12-04-15
15-MED-03-0337
1868-02

- K32817

AGREEMENT BETWEEN THE
NEWWJDHNGTONE%M%M)OFEDUCATﬁMﬂ
AND
LOCAL 2020, OHIO COUNCIL 8
AFSCME, AFL-CIO

2015-2018




TABLE OF CONTENTS

PREAMBLE ..ot ssssasssss s s s s s s shbss st ssass s s asbss s s sesrsrananees 1
ARTICLE 1 RECOGNITION....... . . . 1
ARTICLE 2 BARGAINING UNIT csiseimmimmnmsssmissmsssmsssmssssssssssnssmoss T — 1
ARTICLE 3 NON-DISCRIMINATION ... snssssssssessesserssssssssmssissnssssssssss e 2
ARTICLE 4 UNION SECURITY erreas s e ab s e bRt eSS sessRRb s S R S 3
ARTICLE 5 UNION REPRESENTATION ..comrvsrismmmssscsssssssssann. vt e s 6
ARTICLE 6 SENIORITY i nssassssssssassisss s sssssesssies ssssesmmsssmmisssssscressossmereess 9
ARTICLE 7 JOB POSTING AND TRANSFER PROCEDURES.....ccceninne: preranssiens Harssrsssssesssassns 10
ARTICLE 8 LAYOFF AND RECALL/JOB ABOLISHMENT PROCEDURES. ......ccocenieneen. 15
ARTICLE 9 HOURS OF WORK AND OVERTIME ..o s 18
ARTICLE 10 DISCIPLINARY PROCEDURE....iicincsssisssnnsnsisss s ssssssssssssssassssssssssssssssnes 22
ARTICLE 11 LEAVES OF ABSENCE ..o e sssssssimsssssssesesmssesss 24
ARTICLE 12 FRINGE BENEFITS w.cciimsimsissississimsiisiosssssns - 31
ARTICLE 13 PAY DATES ........... CreheELERIARA AR AR R R SRS R RS R RRR R 33
ARTICLE 14 UNIFORM WORK RULES ...ooooveoeecsriio e SRS .34
ARTICLE 15 JOB DESCRIPTIONS .ot sssssscssssssssssss s ssssassssssssssssisissss e sserssssase 35
ARTICLE 16 MANAGEMENT RIGHTS...ooorirrrns b AR 35
ARTICLE 17 ALTERATION OF AGREEMENT ...ovmininerinrmresissseseesesasesenens 37
ARTICLE 18 SAVINGS CLAUSE .ot s smasssssssssssess oo 38
ARTICLE 19 LABOR/MANAGEMENT MEETINGS ..coonircnmromnmnmsmissmssismmmssmsssssssess 38
ARTICLE 20 GRIEVANCE PROCEDURE ..cv.oovvvrssersomsressssessssssmsssssesssssmsssessssesssssssssssesssssesssess 39
ARTICLE 21 HEALTH AND SAFETY..vmiscmssrsssssissssssssnscies . 45
ARTICLE 22 INSERVICE MEETINGS. ..o e ————— 45
ARTICLE 23 HOLIDAYS ..o i ssssmssssssssmsssssssssssssssssssssmsasssessssssss 46
ARTICLE 24 VACATION....concrinmscnsscsenssinsnnns - e AR e 47




Page

ARTICLE 25 CALAMITY DAYS.rcoeseseesmsssmesmstsseeseter e ST
ARTICLE 26 INSURANCE ..ccoosetrserssmesossssenssmsssssssssessssssensses et sesse s sresessesses 49
ARTICLE 27 EVALUATIONS ..o s sesmssosssiossssssssssmsesssseseiesesssssssssmessssssamsssose s 52
ARTICLE 28 BUS DRIVERS oo csromsmmmemssmssssssssmssssssssssssssss s sssssesmsososssssiossns oo, 52
ARTICLE 29 PROBATIONARY PERIOD c.ocovecmesmsmesssmrammmmsssssssssssssssssssmsimssscssssens 55
ARTICLE 30 DURATION st rsmsrsmssssesss st et 55
ARTICLE 31 WAGES/SALARY SCHEDULES 2015, 2016, 2017 o ocoevorcnessessmsesessessessene 56
= ARTICLE 32 DRUG TESTING wvvsrrvrrsrrene o e ——— 58
~* ARTICLE 33 BARGAINING PROCEDURES ..occoosomsesrs s oiesessmssssssssssssssesssssssesss e 59
“ ARTICLE 34 SUCCESSOR AGREEMENT.....crcrsissssssisirasrisrimisssssnsssso 61
. SIGNATURE PAGE .ot 63
o |

i




PREAMBLE

This document represents an Agreement.between the New Lexington City School ...
District Board of Education hereinafter referred to as the “Board” and Local 2020
and Ohio Council 8 of the American Federation of State, County, and Municipal
Employees, AFL-CIO hereinafter referred to as the “Union”. The scope of this
Agreement and the negotiations shall be limited to wages, fringe benefits and

werking conditions.

" ARTICLE 1

RECOGNITION - i
The Board recognizes the Union as the sole and exgl_lusive vbglrgainilng agent for all
employees in the bargaining unit for the purpose: o.f." c;olllectiv:.e. baréaining with

- respect to wages, hours, terms and conditions of éfri‘pléyment.

ARTICLE2
BARGAINING UNIT

SECTION 1. The bargaining unit shall consist of all employees in the following
classifications:
Included:
Bus Drivers
Custodians
Secretaries

Head Cooks




Cooks
Educational Assistants
Labor Specialist

Nursing Assistant

Excluded:
All 'siibstitute and casual employees

.

All éﬁﬁervisdrs and confidential* employees

*Confidential employee means any employee who works in the personnel offices of
.a‘publix_:c;te‘mployer and deals with information to be used by the public employer in
collective bargaining; or any employee who works in close continuing relationship
with public officét's or representatives directly participating in collective bargainifig

on behalf of the emplbyer‘

SECTION 2. Any other classifications which may be established during the terrﬁ 6f |

this Agreement and which are not excluded, shall be included in the bargaining unit.

ARTICLE 3

NON-DISCRIMINATION

SECTION 1. The Board and the Union agree not to discriminate against any
member of the bargaining unit in any manner relating to employment on the basis

of race, color, creed, national origin, age or sex.




SECTION 2. The Board and the Union agree not to discriminate against any
member of the bargaining unit because of union membership or lack thereof and
~—————there-shall-be-no-reprisal, intimidation or harassment-efany-employee-for— --—- -

participation or nonparticipation in any lawful Union activity.

ARTICLE 4
UNION SECURITY

SECTION 1. The Board agrees te: deduct :nonthly Union dues or fair share fee in
the amount authorized in writing by the Unrion. Monthly Union dues shall be -
deducted from the pay of employces upon receipt-of a written authorization

executed by the employee for that purpose.

The deduction of the fair share fee from any earnings of the employee shall be

automatic and does not require a written authorization for payroll deduction.
The fair share fee shall be certified to the employer by the Union.

SECTION 2. The total amount of monthly dues deductions and fair share fées; with
a list of the employees from whom appropriate deductions have been made, shall be
transmitted to AFSCME, Ohio Council 8, 6800 N. High Street, Worthington, Ohio,
43085-2512 within ten (10) working days after such dues and fees have been

deducted.

SECTION 3. Dues or fair share fees shall be deducted from the first paycheck of

each month.




SECTION 4. The Union agrees that it will indemnify and save the Board harmless
from any actions which may arise as a result of fair share fees or dues deduction
made under this Article, and assumes full responsibility for the disposition of the

dues deducted once they have been turned over to the Union.

SECTION 5. Anemployee who qualified under 4117.09(0) of the Revised Code as
for conscientious objection may designate the fair share fee to the Board’s N.L./].C.

Geperal Schoiarship Fund under section 501{C){3) of the Internal Revenue Code.

SECTION 6. PEOPLE Checkoff

The Employér ‘will deduct voluntary contributions to the American Federation of
State, County and Municipal Employee Intefhaﬁoﬁzaili‘Uﬁ'ion’s Public Employees
Organfzed to Promote Legislative Equality (PEOPLE) Committee from the pay of an

employee upon receipt from the Union of an individual written authorization card

voluntarily executed by the employee.

The contribution arﬁount will be certified to the Employer by the Union. Monies
deducted shall be remitted to the Union within five (5) to fifteen (15) days of the
date they are deducted. Payment shall be made to ﬂue Treasurer of PEOPLE and
transmitted to AFSCME, AFL-CIO, P.0. Box 65334, Washington, D.C.  20035. The
payment will be accompanied by an alphabetical list of the names of those

employees for whom a deduction was made and the amount of the deduction. This




list must be separate from the list of employees who had union dues deducted and

the list of employees who had fair share fees deducted.

An employee shall have the right to revoke suéﬂ;ﬁfﬁbfization by giving written

notice to the Employer and the Union at any time.

The Employer’s obligation to make deductions shall terminate automatically upon
receipt of revocation of authorization or upon termination of employment or

swransfere a job classification outside the bargaining unit.

.1l PEGPLE contributions shall be made as a deduction separate from tr:a dues unid

fair share fee deductions.

