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ARTICLE 1 -~ AGREEMENT

This Agreement is entered into between the Tri-Valley Local School District Board of
Education, hereinafter referred to as the Board, and Local 351 of the Ohio Association of Public
School Employees/AFSCME and Local #4/AFL-CIO, hereinafter referred to as the Union.

ARTICLE 2 - RECOGNITION

2.1 The Board hereby recognizes the Union as the sole and exclusive bargaining
representative for all full-time and regular short-hour NON-CERTIFICATED employees
under contract in the following classifications:

1. Custodians 3. Educational Aides/Special Education Assistants
2. Bus Drivers 4. Cafeteria

Excluded from the Bargaining Unit are employees whose positions require a license
under Section 3319.22 of the Ohio Revised Code, supervisors in the above
classifications, the Treasurer, temporary and part-time employees who are not employed
on a regular basis, all clerical employees, head mechanics, non-certified employees
employed in the Superintendent’s, Principal’s and Treasurer’s offices, and any other
confidential supervisory or management level employees as defined in Section 4117.01
of the Ohio Revised Code.

22  For the purpose of this Agreement, Section 2.1 shall be considered as a combined single
unit defined as the Bargaining Unit.

2.3 Recognition of the Union as the exclusive representative of members of the Bargaining
Unit shall be for the term of this written contract.

2.4  The term employee as used in this Agreement shall refer to those persons included in the

Bargaining Unit.

ARTICLE 3 - COLLECTIVE BARGAINING

3.1 Coverage

The Union has bargaining rights for all employees in the Bargaining Unit on the
following subjects:

All matters pertaining to wages, hours, or terms and other conditions of employment and
the continuation, modification, or deletion of the existing provision of a collective
bargaining agreement.
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3.3
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3.5

Submission of Issues

The first negotiation meeting shall be no sooner than 90 days or less than 60 days prior to
the expiration of this contract.

Rights of Individuals

Individuals shall be given the opportunity to express their views to the Board at any
scheduled meeting by the Board in accordance with Board policy, provided that
negotiations shall be conducted only with the Union, All members of the Union
Negotiating Committee shall have the right to express their views during negotiations and
shall be free from reprisal or intimidation during and after completion of negotiations.

Negotiating Teams

The Board and the Union shall be represented at all negotiation meetings by a team of
negotiators, not to exceed three (3) members each. Neither party in any negotiations shall
have any control over the selection of the negotiation or bargaining representatives of the
other party. Each team shall be allowed the use of consultants to assist in negotiations.
Each team shall allow an alternate to observe, but not participate in, the negotiations. If
one of the original team members is not able to attend a negotiating session, the alternate
may take their place at the negotiating table.

While no final agreement shall be executed without ratification by the Union and the
Board, the parties mutually pledge that their representatives will be clothed with all
necessary power and authority to make proposals, consider proposals, and to make
concessions in the course of necgotiations, All negotiations shall be conducted
exclusively between the teams.

Negotiation Meetings

Upon written request for a negotiation meeting, either party will have ten (10) days to
reply to the request. Within ten (10) days after receipt of the reply, both parties will
establish a mutually agreeable site, date, and time for the meeting.

Once the meeting date, time, and place have been established by both parties, the

following procedure will be followed. In the first meeting, both the Union and the Board

will present their written proposals and give an explanation. The second meeting will be

scheduled to give both the Union and the Board sufficient time to return with a written

proposal and render an explanation. Subsequent meetings will be held to negotiate the
' proposals. No other proposals can be submitted unless mutually agreed upon.

All negotiation sessions shall last no longer than three hours.
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3.7

3.8

4.1

4.2

4.3

4.4

4.5

4.6

4.7

Caucus

Upon the request of either party, the negotiation meeting shall be recessed to permit the
requesting party a reasonable period mutually agreed upon to caucus.

Exchange of Information

The Treasurer shall furnish the Union and the Union will furnish to the Treasurer, upon
written request, all regular and routinely prepared information pertinent to the issues
under negotiations.

Progress Reports

Progress reports shall not be issued during negotiations to the media unless such releases
have prior approval from both parties.

ARTICLE 4 ~ IMPASSE

In the event an agreement is not reached by negotiations after full consideration of
proposals and counter proposals, either of the parties shall have the option of declaring
impasse.

Impasse is whenever the parties have stopped talking to each other at the negotiations
table or after many bargaining sessions have been held and the position of the parties -
have solidified and the parties have become intransigent pertaining to unresolved
negotiation issues.

If impasse is declared by either party, it is with the understanding that impasse
proceedings are declared on all the issues where agreement has not been reached by

either party.

The parties shall jointly prepare a request for a Mediator and direct such request to the
Federal Mediation and Conciliation Service. The assigned Mediator shall have the
authority to call meetings for the purpose of promoting an agreement between the parties.

The Mediator has no authority to recommend or to bind either party to any agreements.

Pursuant to Sections 4117.14 (C) and 4117.14 (E) of the Ohio Revised Code, the parties
have established the above mutually agreed upon negotiations and dispute resolution
procedures which supersede the procedures listed in Section 4117.14 (C) (2) — (16) and
any other procedures to the contrary.

However, the Union retains its right to invoke the provision of Ohio Revised Code
4117.14 (D) (2) should the dispute resolution procedure listed above be unsuccessful and
the current contract or any extension of the contract has expired.
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6.1

6.2

6.3

6.4

ARTICLE 5 - AGREEMENT

When consensus is reached on those matters being negotiated, the understanding of both
parties shall be reduced to writing and submitted to the Union for ratification.

When approved by the Board, the Agreement shall be signed by both parties and shall
become a part of the official minutes of the Board.

All negotiated benefits shall be implemented by all parties concerned and shall become
effective on effective date of Agreement.

Any agreement reached and accepted by the Union and the Board shall supersede any

rules, regulations or practices of the Board which is contrary to or inconsistent with the
terms of said Agreement.

ARTICLE 6 — OVERTIME AND WORK HOURS

Time and one-half (1-1/2) shall be paid to all employees for all time worked over forty
(40) hours in any given work week. If a sick day, paid personal leave day, or vacation
day, shall fall within a given week, said day shall not be computed in the forty (40) hours.
Paid holidays shall be computed in the (40) hours.

Double regular-time (2) shall be paid to all employees for all hours worked on a paid

- holiday or on Sunday.

If the Superintendent or his designee authorizes it, the employee will be allowed to take
compensatory time off at the rate of one and one-half hours of compensatory time for
each hour of preapproved overtime work. Both the accumulation and the use of
compensatory time must be approved by the appropriate administrator and tracked in
writing using the appropriate forms provided by the Treasurer’s office. Compensatory
time off must be used during the school year in which it is earned. Ifit is not so used, it
will automatically be paid off in cash.

Overtime will be determined by the administration and will be distributed by building site
which includes surrounding school grounds and athletic fields within a classification on a
rotation basis. Beginning each school year, overtime shall be offered in order of
seniority. Any employee offered overtime, whether or not they accept it, will be rotated
to the bottom of the list. Future overtime will be offered to the next employee on the list.
Prior administrative approval by the building principal or appropriate administrator must
be given for all overtime hours. Emergency situations will be exempted from this
requirement. If no employee voluntarily accepts the overtime offered, then employees
will be required to work overtime on a seniority rotation basis by building.
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6.6

6.7

6.8

6.9

7.1

7.2

7.3

The work hours in the shift of all employees, except for school bus drivers, shall be
consecutive.

The Board will adjust the work schedule with a day off or provide additional pay when it
is necessary to make sure that full-time employees are paid for all work days year-round.

All 12 month employees shall be paid for all hours worked at his/her appropriate hourly
wage in 26 or 27 pays. Except for employees paid in 20 pays, the Administration can
change to 24 pays with notice provided to employees by June 1 in the year of
implementation of the change.

An employee who regularly works less than 40 hours per week may notify the
Superintendent in writing by May 15 of his or her desire to perform work during the
summer. The Superintendent shall give all employees who have filed such notice
consideration in staffing summer non-certificated work. The Superintendent reserves the
right to determine qualifications needed for a position and whether decision not to staff
extra summer work with a Bargaining Unit applicant shall not be subject to a grievance.

The number of work days for each classification other than custodian shall be 187 days.
The custodian classification work days shall be 260. Each employee shall receive a
calendar for his/her classification annually, no later than the beginning of his/her contract
year or within thirty (30) days of subsequent revisions. Therefore, number of days
worked is not subject to negotiation during the term of this Collective Bargaining
Agreement.

ARTICLE 7 - CALAMITY DAYS

All employees who are not required to report to work shall be paid for all days or a part
of a day if schools in which they are employed are closed owing to an epidemic public
calamity. Custodians shall report for their normal work day and shall be paid their
regular rate of pay for all actual hours worked. Employees other than custodians shall be
required to report to work as determined by the Superintendent.

Custodians do not have to report to work when the Sheriff has declared a Level III
emergency in Muskingum County and ordered people to stay off roads, but only so long
as the order is in effect. Additionally, an employee residing in Coshocton County and
within the boundaries of the Tri-Valley Local School District will not be required to
report to work when the sheriff has declared a Level III emergency in Coshocton County.

