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Tllis Agreement, entered into by the Hamilton County Board of Commissioners, hereinafter refetTed 
to as the "Employer", and the Communications Officers of Hamilton County, hereinafter referred to 
as the "Union," has as its purpose the following: 

To comply with the requirements of Chapter 4117 of the Ohio Revised Code, and to set forth in 
entirety, the full and complete understandings and agreements between the parties governing the 
wages, hours, tenns and other conditions of employment for those employees included in the 
bargaining unit as defined herein. 

ARTICLE I 
UNION RECOGNITION 

Section 1.1. TI1e Union, the Communications Officers ofHanlilton County, is hereby recognized as 
the sole and exclusive bargaining representative for certain employees of the Hamilton County 
Board of Commissioners in all matters of wages, hours of work, benefits and other conditions of 
employment. 

Section 1.2. The employees covered by tllis Agreement are those listed m the following 
classifications: 

All Commmlications Officers, 

but excluding: 

All office clerical employees, confidential employees and professional employees, 
management level employees, guards, and supervisors as defined in the Code including 
Director, Commmlications Supervisor 1, 2, 3 and Secretary 2. 

Section 1.3. All positions and classifications not specifically established herein as being included in 
the bargaining unit shall be excluded from the bargaining mlit. In the event that a new classification 
is created within the department, the Employer shall determine whether the new or changed position 
will be included in or excluded from the bargaining unit and shall so advise the Union in writing 
within thirty (30) calendar days. If the Union disputes the Employer's determination of bargaining 
unit status, the parties shall meet in an attempt to resolve their disagreement within seven (7) 
calendar days from the Union's notification to the Employer. If the parties agree on the 
detelllination, and the change would represent an addition to the bargaining unit, the parties v-~ll 
submit a joint petition to amend or clarity the bargaining unit. If the parties do not agree, either 
party may seek what recourse it has before the State Employment Relations Board (SERB) pursuant 
to Chapter 4117 of the Ohio Revised Code and the SERB Rules and Regulations. 

ARTICLE2 
DUES DEDUCTION 

Section 2.1. The Employer shall make payroll deductions from pay or wages of employees upon 
subnlission of a signed check-off card for the employee. Amounts deducted shall be remitted to the 
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Communications Officers of Hamilton County. The Union shall advise the Employer, in writing, of 
the amounts to be deducted. The Union shall designate, in writing, the address where all payroll 
deductions provided for in this Article are to be remitted. 

The payroll deduction shall be made by the Employer biweekly. The Employer shall be relieved 
from making any individual check-off deductions upon an employee's: (I) termination of 
employment, (2) transfer to a job other than one included in the bargaining unit, (3) layoff, ( 4) an 
unpaid leave of absence, (5) receipt from an employee of revocation of dues check-off 
authorization. If an employee has insufficient pay or wages to satisfY the amount to be deducted, 
the Employer will make successive deductions until the amount to be deducted has been satisfied. 

Monies deducted pursuant to the provisions of this Section shall be remitted Jo the Union within 
five (5) to fifteen (15) days of the deduction. Each remittance shall be accompanied by the 
following alphabetical lists: I) for employees for whom deductions were made, the name, address 
and social security number of the employee, and the amount deducted; 2) the name of each 
employee whose name has been dropped from the prior check -off list and the reason for the 
omission; 3) a roster including the names of all bargaining unit employees. 

Section 2.2. The Union will hold the Employer harmless for all monies deducted and remitted to 
the Union pursuant to the provisions of this Agreement. 

Section 2.3. All bargaining unit employees who are not members in good standing of the Union 
shall be required to pay a fair share fee to the Union as a condition of continued emplo)~nent. 

A. All bargaining unit employees who do not become members in good standing of the Union 
shall be required to pay a fair share fee to the Union effective sixty one (61) days fi·om the 
employee's date of hire. 

B. The fair share fee shall be certified to the Employer by the Union. The deduction of the fair 
share fee from any earnings of the employee shall be automatic and does not require a 
\\'fitten authorization for payroll deductions. 

C. Payment to the Union of the fair share fees deducted shall be in accordance with Section 2.1 
above. The Employer shall provide the Union with an alphabetical list of the name, social 
security number and address of those employees who had a fair share fee deducted along 
with the amount of the fair share fee deduction. 

Section 2.4. The deduction of the fair share fee does not require the employee to become or remain 
a member of the Union. The fair share fee shall not exceed the dues paid by bargaining unit 
employees who are members of the Union. The fair share fee shall comply with all provisions of 
Ohio Revised Code Section 4117.09(C) and Ohio Administrative Code Section 4117-11-01. 

ARTICLE3 
UNION ACTIVITY 

Section 3.1. Union representative(s) shall be admitted to the Employer's facilities for the purpose of 
processing grievances or attending meetings as pennitted herein. Upon arrival, the Union 
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representative(s) shall identifY himselflherselfto the Employer or designee. The Employer retains 
the management right to deny or modifY access by the Union representative(s) based on operational 
need. Access as provided for in this Section shall not be unreasonably denied. 

Section 3.2. The Employer shall recognize one(!) bargaining unit employee, as designated by 
the Union, to act as Union Associate, for the purpose of processing of disciplinary matters, 
communicating labor/management issues, and for processing grievances in accordance with the 
grievance procedure. At the union's discretion and approval, alternates may be used for such 
matters, but may only be members of the negotiating committee as elected by the membership. 
These designated altemates, shall be recognized as representatives as provided herein. No 
employee shall be recognized by the Employer as a Union representative until the Union has 
presented the Employer with written certification of that person's selection. 

Section 3.3. The Union shall provide to the Employer an official roster including the Associate 
and members of the Negotiating Team who, at the discretion of the Union, may be used as 
alternates as described in Section 3.2. The roster will include: 

A. Name 
B. Home and/or Cellular Telephone Numbers 
C. Union Position Held 

Section 3.4. The investigation and writing of grievances shall be on non-work time except where 
the parties agree an exception is necessary to properly process the grievance. If the grievance 
hearings are scheduled during an employee's regular duty hours, the employees attending shall not 
suffer any loss of pay while attending the hearing. 

Section 3.5. Rules goveming the activity of employee Union representatives are as follows: 

A. The Union agrees that no official of the Union, employee or non-employee, shall interfere, 
interrupt, or disrupt the normal work duties of other employees without permission from the 
immediate supervisor. The Union further agrees not to conduct Union business during on­
duty hours except to the extent specifically authorized herein. 

B. Union employee officials shall not .conduct Union activities in any work area without 
notifYing the supervisor in charge of that area of the nature of the Union activity. 

C. The Union employee official (Associate) shall cease unauthorized activities immediately 
upon the request of the supervisor of the area where the unauthorized activity is being 
conducted or upon request of the employee's immediate supervisor. 

D. A Union employee official abusing the rules of this Section is subject to disciplinary action. 

E. The Union shall select up to a total of four ( 4) employees to serve as the negotiating 
committee representatives. 

F. All Associates and bargaining unit employees attending scheduled hearings and/or meetings 
with the Employer shall suffer no loss of wages while attending such hearings or meetings. 
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ARTICLE4 
MANAGEMENT RIGHTS 

Section 4.1. Except as specifically limited by the provisions of this Agreement, the Employer 
possesses the right to manage, direct and supervise the operations of the County and employees. 

The Employer's management rights include: 

A. To detennine the functions and programs of the Employer; 

B. To detennine the standards of service to be delivered; 

C. To detennine the overall budget; 

D. To detennine how technology may be utilized to improve the Employer's operation; 

E. To detennine the Employer's organizational stmcture; 

F. To direct, supervise, evaluate or hire employees; 

G. To maintain and improve the efficiency and effectiveness of the Employer's operation; 

H. To detennine the overall methods, process, means or personnel by which the Employer's 
operations are to be conducted; 

I. To suspend, discipline, demote or discharge employees for just cause, or lay off, transfer, 
assign, schedule, promote, or retain employees; 

J. To detennine the adequacy of the work force; 

K. To detennine the overall1nission of the Employer as a unit of gove11111lent; 

L. To effectively manage the work force; and 

M. To take actions necessary to cany out the mission of the Employer as a governmental unit. 

Section 4.2. The Union recognizes and accepts that all rights and responsibilities of the Employer 
not specifically modified by this Agreement or ens1.1ing Agreements shall remain the exclusive 
function of the Employer. 

ARTICLES 
NONDISCRIMINATION 

Section 5.1. The parties agree that neither the Employer nor the Union shall unlawfully 
discriminate against an employee because of his/her membership or non-membership in the Union 
or his/her participation or non-participation in Union activities. Fmihermore, to the extent the 
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Employer is prohibited on account of grants or government contracts . from unlawfully 
discriminating against any employee based on race, color, religion, sex, national origin, age, 
disability, or veteran status, the Employer agrees to not so discriminate. 

ARTICLE6 
LABOR I MANAGEMENT I SAFETY I HEALTH & SECURITY I MEETINGS 

Section 6.1. There shall be quarterly Labor/Management meetings scheduled to discuss problems 
of concern to the parties in the Labor/Management area. These meetings shall be held during the 
first or second week of each calendar quarter. The parties may schedule more frequently or cancel 
meetings by mutual agreement. The Labor/Management Conm1ittee is to consist of no more !hall 
four ( 4) designated committee members, one alternate as necessary, the Communications Officers 
of Hamilton County Representative, alld no more than four ( 4) representatives from the Employer. 
These discussion meetings of two (2) hours duration or less will be set by the parties at a mutually 
agreeable time. 

Section 6.2. Either party shall submit a proposed agenda in \\~·iting to the other at least seven (7) 
calendar days prior to the scheduled meeting. At the same tinle the Union shall notifY the Employer 
of the names of those committee members who will be in attendance. 

A. The parties shall consider alternately the consecutively placed items from both lists. 

B. The parties are encouraged to present their items expeditiously and terminate the meeting at 
the end of two (2) hours. 

C. Those items not considered dming the Labor/Management/Safety/Health & Security 
meetings may be re-submitted in writing for agendas of subsequent meetings. 

D. These meetings shall be held on regular working hours, Monday through Friday, except 
holidays. 

E. At the end of each meeting, the parties will attempt to establish what responses ar·e expected, 
and approximately when. 

Section 6.3. Compliance with applicable occupational safety and health requirements is a mutual 
goal of the parties. The Union will cooperate with the Employer in assuring compliallce with 
applicable safety rules and regulations. In order to promote and encourage these goals, special 
Labor!Mallagement Meetings can be called at any tinle by either party for the specific purpose of 
addressing any matters relating to the health and safety of employees. Such special meetings shall 
not be scheduled more often than once each quarter unless an emergency health or safety situation 
exists. 

ARTICLE7 
GRIEVANCE PROCEDURE 

Section 7.1. The term "grievar1ce" shall mean all allegation by a bargaining unit employee that there 
has been a misinterpretation, misapplication, or breach of this Agreement. 

5 

{317/2016 AGHAMBC 00167985DOCX} 



Section 7 .2. All grievances must be processed at the proper step in order to be considered at 
subsequent steps. T11e grievant or his/her representative may withdraw a grievance at any point by 
submitting in \\Tiling a statement to that effect, or by permitting the time requirements at any step to 
lapse without further appeal. The withdrawal of a grievance shall not preclude the filing of a similar 
grievance in the future based on a new occurrence. Any grievance which is not filed by the grievant 
at the first step within the time limits provided shall not be subject to the grievance procedure. Any 
grievance which is not timely appealed by the grievant at the second and follo\\~ng steps shall be 
considered resolved. 

Any grievance not answered by the Employer within the stipulated time limits may be advanced by 
the grievant to the next step in the grievance procedure. All. time linlits on grievances may be 
extended by mutual written agreement of the parties. Any step of the grievance process may be 
skipped by \\ntten mutual agreement. 

