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ARTICLE 1:  Recognition and Representation 

1.01 Recognition 
 The Trotwood-Madison Education Association, an affiliate of the Ohio and 

National Education Associations, hereinafter “Association,” is recognized by the 
Trotwood-Madison City Schools Board of Education, hereinafter “Board,” as the 
sole and exclusive bargaining agent for all full-time and part-time certificated and 
support staff employees, hereinafter “unit members,” not excluded herein. 
The excluded employees are: 
A. All certificated employees who by law must hold an administrative or 

supervisory Ohio Department of Education certificate; or 

B. Supervisory employees who, by job description, are required and 
responsible to supervise and evaluate positions held by unit members; or 

C. All employees in positions permanently assigned to the Board Central 
Office; or 

D. Substitute employees otherwise serving in bargaining unit members’ 
positions except for substitute teachers who are placed in a position for 
the remainder of the school year and have served sixty (60) or more 
consecutive workdays in the same assignment. 

1.02 Representation 
 An employee shall have the right to representation at any employer or employee 

initiated meeting that may reasonably appear to jeopardize job security; and/or 
may reasonably relate to disciplinary action against the employee. 

1.03 Non-bargaining Unit Positions: 

Superintendent    
Assistant Superintendent 
Director 
Administrative Assistant 
Secretary (at Central Office) 
Treasurer 
Treasurer’s Office Staff 
Case Manager 
Special Education Supervisor 
Psychologist 
Intern 
 
 
 
 
 
 
 
 

Supervisor 
Assistant Supervisor 
Foreman 
Manager 
Principal 
Unit Principal  
Assistant Principal 
Athletic Director 
Coordinator 
Lead Guidance Counselor 
EMIS Coordinator 
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ARTICLE 2:  Board Rights 

The Board, by mutual agreement with the Association, commits itself to such Association 
recognition and other conditions of employment as incorporated in the Agreement; and the 
Board, on behalf of the electors of the District, retains and reserves unto itself the ultimate 
responsibilities for proper management of the school district conferred up and vested in it by 
the Revised Code of Ohio and Constitution of the State of Ohio and the United States, 
including the responsibility for and the right: 

A. To maintain executive management and administrative control of the school system, 
and its properties and facilities, and the professional activities of its employees as 
related to the conduct of school affairs; 

B. To hire all employees and, subject to the provision of law, to determine their 
qualifications and the conditions for their continued employment, or their dismissal or 
demotion, and to promote and transfer all such employees; 

C. To delegate authority through recognized administrative channels according to current 
Board policy; and  

D. To determine job schedules, the hours of employment, and the duties, responsibilities 
and assignments of employees with respect thereto, and the terms and conditions of 
employment. 

The exercise of the foregoing powers, rights, authorities, duties and responsibilities by the 
Board, the adoption of policies, rules, regulations and practices in furtherance thereof, and the 
use of judgment and discretion in connection therewith, shall be limited only by the terms of 
this agreement and applicable state and federal laws. 

 

ARTICLE 3:  Association Rights 

In addition to rights and responsibilities the Association, as the recognized collective 
bargaining agent, has under Ohio law and SERB rules and regulations, in accordance with 
Board policy, the following rights: 

A. Use of a designated bulletin board in each building. 

B. Use of school facilities. 

C. Making of brief announcements at employee meetings. 

D. Receipt of three (3) copies of the Board meeting agenda. 

E. Receipt, upon request, of all regularly and routinely prepared information relating to the 
district’s financial condition. 

F. Payroll deduction of Association dues, fees, assessments and political action committee 
contributions. 
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G. Time during the workday for organizational business meetings. 

H. Use of the district’s office equipment when not otherwise in use. 

I. Use of district space for an Association office at the annual fee of one (1) dollar each 
year. 

J. Use of intra-school mail. 

K. Release of support unit members serving as Association officers and representatives for 
monthly Association leadership meetings. 

L. Assessment of a fair share (representation) fee according to Ohio Education 
Association policy and in accordance with law. 

M. Board paid Association leave time, not to exceed a unit total of thirty (30) days per year.  
For Association leave not requiring a substitute, the Association President or designated 
representative will provide notice to the building principal or appropriate supervisor at 
least twenty-four (24) hours prior to use. The Association will reimburse the Board 
substitutes’ salaries/wages, fringe benefits, if any, subject to ten (10) calendar days 
written notice to building principal or appropriate supervisor, and approval from the 
Association President or designated representative.  If TMEA has unit members serving 
in state or national positions, it may use up to 10 additional association leave days 
provided it reimburses the Board for all costs including salary and fringe benefits of the 
employee taking the leave except sub pay.  Additional days may be granted at the 
discretion of the Superintendent to any bargaining unit member. 

N. Any bargaining unit member who is elected to a full-time position in the OEA/NEA or 
elected to any governmental position which requires the full-time presence of the 
bargaining unit member will be granted a leave of absence without pay. 

 

ARTICLE 4:  Negotiations 

4.01  Duty to Bargain 

A. The first meeting shall be at a mutually convenient time and should be within the 
thirty (30) days following service of notice of negotiation, but may not be later 
than seventy (70) calendar days prior to the expiration of the Agreement unless 
mutually agreed otherwise. 

B. “Negotiations” shall mean good faith negotiations between the Board and the 
Association, with respect to wages, fringe benefits, hours, and working 
conditions. 

C. “Good faith negotiations” means the mutual obligation of the Board and 
Association to meet at reasonable times and confer in good faith with respect to 
professional negotiations provided, however, that such obligation does not 
compel either party to agree to a proposal or require the making of a concession. 
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4.02  Protocol 

The Board and the Association shall be represented at all negotiations by a team of 
negotiators not to exceed nine (9) members each.  All negotiations shall be conducted 
exclusively between said teams. 

4.03  Negotiation Teams 

Each team shall be authorized to admit one (1) consultant or those resource people 
necessary to present its case.  The consultant may interchange with members of the 
team as may be desired by each team. 

4.04  Power and Authority 

While no formal agreement shall be executed without ratification by the parties, and 
thereafter adoption by the Board, the parties mutually pledge that their representatives 
will be clothed with all necessary power and authority to make proposals, consider 
proposals, and make concessions in the course of negotiations. 

4.05  Record of Proceedings 

Items which are tentatively agreed to shall include the initials of both parties and the 
date of the tentative agreement. 

4.06  Meetings 

Until all negotiation meetings are completed, each meeting shall include a decision on 
an agreed time and place for the next subsequent meeting unless mutually agreed 
otherwise.  The parties of this Agreement may mutually waive or change negotiating 
meeting order of business. 

Meetings shall be limited up to three (3) hours unless mutually agreed to extend the 
time.  Either party may call for a caucus at any time.  Efforts shall be made to limit 
caucus sessions to a minimum of time. 

4.07  Agreement 

When a negotiated agreement is reached, it shall be reduced to writing and submitted 
for ratification to the Association and then to the Board for adoption.  When adopted, it 
shall be signed by the respective presidents, spokespersons, and team members and 
shall be entered into the official minutes of the Board.  Thereupon, the negotiated items 
shall supersede any conflicting Board policy or administrative regulation for the duration 
of the term of the negotiated items. 

4.08  Settlement of Impasse – Alternative Dispute Resolution 

A. Negotiations shall continue forty-five (45) days from the onset of negotiations or 
until the Association and Board declare that an impasse has been reached 
concerning unresolved proposals under negotiation. 
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B. If an impasse exists between the parties in their efforts to reach a new collective 
bargaining agreement, either party may seek and the other party will join in the 
effort, and send a joint request to the Federal Mediation and Conciliation Service 
for assignment of a mediator to assist the parties in reaching an Agreement. 

C. The parties agree to meet at the call of any mediator assigned.  Upon the 
expiration of the contract after the parties have been at impasse for at least thirty 
(30) days and settlement has not been reached, the Association will have the 
option of exercising available rights outlined in O.R.C. 4117.14(D)(2). 

D. Both parties agree that this mediation procedure is the final step in negotiations. 

4.09  Amendments 

This Agreement shall be subject to amendment or amendments by negotiations 
between the parties hereto.  Any such amendment or amendments shall be reduced to 
writing, state the effective date of such amendment or amendments, and be executed 
by the parties in the same manner as this Agreement. 

4.10  Bargaining History 

If proposed language does not appear in the final settlement of any negotiations 
process, such proposed language shall be treated as having never been proposed, i.e., 
the parties desire that "bargaining history" not be a factor in the interpretation of this 
Agreement. 

 

ARTICLE 5:  Grievance Procedure 

5.01  Pre-Grievance   

Prior to using the Official Grievance Procedure herein contained, the Association and 
employee(s) are encouraged to request a pre-grievance meeting with the appropriate 
Administrator in an attempt to resolve potential grievances in a prompt and efficient 
manner. 

5.02  Grievance Procedure 

Whenever the Association, a unit member or a group of unit members, hereinafter 
“grievant”, believes one or more provisions of this Agreement have been violated, 
misinterpreted and/or misapplied, the grievant may process a grievance subject to the 
following: 

A. Step One:  The grievant and/or grievant’s representative shall first discuss the 
alleged violation, misinterpretation and/or misapplication of provision(s) of the 
Agreement with the lowest level administrator/supervisor who would reasonably 
appear to have the authority to resolve the grievance. 

1.   The Grievant and/or grievant’s representative shall present the grievance 
orally, and expressly identify it as a grievance, within thirty (30) working 
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days after the grievant has knowledge or should have knowledge of the 
facts which give rise to the grievance.  

2.     Number 1, above, notwithstanding, in the event a grievance is ongoing, 
e.g., alleged misplacement on the salary/wage schedule, relief, if granted, 
shall be limited to the one hundred twenty (120) working days immediately 
preceding initiation of the grievance and thereafter. 

B. Step Two:  If the grievance is not resolved to the satisfaction of the grievant, the 
grievant and/or grievant’s representative may, within ten (10) working days of the 
conclusion of Step One, submit the grievance in writing to the lowest level 
administrator/supervisor who would reasonably appear to have the authority to 
resolve the grievance.  Grievances shall be submitted on the form included in 
Appendix E of this agreement. 

1. The written grievance should identify the grievant; the alleged action that 
gave rise to the grievance in as complete a manner as appropriate; the 
directly related Agreement provisions; and the relief sought. 

2. The parties pledge to freely and timely exchange information related to a 
grievance when such information is factual in nature and goes to the merit 
or purpose of the grievance or the action that gave rise to the grievance.  
This includes, but is not limited to the Association identifying unit members 
known to have an interest or claim to relief in TMEA group grievances; the 
Board identifying information known to relate to the action that gave rise to 
the grievance or which would indicate the authority under which the action 
was taken; and both parties disclosing known facts that strengthen or 
weaken the merits of the grievance. 

3. There shall be a meeting between the grievant and/or the grievant’s 
representative and the administrator/supervisor or designee to discuss the 
grievance within seven (7) working days of the filing of the written 
grievance only if one party or the other to the grievance requests such a 
meeting. 

4. The administrator/supervisor or designee shall issue a written response to 
the grievance within seven (7) working days of its filing or the meeting, if 
any, whichever comes later, to the grievant and the grievant’s 
representative. 

C. Step Three:  If, upon the receipt of the Step Two response, the grievance is not 
resolved to the satisfaction of the grievant or if no response is forthcoming within 
the time limit, the grievant and/or grievant’s representative may appeal the 
written grievance to the Superintendent or designee within seven (7) working 
days of receiving the response or if no response was forthcoming, within seven 
(7) working days of when the response was due. 

1. The grievant and/or grievant’s representative shall meet with the 
Superintendent or designee within seven (7) working days following the 
appeal to Step Three unless all parties waive the right to a meeting. 
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2. The Superintendent or designee shall issue a written response to the 
grievance within ten (10) working days of its filing or the meeting, if any, 
whichever comes later, to the grievant and the grievant’s representative. 

D. Step Four:  If, upon the receipt of the Step Three response, the grievance is not 
resolved to the satisfaction of the grievant or if no response is forthcoming within 
the time limit, the grievant and/or grievant’s representative may, with Association 
concurrence, appeal the written grievance to final and binding arbitration.  The 
American Arbitration Association will be requested to provide the parties with a 
panel of arbitrators so that the parties may each strike the name of any 
unacceptable arbitrator(s) and indicate order of preference of the acceptable 
arbitrators by number.  If no arbitrator is selected on the first panel submitted, the 
American Arbitration Association will submit additional lists to the parties until an 
arbitrator is mutually selected.  The parties will not be limited in the decision to 
strike arbitrator(s) from any panel to “cause only.”  However, the parties shall 
agree to a maximum of three (3) panels requested from AAA.  In the event an 
arbitrator is not selected from the 3 panels, the parties reserve the right to 
mutually select an arbitrator not on any of the panels. 

1. Such appeal shall be a written demand for arbitration filed by the 
Association with the American Arbitration Association within twenty-one 
(21) working days of the Association’s receipt of the Step 3 response, or, if 
no Step 3 response was forthcoming, within twenty-one (21) working days 
of when such response was due. 

2. The arbitration fees and costs will be split equally between the parties. 

5.03  Other provisions  

A. Days set forth above shall be working days during the school year, except as 
follows: 

1. The time limits set forth above shall be stayed during holiday recesses 
unless otherwise agreed to between the parties.  (For purposes of 
calculating the time limits during summer recess, a “working day” shall 
mean the same thing as a calendar day for all employees. 

2. Upon agreement between the parties, the time limits set forth above may 
be waived or extended. 

B. Unit member(s) serving as grievant(s) and Association representative shall be 
granted paid arbitration leave on the days of arbitration. 

1. Costs for substitutes for witnesses called by the Board will be paid by the 
Board. 

2. Costs for substitutes for witnesses called by the Association will be paid 
by the Association. 

3. Costs for substitutes for witnesses called by the arbitrator will be paid by 
the Board. 
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C. Unless contrary to law, the decision of the arbitrator shall be final and binding 
upon the Board of Education, the Association, and grievant(s).  The arbitrator 
shall not have the power to ignore, add to, subtract from or modify the negotiated 
Agreement.  An arbitrator’s decision may not go beyond what is necessary for 
the interpretation or application of the negotiated Agreement, and the arbitrator 
may consider only the specific language of these policies.  Only grievances as 
defined herein shall be subject to arbitration, and all issues of procedural 
arbitrability will be heard by the arbitrator in a hearing and award separate from a 
hearing to determine the substantive issues, or merits, of a grievance. 

D. If a grievance appears to arise from the actions of an authority higher than the 
lowest level administrator/supervisor or is concerned with a system-wide policy, it 
may be submitted at Step III described herein. 

E. When the grievant prevails, the grievance record and all associated 
documentation shall not be included in any personnel file and cannot be used for 
any future disciplinary action. 

 

ARTICLE 6:  Paychecks and Payroll Deduction 

6.01 Deductions 

 The Board shall provide at no cost to the unit member payroll deduction for the following 
purposes: 

A. SERS/STRS; 

B. Federal, State and Local Income Tax; 

C. Board approved tax sheltered annuities; one change per calendar year per IRS 
regulations; 

D. Credit Union; 

E. Medical and approved other insurance plans; 

F. Life insurance, Disability insurance, Cancer insurance; 

G. Association dues, fees and uniform assessments; 

H. Fund for Children & Public Education (FCPE) (One [1] dollar per pay minimum 
per unit member); 

I. United Way One ([1] dollar per pay minimum per unit member); 

J. Association and/or District Scholarship Funds (One [1] dollar per pay minimum 
per unit member); and 
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6.02 Direct Bank Deposit 

The Board shall require that all employees are paid by direct bank deposit.  
A bargaining unit member’s salary shall be paid by electronic transfer to one institution:  
a bank, credit union, brokerage firm, or savings and loan institution of the bargaining 
unit member’s choosing.   

The Board shall provide paychecks/pay stubs/pay notices in a confidential manner. 

6.03 Paycheck  

Bargaining unit members shall be paid in twenty-six (26) pay periods. 
 

 

ARTICLE 7:  Salary Notices, Contract Year and Work Day 

7.01  Salary Notice 

 The Board will provide every unit member with a written salary notice by July 1.   

A. The written salary notice shall detail the unit member’s name; the school district; 
length of the contract year, the annual salary or hourly wage; and notice of the 
unit member’s obligation to pay an annual fair share (representation) fee to the 
Association. 

B. Changes in this written salary notice shall either be made in accordance with the 
Agreement or per subsequent effects bargaining. 

C. Changes in this written salary notice shall result in providing the unit member 
with a revised written salary notice reflecting such changes. 

D. Each unit member shall receive at the time of employment; at the time changes 
in the salary/wage index schedule take effect, and at the beginning of each 
contract year, a copy of the existing salary/wage index schedules, and a written 
notice of his/her effective salary/wage rate then in effect. 

7.02 Licensed Contract Year 

Licensed staff unit members shall have a contract year of one hundred eighty six (186) 
days starting with the first regular teacher day of the school calendar. 

A. The length of the licensed staff unit member’s work day shall not exceed seven 
and one-half (7½) hours as assigned by the Superintendent or designee. 

B. In-service meetings will be announced at least one (1) week prior to the day of 
the given meeting. 

C. Open house shall be held from the first teacher work day up to the end of the first 
full week of school.  Open house shall not exceed 90 minutes in duration.  
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Activities during the open house will be determined by the Building Leadership 
Team. 

D. Within each workday, licensed staff unit members will have one duty-free lunch 
period of no less than thirty (30) minutes.  Licensed staff will be provided with a 
fair and equitable planning period of no less than forty-five (45) consecutive 
minutes each day to be scheduled within the regular workday.  Administrators 
may schedule up to two (2) days per week for federal, state or local 
mandated/highly suggested meetings or training, the remaining three (3) days 
shall be reserved as self-directed planning time for teachers. 

E. The teachers and the principal in each building shall select the two (2) nights of 
parent conferences during the week determined by the district. 

F. Conference make-up day will be scheduled on the Friday of the week of the 
parent conferences. 

G. One record day on the last day of the first three grading periods will be provided.  
Ninety (90) minutes will be set aside for professional development.  Record days 
shall also be used for providing teachers with self-directed time for team 
planning, completing student records, classroom administrative paperwork, and 
completion of records.  

H. There shall be a five (5) minutes grace period immediately following the defined 
clock-in time, during which no employee shall suffer harm, discipline, or loss of 
employment status for violation of the established clock-in time, as long as such 
incidents do not exceed five (5) times in the school year. 

I. On districtwide professional development days, the work hours for licensed staff 
shall be 8:00 a.m. – 3:30 p.m. 

7.03 Classified Contract Year 

Except for support staff unit members filling positions after the beginning of a contract 
year, support staff unit members shall have a contract year of either ten (10) months (at 
least one hundred seventy-eight [178] days but less than two hundred [200] days); 
eleven (11) months (at least two hundred [200] days but less than two hundred twenty-
six [226] days); or twelve (12) months (at least two hundred twenty-six [226] days). 

