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ARTICLE I - TERM OF AGREEMENT 

A. The Board of Education of the Hardin Northern Local School District and the Hardin 
Northern Education Association hereby agree that the items in this document he adopted 
effective as of July 1, 2015, and shall continue in effect through June 30, 2018. 

B. The Board of Education and the Hardin Northern Education Association agree that this 
document shall be the base from which future negotiations shall proceed. All policies 
and provisions of this Negotiated Agreement will remain as granted unless a change is 
specifically negotiated between the parties involved in these negotiations. The parties 
further agree that this document inclusively consists of pages 1 through 48. 

C. In witness whereof, we, the undersigned representatives of the Board of Education and 
the Hardin Northern Education As~ociation, its officers and members, have hereunto set 
our hands this /7-""" day of t/&&1i- , 2015. 

HARDIN NORTHERN EDUCATION 
ASSOCIAT ON: 

(/ 

HARDIN NORTHERN LOCAL SCHOOL 
DISTRICT B ARD OF EDUCATION: 

/ 
/ 

By - --

'rreasurer 

j 

ARTICLE II - RECOGNITION 

The Hardin Northern School District Board of Education, hereinafter referred to as "Employer," 
"Board" or "District," hereby recognizes the Hardin Northern Education OEA!NEA Local, 
hereinafter referred to as the "Association," as the sole and exclusive bargaining representative 
for the purposes of and as defined in Chapter 41 I 7 of the Ohio Revised Code, for all 
professional, non-supervisory, personnel (as certified by the State Employment Relations Board), 
both full and part-time, whether under contract, either verbal or written, on leave, or on a per 
diem, hourly or class rate basis, employed or to be employed by the District, performing or to 
perform any work currently being performed by bargaining unit members or any similar work 
including, by way of illustration only, but not limitation, classroom teachers (K-12, adult, special 
vocational) guidance counselors, librarians, media and program specialists, school nurses, 
department heads, athletic directors, and tutors. The Association recognizes that the 
Superintendent, Principals, and other administrative personnel as defined in Chapter 4117 of the 
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Ohio Revised Code are excluded from the bargaining unit. The Employer recognizes that 
Association representation will include any newly-created position unless employment into the 
position is governed by Section 3119. 02 of the Ohio Revised Code. 

ARTICLE HI - NEGOTIATION PROCEDURE 

A. Directing Requests 

Requests for negotiation meetings from the Association will be made in writing directly 
to the Superintendent or his/her designee. Requests from the Board will be made in 
writing to the President of the Association. Requests for negotiation meetings shall be 
submitted at least seventy (70) days but not more than ninety (90) days prior to the 
expiration of the contract term. 

B. Negotiation Meetings 

!. An agreement will be reached by the Board and the Association within five (5) 
days of the request as to the time and place of the meeting which shall be held 
within ten (10) days after the request has been submitted. No additional items 
shall be submitted by either party following submission of each party's initial 
proposal, unless mutually agreed upon by the parties. Additional ground rules, if 
any, will be established at the first meeting. 

2. As used in this Section, the terms "Board" and "Association" shall be construed to 
include their respective representatives. 

3. Times and dates as used in this Section may be changed by mutual agreement. 

C. Representation 

1. Neither party in any negotiations shall have any control over the selection of the 
negotiating or bargaining representatives of the other party. Representatives of 
the Board shall meet with designated representatives of the Association to 
negotiate in good faith. While no final agreement shall be executed without 
ratification by tbe Association and approval of the Board, the parties mutually 
pledge that their representatives will be clothed with all necessary power and 
authority to make proposals, consider proposals, and make concessions in the 
course of negotiations. 

2. There shall be three (3) signed copies of any final Agreement. One (1) shall be 
retained by the Empi'oyer and one (1) by the Association. The third copy shall be 
submitted to the State Employment Relations Board, hereinafter referred to as 
"SERB." Copies of this Agreement shall be printed at the expense of the 
Employer within thirty (30) days after the Agreement is signed and presented to 
all bargaining unit employees now employed or hereafter employed by the 
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Employer. In addition, the Employer shall provide the Association with ten (10) 
copies of the Agreement without charge to the Association. All school district 
personnel policies or any changes in said policies shall be distributed to all 
bargaining unit members within thirty (30) days of the commencement of this 
Agreement or upon employment. 

D. Infonnation 

The parties agree to furnish each other, upon written request and in a reasonable time, all 
factual information pertinent to the items being negotiated. 

E. While Negotiations are in Progress 

1. Caucus - The Chairman of either group may recess his/her group for independent 
caucus of reasonable duration at any time. 

2. Protocol - No action to coerce or censor or penalize any negotiation participant 
shall be made or implied by any other member as a result of participation in the 
negotiation process. 

3. Item Agreement - As negotiation items receive tentative agreement, they shall be 
reduced to writing, dated and initialed by each party. Such initialing shall not be 
construed as final agreement and shall not be binding upon the negotiating teams 
until all items in dispute have been resolved. 

4. Schedule of Meetings - Until all negotiation meetings are completed, each 
meeting shall include a decision on an agreed time and place for the next 
subsequent meeting. 

F. Agreement 

If consensus is reached on those matters being negotiated, the understanding of the teams 
shall be reduced to writing and submitted to the membership of the Association for 
ratification. If ratified, the written contract between the parties shall be submitted to the 
Board for its consideration. If approved by the affirmative vote of a majority of the full 
Board, the Agreement shall be signed by both parties. 

G. Disagreement 

1. In the event the parties are unable to reach agreement at any time prior to forty­
five ( 45) days before the expiration date of this agreement, either may call for 
mediation by application to the Federal Mediation and Conciliation Service 
(FMCS). The parties intend that the alternate dispute resolution procedure 
contained in this Agreement shall supersede and prevail over that set forth in 
O.R.C. '4117.14. 
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2. In the event the members of the Joint Negotiation Committee are unable to reach 
agreement within ten (10) days of the expiration of the existing Agreement, then 
the exclusive representative shall have the right to proceed in accordance with 
Section 4117.14(D)(2) and Section 4117.18(C) of the Ohio Revised Code, such 
right being modified by future changes, if any, to the Ohio Revised Code. 

H. Rights oflndividuals 

Nothing in this document shall prohibit any certificated teaching employee from 
presenting views, proposals, or grievances to the Superintendent or to the Board in 
accordance with established procedure. Negotiations, however, shall be conducted 
according to this contract. 

I. Good Faith 

1. Good faith involves coming to the negotiating table with the intention of 
negotiating, not of dogmatically pursuing preconceived stands. Good faith 
requires that the Association and the Board be willing to react to each other=s 
proposals. If a proposal is unacceptable to one of the parties, that party is 
obligated to give its reasons. Good faith requires both parties to recognize 
negotiations as a shared process. 

2. The obligation of the representatives of the Board and the Association to meet for 
purposes of professional negotiations does not compel either party to agree to a 
proposal or require the making of a concession. 

J. The Negotiations Procedure set forth in this Section constitutes the entire dispute 
settlement procedure mutually agreed to by the parties. 

ARTICLE IV - DEFINITIONS 

A. "Association" means the Hardin Northern Education Association and its affiliated 
organization which is the exclusive bargaining agent for the bargaining unit. 

B. "Board" means the Board of Education of the Hardin Northern Local School District 
which is a party to this a!,'feement. 

C. "Day" means calendar day except when otherwise indicated in this agreement. 

D. "District" means the employer !mown as the Hardin Northern Local School District. 

E. "Employer" means the same as District. 

F. "Employee" means a person who is a member of the bargaining unit as defined in Article 
II of this agreement. 
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G. "Immediate Supervisor" means the supervisor to whom the employee (teacher) directly 
reports. 

H. "NEA" means the National Education Association. 

I. "OEA" means the Ohio Education Association. 

J. "HNEA" means the Hardin Northern Education Association. 

K. "Teacher" means the same as Employee, i.e., a member of the bargaining unit. 

ARTICLE V - SEVERABILITY 

A. This Agreement supersedes and prevails over conflicting provisions of state law, mies, 
policies, and regulations except as specifically set forth in O.R.C. '4117. lO(A). 

B. In the event there is a conflict between a provision of this Agreement and any applicable 
federal law or valid rnle or regulation adopted by a federal agency pursuant thereto, or by 
order of a court of competent jurisdiction, the applicable federal law or valid rule or 
regulation adopted by a federal agency shall prevail as to that provision. All other 
provisions of this Agreement which are not in conflict with any applicable federal law or 
valid rule or regulation adopted by a federal agency pursuant thereto, shall continue in 
full force and effect in accordance with their terms. 

C. If, dming the term of this Agreement, there is a change in any applicable law or valid rule 
or regulation adopted by a federal agency or a state agency pursuant thereto, or by order 
of a court of competent jurisdiction, which would invalidate any provision of this 
Agreement, the parties will meet to negotiate any necessary change in the Agreement 
relative to the affected provision within sixty ( 60) days by demand of either party. 

D. This Contract supersedes and cancels all previous agreements, verbal or written or based 
on alleged past practices between the Board and Association and constitutes the entire 
agreement between the parties. Any amendment or agreement supplemental hereto shall 
not be binding upon either party unless executed in writing by the parties hereto. 

ARTICLE VI - ASSOCIATION RIGHTS 

A. The Association shall have the right to post notices of activities and matters of 
Association concern on Association bulletin boards, at least one (!) of which shall be 
provided by the Board in each school building in areas frequented by teachers. The 
Association may use the District mail service and teacher mailboxes for communications 
to teachers without interference, censorship, or examination of such communications by 
the Board. 

5 



B. Authorized representatives of the Association shall be permitted to transact official 
Association business on school property and utilize District facilities at all reasonable 
times provided that such activities or use do not interfere with classroom instruction, and 
all postage and telephone calls are paid for by the Association. 

C. The Association shall have the right to represent teachers in all employment relationships 
with the District if the teacher so requests. 

D. Names, assigmnents, and non-confidential home addresses and telephone numbers of all 
members of the bargaining unit shall be provided without cost to the Association no later 
than October I of each school year. 

E. The District shall provide the Association with two (2) copies of the complete Board of 
Education meeting agenda, except for materials that are for executive sessions. 

F. The Association President or his/her designee shall be provided one (I) day of released 
time each year of the Agreement as the Association deems necessary for the purpose of 
conducting Association business at no loss of salary or other benefits. 

G. The Association shall appoint all teacher representatives on all committees which 
consider wages, fringe benefits, terms of employment, and working conditions. 