~ The Union shall hold the New Lexington Board of Education harmless from liability

arising out of any action taken by it or omitted by it in compliance with or in an

. -attempt to comply with the provisions of this section. :Such dues and assessments

~shall be transmitted by the New Lexington Board of Education to the Controller of

(1hio Council 8 within the first calendar week after such deductions are made.

e i g



ARTICLE 5

UNION REPRESENTATION

SECTION 1. All official communications to the Board from the Union shall be
directed through the Central Office Administrator in charge of non-certified

personnel. .
Y 3

SECTION 2...:Names of the officers of the Union shall be submitted in writing to the -,

Board no later than five (5) days following the sign‘ing of this Agreement. ¢ v

SECTION 3. ;The Union may designate one (1) stewafd at each schoo].building and: s
one (1) steward at the bus garage. The names of Union stéwards shall besy w5

submitted to the Board upon election or appointment.

PRIV

| SECTION 4, The President or Vice-President of Local 2020 and all stewards shall |,

be permitted to process grievances during work hours without loss of pay and
employees-shall be permitted to file grievances during work hours without lgss of:;: 7.

pay subject:to the following provisions: : care i

A. An employee having a grievance shall notify his/her immediate supervisor

and request the presence of his/her Union Steward. If the immediate

Supervisor is unavailable, the Central Office Administrator for noncertified

personnel or his/her designee shall be notified.

B. The Union Steward, Local President, or Vice-President, shall be relieved from

duty to process the grievance upon securing permission from his/her
6



immediate supervisor. Ifthe immediate supervisor is unavailable, the

Central Office Administrator for noncertified personnel or his/her designee

Upon securing permission from the supervisor, the Union representative
shall proceed directly to the work area of the grievant and report to the

supervisor of the employee having the grievance.

The Union Representative and the grievant shall keep to a minimum the time

)

lost from work due to grievance handling.

Upon completion of the grievanee handling, the Unior; -ﬁepre.s;entative shall
return directly to his/her work area and report to his/her supervisor. If the
immediate Supervisor is unavailyable, th¢ Treasurer for noncertified
personnel or his/her designee shall be notified. The Union Steward shall
indicate how much time-has been used for pr(‘)cessing the grievance on

his/her time card.

The total amount of paid time for Union Stewards and the Local Union
President or Vice President to process grievances will not exceed five (5)
hours per week or twenty (20} hours per month. The Local Union President
will be permitted to borrow unused time from stewards, but not to exceed a

total of five (5) hours per week or twenty (20) hours per month.




SECTION 5. One duly elected delegate from the Local Union may be permitted to

attend conventions of the Union on work days subject to the following conditions:

A. Leave must be requested and approved at least fifteen (15) days prior to the

taking of leave.
B. Such leave shall be without pay.

C There will bé a limit of seven (7) days per calendar year for such leave.
N R ) N o P . .
SECTION 6. A Staff Representative of the Union may be permitted to meet with the

Local Union President or Vice-President on Board property subject to the following

S

conditions:
) 4')- '

A. ‘The Staff Representative requests permission from the Central Office
Administrator in charge of non certificated personnel prior to any such

visitation.

B. The President or Vice-President’s release from duty will not exceed two (2)
hours and will be subject to the superyig_or’s approval. No such release time
will be authorized if operation;al needé__preclude the officer from-being
released from duty. The officer will not lose pay for consultation with the

Staff Representative.
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ARTICLE 6

SENIORITY

SECTION 1. Two (2) types of seniority are established under this AGREEMENT as

follows:

Bargaining Unit Seniority, which is defined as the length of time that an "

employee has been continuously employed by the Board from the most -

_recentilate of employment.

~ Classification Seniority, which is defired as the length of time that an

smployee has been employed in thé classification in which he/she is then

employed from the most recent date of entry into that classification.

SECTION 2. Seniority shall be lost for the following:

A.

When an employee quits.
When an employee is terminated for just cause.

When an employee is absent for more than three (3) consecutive work days

without notifying the Administration.
When an employee does not return from leave of absence.

Failure to report to work within seventy-two (72) hours after receipt of
notice of recall in the case where an employee has been laid off. The notice

shall be sent certified, return receipt requested.
9




SECTION 3. Every six {(6) months the Board shall provide to the Union:

A Seniority list, made up by classification, which shall contain, in order of
classification seniority, the name, bargaining unit seniority date, and classification
seniority date of each employee. The seniority list shall be posted in each school

building.

SECTION 4. Iftwo or more employees are hired on the same dats, the employee
whose bid position has the most hours in a day shall have more seniority. Ifthere
isistill a tie in seniority the employee who works:more months in year sha_ll have

- more semonty If there is still a tie permanent senisrity w1llbc,dr°termmedby a

: coin toss observed by the two employees ana the Union f’rcsidgg}_i'. .

SECTION 5. Any employee who goes on an unpaici leave of absence shall have their

seniority frozen, excluding FMLA and worker’s compensation,

ARTICLE 7

JOB POSTING AND TRANSFER PROCEDURES

SECTfE)N 1. Whenever a position becomes open or a new position 1s &eated
during the school year, and the Board determines to fill the position, tﬂe Boéf\él shall
post notice of the opening within fourteen (14) calendar days of the opening -
occurring/position being created. The position shall be posted for five {5) working
days prior to the position being filled. Notices shall be posted in all schools at the
time clocks and at the bus garage. Copies shall be distributed to principals and the

10




Local Union President. During the months of June, July and August, when school is

not in session, the Board shall post all vacancies, as they are determined to be

-~—opened.— A copy of each posting shall be mailed to-the-Union President and

Vice-President. Individual employees may receive notice of vacancies by mail.
For this purpose, the individual must provide the Board with the first twelve {12}

seif-addressed envelopes. ‘The notice shall contain the folilowing:
A. Title of job - .
B. Shift, time‘s,'or“number of hou:=
C. Description of work to be compieted

D. Rate of pay

E. Qualifications required
F. Closing date for application
G. Name of person to whom to apply

Alocation shall be maintained in the Central Office for job-postings.

All newly hired employees and employees moving to a new classification and
substitutes shall receive on site training by the appropriate supervisor prior to

beginning a new position.

11




SECTION 2. Employees who desire the posted job shall submit a written fequest to
the Board by the end of five (5) day posting period (Note: When postings are put in
the envelope with pay checks the posting period shall end five central office working

days after said pay date).

SECTION 3. All applications filed within said time limits will be reviewed by the
Board and interviews may be held. A successful non-certificated employee will be
placed in the pesition within fourteen (14} calendar days of the final day of posting

in the following order of preference and based on the criteria set forth:

A. - By classification senierity among the applications within the classification

who possess the minimum qualifications. (Lateral Transfer)

B. By bargaining unit senjority from among the non-certificated applicants who
desire the position and who possess the minimum qualifications for the

position.

C. . Any employee on recall who may:meet minimum gualifications within thirty (30)

days of the start of'the new position.

D. If no employees fill the vacancy pursuant to Steps A through C above, then the

Employer will post and hire the position externally.

SECTION 4. When an employee applies for and receives a position that changes
classification, he/she will be put on the salary step that is the same step he/she

would have held in the previous position. If the position is a step-up and/or
12 ‘




promotion, then the employee would move to the salary step which would be the

nearest step upward in pay rate from the previous salary step held.

M A copy of the awarded posztlon and the name of the employee se]ectedmwwmu o

will be forwarded to the Local Union President or his/her designee within three (3)

days after the position is awarded.

SECTION 6. TEMF()RARY TRANSFER - Any emp]oyee may be temporarily
transferres s anotiner classification, shift or building, for up to ninety (90)»calendez_r
days. Iftf: employee is temporarily transferred to a higher c]a$§ification or job,
that employee shall receive the rate of pay associated with that cjee_siﬁcaﬁon that u
equal to of gr'eéter Atixe.m their current rate of pay.. If the empioyee i's’temporarily

transferred to a lower classification, there shall be no change in the rate of pay.

For temporary transfers within the custodial class1ﬁcat10n after five (5) consecutlve work
days of absence within that clas51ﬂcat10n other custodians within the affected bmldmg
shall have the right to request to temporarily transfer to the shift left open. The rightto
request shall be based upon seniority. However, if no custodians within the affected
building request to temporarily transfer, the Board will determine ﬁow best to rﬁeet the

custodial needs of the building.

SECTION 7. PERMANENT TRANSFER — Permanent transfers will be made by
classification seniority; the most senior employee in that elassiﬁcation will be given first
choice. If nobody in the classification elects to transfer, then the least senior employee

in that classification will be transferred.
13




SECTION 8. In the event that an employee is assigned to fill the vacancy and the
placement proves to be inappropriate, said employee shall be returned to his/her old
position without loss of seniority and at the rate of pay he/she held in that former

position.

SECTION 9. WORKING OUT OF CLAS SIFICATION No employee will be
required to work out of classification unless temporary or permanenﬂy transferred

according to this Agreement.

SECTION 10.  When employees are needed for ovemme or extm {ivae, the following

procedure will be followed: ' S U v @ g

A. The Employer shall first ask employees williithe cfistification in

Sy “

the building affected. g SRR 1
Fs B The Employer shall then ask employsés in i classificAtion:
B ' ' e ik
C. The Employer shall ask substitutes 1f they would hke to Work

D. If no one in A through C above acc'ep;ts the \y_ork,‘ then. the Jeast

senior employee in that classification will be required to perform the work.