A. Support staff unit members with ten (10) month or eleven (11) month contracts, 
shall have paid holidays for Labor Day, Thanksgiving Day, the day after 
Thanksgiving, the day before Christmas (except when Christmas falls on 
Thursday, the holiday will be the day after Christmas), Christmas Day, the day 
before New Year’s Day (except when New Year’s Day falls on Thursday, the 
holiday will be the day after New Year’s Day), New Year’s Day, Martin Luther 
King Day, and President’s Day for a total of nine (9) paid holidays.  Twelve (12) 
month support staff employees shall also have Independence Day and Memorial  
Day, for a total of eleven (11) paid holidays; and those support staff employees 
filling positions after the beginning of a contract year shall have such of the 
above paid holidays as fall during the time of their employment.  Twelve (12) 
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month support staff employees shall, at the Board option, have either Good 
Friday as a paid holiday or have one extra holiday per year to be treated as a 
vacation day. 

1. To receive holiday pay, the unit member must be on active pay status on 
the workday immediately preceding and immediately following the given 
holiday. 

2. Unit members required to work on a paid holiday shall receive their regular 
pay for the holiday.  In addition to the regular pay, unit members will 
receive their hourly rate for hours worked on the holiday.   

3. When a designated holiday falls on a Saturday, the preceding day shall be 
observed as the holiday; when a designated holiday falls on a Sunday, the 
following day shall be observed as the holiday. 

B. Support staff unit members shall receive a fifteen (15) minute paid break for 
each four (4) hours or major fraction thereof worked each day.  Those support 
staff unit members working in excess of five and one-half (5 ½) hours shall 
receive an unpaid lunch period of at least thirty (30) minutes but not more than 
sixty (60) minutes reasonably scheduled at or near the middle of the work day.  
Special education paraprofessionals may be required to work through their 
lunch period (at their regular rate of pay) depending on the needs of their 
students. 

C. In cases where it is not essential that a unit member be at his/her work site, 
such unit member shall attend the given contract year’s district-wide opening 
day staff meeting and shall be paid for such attendance. 

D. Provision 2, above, notwithstanding and in return for all bus drivers and 
transportation aides being guaranteed daily contracts of at least three and one-
half (3 ½) hours duration and full insurance entitlements, bus drivers and 
transportation aides shall not be guaranteed work breaks, although they may 
use natural breaks of up to fifteen minutes between route assignments as such. 

E. There shall be a five (5) minutes grace period prior to and immediately following 
the defined clock-in/out time, during which no employee shall suffer harm, 
discipline, or loss of employment status for violation of the established clock-
in/out time, as long as such incidents do not exceed five (5) times in the school 
year. 

F. On districtwide professional development days, the work hours for classified 
staff shall be communicated by administration at least one week prior to the 
scheduled day. 

7.04 Vacation 

 All classified full-time twelve-month employees shall accrue vacation as follows: 

A. Upon effective date of employment in a vacation earning position, each 
employee shall accrue ten (10) vacation days per year, prorated monthly. 
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B. After ten (10) years of employment in a vacation earning position, fifteen 
(15) vacation days per year, prorated monthly. 

C. After twenty (20) years of employment in a vacation earning position, 
twenty (20) vacation days per year, prorated monthly. 

Vacations shall be scheduled with and subject to the timely approval/disapproval of the 
given unit member’s immediate supervisor.  Vacation requests shall not be 
unreasonably denied.  Unit members may carry no more than the maximum number of 
vacation days accrued the previous year from contract year to contract year.   
 
 

ARTICLE 8: Job Security/Disciplinary Actions 

8.01 Certified 

A. Each newly hired teacher shall serve a probationary employment period with the 
Board of four (4) consecutive full years of full-time employment before obtaining 
a continuing contract.  During the probationary period, such teacher shall receive 
a contract for no longer than one (1) school year.  If re-employed after completion 
of the probationary period, the teacher shall be issued a contract for continuing 
employment.  However, a teacher may, at the discretion of the Board, be granted 
a continuing contract at any time during their probationary period. 

B. The Board may declare its intention not to re-employ a limited contract teacher 
by giving the teacher written notice on or before the tenth (10th) day of May of its 
intention not to re-employ the teacher.  If the Board does not give the teacher 
written notice on or before the tenth (10th) day of May of its intention not to re-
employ the teacher, the teacher is deemed re-employed under a limited contract 
for one year at the same salary plus any increment provided by the salary 
schedule.  The teacher is presumed to have accepted such re-employment under 
a limited contract unless he/she notifies the Board in writing to the contrary on or 
before the tenth (10th) day of July. The decision of the Superintendent to not 
recommend re-employment and/or the decision of the Board to not reemploy 
shall not be made the subject of a grievance, except that a claim of procedural 
violations shall be grievable and subject to arbitration. 

C. Contracts issued to teachers shall include the following information: 

1. Name of teacher; 
2. Name of employing Board of Education; 
3. Type of contract (limited or continuing); 
4. The school year; 
5. Salary; and 
6. The teacher’s placement on the salary schedule. 

D. Unless expressly waived in writing by the Superintendent, each teacher is 
required to maintain the certificates/licenses held by the teacher at the time the 
teacher is employed as a regular employee. 
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8.02 Classified Employees 

A. Classified employees shall serve a probationary employment period with the 
Board of one (1) full school year employment before obtaining a continuing 
contract.  During the probationary period, the classified employee shall receive a 
contract for no longer than one (1) school year.  If re-employed after completion 
of the probationary period, the classified employee shall be issued a contract for 
continuing employment. 

B. The Board may declare its intention not to re-employ a classified employee by 
giving such employee written notice on or before the 1st day of June of its 
intention not to re-employ the employee.  If the Board does not give the 
employee written notice on or before the 1st day of June of its intention not to re-
employ the employee, such employee is deemed re-employed under a 
continuing contract.  The decision of the Superintendent to not recommend re-
employment and/or the decision of the Board to not re-employ shall not be made 
the subject of a grievance and shall not be processed as such, except that a 
claim of untimely notice of such non-re-employment shall be grievable. 

C. Any classified employee may terminate his/her contract of employment thirty (30) 
days subsequent to the filing of a written notice of such termination with the 
Treasurer of the Board. 

D. A person hired exclusively for the purpose of replacing a classified employee 
while such employee is on leave of absence shall be a probationary employee 
and not entitled to a continuing contract. 

8.03 Disciplinary Actions 

A. A continuing contract employee shall not have his/her employment contract 
terminated except for good and just cause.  The Board and Superintendent, (in 
the absence of the Superintendent, then the Superintendent’s designee) have 
the power and right to reprimand, suspend with or without pay, or otherwise 
discipline an employee for good and just cause; provided however, that only the 
Board shall have the power to terminate.  All disciplinary action, other than verbal 
warnings, shall be given in writing to the affected employee within thirty-six (36) 
hours of taking such action.  However, a probationary employee may be 
terminated for less than good and just cause. 

B. Discipline shall be applied in a progressive and corrective manner, except 
instances wherein the employee is found guilty of misconduct, or the employee’s 
presence presents a risk of danger to students, employees, or the public.  When 
employee behavior warrants progressive discipline, the sequence of such 
discipline shall be as follows:  verbal warning; then informal written warning; then 
formal official reprimand; then suspension for three (3) work days, without pay; 
then suspension for five (5) workdays, without pay; then termination of 
employment.  An employee is subject to the progressive stages for varying types 
of behavior.  Management’s discretion to select discipline appropriate to the 
nature and severity of an employee’s behavior shall not be limited by the result 
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(or decision) of any grievance or arbitration that was filed prior to the effective 
date of this contract. 

1. If an administrator requests a meeting with a bargaining unit employee 
that may become a matter for discipline, the employee must be advised of 
his/her right to Association representation. 

2. Documentation of a verbal warning and informal written warning will 
remain at the building level. 

C. An employee’s right to Association representation in any matter relating to 
discipline shall only be limited to the extent that immediate employer action is 
reasonably necessary to protect persons and/or property.  In the event 
immediate employer action is taken without Association representation, a 
conference to review the discipline shall be held within forty-eight (48) hours with 
the employee and an Association representative.  At this conference the 
employee shall be presented with a written statement of the charges against the 
employee, including times and places of occurrence(s). 

D. Prior to the imposition of discipline more severe than a written reprimand, the 
affected employee shall have the right to an informal hearing before the 
appropriate administrator. 

E. Any suspension without pay and/or termination of an employee’s contract shall 
be subject to appeal on the basis of good and just cause via the grievance 
procedures set forth in this contract.  In arbitration matters involving discipline, 
the Board has the burden of proof and the arbitrator is expressly given the 
authority to modify (either by increasing or decreasing) a discipline which is the 
subject of the grievance.  The parties agree that the procedure for adjustment of 
grievances is fair and complete and that it constitutes the sole and exclusive 
method for the adjustment of claims regarding discipline. 

The provisions of this article dealing with employment, contracts, termination, discipline, and 
probationary periods, are specifically intended to supersede Ohio Revised Code Sections 
3319.081, 3319.11, 3319.111, and 3319.16, and all civil service laws. 

 

ARTICLE 9:  Assignments, Transfers and Vacancies 

9.01 Assignments 

 Except as limited by the terms of this agreement, unit members shall be assigned by the 
Superintendent or designee. 

9.02 Vacancies  

Whenever a unit position, whether such position is new or has been in existence, is 
vacant and the Board intends to permanently fill the vacancy, i.e., place a person in the 
position for the remainder of the semester or contract year and such filling shall cover a 
period of at least thirty (30) workdays, notification of the vacancy shall be made by the 
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auto-caller phone system, if one exists, and then the position in question shall be posted 
for a period of no less than five (5) work days following the auto-caller notice, if such 
system exists, prior to permanently filling the vacancy. 

A. The posting shall be made in writing and placed in conspicuous places readily 
accessible to all unit members at each work site/facility throughout the district. 

B. The posting shall provide a reasonably complete description of the vacant 
position as is possible, e.g., name, place and term of the position; job description; 
applicable salary/wage schedule; qualifications for holding the position, 
necessary training, etc. 

9.03 Transfers/Reassignments   

A transfer or reassignment shall mean any substantial change in assignment or work 
responsibilities whether within a given department, classification, grade level or building 
or to another department, classification, grade level or building. 

A. Seniority shall not apply for an involuntary transfer/reassignment. 

B. Except as provided for in paragraph A, unit members, who are qualified, shall be 
granted transfer requests prior to vacancies being filled by new hires except, 
employees currently under a plan of assistance shall not be allowed to voluntarily 
transfer.  Lateral transfers shall be governed by seniority.   

C. Involuntary transfers/reassignments shall be for good cause.  For purposes of 
this paragraph, “good cause” may include, but is not limited to, disciplinary 
reasons.  An employee who is to be involuntarily transferred shall be consulted 
five (5) working days prior to transfer.  Whenever an involuntary transfer is made, 
the Superintendent and/or Building Principal will hold a conference with the 
employee and his/her representative to develop a transition plan for the new 
assignment.  The plan shall include, but is not limited to:  moving and packing 
procedures, scheduled meetings with grade team leader or department chair, 
method of providing textbooks, teacher’s editions, furnishings and other 
appropriate instructional resources, process for acquiring any other resources 
that the transferee deems necessary.   

D. Teachers covered under this provision will be reimbursed for classroom 
instructional materials purchased specifically for the first teaching assignment. 
Teachers who have been placed in a specific teaching assignment and are 
reassigned in the time period from July 15 to the end of the first semester may 
have the following additional rights: 

1. The materials must have been purchased between July 15 and the 
notification of transfer.    

2.       The teacher must document to the principal the reason that the materials 
cannot be used in the new teaching assignment. 
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           3. If the principal disagrees with the teacher as to the usability of             
purchased materials then the teacher can appeal the principal’s decision to 
the Superintendent or his/her designee. 

4. The Superintendent’s decision is final and not subject to the grievance 
procedure of the contract. 

5. The maximum amount that can be reimbursed is two hundred dollars 
($200) per teacher. 

6.  The teacher needs to provide receipts prior to reimbursement. 

7. Upon reimbursement the materials valued at up to two hundred dollars 
($200), subject to the reimbursement, become property of the District. 

E. Qualified applicants who do not receive the assignment shall receive timely, 
written notice of this fact. 

 

ARTICLE 10:  Seniority and Job Qualifications 

10.01 Seniority 

A. Seniority shall be defined as the length of continuous service to the Board in 
terms of years for whole contract years worked and in terms of workdays for 
partial contract years worked. 

B. The seniority period will be stayed but not broken by periods of approved, unpaid 
leaves of absence, recall periods during layoffs and times during other 
separations from employment with the Board provided the separation ends 
before the unit member has missed any workdays in his/her normal contract 
year. 

C. When seniority is otherwise equal, the deciding factors shall be, in this order: 

1. The earliest date the unit member was hired by Board approval and/or the 
early authorization date by the Superintendent. 

2. Tie broken by the last four digits of the unit member’s social security 
number--the higher number shall mean the unit member has the higher 
seniority.  (The partial social security number shall not be published.) 

D. By February 1, of each year, the Board shall publish and post a district-wide 
seniority list placing unit members in proper order of seniority in each position, 
type of contract, classification and/or area of certification for which they are 
qualified to work.   

1. The seniority list shall be the authority by which unit members’ respective 
status for given positions, classifications and/or areas of certification are 
determined in situations of reassignments, transfers and RIFs. 
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2. The most up-to-date seniority list shall be posted in each building/work site 
at places known by and open to unit members as well as in the 
Association office. 

3. If a unit member wishes or does not wish to be listed under a given 
position, classification and/or area of certification, he/she may request in 
writing to the Superintendent that his/her name be added to/dropped from 
subsequent lists subject to the standards established in this section. 

4. If a unit member’s request per Section D.3. above, is not reflected on a 
subsequently posted list or if a unit member feels the most recently posted 
seniority list is otherwise in error (e.g., lists him/her for positions, 
classifications and/or areas of certification for which he/she is not or 
should not be qualified or in the alternative, fails to list him/her), the unit 
member may make a written appeal directly to Step III of the grievance 
procedure herein for the Superintendent to correct the list. 

a. When the Superintendent or designee determines that a given unit 
member is not qualified, the burden of proof as to the question of 
qualification shall rest with the unit member. 

b. When the Superintendent or designee determines that a given unit 
member should be qualified, the burden of proof as to the question 
of qualification shall rest with the Board. 

c. In answering questions of qualification, the provisions of this 
Agreement, the needs of the district, the requirements of law and 
relevant state agencies/departments, the vocational/professional 
history of the unit member and the desires of the unit member shall 
be considered. 

d. A unit member who has been unsuccessful in getting change made 
to a posted seniority list, whether through losing the appeal 
provided for herein or by failing to make timely appeal, may not 
appeal repetition of the listing in question on subsequently posted 
seniority lists. 

10.02 Specific Qualifications   

In addition to the general standards established in Section D, above, the following 
specific qualifications shall be honored. 

A. Unit members currently assigned to support staff positions may be deemed 
qualified to hold any support staff position(s) for which they have work 
experience in the district as well as for other positions within the same 
classification(s) provided they hold the required certificate/license, if any, and 
provided they have received the reasonably necessary formal training, if any, for 
the position(s) in question. 
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1. The Food Service Classification shall consist of the food service person-
in-charge, cook, food service worker and all other bargaining unit positions 
directly and substantially related to the district’s food service operations. 

2. The Custodial Classification shall consist of the custodian, groundskeeper, 
messenger, and all other bargaining unit positions directly and 
substantially related to the district’s custodial operations. 

3. The Bus Driver Classification shall consist of the bus aide, bus driver and 
all other bargaining unit positions directly and substantially related to the 
district’s busing operations. 

4. The Mechanic Classification shall consist of the mechanic and all other 
bargaining unit positions directly and substantially related to the district’s 
mechanical operations. 

5. The Maintenance Classification shall consist of maintenance and all other 
bargaining unit positions directly and substantially related to the district’s 
maintenance operations. 

6. The Secretarial/Clerical Classification shall consist of the secretaries, 
clerical support and all other bargaining unit positions directly and 
substantially related to the district’s secretarial and/or clerical operations. 

7. The Educational Aide Classification shall consist of regular and special 
education paraprofessionals and MAAP Monitors. 

8. The Lifeguard Classification shall consist of lifeguards. 

B. Unit members currently serving in certificated staff positions shall be deemed to 
be qualified for any certificated staff position for which they hold valid and current 
Ohio Department of Education teaching certification. 

C. Unit members who have historically held support staff positions shall not be 
deemed qualified for any certificated staff positions nor shall unit members who 
have historically held certificated staff positions be deemed qualified for support 
staff positions unless both the Board and the unit members in question agree to 
waive this provision. 

 

ARTICLE 11:  Reduction-In-Force, Layoff and Recall 

11.01 Reduction-In-Force   

Except for attrition, the Superintendent shall meet with the President of the Association 
at least thirty (30) days prior to the implementation of this policy.  The Board may effect 
a reduction in the number of positions in the bargaining unit (RIF) as follows: 

A. RIF may take place by attrition regardless of the reason for the reduction. 
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B. RIF may also take place by suspension of continuing and/or limited contracts for 
the following reasons: 

1. Decline in student enrollment; 

2. Return to duty of unit members after leaves of absence; 

3. Suspension of schools or territorial changes affecting the district; and 

4. Lack of financial resources. 

11.02  Layoff-Teachers   

Seniority will be used to determine the lay-off (RIF) of teachers when Teacher 
Performance ratings (not overall summative rating) are comparable in each area of 
licensure. Order of lay-off (RIF) shall be as follows: 

1st - Teachers with a Performance rating of “Ineffective” shall be deemed 
comparable to one another. 
 
2nd - Teachers with a Performance rating of “Developing” shall be deemed 
comparable to one another. 
 
3rd - Teachers with a Performance rating of “Skilled” shall be deemed comparable 
to one another. 
 
4th - Teachers with a Performance rating of “Accomplished” shall be deemed 
comparable to one another. 

 
Until the evaluations are completed for the 2013-14 contract year, all teachers will be 
considered to have a comparable rating of “Skilled.” 
 

11.03 Layoff-Classified Unit Members   

In the event a RIF is effected by suspension of contracts, such suspension (layoff) shall 
take place by laying-off the least senior classified unit member(s) in each classification 
or area of certification affected. 

A. Laid-off unit members may, if their seniority and qualifications allow, bump less 
senior unit members in other classifications or areas of certification. 

