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ARTICLE I- RECOGNITION 

101 Recognition of the Association 

The Dalton Local Board of Education, hereinafter referred to as the "Board," recognizes 
the Dalton Local Education Association, hereinafter referred to as the "Association," as the 
exclusive representative for all certificated or licensed staff. but excluding building 
principals, all Central Office Administrators or Supervisors, substitute teachers, 
educational aides, school nurse, Technical Coordinator, and Auxiliary Service Tutors. 

102 Definition of Bargaining Unit Member 

A. As used herein, the tenns of professional staff membcr(s), and bargaining unit 
member(s) shall be interpreted to mean those persons included in the bargaining 
unit as described in Section I 0 I, above. 

B. The term "tutor" shall refer to school-based, certificated or licensed personnel, 
whose benefits and rights to use this Agreement are limited as a result of their 
position being paid hourly. These exclusions are: 

I. Salary 

a. Tutor(s) will be paid for each hour (prorated for portions of an hour) 
for each school day in which they are scheduled. 

b. The hourly rate shall be $16.08 for the 2015-2016 school year and 
$16.24 for the 2016-2017 school year, reflecting an increase equal 
in percentage to the raise in bargaining unit member base salary. 

c. The hourly rate for Title I tutors shall be $25.00. 

2. Reduction in Force, Section 504 

Tutors shall have no right to bargaining unit member positions just by virtue 
of being employed as a tutor, nor do tutors have any rights to Section 504. 
The Board may reduce hours, days or positions of tutors based upon the 
number of students. 

3. Contracts, Section 507 

Tutors shall not be eligible for multi-year limited contracts or continuing 
contracts. 

4. Benefits, Article X 
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Tutors shall have the right to hospitalization and dental benefits as provided 
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5. Paid Leaves, Article IV 

a. Tutors shall accrue sick leave on a prorated basis . 

b. Tutors shall accrue personal leave on a prorated basis . 

c. Tutors shall receive payment for State-approved calamity days . 

ARTICLE II -NEGOTIATIONS PROCEDURE 

201 Scope 

All matters pertaining to wages, hours, or terms and other conditions of employment and 
the continuation, modification, or deletion of an existing provision of the this At,'Teemcnt 
arc subject to collective bargaining between the Board and the Association, unless 
otherwise prohibited by law . 

202 Submission of the Issues 

A. Contract negotiations for the successor to this Agreement will begin no earlier than 
one hundred twenty (120) calendar days and not later than one hundred (I 00) 
calendar days prior to the expiration of this Agreement. The parties shall mutually 
agree in writing to a starting date for negotiations. If both parties agree, an earlier 
or later starting date for negotiations may be initiated with a memorandum of 
agreement reflecting such signed by the President of the Association and the 
Superintendent representing the Board . 

B. At the first meeting, the respective parties shall meet to exchange all their initial 
proposals written in their entirety for the purpose of bargaining items within the 
mandatory scope of bargaining. Any issue submitted after this time shall require 
mutual agreement of the teams to allow introduction of the new item. Prior to the 
first meeting, a task force composed of one (I) representative each from the 
Association, Board, and Superintendent may meet together as mutually agreed 
upon to discuss matters of concern or matters for study. Any consensus or 
conclusions reached will not be binding; the concepts from such may be presented 
at the first meeting by either the Association or the Board . 

203 Negotiating Teams 

A. The Superintendent or his/her designated representative(s) approved by the Board 
shall meet with the designated representative(s) of the Association to negotiate in 
good faith. The teams shall be limited to six (6) representatives each . 

B. All negotiations shall be conducted exclusively between said teams. While no final 
agreement shall be executed without ratification by the Association and the Board, 
the parties mutually pledge that their representatives shall be clothed with all the 
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necessary power and authority to make proposals, consider proposals and make 
concessions in the course of negotiations. 

204 Negotiating Meetings 

A. Meetings shall be held at reasonable times for the purpose of effecting a free 
exchange of facts, opinions, proposals and counter proposals in a sincere effort to 
reach mutual understanding and agreement. All parties arc obligated to deal openly 
and fairly with each other on all matters and to conduct such negotiations in good 
faith, but such obligation does not compel either party to agree to a proposal or 
require the making of a concession. Such meetings shall not be conducted during 
the regular school day unless agreed upon by both parties. The meetings shall be in 
executive session unless otherwise agreed upon by both parties. 

B. Until all negotiation meetings are completed, each meeting shall include a decision 
on an agreed time and place for the subsequent meeting. 

205 Caucus 

Upon the request of either party, the negotiating session shall be caucused or recessed to 
permit the requesting party a reasonable period to consult with the other team members 
and/or consultants. 

206 Exchange of Information 

The Board and the Association agree to furnish to each other, upon reasonable request, all 
available information on the proposals under negotiation. 

207 Progress Reports (News Releases) 

Periodic progress reports may be issued during negotiations to the public only if such 
releases have prior approval of both parties. 

208 Protocol 

No action to coerce or censor or penalize any negotiating participant shall be made or 
implied by any other member. 

209 Agreement 

A. When agreement has been obtained on all issues submitted to this process, or issues 
have otherwise been resolved, all issues shall be reduced to writing, signed by 
members of the teams and presented to the Association and the Board. 

B. The total tentative agreement shall include the following provisions in writing: 

1. Provisions of the agreement. 

2. Date that said provisions are to be implemented. 
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C. Within ten (I 0) calendar days of the tentative a1,>reement, the Association shall 
approve or disapprove the agreement. 

D. Once the contract has been approved by the Association, it shall be submitted to the 
Board for its approval or disapproval no later than ten (I 0) calendar days from the 
date of ratification by the Association. 

E. When ratified by both parties, the contract shall be signed by the representatives of 
the Association and the President, Superintendent, and Treasurer of the Board and 
entered into the official minutes of the Board. Thereupon, the items agreed to shall 
constitute a revision of this Agreement. 

F. The signed contract shall be printed by the Association and in sufficient quantity 
for all teaching staff, administration and the Board within thirty (30) days of 
signing. The cost of printing will be approved in advance and equally split between 
the Board and the Association. Additional copies will be at the expense of the 
ordering party. 

210 Dispute Settlement Procedure 

A. If after forty-five (45) calendar days prior to the expiration of this Agreement an 
agreement has not been reached on all items under negotiations, either party may 
call for the services of the Federal Mediation and Conciliation Service (FMCS) to 
assist in negotiations. If a party calls for FMCS involvement, the other party shall 
join in a joint request. Both parties agree that this procedure is the final step in the 
dispute settlement procedure. 

B. This dispute resolution procedure is mutually agreed to by the parties under 
ORC 4417.14 (C)(1)(f) and is intended to supersede the procedures contained in 
ORC4117.14. 

ARTICLE III- GRIEVANCE PROCEDURE 

301 Grievance Defined 

A grievance is a complaint that there has been an alleged violation, misinterpretation or 
misapplication of this Agreement. 

302 Grievant Defined 

The grievant is the bargaining unit member, his/her designee or the Association having the 
alleged grievance. However, if the Association is processing a grievance for a bargaining 
unit member, the Association must have the individuat"s written permission to proceed. 
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303 

304 

305 

Days Defined 

"Days" shall mean actual working school days during the school year and during summer 
vacation weekdays, Monday through Friday, excluding legal holidays. 

Rights ofthe Grievant and the Association 

A. A grievant may appear on his/her own behalf or may be represented at any and all 
steps of the fom1al grievance procedure by the Association. 

B. The grievance committee of the Association shall receive notice of each meeting 
held to resolve the grievance whether fonnal or infonnal and shall be given a copy 
of the recommended disposition of such grievance at each step. Such written notice 
and disposition shall be made at the same time and in the same manner as such 
notice of disposition is required to be sent to the 6'Tievant. 

C. The fact that a bargaining unit member files a grievance shall not be recorded in 
his/her personnel file or in any file used in the transfer, assignment, or promotion 
process; nor shall such fact be used in any recommendation for reemployment or 
recommendation for other employment, nor shall the grievant, the Association or 
its officers be placed in jeopardy or be the subject for reprisal or discrimination for 
having followed this grievance procedure. 

D. A grievance may be withdrawn at any level by the grievant without prejudice or 
record. 

Time Limits 

A. The number of days indicated at each step is considered a maximum. The time 
limits specified may, however, be extended by written agreement of the parties. 

B. 

c. 

D. 

E. 

If a bargaining unit member does not file a 6'Tievance in writing within twenty (20) 
days after he/she knew or should have known of the act or conditions on which the 
grievance is based, then the grievance shall be considered waived. If a grievance is 
continuing in nature, the time limit starts anew after each alleged violation. 

If a decision on a grievance is not appealed within the time limits specified at any 
step of the procedure, the grievance will be deemed settled on the basis of the 
disposition at that step and further appeal shall be barred. 

Failure at any step of these procedures to communicate the decision on a grievance 
within the specified time limits permits the grievant to proceed to the next step. 

All filings of grievances, notices of hearings, and dispositions of grievance shall be 
handled by certified mail with proof of receipt or hand delivered with written 
verification of receipt of the grievance. 
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F. In the event a grievance is filed after May 15 of any year and strict adherence to the 
time limits may result in hardship to any party, all parties shall use their best efforts 
to process such grievance prior to the end of the school term or as soon thereafter as 
possible. 

G. All other grievances submitted after May 15 of a school year shall be processed at a 
time mutually agreeable to by the parties in interest, but no later than the beginning 
of the next school term. 

306 Purpose 

A. The purpose of this procedure is to secure, at the lowest possible level, equitable 
solutions to all grievances. 

B. All parties agree that proceedings shall be kept as confidential as is appropriate. 

C. If the immediate supervisor determines that he/she cannot render a decision in the 
matter, he/she will automatically forward the grievance to Step II and notify the 
Association and the grievant of such . 

307 Informal Procedure 

A. If a grievant believes there is a basis for a grievance, he/she shall contact the 
Association President or representative of the Association. The person will then 
notify his/her principal or immediate supervisor in writing and discuss the matter 
with him/her in an effort to resolve the problem informally . 

B. Grievances may be adjusted infonnally provided the adjustment is not inconsistent 
with the policies and rules of the Board or this contract. The Association will be 
invited to be present if there is to be an adjustment regarding the contract. 

308 Formal Procedure 

A. Step I 

If the grievance is not resolved within ten (10) days of such informal meeting, the 
grievant may present his/her formal claim by submitting a completed Grievance 
Report Form, Step I, in triplicate (Appendix A). Copies of this form showing the 
date of the occurrence, a statement of the nature of the grievance and provisions of 
policies and/or rules allegedly violated, and the relief sought shall be submitted by 
the grievant to the immediate supervisor(s). Within ten (10) days of receipt of the 
Grievance Report Form, the immediate supervisor shall meet with the grievant 
and/or his/her representative in an effort to resolve the grievance. The immediate 
supervisor shall indicate his/her disposition of the grievance within five (5) day s 
after such meeting by completing Step I of the Grievance Report Form and 
returning copies to the grievant, the Association, and the Superintendent. 
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B. Step II 

I. Ifthe grievant is not satisfied with the disposition of the grievance in Step I, 
or if no disposition has been made within the above time limits, the grievant 
and/or his/her representative shall complete Grievance Report Form, 
Step II, and submit the grievance to the Superintendent. Within ten (I 0) 
days of receipt, the Superintendent and/or his/her designated representative 
shall meet with the grievant and/or his/her representative. Within five (5) 
days of this meeting, the Superintendent shall indicate in writing his/her 
disposition of the !,>rievance by completing his/her portion of Step II and 
forwarding it to the grievant, the Association, and the immediate 
supervisor. 

2. Ifthe Grievance Report Form is not forwarded by either the grievant or the 
Association to the Superintendent within five (5) days after the receipt of 
the disposition in Step I, the grievance shall be considered settled. 

C. Step III 

I. If the grievant is not satisfied with the disposition made by the 
Superintendent, or if no disposition has been made within the above stated 
time limits, then the grievant and/or his/her representative shall complete 
Grievance Report Form, Step III, within five (5) days and submit the 
grievance to the Board by filing a copy with the Board Treasurer. 
Notification of such appeal shall be given to the Superintendent, the 
immediate supervisor, and the Association. 

2. The Board, at its next regular or special meeting after the tiling of the appeal 
shall meet with the grievant and/or his/her representative and the 
Superintendent or his/her designee to review such grievance in executive 
session. If the next regular or special meeting of the Board is scheduled for 
less than seven (7) days after receipt of the filing, the review will be 
scheduled for the next following regular or special Board meeting in order 
to accomplish the notification requirements and the Board shall issue a 
decision within ten (I 0) days of the hearing. 

3. The Board's action shall be based upon the recommendation of the 
Superintendent and the arguments presented by or on behalf of the grievant. 
Copies of the action shall be sent to the grievant, the Association, the 
Superintendent, and the immediate supervisor. 

4. If the grievant and/or his/her representative fail to forward the Grievance 
Report Form to the Board Treasurer within five (5) days after receipt of the 
disposition from the Superintendent (Step II), then the grievance shall be 
considered settled. 
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D. Step IV 

I. If the grievant is not satisfied with the disposition made by the Board, or if 
no disposition has been made within the above stated time limits, then the 
grievant and/or his/her representative shall, by letter and within twenty (20) 
days, submit a demand for arbitration to the American Arbitration 
Association (AAA) with a copy to the Superintendent, the Association, and 
the Board Treasurer. Selection of the arbitrator shall follow the rules of the 
AAA. The costs of these proceedings shall be equally split between the 
Board and the grievant The decision ofthe arbitrator shall be binding on all 
parties. 

2. If the grievant and/or his/her representative fail to appeal to arbitration 
within the time limits above, the grievance shall be considered settled. 

3. The arbitrator shall have no power to add to, subtract from, or modify the 
provisions of this contract If there is any question as to arbitrability of a 
grievance, arbitrability shall be determined by the arbitrator as part of the 
arbitrator's decision in an expedited fashion prior to ruling on the merits. 

ARTICLE IV- LEAVES OF ABSENCE 

401 Sick Leave 

A. Procedures 

I. Each bargaining unit member who is employed by the Board shall be entitled to 
fifteen (15) days of sick leave with pay for each year under contract, which shall be 
credited at the rate of (1-1/4) days per month. Bargaining unit members, upon 
approval of the responsible administrative officer of the School District, may use 
sick leave for absence due to personal illness, pregnancy, child birth, injury, 
exposure to contagious disease which could be communicated to others, and for 
absence due to illness, injury or death in the bargaining unit member's immediate 
family. 

2. The Board shall require a bargaining unit member to furnish a written, signed 
statement on forms prescribed by such Board to justify the use of sick leave. If 
medical attention is required, the bargaining unit member's statement shall list the 
name and address of the attending physician and the dates when he/she was 
consulted. 

3. A bargaining unit member who has given birth will be permitted up to thirty (30) 
consecutive days of sick leave within the same school year following delivery 
providing said bargaining unit member has accumulated sick leave. The leave will 
begin on the day of the birth of the child. The bargaining unit member will be paid 
during this leave for days scheduled to work until accumulated sick leave is 
exhausted. 

8 
010-8083-6735-l AMERJCAS 



4. Falsification of a statement for justification of sick leave is grounds for a 
suspension or tennination of employment. 

5. Upon his/her initial employment by the Dalton Local School District, a bargaining 
unit member not transferring sick leave from another district shall be granted an 
advance of five (5) days of sick leave. 

6. Bargaining unit members do not accumulate sick leave for time in military service. 

7. The maximum accumulated sick leave for any bargaining unit member shall be two 
hundred fifty-two (252) days. 

8. For illness or injury, "immediate family" shall be interpreted to mean: parent, 
child, spouse, brother, sister, mother-in-law, father-in-law, or any other resident 
living in the bargaining unit member's home. Leave where other relationships are 
the reason may be approved first by the principal and then by the Superintendent. 

9. For death, immediate family shall be interpreted to mean: parent, child, spouse, 
sister, brother, aunt, uncle, grandparent, grandchildren, mother-in-law, 
father-in-law, niece, nephew, brother-in-law, sister-in-law, or any other resident 
living in the bargaining unit member's home. Leave where other relationships are 
the reason may be approved first by the principal and then by the Superintendent. 

l 0. Upon returning to duty, all bargaining unit members shall complete the required 
absence form which will be considered an affidavit, to justify the use of any sick 
leave. 

ll. When a bargaining unit member is absent, he/she shall contact the building 
principal or his/her designee as soon as he/she is aware of the need for use of sick 
leave. 

B. Sick Leave Donation 

l. If a member of the bargaining unit is currently absent due to the catastrophic or 
long-tenn illness or accident of the bargaining unit member and such member has 
exhausted all of his/her accumulated sick leave, bargaining unit members may 
donate up to five (5) days of accumulated sick leave to the absent employee. 

a. Catastrophic or long term illness is not intended to include normal 
maternity leave and/or absence due to childbirth. Bargaining unit members 
seeking donation of sick leave for complications due to pregnancy and/or 
childbirth must provide, if requested, detailed medical information in 
support of any sick leave donation request. 

b. Recuperation from elective surgeries or other elective procedures which 
could have otherwise reasonably been scheduled during school vacation 
periods will not qualify for sick leave donation. 
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c. The initial determination of whether or not an illness or injury meets the 
requirements of this section will be made by the OLEA President/designee. 

2. No teacher may receive more than an aggregate of thirty (30) donated Sick Leave 
days in any one (l) school year. 

3. The request for donation of Sick Leave days shall be initiated by a teacher on a 
form (Appendix I) furnished to the OLEA President. It is the responsibility of the 
Association to notify the bargaining unit of the request and the amount of days 
donated. 

4. The donor shall submit the Sick Leave Donation Authorization Form (Appendix J) 
to the OLEA president in order to donate days. 

5. When the OLEA President has the required paperwork meeting the requirements in 
this Section, the paperwork will be submitted to the Treasurer for processing. 

6. Unused donated sick leave will expire at the end of the final teacher work day. 

402 Personal Leave 

A. Each regularly employed bargaining unit member under contract to the Board shall 
be permitted three (3) unrestricted days of absence during the school year with full 
pay to conduct personal business. 

B. The following guidelines will be in effect: 

I. Not more than two (2) bargaining unit members in the High School 
building, and four (4) bargaining unit members in the Elementary/Middle 
School building may use personal leave during any one day. 
Administrators may adjust this limit upward in emergency or extenuating 
circumstances. 

2. Prior approval is necessary except for emergencies. 

3. In an emergency situation the same form must be completed and submitted 
within two (2) days after the bargaining unit member returns to work. 

4. Request forms are available from the building principal or supervisor and 
must be submitted to him/her for approval. 

5. The principal or supervisor will act on the request, notifY the bargaining 
unit member, and forward the form to the Board Treasurer for processing. 

6. Requests should be submitted at least two days before the requested date. 

7. Personal leave is not cumulative. 
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8. Personal leave is not to be used the day before or the day following any 
school vacation, school compensation day, or holiday, unless specific 
reason is given for the request and the request is approved in advance by the 
administration or unless such is due to an emergency. 

9. Personal days are not to be used during the first and last ten (10) working 
days of school, or for in-service days, unless approved in advance by the 
administration or unless such is due to an emergency. 

C. Unused personal leave shall be converted on a day-for-day basis to sick leave (until 
the maximum accumulation of days permitted by Section 40 1/G is reached) each 
July 1. 

403 Professional Meetings Leave 

A. Attending professional meetings, participating in educational opportumlles and 
attending special events relating to school functions are important factors for 
professional growth of staff. Such activities provide opportunities for bargaining 
unit members to exchange ideas, visit other professionals, accompany school field 
trips as deemed appropriate by the administration, meet outstanding individuals in 
education and related fields, and to observe practices and techniques and/or 
evaluate materials. 

B. Bargaining unit members may request professional development funds to offset the 
cost of attending approved professional development meetings. Bargaining unit 
members who attend meetings under this policy shall be limited to two (2) 
approved meetings per year. On occasion and with prior administrative approval, 
professional leave may be granted to exceed the maximum of two (2). The Board 
will allocate five thousand five hundred dollars ($5,500) annually for professional 
development. Requests will be processed on a "first come, first served" basis. 
The funding for professional meetings for the coaching and vocational areas will 
not be included. 