Employees who are in active pay status, and who do not work on a calamity day, will be
paid for up to twenty (20) calamity days per school year at the member’s contractual pay
rate for their regularly scheduled hours. The hours paid for a calamity day, but not
worked by the employee, will not be applied to hours worked when calculating overtime
pay. Employees will not receive calamity pay for any calamity days beyond twenty (20).
If the day is later made up, the employee will receive pay for the hours worked on the



8.1

8.2

9.1

10.1

make-up day. If a calamity day after the first twenty (20) is later made up, the employee
will receive pay for the hours worked on the make-up day. If any calamity days after the
first twenty (20) are not made up, the employee will receive pay for any days not made
up if the employee did not already receive pay for the day on which school was closed. It
is the intention of the parties that this provision supersedes the requirements set forth in
ORC §3319.081 and other provisions governing calamity day pay.

The intent of this language is to avoid paying an employee for more than their contractual
paid day if schools are closed for more than twenty (20) days and a make-up day is
worked that was not part of the employee’s original contracted days. Therefore, if any
days are made up, an employee will not receive pay for both not working a calamity day
and for working a make-up day. To avoid a significant impact on an employee’s
paycheck as a result of this provision, any adjustment to'an employee’s pay due to
calamity days will only be made at the end of the employee’s contract year and will
require approval of both the school district’s Treasurer and Local #351 President prior to
implementation.

ARTICLE 8 — LUNCH PERIOD

All employees working five (5) consecutive hours or more, and up to and including seven
(7) hours per day, shall have a fifteen (15) minute unpaid lunch period. All employees
working more than seven (7) consecutive.hours shall have a fifteen (15) minute unpaid
lunch period and a fifteen (15) minute paid lunch period.

All eight (8) hour employees’ work day shall consist of an eight and one-quarter (8 %)
hour shift, eight hours paid, with a thirty (30) minute lunch period. Custodians shall
receive a thirty (30) minute uninterrupted lunch period outside of student lunch times.
The employee must remain at the school during this lunch period. All other breaks are
unauthorized.

ARTICLE 9 - EXTRA DUTY

No classified employee shall be assigned extra (playground, cafeteria, bus) duty without
strict supervision from the certified staff.

ARTICLE 10 - SHORT HOUR WORK

Short hour workers shall be defined as non-certificated employees working less than
twenty (20) hours per week.



11.1

11.2

11.3

ARTICLE 11 — UNIFORMS

The Board will provide a full set of uniforms for custodial staff. The employee is
responsible for cleaning and maintaining uniforms in good condition.

If the employee desires to obtain extra or additional uniform parts beyond the original full
set, the extra or additional items will be at the employee’s full cost.

A full set of uniforms is defined as six (6) trousers and six (6) shirts and will be replaced

as needed by contacting the Director of Operations. A $50.00 shoe allowance will be
paid at the beginning of each school year.

ARTICLE 12 — OAPSE LEAVE

The Board shall permit two (2) duly elected delegates of OAPSE Local #351, leave of a total of
six (6) days to attend the OAPSE annual conference with pay. OAPSE leave will not count in
the total number of special leave days allowed per employee. OAPSE leave will not count
against perfect attendance calculations. Every effort will be made to appoint delegates from
different job classifications. Upon agreement of both parties, Local 351 will pay the daily sub
rate for the delegates for the OAPSE Conference in the event that they choose to attend.

13.1

132

14.1

14.2

14.3

ARTICLE 13 -~ FAMILY AND MEDICAL LEAVE

In accordance with the Federal Family and Medical Leave Act of 1993, an employee who
has been employed for at least twelve (12) months and for at least 1,250 hours during the
previous 12-month period is entitled to an unpaid leave of absence of up to twelve (12)
weeks during any contract year (July 1 — June 30).

During the employee’s leave, the Superintendent or designee may require the employee
to report in writing periodically on the employee’s status and intent to return to work.

ARTICLE 14 —SICK LEAVE

Members of the classified staff shall be authorized sick leave in keeping with provisions
of the Ohio Revised Code and the Board policy as herein stated.

Employees shall accrue sick leave at a rate of one and one quarter (1 %) days per month
while under contract with the Board of Education for a maximum of fifteen (15) days per
year, unless the employee chooses to take the sick leave option in article 21.3, 260 days &
total accumulation. Sick leave will accrue over a 12-month period.

All employees hired on or after July 1, 2013 will accrue 15 sick leave days per year for
the first two years of employment. Prior to the start of the employee’s third contract year,
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14.5

14.6

14.7

14.8

14.9

the employee will have the option to choose to receive a $750.00 one-time payment and
agree to accrue 9 sick leave days per year (if a 9-month employee) or 12 days per year (if
a 12-month employee) or keep the 15 days per contract year. Except for a death or
employee who takes disability leave, the employee shall receive payment at the end of
the year and only if the employee completes the year.

Employees will submit a signed selection form by September 30; if an employee elects
payment, it will be made by separate check through payroll in October.

An employec' new to the District may transfer sick leave previously accumulated
elsewhere upon verification of such accumulation prior to the first work day from the
proper public agency pursuant to the Ohio Revised Code.

Sick leave shall be granted to maximum accumulation for any of the following reasons:
(1) personal illness; (2) personal injury; (3) pregnancy; (4) verified exposure to
contagious disease which could be communicated to others; (5) illness or injury to a
member of the immediate family; (6) death in the immediate family. Falsification of a
statement is grounds for suspension or termination of employment. The Superintendent
may require a doctor’s certificate for absences in excess of three (3) days. The non-birth
parent should use as few sick leave days as possible for his/her leave for maternity
reasons. For each normal pregnancy, the length of the mother’s hospital stay and no
more than two (2) calendar days after the mother’s discharge from the hospital, may be
used for maternity reasons by the non-birth parent unless approved by the Superintendent

‘or verified by a physician that additional days are needed. A bargaining unit member

may use her sick leave for maternity reasons for up to thirty (30) contract days for each
normal pregnancy.

Immediate family shall mean any of the following persons: spouse, children, father,
mother, brother, sister, respective in-laws, members of the immediate housechold,
grandparents, grandchildren, or other persons who have assumed a similar personal
position to the employee regardless of residency or relationship. The superintendent may
request an explanation of the relationship for the last group.

Employees shall receive a record of the number of days accrued and unused to date
annually prior to the September pay.

An employee may be granted additional days of sick leave beyond the number of
accumulated upon the recommendation of the Superintendent accotding to the Ohio
Revised Code.

An employee may buy back sick leave after a workers® compensation award, if he filed
an accident/injury report as soon as possible after the occurrence (within 24 hours) and
filed a copy of his workers’ compensation claim with the Treasurer on or before the date
it is filed with the Industrial Commission.



14.10 A Bargaining Unit member who will exhaust all of his/her accumulated sick leave for the
remainder of the school year due to catastrophic illness/injury or her mandatory
pregnancy bed rest and subsequent maternity leave, may request through the Union that
sick leave days be transferred from donating Bargaining Unit members’ accumulated sick
leave days. A bargaining unit member eligible to retire and receive an unreduced normal
retirement from SERS is not eligible to receive a transfer of sick leave days from another
bargaining unit member.

a.

The Bargaining Unit member’s physician, or the spouse’s or child’s physician if
the spouse or child as a catastrophic illness/injury, must certify his/her opinion, in
writing, including:

(1) A statement by the physician that:

(@)  The severity of the condition is catastrophic, or that mandatory
pregnancy bed rest is due to conditions that threaten the life of the
Bargaining Unit member and/or her unborn child.

(b)  Indicates the prescribed length of time for the patient to recover.

A copy of the physician’s letter must be given to the Union Treasurer and the
Treasurer of the Board.

If the Bargaining Unit member is unable to make the request for a sick leave
donation, a representative can act in his/her behalf,

The Union shall notify the Treasurer of the Board, in writing, of the number of
days to be deducted, the order of whom to deduct from, and the person receiving
the donation of sick leave days. Included in the notice will be the signatures of
donating members authorizing the Board Treasurer to transfer sick leave days.

These additional limitations will apply to this paragraph:

(1)  Any Bargaining Unit member may donate sick leave days. Donations
from a Bargaining Unit member must be in units of 5 days.

(2)  Sick leave transfer is not intended to substitute for legitimate disability
cases and should not cover more than a portion of one school year.
Although it is the bargaining unit member’s decision whether to apply for
SERS disability or not, a bargaining unit member with a catastrophic
illness/injury must prove that he/she, or a representative, applied for an
SERS disability before days are donated to the bargaining unit member.
Sick leave day donation will end as soon as possible, without causing a
gap between sick leave use and the disability benefit, once the disability
has been approved or the donation of days may continue if the bargaining
unit member is denied or not eligible for a SERS disability. If the Board
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requests documentation of the bargaining unit member’s current SERS
credit status, the employee must provide such documentation before sick
leave days may be transferred for catastrophic illness/injury.

If the leave is for catastrophic illness/injury, the Bargaining Unit member
to whom the days are given must personally have the catastrophic
illness/injury or must be caring for a spouse or child with a catastrophic
illness/injury; in which case sick leave transfer shall be limited to thirty
(30) days. '

No more days can be given than needed by the Bargaining Unit member to
serve out the regular school year.

The Bargaining Unit member must exhaust his own sick leave first.

The Bargaining Unit member who is using donated sick leave will not
earn additional sick leave while receiving the donated sick leave days.