B. The above notwithstanding, unit members may not use seniority to bump into a 
position, classification or area of certification which offers substantially more 
hours of work or a greater rate of pay than the position from which these unit 
members are being laid-off. 

C. All paraprofessionals for purposes of a RIF shall be in accordance with Article 
11.03(B) except as follows: 

1. Any paraprofessional employed after the effective date of this agreement 
or a current unit member who refuses to bid on a vacant special 
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educational aide position shall be placed on a separate RIF list from other 
educational aides. 

2. Any unit member employed as a paraprofessional in a special education 
classroom shall be placed on a separate RIF list from other educational 
aides, notwithstanding seniority. 

11.04 Recall   

Laid-off unit member shall have recall rights as follows: 

A. Laid-off unit members holding continuing contracts shall be placed on a recall list 
until such time as they are recalled to work, refuse recall to a position for which 
they are qualified and which is substantially equal or better to the position from 
which they were laid-off or voluntarily separated from employment with the 
Board. 

B. Laid-off unit members holding limited contracts shall be placed on a recall list for 
the same length of time as what they hold in terms of seniority with the Board, 
but in no event for less than twenty-seven (27) months from their last day of work 
for the Board or until such time as they are recalled to work, refuse recall to a 
position for which they are qualified and which is substantially equal or better 
than the position from which they were laid-off, or voluntarily separate from 
employment with the Board, whichever comes sooner. 

C. Laid-off unit members may opt to continue Board sponsored insurance programs 
for so long as they remain on the recall lists by making timely payment of the 
total monthly premiums (Board and employee contributions) due to the Treasurer 
of the Board by the first day of each month for which the unit member desires to 
continue such coverage. 

D. Laid-off unit member shall be recalled, by written notice to the affected unit 
member’s last known home address, in the reverse order of his/her lay off to 
active work status as positions for which he/she is qualified become vacant. 

E. The Board shall provide written notification to laid-off unit members at the time of 
lay-offs as to their recall rights established herein. 

F. Teachers who have been laid-off shall be recalled in the following manner: 

1st - Teachers with a Performance rating of “Accomplished” by licensure 
and seniority. 
 
2nd - Teachers with a Performance rating of “Skilled” by licensure and 
seniority. 
 
3rd - Teachers with a Performance rating of “Developing” by licensure   and 
seniority.  
 
4th - Teachers with a Performance rating of “Ineffective” no recall. 
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ARTICLE 12:  Teacher Evaluations 

12.01 Purpose 

 Each certified teacher’s evaluation shall serve a dual purpose: 

A. The evaluation shall be used to provide a sound basis for planning improvement 
in the teacher’s performance. 

B. The evaluation shall be used to provide an objective measure of the teacher’s 
effectiveness in his/her work assignment. 

1. No teacher shall lose his/her contract with the Board for reason, in part or 
in whole, of performance except as a result of the evaluation of the 
teacher per this article of the Agreement. 

2. This article of the Agreement notwithstanding, teachers may, subject to 
other provisions of this Agreement, have their contracts with the Board 
terminated for reasons other than performance. 

12.02 Procedure 

 Evaluation procedures to be used subject to this article of the Agreement will be 
mutually agreed to by the Association and the Superintendent and/or designee.  The 
procedures will be adopted by the Board and be applied fairly, consistently and treated 
as if part of this Agreement. 

A. The teacher evaluation procedures apply to all teachers who spend at least fifty 
(50%) percent of their time providing student instruction; and, who possess a 
license, permanent certificate, or permit as defined by Ohio Revised Code. The 
Board will establish alternate evaluation procedures for teachers who spend less 
than fifty percent (50%) of their time providing student instruction. 

B. The evaluation procedure(s) to be used by the Board for teachers will be 
communicated in writing to the affected teachers at least fifteen (15) workdays 
prior to initial use/application of the given evaluation process. 

C. At least fifteen (15) workdays prior to initiation of a teacher’s evaluation under the 
procedure (s) provided herein, the teacher shall be notified as to the one person 
who will be serving as his/her primary evaluator for the contract year in question. 

1. Each teacher has a primary evaluator and/or secondary evaluator, which 
is a member of the district’s administrative team. The evaluator must 
possess administrative certification/licensure and have a minimum of three 
(3) years teaching experience if evaluating teachers in the subject/content 
areas of Reading/ELA, Mathematics, Science, or Social Studies. 
Secondary evaluators will be identified by October 1st of each year. 
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2. Each teacher’s primary evaluator shall have the responsibility of 
completing whatever evaluation processes and forms are required given 
the evaluation program applicable to the teacher. Teachers may request 
observation of their performance to be conducted by their secondary 
evaluator. Copies of all evaluation documents shall be provided to all 
secondary evaluators as warranted. 

3. The secondary evaluator will provide input into the primary evaluator in 
two ways: written or verbal comments during the school year, and a 
written or verbal summary of observations/comments prior to the teacher’s 
final evaluation in the spring. The source of any commendations or 
recommendations will be identified. 

D. The teacher and the primary evaluator shall meet as is reasonably necessary to 
discuss and improve, to the extent reasonably possible, the teacher’s 
performance. 

Evaluations will include formal observations of thirty (30) continuous minutes or more 
and at least thirty (30) minutes of informal walkthroughs annually. 

1. The walkthrough shall be at least five (5) consecutive minutes if the administrator 
completes a walkthrough form. 

2. The teacher shall be provided a copy of the Teacher Performance Walkthrough 
Form completed by the administrator within three (3) working days. 

When an administrator’s observation and/or evaluation of any teacher indicates an 
unsatisfactory level of performance on the Teacher Evaluation System, the 
administrator will follow the procedures in the improvement plan process as adopted by 
the Board of Education. 

12.03 Evaluation Committee 

 An Evaluation Committee comprised of an equal number (not to exceed three) of 
teacher members appointed by the Association and administrative members appointed 
by the Superintendent shall annually review the evaluation procedures and make 
modifications as needed. During the term of the contract any changes will be subject to 
a Memorandum of Understanding. 

 

   ARTICLE 13:  Classified Evaluations 

13.01 Purpose 

 Each classified unit member’s evaluation shall serve a dual purpose: 

A. The evaluation shall be used to provide a sound basis for planning improvement 
in the given classified unit member’s performance. 
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B. The evaluation shall be used also to provide an objective measure of the given 
classified unit member’s effectiveness in his/her work assignment.  

 
1. No classified unit member shall lose his/her contract with the Board for 

reason, in part or in whole, of performance except as a result of the 
evaluation procedure per this article of the Agreement.  
 

2. This article of the Agreement notwithstanding, classified unit members may, 
subject to other provisions of this Agreement, have their contracts with the 
Board terminated for reasons other than performance. 

 
13.02 Procedure 

 Evaluation procedure(s) to be used will be mutually agreed to by the Association and 
the Superintendent or his/her designee. The procedures must be fairly and consistently 
applied.  

A. Unit members serving in like positions (classifications/groups), regardless of 
building assignment, etc., shall be evaluated under the same evaluation 
procedure. 

B. Additionally, the evaluation procedure(s) to be used by the Board and the unit 
member classification/group toward which it will be applied and subsequent 
changes in same will be communicated in writing to the Association and the 
affected unit members at least fifteen (15) workdays prior to initial use/application 
of the given evaluation process. 

 
C. At least fifteen (15) workdays prior to initiation of a unit member’s evaluation 

under the procedure (s) provided herein, the unit member shall be notified of the 
administrator who will be serving as his/her evaluator for the contract year in 
question. 

 
D. The unit member and the evaluator shall meet, as necessary, to discuss and 

improve, the unit member’s performance. 
 

13.03 Evaluation Committee 

 An Evaluation Committee comprised of an equal number (not to exceed three) classified 
unit members appointed by the Association and three (3) administrative members 
appointed by the Superintendent shall review the evaluation procedures as needed. 
During the term of the contract any changes to the evaluation procedures will be subject 
to a Memorandum of Understanding. 

 

ARTICLE 14:  Personnel Files 

A. There shall be one official personnel file for all unit members maintained in the central 
administration office. 
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B. Unit members shall have the right to periodically review any and all materials contained 
therein. 

C. The Superintendent or designee may be present during such review. 

D. The unit member may have an Association representative or a representative of his/her 
choice present during such review. 

E. The unit member shall have the right to copy, at the unit member’s expense, any and all 
materials contained in the file. 

F. The unit member shall have the right to reply in writing to any material in the file. 

G. The unit member’s evaluation shall be made a part of the file. 

H. The source, date of origin, and date of filing shall be noted on all material critical to the 
unit member placed in the file.  

I. At the time material, which is critical to the unit member, is placed in the file, the unit 
member shall receive a copy of same at no expense to the unit member. 

J. Members of the Board, administrative personnel, authorized representatives of the 
Bargaining Unit Employees and the individuals concerned shall have access to the 
personnel file of employees covered hereunder.  Any inspection of said file shall be at a 
mutually agreeable time between the individual concerned, his/her authorized 
representative(s), and in the presence of the responsible administrator(s), or his/her 
designee.  Prior to the inspection of a Bargaining Unit Employee’s personnel file by an 
authorized representative or any person other than members of the Board and 
administrative personnel, the Board will notify the employee that the inspection has 
been requested, and when it will take place. 

K. After a period of four (4) years, any disciplinary action of record (except for items 
involving inappropriate conduct with students) shall not be used to impose discipline on 
any employee, provided such employee has not received similar discipline within the 
intervening four (4) years. 

L. The unit member shall be reimbursed for any cost incurred as a result of having to 
replace personnel file documents, e.g. transcripts, TB test, etc, that are misplaced by 
the district. 

 

ARTICLE 15:  Salary and Wage Placement 

15.01 Placement 

 Teacher’s placement is determined by the years of experience credit and training credit 
held by the employee. Support staff’s placement is determined by classification and 
years of experience.  Nurse’s placement is determined by years of experience credit 
and training credit held by the employee.  RN’s will be placed on the Certified Salary 
Schedule. If misplacement occurs, proper placement will be granted based on 
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appropriate documentation as determined by the Superintendent or designee and the 
bargaining unit member shall be paid any salary owed as results of the misplacement. 

15.02 Experiences 

Upon initial assignment and at the beginning of each new contract year   thereafter, for 
unit members hired on or after July 1, 1991, unit members shall receive salary/wage 
schedule placement based on the number of years of prior experience they have in the 
area or a related area of assignment as well as on the number of years experience they 
have in the military service of the United States except as limited herein. 

A. A year of experience in the area or related area of assignment shall be defined 
for certificated staff as one hundred twenty (120) days of five (5) or more hours 
worked or its equivalent for any public school or non-public school chartered by 
the Ohio Department of Education employer during any July through June period 
under a contract required by the State of Ohio or, in cases of out-of-state 
experience, the corresponding governing body for the area or related area in 
question and, when applicable, under the required certification for the care or 
related area in question.  A year of experience in the area or related area of 
assignment shall be defined for nurses (RN) as twelve (12) months of work in a 
hospital or medical institution or one of Ohio’s state retirement systems. 

B. A year of experience shall be defined for support staff unit members as one 
hundred twenty (120) days or more, regardless of hours worked, for any public 
school employer during any July through June period. 

C. A year of military experience shall be defined as eight (8) to twelve (12) months 
of active service during any twelve (12) month period. 

D. The Board may limit outside-the-district work experience credit to a maximum of 
ten (10) years and military experience credit to a maximum of five (5) years. 

15.03 Certificated Staff Training 

A. Non-Degree Column is for certificated staff who are serving without a degree. 

B.     Degree Column is for certificated staff who are serving with a bachelor’s degree 
or equivalent. 

C. One Hundred Fifty Hours (150) Column is for certificated staff who are serving 
with a bachelor’s degree and who have at least one hundred fifty (150) semester 
hours of college credit or equivalent. 

D.     MA Column is for certificated staff who are serving with a master’s degree or 
equivalent. 

E. MA + 18 Column is for certificated staff who are serving with a master’s degree 
and have earned at least eighteen (18) semester hours of college credit beyond 
the master’s degree or equivalent after earning the master’s degree. 
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F. MA + 36 Column is for certificated staff who are serving with a master’s degree 
and have earned at least thirty-six (36) semesters hours of college credits 
beyond the master’s degree or equivalent after earning the master’s degree. 

G. Upon initial placement and up to twice each contract year thereafter, when 
applicable, the teacher will also receive salary/wage schedule credit based on 
the training level achieved by the unit member. 

1. Training shall be defined as any training achieved by the teacher and 
recognized as applicable to the area or related area in question by either 
the State of Ohio or the Board. 

2. In regard to training, credit for hours beyond a given degree will be given 
only when the hours beyond the degree were earned subsequent to the 
earning of the degree. 

3. An adjustment in training credit will be made effective with the contract 
year provided the teacher has presented an official transcript of the 
additional training in writing to the Superintendent prior to September 10 of 
the year in question. 

4. An adjustment in training credit will be made effective with the first work 
day of the second semester provided the teacher has presented an official 
transcript of the additional training to the Superintendent prior to February 
1 of the year in question. 

15.04 Classified Job Classification 

A.      Column I is for support staff serving as lifeguards. 

B. Column II is for support staff who are serving as food service workers, cooks, 
paraprofessionals, messengers, clinic aides, bus aides and MAAP monitors. 

C. Column III is for support staff who are serving as building clerical support and 
custodians.  

D. Column IV is for support staff who are serving as elementary and middle school 
head custodians, bus drivers, mechanics helper, groundskeeper and secretaries. 

E. Column V is for support staff who are serving as mechanics, maintenance 
persons, high school head custodians and maintenance-groundskeeper. 

F. If other classifications/positions are subsequently added to the bargaining unit as 
support staff they shall be placed by the Board in the column which contains 
existing classifications which most closely relate to the same or similar job 
responsibilities as assigned to the new classifications/positions. 

G. A change in the name of a classification/position without substantial change in 
job responsibilities shall not constitute the adding of a new classification/position 
and the relatively unchanged but renamed classification/position will remain 
placed in the same column in which it was placed prior to the renaming. 
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15.05 Supplemental Positions 

A. Column B is for the senior high football, senior high marching band, concert 
band, senior high boys and girls basketball and athletic trainer positions. 

B. Column C is for the senior high assistant marching band, senior high drill team, 
senior high head cheerleading, senior high orchestra, senior high vocal music 
and senior high assistant concert band positions. 

C. Column D is for the senior high wrestling, senior high boys and girls track, senior 
high assistant cheerleading, senior high boys and girls soccer, senior high 
softball, senior high baseball, senior high boys and girls gymnastics and senior 
high special assistant football positions. 

D. Column E is for the elementary instrumental music, senior high assistant football 
and senior high assistant boys and girls basketball positions. 

E. Column F is for the assistant marching band (percussion), senior high assistant 
wrestling, senior high volleyball, assistant athletic director and middle school 
cheerleading positions. 

F. Column G is for the senior high assistant boys and girls track, middle school boys 
and girls basketball, middle school football, senior high assistant boys and girls 
soccer, ninth grade boys and girls basketball, senior high boys and girls tennis, 
senior high golf, swim/dive team coach and facility manager positions. 

G. Column H is for the senior high boys and girls cross country, senior high 
assistant volleyball, senior high assistant softball, senior high assistant baseball, 
middle school boys and girls track, middle school wrestling, middle school 
volleyball, middle school softball, middle school assistant cheerleading, middle 
school assistant football, middle school assistant basketball, boys/girls indoor 
track, senior high play director, middle school yearbook, academic team advisor, 
senior class advisor,  junior class advisor, middle school student government, 
senior high student government, middle school drill team, and spring musical 
director positions. 

H. Column I is for the senior high yearbook, middle school play director per play, 
Ohio mock trial advisor, JCOWA advisor, senior high staff development 
coordinator, senior high newspaper and middle school and senior high school 
National Honor Society positions. 

I. Column J is for the senior high assistant tennis, senior high assistant golf, middle 
school cross-country, safety patrol advisor and commencement coordinator 
positions.  

J. Column K is for sophomore class advisor, freshmen class advisor, foreign  
language club advisor, gourmet cooking club advisor, Future Teachers of 
America advisor, senior high bowling, art advisor, drama advisor, ski advisor, 
Muse Machine advisor, Octagon advisor, H.S. Black History advisor and 
elementary student government advisor positions. 
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K. The Board may elect not to fill any or all of the above positions so long as no 
other regular or supplemental contract position is assigned the work or 
responsibilities traditionally associated with the non-filled positions. 

L. The Board may hire qualified support staff unit members, out-of-district 
certificated staff and/or lay persons, in that order of preference, to fill 
supplemental positions for which there exists no qualified certificated staff unit 
member willing and qualified to accept the contract. 

M. The Board may give up to two (2) years of credit for out-of-district experience in 
the same or similar supplemental contract area as the unit member serves in this 
district. 

N. The Board will give full credit for in-district experience in the same or similar 
supplemental contract area as the unit member serves in this district. 

O. The Superintendent may, at his/her option, grant up to full credit for extra 
training, need and/or out-of-district experience in the same or similar 
supplemental contract areas as the unit member serves in this district. 

P. If other classifications/positions are subsequently added to the bargaining unit as 
support staff, they shall be placed by the Board in the column which contains 
existing classifications which most closely relate to the same or similar job 
responsibilities as assigned to the new classifications. 

15.06 Extra Pay   

The hourly pay rate index factor for summer school teachers, driver education teachers, 
home tutors, IAT chairperson other than counselors, staff development committee 
members and curriculum development committee members as applied to hours worked 
outside of the given unit member’s regular paid work day shall be .0008 times the 
district base pay rate.  (Step 0 Degree). 

A. The Board may elect not to fill any or all of the above positions so long as no 
other regular or supplemental contract position is assigned the work or 
responsibilities traditionally associated with the non-filled position. 

B. If other classifications/positions are subsequently added to the bargaining unit as 
support staff, they shall be placed by the Board in the column which contains 
existing classifications which most closely relate to the same or similar job 
responsibilities as assigned to the new classifications/positions. 

C. Department Heads, Unit Leaders and Building Leadership Team members:  
Department head, unit leader and Building Leadership Team member positions 
shall be posted annually pursuant to 15.05 L.  They shall have an annual pay of 
$1,800 as well as extra pay for extended days of work. 

1. The extra pay for extended days of work shall be at the given department 
head, unit leader or team member’s per diem rate of pay with the 
Superintendent setting the number of extended days each department 
head and unit leader is to work. 
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a. An extended day shall be considered to be seven and one-half (7 
½) hours in length with lesser amounts of time prorated against this 
standard. 

b. The above notwithstanding, the Superintendent shall set a like 
number of days for those department heads and unit leaders who 
by the nature of their assignments have substantially equal 
responsibilities and extra work loads. 

