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AGREEMENT 
between the 

COLUMBUS EDUCATION ASSOClA TION 
and the 

COLUMBUS BOARD OF EDUCATION 

To be effective until the day before the first regnlar 

teacher contract day of 2013-14 

The eolumbus Education Association and the 

Columbus City School District Board of Education 
agree to t)le following terms in fulfillment of their 

obligation to negotiate a successor Master Agreement 
that will expire at midnight on August 20, 20 II. 

All terms of the Agreement currently in effect shall be 
incorporated into the successor Master Agreement 

except as specifically and expressly modified by this 
written document. 

This Agreement entered into at Columbus, Ohio, this 

19th day of April2011, between the Columbus Board 
of Education of the Columbus City School District 

{hereinafter referred to as the "Board") and the 

Columbus Education Association {hereinafter referred 
to as the "Association" or "CEA"). 

· Chapter 100 
Article 105 
Equal Employment Rights 
Members of the bargaining unit will not be discrimi
nated against in any way in the exercise of their 

employment rights ortheir rights under this 

Agreement becau_se of race, sex, sexual orientation, 

religion, national origin~ age, gender identity or expres~ 

sion, ancestry, familial status, military status or disabil

ity. The Board and administration will comply with all 
federal, state and local fair employment laws. 

This article was changed to reflect Columbus Board qf 
Education Policy 4114.221 amended january 5, 2010. 

Chapter 200 
UNCHANGED 

Chapter 300 
302.05 Each elementary staff shall conduct a written 

ballot to determine whether there shall be one { 1) 

or two {2) fifteen-{15) mirmte recesses per day. 

3 



Rec6ss takes place midmorning or midafi:ernoon, 
not adjacent to the beginning, lunchtime, or end of 
the school day, unless the school selects to do so 
through the process of this paragraph. The results of 
such ballot shall be posted on the school's bulletin 
board. In the event of a tie, the issue shall be decided 
by the principal. That status quo shall remain in 
effect in future years unless the ABC or the princi
pal calls for reconsideration. Reconsideration can 
only be called for once per school year. However, a 
change in that status quo can only be implemented 
after the first two (2) work days of the regt!lar 
school year with the principal's concurrence. 

Article 901 
Salary Policies 

Chapter 400 
UNCHANGED 

Chapter 500 
UNCHANGED 

Chapter 600 
UNCHANGED 

Chapter 700 
UNCHANGED 

Chapter BOO 
UNCHANGED 

Chapter 900 

901.11 Notwithstanding Article 901, during the term 
of this Agreement, placement on the salary sched
ules in Article 902 shall be at the Bachelor's 
Degree, 2-years experience step, unless and until 
such time as the training and experie'nce places a 
teacher at a higher salary. No teacher placed at the 
Bachelor's Degree, 2-years experience step shall be 
placed on that step for more than two (2) .consecu
tive school years. Teachers who move to the 
Bachelor's Degree, 3-years experience column· shall 
be deemed to have three ( 3) years experience when 
they exit the Bachelor's Degree, 2-years experience 
step for purposes of future placement in the 
Bachelor's Degree column but in that column only. 
No full-time teacher shall be paid less than an . . """ ,_ ---

Article 902 
Teacher Salary Schedules 
902.01 Effective August 22, 2011, teachers and school 

nurses possessing a valid school nurse certificate 
shall be paid in accordance with the following: 

Steps/ ISO Hours Master's 
Years Pre-License '"d Degree+ 3 

Expcr- Bachelor's Bachelor's Bachelor's Master's Semester 
ience Degree Degree Degree Degree Hours Ph.D. 

0 31,183 39,125 40,260 43.390 44,211 47.041 

1 31,809 40,690 41,864 44.250 45.111 47.998 

2 33.100 42.333 42.959 46,011 46.950 49,955 

3 34,430 43,194 44,407 47,850 48,789 51,911 

4 35,799 44,916 46,207 49,767 50,745 53,993 

5 37.208 46,715 48,046 51.762 52.780 56,158 

6 $37.951 48.554 49.963 53,836 54.892 58.405 

7 . 37.951 50.510 51,958 55,988 57.083 60,736 

8 37,951 52.545 54.032 58,218 59,392 63,193 

9 37,951 54,619 56,184 60,566 61,739 65,690 

10 37,951 56,810 58,453 62.991 64,204 68,313 

11 37,951 59,079 60,800 65.495 66.786 71.060 

12 37,951 61.465 63.226 68,117 69.447 73.892 

13 37.951 63,891 65.730 70,855 72,225 76,847 

14 37,951 66,473 68,391 73,672 75,120 79,928 

15 37,951 67,765 69,721 75.220 76,707 81,610 

16 37,951 67,931 69.887 75.486 76.973 81.876 

17 37,951 68,097 70.053 75.652 77.139 82.D42 

18 37.951 68,097 70.053 75,652 77.139 82.D42 

19 37.951 68,850 70,806 76,405 77,892 82,795 

20 37,951 69,602 71,558 77,157 78,644 83,547 

21 37,951 69,602 '71,558 77,157 78,644 83,547 

22 37,951 69,602 71,558 77.157 78,644 83,547 

23 37,951 70.757 72.713 78.312 79.799 84.702 

24 37.951 71,911, 73.868 79,467 80.954 85.857 

25 37.951 71,912 73.868 79.467 80.954 85,857 

26 37.951 71.912 73.868 79,467 80,954 85,857 

27 37,951 731509 75.465 81,064 82,551 87,454 

28 37,951 75,105 77,061 82,660 . 84,147 89,050 

29 37,951 75,105 77,061 82,660 84,147 89,050 

30 37,951 76,776 78.732 84.331 85,818 90.721 

31 37,951 78,446 80,402 86,001 87,488 92.391 



accdrdance with the following: ("Full-time" is a min" 
imum of six (6) hours per day on a regular basis.) 

Effective July I, 20 II: 
Years of Experience 

0, I or 2 
3 

4or 5 
6 

7 or more 

Effective July I, 2012: 
Years of Experience 

0, I or 2 
3 

4or 5 
6 

7 or more 

Article 908 
Gainsharing 

Hourly Rate 
$33.42. 

34.04 
34.66 
35.30 
35.94 

Hourly Rate 
$33.42 
$34.04 

34.66 
35.30 
35.94 

908.02 The Board shall set aside $2,174,000 each 
school year to fund gainsharing and the Perform
ance Advancement System (PAS-Article 910). The 
amount to be used for gainsharing payments will be 
$2,174,000 minus the total amount of payments in 
the fall of a particular school year under Article 910 
(PAS) .. Should the PAS payments total more than 
$1,000,000, the PAS payments shall be reduced . 
across the board so as to preserve atleast $1,174,000 
for gainsharing from the total amount of the 
$2,174,000 fund. Such amounts will be allocated to 
particular buildings within the district for their suc
cess in meeting goals based on criteria developed by 
a Joint Gainsharing Committee of CEA and admin
istration representatives. Gainsharing awards per 
teacher shall not exceed $1,500 per year. Such com
mittee shall consist of three (3) members selected by 
the President of the CEA and three (3~ members 
selected by the Superintendent. The development of 
such criteria shall be accomplished prior to January 
15, 200 I. The committee shall utilize consensus to 
arrive at the final findings and guidelines and to 
convey it to the appropriate administrator for com
mencement of data collection and implementation. 
Such criteria will contain measurable objective goals 
including, but not limited to, graduation rates, stu
dent attendance, achievement test scores, standard:.. 
ized test scores and reduction of disturbances to 
education. Achievement of adequate vearlv oroe:ress 

(AYP) shall be a criterion that must be met for a 
building to qualifY. The joint committee may consid
er modification of this standard in light of federal 
legislation enacted in the future. The joint commit
tee shall also take into account factors that correlate 
with high needs, such as but not limited to, the 
numbers of students in a building on free or reduced 
lunch, the experience level of teachers and student 
mobility. The joint committee will also recommend 
how gainsharing can be extended to teachers on spe
cial assignment. Guidelines for allocation as per the 
committee consensus shall be implemented. 

908.03 Specific details regarding the annual 908.02 
goals to be attained in a given building, and the dis
tribution/use of gainsharing funds attained through 
the reaching of such goals, shall be determined by 
consensus in each building by the administration 
and the ABC. Such issues with respect to teachers 
not assigned to a building shall be determined by the 
Joint Gainsharing Committee under Section 908.02 
above. The Joint Gainsharing Committee shall 
determine which schools/bargaining unit members 
will receive gainsharing payments by October 15. 
Gainsharing funds shall be available for distribution 
by the second pay in November based on success in 
meeting goals in the prior school year. Allocation of 
gainsharing funds shall be determined by the admin
istrator and ABC by consensus, whose determina
tion of goals and subsequent distribution of funds 
will thereafter repeat annually as per the preceding 
stated dates. 



Chapter 1000 
Article 1010 
Hourly Rate 
Tutors shall be paid in accordance with the following 
rates: 

A. Effective the first teacher work day of the 
2011-2012 school year: 
*Years of Experience 

0, 1 or 2 
.3 

4or5 
6 

7 or8 
9 

10 or more 

Hourly Rate 
$30.62 

31.15 
31.68 
32.23 
32.78 
33.33 
33.87 

B. Effective the first teacher work day of the 
2012-2013 school year: 
*Years of Experience 

0, 1 or 2 
3 

4or5 
6 

7 or8 
9 

10 or more 

Hourly Rate 
$30.62 

31.15 
31.68 
32.23 
32.78 
33.33. 
33.87 

*Years of Experience means the number of consecu
tive years under contract as a tutor in Columbus 
City Schools. 

Article 1015 
Other Provisions 
The following provisions of the current Agreement 
shall be considered to be a part of this Chapter 1000: 
101, 102, 103, 104, 105, 106, 107, 108, 109.03, 110, 
111, 112,202.05, 401.17,802,810 (except 810.02 
(B)), 813, 901.13,908, Chapter 1400 (except 
1401.03) and Chapter 1500. D 

Article 1105 
Wages 

( 

Chapter 1100 

1105.01 Latchkey teachers shall be paid at the follow
ing rate per hour for work time that is authorized 
and approved by the Supervisor of Early Childhood 
Edncation or designee: 

Effective Date Hourly Rate 
First teacher workday 

, , f\.ugust 22, 2011 

First teacher workday 
August 20, 2012 

Article 1111 
Other Provisions 

$30.62 

$30.62 

The following provisions of the current Agreement 
shall be considered a part of this Chapter 1100: 
Articles 101, 102, 103, 104, 105, 106, 107,108, 
109.Dl, 109.02(A), (B), and (D), 109.03(A-H), 
(1)(1-9) and (11-17), 109.06, 109.08, 109.11, 109.12, 
no, 111, 112, 2o2.o5, 403, 4o4.o1, 4o4.o6, 4o4.o7, 
701.01(A), (B), (D), 701.02(A), (B), (C), 701.03, 
701.04, 701.05, 701.06(A), (B), (C), (F), 802, 803, 
804,805,810,812,815,816,901.13,908,1401 
(except 1401.03 and 140 1.06) and Chapter 1500. D 

Chapter 1200 
Article 1201 
Instructional Support Substitutes 

D. Other provisions of the current Agreement shall 
be considered to be part of this Chapter: 101, 
102, 103, 104, 105, 106, 107, 108, 109.03, 110, 
111,112,202.05, 401.17,802,813, 901.13, 
901.14,908, C~apter 1400 (except 1401.03) 
and Chapter 1500. D 

Chapter 1300 
Part-time Employees 
1300.031he foll~wing provisions, and only the fol-
. lowing provisions of this Agreement, apply to part

time teachers: Articles 102, 103, 104, 105, 106, 110, 
111, 112, 908, Section 109.02 and Section 109.03 
(A-H). This Chapter BOO eliminates and super
sedes any and all past practices of the parties or 
either of them existing prior to or as of the 2009-
10 school year with respect to part-time teachers. D 
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Chapter 1400 
Article 1401 

Columbus City Schools 
2011-2012 School Calendar 

School 
Month M T w T F 

Aug22- £~ 24 25 26 
Sept.16 29 30 31 1 2 

® 6 7 8 9 

<''"'!"'.-' ~---!;12 13 14 15 16 
Sept.19 19 20 21 22 23 
Oct. 14 26 27 28 29 so 

-· ,,. ~ 3 4 5 6 7 

;;~'"',';'"";"~-c--f~~;-.;;~!~~~---- ~~ Lik 
Nov.11 24 25 26 27 28 

Third 
Nov.14 
Dec. 9 

31 1 2 3 4 
7 8 9 10 11 
14 15 16 17 18 

;!;~~~~ 

Holidays Prof. Mtgs. lea(l\er· Days cl 
In School & Records Parent No 

Year Day Cool!11'ooce School 

2 

No. Days 
Schools 

"" 
17 

20 

19 

Fourlh 
Dec".12-
Jan.13 

5 6 7 "'~:<' --~~== " 12 13 14 15 16 (•Winter recesg.:...bec. 21-Jan. 3 Inclusive) 
1920.456 

Total (First Semester! 2 3 _ _____!ill__ =~·~~,o~H,~~,2~1~,~~r=~~====~== _15_ Fiilh @ __ 17 18 19 20 1 4 
Jan. 23- 23 24 25 26 27 -----''-
Feb.17 30 31 1 2 3 

6 7 8 9 10 
Slxlh 13 14 15 16 17 
l"eb. 2o- 120121--22 2;;3f-c2;;i4c------
Mar.16 ~ 28 29 1 2 

Seventh 
Mar.19 
Apr. 13 

5 6 7 8 9 

~~ ~~ ~~ ~.: .. :---<:»~----
26 27 28 29' 30 
2345161 

oEI~gh;1h~~ou., _rrill. [D_~'-1,.~3L_ ____ _ 
Apr.16- 16 17 18 19 20 
May 11 23 24 25 26 27 

301234 

"""'"'"'''----7 8_ 9 10 11 
May 14- 14 15 16 17 18 
June 1 21 22 23 24 25 

20 

20 

1 
5 14 

~'~"~'"~~-~-@~. ~~2,9~3~0~3;1~&~~ :1 1 -_13 T~ (Second Sam~~~"~) ~~~~=~1t=~~1~~~,~~9~1~ TOTAL (Both Semesters) 4 2 7 180 
(Teach~r_9ontract Year) 195_ 

Symbols: 
0 Holiday 
f1 Professional Meeling/Records Day (pupils not In attendance) 
0 Days of No School 
D Parenl Conference Day 

By majority vote of full-time teachers assigned to a 
building, with. the concurrence of the building princi
pal, the date(s) and schedule for Parent-Teacher 
Conferences may deviate from this schedule (with an 
equal total amount of time). If so, all teachers in that 
building must comply with selected schedule and 
date(s). Once the"schedule has been determined, that 
practice shall continue until changed by majority vote 
with concurrence of the principal. 

'Schools will close 1/2 hour early. Members of the 
bargaining unit assigned t? school buildings shall be 
permitted to leave immediately following pupil dis
missal. All other members of the bargaining unit shall 
be dismissed one hour early. Early dismissal shall not be 
a reason for reduction in c_pmpensation. 



NOTE: August 22 and August 23 shall be used for 
staff mes:tings and preparation for the initiation of the 
new school year and the new semester. The annual 
school open houses will be held during the month of 
September. October 21 is set aside as a day when each 
school principal and staff may plan for a staff develop
ment activity. Staff members would have an opportu
nity to plan, confer, consult or interact as a means of 
establishing an improved school atmosphere. 

Individual staff members are free, however, to attehd · 
the Capital Day rather than their own school staff 
function if they so choose. In schools where no staff 
development program is planned, the individual staff 
member must choose to participate in a staff develop
ment activity at the local building or some other desig
nated place, approved by the principal, or to attend 
the Capital Day. 

Article 1402 
2011-2012 School Calendar 
First semester 

Begins .................................... Aug. 22, 2011 
Professional Meeting ................. , , .. , Aug. 22,2011 
Professional Meeting ...................... Aug. 23, 2011 
Students Report ......... , ................. Aug. 24,2011 
Kindergarten Orientation ....... , , , .. , . Aug. 24-26,2011 
Labor Day . , , ..................... , .. , . , . , . Sept. 5, 2010 
Capital Day ............................... Oct. 21,2011 
P~re~t Conference Day .. , ...... , .......... Nov. 23,2011 
Thanksgiving Holiday ............... , ..... Nov. 24, 2011 
Thanksgiving Recess ....................... Nov, 25,2011 
Schools Close Y, hour early ................ Dec. 20, 2011 
Winter Recess ... Wed., Dec, 21, 2011-Wed.,Jan. 3, 2012 
School Resumes ............................. Jan. 4, 2012 
First Semester Ends ......................... Jan. 13,2012 

Second semester 
Martin Luther King Day , , .................. Jan. 16, 2012 
Begins ..................................... Jan, 16,2012 
Parent Conference Day ..................... Feb. 20, 2012 
Schools close Y, hour early ................... Apr. 5, 2012 
Spring Recess ............. , Fri., Apr. 6-Fri., Apr. 13, 2012 
School Resumes ........................... Apr. 16,2012 
Memorial Day .. , .......................... May 28,2012 
Last Student Attendance Day,.,,., ......... May 31,2012 
Records Day ..................... : .......... June 1,2012 
Second Semester Ends ....................... June I, 2012 

Pay for days schools are not in session 
Aug. 22,2011 ...................... Professional Meeting 
Aug. 23, 2011 .... , .... , ............ Professional Meeting 
Sept. 5, 2011 ........... , , ...... , , .. , ......... Labor Day 
Oct. 21,2011 , ............................ , , Capital Day 

' ' Nov. 24,2011 ........ , ........... Thanksgiving Holiday 
Nov. 25,2011 ................ , .. , .. Thanksgiving Recess 
Jan, 16, 2012 ................... Martin Luther King Day 
Apr. 6, 2012 ............................... Spring Recess 
Apr. 9, 2012 ................. , ............ Spring Recess 

. Apr. 10,2012 .......................... , .. Spring Recess 
Apr. 11,2012 ... , ....... , ................. Spring Recess 
Apr. 12,2012 ........... , .......... , , ..... Spring Recess 
Apr. 13, 2012 ........... :·: ................ Spring Recess 
May 28, 2012 ......... , .................. Memorial Day 
June I, 2012 .................... , , . , , ...... Records Day 



Article 1403 
2011-2012 Bi-weekly Payroll and Deduction Schedule for Certificated A and B Plan Employees 

Reporting Periods Deductions & Entitlements 
Iruurance, Month 

Pay Dates Annuities, TBS, Inmr=ce Organizational Agency 
OTTA&Bonds Coverage Dues Feos Charities'" 

From PlanA PlanB A B E=«i A B A B A B 

Au!} 13 Sept. 9 Sept. 9 
Au!} 9 Sept. 23 Sept. 23 2 2 October 
Se t. 23 Ocr. 7 Ocr. 7 3 3 
Sept. 7 Ocr. 21 (A) Ocr. 21 4 4 November 2 2 
Oct. 8 Ocr. 21 Nov. 4 Nov. 4 5 5 3 3 
Oct. 22 Nov. 4 Nov. 18 Nov. 18 6 6 December 4 4 
Nov. 5 Nov. 18 Dec. 2 Dec. 2 7 7 January 5 5 2 2 
Nov. 19 Dec. 2 Dec. 16 (B) Det. 16 8 8 6 6 3 3 
Dec. 3 Dec. 16 Dec. .30 (C) Det. 30 9 9 February 7 7 4 4 
Dec. 17 Dec. 30 Jruc 13 Jm. 13 10 10 8 8 5 5 
Dec. 31 Jm. 13 Jm. 27 Jm. 27 II 11 M"ch 9 9 2 2 6 6 
Ian. 14 ran. 27 Feb. 10 Feb. 10 12 12 10 10 3 3 7 7 
Jm. 28 Feb. • 19 Feb. 24 Feb. 24 13 13 April 11 11" 4 .4 8 8 
Feb. 11 Feb. 24 M". 9 M.,. 9 14 14 M•y 12 12 5 5 9 9 
Feb. 25 M". 9 M.,. 23 M". 23 15 15 13 13 6 6 10 10 

M.,. 10 M.,. 23 Apr. 6 Apr. 6 16 16 J=e 14 14 7 .7 11 11 

M". 24 Apr. 6 Apr. 20 Apr. 20 17 17 15 15 8 "8 12 12 

Apr. 7 Apr. 20 M•y 4 M•y 4 18 18 July 16 16 9 9 13 13 
Apr. 21 M•y 4 M•y 18 (D) M•y 18 19~19~ 17~17~ 10 ~ 10 i-to 14(\jfj14~ 

M•y 5 M•y 11 M•y 25 (D) M•y 25 19(\jfj 19 ~ August 17~17~ 10~ 10~ 14~14~ 

M.y 12 M•y 25 J=c 8 (C) J=c 8 20 20 18 18 11 11 15 15 

M.y 26 June 8 June 22 (C) June 22 21 21 September 19 19. 12 12 16 16 

J=c 9 June 22 (C) July 6 22 20 17 

J=c 23 July 6 (C) July 20 23 21 18 

July 7 July 20 (C) Au!} 3 24 22 19 

July 21 Au!} 3 (C) Au!} 17 25 23 20 

Aug. 4" Au 17 (C) Au!} 31 26 24 

*Charities: United Way, UNCF and I Know I Can 
(A) Statement will be delivered to check locations on Thursday, Oct. 20, 20J I. 
(B) Statements will be delivered ro check locations on Thursday, Dec. 15, 2011. 
(C) Statements will be sent to home addresses. 
(D) All employees paid on contract or Stretch pay will receive a half pay on May 18, 2012 and half on May 25, 2012. All hourly employees will receive a one week pay on May 25, 2012. 

NOTES: • The open period for teacher pay plan changes is Aprill-August 24, 2012, at 5 p.m. The teacher pay plan change form is avallable in the schools, 
from the payroll office or on the CCS Intranet. 

• In order to be eligible for holiday pay, an employee must accrue earnings for the entire day on the last scheduled workday prior to such holiday and the first 
scheduled workday follo-M.ng such holiday. 



CEAonline 
CEA maintains a variety of well-visited 
social media outposts on the Web. Catch 
up with old friends and make new ones. 
See what you've been missing today. 

The CEA Blog 
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scan the QR Code. 

~] 
www.ceaohio.org 

Article 1404 
Columbus City Schools 

2012-2013 School Calendar 

Holidays Prof. Mtgs. T~hel'· !lays of No. Days 
School 
Month 

In School & RecOfds Pa1en1 No Schools 
M T W T F Year Day C011ferenee School Open 

Aug2o- .&Jb,.dh_ 22 23 24 2 
Sept.14 27 28 29 30 31 

® 4 5 6 7 
First 10 11 12 13 -;•:;-• __ 
sepl.17- -- 11 f8 f9 -w-- 21 

17 

Oct. 12 24 25 26 27 28 
1 2 3 4 5 

20 ~[f~--~1~-fa-- ~~-fa-k------ -- -- ----

Nov. 9 22 23 24 25 26 
29303112 

Third 56789 
NOv.t2=-t2-13- 14 ---15 16 
Dec. 7 19 20 [gTI @2J 1231 

2s272aM':ro' 
3 4 ~ 6 7 Fourth 

19 

18 
Dec. to
Jan. It 

10 11 12 13 14 
17 18' 19 20 21' 

(;Wiiiier recess: Dec. 22-Jan. 61ncluslve) 

Torar -----~F!!:_~t
8

sem:so·ter)
10 

-

11 

::=;:2==:Jac==r==::==~:Oi' = ~h 14 15 16 17 18= 5 
Jim.2~ ~~-23- 24 25 
Feb.15 28 29 30 31 1 

4 5 6 7 8 
Sixth 11 12 13 14 15 

~~==---~- ~~ ~~ -~! ~-- --
4 5 6 7 8 

Seventh 11 12 13 14 15 
Mar.1s.:.- f8 19~ 21 22" 
Apr. 12 25 26 27 28. ~ 

Eighth q;J ~ ~ ~ 1
5
2 _____ --·------

Ai)r.ls::::----15-16 --:rr-w------w-
May 10 22 23 24 25 26 

2930123 
Ninth_ JL l__S _ ____L_____!Q_ ______ _ 
May 13- 13 14 15 16 17 

1 
5 

19 

2_Q__ 

20 

May 31 20 21 22 23 24 

Th!ill!_ __ @ __ 2i~· ~'i'~"~A~::::-j'---:--:J'~=t=:=::f=~'i' = Tot!!_____________Second Semester) 2 1 6 91 
TOTAL_~ Semesters) 4 · 4 7 180 
--- __ -~acher Contract Year)_ _ ____ 1_95_ 

Symbols: 
0 Holiday 
b. Professional Meeting/Records Day (pupils not in attendance) 
D Days of No School 
D Parent Conference Day 

By majority vote of full-time teachers assigned to a 
building, with the concurrence of the building princi
pal, the date(s) imdschedule for Parent-Teacher 
Conferences may deviate from this schedule (with an 
equal total amount of time). If so, all teachers in that 
building must comply with selected schedule and 
date(s). Once the sthedule has been determined, that 
practice shall continue until changed by majority vote 
with concurrence of the principal. 

'Schools will close 1/2 hour early. Members of the 
bargaining unit assigned tq .school buildings shall be 
permitted to leave immediately following pupil dis
missal. All other members of the bargaining unit shall 
be dismissed one hour early. Early dismissal shall not be 
- ------ £ ____ ..] ___ ~!-- !- -~--------!-·-



NOTE: August 20 and August 21 shall be used for 
staff meetings and preparation for the initiation of the 
new school year and the new semester. The annual 
school open houses will be held during the month of 
September. October 19 is set aside as a day when each 
school principal and staff may plan for a staff develop· 
ment activity. Staff members would have an opportu
nity to plan, confer, consult or interact as a means of 
establishing an improved school atmosphere. 

Individual staff members are free, however, to attend 
the Capital Day rather than their own school staff 
function if they so choose. In schools where no staff 
development program is planned, the individual staff 
member must choose to participate in a staff de;elop
ment activity at the local building or some other desig
nated place, approved by the principal, or to attend 
the Capital Day. 

Article 1405 
2012-2013 School Calendar 

First semester 
Begins .................................... Aug. 20, 2012 
Professional Meeting ...................... Aug. 20,2012 
Professional Meeting ...................... Aug. 21,2012 
Students Report ........................... Aug. 22,2012 
Kindergarten Orientation .............. Aug. 22-24,2012 
Labor Day ................................. Sept. 3, 2012 
Capifal Day ............................... Oct. 19,2012 
Parent Conference Day .................... Nov. 21,2012 
Thanksgiving Holiday ..................... Nov. 22,2012 
Thanksgiving Recess ....................... Nov. 23,2012 
Schools Close Y, hour early ................ Dec. 21,2012 
Winter Recess ...... Sat., Dec. 22, 2012-Sun.,Jan. 6, 2013 
School Resumes ............................. Jan. 7, 2013 
First Semester Ends ......................... Jan. 11,2013 

Second semester 
Begins ..................................... Jan.l4, 2013 
Martin Luther King Day .................... Jan. 21,2013 
Parent Conference Day ..................... Feb. 18, 2013 
Schools close Y, hour early .................. Mar. 28, 2013 
Spring Recess ............ Fri., Mar. 29-Sun., Apr. 7, 2013 
School Resumes ............................ Apr. 8, 2013 
Memorial Day ............................. May 27,2013 
Last Student Attendance Day ...... · ......... May 30, 2013 
Records Day .............................. May 31, 2013 
Second Semester Ends ............ : ........ May 31, 2013 

Pay for days schools are not in session 
Aug. 20,2012 ...................... Professional Meeting 
Aug. 21,2012 ...................... Professional Meeting 
Sept. 3, 2012 ........ • ......................... Labor Day 
Oct. 19,2012 ............................... Capital Day 
Nov. 22,2012 .................... Thanksgiving Holiday 
Nov. 23,2012 ...................... Thanksgiving Recess 
Jan. 21,2013 .. ::· ............... Martin Luther King Day 
Mar. 29,2013 ............................. Spring Recess 

· Apr. I, 2013 .............................. Spring Recess 
Apr. 2, 2013 .............................. Spring Recess 
Apr. 3, 2013 ............................... Spring Recess 
Apr. 4, 2013 .............................. Spring Recess 
Apr. 5, 2013 .............................. Spring Recess 
May 27,2013 ............................ Memorial Day 



Article 1406 
2012-2013 Bi-weekly Payroll and Deduction Schedule for Certificated A and B Plan Employees 

Repomng Periods Deductions & Entidements 
Insurance, Month 

Pay Dates Annuities, TBS, Insmance O<ganizational Agency 
OTTA&Bonds Coverage Dues Fees Charities* 

From 1hro!$!! PlanA PlanB A B Earned A B A B A B 
A~ 18 Aug. 31 Sept. 14 Sept. 14 I 
Sept. I Sept. 14 Sept. 28 Sept. 28 2 2 O<t. 
s t. Se t. 28 O<t. 12 Oa. 12 3 3 
SepL O<t. 12 OcL 26 Oa. 26 4 4 Nov. 2 2 
O<t. 13 OcL 26 Nov. 9 Nov. 9 s 5 3 3 
O<t. 27 Nov. 9 Nov. 23 (A) Nov. 23 6 6 Dec. 4 4 
Nov. 10 Nov. 23 Dec. 7 De~ 7 7 7 J= s s 2 2 
Nov. 24 Dec. 7 Dec. 21 Dec. 21 8 8 6 6 3 3 
Dec. 8 Dec. 21 J= 4 (A) Jm. 4 9 9 Feb. 7 7 4 4 
D~ 22 J= 4 Jon. 18 J=. 18 10 10 8 8 s s 
Jon. s J= 18 Feb. Feb. I II II Mu. 9 9 2" 2 6 6 
)on. 19 Feb. -· I; Feb. IS Feb. IS 12 12 10 10 3 3 7 7 
Feb. 2 Feb; IS Mu. Mu. I 13 13 Apr. II II 4 4 8 8 
Feb. 16 Mar.· I Mu. IS Mu. IS 14 14 May 12 12 s 5 9 9 
Mu. 2 Mu. IS Mu. 29 (A) Mu. 29 IS IS 13 13 6• 6 10 10 

Mu. 16 Mu. 29 Apr. 12 Apr. 12 16 16 June 14 14 7~ 7 II II 
Mu. 30 Apr. 12 Apr. 26 Apr. 19 17 17 IS IS 8 ' 8 12 12 
Apr. 13 Apr. 26 May 10 May 10 18 18 July 16 16 9' 9 13 13 
Apr. 27 May 10 May 24 May 24 19 19 17 17 10 10 14 14 
May II May 24 June 7 June 7 20 20 A~ 18 18 II II IS IS 
May 2S June 7 June 21 (A) June 21 21 21 Sept. 19 19 12 12 16 16 
June 8 June 21 (A) July 5 22 20 13 17 
June 22 July s (A) July 19 23 21 14 18 
July 6 July 19 (A) A~ 2 24 22 IS 19 
July 20 Au!} 2 (A) A~ 16 2S 23 16 20 
Au!} 3 Au!} 16 (A) A~ 30 26 24 17 

*Charities: United Way, UNCF and I Know I Can 
(A) Statements will be sent to home addresses. 

NOTES, • The open period for reacher pay plan changes is Aprill-August 22, 2013, at 5 p.m. The teacher pay plan change form is available in the schools. 
from the payroll office or on the CCS Intranet. 

• In order to be eligible for holiday pay, an employee must accrue earnings for the entire day on the last scheduled workday prior to such holiday and the first 
scheduled workday following such holiday. 



Chapter 1500 
UNCHANGED 

Chapter 1600 
Article 1603 
Duration of Agreement 
This Agreement supersedes the Agreement which 
expires on August 20, 2011, and any amendments to 
such Agreement. This Agreement shall become effec
tive at 12:01 a.m. on August 21, 2011, and shall con
tinue in full force and effect until midnight of the day 
before the first regular teacher contract day of the 
2013-14 school year. 

In witness whereof the parties have caused this 
Agreement to be executed on the day and year first 
mentioned above. 

Board of Education 
of the Columbus City 

School District 

By 

/G _,_._v__C-?J,P· ""~'"'-~Perkins 
President 

-~~-~ 
GeneT. Harris, Ph.D. 
Superintendent 

Cynthia Picciano, Human Resources 
Executive Director of Human Resources 

i!Jt;£~'=-, -
ChiefNegotiator 

The Columbus 
Education Association 

By 

}.f!}u frd&Av . 
sati~am 
CEA Vice President 

dRil<fllll< fj..j~(T},,,e, 
Deborah Hulfman.J!If.il>
Chairperson 

~Ci-tf}fo..._./ 
Richard L. LOgan 
ChiefNegotiaror 

'·' 

Letter of Agreement 

March 30, 2011 

Mr. Richard L. Logan 
Columbus Education Association 
929 East Broad Street 
Columbus, OH 43205 

Dear Rick: 

I ·a·ffi Writing this letter to confirm our discussion 
about the scheduling of the elementary lunch period. 

There is mutual agreement between the parties with 
respect to Section 204.06(B) of the Master Agreement 
with CEA ("no teacher shall be deprived of at least a 
30-minute uninterrupted duty-free lunch period"), 
that language is in the context of a practice of a 60-
minute student lunch period. 

Very truly yours, 

Greg Scott, Chief Negotiator 
Columbus City School District Board of Education 

Memorandum ofU nderstanding {MOU) 
between the 

Columbus Education Association 
and the 

Columbus City Schools 
(Gainsharing and Performance Advancement System) 

This Agreement between the Columbus Education 
Association (hereinafter the Association) and the 
Columbus City Scho,ol District (hereinafter the 
District) is entered into as a change of Article 908, 
"Gainsharing," as outlined in the Association District 
Master Agreement for the 20 I 0-20 II and 20 II-2012 
school year payouts. The purpose of this MOU is to 
save thirteen ( 13) school nurse positions that would 
have been cut due to District budget reductions. 

WHEREAS, the Association is aware the District has 
to implement certain cost-saving measures, the two 
parties have met and determined a course of action as 
it relates to the Gainsharing and Performance 
Advancement System (PAS). 



NOW THEREFORE, the parties confirm these 
agreements and understandings as follows: 

1. Gainsharing/PAS contractual amount of$2.174 
million for SY 2010-201! and SY 2011-2012 
which have payouts in SY2011-2012 and SY 
2012-2013, respectively, will be reduced by fifty 
percent each year. As a result, the pool for 
Gainsharing and PAS shall total $1.087 million. 

2. Should the PAS payout total exceed more tHan 
$500,000 (NOTE: The total payout for PAS has 
never exceed $485,000 in past years), the amount of 
the PAS payments shall be reduced across the 
board, so as to keep at least $587,000 available for 
Gainsharing payouts. 

3. All other contractual guidelines for Gainsharing/ 
PAS process and procedures shall stay in effect as 
stated in the Collective Bargaining Agreement. 
Note: If there is a change in the budget that would 
create a situation where we no longer needed to 
have the Gainsharing reduction, we mutually agree 
that the Gainsharing full funding would take effect. 

WHEREFORE, the Association and the District con
firm this Agreement with their signature on the 16th 
day of May 2011. 

Rhonda Johnson, CEA President 
For the Association 

GeneT. Harris, Superintendent 
For the District 

Notes 
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CLOPPERT, LATANICK,
SAUTER& WASHBURN
OEA/NEA Attorney Referral Plan

CEA Comprehensive Legal Services Plan

 Personal Injury & Medical Negligence
 Workers Compensation
 Probate & Estate Planning
 Criminal Defense
 Divorce & Family
 Other Legal Needs

The Law Firm of
Cloppert, Latanick, Sauter & Washburn
offers CEA members and their families

general legal services at
moderate rates under the

OEA/NEA Legal Services Plan and the
CEA Comprehensive Legal Services Plan.

See your benefit brochure for the
OEA/NEA Attorney Referral Plan or

review your CEA Handbook for a descrip-
tion of the CEA Comprehensive Plan.

Conveniently located in the
OEA Building

225 East Broad Street • Columbus, Ohio 43215
(614) 461-4455 • Fax (614) 621-6293

Visit our website at:

www.c loppert law .comwww.c loppert l aw .com
Find map information on the

Contact Information page of our website



AGREEMENT
between

THE
COLUMBUS BOARD
OF EDUCATION

and

THE
COLUMBUS
EDUCATION
ASSOCIATION

To be effective until

August 20, 2011



Dear CEA Members:

This is your copy of the new Master Agreement between
the Columbus Board of Education and the Columbus
Education Association. We have come a long way from the
first 20-page document that was agreed to more than 30
years ago. It represents another solid step forward. Please
read it and use it for your professional and your personal
benefit.

Bargaining this contract was challenging due to the diffi-
cult economic times in our community. We must not take
the results for granted. What has been fought for can be
taken away unless it is fought for again. This agreement
represents thousands of hours of work by the officers, repre-
sentatives, staff and bargaining team members. Also, we
must never forget the many members who sacrificed in the
past to get us to this level today. Public education and a
teacher’s livelihood are threatened as never before in the his-
tory of our nation. However, CEA remains a bulwark
defending our local public schools.

We should be very proud of this Agreement. Even in dif-
ficult times, we have moved forward. This contract contains
substantive language changes to improve the working condi-
tions for teachers and learning conditions for students. It
also maintains benefits for teachers.

A special note of thanks goes to all team members, espe-
cially Chief Negotiator Rick Logan and Negotiations
Chairperson Deborah Huffman-Mirib. They have demon-
strated their dedication to create and to maintain a strong
Association.

In addition to the staff and leadership who contribute so
much to our success, we also owe much to the thousands of
individual members who made themselves heard throughout
the negotiations process. This united effort has produced a
contract that keeps CEA and Columbus as national leaders
in the field of education.

Any good contract must be enforced to have value. The
Board and CEA have made the commitment to support this
Agreement. Every teacher and every administrator is obli-
gated to enforce it.

Thank you for your support.

Sincerely,

Rhonda Johnson
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AGREEMENT
between the

COLUMBUS BOARDOF EDUCATION
and the

COLUMBUS EDUCATIONASSOCIATION

This Agreement entered into at Columbus, Ohio, this six-
teenth day of June 2009, between the Columbus Board of
Education of the Columbus City School District (here-
inafter referred to as the “Board”) and the Columbus
Education Association (hereinafter referred to as the
“Association or CEA”).

Chapter 100
Article 101

Recognition

The Board recognizes the Association as the sole and exclu-
sive bargaining representative for all teachers of the District.
For purposes of this Agreement, the term “teachers” shall
mean the certificated teaching employees of the Columbus
City School District including, but not limited to, certifi-
cated/licensed teachers, nurses, occupational therapists,
physical therapists, dental hygienists, full-time (minimum of
six [6] hours per day and a minimum of thirty-seven [37]
weeks per year) hourly-rated teachers, part-time employee
positions that are scheduled for more than twelve (12)
hours each week during the school year and require licen-
sure from the Ohio Department of Education (“part-time
teachers”), part-time hourly-rated tutors who work regularly
during the majority of the school year, latchkey teachers and
instructional support substitutes. “Teachers” shall also mean
other regular full-time professional staff members except
classified and civil-service type personnel and except instruc-
tional assistants and educational media aides. Members of
the bargaining unit as defined above may hereinafter be
referred to as “teachers” or “members of the bargaining
unit.” However, only those provisions of this Agreement
which are specifically identified as applicable to hourly-rated
tutors, latchkey teachers, instructional support substitutes
and part-time teachers shall apply to such employees. The
bargaining unit shall include a person hired as a regular con-
tract teacher who (a) fails to pass the appropriate PRAXIS
test(s) within the first sixty (60) work days and (b) serves in
the same assignment for more than forty-five (45) days so
long as the person is continued in that same assignment. All
employees herein defined as teachers shall be members of
the bargaining unit, but said bargaining unit shall exclude
the Superintendent, Deputy Superintendent, assistant super-
intendents, principals, assistant principals, and other admin-
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istrative or supervisory personnel. “Other administrative or
supervisory personnel” shall include any certificated or pro-
fessional employee having the authority to responsibly direct
other certificated or professional employees and the authori-
ty to hire, transfer, assign, promote, discharge or discipline
other certificated or professional employees, or to responsi-
bly recommend such action. If the Board of Education reas-
signs or removes the work of student safety specialists from
the bargaining unit, the Board of Education shall have the
obligation to bargain with the Association about the
effect(s) of the Board’s decision.
Article 102

Responsibility of the Board

It is recognized by the parties that the Board is invested by
the laws of the State of Ohio with the management and con-
trol of all the public schools in the Columbus City School
District. The authority shall include, but shall not be limit-
ed to, the right to hire, discharge or discipline teachers, sub-
ject to the terms of this Agreement and applicable law, and
the authority to make such rules and regulations, subject to
the terms of this Agreement and applicable law, as are neces-
sary for the government of the public schools, the employees
of the Board and the pupils of the schools. Nothing in this
Agreement shall constitute a derogation or transfer of the
authority of the Board as established by the laws of the State
of Ohio.
Article 103

Authority of the Superintendent

The administrative authority of the Board shall be imple-
mented by the Superintendent, Deputy Superintendent,
assistant superintendents, principals, assistant principals,
and other administrative or supervisory personnel employed
by the Board. The Superintendent shall have the sole
authority to direct, assign and transfer teachers, subject to
the terms of this Agreement and applicable law.
Article 104

Responsibility of the Association

The Association shall represent all teachers of the
Columbus City School District equally and without dis-
crimination, regardless of their membership or non-mem-
bership in the Association.
Article 105

Equal Employment Rights

Members of the bargaining unit will not be discriminated
against in any way in the exercise of their employment rights
or their rights under this Agreement because of race, color,
creed, national origin, age or sex. The Board and adminis-
tration will comply with all federal, state and local fair
employment laws.
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Article 106

Continuous Performance Pledge

106.01 The Association agrees that it will neither cause nor
sponsor any strike, “study day,” “professional holiday,” or
other work stoppage during the period of this Agree-
ment. In the event that the Association violates this pro-
vision, it shall be subject to appropriate legal penalties
and the Board shall be entitled to any other appropriate
relief available under law.

106.02 Any teacher who initiates or participates in a strike
or other act prohibited by this article will be subject to
appropriate legal penalties and the Board shall be entitled
to any other appropriate relief available under law.

106.03 The Association will make every reasonable effort to
prevent or terminate violations of the pledge.

Article 107

Present Policies

To the extent that any provision of the Administrative
Guide, other Board policy, regulation or procedure, or
building level policy, regulation or procedure conflicts with
an expressed provision of this Association-Board Agree-
ment, the provisions of the Association-Board Agreement
shall have precedence.
Article 108

Board-Association Consultation

108.01During the term of this Agreement, the Board or
its administrative agents shall make it a practice to advise
the Association President or his/her designees prior to
the adoption of new or substantially revised citywide
policies, programs or procedures of significant impor-
tance to and directly involving teachers.

108.02During the term of this Agreement, the
Superintendent and designees shall meet on a regular
basis, generally once a month, with not more than five
(5) representatives of the Association to discuss matters
of policy, procedure and program of the school district.
In order to promote a free exchange of views, all matters
discussed in such meetings shall be considered confiden-
tial by all parties unless otherwise noted in the meetings.

108.03 All administrative forms provided by this
Agreement shall be mutually acceptable to the Board
and the Association, subject to binding arbitration in
case of dispute. The development of such mutually
acceptable forms shall include discussion between the
parties of the procedures for the use of such forms. In the
event mutual agreement on a form does not occur, the
Board shall be free to utilize its preferred form until an
arbitrator renders a decision.

108.04 All school forms developed by the school district
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shall be free of sexual stereotyping. The school system
may continue to use supplies of forms presently in stock.
The Association may advise the administrator of Labor
Relations of any forms in need of revision. No form that
is in violation of this article shall be the subject of a
grievance unless the form has been identified as provided
above. Existing supplies of such a form may be continued
in use until liquidated.

Article 109

Rights of the Association

109.01 The President of the Association or his/her
designees shall have the right to visit all schools in the
District for the purpose of carrying out Association busi-
ness. Upon entering a school, the President or designee
shall first notify the principal of his/her visitation. In the
absence of the principal, notification shall be to the assis-
tant principal or a school office employee. In no event
shall such visits interfere with or interrupt normal school
operations.

109.02
A. Unless otherwise mutually agreed upon, the Board

shall continue to supply the Association by the sec-
ond work day following the pay date, or as soon as
possible thereafter, with electronic media containing
personnel information for members of the bargaining
unit from the computer personnel file. The electronic
media shall contain the following data: employee
name, street address, city, ZIP code, race code, areas
of certification, hire date, Board date, department
code, administrative location code, facility code, pay
plan, percent of employment, class code and descrip-
tion, check location code and description, dues
deduction types and amounts and date. In the event
the Board cannot reasonably continue to supply such
information in such manner, the parties will meet to
determine a feasible course of action. The Board will
not be arbitrary or capricious regarding this matter
and will notify the Association as soon as practicable
whenever they determine the electronic media will be
delayed.

B. The Board of Education shall supply the Association
with names and addresses of all new teachers and
their administrative assignments within one (1) week
after official Board action employing such teachers.

C. Twenty-five (25) copies of the annual Building Staff
Assignment Directory and twenty-five (25) copies of
the annual Employee Directory will be provided to the
Association if and when such publications are nor-
mally distributed.

D. The information provided in A, B and C above shall
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be only for the private use of the Association.
109.03Membership Dues Deduction
A. Membership dues of the Association and its district,

state and national affiliates, shall be deducted in nine-
teen (19) equal installments for teachers on plan A
and twenty-four (24) equal installments for teachers
on plan B on dates defined in Chapter 1400 on the
basis of written authorizations supplied by the
Association to the Treasurer. The Treasurer shall
transmit dues to the Association one (1) Columbus
City Schools business day following the pay date in
which the pay was received by the employee or as
soon as possible thereafter. Such deduction shall be
irrevocable for periods of one (1) year except that
authorizations may be withdrawn during a period of
fifteen (15) days each year ending September 15, pro-
viding that notifications of withdrawal are submitted
to the Treasurer during such fifteen (15) day period.
The Association shall keep on file a copy of each indi-
vidual’s deduction authorization form.

B. Authorization shall be on a continuing basis from year
to year unless withdrawn in keeping with provision
109.03(A) above. Such withdrawal must be submitted
in writing to the Treasurer of the Board, with a copy to
the Association. The effective date for a new authori-
zation or a change in an existing authorization shall
not be later than the earning period following submis-
sion of the new or changed authorization.

C. The Association shall supply the Treasurer with the
dues structure for the following school year by July 1
of each year.

D. The balance of the annual deductions shall be deduct-
ed from the final paycheck of a member resigning
his/her position, receiving an unpaid leave of absence,
leaving a bargaining unit position or terminating
his/her employment after the opening of school.

E. The Association will indemnify the Board and
Treasurer against liability for all deductions made in
accordance with these provisions.

F. The Association will compensate the Board in the
amount of fifteen cents ($.15) per member per year for
the payroll deduction service to be deducted from the
first deduction period each school year.

G. The Board will provide the Association with a single
printout for all organizations showing the members
from whom dues were deducted and the appropriate
organization. This itemized statement with a transmit-
tal letter will be prepared monthly.

H. The Association shall have exclusive payroll deduction
rights for union dues for members of the bargaining
unit.
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I. Payroll Procedures and Deductions
1. United Way deductions shall be continuous from

year to year until canceled in writing to the
Treasurer’s Office. Changes will be made by com-
pleting new option cards during the annual cam-
paign period.

2. Salary reductions for annuities and Section 125
accounts shall be determined by dividing the year-
ly amount by the appropriate number of pay dates
per employee.

3. Deductions for missed dues and service fees shall
be recovered and collected within thirty (30) days
of knowledge of the omission. The Association
will be promptly notified in writing whenever the
above occurs.

4. Amounts for credit union deductions, Association
dues, TBS and agency fees shall be electronically
transmitted by the next Columbus City Schools
business day following the employee’s pay date.

5. Amounts for annuities and flexible spending
accounts shall be electronically transferred by the
third Columbus City Schools business day follow-
ing the employee’s pay date when ACH transfer is
available.

6. Bargaining unit members desiring to change from
pay plan A to plan B or plan B to plan A must do
so during the open change period of June 1 to the
end of the first week of the next school year.

7. When an employee’s bank account is debited by
the Treasurer’s Office, a credit with the corrected
amount must be made at the same time (or manu-
al check on pay date). Advance notification of
these actions should be given to the employee as
soon as possible.

8. Errors in sick leave and personal leave shall be
reported to the Treasurer’s Office on a form mutu-
ally agreed to by the Board and the Association.
Every effort will be made for necessary corrections
to be made in a timely fashion generally on the
paycheck following the receipt of the report. The
processing date of a payroll may cause this correc-
tion to be delayed until the following pay date.
Whenever corrections are not made on the next
paycheck, the Association will be promptly noti-
fied.

9. Every effort will be made to correct errors in
deductions and entitlements by the following pay
date that the error was reported. The processing
date of a payroll may cause this correction to be
delayed until the following pay date.
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10.Tutors shall be paid biweekly after submitting to
the payroll office a biweekly certification of hours
actually worked. Tutors must submit an enroll-
ment sheet to the office of special education on a
monthly basis.

11. Printouts of information provided to the Associa-
tion may be replaced, by mutual agreement, by
electronic media.

12. Supplemental wages will be included in the regular
paycheck. The federal tax deduction will be calcu-
lated according to method B for supplemental
wages in the IRS Circular E, Employer’s Tax
Guide.

13.Current practice shall be followed for payment of
supplemental duties that are not provided for in
Article 905 of the current Agreement with the
new biweekly pay plan.

14.Unused sick leave shall be cumulative without
limit. For contract teachers, sick leave shall accu-
mulate at a rate of fifteen (15) days per year. All
such teachers shall be credited with one and one-
half (1.5) days at the end of each month. The
accruals will occur September through June.

15.The benefits provided in Article 806, 807, 808
and 809 shall be effective for newly employed
members of the bargaining unit on the first day of
the month following the second pay date in which
the new employee works. Such benefits shall ter-
minate on the last day of the month for which the
employee has paid for such coverage. Coverage for
members of the bargaining unit electing coverage
under Article 805 shall be in accordance with the
biweekly payroll and deduction schedule.

16. Payment for performance of extra duties listed in
905.01 shall be made in a single payment as soon
as practicable following the completion of the per-
formance of the extra duty. Payments shall be
made on the sixth, thirteenth, fifteenth and twen-
ty-first pay dates.

17.Government savings bonds deductions shall be
provided by January 1, 1998.

18.Eligible tutors may elect the health benefits pro-
vided in Article 806 of this Agreement, the dental
insurance coverage provided in Article 807 of this
Agreement, and the vision insurance coverage pro-
vided in Article 808 of this Agreement. The Board
shall pay a proportionate percent of the cost of
such insurance, and the eligible tutor shall pay the
balance of the premium by the payroll deductions
schedule, based upon the number of hours for
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which the particular tutor is scheduled per week,
as follows: fifteen (15) to twenty-five (25) hours,
the Board shall pay fifty (50) percent and the
employee fifty (50) percent of the cost; more than
twenty-five (25) hours, the Board shall pay seven-
ty-two (72) percent and the employee shall pay
twenty-eight (28) percent. Determination of eligi-
bility and percentage contribution based on hours
is set forth in Sections 1008.05–.06.

19.Election of the coverages must be made during the
annual open enrollment period, not to end before
November 30 for tutors. A tutor may not change
coverages except during the annual enrollment
period. If a tutor drops out of a program or misses
his/her share of a premium payment to the Board’s
Treasurer, the tutor cannot re-enroll until the next
annual enrollment period.

20.The joint Association/Board Payroll Committee
that includes the Treasurer or his/her designee will
meet as often as necessary to review and correct
procedures with regard to the bi-weekly payroll
system. The parties are committed to arriving at
solutions, short of the grievance process, to any
unanticipated problems that may arise from imple-
mentation of the biweekly payroll.

109.04 The Association shall be provided bulletin board
space in the area of teacher mailboxes in each school for
the posting of notices and other materials relating to
Association activities. Such notices and other materials
shall not include campaign materials or endorsements
for candidates in local, state or national public elections.
Such materials may be posted by teachers in teachers’
lounges. The bulletin board space shall be identified
with the name of the Association and Association facul-
ty representative(s) who has the responsibility for main-
taining the bulletin board.

109.05
A. During the term of this Agreement, principals, assis-

tant principals, school clerks, secretaries and other
office personnel shall not distribute nor post materi-
als from any employee union or similar organization
except to distribute mail which is addressed to
employees by name or except where the employee is
posting or distributing materials as a function of
such employee’s role in such an organization.

B. The Association shall be included on a regular
school building mail route.

109.06 Representatives of the Association shall be permit-
ted to transact Association business on school property
at reasonable times with the approval of the principal,



9

without charges, provided that this shall not interfere
with or interrupt normal school operations. Such
approval shall not be arbitrarily or capriciously withheld.

109.07
A. The President and/or Vice President of the

Association, upon request of the Association by June
1, shall be granted an unpaid leave of absence. Such
leaves shall be granted for one (1) school year and
shall be renewed upon request of the Association by
June 1 of each year. The specific individuals on such
leaves shall not be changed during the school year
except as a result of a change in elected officers of the
Association and with thirty (30) days notification to
the Board. The President and Vice President shall be
given full experience credit on the salary schedule for
the period of such leave.

B. Upon request of the Association by June 1, up to ten
(10) additional designees of the Association shall be
granted unpaid leaves of absence. Such leaves shall be
granted for one (1) school year and shall be renewed
for one (1) school year upon request of the Associa-
tion by June 1. The increase from six to 10 designees
shall be effective in the 2001-2002 school year. Such
designees shall not be changed during the school
year.

C. The Association shall reimburse the Board for the
cost of the teacher’s and Board’s contributions to the
State Teachers Retirement System on behalf of each
teacher on leave as provided in Paragraphs A and B
above, which will include the cost for up to 55 addi-
tional days (for a total of up to 250 days in each
school year) at the teacher’s daily rate of pay based
on the salary schedules in Article 902. The continua-
tion of insurance benefits for such teachers shall be
contingent upon timely monthly payment of the pre-
mium to the Board.

109.08 The Association faculty representatives and/or gov-
ernors may request the principal’s permission to use indi-
vidual school office equipment and audio-visual equip-
ment when such equipment is not otherwise in use. Such
permission shall not be arbitrarily or capriciously with-
held.

109.09Upon written request to the Board prior to
September 30, the Association shall be provided a regu-
larly scheduled period of fifteen (15) minutes of air time
each week onWCBE Radio after 3:30 p.m. for educa-
tional programs and announcements (so long as the
Board retains the license for WCBE).

109.10 The members of the Association’s Board of
Governors and/or the Association’s faculty representa-
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tives shall be permitted to work on Association business
in their assigned school buildings until the arrival of
their pupils each morning and immediately after their
pupils’ departure each afternoon provided such activities
do not interfere with the regular school responsibilities
of such governors and faculty representatives. In addi-
tion, members of the Association’s Board of Governors
and the Association’s faculty representatives shall be per-
mitted to leave their assigned school buildings after their
pupils’ departure in the afternoon in order to attend
scheduled meetings of the Association provided such
scheduled meetings do not interfere with the regular
school responsibilities of such governors and faculty rep-
resentatives. Governors and faculty representatives who
leave their assigned school buildings after their pupils’
departure in the afternoon shall advise the building
administrator of the nature of their departure.

109.11 Representatives of the Board will not interfere with
the faculty representative in scheduled hearings where
the teacher is entitled to representation as provided in
this Agreement. However, nothing in this provision is
intended to limit, in any manner, the authority of the
principal to give direction or to discipline the faculty
representative except as provided in the scope of this arti-
cle.

109.12 Board representatives will advise the Association
President of the payroll deduction procedures which will
be followed by the Board for contributions to Teachers
for Better Schools (TBS), to the United Negro College
Fund (UNCF) and/or to the Ohio Tuition Trust
Authority (OTTA). Such procedures will include fur-
nishing the names and addresses to the appropriate
organization of teachers making such contributions to
TBS and such procedures will be developed in consulta-
tion with the Association. The reasonable cost recovery
realized by the Board shall not exceed two cents ($.02)
per month per deduction for TBS.

109.13The Association Senior Faculty Representative in
each Columbus school will not be assigned duties during
his/her duty period.

109.14 The Association will take the primary responsibility
for the distribution, collection and filing of deduction
forms or cards for charities named in this article.

Article 110

Grievance Procedure

110.01During the course of this Agreement, problems may
arise concerning the alleged violation, misinterpretation
or misapplication of the provisions of this Agreement.
When such problems arise, an attempt should be made
to settle them informally by the teacher or teachers
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involved and the immediate administrative supervisor.
During the effort to settle such a problem at the informal
level, the teacher or teachers involved shall advise the
supervisor of the section or sections of the Agreement
which relate to the problem. A problem which cannot be
resolved informally will be processed as a grievance. The
grievant(s) shall not be confined to the section(s)
referred to in this section when a formal grievance is
filed.

110.02 Each grievance shall be processed in the following
manner:
Step 1.
A. Within ten (10) school days after the occurrence of

the incident, which is the subject of the grievance, the
teacher involved will reduce the grievance to writing,
on a form provided by the Board and will present it
to the building principal. Upon receipt, the principal
will place a copy of the grievance in the Association
faculty representative’s school mailbox.

B. Within four (4) school days after the grievance is sub-
mitted, the building principal will discuss the griev-
ance with the teacher involved and attempt to resolve
it.

C. Within four (4) school days after this meeting, the
principal shall notify the grievant of the decision in
writing on the grievance form.

Step 2.
If the grievant is not satisfied with the decision concern-
ing the grievance at Step 1, the teacher may, within four
(4) school days of receipt of such decision, request the
principal to forward the grievance to the Superintendent.
Upon such requests being made, the principal will for-
ward the grievance to the Superintendent within two (2)
school days. The Superintendent shall schedule a hearing
within ten (10) school days of receipt of the grievance,
and shall notify the grievant and the Association of the
time and place of such hearing. Within five (5) school
days after such hearing, the Superintendent, or the
Superintendent’s designated representative at such hear-
ing, shall notify the grievant of the decision in writing.

110.03 The failure of a grievant to appeal any decision to
the next step within the time set forth for such appeal
shall constitute a waiver of the right of further appeal,
and a final disposition of the grievance shall be made on
the basis of the last decision given. Any of the time limits
established in this grievance procedure may be waived by
mutual agreement of the parties.

110.04 All grievance hearings shall be held outside of the
normal teaching hours of the grievant or grievants
involved so as not to interfere with their teaching
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responsibilities. A representative of the Association shall
have the right to be present and may, at the option of the
grievant, represent the grievant at all steps of the griev-
ance procedure and arbitration. A teacher shall not be
represented or accompanied by a representative of any
other employee organization at any grievance or arbitra-
tion hearing.

110.05 In the event there is a grievance which involves a
number of teachers in one school, it may be submitted as
a group grievance. The teachers involved in the griev-
ance will be named on the grievance form.

110.06 The Association may file a grievance at Step 1 on
behalf of an individual or on behalf of a group of teach-
ers in one school, or it may file a group grievance at Step
2 on behalf of itself or on behalf of a group of teachers in
more than one school.

110.07 As used above in this grievance procedure, the term
“school day” shall mean a day when school is in session
for students and teachers. If a grievance occurs in such a
way that timelines would take the process beyond the
end of the normal school year, or if a grievance arises dur-
ing the summer break beyond the normal school year, the
term “school day” shall mean a weekday (Monday
through Friday) excluding legal holidays.

Article 111

Arbitration

111.01 If a grievance is not resolved to the satisfaction of
the grievant at Step 2 of the grievance procedure above,
the Association may make a written request for arbitra-
tion within thirty (30) calendar days after receipt of the
decision of the Superintendent or his/her designated rep-
resentative.

111.02Within three (3) days after this written request for
arbitration, the Board and the Association shall attempt
to agree upon a mutually acceptable arbitrator and shall
obtain a commitment from said arbitrator to serve. If the
parties are unable to agree upon an arbitrator or to
obtain such a commitment within the specified period, a
request for a list of arbitrators shall be made jointly to
the American Arbitration Association. An arbitrator
shall be selected from the list submitted by alternately
striking names from the list.

111.03 The arbitrator so selected shall be requested to hold
a hearing on the earliest date available, and, unless such
time is extended by mutual agreement, shall issue his/her
decision not later than thirty (30) days from the date of
the hearing. The arbitrator’s decision shall be in writing
and shall set forth his/her findings of fact, reasoning,
and conclusions on the issue submitted.

111.04 The parties recognize that the Board of Education is
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legally charged with the responsibility of operating the
school system. The sole power of the arbitrator shall be
to determine whether the terms of this Agreement have
been violated, misinterpreted or inequitably applied, and
the arbitrator shall have no power or authority to make
any decision which modifies, alters or amends any terms
of this Agreement or which is violative of the terms of
this Agreement. The arbitrator shall not substitute
his/her judgment for that of the Board, except in the fol-
lowing circumstances:
A. Where an issue to be determined by the arbitrator is

an issue of fact;
B. Where the issue before the arbitrator involves the

interpretation of the terms of this Agreement.
111.05 The decision of the arbitrator shall be submitted to

the Board and to the Association and, subject to law and
the foregoing stipulations of this Agreement, shall be
final and binding in respect to the interpretation, mean-
ing or application of any provision of this Agreement.
Other recommendations of the arbitrator shall be advi-
sory only and no judgment may be entered thereon.

111.06 The costs for the services of the arbitrator, including
per diem expenses, if any, and actual and necessary travel
and subsistence expenses, as well as the related cost of
the American Arbitration Association services, shall be
borne totally by the loser. The arbitrator shall designate
in his/her award the prevailing party, or the predomi-
nately prevailing party, and shall submit all charges to
the other party for payment. Such charges shall not be
divided by the arbitrator between the parties in any man-
ner or under any circumstances without prior approval
of both parties. The expenses of witnesses and other rep-
resentatives shall be borne by the party they represent. A
stenographic record of the arbitration proceedings shall
be made. Each party shall pay for its own copy of such
record, and the parties shall share equally the cost of the
arbitrator’s copy. The parties may mutually agree to
forego a stenographic record.

Article 112

Agency Fee

112.01 All teachers who are not members of the Associa-
tion shall pay a monthly agency fee equivalent to the
monthly dues uniformly required of such members, not
including initiation fees, fines or assessments, as certified
by the Association to the Treasurer before each school
year and as further necessary to be accurate. Such pay-
ment shall be subject to a rebate procedure provided by
the Association meeting all requirements of applicable
state and federal law.
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112.02
A. Agency fees shall be automatically deductible in

twelve (12) equal installments beginning with the
first pay date after January 15.

B. The prorated balance due shall be deducted from the
final paycheck of a nonmember teacher resigning
his/her position, receiving an unpaid leave of
absence, leaving a bargaining unit position or termi-
nating his/her employment after the opening of
school.

C. The Association will compensate the Board in the
amount of fifteen cents ($.15) per nonmember
deducting teacher per year for the payroll deduction
service to be deducted from the first deduction
period each school year.

D. The Board will provide the Association with a single
printout showing the nonmember teachers from
whom such agency fees were deducted. This item-
ized statement with a transmittal letter will be pre-
pared monthly.

112.03 The foregoing provisions regarding agency fees shall
be subject to all requirements of Ohio Revised Code,
Section 4117.09(C) and all other applicable law of like
subject matter.

112.04 The Association shall indemnify the Board, its
members, and its administrative and supervisory employ-
ees, including but not limited to, the Treasurer (all here-
inafter, “the indemnitees”), for, and hold them harmless
from, any and all liability, damages and expenses, includ-
ing but not limited to, legal fees at customary rates in the
community and costs, directly or indirectly incurred by
the indemnitees, or any of them, because of any legal
action or administrative claim brought against them as a
result of the provisions of this article.�
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Chapter 200
Article 201

Academic Freedom

201.01 Teachers shall be guaranteed academic freedom.
Such freedom shall be exercised within the bounds of
general standards of professional responsibility, and shall
not prohibit consultation and direction by Board repre-
sentatives. The right to academic freedom herein estab-
lished shall include the right to support or oppose politi-
cal causes and issues outside of the teaching role and the
teacher’s school-related activities and relationships.

201.02During the term of this Agreement, there shall be
no general expansion of the citywide standardized test-
ing program prior to discussion with representatives of
the Association as provided in Article 108. This provi-
sion shall not restrict the Administration from modify-
ing present tests, from substituting new tests for those
tests presently being utilized so long as such substitution
does not result in a significant increase in teacher duties
related to test administration, from making minor addi-
tions to present tests, or from discontinuing a particular
test and substituting a different test at that or another
grade level so long as the new test does not result in a sig-
nificant increase in teacher duties related to test adminis-
tration. Teachers shall conduct testing and student
assessment as required for the teacher’s particular assign-
ment.

201.03 In the event the school administrator changes a stu-
dent’s nine-week grade, the administrator will, as
promptly as practical, notify the teacher who gave the
original grade. In the event the school administrator
changes a student’s final grade, the administrator will ini-
tial and date such change and, as promptly as practical,
notify the teacher who gave the original grade.

Article 202

Association Building Council (ABC)

202.01 Each school or CEA Association unit shall have an
Association Building Council (ABC) to be organized
during the first month of the school year, consisting of
not less than five (5) teachers, which will meet with the
principal and members of the staff at least once a month.

202.02 The Association Senior Faculty Representative shall
be a member of the Association Building Council.
Except as provided otherwise in this Agreement, two
other members of the ABC shall be elected by secret bal-
lot of the teachers at a general staff meeting and the
remaining two members of the ABC shall be appointed
by the principal. Schools having more than thirty (30)
teachers shall, at the request of either the Senior Faculty
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Representative or the principal, elect one (1) additional
ABC member and appoint one (1) additional ABC
member as provided above, for every additional twenty
(20) teachers or fraction thereof. All members shall serve
by consent. The term of office shall be one school year.

202.03 The Association Building Council shall be advisory
only and is intended to assist the principal and the
school staff in developing policies and programs for the
school involved. The ABC shall assume the responsibili-
ty for being knowledgeable about matters in this
Agreement which relate to its functions.

202.04 The ABC shall elect a chairperson at its first meet-
ing each year. The ABC chairperson shall prepare an
agenda prior to each subsequent meeting, after consulta-
tion with the principal. The ABC chairperson shall
record the business of each meeting and shall make a
written report of such business to the teachers. It shall be
the responsibility of the principal, utilizing the office
staff, to provide each teacher with a copy of the agenda
no later than two (2) days after receiving it from the
ABC chairperson and a copy of the ABC chairperson’s
report no later than five (5) days after receiving it from
the chairperson. The length of the ABC chairperson’s
report is to be no more than five (5) single-spaced type-
written pages unless a larger report is deemed necessary
by the ABC chairperson and the principal.

202.05 Each professional staff member shall have the right
to have matters placed on the ABC agenda and shall
have the right to speak to the ABC on an item which the
staff member has initiated unless a majority of the ABC
shall vote to limit the discussion. The ABC’s meetings
shall be open to all teachers in the building, except that a
majority of the ABC may declare executive session.

Article 203

Election of Department Chairpersons

Prior to June 1 of each school year, the teachers in each of
the six (6) designated departments in each regular high
school and the Alternative High Schools may meet and elect
one or more consenting candidates as nominees for the posi-
tion of department chairperson in each of their respective
departments. In such an event, the names of the elected
nominees shall be submitted to the building principal. The
building principal shall include consideration of all such
nominees, if any, in the final selection of teachers to serve as
department chairpersons for the following school year. The
selection shall normally be made by the close of the school
year and the selection announced to the department mem-
bers by such date. The basis for the selection of department
chairpersons by the principal shall not be arbitrary or capri-
cious.
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Article 204

Length of School Day

204.01 Elementary school teachers shall normally be on
duty thirty (30) minutes before classes begin, and middle
and high school teachers shall normally be on duty fif-
teen (15) minutes before classes begin. Teachers shall
normally remain on duty until they have completed their
professional duties, but in no event shall they leave the
school prior to fifteen (15) minutes after the close of the
scheduled student school day. It is understood that when
split sessions are in operation, teachers will leave the
schools after their students as soon as possible after
6 p.m.

204.02 The length of the student school day for all elemen-
tary schools shall normally be five and one-half (51⁄2)
hours per day, excluding the lunch period.

204.03 The length of the student school day for all middle
and high schools shall normally be seven (7) hours per
day, including one (1) class period for lunch. Middle and
high schools shall normally be in session from 8:30 a.m.
until 3:30 p.m.

204.04 Except as provided elsewhere in this Agreement, the
regular work day for all full-time teachers is to be seven
and one-half (71⁄2) hours. Such seven and one-half (71⁄2)
hours shall include a duty-free lunch period and plan-
ning-preparation time. Teachers may contract individ-
ually with the Board for extra-duty assignments that may
extend beyond the seven and one-half (71⁄2) hour day.
Full-time hourly-rated teachers and those members of the
bargaining unit not assigned to a regular school staff
shall have a regular workday not to exceed eight (8)
hours. In no event shall a teacher’s workday begin before
7 a.m. or end after 6 p.m. except as specifically provided
elsewhere in this Agreement, unless the teacher so elects
from time to time, or unless the teacher elected employ-
ment for, or chose assignment to, a position with a
posted work day beginning before 7 a.m. or ending after
6 p.m. Kindergarten teachers employed on a half-time
contract shall have their responsibilities as established in
this article reduced as nearly as practical by fifty (50) per-
cent, recognizing that the student day in a.m. kinder-
garten classes in many elementary schools has a duration
of three (3) hours.

204.05 In schools that vary their schedules from the normal
teacher work day of 8:15 a.m. to 3:45 p.m. or from the
normal student day of 8:45 a.m. to 3:30 p.m. in elemen-
tary schools and 8:30 a.m. to 3:30 p.m. in middle and
high schools, teachers shall be provided lunch periods,
conference periods, and other released-time periods stip-
ulated by this Agreement for various assignments approx-
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imately equal in minutes per week to those periods pro-
vided teachers in schools on normal schedules. Nothing
in this provision shall prohibit the Board from develop-
ing innovative programs and schedules in certain schools
so long as the staff in such a school, by secret ballot, votes
approval of such innovation, provided no teacher is
required to work in excess of the provisions of Section
204.04 above and provided no teacher is required to
work in excess of the teacher’s regular contract year. Prior
to any such secret ballot vote, the Association Building
Council shall study the proposed innovative programs
and schedules and shall make recommendations to the
staff.