Section 7.3. It is the mutual desire of the Employer and the Union to provide for prompt adjustment 
of grievances with a minimU!ll amount of interruption to the work schedules. Every reasonable 
effort shall be made by the Employer and the Union to affect the resolution of grievances at the 
earliest step possible. In furtherance of this objective, the following procedure shall be followed: 

STEP I: In order for an alleged grievance to receive consideration under this procedure, the 
grievant must, within seven (7) consecutive calendar days of the occurrence or the date the grievant 
should reasonably have known about the occurrence upon which the grievance is based, reduce the 
grievance to writing and submit it to his/her immediate supervisor. The immediate supervisor is 
then to schedule a meeting within seven (7) consecutive calendar days with the grievant and his/her 
representative. The inrmediate supervisor shall investigate and respond in writing to the grievant 
and his/her representative witllin seven (7) consecutive calendar days follo\\llig the meeting date. 

STEP 2: If the grievance is not resolved in Step I, the grievant with !lis/her representative may refer 
the grievance to the Depat1ment Head or designee within seven (7) consecutive calendar days after 
receiving the Step I reply. The Department Head or designee shall have seven (7) consecutive 
calendar days in whlch to schedule a meeting with the grievant and his/her representative. The 
Department Head or designee shall investigate and respond to the grievant and his/her 
representative within seven (7) consecutive calendar days following the meeting. 

STEP 3: If the grievance is not resolved in Step 2, the grievant with his/her representative may refer 
the grievance to the County Administrator or designee within seven (7) consecutive calendar days 
after receiving the Step 2 reply. The County Administrator or designee shall have seven (7) 
consecutive calendar days in wllich to schedule a meeting with the grievant and his/her 
representative. The County Administrator or designee shall investigate and respond to the grievant 
and his/her representative within fourteen (14) consecutive calendar days following the meeting. 

STEP 4: A grievance unresolved at Step 3 of the grievance procedure may be submitted to 
arbitration. Notice of intent to arbitrate shall be given by the Union to the Employer in writing 
within fourteen (14) consecutive calendar days from the date of the Employer's last answer. 
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ARBITRATION: After the Employer receives the Union's written request to arbitrate, the 
representatives of the parties shall, within seven (7) consecutive calendar days after the Employer's 
receipt of a notice of arbitration, begin the selection procedures outlined below. The Union may 
withdraw its request to arbitrate at auy time prior to the actual hearing. Any cancellation fee due the 
arbitrator shall be paid by the party or patties cancelling the arbitration. Any grievance not 
submitted within the fourteen (14) consecutive calendar day period described in Section 7.3 Step 4 
of this Article shall be deemed settled. 

A. The arbitrator shall be selected in the following manner. The Federal Mediation and 
Conciliation Service (FMCS) shall be jointly requested to submit a pauel list of nine (9) 
arbitrators from FMCS. Upon mutual agreement, a party may indicate to FMCS that the list 
shall be restricted to members of the National Academy of Arbitrators, attorneys, residents 
of Ohio, arbitrators who maintain their principal office in Ohio or within one hundred (I 00) 
miles, or similar restrictions petmitted under FMCS rules. The pruties shall alternately 
strike the nau1es of arbitrators until only one (1) name remains. A coin toss shall detem1ine 
who shall strike the first nau1e from the list. Either party may once reject au entire pauellist 
before striking names, aud request a new panel list from FMCS, or may request a list from 
the American Arbitration Association under AAA rules. 

B. The question of arbitrability of a grievance may be raised by either party before the 
at·bitration heat·ing of the grievance on the grounds that the matter is non-arbitrable or 
beyond the arbitrator's jurisdiction. The first question to be placed before the arbitrator will 
be whether or not the grievance is arbitrable. The grievance will be heard on its merits 
before the same arbitrator at the same hearing. 

C. The decision of the arbitrator shall be final aud binding on the grievant, the Union aud the 
Employer. The arbitrator shall be requested to issue his decision within thirty (30) calendar 
days after the conclusion of testin1ony aud argument or submission of final briefs. 

D. Both parties shall share the costs aud fees of the arbitrator equally. The expenses of auy 
non-employee witnesses shall be bome, if auy, by the party calling them. The fees of the 
court reporter shall be paid by the patty asking for one. Such fees shall be split equally if 
both pruties desire a reporter or request a copy of auy transcripts. Any bargaining unit 
employee whose attendance is required for such hearings shall not lose pay or benefits to the 
extent such hearing hours are during normally scheduled working hours on the day of the 
hearing. 

E. The arbitrator shall limit his decision strictly to the interpretation, application, or 
enforcement of specific Articles of this Agreement. He may not modify or amend tins 
Agreement. 

Section 7.4. Any employee may process a grievance without the assistance of the Union provided 
the Union may have a representative present at the adjustment of the grievance. If the Employer 
receives a written grievance that is not on the Communications Officers of Hamilton County 
grievance form and that is specifically identified as a grievance, the Employer must notify the 
Union within five (5) calendar days of the filing of the grievance and provide the Union Associate 
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with a copy of all associated paperwork. The Union may grieve such an adjustment only if the 
Union feels the adjustment represents a violation of the Agreement. 

Section 7.5. All grievances must be in writing and contain the following information to be 
considered: 

A. The grievant's name and signature; 
B. The grievant's classification; 
C. Date grievance was filed in writing; 
D. As much information as possible about the grievance such as time, date, location, etc., 

where appropriate; 
E. A description of the incident giving rise to the grievance; 
F.· Specific Articles and Sections of the Agreement violated; and 
G. Desired remedy to resolve the grievance. 

Section 7.6. A grievance may be initiated by any employee covered by this Agreement. Where a 
group of bargaining unit employees desire to file a grievance involving an incident affecting several 
employees in the same manner, one (1) employee shall be selected by the group to process the 
grievance. Each employee who desires to be included in such grievance shall be required to sign 
the grievance and may be present at the grievance hearing. 

Section 7.7. Grievances concerning disciplinmy action shall be submitted directly to Step 2 of the 
grievance procedure. Any grievance that originates from a level above the first step of the 
grievance procedure may be submitted directly to the step or level from which it originates. 

Section 7.8. Whenever any time period provided for in this Article ends on a Saturday, Sunday or 
holiday, the time period shall be extended to the next day which is not a Saturday, Sunday or 
holiday. 

When any time period provided for in this Article ends on a calendar day during which the grievant 
is on vacation, compensatory time, sick leave, or the grievant's regularly scheduled day off, the time 
period shall be extended to the end of the first calendar day following the grievant's return to duty, 
excluding Saturdays, Sundays, and holidays. 

ARTICLES 
DISCIPLINE 

Section 8.1. The tenure of every employee subject to the terms and conditions of this Agreement 
shall be during good behavior and efficient service. No employee shall be reprimanded, reduced in 
pay and/or position, suspended, removed or discharged except for grounds stated in this Agreement. 
The Employer may take disciplinary action against any employee in the bargaining unit only for just 
cause. Oral warnings and written reprimands may be appealed to steps 2 and 3 of the grievance 
procedure, but may not be appealed to step 4 (arbitration). 

An employee may receive more than one (I) warning at any level before processing to the next 
level. The forms of disciplinmy action will be as follows: 
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Written reprimand with the possibility of loss of voluntary overtime opportunilles. 
If the reprimand includes loss of such overtime opportunities, the Written 
Reprimand will notifY the employee of the exact time limit for restricting overtime 
opportunities; 
Suspension from duty without pay (or with the·mutual agreement of the employee 
and the Employer, the forfeiture of vacation time); 
Discharge. 

Section 8.2. Incompetency,· inefficiency, dishonesty, substance abuse, inunoral conduct, 
insubordination, discourteous treatment of the public, neglect of duty, absence without leave, or any 
conduct unbecoming of a Communications Officer or any other acts of misfeasance, malfeasance, 
failure of good behavior, or nonfeasance shall be cause for disciplinary action. 

Section 8.3. Except in instances where an employee is charged with a serious offense, discipline 
will be applied in a progressive and uniform manner. Progressive discipline shall take into account 
the nature of the violation, the employee's record of discipline, and the employee's record of 
perfmmance and conduct. 

The consequences of conective actions taken by the Employer for felony convictions within the 
meaning of R.C. 124.34 will apply under this Agreement as well. 

Section 8.4. \Vhenever the Employer or designee determines that an employee may be disciplined 
(including only suspension or tennination), a predisciplinary conference will be scheduled to give 
the employee an oppmtunity to offer an explanation of the alleged misconduct. The predisciplinary 
conference requires the following: 

A. Written notice shall be given to the employee and Union Counsel of the charges and a 
description of the evidence upon which such charges are based no less than forty eight ( 48) 
hours prior to the predisciplinary conference. Notice to the Union Counsel will be by 
facsimile or email. The employee may request a twenty-four (24) hour extension, if 
necessary to allow his representative to attend. Such notice shall include the date, time, and 
location of the predisciplinary conference. 

B. Continuances will be permitted provided reasonable notice is given, and will not be 
unreasonably denied. There is no requirement for the Employer to present witnesses at the 
conference. 

C. The employee must choose to (I) appear at the conference to present oral and/or \Vritten 
statements in his/her defense, (2) appear at the conference and have one (1) chosen 
representative present oral or written statements in his/her defense, or (3) elect in writing to 
waive his/her right to a predisciplinaty conference. Failure of the employee to elect and 
pursue one of these three options will be deemed a waiver of the employee's right to a 
predisciplinary conference. 
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D. The employee has a right to have with him or her a representative from the Union's Counsel 

or another representative of the employee's choice. The predisciplinary conference may be 
recorded by mutnal agreement and knowledge of all parties. 

E. At the predisciplinary conference, the employee may present any testimony, witnesses, or 
documents which explain whether or not the alleged misconduct occuned, but the person 
conducting the conference has the right to limit the testimony of witnesses to matters 
relevant to the allegations of misconduct and to limit the redw1dancy of testimony. The 
employee shall provide a list of witnesses and the name of !lis/her representative, if any, to 
the Employer or designee no less than twenty four (24) hours prior to the starting time of the 
predisciplinary conference. 

F. It is the employee's responsibility to notifY witnesses that their attendance is requested at the 
conference. 

G. At the predisciplinary conference, failure of the employee to respond truthfully to all 
questions may result in disciplinary action. 

H. The employee or !lis/her representative will be pe1mitted to cross-exanline witnesses subject 
to the person conducting the conference's right to reasonably limit the length and extent of 
such examination. 

L A copy of the completed investigation will be provided to the employee at the time of 
notification of the charges. 

l The person conducting the conference will report his findings. The Employer has the sole 
right to determine whether or what discipline is wananted. 

K. The employee and his/her representative shall be provided with a copy of the aforesaid 
findings within five (5) calendar days following its preparation. The Employer will decide 
what discipline, if any, is appropriate. Discipline may be implemented by the Employer at 
any tin1e following the conclusion of the predisciplinary conference, and must be taken 
wit!Jin forty five ( 45) calendar days following the Employer's receipt of the person 
conducting the conference's findings. A thirty (30) calendar day extension may occur under 
unusual circilll1stances with prior written notice to the Union. 

Section 8.5. The Employer shall furnish the employee and the Union's Counsel with a copy of all 
disciplinary action w!Jich shall state the reasons for such action. As set forth in Section 8.1, oral 
warnings and written reprimands (including written reprimands with loss of overtime opportunities) 
may be processed through the grievance procedure, but may not be appealed to arbitration. 
Disciplinary action, other than oral warnings and written reprimands, may be appealed through the 
grievance procedure, including arbitration. 

