
K3z__~22 
2.~a7~oz. 

COLLECTIVE BARGAINING AGREE~~O '03-0JfL i . 

BETWEEN THE 

UPPERSANDUSKYSUPPORTSTAFF 
OEAINEA 

AND THE 

UPPER SANDUSKY 
EXEMPTED VILLAGE SCHOOL DISTRICT 

BOARD OF EDUCATION 

JULY 1, 2015 through JUNE 30, 2018 

,, 
i 



TABLE OF CONIENTS 

Preamble I 

Article I Recognition 1 

Articlell Association Rights 2 

Article Ill Board Rights 3 

ArticleN Negotiations Procedure 3 

ArticleV Employment Contracts 4 

Article VI Grievance Procedure 5 

Article vn Leaves 7 

Articlevm Insurance Fringe Benefits 12 

Article IX Compensation 15 

Artic1eX Layoff and Recall 21 

Article XI Job Vacancies 22 

Article XII Bus Route and Trip Assignments 23 

ArticleXlli Discipline Procedure 26 

Article XIV Labor-Management Conferences 27 

Article XV Medical Examinations 27 

Article XVI Smok~Free Work Environment 27 

ArticleXVll Personnel Files 27 

Article XVIll Occupational Safety and Health 28 

Article XIX Reproduction of Agreement 29 

Article XX Evaluations 29 

Article XXI Professional Development 29 



Article XXII Entire Agreement/Severability 

Article XXIII Duration 

Appendix A- Grievance Form 
Appendix B-Wage Rates 
Apperulix C- Evaluation 
Apperulix D - Insurance Benefit 

jj 

30 

30 



PREAMBLE 

This collective bargaining agreement ("Agreement") is entered into by and between the Upper 
Sandusky Support Staff, an affiliate of the Ohio Education Association and lhe National Education 
Association ("Association") and lhe Board of Education of lhe Upper Sandusky Exempted Village 
School District ("Board"). 

ARTICLE I 

RECOGNITION 

A. Consistent wilh lhe certification of election results by the State Employment Relations Board in 
Case No. 92-REP-OS-0104, the Board recognizes the Association as lhe sole and exclusive 
representative for the purpose of collective bargaining as defined in Chapter 4117 of the Ohio 
Revised Code, for the bargaining unit described in Section B oflhis Article. 

B. The b~~~pining unit shall include aU full-time and regularly employed part-time Custodians, Bus 
Drivers, Secrewies, E4ucat:iQDB) Assistants, Mechanics, MaintenaDce Employees, Food Service 
Employees, Delivery Drivers, and Clerics, but excluding aU Management-Level, Supervisory, 
Confidential, Substitute, Seasonal, and Casual Employees (among lhose excluded are the 
Superintelldent, TreiiSliRlC, Assistant Treasurer, Superintendeot's Secretary, Treasurer's Secretary, 
Buildings and Grounds Supervisor, Transportation Supervisor, Food Service Supervisor, and 
employees in other b~~~pining units). 

C. For purposes of 1his Agreement, a "full-time" bargaining unit employee is an employee regularly 
assigned to a bargaining unit job classification whose nonna1 work schedule consists of at least one 
hundred eighty (180} worlc days per school year (July I through June 30) with esch day consisting 
of at least the following nmnber of scheduled hours: 

Custodian • 8 hours 
Maintenance • 8 hours 
Mechanic· 8 hours 
High School Seaetmy- 8 hours 
Other Seael:lllies • 7 hours 
Food Service Classifications - 7 hours 
Educational Assistant - 6.5 hours 
•Bus Driver/Delivery Classifications - 6 hours 
•4 hour bus drivers with 1 S years of service to lhe district now qualify for health iilsUI81lce 

D. All bargaining unit employees are entitled to aU rights and benefits of this Agreement unless 
otherwise specified. 



ARTICLEll 

ASSOCIATION RIGHTS 

A. An ABsociation lepteseutativc may transact official ABsociation business relevant to the 
bargaining unit on school property 88 long 88 such activity does not interl'ele with the work 
schedule of any bargaining unit employee. The representative must report his/her presence in 
adVIIIICC to the office. The use of a room within a building shall be cleared iri advance with the 
principal. The ABsociation will be charged for any special custodial services that may be required. 

B. Any use of school equipment by the Association must be cleared iri advance with the 
Supcrintendent. The ABsociation will be cllarged fur the cost of any supplies used and, depending 
on the amount of use, may be charged a reasonable fee fur mairitc:Dance. 

C. The ABsociation may instsll a bulletin board iri each building fur the posting of materials of 
Association ooncem. The location and size of the bulletiri board shall be agreed to by both parties. 
The ABsociation shall also have the privilege of using employee mailboxes and the iritemal mail 
system of the school fur communications to employees. 

D. The ABsociation President will be notified of the time and place and furnished a copy of the 
asenda of each non-emergeocy Board meeting. The agenda will be dispatched to the Association 
President at the same time it is dispatched to Boani members. The ABsociation Presidmt will be 
fumished a copy of the approved minutes of a Board meeting upon request. 

E. The Association President will be fumished all fillancial and other relevant infonnation, and any 
public IeCOids, within fuurtecll (14) calendar daYB ofm:eipt of a request fur such infonnation. 

F. The Association President shall receive at least thirty (30) calendar daY! advance written notice of 
any subcont18cting or privatization of work currently pafunned by bargaining unit employees. 
Prior to any official Board action to implement such subcontracting or privatization, the 
Association will be afforded an opportunity to have input with respect to such action. For this 
purpose, "subcontracting or privatization" means the ttansfer of work from the bargaining unit to 
another source that causes the permanent elimination of a bargaining unit job classification( a) or 
the permanmt elimination of employees holding positions within a bargaining unit job 
classification(s). This provision is not iritllllded to preclude subcontracting or privatization that 
does not have such an effect{s). 

G. Sec!etarial or paraprofessional staff shall not be responSible for overseeing students detained iri the 
office witlwut proper supervision iri the area without consent befure and/or after school. 
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ARTICLEID 

BOARD RIGHTS 

Except as modified by an express tmn of this Agreement, the Board retains and reserves all rigbts, 
authority, and responsibilities conferred upon and vested in it by law including, but not limited to, the 
rights to: determine matters of inherent managerial policy (which include, but are not limited to, areas of 
discretion or policy such as the functions and programs of the Board, 8taDdards of services, its overall 
budget, utilization of technology and organizational structure); direct, supervise, evaluate, or hire 
employees; maintain and improve the efficiency and effectiveness of school operalions; detmnine the 
overall methods, process, means, or personnel by which school operations are to be conducted; suspend, 
discipline, demote, terminate, lay ott; transfer, assign, schedule, promote, or retain employees; determine 
the adequacy of the work fuzee; determine the Board's overall mission; effectively lllllllllge the work force; 
and take actions to carry out the Board's mission. The decision to exercise any of the foregoing rights, and 
the effects of any such decision, requires neither prior bargaining with, nor the agreement of; the 
Association. 

ARTICLE IV 

NEGOTIATIONS PROCEDURE 

A. Between ninety (90) and one hundred twenty (120) calendar days prior to the expiration of this 
Agreement, eithcc the Association or the Board may initiate negotiations by submitting a letter 
requesting negotiations to the other party. If the A&sociation is the initiating party, the letter shall 
be served on the Superintendent; if the Board is the initiating party, the letter shall be addressed to 
the Association President In either case, the initiating party shall also serve a copy of the letter 
and copy of this Agreement upon the State Bmplo)'Dlent Relations Board. Within fifteen (IS) work 
days after receipt of the letter, or at some other mutually agreeable date, the parties shall hold their 
first bargaining session. Agendas and dates for subsequent sessions shall be set by the bargaining 
teams. Each party shall be represented by a team consisting of no II10R than five (S) members. If 
neither party timaly initiates negotiations under this Section, this Agreement in its entimy shall 
automatically be extended without altetation for one (I) year. 

B. The agenda for the first meeting shall be the presentation of the full and entire written proposals of 
both parties. Thereafter, neilher party shall be pccmitted to submit additional items of negotiations 
unless agreed to by both parties. All sessions shall be closed to the press and the public. During a 
session, either party may caucus at any time. 

C. As Tentlltive agreement is reached on particular items, the tentative agreement shall be reduced to 
writing and initialed by each party. After tentative agreement is reached on all issues, the entire 
successor agreement shall be reduced to writing and submitted to the bargaining llllit for 
ratification. If ratified, the agreement will then be submitted to the Board for ratification. 
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D. Pursuant to Section 4117.14 of the Ohio Revised Code, the parties heteby establish mediation, as 
described in Section E of this Article, as their alternative, mutually agreed bargaining impasse 
resolution procedure which supersedes all of the procedures set forth in Section 4117.14. Those 
procedures are heteby waived. 

E. If agreement for a successor agreement is not reached by forty five (45) calendar days prior to the 
expiration of this Agreement, eitha- the Board or the Association may declare a bargaining 
impease, in which case the parties ahall jointly request the sa-vices of mediator from the Federal 
Mediation 8Dd Conciliation Service. Unleas otbewwise mutually extended to a date llllltain in 
writing. the mediation period shall terminate with the expiration date of this Agreement Section 
4117.14 (D) (2) of the Ohio Revised Code sball then apply. 

ARDCLEV 

EMPLOYMENT CONTRACTS 

A. Probationary Contnlcls: The initial contract of 111D.p1oyment for each bargaining unit employee 
shall be a probationary contract extending from the date of hire through the following June 30. 

B. One-Year Limited Contracts: An employee who has successfully completed a probationary 
contract under Section A above shall, upon re-employment, be issued a limited contract of 
employment for one (1) year. 

C. Two-Year Limited Contracts: An employee who has successfully completed a one (1) year 
contract unda- Section B above shall, upon ~loyment, be issued a limited contract of 
employmeut for two (2) years. 

D. Continuing Contract An employee who has successfully completed a two (2) year contract undm
Section C above shall, upon rc-anployment, be issued a continuing contract. 

E. Contract Renewal, Non-Renewal, and Termination: 

I. Probationary contracts may be terminated at any time by written notioe from the 
Superintendent Except in cases of serious misconduct, the employee will be permitted to 
continue to work for five (S) days after receipt of such notice. 

2. A one (1) or two (2) year limited contract may be terminated dming its term as 
provided in Section 3319.081 of the Ohio Revised Code. One it) and two (2) year limited 
contracts may be renewed or non-renewed at the discretion of the Board. Written notice 
of non-renewal ahall be furnished to the employee prior to June 1 8Dd ahall be effective on 
July 1. 

3. A continuing contract is not subject to non-renewal and may be tel'minated as provided 
in Section 3319.081 of the Ohio Revised Code. 

4. The non-renewal or temlination of a probationary contract shall not be subject to the griev
ance procedure, as such decision is at the discretion of the Board. Procedural 
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errors - 1bat is, wheth« timely notice was furnished and whethlr any evaluation required under 
Article XX of this Agreement was in fact performed (but not the substance of such evaluation) -
in the non-renewal of a one (1) or two (2) year limited contract shaJl be subject to the grievance 
procedure. Termination of one (1) lllld two (2) year limited conttacts lllld of continuing contraets 
shaJl be subject to the grievance procedure. However, an employee who elects to pursue a claim of 
improper non-renewal for procedllllll reasons or termination tlnuugh the grievance procedure shaJl 
not be entitled to pursue such a claim in any other forum. 

