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Negotiated Agreements 

Between 

The Cedar Cliff Local Board of Education 

and 

The Cedar Cliff School Employees Association 

All articles contained herein have been discussed and agreed upon and shall become 
effective July 1, 2016, and remain in effect until June 30,2019. 

If any provision and/ or application of these agreements to any employee or group of 
employees is held to be contrary to law by a court of law having proper jurisdiction, or 
by a legislative act, or if any formal opinion of the State Attorney General declares such 
provision or application to be contrary to law, then such provision or application will 
not be deemed valid and subsisting, except to the extent permitted by law; but all of the 
provisions or applications otherwise not effected will continue in full force and effect. 
The parties will meet no later than ten (10) days after such holding for the purposes of 
renegotiating the provisions or article affected. 

Both parties agree to be bound by the provisions of this contract during the period 
stated above. 

In the event a disagreement is encountered in the implementation of interpretation of 
any of these agreements, resolution shall be sought through the Grievance Procedure. 

Co-Presiden s), Cedar Cliff Sc 
Employees Association 

6/20/2016 
Date: 

6/20/2016 
Date: 
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( NEGOTIATIONS AGREEMENT 

Preamble 

The Cedar Cliff Local Board of Education recognizes that the primary function of the 
Board of Education and its support staff is to help secure for the boys and girls of 
this school district the highest level of educational opportunities obtainable within 
the resources of the school district. 

The Board of Education is cognizant that the best interest of boys and girls will be 
served by the establishment of procedures which will enable the classified staff, the 
administration, and Board of Education, through cooperative efforts, to secure 
educational opportunities of the highest quality. 

The Cedar Cliff Local Board of Education (hereinafter referred to as the "Board") and 
its classified employees represented by the Cedar Cliff School Employees 
Association (hereinafter referred to as "Employees Association") share the combined 
responsibility of working cooperatively in the decision making process in the areas 
of salary, fringe benefits, and conditions of work. 

It is hereby agreed that: 

A. The Cedar Cliff Local Board of Education has all the powers, rights, and duties 
conferred on it under the provision of the Ohio Revised Code. 

B. The Superintendent and the administrative staff (hereinafter referred to as the 
("Administration") have all powers, rights, and duties conferred on them under 
the provisions of the Ohio Revised Code and under the policies established by 
the Board. 

C. The Classified Staff Members have the immediate responsibilities for 
implementing the policies of the Board and individual and collective 
responsibility for providing maximum education opportunity for all students of 
the Cedar Cliff Local School 

D. All provision of the Ohio Revised Code shall apply to the Board, Administration, 
and Classified Staff. 

E. No reprisal of any kind shall be taken by the Board, CCSEA, or Administration 
against any participant in negotiations as a result of their participation. 

F. The Board, Employees Association, and the Administration agree not to 
discriminate in any person with regard to race, creed, religion, color, national 
origin, sex, age, or marital status. 
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ARTICLE I- RECOGNITION 

The Cedar Cliff Local Board of Education, hereinafter referred to as the Board, 
recognizes the Cedar Cliff School Employees Association, hereinafter referred to as the 
Employees Association, as the sole and exclusive bargaining representative for the 
classified staff of this school district. 

For the purpose of recognition and negotiations, the bargaining unit shall consist of 
employees in the following job classifications: 

A Aides 
B. Bus Drivers 
C. Cooks 
D. Cashier 
E. Custodians 
F. Health Care Specialist/Student Attendance Monitor 
G. Nurse 
H. Secretaries 

Excluded from the bargaining unit are substitute employees, confidential employees, 
and employees with managerial functions. For the purpose of this agreement, these 
employees shall include the following positions: 

A Secretary to the Superintendent 
B. Employees of the Treasurer's office 
C. Maintenance/Custodial Supervisor 
D. Administrative Secretary 
E. Cafeteria Manager 
F. Transportation Supervisor j Assistant Maintenance Director 
G. Network Administrator/Technology Assistant 

The recognition of the Employees Association shall be for the term of this negotiated 
agreement. 

Further recognition shall be granted providing the Employees Association submits a 
certified membership roster to the Treasurer of the Board by October 1 of the 
negotiating year, demonstrating that it has a membership greater than 50 percent of all 
eligible members. 

Except, that if a petition properly certified and bearing the signatures of 35% or more of 
the classified staff eligible to be represented by the bargaining unit, is presented to the 
Board of Education calling for an election, the Board shall direct that such an election or 
representation be held. 

A An election or representation conducted under this article shall be conducted by 
secret ballot. 
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B. At least ten days' notice shall be given of the time and place of each election. 

C. The ballot shall contain a choice of "No Representative". 

D. In an election where none of the choices on the ballot receives a majority, a run-off 
election shall provide for a selection between the two parties or choices receiving 
the highest and second highest number of ballots cast in the original election. 

E. No election shall be conducted under this Article when an election of 
representation was held in the immediate preceding twelve-month period. 

F. Petitions for an election may be filed with the Board no sooner than ninety 
days nor later than sixty days before the expiration date of any collective 
bargaining agreement or after the expiration date, until a new written 
negotiated agreement has been entered into. (Extension of agreement do not 
affect the expiration date of the original agreements.) 

ARTICLE II- PROCEDURES FOR CONDUCTING NEGOTIATIONS 

Subjects For Negotiations 2.01 

Both the Board of Education and the employees association recognize that certain 
matters are subject to negotiations. Subjects for negotiations shall include matters 
related to the following: 

A Salaries and matters of economic welfare 
B. Terms and conditions of employment 
C. Employees Association rights, responsibilities, and representation. 
(If mutually agreed upon, this list may be extended). 

Initiating Negotiations 2.02 

The letter of request for opening negotiations must, if offered by the Employees 
Association be received by the Superintendent's office between the dates of March 15 to 
April15. If the Board wishes to initiate the opening of negotiations then said letter shall 
be received by the Employees Association between the dates of March 15 to April15. 

A mutually convenient meeting date shall be set no later than fifteen (15) days from 
receipt of the letter, unless both parties mutually agree to a later date. 

At the first negotiations session, the two parties (or representatives) will exchange their 
items for the agenda. 
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Adoption of the Negotiations Agenda 2.03 

Following the presentation of agenda items by both teams, an agenda of these items will 
be developed and adopted. Once the agenda is officially adopted no issue shall be 
added without the consent of both parties. 

Rights of Individuals 2.04 

Individuals may present their views and recommendations in writing to the 
Superintendent. A copy of such views and recommendations shall be filed concurrently 
with the Treasurer of the Board of Education and the President of the Employees 
Association. Membership in any organization shall not be required as a condition of 
employment. 

Terms and Conditions 2.05 

The agreements contained herein are the result of the cooperative application of the 
negotiation procedure and represent the full and complete understandings between the 
Employees Association and the Board for the term of the contract. 

Composition of Negotiating Teams 2.06 

A. Negotiating Team- The Board and the Employees Association negotiations 
meetings by a team of negotiators, not to exceed three (3) members each. All 
negotiations shall be conducted exclusively between said teams. 

B. Observers -Each party shall be authorized to admit no more than two (2) 
observers to each negotiations meeting. Observers shall be without the right to 
speak during the negotiations sessions unless by mutual consent. 

Negotiations Meetings 2.07 

A. Time and date of negotiations meetings shall be mutually agreed upon, and until 
negotiations are concluded, either party may require at each meeting a decision 
on the date and time of a subsequent meeting. 

B. Meetings shall not be scheduled during school hours (except in extreme 
emergencies) and shall be at reasonable intervals and times so as to avoid as 
nearly as practicable conflict and interference with school and employment 
schedules. 

C. Negotiations meetings shall not be open to the public unless by mutual 
agreement. 
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D. Either party may, upon requests, caucus for a reasonable length of time. 

E. When unforeseen circumstances make it impossible for the chief negotiator of 
either party to be in attendance, or cause him/her to be late, it shall be the duty 
of the team to notify the other as promptly as possible; and both parties shall 
thereupon agree to the time of the next negotiations session. 

F. During negotiations, the Board and the Employees Association will present 
relevant data, exchange points of view, and make proposals and counter­
proposals in a sincere effort to reach mutual understanding and agreement on all 
matters submitted for negotiations. All parties are obliged to deal openly and 
fairly with each other on all matters and to conduct such negotiations in good 
faith, but such obligation does not compel either party to agree to a proposal or 
require the making of a concession. 

Information 2.08 

Both parties shall furnish each other, upon reasonable written request, all available 
information pertinent to the issues under negotiation. The expense of providing such 
information shall be borne by the party requesting it, and such party shall initial for 
receipt of the requested items. 

Assistance and Study Committees 2.09 

A. Consultants -Either party may call upon professional and lay consultants to 
assist it in all negotiations. The expense of each consultant service shall be borne 
by the party requesting the service. 

B. Ad Hoc committees -By mutual agreement both parties may appoint joint 
committees, chosen from the regular negotiating team membership, to study and 
develop recommendations on matters under consideration. Committee findings 
shall be reported to both parties at regular negotiations meeting, one within the 
time limit specified by the parties when the committee was established. 

Progress Reports 2.10 

Periodic progress reports to the public may be issued during negotiations. Such 
releases shall be mutually written and agreed on. 

Agreement 2.11 

A. Tentative Agreement- Negotiations items shall be reduced to writing and 
initialed by representatives of each party, but such initialing shall not be 
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construed as final agreement and either party may revise an initialed agreement 
until all items have been agreed to by the respective negotiating teams. 

B. Agreement- If consensus is reached on those matters being negotiated, the 
understanding of the negotiating parties shall be reduced to writing and 
submitted to the membership of the Employees Association ratification. 
If ratified, said written agreement between the parties shall then be submitted to 
the Board of Education for its approval. If approved, in accordance with the 
provisions of this section, the Agreement shall be signed by both parties and 
shall become part of the official minutes of the Board. 

Disagreement 2.12 

After negotiations have been conducted for a period of sixty (60) days or the parties 
agree that impasse has been reached prior to the end of the sixty (60) day period, the 
parties shall make a joint request to the Federal Mediation and Conciliation Service for 
the assistance of a mediator. The parties agree to meet at the call of any mediator 
assigned. 

ARTICLE III- EMPLOYEE ASSOCIATION RIGHTS 

A. An employee elected to a state or national office of a bona fide professional 
organization is eligible for a leave of absence without pay under the provisions of 
the leave of absence policy of the Board of Education. 

B. The Cedar Cliff School Employees Association, through a designated 
representative, shall have the right to all regularly scheduled or special 
meetings of the Board to speak to any issue opened for public discussion. 

C. The President of the Employees Association shall be provided with a copy of an 
agenda for each regular or special Board meeting. 

D. The President of the Employees Association shall receive from the Board a 
directory listing the names and job assignments of all employees of the Board. This 
directory will be provided on or before October 1 of each year. 

E. Names and addresses of new employees shall be provided to the Employees 
Association president as early as practical following Board approval of their 
contracts. 

F. The Employees Association or any committee thereof, shall have the right to use 
school buildings and facilities without charge for meetings during the custodian's 
scheduled work time. At other times the Employees Association may use the 
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( building according to regulations established by the Board with no rental charge 
except reimbursement to the Board for custodial wages. 

G. The Employees Association shall have the right to use the bulletin board in the 
school offices and lounges for Employee Association announcements. 

Grievance 3.01 
All grievances or matters having to do with the management of the personnel of the 
Cedar Cliff School system shall first be taken up with the proper administrative officials 
prior to being brought before the Board of Education.· 

Employees or groups of employees desiring to address the Board of Education on any 
matter shall direct their communications in care of the Treasurer and not to any 
individual board member, except that copies of any such communication would be sent 
to all board members and Superintendent by the Treasurer. 

ARTICLE IV- EMPLOYEES ASSOCIATION RESPONSIBILITIES 

A. The Employees Association agrees to support, in good faith, all of the terms and 
provision of these negotiated agreements. 

B. The Employees Association shall give the names of its officers to the 
Superintendent and to the Board President on or before October 1 of each year. 

