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AGREEMENT

This Agreement sets forth understandings that have been entered into between the
North Olmsted City Board of Education, hereinafter referred to as the Board, and the
North Olmsted Education Association, hereinafter referred to as NOEA, and constitutes
a binding contractual agreement between the parties.

Article 1

EFFECTIVE DATE AND DURATION

1.1 This Agreement shall be effective on August 1, 2012, and shall remain in full
force and effect until midnight, July 31, 2015. Unless a challenge to recognition is
filed in accordance with and during the timeline set forth in Oho Revised Code
4117.05, the Agreement shall continue for an additional one year term, effective
August 1, 2015 through midnight on July 31, 2016.

WORKING CONDITIONS

Article 2

SAFETY PROCEDURES

2.1 The North Olmsted Schools strive to provide a safe environment for staff and
students. The administration will continue to work with state and local law
enforcement officials to update building safety plans. Safety plans will cover fire,
tornado, lockdown, intruder and any other plans required by local, state and/or federal
law. Safety plans will be provided to each staff member and appropriate postings will
be displayed.

2.2 Should a teacher have a safety concern, the teacher shall raise that concern in
writing with the building principal who shall forward the concern to the
Superintendent. The Superintendent shall consult with the Director of Business
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Services, who shall provide a response to the concern to the teacher through the
Principal within thirty (30) days of teacher’s submission of the concern.

Article 3

SCHOOL CALENDAR

3.1 The school year

3.1.1 The school year shall not exceed 185 working days. The 185 working days
shall be as follows: 180 student days; 1 summer preparation day; 1 convocation
day; 1 teacher-directed collaboration day; and 1 self-directed record-keeping day
taken at the end of the first semester and 1 record keeping day at the end of the
second semester, which may include departmental or grade level meetings or
building meetings which shall not exceed a total of 60 minutes. The term self-
directed shall mean that teachers will have the option to complete grading and
record keeping duties in school or off site.

3.1.2 The annual NEOEA day shall be a nonworking day for all members of
the bargaining unit.

3.1.3 Teachers shall work the equivalent of one (1) school day prior to the start
of the school year for preparation. The summer preparation day shall be worked
on any day(s) between the day buildings are reopened in the summer and the
convocation day.

3.1.4 Any teacher or teachers in a building or buildings in the district may
establish their own staff development program for the teacher collaboration day
as established in Article 3.

Activities may include, but are not limited to:

. Inter-building grade level collaboration

. Curriculum Alignment

. Pursuing activities that directly relate to a teacher’s
discipline/subject area

° Activities that relate to general educational practices and teaching

2 | North Olmsted City Schools



Meetings may take place on or off campus. Plans do not have to be approved in
advance by the administration and no formal reporting or summary of the
meeting will be required. A list of the programs and activities that teachers will
be engaged in will be provided to the building principal prior to the
collaboration day.

3.2 The starting and ending date for the teacher work year will be determined by the
Board of Education.

3.3 The school calendar will be developed two years in advance by the administration
with input from the NOEA.

Article 4

SUMMER SCHOOL, EVENING SCHOOL, TUTORS

Salary schedules for summer school, evening school and tutors are shown in Exhibit L
of this Agreement.

4.1 Persons who are regularly employed by the Board of Education on an hourly basis
to tutor specific students are members of the bargaining unit. Such tutors shall be
eligible for insurance fringe benefits as set forth in Article 31 of this Agreement. Tutors
shall be defined as regularly employed and appropriately certified/licensed
professional personnel who provide instruction in an individual/small group setting
(e.g., small group intervention, ESL, and Title I) related to particular content area(s).
Tutors shall supplement but not supplant the regular classroom instruction in the
particular content area. Any teacher who holds such a position as of the beginning of
the 2012-13 school year may not be replaced by a tutor unless that teacher retires,
resigns or otherwise separates from the district.

4.2 Tutors’ salaries shall be calculated on an hourly basis as set forth in Exhibit L. It is
further understood and agreed that such tutors shall have rights to bump, transfer or
recall only to a position of tutor under Article 29 of this Agreement, have rights
regarding transfer and assignment only to a position of tutor under this Agreement,
and shall continue to be employed on an hourly basis as needed in accordance with
current practice.

4.3 Upon completion of the requisite service period and attainment of a professional
certificate, tutors employed by the Board are eligible for consideration for continuing
contract status as a tutor according to O.R.C. 3319.08. Tutors shall be evaluated
pursuant to the teacher evaluation policy adopted in accordance with Article 17.

3 | North Olmsted City Schools



Attainment of such continuing contract status as a tutor shall not entitle the tutor to a
teaching position nor shall such attainment of such status mean that a tutor has a
continuing contract as a teacher.

44 Workday/Preparation Time

4.4.1 Tutors employed for five (5) or more hours a day shall receive a minimum
of thirty (30) minute daily unpaid lunch period and a minimum of 150 minutes
of paid preparation time per week (based on a five-day week). Tutors employed
for at least three (3 hours but less than five (5) hours will receive a minimum of
75 minutes of paid preparation time (based on a five-day week).

4.4.2 Only tutors who are employed for three (3) or more hours a day can be IEP
responsible (i.e., responsible for writing IEPs). Tutors who are IEP responsible
and employed for five (5) or more hours per day, shall receive a minimum of
thirty (30) minute daily unpaid lunch and a_minimum of 200 minutes of paid
preparation time per week (based on a five-day week). IEP responsible tutors
employed for at least three (3) hours but less than five (5) hours will receive a
minimum of 120 minutes of paid preparation time per week (based on a five-day
week).

4.5 Tutors who are required to attend in-service meetings conducted by the District
will be paid for their attendance at their regular hourly rate of pay. Should tutors be
required to attend a building or other form of District meeting by their principal or
supervisor, they will be paid at the regular hourly rate for attendance at such meetings
which occur outside their regular work hours.

4.6 The evening school rates set forth above apply only to courses where the teaching
certificate is required to serve as instructor.

4.7 All openings for summer school and evening school (other than adult education
courses) will be posted as outlined in Article 11.5. Annually, a general posting will be
made to solicit teachers interested in part-time tutor positions.

4.8 The normal tutoring load for tutors should not exceed eight (8) students at one
time.

4.9 Tutors shall not be the teacher of record for the purposes of assigning grades.

4.10 Tutors who are IEP-responsible shall not be deemed teachers of record.
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Article 5

HOURS OF WORK

5.1. The teacher’s normal work day will not exceed eight (8) hours. During the teacher
work day, all teachers shall be on duty, engaged in professional development or
otherwise directed by the building principal, except as otherwise restricted by this
Agreement.

5.2 For the 2012-13 school year only, within the framework of each individual school
day as described in paragraph 5.1 above, teachers shall be provided no less than forty
(40) uninterrupted minutes of a duty free lunch period.

5.3 Effective with the 2013-14 school year, teachers shall be provided no less than forty
(40) uninterrupted minutes of a duty free lunch period and a minimum of fifty (50)
minutes of the teacher work day shall be allocated daily for teacher preparation and
planning. Such time will be scheduled during the required pupil attendance time and
shall be provided in increments of not less than twenty (20) minutes.

54  Seven Meeting/Activities. Certificated employees may sometimes be
required to be available beyond the eight-hour day for meetings/activities with either
students, parents, or other school personnel. However, licensed/certificated employees
shall not be required to attend more than seven (7) school-sponsored morning/evening
meetings/activities per school year, including parent-teacher conferences.  Parent-
teacher conferences in all buildings will be conducted four evenings per year. The
Wednesday before Thanksgiving and the Friday before President’s Day shall be treated
as compensatory release time for teachers. In addition to these times, kindergarten and
pre-K teachers shall have an additional conference day with a substitute provided.
Teachers will have the option of conducting their conferences in public areas, such as
the library/media center, or in their classrooms. An administrator shall remain in the
building until all such conferences are concluded.

The administration shall establish dates for parent-teacher conferences. The individual

building will determine the time for the conduct of its parent-teacher conferences by a
majority vote. Afternoon/evening parent-teacher conferences shall be scheduled for a
period of one three and one-half (3-1/2) hour block.

5 | North Olmsted City Schools



5.5 Building Meetings

5.5.1 Except in emergency situations, a building principal will not schedule
more than two faculty/staff meetings a month outside the normal eight-hour day.
It is expected that all certificated staff members will attend the regularly
scheduled meeting. If however, the staff member is unable to attend due a
conflict such as illness or coaching duties, it is the staff member’s responsibility
to contact the Principal to determine how best to obtain the missed information.
These faculty/staff meetings may not extend more than fifty (50) minutes before
or after the normal work day unless by mutual agreement. One such monthly
meeting may be used for cross grade level, grade level and subject area meetings.

5.5.2 Two (2) faculty meetings per year shall be devoted to instruction and
assistance on completion of State mandated training requirements. (i.e. Child
abuse, bullying, blood borne pathogens, etc.). These meetings shall not count
toward the seven meetings permitted under 23.4 above.

5.6 Within the normal work day, as described in paragraph 5.1, the teacher’s work
day shall consist of the following:

5.6.1 Until the 2013-14 school year, at the elementary level (pre-K-6) teachers
shall be on duty twenty-five (25) minutes before and twenty-five (25) minutes
after the required pupil attendance time. Excluding this period of time, and the
lunch period, elementary teachers shall receive no less than 210 minutes of duty-
free preparation time per week. Effective with the 2013-14 school year, section
23.3. above shall supersede this section.

5.6.2 Until the 2013-14 school year, at the middle school level (7-8) teachers shall
be on duty twenty (20) minutes before and thirty-five (35) minutes after the
required pupil attendance time. Excluding this period of time, and the lunch
period, middle school teachers shall receive no less than 200 minutes of duty-free
preparation time per week. Effective with the 2013-14 school year, section 23.3.
above shall supersede this section.

5.6.3 At the middle school level (7-8), all recordkeeping duties, with the
exception of ISD and Lunchroom, shall be covered by certificated/licensed
teachers. ISD duties will not be assigned to teachers. Duties before or after the
student day shall be on a volunteer basis, with the total time assigned to such
teachers not to exceed that given to teachers who do not perform pre- or post-
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student day duties. Should no volunteers for such pre- and post-student day
duties come forward, the building principal has the right to schedule the duty.

5.6.4 At the high school level (9-12) teachers shall be on duty a prescribed
number of minutes before and after pupil attendance time determined by the
building principal so to conform with the teacher’s normal eight (8) hour work
day. Excluding this period of time, and the lunch period, teachers shall receive
no less than five (5) regular instructional periods of duty-free preparation time
per week. Further, within the framework of each school day, each teacher in
grades 9-12 shall have no more than:

5.6.4.1 Five periods assigned for teaching assignments and one period
assigned for duty excluding homeroom period

5.6.4.2 Without the teacher’s approval, a total of six periods assigned for
teaching, excluding homeroom period.

5.6.4.3 Certificated/licensed teachers shall not be assigned to In-School
Detention (ISD) duty.

5.6.4.4 If a teacher so requests, a reasonable attempt will be made to
rotate duties at the beginning of each semester.

5.7 President and President Elect of the NOEA

With regard to the daily class schedule, the President of the NOEA and President Elect
shall receive the following:

5.71 No more than a total of five periods assigned to teaching
assignments/duties at the middle school or high school level, and no duties at the
elementary level, unless mutually-agreed otherwise.

5.7.2 A good faith effort, on the part of the building administration, to attempt
to assign classes at the beginning of the school day and to schedule planning
time and duties at the end of the school day.

5.7.3 The option of leaving immediately after final teaching period to attend to
NOEA business following notification to the building administrator.
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5.8 If it is essential that a teacher leave his or her building at any time other than
during their duty-free lunch period or preparation time for a personal reason and/or
emergency, approval shall be secured from the building principal or his/her designated
representative. A teacher leaving the school building during his/her duty-free lunch
period or preparation time shall inform the school office prior to leaving. Teachers
leaving the building should sign out prior to leaving and sign in upon return.

5.9 The school year shall not exceed 185 days of teacher attendance without an
increase of salary proportionate to any increase in the length of the school year.

5.10 Teachers who are assigned to more than one building will be granted no less than
tifteen minutes travel time per building change. Exceptions to the above stated time
limits shall be granted by the Superintendent or designee. Traveling teachers shall have
the same amount of planning time as non-traveling teachers. This planning time will be
in minimum blocks of twenty minutes unless otherwise agreed by the teacher. Teachers
shall not be required to travel during the minimum lunch period set forth in paragraph
5.2 above or during their assigned planning periods. Teachers who work in two or
more buildings will attend the faculty meeting for the afternoon assignment unless
mutually agreed by the teacher and both principals. The teacher will check with the
principal of the building whose meeting she/he does not attend to ensure knowledge of
that agenda.

5.11 Teachers writing curriculum or agreeing to undertake miscellaneous professional
assignments beyond the normal workday will be paid the base hourly rate of a tutor in
accordance with Exhibit L.

5.12 Preparation Time

5.12.1 If there is good cause, and the District has made reasonable effort to
avoid such loss, staff members may be required to relinquish up to three (3)
personal planning periods during an academic year. At the primary and
intermediate levels, if daily planning time is not provided, a commensurate
portion of weekly planning time may be relinquished. Reasonable efforts should
include the consideration of schedule modification, rotation of personnel,
rescheduling of planning time during the same week, etc. The NOEA shall have
the right to an explanation for any lost planning time and to convey concerns to
the Department of Human Resources; perceived abuses or misinterpretations
may be pursued under Article 10.
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5.12.2 When planning time is lost as a result of a teacher being required to
substitute for another staff member, it shall not be applicable to this section. All
instances in which a teacher is required to substitute shall be subject to the
provisions of Article 33.

5.12.3 Planning time that is relinquished during field trips shall not constitute
lost planning time for purposes of this provision unless teacher participation is
directed or mandated by the administration.

5.12.4 1t is recognized that in some situations, teachers may not receive
planning time. Examples may be power outage, epidemic and crisis situations.

5.13 Split Classes

5.13.1 In rare instances, a teacher may be assigned two classes concurrently
(split classes) during a given period or for a school year. In such cases, it is
understood that for reasons of modest enrollment, it is impractical to offer one of
the classes independently. When this occurs, such assignment shall be made on
a rotating basis so as not to unduly burden any one staff member.

5.13.2 For purposes of this section, a class shall be defined at the primary and
intermediate levels as a grade level. At the high school and middle school levels,
a class shall be defined as a curriculum offering.

5.13.3 A teacher may be assigned more than two classes concurrently during a
given period only if he or she agrees to such assignment.

5.14 Definitions

5.14.1 Teaching assignment

An instructional period where a teacher is expected to:
e plan and prepare
e monitor student progress
e keep records & report grades

5.14.2 Duties

e No expectation of preparation or planning
e No requirement to formally monitor or report student progress

9
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e No requirement to report grades

5.14.2.1 Recordkeeping duty — any duty in which a teacher is responsible
for keeping records, either academic or non-academic. (ie, study hall,
homeroom)

5.14.2.2 Non-Recordkeeping duty — any duty in which a teacher is not
responsible for keeping academic or non-academic records. (ie. Hall duty,
assisting students with homework, enrichment activities)

5.15 For purposes of this article, duties will be assigned by the building principals
5.16 Counselors shall not be assigned any regularly assigned recordkeeping duty.
5.17 The district shall provide a safe working environment for all employees.

5.18 In order to maximize the effectiveness of diagnostic initiatives, while minimizing
instructional disruptions, teachers required to score assessments, analyze data, and/or
formulate data-driven plans will_be notified of their responsibilities a minimum of ten
(10) work-days prior to the testing date/deadline.

5.19 Experimental Programs

The Board may utilize the services of non-bargaining unit instructors to provide
additional instructional opportunities to the District’s students, including but not
limited to on-site programs provided through career/technical schools. These programs
shall be referred to as “experimental programs” and subject to the following guidelines:

5.19.1 For experimental programs engaged through Polaris Career Center, the
Superintendent shall provide notice of the experimental program to NOEA
Leadership prior to implementation of the program. In all other proposed
situations, the Superintendent shall secure approval of the NOEA Leadership
prior to the implementation of the program.

5.19.2 The experimental program shall not be a class currently taught by a
bargaining unit member.

5.19.3 The maximum length of any specific experimental program shall not
exceed two school years, unless mutually agreed to by the parties.
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5.19.4 Upon the District's determination that the program will become an
ongoing offering (in no event later than two school years), the District will post
the instructor position consistent with the collective bargaining agreement. If
after posting the position the district is unable to find a qualified bargaining unit
member to continue the experimental program, then the NOEA leadership may
extend approval to continue the program on a year to year basis until a qualified
applicant can be found.

5.19.5 Unless filled by a bargaining unit member under section 4 above,
instructors of an the experimental program shall not be governed by this
collective bargaining agreement and specifically shall have no rights to “bump”
any bargaining unit member in the event of a reduction in force.

5.20 Flex-Time

The Flex-Time program allows a limited number of staff members to make minor
adjustments in the time that they start and leave work. The following are requirements
and parameters of the program:

5.20.1 Up to 25 percent of teachers in any one building will be allowed to take
advantage of the Flex-Time program. To be considered for Flex-Time, a teacher
is required to complete the entire Flex-Time Application, including reasons for
the request. See Exhibit N.

5.20.2 Teachers will be granted Flex-Time on a seniority basis.

5.20.3 Principals have discretion to grant or deny a staff member’s request for
Flex-Time. If Flex-Time is approved, principals will be responsible for
implementation of Flex-Time in their buildings.

5.20.4 Hardship will be given consideration. In instances where hardship can
be proven, low seniority teachers shall receive Flex-Time schedules beyond the
established cap of 25%. Hardship situations are instances when a staff member
has extenuating circumstances which might be eased or remedied by arriving
late or leaving prior to the end of the teacher work day. Examples of hardship
situations may be, but are not limited to, caring for an invalid parent, day-care,
etc. Hardship situations will be approved or disapproved by building principals.
Denial of hardship requests may be appealed. Appeals may first be made to the
Director of Human Resources and then to the Superintendent through the
Association President.

11 | North Olmsted City Schools



5.20.5 Starting times for Flex-Time staff will be calculated by simply
determining how many minutes early or late a staff member leaves and then
adding an equal amount of time to the start or end of their workday.

5.20.6 A staff member taking Flex-Time may be given before or after school
duty. A reasonable effort, however, must be made to maintain equity among
duty time for both regular and Flex-Time teachers.

5.20.7 Except in cases of hardship, staff members must apply to building
principals for Flex-Time with at least two weeks of advance notice. Teachers
assigned to more than one building must receive approval from both building
administrators.

5.20.8 It is the expectation that Flex-Time schedules for individuals stay in effect
for the full academic year or from the time granted until the end of that academic
year, unless mutually-agreed upon by the teacher and principal.

5.20.9 If a staff member is utilizing Flex-Time and an administrator schedules a
meeting during the Flex-Time, the staff member will make every effort to attend
the regularly scheduled meeting. If however, the staff member is unable to
attend, it is the staff member’s responsibility to contact the Principal to determine
how best to obtain the missed information.

5.21 Starting with the 2013-14 school year, this Article shall supersede all previous
memoranda of agreement, memoranda of understanding, letters of understanding,
letters of agreement, side letters and past practice that would directly impact this
Article’s language.

5.22 An “Editing Committee” shall be formed to address housekeeping issues
(organization, re-numbering, punctuation, grammar, etc.) within the collective
bargaining agreement

Article 6

DRUG-FREE SCHOOLS

6.1 No employee shall unlawfully possess, use or distribute alcohol or illicit drugs on
school premises or at any place where school activities are held or consume alcohol or
illicit drugs if either of the following conditions exist:
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1. Responsible for students; or
2. Pre-arranged non-supervisory contact with students when

parents/guardians are not in attendance.

6.2 Disciplinary sanctions will be imposed on employees who violate this provision. In

the event of employee possession or use, the sanctions will, as a first step, be the referral
to a rehabilitation program. In other circumstances, including possession for

distribution or unsuccessful completion of a rehabilitation program, sanctions may

include referral to and completion of an appropriate rehabilitation program, suspension
and/or termination of employment.

7.1

7.2

RIGHTS AND RESPONSIBILITIES

Article 7

RECOGNITION

The North Olmsted Education Association, an affiliate of the Ohio Education
Association and the National Education Association, the recognized bargaining
unit, hereinafter referred to as NOEA, is recognized by the Board as the sole and
exclusive negotiating representative of all certificated/licensed personnel of the
district, exclusive of the Superintendent, Assistant Superintendents, Directors,
Principals, Assistant Principals, Supervisors, Members of the Administrative
Staff employed pursuant to O.R.C. 3319.02, Psychologists, and any and all
managerial and supervisory personnel as defined by 4117 and all casual
substitutes who teach less than 61 consecutive days as a substitute in the same
position.

Full or part time substitutes employed as leave replacement teachers for a period
of one (1) year (one hundred eighty-five (185) days) or less shall, on the sixty-first
(61st) consecutive day of assignment to the same or similar position, be entitled
to placement on the regular teacher salary schedule and the provisions of the
Agreement, but shall not be considered a member of the bargaining unit for
purposes of Article 18, Reduction in Force. Contracts issued to such leave
replacement teachers shall be considered to be automatically non-renewed at the
conclusion of their term of service. The foregoing provisions expressly
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7.3

8.1

supersede and take the place, with respect to such leave replacement teachers, of
the provisions of Ohio Revised Code Sections 3319.11 and 3319.111. If said
teacher is employed as a leave replacement teacher for a second consecutive year,
effective with the first day of employment in that second year she/he will be part
of the bargaining unit and entitled to all benefits of this Agreement and statutory
rights.

The terms “teacher” or “teachers” shall mean those certificated/licensed
personnel who are included in the bargaining unit as defined in section 7.1 of
this Article.