204.06
A. The lunch schedule for each elementary school shall

be developed (if possible) by agreement between the
principal and the Association Building Council.
Absent an agreement, the final determination shall be
made by the principal.

B. No teacher shall be deprived of at least a thirty (30)
minute uninterrupted, duty-free lunch period.

C. Notwithstanding Paragraph B above, the thirty (30)
minute duty-free lunch period may be interrupted if
the Administration determines that it is feasible, and
an elementary school staff, by majority in a secret bal-
lot vote, elect a forty-five (45) minute lunch period.
Such forty-five (45) minute lunch period shall remain
in effect for the remainder of the school year and
shall continue the following school year unless the
Administration determines such continuation is not
feasible or the staff elects not to continue the forty-
five (45) minute lunch period the following school
year.

204.07 It is understood by the parties that during the term
of this Agreement, elementary school schedules may be
adjusted in order to accommodate transportation needs
provided the normal pupil day shall not begin before
8:30 a.m. nor later than 9:00 a.m. In addition, the nor-
mal teacher work day, as provided in Section 204.04 and
the normal length of the school day, as provided in
Section 204.02 shall not be exceeded.

204.08 In the event a court-ordered pupil reassignment plan
is implemented, the starting times for schools will be
staggered as needed by the Office of Management
Services in order to provide for the efficient utilization of
buses. It is expected that schools may begin operation as
early as 7:30 a.m. or as late as 9:30 a.m. The lunch sched-
ule for elementary schools may vary between 45 minutes
and 1 hour and 15 minutes and may be modified by the
Office of Management Services. Such modification by
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the Office of Management Services shall only be made
on a school-by-school basis where the need exists to
accommodate bus schedules. No teacher shall be
deprived of at least a thirty (30) minute uninterrupted
duty-free lunch period. The thirty (30) minutes before
classes and fifteen (15) minutes after classes provided in
Article 204.01 will normally be changed to forty-five
(45) minutes before classes and fifteen (15) minutes after
classes in elementary schools with a one-hour lunch peri-
od established as a result of this provision.

Article 205

Building Staff Meetings

205.01 All teachers assigned to a school building will be
required to attend two (2) regular building-level staff/in-
service meetings per month if called by the principal of
that school. In-service meetings tied to the early release
of students shall not count as one (1) of these two (2)
meetings. In-service meetings will include topics related
to multicultural education. Except in the case of emer-
gency, or as provided below, such required staff/in-serv-
ice meetings will not extend beyond forty-five (45) min-
utes after the teacher’s scheduled workday.

205.02 In addition to the regular building-level staff/in-
service meetings, the principal, in consultation with the
Association Building Council, may schedule two (2)
forty-five (45) minute building level staff meetings per
month and/or extend one (1) required building-level
staff/in-service meeting per month a maximum of thirty
(30) minutes beyond the limitations in 205.01 above for
purposes of staff development. Attendance at such addi-
tional meetings or extension will be voluntary unless a
majority of the staff has voted by secret ballot to require
attendance at a particular meeting. In the case of such
meeting, at which attendance is required, the Association
Building Council shall assist the principal in developing
the program and agenda.

205.03 Announcements concerning Association activities
may be made by the Association’s faculty representative
at the conclusion of staff meetings.

205.04 Regular building-level staff/in-service meetings will
normally be scheduled on Mondays. If, due to unusual
circumstances, there is a need to hold a meeting on a dif-
ferent day, the staff will be advised as far in advance as is
practical and reasonable. Except in the case of emergency,
the principal shall not schedule building-level staff/in-
service meetings in the afternoon of the first Thursday of
each month during the regular school year.

205.05 The principal shall designate one full day at the
beginning of the school year as being for the teacher’s
own professional utilization at his/her assigned building.
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205.06Notwithstanding Sections 205.01 and 205.04 above,
citywide program teachers who are assigned to school
buildings may be required to attend one (1) city-wide
program after-school staff/in-service meeting on a pupil
attendance day during the school year. Announcement of
this meeting shall clearly state that attendance is manda-
tory. This meeting shall not exceed one and one-half (1
1⁄2) hours in length.

205.07 The parties agree that, in the event the Board deter-
mines to pilot a longer school year and/or longer school
day during the term of this contract, the parties will bar-
gain this issue in good faith recognizing that time is of
the essence. Such pilot programs will not be imple-
mented without agreement of the Association.

Article 206

Teaching Environment and New Buildings

206.01 Copying machine(s) (or technologically more
advanced equipment) and computers shall be made avail-
able in the teachers’ workspace, classrooms and/or teach-
ers’ lounges. The number of copiers and their capacity
shall be equitably distributed among school buildings
consistent with funds appropriated and budgeted for
such purpose. Copiers shall be maintained and repaired
as soon as possible. The district shall continue to imple-
ment secure, advanced technology for teacher access to
enter school and student information.

206.02 Each classroom shall have sufficient chalkboard/
whiteboard and bulletin board space to complement the
teacher’s instruction.

206.03 Teachers shall be permitted to have coffee-making
devices and coffee and soft drink vending machines in
the teachers’ lounges as space permits. Teachers shall be
permitted to have efficiency-type ranges, microwave
ovens and refrigerators in teachers’ lounges as space and
the availability of utilities permit. All such devices and
equipment shall be maintained by the faculty. Teachers
shall not be required to perform the custodial duties in
the staff lounge and shall not be required to prepare
food, clean tables or perform other significant custodial
chores in connection with the lunch programs. Teachers
who use the staff lounge or use the appliances in the staff
lounge may be required to share in the cleaning of the
appliances, to keep their personal property cleaned and
stored and to leave their eating area in a clean and orderly
condition. The expenditure of any profits realized from
the above-mentioned vending machines shall be in accor-
dance with guidelines established by the principal in con-
sultation with the Association Building Council where
the development of such guidelines are requested by the
Association Building Council.
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206.04 Classroom interruptions by the public address sys-
tem shall be permitted only in the case of an emergency.
Regular announcements shall be made only at the begin-
ning and the close of the school day. Other classroom
interruptions for administrative or other purposes shall
be held to a minimum.

206.05The parties agree that consistent with Board appro-
priations, building budgets and the district facilities
plan(s), all school buildings should be provided with
adequate resources and equipment in a safe infrastruc-
ture, with reasonable attention to lighting and snow and
ice removal in school parking lots. The Board shall make
reasonable efforts, taking into account timing, trans-
portation, cost and other relevant considerations, to
address lack of power, heat or water in a building in a
manner that is safe and promotes the well being of stu-
dents and teachers. Complaints about alleged non-com-
pliance with EPA or OSHA regulations are subject only
to the administrative complaint procedures at the appro-
priate local, state and federal agencies.

206.06Not less than one room appropriately furnished and
vented shall be reserved as a faculty lounge with work-
space unless workspace is provided in another room.

206.07Where an extension telephone for the use of the
professional staff is not presently available in a school
building, one shall be installed upon request of the
Association Building Council. The location of the exten-
sion telephone shall be determined by the principal. Such
telephones may not be locked during the normal school
day or teachers otherwise unreasonably inconvenienced
in their use.

206.08 The Board recognizes that clerical responsibilities
detract from the effectiveness of the classroom teachers;
therefore, a continued effort shall be made, with this
Agreement, to avoid substantive increases in such clerical
work. However, the parties recognize that, in the event
reductions in school personnel are necessary, such reduc-
tions may adversely impact the Board’s effort.

206.09 The following shall be provided in each school built
or substantively remodeled as a result of the passage of
the November 2002 bond issue:
A. A lunch area for teachers separate from that of pupils;
B. Adequate storage facilities in which teachers may

store instructional supplies;
C. A workroom available for use of teachers containing

the equipment and supplies necessary for the prepara-
tion of instructional materials.

206.10 The expenditure of any profits received from fund-
raising projects for a school’s General Fund in which
teachers were directly involved may be considered by the
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Association Building Council with appropriate recom-
mendations to the principal.

206.11Upon request, any teacher shall be advised in a rea-
sonably prompt manner of the status of the various
school fund accounts.

206.12 It shall be the responsibility of the building principal
to see that the Board of Education’s adopted expulsion,
suspension and removal regulations are prominently post-
ed in each respective building. This section is not subject
to the grievance procedure.

206.13 Elementary classroom teachers required to perma-
nently change classrooms on or after the workday prior
to the first student attendance day during a school year,
shall be provided one (1) school day without pupils to
accomplish such move.

206.14New and renovated elementary buildings will be
designed with rooms for art and music classes. The
Board shall make reasonable efforts to designate specific
rooms for both art and music in elementary buildings for
the particular school year and physical facility.

Article 207

Guidelines for Classroom Visitations and

Teacher Conferences

The Association and the Board wholeheartedly support par-
ent and community involvement in schools and encourage
members of the community to visit the schools and confer
with teachers. However, because of the potential interrup-
tion and disruption of children’s education posed by uncon-
trolled classroom visitations and conferences, the Board
hereby adopts as its policy the following guidelines for pub-
lic or parental visitations in classrooms in order to minimize
disruption of the educational process.

A. All visitors must check in at the office upon entering
the school.

B. The visitor shall be escorted to the classroom unless
the teacher is expecting the visitor and directions to
the visitor will be sufficient. In the latter case, the
teacher should be advised by the office so the teacher
will know the office is aware of the visitor’s presence.

C. Where practical, visitations should be by prior
arrangement with the teacher. Visitors should inform
the teacher of the general purpose of the classroom
visitation or conference in advance.

D. Teachers shall have the right to reschedule a visitor
when prior arrangements have not been made.

E. Where practical, the visitor and teacher should
arrange a conference to discuss a classroom visitation.

F. No electronic devices will be used to make any record
of the visit or conference except by agreement of the
teacher.



23

G. Every effort will be made to minimize the amount of
disruption caused by such visits. In the event a prob-
lem develops in a given school with regard to applica-
tion of the guidelines provided in this article, an
effort shall first be made by the teachers involved to
resolve the problem directly with the principal before
the filing of a grievance.

H.The parties agree and acknowledge being responsive
to parental requests for information or a conference is
a high priority. If a parent is present at a building and
is not being disruptive, the teacher shall make every
effort to attend and participate in a conference with
the parent if the principal or designee so arranges. If
reasonably possible, the conference shall occur outside
the student instructional day.

Article 208

Classroom Atmosphere

208.01 The Administration recognizes its responsibility to
give all reasonable support and assistance to teachers
with respect to the maintenance of control and discipline
in the classroom. It is the responsibility of the teachers
and Administration to provide an atmosphere within the
classroom and within the school building that is con-
ducive to learning. Administrators are to administer the
discipline policy for their school or program and are to
provide appropriate administrative support to teachers
that is legal and consistent with Board policy (currently
including the Guide to Positive Student Behavior). Teach-
ers and administrators are to abide by such specific
Board-adopted disciplinary policy as may now be in exis-
tence or may be replaced or modified.

208.02 Teachers shall not administer corporal punishment.
Nothing in this Agreement is intended to abridge the
rights of teachers provided in Section 3319.41(G) of the
Ohio Revised Code.

208.03 The principal, in consultation with his/her
Association Building Council, will establish procedures
for the administration of all forms of discipline within
the school. Such will include procedures related to sus-
pension and recommendation for expulsion. Written
building discipline plans shall be in place at the begin-
ning of the school year. Failure of a principal to establish
a building discipline plan by the first day of student
attendance is grievable at Step 2 of the grievance proce-
dure. In the event the principal is newly appointed, trans-
ferred or assigned, such failure must first be brought to
his/her attention in writing at least ten (10) calendar
days before the grievance is filed in order for the princi-
pal to develop or finalize a building plan. Nothing in this
paragraph shall be interpreted as a restriction on the
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right of the Board or Superintendent to establish future
policy or guidelines related to disciplinary procedures,
provided such right is exercised without specific violation
of this Agreement or law.

208.04 The removal of a student from a curricular or
extracurricular activity by a teacher shall be processed
according to the provisions set forth in Section 3313.66
of the Ohio Revised Code. A teacher removing a student
according to this provision shall communicate such
action on a mutually developed form.

208.05 Teachers shall be given released time as required for
appearances at administrative hearings and court pro-
ceedings arising out of their professional activities, upon
as much advance notice as possible to the supervisor or
principal.

208.06When a pupil is initially assigned to a class as a
result of a central office decision to change the building
assignment of a pupil for disciplinary reasons, teachers
who will be regularly assigned to instruct such pupil shall
be so advised.

208.07 If a student inflicts bodily injury on a teacher, the
student, after required due process, will be expelled and
may, if proper circumstances exist, be permanently
excluded from school under Section 3313.662 of the
Ohio Revised Code, except as provided in federal and
state special education laws. However, expulsion is not
required in cases of incidental or accidental physical con-
tact. “Bodily injury” for the purposes of this section
means physical injury requiring treatment by a medical
doctor for a broken bone or sprain, laceration with
stitches or other serious bodily injury. The teacher must
promptly report his/her injuries in writing to the Office
of Human Resources, if possible, and upon request
release his/her medical records of the injury(ies) to that
office. Nothing in this article alters the rights of the
Administration, Board of Education, parents or
guardians under federal or state law.

208.08 If a teacher initiates student discipline which results
in a legally required hearing, the teacher shall be sent a
copy of all written notices sent to the student’s parent or
guardian with respect to the hearing and appeal process.

208.09 Generally, students will not be transferred to a dif-
ferent building more than once in a school year for disci-
plinary reasons. Exceptions are unusual circumstances,
such as threat of personal injury or damage to a person;
or physical injury to a person, as a result of an assault or
battery; or where the best interests of the pupil and
schools compel a transfer in unusual circumstances.
Completion of an assignment to the I-PASS Center is
not considered a transfer to a different building.



25

208.10 Each principal shall keep a copy of the 190–
Corrective Measures Forms that he/she deems to involve
Level 3 behaviors separate from other 190 forms. Upon
request, such copies shall be made available in a timely
manner for the Senior Faculty Representative for review.

208.11 The parties have studied and agree to recommend
implementation of an alternative educational program
for chronically disruptive students. This program will be
refined and finalized by further joint review, including
consideration of alternatives including, but not limited
to, possible creation of a community school, and be
implemented no later than the beginning of 2006-07
school year, or earlier when feasible.

Article 209

Co-Curricular Activities and Extra Duties

209.01 Assignment of teachers to sponsorship of school
organizations where such sponsorship extends beyond
the teachers’ regular school day and assignment of teach-
ers to the extra duties specified in Section 905.01 of this
Agreement will be with the consent of the teacher.

209.02 In the event volunteers cannot be secured for the
necessary supervision of school events which take place
outside the teachers’ regular work day, teachers may be
assigned to supervise at such activities by the school prin-
cipal, provided such teachers shall be notified of the
assignment two (2) weeks in advance where possible.
These assignments will be rotated equally among the
entire teaching staff of the school so that no teacher will
be required to supervise more than five (5) such activities
per school year. Such required supervisory assignments
shall not extend more than three (3) hours in length or
the length of a normal school-related evening activity.

209.03 Teachers may voluntarily use their personal automo-
biles for the purpose of transporting students on field
trips, transporting athletic teams or other business of the
Columbus City Schools, but may not be required to do
so.

209.04When any member of the bargaining unit is absent
for a full school day and no substitute is available, the
assignment shall, in elementary schools, be divided, and
in middle and high schools, rotated among the teaching
staff at the school involved. In the event no substitute is
available:
A. Elementary teachers who are assigned students from

the absent teacher’s class shall be compensated at the
rate of six times three-quarters of the supplemental
hourly rate [6 x (3⁄4) x supplemental hourly rate] per
day divided equally among the teachers receiving the
students.

B. Middle school and high school teachers who are
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assigned during their conference periods to cover the
assignment of the absent teacher shall be paid at the
rate of three-quarters (3/4) of the supplemental
hourly rate for each forty-five (45) minute period.

In the event a self-contained middle school assign-
ment is divided among teachers of other self-con-
tained classes, compensation shall be in accordance
with Section 209.04(A) above.

In cases of a sudden illness or an emergency which
requires a teacher to leave after the work day has start-
ed and said teacher is charged sick leave as defined in
Article 701 of this Agreement, teachers receiving the
students shall be compensated as in (A) or (B) above,
except that the six (6) in the formula in (A) above will
be reduced to the number of hours such students
were divided during the day.

209.05 Except in an emergency, the Board shall provide a
substitute teacher for the classes of a teacher out of
school for a full school day in order to attend approved
functions such as athletic events, tournaments, club activ-
ities, Association leave and other professional leave.

209.06Nothing in these provisions shall prohibit members
from voluntarily assisting each other or from temporarily
rearranging assignments for purposes of team teaching or
other professional activity with the approval of the
school principal.

209.07No teacher shall be required to join any organiza-
tion, participate in the activities of any organization or
contribute to or support any charity. Nothing in this pro-
vision is intended to relieve teachers of their required
participation in an annual open house and/or an annual
parent grade-level meeting where scheduled, provided
such required participation shall be counted towards the
number of supervisory activities that may be required in
Section 209.02 above.

209.08 Teachers shall not be required to sell or process
school pictures, tickets of any kind, candy, insurance or
other like items if school aides or volunteers are available
to perform these functions.

209.09During the term of this Agreement, a minimum of
one half-time instructional assistant shall be provided for
each school for the purpose of reducing the amount of
duties teachers are required to perform in the supervision
of study halls, school yards, lunchrooms and school halls.

209.10 Teachers shall not be required to perform the duties
of school treasurer.

209.11No elementary teacher shall be required to conduct
more than two (2) textbook and two (2) equipment
inventories annually.

209.12Members of the bargaining unit who are required by
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their assignment to travel on their lunch period shall not
be asked to assume extra duties during their lunch period.

Article 210

Teacher-Parent Conferences and

Reports to Parents

210.01 Each elementary classroom teacher and middle
school “self-contained” classroom teacher (self-contained
is not intended to suggest a middle school with full-day
self-contained classrooms) shall attempt to conduct a
minimum of two (2) personal conferences per school
year with each of his/her pupil’s parents. Elementary and
middle schools shall utilize the two (2) designated
school calendar days in connection with such confer-
ences. Other middle school teachers (those teachers who
do not have “self-contained” classrooms) may hold small
group parent conferences in lieu of individual confer-
ences; however, an attempt shall be made by such teach-
ers to have personal conferences where a need exists.

210.02 If a high school pupil or a middle school pupil in an
academic course has been given a failing grade in a
teacher’s subject area during any grading period and/or
the pupil has been designated as a disciplinary problem
by a teacher, the teacher involved shall make a concerted
effort to conduct at least one (1) personal conference
with the pupil’s parents during the current grading
period or the following interim reporting period. In
addition, all middle and high school teachers are encour-
aged to conduct further personal conferences during the
school year, as possible, with the parents of the other
pupils in their teaching area. Such conferences with par-
ents shall be conducted during the school day, at school,
or in the home, and shall be reported to the principal on
a form mutually approved by the Board and the
Association.

210.03 The grade reporting system shall be based on four
(4) grading periods per school year, with each grading
period covering approximately nine (9) weeks. Reports
to parents under the nine-week grade report system shall
also include certain interim progress reports (outlined
below) to be issued approximately in the middle of the
grading periods. During the first two grading periods,
elementary teachers shall complete such interim progress
reports for each student. During the first grading period
of each course, middle and high school teachers shall
complete such interim progress reports for each student.
Thereafter, interim progress reports shall be required for
elementary students and for middle and high school stu-
dents for one or more of the following reasons:

A. Unsatisfactory academic performance
B. Discipline problems
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C. Irregular attendance
Elementary and middle school teachers may utilize con-
ferences occurring on the parent conference day provid-
ed in Section 210.01 in place of required interim reports
during such grading periods.

210.04 The form(s), procedures, and timelines used for
interim progress reports to parents shall be primarily the
same ones used during the 1991-92 school year unless
modified by mutual agreement of the parties. Minor
adjustments to the software that produce non-substan-
tive changes are not considered modifications.

210.05 Pursuant to implementation of a uniform elemen-
tary grade card format, the District will phase in imple-
mentation of a secure electronic advanced technology
for teacher access to enter school and elementary student
information between the 2005-06 and 2007-08 school
years.

210.06 Principles for elementary grade card computer entry
A. The computer system should be accessible at all times

except for routine maintenance and/or scheduled
outages.

B. Teachers should be able to access the system for per-
sonal convenience via their personal computers
through a net browser. The District shall strive to
achieve these goals through education, technology
and other means. If the elementary grade card system
is generally unavailable for eight (8) or more consecu-
tive hours between the hours of 6 a.m. and midnight
or three and one-half (3½) or more consecutive hours
during the elementary work day due to system failure
during the work week after the end of the grading
period, teachers will have an extra work day for the
deadline to complete report cards. The District is not
responsible for teachers’ personal computers or their
operation.

Article 211

Assignments and Transfers

211.01 Posting and Filling Vacancies
A. All known teacher vacancies for the following school

year shall be posted by the first teacher workday in
April. Vacancies to be identified shall be those vacan-
cies after reorganization of the existing staff based on
the anticipated needs of the following year. Such
postings shall describe the vacant position, including
special factors. Examples of such factors are: special
knowledge, skills or training and extra duties. The
posting shall include the deadline and directions for
making application. They shall be posted in each
school during the school year, and in each high school
summer school center during the summer recess.
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Supplemental postings shall be made as needed.
B. Teachers desiring to be considered for such vacancies

shall apply by the timely submitting of a cover letter,
copy of current certification for the position, and
resume. Such application(s) shall be made to the
appropriate administrator describing relevant infor-
mation about their qualifications for the known
vacancy for which they wish to interview. Applicants
who are not yet certified/licensed in Ohio shall pro-
vide written information about their intended certifi-
cation.

C. Teachers whose applications are to be submitted to
the Human Resources Department, will be notified
by the Human Resources Department, of the receipt
of their applications.

D. Vacancies will be filled utilizing the interview/
selection process. The interview/selection panel in a
building will consist of the principal, the Senior
Faculty Representative, one elected member of the
Association Building Council, and two parents/
members of the school community, or an alternative
panel as agreed at the building between the principal
and Association. The administrator shall determine
which applicant is selected for the position. If his or
her selection does not follow the panel’s recommen-
dation, the administrator shall send written notice of
the selection to members of the interview panel and
to the Association President. The interview/selection
panel can utilize subcommittees or delegate any of its
responsibilities.
1. Only persons who have completed the joint pro-
gram training on Article 211 and interviewing may
participate on an interview/selection panel. Such
training shall remain valid until the parties jointly
make significant changes in the Article 211
process.

2. A majority of the interview/selection panel of a
building must participate in the interview/selec-
tion process. Members of the panel must make
themselves reasonably available to participate in
the process.

3. The two most senior applicants qualified by certifi-
cation/licensure for the posted position shall be
interviewed. The panel may rely on the seniority
dates specified on the applications from applicants.

E. In the case of assignments to multiple buildings
and/or city-wide programs, a similarly constituted
interview/selection panel shall be created. A position
involving multiple building assignments shall not be
treated as a vacancy because of a change in building
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assignment(s) unless over one-half of the total assign-
ment is changed.

F. An applicant who accepts an offer to fill a vacancy
must complete and sign a selection agreement form.

G. An applicant who accepts an offer to fill a vacancy is
committed to the building or program assignment for
three (3) years unless released.

H. A joint committee, co-chaired by the Executive
Director for Human Resources and the President of
CEA or their designees, shall be appointed to
improve the efficiency of and streamline the proce-
dures for the selection process described in 211.01
(D). The joint committee shall implement any proce-
dural changes on which agreement is reached by
December 2004.

I. Complaint Review Procedure
1. If a teacher, CEA or the Administration has a com-
plaint about how the procedures of Sections
211.01 are carried out, the person or entity must
file a written complaint within ten (10) calendar
days of the occurrence. The complaint must be
served promptly on the Administration (Labor
Relations) and on CEA and must set forth a spe-
cific description of the complaint and the facts sur-
rounding the process to which the complaint is
addressed. Complaints must relate directly to an
alleged violation of the process contained in
Section 211.01, not to the merits of the staff mem-
ber selected. The complaining person shall have
the burden of proving a violation(s).

2. A representative of the CEA and of Labor
Relations shall meet promptly, review the com-
plaint and decide whether the complaint moves to
a neutral conciliator.

3. Within thirty (30) calendar days of such decision,
a hearing will be held before a neutral conciliator
agreed upon by the CEA and Board. The concilia-
tor will hold an informal hearing at which the
CEA and the Administration may introduce evi-
dence and documents, cross-examine witnesses and
make arguments. Based on what he/she has heard
and seen at the hearing, the conciliator will issue a
decision within ten (10) calendar days. He/she will
determine whether there has been a violation of
Section 211.01 and what the remedy will be. The
cost of the conciliator will be borne equally by the
CEA and the Board. The conciliator’s decision will
have the force and effect of a final and binding
arbitration award. No grievance alleging a violation
of Section 211.01 may be filed, separate from this
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Complaint Review Procedure.
4. If a final selection of a candidate to fill the vacancy
in question has been made, the conciliator has no
authority to change or overturn the selection.

211.02 Involuntary Transfers
Transfers will be on a voluntary basis, whenever possible.
However, correct and proper operation of the school dis-
trict will necessarily require that involuntary transfers be
made. In making involuntary transfers, the convenience
and wishes of the individual teacher will be honored to
the extent that these considerations do not conflict with
the instructional requirements and best interests of the
school district and the pupils. If the teacher so elects,
involuntary transfers will only be made after a confer-
ence between the teacher, principal and Executive
Director of Human Resources, or his/her designated
representative from the Human Resources Department,
concerning the basis for this transfer. The teacher
involved may be accompanied by an Association repre-
sentative of his/her choice at such conference. After the
date the above conference has been made available by
the Human Resources Department, teachers shall be
given a minimum of two (2) school days’ notice before
receiving students in their new assignment if the transfer
is to be carried out. Teachers transferred involuntarily
during the school year, after students have initially
reported, shall be provided two (2) school days without
pupils to work in the school they are leaving and to work
in their newly-assigned school in preparation for their
new teaching duties. At least one of the two such days
shall be in the newly-assigned school.

211.03 Staff Reductions
A. Staff reduction transfers which occur because of

declining enrollment or because of other personnel
reductions at a given school or in a given program
shall be based on seniority as provided herein.
Seniority shall be measured from the first day of paid
status resulting from the most recent employment by
the Board as a member of the Association bargaining
unit. In case of a tie, the date of Board action to
employ shall determine seniority. Except as provided
elsewhere, the staff member(s) to be transferred shall
be the least senior teacher(s) within the given ele-
mentary school’s grade level category to be reduced
or within the given middle or high school’s teaching
area to be reduced.

B. Grade level categories in an elementary school shall
be kindergarten and grades 1 through 5. Identifica-
tion of staff reduction teachers shall be based upon
grade level assignment prior to reorganization for the
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following school year.
C. The staffing level in each teaching area shall be based

upon organizational needs in the given school for the
following school year. Identification of staff reduction
teachers in middle and high schools shall be based
upon the teaching area assignment prior to reorganiza-
tion for the following school year. Seniority shall be
the basic criterion for identification of staff reduction
teachers within each teaching area. However, the par-
ties recognize that important organizational and
staffing needs in a given middle or high school and the
complexities created by and the need to utilize multi-
ple-certificated teachers will not constructively permit
a rigid adherence to the basic seniority concept. In the
event seniority is not followed in the identification of
the staff reduction teacher in a given middle or high
school, the teacher being transferred shall, upon
request, receive written explanation of the major spe-
cific considerations leading to such a decision.

D. In all cases where a staff reduction will occur, a more
senior teacher in the grade level category or the teach-
ing area may elect to volunteer for the staff reduction
status.

E. A teacher shall not be designated for staff reduction
transfer if such teacher’s transfer would result in a
racial balance less than the minimum racial balance
practiced in the school system during recent years.

F. The parties agree that the assignment of staff in mid-
dle and high schools in a manner which provides a
range of staff skills and interests needed for the various
extra-duty assignments is an important responsibility
of the Administration. In the event, in a given middle
or high school, no teacher on the staff is interested in
and qualified to perform the duties and functions of a
given extra-duty assignment, then a teacher on the staff
may be transferred on a staff reduction basis. Seniority
shall be the basic criterion for identification of the staff
reduction teacher. In the event seniority is not rigidly
followed in the identification of the staff reduction
teacher, the teacher being transferred shall, upon
request, receive written explanation of the major spe-
cific considerations leading to such a decision.

G. Beginning with and during the term of this
Agreement, in the event the Administration deter-
mines that staff reduction is necessary in the city-wide
programs listed below, and as further delineated in a
September 1, 1983, memo (amended June 3, 1992)
from the Office of Labor Relations to the Association,
teachers who are staff reduced and continue on paid
status shall have reassignment rights to such city-wide
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programs for thirty-six (36) months. Reassignment
shall be on the basis of seniority as measured from the
most recent date of employment by the Board as a
member of the Association bargaining unit without
regard for unpaid leaves since such date.
Elementary Field Librarians
Elementary School Counselors
School Social Workers
Professional Specialists
Special Education Teachers (per same program
listing as Special Education Coordinators)
Special Education Consultants
Work Study Coordinators
School Nurses
Staff Development/Human Relations
Psychologists
Occupational Therapists
Physical Therapists
Student Safety Specialists

211.04 Job Fair
Any positions remaining vacant after August 15 will be
staffed with unassigned personnel. One or more job fairs
may be held before the start of the school year. Persons
may bid for vacancies on the basis of certification and sen-
iority. The Human Resources Department shall make the
final assignment decisions. Vacancies filled through job
fair(s) and assignment shall be considered filled for two
school years. At the end of the second school year those
teachers shall be considered staff reduced.

211.05Miscellaneous
A. Vacancies that occur on or after the first day of student

attendance during the first semester of the school year
shall be filled with contract teachers. Vacancies that
occur during the second semester may be filled with
substitute teachers.

B. Teachers may express their preferences related to their
teaching assignment for the following school year at
their assigned building by submitting such preferences
in writing to the building principal prior to February 1.

C. Teachers under contract during a school year will be
notified in writing of their teaching assignment for the
following school year not later than the close of the cur-
rent school year. Such notification shall include the
teacher’s proposed salary, school assignment and subject
assignment. Any change in such assignment required by
the needs of the school district will be made known to
the teacher, in writing, as soon as possible.

D. Teachers shall not be involuntarily assigned outside the
scope of their teaching certificates/licenses or their
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major or minor field of certification/licensure, except
in an emergency situation. Such emergency assignment
shall not continue beyond the remainder of the con-
tract year.

E. Involuntary transfers resulting from the evaluation
process will be made in compliance with Section
211.02 above.

F. Any position filled by a procedure other than the
interview/selection process shall be posted as a vacancy
on the first teacher workday following April 1.

G. A six-member joint Association/Board committee
shall be appointed to oversee implementation of
Article 211. The joint committee may consider delay-
ing the interview/selection process for teachers in mul-
tiple buildings or in city-wide positions, in whole or in
part, until 1999.

211.06 Inter-School Travel
In arranging schedules for teachers who are assigned to
more than one school, every effort shall be made to limit
the amount of inter-school travel.

Article 212

Residence

During the term of this Agreement, the Board will not adopt
a policy requiring teachers who are members of the bargain-
ing unit at the time of ratification of this Agreement to reside
within the Columbus City School District.
Article 213

Job Sharing

213.01 Teachers may be granted job sharing opportunities
annually subject to approval of the building principal,
Superintendent/designee and the Board. The salary and
Board cost for insurance fringe benefits (Articles 806,
807, 808 and 809) will be prorated for job sharers based
on their share of 1.0 FTE, effective with the 2010–11
school year.

213.02 A joint committee of two (2) persons appointed by
the President of the Association and two (2) persons
appointed by the Superintendent will review and modify,
if appropriate, the existing guidelines for a Memorandum
of Agreement, which shall be implemented when signed
by the President of the Association and the
Superintendent.

213.03 Job share agreements approved in writing by the
teacher(s), principal(s) and Superintendent/designee shall
be recommended to the Board of Education for consider-
ation. Approved job share agreements can be altered by
mutual written agreement of the parties (job share teach-
ers, principal(s) and Superintendent/ designee).�
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Chapter 300
Article 301

Class Size

301.01 Classes shall be organized and maintained in com-
pliance with the Administrative Policy on Class Size and
the class size limitations provided in such policy dated
August 31, 1992, or as modified in compliance with the
provisions included in such policy as shown below:

Administrative Policy on Class Size
Effective August 1, 1997

The following shall constitute the Administrative
Policy on Class Size of the Columbus City Schools:
1. All school and grade level regular elementary classes

(kindergarten and grades 1–5) will be organized in
each school building on the basis of approximately 25
pupils per classroom teacher. Variations will be neces-
sary because of different grade level enrollment totals.
Classes which exceed 30 pupils on October 1 will be
reduced so that no class will exceed 30 pupils except
that if the teacher(s) involved so elect and the princi-
pal so elects, a given class(es) may exceed 30 pupils as
an alternative to reorganization of the classes within
the given school (29 pupils rather than 30 pupils
beginning in 1998–1999 for grades K–3). For class
size purposes, mainstreamed special education stu-
dents shall be counted the same as the percent of the
pupil day they spend in a regular classroom.

2. All middle school academic classes will be organized
in each school building on the basis of approximately
30 pupils per classroom teacher. Variations will be
necessary because of different grade level enrollment
totals. Classes which exceed 35 pupils on October 1
and class loads which exceed an average of 30 pupils
per academic period for an individual teacher on
October 1 will be reduced so that no class will exceed
such maximums, except that if the teacher(s) involved
so elect and the principal so elects, a given class or a
given teacher’s class load may exceed such maximums
as an alternative to reorganization of the classes within
the given school. For class size purposes in self-con-
tained classes, mainstreamed special education stu-
dents shall be counted the same as the percent of the
pupil day they spend in a regular classroom.

3. All high school academic classes will be organized in
each school building so as to have an average class size
in each departmental area of approximately 28 pupils
per class. Classes which exceed 36 pupils on October 1
will be reduced so that no class will exceed 36 pupils,
except that if the teacher(s) involved so elect and the
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principal so elects, a given class(es) may exceed 36
pupils as an alternative to reorganization of the classes
within the given school.

4. All middle and high school nonacademic classes will
be organized in each school building so as to have a
class size not in excess of the number of pupil stations
in each subject area.

5. Except in certain activity type classes such as comput-
er, physical education and music, no high school
teacher is to instruct more than 180 pupils per day
exclusive of study halls. The reorganization necessary
to comply with this standard will be completed by
October 1.

6. When a class exceeds the above limits after October 1,
the Administration will investigate the specific cir-
cumstances and determine the most constructive
course of action to reduce, where feasible, the number
of pupils to the October 1 class size limits. The inves-
tigation will include consideration of enrollment and
organizational factors at the building level and will
provide for input from the principal and the
teacher(s). In cases where a reduction to the October
1 class size limit does not occur, a written explanation
will be provided to the teacher upon request.

7. The Administration shall notify the Association at
least sixty (60) days prior to any change in this admin-
istrative policy, except that such notification shall not
occur prior to April 15 of the year in which the
Agreement expires. If such notification is made while
negotiations for a successor agreement is in progress,
the Association may introduce a class size proposal for
negotiations even though a negotiations agenda may
have been set, unless the issue class size is already on
said agenda.

301.02 The maintenance of equitable class size is a matter
of proper concern to the teachers, and to the extent
that class sizes create substantial inequities in staffing
in relation to comparable courses in the same school,
such substantial inequities shall be subject to the
grievance procedure.

301.03 The Association Building Council shall study and
make recommendations to the principal in each mid-
dle and high school concerning the number of pupil
stations in nonacademic classrooms.

301.04 The Administration will make a concerted effort to
complete the initial class size adjustments within the
first eighteen (18) pupil attendance days of the school
year.

301.05 This article is subject to possible modification as a
result of the following:
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1. Either party may reopen negotiations using the
procedure of Section 1401 if the General Assembly
enacts legislation during the term of this
Agreement mandating lower class size ratios and
providing the funding for class size reductions.

2. The Superintendent or designee(s) and the
Association President or designee(s) shall meet and
confer after the 1997-1998 school year to discuss
the results of a pilot emphasis project with grades
K-3 at specified schools and to consider modifica-
tion of administrative policy or of this article with
respect to class size limits at those grade levels in
light of those results.

Article 302

Teacher Class Load

302.01 The class load for middle and high school teachers
shall not exceed six (6) academic class periods per day
and/or thirty (30) academic class periods per week. The
class load for high school English teachers shall not
exceed five (5) class periods per day and/or twenty-five
(25) class periods per week.

302.02 Elementary Planning-Preparation Time
A. Full-time teachers in elementary schools shall have

planning-preparation time averaging approximately
forty-five (45) minutes per day. Such planning-prepa-
ration time shall be considered to be a portion of the
unassigned time during the teacher’s regular work day.

B. The District shall continue to provide elementary
teacher preparation time (averaging 45 minutes/day)
consistent with 302.02(A). During the 2000–2001
school year, the Superintendent/designee shall desig-
nate some elementary schools to pilot forty-five (45)
minute staff-collaboration periods per week. Staff
collaboration periods may be by grade levels (prima-
ry/intermediate) or grades. The Superintendent/
designee shall solicit input from the ABC at each
school, recommended to be included in the pilot.
The building principal and the ABC shall jointly
author the final Elementary School Collaboration
Time Report, including a school recommendation
from each school. A copy of the final Elementary
School Collaboration Time Report shall be distrib-
uted to the Superintendent/designee, the CEA
President/designee and the Director of Labor
Relations on or before June 1, 2001.

302.03 Full-time teachers in regular elementary schools
teaching kindergarten through fifth grade shall be
assured a daily ten (10) to fifteen (15) minute break.
Such break shall be free of pupil supervision and other
assigned duty responsibilities and shall occur approxi-
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mately mid-morning or mid-afternoon, as determined
by the building principal. Regular or chronic violation of
this provision shall be subject to the grievance proce-
dure, provided the building principal and Central
Administration have been advised of the claimed viola-
tions and given a reasonable period of time in which to
correct the problem.

302.04Where unusual scheduling exists, the daily average
of a teacher’s weekly schedule shall approximate the
above time distributions.

302.05 Each elementary staff shall conduct a written ballot
to determine whether there shall be one (1) or two (2)
fifteen (15) minute recesses per day. The results of such
ballot shall be posted on the school’s bulletin board. In
the event of a tie, the issue shall be decided by the princi-
pal. That status quo shall remain in effect in future
school years unless the ABC or the principal calls for
reconsideration. Reconsideration can only be called for
once per school year. However, a change in that status
quo can only be implemented after the first two work
days of the regular school year with the principal’s con-
currence.

302.06 The parties recognize that a large number of prepa-
rations for high school teachers in the academic areas
may detract from their teaching effectiveness. Therefore,
high school administrators will make an effort, where
practical with the assigned staff in relation to the school
program, to make teaching assignments to such teachers
in a manner that will limit the necessary preparations to
three (3) or fewer for distinctively different courses. The
parties recognize that certain teaching areas, such as
diversified English and foreign language, may tend to
have more exceptions to this goal than other teaching
areas. The parties also recognize that the financial condi-
tion of the school system may negatively impact the
Administration’s effort in this regard.

302.07 Kindergarten through seventh grade classroom
teachers who determine that a student may be retained,
shall develop and submit a Diagnostic Performance
Summary plan to the principal prior to June 1. This
Diagnostic Performance Summary form and procedures
will be mutually developed. The parties shall use the
draft form discussed during bargaining on May 25,
2000, as a guide for content. The form to be used shall
be in a computerized format (if possible). At the elemen-
tary level, the form shall replace the fourth interim
report for failing students, technology permitting.

Article 303

Ability Grouping

The Association Building Council in elementary schools
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shall discuss the matter of ability grouping and make appro-
priate recommendations to the principal.
Article 304

Study Halls

304.01 The Board shall continue efforts to reduce the num-
ber and size of study halls which have mandatory pupil
attendance.

304.02 In academic assist programs in middle schools, the
number of pupils under the supervision of a teacher shall
not exceed the maximum class size for a middle school
academic class. Such supervision by a teacher shall count
as an assigned duty.

Article 305

Special Education

305.01 A teacher who objects to the decision of an
Individualized Educational Program (IEP) team may
appeal such decision to the appropriate special education
supervisor by submitting the objection, in writing, on a
mutually agreed upon form, to the building principal for
transmittal to such supervisor within three (3) school
days. The written objection shall include the specific rea-
sons which formed the basis for the objection. In such an
event, the special education supervisor will conduct a
conference with the teacher in a reasonably timely man-
ner but not to exceed fifteen (15) school days, unless
extended by mutual agreement, after receipt of the objec-
tion. If the teacher is not satisfied with the disposition of
the conference, the principal will, within three (3) school
days after the conference, submit the objection to the
Director of Special Education. In such an event, the
Director of Special Education will conduct a conference
with the teacher in a reasonably timely manner but not
to exceed fifteen (15) school days, unless extended by
mutual agreement after receipt of the objection. The
director shall make a final determination with regard to
the objection and shall communicate such decision, in
writing, to the teacher in a reasonably timely manner but
not to exceed ten (10) school days after the conference.
In the event the Director of Special Education deter-
mines that the volume of appeals makes it impractical for
the director to conduct all such conferences, the director
may utilize a designee other than the special education
supervisor involved in the previous conference.

305.02 Teachers at Alum Crest, Clearbrook and Beatty
Park schools will continue to be assigned the services of
school instructional assistants at present assignment lev-
els through the term of this Agreement.

305.03 The Association Building Councils at Alum Crest,
Clearbrook and Beatty Park schools schools shall devel-
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op and recommend to the principal a training program
for their school instructional assistants.

305.04 Elementary, middle and high school special educa-
tion teachers will be given one (1) release day each school
year to facilitate the completion of the IEPs in a timely
manner. The released day is a regular work day and will
be scheduled by the Administration with prior notifica-
tion of the date to the special education teachers. In
addition, special education teachers shall be paid four (4)
hours annually at the supplemental hourly rate for atten-
dance at IEP meetings or to complete IEP paperwork
outside regular work hours. This amount will be paid on
the 21st pay date after the office of special education has
verified that the teacher has completed and turned in
IEPs for all of the teacher’s students. In the event annual
IEPs are no longer required, such supplemental compen-
sation shall not be paid.

Article 306

Foreign Language

During the term of this Agreement, the high school city-
wide course selection sheets shall include French, Spanish,
German and Latin.
Article 307

Elementary Art, Vocal Music and Physical

Education Programs

307.01 Regular classroom teachers will not normally be
required to be physically present when classes are being
instructed by an elementary art, vocal music or physical
education teacher.

307.02 Elementary art, music and physical education teach-
ers will provide regular classroom teachers with grades
for pupils in their respective classes.

307.03 The Board will provide a sufficient number of ele-
mentary art, vocal music and physical education teachers
to staff the following schedule in regular elementary
schools:
A. Art once a week for thirty (30) minutes for one (1)

semester in kindergarten; once a week for sixty (60)
minutes for one (1) semester in grades one (1), two
(2) and five (5) and once a week for sixty (60) min-
utes for the full year in grades three (3) and four (4).

B. Vocal music once a week for forty (40) minutes in
grades one (1) through five (5) for all year and once a
week for thirty (30) minutes for all year in kinder-
garten.

C. Physical education once a week for thirty (30) min-
utes for all year for kindergarten through grade three
(3) and once a week for forty (40) minutes for all year
in grades four (4) and five (5).�
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Chapter 400
Article 401

Teacher Evaluation

401.01
A. The following number of evaluations shall be con-

ducted by the building administrators based upon
continuous experience in the Columbus City
Schools:*
1st and 2nd years . . . .2 evaluations
3rd year . . . . . . . . . . . .1 or 2 evaluations at
. . . . . . . . . . . . . . . . . . . .administrator’s option
4th and 5th years . . . .1 evaluation
Subsequent years . . . .1 evaluation every second
. . . . . . . . . . . . . . . . . . . .year, commencing with the
. . . . . . . . . . . . . . . . . . . .seventh year
*“Continuous experience” shall not include the con-
sideration of a school year during which there was a
leave of absence in excess of sixty-one (61) days.

B. The second regular evaluation required in this section
shall not be required as long as Peer Assistance and
Review is in operation.

401.02 The following directives outlined in paragraphs (A),
(B) and (C) below shall serve as guidelines to the joint
committee on evaluation as described in Paragraph (D)
below:
A. Evaluations provided for in Section 401.01 of this

article shall be for the major purpose of assisting the
teacher toward improved instruction. “Goals for
Improvement,” “Professional Growth Activities,” and
“General Statements” sections must be completed by
the professional and the evaluator if one or more of
the ratings of unsuccessful are recorded.

B. If the evaluator recommends performance improve-
ments(s) for a teacher or professional development
consistent with the school’s All School Improvement
Plan (ASIP), the teacher must utilize professional
development at the teacher’s next opportunity or
otherwise within a specified time period.

C. If a teacher is identified by the District as needing to
make progress towards becoming a Highly Qualified
Teacher (HQT), the teacher must, as a priority, uti-
lize and complete professional development towards
attainment of HQT status.

D. The parties shall review the evaluation process and
forms and create any new replacement procedures and
forms under the Agreement between the Superin-ten-
dent and the President of the Association from April
2009.

401.03 Special Evaluation
A. When the Board or any of its administrative agents
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deem that a teacher’s performance may be seriously
unsatisfactory and it is their intention to recommend
involuntary transfer, non-renewal of contract, or ter-
mination of contract or investigate further with the
possibility of making any of the aforementioned rec-
ommendations, the building administrator shall noti-
fy such teacher of his/her intent in writing on a form
mutually agreeable to the Board and the Association.
Such notification shall set forth the specific areas of
alleged unsatisfactory performance. Following such
notification, the administrator shall evaluate the
teacher’s performance, observing all stipulations of
this article except Section 401.01. The administrator
will observe the teacher at least twice. Each observa-
tion will be for at least thirty (30) minutes. A confer-
ence shall be held between the administrator and the
teacher to discuss the teacher’s performance prior to
any final action by the administrator. The teacher
may be accompanied or represented by an Association
representative at such conference and shall have three
(3) days prior notification of the conference. In such
conference, the principal may be accompanied by a
Board representative if the teacher is accompanied in
such conference. Final administrative action in regard
to the alleged unsatisfactory performance shall not
conflict with any provision of this Agreement.

B. Unusual Condition—Written evaluations provided in
Section 401.01 above, except the second evaluation
for first and second year teachers, shall be performed
before any special evaluation as required by this
Agreement, except when conditions threaten the
physical or emotional well-being of pupils or when
conditions result in a significant disruption of, or
threat to, the educational program or the well-being
of the school. When such an unusual condition
exists: (1) the classroom observations provided in
Sections 401.03(A) and 401.04 shall not be required
if such observations would not substantively con-
tribute to an evaluation of such unusual condition;
(2) the Notice of Special Evaluation issued as a part of
the special evaluation process shall be accompanied
by a written statement identifying the unusual condi-
tion, and if applicable, indicating the reason(s) class-
room observations would not substantively con-
tribute to an evaluation of such condition.

401.04 Classroom observations of the work performance of
a teacher for the purpose of a formal written evaluation
shall be conducted openly with the observer visible to
the teacher. A minimum of one (1) and a maximum of
three (3) such observations shall be accomplished
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through prior arrangement with the teacher. In addition,
a maximum of three (3) such observations may be
accomplished at the convenience of the building admin-
istrator provided the number of such observations does
not exceed the number of observations accomplished
through prior arrangement. At least one (1) such class-
room observation shall be for a minimum of fifteen (15)
minutes in duration.

401.05 A pre-evaluation conference may be requested by
either the teacher or evaluator and shall occur if
requested by either party. If held, the primary purpose of
the conference shall be to discuss procedural matters
related to the evaluation process and questions related to
that process. The conference may provide the teacher
and the evaluator an opportunity to discuss their
philosophies as educators, and to give the teacher and the
evaluator an opportunity to discuss their short- and
long-term goals. No written requirements may be
attached to this conference, but either party may summa-
rize the conference in writing and may provide a copy of
such summary to the other party. Failure to request a
pre-evaluation conference does not constitute a proce-
dural violation of the evaluation process.

401.06 A teacher shall be given a copy of any written evalu-
ation or report on an observation. No evaluation or
report on an observation will be placed in the teacher’s
permanent file or otherwise acted upon without a prior
conference with the teacher.

401.07 All evaluations or reports on an observation must be
dated and signed by the teacher. Such signature shall not
necessarily indicate agreement with the evaluation.

401.08 Teachers shall be permitted to affix comments to
any evaluation or report on an observation prior to
placement of the evaluation or report in the teacher’s
permanent file.

401.09 The factors to be used in evaluations conducted by
the building administrators shall be jointly developed by
the Association and the Board.

401.10 The factors, forms and procedures used in all evalua-
tions of teachers shall be mutually developed and agreed
to by the Board and the Association. The parties recog-
nize that standardized test scores, by themselves, are not
a sound basis for evaluating a teacher’s performance.

401.11 A teacher shall not be represented or accompanied
by a representative of any other employee organization at
any conference required in Section 401.03(A) of this
article.

401.12No member of the bargaining unit shall have
his/her limited contract non-renewed without accom-
plishment of a special evaluation and without accom-
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plishment of such regular evaluations as are required by
this article, provided that nothing in this Agreement
shall require accomplishment of such evaluations in
order (1) to non-renew limited contracts or to suspend
limited contracts and/or continuing contracts, in accor-
dance with Article 704 entitled “Reductions in
Personnel;” (2) to terminate a limited contract or contin-
uing contract, in accordance with the Ohio Revised
Code; (3) to non-renew a limited contract teacher pro-
viding service under a temporary certificate unless such
teacher possesses a regular certificate in another teaching
area and has previously provided service under such regu-
lar certificate in the Columbus City Schools; (4) to non-
renew a limited contract teacher advised prior to employ-
ment that such non-renewal may occur due to the special
nature of the specific assignment for which such teacher
is being employed.

401.13No member of the bargaining unit shall be denied a
positive recommendation by the administrator of
Human Resources, to the Ohio Department of
Education for the renewal or upgrading of a teaching cer-
tificate as a result of an evaluation rating given on an
evaluation conducted within the provisions of Article
401.01.

401.14
A. The evaluation and any related actions involving

teachers during the period of assignment to the Peer
Assistance and Review Program (PAR Program) shall
be in accordance with the procedures established by
the PAR Program Panel rather than in accordance
with the provisions contained in this Article 401.
Such related actions shall include action by the Board
based on recommendations by the PAR Program
Panel regarding intern teachers and action by the
Board based on reports by the PAR Program Panel
regarding teachers who have been previously assigned
to the PAR Program for intervention.

B. The provisions of this Article 401 shall apply to
teachers assigned to the PAR Program only in the
event of administrative action which is not in accor-
dance with the PAR Program Panel procedures. Such
administrative action shall only be initiated where the
basis for such action is primarily related to concerns
other than classroom teaching performance.

C. Any teacher may request to be assigned to the PAR
Program by submitting a written request to the
Association President. If the teacher requesting
assignment to the PAR Program has been given a
Notice of Special Evaluation and has more than five
(5) years of continuous Columbus teaching experi-
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ence, such teacher shall be accepted into the interven-
tion phase of the PAR Program. The final determina-
tion of whether to admit a teacher with five (5) or
less years of continuous Columbus teaching experi-
ence to the PAR Program will be made by the PAR
Panel.

D. Teachers who have all successful ratings on their most
recent evaluation form shall not be recommended for
PAR Intervention by an administrative-initiated
referral unless the following has been provided:
1. A serious concern(s) has been identified by the
principal or evaluating supervisor and a conference
has been held with the affected teacher where the
serious concern(s) is identified and discussed with
said teacher.

2. The principal or evaluating supervisor has provid-
ed suggestions and/or assistance to the affected
teacher to correct the serious concern(s).

3. If the serious concern(s) has not been resolved, a
follow-up conference has been held with the
affected teacher to so inform said teacher and, if it
is the intention of the principal or evaluating
supervisor to recommend the teacher for PAR
Intervention, to so inform the teacher during this
conference.

4. A teacher shall not be represented or accompanied
by a representative of any employee organization in
any conferences required in 401.14(D) above.

401.15 In the event a teacher performs work under the
supervision of more than one (1) supervisor, one (1)
supervisor shall be designated as the evaluating supervisor.

401.16 Teachers eligible for continuing service status shall
be those teachers qualified as to certification/license,
who within the last five years have taught for at least
three years in the District, and those teachers who, hav-
ing attained continuing contract status elsewhere, have
served two years in the District, but the Board upon the
recommendation of the Superintendent, may at the time
of employment or at any time within such two-year
period, declare any of the latter teachers eligible. Contin-
uing contracts shall be granted only to a teacher with the
following certification or licensure status:
A. Any teacher holding a professional, permanent or life

teaching certificate;
B. Any teacher holding a professional educator license

who has completed the applicable one of the following:
1. If the teacher did not hold a master’s degree at the

time of initially receiving a teaching certificate
under former law or an educator license, thirty
(30) semester hours of coursework in the area of
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licensure or in an area related to the teaching field
since the initial issuance of such certificate or
license, as specified in rules which the state board
of education shall adopt;

2. If the teacher held a master’s degree at the time of
initially receiving a teacher’s certificate under for-
mer law or an educator license, six (6) semester
hours of graduate coursework in the area of licen-
sure or in an area related to the teaching field since
the initial issuance of such certificate or license, as
specified in rules which the state board of educa-
tion shall adopt.

C. Upon the recommendation of the Superintendent
that a teacher eligible for continuing service status be
reemployed, a continuing contract shall be entered
into between the Board and such teacher unless the
Board by a three-fourths (3/4) vote of its full mem-
bership rejects the recommendation of the
Superintendent. The Superintendent may recommend
reemployment of such teacher, if continuing service
status has not previously been attained elsewhere,
under a limited contract for not to exceed two years,
provided that written notice of the intention to make
such recommendation has been given to the teacher
with reasons directed at the professional improvement
of the teacher on or before April 30, and provided
that written notice from the Board of its action on the
Superintendent’s recommendation has been given to
the teacher on or before April 30, but upon subse-
quent reemployment only a continuing contract may
be entered into. If the Board does not give such
teacher written notice of its action on the
Superintendent’s recommendation of a limited con-
tract for not to exceed two years before April 30, such
teacher is deemed reemployed under a continuing
contract at the same salary plus any increment pro-
vided by the salary schedule. Such teacher is presumed
to have accepted employment under such continuing
contract unless the teacher notifies the Board in writ-
ing to the contrary on or before June 1, and a continu-
ing contract shall be executed accordingly.

D. A teacher eligible for continuing contract status
employed under an additional limited contract for not
to exceed two years pursuant to written notice from
the Superintendent of the Superintendent’s intention
to make such recommendation is, at the expiration of
such limited contract, deemed reemployed under a
continuing contract at the same salary plus any incre-
ment granted by the salary schedule, unless the Board,
acting on the Superintendent’s recommendation as to
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whether or not the teacher should be reemployed,
gives such teacher written notice of its intention not
to reemploy the teacher on or before April 30. Such
teacher is presumed to have accepted employment
under such continuing contract unless the teacher
notifies the Board in writing to the contrary on or
before June 1, and a continuing contract shall be exe-
cuted accordingly.

E. A limited contract may be entered into by the Board
with each teacher who has not been in the employ of
the Board for at least three years and shall be entered
into, regardless of length of previous employment,
with each teacher employed by the Board who holds a
provisional or temporary certificate/license.

F. Any teacher employed under a limited contract, and
not eligible to be considered for a continuing contract
is, at the expiration of such limited contract, deemed
reemployed under the provisions of this section at the
same salary plus any increment provided by the salary
schedule unless the Board, acting on the Superinten-
dent’s recommendation as to whether or not the
teacher should be reemployed, gives such teacher writ-
ten notice of its intention not to reemploy the teacher
on or before April 30. Such teacher is presumed to
have accepted such employment unless the teacher
notifies the Board in writing to the contrary on or
before June 1, and a written contract for the succeed-
ing school year shall be executed accordingly. The fail-
ure of the parties to execute a written contract shall
not void the automatic reemployment of such teacher.

The failure of the Superintendent to make a recommen-
dation to the Board under any of the conditions set forth
in this section, or the failure of the Board to give such
teacher a written notice pursuant to this section shall not
prejudice or prevent a teacher from being deemed reem-
ployed under either a limited or continuing contract as
the case may be under the provisions of this section.

401.17 Supercession/Applicability of 117th Ohio
General Assembly Am. Sub. H.B. No. 330

A. Subject to Section 401.17(B) of this article, because
of the terms of this and other articles of this Agree-
ment, all provisions of 117th Ohio General Assembly
Am. Sub. H.B. No. 330, and any subsequent law
amending those provisions, shall be superseded by
this Agreement and inapplicable to members of the
bargaining unit.

B. Notwithstanding Section 401.17(A), and subject to
Section 401.17(C), of this article, from the time that
any cancellation of the PAR Program by the Board
becomes effective (1) Am. Sub. H.B. No. 330 and any
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subsequent law amending the provisions of same shall
be fully applicable to the Board except as manifestly
inconsistent with this Agreement, and (2) Sections
401.01, 401.02, 401.03, 401.04, 401.05, 401.06,
401.12, 401.14, and 401.16 of this article and
Sections 404.04 and 404.05 of Article 404 shall be
negated and inoperative.

C. In the event that Section 401.17(B) of this article
becomes operative, then, notwithstanding Sections
3319.11(B)(3), 3319.11(C), 3319.11(D),
3319.11(E), 3319.11(G), and 3319.111 of the Ohio
Revised Code as enacted by Am. Sub. H.B. No. 330,
or any subsequent amendment thereto, the limited or
extended limited contract of a teacher may be nonre-
newed by the Board without evaluations, hearing, or
written Board decision or order thereafter if the writ-
ten statement describing the circumstances that led to
the intention of the Board not to reemploy the
teacher provided to the teacher pursuant to Ohio
Revised Code Section 3319.11(G)(2) or otherwise
recites as a basis for non-renewal (1) a reason for a
reduction in personnel or the non-renewal of a limit-
ed contract set forth in Article 704 of this Agree-
ment, (2) that the teacher’s current contract entails
service being provided under a temporary certificate
without the teacher’s possessing a regular certificate
in another teaching area under which the teacher has
previously provided service in the Columbus City
Schools or (3) that the teacher has been advised prior
to employment that such non-renewal may occur due
to the special nature of the specific assignment for
which such teacher was employed.

Article 402

Teacher Contract Forms

402.01 Regular Teacher Contracts
All bargaining unit members shall be offered an appro-
priately worded individual teaching contract.

402.02 Supplemental Contracts
A. Teachers who have supplemental contracts to per-

form extra duty assignments provided in Article 906,
shall be notified by April 30 if such contract is not to
be renewed for the following school year. All other
supplemental contracts shall automatically be non-
renewed following the performance of the service
authorized by the Board, and no action or notifica-
tion by the Board shall be required in connection
with such non-renewal.

B. The regular distribution of supplemental contracts
shall be on or before June 15 of each year.

C. Supplemental contracts shall contain language which
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clearly establishes the right of the Board to declare
such contracts null and void in the event the school
where the service was to be provided is closed. In the
event a school is closed, all such contracts for service
at the closed school shall be declared null and void,
but the Step will not change if the teacher is reem-
ployed in the same supplemental position but at a
different school within the District within two years.

D. Supplemental contracts shall not be awarded until
there is sufficient evidence available to the Adminis-
tration of adequate participation. This provision
specifically applies to situations where the supple-
mental contract was not issued the previous year or
where participation the previous year was not ade-
quate.

E. 1. Teachers who have completed three (3) or more
consecutive years of service in a school in the extra-
duty position of senior head coach, football, basket-
ball, baseball, track, volleyball, softball, or wrestling
shall be eligible for a three (3) year supplemental
contract upon the expiration of their contract. Such
three (3) year supplemental contracts shall be offered
to such eligible teachers by June 15. No teacher shall
be eligible for such three (3) year supplemental con-
tract for more than one (1) such coaching position.
2. Teachers who are eligible for such three (3) year
supplemental contracts shall be offered written rea-
sons for a decision leading to a recommendation not
to initially issue or not to renew such a supplemental
contract. Any failure to observe this provision in
regard to the offering of written statements relative to
the non-issuance or non-renewal of such a three (3)
year supplemental contract shall be subject to the
grievance procedure set forth in this Agreement.

F. The parties agree to maintain the past practices
regarding the discontinuation of supplemental con-
tracts and prorating of pay when there are insuffi-
cient participants for the activity to either begin or
continue. This practice has been the most common
with freshman and reserve coaching positions and
least common with head coaching positions.

402.03 All teacher contracts, provided in Sections 402.01
and 402.02 of this article, shall have language mutually
agreed to by the Association and the Board.

Article 403

Professional Personnel Records

403.01When a complaint is made by the parent of a stu-
dent or any other member of the public concerning a
teacher’s conduct, service, character or personality,
which is deemed serious enough to become a matter of
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formal record, the teacher shall be informed of the com-
plaint by the principal, and the teacher and principal
shall attempt to resolve the complaint of the complain-
ing party.

403.02When a principal or other administrator finds it nec-
essary to make a notation in a teacher’s file which reflects
adversely upon the teacher’s conduct, service, character or
personality, the teacher shall be offered an opportunity to
read such notation. The teacher shall acknowledge having
read such notation by signature on the actual document
filed, with the understanding that such signature does not
indicate agreement with its contents. The teacher shall
also have the right to answer such notation and said
answer shall be attached to the file copy.

403.03 Each teacher or his/her designee shall be guaranteed
the right to examine and review his/her personnel file.
Prior arrangements for such examination shall be made
with the administrator of Human Resources or his/her
designee.

403.04Upon written request from a teacher, the adminis-
trator of Human Resources shall give consideration to
removing a notation which reflects adversely upon the
teacher from the teacher’s file provided the notation has
been in said file for a minimum of two (2) years. If sus-
tained demonstrated improvement in the area noted has
occurred, such removal shall generally be granted. In the
event the request for removal is denied, the written rea-
sons for denial shall be provided to the teacher, and the
basis for the denial shall not be arbitrary or capricious.
The parties understand that it is unlikely that notations
that result from very serious circumstances will be
removed. Nothing in this section pertains to ratings or
comments on evaluations.

Article 404

Professional Behavior

404.01 A teacher shall be entitled, upon his/her request, to
have present an Association faculty representative or
other representative of the Association when the teacher
is being given a formal reprimand or warning, is being
disciplined for any alleged infraction of rules, delinquen-
cy, or unprofessional performance, or is being given a
recommendation that such teacher resign or take a leave
of absence without pay. The request for the presence of a
representative of the Association shall not delay such
proceedings for more than five (5) school days. A
teacher also shall be entitled, upon his/her request, to
have present an Association faculty representative or
other representative of the Association when Board per-
sonnel in authority seek information which that teacher
reasonably could believe may lead to his/her discipline.
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The request for the presence of a representative of the
Association shall not delay such inquiry by the building
administrator(s) for more than one (1) school day, or by
central office or external district authority for more than
two (2) school days.

404.02 A teacher shall not be given a formal written repri-
mand or warning, or be disciplined for any alleged
infraction of rules, delinquency, or unprofessional per-
formance, without just cause. Any such action shall be
subject to the grievance procedure set forth in this
Agreement, except that any such action taken in connec-
tion with Article 401 shall not be grieved with non-
compliance with this paragraph cited as a claimed viola-
tion.

404.03 The termination of the contract of a teacher shall
not be subject to the grievance procedure set forth in
this Agreement. Teachers whose contracts are termin-
ated shall have recourse to their rights under Section
3319.16 of the Ohio Revised Code or any successor sec-
tion.

404.04 The reasons for a decision leading to a recommen-
dation not to reemploy a non-tenured teacher shall be
made available in writing to the affected teacher at
his/her option.

404.05 Any failure to observe the provisions of Section
404.04 of this article in regard to the giving of written
statements relative to reemployment shall be subject to
the grievance procedure set forth in this Agreement.

404.06 In general, direct, verbal criticism of a teacher by an
administrator in front of students or parents tends to
reduce the teacher’s effectiveness in maintaining an
orderly teaching environment. As a result, the parties
agree that this practice should be avoided where reason-
ably practical. Agreement to avoid such criticism where
reasonably practical is in no way intended to limit the
right of the administrator to give direction to members
of the teaching staff. In the event a teacher believes that
such criticism has occurred, the teacher may request a
conference with the administrator to discuss the inci-
dent. Following such a conference, in the event the
teacher believes that such criticism has again occurred,
the teacher may request a conference with the adminis-
trator and a representative of the Superintendent. In
either conference, the teacher may be accompanied and
represented by a representative of the Association, and
the administrator may be accompanied by a Board repre-
sentative if the teacher elects representation.

404.07Members of the bargaining unit shall not be subject-
ed to repeated and/or extreme verbal abuse by adminis-
trators or other agents of the Board.�
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Chapter 500
Article 501

Annual Evaluation

The Association, through the Association Building Coun-
cils, shall have the right to make an evaluation of each
school as to the professional environment, democratic pro-
cedures, teacher involvement and co-curricular programs in
the school. This evaluation will be set forth on a form devel-
oped by the parties and administered during the month of
February. The results of the survey will be submitted to the
principal and school staff, the Superintendent and the Asso-
ciation office no later than April of each year. Handwritten
comments solicited as a part of this evaluation will be type-
written before such comments are returned to the building.
Reasonable safeguards will be taken to assure anonymity of
the evaluators. During the 1997–1998 school year, a joint
committee will review the current building survey and make
recommendations, if any, to the parties.
Article 502

Libraries

502.01 The Board will provide an adequate Instructional
Materials Center in each existing and new elementary
school as a part of the building program resulting from
such bond issue.

502.02 Standards for Instructional Materials Centers shall
be established by the Joint Committee on Libraries and
recommended to the Board of Education.

Article 503

Alternative Schools

During the term of this Agreement, the Board shall contin-
ue the operation of the existing alternative schools, except
that the Board may determine to close an alternative school
if the enrollment in such a school is less than seventy-five
(75) percent of rated capacity as a result of insufficient stu-
dent applications for such school.
Article 504

Teaching Aids

504.01Notice of nominations of textbook selection com-
mittees shall be made system-wide. Nominees for text-
book selection committees shall be elected by the teach-
ers of the schools involved in the subject areas and grade
levels affected. These elections shall be conducted at
each school by the principal and the Association
Building Council. Nominees for textbook committees
may also be submitted by the Administration at the elec-
tion of the Administration. Selection of the textbook
committee members shall be made by a joint committee
composed of an equal number of Board and Association
members, except that the Administration shall have the
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right to designate one (1) member of each textbook
committee.

504.02 The present Test Selection Committee will be con-
tinued. However, the Association will have the right to
appoint fifty (50) percent of the representatives to the
committee.

504.03 All committees included in this article, including
textbook selection committees, shall adhere to the provi-
sions of the article entitled “Committee Procedures.”

Article 505

Integrated Textbooks

In conformance with previous policy statements made by
the Columbus Board of Education, a concerted effort will
continue to be made in the selection process to provide text-
books and other teaching materials which avoid male and
female role stereotyping, which reflect an integrated society
and which portray both in printed text and illustrations the
contributions made to American society by all elements of
the society.
Article 506

Committee Procedures

506.01 Committees formed or continued as a result of this
Agreement shall function in a democratic fashion with
chairpersons elected by the committee members.

506.02 There shall be no ex-officio members. The times,
places, agenda and all other procedural or substantive
decisions or recommendations of these committees shall
be made by vote of the members.

506.03 Such committees may call upon the Association or
the Board for consultants as needed, but the composition
of the committees may not be changed without mutual
consent of the Association and the Board.

506.04 The term “joint committee” as used in this
Agreement shall mean, unless it is otherwise stipulated, a
committee composed of equal numbers of Board-
appointed and Association-appointed members. Such
committees shall adhere to the procedures set forth in
Sections 506.01, 506.02, and 506.03.

Article 507

Professional Development

507.01 The parties believe that professional development is
an ongoing process that promotes and supports both
professional and personal growth for all teachers and is
aimed at increasing student progress/growth. The parties
agree to examine strategies and mechanisms that will
increase training time of teachers other than the work-
days set forth in Section 1401.03. Strategies and mecha-
nisms shall include, but not limited to, courses offered by
the District and CEA, customized courses developed in
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partnership with institutions of higher education, dis-
tance learning and video programming. Professional
development will focus on building teacher quality to
increase student progress/growth.

507.02 The Joint Professional Development Committee
will continue to work cooperatively to determine content
for district-wide professional development in-service on
the “waiver days” and Capital Day. The joint committee
will strive to schedule these days on a Tuesday, Wednes-
day or Thursday that does not precede or follow a three-
day weekend, holiday or vacation with the exception of
Capital Day. The joint committee will strive to provide
college credit or CEUs for professional development

507.03 The parties agree that these principles in paragraphs
507.01 and 507.02 will guide the Joint Professional
Development Committee in the planning and the imple-
mentation of professional development.

Article 508

Professional Development Related to Special Education

508.01 It is the understanding of the parties that the
District should be receiving additional federal funds for
specified uses, including special education, on a one-time
basis in the 2009–10 and 2010–11 school years. The par-
ties agree that it would be desirable to use some of those
funds, if available and sufficient for the purpose, for one
to three days (7–21 hours exclusive of lunch) for profes-
sional development related to special education for the
CEA bargaining unit during that two-year period. Pay
for this professional development shall be at the supple-
mental hourly rate.

508.02The times and dates for this professional develop-
ment shall have two or more alternatives for each block
of time and shall be determined by consultation between
the parties.

508.03 Because the precise amount and permitted use of
these funds is not fully known (May 2009), the parties
shall in consultation with one another determine
whether and the extent to which this section is imple-
mented once the required information is known.
Likewise, the parties shall consult about using some of
these funds for the purchases of additional hand-held
PDAs, testing and instructional materials and for profes-
sional development.