C. The Employees Association agrees to support, in good faith, the operation of the 
adopted Grievance procedure. 

ARTICLE V- EMPLOYEE RIGHTS 

A. All members of the Classified Staff have all rights provided them by the Ohio 
Revised Code, and the Constitutions of the State of Ohio and the United States. 

B. All members of the Classified Staff shall have all rights provided to them by the 
terms of these negotiated agreements. 

C. All members of the Classified Staff shall have the right to belong, or not to belong, 
to any organization for their improvement, and membership in any such 
organization shall not be required as a condition of employment. 

D. All members of the Classified Staff shall, upon their initial employment, and yearly 
thereafter, be given access to a copy of the current written Board of Education 
policies and regulations in effect and a copy of this agreement. 
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E. All members of the Classified Staff shall, upon their initial employment and as 
deemed advisable thereafter, receive a copy of all procedures and forms recognized 
and used by the Cedar Cliff Local School District. 

F. All members of the Classified Staff shall have the right to have an Association 
officer or representative present at a disciplinary meeting 

G. A supervisor must notify an employee of any discipline infractions within 48 hours 
of the supervisor's knowledge of the infraction. Any written material related to 
this discipline will adhere to Article XII. D .. 

H. When an association officer or representative attends a disciplinary action meeting, 
said officer or representative will not be "docked" for attendance if it is held during 
the officer or representatives' regular work hours. 

ARTICLE VI -EMPLOYEE RESPONSIBILITIES 

A. Classified members will adhere to the policies, rules and regulations as established 
by the Board of Education, Administration, and by these negotiated agreements. 

B. Classified members will follow the adopted job descriptions of the school district. 

C. Classified members will cooperatively work with their respective supervisors for 
the improvement of their effectiveness. 

D. Classified members will attend all local and county meetings as required by 
administrative regulations, by negotiated agreements or by other proper directives 
or practices. 

E. Classified members will be in regular attendance in their assignments, except when 
properly relieved. 

F. Classified members will, under normal conditions, be held responsible for 
materials, facilities, and equipment, which are under their use or control. 

G. Classified members will be responsible for the updating of their personal files. 

ARTICLE VII- EMPLOYMENT PROCEDURE 

It shall be the policy of the Cedar Cliff Local Board of Education to provide an orderly 
and systematic procedure for the employment and retention of the best-qualified 
classified staff members possible. Initial employment and re-employment of classified 
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staff members shall be carried out within the provisions set forth in the Ohio Revised 
Code. 

Initial Employment 7.01 

An employee new to the Cedar Cliff Local School District shall, upon his/her initial 
employment, be offered a contract not to exceed one (1) year. (This is a limited 
contract.) 

If the services of the employee during the first contract is the Cedar Cliff Schools is 
judged by the proper administrator to be satisfactory, he/ she shall be recommended for 
another limited contract for two (2) years. 

If at the end of the second limited contract (stated in the preceding paragraph), his/her 
service is judged to be satisfactory quality by the responsible administrative person, 
said employee shall be recommended for a continuing contract as provided for in the 
Ohio Revised Code 3319.081. 

Equal Opportunity Employer 7.02 

The Cedar Cliff Local School District is an equal opportunity employer. 

ARTICLE VIII- ASSIGNMENT AND TRANSFER 

Assignment 8.01 

A. All members of the classified staff having been employed by the Board of 
Education shall be assigned duties by the Superintendent of the Cedar Cliff Local 
Schools. 

B. Employees shall be assigned to perform duties in areas where, in the opinion of the 
Superintendent, their services will be of greatest value to the school district. 

C. It shall be the policy of the Board of Education to fill vacancies by transfer when 
such transfers appear to be in the best interest of the entire educational system. 
Employees who wish to be considered for such transfer shall express their interest 
in writing to the local Superintendent. 

D. Vacancies and newly created positions shall be appropriately posted as soon as 
possible after they occur. The Superintendent will notify the C.C.S.E.A. President 
of classified positions that become available during the summer. Present 
employees who are qualified and apply for such vacancies will be given preference 
in hiring if qualified, but the administration and the Board reserve the right to hire 
the best qualified employees available. 
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Overtime Work 8.02 

When it becomes necessary to require overtime work of classified personnel, the 
Superintendent shall authorize it on the proper form. Overtime is any authorized time 
worked in excess of forty (40) hours in a workweek. 

In assigning overtime work the Superintendent shall do so on a seniority basis giving 
first consideration to the employee who has the greatest seniority in his/her job 
classification assignment. In the event an employee cannot be found for a particular job, 
a rotation system will be used to cover that job. Rotation will work as follows: The last 
person on the seniority list will be the first person required to perform a job that is not 
covered, then the next person with the least amount of seniority will be called. Once an 
employee has performed overtime work, that employee will not be required to perform 
overtime work again until those above him/her have also taken overtime work. 

Compensation for regular overtime work shall be at a rate one and a half times the 
regular rate, except that any employee required to work on a national holiday or 
Sabbath shall be reimbursed at twice the hourly rate. 

Substitute Drivers 8.03 

When the scheduled driver is absent from a route outside of the regular route schedule 
(i.e., kindergarten, pre-school, etc.), the assignment of the substitute driver shall be done 
on a seniority basis in the following order: 

Regular Full-Time Bus Drivers 
Regular Part-Time Bus Drivers 
Substitute Bus Drivers 

The Bus Coordinator will attempt to contact drivers in the above order. However, due 
to time constraints, the Board reserves the right to use the next available driver. 

A. Reassignment of Custodian to Bus Driver: 

Whenever a custodian is reassigned by the District to drive a bus route, the following 
provisions shall apply: 

Employees in the custodial category hired after July 1, 2013, as a condition of employment may 
be required to obtain a CDL license for the purposes of transporting students on regular bus 
routes, field trips, and athletic team functions and be required to keep such certification as a 
condition of employment. The determination of this requirement rests with the administration. 
Employees hired previous to that date will be asked to fulfill substitute bus driving duties on a 
voluntary basis. When a custodian serves as a substitute driver, he/she will be paid according 
to their current step/seniority level in their respective category. (i.e. if a custodian is at step 11 
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of the custodial category and substitute drives for the district, their hourly pay will be the 
corresponding step 11 in the regular bus driver category.) However, if a custodian drives for an 
athletic, co-curricular, or field trip event, he/she will be paid at the normal field trip hourly rate 
as defined by Article 11, paragraph 3, Letter C. Furthermore, if a custodian elects to 
permanently change job classification to bus driver, the employee will be placed at the 
permanent salary step with the appropriate years of experience. 

Additionally, the cost of the CDL certification will be reimbursed to the employee consistent 
witl1 provision 11.01 (A) of this negotiated agreement. Further, during the training period, 
custodians obtaining driver certification will be paid at their normal custodial hourly rate. 

The administration will use reasonable efforts to find substitute drivers from tl1e district and 
substitute bus driver lists before reassigning custodial staff for driving purposes. 

The District may hire a substitute to perform the regular custodial duties of the reassigned 
custodian. 

The District has tl1e right to require that the reassigned custodian work up to the eight (8) hours 
of their regular custodial duties as assigned by the Superintendent or designee. Example: If a 
custodian is reassigned to five (5) hours of bus driving, the District may require him/her to 
work the remaining three (3) hours of their day to complete the regularly scheduled work shift 
OR OTHER CUSTODIAL DUTIES AS ASSIGNED. 

The reassigned custodian may, at the discretion of the District, also work either an a.m. 

or p.m. bus route and have that time count as overtime, as long as it meets all overtime 
requirements. However, no custodian may work both the a.m. and p.m. routes in 

addition to their entire regularly scheduled custodial job. 

Bus Drivers for Extra-curricular/Field Trips 8.04 

The assignment of bus drivers for educational field trips shall be done on a seniority 
basis in the following order. 

Regular Full-Time Bus Drivers 
Regular Part-Time Bus Drivers 
Properly certified Coach(s)/ Advisor(s) of the group or team traveling 
Substitute Bus Drivers 

The Bus Coordinator will post openings or will call drivers as the need occurs. 
However, once a driver has turned down a particular trip, that driver will not be 
permitted to "bump" another driver with less seniority who has since signed up for that 
trip. 
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Bus drivers for athletic contests or field trips by clubs or organizations, when the 
compensation for drivers of such trips is not the responsibility of the Board of 
Education, shall be recommended by the Athletic Director or activity advisor and not be 
bound by the seniority provision. 

Bus drivers who are also teachers will not be excused from regular teaching 
assigrunents to drive field trips. 

Once a driver is contracted for a route, they may not give that route up to substitute for 
another regular route unless requested to do so by bus coordinator. 

A driver leaving for an athletic or field trip that conflicts with any regular route they 
drive, will be paid his/her regular hourly rate for the equivalent time it takes for the 
route missed. The regular route will supersede a field trip if a driver cannot be replaced 
for his/her route. The remainder of the time of the athletic trip will be paid at the 
athletic trip rate. The Board will pay the difference in the athletic rate for the time of the 
normal afternoon route. 

Once a driver has agreed to drive an athletic event, for the season, they will be obligated 
to that event from the first scrimmage to the last tournament game of that season. 

Band will be considered an athletic event during the football season. Parades and 
contests will be on a seniority basis as before. 

In the event a driver cannot be found for a particular field trip or athletic event, a 
rotation system will be used to cover that trip. Rotation will work as follows: The last 
person on the seniority list will be the first person required to take a trip that is not 
covered, unless it conflicts with their regular paid job, then the next person with the 
least amount of seniority will be called. Once a driver has driven an uncovered trip, 
that driver will not be required to drive again until those above him/her have also 
taken a not covered trip. If a person cannot drive because of his/her job, in or out of the 
district, he/ she will be the next one called for an uncovered trip. 

The seniority list shall be maintained in the Superintendent's office. 

ARTICLE IX- TERMINATION OF CONTRACT AND FAIR DISMISSAL 

Termination of Contract 9.01 

A. An employee may terminate his/her contract with the Board of Education 
by submitting a written resignation at the close of any school year and prior 
to July 10th or at any other time with the consent of the Board of Education. 
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B. The Board of Education may terminate an employee's contract for gross 
inefficiency or immorality; for willful and persistent violation of reasonable 
regulations and/ or policies of the Board of Education, or for other good or just 
cause. 

C. All proceedings for the termination of an employee's contract by the Board of 
Education shall be in compliance with Section 3319.081 of the Ohio Revised Code. 

D. An employee who wishes to appeal an order for termination of contract shall 
have the right to do so under the provisions of Section 3319.081 of the 
Ohio Revised Code. 

Non-Renewal of Limited Contracts 9.02 
All proceedings for the non-renewal of an employee's limited contract shall be in 
compliance withSection3319.083 of the Ohio Revised Code. 

The Board of Education and the Employees Association, however, agree that any 
employee having three years of continuous service under limited contract status 
with the Cedar Cliff School District shall be accorded due process in that such 
employee when in receipt of a decision by the Board not to re-employ for the 
succeeding year, shall, upon written request from the employee (received by the 
Treasurer within five working days of such notification) be given, in writing, the 
reason(s) for the non-renewal. 

ARTICLE X-PAY PROCEDURES AND PERIODS 

A. The payment of classified staff salaries shall be made ill the follow manner: 

11w payment of employee' salaries shall be distributed over 24 pays on the 5111 and 201" day of 
each month. If the pay dates are on a wee/rend or a holiday, payments will be made on tlw 
Friday preceding these dates. 

B. The daily rate of pay shall be determilled by the number of hours in the conh·act 
day times the employees hourly rate. 

C. Deductions for absences which are not covered by sick leave, emergency leave, or 
personal leave policy shall be made from the pay followillg the pay period durillg 
which the absence occurred. 