ARTICLE VI 

GRmVANCEPROCEDURE 
A. Definitions 

1. "Grievance• means a claim that a specific provision(s) of this Agreement has been violated, 
misintapteted or misapplied. 

2. "Grievant" means a bargaining unit employee who files a grievance. 

3. If more than two (2) bargaining unit employees are personaJiy affected, a class grievance 
may be filed with the signature of a single grievant so long as members of the class are 
clearly identified (by name, job title, or otherwise) on the fact of the grievance. 

4. Should the Association believe that a grievance has OCCillred but the aggrieved employee 
does not wish to file a grievance, the Association may give writteo notice to the 
Superintendent about the matter within the Step One time limit that appears in Section 
C, Paragraph 2. subparagraph (L) of this Article. Such timely notice by the Association 
shaJl preclude any; reliance on such matter as tending to establish a past practice. 

S. Failure of the grievant to comply with a time limit shaJl entitle the grievant to proceed 
to the next step of the grievance procedure. 

6. "Days" means week days exclusive of Saturdays, Sundays, lllld state or federal holidays. 

B. General Provisions 

1. The grievant has the right to Association representation at all formal meetings and hearing 
involving the grievance. 

2. The Association has the right to be present for the adjustment of any grievance. The 
Association President will be furnished a copy of all grievance responses beginning at 
Step One of the grievance procedure. Upon request, the Association shall receive copies 
of ail other grievance communications beginning at Step One. 
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3. The Association has the exclusive right to determine whether to process a grievance to 
the mbitration step of this grievanoe procedure. 

4. Time limits at any step of the grievanoeprooedure maybe extaJded only by written mutual 
agreement of the parties. 

S. Failure of the grievant to comply with a time limit shall result in the grievanoe being 
dismissecl. 

6. Failure of the administration to comply with a time limit shall entitle the grievant to 
prooeed to the next step of 1he grievanoe procedure. 

7. No reprisals shall be taken against any bargaining uuit employee by I'C8.SOil ofhislhcr filing 
or taking part in the processing of any grievanoe. 

8. A grievanoe may be withdrawn at any time without prejudioe. 

c. Prooedurc 

l. Informal Step: 

A grievant sball first discuss the grievance with the grievanoe's immediate supaviaor. 

2. StepOne: 

a. If the grievant is not satisfied with the informal attempt to resolve the grievanoe, the 
grievant may submit the grievanoe in writing, on the grievanoe form appearing in 
Appeodix A, to the immediate supervisor within the (10) days of the act or occurrenoe 
giving rise to the grievance. The grievanoe shall be signed by the grievant, concisely 
atate the facts upon which the gricvanoe is based, and identify the specific provisions( a) 
of this Agreement alleged tc have been violated, misintetpreted, or misapplied. The 
immediate supervisor will schedule a hearing with the grievant within ten (10) days after 
receipt of the written grievance. 

b. Within ten (1 0) days after the bearing, the immediate supervisor will provide a 
written 1'll8pOIISC to the grievant 

3. StepTwo: 

a. If the grievant Is not satisfied with the immediate supervisoi's response, the grievant may 
file a written appeal with the Superintendent within ten (1 0) days of receipt of the 
response. 

b. Within ten (10) days ofreoeiptofthc appeal, the Superintendent, or the 
Superintendent's designee, will hear the appeal. Within ten (1 0) days after the hearing. 
the Superintendalt, or designee, will provide a written response to the grievant 
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4. Step Three: 

a. If the grievaut is not satisfied with the Superintendent's response, the grievant may file a 
written appeal to arbitration within ten (10) daya of receipt ofthe response. The appeal 
shall be filed with the Superintendent. 

b. The Association President shall notify the Superintendent in writing of the Association's 
intent to proceed to arbitration within ten (10) daya of the Superinbmdent's teceipt of the 
grievant's appeal under paragraph above. The Association shall petition the Federal 
Mediation and Conciliation Service (FMCS) in writing to provide the Association 
representative and the Superintendent with a panel of nine (9) arbitratonl from which an 
arbitrator may be selected. A copy of the Association's petition shall be furnished to the 
Superintendent Selection of the arbitrator shall be by the alternate strike process, with 
the party striking the first llllme dctcmlined by the flip of a coin. Either party may reject 
the first panel of names and request that a second panel consisting of an additional nine 
(9) names be submitted by FMCS, in which case the parties shall select an arbitrator 
from such second panel. 

c. The arbitrator shall bave no authority to add to, subtract from, or alter any provision(s) 
of this Agreement, or modify its langnaw: in deciding the issue(s) presented. The 
arbitrator shall bave no authority to decide any issue not submitted to bimlher for 
resolution. 

d. The award of the mbitrator ahall be final and binding The arbitrator shall not interfere 
with the Board's managerial prerogatives except as otherwise specified in this 
Agreement. No grievance shall be arbitrated together with any other grievance except 
by the parties' mutual agreement 

e. The FMCS's administrative fee and the arbitrator's fee shall be borne in equal 
shares by the Board and Association. 

£ Unlesa otherwise specified elsewhere in this Agreement, this grievance procedure shall 
be the sole and exclusive remedy for any alleged violation of this Agreement. 

ARTICLE VB 

LE.-\VES 
A. Side Leave 

I. Side leave shall be defined as paid leave from duty under Section 3319.141 ofthe Ohio 
Revised Code because of personal illnesa or ilijury, exposure to contagious disease, 
pregnancy or serious illness or death in the bargaining unit employee's immediate family. 

Bach full-time employee must be paid for all time lost when the schools are closed due to 
an epidemic or other public calamity. 
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Side leave sball only be used upon approval of the responsible administrator. Each 
bargaining unit employee sball furnish a written signed statement on forms prescribed 
by 1he Board to justify the use of sick leave. lD addition, the Superinteodent may ask 
1he employee fur further information when he/she bas reason to believe the side leave 
request is DOt justified. 

Except as otherwise stated in this paragraph, sick leave may be used in one-fourth (1/4) day 
iucmneuts iftheAdministmtiondetermiDes that a sub is not needed for coverage or, if a sub 
is needed, a qualified sub is obtsiDed. (No effect on bus drivers' current 1/3 day 
increments.) lD 1he case of a bus driver whose regular duties include a mid- day function 
(whether driving or some other function) in addition to a momiDg and afternoon route. sick 
leave may be used in one-third (1/3) day increments. 

2. Cumulative Sick Leave 

lD accordance with statutory regulatious, each full-time bargaiuiug unit employee shall earn 
one and one-fourth (1-1/4) days of sick leave with pay fur each month of cmnpleted service, 
or a total of fifteen (IS) days per year. A part-fune bargaining unit employee sball earn sick 
leave on a prorated basis in accordance with Section 3319.141 of the Ohio Revised Code, 
with 1he further UDderstandiDg that if a part-fune employee should become a full-fune 
employee, or vice versa, 1he ll1liJlber of 11nused accum.ulated days sball remain 1he same 
without a mathematical adjustnlent at 1he time of the change in status. Unused sick leave 
shall be CUIIIulative from year to year to a maxDn\Uil of two hundred-seventy-five (275) 
days. Each new employee shall be granted five (S) days of sick leave when he has begun 
his duties of full-time employment These five (S) days sbali be part of the total number of 
cumulative days to which the employee sba1l be entitled for the first year of employment 

3. Definition of Immediate Family and Limits on Usage 

a. bmnediate family shall be defined as the bargaining unit employee's spouse, father, 
mother, brother, sister, cbild, parent-in-law, or any member of the household who bas 
clearly stood in the SIDle relationship with the employee of these. Serious illness sball 
mean a grave or severe sickness which requires a family member to be the care giver 
where there is DO other family member other than the employee to assist the member of 
the immediate family. 

b. An absence due to death in the i:Jmnediate family of an employee shall not exceed five 
(S) work days unless this liini1BtiDil is l!pecifi~ly_:waived by the Superintendent When 
a waiver is granted the exact number of days shall be detamined by the family 
relatiousbip and the circulnstances Sllmlundin,g the death. If the immediate fiunily of 
the spouse is ill or dies, side leave use is a maxinnJin of three (3) days. 

c. Leave may be granted to attend the fimcnl of a grandparent, grandparent-in-law, niece, 
nephew, first cousin, aunt, uncle, -in-law, danglrtm..fn..law, son-in-law, neighbor, or 
cloae friend upon approval of the Superintendent The time shall be limited to one (I) 
day. Additional time not to exceed two (2) days shall be granted without loas of pay 
when it is necessary to travel in connection with the death of a relative. 
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4. Within any given school year (defined July 1 lhrough June 30) sick leave will be paid at 
I 00% of the bargaining unit employee's regular compensation. 

B. Assault Leave 

The Board shall grant paid assault leave not to exceed thirty (30) work days for a period of 
physical disability that results from an assault upon a bargaining unit employee while that 
employee is perfonning in the course and scope of assigned job duties. A certificate must be 
furnished by the treating physician stating the nature of the disability and the anticipated period of 
disability. To be entitled to assault leave, the employee must: 

I. File a written report with the Superintendent within one (I) work day (unless precluded 
from doing so by the physical disability, in which case the report shall be filed as soon as 
the employee is physically capable), stating the filets, identifying the assailant, if known, 
and stating the name and ~s of all known witneases; 

2. File a criminal complaint against the assailant; 

3. Cooperate fully with the prosecutor in preparing a case against the assailant; 

4. Be ready, able, and willing to testi1Y about the assault and against the assailant; 

5. If the employee drops the case or instruols the prosecutor to withdraw or dismiss the case, 
the employee shall forfeit all assault leave pay. 

During the employee's period of absence, pending application for assault leave, days absent will be 
charged to sick leave. After eligibility for paid assault leave is established, the sick leave days 
taken will be aedited back to the employee and those days will be charsed to assault leave. The 
Superintendent may review any unusual situation for special consideration and make a 
1llCOilllDendation to the Board that the eliS~bility provisions of this Section be waived in whole or 
part, but the recommendation, to be effective, tequires Board approval. The Board may, at its 
expense, have the employee examined by a Board-designated physician. 

C. Personal Leave 

1. Subject only to the provisions appearing below, all employees shall be eligible for three {3) 
unrestricted personal leave days per school year. Requests for personal leave must, except 
in c:ase of emergency, be_made to the immediate supervisor at least twenty-fom hours prior 
to such leave. The personal day shall not be taken immediately before or after a holiday 
unless prior permission has been granted by the superintendent. Up to two (2) personal 
leave days per year may be banked and/or carried forward to the following year, to a 
maximum of five {5) days total, for future Wle by an employee. 
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An employee will not be credited or compensated for personal leave days not banked or 
used by the end of the contract year. 

2. In no event will more than three (3) bus drivers be permitted to tUe personal leave on the 
same day; preference under this provision will be given to those employees who first apply 
for leave. 