H. The Association=s designated representative shall be given sufficient time after the 
agenda at faculty meetings and workshops to present reports and announcements for the 
Association. 

I. The Association shall be given sufficient time after the agenda of orientation programs 
for new teachers to explain Association activities. 

J. The District agrees to furnish to the Association infonnation related to the financial and 
educational operation of the District which is defined in O.R.C. '149.43 as a public 
record. Such information shall be furnished within ten (10) calendar days of receipt of 
the request by the Association. 

K. Faculty Advisory Council 

The Superintendent and Building Principal(s) shall meet at the request of the Association 
President or his/her designee and Building Representatives from each area or their 
designee to discuss matters of concern to either or both groups. 

ARTICLE VII - BOARD OF EDUCATION POWER AND AUTHORITY 

Except as specifically abridged, delegated, granted, or modified by a specific and express term of 
this agreement, the Board hereby retains and reserves all powers, rights, authority, duties, and 
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responsibilities conferred upon and vested in it and/or the Superintendent by the laws and the 
Constitution of the State of Ohio and of the United States including, but not limited to, the 
Board=s right to determine matters of inherent managerial policy which include, but are not 
limited to, areas of discretion or policy such as the functions and programs of the Board, as set 
forth in O.R.C. '4117.0S(C). 

ARTICLE VIII - PROFESSIONAL STANDARDS 

A. Teachers shall be suspended and/or tenninated in accordance with O.R.C. '3319.16. 

B. However, the Superintendent may suspend a teacher for up to three (3) days with pay for 
unprofessional behavior defined as an alleged violation of the policies, rules and 
regulations of the Board of Education, or State or Federal laws. 

C. If the allegation or violation of rules or unprofessional behavior comes from persons 
other than the teacher's evaluating supervisor, the employee shall have the right to 
request the identity of his/her accuser(s) and to be represented by counsel. The request 
may be denied by the Administration. 

ARTICLE IX - EVALUATION 

A. It is understood and agreed by the parties that their principle objective is to improve the 
quality of education in the Hardin Northern Local School District. 

B. A summative evaluation shall only be conducted by a supervisor who has conducted at 
least fifty percent (50%) of the observations. A teacher shall be advised of all monitoring 
or observation of classroom performance which may affect this evaluation. The use of 
closed circuit television, public address or audio system and similar devices shall be 
strictly prohibited. 

C. The teacher's evaluator shall be his/her immediate supervisor, unless otherwise specified 
by the Superintendent. The Superintendent shall notify the teacher of the identity of 
his/her evaluator, if it is different from his/her immediate supervisor. Observations shall 
be conducted by a certified Hardin Northern administrator for evaluation purposes. 

D. The evaluation of teachers shall be in accordance with the standards-based teacher 
evaluation policy adopted by the Board of Education in consultation with teachers 
employed by the Board in accordance with O.R.C. §§3319.111 and 3319.112. 

E. Should a teacher disagree with an observation or the summative evaluation form, the 
teacher may write a response in the appropriate area on the form. 
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F. Copies of all completed observations and summative evaluation forms shall be 
distributed to the evaluator and to the teacher. The original of all evaluation forms shall 
be included in the teacher's personnel file. 

G. The teacher may take one (1) representative to any and all conferences in this procedure. 

H. Staff members, with limited contracts, who will not be recommended by the Principal or 
Superintendent for a new contract will be notified prior to the non-renewal action by the 
Board. 

ARTICLE X - PERSONNEL FILES 

A. Any teacher may review with the Superintendent or his/her designee the contents of 
his/her personnel file, which has originated within the District. At least once every three 
(3) years a teacher shall have the right to indicate those documents and/or materials 
which he/she believes are obsolete, derogatory or otherwise inappropriate for retention in 
the file. Such material shall be removed if that action can be mutually agreed upon. If it 
is not mutually agreed to remove the material in question, the teacher shall have the right 
to prepare a written statement indicating the reasons why he/she believes the material to 
be obsolete, derogatory, or otherwise inappropriate. This written statement shall be 
affixed to the material in question and shall be included in any future dissemination of the 
disputed material. Any material that is agreed to be hearsay or false by the Board of 
Education and teacher in question shall be removed from the file. 

B. Except for new hire paperwork, insurance enrollment forms, transcripts, certificates, and 
attendance records, all material placed in the teacher's personnel file shall be signed and 
dated by the person who caused the material to be placed in the file. The teacher shall be 
given the opportunity to sign and date such material before it is placed in the file. 
Information of a derogatory nature shall not be entered or filed unless and until the 
teacher is given a copy of the material. Material not in the file may not be used against a 
teacher. 

C. Teachers shall have the right to submit a written commentary to any material placed in 
the file, and such written comment shall be attached to the item in the file. 

D. The examination of a teacher's file shall be in accordance with state law. The District 
will request the identity of the person requesting to examine the file. 

ARTICLE XI - PERSONAL FREEDOM 

The personal life of a teacher is not an appropriate concern or attention of the Employer. No 
negative evaluation of perfonnance or disciplinary action shall be predicated upon lawful, non 
school-related personal activities which have no impact upon the teacher's effectiveness as a 
teacher. 
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ARTICLE xn - HEARINGS 

A teacher shall at all times be entitled to have present a representative of the Association 
whenever requested to meet with the administration when being reprimanded, warned or 
disciplined for any infraction of rules or delinquency in professional performance. When a 
request for such representative is made, the teacher must choose the representative that he/she 
wishes within one (l) school day. Once a representative is chosen, he/she will be released from 
teaching duties in order to be present for the hearing. However, if within one (1) school day the 
teacher does not choose to have a representative present, the hearing may proceed immediately. 
A teacher may choose to waive this Article and meet with the administrator immediately. 

ARTICLE XIII -LEAVES OF ABSENCE 

A. Sick Leave 

1. Advance of Sick Leave 

A maximum of five (5) days of sick leave which has not yet been earned shall be 
advanced to all new regular employees and all other employees who have 
exhausted all the sick leave they have earned. The Treasurer shall automatically 
advance days as required for the absence of an employee which qualifies as sick 
leave. The advancement shall be limited to a maximum of five (5) days advanced 
during any one (!) school year. 

2. Accumulation of Sick Leave 

Professional personnel will earn sick leave at the rate of one and one-fourth (1-
114) days sick leave per month, which is fifteen (15) days annually. Such days 
shall be accumulative to a maximum of two hundred thirty-four (234) days. 

3. Use of Sick Leave - Personal 

Professional personnel may use sick leave for absences due to personal illness, 
injury which requires medical attention, pregnancy, or exposure to contagious 
disease which could be communicated to other employees or to students. 

4. Use of Sick Leave- Immediate Family 

Sick leave may also be used for illness or injury which requires medical attention 
to someone in the employee's immediate family. In this Section, "immediate 
family" is defined to include employee's parent, father-in-law, mother-in-law, 
sibling, spouse, son, daughter, grandparent, grandson, granddaughter, or any other 
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relative living under the same roof for whom the employee is a legal or court­
ordered custodian or has power of attorney for that relative. 

5. Use of Sick Leave - Death in the Immediate Family 

Sick leave may also be used for death in the employee=s immediate family. In 
this Section, "immediate family" is defined to include all relatives listed in 
Section 4 plus brother-in-law and sister-in-law. 

6. Limitations 

a. Professional employees shall limit use of leave under Sections 4 and 5 to 
only those days when absence from duty is required because of personal 
responsibilities and/ or personal bereavement. 

b. All absences which qualify for sick leave will be deducted from sick 
leave. 

c. All sick leave requests are subject to the approval of the Superintendent. 

7. Requests 

a. Professional staff shall notify their Principal or designee of any absences 
as soon as possible so that appropriate arrangements can be made to secure 
a substitute. Except in emergency situations, lesson plans from the 
teaching staff must be available to the substitute. 

b. On the first workday following the absence, the employee is required by 
Section 3319.141 of the Ohio Revised Code to furnish a written, signed 
statement justifying the use of sick leave, including the name and address 
of the attending physician if medical attention was required. This form is 
to be completed on the employee kiosk. 

c. The employee bears full responsibility for completing the form, and 
submitting the form on the employee kiosk on the first day he/she is on 
duty. 

d. Falsification of this statement is grounds for suspension or termination of 
employment as provided in Sections 3319.081 and 3319.16 of the Ohio 
Revised Code. 

e. Failure to submit this statement within five ( 5) working days will result in 
an unauthorized absence and a reduction in pay for the days in question 
until the approp1iate form is properly completed and submitted. 
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8. Employees shall earn a Three Hundred Dollar ($300) bonus if they do not use any 
sick leave during the fiscal year. This payment will be made in the month of 
June. 

9. The Superintendent may require an employee utilizing or requesting sick leave to 
be examined at the District's expense by a physician if the Superintendent 
suspects falsification or abuse. 

B. Parental Leave 

1. Pregnancv Disability Leave 

Teachers may use accumulated sick leave and extended illness leave as set forth 
in this Section for disabilities caused or contributed to by pregnancy, miscarriage, 
or childbiiih, and recovery therefrom. Length of such disability leave, including 
the date on which the leave is to begin and the date on which the duties are to be 
resumed, shall be detem1ined by the teacher and the teacher's doctor. 

2. Child Birth Leave 

The District shall grant, upon request, an unpaid leave of absence to a teacher 
prior to the beginning of the disability period due to pregnancy. The teacher may 
utilize the provisions of pregnancy disability leave section when the provisions of 
that Section apply. 

3. Child Care Leave 

A leave of absence without pay shall be granted to a teacher for the purpose of 
raising his/her natural or adopted child. Such leave shall be for no more than 
twelve (12) months duration. Return to duties shall coincide with the grading 
periods. 

C. Family & Medical Leave Act 

Both parties recognize that, under O.R.C. '4117, neither party can bargain contrary to the 
federal law. Therefore, the Board ab>rees to abide by the provisions of the Family and 
Medical Leave Act of 1993. Fmihermore, the Board recognizes the employees' rights 
and freedom to exercise those rights under the FMLA, and equally, the Association 
recognizes the Board's right and freedom to exercise their rights under the FMLA. 

D. Professional Leave 

1. Professional staff members may attend professional meetings, conferences, or 
visitations which provide the opportunity to advance professionally, upon written 
request and approval of the Superintendent or his/her designee. 
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2. Professional staff members who attend such meetings or conferences shall be 
considered assigned to duty with full payment of salary and benefits. Such 
approved leave will not be deducted from accrued or earned sick leave or personal 
leave. 