D. Deductions for the School Employees Retirement System will be made equally over 
the pay periods. 

E. The Treasurer is authorized to make deductions and salary adjustments ill 
accordance with the prescribed duties of the office and upon the proper 
authorization form. 
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Exp BusDrvr 
0 $14.73 
1 $15.02 

2 $15.33 
3 $15.63 
4 $15.94 

5 $16.26 
6 $16.59 
7 $16.92 
8 $17.26 
9 $17.60 

10 $17.96 

11 $18.32 
12 $18.68 
13 $19.06 
14 $19.44 
15 $19.83 
16 $20.10 
17 $20.38 
18 $20.67 
19 $20.96 

20 $21.25 

21 $21.55 
22 $21.85 
23 $22.16 
24 $22.47 

25 $22.78 
26 $23.10 
27 $23.43 

28 $23.54 
29 $23.66 
30 $23.78 

ARTICLE XI- CLASSIFIED PERSONNEL SALARY SCHEDULE 
2016-2017 

Effective July 1, 2016-June 30, 2017 

Cust- Cust- Sec./Tech. 
Cash/Aide Cook Day Nght HlthCrSpc Aide 

$11.31 $11.02 $12.31 $12.93 $15.48 $12.93 
$11.54 $11.24 $12.56 $13.19 $15.79 $13.19 
$11.77 $11.47 $12.81 $13.45 $16.11 $13.45 
$12.00 $11.69 $13.06 $13.72 $16.43 $13.72 
$12.24 $11.93 $13.32 $14.00 $16.76 $14.00 
$12.49 $12.17 $13.59 $14.28 $17.09 $14.28 
$12.74 $12.41 $13.86 $14.56 $17.43 $14.56 
$12.99 $12.66 $14.14 $14.85 $17.78 $14.85 
$13.25 $12.91 $14.42 $15.15 $18.14 $15.15 

$13.52 $13.17 $14.71 $15.45 $18.50 $15.45 
$13.79 $13.43 $15.01 $15.76 $18.87 $15.76 
$14.06 $13.70 $15.31 $16.08 $19.25 $16.08 
$14.34 $13.98 $15.61 $16.40 $19.63 $16.40 
$14.63 $14.26 $15.93 $16.73 $20.03 $16.73 
$14.92 $14.54 $16.24 $17.06 $20.43 $17.06 
$15.22 $14.83 $16.57 $17.40 $20.84 $17.40 
$15.44 $15.04 $16.80 $17.65 $21.13 $17.65 
$15.65 $15.25 $17.04 $17.89 $21.42 $17.89 
$15.87 $15.46 $17.27 $18.14 $21.72 $18.14 
$16.09 $15.68 $17.52 $18.40 $22.03 $18.40 
$16.32 $15.90 $17.76 $18.66 $22.34 $18.66 
$16.55 $16.12 $18.01 $18.92 $22.65 $18.92 
$16.78 $16.35 $18.26 $19.18 $22.96 $19.18 
$17.01 $16.58 $18.52 $19.45 $23.29 $19.45 
$17.25 $16.81 $18.78 $19.72 $23.61 $19.72 
$17.49 $17.05 $19.04 $20.00 $23.94 $20.00 
$17.74 $17.28 $19.31 $20.28 $24.28 $20.28 
$17.99 $17.53 $19.58 $20.56 $24.62 $20.56 
$18.08 $17.61 $19.68 $20.67 $24.74 $20.67 
$18.17 $17.70 $19.77 $20.77 $24.87 $20.77 
$18.26 $17.79 $19.87 $20.87 $24.99 $20.87 
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Salary Payment 
For the years 2016-17,2017-18, and 2018-19, each classified member will receive a one­
time payment of $250.00 off-the-base salary stipend to be dispersed on the November 
20'hpay. 

Custodians 
Night classification is for custodians whose regular assignment begins after 2:00p.m. 
There is also a 25 cents per hour bonus to the night custodian who is the last custodian 
to leave and secure the building on his/her normal shift. 

Bus Drivers 
a) Fifteen (15) minutes per day shall be allotted for pre-tripping, servicing and cleaning 
of buses for the a.m. route and fifteen (15) minutes per day for the same items for the 
p.m. route. This time will not be rounded and will be paid for all leave days and 
holidays. 
b) Total hours per day shall be rounded to the nearest 1/4 hour for route time only. 
c) Drivers for extra-curricular/ field trips shall be paid at Exp. 0 level for bus drivers. 
d) Drivers will be paid a minimum of one hour for any trip in which the wait time is 
more than 30 minutes after their previously scheduled trip or 30 minutes before their 
next scheduled trip. 

Seasonal Grounds 
In the event additional "as-needed" seasonal grounds work is requested by the district, 
it will be paid at the hourly rate of $13.00/hr. regardless of regular job 
classification/ category. Further, all work shall be on a voluntary basis. Classified staff 
members may apply for a seasonal/ grounds supplemental contract to be issued by the 
Board of Education. 

In the event an employee accrues overtime hours (actual hours worked over 40 hours) 
due to grounds work, the overtime rate will be a blended rate among the duties/work 
performed in the pay week and the corresponding pay for each category. 

However, if the superintendent reassigns an employee for grounds duties they will be 
paid according to their current step/seniority level in their respective category. 

Higher Education Incentive 
Any classified staff employee listed in the above salary schedule categories, who attains 
(or possesses) a degree from a 4-year accredited institution will be paid a 2% increase in 
their hourly wage. Any member who attains (or possesses) a 2-year degree from an 
accredited institution shall be paid a 1% increase in their hourly wage. 

Staff members are required to notify the treasurer's office by August 1 if they have 
attained degree status. Notification will include written requests and copies of official 
transcripts verifying graduation. 
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ARTICLE XI- CLASSIFIED PERSONNEL SALARY SCHEDULE 
2017-2018 

_Effective July 1, 2017-June 30, 2018 

Cust- Cust- Sec./Tech. 

Exp BusDrvr Cash/Aide Cook Day Nght HlthCrSpc Aide 

0 $15.02 $11.54 $11.24 $12.56 $13.19 $15.79 $13.19 

1 $15.32 $11.77 $11.46 $12.81 $13.45 $16.11 $13.45 

2 $15.63 $12.01 $11.69 $13.07 $13.72 $16.43 $13.72 

3 $15.94 $12.25 $11.93 $13.33 $14.00 $16.76 $14.00 

4 $16.26 $12.49 $12.17 $13.60 $14.28 $17.09 $14.28 

5 $16.58 $12.74 $12.41 $13.87 $14.56 $17.43 $14.56 

6 $16.92 $13.00 $12.66 $14.14 $14.85 $17.78 $14.85 
7 $17.25 $13.26 $12.91 $14.43 $15.15 $18.14 $15.15 

8 $17.60 $13.52 $13.17 $14.72 $15.45 $18.50 $15.45 
9 $17.95 $13.79 $13.43 $15.01 $15.76 $18.87 $15.76 

10 $18.31 $14.07 $13.70 $15.31 $16.08 $19.25 $16.08 
11 $18.68 $14.35 $13.98 $15.62 $16.40 $19.63 $16.40 
12 $19.05 $14.64 $14.26 $15.93 $16.73 $20.03 $16.73 

13 $19.43 $14.93 $14.54 $16.25 $17.06 $20.43 $17.06 

14 $19.82 $15.23 $14.83 $16.57 $17.40 $20.84 $17.40 
15 $20.22 $15.53 $15.13 $16.90 $17.75 $21.25 $17.75 
16 $20.50 $15.75 $15.34 $17.14 $18.00 $21.55 $18.00 
17 $20.79 $15.97 $15.55 $17.38 $18.25 $21.85 $18.25 
18 $21.08 $16.19 $15.77 $17.63 $18.51 $22.16 $18.51 
19 $21.37 $16.42 $15.99 $17.87 $18.77 $22.47 $18.77 

20 $21.67 $16.65 $16.22 $18.12 $19.03 $22.78 $19.03 

21 $21.97 $16.88 $16.44 $18.38 $19.30 $23.10 $19.30 
22 $22.28 $17.12 $16.68 $18.63 $19.57 $23.42 $19.57 
23 $22.59 $17.36 $16.91 $18.89 $19.84 $23.75 $19.84 
24 $22.91 $17.60 $17.15 $19.16 $20.12 $24.09 $20.12 
25 $23.23 $17.85 $17.39 $19.43 $20.40 $24.42 $20.40 
26 $23.56 $18.10 $17.63 $19.70 $20.69 $24.76 $20.69 
27 $23.89 $18.35 $17.88 $19.97 $20.98 $25.11 $20.98 
28 $24.01 $18.44 $17.97 $20.07 $21.08 $25.24 $21.08 
29 $24.13 $18.54 $18.06 $20.18 $21.19 $25.36 $21.19 
30 $24.25 $18.63 $18.15 $20.28 $21.29 $25.49 $21.29 
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Salary Payment 
For the year 2016-17, 2017-18, and 2018-19, each classified member will receive a one­
time payment of $250.00 off-the-base salary stipend to be dispersed on the November 
20th pay. 

Custodians 
Night classification is for custodians whose regular assignment begins after 2:00 p.m. 
There is also a 25 cents per hour bonus to the night custodian who is the last custodian 
to leave and secure the building on his/her normal shift. 

Bus Drivers 
a) Fifteen (15) minutes per day shall be allotted for pre-tripping, servicing and cleaning 
of buses for the a.m. route and fifteen (15) minutes per day for the same items for the 
p.m. route. This time will not be rounded and will be paid for all leave days and 
holidays. 
b) Total hours per day shall be rounded to the nearest 1/4 hour for route time only. 
c) Drivers for extra-curricular/field trips shall be paid at Exp. 0 level for bus drivers. 
d) Drivers will be paid a minimum of one hour for any trip in which the wait time is 
more than 30 minutes after their previously scheduled trip or 30 minutes before their 
next scheduled trip. 

f Seasonal Grounds 
In the event additional "as-needed" seasonal grounds work is requested by the district, 
it will be paid at the hourly rate of $13.00 /hr. regardless of regular job 
classification/ category. Further, all work shall be on a voluntary basis. Classified staff 
members may apply for a seasonal/ grounds supplemental contract to be issued by the 
Board of Education. 

In the event an employee accrues overtime hours (actual hours worked over 40 hours) 
due to grounds work, the overtime rate will be a blended rate among the duties/work 
performed in the pay week and the corresponding pay for each category. 

However, if the superintendent reassigns an employee for grounds duties they will be 
paid according to their current step/seniority level in their respective category. 

Higher Education Incentive 
Any classified staff employee listed in the above salary schedule categories, who attains 
(or possesses) a degree from a 4-year accredited institution will be paid a 2% increase in 
their hourly wage. Any member who attains (or possesses) a 2-year degree from an 
accredited institution shall be paid a 1% increase in their hourly wage. 

Staff members are required to notify the treasurer's office by August 1 if they have 
attained degree status. Notification will include written requests and copies of official 
transcripts verifying graduation. 
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Exp BusDrvr 

0 $15.32 

1 $15.63 

2 $15.94 

3 $16.26 
4 $16.58 
5 $16.91 
6 $17.25 
7 $17.60 

8 $17.95 

9 $18.31 
10 $18.68 

11 $19.05 

12 $19.43 
13 $19.82 
14 $20.22 
15 $20.62 
16 $20.91 
17 $21.20 

18 $21.50 
19 $21.80 
20 $22.10 
21 $22.41 
22 $22.73 
23 $23.05 

24 $23.37 
25 $23.70 
26 $24.03 
27 $24.36 
28 $24.49 
29 $24.61 

30 $24.73 

ARTICLE XI- CLASSIFIED PERSONNEL SALARY SCHEDULE 
2018-2019 

Effective July 1, 2018-June 30, 2019 

Cust- Cust- Sec./Tech. 