Article 8

RIGHTS

Rights of Individuals

8.1.1 The terms “teacher” and “member of the bargaining unit” shall be used
interchangeably throughout this Agreement.

8.1.2 Teachers represented by the NOEA shall be free to join or not to join the
NOEA as they may choose, to participate in negotiations, to process grievances,
and to exercise such other rights as they may have as members of the NOEA.

8.1.3 Members of the bargaining unit shall be entitled to payroll deductions for
membership dues.

8.1.4 There will be no reprisals of any kind, or threats thereof, taken against any
teacher by reason of his/her membership in the NOEA or participation in any of
its activities.

8.2 Rights of Association

8.2.1 The Board of Education will permit the NOEA to make use of school
buildings for meeting in accordance with the terms of the policy on Community
Use of Board Property. NOEA business will not be conducted at a time when
such business would interrupt the education process.
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8.3 Rights of the Board of Education

8.3.1 Except as expressly limited by the terms of this Agreement, the Board
retains those rights of management as set forth in Ohio Revised Code § 4117.08.

8.4 Fair Share Fee Provision

8.4.1 Payroll Deduction of Fair Share Fee -- Commencing with the 1992-93
school year, in any year in which at least 85% of the members of the bargaining
unit voluntarily are members of the Association, the Board shall deduct from the
pay of members of the bargaining unit who elect not to become or to remain
members of the Association a fair share fee for the Association’s representation
of such non-members during the term of this Contract. No non-member filing a
timely demand shall be required to subsidize partisan political or ideological
causes not germane to the Association’s work in the realm of collective
bargaining. Annually, and not later than October 15, the Association shall
provide to the Treasurer a list of members of the bargaining unit who have
voluntarily elected to join the Association. This fair share fee provision shall be
operative in any year in which at least 85% of members of the bargaining unit
voluntarily are members of the Association.

8.4.2 Notification of the Amount of Fair Share Fee -- Notice of the amount of the
annual fair share fee, which shall not be more than 100% of the unified dues of
the Association, shall be transmitted by the Association to the Treasurer of the
Board on or about September 15 of each year during the term of this Contract for
the purpose of determining amounts to be payroll-deducted, and the Board
agrees to promptly transmit all amounts deducted to the Association.

8.4.3 Schedule of Fair Share Fee Deductions

8.4.3.1 All fair share fee payers -- Payroll deduction of such annual fair share
fees shall commence on the first pay date which occurs on or after January 15
annually. In the case of unit employees newly hired after the beginning of the
school year, the payroll deduction shall commence on the first pay date on or
after the later of:

8.4.3.1.a Sixty (60) days employment in a bargaining unit position
which shall be the required probationary period, or
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8.4.3.1.b January 15.

8.4.3.2 Upon termination of membership during the membership year -- The
Treasurer of the Board shall, upon notification from the Association that a
member has terminated membership, commence the deduction of the fair
share fee with respect to the former member, and the amount of the fee yet to
be deducted shall be the annual fair share fee less the amount previously paid
through payroll deduction. The deduction of said amount shall commence
on the first pay date occurring on or after forty-five (45) days from the
termination of membership.

8.4.4 Transmittal of Deductions -- The Board further agrees to accompany each
such transmittal with a list of the names of the bargaining unit members for
whom all such fair share fee deductions were made, the period covered, and the
amounts deducted for each.

8.4.5 Procedure for Rebate -- The Association represents to the Board that an
internal rebate procedure has been established in accordance with Section
4117.09(C) of the Revised Code and that a procedure for challenging the amount
of the representation fee has been established and will be given to each member
of the bargaining unit who has not joined the Association and that such
procedure and notice shall be in compliance with all applicable state and federal
laws and the Constitutions of the United States and the State of Ohio.

8.4.6 Entitlement to Rebate -- Upon timely demand, non-members may apply to
the Association for an advance reduction/rebate of the fair share fee pursuant to
the internal procedures adopted by the Association.

8.4.7 Indemnification of Employer -- The Association on behalf of itself and the
OEA and NEA agrees to indemnify the Board (including each of its officers,
members, employees and agents) for any costs or liability incurred as a result of
the implementation and enforcement of this provision provided that:

8.4.7.1 The Board shall give a ten (10) day written notice of any claim made
or action filed against the Board by a non-member for which indemnification
may be claimed;

8.4.7.2 The Association shall reserve the right to designate counsel to
represent and defend the employee;
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8.4.7.3 The Board agrees to (1) give full and complete cooperation and
assistance to the Association and its counsel at all levels of the proceeding, (2)
permit the Association or its affiliates to intervene as a party if it or they so
desire, and/or (3) not oppose the Association or its affiliate(s) application to
file briefs amicus curiae in the action; and

8.4.7.4 The Board acted in good faith compliance with the fair share
provision of this Agreement; however, there shall be no indemnification of
the Board if the Board intentionally or willfully fails to apply (except due to
court order) or misapplies such fair share fee provision herein.

Article 9

NEGOTIATION PROCEDURES

9.1 The procedures set forth in this Article shall govern negotiations conducted
between the Board and the NOEA.

9.2 Either the Board or the NOEA may initiate negotiations by serving written notice to
the other party not more than ninety (90) calendar days nor less than sixty (60) calendar
days prior to the expiration of this Agreement.

9.3 The first negotiation session shall be held within ten (10) calendar days of the date
of the “written notice” pursuant to Section 9.2 of this Article.

9.4 Until all negotiation meetings are completed, each meeting shall include a decision
on an agreed time and place for the subsequent meeting unless mutually agreed
otherwise. The parties to this agreement may mutually waive or change negotiating
meeting procedures. These meetings shall be scheduled with the least interruption of
school schedules.

Representatives of the Board of Education and of the NOEA (not more than four (4) on
each side unless a different number is agreed upon) shall meet for the purpose of
negotiating and seeking agreement. Neither party shall attempt to exercise any control
over the other’s selection of its representatives. In addition, each negotiation team may
use two (2) consultants in the course of negotiation meetings. No other person or
persons shall be present during the negotiation meetings unless mutually agreed upon
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by the Board of Education and the NOEA. During the course of negotiations, a caucus
shall be limited to forty (40) minutes maximum time unless mutually agreed upon by
both parties.

Negotiations shall be conducted in good faith. All negotiation meetings shall be
conducted exclusively by and between the negotiations teams of the respective parties.

9.5 Within a reasonable period of time after request therefor by the chairperson of the
negotiating team of the NOEA, copies of public records pertaining to the financial
status of the school district and of other public records, the release of which is not
prohibited by state or federal law, shall be made available. Access to available records
in such form as they may exist constitutes compliance with this section, and there shall
be no obligation to develop data or information not in existence or to rework, redraft,
summarize, compute or otherwise develop records other than in their existing form.
The NOEA agrees to furnish, within a reasonable period of time after request therefor,
available documentation referred to in any proposals which it advances in negotiations.
Neither the Board nor the NOEA is obligated to supply data or written information
which has been prepared principally for its own confidential use in the course of
negotiations.

9.6 When a tentative agreement is reached through negotiations, the tentative
agreement shall be reduced to writing and, at a mutually agreed upon time, shall be
submitted to members of the NOEA for approval. After approval by the membership
of the NOEA, the tentative agreement, thereafter, will be submitted for approval to the
members of the Board of Education at its next meeting or at a meeting called especially
for that purpose. After approval by the Board and after signatures on behalf of the
parties, the Agreement shall become part of the official minutes of the Board of
Education.

The AGREEMENT shall be binding on the Board and the NOEA. When applicable,
provisions will be reflected in the individual contracts or statement of conditions of
service as submitted to members of the bargaining unit.

9.7 The final version of the successor collective bargaining agreement shall be
distributed to all members of the bargaining unit via electronic mail. Hard copies will
be made available upon request.
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9.8 Dispute Resolution Procedure

If agreement is not reached within forty-five (45) calendar days after the initial
negotiating session is held under this Article, or forty-five (45) calendar days before the
expiration of this Agreement, whichever comes sooner, either party may declare a
bargaining impasse. Thereupon, the parties shall jointly request the services of a
commissioner from the Federal Mediation and Conciliation Service. The mediation date
shall terminate on the expiration date of this contract.

The negotiations procedure, including the dispute resolution procedure set forth
immediately above, supersedes and takes precedence over any inconsistent or
alternative procedures set forth in Section 4117.14 of the Ohio Revised Code. The use of
mediation, as set forth above, constitutes the parties’” mutually agreed upon and
exclusive dispute resolution procedure. The parties mutually agreed to waive any
statutory dispute settlement procedure and further agree that mediation shall operate in
lieu of any and all of the dispute resolution procedures set forth in Section 4117.14 of
the Ohio Revised Code. This Article does not diminish or preclude all rights of the
Association under Revised Code Section 4117.14(D)(2) provided that these procedures
have been followed.

Article 10

GRIEVANCE PROCEDURE

10.1 Definitions

10.1.1 A “Grievance” is a claim by a teacher or teachers that an alleged violation,

misinterpretation or misapplication of a provision or provisions of this
AGREEMENT has occurred.

10.1.2 The term “grievant” means a teacher or teachers in the unit represented
by the NOEA who files a grievance.

10.1.3 “Days” as used in the Article means Monday through Friday, excluding
all holidays.

10.1.4 Immediate supervisor refers to the administrator having immediate
supervisory responsibility for or over the grievant.
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10.2

10.3

Purpose and Exclusions

10.2.1 The purpose of this grievance procedure is to secure at the lowest
possible administrative level equitable solutions to grievances as defined in
Section 5.1.1 of this Article. All parties agree that proceedings shall be kept as
confidential as is appropriate.

10.2.2 If a teacher in the unit represented by the NOEA believes that there is a
basis for a grievance, the teacher must first discuss the matter with his principal
or other immediate supervisor in an effort to resolve the matter informally.

10.2.3 The nonrenewal of limited contracts shall be governed by Section 3319.11,
Ohio Revised Code, exclusively, and the termination of contracts for good and
just cause shall be governed by Sections 3319.16 and 3319.161, Ohio Revised
Code. These matters shall not be subject to the grievance procedure.

Procedural Steps

10.3.1 Step 1. If a grievance is not resolved under the informal procedure, the
grievance shall be reduced to writing on the form attached as Exhibit “A”,
Grievance Form, to the Agreement. The written grievance shall be filed by the
teacher or teachers, or by a member of the NOEA on behalf of the teacher or
teachers, with his principal or immediate supervisor no later than thirty (30) days
in a class action suit and no later than twenty-five (25) days on an individual
action suit after the date on which the claimed violation, misinterpretation, or
misapplication of a provision or provisions of this Agreement occurs. A class
action suit shall be defined as one wherein two or more grievants are a party to
the same issue being grieved. If the written grievance is not so filed within the
foregoing time limit, the grievance shall be considered waived and further action
barred. The written grievance filed with the principal or other immediate
supervisor must be signed by the grievant, must be dated, and must state: (a) the
alleged facts on which the grievance is based; (b) the date or dates on which the
alleged violation, misinterpretation or misapplication of a provision or
provisions of this Agreement which have allegedly been violated, misinterpreted
or misapplied occurred; and (c) the remedy sought.

Within five (5) days of receipt of the written grievance, the principal or other
immediate supervisor will meet with the grievant in an effort to resolve the
grievance. The principal or other immediate supervisor will indicate his
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disposition of the grievance in writing to the grievant within five (5) days of the
Step 1 meeting.

10.3.2 Step 2. If the grievant is not satisfied with the disposition of the
grievance in Step 1, or if no disposition has been made within five (5) days of the
Step 1 meeting, the grievant or a member of the NOEA on behalf of the grievant,
shall notify the Superintendent or designee in writing that the grievance is being
appealed to Step 2. Such written notice must be filed with the Superintendent or
designee within five (5) days from the date the written disposition was given or
should have been given in Step 1. If such written notice of appeal is not given
within the foregoing time limit, the grievance shall be considered waived and
further action barred.

Within seven (7) days of receipt of such written notice, the Superintendent or
designee will meet with the grievant in an effort to resolve the grievance. The
Superintendent or designee will indicate the disposition of the grievance in
writing to the grievant within five (5) days of the Step 2 meeting.

10.3.3 Step 3. If the grievant is not satisfied with the disposition of the
grievance in Step 2, or if no disposition has been made within five (5) days of the
Step 2 meeting, the grievant, or a representative of the NOEA on behalf of the
grievant and with the concurrence of the NOEA may refer the grievance to a
disinterested third person by filing written notice of such referral with the
Superintendent not later than ten (10) days from the date the written disposition
was given or should have been given in Step 2. Within five (5) days after such
written referral has been filed with the Superintendent, the grievant shall file for
arbitration with the American Arbitration Association (AAA) for the purpose of
securing a neutral arbitrator. The selection of an arbitrator shall occur pursuant
to AAA’s rules for employment disputes. However, notwithstanding the
standard AAA rules, after presentation of the initial list of arbitrators, each party
shall have the opportunity to request an additional list of names if no arbitrator
from the initial list (or the second list as requested by the other party) is deemed
suitable. The decision of the Arbitrator shall be final and binding on the Board of
Education, NOEA and the grievant.

The cost of securing the Arbitrator, the court reporter, and the hearing room shall
be borne equally by the Board of Education and the NOEA. Any other costs
shall be paid by the party incurring them.
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10.4 Time Limitations

10.4.1 The time limitations set forth in Steps 1 through 3 of the grievance
procedure are considered to be the maximum. The time limitations may be
extended, however, by written mutual agreement of a representative of the
Board of Education and of the grievant or a member of NOEA on behalf of the
grievant.

10.4.2 1If a grievance is not filed in writing within the time limits specified in
Step 1, the grievance shall be considered waived and further action barred.

10.4.3 If a decision on a grievance is not appealed within the time limits
specified in any step of the grievance procedure, the grievance will be deemed
settled on the basis of the disposition in the prior step and further appeal shall be
barred.

10.4.4 Failure at any step of the grievance procedure to communicate the
disposition of a grievance within the specified time limits shall permit the
grievance to proceed to the next step.

10.4.5 In the event a grievance is filed after May 15 in any school year, and
strict adherence to the time limits may result in hardship to any party, the parties
shall make reasonable efforts to process the grievance prior to the end of the
school year or as soon thereafter as possible.

10.5 Rights of Parties

10.5.1 A grievant may appear on his own behalf at all steps of the grievance
procedure and may be accompanied and/or represented at each step by a
representative of the NOEA or an OEA representative. If an OEA representative
is to represent the grievant, the Administrator shall be given 24 hours” notice of
such representation prior to the date of any grievance hearing. At any grievance
hearing with the Superintendent or designee where an OEA representative will
be present, the Superintendent or designee shall have the right to representation.

Should the grievant not desire representation, the NOEA shall have the right to
be present at any grievance adjustment and to state its views. The grievance
disposition shall not be inconsistent with the terms of this Contract. Should the
NOEA determine that a grievance disposition (adjustment) is inconsistent with
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the terms of this Contract, the NOEA President shall have the right to grieve the
disposition.

10.5.2 The Chairperson of the Professional Rights and Responsibilities
Committee of the NOEA will be notified of each meeting in Steps 1 through 3
held to resolve the grievance and shall be given a copy of the disposition of the
grievance at each step.

10.5.3 The fact that a teacher files a grievance shall not be recorded in his/her
personnel file or in any files used in the transfer, assignment or promotion
process. No reprisal of any kind shall be taken by or against any participant in
the grievance procedure by reason of such participation.

10.5.4 If a grievance arises from a claimed violation, misinterpretation or
misapplication of a provision or provisions of this AGREEMENT by the Board of
Education or the Superintendent, and affects a group or class of teachers in more
than one school, the written grievance may be filed at Step 2 of the grievance
procedure.

10.5.5 Nothing contained in this procedure shall be construed as limiting the
individual right of a teacher, having a complaint or problem, to discuss the
matter informally with members of the administration through normal channels
of communication.

10.5.6 The Professional Rights and Responsibilities Committee of the NOEA
retains the right to determine whether a grievance may be filed and/or appealed
from one step to the next step of the Procedural Steps.

Article 11

TRANSFERS AND VACANCIES
11.1 Voluntary Transfers

11.1.1 Teachers who desire to transfer into a vacancy or new position may make
written application to the Superintendent or his/her designee. Application for transfer
(see Exhibit G) must be received by the Director of Human Resources by February 1 to
assure that the request will be given consideration.
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11.1.2 Teachers who have been denied a requested transfer to a different

building shall be provided with written reason(s) for the denial.

11.2 Involuntary Transfers

11.2.1 Involuntary teacher transfer shall mean a principal/administration-

initiated transfer which has not been approved by the licensed/certificated staff member.
In this situation, any member of the bargaining unit will be given written reasons for

the transfer or reassignment and a personal meeting with the Superintendent or his/her

designee.

11.2.1.1 If an involuntary transfer must occur during the school year due
to enrollment fluctuations, the teacher to be transferred will be teacher
deemed most qualified to fill the position as determined by the
Superintendent after consulting with the NOEA President. Before an
involuntary transfer is made, volunteers from teachers in that grade level
and at the affected building will be sought. However, the Superintendent
or his/her designee is not required to place any volunteer and may select
another individual for transfer. The teacher to be transferred will be
afforded up to three (3) days preparation time without student
responsibilities to prepare for and facilitate the transfer.

11.2.1.2 No teacher shall be transferred two consecutive years solely on
the basis of enrollment fluctuations without consent of the NOEA
President.

11.2.2 For the purpose of the document, the definition of transfer shall mean

movement from one building to another. Assignment shall mean a change
within a building.

11.2.3 Transfers and/or Reassignment shall not be used to discipline, demote or

harass any teacher.

11.3 Job Trading

11.3.1 Teachers may trade positions provided the affected building principals

and the Director of Human Resources approve the proposed trade. If the
requested trade is refused the Director will meet with the teachers to discuss the
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reason(s).

11.4 Notice of Transfer or Assignment; Orientation to the Building

11.4.1 To the extent practicable, a teacher will be notified by May 15 of the
employee’s transfer or assignment for the following school year. The NOEA
President shall receive a complete list of teachers and their assignments by
May 22. It is recognized, however, that such transfer or assignment is subject to
change after such notice is given pursuant to the authority vested in the
Superintendent by Section 3319.01 of the Ohio Revised Code. All transfer and
reassignments shall be in compliance with this Article.

11.5 Notice of Vacancies

11.5.1 During the teacher work year, the Superintendent or his/her designee
will report to all certificated/licensed employees any impending vacancies and/or
newly created positions in administrative, certificated/licensed or other
professional positions. Notice of the impending vacancy and/or newly created
positions will be made by via District email and District Website. The NOEA
President shall receive a copy of the posting at the time of posting. Such posting
shall continue until the vacancy is filled. The posted notice will designate the
position and building involved. The Superintendent or his/her designee shall
give notice to each applicant when the position has been filled.

11.5.2 In the summer, notice of pending vacancies shall be available to all
teachers in the District via District email and District Website. The notice will
designate the position and building involved.

11.5.3. No vacancy shall be filled unless it has been posted for five (5) working
days during the regular work year. During the summer months, vacancies may
be filled five (5) days after the initial notification is placed on District email and
District Website. Vacancies arising after July 10 may be filled three (3) calendar
days after initial notification on the District email and District Website. Where a
current teacher expresses an interest in the position, the administration will make
a reasonable effort to facilitate an interview with the interested teacher through,
for example, telephone interviews or extension of time to fill the vacancy.
Vacancies arising after August 1 may be filled immediately.
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11.6 Vacancies and Substitutes

11.6.1 If a vacancy arises on or after November 1 and the Superintendent
determines that there is no qualified individual to fill a vacancy, a substitute
teacher will be hired by the Board. For vacancies arising prior to November 1, if
the Superintendent with the agreement of the NOEA President, determines that
there is no qualified individual to fill a vacancy, a substitute teacher will be hired
by the Board. The substitute may remain in the position through the end of the
school year. The substitute shall be considered to be a leave replacement teacher
subject to the provisions in Article 7 and shall be automatically non-renewed at
the conclusion of their term of service.

11.7 The foregoing provisions do not apply to the temporary absence of an employee,
such as, leave of absence due to illness, maternity, etc.

Article 12

PARENT/TEACHER COMMUNICATIONS

12.1 Course Syllabus

12.1.1. Each teacher is responsible annually for distributing a syllabus on her/his
course or courses to the parents of all students enrolled in the course(s).
Included with the syllabus will be a “return sheet” which the parents should sign
and return to acknowledge receipt of the syllabus. The sheet also will include a
space for parent comment on her/his child.

12.2 Parent/Teacher Conflicts

12.2.1 The building principal or supervisor shall investigate any written or
verbal complaint against a teacher by a parent, guardian or student. No
disciplinary action shall be taken against a teacher until the case is thoroughly
investigated by the teacher’s principal or supervisor which shall include a
discussion with the accused teacher about the alleged complaint. If, after
investigating the complaint, the building principal or supervisor deems it
necessary to hold a meeting between the teacher and the complainant(s), the
following shall occur:
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12.2.1.1 The privacy and confidentiality of the accused teacher and
complainant will be protected to the extent practicable.

12.2.1.2 The initial meeting with the accused teacher and the
complainant will occur no less than 24 hours after the complaint, unless
otherwise mutually agreed upon.

12.2.1.3 The teacher shall have the right to Association representation
and shall be afforded the opportunity to secure Association representation.

12.2.1.4 At any meeting(s) wherein the parent/guardian or student
making the complaint is present, the teacher shall be entitled to be
accompanied by an NOEA member, Labor Relations Consultant, or legal
counsel of his/her choice. In the event the parent objects, on grounds of
confidentiality, to the presence of the teacher’s representative, the teacher
will have an opportunity to confer in advance with the Association
representative.

12.2.1.5 Inform the teacher that he or she may postpone the meeting in
the event that the accusing party insists on the presence of an attorney or
advocate of any kind.

12.2.1.6 In the event of multiple complainants, separate meetings will
occur with the teacher and the individual complainants.