Section 8.6. Whenever the Employer or designee(s) interviews, questions, or intenogates 
bargaining unit members in reference to alleged or suspected misconduct, either in preliminary 
investigations or in disciplinary hearings, the following conditions shall apply: 
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B. When an employee who is suspected of misconduct is interviewed, questioned or 

interrogated regarding such misconduct, he/she shall be apprised of the nature of the 
suspected misconduct as it is known at that time and his/her right to have the oppmtunity to 
have a Union representative present to advise him/her during the interview, questioning, 
and/or interrogation. 

C. Preliminary investigations and disciplinary conferences shall be held either during an 
employee's scheduled working hours or at a time within reasonable proximity to his/her 
shift. 

Section 8.7. Records of oral warnings and written reprimands shall cease to have force and effect 
after twelve (12) months, provided that no intervening discipline has occurred. In the event of 
intervening discipline, the discipline shall cease to have force and effect in future discipline matters 
upon the expiration of the intervening discipline. The parties acknowledge the Employer's 
obligations to maintain and provide access to files under the public records laws. 

Records of all discipline other than oral warnings and written reprimands shall cease to have force 
and effect after twenty four (24) months, provided that no intervening discipline has occurred. In 
the event of intervening discipline, the discipline shall cease to have force and effect in future 
discipline matters upon the expiration of the intervening discipline. 

All records of disciplinary action that are no longer in force and effect as provided for in this section 
shall, upon receipt of written request from the affected employee, be placed in a sealed envelope and 
the sealed envelope shall be placed in a separate file. The affected employee shall have the right to 
be present when the envelope is sealed and at any action that may arise concerning the sealed 
infmmation. If the Employer or designee detennines that it is necessary to open a sealed envelope, 
the affected employee shall be advised of his right to be present. 

Section 8.8. Any employees required by the Employer to attend an investigatory interview or 
disciplinary conference shall not lose any wages or benefits as a result of attendance at said 
interview or disciplinary conferences during their regularly scheduled hours of work. Any 
employees required by the Employer to attend an investigatory or disciplinary conference outside of 
their scheduled working hours shall be paid for all such time. 

Section 8.9. Disciplinary conferences will be conducted in a private businesslike manner. 

ARTICLE9 
PERSONI'I'EL FILES/DOCUMENTATION 

Section 9.1. Each employee may request to inspect his/her official personnel file maintained by the 
Employer. Inspection of the individual's personnel file shall be by scheduled appointment arranged 
between the employee and the Employer or designee. Such appointments shall be scheduled during 
the normal business hours of the Employer's administrative offices. Other appointment times may 
be scheduled with the mutual consent of the Employer and the employee. An employee shall be 
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entitled to have a representative of his/her choice accompany him/her during such review. Any 
employee may copy documents in his or her official personnel file. 

Section 9.2. Each employee shall receive a copy of any document that is being placed in his/her file 
concerning the subjects of commendation, training, evaluation, performance, conduct, discipline, 
and/or change in pay status. 

Section 9.3. If an unfavorable statement or notation is in the official personnel file, the employee 
shall be given the right to place a statement of rebuttal or explanation in the file. No anonymous 
material of any type shall be included in the employee's official persmmel file. 

Section 9.4. To the extent pem1itted by law, the Employer shall not disclose any infom1ation 
contained within personnel files. 

ARTICLElO 
CLASSIFICATION 

Section 10.1. If during the life of this Agreement there is an additional class(es) added to the 
departmental classification series, the Union shall be notified of the newly modified departmental 
classification series at least sixty ( 60) days prior to the effective date of the new classification. 

Section 1 0.2. Each employee in the bargaining unit shall receive a copy of his job description and 
classification specification and any changes in the same during the life of this Agreement. The 
Union shall be notified of any proposed changes in the job descriptions at least thirty (30) days 
before their effective date, to give the Union a chance to meet and confer with the Employer to 
discuss the effects of the change(s) on the bargaining unit. 

Section 10.3. Qualified bargaining unit employees will have the opportunity to fill any vacant 
position within the bargaining unit before the Employer appoints any equally qualified outside 
applicant. 

ARTICLE 11 
PROBATIONARY EMPLOYEES 

Section 11.1. Employees hired after the effective date of this Agreement shall serve an initial 
probationary period ending upon the successful completion of training, but not to exceed three 
hundred (300) calendar days which may be extended per Section 11.4, below. Employees retained 
by the Employer beyond the initial probationary period acquire seniority retroactive to the first day 
of reporting for work. Employees who have successfully completed the initial probationary period 
and who are rehired within one (I) year of leaving County employment shall not serve another 
initial probationary period. 

Section 11.2. During the employee's initial probationary period which may be extended per Section 
11.4, below, the Employer may discharge, suspend, or reduce any probationary employee at will, 
and such discharge or other discipline shall not be subject to the grievance and arbitration procedure 
of this Agreement. 
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Section 11.3. All promotions within the unit described in tins Agreement shall be probationary for a 
period not to exceed one hundred eighty (180) calendar days. Prior to the expiration of the 
promotional probationary period, the Employer may demote the probationary employee at will to 
the position and rate of pay Ji'om which he was promoted. 

Section 11.4. At the discretion of the Employer, any employee who, while serving any probationary 
period, misses twelve (12) or more work days due to illness or injury, may have such probationary 
period extended by the length of the illness or injury. Furthermore, in the event of a personnel 
shortage and at the discretion of the Employer, the initial probationary period and training of an 
employee may be suspended during the summer months between Memorial Day and Labor Day in 
order to utilize that employee's learned skills. Such days shall not be counted as part of the three 
hundred (300) calendar days described in Section 11.1. 

Section 11.5. The provisions of this Agreement regarding probationary employees and 
probationary periods supersede those provisions in the Revised Code and R.C. 124.27 and 124.32 
governing probationary employees and probationary periods. 

ARTICLE 12 
SENIORITY 

Section 12.1. "Seniority" shall accrue to all employees in accordance with the provisions of this 
Article. Seniority, as defined in Section 12.2 of this Article, will apply wherever seniority rights are 
established in the terms and conditions of this Agreement. 

Section 12.2. "County Seniority" shall be computed on the basis of uninterrupted length of 
continuous service in the employ of the County. "Communications Center Seniority" shall be 
computed on the basis of uninterrupted length of continuous service in the employ of the 
Conununications Center. 

A. The following situations shall not constitute a break in continuous service: 

1. Absence while on approved leave of absence; 

2. Absence while on approved sick leave or disability leave; 

3. Military leave; and/or 

4. A layoff from which the employee is recalled prior to the expiration of the layoff 
recall list. 

5. A person who resigned in good standing may be reinstated, at the discretion of the 
appointing authority, to a position in his/her former classification within one (1) year 
following resignation, provided the person remains qualified to perform the duties of 
that position and such reinstatement would be in the best interests of the County. 
The total amount of interrupted service time shall be added to the person's date of 
employment for the purpose of calculating County seniority. 
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B. The following situations constitute breaks in continuous service for which seniority is lost: 

1, Discharge or removal for just cause; 

2. Retirement; 

3. Layoff beyond the expiration of a layoff recall list; 

4. Failure to retum to work within twenty-one (21) calendar days of a certified mailing 
and nmmal US. mailing recall from layoff; 

5. Failure to retum to work at the expiration of a leave of absence; and/or 

6. A resignation. 

Section 123. Ties in seniority shall be resolved by assigning more seniority to employees 
according to earlier dates of application at the Hamilton County Human Resources Department. 
Any ties that still exist will be resolved by a roll of the die. 

Section 12.4. Employees laid off shall retain their seniority until the recall list expires. Employees 
called back from an active recall list retain their seniority rights. 

ARTICLE13 
LAYOFF AND RECALL 

Section 13.1. When the Employer determines that a layoff (including any layoff due to job 
abolishment) is necessaJy, the Employer shall notifY the affected employees twenty-one (21) 

· calendar days in advance of the effective date of the layoff. The Employer, upon request from the 
Union, agrees to discuss, with representatives of the Union, the impact of the layoff on bargaining 
unit employees. Any layoff in the bargaining unit shall be instituted in accordance with 
Communications Center seniority, as defined in Article 12 of this Agreement. 

Layoff within each bargaining unit classification shall be as follows: 

First - Probationary 
Second- Non-Probationary (Pe1manent) 

Part -time, non-bargaining unit, employees performing the saJne work as bargaining unit employees 
shall be laid off prior to laying off bargaining unit employees. 

Section 13.2. Employees who are laid off shall be placed on a recall list for a period of two (2) 
years. If there is a recall, employees who are still on the recall list shall be recalled, in the inverse 
order of their layoff. The Employer shall provide any necessary standard retraining or 
recertification. 

Section 133. Notice of recall shall be sent to the employee by certified mail. The Employer shall 
be deemed to have fulfilled its obligations by mailing the recall notice by certified mail, return 
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receipt requested, to the last mailing address provided by the employee. It shall be the responsibility 
of the employee to provide the Employer with \\~·itten notification of any change in address, phone 
number, and/or name during the layoff period. 

Section 13.4. The recalled employee shall have ten (1 0) business days following the date of receipt 
of the recall notice to notifY the Employer of his intention to return to work, and unless otherwise 
mutually agreed, shall have fourteen (14) calendar days following the receipt of the recall notice in 
which to report for duty, unless a later date for returning to work is otherwise specified in the notice. 

Section 13.5. The provisions of this Agreement supersede those provisions of the Revised Code 
and R.C. 124.321 et seq. governing the bases and procedure for layoff. 

ARTICLE 14 
PROMOTIONS 

Section 14.1. An employee promoted outside the bargaining unit who does not successfully 
complete his/her probationary period due to unsatisfactory perfonnance shall be returned to his/her 
former classification within the bargaining unit or a similar classification if the old classification 
does not exist. 

Section 14.2. If neither the old classification nor a similar classification exists, the employee shall 
be treated as laid off from the old classification, and he/she may exercise any associated bumping 
rights. 

Section 14.3. If an employee promoted out of the bargaining unit and after successfully completing 
the probation period, returned to a bargaining unit position on or before December 31, 2015, the fact 
that the employee was promoted shall not affect his/her seniority under this Agreement, and his/her 
seniority shall be calculated as if the promotional position(s) were bargaining unit positions. 

If an employee promotes out of the bargaining unit and after successfully completing the probation 
period, retrnns to a bargaining unit position on or after January 1, 2016, the employee shall return at 
the same level of years seniority as which they left the bargaining unit. 

Section 14.4. The provisions of this Agreement regarding promotions supersede those provisions 
in the Revised Code and R.C. 124.31 governing promotions. 

ARTICLE 15 
TRANSFERRING EMPLOYEES 

Section 15.1. Bargaining unit employees who were hired prior to 2/28/07, and who transferred 
seniority for the purpose of vacation accrual and/or sick leave balances to the Hamilton County 
Communications Center shall retain such transfened benefits for the duration of their employment 
with the Employer. 

Section 15.2. Bargaining unit employees hired on or after 2/28/07 shall be permitted to transfer 
seniority for the purpose of vacation accrual and/or sick leave balances in accordance with 
applicable law. 
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ARTICLE16 
BULLETIN BOARDS 

Section 16.1. The Employer shall provide space in the lounge/briefing room and kitchen for a 
Union bulletin board. This bulletin board shall be used for the purpose of posting proper Union 
notices. Union notices relating to the following matters may be posted without the necessity of 
receiving the Employer's prior permission: 

A. Union recreational and social affairs; 

B Notice of Union meetings; 

C. Union appointments; 

D. Notice of Union elections; 

E. Results of Union elections; 

F. Reports of non-political standing committees and independent non-political arms of the 
Union; and/or · 

G. Non-political publications, rulings, or policies of the Union. 

Section 16.2. Prior to posting, the Associate shall date and initial the material to be posted. Posted 
material must be in good taste and not defame any person, organization, or activity. The Employer 
may remove any material that violates this Article, in addition to any other remedies. 