508.04The Joint Professional Development Committee
shall oversee the implementation of these professional
development days/hours.�
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Chapter 600
Article 601

Instructional Assistants

601.01 The employment and use of instructional assistants
shall also be in accordance with Section 3319.088 of the
Ohio Revised Code, guidelines established by the State
Board of Education and guidelines established by the
Board. If it becomes necessary to revise the guidelines
established by the Board during the term of this
Agreement, such revisions will be made only after con-
sultation with the Association in keeping with Article
108.01 of this Agreement. During the term of this
Agreement, the number of instructional assistants
employed shall be left to the judgment of the school
administration, except as provided elsewhere in this
Agreement.

601.02 In addition to the system-wide guidelines estab-
lished by the Board, guidelines, written job descriptions
and the assignment of instructional assistants to provide
assistance to teachers, nurses, librarians and other school
personnel will be established in each school building by
the principal with the advice of the local Association
Building Council.

601.03 Guidelines and written job descriptions established
by the Board or building principal shall not conflict with
the content or intent of the instructional assistant statute
or guidelines established by the State Board of Educa-
tion.

601.04 In those schools in which there are sufficient
instructional assistants available, the supervision of all
study halls, school yards, lunchrooms and school halls
shall be performed by instructional assistants under the
direction of a teacher. Therefore, to the extent feasible,
the use of teachers will be directed toward the fullest
possible utilization of their professional training and
capabilities and their non-teaching duties correspond-
ingly minimized.

601.05 The Association Building Council shall consider
and recommend to the principal appropriate procedures
for the participation of teachers in the interview and
selection of instructional assistants.

Article 602

Volunteer Workers

In each school which uses volunteer workers, the principal,
in consultation with his/her Association Building Council,
may develop guidelines for such workers. The utilization of
volunteer workers in a teacher’s classroom shall be at the
option of each teacher.
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Article 603

School Counselors

603.01 Counselors shall not be required to construct the
master schedule for their assigned school.

603.02During the term of this Agreement, the Board shall
meet and may exceed the counselor staffing requirements
mandated by the state.

Article 604

School Nurses

604.01 School nurses shall be covered by all applicable pro-
visions of this Agreement on the same basis as all other
members of the bargaining unit.

604.02 An Association Building Council shall be estab-
lished for the administrator of Nursing Services in the
same manner and to function with the same responsibili-
ties and constraints as are set forth for the Association
Building Council in Article 202 of this Agreement.

Article 605

School Nurse Orientation and In-Service

605.01 The Board shall continue with this Agreement to
place one nurse in charge of orientation. This nurse shall
assist the supervisor of nurses and be responsible for ori-
entation of new nurses.

605.02 All school nurses may attend in-service meetings
sponsored by nursing associations or other groups con-
cerned with health problems, provided such attendance
has been approved by the supervisor of nurses. This pro-
vision does not prohibit school nurses from applying for
and being granted professional leave.

Article 606

School Social Workers

Each school social worker shall be provided work space in a
room in at least one of his/her assigned schools with access
to a telephone and a filing cabinet or desk that can be
locked.
Article 607

Kindergarten Teachers

Half-time kindergarten teachers who have been reemployed
for the following school year and who desire a full-time
position for the following school year shall indicate their
desire to the administrator of Human Resources by June 1.
Such teacher shall be granted a full-time position in a vacan-
cy requiring a certification/license held by the teacher, pro-
vided the Board would otherwise have employed a new
teacher for such vacancy.�
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Chapter 700
Article 701

Sick Leave

701.01General Rules Pertaining to Sick Leave
A. Unused sick leave shall be cumulative without limit.

For contract teachers, sick leave shall accumulate at
a rate of fifteen (15) days per year. All such teachers
shall be credited with one and one-half (1.5) days
on the second payday of each month. The accruals
will occur September through June. The effective
date for deducting sick leave credit shall be the final
day of each pay-reporting period.

B. Each new full-time teacher shall be credited with
five (5) days of sick leave, which may be used in case
any such employee is unable to work because of per-
sonal illness or illness or death in his/her immediate
family, after beginning his/her employment but
before he/she has accumulated that amount of sick
leave in the manner provided in Paragraph A above.
If any of said five (5) days of sick leave is used, it
shall be deducted from the total sick leave which
he/she may accumulate during the first year of serv-
ice as provided in Section 701.01(A) above.

C. Sick leave for regular teachers employed on other
than a full-time basis shall be credited and deducted
at the proportionate rate set forth in their contract
of employment.

D. It shall be the responsibility of each teacher to trans-
fer any unused sick leave from a previous employer
to the office of the Treasurer of the Columbus
Board of Education. When a former teacher in the
Columbus School System returns to the employ of
the Board, his/her unused accumulated sick leave, if
any, shall be automatically reinstated. Such transfer
or reinstatement of sick leave will be accepted by the
Board provided the teacher’s most recent employ-
ment takes place within ten (10) years of the date of
the last termination from Ohio public service and
provided such sick leave was earned in Ohio public
service.

701.02 Sick leave with pay may be used only for the pur-
poses provided in paragraphs A, B, and C below:
A. For absence of the teacher due to personal illness,

pregnancy, injury or exposure to contagious disease
which could be communicated to others. Up to
twenty (20) consecutive school days, or up to thirty
(30) consecutive school days if the teacher is
required to travel to another country for the adop-
tion, may be taken as sick leave at the time of legal
adoption of a child.
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B. For absence of the teacher due to illness or injury of
someone in the teacher’s immediate family. Immedi-
ate family is defined as father, mother, brother, sister,
son, daughter, wife, husband, grandmother, grandfa-
ther, grandson, granddaughter, father-in-law, moth-
er-in-law, legal guardian, or foster or step-parents of
said teacher; and all dependents as defined by IRS
living in the home or any person living in the home
to whom a teacher becomes the primary caregiver. A
physician must certify the primary caregiver.
1. If a teacher is absent not more than three (3) con-

secutive school days because of the illness of a
member of the teacher’s immediate family, the
teacher need only make the report of absence
required by Section 701.06(A) of this Agreement
in order to be eligible for sick leave with pay for
such absence.

2. If a teacher is absent in excess of three (3) consec-
utive school days for this reason, the teacher must
provide the administrator of Human Resources,
with a doctor’s certificate setting forth the identi-
ty of the patient, the nature of the illness involved
and the need for the absence of the teacher in
order for the teacher to be eligible for sick leave
with pay for such absence.

C. For absence due to death in the immediate family of
a teacher. Death in the immediate family of a
teacher is defined to mean the death of the father,
mother, brother, sister, son, daughter, husband, wife,
grandmother, grandfather, grandson, granddaughter,
aunt, uncle, father-in-law, mother-in-law, son-in-law,
daughter-in-law, brother-in-law, or sister-in-law, legal
guardian or foster or step-parents of the said
teacher; or dependents as defined by IRS. Absence
due to death in the immediate family shall not
exceed five (5) consecutive school days.

D. Assault Leave
In addition, a teacher may use up to forty (40) days
of assault leave due to injury resulting from a physi-
cal assault on a teacher which occurs on Board
premises or which occurs off Board premises in con-
nection with the performance of assigned duties,
subject to the following stipulations:
1. The teacher’s conduct was within the bounds of

general standards of professional behavior.
2. The building administrator or other appropriate

administrator was notified as soon as possible of
the occurrence.

3. The teacher submits to the Human Resources
Department the certificate required in case of
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sick leave absence, accompanied by the physician’s
statement required in Paragraph (4) below.

4. The teacher provides a physician’s statement
describing the nature and duration of the result-
ing disability and the necessity of absence from
regular employment, with the findings of the
physician subject to review by the Board physi-
cian.

5. In the event the foregoing conditions are satisi-
fied, none of the first forty (40) days of absence
resulting from such occurrence shall be deducted
from the teacher’s accumulated sick leave or per-
sonal leave.

6. Workers’ Compensation cannot be received
simultaneously with sick leave benefits.

7. Any assault leave request that is in dispute will be
determined by a joint committee of three admin-
istrators and three Association representatives.
The three administrators shall not include the
administrator who made the initial decision to
deny the request, and the three Association repre-
sentatives shall not include the requesting
teacher. The initial decision may be reversed by a
two-thirds (2/3) vote of the full committee. The
joint committee’s decision shall be final and
binding.

701.03Use of Sick Leave Notification
A. When any member of the bargaining unit is to be

absent for a full school day, or a longer period, such
absence shall be reported to the principal or to the
Substitute Employee Management System, if desig-
nated by the principal, at least one hour and thirty
minutes prior to the teacher’s normal required report-
ing time or as soon as possible thereafter by any
teacher who wishes to use sick leave in accordance
with the above procedures. The teacher shall not be
required to state, during this notification, the cause or
type of illness involved. If possible, however, the
teacher will estimate the duration of his/her absence.

B. In the event the estimated duration of the absence is
expected to be continuous for a period in excess of
two weeks (10 school days), or when an absence has
been continuous for such a period, the teacher shall
advise the Administration of the estimated duration
of disability by submitting the designated form to
Human Resources by the tenth (10th) day of absence
and include a physician’s statement. The teacher will
provide the Office of Human Resources with written
notice at least three (3) school days before intending
to return to work.
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701.04 A teacher who has been absent on a Monday
through Thursday shall inform his/her principal or
school clerk by 2 p.m. on the day before he/she
wishes to return. The administrator shall assume that a
teacher who is absent on Friday or the day before the
start of a vacation period will return on the next Monday
or the first working day after the vacation unless the
teacher notifies the principal or his/her designee on
Sunday or the last vacation day not later than 7 p.m. that
he/she will not return to duty on the next day.
Whenever it can be determined by the teacher on a
Friday or the school day prior to the starting of a vaca-
tion that he/she will not be returning to duty on the
next scheduled school day, the teacher should let the
principal or school clerk know by 2 p.m. that he/she will
not be returning so that the same substitute teacher can
be continued.

701.05 Absence on Saturdays, Sundays, paid holidays and
paid non-work days shall not be charged against sick
leave.

701.06 Certificates Required in Case of Sick Leave Absence
A. When a teacher is absent, a report for such absence,

signed by the teacher, shall be completed by such
employee on a form supplied by the Board. Such
form shall be filed with the principal or immediate
supervisor within three (3) school days following the
last day of such absence or three (3) days after the
close of a school year, whichever occurs first.

B. If medical attention was required, the teacher shall
list the name and address of the attending physician
and the dates when the physician was consulted on
the form provided in Section 701.06(A) above.

C. Such report shall be made in a manner which will sat-
isfy the requirements of Section 3319.141 of the
Ohio Revised Code. The filing of any willfully false
statement by a teacher shall be considered by the
Board as grounds for disciplinary action in such form
and manner as the Board may deem advisable.

D. Teachers who have been out of school because of seri-
ous illness, extending over a period of two or more
weeks, must have the approval of the Superintendent
before returning to regular school work. The
Superintendent or designated central office adminis-
trator may require medical or psychological verifica-
tion of the teacher’s ability to return to work and any
limitations on the teacher’s return. In meeting the
medical (or psychological) verification requirement,
generally the written certification of the teacher’s
physician or psychologist is sufficient. In circum-
stances where the Superintendent or central office
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designee requires additional explanation, the teacher
shall provide a written report from his or her physi-
cian or psychologist to the Superintendent or central
office designee.

E. Members of the bargaining unit shall not be asked or
required to sign a statement authorizing a doctor or
hospital to release medical records unless the absence
due to illness, injury or pregnancy of the member of
the bargaining unit has been challenged, in which
case the teacher shall be furnished with the written
reasons for such a challenge and the need to examine
medical records.

F. The purpose of this section is to provide tools for
management to curb sick leave abuse. These tools
shall not be utilized in an arbitrary, capricious, or
harassing manner.
1. If the principal or supervisor has a question about a

teacher’s use of sick leave, the principal or supervi-
sor shall hold a conference with the teacher, at
which the teacher shall be represented by the
Senior Faculty Representative at that building or
Association designee. This step must precede (2)
and/or (3) below.

2. The Superintendent may (but need not always)
require written certification to justify use of sick
leave from the teacher’s physician when:

a. There is a pattern of use such as, but not
limited to, workdays before or after a holi-
day or vacation period, on Mondays or
Fridays, or a certain time of year; or

b. There is reasonable suspicion of sick leave
abuse; or

c. The teacher has been absent using sick leave
for consecutive workdays; or

d. The teacher has been absent using sick leave
for more than ten (10) days total during the
same school year; or

e. The teacher is on an extended absence and
the Superintendent has reasonable grounds
to question the continued absence, once
every thirty (30) calendar days.

3. The Superintendent may (but need not always)
require the teacher to be examined at Board
expense by a physician or psychologist designated
by the Superintendent when:

a. The Superintendent wishes to verify the
teacher’s fitness for return to work; or

b. There is reasonable suspicion of sick leave
abuse; or

c. The teacher is on duty, but there is a reason-
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able question whether the teacher is able to
perform essential functions of the job; or

d. Where the teacher’s personal physician or
psychologist certification under (2) above
requires additional explanation. The Board-
designated physician or psychologist shall
provide a written report to the Superinten-
dent.

4. Under this Section (F), the Superintendent
includes the Superintendent or his/her designated
central office administrator.

701.07 Catastrophic Illness/Injury
Sick Leave Donation Procedure

A member of the bargaining unit who has exhausted all
accumulated paid leave as a result of a catastrophic ill-
ness or injury of a temporary nature may be granted
additional sick leave days through the donation of accu-
mulated unused sick leave by other bargaining unit
members who volunteer to do so in accordance with the
following guidelines:
A. For purposes of this procedure, the term “catastrophic

illness or injury” shall include illnesses, disabilities,
injuries and/or surgeries which are calamitous in
nature, constituting a great misfortune, where the lack
of immediate treatment will result in a life threaten-
ing or life debilitating circumstance for the employee
or immediate family. Examples of catastrophic diag-
nosis include, but are not limited to the following:
• Accident resulting in multiple fractures or amputa-
tion of limb

• AIDS
• ALS (amyotrophic lateral sclerosis)
• Cancer
• Cerebral palsy, muscular dystrophy
• Condition causing paralysis
• Hemophilia
• Mental illness (requiring hospitalization)
• Rare disease
• Severe burn involving over 20 percent of the body
• Severe head injury requiring hospitalization
• Spinal cord injury
• Stroke or cerebrovascular accident

B. A joint Association/Board committee consisting of
three (3) members of the bargaining unit appointed
by the Association and three (3) administrators shall
be appointed on a yearly basis to review requests
under this provision. In order to approve a request for
catastrophic illness/injury sick leave donation, a two-
thirds (2/3) vote of the entire committee must pre-
vail. The joint committee will establish rules and pro-
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cedures for the allocation and disposition of donated
leave under this Section 701.07. All rules and deci-
sions of the joint committee require a two-thirds
(2/3) vote of the entire committee.

C. Applications for catastrophic illness/injury sick leave
donation must be jointly submitted to the adminis-
trator of Labor Relations and the Association
President. Applications will include, but not be limit-
ed to, the following information:
1. Nature of illness/injury
2. Physician(s’) statement as to the condition and the

need for sick leave
3. Projected date of return to duty
4. Explanation of previous sick leave usage
5. Any other pertinent information that applicant

can submit to the committee for its consideration
D. The committee shall meet and make a determination

regarding the request. The bargaining unit member
shall be informed of the committee’s decision in writ-
ing within three (3) days of the meeting. The decision
of the committee shall be final.

E. The Association will assume the responsibility for
solicitation of donations for approved bargaining unit
members, subject to procedures established by the
joint committee. A form shall be mutually developed
to solicit donations. Bargaining unit members may
donate any amount of their unused sick leave to the
affected member. A maximum of forty-five (45) days
may be granted to the applicant. If additional sick
leave donation beyond the forty-five (45) days maxi-
mum is needed, the bargaining unit member must
reapply for consideration by the committee. One
renewal will be considered by the committee. All
donation forms will be submitted by the Association
to the administrator of Labor Relations.

F. The joint committee shall not grant donated sick
leave so as to delay the disability retirement of a
teacher.

G. All information and reports relating to the applica-
tions under this policy shall remain confidential to
the extent allowed by law.

H. A teacher using donated sick leave shall not earn or
accrue any sick leave under Section 701.01.

701.08 The Joint Committee on Sick Leave Bank, estab-
lished in the Memorandum of Understanding in the
2003 Addendum, shall continue its study of a sick leave
bank. If determined to be administratively feasible, the
bank will be implemented at the beginning of the 2005–
2006 school year.
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Article 702

Leaves of Absence

702.01 Ill Health
A. The Superintendent or designated central office

administrator may require medical or psychological
verification of written application for a leave of
absence, without pay, for ill health. In meeting the
medical (or psychological) verification requirement,
generally the written certification of the teacher’s
physician or psychologist is sufficient. In circum-
stances where the Superintendent or designated cen-
tral office administrator requires additional explana-
tion, the teacher shall provide a written report from
his or her physician or psychologist to the Superin-
tendent or designated central office administrator.

B. Such request for leave, if approved, shall be granted
for the remainder of the semester or the remainder of
the school year, or for an entire school year, with the
possibility of a renewal of the leave, upon written
request, according to the provisions of Section
3319.13 of the Ohio Revised Code. An earlier termi-
nation of this leave, if requested in writing by the
employee, shall be at the discretion of the Superinten-
dent and in accordance with the needs and interests
of the schools.

C. At least thirty (30) days before a teacher on a leave of
absence for ill health expects to resume his/her
duties, the teacher, or someone acting in his/her
behalf, must request in writing the reinstatement of
said teacher to the staff. In requesting reinstatement,
said teacher does not forfeit his/her right to request
an extension of his/her leave of absence for ill health.
Failure to comply with this regulation shall be
deemed an automatic resignation.

D. Not less than ten (10) days before termination of
leave, a doctor’s statement must be submitted by the
teacher. The Superintendent or designated central
office administrator may require medical or psycho-
logical verification of the teacher’s ability to return to
work and any limitations on the teacher’s return. In
meeting the medical (or psychological) verification
requirement, generally the written certification of the
teacher’s physician or psychologist is sufficient. In cir-
cumstances where the Superintendent or designated
central office administrator requires additional expla-
nation, the teacher shall provide a written report
from his or her physician or psychologist to the
Superintendent or designated central office adminis-
trator.

E. Whenever any teacher has been absent from active
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service a sufficient number of days to exhaust his/her
accumulated sick leave days and continues in absence
without applying for a leave of absence under this sec-
tion, the Superintendent shall investigate the facts of
the case and shall have authority to recommend to
the Board that an unrequested leave of absence be
granted according to the provisions set forth in
Section 3319.13 of the Ohio Revised Code. Any
teacher who refuses to comply with the terms of such
a leave of absence shall be considered to have termi-
nated his/her contract. Such refusal shall not deny
the teacher’s rights to request a hearing under Section
3319.13 of the Ohio Revised Code if the teacher files
with the Treasurer a written demand for such a hear-
ing within ten (10) days of the Board’s approval of
the Superintendent’s recommendation that a leave of
absence be granted hereunder. Notwithstanding any
other provision of this contract, a teacher returning
from ill health leave under this Subsection (E) shall
be immediately placed on active status if his/her posi-
tion has been filled by a substitute teacher.

702.02Maternity/Paternity/Adoptive Leave
A teacher anticipating the birth or adoption of a child to
the family may request and shall be granted an unpaid
maternity, paternity, or adoptive leave of absence, provid-
ed the following stipulations have been met:
A. Such request shall be submitted on the designated

form to the administrator of Human Resources, at
least thirty (30) days prior to the beginning date of
the requested leave.

B. A maternity or paternity leave request shall be
accompanied by a statement from the attending
physician indicating the anticipated date of birth of
the child and the expected date of disability; or

C. The request for adoptive leave shall be accompanied
by a statement from the adoption agency.

D. The requested duration of such leave shall be for the
remainder of the semester in which the leave com-
mences and not to exceed the four subsequent semes-
ters. All such leaves must terminate at the end of a
school year. The teacher may submit a request to the
administrator of Human Resources, for return to
service at any time during the leave. Such request
shall be in writing and shall be at least thirty (30)
days in advance of the desired return date. Such
teacher shall be returned to service on the requested
date or on the earliest following date when a vacancy
occurs requiring a certification/license held by the
teacher, provided the Board would otherwise have
employed a new teacher for such vacancy.
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E. The teacher shall notify the administrator of Human
Resources, in writing, of his/her intention to return
to service at least 120 days before he/she expects to
resume his/her duties except, when delivery occurs
during such 120 days, notification shall be no more
than thirty (30) days after delivery. The teacher shall
be informed of receipt of such notification of intent
to return. Failure on the part of the teacher to comply
with this regulation may be deemed by the Board as
an automatic resignation.

F. In the case of an adoptive leave, if the adoption is can-
celed after a replacement for the adopting teacher has
been arranged, the adopting teacher may request early
reinstatement from leave and such request will be
given priority consideration by the Administration.

702.03 Exchange Teaching
A. An employee on a regular teacher’s contract shall be

eligible for leave of absence for a period of one (1)
full semester, or one (1) full year beginning with the
opening of the semester or year, only after he/she has
filed a written request for such leave of absence at
least two (2) months prior to the beginning of a
requested leave, and the leave has been granted on the
recommendation of the Superintendent. No compen-
sation may be paid to a teacher while absent on such
leave of absence unless the exchange-teaching leave
involves the use of some teacher from outside the
Columbus area as a replacement for the employee on
leave. In the latter case, the replacement must be
approved by the Superintendent before the leave can
be approved and the employee will be on paid leave
with full compensation and benefits paid by the
Board, as long as the replacement is on paid leave,
with full compensation and benefits paid by the send-
ing district. Credit on the salary schedule shall be
given for time spent in exchange teaching. The grant-
ing of such leaves of absence shall be determined by
the Superintendent on the basis of the value of such a
leave to the Columbus City Schools.

B. Termination of such a leave of absence shall be by
written request of the teacher to the Superintendent
not less than 120 days prior to the time that the
teacher expects to return to duty in the Columbus
City Schools. Failure to comply with this regulation
shall be deemed an automatic resignation.

C. The above policies with reference to exchange teach-
ing also apply to employees granted leaves of absence
for the purpose of teaching in the Armed Forces
Dependents Schools.

D. In the light of any present or future federal or state
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legislation regarding exchange teaching, exceptions
may be made to the above regulation on the recom-
mendation of the Superintendent and the approval of
the Board.

702.04 Professional Study or Travel
A. Leaves of absence for professional study or travel may

be granted to teachers on the basis of either one (1)
full semester or one (1) full year. Application for such
a leave is to be made no less than sixty (60) days in
advance. An applicant for leave for professional study
shall outline, in writing, the program of study to be
pursued. Such a program shall, in general, include a
full college load or its equivalent, and the
Superintendent shall recommend the approval of
such leave only if it appears that the program of study
is of such a nature as to contribute directly to
improved educational conditions in the Columbus
City Schools.

B. Leaves of absence for travel shall be requested in writ-
ing, in which the scope or nature of the travel shall be
outlined in detail. Such applications must show clear-
ly how the travel will contribute directly to improved
classroom instruction and the reasons why such travel
cannot be accomplished when schools are not in ses-
sion.

C. In no case shall leave of absence for professional study
or for travel be granted for periods of less than one
(1) semester, except at the discretion of the Superin-
tendent, and only when it can be shown that the pro-
gram of the Columbus City Schools will not suffer as
a result of the granting of such leave. Absence for
either of the above reasons, without leave having been
granted, shall be considered as termination of con-
tract by the teacher.

D. Termination of the above two (2) kinds of leave shall
be only on written request of the teacher on leave,
said request being filed with the Superintendent not
less than 120 days prior to the return to duty of the
teacher. Failure to comply with this regulation shall
be deemed an automatic resignation.

E. Any teacher who, while on leave for professional
study or for travel, shall engage in employment com-
parable to his/her employment with the Columbus
City Schools shall be considered to have terminated
his/her contract. Reinstatement to active paid status
following either of the above types of leaves shall be
made only if the Superintendent shall find that there
has been substantial compliance with the originally
approved program of study or travel. No compensa-
tion shall be paid to any teacher while absent on
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either of the above leaves.
702.05Military Leave

A. In accordance with Section 3319.14 of the Ohio
Revised Code, military leave of absence, without pay,
shall be granted to any regular contract teacher who
shall be inducted, called to active duty or who enlists
for military duty with any branch of the armed forces
of the United States.

B. Any teacher whose teaching services in the Columbus
City Schools has been interrupted by active duty
service in the armed forces shall be reemployed in
accordance with the provisions of Section 3319.14 of
the Ohio Revised Code and shall be given full credit
on the salary schedule for such service.

C. Military leave shall be granted pursuant to Section
5923.05 of the Ohio Revised Code.

702.06 Special Leaves
In order to accommodate special and clearly defined
needs of the Columbus City School District, the
Superintendent may recommend that the Columbus
Board of Education grant a leave of absence, without
pay, to a contract teacher in accordance with the follow-
ing procedures:
A. The Superintendent shall submit to the Board of

Education a statement defining the specific needs of
the Columbus City School District that can be
accommodated through the granting of such a leave
of absence.

B. The Superintendent shall identify and select from the
staff of contract teachers such personnel as he/she
deems capable of accommodating such needs of the
Columbus City School District and shall recommend
to the Board of Education that such personnel be
granted leaves of absence.

C. The Superintendent shall have discretion to authorize
such personnel to accept employment with remunera-
tion paid by an agency other than the Columbus
Board of Education during such a leave if, in the judg-
ment of the Superintendent, such employment pro-
vides specialized training for such personnel that can-
not be obtained in a more feasible manner by such
personnel as employees of the Columbus Board of
Education.

D. Before such a leave of absence shall become effective,
such personnel shall sign a statement indicating their
intention to return to the service of the Columbus
City School District upon termination of such a leave
of absence.

E. Such a leave of absence shall be for a period of up to
one (1) full school year. Extension of such leaves shall
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be subject to the recommendation of the
Superintendent and the approval of the Board of
Education.

F. Time spent by personnel on such a leave of absence
shall be recognized by the Columbus City School
District for salary purposes and shall not affect the
tenure status of such personnel.

G. Termination of such a leave shall be effected in writ-
ing by the Superintendent.

702.07 Special Leave Without Publicly Stated Reasons
The Superintendent may, in the Superintendent’s sole
discretion, grant a special leave to a teacher without the
reasons being stated in writing. Such a leave, if granted,
cannot exceed one (1) school year and, while it will not
affect tenure, it will be without pay and, upon return, the
teacher will not be entitled to a salary increment. The
Superintendent in granting such leave can establish
terms and conditions of the teacher’s return.

702.08 Returning From Leave
The following provisions apply except as provided in
Article 704 entitled “Reductions in Personnel:”
A. A teacher returning from any leave of absence enu-

merated in Section 702.01 through Section 702.07 of
this article shall be placed immediately on the payroll
if the termination date is known at the time that the
leave of absence was granted. If the termination date
of the leave of absence was not known at the time
that the leave was granted, the Board will not be
required to place the teacher on the payroll until thir-
ty (30) days after the termination date. Said termina-
tion date is the date on which the teacher is available
for assignment and has so informed the administrator
of Human Resources, in compliance with the require-
ments of the teacher’s specific leave.

B. The teacher returning from any leave of absence as
enumerated in Section 702.01 through Section
702.07 of this article shall be given the same consid-
eration in assignment as provided teachers in a staff
reduction status.

702.09 To accomplish school needs, short-term periods of
absence, without loss of pay, may be granted by the
Superintendent, to attend local, state and national meet-
ings, to participate in civic activities and to provide com-
munity service. Only upon recommendation of the
Superintendent and approval of the Board may personnel
be reimbursed for expenses incurred in attending such
meetings or providing such services.

702.10Upon written request to the Superintendent, a leave
of absence without payment of salary shall be granted to
a teacher who has illness in the immediate family. Such
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leave shall be granted for the remainder of the semester
or school year, or for an entire school year, and may be
renewed upon written request. A written request for
reinstatement shall be filed with the Superintendent at
least thirty (30) days prior to the return to duty of the
teacher.

702.11 Religious Leave
A teacher may be absent, with pay, on a day identified by
a duly constituted religious body as a religious holiday,
provided the duly constituted religious body has estab-
lished that in order to properly observe such religious
holiday no work should be performed on such day and
provided the employee is an active member of such reli-
gious body. Requests for such absence shall be made of
the Human Resources Department at least five (5)
school days prior to the holiday. Such absence shall not
exceed three (3) days during the school year, which days
shall not be deducted from any other leave.

702.12 Personal Leave
A. Each teacher shall be credited with two (2) personal

leave days each school year and may use personal
leave days for absence due to personal reasons.
Personal leave days shall not be deducted from sick
leave, and unused personal leave days shall be cumula-
tive from year to year. If possible, a teacher will give
his/her principal or immediate supervisor twenty-
four (24) hours advance notice of his/her intention
to take such leave. When a staff member is absent for
personal reasons, a report of such absence, signed by
the teacher, shall be filed with the principal or imme-
diate supervisor within three (3) days following the
last day of such absence or three (3) days after the
close of a school year, whichever occurs first. Such
report shall contain certification by the teacher that
his/her absence was not for one of the reasons pro-
scribed below. The filing of a false statement by a
teacher shall be considered by the Board as grounds
for disciplinary action in such form and manner as
the Board may deem advisable. The following do not
constitute valid reasons for the use of personal leave:
1. Gainful employment or other income-producing

activity;
2. Any activity in connection with a strike, “study

day,” “professional holiday,” or any other work
stoppage or any concerted action related to such
activities.

B. For purposes of Section 702.12(A), a school year is
from September 1 to the following August 31.
Teachers employed after January 1 in a given school
year shall be credited with one (1) day of personal
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leave in that school year. Teachers employed after
April 1 in a given school year shall not be credited
with personal leave in that school year.

C. Absence on Saturdays, Sundays, paid holidays and
paid non-work days shall not be charged against per-
sonal leave.

702.13 Jury Duty Leave
Teachers, upon written request to the Superintendent,
shall be eligible for leave for the number of days or par-
tial days needed to accept jury duty. Upon submission of
proof of jury service and any funds received for jury serv-
ice, the teacher shall be paid his/her regular salary for
the number of days involved. Such leave shall not be
deducted from any other leave.

702.14 Association Leave
The Board shall authorize a pool of up to a total of 215
days of leave with pay per year for the use of members of
the bargaining unit who are elected to represent the
Association or who are chosen to serve on programs or
to represent the Association in any official capacity at
meetings, conferences or conventions attended by repre-
sentatives of the Association. Such leaves will be granted
upon written application made not less than five (5)
school days in advance to the administrator of Human
Resources, and in no event shall more than three (3)
teachers be granted such leaves at the same time from
any school.

702.15National Service Leave
A. Leaves of absence for national service programs

(Peace Corps and VISTA), without pay, shall be
granted to regular contract teachers for a period of
one (1) full semester or one (1) full year. Written
application for such leave must be filed with the
Superintendent no later than two (2) months prior to
the beginning of the requested leave period. Credit
on the salary schedule shall be given for time spent in
teaching while on a national service leave.

B. Termination of a national service leave shall be by
written request of the teacher to the Superintendent
not less than 120 days prior to the time that the
teacher expects to return to duty in the Columbus
City Schools. Failure to comply with this regulation
shall be deemed an automatic resignation.

C. At the time a teacher returns from national service
leave, he/she shall file with the Superintendent offi-
cial evidence of his/her Peace Corps or VISTA serv-
ice. Such official evidence is to include dates of serv-
ice and duty assignments.

702.16 The Professional Leave Committee established by a
Memorandum of Agreement in 1986 will continue to
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function as set forth in said memorandum and as agreed
to by the parties. Further, the Board will provide
$200,000 per school year to fund this professional leave
provision.

Article 703

Sabbatical Leave

703.01Upon written application made not later than
March 1 of any school year, and with the approval of the
Superintendent and the Board of Education, not more
than fifteen (15) teachers shall be granted sabbatical
leaves for the following school year.

703.02 All applications for sabbatical leaves will be
reviewed for recommendation to the Superintendent
and Board by a committee consisting of three (3) repre-
sentatives of the Board and three (3) representatives of
the Association. The committee shall consider, among
other qualifications, the following:
A. The proposed program of the applicant as related to

professional graduate study, travel, writing or
research.

B. The value of the proposed program to the Columbus
City Schools, its pupils and the individual applicant.

C. The applicant’s total length of service with the
Columbus City Schools.

703.03 Teachers approved for a sabbatical leave will be noti-
fied of their approval by April 30 or as soon thereafter as
possible. Teachers on a sabbatical leave shall be entitled
to a salary equal to the difference between the teacher’s
regular contract salary in effect at the time the sabbatical
leave is approved and the minimum bachelor’s degree
salary in effect at the time the sabbatical leave is
approved.

703.04 A teacher on sabbatical leave will be given an
employment contract for the year of leave.

703.05 In order to be eligible for a sabbatical leave, a teacher
must have been employed in the Columbus City Schools
for at least five (5) years.

703.06 Teachers requesting such leaves must accompany
their application with a detailed plan for the use of their
sabbatical leaves. Within sixty (60) days after the expira-
tion of his/her leave, a teacher will make a written report
to the Superintendent detailing the use which was made
of his/her leave. If the leave was granted for graduate
study, the teacher will present to the Superintendent a
transcript from the university or college attended.

703.07 As a condition of being granted a sabbatical leave, a
teacher must agree to teach in the Columbus City
Schools for a period of one (1) school year upon return-
ing from leave. Failure to do so will require the teacher
to refund to the Board all payments received from the



77

Board during the leave period.
703.08 Teachers on sabbatical leave shall be given full credit

on the salary schedule for the period of leave.
703.09 All such sabbatical leaves shall be granted in con-

formity with the provisions of Section 3319.131 of the
Ohio Revised Code.

Article 704

Reductions in Personnel

704.01 In the event a reduction in the number of teachers is
necessary which requires the Board to suspend contracts,
such reductions shall be implemented in conformity with
Paragraph (A) below, whether in its present form or as
revised in compliance with Paragraph (B) below.
A. When by reason of decreased enrollment of pupils,

return to duty of regular teachers after leaves of
absence, or by reason of suspension of schools or ter-
ritorial changes affecting the District, a Board of
Education decides that it will be necessary to reduce
the number of teachers, it may make a reasonable
reduction. In making such reduction, the Board shall
proceed to suspend contracts in accordance with the
recommendation of the Superintendent who shall,
within each teaching field affected, give preference to
teachers on continuing contracts and to teachers who
have greater seniority. Teachers, whose continuing
contracts are suspended, shall have the right of
restoration to continuing service status in the order of
seniority of service in the District if and when teach-
ing positions become vacant or are created for which
any of such teachers are or become qualified.

B. During the term of this Agreement, any change to
Section 3319.17 of the Ohio Revised Code shall
automatically and simultaneously change Paragraph
(A) in precisely the same manner without any consul-
tation or agreement by the Board and Association.

704.02 The non-renewal of limited contract teachers result-
ing from program cancellations or other cutbacks not
related to the evaluation or performance of personnel in
the bargaining unit shall be accomplished on the basis of
seniority in the system within the areas of certification/
licensure affected by the reduction. Such teachers shall be
considered in a layoff status and shall be recalled in the
order of seniority as positions are available in their areas
of certification/licensure. Seniority shall be measured
from the first day of paid status as a member of the bar-
gaining unit resulting from the most recent employment
by the Board of Education without regard for unpaid
leaves since such date. In case of a tie, the date of Board
action to employ shall further determine seniority for lay-
off only. The Board shall recall all teachers on layoff sta-
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tus in the various areas of certification prior to employ-
ment of any new teachers in such certification areas.

Stipulations:
A. In the event two or more teachers have equal seniori-

ty, all determinations in the order of non-renewal and
recall within the equal group shall be made by the
administration. In such event, the administration may
give consideration to areas of certification/licensure,
to past Columbus teaching assignments, to past
teaching experience in other Districts, and to race or
sex where staff balance is a consideration.

B. As teaching positions become available, teachers who
have been reassigned as a result of the reductions of
other personnel, may again be reassigned at the dis-
cretion of the Administration to a teaching position
more closely conforming to their assignment prior to
the reduction transfer. More closely conforming is
not intended to include geographical location of
assignment.

C. Teachers on layoff status with multiple certifica-
tions/licenses who are needed to fill an existing
vacancy requiring such multiple certifica-
tions/licenses may be considered on a recall list of the
teachers on layoff status who have such needed multi-
ple certifications/licenses. Male and female physical
education teachers may be considered separately for
layoff and recall purposes. Music teachers shall be
considered as vocal and instrumental for purposes of
layoff and recall (as well as assignment) based upon
their election. Current music teachers shall make
their election during the fall of 1979 and new
employees shall make their election during the first
year of employment. Election shall be made on a
form which indicates the purposes of the election and
which provides for the election of instrumental, vocal
or both.

D. Teachers on a layoff status shall be responsible for
keeping the administrator of Human Resources
informed as to their current address and telephone
number. Notification of recall by the administrator of
Human Resources shall be to such address, and fail-
ure to contact the administrator of Human
Resources, within fourteen (14) calendar days of the
date of mailing shall remove the teacher from layoff
status. The administrator of Human Resources will
also attempt a telephone contact of the teacher.
Further, failure to accept the offered assignment shall
remove the teacher from layoff status. Acceptance of
an extra-duty assignment shall not be required as a
part of such offered assignment. Teachers on layoff
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status may work as substitute teachers in the
Columbus City Schools without jeopardizing their
layoff status.

E. Teachers who are reemployed from a layoff status
shall have all seniority rights restored to their status
which were in effect on their last date of employment
including, but not limited to, salary, transfer and
evaluation rights. As an example, a teacher with one
year of experience prior to layoff would be given cred-
it for one year of teaching experience on the salary
schedule at the time of recall.

F. All rights provided in this provision for teachers on a
layoff status shall be limited to thirty-six (36) months.

G. It is understood by the parties that it may be neces-
sary to non-renew a larger number of teachers in vari-
ous areas of certification/licensure than will ultimate-
ly be required. In practice, because non-renewal must
occur prior to April 30 for the following school year,
and because many resignations and retirements do
not occur until after that date, many of the staff
members who are notified of non-renewal may be
recalled prior to the beginning of the following
school year. However, the administration shall have
the right to utilize substitute teachers in a limited
number of positions during September before deter-
mining that such positions will be permanently need-
ed and filled by teachers on a layoff status. In addi-
tion, substitute teachers may continue to be utilized
in the same manner as in the past. In particular, this
would include the use of substitute teachers:
1. For teachers who are on sick leave;
2. For the balance of the school year in vacancies

occurring during the second semester; and
3. For the balance of the school year in vacancies

occurring throughout the school year provided
there is a reasonable expectation that layoffs may
be necessary the following September.

H. A teacher on an unpaid leave of absence shall be con-
sidered on layoff status if during the period of such
unpaid leave the teacher would have been laid off
under the provisions of this article had the teacher
been on paid status. Further, such teacher shall be
returned to paid status after the completion of such
leave on the same basis as other teachers on layoff sta-
tus as provided in this article.

I. A six-member joint Association/Board committee
shall be appointed to advise the administration on
problems which may result from the implementation
of this provision as such problems are identified by the
administrator of Human Resources or the Association.
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704.03 The non-retention in employment or the reduction
of assignment below six (6) hours per day on a regular
basis of full-time hourly professional employees (teach-
ers) resulting from program cancellations or other cut-
backs shall be accomplished on the basis of seniority
among full-time hourly professional employees in the
system within the program and area of certification
affected by the reduction with the following stipulations:
A. Seniority shall be measured from the first day of paid

status in the earliest year of continuous employment
by the Board of Education. To qualify as a year of
continuous employment, the employee must have
worked a minimum of 37 weeks with a minimum of
six (6) hours per day on a regular basis during the
year.

B. Such teachers shall be considered in a layoff status
and shall be recalled in the order of seniority as con-
tract or full-time hourly positions are available for
which they are certified. Such teachers as may be
recalled to contract teaching positions may, at the
option of the Board, be reassigned at the end of the
school year to a full-time hourly teaching position.

C. All provisions of Section 704.02 of this article not in
conflict with Section 704.03 shall also apply to full-
time hourly professional employees.

D. Any full-time hourly professional employee whose
assignment is reduced to less than six (6) hours per
day on a regular basis shall be considered on layoff
status; however, such employee may elect to remain
in the less than full-time position without prejudicing
his or her rights under 704.03(B) above.�
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Chapter 800
Article 801

Summer Employment

801.01 Each fall, during the term of this contract, summer
school teaching employment for the following summer
shall be made available to at least as many teachers as
taught during the previous summer school term. Such
teachers will receive a separate, supplemental contract for
teaching in the summer school at the supplemental rate
of pay established in this Agreement. In the event sum-
mer school pupil enrollment does not result in the need
for all teachers receiving such supplemental contracts,
such contracts of such teachers as are not needed will be
null and void beginning with the least senior teacher.
Supplemental contracts issued in accordance with this
provision will contain language clearly establishing the
right of the Board to declare such contracts null and
void for reasons herein contained.

801.02 The employment of any summer school staff shall
be made in accordance with the following:
Priority I. The selection of applicants will be based on
seniority within the bargaining unit with the following
stipulations:
A. Employed in only one program in the Columbus

City Schools during the summer
B. Fully certified/licensed in the area applying
C. Is willing to work the entire term
D. Continuity of programs (classes) from regular school

to summer school
E. Have application filled out completely and in by the

published deadline
F. The most recent formal evaluation free of unsuccess-

ful ratings
G. Has not taught summer school for more than two (2)

of the previous four (4) summers
Priority II.Members of the bargaining unit not meet-
ing all of the stipulations in Priority I will be selected by
the Administration to complete the summer school
teaching staff.

801.03 Summer school teaching pay shall be in accordance
with the supplemental hourly rate of pay established in
this Agreement for the number of hours required in the
given assignment.

801.04 Each summer school teacher shall have available
supplies and equipment in amounts and kinds compara-
ble to the supplies and equipment available to teachers of
similar courses during the regular school year.

801.05 Administrative, supervisory and executive personnel
will not be assigned to summer school teaching positions
if qualified teachers are available to fill such positions.
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801.06 Specialized programs or experiences offered in the
summer outside the courses of study approved for regu-
lar instruction by the Board of Education are not cov-
ered by Section 801.02.

Article 802

Use of College Scrip

Scrip shall be issued according to the following priorities
and stipulations:

Priority I. Present full-time professional staff members
in M.A. or Ph.D. programs who must finish course work
during the upcoming quarter or lose credits, and present
full-time professional staff members, including vocation-
al teachers, who must attend the university to maintain
their present position because of certification/licensure
requirements.
Priority II. Professional staff members on sabbatical
leaves. (Such staff members shall be given sufficient scrip
for full-time attendance, subject to availability.) Priority
II also includes certificated staff enrolled in a master’s or
doctoral program in a college of education.
Priority III. All other applicants, not in Priority groups
I and II listed above, shall be considered on the basis of
seniority in the Columbus City School System.
Stipulations:
A. A joint Association/Board committee shall be

appointed to resolve problems which may arise in the
credit bank system and to apply the above-mentioned
priorities if limitations or restrictions shall be deemed
necessary by the committee.

B. An application form which reflects the above priori-
ties and which indicates whether or not the applicant
is an Association member, shall be mutually devel-
oped by the parties. Association membership shall in
no way relate to the priorities established above.

Article 803

Physical Examination

803.01 The cost of a physical examination of a teacher
which is required by the Board shall be borne by the
Board of Education. The Board shall have the right to
designate the doctor to administer such required physi-
cal examination.

803.02 For the purposes of this article, the term physical
examination does not include the initial employment
physical examination required of all teachers new to the
Columbus City Schools.
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Article 804

Annuity Programs

804.01 The Board shall continue to provide payroll reduc-
tions from the annual salary of any regular teacher for
any tax deferred annuity which is available from a com-
pany conforming to the Board’s General Policies, Tax
Deferred Annuities, revised April 1975; provided, how-
ever, that no deductions to a company will continue
unless at least ten (10) employees have tax-deferred
annuity deductions for that company. Any tax-deferred
annuity deductions made for employees to a company
with fewer than ten (10) employees as of June 1, 2000,
shall be discontinued when the deduction contract
authorization that is in effect on June 1, 2000, expires or
on June 30, 2001, whichever occurs earlier. Members of
the bargaining unit may change annuity companies or
amounts entirely at the member’s discretion.

804.02 The amount of the salary reduction shall be in con-
formance with applicable laws and rules of the Internal
Revenue Service. The amount of the salary reduction
shall be agreed to between the member of the bargaining
unit and the annuity company. The Association and the
member of the bargaining unit shall hold the Board
harmless in regard to the amount of salary reduction,
provided that the reduction is made in accordance with
an amendment to a salary contract signed by the mem-
ber of the bargaining unit and a representative of the
annuity company. The Treasurer shall transmit all such
salary reduction funds to the designated companies in
accordance with Section 109.03(I)(5) of this Agreement.

Article 805

Disability Insurance Payroll Deductions

A. The Association will indemnify the Board and
Treasurer against all liability for all deductions and
for all acts of the insurance carrier made in accor-
dance and connection with this program.

B. There shall be a maximum of four (4) options avail-
able for election by teachers under this plan.

C. Teachers may not change their status under this pro-
gram with regard to enrollment and change in option
more than once every twelve (12) months. Teachers
may enroll or make a change in option on or before
October 15. Such enrollment or change in option
will become effective the following December 1. In
addition, teachers may cancel at any time based on
the payroll deduction schedule; however, they cannot
re-enroll until the following October 15. A change in
the premium rate shall not be considered a change in
status under the program. Any and all such changes,
except cancellation, must be made at the same time.
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Article 806

Health Benefits

806.01The Board shall provide one or more health benefit
plans to teachers. As of January 1, 2010, the only such
plans are the Preferred Provider Organization (“PPO”)
plan and the Exclusive Provider Organization (“EPO”)
plan. Those two plans, along with the prescription drug
plan(s), will remain in effect as they existed in May 2009
until changed by the decision of the Joint CEA/Board of
Education Insurance Committee established in Section
806.05 below. The Board will implement best practices
at the time they are required by the State’s School
Employees Health Care Board to be effective.

806.02During the term of this Agreement, a member of the
bargaining unit married to, or the domestic partner of
another employee of the Board, both of whom are eligi-
ble for the benefits provided in Section 806.01 above
and who have no dependents, shall be provided two (2)
single plans or one (1) single plus one plan at the option
of such employees. In addition, such personnel shall be
provided family coverage effective on the first day of the
month in which they acquire a dependent eligible for
coverage, provided they advise the Board of their eligibil-
ity for family coverage no later than thirty (30) days after
becoming eligible for the change in status. If the notifica-
tion requirement is not met within the thirty (30) day
period, family coverage will be effective on the first day
of the month following such notification.

806.03During the term of this Agreement, members of the
bargaining unit may elect to enroll in a health mainte-
nance organization offered by the Board as an alternative
to the program provided above in Section 806.01. Such
election shall be in accordance with the following:
A. The employee shall pay, by the biweekly payroll

deduction schedule, the difference between the cost
of the health maintenance organization and the
Board’s cost for such employee coverage as provided
in Section 806.04 below.

B. Teachers may change their status under this program
with regard to enrollment, withdrawal, or change to
other plans during the enrollment period.

806.04The Board shall contribute the amounts derived
from the following percentages toward the monthly
funding (“premium”) cost for health benefits for one-
half time or more teachers and for full-time hourly pro-
fessional employees based on the “benchmark plan.” The
“benchmark plan” is the PPO unless and until the plans
are changed by the Joint CEA/Board of Education
Insurance Committee. If the Joint CEA/Board of
Education Insurance Committee offers three or more
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plans, the “benchmark plan” will be the second to lowest
cost plan.

Board Contribution
Plan Coverage of Benchmark Plan Cost
Single 90%
Single plus one (except as below)* 90%
Single with spouse or domestic

partner enrolling for primary
coverage to begin with the 2009–10
contract year or thereafter 70%

Family (except as below)* 90%
Family with spouse or domestic

partner enrolling for primary
coverage to begin with the 2009–10
contract year or thereafter 70%

*The three-tiered premium structure (adding
“single plus one”) will take effect January 1, 2010.
Teachers who were CEA bargaining unit members
in May 2009 shall, so long as they are continuously
employed as teachers by the Board, be entitled to
enroll a spouse for primary coverage with 90%
Board contribution if a “qualifying event” occurs
that allows changes in enrollment outside the open
enrollment period.

It is the parties’ intent to limit health and prescrip-
tion drug (“insurance”) benefit cost increases to less than
eight percent (8%) annually. Beginning in the fall of
2009, if the insurance plan consultant recommends
increases in per employee per month (PEPM) funding
for the calendar year beginning on the next January 1 of
eight percent (8%) or more, the Joint CEA/Board of
Education Insurance Committee shall determine what
plan design changes to make, if any, to bring the PEPM
funding increase below eight percent (8%) for the year
beginning January 1. The Joint Committee may agree on
plan design changes, higher contribution rates or a com-
bination of both. If the Joint CEA/Board of Education
Insurance Committee does not make such agreement,
the funding increases above eight percent (8%) shall
become employee surcharges through payroll deduction
in addition to the employee cost for insurance set forth
above.

806.05 Joint CEA/Board of Education Insurance Committee
The parties agree to continue to maintain a joint insur-
ance committee, consisting of five (5) persons appointed
by the Association President and four (4) persons
appointed by the Superintendent. The Association
President and the Superintendent shall each name a co-
chair.
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A. Mission: To provide leadership and guidance in the
management of the district’s health benefits provided
for the CEA bargaining unit.

B. Decisions: All attempts will be made to utilize con-
sensus decision making strategies; however, in lieu of
such, at least 2/3 vote of the full committee member-
ship will be required to pass a resolution or reach
agreement.

C. Scope: The joint committee shall make recommenda-
tions to the Board of Education on matters including,
but not limited to, plan design, wellness programs,
coverage for other members of the teacher’s house-
hold, funding levels, premiums and employee contri-
bution levels for the CEA bargaining unit. These rec-
ommendations, if approved and signed by the CEA
President and Superintendent, shall be binding as if
negotiated and ratified.

D. Meetings: Meetings will be scheduled as needed by
the co-chairs. Each meeting will have a regular
recorder (non-voting). A quorum is required consist-
ing of at least three (3) members from the Associa-
tion and two (2) members from Administration. The
joint committee will make recommendations on the
selection of providers and consultants.

Article 807

Dental Insurance

During the term of this Agreement, the Board shall con-
tinue the current dental insurance program, as specifically
modified below, for members of the bargaining unit electing
and eligible for such coverage, in accordance with the fol-
lowing provisions and stipulations:

A. The Board shall pay ninety (90) percent of the cost
of the unitary rate for regular contract employees
employed a minimum of one-half time or more and
for full-time hourly professional employees. Such
employees shall pay ten (10) percent of the cost of
such coverage by the payroll deduction schedule.

B. In the event the Board elects to change the insurance
carrier during the term of this Agreement, the bene-
fits provided under such insurance programs shall not
be reduced.

C. The dental insurance program shall be as follows:
1. Description of Covered Services

Subject to the exclusions and limitations here-
inafter stated, the following is a brief description of
covered dental services when such services are ren-
dered by a licensed dentist and when necessary and
customary, as determined by the standards of gen-
erally accepted dental practice:
This program pays the following percent of the
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Usual, Customary and Reasonable Fees
2. Basic Dental Services

Preventive: . . . . . . . . . . . . . . . . . . . . . . . . . . .100%
Prophylaxis (cleaning, scaling and polishing, not
more often than once in any six-month period),
topical application of fluoride solutions, space
maintainers, oral examinations, and emergency
(palliative) treatment.
Diagnostic: . . . . . . . . . . . . . . . . . . . . . . . . . . .100%
X-rays and other diagnostic procedures to evaluate
the existing condition to determine the required
dental treatment. Also included are diagnostic
casts, when necessary.
Oral surgery: . . . . . . . . . . . . . . . . . . . . . . . . . .80%
Procedures for extractions and other oral surgery,
including pre- and post-operative care.
Restorative: . . . . . . . . . . . . . . . . . . . . . . . . . . .80%
Provides amalgam, synthetic porcelain and plastic
restorations for treatment of carious lesions.
Restorative crowns, onlays and other cast restora-
tions are benefits only when other materials will
not satisfactorily restore the tooth.
Endodontics: . . . . . . . . . . . . . . . . . . . . . . . . . .80%
Procedures for pulpal therapy and root canal fill-
ing.
Periodontics: . . . . . . . . . . . . . . . . . . . . . . . . . .80%
Procedures for treatment of the tissue supporting
the teeth.
Prosthodontics: . . . . . . . . . . . . . . . . . . . . . . . .50%
Procedures for construction of bridges, partial and
complete dentures.
Orthodontics: . . . . . . . . . . . . . . . . . . . . . . . . .50%
Procedures for the correction of malposed teeth.

3. Deductible
There are no deductibles.

4. Maximum Benefit
Each eligible patient shall be entitled to a
$1,500.00 benefit per calendar year, except that
Orthodontics shall be limited to a lifetime maxi-
mum benefit of $1,000.00 per patient.

5. Exclusions
• Dental services which are compensable under
Worker’s Compensation or other similar laws

• Surgical services with respect to congenital or
developmental malformations and dentistry for
purely cosmetic reasons

• Any prosthodontic service started prior to the
date the patient became eligible

• General anesthesia other than for oral surgery
• Prescription drugs and appliances other than the
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prosthodontic appliances
• Sealants, oral hygiene instruction and dietary
instruction

• Plaque control programs
• Myofunctional therapy
• Treatment for disturbance of the temporo-
mandibular joint

• Procedures, appliances or restorations necessary
to increase vertical dimension and/or restore or
maintain the occlusion–such procedures include,
but are not limited to, equilibration, periodontal
splinting, restoration of tooth structure lost from
attrition and restoration of malalignment of the
teeth

• All other services not specified.
6. Limitations
• Full-mouth X-rays are a benefit once in a three-
year period.

• Bitewing X-rays are a benefit once in each six
months.

• Prophylaxis is a benefit once in each six months.
• Gold restorations are provided when amalgams,
silicates or plastics cannot satisfactorily restore a
tooth.

• Prosthodontics and crowns are a benefit once in
any five-year period.

• The allowance for a standard prosthodontic
appliance will be allowed toward the cost of an
implant.

7. Predetermination of Benefits
If other than brief and routine dental services are
needed, an Attending Dentist’s Statement (claim
form) listing the proposed services should be sub-
mitted to Delta Dental Plan of Ohio in advance of
the dentist completing such services. The Predeter-
mination of Benefits procedure will enable Delta
Plan of Ohio to verify eligibility and state the
amount of benefit payable by your program.

Article 808

Vision Care Insurance

Effective January 1, 1998, or as soon thereafter as feasible,
and for the duration of this Agreement, the following vision
care coverage shall be provided at Board expense for all
members of the bargaining unit.

Prepaid Program
(Provides benefits through participating and non-participat-
ing providers)

Participating Providers
Exam . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$10 copayment
Materials . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$10 copayment
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Frequency:
Exam . . . . . . . . . . . . . . . . . . . . . . . . . . .once every 24 months
Lenses . . . . . . . . . . . . . . . . . . . . . . . . . .once every 24 months
Frames . . . . . . . . . . . . . . . . . . . . . . . . .once every 24 months
(Subject to plan limitations on participating providers)

Non-Participating Providers
Plan will reimburse up to these levels:

Eye examination . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$35
Single-vision lens, up to . . . . . . . . . . . . . . . . . . . . . . . . . .$25
Bifocal lens, up to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$40
Trifocal lens, up to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$55
Lenticular lens, up to . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$80
Frame, up to . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$35
Contact lenses (necessary for vision correction) . . . . . .$210
Contact lenses (elective) . . . . . . . . . . . . . . . . . . . . . . . .$105

Services obtained through non-participating providers are
subject to the same copayments and limitations as through
plan limitations on participating doctors.
Article 809

Term Life Insurance

809.01The Board shall provide, at Board expense, $50,000
group term life insurance for members of the bargaining
unit employed on a full-time basis and shall provide, at
Board expense, $25,000 group term life insurance for
members of the bargaining unit who are contract teach-
ers employed on a half-time basis or more but less than
full time.

809.02Members of the bargaining unit may elect to buy
additional group term life insurance in addition to that
provided in Article 809.01. The parties shall provide
opportunity for individuals to purchase additional term
life insurance in the maximum amount permitted by the
carrier. To the extent possible, coverage shall be offered
to bargaining unit members without need of physical
exams. This additional insurance shall be paid through
payroll deduction with the employee paying the total
cost of the voluntary additional life insurance, effective
January 1, 2010. Election of this additional coverage or
deletion of this additional coverage shall be made each
year only during the open enrollment period with an
effective date of the following January 1.

Article 810

Severance Pay

810.01Members of the bargaining unit who have been
employed by the Board for at least five (5) consecutive
years may, at the time of their separation from service
with the Columbus City Schools, elect to be paid in cash
for the value of their accrued but unused sick leave and
personal leave credit in accordance with Section 810.02
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below. The following stipulations shall apply:
A. Only those members of the bargaining unit whose

effective date of retirement with the State Teachers
Retirement System is no later than one hundred
twenty (120) calendar days after the last paid day of
service, the last day of an unpaid leave of absence with
the Columbus City Schools or while on layoff status
as defined in Article 704 of this Agreement, shall be
eligible to be paid for such accrued but unused sick
leave/personal leave credit.

B. Such payment shall be based on the eligible member’s
rate of pay at the time of separation.

C. Payment for sick leave and personal leave on this basis
shall be considered to eliminate all sick leave and per-
sonal leave credit accrued by the eligible member at
that time.

D. Such payment shall be made only once to any
employee.

E. Such payment shall be made on the first payroll date,
if feasible, otherwise the second payroll date, follow-
ing the effective date of the teacher’s retirement with
STRS, and in no case will the payment be made out-
side of the two and one-half month period after the
employee’s last paid contract day.

810.02The cash payment to an eligible member or benefici-
ary receiving severance pay shall be determined by and
shall include the following:
A. Fifty (50) percent of the member’s accrued but

unused personal leave days.
B. The following percentage of the member’s accrued

but unused sick leave if the member gives the Human
Resources Department written notice of intent to
retire by February 1 when the effective date of retire-
ment is fromMay 31 to October 31 inclusive, or if
the member gives the Human Resources Department
written notice after September 1 and ninety (90) days
before the effective date of retirement, when the
effective date of retirement is between November 1
and May 31.
Accumulated Percentage Applicable to the
Sick Leave Specified Number of Days
0–100 . . . . . . . . . . . . . . . . . . . . . .25%

>100–200 . . . . . . . . . . . . . . . . . . . .30%
>200–300 . . . . . . . . . . . . . . . . . . .35%
>300–400 . . . . . . . . . . . . . . . . . . .40%
>400 . . . . . . . . . . . . . . . . . . . . . . . . .45%

C. However, twenty (20) percent of the member’s
accrued but unused sick leave if the member gives the
Human Resources Department written notice of
intent to retire after February 1 of a school year when
the effective date of retirement is fromMay 31 to
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October 31 inclusive, or if the member gives the
Human Resources Department less than ninety (90)
days notice before the effective date of retirement,
when the effective date of retirement is to be between
November 1 and May 31. Exceptions to this provi-
sion shall be subject to written mutual agreement of
the parties.

810.03 Severance pay benefits for an eligible member of
the bargaining unit who dies while on active status or on
leave of absence shall be paid to the member’s life insur-
ance beneficiary. A member shall be eligible for this ben-
efit if, at the time of death, the member was eligible for
superannuation retirement benefits.

Article 811

Voluntary Employee

Separation Assistance Plan (VESA)

811.01 The Board of Education shall solicit the written
interest of eligible teachers in participating in the volun-
tary employee separation assistance plan (VESA). The
purpose of a separation program is to reduce the average
number of years of service for as many employees as pos-
sible in order to reduce cost. The program must not add
additional costs to the existing budgets. This program
can only be offered once in a five (5) year period. This is
a special period certain, dollar certain guaranteed annu-
ity. A teacher is eligible to participate if his or her regular
teaching salary for the 1997-1998 school year is at least
$46,000. By November 10, 1997, the Board of Education
shall send a letter inviting each eligible teacher to indi-
cate in writing whether he or she wishes to participate in
VESA.

811.02 Individual teachers shall provide their expression of
interest in participating in the VESA plan by filing the
signed form provided by the Board of Education with
the administrator of Human Resources by December 1,
1997. Only eligible participants who file timely com-
pleted forms expressing their interest in participating in
VESA may participate in the VESA plan. Only eligible
participants who file timely completed forms expressing
their interest in participating in VESA may participate in
the VESA plan workshop(s) given between December 1,
1997, and January 15, 1998.

811.03 A consultant jointly retained by the Association and
the Board of Education then shall analyze the cash flow
and cost-saving data which will be derived from the time-
ly filed statements of interest and shall provide its analy-
sis to the Association and the Board of Education by
December 15, 1997. If that analysis shows a net savings
over the next five fiscal years (1999–2003) equal to at
least $5,000,000, the Board of Education shall proceed
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to implement VESA.
811.04 If the Board proceeds to implement VESA, the

Board of Education shall notify eligible employees who
timely filed expressions of interest in participating in
VESA a written notice containing the following elements
on approximately January 15, 1998: (a) confirming the
teacher’s eligibility to participate in VESA; (b) the Board
of Education’s intention to proceed to implement VESA;
(c) the deadline for the teacher to complete and file the
election form for participation in VESA; and (d) that
the election to participate in VESA shall include an
irrevocable statement of resignation, subject only to
Subsection 811.07 below. The notice shall be accompa-
nied by a form to be completed by the employee. The
form shall include a statement of the deadline by which
the form must be filed with the administrator of Human
Resources (that deadline being February 1, 1998) and
the fact that filing of the form will constitute an irrevoca-
ble resignation, subject only to Subsection 811.07 below.

811.05 The filing of the individual teacher’s form electing
participation in VESA plan by February 1, 1998, consti-
tutes an irrevocable resignation effective at the conclu-
sion of the 1997–1998 regular teacher work year, unless
the Superintendent or designee elects the District’s
option to extend VESA participation into the 1998-
1999 school year under Subsection 811.07 below.

811.06 The Board may limit the number of participants in
VESA in the 1997-1998 school year (that is, those whose
resignations are effective at the conclusion of the 1997-
1998 regular teacher work year) to a total of four hun-
dred (400) teachers. Within that total, the Superinten-
dent may further limit the number of teachers from
assigned teaching fields during the 1997-1998 school
year who may participate in VESA, after consultation
with the Association.

811.07 The Superintendent, by written notice to the
Association on or before March 1, 1998, may elect to
extend the option for teachers to participate in VESA
into the 1998-1999 school year. Teachers eligible to par-
ticipate in VESA during the 1998-1999 school year shall
be those who: (a) filed a timely completed intent to par-
ticipate form by December 1, 1997; (b) filed a completed
election to participate form with the administrator of
Human Resources by February 1, 1998; (c) who
remained eligible to participate by having a regular teach-
ing salary in 1998–1999 of at least $46,000; and (d) who
are precluded from participating in VESA in the 1997–
1998 school year because of numerical limits. Such
teachers electing to participate in VESA in 1998–1999
must submit a completed election to participate in
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1998–1999 form to the administrator of Human
Resources by February 1, 1999. The Superintendent may
elect to limit participation in VESA to a specified num-
ber of teachers from assigned teaching fields in 1998-
1999, after consultation with the Association.

Article 812

STRS-Board “Pick-Up”

STRS-Board “Pick-up” shall be implemented and effective
beginning with the first pay period of the 1983–84 school
year for teachers on pay plans A and B and effective with the
pay period beginning September 1, 1983, for teachers paid
on a monthly basis. This change in procedure will be of no
cost to the Board and is solely for the purpose of reducing
current tax for members of the bargaining unit and will
remain in effect so long as Revenue Ruling No. 77-462
remains substantially unchanged. Teachers are individually
responsible for reviewing the relationship between this arti-
cle and their other tax deferral arrangements, if any.
Article 813

Effective Dates

The benefits provided in Articles 806, 807, 808, and 809
shall be effective for newly employed members of the bar-
gaining unit on the first day of the month indicated on the
schedule of payroll and deduction dates on the line corre-
sponding to the first earnings period in which the new
employee works. Such benefits shall terminate on the last
day of the month indicated on the schedule of payroll and
deduction dates on the line corresponding to the last earn-
ings period in which the employee worked. Coverage for
members of the bargaining unit electing coverage under
Article 805 shall be in accordance with the schedules above.
Article 814

Cafeteria Premium Payment Plan

Effective with pay dates beginning January 1, 1993, the
Board shall sponsor and administer a Cafeteria Premium
Payment Plan established in accordance with Internal
Revenue Code Section 125 for members of the bargaining
unit. Under this plan, all employee payroll deductions
towards the premium(s) for health (Article 806), dental
(Article 807), vision (Article 808), life (Article 809), and/or
disability (Article 805) insurance(s) will be paid into the
Cafeteria Premium Payment Plan. It is the intention that
such employee payroll deductions will be excluded from an
employee’s gross income under Section 125 of the Internal
Revenue Code. This Cafeteria Premium Payment Plan is
provided solely for the purpose of reducing current income
tax for members of the bargaining unit who contribute
employee payroll deductions for insurance premiums. The
Board will have no liability to the members of the bargain-
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ing unit for the tax treatment of such employee payroll
deductions, and is assuming no additional portion of the
cost of such benefits. This Cafeteria Premium Payment Plan
will continue to be sponsored by the Board only to the
extent that Section 125 of the Internal Revenue Code or the
regulations promulgated thereunder remain substantially
unchanged.
Article 815

Employee Assistance Program (EAP)

Within sixty (60) days of the effective date of this Agree-
ment, a committee will be established for the purpose of con-
tinuing the development of an Employee Assistance Program
(EAP) for all Columbus City School employees. The
Association shall have a right to appoint at least as many
members to this committee as any other employee organiza-
tion represented. The committee will oversee the EAP or
establish another body which will oversee the EAP.�

Notes

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________
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Chapter 900
Article 901
Salary Policies
901.01 It is the conviction of the Board and the Association

that salaries should be at a level which will enable teach-
ers to assume a place in the community in keeping with
the importance of their work and which will provide
security for their later years.

901.02 Progress toward maximum salaries shall be made by
increments.
A. A full increment shall be granted to members who

have served 120 or more school days within a given
school year.

B. Those teachers currently employed by the Board who
have received credit for partial increment shall con-
tinue to receive the amount of that partial increment
in effect prior to this Agreement.

C. Salary column placement for training beyond the
bachelor’s degree shall be effective the earning period
following the submission of the required documenta-
tion to the Human Resources Department.

901.03Half-time contract teaching shall qualify for a year
of teaching experience for salary credit purposes with the
following stipulations:
A. The teacher has served 120 or more school days with-

in each of two school years.
B. The two years being combined shall be for services in

the Columbus City Schools.
C. This provision shall be applied to qualifying service

provided after July 1, 1983.
901.04 Credit for years of teaching experience outside the

Columbus City School District for salary purposes, up
to a maximum of five (5) years, shall be granted to teach-
ers with a Trades and Industries certificate who are ini-
tially employed to teach under such certificate, in accor-
dance with the guidelines established under Section
904.05. After initial employment, members of the bar-
gaining unit reassigned into a Trades and Industries
teaching area or reassigned out of a Trades and Industries
teaching area shall not have their outside teaching experi-
ence for salary purposes re-evaluated on the basis of such
guidelines. This section shall be applicable to all teach-
ers, with a vocational education teaching certificate/
license and hire date of July 1, 1992, or later, who are ini-
tially employed to teach under such certificate. OWE
and OWA shall not be considered a Trades and Indus-
tries or vocational teaching area for purposes described
in this section. Experience credit for vocational teachers
hired on or after July 1, 2000, based upon documented
other related employment or related self-employment, up
to ten (10) years’ experience. If years of experience are
used as a substitute for a degree and the teacher subse-
quently obtains a degree after July 1, 2000, those years of
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experience shall be given to the teacher as experience
credit on the experience steps.

901.05Members of the bargaining unit possessing a bache-
lor’s degree and providing service in a Trades and Indus-
tries teaching area shall be placed on the 150 Hours and
Bachelor’s Degree track for salary purposes. OWE and
OWA shall not be considered a Trades and Industries
teaching area for purposes described in this section.

901.06 Recognition of training shall be on the basis of tran-
scripts of credit.

901.07 Credit for years of public school teaching experience
shall be granted in full up to five (5) years and, for teach-
ers hired on or after July 1, 2000, may be granted up to
ten (10) years. A “year” shall consist of at least one hun-
dred and twenty (120) days for at least seven (7) hours
per day during a school year. Public school teaching
experience, for purposes of this provision, shall include
teaching experience in all public schools, teaching experi-
ence in accredited armed forces and U.S. State Depart-
ment Dependency Schools, and teaching experience in
the Peace Corps and VISTA. Service credit may be given
to physical therapists, school social workers, nurses,
occupational therapists and speech therapists for private
employment or self-employment prior to employment by
the Board, with at least eight months’ full-time employ-
ment or self-employment in a twelve-month period
counting as one year.

901.08 Eligibility for the Master’s Degree Plus 30 Semester
Hours track shall be based on credit earned after the date
of the master’s degree.

901.09 Eligibility for the Master’s Degree Plus 30 Semester
Hours track and the Ph.D. Degree track shall be granted
for graduate study in the field of education or graduate
study which is generally related to the teacher’s area of
certification.

901.10 The annual contract salary for members of the bar-
gaining unit on teachers’ payroll plan A or teachers’ pay-
roll plan B shall be divided into twenty-one (21) equal
checks for teachers on payroll plan A and twenty-six
(26) equal checks for teachers on payroll plan B and such
members shall have the option of receiving their checks
on plan A or plan B. The confidentiality of individual
checks shall be maintained through the use of pay
envelopes or other procedures mutually agreed upon by
the parties.