12.2.1.7 The building principal or supervisor will facilitate the meeting
between the teacher and the complainant. The complainant will make a
statement regarding his/her complaint, to which the teacher shall have an
opportunity to respond.

12.2.1.8 The building principal or supervisor will be responsible for the
orderly conduct of the meeting and for maintaining a civil and productive
discussion between the parties. If either of the two parties becomes
disrespectful, abusive, and/or accusatory, then it is the obligation of the
individual conducting the meeting to end it immediately.

12.2.1.9 When it has been perceived that both parties have adequately
stated their views, the facilitator of the discussion shall attempt to
conclude the meeting with a summarization and a restatement of any
resolution and/or agreement that has been reached.
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12.2.2 If after the above procedure(s) is (are) followed and if it is deemed
necessary to place a statement in the teacher’s personnel file, the teacher shall be
given a copy of the statement and given the opportunity to discuss it with the
appropriate administrator.

12.3 Electronic Gradebook

12.3.1 The Board may require teachers to utilize an electronic gradebook
system for updating student progress. Computers shall be readily accessible to
teachers for accessing and updating the electronic gradebook system. Teachers
shall be trained in the use of the technology prior to being required to utilize the
program. Teachers will not be required to update student progress more than 2
times per grading period; however, more regular updates are encouraged.
Grades posted in the gradebook will reflect an honest effort on the part of the
teacher to provide accurate information regarding student progress. Teachers
shall not be held responsible for inadvertent security breaches.

12.3.2 The Evaluation Committee will assess whether a teacher’s use of the
electronic gradebook system will be a component of the new evaluation system.

Article 13

DISCIPLINARY PROCEDURES AND ACCESS TO PROFESSIONAL
FILE

13.1 A teacher shall not disciplined without just cause. Such disciplinary action shall
be subject to the grievance procedure set forth in this Agreement.

13.2 Any discipline, including a written or verbal reprimand, given to a teacher will
be reasonable and appropriate for the alleged infraction. Any disciplinary procedure
will be progressive in structure, and typically should include at least one verbal and at
least one written warning prior to initiating more serious disciplinary action, such as
suspension without pay or termination. However, the Board of Education may skip
steps in the progressive discipline framework should it determine the magnitude of the
offense warrants a more serious corrective action. Depending upon the magnitude of
the offense and/or prior steps in the progressive discipline process, the administration
may suspend a teacher without pay for up to five (5) days for just cause. If the staff
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member does not agree with the suspension, the matter may be presented to expedited
arbitration through the grievance procedure.

13.3 Termination of a teacher's contract shall be according to Section 3319.16 and
related provisions of the Ohio Revised Code.

13.4 Bargaining unit members shall be notified if a report is submitted to the Ohio
Department of Education and will be provided a copy of such report.

13.5 Teachers may examine and review their professional file except letters of
reference or other materials received prior to employment. The Board of Education
shall maintain a master professional file on all teachers employed by said Board of
Education.

13.5.1 The master file shall be located in the personnel department under the
supervision of the Superintendent of Schools. This shall be the only Master
Professional File in the District.

13.5.2 All administrators will supply any written information concerning
disciplinary of teachers under their supervision to this master professional file.

13.5.3 Any teacher may review his/her master file at any time during normal
working hours and may request copies at the employee’s expense at the rate set
by Board policy of items in his/her personnel file. These items will be supplied
within two working days from the receipt of the request.

13.5.4 Any teacher shall have the right to place a written rebuttal to any item or
items.

13.5.5 Medical and medically related information is confidential and not
accessible to the public.

13.6 Any item placed in a teacher’s master professional file shall also contain on each
item so placed a reference as to what administrator(s) placed this item in the file, the
date the item was written, and the date of placement in the file.

13.7 A building principal may keep a professional file on the teachers in his/her
building; however:

13.7.1 Principals shall have fifteen (15) work days from the date that they place
any material regarding a teacher into their files to place the same material into
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the master professional file, unless the time frame is further extended by mutual
agreement between the administrator and teacher or unless the matter to be
reflected in the file entry involves potential violations of Title VII or allegations
under Title 29 of the Ohio Revised Code. Subject to this limitation, no material
on any teacher shall be held, stored or otherwise placed into the Principal’s file
that is not, within that time limit, found in the master professional file.

13.7.2 Any teacher shall, upon his/her request, have the right to review and
obtain copies of any information stored in the Principal’s file.

13.7.3 No material shall be placed in either file without the full knowledge of
the teacher involved.

13.8 No material shall be placed in the teacher’s file which comes from an anonymous
source.

13.9 Any teacher who disputes the accuracy, relevance, completeness, or timeliness of
any material contained in his/her professional file shall have a right to request that the
Superintendent or his/her designee investigate the teacher’s claim. The Superintendent
or his/her designee shall conduct an investigation into the matter and report back to the
teacher within ten (10) working days of the request.

Article 14

CONTRACTS

14.1 Limited Contract and Continuing Contract

14.1.1 A written limited or continuing contract will be issued in accordance
with the Ohio Revised Code. The contract will contain the following information:

Type -- limited or continuing (if limited, number of years).
School year.
Name of Employee.
Base salary (annual amount and how compensation is to be paid).
Statement of salary classification.

6. This individual contract of employment is subject to the AGREEMENT
between the North Olmsted Board of Education and the NOEA and the terms and

A

30 | North Olmsted City Schools



conditions which are incorporated therein and herein incorporated by reference into the
individual contracts as though fully rewritten herein.

14.1.2 Teachers applying for continuing contract status shall submit a written
request to the Department of Human Resources no later than September 15th of
the school year in which they are eligible to be granted continuing contract.
Failure to provide the required notice by September 15" will mean that the
teacher waves his/her eligibility for continuing contract consideration for that
year. Teachers completing all requirements by March 31st of the school year in
which they are evaluated will be granted a continuing contract-in the April
Board Meeting. Those who fail to meet this timeframe will be issued a limited
contract in the April meeting with the option to submit requirements until July
31st.

14.2 Part-Time Contract

14.2.1 Teachers hired into part-time positions may apply for a full-time
position under the provisions of Article 11.

14.2.2 Teachers who voluntarily assume a part-time position after
employment in a full-time capacity may be considered for return to a full-time
position only in accordance with the provisions of Article 11 and may not, in
their efforts to resume full-time employment, displace teachers eligible for
recall under the provisions of Article 18.

14.2.3 Should a teacher who has voluntarily assumed a part-time position
desire to return to a full-time position, she/he will be returned to a full-time
vacancy in an area in which she/he is certificated or licensed before any new
employee is hired.

14.2 Job-Sharing. Only those individuals currently involved in a job-sharing

arrangement as of the 2012-13 school year shall have the option to continue in that

arrangement.

14.3 Supplemental Contract

The Board proposes to establish a “Supplemental Committee” composed of
administration and NOEA members to review the current supplemental schedule,
determine proper supplemental positions and determine proper rates of pay for each
supplemental position. The committee would hold its first meeting by September 1,
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2012 and make recommendations for incorporation following Board adoption and
Association ratification into the CBA by March 1, 2013, to be effective for the 2013-14
school year. Additional specific details of the committee structure, powers and duties
to be agreed-upon by the parties.

14.3.1 All teachers assigned additional responsibilities and granted additional
compensation for such responsibilities shall be given a written contract that is an
addition to their regular contract and in keeping with the Ohio Revised Code.
The supplemental contract issued to a teacher shall be signed by the teacher and
tiled by the teacher with the Superintendent within thirty (30) days of Board
approval, or it shall be of no force or effect. Such supplemental contracts shall
include the following information:

a. Name of employee.

b. Number of years the contract will be in force.

c. Statement of additional responsibility or responsibilities and
compensation to be provided for each.

d. Dates within which compensation is being provided for said
responsibility(s).

e. Salary.

f. Years of experience for that supplemental position (where
applicable).

14.3.2 Payment for supplemental contracts will be made by separate check.
Payment shall be made within six (6) weeks following completion of the
assignment as documented by the administrator responsible for that activity. For
contracts that run the full year, there shall be one or two payments at the option
of the teacher. If two payments are elected, the first shall be made mid-contract
following the approval of the administrator responsible for that activity and one
following completion of the contract’s responsibilities. The supplemental pay
authorization form is attached as Exhibit L.

14.3.3 Supplemental contracts for Departmental Coordinators shall be for a one
(1) year duration per Exhibit J.

14.3.4 Salaries paid to holders of supplemental contracts shall be established
for the full school year.
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Article 15

TEACHER ASSAULT-PROTECTION LEAVE

15.1 Pursuant to and in accordance with Section 3319.143 of the Ohio Revised Code,
assault leave shall be granted to a teacher who is absent from his/her assigned duties
because of injury resulting from physical assault. Said leave shall not be charged
against sick leave earned or earnable under Section 3319.141 of the Ohio Revised Code,
or leave granted under rules adopted by the North Olmsted Board of Education
pursuant to Section 3319.05 of the Ohio Revised Code. Said teacher shall be granted the
aforementioned assault leave and shall be maintained on full pay status (see 15.2.6.).
Said Assault Leave shall be limited to a maximum of twenty (20) school days in a given
year.

15.2 A teacher shall be granted assault leave according to the following rules:

15.2.1 The incident, resulting in the absence of the teacher, must have occurred
during the course of employment with the North Olmsted Board of Education
while on the Board premises or at a Board approved or sponsored activity/event.

Upon notice to the principal or immediate supervisor that an assault upon a
teacher has been committed, a statement shall be issued by the assaulted teacher
indicating the nature of the injury, the date of its occurrence, the identity of the
individual(s) causing the assault, the facts surrounding the assault and the
willingness of the teacher to participate and cooperate fully with the Board of
Education in pursuing legal action against the alleged assailant(s), also any
teacher witnessing an alleged assault shall, as soon as possible, prepare a written
statement embracing all the facts within the teacher’s knowledge regarding the
alleged assault, sign said statement and present it to his principal or immediate
supervisor.

15.2.2 If the teacher received medical attention and/or is absent from his/her
assigned duties more than five (5) days, a certificate from a licensed physician,
stating the nature of the disability and its duration may be required before
assault leave payment is made.
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15.2.3 A teacher shall not qualify for payment of assault leave until the Assault
Leave Form has been submitted. (See Exhibit U.)

15.2.4 Teachers shall not be permitted to accrue assault leave.

15.2.5 Payment for assault leave shall be at the assaulted teacher’s rate of pay at
the time of the assault or at the rate for which the member may become eligible
in accordance with the Ohio Revised Code, less any payments derived from
North Olmsted Board of Education Workmen’s Compensation benefits.

15.2.6 Payment shall be discontinued when the member elects to retire or is no
longer under contract with the North Olmsted Board of Education.

15.2.7 If legal action results, said teacher shall be granted leave of his/her
professional duties with no loss of pay for necessary time in court and/or to file
necessary reports with the School District and/or law enforcement agency.

Article 16

PROFESSIONAL RESPONSIBILITIES

16.1 Professional Development

16.1.1 Purpose

The continuing education of the professional teaching staff is an important
means of developing and improving the competence of the classroom teacher.

The goals of the Continuing Education Program or Inservice Program are to:

a. Promote the professional growth and experiences for the teaching staff.
b. Improve the quality of classroom instruction in their assigned fields.

c. Provide an opportunity for the improvement of weaknesses based on
classroom evaluations.

d. Encourage the staff to keep abreast of current developments in their
teaching fields.
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16.1.2 Implementation

16.1.2.1 In order to achieve the above goals, the North Olmsted Board of
Education will pay teachers at the tutor rate for attendance at seminars if
attendance at such seminar by the teacher has been approved in advance

by the Superintendent or designee, or for the writing of curriculum. (See
Exhibit L)

16.1.2.2. The Superintendent or designee shall be responsible for
identifying and recommending professional development programs for the
District. This shall include system-wide in-service and staff development
programs, taking into account building, grade level, individual and
system-wide needs. The Superintendent or designee shall use data arising
from the appraisal process, the continuous improvement plans of the
District and buildings, and any other data deemed relevant in planning
professional development programs.

16.1.2.3 In developing and implementing such programs the
Superintendent or designee shall make reasonable attempts to:

a. survey and make other provision for receiving input from
professional staff for program topics and alternative meeting
times;

b. make provision for evaluation of programs following their
implementation;

c. consider offering programs at times made available through late
start or early release;

d. schedule and offer grade level and cross grade level meetings;
e. make provision for HQT training and training for LPDC credit;

f. maximize the use of substitutes who are called to free teachers
up to attend in-service programs;

g. offer in-service time in addition to the teacher directed in-
service day to provide “trainer training” where the trained
teacher can return and train other building staff;
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16.1.2.4 During the May LMF meeting, the Superintendent or designee
shall report on the results of that year’s professional development activities
and plans for the following school year.

16.2 North Olmsted Local Professional Development Committee - LPDC

16.2.1 Philosophy: The continued development of relevant and applicable
professional skills is essential to the ongoing success of the educational process.
Through professional development we can help meet the District’'s mission to
ensure all students learn skills and knowledge to thrive in their future education
and work by providing superior educators, programs and services, and
expectations which maximize each student’s abilities and aspirations.

16.2.2 Purpose and Responsibilities: Pursuant to O.R.C. 3319.22(A) and
OAC 3301-24-08, the North Olmsted School System shall establish a minimum of
one Local Professional Development Committee (LPDC). The Committee will
review and approve professional development plans that are primarily based on
the needs of the educator, the students, the school, and the goals of the North
Olmsted City School District. Such plans may be comprised of course work,
District sponsored programs or other programs leading to continuing education
units, and/or other equivalent activities. The LPDC and its individual members
shall be responsible for complying with state law and regulations as well as the
negotiated agreement.

16.2.3 Committee Structure: The LPDC shall consist of five members.
Three members will be appointed by the President of the NOEA. These
members shall have a minimum of three years of experience with the North
Olmsted Schools and have at least a Master’s degree. Further, the NOEA
President may appoint up to three alternate members. The remaining two
members will be certificated licensed administrators appointed by the
Superintendent or his/her designee.

Whenever an administrator’s individual professional development plan is being
discussed or voted upon, the LPDC shall, at the request of one of its
administrative members, cause a majority of the Committee to consist of
administrative members by reducing the number of teacher members voting on
the plan.
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The LPDC shall also receive from the board secretarial support to function in an
efficient and expeditious manner. Records and record-keeping will be handled
through the Personnel Office. Meeting space shall also be provided.

The committee will elect a chairperson and a secretary on an annual basis. Terms
will run concurrently with the school year.

16.2.4 Membership Terms: Teacher members shall serve three year
uninterrupted terms. Administrative members shall serve a term of three years.
Terms shall be staggered so that no more than one committee member's term
shall expire in any given year. Teacher members and administrative members
may be reappointed.

16.2.5 Meetings: Meetings of the LPDC take place as often as deemed
necessary by the committee members. A tentative calendar of meetings will be
established and be available at the Personnel Office. The committee reserves the
right to cancel, reschedule, and/or call emergency meetings. ~Committee
decisions shall be made by simple majority of a four member quorum. Split
decisions will be tabled until all members are present. Meetings will be held
outside of the normal work day whenever possible.

16.2.6 Replacement of a Committee Member: The president of the
NOEA shall retain rights to replace any bargaining unit committee member
unable to complete his/her term or absent from the LPDC an extended period
due to good cause. The appointed member will be chosen from a pool of
alternate members, whenever possible, and will complete the remainder of the
vacated term should the regular member be unable to return to the LPDC. The
Superintendent and/or designee retains the right to replace administrative
committee members.

16.2.7 Dismissal of a Committee Member: A bargaining unit LPDC
Member may be dismissed if the Executive Committee of the NOEA determines
by simple majority that the action is warranted. A formal record of any such
proceedings must be filed with the Human Resources Department of the North
Olmsted School System within two working days. Any supplemental contract
issued to the dismissed member will be pro-rated for time served. After
dismissal such contract becomes null and void.

16.2.8 LPDC Appeals Process: If an employee maintains that a decision
made by the LPDC is unsatisfactory, then that individual has the right to seek
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reconsideration. If the second decision of the LPDC is still unsatisfactory to the
employee then the individual has the right to submit a written appeal to the
LPDC. This appeal must be received within fifteen working days of the
committee’s decision. Appropriate forms will be available in the LPDC packet
and in building offices.

Within ten working days of receiving the appeal (or longer if mutually agreeable)
an Appeals Committee will be appointed and will meet to act on the appeal. The
decision of the Appeals Committee will be final.

The Appeals Committee will be comprised of three members: one North
Olmsted teacher appointed by the President of the NOEA, one North Olmsted
administrator appointed by the Superintendent or his/her designee, and one
North Olmsted certificated employee appointed by the appealing employee. An
appeals committee chair will be appointed through agreement of the
Superintendent/NOEA President. None of the Appeals Committee members will
be current members or alternate members of the LPDC. The Appeals Committee
will be given release time to meet during the normal school day, or at another
time if mutually agreeable by the Superintendent/NOEA President.

16.2.9 Reciprocity: In the event that a newly hired employee is in the process
of fulfilling the requirements of an Individual Professional Development Plan
(IPDP) approved by a district in which that individual was previously employed,
then the North Olmsted Schools” LPDC agrees to accept any and all such plans
with appropriate supporting documentation unless such plans are in violation of
the negotiated agreement, North Olmsted Board of Education policy, or state
and/or federal law. Employees who have had an IPDP accepted may request an
approval verification form in the event that they leave the North Olmsted City
School District.

16.2.10 Policies and Procedures: The LPDC will meet to establish and/or
update policies and procedures consistent with state law, Board of Education
policy, and the negotiated agreement. Should the policies and procedures of the
LPDC change, a person that has had a plan approved under one set of local
policies and procedures may complete their plan under the original rules, or the
new rules, at their discretion.

16.2.11 Seminars/Training Committee: Each member will be provided
with a maximum of five days annually to attend seminars to update skills of the
LPDC. Expenses will be paid pursuant to the negotiated agreement. The
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decision to allow members to attend workshops/seminars will be made by the
LPDC by a majority vote. Attendance at such workshops/seminars will never be
mandatory. Attendance at workshops/seminars will be up to the discretion of
the LPDC as a whole

16.2.12 Compensation: LPDC committee members will be compensated at a
rate of 6% of the negotiated base teaching salary payable the first pay in June;
compensation for the secretary and chair of LPDC shall be 7% and 8%
respectively. Supplemental contracts will be issued on an annual basis to LPDC
members.

16.2.13 Indemnification: The North Olmsted City School District is the
entity responsible for defending and indemnifying LPDC committee members, in
accordance with ORC Chapter 2744.

16.3 Teacher Mentor Program

16.3.1 The recommended qualifications for a mentor would be at least three
years of teaching experience.

16.3.2 The ratio of mentors to new teachers should be 1:1 but could be extended
to 1:2 if circumstances necessitate and if the mentor teacher agrees.

16.3.3 Acting as a mentor should be voluntary; however, if there are not enough
qualified volunteers in a given year to provide all new teachers with a mentor,
the building principal can discuss the mentor position with other teachers for the
purpose of recruiting them to take a mentorship.

16.3.4 The mentor should be in the same building as the new teacher and
ideally in the same department at the Middle School or High School, the same
team in the Middle School or Elementary or at the same or in a contiguous grade
level at the elementary.

16.3.5 Application to be a mentor should be made by May 1 for the succeeding
school year on the appropriate form and submitted to the Personnel Office.

16.3.6 If all the qualifications of the candidates for a particular mentor position
are equal, seniority shall be used to select the mentor. The person selected
through seniority shall be rotated to the bottom of the seniority list until the
Administration has given the opportunity to be a mentor to all of the other
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equally qualified applicants either that year or in future years. The responsibility
to select mentors rests solely with the building principal, as does the judgment of
qualifications and is not subject to grievance.

16.3.7 Mentors will be required to attend a training program in the summer, not
to exceed one day in length. The Resident Educator Oversight Committee REOC
shall be asked to consider and make recommendations to the Superintendent and
President of NOEA for other improvements in mentor training.

16.3.8 On a monthly basis September through May, the mentor will submit a
report to the building principal. Failure to submit the report shall result in a
proportionate reduction in mentor compensation. The format for the monthly
report to be completed by the mentor shall be developed by the Director of
Human Resources and the President of NOEA or her/his designee.

16.3.9 The PAR Panel shall be charged with the responsibility of making
recommendations to the Superintendent and President of NOEA for a program
to develop and train a pool of qualified mentors.

16.3.10 On an annual basis, the mentoring program shall be evaluated, with a
form(s) for such evaluation to be developed by the Director of Human Resources
and reviewed by the President of NOEA or her/his designee. The evaluation
shall include input from the mentor, the new teacher, and the building principal.
Results of the evaluation shall be shared with PAR Panel.

16.3.11 When offers of employment are made to potential new teachers, the
applicant shall be advised of the existence of the Mentor-Mentee Program and
provided a description of the program and the expectations for the new teacher.

16.3.12 All mentors will receive a stipend for their year of mentor service. (see
Exhibit R) Mentee teachers will be paid for additional days required for
participation in new teacher orientation activities on days when the new teacher
is not otherwise scheduled and being compensated for work activities.

16.3.13 Teachers will be given up to twelve substitute release days. All
substitute release days must be discussed with and agreed to by the building
principal prior to their use. Every effort will be made to avoid scheduling
substitute coverage days during the periods identified in Article 25.2.3. and
25.2.4.
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16.4 Resident Educator Program

16.4.1 The Parties agree to establish a Resident Educator Program in accordance
with this Article, the law, and the Ohio Department of Education Resident
Educator Program Standards. All components of the RE program will be locally
controlled by school district employees.

16.4.2 Purpose of the Resident Educator Program. The Resident Educator
Program is a four academic year entry-level program for classroom teachers that
includes a performance-based assessment of the Resident Educator as prescribed
by the Ohio Department of Education, and a formal program of support, which
shall include mentoring to foster professional growth of the Resident Educator
that is congruent with the required performance-based assessment and
counseling to ensure that the Resident Educators receive needed professional
development. Successful completion of the Resident Educator Program is
required to qualify for a 5-year professional educator license.