Section 16.3. The Employer shall provide space for one (1) file cabinet for storage of Union 
records. Such file cabinet shall be provided by the Union, and shall be locked when not in use. The 
Employer shall have no responsibility for the security or maintenance of the Union file cabinet. 

ARTICLE 17 
HOURS OF WORK AND OVERTIME 

Section 17.1. The standard work period for all employees in the bargaining unit shall consist of four 
( 4) consecutive days on duty followed by two (2) consecutive days off duty. The standard work day 
shall consist of a fifteen (15) minute roll call plus eight (8) hours including a fifteen (15) minute 
break, thirty (30) minute lunch period, and a ten (l 0) minute break, unless operations prohibit such. 
By mutual agreement, the parties may meet once per year for the purpose of investigating and 
discussing alternative or trial shift systems. Alternative or trial shift systems may not be 
implemented without the mutual agreement of the Employer and the Union. 

The Employer has the right to employ part-time non-bargaining unit employees to cover an 
approved, predetermined leave of forty (40) or more consecutive hours by one (l) or more.full-time 
bargaining unit employee, including vacation, sick leave, FMLA leave, military leave, or leave 
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without pay, and they may be used to cover mandatory overtime. The use of part-time non­
bargaining unit employees is finther limited to the following: 

A. No more than two (2) part-time employees shall be at the worksite at any time. 

B. No part-time employee shall work more than eight (8) hours per day or twenty-four (24) 
hours per standard work period. 

C. Part-time employees shall only work regularly scheduled shifts of the employees on leave or 
mandatmy overtime oppmtnnities. 

D. Part-time employees shall only be assigned to teletype or telephone. 

Section 17 .2. Each employee who is required to work outside his/her normal workday or on his/her 
day off shall be entitled to overtime pay at the rate of one and one-half (1 V2) times his/her regular 
rate of pay for such hours. worked; provided that an employee who is off the payroll in unpaid status 
and who has exhausted all available paid sick leave shall only receive pay at the overtime rate after 
he or she works the number of hours during the work period necessary to make up for the hours he 
or she was off that work period due to unpaid sick leave. The regular rate of pay shall be calculated 
by dividing the base biweekly pay by eighty (80) hours and adding the hourly shift differential, etc. 
per the current practice. Trade days shall not incur overtime. 

Section 17.3. When the Employer determines that it is necessary for a bargaining unit employee to 
work overtime, the provisions of this Section shall apply as provided below. All overtime 
opportunities, unless otherwise specified, shall be offered by Communications Center seniority, 
beginning with the employee who is highest on the Communications Center seniority list and who 
complies with the other qualifications of the specific step and/or sub-section of this Section. If an 
overtime block of eight (8) hours is offered, the employee may accept the entire block, the first four 
( 4) hours of the block, or the last four ( 4) hours of the block. Overtime blocks of fewer than eight 
(8) hours may not be subdivided unless agreed to by the Employer. 

I 

Any and all overtime opportunities known ninety-six (96) hours or more in advance by the 
employer shall be posted in four ( 4) hour blocks on the bulletin board listing the following 
information: 

A. Date(s) of overtime 
B. Hours of Overtime 
C. Number of personnel needed to fill the overtime 
D. Date of original posting for each overtime posting 

Overtime offered in this format will be awarded forty-eight ( 48) hours prior to the start of the time 
period being covered using the criteria stated below. The Employer shall notifY the employee(s) by 
phone or in person of the awarded overtime and note the posting accordingly. 

When overtime is canceled, the Employer will provide, within thirty (30) minutes of being aware of 
the need to cancel the overtime, notice of the cancellation of the overtime assignn1ent to the 
employee's phone number of record (including leaving a message at the number of record). 
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If the overtime opportunity is less than ninety-six (96) hours in advance of the requirement, 
bargaining unit employees shall be contacted and offered ove1time opportunities in the following 
mam1er: 

STEP I: The Employer shall first offer any overtime opportunity to employees who are 
nom1ally scheduled to work any portion of the shift which requires coverage in order of 
seniority, including split-shift pers01mel for the portion of the shift they would normally be 
scheduled to work. The Shifts are cunently defmed as: 

First Shift: 
Second Shift: 
Third Shift: 
Fourth Shift: 
Fifth Shift: 

0600-1400 (vacancies filled by 1'' and 4th shifts) 
1400-2200 (vacancies filled by 2"d, 4th and 5th shifts) 
2200-0600 (vacancies filled by 3rd and 5th shifts) 
1000-1800 (split shift) (vacancies filled by I'' and 2"d shifts) 
1800-0200 (split shift) (vacancies filled by 2"d and 3'd shifts) 

The need for overtime coverage due to split -shift overtime vacancies shall be addressed by 
calling the four (4) hour blocks on each of the affected primary shifts as necessruy. 

If the entire overtime opportunity is not filled in this marmer, proceed to Step 2. 

STEP 2: If the overtime opportunity is not filled as provided for in the previous steps, the 
Employer shall then offer such overtime opportunity to all employees utilizing the 
Conmmnications Center seniority list. Split shift personnel who were contacted in the 
previous step shall be re-contacted and offered the portion of the overtime which they were 
not eligible for in the previous step due to being outside their normal work hours. If the 
available overtime opportunity is not filled in this marmer, the Employer may proceed to the 
mandatory overtime process. 

STEP 3 -MANDATORY OVERTIME: If the available overtime opportunity is not filled 
voluntarily, either from utilizing full~time bargaining unit employees or non-bargaining unit 
employees, under conditions previously set forth herein, the Employer may consider 
invoking mandatory overtime. If so ordered, the Employer shall use its maintained version 
of the Communications Center seniority list, showing the eligible employees (as defined in 
Section 17.6 D). 

An employee will only be eligible for mandatory overtime which occurs during the hours 
he/she are normally scheduled or the four ( 4) hours before or after his/her n01mal shift. 

In using this seniority list, the Employer shall first go to the least senior eligible employee 
on the off-day group and shift which is nom1ally scheduled off for that day requiring the 
mandatory overtime coverage and proceed in reverse order through that off-day group roster 
until the mandatory overtime is filled. If the mandatory overtime is unable to be filled in 
this marmer, the Employer shall start at the end of the Communications Center seniority list 
and work in a reverse order through the eligible employees until the mandatory overtime is 
filled. Each employee that serves a mandatory overtime call-in will be moved to the top of 
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all the seniority lists (Communications Center list and off-day group rostei)m the order 
served for the duration of the evaluation period. 

An employee shall be exempt from mandatory overtime if he or she meets any one (1) of the 
following criteria: 

1. An employee who voluntarily works overtime will be exempt from mandatory 
overtime callout on any shift for the seventy-two (72) hours after the start of the 
ove1time position for which they voluntarily worked. 

2. The employee is scheduled for a vacation that has been previously approved on the 
day of the mandatory overtime. 

3. The employee is sick and submits a statement from a licensed physician. 

4. The employee is sick and the time is covered by FMLA. 

5. The employee is off on a trade which is signed, prior-approved, and on record prior 
to the assignment of the mandatmy overtime. 

6. The employee is out of town and submits a receipt (subject to the Employer's review 
and discretion). 

7. At the time of a mandatory assignment, an employee shall be exempt from a 
mandatory overtime assignment if he or she has been previously awarded a 
voluntary overtime assigmnent, and the assigmnent is scheduled to start inside of the 
twenty-four (24) hour cancellation \Vindow (as addressed in Section 17.4[D]). 

8. The employee has scheduled vacation or if off on a previously approved trade day 
attached to regular days off (the trade must be signed, approved, and on record prior 
to the assignment of mandatory overtime). 

Mandatory overtime shall be assigned in four ( 4)-hour blocks. Once mandatory ovettime is 
assigned, such ovmtime may not be canceled by either party unless all parties are in 
agreement. 

If the Employer proceeds with the process of identifYing an employee for a mandatory 
overtime assignment, and if the Employer cannot select an employee for such an assignment 
due to the exemptions listed in Section 17 .3, above, the Employer shall proceed to select an 
employee for the mandatory overtime assignment through the use of holdover, as described 
in Section 17.4, below, without considering any of the exemptions listed in Section 17.3. 

Section 17.4. 

A. Employees may be held over past the end of their shift while the ove1time call-out procedure 
(Steps 1 through 3) is in process. Employees on-duty will be offered that end of shift 
overtime by seniority; if the Employer mandates that someone must remain, the employee 
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on-duty who is next on the mandatory overtime list will be required to stay. This mandate 
shall not exceed a period of four ( 4) hours, and the assignment shall be considered a 
mandatory ovettime assignment. The Employer will attempt to call in a replacement 
employee as soon as practical. 

B. If an overtime opportunity is scheduled forty-eight ( 48) hours or more before the starting 
time of such overtime opportunity, the employee notified shall respond to the Employer 
within twenty-four (24) hours of the date and time notified. At the end of that twenty-four 
(24) hour period, the most senior eligible employee, as described in Section 17.3, who 
responded to the callout will be awarded the overtime. With less than forty-eight ( 48) hours' 
notice, the employee shall respond at the Employer's discretion. 

C. When the Employer needs to do a manual callout for an overtime opportunity, and the call is 
received by an answering machine, the Employer shall identify himseWherself, state that an 

, overtime opportunity is available, and state the time and date of the call. If there is no 
response by the employee at that point, the Employer shall hang up and move to the next 
eligible employee as provided for in this Article. When the employee receives the 
answering machine message, he/she may call back to see if the overtime opportunity is still 
available unless such overtime oppmtnnity is more than forty-eight ( 48) hours away, in 
which case the senior employee is awarded the overtime. 

D. Once an overtime opportunity is accepted, the employee must work the ovetiime wlless he 
or she is excused from such work by the Employer at least twenty-four (24) hours prior to 
the time the work must be performed. Any employee not reporting to work on the overtime 
date and time may be subject to disciplinary action, unless the absence is substantiated by a 
physician's statement. 

Section 17.5. 

A. An employee may elect to receive compensatory time in lieu of overtime pay and holiday 
pay. Such comp time for regular overtime hours shall be at the rate of one and one-half 
(1 '12) hours for each overtime hour worked. 

B. Such compensatory time may be accumulated to a maximum of one hundred fifty (150) 
hours. Bargaining unit employees may elect to take compensatory time off in lieu of 
overtime at the appropriate conversion rate, at a time that is convenient to the employee and 
the Employer. 

C. If an employee terminates employment for any reason, such accrued compensatory time 
shall be paid in cash to said employee, or in the event of death of the employee, to the 
employee's beneficiary or estate, at either: 

I. The final regular rate received; or 

2. The average regular rate received during the last three (3) years of employment; 
whichever is greater. 
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Section 17.6. 

A. Each employee must furnish the Employer with one (1) phone number for the overtime 
opportunity call-out process. If that phone number is a pager, the same procedure shall be 
followed as for answering machines (see Section 17.4[C] above). Any employee who 
changes phone numbers must provide the Employer with written notification of such change 
within twenty-four (24) hours of the change. 

B. Except in severe emergency conditions as described in Section 41.1, no employee shall be 
required or permitted to work more than sixteen (16) hours in any twenty-four (24) hour 
period. 

C. Each employee may submit an overtime preference/waiver fmm indicating which of the 
usual block of overtime, if any, he would like to waive. This procedure is meant to keep 
employees fi·om receiving unwanted calls, and to save the Employer time during the 
ovetiime call-out process. 

D. For the purposes of this Section, only those employees who have successfully completed 
either the telephone phase or any of the radio phases of their training program· can be 
contacted for any overtime opportunity. 

Section 17.7. When a job opening occurs on a particular shift, notice of such opening shall be 
posted for fomieen (14) calendar days. Employees working other shifts who are interested in the 
vacancy shall submit their names for the shift preference. The vacancy shall then be filled by the 
employee with the most Communications Center seniority. 