3. Except as otherwise stated in this paragraph, personal leave may be used in ono-quarter 
(114) day increments. In the case of a bus driver whose regular duties include a mid-day 
function (whether driving or some other function) in addition to a morning and aftemoon 
route, sick leave or personal leave may be used in one-third (113) day incrc:menta 

4. No personal leave days may be taken after May 15 unless speciBl circumsUmces approved 
by the employee's immediate supervisor are pre-approved, if possible, two (2) weeks in 
advance of the requested date of the leave. 

D. Work-Related Leave 

Absences to attend meetings, conventions, confe.rences, or workshops that serve to advance the 
welfare of the District may be granted by the Superintendent without loss of pay or benefits to a 
bargaining unit employee. 

E. Unpaid Leave 

I. Period of Leave 

The Board may gant a leave without pay or benefits for professional, educational, or other 
pmposes for not more than two (2) school years. Any person employed from outside the 
bargaining unit to replace a bargaining unit employee on leave shall be on a probationary 
contract. 

2. Application for Leave 

A request for leave must be submitted to the Superintendent in writing, state the specific 
dates requested, and be accompanied by all documentation relevant to justification for the 
leave. 

3. Return from Leave 

Upon retum to service at the expiration of leave, the employee shall resume the contract 
status held prior to leave. Approved leave time shall not count toward continuing contract 
stalus. 
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4. Purchase of Insurance 

A bargaining unit employee on approved leave may purchase medical, dental, and/or vision 
insw"ance at the Board rates, subject to the following conditions: 

a. The employee must submit to the Treasurer a written request to purchase such 
insurance by the date leave is approved by the Board. 

b. The employee must pre-pay the total premium for the se1ccted insurance(s) by not later 
than ten (10) days before the end of month for the next cmuring month. 

c. Failure to meet the above conditions shall result in cancellation of insurance for the 
employee on leave. 

F. Family and Medical Leave Act 

I. A bargaining unit employee may usc unpaid family leave for the purposes and on the 
conditions set forth in the Family and Medical Leave Act ofl993. The Superintendent must 
be notified of the desire to usc leave at least thirty (30) calendar days in advance if the need 
for leave is foreseeable; otherwise, the written notice shall be given as soon as possible after 
the employee learns of the need for leave. The notice must specify that "Family Leave" 
is the type ofleave being taken. 

2. The twelve-month period dwing which an eligible employee may usc up to twelve (12) 
weeks of unpaid leave is a rolling twelve-month period assured backward from when the 
employee uses leave UDder the Act. 

3. During leave UDder this Section, the Board will continue to pay the contributions it makes 
for an employee on the active payroll to continue participation in insurance fringe benefits 
UDder Article X of this Agreement. 

G. IuryDutyLeave 

With respect to any scheduled work day on wbich a bargaining unit employee must pafonn july 
duty, the employee will receive hislher regular compcmation minus any compcmsation received 
from the court for that day, provided written proof of jury duty service is presented to the 
Superintendent. Time served for jury duty will not be charged to sick leave or personal leave. 

H. Absence Without Pay 

I. A bargaining unit employee needing to be absent for a reason(s) not governed by Section A 
through G of this Article may request to be absent without pay. A request must be submitted 
to the Superintendent in writing, specify the dates of requested absence, and be signed by 
the employee. Such a request shall be limited to no more than three (3) work days within a 
school year, except that the initial usc in a particular year may be for five (S) consecutive 
workdays. 
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2. Requests must be approved by the Superintendent at least two (2) wmk days in advance. 
The Superintendent will CODSider the availability of substitutes, the II81Ure of the job, the 
impact on the smooth functioning of District schools, and the employee's worltlabiiCIII.ce 
record whcm cJetmnining whether to approve a request The advance notice requirement 
may be waived m~der unusual or emergency circumstanees, at the disaetion of the 
Superintendent 

I. Notice of Lesve 

I. A bargaining unit sball, using the appwp1iate form, fumisb as much advance notice of the 
need for leave as is practicable. If urgent circumstances preclude advance notice, the 
paperwo1X should be filled out as soon as possible. If leave for more than five (5) 
consecutive wmk days is needed, the employee will notify the District's HUIIIIID Resource 
Coordinator by submitting the appropriate documentation ftom the employee's physician. 

J. Sick Lesve Donation Program 

1. In the event of a catastrophic event, pregnancy or situation involving a staff member and/or 
bis immediate family, the Aasocistion President and the Superintendent may need to set up a 
sick leave donation plan. It is further understood that a medical swgay or procedure that 
can be scheduled so as not to necessitate the need for days ftom the Bank does not qualify. 

Although the specific details of the plan aie to be disoussed, the minimum guidelines of 
such a plan shall be: 

a. The employee must exhaust bis or her own sick leave first; 

b. Donations from an employee must be in units of one (I) day; 

c. The employee who is using donated sick leave will not eam additional sick 
leave wbile receiving the donated days; and 

d. The employee who is using donated sick leave must use the sick leave in 
inacmeuts of at least one (I) day. 

ARTICLEVHI 

INSURANCE FRINGE BENEFITS 

A. Medicallnsurance 

1. The Board shall continue to provide current medical insurance coverage and benefit levels 
wbiclJ. will confonn with the attached Appendix D, with the further \Uiderstanding that the 
mv.imum age of a full-time student dependent will be changed ftom 23 to 25. 
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Allocation of the monthly cost between the Board and employee shall be shared 85% by the 
Board and IS% by the employee for either family or single coverage. 

2. For employees who regularly work less tban full-time, the Board's contn'bution to the 
monthly premium shall be reduced proportionately from the amount otherwise payable by the 
Board under Paragraph I of this Section, with the numerator being the number of hours 
worked per day and the denominator being the number appearing in Article I, Section C of 
this Agreement for the employee's particular job classifilllll:ion, but in no eveot more than 
seven (7). If the employee elects insurance coverage under this Soction, the employee 
shall pay the difference between the Board contribution and the actual premium by payroll 
deduction. An employee regularly scheduled to work fewer than fom (4) hours per day 
shall not be entitled to a Board contribution under this Section, but may elect to purchase the 
insurance fringe benefit solely at hislher expense during the enrollment period applicable to 
the benefit 

B. Dental Insurance 

The Board shall continue to provide current dental insurance benefits for bargaining unit 
employees. Allocation of the monthly cost between the Board and employee shall be shared 85% 
by the Board and IS% by the employee for either family or single covaage. For employees who 
regularly work less tban full-time, the Board's contribution to the monthly premium shall be 
reduced proportionately, with the number appearing in Article I, Section C of this Agreement for 
the employee's particular job classification, but in no event more than seven (7). If the employee 
elects insurance coverage under this Section, the employee shall pay the difference between the 
Board oontn'bution and the actual premium through payroll deduction. An employee regularly 
scheduled to work fewer than foW' (4) hours per day shall not be entitled to a Board contribution 
under this Section, but may elect to purchase the insurance fringe benefit solely at his/her expense 
during the enrollment period applicable to the benefit 

C. Vision lnsiU'IDce 

The Board shall continue to provide current individual vision insiU'8Dce benefits for bargaining unit 
employees and their families. The monthly amount to be paid by the Board for each employee 
sball be 8S% of the plan, and the employee will pay IS%. For employees who regularly work less 
than full-time, the Board's contribution to the monthly premium shall be reduced proportionately, 
with the numerator being the number of hours worked per day and the denominator being the 
number appearing in Article I, Section C of this Agreement for the employee's particular job 
classification, but in 110 event _more than seven {7). If the employee elects insurance covC!11ge 
under this Section, the employee shall pay the diffaoenoe between the Board contribution and the 
actual premium through payroll deduction. An employee regularly scheduled to wmk fewer than 
fom (4) hours per day sball not be entitled to a Board contribution under this Section, but may 
elect to purchase the insurance fringe benefit solely at hislher expense during the enrollment period 
applicable to the benefit 
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D. Medical, Dental, and Vision Insurance Study Committee 

Either party may request (in writing) that a committee be formed to review cost saving options 
relative to medical or dental, or vision insurance. When such a request is made, each party may 
name up to seven (7) penons to committee and the initial Uleeting shall be convened within thirty 
(30) days of the receipt of the written request. 

E. Ufe Insurance 

The Board sball provide group term life insurance for bargaining \lllit employees. The amount of 
coverage sball be $40,000. The Board will pay the monthly premium oost 

F. Liabilitylnsurance 

Liability insurance shall be provided for bargaining unit employees at no cost which minimally 
complies with the applicable provisions of the Ohio Revised Code. 

G. Insunn 

The Board reserves the right to self-insure or to change the insurance carrier for any benefit 
provided UDder this Article. At least fourteen (14) calendar days prior to implementing any 
change, the Board will give the Association President written notice of the change. 

H. For purposes of Section A through G of this Article. if a bargaining \lllit employee is regularly 
assigned to more than one (1) job c;lasaification, in c:alcnlating the Board's contribution to the 
monthly insurance premium the numerator will be the sum or the regular hours of the 
classifications to which the employee is assigned and the denominator will be seven (7). 

L Health Insurance Option 

A full-time employee who waives his/her right to health insurance coverage UDder this Article 
shall receive a payment each year subject to the following conditions: 

a) The employee m'USt waive his/her right to coverage in writing and submit this form to 
the Treasurer no lata" than September 15. 

b) Coverage must be waived for the period of the District's insurance year (Octoba
througb~). 

c) The amount of the payment shall be $1,800.00 (family coverage) and $800.00 (single 
coverage). This amount shall be paid in two (2) equal installments. The first will be due on 
or before January 15; the second will be due on or before June 1. In a esse where both 
spouses are employed in the District, a spouse who waives direct coverage under this 
provision but remains covered as a family member under the other spouse's insurance will be 
entitled to the family coverage payment of $800.00 if applicstioo is made by November 1, 
2000. Thereafter, a spouse who waives family health insurance shall qualify upon application 
for the single coverage payment of$375.00. 
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d) An employee who uses this option and who then loses alternative health coverage through the 
leyoft; death, or divorce of a spouse will be permitted to enroll in the Board's health 
iDsw'ance plan, provided that the employee will futfeit any payment h~she has received 
or becomes eligible to receive, prorated to the part of the year the employee resumes Board 
coverage. 

e) This provision shall automatically renew for each sumwfing insurance year unless the 
Superintendent gives the Association President written notice by September I of the Board's 
intent nOt to continue this option, in which case this provision will expire at the end of that 
insurance yesr. 

J. Section 125 Plan 

The Board will continue to provide an Internal Revenue Code Section 125 Plan as to employee 
contributions toward monthly insurance premium costs, umeimbursed employee medical expenses, 
and child-care expenses for the duration of this agreement. 

ARTICLE IX 

COMPENSATION 

A. Geoeral 

I. Compensation shall be at an hourly wage rate as established by placement on the 
app10p1iate wage schedule set forth in Appendix B. An employee who has worked in 
the District and been compensated for at least 120 days shall be advanced one (1) step 
vertical on the pay scale, effective the next ensuing July 1. An employee who has woric:ed 
and been compensated for 119 or fewer days in a given school year shall not be entitled to a 
vertical step advancement on July I. 