16.4.3 Required Participation in the Resident Educator Program. All teachers
who meet the following requirements must participate in the Resident Educator
Program in accordance with this Article, the law, and the Ohio Department of
Education Resident Educator Program Standards:

a. hold a valid resident educator license, an alternative resident
educator license of any type, or a one-year out-of-state educator license;

b. teach at least two classes or .25 Full Time Equivalent (“FTE”) in their
area of licensure;

c. are responsible for planning and delivering standards-based, preK-
12 curriculum to students and evaluating their progress;

d. work at least 120 days, as defined by the Ohio Revised Code, in each
year of the Resident Educator Program; and

e. are assigned an ODE-certified, trained mentor by the Board.

16.4.4 Teachers will apply for a valid resident educator license or alternative
resident educator license as soon as they are eligible.

41 | North Olmsted City Schools



16.4.5 Credit for Years of Teaching Experience. The Board has the discretion to
consider credit toward the Resident Educator Program for the prior teaching
experience of a teacher on a case-by-case basis.

16.4.6 Mentor Qualifications. Mentors are selected by the Board based on
demonstrated knowledge, experience and qualities that are consistent with the
responsibilities of mentoring in accordance with the Ohio Department of
Education Resident Educator Program Standards. Employees are eligible to
apply to serve as mentors in the Resident Educator Program so long as they
satisfy the following qualifications:

a. a current five-year professional license or two-year provisional
license that has been renewed two or more times;

b. at least five (5) years of teaching experience;
c. recent classroom experience within the last five (5) years;

d. at least three (3) years of teaching experience at an Ohio public
school district;

e. successful completion of the mentor application process;
f. selection by the Board to attend the state-sponsored mentor training;

g. successful completion of all state-sponsored mentor training
including, but not limited to Instructional Mentoring and the Resident
Educator-1; and

h. commitment to adhere to the Ohio Department of Education
Resident Educator Program Standards for mentors.

16.4.7 The PAR panel shall serve as the resident educator oversight committee
until a permanent committee may be formed.

16.4.8 Resident Educator Oversight Committee: The PAR panel shall
serve as the resident educator oversight committee until a permanent committee
may be formed. The Committee shall consist of two teachers appointed by the
NOEA President and two administrators appointed by the Superintendent.
Committee members shall serve three-year staggered terms. The committee
members shall receive 3% of the base teacher salary as a stipend. The committee
will work in conjunction with the program coordinator to assign mentors, and
assist the program coordinator in planning, implementing and facilitating
appropriate professional development.  Additionally, the committee will work
to assist the program coordinator in providing support to mentors and resident
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educators. Finally, the committee will review problematic issues pertaining to
personnel and attempt to resolve them.

16.4.9 Resident Educator Handbook: No later than August 1, 2013 the
Resident Educator Oversight Committee (REOC) will develop an RE policy and
will develop a District Resident Educator Handbook that will outline State and
local procedure pertaining to the North Olmsted Resident Educator Program.

Included in the handbook will be the following:

* policy regarding mentor compensation
* release-time

* training (professional development),

» criteria for mentor assignment

* confidentiality

* required forms

» other relevant information

Provision of the handbook that may impact the collective bargaining agreement
shall be bargained through Interim Bargaining or addressed through an MOA.

16.4.10 Assignment of Mentors. Mentors shall be assigned to work with
individual teachers by the REOC. Individual assignments shall be made at the
sole discretion of the REOC and for a term of one school year.

16.4.11 Rights & Responsibilities

16.4.11.1 Mentor Evaluation Process: The Mentor/Mentee
relationship, any and all forms and feedback shall be kept separate and
apart from the evaluation process.

16.4.11.2 Mentor Workload: Time shall be provided in the mentor’s
workday to complete required duties. Mentors who have full class loads
shall not be assigned more than one RE as a general rule.

16.4.11.3 Mentor Release Time: Mentors shall be provided adequate
release time to attend committee meetings, necessary training and other
requirements.
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16.4.11.4 Right to Reassignment: The resident educators shall have
the right to appeal to REOC for a change of mentor.

16.4.11.5. Confidentiality: All employees involved in the RE program
shall maintain confidentiality.

16.4.12 Teachers who successfully serve as mentors for the entire school year
will be paid a stipend. Teachers who do not complete their commitment will not
receive any portion of their stipend and will not be eligible to serve as a mentor
at the Board in the future.

16.4.13 The Board has the right to contract out for mentors if no teachers meet
the requirements set forth in this Agreement, the law, and/or the Ohio
Department of Education Resident Educator Program Standards. However, no
teacher shall be paid less than that of an outside contracted mentor.

16.5 Course Offerings

16.5.1 Consistent with student interest, demand, and available resources, the
District and Association understand the value of offering a diverse array of
courses that foster creativity and lifelong learning. Therefore, any staff member,
with the majority approval of his/her department, may submit a course proposal
for the following school year subject to the provisions below.

16.5.2 A new course proposal committee shall be established consisting of the
chairs of each department or their designees, the Principal, the Associate
Principal and a District administrator responsible for curriculum. The committee
shall jointly develop forms to use for the purposes of this section.

16.5.3 New course proposals shall be submitted to the new course proposal
committee no later than the first Thursday in November. The new course
proposal committee shall meet to discuss the benefit and impact of each
proposed course to the district and then submit a report prior to November 30t
to the Superintendent, the Director of Human Resources and the NOEA
President.

16.5.4 The Superintendent will choose to adopt or deny each new course
proposal submitted.
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16.5.5. In the spring, the Principals or designees shall meet with department
chairs to review registration.

16.5.6 The interpretation of this language is limited to new course proposals by
staff member and administrators at the High School and Middle School and shall
not impact any other provisions of this contract. This language will supersede all
prior Memoranda of Agreements entered into by the parties related to new
course proposals.

Article 17

TEACHER EVALUATION

17.1 The parties will comply with prevailing requirements of Ohio Revised Code,
including but not limited to 3319.111 and 3319.112, in the implementation of a teacher
evaluation system. Until July 1, 2014, the parties will maintain the current evaluation
system as set forth in Article 17’s supplemental Teacher Evaluation Instrument booklet,
with the exception that the number of formal observations for an entry level teacher
(previously referenced as Article 28 (E) (1) (a) in the evaluation booklet) shall be
reduced from four (4) formal and six (6) informal observations, to two (2) formal and six
(6) informal observations.

17.2 For the 2012-2013 and 2013-2014 school years only, regardless of level placement
in the current evaluation system, every teacher will also complete a Professional
Growth Plan (PGP). For the purposes of this Article, for the 2012-13 and 2013-14 school
years only, the existence of a PGP shall be considered a comparable evaluation. As of
July 1, 2014, this definition shall be null and void.

17.3 Not later than September 15, 2012, an Evaluation Committee shall be formed
consisting of the Superintendent (or his/her designee), four administrators appointed by
the Superintendent, the Association President and four bargaining unit members
appointed by the Association President. The purpose of the Committee shall be to draft
a standards-based teacher evaluation policy and procedures that conform with the
evaluation of teachers developed under Sections 3319.111, 3319.112 of the ORC.

17.4 The committee will report back to the NOEA and Board Negotiation teams by
March 31, 2013. The negotiation teams will present their recommendation to the
Superintendent no later than May 1, 2013.
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17.5 The Superintendent shall present the negotiation teams’ recommendation for a
draft evaluation policy and procedures to the Board for adoption no later than June 1,
2013, and, upon the Board’s adoption, shall become the evaluation policy of the district
on July 1, 2013.

17.6 At the end of the 2013-14 school year, the Evaluation Committee may make
recommendations for revisions to the policy to the NOEA and Board Negotiation teams,
based on an analysis of the 2013-14 school year. The Superintendent shall present any
recommendation for changes to the evaluation policy and procedures to the Board for
adoption no later than June 1, 2014. If revisions are made, the revised evaluation policy
shall become the evaluation policy applicable to all teachers and tutors of the district on
July 1, 2014.

17.7 1f the Board accepts the proposed recommendation for the revised evaluation
policy and procedures as presented by the Superintendent based on the Negotiating
team’s recommendation there will be no requirement for ratification. However, if
changes are made by the Board that are not consistent with the Negotiating team’s
recommendations regarding the revised evaluation policy and procedures, the NOEA
may present the policy and procedures to the NOEA membership for ratification vote.

17.8 Once the evaluation policy is adopted by the Board, all evaluation procedures
shall be included in the Collective Bargaining Agreement. Said procedures shall
supersede and replace the evaluation system used during the 2012-13 and 2013-14
school year and shall be fully implemented for the 2014-15 school year.

Article 18

REDUCTION-IN-FORCE
18.1 Scope of Procedure

18.1.1 Reductions in force (RIF) shall be for the reasons enumerated in Ohio
Revised Code §3319.17. Any dispute regarding layoff or alleged non-
compliance with the layoff procedure set forth in this article shall be subject to
the grievance procedure. Such dispute shall be treated as a class action grievance.
In the event that the grievance remains unresolved, the NOEA shall have the
right to expedited arbitration in accordance with the procedures established by
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18.2

18.3

The American Arbitration Association. The arbitration decision shall be final
and binding on the parties.

18.1.2 For the purposes of this Article only, the term “teacher” shall include, in
addition to those persons specified in Article 7, administrators and
administrative interns holding continuing teaching contracts.

18.2.3 If legislation is enacted after the effective date of this collective
bargaining agreement that supersedes this Article, the parties shall meet to
negotiate necessary revisions to the agreement.

Attrition

19.2.1. The number of persons affected by a layoff will be kept to a minimum by
not employing replacements for employees who die, retire, resign, or whose
limited contracts are not renewed for performance reasons.

Procedures

18.3.1 Reduction other than by attrition. To the extent that reductions are not
achieved through attrition or the nonrenewal of limited contracts for
performance reasons, reductions will be achieved by layoff. Layoff shall mean
that a teacher will be placed in an inactive state of employment from an active
state of employment through the procedures set forth in this Article.

18.3.2 For the purposes of this Article, for the 2012-13 and 2013-14 school
years only, the existence of a PGP shall be considered a comparable
evaluation. As of July 1, 2014, this definition shall be null and void.

18.3.3 Active Method for Layoffs. Whenever layoffs of members of the
bargaining unit are necessary, teachers holding limited contracts will be
laid off prior to teachers holding continuing contracts. The Board shall
not give preference to any teacher based on seniority, except when
making a decision between teachers who have comparable evaluations.

18.3.4 Within the continuing contract category, and within the limited
contract category, no teacher with multiple licensure/certification areas
shall be laid off if his/her evaluation is superior to that of any teacher not
subject to layoff in any of his/her areas of licensure/certification.
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18.3.5 Seniority shall be determined by the length of continuous service
in the North Olmsted City School District with priority given to
continuing contract teachers over limited contract teachers. If two or more
teachers have the same length of continuous service, then seniority shall
be determined by:

18.3.5.1 The date of the Board meeting at which the teacher was
hired; and then by

18.3.5.2 The date on which the Board of Education received the
teacher’s completed job application.

18.3.5.3 A flip of a coin with the affected teachers present.

18.3.6 A seniority list of all teachers in each area of their certification
shall be developed annually by the administration according to the
seniority provisions set forth below. Separate lists shall be developed and
maintained for full and part-time employees. The Association president
shall receive a copy of the list(s) by March 15" of each year. Upon
verification of the list by the NOEA, no additional positions may be
eliminated until the subsequent school year without agreement of the
NOEA.

18.3.7 At least ten (10) working days prior to Board action on layoff, a
meeting shall be held between representatives of the Association and
representatives of the Board of Education to review appropriate data and
discuss the layoff. At this meeting the Administration shall present the
formalized list indicating the specific number of positions to be eliminated
within each area of certification and the list of teachers to be laid off.

18.3.8 The Board action on layoff shall occur no later than May 25t.

18.3.9 Teachers who voluntarily assume a part-time position after
employment in a full-time capacity may be considered for return to a full-
time position only in accordance with the provisions of Article 11 and may
not, in their efforts to resume full-time employment, displace teachers
eligible for recall under Article 18.
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18.3.10 Tutors shall have rights to bump, transfer or recall only to a
position of tutor under Article 18 of this Agreement, have rights regarding
transfer and assignment only to a position of tutor under this Agreement,
and shall continue to be employed on an hourly basis as-needed.

18.3.11 The teachers being laid off will be notified at least five (5) work
days prior to the Board meeting. Teachers being subject to layoff shall be
notified in person at the end of their teaching day.

18.4 Recall

18.4.1 During the school year when a vacancy exists as determined by the
Board, teachers on the recall list who are properly certified for said
position at the time the vacancy is filled shall be recalled in conformance
with this Article prior to any transfer or new hiring. Continuing contract
teachers who are properly certified shall be recalled before limited
contract teachers. Seniority shall not be the basis for rehiring a teacher,
except when making a decision between teachers who have comparable
evaluations. For purposes of eligibility for recall, the teacher must, at the
time the vacancy is filled, actually hold an appropriate teaching certificate
and have filed same with the Board. “Back dated” certificates will not be
recognized for the purposes of recall. Recall notices shall be sent to the
RIFed teachers prior to any transfers being made. When a vacancy occurs
between the academic terms the recall provisions will be adhered to.

Following lay off, part-time vacancies will be offered to the most qualified
teacher, as determined by evaluation, and then seniority, who at the time
of lay off held a full or part-time position. The full-time teacher may, if
she/he elects, decline recall to the part-time position without waiving
recall rights. Should the formerly full-time teacher accept recall to a part-
time position, she/he will be eligible for a transfer to available full-time
positions when such positions arise. A teacher who, prior to layoff, held a
part-time position will be eligible for recall to only a part-time position in
her/his area of certification. Should a full-time vacancy arise in an area in
which the teacher is certified, and if no previously full-time teachers are
eligible for recall, the part-time teacher will be provided with a chance to
interview for the full-time vacant position.

18.4.2 A teacher shall be notified by U.S. mail and certified letter of a
vacancy in his/her area of certification and must accept the position by
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submitting a letter of acceptance to the Superintendent of Schools or his
designated representative within 10 days from the date of receipt of the
letter; or 15 days of the date of the mailing, whichever comes first. If the
teacher fails to submit this written acceptance that teacher will be dropped
from the recall list and the Board will have no further employment
obligation to that teacher; teachers who are offered part-time employment,
but who do not accept such employment will not be dropped from the
recall list nor have their seniority affected.

18.4.3 A teacher on the reduction-in-force list shall upon acceptance of
the notification to resume active employment status return to the active
employment status with the same seniority accumulation and sick leave
and salary schedule as said teacher enjoyed at the time of layoff. A
teacher’s name shall remain on the seniority list for three school years
(July 1 to June 30) following the date he/she was first placed on the list
unless removed earlier for reasons set forth in this Article or by the
teacher requesting that his/her name be removed. For teachers on limited
contracts the period for recall shall be five (5) school years.

18.4.4 No teachers new to the district shall be employed until all
properly certified teachers on the reduction-in-force list have been offered
a contract for the position in accordance with the provisions of this
procedure.

18.4.5 Teachers remaining laid off will be first to be offered a position as
substitute teachers and part-time teachers. However, employment as a
substitute or part-time shall not disqualify that teacher from placement or
continued placement on the reduction-in-force list for full-time
employment.

18.4.6 Continuing contract teachers who have had their contracts
suspended shall remain on the recall list indefinitely.

18.4.7 Teachers laid off by suspension shall have the right to remain for
two (2) years in the group medical benefit programs provided by the
Board of Education by paying their single or family coverage premium on
a monthly basis to the Board of Education.
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Article 19

SEVERABILITY

19.1 This contract supersedes and prevails over all of the statutes of Ohio (except as
specifically set forth in Section 4117.10(A), Revised Code) and as expressly limited by
respective governing statutes indicating the collective bargaining agreement cannot
prevail over statute), all civil service rules and regulations, administrative rules of the
director of state personnel and all of the policies, rules and regulations of the employer
unless otherwise specified herein. However, should the State Employment Relations
Board or any court of competent jurisdiction determine, after all appeals or time for
appeal have been exhausted, that any provision herein is unlawful, such provision shall
be automatically terminated but all other provisions of the contract shall remain in full
force and effect. The parties shall meet within ten (10) days after the final determination
to bargain over its impact and to bring the contract into compliance.

Article 20

CRIMINAL BACKGROUND CHECKS

20.1 Consistent with Ohio Revised Code Section 109.57, the Board may conduct
criminal background checks on all new employees through the Ohio Bureau of Criminal
Investigation or the local police agency, or the FBI. A new employee shall be
considered on a probationary period concluding, and regular employment status
commencing, only upon the Board’s receipt of a satisfactory background investigative
report from the Bureau of Criminal Investigation and FBI. Under Section 109.57, such
reports are not considered “public records” available for inspection. (Fingerprinting
shall be provided by the district as specified in Article 32.12.1.)
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Article 21

FAMILY AND MEDICAL LEAVE ACT OF 1993 (FMLA)

21.1 Copies of the most current Family Medical Leave Act are available to Bargaining
Unit Members through the office of the Department of Human Resources of the North
Olmsted City Schools.

PUPIL SERVICES

Article 22

PUPIL SERVICES

22.1 Teachers required to attend meetings outside of the workday established in Article
5.1. in connection with the provision of special education programs and services to
North Olmsted students shall be compensated for such attendance in accordance with
this paragraph. Compensation for required attendance at educational meetings for
students shall include but are not limited to IEP, 504, IAT, MFE, Manifestation meetings
and conferences. Teachers attending such sessions shall be compensated at tutor rate.
The initial pay increment shall be for 1/2 hour, with 1/4 hour subsequent increments.
Those required to be in attendance at such meetings will sign a meeting log, which shall
include their time of arrival and departure. The individual responsible for the meeting
shall submit the completed meeting log to Director of Pupil Services.

22.2 Members of the Bargaining Unit shall not be required to perform medical
procedures or duties with respect to District students.

22.3 Regularly, in service programs will be offered to all staff to address current
special education issues, including legal requirements.

22.4 Teachers who are required to attend meetings that start or extend outside of the
workday as set forth in Article 5.1. with respect to special education programs and
students, including student identification, shall be provided with appropriate advance

52 | North Olmsted City Schools



notice (not less than five (5) work days unless mutually agreed) of such meetings. The
scheduling of IEP meetings and conferences will be handled at the building level.

22,5 The classrooms of special education teachers responsible for low incidence
students, e.g., MH, OH, shall be equipped with telephones or other communication
devices.

22.6 The parties shall comply with applicable federal and state law in connection with
providing services to students with IEPs. Consistent with the law, teachers possess the
right to request the IEP team reconvene to address concerns about individual students.

22.7 IEP responsible teachers and tutors responsible for writing IEPs shall be provided
substitute release days, as set forth below, during the school year to be used for data
collection, IEP drafting and Alternative Assessments. An IEP responsible teacher or
tutor responsible for writing IEPs may request approval for additional substitute release
days from the Director of Pupil Services. Unless agreed otherwise between the IEP
responsible teacher/tutor and her/his immediate supervisor, work to be performed on
the release days shall take place on the grounds of the District. Release days may be
scheduled in full or %2 day increments. The release days will be scheduled by the
teacher/tutor in coordination with his/her building principal or immediate supervisor.

1 to 2 students 1 day release time
3 to 4 students 2 days release time
5 to 6 students 3 days release time
7 or more students 4 days release time

22.8 IEP responsible teachers will not be required to attend one of the second semester
evening parent-teacher conferences; that session will be selected by the building
principal. In place of that conference evening, IEP responsible teachers will devote one-
half day prior to the start of the student school year to individually directed
instructional preparation.

22.9 All teachers and tutors with responsibility for providing direct instructional
tutorial services to special need students will be provided with copies of 504 plans and
IEPs for such students. When the District has the capabilities to provide electronic
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access to such documents, the Board may discontinue the practice of providing hard
copies of such documents.

22.10 Whenever possible, teachers’ schedules shall be arranged so that regular, ESL
and special education teachers with overlapping responsibilities shall have common
planning time. Where that cannot be arranged or at the option of the teachers and on a
voluntary basis with the prior approval of the building principal, ESL, special education
and regular education teachers may collaborate on instructional issues outside of the
regular work day no more than five (5) hours per week for added compensation and
will be paid at tutor rate. District funds available for such voluntary meetings shall be
at the discretion of the Superintendent or his/her designee.

22.11 One day of release time will be provided to teachers of LEP (Limited English
Proficient) students to write plans of support. Teachers and tutors providing
instructional services to LEP students shall receive a copy of the Plan of Support (POS)
for each student, if such a plan exists.

SALARIES AND BENEFITS

Article 23

SICK LEAVE

23.1 Sick Leave Credit Earned

23.1.1 Accumulation of Credit. Sick leave is earned in accordance with
State minimum requirements at the rate of 1-1/4 days per month of employment,
or fifteen (15) days per calendar year, except that the requirements of H.B. 153
regarding the sick leave accrual rate for casual substitutes, and adult education
instructors, shall govern. Paychecks shall reflect sick leave accumulation at the
rate of one and one-quarter days per month.

23.1.2 Part-Time Credit. Part-time teachers shall receive annual sick leave in
proportion to the time actually employed.

23.1.3 Credit Available. Each full-time teacher shall have fifteen (15) days of
sick leave available at the beginning of employment. If a teacher uses all or part
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23.2

of the fifteen (15) days of sick leave credit and terminates employment before
such sick leave has actually accrued, the teacher shall reimburse the Board of
Education for the sick leave used but not earned.

23.1.4 Credit Transfers. Any teacher who transfers to the North Olmsted
Board of Education from other Ohio public employment shall be credited with
the unused balance of sick leave accumulated in that public employment, since
July 1, 1950, upon presentation by the teacher of certification of such days
accumulated.