901.11Notwithstanding Article 901, during the term of
this Agreement, placement on the salary schedules in
Article 902 shall be at the Bachelor’s Degree, 2-years
experience step, unless and until such time as the training
and experience places a teacher at a higher salary. No
teacher placed at the Bachelor’s Degree, 2-years experi-
ence step shall be placed on that step for more than two
consecutive school years. Teachers who move to the
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Bachelor’s Degree, 3-years experience column shall be
deemed to have 3-years experience when they exit the
Bachelor’s Degree, 2-years experience step for purposes
of future placement in the Bachelor’s Degree column but
in that column only.

901.12 Teachers paid in accordance with Sections 902.01,
902.05, and 902.09 who are eligible for placement on
the Ph.D. track shall be paid 6.4 percent more than the
Master’s Degree Plus 30 Semester Hours track from the
0-years experience level through the 14-years experience
level.

901.13 Teachers shall be paid by direct deposit to a bank,
subject to the following:
A. The employee must select at least one (1) but not

more than two (2) bank(s), savings and loan(s) or
credit union(s) which are members of the Federal
Reserve Wire System and willing and able to accept
direct deposits.

B. The Board shall furnish the employee with a direct
deposit statement of earnings for the pay period.

901.14 Supplemental wages will be included in the regular
paycheck. The federal tax deduction will be calculated
according to method B for supplemental wages in the
IRS Circular E, Employer’s Tax Guide.

901.15 The Board shall create a special fund for receipt of
gifts, donations and grants from persons or organizations
for the purpose of rewarding members of the bargaining
unit for obtaining new certification or licensure in an
area identified by the Human Resources Department as a
shortage teaching field. Stipends may be paid from this
fund to such members.

Article 902

Teacher Salary Schedules

902.01 Effective August 24, 2009, teachers and school nurs-
es possessing a valid school nurse certificate, shall be paid
in accordance with the following:

0 30,571 38,358 39,470 42,539 43,345
1 31,799 39,892 41,043 44,227 45,109
2 33,065 41,503 42,692 45,991 46,912
3 34,407 43,153 44,380 47,832 48,753
4 35,750 44,879 46,183 49,750 50,709
5 37,207 46,682 48,024 51,745 52,742
6 48,523 49,942 53,816 54,852
7 50,479 51,937 55,964 57,077
8 52,512 54,008 58,189 59,340
9 54,583 56,156 60,529 61,718
10 56,770 58,419 62,945 64,173
11 59,071 60,759 65,477 66,743
12 61,411 63,176 68,085 69,428
13 63,866 65,707 70,809 72,190
14 66,436 68,354 73,647 75,105

Years
Exper-
ience

Pre-License
Bachelor’s
Degree

Bachelor’s
Degree

150 Hours
and Bachelor’s

Degree
Master’s
Degree

Master’s
Degree + 30
Semester
Hours
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902.02 Teachers and school nurses with a minimum of six-
teen (16) years and less than nineteen (19) years of
teaching experience, as credited by the Columbus City
Schools for salary purposes, shall have one hundred
sixty-three dollars ($163) added to the salary provided in
902.01 above. Teachers and school nurses who had four-
teen (14) years of teaching experience, as credited by the
Columbus City Schools for salary purposes in the 2008-
09 school year, and who have fifteen (15) years of teach-
ing experience at the beginning of the 2009-10 school
year, as credited by the Columbus City Schools for salary
purposes, shall have one hundred sixty-three dollars
($163) added to the salary provided in 902.01 above.

902.03 Teachers and school nurses with a minimum of
nineteen (19) and less than twenty-three (23) years of
teaching experience, as credited by the Columbus City
Schools for salary purposes, shall have one thousand four
hundred sixty-nine dollars ($1,469) added to the salary
provided in 902.01 above. That amount shall be one
thousand eight hundred one dollars ($1,801) at the
beginning of the second semester of the 2009–10 school
year.

902.04 Teachers and school nurses with a minimum of
twenty-three (23) and less than twenty-seven (27) years
of teaching experience, as credited by the Columbus
City Schools for salary purposes, shall have three thou-
sand seven hundred twenty-four dollars ($3,724) added
to the salary provided in 902.01 above. That amount
shall be four thousand sixty-six dollars ($4,066) at the
beginning of the second semester of the 2009-10 school
year.

902.05 Teachers and school nurses with a minimum of
twenty-seven (27) and less than thirty (30) years of
teaching experience, as credited by the Columbus City
Schools for salary purposes, shall have six thousand eight
hundred forty-one dollars ($6,841) added to the salary
provided in 902.01 above. That amount shall be seven
thousand one hundred ninety-six dollars ($7,196) at the
beginning of the second semester of the 2009–10 school
year.

902.06 Teachers and school nurses with thirty (30) or more
years of teaching experience, as credited by the
Columbus City Schools for salary purposes, shall have
ten thousand one hundred two dollars ($10,102) added
to the salary provided in 902.01 above. That amount
shall be ten thousand four hundred seventy-two dollars
($10,472) at the beginning of the second semester of the
2009–10 school year.

902.07 Teachers and school nurses with fifteen (15) or more
years of teaching experience, as credited by the
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Columbus City Schools for salary purposes, and who are
in the Master’s Degree, Master’s Degree Plus 30 semester
hours, or Ph.D. track shall have two hundred dollars
($200) added to the salary provided in 902.01 above.

902.08The effect of the two different longevity amounts in
each of Sections 902.03–902.06 above is that for the full
2009–10 school year the teacher will be paid the salary
provided in section 902.01 above and half of each of the
particular longevity amounts in the applicable section.

902.09 Effective on the first teacher work day of the
2010–11 school year, teachers and school nurses possess-
ing a valid school nurse certificate, shall be paid in accor-
dance with the following:

902.10 Teachers and school nurses with a minimum of six-
teen (16) years and less than nineteen (19) years of
teaching experience, as credited by the Columbus City
Schools for salary purposes, shall have three hundred
thirty-two dollars ($332) added to the salary provided in
902.09 above.

902.11 Teachers and school nurses with a minimum of
nineteen (19) and less than twenty-three (23) years of
teaching experience, as credited by the Columbus City
Schools for salary purposes, shall have one thousand
eight hundred thirty-seven dollars ($1,837) added to the
salary provided in 902.09 above.

902.12 Teachers and school nurses with a minimum of
twenty-three (23) and less than twenty-seven (27) years
of teaching experience, as credited by the Columbus
City Schools for salary purposes, shall have four thou-
sand one hundred forty-seven dollars ($4,147) added to
the salary provided in 902.09 above.

902.13 Teachers and school nurses with a minimum of
twenty-seven (27) and less than thirty (30) years of
teaching experience, as credited by the Columbus City
Schools for salary purposes, shall have seven thousand

0 31,183 39,125 40,260 43,390 44,211
1 32,435 40,690 41,864 45,111 46,011
2 33,726 42,333 43,546 46,911 47,850
3 35,095 44,016 45,268 48,789 49,728
4 36,465 45,776 47,107 50,745 51,723
5 37,951 47,615 48,985 52,780 53,797
6 49,493 50,941 54,892 55,949
7 51,489 52,975 57,083 58,218
8 53,562 55,088 59,353 60,526
9 55,675 57,279 61,739 62,952
10 57,905 59,587 64,204 65,456
11 60,253 61,974 66,786 68,078
12 62,639 64,439 69,447 70,816
13 65,143 67,021 72,225 73,633
14 67,765 69,721 75,120 76,607

Years
Exper-
ience

Pre-License
Bachelor’s
Degree

Bachelor’s
Degree

150 Hours
and Bachelor’s

Degree
Master’s
Degree

Master’s
Degree + 30
Semester
Hours
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three hundred forty dollars ($7,340) added to the salary
provided in 902.09 above.

902.14 Teachers and school nurses with thirty (30) or more
years of teaching experience, as credited by the Colum-
bus City Schools for salary purposes, shall have ten
thousand six hundred eighty-one dollars ($10,681)
added to the salary provided in 902.09 above.

902.15 Teachers and school nurses with fifteen (15) or more
years of teaching experience, as credited by the Colum-
bus City Schools for salary purposes, and who are in the
Master’s Degree, Master’s Degree Plus 30 semester
hours, or Ph.D. track shall have two hundred dollars
($200) added to the salary provided in 902.09 above.

Article 903

Supplemental Hourly Rate

Except as provided elsewhere in this Agreement for specific
supplemental services, effective the first teacher work day of
the 2009–2010 school year, the rate of pay for Board author-
ized supplemental services provided by members of the bar-
gaining unit shall be $30.02 per hour. Effective the first
teacher work day of the 2010–2011 school year, such rate
shall be $30.62 per hour.
Article 904

Full-Time Hourly Professional Employees

904.01During the term of this Agreement, full-time hourly
professional employees (other than “tutors” who are gov-
erned by Chapter 1000) shall be paid in accordance with
the following: (Full-time is a minimum of six (6) hours
per day on a regular basis.)

Effective July 1, 2009:
Years of Experience Hourly Rate

0, 1 or 2 $32.77
3, 4 or 5 33.98
6 or more 35.24

Effective July 1, 2010:
Years of Experience Hourly Rate

0, 1 or 2 $33.42
3, 4 or 5 34.66
6 or more 35.94

904.02 Full-time hourly professional employees shall be
entitled to two weeks of paid vacation annually upon
completion of 37 weeks of full-time employment. Full-
time hourly professional employees working a minimum
of forty-eight (48) weeks per year shall be entitled to
three (3) weeks of paid vacation annually after ten (10)
years of continuous service. Guidelines for the reasonable
use of such vacation shall be developed by the adminis-
trators in each of the full-time hourly rate programs in
consultation with the Association faculty representative.
Such guidelines shall make provisions for requiring the
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use of vacation prior to the expiration date of programs
where continuation of such programs is not reasonably
assured.

904.03 Full-time hourly professional employees shall be
provided all the benefits of this Agreement except that
leave return provisions shall be dependent upon the con-
tinued availability of the program from which the
employee took such leave.

904.04 Full-time hourly professional employees shall be
granted the following paid holidays at their regular rate
of pay: Labor Day, Thanksgiving Day, Christmas Day,
New Year’s Day, Martin Luther King Day, one (1) day
during spring vacation, Memorial Day, and
Independence Day. Such employees shall be paid at their
regular rate of pay for “snow days” so long as they were
scheduled to work on such days and their school pro-
gram was canceled by the Superintendent.

904.05 The following guidelines shall be followed in deter-
mining teaching years of experience for full-time hourly
professional employees:
A. All full-time previous Columbus City School District

teaching experience is counted.
B. A maximum of five (5) years experience out of the

system with or without a degree.
1. Includes military service.
2. Industrial experience can be counted if it is for

twelve (12) months per year and above and
beyond certification requirements.

C. Full-time teaching experience if it is for 120 days or
more per year.

D. Teaching experience in public education institutions,
maximum of five (5) years.

E. Teaching in federally funded programs, such as:
Concentrated Employment Programs
Neighborhood Youth Corps
Manpower Development and Training

F. In order to be counted, federally funded programs
must meet full-time teaching requirements:
6 or more hours per day
5 days per week
37 weeks per year

G. Substitute teaching in Columbus City Schools if 120
days or more per year.

H. Degree person–recognize and give credit for indus-
trial experience up to five (5) years.

904.06 In the event the Board adjusts the work week for
full-time hourly employees so that such an employee
works thirty (30) or more hours per week but less than
five (5) days per week, such employee shall retain full-
time hourly status.



102

904.07 Each full-time hourly professional employee shall be
employed under a limited contract whose duration is at
least equal to one (1) school year. Subject to the provi-
sions of Article 401 and Section 704.03 of this
Agreement, any such contract shall be deemed renewed
for a like term at the negotiated salary unless, on or
before a date that is ninety (90) calendar days before the
ending date of such contract, the Board gives the full-
time hourly professional employee employed thereunder
written notice of its intention not to renew same.

904.08 A full-time hourly professional employee who is or
becomes eligible for a continuing contract (as estab-
lished by state law) shall be offered the next regular con-
tract teaching vacancy (for which the teacher is certifi-
cated) after the teacher has provided the necessary docu-
mentation to the Human Resources establishing such eli-
gibility. If the teacher accepts the vacancy, he/she shall
be granted a continuing contract. Rejection of the
offered vacancy by the teacher shall permanently termi-
nate the Board’s obligation under this section to that
teacher. A full-time hourly professional employee who is
or becomes licensed in a compulsory school age area may
apply for a transfer to such compulsory school age area
in keeping with provisions of this Agreement. If such
transfer is allowed, such employee shall no longer be a
full-time hourly employee.

Article 905

Pay for Extra Duties

905.01During the term of this Agreement, teachers per-
forming the following extra duty assignments shall be
paid in accordance with the following schedule:
(Payment shall be made in a single payment as soon as
practicable following the completion of the performance
of the extra duty. Payments shall be made on the sixth,
thirteenth, fifteenth and twenty-first pay dates. Payment
throughout each school year shall be determined on the
basis of the BA minimum salary in effect on September
1 of each school year.)
A. After four (4) complete years of continuous service in

an extra duty position, a teacher continuing in an
extra duty position will be paid in accordance with
Step 2 so long as service is continuous. Continuous
service shall not be transferable between Group A and
Group B. Teachers providing service under two (2) or
more supplemental contracts must provide continu-
ous service under two (2) or more supplemental con-
tracts in order to be eligible for Step 2 under the addi-
tional contract(s).

B. The Superintendent and the President of the
Association each shall appoint three (3) persons to a
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joint committee by thirty (30) days following ratifica-
tion of this Agreement. The committee shall make
decisions by consensus to revise the percentages in
the supplemental salary scale contained in this
Section 905.01 above based on relative levels of
responsibility and number of participants in the three
(3) prior school years in the activities and sports. The
joint committee shall make its recommendations as
soon as reasonably possible. Its recommendations
shall not increase the total cost of supplemental
salaries and shall include the following supplemental
duties: JV Golf, JV Tennis, Middle School Girls
Volleyball, Middle School Softball and Middle
School Baseball. (The total cost of supplemental
salaries may increase through changes in the base
salary on which supplementals are calculated.) The
recommendations of the joint committee shall be
implemented if approved in a written memorandum
by the Superintendent and President of the Associa-
tion.

Assignment Step 1 Step 2
Group A . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .(%) (%)

Senior Cheerleader Advisor A (15 hours) . .7.23% 8.68%
Senior Cheerleader Advisor B (15 hours) . .7.23% 8.68%
Senior Director, Instrumental Music

(40 hours) . . . . . . . . . . . . . . . . . . . . . . . . . .15.23% 18.13%
Senior Drill Team Advisor A (15 hours) . . .6.18% 7.18%
Senior Drill Team Advisor B (15 hours) . . .6.18% 7.18%

Senior Head Coach
Boys’ Baseball* (15 hours) . . . . . . . . . . . . . . .13.27% 16.17%
Boys’ Basketball* (30 hours) . . . . . . . . . . . . .14.45% 17.35%
Boys’ Cross Country (30 hours) . . . . . . . . .10.35% 12.35%
Boys’ Football* (96 hours) . . . . . . . . . . . . . .19.62% 22.51%
Boys’ Soccer (30 hours) . . . . . . . . . . . . . . . . .10.35% 12.35%
Boys’ Tennis (15 hours) . . . . . . . . . . . . . . . . . .9.17% 11.17%
Boys’ Track & Field* (15 hours) . . . . . . . . .13.27% 16.17%
Boys’ Wrestling* (25 hours) . . . . . . . . . . . . .14.05% 16.95%
Girls’ Basketball* (30 hours) . . . . . . . . . . . .14.45% 17.35%
Girls’ Cross Country (30 hours) . . . . . . . . .10.35% 12.35%
Girls’ Gymnastics (25 hours) . . . . . . . . . . . . .9.95% 11.95%
Girls’ Soccer (30 hours) . . . . . . . . . . . . . . . . .10.35% 12.35%
Girls’ Softball* (15 hours) . . . . . . . . . . . . . . .13.27% 16.17%
Girls’ Tennis (30 hours) . . . . . . . . . . . . . . . . .10.35% 12.35%
Girls’ Track & Field* (15 hours) . . . . . . . . .13.27% 16.17%
Girls’ Volleyball* (30hours) . . . . . . . . . . . . .14.45% 17.35%
Bowling (15 hours) . . . . . . . . . . . . . . . . . . .8.00% 10.00%
Golf (30 hours) . . . . . . . . . . . . . . . . . . . . . . . .10.35% 12.35%
Swimming (25 hours) . . . . . . . . . . . . . . . . . . . .9.95% 11.95%
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Senior Assistant Coach
Boys’ Baseball (15 hours) . . . . . . . . . . . . . . . . .9.17% 11.17%
Boys’ Football (96 hours) . . . . . . . . . . . . . . .15.52% 17.52%
Boys’ Soccer (30 hours) . . . . . . . . . . . . . . . . . .8.00% 10.00%
Boys’ Track & Field (15 hours) . . . . . . . . . . .9.17% 11.17%
Girls’ Soccer (30 hours) . . . . . . . . . . . . . . . . . .8.00% 10.00%
Girls’ Softball (15 hours) . . . . . . . . . . . . . . . . .9.17% 11.17%
Girls’ Track & Field (15 hours) . . . . . . . . . . .9.17% 11.17%

Senior Reserve Coach
Boys’ Baseball (15 hours) . . . . . . . . . . . . . . . . .9.17% 11.17%
Boys’ Basketball (30 hours) . . . . . . . . . . . . . . . . . .10.35% 12.35%
Boys’ Soccer (30 hours) . . . . . . . . . . . . . . . . . .8.00% 10.00%
Boys’ Wrestling (25 hours) . . . . . . . . . . . . . . .9.95% 11.95%
Girls’ Basketball (30 hours) . . . . . . . . . . . . .10.35% 12.35%
Girls’ Soccer (30 hours) . . . . . . . . . . . . . . . . . .8.00% 10.00%
Girls’ Softball (15 hours) . . . . . . . . . . . . . . . . .9.17% 11.17%
Girls’ Volleyball (30 hours) . . . . . . . . . . . . . .10.35% 12.35%

Freshman Coach
Boys’ Baseball . . . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Boys’ Basketball . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Boys’ Track . . . . . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Boys’ Wrestling . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Girls’ Basketball . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Girls’ Softball . . . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Girls’ Track . . . . . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%

Middle School Coach
Boys’ Basketball . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Girls’ Basketball . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Soccer . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%
Track . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .6.00% 7.00%

Middle School Assistant
Soccer . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .5.00% 6.00%
Track . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .5.00% 6.00%
*Credit for continuous service in other Group A extra
duty positions shall be limited to a maximum of two (2)
years.

Assignment Step 1 Step 2
Group B (%) (%)

Senior Yearbook Advisor (30 hours) . . .10.35% 12.35%
Elementary Lunchroom . . . . . . . . . . . . .8.00% 10.00%
Department Chairpersons . . . . . . . . . . .8.00% 10.00%
Middle School Activity/Intramural

Directors (3) . . . . . . . . . . . . . . . . . . . . .8.00% 10.00%
Senior Class Advisor . . . . . . . . . . . . . . . .8.00% 10.00%
Senior Drama

(by production–2 per year) . . . . . . .4.00% 5.00%
Senior Newspaper or

Literary Publication (Limit 1) . . . . .4.00% 5.00%
Chess Club Advisor . . . . . . . . . . . . . . . . .4.00% 5.00%
Senior Vocal Music . . . . . . . . . . . . . . . . . .3.50% 4.00%
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Elementary Safety Patrol . . . . . . . . . . . . .3.50% 4.00%
Academic Decathlon, Academic League,

Mock Trial (Limit 2) . . . . . . . . . . . . .2.80% 3.30%
Middle School Drama

(by production–1 per year) . . . . . . .2.00% 2.50%
Middle School Instrumental Music . . .2.00% 2.50%
Middle School Vocal Music . . . . . . . . . .2.00% 2.50%
Columbus Educators of Tomorrow . . .2.00% 2.50%

905.02
A. The number of hours indicated in parentheses after

certain positions above represent hours worked in the
supplemental position either prior to the opening of
the school year, during the winter recess, during the
spring recess or after the close of the school year.
Included in the indexed rates of pay above is the sup-
plemental hourly rate for such hours of service.
Failure to perform such hours of service shall result in
a corresponding reduction in pay for the supplemen-
tal service.

B. An instrumental music assistant shall be employed
for forty (40) hours at the supplemental hourly rate
of pay during the two (2) weeks prior to the opening
of school to assist the senior director, instrumental
music.

905.03 Teachers with the following extra duty responsibili-
ties shall not have more than six (6) daily assignments in
addition to a registration period assignment:

Senior Head Coach, Boys’ Football
Senior Head Coach, Basketball
Senior Head Coach, Boys’ Baseball
Senior Head Coach, Track and Field
Senior Head Coach, Boys’ Wrestling
Senior Head Coach, Girls’ Volleyball
Senior Head Coach, Girls’ Softball
Middle School and Senior Audio Visual Advisor
Senior Instrumental Music Director
Senior Yearbook Advisor*
Senior Newspaper Advisor*
Middle School Yearbook Advisor
Middle School Newspaper Advisor
*English teachers with these responsibilities shall

have no more than five (5) daily assignments total.
*A teacher with both responsibilities (yearbook

and newspaper) shall have no more than four (4) daily
assignments total.

During the off season(s), the principal can assign
the coach to other duties in the building during the
coach’s extra conference period. Such assignments shall
not be arbitrary, capricious or vindictive.
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905.04
A. Senior head coaches, as provided in 905.01 above,

shall be authorized provided there are enough partici-
pants to field a team and play a regular schedule for
the season. The minimum number of participants in
individual sports are as follows:

Boys’ Baseball–15
Boys’ Basketball–10
Boys’ Cross Country–10
Boys’ Soccer–14
Boys’ Tennis–10
Boys’ Track & Field–15
Boys’ Wrestling–15
Girls’ Basketball–10
Girls’ Cross Country–10
Girls’ Gymnastics–7
Girls’ Soccer–14
Girls’ Softball–15
Girls’ Tennis–10
Girls’ Track & Field–15
Bowling–8
Golf–7
Swimming–15
Volleyball–12
Middle School Basketball–10
Middle School Soccer–14

1. In the event there are not enough participants for a
boys’ cross-country coach and/or a girls’ cross
country coach, a co-ed cross-country coach shall
be authorized with a minimum of twelve (12) par-
ticipants.

2. In the event there are more than twenty (20) par-
ticipants in swimming and a minimum of eight (8)
boys and eight (8) girls, a head coach is authorized
for both boys’ swimming and girls’ swimming.

3. In the event there are not enough participants to
initially qualify for a head coach, the Director of
Student Activities: may authorize the appointment
of a coach; may authorize the appointment of a
coach with a prorated salary based on number of
participants and/or amount of season; or may seek
alternative options for the students who wish to
participate in a particular sport.

4. Students will not be counted in the minimum
number of participants for more than one team
during the same season. A student may participate
in more than one sport in a season and must be
listed on the OHSAA eligibility sheet for each
sport in which they participate but cannot count
as one of the minimum number in more than one
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sport.
B. Except as provided elsewhere, senior assistant coaches

in 905.01 above shall be authorized provided there
are enough participants to field a team and play a reg-
ular schedule for the season. The minimum number
of participants necessary to qualify for an assistant
coach in individual sports are as follows:

Boys’ Basketball–15
Girls’ Basketball–15
Boys’ Soccer–19
Girls’ Soccer–19

A senior assistant soccer coach shall be authorized
provided the number of participants exceeds nine-
teen (19). A senior assistant soccer coach and a senior
reserve soccer coach shall be authorized provided the
number of participants exceeds twenty-eight (28) and
there is a reserve team which plays a regular schedule
for the season.

C. The number of senior assistant coaches for boys’
football shall be determined by the number and types
of teams with enough participants to play a regular
schedule according to the following:
Varsity team

three (3) senior assistant coaches
Varsity team and reserve or freshman team

four (4) senior assistant coaches
Varsity team, reserve team and freshman team

five (5) senior assistant coaches
D. Senior reserve coaches, as provided in 905.01 above,

shall be authorized provided there are enough partici-
pants to field a team and play a regular schedule for
the season. The minimum number of participants in
addition to those in 905.04(A) and 905.04(B) above
in an individual sport are as follows:

Boys’ Baseball–10
Boys’ Wrestling–8
Girls’ Softball–10
Girls’ Volleyball–6

E. Freshman coaches, as provided in 905.01 above, shall
be authorized provided there are enough freshman
participants to field a team and play a regular sched-
ule for the season. The minimum number of fresh-
man participants, in addition to participants indicat-
ed in 905.04(B) and 905.04(D) above, in individual
sports are as follows:

Boys’ Track–10
Boys’ Wrestling–10
Girls’ Track–10

F. Middle school coaches, as provided in 905.01 above,
shall be authorized provided there are enough partici-
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pants to field a team and play a regular schedule for
the season. The minimum number of participants
necessary to qualify for a track coach is ten (10). An
assistant track coach and/or assistant soccer coach
shall be authorized provided the number of partici-
pants exceeds twenty-five (25).

G. A senior cheerleader advisor shall be authorized pro-
vided there are a minimum of eight (8) participants.
A senior drill team advisor shall be authorized pro-
vided there are a minimum of eight (8) participants.
The positions of senior cheerleader advisor A and B,
and senior drill team advisor A and B are established
to replace a single contract for either activity. A joint
Association/Board committee shall be established to
clearly delineate the division of the responsibilities
for each supplemental contract. A single individual
may hold both (fall and winter) positions. Accept-
ance of either will count as a full year of service and
shall not interrupt continuous service within Group
A.

H. Additional reserve and assistant coaches may be
added where the Board determines the need exists
and provided pay is in accordance with Section
905.01 above. In the event the Board elects to initiate
any additional ninth grade or middle school inter-
scholastic sports activities, such shall be considered
Group A assignments and shall be at a six (6) percent
and seven (7) percent rate of pay.

I. Acceptance of a middle school activity/intramural
director supplemental contract by physical education
teachers shall be a condition of initial assignment and
continued assignment of physical education teachers
to middle schools. The number of middle school
activity/intramural directors at a middle school shall
not be reduced below one (1).

J. There shall be six (6) department chairperson posi-
tions designated at each regular high school and the
Alternative High School except that the position of
department chairperson shall not be required where
there are less than five (5) full-time equivalent teach-
ers in a given department.

K. To be qualified to hold and fulfill a coach’s supple-
mental contract, the coach’s driving record (abstract)
must be acceptable to the fleet insurer if the coach is
required to drive as part of his supplemental responsi-
bilities. Where appropriate, coaches must have van
certification to drive a vehicle that transports stu-
dents on a non-emergency basis and their drivers’
licenses must have acceptable records to the Board’s
insurer. A teacher who coaches a team where van cer-
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tification is necessary and who coached that same
team in the 2009–10 school year must meet this
requirement for the 2010–11 school year.

L. Teachers holding a supplemental contract for elemen-
tary safety patrol for the first time must attend an in-
service program designated by the Director of
Transportation prior to the beginning of the school
year. Teachers who hold a contract for this duty and
have previously held a contract for this duty must
attend the in-service program at least once every four
years beginning July 1, 1996.

M. A chess club advisor shall be authorized provided
there are a minimum of seven (7) team members and
there is participation in all school and district
matches and activities.

N. In the event that there are not enough participants
for an individual, competitive, same season, sports
team of both genders and no full or partial contract is
appropriate for one gender:
1. The coach of the gender with adequate partici-

pants will provide supervision for the underrepre-
sented gender to enter competitions previously
scheduled together.

2. If the number of underrepresented gender brings
the combined number of participants above the
next threshold for a coaching position such as an
assistant coach, that assistant position would be
offered to the coach of the underrepresented gen-
der without another posting. In this case, it would
be anticipated that both genders would receive
coaching.

3. If the number of participants before combination
has resulted in an assistant coach under contract,
then the contract status of the head coach and
assistant coach shall remain in effect.

Article 906

School Psychologists

The work year for school psychologists shall be the regular
school year, and the regular contract salary shall be the
amount indicated by the individual psychologist’s placement
on the teacher salary schedule. In addition, each school psy-
chologist shall be offered a supplemental contract for four
(4) weeks of extended service–two (2) weeks immediately
prior to and two (2) weeks immediately following the regu-
lar school year. The pay for such four (4) weeks shall be an
amount equal to fifteen (15) percent of the 14-years experi-
ence step of the master’s degree salary, prorated on a daily
basis at the time such extended service is provided. The pay
for service provided immediately prior to the school year
shall be with the first plan A pay date during the school year,
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and the pay date for service provided immediately following
the school year shall be the first summer school pay date. An
extended work year, in addition to such four (4) weeks, is
not prohibited on a voluntary basis.
Article 907

Transportation Mileage Rate

All members of the bargaining unit who must use private
transportation to perform their assigned duties will be reim-
bursed at the rate allowed by the Internal Revenue Service
in effect at the time of the travel.
Article 908

Gainsharing

908.01 The term gainsharing as used in this contract is
defined as a method of compensation or distribution of
funds for the attainment of mutually developed goals
and achievements towards the improvement of the edu-
cation in Columbus City Schools on a building-by-
building basis.

908.02 The Board shall set aside $2,174,000 each school
year to fund gainsharing and the Performance
Advancement System (PAS–Article 910). The amount
to be used for gainsharing payments will be $2,174,000
minus the total amount of payments in the fall of a par-
ticular school year under Article 910 (PAS). Should the
PAS payments total more than $1,000,000, the PAS pay-
ments shall be reduced across the board so as to preserve
at least $1,174,000 for gainsharing from the total
amount of the $2,174,000 fund.
Such amounts will be allocated to particular buildings

within the District for their success in meeting goals
based on criteria developed by a Joint Gainsharing
Committee of CEA and Administration representatives.
Gainsharing awards per teacher shall not exceed $1,500
per year. Such committee shall consist of three members
selected by the President of the CEA and three members
selected by the Superintendent. The development of such
criteria shall be accomplished prior to January 15, 2001.
The committee shall utilize consensus to arrive at the
final findings and guidelines and to convey it to the
appropriate administrator for commencement of data
collection and implementation. Such criteria will contain
measurable objective goals including, but not limited to,
graduation rates, student attendance, achievement test
scores, standardized test scores, reduction of disturbances
to education. Achievement of adequate yearly progress
(AYP) shall be a criterion that must be met for a building
to qualify. The Joint Committee shall also take into
account factors that correlate with high needs, such as
but not limited to, the numbers of students in a building
on free or reduced lunch, the experience level of teachers
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and student mobility. The joint committee will also rec-
ommend how gainsharing can be extended to teachers-
on-special assignment. Guidelines for allocation as per
the committee consensus shall be implemented.

908.03 Specific details regarding the annual 908.02 goals to
be attained in a given building, and the distribution/use
of gainsharing funds attained through the reaching of
such goals, shall be determined by consensus in each
building by the administration and the ABC. Such issues
with respect to teachers not assigned to a building shall
be determined by the Joint Gainsharing Committee
under Section 908.02 above. The Joint Gainsharing
Committee shall determine which schools/teachers will
receive gainsharing payments by October 15. Gainshar-
ing funds shall be available for distribution by November
15 based on success in meeting goals in the prior school
year. Allocation of gainsharing funds shall be determined
by the administrator and ABC by consensus, whose
determination of goals and subsequent distribution of
funds will thereafter repeat annually as per the preceding
stated dates.

Article 909

National Board Certification Stipends

909.01 The Board shall pay a stipend, beyond any stipend
provided by the State of Ohio, in the amount of $1,500
annually during the term of this Agreement, beginning
with school year 2000–2001, to teachers who obtain
National Board Certification before the beginning of a
school year. Such NBPTS teachers shall each have the
responsibility to provide two (2) staff development pre-
sentations during each school year as determined by the
Local Professional Development Committee (LPDC) in
concurrence with the Superintendent or designee. The
LPDC and Administration shall coordinate the delivery
of such presentations with the scheduling needs of the
teacher and the district.

909.02 A teacher who completes the school year in compli-
ance with Section 909.01 above shall be paid the appro-
priate lump sum stipend(s) on the twenty-first pay date.

Article 910

Performance Advancement System

910.01 There shall be a Performance Advancement System
(PAS) for individual teachers or groups of teachers who
volunteer, based on student achievement and demon-
strated accountability for student progress. Beginning in
the fall of 2005, qualifying teachers, including each
teacher in a group, shall receive $2,500 annually based
on achievement results during the previous school year,
subject to Section 908.02.

910.02 The Superintendent and Association President each
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shall appoint four (4) persons to a joint committee
which will work to determine the details of this
Performance Advancement System and how it will be
implemented. The joint committee will continue to
determine the details of how PAS will be implemented.

910.03Upon agreement of the Superintendent and the
President of the Association, the joint committee shall
meet to consider the relationship between research-based
indicators of successful teaching and student achieve-
ment.

910.04 “Student achievement and demonstrated accounta-
bility for student progress” in Section 910.01 above
means: (a) for teachers for whose students “value added”
data exists for the school year in question, an average
value added exceeding one year per student; and (b) for
other teachers, achievement measures as determined by
the joint committee. This Article constitutes the agree-
ment of the Association and the Board, and of those
teachers who volunteer to participate in PAS, to use
value added data or like data related to the particular
teacher for purposes of this Article, notwithstanding any
other agreement, policy or practice of the Association,
the Board and/or the teacher or any other organization.

Article 911

Value Added

911.01 A joint committee is established, consisting of four
(4) persons appointed by the Superintendent and four
(4) persons appointed by the President of the Associa-
tion. The committee shall be created August 1, 2005,
and shall complete its work by May 1, 2006. The joint
committee shall determine an appropriate methodolo-
gy(ies) to extend the value added progress dimension as
defined in O.R.C. 3302.01(K), to as many subject areas
and grade levels as possible and to assemble and maintain
data on value added to individual students during the
2006–07, 2007–08 and 2008–09 school years.

Article 912

Assignment Stipend

912.01 The purpose of this Article is to improve student
achievement at high needs school buildings.

912.02 The parties agree to a $4,000 stipend for each “eligi-
ble teacher” who is assigned for a particular school year
by the Superintendent/designee to accomplish the pur-
poses of this Article 912. An “eligible teacher” is a bar-
gaining unit member who: (a) files a written statement
with the Superintendent/designee by December 1 that
he/she is willing to be assigned at the Superintendent’s/
designee’s discretion for the next school year; and (b) is
given written notice from the Superintendent/designee
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by February 1 of his/her acceptance into the assignment
program under this Article 912 for the next school year.
A teacher may only file a written statement with the
Superintendent under (a) if he/she has:

1. At least five (5) years teaching experience;
2. The recommendation of the principal of the

building where currently assigned, other
administrator or the Association President;
and

3. A demonstrated record of student achieve-
ment over the last two years by objective meas-
ures if available (value added data or similar
achievement measurements).

912.03 The Superintendent/designee will base the selection
and assignment of individual teachers on the needs of the
District and the licensure, experience and demonstrated
abilities of the teacher. Assignments shall not be made in
an unreasonable, arbitrary or capricious manner.�



114

Notes

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________

__________________________________



115

Chapter 1000
Article 1001

Definition of Tutors

For the purposes of this Agreement the term “tutors” shall
mean the hourly rated tutors who work regularly during the
majority of the school year. By definition, such tutors shall
be members of the bargaining unit provided they render
paid tutorial service during the month of October or who
first render paid tutorial service after October and shall
remain members of the bargaining unit as long as they ren-
der paid tutorial service during each successive month at
least through the following May. Those tutors who have ren-
dered paid tutorial service during October and each succes-
sive month, at least through the following May, will remain
members of said bargaining unit during the months of June,
July, August and September provided their employment
contracts are not terminated, non-renewed or resigned.
Article 1002

Applicability

The provisions of this Chapter 1000 shall apply only to
hourly-rated tutors who are members of the bargaining unit
only as a result of such employment. Provisions of this
Chapter 1000 shall not apply to hourly-rated tutors who are
regular contract teachers or full-time hourly contract teach-
ers otherwise members of the Association’s bargaining unit
by virtue of Article 101 of this Agreement. Only the provi-
sions of this Chapter 1000, and other provisions of this
Agreement which are specifically identified in Chapter 1000
as being applicable to hourly rated tutors, shall apply to such
tutors.
Article 1003

Tutor Contracts

1003.01 Tutors shall be offered appropriately worded indi-
vidual one-year tutor contracts. The regular distribution
of tutor contracts shall be on or before June 15 of each
year. All tutor contracts shall be deemed automatically
nonrenewed as of their expiration date and no action or
notification by the Board shall be required in connection
with such nonrenewal.

1003.02 The parties shall meet promptly to mutually estab-
lish guidelines prior to the start of the 1992–93 school
year regarding the assignment of hours, students and
buildings to SLD tutors. These guidelines shall take into
consideration the current assignment patterns of experi-
enced tutors, but shall be designed to ensure that chang-
ing needs of SLD students are met. In the event that
some one-year tutor contracts that guarantee pay for five
(5) hours per day for each full day for which teachers are
paid to assist in meeting these student needs, the award-
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ing of such contracts shall be incorporated into these
guidelines. In the event some tutors receive such five-
hour guarantee contracts, they shall accrue two days per-
sonal leave per school year in accordance with all provi-
sions of Section 702.12 and be reimbursed at the trans-
portation mileage rate as established in Article 907 if
assigned to more than one school in a day.

1003.03 All tutor contracts, provided in Section 1003.01
and 1003.02 of this article, shall have language mutually
agreed to by the Board and the Association.

Article 1004

Progress Reports

1004.01 Tutors shall be required to complete and submit to
the classroom teacher, the building principal and the
supervisor of the tutorial program written progress
reports for each student they tutor no later than one (1)
week prior to the last day of each grading period.

1004.02 The form(s) to be used for tutor progress reports
shall be mutually developed by the Board and the
Association.

Article 1005

Sick Leave

All provisions of Article 701 of the Agreement shall apply
to tutors except that a tutor’s sick leave shall accumulate at
the rate of 4.6 hours for each 80 hours worked, and absences
shall be reported on school forms 233 and 265. Sections
701.01B and 701.01C will not apply to tutors.
Article 1006

Personal Leave for Tutors

Beginning with the 2005–06 school year, tutors shall be
entitled to personal leave under Section 702.12 except that:
(a) they shall be credited with one (1), not two (2), personal
leave days each school year; and (b) personal leave cannot be
used in the 2005–06 school year. The one (1) day of per-
sonal leave earned in 2005–06 shall be credited to tutors
and be available for use beginning in the 2006–07 school
year.
Article 1007

Calamity Days

Tutors shall be compensated at their hourly rate for hours
they were scheduled to work but did not work as a result of
schools being closed for a calamity, as with regular contract
teachers in the same schools, up to the maximum number
provided by law in a school year for such calamity days.
Article 1008

STRS Service Credit Reporting

Contingent upon current and continued approval of the
State Teacher Retirement System (STRS) of Ohio, tutor
work will be reported to STRS in days instead of hours. A
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day will be reported for each paid day regardless of the num-
ber of hours worked.
Article 1009

Insurance and Annuity Programs

1009.01 Eligible tutors may elect the health benefits provid-
ed in Article 806 of this Agreement and/or the dental
insurance coverage provided in Article 807 of this
Agreement. The Board shall pay a proportionate amount
of the cost of such insurance as set forth in Section
109.03(I)(18) of this Agreement. The eligible tutor shall
pay the balance of the monthly premium by the payroll
deduction schedule.

1009.02 In order to be eligible for such insurance, a tutor
must have assigned work averaging fifteen (15) hours per
week and must continue to be a member of the bargain-
ing unit. Except for tutors newly employed after
October, eligibility will be determined during October
and November of each year. Initial coverage shall be
effective January 1.

1009.03 Election of the coverages must be made during the
annual open enrollment period, not to end before
November 30 for tutors. A tutor may not change cover-
ages except during the annual enrollment period. If a
tutor drops out of a program or misses his/her share of a
monthly premium payment to the Board’s Treasurer, that
tutor cannot re-enroll until the next annual enrollment
period.

1009.04 Tutors who are eligible to purchase insurance shall
also be eligible to utilize payroll reductions for the pur-
pose of purchasing annuities. The Board Treasurer may
establish such rules as he/she deems necessary to govern
these reductions.

1009.05 The phrase “assigned work averaging fifteen (15)
hours per week” means: To be eligible for insurance, the
tutor (except for a tutor newly employed after October)
must attain fifteen (15) hours per full work week some-
time during the period October and November and most
likely will continue to render instruction as a tutor for at
least fifteen (15) hours per full work week for the bal-
ance of the school year. It does not mean the tutor must
average a full fifteen (15) hours per week for all work
weeks during the school year. If a tutor is deemed eligible
for insurance and later slips below fifteen (15) hours per
full work week, that tutor may continue to be provided
insurance as set forth in this Article 1007 for the balance
of that school year (through August), provided the
reduction in hours was not through the tutor’s choice
(i.e., he/she chooses to drop pupils or declines additional
pupils). To be eligible for and to continue such insurance,
the tutor must continue to be a member of the bargain-
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ing unit as defined in Article 1001.
1009.06 To be eligible for a seventy-two (72) percent Board

contribution to insurance as provided in Section
109.03(I)(18) the tutor (except for a tutor newly
employed after October) must attain more than twenty-
five (25) hours per full work week sometime during the
period October and November and most likely will con-
tinue to render instruction as a tutor for more than twen-
ty-five (25) hours per full work week for the balance of
the school year. It does not mean the tutor must average
a full twenty-five (25) hours per week for all work weeks
during the school year. If a tutor is deemed eligible and
later slips to twenty-five (25) or fewer hours per full
work week, that tutor may continue to be provided insur-
ance as set forth in this Article 1008 for the balance of
that school year (through August), provided the reduc-
tion in hours was not through the tutor’s choice, (i.e.,
he/she chooses to drop pupils or declines additional
pupils). To be eligible for and to continue such insurance,
the tutor must continue to be a member of the bargain-
ing unit as defined in Article 1001.

1009.07 Effective January 1, 1995, the Board shall provide, at
Board expense, $20,000 group term life insurance for
tutors eligible for enrollment in the Comprehensive Major
Medical Insurance Program as defined in Sections
1008.02 and 1008.05 of this Agreement.

Article 1010

Hourly Rate

Tutors shall be paid in accordance with the following rates:
A. Effective the first teacher work day of the 2009–2010

school year:
Years of Experience Hourly Rate

0, 1 or 2 $30.02
3, 4 or 5 31.06
6, 7 or 8 32.14
9 or more 33.21

B. Effective the first teacher work day of the 2010–2011
school year:
Years of Experience Hourly Rate

0, 1 or 2 $30.62
3, 4 or 5 31.68
6, 7 or 8 32.78
9 or more 33.87

“Years of Experience” means the number of consecutive years
under contract as a tutor in Columbus City Schools.

Article 1011
Salary Experience
A tutor who becomes a regular contract teacher shall be
granted up to five (5) years of Columbus teaching experience
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for salary purposes. In order to qualify for a year of tutor
teaching experience, a tutor must have been paid for a mini-
mum of six hundred (600) hours of tutoring in the
Columbus City Schools during a single school year. Such
tutor teaching experience, up to five (5) years, shall be added
to regular contract teaching experience. This provision shall
apply to tutors becoming regular contract teachers after July
22, 1987.
Article 1012
Severance Pay
The following percentage of the member’s accrued but
unused sick leave will be paid if the member gives the Human
Resources Department written notice of intent to retire by
March 1 of a school year:

Accumulated Percentage Applicable to the
Sick Leave Specified Number of Hours
0–400 hours . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .25%

>400–800 hours . . . . . . . . . . . . . . . . . . . . . . . . . . . .30%
>800–1200 hours . . . . . . . . . . . . . . . . . . . . . . . . . . .35%
>1200–1600 hours . . . . . . . . . . . . . . . . . . . . . . . . . .40%
>1600 hours . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .45%

Article 1013
Pay Plan Selection
Beginning with earnings in the 2005–06 school year, tutors
who work at least 15 hours per week shall have the options of
payroll plan A or payroll plan B in accordance with Sections
109.03(I)(6) and 901.10, provided time sheets are received in
a timely manner.
Article 1014
Negotiations Procedures
Bargaining with tutors shall be conducted in conjunction
with bargaining on the Agreement covering other members
of the bargaining unit and shall follow Section 1201.11 as to
impasse resolution.
Article 1015
Other Provisions
The following provisions of the current Agreement shall be
considered to be a part of this Chapter 1000: 101, 102, 103,
104, 105, 106, 107, 108, 109.03, 110, 111, 112, 202.05,
401.17, 802, 810 (except 810.02(B)), 813, 901.13, Chapter
1400 (except 1401.03), Chapter 1500.�



120

FPO

NEA

Members

A+ Auto &

Home

Insurance

Program



121

Chapter 1100
Article 1101

Applicability

This Chapter shall govern “latchkey teachers” who work
regularly during the majority of the school year. The parties
acknowledge that the Board of Education may create or
change the supervisory authority over the latchkey program
and latchkey teachers.
Article 1102

Latchkey Contracts

Latchkey teachers shall be offered appropriately worded
individual one (1)-year latchkey contracts. The regular dis-
tribution of latchkey contracts shall be on or before June 15.
All latchkey teacher contracts shall be deemed automatically
nonrenewed as of their expiration date and no action or
notification by the Board shall be required in connection
with such nonrenewal. The Superintendent or designee shall
determine the number of latchkey teachers needed. All
latchkey contracts shall have language mutually agreed to by
the Board and the Association.
Article 1103

Assault Leave

In addition, a latchkey teacher may use up to twenty (20)
days of assault leave due to injury resulting from a physical
assault on a latchkey teacher which occurs on Board premis-
es or which occurs off Board premises in connection with
the performance of assigned duties, subject to the following
stipulations:

A. The latchkey teacher’s conduct was within the
bounds of general standards of professional behavior;

B. The building administrator or other appropriate
administrator was notified as soon as possible of the
occurrence;

C. The latchkey teacher submits the certificate required
in case of sick leave absence, accompanied by the
physician’s statement required below;

D. The latchkey teacher provides a physician’s statement
describing the nature and duration of the resulting
disability and the necessity of absence from regular
employment, with the findings of the physician sub-
ject to review by the Board physician;

E. In the event the foregoing conditions are satisfied,
none of the first twenty (20) days of absence resulting
from such occurrence shall be deducted from the
latchkey teacher’s accumulated sick leave;

F. Workers’ Compensation cannot be received simulta-
neously with sick leave benefits.
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Article 1104

Personal Leave

Beginning with the 2005-06 school year, latchkey teachers
shall be entitled to personal leave under Section 702.12
except that: (a) they shall be credited with one (1), not two
(2), personal leave days each school year; and (b) personal
leave cannot be used in the 2005–06 school year. The one
(1) day of personal leave earned in 2005-06 shall be credited
to latchkey teachers and be available for use beginning in the
2006–07 school year.
Article 1105

Wages

1105.01 Latchkey teachers shall be paid at the following rate
per hour for work time that is authorized and approved by
the Supervisor of Early Childhood Education or designee:

Effective Date Rate
First teacher work day
2009–2010 school year $30.02
First teacher work day
2010–2011 school year $30.62

1105.02 Latchkey teachers shall be compensated for the
regular scheduled hours on days they were scheduled to
work, but did not work as a result of schools being
closed for a calamity, as with regular contract teachers in
the same schools, up to a maximum of five (5) such
calamity days in a school year.

Article 1106

Stretch Pay

Beginning with earnings in the 2005-06 school year, latch-
key teachers shall have the options of payroll plan A or pay-
roll plan B in accordance with Sections 109.03(I)(6) and
901.10.
Article 1107

Insurance Programs

1107.01 Latchkey teachers may enroll in the District’s den-
tal and/or vision insurance plans during the usual enroll-
ment period. The latchkey teacher shall pay the full cost
of the coverage for which she or he enrolls, except for
the Board’s seventy-two (72) percent share of the cost
effective January 1, 2001.

1107.02 Latchkey teachers may enroll in the District’s
health insurance plans during the usual enrollment peri-
od. The latchkey teacher shall pay the full cost of the
coverage for which she or he enrolls, except for the
Board’s seventy-two (72) percent effective January 1,
2001.

1107.03 All insurance benefits provided by this Agreement,
if enrolled in by the employee, shall be effective
September 1, 1998, based on enrollment between May
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15 and May 31, 1998, and for newly employed latchkey
teachers on the first day of the month following the sec-
ond pay date in which the new employee works. Such
benefits shall terminate on the last day of the month for
which the employee has paid for such coverage. Cover-
age for latchkey teachers electing disability insurance
shall be in accordance with the coverage available to
other Association bargaining unit(s).

Article 1108

Vacancy Postings

1108.01Not later than May 20 of each year, the Supervisor
of Early Childhood Education or designee will prepare a
list of all known vacancies in latchkey teaching positions
for the following school year. Vacancies to be identified
shall be those vacancies after reorganization of the exist-
ing staff based on the anticipated needs for the following
school year.

1108.02 Latchkey teachers desiring to be considered for
such vacancies shall apply in writing on forms agreed to
between the Board and the Association.

1108.03 Latchkey teachers will receive their assigned
schools prior to latchkey orientation in August.

1108.04 Prior to a reassignment recommendation, a confer-
ence involving an administrator and latchkey teacher
shall be conducted where the concerns may lead to such
recommendation shall be discussed.

Article 1109

STRS Payments

Contingent upon current and continued approval of the
State Teachers Retirement System (STRS) of Ohio, latchkey
work will be reported to STRS in days instead of hours. A
day will be reported for each paid day regardless of the num-
ber of hours worked.
Article 1110

Professional Behavior

A latchkey teacher shall not be given a formal written repri-
mand or warning, or be disciplined for any alleged infrac-
tion of rules, delinquency, or unprofessional performance, or
be dismissed or terminated during the term of his/her indi-
vidual contract without just cause. Any such action shall be
subject to the grievance procedure set forth in this Agree-
ment, except that any failure to reemploy a latchkey teacher
for another school year shall not be grieved with non-com-
pliance with this paragraph cited as a claimed violation. The
grievance and arbitration process supersedes and replaces
any and all Ohio statutory provisions and procedures on
discipline, dismissal or termination for cause, just cause or
good and just cause.
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Article 1111

Other Provisions

The following provisions of the current Agreement shall be
considered a part of this Chapter 1100: Articles 101, 102,
103, 104, 105, 106, 107,108, 109.01, 109.02(A), (B), and
(D), 109.03(A–H), (I)(1–9) and (11–17), 109.06, 109.08,
109.11, 109.12, 110, 111, 112, 202.05, 403, 404.01, 404.06,
404.07, 701.01(A), (B), (D), 701.02(A), (B), (C), 701.03,
701.04, 701.05, 701.06(A), (B), (C), (F), 802, 803, 804, 805,
810, 812, 815, 816, 901.13, 1401 (except 1401.03 and
1401.06), and Chapter 1500.
Article 1112

Agreement

This Chapter is the entire agreement between the parties
with respect to latchkey teachers.�
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Chapter 1200
Article 1201

Instructional Support Substitutes

A. The Board, beginning with the 2000-01 school year,
shall hire up to thirty (30) instructional support sub-
stitutes, who will be assigned as needed by the
Superintendent or designee. These substitutes shall
be bargaining unit members employed on one-year
limited contracts that automatically expire at the end
of the school year.

B. These substitutes shall be paid a per diem rate based
on the BA-2 year’s experience annual salary multi-
plied by seventy-five (75) percent divided by 178
workdays. The Board shall pay fifty (50) percent of
the cost for enrollment in insurance under Articles
806, 807, 808, and 809.

C. These substitutes shall earn and may use three (3)
days of paid leave for illness, injury, death in family or
personal reasons. The CEA and Board will cooperate
in recruiting persons for employment as instructional
support substitutes.

D. Other provisions of the current Agreement shall be
considered to be part of this Chapter 101, 102, 103,
104, 105, 106, 107, 108, 109.03, 110, 111, 112,
202.05, 401.17, 802, 813, 901.13, 901.14, Chapter
1400 (except 1401.03), Chapter 1500.

Note: The Instructional Support Substitutes will be trained in
the reading initiatives to provide continuity of instruction.�
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Our Mission
To inspire, enable and support Columbus
City Schools students in pursuing and

completing a college education

Our Plan
� Inspire students to make college a
part of their future educational plans.

� Enable students and parents with col-
lege admissions and financial aid
advising as well as Last Dollar Grants.

� Support students with retention serv-
ices once in college to help ensure
completion.

Help Us Help Others
It is through contributions that we are
able to help Columbus City Schools stu-
dents enter and succeed in college.

We have thousands of students with
college dreams, and we need your

help to make their dreams come true.
Help make a difference by making a
donation today. Please call (614) 233-

9510 for more information.

I Know I Can
3798 East Broad Street
Columbus, Ohio 43213

(614) 233-9510
www.iknowican.org

TM
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Chapter 1300
Article 1301

Part-Time Employees

1300.01The Board recognizes the Columbus Education
Association as the exclusive representative of part-time
employee positions that are scheduled for more than
twelve (12) hours each week and that require licensure
from the Ohio Department of Education (“part-time
teachers”), excluding substitutes, administrative, supervi-
sory management-level positions.

1300.02 Such part-time teachers shall be employed exclu-
sively on one-year limited contracts. Evaluation of part-
time teachers is not required pursuant to Article 401,
and the one-year limited contracts of part-time teachers
may be non-renewed by written notice to the employee
by April 30 of any school year. Part-time teachers shall
be considered “as needed” employees, and the Superin-
tendent or designee may modify or reduce their work
hours and assign them based upon need as determined
from time to time by the Superintendent in her/his sole
discretion. The evaluation and employment contracts of
part-time teachers are governed solely and exclusively by
this Chapter 1300, which specifically and expressly
supersedes and replaces Sections 124.39, 3319.08,
3319.11, 3319.16, 3319.17, 3319.111 and 3319.141 of
the Ohio Revised Code.

1300.03The following provisions, and only the following
provisions of this Agreement, apply to part-time teach-
ers: Articles 102, 103, 104, 105, 106, 110, 111, 112,
Section 109.02 and Section 109.03(A–H). This Chapter
1300 eliminates and supersedes any and all past practices
of the parties or either of them existing prior to or as of
the 2009–10 school year with respect to part-time
teachers.�
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THANKS 
FOR CREATING 
OPPORTUNITIES 
AND INSPIRING HOPE 
FOR A BETTER 
TOMORROW. 
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Chapter 1400

Article 1401

Columbus City Schools
2009–2010 School Calendar

School
Month M T W T F

Aug 24– 24 25 26 27 28 2
Sept. 18 31 1 2 3 4

7 8 9 10 11 1
First 14 15 16 17 18 17
Sept. 21– 21 22 23 24 25
Oct. 16 28 29 30 1 2

5 6 7 8 9
Second 12 13 14 15 16 1 19
Oct. 19– 19 20 21 22 23
Nov. 13 26 27 28 29 30

2 3 4 5 6
Third 9 10 11 12 13 20
Nov. 16– 16 17 18 19 20
Dec. 11 23 24 25 26 27 1 1 1

30 1 2 3 4
Fourth 7 8 9 10 11 18
Dec. 14– 14 15 16 17 18* (*Winter recess–Dec. 19–Jan. 3 inclusive)
Jan. 15 4 5 6 7 8

11 12 13 14 15 15
Total (First Semester) 2 3 1 1 88
Fifth 18 19 20 21 22 1 4
Jan. 25– 25 26 27 28 29
Feb. 19 1 2 3 4 5

8 9 10 11 12
Sixth 15 16 17 18 19 1 20
Feb. 22– 22 23 24 25 26
Mar. 19 1 2 3 4 5

8 9 10 11 12
Seventh 15 16 17 18 19 20
Mar. 22– 22 23 24 25 26
Apr. 16 29 30 31 1* 2 1

5 6 7 8 9 5
Eighth 12 13 14 15 16 14
Apr. 19– 19 20 21 22 23
May 15 26 27 28 29 30

3 4 5 6 7
Ninth 10 11 12 13 14 20
May 17– 17 18 19 20 21
June 4 24 25 26 27 28
Tenth 31 1 2 3 4 1 1 13
Total (Second Semester) 2 1 1 6 90
TOTAL (Both Semesters) 4 4 2 7 180

(Teacher Contract Year) 195

Symbols:
Holiday
Professional Meeting/Records Day (pupils not in attendance)
Days of No School
Parent Conference Day

Holidays
in School
Year

Prof. Mtgs.
& Records

Day

Teacher-
Parent

Conference

Days of
No

School

No. Days
Schools
Open

By majority vote of full-time teachers assigned to a
building, with the concurrence of the building principal, the
date(s) and schedule for Parent-Teacher Conferences may
deviate from this schedule (with an equal total amount of
time). If so, all teachers in that building must comply with
selected schedule and date(s). Once the schedule has been
determined, that practice shall continue until changed by
majority vote with concurrence of the principal.

*Schools will close 1/2 hour early. Members of the bar-
gaining unit assigned to school buildings shall be permitted
to leave immediately following pupil dismissal. All other
members of the bargaining unit shall be dismissed one hour
early. Early dismissal shall not be a reason for reduction in
compensation.
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NOTE: August 24 and August 25 shall be used for staff
meetings and preparation for the initiation of the new
school year and the new semester. The annual school open
houses will be held during the month of September.
October 16 is set aside as a day when each school principal
and staff may plan for a staff development activity. Staff
members would have an opportunity to plan, confer, con-
sult or interact as a means of establishing an improved
school atmosphere. Individual staff members are free, how-
ever, to attend the Capital Day rather than their own school
staff function if they so choose. In schools where no staff
development program is planned, the individual staff mem-
ber must choose to participate in a staff development activi-
ty at the local building or some other designated place,
approved by the principal, or to attend the Capital Day.

Notes
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ARTICLE 1402

2009–2010 School Calendar

First Semester
Begins . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Aug. 24, 2009
Professional Meeting . . . . . . . . . . . . . . . . . . . . . . . . . . . . Aug. 24, 2009
Professional Meeting . . . . . . . . . . . . . . . . . . . . . . . . . . . . Aug. 25, 2009
Students Report . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Aug. 26, 2009
Kindergarten Orientation . . . . . . . . . . . . . . . . . . . . Aug. 26–28, 2009
Labor Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Sept. 7, 2008
Capital Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Oct. 16, 2009
Parent Conference Day . . . . . . . . . . . . . . . . . . . . . . . . . . Nov. 25, 2009
Thanksgiving Holiday . . . . . . . . . . . . . . . . . . . . . . . . . . . Nov. 26, 2009
Thanksgiving Friday . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Nov. 27, 2009
Schools Close ½ hour early . . . . . . . . . . . . . . . . . . . . . . Dec. 18, 2009
Winter Recess . . . . . . . . . . . . Sat., Dec. 19, 2009–Sun., Jan. 3, 2010
School Resumes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Jan. 4, 2010
First Semester Ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Jan. 15, 2010

Second Semester
Martin Luther King Day . . . . . . . . . . . . . . . . . . . . . . . . . . Jan. 18, 2010
Begins . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Jan. 18, 2010
Parent Conference Day . . . . . . . . . . . . . . . . . . . . . . . . . . . Feb. 15, 2010
Schools close ½ hour early . . . . . . . . . . . . . . . . . . . . . . . . . Apr. 1, 2010
Spring Recess . . . . . . . . . . . . . . . . . . Fri., April 2–Sun., Apr. 11, 2010
School Resumes . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Apr. 12, 2010
Memorial Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 31, 2010
Last Day Student Attendance . . . . . . . . . . . . . . . . . . . . . . June 3, 2010
Records Day . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 4, 2010
Second Semester Ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 4, 2010

Pay for Days Schools Are Not In Session
Aug. 24, 2009 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Professional Meeting
Aug. 25, 2009 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Professional Meeting
Sept. 7, 2009 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Labor Day
Oct. 16, 2009 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Capital Day
Nov. 26, 2009 . . . . . . . . . . . . . . . . . . . . . . . . . . . Thanksgiving Holiday
Nov. 27, 2009 . . . . . . . . . . . . . . . . . . . . . . . . . . . . Thanksgiving Recess
Jan. 18, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . Martin Luther King Day
Apr. 2, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Spring Recess
Apr. 5, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Spring Recess
Apr. 6, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Spring Recess
Apr. 7, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Spring Recess
Apr. 8, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Spring Recess
Apr. 9, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Spring Recess
May 31, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Memorial Day
June 4, 2010 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Records Day
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Teachers’ support of

has been

INCREDIBLE
By making your own contributions and
organizing drive in your schools, you are
making a difference…because no one

should go hungry.

Mid-Ohio Foodbank
1625West Mound Street
Columbus, OH 43223

(614) 274-7770
Fax: (614) 274-8063

E-mail: operationfeed@midohiofoodbank.org
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Article 1404

Columbus City Schools
2010–2011 School Calendar

THIS AREA WAS INTENTION-

ALLY LEFT BLANK.

YOU WILL BE SENT A STICKER

TO BE PLACED ON THIS PAGE.
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THIS AREA WAS INTENTION-

ALLY LEFT BLANK.

YOU WILL BE SENT A STICKER

TO BE PLACED ON THIS PAGE.
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ARTICLE 1405

2010–2011 School Calendar

THIS AREA WAS INTENTION-
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YOU WILL BE SENT A STICKER

TO BE PLACED ON THIS PAGE.
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When you give a little,
you give a lot to help a

deserving student go to college.

How your dollars work

$2/week
pays fees for one student for one semester

$4/week
pays fees for one student for one year

$7/week
pays the cost of books for one student for
one semester

$15/week
pays the cost of books for one student for
one year

$43/week
pays for room and board for one student
for one semester

$135/week
pays the cost of tuition for one student for
one year

Ask your HR administrator how you can automatically contribute to
UNCF through payroll deduction and matching gifts.

United Negro College Fund/UNCF
399 East Main Street

Suite 120
Columbus, Ohio 43215

(614) 221-5309
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Chapter 1500
Article 1501

Procedures for Professional Negotiations

1501.01 Exclusive Representative
The Exclusive Representative shall mean the teacher
organization recognized by the Board as the Exclusive
Representative of all teachers of the Columbus City
School District, for purposes of professional negotia-
tions. Such Exclusive Representative shall, for purposes
of professional negotiations, represent all teachers
regardless of their membership or lack of membership in
such teacher organization, and shall represent all teach-
ers equally without regard to their race, creed, color,
national origin, sex, age or marital status. The
Association will comply with all federal, state and local
fair employment laws.

1501.02 Scope of Negotiations
A. The scope of bargaining between the Board and the

Association shall be as established by Section 4117.08
of the Ohio Revised Code. Section 4117.08 provides
as follows:
1. All matters pertaining to wages, hours, or terms

and other conditions of employment and the con-
tinuation, modification or deletion of an existing
provision of a collective bargaining agreement are
subject to collective bargaining between the pub-
lic employer and the exclusive representative,
except as otherwise specified in this section.

2, The conduct and grading of civil service examina-
tions, the rating of candidates, the establishment
of eligible lists from the examinations and the
original appointments from the eligible lists are
not appropriate subjects for collective bargaining.

3. Unless a public employer agrees otherwise in a
collective bargaining agreement, nothing in
Chapter 4117 of the Ohio Revised Code impairs
the right and responsibility of each public
employer to:
a. Determine matters of inherent managerial
policy which include, but are not limited to
areas of discretion or policy such as the func-
tions and programs of the public employer,
standards of services, its overall budget, uti-
lization of technology, and organizational
structure;

b. Direct, supervise, evaluate, or hire employees;
c. Maintain and improve the efficiency and
effectiveness of governmental operations;

d. Determine the overall methods, process,
means, or personnel by which governmental
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operations are to be conducted;
e. Suspend, discipline, demote, or discharge for
just cause, or lay off, transfer, assign, schedule,
promote, or retain employees;

f. Determine the adequacy of the work force;
g. Determine the overall mission of the employer
as a unit of government;

h. Effectively manage the work force;
i. Take actions to carry out the mission of the
public employer as a governmental unit. The
employer is not required to bargain on sub-
jects reserved to the management and direc-
tion of the governmental unit except as affect
wages, hours, terms and conditions of
employment, and the continuation, modifica-
tion, or deletion of an existing provision of a
collective bargaining agreement. A public
employee or exclusive representative may
raise a legitimate complaint or file a grievance
based on the collective bargaining agreement.

B. During the term of this Agreement, any change in the
Ohio Revised Code which modifies the scope of bar-
gaining hereunder shall automatically and simultane-
ously change the scope of bargaining, as provided in
paragraph A above, in the same manner and without
consultation or agreement by the Board and the
Association.

1501.03 School Calendar
The school calendar shall be subject to negotiations and
notwithstanding any other provision of this chapter, bar-
gaining the school calendar for the school year immedi-
ately following the expiration of a collective bargaining
agreement will commence no later than March 16 prior
to the expiration of said agreement. If the parties are
unable to reach agreement by April 1, on a school calen-
dar for the subsequent school year, the parties mutually
agree that the Board may adopt a calendar for the com-
ing school year provided the adopted calendar is in com-
pliance with the following provisions:
A. Pupil attendance days do not exceed 181
B. Teacher duty days do not exceed 185, including

Capital Day.
C. The first teacher duty day is not prior to August 25,

and the last teacher duty day is not after June 10, (the
first teacher duty day shall not be prior to September
1, and the last teacher duty day shall not be after June
17 if the first teacher duty day begins after Labor
Day).

D. A winter intermission starting before December 24
and ending after January 1
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E. Any such school calendar will also include:
1. Labor Day as a paid holiday
2. Thanksgiving and the Friday immediately follow-

ing as paid holidays
3. Martin Luther King’s observed birthday as a paid

holiday
4. A spring intermission of six (6) paid school days

of which five (5) shall be consecutive days
5. The observed Memorial Day as a paid holiday
6. 195 contract days

Collective bargaining for school calendars other than for
the school year immediately following the expiration of a
collective bargaining agreement are not subject to this
section, but are subject to bargaining in accordance with
other sections of this article.

1501.04 Joint Negotiation Committee
No more than nine (9) representatives or designees of
the Board, the Superintendent or his/her designated rep-
resentative, and no more than ten (10) representatives
named by the Exclusive Representative shall comprise a
joint committee for the purpose of negotiating. All nego-
tiations shall be conducted in executive session and
exclusively between said representatives or designees. In
addition, each team of representatives or designees shall
be authorized to admit no more than two observers at
one time to such meetings. Such observers, if any, shall
be designated prior to each Joint Negotiation Commit-
tee meeting and shall be without the right to speak or to
otherwise comment to either party during said meetings.

1501.05Good Faith Bargaining
Good faith bargaining shall mean the obligation on all
parties to deal openly and fairly on all matters being
negotiated in a sincere effort to reach a mutual under-
standing and agreement on such matters, but such obli-
gation does not compel either party to agree to a pro-
posal or require the making of a concession.

1501.06Days
Days shall mean calendar days.

1501.07Meetings
Negotiation Meetings–Upon written request of the
Exclusive Representative made not less than fifteen (15)
days and not more than thirty (30) days prior to March
15, the Board President or his/her designated representa-
tive shall call for the initial meeting of the Joint Negotia-
tion Committee to take place not later than March 15,
giving due notice of time and place. The purpose of this
initial meeting shall be for establishing agenda items for
subsequent meetings, and for the handling of administra-
tive details. Thereafter, negotiations meetings shall be
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held at such times and places as are agreed to by the mem-
bers of the Joint Negotiation Committee. Negotiation
meetings shall be held as often as necessary between
March 15 and June 1. In the event the members of the
Joint Negotiation Committee are unable to reach agree-
ment by June 1, negotiations shall be suspended for
approximately forty-five (45) days. Negotiations shall
resume after July 15.
In the event an existing agreement between the Board
and the Exclusive Representative expires at a time other
than immediately prior to the beginning of a school year,
negotiations on a new agreement shall begin and the ini-
tial meeting shall be held no less than three (3) months
and no more than four (4) months prior to such expira-
tion date. The above provisions notwithstanding, the
parties may negotiate at such other dates as may be estab-
lished in any agreement or memorandum of the parties.
In the event an agreement is reached, it will continue in
full force and effect for its established term, and no fur-
ther negotiations will take place between the parties until
the schedule provided above, except for interim negotia-
tions which may occur as provided elsewhere in these
procedures.
Negotiation meetings shall not be conducted during the
regular school day.

1501.08 Exchange of Information
The Board agrees to furnish the Exclusive Representa-
tive, upon written request, through a person designated
by the Superintendent, with such relevant information as
is currently available which will assist the Exclusive
Representative before and during negotiations, before
and during any impasse procedures, and during imple-
mentation of negotiated agreements. Likewise, the
Exclusive Representative agrees to furnish the Board or
their representatives, upon written request, such relevant
information as is currently available before and during
negotiations, before and during any impasse procedures,
and during implementation of negotiated agreements.

1501.09 Consultants
Notwithstanding any other provision of this
Agreement, up to two (2) consultants at any one time
may be called upon by either party for advice and infor-
mation on matters being considered by the Joint
Negotiations Committee and may participate in the
negotiations. The expenses of such consultants shall be
borne by the party retaining them.

1501.10 Agreement
When an agreement is reached, it shall be reduced to
writing by the Joint Negotiation Committee and be sub-
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mitted to the Exclusive Representative and, if approved
by such Exclusive Representative, thereafter to the Board.

1501.11 Impasse
This section provides a mutually agreed to dispute settle-
ment procedure which supersedes the procedures con-
tained in Ohio Rev. Code §4117.14. If the parties have
not reached agreement by May 15 of the year in which
this Agreement expires, they shall request the services of
the Federal Mediation and Conciliation Service. If there
is no agreement by June 15, the parties may, by mutual
agreement, agree to submit the unresolved issues to advi-
sory fact-finding, using procedures like those of R.C.
4117.14(C). The fact-finder may be mutually selected
or, if there is no mutual agreement, may be selected from
a list supplied by the American Arbitration Association.
In the event there is no new agreement by June 30, or
within seven (7) days of the rejection of a fact-finding
report by either party, whichever is later, then the proce-
dures set forth herein are deemed exhausted and the par-
ties shall have their respective rights under law, including
the Association’s right to strike upon ten (10) days
notice in accordance with R.C. 4117.14(D)(2) and
4117.18(C).

1501.12 Rights of Individuals and Minority Organizations
Individuals and minority teacher organizations may pre-
sent their views and recommendations in writing to the
Superintendent on or before January 1 in any year in
which negotiations are to be held; however, professional
negotiations shall be conducted only with the recog-
nized teacher organization. A copy of such views and
recommendations shall be filed concurrently with the
Treasurer of the Board of Education.