C. Where a meeting grant includes independent funding for expenses, the CAPS set 
forth in the preceding paragraph do not apply. 

D. Since attendance at professional meetings cannot be granted on an unlimited basis, 
the attached application form (Appendix B), incorporating certain guidelines 
and/or regulations, will be used to request attendance at such meetings. 

404 Compulsory Leave 

Release time shall be granted for required appearances in court or other tribunal where the 
bargaining unit member is a defendant, witness, or on jury duty. The bargaining unit 
member shall attach to the form, the substantiation given by the court or other tribunal for 
his/her required attendance. Witness fees and jury duty pay must be forwarded to the 
Treasurer within ten (I 0) days of receipt by the bargaining unit member. 
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405 Child Care Leave 

A bargaining unit member may request, and shall be granted, a child care leave of absence 
without pay or benefits on the conditions set forth below: 

A. The child care leave of absence shall be for the balance of the school year in which 
the birth of the child is expected. Requests for child care leave must be made In 
writing at least thirty (30) days prior to its commencement when requested during 
the school year. When requested during the summer, the request must be made 
before July I 0 . 

B. The leave shall be extended for one (I) additional school year, upon written request 
of the bargaining unit member to the Board made not later than April I preceding 
the year for which such leave is requested. If a bargaining unit member fails to 
comply with this specific deadline, said bargaining unit member forfeits the right to 
leave extension . 

C. When the bargaining unit member desires to terminate such leave, application for 
reinstatement must be made by the bargaining unit member at any time during the 
school year prior to April I. Failure to apply for reinstatement prior to April I 
waives the right ofthe bargaining unit member to be reinstated. lfthe Board judges 
it to be educationally sound, it may allow a bargaining unit member to return prior 
to the beginning of the next school year. 

D. Upon return from child care leave, the bargaining unit member shall be entitled to 
reinstatement to the same or similar position with the same contractual status which 
was held prior to the leave . 

E. A bargaining unit member who is adopting a child shall be entitled to an unpaid 
leave under this Section and subject to these same conditions. 

F. Bargaining unit members on child care leave will continue to have insurance 
coverage according to the Family Medical Leave Act of 1993, as amended. 

406 No Pay Earn Days 

Any absences not covered by other leaves herein or which go beyond the maximum 
accumulated herein may be granted upon the approval of the Superintendent and shall 
result in the loss of pay based on the contractual daily rate of pay for the bargaining unit 
member. 

407 Association Leave 

The Board will grant two (2) days of leave to a representative of the Association for the 
purpose of attending an Association sponsored meeting . 
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408 Assault Leave 

A. A bargaining unit member who suffers a physical disability as a result of an 
unprovoked assault which occurs in the course of employment in the District shall 
be maintained on full pay for up to thirty (30) days during the resulting absence 
from his/her assigned duties. Such leave shall not he charged to the sick leave 
entitlement of the bargaining unit member. 

B. In order to be entitled to assault leave, a bargaining unit member shall: 

I. Complete a signed report on fonns approved by the District and submit to 
the Board Treasurer within five (5) workdays of the alleged assault. 

2. If medical attention is required, submit a certificate from a licensed 
physician stating the nature of the disability and its probable duration. 

3. Apply for Workers' Compensation. 

C. Upon receipt of these documents, the Superintendent may conduct such 
investigations and interviews as he/she deems necessary to verify the authenticity 
and severity of the assault. 

D. Payment for assault leave shall be at the bargaining unit member's rate of pay in 
effect at the time of the assault or at such increased rate for which the bargaining 
unit member may become eligible. Salary hereunder shall be mitigated by any 
salary compensation the bargaining unit member may receive from any other 
source. 

ARTICLE V - TEACHER RIGHTS 

501 Transfers 

A. Voluntary 

I. Those bargaining unit members requesting a change of assignment either 
within their buildings or outside their buildings will file such requests on a 
form to be provided by the Administration included as Appendix D. 

2. Area of competency, certification, quality of teaching performance, and 
length of service in the District shall be considered as factors in assignment 
of bargaining unit members who have requested transfers. 

3. When vacancies meeting the specific request are available, the bargaining 
unit member requesting the change will be given first consideration, 
providing the bargaining unit member making the request is qualified for 
the position available. 
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B. Involuntary 

When transfers other than by request arc necessary or appear to be necessary, a 
personal conference prior to written notification of transfer shall be initiated with 
the bargaining unit member by the Superintendent or his/her designee. During such 
conference, the reasons for such transfer will be discussed and the bargaining unit 
member will have an opportunity to express any concerns regarding such transfer. 

502 Vacancies 

A. The Administration will post all teaching and supplemental vacancies in each 
building to infonn staff about openings. During the summer months, the 
Administration will notify the Association President and bargaining unit members 
about said vacancies via District email. The following statement will be placed in 
the District Handbook: "During the summer months, the Administration will 
notify each bargaining unit member about vacancies. No one will be interviewed 
until three (3) business days after notification is sent to the teaching staff during the 
summer.'' 

8. No one will be interviewed or hired to fill such position(s) until three (3) business 
days following the posting or three (3) business days after notification is sent to the 
Association President during the summer. 

C. The Superintendent or his/her designee will advise candidates for vacancies of the 
outcome following the selection of a candidate for a given position within ten (I 0) 
business days. 

503 Teaching Assignment Notification 

Tentative assignments for current staff for the succeeding school year shall be made on or 
before June I 0. 

504 Reduction In Force 

A. Cause(s) 

When by reason of decreased enrollment of pupils, overall or in specific courses, 
return to duty of regular bargaining unit members after leaves of absence, changing 
or abolishing course offerings or selections, or by reason of suspension of schools, 
anticipated loss of Federal funds resulting in loss of federally-funded positions, if 
later substantiated, territorial changes affecting the District, or for financial reasons 
the Board decides that it will be necessary to reduce the number of bargaining unit 
members, it may make a reasonable reduction of staff. 

8. Suspension of Contracts 

Reduction under this procedure will be accomplished through the suspension of 
bargaining unit members' contracts. A reduction in force shall commence either at 
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the beginning of the second semester or at the beginning of the following work 
year. 

Where the reduction is to be effective at the beginning of the work year, the Board 
shall act on all continuing contracts prior to implementation of this procedure. 

C. Notification 

At least thirty (30) calendar days prior to the effective date of the reduction in force, 
the Board shall give written notice to the Association and to the bargaining unit 
members affected of its intent to effect a reduction in staff. Such notice shall 
contain the reason for the reduction in staff, the anticipated position(s) to be 
reduced or eliminated, the bargaining unit member or bargaining unit members 
who may be initially affected in the District and the effective date of the reduction 
in force. 

D. Implementation 

Implementation Date is the date when the Board votes to have a reduction in force 
(RIF). If it is deemed necessary by the Board to reduce staff, the Board shall 
proceed to suspend contracts for teachers who have been evaluated in accordance 
with the evaluation procedure required by law. Suspension of contracts shall be 
recommended by the licensure/certification area and an order shall be based on the 
following: 

I. In determining the position(s) to be reduced, eliminated or not filled, the 
following sequence shall be used: 

010-8083-6735 1 AMERICAS 

a. First, position(s) vacated as a result of voluntary resignation, 
retirement or death will not be filled where it is in a position 
scheduled to be reduced. 

b. Second, limited contract teachers shall be reduced first utilizing the 
following order: 

1) Licensure/Certification 

2) Competency as determined by fonnal evaluation 

3) When evaluations are comparable, seniority in the District 
shall prevail. 

4) For the purpose of determining "comparable final evaluation 
rating", anyone with a final summative evaluation rating of 
Accomplished, Skilled, and Developing, will be considered 
comparable. 
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E. 

c. Third, continuing contract teachers shall be reduced by using the 
following order: 

I) Licensure/Certification 

2) Competency as determined by formal evaluation 

3) When evaluations are comparable, seniority in the District 
shall prevail. 

4) For the purpose of detennining "comparable final evaluation 
rating", anyone with a final summative evaluation rating of 
Accomplished, Skilled, and Developing, will be considered 
comparable 

d. Layoff shall occur by suspension of contract. Nonrenewal shall not 
be used to effectuate a reduction in force 

e. Using the criteria in this provision, the District will establish the 
order in which members' contracts are suspended and will recall 
members in reverse order. 

f. Reasons for all RIF's shall not be arbitrary, capncwus or 
discriminatory. 

Procedure 

I. On or before January I 0 of each school year, the Superintendent will 
develop a seniority list. Bargaining unit members shall be placed on all 
lists for which they are certified/licensed. 

2. "Seniority" will be defined as the length of continuous service as a 
certificated/licensed employee under regular contract in this District. 
Part-time bargaining unit member service shall be counted proportionately 
to the nearest one-half (1/2). 

a. Board approved unpaid leaves of absence will not intenupt 
seniority, but time spent on such leave shall not count toward 
seniority. 

b. If two (2) or more bargaining unit members have the same length of 
continuous service, seniority will be determined by: 

I) the date of the Board meeting at which the bargaining unit 
member was hired; and then by 

2) the date the bargaining unit member signed his/her initial 
employment contract in the District; and then by 
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3) any remaining ties will be broken by lot. 

3. The Board shall notify every affected bargaining unit member and the 
Association President of those bargaining unit members being released and 
the recall order. As each bargaining unit member is reinstated, the Board 
shall notify the Association President. 

F. Bumping 

l. A bargaining unit member(s) whose position(s) are RIFed shall have the 
right to bump the least senior person with a comparable or lesser rated 
evaluation in an area for which they hold a certificate/license. If the 
bumping employee has more than one area of certification/licensure, the 
employee to be displaced will be the employee with the least district 
seniority in any of the bumping employee's areas of certification/licensure 
with a comparable or lesser rated evaluation. The bargaining unit member 
being bumped may in turn bump another bargaining unit member using the 
same criteria until all bumping is completed. The actual change in teaching 
assignments will be accomplished through assignment and/or transfer by 
the Superintendent. 

2. Written notice of intent to exercise bumping rights must be given to the 
Superintendent in writing, with a copy to the Association president, within 
five {5) days of receipt of the written notice of intent to RIF notification. 
Within five (5) days of receipt of written notice of intent to exercise 
bumping rights, the Superintendent will prov1de notification in writing to 
the displaced employee, using the same criteria until all bumping is 
completed, and send a copy to the Association president. All written 
notifications will be sent the same day using electronic mail. 

G. Recall 

l. Bargaining unit members who are hired for one ( l) year or less to replace a 
bargaining unit member who is on leave of absence shall not have recall 
rights if they become unemployed due to a reduction in force. Bargaining 
unit members unemployed as a result of a staff reduction shall be recalled in 
reverse order of being released, provided the bargaining unit member is 
certified/licensed. 

2. While there are previous bargaining unit members of the District who are 
unemployed as a result of reduction in staff and who possess proper 
certification/licensure to fill any vacancy which may arise, no new 
bargaining unit member(s) shall be hired. 

3. The Board shall give written notice of recall by a certified registered and 
restricted delivery letter to the bargaining unit member at the last known 
address. It shall be the responsibility of each bargaining unit member to 
notify the Board Treasurer of any change of address. 
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505 

4. 

5. 

6. 

7. 

8. 

Within ten (I 0) business days of the returned certificate of a certified 
delivery of offer to return to employment, the bargaining unit member shall 
accept the position by replying in writing or it shall be detennined that 
he/she has declined the position. No new staff member shall be hired until 
all staff on the RIF list who are certified/licensed have been offered an 
opportunity in writing to return to active employment in accordance with 
this Section. 

Bargaining unit members returning to employment after a reduction in staff 
shall resume their previous contract status, seniority, salary, and existing 
fringe benefits. 

If a bargaining unit member declines an offer to return, or does not answer a 
request to return, or does not keep his/her address current with the 
Treasurer's Office, or was on a limited contract and has been on the recall 
list for twenty-four (24) months from the effective date of the reduction per 
Section 504B, above, said bargaining unit member shall be removed from 
the recall list and the Board shall have no further obligation to the 
bargaining unit member. 

It shall be the responsibility of all bargaining unit members to have on file 
in the Superintendent's Office, all valid Ohio Teaching Certificates and/or 
licenses. 

A bargaining unit member when on a recall list who becomes 
certified/licensed in additional areas shall not have bumping rights over a 
bargaining unit member currently employed. However, said bargaining 
unit member will be added to the appropriate RIF list in the additional 
certified/licensed areas. 

9. A bargaining unit member who, at the time of RIF, served less than 
full-time will be recalled per other recall provisions on an equivalent 
fractional basis as when the RIF occurred to the nearest one-half(l/2) [i.e. a 
bargaining unit member who taught part-time would be recalled part-time 
for an equivalent portion ofthe day/ contract). 

Superintendent's Teachers' Advisory Council 

If convened by the Superintendent, the Advisory Council shall be made up of the 
Superintendent and four (4) bargaining unit members chosen by the Association. This 
Council shall not make recommendations which would alter the terms of this Agreement. 
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506 Evaluation 

506.1 Certificated/Licensed Staff with less than 50% of their time in providing content 
related student instruction 

A. Evaluation criteria will be explained to the staff before fonnal classroom 
observation. Said evaluation system will be uniform in relationship to actual form 
throughout the system. Said evaluation system shall include the use of the same 
fonn throughout the District. (See Appendix E) Evaluations done on other than the 
official form shall not be considered valid by the Board. 

B. Bargaining unit members under limited contracts in the following categories will 
be evaluated as follows: 

I. First year bargaining unit members; 

2. bargaining unit members who are new to the District; 

3. bargaining unit members in the final year of a contract; 

4. bargaining unit members who are eligible for a continuing contract; 

5. Any bargaining unit member as requested by the Board, Superintendent, or 
principal: and 

6. Any bargaining unit member who requests to be evaluated. 

7. Bargaining unit members on continuing contract will be evaluated at least 
once every five (5) years. 

C. Evaluation Procedure 

1. The bargaining unit member must be evaluated twice in the school year. 
One evaluation must be conducted no later than January 15, with a written 
report to the bargaining unit member being due no later than January 25. 
The second evaluation must be conducted between February I 0 and May I, 
with a written report to the bargaining unit member being due no later than 
May 10. 

2. A classroom observation will be at least thirty (30) minutes in duration. An 
observation may be conducted without the bargaining unit member's prior 
knowledge. 

D. Bargaining unit members who are evaluated have the right to be informed of 
deficiencies as soon as is practicable. Post-observation conferences will be held 
within five (5) school days of the observation. 
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E. The supervising principal and the Superintendent and/or his/her designee will meet 
with the bargaining unit member and Association representative prior to 
nonrenewal, suspension, or termination to give the reasons for the 
recommendation. The reasons given shall be specifically stated in writing if 
requested by the bargaining unit member. 

F. Each traveling bargaining unit member shall be assigned to only one evaluator for 
the purpose of this evaluation procedure. This evaluator may seek input from the 
administrator(s) (in whose building(s) said traveling bargaining unit member is 
assigned during the school year) in making the evaluation. Any input shall be 
provided to the bargaining unit member as part of the evaluation process. 

G. A committee composed of two representatives of the Association and two 
representatives of the Administration shall meet to discuss any changes to the 
current evaluation procedure. 

H. Upon agreement of the committee members, any changes will become part ofthis 
Agreement. 

I. The evaluation procedures set forth in this Section 506 expressly supersede the 
procedures set forth under O.R.C. 3319.111. Any alleged violation of the 
evaluation procedures shall be subject solely to the grievance procedure set forth in 
Article Ill. 

506.2. Ohio Teacher Evaluation Procedure 

A. For those bargaining unit members where 50% or more of their time is providing 
content related student instruction, evaluations shall be completed pursuant to the 
Ohio Teacher Evaluation System. The District, in collaboration with Orrville City 
School District, Rittman Exempted Village School District and Southeast Local 
School District has developed an Ohio Teacher Evaluation System Handbook 
("OTES Handbook") which is to be updated annually. The OTES Handbook is 
attached as Appendix I and incorporated within this Agreement. Any annual 
changes to the OTES Handbook will be incorporated in this Agreement when made 
and shall be applicable to those bargaining unit members with 50% or more student 
contact time. To the extent any provision of this section is inconsistent with the 
OTES Handbook, the OTES Handbook shall prevail. 

B. Evaluation criteria will be explained to the staff before formal classroom 
observation. The Board will be responsible for providing training for bargaining 
unit members to assist them in understanding how the evaluation system will be 
applied. Not later than September 15, or in the case of a new teacher, within thirty 
(30) days of the first day worked; each teacher will be notified in writing of the 
name and position of his or her assigned evaluator. Evaluations will be done on the 
forms set forth in the attached OTES Handbook. Evaluations done on other than 
the official fonn shall not be considered valid by the Board. 
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C. The teacher evaluation procedure contained in this Ab'feement applies to the 
following employees of the District: 

I. 

2. 

Teachers working under a license issued under sections 3319.22, 3319.26, 
3319.222 or 3319.226 of the Revised Code who spend at least fifty (50) 
percent of their time providing content-related student instruction. 

Teachers working under a permanent certificate issued under section 
3319.222 of the Revised Code as it existed prior to September 2003 who 
spend at least fifty (50) percent of their time providing content-related 
student instruction. 

3. Teachers working under a permanent certificate issued under section 
3319.222 of the Revised Code as it existed prior to September 2006 who 
spend at least fifty (50) percent of their time providing content-related 
student instruction. 

4. Teachers working under a permit issued under 3319.301 of the Revised 
Code who spend at least fifty (50) percent of their time providing 
content-related student instruction. 

D. The evaluator will not be a bargaining unit member. 

E. The criteria for a performance assessment will be: 

I. Assessed based on the standards for the teaching profession and the criteria 
set forth in the evaluation instrument, Appendix K (the OTES Handbook) to 
this Agreement. 

2. No misleading, inaccurate, or untimely information may become part of a 
teacher's performance assessment. 

3. No information shall be collected through usc of videotaping or audiotaping 
without the teacher's knowledge and consent in lieu of a direct evaluation 
observation. 

F. There will be at least four {4) weeks between observations. If after the second 
fonnal observation a teacher's performance is found deficient to the extent that 
adverse personnel action may result, a minimum of one (I) additional observation 
shall be conducted. 

G. After the first observation, the bargaining unit member may request that another 
evaluator be assigned by the Superintendent to conduct the second observation. 
The request must be directed to the principal who will present the request to the 
Superintendent. The Superintendent will use his/her discretion in providing a 
second evaluator, if any. If a second evaluator is brought in per the above, any 
contract recommendation shall reflect all observations and both evaluations. 
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H. 

l. 

J. 

K. 

The supervising principal and the Superintendent and/or his/her designee will meet 
with the bargaining unit member and Association representative prior to 
nonrenewal, suspension, or tennination to give the reasons for the 
recommendation. The reasons given shall be specifically stated in writing if 
requested by the bargaining unit member. 

Each traveling bargaining unit member shall be assigned to only one administrator 
for the purpose of this evaluation procedure. This administrator may seek input 
from other administrator(s) (in whose building(s) said traveling bargaining unit 
member is assigned during the school year) in making the evaluation. Any said 
input shall be provided to the bargaining unit member as part of the evaluation 
process. 

Walkthrough(s) 

l. 

2. 

3. 

4. 

A walk-through is an informal observation for a limited time period that 
will normally not exceed ten (I 0) minutes. 

Walkthroughs shall not unreasonably disrupt and/or interrupt the learning 
environment. 

Teachers will have at least one (I) and no more than three (3) walkthroughs 
included in each evaluation cycle. 

A general announcement will be made to the staff in the building prior to 
walkthrough(s). 

Improvement Plan 

I. The evaluator together with the teacher will formulate the Improvement 
Plan. The Improvement Plan should include: 

a. 

b. 

c. 

d. 

e. 

specific perfonnance expectations, resources and assistance to be 
provided, 

the District will provide for the allocation of financial resources to 
support professional development for staff on improvement plans. 

timelines for its completion, 

professional indicators documented as unsatisfactory through the 
fonnal evaluation process, 

reasonably sufficient time (not less than six (6) weeks) and duration, 
as to allow the teacher to improve performance to a satisfactory 
level 
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L. 