The Bargaining Unit member’s donation of sick leave will be reflected
through a reduction in the accumulated total sick leave on the next pay
period.

A member with the maximum accumulation of sick leave who donates
days will not accrue additional sick leave days until the following school
year. However, if the member uses sick leave under the current
guidelines, he/she may accumulate sick leave at the customary rate until
he/she reaches the total reflected after his/her most current donation.

A Bargaining Unit member’s donation of sick leave to another Bargaining
Unit member shall not count as use of sick leave for the purposes of
calculating the nonuse incentive payment.

Not including donated sick leave days before June 30, 2013, a bargaining
unit member will be limited to receiving donations of sick leave days
needed for two (2) personal catastrophic illness/injury periods and one (1)
mandatory pregnancy bed rest period during his/her career at Tri-Valley
Schools.

ARTICLE 15 — COURT LEAVE

15.1 An employee shall be excused for service on a jury without loss of pay or benefits so
long as the employee promptly submits to the Treasurer the fee(s) (excluding mileage and
any other cash disbursements) received for such service.

10



15.2 Employees shall be released from duty, without loss of pay or benefits, for absence due to
the employee’s compliance with a subpoena to appear in a court of law, provided that:
(8) neither the employee nor the Union is a party in the litigation adverse to the Board of
Education or adverse to any individual Board member or administrator; and (b) the court
appearance is somehow connected with the employee’s employment or school activities
(for example, where the employee is required to appear as witness in a lawsuit by a
student for personal injuries which occurred in a school activity or where the employee is
subpoenaed to be a witness in custody litigation involving a pupil). If SERB finds in
favor of the Board, then the Union will pay the cost of any substitutes for the employees.

15.3  Such leave shall not be deducted from the employee’s sick leave or special leave, except
that an employee may use his or her special leave for an absence required by court
subpoena that does not come within the terms of paragraph 2, if special leave otherwise is
available to the employee.

ARTICLE 16 — PERSONAL LEAVE

16.1  All full-time bargaining unit members shall be allowed two (2) personal leave days per
year. If one (1) or more personal leave days is unused from the previous school year, one
(1) personal leave day will be rolled to the next school year for a maximum of three (3)
personal leave days used in one school year. Except as set forth herein, personal leave
days will be unrestricted. Leaves shall not be granted for less than ¥ day units. Leave
shall not normally be approved for consecutive days or for the day preceding or the day
following a holiday or vacation period. Such days of absence shall not be deducted from
the bargaining unit member’s sick leave days. A written personal leave request form
must be submitted by the staff member applying for personal leave approval. No
employee shall be permitted to be on personal leave unless a substitute is available, or
unless previously approved by the Administration.

Administrative discretion is required for approval of personal leave days after May 1
until the last student day of the school year. Requests for personal leave for the following
reasons will be granted absent legitimate operational necessity:

1. Court appearances/legal appointments;

2. Religious ceremonies/holidays that prevent attendance at work;

34 Attendance at school trips/graduations or weddings for immediate family; or

4. The death of a friend or relative not considered to be immediate family.

16.2  The leave form shall provide the following information:

a. Name of bargaining unit member.

11



16.3

16.4

16.5

b. Day or days required.

Application for personal leave should, except in case of emergency, be made to the
immediate supervisor, principal or administrative assistant at least forty-eight hours prior
to such leave.

Each member of the bargaining unit shall receive a premium for the limited or nonuse of
sick leave and personal leave as outlined in Article 14 — Sick Leave.

An employee who, during an entire school year, has combined sick leave and personal
leave use as follows shall receive the following bonus payment:

Days Absent 9-Month Employee 12-Month Employee
0 $180.00 $250.00
YVa-1 $110.00 $150.00

ARTICLE 17 — ASSAULT LEAVE

Any member of the Bargaining Unit, who, in the course of his or her assigned duties or while in
attendance at a school function, is assaulted as a result of a duty-related (as opposed to personal)
dispute, and who is temporarily disabled by any injury resulting from such assault, shall be
eligible for “assault leave” subject to the following conditions:

L.

To be eligible for “assault leave”, the member of the Bargaining Unit shall apply for and
be granted Worker’s Compensation benefits.

If Workers’ Compensation benefits are paid, the employee shall receive the difference
between the benefits received from Worker’s Compensation and the employee’s regular
salary. The parties agree that assault leave may be used during any waiting period for
which Workers® Compensation is not paid.

An employee may receive “assault leave”, as provided above, for a maximum of 20 work
days, or until Workers’ Compensation benefits are terminated whichever occurs first.

During the time the employee is on leave under this policy there shall be no loss in
benefits or reduction in accumulated sick leave. If the employee exhausts his/her assault
leave, but is absent due to injury and is drawing lost earnings benefits through Workers’
Compensation, the employee may use his/her accumulated and unused sick leave for the
difference between the employee’s per diem pay and the Workers’ Compensation
benefits, and the employee’s sick leave will be adjusted proportionately.

Any employee who receives benefits under this policy shall cooperate in criminal
prosecution resulting from the assault.
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In the event the employee receives civil damages by reason of the assault, the cost of the
substitute’s salary will be repaid to the school district. The amount repaid to the district
shall be the actual cost of the substitute’s salary or the actual amount awarded by the
court, whichever is less.

ARTICLE 18 — SEVERANCE PAY

Members of the classified staff retiring from active service under the School Employees
Retirement System are eligible and will receive twenty-five percent (25%) of all
accumulated sick leave days.

Payment shall be the daily base pay upon retirement from active service, payable in one
lump sum. Payment shall be made after notification from the respective retirement
system of retirement from active service by an employee of the Tri-Valley Board of
Education,

Application for severance pay shall be within ninety (90) days after retirement.
In the case of death of an employee who has worked for the District for at least five (5)

years under regular contract, his/her survivors will be paid the severance pay per Revised
Code 2113.04.

ARTICLE 19 - VACATIONS

All twelve (12) month full-time employees shall be entitled to and granted according to
the following schedule:

VACATION EARNINGS
2 WEEKS 3 WEEKS 4 WEEKS
1 year 11 years 17 years
2 years 12 years 17 years +
Year(s) of 3 years 13 years
Employment 4 years 14 years
5 years 15 years
6 years 16 years
7 years
8 years
9 years
10 years

For calculation purposes, the employee’s anniversary date, starting with their first day of
work under contract as a regular employee, indicates the start of vacation earnings period.
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20.1

Vacations shall be scheduled through the employee’s immediate supervisor and shall not
be scheduled during the first two (2) weeks immediately following the close of the school
year or the two (2) week period prior to the beginning of a new school year. In the event
that all cleaning and building responsibilities are met, a variance of the regulation may be
requested. The Board reserves the right to require prior notice and approval of vacations.

Any employee may have the option of carrying over up to one (1) week of vacation to the
next school year (September 1 to August 31) or receive compensation for any unused
carry-over vacation, if approved by the administration. Any carry-over vacation in
excess of (1) week as of September 1 that has not been previously approved by the
administration will be forfeited by the employee without compensation.

Upon separation from employment, the employee shall be entitled to and receive
compensation at his/her current hourly rate of pay for all accrued and unused vacation to
his/her credit at time of separation.

In the case of the death of an employee, all accrued and unused vacation pay shall be paid
to the employee’s survivors or estate as provided by law,

ARTICLE 20 — HOLIDAYS

The annual holiday schedule for all regular twelve (12) month eligible contracted
employees shall be as listed below, provided each eligible contracted employee accrued
earnings on his next preceding and his next following scheduled work days before and
after such holiday or was properly excused from attendance at work on either or both of
those days. All regular twelve (12) month eligible contracted employees who are
required to report to work on calamity days and are required to work on any of the listed
holidays for the purpose of making up a calamity day as designated in the school calendar
will be given a compensation day during the first full week that students are on summer
break.

New Year’s Day

Martin Luther King Day
Memorial Day
Independence Day
Labor Day
Thanksgiving

Day After Thanksgiving
Christmas Eve Day
Christmas Day

Good Friday

President’s Day

= SPASOLSIRCh w1 i

=er
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20.2 The annual holiday schedule for all regular nine (9) month employees shall be as listed
below provided each employee accrued earnings on his next preceding and his next
following scheduled work days before and after such holiday or was properly excused
from attendance at work on either or both of those days. All regular nine (9) month
employees who are required to work on any of the listed holidays for the purpose of
making up a calamity day as designated in the school calendar will not be paid additional
compensation.

New Year’s Day

Martin Luther King Day
Memorial Day

Labor Day
Thanksgiving

Christmas Day

Good Friday

President’s Day

PN R LN

ARTICLE 21 — INSURANCE

A. GROUP LIFE INSURANCE
1. The Board shall contract from a carrier licensed by the State of Ohio, for group term life
insurance for each bargaining unit member in the sum of $50,000 with an additional
$50,000 of accidental death and dismemberment coverage.

2 The Association shall be provided a copy of the contract and all riders between the Board
of Education and the insurance company or a third party administrator.

B. “BASIC” COMPREHENSIVE MAJOR MEDICAL PROGRAM
a, The Board shall provide a single or family comprehensive major medical
program for each certificated employee, equal to or exceeding the specifications

below.

b. The Association shall be provided a copy of the contract and all riders between
the Board of Education and the insurance company or a third party administrator.

c. All benefits are paid on a usual, customary and reasonable basis.