The list will begin after the last person who took the overtime.

14




ARTICLE 8

LAYOFF AND RECALL/JOB

Section 1. LAYOFF. When it becomes necessary through lack of work or lack of
funds to reduce the number of employees in the classified unit, the following layoff order

shall be observed:

A) All seasonal, emergency, casual, all CWEP-SE?, etc., working by contract
for the Deplartmerit of Job & Family Szrvices, tiporary, substitute, and
probationary employeéé shall be laid off first before any permanent

employee is laid off.

B) Thereafter, should it be determined any further reduction in the work force
is necessary, the employee with the least amount of total seniority in the

designated classification of layoff shall Be laid off first.

O The Employer shall :g'i\’/e a two (2) weck notice of the intent to reduce the
work force to the Union and will provide a current seniority list at the time

of such notice.

Section 2. DISPLACEMENT. An employee who is laid off or displaced from his/her
position as a result of reduction in the work force shall have the right to exercise his/her

total system seniority in the following order:

15




A)

B)

Y,

Displace the employee with less total seniority in any classification
provided the employee exercising displacement either currently meets the
minimum qualifications for the classification of displacement or becomes
qualified for the classification of displacement within a period of thirty

(30) days from the start of the new position.

Any exercise of displacement by an employee shall result in that employee
receiving the rate of pay for the new classification based upon the

employee’s number of years of experience in the new classification.

All ,'d:i_s,placemcnt:q shall occur at a bargaining-unit wide meeting scheduled

between the Employ_gr and the Union.

Section 3. RECALL. Employees who are laid off and/or displaced shall be placed on

a recall list and s_pall have the right of :reéall to a vacant position (as per Article 7) for a

period of two (2) years from. the effective date of layoff/displacement. Recall shall be as

follows:

A)

B)

Vacancies within the classification from which the employee was laid off

or displaced, only after all bids are completed;

Vacancies within another equal or lower number of hour or pay
classification for which the employee is either qualified as of the effective
date of recall or for which the employee can become qualified within a

period of thirty (30) days from the start of the new position.

16




) Recall shall be made in the inverse order of layoff or displacement by

mailing notice to the employee's last known address, by certified mail,

(72) hours from the time of receipt of notice of recall to notify the
Employer of their intent to return.  Failure to accept recall within a period
of se;/enty-tvvo {(72) hours or failure to report for duty upon recall will
result in the employee forfeiting all future rights to recall and/or

emp:oyment.

'Section 4. EFFLCT UPON EMPLOYEES OUT ON UNPAID LEAVES VOF "
ABSENCE. Inthe event of reduction in force, disialécemen’t and/or recall b.céurring
while employees are out on unpaid leaves of absence (éxcluding‘ FMLA), those

employees who ‘ére out on unpaid leaves of absence during reduction in force,”

- displacement and/or recall shall have no right to contjnuation in or return to employment -
except kﬂ-xat in the évent of reduction in force, displacement and/or recall, employees who |
are out on unpaid leaves of absence shall have the nght to participate in both
.displacenhlent and recall processes. However, failur¢ on the part ‘of an erﬁpioyee who is
on unpaid leave of absence to participate in either the "cllisplacement or recall process is
exclusively at the employee’s election and will result in forfeiture of any/all rights with -

respect to displacement and recall.

17
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Section 5. WORK BY SUPERVISORS. No supervisor will be permitted to perform
bargaining unit employee’s work so as to prevent the hiring of additional employees or

while an employee is laid off.

Section 6. PART-TIME EMPLOYEES. Ifthe Employer decides not to hire a new
employee for the same hours of a vacated position, the Employer shall meet with the

* Union to discuss the reduction in hourly posmon This section is not intended for the

: .Emplnyer to erode the bargaining umt such as (hlrmg two (2) four (4) hout employees for

- an eigl it (8) hourjob)
ARTICLE9

HOURS OF WORK; AND OVERTIME o

= SECTION 1. The normal Work week for twelve (12) month full~t1me ernployees shall
be five (5) consecutive days, Monday thxough Fnday, forty (40) hours pm Week eight (8)

.- consecutive hours per day, exclusive of meal perlods. Employees pre%ntly working a

different work week shall continue to work that schedule.

- SECTION 2. The Board shall have the exélusiye rigﬁt to schedule the starting and
- ending'time of all employees and to designéfce the déyé of work and the fuumber-of work

days for all employees.

SECTION 3. The normal work week for all employees shall be five (5) consecutive
days, Monday through Friday, except in case of emergencies or in accordance with a

make-up plan for calamity days (see Article 25, below), based on current hours worked.

18




- SECTION 4. The Board will permit all noncertified personnel to have one (1) break for
every four (4) hours worked. The break shall be at the Board’s expense and shall not
- extend-beyond-fifteen (15) minutes: -Break times and procedures-shall-be established-by-— - -

the respective supervisors. The employee may be called to work during the break.

SECTION 5. In accordance with the provisions of applicable Merit System Law, no
employee in the classified service shall have his/her pay rates or hours reduced except as

provided in sections 124.32 and 124.34 of the Ohio Revis«d Code.

SECTION 6. Educational AssiStants s_haill be_noﬁﬁed of tasix assiynment, annual days
of work and the number: of hours per each school day and their salary as s¢ua as possible

after August 1% of each year for which this contract is valid.

SECTION 7. In the event it becomes néoes_sg;'y for the Boad to change the normal
work week of employees due to an emergeticy, ie. ‘,}_‘decrca;,;a revenue or in accordance
with a make-up plan for calamity days (see _Article 25, below), the provisions of Sections
1 and 3 of this Article will be null and void, providing the Board notifies the Union in
writing of its intent to alter the normal “\ﬁbrlé woek a.nd the reasons thereof and a meeting
is held withthe Unionfor the purpose of ze.lménding iprovisions with regard to the normal

work week of bargaining unit employees.

SECTION 8. All hours in excess of forty (40) hours paid per week (including sick ‘
leave, personal leave, vacation and calamity days), shall be paid at the rate of one and one
half (1 %) times the hourly rate. ~ All employees who are called in by the administration

on less than twenty-four hours notice to work hours, which are separate from their

19



standard work schedule, shall be guaranteed two (2) hours regular time with pay as

call-in time. -

Employees who report for duty for a previously-scheduled event that is cancelled by the

administration shall be guaranteed one (1) hour regular time with pay as show-up time.

Employees who report for duty for a previously-scheduled event that is postponed by the
administration shall bé guardﬁfééa at least one (1) hour of actual work as a result of the
postponement and shall be paid for all hours actually worked during the postponed event

but o call-in or show-up time will app?ly.':'

SECTION9 ."The'Board will make an equitable distribution of overtime among
employees in the same classification ‘within each separate school building; and for bus ™'

drivers, an gquitable.distribution of overtime among all available, qualified drivers.

- Employees who are offered overtxme angl fefuse it, shall be credited as if they had worked
such overtime for pﬁfﬁoées; of equal ii)vertiﬁi‘e distribution.. The Employer shall maintzﬁri
an overtime record for purposes of overtime equalization and shall make such record
available upon reésgﬁéble rotice from the Local Union President of its intent to inspect’

e .
i

ovettime records.

In the event no employee accepts overtime, substitutes will be used.

20




No employee shall be paid for work which is not performed. In the event that an

employee is inadvertently passed over for overtime or extra work, that employee shall

... have-an opportunity-to-work the next time in the seniority-rotation,unless it canbe .. —...

demonstrated that such act was arbitrary.

When an employee desires to receive comp time as compensatory for working overtime
instead of receiving cash payment for working overtime, the employer and the employee
shall enter into a writter agreement (see atiached Form) that states the employee’s desire
to receive comp ti_me gy compensztion for working overtime. This Wntten agreerrient
(see attached Form) shsil-be executed prior to the employée éctually working the

(see attached Form) shall be executed each time an employee works overtime and wants

to be compensated in comp time. . Comp time cén be accrued by an employee up to

* two-hundred and f_ortjf {Z40) howss in any two (2) year:period. Comp time can be used

upon prior supervisory approval. Any unused.(lzomp time hours at the expiration of the

‘two (2) year accrual peiiod can be paid out in cash to the employee, upon the einployee’s

written request. Any unused comp time hours at the end of the employee’s employment
status with the Board will be-paid out in cash to the employee. Any and all cash
payments for comp time will be based on the employee’s hourly rate of pay as of the last

date-comp time was actually accrued to the employee’s benefit.
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SECTION 10. The Employer shall not erode the bargaining unit by replacing full time
personnel with part time personnel (i.e., Full time cook retires and is replaced with two

three hour employees).

SECTION 11. Employees who, by contract, do not work during the summer, may sign
up to work during the summer in classiﬁcations outside of their contractual classification.
In order to be employed in this capacity, employees must be qualified pursuant to the job
desstiption to perform the positions of ipte:est. If employed in this capacity, employees
shall be paid at Step 1 of the cla331ﬁcat10n in Whlch they- are employed durmj, summer

moﬁ’fhs In addmon, if employed in tlns capac1ty, employees shall be credited with days

woi. ked f01 purposgs of placement on the negotlated salary schedulg.