23.1.5 Reemployment. Crediting of previously accumulated sick leave of a
teacher separated from public service is allowed upon the reemployment of the
individual in the public service provided that such reemployment takes place
within ten (10) years of the date on which the teacher was last terminated from
public service.

23.1.6 Limit of Sick Leave Credit. The amount of sick leave credited to a
teacher accumulates without limit.

Sick Leave Credit Used

23.2.1 Maximum absence. Limitation would be based on the number of
sick days earned.

23.2.2 Full, Half, and Quarter Day Use of Sick Leave Credit.

Accumulated sick leave credit shall be deducted upon use in terms of full, half-
days, and quarter days.

23.2.3 Calamity Day. Any teacher on unpaid leave shall not be entitled to
calamity day pay.

23.2.4 Illness and Death. Teachers may use sick leave in accordance with
the provisions of Section 3319.141 of the Ohio Revised Code for absence due to
personal illness, pregnancy, injury, exposure to contagious disease which could
be communicated to others, and for absence due to illness, injury or death in the
teacher’s immediate family or death of another relative.

23.2.4.1 The term “immediate family” in the case of illness or injury in the
teacher’s immediate family means parents, parents of spouse, and children
regardless of place of residence, and relatives living within the household of
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the teacher. In addition, should a person standing in a significant
relationship to the teacher experience a catastrophic illness or injury, the
teacher may use sick leave for that purpose.

23.2.4.2 The teacher may use sick leave for death of anyone standing in a
significant relationship to the teacher.

23.2.4.3 In the case of death of an individual standing in a significant
relationship to the bargaining unit member, the amount of sick leave the
teacher may use shall be determined by the needs of the individual teacher.

23.2.5 Members of the bargaining unit are eligible to join the sick leave bank. In
addition, administrators employed by the district are also eligible to join the sick
leave bank.

23.3 Proof of Absence

The Superintendent of Schools shall require the teacher to furnish a signed statement
(Exhibit B) to the effect that absence was caused by illness or due to any of the foregoing
causes. He may require the name of the physician and the date he was consulted if
medical attention was required. Falsification of such a statement shall be grounds for
disciplinary action, including dismissal.

23.4 Return to Full-Time Duty

Teachers who have been absent for ten (10) days or more due to illness may be required
to present a statement from a physician validating that they are physically able to
resume their duties on a full-time basis.

23.5 Summer School

A teacher who is under contract with the Board of Education to teach in summer school
will receive compensation for such services provided the contract to include the
additional duties and salary is amended. A teacher whose contract is so amended is
entitled to pay for sick leave during the time of extended duty. No authority exists for a
Board of Education to use its funds for payment of sick leave to a teacher in the summer
program who is not regularly employed by the local school board. Also, there is no
authority which would permit such teacher either to receive sick leave credit or have
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charges made against accumulated sick leave which stands to the credit of the teacher
with another board.

23.6 Accumulated Sick Leave at Retirement

A teacher currently employed by the Board of Education of the North Olmsted City
School District may elect, at the time of retirement from active service or retirement
while on approved leave of absence under the State Teachers Retirement System law,
and with ten (10) or more years of service with the Board of Education of the North
Olmsted City School District, to be paid in cash for 1/4 of the value of his/her accrued
but unused sick leave credit. Such payment shall be based on the teacher’s daily rate of
pay at the time of retirement. Payment for sick leave on this basis shall be considered to
eliminate all sick leave credit accrued by the teacher at the time. Such payment shall be
made only once to any teacher. To be eligible for the aforementioned payment (1/4 the
total of accrued but unused sick leave credit), the teacher must submit a letter of
resignation by March 1%, declaring his/her intention to retire effective not later than
August 1 of that same year.

Qualified teachers, as defined in the first paragraph, who do not notify the Board of
Education by the applicable dates and who choose to retire shall receive 1/4 of their
accrued but unused sick leave credit up to a maximum payment of 1/4 of two hundred
forty (240) days.

Payments of this Article shall be made no later than January 20" of the year following
the effective date of the employee’s retirement. Such payment shall eliminate the
employee’s accumulated sick leave.

23.7 Retirement Incentive Plan

If the legislature enacts legislation that will alter the retirement eligibility date, persons
who have submitted an irrevocable notice of retirement previous to that legislation’s
passage, shall be held harmless and be allowed to continue employment at the step 30
salary level until their first opportunity for full retirement eligibility date.

The NOEA and the District shall have the option to discuss and implement additional
Retirement Incentives.
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23.8 Commuted Sick Leave

Certificated employees who resign or are severed for non-disciplinary reasons and who
leave the District for reasons other than to obtain employment with another public
entity and who have at least ten (10) years of service in the District may elect to receive
a lump sum cash payment for 1/4 of their accrued but unused leave credit up to a
maximum payment of ¥4 of two hundred forty (240) days.

Such payment shall be calculated by multiplying the employee’s daily rate of pay at the
time of such severance of employment (exclusive of supplemental pay) times his/her
total accrued sick days.

Payments under this Article shall be made no later than January 20% of the year
following the effective date of the severing of employment. Such payment shall
eliminate the employee’s sick leave.

Any employee who dies prior to severing employment who would otherwise have been
entitled to such payment shall be deemed to have severed employment the day
preceding his/her death. Said payments for such accrued sick leave shall be made to the
estate of the deceased upon receipt by the Treasurer of the proper legal documentation,
i.e., death certificate, tax release, etc.

RIFed teachers with at least five (5) years of service or teachers who are subject to
nonrenewal shall be entitled to receive 1/4 of accrued sick leave at any time after the
teacher’s last day of actual work of the school contract year in which the layoff or
nonrenewal occurred. Any teacher requesting and receiving such commuted sick leave
payment shall be considered severed from employment and be deemed to have waived
any recall rights under the reduction in force article, or the right to contest the
nonrenewal, and to have forfeited seniority accrued prior to such request and receipt.

23.9 Sick Leave Bank

23.9.1 Each school year during a window period beginning September 1 and
ending September 30, teachers/administrators shall be entitled to make a
contribution to the sick leave bank. A form to donate sick bank days is included
as Exhibit W. A minimum of one (1) day must be donated by any
teacher/administrator electing to participate. A donation of one (1) day of sick
leave will produce one (1) day in the sick leave bank, available for use by eligible
teachers/administrators. Once a teacher/administrator has joined the sick leave
bank, he/she is considered a member and does not need to make an annual
contribution of days to enroll. Information regarding the sick leave bank and
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enrollment forms shall be made available at new teacher orientation. Once a
teacher/administrator contributes days to the bank, those days are no longer
available for use by the contributing teacher/administrator. In order to be
eligible to make a contribution, the teacher/administrator must have at least ten
(10) accumulated sick days to her/his credit. On an annual basis during the
month of August, the NOEA president and Superintendent or designee shall
receive a report from the treasurer which sets forth the number of days
remaining in the bank.

23.9.2 A sick leave bank committee, composed of two teachers appointed by
the President of the Association and two administrators appointed by the
Superintendent, shall be responsible for the administration of the sick leave bank.
A teacher/administrator who applies to be considered for sick leave bank days
must have exhausted all paid leave before receiving days from the bank. Before
approving sick leave bank eligibility, the committee will examine past use of sick
leave by the teacher/administrator. The committee’s determination as to
teacher/administrator eligibility to receive sick bank days shall be final.

23.9.3 A teacher/administrator may apply for sick leave bank days for reason of
personal catastrophic, serious, debilitating, or life threatening illness/injury or
catastrophic, serious, debilitating, or life threatening illness/injury or death in the
immediate family or catastrophic, serious, debilitating, or life threatening
illness/injury or death to a person standing in a significant relationship to the
teacher or administrator. A form to request sick leave bank days is included as
Exhibit E. For purposes of use of the sick leave bank for catastrophic, serious,
debilitating, or life threatening illness/injury in the immediate family, the term
“immediate family” shall be defined in accord with the provisions of Article
23.2.4.1. For purposes of the sick leave bank, the term “immediate family” shall
be defined in accordance with provisions of Article 23.2.4.1. Once a
teacher/administrator is determined eligible for receipt of sick leave bank days,
the committee may approve withdrawals in units of up to thirty (30) days, with
the teacher/administrator eligible to reapply for receipt of additional days.
Unused days shall be returned to the sick leave bank. The committee’s decision
on approving or denying the application again will be deemed final.

23.9.4 If the committee believes that the sick leave bank is or will be depleted,
the committee may, regardless of the contribution window set forth above,
reopen the sick leave bank for contributions. Such reopening for contributions
will be for a period of thirty (30) calendar days.
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Article 24

PREGNANCY/MATERNITY/PATERNITY LEAVE

24.1 Pregnancy Leave

24.1.1 Performance of Duties. How long a pregnant teacher may
continue in her assignment is a matter best left up to the teacher and her doctor.
It is expected that as long as she shall teach, the pregnant teacher shall perform
all her duties adequately, maintain normal attendance, and accomplish all
contracted duties.

24.1.2 Notification. The teacher should notify the Director of Human
Resources in writing at least 60 calendar days prior to the expected delivery date.

24.1.4 The teacher may use accumulated sick leave as long as her condition
and/or the condition of the child require it. When her condition and/or the
condition of the child no longer requires, the teacher must either return to service
or apply for maternity leave.

24.1.5 Extended Leave. If a pregnant teacher prefers not to use accumulated
paid sick leave, or exhausts her accumulated sick leave credit, the teacher may
apply for a leave of absence without pay or benefits under the procedure set
forth below in the maternity/paternity procedures.

24.1.6 The teacher will advise the Director of Human Resources upon
commencement of the pregnancy leave.

24.2 Maternity Leave / Paternity Leave

Any teacher within the North Olmsted School System who is an expectant mother or
father or adopting a child shall at his/her request be granted a maternity/paternity leave
with pay or without pay or increment subject to the conditions set forth below.

24.2.1 Unpaid maternity/paternity leave shall begin at any time prior to or
immediately after the adoption/birth of the child or the teacher’s use of sick leave
related to the birth/adoption. The teacher is not required to exhaust sick days
before commencing an unpaid maternity/paternity leave. Unpaid leave shall be
for not less than one full grading period or the remainder of the school year in
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which the leave commences and, at the option of the teacher, for the following
school year. Notice of intent to request a leave extension must be given at least
thirty (30) calendar days in advance or not later than March 1 if the leave will
extend into the following year. At the time the leave commences, the teacher
shall indicate the length of the leave he/she opts to take. The teacher who has
taken leave for the balance of the current year shall provide written notice of
his/her intent to return for the following year not later than March 1. The teacher
shall confirm in writing her/his intent to return not later than thirty (30) calendar
days before the date of her/his earlier specified return.

24.2.2 The teacher on paid maternity/paternity leave may use accumulated
leave not to exceed 60 work days. Paid leave begin and be completed (even if less
than full 60-day allotment) within one calendar year of the birth/adoption of the
child. The teacher is not required to exhaust his/ her sick days before
commencing unpaid maternity/paternity leave.

24.2.3 The teacher on unpaid maternity/paternity leave shall at his or her
request be carried on the fringe benefit plans as specified in Article 31. The
teacher shall be required to pay the group rate premium for said plans.

24.2.4 Application for Leave. Application for maternity/paternity leave
shall be in writing, and shall contain a statement of the date of birth or, in the
case of adoption the date of obtaining custody, the date on which the
maternity/paternity leave is to commence and the date the teacher anticipates
returning to service. (See Exhibit C — Maternity/Paternity Leave Form.)

24.2.,5 Time for Filing Application. Application for maternity/paternity
leave shall be made no less than thirty (30) calendar days before the beginning
date of the maternity/ paternity leave. In the case of child adoption, the
application for leave shall be given ten (10) work days before the
maternity/paternity leave is to begin, if possible.

24.2.6 Reinstatement Rights. Upon return from leave, the teacher shall be
reinstated to a position and shall assume the same position on the salary
schedule held prior to the leave. Nothing in this section shall abridge the rights
of any employee as defined in the Ohio Revised Code 3317.13. The teacher’s
assignment, insofar as practicable, shall be comparable to that held prior to the
leave.
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24.2.7 Return to Duty. Return to duty shall coincide with the start of the
school year or semester or grading period or at other times by agreement of the
teacher and the Director of Human Resources. A teacher returning to duty
immediately after exhausting sick leave and/or FMLA benefits shall not be
subject to the aforementioned restrictions.

24.2.8 Teachers on maternity/paternity/adoption leave remain subject to board
action regarding their contract status, including non-renewal, and reduction in
force.

Article 25

PERSONAL BUSINESS LEAVE

Three (3) days per year shall be allotted for personal business. Part-time teachers shall
be entitled to personal leave on a pro rata basis.

25.1 Reporting Personal Business Leave

The intent to use personal business leave must be reported to the building principal or
the building secretary at least twenty-four (24) hours prior to the day of absence
(Exhibit D). The teacher must also call for a substitute at least twenty-four (24) hours
before the leave begins. Failure to do either may result in the loss of pay for the time
taken. Emergency situations with approval of the Superintendent or direct supervisor
are excluded from the above restrictions.

25.2 Restrictions on Personal Business Leave

25.2.1 Personal business leave shall not be used for outside, gainful
employment.

25.2.2 Unrestricted leave. Personal business leave shall be unrestricted
except during the first week of school, the last week of school, the day
immediately preceding or the day immediately following the Labor Day
weekend, winter break and spring break. Personal leave may not be taken on
consecutive school days except for the reasons set forth in 25.2.4. below.
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25.2.3 Cap. Except in cases set forth in 25.2.4 below not more than 5% of the
Bargaining Unit Members may take Unrestricted Personal Business Leave on any
one day. The form attached as Exhibit D shall be completed by the teacher and
submitted at least twenty-four (24) hours before the requested day. Such leave
shall be granted on a first come, first serve basis until the 5% cap is reached.
Teachers on leave for reasons outlined in 25.2.4 Restricted Period will not be
included in the calculation to determine the cap.

25.2.4 Restricted Period. Except in cases set forth in the reasons listed below
and with prior approval of the Superintendent or designee, personal business
leave shall not be taken during the first week of the school year, the last week of
the school year, or the day immediately preceding or the day immediately
following the Labor Day weekend, winter break, or spring break. The form
attached as Exhibit D shall be completed by the teacher and submitted at least
twenty-four (24) hours before the requested day. Emergency situations with
approval of the Superintendent or direct supervisor are excluded from the above
restrictions.

Teachers requesting a leave during Restricted Periods shall seek approval from
the superintendent or his designee before taking such leave. Approval will be
automatically granted for reasons 1 through 11.

1. To participate in one’s own marriage; to attend the marriage
ceremony of a son, daughter, brother, or sister; to attend an out-
of-town wedding in which the employee is a member of the

wedding party.

2. To appear in court, if required, as a litigant or witness.

3. To sign official papers to close a transaction, e.g., purchasing a
home.

4. Moving.

5. To attend the graduation ceremonies of a member of the

immediate family or to conduct the college business of an
immediate family member.

6. To adopt a child when required to appear before a welfare
board or court, or to travel in connection with an adoption.
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7. Observation of a major religious holiday of a recognized
religious faith which requires abstinence from work.

8. Funerals of close friends, associates, or students.
9. House emergency.
10.  Other emergency or once in a lifetime opportunity—please

explain. A once in a lifetime opportunity may occur more than
once in a person’s career or lifetime. For example, a child’s
graduation is once in a lifetime, a second child’s graduation is
once in a lifetime, the third child’s graduation is once in a
lifetime, etc.

11.  School-related events of a teacher’s child(ren).
25.3 Accumulation of Personal Leave

Unused Personal Leave Days from each year will be converted to sick leave. If a
teacher uses no personal leave in any school year, she/he will begin the following school
year with four (4) personal days. In the following year where the teacher has four (4)
personal days available, the number of unused personal leave days, up to four (4), will
be converted to sick leave. For example, if a teacher uses no personal leave in the 2012-
13 school year, three (3) unused days will be converted to sick leave and she/he will
have four (4) days of personal leave available in the 2013-14 school year. If she/he uses
two (2) of the available four (4) personal days that year, two (2) unused days will be
converted to sick leave and she/he will begin the following year with three (3) personal
days available. If she/he in 2013-14 uses no personal days, four (4) days will be
converted to sick leave and the teacher will begin the 2014-15 school year with four (4)
personal days available.

Article 26

LEAVE WITHOUT PAY OR BENEFITS FOR ILLNESS
OR OTHER DISABILITY

26.1 Period of Leave

Pursuant to and in accordance with Section 3319.13 of the Ohio Revised Code, a teacher,
upon written request to the Board of Education shall be granted a leave of absence
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when illness or other disability is the reason for the requested leave. Likewise, a teacher,
upon written request to the Board of Education, shall be granted a leave of absence
under this Article 26 when illness or other disability of an individual meeting the
relationship criterion outlined in Article 23 (“immediate family” or “person standing in
a significant relationship to teacher”) is the reason for the requested leave. Such leave
without pay or benefits will be for a period not to extend beyond one year in the case of
a limited contract teacher and for a period of two (2) school years in the case of a
continuing contract teacher. The Board’s contribution for health care benefits under
Article 31 shall be in accordance with the provisions set forth in FMLA.

26.2 Application for Leave

A request for such leave of absence will be submitted in writing, will state the specific
expiration date of the requested leave, and will be accompanied by a written statement
from the teacher’s physician or the physician of the teacher’s minor child substantiating
that an illness or disability exists requiring the requested leave of absence. All requests
shall be made to the Superintendent.

26.3 Return from Leave

The Board of Education will not be obligated to return a teacher to active status with
pay and benefits prior to the expiration date of the leave of absence granted for illness
or disability. Upon the return to service of a teacher at the expiration of said leave of
absence, the teacher shall resume the contract status which he/she held prior to such
leave.

Return to duty shall coincide with the start of the school year, or semester or start of a
grading period or at other times by agreement of the teacher and the Director of Human
Resources.

If the leave is granted to a limited contract teacher during the final year of her/his
limited contract, the Board of Education is not obliged to reemploy the teacher for the
next school year if notice of nonrenewal is given on or before April 30 of the Teacher’s
contract year.

After the expiration of benefits under FMLA, a teacher on an approved leave of absence
under this Article shall at his/her request be carried on the fringe benefit plans as
specified in Article 31. The teacher shall be required to pay the group rate premium for
said plans.
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Article 27

PROFESSIONAL LEAVE

27.1 Conventions and Conferences

27.1.1 Kinds of Meetings. Leaves may be granted for professional
improvement of the teacher or the school system upon request of the individual
and with administrative approval. Example:

a. Attendance at professional conventions or meetings on a national, state
or local level.

b. Attendance at workshops or seminars related to teaching areas.
C. Participation in the business of a professional organization.
d. Participation in the programs of recognized professional organizations.

27.1.2 Compensation.

27.1.2.1 The services of a substitute teacher will be provided at Board
expense. Travel by car is at the mileage rate approved by the IRS. Persons
who travel by plane, train, or bus should obtain a tax exemption certificate
in advance from the Business Office. If the tax exemption certificate is not
honored, travel reimbursement will be provided.

27.1.2.2 Claims for lodging must be accompanied by a receipt marked
“paid”. Telephone calls, room service, and tips are not reimbursable.

27.1.2.3 The amount of money available for this purpose is limited by the
funds appropriated in the annual budget of the school district. The
budget for conventions and conferences will be provided to the NOEA
President upon request.

27.1.3 Eligibility.

27.1.3.1 All teachers will be eligible.
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27.1.3.2 A member may not apply for leave at Board expense more than
once in a given year, unless funds remain available and no other teacher
has requested such leave.

27.1.3.3 The professional leave applications for bargaining unit members
are public documents and copies of same shall be provided to the NOEA
President upon request.

27.1.4 Application. Applications shall be made in writing at not less than 10
and preferably 30 days in advance by the interested teacher (see Exhibit F). In
addition to stating the date, place, and nature of the meeting, an estimate of
expenses should also be given. Applications will be processed as follows:

27.1.4.1 Elementary teacher — to the principal — to the administrator in
charge of curriculum and instruction — to the Superintendent.

27.1.4.2  Elementary special teachers — to the principal - to the
administrator in charge of curriculum and instruction - to the
Superintendent.

27.1.4.3 Secondary teachers — to the principal — to the administrator in
charge of curriculum and instruction — to the Superintendent.

27.1.5 1If a teacher is elected to an office in a professional organization and
anticipates that expenses will be incurred in connection with said service for
which reimbursement will be sought under this Article 27, the teacher should
advise the Superintendent or designee by May 1 of the year preceding that in
which the expenses will be incurred. With that notice, the teacher should advise
the Superintendent or designee of the anticipated dates and frequency of leave
that will be requested to participate in the professional organization. Such
application will be treated as are all other applications for professional leave.

27.2 Professional Study Without Board Subsidy

27.2.1 Application. All teachers may apply for leave of absence for one (1)
full academic year of professional study at a recognized college or university
after three (3) years of satisfactory service in North Olmsted. The Board of
Education may approve such application if the following conditions are met:
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a. A substitute replacement is available.

b. A proposed program of studies has been approved by the
Superintendent of Schools.

c. At least five (5) years have elapsed for a given individual since a
prior leave for professional study.

d. No more than three percent (3%) of the teachers are on such leave at
any one time.

27.2.2  Privileges. Tenure and retirement rights shall be preserved for
personnel on leave. The grantee will be assigned a similar position upon return
to the school system.

27.2.3 Obligations. Upon completion of leave, such grantee shall submit to
the Superintendent of Schools evidence of having completed the proposed plan
of study and shall return to the North Olmsted School System for at least one (1)
year. Failure to fulfill these obligations shall result in loss of the above privileges.
Refund of insurance or other benefits conferred by the Board will be required.