2. Hospital Benefit:

a. Room and Board Semi-Private
b. Extra Hospital Charges Subject to deductible and co-insurance
c. Emergency Out-Patient Coverage  Subject to deductible and co-insurance
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d. Out-Patient Coverage Subject to deductible and co-insurance

e. Intensive Care Subject to deductible and co-insurance
Surgical Benefit:

a. Maximum Benefit Subject to deductible and co-insurance
b. Anesthesia Subject to deductible and co-insurance
c. In-Hospital Doctor Calls Subject to deductible and co-insurance
d. Surgical Assistant Subject to deductible and co-insurance

Outpatient Laboratory and Pathological Benefits:

a.

Sickness (Unlimited) All diagnostic services such as: Electroencephalograms; X-Ray;
Electrocardiograms; Blood; Pancreatic, and Kidney function tests;

Pap Smear; Thyroid; Urinalysis; and the like.

Subject to deductible and co-insurance

Accident Emergency

$1,000 at 100% Paid & remaining is subject to deductible and co-insurance

Initial In-Hospital Exam for Newborns

Paid in Full

d. Ambulance Service Subject to deductible and co-insurance

e. Air-Lift Transport Service

Specifications - Major Medical Insurance: Subject to deductible and co-insurance
Maximum benefits: Unlimited
Deductible:

If the Major Medical Insurance Fund, with all deductions deposited, is the amount
specified beloew at the conclusion of September, then the deductible on January 1 will
be as follows:

(1) Below $2,000,000
$1,000 per individual, but not more than $2,000 per family

(2) $2,000,000 and above
$800 per individual, but not more than $1,600 per family
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c. Co-pay:
(1) Medical appointment/visit:
If the Major Medical Insurance Fund, with all deductions deposited , is the

amount specified below at the conclusion of September, then the co-pay
on January 1 will be as follows:

{a) Below $2,000,000 $25.00 co-pay per visit

{b) $2,000,000 and above $20.00 co-pay per visit
(2) First care {ie. Genesis Health Plex) $50.00 co-pay per visit
(3) Emergency room $100.00 co-pay per visit

d. Co-pays do not apply to the deductible and co-insurance.
e. Provision: Insurance to pay 80% of first $5,000.00 and 100% R&C thereafter -
f. Maximum Deductible and Co-Insurance Cost will be as follows:
(1) Below $2,000,000
(2) $2,000,000 and above
$2,000 per individual, but not more than $4,000 per family
$1,800 per individual, but not more than $3,600 per family
g. Tri-Valley will comply with the Affordable Care Act (ACA) reforms that require all
co-payments must be included in the out-of-pocket costs. These co-payments will be
included at the Federal MOOP {maximum out of pocket) guideline level as adjusted
by the Federal Government. {2015 Levels are Single $6,600 and Family $13,200)

Substance abuse, inpatient nervous treatment and mental treatment shall be treated as any
other illness.

Wellness/routine will have no copay or cost to the insured:
a. Well child care for a child under the age of 1 will be paid in full,
b. Routine/preventive care (i.c. well child care, immunizations, routine gynecological

services, routine PSA testing, routine mammogram and mammogram reading, etc.)
for individuals age 1 and older will be paid in full.
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c¢. Gardasil shots to protect against human papilloma virus and cervical cancer will be
paid in full.

d. The cost of a routine/preventative colonoscopy for any individual age 50 or older that
has not had the procedure within the last 5 years will be paid in full,

The Insurance Committee may propose changes to the coverage. Proposals must be
approved by the Board, the TVEA Executive Committee, and the Executive Committee
of the Tri-Valley OAPSE before taking effect.

Drug card deductible receipts will not be permitted to be turned in on the major medical
insurance plan for reimbursement.

C. PRESCRIPTION DRUG INSURANCE

The Board shall provide single or family prescription coverage for each bargaining unit
member equal to or exceeding the specifications below. A bargaining unit member
selecting prescription drug insurance must select the same coverage (family or single) as
the comprehensive major medical program. :

a. Card Plan Specifications: Deductible per Prescription
$5.00 generic/$25.00 brand
b. Mail-order prescriptions will have the same deductible per prescription as
follows:

0)) 1 deductible for a 30-day supply.
(2) 2 deductibles for a 60 or 90 day supply.

c. Unless requested otherwise by the physician or the patient, prescriptions will be
filled with generic drugs when a generic is available.

D. GROUP DENTAL INSURANCE

The Board shall provide single or family dental benefits coverage for each bargaining
unit member equal to or exceeding the specifications below:

a. Maximum benefits per person per calendar year
(1) ClassL1II, or Il $1,250.00 per person
b. Deductible
(1)  Individual $25.00 per calendar year
(2)  Family $75.00 per calendar year
Benefits Paid:
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a, Class [ — Preventive & Diagnostic:
No Deductible & 100% of R&C charges
(1) Routine Oral Exams — twice a year at least 4 months apart
(2)  Teeth Cleaning — twice a year at least 4 months apart
(3)  Flouride Treatments — once every twelve (12) months
(4)  Emergency Pain Treatments
5) Space Maintainers
(6)  All Diagnostic X-Rays including complete series
(7)  Testand Lab Exams

b. Class II - Basic Restorative:
80% of the R&C Charges
(1)  Fillings — Amalgams, Silicate, Acrylic
(2)  Root Canal Therapy
(3)  Treatment of Gum Disease
(4)  Repair of Bridgework and Dentures
(5)  Extractions and Oral Surgery including gum treatment and surgery
(6)  General Anesthesia — if medically necessary

C. Class IIT — Major Restorative:
50% of the R&C charges
(1)  Inlays, Onlays, Gold Fillings, or Crown Restorations
(2) Initial Installation of Fixed Bridgework
(3)  Installation of Partial or Full, Removal Dentures
(4)  Replacement of Existing Bridgework or Dentures

d. Class IV - Orthodontia
Life-time Maximum Benefits of $1,750.00 per person
60% of the R&C charges
(1)  Orthodontic Benefits for Adults also
(2)  Full Banded Orthodontic Treatment
(3)  Appliances for Tooth Guidance
(4)  Appliances to Control Harmful Habits
(5)  Retention Appliances - not in connection with full banded treatment

E. GROUP VISION CARE INSURANCE

The Board shall contract through a carrier licensed by the State of Ohio, single or family
vision care insurance coverage for each bargaining unit member equal to or exceeding the
specifications below:

a. Covered Expenses Benefit Period
(1)  Examinations 24 months
(2)  Lenses (ifrequired) One in any 24 month period
(3)  Frames (if required) One in any 24 month period
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(4)  Maximum Benefit . Payment according to schedule

b. The Insurance Committee will choose a comparable vision plan if the current plan
in unavailable. If the committee cannot find a comparable plan, the recommended
plan must be approved by the Board, the TVEA Executive Committee and the
Executive Committee of the Tri-Valley OAPSE.

F. BOARD PAYMENT

a. The Board agrees to provide full premium payment of all listed insurance
coverage under sections A-E of this article for each bargaining unit member.

b. At the bargaining unit member’s option, the Board agrees to provide payment of
80% of the total premium cost for family coverage under sections A-E of this
article regardless of the number of Board employees in the same family plan.

Any bargaining unit member, regardless of whether he/she chooses single coverage or
family coverage, who would like to pay an additional amount on the premium to receive

a “Premier” comprehensive major medical program, can enroll to do so annually during
the insurance enrollment period. The Board will not pay an additional amount beyond
what it pays for employees on the basic plan. .

Any bargaining unit member, regardiess of whether he/she chooses single coverage or
family coverage, who would like to pay a reduced amount on the premium and receive a
monthly deposit in a Health Savings Account, can enroll for an “HSA Plan” annually
during the insurance enrollment period. An employee on an HSA Plan will pay the first
$4,000 if on a single plan or first $8,000 if on a family plan.

PREMIER COMPREHENSIVE MAJOR MEDICAL PROGRAM OPTION
A “Premier Plan” member will receive:

a. A major medical insurance deductible at 25% of the set major medical insurance
deductibles in Section B, 5.b. of this article.

m Below $1,000,000 $250 per individual, but not more than
$500 per family

2) $1,000,000-$2,000,000 $200 per individual, but not more than
$400 per family

3) Above $2,000,000 $150 per individual, but not more than
$200 per family

b. A $5.00 reduction to the medical appointment/visit co-pay in Section B, 5.c. (1) (a-c)

) Below $1,000,000 $20.00 co-pay per visit

) $1,000,000-$2,000,000 $15.00 co-pay per visit

€)) Above $2,000,000 $10.00 co-pay per visit
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22.1

c. Maximum Out-of-Pocket (not inchuding co-pays and prescription card deductibles) in
Section B, 5.g. of this article will be reduced due to the reduction in the major medical
insurance deductible.

)] Below $1,000,000 $750 per individual, but not more than
$1,500 per family
) $1,000,000-$2,000,000 $700 per individual, but not more than
$1,400 per family
3) Above $2,000,000 $650 per individual, but not more than
$1,300 per family
d. All other specifics in Sections A-E above will remain the same.

H. HEALTH SAVINGS ACCOUNT (HSA) PLAN OPTION

An “HSA Plan” member will receive the difference of the cost of the HSA Plan and what
the Board contributes to the basic plan for that type of coverage (single or family) into
their Health Savings Account monthly.