Article 1502

Interim Negotiations

1502.01 If, during the term of this Agreement, there is a
change in any applicable state or federal law, or valid rule
or regulation adopted by a federal agency or a state
agency pursuant thereto, which would invalidate any
provision of this Agreement, the parties will meet to
negotiate any necessary change in the Agreement relative
to the affected provision within sixty (60) days by
demand of either party.

1502.02Upon written request of the Exclusive Represen-
tative, the Board President, or his/her designated repre-
sentative, shall call for the initial meeting of the Joint
Negotiation Committee for the purpose of interim nego-
tiations to be held not later than fifteen (15) days after
receipt of such written request. Negotiation meetings
shall be held as often as necessary pursuant to procedures
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set forth in 1201.07; however, the last negotiation meet-
ing shall be held not later than fifteen (15) days after the
first meeting. In the event the members of the Joint
Negotiation Committee are unable to reach agreement
during the period of interim negotiations, all unresolved
issues will be submitted to final and binding arbitration.

1502.03 At the last negotiations meeting, the Joint
Negotiation Committee will request the American
Arbitration Association to submit to them a list of quali-
fied arbitrators. The American Arbitration Association
shall be instructed to submit the list within ten (10) days
of the date of request. Within three (3) days of the
receipt of such a list, the Board and the Exclusive
Representative shall select the arbitrator by alternately
striking names from the list submitted. The arbitration
shall be held in accordance with the rules of the
American Arbitration Association.

1502.04 There shall be no interim negotiations during the
term of this Agreement except as provided in Section
1502.01 of this Article. In the event additional funds
from the state require mandated raises for members of
the bargaining unit, the salary increases herein provided
shall be considered to be a result of such mandated raises
and any such stipulated raises that require the Board to
exceed the salary levels provided herein in any given year
shall not result in increasing the salary levels provided in
the succeeding year(s).

Article 1503

Reform Panel

1503.01 The Reform Panel shall facilitate the implementa-
tion of (a) initiatives directed at the improvement of
teaching and learning conditions in the District, (b)
requests for variances that may be submitted by school-
based shared decision-making cabinets, and (c) instruc-
tional and curricular recommendations that may be
made by committees created by the panel. The panel
shall operate as a joint committee as provided in Article
506 of this Agreement.

1503.02 The panel shall have the authority to grant and
cancel variances to this Agreement and shall have the
authority to require variances in practice in one or more
schools. The panel may grant variances for a specific
period of time; if not, the variances shall continue until
changed. School-based shared decision-making cabinets
may apply for renewal of variances which are scheduled
to expire. Approval by the panel shall require a majority
vote of the panel membership. Such approval shall not
be unreasonably denied. Variances from this Agreement
shall also require the approval of the Superintendent and
Association President.
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1503.03 All new programs or other initiatives approved by
the panel which may result in variances in practice and
all variances and all cancellations of variances approved
by the panel shall be in writing and shall be signed by the
panel chairperson, the Association President and the
Superintendent. Any internal processing requirements by
the separate parties prior to panel approval shall be left
to the separate parties.

1503.04 The panel shall establish application forms and
procedures for requesting variances. Such procedures
must not require a majority vote by teachers in a build-
ing in support of the variance exceeding two-thirds
(2/3). Such procedures must be consistent with this
Agreement. In addition, to assist in the work of the
panel, it shall form and direct committees, including a
committee on state-mandated Competency Based
Education. If a request for a variance has sufficient sup-
port from the building, the requested variance shall be
added to the Reform Panel agenda for the next meeting.

1503.05Notwithstanding Section 202.02 of this Agree-
ment, if there is a panel-authorized shared decision-mak-
ing cabinet in a school, the Association Building Council
shall continue to perform the duties and functions of the
ABC as provided in this Agreement, except when any of
those duties and functions are assumed by such cabinet
and the ABC has been so advised by the cabinet. In such
a school, the ABC shall be made up of the elected
teacher members of the cabinet and the Senior Faculty
Representative, who shall serve on both. The cabinet
shall have no authority with regard to the PAR Program.

1503.06 The panel shall begin operations with the ratifica-
tion of this Agreement and shall continue in effect with
full authority as provided herein and without regard to
the term of this Agreement, until either party notifies
the other in writing of its desire to terminate the panel.
In the event of such notification, as with the PAR Panel,
the authority of the Reform Panel shall be terminated
thirty (30) days after such notification. All variances to
this Agreement in effect at the time of termination shall
be automatically canceled as shall all variances in prac-
tices required by the panel except those related to the
implementation of state-mandated Competency Based
Education or other legally mandated programs.

1503.07During the thirty (30) day period between notifi-
cation of cancellation and termination, the panel shall
make every effort to provide for an orderly transition
period by attempting to minimize problems resulting
from the cancellation of variances. The parties recognize
that educational sensibility and personnel considerations
will not permit some variances to be phased out during
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this thirty (30) day transition period. No later than the
date of termination of the panel, the Board will provide
the Association with a timeline for completing the can-
cellation of any variances that cannot sensibly be com-
pleted during the thirty (30) day transition period. In
addition, representatives of the Board and Association
shall meet promptly and as necessary to discuss such
orderly transition and to determine if the parties wish to
retain any of the variances. Any variances to this
Agreement which the parties wish to maintain must be
processed as amendments to this Agreement.

1503.08 The Reform Panel shall be co-chaired by the
Association President, or designee, and the
Superintendent, or designee. The Reform Panel shall be
made up of an equal number of Association representa-
tives and Administration representatives.�
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Chapter 1600
Article 1601

Amendment Procedures

The President of the Association and the Superintendent
may meet privately during the term of this Agreement for
the purpose of discussing the amendment of this Agree-
ment. In the event this discussion produces a mutual accord
that a specific amendment is desirable, such proposal for
amendment will be referred to the Joint Negotiation
Committee and, if the amendment is mutually agreed upon
by the joint committee, it will be submitted for ratification
by the Board of Education and a policy-making body of the
Association. No public discussion or disclosure of the desire
for amendment shall take place prior to or unless mutually
agreed to be submitted to the Joint Negotiation Commit-
tee.
Article 1602

Applicable State Law

1602.01 In the event there is a conflict between a provision
of this Agreement and any applicable state or federal law,
or valid rule or regulation adopted by a federal agency or
a state agency pursuant thereto, the applicable state or
federal law or valid rule or regulation adopted by a feder-
al or a state agency shall prevail as to that provision. All
other provisions of this Agreement which are not in con-
flict with any applicable state or federal law, or valid rule
or regulation adopted by a federal agency or a state
agency pursuant thereto, shall continue in full force and
effect in accordance with their terms.

1602.02 The Board and the Association agree that all items
in this contract which supersede applicable state law and
which may permissibly do so under Ohio Revised Code
Section 4117 shall not be affected by this Article. Should
any clause of this contract be held to be in violation of
the law by a court of competent jurisdiction, then that
clause of the contract shall be rendered null and void,
but the remainder of the contract shall remain in full
force and effect.

Article 1603

Duration of Agreement

This Agreement supersedes the Agreement which expires on
August 30, 2009, and any amendments to such Agreement.
This Agreement shall become effective at 12:01 a.m. on
August 24, 2009, and shall continue in full force and effect
until midnight August 20, 2011.�
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In witness whereof the parties have caused this Agreement
to be executed on the day and year first mentioned above.

Board of Education The Columbus
of the Columbus City Education Association

School District
By By

Carol Perkins Rhonda Johnson
President President

Gene T. Harris, Ph.D. Sally Oldham
Superintendent CEA Vice President

Cynthia Picciano, Human Resources Deborah Huffman-Mirib
Executive Director of Human Resources Chairperson

Gregory B. Scott Richard L. Logan
Chief Negotiator Chief Negotiator
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Memoranda
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Memorandum of Agreement
Between Columbus City Schools and the Columbus
Education Association (February 2006)
Article 211
Whereas in response to the planned closure of twelve build-
ings, the implementation of alternative student schedules at
the high school and middle school, and the implementation
of a Limited Separation Plan, the Columbus City Schools
Board of Education and the Columbus Education
Association have agreed that staff reductions, as part of
Article 211 of the current collective bargaining agreement,
shall be performed as follows for the staffing of the 2006-
2007 school year:
1. When a building is being closed and students reassigned

to other existing buildings, the entire staff of the building
being closed will be automatically staff reduced and par-
ticipate in the normal 211 interview process.

2. When two buildings are being merged, the staff of both
buildings will be merged and treated as one staff for pur-
poses of staff reduction. When the building to which the
staff are being merged will be on a balanced calendar, all
staff must agree with their signature to accept the terms
of the balanced calendar. Refusal to accept the terms will
result in a voluntary staff reduction.

3. When a building is being closed and moved into a
"swing" space, the building will be subject to the normal
staff reduction process identified in Article 211.

4. All special education units will be transferred in whole to
their new locations and not subject to this agreement as it
affects regular classroom personnel. Normal staff reduc-
tion rules shall apply.

5. As previously agreed, staff that bid to an assignment dur-
ing the March 2004 211 process will be automatically
staff reduced.

Memorandum of Agreement
Between Columbus City Schools and the Columbus
Education Association (January 2006)
Employee Separation Plan
Whereas the Columbus City Schools Board of Education
passed a resolution on October 12, 2005, to offer to
employees a Limited Separation Plan in response to budget-
ary and operational needs, the Columbus City Schools
Board of Education and the Columbus Education
Association have agreed to enter into this Memorandum of
Agreement modifying Article 810.02(B) and Article 811 of
the current collective bargaining agreement:
Article 810
Severance Pay
810.02 (B) Shall be modified such that the March 1 dead-
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line specified shall be extended through the period of
open enrollment during the one-time offering of the
Limited Separation Plan (LSP) noted in Article 811. For
those choosing to enroll in the LSP, the severance bene-
fits described shall be combined with the separation
incentive and paid out as described in the LSP Plan
Document, a cash payout is not an option.

Article 811

Limited Separation Plan (LSP)

811.01 The Columbus City Schools Board of Education is
offering a Limited Separation Plan to staff in order to
address budgetary and operational needs going into
Fiscal Year 2007. Eligibility, timing requirements, and
plan design benefits are contained in the LSP Plan
Document as approved by the Board of Education,
except as modified in Article 811.02-811.08. The Board's
adoption and offering of the LSP is not an on-going con-
tractual obligation.

811.02 Those completing forms by April 12, 2006, will
have until April 19, 2006, to rescind their contracts in
accordance with the Plan Document, after which time
their enrollment becomes binding, irrevocable and
enforceable by the Board of Education.

811.03 Individual teachers who enroll in the LSP enter into
an agreement with the Board of Education to have their
separation performed in accordance with the terms speci-
fied in the individual contract and as specified in the
LSP Plan Document.

811.04 All teachers who enroll in the LSP agree to an irrev-
ocable resignation effective on or before June 30, 2006,
unless the district informs the teacher before May 31,
2006, of its intent to exercise the operational needs pro-
vision in the LSP extending the teacher's commitment
for up to one year, while remaining eligible for the full
benefits of the LSP in accordance with the Plan
Document.

811.05TheDistrict further intends not to rehire any teacher
who resigns under the LSP except as may be required
within areas of critical shortage and jointly agreed to by
the Superintendent and the Association.

811.06 For those employees who provide evidence of 29 or
34 years of documented and funded service with STRS
as of June 30, 2006, the district shall make available the
opportunity for that employee to reach 30 or 35 years
respectively and still be eligible for the full LSP benefit,
provided the employee announces their effective retire-
ment date during the open enrollment period.

811.07 In teaching areas where the number of participants
exceed the number identified to be released by June 30,
2006, the most senior employees will have preference with
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the exception of those participants identified in 811.06.
811.08 By mutual agreement, Administration and CEA can

identify eligible participants for early departure outside
of the limits and other parameters identified in this
memorandum.

Memorandum of Agreement
Elementary LunchroomDuty
(September 29, 1986)
(Amended May 29, 2003)
Based on the recommendations of the Joint Committee
formed to conduct a study and feasibility of utilizing the
supplemental contract approach to elementary school
lunchroom supervision, the following guidelines and stipu-
lations are accepted:
A. The duties and responsibilities of the lunchroom duty

teacher shall continue to be the general supervision of
pupils in the lunchroom. Lunchroom duty is exercised
under the general supervision of the principal.

B. A supplemental contract shall be issued for one school
year or the balance of a school year. The supplemental
service may be provided by two teachers on a 50 percent
basis for each. The lunchroom duty supplemental con-
tract shall be administered in a manner consistent with
Article 905 of the current Board/CEA Agreement. Pay
shall be at the 8.00% rate and shall be paid in two equal
amounts on the thirteenth and twenty-first pay dates.
The number of lunch periods necessary to accommodate
the students in a building shall be determined by the
principal. There shall be one supplemental contract for
each lunch period (which may be shared by two teach-
ers).

C. An Instructional Assistant(s), if assigned to lunchroom
duty, will work in cooperation with and under the super-
vision of the lunchroom duty teacher. The number of
assistants assigned will be determined by the principal.
This program is not intended to reduce the assignment
of assistants in the lunchroom.

D. Teachers accepting the lunchroom duty supplemental
contract shall not claim a violation of Section 302.02 as a
result of duties connected with such supplemental
service.

E. Lunchroom duty teachers shall be included equally in
number on the roster for duties assigned to other staff
members. Supplemental contract lunchroom duty
teacher(s) shall not be assigned other duties during the
regularly scheduled lunch period.

F. Lunchroom supervision shall be rotated equally among
the staff as a regular duty without extra pay when the
paid lunchroom duty teacher is absent. In the event of
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extended absence by the lunchroom duty teacher where
there is not a shared contract, a second contract can be
issued for the prorated amount with a corresponding
reduction in the original contract. An extended absence
is one that lasts or is expected to last beyond one rotation
of the staff on lunch duty.

G. Elementary principals will be promptly provided with a
description of this program and directions regarding the
securing of volunteers for the lunchroom duty supple-
mental contract. Principals will select a teacher(s) from
among the volunteers and forward the name(s) for
appointment. In the event there are no volunteers in a
school, lunchroom supervision will continue to be
assigned as an unpaid duty.

H. During the 1986–1987 school year, the Joint Committee
will continue to monitor the program and will make
whatever changes they determine are needed. Late in the
school year, the Joint Committee will make recommen-
dations to the Superintendent and the CEA President
regarding any changes that should be made and specifi-
cally recommending continuation or termination of the
lunchroom duty supplemental contract program. The
Superintendent will discuss these recommendations with
the CEA President prior to making a decision regarding
the continuation or termination of the program.

Signed by John E. Grossman for CEA and Charles C. Hall
for the Board
Updated language agreed to on May 29, 2003, by Mary
Thomas for the Board and Rhonda Johnson and Bob
Buelow for CEA.

Memorandum of Agreement
Joint Committee on Evaluation
By September 15, 2003, the parties will create a joint com-
mittee to review and revise the evaluation procedures and
forms by May 15, 2004, for implementation in the 2004–05
school year.
PAR Panel
The PAR panel will develop procedures for building princi-
pals to make interim reports to the PAR panel.

Memorandum of Understanding
Joint Committee on Sick Leave Bank
The catastrophic illness/injury joint committee under
Section 701.07(B), by December 2004, will study and con-
sider a sick leave bank.

Memorandum of Agreement
Eight-Period Day in High Schools
The Columbus Board of Education and the Columbus
Education Association, which are parties to a collective bar-
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gaining agreement effective until December 31, 2004, agree
upon this Memorandum as an addition to terms set forth in
the collective bargaining agreement: Effective for the 2003–
2004 school year, all high schools in the Columbus City
Schools District, with the exception of Fort Hayes Arts and
Academic High School, Eastmoor Academy and Columbus
Alternative High School, shall institute a student day con-
sisting of eight (8) 50–55 minute periods. No teacher shall
be assigned more than five periods of instruction per day. In
the event any school or teacher elects to deviate from this
schedule, the school must first obtain approval from the
Reform Panel. This schedule shall only be effective district-
wide for the 2003–2004 academic year.
Signed by Greg B. Scott for the Board
Signed by Richard L. Logan for CEA

Memorandum of Agreement
In connection with the settlement of a new Agreement
between the Board of Education and the Columbus
Education Association effective August 25, 1986, certain
table agreements and commitments were made. They are as
follows:
A. The objection filed with the State Employment

Relations Board on behalf of the Columbus Board of
Education with regard to the inclusion of tutors in the
CEA bargaining unit will be withdrawn and no further
objections, in any form, will be filed on behalf of the
Board of Education. Should SERB, at a future date,
include tutors in the current teacher bargaining unit, the
Board and CEA agree that bargaining after such inclu-
sion between the Board and CEA will establish whatever
contractual provisions are applicable to tutors and that
none of the provisions of the August 25, 1986,
Board/CEA Agreement will automatically apply to
tutors.

B. The six full-time hourly professional employees currently
teaching at the North Education Center in the daytime
high school program will be offered regular teaching
contracts for the 1986-87 school year. The board will not
establish new full-time hourly positions in this program.
The parties recognize that the work year for teachers in
this program will be somewhat different from the regu-
larly adopted school calendar. The total number of work
days will not exceed the number in the adopted calendar.

Memorandum of Agreement
The President of CEA and the Superintendent will appoint
committees made up of an equal number of teachers and
administrators for the purposes outlined below. The size,
specific responsibilities, and any timeline expectations of
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each committee will be determined by the President and the
Superintendent and communicated to each committee.
A. A professional leave committee will be formed to devel-

op and administer a professional leave program
for the members of the bargaining unit. The Board will
provide up to $100,000 per year for FY 1987, 1988 and
1989. The purpose of this leave program is to improve
the professional performance of teachers. The funds pro-
vided shall be used to support activities directed toward
this purpose. As an example, the funds may be used to
pay for registration at a conference, related out-of-town
travel expenses and the cost of classroom substitute
teachers but shall not be used to pay the teacher for
attending a conference.

B. A committee will be formed to conduct a study and a
pilot program designed to assess the desirability and fea-
sibility of utilizing the supplemental contract approach
to elementary school lunchroom supervision.

C. A committee will be formed to study the feasibility and
desirability of providing tape recorded, telephone
answering service for the use of teachers in reporting
their expected absence from work.

TO: The Columbus Education Association
FROM: Office of Contract Relations
SUBJECT: Citywide Program Delineation

Limited to Section 211.03 (C) (7) of the
Board/CEA Agreement

DATE: September 1, 1983 (amended June 3, 1992)

Elementary Field Librarians
Certified Librarians serving several assigned elementary
schools.
(Note: Does not include catalog or resource librarians
assigned to 17th Library)
Elementary School Counselors
Certified Guidance Counselors serving in public elementary
schools regardless of funding.
(Note: Does not include NPSS Counselors)
School Social Workers
All visiting teachers
Professional Specialists
Professional specialists working in Evaluation Services
Special Education Consultants
(Separate programs as listed below)

A.Hearing Handicapped
B. Orthopedically Handicapped
C. Visually Handicapped
D.Multiple-Severe Handicapped
E. Severe Behavioral Handicapped
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F.Developmentally Handicapped
G. Specific Learning Disability

Work Study Coordinators
(Separate programs listed below)

A.Hearing Handicapped
B. Orthopedically Handicapped
C. Developmentally Handicapped

School Nurses
(Note: Does include NPSS funded nurses)
Staff Development/Human Relations
Psychologists
(Note: Does include NPSS funded)

Memorandum of Understanding
Discussions within the bargaining process during August,
1983, provided the following clarifications of the
Board/CEA Agreement of September 1, 1983:
A. The Agreement does not provide just cause protection

for a teacher who is nonrenewed in accordance with the
procedures provided in Section 401.03.

B. With regard to the interpretation of Article 101, a cadet
principal, released full time from a regular classroom
teaching assignment, is not a member of the bargaining
unit.

C. Section 204.04 provides that full-time hourly-rated
teachers and those members of the bargaining unit not
assigned to a regular school staff shall have a regular
work day not to exceed eight (8) hours. This language is
interpreted to mean that full-time hourly-rated teachers
do not have a lunch period included in such eight (8)
hours. Teachers not assigned to a regular school staff
have a lunch period included in such eight (8) hours so
that such teachers’ actual required work day shall not
exceed seven and one-half (7 1/2) hours.

D. The change in Section 901.03 permits the combining of
two (2) half-time years for one (1) year of salary experi-
ence credit, provided the years being combined occur
after July 1, 1983. Such years may be combined even if
they are separated by a leave, a break in service, or by a
year of full-time service. Previously, the two years being
combined had to be consecutive years of service.

Memorandum of Agreement
High School Task Force Recommendations
As a result of the High School Task Force report, the Board
approved a variety of personnel staffing recommendations
subject to financing and accommodation of the recommen-
dations within the bargaining process. The parties agree that
the staffing patterns included in these recommendations will
be implemented, subject to the passage of an operating levy.
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The staffing levels will be determined by the Reform Panel.
Discipline Task Force Recommendations
The student discipline recommendations arising from the
current Blue Ribbon Discipline Task Force and the Task
Force on Discipline Intervention Strategies will be referred
to the Reform Panel for review and possible implementa-
tion.
Teacher Interns
In the event a teaching intern program at a local university
materializes and subject to passage of an operating levy, rep-
resentatives of the parties will establish the hours, salaries
and other terms and conditions of employment for Teacher
Interns. The Reform Panel will oversee the implementation
of the Teacher Intern program. It is agreed that Teacher
Interns will be considered a CEA bargaining unit position.
This Memorandum of Agreement entered into in connec-
tion with the settlement of a complete Agreement between
the Columbus Education Association and the Columbus
Board of Education effective June 26, 1989.

Memorandum of Agreement
All rates of pay established by the Board/CEA Agreement
originally scheduled to expire August 27, 1989 which are in
effect on the date of this memorandum shall continue in
effect until modified by the Board/CEA Agreement which
goes into effect on June 26, 1989.

Memorandum of Agreement
The adult education program in the Columbus City
Schools is currently under review. In the event adult pro-
grams at North High School are phased out or relocated in
other schools, the following stipulations shall control:
A. In the event of the intact relocation of a full-time adult

program, the teacher shall have the right to relocate with
the program.

B. In the event a current full-time adult program is relocat-
ed and will include both adult and compulsory age stu-
dents, the current full-time hourly teacher shall have first
right to the teaching position if there is a vacancy.

C. Full-time hourly teachers who are relocated and assigned
to teach classes of compulsory age studentsshall be given
a regular teaching contract.

D. Full-time hourly teachers who are relocated and assigned
to teach classes of adult students or classesincluding both
adult and compulsory age students will be given a regular
teaching contract if it is a school year program and will
be given a full-time hourly contract if it is a calendar year
program. In either case, the class load will be similar to
what existed in the North High School adult program
rather than the conventional high school or career center
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with compulsory age students.
E. All assignments above are subject to appropriate certifica-

tion.
F. Full-time hourly teachers shall continue to have all rights

provided in the Agreement.
This Memorandum of Agreement entered into in connec-
tion with the settlement of complete Agreement between
the Columbus Education Association and the Columbus
Board of Education effective June 26, 1989.

Memorandum of Agreement
Extra Kindergarten Conference Time

Full-time kindergarten teachers who teach two sections
of regular half-day kindergarten and who conduct more
than twenty-five (25) parent conferences in connection
with the scheduled fall parent conference day shall be
granted one-half day additional released time in connec-
tion with the spring parent conference day for conduct-
ing parent conferences. The date for this extra half-day
for parent conferences in the spring will be scheduled by
the principal in consultation with the kindergarten
teacher. The usefulness of this program will be moni-
tored by the Reform Panel.

Elementary Special Education IEP Day
Elementary special education teachers will be given one
(1) released day each school year to facilitate the comple-
tion of the IEPs in a timely manner. The released day is a
regular work day and will be scheduled by the administra-
tion with prior notification of the date to the special edu-
cation teachers.

This Memorandum of Agreement entered into in connec-
tion with the settlement of a complete Agreement between
the Columbus Education Association and the Columbus
Board of Education effective June 26, 1989.

Memorandum of Agreement
Additional Teacher Inservice Days

The Reform Panel will consider and may recommend the
possible addition of one or more teacher inservice days to
the 1993–94 and 1994–95 school calendars.

Parent Conference Days
High school/career center parent conference days will be
piloted during the 1992–93 school year. The usefulness
of this program will be monitored by the Reform Panel
who will make recommendations for continuation or
discontinuation of the program in future school years to
the Superintendent. Additionally, the Reform Panel will
monitor the placement of the second parent conference
day on President’s Day to make recommendations for the
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future placement of parent conference days to coincide
with state holidays.

Student Transfers
Except for unusual circumstances, no student will be
given a change in building assignment for disciplinary
and/or adjustment reasons more than once during a
school year. Assignment to the I-PASS Center and
approved parental/guardian transfer requests are exclud-
ed from this provision.

Elementary Interim Reports and Grade Cards
The completion date for handwritten elementary grade
cards or interim reports to parents shall be no sooner
than three (3) school days prior to distribution.

Alternative Schools
In the event the Board adopts a substantially different
student assignment plan, alternative school programs
may be relocated, restructured, expanded, and/or elimi-
nated as required by the Board adopted plan.

Evaluation Forms and Syllabus
A joint CEA/Board Committee will be formed to rec-
ommend changes in the current teacher evaluation form
and accompanying Syllabus.

Elementary Art, Vocal Music and
Physical Education Programs

The Reform Panel will continue to study art, music, and
physical education staffing patterns in elementary alter-
native schools and make recommendations regarding the
equability of services in all elementary schools within the
current staffing allocation.

Job Postings
To improve communications with teachers regarding
teacher vacancies, the parties will mutually develop a
process to facilitate the posting of jobs which are
required to be posted during the school year and in the
summer. This process will not interfere with the regular
May 20 posting of vacancies and will not require the
posting of jobs that have not been posted in the past.

Community Education
A school/community task force shall be formed, by
mutual agreement of the parties, to review the current
Community Education Program and to make recom-
mendations to the Reform Panel concerning the future
direction of the Community Education Program.

Bargaining Unit Seniority
Administrators returning to the teachers’ bargaining unit
shall have their bargaining unit seniority determined by
the length of service as a member of the bargaining unit
from their most recent date of employment by the Board.

Cafeteria Premium Payment Plan
As soon as the Board determines it is feasible and practi-
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cable they shall expand the Cafeteria Premium Payment
Plan as defined in Article 813 of the June 3, 1992,
CEA/Board Agreement to other allowable flexible
spending accounts in accordance with Internal Revenue
Code Section 125. In the event a third party administra-
tor is required to administer an expanded Cafeteria
Premium Payment Plan, such third party shall be mutual-
ly selected.

Payroll Deductions for Tutors
In the event there are insufficient funds in a tutor’s pay-
check for the full monthly premium for medical and/or
dental insurance as provided in Section 1008.01 of the
Board/ CEA Agreement of June 3, 1992, it shall be the
tutor’s responsibility to submit the required amount to the
Board’s Treasurer by the first of each month of coverage.

This Memorandum of Agreement entered into in connec-
tion with the settlement of a complete Agreement between
the Columbus Education Association and the Columbus
Board of Education effective June 27, 1992.

Memorandum of Agreement
This Memorandum of Agreement is entered into in connec-
tion with the settlement of a complete Agreement between
the Columbus Education Association and the Columbus
Board of Education effective June 27, 1994.
Innovative Programs

The parties reaffirm their support for innovative pro-
grams developed cooperatively by individual school
staffs. The Reform Panel will continue to assist schools in
removing barriers to school reform through careful con-
sideration of variances from state law, board policy, con-
tract provisions, and administrative practice.

Teacher Inservice
A joint CEA/Board committee will be formed to exam-
ine teacher inservice needs and recommend strategies to
meet those needs. This examination will include a review
of the effectiveness of inservice opportunities currently
provided through early release, substitute teacher cover-
age, and voluntary paid and unpaid evening and summer
programs. Recommended strategies may include the
addition of one or more teacher inservice days to the
school calendar and inservices outside the teacher work-
day that teachers are required to attend.

Notification of Eligibility of Continuing Contract
The current Notification of Eligibility for Continuing
Contract form will be modified to reflect a March 1
application deadline.

Adjustment to Comprehensive Major Medical Insurance
Program
The Board will adjust the Comprehensive Major Medical
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Insurance Program to include coverage for one (1) rou-
tine mammogram per year at the usual, customary and
reasonable charge. The next revision of the Major
Medical Program Benefits Handbook will reflect such
change.

Distance Education
A joint CEA/Board committee will be formed to devel-
op guidelines, review the system’s practices, continuation,
and/or expansion plans in the utilization of distance edu-
cation through telecommunications and multimedia
technology. Such recommendations will reflect the par-
ties continued recognition of the importance of personal
interaction between student and teacher to the learning
process.

Professional Behavior
A joint CEA/Board committee will mutually develop a
more clearly defined progressive discipline process for
teachers. This process may include a variety of options.
Any additional disciplinary option shall meet the test of
just cause and shall not be arbitrarily or capriciously
applied.

Letter of Understanding
This letter of understanding is entered into on August 25,
2000, in connection with the agreement between the
Columbus Education Association and the Columbus Board of
Education.

1. The reserve pool of substitute teachers needs to be refer-
enced in the recognition Article of the contract.

2. The Board will comply with all language of the contract
that is not changed in this round of negotiations, includ-
ing Article 208.

3. Item six (6) on page nine of the training manual for
Article 211 shall be rewritten to read: “mutual agree-
ment by Personnel Director and CEA regarding a philo-
sophical difference or health and safety.

4. The parties will make grammatical and punctuation
changes to the contract that do not change the meaning.

Letter of Understanding
Teacher Retiring & Re-employment
The Ohio Revised Code requires a break in service and a
two (2) month waiting period prior to re-employment.
Agreement to waive this requirement is a matter to be
addressed by the State Teacher Retirement System and the
teacher.

1. New Employment Application
The Board of Education retains the right to decide
whether to hire a retiree and that decision will be
made on a case-by-case basis. Teachers who retire and
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desire to be considered for reemployment in CCS
shall complete a new employment application and
provide the required employment application materi-
als specified by the Human Resources Department.

2. Teaching Experience & Salary Schedule Placement
Teachers who are selected for reemployment may be
granted up to 10 years of outside teaching experience
credit for placement on the teacher salary schedule.
Former CCS teachers may be granted full credit for
CCS teaching experience for placement on the teach-
ers’ salary schedule. In no event will a retired CCS
employee be re-employed and placed on the salary
schedule beyond the year 14 step in the salary sched-
ule.

3. Health Insurance
Teachers may purchase CCS health insurance cover-
age provided they authorize payroll deductions for
health insurance premiums consistent with Board
policy and practices.

4. Sick Leave
No sick leave carryover from previous employment
shall be permitted.

5. Severance Pay
No severance pay eligibility exists for rehired retirees.

6. Individual Employment Contract
Retirees who are rehired shall be granted a limited
teaching contract. Retirees shall not be eligible for
continuing employment contracts after retirement.

7. Severance Benefits
810.02 Effective November 30, 2001, the cash pay-

ment to an eligible member or beneficiary receiv-
ing severance pay shall be determined by and shall
include the following:

A. Fifty (50) percent of the member’s accrued but
unused personal leave days.

B. The following percentage of the member’s accrued
but unused sick leave if the member gives the
Human Resources Department written notice of
intent to retire by March 1, when the effective date
of retirement is fromMay 31 to October 31 inclu-
sive, or if the member gives the Human Resources
Department written notice after September 1 and
ninety (90) days before the effective date of retire-
ment, when the effective date of retirement is
between November 1 and May 31.

Accumulated Percentage Applicable to the
Sick Leave Specified Number of Days

0–100 . . . . . . . . . . . . . . . . . . . . . . . . .25%
>100–200 . . . . . . . . . . . . . . . . . . . . . . .30%
>200–300 . . . . . . . . . . . . . . . . . . . . . . .35%
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>300–400 . . . . . . . . . . . . . . . . . . . . . . .40%
>400 . . . . . . . . . . . . . . . . . . . . . . . . . . . .45%
C. However, twenty (20) percent of the member’s

accrued but unused sick leave if the member gives
the Human Resources Department written notice
of intent to retire after March 1 of a school year
when the effective date of retirement is fromMay
31 to October 31 inclusive, or if the member gives
the Human Resources Department less than nine-
ty (90) days notice before the effective date of
retirement, when the effective date of retirement is
to be between November 1 and May 31.
Exceptions to this provision shall be subject to
written mutual agreement of the parties.

After June 8, 2001, but prior to November 30, 2001, an
employee shall give the Human Resources Department as
much written notice as possible.
Signed by Rick Logan and by Ernest Blanden (May 5, 2001)

Memorandum of Understanding
Health Insurance Contributions
The Columbus Education Association and the Columbus
Board of Education agree to the following understanding on
the implementation of Articles 806(A) and 806(F)(5) of the
Contract, from January 1, 1999, forward:

The Board’s ninety percent (90%) contribution
to the cost of employee group health insurance
is benchmarked to the cost of the preferred
provider organization plan. The dollar amount
derived from that calculation is applied to other
plan options that are offered, not to exceed the
total cost of enrollment in a particular option.
Such dollar amount is the “Board defined dollar
contribution.”

Memorandum of Agreement
Early Separation Plan
The parties agree to offer an Early Separation Plan (ESP) in
the 2005–06 school year, similar to that offered in the
2003–04 school year. The minimum payable incentive shall
be $50,000 and shall be made available to employees with a
base annual salary of at least $60,000 in the 2005–06 con-
tract year. Administration may limit participants to the
number necessary to avoid layoffs and contingent upon
staffing needs.

Memorandum of Agreement
Funding of Deficit
1. The parties acknowledge that the District’s health insur-

ance fund is running a deficit. Part of that deficit is the



166

result of the District’s failure to make contributions to
the fund in certain years for members on payroll plan A
during periods of time when they were not receiving the
five additional pays provided under Plan B. This portion
shall be referred to as ”Board Share” underfunding.
Another part of the deficit is due to underfunding the
plan’s liability for claims. This portion shall be referred
to as “Underfunding.” The final portion of the deficit is
due to the lack of a sufficient funding of the “Incurred
But Not Reported” liability, otherwise referred to as the
“Reserve.”

2. The Board is responsible for funding 100% of the
“Board Share” and 90 percent of the “Underfunding”
and “Reserve” portions of the deficit. Employees are
responsible for 10 percent of the “Underfunding” and
“Reserve” portions of the deficit, specific to each plan.

3. The plan approved by the Board provides for the fund-
ing of the employee portion of the deficit in the form of
a surcharge over three (3) years specific to the “Reserve”
amount, and six (6) years specific to the “Underfunding”
amount. The surcharge will be separate from the base
premium established to fund current plan expenses.
Annual increases will apply only to the base premium
necessary to fund current plan expenses and not be cal-
culated upon the surcharge amounts. Surcharges will ter-
minate upon fulfillment of the responsibility.

4. The health benefits premium rates and employee and
Board shares as presented to the CEA bargaining team
on June 1, 2005, shall be implemented July 1, 2005.

Letter of Agreement
Implementation of CEA Contract Sections 208.11 and 401.02
This letter is created to memorialize the agreement of the
Columbus Board of Education and the Columbus
Education Association about implementation of an alterna-
tive educational program for chronically disruptive students
and a revised evaluation process for teachers. Neither party
nor their members, employees or agents may file an unfair
labor practice charge, grievance, or complaint of any kind
based on an alleged failure to implement an alternative edu-
cation program under Section 208.11 or a revised evalua-
tion process under Section 401.02. The parties agree that
both efforts are integral to improvement of Columbus City
Schools. The CEA President and the Superintendent agree
to fully support these efforts through the timely appoint-
ment and providing of resources to committees working on
these tasks.

Memorandum of Understanding
Professional Learning Community
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This letter is to affirm the agreement of the Columbus
Superintendent and the Association President made at the
Panasonic LAP Institute in April of 2005. Upon the ratifica-
tion of the 2005 Collective Bargaining Agreement, the
Superintendent and the Association President will serve as
leaders of the Professional Learning Community of the
Columbus City Schools.

Memorandum of Understanding
District Forms
A joint committee consisting of two (2) persons appointed
by the President of the Association and two (2) persons
appointed by the Superintendent shall take responsibility
for making District forms available online, starting with
Human Resources forms. The committee shall take into
account all security and privacy provisions as required by
HIPAA and other federal laws.

Memorandum of Agreement
Community School Staffing
Whereas the parties to this agreement reaffirm their support
for innovative programs; and
Whereas the Board of Education of Columbus Public
Schools (CPS) has reviewed and approved the chartering of
specific community schools that meet its standards; and
Whereas community schools may contract with Columbus
Public Schools to provide teaching staff as well as Human
Resource and Payroll Services,
Now, therefore, the parties to this agreement agree as fol-
lows:

1. All teaching staff provided to community schools
will be employees of Columbus Pubic Schools
and members of the Columbus Education
Association (CEA) bargaining unit.

2. Twenty percent of the teaching positions at dis-
trict-sponsored community schools will be made
available to staff employed at regular CPS
schools. These members must be selected via
interview by the community school administra-
tion or board. Only the Articles addressing com-
pensation, benefits, transfers and seniority in the
CPS/CEA labor agreement will apply to these
members. Further, their assignment to a commu-
nity school may be terminated at any time, by
either party, for philosophical reasons, at which
time they may exercise rights to return to a regu-
lar CPS position for which they are qualified
within 30 days of the separation with the commu-
nity school. Seniority will accrue while assigned



168

to the community school. Selection will be con-
tingent on the employee’s written agreement to
work under the work rules established for the spe-
cific community school (See item 4).

3. The remaining eighty percent of the staff provid-
ed to the community school will be hired by CPS
to be specifically assigned to the community
school. These staff members will be placed on a
salary schedule identical to the one found in
Article 902.06 in the CPS/CEA labor agreement
labeled “Pre-license Bachelor’s”. This schedule will
be labeled as the “Community School Staff ”
salary shedule. Staff hired to work at a communi-
ty school will remain on that schedule while
assigned to a community school without adjust-
ment due to degree, license or credit hours. CPS
teacher benefits will be made available to those
employees who agree to contribute 20% of the
premium for such insurance. Staff may participate
in the interview phase of the Article 211 process
contained in the CPS/CEA labor agreement and
be selected into regular CPS positions provided
they are fully qualified for the position. Upon
assuming duties in a regular CPS position the
member will be appropriately assigned to the
non-community school CPS salary schedule for
teachers and gain full access to the rights of CPS
employees under the CPS/CEA labor agreement,
including PAR Intern services. An employee
whose assignment is rejected by the community
school and who does not meet the criteria of a
highly qualified teacher under No Child Left
Behind for a position in a regular CPS school,
will be immediately released from their employ-
ment contract with CPS.

4. As a separate legal entity from CPS, community
school administration will define work rules for
the school consistent with its mission in collabo-
ration and consultation with all staff members.
Work rules will include, but not be limited to:
class size, length of day, number of periods and
duration, leave of absence procedures, evaluation
procedures, student discipline, curriculum, staff
development, staff qualifications, and staff levels.

Signed for CEA by Rhonda Johnson and for the Board of
Education by Craig Bickley on April 4, 2006

Memorandum of Agreement
Assault Leave
The parties to this agreement provide for clarification
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an amendment to Article 70102(D) Assault Leave, of
the agreement between the Columbus Education Asso-
ciation and the Board of Education to read as follows:
D(6) Should be corrected to read:
(6) Workers’ Compensation cannot be received simulta-
neously with assault or sick leave benefits.
D(8) should be added and read:
(8) In particularly severe or unusual cases, a reasonable
extension of assault leave benefits may be agreed to
between the parties on a non-precedent setting basis.
Signed by Rhonda Johnson for the Columbus Education
Association and by Craig Bickley for the Board of Education
(November 28, 2006)

Memorandum of Agreement
Make Up of Excessive Calamity Days
The parties identified below agree that if it becomes neces-
sary to make up calamity days beyond those provided under
statute, such “make up” days will be added to the end of the
current school calendar in June for school year schools, and
to the end of the last quarter for year-round schools.
Signed by Rhonda Johnson for CEA and by Craig Bickley
for the Board in February 2007.

Memorandum of Agreement
(Substance-FreeWorkplace Program)
(August 2007)
Whereas, the parties of this agreement aknowledge a shared
concern that all staff of Columbus City Schools be free of
illegal substances, or illegal levels of legal substances, while
in the performance of their respective duties; and
Whereas, the parties acknowledge the value and investment
in current staff and the desire to first attempt to rehabilitate
afflicted staff; and
Whereas, the parties willingly and joinly united to draft a
uniform program for all employees of the school destrict,
exclusive of those covered under federal guidelines;
NOWTHEREFORE BE IT RESOLVED, the parties have
agreed to implement the Columbus Public School’s
Substance-Free (Drug-Free) Workplace Program as adopted
by the Board of Education on August 28, 2007.
Signed for the Columbus Education Association by Rhonda
Johnson and for the Board of Education by Gene Harris

Memorandum of Understanding Regarding
Language Immersion Schools

1. Beginning with the 2008–09 school year, regu-
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lar classroom teachers selected and/or assigned
to language immersion schools shall be fluent,
native or near-native speakers of the world lan-
guage of that particular school.

2. Vacancies in language immersion schools that
remain unfilled after the job fairs shall be
offered to new hires, providing no unassigned
member of the CEA bargaining unit meets the
qualifications stated above.

3. Exceptions to this Memorandum of Under-
standing can be made upon agreement between
the CEA and the Superintendent. All other
terms and conditions of employment, certifica-
tion/licensure and highly-qualified rules shall
apply.

Signed by Rhonda Johnson for CEA and
by Gene Harris for the Board of Education
Entered February 19, 2008.

Memorandum of Understanding
School Restructuring Plans
Whereas the Columbus City Schools and Columbus
Education Association have reviewed and approved individ-
ual School Restructuring Plans for schools that are not
meeting accountability standards.
Now, therefore, the parties to this agreement agree to the
following:
Restructuring
Staff Component:

• Teachers have the option for voluntary staff
reduction effective at the completion of School
Improvement Year Designation Level 4.

• Teachers may be involuntarily staff reduced in
schools identified as School Improvement
Designation Level 4 Delay or Level 5 as long as
the act is not arbitrary or capricious.

• Notification of involuntary or voluntary staff
reduction will occur prior to start of the district’s
assignment and transfer process (Article 211).

This Memorandum will be reviewed by the parties no later
than January of the preceding school year.
Signed for the Columbus Education Association by Rhonda
Johnson and for the Board of Education by Gene Harris in
March 2008.

Memorandum of Agreement
Professional Rounds Processs
This Agreement between the Columbus Education
Association (hereinafter the Association) and the Columbus
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City School District (hereinafter the District) is entered
into as a clarification of purpose and usage of non-evaluative
observations of a teacher by another teacher or administra-
tor as part of the Professional Rounds Process being imple-
mented in the Columbus City Schools.

Whereas, the Association is aware that the District has,
in recent times, encouraged the use of classroom observation
as a method of improving student instruction and;

Whereas, the Association recognizes the benefits of pro-
fessional learning communities within schools and, there-
fore, the power of non-evaluative teacher observations to
improve practice and student learning and;

Whereas, the District and the Association agree that in
order to maximize the benefits of said observations, teachers
must be provided with appropriate professional develop-
ment and adequate time for the meetings and observations
to occur and,

Whereas, the parties share an interest in maintaining the
integrity and benefits of collegial relationships between
teachers:
Now therefore, the parties confirm these agreements and
understandings as follows:

1. The use of all tools used for non-evaluative
teacher observation employed in the Columbus
City Schools shall not be used by the District
and/or its agents to supplant, modify or other-
wise compromise the standards, procedures and
instruments for teacher evaluation recognized
and contained within the collective bargaining
agreement between the District and the
Association.

2. The use of all tools used for non-evaluative
teacher observation employed in the Columbus
City Schools shall not be used by the District
and/or its agents to supplant, modify or other-
wise compromise the content of any part of the
collective bargaining agreement between the
District and the Association.

3. Any written document generated as a result of a
non-evaluative teacher observation shall remain
the property of the observer. Said property,
whether written or verbal, should not be dis-
closed or attributed to any individual or class-
room. This property, written or verbal shall not
become part of any teacher’s personnel file or
evaluation.

4. If either party wishes, the parties will meet to
insure that Professional Rounds protocols are
implemented in a manner consistent with the
expression and spirit of this Agreement.
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5. Either party may terminate the Professional
Rounds Process with a 30-day notification.

Signed by Rhonda Johnson for CEA and by Gene Harris for
the Board of Education
this 22nd day of September 2008.

Memorandum of Agreement
SuccessWorks Academy
Whereas, the Columbus Board of Education (hereafter
referred to as the “Board”) and the Columbus Education
Association (hereafter referred to as “CEA”) have discussed
the matter concerning the impact of the Board and CEA
Agreement Article 211 and its effects to SuccessWorks
Academy (SWA).

Whereas, the Board and the CEA are parties to a collective
bargaining agreement, which provisions require Article 211
compliance;

It is hereby agreed to as follows:

The Board and CEA shall agree to “waive” the Board and
CEA collective bargaining agreement Article 211 require-
ments for SuccessWorks Academy. Both parties agree to be
bound by the terms of this Memorandum of Agreement
(MOA). This MOA shall include, but not be limited to, the
following:

1.The Article 211 interview and placement process
requirements for SWA shall be waived.

2.The Article 211 job fair process requirements will not
be in effect.

3.Any vacancy that remains unfilled after regular inter-
views of existing teachers shall be filled with new hires
provided a lay-off situation is not created by this
action.

4.The Board retains its right to administer involuntary
transfers.

Nothing herein shall preclude the Board and CEA from
entering into lawful agreements modifying the terms of the
Memorandum of Agreement; however, neither party shall
be obligated to agree to such modifications. This agreement
shall remian in effect until one party submits to the other
party a dated request to terminate this MOA.
Signed by Rhonda Johnson, Sally Oldham and Rick Logan
for CEA and by Gene Harris, Cynthia Picciano and V.
DeWayne Howard for the Board
Entered this 20th day of February 2009.

Memorandum of Understanding
403(B)
This Memorandum of Understanding(“MOU”) is entered
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into this 11th day of March 2009 between the Columbus
City School District Board of Education (“CBE”) and the
Columbus Education Association (“CEA”).
In accordance with Internal Revenue Service regulations
and federal law effective January 1, 2009, CBE is adopting a
403(b) Plan to enable CEA members to invest a portion of
their annual income into tax-deferred retirement benefit
plans. CEA and CBE unerstand and agree that components
of the Plan are mandated by Internal Revenue Service regu-
lations and federal tax law. To the extent that Internal
Revenue Service regulations and federal tax law do not
impose mandates requiring the adoption, content, adminis-
tration and operation of the 403(b) Plan, CEA and CBE
recognize and agree that they are obligated to bargain the
403(b) Plan to the full extent required by R.C. Chapter
4117 and their collective bargaining agreements.
Agreed to by CEA and CBE on the date above written.
This MOU shall remain in effect until mutually cancelled in
writing by CEA and CBE.
Signed by Rhonda Johnson for CEA and
Gene Harris for the Board
11th day of March 2009.

Memorandum of Agreement
Eight-Period Day in High Schools and Middle Schools
The Columbus Board of Education and the Columbus
Education Association (CEA), which are parties to a collec-
tive bargaining agreement, agree to this Memorandum as an
addition to terms set forth in the collective bargaining
agreement:

1. Beginning with the school year (SY) 2009–
2010, all high schools (HS) and middle schools
(MS) in the Columbus City Schools District,
with the exception of Fort Hayes Arts and
Academic High School, Eastmoor Academy,
and Columbus Alternative High School, shall
institute a student day consisting of eight (8)
52–55 minute periods. No teacher shall be
assigned more than five (5) periods of instruc-
tion per day. HS English teachers will have two
(2) conference periods. In the event any school
or teacher elects to deviate from this schedule,
the school must first obtain approval from the
Reform Panel.

2. The HS/MS teacher workday, with the excep-
tion of the aforementioned schools cited in sec-
tion one, shall be from 7:15 a.m. to 2:45 p.m.,
with a 7:30 a.m. to 2:30 p.m. student day. No
teacher will have more than a seven and one-
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half (71⁄2) hour workday. HS and MS school
teachers will have a one-period lunch as is nor-
mal practice. The maximum student load per
day will not exceed 150 students.

3. The elementary teacher workday shall be from
8:15 a.m. to 3:45 p.m. with a 9:00 a.m. to 3:30
p.m. student day.

This schedule shall be in effect district wide. This agree-
ment shall remain in effect and subject to annual review
prior to January 15 of a current SY.
Signed by Rhonda Johnson, Sally Oldham and Rick Logan
for CEA and Gene Harris, Cynthia Picciano and V.
DeWayne Howard for the Board
Entered this 30th day of March 2009.

Memorandum of Agreement
Domestic Partner Benefits

1. The parties agree that domestic partners of teachers
and the children of such domestic partners are eligible
for benefits under Articles 806, 807 and 808 of the
Agreement in the same manner and subject to the
same conditions, limitations and qualifications as
members of the bargaining unit. There shall be an
enrollment period in August 2009 for initial enroll-
ment of domestic partners who qualify and file the
completed “Affidavit of Same Sex Domestic
Partnership” and “Domestic Partner” enrollment
forms. Coverage shall begin October 1, 2009 from
such initial enrollment. Enrollment after August,
2009 for changes in coverage may occur within thirty
(30) calendar days of a domestic partner becoming a
parent, the lay-off or separation from employment of
a domestic partner who had primary coverage at
his/her employment, death of a domestic partner or
termination of the domestic partnership, or during
the open enrollment.

2. “Immediate family” of a teacher for purposes of
Sections 701.02(B) and 701.02(C) of the Agreement
shall include the domestic partner of a teacher and the
“immediate family” of such domestic partner.

3. The attached eight-page “CEA/Columbus Board of
Education Policy Statement on Domestic Partners”
shall guide implementation and administration of this
Memorandum. To receive benefits under paragraph
(1) and/or (2) above a teacher must qualifty and file
the required form(s).

Signed by Richard L. Logan for CEA and by Greg Scott for
the Board of Education
June 2009
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Memorandum of Understanding
Joint CCS/CEA Teacher Evaluation Committee
Change the current evaluation process to implement the
recommendations of the Joint CCS/CEA Teacher
Evaluation Committee. The implementation must occur the
following school year (2010–2011). No other evaluating
tools will be used in the evaluation of the teacher.

Letter of Agreement
May 22, 2009
Mr. Richard L. Logan
Chief Negotiator
Columbus Education Association
929 East Broad Street
Columbus, OH 43205
Re: Negotiations Discussions
Dear Mr. Logan:
This letter memorializes the discussion between the repre-
sentatives of the CEA and the Columbus Board of
Education in this year’s negotiations regarding certain issues.

1. The parties will establish a joint committee to
study and, if deemed appropriate by a consensus
of the committee, make recommendations to
the Superintendent and the President of the
Association with respect to student discipline
in middle schools. The Superintendent/
designee will modify the assignment of the
dean of students in middle schools where
deemed appropriate to in-school discipline
duties.

2. The parties agree to refer the following two
issues to their Labor-Management Committee:
the class load for related services staff; and the
impact of the State’s biennial budget for 2009–
10 and 2010–11 after enactment.

3. The District plans to increase reading tutoring
in the primary grades and guidance counselor
services in K–8 schools.

4. The District’s Human Resources office is com-
mitted to using its best efforts to cover class
time during professional development for
teachers and will consider reinstating employ-
ment of “supersubstitutes.”

5. With respect to the quarterly diagnostic tests,
the Association’s representatives on the Testing
and Assessment Committee may participate in
the review of Requests for Proposals/Requests
for Quotations submitted by testing or assess-
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ment providers.
Signed by Gregory B. Scott, Chief Negotiator,
Columbus City School District Board of Education

Memorandum of Agreement
The Columbus City School District and the Columbus

Education Association agree on the following terms for the
implementation of Section 909.02 of the CCS/CEAMaster
Agreement for 2005–2008 and 2008–2009 in light of new
Article 912.

1. Teachers currently (2008–2009) assigned to
Livingston Elementary School shall continue to
be eligible for the fifteen hundred dollar
($1500) stipend under Section 909.02 unless
they opt for assignment under Article 912.

2. Section 909.02 shall be retained for assignment
to special projects by the Superintendent, with
the Superintendent to determine the length of
the assignment.

3. No teacher may earn both the Section 909.02
stipend and the Article 912 stipend in the same
school year.

Signed by Rhonda Johnson for the Columbus Education
Association and by Gene Harris for the Columbus City
School District ( June 2009)
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Association Building Council
The Board/CEAMaster Agreement, Article 202 establishes
a five-member Association Building Council (ABC) for
each school to be organized during the first month of the
school year; two are elected, two are appointed by the prin-
cipal and one is the Senior Faculty Representative.

The Role of Members of the
Association Building Council

Members of the Association Building Council should
assume the responsibility of verbalizing the function and
concept of the Association Building Council bearing in
mind:

1. Council members serve by consent only for a period
of one year;

2. Council members have the opportunity to encourage
teachers to present their problems or concerns;

3. Although the Council is advisory only, it is an excel-
lent vehicle to promote staff ideas, for which a record
is kept;

4. Council members should be knowledgeable of the
areas of the Agreement which relate to the function
of the Association Building Council;

5. The following articles are areas of the Agreement
which speak to expectations of the Association
Building Council. Council members should review
each of them.

Article 202

Association Building Council (ABC)

202.01 Each school or CEA Association unit shall have an
Association Building Council (ABC) to be organized
during the first month of the school year, consisting of
not less than five (5) teachers, which will meet with the
principal and members of the staff at least once a month.

202.05 Each professional staff member shall have the right
to have matters placed on the ABC agenda and shall
have the right to speak to the ABC on an item which the
staff member has initiated unless a majority of the ABC
shall vote to limit the discussion. The ABC’s meetings
shall be open to all teachers in the building, except that a
majority of the ABC may declare executive session.

Article 204

Length of School Day

204.05 In schools that vary their schedules from the nor-
mal teacher work day of 8:15 a.m. to 3:45 p.m. or from
the normal student day of 8:45 a.m. to 3:30 p.m. in ele-
mentary schools and 8:30 a.m. to 3:30 p.m. in middle
and high schools, teachers shall be provided lunch peri-
ods, conference periods, and other released-time periods
stipulated by this Agreement for various assignments
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approximately equal in minutes per week to those peri-
ods provided teachers in schools on normal schedules.
Nothing in this provision shall prohibit the Board from
developing innovative programs and schedules in certain
schools so long as the staff in such a school, by secret bal-
lot, votes approval of such innovation, provided no
teacher is required to work in excess of the provisions of
Section 204.04 above and provided no teacher is
required to work in excess of the teacher’s regular con-
tract year. Prior to any such secret ballot vote, the
Association Building Council shall study the proposed
innovative programs and schedules and shall make rec-
ommendations to the staff.

204.06
A. The lunch schedule for each elementary school shall

be developed (if possible) by agreement between the
principal and the Association Building Council.
Absent an agreement, the final determination shall be
made by the principal.

B. No teacher shall be deprived of at least a thirty (30)
minute uninterrupted, duty-free lunch period.

C. Notwithstanding Paragraph B above, the thirty (30)
minute duty-free lunch period may be interrupted if
the Administration determines that it is feasible, and
an elementary school staff, by majority in a secret bal-
lot vote, elect a forty-five (45) minute lunch period.
Such forty-five (45) minute lunch period shall remain
in effect for the remainder of the school year and
shall continue the following school year unless the
Administration determines such continuation is not
feasible or the staff elects not to continue the forty-
five (45) minute lunch period the following school
year.

Article 205

Building Staff Meetings

205.02 In addition to the regular building-level staff/in-
service meetings, the principal, in consultation with the
Association Building Council, may schedule two (2)
forty-five (45) minute building level staff meetings per
month and/or extend one (1) required building level
staff/in-service meeting per month a maximum of thirty
(30) minutes beyond the limitations in 205.01 above for
purposes of staff development. Attendance at such addi-
tional meetings or extension will be voluntary unless a
majority of the staff has voted by secret ballot to require
attendance at a particular meeting. In the case of such
meeting, at which attendance is required, the Association
Building Council shall assist the principal in developing
the program and agenda.
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Article 206

Teaching Environment and New Buildings

206.03 Teachers shall be permitted to have coffee-making
devices and coffee and soft drink vending machines in
the teachers’ lounges as space permits. Teachers shall be
permitted to have efficiency-type ranges, microwave
ovens and refrigerators in teachers’ lounges as space and
the availability of utilities permit. All such devices and
equipment shall be maintained by the faculty. Teachers
shall not be required to perform the custodial duties in
the staff lounge and shall not be required to prepare
food, clean tables or perform other significant custodial
chores in connection with the lunch programs. Teachers
who use the staff lounge or use the appliances in the staff
lounge may be required to share in the cleaning of the
appliances, to keep their personal property cleaned and
stored and to leave their eating area in a clean and orderly
condition. The expenditure of any profits realized from
the above-mentioned vending machines shall be in accor-
dance with guidelines established by the principal in con-
sultation with the Association Building Council where
the development of such guidelines are requested by the
Association Building Council.

206.07Where an extension telephone for the use of the
professional staff is not presently available in a school
building, one shall be installed upon request of the
Association Building Council. The location of the exten-
sion telephone shall be determined by the principal. Such
telephones may not be locked during the normal school
day or teachers otherwise unreasonably inconvenienced
in their use.

206.10 The expenditure of any profits received from fund-
raising projects for a school’s General Fund in which
teachers were directly involved may be considered by the
Association Building Council with appropriate recom-
mendations to the principal.

Article 208

Classroom Atmosphere

208.03 The principal, in consultation with his/her
Association Building Council, will establish procedures
for the administration of all forms of discipline within
the school. Such will include procedures related to sus-
pension and recommendation for expulsion. Written
building discipline plans shall be in place at the begin-
ning of the school year. Failure of a principal to establish
a building discipline plan by the first day of student
attendance is grievable at Step 2 of the grievance proce-
dure. In the event the principal is newly appointed, trans-
ferred or assigned, such failure must first be brought to
his/her attention in writing at least ten (10) calendar
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days before the grievance is filed in order for the princi-
pal to develop or finalize a building plan. Nothing in this
paragraph shall be interpreted as a restriction on the
right of the Board or Superintendent to establish future
policy or guidelines related to disciplinary procedures,
provided such right is exercised without specific violation
of this Agreement or law.

Article 211

Assignments and Transfers

211.01 Posting and Filling Vacancies
A. All known teacher vacancies for the following school

year shall be posted by the first teacher workday in
April. Vacancies to be identified shall be those vacan-
cies after reorganization of the existing staff based on
the anticipated needs of the following year. Such
postings shall describe the vacant position, including
special factors. Examples of such factors are: special
knowledge, skills or training, and extra duties. The
posting shall include the deadline and directions for
making application. They shall be posted in each
school during the school year, and in each high school
summer school center during the summer recess.
Supplemental postings shall be made as needed.

B. Teachers desiring to be considered for such vacancies
shall apply by the timely submitting of a cover letter,
copy of current certification for the position, and
resume. Such application(s) shall be made to the
appropriate administrator describing relevant infor-
mation about their qualifications for the known
vacancy for which they wish to interview. Applicants
who are not yet certified/licensed in Ohio shall pro-
vide written information about their intended certifi-
cation.

C. Teachers whose applications are to be submitted to
the Human Resources Department, will be notified
by the Human Resources Department, of the receipt
of their applications.

D. Vacancies will be filled utilizing the interview/
selection process. The interview/selection panel in a
building will consist of the principal, the Senior
Faculty Representative, one elected member of the
Association Building Council, and two parents/
members of the school community, or an alternative
panel as agreed at the building between the principal
and Association. The administrator shall determine
which applicant is selected for the position. If his or
her selection does not follow the panel’s recommen-
dation, the administrator shall send written notice of
the selection to members of the interview panel and
to the Association President. The interview/selection
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panel can utilize subcommittees or delegate any of its
responsibilities.
1. Only persons who have completed the joint pro-
gram training on Article 211 and interviewing may
participate on an interview/selection panel. Such
training shall remain valid until the parties jointly
make significant changes in the Article 211
process.

2. A majority of the interview/selection panel of a
building must participate in the interview/selec-
tion process. Members of the panel must make
themselves reasonably available to participate in
the process.

3. The two most senior applicants qualified by certifi-
cation/licensure for the posted position shall be
interviewed. The panel may rely on the seniority
dates specified on the applications from applicants.

E. In the case of assignments to multiple buildings
and/or city-wide programs, a similarly constituted
interview/ selection panel shall be created. A position
involving multiple building assignments shall not be
treated as a vacancy because of a change in building
assignment(s) unless over one-half of the total assign-
ment is changed.

F. An applicant who accepts an offer to fill a vacancy
must complete and sign a selection agreement form.

G. An applicant who accepts an offer to fill a vacancy is
committed to the building or program assignment for
three (3) years unless released.

H. A joint committee, co-chaired by the Executive
Director for Human Resources and the President of
CEA or their designees, shall be appointed to
improve the efficiency of and streamline the proce-
dures for the selection process described in 211.01
(D). The joint committee shall implement any proce-
dural changes on which agreement is reached by
December 2004.

I. Complaint Review Procedure
1. If a teacher, CEA or the Administration has a com-
plaint about how the procedures of Sections
211.01 are carried out, the person or entity must
file a written complaint within ten (10) calendar
days of the occurrence. The complaint must be
served promptly on the Administration (Labor
Relations) and on CEA and must set forth a spe-
cific description of the complaint and the facts sur-
rounding the process to which the complaint is
addressed. Complaints must relate directly to an
alleged violation of the process contained in
Section 211.01, not to the merits of the staff mem-
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ber selected. The complaining person shall have
the burden of proving a violation(s).

2. A representative of the CEA and of Labor
Relations shall meet promptly, review the com-
plaint and decide whether the complaint moves to
a neutral conciliator.

3. Within thirty (30) calendar days of such decision,
a hearing will be held before a neutral conciliator
agreed upon by the CEA and Board. The concilia-
tor will hold an informal hearing at which the
CEA and the Administration may introduce evi-
dence and documents, cross-examine witnesses and
make arguments. Based on what he/she has heard
and seen at the hearing, the conciliator will issue a
decision within ten (10) calendar days. He/she will
determine whether there has been a violation of
Section 211.01 and what the remedy will be. The
cost of the conciliator will be borne equally by the
CEA and the Board. The conciliator’s decision will
have the force and effect of a final and binding
arbitration award. No grievance alleging a violation
of Section 211.01 may be filed, separate from this
Complaint Review Procedure.

4. If a final selection of a candidate to fill the vacancy
in question has been made, the conciliator has no
authority to change or overturn the selection.

Article 301

Class Size

301.03 The Association Building Council shall study and
make recommendations to the principal in each mid-
dle and high school concerning the number of pupil
stations in nonacademic classrooms.

Article 302

Teacher Class Load

302.05 Each elementary staff shall conduct a written ballot
to determine whether there shall be one (1) or two (2)
fifteen (15) minute recesses per day. The results of such
ballot shall be posted on the school’s bulletin board. In
the event of a tie, the issue shall be decided by the princi-
pal. That status quo shall remain in effect in future
school years unless the ABC or the principal calls for
reconsideration. Reconsideration can only be called for
once per school year. However, a change in that status
quo can only be implemented after the first two work
days of the regular school year with the principal’s con-
currence.

Article 303

Ability Grouping

The Association Building Council in elementary schools
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shall discuss the matter of ability grouping and make appro-
priate recommendations to the principal.
Article 305

Special Education

305.03 The Association Building Councils at Alum Crest,
Clearbrook and Beatty Park schools schools shall devel-
op and recommend to the principal a training program
for their school instructional assistants.

Article 501

Annual Evaluation

The Association, through the Association Building Coun-
cils, shall have the right to make an evaluation of each
school as to the professional environment, democratic pro-
cedures, teacher involvement and co-curricular programs in
the school. This evaluation will be set forth on a form devel-
oped by the parties and administered during the month of
February. The results of the survey will be submitted to the
principal and school staff, the Superintendent and the Asso-
ciation office no later than April of each year. Handwritten
comments solicited as a part of this evaluation will be type-
written before such comments are returned to the building.
Reasonable safeguards will be taken to assure anonymity of
the evaluators. During the 1997–1998 school year, a joint
committee will review the current building survey and make
recommendations, if any, to the parties.
Article 504

Teaching Aids

504.01Notice of nominations of textbook selection com-
mittees shall be made system-wide. Nominees for text-
book selection committees shall be elected by the teach-
ers of the schools involved in the subject areas and grade
levels affected. These elections shall be conducted at
each school by the principal and the Association
Building Council. Nominees for textbook committees
may also be submitted by the Administration at the elec-
tion of the Administration. Selection of the textbook
committee members shall be made by a joint committee
composed of an equal number of Board and Association
members, except that the Administration shall have the
right to designate one (1) member of each textbook
committee.

Article 601

Instructional Assistants

601.02 In addition to the system-wide guidelines estab-
lished by the Board, guidelines, written job descriptions
and the assignment of instructional assistants to provide
assistance to teachers, nurses, librarians and other school
personnel will be established in each school building by
the principal with the advice of the local Association
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Building Council.
601.05 The Association Building Council shall consider

and recommend to the principal appropriate procedures
for the participation of teachers in the interview and
selection of instructional assistants.

Article 602

Volunteer Workers

In each school which uses volunteer workers, the principal,
in consultation with his/her Association Building Council,
may develop guidelines for such workers. The utilization of
volunteer workers in a teacher’s classroom shall be at the
option of each teacher.
Article 604

School Nurses

604.02 An Association Building Council shall be estab-
lished for the administrator of Nursing Services in the
same manner and to function with the same responsibili-
ties and constraints as are set forth for the Association
Building Council in Article 202 of this Agreement.

Article 908

Gainsharing

908.01 The term gainsharing as used in this contract is
defined as a method of compensation or distribution of
funds for the attainment of mutually developed goals
and achievements towards the improvement of the edu-
cation in Columbus City Schools on a building-by-
building basis.

908.02 The Board shall set aside $2,174,000 each school
year to fund gainsharing and the Performance
Advancement System (PAS–Article 910). The amount
to be used for gainsharing payments will be $2,174,000
minus the total amount of payments in the fall of a par-
ticular school year under Article 910 (PAS). Should the
PAS payments total more than $1,000,000, the PAS pay-
ments shall be reduced across the board so as to preserve
at least $1,174,000 for gainsharing from the total
amount of the $2,174,000 fund.
Such amounts will be allocated to particular buildings

within the District for their success in meeting goals
based on criteria developed by a Joint Gainsharing
Committee of CEA and Administration representatives.
Gainsharing awards per teacher shall not exceed $1,500
per year. Such committee shall consist of three members
selected by the President of the CEA and three members
selected by the Superintendent. The development of such
criteria shall be accomplished prior to January 15, 2001.
The committee shall utilize consensus to arrive at the
final findings and guidelines and to convey it to the
appropriate administrator for commencement of data
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collection and implementation. Such criteria will contain
measurable objective goals including, but not limited to,
graduation rates, student attendance, achievement test
scores, standardized test scores, reduction of disturbances
to education. Achievement of adequate yearly progress
(AYP) shall be a criterion that must be met for a building
to qualify. The Joint Committee shall also take into
account factors that correlate with high needs, such as
but not limited to, the number of students in a building
on free or reduced lunch, the experience level of teachers
and student mobility. The joint committee will also rec-
ommend how gainsharing can be extended to teachers-
on-special assignment. Guidelines for allocation as per
the committee consensus shall be implemented.

908.03 Specific details regarding the annual 908.02 goals to
be attained in a given building, and the distribution/use
of gainsharing funds attained through the reaching of
such goals, shall be determined by consensus in each
building by the administration and the ABC. Such issues
with respect to teachers not assigned to a building shall
be determined by the Joint Gainsharing Committee
under Section 908.02 above. The Joint Gainsharing
Committee shall determine which schools/teachers will
receive gainsharing payments by October 15. Gainshar-
ing funds shall be available for distribution by November
15 based on success in meeting goals in the prior school
year. Allocation of gainsharing funds shall be determined
by the administrator and ABC by consensus, whose
determination of goals and subsequent distribution of
funds will thereafter repeat annually as per the preceding
stated dates.

Article 1503

Reform Panel

1503.05Notwithstanding Section 202.02 of this Agree-
ment, if there is a panel-authorized shared decision-mak-
ing cabinet in a school, the Association Building Council
shall continue to perform the duties and functions of the
ABC as provided in this Agreement, except when any of
those duties and functions are assumed by such cabinet
and the ABC has been so advised by the cabinet. In such
a school, the ABC shall be made up of the elected
teacher members of the cabinet and the Senior Faculty
Representative, who shall serve on both. The cabinet
shall have no authority with regard to the PAR Program.

Values of Association Building Council
Building Councils will only be as good as their members
make them. If the teachers in a given building assume that
they have such a council, that it meets regularly and that it
deals with matters of real concern and value to the teachers,
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they have an effective vehicle for democratic involvement in
the decision-making process of their school. On the other
hand, in a school where teachers rely on others to make the
council work, they may find that they have a democratic
council on paper only, or that they have no council at all. Any
school that does not develop such a council will be in viola-
tion of board policy as well as the negotiated agreement.�

Use of Instructional Assistants
Instructional assistants shall be employed for use in the Colum-
bus City Schools under the following guidelines:
Guidelines

1. The function of an instructional assistant is to assist the
teacher in the performance of his/her assigned duties. The
term teacher is used as defined in Section 3319.09 of the Ohio
Revised Code to mean any certificated professional staff
employee.

2. The duties and work schedule for instructional assistants
should be flexible and the hours employed consistent with the
needs of the particular school.

3. Instructional assistants assigned to a teacher to assist in the
supervision of children shall, when the teacher is not immedi-
ately present, maintain the degree of control and discipline
which would be maintained by that teacher. However, an edu-
cational aide may not render corporal punishment.

4. The activity of an instructional assistant shall at all times be
under the direction and supervision of the teacher to whom
assigned. In the event an instructional assistant is assigned to
assist more than one teacher, the assignment shall be clearly
delineated and so arranged that the instructional assistant shall
never be subject to simultaneous supervision or direction by
more than one teacher.