M. 

N. 

2. 

3. 

4. 

5. 

The District will provide the teacher with trained mentors/coaches as 
appropriate. The mentors/coaches will be provided release time to allow for 
meetings/observations with the teacher under an Improvement Plan. 

If the final evaluation indicates the teacher meets the criteria for the 
professional indicators for satisfactory perfonnance as outlined in the 
Improvement Plan, the evaluator of record will recommend that the teacher 
be returned to a non-improvement plan status. 

In the event that the teacher and the evaluator cannot at,'TCC on the 
evaluator's expectations for the Improvement Plan, the teacher may request 
an administrator of the District to facilitate further discussion between the 
teacher and the evaluator. 

The teacher shall be entitled to Association representation to any and all 
conferences in this evaluation procedure. 

Completion of Evaluation Process 

The teacher shall have the right to make a written response to the evaluation and to 
have it attached to the evaluation report to be placed in the teacher's personnel tile. 
A copy, signed by both parties, shall be retained by the teacher. 

The Board shall evaluate each continuing contract teacher who received a rating of 
Accomplished on the teacher's most recent evaluation conducted under this section 
once every three (3) school years. Such teacher must meet and maintain the 
following requirements: have student growth measures (SGM) at ratings of average 
and/or above average; and a credentialed evaluator shall conduct one observation 
and one conference with the teacher for each year the evaluation cycle is deferred. 

The Board shall evaluate each continuing contract teacher who received a rating of 
Skilled on the teacher's most recent evaluation conducted under this section once 
every two (2) school years. Such teacher must meet and maintain the following 
requirements: have student growth measures (SGM) at ratings of average and/or 
above average; and a credentialed evaluator shall conduct one observation and one 
conference with the teacher for each year the evaluation cycle is deferred. 

0. The Board shall not evaluate any teacher who has submitted a notice of retirement 
that has been acted on by the Board by December I st of the school year. 

P. The Board shall not evaluate any teacher who has or will be on leave for fifty 
percent (50%) or more of the school year 

Q A committee composed of two representatives of the Association and two 
representatives of the Administration shall meet to discuss any changes to the 
current evaluation procedure. Any changes agreed upon shall become part of this 
Agreement after each party's committee members have received approval from 
their respective principals. 
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509 

R. Any alleged violation of the evaluation procedures shall be subject solely to the 
grievance procedure set forth in Article Ill. 

S. Failure by the District to adhere to any timcline or condition established in this 
Agreement shall render the evaluation, including the summative rating, void and 
shall automatically require re-employment of the teacher for a one year limited 
contract 

Multi-Year Limited Teaching Contracts 

A. A bargaining unit member will receive no more than four (4) one-year limited 
contracts during his/her employment before being granted a two-year limited 
teaching contract, if said bargaining unit member is not eligible for a continuing 
contract. A bargaining unit member will receive no more than four (4) two-year 
limited contracts during his/her employment before being granted a three-year 
limited teaching contract if said bargaining unit member is not eligible for a 
continuing contract. A bargaining unit member will continue to receive three-year 
limited contracts until the bargaining unit member is eligible for a continuing 
contract or retires. Five-year limited contracts shall continue to be issued to any 
bargaining unit member currently having a five-year contract. 

B. A bargaining unit member may receive a limited contract of lesser duration than 
that previously held after being informed about deficiencies . 

C. This Section is not applicable to supplemental contracts. 

Nonrenewal of Limited Teaching Contracts 

A. Any bargaining unit member to be non-renewed will be provided with written 
notice of nonrenewal by the Board on or before June I. The notice will be given via 
hand delivery or certified mail. Additionally, the Superintendent will notify any 
teacher he/she intends to recommend for non-renewal by April 30. 

B. Non-renewals of limited teaching contracts will be governed by the grievance 
procedure set forth in Article III with the review limited to any alleged procedural 
violations. This provision supersedes O.R.C. 3319.11 and 3319.111 . 

Continuing Contract Eligibility 

A. A bargaining unit member who is eligible for continuing contract consideration 
must notify the Superintendent in writing on or before September 15 of the school 
year in which the bargaining unit member becomes eligible in order to be 
considered for issuance of a continuing contract by June I st of that school year. A 
bargaining unit member who does not notify the Superintendent on or before 
September 15th will not be eligible for continuing contract consideration until 
April of the following year. This provision is intended to supplement O.R.C. 
Section 3319.11 (B). 
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B. The criteria used in determining whether a bargaining unit member will be eligible 
for a continuing contract will be the criteria set forth in O.R.C. Section 3319.08 and 
3319.11. 

C. At the time of convocation, bargaining unit members will receive infonnation 
regarding the criteria for continuing contract eligibility, including the need to 
provide notice by September 15, and a copy of the fonn to be completed. (Sec 
Appendix H). 

Extended Limited Teaching Contracts 

In the event the Superintendent believes an extended limited teaching contract (not to 
exceed two (2) years) is warranted for a bargaining unit member who is otherwise eligible 
for a continuing contract, the bargaining unit member will receive written notice at least 
five (5) working days prior to any Board action along with reasons directed at professional 
improvement. The Board will act on the Superintendent's recommendation for an 
extended limited teaching contract and the reasons directed at professional improvement 
on or before June I. This provision expressly supersedes the procedures set forth under 
O.R.C. 3319.11 (C). Upon subsequent reemployment of the bargaining unit member after 
the expiration of the extended limited contract, only a continuing contract may be entered 
into. 

Disciplinary Action 

A. Disciplinary action of a bargaining unit member for violations of this Contract, 
Board Policy, professional behavior, or State laws shall only be for just cause. 

B. Such action shall consist of five (5) progressive steps. It is understood that some 
acts or the severity of the act may itself warrant a second written warning, 
suspenston, or discharge. In those cases, progressive discipline will not be 
followed. 

First Step: Written Warning placed in personnel file. 

Second Step: Second Written Warning placed in personnel file. 

Third Step: Suspension of up to three (3) workdays with or without pay. 

Fourth Step: Suspension of up to ten (I 0) workdays with or without pay. 

Fifth Step: Discharge 

C. Discipline at any of the first three (3) steps will be removed from the bargaining 
unit member's personnel file two (2) years after being imposed, provided there is 
no intervening discipline. If there is intervening discipline, discipline at any of the 
first three (3) steps will be removed from the bargaining unit member's file two (2) 
years after the most recent discipline was imposed. Discipline at the Fourth Step 
shall be removed three (3) years after being imposed. provided there is no 
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intervening discipline. If there is intervening discipline, the Fourth Step discipline 
will only be removed from the bargaining unit member's personnel file three (3) 
years after the most recent discipline was imposed. 

D. A suspension without pay may only be determined by the Superintendent. 

E. The following provisions apply beginning with the First Step: 

l. All bargaining unit members will be given one (l) school day's advanced 
written notice of such meeting. 

2. All members shall have the right to a representative of his/her choice, at any 
disciplinary conference with the Administration. 

3. If the chosen representative is not available, then the member must select 
one who is available. 

4. The Administration likewise may have representation present. 

5. All parties shall have the right to have an equal number of representatives 
present as a witness at any conference with the Administration. 

F. In the event the Superintendent believes there is just cause to support termination, 
the bargaining unit member will be afforded an informal hearing before the 
Superintendent prior to the Superintendent making the recommendation to the 
Board of Education. The bargaining unit member may request an Executive 
Session before the Board of Education prior to the Board acting on the 
Superintendent's recommendation. 

G. Any dispute surrounding disciplinary action, including termination, will be subject 
solely to the grievance procedure set forth in Article III. 

512 School Year and Calendar 

A. The Superintendent will seek input from the Association prior to recommending 
the annual calendar. Make-up days are adopted as part of the annual 
Board-adopted calendar with the first five (5) required days being included in the 
school calendar. If State Jaw or minimum educational standards change the 
required year, the parties will meet to mutually resolve this problem. 

B. If parent conferences are scheduled by the Administration and/or Board outside the 
workday, commensurate release time shall be scheduled soon thereafter for all 
affected staff. 

C. The work year for regular bargaining unit members shall be one hundred 
eighty-five (185) total days. If State law or minimum educational standards change 
the required year, the parties will meet to mutually resolve this problem. 
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513 

D. Days, in addition to those above, shall be paid by extended time supplemental 
contract on a per diem rate basis. This excludes any work perfonned under any 
other adopted supplemental contact 

School Day, Planning Time and Lunch 

A. The bargaining unit member workday shall be no longer than seven and one-half (7 
l/2) hours excluding days when staff meetings are conducted. While the Board 
desires bargaining unit members to provide a reasonable amount of supervision 
when and where appropriate, the Administration shall not assign responsibility for 
any student supervision outside of the working day. This is not to suggest 
bargaining unit members cannot volunteer to supervise students outside the 
working day. Bargaining unit members covered by supplemental contract under 
Article VIII are expected to provide student supervision for students involved in the 
activity covered by the supplemental contract. 

B. Each bargaining unit member shall be granted at least a thirty (30) minute duty-free 
lunch each school day. 

C. Conference and Planning Time 

I. 

2. 

3. 

High School and Middle School 

Each teacher shall be provided planning time equal to at least one (I) 
teaching period within the workday. Reasonable efforts shall be made to 
schedule planning time within the student day. 

Elementary 

Teachers shall be provided at least two hundred (200) minutes per week 
during the workday. Reasonable efforts shall be made to schedule planning 
time within the student day. 

Special Area Teachers 

For the purposes of determining conference and planning time, at the start 
of each school year the Administration shall designate each special area 
teacher as being either a "High School and Middle School" teacher or an 
"Elementary" teacher, and conference and planning time will be provided 
according to the above. 

514 Class Size 

A. The pupil-teacher ratio shall meet or exceed the State Minimum Standards. There 
shall be no less than forty ( 40) classroom bargaining unit members per l ,000 -
Basic ADM and no less than five (5) Education Service Personnel (ESP) per I ,000 
students. For purposes of this Section, classroom teachers and ESP teachers shall 
be defined as per ORC 3317.023. 
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B. Principals will make every effort to keep Grades K through 5 at a reasonable 
number of students. Attempts will be made to have no more than twenty-five (25) 
students assigned to any bargaining unit member in these grades. Split classes 
(multiple grades combined in Grades K-5) will be smaller than regular classes and 
principals will make attempts to provide aide time to bargaining unit members of 
split sections. Principals will make attempts to provide aide time to bargaining unit 
members of elementary classes when class enrollment includes twenty-eight (28) 
or more students . 

515 Substitute Teachers 

A reasonable attempt will be made to provide substitutes for all teaching areas including 
special area bargaining unit members. In the event that no regular substitute is available, a 
principal may ask (a) bargaining unit member(s) to share the load. Bargaining unit 
members may refuse this request. A bargaining unit member will be paid at a rate of twelve 
dollars ($12.00) per hour. The bargaining unit member is responsible to complete the form 
(Appendix F), have such approved for payment by the principal, and forward completed 
form to the Treasurer's Office. Payment for such will be included in the next regular 
scheduled pay after the receipt of the completed form. 

516 Part-Time Bargaining Unit Member Rights 

A. Part-time bargaining unit members equivalent to at least half-time (1/2) or more, 
upon renewal, shall be granted a two (2) year contract after five (5) years of 
continuous one (I) year contracts. 

B. Part-time bargaining unit members shall be provided sick leave, personal leave, and 
planning time on a prorated basis, based upon total minutes of actual instructional 
time . 

517 Bargaining Unit Member Rights 

A. Student Needs 

Nothing in policy shall be construed as requiring a bargaining unit member to 
administer a medication/drug to a student if the bargaining unit member objects. A 
bargaining unit member may defer from attending to a student's intimate needs . 

B. Student Behavioral Problems; Right to Know 

Principals shall make every reasonable effort to notify bargaining unit members of 
known, potentially violent, behavior problems of students . 

C. Teacher Lounge Privacy 

Salespersons should seek permission from the Superintendent and Board Treasurer 
for access to District buildings. When said access has been granted, either the 
Superintendent or Board Treasurer must communicate to the Association President. 
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Under no circumstances should a salesperson be stationed in bargaining unit 
member lounges in the District buildings. 

518 Student Tuition Waiver 

The Board will waive any tuition of nonresident children of employees covered by this 
Collective Bargaining Agreement. 

519 Complaints 

A. A bargaining unit member who is the subject of a complaint. whether oral or in 
writing, shall be notified of the complaint by the administrator to whom the 
complaint was addressed within five (5) days of the receipt of the complaint. 

B. An anonymous complaint, whether oral or in writing, will not be placed in the 
personnel file of a bargaining unit member. However, such complaint may be the 
subject for discussion between the administrator and the bargaining unit member. 
Thereafter, if, in the judgment of the administrator, further investigation is needed, 
the results of the investigation may be placed in the bargaining unit member's 
personnel file, and the bargaining unit member shall have the right to attach his/her 
response. 

C. No complaint or correspondence will be placed in the personnel file. When 
deemed necessary, the building principal may choose to conduct an investigation 
into a complaint that may lead to a letter of explanation or reprimand for the 
bargaining unit member, and a copy of this letter may be placed in the personnel 
file subject to Section 517. 

520 Personnel Files 

A. There shall be only one (I) official personnel file. This shall be kept in the 
Superintendent's office or safe. Submission of rebuttals, or other matters to be 
placed in the file, or obtaining copies of materials except classified college/ 
university credentials will be through the Superintendent. Unofficial building 
principal's file contents may only be used if provided to the bargaining unit 
member and to the official personnel file prior to being used against the bargaining 
unit member. 

B. All documents included in a bargaining unit member's personnel file shall be dated, 
identifiable as to source, relevant to teaching, certification, applicable legal 
requirements, and performance on the job. No inaccurate information will 
knowingly be included. 

C. A staff member may review his/her personnel file during the regular business day 
with reasonable prior notice to the Superintendent. The file will be available for 
review within one business day following the request. Notwithstanding the above, 
nothing in this paragraph should be construed to imply access to records when the 
office is closed. 
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521 

D. Bargaining unit members shall be provided a copy of any material that will be 
placed into the file . 

Mentors/Resident Educator 

A. Purpose 

The Resident Educator Program for beginning teachers will provide Ohio's newest 
educators with coaching, mentoring and guidance that are critical to improving 
their skills and knowledge and student achievement. The Resident Educator 
Program will be a program administered by the Dalton Local School District. This 
program shall not replace the negotiated employee evaluation program . 

B. Definitions 

1. Resident Educator Pror.,'Tam 

The four ( 4) year program is designed to provide newly licensed Ohio 
educators quality mentoring and guidance. Successful completion of the 
residency program is required to advance to a five (5) year professional 
educator license . 

2. Mentor 

A Mentor is a teacher trained and assigned to provide professional support 
to a resident educator following the guidelines and protocols of the Resident 
Educator Program . 

3. Resident Educator 

A Resident Educator is a teacher employed under a resident educator 
license. 

4. Formative Assessment 

Formative assessment is diagnostic and designed to yield information that 
will help teachers identify specific areas for skill enhancement. Formative 
assessment consists of collaboration among professionals to provide 
adequate feedback and assistance to support the growth of individual 
professional achievement. 

C. Mentors/Resident Educator 

I. Selection of Mentors 

The Association President will have the opportunity to provide 
recommendations to the Resident Educator Coordinator for his/her 
consideration in selection and assignment of mentors . 
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2. Qualifications/Roles 

3. 

a. The Mentor Teacher must have continuing contract status and have 
a minimum of three (3) consecutive years of teaching experience in 
the District. 

b. The Mentor Teacher must be trained to act as a Mentor through the 
Ohio Department of Education Instructional Mentoring Program. 

c. The Mentor Teacher must hold a valid teaching certificate/license. 

d. The Mentor Teacher must have demonstrated the ability to work 
cooperatively and effectively with the professional staff members 
and have extensive knowledge of a variety of classroom 
management and instructional techniques. 

e. The Mentor Teacher will usc the Resident Educator Program 
formative assessment tools (examples: collaborative log, Ohio 
Standards for the Teaching Profession reflection tool, goal-setting 
agreement), and protocols to support the Resident Educator. 

f. The Mentor Teacher does not have a fonnal evaluative role. The 
Mentor's role is to support the growth of the resident educator as an 
instructional mentor through formative assessment tools. 

Training 

Mentor Teachers shall be provided with the following: 

a. An orientation to mentoring responsibilities; 

b. State required mentor training; 

c. Opportunities to consult with and otherwise assist the assigned 
Resident Educator Teacher on a regular basis, with adequate time 
within the instructional day allocated for such consultation and 
assistance. 

4. Responsibilities 

010-8083-6735 I AMERICAS 

a. The Mentor Teacher shall carry out the Resident Educator Program 
in conjunction with the resident educator as developed by ODE. 

b. Consult with and otherwise assist the assigned Resident Educator 
Teacher on a regular basis within the instructional day. 

c. The Mentor Teacher will use the Resident Educator Program 
formative assessment tools (collaborative log, Ohio Standards for 
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the Teaching Profession reflection tool, goal-setting agreement), 
and protocols to support the Resident Educator. 

d. The Mentor Teacher does not have a formal evaluative role. The 
Mentor's role is to support the growth of the Resident Educator as 
an instructional Mentor through formative assessment tools. 

Release Time 

a. Each Mentor Teacher shall be granted release time for direct 
mentoring activities. Release time shall be separate from any other 
release time covered under this agreement and shall be coordinated 
by the Superintendent. 

b. Each Mentor Teacher shall be granted release time to attend 
committee meetings, necessary training and to perform the required 
committee work . 

Restrictions 

a. Any or all materials jointly developed by Resident Educator/Mentor 
Teacher shall not be developed or utilized as a remediation program . 

b. Each Mentor Teacher shall be responsible for no more than two (2) 
resident educators per year. 

c. The Resident Educator is not required to complete an !PDP or to 
utilize the LPDC process in his/her first year ofteaching. 

Protections 

a. Other than a notation to the effect that a teacher served as a Mentor 
Teacher, the teacher's activities as a Mentor Teacher shall not be 
part of that Resident Educator's evaluation . 

b. No Resident Educator shall be required to remain in a Resident 
Educator Pro gram after advancing to a professional educator 
license . 

c . 

d. 

In the event that the District does not comply with the Resident 
Educator Program the bargaining unit member who is participating 
in the program shall not be disciplined and/or adversely affected due 
to the action(s) and/or inaction(s) of the District. 

Mentor Teachers shall not participate in the evaluation of any 
Resident Educator. 
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f. 

g. 

h. 

L 

J. 

k. 

Mentor Teacher shall not be requested or directed to make any 
recommendation regarding the continued employment of the 
teacher. 

No Mentor Teacher shall be requested or directed to divulge 
information from the written documentation, or confidential 
Mentor/Resident Educator discussions. 

At any time, either the Mentor Teacher or the Resident Educator 
may exercise the option to have a new mentor assigned. The Mentor 
and the Resident Educator must operate in a trusting and 
comfortable relationship; therefore, no specifics shall be given as to 
the exercise of the option and no prejudice or evaluation is to be 
given such change. 

All Mentor Teachers and Resident Educators shall keep confidential 
all discussions, actions, materials and other infonnation to the 
extent permitted by law. 

Mentor Teachers shall communicate directly with the Resident 
Educators and shall not discuss/report the performance and progress 
of the Resident Educator with any administrator, assessor, or other 
teacher. 

The regular evaluation of the Mentor Teacher shall not be affected 
in any aspect by the Resident Educator Program or its demands. 

Resident Educators shall be provided all due process provisions 
allowed by this Agreement and OR C. 

• 
' .. 
• • 
" • • • fl 
fl 
.. 
.. 
• • • .. 
.. 
• • • • 
fl 

• • 
NOTE: This prob>ram shall not replace the negotiated employee evaluation fl 
system. fl 

Compensation 

a. 

b. 

c. 

Release time shall be provided to the Mentor Teacher and/or 
Resident Educator as mutually agreed upon with the building 
principal. 