27.3 Professional Study with Board Subsidy

27.3.1 Application. Teachers who have earned at least a Master’s degree may
apply for leave of absence with Board subsidy for one (1) full academic year of
professional study at a recognized college or university after five (5) years of
satisfactory service in North Olmsted. The Board of Education may approve
such application if the following conditions are met:

a. A substitute replacement is available.

b. A proposed program of unified studies in an area of, or related to,
professional education has been approved by the Superintendent of
Schools.

c. At least five (5) years have elapsed for a given individual since a
prior leave for professional study.

d. No more than three percent (3%) of the teachers are on such leave at
any one time.
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27.3.2  Privileges. Tenure and retirement rights shall be preserved for
teachers on leave. The grantee will be assigned to a similar position upon return
to the school system.

27.3.3 Obligations. Upon completion of leave, each grantee shall submit to
the Superintendent of Schools evidence of having completed the proposed plan
of study and shall return to the North Olmsted School System for at least one (1)
year. Failure to fulfill these obligations shall result in loss of the above privileges.
Refund of subsidy, insurance, and other benefits conferred by the Board will be
required.

27.3.4 Compensation. The Board may pay the difference between the salary
of the applicant and that of a beginning teacher at the BA level, but will not pay
more than fifty percent (50%) of the applicant’s salary for this period involved.

27.4 Exchange Teaching With or Without Board Subsidy

27.4.1 Application. All teachers may apply for a leave of absence for one (1)
full academic year to take part in an exchange teaching program after three (3)
years of satisfactory service in North Olmsted. The Board of Education may
approve such application if the following conditions are met:

a. A substitute replacement is available.

b. The proposed exchange teaching program has been approved by
the Superintendent of Schools.

c. No more than three percent (3%) in the bargaining unit are on a
professional study or exchange teaching leave at any one time.

27.4.2 Privileges. Tenure and retirement rights shall be preserved for
personnel on such leave. Compensation (including insurance benefits) shall be
determined by mutual agreement between the applicant and the Board of
Education. The grantee will be assigned a similar position upon return to the
School System.

27.4.3 Obligations. Upon completion of leave, such grantee shall submit to
the Superintendent of Schools evidence of having completed the exchange
teaching program and shall return to the North Olmsted School System for at
least one (1) year. Failure to fulfill these obligations shall result in loss of the
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above privileges. Refund of insurance or any other benefits conferred by the
Board will be required.

27.5 Professional Leave for NOEA Business
27.5.1 Eligibility.

27.5.1.1 The President of NOEA or designee will be granted up to a
maximum of 3 school days for the purpose of attending to NOEA business.

27.5.1.2 Other eligible delegates will be granted a maximum of 2 days
each for the purpose of attending to NOEA business.

27.5.2 Expenses.

27.5.2.1 Substitutes needed for the above days will be paid for by the
NOEA at the current rate.

27.5.2.2 Other expenses will be paid for by the NOEA.

27.6 Bereavement Leave

In the event of the death of a student, parent of a student, staff member, spouse or child
of a person standing in significant relationship to a fellow staff member, paid
bereavement leave to attend funeral services will be available to 5% (minimum of 3)
faculty members assigned to that building. If the Director of Human Resources can
obtain substitutes, additional members from the building/district may be granted
bereavement leave.

27.7 Supervisory Leave

A teacher who participates in a school sponsored activity off school grounds shall be
granted professional leave if there is the expectation that the teacher will perform
supervisory duties.
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Article 28

MILITARY LEAVE

28.1 Military leaves and rights to reemployment upon completion of military service
will be granted upon terms and conditions set forth by ORC and applicable federal law,
including but not limited to USERRA.

Article 29

JURY DUTY

29.1 Any teacher summoned to jury duty shall be paid the difference between his full
salary and compensation received for jury duty for each working day of absence. The
certified employee shall be required to present proof of jury duty service and of
remuneration received for jury duty service before payment is made. A teacher
subpoenaed to testify in a judicial proceeding in which she/he is not a party and in
which neither the teacher nor NOEA is in a posture adverse to the Board shall be
provided paid release time.

Article 30

PAYDAY AND PAYROLL DEDUCTIONS

30.1 Payday

30.1.1 The Board agrees to pay its teachers on a bi-weekly basis for 26 times per
year provided, however, if necessary as determined by the Treasurer, the annual
pay to its teachers shall be divided over a period of 27 bi-weekly pays

30.1.2 Up to 15% of the teaching staff may elect to be paid on a ten (10) month
basis. Written application for the ten (10) month pay option must be completed
and filed with the Treasurer’s Office during the period May 15 through June 15.
Teachers will be included in the optional pay program based on the date and
time of receipt of the completed application. Participation in the program shall
continue from year to year, unless the teacher submits a written notice of
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withdrawal for the succeeding school year to the Treasurer’s office between May
15 and June 15. (See Exhibit K)

30.2 Deductions

30.2.1 The Treasurer of the Board of Education shall make the following payroll
deductions with written authorization from the employee: (1) Credit Union; (2)
Annuities; (3) Insurance; (4) OEA Fund for Children and Public Education (FCPE).
Deductions also will be made, with written authorization from the employee, for
Flexible Spending Accounts, the North Olmsted City Schools Education Foundation,
and the North Olmsted Schools Levy Committee.

30.3 Dues

30.3.1 The authorized payroll deduction of the dues for the United Teaching
Profession shall begin on the first pay date in November and be levied in equal
installments for a total of ten (10) pay periods. Extensions or exceptions to the
above shall be done by agreement of the NOEA and the Treasurer’s Office.

30.3.2 Such authorized dues deductions shall continue until such time that the
individual gives written notice to the treasurer to discontinue such deductions or
employment with the Board terminates. The time period for written notification
for the discontinuance of dues deductions shall be between September 1st and
September 15th.

30.3.3 The Treasurer of the Board of Education shall make payroll deductions,
with written authorization from the employee, of dues for membership in the
United Teaching Profession.

30.4 Adjustments

30.4.1 A teacher who has completed training which would qualify him or her
for a higher salary bracket on the salary schedule shall be placed in such higher
salary bracket only if he/she files an official transcript indicating the completion
of such training with the Director of Human Resources. Changes of placement
will be granted three (3) times each year. If changes are to be made, transcripts
must be in the hands of the Director of Human Resources at least ten (10)
calendar days prior to the first Board of Education meetings in the following
months: September, February and May.
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30.4.2 Such teacher shall be placed on the appropriate step of the salary
schedule and receive the appropriate prorated remuneration beginning with the
following payroll period after approval of the Board of Education, provided,
however, that additional training submitted in August shall not be included for
salary schedule placement purposes until the first pay of the next school year.

30.5 Retirement

30.5.1 Teachers who retire may receive their remaining pay due them at the
final June payday. Appropriate payroll deductions covering the balance of the
payroll year will be made. All of the teachers including those who terminate
their employment at the end of the school year will continue to be paid in equal
amounts through the balance of the current payroll year.

30.6 Mailing of Checks/Direct Deposit Notification

30.6.1 If the teacher so desires, checks/direct deposit notification will be mailed
to the address shown on the face of the check/direct deposit notification. If a
teacher desires that his/her checks/direct deposit notifications be sent to an
address other than that shown on the check/direct deposit notification, he/she
must supply self-addressed, legal-sized envelopes to the Treasurer. A written
request for this service must be submitted to the Treasurer by June 1.

30.7 Automatic Payroll Deposit

30.7.1 Teachers shall be required to receive their salary compensation via direct
deposit. Upon entry into the Automatic Payroll Deposit System (usually 2-3
weeks) each pay day the employee will receive an earnings statement showing
gross salary, taxes, other deductions and net pay. The amount will also appear
on the employee’s monthly bank statement.
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Article 31

SALARY SCHEDULES AND FRINGE BENEFITS

31.1 Fringe Benefits

Fringe benefits including hospitalization, major medical, dental and life insurance as
presented in Exhibit M are benefits paid for by the Board of Education.

31.2 Contracts

The Board shall provide the Association with one (1) copy of each signed contract
entered into between the Board and the insurance company(ies) which provide(s) the
benefit(s) specified in this section of the Agreement. Copies of existing contracts shall
be provided to the Association no later than January 1, 2013.

Should the Board change the insurance company(ies) that provide(s) the benefit(s)
specified in this section, the Board shall:

31.2.1 Provide the Association written notice of its intent to change insurance
company(ies) not less than 60 calendar days prior to the proposed
implementation of the new contract; and

31.2.2 Provide the Association with a copy of the proposed contract no less than
thirty (30) calendar days prior to the implementation date of the new contract;
and

31.2.3 Provide the Association with a signed copy of the contract between the
Board and the insurance company(ies) within twenty-four (24) hours of the
implementation of the new insurance contract.

31.2.4 The Board shall provide to members of the bargaining unit a vision
Insurance program.

31.3 District Medical Committee

A committee will be created consisting of three bargaining unit members appointed by
the NOEA president, the Treasurer and two administrators appointed by the
Superintendent. The committee shall meet as necessary to address issues pertaining to
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the district’s medical plan. The committee will determine reimbursement amounts for
the spousal mandate, address concerns from members with regard to the program, and
other pertinent insurance issues.

31.4 Spousal Mandate

31.4.1 Effective January 1, 2009, if a teacher’s spouse is eligible to participate (as
a current employee or retiree) in group health insurance and/or prescription
drug insurance sponsored by his/her employer/retirement provider, the spouse
shall enroll in such employer-sponsored group insurance coverage(s) (“spouse
available insurance”) if it is determined to be cost-effective by the District
Medical Committee.

= The District Medical Committee will annually determine the
reimbursement amount (currently $220 in 2010).

= At no time will that amount exceed $300.00 per month.

* No one shall be required to participate in Spousal Mandate if the
spouse’s insurance premium should exceed the pre-determined amount.

* No reimbursement will be made to members who chose to enroll in
spousal insurance policies that exceed the pre-determined
reimbursement amount.

= Any teacher whose spouse is required by their employer/retirement
plan to be the secondary coverage, shall not be subject to the provisions
of Article 31.4.

= No reimbursement will be provided when the Spouse’s plan provides
only secondary coverage.

* Any spouse who chooses to enroll in family coverage will not be
reimbursed by the district.

The spouse may enroll in single employer-sponsored group insurance
coverage(s); the spouse is not required to enroll in family coverage.

31.4.2 Upon the spouse’s enrollment in any such “spouse available insurance”
insurance coverage the Board will become the secondary payer of the spouse’s
benefits.

31.4.3 Any spouse who fails to enroll in any “spouse available insurance” as
required by this Section shall be ineligible for benefits under the group insurance
coverage sponsored by the Board. Should the spouse encounter difficulty/refusal
by her/his employer/retirement provider to allow enrollment in spouse available
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insurance as of January 1, 2009, the spouse and/or teacher shall advise the
immediately. The Office of the Treasurer will provide reasonable assistance. The
spouse may continue on the Board’s insurance program until the dispute
between the spouse and the employer/retirement provider of the spouse is
resolved. Any spouse who is eligible for benefits under another group policy and
who is required to obtain that insurance per this section, but who wishes to
retain the District’s program as their primary provider, may do so if they agree to
pay the district an additional $100 per month over the required employee
premium contribution.

31.4.4 Every employee whose spouse participates in the Board’s group health
insurance coverage and/or prescription drug insurance coverage shall complete
and submit to the Board, upon request, a written declaration verifying whether
his/her spouse is eligible to participate in “spouse available insurance” sponsored
by the spouse’s employer/retirement provider. That form shall also specify the
name of the insurance carrier/provider of the employer/retirement provider of the
spouse to enable coordination of benefits and shall specify, as well, the amount of
employee contribution required towards the insurance premium of the spouse.

31.4.5 1If a teacher knowingly and willfully submits false information or
knowingly and willfully fails to timely advise the Board of a change in his/her
spouse’s eligibility for “spouse available insurance” within thirty (30) days of the
qualifying event, and such false information or such failure by the teacher results
in the Board providing benefits and/or payment of administrative fees to which the
spouse is not entitled, the teacher will be personally liable to the Board for
reimbursement of benefits and expenses as determined by the Medical Committee.

31.4.5.1 Any amount to be reimbursed by the teacher may be deducted
from the benefits, including salary, to which the teacher would otherwise be
entitled.

31.4.5.2 In addition, the teacher’s spouse will be terminated immediately
from the Board’s group health insurance and/or prescription drug insurance
coverage.

31.4.6 If a teacher knowingly and willfully submits false information about
his/her “spouse available insurance” coverage(s), the teacher may be subject to
disciplinary action by the Board, up to and including termination of employment.
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31.4.7 Enrollment Practices

If a teacher and/or his/her spouse and/or his/her dependent(s) lose insurance
coverage(s) from any other plan, not due to an individual determination by the
spouse to withdraw from coverage but rather other factors, for example,
employer of spouse/dependent discontinues insurance coverage(s),
spouse/dependent changes job and no longer has insurance benefits through
employer/retirement provider, that teacher and/or spouse and/or dependent(s)
are automatically eligible to enroll in the Board’s insurance coverage(s) with no
pre-existing condition exclusions or waiting period.

31.4.8 Reimbursement of Spousal Insurance Premiums

The Board will reimburse the premium cost paid by the spouse of the teacher for
single coverage from the employer or retirement provider of the spouse, up to
amount annually determined by the Medical Committee.

A teacher seeking such reimbursement shall submit written proof of payment for
such payments and shall be reimbursed monthly.

Any teacher with a spouse, who has been receiving a bonus or incentive prior to
August 1, 2008 from his/her employer/retirement plan for opting out of that
medical plan, will not be subject to the requirements of Article 31.4. If at any time
the bonus/incentive should be discontinued or that spouse chooses to enroll in
his/her plan they shall, from that time on, be subject to the provisions of Article
31.4.

Article 32

SALARY PROVISIONS

32.1 Salary Determination

32.1.1 The salary of each teacher shall be determined in accordance with the
basic salary schedules currently in effect. (See Exhibit O)

32.2.2 Teachers shall be placed on a schedule in accordance with the training
and experiences described in these regulations. The placement of each teacher in
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32.2

32.3

a salary class shall be the highest class for which such teacher is qualified. For
teachers new to the district, credit shall be granted for salary schedule placement
for verified teaching service up to a maximum of twelve (12) years, in accordance
with the law.

32.2.3 Part-time employees who are employed at half (1/2) time or more shall be
advanced on the salary schedule for each school year for which they are
employed. Said employees shall also be granted a year of seniority on the recall
list if said employee is RIFed for each year of 1/2 time or more of service.

Summer School Credit

32.2.1 One (1) step on the salary schedule shall be granted when ten (10)
summer school credits are earned by the secondary school teachers, and when
ten (10) summer school credits are earned by the elementary school teachers.

32.2.2 One (1) summer school credit shall be designated as one five-day class
session taught in the North Olmsted summer school program. A session is four
(4) hours for at least six (6) weeks on the secondary level and an equivalent
number of hours for six (6) weeks for the elementary level.

Educational Credit for Work Beyond Degree

32.3.1 To receive salary schedule placement credit, all courses, whether graduate
or undergraduate, must be “accredited.” That means the course is taken from an
institution of higher learning which has received and currently holds
accreditation from a regional accrediting organization, e.g., North Central
Association.

32.3.2 Salary schedule placement credit for up to and including the master’s
degree may be for accredited, graduate or undergraduate courses in the field of
education. Salary schedule placement beyond the master’s degree, including the
Ph.D. column, may only be granted for accredited graduate courses in the
teacher’s area of certification, proposed area of certification, or in the general
field of education. Courses of questionable value to the educational process may
be reviewed by the Labor-Management Committee before placement credit is
approved. Credit for salary schedule placement beyond the Master’s degree but
for undergraduate courses will only be given for accredited courses when the
teacher has received prior approval from the Superintendent or designee. (See
Exhibit Q.) In that instance, undergraduate courses to be approved will be
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judged by the Superintendent or his/her designee on their value to the District
for improvement of the teacher’s instructional skills, broadening of the teacher’s
background knowledge in the area of assignment, or developing skills and
knowledge for a new assignment.

32.4 Benefits While Not in Active Service

The Board of Education will continue to carry on its payroll records employed school
personnel whose sick leave accumulation has expired, or who are on disability leave of
absence, or on an approved leave of absence, and will continue group hospitalization
and life insurance benefits on these personnel, providing the employee pays such
benefits, except when such employee is on leave of absence for a period exceeding two
(2) years.

32.5 Payment of Accumulated Compensation While on Unpaid Leave

Effective for the duration of this contract, the NOEA and the North Olmsted City School
District agree that individuals on an unpaid leave of absence will receive all
accumulated earned compensation as follows:

32.5.12 Continuation of Bi-Weekly Pay

32.5.1.1 The individual’s bi-weekly pay shall continue until all earned
compensation, including funds held back for the summer, has been paid.

32.5.1.2 All payroll related deductions, including union dues and
medical insurance premium contributions will remain in effect during the
leave of absence.

32.5.1.3 If the individual returns to work in the same school year the
leave of absence is granted, the individual’s bi-weekly salary will be
recalculated into equal payments for the remainder of the contract year
based upon the number of days worked upon return from the leave.

32.5.1.4 The new bi-weekly pay will begin the next scheduled pay
period upon the individual’s notification to the payroll department of
his/her return to work.
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32.5.2 Optional Lump-sum Payment

32.5.2.1 If during the leave of absence, the individual exhausts his/her
sick-time and is no longer is eligible for paid compensation, that
individual will have the option, upon notification to the payroll
department, to receive all accumulated earned compensation (including
funds held back for the summer) in a lump-sum payment upon the
commencement of the unpaid leave.

32.5.2.2 Individuals eligible to receive a lump-sum payments, will
receive a worksheet outlining the scheduled payments to be received
during the leave of absence. (Sample available in the Treasurer’s Office).

32.5.2.3 Withholding of federal, state and local taxes from the lump-sum
payments’ will be based upon prevailing Internal Revenue Service and
Ohio Department of Taxation rates established for lump-sum payments.

32.5.2.4 All union dues and medical and life insurance premium
contributions payable during the period of the leave of absence will be
deducted from the lump-sum payment.

32.5.2.5 If the individual who elects the lump-sum payment option
returns to work in the same school year that the leave of absence is
granted, that individual’s bi-weekly salary will be recalculated into equal
payments for the remainder of the contract year based upon the number
of days worked upon return from the leave.

32.6 School Closure Pay

Teachers shall be paid for all time lost when the schools in which they are employed are
closed because of epidemic or other public calamity up to the number of calamity days
set forth by law. However, teachers shall not be paid for school days or hours added to
the school year in order to meet the state-mandated school year requirement.

32.7 Extended Time

32.7.1 Time beyond the school year is involved in some positions. The rate of
compensation for services is 1/37th of the base salary schedule for each week.
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The following positions have been recognized as involving extended time in the
amounts and rate shown:

Personnel Days or Weeks Beyond Rate of Compensation
School Year
Guidance Counselors (High 2 weeks 2/37" Base Pay
School & Middle School)
Primary & Intermediate 1 week 1/37t Base Pay
Guidance Counselor
Head Librarian, High 4 weeks 4/37* Base Pay
School
Head Librarian, Middle 2 weeks 2/37" Base Pay
School

32.7.2 The length of extended service for: Coordinator, Vocational Guidance,
CBE, Marketing, OWA, OWE, and Vocational Family and Consumer Sciences
teachers will be established in accordance with the maximum reimbursement
levels paid through the Vocational Standards of the Ohio Department of
Education.

32.7.3 All payment for extended time services shall be through supplemental
contract. Extended time weeks set forth in paragraphs 32.7.1. and 32.7.2. above
may not be reduced.

32.7.4 Guidance counselors shall be scheduled to work additional days during
the summer break on a voluntary basis if approved by the Superintendent and
paid at the per diem rate.

32.7.5 Excluding the obligations set forth in Article 5.4 and Article 32.7.1,
guidance counselors shall be entitled to hourly payment at the tutor rate for
hours required to be worked beyond those set forth in the agreement. Payment
for additional hours beyond the currently scheduled work day shall be limited to
the scheduled times for the event/activity plus %2 hour before and %2 hour beyond
the mandatory evening event/activity. Counselors will be notified in advance of
the additional hours and the required hours will be approved by the
Superintendent.
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32.8 Supplemental Salary Schedule

32.8.1 As shown in Exhibit R, salaries for supplemental contract positions for
the 2012-13 school year shall be established on the base salary effective August 1,
2012. Salaries for the remainder of the duration of the contract shall be set
through a memorandum of understanding reached by the parties based upon the
Supplemental Committee recommendations.

32.8.2 Any teacher who is presently employed under a supplemental contract(s)
and whose salary(ies) is(are) in excess of the salary amounts shown in Exhibit R,
shall continue to receive the higher salary(ies) until such time that said teacher’s
salary(ies) as computed under the provisions of Exhibit R, are equal to their
presently contracted salary(ies).

32.9 Calculation of Points

32.9.1 During the 2012-13 school year, the criteria shall be reviewed by the
Supplemental Committee based upon student participation and other pertinent
factors during the school year. Once reviewed and established, criteria shall be
applied for the subsequent years of the contract.

32.9.2 Supplemental salary adjustments, whether increases or decreases, shall
only be made at the beginning of a new school year. Decreases shall not become
effective while the incumbent continues in the position.

32.10 Travel Compensation

32.10.1 Teachers who request shall be reimbursed for travel compensation
between buildings at the current IRS rate (Exhibit S).

32.11 Supplemental Evaluation Procedure

32.11.1 The procedure used to evaluate performance under athletic
supplemental contracts is set forth in Exhibit T.
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32.12 Fingerprinting

32.12.1 The district will provide fingerprinting required to complete
background checks. The district will notify teachers when fingerprinting is
required.

32.13 Health Reimbursement Account (HRA)

32.13.1 Each full-time member of the Bargaining Unit shall receive an annual
contribution into a health reimbursement account (HRA). The annual
contribution is to be paid in equal monthly installments beginning in February of
each year. The annual amount of the contribution shall be $193 for each contract
year. The contribution into the HRA shall be used to reduce a member’s
monthly payment required under Exhibit M, Section I of the collective
bargaining agreement.