Cash/Aide Cook Day Nght HlthCrSpc Aide 

$11.77 $11.46 $12.81 I· $13.45 $16.11 $13.45 
$12.01 $11.69 $13.07 $13.72 $16.43 $13.72 
$12.25 $11.92 $13.33 $13.99 $16.76 $13.99 
$12.49 $12.16 $13.59 $14.27 $17.10 $14.27 
$12.74 $12.40 $13.87 $14.56 $17.44 $14.56 
$13.00 $12.65 $14.14 $14.85 $17.79 $14.85 
$13.26 $12.91 $14.43 $15.15 $18.14 $15.15 
$13.52 $13.16 $14.72 $15.45 $18.51 $15.45 
$13.79 $13.43 $15.01 $15.76 $18.88 $15.76 
$14.07 $13.70 $15.31 $16.07 $19.25 $16.07 
$14.35 $13.97 $15.62 $16.40 $19.64 $16.40 
$14.64 $14.25 $15.93 $16.72 $20.03 $16.72 

$14.93 $14.53 $16.25 $17.06 $20.43 $17.06 
$15.23 $14.83 $16.57 $17.40 $20.84 $17.40 
$15.53 $15.12 $16.90 $17.75 $21.26 $17.75 
$15.84 $15.42 $17.24 $18.10 $21.68 $18.10 
$16.06 $15.64 $17.48 $18.36 $21.99 $18.36 
$16.29 $15.86 $17.73 $18.61 $22.29 $18.61 
$16.52 $16.08 $17.98 $18.87 $22.61 $18.87 
$16.75 $16.31 $18.23 $19.14 $22.92 $19.14 
$16.98 $16.54 $18.48 $19.41 $23.24 $19.41 
$17.22 $16.77 $18.74 $19.68 $23.57 $19.68 
$17.46 $17.00 $19.00 $19.95 $23.90 $19.95 
$17.71 $17.24 $19.27 $20.23 $24.23 $20.23 
$17.95 $17.48 $19.54 $20.52 $24.57 $20.52 
$18.21 $17.73 $19.81 $20.80 $24.92 $20.80 
$18.46 $17.97 $20.09 $21.09 $25.27 $21.09 
$18.72 $18.23 $20.37 $21.39 $25.62 $21.39 
$18.81 $18.32 $20.47 $21.50 $25.75 $21.50 
$18.91 $18.41 $20.58 $21.60 $25.88 $21.60 
$19.00 $18.50 $20.68 $21.71 $26.01 $21.71 
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Salary Payment 
For the year 2016-17,2017-18, and 2018-19, each classified member will receive a one­
time payment of $250.00 off-the-base salary stipend to be dispersed on the November 
20u' pay. 

Custodians 
Night classification is for custodians whose regular assignment begins after 2:00p.m. 
There is also a 25 cents per hour bonus to the night custodian who is the last custodian 
to leave and secure the building on his/her normal shift. 

Bus Drivers 
a) Fifteen (15) minutes per day shall be allotted for pre-tripping, servicing and cleaning 
of buses for the a.m. route and fifteen (15) minutes per day for the same items for the 
p.m. route. This time will not be rounded and will be paid for all leave days and 
holidays. 
b) Total hours per day shall be rounded to the nearest 1/4 hour for route time only. 
c) Drivers for extra-curricular/ field trips shall be paid at Exp. 0 level for bus drivers. 
d) Drivers will be paid a minimum of one hour for any trip in which the wait time is 
more than 30 minutes after their previously scheduled trip or 30 minutes before their 
next scheduled trip. 

( Higher Education Incentive 
Any classified staff employee listed in the above salary schedule categories, who attains 
(or possesses) a degree from a 4-year accredited institution will be paid a 2% increase in 
their hourly wage. Any member who attains (or possesses) a 2-year degree from an 
accredited institution shall be paid a 1% increase in their hourly wage. 

Staff members are required to notify the treasurer's office by August 1 if they have 
attained degree status. Notification will include written requests and copies of official 
transcripts verifying graduation. 

Bus Drivers CDL License 11.01 

A. CDL License/Tests (Commercial Driver's License for Bus Drivers) 

The Board will pay up to $140 for a Cedar Cliff bus driver to get their CDL which 
includes permit, skills test and bus license. The cost of renewal of regular drivers 
license will be borne by the bus driver and is not included as part of the $140 
maximum. In addition, the Board will reimburse the cost of the periodic renewal of 
The CDL less the cost of the regular operator's renewal cost while the driver is in 
the active employment of the district. 
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B. Bus Drivers Getting Buses Ready Before School Starts (Cleaning) 

Prior to opening of school, bus drivers will clean their buses at a rate of the hourly 
Day Custodian rate at 3 years' experience. This cleaning would not exceed 5 hours 
per bus. The Board reserves the right to have a representative of the Board check 
the bus as being cleaned properly. 

C. Bus Drivers Paid For Washing Buses During the School Year as Necessary 

Bus drivers will wash their buses with pay during the school year. The rate of pay 
will be the hourly Day Custodian rate at 3 years' experience not to exceed three (3) 
hours per wash or total of fifteen (15) hours per school year. The Board reserves the 
right to have other district employees wash buses during the school year. 

Vacations 11.02 

Classified employees, (those who work on a 12-month calendar) shall earn paid 
vacation leave as follows: 

Years Served in District Number of vacation When Taken 
weeks earned 

1 1 Year after earned in the summer 
2-9 2 Year after earned in the summer* 
10-19 3 Year after earned in the summer* 
20- 4 Year after earned in the summer* 

* = Up to 5 days of accumulated vacation days may be taken during the school year 
with at least two weeks' notice and approval by Superintendent. 

The Superintendent following a written request as to when a vacation can be taken after 
an employee has served two years may make exceptions. 

Vacations will be scheduled with the Superintendent so there will be adequate coverage 
for the building during the summer months. Vacation leave shall be used in a 
minimum of 1/2 day increments. 

A maximum of 5 unused vacation days accrued in any one year will be carried over to 
the following school year. No employee will be permitted to accumulate more than 5 
weeks' vacation any year as a result of this provision. 

Holidays 11.03 

All 9 to 10 month, regular classified school employees, whether salaried or 
compensated on an hourly or per diem basis, are entitled to the following holidays for 
which they shall be paid their regular salary or their regular rate of pay: 1) New Year's 
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Day; 2) Martin Luther King Day; 3) Presidents' Day; 4) Memorial Day; 5) Labor Day 6) 
Thanksgiving Day; 7) the Friday after Thanksgiving; and 8) Christmas Day. All12 
month, regular classified school employees, whether salaried or compensated on an 
hourly or per diem basis, are entitled to all of the above eight holidays plus 
Independence Day and two floating days during Christmas vacation for which they 
shall be paid their regular salary or their regular rate of pay. The days during 
Christmas vacation are subject to supervisory approval such that adequate building 
coverage is maintained and these days are not subject to overtime pay for national 
holidays. 

Job Description 11.04 

AIDE -As per adopted job description 

BUS DRIVER- As per adopted job description 

The bus drivers' salaries shall be based upon an hourly rate factor rounded to the 
nearest quarter hour. Time schedules shall be established prior to the opening of school 
in the fall. 

CASHIER- As per adopted job description 

COOK- As per adopted job description 

CUSTODIAN - As per adopted job description 

The hourly rate for custodians is based upon a forty- (40) hour workweek for fifty-two 
(52) weeks or a prorated portion thereof to be designated in the contract. 

HEALTH CARE SPECIALIST/STUDENT ATTENDANCE MONITOR- As per 
adopted job description 

SECRETARY TO PRINCIPAL - As per adopted job description 

The hourly rate for secretaries serving elementary or high school principals is based 
upon a workweek of forty ( 40) clock hours for a period of forty-two weeks. 

ARTICLE XII- PERSONNEL FILES 

A. There will be established and maintained one (1) official personnel file for each 
classified employee of this school district. Such personnel files will be maintained 
in the office of the Superintendent. 

B. Such personnel files shall be open to inspection upon reasonable request by the 
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employee, member of the Board of Education, administrative personnel related to a 
situation on a "need to know basis", authorized representatives of the employee, 
and others as specifically authorized by Ohio law. 

C. Changes in an employee's status of employment or conditions relating thereto shall 
be made a part of his personnel record. 

D. No material will be placed in an employee's personnel file unless the employee has 
had an opportunity to review and affix his/her signature to such material. The 
affixing of the signature in no way indicates agreement with the contents thereof. 
The employee will also have the right to submit a written response to such material. 
The Superintendent will review such a statement and shall affix his/her signature 
before placing it in the file. 

E. All matters relating to personnel files shall be subject to application of the adopted 
Grievance Procedure. 

F. Personnel record files may include but not be restricted to some or all of the 
following: 

1) Application for employment including references 
( 2) Copy of latest contract and/ or salary notice 

3) Record of military service, if any 
4) Health records as required 
5) Incidents of work 
6) Evaluation forms 

ARTICLE XIII- SICK LEAVE 

A. Each classified staff member shall be entitled to fifteen (15) days of sick leave with 
Pay for each year of employment, to be credited at the rate of one and one-fourth 
day per month. 

B. Sick leave may be used for absences due to: 

1) Personal illness, pregnancy, or injury 
2) Exposure to contagious diseases which could be communicated to other 

employees and children 
3) Illness, injury, or death in the immediate family. 

Immediate family is defined to mean: Spouse, Father, Mother, Sister, Brother, 
Child, Grandparents, Grandchild, Parents-in-law, stepparents, step children, 
guardian, or any relative living in the household of the employee. 
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4) Death of a relative or friend of the family (not mentioned in #3 above) for a 
period of up to two working days if going out of the State of Ohio and one 
working day if in the State of Ohio. 

C. Unused sick leave shall be cumulative up to 240 days. 

D. The Superintendent may require an employee to furnish a written-signed 
statement to the effect that the absence Was due to one of the foregoing conditions. 
(O.R.C. 3319.141) 

E. Sick leave provisions shall include absence due to maternity reasons. 

F. An employee who becomes pregnant shall take either sick leave or a leave of 
absence at a time set by her physician. Notification of the date of commencing 
such leave shall be given to the Superintendent (in writing) at the earliest possible 
date. Employees returning to duty from sick leave shall be permitted to do so 
upon the written advise of their physician. 

G. An employee who has accumulated unused sick leave in another school system in 
the State of Ohio may have such days credited to his/her sick leave record upon 
presenting a properly certified record of these days. 

H. The Treasurer of the Board of Education shall print on each paycheck the number 
of unused sick leave hours. 

I. An employee may request in writing and receive from the Treasurer a report of 
accumulated and used sick leave hours. 

J. Sick Leave may be taken in units of not less than 2 hours with quarter hour 
increments thereafter except for bus drivers who may take sick leave in increments 
equal to their route times including pre or post trip time as is appropriate. All sick 
leave usage will be rounded up to the next quarter hour, i.e., 2 hours and 3 minutes 
rounds up to 2.25 hours. 

K. At the end of July of each completed school year, a classified employee shall be 
paid a bonus for sick leave or personal leave according to the following 
procedure: 

Length of shift No hours used One day used Two days used 
8 hours $300 $230 $150 
6 hours $225 $173 $113 
4 hours $150 $115 $ 75 
0-2hours $ 75 $58 $ 38 

24 



( 

( 

If an employee's hours fall between hours in scale, anything 50% or over would 
be rounded up to the next hour, less than 50% would be rounded down to the 
next hour. (Example: 7 hours rounds up to 8 hours, 6.95 hours rounds down to 6 
hours). 

If the total days missed at the end of the year includes a partial-day, this will be 
rounded up for this procedure. 

Dual employee's hours (i.e., those with two different jobs) will be considered 
separately for· this procedure. But in no case will the bonus exceed that which 
would be earned at the eight-hour rate due to rounding. 

ARTICLE XIV- PERSONAL LEAVE POLICY 

Each classified employee of the Cedar Cliff Local School District may be granted 
three (3) days of personal leave per school year (upon request) without loss of 
compensation if the following conditions are met. 

A. Requests for such personal leave shall be made to the local Superintendent at 
least three (3) days prior to the leave (in case of emergency this rule may be 
waived by the local Superintendent.) 

B. Requests for personal leave should not be requested in the two-week period 
following the beginning of school or in the three-week period before the 
ending of school except for bus drivers. Bus drivers may not take personal 
leave beginning with the third Monday in April until the end of the school 
year. (In case of emergency this rule may be waived by the local 
Superintendent.) 