In addition to the mutually agreed upon released time, each Mentor 
Teacher shall receive a stipend of two (2) percent of the base salary 
(BA 0) for each Resident Educator. The stipend is to be paid in June 
of that school year. 

The District will pay all training fees required for mentors to receive 
the mandatory ODE state mentor training. 
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d. A log of all classroom visits and consultations shall be submitted to 
the Superintendent upon request and by June 5 for reimbursement . 
The stipend will be paid in June of the school year. 

ARTICLE VI - BOARD RIGHTS 

601 Criminal Records 

A. All new applicants for employment by the Board must submit to a criminal record 
check at the applicant's cost and provide any information required for such a check 
including, but not limited to, a fingerprint sample. 

B. The criminal record check will be conducted in the manner prescribed by law . 

C. The Board may employ an applicant prior to receiving a criminal record check 
report on a conditional basis . 

D. If the results of the criminal record check demonstrates that the Board is prohibited 
by law from employing the person due to his/her criminal record, the applicant who 
was conditionally employed will be immediately and summarily dismissed from 
his/her employment with the Dalton Local Schools . 

602 OSHA (Occupational Safety and Health Act) 

A. Report Internally First 

The parties desire to first deal with safety and health complaints internally to 
attempt to correct any health or safety allegations. Accordingly, neither the 
Association nor a bargaining unit member may file a complaint with the 
Occupational Safety and Health Act Agency until after the Board and 
administration have been notified of the complaint and have had at least a five (5) 
business day opportunity to resolve the complaint. 

B. Discrimination 

A bargaining unit member who wishes to assert a claim of discrimination as 
defined In ORC 4167 shall first report the concerns to the Superintendent to attempt 
to resolve the claim. In the event the Superintendent is the alleged discriminator, 
the teacher shall report directly to the Board President. 

603 Management Rights 

A. Unless the Board agrees otherwise in this Agreement, the Board retains the right to: 

I. Determine matters of inherent managerial policy which include, but arc not 
limited to, areas of discretion or policy such as the functions and programs 
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of the Board, standards of services, its overall budget, utilization of 
technology, and organizational structure; 

2. Direct, supervise, evaluate, or hire employees; 

3. Maintain and improve the efficiency and effectiveness of Board operations; 

4. Detennine the overall methods, process, means, or personnel by which 
Board operations are to be conducted; 

5. Suspend, discipline, demote, or discharge for just cause or layoff, transfer, 
assign, schedule, promote, or retain employees; 

6. Determine the adequacy of the work force: 

7. Determine the overall mission of the Board as a unit of government; 

8. Effectively manage the work force: 

9. Take actions to carry out the mission of the Board as a govenunental unit. 

B. The Board is not required to bargain on subjects reserved to the management and 
direction of the Board except as affect wages, hours, terms and conditions of 
employment, and the continuation, modification, or deletion of an existing 
provision of a collective bargaining agreement. 

C. A member of the bargaining unit may ra1sc a legitimate complaint or file a 
grievance based on this Agreement. 

ARTICLE VII - SALARY 

701 Salary Index 

150 MAIMS 
EXP BA/BS SEM !IRS MAIMS + 25 SH" ----

0 1.000 1.038 1.095 1.135 

I 1.038 1.081 1.143 1.183 

2 1.076 1.124 1.191 1.231 

3 1.114 1.167 1.239 1.279 

4 1.152 1.210 1.287 1.327 

5 1.190 1.253 1.335 1.375 

6 1.228 1.296 1.383 1.423 

7 1.266 1.339 1.43 I 1.4 71 

8 1.304 1.382 1.479 1.519 

9 1.342 1.425 1.527 1.567 
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10 1.380 1.468 1.575 1.615 

11 1.418 1.511 1.623 1.663 

12 1.456 1.554 1.671 1.711 

13 1.494 1.597 1.719 1.759 

16 1.532 1.640 1.767 1.807 

20 1.570 1.683 1.815 1.855 

25 1.615 1.733 1.870 1. 910 

30 1.655 1.773 1.910 1.950 

*These must be graduate hours taken after completion of MAIMS. 

702 Movement on Index 

The base salary shall be $33,296 tor the 2015-2016 school year and $33,629 tor the 
2016-2017 school year. 

703 STRS Salary Conversion 

704 

In the event Ohio law prohibits continuation of the STRS "pick up on the pick up" provided 
for in Section 902, the base salary will be increased by the percentage of the STRS pick up 
then in place and if there is additional pick up scheduled to be put into effect, that 
percentage of pick up will be added to base salary on the date it was scheduled to be 
implemented as pick up. In the event the Board's contribution to STRS is reduced from the 
current 14%, the base salary will be increased by an equal percentage. 

Salary Schedules. 

A. Salary Schedule Effective July l, 2015 

EXP BACHELOR 150 SEM HRS MASTER MASTER+ 25 

B 150 SH M M+25 

0 $33,296 $34,561 $36,459 $37,791 
1.000 1.038 1.095 1.135 

1 $34,561 $35,993 $38,057 $39,389 
1.038 1.081 1.143 1.183 

2 $35,826 $37,425 $39,656 $40,987 
1.076 1.124 1.191 1.231 

3 $37,092 $38,856 $41,254 $42,586 
1.114 1.167 1.239 1.279 

4 $38,357 $40,288 $42,852 $44,184 

1.152 1.21 1.287 1.327 

5 $39,622 $41,720 $44,450 $45,782 

1.19 1.253 1.335 1.375 

6 $40,887 $43,152 $46,048 $47,380 

1.228 1.296 1.383 1.423 

7 $42,153 $44,583 $47,647 $48,978 
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1.266 1.339 1.431 1.471 
8 $43,418 $46,015 $49,245 $50,577 

1.304 1.382 1.479 1.519 
9 $44,683 $47,447 $50,843 $52,175 

1.342 1.425 1.527 1.567 
10 $45,948 $48,879 $52,441 $53,773 

1.38 1.468 1.575 1.615 
11 $47,214 $50,310 $54,039 $55,371 

1.418 1.511 1.623 1.663 
12 $48,479 $51,742 $55,638 $56,969 

1.456 1.554 1.671 1.711 
13 $49,744 $53,174 $57,236 $58,568 

1.494 1.597 1.719 1.759 
16 $51,009 $54,605 $58,834 $60,166 

1.532 1.64 1.767 1.807 
20 $52,275 $56,037 $60,432 $61,764 

1.57 1.683 1.815 1.855 
25 $53,773 $57,702 $62,264 $63,595 

1.615 1.733 1.87 1.91 
30 $55,105 $59,034 $63,595 $64,927 

1.655 1.773 1.910 1.950 

B. Salary Schedule Effective July I, 2016 

BACHELOR 150 SEM HRS MASTER MASTER+ 25 
EXP B 150 5H M M+25 

0 $33,629 $34,907 $36,824 $38,169 
1 1.038 1.095 1.135 

1 $34,907 $36,353 $38,438 $39,783 
1.038 1.081 1.143 1.183 

2 $36,185 $37,799 $40,052 $41,397 
1.076 1.124 1.191 1.231 

3 $37,463 $39,245 $41,666 $43,011 
1.114 1.167 1.239 1.279 

4 $38,741 $40,691 $43,281 $44,626 
1.152 1.21 1.287 1.327 

5 $40,019 $42,137 $44,895 $46,240 

1.19 1.253 1.335 1.375 

6 $41,296 $43,583 $46,509 $47,854 

1.228 1.296 1.383 1.423 
7 $42,574 $45,029 $48,123 $49,468 

1.266 1.339 1.431 1.471 

8 $43,852 $46,475 $49,737 $51,082 

1.304 1.382 1.479 1.519 
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9 $45,130 $47,921 $51,351 $52,697 

1.342 1.425 1.527 1.567 
10 $46,408 $49,367 $52,966 $54,311 

1.38 1.468 1.575 1.615 

11 $47,686 $50,813 $54,580 $55,925 

1.418 1.511 1.623 1.663 

12 $48,964 $52,259 $56,194 $57,539 
1.456 1.554 1.671 1.711 

13 $50,242 $53,706 $57,808 $59,153 
1.494 1.597 1.719 1.759 

16 $51,520 $55,152 $59,422 $60,768 

1.532 1.64 1.767 1.807 

20 $52,798 $56,598 $61,037 $62,382 

1.57 1.683 1.815 1.855 

25 $54,311 $58,279 $62,886 $64,231 

1.615 1.733 1.87 1.91 

30 $55,656 $59,624 $64,231 $65,577 

1.655 1.773 1.910 1.950 

Compensation for Teaching On-Line Courses 

A. Compensation for Teaching During Planning Period 

A bargaining unit member who instructs on-line courses in lieu of a planning period 
will be paid $100 per student (Dalton or other), up to a cap of $1,000 per semester 
or $1 ,500 per full school year. 

B. Compensation for Teaching During Class Period 

A bargaining unit member who instructs on-line courses during an assigned class 
period will be paid $100 per student (other than Dalton), up to a cap of $1,000 per 
semester or $1,500 per full school year. 

Dual Credit 

Teachers who teach dual credit classes approved by the Ohio Board of Regents will receive 
a $500 stipend per semester class the second pay in June . 

College Credit Plus (CCP) 

Teachers who teach CCP classes approved by the Ohio Board of Regents will receive a 
$500 stipend per semester class the second pay in June . 

A. The opportunity to teach any course offered by the school district through CCP 
shall be offered to all members of the bargaining unit who are qualified to teach the 
course. 
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B. A teacher being requested by the board to teach a CCP class has the right to refuse 
such a reg uest. 

C. Any evaluation done by the Higher Education institution of a bargaining unit 
member teaching a CCP class will not have that evaluation impact the teacher's 
individual OTES evaluation. 

Stipend for Licensure, Background Checks, and Supplies 

Members shall receive an annual stipend of One Hundred Dollars ($1 00) added to their 
base salary to offset costs including costs associated with renewal of teaching license, 
background checks, and any out-of-pocket costs associated with teaching supplies. This 
stipend will be paid as a lump sum with the final pay in June. 

ARTICLE VIII - SUPPLEMENTAL SALARY 

Calculation of Supplemental Salary 

To determine salary for the 2015-2016 school year, multiply index X by the 2015-2016 
base salary (BA- No Experience- $33,296). To determine salary for the 2016-2017 school 
year, multiply index X by the 2016-2017 base salary (BA- No Experience- $33,629). 

Initial Years of Experience 

Initial years of experience will be detennined by the Superintendent. 

Timing of Payment 

Payment for supplemental duties will be made with a separate check on the following 
basis: 

A. Onc-half(l/2) of the supplemental salary shall be paid within three (3) weeks of the 
midway point of the obligation. 

B. The remainder of the supplemental salary shall be paid within three (3) weeks of 
receiving written notification in the Treasurer's office of completion of the duties. 

C. A standard form shall be completed for "end of duty" notification. 

804 Duration 

Supplemental contracts shall have a maximum duration of one (I) year. 

805 Schedule 

A. The schedule of positions and index does not imply that the Board must fill any 
with similar positions and would reflect cooperation and agreement between the 
Superintendent and the Association. 
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B. It may become necessary to split the duties and, therefore, the remuneration for 
such based upon a variety of factors related to the activity and/or the need at hand or 
the availability of personnel. The responsibility for an activity and the 
remuneration for such may be split between the personnel as may be necessary and 
appropriate. The splitting may occur when two (2) persons who desire such, satisfy 
the building principal and the Superintendent that such splitting will not adversely 
affect the activity and, in fact, will strengthen the potential for success of such. In 
addition, the parties must be in a~c,'feement regarding the split- - agreeing to the split 
and to the percentage of split (duty and stipend). The stipend for each shall be 
based on the appropriate percentage agreed to by the personnel and Administration. 
The total percentage for both splitting an activity shall be equal to one hundred 
percent (I 00%). The stipend for each person cooperating in the split shall be based 
on his/her individual experience credit. 

Supplemental Activity 

Athletic Director 
Intermediate Athletic Director 
Intermediate Athletic Assistant 
Varsity Baseball 
Reserve Baseball 
Freshman Baseball 
Head Varsity Basketball 
Reserve Basketball 
Freshman Basketball 
Intermediate Basketball 
6th Grade Basketball 
HS Cheerleader Advisor (Football/Basketball) 
HS Cheerleader Advisor (Football only) 
HS Cheerleader Advisor (Basketball only) 
Intermediate Cheerleader Advisor 
Varsity Cross Country 
Assistant Varsity Cross Country 
Intermediate Cross Country 
Head Varsity Football 
Assistant Varsity Football 
Freshman Football 
Head Intermediate Football 
Assistant Intermediate Football 
Varsity Golf 
Assistant Varsity Golf 
Varsity Softball 
Reserve Softball 
Varsity Track 
Varsity Track (One Coach) 
Assistant Varsity Track 
Intermediate Track 
Varsity Volleyball 
Reserve Volleyball 
Freshman Volleyball 
Intermediate Volleyball 
Weight Room Supervisor 
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0.150 
0.070 
0.013 
0.085 
0.070 
0.065 
0.140 
0.085 
0.070 
0.060 
0.015 
0.065 
0.026 
0.039 
0.055 
0.085 
0.055 
0.055 
0.140 
0.085 
0.070 
0.060 
0.055 
0.085 
0.055 
0.085 
0.070 
0.085 
0.110 
0.060 
0.060 
0.085 
0.070 
0.065 
0.055 
0.030 
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0.160 
0.075 
0.015 
0.090 
0.075 
0.070 
0.150 
0.090 
0.075 
0.065 
0.017 
0.070 
0.028 
0.042 
0.060 
0.090 
0.060 
0.060 
0.150 
0.090 
0.075 
0.065 
0.060 
0.090 
0.060 
0.090 
0.075 
0.090 
0.115 
0.065 
0.065 
0.090 
0.075 
0.070 
0.060 
0.035 

Years of Service Credit 
2 3 4 

0.170 
0.080 
0.017 
0.095 
0.080 
0.075 
0.160 
0.095 
0.080 
0.070 
0.019 
0.075 
0.030 
0.045 
0.065 
0.095 
0.065 
0.065 
0.160 
0.095 
0.080 
0.070 
0.065 
0.095 
0.065 
0.095 
0.080 
0.095 
0.120 
0.070 
0.070 
0.095 
0.080 
O.o75 
0.065 
0.040 

0.180 
0.085 
0.019 
0.100 
0.085 
0.080 
0.170 
0.100 
0.085 
0.075 
0.021 
0.080 
0.032 
0.048 
0.070 
0.100 
0.070 
0.070 
0.170 
0.100 
0.085 
O.o75 
0.070 
0.100 
0.070 
0.100 
0.085 
0.100 
0.125 
0.075 
O.o75 
0.100 
0.085 
0.080 
0.070 
0.045 

0.190 
0.090 
0.021 
0.105 
0.090 
0.085 
0.180 
0.105 
0.090 
0.080 
0.023 
0.085 
0.034 
0.051 
0.075 
0.105 
0.075 
0.075 
0.180 
0.105 
0.090 
0.080 
0.075 
0.105 
0.075 
0.105 
0.090 
0.105 
0.130 
0.080 
0.080 
0.105 
0.090 
0.085 
0.075 
0.050 

5 
-----------

0.200 
0.095 
0.023 
0.110 
0.095 
0.090 
0.190 
0.110 
0.095 
0.085 
0.025 
0.090 
0.036 
0.054 
0.080 
0.110 
0.080 
0.080 
0.190 
0.110 
0.095 
0.085 
0.080 
0.110 
0.080 
0.110 
0.095 
0.110 
0.135 
0.085 
0.085 
0.110 
0.095 
0.090 
0.080 
0.055 

15 

0.210 
0.100 
0.025 
0.115 
0.100 
0.090 
0.200 
0.115 
0.100 
0.090 
0.025 
0.095 
0.038 
0.057 
0.085 
0.115 
0.085 
0.085 
0.200 
0.115 
0.100 
0.090 
0.085 
0.115 
0.085 
0.115 
0.100 
0.115 
0.140 
0.090 
0.090 
0.115 
0.100 
0.095 
0.085 
0.055 



Years of Service Credit 
Supplemental Activity 0 I 2 3 4 5 IS 

- ----- -- --- -

Varsity Wrestling 0.085 0.090 0.095 0.100 0.105 0.110 0.115 
Intermediate Wrestling 0.055 0.060 0.065 0.070 0.075 0.080 0.085 
Faculty Manager 0.050 0.055 0.060 0.065 0.070 0075 0.080 
Academic Challenge 0.030 0.035 0.040 0.045 0.050 0.055 0.060 
Intermediate Academic Challenge 0.015 0.017 0.019 0.021 0.023 0.025 0.027 
NHS Advisor 0.015 0.017 0.019 0.021 0.023 0.025 0.027 
Power of the Pen 0.012 0.013 0.014 0.015 0.016 0.017 0018 
Forensic Program (Speech) 0.015 0.017 0.019 0.021 0.023 0.025 0.027 
Forenstc Program (League) 0.015 0.017 0.019 0.021 0.023 0.025 0.027 
6th Grade Outdoor Education Coordinator 0 025 0.027 0.029 0.031 0.033 0.035 0.037 
6th Grade Outdoor Education Staff $10.00 per night 
I!S Yearbook Advisor 0.060 0.065 0.070 0075 0.080 0.085 0.090 
lntennediate Yearbook Advisor 0.030 0.035 0.040 0.045 0.050 0.055 0.060 
HS Newspaper Advisor 0.014 0.015 0.016 0.01 7 0.018 0.019 0.020 
Intermediate Newspaper Advisor 0.011 0.012 0.013 0.014 0.015 0.016 0.017 
HS Student Council Advisor O.Ql5 0.017 0.019 0.021 0.023 0.025 0.027 
Intermediate Student Council Advisor 0.022 0.025 0.028 0.031 0.034 0.037 0.040 
FTA Advisor 0.010 0.010 0.010 0.010 0.010 0.010 0.010 
Junior Class Advisor 0.027 0.031 0.034 0.034 0.037 0.037 0.040 
Majorette Advisor 0.010 0.011 0.012 0.013 0.014 0.015 0.016 
HS One Act Play 0.035 0.038 0.041 0.044 0.047 0.050 0.053 
HS Fall Production 0.045 0.049 0.053 0.057 0.061 0.065 0.069 
HS Head Teacher 0.012 0.013 0.014 0.015 0.016 0.017 0.018 
Dalton Elementary/Middle Head Teacher 0.010 0.011 0.012 0.013 0.014 0.015 0.016 
Instrumental Music Director 0.100 0.110 0.120 0.130 0.140 0.150 0.160 
Pep Band Director 0.010 0011 0.012 0.013 0.014 0.015 0.016 
Music Specialist 0.010 0.011 0.012 0.013 0.014 0.015 0.016 
Show Choir 0.035 0.038 0.041 0.044 0.047 0.050 0.053 
Director-All School Musical 0.070 0.075 0.080 0.085 0.090 0.095 0.100 
Assistant Director-All School Musical 0.035 0.038 0.041 0.044 0.047 0.050 0.053 
Director- HS Men's and/or Women's Chorus 0.012 0 013 0.014 0.015 0.016 0.017 0.018 
Music Director- All School Musical 0.035 0 038 0.041 0.044 0.047 0.050 0.053 
Orchestra Director-All School Musical 0.010 0.011 0.012 0.013 0.014 0.015 0.016 
Stage Construction-All School Musical 0.015 0.017 0.019 0.021 0.023 0.025 0.027 

ARTICLE IX- OTHER COMPENSATION 

901 Severance Pay 

A. Dalton bargaining unit members who have earned ten (I 0) years or more of service 

B. 

with another district(s) in this State combined with service in the Dalton Local 
Schools and have less than ten (I 0) years with the Dalton Local Schools will 
receive severance pay of up to thirty (30) days based on one-fourth ( 1/4) of accrued, 
unused sick leave. 

Bargaining unit members with ten (I 0) years and above service in the Dalton Local 
School District will receive severance pay of one-third ( 113) of his/her accrued, 
unused sick leave up to a maximum of seventy (70) days. 
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c. 

D. 

E. 

F. 