2. The Board may elect not to fill any or all of the above positions so long as 
no other regular or supplemental contract position is assigned the work or 
responsibilities traditionally associated with the non-filled position. 

D. Bus Drivers’ Field Trip:  The hourly pay rate for the driving of buses for field trips 
shall be equal to the given driver’s regular rate of pay. 

E. Overtime, Temporary Promotions and Covering Classes:  The Board shall pay 
for overtime, temporary promotions and covering classes as follows: 

1. Authorized overtime physically worked in excess of forty (40) hours in any 
one (1) work week shall be paid at the rate of one and one-half (1 ½) 
times the employee’s regular hourly rate.  All overtime pay shall be paid in 
the payroll period during which it was earned but not later than the next 
payroll period immediately following the date it was earned. 

2. Support staff unit members shall receive the higher rate of pay between 
their regular rate of pay and the regular rate of pay for the positions being 
temporarily filled for time spent in a temporary assignment for five (5) 
consecutive days or more. 

a. If the temporary assignment is in place of a certificated staff 
position, in or out of the unit, the support staff unit member will be 
treated as a non-degreed certificated staff unit member. 

b. No support unit member may be required to take a temporary 
assignment in a position for which he/she is not trained, 
experienced or otherwise qualified to fill. 

3. Licensed staff unit members may be required to fill in or provide services 
of another licensed staff unit member as long as the administration fairly 
and reasonably divides such assignments among unit members qualified 
to do the work and provided the situation could not have been better 
resolved via the employment of a substitute teacher.  Licensed staff unit 
members may not be required to fill in for or provide services of a support 
staff unit member. 

Teachers, except for those in and during study halls, required to teach 
another unit member’s students or class(es), in part or in whole, shall be 
given extra pay at the current committee hourly rate of pay per period or 
hour, whichever applies.  The maximum amount of internal sub pay shall 
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not exceed the prevailing substitute teacher daily rate of pay.  This pay 
shall apply to certificated and classified staff per individual involved, 
subject to the current certified sub pay daily rate. 

15.07 Severance Pay   

Unit members shall receive severance pay at the time they separate from employment 
with the Board at the time of their retirement or death. 

A. The severance pay shall be determined by multiplying the factor, point twenty-
five (.25), times the given unit member’s daily rate of pay times the number of 
accumulated, but unused sick leave days the unit member holds at the time of 
separation. 

B. Payment for sick leave on this basis shall be considered to eliminate all sick 
leave credit accrued by the unit member up to that time. 

C. The severance payment will be made within sixty (60) days of the date of 
separation or the date of proof of retirement or request for payment, whichever 
comes later. 

D. In the event that payment hereunder is paid because of the death of an 
employee, payment shall be made to the estate of the employee. 

15.08 Retirement Incentive 

A. The Board shall offer a retirement incentive to all qualifying unit members. 

B. To qualify for this retirement incentive, the unit member must have worked in 
Trotwood-Madison City Schools for a minimum of five (5) service years and must 
retire under one of Ohio public employees’ retirement systems before or by no 
later than the end of the day on June 30 of the contract year in which he/she will 
have thirty years of retirement service credit. 

C. Example A:  A unit member who separates from employment within the timeline 
but who does not retire is not eligible. 

D. Example B:  Likewise, a unit member who waits until after he/she has begun the 
next work year after becoming eligible for thirty years of retirement service credit 
is not eligible. 

E. Example C:  A unit member who retired under one of the systems with less than 
thirty years of service credit still qualify for the incentive. 

F. To remain qualified, the unit member must give, by March 31 of the year of 
retirement, written notice to the Superintendent of intent to retire.  The effective 
date of retirement must be no earlier than after the teachers’ last workday or 
June 30, whichever comes sooner, in a given year.  A unit member who either 
misses the notification deadline or otherwise fails to retire within the time frame 
outlined herein forfeits his/her rights to this retirement incentive. 
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G. The incentive shall be equal to 2.5% of the given unit member’s annual wages/ 
salary in the year leading to retirement times the number of years given unit 
member has been employed by the Board, not to exceed 50% of the given unit 
member’s annual wages/salary.  The Board will pay the incentive no earlier than 
January 1st of year following retirement and no later than fourteen (14) months 
after the given unit member’s effective date of retirement.  The Board shall 
require the retired unit member to submit a letter to the Treasurer granting 
permission to access STRS or SERS retirement account for the purpose of 
verifying final service years no later than December 31st of the school year after 
retirement. 

15.09 National Board Certified Teachers: 

Each certificated teacher who is National Board Certified shall be paid by the 
Board $2,500.00 each school year that such certification is maintained.  The 
funding shall be obtained from Title II-A, and payment will be contingent upon 
continuous funding from Title II-A. 

15.10 Salary and Wages 

The base salary as indicated on the 2015-16 certified/teacher salary schedule 
shall be increased by: 

      2.50% in 2016-17 ($36,051) 
      2.75% in 2017-18 ($37,042) 
      2.50% in 2018-19 ($37,968) 
 
Each cell/step of the classified employee wage per hour salary schedule shall be 
increased by: 

      2.50% in 2016-17 
      2.75% in 2017-18 
      2.50% in 2018-19 
 
NOTE:  Specific Wage Schedules included in Appendices. 

15.11 Restoration of Lost/Frozen Steps 

All unit members who were not granted step advancement for the 2011-2012 
work year shall be granted one (1) additional step advancement on the 
wage/salary schedule in the 2016-2017 school year.  By September 30, 2016, 
these employees shall also receive a one-time flat payment stipend to mitigate 
financial loss suffered in 2012-2013.  Said payment for affected classified staff 
will be $300.00 and for certified staff will be $500.00. 

To qualify for the additional step movement, the unit member must be currently 
employed by the Trotwood-Madison City School District.  The unit member must 
have maintained active employment status since 2011-2012, unless party to a 
reduction-in-force (RIF) from which the unit member returned upon recall by the 
district. 
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ARTICLE 16:  Fringe Benefits  

16.01 Insurance Committee 

The parties will maintain a joint insurance committee of up to five unit members 
appointed by the TMEA President and up to an equal number of administrators 
appointed by the Superintendent.  The committee will study and consider viable 
changes in insurance programs.  Committee recommendations shall be contingent upon 
a majority approval by committee members. 

16.02 Life Insurance   

Each unit member shall receive thirty-five thousand dollars ($35,000) face value life and 
thirty-five thousand dollars ($35,000) face value additional accidental death and 
dismemberment insurance sponsored by the Board at no cost to the unit member.  For 
this item only, a unit member is defined as an employee who works a minimum of fifteen 
(15) hours per week. 

16.03 Hospital, Surgical and Major Medical Insurance 

A. The Board will contribute ninety percent (90%) of the total cost toward the 
monthly premium for all unit members who elect to be enrolled for single 
coverage either under the Board’s hospital, surgical and major medical insurance 
plan or, at the option of the unit member, an alternative health maintenance 
organization (HMO) approved by the Board with said unit members paying the 
remaining cost for whichever program they use via payroll deduction. 

B. The Board will contribute ninety percent (90%) of the total cost toward the 
monthly premium for all unit members who elect to enroll in family coverage 
under the Board’s hospital, surgical and major medical insurance plan or, at the 
option of the unit member, up to a like amount, as opposed to percentage, for 
family coverage under an alternative HMO approved by the Board with said unit 
members paying via payroll deduction the remaining cost for whichever program 
they use. 

C. When both spouses are unit members and elect to be enrolled for family 
coverage under either the Board’s hospital, surgical and major medical insurance 
plan, or in the alternative, a Board approved HMO, all of the cost of this coverage 
will be paid by the Board, Section 16.03B, above, notwithstanding. 

D. Unit members who verify that they have hospital, surgical and major medical 
insurance or HMO coverage from other than the Board’s plan may elect to take 
cash payment in lieu of the Board sponsored coverage. 

1. The cash payment will be made by the Board to the unit member after 
June 1 but prior to June 30 each year. 

2. The cash payment will be calculated by multiplying fifty dollars ($50) times 
the number of months (July through June) immediately preceding the 
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payment that the unit member was employed by the Board but chose not 
to use the Board sponsored coverage. 

3. For employees who may not work a full contract year or who are not 
entitled to fully-paid fringe benefits as outlined in Section 16.05 (Insurance 
Entitlements) of this Article, such employees shall receive a prorated 
portion of six hundred dollars. 

E. Time of Enrollment:  There will be limited enrollment periods for unit members to 
initiate or change Board sponsored medical coverage. 

1. A newly hired unit member must sign a card of application for coverage at 
the time of employment or within thirty (30) days thereof. 

2. Other unit members must initiate or change coverage during open 
enrollment or if unusual circumstances occur such as marriage, divorce, 
birth, death, loss of spouse’s job, etc., or they can verify that there is good 
cause.   

3. All unit members must take reasonable steps to ensure that up-to-date 
information is on file with the Board. 

F. The Board may choose any third party carrier or even self-insure for the Board 
sponsored hospital, surgical and major medical and HMO coverage provided 
said coverage shall not be less than those which were in effect as of June 1, 
1991, except as said coverage may be changed per subsection 2, below. 

1. The Association and unit members will be notified by the Board at least 
twenty (20) working days prior to any change in carrier. 

2. The Board and the Association may agree to changes in coverage(s). 

3. The Board will provide written notification of coverage(s) to all unit 
members at least twenty (20) working days prior to any change in 
coverage(s). 

G. Disability, Rehire – No Pre-Existing Conditions:  A member of the bargaining unit 
who, as a result of injury or illness, received disability benefits under the 
provisions of the State Teachers Retirement System (STRS), or the School 
Employees Retirement System (SERS), upon reemployment, shall not be 
considered a “New Hire” for purposes of the “Pre-Existing Conditions” limitations 
outlined under 1-8 in the Trotwood-Madison Health Benefits Plan. 

Changes incurred in connection with the specific illness or injury that 
necessitated the STRS or SERS disability benefits shall be fully covered under 
the plan as though no interruption in employment service has occurred. 

16.04 Dental Insurance Coverage   

The Board will continue to provide dental insurance coverage for all unit members who 
elect to take part therein with the Board paying ninety percent (90%) of the monthly 
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premium cost and the unit members paying ten percent (10%) of the monthly premium 
cost. 

A. The Board may choose any third party carrier or even self-insure for the Board 
sponsored dental insurance coverage provided said coverage shall not be less 
than that which was in effect as of June 1, 1991, except as said coverage may be 
changed per subsection 2, below. 

1. The Association and unit members will be notified by the Board at least 
twenty (20) working days prior to any change in carrier. 

2. The Board and the Association may agree to changes in coverage(s). 

3. The Board will provide written notification of coverage to all unit members 
at least twenty (20) working days prior to any change in coverage. 

B. Unit members who verify that they have dental insurance coverage from other 
than the Board’s program, may elect to take cash payment in lieu of the Board 
sponsored dental insurance coverage. 

1. The cash payment will be made by the Board to the unit member after 
June 1, but prior to June 30 each year. 

2. The cash payment will be calculated by multiplying five dollars ($5) times 
the number of months (July through June) immediately preceding the 
payment that the unit member was employed by the Board but chose not 
to use the Board sponsored dental insurance coverage. 

C. Time of Enrollment:  There will be limited enrollment periods for unit members to 
initiate or change Board sponsored dental insurance coverage. 

1. A newly hired unit member must sign a card of application for coverage at 
the time of employment or within thirty (30) working days thereof. 

2. Other unit members must initiate or change coverage during open 
enrollment or if unusual circumstances occur such as marriage, divorce, 
birth, death, loss of spouse’s job, etc., or they can verify that there is good 
cause.   

3. All unit members must take reasonable steps to ensure that up-to-date 
information is on file with the Board. 

16.05 Insurance Entitlements 

A. Full-time employee:  One working six (6) or more hours per day (thirty [30] hours 
per week) - full entitlement.  Additionally, all bus drivers and transportation aides 
have full insurance entitlements. 

B. Part-time employee:  One working more than three (3) and less than six (6) hours 
per day (more than fifteen [15] hours per week and less than thirty [30] hours per 
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week) – three-fourths entitlement.  Three (3) hours or less per day (fifteen [15] 
hours or less per week) – one-half entitlement. 

16.06 Continuation of Coverage 

A. Any unit member who is involuntarily separated from paid service or employment 
with the Board may, at the unit member’s option, elect to continue any or all of 
the foregoing Board sponsored coverages provided the unit member meets all of 
the following criteria: 

1. The unit member must have been continuously covered under the 
program(s) in question for a period of at least three (3) months preceding 
the separation. 

2. At the time of separation, the unit member must be eligible for 
unemployment compensation benefits under Chapter 4141, Ohio Revised 
Code. 

3. The unit member is not and does not become covered by or eligible for 
coverage by Medicare under Title XVIII of the Social Security Act, as 
amended. 

4. The unit member is not and does not become covered by any other 
employer sponsored group programs. 

5. The unit member makes timely payment of the required premium 
contribution(s). 

6. The Board continues to sponsor said or similar programs. 

B. The Board will notify the given unit member of the right of continuation and the 
amount of the monthly premium required to continue the coverage(s) in question 
at the time it is known that the separation will occur. 

1. The unit member is required to provide the Board Treasurer’s office on 
prescribed forms the election of and payment for the coverage(s) in 
question within fifteen (15) days of when the monthly coverage takes 
effect or, at the latest, within ten (10) days following receipt by the unit 
member of a termination of coverage notice. 

2. For each month of continued coverage(s) thereafter, the unit member is 
required to submit the monthly premium(s) and monthly election form to 
the Treasurer on or before the fifteenth day of the month prior to the 
month of coverage. 

3. The Treasurer will notify the unit member of any changes in the amount of 
the required monthly premiums during the continuation period. 

4. This continuation of coverage(s) provision is not intended to deprive any 
unit member of any rights he/she may have under COBRA. 
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16.07 Section 125 
The Board will provide an IRS Section 125 Premium Payment Plan. 

 

ARTICLE 17:  Expense Allowances 

17.01 Mileage Reimbursement   

The Board shall reimburse the then current IRS mileage allowance to unit members 
who by the nature of their assignments qualify for an IRS business mileage deduction. 

A. Such unit members shall receive timely notice from the Board of eligibility and of 
the then current mileage reimbursement rate. 

B. Eligible unit members will be reimbursed within thirty (30) days of submission of a 
mileage expense voucher except that mileage expense vouchers may not be 
turned in more than once monthly and must be turned in by June 30 in the school 
year the expense was incurred. 

C. If a unit member believes he/she should be or should have been eligible for 
mileage reimbursement and is not so notified by the Board, he/she may seek 
reimbursement per the grievance procedure herein. 

17.02 Tuition Reimbursement 

Unit members having completed at least one (1) year of service in the employment of 
the Board shall be eligible to receive from the Board supplemental expense 
reimbursement for college credit as follows: 

A. Official transcripts must be submitted for reimbursement no later than ninety (90) 
days after completion of the class. 

B. The reimbursement will be paid within thirty (30) days of submission to the 
Director of Personnel an official transcript reflecting the additional hours earned. 

C. The reimbursement will be the actual tuition up to a maximum of five hundred 
dollars ($500) per twelve-month period. 

D. The credit hours earned must be additional course work related to the unit 
member’s current assignment and/or areas of certification.  Reimbursement for 
other course work will be made only if the unit member receives prior written 
approval from the Superintendent or designee. 

17.03 Uniform Expense   

The Board will provide uniforms for maintenance, mechanics and custodians who elect 
to wear approved uniforms. 
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17.04 Licensing/Certification  

Any custodian, maintenance or bus driver unit member who is required to obtain a 
license/certificate will have his/her reasonable and customary fees reimbursed by the 
Board. 

17.05 Workshop, Seminar and Professional Conference Expenses   

Unit members’ workshop, seminar and professional conference expenses shall be 
reimbursed subject to the Professional Conference Leave provisions elsewhere in this 
Agreement. 

 

ARTICLE 18:  STRS/SERS Pick-Up 

The Board shall pick-up the applicable STRS and SERS employee contributions for all unit 
members utilizing the salary/wage reduction method subject to legal conditions and 
procedures. 

 

ARTICLE 19:  Leaves of Absence 

19.01 Sick Leave   

All unit members have paid sick leave rights and responsibilities as follows: 

A. Sick leave shall be earned at the rate of one and one-fourth (1 ¼) days per 
month of the calendar year for a total of fifteen (15) days annually to a maximum 
accumulation of Three Hundred Fifty (350) days.  Any unit member who loses 
sick leave as a result of the maximum limit shall be paid one-eighth (⅛) of his/her 
per diem pay for each sick leave day lost, payable at the end of the given work 
year.   

B Unit members who do not qualify for at least fifteen (15) days of sick leave credit 
from other public employment will be advanced five (5) days of sick leave. 

1. As the unit member subsequently earns sick leave days, the advance will 
be repaid to the Board prior to the unit member accumulating any 
additional sick leave days. 

2. Should the unit member cease to be employed by the Board, any portion 
of the advanced sick leave not used and not repaid will be returned to the 
Board and for that portion of the advanced sick leave which was used but 
not repaid, if any, the unit member will be held financially responsible for 
reimbursing the Board the per diem rate for each day. 

C. To use sick leave, the unit member must furnish the Board with a written, signed 
statement on a form prescribed by the Board to justify the use of the leave. 
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1. On such form, the unit member will indicate if he/she consulted a 
physician or practitioner of healing arts and, if so, will authorize the Board 
to verify the date(s) of the consultation(s). 

2. In case of prolonged absence, the unit member may be required to report 
his/her absence once a month and to give advance notice, when and to 
the degree reasonably possible, of the intended date of return to work. 

3. Abuse of sick leave may result in unit members being subject to 
disciplinary action.  The burden of proof lies with the administration.   

D. Unit members may use sick leave for absences due to personal illness, injury, 
exposure to contagious disease, and illness, injury or death (bereavement) to a 
member of his/her immediate family. 

1. Sick leave use will be by one-half (½) day increments. 

2. Members of the unit member’s immediate family shall be: spouse, child, 
step or foster child, parent, sibling, other persons residing in the unit 
member’s home, and other relatives by blood or law for whom the unit 
member can demonstrate a level of responsibility similar to that he/she 
shows for the listed relatives. 

E. The number of earned sick leave days will be shown on each paycheck stub. 

F. The number of accumulated sick leave days credited to but not used by a 
member when that unit member separates from employment with the Board and 
is subsequently employed by another Ohio public employer whose accumulated 
sick leave will be transferred to the other Ohio public employer except for those 
accumulated sick leave days exhausted as a result of the unit member exercising 
his/her right to separation pay as provided for elsewhere in this Agreement. 