C. Requests for personal leave should not be requested for the day before or the 
day after a scheduled holiday or vacation day. (In case of emergency this 
rule may be waived by the local Superintendent.) 

D. Request for personal leave should not be requested for the purpose of 
fulfilling another contracted obligation or service for which the employee 
would receive compensation. 

E. Not more than ten (10) percent of the classified staff may be absent under 
this policy at the same time. 

F. Personal leave days are non-accumulative from one year to the next. 

G. Personal leave may be granted for the following reasons: 
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1) Family situations (Baptisms, Weddings, Graduations, etc.) 
2) Illness or death not covered by sick leave 
3) School visitations 
4) Legal matters 
5) Religious Holidays 
6) Registration for college courses and related activities 
7) Personal matters that cannot be handled except during school hours. 

H. Personal leave may be granted in situations not covered in the list of Item 7 
by discussion and resolution between the Superintendent and the employee 
involved in the request. 

I. If additional personal leave days are needed beyond the allotted three (3) 
days, a deduction from the employee's salary shall be made on a per diem 
basis. 

J. Personal leave may be taken in units of not less than 2 hours with quarter 
hour increments thereafter, except for bus drivers who may take personal 
leave in increments equal to their route times including pre or post trip time 
as is appropriate. All personal leave usage will be rounded up to the nearest 
quarter hour, i.e., 2 hours & 3 minutes rounds up to 2.25 hours. 

K. Any unused personal leave days at the end of the school year for those employees 
not eligible for the attendance bonus incentive outlined in Article XIII (K) shall have 
those days converted to their sick leave accumulation. Those employees who are 
eligible for the attendance incentive outlined in Article XIII (K) in any amount, will 
not be eligible for the personal day conversion. 

ARTICLE XV- EMERGENCY LEAVE 

A. Each classified staff member of the Cedar Cliff Local Board of Education may be 
granted emergency leave without loss of pay, when such leave is recommended by 
the Superintendent and approved by the Board of Education. 

1) Military Duty- An employee who is a member of the Ohio organized militia 
or members of other reserve components of the armed forces of the United 
States, including the Ohio national guard, is entitled to leave of absence 
without loss of pay for the time performing service in the uniformed services, 
for periods of up to one (1) month for each calendar year in which the 
employee is performing service in the uniformed services. A calendar year 
means January 1 through December 31, and a month means 22 eight-hour 
days or 176 hours within one calendar year. 
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If an employee is called or ordered to duty for longer than a month, because of an 
executive order issued by the President of the United States, because of an Act of 
Congress, or because of an order to perform duty issued by the Governor of the State of 
Ohio, the employee is entitled to a leave of absence, and to be paid, during each 
monthly pay period of that leave of absence, the lesser of the following: 

a. The difference between the employee's gross monthly wage or 
salary with the School District and the sum of the employee's gross 
uniformed pay and allowances received that month; or 

b. Five hundred dollars. 

In order to be entitled to such leave of absence and pay, the employee will submit to the 
Treasurer the order authorizing the call or order to the uniformed services, or a written 
statement from the appropriate military commander authorizing that service. 
Emergency leave shall be used for, but not limited to the following. 

2) Compulsory Leave-In all cases where classified staff personnel are 
subpoenaed or summoned to appear in any court or cases in which they are 
not parties, such personnel shall be paid the difference between the witness 
fee and the regular salary for the period of absence. 

3) Other- The Superintendent, at his discretion, may authorize absence for other 
justifiable emergency reasons. However, payment (in full or in part) shall be 
at the discretion of the Board of Education. 

B. Requests for emergency leave should be submitted in writing on forms provided as 
soon as possible after the staff member becomes aware that Emergency Leave is 
necessary. 

ARTICLE XVI- LEAVES OF ABSENCE 

A leave of absence is interpreted to mean a period of absence from duty for which 
written request has been made and formal approval granted by the Board of Education. 

An extended leave of absence is interpreted to mean an absence of at least one full 
school year for which a written request has been made and formal approval granted by 
the Board of Education. 

Upon written request by an employee, the Board of Education shall grant a leave of 
absence for not more than two consecutive school years where illness or other disability 
is the reason for the request. 
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A. An employee of the Board of Education may be granted a leave of absence for the 

following reasons: 

1) Personal illness 
2) Disability 
3) Maternity and parenting 
4) Enlistment in the armed forces of the United States 
5) Educational studies or professional purposes 
6) To serve in a state or national office 

B. All leaves of absence are without pay. 

C. Leaves of absence for any purpose shall not extend for a period of time longer than 
one school year. A leave of absence requested after the school year has begun shall 
be for no longer than the remainder of the current school year. At the end of the 
first leave of absence, one additional leave of absence may be requested, except that 
no leave of absence shall extend beyond the limit of an individual's contract term. 

D. Leaves of absence shall be available only to those employees who have completed 
four (4) years of service in the Cedar Cliff Local School District. 

Exceptions 

Any employee who leaves a position in the Cedar Cliff Local School System to serve in 
the armed forces, or auxiliary thereof, organized to serve during a period of war 
declared by the Congress and/ ot national emergency, upon being honorably 
discharged from such service shall resume the contract status held prior to entering 
military service subject to passing satisfactorily a physical examination. Such contract 
status shall be resumed at the first of the school semester or the beginning of the next 
school year following return from the armed forces. The term "armed forces" shall be 
that as defined in Section 468.16 of the General Code. 

ARTICLE XVII- EMPLOYEE ATTENDANCE AT PROFESSIONAL MEETINGS 

A. Pursuant to the provisions of Section 3313.20, Ohio Revised Code, an employee of 
the Cedar Cliff Local Board of Education may receive compensation and expenses 
(in full or in part) for days on which he is excused by the Superintendent or his 
designated representative, for the purpose of attending professional meetings, 
conferences, workshops, and seminars at the local, state and national levels which 
are designed for the improvement of instruction or management of the school 
district and for other travel necessary for the conduct of official school district 
business in accordance with the following stipulations: 

1) Approval must be obtained in writing from the Superintendent or his 
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designate prior to travel and/ or attendance at a meeting, on forms provided 
by the Superintendent's office. 

Reimbursement will be paid (in full or in part) for the necessary and 
reasonable expenses of: 

a. Use of privately owned automobile at the current IRS mileage rate. 

b. Cormnon Carrier fare which is supported by receipts 

c. Meals on a per diem basis that shall coincide with the rate of 
reimbursement currently in effect for State of Ohio Employees not on 
overnight lodging. (currently actual and necessary expenses) 

d. Lodging which is supported by receipts 

e. Miscellaneous expenses such as taxi and ferry fares; bridge, highway and 
tunnel tolls; baggage storage; telephone calls; conference registration and 
meals and other expenses necessary to the conduct of official school district 
business which are supported by receipts. 

B. All claims for reimbursement of expenses must be submitted in writing for 
approval to the Superintendent or his designee on forms provided by the 
Superintendent's office. 

C. Requests, to attend professional meetings, conferences, workshops, and seminars 
held outside the State of Ohio must be approved by Board of Education resolution. 

D. Approval of reimbursement and compensation for employee attendance at 
professional meetings shall be granted only when sufficient unencumbered funds 
are available in the proper Appropriations Account. 

ARTICLE XVIII- WORKER'S COMPENSATION, GROUP INSURANCE BENEFITS, 
AND RETIREMENT 

Worker's Compensation 18.01 

All employees of the Board of Education are protected under the State Worker's 
Compensation Act of Ohio in case of injury or death incurred in the course of 
and arising out of their employment. The attending physician must file an 
employee's application for this compensation within 30 days of the injury. 
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All employees of the Board of Education shall have the right and shall be 
encouraged to organize so as to receive the maximum benefits from Group 
Insurance and Hospitalization plans. Membership in such groups shall be on a 
voluntary basis. The Treasurer of the Board shall have the authority to make the 
necessary deductions from the paychecks to cover the costs of such programs 
upon receipt of the proper authorization form. 

A. Hospitalization Insurance Program (see appendix A for Insurance Program) 

1) Each full-time employee (one who works six hours per day or more) shall, if 
he/she elects to participate, have up to $379.13 per month for the single rate of a 
hospitalization program paid for by Board funds. Beginning 2016-2017, the 
Board shall pay $658.09 per month toward the employee + kids rate. The Board 
shall pay $1,033-44 per month toward the family rate. In the third years of this 
agreement, the Board's share of the monthly premium will increase by one-half 
(1/2) of each year's premium increase, and the employee will pay the other half of 
such premium increases. 

For the 2017-2018 contract year, the Cedar Cliff Local School District will pay an 
additional $40.00 towards the cost of an employee family insurance plan, $30.00 
for an employee plus children insurance plan, and 20.00 for a single employee 
insurance plan. Any remaining increase in insurance premium cost(s) will be 
divided evenly between the employee and the Cedar Cliff Local School District. 

For the 2018-2019 contract year, the contract currently stipulates all increase 
cost(s) in insurance premiums be divided evenly between the employee and the 
district. In the event there is an increase in the health insurance premium costs 
and adequate funds are available, the Cedar Cliff Local School District and/ or the 
Cedar Cliff School Employees' Association may request the right to re-open 
negotiations for the sole purpose of insurance premium negotiations. 

2) The Board will make available to employees group health insurance 
plans to include both a PPO plan and a High Deductible Health Plan (HDHP) with a 
Health Savings Account (HSA). The group insurance plans, the details of which are 
attached as Appendix K, will be subject to the other terms of this Agreement and 
insurance carrier regulations. The Cedar Cliff Local School District will pay the 
dollar amount for the core insurance plan for both the core plan and the high 
deductible plan regardless of insurance coverage category (i.e. family, single, 
employee + children) chosen by the employee. 

3) The Board will make a one-time contribution to the HSA of an 
employee who enrolls in the HDHP of $soo for single coverage, and $1,000 for 
employee + kids or family coverage. Such one-time contribution will be made in 
January following the employee's enrollment in the HDHP. 
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4) Each employee working an average of at least three hours per day but not an 
average of six hours per day shall, if he/ she elects to participate, have fifty percent 
(50%) of a hospitalization program paid for by Board of Education funds. 

5) No hospitalization coverage will be provided for employees who work 
less than an average of three hours per day in the employ of this school district. 

6) The Board of Education shall select the company to provide the insurance. The 
Board will select a managed health care provider with point of service coverage. 

7) The Treasurer of the Board of Education shall have the authority to make the 
necessary deductions from the paycheck to cover the cost of the family plan if a staff 
member requests such deductions on the prescribed form. 

B. Dental Insurance 

1) The Board of Education will provide a dental plan for full time classified 
employees on the same basis as entitled in A. above. The Board will pay 90% 
of the cost of a single or family plan. However, employees who work less 
than 3 hrs. per day will be permitted to purchase Dental Insurance at their 
own expense. 

2) The Board reserves the right to select the carrier and any coverage selected 
shall be equal to or greater that the original coverage effective as of July 1, 
1985. 

C. Vision Insurance 

The Board shall pay 80% of the cost of the single or family plan for the 
Vision insurance plan for all full-time employees if they elect to 
participate. However, employees who work less than 3 hours per day will 
be permitted to purchase Vision Insurance at their own expense. 

D. Group Life Insurance Program 

1) Each classified employee of the Cedar Cliff Local School District shall have 
paid on his/her behalf from Board of Education funds the premium of the 
following Group Life Insurance Policy. 

2) Each member of the classified staff whose gross base salary is in excess of five 
thousand ($5,000) per contract year shall receive group life insurance coverage, paid 
for by Board of Education funds, equal to his/her contract base salary in effect as of 
September 1, of the school year rounded to the next thousand dollars. (Example: If 
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an employee's gross base contracted salary on September 1, is computed to be 
$11,500, that employee would have the premium for $12,000 group life insurance 
paid for by the Board of Education funds.) The maximum amount of group life 
insurance coverage of any employee under this program shall be $50,000. 