In order to receive payment under provisions A or B, above, a bargaining unit 
member must have retired from service with the district and immediately retired 
under the Ohio State Teachers Retirement System (STRS) or another state of Ohio 
retirement system. Payment of severance pay shall be made by the latest of 
(i) December 31 of the calendar year in which the member terminates employment 
with the District, or (ii) the fifteenth (151h) day of the third calendar month 
following the date of the member's termination of employment with the District. 
Unless the District otherwise receives notice of the member's retirement from 
STRS, the member shall be required to submit proof of retirement by presenting (to 
the Board Treasurer) of a copy of the first check received by the bargaining unit 
member from STRS or a copy of the first automatic deposit slip representing such 
within 30 days of receiving the first payment. 

Payment will be made based upon the daily rate of the bargaining unit member at 
the time of receipt of severance pay. 

By receiving payment of this unused sick leave, an employee forfeits all accrued 
and unused sick leave at the time of retirement. 

After having retired from any school district, any bargaining unit member 
reemployed by the Board will not be eligible for any payment under Section 90 I. 

902 STRS Pick-Up Through Salary Reduction 

The Board agrees to pick-up (assume and pay) contributions to the State Teachers 
Retirement System (STRS) on behalf of the certificated/licensed employees, in the amount 
of four percent (4%); reported to STRS as earnings, and to continue paying the remaining 
portion of the bargaining unit member's contribution, at no additional cost to the Board as 
follows: 

A. 

B 

Except as modified by the above paragraph, the amount to be picked up and paid on 
behalf of each bargaining unit member shall be equal to that required by STRS of 
the bargaining unit member's compensation. The bargaining unit member's annual 
compensation shall be reduced by an amount equal to the amount to be picked up 
and paid by the Board. 

The pick-up percentage shall apply uniformly to all bargaining unit members in the 
bargaining unit and shall be included in earnings for retirement purposes for all 
certificated staff. The Board shall pay retirement on the picked-up amount. 

C. No bargaining unit member covered by this provision shall have the option to elect 
a wage increase or other benefit in lieu of Board pick-up. 

D. The pick-up shall apply to all compensation including supplemental earnmgs 
thereafter. 
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E. The Board shall be held harmless from any action by the State or Federal 
government to terminate or modify this plan. All monies owed by bargaining unit 
members will solely be their responsibility. 

903 Professional Development Committee (LPDC) 

A. Operation 

l. A Local Professional Development Committee (LPDC) shall be established 
to oversee and review professional development plans for Continuing 
Education Units, organizing and planning in-service programs, mentor 
training, mentor programs in conjunction with the Administration, 
Continuing Education Units (if approved by the State of Ohio), identifying 
and establishing priorities for District staff de\'elopment, and serving as one 
discussion group for instruction and curriculum issues. 

2. The term of office for LPDC members shall be three (3) years. 

3. The LPDC shall be composed of three (3) persons appointed by the 
Association and two (2) persons appointed by the Superintendent. 
Corresponding vacancies arising during the term shall be filled in the same 
manner. 

4. The Chairperson and LPDC decisions shall be determined by majority vote 
of the LPDC. 

5. The LPDC shall develop and maintain an independent appeals procedure 
for appeals of decisions by the LPDC, whose decisions are not grievable. 
Administrators, whose plans are denied, may appeal to the Board of 
Education per the appeals procedure as the alternative to the LPDC's 
independent appeals process. 

6. The LPDC will meet four (4) one-half (112) days during the work year. 
Substitutes will be provided, as necessary, by the Board. The agenda for the 
meeting will be distributed in advance of the meeting. Additional meetings 
up to four (4) one-half (1/2) days, established in collaboration with the 
Superintendent, outside the workday, shall be compensated at the rate of 
one-half (1/2) substitute pay plus ten dollars ($1 0.00) per person per one 
half(l/2) day. 

7. LPDC members shall be afforded the opportunity to attend training related 
to performance of their duties, subject to the Superintendent's prior 
approval. Where such training occurs during the regular workday, paid 
release time shall be granted not subject to any professional leave 
restrictions but subject to the approval of the Superintendent, whose 
approval shall not be unreasonably withheld. Such training may constitute 
an appropriate "equivalent" activity for LPDC members. Expenses for 
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B. 

8. 

9. 

I 0. 

approved training shall be reimbursed in accordance with provisions of the 
Collective Bargaining Agreement in force at the time of the training. 

Secretarial services, certificate/license tracking services, and storage of 
information and files for the LPDC shall be provided for and/or paid by the 
Board working in collaboration with the Superintendent 

Educational plans shall be submitted in writing to the LPDC for 
consideration. Any questions that the LPDC may have of an individual 
shall be submitted to such in writing. If there are further questions or 
concerns of the LPDC, the individual may be required to appear in person 
before the LPDC. 

Miscellaneous 

a. The LPDC shall keep records of its meetings (minutes), decisions, 
and recommendations. Copies of such records shall be maintained 
in the office of the Treasurer. 

b. The LPDC shall not have authority to revise, change, delete, or 
modify any article/provision of the collective bargaining agreement 
except as otherwise provided herein. 

c. The LPDC shall not have authority to revise, change. delete, or 
modify any article/ provision of state law and regulation. 

d. In the event of legislative action by the Ohio General Assembly that 
impacts in anyway on this topic matter, the parties to the collective 
bargaining agreement agree to reconvene bargaining to make 
appropriate adjustments, if any. 

Tuition Reimbursement 

The Board shall appropriate for each fiscal year twenty thousand two hundred and 
fifty dollars ($20,250) effective July I, 2015, plus seven hundred fifty dollars 
($750.00) per year for each additional year of the Contract, to provide supplemental 
pay to bargaining unit members with two (2) or more years at Dalton for earned 
college credit subject to the following conditions: 

I. 

2. 

The college course must be taken in the bargaining unit member's area of 
certification/ licensure, or in directly related fields, or other areas if 
approved under Section 903B2, below. 

The bargaining unit member desiring such pay must register with the 
Superintendent on the appropriate form provided for this purpose prior to 
enrolling in the college course. 
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a. The Superintendent MAY waive the "prior registration" clause 
should circumstances merit. 

b. The Superintendent MAY approve accredited correspondence 
courses/television courses and non-credit coursework. 

3. It is the bargaining unit member's responsibility to submit written 
verification of satisfactory completion of such course(s). Written 
verification must be in the form of an official transcript of completed credit 
at an accredited college or university, with a grade of "B" or better ("Pass," 
if on a pass/fail basis) to the Superintendent at the conclusion of the term 
(semester, quarter, trimester). In order to be eligible for reimbursement 
within the same calendar year as that when the course was taken, the official 
transcript must be received by the Superintendent no later than May 31. 
Failure to supply official transcript negates reimbursement. 

4. The amount of reimbursement shall be determined as follows: Total 
monies for year divided by total hours submitted during the fiscal year 
(June 1 -May 31) to determine the value of reimbursement per hour. Each 
bargaining unit member shall be reimbursed for the number of hours 
approved X the dollar amount per hour not to exceed six ( 6) hours per fiscal 
year. Total payment shall not exceed one hundred percent (100%) of the 
cost of the course(s). If any money remains, the amount shall be re-divided 
among the applicants until all funds are gone or all applicants have received 
one hundred percent (1 00%) reimbursement. 

5. The reimbursement is to be payable as a single sum in a separate check 
within three (3) weeks following the date ending the fiscal year (July 1 to 
June 30). 

6. Each bargaining unit member receiving pay under this Section, prior to 
his/her receipt of such pay, shall agree that he/she will teach in this District 
for at least one (1) full school year following receipt of such pay. If such 
bargaining unit member fails to teach in the District for the required period, 
the amount of such tuition pay received during the prior school year shall be 
deducted from said bargaining unit member's final pay. 

7. If the Board requires the bargaining unit member to take a specific course, 
the bargaining unit member shall be paid one hundred percent (1 00%) of 
the tuition within three (3) weeks following the date ending the fiscal year 
using Board monies rather than the designated Professional Development 
monies. It is the bargaining unit member's responsibility to submit written 
verification of satisfactory completion of such course(s). Written 
verification must be in the form of an official transcript of completed credit 
at an accredited college or university, with a grade of"C" or better ("Pass," 
if on a pass/fail basis) to the Superintendent at the conclusion of the tenn 
(semester, quarter, himester). In order to be eligible for reimbursement 
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904 Mileage 

within the same calendar year as that when the course was taken, the official 
transcript must be received by the Superintendent no later than May 31. 
Failure to supply official transcript negates reimbursement. 

Bargaining unit members who are required by the Board and/or Administration to travel to 
locations outside the District from Dalton school buildings shall be paid the IRS rate per 
mile traveled. Bargaining unit members who have teaching assignments which require 
them to travel daily between the Dalton Elementary/Middle School and the High School 
shall receive a lump sum of one hundred dollars ($1 00.00) per year payable in June. This 
provision does not apply to supplemental assignments. 

ARTICLE X- INSURANCE 

1001 Eligibility for Coverage 

In order to be eligible for insurance, an employee must be contracted for at least 30 hours 
per week. However, bargaining unit members employed prior to December 31, 2006, 
under contract working half days or more and who have health insurance, shall be eligible 
for all insurances. 

Employees may not be paid cash in lieu of insurance benefits. 

1002 Coverage (See Plan Booklet for COG adopted coverage information) 

The Board of Education may fully meet its obligations to provide health care benefits and 
services under this collective bargaining agreement by participating in the health benefits 
program of the Stark County Schools Council (COG). The Board shall provide health, 
dental and life insurance through the COG. The coverage shall be the standardized COG 
specifications. 

I 003 Medical 

The Board will pay 80% of the premium for family coverage and 85% for single coverage. 

1004 Preferred Provider- Doctors/Hospitals 
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A. The parties agree that one or more Preferred Provider Organizations (PPO) 
programs for hospital and physicians' services shall be provided through the Stark 
County Council of Governments (COG) Health Insurance Program. Anyone as of 
August I, 2009 who has the traditional Mutual Health Program instead of the PPO 
may continue such participation. 

B. The selection ofthe PPO(s), the types of benefits/programs, or any changes therein, 
shall be mutually determined by the representative of the COG and the Stark 
County OEA office representative. 

1005 Prescription Drug - Preferred Provider 

The Board shall provide, through the Stark County Council of Governments, a preferred 
provider drug program that, if the employee chooses to utilize, will include the following: 

A. The program will be available to employees and their dependents who have 
"primary" coverage under the District's insurance. 

B. The employee will pay the 20% co-payment to the provider and the remaining 80% 
will be direct billed to the insurance company. If the yearly maximum has been 
reached, provisions will be made to refund the employee's 20% co-payment. 

C. The deductible will be waived. 

D. The list of covered expenses shall be agreed upon by the COG and the Stark County 
0 EA representative. 

E. Mail order prescription: Mail order must be used for maintenance drugs in order 
for the insurance provisions to apply. 

F. Generic: Generic drugs must be substituted where applicable in order for the 
insurance provisions to apply. 

1006 Life Insurance 

A. Board-Provided Coverage 

The Board shall provide term life and accidental dismemberment coverage in the 
amount of fifty thousand dollars ($50,000) for each teacher. 

B. Purchase of Additional Coverage 

Bargaining unit members may purchase additional life insurance at the group rate 
in $5,000 increments, up to a maximum of $60,000 coverage in addition to Board 
paid coverage. Modifications to this provision may be necessary to comply with 
requirements of the insurance carrier. The value of the life insurance reduces by 
50% at age 65. The specific terms of the policy are contained in the life insurance 
contract. 
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1007 Dental Insurance 

The Board shall provide dental coverage and pay I 00% ofthe premium. 

1008 SECTION 125 TAX SHELTER 

Tax sheltering of the individual's contribution for health costs, unreimbursed medical 
expenses and dependent coverage will be provided, under IRS Section 125. 

All COG employers must offer the IRS Section 125 tax shelter provided through the COG. 
If an employee elects to utilize any of the IRS 125 benefits, the administrative cost shall be 
shared equally between the employee and the employer 

1009 PREMIUM HOLIDAYS: If the employer receives a premium holiday(s ), the employees 
shall not be required to pay their portion of the premium(s) for the holiday month(s). 

1010 SPOUSAL COVERAGE: Any new Participants to the COG, after June 30, 2015, with 
working spouses who have the ability to be covered under an insurance plan through 
his/her place of employment, will be required to take his/her plan as their primary plan. 
This provision does not apply to a participant who had insurance with one COG employer 
and immediately thereafter, moved to another COG employer. If the spouse is required to 
pay forty (40%) percent or more ofthe premium with his/her employer, the requirements of 
this section shall not apply. 

1011 SAME SEX MARRIAGE: If state law recognizes same-sex marriage, the COG plan 
specifications will be modified to include those individuals. 

ARTICLE XI- LIABILITY SETTLEMENT 

If a settlement occurs in a negligence claim in which a bargaining unit member is named as a party 
and the settlement is without the express written approval of the affected bargaining unit member, 
the settlement of the liability claim shall not be used by the Board and/or administration as any 
detriment, reprisal, or blemish on the employee's record. 

ARTICLE XII- ASSOCIATION RIGHTS 

1201 Mailboxes 

The Association shall be permitted to use bargaining unit members' mailboxes according 
to ORC 4117.11A(2). 

1202 Bulletin Boards 

The Association shall have the right to use the bulletin boards in each faculty lounge for 
official Association postings. 
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1203 Association Dues/Fees 

A. The Board shall deduct the periodic dues of Association members and shall deduct 
a fair share fee (in the manner described below) from all nonmembers of the 
Association equal to Association and affiliate dues. 

B. A bargaining unit member who does not elect to become a member of the 
Association within sixty ( 60) calendar days following his/her initial day of actual 
work shall be required to pay the Association the fair share fee. No service fee shall 
be assessed or collected during the first days following a new employee's initial 
day of actual work. 

C. The Association agrees to hold the Board harmless in any suit, claim or 
administrative proceeding arising out of or connected with the imposition, 
determination or collection of service fees or dues, and to indemnify the Board for 
any liability imposed on it as a result of any such suit, claim or administrative 
proceeding, including attorney fees and court costs. For purposes of this section, 
the term "Board" includes the Board of Education of the Dalton Local School 
District, its members, the Treasurer, the Superintendent, and all members of the 
administrative staff. 

D. Association dues/service fees deducted from bargaining unit members' paychecks 
will be provided to the Association Treasurer not later than five (5) calendar days 
after issuance of that particular pay. 

E. Association dues/service fees shall be deducted equally from each remammg 
paycheck on a contract year basis. The Association Treasurer shall notify the 
Board Treasurer of the amount to be deducted for each employee by the end of the 
first week of September. The Association shall not grieve non-intentional mistakes 
in deductions made by the Treasurer, so long as the errors are corrected in a 
reasonable time. 

F. The Board Treasurer shall, upon notification from the Association that a member 
has terminated membership, commence the deduction of the fair share fee with 
respect to the former member, and the amount of the fee to be deducted shall be the 
annual fair share fee less the amount of dues previously paid through payroll 
deduction. 

ARTICLE XIII- INTENT AND DURATION 

1301 Ratification Date 

This Agreement is made and entered into this 22nd day of June, 2015 by and between the 
Board on behalf of the Board and Administration and the Association on behalf of 
themselves and all bargaining unit members. All parties agree to comply with the 
provisions of this Agreement. 
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1302 Ratification/ Approval 

Both the Board and the Association have accepted and ratified this A!,'Teement witnessed 
by their representatives whose signatures appear herein. 

1303 Conflict of Law 

This Agreement is the total negotiated agreement between the Board and the Association. 
If there is any conflict between this Contract and any policy or practice, this Contract shall 
be controlling. Should any provision of this Agreement or any application of this 
Agreement be found to be contrary to ORC or Federal law, the parties shall meet within ten 
(I 0) working days of a request by either party to determine the extent and reword the 
section of the Contract, if any, found to be contrary to law. 

1304 Binding Agreement 

The execution of this Agreement constitutes a legal and binding document on both parties 
and may not be changed, altered, or modified by either party unless done in accordance 
with this Agreement. 

1305 Effective Date 

This Agreement is effective July I, 2015 through June 30, 2017. 

1306 Days Defined 

"Days" in this Contract are calendar days unless otherwise specified. 

1307 Superintendent's Designee 

Board appointed designee when the Superintendent is on leave. 
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NAME: 
-----~---~ 

DALTON LOCAL SCHOOLS 
GRIEVANCE FORM 

LEVEL __ 

APPENDIX A 

Building: 

Description of act(s) on which grievance is based and provision(s) of contract allegedly violated: 

--~----~ --- ~--~ 

---~~-~--------

Relief Sought: 

Signature of Aggrieved 

Signature of Supervisor/Principal/Superintendent/Board 

DISPOSITION RENDERED -----~ 

~=-------­
Signature of Person Rendering Disposition 

(Attach additional pages if necessary to complete any section.) 
cc: Dalton Education Association 
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Date filed at this Level 
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APPENDIXB 
REQUEST FOR ATTENDANCE AT PRO~'ESSIONAL MEETINGS FOR!VI 

NAME BUILDING DATE ____ _ 

1. Local District Meetings or other meetings (e.g. COMMITTEE MEETINGS) which are compensated by early or full day 
dismissal of pupils or by bargaining unit member leave from classroom duties are not eligible for reimbursement. 

2. \\Then two or more persons from the District are attending the same meeting, reimbursement wil! be made for one car only 
unless the group numbers more than five. This ratio will be used for car reimbursement. 

3. Requests for transportation reimbursement, other than by car, will be considered individual!). 

4. Mileage will be paid at the Board approved rate. 

5. This application, with any pertinent information, should be submitted to your principal at least f1ve (5) days before the date of 
the meeting. 

Professional Meeting ______________ _ Location of Meeting------------~----~~ 
Date(s) of Meeting ___ _ Dates of absence from cla~s __________ _ 

Briefly explain, on the back of this sheet, the professional significance of this meeting and why you feel it is important for you to 
attend. 

If you are requesting reimbursement, please estimate your expenses: 
Registration $ ___________ _ 
Mileage $ 
Meals and Room $ ______ (Not included in registration) 
TOTAL $ 

Signature Building Position __________ _ 

REQUEST APPROVED ___________ _ REQUEST DENIED 

PRrNCIPAL 

COMMENT: 

REQUEST APPROVED 

SUPERINTENDENT 

COMMENT: 

REQUEST DENIED 

DATE 

DATE 
~------------

If the request is not approved, the application shall be returned to the bargaining unit member with reasons for nonapproval. 

TREASURERS COPY 

THIS SECTION TO BE RETURNED TO THE TEACHER 

NAME OF TEACHER 

YOUR REQUEST TO ATTEND A PROFESSIONAL MEETING ON 
liAS BEEN APPROVED HAS NOT BEEN APPROVED 

REASONS FOR DISAPPROVAL: 

DATE __ _ 

AT AN ESTIMATED COST OF 

IF YOUR REQUEST HAS BEEN APPROVED, WHEN YOU RETURN FROM TilE MEETING, PROCURE AN EXPENSE 
ACCOUNT VOUCHER !'ROM YOUR PRINCIPAL, GIVE THE INFORMATION REQUESTED, ATTACH RECEIPTS, AND 
RETURN TO PRINCIPAL WHO WILL FORWARD VOUCHER TO THE TREASURER 

PRINCIPAL --------.. ~---------
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DALTON LOCAL SCHOOL DISTRICT 

APPENDIXC 
Page 1 of 3 

Form for Sick Leave, Personal Leave, Compulsorv Leave, Child Care Leave 

EMPLOYEES NAME DATE SUBMITTED __ _ 
~--- --- --

POSITION OR ASSIGNMENT 

I hereby request_ day(s) of Sick Leave , Personal Leave , Compulsory Leave , Child Care Leave 
beginning at-~- AM/PM on Mo. Day Year , and endmgat _ AM/PM on Mo. __ Day -~Year 

Sick Leave 

I. Applicant states that this request is being made for the use of sick leave as provided in ORC 3319.141 and that the 
use of such sick leave is justified for the following reason: _ personal illness; _ personal injury: 
exposure to contagious disease: _ ____ illness, injury or death ln-iffimediate family. -· -- ----

2. Was medical attention required? Yes 
consultation date: 

No ~ _If Yes, please state name and address of the physician and 

Name Address Date Consulted 

3. If leave is requested because of illness, injury or death in immediate family, please list the individual's name, 
address and relationship: 
Name Address Date Consulted 

I HEREBY CERTIFY TIJAT THE INFORMATION PRESENTED IS A TRUE STATEMENT OF THE f ACT(S). 