2. A new bargaining unit employee may receive up to two (2) steps of vertical wage 
schedule placement credit upon being hired, with the further underatanding that 
additional vertical placement mdi.t may be granted by the Superintendent on a case-by
case basis. 

3. If an employee transfers to a related job classification (e.g., from a SeCielaiy #3 to a 
Secretmy #2), the employee will be credited on the wage schcclule in the new classification 
with all yean of experience previously credited in the related classification. 

4. If an employee transfers to an UDI'Clatcd job classification (e.g., from a bus driver to a 
custodian), the employee will be placed on the wage schedule at step 0 in the new 
classification. 
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5. The Board will make an annual longevity payment of $450 to an employee who has 
twenty-five (25) or more years of vertical wage schedule placement credit. This 
payment will be made on the last regularly scheduled payday in June of the school year in 
which the ~ year of vertical credit is achieved if the employee oompletes the school 
yesr; however, if an employee starts the school year as an active employee and dies prior 
to the end of the school year, the entire payment will be paid on the June payday in 
accontancewilh Section 2113.04 of the Ohio Revised Code or to the employee's estate. 

B. Extra Bus Trips 

Pay for extra bus trips sball be at the hourly rate of$13.00 for time not regularly scheduled. No 
driver sballlose regular pay if unable to make a regular nm because of an extra bus trip. This pay 
shall be increased to $13.00 per hom effective July I, 2015; $13.50 per hom effective July 1, 2016; 
and to $14.00 per hom, effective July 1, 2017. 

C. Worker's Compensation 

An employee shall report all injtnies suffered while in the COlD'SC and scope of his employment to 
his supervisor prior to the end of the work day, and shall then fill out an application for Workers' 
Compensation. 

D. Association Dues Deduction 

Bargaining unit employees may authorize the Board to make payroll deductions for periodic 
Aasoeiation due, initiation fees, and assessments as follows: 

I. The Association will submit a written deduction au1horization form sigoed by the individual 
employee to the Treasurer on or before the first Friday in October of the school year in which 
deductions are to begin. UDleas revoked in accordance with Paragraph 3 below, an 
authorization will continue from year to year. 

2. Authorized deductions will be made in equal installments from the last paycheck each 
month from November through August. 

3. Any revocation of dues deduction authorization must be in writing and submitted to the 
Treasurer. 

4. The Treasurer will remit monthly the aggregate authorized amount deducted to the 
Association. · 

E. Other Payroll Deductions 

Other payroll deductions as required by law will be made in aceordanoe with procedures set by the 
Treasurer. 
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F. Call Outs 

A bargaining unit employee who is specislly required to report for duty for a period of time that is 
not contiguous with his/her normally assigned work hours will receive pay for not less than one ( 1) 
hour im:spective of whether time on such job take a ti.Jl1 hour. 

G. Overtime 

1. Hours worked means sll hours during which the employee is required to be on duty • 
generally from the required starting time to the nonnsl quittiug time. Overtime applies 
only where an employee actually works more than forty ( 40) hours in a particular work week. 

a. Mesl periods do not eount as hours worked unless the employee is required to perform 
work duties during such periods. 

b. Break periods of fifteen (15) minutes or less do count as work time. 

c. Any period of leave during whic:h the cmployee does not actually work does not count as 
hours worked. 

2. Employees who begin work earlier or who work later than their regularly assigned hours 
must receive prior authorization from the immediate supervisor. 

3. Employees who work more than forty ( 40) hours during any particular work week will either 
be paid overtime for such hours in excess of forty ( 40) at the rate of time and one-hslf or, if 
the employee prefers, receive compensatory time oft' in lieu of overtime pay on a time and 
ono-hslfbasis to the extent permitted by law. 

a. Efforts will be made to permit any compensatory time oft' at a time mutually agreed 
upon by the employee and his supervisor. However, where an absence would disrupt 
District operations, the Board retains the right to postpone compensatory time usage. In 
all cases, compensatory time esmcd during a school year must be taken by the end of 
that school year (June 30), except that compensatory time earned after June 15 may be 
taken between June 15 and the following September 1. An employee who resigns from 
the District will be paid, at his/her regular rate, for all unused compensatory time. 

b. Employees with unused compensatory time who are terminated or who terminate their 
employment are expected to use such compensatory time to the maximum extent 
possible prior to the last day of employment. 

4. No overtime will be worked unless specifically authorized by a supervisor in advance. 
Further, the Board shsl1 attempt to contain costs by assigning extra hours to person with 
lower hours worked so as to hold hours worked to or below forty ( 40) hours in any work 
week. 
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H. Holidays 

1. Bargaining unit employees regularly employed on an eleven (11) or twelve (12) IllOll1h basis 
are entitled to the ti>llowing paid holidays: ~ day New Year's Eve; New Year's Day; Martin 
Luther King Day; President's Dsy; Good Friday; Memorial Day; Indcpeadence Day;·Labor 
Day; Fair Day; Thanksgiving Day; the day after Tballksgiving; the day before Christmas; 8lld 
Christmas Day,. Batgaining unit employees regularly employed on a nine (9) or ten ( 1 0) 
mon1h basis are entitled to the same paid holidays with the exception of Independence Dsy, 
Fair Day 8lld ~day New Year's Eve. Bargaining unit employees regularly employed tor 
less than nine {9) months in a school year are entitled to the paid holidays enumerated above, 
if any, that filii within the particular employee's time of employment with the scllool year. 

2. To be eligible for holiday pay, an employee must actually work all of the employee's 
scheduled work day next preceding 8lld next following the holiday, unless properly 
excused ftom attendance on either or both days. 

3. If a holiday fil1ls on a Saturday, the jmmediatelypreceding Friday shall be celebrated as the 
holiday (if Cllriscmas falls on Satunlay, the preceding 1'1rursdey will be regarded as the 
day before Christmas). If a holiday fil1ls on a Sunday, the immediately succading 
Monday shall be celebrated as the holiday. 

4. An employee required to worlc on a holiday to which the employee ia entitled under thia 
Article shall be paid donble-time (that ia, straight-time pay plus holiday pay) tor the hours 
actually wOrked (if Christmas fillls on Sunday or Monday, the preceding Friday will be 
regarded as the day before Christmas). 

S. A bargainiDg unit employee ••signed to work on the day before New Year's Day will be 
released without a loss in pay one-half(l/2) day early on such day. 

I. Vacations 

1. Bargaining unit employees regularly employed on an eleven (11) or twelve (12) month 
basis are entitled, after one (I) year of full-time service, to annual paid vacation time as 
follows: 

Years of Full-Ijme Seryice 
1 through 9 
10 through 19 
20ormore 

yggrtjnp Davs 
10 
IS 
20 

A year of full-time service under thia paragraph means a year in which the employee was in 
service tor not less than eleven (11) months. Vacation benefits are earned based on the 
employee's anniversazy of employment. 

2. Pay for vacation days shall be at the regular straight-time rate the employee would have 
received had the employee worked the days in question. Vacation days may be taken in one 
quarter (14) day incrementa. 
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3. To the extent practicable, vacation will be scheduled at the time requested by the employee, 
but the Superintendmt shall have the fiDII1 right of approval in order to ~ undue 
diSIUplion of school operations. A vacation requeat muat be submitted in the appropriate 
form to the employee's immediate supervisor (the Superintendent during the summer reoess) 
at least five (5) worlc days in advance. However, if the employee does not receive 
verification (acc:eptance or denial) of the request within three (3) worlc days after submission, 
the requeat shall be deemed approved. If two (2) or more employees requeat the same time 
for vacation, the employee with the greater length of continuous service will be given a 
prefmence provided the employee's requeat was communicated to the Superintendent in 
writing at least thirty (30) days in advance. 

4. If a holiday enumcnted in Section H of this Article falls during the scheduled vacation of an 
employee, the employee shall be granted an additional day's paid vacation at the l!lld of the 
vacation period. 

S. Upon separation from employment, except in the case of termination for misoonduct, an 
employee shall be entitled to compensation for all IICCIUed and unused vacation credited 
during the two (2) years immediately preceding separation and a prorated portion of earned 
but unused vacation time for the current year. In cue of death, such compensation shall be 
paid in acoordance with Section 2113.04 of the Ohio Revised Code or to the employee's 
estate. 

J. Severance Pay 

1. A bargaining unit employee with tl!ll (I 0) or more years of service with the State of Ohio, a 
political subdivision, the Board, or any combinations thereof; and who applies for and 
qualifies for service retin:ment under Chapter 3309 of the Ohio Revised Code within one 
hundred twenty (120) call!lldar days after the employee's last day of employment by the 
.Boanl shall be eligible for severance pay. 

2. The amount of severance pay shall equal one-fourth (1/4} of the value of the employee's 
aearued but unused sick leave days but in no event more than sixty-seven and one-half (67 
~) such days. Payment sball be based on the employee's regular atraight-time rate at the time 
of retirement. Payment under this Section shall eliminate allaccroed sick leave credited to 
the employee. 

3. Once an employee meets School Employees Retirement System retirement qualifications, 
he/she may retire at any point during the school }'Qir. The employee muat supply the 
district's treasurer with retirement verification information. 

4. Payment will be made within sixty (60) days after verification of the first retirement. 

5. If an employee with ten (10} or more years of service with the District dies prior to 
retirement, the amount of severance pay to which the employee would have been entitled, as 
calculated in accordance with the above formula, sball be paid to the estate of the employee. 
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K. Mileage Reimbursement 

If the Board requires a bargaining unit employee to travel in his/her own vehicle for job-related 
purposes (other than commuting to aod ftom worlt), the employee will receive mileage 
reimbursemem at the rate of sixty cents (.60) per mile after completion and submistion of any 
required expense fomls. Should the rate for any other bargaioins unit be set above sixty cents 
(.60), the rate fur employees in this bargaining unit will automatieally be adjusted to that amount. 

L. PayD~ 

1. Bargaining unit employees will be paid in twenty-six equal pays. It ia mutually recognized 
that a tbRe (3) week hiatus belli een two (2) pays OCCUlllt:Vf/CY few )'e&lll in order to avoid a 
twenty-seventh (27th) pay in a fiscal year. In no case shall there be less than two (2) weeks 
between pays. If a pay day falls on a holiday, the proceding wOik day shall be the pay day. 
Any overtime or extra wOik pay to which an employee may be entitled will be paid by not 
later than the scheduled pay day applicable to the first full pay period following receipt by 
the TI'CIISII1U of any required documentation for such pay. 

2. With respect to bargaining unit employees regularly employed on a twelve (12) month basis, 
in annualizing an employee's pay for pmposes of calculating twenty-six (26) equal pays 
under this Section the employee's actual number of regularly scheduled WOJt days over the 
co\DSC of the particular school year (1uly 1 through 1une 30) will be determined and used as 
the basis fur the calculation. 'lbc employee's daily rate for that school year will equal the 
annualized amount thus calc11lated multiplied by a fradion with numerator being one (I) and 
the denominator being the employee's actual number of regularly scheduled wOik days for 
the school year in question. 