L NON-NETWORK COVERAGE

All specifics in this article are for network coverage. Non-network coverage for major
medical insurance deductibles, co-insurance, and out-of-pocket may be higher for
bargaining unit members no matter which plan (basic, premier, or HSA) the member
selected. It is the bargaining unit members’ responsibility to check whether a provider is
in the network or non-network. An employee should contact the insurance broker or the
insurance provider about network status and non-network coverage costs.

ARTICLE 22 — BID PROCEDURE

Shifting population centers, pending facility upgrades, and efforts to maximize efficiency
may necessitate rerouting of buses and a redistribution of classified staff. Normal bid
procedures will apply in the development of these plans. When a vacancy occurs in a
classification or a location assignment in the Bargaining Unit, it shall be posted in a
conspicuous place (each head custodian’s room, each bus garage, each cafeteria kitchen,
each school bulletin board) for a period of three (3) working days whenever possible. A
copy shall be sent to each location for posting via the building principal or immediate
supervisor and a copy shall be sent to the Union President. During the summer months,
when school is not in session, job notices will be posted on the website and all classified
staff will be notified utilizing the Telephone Education Connection system. Any
employee may request the vacant position in writing during this time. In filling this
opening, the Board and/or the appropriate supervisor shall apply the following formula:

1. The most senior employee making a bid will be awarded the position, if deemed
as qualified as any other applicant by the Superintendent. After bidding, an
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employee may withdraw his/her bid within 48 bhours after being awarded a
position.

2 A probationary period of ninety (90) days will be observed for all newly filled
positions. During that time, the employee’s supervisor will evaluate the
performance of the employee. Instruction of employee and discussion of progress
with employee will be the responsibility of the supervisor. A meeting shall be
held with the employee to answer questions pertaining to duties or procedures.
Also, the supervisor shall point out areas where improvement is needed, if any
exists. This will give ample opportunity for the employee to meet requirements.
If at the end of the probationary period, the employee is not meeting the needs of
the position, the next senior qualified person who applied in the classification
shall replace the unsuccessful person and the employee would regress to his/her
previous position with no loss in seniority. A new hire would be made for the
position if no qualified bidders remain on the list.

Definition of qualification shall include but not be limited to the necessary skills and
ability to perform a particular job. . Other qualifying factors shall include references,
evaluations and reprimands.

After an employee signs the bid sheets as described above, the administrative
representative shall pick up the sheets at the designated places.

If the posted job is for an immediate opening, it shall be filled within six (6) working
days of the job posting deadline, if there are qualified Bargaining Unit member applicants
available. If the posted job is for a known future opening, it shall be filled at least 6 days
prior to the actual starting date. Posting shall include application deadline.

An employee changing to a higher paying classification shall advance on the pay scale so
that the employee shall not be reduced in total pay.

ARTICLE 23 — INVOLUNTARY TRANSFER AND CLASSIFICATION PAY

In order to meet the staffing needs of the District, the Board may be required to transfer
an employee without regard to the Job Posting procedure. Such transfer could be for an
indeterminate period and could involve any employee within a classification.

Before any transfer pursuant to this Article, a hearing between the employee and the
administrative representative shall be held to explain reasons for the transfer. There may
be times of short notice (accident, sudden illness, etc.) when the transfer would need to
occur prior to the explanation. Any employee transferred involuntarily shall suffer no
monetary loss.
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If an employee fills a position calling for higher pay for a period of five (5) consecutive
days or more, said employee is to be compensated for hours worked in that position at the
higher rate of pay, recognizing all seniority pay provisions.

ARTICLE 24 - EXTRA TRIPS

All extra trips shall be paid at the following rate:

0-3 hour $50.00
3-6 hours $80.00
6-9 hours $115.00
9-12 hours $155.00
12-+ hours $200.00

Drivers shall have the option to either take a full day educational field trip or drive their
assigned route, if a substitute is available. Drivers shall have the option to take a half-day
educational field trip in lieu of either their entire morning or entire aftemoon route, if a
substitute is available and they have a child or grandchild (with explanation and approval,
this may include those who have assumed the same personal position as child or
grandchild to the employee) or other members of the immediate household participating
in the trip. Preference will be given to seasonal bid drivers for tournaments involving
their team.

ARTICLE 25 — ACTIVITY AND EDUCATIONAL TRIPS
All scheduled athletic trips for the year shall be bid at a scheduled meeting in August.

Eligible bidders/altemates are those listed on the current “Bus Driver Seniority List.”
Bidders/Alternates must be present; however, proxy bidders/alternates are permissible if
announced before the start of bidding and authorized in writing.

On the first call or round for bids, the driver with the most seniority shall be awarded the
season assignment. No driver will be permitted to bid for more than one season
assignment per round of bidding. On the second call or round for bids, separate block
week-day bids and block Saturday/holiday/no work days trip bids for a given sport will
be permitted. The driver with the least number of trips (seniority will be used in case of a
tie) will be awarded the season or block bid assignment. The rounds of bidding will

- continue with the least number of trips and most seniority procedure until all the season

or block bids are awarded or there are no other drivers available or willing to bid.
Drivers will be given advance notice of available trips in an August mailing. The
procedure of least number of trips and most seniority will apply to educational and
athletic trips that were not part of the season bids but become available at a later date, and
this shall be known as the “ranking.”
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25.2  For the purpose of calculating the least number of bid trips, the bid trips will be defined
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and calculated ‘as follows. A trip becomes a bid trip as soon as it is awarded to a driver
either through a bid meeting or when a trip sheet is taken down at the bus garage. If a
driver is awarded a trip and decides not to take it, the original driver and not the
replacement driver will show the trip as a bid trip for the purpose of calculating the
number of trips taken. The rejected trip will be offered to those drivers on the original
bid sheet in order of ranking, If a driver is awarded a seasonal trip package and decides
for any reason not to take 3 of the awarded trips (trips that were not altered in time or
date from the original seasonal trip package) the trip package will be offered to those
drivers on the original bid sheet in order of ranking at the time the package was bid. If all
the drivers on the original bid sheet refuse the remaining season trips, the remaining trips
will follow normal bidding procedures. The original driver and not the replacement
driver(s) will show the trip(s) as a bid trip(s) for the purpose of calculating the number of
trips taken.

If a trip is cancelled, added or altered in time or date at no fault of the bid driver, the
following procedure will apply. The bid driver will have first opportunity to take the trip.
If it is not possible for the bid driver to take the trip or if the trip is cancelled, the bid
driver’s trip count will be modified accordingly within 24 hours of notification of the
change. An attempt will be made to offer any rejected trip to those available drivers on
the original bid sheet in order of ranking. The replacement driver will show the trip as a
bid trip for the purpose of calculating the number of trips taken, There will be no
retroactive recalculations of trip bids resulting from these modifications.

The Transportation Supervisor shall be responsible for the smooth operation and
distribution of the trips. Every attempt will be made to follow trip bidding procedures.
However, if the Transportation Supervisor acts in good faith but a calculation error is
made and it is not brought to their attention until after a trip is taken, the trip will not be
subject to the grievance procedure. Emergency and last minute trips (trips scheduled the
day of the trip) may be awarded at the discretion of the Transportation Supervisor without
following normal bidding procedures.

ARTICLE 26 — CONSISTENCY WITH LAW

Consistent with R.C. 4117.10(A), this Agreement supersedes and replaces all laws and
regulations of Ohio on subject matters addressed herein. If any provision of the
Agreement between the Board and the Union shall be found contrary to law which cannot
be superseded under R.C. 4117.10(A), then such provision of application shall not be
valid, but all other provisions of application shall continue in full force and effect. Any
provision found contrary to law which cannot be superseded under R.C. 4117.10(A) shall
be changed to conform with the law through the negotiation process.
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ARTICLE 27— PAYROLL DUES DEDUCTION

The Board agrees to deduct the Union dues from the pay of any employee requesting that
such deductions be made.

Authorization for Union dues shall continue to be in effect until an employee requests to
withdraw, in writing. Employees can withdraw by written request postmarked and
mailed and/or emailed to the Treasurer of the Employer and the Union President during
the first twenty (20) business days of August each year. There will be no recruitment of
members during work hours and no harassment or pressure tactics will be allowed.

Dues deduction for the Union will be deducted in twenty (20) consecutive pays beginning
with the first pay in October. Union dues shall be forwarded by the Board to the Union
State Treasurer each month along with a list of all employees for whom dues have been
deducted. The Union must supply the Treasurer with a list of employees who wish to
have deductions, and the amounts to be deducted, by September 20 each year,

The Union and its members will hold harmless the Board and its Treasurer from any
findings made against the Board for dues deduction.

The Board agrees to deduct from the wages of any employee who is a member of the
union a Public Employees Organized to Promote Legislative Equality (P.E.O.P.L.E.)
donation is provided for in a written authorization. Such authorization must be executed
by the employee and may be revoked by the employee at any time by giving notice to the
Board. The Board agrees to forward P.E.O.P.L.E. deductions to the union state treasurer
each month along with a list of all employees for whom such deductions have been made.

ARTICLE 28 — USE OF SCHOOL FACILITIES

The Union and representatives shall have the right to use school buildings for meetings.
These meetings shall not interfere with or interrupt normal programs in keeping with
provisions of Building Policy and the Ohio Revised Code.