SIGNATURE (REQUIRED)--·____ SS# ~ -·-­

THIS SECTION TO BE COMPLETED BY PRINCIPAL, SUPERVISOR, OR SUPERINTENDENT: 

I. A substitute will be/was necessary for this leave of absence: Yes_. No_ Name of Substitute _____ _ 

2. Leave request is being referred to the Personal Leave Committee for consideration. Date·------

3. Leave request is approved with pay. 

4. Leave request is approved without pay. 

5. Leave request is denied. 

TREASURER'S COPY Signature __ __ __ __ _ __ ---~ __________ _ 
Principal, Supervisor, or Superintendent 

Cut l.inc ---------------------------------------------------------------------------------------------------------------------------------
TliJS SECTION TO BE COMPLETED BY PRINCIPAL. SUPERVISOR, OR SUPERINTENDENT AND 
RETURNED TO EMPLOYEE: 

EMPLOYEE'S NAME-~-----~ _____ ~- -~ ~ _ _ __ _ DATE RETURNED ___ _ 
Your request for day( s) of Sick Leave_, Personal Leave , Compulsory Leave_ _, Child Care Leave 
on ________________________ (dates) has been considered as follows: 

l. A substitute will be/was necessary for this leave of absence: Yes No 

Name of Substitute-------------------------

2. ____ Leave request is being referred to the Personal Leave Committee for consideration. Date _____ _ 

3. ____ Leave request is approved with pay. 

4. ---·-- Leave request is approved without pay. 

5. __ Leave request is denied. 

EMPLOYEE'S COPY Signature ___________ _ 

Principal, Supervisor, or Superintendent 
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Sick Leave 

APPENDIXC 
Page 2 of 3 

A. Each bargaining unit member who is employed by the Board shall be entitled to fifteen (15) days sick leave 
with pay for each year under contract, which shall be credited at the rate of one and one-fourth ( 1-1/4) days 
per month. Teachers and nonteaching school employees, upon approval of the responsible administrative 
officer of the School District, may use sick leave for absence due to personal illness, pregnancy, injury, 
exposure to contagious disease which could be communicated to others, and for absence due to illness, injury 
or death in the bargaining unit member's immediate family. The Board shall require a bargaining unit 
member to furnish a written, signed statement on forms prescribed by such Board to justify the use of sick 
leave. [fmedical attention is required, the bargaining unit member's statement shall list the name and address 
of the attending physician and the dates when he was consulted. Falsification of a statement is grounds for a 
suspension or termination of employment under Sections 3319.08\ and 3319.16 of Ohio Revised Code. 

B. Upon his/her initial employment by the Dalton Local School District. a bargaining unit member not 
transferring sick leave from another district, shall he granted an advance of five (5) days sick leave. 

C. The limitations on sick leave presented herein are for bargaining unit members of the Dalton Local School 
District. 

D. Teachers do not accumulate sick leave for time in military service. 

E. The maximum accumulated stck leave for any bargaining unit member shall be 250 effective 7/1/2013. 

F. For illness or injury, immediate family shall be interpreted to mean: parent, child, spouse, sister, brother, 
aunt, uncle, grandparent, mother-in-law, father-in-law, or any other resident living in the bargaining unit 
member's home. 

G. For death, irrunediate family shall be interpreted to mean: parent, child, spouse, sister, brother, aunt, uncle, 
grandparent, mother-in-law, father-in-law, or any other resident living in the bargaining unit member's 
home. 

H. Upon returning to duty, all bargaining unit members shall complete the required ab:->ence form, which will be 
considered an affidavit, to justify the use of any sick leave. 

I. When a bargaining unit member is absent, he/she shall telephone the building principal in sufficient time to 
arrange for his/her classes. 

Personal I..eave 
A. Each regularly employed bargaining unit member under contract to the Board shall be permitted three (3) 

unrestricted days of absence during the school year with full pay to conduct personal business. 

B. The followmg guidelines will be in effect: 

1. Not more than two (2) bargaining unit members in each building - High School, Intermediate, 
Dalton Elementary. and one (l) bargaining unit member at Kidron Elementary may use personal 
leave any one day. Administrators may adjust this limit upward in emergency or extenuating 
circumstances. 

2. Prior approval is necessary, except for emergencies. 

3. In an emergency situation, the same form must be completed and submitted within two (2) days 
after the bargaining unit member returns to work. 

4. Request forms are available from the building principal or supervisor and must be submitted to 
him/her for approvaL 
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Personal Leave (Cont'd) 

APPENDIXC 
Page 3 of3 

5. The principal or supervisor will act on the request, notify the bargaining unit member, and forward 
the form to the Treasurer for processing. 

6. When the request is a borderline situation, it will be referred to the Personal Leave Committee for a 
decision. This Committee will be composed of principals, the Superintendent. and one (1) 
bargaining unit member appointed by the Association. 

7. Personal leave should not be requested for the day before or the day following a holiday. except for 
an emergency. 

8. Requests should be submitted at least two (2) days before the requested date. 

9. Personal leave is noncumulative. 

10. Personal leave is not to be used for recreational purposes or to extend any school vacation or holiday, 
unless specific reason for the request is approved, in advance, by the Administration. 

II. Personal days are not to be used the first two (2) weeks and last two (2) weeks of school unless 
approved in advance by the Administration. 

Compulsory Leave 
Release time shall be granted for required appearances in court or other tribunal where the bargaining unit member is 
a defendant, witness, or on jury duty. The bargaining unit member shall attach to the form, the substantiation given by 
the court or other tribunal for required attendance. Witness fees and jury duty pay must be forwarded to the Board 
within ten (10) days of receipt by the bargaining unit members. 

Child Care Leave 
A bargaining unit member may request and shall be granted a child care leave of absence without pay or benefits on 
the conditions set forth below: 

A. The child care leave of absence shall be for the balance of the school year in which the birth of the child is 
expected. Requests for child care leave must be made in writing at least thirty (30) days prior to its 
commencement when requested during the school year. When requested during the summer, the request 
must be made before July 10. 

B. The leave shall be extended for one (I) additional school year upon request of the employee to the Board 
made not later than April 1 preceding the year for which such leave is requested. 

C. When the bargaining unit member desires to terminate such leave, application for reinstatement may be made 
by the bargaining unit member at any time during the school year prior to April 1 and the bargaining unit 
member shall be reinstated at the beginning of the next school year. If the Board judges it to be educationally 
sound, it may allow a bargaining unit member to return prior to the beginning of the next school year. 

D. Upon return from child care leave, the bargaining unit member shall be entitled to reinstatement to the same 
or similar position with the same contractual status which was held prior to the leave. 

E. A bargaining unit member who is adopting a child shall be entitled to an unpaid leave under this Section and 
subject to these same conditions. 

F. Teachers on child care leave may have the option to continue insurance coverage at his/her own expense. 

No Pay Earn Days 
Any absences not covered by other leaves herein or which goes beyond the maximum accumulated herein may be 
granted, upon the approval of the Superintendent, and shall result in the loss of pay based on the contractual daily rate 
of pay for the bargaining unit member. 
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DALTON LOCAL SCHOOLS 
VOLUNTARY TRANSFER FORM 

APPENDIXD 

Name __________________________________________________________________ _ 

Building------------------------------------------------------------

Certification ____________________________________________________________ ~ 

Present Assignment: 

Transfer Request: 

Reason for Request: 

Signature of Person Requesting Transfer Date 
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APPENDIXE 

DALTON LOCAL SCHOOLS 
PROFESSIONAL TEACHER APPRAISAL: VISITATION/CONFERENCE FORM 

Grade/Subject Building Date 

CLASSROOM VISITATION - comments will be written in the space below. 

I. Professional Competence 

2. Interpersonal Relationships 

3. Personal Attributes 

Overall Impression 

SUGGESTED JOB TARGET FROM THE TEACHER 

Teacher-- Appraiser --

PROFESSIONAL CONFERENCE 

Evaluation Based Upon: _____ Visitations ______ Conference 

Teacher's Signature Date Appraiser's Signature Date 
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APPENDIX F 

DALTON LOCAL SCHOOL DISTRICT- TIME SHEET 
REGULAR TEACHERS SUBSTITUTING FOR OTHER TEACHERS 

Name ______________________________________________________________ __ 

The bargaining unit member will be paid at a rate of twelve dollars ($12.00) per each sixty (60) 
minutes. Please log these minutes: 

Date Name of Absent Teacher Time (to- from) Total Minutes 

Total Minutes 

Teacher's Signature ______________________ _ 

Building Principal's Signature _______________ _ 
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Sport or Activity 

DALTON LOCAL SCHOOLS 
SUPPLEMENTAL DUTY COMPLETION 

Check Items Applicable: 

CJ Uniforms collected and stored 

CJ Equipment collected and stored 

CJ Inventory completed 

CJ Other property returned to proper person or location 

CJ Other (as required by Principal) 

Future Intent: 

CJ I would like to be considered for this position next year. 

CJ I would not like to be considered for this position next year. 

Signed ______________________________ __ 

Coach or Activity Sponsor 

Signed ______________________________ __ 

Principal 

APPENDIXG 

Date 

Date 

The Board shall make every effort to notify the bargaining unit member applicant of his/her intent 
to hire within four ( 4) weeks of the date this form is presented to the appropriate Principal. 

Principals shall make every effort to notify the bargaining unit member applicant of his/her intent 
to recommend within two (2) weeks of the date this form is presented to them. 

Principal's Intent to Recommend 

It is my intent to recommend you for this position next year. 

~ CJ It is not my intent to recommend you for this position next year. 

Signed ______________________________ __ 

Principal Date 
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APPENDIX II 
Dalton Local School District 

Continuing Contract Eligibility Form 

(Must be returned to the Superintendent's Office by September 15) * 

------·--- --··---
Name Building Assignment 

BUILDING ADMINISTRATOR 

Date presented to Building Administrator 

Licenses/Certificates presently held_ 

How long have you been in the Dalton Local School District? 

Number of consecutive years as a teacher? 

Have you ever held a continuing teaching contract before? Yes No If Yes, where? 

Refer to Article V - Section 509 for any other information you want to submit in support of your request for a continuing contract. 

***I assert that the above information is true: 
Your Signature 

*** I have reviewed this information and concur in its accuracy: 
Principal's Signature 

*** YES -Place this teacher on Continuing Contract eligibility list: 
Superintendent's Signature 

(Copy of signed form will be returned to the teacher) 

*If this form is not returned to the Superintendent's Offtce by September 15, the teacher will not be ehgiblc to be considered for 
Continuing Contract until April of the following school year. 

61 
OltJ.808J.6735•! AMERICAS 

Date 

Date 

Date 



~ 
~ .... .... .... 
-­... ... .... 
..... ... ... ... ... ... .. .. .. 

APPENDIX I 
SICK LEAVE DONATION REQUEST 

I,---------------------, an employee of ____ years, 

who works at ____________________ building has exhausted my sick leave. 

I am requesting the donation of _________ days due to a catastrophic or long-tenn illness. 
Number 

I understand that upon request I may have to provide medical information to the 

OLEA President or designee. 

Name 

Date 

Submit this original form to the OLEA President. 
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SICK LEAVE DONATION NOTICE 

---------------~, an employee of _____ years, who works at 
Name Number 
----------------~building is about to exhaust his/her accumulated 

sick leave and has requested the transfer of sick leave from any employee willing to transfer 

up to five (5) days. It is estimated that ___ _ days will be needed. 

Any employee wishing to donate accumulated sick leave should complete the form below 
and return the original to the OLEA President. 

****************************************************************************** 
Sick Leave Donation Authorization 

I,-----------------~ authorize the donation of day(s) 
(Name) (Not to exceed 5) 

of my accumulated sick leave to . _______ _ 

--,.----·--·----~ 

Employee Signature 

Date 

ORIGINAL TO OLEA PRESIDENT/DESIGNEE 
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Dalton Local School District 
OTES Handbook 

Updated May 3, 2013 

Created November 29, 2012 

To be updated annually 

APPENDIX K 

A collaborative project of the Dalton Local, Orrville City, Rittman 
Exempted Village, and Southeast Local School Districts 
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Ohio Teacher Evaluation System 

COMPLETION CHECKLIST 

Teacher -----~~---------------~-School Year ____ _ 

Building Position 
-~~~----·-·--· 

_Teacher was rated Accomplished in the previous year. The same checklist below 
can be used over the course of two years instead of one. 

_Teacher is being considered for nonrenewal. Additional checklist on other side. 

Verification fom1 for student growth measure calculation completed (within ! 51 two weeks of 

school year). 

Growth Plan or Improvement Plan submitted/reviewed/signed (by September 15) 

_Conference for Plan held _ For Improvement Plan, conference to evaluate plan held 

___ Prior year's Value-Added data reviewed, to whom applicable. 

SeliAssessment Tool is optionalfiJr the teacher (on eTPES) 

Student Learning Objective (SLO) submitted/reviewed/signed (by November 30) 

Revision Needed (reviewed/approved in 10 days) 

September 15 to End of lst semester February l to May l 

-·· 
Pre-conference form submitted to 
evaluator via eTPES (at least 2 working 

days prior to preconference) 

Pre-conference held (no more than 3 days 
prior to the observation) 

Formal Observation (30 minutes+) 
Scripted narrative e-mailcd to teacher 
via OTES on-the-go (within 2 working 
days qjier observation). PDF saved to 
server. 

Informal Observation 
Walk-through e-mailed to teacher via 
OTES on--the-go (within 2 working 
days after observation). PDF saved to 
server. 

Post-conference held (within 5 working 

--
Pre-conference form submitted to 

evaluator via eTPES (at least 2 working 
days prior to preconference) 

Pre-conference held (no more than 3 days 

prior to the observation) 

Formal Observation (30 minutes+) 
Scripted narrative e-mailed to teacher 
via OTES on-the-go (within 2 working 
days after observation). PDF saved to 
server 

Informal Observation 
Walk-through e-mailed to teacher via 
OTES on-the-go (within 2 working 
days after obsen'ation). PDF saved to 
server. 

Post-conference held (within 5 working 

-·- SLO Calculator submitted (by May I) and reviewed/rated (May 1-15) 

End-of-year evaluation conference- final summative rating of teacher effectiveness on eTPES ihy May 101 

Evaluator 
~~-
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For a teacher being considered for non-renewal, a 3rd observation is required (within same window of l<"cbruary 
1 to May 1: 

--- ---- --------------
Pre-conference form submitted to evaluator via email and saved on server (at least 2 \Vorking days prior to 
pre-conference) 

Pre-conference held (no more than~ days prior to the observation) 

Formal Observation (30 minutes+) 
Scripted narrati1•e e-nwiled to teacher l'ia OTES on-the-go (within 2 ll'orking days ofier obsen·ation). Scanned to scn·er. 

Informal Observation 
Walk-through e-mai/ed to teacher l'ia OTES on-the-go (a·ithin 2 \\'{}tking days after ohs~.:rl'tltion). Scanned to scn\'r 

-----------
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Ohio Teacher Evaluation System (OTES} 
Teacher Performance on Standards 

Formal Observation and 

Informal Ob~rvatlons 

PrHOnfet"etlce 

Observation 
(both completed 

by May lJ 

Post-conference 

Y COmplete Performance 

RubrJc 

Written Report 
(bvMayt()f 

;;; 
~ 

<;: 

"The studenl growth measure pro~:ress dim~,.~ion shaH be: used ln proportkKito the part of a tea.dler's schedule of course, or subjeru for which Ule dlm4!nskln fs. applicable. 

••Al- II a lea~t.er's schedute i$ comprJsed only of counes or subj«ts for which ...alue-added prosres.s dlmenslot'lo is applicable: 