Article 33

SUBSTITUTION

33.1 A teacher may be required to serve as a spot substitute for an absent teacher.
Teachers volunteering or who are required to substitute for other teachers will be paid
at the rate established in this Article. A teacher may not be required to serve as a
substitute more than once in any given day.

33.2 Where a teacher is required to substitute during his/her planning period or is
transferred from a duty assignment to an instructional assignment to cover for an
absent teacher she/he shall be compensated $30 per clock hour, applied at the rate of $20
per period at the middle school and $25 per period at the high school. Instances in
which, due to the absence of a teacher, students are added to teacher’s current
assignment, either instructional or duty, shall be treated as a substitution for purposes
of this paragraph. (See Exhibit V.)

33.3 Where an inclusion teacher is absent and where the regular classroom teacher
assumes the responsibility for the education of the identified students in said class, that
teacher shall be compensated at the rate set forth in paragraph 33.2 above.
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33.4 When the class of an absent teacher is “split” among remaining teachers, such
assignment of students shall be treated as a substitution. For purposes of this
paragraph, where payment is due to one or more receiving teachers, the payment will
be made by dividing the rate among the teachers receiving students from the absent
teacher’s class or duty.

33.5 Building administration may cover duty assignments with classified personnel.
The building administration is responsible for making substitute coverage assignments.

33.6 A teacher has the right to refuse a substitution at the middle and high school
levels if the emergency substitution would give the teacher five (5) or more consecutive
assignments at the middle school or four (4) or more consecutive assignments at the
high school. A teacher at any level may refuse a substitution if she/he would lose daily
planning time (defined as 1/5 of weekly planning time) for more than nine (9) times per
grading period. At the primary/intermediate level, if a teacher requests, the
administration will make a reasonable attempt to provide the teacher with a ten (10)
minute break where the teacher must cover students from an absent teaching colleague
during her/his planning period.

33.7 The administration may use tutors as substitutes during the non-assigned time of
tutors. During the performance of such duty, the tutor will be paid her/his regular
hourly rate.

33.8 In a personal crisis situation, making arrangements for the coverage of the class or
duty for the absent teacher is the responsibility of the building administrator.

33.9 At each building, a list of teachers wishing to volunteer for substitution will be
maintained. The building administration will make a reasonable effort to solicit
volunteers first for substitution. In making substitute assignments, the administration
will first employ teachers who are on a duty assignment in preference to those in a
planning period unless there are teachers in their planning period who have
volunteered for such duty. In making a shift from duty assignments to teaching
assignments, staffing levels in supervising areas will be maintained at reasonable levels.
Teachers shall be deemed available for substitution coverage during all planning
periods, including team planning periods, unless the teacher has previously scheduled
a conference with a parent during that planning period.
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Article 34

DURATION

This Agreement shall be effective on August 1, 2012, and shall remain in full force and
effect until midnight, July 31, 2015. Unless a challenge to recognition is filed in
accordance with and during the timeline set forth in Ohio Revised Code 4117.05, the
Agreement shall continue for an additional one year term, effective August 1, 2015
through midnight on July 31, 2016.
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EXHIBIT A
GRIEVANCE FORM

Individual Grievance
Class Action

Filed at Step

Grievance No.

THE DATE OR DATES ON WHICH THE ALLEGED VIOLATION, MISINTERPRETATION OR
MISAPPLICATION OF A PROVISION OR PROVISIONS OF THE AGREEMENT OCCURRED:

THE PROVISION OR PROVISIONS OF THE AGREEMENT WHICH ALLEGEDLY HAVE

BEEN VIOLATED, MISINTERPRETED OR MISAPPLIED:

THE REMEDY SOUGHT:

THE ALLEGED FACTS ON WHICH THE GRIEVANCE IS BASED (USE A SEPARATE SHEET
AND ATTACH IT TO THIS GRIEVANCE FORM IF A COMPLETE STATEMENT OF THE
ALLEGED FACTS REQUIRES MORE SPACE THAN IS PROVIDED ON THIS FORM):

DATE GRIEVANCE FORM FILED WITH PRINCIPAL OR OTHER IMMEDIATE SUPERVISOR:

NAME OF PRINCIPAL OR OTHER IMMEDIATE SUPERVISOR WITH WHOM THIS
GRIEVANCE FORM IS BEING FILED:

SIGNATURE OF GRIEVANT OR GRIEVANTS AND DATE OF SIGNATURE:

NAME: DATE:
NAME: DATE:
NAME: DATE:

ACKNOWLEDGMENT OF FILING OF GRIEVANCE FORM: I hereby acknowledge that this
Grievance Form was filed with me on the date set forth below.

SIGNATURE OF PRINCIPAL OR OTHER DATE
IMMEDIATE SUPERVISOR
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EXHIBIT B
APPLICATION FOR USE OF SICK LEAVE
The undersigned hereby makes application for the use of sick leave as provided in Section
3319.141, Ohio Revised Code, and states that the use of such leave is justified for the following
reason:
1. Personal illness or injury 3. Catastrophic illness or injury of
person standing in significant

relationship to teacher.

2. Illness or injury in 4. Death of person standing in
immediate family significant relationship to teacher

5. Pregnancy

I hereby request that day(s) of sick leave be credited for the following date(s):

Physician’s Name

Building

Date Signature of Employee

*REFERENCE: ARTICLE 23 - Sick Leave
Proof of Absence

“The Superintendent of Schools shall require the teacher to furnish a signed statement to the
effect that absence was caused by illness or due to any of the foregoing causes. He may require
the name of the physician and the date he was consulted if medical attention was required.
Falsification of such a statement shall be grounds for disciplinary action, including dismissal.”
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EXHIBIT C

MATERNITY/PATERNITY LEAVE APPLICATION

Maternity/Paternity leave shall begin at any time prior to or immediately after the
birth/adoption of the child or the teacher’s use of sick leave related to the birth/adoption. Such
leave shall be for the remainder of the school year in which the leave commences and, at the
option of the teacher and on proper notification, for the following school year. At the time the
leave commences, the teacher shall indicate the length of the leave he/she opts to take. The
teacher shall provide written notice of his/her intent to return not later than March 1 prior to the
beginning of the school year and December 1 prior to the second semester.

Application for maternity/paternity leave shall be made no less than thirty (30)
calendar days before the beginning of said leave. In the case of child adoption, the application
for leave shall be given ten (10) days before the maternity/paternity leave is to begin.

Return to duty shall coincide with the start of the school year or semester or grading
period or at other times by agreement of the teacher and the Director of Human Resources. The
teacher shall confirm in writing his or her intent to return not later than thirty (30) days before
the date of her/his earlier specified return.

All maternity/paternity leaves are subject to the conditions set forth in Article 24 of
the Agreement between the Board and the North Olmsted Education Association.

Name of teacher requesting leave

Building and assignment

Anticipated date of birth or
anticipated date of adoption

Date leave is to commence

Anticipated date of return

Do you wish to be carried on the

fringe benefit plans and pay the

group premium rate on a monthly Yes No
basis for continued participation

in said plans?

Date:

[Signature of Teacher]
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EXHIBIT D

PERSONAL BUSINESS LEAVE

Reporting Personal Business Leave

The intent to use personal business leave must be reported to the building principal at least twenty-four
(24) hours prior to the day of absence. The teacher must also call for a substitute at least twenty-four (24)
hours before the leave begins. Failure to do either or both of the above may result in the loss of pay for
the time taken. Emergency situations with approval of the Superintendent or direct supervisor are
excluded from the above restrictions.

CHECK THE SITUATION THAT APPLIES:

RESTRICTED PERIOD Personal business leave is being taken during the first week of the school
year, the last week of the school vear, or the day immediately preceding or the day immediately

following the Labor Day weekend, winter break, or spring break. Teachers requesting a leave during

these periods shall seek approval from the Superintendent or his designee before taking such leave.
Approval will be automatically granted for reasons 1 through 11 below. Please check the reason for
which you are taking leave.

To participate in one’s own marriage; to attend the marriage ceremony of a son, daughter,
brother, or sister; to attend an out-of-town wedding in which the employee is a member of
the wedding party.

To appear in court, if required, as a litigant or witness.

To sign official papers to close a transaction, such as purchasing a home.

Moving.

To attend the graduation ceremonies of a member of the immediate family or to conduct
college business of an immediate family member.

To adopt a child when required to appear before a welfare board or court or to travel in
connection with an adoption.

Observation of a major religious holiday of a recognized religious faith which requires
abstinence from work.

Funerals of close friends, associates, or students.

House emergency.

Other emergency or once in a lifetime opportunity - please explain on back of form.
School-related events of a teacher’s child(ren).

UNRESTRICTED LEAVE PERIOD (CAPPED) Other days not defined above are considered to
be in the Capped Period. No more than 5% of the professional faculty may take Unrestricted Personal
Business Leave on any one day. This form must be submitted at least twenty-four hours before the
requested day. Such leave shall be granted on a first come, first serve basis until the 5% cap is reached.
Teachers on leave for reasons outlined above will not be included in the calculation to determine the

Capped Period. Please check the appropriate reason 1 through 11 ONLY if this is the case.

Name Building
Date submitted Date of leave
Approved Disapproved

Superintendent or designee

Submit to Human Resource Office through your Principal or immediate Supervisor
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EXHIBIT E

SICK LEAVE BANK REQUEST
NAME:
SCHOOL:
DATE:
Explanation:
Requesting days to be applied to my sick day balance. Iunderstand

if I do not use these days I must return them to the sick bank pool.

Employee Signature:

Committee member:
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EXHIBIT F
North Olmsted City Schools

Professional Leave Application

Name Building
Date(s) of Name of
Meeting/Absence(s) Conference/Meeting

(Please attach information about this meeting/workshop/seminar)

Location of Meeting/Workshop/Seminar:

Address City State
Sponsoring Organization O Member O  officer

Check (v') the category/categories below which align with this Professional Leave. Include specific details on the line provided next to each
category. Use the reverse side of this application if more space is needed.

District Strategic Continuous Improvement Plan

Building Strategic Continuous Improvement Plan

Specific Curricular Areas in Focus

Specific to the Appraisal Process

Specific Staff Member Professional Growth Plan/Goals

O O OoOoOo 0O

Other

Requested district coverage (must be completed by applicant):

Substitute days O Registration form attached
Registration $ O Registration sent in by applicant
Travel $ O Reimbursement requested
Lodging $
Other $
Applicant Signature: Date:
Professional Leave Application Decision
Name *APPROVED EXPENSES:
Budget Code:
Name of Conference) O Substitute
City State O Registration (check below) $
Date(s) of
Requested Leave O District Purchase Order
O Your request has been denied. Please contact your building O Reimbursement
Principal.
O Travel (Reimbursement $
O Your request for professional leave has been approved. The
Board of Education will pay those Approved Expense(s) O Lodging (Reimbursement) $
checked.* Within ten(10) days of your return, submit
your expense statement,
Principal/Supervisor Curriculum & Instruction / Assoc. Superintendent Superintendent
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EXHIBIT G

TRANSFERS AND VACANCIES
1. Voluntary transfers. By February 1 of each year, each teacher desiring a
transfer to another building or a change of assignment within the building, for the following
school year, will notify the Director of Human Resources of that fact in writing.
An indication of your preferences for the coming school year would be appreciated.

Please indicate your preference (1st, 2nd, and 3rd choice of building and grade
level or course assignment).

Building Preference Grade Level or Course Preference

1. 1.
2. 2.
3. 3.

Check here if no building change or change of grade level or course preference is
desired.
I plan to retire Anticipated date
I plan to be on leave of absence from to

(date) (date)

Present Assignment: Building

Grade Level/Subject

Please return this form to the Director of Human Resources by February 1. If your
plans should change, please notify the Director of Human Resources.

Signature Date
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EXHIBIT H

SUMMER ADDRESS

Name

Summer address

Phone number

Best time to contact (Dates)
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EXHIBIT I

PAYMENT OF SUPPLEMENTAL YEARLY CONTRACTS

TO:

Please make one payment of my supplemental yearly contract at the end
of the school year.

I would like my supplemental yearly contract to be paid in two
installments for the school year.

Date Signature

Return to the Human Resources Office
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EXHIBIT J

STAFF SIZE

OCoOoO~NO O WN

10
11
12
13
14
15
16
17
18
19
20

COMPENSATION SCHEDULE

HIGH SCHOOL DEPARTMENT COORDINATORS*

SCHOOL YEAR
2012-2013 2013-2014 2014-2015
$1,934 $1,972 $2,010
2,219 2,262 2,306
2,504 2,553 2,603
2,791 2,845 2,900
3,074 3,134 3,195
3,361 3,7 3,494
3,649 3,720 3,793
3,932 4,009 4,087
4,218 4,300 4,384
4,503 4,591 4,681
4,790 4,883 4,978
5,073 5,172 5,273
5,358 5,462 5,569
5,646 5,756 5,868
5,931 6,047 6,165
6,216 6,337 6,461
6,503 6,630 6,759
6,788 6,920 7,055
7,072 7,210 7,351

Released Time: Five classes assigned; no homeroom.

Note 1. Percent increase as per Contract. _
Note 2. Annual determination based on department size.

2015-2016

$2,045
2,346
2,649
2,951
3,251
3,555
3,859
4,159
4,461
4,763
5,065
5,365
5,666
5,971
6,273
6,574
6,877
7,178
7,480

* The job description is available in the Department of Human Resources.
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EXHIBIT K
NORTH OLMSTED SCHOOLS 10-MONTH PAY PLAN

Please complete the following request/authorization form and return signed
and dated to the office of the Treasurer.

REQUEST/AUTHORIZATION FOR THE 10-MONTH PAY PLAN

I hereby request and authorize the North Olmsted Board of Education to
enroll me in the optional Ten-Month Pay Plan commencing with the first regularly
scheduled payroll of the new school year and concluding with the 1st regularly
scheduled payroll the following June. Selection of this plan constitutes acceptance and
understanding of the following terms and conditions in addition to any others which
may be established to effectively operate the program:

1. Authorized deductions will be handled as follows:

(a) Annuities -- No deductions or payments will be made for annuities during the
period when paychecks are not received. Since direct Fa ments are not
permitted under IRS regulations, the only other option (if the annual total
Investment was to be maintained as is) would be to increase deducted amounts
during the 10-month period.

(b) Credit Union -- Individuals are personally responsible for required payments to
the Credit Union during the summer months. Arrangements should be made
accordingly.

2. Federal Taxes

Taxes will be calculated in such a manner as to minimize the impact of receiving
total gross pay during a shorter period of time. The computerized payroll system

a
automatlcalllgy adjusts %or this method of payment.

This authority is to remain in full force and effect until the Board of Education
has received written notification from me of its termination. It is understood that
termination cannot take place during the 10 month period it is in effect. Termination
must be requested between May 15 and June 15 prior to a new school year.

NAME SOCIAL SECURITY NO.
Please Print

DATE SIGNED

S04 o 5 o 3 2 2 36 36 6 4 4 4 o o 5 o 5 2 3 3K 36 4 4 4 0 5 o o 5 3 2 3 K 6 6 0 e 0 0 o o o 2 e S e S o o A X S

Date Received in Treasurer’s Office
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EXHIBIT L

SUMMER SCHOOL, EVENING SCHOOL, AND TUTOR SALARIES

2013-2013 2013-2014 2014-2015 2015-2016
Years of Experience
0-5 $26. 40/hour $26.77/hour $27.29/hour $27.77/hour
6-9 $26.85/hour $27.37/hour $27.90/hour | $28.39/hour
10 & over $27.48/hour $28.02/hour $28.57/hour | $29.07/hour
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EXHIBIT M

FRINGE BENEFITS

A. Teachers who teach less than full-time, but at least half-time, qualify to
receive 50% of the medical insurance benefits, described in Summary of Benefits.
Teachers who elect to receive these benefits will pay 50% of the actuarially-calculated
monthly premium of the medical insurance benefits. A complete description of benefit
levels is found in the medical plan booklet.

B. Group life insurance in the amount of $50,000 is provided to all full-
time teachers. Employees have the option to buy additional life insurance on an
individual basis at their own expense. At the expiration of the District’s current
contract with the life insurance provider, if less than 25% of the bargaining unit
members have elected to participate in the supplemental life insurance program, and if
the District is unable to locate a carrier to sign a contract which includes the
supplemental insurance coverage, then the supplemental life insurance shall be
discontinued.

C. All benefits and benefit levels will meet or exceed current provisions.

D. For employees with less than five (5) years of service a disability policy
is provided.

E. For the duration of this bargained agreement the prescription drug
plan shall include a co-pay for 30 days supply retail of $ 5 for generic, $15 for preferred,
and $ 30 for non-preferred. The co-pay for 90 day supply mail order shall include a co-
pay of $ 5 for generic, $ 15 for preferred and $ 30 for non-preferred. Each year, filling a
script with the generic equivalent shall be mandatory unless the prescribing physician
provides written verification that medical equivalent results will not be achieved.

E. The Board shall provide the NOEA with one (1) copy of each signed
contract entered into between the Board and the insurance company(ies) which
provide(s) the benefit(s) specified in this section of the Agreement. Should the Board

change the insurance company(ies) that provide(s) the benefit(s) specified in this section,
the Board shall:

F.1. Provide the Association written notice of its intent to
change insurance company(ies) not less than sixty (60) calendar days prior to the
proposed implementation of the new contract; and
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F.2. Provide the Association with a copy of the proposed
contract no less than thirty (30) calendar days prior to the implementation date of the
new contract; and

F.3. Provide the Association with a signed copy of the
contract between the Board and the insurance company(ies) within twenty-four (24)
hours of the implementation of the new insurance contract.

G. 1.45% of the teacher’s regular individual salary representing the
Medicare individual employee tax contribution shall be reimbursed.  Such
reimbursement shall not be subject to STRS employer or employee contributions or
deductions.

H. The employee contribution toward the cost of hospitalization, major
medical, vision, dental and drug insurance shall be 10% for the 2012-13 school year and
12.5% for the 2013-14 school year. The employee contribution shall be 15% in the 2014-
15 school year, and 15% in the 2015-16 school year, if the contract is extended.

I. The Board shall establish a Section 125 premium pass through plan for
the tax sheltering of employee premium contributions.
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EXHIBIT N

Flex-Time Application

Name Building(s)

Position Or Teaching Area

Academic Year That You Are Requesting Time

Time Requested for Flex Arrangement:

Reason(s):

*Dates Requested:

(*It is the expectation that Flex-Time schedules for individuals stay in effect for the full academic year or
from the time granted until the end of that academic year, unless mutually-agreed upon by the teacher
and principal.)

If your request is based on hardship, please describe the circumstances below.

Signature Date
Approved Denied

Approval Signature Date
**Approval Signature Date

**If assigned to two buildings, administrative signatures are required from both buildings.
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EXHIBIT O

North Olmsted Teachers Salary Schedule

STEP BA BA+15 | BA+30 MA MA+15 | MA+30 | MA+45 | MA+60 | PHD
1 1.0000 | 1.0337 | 1.0809 | 1.1148 | 1.1419 | 1.1846 | 1.2482 | 1.3114 | 1.4090
2 1.0513 | 1.0859 | 1.1364 | 1.1770 | 1.2054 | 1.2504 | 1.3174 | 1.3843 | 1.4872
3 1.1025 | 1.1380 | 1.1918 | 1.2391 | 1.2688 | 1.3164 | 1.3868 | 1.4570 | 1.5655
4 1.1538 | 1.1902 | 1.2471 | 1.3011 | 1.3321 | 1.3820 | 1.4562 | 1.5299 | 1.6437
5 1.2054 | 1.2424 | 1.3025 | 1.3633 | 1.4127 | 1.4479 | 1.5255 | 1.6029 | 1.7220
6 1.2565 | 1.2945 | 1.3578 | 1.4254 | 1.4590 | 1.5138 | 1.5949 | 1.6757 | 1.8002
7 1.3078 | 1.3466 | 1.4133 | 1.4874 | 1.5224 | 1.5793 | 1.6640 | 1.7485 | 1.8784
8 1.3591 | 1.3988 | 1.4687 | 1.5495 | 1.5859 | 1.6451 | 1.7334 | 1.8213 | 1.9567
9 1.4104 | 1.4510 | 1.5242 | 1.6116 | 1.6492 | 1.7109 | 1.8026 | 1.8941 | 2.0349
10 1.4618 | 1.5030 | 1.5794 | 1.6737 | 1.7127 | 1.7768 | 1.8721 | 1.9671 | 2.1133
11 1.5131 | 1.5553 | 1.6349 | 1.7359 | 1.7760 | 1.8425 | 1.9413 | 2.0398 | 2.1914
12 1.5643 | 1.6075 | 1.6903 | 1.7980 | 1.8397 | 1.9083 | 2.0107 | 2.1128 | 2.2695
13 1.6157 | 1.6597 | 1.7456 | 1.8601 | 1.9030 | 1.9741 | 2.0800 | 2.1855 | 2.3478
14 1.6669 | 1.7119 | 1.8233 | 1.9222 | 1.9664 | 2.0398 | 2.1492 | 2.2584 | 2.4261
15 1.7182 | 1.7641 | 1.8567 | 1.9844 | 2.0300 | 2.1056 | 2.2183 | 2.3313 | 2.5044
21 1.7758 | 1.8217 | 1.9143 | 2.0420 | 2.0876 | 2.1632 | 2.2759 | 2.3889 | 2.5620

30* 1.7758 | 1.8217 | 1.9143 | 2.0420 | 2.0876 | 2.1632 | 2.2759 | 2.3889 | 2.5620

Step 30 index must be increased by longevity payment of $2000

2012-2013

2013-2014

2014-2015

2015-2016

Base Salary = 37,441

Base Salary = 38,171

Base Salary = 38,915

Base Salary = 39,596
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EXHIBIT P

Miscellaneous Job Assignment and Stipends
CERTIFIED/CLASSIFIED STAFF

Employee: Bldg:
(Please Print)

I am requesting compensation for the board approved assignment as described below:

Description of Assignment:

Assignment Date Total Rate Description
Hours/Days
Total
Compensation
Employee Signature: Date:

I certify that the individual listed has completed the above job assignment satisfactorily and payment
is hereby authorized.