No’rhing in this section shallf‘fiohibit the Boa.rd ﬁom coﬂ’tfacting %ﬁfl{student work study
programs throughout the school year and durmg the summer months In theevent the
Board conﬁ acts with student’ Work study programs there shall be no !more than two (2)

o ludont workers assigned in each bulldlng and each student worlcer shall have a member

of the bargaining unit with which to work.

ARTICLE 10
DISCIPLINARY PROCEDURE -

SECTION 1. The Board shall have the right to discipline any non certificated employee
according to the provisions of the applicable Ohio Revised Code Sections. Any

discipline shall be for just cause.
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SECTION 2. The Board maintains the right to immediately suspend or discharge any
employee whenever the health and welfare of students or other employees is endangered
by the continued-presence of the employee in the school- district. -The Board also-has-the-

right to suspend or discharge an employee for just cause.

SECTION 3. The Board will notify the Local Union President, in writing, on the day
any suspension or termination is issued to an employee. Such notice will state the type
nf discipline and the reason for such discipline. The employee +/:1l be given the right to

due process to address the discipline.

SECTION 4. A meeting will be mutually scheduled for date, titae and place by the

% Uninn-aad Employer in regard to any dis‘cipii’ne which may result iﬁ"a verbal reprimiand
placed in an employee’s file, a written reprimand, suspénsion, or dismissal, the affected
- employee shall have the right to representation by the Lé;ceil Uniox President, Vice
President or a union stewar& at any such meetiﬁg:.v | ;fhe L:)‘cal Union President shall
receive a copy of any written discipline dopurﬁé‘nt.tilat is. piaced in én employee’s

personnel file.

SECTION 5. In taking any disciplinary actioh égainst any employee, the Board will not
rely on any prior disciplinary action which occurred more than fourteen (14) months
actual work time prior to the occurrence upon which the current disciplinary action is

based,
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SECTION 6. A grievance which involves disciplinary suspension or discharge, must be
filed at Step 2 of the grievance procedure within five (5) work days after the disciplinary

action was received by the employee.

ARTICLE 11

LEAVES OF ABSENCE
SECTION 1. UNPAID'LEAVE OF ABSENCE — After a non-certificated employee has
exhaustvgd all ‘Si.(:Ji( leax,fié, iﬁersonal leave, ani! vacation to his/her credit, a non certificated
employee fnay apply for an unpaid leave of absence from the Board for up to twenty-four
(24) comgecutive months,gursuant to the provisions of ORC Section 3319.13. Such .. - .
leave,of absence quue§§ 1must be submitted at least thirty (30) days in advance of fhe, .
anticipated leave and the Board may require additional accompanying documentation be
submitted by the emplo)_{ee in support of the,;request and leave stétus. At the time an
employee goes on anunpaid leave of absen.cé, their seniority shall be frozen until their,
return to work.. , Upon return from a twelve (12) ‘week or more Board-approved unpaid
leave of absence, an employee has no expectation of returning to the same position or
classification the employe:e held prior to the ﬁnpaid leave; but only to the employee’s
forme;r cont—récf ;tam-s 1;1 a position and classiﬁcation for which the employee is qﬁaliﬁed |
to the extent such a posiﬁon is available. Ifthere are no openings, the employee shall be
laid off and placed on the recall list. During any period of unpaid leave of absence

approved pursuant to this Section, the employee shall mail any and all payments for

continuation of benefits directly to the Treasurer’s Office in a timely fashion.
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SECTION 2. SICK LEAVE - Each non certificated employee of the Board shall be !r
entitled to sick leave at the rate of one and one-fourth (1 %) days with pay for each

...completed month of service..... S U Ll .

The maximum accumulated sick leave for any one (1) year, shall be fifteen (15) days.
Employees shall be permitted to use sick leave in increments of one-fourth (%) day

Maxnnum accumula‘aon of sict leave sf ’dl be 240 days

SECTION 3. JURY DUTY..L"r.'J‘,AVE When it .becomes necessary for a non certificated
employee to appear for jury duy the. emnloyee shall be paid the difference between
hls/her Jury pay and his/her regular salary for the actual number of days mvolved Such

leave shall not be deducted from a.ny.other- type of leave.

SECTION 4, PAID MILITARY LEAVE - Mﬂitag_){ leave shall be granted to employees

in accordance with the requirements of State and Federal Laws.

SECTION 5. PERSONAL LEAVE — Non certificated employees shall be granted thiee
3) umestricted personal leave days. | A wriﬁen fequest must be submitted five (5) days
in aci;f;cmce of the leave date except in emergencies. The Superintendent or his.'éiesignee
may limit the number of employees on personal leave on the same day to two (2)
employees per classification. If more than two (2) employees per classification have
requested the same day off, the two (2) employees with the most bargaining unit seniority

shall be granted the day off. Personal leave cannot be used on the employee’s workday
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immediately preceding or following a holiday or vacation period nor on the first or last
day of the school year. Emergencies or special circumstances may be considered by the

Superintendent.

Noncertified employees may at the end of the centract year, if they do not use any
personal leave days or portion thereof during the contract year, convert the unused
personal leave days to one (1) day.of sick leave for every day of unused personal leave or
reque&sf t be paid for unused personal leave (day for day) at the employee’s respecnve

per _dxem. wate in effect at the end of the employee s contract year

g
Ei
TN

For employees Who use a 'my personal leave days or portlon thereof durmg the contract -

LA

year, thelonly optlon they will have at the end of the contract year will be to converi the..

" unused personal leave days or portlon thereof io one (1) day of s1ck leave or portion

thereof {6t every'day of unused personal Ieave days

" SECT ION b. MATERNITY LEAVE Matermty leave shall be granted toa
non-certified employee in comphance w1th the provisions of the Family and Medlcal

Leave
. !;

Act. Extensions may-be granted at the: discretiop of the Beerd. All employees shall
submit a written notice of pregnancy, custody or _adoption'lt_e the Superintendent. This
notice shall be submitted within»nieety (90) days, or as soon as.possible, of an anticipated
leave for pregnancy, custody or adoption, advising the Superintendent of the anticipated

date of birth, custody, or adoption, and further advising the Superintendent to the
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approximate dates that the employee shall commence and end such leave as described

above,

If prior to the date sent for the initiation of maternity leave, the Superintendent believes
that the employee is medically unable to perform adequately as a result of the pregnancy,
the Superintendent may require the employee to submit a certification from her
obstetrician attesting to her ability to continue workjng; The employee may return to
servi=2 after the termination of pregnancy upon providing,.the S__ﬁ.};)erint@ndent with a
med:cal certificate from her physician stating that sh'e: 1s able to l_r'esum«;.. ter duties,  The
Supevinterdent and the Board haye discharged their :ge:'sponsibility-undfj v this potiey by
-offering the fé_r_-mer position held by the employee or by offering a snmldz vacancy after

the individual has been declared eligible for service by her physician.

The Board recognizes that the granting of unpaid maternity leave does not preclude the
. pregnant employee from also exercising her statutofy rights to sick leave in accordance

with the statutory law of Ohio. Maternity leave and sick leave cannot run concurrently.,

SECTION 7. Employees who return to work following any approved leave of absence
shall be guaranteed re-employment in the same classification and the same number of

hours held prior to leave.

SECTION 8. BEREAVEMENT LEAVE — The Board shall provide three (3) days paid
leave to employees in the event of death in the immediate family. Additional days of

bereavement leave beyond these three (3) shall be charged to sick leave.
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Immediate family shall consist of spouse, mother, father, brothers, sisters, sons or
daughters, step-children, mother-in-law, father-in-law, brother-in-law, sister-in-law,

grandparents, step-mother & step-father, son-in-law, daughter-in-law and grandchildren.

Other in-laws, and other relatives are excluded from the definition of immediate family,
Employees may receive one day bereavement leave to attend the funeral of persons
outside the immediate family, which shall be charged against the employee’s

accurhulated sick, leave.

SECTION9. DISABILITY LEAVE OF ABSENCE WITHOUT PAY — Whenan
employee becomes physically or mentally incapaciiated dus to a qualifying FMLA
reaébh/cgrfdi:ﬁohjgg/sﬂé shall be eligible for unpaid leave in compliance W1th the

_
ML

provisions of the Family and Medical Leave Act,

Nothing contamed in this Section shall be construcd as preven’cmg an employee from ™
filing a c;lalm Wlth the Ohio Industrial Commlssmn for such Workers’ Compensatlon R
benefits tc to which he/she may be entitled by’ law. - Anyﬁme an employee is ﬁ1juied on ‘the
job, the Employer shall advise the injured employéc. of his/her option to take sick leaveor
temporary total compensation from Workers’ Compensation. The Employer shall waive

the sick leave if the employee so chooses.

SECTION 10.  A.D.A.and FM.L.A. —~ The _Empioyer shall comply with. the rules of the

Americans with Disabilities Act and Family Medical Leave Act of 1993,
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SECTION 11. Upon request by the Local Union President, the Employer agrees to
provide the Union with a periodic report of names, addresses, and telephone numbers of

employees-who-have-left the bargaining unit or. gone on an-unpaid-leave of absence.— . : -
SECTION 12.

A.

When a bargaining unit member has exhausted all of his/her accumulated paid leave (i.e., sick le:
process of éppiying for such, so additional days of sick leave are still needed, then
he/she may request through the. Un10' thatthe additional days be transferred from

other Dlstnct employees acc: mulate " sick leaVe

The Umon shall establish an mtemal ku)hcy i re cruit donors for such a transfer.