5. Instructional assistants shall have all rights, benefits and legal
protection available to other non-certificated employees and
shall be members of the School Employees Retirement System.
Instructional assistants shall be compensated according to a
salary plan adopted annually by the Board.

6. No person who is, or who has been employed as an instruc-
tional assistant shall divulge, except to the teacher to whom
assigned, or the administrator of the school in the absence of
the teacher to whom assigned, or when required to testify in a
court of proceeding, any personal information concerning any
pupil in the school district which was obtained or obtainable
by the instructional assistant while so employed. Violation of
this provision is grounds for disciplinary action or dismissal,
or both.

7. A continuing evaluation procedure will be used to insure that
both the professional and the aide are having needs met and
description fulfilled.

8. Total responsibility for the employment, assignment, and/or
the release from duty of instructional assistants shall rest with
the local school administrator.

9. The responsibility for the allocation of instructional assistants
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shall rest with the Division of Administration.
10. The responsibility for the processing of records and personal

data of the instructional assistant shall rest with the Division
of Administration.

11. The responsibility for the processing of certification for the
instructional assistant shall rest with the Division of Human
Resources.

12. Following the determination of the assignment and general
job description of an instructional assistant and subject to
supervision by the teacher's immediate administrative office, a
teacher to whom an instructional assistant is assigned shall
make all final determinations of the duties to be assigned to
such aide.

Job Description

1. The function of the instructional assistant is to assist teachers
in instructional activities and non-instructional duties.

2. The instructional assistant shall work under the supervision
of the building principal and under the direction of the class-
room teacher or librarian to whom assigned.

3. The duties of an instructional assistant need not be per-
formed in the physical presence of the teacher to whom
assigned, but the activity of an instructional assistant shall at
times be under the direction of the teacher to whom
assigned.

Qualifications

1. Proper qualifications and formal education to perform the tasks
assigned.

2. The ability to exercise patience and relate well to all children.
3. A sincere interest in and respect for all people.
4. Emotional and social stability.
5. Adequate language competency.
6. Good physical and mental health. Assistants should meet the

same health requirements as applied to other school employees.
7. High moral integrity.
8. Show promise of being able to profit from inservice training and

be willing to participate in such training.
9. A disposition toward accepting the kinds of work most needed.
Inservice Training

To accommodate the successful employment of instructional
assistants, inservice training will be given in the following areas:

A. System-wide orientation
1. Responsibilities
2. Benefits
3. Legal considerations
4. Relationships with staff members, pupils and the pub-

lic.
5. Elements of child and adolescent psychology.
6. Methods of control and supervision.
7. Theories of learning.

B. School-wide orientation
1. Use of the playground and playground equipment, and

rules for playground games.
2. Directions for entering and exiting the building.
3. First-aid, caring for sick children, and helping with
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emergencies.
4. Telephone procedures in order to insure good public

relations.
5. Information as to the location of all equipment and

supplies.
6. The operation of all audio-visual equipment, the kiln,

and all office machines.
Role of Instructional Assistants

To clarify the role of instructional assistants, five major categories
have been listed as ways a classroom teacher will use Assistants'
services. Examples of services are listed under each category.
Teachers and principals will think of other services which may be
included under each category. The fifth category states special
areas where the aide has no responsibility.
A. Assist with Instructional Activities

To strengthen and reinforce skills already taught. (The origi-
nal teaching is the responsibility of the classroom teacher.)
1. Assisting children in locating research material and in the

selection of library books.
2. Administering the library or the Instructional Materials

Center.
3. Giving special attention and help to a restless, upset or

unmotivated child.
4. Assisting with drill or practice work.
5. Supervising small independent work or study groups.
6. Assisting the teacher in special demonstrations in such

areas as science or art.
7. Assisting with games and physical education activities.
8. Helping the teacher supervise students on field trips.
9. Assisting teachers in administering standardized or

teacher-made tests.
10. Helping pupils prepare for an assembly program.
11. Helping at snack time in the kindergarten.
12. Assisting kindergarten and primary age children with

clothing.
13. Helping children with the care of plants and classroom

pets.
14. Assisting in the organization of games on the playground

before school begins, at recess, and at lunch.
B. Assist with Instructional-Related Activities

1. Preparing instructional materials–charts, graphs, transparen-
cies, flash cards and games.

2. Preparing tapes of reading assignments for less-able children.
3. Helping to arrange interesting and inviting corners for learn-

ing: science, math, recreational reading.
4. Helping to set up special exhibits as science or social studies

fairs.
5. Helping to prepare and organize materials for art activities

and to care for paint, paste and clay and other art materials.
6. Helping load and unload the kiln.
7. Providing accompaniment for music classes or singing with

children.
8. Keeping bulletin board and showcase displays current and

neat.
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9. Securing, setting up and operating audio-visual equipment.
10. Correcting standardized and objective tests.
11. Assisting and checking pupils' independent work.
12. Putting written work on the blackboard.

C. Assist with Routine Building Activities
1. Keeping attendance and homework records.
2. Assisting teachers with housekeeping duties and keeping

storerooms tidy.
3. Assisting teachers in case of an accident or illness of a child.
4. Escorting children to and from various places in the build-

ing–assembly seating, picture taking, visits to nurse.
5. Assisting at doors and walkways at dismissal to prevent loi-

tering and pupil contention.
6. Supervising lunchrooms, halls playgrounds, study halls,

restrooms, and the loading and unloading of school buses
with the understanding that an Assistant shall at all times
be under the direction of a teacher.

7. Helping in classrooms or special rooms during indoor
recess.

8. Supervising playground clean-up and checking equipment
for safety.

9. Assisting the teacher-supervisor of the School Patrol.
10. Helping with inventories of textbooks, physical education

equipment, audio-visual equipment and educational mate-
rials.

11. Organizing and operating lost and found departments.
12. Acting as hostess to pre-school parents during health

appraisals.
13. Helping with extra-curricular activities as student council,

parties, or hobby groups.
D. Assist with Clerical Duties

1. Building up and filing resource materials for various teach-
ing units.

2. Keeping and maintaining a folder of representative work
on each child.

3. Setting up and maintaining seating charts.
4. Sending for free and inexpensive classroom material.
5. Keeping records of books children have read.
6. Collecting monies - lunch and milk money, PTA dues, pic-

tures, classroom books, yearbooks, and magazines.
7. Assembling and distributing materials.
8. Operating the ditto, mimeograph and copy machines.
9. Recording names, addresses on absence cards, records, tests

sheets, and grade cards.
10. Proofreading materials.
11. Typing ditto masters and stencils.
12. Checking and posting attendance.

E. Responsibilities the Instructional assistant Shall Not Perform
1. Making and maintaining the office records.
2. Making the monthly report.
3. Teaching a skill or concept.
4. Working on cumulative records, test profiles and registers.
5. Substituting for absent certificated employees.

Effective: 9/1/70
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Absence Certification Form

~WSTBEn'PEDORPRI~lEDI:'\~OR~ 

;-lA00So;T-;:N-;cAM;,-[;:----------;;;flc;;R;;;ST;-;N;-;A-;:M;;;E----;,;;II- ~LSECURITY NUMBER 

COLUMBUS PUBLIC SCHOOLS 
REPORT OF EMPLOYEE ABSENCE 

Ob~ form 11\tiSl be sigool. arnl return«! ro ~oorprineipil or imlne.liare ~~l'ft"iSOr "'llllin tb~days 

from lh 1asl dayoh~n,rontr~:~: days after tbedose oh sdlool ytn, whicbevn oa:;u~ r.ut.) 

DAILY EMPLOYEE'S ABSENCE 
Date absence began (month) ___ (day) _ __ (yr) ___ (time) __ _ 

Lastdateofabsence(month) ___ (day) _ __ (yr) ___ (time) _ _ _ Number of days _ _ _ 

Assigned Building(s) p.m. 
{Euonplc:lf •rnd!nn'I.I'PedtodJff(Jcmbwl<finto,.lhtUyofl~.~·formlaUI'!Ib.•m.!pleled.llo::h~J 

HOURLY EMPLOYEE'S ABSENCE 
Date absence began (month) _ _ _ (day) _ _ _ (yr) _ _ _ (time) _ _ _ 

Lastdate ofabsence(month) _ _ _ (day) _ _ _ (yr) _ _ _ (time) _ _ _ Numberofhours 

Dual Position Tirles: p.m. 
1h1mplt: Afl!Mouttiollll Assiswl (IAJ woolirlf a1 "'o diff.rtnl boildmpoo WOlkiOJ IS •• lA ill tbe a.m. and ~tftwy mdle p m. miiSI ~n~~pltlc ><J)IOM< fomos ~ Qdo l0U11011 ) 

REASON FOR ABSENCE 
Sickl...eavf 

_ Personal Illness Wilh"'Y"'fJIINr•bc!o"'··lbm:b;·•tlwnu~nyo»c:toc .. nll!!l; tal!O ilw""'Ymed>«ll<!d«I>O>pitalroa>l~IIO~pl•y~~·.,oftbtBoal d of 
f.~lllionMI«seofcloimedab~tUamsoffi•·eda.yn)'<JI,o.l>trftM•IIlilll)'ofsu.;hhHb«too•altni(MbytMilo.Kd (Cooo•plafvcbOII-1\" oob.xloftlllll') 

(OJJYifapphdJic.) 

_ _ Family Illness: Relationsbip _ _________ (Comp l mst~ion"ll" oobill:kofcM~>ry oop)if~lieat.le.l 

_ Family and Medical Ltavt Act (FMLA) t~oiMslflft"illb)·~d-1 

_ Dttlh lnfam ily: Relatklnship _ _ _ _______ tS«opplicableS<tt~OOioflh• ... P~•nn 

Personal Leavr I ~ndmland t•at tM Slf!IITllln~ r.Ji~ ofth;, record !hill bt l ctl'll rtn ti(l!l by me that roi4 ptllCna l lea'"' wasm>4 usod fr< !'llC ofthcrczons 

- poe~erib(d bc:low, and that tht filtll j! Ofi f1lsc •tatemctll b)· me ~•all be~oo~dmd ~~~tOIUldl for disc1pluuuy wioo in <~~<h f011n and ln:llllllrastlle Bollr4ofEdu(atLOil 

!Ill)' dce.tn advi!abk Tl~ foUo,.·inj! do not~ooott!l~e valid t<I.!Onl fot: th• •~<ofpe,-,ru•lleovo: II I Gamful tmpk.oym<:tll,or Cl Arl)' e<t•••tr in '"'"'<etion with • on ike, 

"ftudy day."' ')rofcs~O!l •l holid l)· ," ox an,- ot~ "'wk 1topp•;•. or 1ny eooec~ed ~im rel at ed ro tud! ae1.- ui .. 

Vacation 

_JuryDuly Assoc!Union Leave Profrssiou\ Leave SLDonation 

_ Military _ St3ffDevelopment _ Religious LWOP 

Commenrs 

SIGNATURES 

Supervisor _ _____ _____ _____ Pbone _ _____ Bide __ _ 

Emrtloyer ____ ____________ Phone ______ Bidg __ _ 

White-t'ayrollOfft~r Cuuy-PayrollOffi ce Pink - SckooVDepartmeot Cold - F. mpkl~tt 

CPS C..\TAl.OG mtJ70 (REV. S/02) 
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Notification of Eligibility for Continuing Contract

COLUMBUS CITY SCHOOLS 
HUMAN RESOURCES 

NOTIFICATION OF ELIGIBILILTY FOR CONTINUING CONTRACT 

Name: __________________________________ __ 

Date: 

School: ________________ _ 

Employee Number ____________ _ 

In accordance with CEA Contract Article 401.16, to be eligible to receive a continuing contract, you MUST 
have the following: 

CERTIFICATION 
• A five-year professional license, eight-year professional certificate or a pennanent certificate shall be on file 

in Human Resources. The certificate/license should be received in Human Resources on or before March 
6, 2009. 

EXPERIENCE 
• At the conclusion of this school year, you must have completed three years of successful Columbus teaching 

experience within the last five years OR if you previously had a continuing contract in Columbus or another 
Ohio district, you must have completed two successful years of Columbus experience. 

UNDER THE NEW LICENSING STANDARDS YOU MUST ALSO MEET THE 
FOLLOWING COURSEWORK REQUIREMENT 

• If you hold a masters degree at the time of initially receiving a teacher's certificate/license, six ( 6) semester 
hours of graduate coursework in the area of licensure or in an area related to the teaching field since the 
initial issuance of such certificate or license is required. 

• If you do not hold a masters degree at the time of initially receiving a teacher's certificate/license, thirty (30) 
semester hours of300 level coursework or above in the area oflicensure or in an area related to the teaching 
field since the initial issuance of such certificate or license is required. 

If you believe that you will be completing the requirements making you eligible for a continuing teacher 
contract for the 2009-10 school year, you must return this notification with transcripts (showing requisite 
coursework has been met), to Cheryl Creamer, Human Resources, 270 E. State Stree4 by March 6, 2009. 
If you have questions on eligibility requirements, please contact Cheryl Creamer, Teacher 
Certification/Licensure at 365-5658. 

ccFormQ8.1)9 

The section below will be returned to you upon receipt of this notification. 

FOR HUMA.~ RESOURCES USE ONLY 

Continuing Contract Notification Received From: 

_______________________________ Date:. ____________ __ 

Location: ___________________ Received by: ______________ _ 
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Continuing Contract–Teacher’s

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 
COLUMBUS, OHIO 

TEACHER'S CONTINUING CONTRACT 

Agreement between the Board of Education of the City School District of Columbus, Ohio, herein referred to as "Board" 
and EMPLOYEE NAME, herein referred to as "Teacher", pursuant to a Resolution duly adopted by the Board on DATE. 

WHEREAS, the Superintendent of Schools has recommended the employment of the Teacher under a Continuing 
Contract and the Board has approved such recommendation; 

NOW, THEREFORE, the parties to this Agreement for and in consideration of their mutual promises, do hereby agree as 
follows: 

The Board hereby enters into a Continuing Contract with the Teacher for the 2009-2010 year and continuing until said 
contract is terminated or suspended as provided by law, and fi~es the salary of the T eocher at the rate of$$$,$$$ per 
year, or a proportional part of this sum for such portion of the year served, in accordance with the salary schedule set 
forth in the currently effective Master Agreement between the Board and the Columbus Education Association or as it 
may be amended during the duration of this contract. All paymen~ of salary hereunder shall be made in accordance 
with one of the pay plans prescribed by the Board as selected by the Teacher. 

2. The Teacher agrees to teach in the service of the Board for the aforesaid school year, consisting of 195 days as 
provided in the Master Agreement between the Board and the Columbus Education Association, and soch succeeding 
school years consisting of the agreed number of days, during the continuation of this contract. 

3. The appointment made hereby is subject to the right to transfer the Teacher from grade to grade, from school to 
school, and from one ranking to anc<her, whenever the good the service may require, subject to the alxlve mentioned 
Ma~er Agreement. The Teacher also agrees to be subject to and abide by all the rules and regulations of the Board 
now in effect and such rules and regulations as may be amended or adopted by the Board during the term of this 
contract, subject to the terms of the Master Agreement between the Board and the Columbus Education Assoc iation. 
The Teacher and the Board agree to abide by all applicable provisions of the Ohio Revised Code now in effect and 
such provisions as may be amended or enacted during the term of this contract 

4. The appointment made hereby is open for acceptaoce by the Teacher for a period of fifteen (15) days from the date of 
execution by the Treasurer Failure to e~ecute and return this agreement within the allotted time will be considered a 
declination. 

5. This individual contract is made pursuant to and subject to all other terms and conditions of the alxlve-mentioned 
Master Agreement. 

EMPLOYEE NAME Date 

Dated: 

BOARD OF EDUCATION OF THE CITY 
SCHOOL DISTRICT, COLUMBUS, OHIO 

(~&fJ~~ 
CaroleL.Perkins,Preside<t 

Penelope R. Rucker, Treasurer 

11'e offer of this contact shall!:€ deemed withdrawn for all purposes if tre Employee does not aa:ept same by executing 
aoo retumirq to the Board this contract within (IS) calendar days of the date first set forth ilOOve 

l'liAs< ~Gl TH~ W1 A'll RrniRII 10: PAYTUilL Omll, BoAAo CM' ElwnON, 

171JE.5TATf5JREET, (QUfi!US,()HO 43115 

RETMNACr:RYFORYOURRECORDS 
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Continuing Contract-Tutor 

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 
COLUMBUS, OIDO 

CONT~GTUTORCONTRACT 

Agreement between the Board of Education of the City School District of Columbus, Ohio, herein referred to as "Board", and 
«EMPLOYEE» herein referred to as 'Tutor", pursuant to a Resolution duly adopted by the Board on «BOARDDATE». 

WHEREAS, The Superintendent of Schools has recommended the employment of the Tutor under a continuing contract and 
the Board has approved such recommendation; 

NOW THEREFORE, the parties to this agreement for and in consideration of the~ mutual promises, do hereby agree as follows: 

The Board does hereby enter into a Continuing Tutor Contract with the Tutor for the school year «YEAR>> and continuing 
until such contract is terrulnated or suspended as provided by law, for the guaranteed and required number of potential_ 
hours per week as assigned by an appropriate administrator, and fixes the hourly rate of pay of the Tutor at $«RATE» per 
hour as provided in the Master Agreement between the Board and the Columbus Education Association. The salary will be 
paid in accordance with salary schedules adopted by the Board and in effect at the time service is performed and will be only 
for services actually performed. 

2. The appointment made hereby is open for acceptance for a period of fifteen (15) days from the date of execution by the 
Treasurer. Failure to execute and return this agreement within the allotted time will be considered a declination. 

3. The appointrnent made hereby is subject to the right to adjust the assigned hours of work and to reassign the Tutor whenever 
the good of the service may reqooe, subject to the terms of the above mentioned Master Agreement. 

4. The Tutor agrees to provide services to the Board of Education of the City School District of Columbus, Ohio, for the 
aforesaid period, and further agrees to abide by the rules and regulations of the Board now in effect and such rules and 
regulations as may be amended or adopted during the term of this contract. 

5. Th~ individual contract is made pursuant to and subject to all relevant terms and conditions of the above mentioned Master 
Agreement. 

Issue Date: «ISSUEDATE» 

Tutor 

TUTRCNTN:rl 
(DATAFILE:TUTR) 

BOARD OF EDUCATION OF THE CITY SCHOOL 
DISTRICT OF COLUMBUS, OIUO 

Date 

Please sign this copy and return to: Payroll Office 
Board of Education, 270 E. State Street, Columbus, Ohio 43215 

President 

Treasurer 
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Limited Contract-Full-Time Hourly 

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 
COLUMBUS, OHIO 

FULL· TIME HOURLY PROFESSIONAL EMPLOYEE'S LIMITED CONTRACT 

Agreement between the Board of Education of the City School District of Columbus. Ohio, he!ein refemd to as "Board" and 

EMPLOYEE NAME, herein referred to as "Employee", pursuant to a Resolution duly adopted by the Board on DATE. 

WHEREAS. the Superintendent of Schools has recommended the employment of the Employee for not to exceed one (I) year and the 

Board has approved such recommendation; 

NOW THEREFORE, the parties to this agreement for and in consideration of their mutual promises, do hereby agree as follows: 

The Board does hereby enter into a Limited Contract with the Employee for the period commencing DATE and ending on 

DATE, for the number of days established by the program work schedule, aod fixes the hourly rate of pay of the Employee at 

$$!.$$ per hour. The salary will be paid in accordance with salary schedules adopted by the Board and in effect at the time 

service is performed and will be only for services actually performed. 
2. The appointment made he!eby is open for acceptance for a period of fifieen ( 15) days from the date of execution by the 

Treasurer. Failure to execute and return this agreement within the allotted time will be considered a declination. 

J. The appointment made hereby is subject to the right to reassign the Employee whenever the good of the service may require, 

subject to the ~rms of the Master Agreement between the Board of Education and the Columbus Education Association. 

4. This individual contract is made pursuant to and subject to all other terms and conditions of the above mentioned Master 

Agreement. 
5. The Employee agrees to serve the Board of Education of the City School District of Columbus, Ohio, for the aforesaid 

period, and further agrees 10 abide by the rules and regulations of the Board now in effect and soch rules and regulations as 

may be amended or adopted during the term of this contract, subject to the terms of the Master Agreement. 

6. Subject to the provisions of Sections 904.07 and 704.03 and Article 401 of the aforementioned Master Agreement, th is 

contract shall be deemed renewed for a like term at the negotiated salary unless, on or before a date that is ninety (90) 

calendar days before the ending date of soch co, tract. the Board gives the fu ll·time hourly professional employee employed 

there under written notice of its intention not to renew same. 
7. The Employee hereby states the following as material representations inducing the Board 10 enter into this contract and 

agrees to provide acceptable proof of sa~ prior to commencing service under this contract unless otherwise provided: 

(A) istheholderofa validOhioteachingcenificate. 
(B) is in a satisfactory state of health and IS free from any communicable disease to the teacher's knowledge. 

(C) has provided the Board with an Ohio State Teacher's Retirement System Memhe!ship Record. 

(D) has completed and delivered to the Board a Fonn \V-4 for federal income tax purposes ar~ Form IH for Ohio 

income tax purposes. 
(E) will file with the Board an official transcript of any additional work taken DURING THE PRECEDING SCHOOL 

YEAR, INCLUDING SUMMER SCHOOL. NOT LATER THAN SEPTEMBER 15 DURING THE TERM HEREOF. 

(F) is not under contract to serve elsewhere during any portion of the term of this conrract. 

BOARD OF EDUCATION OF THE CITY 
SCHOOL DISTRICT, ffiLUMBUS, OHIO 

c~t:JfJ~lJ 
Signature Date CaroiL. Perbns,President 

~P.!LL 
Penelope R. Rucker, Treasurer 

Dated: 

The offer of this contact shall be deemed v~'thdrawn for all purposes if the Employee does not accept same by executing 
and returning to the Board this contract within (IS) calendar days of the date first set forth above 

PlEAsE SIGN lliiS CCfY 1/JD RETURN 10: PAYROLL OFFICE, 6oAAD Of EllXATION, 

270 E. STATE Smm, CouiMIIUS, OHIO 4))15 

RETMNICOPYFORYOIJRRECORDS 



198

Limited Contract–Instructional Support Substitute

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 
COLUMBUS, OffiO 

INSTRUCTIONAL SVPPORT SYBSTITUTE TEACHER'S LIMITED CONTRACT 

Agreement between the Board of Bducalioo of the City School District of Columbus, Ohio, herein ~ferred to ~ the 'Board' and 
•TEACHER..NAM& herein ~ferred to as 'Teach~". pursuant to a Resolution duly adopted by the Board on .SOARD_DATE•. 

WHEREAS, the Superintendent of Schools has rerommendol the employment of the Teacher for not to exceed one (I) year and the Board 
hasapprovolsuchrecommeodalion; 

NOW THEREFORt the parties to this agreement for and in consideration of their mutual promises, do he~ by agree as follows: 

The Board docs hereby en~r into a Umited Contract with the Teachu for the achool yeac 21J00.2001 consisting of 178 days as pro~ded in 
the Master Agreement between the Board and the Columbus Education Associatio~ and fixes the s~ary of the Teachu at the ~ of 
$136.69 pu day in accordance with the saluy scholule set footh in the aforementioned Mas~r Agreement as it exis~ or~ it may be 
amended during the duration of this contract. Payment shall be made in accordance with the pay plan prescribe<! by the Board. 

2. Acceptance of appointment shall be made within 15 days days from the date of execution by the Treasurer. Fail~ to execute arul return 
this agreement with the allotted time wiU be considered a declination 

3. This indi~dual contract is made pursuant to and subjootto all ~levant tenos and conditions of the above mentiooedM~ter Agreement. 
4. The Tescher agree.~ to teach in the service of the Board for the aforesaid school year, and further agrees to abide by the rules and 

regulations of the Board now in effectmd such rules and regulations as may be amended or adopted during the tenn of this contract, 
subject to the Ienos of the Master Agreement between the Board and the Columbus Education A~ociation. The Tescher and the Board 
agree to abide by all applicable pro~sions of the Ohio Revise<! Code now in effect and such pro~sioos as may be -dol or enactol 
duringthetermofthiscoottact. 
The Teacher hereby states the following " malerial representations inducing the Board to enter into this oonttaa and agree.~ to pro~de 
""PtableproofoftheWilepriortocommencingscrviceundertbiscontractunlessotherwisepro~ded: 

(AI istheholderofavalidOhioteachingcertificate. (F) willfilewiththeBoardanofficialttanscriptof any 
(B) is the holder of a B.S.,B.S including 150 semester additional work taken DURING THE PRECEDING 

hoursorM.A.degreeandhassubmitteda SCHOOL YEAR, INCLUDING SUMMER 
comple~officialtranscriptofteachiogtraining SCHOOL, WITHlN 30 DAYS OF THIS AGREEMENT. 
creditstotheBoard. 

(C) isinasatisfactorystateofhealthandisfrcefrom (G) isnotundercootracttoserveelsewhereduringany 
any communicable disease to the teachels portiooofthetermoftbiscootract 
knowledge. 

(D) haspro~dedtheBoardwithanOhioState 

Teachers Rcthement System Membentbip Record. BOARD OF EDUCATION OF THE CITY 
(B) has completed arul delivered to the Board a Form SCHOOL DISTRICT OF COLUMBUS, OillO 

W-4 for fedual income tax purposes arul Form IT· 
4for0hioinoometaxpurposes. 

President 

Treasurer 

Dato: .OATE_!SSUB!l> 

Plwe agn ilil "'l'Y md return m: Pa~oll Office 
BoacdofEdu<liioo,270 E. S••SII!O\ Columbus, Ohio 4l21l 

Retsinacopyfoyoorrccools 
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Limited Contract–Teacher’s

BOAIW OF EDUCATION OF TilE CITY SCHOOL DISTRJCf 
COLUMBUS, OHIO 

TEACHER'S LIMITED CONTRACT 

Agreement between the Board of Educat1on of the City Scl'oaol District of Columbus, Ohio, herem referred to~ "Board" :md. EMPLOYEE 
NAME herem referred to~ ''Teacher'. pursuant to a Rewlution duly adop1ed by !he Board on DATE 

WHEREAS, the Superintendent of Schools has recommended the employment of the Teachcr for not to exceed one { l) year and thc Board 
has ~ppruvedsuchre<:ommendation: 

NOW THEREFORE, the panies to tlus agreement for and in coruideration of thcir mutual promise>. do hereby agree as follows: 

I. The Boord does hereby enter imo a Limited Conlrnct with the Teacher for the school year 2009·2010 consist ing of 195 days as 
provided in the Master Agreement between the Bo:lfd and the Columbus Edocation Associ:uion, and fixes the salai)' of the 
Tea.: her at the rate of SiS,SSS pet year, or a proportioMI part of th is sum for such portion of the year served, in accordance wi th 
the salary schedule set forth tn the aforementioned Master Agreement as it exists or as it may be amended during the duration of 
this contract. Payment shall be made in accordance with one of the pay plans prescribed by the Board as selected by the Teacher. 

2. The appointment made hereby is open for acceptance for a period of fifteen (15) days from the date of e~ecution by the Treasurer 
Failure to execute and return this agreement within the allotted time will be considered a declination. 
The appointment made hereby is subject to the right to transfer the Teacher from grade to grade, from school to school, and from 
one ranking to another, whenever the good of the service may require, subject to the terms of the above·mentioned Master 
Agreement 

4. This individual contract is made pursuant to and subjo:t to all other terms and conditions of the above mentioned Master 

Agreement. 
5. The Tracher agrees to teach in the service of the Board of Education of the City School District of Columbus, Ohio, for the 

aforesaid school year, and fu rther agrees to abide by the rules and regulations of the Board now in effect and such rules and 
regulations as may be amended or adopted during the term of this contract. subject to the terms of the Master Agreement between 
the Board and the Columbus Education Association. The Teacher and the Board agree to abide by all applicable provisions of the 
Ohio Revised Code now in effect and such provisions as may be amended or enacted during the term of this contract 

6. The Teacher hereby states the following as material representations indu~ing the Board to enter into this cuntract and agrees to 
provide acceptable proof of the same prior to commencing service under this contract unless otherwise provided: 

(A) is the holder of a valid Ohio teaching certificate 
(B) is the holder of a BS, BS including 150 semester boars, or 

a MA degree and has submined a complete official 
transcript of teaching training credits to the Board. 

(C) is ina satisfactorystate of healthand is freefromany 
communicablediseasetotheteacher'sknowledge. 

{D) has provided the Board with an Ohio State Teacher's 
Retirement System Membership Record 

EMPLOYEE NAME Date 

Dated: 

(E) Has completed and delivered to the Board a Form W-4 for 
federal income tax purpostS and Form IT -4 for Ohio 
income tax purposes. 

(F) will me with the Board an official llanscript of any 
addi tional work taken during the preceding school year, 
including summer school, NO LATER THAN SEPTEMBER 15, 
Dt.:RING THE TERM HEREOF. 

(0) isnotundercontracttoserveelsewhereduringanyportion 
ofthetermofthisconllact 

BOARD OF EDUCATION OF THE CITY 
SCHOOL DISTRICT, COLUMBUS, OHIO 

(~GlfJ~~ 
Carol L. Perkins, President 

Penelope R. Rucker, Treasurer 

The offer of this contact shall be deemed withdrawn ror all purposes If the Employee does not accept same by executing 
and returning to the Board this contract within (15) calendar days of the date first set forth above 

TCHLM 

F\EASE SIGN Tl1!S COPY ANO RETURN TO: PAYROLL OfFICE, BoARD Of EctK:ATION, 

270 E, STATE STREET, CoLUMBUS, OHIO 43215 

RETAINACOf>VFORYOURRECORDS 
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One-Year Contract–Home Instruction Tutor

BOARD OF EDUCATION OFTHE CITY SCHOOL DISTRICT 
COLUMBUS, OHIO 

ONE· YEAR HOME INSTRUCTION TUTOR CONTRACT 

Agreemem between the Board of Edll(ation of the City School District of Columbus, Ohio, herein referred to as "Board" and 
EMPLOYEE NAME, hereinafter referred to as ''futor", pursuant to a Resolution duly adopted by the Board on DATE. 

WHEREAS, the Superimeodent of Schools has recommended the employment of the Tutor for the 2008-2009 school year and the Board 
has approved such recommendation: 

NOW THEREFORE, the panies to this agrument for and in consideration of their mutual promises, do hereby agree as follows: 

I. Board does hereby emer imo a One· YearTutorCon1111c1 with the Tutor for the period commencing DATE and coding 
on DATE for the number of hours needed and assigned by an appropriate admin~trator, and fixes the hourly rate of pay of the 
Employee at $$l.$S per hour as provided in the Master Agreement between the Board and the Columbus Edocation Association. The 
salary wilt be paid in accordance with salary schedules adopted by the Board and in effect at the time service is performed and •ill be 
only for services actually performed. 

2. Aectptanceof appointment shall be made •ithin ll da)' from the date of execution by the Treasurer. Failure to execute and rttum 

this agreement within the allotted time will be considered a declination. 
3. Tilt appointment made hereby is subject to the right to adjust the assigned hours of work and to reassign the Tutor wtenever the good 

of the service may require, subject to the terms of tf.e a hove memioned Master Agreement. 
4. This individual contract is made pursuant to and subject to all relevant terms and conditions of the above memioned Master 

Agreemem. 
i. The Tutor agrees to pro~de senices to the Board ofEdoc~ion of the Cny School District of Columbus, Ohio, for the aforesaid 

period, and further agre.s to abide by the rules and regulations of the Board now in effect and such rules and regulations as may be 
amended or adopted during the term of this contract, subject to the terms of the Ma~er Agreerr£nt. 

6. This conll11ct shall be deemed automatically nonrenewed as of its expiration date and no action or notification by the Board shall be 
requiredinconnectJOn withsuchnonrenewal. 

7. The Tutor hereby s~tes the following as material represen~tions indocing the Board to enter into this contract and agrees to provide 
acceptable proof of same prior to commeocing ~ce under this contract unless otherwise pro~ded: 

(A) is the holder of a valid Ohio teaching certificate. 
(B) is in a satisfactory ~ate of health and is free from any communicable disease to the tutor's knowledge. 
(C) has provided the Board with an Ohio S~te Teacher's Retirement System Membership Record. 
(D) has completed and delivered to the Board a Form W4 for federal iocome tax purposes and Form IT-4 for Ohio 
iocorne tax purposes. 
(E) wilt file with the Board an official transcript of any additional work taken DURING THE PRECEDING SCHOOL 

YEAR, INCLUDING SUMMER SCHOOL, WITHIN 30 DAYS OF THIS AGREEMENT. 
(F) is not under contract to serve elsewhere during any portion of the term of this conlr.lct. 

BOARD OF EDUCATION OFTHE CITY 
SCHOOL DISTRICT, COLUMBUS, OHIO 

Carol A. Perkiru, President 

EMPLOYEE NAME Date 

Penelope R. Rucker, Treasurer 

Dated: 

The offer of th~ rontact shall be deemed withdrawn for all purposes if the Employee does not accept same by executing and 
rettJming to the Board th~ contract v.ithin (15) caleooar days of the date first set forth above 

PLEASE SIGN lli!S CCfY AND RETURN TO: PAYROll OFFICE, 6oAAD I!' EoioTION, 

I){) E. STATE STRffr, CoUI>II!JS, 0~0 13115 
RfTMN A COPY FliR YOOR RKOOlS 
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One-Year Contract Latchkey Teacher

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 
COLUMBUS, OHIO 

ONE· YEAR LATCHKEY TEACHER CONTRACT 

Agreement between the Board of Education of the City School District of Columbus, Ohio, herein referred to as "Bo~d" and 
•Fltst_Name> <Last_Name•, herein referred to as "Latchkey Teacher". pursuant to a Resolution duly adopted by the Bo~d oo 
AUGUSf 19.2008. 

WHEREAS, the Superintendent of Schools has recommended the employment of the Latchkey Teacher for the 2008-2009 school year 
andtheBoardhasapprovedsuchrecommendation: 

NOW THEREFORE, the parties to this agreeJT<nt for and in consideration of their mutual promises, do hereby agree as follow;: 

The Board illes hereby enter into a Or.· Year Latchkey Teacher Contract with the Latchkey Teacher for the period commeocing 
DATE and ending on DATE for the number of hours needed and assigned by an appropriate administrator, and fixes the hourly 
rate of pay of the Employee at$$$.$$ per hour as provrded in the Master Agreement between the Bo~d and the Columbus 
Education Association. 

2. Tte appointwtnt made t<1eby is open for aeeeptaoce for a period of fi fteen (15) days from the date of execution by the Treasurer. 
Failure to execute and rerum th is agreement within the aliened time will be considered a declination. 

3. The appointment made is subject to the right to ttansfer the Latchkey Teacher from school to school whenever the good of the 
service may require, subject to the terms of the above mentioned Master Agreement. 

4. This individual conttact is made pursuant to and subject to all relevant terms and conditions of the above ment ioned Master 
Agreement. 

i. The Latchkey Teacher agrees to provide services to the Board ofEdw:ation of the City School District of Columbus, Ohio, for the 
aforesaid period, and further agrees to abide by the rules and regulations of the Board now in effect and such rules and regulations 
as may be amended or adopted during the term of this contract, subject to the terms of the Master Agreement. 

6. Tbiscontract shall be deemed automatically nonrenewed as of its expiration date and no action or notification by the Board shall 
be required in oom:ection with scch nonrenewal. 

7. The Latchkey Teacher hereby states the following as material representations inducing the Bo~ to enter into this conttact and 
agrees to provide acceptable proof of same prior to commencing service under this contract unless otherwrse provided: 
(A) istheholderofa validOhioteachingcertificate. 
(B) is in' satisfactory state of health and is free from any communicable disease to the Latchkey Teacher's knowledge. 
(C) has provided the B~ with an Ohio State Teacher's Retirew.ent System Membership Record. 
(D) has completed and delivered to the Board a Form \V.4 for federal income tax purposes and Form IT·4 for Ohio iocome tax 

purposes. 
(E) is not under contract to serve elsewhere during any portion of the term of this contract. 

BOARD OF EDUCATION OF THE CITY 
SCHOOL DISTRICT, COLUMBUS, OHIO 

c~r#~'" 
LalchkeyTeacher Dale Carol L. Perkins, President 

Penelope R. Rucker, Treasurer 

Dated: 

Th€ offer of this contact shall be deemed wittxlrawn for all purposes W the Teacher does oot accept same by executing 
and returning to the Board this cootract within (15) ca~ndar days of the date first set forth aixlve. 

PlEASE SIGN THIS COPY AND RETURN TO: PAYROLL OFFICE, BoARD OF EDUCATION, 

270 E. STATE STREET, COLUMBUS, OHIO 43215 
RETAIN A COPY fOR YOUR RECORDS 
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One-Year Contract Tutor

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 
COLUMBUS, OHIO 

ONE-YEAR TUTOR CONTRACT 

Agreement between the Boord of Education of the Ctty School District of Columbus. Ohio, herein referred to as "Board" and 
EMPLOYEE NAME, hereafter referred to a~ "Tutor". pursuant to a Resolution duly adopted by the B0.:1rd on DATE. 

WHEREAS, the Superintendent of Schools has recommended the employment of the Tutor for the 2008-2009 school year and 
the Board hasapprovedsuchrecommencbtion; 

NOW THEREFORE, the parties to this agreement for and in consideratloo of their mutual p10mises, do hereby agree as follo·,o,,s: 

The BQard does hereby enter into a One-Year Tutor Contract .,-jtb the TU!or for the period commencing DATE and ending on 
DATE for the number of boars needed and assigned by an appropriate administrator, and ftxes the hourly rate of pay of the 
Employee at SSS.SS per hour as provided in the Master Agreeme111 between the Board and the Columbus Edcration 
Association. The salary will be paid in accordance with s.:~lary schedules adopted by the Board and in effecl at the time service 
is performed and will be only for services actually performed 

The appoimment made hereby is open for acceptance for ~ period of fifteen (IS) days from the date of execution by the 
Treasurer. Failure to execute and reiWTithis agreement within the alloued time will beconside1ed a declination. 

The appointment made hereby is subject to the right to adjust the assigned hours of wori; and to rea!.Sign the Tutor whenever 
the good of the service may require, subject to the terms of the above mentioned Master Agreement 

This individual contract is made pursuant tO and subject to all relevant terms and conditions of the above mentioned ~1a.ster 
Agreement. 

The Tutor agrees to provide services to tile Board of Education of the City School DiSlrict of Columbus, Ohio, for the aforesaid 
period, and funher agrees to abide by the rules and regulations of t~.c: Board now in effect and such rules and regula lions as may 
be amended or adopted during the term of this contract, subject to the terms of the Master Agreement. 

This controct shall be deemed aul0f1\3tically non.renewed as ofits expirationdate and ooaction Of oottfication by the Board 
shallberequiredin connectionwithsuch nonrenewal. 

The Tutor hereby states the following as material representations inducing the Board to enter imo this contract and agree~ to 
provideacceptableproof ofsame priortocommencing serviceunderthiscontraclunless other-.o·iseprovided 

(A) is theholderofavalidOhioteachingcenifiwe 
(B) is in a satisfactory $tate of health and is fret from any communicable d~ue to the teacher's knowledge. 
(C) has provided the Board ~~oith an Ohio State Teacher's Retirement System Membenhip Record. 
(D) has completed and delivered to the Board a Form W-4 for federal income tax purposes and r-orm IT -4 for Ohio income tax 

purposes. 
(E) will file with the Board an official transcript of any additional wort laken during the preceding school year. including ~t~mmer 

school, NOT LATER THAN SEPTEMBER IS DURING THE TERM HEREOF. 
(F) is not under oontr3Ct to serve elsewhere during any ponion of the term of tilts contract. 

EMPLOYEE Date 

Dated: 

BOARD Of EDUCATION OF THE CITY 
SCHOOL DISTRICT. COLUMBUS. OHIO 

c~&.fJ~u 
CarolL. Perkins,President 

~klU 
Per.r\ope R. Rucker, Treasurer 

The offer cl this contact shall be deemed withdrawn for all purposes if the Employee does oot accept same by executing 
and returning to the Board this contract within {15) calendar days of the date first set forth above 

Pl&.si:SJGNTHISC09'1~0 UTURN TO: PAYROll OfFICE, IIOAADCf EouCATlON, 

27{) E. STATE STREET, COuuluS, OH".o 43215 
RnAIN A COPY FOR ~R u«<IIOS 
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Supplemental Contract–Multiple Year

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 

COLUMBUS, OHIO 

SUPPLEMENTAL CONTRACT (Multiple Yw) 

11ois timikd sun>lcmenw""""' <nlrnd illo by ..Sbdw«~•FNAM& <l..~Al\1& bcJtioofl<r refrnolto as die 
'Emploj «' and die Boonl ol &ilntitll olih< City School Disoin, Columbtll, <Xli>, bminall<r rtfrnol 1o as lht 'BoW' 
""-ik 

In addilit1110 Employcc's ~~~ dulies. said EmploycedxsllmiY, ~ ood agmtopcr(mn lh< illli<s oi•JOB> f<J 
and"' behalf ol said 8olld. ~1< fn«agrecs 101bidtby and lllliDin diepobder..S ~llioosadop<td by lhi! lloiod. 
sobj<a 101ht MOSI<r Agmnmt bdo"" Ill< Boonl and ill< Columbus E'du<><ioa Associatioo. Suchldilitll~ diJits $hall b< ~ 
pctfonned by Emplojeemsdiep<rio:l b<g;.ins.., ih<f>llldoyolill<lf.el0119adop<tdsdiool caleodarandandin!"' 111<"" , 
da)'ohh< lOIO.lOII adop<tdsdioolcaland>r. ~ 

? 
lnCili!SidmlionollhesellllililnaldiJitspctfOIIII<dbysaid~.ill<bdpllllis<silld>gt<SIOpoyiii<Em~oy« • 

l!<mor <AMOUNT• ~ 
~ 

Th<Silol)•'lllllieplillll~withsal81)'scbdlulesac!opodbydie8oonlandmdl«<alhelimt!tti'Ktis ~ 
pctfonned and •ill lie oolyf<J $<1\' ... o.....Uy pctfonnol. 

1\iswppl<nlrllullimiltdOJIO>:tmayb<do.ilrallllllland>'OII!bylhebdinllomnldiesdiool•lmlh<mict•1S 
10 b< pctfcrm<d is ciO!td. Noldlantt .... ollhi! dctlmlion i! II<MSII). 

This""""" isolfmd £or ap<rio:l oilS da)1 fm die do< below and fail111t '""'""!his""""' within odilimt 
p<rio:lwiDnuDifyilo-.cL 

lfill<posilionisf<Ja"spM<jpe"aoivil)',inchllling ai'I'<J1'. 1111!diingbool.dril l<.llll,and~g,dieldloo~~~g 

"'~'"'"''~"""' b< nxt b<fcn die~"' lllO) lqjn pctf<nling lheirdiJits and-lie lid f<Jiht mlirt dlnlitll ollhese 
dulies: 

c...pk<m ol"' awo<«~ cPR dl!1 ®lla:ltd by lh< All<rictn Rtd Closs.•"' Amrriao Hwi Associalitll, <1 limibt 
cn<il)·. Th<CI'RcatdiiiUSIIiec""""andliedaltdb<fO«Ih<f""pnai<tcbltollheljl<JI'octiYily. Thei""""111111Cdhmilis 
,.. tliS~'bl< 10 ·~ <1 b< P'~ 11101 tom:t1p olliiiS ilt<1IMII io lh< c!tpomn<n1ol K"""" R<$0U!tt$ A<!maiSC100n. 

Coillplniollola4-llourSjxlnsMolicincame(crSpous.t<l)f>lllA~bylhe- RoiC""'> Acatdor
ol Ollllpitlion ,_ beptl<Oiod toCtnif'L~itd Persoruicl flier II die fill procticediJ< rJI!< ljl<JI'>:iivil)'. 

Aaawlicci» for al'llpl Aaivily Sopeniscr V~idllioo (PASV) Ctnif"'~ -ben 10lh<Ohio ll<paniiOII r.i 
l'ducolion. A'11~PASVCCI1ifa•-be~byCtnifiCOI<dPersorulclfricr10anyiXIIIp<OSIIilllbeingissuodtolhe 
ooocli'ldviscr. 

~ofmi~OIIioTmqt'tflificott. 

V'JO!alitlls wal rmdeflhiosu~~~- oallaod•'OII!aodalmk ioaayallli"""'""ict pnl'iom 

J},JtSigoed 

80.\RD OF EOUCA TION OFlllECITY 
SCHOOL DIS'fRICT, COWMBUS. OIUO 

T,._ 

Ul lll\ 'lti\D)l'O\TR.\ll' TO: IU1~1A.~ WlOfR.CISOfl1D:.I (J:.C.. ROOMIC 
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Supplemental Contract–Single Year

BOARD OF EDUCATION OF THE CITY SCHOOL DISTRICT 

COLUMBUS, OHIO 

SUPPLEMENTAL CONTRACT !Single Year) 

1\is linilcd ....,ten-.nolOllloo -..Iiiio b) andbclocc><FNAll& •LN.UI& her<m!l<f rtfcrndoo" do< 
'Emploj«' and lk lloord ol Edtati<c ol 1be c,~ Schcxl Oi!lrin. Columbus, Ollio. hrrtmall« rtfcrnd 10 as lht 'lloonl' 
•"-'k 

In a&ili<lll<l £mplo)"'' rq~~lordu!Xs, said Emplo)" ilxshmbj l""li" and agn< 10 P<rfCilll lh< >lilies ol •JOB> for 
and on behllfol<a~ Boord. Emplojotfri«l[!lt"S ooobodtbyaod nUuin lkpohcieuadrtgaii!IOISJdopctdb) 1hi! ao..J. 
!llbj<aiDih< Mllltr AgJMm~l ""'"" ill<lloordaod lhr C<liUDlbol Ed""'ionilsloci•i<c. ScdudlillQnal dllitl !loll be -
P<rfonntd bj fmplo)'« dunn& dlt pniod btgi111ing """' filii day .t 1ht liJOS.l0119 Jdopctd sdml "leodor ai aiding oo "" IN ~ 
dlyollht !IJOS.l009 Jdopctdsclloolcaleodor. ~ 

f 

1\i<~lllliltd"""''maybtd<dlmlnlllllndrotdb)lhtllolfllinlhrtl<lnlhtsdml•hmlh<sma•" 
10 be P<rfonntd IS cioo<d. No ad• ar« .,.;.,. ol Ibis dl'tlmlion is """"">· 

1\is""'""'. off<ftd r ... pniod., lllh)s '""'II< dot""'"'""' f>llwt """'"" li1is """""' •illlin ........ 
period will nullify do< 001100. 

lllh< JlO>i""" is I« a '">l'l'"'lll' • .-:u•i•y. io:ialing a1 >Jill!'. nwdling blad. dril l<'>lll, lnd ch<att3dmg.lht lrlktt"'8 
"'~'"'"""' 111111 be ""' bdOrt do< OPJXlinll't m>) "'Po P<rfning 1btir duti<s and """ 1>: lid lilr !he anit d1111i<c ol lh<!C 
>bits: 

~ioool•lf'PC<l•«<CI'Rdas!<Mil>."itdb) '"' """""" R«<C""'-'"' An>:ricao Ht.~r~Aslociauon.«simibr 
enOl). TheCI'R wd I1IIS1 1>: """' lnd bcdolol bclmlhe lil>1 pncti«doltollhe !piJt>>ti'il) Th<P<""""""" "'""is 
""tl~ible 10 •od. or bt Jl'~ l"""''"'"l'ol lhos II>.,.... io ihc:deporunrnl of HlJman R<SOCllttSAdmio>Silll0011. 

<Al<'l'k<i<llola4-llourSjloru~lcdicint""""(orSporuS>Io) f>n~A~bj ihc:A-RtdC""'i. Awdordocu..,. 
or compi<1m"'"" be !""nied "'Crnif""ol i'foonll<l JIUIOdl< fllll pnt110: dot oldlt spoMclivi~ . 

AuwlioomloraPui'IACIJ\ii)Supmi!orV~idolioniPASV)Crnur.o~IEllbeS<IIIolhtOhio ..... ol 
Gmrioo. A \1M PASV «t1if>C31t n11S1 b< reail-.lb) Crniooltd Ptrsonll<l JIU IO>n) """"""';.., btin! i<su<d 10 ill< 
cooch11dnoor 
~ ... orar~OfliOT<>:htnsccmr..~. 
\"JOI:tltll'b 111MI m'lder thJS~~I I.'OOOJCIIIUII and l'Oid and a tru.t: "' a:t)'rotii!UIU~ sm·il:t pnr.i:sion. 

BOARD OF EDLlCATIO~ 01'111ECIIY 
SCHOOL DISTRICT. COW II BUS. 0010 

T""""' 
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Elementary Transfer/Withdrawal Clearance Form

Columbus Public Schools 
Columbus, Ohio 

ELEMENTARY TRANSFER AND/OR WITHDRAWAL CLEARANCE 

---------------- -- ----
Studcot No. WI Name FiniNatne 

This student is leaving, ____ School and is going to____,-,-.,-----.,.-
(tdloal or towa) 

!'least swpplJ grade coda bllht spacuwhichare appropriate. Be SIITt ro inc/tide duration 
of time in JOIIT claM as grades for tht tJIIire yw will bt averaged and 011t grade will bt 
entered in the ciiiiUIIative record by the ttachtr oftht year. 

Monlhs Monlhs 
Grade Tmht Grade Taul!ht 

Language Arts Art 

Reading Creative Arts (K) 

Spelling Gen. Music 

Handwriting Phy.Ed. 

Mathematics Work and Study Habits 
Social Studies Personal Growth 
Science Social Growth 
Health 

Grades listed are cumulative grades for the period from. ______ _ 
through . This time period covers ____ school days, 
during which thm were days absent and timtJ tardy. 

GRADE CODES 
Kindergarten 

S • S~~tetssful 
P- Partially Successful 
N · Not Successful At This Time 

Grades I • 3 Grades 4 • S 
0 · Outstanding 
S · SatisfotliJry 

A -Exct/Jtnl 
8-Good 
C -Avtragt 

I -lmpro'HIIItlll Ntedtd D. Poor 
U · Urwtisfaaory F • Failing 

0 -OIIIJidlllling 
S -Sllisflldory 

U -Urwt~«tcr'J 

Information on the back will be completed by the offiCe 
for pupils leaving the Columbus Public Schools 

Ctt No. 200121 un 
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Office Referral Form (Sch190)

Columbus City Schools 
Office Referral Form 

Student Name _ ______ _ Incident Location 

Date ____ _ Time ___ _ 0 Auditorium 0 Library 
0 Bus o Office 

Grade Level: Pre·K K t 2 3 4 5 6 7 8 9 10 1112 0 Cafeteria 0 Parking Lot 

Referring Staff _______ _ 0 Classroom 0 Playground 
0 Entrance/Exit 0 Restroom 

School ________ _ 0 Hallway 

LEVEL I Behavior 
0 Disruptwe Behav~r 
0 Dress Code lflrnation 
Q Electron~ Communication De~es 
0 Forgery/Fraud/False ldentif~ation 
0 Gambling 
0 Profan i~ 
o Tooaooo/Srnoi<i~ 
0 Tardiness/Absenteeism 
0 Truancy 

LEVEL II Behavior 
0 Bullying/HarassmentiThreats 
0 Cheating/Plagiarism 
0 Extortion 
0 F~hting 
0 Firearms Look-Alike 
0 Improper Operat~n of a Vehicle 
0 Insubordination 
0 Sexual Misconduct 
0 Sdlool Bus Disruption 
0 Theft 
0 Trespassing 
0 Unauthorized Use of the Internet 
0 Vandalism 

0 

LEVEL Ill Behavior 
0 AlooooVDrug Possession/Use/Sale 
0 Arson 
0 Explosives 
0 False AlarmSJBomb Threats 
0 Firearms 
0 Phy~cal Assault 
0 Serious Bod i~ Injury 
0 Sexual Offenses 
0 Volati~ Act 
0 Weapons Other Than Rrearms 

Comments __________________ _ 

ORepeatedlleha'OOr 'l!'l~usCorrectiveMeasures: DO!fJ:e Re:~ DTmeMEIX DCoolere~ DP~entConlereoce DSAILRtf;:rrai1AT 

Sd>19(ii!e,.6/1/09 
Fcrmi2003DB 

Oller 

AdminiSiraklr Oa:e 
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PEAK Time-Out Referral Form

Cpolu~buEsffCity 1ScAhod~ls PEAK*dTKime-0
1 

udt Refferral ~ 
osJtJve orts or Justment an now e ge orm l_l 

Student Name 001iQn 

Date Time 
OAuditorium Olibrary 
OBus OOffice 

Grade Level: Pre·K K 1 2 3 4 5 6 7 8 DCafeteria OParking Lot 

Referring Staff 

School 

LEYEL I Behavior 
0 Disruptive Behavior 
0 Dress Code Vi>lation 
0 Electron~ Communicalion Devices 
0 Forgery/Fraud/False ldenlif~ation 
0 Gam~ing 
0 Profani~ 
0 Tobacoo/Smoking 
D Tardiness/Absenteeism 
0 Trua~y 

OCiassroom 
DEntrance/Exit 
OHallway 

LEYEL II Behavior 
0 Bul~ing/HarassmenV!hreats 
0 Cheating/Plagiarism 
D Extortion 
0 Fighting 
0 Firearms Look-.IJike 
0 Improper Operation of a Veh~~ 
0 Insubordination 
0 Sexual Misoonduc1 
0 School Bus Disruption 
0 Theft 
D Trespassing 
D Unauthorized Use of the Internet 
0 Vandalism 

OPiayground 
ORestroom 
D 

Optional Comments 

D~ated Behavi~ Previous Corrective !Hasures: 001f1e Relen~ DTr~PEAK DCcnf~oce DPMerl Coolerence DSAil Ref~ra~T 

rn~-------------------------------

Student Behavior Contract 

Th~iswhalldid: ____ _______________ _ 

Thisiswhallwilldolhenexllime: _ _______________ _ 

Stud<ntSg,ature PEAK Stall S~nature 

OearPa~ent, 

Today. y<>ur sootdaughter was assigned to the PEAK Center lor a time-out peroo.lime-out is a temporary remov~ otthe student hom the 
das~oom to another supervised setti~ within the sci'OO. The reason l011his removal is indicated above. 

While in PEAK, your sonldaughter completed the above behav~al contract and/or plan to improve hlli11er behavior to make better choices 
lin the lulure. Read the contract and discuss the matter with your child. Please call the scl1ool should you need additional information 

P~ s9J and have yoor sonldaughte< return lh~ portion of the 101m. Thank you lor your cooperation. 0\Jr go~~ to help y<>ur cl1'~over· 
come hisnler ~olllems in a positive manner. 
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Removal of a Student Memorandum

MEMORANDUM 

TO: Building Principals 
CEA Senior Faculty Representatives 

FRO~i, ~aren Balko, Negotiator, Columbus Board of Education 
f)"ick Logan, Negotiator, Columbus Education Association 

DATE: November 13,1992 

In the most recent round of contract negotiations Article 206.04 was modified. This article 
now reads as follows: 

The removal of a student from a curricular or extra curricular activity by a teacher 
shall be processed according to the provisions set forth In Section 3313.66 of the 
Ohio Revised Code. A teacher removing a student accord'mg to this provision shall 
communicate such action on a mutually developed form. 

Attached to this memorandum is the mutual~ developed form referenced in the above 
contract provision. The intention of the parties during the bargaining process was to bring 
order to the way this provision of the law Is Invoked by teachers and processed by 
administrators. 

This process should be initiated only in clrcumstaf'(es where a teacher has repeatedly 
attempted to correct a studenrs behavior and feels that the presence of the student in the 
class or extra curricular activity poses a continuing danger to persons or properzy or an 
ongoing tllreat of disrupting the academic process. This form is not a substitute for the 
Corrective Measures Communication Form (SCH 190). 

Please note the teache~s responsibility to attach documentation regarding prior attempts 
to correct student behavior when submitting reasons for removal to the principal. 

Fifty of these forms are being sent to everf building. They should be placed in a 
convenient place for teachers so that they my access one when nacessary. 

KB:jn 
Attachment 
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Removal of Student Form

Columbus Public Schools 
REMOVAL FROM A CURRICULAR OR AN EXTRACURRICULAR ACTIVITY 

REMOVAL 
The presence of the student indicated below poses a continuing danger to persons or property or an ongo· 
ing threat of disrupting the academic process. 

Student Name 

Class/Extracurricular Activity 

Date lime 

As soon as practicable, I will submit the reasons for such removal and additional required documentation. 

Teacher's Signature 

REASONS FOR REMOVAL 
(This portion of the form must be completed and submitted to the principal or his/her des~nee as soon as 
practicable.) 
I removed this student from my dasslsupervised extracurricular activity because: 

Attach all documentation that demonstrates your pr~r atte~ts to correct the students behavior. Th~ dorulre!ltalion 
must include, but is not limited to, classroom behavioral m if~ation plans, parental conlerencesl~hone callslliritten 
commun~tions, and copies of the Corrective Measure Commun~t10n Fonms (School Fonm 190 . 

Date lime Teachers Signature 

HEARING 
(This section Is to be ccmpleted by the building principal or his/her de~gnee. A hearing must be held within 
three (3) school days from the time the inaial removal is ordered. The teacher is required to anend the hear· 
ing.) 

Hearing Date lime 

Check one: _Student will not be reinstated until after the hearing. 

_Student will be reinstated prior to the hearing (The teacher may request in writing reasons for this rein· 
statement) 

Date Principal or Designee's Signature 

Submn copy at lime of removal. Send an additional copy to the principal for routing after you have completed the Rea· 
sons for Removal section and attached supporting documentation. Keep a copy ror your files. 

CFoFomllOO:l\3111'92 
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Report to Principal of Parent Conference

Cat.No.2003S8 
COLUMBUS PUBLIC SCHOOLS a_. to Prilodpol of r-t C4loll..-

GradiDgPcriod 1 2 3 4 56 

LocatiOD of CoafereDCe 0 Home 

i 
Puont or Guordiall Nome(o•>----------------------

Raooolollor~: 

0 FoHilog Grade,.·'----------------------
0 Oi~eiplioary Problem 0 Other ________________ _ 

Cooperation: 0 Cooperative 0 UDCOOpCrativc 

Summary of Conference: (Optiona1) 

Proposed Action: (Optional) 
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Domestic Partners Benefit Forms 
Policy Statement 

CEA/Columbus Board of Education 
Policy Statement on Domestic Partners (8/31 /09) 

For the purposes of this policy, "domestic partners" are two individuals of the same sex 
who share a regular and permanent residence, who have a committed personal relation
ship (for at least six months), who can demonstrate financial interdependence, and who 
are not related by blood, legally married, nor in a domestic partnership with anyone else. 

The benefits under this policy may vary according to the employment status of the 
employee Gust as the benefits for spouses do), and may also involve tax implications. 
Medical and dental benetits for a domestic partner are not eligible for the pre-tax 
deduction from the employee's wages. The Internal Revenue Service has ruled that 
domestic partners cannot be considered a spouse for tax purposes. Thus, employers are 
obligated to report and withhold taxes on the fair market value of the domestic partner 
coverage. Fair market value of the domestic partner coverage is usually defined as the 
amount the employer contributes to a health plan to cover the domestic partner over and 
above the amount contributed for single or dependent coverage. 

The Board will maintain information that indicates the fair market value under the 
various common circumstances, and that provides contact information for confirming the 
fair market value in any particular circumstance. 

The following benefits are available to the domestic partner and his or her children, 
whether they are the employee's children, or not, on the same basis as the benefits would 
be available to the employee's spouse or children: 

Medical, Dental, Vision, and COBRA 
Employee Assistance Program 

Policies and Procedures 

In order for the domestic partner or children of domestic partners to qualify for coverage, 
the following forms need to be completed, and the required documentation sent to the 
Human Resources office: 

Affidavit of Same Sex Domestic Partnership, along with proof required of shared 
financial obligations. 
Domestic Partner Enrollment Form 

To Remove the domestic partner or children of domestic partners from benefits, complete 
the following form and return it to Human Resources within thirty (30) days of 
termination of the domestic partnership: 

Statement of Termination of Domestic Partnership 
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Domestic Partners Benefit Forms
Affidavit of Same Sex Domestic Partnership

Columbus City School District 

Affidavit uf Same Sex Domestic Partnership 

1' ---=Ec-m- p"""'I-oy_e_e_("'P,-n,-.n-,t) ___ ,, hereby certify that ----;D"'o-,-n-es-,t,-ic""P"'art--:-n-e-r "'(P;;-n~·n-,tc-) -

is my domestic partner and that: 

I. We share a permanent residence (unless residing in different cities, states, or 
countries on a temporary basis). 

2. We are in a long-term committed relationship and have been in this 
relationship for at least six (6) months. 

3. We are of the same gender as each other and we are each o ther's sole 
domest ic partner and intend to remain so indefini tely. 

4 . We are responsib le for each other's common welfare. 
5. We are at least eighteen ( 18) years of age or o lder. 
6. We are not legally married to anyone. 
7. We are no t re la ted by blood closer than would bar marriage in the State of 

Ohio. 
8. We are mentally compete nt to consent to contract. 
9. We share financial obligations, as demonstra ted by the existence of at least 

two of the fo llowing Conditions (please check those that apply) 

___ A. We have common or joint ownership of a residence (house, 
condominium, or mobile home). (Deed/Title) 

___ B. We share at least two of the following: 

(1) Joint ownership of a motor vehicle (Title) 

(2) Joint checking account (Bank Statement) 

(3) Join t credit account (Statement) 

(4 ) Residential lease identify ing both partners as tenants (Lease) 

C. My domestic partner has been designated as a primary beneficiary of at 
--- least of one of the following: 

(1) My Columbus City Schools Term Life Insurance 

(2) My w ill 

(3) A trust 

NOTE: At least two (2) documents are requi red to prove the ex istence of the above
mentioned conditions. 

I agree to file, within 30 days of the termination of my domestic pannership, an Affidavit 
of Termination of Domestic Partnership with the Human Resources Office affirming that 
the domestic partnership has been terminated a nd that a copy of the Affidavit of 
Terminatio n of Domestic Partner Status has been mailed to my previous panner. I 
understand that another Affidavit o f Domestic Partnership cannot be filed until six (6) 
months after the most recent domestic partnership has been tenninated. 

I understand the information in this affidavit will be used by the School District for the 
sole purpose of determining my eligibility for domestic partnership benefits. This 
information will be treated as confidential to the extent permitted by Ohio law and wil l be 
used solely for the administration of benefits by Columbus C ity Schools Human 
Resources Office. I understand that avai lability of these benefits is based on el igibili ty 
requirements a nd subject to changes in program provisions and Ohio law. 

I , the undersigned Columbus City Schools employee, understand that falsification of 
info rmat ion in this affidavit may lead to disciplinary action, up to and including 
terminat ion fro m employment. 

Signature of E mployee Date of Birth Date 

CCSD ID Number: _______ _ 

Signature of Witness Date 
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Domestic Partners Benefit Forms
Domestic Partner Enrollment Form

Columbus City School District 

Domestic Partner Enrollment Form 

Employee:L_a-st:-;N:-;a_m_e _____ 'F~irc:st"N"a::-:mc:-e:-------;M~.I.----;cSc::occci"'a;cl S;cec::c::-:ur:citc:y-;:N'u:=m:;:bc::er=--

Address Phone Number 

Domestic Partner~-.,-,~N~a_m_e __ ___,F"'i-rs-t ocN=am-e-~Mo-.lo-.----oSc-o-c•~.a~l Sooe-c-ur~itc-y~Nccu-m-ob-e-r --

Address Phone Number 

Domestic Partner's Dependent Children: 

Last Name First Name M.I. 

Last Name First Name M.I. 

Last Name First Name M.l. 

For your Domestic Partner, complete section A and Section B (if it applies) below. 

A. Domestic Partner Certification 

I hereby certify that the above named person and I meet all of the eligibility requirements as 
"Domestic Partners'' set forth in the Affidavit of Domestic Partnership, including 
acknowledgment of financial responsibility for each other. I understand that (1) falsely 
certifying eligibility or failing to inform Columbus City Schools' Human Resources office if 
we cease to meet eligibility requirements in any respect could result in disciplinary action, 
including termination of employment, (2) that the District may ask me to provide evidence 
that the eligibility requirements are being met, (3) that, unless my Domestic Partner is a tax
qualified dependent, the District's cost of providing these benefits to my Domestic Partner is 
considered taxable income to me, and ( 4) that it is possible that this Certification of Domestic 
Partnership could be used as evidence by creditors of my Domestic Partner. 

Signature of Employee _____________ Date: ________ _ 

Signature of Domestic Partner ___________ Date: ________ _ 

B. Domestic Partner Certification as a Tax-Oualified Dependent 

I have read the "Tax Information Sheet for Domestic Partner's and, based on consultation 
with a tax advisor, I certify that the previously named person who I am enrolling for 
coverage is my legal tax dependent under IRS Sec. 152. I understand that falsely certifying 
dependency status could result in disciplinary action (including termination) fi"om Columbus 
C~ty Schools, as well as potential charges of tax fraud. I further agree to notify Columbus 
Crty Schools Human Resources office immediately of any change in this tax status. 

Signature of Employee _____________ Date: ________ _ 

Approved: For Columbus City Schools 

Name: ___________________ Date: ________ _ 
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Domestic Partners Benefit Forms
Statement of Termination of Domestic Partnership

Columbus City School District 

Statement of Termination of Domestic Partnership 

I,----:-;----,.,,-;:---;--==-' affim1, under penalty of perjury, that the Affidavit of 
Name of Employee (Print) 

Domestic Partnership attested to and signed by me on --------- is 
terminated as specified below: 

Name of domestic partner: _____ ___ _______ _ 

Termination of the Affidavit of Domestic Partnership is due to: 

o Termination of domestic partnership ---:::-- -
Date 

o Death of domestic partner-----=---
Date 

I understand that another Affidavit of Domestic Partnership cannot be filed until six (6) 
months after this Statement of Termination of Domestic Partnership has been filed with 
the Human Resources office. 

I shall mail a copy of this signed statement to my surviving former Domestic Partner. 

Signature Date 
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Domestic Partners Benefit Forms
Tax Information Sheet for Domestic Partners

Columbus City School District 

Tax Information Sheet for Domestic Partners 

The Internal Revenue Code provides that gross income includes compensation for 
services, including fees, commissions, fringe benefits, and similar items. 

As with many forms of compensation for services offered by Columbus City Schools to 
its employees, insurance benefits are taxable gross income by IRS unless excluded by 
IRS rules. 

There is a question as to whether the payments made on behalf of Domestic Partner by 
the District under its policy are taxable or nontaxable to the employee. 

Section I 06 of the Internal Revenue Code provides that gross income of an employee 
does not include employer provided coverage under an accident or health plan through 
insurance or otherwise. This includes the coverage for a spouse, or other dependents as 
defined IRS. Coverage provided for individuals other than the employee and his or her 
dependents, as defined by l RS, is taxable income to the employee. 

Therefore that portion of health insurance coverage or other non-cash benefits 
attributable to a domestic partner will be considered gross income to the employee unless 
the domestic partner meets the definition of a dependent of the employee for IRS 
purposes. 

Under the IRS Code, a domestic partner, to qualify as a dependent, must be an individual 
who receives more than half of his or her support for the calendar year from the employee 
and is an individual who for the taxable year of the employee has his or her principal 
place of abode in the home of the taxpayer and is a member of the taxpayer's household. 

As an employee who is enrolling for domestic partner benefits, please be aware that the 
Declaration of Domestic Partner Status is intended for internal purposes only and does 
not define the domestic partner as a dependent for IRS purposes. The partner must meet 
the definition of dependent under IRS Rules for the employee's benefits that are 
attributable to the domestic partner to be considered non-taxable income. 

The employee is advised to seek professional tax advice on this matter. Columbus City 
Schools and the office of Human Resources do not intend this information to be legal tax 
advice, and does not warrant the accuracy of the information provided on this matter. 
The Columbus City School District will not accept responsibility for any loss or tax 
liability of the employee or his or her partner in the offering of domestic partner benefits. 
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Elementary School Report Cards
Primary Sample Card

CCS Elomontary School Report Card 
~~~~:nt Primary Sam•EE!!Ie!.-'c, a".!r:!!d _____ _ 

School Year 20_ .. 20_ 
School 
Teacher 

KEYSFORSTA"N~D~A~R:O:S::::::::~~========~ J..tc.•• Efton 

~~.~~~~ ... ~~~~-~~?:'.~~ .. 
..... 

!!!lb._.._,~_..,. ) llillllllllr*'-•-.-._--. .... OI'I...C1Hil't 

~--.0-01~.~ llmli!Dtl--010~-----
~, ....... loMIII ......... --~ 

O•NOOI~-~-
N·.._-duoW'IO.,_~~ 
NA· -~--..cr.oo. ........... .. .............. 

G...._lltlo<.rll!nl) 

'::,:· ... .._ ...... __ 
..... _ .,.._ 

-~A.. CO 
f,_Q,IU 
JI(,\..M 
•o• ou 
~u:icvv 

.:a~;.;~.:.:o~lf!.i<N-~.~~'"""~.:<l'-~-""'~=-...----r'cr•cr'T=•c, :::~~= ....,.______ ...... ....._... 

1:""-~ ........ --~- ==~~~~.:-~ 
~--~ o.._,..._,_..,.,~ 

-~~·--,--- ,..,._..,_.. 
"-'t.IOr....o ................ ..._..., MA'n4EMATtc:SElbl 

---·~-....,_ 
READO!fG"""' 

COMMUNICATION~~ 

1;-.;:;;N~Eftcm 

0.401'<<• 1't10UCI 
1 2 3 4 

I I I I I 
t. .. ~tH~ ... ,.. , .. ,.., 

1 2 3 4 

I I I I I 

Ul"-'-''"'' I'IIU'IP 
1 2 3 4 

c;;;- ::::1 I I I I 
t;&;z- I I I I I 
ro:®iiW£~~1 I I I I 
t::•·~~- I I I I I 
A niH I ll)~ \ l.CC ..... AI'I'HC)~ It) l ' l> tKI C liO:» 

r't®:.s I I I I I 
~0=··~ I I I I I 
WOIU< A.NO Soc:IA.L 0 1."-'VIO I\$ 

E • Ew.....,l)lalfV IMNtYior 
S•S.l•-'KIOI")'~Y>Ot , . ..,._~·~ 
U•UnNt.r~~ 

U•4'*'"•"~••uu 
t 2 3 • 

"(M,,IR¢1't!LI)I$ QMOMOTEOlO QRETJIIINEOPf 

o~_ scr.oo~ Roorto .,... __ .......... _______ _ 

SCIENCE -

-

COMMENTS: 
G ilA DING P ERIO O I : 

(;I{AI>IN ( ; l'l'. l liOD l: 

tatAIJINC .. €RI0L) J: 

GR..\Oil'G I'Eil:IOO -': 

()a~e>o .. o.l'l•~<•t.o 
1 2 3 .. 

(j ............ , .. !) 

1 2 3 4 
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Elementary School Report Cards
Intermediate Sample Card

CCS Elementary School Report C ard School Year 20_ • 20_ 
Student In te rmed iate Sample Card School 
Gr'ade Teacher 

KEYSFORSTA~N~D~AqR~D=S::::::==~~:::::::;::~ At:t.le.,....•" ' 1-~ 

~~~ ....... _.-----~ ~---...... ---CIA-~ M&&IIAIJ._.,..,__ol _____ _.. .\liiMI!lt...._ .... _,.. _____ _ 

··--...:J'>-~--H·*'·~~·...:.V-"0~-oo 
NA •Hol...,..-.-6u.o.e 

COMMUNICATION Ac~e"' 

I=M=H~::=-riOB: 

ALMUSIC 

'"'""'"""' 

W O I'tl( A N() SO¢IAI. B i;:HA'IlORS 
( . . . 
0 
v 

O.oV.Pooi:KIIf"'-~ 

O.o<W'.~NTu--c:-. 