19.02 Sick Leave Bank 

A. The purpose of the Sick Leave Bank is to provide paid days for serious personal 
illness or family illness to contributors to the Bank who have exhausted their 
accumulated sick days and who are experiencing prolonged personal or family 
illness.  Allotments will be limited to participating employees for use only in cases 
of illness, injury or non-elective surgery occurring under unusual, severe or 
emergency conditions as determined by the Sick Leave Bank Committee 
(SLBC). 

B. Members may enroll in the Sick Leave Bank during the month of September of 
each school year. 

Upon enrollment, a member shall contribute one (1) of his/her accumulated sick 
days to the Sick Leave Bank.  Days contributed to the Sick Leave Bank are non-
returnable. 

Enrollment in the Sick Leave Bank shall be continuous from year to year until a 
member withdraws.  Withdrawals are accepted only during an enrollment period 
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and only upon written notice by the member to the SLBC of his/her intent to 
withdraw. 

C. The SLBC shall be composed as follows: 

1. The Superintendent or designee. 

2. Four members appointed by the TMEA President. 

The SLBC shall review and approve or deny all applications to the Sick Leave 
Bank.  The SLBC shall also determine the necessity for additional contributions 
to the Bank and shall notify Bank members of the need for said contributions. 

The SLBC shall be responsible for reporting data concerning the Sick Leave 
Bank to the Treasurer. 

Decisions of the SLBC are final and are not subject to the grievance procedure. 

The SLBC shall review the operation of the Sick Leave Bank annually, and shall 
make recommendations, if necessary, for modifications of the plan to the 
negotiating teams of the ASSOCIATION and the BOARD. 

D. General Procedures 

1. An application for an allotment from the Sick Leave Bank will be accepted 
only from those individuals who have contributed to the Bank. 

2. Allotments will be limited to use for serious personal illness/injury and 
serious illness/injury in the immediate family.  A doctor’s statement is 
required with the application in order for the request to be considered. 

3. An application will be considered only after a member has used all of 
his/her available leave days and available sick day advances. 

4. Days allotted from the Sick Leave Bank will be paid at 100% of the 
member’s daily rate of pay. 

5. Once qualified to receive an allotment from the Bank, the maximum 
number of days a member may receive from the Sick Leave Bank shall 
not exceed the annual number of workdays.  Allotments from the Sick 
Leave Bank shall commence on the first day of absence or other available 
paid leave.  Allotments from the Sick Leave Bank may be renewed by the 
SLBC, for each ten (10) day period, upon application by the member. 

6. Allotments from the Sick Leave Bank will be made only for absences 
under a member’s normal contract.  Allotments will not be made for 
absences in programs such as summer school, extended services, or any 
other part-time or second position held by a member with a full-time 
contract. 
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7. Use of the Sick Leave Bank for complications arising from pregnancy or 
childbirth may be authorized by the SLBC. 

8. Days may not be received from the Bank for absences due to disabilities 
that qualify the member for Workers Compensation personal benefits, 
unless the member has exhausted all such benefits and his/her own 
accumulated sick days. 

9. Whenever the total number of available days in the Sick Leave Bank falls 
below fifteen (15), the SLBC may require the Sick Leave Bank enrollees to 
donate up to one (1) additional day of their accumulated sick days to the 
Sick Leave Bank. 

19.03 Assault Leave   

A unit member who must be absent due to physical or mental disability resulting from an 
unprovoked assault on such unit member will be entitled to receive paid assault leave 
under the following conditions: 

A. The assault must have occurred in the course of the unit member’s employment 
with the Board. 

B. The cause of the disability must be one that would entitle the unit member to 
worker’s compensation under the Ohio Revised Code. 

C. The unit member must actively pursue prosecution of the individual or individuals 
responsible for the assault; however, a guilty verdict is not required. 

D. Assault leave, not chargeable to sick leave, will be limited to a maximum of thirty 
(30) days. To be eligible for assault leave, the unit member must meet the 
qualifications of medical leave as found elsewhere in this Agreement. 

E. Assault for which this leave is provided will be defined as that associated with 
common law as well as that defined under the criminal statutes of the State of 
Ohio. 

19.04 Special Leave   

Unit members will be granted up to three (3) days of special leave each contract year. 

A. Special leave may be used in one-half (½) day increments. 

1. Unit members will give at least five (5) workdays advance written notice of 
intent to use special leave. 

2. Such use will not be on the last day before or the first day after a work 
recess or holiday, not including two-day weekends. 

3. Such use is not in conjunction with other paid leave days. 
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4. The reason for the use will be consistent with the purpose for special 
leave as established in subsection B. below. 

5. Special leave shall be granted on a first-come first-serve basis, but subject 
to the following limits on use for each building: 

a. for each elementary building, no more than five (5) unit members 
on the same day; 

b. for each middle school building, no more than five (5) unit members 
on the same day; 

c. for the high school building, no more than five (5) unit members on 
the same day; and 

d. for the bus garage, no more than two (2) unit members on the 
same day. 

B. The purpose for special leave is to give a unit member the opportunity to attend 
to personal business and matters which cannot be attended to outside of the unit 
member’s workday. 

1. Special leave may be used in conjunction with and as an extension of 
other paid leaves when the unit member has exhausted such other paid 
leave credits. 

2. Special leave may not be used in conjunction with, or as an extension of, 
paid vacation time or an opportunity to serve another employer. 

C. When a unit member does not qualify for or is in doubt of the appropriateness of 
use of special leave per subsections 19.04 A and/or 19.04 B above, he/she may 
request that the Superintendent nevertheless grant him/her such use. 

1. Such request will be made in writing. 

2. Such request will specify in reasonable detail the circumstances by which 
the unit member feels he/she should be granted use of special leave. 

3. In responding to the request, the Superintendent will treat like 
circumstances in like ways and if the reason for the leave is both 
consistent with Section B, above, and of an emergency nature, the 
request will be granted. 

D. Special leave may not be accumulated or carried from year to year but unit 
members who do not use all of their special leave by the end of their work year 
will, within thirty (30) days thereof, receive a bonus payment equal to their per 
diem for each of the three (3) special leave days they did not use. 

E. In the event that a unit member has used all 3 special leave days and leaves the 
district prior to January 1, the unit member will be charged back one and one-half 
(1½) days of pay. 
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19.05 Court Appearances   

Any unit member selected as a juror, ordered to appear for jury selection or 
subpoenaed as a witness in court shall be granted paid court appearance leave subject 
to the following conditions: 

A. The unit member will give as much advance, written notice as is reasonably 
possible of the need. 

B. The unit member will forward to the Board, within thirty (30) days the 
compensation, if any, he/she received from any and all third parties to this 
Agreement for making the court appearance. 

19.06 Professional Conference Leave   

Subject to at least thirty (30) workdays advance written request to Building Principal or 
appropriate Supervisor and subsequent approval from the Superintendent or designee 
on forms prescribed by the Board, unit members shall be entitled to paid professional 
conference leave at their respective per diems and expense reimbursement for 
professional conferences, in-service programs and/or workshops associated with their 
respective work for the Board.  In the event the request has been submitted after the 
thirty (30) day guideline, it will be given the same consideration. 

A. Expense reimbursement will be limited to actual and necessary expenses 
incurred by the unit member as a direct result of the professional conference 
leave.  The unit member’s total maximum expense reimbursement per 
conference will be set by the Superintendent or designee at the time the leave 
request is approved. 

B. A unit member who has had a professional conference leave request approved 
but who believes the expense limits placed by the Superintendent or designee in 
giving that approval are too restrictive, may withdraw the leave request without 
prejudice. 

C. In responding to professional conference leave requests and in setting expense 
limits per this provision, the Superintendent or designee will treat like 
circumstances in like ways. 

D. The Board Treasurer will reimburse unit member for approved leave expenses 
within thirty (30) days of the unit member’s submitting vouchers and receipts for 
the expenses. 

E. Receipts submitted to the Treasurer for reimbursement after thirty (30) days from 
the date of the professional leave will not be reimbursed. 

19.07 Sabbatical Leave   

Staff, upon written request to the Board, may be granted a leave of absence in 
compliance with Section 3319.131 of the Ohio Revised Code.  The following provisions 
shall govern sabbatical leave: 
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A. A member of the full-time staff shall have completed five (5) consecutive years of 
experience within the Trotwood-Madison City School System at the time of 
written request. 

B. An applicant requesting sabbatical leave shall submit a plan outlining his/her 
intended program for professional improvement. 

C. The applicant shall submit a legal instrument indicating his/her intent of returning 
to the Trotwood-Madison City School System.  The instrument shall also contain 
equitable liabilities (monetary) equivalent to stipends paid to the person while on 
sabbatical leave.  On or before April 1, a letter of intent to return or not return 
must be received by the Superintendent.  If the legal instrument is violated and/or 
not adhered to, the stipend shall be refused and refunded to the Board on or 
within fifteen (15) days from date of breach. 

D. The partial salary shall be paid as a stipend as determined by the Ohio Statutes 
Section 3319.191 of the Ohio Revised Code. 

E. No more than two percent (2%) of the certificated or support staff shall be 
granted sabbatical leave concurrently. 

F. Additional sabbatical leave may be made available upon completion of five (5) 
additional years of educational experience in the Trotwood-Madison City 
Schools, in accordance with Section 3319.131 of the Ohio Revised Code, 
provided the applicant adheres to the above stipulations. 

G. Members of the staff returning from sabbatical leave shall return to an 
assignment within the Trotwood-Madison City Schools. 

H. A year of sabbatical leave shall not count as a year credit for placement on the 
salary schedule. 

I. If a sabbatical leave is denied, signed written reasons will be given for the denial 
within four (4) administrative working days of notice of denial. 

19.08 Military Leave   

Any unit member who enters into active United States military service shall be granted 
unpaid military leave for the duration of such service plus, at the written request of the 
unit member, up to thirty (30) days before and/or after said service. 

A. Upon termination of the military leave, the unit member shall have reinstatement 
rights as follows: 

1. The unit member will be reinstated to the same or similar position he/she 
held just prior to the leave provided his/her seniority, license and/or 
certification would warrant such placement; or 

2. If the unit member cannot be placed in such position because it no longer 
exists or because the placement is not warranted per Subsection A.1. 
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above, he/she will be assigned to such position as his/her seniority, 
license and/or certification would dictate, if any. 

B. If the unit member cannot be placed in any current position per Subsections A.1. 
and A.2. above, he/she shall have recall rights as if RIF’d and as are provided for 
elsewhere in this Agreement. 

C. The unit member shall have such other rights as are afforded him/her under 
these circumstances per Ohio and federal law. 

19.09 Unpaid Medical Leave   

Upon verification of need and written request submitted to the Superintendent, a unit 
member may be granted up to two (2) years unpaid medical leave. 

A. Unit members must file with the Board at least thirty (30) days advance written 
notice of intent to return from this leave. 

1. The Board may require the ending of this leave to coincide with the next 
closest end of a grading period, semester or beginning of a new work 
year. 

2. The Board may require unit members returning from this leave to submit 
medical evidence that they are able to return to work. 

B. During the period of this leave, unit members may continue any or all Board 
sponsored insurance programs they were participating in just prior to the taking 
of the leave by making advance monthly payments to the Board Treasurer of the 
total premiums associated with the continued programs. 

C. Renewal of this leave without a return to work is subject to advance written 
request to the Superintendent from unit members and advance written approval 
from the Superintendent or designee. 

1. Subsequent leaves following return to work do not fall under this 
subsection. 

2. In responding to such requests for renewal of unpaid medical leaves, the 
Superintendent or designees shall treat like circumstances in like ways. 

19.10 Other Unpaid Leaves   

Upon verification of purpose and written request submitted to the Superintendent, unit 
members may be granted short term unpaid leaves, not to exceed thirty (30) days in 
any given work year and/or long term unpaid leaves, not to exceed two (2) years, 
subject to the following conditions: 

A. Unit members who wish to be granted unpaid leaves of absence must file written 
requests for same with the Superintendent or designee at least thirty (30) days in 
advance. 
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1. In responding to requests for this leave, the Superintendent or designee 
will treat like circumstances in like ways. 

2. When the request for unpaid leave is based on a need which would be 
applicable to paid leave but the unit member in question has exhausted 
the paid leave, the request may be granted. 

3. When the request for unpaid leave is associated with the given unit 
member’s child-rearing responsibilities, the request may be granted. 

B. In the case of a long term unpaid leave, a unit member must file with the Board at 
least thirty (30) days advance written notice of intent to return from this leave and 
the Board may require the ending of this leave to coincide with the next closest 
end of a grading period, semester or beginning of a new work year. 

C. During the period of short or long term unpaid leaves, unit members may 
continue any or all Board sponsored insurance programs they were participating 
in just prior to the taking of the leave by making advance monthly payments to 
the Board Treasurer of the total premiums associated with the continued 
programs. 

D. Renewal of short or long term unpaid leaves is subject to advance written 
request to the Superintendent from unit members and written approval from the 
Superintendent or designee per the same conditions that applied to initially 
requesting the leaves. 

19.11 Family and Medical Leave 

A. The parties agree to abide by the provision of the Federal and Medical Leave Act 
of 1993 (“FMLA”).  The parties to this Agreement agree that all benefits 
guaranteed by the FMLA will be provided to eligible employees covered by the 
Agreement. 

Each party shall retain all rights accorded to them by the FMLA. 

B. To be eligible for FMLA leave, an employee must have one (1) year of service 
with the Board and must also have actually worked a total of 1,250 hours for the 
Board during the 12 months immediately preceding the date on which the FMLA 
leave would begin. 

C. Leave Provisions: 

1. Each eligible employee is entitled to up to a combined total of 12 weeks of 
unpaid FMLA leave per year for any one, or more, of the following 
reasons: (I) The birth of the employee’s son or daughter, and to care for 
the newborn child; (II) The placement with the employee of a son or 
daughter for adoption or foster care, and to care for the newly placed 
child; (III) To care for the employee’s spouse, son, daughter, or parent 
with a serious health condition; and (IV) Because of a serious health 
condition that makes the employee unable to perform one or more of the 
essential functions of his or her job.  An eligible employee is not entitled to 
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a separate 12 weeks of FMLA leave for each of these four reasons, but 
only up to 12 weeks among these four reasons. 

2. An eligible employee may choose to substitute certain other types of 
accrued paid and unpaid leave for FMLA leave, as permitted by the FMLA. 

3. FMLA leave taken for reasons (I) and (II) must be concluded within one 
year of the birth or placement.  The employee must give the Board thirty 
days’ notice of the birth of placement if possible, or as much notice as 
possible, if less than thirty days. 

4. FMLA leave taken for reasons (III) or (IV) may be taken intermittently, 
when medically necessary.  The employee will attempt to schedule 
intermittent FMLA leave so as not to unduly disrupt their work. 

D. Protection of Employment and Insurance 

1. The Board shall return the employee taking a leave under this Section to 
the same position he/she occupied prior to the leave, if taken during the 
same school year. 

2. The Board shall continue to pay the board contribution to the current 
group health plan for the employee while they are on FMLA leave. 

3. The taking of FMLA leave shall not result in the loss of any employment 
benefit accrued prior to the date the leave commenced. 

E. The Board may require medical certification from a licensed physician as to the 
medical necessity for FMLA leave taken for reasons (III) or (IV).  Such 
certification will include a statement by the physician that the employee is unable 
to perform one or more of the essential functions of his/her position, or that their 
presence is required to care for the employee’s spouse, parent, son or daughter 
with a serious health condition.  This section shall be uniformly applied. 

19.12 Bereavement Leave 

A. A unit member shall be allowed three (3) days of absence without loss of regular 
pay, not chargeable against sick leave, in the event of a death in the immediate 
family.  

B. A unit member will be allowed one (1) day of absence without loss of regular pay, 
not chargeable against sick leave, to attend the funeral of other relatives. 

C. If the death of a member of the immediate family or other relative occurs at a 
distance greater than 150 (Google) miles from Trotwood, Ohio (one-way), the 
unit member may be allowed an additional absence of one (1) school day.  If the 
distance is greater than 300 (Google) miles from Trotwood (one-way), the unit 
member may be allowed an additional absence of two (2) days without loss of 
regular pay, not chargeable against sick leave, for travel time. 
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D. Members of the unit member’s immediate family shall be:  spouse, child, step or 
foster child, parent, mother-in-law, father-in-law, sibling, other persons residing in 
the unit member’s home, and other relatives by blood or law for whom the unit 
member can demonstrate a level of responsibility similar to that he/she shows for 
the listed relatives.   

 

ARTICLE 20:  Calamity Days 

A. Except as set forth herein, unit members shall be paid for all regularly scheduled work 
lost when their building is closed and/or regular work is cancelled by order of the 
Superintendent or designee due to an epidemic, bad weather or other such emergency.  
These days shall be herein known as “calamity days”. 

1. Unit members, other than those whose attendance to duty is critical to the needs 
of the school district during calamity days, shall not be required to report to work 
or make up the first five (5) calamity days per school year.  

2. If more than five (5) calamity days occur during any one school year, the Board 
may require unit members to make up the additional days. 

B. Unit members whose attendance to duty is critical to the needs of the school district 
may be required to report to work on calamity days. 

1. Those unit members who are required to report to work on a calamity day and 
who, out of a reasonable concern for life or property are unable to do so, shall 
suffer no loss of pay or other adverse action for failing to so report provided they 
provide subsequent written notice to the Superintendent or designee as to why 
they were unable to report. 

2. Unit members required to work on a calamity day shall receive their regular pay 
for the day.  In addition to the regular pay, unit members will receive their hourly 
rate for hours worked on the calamity day or at the unit member’s option may 
waive the extra pay and be credited with extra vacation for the year in question. 

a. Should these unit members subsequently be required to report to work on 
make-up days per Section A.2. above, these unit members shall also 
receive their regular rate of pay for the make-up days. 

b. If unit members opt for the vacation credit, it shall be granted vacation 
time equal to time worked on calamity days. 

 

ARTICLE 21:  Other Working Conditions 

21.01 Class Size and Class Load   

A. It shall be the goal of the Board and Administration to establish and maintain the 
most favorable class size possible, consistent with the financial condition of the 



 48 

school district, state minimum standards and the availability of teaching space.  
Class sizes shall be adjusted as equitable as possible within each school building. 

B. Beginning in Spring 2014, elementary and middle school regular teachers (sending 
and receiving) will meet together to recommend the best assignment for all students 
by skill level (high, medium, low), behavior, IEP, SWD, and 504.  The principal and 
intervention specialist(s) will be invited. 

On the secondary level, the number of IEP, Students with Disabilities (SWD) and 
identified 504 students will be fairly and equitably dispersed among the teachers per 
subject area/course number.  

C. If/when the TMEA has concerns with class size and staffing issues, such concerns 
shall be referred to the building and district level labor management committees. 