3. Request for Leave 

a. A request for professional leave shall be submitted in writing on forms 
which shall be available to all professional staff on the employee kiosk. 
Requests shall be initiated at least seven (7) days prior to the requested 
leave. After consideration, the Principal will forward the request to the 
Superintendent. However, when the absence of the Principal causes the 
untimely filing of a professional leave form, the form may be submitted 
directly to the Superintendent. 

b. An exception to the seven (7) day advance notice may be allowed if the 
staff member can demonstrate that he/she did not receive adequate 
advance notice. 

c. Request forms must be filled out in detail and be complete. Incomplete 
forms will be promptly returned to the staff member requesting the leave 
and will not be considered until they are completed and returned. 

4. Reimbursement Reouest 

Upon approval of the Superintendent, reimbursement will be paid for the 
necessary and reasonable expenses of: 

a. Use of privately-owned automobile on a cents-per-mile basis at the rate 
annually adopted by the Board for up to five hundred (500) miles of travel. 

b. Commercial carrier fare which is supported by receipts. 

c. Meals and lodging necessary and actual expenditures as supported by 
receipts as approved by the Board. 

d. Miscellaneous expenses such as tour and ferry fares, highway and tunnel 
tolls, telephone calls, conference registration fees, and the expense 
necessary to conduct official school district business which is supported 
by receipts. 

e. Reimbursement forms must be submitted to the Superintendent within 
thirty (30) days following the leave and must have a typed report attached, 
giving an evaluation of the meeting or visitation. 
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f. Should the leave or any portion of the leave be disapproved solely for cost 
reasons, the teacher requesting said leave may take the leave without loss 
of pay or any benefits but must bear any other costs of said leave, 
excluding the cost of the substitute, if any. 

E. Personal Leave 

A teacher shall be granted up to three (3) days of leave with pay, to be taken in one (1) 
day increments, without deduction from other leave benefits. Two (2) days advance 
notice must be given except in emergency situations. 

Such days shall not be allowed on days immediately preceding or following vacation 
days, or on Fridays before vacation days occurring on a Monday, nor shall personal days 
be allowed the first five (5) school days and last ten (10) school days of the school year. 
A maximum of ten percent (10%) of the bargaining unit may be on personal leave the 
same time. However, if substitutes can be obtained, a maximum of fifteen percent (15%) 
of the bargaining unit may be on personal leave. In case of emergency, personal days 
may be granted by the Superi.ntendent at any time. 

Employees shall earn a One Hundred Twenty-Five Dollar ($125) bonus per day for each 
personal leave day not used during the fiscal year. This payment will be made in the 
month of June. 

F. Assault Leave 

1. Teachers shall immediately report cases of assault suffered by them in connection 
with their employment to their Principal or other immediate supervisor, who shall 
immediately report the incident to the appropriate authorities. 

2. Such notification shall immediately be forwarded to the Supe1intendent who shall 
comply with any reasonable request from the teacher for information in the 
possession of the District relating to the incident or the persons involved, and 
shall act in appropriate ways as liaison between the teacher, police and courts. 

3. The Board will provide legal counsel to advise the teacher of his/her rights and 
obligations with respect to such assault and shall promptly render all reasonable 
assistance to the teacher in connection with handling of the incident by law 
enforcement and judicial authorities. Time lost by a teacher in connection with 
any incident mentioned in this Section shall not be charged against the teacher. 

4. Assault leave shall be limited to a maximum of twenty (20) school days unless 
extended by the Superintendent. 

5. Assault leave may not be granted under this policy unless the teacher in question: 
(1) has a signed, written statement justifying the granting and use of assault leave 
and the statement shall be upon Board-provided forms; (2) provides a certificate 
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from a licensed physician stating the nature and probable duration of the disability 
and the necessity of absence from regular employment; and (3) files a report in 
conjunction with the District with the proper law enforcement authorities 
Falsification of either the aforesaid signed statement or the physician's statement 
by the teacher shall be grounds for suspension or te1mination of employment. 

G. Religious Leave 

Any employee whose sincerely-held religious beliefs require the observance of holidays 
other than those scheduled in the school calendar may be use personal leave to honor 
such observance. 

H. Judicial Leave 

l. Members of the bargaining unit, upon notification to the Superintendent, shall be 
eligible for leave for the number of days or partial days needed to serve for jury 
duty or as a subpoenaed witness to a jury or court. Judicial leave shall not be 
granted to a bargaining unit member for appearances in court for proceedings 
regarding the bargaining unit member suing the school district. 

2. Upon submission of proof of jury service, the teacher shall be paid the difference 
between his/her jury pay and his/her salary for the number of days involved. 

3. Such leave shall not be deducted from sick leave and shall be in accordance with 
O.R.C. ' '2313.34 and 3313.21. 

L Unpaid Leaves of Absence 

1. A leave of absence of up to one year may be granted by the Board to members of 
the bargaining unit (O.R.C. '3319.13). For unpaid leaves of absence of five (5) 
days or less, approval may be given by the Superintendent. The employee will be 
responsible for paying the per diem cost, if any, for all health/medical insurance 
while on unpaid leave. 

2. An employee desiring such a leave shall present, in wntmg, a request stating 
clearly the reason and purpose of the leave to the Superintendent at least thirty 
(30) days p1ior to the proposed date of leave (See Appendix J for Application for 
Unpaid Leave of Absence Form). The Superintendent shall report the request to 
the Board at the next regular meeting. 

3. Any employee who is on leave of absence and who wishes to return to his/her 
duties at the beginning of the following school year shall notify the 
Superintendent in writing of such intention no later than April 1. 

4. Upon return from a leave of absence, a teacher shall resume the contract status 
held prior to such leave and will be returned to a position for which he/she is 
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qualified. Teachers using any Board-approved leave of absence shall not lose 
seniority held prior to the leave, nor shall they gain additional seniority for the 
time ofleave. If the employee desires to purchase the leave year for STRS credit, 
the employee will pay his/her share and the Board's share of the contribution. 

J. Return from Leave 

1. A teacher shall not earn sick leave, personal leave or service credit on the salary 
schedule (increment) while on any approved unpaid leave. The leave shall not 
constitute a break in service, however, and the teacher shall resume the sick leave 
and service credit which he or she had accumulated immediately before beginning 
the leave. 

2. No teacher shall be placed at any advantage or disadvantage in returning to a 
teaching position as a result of his or her approved absence. Upon return from 
any approved leave, a teacher shall be placed in the same position he or she held 
immediately prior to the leave, providing the position still exists. 

ARTICLE XIV - VACANCIES AND TRANSFERS 

A. Definitions 

1. Transfer 

The movement of a teacher to a different assignment, grade level, subject area or 
building shall be considered a transfer. 

2. Seniority 

A teacher's seniority for vacancies and transfers is established by the date that the 
school board issues a contract. Those teachers whose contracts were issued on the 
same day shall have their seniority determined by the total years teaching 
experience they have as of the date of hiring, the employees with the most 
experience being granted seniority. These years of experience shall be 
determined by the records of the State Teachers Retirement System. If previous 
teaching experience does not establish seniority, the employee with the highest 
number of credit hours shall be granted seniority. If credit hours do not establish 
seniority, then seniority will be established by lot. The District shall conduct the 
lottery in a fair, equitable and reasonable manner with Association representatives 
present. Once a teacher's seniority has been established, such seniority for 
vacancies and transfers shall remain with that teacher as long as that teacher is 
employed by the District. Approved leaves of absence shall not break continuous 
service, but neither shall they count for years of service except for: 
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a. Time lost because of an occupation-related accident 

b. Use of sick leave 

3. By October 1 of each school year, the Board will publish and distribute to all 
teachers and the Association a seniority list for vacancies and transfers ranking 
each teacher from greatest to least seniority. This list shall also indicate the 
contract status for each teacher (limited or continuing), but the contract status will 
not affect seniority in considering vacancies or transfers. Employees shall have 
ten (10) calendar days to express a written objection to the list or it shall be 
deemed valid for one (1) year. A finalized list shall be provided to the 
Association by January l of each year. This list shall include all corrections, 
deletions and additions of teachers for the school year. In no event will personnel 
outside the bargaining unit be included on the seniority list, nor will the Board 
add such personnel to the seniority list in the event of layoff. 

B. Procedure for Posting Vacancy Notices 

I. Notification of Vacancies 

a. A vacancy is any position the Superintendent intends to fill. 

b. The Superintendent shall deliver to the Association and post in all school 
buildings a list of the vacancies, promotional positions and new positions, 
which occur during the school year and for the following school year upon 
knowledge of the vacancies. The list shall contain a closing date which is 
at least ten (10) working days following the posting date for submitted 
requests for transfer. No assignment to fill vacancies shall be made until 
after the closing date. 

2. The District shall, upon request by a teacher, notify that teacher during summer 
recess of any posted openings which may arise during the summer. The teacher=s 
request must be in writing and must include a summer mailing address. 

3. If a teacher already has a transfer application on file, it is not necessary to make a 
further application in order to be considered for any vacancies for which the 
teacher may have applied. 

4. Any bargaining unit vacancy that occurs after December l st of each school year 
will be filled with a substitute for the remainder of the school year, or with a 
regular employee, as determined by the Superintendent. 

C. Procedure for Handling Voluntarv Transfers 

l. Application - A teacher may submit to the District a request for transfer at any 
time, whether or not a vacancy exists. A teacher may also submit a request for a 
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transfer subsequent to the posting of a vacancy notice pursuant to the posting 
procedure of this Section. (See Appendix E for Teacher Transfer Request Form) 

2. If two (2) or more teachers with equal qualifications as determined by the 
Superintendent apply for a vacancy, the teacher with the greatest seniority may be 
considered first for such transfer. 

D. Procedure for Handling Involuntarv Transfers 

The District Superintendent has the right to transfer employees as deemed appropriate. 

When no teachers volunteer for a position needing a transfer, the least senior teacher of 
those qualified for the position may be considered first for such transfer. 

ARTICLE XV - REDUCTION IN FORCE 

A. When a reduction of staff is deemed appropriate, due to: 

1. financial reasons as determined by the Board; 

2. a decreased emollment of pupils; 

3. a return to duty of regular teachers after leave of absence; 

4. abolishment of positions; or 

5. suspension of schools or territorial changes affecting the District. 