( .... 01 ...... , ...... 

1 2 ) 4 

c-,"·"''""""t"'""' 
1 2 3 4 

I I I I I 

VOIAII CHLO IS~ 0 PAOMOft:O TO 0 ~TA!Nt0 IN 

OrNto_ khool Room_ 

"""--- """''""--------

........ ._.,..__. __ ._on __ 

s.arr--:~-~,;,. .... _ 
'"".....,_""""""' 

SCIENCE AC--.-......,.,,._,..,_ 
... -
SOCIAL STUDIES~ 

-~--

(; R,\I>I.NC PE RIO D Z: 

G llADING P E RIO D J : 

G RADI NG PE RIO O .&: 

~ ..... .,... .. p, ... ,ll 

' 2 3 4 

I 
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Elementary School Report Cards
Interim Report

Columbus City Schools Elementary Interim Report 

2007-2008 School Year 

(;rade: uo 

Interim 1 

Homeroom: 0012 Parkmoor Elementary School 

11-21-2007 

Grade-Level Achievem!']t_§.xp_!C.o=ta.octio"'ns=-----;-;-:-=--:--:-:--o=c;-;;:;---"'· Achievement Key 
Reading ,Not Evaluated At This Time ! Exceeds 

Wrtting Not Evaluated At This Time Meeti~ 

Research Not Evaluated At This Time i Progressing 
' c-=---1 Working Below 

Communication rot Evaluated At This Time .· Not Evaluated AIThis Time 

Mathematics ----1-N-,-ot:-::Evaluated At This Time 
~Sc7ie-nc_e _____________ ot Evalua~dAI ThisTime l 

,Social Studies ot Evaluated At This Time 

~ea lth 
ot Evaluated At This Time Art 

Music 

Phys.Ed 

Not Evaluated At This Time 
----·---~~'ot Evaluated At This Time ' 

- ------

Work & Social Behavior Expectation 
,Works well independently 

:---,-~-:::-:--=----, Behavior Key 
~ot Evaluated At This Time , Excellent 

Works well with others 

Demonstrates self-discipline in classroom 

1
oemonstrates se~-discipline in other areas 

,completes classwork on time 

Completes homework 

No! Evaluated At This Time Satisfactory 
· Jlmprovement Needed 
~ot Evaluated At This Time : Unsatisfactort 

Not Evaluated At This Time 

.Not Evaluated AI This Time 

ot Evaluated At This Time 

Participates in classroom activities & discussions Not Evaluated At This Time 

Listens and follows directions 

Respects authority 

!Respects rights and property of others 

,Respects people as individuals 

Teacher Comments: 

Your support and encouragement are needed to 
help your child achieve the standards, 

,Not Evaluated At This Time' 

Not Evaluated At This Time 

Not Evaluated At This Time 

~ot Evaluated At This Time 

Teacher 

Please keep this report. Sign the envelope and return it to the school. There is a space on the 
envelope for you to request a conference should you desire. 
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Fee Waiver Application

HANLEY PA INT & f>ROMOTIONS 
61 ~/B65-0M5 

PRESS FIRMLY-USE BALL POINT PEN 
DO NOT SEPARATE-RETURN BOTH COPIES 

COLUMBUS CITY SCHOOLS NOTE: PLACE ONE FORM 
Fee Waiver Commiuec IN THE MAILBOX OF 

N011hgate Center. 6655 Sharon Woods Blvd .. 43229 065-5039) EACH CERTIFICATED 

PERSON. 
TO: Building Administrators and All Certificated Per'ionnel 
FROM Fee Waiver Committee 
SUBJECT: FEE WAIVER APPLICATION FORM FOR SUMMER QUARTER 2009 
DATE April 27. 2009 

APPLICATION FlUNG PROCESS 
Completed applications may be sent by US MaiL school mail, or hand delivered to Northgatc Center, 6655 Sharon Woods Blvd., 
Columbus, Ohio 43229. HAND DELIVERY IS SUGGESTED. 

IMPORTANT: 
In completing all the information requested, please be sure copy comes through on both pages 00 NOT separate pages- retum both 
copies. The second page will be date- receipted and returned to the appli<.:ant 
PLEASE NOTE: IF YOU ARE A PRIORITY I OR A PRIORITY II YOU MUST INCLUDE DOCUMENTATION AT THE 
TIME YOUR COMPLETED FEE WAIVER IS RETURNED TO NORTHGA TE. 

AUTHORIZATION 
A letter of authorization will be sent to applicants who will receive a fee waiver approximately two weeks after the deadline 

PENALTIES: 
Do not request a fee waiver unless you plan to use it. Teachers who apply for fee waivers but do not complete course work will 
lose rights to fee wah•ers for the next three consecutiw quarters. Teachers who register for a CPS/OSU OUTREACH class 
should not apply for a fee waiver. 

DEADUNE TO RETURN FEE WAIVER APPLICATIONS IS FRIDAY, May 8, 2009 
Applications :\RIST be recein d at Northga!e C~nter by 5:00p.m 

IMPORTA:'o/T DATES FOR REGISTRAI'\TS ATTHEOHIOSTATE UNIVERSITY FOR SliMMER QlJARTER 2009 
Classes Begin June 22. 2009 Last day to pay fees June 22. 2009 
Classes End August 24, 2009 Summer Commencement August JO. 2009 

SUMMER QUARTER 2009 APPLICATION 
ONLY "'MEMBERS OF THE BARGAINING UNIT"" AND ADMINISTRATORS ARE ELIGIBLE FOR FEE WAIVERS 

MARK APPROPRIATE UNIVERSITY OR COLLEGE 

0 THEOHIOSTATEL'NIVERSITY OLAPITAL OoTTERBEt-.; OoHtOnOMt:-otCA'\*• OASHL .... Nn ,, 

0 GRADLATE 0 UNDERGR.ADliAH: 

0GRAD 0UNDG D No. of Hrs 

F~cv.·"iwr.;willbc i" ucdtoColumbusc-crtific"t•dptr.;onnd 
10 "!tend SliMMER QllARTER 2lffl for up to th ree (11 credi1 
hou" on" PRIORITY b.,;, • acmrding \0 Artick S02 of I lie 
Booni/C.EA Agreem.m. Ptr:a."' attach rrquin-d documentation 

If you are a PRIORITY I or II, pleasr a !tach re<juired documentation. 

*St:e I'RIOR!TIES below AI'PLILATION RECEIVED ON DAH:STA~1PED ----+ 

COURSE NO ;:,m::::u,cc, ,.::c,::::om::c,,c:,,.::;-d<;::-, .,c::,c;;di::;;~ih:;::,, o:::r.,,:::,.::::m,c:oide::::,.:;;:tio::;-nl NAME OF COURSE _________ _ 

SIGNATURE: __________________ DATE: _____ _ 

PLt:ASE itldic at ~ your sl<t lu ' hy CHECKI NG THE BOX which applic~. !lOCUI\·1ENTATION IS REOUIREO liA.Q! "tiME 
YOU COMPLETE A FEE WAIVER !f. YOL' AREA PRIORITY!!.!.!!~ PRIORITY!!· f ee waivers will be i ~~ued an:ording 
to thi: fo llowing priorities and ~ ti pu l ation~ : 

0 PRIORITY I -

0 PRIORITY II--

Pre>cnt full-t itne professio nal staff member~ in M.A. or Ph.D program ~ mu~t fi nhh cour<:c work during 
th ~ upcnming quarter or lose credits. and present fu ll ·time professional_ staff mcmhcr>. i nc l ud it~ g vocational 
teacher>, wh\1 tnu ~t ~ tlcml the universtty to m•nntam thctr pre~e nt posttton because of ccrtit1canon 
requirements. DOCUMENTA TION REQUIRED: ~·opy of expiring certitkatc or k tter verify ing fmm 
uni \•ersit ~· that you will lo>e u cdits 
Professional ~~~n· mcmbtP.; on sahhatieal lea\'es. (Such ~l itfftnemhcrs shall be g i v~n su ffic i ~tlt >er ipt for full 
time mtcndancc. ~ubjcct to aw1ilability.) Priori ty II als1• i ocludc~ ctr1 ificated staff enrolled in a M:t~ter 01 
Dnctor:llc Progr;~m in " College of Education. OOCU MENTATJO:"oi REQUIRED: a letter verifying thm 
you arc current ly in the M<tstcr or Doclorntc Program or un Endor>emcnt Prug r:~m on collc~e kttcrhc;~\1. 

0 PRIORITY Ill-- All other applt~ :t nts. not in priori ty Groups I and II li~t etl above. ~ha ll be con5idered on tiK: ha~i, or seniority 
in the Columbus City School Sy\tem 

?! e"~ P~l~T )"(1\I T n;un<. "><: ial src~•rity numhrr ond i< ><:lii!On hr \(Jw 

B~ 'P<"C iloC·· Aflpl i• ant" • <·opywill he "'nllot hisl<xalion . 

NAME (PRINTJ ,-L,-~------,;:F;:-,c-, __ 
Middle or Malden 

SOC SEC# _ _ _ _ _ _ 

~~~~-~-';JION _ _ _ _ _______ _ _ ________ _ 

ORIGINAL 
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Grievance Form

Columbus Public Schools II 

GRIEVANCE 
(Certificated Teaching Personnel) 

Grlev1nt'1Natn1 (Pienel)l'lnt) 

Statement of Grievance: 

Section of Agreement or Policy, Rule or Procedure claimed to have been violated: 

Date, Time and Location of Occurrence: 
Relief Requested: 

I 
Presented to Principal/Supervisor: 

Date Gtievant'sSIQnature 

Disposit ion: 
~ 

Q. 
IU ... 
"' 

II 
Response Date: ____ 

Principal/Supervisor 

I hereby request that my grievance be forwarded to Step 2. 

I Presented to Principal/Supervisor 

""' GrieYanl'aSfgna!Ure 

Date received by Superintendent: 

"' Disposition· 

Q. 
IU ... 
"' 

I 
Response Date: ____ 

Superintendent/Designee 

~ The Association requests that this grievance be submitted for arbitration. 
0 
;::: 

" a: 
Association President/Designee Signature 

--o-.. -,-... 
iii Date Received by Superintendent: a: 
" 

WHIT£-AOII!Ing Ct~,oy CANAff'r·PnnCIPII'I Copy PINII.·&ild<~~g Rt p. Copy GOLDEN ROO.Grin1nl'r Copy 
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PAR Evaluation–Intern Interim

Gr.,d .. ISub]<>et/Posltlon: --------- -----------

Mentoring R .. eord : Observ., Uo n s __ Conf .. r .,.nc.,.s __ F rom 

I Cod• to~ U•• w i th E valuation 

~ = ~~~~!:e~ .. ~r.;t:. ~.~~~~~::~r~~Pg"':~~r::~'!~~· .. ",~"~~c~~tenMn 
1 Teaching P•rto~ .... . ,.. ., .. - T n e Inte rn write " d.,;!y lesson plans th90 t .. llgn ....,;tn tn .. S t 10 1o Loernlng 
Compe l e nc:>e" ( S LC) I c urre nt c ..,rrlc i.JI'-'m g u id e ; Imple m e nt" cl .,,;,;room te sching s tra leg i .. s, ect l " l lies a n d 
ass<>ssrn e nts tn., t p r o m o te s tud& l'll acnle v e m .. nt of the State L earninQ Cornpe t e nclee ( S L C ) I curre nt 
ci.Jrriculum guide: rn e lnteln s s ss f e , frie ndly a nd mutu .. lly r .. s peclful e nvironme nt c o n d u oiV<O t o S tudent 
learning e nd s kill deYe loprn e nl : u ses writing, li s tening and speaking s kill s to conv.,y the Ins t r u c tio n a l 
material in e d e v • lo prne nta lly epproprle l e m a nne r; a nd demonstrates mas t e ry of t h e s ubj.,ct m e tter to 
.. ooieve th ,;o ins t rve tl o n a l object iYaa( a ) . 

Inte r n ___ Con,.ulling T e a che r _ _ 

2 Pupll R•tatlon• - T h ,;o ln to rn dQmon s trB tes" profe ,;,. iona l inte r e st I n s tu<lents a n d ,.n ews concorn 
for lheir ,...fet y a nd w elt-bein g : trests S ll stud•nt s fairly a nd is c~nizanl of the unlque n ese. o f thO lndlvlduel , 
=~~~:~~= 8cliv•Uos . s tra togioe.. ase.lgnmonte. 10 nd assa ssrn e nts to allow for the gro....,tn and dOvotopmont o f 

3. M01n:ogoornanl AcUYIII• a - The in tern e f fectively roan agas s t uda nt dis c rp lln• and over all studant 
s&fety, a llocates t lrne for tn• purpo.., o f ma ><i<nlz •ng tne "'"'"'"0 process: effectivel y irop le.nents a sys tem 
to <n8 n 8ge recor ds, r apo<1s and s tudant work : end rne n ege5 c le=-roo.n f&citilie e., mSoter lal s and equipm .. n t 
in " "&fe a n d organizeo mann e r . 

Intern ___ Con s u lling T e»che r _ _ 

~i~o;.:::~f~~i'i!~~~o~~!=: ~~~=7~~~~~l~~~£?~B;:i£~~~~'r~E.~:7~d p·~c;::;~~~~ .... "~o~~~~~: ,o.,~;he 
Con s ulting T - ene r _ _ _ 

5 Prof •••ional Charact•rl • tl c • - The inte rn d<itm o n e.tre te s p rofession a l ~~t ttitude , integrity, oon d u c t 
and appeara n c '"' v.tlthln the ed u ca t ion a l e nvironm .. nt. 

Con s ..,lting T eache r _ _ 

S t • ff flte l aUon s- Tho tntern o><h ib ils a oollagial and prof e ssional r o tett>onship w llh & II s ta ff. 

Consu llin g T eacher _ _ 

7 Parant -Con-.rnuntty Rolo.tion•- The inte rn d c.> m o ne.trates the abilit y t o convey the s c h OOl 'S missio n, 
~~~~~~~:!:a~~r;,~':,';';',,:_nd polic ies to p a rent" .,nd thQ community a nd m a inte lns p oaitlve ., nd producti V<O 

Cons u lt ing Te8 che r _ _ 

!;,livlt•a~ 1!~t'=~~~~~l k~~:;~-:,:;:~ ~!~~~~.,..'";,l i~~· .. ~~~";;~~~~:,0~ f~~~~~~~';~~~~~~h:rOWth 
l eachlng/laarnin g proca&'" 

Con s ulting T a .. cher _ _ 

F""' "-' l l 
R ... v . ' 117(0 1 

ConsultinQ T e .,cher Signature 

Principal 
Consulting Teacher 
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PAR Evaluation–Intern Summary

Grade/Subjact/Po,. i\iono~· ----------------------

Mentodng Record: Ob-.Qrvations __ Confe r e nces __ From ___ _ 

Profes s iona l Experience: __ Y Q a r s in present position 

__ Y e a r s of previou,._ Columbus Public Schools expe ri~nce 

__ Y e ars out of Columbus <>xp<> ri e nce 

__ Total yea r s of experie nce 

M "'jor Fie ld of Study 

Area(s ) of Certific.,lion 

Code for Use with Evaluation 
S - Succe,,ful 
U - Unsucce,,ful 

1 Teaching Performance- The intern write ,. daily le'5'5on plans that align with the State L<>arning 
Compe tencies (SLC) I curre nt curriculum guid.ot ; impl001rnonts cl.,ssroom leaching '5 lrate<;~ i e s, activities a nd 
ass<>ssm~ nls that promote M ude nt achlev.otm .otnt of th '"' Sla te L ea rning Compete ncie"' (SLC) I curre nt 
curriculum guide; m"'inla in,. a saf e , fri e ndly and mutually res pectful Gnvironme nt conducive to ,;;tude nl 
learning and 10kill development; u ,;; e s writing , listening and s pea king s kill s to conve y the in,.lructional 
m"'te rial In a d <i> v e lopmgnta lly >~ppropri zo.te m"'nne r; "' nd damonstrat<i> S mas t<>ry of lh001 s ubjocl m a tter to 
a chie v e the instructional objQ ctives( s ) 

____ Cons ultinQ Teache r __ _ 

2 Pupil Ralatlons - The intern demonstr .. t e s a professional interest in s tudents and s hows conce rn 
for the ir 5 afety and well-b<i> ing; tnilals all stude nt"' fairly and i "' cognizant of the uniquQ n Q-. s of th <i> individual, 
~~~ 11,:'11~~~"'n ;",.ctivi!les, stratQ giQS, a ss ignm e nts and .,,.,..,,.,m e n!"' to "' llow for the growth and d .., v ., lopm<i>nt 

____ Cons ulting Toach.,r __ _ 

3 Management Actlvltias- The intern effe ctive ly m ,. n ,.g e ,._ "'tudent dis cipline a nd overall s tudant 
s afe ty; a lloc,. t e"' time for the purpos .. of m a ximizinQ the learn in <;~ proce,, ; eff8 ctively implements a system 
to m a n ,.Qe record~. r e ports and studQ nt v.tork; a nd manaQe" cla,.s room facilities . m>~ te ri ,. l~ "'nd equipm8 nt 
in a s afe >~nd orQ8 nize d m ,.nner. 

4 . ov.,rftll V a l ue to the 6chool Progn>rn - T h e inte rn c on v eys c lo'"' r and 8 c cura t Q knowle dgg of t ho 
a c h ool's m i s s ion eto t e m e nt: has ,. p osl tlvg imi)Ocl on th'"' & choo l prog r a m ; e nd promptl y .. nd comple ! .. ty 
complies w ith di rectives tha t pert .. In to s chOOl rules 8nd re&, onebt .. <OQuesl s 

_ _ _ _ Consu l ting T<i>IOcher _ _ _ 

S. Profess i on• ! C hanoct<>rl&tto• - T h e int<;;o rn d .. m onat rate s pro f <!>ss iona l ,. tti tud <o>, in t eiOj rlt y, conduct 8 n d 
10ppe,. r 8nce within the e d u oation 8 1 8nvlronm a nt 

---~Consulting Taach e r _ _ _ 

SUoft' Ralat l ons - T h8 lnt<>rn e ><hlbits a co llegia l and p.-of8sslona l CG i e tion ship with "' II s t a ff 

___ _ ,Consulting Teac h er _ _ _ 

7 Parent-Commu n i t y R .. l atlons- The i n oern d .. m oniOI <ates ! h e abi lily t O convey lhe sch ool"s mission. 
~~":'~~~:!;,~~~':,':,',:"d palo c ies t o perents an<:! lhe community e nd """oinl a ln s poe oU v 8 a n d productiva 

_ ___ cons u lting Te,.c h e r _ _ _ 

8. Pro f •ss tona l Growth - T h e Inte rn u ti l iZes o pponunit;e,. f o r profession .. ! s tudy ,.nd g r <>W'lh a c livi lies to 
~~~"s".~ ocnowled'ge and perlorm anca and 8mploy s ongoing r e n eclion lhro ughout ! h e teachlnglle.,. r nlng 

_ _ __ cons ullinQ T eoc h e r __ _ 

P R OPOSED PROFESSIONAL G R O W T H A C TIVITIES 

Inte rn 
Princip8 l 
Consulting T e acher 
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PAR Evaluation–Principal’s Summary

PRINCIPAL'S SUMMARY INTERN REPORT 

Intern: School: 

Principal/ Supervisor: PAR Consultant: 

Due Date: Days Absent: 

Principal's Rating Successful Unsuccessful 

Will ingnesstocooperatetoachie~eschoolandsystemgoals .... 

Adherencetodistrictpolides,procedures.andregulations .... 

Adherence to lxJikling policies, procedures. and regulations .... 

Cooperative approach toward parents and the community ..... 

Sl.lpportsschool activilies throughactiveparticipation .... 

Accurateandpl.llctual incornpletingrecords,reports,etc .... 

Evideoce of eflecti~e discipline .... 

Attendance and promptness. ..... . 

Comments: 

PrinciparsSignature: Date: 

Intern's Signature: Date: 

To be forwarded to the Consult(lg Teacher and attached to the Intern Appraisal Summary Report. 
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Professional Leave Form

r L'ULUMHUS L'l'l '¥ S(.:HUULS 
2008-2009 COLUMBUS EDUCATION ASSOCIATION BARGAINING UNiT MEMBER 

PROFESSIONAL LEAVE REQUEST FORM 

Submh to: Cathy Jon<"s, HR Adminl~tntion. CI:C!Room !OlD 
lndude botb pa.:« o f !he form. all 10ppropriate anacbments & n:qul rO'd 
si~natures 

I henby r.,q.,nl p,...-o,.is.stoo c.. au~nd the foltowinc c otlferen«/aeoivi l) in auordanc.- with CCS Board poltdn a nd •dmi,.isl., li ~e 

t'1:111allon~; 

I Schooi/Dcpartm...,l : l ld/1: 

I Tu.clolns;A••ianment: 

Nanoe OfC:nnference/Activlty: I Confennc.,\.ocation: 

I Dau~ or Absence From Work: 

l
l.ocativn For Sub To Report, lfDiffettnt Than Li•t«l Above 
(A11ado &hedule If For Various Lou\lons Or Different Lo<:allo>ns On Uifftrtnl Llay•) 

A. Atlend ttn:Jenl prflfe .. IOflalaeth1ty 
B. Repnoeal Kbool dhtric• u an <1fncer. comonillee RMml:>t'r, NorTh Cen!rl l Ev•duator, etc. 
C. lntusdooolchuoroom ol:oscr vatl(ln/vi•lta tion 
D. Pnuntu 
E. A~~onopany nudentl 

Old you receive Profcnional Leav~ durlnarhc 2006 07 school yur 

Travd Expenses 
RtfllSiratlon Expenses-Send In~ and CCS will pay dlrtttly (If possible). 

Tn•·c!Expeasn 
Li >tll>i~ . travc l upc:nses {I:>Xiofshutt!e~. r>'\rlr.ing.elc . ) 
Tra,•c l to and from •~sumrantslcntcn:>inm~nt purpoocs should be included in per diem expcru;cs 

(llormilcroundrrlprlm~lappr<~vcdratc.058) 

Altfan (paidinadvanubyCCS) 0 YE' 

Rental Cn __ day•@ s __ perday(S50 m:uimum) (rnu$1 happro•·ed In advance) 

Rcntalcar c:<planati<m 

Lode:l na _ _ nighb @ ___ per night(S\50 maximnutp~daylncludlne:taxe• and any other hot t l rees ) 

~planalioni f requestexce<od> SlSOpernight 

I"""' 
Prlndpal's/Supen-isor' o Recommendation Ellplanati<>n: 

Prlnelp9l's/Supen-isor'sSignaturc: I""'"' 

COLUMBUS CITY SCHOOLS 

Page I of2 

2008-2099 COLUMBUS EDUCATION ASSOCIATION BARGA INING UNIT MEMBER 
PROFESSIONAL LEAVE REQUEST FORM 

Ot~o<:r lptlonorActlvity: 

Dewrlp!ln Broc hure Attubed? (It Is •«~•dnd rur conNderation o r rcqun.l .) 0 YES 
Pag.,2or1 

I 
I 
J 
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Salary Change Application Form

Human Resources Department 
Certificated Personnel - 365-8421 

APPLICATION FOR SALARY CHANGE DUE TO TRAINING BEYOND THE BACHELOR'S DEGREE 

Name ______________________________ __ 
Date-----------------

Employee ID#·-,:-HOW-:-N-...,cc,:-H,:-:F-c>L,,--N---UM-:-BE::-R-:-ON-cY-:-ouc:,-:c,A:-,-:::,TU:-:,,- Work Location ---------------------

Employee Signature: ________________________________________ _ 

Email address (for notification): __________________________________ _ 

IOTE: If your certificate is due to expire June 30 of THIS current school year and you intend tO renew your 

~rtificate with coursework from the attached transcripts, STOP! You must submit SEPARATE OFFICIAL 
anscripts for BOTH salary increments AtfQ renewal of certifiqtion or licensure The Ohio Department of 

jucation now requires official transcripts, and an official transcript must also be a part of your personnel file. 

I am applying for the following salary increase: (check one): 

0 Bachelor's Plus Total Credit hours must equal ISO semester hours or 225 quarter hours. 

Attach official transcripts indicating all credits after your bachelor's degree. 

D Master's Degree Attach official transcripts indicating degree and date conferred. DO 

NOT have official transcripts mailed to this office from your college/university. Request they 

be mailed directlY to you. 

0 Master's Degree plus 30 semester hours or 45 quarter hours. Credits must be 

graduate leyel courses in education or graduate level courses generally related to your 

area of certification. All credits toward this increment must be AFTER the date of the 

master's degree. 

D Ph.D. Degree Attach official transcripts indicating degree and date conferred. DO NOT 

have official transcripts mailed to this office from your college/university. Request they be 

mailed directly to You. 

You will receive a confirmation letter indicating your new salary and the date for Board approval. 

HUMAN RESOURCES DEPARTMENT USE ONLY 

EFFECTIVE D ATE----------------- BOARD DATE-------------------

CURRENT D EGREE N EW DEGREE --------- PAY PLAN -----------

YEARS ____ NEW SALARY RATE $. ___ ______ GRAD. DATE------------

T YPED BOARD 

ACCESS 

LEITER 

COLLEGE ____ -;::=======S~E::M::.. :H.:RS~==:_, 
TIME/DATE STAMP 

KEYED -------;Dc::A:;:;TE:------
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Sick Leave/Unpaid Leave of Absence Form (Long Term)

Columbus Public chools Application ror Leave [I 
CERTIFI ATED 'OTIFICATIONOF ESTl l T ED SE O F P ID NDfO R 

UNP 10 I~E.AVE FOR LONC·TF.R~t Pt;RSON 1 .. DISABI L ITY DUE T O 
l.LL'If£SS OR PR£CNAJ\'C\' --oo. .. ---

s.cdH 711.03(8) a..niiCEA A.IJ"tfttoHI 
I• dN ..._, .................... .tUM..__. it n~ t.IMHIIIIII- hr• ~ .. n w. .,..__... f ll .,..,. 

.......................... ~ .................... ,_.._ ...................... tndM.tltw~ •. ,. .. .,~.,, ................ , ...... lt_~.,. ........ ( ll) .., ... .__.. ... t.dHt • 
....,.._ .,~t. T ... ~wW~tk()f'DweftJ-•~wtO.wrlf11et!...X.atleut O.n.~~ 

bd-tn'-•'""'• .. ~ ...... ~ 
I!:Mp .. )H'I S .. I<!(~•.w rrhl l) _____________________ _ 

a.,. ___ _ PliO~£ I 

t.O.. 

WcwkLondH -------------------- -----

PMitiMfT4!1tflwf".C-aMiot'",~.) ---------------------

f:Mp~·,..•,SJta- t•rt--------------
DAH. ______ _ 

Swpn'\.,.t'*"AO•I•ht,..lot"tS..:ur•r. 
(Sitftllr, l l&,.. or S•~n·I.MrlAdmloku•• • ... lll"'" ... c-o•ulrwl• .,.,..,.,,or In• t l'f'CIIIniJ 

FOR HUMAN RESQUBC£5 AQM!M$!RAJ19H QfPAR!MENJ USE Ofi!U 

POIOINCit[C(IPTOfi'HYSCWt$$lATOoi(Jil ~~ATJONJI(QUIR(I) 

I.IAYUIALNC(SASOI" -- --- ""'---- $>. ___ Pl. ""---tolllCICH.LfiOAf(llt(QU(Jf II(.C(!VlOMII:OI:N.IJPOo'Tf _______ _ 

lllctM.DIIoi(D~C;AL~ flii..A[UCOIIll va 0 
' " 0 

II:EGI.A.M fMI.A 0 ~nu, 0 tMAOUGit.DA.n_ ________ _ 

~MJI.[AvtFORMSUMn'TTD? 't'tS 0 NO 0 Wln!I!IONIOf.O____ lAAl ... lltl\lltJIDAJt___ 

c 
0AT1! 

COM PLETE OTHER SIO£ OF FORM FOR LEAVE DATES 

PAID I E AVE DATES 

S UBMIT MEDICAl OOCUM EST ATION AND FORM TO: HUMAN RESOURCES ADMINISTRATION" DEPARTMENT 
Z70 EAST STAT£ STREET. C O LUMBUS. O HIO 43215 

A I"'TIC IPATF.O O R ACT UAL E FFE C TIVE DATE OF ABSEI"'C E : M O NTH----DAV YEAR 

DATE O F HOSPITA LI :t.ATIO N (IF APPI.ICAgLE): MONTH DAY YI':AK 

S hould :sic k lea ve balance become e xhm U.!<Ied dunog !hjs medica lly crqjfi;d pc n pd ofubscnee. do you wish h i use avaolabl.: 
ace umulatcdpersona l (business)leave llndlor waca tiOJl leave? 

Penona l lAave a YE..<i; a NO Vacatio n (i f a p plluble) 0 YES a NO 

I will be medically certified lo return to work· ---- --- - DAV 

0 YES, I a m r eleasing m y poshlon and expect my lea ve to extend Into the subsequent school yea r 
0 NO, I d o not wish to releu<t my pcu itlon at this time 

UNPAID LEAVE DA T ES 

TO THE SUPERINTENDENT OF SCHOOLS: OATE : ---- --------

1 II EREBY REQUEST A L EA VE O F ABSENCE BEGINN ING: ---.,'-to'-NT=H--~e<;"""---

A ND EXTENDING Til ROUC H --..M;nO;oNTHru------;;oOCA vo-- FOR THE R EASO N INDICAT E D ON" PAGE I. 

LEAVE EXP LA NATIONS AND DOCUMENTATION REQUI REM E NTS 

A SSAULT LEAVE (Section 70l.Ol · D) : A teacher may use up to forty (40) day~ of assault leave d ue to inj 1uy re sulting from a 
phys tca l assault on a teacher which occurs on board prem ises or which occurs o ff board premises m cotm«:tion with the perfonnanc~ 

of~ssigned (see CEA contract for st ipula t ion~) 

E XC H ANGE T EACHISG (Section 70Z.03): Request must be made two (2) mo nlhs pc-ior 10 the beginn ini o f !he requested leave. 
Req .. esl lOr tc-n n irnu io n of leave sha ll be made at least 120 days prior to the lime !hal the to:achcr n pecls to rehUll 10 duty 

ILL HEA LTH (UN PAID) : (Seulon 702.01) Request must be acco onp:mied by a s latemcnt from the ll ttemlin¥ physic ian ond icat ing 
the tU\ ture of the illness and a de!ini le recommendation that the e noployec be re lieved of dulles. Tenninatiun of le.,vc shall be 

reques ted ar least thirty (30) days before teacher expects to resume d uti.,. A physiclan·s statement ce"ifying that the teacher is able 
toresume fulldutiesmustbesubmittednt leastten ( IO) dayspriortoten ninatiun uftheleave. 

J\1ATF:RN IT Y/PAT£RNITYIAD0t'T IVE (Section 702.02): A physic lan·s stateme nt indicating the appropriate da te of del ivery or 
an agency ' s sta tement giving the approx imate date o f adoption must :lCCOmpany the request for leave. The requested duration o f such 
le11ve shu\1 be for the remainder of the semester in wh ich the leave commences and not to exceed tho: fo ur subsequent semesters. All 
S\IC h lea ves must terminate at the end uf f\ SCb OQ] year. Reque~ t for tennonation o f leave shall 00 nmd~;:~ at ]\:liSt 120 days prior to the 
t inle thm th~;:~ t~achcr expects 1 o reru m tu duty c:o;cept when de livery UC\:\IN d11ring such 120 days 

M ILITARY LEAVE (Section 702 .05): Copy o f the offic ial o rdeno mUSt liCCOmpany o-.:quest fomt. Ro:<(UI;:!S! fur teffil ioat io n of leave 
s hou ld be made immediately whe n d i:J'-'Iuorgt: d ate is known. 

01' HER (S~cti on 702.10 O R 702. 15 • C EA C.mtr act) 

PROFESS IONAL STUD Y OR TRAVEL (Section 702.04 - C EA Co ntract): A pplicant shall outline. in writ ing. p rogram of study 
ur travd tobe pursu~d 

SABBATICAL LEAVE ("SEC T ION 703): Request must b~ in wriung to the superintendent by March 1 of each year 
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ETR Forms

I ETR Evaluation Team Report 

CHILD'S INFORMATION: 

~;:~~~~NAME: _______ _ 

DISTRiCTO FRESIDENCE· --------

DISTRICT OF SERVICE 

PARENTS'/GUARDIAN INFORMATION 

________ STAT'E.:Q!:!__ 

________ STATE:.2!::!.._ 

INSTRUCTIONS 

TYPE OF EVALUATION: 

0lNITl AL EVAlUATlON 0 REEVALUAT10N 

- DATES 

DATE PARENTS 
CONSENT RECEIVED 

ETR FORM STATUS 

0 PART l: lN DI\flOUALEVALUATOR'S ASSESSM ENT 
(Separate A~~~m•nt from •~<h Evalu.'>torl 

0 PART2:TEAMSUMMAAY 

Q PART 3: DOCUMENTATION FOR DETERMINING THE 
EXISTENCE Of A sPECIFIC l EARNING DISABILITY 

0 PART 4: ELIGIBILITY 

0 PART 5. SIGNATURES 

,.....,,., " " ' Hv• pa.,• to t~f< f<><m. I.e .. Part l,Z.l, 4 af>d 5 P~rt• 1,J a.n<l4,5 must"" completed IO< oil i~itl • • •~~•u~tio<><~nd r""va luat l0<11. p.,. l ,,.,.,.t bot 

com.,....<r<l rO<inltlo l •v~luotlorrslftl>e >U I ~<><I..O ~rwa of oll"'blllty I• ~!ftc Lurni"'JJ ()l .. bility. Pa<t l muot bt> completr:d lor r""valuatioM if the 
cf>tld .. c~r,...n<ly • child identifif:d.,. h•"'"'ii• -Inc looamin~ di gbilityor ~team '' c....,•lckorln~ ~cha"'iie In thechlld'•d....,i~ty cat009Q<YI<> 
Spwiro:L..-ml""l'Oi>.abiiOty 

lnh" 1 N<:hm~brroft""'orv•"'"''"'nt»n\wllllh.tlrro""'""'....,ofl\•w•..,......,-b<.>~the•-or .. ..,..thatth~MIIbe.,.wnlno.••·"*"""--"9-

r.nernooor.IJI<> .. ....,..,.,~~""vlooal orln<O'I"""ualabrlity. TM'""~Iu.wr .. ;••l«>p.<>Yidoe,lnP..,., l ,t.....,~u.>< oon methocl..,dsi<~09 .... 

IA<td oocondU<l1"""~"""'' byc.....,~lng thot•pproprlaoe bo.rl"" 1\cr..""loodw...,....,.,yof ol\tr rwsull>oft""'"'"'"',..,.."'"ra_,...,...,,l,..lllbe 
p..,..l.,...,inol\e-sum.,...ryofAUt>"""'"''l'twsuou•....:uorL Th<'ono<tlu•lo•w;II "'!Jn.thel• ~ueum .. nt-aodinduclehb<><he•.,.,.l<iunlltle. n...a~'" 

on. tt•l• "'ction M il bot ' "" cl•t~ "'"' """""''cw comp!nO'd hi> O< ....,. ~ ,..,...,....,.., 

Pe" 2 .. ill bw comphlt<><l by 1M'" ""' c~olr <>< dl!lrlt:t •• P •~..,nt~1~ by g~t~rrl""l' ellteem me mb.. r>' .,..,,.,.....,,. IP~tt 1) • nd •~mmorillflll t~rm in t~r 

bo••• p.gvidt>d ~ Patt J. T~ rl no.,....,.,tion• ovmm~ry it compl•tood fO< bo<~ "'ltlaleval'-'"\ionl of>d ... val.,.. tiO<"I• ,.., thot M"lstrU<:tlorrslound on t~ l<>rm 

end In PrO<e<lu r• • an<l Guidar>r:e for Ohio ~c>uc~<iOn a l AIJ"n <lt>> ~rvinQ Childre n with Dhabl lltl<n. n , .. •u so n(•l fO< th e •"•lu•llon II a lso complrt~ 

!<»bOth lnltY i an<l rr~valuations. T.,_ •um,.,...ry of Information provided by 1~ """'"" uf tn.>chlld wllllncludoo lnforma1i<>n from the ...r .. rra l fu rm a> 

well •• •ny lnform otion provKI<'cl by th~ Pl'""' U1toug~ b~h o viorol ch ecklist >, inlv.,..lwwl or mutl"9•· outside <"Valuahons. 

O..ce a ll " " ""m e nt inlor m~ti<>n io g•th•••d ana su mmarized, t he te•m w~l "'"' af>d ••vie w a ll information. lhe t<"am will then d~ oetibotlh~ c~ll<l'i 

eauatlona l n .-eds b.o,..d on t "e 0\formatlon gatl\e r...,, and""'" th v implications lor inottU<:tion and proQ'""' monitorlno;~ in th• ·~propria<• ••~• box 

Tl>e\e..,..¥flllth<.,, con•ldorwhethr:r<><ne>tthechlld>nl<Vh;ii"'"• •P<0£1i"ocleo rnlngdl....,l•1yba:l<'<lonth~vl~,_-,ufound ln Pattl 1f no0<1e""~" 

~<ll•oi>I I•IY""""''""categ<><y,tn.,teamrn;ry..,,., ... ,.Jon<l,.,...,tn<o f'or<• 

ln P•"4tlll't""""'de'"'mi...,..wl>t.th..,Q<nOt <nechildiodi<;libl., lor~ed"cat"'n~n<l••'-t+d"'"''ce•l>y•<ldr.,,.;""l' .,aChoftht!stat.,.,.,.,,. 

loundlnoh"~· TMiinal,.. , bO•Inohl<wcoioni>compleo..dwitht...,.inlot.,....tiOn. O h;il1<upports1~t .... m-...,ll!lrl>llltyclete<mlnat ion. 

In Pa" 5<>11 ~rnb<n ofl"e ,._..., olgnth<' .. pon at <h<" Condu•U;;rn of this s.or:tlorr If •"V tum ""'"'b<'rdisallr...,•wi<h <he ,.,...,.,·,<lot~<mi....,IOn. th,. 

tnmmembwr r•n»t~ttow:h ;o W<It1•nsta1e~n• ofd""''r~n1 1<>tht>""I>O" 

ETR Evaluation Team Report 

I CHi lD'SNAM£· IDNUMBER: 

0 INDIVIDUAL EVALUATOR'S ASSESSMENT 
5ectioo to be completed by each individual ev~lu~tor 

DATEOF81RTH: 

EVALUATOR NAME:---------------
POSITION: _ _ _ _ _ _ _ _ _______ _ _ 

AREAS OF ASSESSMENT: 

lndicatethe area{s)thatwere assessedbytheevaluatorinaccordancewith theevaluationplan. 

EVALUATION METHODS AND STRATEGIES 
Indica te the types of assessment stra tegies used to gather information ~bout the child's performance 

0 OBSERVATIONS 

0 INTERVIEWS 

ASSESSMENT INFORMATION 

D ~:~~.~SEARCH-8ASfD 

D OJRRICULUM BASED ASSESSMENTS 

D NOflM·REFERENCED ASSESSMENTS 

0 CLASSROOM BASED ASSESSMENTS 

Provide a ~ummary of the i nform~tlon obtaine-d from the assessment results per the evaluation plan including tl1e child's strength>, areas of 

need ~nd ba~elinedata 

SUMMARY OF ASSESSMENT RESULTS: 

DESCRIPTION OF EDUCATIONAL NEEDS: 

IMPLICATIONS FOR INSTRUCTION AN D PROGRESS MONITORING: 

Ev&luator'sSignature: Date: 
-------------------------
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ETR Forms

I ETR Evaluation Team Report 

jcHILD'SNAME IDNUMBER: 

• TEAM SUMMARY 
Combine all Part 1 's Individual Evaluator's Assessment from all evaluators into team summary 

INTERVENTIONS SUMMARY 
Provideasummaryofallinterventionsdonepriortothechild'sreferralforanevaluationordoneaspartoftheinitialevaluation. For all 
reevaluationsprovideasummaryofinterventionsroutirlelyprovidedtothischild 

REASON(S) FOR EVALUATION: 

SUMMARY OF INFORMATION PROVIDED BY PARENTS OF THE CHILO: 

SUMMARY OF OBSERVATIONS: (only required for preschool and SLD) 

MEDICAL INFORMATION: 

SUMMARY OF ASSESSMENT RESULTS: 

DESCRIPTION OF EDUCATIONAL NEEDS: 

IMPLICATIONS FOR INSTRUCTION AND PROGRESS MONITORING: 

I ETR Evaluation Team Report 

~ DOCUMENTATION FOR DETERMINING THE EXISTENCE OF 
.:I' A SPECIFIC LEARNING DISABILITY 

REQUIRED NOTIFICATION 
If the child has participated in a process that assesses the child's response to scientific, research based intervention, indicate 
if the parents were notified about the following prior to the evaluation: 

The state 's policies re garding the amount and nature of student performance data that []YES 0NO 
would b e collected and the general services that would be provided. (See Procedures 

and Guidance for Ohio EducatTonal Agencies serving Children with Disabilities) 

Strategiesforlncreasingthechild'srateoflearning 

Theparentsrighttorequestanevaluation 

Section A must be completed 
Either Section B or Section C must be completed 

A. IDENTIFIED AREAS 

DYES 0NO 

DYES 0NO 

ldentTfy one or more of the following areas in which the team has determined that the child is not achieving adequately for the 
child's age or state-approved grade-level standards when provided with learning experiences and instruction appropriate for the 
child's age or state-approved grade level standards. 

0 Or~IExpr.,nion OR.,adingFiu"n~ySkills 

D Listening Comprehension 0 Re~ding Compreh ension 

OW<TttenExpr" ssion 

OB<ts icReadingSkill 

B. RESPONSE TO SCIENTIFIC, RESEARCH-BASED INTERVENTION 

0MathemllticsCalcul " tion 

0Mathematie>Probl .,msolving 

Assessment information should be summarized in this section if the evaluation t eam use d a proce ss base d on a child's r esponse 
to scientific, research-based interve ntions to dete rmine whethe r the child has a specific le .,rning disability in one or more of the 
areasidentifiedinSectionA. 

C. PATTERNS OF STRENGTHS AND WEAKNESSES 
Assessment information should be summarized in this section, if the evaluation team used "lternative research-based procedures 
to determine if the child exhibited a pattern of strengths and weaknesses in performance, achievement or both, r " lative to age, 
sttltc-approved grade-level standards or Tntellectual development that the team determined to be relevant to the identification of 
a specific learning disability in one or more of the areas identified in Section A 

D. EXCLUSIONARY FACTORS 
The evaluation team has determined that its findings are NOT primarily the result of: 
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ETR Forms

I ETR Evaluation Team Report 

I(HILO'S NAMf.: JD NUMBER.: OATEDr 81RTH: 

0 A Visual, Hearing. or Motor Disability 0 limited English Proficiency 

0 Mental Retardation 0 Environmental or Economic Disadvantage 

D Emotiona l Distu rba nce D Cultural Factors 

E. DOCUMENTATION- UNDERACHIEVEMENT NOT DUE TO A LACK OF APPROPRIATE INSTRUCTION 
Regardless of the process used to identify a chlld as having a specific learning disability, the team must ensure that the child's 

underachievement is not due to a lack of appropriate instruction In reading or math by considering the following information: 

1. Data that demonstrate that prior to, or as part of the referral process, the child was provided appropriate instruction in 
general education setting s, delivered by qual ified personnel, 

Summarize the data used by the team to document this requi rement: 

2. Data-based documentation of repeated assessments ofachlevementat reasonable interval s, reflecting formal 

assessment of student progress during instruction, that was provided to the child's parent. 

Summarize the data-based documentation used by the team to document this requirement: 

F. OBSERVATION 
Summarize the child's academic performance and behavior in t he areas of difficulty as observed In the child 's learning 

environment including the regular classroom setting. 

G. MEDICAL FINDINGS 
Describe the educationally relevant medical f indings. if any: 

I ETR Evaluation Team Report 

j CHILD"SN-'Mf IDNUMBER: DATE OF BIRTH: 

• ELIGIBILITY 

ELIGIBILITY DETERMINATION 
It is t he determination of the team t hat: 

The determining factor !or the child's poor performance is not due to a lack of QfES QNO 
appropriate instruction 1n read ing or math or the child 's l imited English profKiency. For 

the preschool-age chi ld the determining factor fo r the child 's poor performance is not 

due to a lack of preschool pre-academics .. 

The chikl meets the state criteria for having a disability (or continuing to have a 

disability) based on the data provided in this document. 
OVES 0NO 

The child demonstrates an educational need that require~ specially designed instruction Q'ES 0NO 

If t he response is NO to any question, then the child is NOT elig ible fo r spe<ial educat ion. 

If the response to all three questions is YES, t hen the child IS el ig ible fo r special education. 

The child iseligiblefor specia l education and related services inthecategoryof: ------ ---

BASIS FOR ELIGIBILITY DETERMINATION: (or Continued Eligibility) 

Provide a justification for the eligibility determination decision, describing how the student meets or does not meet the eligibility 

cri teria as defined in OAC 3301-51-01 (B)( 1 O) (Definitions) and OAC 3301 ·51-06 (Evaluations). Include how me disability affects the 

child' S PfOCJre~osinthegeneraleduca tio n < urric ulum. 
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ETR Forms

I ETR Evaluation Team Report 

I CMtl.O' S ~AME: 

• SIGNATURES 
DATES 

EVALUATION TEAM 
The name~. titles and ~ignatures ~low identify t he members of the eval...a t ion team a nd indicate w hethe r or not each team 

m ember is In agreement with the eonclusions of the repOrt 

STATEMENT OF DISAGREEMENT 

0Agre" 

ODis<>gr1010 

0Agre" 

QDi<8gree 

0Agrer 

0Di•agree 

If a team m"m~ Is not in agr ...,ment wl<h the! team "• d et., rmk,....tN>n_ ti'>e team member •hall attach to this repo" a w rln otn sta temN>t 
ltMploa<n.ing his<>< ~r ' " '"""for <liSI>g <H ir>g w ith th 10 t ea m "s d ete<mination 

I ETR Evaluation Team Report 

EVALUATION PLANNING FORM 
School Age Disability Determl nlltlon 

TEAM CHAIR~RSON: 

SUSPECTED OISA81UTY: 

ASS ESSMENT AREAS RELATED TO SUSPECTED DATA 
D ISABILITV(IESl AVA ILABLE' 

ln formationProvid..dbyParent 

Gvne ra llnt., lligenc" 

Classroo m Bas"d Ev~luati ons and 
l"ro;reu inthe GeneraiCurrlculum 

Data from lnte<V.,ntion> 

Commu n ica ti.,., Status 

H " aring 

So<.ial[<nOTiornoi St .. tus 

Physk<JI b am/Gen., ra l H""lth 

Vocatlona lfTr.,nsition 

Backgro.,ndHiotory 

Beh~v;orAuessment 

Adapt~td S., havior 

Oth~: {ci tc!.,J 

8raill o: ~· u d"termined b y VI to:aclw!r or 
appro.,ri.'otely tr;oir>ed/lic..nSI:dP"tSOnnel . 
Audiologic..l n~• as d..termin~ by u <tifiedf 
flcen~ audrologiM. 
Assistlve Techoologyno:ed~ 

1 S..tfoc.., nt d~U to d<!te<mr~ r ~llgrblllty 

FURTHER 
TESTING 
NEEOE p:! 

0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 
0 

0 

0 

~ A.dchtio"" l dot~ r<'<Juit<>d to d<:lo:rm in<:l!'llglbl llty. c~~k "'~"~' tr " i"'l is n~ 
O The Tum has tok..., Into <on•id<:r~tlon llmil•d Eng~•h pmro< ;.r><:~ to plan this ~,..,,.m•nt 

0 INITIA~ EVALUATION 

0 REEVALUATION 

PERSON RESPONSIBLE FOR ASSESSMENT AND 
RE PORT 

0 n . Tum ha • tak•n into con>ldo:retlon posU>I• •ourc•• o( rao:i31 o rcu ltu r'l ~ in In pl8nni"9 thi1 ~s.e»men t 
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IEP Form for Appeal

WWI!IDUi - COLUMBUS PUBUC SCHOOLS 

SPECIAL EDUCATION. J.E.P. APPEAL 

School Date Submitred 

Teacher Spec. Education Program 

Student's Name Date of Birth 

., 
Date of entry to the class l'l 

)> 

State specific reasons which formed the basis for the objection: 

Recommendation : 
(Optional) 

Teacher's Signature Date 

Sign and date below and forward to the appropriare Special Education Supervisor within three (3) 
days of receipt. 

Principal's Signature Date 

Date Received Conference Date 
(must occur within 15 school days) 

Disposition 

Supervisor's Signature Date 

To the Principal : 
Forward this request to the Director of Special Education. 

State objection to Supervisor's disposition: 

Recommendation : 
(Optional) 

Thacher's Signature Date 

Date Received Conference Date 
(must occur within 15 school days) 

Disposition: 

Director's Signature Date 

Wh ite : Teacher Yellow: SpecieiEducation Pink.: Principal 



232

IEP Forms

I EP Individualized Education Program 

CHILD'S INFORMATION 

---------- STATE: OI-l 

YESD NOD 

YES0 NOD 

lfyes.providethe nam., ofthesurrogott ,. pomont· 

PARENTS' I GUARDIAN INFORMATION 

MEETING INFORMATION 

01NITIALIEP 

0 ANNUALRF.VIEW 

0REVIEWOTHERTHANANNUA LREVIEW 

0 AMENDMENT 

00THER 

IEP TIME LINES 
ETA COMPLETION DATE ____ _ 

IEP BY 3rd BIRTHDAY l YES 0 NO[] 

~~~~==========~~~~::==~========-~ IEPFORMSTATUS 
"~'··~"'0""'"'"' 
Ol.FUTUREPL,O, NNING 

llftr~nsilionin.;. fromEis<Orvic•sl 

OTHER INFORMATION: 

IIEP Individualized Education Program 

• FUTURE PLANNING 

• SPECIAL INSTRUCTIONAL FACTORS 

Ooe• thechildhave behaviorwhichlmpedeshis/herle~rningorth,.I<Oarningofothers ? 

Doesthechildh.lv,. limit,.dEngli•hprofkiency' 

Is the child blindorvisuallyimpaired? 

Dooo•thechildhavecommunicationneeds(requlredfordeaforhearingimpair,.d)? 

Does the child roeed~••i•tivetechnologydevk., s<> nd/or;.,rvice;> 

Oo.,st;,cl;;ld require SPf'Ciallydesigned physicaleduc~tion? 

O<.SPECIALINSTRUCTI(JN ,O, LFACTORS 

0 3.PR0FILE 

04.POSTSECONOARYTRAN$1TIQN 

os.POSTSECONOARYTRA N$1TI0N$ERVI(E$ 

0 6.MEASURABLEANNUALGO,O, LS 

0 7.SPECIALLYDESIGNEDSERVICES 

os.TRANSPORTA TION A S A RELATEDSERVICE 

D 9.NONA C ,O, OEMIC ANDEXTR,O, CURRICULAR 

D ll.LEA STRESTRicnvEENVIRONMENT 

D 12.STATEWIDE ANDDISTRICTTESTING 

013.MEETINGPARTICIP,O, NTS 

D•4.SIGNATURES 

YES0 NOD 

YES0 NOD 

YES0 NOD 

YESD NOD 

YESD NOD 

YES0 NOD 
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IEP Forms

IIEP Individualized Education Program 

• POSTSECONDARY TRANSITION 

FOA 1• YEARS AND OU>£R 
toryoun<;~O!r i f approp<i"t~) 

A STATEMENT OF TRANSITION SEIWIC~ NEEDS OF THE CHILO THAT FOCUSES ON THE CHilD"S COUASE OF STUDY 

FOA; 16YEAASAND OLDER 
(O<youn,.eri f ~pprop<iM") 

Summarize the re •ults oft h e ~e-epproprlate tran•ition a••• ••men t data In the 5pll<:" below, indic.,ting the •ou•c" of the " ""nm enl(sl ""d 

ll'l " '"' ""~ntinform.,tionfortr,n >ill onplannir'lg 

IIEP Individualized Educa tion Program 

• POSTSECONDARY TRANSITION SERVICES 

POSTSECONDARY EDUCATION AND TRAINING (optio,.,al for I S and younger) 

NUMBERS OF ANNUAl GOAL{S) 

PIIOJ(CTEO BI<;INNING ANTICIPATED 
OATf D URATION 

EMPLOYMENT (optional for IS 4ndyounger) 

NUMBE RS OF ANNUAl GOA US) 

PAOIECTEO 8£GINI'liNG ANTlOPATfO 
D A TE OUitATION 
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IEP Forms

IIEP Individualized Education Program 

INDEPENDENT LIVING CAs 'ppr or;. r l~tel 

N UMBERS OF ANNUAL GOAL(S) 

~ROJEC T~O IIEGIN~NG ANTI CIPA TEO 
OATE OU RATION 

Target d ~ t<O for child to Gr<>dU"t e: 

IIEP Individualized Ed u cation Program 

• MEASURABLE ANNUAL GOALS 

M ETHOD FOR MEASURING TH E CHI LO'S PROGRESS TOWARDS AN N UAL GOAL 

a . Curriculum Based A .. essm e 11t 1;. Short-Cycle Asse nme nt> 

g . Ch eckli>t> 

h. Ru n n ing Record • 

i.WorkS.,mpl"' 

j . lnventories 

METHOD AND FREQUENCY FOR REPORTIN G THE CH ILO"S PROGRESS TO PARENTS 

0 wrrneo repon: 

0 Em,.il 

0 Phon~;co ll 

O .k>ur"" l ""trY 

0 Th e child"~ p rogt\lSS wi ll t;>e r.,port" d t o th ~; child" s p~n:n l$ e'ch ti m" report card< ar~; Issued 

Oother 

N<;«t.- f<l t~rim Progr~H ~p<JifJ muor ~- pto~id~d t<> par~nt> of a ~hild w i th a dloal>lllly or,..,""' ort~n " ' rep<Nt mrd> "'"" ''"'..:! ro oil <hiki<M. lfth~ di>trkt 
fHO"rl<k> int.,imr•pcr" to <> " <hlldt ~l!. prog,.,,. r~por!> mu,./>Optovldt'd ro~ /1 P<TfTntJ ofa~hildwirh a ,J;, a />ili f)l. 

= 
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IEP Forms

I 

I 
I 

IIEP Individualized Education Program 

• OHCRIPTION(S} OF SP£CIAUV 0!$1GNI!O SERVICES 

T'VI'EOF SEIMCI! GeN.<• , I AOOIIItSSlP PRIOYIOl-fm..( 

SPECiAlLY OUtGH[Q IN$T~: 

I 
"""' '"" A.MOI,IH'f()ll nM( 

I 
KGI~ ""' oUoiiiOUiflo"tCWOnac 

I ..... , .... .........,.,(1111,..,. 
'II.I.A'tiO SUN'ICE$ 

I ·- ""' -"'~ 

I ·- .... _"'._ 
I .... ""' ........... -. 

~ TtOtNOt.OCi''r 

I ·- ""' NIICIUKJQI'TWIL 

I ·- ""' IUolOUHfC. ftML 

~"""' r---

~ ·- .... 
···---·--·~-

Oonllw(Niicl~ .... --. .... ,..,,.,._~dlwo~ lhMf ....... ~,.-•• lon, 

Oontl'wei*'"'""'~lonsllfmocllf\c.oodonol.to<t~-, 

lf,.o.chotcl.•r'l'l>'t•-ooooul:lon~-~~~tooMtNot•,.~ 

CJ TheWS_.....,_,befiOII'Mdolltt>.tNkr~IHfwo¥tootAM>doiOf ........ < __ 

[J SpeculfVAWp~V~'- CJ ~lclwlt loro (J ~AAN 
[J s.c.. ......... ~)'\~· 0 """ h•t CJ .._._ 

-
LOCATIOHOf'K~ 

-
............ 

.......... 

"" ........ 
""""""" .. .......,.. 
........... 
,_ ... 

vt10 NO D 

vtSQ NOCJ 

0 ~ ~~--~--------~--------------------OO..tl'lood>ld.-cllu .... ~\;OIIonti'•"""-~Mf'lk .. f VESCJ NO[J 
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IEP Forms

]IEP Individualized Education Program 

.NONACADEMIC AND EXTRACURRICULAR ACTIVITIES 

In what ways will the child h~ve the opportLmity to participate in nonacademic/.,xtr;,curricua...r activities with his/h"r nondisabl"d peers? 

lfthe childwillnotparticipateinnon-aca demiC/.,xtracurricularactivities,explain. 

(I) GENERAL FACTORS 

HAS THE IEP TEAM CONSIDERED; 

Thestrengthsofthechild? 

The concerns of the parents for the education of the child? 

Theresultsoftheinitialormostrecentevaluationsofthechild? 

As appropriate, the results of performance on any state or district-wide assessments? 

The academic. developmental, and functional needs of the child? 

The need for extended school year (ESY) services 

DThe team has determine d that ESY services are not neces.ary 

YESO NOD 

YES0 NOD 

YES0 NOD 

YESO NOD 

YESO NOD 

0The team has determine d that ESY services are necessary for the following 

GoalsandObjectivesorBenchmarks: -----------------

0The team nee ds to collect further data before making a determination and 
willmeetagainby· 

-----

]IEP Individualized Education Program 

41) LEAST RESTRICTIVE ENVIRONMENT 

Does this child attend the school (or for a preschool-age child. P"-rticipate in the environment 
he/shewouldattend)ifnotdisabled? 

lfnojustify(justificationmaynotbe>oi<llybecauseofn" ed.,dmodification•inthegene ralcurriculum)· 

48 STATEWIDE AND DISTRICT WIDE TESTING 

YES0 NOD 

__j 
YES D NOD 

For e"ch subject te sted in the child"s gr,de. choose the method of """ "me nt b e low.lf "With Accommoda t ions" is chosen for a ny subject, 
provide a d escription of the Accommodations for " "ch subject in the right column 
AlternateA>se>sment,ifcho>en,mustapplytoallteststaken 

Will the child p<~ rtidpate in d <essroom. district wide and state wide " '"' ""menu with accommodations? 

D WITH ACCOMMODATIONS 

0 MODIFIED ASSESSMENT 

0 WITH ACCOMMODATIONS 

0 MODIFIED ASSESSMENT 

0 WITH ACCOMMODATIONS 

0 MODIFIED ASSESSMENT 

0 WITH ACCOMMODATIONS 

0 MODIFIED ASSESSMENT 

0 WITH ACCOMMODATIONS 

0 MODIFIED ASSESSMENT 

0 WITH ACCOMMODATIONS 

0 MODIFIED A SSESSMENT 

YES0 NOD 
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IEP Forms

II EP Individualized Education Program 

Is th e child to ~ excused from the consequences of not passing the Ohio Graduation Te>t (OGT)? 

The child is completing., curriculum tha t is significa ntly diff., rent t han the curriculum compl.,ted by other 
childrenrequiredtotak,. th ,. test 

:~~"c:~l!:~~~~~~ Oll ccommodations that are beyond the accommodations .JIIowed for children taking state 

The child is excused from the consequences of not passing the OGT in the following subjects 

DReading 

OMathe matin 

OWriting 

0Socia1Studies 

0Science 

MetTestingParticipa tionRequireme nt? 

lsthechildparticipatinginalternateassessment? 

JustifythechoK:eofalternateassessmentandaddresswhyitisappropriate 

IIEP Individualized Education Program 

• MEETING PARTICIPANTS 

THIS IEP MEETING WAS 

OFace-to-FaceMeeting 

D Video Conference 

D Te le phone Conference/Conference Call 

YES0 NOD 

YES0 NOD 

YESD NOD 

YES0 NO 0 

YESD NOD 

OOthe r 
DATEOFNEXTIEPREVIEW _____ _ 

IEP MEETING PARTICIPANTS 
THE FOLLOWING PEOPLE ATTENDED AND PARTICIPATED IN THE MEETING TO DEVELOPTH·"":::"c:_' -cc==~---~ 

DistrictRepres entati"e~ 

~~~~,:~~==c::i:~~:::her~ 

PEOPLE NOT IN ATTENDANCE WHO PROVIDED INFORMATION AND RECOMMENDATIONS 

IF THE REGULAR EDUCATION TEACHER, INTERVENTION SPECIALIST, DISTRICT REPRESENTATIV R PERSON KNOWLEDGABLE ABOUT THE 
~G~~~~~~F~tE~MPLICATIONS OF THE EVALUATION DATA HAVE SIGNED AS NOT IN ATTENDANCE AT THE IEP MEETING, A WRITTEN EXCUSE 
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IEP Forms

llEP Individualized Education Program 

• SIGNATURES 

INITIALIEP 
D 1 give consent to initi ~ te <pecial education and related servic<O s SPQcifi<Od in this iEP_~ 

D lgiv.,consenttoiniti~te <pecialeducationarodrelatedse rvicesspecifiedinthisiEP e~ceptfor•• 

D ldonotgiv., cons., ntforspeci~leducationandrelatedservice<atthi<time .•• 

PARENTS' SIGNATURE: ________ _ 

ANNUAL REVIEW/REVIEW OTHER THAN ANNUAL REVIEW (Not a Change of Placement) 

D I agree with the implementation ofthi< IEP.~ 

D ~~~i~?;~~~~~~~~';:d~~~:~~~n~.,a~ce:~:~~\~:~~~ ;~i:~~~~!: team meet ir;g but 1 do not agr"e with the following 

No~~R::,.'-cc,,-,,-,.:C,"::C'"-«m-•;-mo;-_-,,.C::o:Cc,.-,,-;,~-,0-m-•oCCN-:;:,,g-:;:oo:-,M-:;:m,:C,m-:;:0;::Nm:C<o::Cn:Co, :;;,.,;-. ------------

PARENTS' SIGNATURE _________________ _ 

ANNUAL REVIEW/REVIEW OTHER THAN ANNUAL REVIEW {Change of Placement) 
Dlgivecon<entforthechange ofplacementasidentifi .,dinthisiEP.~ 

D ldonotgivecon>entforth., changeofpla cementMide ntifiedinthisiEP.~• 

Dlr.,voke con>entforallspeci ;, l .,duc;,tion ;,ndrel, t ed<e rvices.•• 

PARENTS'SlGNATURE _____________ _ 

~ Thi< IEP serves as prior written notice if there i> agreement 
Hlfth.,re i< not ~greement or cons.,nt is revoked, the district mu>t provide prior writt<O n no tic., to thQ parent> 

TRANSFER OF RIGHTS AT MAJORITY 
By the child's 17th birthday, the child and the child'> p•re nt> or surrogate paren t r" c eived" copy of their procedur" l YES D NO D 
<M.,gu~ rds netic., "nd notice of the transfer of procedur<>l >afeguard right> under IDEA will ta ke place on the ch1ld's 
18th birthday 

PARENTS' SIGNATURE:-------------

PROCEDURAL SAFEGUARDS NOTICE 
A copy of the Proc.,dur~l SMegu~rd< Netic., w as given to the parents at the IEP Meeting. YESD NOD 

IF NO,DATESENTTOPARENTS: ____ _ 

COPY OF THE IEP 
Acopyofthe iEPw~<giv.,ntotheparentoattheiEPm<!eting. YESD NOD 

IF NO, OATESENTTOPARENTS ____ _ 

IEP Individualized Education Program 

e CHILDREN WITH VISUAL IMPAIRMENTS 

This form shfO II be completed during t he IEP m eeting for e ach child who h " s " vi s ual impairment, as defined by Ohio's Ameroded 
Substitute Housa Bill Number 164, which requires a statement s pe cifying one or more reading and writing media in which 
;~~';.~:~.~ 1i~p"f:..~ri3te to meat the child's educational needs. A copy of this completed form Is part of. and mu•t be attached to. 

l.Annual ~.,,,.,ment of re•ding and writing skill< w~• conducted with each child in ~II media considered appropriate YES D NOD 
The result> ofthe•e assessments"'" includ"d in "Pre<<!nt Levels of D.,v.,lopment/Functioning/P., rform,.,nce" on the 
IEPandindic~tebothstrength<"ndw.,akne.,es 

2.The IEP cont•in> a requirement for in<truction in Braill <! re~ding and writing when that medium Is ~ppropri~te and is 
indic'lte d byadding"St,.,ndardEnglishBraille"asaspecial<.,rvice inStep4,1istingthedateinitiat .,dandthe 
anticipated dur~tion of se rvices 

] _Instruction in Braille reading and writing was carefully considered for thi> child •nd pertinent literature describing the 
~~i~~~t~~~al b .,n .,fit< of instruction in Bra ille reading ~nd wri t ing was reviewed by th., persons d ev orlopir;g this 

4.The followir;gvisualcorodition(s)wastak.,ninto•ccountanddi<cussedinmakingtheabove d.,ci<ion 

Conditioni<degenerativeandprogre«ivelossi< ,.xpected. 

Conditioniscurrentlyunpredict•bl ., innatureandwillberevi ewedifch•ngeinvisu~lcondi t ioni>noted. 

Condition is t .,mporary and expected to improv., 

Conditioni< stabl.,andwillbemonitored 

S.lndicat.,theappropri~teinstructional m edi3 

StandardEnglishBraill" 

R.,gularPrint 

Tape/auditory 

6.Compl.,te if Braille reading and writing ARE "ppropriate ~t this time 

Annu~lgoalsprovided 

Short·te rmobjective<provided 

Date of initiation indic~ted 

Fr.,quency a roddurationofinstructiorntl<essionsindicated 

Lcv<Oiofcompet .,ncytobe achiev<Odannuallyindic~t"d 

Objectivedeterminantsusedtomeasureachi" v " m .,ntprovided 

?.Reasons Br~ill., reading and writing ARE NOT ~pprop riate this time 

Documentedvisual acuityallowingthechoicor oflargertyp.,/regulartype 

Childisconsider<O d a pre·reade r 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 
YESD NOD 
YESD NOD 
YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 

YESD NOD 
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Teacher Evaluation
Appraisal Form

Professlonal __ --,;;tiir----,.l'ii.-----,,......,.,..,.---Building _ ___________ _ 

DIIIIIIM
o Semllmll-{ql&nl) 
oSjD-
~------------
lllj>FolldSII\'---------
Aoas d _________ _ 

lleii"'s)l'oll __________ _ 

Tl'is?roleelicr.alis il tlle 

--'t'*«cati'm:s~S!M:e 
-- )'8tl~ aenice il iXWh:i00 __ ,.. .... .......,_ 

06SEII'IATIIINRECOII1l 

OBS!JIVAnONSlli~SCIIOOLYEAR: 

lillll 

CODEFORISOWITHEVAUIATIIIN 
S·Sw>stJ U· - M·Hdl;lio:aiO - ..... - ·-1*'1 1-

1, T--Mmnce·n.~~IMMJ~b'ID D D S. Pnonii~· Tlil ,._.is~rll helltd D D ..... ~~kMM,II'IIhlprtJIU.IIi:ti. ~ ~~tulpnon011WIIfj:llpis,h! mxi, l'l:i~ 
..,., t lld:iiiiiQttgllllibaMdllllrlnltaliltf'el:llW 
~~M1~.:IIlli'llillll'e~~-
....... :-.to. 
1PI!II IIIIIIDII·Ttis~--~dprci~n D D LSU~~,....'IIil,.._~n.- ... D D ....-~.pa~ ..... IW.illll~n! ... in eo:;unia.l'aldnl ..,_., • 
.... t.s.~WnirailllcirrutaA: ... lfilh i't.«too.hcrr.nil.:l~dhlllll 
cila:al.)'i.-tl,.~ 

l. w..v-A~H~~·Tiri! ~IMkMifl:ieniU!Id~n! D D 7.Pnn!-CoM.inl1y~ · lM prdiC!i:r.isaim tl inr,rlh D D lldi'M. IW6hl ... dawmd.W II'IImDiialt IW3htllftinl m:dsa.jdti,Po1'irw,Wd pciicill ilpmni:III'II 1110Jrli"IJ1iy. 
lfl.dllt ..... ardiltlllo nftllgro.!plol~ Ht&l~ tl 1hem::essd C>l1'1111miy~!i::W w.Tij iN 

n.!sd11'1tl(tcd. 
4.~VU»IhiSchooiPropn·This f.idMSiWi u~h D D ~\"llh ri1 td"mprtp1!'1JoonbliD!to bsux:m tJt twni"Jg 

... llf!tnl lnr lj:d:JIIilL- ~~· 
L PiWIIIIIIII IIIMo·Tiis~~-b- D D ..... w~ui ~ttY~~tll'llp.n1ill in~ 

=:-~~~Uqb.ul~t. i"W'pelblrltl:lilMiji~II"Cl~Mwld"Wtl 
·~-dlks. 