3. All bargainiiJ8 unit employees will be paid by direct deposit into the account authorized by 
the employee in writiDg to the Treasurer. Employees may choose to have direct deposit pay 
stubs e-mailed to them. However, if the employee wishes to receive paper stubs in lieu of 
email notices during the summer recess and informs the Treasurer's office of that choice, the 
employee's summer payroll notices may be picked up, in sealed envelopes, at the Di.s1rict's 
central office by 11 :00 a.m. on paydays. 

M. Calamity Days 

I. All bargaining unit employees will be paid their appropriate rate of pay for all days or part of 
a day when schools in which they are employed are closed because of an epidemic or other 
public calamity. 

2. If the Board ia required to make up a calamity day in order to satisfy the requirements of 
Section 3317.01 of the Ohio Revised Code, employees will not be paid for wOik pcafunn.:d 
on the make-up day except to the extent, if any, that such worlt by a particular employee 
exceeds the hours for which that employee was paid without having to work on the calamity 
day being made up. 
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3. If an employee works during a time when schools are closed due to an epidemic or other 
public calamity, the employee will receive an equal amount of comp time to be used when 
school is not in session. 

4. In the event schools are delayed due to an epidemic or other public calamity, employees may 
be requested by their supervisor to adjust their hourly schedule for that day. This provision 
only applies to three (3} hour delay days. 

N. SERS Pick-Up 

The Board will continue to pick-up the contributions of bargaining unit employees to the School 
Employees Retirement System through the salary restatement method. 

0. An employee must give ten (10} work days advance writteo. notice of resignation. If the employee 
filils to give such notice, the Bosrd may deduct from the employee's pay his/her daily rate 
multiplied by the days equal to the difference between ten (1 0} work days and the number of work 
days advance notice was actually given. 

P. Reimbursement for Criminal Background Checks 

The Board asrees, not more than once every five (S) years, to reimburse each bargaining unit 
employee for the actual cost of a legally required BCI&IIFBI criminal background check up to a 
maximum cost of forty-six dollars ($46.00). This provision, however, does not apply to the cost of 
the initial background check made in connection with the Bosrd's hiring of the employee, except 
in the case ofbus drivers. 

ARTICLE X 

LAYOFF AND RECALL 

A. The Bosrd may make a reduction in force by reason of decnlased pupil emollment, the return to 
duty of regular employees after leaves of absence, the suspension of schools or territorial changes 
affecting the District, or financial reasons. Should the Bosrd decide to implement such a reduction 
in force in a particular job classification, it shall be based upon seniority. Recall from a reduction 
in force sball also be to the job classification and based upon seniority. 

B. An employee to be laid nffwill be given at least~ (10} calendar days advance written notice.- A 
copy of the notice will be fUrnished to the Association President. The notice shall state the reason 
for the reduction in force and the effective date of the layoff. 

C. Employees shall retain recall rights for twenty-four months from the date of layoff. During a time 
oflayoft: an employee must advise the Superintendent (in writing} of any change in name, address, 
or telephone number and must accept or reject a recall to the job within three (3) calendar days. 
Failure to advise the Superintendent of any change in name, address, or telephone number or 
failure to n=spond to a certificated mail notice of recall within seven (7) calendar days of mailing 
shall terminate any and all recall rights. 
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D. An employee may continue insurance fringe benefits while on layoff by prepaying the montbly 
premium in full. Such option sball end when the employee is recalled, is hired by another 
employer who provides insurance benefits, or after expiration of federal COBRA requirements, 
whichever should come first. 

E. "Seniority" is defined as an employee's length of continuing full-time or part-time service in the 
District (inespective of paid or unpaid statns and full time or part time) UDder a regular contract of 
employment. A contract for casual, as-needed, or substitute service is not a regular contract for 
this purpose. If two (2) or more employees have identical seniority, the tie will be broken by the 
flip of a coin in the presence of a designated Association rqn eaentative. 

F. By November 1 of each school year, the Board will post in a conspicuous place in each building 
where employees work a seoiority list applicable to the bargaining unit Each employee sball have 
only one (1) seniority date. If an employee disputes his/her seniority date, the employee sball file a 
written protest with the Superintendent by not later than November I 0; should November 10 fall 
on a weekend or holiday, this cleadtine sball be extended to the next sncceeding scheduled work 
day. 

ARTICLE XI 

JOB VACANCIES 

When a vacancy occurs in any classification in the bargaining unit, it shall be posted via email, unless the Board 
elects not to fill the vacancy. A copy of the posting will be furnished to the Association plll!ident 1n filling 
vacancies, the following sball apply: 

A. The posting sball include the title of the position, any special job qualifications (such as a CDL or 
other credential) that may be required, the entry wage rate, the location where the work is to be 
pecformed (if known), the date of posting, and the last date for which an application for the 
position can be submitted. 

B. The purpose of the posting is to allow cum:nt employees to express an intc:ralt in transferring to 
the posted position. 

C. An employee wishing to be considered for transfer to the posted post in must file a written request 
by the cutoff date as stated in the posting. 

D. If a vacancy occurs during the summer recess when schools are not in session, a copy of the 
posting will be mailed to a leas-than-12-month employee if such employee has requested to be 
notified of such vacancies and has furnished the Treasurer with an adequate nurnba" of self. 
addressed, stamped envelopes for this pwpose. The cutoff date dated in the posting shall apply, 
and the Board sball not be held responsible for any delay that may occur in the postal service. 
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E. If an employee is awarded a new position which places the employee in a different classification 
and the employee's proves WISIItis1i1ctmy, or the employee is dissatisfied with the position, such 
employee may be retumed to his/her former classification (same total hours and appropriate wage 
placement) within twenty (20) work days of beginning the new position. No seniority right shall 
be lost due to the return to classification. 

F. An intcl'estcd cum:nt employee having appropriate qualifications will be interviewed for the 
position. Employees who have been refused a transfer will receive written reasons for the refusal 
upon request. 

ARTICLE XU 

BUS ROUTE&: TRIP ASSIGNMENTS 

A. Bus Route ABS.ignments 

This Article applies only to bargaining unit bus drivers. During the fOurteen (14) calendar day 
period immediately preceding the opening of schools fur a particular school year, all driven will 
be afforded an opportunity in accordance with the provisioos of this Section to apply for all bus 
routes that will be opetating as of the opening of schools that year if, and only if, either of the 
following two (2) conditions applies: 

I. The total number of routes that will be operating as of the opening of schools is cliffenmt 
from the total number of routes that operated as of the beginning of the immediately 
preceding school year; or 

2. Each route making up at least ono-quarter (2So/o) of all the routes that will be operating as of 
the opening of schools deviates in terms of its operating time by not less than fift=n (1 S) 
minutes from the time allocated to that route as of the end of the immediately preceding 
school year. 

If such a system wide opportunity for driven to apply fur routes is triggered by operation of 
the above provisions of this Section, the driver with the greatest seniority (as defined in 
Article X, Section D of this AgnlClllC!Jt) will be accorded the first selection of routes 
followed by the driver with the ne«t-greatest seniority fOllowed by a repetition of this 
procedure until all drivers have been awarded routes; if fur any reason a driver is not awarded 
the 1'QUte to wbicb his/her seniority would otherwise entitle bim/benmder this Section, the 
Board will either (1) assign that driver to a route with at least the same 1111ount of time, or (2) 
assign that driver to a route with less time but c:ompensate the employee (both in terms of 
wage rate and insurance fringe benefit entitlements) as ifhe/she had been awarded the route 
fur which he/she applied. 

When a vacancy occurs that does not triggc:l" the above procedures, the genersl job vacancy 
provisions of Article XI shall apply. 



B. Extra Trips Defined 

1. Extra trips for regular route drivers are trips which are available during non-scheduled 
driving times. 

2. Extra trips which overlap or otherwise interfere with a regular bus route will normally 
be assigned to substitute drivers. 

C. Extra Trip Assignment Procedure 

1. For purposes of implementing the provisions desaibed below regular drivers interested in 
taking extra trips will make their interest known in writing to the Transportation Director 
prior to August 1 of each year. This oppwtuuity to declare an interest in taking extra trips 
will occur during the last two (2) full weeks of October and again during the last two (2) full 
weeks of February. An extra trip roster will be developed after each declarstion period with 
all such drivers listed by seniority. A new driver employed after July I sball notify the 
Transportation Director in writing within ten (I 0) worlt da)'B following employment of 
whether he/she wishes to be placed on the roster. 

2. During the week immediately prior to the start of school, all extra trips will be posted and 
drivers on the trip rosta" developed under Paragraph 1 above will select one (1) trip by 
seni.ority until all trips have been selected. The selection will occur at a meeting of drivers 
convened for this purpose. A driver cannot select a trip that conflicts with his/her regular 
route(s), or a trip that conflicts with a trip he/she previously has selected. 

3. The selection process described in Paragraph 2 above sball be repeated during the fim week 
of November to detmnine extra trips for the next season. This process sball then be repeated 
again during the fust week of March to detemrlne extra trips for the next season. 

4. Not later than one (I) week after any selection under Paragraphs 2 or 3 above, the 
Transportation Director will post on the bus garage bulletin board a list showing each 
panic:ipating driver's name and all trips drawn by that driver (including the dates and times 
of the trips). 

S. Extra trips that become available and are scheduled after the applicable selection period, 
and summer extra trips, sball be posted at leaat seven (7) da)'B in advance. Those drivers 
available and interested sball apply in writing to the Transportation Director for such trips. 
The assignment of trips under this provision shall• made on a rotating seniority basis. If a 
driver chooses to refuse a trip, written notice of the refusal must be submitted to the 
Transportation Director within twenty-four (24) hours. If a driver refuses or is unable to take 
the trip because of a conflict with the driver's regular route or other obligations in the 
District, he/she shall be rotated to the bottom of the list. 
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6. If cancellation of an extra irip occurs without at least one (I) boor's advance notice to the 
driver, the driver shall be paid one {I) hour at the extra irip rate. A driver who loses a 
irip due to such canoellation will be offered a future rescheduled cancelled irip or new trip fur 
which the driver, based on his/her work schedule, is available; such offer will only be made 
once as to a particular lost trip. 

7. At the bclginning of each season, those drivers interested in driving extra trips during 
tournament play shall notify the Transportation Director in writing of such interest. H drivers 
BRl needed for tournament play, 1he Transportation Director shall, with respect to the names 
submitted, assign such trips on a rotating seniority basis. 

8. The Transportation Director reserves the right to assign a driver to a trip in the event a trip is 
not assigned through the lottecy process described in Paragraphs 2 and 3 above or the 
SCIIiority rotation process described in Paragraph 5 above; this would include trips, fur 
example, where leas than seven (7) days' notice has been provided to the Transportation 
Department, or driver illness, etc. 

9. Any errors made in any area concerning trips will be addressed but are not gricvable. Any 
necessary adjuatmcut will be made as soon as practicable. 

D. Bua Parking 

Buses will be parked at the Bus Garage unless authorized by the Transportation Director to be 
pada:d elsewhere. 