Employees vwshmg to donate ';101( leave will not be individually solicited.

The Union éilall noﬁfy, in writing, the Treasurer of the Board of person(s)
donating sicklleave days, the number of days.to be deducted-from each and the
person who shgll rece;iye the u'ansf;ﬁ'e(i time. The notice shall‘include a'signed
statement from the District emplo_yéé donating sick leave time and a signed
statement froﬁl the bistrict employee requesting the sick leave time, authorizing

the Board Treasurer to transfér the time,

Donation shall be limited to five (5) déys per donating employee per school year

from the District émployees that have an accumulation of at least 50 days.

Sick leave days transferred to a member shall be deducted from the donating

employee’s sick leave balance. If any of those days are unused by the receiving
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employee at the end of the current fiscal year, however, then they shall be credited

to the donating employee’s sick leave balance.

SECTION 13. ASSAULT LEAVE — A unit member, having been a victim of a
physical assault (as defined by the Ohio Revised Code) while on school property or while
on duty for the school in some official capacity, shall be granted assault leave, with pay
for up to seven (7) school d@}'?‘; for the purpose of récoyery. The Superintendent may

extend this period until Workers Compensation or applicable disability provisions apply.
e \ . ot . ¢ . ) ! N

Assauttfleave shall bégin with the first day of absence from work due to the assault
injury, the employee-shall not accumulate sick leave during the assault leave period.

Assault leave shall not-be deducted from the accumulated sick leave days.

To qualify for assault Jeave, an employee must first file a claim with the Bureau of

Workers Compensation.

To be entitled to compensation for assault leave, the unit member must file a written
report with the Superintendent and local police authorities stating the facts, identifying

the assailant and stating the names and addresses of all witnesses.

A certificate must be furnished by a physiciaSn stating the nature of the disability and the
expected period of recovery. The Board may also request an independent review by a

physician selected by the Board at the Board’s expense.
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SECTION 14. DOCK — Unit members are not permitted to use or apply for dock as a
means of covering an absence from work. Unit members must use a form of leave

specified-in-this-Article to cover-any-absence from wotk,—-... e e

SECTION 15. KIOSK — All appropriate forms of leave must be documented by the
employee through the kiosk prior to the employee taking leave, or in 1o case later than
twenty-four (24) hours following a leave event.  Failure to comply with the terms of this
- pm'_vi.sion inay result in action being taken against the emplq.}%e'e to correct compliance

© wiih the reporting obligation.

ARTICLE 12
FRINGE BENEFITS
Section 1. Severance pay shall be granted to all non béﬁificéfed‘ err;i;;l:oyee;s of the

. bozrd, subject to the following conditions:

“o.ed Aunemployee must be retiring from one of the State Retirement systems of Ohio at the time they

e
)

Ai employee must have completed a minimum of ten (10) years service as a

s

school employee in the New Lexington City Schools to be eligible for severance
pay.
C. Severance pay shall be twenty-eight percent (28%) of all unused accumulated sick

leave up to a maximum of sixty (60) days and shall be paid on the basis of wages

earned during the last full year of employment prior to retirement.

D. Severance pay shall be paid on a one (1) time basis only and once payment has been made in full,
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Section3. The Board agrees to tax shelter the employse’s retirement conliibution.

Section 4. ., Free passes shall be provided to employees for athletic events. The passes ,.

E. The employee must notify the Board of the intent to retire on or before his/her last

day of service with the New Lexington City School District.

Section 2. Any employee who wishes to accompany their children on field trips may do

so subject to the following conditions:

A. A qualified substitute is available if needed;

[EEDAT I ' : . : S

B.  Such leave be taken as personal leave or vacation time. If personal leave

or vacation time is not available, then the employee may take the day

without pay.

are:

A ,_ﬂ_’_‘_fgr_'_‘the emplgyees o_nly;

B. nottransferrable;

C.”™ 7 to be signed by the Superintendent or his/her designee.

Section 5. Upon separation from employment, the employee shall be entitled tlc';
compensation at his/her current rate of pay for all accrued and unused vacation leave to
his/her credit at the time of separation not to exceed the vacation accrued to his/her credit

for the year immediately preceding his/her separation and the prorated portion of his/her

earned but unused vacation leave for the current year. In the case of the death of any
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employee, such accrued and unused vacation leave and prorated portion of the current

year shall be paid to the employee’s designated beneficiary or to his/her estate.

Vv Seotion 6; The Board will ;provide work uniforms to éinployéeé "ovnvamvoluﬂtary basis.

ARTICLE 13

PAY DATES
The Board agrees to provide ’cweq_ty—six-:. fZG)-pay.pn:_z:iodS' annually. Paychecks will be
issued every other Frida}y with the exceptior of Whe,.n a pay date falls on a holiday
recognized under this Aéreemen_t: , In:;c:hz'tz.a.:ase, pﬁycﬁheqks will be issued the work day
preceding the holiday. Ihvyears i‘zlvvhe'n the.continuation of issning paychecks every other
Friday will result in twenty-seven (27) iaay days, the iotal salary to be paid to a unit
member will be divided by twenf[;}};seven (27). Ifin the year following or preceding a
year with 27 pay periods there are twenty-five (25) pay periods, then during this year, the

total salary of the unit'member will be divided by twenty-five (25).

Nine (9) month employeezé shall }{éve the option of receiving a lump sum payment on the
first pay date in July for the reméjnder.of salary due from the previous school year,
provided that at least two (2) weeks-notice is given to the Treasurer. Bus Drivers’
salaries will be estimated at the start of each contract year over the appropriate number of
annual pay periods until such time (but no later than September 30 of each contract year)
as actual route times are calculated. Any necessary positive or negative adjustments in
éstimated salaries will be made once actual route times are established (but no later than

September 30 of each contract year). Any such adjustments shall be made retroactive to
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the first day of pay for the new contract year and shall be adjusted in a lump sum fashion
through payroll occurring for the September 30 payroll period.  This shall occur each

year for which this contract is in effect.

Any adjustments in bus drivers’ salaries occurring after the September 30 payroll period

‘will occur in the same pay period the route time adjustment occurs and shall be paid

prospectively only Wi;(.h annual salary recalculated, less any actual salary amounts paid to

date. All out-of-district bus routes shall be paid in accordance with time sheets.

'ARTICLE 14

S s DNIFORM WOQRK RULES

The Board agrees that all work mles*wiﬂ be applied uniformly in each classification.
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ARTICLE 15

JOB DESCRIPTIONS

~ Section1, The Board agrees to provide for and consider employee input (employee
from each classification) into job description modification and the selection criteria and

procedures for the Merit System positions within the school system.

ARTICLE 16
MANAGEMENT RIGHTS |

A xeept.es specifically limited by explicit provision of this K’éfeement, the B("{'nl’d shal) have the 11
1. . e determine rﬁ@tters of inherent managerial pqlicy which 1nclude, But are not limited to areas Qf_-w
2. to direct, supervise, evaluate, or hire employees;

3. tomaintain and improve the efficiency and effectiveness-of Board operations;
4, to determine the overall methods, process, means, or pérsbﬁnél by which the Board operations art
5. to suspend, discipline, demote, or discharge for just cause, ’o_r‘-‘lay oft} assign, schedule, promote, ¢
6. to determine the adequacy of the work force, staffing patterns, work rules and the

number and kinds of personnel required for #3 above;

7. to determine the overall mission of the employer as a unit of government;
8. to effectively manage the work force,
9. to take actions to carry out the mission of the Board as a governmental unit;
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10.  to the executive management, organization, and administrative control of the

District, its properties, assets, facilities, vehicles and the activities of its

employees;

11.  to direct the work of its employees, determine the time and hours of operation and
. determine the job description, classification, kinds and levels of services to be
provided and the methods and means of providing those ;ervioes including
entering into contracts with private Venddfé for serich tprbvidsd such private

contracts donot cause the layoff or displacement of non certificated employees);

- 12¢  to determine the qualifications of employeés and the conditions for their-
toore, otiherab s " ' . T NN

oy

BRI #Hy [OH

continued employment; T , : | |
13, to establish educational policies, goals and objectives; to insure rights and educational opportunitic

14,  to build, move, or modify facilities; determine the methods of raising revenue; .and
SR ISRt o B o : PR T e 1
take action on any matter in the event of an emergency;

Vivy  aee - e, Ty
' . - ‘

15, to determine, amend, modify or rescind personnel policies and procedures, which

are not part of this agreement. 1

ARTICLE 17
ALTERATION OF AGREEMENT

An individual contract between the Board and an individual employee within the
representational unit of this contract hereto executed shall be subject to and made subject
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to and consistent with the terms of this or subsequent agreements to be executed by both
parties. If an individual contract contains any language inconsistent with this

—Agreement; this-Agreement; during its duration shall be controlling —— - - -

This Agreement shall constitute the full and complete commitment between both parties
and shall supersede and cancel all previous agreements both written and oral. This
Agreement may be altered, changed, added to, deleted from or modified only through the
voluntary, mutual consent of the parties in a writfen and sigued amendment to this

Agreement,

This Agreement represents the total and complel; unidersianding vf#ile parties and is
binding upon the Board, the Union, and the emplby.ees.‘ All prior tigreements, and/or

past practices occurring prior to the effective date of this Agreement are mull and void.