3) An employee (part-time) who works at least an average of four hours per 
day but does not receive an annual gross salary of five thousand dollars 
($5,000) shall receive group life insurance policy coverage for five thousand 
dollars ($5,000). 

4) The Board of Education shall select the company to provide the insurance. 
Coverage, in addition to the amount paid for by Board of Education funds, 
may be purchased by the employee at the rate determined by the insurance 
company. 

E. State Retirement System 

1) It is mandatory that all school employees of the Board of Education be 
members of the School Employees Retirement System and shall be 
entitled to all benefits derived from such membership. 

2) School Employees Retirement System Pick-up 
The Board of Education will participate in the School Employees 
Retirement System, which allows retirement contributions to be taxed 
on a deferred income basis. 

ARTICLE XIX- WORK SCHEDULE 

The daily work schedule of all classified personnel shall be based upon the job 
description accompanying the classified personnel salary schedule. The number of 
hours shall be included in the written contract or salary notification of each employee. 
Except for bus drivers and aides assigned to bus routes, employees whose hours are 
reduced will be given 45-days notice. This does not apply to positions that are 
eliminated by the Reduction in Work Force clause (Article XXII) of the contract nor does 
it apply to employees who are removed from their position under section 9.01 
Termination of Contract. 

A 30-minute paid lunch will be provided to those employees who work 6 or more 
consecutive hours per day. 

Calamity Days (19.01) 

{ 
\ On days when school is dismissed (Calamities, acts of God, and hazardous road 

conditions) the following schedule of work shall be maintained: 
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A. Those employees who perform services directly to students (Group A -bus 
drivers, cafeteria workers, nurse, health care specialist, and aides) may not be 
required to report to work unless specifically informed by the Superintendent to 
do so. Compensation shall be in compliance with Ohio Revised Code. 

B. Those employees who perform services which are not rendered directly to 
students (Group B -i.e. secretaries, maintenance personnel, network 
administrator/ technology assistant and custodians) shall be required to report to 
work as soon as conditions permit. Those reporting employees shall be paid an 
additional2.00/hr. (beyond their normal rate) for time in which those employees 
actually work during a calamity day. Employees who do not report to work will 
be charged a personal day, vacation day, or dock day (in that order) if they do not 
report for duty. Employees in this category shall be responsible for contacting 
their immediate superior for the adjusted work schedule. If the administration 
indicates the employee is not required to report, the member will not be charged 
any leave nor paid the additional hourly rate. 

C. The Superintendent shall have the authority to decide when those employees in 
group "B" above shall not be required to report to work and he/ she (the 
Superintendent or his/her designee) shall be responsible for informing the 
employee of the "No Work" schedule. 

D. Classified staff employees shall not be required to report to work in the event of a 
"level III" snow emergency issued by the local sheriffs department. This includes 
an emergency issued in Greene county and/ or the county of residence of the 
classified employee. 

Additionally, if those employees who are required to report to work are 
experiencing difficulty arriving due to the inclement weather, they should notify 
their immediate supervisor (secretaries/building principal, custodians/ director of 
maintenance, technology assistants/technology coordinator, central office 
staff/ central office administration) within 45-minutes of their scheduled arrival 
time the day of the inclement weather (i.e. a 7:00 am arrival time should be 
precipitated with a call to the supervisor by 6:15 am). 

ARTICLE XX- SEVERANCE PAY 

A. A member of the classified staff having served as an employee of the Cedar Cliff 
Local Board of Education for a period of ten (10) school years may elect, at the time 
of retirement or resignation from employment in the Cedar Cliff Local School 
District, and with this Board of Education, to be paid in cash one-fourth (1/ 4) of the 
value of his/her accrued sick leave. 
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B. The maximum amount of sick leave to be used for severance pay purposes shall not 
exceed one-fourth (1/4) of two hundred eight (208) days. 

C. Such payment shall be based on the employee's per diem rate of pay at the time of 
retirement or resignation. 

D. Severance pay in lieu of sick leave under this policy shall eliminate all sick leave 
credit. 

E. Severance pay shall be made upon the request of the retiree (or leaving employee) 
but within ninety (90) days following the last day of service with the Board of 

Education. 

F. When all of the criteria in A above have been met and an employee becomes 
deceased, payment to the estate shall be made upon resolution of the Board of 
Education. 

ARTICLE XXI- ASSAULT LEAVE 

Assault leave (at no loss of pay) will be available to all employees of the Cedar Cliff 
Local School District subject to the following provisions: 
A. The employee must be unable to physically perform his/her contracted duties 

because of injury or illness caused by an assault on said employee while he/ she 
was performing his/her contracted duties with the Cedar Cliff Local Board of 
Education. 

B. A request for assault leave shall be made on the appropriate form which shall 
include the following information: 

1) The nature of the injury 
2) The date, time, and place of the occurrence 
3) Identification of the individual or individuals causing the assault (if known) 
4) Facts and circumstances surrounding the assault 
5) A certificate from a licensed physician describing the nature of the disability 

and its probable duration. 

C. The form shall be returned to the Superintendent as soon after the occurrence as is 
possible and practical. 

D. The Superintendent shall be responsible for determining the eligibility for assault 
leave. Such determination shall be based upon the information evidenced by the 
request form. 
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E. Assault leave will be limited to a maximum of 15 working days per school year and 
not chargeable to sick leave. 

F. If upon the exhaustion of the allowed assault leave days, the employee is unable to 
perform his/her contracted duties he/ she may apply for sick leave, worker's 
compensation (if eligible), leave of absence, or disability retirement. 

G. Assault leave days are non-accumulative from one school year to the next. 

ARTICLE XXII- REDUCTION IN THE CLASSIFIED WORK FORCE 

A. If it becomes necessary to reduce the classified work force for any reason, the Board 
of Education shall proceed with such reductions in the following manner: 

1) Contracts of employees serving under limited contracts shall be suspended 
first. 

2) Contracts of employees serving under continuing contracts shall be 
suspended second. 

3) All contracts shall be suspended on a least seniority basis except those 
employees holding continuing contracts. Continuing contract employees 
may have their contracts suspended only after all others so effected have been 
suspended. 

4) Bumping rights shall accrue to all employees on a seniority basis within their 
respective contract status groups, but in no event shall a non-tenured 
employee exercise bumping rights over an employee on continuing contract 
status. The right to bump shall be limited to one's areas of current 
assignment, and no assignment shall be claimed outside one's area(s) of 
qualification. 

5) If a reduction in the classified staff requires the suspension of contracts for 
tenured employees then the contract of the employee with the least number 
of years of service with the school district shall be suspended first. 

6) Employees whose contracts have been suspended because of reduction in the 
work force shall be recalled for re-employment as vacancies occur in positions 
for which they are qualified. Such recall requests shall be extended to 
personnel in the reverse order of the suspension order above. 

7) An employee whose contract has been suspended under the provisions of this 
policy and who is offered re-employment must accept the contract offer 
within ten working days of the written notification of the employment offer. 
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If the employee rejects the contract offer, the employee's name shall be 
dropped from the recall list. 

8) Employees whose contracts have been suspended because of a reduction in 
the work force and who wish to be recalled when positions become vacant 
are requested to keep their address and telephone number current with the 
Treasurer of the Board of Education. 

B. Seniority shall be defined as the continuous length of service of employment with 
the Cedar Cliff Local School District and shall include the following: 

1) Initial employment shall be determined as the date the Board of Education, 
by resolution, offered the contract of employment. 

2) Employees who have their employment interrupted by required services in 
the military service of this country shall continue to accrue seniority. 

3) Employees on leaves of absences shall continue to accrue seniority. 

4) Employees on sabbatical leave shall continue to accrue seniority. 

5) Employees on recognized disability retirement shall continue to accrue 
seniority. (Maximum of five (5) years) 

6) Employees on suspended contracts under this reduction in force policy shall 
continue to accrue seniority. 

7) Seniority and seniority rights are considered ended when the contract is 
terminated by either party, through non-renewal and subsequently rehired, 
resignation, or retirement. 

ARTICLE XXIII- EVALUATION PERFORMANCE 

The purpose of the evaluation program in the Cedar Cliff Local Schools shall be to give 
an opportunity for employees and administrators to objectively evaluate employees' 
contributions to the local program 

A. Evaluation Schedule 

1) All new employees- two or more a year if needed. 

2) All employees on a one-year contract- once a year unless more are needed 
with a written reason by the Superintendent. 
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3) All employees on a two-year contract- once a year unless more are needed 
with a written reason by the Superintendent. 

4) All other employees on a continuing contract- once every third year unless 
Superintendent feels there is a reason that an evaluation should be made 
sooner. 

If the Superintendent has identified a problem with an employee, then a follow-up 
evaluation can occur within 30-60 working days. (An identified problem would mean 
informing the employee and the association president of the problem 30 working days 
prior to the follow-up evaluation.) 

ARTICLE XXIV - SECTION 125 PLAN 

Cedar Cliff Local Schools will establish a plan under Section 125 of the IRS code so that 
employee contributions to the benefit plan can be made on a pre tax basis. 

The benefits provided to employees by Section 125 of the Revenue Act of 1978 shall be 
made available to all employees. An amount not to exceed fifty percent (50%) of salary 
may be set aside by the employee for the selection of benefits, under Section 125 of the 
Internal Revenue Code, which includes non-taxable benefits of all eligible insurance, 
disability, non-reimbursed medical, and dependent care. Neither the Board nor the 
employee shall incur any fees for the setup, enrollment, or administrative services 
provided. 

A change in the provider for this plan shall require the Board to give sixty (60) days 
notice of said change to the Employees Association President. 

ARTICLE XXV- MISCELLANEOUS 

Cafeteria workers (cooks, cashier, and cafeteria manager) will be permitted to eat one 
lunch meal per shift gratis when working. Other items are to be purchased at regular 
costs. 

A classroom aide could have the option of working on inservice days during the school 
year when mutually agreed upon with his/her building principal. This does not 
include the scheduled inservice days at the beginning and end of the school year. 

The parties agree to mutually schedule one to two labor relations meetings during the 
school year. The Association can bring up to four members; the Board can also bring up 
to four members. All Association members must be off the clock during the meeting. 
Lost time needs to be made up with approval of the member's immediate supervisor. 

Employment of Retired Classified Staff 
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' The following provisions will apply to the rehire of classified who have retired from a 

qualified retirement system, and expressly supersede all relevant provisions of the Ohio 
Revised Code, including but not limited to 3317.13,3319.08,3319.11,3319.111. 

A. The board is authorized to fill any bargaining unit vacancy with a retired 
classified employee subject to the conditions provided below. Retired employee 
means SERS retirement or another state's retirement system. 

B. Prior employment in the District is no guarantee of post-retirement employment or 
a particular assignment. Retired employees must apply for each vacancy for 
which they wish to be considered, and compete with other applicants as a part of 
the selection process. The Board reserves the right to hire the best qualified 
candidate. 

C. For the purposes of salary schedule placement, retired employees shall be granted 
a maximum of five (5) years experience on the appropriate salary columns upon 
initial employment. 

D. Retired employees will be awarded one-year contracts of employment that will 
automatically expire at the end of the applicable school year without notice of non­
renewal. This provision expressly supersedes Ohio Rev. Code 3319.081 and 
3319.083. 

E. Retired employees may be re-employed from year to year under the limitations 
described in paragraph D with Board approval, but shall not be eligible for 
continuing contract status. This provision expressly supersedes 3319.081. If re­
employed, retired employees shall advance one (1) year on the salary schedule. 

F. Retired employees will not retain or accrue seniority. 

G. Retired employees shall not be eligible for severance pay upon separation from 
employment. This provision expressly supersedes Ohio Rev. Code 124.39 

H. Retired employees shall be eligible to participate in the District's hospitalization, 
dental, vision and life insurance programs offered to bargaining unit members. 

I. Retired employees who are rehired will begin employment with zero (0) days of 
accumulated sick leave, and will accrue and accumulate sick leave in accordance 
with provisions of the agreement. 