Section 17.8. The Union recognizes the Employer's operational need of balance of experience on 
each shift; therefore employees with less than twenty fom (24) months seniority are subject to shift 
assignment by the Employer. 

Section 17.9. 

A. Any employee with two (2) years or more Communications Center seniority may elect to 
move to the shift of his/her preference by exercising Communications Center seniority 
rights once in any six ( 6) month period. However, no employee with less than two (2) years 
of seniority may be bumped. 

B. Any employee who has been bumped or who has had his/her shift administratively moved 
may not be bumped or administratively moved without the employee's consent for a six (6) 
month period. 

Section 17.10. Upon approval of the Employer, employees may be permitted to represent the 
Communications Center at functions outside their place of employment, such as expositions, 
community/organizational meetings, and any other function for which they represent the Employer. 
Employees performing such duties shall receive compensatory time for hours worked at such 
functions at a rate of one (1) hour of compensatmy time per one (1) hour worked. Compensatory 
time will be accrued in one (1) hour increments, with a one (1) hour minimum. 
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ARTICLE 18 
BREAK PERIODS 

Section 18.1. Break periods shall be granted and made available to employees at the discretion of 
their supervisor on a fair and equitable basis for all employees, subject to the provisions of Section 
18.2. Employees who are granted breaks as provided for in this section shall remain in pay status 
and subject to immediate call to duty for the duration of such breaks. All breaks provided for in tllis 
section shall, if possible, be taken away from the immediate work area. 

Section 18.2. All bargaining unit employees who work their standard eight (8) hour shift shall be 
given a fifteen (15) minute break during their first half of their shift (pre-lunch), a thirty (30) minute 
lunch break and a ten (1 0) minute break in the latter half (post-lunch) of their shift. 

Employees who work four ( 4) hours on a trade or who are in an overtime status shall be given a 
fifteen (15) minute break and no lunch. 

An employee who works an additional four ( 4) hours contiguous to an eight (8) hour shift shall be 
given an additional twenty (20) minute break in lieu of the fifteen (15) nlinute break normally 
allotted for a four ( 4) hour segment of work. An employee who works a full double shift shall be 
given all the regular breaks and lunch periods associated with the shifts he/she works and not a 
twenty (20) minute break. 

Section 18.3. It shall be the sole discretion of the Employer as to the number of employees 
permitted to be on break periods and/or lunch breaks at the same time. 

ARTICLE 19 
WAGES 

Section 19 .1. The parties shall continue the comnlittee to review the evaluation process. The 
comnlittee shall be comprised of all members of the union negotiation comnlittee, the Department 
Head, the Operations Manager and the Serlior Supervisor. The' Urlion Staff Representative and a 
representative designated by the Cow1ty Hwnan Resources Department also may sit in on 
comnlittee meetings. The committee shall study, evaluate, and discuss the effectiveness of this 
version of the evaluation procedmes. The committee may recommend changes to the current 
evaluation policy, but changes may only be made by mutual agreement of the actual parties to this 
Agreement in accordance with applicable provisions of the collective bargairling law. All newly 
promoted supervisors involved in evaluating employees shall receive a mininlwn of four ( 4) hours 
of evaluation training before completing the evaluations. The committee shall detennine the type . 
and substance of the trairling. Employees shall not be entitled to file grievances over their 
evaluation scores as determined herein. The pay for performance system described in Section 19.9 
shall be suspended for the term ofthls labor agreement. 

Section 19.2. Effective upon ratification, the nlirlimum (entry level) rate for full-time 
Communications Officers will be $38,583.69. No Communications Officer (hereinafter 
"employee") shall be paid a base rate ofless than the applicable minimum. 
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Section 19.3. Effective Janumy 1, 2017, the nurumum (ently level) rate ·f6t"'full=time='L 
Communications Officers will be $38,969.53. No employee shall be paid a base rate of less than 
the applicable minimum. 

Section 19.4. Effective January 1, 2018, the rrurumum (entry level) rate for full-time 
Communications Officers will be $39,359.23. No employee shall be paid a base rate of less than 
the applicable minimum. 

Section 19.5. The parties will continue to use the current evaluation system for the duration of 
this agreement for the purposes of providing bargaining unit employees with job performance 
feedback, for providing management with information in order to make promotional decisions, 
and to gauge the overall effectiveness of training programs and bargaining unit staff in general. 
The Employer is only required to perform one (!) annual performance evaluation during each 
year of the term of this labor agreement. 

Section 19 .6. Effective with and retroactive to the beginning of the pay period that includes 
January 1, 2016, bargaining unit employees shall receive a three percent (3%) increase to their 
hourly base rates of pay. Such wage increases will be administered across the board and shall 
not be subject to the pay for performance provisions described in Section 19.9. 

Section 19.7. Effective with the beginning of the pay period that includes January 1, 2017, 
bargaining unit employees shall receive a three percent (3%) increase to their hourly base rates 
of pay. Such wage increases will be administered across the board and shall not be subject to the 
pay for performance provisions described in Section 19.9. 

Section 19.8. Effective with the beginning of the pay period that includes January 1, 2018, 
bargaining unit employees shall receive a three percent (3%) increase to their hourly base rates 
of pay. Such wage increases will be administered across the board and shall not be subject to the 
pay for performance provisions described in Section 19.9. 

Section 19.9. Effective with the beginning of the pay period that includes January 1, 2014 and 
each subsequent calendar year in the pay period that includes January I for those who qualify: 

1.0% added to the base rate for a score of 87-92.9 or 2.0% added to the base rate for 
a score of 93-97.9, and at least "partially achieved" in every category of the 
employee's most recent year-end evaluation, or 3.0% added to the base rate for a 
score of 98 or more and at least an "achieved" in every category of the employee's 
most recent year end evaluation. If the Employer relieves any employee from a 
particular job assignn1ent, such employee shall still be eligible for the merit 
increases, but shall only be evaluated on assignments performed. 

If a base rate increase would put an employee above the maxirnnm rate, any percentage that the 
employee would have received over the maximnm will be paid as a supplement on the date due, 
rather than added to the base. 

The delineation of the pay ranges above does not mean that the bargaining unit employees will be 
returned to starting pay. Instead, the base percentage increases will be added to the level of pay 
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each employee had reached immediately before the increase. Also, an employee InuSfbeeiripfoyed-. 
by the Commissioners in the bargaiillng unit on the date an increase or supplement is granted in 
order to receive it. 

The employee evaluation system referenced in this article shall be the same system that is in place 
on the effective date of this agreement. However, the Employer shall ensure that the evaluation 
scoring process is administered fairly for those who may have been on extended leave. The scoring 
in each category shall be as follows: 

Rating: %of Available Points: 
"exceeded" 100% 
"achieved" 85% 
"partially achieved" 70% 
"did not achieve" 60% 

If an employee has not achieved a score that merits a merit based increase, the employee may 
request a meeting with the Department Head, or in his absence the Operations Director, to review, 
and if appropriate, adjust the ratings. The employee may bring his Union Associate and/or the 
Union Staff Representative with him. The Department Head may ask the supervisor and any other 
persons he believes appropriate to attend. The review of the evaluation shall be informal. The 
employee or his or her Union representative may present whatever infonnation he or she wishes to 
present at the meeting. The Department Head will decide whether to revise the evaluation. The 
decision of the Department Head is not arbitrable; however, if he or she decides to adjust a score to 
a level that would warrant an additional increase after hearing all the input and conducting whatever 
additional inspection he or she deems necessmy, such increase will be paid retroactively to the date 
that the revised score would have normally wananted the increase. In any case, the Department 
Head will issue his or her decision in writing. Also, if no adjustment is made, he or she will see that 
the employee is given additional direction as to what he or she must do in order to achieve the 
desired ratings next time. · 

The provisions of Section 19.9 in its entirety shall be suspended for the duration of the labor 
agreement. No bargaining unit employee shall receive any compensation based upon the pay for 
performance for the period ofJanuary 1, 2016 through December 31, 2018. 

Section 19.10. Upon execution of the labor agreement, when the Employer detenillnes that a 
bargaining unit employee is to be assigned as a training officer for the purpose of training/retraiillng 
other employees, the training officer shall be paid an additional three dollars ($3.00) per hour for 
each hour he/she is actually engaged in traiillng/retraining an employee or employees. Selection of 
Training Officers is the exclusive right of the Employer and not subject to the grievance procedure. 
Additional pay for being designated as a traiillng officer shall be in addition to any applicable shift 
differential pay as provided for in this Agreement. When the Employer dete1mines that an 
assignment as training officer is terminated, the additional training officer pay supplement shall 
immediately cease. 

The selection of employees to be designated as training officers shall be the sole right of the 
Employer, and not subject to the grievance procedure. Training Officers may work a modified 
work schedule to participate in training classes/meetings on their regularly scheduled work day and 
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shall receive their normal designated shift differential. If the training class/meeting is on a rammg 
Officer's off day, the Training Officer shall receive Call-In pay for said class/meeting. 
Communications Training Officers shall never be given more than one trainee at a time except by 
mutual agreement of management and the Training Officer. 

ARTICLE20 
SHIFT DIFFERENTIAL 

Section 20.1. Effective January I, 2014, when the Employer assigns a bargaining unit employee to 
any shift that begins between 9:45AM and 5:44PM (0945-1744), each employee so scheduled 
shall receive an additional sixty cents ($0.60) per hour. 

Section 20.2. Effective January 1, 2014, when the Employer assigns a bargaining unit employee to 
any shift that begins between 5:45 PM and 5:44 AM (1745-0544), each employee so scheduled 
shall receive an additional seventy-five cents ($0.75) per hour. 

Section20.3. Effective January 1, 2014, when the Employer assigns a bargaining unit employee to 
any shift that begins between 5:45 AM and 9:44 AM (0545-0944), each employee so scheduled 
shall not receive shift differential pay. 

Section 20.4. \\'hen an employee is scheduled to report to work during one of the time periods 
provided for in Sections 20.1 through 20.3 above, all hours worked during his/her shift, including 
hold-over and/or ove11ime hours, are subject to the shift differential rate, if any, that was in effect 
when such shift began. If an employee is called in to work under the provisions of Section 1 7.3 of 
this Agreement, all hours worked during such call-in shall be subject to the shift differential rate, if 
any that is in effect when such called-in employee actually reports to work. 

ARTICLE21 
CALL-IN PAY 

Section 21.1. Call-in pay is payment for work performed by an employee who has been recalled to 
work at a time disconnected with his normal work day. 

Section 21.2. Employees shall be compensated at one and one-half (1 '12) times the employee's 
regular rate of pay for a minimum of three (3) hours. 

ARTICLE22 
COURT APPEARANCES 

Section 22.1. Employees who have been issued a subpoena to appear in court proceedings on work 
related matters shall have the time spent in court as on-duty status. Should, however, any portion of 
the court appearance be inlmediately before or immediately after the scheduled eight (8) hour work 
day, employees shall receive time and one-half (I '12) for any hours in court that fall outside of the_ 
scheduled work day. Should an entire court appearance occur outside of the scheduled eight (8) 
hour work day, employees shall receive time and one-half (1 '12) for all hours in com1 with a three 
(3) hour minimum. 
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Section 22.2. When a bargaining unit employee is required to use his personal vehicle for travel to 
any work-related comt appearance provided for in Section 22.1 above, he shall be reimbursed for all 
parking expenses and for all travel at the mileage rate established by the Hamilton Com1ty 
Commissioners for all non-bargaining unit employees. 

Section 22.3. For any work-related court appearance that occurs during an employee's normally 
assigned shift, any court, witness, expense, or related fees received fi·om the comts by the employee 
shall be turned over to the Employer. If any work-related court appearance provided for in this 
Article occurs on a day that the employee is scheduled to work, he/she must report for duty upon 
completion of the court appearance. 