The Board may implement such reduction for financial reasons in accordance with this 
procedure. The Board shall be deemed to have a valid financial reason for implementing 
a reduction in force after it has suffered two (2) consecutive defeats of tax levies, neither 
of which would be a bond issue. In the case of specifically-funded programs (e.g., 
Federal), tax levy defeats shall not be necessary for a reduction in force 

B. Twenty-one (21) days prior to the Board implementing a reduction in force, the 
Association President will be notified in writing of the intent to reduce staff. The 
Association shall have the right to request a meeting with the Superintendent to discuss 
the reduction and possible alternatives, and effects the reduction will have on the working 
conditions for the remaining members of the bargaining unit. 

C. Fourteen (14) days before the Board acts on a reduction in force, the individual affected 
teacher(s) will be notified of the fact by the administration. 

D. The Association President shall receive the following information prior to the Board 
implementing a reduction in force. 
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1. The reasons for the reduction. 

2. A list of specific positions to be reduced. 

3. A list of all teachers in the system containing contract status, teaching field, 
continuous years of service in the District and all areas of certification. 

E. Provisions: 

1. To achieve such a reduction, the Board may proceed to suspend contracts in 
accordance with the recommendation of the Superintendent. In making these 
recommendations, the Superintendent must reduce first bargaining unit members 
on limited contracts and then bargaining unit members on continuing contracts 
within area of certification/license. 

a. Limited contract teachers shall be reduced first utilizing the following 
order: 

(1) Certification/Licensure within the affected teaching field. 
(2) Comparable evaluations as defined in this Agreement. 
(3) When evaluations are comparable, seniority in the District shall 

prevail, with the contract of the least senior limited contract 
teacher in the affected teaching field being the first to be 
suspended. 

b. Should the necessary reduction of teaching positions exceed the number of 
limited contract teachers in the affected teaching field, continuing contract 
teachers shall be reduced utilizing the following order: 

(1) Certification/Licensure within the affected teaching field. 
(2) Comparable evaluations as defined in this Agreement. 
(3) When evaluations are comparable, seniority in the District shall 

prevail, with the contract of the least senior continuing contract 
teacher in the affected teaching field being the first to be 
suspended. 

2. Comparable Evaluations 

Comparable evaluations shall be defined as follows: 

a. All Accomplished Rated teachers will be deemed comparable to each 
other. 

b. All Skilled/Proficient teachers will be deemed comparable to each other. 
c. All Developing teachers will be deemed comparable to each other. 
d. All Ineffective teachers will be deemed comparable to each other. 

18 



3. A teacher who has their position reduced in force may displace the least senior 
teacher in the area for which they are ce1tified/licensed. Teachers who have 
multiple certifications shall have displacement rights in all areas for which they 
are certified. However, they must displace the least senior teacher in the 
license/certification they choose to displace. 

4. Seniority shall not be used as a basis for recall, except when making a decision 
between two teachers with comparable evaluations. Teachers, whose continuing 
contracts are suspended, shall have the right of restoration to continuing service 
status. 

5. Teachers affected by reduction in force will remain on the recall list for a period 
of twelve (12) months for limited contract teachers and twelve (12) months for 
continuing contract teachers, beginning with August 31 unless: 

a. The teacher requests that the name be removed; 

b. The teacher refused a position offered of at least equal time to their 
previous position; or 

c. The teacher is reemployed in the Hardin Northern Local School District. 

6. The Board shall give wiitten notice of recall by certified mail with a return 
receipt. It shall be the responsibility of each teacher to notify the 
Supeiintendent' s office of any change in address. 

7. Within seventy-two (72) hours of receipt of a wiitten offer to return to 
employment, the teacher shall notify the Supeiintendent's office indicating the 
teacher's availability to accept the position. Within ten (10) days of the receipt of 
a written offer to return to employment, the teacher shall accept the position. If 
either of these time limits is not met, it shall be determined that the teacher has 
declined the position. 

8. Teachers who return to employment after reduction in force shall receive 
appropriate placement for purposes of senioiity, salary and fringe benefits. 
Seniority shall be determined as defined in Article XIV. 

9. Teachers affected by the reduction in force shall be permitted to be a part of any 
one or all of the group plans for hospitalization and fringe benefits at their m:vn 
expense by making monthly payments to the Treasurer. This provision shall exist 
as long as the teacher is on the recall list. 
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ARTICLE XVI - SEVERANCE PAY 

A. Persons retiring under the State Teachers Retirement System shall be paid severance pay 
on the basis of twenty-seven percent (27%) of accumulated sick leave up to the number 
of days listed below: 

Years of Experience 
in the District 

less than 5 years 

5 to 15 years (inclusive) 
16 to 25 years (inclusive) 
over 25 years 

Maximum Days of Severance 

27% based on sick leave 
earned, accumulated, and 

unused at Hardin Northern 
48 days 
56 days 
64 days 

B. For teachers with less than five (5) years' experience, those days, if any, that a teacher 
has accumulated and unused from another public entity that the District is required to 
accept will be used for sick leave by the teacher before days the teacher accumulates 
while employed by the District. 

C. Pay will be based on the highest earned yearly salary (excluding all supplemental 
amounts, personal leave payments, in lieu of insurance amounts, etc.) divided by the 
number of days in the school calendar year. However, staff members within three (3) 
years of retirement who voluntarily choose to work less than full time for the benefit of 
the school shall have their severance pay based on the highest yearly full-time salary they 
would have earned in their last three (3) years of service. Request for severance must be 
made within sixty (60) days after the effective date of retirement. 

D. Severance pay will be issued in one (1) disbursement. The employee has the right to 
meet with a financial advisor prior to disbursement. 

E. A teacher who receives severance pay under the provisions of this Section shall forfeit 
the sick leave previously accumulated. 

F. Any teacher that submits his/her retirement resignation to the Superintendent by 
December 1st of the school year in which he/she is retiring, and at least ninety (90) days 
prior to the retirement, will receive two (2) additional days of severance. 

ARTICLE XVII - GRIEVANCE POLICY 

A. Definitions 

l. A "grievance" is a claim by the Association or by one (1) or more teachers that 
there has been a violation, misinterpretation, or misapplication of a provision of 
the agreement. 
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2. A "grievant" shall mean a teacher or group of teachers or the Association filing a 
grievance. 

3. A "party in interest" is the person or persons making the claim and any person 
who might be required to take action, or against whom action might be taken in 
order to resolve the claim. 

4. "Days" shall mean teacher workdays, except as otherwise indicated. 

5. An "aggrieved person" is the person or persons making the claim. 

B. Purpose 

The purpose of this procedure is to secure, at the lowest possible level, equitable 
solutions to the problems which may from time to time arise affecting employees. Both 
parties agree that these proceedings will be kept as informal and confidential as may be 
appropriate at any level of the procedure. 

C. Procedure 

1. Time Limits 

(a) Since it is important that grievances be processed as rapidly as possible, 
the number of days indicated at each level should be considered a 
maximum, and every effort should be made to expedite the process. The 
time limits specified may, however, be extended by mutual written 
agreement. 

(b) Failure at any step in this procedure to communicate decisions in writing 
as called for on a grievance within the specified time shall permit the 
grievance to proceed to the next step. Failure to file a grievance within the 
specified time limit shall be considered a waiver of the right, if any, to file 
a grievance on the matter. Failure at any step of this procedure to appeal a 
grievance at the next step within the specified time limits shall be deemed 
to be acceptance of the decision rendered at that step, and there shall be no 
further right of appeal. 

( c) In the event a grievance is filed at such a time that it cannot be processed 
through all the steps in this grievance procedure by the end of the school 
year, and, if unresolved until the beginning of the following school year, 
could result in hann to an aggrieved person, the limits set forth herein will 
be reduced so that the procedure may be exhausted prior to the end of the 
school year or as soon as is practicable. 
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2. Informal Procedure 

If a teacher feels that he/she has a grievance, he/she may discuss it with his/her 
Principal or immediate supervisor, either individually or accompanied by a 
grievance representative, in an effort to resolve the problem informally. If the 
grievance is not resolved at this level, the principal or immediate supervisor will 
respond in writing within five (5) days. 

3. Formal Procedure 

(a) Level One - School Principal (or Immediate Supervisor) 

(1) If an aggrieved person is not satisfied with the outcome of the 
informal procedure, the grievant may file a written grievance 
within fifty (50) days of the occurrence of the event upon which 
the grievance is based. Forms for this purpose shall be available in 
each school office. The written grievance shall be directed toward 
the Principal or immediate supervisor. Information copies are to 
be sent to the Superintendent. The grievance form shall state the 
grievant' s name, building, date, facts giving rise to the alleged 
grievance, specific contract provisions violated, and the relief 
sought by the grievant. 

(2) The Principal or immediate supervisor within five (5) days after 
receipt of the grievance shall render a written decision to the 
aggrieved person with a copy to the Association. 

(b) Level Two - Superintendent 

(1) If an aggrieved person is not satisfied with the decision concerning 
his/her grievance at Level One, he/she may, within five (5) days 
after the decision is rendered, refer such grievance in writing to the 
Superintendent. 

(2) The Superintendent shall schedule a meeting to take place within 
ten (10) days from the receipt of the written grievance with the 
purpose of resolving the giievance. The parties in interest shall 
have the right to include in the representation such witnesses as 
they deem necessary to develop facts pertinent to the grievance. 

(3) The Superintendent shall, within five (5) days after this meeting, 
render his/her decision in writing. 
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(c) Level Three-Board of Education 

(I) If the aggrieved person is not satisfied with the disposition of 
his/her grievance at Level Two, he/she may, within five (5) days 
after the decision is rendered, request in writing to the Association 
that his/her grievance be submitted to the Board of Education. The 
Association must submit the grievance to the Board within five (5) 
days. 

(2) The Board, at its next regularly scheduled meeting or within four 
( 4) weeks of the filing of the appeal, at the option of the Board, 
shall meet with the b'Tievant and/or the Association representative 
and the Superintendent or his/her designee, to review such 
grievance in executive session. The disposition by the Board shall 
be made in writing within seven (7) days of the meeting. A written 
notification of such disposition shall be furnished the grievant, the 
Association, the immediate supervisor and the Superintendent. 

(3) If the grievant and/or the Association fails to forward the grievance 
report form to the Board of Education within five (5) days after 
receipt of the disposition from the Superintendent at Level II, then 
the grievance shall be considered waived. 