The Union shall have the right to use school facilities and equipment, including copy
machines, only when operated by qualified persons and the Union will accept
responsibility for equipment. The School Board shall be reimbursed for all supplies used
by the Union.

The Union may use the internal mail system of the school.
Monthly payroll deductions shall be provided for the following: (1) federal, state and

city taxes; (2) insurance; (3) OAPSE dues; (4) county school credit union (for savings
only); and (5) tax sheltered annuities; and P.E.O.P.L.E. donations.
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A copy of the Board agenda will be sent to the OAPSE President and Vice President by
email.

Bargaining Unit members will receive half-priced memberships to the Tri-Valley Fitness
Center and half-priced memberships for each family member.

ARTICLE 29 — GRIEVANCE PROCEDURE

The Board of Education recognizes that in the interest of effective personnel
management, a procedure is necessary whereby its classified employees can be assured of
a prompt, impartial, and fair hearing on their grievances. Such procedures shall be
available to all employees and no reprisals of any kind shall be taken against any
employees initiating or participating in the grievance procedure. The primary purpose of
this procedure shall be to obtain at the lowest administrative level and in the shortest
period of time, equitable solutions to grievances, which may arise from time to time.
Both the Board and the Union agree that grievance proceedings shall be handled in a
confidential manner.

Definitions

A. A grievance is a complaint involving the alleged violation, misinterpretation or
misapplication of:

B. The written Agreement entered into between the Board of Education and the
recognized employee organization, setting forth the understanding of the parties
upon those matters negotiated and agreed to including discipline procedures
affecting a Bargaining Unit member.

A grievant shall mean a person or group alleging that some violation,
misinterpretation, or misapplication of the aforementioned Agreement has
actually occurred.

C. A day shall mean any day the District Office is open for business.

Grievance Procedure, Part 2

A grievance alleged to be a “group” grievance shall have arisen out of like circumstances
affecting each member of the said group.

General Provisions
1. An individual grievance shall be initiated by the persons so aggrieved.

2 A group grievance may be initiated by the Union on an alleged violation that
affects two (2) or more employees arising out of like circumstances.
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10.

11.

12.

13.

14.

An alleged violation shall be first discussed informally with the appropriate
administrator prior to initiation of the grievance procedure.

A grievance shall be reduced to writing and shall include:
a, The alleged violation

b. Relief sought

c. Date of initiating procedure

The Union shall be available to assist any employee in preparing the proper and
complete information necessary to expedite the procedure.

Time limits given shall be considered as a maximum, unless otherwise extended
by mutual written Agreement by the parties involved.

Failure of the aggrieved to proceed within the specified time limits for the initial
filing or to the next level of the procedure shall mean that the grievance shall be
nul]l and void and the issues underlying it not grievable.

Failure of the administration to respond in the time limit shall mean that the
grievant may appeal to the next step.

A grievance may be initiated at level two when it has filed a group grievance, or if
it is discipline-related.

Resolution of a grievance at any level shall apply to the stated grievance only and
shall in no way infringe on the statutory obligations or other policies of the Board.

Nothing contained in this procedure shall be construed as limiting the individual
rights of an employee, having a complaint or problem, to discuss the matter

. informally with members of the administration through normal channels of

communication. The Board shall give the Union advance notice of the date, time
and place of all meetings held with the grievant at which the grievance could be
resolved, except for the informal step.

For this Article, a day for all employees shall be defined as a 12-month employee
regular scheduled work day excluding Saturdays, Sundays, and paid holidays.

No reprisal shall be made against any party involved in use of this grievance
procedure.

A grievance may be resolved at any level without prejudice or record.
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29.4

29.5

15.  No record, document, or communication concerning a grievance shall be placed
in the personnel file of any participants involved in the procedure herein
described.

16.  All records, documents, or communications concerning a grievance shall be filed
in a grievance file upon resolution of the stated grievance.

17.  Nothing in this Article prevents the Board or an administrator from adjusting a
grievance with an individual employee, so long as the adjustment is not
inconsistent with this Agreement and so long as the Union has the opportunity to
be present at the meeting where the grievance is adjusted.

18.  The administration shall provide the grievant and the Union President with a copy
of each administrative response at Levels I and II. The grievance will notify the
Union President of grievances and appeals before or when they are filed with the
administration,

Level I — Administration

A copy of the written grievance shall be submitted to the immediate administrator of the
aggrieved party within twenty (20) days of the occurrence of the event or condition
claimed to violate this Agreement. A copy of said grievance shall be filed with the
Superintendent.

A meeting shall be mutually agreed upon between the aggrieved and the administrator
within five (5) days of the filing of the grievance. Either the aggrieved or the
administrator or both may have present at said meeting such persons as may provide
information related to the grievance. Discussion at this meeting shall be confined to the
issues as stated in the grievance and the relief sought.

Within five (5) days of the meeting, the administrator shall provide the aggrieved with a
written response stating his position and suggestions for resolution of the grievance. A
copy shall be sent to the Superintendent.

Level II — Superintendent

If the aggrieved is not satisfied with the suggestion for resolution received in Level I, he
may within five (5) days of receipt of such written response, submit his written grievance
to the Superintendent and request a meeting to discuss the grievance.

The meeting shall be within five (5) days of the request.

The meeting shall be conducted in a manner as stated in Level 1.
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29.6

Within five (5) days of the meeting, the Superintendent shall provide the aggrieved and
the immediate supervisor of Level I with a written response stating his position and
suggestion for resolution of the grievance.

Level Il — Arbitration

In the event that the dispute has not been satisfactorily settled by the above steps of the
grievance procedure, the Union may request arbitration by giving the Board written
notice of its desire to arbitrate, which must be received by the Treasurer of the Board
within five (5) days of the Level II answer, in which event the grievance shall be
arbitrated according to the following procedure: Within five (5) days following the
notice to arbitrate, the parties shall either agree upon an arbitrator or shall request in
writing the American Arbitration Association to furnish the parties with a list of seven (7)
arbitrators. The parties shall select the arbitrator by the alternate strike method (the
parties alternately to strike first on each successive panel after the first panel), with each
party first having an opportunity to request a second list. The arbitrator shall schedule the
hearing with the mutual agreement of the parties as to date, time and place. The
arbitrator shall hear and determine only one grievance, multiple grievance arbitration by
one arbitrator at a single hearing being prohibited except upon specific and written
Agreement of the Union and the Board to do so. The sole exception to this is two or
more grievances which arose out of the same nucleus of operative facts, Within thirty
(30) days after the close of the hearing, the arbitrator shall issue his award. The
jurisdiction and the authority of the arbitrator and his opinion and award shall be
exclusively limited to the interpretation of the explicit provisions of the Agreement. He
shall have authority only to interpret and apply the specific provisions of this Agreement,
which shall constitute the sole basis upon which the arbitrator’s decision shall be
rendered, and shall consider only employee grievances arising under the application of
the currently existing Agreement between the parties hereto. The arbitrator’s decision
shall be final and binding on all parties.

The arbitrator shall not have the authority to add to, subtract from, modify, change or
alter any of the provisions of this Agreement, nor to add to, detract from or modify the
language therein in arriving at a determination of any issue presented that is proper within
the limitations expressed herein. The arbitrator may consider the past practices of the
parties only as an aid in interpreting the terms of this written Agreement from the
effective date of the Agreement, The arbitrator shall expressly confine himself to the
precise issue(s) submitted for arbitration and shall have no authority to determine any
other issue(s) not so submitted to him or to submit observations or declarations of opinion
which are not directly essential in reaching the determination. The arbitrator shall in no
way interfere with management rights, nor limit or interfere in any way with the powers,
duties, and responsibilities of the Board under the policies, applicable law, and rules and
regulations having the force and effect of law.

The procedures contained in this Article constitute the sole and exclusive method of

considering the redressing of grievances arising during the life of this Agreement and any
extensions thereof. It is expressly understood and agreed that neither the Union nor any
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30.1

30.2

30.3

304

employee shall engage in actions which are not expressly provided for in the grievance
procedure such as the initiation of litigation or charges with a state or federal agency in
connection with any dispute which is or could have been a matter presented as a
grievance within this grievance procedure. It is further understood and agreed that a
decision at any level of the grievance procedure that is mutually acceptable to the
Union’s and the Board’s representatives shall be final and binding upon the grievant, the
Union, the administration, and the Board.

The costs for the services of the arbitrator, including per diem expenses, if any, and actual
and necessary travel and subsistence expenses, as well as the related cost of the American
Arbitration Association services, shall be borne totally by the loser. If the Board prevails,
OAPSE Local 351 shall reimburse the Board for the cost of the arbitrators list, If the
Union prevails, the Board shall reimburse the Union for the cost of the arbitrators list.
The arbitrator shall designate in his/her award the prevailing party, or the predominantly
prevailing party, and shall submit all charges to the other party for payment. Such
charges shall not be divided by the arbitrator between parties in any manner or under any
circumstances without prior approval of both parties. The expenses of witnesses and
other representatives shall be borne by the party they represent. A stenographic record of
the arbitration proceedings may be made. Each party shall pay for its own copy of such
record, if requested. The party requesting the stenographer shall pay for the
stenographer, provided however, that if the other party requests a copy of the record, the
parties shall split the cost of the stenographer.