E. ~Trip Inspection 

Each bua route shall have a total of thirty (30) minutes over and above actual driving time fur ~ 
trip inspections. The inspections must be documcutcd on the prescn"bed form. 

F. Bua Wasbing and Cleaning 

Each regular driver shall be allowed up to twenty (20) washings and cleanings of his/her assigned 
bua per school year, to be paid at the cumnt trip rate. Time allowed for each washing and cleaning 
shall not exceed one (1) hour. TIDle slips for this fimction shall be turned in to the Transportation 
Director - no more than seven (7) bus washings and cleanings within a particular quarter (3 
months). The Treasurer shall establish the calendar quarters applicable to each school year. 

G. CDL Renewal 

With respect to a regular driver's CDL nmewal (but not a driver's initial CDL), the Board will pay 
the driver the difference between the cost of the CDL renewal and the cost of a normal opcaator's 
license. The Board will also pay the cost of a regular driver's annual abstract, unless the abstract 
disqualifies the driver ftom driving for the Board. 
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H. A regular driver who reports for work on a delay day due to inclement weather, and the route is 
later renm, will be compellB8ted for not !eBB than one (1) hour at hi&lh« tegUlar rate for the initial 
delayed route. This provision does not apply if the driver arrives for work more than thirty (30) 
minutes prior to the driver's regularly scl:Jeduled route departure time. 

L Each regular driver shall maintain a current seating cl!art for each of his/her routes. 

J. All personnel assigned to the T1.11I1Sp0118tion Department may be assigned to driving duties if the 
need arises. 

ARTICLEXIll 

DISCIPLINE PROCEDURE 

A. The Board agrees to follow llllditionally mJOgnized principles of progressive discipline to insure 
the fair, timely and equitable treatment of its employees in disciplinary action. Disciplinary 
action may mnge from a verbal reprimand to a written reprimand to a suspeiiSion for a definite 
period to termination. Each employee may have a represmtative present at any disciplinary 
meriing 

B. When disciplinary action is taken against an employee, the following procedure will be used 
for similar or like infractions: 

1st Leyel - Verbal reprimand by the employee's immediate supervisor. This verbal reprimand 
will be recorded, but if no further infraction occurs, the record will not be placed in the 
employee's pcnonnel file. 

2nd Level - A written reprimand will be sent to the employee by his/her immediate supervisor 
within ten (10) work days of the infraction or of when the supervisor may reasonably be charged 
with knowledge ofthe infraction. If requested by the employee, a meeting will be held with the 
employee, the employee's representative and the immediate supervisor. A copy will be dated 
and given to the affected employee and another copy will be placed in the employee's personnel 
file. 

3al Leyel - An employee who continues the behaviors IICClCSSitsting the vae of disciplinary 
action, will, after the third occummce, be suspended for tine (3) work days without pay. Upon 
the employee's return from suspension, a meeting will be beld with the employee, the employee's 
repn:sentative and the employee's immediate supervisor to diJcuas the problem and to design a 
specific course of corrective action. The Superintendent, as the Boaa!'s designee, sbail be 
responsible for suspending the employee. 

4th Leyel- Termination 

C. A supervisor, at his/her option, may bypass lesser degrees of discipline for misconduct by the 
employee (e.g.: intoxication on the job; clestriJction or threat of destruction of property) of such 
severity that it warrants the employee's immediate removal from the premises The 
Superintendent may take action up to and including termination in cases of intolerable 
misconduct. 
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D. Discipline will not be imposed under this Article arbitrarily or capriciously, and may be 
reviewed on that basis unda- the terms of the grievance procedure appearing in Article VI. This 
Article shall not be construed to subject to review decisions that are not subject to the 
grievance procedure unda- the terms of Article V, Section E of this Agreement 

E. The termination of an employee under Section 3319.39 of the Ohio Revised Code shall be 
governed solely by the terms of that statute and no provision of this Agreement shall apply. 

ARTICLE XIV 

LABOR-MANAGEMENT CONFERENCES 

A. Three (3) persons appointed by the Superintendent and three (3) persons appointed by the 
Association President shall meet ftom. time to time as the Superintendent and Association 
President shall mutually agree for the purpose of diSCU88ing matters of mutual concern. 

B. Such meetings shall not interfere with any bargaining unit employee's work scbedule, shall be 
compensated, and shall not exceed two (2) hours in length, unless otherwise mutually agreed. 

ARTICLE XV 

MEDICAL EXAMINATIONS 

If the Board requires an employee to undergo a physical or psychiatric exll!!linatic>n by a Board designated 
physician, the Board will pay the full cost of such examination. 

ARTICLE XVI 

SMOKE-FREE WORK ENVIRONMENT 

Smoking or any use of tobacco products sball be prolu'bited in school buildings and school vehicles and on 
school grounds at all times. 

ARTICLE XVII 

PERSONNEL Fn.ES 

A. An official personnel file shall be maintained for esch bargaining unit employee in the Board 
office. 

B. No anonymous complaint or letter shall be included in an employee's personnel file. 

C. Access to the personnel file sball be available during regular office hours to the employee and 
his/her representative. No part of the file may be rmnoved ftom. the office. Privileged information 
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such 88 confidential credeotials and penonal references are exempted from review. The Board 
will provide the employee with a copy of any requested file material at a charge of five cents 
($.05) per page. The employee may attach a response to any file item the employee deems 
derogatory. 

ARTICLEXVBI 

OCCUPATIONAL SAFETY AND HEALTH 

A. Befure exercising any right under Section 4167.06 of the Ohio Revised Code, an 1111ployee must 
contact his/her immediate superlvisor ot the Superintaldent and review all relevant facts. The 
employee may be tempontrily l""""igned without regard to other provisions of this Agreement. 
BefOre providing notice pursuant to Section 4167.06 (B) of the Revised Code, the employee 
must exhaust the procedure set fotth in paragraph C of this Section. 

B. An employee who wishes to assert a claim of discrimination 88 defined in Section 4167.13 of the 
Revised Code aball use the fullowing procedure to assert sucb a claim, which procedure shall be 
exclusive means of asserting such a claim, to the exclusion of a lawsuit ot any other means of 
challenge. 

C. The parties mlltllally wish to deal with safety and health complaints, and to attempt to correct any 
health ot safety violations, intemally. Accordingly, neither the Aasociation not a bargaining unit 
employee may file a complaint alleging a health ot safety violation with the Ohio Department of 
Industrial Relations under Section 4167.10 of the Revised Code until the following procedure has 
been exhausted: 

I. The employee ot Aasociaticn representative sbali first bring an alleged health ot safety 
violation to the attention of the affected employee's immediate supervisor, within two (2) 
work days ofthe oocurrence of the alleged violation. 

2. If the immediate supervisor does not resolve the alleged violation to the employee's 
satisfilction, the employee or Auociation tcpJeSeDtative may file a fonnal complaint with the 
Superintc:.ndmt within two (2} wort days after the conference with the immediate supervisor. 
The Superintc:.nden will presaibe a form for the written complaint, which will include space 
for the standard alleged to be violated, the specific facts on which the allegation is based, and 
the precise remedy sought. The Suparintendent will meet with the employee ot Aasociation 
lepl~sentativewifui'Ltwo (2} work_daysinan attempt to resolve the alleged violation. The 
Superintendent will respond to the complaint within five (S) work days after this meeting. 
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ARTICLE XIX 

REPRODUCTION OF AGREEMENT 

Following ratification of this Agreement by both parties, a final copy of the Agreement shall be provided 
to each bargaining llllit employee, each Board member, and each administrative or superviaory employee 
whoae duties are relevant to the bargaining llllit. In addition, the Aasociation shall be provided ten (1 0) 
copies and the Board sball be provided thirty (30) copies. The cost of reproducing the Agreement sball 
be shared equally by the Aasociation and the Board. 

ARTICLE XX 

EVALUATIONS 

A. A bargaining llllit employee will be evaluated at least once per contract year. If an employee is 
UIISUfC of whom bisJher evaluator ia, the employee may aslc: bislher building principal or immediate 
supervisor for the evaluator's identity. If the identity is still not known, the employee may aslc: the 
Superintendent, who will identi1Y the employee's evaluator. 

B. All bargaining unit employees whose contracts are expiring are to be evaluated DO later than March 
IS. All other employees whose contracts are not c:xphing shall be evaluated DO later than May IS. 

C. No later than five (5) worlc days after completing the evaluation form, the evaluator will have a 
c;onferen.ce with the employee to discuss the contents of the evaluation; this deadline will be 
reasonably 8lljusted if the evaluation employee is absent during all or part of this period due to 
unfureseen circumstances. The evaluaror and employee will sign the evaluation furm at the end 
of the conference. The employee's signature does not necessarily indicate agreentent with the 
substance of the evaluation. The employee may, within twenty (20) calendar days after the 
conference, attach any documents relevant to the evaluation. 

D. One (1) copy of the completed form will be included in the employee's personnel file and one (l) 
copy will be given to the employee. The employee will be afforded access to evaluation reports in 
bislher personnel file. 

E. A bus driver will not receive an evaluation immediately preceding bislher assigned bus nm. 

ARTICLE XXI 

PROFESSIONAL DEVELOPMENT 

With respect to training seminars, professional confeten()CS, and the like, the Board will continue to assess any 
application received case-by-case. If participation in the activity is approved by the Board, the employee will 
be reimbursed for expenses as specified by the Board at the time of approval. 
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ARTICLE XXII 

ENTIRE AGREEMENT I SEVERABIT.ITY 

A. This Agreemealt Iepiesents the entire 8(!J1BDent of the parties. Upon adoption by the Board, it 
sbal1 take precedence over any Board policies, roles, or regulation which may be inoonsistent with 
this Agreement 

B. Should any provision of this Agreement be found unlawful by the State Employment Relations 
Board or any court of competent jurisdiction, and if all appeals or time limits for appeals have been 
exhausted. that provision shall automatically terminate but all other provisions of this Agremnent 
sbal1 remain in full force and effect. 

ARTICLEXXIll 

DURATION 

This Agreanent sbal1 be effective from July 1, 2015 through June 30, 2018. 