( d) Level Four - Arbitration 

(1) If the aggrieved person is not satisfied with the disposition of 
his/her grievance at Level Three, he/she may, within five (5) days 
after the decision is rendered, request in writing to the Association 
that his/her grievance be submitted to arbitration. 

(2) The Association may within five ( 5) days after receipt of the 
request submit the grievance to arbitration by so notifying the 
Board in writing and the American Arbitration Association. 

(3) The Board and the Association shall select an arbitrator using the 
alternate strike method. Either party may request a second list of 
arbitrators. 

( 4) The arbitrator shall have the authority to hold hearings and make 
procedural rules as he/she deems proper as long as time is kept to a 
minimum. The arbitrator shall have no power to alter, add to, or 
subtract from any terms of this Agreement. 

(5) The arbitrator's decision shall be submitted in writing to the Board 
of Education and to the Association and shall be rendered within 
thiliy (30) days after the parties have filed post hearing briefs. 
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(6) The arbitrator's decision shall be binding on all parties. 

(7) All costs and expenses for the services of the arbitrator shall be 
shared equally by the Board and the Association. 

4. Rights of Teacher to Representation 

a. A grievant may be represented at any level of this procedure by a 
representative of his/her choosing. When the aggrieved person is not 
represented by the Association, the Association shall have the right to be 
present and to state its views at all stages of the grievance procedure. 

b. Reprisals shall not be taken against any teacher or other participant in the 
grievance procedure by reason of such participation. 

c. The Board and the Administration will cooperate with the Association in 
its investigation of any grievance and will furnish information as requested 
for processing any grievance. 

5. Group Grievance 

The Association may submit any grievance that involves a group or class of 
teachers. If it is limited in effect to one (1) school, the grievance shall be 
submitted to the Building Principal; otherwise, it shall be submitted directly to the 
Superintendent. 

6. General Provisions 

a. In matters dealing with violations of Association rights, the gnevance 
shall be initiated at Level One by the Association. 

b. All documents, communications, and records dealing with the processing 
of a grievance will be filed in a separate grievance file and will not be kept 
in the personnel file of any of the participants. 

c. Forms for filing grievances, serving notices, taking appeals, making 
reports and recommendations, and other necessary documents will be 
prepared jointly by the Superintendent and the Association and given 
appropriate distribution by the Association so as to facilitate operation of 
the grievance procedure. The costs of preparing such forms shall be borne 
by the Board. 

d. If a grievance arises from action or inaction on the part of a member of the 
administration at a level above the Principal or immediate supervisor, the 
aggrieved person shall submit such grievance in writing to the 
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Superintendent and the Association directly, and the processing of such 
grievance will be commenced at Level Two. However, the fifty (50) day 
time limit set forth in Level One will apply. 

e. Decisions rendered at Level One and Level Two of the gnevance 
procedure will be in writing, setting forth the decision and the reasons 
therefor and will be transmitted promptly to all parties in interest and to 
the President of the Association. Time limits for appeal provided in each 
level shall begin the day following receipt of written decision by the 
parties in interest. 

f. All meetings and hearings under this procedure shall not be conducted in 
public and shall include only such parties in interest and their designated 
or selected representatives heretofore referred to in this Section. 

ARTICLE XVIII- CONTRACT DAYS (SCHOOL. DAY AND YEAR) 

A. The number of regular days required for teachers shall be one hundred eighty-five (185). 
Five and one-half (5-1/2) hours of each of the two (2) days will be reserved for use as a 
teacher work day with the remaining time available to the Administration for scheduling 
in-services and/or meetings. 

B. The school day, exclusive of meetings and other school scheduled events where 
specifically requested by the administration, shall be defined as the time during which 
members of the bargaining unit are to be on duty in their respective classrooms, fully 
prepared and ready to receive and teach students in accordance with the specific time 
schedule in each building. 

C. The school day shall be seven and one-half (7-1/2) hours and shall fall between 7:30 a.m. 
and 4:00 p.m., including a duty-free lunch period of at least thirty (30) minutes. 

D. On days when school is delayed, it is understood that good judgment and discretion must 
be exercised by individual staff members to ensure a later safe arrival as conditions 
dictate. Members of the teaching faculty will not be expected to report for duty on days 
when the Hardin Northern Local School District is closed due to inclement weather. 

E. Auy days over five ( 5) days that the District is closed due to inclement weather or other 
circumstances shall be made up with teachers and students in attendance. 

ARTICLE XIX - WORK LOAD 

A. All full-time teachers shall be assigned a workday of no more than seven and one-half (7-
1/2) hours, including a lunch period of at least one-half (112) hour. 
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B. The schedule for each full-time equivalent classroom teacher who is assigned to a school 
with a teacher day of six (6) hours or longer exclusive of lunch period shall include at 
least two hundred (200) minutes per week for instructional planning, evaluation and 
conferences. 

C. Each teacher will assume his/her respective share of additional activities which are 
related to the instructional program. These activities shall normally be confined to the 
school day, as outlined in Article XVIII(C). However, some of these activities must 
extend beyond the nom1al workday; e.g., open house, parent-teacher conferences, school 
progran1s, staff meetings, professional growth/in-service training activities. For the 
aforementioned reasons, the District may schedule up to nine (9) hours per school year of 
each teacher's time in addition to the regular workweek described above. The time used 
for in-service training shall be deducted from this time. 

D. A teacher shall be paid for any service beyond this time at an hourly rate of Ten Dollars 
($10.00). Teachers must be given at least twenty-four (24) hours' notice of any such 
duties or meetings. 

E. 1. Elementary teachers shall not be required to remain with their classes while 
instruction in music, physical education, or library science is being conducted by 
a specialist hired for such purpose. 

2. K-6 teachers will perform recess duty on the playground on a rotation basis. 
Teacher aides will supervise the K-6 cafeteria. 

3. However, no teacher will supervise a lunch pe1iod and a noon recess on the same 
day. 

4. Late bus duties for K-12 will be supervised on a rotation basis. 

F. Junior and senior high teachers shall not be assigned more than seven (7) periods of 
instructional duties daily. 

G. Junior and senior high teachers shall be assigned not more than six (6) teaching 
preparations daily. 

H. Specialists in specific areas of instruction or educational services shall have their 
assignments computed in accordance with the standards set forth above which apply to 
the level upon which they function. 

ARTICLE XX - SCHOOL CALENDAR 

A committee composed of administration and teachers shall submit calendar options for up to the 
next two (2) school years. The Superintendent shall inform the teachers whether it should be a 
recommendation for one (1) or two (2) years. Teachers shall then vote, and the winning calendar 

26 



may be considered by the Board. The committee must present the winning calendar to the 
Superintendent by February 1 of that year. 

ARTICLE XXI - CLASS SIZE 

A. The Board shall make every reasonable effort to keep class sizes equitable and no larger 
than twenty-four (24) students per class nnless they are restricted to fewer by the State 
Minimum Standards. 

B. No class shall exceed the number of work stations in the classroom. 

C. If there are two (2) or more sections of a grade level, effort will be made to equalize the 
teacher work load. 

ARTICLE xxn -FACILITIES. EQUIPMENT. MATERIALS 

A. The District shall provide to staff the following facilities and/or equipment: 

1. Instructional and preparation areas with heating, desks and chairs for each child 
and teacher; 

2. Restrooms which are clean, well lighted, and separate from student restrooms; 

3. A dining area/lounge exclusively for the use of employees will be established; 

4. A chalkboard and bulletin board which are adequate in each classroom; 

5. Production facilities including, but not limited to, three (3) copiers which are 
available for use by all staff; 

6. Keys will be given to each teacher for the restroom, lounge, his/her classroom, 
and also the work area, if necessary to gain access to the aforementioned. 

B. Prior to the opening of school, the District shall provide each teacher with the following: 

1. Textbooks and teachers' manuals used in each course the teacher instructs. 

2. Books, paper, pencils, pens, chalk, eraser, and other materials required in daily 
teaching responsibility. These common supplies will be available to teachers in 
the appropriate secretary's office. 

3. Two Hundred Fifty Dollars ($250.00) will be made available each school year to 
each teacher for the purchase of classroom supplies. The teacher will be required 
to submit a requisition form for approval of the purchase. 
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ARTICLE XXIII - EMERGENCY PERIOD SUBSTITUTION 

A. In the event regular suhstitutes are not available during high school or junior high school 
class periods, teachers who serve as period substitutes during their regularly scheduled 
preparation periods shall be compensated at the rate of Fifteen Dollars ($15.00) per 
period. Only those teachers who have more than one (1) regularly scheduled planning 
period per day may collect an additional Fifteen Dollars ($15.00) for each of those 
periods they may substitute per day. Professional staff members may be requested, but 
not required, to serve as period substitutes during their regularly-scheduled preparation 
periods. If a study hall teacher shall become responsible for an additional class, he/she 
will be paid $15/period. 

B. Requests for period substitutions shall be made as far in advance as possible. 

C. Substitution shall be made within the professional staff member's department when 
possible. 

D. Period substitutes shall be distiibuted among professional staff members desiring 
substitutions as equally as possible. 

E. Elementary staff who find out that they will lose their pre-scheduled planning time, 
consisting of vocal music, physical education, or library time shall be compensated at 
Fifteen Dollars ($15.00). 

ARTICLE XXIV - PROFESSIONAL DEVELOPMENT 

A. Any member of the professional staff who earns semester hours or quarter hours of credit 
from an accredited college or university between July 1 and June 30 can receive 
reimbursement for each credit hour to a maximum of sixteen (16) semester hours or 
twenty-four (24) quarter hours earned following completion of eligible course work and 
submission of a transcript or record of same, up to the same dollar maximum: 

Undergraduate 
Graduate 

Semester Hour 

$200.00 
$250.00 

Quarter Hour 

$160.00 
$200.00 

B. Courses must be taken in the field of education or related to the individual's field of 
certification. The Superintendent of Schools shall have the final authority in determining 
if reimbursement requests meet the criteria of eligibility as stated in this Section. 

C. The staff member must teach in the Hardin Northern Local School Distlict in the year 
following course work. 
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D. Proof of completion of course work by official transcript is required by September 1 and 
January 15 to be eligible to receive reimbursement on September 15 and January 30. 
Proof must be submitted within one (1) year of completion of course work. 

E. A staff member leaving the school district prior to payment or during the school year of 
payment shall forfeit any reimbursement for which he/she would have been eligible. 
Reimbursement already made shall be repaid to the Board on a pro-rata basis for that 
portion of the school year uncompleted. 