Unless specifically modified by the terms of this Agreement, the Board retains the right
to establish educational goals, policy, and budgetary priorities for the students and

employees of the school district.

ARTICLE 18

SAVINGS CLAUSE

The Board and Union agree that all items in this contract which supersede applicable
State Law and which may permissibly do so under Ohio Revised Code Section 4117.01
(A) shall not be affected by this Article. If any provisions of this Agreement be held to

be in violation of the Law by a court of competent jurisdiction, such provisions shall be
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rendered null and void, but the remainder of the Agreement shall remain in full force and
effect. In this event, negotiations will begin within thirty (30) calendar days between

the Board and the Union for the purpose of agreement on substitute provisions.

ARTICLE 19
LABOR/MANAGEMENT MEETINGS

SECTION 1, Labor/Managemént méef;ihgs shall be held as needed for the purpose of;
A. Discussing the administration of this Agreement.

_ q% _ | Discussing employee concerns regarding health and safety.

-C.~  Notifieation to'the Union ¢f any changescontemplated by the Board

which may affect bargaining unit employees of the school district. -

D. Permitting the Union Representatives and the Board Representatives the
opportunity to share the views of the parties and to resolve any existing

problems for the purpose of sound labor/management relations.

SECTION 2. Such meetings may b¢ called by either party by giving two (2) days notice
and providing an agenda to be discussed. . A description of each agenda item shall be

provided.

SECTION 3. Labor/Management meetings will be comprised of no more than three (3)

representatives of the Board and no more than three (3) representatives of the Union,
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including a staff representative of AFSCME Ohio Council 8. Employee union

representatives shall not lose pay for attendance at such L/M meetings.

All matters pertaining to an employee’s work station are under the supervision of an

appropriate supervisor. Matters dealing with sick leave, personal leave, substitutes,
work responsibilities, discipline, etc., must be directed to the appropriate supervisor.

All non-certificated employees are required to follow the chain of command.

The Employes shall give: each bargaining unit member the name of their supervisor on the

first day of werk,

ARTICLE 20

GRIEVANCE PROCEDURE
Preamble- Tt is the right of every employee in the bargaining unit to use the prescribed .

© grievance pmr_:cdure without fear of reprisal.
Deﬁnitioné H
Qr_iﬁg:ﬁyﬂ@n_p_e; | is a dispute or difference between the Employér and the Union or
between the Employer and an employee or employees concerning ;Violation of any written artic.

Day- a work day for the District’s Central Office.
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Step 1.

Within five (5) days of the occurrence of an alleged grievance, the grievant shall discuss

it with his/her immediate supervisor in order to attempt an informal verbal resolution to

the grievance.

Step 2.

If the action taken by the supervisor does not resélve the grievance, the grievant may

appeal in writing to the Superinten&ént, or his/her designee, within five (5 ldﬁys after the

Step 1 meeting.

The written information cdﬁfaihed,in_ the filed grievance should includc:

it

N

* a description of the specific grounds of the grievance, including rames,

© ot

dates, and places necessary for a complete understanding of the grievance;

:

o ibeddenesls L

the date of the Step 1 meeting and a brief suﬁmmy of the gtievant and

immediate supervisor’s attempt to resolve the grievance; -

a listing of the provisions of this Agreement which are allegéé to have

been violated; and - TN
a listing of specific actions requested of the administration which will

remedy the grievance. Such remedies shall be reasonable and

appropriate for the action from which the grievance arises.

A hearing shall be conducted by the Superintendent, or his/her designee, within
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Step 3.

If the action taken by the Superintendent does not rescive he giicvancs fo rhe satisfaction
.. of the grievant, such grievant and/or Union may app-eal.in writing to the Board of

Education within five (Sj days of the receipt of the Step 2 written answer.

five (5) days of receipt by the request of the Superintendent or his/her designee,

The grievant shall have the right to be represented at such hearing by a representative of the Unic

The Superintendent, or his/her designee shall take action on the grievance within
three (3) days after the conclusion of the hearing. The action taken and reasons
for the action shall be reduced to writing and copies sent to the grievant, Local

Union President and the supervisor involved.

A hearing will be held at the next regular Board of Education meeting, that is held at least

five (5) days after receipt of the request of appeal. The hearing will be in executive

session and shall include the Board, its representative, the grievant, (if class action

grievance, a representative group of no more than three (3)), Locsl Union President and

staff representative of the Union. The Board shall give an answer in writing to the

grievant and the Union President within thirty (3 O) days of the hearing.

Step 4.

If the action taken by the Board of Education does not resolve the grievance to the

satisfaction of the grievant, such grievant and/or Union may appeal in writing to the

Federal Mediation and Conciliation Service for grievance mediation within seven (7)

41



days of the receipt of the Step 3 written answer. When filing an appeai in writing to the
Federal Mediation and Conciliation Service for grievance mediation, a copy shall be
provided to the Superintendent at the time of submission. Upon receipt of the appeal,
the Superintendent will work with the Union to schedule a mutually agreeable time to
conduct the grievance mediation session. However, the grievance mediation sessions
shall occur within thirfy (30) 'da;‘rigj 'of the date of the grievant’s and/or Union’s submission
of appeal to grieavnce mediation. | Any expense relative to the mediation process shall

be the sole responsibility of the party who incurs the expenses.

Step 5. g - e L e

If the gr'ie‘\iarid;eﬂié not éﬁfféﬁ&dﬁff}”ﬁéédlvcd at Step 4, the grievance may be appealed in
writing to Step 5 ARBITRATION within fifteen (15) days after the Step 4 mediation

session.

1. The Union shall, within said fifteen (15) day period, request a list of
arbitrators'in ertiﬁé ffom the American Arbitration Association or the

Federal Mediation and Conciliation Services.

Y

2. Within ten (10) days after the joint receipt by the Union and the
Superintendent of the arbitrator list, the parties shall select a mutually

agreeable arbitrator from the list and so notify the FMCS of said selection.

3. The arbitrator shall have no power to add to, subtract from, disregard, alter

or modify any terms of the Agreement, nor shall he/she make any decision
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contradictory to law. He/she shall not imply obligations and conditions

binding upon the parties by this Agreement except as set forth herein.

The axbitator shall rule only on explicily written ariclos in this

Agreement.

The powers of the arbitrator related to transfer and assignment of any

employee shall be limited to ruling on questions of procedure.

In the event that a case is submitted to an arbitrator on which he/she has
no pewer to rale, it shall be referred back to the parties without decision or

recotminendation on its inerits.

4, The decision of the arbitrator shall be binding on all parties.

5. The fees and expenses of the arbitrator shall be borme equally by the Board

and the Union.

6. Witresses, the Local Union President and any other authorized
~ participants in the Arbitration Hearing shall not lose time or pay as a result

of participating in said Arbitration Hearing,

7. Expenses incurred by either party (other than the arbitrator’s fees) in
presentation of their case before the arbitrator shall be the sole

responsibility of the party incurring the expense.

Miscellaneous:
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A. Time limits provided for in this Article shall be strictly adhered to. Any
extensions ef time limits shall be by mutual agreement only. Failure of the
Union to process the grievance within the time limits shall be deemed an
abandonment of the grievance and acceptance of the first answer given by the
Board or its representatives. Failure of thé Board or its representatives to answer
the grievance within the time limits prescribed in this Article shail be deemed a

forfeiture of the grievance and ‘app:i"opriate' felief will be grantéd to the Union.

-'B. The grievance may be withcﬁaﬁm_ at any point without prejﬁd:ic’e' to the grievant.

- € - Mo reprisals of any kind will 'bé taken by any representative of the ddministration

or the Board against any bargaining unit member by reason of participation irn-the - -

R FRNPS VR
o ety e,

grievance process. .

*ARTICLE 21

HBAETH AND SAFETY

. SECTION 1. The Board agrees to ‘j_:ifbvidé‘ heceséﬁry resources for gﬁiﬁloyces to

. 1 T
.inaintain all equipment, vehicles and buildings in-a safe and healthful tondition.

e 7oA

SECTION 2. Any allegeci unsafe or T1‘111]_'1ea~'lﬂiy working conditions, according to

~guidelines, shall be reported through the chain of command. If thisjiarocedure fails to

correct the condition, the situation shall be referred to a labor/management meeting.
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SECTION 3. Equipment or maintenance problems shall be reported on a Maintenance
Work Order and placed in the designated mailbox in the employee’s building.

- Employees-shall define the problem; date and sign-the Maintenance Work Order.

ARTICLE 22
INSERVICE MEETINGS
Whenever employees Vqluntarily request inservice méetmgs, 1;hey shall attend such
meelings on their own ti‘me.
Whenever employees are required to attend inservice meetiris by an; administrative
x:ﬁﬁm'al of the Board, they shall be-paid at their.regular’ hourIy" 3:';11;3 or time and one-half,

- whichever is applicable, for all time required in attendance at.such meetings.
ARTICLE 23
HOLIDAYS

SECTION 1. All regular non teaching school employees employed on an eleven (11) or

twelve (12) month basis shall be entitledio the folldwing paid nolidays, effective on the

date of this AGREEMENT:
New Year’s Day Labor Day
Christmas Day Martin Luther King Day
Thanksgiving Day Day after Thanksgiving Day
President’s Day Memorial Day
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Good Friday

Christmas Eve

Independence Day

SECTION 2. All regular non teaching employees on a nine (9) month or ten (10} month

basis shall be entitled to the following paid holidays, effective on the date of this

AGREEMENT:

i

New Year’ s”;Day B

Martin Luther King Day

Memorial Day

Labor Day#s =

Thanksgiving Day

SECTION 3. Holidays for nine (9) and tén (10) month employees shall be paid in

addition to the nurfiber of'schidol work days.