B0111111EPROFESSIOIIALAN0111EEVALUATORMUSTCOMPLETEALLSECTIOIIS f ONEORMI!lERAnNGSOFUNSUCCESSFULAIIERECORDED 

GEIIERALSTATEMEIITS 

WlfT! · TIWPIImiiCql{IYEU.OW·P~I~IfiiMK ·~ICCII'f 

Eith&ror OOth partlesshouldidentify oneormoregoalslor proi&Ssional 
improvemtriinlhtspacesprovided: 

SfiECTEOBY ---,_ 

PROPOSED PIIO!mONAL GROWTH ACTMTES 

SfiECTEOBY 

EVALUATORiRECOMMEIID.lTIIIN: 

Ccrille i1 9f8Wi!~ --· llr«.Urtal)' mler ___ . 
~ .TIIIIWt& .Obr 

n.~ .... blbli:6::iesh!llea:Hirahasbletl1leW.mlh!h 
Frttasm~ti&-.lllld:les~lllCtSSitfaxw,witlllis• 
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Teacher Evaluation
Notice of Special Evaluation

COLUMBUS CITY SCHOOLS 
270 East State S treet 

C olumbus. OH 4 321 5 

N otice of Spe cial Eva lua t jon D a te _ ______ _ _ _ 

Dea r _ __________ _ 

This n o ltcc ts t o tn forrn you that your perfommn ce. as dee m ed by lhe 

Adm.lnls tra t o r o f Sch ool , as a p r o fessio n a l In t h e 

Columbus C ity Schools, ts ln n eed o f a s pec ia l evaluatio n In a ccordance with Article 

4 0 1 .0 3 o f t h e Agree m ent b e tween t h e Colum.bus Education Associa tion a n d t h e 

Board o f Education . The are a /areas o f alleged unsat.isfactory performance are 

indic ate d b e lo w? 

l . Teach er Per fonnance 

2. Pupil R e la tio n s 

- - - - 3 . Managem e n t Activities 

4 . Ove rall Value t o the Sch ool P rogram 

5 . Perso nal Charact e ristics 

6. S taff Relation s 

7 . Parent-Community Relations 

8. P r o fess io n al Growth 

Please m eet wtth n1e In m y offic e a t ------cn=m=-=ec-;/"'D:::a-;cte=----- -

arrange a confe r e n ce con c emtn g t.h iS spec ial evaluatio n . The Special E valu a tio n 

conferenc e is to occu r w ithin t he next two (2) sch ool d ays. 

--;S,-p-e-ct,-ai=l!:v""aJ:-:-u a'"'t::-lo:-cnc-C;o;-o-,-n"'<,-•rc=nccce-,-TI=mcce:-:/c;oDc:a-:-t e:-- You are e ntitled t o Asso c la LJon 

Representatio n a t this Special gvalu a tlo n con fere nce. The p r o fe ssto n a l"s s ignature 

below indicates that t h is notice h as been read but d oes not necessar1ly Indica te 

agreeme n t with the Implicatio n s . 

P r o fess1o n a l Adminis trator 

See Ins truc tions on the Bac k 

INSTRUCTIONS FOR TEACHER EVALUATION 

"Notice of Special Evaluation" Form 

The Notice of Special Evaluation shall be handled In the following manner: 

1. In accordance with Article 401.03 of the Agreement 
between the Columbus Education Association and the 
Board of Education , a professional that Is alleged to be 
unsatis factory in h er /his performance is to first be 
Informed through the notice. 

2. A check(s) will Indicate the area(s) of alleged unsatisfactory 
performance. 

3. The professional must sign both copies and return one to 
the building admJnistrator. 

4. A conference must be held before an obsetvation or_further 
evaluation. At this conference the professional is entitled 
to Association representation. The request for the presence 
of a representative of the Association shall not delay tWs 
conference for more than one (I) school day. During the 
conference the admJnis trator shall identify specific 
professional performance which resulted In the decis ion 
to perform this special evaluation. 

5. Following the conference arranged through this notice the 
evaluation process will follow all s tipula tions of the 
Agreement. See especially Articles 401.03 and 401.04. 

6. The administrator's copy of the Notice of Special Evaluation 
shall be a ttached to the completed Appraisal of the 
Professional form Q!l)y when the professional receives one 
or more unsuccessful ratings as a resu lt of the Special 
Evaluation process. 
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Teacher Pay Plan Change Form

COLUMBUS CITY SCHOOLS 
TREASURER'S OFFICE 

TEACHER PAY PLAN CHANGE FORM 

Full Name - Please Print Employee ID or Social Security Number 

I PLEASE CHOOSE ONE OPTION 

: I choose the ScuooL YEAR PLAN. I will receive li..J!ill September through 
June. 

Signature Date 
Do not sign here if you choose the other plan. 

I I Pay Plan A I 
-. -. "" . -

OR 

1 choose the TWELVE MONTH PLAN. I will receive~ September through 
August. 

Signature Date 
Do not sign here if you choose theother plan. 

I Pay Plan 8 I 

+ This plan will remain in effect through the last pay of the 2008-2009 school year. 

+ Changes will be accepted ONLY during open enrollment (April]- August 29). 

Fotward completed form to Payroll Office by Friday, August 29, 2008, 5:00p.m. 
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Transportation Reimbursement Form 

COLUMBUS PUBLIC SCHOOLS 
LOCAL TRANSPORTATION REIMBURSEMENT REPORT 

Name 

Period Covered: From ______ Through 

-------- Check Location SchooVOept. 

Purchase Order II ----------Vendor II _________________ _ 

Trip Report 

~ _F"~_ To 

TOTAL MILES 
X CURRENT MILEAGE RATE 

AMOUNT TO Bl! REIMBURSED 

Mllea ~=g 

~ 
I hereby certify that the mileage and parking shown above (1) are 
correct; (2) were incurred in the discharge of business for the Columbus 
Public Schools; and (3) have not previously been reimbursed. 

Signature SSN 

Approved By Date 

Cat. H003II6 (R<W. 07100) 
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Trip Requisition Form 

INSTRUCTION SHEET 
COLUMBUS PU8UC IC+tOOLS 
~ 

TRIP REQUISITION N0.405593 

~HOOL ______________________ ~------~ ORNER __________________ _ 

DESTINATION ~~=:OUND ________________ _ 

AOORESS ______________________________ -L. ___ .,!'!!!oo!;!:p!!!mc:!!:!;CYi!!!'"!;!!N~LY;_ __ _ 

DAY ________________ DATE ______________ ,-...,m;--'rA-CT-IV_ITY __ R_o_ur_E __ -n""",.,... 
p~~~p LOCATION R~~N 

LEA.VE TIME (FROM SCHOOl) ____________________ +-------+----------+----
lEAVE TIME (FROM OESTINATlON) __________________ +--------+-----------+-----

CLASS, TEAM, OR GROUP----------------------+-------+----------+----

NO. OF STUCENTS __________________________ +-------+----------+-----

~~:~;i~~~£~~~GE _________ WHEELCHAIRS ______ +------+----------+----
(1) __________________________________ +------+----------+----
(2) __________________________________ +------+----------+---
(3}------------------ - - -+----t-- -----t--

Please charge the lol lowlng account lor lhis tnp. 
-RC#'III'~" 00f$FOOI~ 

FUNQ f\INC DB.! $CC S!JAd QP!! K)B Signature of Administrator 

Date 

TRANSpORTATION DEPARTMENT OFFICE USE ONLY 

APPROVED ---- DISAPPROVED------

S should be transferred f l!NQ FUNC 00..1 $CC S !IA.! QPll JQ8 

to the Transportatfon Department Account P!!J Ja.ti 9YQ lXXI Q90QOQ pop 00 goo 

!!GINNING ODOMETER ENDINGQOOt.jETER 

NO. OF STUDENTS------- (Count Ollly Once) TOTAL TIME ------- TOTAL MILES __ _ 

DRIVERS SIGNATURE 

TEACHER'S SIGNATURE -------------------TIME RETURNED TO SCHOOL (TEACHER) __ _ 

DEPARTMENT OF TRANSPOFITATION 
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Variance Process for School Reform–Procedures

COLUMBUS CITY SCHOOLS & COLUMBUS EDUCATION ASSOCIATION 

Variance Request Procedures 

Waivers from the CEA/Board Collective Bargaining Agreement, Columbus Board of Education Policy, 
State or Federal Regulation, or District Administrative Practice, need to be processed through the 
Reform Panel Committee. 

Basic steps to present to the Reform Panel Committee: 

!. Complete the Variance Request Form-Initial Request and forward the fonn with and all corresponding 
documents with original signatures to: 

Office of School Improvement 
Attention: Gail Davenport 
Kingswood - Mail Route 4 

Check the Refonn Panel Committee calendar for submission of variance request deadlines. Please note that 
the date you are approved to present may be changed to a later date should the number of agenda items that 
have previously been approved for that meeting. 

2. Fill out the fonns completely, as incomplete fonns will delay the process. Please note: 

Item #2, Variance topic requested· should contain a title and a brief description of the requested variance 
even if the attachments explain the request in detail. 

• Item #3, Rationale for Variance · should contain appropriate documentation and any applicable data that 
would support your expected student outcomes as a result of the variance. 

• Signatures of both the School Principal and Senior Faculty Representative are required to attest that two
thirds of the teaching staff, by secret ballot voted to support the variance request. 

• Variances requiring changes to individual teacher schedules should include: 

o Both the fonner and requested schedule of the staff member involved 
o A written statement from the staff member confinning their agreement with the contract 

change(s). 
o The timeframe during which the variance would be in effect, signed by the staff member. 

3. Once your Variance Request Form-Initial Request has been reviewed for completeness and any additional 
clarifications addressed, you will be notified of the tentative date that your variance will be presented to tl1e 
Refonn Panel Committee. 

4. Approximately one week before the meeting, you will receive an Agenda of the meeting, indicating the date, 
time, and location that you are scheduled to appear. All meetings are currently scheduled to take place at CEC 
(Cabinet Room). You will be advised if there is a change in location. 

5. After the request has been presented to the Panel, the originator of the Variance Request will be notified if the 
variance has been "Approved" or "Denied". A copy of the signed Variance Request will be sent to the 
ori~nator for their file. 

Variance -Renewal Request 

Variance renewals must be submitted each year. If you intend to renew your approved variance for the 
following school year you must submit a Variance Request Form-Renewal Request. Please note, 
continuation of a variance requires a two-thirds vote of your building staff supporting the continuation, and an 
appearance before the Reform Panel Committee. Your presentation will include a brief report of the 
success/status of your waiver for requesting continuation. 
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Variance Process for School Reform–Flow Chart

Variance Process Flow Chart

Columbus City Schools

Stage I

Stage II

Stage III

Stage IV

Stage V

Stage VI

State and
Federal

Regulations
Administrative

Practice Policy

Superintendent and
Board Superintendent Superintendent

and Board
Supt. &
Board of
Education

CEA President
and Board of
Governors

Contract

Variance Signed by Superintendent,
CEA President

and Chair of Reform Panel

Variance Implemented

School

Site-Based
Shared Decision Making Cabinet

Reform Panel
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Variance Process for School Reform
Request Form

VARIANCE REQUEST FORM 
INITIAL REQUEST 

2008-09 

SCHOOL: _ ___ _ _ ___ __ _ 

I . Requesting varian~e from: ( list Art icldPolicy Numbers/Code/Kcgulation Numbers) 
,, __ CEAIBd.Colh:ctiv~ Bargain ing Agreement: Artio:;:le Number _ _ 
b. __ Columbus Board of Education Policy: P olley Number _ _ 
o. __ Statc or Federal Regulation : Code/Regulation Number _ _ 
d. _ _ Curent District Administrative Practice (Briefly Note) 

2. VAriance Request title as you wish listed on Agenda: Pltuse be specific . 
A brief description of your variance topic must appear below: 
(Attach additional sheets if wish 10 give more detai l) 

3. Rationale for Variance: (Anach appropriate documenta tion) 

4. Expected student outcomes as a result of variance: (Attach addit ional sheets if necessary) 

• signatures below indicate that Ill least 2/3 of the teaching staff. by secret ballot vote, support this Variance Request. 
• varian~.;o:s requiring changes in individual teacher schedules should be a!tuched with a written statement that the teachers 
involved a re in agreement with the Contract changes. 

Principal or Chair, Site-Bu~d 
O~clslonl\1aking Cabin~t 

~ Building C EA Senior Faculty Rtpresentalive (date) 

Ontc received/initial review by Rcfonn Panel Conunittee Designee:------------

Presentation Scheduled· YES__ NO _ _ Date: Time: Location: 

REFORM PANEL AC J'ION 

Dateof Refomt Panel Ac tion: --------

_ Variance Approved as Submiucd _Variance approved as Modi lied (sec below) _Variance Denied 
_ Complc:tc omd Submit Sta te Waiver Request 

Modifications/Explanation· ------------- -------- ---

Superintend~n-,---~ CEA President 

VARIANCE REQUEST FORM 
RENEWAL REQUEST 

1008-09 

VARIANCE REQUEST FORM- RENEWAL REQUEST 

(date) 

SCHOOL'-- ---------- Implementation Year: _____ _ 

I. Requesting variance from: 
•. _ _ CEA!Bd.Colloctive BargaininK Agreement: Article Number __ 
b. _ _ Columbus Board of Education Policy: Policy Number __ 
<. _ _ State or Federal Regulat ion· ('.oddR egniAiir.>l1 Numller __ 
d. __ District Admin.istrative Practice (Briefly Note) 

2. Variance topic requested. Please be specific. A descript ion o f your variance topic must appear below: 
(Attach additional sheets if necessary) 

3. R•fionale for Variance: (Attach .:.ppropriate documenta tion) 

4. Expected l>1udenr outcomts as a result or variance: (Attach addit ional sheets if necessary) 

'"Signatures below indicate that at least 2/3 of the teaching staff, by secret ballot vote, support this Vari:mce Request. 
'"Variances requiring changes in individual teacher schedules should be attached with a written statement that the teacher. 
involved are in agreement with the Contract changes. 

Principal or Chair, Site.Based 
Det' ision Making Cabinet 

(date) CF:A Senior Faculty Representative (dnte) 

Date receivedlinitinl review by Refonn Panel Committee Designee: . . ~· 
Presentation Scheduled: YES __ NO__ Date: ___ Time: _ __ Location: 

···--··-----·········-···················· · ··········---·-·························································-·················· 
REFORM PANEL ACTION 

Dnte of Reform Panel Action: --------

_ Variance Approved as Submitted _ Variance approved as Modified (see below) _ Variance Denied 
_Complete and Submit State Waiver Request 

Modifications/Explanation·---- --------------------" 

Superintendent (date) CEA President (date) 
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SYLLABUS
for use with

Appraisal of the Professional
Revised - July 1986

(Note: This Agreement calls for the redesign of the evaluation instrument and
process described below.)

Philosophy
The philosophy underlying the development of the Appraisal of

the Professional, A Step to Professional Growth, is inherent in the
title itself.

The essence of this philosophy is evident in the following list of
statements:

1. The appraisal system allows for the development of a close
working relationship between the professional and the evalua-
tor. The goal of professional and evaluator must be an authen-
tic attempt to assist in professional growth and development.

2. The professional appraisal system is linked to professional
growth or improvement in the assigned area of responsibility.

3. Focus of the professional appraisal system is to be on profes-
sional performance.

4. The professional fills many roles, some of which are not limit-
ed to the classroom.

5. Appraisal is to be conducted by the building administrator or
other designated evaluator.

6. The use of the evaluation instrument is flexible enough to
meet the needs of all professional staff, regardless of assign-
ment.

7. Standards of effective performance should be established
which are credible to the professional, undiminished by vague
and loosely defined terms.

8. The appraisal system provides a reasonable means with appro-
priate due process for terminating the employment of person-
nel who are not performing successfully.

General Procedures
The “appraisal of the professional” must be viewed as a process

through which professional performance is evaluated, plans for
improvement of performance are formulated and recognition of
success is formalized as a part of professional evaluation.

In order to be responsive to the varied assignments of profes-
sional educators, the evaluation instrument must be interpreted as
it relates to the professional’s assignment. “Teaching Performance,”
for professionals performing their responsibilities in areas other
than in the classroom, should reflect the effectiveness with which
the individual carries out his/her specific assignment.

In the evaluation of guidance counselors, both the counselor
and the evaluator should give due consideration to the unique role
of the counselor. The document entitled “Guidance Services, K-12
Written Guidance Program Plan,” dated August 1985, will be use-
ful in understanding the role of the counselor.

Professional personnel who are not assigned to a specific school
on a full-time basis will be evaluated by their supervisor and/or
other professional who is knowledgeable about the individual’s per-
formance in a given program or assignment. If the evaluator is a
person other than the building administrator, the evaluator shall be
identified to the professional at the time of assignment or prior to
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October 1 of the initial year of assignment of the professional in
the position.

TheMajor Activities Which Must Take
Place Under Normal Conditions

1. The evaluator arranges visitations and/or observations with
each professional staff member for whom he/she is responsible
for purposes of gathering information needed for appraisal of
performance.
A. The following number of evaluations shall be conducted by

the building administrators based upon continuous experi-
ence in the Columbus City Schools:*
1st and 2nd years . . . . . . . . . . . . . . . . . . . . . . . . . .2 evaluations
3rd year . . . . . . . . . . . . . . . . . . . . . . . . . . . .1 or 2 evaluations at
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .administrator’s option
4th and 5th years . . . . . . . . . . . . . . . . . . . . . . . . . . .1 evaluation
subsequent years . . . . . . . . . . . . . . . . . . . . . .1 evaluation every
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .second year, commencing
. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .with the seventh year

*“Continuous experience” shall not include the consideration
of a school year during which there was a leave of absence
in excess of sixty-one (61) days
(Under normal conditions where two evaluations are pro-
vided above they should be spaced approximately two or
more months apart.)

B. Evaluations provided for in paragraph A shall be for the
major purpose of assisting the professional toward
improved instruction.

C. Where a building administrator deems that a professional’s
performance is seriously unsatisfactory and it is the evalua-
tor’s intention to recommend involuntary transfer, non-
retention of full-time hourly professional employees, non-
renewal of contract, termination of contract, or investigate
further with the possibility of making any of the aforemen-
tioned recommendations, the administrator shall notify
such professional of his/her intent in writing on the Notice
of Special Evaluation form (see attachment). Such notifica-
tion shall set forth the specific areas of alleged unsatisfacto-
ry performance. Following such notification the adminis-
trator shall evaluate the professional’s performance, observ-
ing all stipulated activities except paragraph A. A confer-
ence shall be held between the administrator and the pro-
fessional to discuss the professional's performance prior to
any final action by the administrator. The professional may
be accompanied or represented by an Association represen-
tative at such conference and shall have three (3) days prior
notification of the conference. Regular evaluations provid-
ed for in paragraph A shall be performed before such
Special Evaluations, except the second evaluation for 1st
and 2nd year teachers, or when an unusual condition is
deemed to exist.

D. Classroom observations of the work performance of a pro-
fessional for the purpose of a formal written evaluation
shall be conducted openly with the observer visible to the
professional. A minimum of one (1) and a maximum of
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three (3) such observations shall be accomplished through
prior arrangement with the professional. In addition, a
maximum of three (3) such observations may be accom-
plished at the convenience of the building administrator
provided the number of such observations does not exceed
the number of observations accomplished through prior
arrangement. When unusual conditions are deemed to
exist, observations are not required if such observations
would not substantively contribute to an evaluation of the
unusual condition.

2. Appraisal conferences are arranged for professionals who are
identified in paragraphs A or C above.

3. Goals for improvement, professional growth activities and the
general statements section must be completed by the profes-
sional and the evaluator if one or more ratings of unsuccessful
are recorded, except when an unusual condition is deemed to
exist.

4. The direct involvement in the evaluation process of persons
other than building administrators or immediate supervisors
shall be only under the following circumstances:
A. The Human Resources Department may determine to

become involved in cases where the building administrator
or immediate supervisor (1) recommends an involuntary
transfer, non-renewal of contract, termination of contract,
or non-retention of a full-time hourly professional employ-
ee as a result of the Special Evaluation; or (2) when an
unusual condition is deemed to exist; or (3) upon the pro-
fessional’s request.

B. Area principals, supervisors (other than the professional’s
immediate supervisor) and other personnel shall be
involved upon a professional’s request or at the request of
the building administrator or immediate supervisor. The
role of area principals and supervisors directly involved in
evaluation shall be to make recommendations for improve-
ment to the professional being evaluated and such recom-
mendations may also be communicated to the evaluator.

C. When an evaluation is being conducted as a result of a
Special Notice and other personnel do observe the profes-
sional’s performance and make any type of report to the
evaluator or other administrator, such report shall be pro-
vided in full to the professional in a conference among the
professional, the evaluator or other administrator, and the
observer. The professional shall be entitled to Association
representation at such a conference.

D. Final decisions as to a professional’s evaluation shall remain
with the building administrator or immediate supervisor,
except as provided in the PAR Program.

E. Nothing in this Section 4 is intended to restrict the evalua-
tor from consulting with the Human Resources Depart-
ment about evaluation practices or procedures in general or
to review the practices and procedures related to a specific
evaluation of a professional.

F. When the professional is in the PAR Program.



250

Completing the
Appraisal of the Professional Form

Background Information

“Grade/subject/position” should be used because not all pro-
fessional staff are assigned to the classroom. This piece of informa-
tion can also be used as a check to see if the person is assigned to
duties related to his/her major field of study and areas of certifica-
tion.

“Degrees held” gives some indication of the efforts of the indi-
vidual toward professional improvement and professional prepara-
tion.

“Areas of certification” gives an indication of whether the per-
son is assigned to an area in which he/she has professional compe-
tence, and should perform satisfactorily without undue stress.

“Years of continuous Columbus service” can be used as a cross
check for the type of contract held and whether to appraise one
time or two times a year.

“Service in present school” indicates familiarity with the school
staff, pupils, community, and administration.

“Total years of experience” indicates prior professional experi-
ence regardless of the system and helps the appraiser form a picture
of expected level of performance.
Observation Record

The administrator shall record the observations he/she has
made prior to a conference with the professional. The instrument
may be dated and initialed by both professional and administrator
at the time of observation. In the case of professional personnel
performing duties other than in a classroom, the administrator may
write “N” for not applicable. Notations made during or resulting
from an observation shall not be placed in the professional’s per-
sonnel file.
Verification of Conference

This portion of the instrument complies with Article 401.07 of
the negotiated contract, which states, “All evaluations or reports on
an observation must be dated and signed by the teacher. Such sig-
natures shall not necessarily indicate agreement with the evalua-
tion.” This signature and date of the conference should be affixed
upon completion of the instrument and termination of the confer-
ence.
Contents of the Evaluation

The “code” to be used in making the evaluation is as follows:
S = Successful–The professional who is meeting acceptable

standards of performance.
U = Unsuccessful–The professional who is not meeting the

minimal levels of performance or competence expected.
N = Not Applicable–For the professional who is performing

duties for which all eight categories or individual categories
would not or should not apply.

The professional shall be given a facsimile of the official apprais-
al instrument and may consider each of the eight items and code
in his/her response prior to the conference. Each of the applica-
ble items may be discussed during the conference and the evalua-
tor may transfer the responses from the facsimile on to the offi-
cial appraisal instrument at the option of the professional.
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Goals for Professional Improvement

This portion of the instrument may be filled in at the option of
the professional and/or administrator, except when ratings of
unsuccessful have been received. In the latter cases, one or more
goals for improvement must be recorded by both the professional
and the evaluator.

Proposed Professional Growth Activities

This portion provides space for both the evaluator and the pro-
fessional to suggest specific activities for professional improvement.
If one or more ratings of unsuccessful are recorded, both the
professional and the evaluator must participate in the comple-
tion of this section.
General Statements

This portion is provided to meet the following two objectives:
1. Completion of this section by the professional and the eval-

uator is required if one or more ratings of unsuccessful have
been recorded. This provides an opportunity for both par-
ties to comment constructively in regard to those areas
marked unsuccessful. Comments in this space should be
related to the factors being evaluated. This space is not pro-
vided for either party to introduce additional factors or to
get in a “final word.”

2. The professional and/or evaluator are encouraged to com-
ment on outstanding levels of performance by the profes-
sional.

Evaluator’s Recommendation

An evaluator’s recommendation is to be recorded only in cases
in which the evaluation is a Special Evaluation.

Distribution

Following completion of the conference and validation of the
appraisal form by both professional and administrator signatures,
one copy is to be given to the professional, one is to be sent to the
Human Resources Department, and one is to be retained by the
building administrator.

PAR

Nothing in this syllabus will prevent the PAR Panel from
adopting Intern Evaluation Procedures and Intervention Assistance
Procedures as said Panel deems appropriate.
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Part IV

Index to the
Master

Agreement

Note: Italicized index items are those that appear in
headline or subheadline format in the actual con-
tract inculding article and section titles.
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A
A& B Plan, paychecks, (Sec. 901.10), 100, 121, 124
ABC, see Association Building Council
Ability Grouping (Art. 303), 38–39
Absence, Leaves of (Art. 702), 68
absence of teachers

assault on Board premises (Sec. 701.02D), 62
assault leave, disputed (Sec. 701.02D7), 63
Association Leave (Sec. 702.14), 75
coverage when no substitute (Sec. 209.04), 25
court hearings see administrative hearings
death in the immediate family (Sec. 701.02C), 62
donating sick leave, catastrophic illness/injury (Sec. 701.07),

66–67, 161
Exchange Teaching (Sec. 702.03), 70–71
extended sick leave (Sec. 702.01), 68
holidays and weekends (Sec. 701.05), 64
Ill Health (Sec. 701, 702.01), 61, 68, 69
illness or injury of family members (Sec. 701.02B), 62, 74
illness or injury of family members without pay (Sec. 702.10),

74
Jury Duty (Sec. 702.13), 75
Maternity/Paternity/Adoptive Leave (Sec. 702.02), 69
medical or psychological verification requirements

(Sec. 701.06D), 64
Military Leave (Sec. 702.05), 72
National Service Leave (Sec. 702.15), 75
non-work day (Sec. 701.05, 702.12C), 64, 75
personal illness (Sec. 701.02A), 61, 68
Personal Leave (Sec. 702.12), 74
Professional Study or Travel (Sec. 702.04), 71
Religious Leave (Sec. 702.11), 74
reporting of (Sec. 701.03, 701.04), 63, 64
Returning From Leave (Sec. 702.08), 73
Sabbatical Leave (Art. 703), 76
sick leave abuse (Sec. 701.06F), 65
sick leave use, notification of (Sec. 701.03A), 63
Special Leaves (with reason) (Sec. 702.06), 72
Special Leave Without Publicly Stated Reasons (Sec. 702.07), 73
Superintendent, granted by without loss of pay (Sec. 702.09),

73
Academic Freedom (Art. 201), 15
accrual of sick leave (Sec. 109.03I-14, 701.01A), 7, 61
Administrative Guide (Art. 107), 3
administrative hearings, released time for (Sec. 208.05), 24
Administrative Policy on Class Size, (Sec. 301.01), 35
administrative or supervisory personnel, definition of (Sec. 101), 1

Authority of the Superintendent (Art. 103), 2
meetings, once a month with the Association (Sec. 108.02), 3

adoptive leave (Sec. 702.02), 69
Agency Fee (Art. 112), 13

automatic deduction (Sec. 112.02A), 13
Board compensation (Sec. 112.02C), 14
Board indemnification (Sec. 112.04), 14
Ohio Revised Code (Sec. 112.03), 14
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printout, of nonmember teachers (Sec. 112.02D), 14
prorated dues balance (Sec. 112.02B), 13
who shall pay dues (Sec. 112.01), 13

Agreement, (in negotiations) (Sec. 1501.10), 141–145
aides, see Instructional Assistants
aides of teachers of emotionally disturbed (Sec. 305.02, 305.03),

39, 40
alternative disciplinary program (Sec. 208.11), 25
Alternative Schools (Art. 503), 55
Amendment Procedures (Art. 1501), 141
Annual Evaluation (Art. 501), 55
Annuity Programs (Art. 804), 83
annuities and Section 125, salary reductions for (Sec. 109.03A-B), 5
annuities, transfers of amounts by third day (Sec. 109.03I-5), 6
Applicable State Law (Art. 1602), 149
Arbitration (Art. 111), 12
arbitration, costs paid by loser (Sec. 111.06), 13
arbitration of disputes over no strike clause (Art. 106), 3

agreement not to cause or sponsor (Sec. 106.01), 3
disciplinary action (Sec. 106.02), 3
effort to control (Sec. 106.03), 3

art, music and physical education (Art. 307), 40
assault of teachers (Sec. 208.07), 24
Assault Leave (Sec. 701.02D), 62
assault leave, joint committee on (Sec. 701.02D-7), 63
Assignment Stipend (Art. 912), 112
assignment, outside their certification area (Sec. 211.05D), 33–34
assignment, notification of for next year (Sec. 211.05C), 33
assignments of teachers to sponsorship of school organizations

(Sec. 209.01, 209.02), 25
Assignments and Transfers (Art. 211), 28

Assignment Notification (Sec. 211.05C), 33
Involuntary Transfers (Sec. 211.02), 31
Job Fair (Sec. 211.04), 33
Posting and Filling Vacancies (Sec. 211.01), 28
preferences, related to assignment (Sec. 211.05B), 33
Staff Reductions (Sec. 211.03), 31
vacancies, in first semester (Sec. 211.05A), 33
vacancies, in second semester (Sec. 211.05A), 33

Association Building Council (Art. 202)
Ability Grouping (Art. 303), 38
Annual Evaluation, (building survey) (Art. 501), 55
assignment of educational aides (Sec. 601.02), 59
electing text book selection committee members (Sec. 504.01),

55
establish procedures for discipline (Sec. 208.03), 23
expenditure of fund raising profits in school’s General Fund

(Sec. 206.10), 21, 178
expenditure of vending machine profits (Sec. 206.03), 20
for nurses (Sec. 604.02), 60
guidelines for volunteer workers (Art. 602), 59, 180
in interview and selection process (Sec. 211.01D), 29
in schools with shared decision-making cabinets (Sec. 1403.05),

147
interview and selection of aides (Sec. 601.05), 59, 180
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member selection (Sec. 202.02), 15, 176
number of pupil stations in nonacademic classrooms,

(Sec. 301.03) 36, 179
number of recesses per day (Sec. 302.05), 38, 179
requesting an extension telelphone (Sec. 206.07), 21, 179
scheduling building level staff meetings (Sec. 205.02), 19, 178
studying proposed innovative programs (Sec. 204.05), 17, 177
training program for aides at Alum Crest, Clearbroo and

Beatty Park (Sec. 305.03), 39–40
Association grievance (Sec. 110.06), 12
Association Leave (Sec. 702.14), 75
Association, on the regular mail route (Sec. 109.05B), 8
Association, meetings with Superintendent (Sec. 108.02), 3
Association representative, see faculty representatives, governors
authority of the Board (Art. 102), 2
Authority of the Superintendent (Art. 103), 2
automobiles, voluntary use of (Sec. 209.03), 25

B
bargaining agent, (Art. 101), 1
bargaining unit, defined (Art. 101), 1
benefits, effective date for new hires (Sec. 109.03I15), 6–7
Board adoption of city-wide policies, consultation with Associa-

tion (Sec. 108.01), 3
Board-Association Consultation (Art. 108), 3
Board contributions to medical plan (Art. 806), 84–85
break time, for elementary teachers (Sec. 302.03), 37–38
“Building Staff Assignment” directory (Sec. 109.02C), 4
building, evaluation of (Art. 501), 55, 180
Building Staff Meetings (Art. 205), 19
bulletin board space (Sec. 109.04), 8
bus schedules, accommodation of (Sec. 204.08), 18

C
Cafeteria Premium Payment Plan (Art. 815), 94
calendar, school

2009–2010 Chart (Art. 1401), 129
Days (Art. 1402), 131
Payroll and Deductions (Art. 1403), 132–133

2010–2011 Chart (Art. 1404), 135
Days (Art. 1405), 137
Payroll and Deductions (Art. 1406), 138–139

in negotiations (Sec. 1501.03), 142
Catastrophic Illness/Injury Sick Leave Donation Procedures

(Sec. 701.07), 66
central office verification, ill health (Sec. 702.01A, 702.01D), 68
changing from payroll plan A to plan B (Sec. 109.03I-6), 6
charity deductions (Art. 1403, 1406, 1409), 132, 138, 144
city-wide policies, Board–CEA consultation (Sec. 108.01,

211.05G), 3, 34
city-wide programs

delay implementing interview process (Sec. 211.05G), 34
selection process (Sec. 211.01E), 28
staff/inservice meeting (Sec. 205.06), 20
staff reduction (Sec. 211.03G), 32–33
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classroom coverage/reassignment (Sec. 209.04), 25, 26
class load see Teacher Class Load
Classroom Atmosphere (Art. 208), 23
Class Size (Art. 301), 35

Administrative Policy on Class Size (Sec. 301.01–301.05),
35–37

excess of class limits (Sec. 301.01–301.05), 35–37
General Assembly action reopener (Sec. 301.05-1), 37
high school (Sec. 301.01–3, 302.01), 35, 37
kindergarten–3rd. grade (Sec. 301.01–1, 301.05–1), 35, 37
kindergarten–5th. grade (Sec. 301.01–1, 301.05), 35, 37
mainstreamed special education students (Sec. 301.01–2),

35–36
middle school (Sec. 301.01–2, 302.01), 35–37
nonacademic (Sec. 301.01–4), 35–36
pilot project (Sec. 301.05–2), 37

classroom interruptions (Sec. 206.04), 21
classroom observation for evaluation purposes (Sec. 401.04), 42–43
classroom visitations guidelines (Art. 207), 22–23
clerical responsibilities (Sec. 206.08), 21
coach’s pay (Art. 905), 102
coach’s conference period (Sec. 905.03), 105
coach’s driving record/van certification (Sec. 905.04K), 108–109
coach’s prorated salary (Sec. 905.04A), 106
Co-Curricular Activities and Extra Duties (Sec. 209, 905.01,
905.02, 905.03, 905.04), 25, 102, 105, 106–109
coffee-makers and vending machines (Sec. 206.03), 20, 178
college scrip (Art. 802), 82
Committee Procedures (Art. 506), 56

chairperson elected by members (Sec. 506.01), 56
guidelines for Professional Leave Committee (Sec. 702.16),

75–76
joint committee, meaning of (Sec. 506.04), 56

complaints by parents (Sec. 403.01), 49
conference days and reports to parents (Art. 210), 27
conference guidelines (Art. 207), 22–23

elementary and middle schools (Sec. 210.01, 210.02, 210.03),
27, 28

high schools (Sec. 210.02), 27
requirements for (Sec. 210.01, 210.02), 27
self-contained (Sec. 210.01), 27

conferences, scheduling of parent-teacher (Art. 1401, 1404, 1407),
129, 135

conference period
coach’s extra during off season (Sec. 905.03), 105
payment for losing while covering class (Sec. 209.04), 25–26
providing for teachers (Sec. 204.05), 17–18

consultants (in negotiations) (Sec. 1501.09), 144
continuing contract, see contracts, continuing
continuous experience defined (Sec. 401.01), 41
Continuous Performance Pledge (Art. 106), 3
contracts

continuing (Sec. 401.16C), 46
contract Forms, Teacher (Sec. 402), 48–49
limited (Sec. 401.16), 45



257

termination (Sec. 404.03), 51
supplemental, (Sec. 402.02), 48–49

contributions to medical plan, Board (Sec. 806.04), 84–85
contributions deducted (Sec. 109.12), 10
copy machines see Teaching Environment and New Buildings
corporal punishment (Sec. 208.02), 23
correcting errors in reporting sick leave/personal leave

(Sec. 109.03I-8), 6
counselors (Art. 603), 60
court hearings, job related (Sec. 208.05), 24
credit for outside teaching experience, see Salary Policies
credit union deductions (Sec. 109.03I-4), 6

D
Days, meaning of (Sec. 1501.06), 143
death in immediate family, use of sick leave (Sec. 701.02C), 62
debiting of employees bank account (Sec. 109.03I-7), 6
deductions,

contributions (Sec. 109.12), 10
credit union (Sec. 109.03I4), 6
flexible spending accounts (Sec. 109.03I-2), 6
government savings bonds (Sec. 109.03I-17), 6–7
membership dues (Sec. 109.03A), 5
paychecks (Sec. 109.03), 5
schedule for (Sec. 1303, 1306, 1309), 132–133, 138–139
tax deductions, supplemental wages (Sec. 109.03I-12), 6–7
United Negro College Fund (UNCF) (Sec. 109.12), 10
United Way (Sec. 109.03I-1), 6

Dental Insurance (Art. 807), 86–88
dental deductible (Sec. 807C-3), 86–87

department chairpersons, election of (Art. 203, 905.04-J), 16, 108
development of Administrative forms, consultation with

Association (Sec. 108.03), 3
Diagnostic Performance Summary (Sec. 302.07), 38
direct deposit to bank (Sec. 901.13), 97
directory, employee (Sec. 109.02-C), 4
Disability Insurance Payroll Deduction (Art. 805), 83
disciplinary program, alternative (Sec. 208.11), 25
disciplinary transfer, notification of (Sec. 208.06, 208.09), 24
discipline (Art. 208), 23–25
discipline, principal’s responsibility (Sec. 208.03), 23–24
donation of sick leave, catastrophic illness/injury (Sec. 701.07),

66–67
Duration of Agreement (Art. 1503), 149
duties

aides (Sec. 601.04), 59
Co-curricular Activities and Extra Duties (Art. 209), 25–27
custodial (Sec. 206.03), 20
duty-free period for Association Senior Faculty Representative

(Sec. 109.13), 10
exclusion for members who travel (Sec. 209.12), 26–27
factor in assignments and transfers

(Sec. 211.01A and F), 28–29, 30
for coaches during off season (Sec. 905.03), 105
Pay for Extra Duties (Art. 905), 102–109
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payroll procedures (Sec. 109.03I-13 and 16), 6–7
one half-time aide minimum (Sec. 209.09), 26
related to testing (Sec. 201.02), 15
restrictions to six daily assignments (Sec. 905.03), 105
school treasurer’s duties (Sec. 209.10), 26

E
early departure for Association business (Sec. 109.10), 9–10
Early Separation Plan (ESP), 165
educational aides, see Instructional Assistants
Effective Dates (benefits for Art. 806, 807, 808 & 809) (Art. 813),

84–89, 89–92, 92, 92–93, 97
effective dates, VESA benefits (Art. 811), 91, 153
effective date (Contract) (Art. 1503), 146
Election of Department Chairpersons (Art. 203), 16
Elementary Art, Vocal Music, Physical Education Programs

(Art. 307), 40
elementary, compensation for substituting (Sec. 209.04A), 25
elementary lunch schedule (Sec. 204.06A), 18
elementary lunchroom supplemental (Sec. 905.01), 102, 104
Elementary Planning-Preparation Time (Sec. 302.02), 37
Elementary Safety Patrol inservice (Sec. 905.04-L), 109
Elementary School Collaboration Time Report (Sec. 302.02-B), 37
Employee Assistance Program (EAP) (Sec. 815), 94
Employee Directory (Sec. 109.02-C), 4
enrollment period, insurance for tutors (Sec. 109.03I-19), 7
enrollment period for payroll deduction (Sec. 109.03B), 5
EPA (Sec. 206.05), 21
Equal Employment Rights (Art. 105), 2
errors on paycheck, correcting of (Sec. 109.03I-8, 109.03I-9), 6
evaluation

annual building survey (Art. 501), 55
designation of one evaluating supervisor (Sec. 401.15), 45
evaluation, for PAR intervention (Sec. 401.14D), 44–45
pre-evaluation conference (Sec. 401.05), 43
building survey (Art. 501), 55
Special Evaluation (Sec. 401.03), 41, 42
teacher (Art. 401), 41–48

Exchange of Information (in negotiations) (Sec. 1401.08), 144
Exchange Teaching (Sec. 702.03), 70, 71
exclusive payroll deduction rights for Association (Sec. 109.03H),

5, 6
Exclusive Representative, defined (Sec. 1401.01), 141
expulsion regulations being posted in buildings (Sec. 206.12), 22
extended sick leave (Sec. 702.01), 68–70
extra duties (Sec. 209.04), 25, also see duties
extra duties, pay (Art. 905), 102–109, also see duties

F
faculty representatives (Sec. 109.04, 109.08, 109.10, 109.11,

109.13, 110.02A, 202.02, 205.03, 404.01, 904.02), 8, 9, 10, 11,
15, 19, 51, 100
accompanying teachers to hearings (Sec. 109.11, 404.01), 10,

50, 51
announcements at staff meetings (Sec. 205.03), 19
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bulletin board space (Sec. 109.04), 8
duty-free period (Sec. 109.13), 10
early departures for Association business (Sec. 109.10), 9–10
grievance notification (Sec. 110.02A), 11
participation in Association Building Council (Sec. 202.02),

15–16
permission to work on Association business

(Sec. 109.06, 109.10), 8–10
use of office equipment (Sec. 109.08), 9

fair employment laws (Art. 105, Sec. 1501.01), 2, 141–142
fee and representation of nonmembers (Art. 112, 104), 2, 13–14
fee waivers (Art. 802), 82, also seeUse of College Scrip
flexible spending accounts, deductions (Sec. 109.03I-2, 109.03I-5), 6
Foreign Language (Art. 306), 40
formal reprimand, right to Association representation

(Sec. 404.01), 50–51
forms, 190 Corrective Measures Form (Sec. 208.10), 25
Forms Index, 151
forms, mutual development of (Sec. 108.03), 3
Full-Time Hourly Professional Employees (Art. 904), 100–102

defined (Art. 101), 1–2
hourly rate (Sec. 904.01), 100
layoff and recall provision (Sec. 704.03), 80
offered next regular contract teaching vacancy (Sec. 904.08),

102
full-time teachers, proportional sick leave credit for those other

than (Sec. 701.01C), 61
fund-raising projects, profits from (Sec. 206.10), 21

G
Gainsharing (Art. 908), 114-115, 186–187
Gainsharing Committee (Sec. 908.02), 186–187
Good Faith Bargaining, defined (Sec. 1501.05), 143
government savings bonds, deductions (Sec. 109.03I-17), 7
governors, early departure for Association business

(Sec. 109.10), 9–10
governors, permission to work on Association business

(Sec. 109.10), 9
governors, use of office equipment (Sec. 109.08), 9
grade reporting forms (Sec. 210.04), 28
grade reporting system (Sec. 210.03), 27–28

elementary grade card (Sec. 210.06), 28
grade reporting forms, interim progress report (Sec. 210.03), 28
grades (Art. 210), 28

pupil’s failing (Sec. 210.02), 27
pupil’s final, changes by Administrator (Sec. 201.03), 15
reports to parents (Sec. 210), 27–28

Grievance Procedure (Sec. 110), 10–12
Association (Sec. 110.06, 110.07), 12
group (Sec. 110.05), 12

grievance process (Sec. 110.02), 11
grievance for violation of provisions of Agreement (Sec. 110.01),

10, 11
grouping, ability (Art. 303), 38–39
guidance counselors (Art. 603), 60
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Guidelines for Classroom Visitations and Teacher Conferences
(Art. 207), 23

Guide to Student Conduct (Sec. 208.01), 23

H
half-time kindergarten teachers (Art. 607), 60
Health Benefits (Art. 806), 7, 34, 84
health insurance (Art. 806), 7, 34, 84
hearings, administrative (Sec. 208.05), 24
hearings, job related court (Sec. 208.05), 24
hearings, notification for student (Sec. 208.08), 24
heat in school, lack of (Sec. 206.05), 21
high school, class size/load (Sec. 301.01–4), 35–36
high school, compensation for substituting (Sec. 209.04), 25–26
high school, length of school day (Art. 204), 17–19
Highly Qualified Teacher (HQT) (Sec. 401.02), 41
hold harmless clause, agency fee (Sec. 112.04), 14
hourly rate (Art. 903), 104
House Bill 330/non-renewed teachers (Sec. 401.17), 47–48

I
IEP team, appeal of decision (Art. 305), 39–40
I KNOW I CAN deductions (Art. 1303, 1306, 1309), 139
Ill Health (Art. 701, Sec. 702.01), 61–69
illness in immediate family (Sec. 702.10), 73–74
illness of teacher, sudden (Sec. 209.04B), 25, 26
immediate family, defined (Sec. 701.02B, 702.10), 62, 73, 74
initial class size adjustments (Sec. 301.04), 36
inservice meetings (Art. 205), 19, 20
Instructional Assistants (Sec. 209.09, Art. 601), 26, 59, 182
instructional assistants, requirements for (Sec. 209.09), 26

of teachers of emotionally disturbed (Sec. 305.02, 305.03), 39, 40
instructional materials centers (Sec. 502.01, 502.02), 55
Instructional Support Substitutes (Art. 1201), 125

insurance (Art. 805, 806, 807, 808, 809, 814, 815), 7, 34,
84–86, 88, 89, 93, 94, 117, 118, 125

Cafeteria Premium Payment Plan (Art. 814), 93–94
dental (Art. 807), 86
dental deductible (Sec. 807C3), 87
disability (Art. 805), 7, 83, 93
health (Art. 806), 84
Term Life Insurance (Art. 809), 88
Vision Care Insurance (Art. 808), 92

insurance enrollment period, tutors (Sec. 109.03I-19), 8
insurance premiums, tutors (Sec. 109.03I-18), 7, 8
Integrated Textbooks (Art. 505), 56
Interim Negotiations (Art. 1502), 145
interim progress reports (Sec. 210.03), 27, 28
Inter-School Travel (Sec. 209.12, 211.06), 26, 27, 34
interruptions of classrooms (Sec. 206.04), 21
inventories, annual limit for elementary teachers (Sec. 209.11), 26
involuntary assignment outside certification area (Sec. 211.05D),

33, 34
Involuntary Transfers (Sec. 211.02, 211.05E), 31, 34

days without students (Sec. 211.02), 31
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J
Job Fair (Sec, 211.04), 33
Job Sharing (Art. 213), 34

prorated insurance fringe benefits (Sec. 213.01), 34
joint committee

assignments and transfers (Sec. 211.05G), 33–34
assault leave (Sec. 701.02D7), 63
defined (Sec. 506.04), 56
Joint Negotiations Committee (Sec. 1501.04), 143
payroll (Sec. 109.03I-20), 8
Sick Leave Bank (Sec. 701.08), 67
to guide use of leaves of absence (Sec. 702.16), 75–76

Joint CEA/Board of Education Insurance Committee
(Sec. 806.01), 84

Jury Duty Leave (Sec. 702.13), 75
just cause (Sec. 404.02), 52

K
kindergarten teachers (Art. 607), 60

L
laws, employment (Art. 105), 2
latchkey teachers, recognition (Art. 101, ), 1
latchkey teachers

Applicability (Art. 1101), 121
Assault Leave (Art. 1103), 121
calamity days (Sec. 1105.02), 122
Insurance Programs (Art. 1105), 122
Latchkey Contracts (Art. 1102), 121
Other Provisions (Art. 1111), 124
Professional Behavior (Art. 1108), 123
section limitations (Art. 1110), 123
STRS Payments (Art. 1107), 122–123
Vacancy Postings (Art. 1106), 122
Wages (Art. 1105), 122

layoff procedures (Art. 704), 45, 49, 73, 77–80, 90
Leaves of Absence (Art. 702), 68

adoptive, seeMaternity/Paternity/Adoptive Leave
(Sec. 702.02), 70

assault on Board premises (Sec. 701.02D), 62, 63
Association Leave (Sec. 702.14), 75
central office verification (Sec. 702.01A, 702.01D), 68
Exchange Teaching (Sec. 702.03), 70, 71
guidelines for leaves (Sec. 702.16), 75–76, see absence of teachers
Ill Health (Sec. 702.01E), 69
Jury Duty Leave (Sec. 702.13), 75
Maternity/Paternity/Adoptive Leave (Sec. 702.02), 69–70
Military Leave (Sec. 702.05), 72
National Service Leave (Sec. 702.15), 75
personal illness (Sec. 701.02A), 61
Personal Leave (Sec. 702.12), 74–75
personal (on non-work day) (Sec. 701.05, 702.12C), 64, 75
Professional Study or Travel (Sec. 702.04), 71–72
Religious Leave (Sec. 702.11), 74
return to active status (Sec. 702.01E), 69



262

Returning From Leave (Sec. 702.08), 73
Sabbatical Leave (Art. 703), 76–77
Special Leaves (with reason) (Sec. 702.06), 72–73
Special Leave Without Publicly Stated Reasons (Sec. 702.07),

73
Superintendent, granted by without loss of pay (Sec. 702.09),

73
to the Association (Sec. 109.07), 8–9

Length of School Day (Art. 204), 17–19
Eight-Period Day in High School, 162

Libraries (Art. 502), 55
life insurance (Art. 809), 7, 34, 89, 93, 125
local, state and national meetings, absence with pay (Sec. 702.09), 73
longevity payments (Sec. 902.02, 902.03, 902.04, 902.05, 902.07,

902.08, 902.09, 902.10, 902.12, 902.13, 902.14, 902.15,
902.16), 98–100

lunch area for teachers (Sec. 206.09A) 21
lunch period, 30 minutes, duty-free (Sec. 204.06B, 204.06C,

209.12), 18, 26, 27
lunch schedule, elementary (Sec. 204.06A, 204.06C), 18
lunchroom supplemental, see elementary lunchroom supplemental

M
mail distribution (Sec. 109.05), 8
major medical insurance (Art. 806), 84–86
management rights (Art. 102, 103, 107, 108), 2, 3–4
Maternity/Paternity/Adoptive Leave (Sec. 702.02), 69–70
medical plan, Board contributions to (Sec. 806.04), 84–85
members of the Bargaining Unit, Defined (Art. 101), 1, 2
Membership Dues Deduction (Sec. 109.03), 5
Meetings, (in negotiations) (Sec. 1501.07), 143, 144
meetings, staff/inservice (Art. 205), 19–20
middle school class size (Art. 301, 302), 35–36, 37–38
middle school, compensation for substituting (Sec. 209.04B), 25–26
middle school, length of student school day (Sec. 204.03), 17
mileage, rate (Art. 907), 110
Military Leave (Sec. 702.05), 72
minority organizations, negotiation rights (Sec. 1501.12), 145
Miscellaneous (transfer language), (Sec. 211.05), 33–34

N
National Board Certification Stipends (Art. 909), 111
National Service Leave (Sec. 702.15), 75
negotiations impasse procedure (Sec. 1501.11), 145–146
negotiations, interim (Art. 1502), 150–152
new buildings (Art. 206), 20–22
new teacher, five days sick leave credit (Sec. 701.01B), 61
“no strike” clause (Sec. 106.01), 3
non-renewal of contract (Sec. 401.12, 404.04), 44–45, 49, 52
notification of student hearings (Sec. 208.08), 24
notification of student disciplinary transfer (Sec. 208.06), 24
number of preparations, high school (Sec. 302.06), 38

O
observation of classroom for evaluation purposes (Sec. 401.04),

42–43
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occupational and physical therapists (Art. 101), 1, 2
Ohio Tuition Trust Authority (O.T.T.A.) (Sec. 109.12), 10
open house participation (Sec. 209.07), 26
OSHA (Sec. 206.05), 21
outside teaching experience, see credit for ...) (Sec. 901.04), 95–96

P
PAR (Peer Assistance and Review) (Sec. 401.01B, 401.14), 41, 44-45
parent complaints, see complaints by parents
parent-teacher conferences (Art. 210), 27–28
parent-teacher conferences, scheduling (Sec. 1401, 1404), 129, 135
parking lots, safety of (Sec. 206.05), 21
Part-Time Employees (Art. 1301), 127

applicability (Sec. 1301.03), 127
assignments, Superintendent’s authority, (Sec. 1301.02), 127
definition of (Sec.1301.01), 127
evaluation and employment of (Sec. 1301.02), 127
recognition of (Sec. 1301.01), 127

PAS, see Performance Advancement System
paternity leave (Sec. 702.02), 69–70
pay

additional college credit (Sec. 901.02C), 95
Pay for Extra Duties (Art. 905), 102–109
severance (Art. 810), 89–91
for teachers when no substitute is available (Sec. 209.04), 25-26

paycheck errors, correcting of (Sec. 109.03I-8, 109.03I-9), 6
paychecks, A & B plans (Sec. 901.10), 96

annuities, salary reduction (Sec. 109.03I-2) 6
annuities, transfers of amounts by third day (Sec. 109.03I-5), 6
direct deposits (Sec. 901.13), 97
supplemental paychecks, payment of (Sec. 901.14), 97

payment of supplemental wages (Sec. 109.03I-13,
109.03I-16), 7

Payroll and Deduction Schedule for Certificated A and B Plan
Employees

2009–2010 (Art. 1403), 132–133
2010–2011 (Art. 1406), 138–139

payroll deduction of membership dues (Sec. 109.03), 5–8
payroll deduction of political contributions (Sec. 109.12), 10
payroll, joint committee (Sec. 109.03I-20), 8
Peer Assistance and Review, see PAR
Performance Advancement System (Art. 910), 111, 112
performance pledge (Art. 106), 3
permission to work on Association business (Sec. 109.10), 9–10
Personal Leave (Sec. 702.12), 74–75

(absent on non-work day) (Sec. 702.12C), 75
personnel information to the Association (Sec. 109.02), 4
personnel file (Art, 403) 49, 50

adverse comments (Sec. 403.02), 50
removing a notation (Sec. 403.04), 50
right to examine and review (Sec. 403.03), 50

personnel records (Art. 403), 49, 50
Ph.D. salary schedule (Sec. 901.12), 97
Physical Examination (Art. 803), 82
planning-preparation time, elementary (Sec. 204.04, 302.02), 17,
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18, 37
political contributions, procedures for (Sec. 109.12), 10
political material, posting of (Sec. 109.04), 8
posting, not interview/selection (Sec. 211.05F), 33
Posting and Filling Vacancies (Sec. 211.01, 211.04, 211.05), 28,

33–34
posting of vacancies (Sec. 211.01), 28–30
power in school, lack of (Sec. 206.05), 21
pre-evaluation conference (Sec. 401.05), 43
preparations, limiting number of (Sec. 302.06), 38
preparation time (Sec. 204.04), 17, 18
Present Policies (Art. 107), 3
President of the Association, released time (Sec. 109.07A), 9
Procedures for Professional Negotiations (Art. 1501), 141–145
Professional Behavior (Art. 404), 50, 51
Professional Development (Art. 507), 56–57
Professional Development Related to Special Education (Art. 508),

pay for (Sec. 508.01), 57
times and dates of (Sec. 508.02), 57

Professional Leave Committee (Sec. 702.16), 75–76
Professional Personnel Records (Art. 403), 49, 50
Professional Study or Travel Leave (Sec. 702.04), 71–72
profits, from fund-raising projects (Sec. 206.09), 21
programs, WCBE (Sec. 109.09), 9
psychologists (Art. 906), 109–110
pupil stations (Sec. 301.01–4, 301.03), 36
purposes for which sick leave may be used (Sec. 701.02), 61–62

R
radio time for the Association (Sec. 109.09), 9
recall of teachers from layoff (Sec. 704.02, 704.03), 77, 78
recess ballot, elementary (Sec. 302.05), 38
recesses, determining number of (Sec. 302.05), 38
Recognition (of the Association as Bargaining Agent) (Art. 101), 1
records of teacher performance (Art 403), 49, 50
Reductions in Personnel (Art. 704), 44, 77–80
Reform Panel (Art. 1503), 146–148
Regular Teacher Contracts (Sec. 402.01), 48
release of Association officers (Sec. 109.07A), 9
released time for hearings and court proceedings (Sec. 208.05), 24
Religious Leave (Sec. 702.11), 74
reports to parents (Art. 210), 27–28
reporting time, tutors (Sec. 109.03I-10), 7
representation fee for nonmembers (Art. 112), 13–14
representation of teacher by Association (Sec. 104), 2
reprimand of teachers (Art. 404), 51
reserve, 171
reserve teachers, see Instructional Support Substitutes
Residence (Art. 212), 34
Responsibility of the Association (Art. 104), 2
Responsibility of the Board (Art. 102), 2
Returning from Leave (Sec. 702.08), 73
Rights of the Association (Art. 109), 4–10
Rights of Individuals and Minority Organizations (in negotiations)

(Sec. 1501.12), 145
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S
Sabbatical Leave (Art. 703, 802), 76–77
Safety Patrol inservice, elementary (Sec. 905.04L), 109
salaries, full-time hourly (Art. 904), 100–102
salary column placement (Sec. 901.02C, 901.11), 95–97
salary increment (Sec. 901.02A, 901.02B), 95
Salary Policies (Art. 901), 95–97

checks in envelopes (Sec. 901.10), 96
credit for outside teaching experience

(Sec. 901.04, 901.07), 95, 96
salary (Ph.D.) (Sec. 901.12), 97
salary reductions/transfers for annuities and Sec. 125 Accounts

(Sec. 109.03I-2), 6
salary schedules (Sec. 902.01, 902.06, 902.11), 97–99
scheduling of parent-teacher conference(Art. 1401, 1406), 129,

135
schedules of school days (Art. 204), 17–19
School Calendar (in negotiations) (Sec. 1501.03), 148
School Calendar

2009–2010 (Sec. 1401, 1402), 129, 131
2010–2011 (Sec. 1404, 1405), 135, 137

school day, definition (Sec. 110.07), 12
school closing, effect on supplemental contracts (Sec. 402.02C),

48, 49
School Counselors (Art. 603), 60
school day, defined for grievance procedure (Sec. 110.07), 12
school day for teachers, length of (Art. 204), 17–19
School Employees Health Care Board (Sec. 806.01), 84
school General Fund accounts (Sec. 206.09, 206.10), 22
school mail, restricted use of (Sec. 109.05A), 8
school mail, use of (Sec. 109.05A, 109.05B), 8
School Nurse Orientation and Inservice (Art. 605), 60
School Nurses (Art. 604), 60
school pictures, tickets, candy, insurance (Sec. 209.08), 26
School Psychologists (Art. 906), 109–110
School Social Workers (Art. 606), 60
School Treasurers (Sec. 209.10), 26
school visits by Association President (Sec. 109.01), 4
school year, bargaining any extension of (Sec. 205.07), 20
scrip (Art. 802), 82
Scope of Negotiations (Sec. 1401.02), 141
Seniority

basic criterion for staff reductions (Sec. 211.03C), 31–32
defined (Sec. 211.03A), 31
defined in city-wide programs (Sec. 211.03G), 32–33
full-time hourly (Sec. 704.03), 80
preference to continuing contract (Sec. 704.01A), 77
Reductions in Personnel (Art. 704), 77–80
rigid adherence to (Sec. 211.03C), 31–32
rights restored (Sec. 704.02E), 79

service credit (Sec. 901.07), 96
Severance Pay (Art. 810), 89–91
sexual stereotyping, avoidance of (Sec. 108.04), 3–4
Sick Leave (Art. 701), 61

absence on holidays (Sec. 701.05), 61
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accrual (Sec. 109.03I-14, 701.01A), 7, 61
adoption of a child (Sec. 701.02A), 61
Catastrophic Illness/Injury Sick Leave Donations Procedure

(Sec. 701.07), 66–67
central office verification (Sec. 701.06D, 701.06F), 64–65,

65–66
Certificates Required in Case of Sick Leave Absence

(Sec. 701.06), 64
death in immediate family (Sec. 701.02C), 62
donation of sick leave, catastrophic illness/injury, (Sec. 701.07)

66–67
extended sick leave (Sec. 702.01), 68–69
General Rules Pertaining to Sick Leave (Sec. 701.01), 61
Ill Health (Art. 701, 702.01), 61–67, 68–69
illness in immediate family (Sec. 701.02B), 62
immediate family, defined (Sec. 701.02B, C), 62
new teachers (Sec. 701.01B), 61
notification of absence (Sec. 701.03A), 63
notification of return (Sec. 701.04), 64
sick leave donation program (Sec. 701.07), 66–67
purposes for which sick leave may be used (Sec. 701.02), 61–63
reporting of (Sec. 701.06), 64–66
transfer of unused days (Sec. 701.01D), 61
unused (Sec. 701.01A), 61
used (Sec. 701.02), 61–63
voluntary donation (Sec. 701.07), 66–67
weekends and holidays and paid non-work days (Sec. 701.05), 64

Special Education (Art. 305), 39–40
appeal of decision of IEP team (Sec. 305.01), 39
mainstreamed (Sec. 301.01 1, 2), 35

Special Evaluation (Sec. 401.03), 41–43
Special Leave Without Publicly Stated Reasons (Sec. 702.07), 73
Special Leaves (with reasons) (Sec. 702.06), 72–73
staff meetings, building (Art. 205), 19–20

ABC involvement (Sec. 205.03), 19
additional (Sec. 205.02), 19
beginning of school year (Sec. 205.05), 19
city-wide (Sec. 205.06), 20
monthly (Sec. 205.01), 19
on Mondays (Sec. 205.04), 19

Staff Reductions (Sec. 211.03), 31–33
state law, applicable (Art. 1502), 149
Stretch Pay for Latchkey Teachers (Art. 1106), 122
strike (Art. 106), 3
STRS-Board “Pick-Up” (Art. 812), 93
student conduct, guide to (Sec. 208.01), 23
student grades (Sec. 201.03), 15
student hearings, notification of (Sec. 208.08), 24
student removal (Sec. 206.11, 208.04), 21, 24
student safety specialists (Art. 101), 1–2
student standardized test scores in teacher evaluation (Sec.

401.10), 43
students, disciplinary transfer of (Sec. 208.09), 24
students when no substitute is available (Sec. 209.04), 25–26
Study Halls (Art. 304), 39
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study leave (Sec. 702.04), 71-72
substitute service, provision of (Sec. 209.05), 26
substituting by regular staff, compensation for (Sec. 209.04), 25–26

elementary (Sec. 209.04A), 25
middle school (Sec. 209.04B), 25–26
high school (Sec. 209.04B), 25–26
self-contained (Sec. 209.04B), 25–26

sudden illness of a teacher (Sec. 209.04B), 25–26
Summer Employment (Art. 801), 81–82
Supercession/Applicability of 117th Ohio General Assembly Am. Sub.

H.B.–No. 330 (Sec. 401.17), 47–48
Superintendent, Association meeting with (Sec. 108.02), 3
supervision of school events outside work day (Sec. 209.02), 25
Supplemental Contracts (Sec. 402.02), 48–49

automatic non-renewed (Sec. 402.02A), 48
awarding (Sec. 402.02D), 49
Closed Schools (Sec. 402.02C), 48–49
insufficient participation (Sec. 402.02F), 49
minimum number of participants (Sec. 905.04), 106–109
pay (Sec. 905.01), 102–105
paychecks, payment of supplemental (Sec. 901.14), 97
psychologists (Art. 906), 109–110
school closings (Sec. 402.02C), 48–49
three-year contracts (Sec. 402.02E-1, 2) 49

Supplemental Hourly Rate (Art. 903), 100
supplemental wages, payment of (Sec. 109.03I-13, 109.03I-16), 7
supplemental wages, tax deduction (Sec. 109.03I12) 7

T
tax deduction, supplemental wages (Sec. 109.03I-12), 7
tax-deferred annuities (Art. 804), 83
teacher aides (Art. 601), 59, see Instructional Assistants
teacher assignment to PAR (Sec. 401.14C), 44–45
Teacher Class Load (Art. 302), 37–38

recess ballot, elementary (Sec. 302.05), 38
teacher conferences (Art. 207, 210.03), 22–23, 27–28
teacher contract termination (Sec. 404.03), 52
Teacher Contract Forms (Art. 402), 48–49
Teacher Evaluation (Art. 401), 41–48
teacher’s file, see personnel file
teachers’ lounges (Sec. 206.03, 206.05), 20, 21
teacher preparation (Sec. 302.06), 38
Teacher-Parent Conferences & Reports to Parents (Art. 210), 27–28
Teacher Salary Schedules (Art. 902), 101–104
2009–2010 (Sec. 902.01), 97
2010–2011 (Sec. 902.09), 99
teacher transfers (Art. 103, 211), 2, 28–34
teachers, assault of (Sec. 208.07), 24
teachers, continuing contract (Sec. 401.16), 46–48
teachers, defined (Art. 101), 1–2
Teachers for Better Schools (TBS) (Sec. 109.12), 10
teachers of the emotionally disturbed children

(Sec. 305.02, 305.03), 39–40
teachers in trades and industries (Sec. 901.04), 95–96
Teaching Aids (Art. 504), 55–56
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Teaching Environment and New Buildings (Art. 206), 20–22
telephones for teachers’ use (Sec. 206.06), 21
Term Life Insurance (Art. 809), 89
termination of contract (Sec. 404.03), 51, see Special Evaluation
Test Selection Committee (Sec. 504.02), 56
test scores (student standardized) and teacher evaluation

(Sec. 401.10), 44
testing, standardized (Sec. 201.02), 15
textbook and equipment inventories (Sec. 209.11), 26
textbooks

integrated (Art. 505), 56
selection committees (Sec. 504.01, 504.02, 504.03), 55, 56
selection committee nominations (Sec. 504.01), 55
selection of (Art. 504), 55

therapists, occupational and physical (Art. 101), 1–2
three-year supplemental contract (Sec. 402.02E1, E2), 49
transfers and assignments (Art. 211), 28–34

assignment preferences (Sec. 211.05B), 33
assignment notification (Sec. 211.05C), 33
Involuntary Transfers (Sec. 211.02), 30–31
Job Fair (Sec. 211.04), 33
Posting and Filling Vacancies (Sec. 211.01), 28–30
Staff Reductions (Sec. 211.03), 31–33
vacancies, first semester (Sec. 211.05A), 33
vacancies, second semester (Sec. 211.05A), 33

transfers of students, disciplinary (Sec. 208.09), 24
transfers, Superintendent’s authority (Art. 103), 2
Transportation Mileage Rate (Art. 907), 110
travel leave (Sec. 702.04), 71–72
travel reimbursement (Art. 907), 110
tutor, recognition (Art. 101), 1–2
tutors,

Applicability (Art. 1002), 115
Calamity Days (Art. 1007), 116
Definition of (Art. 1001), 115
Hourly Rate (Art. 1010), 118–119
hourly rated (Art. 1001, 1002), 1–2, 115
Insurance and Annuity Programs (Art. 1009), 117–118
insurance enrollment period (Sec. 109.03I-19) 8
insurance program (Sec. 109.03I-18), 7–8
insurance premiums (Sec. 109.03I-19), 8
Negotiations Procedures (Art. 1014), 119
Other Provisions (Art. 1015), 119
Progress Reports (Art. 1004), 116
reporting time (Sec. 109.03I-10), 7
pay sheet (Sec. 109.03I-10), 7
Salary Experience (Art. 1010), 118–119
Sick Leave (Art. 1005), 116
STRS Service Credit Reporting (Art. 1008), 116–117
Tutor Contracts (Art. 1003), 115–116

U
underfunding, 172
unlimited accumulation of sick leave (Sec. 701.01A), 61
United Negro College Fund, payroll deductions (Sec. 109.12), 10
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United Way deductions (Sec. 109.03I-1), 6
Use of College Scrip (Art. 802), 82
use of equipment by teachers (Sec. 206.01), 20
use of office equipment by faculty representatives and governors

(Sec. 109.08), 6
Use of Sick Leave Notification

SEMS or principal (Sec. 701.03A), 63
certificates required in case of sick leave absence, central office

verification, (Sec. 701.06D, 701.06F), 64–65, 65–66

V
vacancies (Sec. 211.01, 211.05F), 28, 34
vacancies, kindergarten, half- to full-time (Art. 607), 60
Value Added (Sec. 911.01), 112
value added, use of in PAS (Sec. 910.04), 112
value added, use of in Assignment Stipend (Sec. 912.02), 111–112
verbal abuse of teacher (Sec. 404.07), 50–51
verbal criticism of teachers (Sec. 404.06), 51
VESA (Voluntary Employee Separation Assistance Plan), (Art. 811),

91–93
Vision Care Insurance (Art. 808), 88–89
visitors to schools and classes, guidelines (Art. 207), 22–23
visits to schools by the Association (Sec. 109.01), 4
Voluntary Employee Separation Assistance Plan, see VESA
voluntary transfers (Sec. 211.01), 28–30
Volunteer Workers (Art. 602), 59

W
WCBE Programs (Sec. 109.09), 9
water in school, lack of (Sec. 206.05), 21

work day (Art. 204), 17–19
elementary (Sec. 204.01, 204.02), 17
exceptions (Sec. 204.04), 18
high schools (Sec. 204.03), 17
middle schools (Sec. 204.03), 17
schedule variations (Sec. 204.05), 17–18

working conditions (Art. 206), 20–22
address systems (Sec. 206.04), 21
bulletin boards (Sec. 206.02), 20
chalkboards (Sec. 206.02), 20
clerical responsibilities (Sec. 206.08), 21
coffee-makers (Sec. 206.03), 20
duplicating machines (Sec. 206.01), 20
expenditure of fund raisers profits (Sec. 206.09), 21
new or remodeled buildings (Sec. 206.09), 21
status of school funds (Sec. 206.10), 21–22
telephone (Sec. 206.06), 21
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Y O U R  D E D I C A T I O N
D R I V E S  O U R SSM

NEA Member Benefits

The new
NEAMB.COM

M o r e  b e n e f i t s,
m o r e  f e at u r e s,

m o r e  a b o u t  y o u.

We have something to offer every member, but
not every member has the same needs. The
new neamb.com is a key example of how
we’re changing to better support all members.
We’ve added a more versatile range of 
services, products, and features – personalized
to cover every aspect of your life: career,
health, family and your pocketbook. See for
yourself – visit neamb.com and register today.

WS380910
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