F. Application must be received in the Superintendent's Office one (1) week prior to 
enrolling in the course. The one (1) week deadline shall not apply to persons listed on the 
tuition reimbursement list as of May 26, 2015. 

G. Approved requests for tuition reimbursement will be paid on a first-come, first-served 
basis. No more than Fifteen Thousand Dollars ($15,000.00) will be paid in tuition 
reimbursement for any one (1) fiscal year after the 2015-16 school year. No more than 
Twenty Thousand Dollars ($20,000.00) will be paid in tuition reimbursement for the 
2015-16 school year. 

ARTICLE XXV - PAYROLL/DEDUCTIONS 

A. Association Dues Deduction 

Members of the bargaining unit shall be entitled to payroll deduction of dues for their 
respective designated organizations C the Hardin Northern Education Association, the 
Northwestern Ohio Education Association, the Ohio Education Association, and the 
National Education Association--upon presentation of a written deduction authorization 
by individual employees. 

B. Payroll Deductions 

Members of the bargaining unit may participate in payroll deduction for heart and cancer 
insurance, dependent life insurance, United Way, credit union, and EPAC. Except for 
those employees having annuities deducted prior to July 1, 2005, annuities shall only be 
deducted after at least five employees have requested payroll deductions for the same 
organization or financial institution. Enrollment dates and conditions for participation are 
to be worked out with the Treasurer. 

C. Pavroll Practices 

Regular teacher salaries shall be paid in twenty-six (26) installments every other Friday, 
beginning when the teacher has actually worked for the Board at least seven (7) regular 
contract days in any particular school year. Pay periods shall begin on Monday morning 
and end on the second Sunday night following. Teachers shall be paid by direct deposit. 
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D. Pay Form Distribution 

Direct deposit infonnation will be delivered to each employee's District-issued email 
address. 

E. Supplementals 

1. Head coaches and Athletic Director will be paid in six ( 6) pays. 

2. Assistant coaches will be paid in four ( 4) pays. 

3. Other coaches perfonning supplemental duties will receive one payment for the 
performance of their duties at the conclusion of their supplemental contract and 
after completion of end of season checkout procedures. 

4. Employees performing supplemental duties will receive one payment for the 
performance of their duties at the conclusion of their supplemental contract and 
after completion of end of season checkout procedures. 

ARTICLE XXVI - PROFESSIONAL SALARY 

A. The salary base for teachers will be increased two percent (2%) for the 2015-16 school 
year, two percent (2%) for the 2016-17 school year, and two percent (2%) for the 
2017-18 school year. 

B. The salary for the nurse shall not exceed the highest paid teachers' salary in the correct 
column. 

C. All other categmies and all steps on the salary schedule will be calculated as a percentage 
of this figure and rounded to the nearest dollar. 

D. The educational categories will be for teachers with: l) no degree; 2) a bachelor's 
degree; 3) a bachelor's degree with one hundred fifty (150) semester credit hours; 4) a 
master's degree; and, 5) a master's degree with fifteen (15) semester hours. 

E. Teachers in grades 7-12 scheduled to work less than the full number of periods in a 
school day shall be paid a pro-ration of a full salary. 

F. Teachers in grades K-6 scheduled to work less than the number of hours in a school day 
shall be paid a pro-ration of a full salary. 

G. Changes in salary due to increased education will become effective during the first full 
pay period following Board approval. Any changes after the February Board Meeting 
will not take place until the beginning of the next school year. Board approval will not 
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occur until after the employee presents official documentation (transcripts) to the 
Superintendent. 

H. Only graduate level courses in the field of education or related to the individual's field of 
licensure will count toward movement from Master's to Master's Plus. 

I. A teacher who teaches a College Credit Plus class will be given a yearly stipend of Three 
Hundred Dollars ($300.00), and Fifty Dollars ($50.00) for each additional College Credit 
Plus class. Payment will be processed on the final payment in June. 

ARTICLE XXVII - CO-CURRICULAR SALARIES AND CUNTRACTS 

A. Co-curricular salaries for personnel holding a bachelor• s degree shall be calculated as a 
percentage of the base pay for a teacher with a bachelor's degree and zero (0) years of 
experience, according to Schedule D in the Appendix. 

B. Co-curricular salaries for personnel not holding a bachelor's deh>ree shall be calculated as 
a percentage of the base pay for a teacher with no degree and zero (0) years of 
expe1ience, according to Schedule D in the Appendix. 

C. Supplemental/Co-curricular contracts shall be for a period of one (I) year and shall 
automatically expire without action by the Board or notice to the employee. 

D. When hiring for co-curricular activities, experience will be detennined by these factors: 

l. A person going from a higher level to a lower level in the same activity will be 
given credit for all years experience at Hardin Northern at the higher level. 

2. A person going from a lower level to a higher level in the same activity will not 
be given credit for any years experience at Hardin Northern at the lower level. 

3. New hires transferring from another school with experience at the same level in 
the same activity will be given credit for one-half of his/her experience at that 
level. 

4. If the Board of Education wishes to hire a candidate whom it feels is particularly 
qualified, it may offer to give him/her credit for more experience. 

ARTICLE XXVIII - GROUP INSURANCE 

A. Hospitalization. Surgical and Major Medical Coverage 

Employees who qualify for insurance coverage shall have Hospitalization, Surgical or 
Major Medical Coverage through the Health Savings Account (HSA) Plan offered by the 

31 



Hardin County Health Consortium. The Board shall pay eighty-five percent (85%) of the 
premium for an HSA plan for family and single plans for employee medical insurance, 
including hospitalization, surgical and major medical coverage. Additionally, due to 
regulations associated with the "Affordable Health Care Act," the District will provide an 
optional Minimum Value Plan (MVP) with the Board paying eighty-five percent (85%) 
of the premium. 

B. Vision Care Insurance 

The Board will provide single or family vision care insurance for all employees within 
the bargaining unit. The Board will assume eighty-five percent (85%) of the cost of 
premiums of coverage provided by or equivalent to that provided by Vision Services. 

C. Dental Insurance 

The Board will provide family or single dental insurance for each certified employee 
electing such insurance. The Board will assume one hundred percent (100%) of the cost 
of premiums for such insurance. The level of coverage shall be the same or more than 
the Dental Plan in effect as of June 30, 1993. A premium dental plan will also be 
available to certified employees. An employee who elects to be covered under the 
premium dental plan shall pay the difference in cost between the Board-funded basic plan 
and the premium dental plan. 

D. Term Life Insurance 

The Board will provide Twenty-Five Thousand Dollars ($25,000) life insurance for each 
full-time certified employee electing insurance. The Board will assnme one hundred 
percent (100%) of the cost of premiums of such insurance. 

E. General Provisions 

Except as otherwise set forth in this paragraph, the Board will provide full twelve (12) 
month coverage commencing September 1, and ending August 31, with new employees 
paying their share one (1) month in advance. A teacher will not have coverage paid by 
the Board after his/her employment is terminated due to retirement, Board action, or 
leaving the teaching field, but may elect to continue coverage at his/her own expense in 
accordance with law. 

F. Coverage for Part-Time Employees 

Part-time employees hired after July 1, 1990, will be provided coverage in paragraphs 
A. - C. above on a pro-rata basis. 
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G. Health Savings Account 

The Board shall offer to full-time certified employees eligible for health insurance a 
Health Savings Account (HSA). Emollment is at the employee's option. The Board 
shall contribute Two Thousand Eight Hundred Dollars ($2,800) for a family plan and 
One Thousand Four Hundred Dollars ($1,400) for a single plan effective January 1, 2016. 
The Board shall contribute Two Thousand Five Hundred Dollars ($2,500) for a family 
plan and One Thousand Two Hundred Fifty Dollars ($1,250) for a single plan effective 
January 1, 2017. 

The Board will pay the employer contribution as follows: Two-thirds (2/3) on the second 
pay in January and one-third (113) on the second pay of September. However, if an 
employee leaves employment prior to September 15, whether through resignation, 
retirement, or otherwise, they shall not be entitled to the September payment. Full-time 
employees hired at the beginning of the school year will be eligible for the one-third (1/3) 
contribution on the second pay of September. 

In a catastrophic event and upon presentation of valid documentation, the District shall 
advance the employee the remaining one-third (113) prior to the second pay of 
September. If the employee resigns, retires, or otherwise leaves the Board's employment, 
the employee shall be required to reimburse the Board the one-third (1/3) payment that 
was advanced. 

H. Cash in Lieu Of 

The Board shall pay any full-time employee, except retired-rehired, who chooses to opt 
out of the insurance plan by September 1 of each school year, Three Thousand Dollars 
($3,000) for a family plan and One Thousand Five Hundred Dollars ($1,500) for a single 
plan for each year the employee remains off the plan. Payment will be made on the last 
pay of June of each year to an annuity provider chosen by the employee from a list 
provided by the Board to receive the payment. The employee must remain off the 
District's health insurance plan until July 1 of the year following the September "opt­
out." If the employee re-emolls in the District's plan on or before June 30, the employee 
shall not receive the payment. Unless the parties mutually agree otherwise, this provision 
shall be automatically deleted from this Agreement effective June 30, 2018. 

I. Spousal Eligibility 

If an employee's spouse is eligible to participate as a cunent employee or retiree in group 
health insurance and/or prescription drug insurance sponsored by his/her employer or any 
retirement plan, the spouse must enroll in such employer or retirement plan sponsored 
group insurance coverage(s). 

This requirement does not apply to any spouse who is required to pay more than fifty 
percent (50%) of the single premium to participate in his/her employer's group health 
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insurance coverage and/ or prescription drug insurance coverage. This requirement also 
does not apply to any spouse who is a retiree and enrolled in Medicare coverage. 

Upon the spouse's enrollment in any such employer or retirement plan sponsored group 
insurance coverage, that coverage will become the primary payor of benefits and the 
coverage sponsored by the Board will become the secondary payor of benefits. 

Any spouse who fails to enroll in any group insurance coverage sponsored by his/her 
employer or any retirement plan, as required by this Section, shall be ineligible for 
benefits under such group insurance coverage sponsored by the Board. 