21.02 Lesson Plans 

Lesson plans serve as a guide for teachers to use while conducting classroom 
instruction.  These plans also serve as a guide to the Intervention Specialist (IS) to 
assist the IS in making appropriate accommodations and modifications to the activities, 
tasks and products that teachers will use during instruction. In order to ensure that 
teachers have adequate opportunity to perform their duties, each week’s lesson plan is 
due prior to student arrival on the last school day of the week preceding the planned 
instruction.  Teachers shall provide a copy of the lesson plans to the building 
administrator and any IS responsible for making instructional determinations about 
students for whom the plan applies.  The submitted plans shall serve as the annual 
documentation for the building administrator. 

Lesson plan format shall be as follows: 

DOMAIN:  List the domain that is being taught. 
STANDARD:  List the standard that applies to the lesson. 
   (Non-taught subsets and examples are not required.) 
PROCEDURE: Description of what the teacher and student will do during the 

lesson. 
EVALUATION: Note what the students will be able to do at the end of the lesson as 

a result of the teaching, including the assessment method(s) the 
teacher will use.   

 

When writing lesson plans, teachers shall not be required to duplicate or copy  
Information contained in teacher editions of assigned textbooks or in other curriculum 
guides. 

 
21.03 Complaints 
 

At the beginning of each school year T-M building principals/supervisors will discuss 
and distribute Board Policy 9130 (Public Complaints) to each unit member. 
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21.04 Distance Learning 

At this time, the District has limited involvement with the Montgomery County Distance 
Learning Program.  It is agreed to by both parties that at the point the District chooses 
to increase participation in the program, the parties will mutually agree to a 
Memorandum of Understanding setting the parameters for which Distance Learning will 
take place in the School District. 

21.05 Bus Drivers   

The following conditions apply to bus drivers. 

A. Driver Qualification: 

1. The Board shall have bus drivers examined by a physician on not less 
than an annual basis to determine the driver’s fitness to perform the duties 
of a bus driver.  Such examination(s) shall be at no cost to the driver. 

2. In the event the Board’s examination determines the driver to be unfit to 
perform the duties of a bus driver, the employee may submit an 
examination report by a physician of the driver’s choice to the 
transportation supervisor, but the cost of this examination/report shall be 
paid by the employee. 

3. When the reports of the two (2) physicians are in conflict as to a driver’s 
fitness to perform the duties of a bus driver, the conflicting reports shall be 
submitted to a third physician for final determination.  The cost of the third 
physician’s report and examination, if necessary, shall be borne equally by 
the Board and the Association. 

4. Whenever a driver is determined to be unfit to perform the duties of a bus 
driver because of mental or physical unfitness, such driver shall be placed 
upon a leave of absence without pay for a period not to exceed one (1) 
year for the purpose of undergoing treatment.  Following successful 
treatment and certification by the treating physician, and approval by the 
Board appointed physician, that the driver is fit to perform the duties of a 
bus driver, the driver shall be returned to duty without loss of seniority.  
The Board may require the employee to submit a physician’s report 
regarding the driver’s condition at least every thirty (30) days during the 
one (1) year unpaid leave of absence period. 

5. The employment of a driver shall be subject to automatic termination at 
the expiration of one (1) year unpaid leave of absence period or if he/she 
otherwise fails or ceases to qualify as a bus driver in accordance with the 
laws and/or regulations of the State of Ohio. 

6. All drivers, as a condition of continued employment, shall be required to 
file with the transportation supervisor all traffic convictions and citations 
within twenty-four (24) hours or the next business day of such conviction 
or citation. 
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7. All drivers who acquire more than six (6) points on their driver’s record 
shall be terminated. 

8. The order of non-drivers to run bus routes will be: 

Transportation Manager  
Transportation Supervisor  
Mechanic  
Foreman 
 

B. Bus Washing and Summer Bus Yard Work  

Bus drivers shall have the right of first refusal to wash his/her bus during the work 
year.  Bus drivers and bus aides shall bid on summer bus yard work and this 
shall be awarded in order of seniority, with the exception being that the awarding 
of such work not cause the driver or aide to exceed 40 hour in the workweek.  
Drivers who exercise the right to do such work shall be paid for actual time 
worked at the “zero” step of Column IV of the support staff wage schedule.  
Drivers will receive their pay for these extra services by no later than first full pay 
period following each pay period in which pay was earned. 

C. Route Time  

Bus drivers will be paid for the actual time spent on a given day’s run(s). 

1. Estimated driving time for routes is to be fairly and accurately determined 
by no later than October 1 of the given work year.  Drivers shall be 
provided written notification of their estimated drive time by October 1.  In 
the event actual driving time diminishes twenty percent (20%) or greater 
after route bid, such driver(s), based upon seniority, will be given 
preference to drive extra routes or perform other duties as assigned. 

2. Bus drivers will clock in fifteen (15) minutes prior to the start of each 
morning and afternoon run, and ten (10) minutes prior to the start of each 
mid-day run.  Such extra time prior to the beginning of each run shall be 
spent on duties as assigned including but not limited to gassing the bus, 
daily cleaning of the bus, fulfilling record-keeping regarding student 
behavior, and warming buses in cold weather.  If drivers are asked to 
meet with principals, they will be paid their regular rate of pay for attending 
such meetings.  There shall be a five (5) minutes grace period prior to and 
immediately following the defined clock-in/out time, during which no 
employee shall suffer harm, discipline, or loss of employment status for 
violation of the established clock-in/out time, as long as such incidents do 
not exceed five (5) times in the school year. 

D. Extra Pay   

Bus drivers will receive extra pay for actual time spent in required meetings, 
required in-service sessions, and student suspension or expulsion hearings. 
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E. Route Selection 

1. Selection Process Appointments: 

a. Selection will be done no more than seven (7) working days before 
the earliest starting date of the school year.  Appointments will be 
scheduled at fifteen (15) minutes intervals from 9:00 a.m. to 12:00 
noon, and from 1:00 p.m. to 3:00 p.m. 

b. Appointments for selections will be assigned by seniority during the 
last week of the school year for the next year. 

c. Drivers will initial their time when it is assigned. 

d. No reminders will be given.  Drivers will be solely responsible for 
knowing the scheduled selection time once it has been assigned 
and initialed.  Appointment times will be posted on the Association 
bulletin board in the drivers’ lounge and may be viewed from 9:00 
a.m. to 3:00 p.m. throughout the summer. 

2. Route Package Review 

a. Route packages will be available for review no less than three (3) 
working days before the selection appointments begin.  These 
dates are to be specified before the end of the previous school 
year. 

b. At least two (2) route package books will be placed in the drivers’ 
lounge and will be available for review from 8:00 a.m. to 3:00 p.m. 
during the review time. 

3. Route Package Selection 

a. At the time of the assigned route selection appointment, the driver 
will remove his/her selected route from the designated route 
package book and present that route package to the supervisor 
and/or his/her designee. 

b. The supervisor or his/her designee will assign that route package to 
that driver and the driver will sign for the route to show his/her 
selection and acceptance of such. 

c. Drivers must select their route package during the fifteen (15) 
minutes of the assigned time or the driver may submit a list of 
his/her choices in order of their preference to the supervisor before 
the first appointment of the selection process.  This list should 
include the number of choices equal to his/her position on the 
seniority list. 

IN CASE OF EMERGENCY A DRIVER COULD USE THE 
FOLLOWING PROCEDURE FOR BIDDING:  The driver may call 
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the supervisor at his/her office before or during said driver’s 
assigned time and make his/her selection known. 

d. Both of these back-up selection procedures will be witnessed and 
initialed by another non-supervisory transportation employee. 

e. Should a driver miss his/her assigned appointment time and not 
follow one or the other of the back-up procedures, the driver’s 
name will fall to the bottom of the seniority list and a route package 
will be assigned to him/her when the selection process 
appointments are completed. 

f. Any extra route will be selected by seniority no later than the day 
before the school year begins in a manner similar to that used in 
regular route selection, with the exception that the awarding of any 
extra routes shall not cause the driver to exceed forty (40) hours in 
the workweek.  

F. Field Trips  

1. Field trips shall be offered and assigned to an employee no less than 72 
hours prior to the start date/time of the trip (see exceptions below).  
Except for scheduled field trips which are likely to exceed nine and one-
half (9½) hours, drivers willing to accept an assignment to drive for a field 
trip shall initial their acceptance or refusal of a posted trip no later than 
forty-eight (48) hours prior to the commencement of the scheduled field 
trip.  Un-initialed trips shall be deemed to be refusals and the field trip 
shall be offered to the next most senior employee on the bus driver – 
seniority list (the list) who has not yet been offered an assignment.  
Drivers that refuse to drive a previously accepted field trip for reasons 
other than those of an emergency nature shall be subject to the district’s 
progressive discipline process.  Field trip assignments shall rotate among 
those drivers initialing acceptance as set forth below.  Cancelled field trips 
shall not be charged as an acceptance or refusal unless the driver has 
been paid.  At the start of each contract year (July 1st, annually), a new 
seniority list will be used 

EXCEPTIONS 

Field trips that become available outside of the 48 hour assignment 
threshold, and/or a field trip that is “handed back” or rejected by an 
assigned driver on the same date as the field trip is scheduled, and/or a 
field trip that is received by the Transportation Department on the same 
date as the field trip is scheduled shall be known as “emergency” trips and 
shall be subject to the provisions set forth in 21.05(F) # 7 below. 

2.  Beginning on August 1, 2015 and continuing through the term of the 
collective bargaining agreement (CBA), all field trips shall be assigned 
based on the classified – bus driver seniority list; herein after to be referred 
to as “the list”. 
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3. The aforementioned seniority list shall be created by the District and shall 
be posted on the TMEA Bulletin Board in the Transportation Department.  If 
errors are made in the creation of the seniority list, employees shall send 
written notice of the error and a correction to their immediate supervisor no 
later than 72 hours following the posting of the list.  In the event that an 
employee fails to provide notice of the error(s) within the time line set forth 
herein, the District shall have no obligation to make corrections. 

4. All field trip assignments shall be first offered to the most senior employee 
on the list who has not yet been assigned a trip in the manner set forth 
here-in.  

5.   Once an employee has accepted or rejected an assignment to a field trip, 
subsequent assignments shall be offered to the next most senior employee 
on the list. This process shall continue until all employees on the list have 
been offered an assignment and have accepted or refused the offer. Once 
all employees on the list have been offered an assignment, subsequent 
assignment offers shall be made to the most senior employee on the list 
and the process shall begin again. 

6.   When the start/end time of a field trip conflicts with the regular route of the 
employee who is next on the list, the District shall assign a substitute 
driver, if available, to the last section of that employee’s regular route to 
allow assignment of the field trip to the employee next in the rotation.  If no 
substitute driver is available, then the employee forfeits the field trip, 
resulting in it becoming an Emergency Field Trip subject to the provisions 
in 21.05(F) #7.  

7.   An Emergency Field Trip is a trip that becomes available outside of the 
threshold established in #1. Management reserves the right to assign the 
Emergency Field Trip to any available driver.  Due to the last minute nature 
of Emergency Field Trips, a driver who is unable to accept the offer to 
accept an emergency trip and rejects the offer, shall not lose his/her place 
on the list.  A driver who accepts an emergency field trip shall maintain 
his/her “next up” status on the list.  

8. In the event a driver who has been assigned a field trip arrives late or fails 
to fully complete his/her regular scheduled route assignment immediately 
prior to the scheduled field trip, that driver may lose the assigned field trip 
assignment.  The driver shall be maintained in his/her current position and 
status on the field trip rotation list.  The field trip shall be assigned to the 
next eligible driver on the field trip rotation list up through three (3) drivers. 
After the attempt to apply the seniority list through three (3) drivers, the trip 
is now deemed an Emergency Field Trip subject to the provision in 
21.05(F) #7. 

9. There shall be no “conflicts” for any field trip, extra work, or after school 
program routes.  For this item, “conflicts” are defined as responsibilities 
undertaken by a driver associated with holding another assignment with the 
District.  Due to the other assignment, the driver cannot accept an offer to 
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drive a field trip due to conflicting work schedules and by default rejects the 
field trip assignment.  The driver remains eligible to accept other field trip 
assignments that do not pose a “conflict”. 

10.   If a driver rejects or refuses three (3) consecutive field trip assignments that 
he/she has previously accepted (signed for), that driver shall be deemed 
ineligible for assignment to the next available field trip and shall lose one 
(1) status position on the field trip rotation list.  After the loss of one (1) field 
trip assignment, that driver’s eligibility and status position on the field trip 
rotation list shall be restored.    

11. Any and all extra work requiring the assignment of a bus driver and 
scheduled beyond the regular daily bus routes, shall be posted on the field 
trip posting board and shall be assigned to the next available and eligible 
driver on the field trip rotation list. 

12.  If a field trip is cancelled prior to the driver/bus leaving the transportation 
parking lot, the driver shall be assigned to the next posted field trip. 

13. If a field trip is cancelled after the driver/bus has left the transportation 
parking lot, the driver shall be compensated for two (2) hours at his/her 
contracted rate of pay. 

14. On Board Instructors (OBIs) shall be compensated an additional $1.50 per 
hour over their regular hourly rate of pay for all hours during which they are 
training and/or testing other employees. 

15.  When a mid-day bus route is temporarily vacant ten (10) or more regular 
work days, the district shall assign the temporary route to an available 
driver using a rotation system that is similar to the field trip rotation list. 

21.06 Custodians 

A. When building overtime for custodians is necessary, the opportunity to work shall 
first be offered to employees currently assigned to that building.  Assignments 
shall otherwise be on a rotating basis from the system-wide overtime list.  Once 
all employees on the list have been offered an assignment, subsequent 
assignment offers shall be made to the most senior employee on the list and the 
process shall begin again. 

B. Except as altered by Subsection A, above and Subsection D, below, the 
applicable supervisor shall assign overtime in a respective building from the 
system-wide custodian classification list.  Employees with the least number of 
charged hours on the system-wide list shall be offered the overtime hours first, in 
numerical order, until the district needs are filled.  If the need for overtime is not 
filled after the employees have been given the opportunity to work the needed 
overtime, over-time assignments will be made by the supervisor from the system-
wide list starting with the employee with the least number of charged hours on 
the system-wide list. 
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C. For purposes of this section, building overtime for custodians shall include those 
overtime assignments for the activities pertaining to the building and lands 
adjacent to the building. 

D. Overtime hours worked on an emergency basis will be added to the system-wide 
list which determines who should be first asked to work any overtime.  It remains 
the prerogative of the supervisor to determine what is an emergency situation 
during the eight-hour shift.  Immediately available personnel, lowest on the 
system-wide list, will be asked to work the emergency overtime.  A custodian 
offered overtime by reason of the system-wide list, whether he works the 
overtime or not, shall be credited with overtime on the system-wide list unless 
such overtime offer was two hours or less and the employee was not on the job 
at the time of the offer. 

21.07 Food Service 

If the schedule of the food service staff allows, substitute work shall be offered to the 
building’s food service staff on a rotating seniority basis.  Whether the unit member 
accepts or declines the offer of substitute work, his/her name will be placed at the end 
of the list. 

21.08 Extra Time Rotation for Maintenance and Mechanics  

Extra time is defined as any pay that is earned beyond an employee’s regular pay.  
Extra time includes straight time (extra hours at a regular rate of pay), overtime (hours 
worked beyond 40 hours in a given work period paid at time and a half), holiday (hours 
worked on a designated holiday paid at two times the regular rate of pay). 

The parties agree that there will be one rotation list based on seniority, among the 
maintenance employees and mechanics when extra time is requested by the Trotwood-
Madison City Schools. Once all employees on the list have been offered an assignment, 
subsequent assignment offers shall be made to the most senior employee on the list 
and the process shall begin again. 

The individuals included in this rotation will be the mechanics, the mechanic’s helper, 
the groundskeeper, the maintenance worker and also, the maintenance foremen (when 
a supervisor of buildings and grounds is employed). 

Each time an employee refuses extra time he will have his name put at the bottom of 
the rotation list. 

If an employee is unavailable, the employee will not be charged for extra time and will 
maintain his/her place in the rotation.  An employee may become available by providing 
written notification to the Building and Grounds Supervisor. 

21.09 Regular Employees Who Accept Casual, Temporary, and/or Seasonal Employment: 

The parties agree and understand that bargaining unit members are covered by the 
terms and conditions of the contract during their regular employment.  If they seek and 
accept some other casual, temporary, and/or seasonal employment with the district, 
they are not covered by the contract.  However, when the district has need of casual, 
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temporary, and/or seasonal employment which has historically been offered or which 
the district chooses to offer members of the bargaining unit, members of the bargaining 
unit will have the right to this employment before it is offered to non-bargaining unit 
members. 

Any casual, temporary, and/or seasonal employment does not accrue additional 
benefits afforded regular employees, i.e., vacation, seniority, holiday or leave, insurance 
and/or other benefits provided to regular employees. 

21.10 Electronic Attendance  

All unit members are required to use the time clock to sign in/out of their respective 
work assignments.   

21.11 Student Discipline 

A. A Student Code of Conduct Review Team comprised of an equal number, not 
less than four (4), representatives appointed by the Association and four (4) 
administrative members appointed by the Superintendent, shall annually review 
the Student Code of Conduct for effectiveness.  Student transportation conduct 
shall be consistent with ODE Transportation and Safety Rules § 3301-83-08, 
(effective July, 2012). 

B. The Student Code of Conduct will be consistently applied by building 
administrators.  Evidence of the consistency will be the discipline referrals 
generated by the staff and bus drivers and the dispensations of the referrals by 
the administrator.  Building administrators must respond to the discipline referral 
to the originating staff or bus driver within forty-eight (48) hours.  In the event the 
administrator is out of the building, the response will be given within twenty-four 
(24) hours of his/her return. 

C. Building level LMC’s will review discipline referral data at each monthly meeting 
to determine problems or issues with discipline and the appropriate resolution 
with grade level input, if applicable.  Evidence will be meeting agendas and 
minutes. 

D. Given the present level of resources, buildings may repurpose staff to alternative 
settings within the building to address chronic discipline cases.  The repurposing 
of staff shall be voluntary.  Involuntary transfers will not be used to provide 
alternative settings within buildings or the district. 

 

ARTICLE 22:  Labor-Management Committee 

District Level.  A committee shall be established as an aid to communications and 
collaboratively resolve problems between the parties of this Agreement.  The membership of 
this committee shall be the Superintendent (or designee) and a maximum of three (3) other 
persons appointed by the Superintendent, and the President of the Trotwood-Madison 
Education Association (or designee) and a maximum of three (3) additional persons selected 
by the TMEA. 
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This committee shall meet during the school year every month beginning in September.  The 
parties shall meet on the fourth (4) Wednesday of the month except as otherwise mutually 
agreed.  The meeting dates shall be placed on the district calendar. The President of the 
Association and the Superintendent shall mutually agree on the time and place of the meeting.  
Agenda items shall be submitted by the third Wednesday of the month at which time the 
agenda shall be distributed to both parties.  If no items are submitted for the agenda, no 
meeting will be held.  Additional people may be invited by mutual agreement.  Minutes of the 
District Level LMC will be sent to all staff members via email no later than five (5) working days 
after the meeting. 