*Student Growth Measures 

'"'"Al: T~ache1 lmtnfCtS Value-AddE"d 
SutJjgocts Exclusively 

~~~i~~~it1it~·"J 
Al: Te,..cher bJstruct.s. Vatue·Added 

Until June 30, 2014, lhe majority (>25%} of th~ stud~t a-cademiC srowth flctor of the evaluatiOrt -shall be ba5ed on t~ value--added pro.gress dimension- (lll Ol' ilfter July 1,1014, the eoUte student academic growth h:ctor of 

~be e~~atu<11tion .s.hall be basad nn I he value--added Dto~~:ress dimension. 
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OTES Process/Guidelines 
Forms on district server unless noted otherwise 

'-Process 
i 
'Form 

Teacher completes Professional Growth Plan/ Improvement I Required (I) 
Plan 

e Teachers may complete self-assessment to detennine 
strengths and areas of need (on eTPES) 

,. Should support !PDP 

• Duration of one school year 

• Teachers are responsible for implementation and 
completion 

• Area for discussion between teacher and evaluator 

, 

, Professional Growth 
I Plan 

Improvement Plan 

Optional 

Teacher 
Self-Assessment 

Pre-Conference i Required 

e Pre-conference form completed by teacher in cTPES I Pre-conference form 

,. Discuss what will be observed during the lesson; lesson 

.. 

.. 

plan submitted. 

Teacher can request areas for specitic feedback 

Pre-conference is required for all teachers . 
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I Guidelines 

, Due 9/15 
I 

Due 9/15 

Submitted at 2 working days prior to 
pre-conference 

Pre-conference held no more than 3 working 
days before fonnal observation 

4 
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••••••••••••••••••••••••••••••••••••••••••• 
5 

I Formal Observation I Teacher Evaluation F. (F I/ I t' I) ' , R b . 1rst orma n orma 1 

• Minimum of2 formal announced observations of at least f u nc Between 9/ 15 and end of first semester 
30 consecutive minutes in length 

• Evaluator uses teacher rubric and documents evidence 

*If observation is not 30 consecutive minutes, teacher and 
administrator can agree to accept evaluation. 

**If fonnal observation needs to be re-scheduled outside the 3 
day window, the teacher can request a new pre-conference. 

Walk-Thrus (Informal Observation) 

• Informal Observation conducted within observation 
cycle 

Minimum of I infonnal observation/walk-through 

Post-Conference 

• Reflection and Feedback to increase effectiveness 

• Areas of Reinforcement and Refinement with 
recommendations/suggestions 

• Post-Conference Form will be provided to teacher 
after observation 

• Teachers should be prepared for post-conference by 
reviewing the post-conference sample questions. 

Improvement Plan 

• Can be initiated at any time during year 
• Implemented in response to ineffective ratings in 

performance and/or student growth 
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Informal Observation 
General Fonn 

1 List of guiding questions 
I (in OTES Handbook) 

1 

Improvement Plan 

! 

Second (F onnal/ Infom1al) 
Between 2/1 and 5/1 

i Scripted Narrative submitted to teacher 
I within 2 working days after observation 
' 

Document sent to teacher within 2 working 
j days after infonnal observation 



Evaluation 

• Teacher receives final summative rating 

f1lr\_\I(\Q"Lf.T1.<;/\ i AMPRlr A<;;; 

Final Summative Rating 
Form (on eTPES) 

6 

Final summative rating documents provided ·1 
to teacher by May 30 
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Credentialed Evaluators 

,--------------~------- . - -----~---------~-----------, 

District 

Rittman 

Evaluators by Position 

Building Principal 
Building Assistant Principal 
Other District Administrator* 

-----------+-=---c:-cc----cc--c---:--:-------------1 
Building Principal 
Building Assistant Principal 
Other District Administrator * 

--- ---~------- --~ ---~-- --:::--c~-----,----------------1 

Southeast Building Principal 
Other District Administrator * 

1-----------------------+----------~ 
Dalton Building Principal 

Other District Administrator * 
'------------------~--L--~-- -------~-

*Indicates that this position is a limited choice for teachers who have the option of 
choosing their evaluator based on Above Average Growth 

Other District Administrator= 

• 
• 

• 

Holds Administrative License 
Credentialed Evaluator 

Employed/Contracted as Administrator by District 

Note: At least one formal observation cycle must be completed by a building administrator. 

OIU-8083-6735 !·AMERICAS 



Ohio Teacher Evaluation System 

Self-Assessment Summary Tool 

Directions: Teachers should record evidence to indicate strengths and areas for growth for each standard. Then, look across all of the 
standards holistically and identify two priorities for the upcoming year. Note these two priorities with check marks in the far-right 
- ·-····· 

Standard I . Knowledge of how students leam and of student development 
! - ' . Understanding of what students know and are able to do i 

~- I ' c . " . High expectatwns for all students ~~ 
c 0 ! .2V) . Respect for ali students 
~ 

• Identification, instmction and intervention for special populations . Knowledge or content 
I . Use of content- specific instructional strategies to teach concepts and skills N- i '2 f3 . Knowledge of school and district cumculum p1iorities and Ohio academic content " - I ~ 0 standards " 0 §u 

~ . Relationship of knowledge with1n the discipline to other content areas . Connection of content to lite expe1iences and career opportunities 

I 
. Knowledge of assessment types 

! 

,...., § • Use ofvmied diagnostic, tOnnative <md summative asses~ment~ 

~ ~ • Analysis of data to monitor student progress and to plan, differentiate, and modify 
] ~ instruction 

. Vi ..< o Communication of results 

L__ • lnclu~ion of student self-assessment and goal-setting J 

I j " Alignment to school and distnct prionues and Ohio academic content standards 

'r c 
""2 .g 
-@ 2 
;;a [/) 
- c 
~-

v-, 01) ;::; 

"2 .S E 
.g E § 
c • -

~ :.iJ 

• u -D g 
'"0 .... ~ 
;u_g~;:l= 
~ <0 = = 2 
""' 0 " -• 0 0 Viu '-' 

r-~E 
'"0 c .!. '"0 -5 
~ ~ § ;a ~ 
@ ~ ~.£5 
r~ -'"" -~ 

I . . . . 
• . 
. 

I 
. . 

Use of student intOnnatwn to plan and dehver mstruct1on 

Communication of clear leaming goals 

Application of knowledge of how smdents leam to instn.tctional design and delivery 

Differentiation of instmction to suppo1t learning needs of all students 

Use of activities to promote independence and problem-solving 

Use of varied resources to suppo1tleamer needs 

Fair ami ~4uitablc treatment of all students 

Creation of a saiC leaming environment 

Use of strategies to motivate students to work productively and assume responsibility for 
lcarm og 

Creation of learning situations for independent and collaborative work 

Maintenance an cnvtronmcnt that is conducive to leaming for all students 

Clear and effective communication 

Shared responsibility with parents/caregivers to suppmt student leaming 

Collaboration with other teachers. administrators. sehoul and Jisttict staff 

Collaboration with local community agencies 

Understanding of and adherence to professional ethics, poliCies and legal codes 

Engagement in continuous, purposeful professional development 

Desire to serve as an agent of change, seeking pos1tive impact on teaching quality and 
student achievement 

I 

; 

Stren~ths 

8 

Name ___________ _ 

Date 

i Areas for Growth Priorities (Check 2) 

I 
I 
i 
I 

I I 

i 

I 

I 
' 
I 

I ' 

I 

i 
' ' 

I 
I 
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Ohio Teacher Evaluation System 

Professional Growth Plan 
As a result ofthe evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional 
development. Professional development should be individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as 
identified in the teachers' evaluation. The evaluator should recommend professional development opportunities, and support the teacher by providing 
resources (e.g., time, financial). 

0 Self-Directed 

0 Collaborative Teacher Evaluator 

Annual Focus 
These are addressed by the evaluator as appropriate for this teacher 

Goal}: .)'tlldeJ1f Achievement!Outcomesfor Sl!ldents 
Goal Statement: 

Evidence Indicators: 

Goa/2: Teacher PeifOrmance on the Ohio Standards/or the Teaching Projf:ssional 
Goal Statement: 

Evidence Indicators: 

-----

Evaluator Signature Date 

Date Areas for Professional Growth 
Record supports needed, resources, professional development 
dates 
when I Comments during conference with teacher and evaluator are made 

discussed ap£!!:Opriate to the needs of the teacher. 

I I 
I . 

Teacher Signature Date 

The signatures abov!.: verity that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan. 

0 I 0-8083-6735/1/ AMERICAS 



Ohio Teacher Evaluation System 

Improvement Plan 

Teacher Name: __________________________ _ Grade Level/Subject: __________ _ 

School year: ________ _ Building: __________ _ Date of Improvement Plan Conference: ____ _ 

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/her 
students AND/OR receives an overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of 
the improvement plan is to identify specific deficiencies in perfonnance and foster growth through professional development and targeted 
support. 

Section 1: Improvement Statement- List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. 
Attach documentation. 

Performance Standard(s) Addressed in 
this Plan 

l 

Date(s) Improvement Area or Concern 
Observed 

Specific Statement of the Concern: Areas of 
Improvement 

Section 2: Desired Level of Performance- List specific measurable goals to improve perfonnance. Indicate what will be measured for each 
goal. 
~--Beginning D~te -- l Ending Date I Level of Performance I 
I / I Specifically Describe Successful Improvement Target(s) ! 

10 
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Ohio Teacher Evaluation System 

Improvement Plan (continued) 

Section 3: ~ecific Plan of Action 
Describe in detail specific plans of action that must be taken by the teacher to improve his/her perfonnance. Indicate the sources of evidence that will 
be used to document the completion of the improvement plan. 
Action to be Taken I Sources of Evidence that Will Be Examined 

I 
I 

I I I 

I I I 
i 

Section 4: Assistance and Professional Development 
Describe in detail specific supports that will be provided as well as opportunities for professional development. 

Date for this Improvement Plan to be Evaluated: 

Teacher's Signature: ___ Date:~~ 

Evaluator's Signature: __ _ Date: 

The evaluator's signature on this form verifies that/he proper procedures as detailed in the local contract have been followed. 

0 I 0·8083-6 735/1/ AMERICAS 



Ohio Teacher Evaluation System 

Improvement Plan: Evaluation of Plan 

Teacher Name: _________________________ _ Grade Level/Subject: ___________ _ 

School year: ________ _ Building:: __________ _ Date of Evaluation: --------------

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan demonstrate the 
following action to be taken; 

0 Improvement is demonstrated and perfonnance standards are met to a satisfactory level of performance* 

0 The Improvement Plan should continue for time specified: 

0 Dismissal is recommended. 

I Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action. 
I 

! 

I have reviewed this evaluation and discussed it with my evaluator. My signature znd1cates that 1 lwvc been advised of my performance status; 
it does not necessarily imply that I agree with this evaluation. 

Teacher's Signature: ___ Date: 

Evaluator's Signature:___ Date: __ 
The evaluator's signature on this/arm verifies that the proper procedures as detailed in the local contract have been followed. 

*The acceptable level of perfonnance varies depending on the teacher's years of experience. Teachers in residence- specifically in Years I 
through 4- are expected to perform at the Developing level or above. Experienced teachers- with five or more years of experience- are 
expected to meet the Proficient level or above. 

12 
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Teacher: 
I. Instructional Planning 

'FOCUS (Standard 4: Instruction) 
What is the focus for the lesson? 

Teacher Pre-Conference 

School: 

What content will students know/understand? What skills will they demonstrate? 
What standards are addressed in the planned instruction? 
Why is this learning important? 

ASSESSMENT DATA (Standard 3: Assessment) 
What assessment data was examined to inform this lesson planning? 
What does pre-assessment data indicate about student learning needs? 

PRIOR CONTENT KNOWLEDGE/SEQUENCE/CONNECTIONS 
(Standard 1: Students, Standard 2: Content, Standard 4: Instruction) 
What prior knowledge do students need? 
What are the connections to previous and future leaming? 

School Year: 

!low does this lesson connect to students' real-life experiences and/or possible careers? 

Now does it connect to other disciplines? 

KNOWLEDGE OF STUDENTS (Standard 1: Students) 
What should the evaluator know about the student population? 
How is this a developmentally appropriate learning activity? 

1.1 Teacher Responses: 

I .2 Evaluator Comments: 

2. Instruction and Assessment 

LESSON DELIVERY (Standard 2: Content and Standard 4: Instruction) 
How will the goals for learning be communicated to students? 

13 

What instructional strategies and methods will be used to engage students and promote independent learning 
and problem solving? 

What strategies will be used to make sure all students achieve lesson goals? 

How will content-speak concepts, assumptions, and skills be taught? 

DIFFERENTIATION (Standard l: Student§ and Standard 4: Instruction) 

How will the instructional strategies address all students' learning needs? 

How will the lesson engage and challenge students of all levels? 

How will developmental gaps be addressed? 

010-8083-6735 I AMERICAS 



RESOURCES (Standard 2: Content and Standard 4: Instruction) 

What resources/materials will be used in instruction" 

How will technology be integrated into lesson delivery" 

CLASSROOM ENVIRONMENT (Standard 1: Students and Standard 5: Learning Environment) 
How will the environment support all students0 

!low will different grouping strategies be used? 
!I ow will safety in the classroom be ensured" 
How will respect for all be modeled and taught? 

ASSESSMENT OF STUDENT LEARNING (Standard 3: Assessment) 
How will you check for understanding during the lesson" 

14 

What specific products or demonstrations will assess student learning/achievement of goals for instruction° 
!low will you ensure that students understand how they arc doing and support students' sclt~assessment0 

How will you usc assessment data to inform your next steps'' 

2.1 Teacher Responses: 

2.2 Evaluator Comments: 

3. Professional Responsibilities 

COLLABORATION AND COMMUNICATION (Standard 6) 
How do you cooperate with colleagues? 
Now do you work with others when there is a problem? 
What is your communication style with students? With families" With colleagues? 
In what ways do you seek the perspectives of others0 Give an example. 

PROFESSIONAL RESPONSIBILITY AND GROWTH (Standard 7) 
I low do you apply knowledge gained from other experiences into your teaching0 

Discuss ways you reflect and analyze your teaching. 

What are some proactive ways you further your OM professional growth0 

3.1 Teacher Responses: 

3.2 Evaluator Comments: 

Teacher Completion Date Evaluator Completion 

010-8083-6735 I AMERICAS 
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Ohio Teacher Evaluation System Assessment of Teacher Performance 

Teacher Performance Evaluation Rubric 
The Teacher Performanc·e Evaluation Rubric is intended to be scored holistically. This means that evaluators will assess which level provides the best overall description 
of the teacher. The scoring process is expected to occur upon completion of each thirty (30) minute observation and post-conference. The evaluator is to consider evidence 
gathered during the pre-observation conference, the observation, the post-observation conference, and classroom walkthroughs (if applicable). When completing the 
perfonnance mbric, please note that evaluators are not expected to gather evidence on all indicators for each observation cycle. Likewise, teachers should not be required to 
submit additional pieces of evidence to address all indicators. The professionalism section of the rubric may use evidence collected during the pre-observation and 
post-observation conferences as well as infonnation from the Professional Growth and/or Improvement Plan (if applicable). 

INSTRUCTIONAL PLANNING 
Ineffective Developing Proficient Accomplished 

The teacher does not demonstrate a clear The teacher communicates a focus for The teacher demonstrates a focus for The teacher establishes challenging and 
FOCUS FOR LEARNING focus for student learning. Leaming student leammg, develops leaming student leaming, with appropriate , measurable goal(s) for student leaming 
(Standard 4: Instruction) objectives are too general to guide lesson objectives that are approp1iate tOr students leaming objectives that include I that aligns with the Ohio standards and 

(..) 
Smtrces of Evide11ce: planning and are inappropriate tOr the ) and reference the Ohio standards but do not [ measurable goal(s) fOr student leaming reflect a range of student Ieamer needs. z students, and/or do not references the include measmable goals. I aligned with the Ohio standards. The ' The teacher demonstrates how the z Prc-ContCrcnce 

z Ohio standards. 

I 
teacher demonstrates the impmtance of goal(s) fit into the broader unit, course, .., the goal and its approptiateness tOr and school goals for content leaming 

...l 
0. students. and skills 
..J 

' .., 
z 
0 
;::: 
u 

I " "' ... Evidence ' 
"' ~ 

The teacher does not plan for the The teacher explains the charactelistics, The teacher demonstrates an The teacher purposefully plans 
assessment of student leaming or does not uses, and limitations of vmious diagnostic, understanding that assessment is a means assessments and differentiates I analy" "udentleam;ng data to ;ntoml fOnnative, and summative assessments but of evaluating and suppmting student assessment choices to match the till! 
lesson plans. does not consistently incorporate this leaming through effectively range of student needs, abilities, and 

knowledge into lesson planning. 1 incmporating diagnostic, fonnative, leaming styles, incorporating a range of 
ASSESSMENT DATA 1 and/or summative assessments into lesson appropriate diagnostic, fonnative, and 

(Standard 3: Assessment) p\anmng summative assessments into lesson 
plan~. 

Sources of Evidence: 
Pre-Conference The teacher does not use or only uses one The teacher uses more than one measure of The teacher employs a variety of fonnal Student learning needs are accurately 

measure of student pertOnnance. student perfonnance but does not and ;nfonnal asmsmem tecluuques to I ;dent; tied through an analys;s of student 
appropnately vary assessment approaches, collect evidence of students' knowledge data, the teacher uses assessment data to 
or the teacher may have difficulty analyzing and skills and analyzes data to cffect1vd) 1dentdy sturlent st1engths and areas fot 
data to effectively infom1 instnLctional infonn instmctional planning and I student growtl1 
planning and delivery. deli vel)'. 

I 
Evidence 

i 
0 I 0-8083-6735/1/AMERlCAS 
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INSTRUCTIONAL PLANNING 
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z 
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KN 

Standard 2: Content: 
Standard 4: Instruction) 

Somn's o(Eridence: 
Pre-Conference 

Evidence 

lnetfectivc 
The teacher s lesson does not build on or 
connect to students' plior knowledge, or 
the teacher may give an explanation that 
is illogical or inaccurate as to how the 

f content connects to previous and future 
leaming 

:E I 

! 

' 

I 
_l 

I 

Developing 
j The teacher makes an attempt to connect the 
, lesson to students' p1ior knowledge, to 
l previous le~sons or future leaming but JS not 
1 completely successful. 

Proficient 
The teacher makes clear and coherent 
connections With studenb' plior 
knowledge and future teaming hoth 
explicitly to students and within the 
lesson 

The teacher plan~ and sequences 
instn.1ction to mc\ude the impo1tant 
content, concepts, and pmce.sses in .schcx.J\ 
and distlict cuniculum primities and in 
state standards 

16 

Accomplished 
The teacher uses the input and 
cont1ibutions of families, colleagues, 
and other professionals in understanding 
t:ach Ieamer's prior knowledge and 
supp01ting their development. The 
teacher makes meaningfiil and relevant i 
connect1ons between lesson content and 
other disciplines and real world 
expe1iences and careers as well as 
prepares oppmtunities for students to 
apply learning fi"om different content 
areas to solve problems 

Tlu: teacher plans and sequences 
instruction that reflects an 
understanding of the prerequisite 
relationships among the impmtant 
content, concepts, and processes m 
school and disl!ict cuniculu111 p1ionties 
and in state standards as well as multJpic 
pathw,1ys for learning depending on 
student needs. The teacher accurately 
explains how the lesson fits within the 
structure of the discipline 

! 

... ,... --i.l0-~3~._:35/~M.iftic::-.s .... .... .. ... - ..... .... ..... .... ... ..... ~ ..... ... .. ... - • .... .... - .. .. .... ~ -- ..... .... ... , .... ...\ ..... • .\ •. , 
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INSTRUCTIONAL PLANNING i 

lneffecti\·e Developin2 Proficient Accomplished 
The teacher demonstrates a lack of ' The teacher demonstrates some familiatity The teacher demonstrates familiatity with The teacher demonstrates an 
familiatity with students' backgrounds with students' background knowledge and students' background knowledge and understanding of the purpose and vnlue 
and has made no attempts to find this expetiences and describes one procedure expetiences ;md desc1ibes multiple of leaming about students' background 
infonnation. used to obtain this infonnation. procedures used to obtain this experiences, demonstrates familimity 

infonnation with each student's background 
knowledge and expe1iences, and 

KNOWLEDGE OF STUDENTS desc1ibes multiple procedures used to 
(Standard I: Students) ; obtain this infonnation. 

The teacher's plan for instmction does not 1 The teacher's instructional plan draws upon The teacher's instructional plan draws I The teacher's analysis of student data 
'-' Sources of Evidence: demonstrate an understanding of a partial analysis of students' development, upon an accurate analysis of the students' j (student development, student learning z z Analysis of Student Data students' development, preferred leaming readmess tOr leammg, prefen·ed leammg I development, readiness fOr leaming, and prefened learning styles, and 

z Pre-Conference styles, and/or student backgroundsipJior styles, or backgrounds and p1ior experiences preterred leaming styles, and student backgrounds/pnor expcnences) 
< expenences . and/or the plan is inapprop1iately tailored to backgrounds <md p1ior experiences. accurately connects the dt1ta to specific .... 
0. the specific population of students in the instn1ctional strategies and plans. 

"" classroom < z The teacher plans for and can articulate ' 2 specific strategies. content, and delivety ... 
'! 

u that will meet the needs of individual 
~ students and groups of students. ~ ... 

I "' ::s 

Evidem"e 

' I I I 

0 I 0-8083-6 735/1/ AMERICAS 
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INSTRUCTION AND ASSESSMENT 

Ineffective Developing Protici~nt Accomplished 

A teacher's explanations arc unclear. i Teacher explanations are accurate and Teacher explanations are clear and reacher explanations are clear, 