Section 22.4. If an employee is called for jury duty or subpoenaed to testifY in a court of law for a 
non-work related proceeding outside of his/her regularly scheduled working hours, all monies 
received as compensation for such court service shall be retained by the employee. 

Section 22.5. The provisions of this Alticle shall not apply to employees appearing in court for 
criminal or civil cases, when the case is being heard in connection with the employee's personal 
matters or other non-work related matters. For these absences, the employee is required to request 
and obtain approval in advance for court leave, in order for such leave to be granted. The employee 
may use vacation or compensatory tinle, unless there is no balance in either bank. In that case, the 
time off will be unpaid. 

ARTICLE23 
INSURANCE 

Section 23.1. The Employer shall make available to all bargaining unit employees the same 
major medical insurance plans, hospital care insurance plans, dental insurance plans, and 
insurance plan rules and procedures that are available to non-bargaining unit Hamilton County 
Board of Commissioners' employees who are in classified civil service positions. If such non­
bargaining unit Hamilton County Board of Commissioners' employees are required to pay a 
portion of insurance premiums, the same premium contribution levels shall also apply to 
bargaining unit employees. All insurance requirements (e.g., fees, contributions, co-payments, 
etc.) specified for such non-bargaining unit Hamilton County Board of Commissioners' 
employees shall also be applicable to bargaining unit employees. 

Section 23 .2. Any insmance premim contribution shall be by payroll deduction. 

Section 23.3. The Employer agrees to indemnifY and defend any bargaining unit employee from 
legal actions arising from the lawful performance of the employee's official and/or assigned duties. 

Section 23.4. If future Hamilton Cormty insurance plans include a life insurance benefit for non­
bargaining unit Hamilton County employees in non-exempt classifications, such life insurance shall 
also apply to all bargaining unit employees at the same benefit level and in the same manner as it 
applies to such non-bargaining unit employees. 
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ARTICLE24 
HOLIDAYS 

Section 24.1. Designated paid holidays are as follows: 

New Year's Day 
Martin Luther King Day 
President's Day 
Memorial Day 
Independence Day 
Labor Day 
Veterans Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas Day 
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January 1st 
Third Monday in January 
Third Monday in F ebrumy 
Last Monday in May 
July 4th 
First Monday in September 
November 11th 
Fourth Thursday in November 
Friday following Thanksgiving 
December 25th 

The length of each holiday listed above shall be equal to the length of an employee's nonnally 
scheduled work day. 

Section 24.2. All employees shall receive holiday pay at the employee's base hourly rate, regardless 
of whether they work the holiday or not, provided they were employed during the holiday. 

Section 24.3. Holiday pay shall be paid on the biweekly paycheck for the pay period in which 
the holiday falls; however, an employee can request that such time be converted to compensatory 
time if he or she submits proper written notification within two (2) calendar days after the actual 
date of the holiday. 

ARTICLE25 
VACATIONS 

Section 25 .1. Employees shall earn vacation leave according to their number of years of service 
with the Employer and m1y political subdivisions of the State of Ohio as follows: 

(Employees employed prior to July 5, 1987- total service; on or after July 5, 1987- County service 
only) 

A. Less than one (1) year of service completed: Vacation time shall be accumulated at a rate of 
3.1 hours per pay period. 

B. One (1) year of service but less than six (6) years completed: 80 hours. Rate of 
accumulation: 3.1 hours per pay period. 

C. Six (6) years of service but less than twelve (12) years completed: 120 hours. Rate of 
accumulation: 4.6 hours per pay period. 

D. Twelve (12) years of service but less than eighteen (18) years completed: 160 hours. Rate 
of accumulation: 6.2 hours per pay period. 
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E. Eighteen (18) years or more of service completed: 200 hours. Rate of accumulation: 7.7 
hours per pay period. 

Employees are not entitled to use vacation accumulated, or to be compensated upon separation 
for vacation accumulated, until they have completed six (6) months of service with the 
Employer. 

Section 25.2. Vacation credit accrues while on vacation, compensatory time off, earned personal 
day leave, paid military leave, and sick leave. No vacation credit is earned while an employee is 
in overtime or in no-pay status. Prorated vacation credit is given for any part of a pay period. 

Section 25.3. Requests for vacation shall be made in writing (through use of the vacation 
scheduling system for initial vacation requests, or on Aladtec [or similar system] after the initial 
vacation scheduling process is complete) by the employee to the employee's supervisor. Vacation 
shall be granted in not less than one-half (.50) hour increments. 

Section 25.4. Vacations are scheduled and approved in accordance with the workload requirements 
of the Employer. The Employer reserves the right to designate time periods when vacations may be 
restricted or denied due to operational requirements. Notwithstanding the above, first, second, and· 
third shifts shall be entitled to a minimum of two (2) employees per shift to take vacation at any 
time during the year, provided the vacation request is made at least seventy-two (72) hours prior to 
the beginning of the requested vacation time· off. Fourth and fifth shift employees shall be included 
and eligible to be part of the two (2) employees off on their respective first, second, or third shift, 
provided the vacation request is made at least seventy-two (72) hours prior to the beginning of the 
requested vacation time off. As the Employer determines that operations permit, employees may 
exercise Communications Center seniority in the selection of time off for vacation. Vacation 
requests for the next year shall be turned in and posted before the year end. For purposes of initial 
vacation selection each year of tllis Agreement, two (2) bargaining unit employees will be allowed 
to schedule vacation time off on a given shift for the initial scheduling period. After the initial 
vacation scheduling process is complete, all remaining vacation requests shall be granted on a fust 
come first serve basis. 

A. Employees may use only vacation time they have accrued to this point and vacation time 
that will be eamed by the date of the vacation time selected. 

B. Compensatory time may not be used to reserve vacation time for the initial vacation time 
selection(s). 

C. The vacation selection process shall begin on September 15th of each year for vacation 
picks for the following year. Fourth and fifth shift employees shall select vacation based on 
seniority for the initial vacation selection. 

D. Each employee will have seventy-two (72) hours after signing, either in electronic or written 
form, for initiating the vacation selection process. As "split shift" personnel must select 
their choices from two separate shifts, their seventy-two (72) hour period will begin when 
the employees ahead of them on each shift have completed tlreir selections. 
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E. The appropriate shift supervisor will directly notifY the employee when it is his or her tum 
to make initial vacation selections. The appropriate shift supervisor will initial an electronic 
fmm with the designated start and end dates indicating when the employee needs to 
complete his or her selection process. When the employee has completed his or her 
vacation selections, he or she shall initial the electronic form. 

F. The employee may make changes and/or additions to his/her original vacation selection only 
after their shift's initial vacation selections have been completed. Changes and/or additions 
will be on a "first come, first serve" basis. 

G. Vacation time requests made in the vacation book will be followed by request entries into 
the PayCor system and Aladtec system (or similar system) prior to the date of request. 

H. An employee's failure to comply with any of the steps outlined above will result in a forfeit. 
The employee's next opportunity to request vacation time will be after the vacation book 
has circulated through the remaining shift seniority list, which will default to a "first come, 
first serve" basis unrelated to seniority status. 

I. In the event that the Employer determines not to utilize an electronic format for vacation 
selection, the provisions of the 2014-2016 Labor Agreement shall be used for vacation 
selection. 

The Employer and the Union agree that they will meet in a Labor/Management meeting (or 
meetings) to discuss possible modifications to the process of scheduling vacation leave; however, in 
no event shall the Labor/Management meeting called for in this section be viewed as a substitute 
for, or continuation of, negotiation of this section. 

Section 25.5. Vacation leave may be accrued up to two (2) times the employee's armual 
accumulation rate plus the current year. Excess vacation shall be forfeited. However, if an 
employee is within forty ( 40) hours of reaching his/her maximum vacation accumulation and risks 
forfeiting vacation hours, the Operations Manager or designee will meet with the employee in an 
effort to schedule vacation time to avoid forfeiture. Vacation requests being made in order to avoid 
forfeiture of vacation hours will not be unreasonably denied by management if adequate shift 
coverage can be maintained. 

Section 25.6. Any employee who separates from service shall be paid for any earned but unused 
vacation leave, subject to Section 25.5 above. 

Section 25.7. In case of death of an employee, all vacation credits earned and not yet taken shall be 
paid to the employee's beneficiary or his estate. 

ARTICLE26 
SICK LEAVE 

Section 26.1. Bargaining unit employees shall accrue sick leave credit at the rate of four and six 
tenths ( 4.6) hours of sick leave for each biweekly pay period, including all time in active pay status 
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(i.e., during paid vacation and sick leave). Sick leave credit shall not accrue dunng any unpaid 
leave, layoff, or disciplinary suspension. Advance use of sick leave shall not be granted. Sick leave 
is accumulative without limit. Sick leave for any biweekly pay period during which the employee 
spent any time in unpaid status shall be prorated. 

Section 26.2. Sick leave shall be granted to an employee, upon approval by the Employer, for the 
following reasons: 

A. Illness, injury, or pregnancy-related condition of the employee. 

B. Exposure of an employee to a contagious disease which could be communicated to and 
jeopardize the health of other employees. 

C. Exan1ination of the employee, including medical, psychological, dental, or optical 
examination by an appropriate practitioner. Such exanilnation should be scheduled during 
non-work hours if possible. 

D. Death of a member of an employee's immediate family. Such usage shall. be limited to a 
reasonably necessaty time, not to exceed five (5) days. One of the days must be the date of 
the funeral. An employee may use one (1) day of sick leave to attend a funeral of a relative 
not included in the definition of immediate fatnily. 

E. Illness or injury of a member of the employee's immediate family where the employee's 
presence is reasonably necessary for the health and welfare of the employee or affected 
fatnily member. 

F. Exatnination, including medical, psychological, dental, or optical exatnination of a member 
of the employee's inmlediate family by an appropriate practitioner where the employee's 
presence is reasonably necessaty, and when such exatnination can not be scheduled during 
the employee's off duty hours. 

G. Attendance at the birth of an employee's biological or adoptive child. (Attendance at the 
birth of an employee's biological or adoptive grandchild does not qualify for sick leave; 
however, requests for vacation or compensatory time will not be unreasonably denied by 
management when adequate coverage can be maintained). 

For the purposes of this Article, the definition of immediate family shall be: mother, father, son, 
daughter, step-child, step-sibling, step-parent, brother, sister, spouse, grandparent, grm1dchild, 
mother/father/ daughter/son/sister/brother-in-law, or a legal guardian or other person who stands in 
place of a parent (loco parentis). 

Upon prior notice to the Employer and a sufficient sick leave balance, an employee may convert 
authorized vacation leave to sick leave for the death of a member of the employee's immediate 
fatnily, as described in subsection (D), above. 

Section 26.3. When an employee is unable to report to work due to illness or injury, he/she shall 
notify his/her immediate supervisor or other designated person as soon possible, but no less than 
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one (1) hour prior to the time he/she is scheduled to report to work, unless extenuating 
circumstances prohibit. Such notification must be made as far in advance as possible on each day of 
absence, unless other arrangements are made with the employee's supervisor. 

Section 26.4. Upon return to work, an employee shall complete an enliy into the Paycor system to 
justify the use of sick leave. All Paycor system entries will be reviewed by the Employer or 
designee. The employee will be advised of any denial of an application for sick leave and the 
reason. The Employer or designee may require a medical examination of the employee by a 
licensed practitioner selected by and paid by the Employer. 