Building Level.  A Labor Management committee shall be established in each school building, 
the transportation department and the maintenance department for the purpose of improving 
communications and collaboratively resolve building problems between Labor and 
Management.  Each committee shall be composed of not more than five (5) nor less than three 
(3) TMEA employees to be elected by their colleagues and up to an equal number of 
administrators appointed by the Superintendent.  The Association Representative(s) and the 
Administrator or his/her designee shall be members of the committee.  The Association 
Building Representative shall conduct the election for the remaining Association committee 
members in each building.  The number of Association members on the committee shall be as 
follows: 

   Elementary School  Three (3) 
   Middle School  Four (4) 
   High School   Five (5) 
   Maintenance   Three (3) 
   Transportation  Three (3)      
   Food Service   Three (3) 

Each building level committee shall meet on the first (1st) and third (3rd) Tuesday of each 
month unless it is mutually agreed otherwise. The meeting dates shall be placed on the 
building and district calendar. Any staff member may submit an item to be placed on the 
agenda.  These items are to be submitted to the designated Chair five (5) working days prior to 
the meeting.  The designated Chair will prepare the agenda and distribute the agenda to all 
staff and members of the committee one (1) day prior to the meeting.  The meetings will be 
alternately chaired by the Association Representative and the Administrator.  The chairing 
party shall be responsible for taking notes of the meeting and distribution of the minutes.  
Minutes of the meeting will be sent to all employees in the building, the President of the 
Association and the Superintendent no later than five (5) working days after the meeting, 
unless mutually determined by the members of the committee.  Minutes must indicate which 
items, if any, are being forwarded to the District Level LMC. 

Any building specific Labor Management issues that are brought to the District Level LMC 
MUST have been dealt with at a building LMC first and studied by the building LMC at least 
two (2) times prior to the item being forwarded to District Level LMC. 

Job security, evaluations and advancements will not be adversely affected due to participation 
on the committee. 
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ARTICLE 23:  Criminal Background Check 

A new employee shall be considered conditionally employed until the results of the criminal 
records check are received.  If the new employee has been convicted of or pled guilty to any of 
the offenses listed in Section 3319.39, Revised Code, he/she shall be immediately notified by 
the Superintendent that his/her employment is terminated.  The employee in this situation shall 
not be entitled to any further due process from the administration or the Board. 

The Board shall conduct the BCI check of employees in the manner prescribed by law and at 
the Board’s cost.  The employee shall be responsible for their respective FBI check. 

 

ARTICLE 24:  Occupational Safety and Health 

A. The Board shall establish policies and procedures required by Chapter 4167, Revised 
Code, or any regulations adopted under the authority of Chapter 4167, Revised Code. 

B. Report Internally First 

The parties desire to first deal with safety and health complaints internally to attempt to 
correct any health or safety allegations.  Accordingly, neither the Union nor a bargaining 
unit member may file a complaint with the Ohio Department of Industrial Relations or 
other governmental or regulatory agency until after the Board and administration have 
been notified of the complaint and have had at least a five (5) business day opportunity 
to resolve the complaint. 

C. Right to Reassign 

Before exercising his/her right to refuse to work under Section 4167.06 of the Revised 
Code because of a condition which the bargaining unit member acting in good faith 
reasonably believes presents an imminent danger of death or serious harm to the 
bargaining unit member, the bargaining unit member will immediately notify his/her 
supervisor of the condition.  The bargaining unit member may be temporarily reassigned 
while the condition is being investigated and/or corrected. 

D. Discrimination to be Grieved 

A bargaining unit member who wishes to assert a claim of discrimination as defined in 
Chapter 4167 of the Revised Code may use the grievance procedure in this Contract as 
the means for asserting such a claim.  Each building shall be provided a copy of 
Chapter 4167.  The copy shall be placed in a location where it is readily accessible to 
the bargaining unit members. 

 

ARTICLE 25:  Subcontracting 

For the term of this Negotiated Agreement, no bargaining unit member will lose his/her job or 
employment status by reason of subcontracting. 
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ARTICLE 26:  Local Professional Development Committee 

26.01 Purpose and Number of LPDCs 

A. Local Professional Development Committee (LPDCs) shall be established 
according to law and State Department of Education guidelines to oversee 
individual certificated staff members’ professional development plans. 

B. The school board and administration will determine the number of LPDCs in the 
district, which number shall be at least one and which number may change only 
from year to year. 

26.02 Committee Member Composition, Selection and Terms 

A. Each LPDC shall be comprised of five (5) regular members and, if allowed by 
law, a floating sixth member.  The regular committee shall have three teacher 
members elected by the Association and two administrator members appointed 
by the Superintendent.  The floating sixth member, who may serve all LPDCs, 
shall be an administrator appointed by the Superintendent. 

B. LPDC teacher members, including the floating sixth member, shall serve three-
year terms.  There shall be no limit in the number of terms LPDC members may 
serve.  LPDC teacher members may be elected at any TMEA general meeting 
provided open nominations are allowed.  Candidates will be ranked by the 
number of votes they receive at the given meeting.  Once it is determined which 
candidate(s) has (have) been elected to office, other candidates, providing they 
received at least five (5) votes shall be considered duly-elected alternates. 

C. LPDC teacher members may vacate their appointments by giving thirty (30) days 
advance written notice to the committee chairperson; an LPDC member may be 
removed from his/her appointment upon the written request of the respective 
appointing party, Association or Superintendent, followed by a unanimous vote of 
the remaining members of the LPDC. 

D. Vacancies in teacher members’ position shall be filled for the remainder of 
unexpired terms in the same manner as original appointments unless a duly 
elected teacher member alternate is available.  In that case, the TMEA President 
will appoint the alternate to serve out the remainder of the term. 

26.03 LPDC Chairperson and LPDC Decision-Making 

A. Each LPDC shall have a chairperson whose duties shall be to facilitate LPDC 
meetings and to certify and report committee actions to affected parties.  The 
chairperson shall be elected annually by a majority vote of a quorum of the 
committee. 

B Decision-making shall be by majority vote of a quorum of the committee 
members. 
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C. When an LPDC is considering the professional development plan of an 
administrator, one of the teacher members shall allow the floating member to 
vote in his/her place.  If no other teacher member volunteers to step aside, the 
teacher member with the least seniority in the district shall step aside to allow the 
floating member to vote on administrator Individual Professional Development 
Plans (IPDPs). 

D. A quorum of the committee shall be considered to be at least two teachers and 
one administrator members present and voting on teacher IPDPs, and at least 
two administrators and one teacher members present and voting on 
administrator IPDPs. 

26.04 Training and Meetings 

A. Annually, the district will provide LPDC teacher members up to eight hours of 
training/in-service related to their LPDC duties if needed. 

B. LPDC members shall be entitled to meet for the purpose of conducting 
committee business and meeting committee responsibilities on a regular, as 
needed, basis.  The LPDC will hold up to thirty-five (35) hours of meetings per 
year.  Meetings will be called by the Superintendent or designee. 

C. LPDC teacher members shall be compensated for all time spent in training/in-
service and meetings by receiving an annual stipend in the amount of $1200.00 
for the chairperson, and $800.00 for all other teacher members. 

26.05 Duties of a LPDC 

A. Each LPDC shall be designated as the committee of record for a class of 
employees which may include all affected employees, employees assigned to 
given buildings or instructional levels and/or administrative employees. 

B. An LPDC’s duty is to receive, review, and evaluate IPDPs for the employees in 
its charge.  It may recommend and accept changes in IPDPs and accept or reject 
IPDPs as they are submitted.  It will determine whether or not the given 
employee has satisfactorily completed the terms and conditions of his/her IPDP.  
All duties of a LPDC shall be carried out in reasonable, timely, and equitable 
fashions. 

C. A LPDC shall publish procedures, guidelines and timetables for submission, 
writing and completing IPDPs.  Such procedures shall outline the appeals 
process included in this provision. 

26.06 Appeals 

A. In the event a LPDC decides to reject an IPDP, such decision shall be 
communicated in writing to the affected employee within fourteen (14) calendar 
days.  Such communication shall include a brief statement as to why the IPDP is 
being rejected. 
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B. Likewise, in the event a LPDC decides that an employee has not successfully 
completed his/her IPDP, such decision shall be communicated in writing to the 
affected employee within fourteen (14) calendar days.  Such communication shall 
include a brief statement as to why the LPDC does not believe the IPDP has 
been successfully completed. 

C. In either event, the affected employee may request in writing to appear before 
the LPDC to seek a reconsideration of the LPDC’s decision.  Such request must 
be made in writing to the chairperson of the LPDC within fourteen (14) days of 
the employee receiving notice of the LPDCs decision.  A meeting between the 
affected employee and the LPDC will be arranged by the LPDC chairperson 
within fourteen (14) days of receipt of the request for an appearance.  At that 
meeting, the employee shall be given a reasonable amount of time to speak with 
and question the committee.  At the end of such time, the LPDC will issue its final 
determination to either sustain or reverse its earlier decision. 

D. Provided the affected employee has utilized the internal appeals process 
established above, the affected employee may appeal an adverse decision to the 
Ohio Department of Education.  Such appeal must be in writing, copied to the 
LPDC chairperson, and submitted within fourteen (14) days of receipt of the 
LPDC’s final determination. 

26.07 Authority 

A. An LPDC shall have the authority to set policy and regulations compatible with all 
of the above, but shall not have the authority to set policy and regulations in 
conflict with any of the above. 

B. Only the procedural elements of this negotiation provision are subject to 
challenge via the negotiated grievance procedure. 

26.08 Enabling Provisions 

A. In order to establish staggered terms of office, the 1998 election of LPDC teacher 
members shall be for one (1), or two (2) or three (3) year terms as follows: The 
candidate receiving the highest number of votes will be awarded the three-year 
term; the candidate receiving the next highest number of votes shall be awarded 
the two-year term, and, the candidate receiving the next highest number of votes 
shall be awarded the one-year term. 

B. Sections D.1. and D.2, above, notwithstanding, LPDC teacher members will be 
expected to take the time required to not only meet their on-going 
responsibilities, but to also do what is necessary to get the LPDC started. 

26.09 Sunshine Law 

The LPDC shall be responsible for compliance with the Sunshine Law. 
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ARTICLE 27:  Implementation and Duration of Agreement 

A. This Agreement shall be a three (3) year contract, with a 2.50% increase on the base 
salary for the 2016-2017 school year, and 2.75% on the base salary for the 2017-2018 
school year and 2.50% on the base for the 2018-19 school.  

B. This Agreement and subsequently negotiated amendments thereto hereby terminate 
and replace all previously negotiated Agreements and constitute the entire collective 
bargaining agreement between the Board and the Association. 

C. Where this Agreement is in conflict with such wages, hours and other conditions of 
employment as would otherwise exist by reason of the Ohio Revised Code in the 
absence of this Agreement, including Civil Service (ORC 124), this Agreement will 
prevail to the extent allowed by law. 

D. Should a provision of this Agreement be found unlawful and unenforceable by any 
court, legislative body or administrative tribunal of competent jurisdiction, then the other 
provisions of this Agreement will continue in full force and effect and the Board and 
Association shall meet per the in term negotiations procedure of this Agreement to 
renegotiate the issue related to the unlawful and unenforceable provision. 

E. In exchange for recognition and covenants in this Agreement, the Association agrees 
not to engage in and to discourage any strike, as defined by law, during the term of this 
Agreement, except as such strike would be carried out under this Agreement and/or the 
statutory negotiation processes. 

The Board agrees there will be no lockout of employees covered hereunder during the 
term of this Agreement, except as may be allowed by law. 

F. Neither the Board nor the Association shall take action or refuse to take action as to any 
member of the Bargaining Unit on the basis of his/her Association membership or lack 
of Association membership.  Additionally, the Board, the Association and each 
employee will cooperate fully with all applicable laws forbidding discrimination on the 
account of race, color, creed, religion, sex or political affiliation.  The immediately 
preceding sentence shall not be enforceable by the grievance process and the parties 
agree that questions of discrimination are to be directed to the appropriate state and/or 
federal agency (ies). 

G. Except as otherwise provided for herein, the term of this Agreement shall take effect as 
of July 1, 2016 and shall remain in effect through June 30, 2019. 

  

ARTICLE 28:  Academic Distress Commission 

The parties agree to comply with ORC Section 3302.10 or any modification thereof during the 
course of this Agreement. 

  

 



IN WITNESS WHEREOF, representatives of the Board and the Association hereto have set 
their hands this 19th day of May, 2016. 

FOR THE BOARD 

63 
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Appendix A:  Certified Salary Schedule – Index 

Step Non-Degree Degree 150 Hours MA MA + 18 MA + 36 

0 0.850 1.000 1.055 1.110 1.165 1.220 

1 0.905 1.055 1.110 1.165 1.220 1.275 

2 0.960 1.110 1.165 1.220 1.275 1.330 

3 1.015 1.165 1.220 1.275 1.330 1.385 

4 1.070 1.220 1.275 1.330 1.385 1.440 

5 1.125 1.275 1.330 1.385 1.440 1.495 

6 1.180 1.330 1.385 1.440 1.495 1.550 

7 1.235 1.385 1.440 1.495 1.550 1.605 

8 1.235 1.440 1.495 1.550 1.605 1.660 

9 1.235 1.495 1.550 1.605 1.660 1.715 

10 1.235 1.550 1.605 1.660 1.715 1.770 

11 1.235 1.605 1.660 1.715 1.770 1.825 

12 1.290 1.660 1.715 1.770 1.825 1.880 

13 1.290 1.660 1.715 1.825 1.880 1.935 

14 1.290 1.660 1.715 1.825 1.880 1.935 

15 1.290 1.660 1.715 1.825 1.880 1.935 

16 1.290 1.660 1.715 1.825 1.880 1.935 

17 1.345 1.715 1.770 1.825 1.880 1.935 

18 1.345 1.715 1.770 1.880 1.935 1.990 

19 1.345 1.715 1.770 1.880 1.935 1.990 

20 1.345 1.715 1.770 1.880 1.935 1.990 

21 1.345 1.715 1.770 1.880 1.935 1.990 

22 1.400 1.770 1.825 1.880 1.935 1.990 

23 1.400 1.770 1.825 1.935 1.990 2.045 

24 1.400 1.770 1.825 1.935 1.990 2.045 

25 1.400 1.825 1.880 1.935 1.990 2.045 

26 1.400 1.825 1.880 1.935 1.990 2.045 

27 1.400 1.825 1.880 1.990 2.045 2.100 
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Appendix B:  Certified Salary Schedule – 2016-2017 

 
Base - $36,051 

 
 

 STEP NON 
DEGREE 

BS 150 
HOURS 

MA MA+18 MA+36 

0  $30,643 $36,051  $38,034  $40,017  $41,999  $43,982  
1 $32,626  $38,034  $40,017  $41,999  $43,982  $45,965  
2 $34,609  $40,017  $41,999  $43,982  $45,965  $47,948  
3 $36,592  $41,999  $43,982  $45,965  $47,948  $49,931  
4 $38,575  $43,982  $45,965  $47,948  $49,931  $51,913  
5 $40,557  $45,965  $47,948  $49,931  $51,913  $53,896  
6 $42,540  $47,948  $49,931  $51,913  $53,896  $55,879  
7 $44,523  $49,931  $51,913  $53,896  $55,879  $57,862  
8 $44,523  $51,913  $53,896  $55,879  $57,862  $59,845  
9 $44,523  $53,896  $55,879  $57,862  $59,845  $61,827  
10 $44,523  $55,879  $57,862  $59,845  $61,827  $63,810  
11 $44,523  $57,862  $59,845  $61,827  $63,810  $65,793  
12 $46,506  $59,845  $61,827  $63,810  $65,793  $67,776  
13 $46,506  $59,845  $61,827  $65,793  $67,776  $69,759  
14 $46,506  $59,845  $61,827  $65,793  $67,776  $69,759  
15 $46,506  $59,845  $61,827  $65,793  $67,776  $69,759  
16 $46,506  $59,845  $61,827  $65,793  $67,776  $69,759  
17 $48,489  $61,827  $63,810  $65,793  $67,776  $69,759  
18 $48,489  $61,827  $63,810  $67,776  $69,759  $71,741  
19 $48,489  $61,827  $63,810  $67,776  $69,759  $71,741  
20 $48,489  $61,827  $63,810  $67,776  $69,759  $71,741  
21 $48,489  $61,827  $63,810  $67,776  $69,759  $71,741  
22 $50,471  $63,810  $65,793  $67,776  $69,759  $71,741  
23 $50,471  $63,810  $65,793  $69,759  $71,741  $73,724  
24 $50,471  $63,810  $65,793  $69,759  $71,741  $73,724  
25 $50,471  $65,793  $67,776  $69,759  $71,741  $73,724  
26 $50,471  $65,793  $67,776  $69,759  $71,741  $73,724  
27 $50,471  $65,793  $67,776  $71,741  $73,724  $75,707  
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Appendix B:  Certified Salary Schedule – 2017-2018 

Base - $37,042 

 

   
 

   
       STEP NON 

DEGREE 
BS 150 

HOURS 
MA MA+18 MA+36 

0  $31,486 $37,042  $39,079  $41,117  $43,154  $45,191  
1 $33,523  $39,079  $41,117  $43,154  $45,191  $47,229  
2 $35,560  $41,117  $43,154  $45,191  $47,229  $49,266  
3 $37,598  $43,154  $45,191  $47,229  $49,266  $51,303  
4 $39,635  $45,191  $47,229  $49,266  $51,303  $53,340  
5 $41,672  $47,229  $49,266  $51,303  $53,340  $55,378  
6 $43,710  $49,266  $51,303  $53,340  $55,378  $57,415  
7 $45,747  $51,303  $53,340  $55,378  $57,415  $59,452  
8 $45,747  $53,340  $55,378  $57,415  $59,452  $61,490  
9 $45,747  $55,378  $57,415  $59,452  $61,490  $63,527  
10 $45,747  $57,415  $59,452  $61,490  $63,527  $65,564  
11 $45,747  $59,452  $61,490  $63,527  $65,564  $67,602  
12 $47,784  $61,490  $63,527  $65,564  $67,602  $69,639  
13 $47,784  $61,490  $63,527  $67,602  $69,639  $71,676  
14 $47,784  $61,490  $63,527  $67,602  $69,639  $71,676  
15 $47,784  $61,490  $63,527  $67,602  $69,639  $71,676  
16 $47,784  $61,490  $63,527  $67,602  $69,639  $71,676  
17 $49,821  $63,527  $65,564  $67,602  $69,639  $71,676  
18 $49,821  $63,527  $65,564  $69,639  $71,676  $73,714  
19 $49,821  $63,527  $65,564  $69,639  $71,676  $73,714  
20 $49,821  $63,527  $65,564  $69,639  $71,676  $73,714  
21 $49,821  $63,527  $65,564  $69,639  $71,676  $73,714  
22 $51,859  $65,564  $67,602  $69,639  $71,676  $73,714  
23 $51,859  $65,564  $67,602  $71,676  $73,714  $75,751  
24 $51,859  $65,564  $67,602  $71,676  $73,714  $75,751  
25 $51,859  $67,602  $69,639  $71,676  $73,714  $75,751  
26 $51,859  $67,602  $69,639  $71,676  $73,714  $75,751  
27 $51,859  $67,602  $69,639  $73,714  $75,751  $77,788  
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Appendix B:  Certified Salary Schedule – 2018-2019 