Bldg. Administrator: Date:

Date of Board Approval:
Should this compensation be charged to a special account? Yes/No

Account Description:

Account to be charged:
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EXHIBIT Q
NORTH OLMSTED CITY SCHOOLS

REQUEST FOR APPROVAL OF CREDIT FOR
UNDERGRADUATE COURSES BEYOND THE MASTER’S DEGREE

Teacher’s Name Date:
Present Assignment Building
Current Step Education MA +

Course(s) for Consideration:

Course Title Semester Credit Hours College/University

Rationale for Request’

Credit Approved: Date:

Credit Not Approved (Reason)

Date:

Return this form to the office of the Assistant Superintendent.
‘Based upon Article 31 of the Agreement between the NOEA and the Board of

Education.
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EXHIBIT R

SUPPLEMENTAL SALARY SCHEDULE - ATHLETIC

COACH

BASEBALL
Ass’'t VS - 70% of VS Pts.
9th Grade - 50% of VS Pts.

BASKETBALL (M)
JV -70% of VS Pts.
9th Grade - 55% of VS Pts.
8th Grade - 45% of VS Pts.
7th Grade - 45% of VS Pts.

BASKETBALL (F)
JV -70% of VS Pts.
9th Grade - 55% of VS Pts.
8th Grade - 45% of VS Pts.
7th Grade - 45% of VS Pts.

CROSS-COUNTRY

JV -70% of VS Pts.

M.S. Head - 70% of VS Pts.
Ass’t. M.S. — 45% of VS Pts.

FOOTBALL

Ass’t VS - 70% of VS Pts.
9th Grade - 55% f VS Pts.
8th Grade - 45% of VS Pts.
7th Grade - 45% of VS Pts.

GOLE (M)

GOLE (F)

GYMNASTICS
Ass’'t VS - 70% of VS Pts.

HOCKEY
Ass’'t VS - 70% of VS Pts.

INDOOR TRACK (M)

INDOOR TRACK (F)

SOCCER (M)
Ass’t. VS —70% of VS Pts.
9th Grade — 55% of VS Pts.

PTS.

45
32
25

58
41
32
26
26

58
41
32
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COACH

SOCCER (F)
Ass’t VS. - 70% of VS Pts.
9th Grade - 55% of VS Pts.

SOFTBALL

Ass’t VS - 70% of VS. Pts.
JV —70% OF VS Pts..

9th Grade — 55% of VS Pts.
8th Grade — 45% of VS Pts.
7th Grade — 45% of VS Pts.

SWIMMING
Ass’t. — 70% of VS Pts.

Diving Coach - 55% of VS Pts.

TENNIS (M)
Ass’t. VS - 70% of VS Pts.

TENNIS (F)
Ass’. VS —70% of VS Pts.

TRACK (M)

Ass’t. VS —70% of VS Pts.
9th Grade — 55% of VS Pts.
8th Grade — 45% of VS Pts.
7th Grade - 45% of VS Pts.

TRACK (F)

Ass’t. VS —70% of VS Pts.

9th Grade - 55% of VS Pts.

8th Grade - 45% of VS Pts.

7th Grade - 45% of VS Pts.

VOLLEYBALL

Ass’t. VS —70% of VS Pts.

9th Grade — 55% of VS Pts.
8th Grade - 45% of VS Pts.

7th Grade - 45% of VS Pts.

WRESTLING

JV —=70% of VS Pts.

9th Grade — 55% of VS Pts.
8th Grade — 45% of VS Pts.
7th Grade — 45% of VS Pts.

H.S. TICKET MANAGER
M.S. ATHLETIC DIRECTOR
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SUPPLEMENTAL SALARY SCHEDULE - CO-CURRICULAR

POSITION PTS.
BAND 54
Assistant — 70% of Head 38
BOWLING ADVISOR 11

CHEERLEADING VARSITY (FB) 19
J.V. Cheerleader — 70% of VS 13
9th Gr. Cheerleader — 55% of VS 10
8t Gr. Cheerleader — 55% of VS 9
7t Gr. Cheerleader — 45% of VS 9

CHEERLEADING VARSITY (BB) 19

J.V. Cheerleader — 70% of VS 13
9th Gr. Cheerleader — 55% of VS 10
8th Cheerleader — 55% of VS 9
7th Cheerleader — 45% of VS 9
CHEMISTRY OLYMPICS 9
CHOIR DIRECTORS

Intermediate 4th/5th 10
Intermediate 5t/6th 10
M.S. Show Choir 20
Grades 11-12 24
Grades 9-10 17
CLASS ADVISORS

Senior 20
8th Grade 16
7th Grade 16
6™ Grade (3 advisors) 6 ea.
DEBATE ADVISOR 8
DRAMA ADVISOR 31
Ass’t. Drama — 70% 22

POSITION

EAGLETS (Basketball)

EAGLETS (Football)

ELEM. ALL-CITY STRINGS

FLAG TEAM (Football)

FOURTH R PROGRAM
Elementary Building Coordinator

HIGH SCHOOL
TALENT SHOW ADVISOR

INTRAMURALS

H.S. Boys

H.S. Girls

M.S. Boys and Girls

M.S. Girls Basketball — 1 contract
M.S. Boys Basketball — 1 contract
M.S. Volleyball — 1 contract

[AZZ BAND (PERFORMING)
High School

Middle School
[ETS
KEY CLUB

MEDIA CLUB

M.S. DRAMA & TALENT
SHOW ADVISOR

MOCK TRIAL

3
—

N

ko
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SUPPLEMENTAL SALARY SCHEDULE - CO-CURRICULAR

POSITION

MUSIC COORDINATOR

MUSICAL (H.S.)

Producer

Director

Choreographer

Vocal Director
Instrumental Director
Costumer

Technical Director - Set
Technical Director — Sound
Technical Director — Light

NATIONAL HONOR SOCIETY

NEWSPAPER ADVISORS
High School
Elementary

N.T.V. ADVISOR

ORCHESTRA

PEP BAND
High School
Middle School

PTS.

12

10
14
14

U1 O G0 OO0 O O

24

POSITION

PERCUSSION ADVISOR

SAFETY PATROL (ELEM)

SKI CLUB
High School
Middle School

3
—~

[

I

STUDENT COUNCIL ADVISORS

High School

High School Ass’t.
Middle School
Intermediate
Primary

H.S. Student Council Advisor and Ass't.
will now assume duties of Class Advisors

for grades 9, 10 and 11.

SWC ACADEMIC QUIZ TEAM

VOLLEYBALL
H.S. BOYS CLUB

YEARBOOK ADVISORS
H.S. Head Advisor

H.S. Ass't.

M.S. Advisor

42
29
25
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Clubs and Contests

2012-2013 2013-2014 2014-2015 2015-2016

High School
*Academic Challenge $598 $610 $622 $633
Artful Science 603 615 627 638
Artisans 603 615 627 638
Chess Club 421 429 437 445
Computer Club 538 548 559 569
Council/World Affairs 516 526 536 545
Environmental Club 496 506 516 525
Foreign Exchange Club 516 526 536 545
4t R Coordinator 258 263 268 273
Future Teachers 468 477 486 495
Foreign Language Clubs (Fr. Ger. Span.) 516 526 536 545
Link Crew Coordinator (1 contract) 867 884 901 917
Link Crew (5 contracts) 423 431 440 447
Literary Magazine 516 526 536 545
Math Team 516 526 536 545
Quiz Bowl 598 610 622 633
Science Club 703 717 731 744
Weight Room Supervisor 496 506 516 525
Table Tennis 539 550 561 571
Students Supporting Students — 2 contracts 582 593 605 616
* This contract is in force when an invitation is
extended to participate in the TV show contest.
Middle School
Middle School Clubs (8 advisors) 302 308 314 319
Middle School Computer Club 538 548 559 569
Middle School Spirit 451 460 469 477
Power of the Pen 451 460 469 477
Youth 4 Youth - 2 contracts 582 593 605 616
Middle School Department Chairs 1,573 1,604 1,635 1,664
Middle School WEB Advisor (2 contracts) 1796 1831 1867 1899
Elementary
Intermediate Clubs — 4 advisors each bldg. 302 308 314 319
Primary Clubs — 3 advisors each bldg. 302 308 314 319
Intermediate Instrumental Music Director — 3
contracts 210 214 218 222
Primary Choir Director — 4 contracts 210 214 218 222
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Elementary Web Page Advisor 258 263 268 273
Primary building leaders 557 568 579 589
Intermediate building leaders 557 568 579 589
District

Mentor 776 791 806 820
Resident Educator Mentor 776 791 806 820

Calculation of Salary is based on Criteria Points x Base Salary x Experience

Factor. Criteria scale is on file in Human Resources Office.

The Board is entitled to add new supplemental positions during the life of the

contract, with the salary to be subject to bargaining with the NOEA.

Supplemental contract holders whose existing scheduled rate of pay is higher
than that determined by criteria points plus the experience factor will be paid at the
higher rate, and shall continue to be paid at that amount until the formula catches up
with the paid amount, or until a different individual assumes the position.

UM North Olmsted City Schools




EXHIBIT S

NORTH OLMSTED CITY SCHOOL DISTRICT

BOARD OF EDUCATION
MILEAGE REPORT
NAME
TITLE
Date Trips
From To Mileage
Total Mileage
Rate
Amount Due Employee
Submitted by

Approved by

110
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EXHIBIT T

NORTH OLMSTED CITY SCHOOLS

COACHING EVALUATION FORM

Name

Sport Level

(Var., J.V., 9th, 8th, 7th)

Number of years coaching in District

Number of years coaching in this assignment

Evaluator Position Date

MISSION STATEMENT:

The mission of this evaluation instrument is to improve the effectiveness of coaching in the
North Olmsted City Schools.

GOAL STATEMENT:

This instrument will be used to improve fundamental skills, knowledge of game and
strategy, and physical and/or mental fitness of student athletes. Accomplishment of these goals
should lead to the formulation of values, pride of accomplishment, acceptable social behavior,
self-discipline and individual self-confidence in student athletes.

This instrument will be used to improve the effectiveness of coaching at all levels, to insure
our student/athletes have coaches who demonstrate skills and attitudes that promote individual
and team growth.
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DIRECTIONS:

A. Rate each item under the major heading based on the following scale: 5 = Excellent, 4 =
Good, 3 = Acceptable, 2 = Needs Improvement, 1 = Unsatisfactory, N/O = No opportunity
to observe. N/A = Not applicable.

B. Total the score and divide by the number of items under the major heading. If you use
either N/A or N/O for any item in a category, subtract that item from the total and then
divide to obtain the average.

C.  Record the overall rating score under the evaluation summary.

D. Comments must be made for any item given a rating of needs improvement/unsatisfactory.

Comments for outstanding performance are encouraged.

COMMUNICATIONS:
1. Maintains open communication lines with athletes, parents, officials, coaches, etc.
2. Submits reports on time.
3. Keeps the Athletic Director informed about the sport.
4. Communicates recruitment, tryout, selection procedures to students and parents in

SN

advance.

Communicates with parents during the season.

Develops a rapport with fellow coaches, athletes, parents and administrators.
Clearly communicates goals and objectives in the goal statement above to
students/athletes.

Total divided by 7 =

KNOWLEDGE OF SPORT:

112

AR

Is familiar with the fundamental philosophy, skills and techniques to be taught in
that particular sport.

Uses a variety of methods to teach, analyze and correct skills.

Demonstrates a working knowledge of the sport.

Remains current in knowledge and techniques of the sport.

Applies knowledge of sport when developing workout/practice.

Total divided by 5 =
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METHODS AND ORGANIZATION:

Gr L

I

Has activities planned and organized.

Provides positive feedback to each athlete.

Clearly states goals and objectives.

Is prompt in meeting the team for practice/contests.

Provides proper supervision and administration of locker and training room
before/after practice/contests.

Demonstrates care of equipment, uniforms and facilities.

Adherence to the regulations relative to bus trips.

Total divided by 7=_____

USED FOR EVALUATION OF HEAD COACHES WITH ASSISTANTS ONLY:

Establishes the fundamental philosophy, skills and techniques to be taught by staff.
Designs conferences, clinics and staff meetings to insure staff awareness of overall
program.

Trains and informs staff: encourages professional growth by attending clinics,
coaches association meetings, etc.

Delegates specific duties, supervises implementation, at seasons end analyzes staff
effectiveness and gives feedback to Athletic Director on all assistants.

Total divided by 3=___

MOTIVATION:

113

AN S

Provides positive feedback to each athlete.

Exhibits a positive attitude.

Deals with athletes in a positive manner.

Makes individuals feel they are an important part of the team.
Encourages a maximum effort from each athlete.

Uses good team discipline and control (respect not fear).

Total divided by 6 =
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PROFESSIONAL, ETHICAL AND PERSONAL BEHAVIOR:

—_

Sets a good example for athletes to follow.

Is cooperative with game officials and those responsible for the operation of the
contest.

3. Exhibits self-discipline.

4. Exercises leadership power appropriately.

5. Demonstrates honesty and integrity.
6
7
8

N

. Develops rapport with athletic Coaching staff.
. Upholds O.H.S.A A., League, department and school policies, rules and regulations.
. Has good relationship with personnel from other schools.

Total divided by 8 =
EVALUATION SUMMARY:
AVERAGE *CAN BEST BE
POINTS DESCRIBED AS
COMMUNICATION
KNOWLEDGE OF SPORT

METHODS & ORGANIZATION

METHODS & ORGANIZATION
(HEAD COACHES SECTION)

MOTIVATION

PROFESSIONAL, ETHICAL &
PERSONAL BEHAVIOR

TOTAL

*The coach’s evaluation can best be described as - Select one: Excellent, Good, Acceptable,
Needs Improvement, Unsatisfactory.
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Specific Strengths:

Specific Recommendations:

Evaluator’s Signature Date

I have received a copy of this evaluation instrument and discussed it in a conference held on

Date of Conference

Coach’s Signature Date

The purpose is to improve the coach, not to find fault.
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EXHIBIT U

TEACHER ASSAULT-PROTECTION LEAVE FORM

Name Date
School

Assault leave has been taken in accordance with Ohio Revised Code, Section 3319.143 and
Article 15 of the AGREEMENT between the North Olmsted Board of Education and the North
Olmsted Education Association. Also, in accordance with Article 15, section 15.1, a statement
has been filed with the principal or immediate supervisor.

day(s) of assault leave was/were taken beginning at on
time
, ,20 and ending at on
day month time
, , 20
day month
Medical attention required.

was/was not

If medical attention was obtained or if your leave was for more than five (5) days the following
information must be stated:

Name of Physician

Office Address

Teacher’s Signature Principal/Supervisor

Superintendent of Schools
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EXHIBIT V
NORTH OLMSTED CITY SCHOOLS
CERTIFIED STAFF SUBSTITUTE

has served as substitute for

TEACHER

class periods on for
Date Absent Teacher

Please check Section which applies: ARTICLE 33

Section B. -- A situation in which a substitute cannot be found or a
situation in which a substitute has not arrived

Section C. -~ Situations in which inclusion teacher is absent and regular
classroom teacher is assuming instructional responsibilities

for identified students.

PAYMENT IS TO BE MADE AT THE RATE ESTABLISHED IN THE AGREEMENT.

Teacher’s Signature Building Principal

Date: Date:

N¥A North Olmsted City Schools



EXHIBIT W
SICK LEAVE BANK

1. During a window period beginning September 1 and ending September 30,
teachers/administrators shall be entitled to make a contribution to the Sick Leave Bank. A
minimum of one (1) day must be donated by any teacher/administrator electing to participate.
A donation of one (1) day of sick leave will produce one (1) day in the Sick Leave Bank,
available for use by eligible teachers/administrators. Once a teacher/administrator contributed
days to the bank, those days are no longer available for use by the contributing
teacher/administrator. In order to be eligible to make a contribution, the teacher/administrator
must have at least ten (10) accumulated sick days to her/his credit. On an annual basis during
the month of August, the NOEA president and Superintendent or designee shall receive a
report from the treasurer which sets forth the number of days remaining in the bank.

Once a teacher/administrator has joined the sick leave bank he/she is considered a member and
does not need to make an annual contribution of days to enroll.

APPLICATION TO DONATE TO THE SICK LEAVE BANK

NAME Date
Please Print

BUILDING

I choose to donate __ days of my accumulated sick leave to the Sick Leave Bank. I
understand that a donation of one (1) sick day will produce one (1) day in the Sick Leave Bank,
available for use by eligible teachers/administrators. 1 also understand that the days
contributed to the bank are no longer available for my use.

Signature
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EXHIBIT X Field Trip Stipend

One-Day Trips Taking Place During the School Day

No additional compensation required.

One-Day Trips Taking Place on a Workday

A trip that is planned to take place on a workday and which will extend beyond that workday but which
will return to school that same day:

Stipend Formula

Each Day = Points .75 x Factor .00345 x Base Salary

Extended or Overnight Trips Taking Place on a Workday

Trip that is planned to take place on a workday and which will extend beyond that workday without
returning to school that same day. (Overnight):

Stipend Formula

Each Day = Points 1.25 x Factor .00345 x Base Salary

One-Day Non-Workday Trips (Saturday, Sunday, or Vacation Day)
Trip on a non-workday up to 8 hours which returns the same day:

Stipend Formula

Each Day = Points .75 x Factor .00345 x Base Salary
Extended or Overnight Trips Taking Place on a Non-Workday (Saturday, Sunday or Vacation Day)

Trip on a non-workday and that is planned to extend beyond 8 hours or that does not return to school on
that same day (Overnight):

Stipend Formula

Each Day = Points 1.25 x Factor .00345 x Base Salary

Unplanned Delays

If a trip extends beyond the workday because of circumstances that are beyond the District’s control, then
it shall not be responsible for compensating staff. (Example, traffic jam, accident, weather conditions, etc.)
The District will, however, be responsible for paying related expenses (Example, meals, lodging, etc.)

Note: This formula does not apply to staff members who supervise field trips as part of an existing
supplemental contract.
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EXHIBIT Y

Forms are to be agreed upon by the Administration and the North Olmsted Education Association as
necessary.
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WORD INDEX

“immediate family - 56, 59, 65
“teacher” - 13

A

Accumulated Sick Leave at Retirement - iv, 57
ASSAULT-PROTECTION LEAVE - 33,116

F

Fair Share Fee - 14
Fingerprinting - v, 51, 83
Flex-Time - ii, vi, 11, 12, 101

B

Bereavement Leave - iv, 70
Building Meetings - ii, 5

G

grievance - 19, 20, 21, 22, 23, 28, 40, 47
GRIEVANCE PROCEDURE - 19

C

Commuted Sick Leave - iv, 58
comparable evaluations. - 47, 49
Continuing Contract - iii, 30
Course Offerings - iii, 44
Course Syllabus - iii, 26
curriculum - 8,9, 35, 41, 44, 67

H

Health Reimbursement Account - v, 83
HOURS OF WORK - 4

IEP responsible teachers - 53
insurance - 3, 68, 69, 70,74, 75,76, 77,79, 80,99, 100
Involuntary Transfers - iii

D

DISCIPLINARY PROCEDURES - 28

District Medical Committee - v, 74, 75

Duties - 6, 9, 60

duty-4,5,6,7,9,10, 11, 56, 62, 65, 71, 83, 84, 89
duty-free preparation time - 6

J

Job Trading - iii, 24
JURY DUTY - 71

E

Educational Credit for Work Beyond Degree - v, 78
educational meetings - 52

Electronic Gradebook - iii, 28

ESL- 3,54

EVENING SCHOOL - 3,98

Experimental Programs - ii, 10

Extended Time - v, 80

L

laid off - 47, 48, 49, 50, 51
LEAVE WITHOUT PAY - 64
LEP - 54

Limited Contract - iii, 30
LPDC -iii, 35, 36,37, 38,39
LPDC Appeals Process - 37
lunch period - 4,5, 6,7, 8

M

maternity - 26, 60, 61, 62, 89
Maternity Leave - v, 60
Mentor - iii, 39, 40, 42, 43, 109
MILITARY LEAVE - 71
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N

NEGOTIATION PROCEDURES - 17
new course proposal committee - 44

P

Parent/Teacher Conflicts - iii, 26
Part-Time Contract - 31

paternity - 60, 61, 62, 89

Paternity Leave - iv, v, 60, 61

PAYROLL DEDUCTIONS - 71
PERSONAL BUSINESS LEAVE - 62, 90
POS - 54

Pregnancy Leave - iv, 60

Professional Development - iii, 34, 36, 38
professional development plans - 36
PROFESSIONAL FILE - 28
PROFESSIONAL LEAVE - 66

Seniority - 48, 49

Seven Meeting / Activities - ii, 5
SEVERABILITY - 51

SICK LEAVE - 54, 88,91, 118
Sick Leave Bank - iv, v, vi, 58,118
Sick Leave Credit - iv, 54, 55
special education teachers - 53, 54
Split Classes - ii, 9

spot substitute - 83

Spousal Mandate - v, 75
SUBSTITUTION - 83

summer preparation day - 2
SUMMER SCHOOL - 3,98
Supplemental Contract - iii, 31

R

Recall - 49

Reductions in force - 46

Reimbursement of Spousal Insurance
Premiums - 77

Resident Educator Oversight Committee - 42, 43
Resident Educator Program - iii, 41, 42, 43, 44

Retirement - v,57,73
RIF - 46

T

teacher collaboration day - 2
TEACHER EVALUATION - 45
Termination of a teacher's contract - 28
travel time - 7

Tutors - ii, 3, 4, 49

U

Unrestricted leave - 62

S

SAFETY - 1,107
SCHOOL CALENDAR - 2

|4

Voluntary Transfers - iii, 23
volunteer for substitution - 84
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