SECTION 4. Should a holiday fall on Sunday, it will be observed on the following

Monday. If a holiday falls on a Saturday, it will be observed on the preceding Friday.

SECTION 5.

shall receive the regular pay and, in addition, pay at one and one-half (1 %) times their

" Christmas Bve

Whenever an employee is required to work on any holiday, the employee

Day after Thanksgiving Day

Cliristmas Day

President’s Day

Good Friday

regular hourly rate for all hours actually worked on the holiday. Employee will have

choice of pay or comp time.
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ARTICLE 24

VACATION

* SECTION 1. Effective on the date of this AGREEMENT, all eleven (11) and twelve

(12) month employees will be entitled to vacation with full pay as follows:

Length of Service ' Amount of Vacation

(to be determined by anniversary date)

After One (1) Year of Servive o Two (2) Weeks
After Eigh’; 8) Years of liervine ‘Three €) Weeks
After Fifteen (1 Sj Years of Scrvice o " Four (4) Weeks
After Twenty-two (22) Years of Servicé ; Five (5) Weeks

-SECTION 2. Whenever a holiday falls within an employee’s vacation period, that

employee will be entitled to an extra day off with pay.

SECTION 3. Secretaries: Option to take five (5) days vacation when wanted — borrow

from July.

SECTION 4. Vacation cannot be carried over or accumulated for the purpose of taking

additional vacation other than the amount prescribed by this Article for years of service.

-ARTICLE 25

CALAMITY DAYS
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Effective on the date of this AGREEMENT, all employees shall be paid for all time up to
ten (10) days lost when schools are closed because of an epidemic or other public
calamity. All employees are required to make-up their regularly scheduled hours of
work except for hours as a result of delay days at their regular rate of pay as per the
required number of days as contracted for all days beyond the ten (10) permitted calamity
days. Make-up scheduling options will be provided by the Superintendent in

collaboration with the Union P_;esident on an annual basis. Whenever the Board

requires an eivployee to report to work on _§QQh days as a condition of continued
employment, that employee shall receive compensatory time off at a time mutually

L e o . R -
“agrecable to both supervisor and employee, for which the employee shall be paid his/her

L e
JIEARC

regular rate ofpay. . - SR

ARTICLE 26

INSURANCE g
SECTION 1. LIFE INSURANCE All employees who are: aotliiely employed OR
WHO ARE ON FMLA (not out on unpaud leave of absence or reductlon in force) will be

provided term life insurance pald by the Board for the employee only in the amount of

thirty thousand dellars ($30,006:00), - ' | |
SECTION 2. MAJOR MEDICAT/SURGICAL/HOSPITALIZATION

The Board shall make Major Medical/Surgical/Hospitalization Insurance available under
Plan A and Plan B under PPO Connect through Lancaster Consortium to all eligible

employees in the bargaining unit in accordance with the terms specified below:
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Only full-time employees (employees in all classifications who are regularly
scheduled to work thirty (30) hours or more per work week) are eligible for

.. family plan coverage-to-be-paid-by.the Board. For Plan A, the. Board shall pay ..
eighty-eight percent (88%) of the total tcost of the premium for participating,
eligible employees; and employees shall pay twelve percent (12%) of the total
cost of the premium. For Plan B, the Board shall pay ninety percent (90%) of

the total cost of the premium for participating, eligible employees; aud employees

shall pay ten percent (10%) of the total cost of the premiur:.

Pa:-time employees who work a minimum of twenty (20): 1w s byt joss than
* thirty (30) hours per week shall be eligible for a singlé coversge. Fur Plan A, the
Board shall pay eighty-eight percent (88%). of the total cost of the premium for

participating, eligible emﬂo"yee; and employees shall pay twelve percent (12%) of

- the total cost of the premiﬁ:m. For Plan B, the Board shall pay ninety percent
(90%) 6f the total cost of the premium for ﬁ)érticipatihg, eligible employees; and
ten percent (10%) of the total cost of the premium for participating, {:1,igible
employees paid for by the employees. Part-time érﬁployees who are eligible for
insurance coverage as sta’ted in thls _sectic_m,»but who wish to enroll in family plan
coverage as stated in Secti;on A, ab;).ve, shall pay a percentage of the total cost of
the annual family premium based upon a straight pro-rated percentage of hours ‘

worked as compared with full-time for the electing employee’s classification.
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C. Any employee who is not eligible for coverage under A) and B) above, may be

covered under the Board’s program as long as he/she pays the premium(s).

D. The Major Medical Plan insurance shall provide not less than $500,000.00

coverage; and the Hospitalization Plan shall include an outpaﬁent lab rider.

E. Once an employee changes to Plan B insurance, the employee may not return to

Plan, A insurance.
- SR EST CoAR

F. Special rule for'bus driver eligibility for full-tiree insurance:  if a bus driver is ‘
_ aggigned to drive aroute during the school year that changes and falls below the |,
. th1rty(3 0) hou;r per week threshold for full-time insurance status, the bus driver

5 will be considered full-time for insurnace purpos’aé for the duration of that route

~~assignment. . However, if a bus driver voluntarily bids on a route at any time that
. changes the bus.driver’s full-time status for insurance purposes to part—’ci{n_e (or
Ty VY DT S - BASTI

. less), ggahls,thsl?us driver’s status for insurance purposes will change ag:\‘c‘ordingly

S

to p_a;r;gtimet (ot less).

SECTION 3. DENTAL INSURANCE

The Board shall make Dental Insurance available to all eligible employees in the

bargaining unit in accordance with the terms specified below:

A. Only full-time employees are eligible for family plan coverage to be paid by the
Board. The Board shall pay ninety percent (90%) of the total cost of the
premium for participating, eligible employees.
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Part-time employees who work a minimum of twenty (20) hours per week shall

be eligible for a single coverage with ninety percent (90%) to be paid by the

Board. L e

Any employee who is not eligible for coverage under A) and B) above, may be

covered under the Board’s program as long as he/she pays the premium(s).

SECTION 4. VISION INSURANCE

The Board shall make Vision Itsnzance wv2ilable to all eligible employees in the

bargaining unit in accordance. wiv/1 the tecroy specified below:

A,

Only full-time empioyeas- are eligible for.fa;rhily plan coverage to be paid by the
Board. The Board shal} ay ninety percent (90%) of the total cost of the

premiufn for participating; eligible employees.

Part-time employees who work a minimum of twenty (20) hours per week shall

be eligible for a single coverage with ninety percent (90%) to be paid by the

Board.

Any employee who is not eligible for coverage under A) and B) above, may be

|

~ covered ﬁnder the Board’s program as long as he/she pays the premium(s).
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ARTICLE 27

EVALUATIONS

SECTION 1. Employees who are evaluated shall receive a copy of the written

evaluation.

SECTION 2. The evaluation form shall contain a space for employee responses to the
evaluation. In the event the employee’s response exceeds the space provided on the

evaluatior: {orm, the ¢ mployee may attach addltlonal pages to the evaluation form Both
the emplo yes and the evaluator shall 51gn each page of the evaluatlon
ARTICLE 28

BUS DRIVERS

SECTION . Bus dnvers are hired for the specific purpose of transporting students to

and from school (regular da11y routes) Therefore bus dnvers who lose thelr bus driver

* sy

certification ( CDL) or aré unable to renew thelr CDL wﬂl be considered terminated from

v e
>

their position. -

If the bus driver quahﬁes he/she w111 be awarded any vacant position or next vacant
G g
position in a different class1ﬁeatlon for up to two (2) years The vacant position must go

through the posting procedure.

SECTION 2. Busg drivers shall maintain equipment in proper order and perform

required inspections and seat checks. Bus drivers will not be required to repair any
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buses; but, shall report any needed bus repairs to the Transportation Supervisor

immediately on the proper form.

SECTION 3 Drlvers Who are not contacted_atleast one (1)_hvo.ur. and fifteen (1.5). .
minutes prior to the scheduled departure time for an extra trip which they are assigned to
take that has been canceled shall be paid one (1) hour show-up time, provided that bus
drivers keep the supervisor informed of an accurate means to contact them. The rate for

show-up time will be the affected driver’s regular houﬂy rate of iaay.

nEBCTEIN 4, All physical examinations and dnvmg abstracts reqlifred oy Jew foi o
" schooi bas deivess as preconditions of continued employment, shall be coﬁ;b’ieted on or
Fefore Augusi 20™ of each year.  The Board will appoint physicians. at ax;tlloriZed
clinics. The ﬁse of physicians other than those on the ﬁb;;rd appointed list shall require
" the express written approval of the Superintendent prior to services being 'r'én.dered.

- Failure to provide the required items may lead to disciplinary actipg including

suspenéion, The Board is not responsible for the payment or reimbursement of the cost

«f a C12L for any bus driver.