Section 26.5. ·The Employer may require that any request for sick leave use be substantiated by a 
certificate fi-mn a certified licensed practitioner when the employee requests sick leave use, and any 
of the following conditions exist: 

A. \Vben the sick leave use request is for a medical appointment as provided for in Section 
26.2(C) or Section 26.2(F). 

B. When the sick leave request is for three (3) or more consecutively scheduled shifts. 

C. When the Employer has reason to suspect that sick leave use is habitual, excessive, abusive, 
and/or repetitive. 

D. For each absence in excess of three (3) incidents in any calendar year. 

E. For each absence immediately prior to or immediately following the employee's scheduled 
off days. 

F. For any absence inm1ediately prior to or immediately following any paid vacation leave. 

G. For any absence during the pay period that includes a scheduled overtime shift or partial 
shift. 

The practitioner's certificate provided for in this section must state the general nature of the illness 
or injury, the expected return to work date, and enough information about the treatment to inform 
the Employer whether the employee's job performance will be inlpaired (e.g., what drugs are 
prescribed), and enough information to allow the Employer to determine whether the sick leave also 
qualifies as Family and Medical Leave. 

Section 26.6. Sick leave usage, when approved, shall be charged in minimum units of one-half (112) 
hour increments. In order to receive pay for sick leave usage, the employee must comply with the 
provisions of this Agreement. Falsification of a leave request, Paycor entry or a practitioner's 
statement shall be grounds for disciplinary action. 

Section 26.7. Unauthorized use of sick leave shall include, but is not limited to, the following: 

A. Any violation of the provisions of this Article. 
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C. Failure to properly or timely notify the Employer of any sick leave absence. 

D. Failure to properly or timely complete PayCor entries. 

E. Failure to provide any practitioner's statement or other documentation when required. 

F. Use or attempted use of any fraudulent practitioner's statement or other document. 

G. Any use or attempted use of sick leave for any reason other than the intent and purpose of 
this Article. 

H. Pattern or continued use or abuse of sick leave including, but not limited to, the following: 

1. Absence immediately prior to or immediately following the employee's scheduled 
off days. 

2. Absence immediately prior to or· immediately following any paid vacation leave. 

3. Absence during the pay period that includes a scheduled overtime shift or partial 
shift. 

4. Absence on the day following pay day. 

5. Absence on the same day of the week or absence on weekend days. 

6. Partial day absences. 

7. Continued pattem of maintaining a sick leave balance of thirty-two (32) hours or 
less. 

8. Excessive absenteeism including the use of time off without pay. 

Such uses of sick leave will justify investigation by the Employer and will support disciplinary 
action, unless the employee offers an explanation satisfactmy to the Employer (e.g., legitimate 
FMLA-gualifying situations). 

Section 26.8. When the Employer determines that abuse. or unauthorized use of sick leave has been 
substantiated, the Employer or designee will affect progressive discipline. Prior to any disciplinary 
action for abuse or unauthorized use of sick leave, the designee of the Employer shall meet with the 
employee to review the employee's attendance record and the circumstances that caused such abuse 
or unauthorized use of sick leave. 

Section 26.9. Eamed Personal Days. 

A. Definitions 

l. Eamed Personal Day: eight (8) hours. 
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2. Eligible Employee: all full-time employees who have completed their initial 

probationary period. 

3. Tally Period: three (3) four-month (4-month) periods which include January 1 
through Ap1il 30, May 1 through August 31, and September 1 through December 
31. 

4. Sick Leave: does not include time off for the death of an employee's immediate 
family. 

B. An Eligible Employee who does not use any sick leave, as described in Section 26.9(A)( 4), 
in a Tally Period shall receive one (1) earned personal day. The employee must be in active 
pay status to receive credit toward earning personal days. If an employee is on non-paid 
leave of absence as a result of being furloughed, it will not count against the employee in 
earning a personal day under this policy. 

C. Personal days shall be approved and scheduled in accordance with the workload 
requirements of the work unit and must be approved by the employee's supervisor. 

D. Requests for usage of Personal Days (other than for reasons of employee illness) shall be 
made prior to the date the requested usage is to occur by submitting a Time Off Request. 
Requests for Personal Days off due to insufficient sick leave shall be made upon the 
employee's return to work by submitting a Time Off Request. 

E. Earned Personal Days are a time-off benefit only. Earned personal days not taken as time­
off within the designated time frame are forfeited. The chart below displays each tally 
period and the date by which the time must be taken off or be forfeited. 

Tally Period and Dates: Use by Date or Forfeit: 
1 January 1 through April 30 August 31 
2 May 1 through August 31 December 31 
3 September I through December 31 April30 

F. Should an employee have an Earned Personal Days balance at the time of his/her 
termination of employment, the time will be forfeited. Earned personal days may not be 
used to extend termination. 

ARTICLE27 
SICK LEAVE CONVERSION 

Section 27.1. An employee with ten (10) or more years of service with the Employer, or with ten 
(1 0) or more years of public service with any political subdivisions of the State of Ohio, who retires 
from active service with the Employer shall be paid for fifty percent (50%) of the value of his 
accrued but unused sick leave, up to a maximum of seven hundred twenty (720) hours. Payment 
shall be based on the employee's base rate of pay or average rate of pay over the last three (3) years, 
whichever is greater, at the time of retirement or death. 
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Section 27.2. In the event of the death of a bargaining unit employee who is still employed, the 
employee's accumulated sick leave shall be converted to a lump sum payment at one hundred 
percent (100%) of its value, payable to the employee's designated beneficiary, or where no 
beneficiary is designated, to the employee's estate, upon application by the executor of the estate. 

ARTICLE28 
LEAVE OF ABSENCE 

Section 28.1. Disabilitv Leave: A physically or mentally incapacitated employee who has 
completed his probationary period may request a disability leave. An unpaid disability leave for a 
period not to exceed three (3) years may be granted when the disability continues beyond the 
accumulated sick leave rights provided the employee furnished satisfactory medical proof of such 
disability along with his written request, and is either: 

A. Hospitalized or institutionalized; 

B. On a period of convalescence following hospitalization or institutionalization authorized by 
a physician at the hospital or institution; or 

C. Declared incapacitated for the performance of the duties of his/her position by a licensed 
physician. It is the employee's responsibility to request a disability leave since such leave is 
not granted automatically when the employee's sick leave has expired. 

When an employee is ready to return to work, he/she shall furnish a statement by a physician 
releasing the employee as able to return to work. 

Section 28.2. Employer-Required Disability Leave: The Employer may require an employee to be 
examined by a licensed physician, selected by the employee from a list of three (3) submitted by the 
Employer, at the Employer's expense. An employee found to be unable to physically perform the 
substantial duties of his position may be placed on unpaid disability leave as provided in Section 
28.1 above. 

Section 28.3. Comi Leave: The Employer shall grant leave without loss of pay where an employee 
is subpoenaed as a witness by any court or other adjudicatory body of competent jmisdiction, except 
as provided below. Compensation for such duty must be reimbursed to the Employer unless such 
duty is performed totally outside of normal working hours. An employee released from witness 
duty prior to the end of his scheduled work day shall report to work for the remaining hours. It is 
not proper to pay employees when appearing in court for criminal or civil cases, when the case is 
being heard in connection with employee's personal matters, such as traffic court, divorce 
proceedings, custody, appearing as directed with a juvenile, etc. Employees will request the 
Employer's assistance in being excused from jury duty. If not excused, the employee will be 
released from work without loss of pay and must remit his jury pay to the Employer. 

Section 28.4. Militarv Leave: Bargaining unit employees who are members of the Ohio organized 
militia or members of other reserve components of the armed forces of the United States, including 
the Ohio National Guard, shall be entitled to the greater of those military leave benefits provided in 
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the Hamilton County Board of Commissioners Policy Manual or Ohio Revised Code Sections 5923 
and 5903. 

Section 28.5. Union Leave: The Employer agrees to allow one Union Associate and the three (3) 
bargaining committee members Union leave each calendar year. The leave is to be used to attend 
Union functions such as conventions, conferences, board meetings, seminars, or training sessions. 
In addition, if an employee who is not an elected bargaining unit representative is elected to the state 
board of the Union, the Employer agrees to allow leave time for that employee to attend regularly 
scheduled quarterly board meetings, conferences, conventions, seminars, or training sessions. Total 
Union leave for all Associates, bargaining unit members, and board members together shall not 
exceed one hundred twelve (112) hours in a calendar year. To receive leave the Associate must 
give the Employer at least ten (1 0) days prior notice. The Employer retains the right to refuse such 
requests, but such refusal will not be arbitrary or unreasonable. Unused union leave shall not be 
carried over to the following year. 

Section 28.6. Family and Medical Leave Act: The provisions of the Family and Medical Leave Act 
(FMLA) shall apply to all bargaining unit employees as defmed and administered by the Personnel 
Policy and Procedure Manual of the Hamilton County Board of Commissioners. 

ARTICLE29 
PERSONAL LEAVE WITHOUT PAY 

Section 29.1. An employee may, at the discretion of the Employer, be granted a leave without pay 
for up to six (6) months for personal reasons, except to secure other employment. Each case will be 
reviewed individually and will not set a precedent. 

ARTICLE30 
TRADE DAYS 

Section 30.1. With the pem1ission of their supervisors, two (2) employees in the same classification 
may trade scheduled work days. A "work day" is defmed as a four ( 4) hour block at the begimling 
or end of a regularly scheduled work day or an eight (8) hour block reflecting an entire work day. 
Any employee not reporting on a trade day he/she has agreed to cover shall not be paid for the day 
and may be subject to disciplinmy action. An employee calling in sick on a trade day he/she has 
agreed to cover will not be paid unless the absence is substantiated by a licensed medical 
practitioner's statement. 

Section 30.2. For the purposes of this Section, those employees who have successfully completed 
either the telephone or any of the radio phases of their training program may be eligible to enter into 
a trade. Such employees shall be allowed to work a position for which they are qualified. 

Section 30.3. Trade payback days must be worked within a one hundred eighty (180) calendar days 
period. Extensions may be granted with the approval of a supervisor. Trades are only valid when 
submitted and accepted by both employees in Aladtec (or other tracking system used by the 
Employer) and approved by the appropriate supervisor. Once a payback day is agreed upon by the 
two (2) employees and approved and scheduled by the appropriate supervisor, the trade day must be 
worked, and is not subject to a subsequent trade or change in date, unless approved in advance by 
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the appropriate supervisor. An employee may not use a compensatory, earned personal day leave, 
or vacation day on a scheduled trade day. The agreed upon and approved day becomes the sole 
responsibility of tbe employee scheduled to work the trade day, and such trade date shall not be 
subject to a subsequent trade or change in date, unless approved in advance by the appropriate 
supervisor. 

Section 30.4. If an employee leaves employment at the Communications Center owing a trade day 
to anotber employee, the Employer will not be responsible for compensating the employee who is 
owed the day, and the employee will be responsible for working the trade day. If an employee 
leaves employment at the Communications Center being owed a trade day payback, the Employer 
will not be responsible for compensating the departing employee. 

Section 30.5. If an employee's off day group is changed involuntarily making payback of a trade 
day impossible, tbe Employer will not be responsible for any compensation or special arrangements 
necessary to complete the trade. 

ARTICLE31 
DONA TED TIME 

Section 31. I. All employees in the bargaining unit shall be eligible for donated compensatory time 
and/or vacation benefits, subject to the terms of this Article, to relieve hardship resulting from 
extended absence due to illness or injury. 

Section 31.2. The application for and granting of donated vacation and/or compensatory time 
benefits shall be subject to the following: 

A. When it comes to the attention of the Personnel Administrator or designee that an 
employee's sick time credit has been or is about to be exhausted, he/she shall investigate; 

I. The current condition of the employee's physical and/or mental condition, and 

2. The prognosis of the employee's physician. 

B. The Personnel Administrator or designee shall report his/her findings to the Director setting 
forth; 

I. The details of his investigation, and 

2. Any recommendation he/she may have concerning the employee's eligibility as a 
recipient of donated compensatory and/or vacation time. 