ARTICLE 30 - LAY-OFF AND RECALL

A lay-off shall not occur due to sub-contracting of Bargaining Unit positions. The Board
reserves the right to sub-contract Bargaining Unit work for any reason, Subcontracting
would not impact current Bargaining Unit positions.

If the Board determines that it is necessary to reduce the number of employees in a job
classification due to abolishment of positions, financial reasons, lack of work, and any
other reasons set forth in OR.C. §3319.172, the following procedure shall govern such
lay-off. The Board will not use non-renewal of employee contracts to circumvent this
lay-off procedure.

The number of people affected by reduction in the force will be kept to a minimum by
not employing replacements insofar as practical of employees who resign, retire, or
otherwise vacate a position.

Whenever it becomes necessary to lay-off employees by reasons as stated above, affected
employees shall be laid off in a classification according to system, with the least senior
employee laid off first. In the case of identical seniority, the administration and the
Union shall meet and shall determine by a flip of a coin which employee is to be laid off
first.
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30.5

30.6

30.7

30.8

The following classifications shall be used for the purpose of defining classification
seniority in the event of lay-off.

1. Custodians

2. Bus Drivers

3. Cafeteria

4, Educational Aides/Special Education Assistant

The Board of Education shall determine in which classifications the lay-off should occur
and the number of employees to be laid off. In the classification of lay-off, employees on
probation shall be laid off before any employee in that classification employed under a
contract is laid off.

Ten days prior to the effective date of layoffs, the Board of Education shall prepare and
post for inspection in a conspicuous place a list containing the names, seniority dates and
classifications and indicate which employees are to be laid off. Each employee to be laid
off shall be given advance written notice of the lay-off. Each notice of lay-off shall state
the following:

A. Reasons for the lay-off or reduction

B. The effective date of lay-off

@ A statement advising the employee of their rights of reinstatement from the lay-
off.

For the classifications in which the lay-off occurs, the Board shall prepare a reinstatement
list and name all employees employed under limited contracts on the reinstatement list in
the reverse order of lay-off. The name of all employees under the continuing contract
status of employment shall be placed on a separate reinstatement list in reverse of lay-off.
Reinstatement shall be made from this list before any new employees are hired in that
classification or any employee is reinstated from the probationary list.

Vacancies which occur in the classification of lay-off shall be offered to or declined in
writing by the employees standing highest on the lay-off list before the next person on the
list may be considered. Any employee who declmes reinstatement shall be removed from
the reinstatement name list.

The employee’s name shall remain on the appropriate list for a period of two (2) years
from the effective date of lay-off. If reinstated from lay-off during this period, such
employee shall retain all previous accumulated seniority and a notice of reinstatement
shall be made by certified mail. An employee must give the Superintendent written
acceptance of an offer of reinstatement within seven (7) calendar days of the mailing of
the notice or the employee shall be deemed to have declined the offer and he shall no
longer have reinstatement rights.
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30.9

31.1

312

31.3

31.4

315

31.6

A. System/district seniority shall be defined as a Bargaining Unit employee’s length
of continuous service with the Board as a regular employee as computed from the
employee’s most recent date of hire.

B. Classification Seniority shall be defined as the Board employee’s length of
continuous service in a particular classification as a regular employee as described
in Section 2.1.

C. Authorized leaves of absence do not constitute an interruption in continuous
service.

ARTICLE 31 — ADMINISTRATION MEETINGS

All nine (9) month classified employees shall work one day prior to the beginning of each
regular school year.

Any classified employee who is required to attend a meeting other than during his/her
normal schedule with the exception of those meetings required by statue, or established
through negotiations, shall be compensated at the employee’s appropriate rate of pay or
be granted compensatory time off. Bus drivers will be compensated $40.00 for
attendance at the annual County safety meeting.

Bus drivers are paid an extra .50 hours per day for pre-trip inspection, fueling, and
cleaning of the bus.

If training is requested or required by the Board or administration out of the District,
necessary and reasonable reimbursement will be made to the employee up to the amounts
set in Board policy.

Any classified employee who is required by statute to become certified or recertified in
their area of classification will be reimbursed $125.00 upon providing proof of successful
completion of certification. The Board will pay for all fingerprinting and background
checks for all Bargaining Unit members.

Bus drivers who attend CDL recertification class shall be provided with Board owned

transportation to and from classes if the class is held within a 25 mile radius of the
Dresden Bus Garage.

ARTICLE 32 - BOARD OF EDUCATION RIGHTS

Except as specifically abridged, delegated, granted or modified by a specific and express term of
this Agreement, the Board hereby retains and reserves all powers, rights, authority, duties and
responsibilities conferred upon and vested in it and/or the Superintendent by the laws and the
Constitution of the State of Ohio, and of the United States, including but not limited to the
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Board’s right to: determine matters of inherent managerial policy which include, but are not
limited to areas of discretion or policy such as the functions and programs of the Board,
organizational structure; direct, supervise, evaluate, or hire employees; maintain and improve the
methods, process, means or personnel by which school operations are to be conducted; suspend,
discipline, demote or terminate employees for just cause, lay off, non-renew, transfer, assign,
schedule, promote or retain employees; determine the adequacy of the work force; determine the
overall mission of the School District as an educational unit; to determine or to redetermine work
hours and to schedule or reschedule employee work hours.

ARTICLE 33 — DISCIPLINE PROCEDURE

33.1 This Article shall not limit the Board’s authority to non-renew a limited contract for any
reason. The procedures herein shall apply to reductions in pay for disciplinary reasons,
demotions, suspensions for disciplinary reasons, or removals (termination or dismissal).

332 Reprimand or discipline of a non-certificated employee by an administrator for alleged
violation of Board rules or regulations and reprimand regarding the performance or
conduct of said employee shall be in accordance with the following Board adopted
procedure:

A, All reprimands shall be made in writing with a copy given to the employee by the
administration.

B. Reprimand or discipline of an employee shall upon request of the employee or
employer be in the presence of a Union representative, the administrator making
the charge or imposing the disciplinary action, and a representative of his
choosing.

C. Examples of violations of Board rules or regulations, performance, and conduct
shall include but not be limited to:

Incompetency

Inefficiency

Dishonesty

Violation of supervisory orders

Failure to secure buildings upon leaving

Failure to report absence from work

Habitually tardy for work

Damaging or wasting public property and supplies
Verbal abuse of administrators and supervisors

0.  Other related violations of regulations or performance

SNSRI

D. Discipline Procedure:

1. First Offense — Written warning stating violation.
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2. Second Offense — Three (3) day work suspension without pay.
3. Third Offense — Ten (10) day work suspension without pay.

4, Fourth Offense — Termination of all work related duties for the School
District.

Before imposing a demotion, suspension or discharge on an employee, the
Superintendent or his designee shall hold a conference with the employee to give
the employee an opportunity to learn the reasons for the intended disciplinary
action and to explain his behavior. The employee has the right to be accompanied
at the conference by one representative of his own choosing. The conference will
be scheduled as promptly as possible by the Superintendent. The Superintendent
or his designee may impose reasonable rules on the length of the conference and
the conduct of the participants. If the Superintendent or his designee determines
that the employee’s continued employment prior to the conference poses a danger
to persons or property or a threat of disrupting operations, he may suspend the
employee without pay for up to three days pending the conference to determine
final disciplinary action.

33.3  Rules cannot be listed to cover every sitnation. Certain offenses are serious enough to
warrant immedijate removal without regard to previous reprimands or discipline. Such
serious offenses include, but are not necessarily limited to the following:
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1.

2.

5.

6.

Theft of or intentional damage to property of the District;
Theft of or intentional damage to the property of a fellow employee(s).

Insubordination or the uttering of threatening or abusive language toward
management personnel, other employees or the public;

Intoxication, working under the influence of a controlled substance, or the sale,
possession or use of any controlled substance;

Falsification of any District records or employment records; and

Fighting,

The Superintendent may impose a demotion or suspension for up to ten (10) days without
pay. The Board of Education only shall discharge an employee. The Superintendent or
his designee shall give the Union President and the employee notice of the decision to
demote, suspend, or discharge an employee. Such actions shall be subject to the
grievance procedure by the Union filing a written notice to arbitrate with the Treasurer
within five (5) days of the Union President’s receipt of the notice of the discipline
imposed.
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33.5 This Article supersedes O.R.C. 3319.081-083 and shall exclusively govern the discipline

34.1

and discharge of employees.

ARTICLE 34 — SEQUENCE OF CONTRACTS/RENEWAL/NON-RENEWAL

A. Employees sball be given individual contracts in the following sequence:

a) one (1) year;
b) two (2) years;
c) continuing,

B. The board reserves the right to issue a second contract (with reasons) at the one
(1) year level, two (2) year level, level prior to moving to the next sequential
level.

C. Grounds for Non-renewal by the Board shall be defined and given to the
employee in writing with notification of the Board’s intent, upon request by the
employee. :

D. An Employee so notified shall have the opportunity to appear before the Board to
respond to the allegations priot to official Board action.

342 However, any newly hired employee who works less than one hundred and twenty (120)

34.3

school days in his/her first year of employment shall not be considered to have worked
under a one (1) year limited contract, but shall begin the above contract sequence in the
next year, if reemployed.