Base - $37,968 

 

 

 

 

 

STEP NON 
DEGREE 

BS 150 
HOURS 

MA MA+18 MA+36 

0 $32,273 $37,968  $40,056  $42,144  $44,233  $46,321  
1 $34,361  $40,056  $42,144  $44,233  $46,321  $48,409  
2 $36,449  $42,144  $44,233  $46,321  $48,409  $50,497  
3 $38,538  $44,233  $46,321  $48,409  $50,497  $52,586  
4 $40,626  $46,321  $48,409  $50,497  $52,586  $54,674  
5 $42,714  $48,409  $50,497  $52,586  $54,674  $56,762  
6 $44,802  $50,497  $52,586  $54,674  $56,762  $58,850  
7 $46,890  $52,586  $54,674  $56,762  $58,850  $60,939  
8 $46,890  $54,674  $56,762  $58,850  $60,939  $63,027  
9 $46,890  $56,762  $58,850  $60,939  $63,027  $65,115  
10 $46,890  $58,850  $60,939  $63,027  $65,115  $67,203  
11 $46,890  $60,939  $63,027  $65,115  $67,203  $69,292  
12 $48,979  $63,027  $65,115  $67,203  $69,292  $71,380  
13 $48,979  $63,027  $65,115  $69,292  $71,380  $73,468  
14 $48,979  $63,027  $65,115  $69,292  $71,380  $73,468  
15 $48,979  $63,027  $65,115  $69,292  $71,380  $73,468  
16 $48,979  $63,027  $65,115  $69,292  $71,380  $73,468  
17 $51,067  $65,115  $67,203  $69,292  $71,380  $73,468  
18 $51,067  $65,115  $67,203  $71,380  $73,468  $75,556  
19 $51,067  $65,115  $67,203  $71,380  $73,468  $75,556  
20 $51,067  $65,115  $67,203  $71,380  $73,468  $75,556  
21 $51,067  $65,115  $67,203  $71,380  $73,468  $75,556  
22 $53,155  $67,203  $69,292  $71,380  $73,468  $75,556  
23 $53,155  $67,203  $69,292  $73,468  $75,556  $77,645  
24 $53,155  $67,203  $69,292  $73,468  $75,556  $77,645  
25 $53,155  $69,292  $71,380  $73,468  $75,556  $77,645  
26 $53,155  $69,292  $71,380  $73,468  $75,556  $77,645  
27 $53,155  $69,292  $71,380  $75,556  $77,645  $79,733  
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Appendix C:  Classified Salary Schedule – 2016-2017 

                             

    
      STEP I II III IV V 

0 $13.46  $14.35  $15.28  $16.22  $17.10  
1 $13.85  $14.78  $15.75  $16.72  $17.65  
2 $14.25  $15.22  $16.21  $17.22  $18.16  
3 $14.63  $15.64  $16.68  $17.71  $18.71  
4 $15.04  $16.07  $17.13  $18.23  $19.25  
5 $15.42  $16.50  $17.60  $18.72  $19.77  
6 $15.82  $16.92  $18.06  $19.21  $20.31  
7 $16.21  $17.35  $18.53  $19.72  $20.85  
8 $16.21  $17.35  $18.53  $19.72  $20.85  
9 $16.21  $17.35  $18.53  $19.72  $20.85  
10 $16.21  $17.35  $18.53  $19.72  $20.85  
11 $16.61  $17.78  $18.98  $20.21  $21.38  
12 $16.61  $17.78  $18.98  $20.21  $21.38  
13 $16.61  $17.78  $18.98  $20.21  $21.38  
14 $16.61  $17.78  $18.98  $20.21  $21.38  
15 $16.61  $17.78  $18.98  $20.21  $21.38  
16 $16.99  $18.20 $19.46  $20.71  $21.91 
17 $16.99  $18.20 $19.46  $20.71  $21.91 
18 $16.99  $18.20 $19.46  $20.71  $21.91 
19 $16.99  $18.20 $19.46  $20.71  $21.91 
20 $16.99  $18.20 $19.46  $20.71  $21.91 
21 $17.38  $18.64 $19.91  $21.22  $22.46  
22 $17.38  $18.64  $19.91  $21.22  $22.46  
23 $17.78  $19.06  $20.37  $21.72  $22.99  
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Appendix C:  Classified Salary Schedule – 2017-2018 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      
      STEP I II III IV V 

0 $13.83  $14.74  $15.70  $16.67 $17.57 
1 $14.23  $15.18  $16.18  $17.18  $18.13  
2 $14.64  $15.64  $16.66  $17.69  $18.66  
3 $15.04  $16.07  $17.14  $18.20  $19.22  
4 $15.45  $16.51  $17.60  $18.73  $19.78  
5 $15.85  $16.95  $18.08  $19.23  $20.31  
6 $16.26  $17.39  $18.56  $19.74  $20.87  
7 $16.66  $17.83  $19.04  $20.26  $21.43  
8 $16.66  $17.83  $19.04  $20.26  $21.43  
9 $16.66  $17.83  $19.04  $20.26  $21.43  
10 $16.66  $17.83  $19.04  $20.26  $21.43  
11 $17.07  $18.27  $19.50  $20.76  $21.97 
12 $17.07  $18.27  $19.50  $20.76  $21.97 
13 $17.07  $18.27  $19.50  $20.76  $21.97 
14 $17.07  $18.27  $19.50  $20.76  $21.97 
15 $17.07  $18.27  $19.50  $20.76  $21.97 
16 $17.45 $18.70  $19.99  $21.28  $22.52 
17 $17.45 $18.70  $19.99  $21.28  $22.52 
18 $17.45 $18.70  $19.99  $21.28  $22.52 
19 $17.45 $18.70  $19.99  $21.28  $22.52 
20 $17.45 $18.70  $19.99  $21.28  $22.52 
21 $17.85 $19.16  $20.46 $21.80  $23.07 
22 $17.85  $19.16  $20.46  $21.80  $23.07  
23 $18.27  $19.58  $20.94  $22.32  $23.62  
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Appendix C:  Classified Salary Schedule – 2018-2019 

 

        
      STEP I II III IV V 

0 $14.17  $15.11  $16.09 $17.09  $18.01 
1 $14.58  $15.56  $16.58  $17.61  $18.59  
2 $15.00  $16.03  $17.07  $18.14  $19.13  
3 $15.41  $16.48  $17.56  $18.65  $19.70  
4 $15.84  $16.92  $18.04  $19.20  $20.27  
5 $16.24  $17.37  $18.53  $19.72  $20.82  
6 $16.67  $17.82  $19.02  $20.23  $21.39  
7 $17.07  $18.27  $19.51  $20.76  $21.96  
8 $17.07  $18.27  $19.51  $20.76  $21.96  
9 $17.07  $18.27  $19.51  $20.76  $21.96  
10 $17.07  $18.27  $19.51  $20.76  $21.96  
11 $17.50  $18.72  $19.99 $21.28  $22.52 
12 $17.50  $18.72  $19.99 $21.28  $22.52 
13 $17.50  $18.72  $19.99 $21.28  $22.52 
14 $17.50  $18.72  $19.99 $21.28  $22.52 
15 $17.50  $18.72  $19.99 $21.28  $22.52 
16 $17.89  $19.17 $20.49 $21.81  $23.08 
17 $17.89  $19.17 $20.49 $21.81  $23.08 
18 $17.89  $19.17 $20.49 $21.81  $23.08 
19 $17.89  $19.17 $20.49 $21.81  $23.08 
20 $17.89  $19.17 $20.49 $21.81  $23.08 
21 $18.30 $19.63  $20.97 $22.34  $23.65 
22 $18.30  $19.63  $20.97  $22.34  $23.65  
23 $18.72  $20.07  $21.46  $22.87  $24.21  
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Appendix D: Other Wage Schedules 

Summer School Teachers 
         Driver's Education 

          Home Tutors 
          Staff Development 

Committee 
         Curriculum Development Committee Members 

       

            Hourly Rate 
          

 
INDEX 0.0008 times Certified Salary Schedule Step 0 Degree - 

   
 

7/1/2016 $28.84  
   

$36,051 
    

 
7/1/2017 

 
$29.63  

   
$37,042 

    
 

7/1/2018 
 

$30.37  
   

$37,968 
     

 
 

           Maximum Uniform Board Monthly Cost     
    

 
INDEX 2 times Step 0 Column IV -  

  
 

7/1/2016 $32.44    $16.22  
   

 
7/1/2017  $33.34    $16.67  

   
 

7/1/2018  $34.18    $17.09  
   

                 
                Supplementary Salary Schedules 

       2016-2017 BASE - $36,051 

Step A B C D E F G H I J K 

0 $6,490  $6,381  $4,686  $3,822  $3,317  $2,776  $2,236  $1,731  $1,189  $649  $432  
1 $7,030  $6,598  $4,904  $4,038  $3,533  $2,992  $2,452  $1,910  $1,406  $865  $505  
2 $7,571  $6,814  $5,120  $4,254  $3,713  $3,209  $2,668  $2,127  $1,623  $1,081  $577  
5 $8,111  $7,030  $5,336  $4,470  $3,965  $3,425  $2,957  $2,344  $1,839  $1,298  $685  
10 $8,653  $7,246  $5,552  $4,686  $4,183  $3,641  $3,173  $2,560  $2,055  $1,515  $829  

            2017-2018 BASE - $37,042 
Step A B C D E F G H I J K 

0 $6,668  $6,556  $4,815  $3,927  $3,408  $2,852  $2,297  $1,778  $1,222  $667  $444  
1 $7,223  $6,779  $5,038  $4,149  $3,630  $3,074  $2,519  $1,963  $1,444  $889  $519  
2 $7,780  $7,001  $5,260  $4,371  $3,815  $3,297  $2,741  $2,185  $1,667  $1,111  $592  
5 $8,335  $7,223  $5,482  $4,593  $4,074  $3,519  $3,038  $2,408  $1,889  $1,333  $703  
10 $8,891  $7,445  $5,704  $4,815  $4,298  $3,741  $3,260  $2,630  $2,111  $1,556  $852  

            2018-2019 BASE - $37,968 
Step A B C D E F G H I J K 

0 $6,835  $6,720  $4,936  $4,025  $3,494  $2,923  $2,355  $1,823  $1,253  $684  $455  
1 $7,404  $6,949  $5,164  $4,253  $3,721  $3,151  $2,582  $2,012  $1,480  $911  $532  
2 $7,974  $7,176  $5,392  $4,480  $3,910  $3,380  $2,810  $2,240  $1,709  $1,139  $607  
5 $8,543  $7,404  $5,619  $4,708  $4,176  $3,607  $3,114  $2,468  $1,937  $1,367  $721  
10 $9,113  $7,631  $5,847  $4,936  $4,405  $3,835  $3,341  $2,696  $2,164  $1,595  $873  
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APPENDIX E – GRIEVANCE FORM 
             
Use this form to advance the grievance to each step beyond the informal level. 
 
Grievance number #: _____________________________________            Worksite/Building __________ 
 
Grievant _____________________________________________                   Date Filed _______________ 
 
Position/job Title ______________            Immediate Supervisor _______________________ 
 
=========================================================================== 
 

Date incident occurred: _________________________________________ 
 
B. Specific Articles, Sections and/or provisions of the negotiated agreement that are alleged to  
     have been violated, misinterpreted and/or misapplied: 
 

 Article(s) (insert), Section(s) (insert)  and all other sections of the Collective Bargaining 

Agreement or statements of grievance as further discussion and discovery shall justify. 

 

 ___________________________________________________________________________ 

 

____________________________________________________________________________ 
 
 
C. Statement of the grievance (attach additional information and supporting documents): 
 

Article(s) (insert) , Section(s) (insert),  was misinterpreted, misapplied, or violated when,,,,, 

 

______________________________________________________________________________ 

 

 

 

______________________________________________________________________________   

 

 

These action(s) further modify, alter or violate the past practice of the parties by failing to 

maintain all terms, conditions and benefits of employment at not less than the level in effect as of 

and since the effective date of the Contract by adding to, deleting from, or otherwise changing 

the past practice unilaterally without an amendment properly signed and ratified by each party; 

by failing to give full force and effect to the Collective Bargaining agreement.  

 

The right is reserved to cite such other sections of the Collective Bargaining Agreement or 

statements of grievance as further discussion and discovery shall justify.   

 

Specific Actions leading to the filing of this grievance.   
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These actions harmed the grievant(s) and/or the TMEA in the following manner; 

 

 

 

 
 

D. Remedy requested:  
 
 
 
 
 

 and, 

 

 The District shall provide such other relief as an arbitrator shall deem appropriate to 

  make the Grievant whole. 
 

============================================================================= 
 
Article 5, Section 5.01 Pre Grievance Meeting:  
 
 The Pre-Grievance meeting of the grievance procedure took place on  
 (INSERT DATE) _____________    at (INSERT TIME)____________. 
 

              

Administrator’s Signature        Date 
 

              

TMEA Grievance Representative/Grievant Signature     Date 
 

 

 

Article 5, Section 5.02 (A) 
 

 Administrator/Supervisor’s response (Step 1 - oral presentation and discussion):  __________ 
 
   _________________________________________________________________________________ 
 
              

Administrator’s Signature        Date 
 

              

TMEA Grievance Representative/Grievant Signature     Date 
 

 

 

Article 5, Section 5.02 (B) 
 

 Administrator/Supervisor’s response (Step 2 - written, discussion and exchange of information):  
 
   _________________________________________________________________________________ 
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Administrator’s Signature        Date 
 

              

TMEA Grievance Representative/Grievant Signature     Date 
 

 

Article 5, Section 5.02 (C)  
 

   Superintendent’s response (Step 3 - written, discussion and exchange of information):  ______ 
 
   _________________________________________________________________________________ 
 
              

Administrator’s Signature        Date 
 

              

TMEA Grievance Representative/Grievant Signature     Date 
 

 

 

Article 5, Section 5.02 (D) 
 

   (Step 4 - Final and binding Arbitration):  ______________________________________________ 
 
   _________________________________________________________________________________ 
 
              

Administrator’s Signature        Date 
 

              

TMEA Grievance Representative/Grievant Signature     Date 
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Sick Leave Bank Application 

NAME   

BUILDING   

REASON FOR REQUEST   

  

  

  

  

NUMBER OF YEARS IN THE DISTRICT   

NUMBER OF SICK/SPEC LEAVE DAYS REMAINING   

NUMBER OF DAYS REQUESTED   

    
SIGNATURE  DATE 

THIS APPLICATION MUST BE ACCOMPANIED BY DOCUMENTATION FROM YOUR 
DOCTOR. 

PLEASE SUBMIT THIS APPLICATION AS EARLY AS POSSIBLE TO: 

TMEA PRESIDENT 
 IN CARE OF YOUR BUILDING REPRESENTATIVE 

BANK REQUESTS MAY RESULT IN A REVIEW OF ATTENDANCE RECORDS. 
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Guidelines for Professional Leave Trotwood-Madison City Schools 

 

1. Professional leave requests should meet the following criteria: 

a. supports the Building or District Continuous Improvement Plan 
b. benefits the district and can be so documented 
c. results in transfer of shared knowledge 
d. meets the community standard of reasonableness 
e. has adequate and appropriate funding source 
f. is a cost-effective method of obtaining training 
g. is procedurally correct 

2. Professional leave requests must be completed in its entirety, signed by the 
building principal or immediate supervisor, and received in the office of the 
Superintendent or designee no later than 30 days (if fewer, a note of explanation 
must be attached) prior to the requested day.   

3. Generally, two persons maximum will be approved district-wide for the same 
meeting.  All requests for the same meeting must be submitted together. 

4. Attendance at professional meetings must be prior approved through the 
professional leave process.  Staff members attending professional meetings 
without prior approval will be assessed appropriate deduct days followed by 
appropriate disciplinary action. 

5. General Guidelines: 

 Every employee is responsible for being cost effective with district funds. 

 Overnight lodging will be paid for those trips where “same-day driving” is not 
appropriate up to maximum limits for lodging. 

 Meals will be reimbursed when they are not included in the conference 
agenda up to maximum limits for daily meals. 

 Alcohol is not reimbursable. 

 Rental cars will be approved only in extenuating circumstances. 

 Mileage will be paid to one person only for each conference when possible. 

Maximum Allowable Limits 

A. Meals 

An employee or official of the school district may claim a total of fifty dollars 
($50.00) including tips for any calendar day in which he or she is on approved 
travel status.  Meal allowances will be adjusted for travel in certain high-cost 
regions of the country.  The District will utilize CONUS rates developed by the 
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U.S. General Accounting Office (GAO) to adjust the maximum meal allowance of 
$50 per day.  Travel into areas having a CONUS rate in excess of $125 per day 
will be adjusted by dividing the applicable CONUS number by the Dayton 
CONUS index and multiplying the result by the District’s maximum daily rate.  
This rate will then be used as the maximum rate to be reimbursed for meals while 
traveling on District business to that particular location.  It is the responsibility of 
the traveling employee to request the adjusted rate; if no request is made, the 
$50 per day will be utilized to determine reimbursement. 

B. Lodging 

An employee authorized to travel on official business requiring an overnight stay 
will be limited to medium priced room rates.  Exceptions to this rule, such as 
emergency situations or high cost areas, require prior approval of the 
Superintendent.  The prevailing single room rate will be paid if the employee 
must secure lodging at the site of the meeting, convention, or seminar.  When an 
employee is accompanied by a family member, reimbursement shall only be 
made on a single room rate, which shall be indicated on the hotel or motel 
receipt. 

 

 

 

 