SECTION 5. The Board has the right to change bus routes whenever necessary to most
effectively and efficiently meet the needs of the students. This may result in loss or
increase of time. The Board will meet with the Union Steward prior to the changing of

routes. The Board will attempt to keep all bus route times as equal as possible.
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SECTION 6. Transportation supervisors shall have the right to substitute a route bus for
long trips to ensure efficient departure and return of students and the bus will be

inspected upon retwrn.  The bus, if necessary, will be cleaned and repaired.

SECTION 7. Every attempt will be made to equalize extra trips for eligible drivers.
The Union Steward will monitor the procedure. Special trips will be paid at regular rate

while driving and sefting time. Drivers are required to remain at the event for the duration.

of the extra trip.  Sleeping time (e.g. eight (8) hours per night) on overnight trips-will not:

TR

SECTION-8.::Bus drivers will run their routes in accordance with the uppropriate? s

, starting jand ending times of the students’ school day,: All drivers ars to'iraintaingoute

schedules as defined by the Transportation Supervisors. Drivers will not besheld .:.

responsible for the decision of the Transportation Stpervisors. Drivers will not be held ,

responsible for'the decision of Management for the continuation of the route on bad: -
roads; ---Howevenzdrivers will be held responsible for’acts ol negligence or R
irresponsibility. | ‘ A
SECTION 9. .-All buses will be compounded at the bus garage. S T

SECTION 10, | Any work required by the Board outside of route time shall be in pay

status.
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SECTION 11. Asrecorded on time card, bus drivers will be paid one-half hour per day

(up to 2 ¥ hours per week) to wash the exterior and clean the interior of their assigned

SECTION 12. Management Personnel will be accessible at all times during regular

route hours.

ARTICLE 29
PROBATTONAR Y PERIOD
All newly hired employees of the Bo.’zﬁ;e;;i shali serve a probationary period of ninety (90)
working days. Adfter sixty (60) workiny days, empio?ées shall pay a fair share fee to the
Union. The probationary. emplo-yeevéha]].havé no reéourse in the area of discipline for

the entire period of his/her probation.

ARTICLE 30

DURATION
SECTION 1. This AGREEMENT sha!l bé effectiveas of August 17, 2015, and shall
continue in full force-and effect until 11:59 p.m., Auguét 16, 2018, with the exception of
Articles 26, Insurance; and 31, Wages/Salary Schedules, which shall bev subject to
reopener negotiations which shall occur on or before July 1, 2016. The reopener
negotiations that shall occur on or before July 1, 2016, shall be with respect to only those
provisions of Article 26, Insurance, that are jointly recommended by the District’s

Insurance Committee for consideration and negotiation, but no changes shall be made to
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the insurance plans currently in effect as of August 6, 2015 through August 1, 2016 until
both parties have ratified any-changes recommended by the District Insurance
Committee. Both parties affirmatively waive all other rights (other than the right to
reopen the Agreement to negotiate Article 26, Insurance, and Article 31, Wages/Salary
Schedules) that are provided under Chapter 4117 and Article 34, Successor Agreement,
herein, with respeof to the reopener negotiations and will defer to the process outlined in
Article 33 herein.

ARTICLE 31

 WAGES/SALARY SCHEDULES 2015, 2016, 2017
SECTION 1, -+ — o

. ; Sy At . ‘ e

For thé 2015-2016 contract year, employees in the bargaining unit will not receive

a wage i;:;éase (d%) on their curﬁgnt rafg {c')vf{.:pay.
In" 2016 éx;d 201 7, 't.‘t%efé_: shall be Ig}.’}yagé yeopener
SECTION 2. " . S
A. A ten (10) year l:ongevity‘ stép of $(;é will be added to salary base.
B. A fifteen (lSI) year longevity step o%\ $.09 vﬁll be added to the salary base.
C. A twenty (20) year longevity step of $.10 will be added to the salary base.

D. A twenty-five (25) year longevity steﬁ of $.15 will be added to the salary
base.
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SECTION 3.

A. Head cooks shall have up to a total of four (4) hours if needed per month

(9 months) for inventory and food ordering purposes.

B. Cafeteria cashiers shall receive overtime (if necessary) for completion of

state reports for cafeteria.

Section 4. O the salary schedule an employee advances one year every July 1.in which

‘heyuto: was eniployed at least 120 days in the previous months.

S
D

on 5. . Employees of all classifications including substitutes will use time ¢iocks.
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SALARY SCHEDULE A

Effective 7/1/2015

0 1 2 3 4 10 15 20 25
Education Assistants | $11.73 | $14.16 | $14.28 | §14.41 | $14.53 | $14.62 | $14.71 |$14.81 |$14.98
Secretaries $1246 | $14.94 | $15.07 | $15.19 | $1531 | $15.40 | $1550 | $15.60 | $15.75
Cooks S1173 | $14.16 | $14.28 | $14.41 | $14.53 | $14.62 | $1471 | $14.81 | $14.98
¥iéad Cook $1222 | $1470 | $1482 | $14.95 | $15.08 | $15.16 | $1555° | $15.35 | $15.52
Custodian $12.61 | $15.12 | $1532 | $15.54 | $15.74 | $1583 | $15.92-7| $16.09- | $16.18
Bus Drivers' $1320 | $15.66 | $15.79 | $15.89 | $16.00 | $16.05 $1617. | 816281181643
Fabor Specialist | $1323 | $1574 | $15.96 | $16.16 | $1637 | $1645 | $1655 | $1666 | $16.1
| Nursing Assistant | $1173 | $14.16 | $14.28 §1441 | $145 | 1460 | $1471 | S1481 | $14.98

There shall be a wage reopener in 2016 and 2017.

ARTICLE 32

DRUG TESTING

AFSCME Ohio Council-8, AFL-CIG-and AFSCME Local 2020, AFL-CIO agree that

when a systemwide random drug testing policy and treatment procedure is put into place,

the Union agrees that AFSCME Local 2020 will become a part of the procedure.
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ARTICLE 33

BARGAINING PROCEDURES

The Parties

The Board and the AFSCME state that these procedures shall govern contract

bargaining between the parties.

Scope of Bargainihg

Representatives of the Board and AFSCME Tienwl 2020 =vill bargain in good faith

all matters pertaining to wages, hours ¢¢ terme, end other conditions of

employment, and the continuation, nzs:diiicatior, or delet.on of an existing
provision of the r'nost current (ic;lleci;iye: Bargaiuing Argreement.

Bargaining Meetingsv ' |

1. Bargaining meetings shall be scheduled at the request of the parties and,
until bargaining is coﬂéluded,.eithef party may require at each meeting a
decision on the date, time, and. p_iace of a subsequent meetiné.

2. Meetings shall b;a scheriuled at reasonable intervals, places and times to
avoid, as nearly as is practicable, conflict and interference with school and
employment ;che'dules:

3. Bargaining Ige;etings shall Be closed to the press and the public.

4. Either party may recess for a caucus of reasonable length at any time.

Representation for Traditional Bargaining

Representation at traditional bargaining meetings shall be limited to six (6)

representatives of the Board and six (6) representatives of AFSCME Local 2020.
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Information

The parties agree to make available, upon written request and in a reasonable

time, available information concerning the financial status of the District and such

other available information as will assist the parties in the development and

evaluation of proposals.

News Releases -

Neither party shaﬂ make a release to the news media regarding bargaining until a

Agreement

1.

2.

3.

total 1mpasse is declared.

Sy

Tentatwe agreement on i»argamed items shall be reduced to writing and

Y _.,L._- ‘\))
1mt1aled by each party, iwut 3uch initialing shall not be construed as final
agreement ?

Final agreement shall be reached when the unit members ratify the final

Ly
RN x E

bargamed package and itis approved by the Board. The Board shall

make the necessaly arrangerrzenta for a regular or specnal meeting at which

to vete on the final ba;gamed package. This meeting shall be held no
i

later than ten (10) days after the membership of AFSCME Local 2020 has

voted to ratify the final bargained package.

The pﬁrpose of tentative agreements-is to develop a package that will be

submitted to the unit members for ratification and the Board for approval.

Initialing of tentative agreements shall be done in good faith.
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4, Tentative agreements may be brought back to the table when it is believed

that it will result in progress toward developing a final package. Each
—-tentative agreement brought back to-the table-shall-be-discussed-—But,if — . ...
it is not changed by mutual agreement, it shall remaiﬁ a tentative
agreement.
H. Disagreement

L .The‘mediator shall be supplied by the F ederal_ Mediatioﬁ and Cpnciliatign
Service provided that such service is available. In .thé. event fhat the
servics of a federal mediator cannot be provided, the mediator shall be

selected from the State EmploymentReiations Board (“SERB”),

2. The parties shall use fact-finding if mediation fails.
ARTICLE 34
SUCCESSOR AGREEMENT
SECTIO ¢, Inthe event of impasse, the mandatory procedures under Ohio Revised

Code 4117 shall be followed.

The partics have agreed to a mutually agreed upon dispute settlement procedure. This.is

in accordance with 4117.09.03 of the Ohio Revised Code.

61




The parties agree to use mediation from the Federal Mediation and Conciliation Service

(FMCS) until the contract expiration date. The parties agree to waive fact-finding,

The Union has the right to strike after the expiration date provided the ten day intent to

strike notice has been sent in accordance with 4117.14 6 D 2 of the Ohio Revised Code.

bes
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