Every employee whose spouse participates in the Board's group health insurance 
coverage and/or prescription drug insurance coverage shall complete and submit to the 
Board, upon request, a written certification verifying whether his/her spouse is eligible to 
participate in group health insurance coverage and/or prescription drug insurance 
coverage sponsored by the spouse's employer or any retirement plan. If any employee 
fails to complete and submit the certification form by the required date, such employee's 
spouse will be removed immediately from all health insurance and prescription drug 
msurance coverages sponsored by the Board. Additional documentation may be 
required. 

If false infonnation is submitted or the Board is not advised in a timely manner of a 
change in a spouse's eligibility for employer or retirement plan sponsored group health 
insurance and/or prescription drug insurance, and such false information or such failure 
results in the Plan providing benefits to which a spouse is not entitled, the employee will 
be personally liable to the Plan for reimbursement of benefits and expenses, including 
attorneys' fees and costs, incurred by the Plan. Any amount to be reimbursed by the 
employee may be deducted from the benefits to which the employee would otherwise be 
entitled. In addition, the employee's spouse will be terminated immediately from group 
health insurance and/or prescription drug insurance coverage under the Plan. An 
employee who submits false information will be subject to a disciplinary action, up to 
and including termination of employment. 

If two spouses are employed in the same school district, or two spouses are employed in 
two different schools in the Hardin County Schools Health Consortium, then these 
employees will be exempt from the spousal agreement. 

I. Insurance Committee 

An insurance committee shall be formed, consisting of three (3) members appointed by 
the Association and three (3) members appointed by the Superintendent. This committee 
will meet at least quarterly to jointly study and review the existing insurance programs, 
particularly with regard to whether appropriate insurance coverage for unit members may 
be provided in a more cost-effective manner. Deliberations of the insurance committee 
shall not constitute negotiations, but the committee shall have the authority to make 
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recommendations to both the Board and the Association. The insurance committee shall 
screen requests for services not covered by the insurance plan. 

ARTICLE XXIX - STRS PICKUP 

A. Consistent with the provisions of Internal Revenue Service Rulings 77-462, 81-35 and 
81-36, effective for earnings after July 1, 1984, the Board shall pick up each teacher's 
mandatory contributions to the State Teachers' Retirement System of Ohio (STRS), 
provided that no teacher's total salary is increased by such pickup nor is the Board's total 
contribution to STRS increased thereby. 

B. The amount to be designated as a pickup by the Board shall equal the current percentage 
amount of the teacher's mandatory STRS contribution, shall be credited by S TRS as 
employee contributions under authority of Ohio Attorney General Opinion 82-097, and 
shall be included in computing final average salary. It shall not be reported by the Board 
as subject to current federal and state income taxes, but it is subject to city income taxes. 
It shall not be included in the calculation of a teacher's daily rate of pay for any purpose 
whatsoever, including making salary adjustments because of absence, calculating 
severance pay, or in reporting teacher-authorized credit information to financial 
institutions. 

C. Each teacher will be responsible for compliance with the Internal Revenue Service salary 
exclusion allowance regulations with respect to the pickup in combination with other tax­
deferred compensation plans. 

ARTICLE XXX - EMPLOYMENT OF RETIRED TEACHERS 

A. A retired teacher is a teacher who has attained service retirement status with the State 
Teachers Retirement System and is otherwise qualified by certification and background 
for public school teaching in Ohio. 

B. Where a teaching vacancy exists which the Board may fill by hiring a properly certified 
teacher who is not already employed by the Board, the Board may consider and employ 
retirees for any such vacancy upon the recommendation of the Superintendent. 

C. A retiree shall be paid at the five - year salary step level of the appropriate training 
column, regardless of years of service in any Ohio public or private school, and so long 
as employed by the Board shall not advance on the salary schedule based on additional 
years of service. This section shall expressly supersede Chapter 3317 of the Ohio 
Revised Code. A retiree may be hired on a part-time basis, in which case salary shall be 
pro-rated based upon a full workday. 

D. A retiree shall receive a one-year limited teaching contract which shall expire 
automatically at the end of the stated term. No notice of non-renewal is required. 
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Continuation of the employment of a retiree through offering new one-year limited 
contracts which automatically expire shall be at the election of the Board and upon 
recommendation of the Superintendent. A retiree is not eligible for a continuing teaching 
contract regardless of years of employment as a retiree with the Board. The parties 
specifically waive all rights for such employees pursuant to 0.R.C. '3319.11 and 
3319.111. Other provisions of the Negotiated Agreement and O.R.C. '3313.53 are 
waived with respect to retiree eligibility for supplemental contracts, which shall only be 
offered to a retiree at the Superintendent's discretion. 

E. A retiree shall accumulate and may use sick leave but shall not be entitled to severance 
pay upon conclusion of employment as a retiree. 

F. A retiree is entitled to participate in insurances provided to bargaining unit members only 
by paying the full cost of such insurances. 

G. A retiree shall not accumulate seniority in the bargaining unit, and has no right of recall 
in the event of a reduction in force. 

H. The Board and the Association expressly intend that this Article supersede any differing 
or inconsistent terms of the Negotiated Agreement or provisions of the Ohio Revised 
Code which pertain to teacher employment, including but not limited to terms, provisions 
and statutes pertaining to teacher salary and salary schedule advancement, contract status, 
duration of contract, procedural requirements for contract non-renewal, evaluation 
requirements related to teacher contract non-renewal, reduction in force, seniority and 
severance pay, and regardless of whether such terms or provisions are specifically cited 
herein. 

I. Any provisions of the Negotiated Agreement governing mentorship shall not apply to a 
retiree. This Article shall not apply to a retiree who is already employed by the Board 
under a teaching contract at the date on which this Agreement is effective. 

J. Retire-rehires will be entitled to all insurance benefits. 

ARTICLE XXXI - ENTRY YEAR PROGRAM 

The Board has the discretion of implementing its own Entry Year Program or utilizing any Entry 
Year Program offered by the Hardin County ESC or any other entity as long as the program 
complies with Ohio law. 

36 



APPENDIX A 

Hardin Northern Local School 
Teacher Salary Schedule 2015-2016 
185 days 

Base 30,659 
Increment 0.040 0.050 0.0525 0.055 

Step No Degree Bachelor Bach/150 Master Master/15 

0 0.950 29,126 1.000 $ 30,659 1;050 $ 32,192 1.1025 $ 33,802 1.1575 $ 35,488 

1 1.040 $ 31,885 1.100 $ 33,725 1.1550 $ 35,411 1.2125 $ 37,174 

2 1.080 $33,112 1.150 $ 35;258 1.2075 $ 37,021 1.2675 $ 38,860 

3 1.120 $ 34,338 1.200 $ 36,791 1.2600 $ 38,630 1.3225 $ 40,547 
4 1.160 $ 35,564 1.250 $ 38,324 1.3125 $ 40,240 1.3775 $ 42,233 

5 1.200 $ 36,791 1.300 $ 39,857 1.3650 $ 41,850 1.4325 $ 43,919 
6 1.240 $ 38,017 1.350 $ 41,390 1.4175 $ 43,459 1.4875 $ 45,605 

7 1.280 $ 39,244 1.400 $ 42,923 1.4700 $ 45,069 1.5425 $ 47,292 

8 1.320 $ 40,470 1.450 $ 44,456 1.5225 $ 46,678 1.5975 $ 48,978 

9 1.360 $ 41,696 1.500 $ 45,989 1.5750 $ 48,288 1.6525 $ 50,664 

10 1.400 $ 42,923 1.550 $ 47,521 1.6275 $ 49;898 1.7075 $ 52,350 

11 1.440 $ 44, 149 1.600 $ 49,054 1.6800 $ 51,507 1.7625 $ 54,036 
12 1.480 $ 45,375 1.650 $ 50,587 1.7325 $ 53,117 1.8175 $ 55,723 
13 1.520 $ 46,602 1.700 $ 52,120 1.7850 $ 54,726 1.8725 $ 57,409 
14 1.560 1.750 $ 53,653 1.8375 $56,336 1.9275 $ 59,095 

15 1.600 1.800 $ 55,186 1.8900 $ 57,946 1.9825 $ 60,781 
18 1.550 $ 47,521 1.830 $ 56,106 1.920 $ 58,865 2.0125 $ 61,701 
21 1.960 $ 60,092 2.0525 $ 62,928 
24 2.010 $ 61,625 2.1025 $ 64,461 
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APPENDIX A - CONT'D 

Hardin Northern Local School 
Teacher Salary Schedule 2016-2017 
185 days 

Base 31,272 
Increment 0.040 0.050 0.0525 0.055 

Step No Degree Bachelor Bach/150 Master Master/15 

0 0.950 29,708 1.000 $ 31,272 1.050 $ 32,836 1.1025 $ 34,477 1.1575 $ 36,197 

1 1.040 $ 32,523 1.100 $ 34,399 1.1550 $36,119 1.2125 $ 37,917 

2 1.080 $ 33,774 1.150 $ 35,963 1.2075 $ 37,761 1.2675 $ 39,637 

3 1.120 $ 35,025 1.200 $ 37,526 1.2600 $ 39,403 1.3225 $ 41,357 

4 1.160 $ 36,276 1.250 $ 39,090 1.3125 $ 41,045 1.3775 $ 43,077 

5 1.200 $ 37,526 1.300 $ 40,654 1.3650 $ 42,686 1.4325 $ 44,797 

6 1.240 $ 38,777 1.350 $ 42,217 1.4175 $ 44,328 1.4875 $ 46,517 

7 1.280 $ 40,028 1.400 $ 43,781 1.4700 $ 45,970 1.5425 $ 48,237 

8 1.320 $ 41,279 1.450 $ 45,344 1;5225 $ 47,612 1;5975 $ 49,957 

9 1.360 $ 42,530 1.500 $ 46,908 1.5750 $ 49,253 1.6525 $ 51,677 

10 1.400 $ 43,781 1.550 $ 48,472 1.6275 $ 50,895 1.7075 $ 53,397 

11 1.440 $ 45,032 1.600 $ 50,035 1.6800 $ 52,537 1.7625 $55,117 

12 1.480 $ 46,283 1.650 $ 51,599 1.7325 $ 54,179 1.8175 $ 56,837 
13 1.520 $ 47,533 1.700 $ 53, 162 1.7850 $ 55,821 1.8725 $ 58,557 