J. Retired employees may be evaluated twice each contract year. 
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ARTICLE XXVI -CHILDREN OF NON-RESIDENT CLASSIFIED EMPLOYEES 

The Board shall allow children of non-resident regular classified employees to attend 
the Cedar Cliff Local School District through the Open Enrollment program and/ or 
tuition free if open enrollment is not available. 
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UnitedHealthcare' 
~ .. A lh1i!cdHeo!th GroupCompnny 

YOUR BENEFITS 
10/1!15 

Benefit Summary 
ASO Choice Plus 

Cedar Cliff Local Schools Core Medical Plan 7ME-M 

UnitedHealthcare and EPC want to help you take control and make the most of your health care benefits. That's why we provide convenient 
services to get your health care questions answered quickly and accurately: 

myuhc.com~- Take advantage of easy, time-saving online tools. You can check your eligibility, benefits, claims, claim payments, search for a doctor 
and hospital and much, much more. 
24-hour nurse support- A nurse is a phone call away and you have other health resources available 24-hours a day, 7 days a week to provide you 
with infomlation that can help you make informed decisions. Just call the number on the back of your ID card. 
Customer Care telephone support- Need more help? Call a customer care professional using the toll-free number on the back of your ID card. Get 
answers to your llenefit questions or receive help looking for a doctor or hospitaL 

The Benefit Summary is intended only to highlight your Benefits and should not be relied upon to fully detennine your coverage. If this Benefit Summary 
conflicts in any way with the Summa!)' Plan Description {SPD), the SPD shall prevail. It is recommended that you review your SPD for an exact des-cription 
of the services and supplies that are covered, those which are excluded or fimited, and other tenns and conditions of coverage. 

and Deductible do accumulate towards 

and out of network. 

your Summary Plan Description. 
i !I sm.tedin 1 

II 
areli toa i ofa 

type of Durable Medical 1 (Including 
repair und replacement) every three years. 

I ONLYBEUSEDFORTHEPURPOSEOF I I 
SERVICES TO lHE RECIPIENT. ANY OTHER USE, COPYING OR OISTRIBUTIONWITHOUTTHE EXPRESS WRITTEN PERMISSION OF UNITEDHEAL THCARE IS PROHIBITED. 
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S BENEFITS 

Netvmfk and Non-Network benefits are limited to 
a combined total of 50 visits per calendar year for 
any combination of the following: 

Chiropractic treatment 
Physical therapy 
Occupational therapy 
Speech therapy 
Pulmonary rehabllilaUon 
cardiac rehabilitation 
Post-Cochlear Implant aural therapy 
Vision therapy 

Benefits for Habilitative Services are 
provided under and as part of 
Rehabilitation Services- Outpatient 
Therapy and Manipulative Treatment and 
are subject to the limits as stated below in 
this benefit summary 

42 

! 

I 

I 
I 
I 
ii 
il 

li 
I 
I 
[ 
'i 
I 

II 

I 
I 
'i 

I 



43 



( 

( 

Mental !llress, akotu:O~m or substaoce arose disor&rs that, in the reasmable juiJment of the Mental HealtNSUbstar.ceAbuse Administrator, typically do not resli1 tn outcomes demoosllab!y better fuan !Xhet avall&le 
treatment atematr.>es thai are less irlemive or m:re cost effectlve, or are not consistent \\ilh: 

Prell ailing na~ooal standatdsof clirOCa! practice fq the treatmelt of such conditions. 
Prevailing professional wsearch demonslra6ng that the reri.ces or suwties \o,i!l hcl'/e a measurable and beneficial health outoome. 

: n.. • "1-l::.~~~nta!He:r:::~~~:~~eAdmini~a~,':!~evel of ~regujd~ines as mod~~ti~e to time .. 
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~ UnitedHealthcare~ 
YOUR BENEFITS 

101112015 

Benefit Summary 
Outpatient Prescription Drug 

Cedar Cliff Local Schools CORE Pharmacy Plan OF5 

Your Copayment and/or Coinsurance is determined by the tier to which the Prescription Drug List Management Committee 
has assigned the Prescription Drug. All Prescription Drugs on the Prescription Drug List are assigned to Tier -1, Tier-2 or 
Tier-3. Find individualized infonnation on your benefit coverage, determine tier status, check the status of claims and 
search for network pharmacies by logging on to www.myuhc.com®or calling Customer Care at the telephone number on 
the back of our ID card 

This summary of Benefits is intended only to highlight your Benefits for Prescription Drugs and should not be relied upon to 
determine coverage. Your plan may not cover all of your Prescription Drug expenses. Please refer to the Prescription Drug 
section of the Summary Plan Description (SPD) for a complete listing of services, lim italians, exclusions and a description 
of all the terms and conditions of coverage. If this description conflicts in any way with the Prescription Drug section of the 
SPD

1 
the Prescription Drug section of SPD shall prevail. 

Annual Drug Deductible- Netwmk and Non-Netwmk 
Individual Deductible $0 

( 'amily Out-of-Pocket Maximum 
\ 

$6,000 

( 

Tier level Retail 'Mail Order 
Up to 31-day supply Up to 90!day supply 

Network Non-Network Network 
Tier 1 $10 $10 $20 

Tier2 $25 $25 $50 

Tier3 35% ($45 min- $60 max) 35% ($45 min- $60 max) 35% ($90 min- $120 max) 

Diabetic Supplies 20% 20% 20% 

' Only certain Prescription Drugs are available through mail order; please visit www.myuhc.com® or call Customer Care at 
the telephone number on the back of your ID card for more information. 

An Ancillary Charge may apply when a covered Prescription Drug is dispensed at your [or your provider's] request and 
there is another drug that is chemically the same available at a lower tier. When you choose the higher tiered drug of the 
two, you will pay the difference between the higher tiered drug and the lower tiered drug in addition to your Copayment 
and/or Coinsurance that applies to the lower tier drug. 

Note: If you purchase a Prescription Drug from a Non-Network Pharmacy, you are responsible for any difference between 
what the Non-Network Pharmacy charges and the amount we would have paid for the same Prescription Drug dispensed 
by a Network Pharmacy. 

THIS MATERIAL IS PROVIDED ON THE RECIPIENT'S AGREEMENT THAT IT WILL ONLY BE USED FOR THE PURPOSE OF DESCRIBING 

UNITED HEALTHCARE SERVICES, INC'S PRODUCTS AND SERVICES TO THE RECIPIENT. ANY OTHER USE, COPYING OR 

DISTRIBUTION WITHOUT THE EXPRESS WRITTEN PERMISSION OF UNITED HEALTH CARE SERVICES, INC. IS PROHIBITED. 
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Other Important Information about your Outpatient Prescription Drug Benefits 

You are responsible for paying the lower of the applicable Copayment and/or Coinsurance or the retail Network Pharmacy's 
Usual and Customary Charge, or the lower of the applicable Copayment andlor Coinsurance or the mail order Network 
Pharmacy's Prescription Drug Cost 

For a single Copayment and/or Coinsurance, you may receive a Prescription Drug up to the stated supply limit Some 
Prescription Drugs are subject to additional supply limits 

Some Prescription Drug or Pham1aceutical Products for which Benefits are described under the Prescription Drug section 
of the Summary Plan Description (SPD) are subject to step therapy requirements_ This means that in order fo receive 
Benefits for such Prescription Drug or Pharmaceutical Products you are required to use a different Prescription Drug(s) or 
Pharmaceutical Product(s) first 

Also note that some Prescription Drugs require that you notify us in advance to determine whether the Prescription Drug 
meets the definition of a Covered Health Service and is not Experimental, Investigational or Unproven. 

You may be required to fill an initial Prescription Drug Product order and obtain one refill! through a retail pharmacy prior 
to using a mail order Network Pharmacy_ 
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Pharmacy Exclusions 

Exclusions from coverage listed in the SPD apply also to this Prescription Drug section. In addition, the following exclusions 

• 

• 

I I 

Coverage for Prescription Drug Products for the amount dispensed (days' supply or quantity limit) which is less than the minimum 
supply limit. 
Prescription Drugs dispensed outside the United States~ except as required for Emergency treatment 
Drugs which are prescribed, dispensed or intended for use during an Inpatient Stay. 
Experimental, Investigational or Unproven Services and medications; medications used for experimental indications and/or 
dosage regimens determined to be experimental, investigational or unproven, unless United HealthCare SeiVices, Inc. and the 
EPC have agreed to cover. 
Prescription Drugs furnished by the local, state or federal government. Any Prescription Drug to the extent payment or benefits 
are provided or available from the local, state or federal government (for example, Medicare) whether or not payment or benefits 
are received, except as otherwise provided by law. 
Prescription Drugs for any condition, Injury, Sickness or mental illness arising out of, or in the course of, employment for which 
benefits are available under any workers' compensation law or other similar laws, whether or not a claim for such benefits is 
made or payment or benefits are received. 
Any product dispensed for the purpose of appetite suppression or weight loss. 
A Pharmaceutical Product for which Benefits are provided in the Summary Plan Description (SPD). This exclusion does 
not apply to Depo Provera and other injectable drugs used for contraception. 
Durable Medical Equipment. Prescribed and non-prescribed outpatient supplies, other than the diabetic supplies and inhaler 
spacers specifically stated as covered. 
General vitamins, except the following which require a Prescription Order or Refill: prenatal vitamins, vitamins with fluoride, 
and single entity vitamins. 
Unit dose packaging of Prescription Drugs. 
Medications used for cosmetic purposes. 
Prescription Drugs, including New Prescription Drugs or new dosage forms, that EPC determine do not meet the definition 
of a Covered Health Service. 
Prescription Drugs as a replacement for a previously dispensed Prescription Drug that was lost, stolen, broken or 
destroyed. 
Prescription Drugs when prescribed to treat infertility. 
Certain Prescription Drugs for smoking cessation. 
Compounded drugs that do not contain at least one ingredient that has been approved by the U.S. Food and Drug 

Administration and requires a Prescription Order or RefilL Compounded drugs that are available as a similar commercially 
available Prescription Drug. (Compounded drugs that contain at least one ingredient that requires a Prescription Order or 
Refill are assigned to Tier 3. 
Drugs available over-the-counter that do not require a Prescription Order or Refill by federal or state law before being 
dispensed, unless the Plan Administrator has designated the over-the-counter medication as eligible for coverage as if it were 
a Prescription Drug and it is obtained with a Prescription Order or Refill from a Physician. Prescription Drugs that are available 
in over-the-counter form or comprised of components that are available in over-the-counter form or equivalent Certain 
Prescription Drugs that the Plan Administrator has determined are Therapeutically Equivalent to an over-the-counter drug. Such 
determinations may be made up to six times during a calendar year, and the Pian Administrator may decide at any time to 
reinstate Benefits for a Prescription Drug that was previously excluded under this provision. 
Certain New Prescription Drugs and/or new dosage forms until the date they are reviewed and assigned to a tier by our 

Prescription Drug Ust Management Committee. 
Growth hormone for children with familial short stature (short stature based upon heredity and not caused by a 
diagnosed medical condition). 
A Prescription Drug that contains (an) active ingredient(s) available in and Therapeutically Equivalent to another covered 
Prescription Drug. 
A Prescription Drug that contains (an) active ingredient{s) which is (are) a modified version of and Therapeutically 

Equivalent to another covered Prescription Drug. 

A Prescription Drug typically administered by a qualified provider or licensed health professional in an outpatient 
setting. This exclusion does not apply to Depo provera and other injectable drugs used for contraception. 
Certain f'resaiJtion Drug Producis1hathave mtbeen pesaiJOO by a Specilfs Fh)Bici<n 
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~ UnitedHealthcare· 

YOUR BENEFITS 
11112015 

Benefit Summary 
ASO Choice Plus 

Cedar Cliff Local Schools H.S.A. Medical Plan 7 AT 

UniTed HealthCare Services, Inc. and EPC Schools want to help you take control and make the most of your health care benefits. That's why we provide convenient 
.services to get your health care questions answered quickly and accurately: 

• myuhc.com«-- Take advantage of easy, time-saving online tools. You can check ~ur eligibility, benefits, claims, claim pa~ments, search for a doctor and hospital and more. 
24-hour nurse support- A nurse is a phone call away and you have other health resources available 24-hours a day, 7 days a week to provide you v..ith information that can 
help you make infom1ed decisions. Just call the number on the back of your ID card. 
Customer Ctue telephone support- Need more help? Call a customer care professional using: the toll-free number on the back of your ID card. Get ooswern to your benefit 

I I 

I I 

Umlted to a single purchase of a type of Durable 
Medical Equipment {including repair and replacement) 
every three years .. 