FOR Tiffi ASSOCIATION 

~B Z015 DATi o fu!dnoN 
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Grieva2u:e Number 

Grievant•s Name 

APPENDIX A 
Page I of2 

~bCW&~oo•------------------------------------------------

Da~Gri~O~~-----------------------------------------

Agreement Provisions Violated: 

~dSoo~t--------------------------------------------------

Sigoallft: 
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Step 1: lmmedlllle Supervisor 

APPEN))IXA 
Page2of2 

Date Grievance Filed 
~----------------------------------

Date Received by I11111Wii•"' Supervisor. ________________ _ 

Step I RospODBe'-------

Signature: -----------------------------------------

Step 2: Supaiatmdent 

Date Appealed to Step 2. ______________________ _ 

DateReccivedbyS~~~.---------------------

S\lpeliiileudenfo Reopoasec._ ___________________ __ 

Date step 2 Respouae Received by usss. _______________ _ 

Step 3: ArbJtrallon 
Date Appealed to Arbitralionc.,_ _________________ _ 
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1112 months\ 

2015-16 2016-17 2017-18 
Exp 

0 $29,478.18 $30,362.53 $31,273.40 

1 $30,330.58 $31,240.50 $ 32,177.71 

2 $31,246.39 $32,183.78 $33,149.30 

3 $32,102.48 $33,065.55 $34,057.52 . 
4 $32,958.30 $33,947.05 $34965.46 

7 $33,517.23 $34,522.75 $35,558.43 

10 $34,078.07 $35,100.41 $36,153.42 

12 $35,216.20 $36,624.85 $38,089.84 

15 $36,030.04 $37,471.24 $38,970.09 

20 $36,930.80 s 38,408.03 $39,944.35 

24 s 38,408.03 $39,944.35 $41,542.13 

· S..cretnrv II 110 

2015-16 2016-17 2017-18 
Exp 

0 $ 13.97 $ 14.39 $ 14.82 

1 $ 14.35 $ 14.78 $ 15.22 

2 $ 14.73 $ 15.17 $ 15.63 

3 $ 15.10 $ 15.55 $ 16.02 

4 $ 15.40 $ 15.86 $ 16.34 

7 $ 15.67 $ 16.14 $ 16.62 

10 $ 15.95 $ 16.43 $ 16.92 

12 $ 16.49 $ 17.15 $ 17.84 

15 $ 16.85 $ 17.15 $ 17.84 

20 $ 17.27 $ 17.96 $ 18.68 

24 $ 17.96 $ 18.68 $ 19.43 

33 

Exp 

0 

1 

2 

3 

4 

7 

10 

12 

15 

20 

24 

Exp 

0 

1 

2 

3 

4 

7 

10 

12 

15 

20 

24 

APPENDIXB 
Paplof5 

s..cr..tarvJII UOmonths 

2015-16 2016-17 2017-18 

$ 12.77 $ 13.15 $ 13.55 

$ 13.11 $ 13.50 $ 13.91 

$ 13.40 $ 13.80 $ 14.22 

$ 13.71 $ 14.12 $ 14.54 

$ 13.97 $ 14.39 $ 14.82 

$ 14.14 $ 14.56 $ 15.00 

$ 14.31 $ 14.74 '$ 15.18 

$ 14.74 $ 15.33 $ 15.94 

$ 15.01 $ 15.61 $ 16.23 

$ 15.38 $ 16.00 $ 16.64 

$ 16.00 $ 16.64 $ 17.31 

'onal Aldl! l!l month) 

2015-16 2016-17 2017-18. 

$ 10.72 $ 11.02 $ 11.35 

$ 11.89 $ 12.25 $ 12.61 

$ 12.26 $ 12.63 $ 13.01 

$ 12.42 $ 12.79 $ 13.18 

$ 12.64 $ 13.02 $ 13.41 

$ 12.79 $ 13.17 $ 1357 

$ 12.95 $ 13.34 $ 13.74 

$ 13.32 $ 13.85 $ 14.41 

$ 13.61 $ 14.15 $ 14.72 

$ 13.95 $ 14.51 $ 15.09 

$ 1451 $ 15.09 $ 15.69 



Cashier-Satellite Assistant Cook 

2015-16 2016-17 2017-18 2015-16 2016-17 2017-18 

Exp Exp I 

0 $ 10.39 $ 10.70 $ 11.02 0 $ 10.70 $ 11.02 $ 11.35 

1 $ 10.61 $ 10.93 $ 11.26 1 $ 11.02 $ 11.35 $ 11.69 

2 $ 10.70 $ 11.02 $ 11.35 2 $ 11.25 $ 11.59 $ 11.94 

3 $ 11.02 $ 11.35 $ 11.69 3 $ 11.36 $ 11.70 $ 12.05 

4 $ 11.25 $ 11.59 $ 11.94 4 $ 11.64 $ 11.99 $ 12.35 

7 $ 11.34 $ 11.68 $ 12.03 7 $ 11.76 $ 12.11 $ 12.48 

10 $ 11.42 $ 11.76 •$ 12.12 10 $ 11.88 $ 12.24 $ 12.60 

12 $ 11.81 $ 12.28 $ 12.77 12 $ 12.29 $ 12.78 $ 13.29 

15 $ 12.00 $ 12.48 $ 12.98 15 $ 12.54 $ 13.04 $ 13.56 

20 $ 12.30 $ 12.79 $ 13.30 20 $ 12.85 $ 13.36 $ 13.90 

24 $ 12.79 $ 13.30 $ 13.83 24 $ 13.36 $ 13.89 $ 14.45 

M. . CaM Mana.,er 

2015-16 2016-17 2017-18 

Exp 

0 $ 12.77 $ 13.28 $ 13.75 

1 $ 12.95 $ 13.47 $ 13.94 

2 $ 13.14 $ 13.67 $ 14.14 

3 $ 13.43 $ 13.97 $ 14.46 

4 $ 13.61 $ 14.15 $ 14.65 

7 $ 13.78 $ 14.33 $ 14.83 

10 $ 13.94 $ 14.50 $ 15.01 

12 $ 14.34 $ 14.91 $ 15.44 

15 $ 14.59 $ 15.17 $ 15.78 

20 $ 14.96 $ 15.56 $ 16.18 

24 $ 15.56 $ 16.18 $ 16.83 



n Clei!rulr SWeel!!!f 

2015-16 2016-17 2017-18 2015-16 2016-17 2017-18 

Exp Exp 

0 $ 13.40 $ 13.80 $ 14.22 0 $ 10.61 $ 10.93 $ 11.26 
\ 

1 $ 13.99 $ 14.41 $ 14.84 1 $ 10.70 $ 11.02 $ 11.35 

2 $ 14.40 $ 14.83 $ 15.28 2 $ 11.02 $ 11.35 $ 11.69 
' 3 $ 14.80 $ 15.24 $ 15.70 3 s 11.25 $ 11.59 $ 11.94 

4 $ 15.26 $ 15.72 $ 16.19 4 $ 11.42 $ 11.76 $ 12.12 

7 $ 15.47 ' $ 15.93 $ 16.41 7 $ 11.55 $ 11.90 $ 12.25 

10 $ 15.67 $ 16.14 $ 16.62 10 $ 11.67 $ 12.02 $ 12.38 

12 $ 16.23 ' $ 16.88 $ 17.55 12 $ 12.07 $ 12.55 $ 13.05 

15 $ 16.66 $ 17.33 $ 18.02 15 $ 12.28 $ 12.77 $ 13.28 

20 $ 17.08 $ 17.76 $ 18.47 20 $ 12.59 $ 13.09 $ 13.62 

24 $ 17.76 $ 18.47 $ 19.21 24 $ 13.09 $ 13.61 $ 14.16 

Hil!h SChool 

2015-16 2016-17 2017-18 

Exp 

0 $ 12.94 $ 13.33 $ 13.73 

1 $ 13.10 $ 13.62 $ 14.03 

2 $ 13.30 $ 13.70 $ 14.11 

3 $ 13.60 $ 13.60 $ 14.01 

4 $ 13.75 $ 14.16 $ 14.59 
... 

7 $ 13.91 $ 14.33 $ 14.76 

10 $ 14.05 $ 14.47 $ 14.91 

12 $ 14.47 $ 15.05 $ 15.65 

15 $ 14.72 $ 15.31 $ 15.92 

20 $ 15.08 $ 15.68 $ 16.31 

24 $ 15.68 $ 16.31 $ 16.96 
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nance Director of Maintenance 

2015-16 2016-17 2017-18 2015-16 2016-17 2017-18 

Exp ! Exp 

0 $ 15.03 $ 15.48 $ 15.95 0 $ 17.06 $ 17.57 $ 18.10 

1 $ 15.36 $ 15.82 $ 16.30 1 $ 17.38 $ 17.90 $ 18.44 

2 $ 15.69 $ 16.16 $ 16.65 2 $ 17.70 $ 18.23 $ 18.78 

3 $ 16.08 $ 16.56 $ 17.06 3 $ 16.08 $ 16.56 $ 17.06 

4 $ 16.49 $ 16.98 $ 17.49 4 $ 18.22 $ 18.77 $ 19.33 

7 $ 16.72 $ 17.22 $ 17.74 7 $ 18.74 $ 19.30 $ 19.88 

10 $ 16.94 $ 17.45 $ 17.97 10 $ 18.97 $ 19.54 $ 20.13 

12 $ 17.56 $ 18.26 $ 18.99 12 $ 19.59 $ 20.37 $ 21.19 

15 $ 17.99 $ 18.71 $ 19.46 15 $ 20.03 $ 20.83 $ 21.66 

20 $ 18.44 $ 19.18 $ 19.94 20 $ 20.53 $ 21.35 $ 22.21 

24 $ 19.18 $ 19.95 $ 20.75 24 $ 21.35 $ 22.20 $ 23.09 

Buildiflll , r/HS lal 

2015-16 2016-17 2017-18 

Exp 

0 $ 14.21 $ 14.64 $ 15.08 

1 $ 14.80 $ 15.24 $ 15.70 

2 $ 15.22 $ 15.68 $ 16.15 

3 $ 15.61 $ 16.08 $ 16.56 

4 $ 16.08 $ 16.56 $ 17.06 

7 $ 16.28 $ 16.77 $ 11.27 

10 $ 16.49 $ 16.98 $ 17.49 

12 $ 17.06 $ 17.74 $ 18.45 

15 $ 17.48 $ 18.18 $ 18.91 

20 $ 17.92 $ 18.64 $ 19.38 

24 $ 18.64 $ 19.39 $ 20.16 

36 



HE ad_Mechanic Mechanic ! 
2015-16 2016-17 2017-18 2015-16 2016-17 2017-18 

' Exp Exp 

0 $ 17.40 $ 17.92 $ 18.46 0 $ 15.03 $ 15.48 $ 15.95 

1 $ 17.78 $ 18.31 $ 18.86 1 $ 15.36 $ 15.82 $ 16.30 

2 $ 18.16 $ 18.70 $ 19.27 2 $ 15.69 $ 16.16 $ 16.65 

3 $ 18.55 $ 19.11 $ 19.68 . 3 $ 16.08 $ 16.56 $ 17.06 

4 $ 19.32 $ 19.90 $ 20.50 4 $ 16.49 $ 16.98 $ 17.49 

7 $ 19.71 $ 20.30 $ 20.91 7 $ 16.72 $ 17.22 $ 17.74 

10 $ 20.11 $ 20.71 $ 21.33 10 $ 16.94 $ 17.45 $ 17.97 

12 $ 21.08 $ 21.92 $ 22.80 12 $ 17.56 $ 18.26 $ 18.99 

15 $ 21.84 $ 22.71 $ 23.62 15 $ 17.99 $ 18.71 $ 19.46 

20 $ 22.38 $ 23.28 $ 24.21 20 $ 18.44 $ 19.18 $ 19.94 

24 $ 23.27 $ 24.20 $ 25.17 24 $ 19.18 $ 19.95 $ 20.75 

Bus Driver Pon !ltv Driver 

2015-16 2016-17 2017-18 2015-16 2016-17 2017-18 

Exp 

0 $ 15.23 $ 15.69 $ 16.16 $ 12.40 $ 12.77 $ 13.15 

1 $ 15.58 $ 16.05 $ 16.53 

2 $ 15.95 $ 16.43 $ 16.92 

3 $ 16.39 s 16.88 s 17.39 

4 $ 16.79 $ 17.29 s 17.81 

7 $ 16.96 $ 17.47 $ 17.99 E tra Bu~ Trios 

10 $ 17.14 $ 17.65 $ 18.18 2015-16 2016-17 2017-18 

12 $ 17.69 $ 18.40 $ 19.13 

15 $ 18.13 $ 18.86 $ 19.61 $ 13.00 $ 13.50 $ 14.00 

20 $ 18.58 $ 19.32 $ 20.10 

24 $ 19.32 $ 20.09 $ 20.90 
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APPENDIXC 