Newly hired employees shall serve a probationary period of ninety (90) actual work days.
During this period, the Superintendent may dismiss the employee by simply issuing the
employee a written statement indicating the effective date of dismissal. A copy of the
statement shall be sent to the Union President. If the employee does complete the
probationary period of ninety (90) actual work days, the employee shall be credited with
all actual working days for seniority and benefits purposes. Such a discharge may not be
the subject of a grievance or other legal challenge.

ARTICLE 35 — LABOR MANAGEMENT COMMITTEE

A labor management committee relationship shall be formed consisting of no more than three €)]
members of the Union and three (3) representatives for the Board of Education. This committee
shall have an ongoing status for the purpose of discussing issues other than those addressed in
the Agreement. Meetings shall be held when a situation warrants and shall take place outside the
normal work day. The makeup of the respective representative groups may change depending on
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the nature of the issue. Such meetings shall be held within five (5) work days of the initial
request.

ARTICLE 36 — DRUG TESTING

The Superintendent may require members of the Bargaining Unit to undergo testing for illegal
drugs pursuant to the usual and customary protections of the individual’s dignity and privacy,
based upon reasonable suspicion that the employee is at work under the influence or manifesting
use of illegal drugs, or if the employee has been involved in an accident on school time or
involving students or school property, of if the employee has been involved in a “near miss”
involving students, school property, or on school time. Reasonable suspicion is defined as a
reasonable belief that a particular employee is at work under the influence or manifesting use of
illegal drugs.

A, The Board of Education agrees to accord bus drivers a flat rate of $25 for each random
drug testing procedure performed.

B. The Association acknowledges that 2 holder of a commercial driver’s license is obligated
by federal and state law to comply with random drug testing; and that the $25 per test
conferred by this Article is the only obligation of the Board to accord any compensation
or reimbursement to employees who hold commercial driver’s licenses, are subject to
random drug testing, and are then tested.

ARTICLE 37 - PERSONNEL FILES

1. A copy of any written discipline or evaluation shall be given to an employee before or at
the time it is placed in the employee’s personnel file.

2. An employee shall have access to his/her personnel file and shall have the right to attach
a response to any letter, evaluation, or personnel action which is placed in the file.

3. Personnel files will be maintained in the central office.

ARTICLE 38 ~EMPLOYMENT OF RETIRED EMPLOYEES

1. Prior employment in the District is no guarantee of post-retirement employment. Rehire
is at the sole discretion of the Board.

2. A previously retired employee (“PRE”) will be placed on the first step on the salary

schedule upon initial reemployment and they shall not progress on the salary schedule in
subsequent years. Any PRE’s hired before July 1, 2005 will be exempt from this article.
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10.

11.

39.1

PRE’s will be awarded one-year limited contracts of employment that will automatically
expire at the end of the school year without notice of non-renewal. No performance
evaluations shall be required.

PRE’s may be re-employed from year to year, with Board approval, but shall not become
eligible for multi-year contracts or continuing contract status.

PRE’s will retain no accrued seniority from pre-retirement employment with the District.

PRE’s shall not be eligible to participate in any severance pay upon separation from
employment. Severance will be paid at the time of retirement, and that will eliminate all
of the PRE’s accrued sick leave, vacation, and personal leave. Employees who retire
during a contract year and return to work in that same contract year will not be able to use
any personal leave days during the remainder of that contract year.

PRE’s shall not be eligible to participate in the District’s medical or dental insurance
program, unless they become ineligible to participate in the applicable retirement
system’s insurance programs.

PRE’s shall be entitled to all contract benefits available to Bargaining Unit members
except as otherwise limited by specific provisions of this Article.

Employees who are rehired under this section may either waive their SERS benefits for a
two (2) month period and continue to work or take two (2) months off. If the choice is 1o
take two (2) months off, the timing of the two (2) months shall be worked out between
the employee, the immediate supervisor, and the personnel office. The two (2) month
period will not be considered to create a vacancy. That temporary opening may be filled
by a substitute.

In a RIF situation, PRE’s in the affected classification would be laid off first.

The parties intend for the provisions of this Article to supersede, to the maximum extent
permitted by law, all sections of the ORC that may be in conflict with this Article. This
includes, but is not limited to, ORC §§3319.081, 3319.083, 3319.141, 3317.12 and
124.39.

ARTICLE 39 - GENERAL PROVISIONS
Entire Agreement
The specific provisions of this Agreement shall be the sole source of the rights of the
Union and any employee covered by this Agreement. This Agreement supersedes all
previous oral and written agreements between the Board and the Union and between the

Board and any employee within the collective Bargaining Unit. The parties hereby agree
that the relations between them shall be governed exclusively by the terms of this
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Agreement only and no prior agreement, amendments, modifications, alternations,
additions or changes, oral or written, shall be controlling or in any way affect the
relations between the parties or the wages, hours and working conditions of the
employees covered by this Agreement. This provision shall occur automatically without
the need for either party to raise or address the issue during negotiations or at any time.

39.2 Waiver of Negotiations

It is agreed that during the negotiations leading to the execution of this Agreement, the
Union has had full opportunity to submit all items appropriate to collective bargaining
and that the Union expressly waives the right to submit any additional item for
negotiation during the term of this Agreement, irrespective of whether the item was or
was not discussed during the course of negotiations leading to the execution of this
Agreement. The specific provisions of this Agreement are the sole courses of any rights
which the Union or any member of the Bargaining Unit may charge the Board has
violated in filing a grievance.

39.3 Terms of Agreement

The Tri-Valley Local School District Board of Education and OAPSE Local 351 of the
Tri-Valley Local School Employees Union do hereby adopt this Agreement. This
Agreement will be continuous, pursuant to the terms of Article 3. This Agreement shall
remain in effect from July 1, 2015, and continue in effect until June 30, 2018.

39.4 The Board shall prepare and post the signed Agreement on the District’s website. By
affixing our signatures we affirm that our respective parties have ratified and adopted the
Agreement.

Ruoandl) W uga 9/

Tri-Valley Board of Educatién Date
Renr{ entative Date

715 /f
OAPSE Chapter 351 Representative Date
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TRI-VALLEY LOCAL SCHOOL DISTRICT
Classified Salary Schedule

All contracted bus drivers and all employees contracted to work six (6) hours or more per day,
who were employed during the 2015-16 school year and are still employed by the District on
July 1, 2016, shall receive a minimum of a 2% one-time payment based upon their 2015-2016
contracted salary. Employees contracted to work less than six (6) hours per day, who were
employed during the 2015-16 school year and are still employed by the District on July 1, 2016,
shall receive a minimum of a 2% one-time payment based upon their 2015-2016 contracted
salary. Each employee may also receive an additional prorated amount based upon seniority and
their full or part-time status as calculated by OAPSE Local #351. The one-time payment shall be
made the second pay following ratification of this Agreement by both parties.

All employees shall receive a four percent (4%) salary increase effective July 1, 2016. The
parties will reopen negotiations for the classified salary schedule for the 2017-18 school year on
or before February 1, 2017.

A Step 20, which is a 3% increase from Step 15+, will be added to the salary schedule.

The salary schedule is as follows:

Increase over

base:
260 Day 4.00%
187 Day 4.00%
TRI-VALLEY LOCAL SCHOOL DISTRICT
Classified Salary Schedule
2016-2017 School Year
Head
Step Asst. Custodian 2 Custodian ' Head Cook . Asst. Cook
0 $13.08 $13.75 - $11.80 $10.76
1-2 $13.47 $14.15 $12.15 $11.08
3-4 $13.89’ $14.57 $12.52 $11.42
59 $1431 - $15.03 $1289 $11.75
10-14 $14.74 $15.46 $13.28 $12.10
15-19 $15.18 $15.94 $13.69 $12.47
20+ $15.64 $16.42 $14.10 $12.84
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Special Ed.

Step Bus Driver Aide Aide
0 $16.28 $12.00 $12.85
1-2 $16.75 $12.37 $13.22
3-4 $17.26 $12.70 $13.56
5-9 $17.76 $13.09 $13.95
10-14 $18.30 $13.49 $14.34
15-19 $18.86 $13.92 $14.77
20+ $19.43 $14.34 $15.21

1) High School Assistant Custodians will receive an additional $0.30/Hour. -

2} Head Cooks will recelve a stipend based on the student count in their building as follows:

Student Count Stipend Amount
0-375 $1,000.00
376-700 $1,250.00
700+ $1,500.00

3) "Short Hour" employees use the assistant cook's scale according to years of service.

4) Second and third shift custodians will recelve a shift differential of $0.15/Hour.
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R.C. 5705.412 CERTIFICATION OF
ADEQUATE REVENUE FOR OAPSE CONTRACT

The Tri-Valley Local School District has in effect the authorization to levy taxes including the
renewal or replacement of existing levies which, when combined with the estimated revenue
from all other sources available to the District at the time of this certification, are sufficient to
provide the operating revenues necessary to enable the District to maintain all personnel and
programs for all the days set forth in its adopted school calendars and in future fiscal years for
the term of the Collective Bargaining Agreement between the Ohio Association of Public School
Employees Local #351 and the Tri-Valley Local School District Board of Education effective
from July 1, 2015 through June 30, 2018.

The District’s estimates of revenue and determination of whether such revenue is sufficient to
provide necessary operating revenue for the purpose of making certifications required were made
consistent with relevant rules of the Auditor of State and Department of Education.

Su pcrinténdent
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Board President
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