C. If the Director approves a recommendation for an employee to be the recipient of donated 
vacation and/or compensatory time, a bargaining unit employee who wishes to voluntarily 
donate his accrued but unused vacation and/or compensatory time to such approved 
recipient shall submit a written request to the Personnel Administrator listing the name of 
the beneficiary \\~tb the number of hours to be donated. 
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D. In no case will donated vacation and/or compensatory time be used to exten e a sen 

employee's period of active service beyond a recommended retirement day as established by 
any physician or govermnental body having authority to grant or mandate such retirement. 

E. Any donated vacation and/or compensatory time processed and not used or needed by a 
recipient due to retirement, return to work, or any other reason, shall be re-credited to the 
donor. 

F. Donated vacation and/or compensatory time shall be conve11ed to its cash equivalency and 
paid to the recipient at the regular hourly rate of pay of the recipient. 

ARTICLE32 
UNIFORMS 

Section 32.1. Employees shall have the option to wear Class A uniforms (button-up uniform shirt 
with Communications Center patch, unifonn pants or skirt, belt, badge, black socks, and uniform 
shoes) or Class B uniforms (polo or oxford style shirt and black or khaki business-casual pants or 
skirt). The Employer shall provide each employee with an initial set of three (3) Class A or Class B 
uniforms (based upon the employee's selection preference) if the employee has not already received 
an initial set. 

Section 32.2. To the extent the Employer requires employees to wear uniforms, the Employer will 
provide the uniforms except the required shoes, socks, and t -shirts. In retwn, employees are required 
to keep the uniforms clean and neatly pressed. The Employer will replace uniforms as needed. 

Section 32.3. All uniform items issued by the Employer are the property of the Employer and shall, 
upon separation from service (e.g. resignation, termination, long-term layoff, etc.), be retumed to 
the Employer in the condition as issued, allowing for reasonable wear and tear, prior to the issuance 
of any fmal compensation to the employee. Any issued uniform item which is lost or damaged 
beyond normal use by an employee shall be replaced at the expense of the employee. 

Section 32.4. Badges, buttons, insignia, etc. that is not issued by the Employer may only be worn 
with petmission of the Employer. 

Section 32.5. Effective January 1, 2016, and each year thereafter, the Employer shall pay a uniform 
maintenance allowance for each bargaining unit employee in an amount equal to fifty percent (50%) 
of the amount then being paid to patrol officers for their uniform maintenance allowance under their 
collective bargaining agreement. Uniform maintenance allowance shall be paid by separate check 
to each bargaining unit employee during the first pay period in January beginning in 2016. Uniform 
maintenance allowance shall be reported as income on the employee's annual earning statement 
(Form W-2) and it shall be the employee's responsibility to demonstrate the allowance was utilized 
for job-related reasons. . 
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Section 33.1. Employees assigned a locker may secure lockers against entry by other employees, 
provided the Director or other administrative person has a key or combination to the Jock or other 
means of access. The parties acknowledge that the Employer may access lockers at all times. 
The Employer will provide notice to the affected employee(s) (or Union representative, in the 
absence of the affected employee[s]) prior to accessing the designated lockers. The Employer 
will provide such notice at least one (1) hour prior to access, whenever possible. The affected 
employee(s) (or Union representative, in the absence of the affected employee[s]) may be present 
during an Employer access of designated lockers. 

ARTICLE34 
INJURY REPORT 

Section 34.1. In case of an on-the-job injmy, a copy of the injmy report will be forwarded to the 
Union Associate within thirty (30) days of the date the report is filed. 

ARTICLE35 
LEAVE ACCRUAL BALANCES 

Section 35.1. The Employer will make available to employees in the bargaining unit, upon request 
during reasonable times, sick leave and vacation uses and balances. 

ARTICLE36 
OUTSIDE EMPLOYMENT 

Section 36.1. An employee in the bargaining unit may secure outside employment with the 
knowledge of the Employer. The purpose of this provision is to allow outside employment, except 
to the extent that such employment might interfere with the employee's performance of his assigned 
duties, compromise the confidentiality or integrity of the Employer's operations, or create the 
appearance of impropriety. 

Section 36.2. Training certifications obtained while in the employment of Hamilton County are not 
transferable. In addition to the provisions in Section 36.1, no employee shall utilize any certificate 
of training or certification for the purpose of obtaining or performing work outside of his or her 
employment with Hamilton County while remaining employed by the County. Upon separation 
from Hamilton County service, the employee may transfer any applicable state or national 
certifications that have been issued to the employee. 

If a Communications Officer is currently employed by someone other than Hamilton County in a 
position requiring a certificate of training or certification of the same type required of 
Communications Officers in Hamilton County (e.g., APCO, EMD, etc.), he or she may only 
continue to work in such outside position if he or she completes the initial training normally 
required for such certificate of training or certification again (for the outside employer) within one 
(1) year of the execution of this Agreement. The pariies may mutually agree to a sho1i temporary 
extension under extraordinary circumstances. 
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To the extent the County allows any Communications Officer to work in such an outside position 
after the execution of this Agreement, he or she may only continue to work for such outside 
Employer if he or she successfully completes the initial training normally required for such 
certificate of training or certification again (for the outside employer) as soon as possible, and in any 
case within one (l) year of being hired into the outside position. Furthermore, although the County 
disclaims any responsibility for incidents occurring during outside employment, if the County so 
requests, such CommwJ.ications Officer must secure a waiver or similar agreement from the outside 
Employer satisfactory to Hamilton County regarding any claims against or liability to HanJ.ilton 
County that may arise from such outside employment. 

If a Communications Officer uses a LEADS certification on an outside job, he or she must secure 
and use a separate RCIC user identifier while logged in to LEADS for the outside job. 

ARTICLE37 
TIDTION REIMBURSEMENT 

Section 37.1. All employees covered by this Agreement shall be eligible to pmticipate in the 
Employer's Tuition Reimbursement Progran1 under the same tenus and conditions, and with the 
same benefits, applicable to other employees of the Employer. 

ARTICLE38 
COPIES OF THE AGREEMENT 

Section 3 8.1. Copies of this Agreement \\~ll be provided to all bargaining unit employees who are 
employed on the date of distribution, and will be provided to all bargaining unit employees who are 
hired during the term of the Agreement. Two (2) copies of the Agreement will be provided to the 
Union plus an electronic copy. 

Section 38.2. The cost of printing sufficient copies oftlJ.is Agreement mll be paid by the Employer. 

ARTICLE39 
NO STRIKE/NO LOCKOUT 

Section 39.1. During the term of this Agreement, the Union shall not authorize, cause, engage in, 
sanction or assist in any sick call work stoppage, strike, sympathy strike, or slowdown which affects 
the Employer or the operation of the Department. 

Section 39.2. In addition to any other remedies available to the Employer, MY employee or 
employees, either individually or collectively, who violate Section 39.1 of this Article are subject to 
discipline by the Employer. Nothing in this Article shall be construed to limit or abridge the 
Employer's right to seek other available remedies provided by law to deal with any unauthorized or 
unlawful strikes. 

Section 39.3. During the term of this Agreement, the Employer shall not cause, permit or engage in 
any lockout of its employees unless those employees shall have violated Section 39.1 of this Article. 
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Section 40.1. This Agreement supersedes and replaces all applicable state and local laws which it 
has the authority to supersede and replace. Vllhere this Agreement is silent, the provisions of 
applicable law shall prevail. If a court of competent jurisdiction fmds any provision of this 
Agreement to be contrary to any applicable statute, such provision shall be of no further force and 
effect, but the remainder of the Agreement shall remain in full fmce and effect. 

Section 40.2. The parties agree that should any provision of this Agreement be found to be invalid, 
they will schedule a meeting within twenty (20) days at a mutually agreeable time to negotiate 
alternative language on the same subject matter. 

ARTICLE41 
WAIVER IN CASE OF EMERGENCY 

Section 41.1. In cases of emergency declared by the President of the United States, the Governor of 
the State of Ohio, the Hamilton County Conm1issioners, the Director or his designee, FEMA, the 
local EMA, Director of Homeland Security, the federal Secretary of Health and Human Services, or 
the federal or state legislature, such as acts of God or civil disorder, the following conditions of this 
Agreement shall be temporarily suspended for the-duration of the emergency: 

A. Time limits for the processing of grievances; and 

B. All work rules and/or agreements and practices relating to the assignment of employees; 
with the understanding that the purpose of this section is to relieve the Employer of 
restrictions in the assignment of personnel during a declared emergency, not to contravene 
the Employer's policies and practices designed to deal with the emergency. 

Section 41.2. Upon the termination of the emergency, should grievances exist, they shall be 
processed in accordance with the provisions outlined in the grievance procedure of this Agreement 
and shall proceed from the point in the grievance procedure to which such grievances had properly 
progressed, prior to the emergency. 

Section 41.3. The Employer will not declare emergencies sin1ply to avoid complying with the 
Agreement without an emergency, as outlined in Section 41.1 above. 

ARTICLE42 
MAINTENANCE OF STANDARD 

Section 42.1. This Agreement supersedes all other agreements, which, unless made a written part of 
this Agreement, shall be considered null and void on the effective date of this Agreement. 
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Section 43.1. This Agreement shall be in effect as of the date of execution, except as otherwise 
provided herein, and shall remain in full force and effect through 11:59 p.m. on December 31, 
2018. 

Section 43.2. If either party desires to modify or amend this Agreement, it shall give written notice 
of such intent no earlier than one hundred twenty (120) calendar days prior to the expiration date, 
nor later than ninety (90) calendars days prior to the expiration date of this Agreement. Such notice 
shall be by a method approved by the State Employment Relations Board. 

Section 4 3.3. Contract Supersession of Laws: The holiday provisions in this Agreement are 
intended to supersede the provisions of the Revised Code and R.C. 325.19 governing holidays. The 
vacation provis(ons in this Agreement are intended to supersede the provisions of the Revised Code 
and R.C. 325.19 and 9.44 governing vacations. The sick leave and sick leave conversion provisions 
in this Agreement are intended to supersede the provisions of the Revised Code and R.C. 124.38 
governing sick leave and 124.39 governing sick leave conversion. 
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IN WI]tl~SS Wlffi 'OF, th parties have hereunto signed by their authorized representatives as 
of the~ day of , 2016. 

FOR THE HAMILTON COUNTY BOARD 
OF COMMISSIONERS AND HAMILTON 
COUNTY COMlviTJ1\lJCATIONS CENTER 

David E. Hehn 
Assistant Human Resources Director 

Br A. Geary 
Management Consultant 

slia<vn Cn.rte · 
Interim Director 

Assistan osecutmg Attomey 
Approved as to Form 

FOR COMMUNICATIONS OFFICERS OF 
HAMILTON COUNTY 

kD J ~V'~A/ / ·-rw:t 
Stephen S. Lazarus 
Union Counsel, Communications Officers of 
Hamilto County 

Bargaining Committee Member 

Tom~=7 
Bargaining Committee Member 

Tim Harris 
Bargaining Committee Member 

ittee Member 

Approved and joumalized by the Hamilton County Board of Commissioners on fYJo!'C4Q / (;t, 
2016. 
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As an employee of the Hamilton County Board of Commissioners in the classification of 
Communications Officer, I understand that I am subject to the terms and conditions of a collective 
bargaining agreement betvveen the Hamilton County Board of Commissioners (Employer) and the 
Communications Officers of Hamilton County (Union). 

Whether or not I become or remain a Union member, I understand that I must comply with and am 
subject to all terms and conditions of the collective bargaining agreement between the Employer 
and the Union. 

Furthermore, I understand that it is my responsibility to read and become familiar with the contents 
of the collective bargaining agreement. 

I also understand that questions regarding the collective bargaining agreement may be directed to a 
Union representative, my immediate supervisor, or the Persom1el Manager. 

RECEIPT 

My signature below signifies that I have read the above acknowledgement and have received a copy 
of the collective bargaining agreement between the Hamilton County Board of Commissioners and 
the Commwlications Officers of Hamilton County. 

Signature 

Print Name 

Date Signed 
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