UPPER SANDUSKY SUPPORT STAFF BV ALUATION 

~~Namc. __________________________ ~B~dmg __________________________ __ 

~----------------------~E~'sP~oo~-----------------------------
Empl~'s Poslticma (Cbeck an that apply) 

T~ 
:::::::::Ea;~~oo~w~· ~mu 
-----'Food Service 

E<lucaticmal Assistant 
---:Secmary _____ ,PonyDriva-

The followiDa gum~tta""' om:...! to pomote a amtaal Wldct•• .. Jina oftbo cva1uation factcn OD this IM1ualioll inlb-. 
All emp!O>- will be evaiualed It leu! cmce )Ia' COidniCt year, All empioye5 wbooe ..,.._""' &pitina !RID be evalua1ad DO 
later tbaD 1-.y 20. All Oilier employacs whole COidniCts are BOt upiriaa lball be noeYIIIualed DO laler tbaa Apri130. 

The evalutor will citcle alllllllber llom .-(I) to five (S), with cae beiDa lbe JUabest, that oorreapoads with tbo ca~egmy. A11y 
calqOry rooeivWa • mur (4) or five (5) lllllkiD& will be IIceA +mpenied with wri1lllll ~ fur lmpro- illcJud.m&: a 1ime 
6uao fur IIIICb lmprowmeal(a). For trwpollation ~. tbo job kDowJadae cbock list IIIli pre-trip iDspeclicu cbock list will also 
be uacd In coqj1mcliOD with tbo cnluatiOD Jnatr-. 

The ovaluelor will COIIIider each of the fbllowiD&: categoria~: 

lOB KNOWLEDGE 1 2 3 4 5 
L the dcgroc to which the employee WJderatauda the Iii djal lll<llhods, procedures and tecJmiques of his/her job, gained tbrouah 
~ udlor 1nliaiDg. 

b. the dcgroc to wbich the employee !mows bow to complcle, file and -lbc appropriale reports IIIli records. 

DEPENDABILlTY I 2 3 4 5 
L 1he employee's """"""lily lllld ""'""IUM:e pallem. 
b. the dcgroc ID wldch the empl~ exhibits 811 iDdaltrious natme. 
c. the depec_ID wldch theemployccex«ciies IDitiative wbiJe,..,moma within tbo fiamewotkofhi&ihcr job deec:ription. 

ATI1TVDE I l 3 4 
L apr I Ill d tbelinp towmllalcbcn, lldmiDistralicm Otber periiOIIDe!lllld "'"""" 
b. abililyto work IIIli live iD the liauwwolkofthe policy of the board of education 
c. the_eDijlloyee'& allitudc ~his wodc. 

WORKS COOPERATIVELY I l 3 4 5 
L the emp.'l willinpaBB to work with and for Olbera 
b. tbe cicsnoe 1o wbich lbc employee exhibits tact, diplomacy and diJcretion m their relalioua with otbera. 

PERSONAL APPII:ARANCE 1 2 3 4 5 
lbe apjiiOjilialweas oftbe empl~'s peraonal BJ'OOIIIlDi IIIli dress u it relates to tbeir job I'IISjlOIIIibilitics. 
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J-E.1u>clleGt 2=.Abovc Average 4=Below Average S-=Uosalio~Bclory 

CONCDN wri'B JIEALTH tf. 
WELFARE OF STUDENTS 1 2 3 4 5 
The depee lo which the employee accepts the RliSpOIIIl'bility foe helpiag lo majntajn a aa1e 8lld eJean envimualent fer the sCIIdent 
body. 

QUALITY OF WORK J 2 3 4 5 
The adequacy 8lld thorouglmcaa with which the employoc completes their job IaSki. 

RELATIONSBlP WITH PllBLIC 1 2 3 4 5 
The poll!awe 8lld ocurtely tbe employee <0<1ealls 1o schooll'iai.tors. 

COMMVNICATION SKILLS 1 2 3 4 5 
a. the employee's proficicacy in rollowiDg bath ora1 8lld wriuen objeetivts. 
b. the polifeneoe 8lld courtesy the employee c:xtnds to the pmenl public, staft: filculty, sCIIdents 8lld pareola. 

RELATIONSBIP WITH STUDENTS AND 1 2 3 4 S 
FACVLTY 
The ctJecti-of the employee ..men cnmw•m...t;ng wilh staft: filculty, sCIIdents 8lld )llftlds. 

MORAL CONDUCT I 2 3 4 5 
The employee'a mcnlllOIIduct as it rdates to community IIBDdards and affiociB the ~lo:rec>iJ6iCPt 
relaticmsbip. 

• 
Evaluator's CommeniiiSugestioDJ :fer Improvement: (Aitach any odditioalllbeell, if nee y) 

Employee's Commenls:. ____ _ 

Bvaluator's Signantte Employee's signature 

Date Dote 

*Employee's sipltw'c doesnot_,_;]y sigaUyagreement with the evaluation, just lhattbey have R&d 8lld reviewed the
of the evwlvllfion 

OrlaiDal Copy to Employoc's Persolmel File 
Copy to employee 
E4"ective .... jnning with the 1998-11199 school )'1111" IS Jlllllually aped vpoD 
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Wyandot..Crawford Con.ortlum 
PlanA 
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Naee: IIIN'CM ,....,_ fiiiiii*YI•II-IICII "*iiaa til .. at' r.mlly dl d , ..... 

----

0. •11 n ...__1111111 Slllnlulwd far •J II Jlr f -oftlt llll'k pni\AdM wl tiiO apply til 
.. ntttalk dllllltalllle n .,._ CIIIIDJpaDI•I_.. Dfdu Ph llllf ...... f$1 • ....... far...._ J1r alllllialllk prailldlr will tiiOIIIIPIYlD h _., II 'CIIt dteluaiNt _, Ollltltl-. 
llllklfpaallttlmfll. 

NanoCDnnallng and Faclll,y Olhw F'ftwldlla 111111 PlY a. tama • NDI'"'IIbt :lk. 

.. IMI wl lit dJIJmilnld bfltd 1111 Mtdllll!l M:MI'I lltlldlalll nl adti*MIIIVJ PGIIaltl and 
praatU., 

11* Clocultant Ia Clltly • Pflllllllllltg d...... Thla 11111111 • IICIIII1fll d -- No Jlllfllll Glhtr 
111111 fll allllli' Ill MldiCIII Uulutlliii!J ...... OliJir 11r Ill .... ID lllianga .. lltl tMtlllllclhtla. 'l1lt 
WitliWiar WIP •If wll OIIIIIJtln .. llllll'tfllltlllag CII-..CI.-dau. 

In Willtln. I 1111, MtdlaiiMulul:l'l PIWJIIIIIlliii!J IIIII tqUila. pMa ' II llillad ..,__lias I*• a. 
aouaiU p t an Cllllnatna w1 ...,. lit 11t1t111 an a. -. Ill .. p;ovllllr'l bllld cllllgll ar .._....._..n.,c...,,.. ............... 
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Home D.._,. -10 Day Supply 

Hall: S.ADII ~ acape)lllllll-lllllllllljlclllllheRQ'IIfllmllrdldL :11118 

----

peds $ II .., -- IOJ. - lnlluniiCI tar--.. IIV. - " .... Jlfll dd• .. ldlll .. la 
tile llllliDik dldi ..... end ~ oukf paallt llmiiL l)eclr 1 I .nd U'lr IUIIIIOI lillll-
lnlluniiCIIIIr wvtanJJv • l'lldlladl pN~Jidlc .. ldllllllllllrlll tile -• ao.il ... ...,. end....,_ 
OUklfJIOG(III ..... 

NanoC:z• ICIOMIIF~CIIIwPia1dn .. PIYh-uNol..tlll alit. 

a. ... .. be :Ill llliwcl tiMid an IIAIIIIIcll Mutual's lllldiCII IIIII 8dlolliillllllill pallalll ml ..-...... 
11lll da u:•• II only a ...., 111111J olblnlllll. Thllll IIIII • oon11.a1 111--. Na jlllaDII atw 
bnlll allolrf/1....._. IMIIIIIII) JIIIIW, OIIIIYor .. Wlllfn8,10 Ghlnga 1111 bel alalllel4 ,__ The 
••••en•• 11 .. DIIIIIIIIn,._l<ll talllqcd'aa-da.vtau 

In .alii. I 1, u.dlcel Mulull'l fJIYillllllllld) nat .... hI*....,. 11111111 --.Na&IM. tile 
111111111d piuan--.... d..._. be lllillll an a. ..._. ot .. IIRIVklll"8 llllld -... ar 
.....,......,.,liGtU ltd-11111111heJIIIIIdlc. 
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Hole: 81MDIII'8IIIIMIIJ UDfiiS'III'III- nat 8Ubjllalta IIIUIIICIIIIfamly declo •••• 

---

Dedu:&l 81111-.- :PI Ill "--CC for llf';lm by 8 lllllloiilllk'OIII Pfti\W. wJI IIIDipply tD 
lw IIIII a; .. clldu •1 81111 aaii_..II!Hfpa II 1 ....... Ded; Ilk ... ClllhlnnOI 11:p1._ 
"--dlilr MNIU • br • 11111U'CIIk lll\l'lldll wiiiiiiD IIPPif lo the nar.-clltworlc 111111 =• k Incl...,_ uor,_......_ 
Nan-Oanlr1 CIIU 8l1d ~Oilier Prowtdlrl wJI plly h-.. Nat\ NetoNark. 

......... delenrtklld bliNd 1111 t.lllriUI Muluii'J medlcll 81111 .................. Wid 
Pllll*bw. 

Thlldoa tlll.alll on1r • ,..... ...... of 1oM a Thllll nola OllilliiiGI of.._..... ND PIIIGI1 o1w 
...... of ...... Mulull may ....... GMiyot ln ..... -~ .. benllllllllllcl .... Thl 
oonnalarOil.Dik wl CCIIII8In ll1e DDIII!IIIIa lllfnQ of oa-.d --·· 

In Ollttlln lr ..................... ....,_ .. .., lllll...,.r ... perolillllf .......... --·"" 
-.cl pa~~~t'a ._ wl ....,. lie llllld on lw ._.,.of lie pnwldll'a 1111111 .._.. ar MMiall......,.. ""' .... ~ --the P10\11111'. . . 
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