14 1.560 1.750 $ 54,726 1.8375 $ 57,462 1.9275 $ 60;277 

15 1.600 1.800 $ 56,290 1.8900 $ 59, 104 1.9825 $ 61,997 

18 1.550 $ 48,472 1.830 $ 57,228 1.920 $ 60,042 2.0125 $ 62,935 

21 1.960 $ 61,293 2.0525 $64,186 

24 2.010 $ 62,857 2.1025 $ 65,749 

38 



APPENDIX A- CONT'D 

Hardin Northern Local School 
Teacher Salary Schedule 2017-2018 
185 days 

Base 31,898 
Increment 0.040 0.050 0.0525 0.055 

Step No Degree Bachelor Bach/150 Master Master/15 

0 0.950 30,303 1.000 $ 31,898 1.050 $ 33,493 1.1025 $ 35,168 1.1575 $ 36,922 

1 1.040 $ 33,174 1.100 $ 35,088 1.1550 $ 36,842 1.2125 $ 38,676 

2 1.080 $ 34,450 1.150 $ 36,683 1.2075 $ 38,517 1.2675 $ 40,431 

3 1.120 $ 35,726 1.200 $ 38,278 1.2600 $ 40, 191 1.3225 $ 42, 185 

4 1.160 $ 37,002 1.250 $ 39,873 1.3125 $ 41,866 1.3775 $ 43,939 

5 1.200 $ 38,278 1.300 $ 41,467 1.3650 $ 43,541 1.4325 $ 45,694 
6 1.:240 $ 39,554 1.350 $ 43,062 1.4175 $ 45,215 1.4875 $ 47,448 
7 1.280 $ 40,829 1.400 $ 44,657 1.4700 $ 46,890 1.5425 $ 49,203 
8 1.320 $ 42,105 1.450 $ 46,252 1.5225 $ 48,565 1.5975 $ 50,957 
9 1.360 $ 43,381 1.500 $ 47,847 1.5750 $ 50,239 1.6525 $ 52,711 

10 1.400 $ 44,657 1.550 $ 49,442 1.6275 $51,914 1.7075 $ 54,466 
11 1.440 $ 45,933 1.600 $ 51,037 1.6800 $ 53,589 1.7625 $ 56,220 

12 1.480 $ 47,209 1.650 $ 52,632 1.7325 $ 55,263 1.8175 $ 57,975 
13 1.520 $ 48,485 1.700 $ 54,227 1.7850 $ 56,938 1.8725 $ 59,729 
14 1;560 1;750 $ 55,822 1.8375 $ 58,613 1.9275 $ 61,483 

15 1.600 1.800 $ 57,416 1.8900 $ 60,287 1.9825 $ 63,238 
18 1.550 $ 49,442 1:830 $ 58,373 1.920 $ 61,244 2.0125 $ 64,195 
21 1.960 $ 62,520 2.0525 $ 65,471 
24 2.010 $ 64,115 2.1025 $ 67,066 
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APPENDIXB 

CO-CURRICULAR SALARY SCHEDULE 

0-3 years 4-6 years 7-9 years lO+years 

Athletic Director 23 24 ZS 26 
Assistant Athletic Director - Fall 5.5 6.3 7.0 7.7 
Assistant Athletic Director - Winter 5.5 6.3 7.0 7.7 
Assistant Athletic Director - Spring 5.0 5.6 6.3 6.9 
Head Football Coach 17 19 21 23 
Head Volleyball Coach 17 19 21 23 
Head Boys' Basketball Coach 17 19 21 23 
Head Girls' Basketball Coach 17 19 21 23 

Head Boys' Track Coach 12.5 14 15.5 17 

Head Girls' Track Coach 12.5 14 15.5 17 
Head Baseball Coach 12.5 14 15.5 17 
Head Softball coach 12.5 14 15.5 17 
Assistant Varsity Football Coach 10 11.5 13 15 
Assistant Varsity Football Coach 10 11.5 13 15 
Assistant Varsity Football Coach 10 11.5 13 15 
Assistant Varsity Volleyball Coach 10 11.5 13 15 
Assistant Boys' Varsity BB Coach 10 11.5 13 15 
Assistant Girls' Varsity BB Coach 10 11.5 13 15 
9th Boys' Basketball Coach 10 11.5 13 15 
Assistant Track Coach 8 9 10 12 

Assistant Track Coach 8 9 10 12 
Assistant Track Coach 8 9 10 12 
Assistant Track Coach 8 9 10 12 
Assistant Baseball Coach 8 9 10 12 
Assistant Softball Coach 8 9 10 12 
Weight Room Advisor 11 12 13 14 
Head Cheerleader Advisor 12.5 13.5 14.5 15.5 
Assistant Cheerleader Advisor 7.5 8 9 10 
Junior High Football Coach 7.5 8 9 10 
Junior High Football Coach 7.5 8 9 10 
Ninth Grade Volleyball Coach 8 9 10 10.5 
Eighth Grade Volleyball Coach 7.5 8 9 10 
Seventh Grade Volleyball Coach 7.5 8 9 10 
Eighth Grade Boys' BB Coach 7.5 8 9 10 
Eighth Grade Girls' BB Coach 7.5 8 9 10 
Seventh Grade Boys' BB Coach 7.5 8 9 10 
Seventh Grade Girls' BB Coach 7.5 8 9 10 
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Senior Class Advisor 3.5 4 4.5 5 

Junior Class Advisor 5.5 6 6.5 7 

Sophomore Class Advisor 1.5 1.75 2 2..5 

Freshmen Class Advisor 1.5 1.75 2. 2..5 

Yearbook Advisor 12.5 13.5 14.5 15.5 

7th & 8th Grades Advisor 2.5 3 3.25 3.5 
Honor Society Advisor 1.5 1.75 2 2..5 

Student Council Advisor 1.5 1.75 2. 2.5 

Vocal Performance Director 9.5 10.5 11.5 12.5 

Awakened Commotion Director 5.5 6 6.5 7 

Quiz Bowl Advisor 6.5 7 7.5 8 

Marching Band 7.S 8 9 10 

Pep Band 5.5 6 6.5 7 

Sixth Grade Camp Program advisors • $75.00/night 
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HARDIN NORTHERN LOCAL SCHOOL DISTRICT 
TEACHER TRANSFER REQUEST FORM 

APPENDIXC 

The movement of a teacher to a different assignment, grade level, subject area or building shall 
be considered a transfer. 

I wish to request a transfer to grade _____ for subject-------------

Teacher Date Filed 
--------------~ -------

Transfer will be acted on within sixty (60) days of this request. 

Superintendent Date 
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APPENDIXD 

HARDIN NORTHERN LOCAL SCHOOL DISTRICT 
TEACHER GRIEVANCE FOR - LEVEL 

Grievant's Building Assignment: _______________________ _ 

Date Grievance Occurred: --------------------------
Date ofinitial Formal Filing: -------------------------
Level Grievance Initiated: --------------------------
Statement of Grievance: 

Remedy Sought: 

Grievant' s Signature Received by (Signature) 

Date Date 

All prior Teacher Grievance Forms and Administrative/Board decisions related to this grievance 
must be attached to this form when the grievant appeals the grievance to the next level. A copy 
of the decision must be sent to the Association President at the time the decision is sent to the 
grievant. 
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HARDIN NORTHERN LOCAL SCHOOL DISTRICT 
TEACHER CLASSROOM OBSERVATION FORM 

Teacher Evaluator 

APPENDIXE 

-------------- ----------------Grade/Subject ____________________________ _ 

Appraisal Scale: 5 Excellent 
4 = Good 
3 Satisfactory 
2 = Needs Improvement 
1 Unsatisfactory 
NO = Not Observed 
NA Not Applicable 

I. INSTRUCTIONAL PROCEDURES 

__ Evidence of planning 

__ Organization of instructional procedures 

__ Provides for differences in capacities of pupils 

__ Use ofresourceful techniques 

__ Use of appropriate procedure to evaluate student learning 

Skill in presentation 

Student participation 

__ Knowledge of subject matter 

IL MANAGEMENT SKILLS 

__ Organization of materials and supplies 

__ Renders prompt and accurate reports 

__ Follows written Board and administration policies, procedures, and regulations 

__ Maintains student discipline 

__ Organization of classroom 
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EXHIBIT E (Cont'd) 

III. PUPIL-TEACHER RELATIONSHIPS 

__ Helps child to develop and maintain good self-concept 

__ Establishes good rapport 

Observer's Comments: 

Teacher's Comments: 

Observer's Signature 

Teacher's Signature 

Conference Date 

The signature of the teacher does not indicate agreement with the ratings or comments, but rather 
that he/she received a copy of this form. 

(Additional pages may be used as desired.) 
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HARDIN NORTHERN LOCAL SCHOOL DISTRICT 
TEACHER SUMMATIVE EVALUATION FORM 

APPENDIXF 

Grade/Subject ____________________________ _ 

Appraisal Scale: 5 Excellent 
4 = Good 
3 Satisfactory 
2 = Needs Improvement 
1 = Unsatisfactory 
NO = Not Observed 
NA Not Applicable 

I. INSTRUCTIONAL PROCEDURES 

__ Evidence of planning 

__ Organization of instructional procedures 

__ Provides for differences in capacities of pupils 

__ Use of resourceful techniques 

__ Skill in presentation 

__ Student participation 

__ Knowledge of subject matter 

II. MANAGEMENT SKILLS 

__ Organization of materials and supplies 

__ Renders prompt and accurate reports 

__ Follows written Board and administration policies, procedures, and regulations 

__ Maintains student discipline 

__ Organization of classroom 

III. PUPIL-TEACHER RELATIONSHIPS 

__ Helps child to develop and maintain good self-concept 

Establishes good rapport 
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IV. PARENT-TEACHER RELATIONSHIPS 

__ Encourages conferences with parents when appropriate 

__ Conducts conferences in a professional manner 

__ Communicates in a professional manner 

V. STAFF-TEACHER RELATIONSHIPS 

APPENDIX F (Cont'd) 

__ Works in a positive manner with school personnel (human relations) 

Maintains communication 

VI. PERSONAL CHARACTERISTICS 

Reliable 

__ Adaptable 

VIL PROFESSIONAL IMPROVEMENT 

__ Makes reasonable effort to improve professional performance 

Administrator's Comments: 

Teacher's Comments: 
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APPENDIX F (Cont'd) 

This summative rating of the above-named teacher for this school year is (check one): 

Excellent __ Satisfactory 

Good __ Needs Improvement 

__ Unsatisfactory 

Evaluator's Signature Date 

Teacher's Sib>nature Date 

The signature of the teacher does not indicate agreement with the evaluation but rather that 
he/she has received a copy of the fonn. 

(Additional pages may be used as desired.) 
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