SFXGFTTT07PS 

your Summary Plan Description. 
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THIG M;l,lffiiN...IS PR.OVICE[} ON THE R.ECIPIENT<l AGR.EEI/ENTTI-V.T If WilL ONLY BE USED FOR. THE PURPOSE OF DESCRIBING UhiTED HEALTI£ARE SERVICE!l, !NC.'!l PROOUC'TSAtlD GERVICES TO THE RECIPIENT. AJIY 
OTtER USE, COPYING OR. Dl!lTRIBUfiOH WllllOUT THE E~R.EMWRIITEtl PERMISSION OF UNITED HEALTH CARE SER'IIICES, INC. IS PR.OHI31TEO. 

Outpatient 100% after Deductible has been met 

Neurobiological Disorders- Mental Health Serv1ces for Aut1sm Spectrum D1sordern 

benefrts are limited to 
a combined total of 50 visits per calendar year for 
any combination of the following: 

Chiropractic treatment 
Physical therapy 
Occupational therapy 
Speech therapy 
Pulmonary rehabilitation 
Cardiac rehabilitation 
Post-Cochlear Implant aural therapy 
Vision therapy 

Inpatient 100% after Deductible has been met 
Oulpatient: 100% after Deductible has been met 
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THl3 M .. TERIJ'L IS PROVIDEO ON TI-lE REaPIElfT'SAC-REEIJENrlH.".T IT WILL ONLY BE lmEDFOR TI-lE PURPOSE cr' OESCRI61N.G Ut-~TED HEALTI-CARE SERVICED, !N.C.'!J PROOOCTIJ AND SERVICES TO TI-lE IW:IPIENT. Alrf 
OTJ-ER lmE, COI>YlNG OR !liSTRiaUfiONWllllOUT lHE EXPRESSWRITTB£ FfR\li!>SION OF UNITED HEALTHCARE SERVICES, [N.C. IS PR.Ctlli>ITED. 

BENEFITS 

T s ofCovera e Network Benefits 
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Non-Network Benefrts 

'' 

r~air ~nd re?~~lll of Dtr.~tl~ Medi~al Equipment 'A hen da'lltJgl::d due 
inii'P-SPD. 



THI!l !.l0,1ER!AL. l!l PROVICEO 011 THE RECIPJE!{(!J AGREEMENT THAT IT WILL ONLY BE U!;ED FOR 1HE P~ a= DE~CRJBING Uf.oln:D HEALTI"CARE SERVICES, INC.'S PROOtx:TSA!40 SERVICES TO THE RECIPIENT. I<J« 
OI1£R U:JE, COPYING OR C!STRI91JfiON WITHOUTll-tE EXPRfs::lWRfiTEN F€R.\IISS:ION OF UNITED HEM THCME SERVICES, INC. IS PftCl·HBITED. 

'' 

' ' 

THm F.'A.TERII'LII.; PROVlDED ON THE RECIP!Em'S AGREEJIENTTHAT IT WILL ONL YBE USED FOR 1HE PURPOSE~ OEOCRlEING UN1ED HE".LTI"CARE SER'IIICES, INC.'S PRODl.CT'S AND SER.V!Cl:S TO 1HE F.ECIPlEIIT. A1f( 

OTifRlflE, COPYING OR DIS1RIBUTIONWmlOIJTTHE EXPRESS WRIITEN PER\USSJON OF U!lllED HEAl.TliCARE SERVICES, l!IC. IS PROHIBITED. 
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UnitedHealthcare" d ... A UnitcdHCi.lilh GtOllll Cotn!Xli'JY 

YOUR BENEFITS 
1/1/2015 

Benefit Summary 
Outpatient Prescription Drug 

Cedar Cliff Local Schools H.S.A. Pharmacy Plan Rx MM 

Your Copayment and/or Coinsurance is determined by the tier to which the Prescription Drug List Management Committee 
has assigned the Prescription Drug. All Prescription Drugs on the Prescription Drug List are assigned to Tier-1, Tier-2 or 
Tier-3. Find individualized infonnation on your benefit coverage, determine tier status, check the status of claims and 
search for network pharmacies by logging on to www.myuhc.com®or calling Customer Care at the telephone number on 
the back of your ID card 

A deductible and out-of-pocket maximum may apply. Please refer to the medical plan documents for the annual deductible 
and out-of-pocket maximum amounts, which include both medical and pharmacy expenses. This means that you will pay the 
full amount we have contracted with the pharmacyto charge for your prescriptions (not just your copayment), until you have 
satisfied the deductible. Once the deductible is satisfied, your prescriptions will be subject to the copayments outlined below. 
If you reach the Out-of-Pocket maximum, you will not be required to pay a co payment. 

This summary of Benefits is intended only to highlight your Benefits for Prescription Drugs and should not be relied upon to 
determine coverage. Your plan may not cover all of your Prescription Drug expenses. Please refer to the Prescription Drug 
section of the Summary Plan Description (SPD) for a complete listing of services, limitations, exclusions and a description 
of all the terms and conditions of coverage. If this description conflicts in any way with the Prescription Drug section of the 
SPD, the Prescription Drug section of SPD shall prevaiL 

Individual Deductible See Medical Benefit Summary 

Out-of-Pocket Drug Maximum- Network and Non-Network 
Individual Out-of-Pocket Maximum See Medical Benem Summary 
Family Out-of-Pocket Maximum See Medical Benefit Summary 

Tier 1 No Copayment No Copayment 

Tier2 No Copaym en! No Copayment No Copayment 

Tier3 No Copayment No Copayment No Copayment 

'Only certain Prescription Drugs are available through mail order; please visit www.myuhc.com® or call Customer Care at 
the telephone number on the back of your ID card for more information. 

An Ancillary Charge may apply when a covered Prescription Drug is dispensed at your [or your provider's] request and 
there is another drug that is chemically the same available at a lower tier. When you choose the higher tiered drug of the 
two, you will pay the difference between the higher tiered drug and tlhe lower tiered drug in addition to your Copayment 
andlor Coinsurance that applies to the lower tier drug. 

Note: If you purchase a Prescription Drug from a Non-Network Phanmacy, you are responsible for any difference between 
what the Non-Network Pharmacy charges and the amount we would have paid for the same Prescription Drug dispensed 
by a Network Pharmacy. 

Tl-Us M.._TERL"L IS PROVIr:e:D ON TI-lE REC!PIE!fT'-GAGREEIJENT"lHo\T IT WILL ONLY BE USED FOR lH: PURPOSE Cf' OESCffJBI/lG UN:lED HEALTI"CARE SERVICEU, !t!C.'-G PROOOCTSA.'ID SERVICES TO THE li.ECIPIE!ff. Alfi 
OTt£!< USE, COPYING OR DlSTftl3lJriON WfTHCUT THE EXPREflSWRJITBI PER\li:">Z"ION OF UtlfTED HEAL rnCARE SERVICES, INC. IS PROHBITED. 
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You are responsible for paying the lower of the applicable Copayment and/or Coinsurance or the retail Network Phannacy's 
Usual and Customary Charge, or the lower of the applicable Copayment and/or Coinsurance or the mail order Network 
Pharmacy's Prescription Drug Cost. 

For a single Copayment and/or Coinsurance, you may receive a Prescription Drug up to the stated supply limit. Some 
Prescription Drugs are subject to additional supply lim its 

Some Prescription Drug or Pharmaceutical Products for which Benefits are described under the Prescription Drug section 
of the Summary Plan Description (SPD) are subject to step therapy requirements_ This means that in order to receive 
Benefits for such Prescription Drug or Pharmaceutical Products you are required to use a different Prescription Drug(s) or 
Pharmaceutical Product(s) first. 

Also note that some Prescription Drugs require that you notify us in advance to determine whether the Prescription Drug 
meets the definition of a Covered Health Service and is not Experimental, Investigational or Unproven_ 

53 



( 

Pharmacy Exclusions 

Exclusions from coverage listed in the SPD apply also to this Prescription Drug section. In addition, the following exclusions 

limit. 
Prescription Drugs dispensed outside the United States, except as required for Emergency treatment. 
Drugs which are prescribed, dispensed or intended for use during an Inpatient Stay. 
Experimental, Investigational or Unproven Services and medications; medications used for experimental indications 
and/or dosage regimens determined to be experimental, investigational or unproven, unless UnitedHealthcare and the 
[Employer Legal Name] have agreed to cover. 
Prescription Drugs furnished by the local, state or federal government. Any Prescription Drug to the extent payment or 
benefits are provided or available from the local, state or federal government (for example, Medicare) whether or not 
payment or benefits are received, except as otherwise provided by law. 
Prescription Drugs for any condition, Injury, Sickness or mental illness arising out of, or in the course of, employment for 
which benefits are available under any workers' compensation law or other similar laws, whether or not a claim for such 
benefits is made or payment or benefits are received. 
Any product dispensed for the purpose of appetite suppression or weight loss. 
A Pharmaceutical Product for which Benefits are provided in the Summary Plan Description (SPD). This exclusion 
does not apply to Depo Pro vera and other injectable drugs used for contraception. 
Durable Medical Equipment. Prescribed and non-prescribed outpatient supplies, other than the diabetic supplies and 
inhaler spacers specifically stated as covered. 
General vitamins, except the following which require a Prescription Order or Refill: prenatal vitamins, vitamins with 
fluoride, and single ent~y vitamins. 
Unit dose packaging of Prescription Drugs. 
Medications used for cosmetic purposes. 
Prescription Drugs, including New Prescription Drugs or new dosage forms, that [Employer Legal Name] determine do 
not meet the definition of a Covered Health Service. 
Prescription Drugs as a replacement for a previously dispensed Prescription Drug that was lost, stolen, broken or 
destroyed. 
Prescription Drugs when prescribed to treat infertility. 
Prescription Drugs for smoking cessation. 
Compounded drugs that do not contain at least one ingredient that has been approved by the U.S. Food and Drug 
Administration and requires a Prescription Order or Refill. Compounded drugs that are available as a similar 
commercially available Prescription Drug. (Compounded drugs that contain at least one ingredient that requires a 
Prescription Order or Refill are assigned to Tier 3. 
Drugs available over-the-counter that do not require a Prescription Order or Refill by federal or state law before being 
dispensed, unless the Plan Administrator has designated the over-the-counter medication as eligible for coverage as if~ 
were a Prescription Drug and it is obtained with a Prescription Order or Refill from a Physician. Prescription Drugs that 
are available in over-the-counter form or comprised of components that are available in over-the-counter form or 
equivalent. Certain Prescription Drugs that the Plan Administrator has determined are Therapeutically Equivalent to an 
over-the-counter drug. Such determinations may be made up to six times during a calendar year, and the Plan 
Administrator may decide at any time to reinstate Benefits for a Prescription Drug that was previously excluded under 
this provision. 
New Prescription Drugs and/or new dosage forms until the date they are assigned to a tier by our Prescription Drug List 
Management Committee. 
Growth hormone for children with familial short stature (short stature based upon heredity and not caused by a 
diagnosed medical condition). 
A Prescription Drug that contains (an) active ingredient(s) available in and Therapeutically Equivalent to another 
covered Prescription Drug. 
A Prescription Drug that contains (an) active ingredient(s) which is (are) a modified version of and Therapeutically 
Equivalent to another covered Prescription Drug. 
A Prescription Drug typically administered by a qualified provider or licensed health professional in an outpatient 
setting. This exclusion does not apply to Depo provera and other injectable drugs used for contraception. 
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