incoherent, or inaccurate, and are generally clear but the teacher may not fully accurate. The teacher uses coherent, and precise. The teacher uses 
generally ineffective in building student clmify infonnation based on students' developmentally appropliate strategies 

1
1 well-timed, mdividualized, 

LESSON DELIVERY understanding_ The teacher uses questions about content or mstmctions for and language designed to actively developmentally approp1iate strategies 

(st d d 2
. C t • language that fatls to engage students, ts leammg acttv1hes or the teacher may use encourage mdependenL creative, ami and language destgned to actively 

an a!" • on ent, - . I d. I I . d I II . . I I . k. . St d d 4• 1 t' , mappropnate tot 1e content, an ·or some anguage t mt IS eve opmenta y I cnt1ca t 1m mg: encourage mdcpendcnt, creative, and 
' an a... · nsti"UC 1011 ' d'sc a s · d d t t · · t I d' c - · · I 1 · k. · I d. 1 Standard 6: Collaboration 1 _ 0~1r ge. m epen en or crea tve mappropn_a e, ea tng to conLusmg or cnhca t 1m mg, me u mgt 1e 

i and Communication) thmking lumtmg dtscussJon. appropt:tate use of ql1esttons and 

I 
dtscuss1on techmques 

Svvms o!E•·idence.- The teoche•· lads to odd><» s1udent I The teache.· •e-explains top>es when student> The tc~che.· efbotively add><Sses The -""''h" occumtely antt?ipote> . 'I 

Fonnal Observation co~fu~mn or ft~st~ttlon am~ doe~ not use show conftJst.~n, ?ut ts not a~ ways ahle to confusiOn by re-explammg top~cs wl~en con~JSJon by presentmg mtonnahon m . 

Cl W. lkth 1 eftecttve questmrung techmqucs dunng prov1de an ettect1ve altemattve explanation asked and ensunng understand mg. 1 he multiple fonnats an. d clm·ifymg content I 
assroom a rougts. 1 1 1 . 1 · 1 1 1 · 1 1 "' · · I 

I , 1 Ob 
1
. . t te esson. The esson JS a mo_~t enttre y T 1e teacher attempts to emp oy pmpo.sefi1 teacher emp oys etfectlve, purposelul befOre students ask questions The 

Oicmna serva 10ns . d. d . . 1 · h f · · 1 · · 

I 

teacher- 1rectc . qu~sttomng tee mtques, ut may con use questmnmg tee mtques dunng . teacher develops htgh-level .

1 

students w. ith the phrasing or timing of instmctio~. The _lesson is a balance of lun~erstanding throug~1 eff.lecti.ve uses ot.· 
1 questiOns. The lesson IS prunanly teachcr-dJrectcd mstJ1JcUon and vaned leveL~ of questiOn<; The lesson i<; I 
I teacher-Lhrected. student-led lcam~ng • student-led, with the teacher m the role 

r- / of facilitator. 

~ I 

~ i I I 
~ Evidence I I 
~ . 

z 
0 
I= 
t; The teacher does not attempt to make the The teacher relies on a single strategy or The teacher suppons the leaming needs of The teacher matches strategies. I 
~ DIFFERENTIATION lesson accessible and challenging for altema_tc set of matetials to make the lesson stude~ts through a variety of strategies, , materials, and/or pacing to students' 
rn (Standard I: Students; most students, or attempts are accessible to most students though some matenals, andlor pacmg that makes md1v1dual needs. to make learmng I 
~ Standal"d 4: Instruction) developmentally in<Jppropriate. ~tudents may not be able to access certain \eaming accessible and challenging fOr accessible and challenging tOr all 

parts of the lesson and/or some may not be the group students m the classroom. The teacher 
1 

Sou ret'S of EJ'idence: challenged. e. ffcct1vely uses independen.t. I 
1 Pre-Confen .. "'lce collaborative and whole-class 

Fonnal Observation 1nstn1ction to suppon indiv1dual 
Clas~room Walkthr~ughs [ I leaming goals and provides vmied I 

lntormal Observations 1 I optwns lor how students wtll I 
demonstrate mastery. 

1-----------r-----·-. ---

1 

Evidence ! I I 

I 1 I I I 
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INSTRUCTION AND ASSESSMENT 

Ineffective Developin~ Proficient Accomplished 

RESOURCES lnstmctional matetials and resources used The teacher uses approptiate instmctiona! lnstntchonal mate1ia!s and resources are Instructional materials and resources arc 
(Standard 2: Content~ for instruction are not relevant to the matetials to supp01t !eaming goals, but may aligned to the instmctiona\ puqJOses and aligned to instmctional purposes, are 

Standard 4: Instruction) lesson or are inappropliatc fOr students not meet indivtdua! students' learning are appropiillte for students' learning varied and <~ppropriate to ability levels 
styles/needs or actively engage them 111 styles and needs, actively engaging nf students. and actively engage them in 

Sources u{EFidence: leaming. students. ownership of their learning 
Pre-Conference 

' Fonnal Observation 

I Classroom Walkthroughs/ 
lnfonnal Observations 

! 
I Evidence I 

I I 

0 I 0-8083-6735/J/AMERlCAS 



INSTRUCTION AND ASSESSMENT 
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CLASSROOM 
ENVIRONMENT 

(Standard 1 :Students; 
Standard S:Learning 

Environment; Standar-d 6: 
Collaboration and 
Communication) 

Sources o(£1·idenc(': 
Pre-Conference 

Fonnal Observation 
Classroom Walktluuughs. 

lntOnnal Observations 

Evidence 

Ineffective 

There is little or no evidence of a positive 
rappo11 between the teacher and students. 
For example, the teacher may respond 
disrespectfully to students or ignore their 
questions or comments. 

There are no evident routines or 
procedures; sntdents seem unclear about 
what they should be doing or are idle. 

Transitions are inefficient with 
considerable instructional tnne lost. 
Lessons progress too slowly or quickly so 
students arc frequently disengaged. 

The teacher creates a lcaming 
environment that allows lOr little or no 
communication or engagement with 
families 

Expectations for behavior are not 
established nr are inapproptiate and/or no 
monitming of behaviors occurs. The 
teacher responds to misbehavior 
inapprop1iately 

Developin~ 

The teacher is fair in the treatment of 
students nnd establishes a basic rappmt with 
them. For example, the teacher addresses 
students· questions or comments but does 
not inquire about their overall wel!-bemg. 

Routines and procedures are in place, but the 
teacher may inappropriately prompt or direct 
students when they are unclear or idle 

The teacher transitions between leaming 
activities, but occasionally loses some 
instructional time in the process 

The teacher welcomes communication from 
families and replies in a timely manner. 

Appropriate expectations for behavior are 
established, but some expectations are 
unclear or do not address the needs of 
individual students_ The teacher 
inconsistently monitors behaviOr 

Proficient 

The teacher has positive rappon with 
students ond demonstrates respect lOr and 
interest in all students. For example, the 
teacher makes eye contact and connects 
with individual students. 

Routmes and procedures run smoothly 
throughout the lesson, and sntdents 
assume age-approp1iate levels of 
responsibility for the ellicient operation 
of the classroom 

Transitions are efficient and occur 
smoothly. There is evidence of varied 
!eaming situations (whole class. 
cooperative leaming, small group and 
independent work). 

The teacher engages in two-way 
communication and offers a va1iety of 
volunteer oppo11unittes and activities for 
famihcs to support student leaming 

20 

Accomplished 

The teacher has posit1ve rapp01t with 
students and demonstrates respect fOr 
and interest m individual sntdents' 
experiences. thoughts and opinions. For 
example, the teacher responds quietly, 
mdividually, and sensitively to student 
confusion or distress. 

Routines are well-established and 
orderly and sntdents initiate 
responsibility lOr the efficient operation 
of the classroom. 

Transitions are seamless as the teacher 
effectively maximizes instructional time 
and combines independent. 
collaborative. and whole-class lcaming 
situations 

The teacher engages in two-way, 
ongoing communication with l:1milies 
that results in active volunteer, 
community, and family partnerships 
which cont1ibute to student learning and 
development 

A classroom management system has A classroom management system has 
been implemented that i~ approp1iate and been designed, implemented. and 
responsive to classroom and individual adjusted with student input and is 
needs of students_ Clear expectations for appropriate for the classroom and 
student behavior are evident. Monitoring individual student needs_ Students <Jre 

I 

'I ofstw.lenl behavwr is com.istent, I actively encouraged to take 
appropnate, and effective respOJlS!bthty for their behavior. The 

1 I teacher uses research-based strategies to 

I 
' lessen disrupttve behaviors am] 

I •eml•nce P'"""' bd'""'" 
~· I 

I I ! 
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INSTRUCTION AND ASSESSMENT 

Ineffective I Developin~ I Proficient I Accomplished 

The teacher does not routinely use j The teacher uses assessments to measure ] The teacher uses assessment data to ] The teacher uses assessment data to 
I assessments to memre student maste<y. I "udent moste<y, but may not diffecentiate : identifY students' strengths and needs, ; identifY students' strengths and needs, 

I 
mstmction based on this infonnation. ~ and modifies and differentiates I and modifies and ditTerentiates i 

' 
', 

instmction accordingly. although the instruction accordingly, as well a~ I 
t1~acher may not be able to anticipate cxammes classroom assessment results 

I teaming obstacles. I to >evealtrends and pattems in 
individual and group progress and to 
anticipate !eanmg obstacles. 

I The teoche•· rm-ely m nem checb the The teacher checks for student I The teacher checks for understanding at The teacher continually checks for 
students· understanding of content. The understanding and makes attempts to adjust key moments and makes adjustments to understanding and makes adjustments 
teacher fails to make adjustments in instmction accordingly, but these ' instruction (whole-class or individual accordingly (whole-class or individual 
response to student confusion. adjustments may cause some udditional students)_ The teacher responds to students). When an explanation is not 

confusion. student misunderstandings by providing effectively leading students to 
additional clarification. understand the content. the tencher 

ASSESSMENT OF STUDENT adjusts quickly and seamlessly within 

LEARNING the lesson and uses an altemative way t(l 
f- (Standard 3:Assessment) explain the concept z 
"' I ~ 

" "' "' Sources u_fE1'idence: The teacher persists in using a pmticular The teacher gathers and uses student data The teacher gathers and uses student data By using student from a variety of 

"' "' Pre-Conference strategy for responding to from a few sources to choose appropriate from a variety of sources to choose and sources, the teacher approp1iatcly adapts 
"' .., 

Fom13l Observation misunderstandings. even when data instructional stmtegies for groups of implement appropriate instructional instmctional methods and matenals and 

"' Classroom Walk1hroughs: suggest the approach is not succeeding. students stmtegies for groups of students paces leaming activities to meet the z 
< lnfonnal Observations needs of individual students as well as 
z the whole class. 
0 
>= u 

i Students receive occasional or limited 
;;; 

The teacher does not provide students The teacher provides substantive. The teacher provides substantive, "' f- with feedback about their lem11ing. 1 feedback about their perfonnance from the specific, and timely feedback of student specific, and timely feedback to 
"' z teacher. progress to students, t3milies, and other students, families, and other school 
~ 

school personnel while maintaining personnel while maintaining 
confidentiality. confidentiality. The teacher provides ) 

the opportunity for students to engage in 1 
self-assessment and show awareness of 
their own strengths and weaknesses 
The teacher uses student assessment 
results to rellect on his or her own 

I 
teaching and to monitor teaching 

I strategies and behaviors in relation to 
student success. 

I I ' 
Evidence I 

I I I 

0 I 0-&083-6 735!1! Al\IIERlCAS 
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PROFESSIONALISM 

' 
Inetl'ertive I Developin~ Proficient Aceomplished 

The teacher fails to cmrunumcatc clearly The teacher uses a vmiety of strategies to The teacher uses effective The teacher communicates effectively 
with students and families or collaborate communicate with students and families and communication strategies with students with students, families, and colleagues 
effectively with protCso;ional colleagues. collaborate with colleagues, but these and families and works effectively with The teacher collaborates with colleagues 

approaches may not always he appropliate I colleague' to examine pmbiem> of to improve personal and team pmctices 
PROFESSIONAL for a pa11icular situation or achieve the practice, ana lyLe student work, and I by r;"ilitatmg pmfe"'onal dialogoe. 

RESPONSIBILITIES intended outcome identtfy targeted strategies peer observation and feedback, peer 
(Standard 6: Collaboration coachtng and other collegwlleaming 

and Communication~ ' actlYIIJeS 

Standard 7: Professional I 

Responsibility and Growth) 
Tbe teacher fails to understand and follow I The teacher understands and follows Uistrict ' 

I The teacher m~:ets ethical and The teacher meets ethical and 1 

;; regulations, policies, and agreements. policies <~nd state and federal regulations at a professional responsibilities with profCssional responsibilities and helps 

"' Sources oj'E1·idence· 1 minimal level integ1ity and honesty. The teacher colleagues access and mterpretlaws and I 
:::; Pmfessional Development Plan or models and upholds di~;'trict policiL"S and policies and understand their 

"" Improvement Plan; i state and federal regulations tmplications m the cla:-:sroom. , z ' 0 Pre-conference; Post-conference; I :;:; daily interaction with others 
"' '"' The teacher fails to demonstrate evidence The teacher identtfies strengths and areas for , The teacher sets data-based short-and The teache,· ,cts and regu\mly modifies I ... 
0 of an ability to accurately self-asses~ growth to develop and implement targeted long-tenn professiOnal goals and takes shon- and long-tenn professional goals 

"' petiOnnance and to approptiately identtfy goals for profess10nal grov.1:h actton to meet these goals. bD'ed on 'elf-asses,nent and ana\y"s nf ! .. 
areas for profess tonal development student leammg evllknce. 

' 
I 

Evidence 

l 
I 

I I 

i l i 
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Ohio Teacher Evaluation System Classroom Walkthroughs and Informal Observations 

Teacher Name: _____________ _ Grade Level/Subject Area(s): ____ _ Date: ------

Evaluator Name: ____ _ Time Walkthrough Begins: ___ _ Time Walkthrough Ends: ____ _ 

Directions: This form serves as a record of an infonnal walkthrough by the teacher's evaluator. The evaluator will likely not observe all the 
teaching elements listed below in any one informal observation. This record, along with records of additional information observations, will be 
used to infonn the summative evaluation of the teacher. 

1- --- ---- EVALUATOROBSERVATIONS 
0 Instmction is developmentally appropriate 0 Lesson content is linked to previous and future learning 
0 Learning outcomes and goals are clearly communicated to students 0 Classroom learning enviromnent is safe and conducive to learning 
0 Varied instmctional tools and strategies reflect student needs and 0 Teacher provides students with timely and responsive feedback 

learning objectives 
0 Content presented is accurate and grade appropriate 0 Instructional time is used effectively 
0 Teacher connects lesson to real-life applications 0 Routines support learning goals and activities 
0 Instmction and lesson activities are accessible and challenging for 0 Multiple methods of assessment of student learning are utilized to 

students guide instruction 
i 0 Other: I 0 Other: 

' I 

I Evaluator Summary Comments: ---l 
Recommendations for Focus of Informal Observations: 

Evaluator Signature: ------------------ D Photocopy to Teacher 

OJ 0-8083-6735/li AMERJCAS 



Teacher ________________ _ SY __ _ 

September 15 to End of 1" semester 

Post -Conference Date: 

POS'f -CONFERENCE FORM 

Bldg __ Position ______________ _ 

February 1 to May 1 

Post -Conference Date: 

Area(s) of Refinement with recommendations/suggestions: Area( s) of Refinement with recommendations/suggestions: 

Area(s) of Reinforcement: Area(s) of Reinforcement: 

Evaluator Connnents: Evaluator Comments: 

Teacher Response: Teacher Response: 

Teacher ________________ __ Evaluator ________________ _ Teacher ________________ ___ Evaluator ________________ _ 

I 
' 

I 
I 

I 

Evaluation Rating= Ineffective Developing Proficient Accomplished Rating is 5/P'., of OTES model indication here JS not rhe final summufii'C. 

Teacher------------------------------- Date Evaluator ________ _ Date ______ __ 

Si!!nature imlicates com rocess, but not necessarilv llf!reement. A teacher mav submit a written resvonse which shell/ be aftllched to t!tis document. 

0 I 0-ROSJ-h 735/1/ AMERICAS 
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Post-Conference Sample Questions 

The questions provided are intended to guide thinking and conversation; every question may not be 
answered or relevant for every observation. 

FOCUS FOR !"EARNING (Standard 4: Instruction) 
What was the focus for the lesson? 

Talk about the content that you hoped students would know and understand by the end of the lesson. What skills did 
they demonstrate to you? 
What standards were addressed in the planned instruction? 
Why was this learning important? 
How was the appropriateness of the goal communicated to students? 
How did your stated goals fit into the unit, course and school goals? 

ASSESSMENT DATA (Standard 3: Assessment) 
What assessment data was examined to infonm the planning for the observed lesson? 
What did pre-assessment data indicate about student learning needs? 
What fonmal or infonmal techniques did you use to collect evidence of students' knowledge and skills? 
How did your assessment data help you identify student strengths and areas of improvement? 

PRIOR CONTENT KNOWLEDGE/SEQUENCE/CONNECTIONS 
(Standard 1: Students, Standard 2: Content and Standard 4: Instruction) 
What prior knowledge did students need and how did you connect that to their future learning? 
How did this lesson connect to students' real-life experiences and/or possible careers? 
How did it cormect to other disciplines? 

KNOWLEDGE OF STUDENTS (Standard 1: Students) 
How did this lesson demonstrate your familiarity with the students' background knowledge and 
experiences? 
Talk about how this lesson was developmentally appropriate for your students. 
What strategies did you plan for and implement to meet the needs of individual students? 

LESSON DELIVERY (Standard 2: Content and Standard 4: Instruction) 
How were the goals for learning communicated to students? 
What instructional strategies and methods were used to engage students and promote independent learning 
and problem solving? 
What strategies were used to make sure all students achieve lesson goals? 
How were content-specific concepts, assumptions, and skills taught'' 
What questioning techniques did you use to support student learning? 
How did you ensure this lesson was student led? 

DIH'ERENTIA TION (Standard I: Students and Standard 4: Instruction) 
How did the instructional strategies address all students' learning needs? 
How did the lesson engage and challenge students of all levels? 
How were developmental gaps addressed? 
Why is it important to provide varied options for student mastery? 

~ 010-8083-6735 !'AMERICAS 
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RESOURCES (Standard 2: Content and Standard 4: Instruction) 
What resources/materials were used in instruction" 
How was technology integrated into lesson delivery? 
How did students show ownership of their learning? 

CLASSROOM ENVIRONMENT (Standard 1: Students and Standard 5: Learning Environment) 
How did the environment support all students" 
How were different grouping strategies used" 
How was safety in the classroom ensured? 
How was respect for all modeled and taught? 

ASSESSMENT OF STUDENT LEARNING (Standard 3: Assessment) 
How did you check for understanding during the lesson" 
What specific products or demonstrations assessed student learning/achievement of goals for instruction" 
How did you ensure that students understand how they are doing and support students' self-assessment" 
How did you use assessment data to infonn your next steps" 
Why is it important to provide specific and timely feedback'> 

PROFESSIONAL RESPONSIBILITIES: COLLABORATION AND COMMUNICATION 
(Standard 6) 
How do you cooperate with colleagues'> 
How do you work with others when there is a problem'' 
What is your communication style with students? With families? With colleagues? 
In what ways do you seek the perspectives of others'> Give an example. 

PROFESSIONAL RESPONSIBILITIES: PROFESSIONAL RESPONSIBILITY AND GROWTH 
(Standard 7) 
How do you apply knowledge gained from other experiences into your teaching? 
Discuss ways you ref1ect and analyze your teaching. 
What are some proactive ways you further your own professional growth" 

010-8083-6735 I AMERICAS 

26 



- - - - ~ - - -- - - - e ~ • • ~ ~ • • • • • • • • • 

How Value-Added Results and other SGMs are 
Used to Produce a Rating 

EVAAS~ Teacher Value-Added 
Report Categories 

[ Most Effective I 

Above Average ,_ 
Average 

Approaching Average 

-
[-Le~t Effectiv;- I 

0 I 0-8083-673511/ AMERICAS 
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Evaluation Matrix 

Teacher Performance 

4 3 2 

I ~ c- I Proficient I 

PtofiCien:t- Pti!fident I Developing I 

Developing: -r Developing 

27 

1 

Developing 

Developing 



28 

Ohio Teacher Evaluation System Final Summative Rating 

Final Summative Rating of Teacher Effectiveness 

Proficiency on Standards 50% 
INEFFECTIVE DEVELOPING PROFICIENT ACCOMPLISHED 

Cumulative Performance Rating ' 

I (Holistic Rating using Performance Rubric) 
Areas o(rein(orcement/refinement: 

Student Growth Data 50% 
BELOW EXPECTED EXPECTED GROWTH ABOVE EXPECTED I 

GROWTH GROWTH 

Student Growth Measure of Effectiveness 

Areas ofreinforcement/rejinement: 
! . 

Final Summative (OveraU) Rating INEFFECTIVE DEVELOPING PROFICIENT ACCOMPLISHED 

i 

' 
r 

D Check here if Improvement Plan has been recommended. 

Teacher Signature: --------------- Date __ _ 

Evaluator Signature: ----------------- Date __ _ 



·- ·~ ~· .. ~- ~, ~, ., ., ., , .. , ., ... , .. , . , .. , ., ...........•.•••• 
OHIO STANDARDS FOR THE TEACHING PROFESSION 

WHAT? HOW? 
Standard: #I, Teachers understand student learning and development and respect the diversity of students they teach. 

What are the standard elements? How does this get accomplished? 

Teachers display knowledge of how students leam and of e Model and support colleagues understanding of student development 
the developmental cha.-acteristics of age groups. 0 Understand student development to design instruction 

Teachers understand what students know and are able to • Gather student information on prior learning 
do and use this knowledge to meet the needs of all 0 Design and implement learning strategies to differentiate instruction 
students. • Lead the design and implementation of strategies 

Communicate high and challenging expectations • Teachers expect that all students will achieve to their full 

1 

• Create and set high expectations for all students 
potential. 

• Assist other teachers in setting high expectations 

• Teachers display knowledge and respect diversity 

Teachers model respect for students' diverse cultures, • Teachers set rules and implement strategies to support diversity 
language skills, and experiences. • Teachers build relationships which value individual differences 

• Teachers analyze own attitudes and model behavior that diminishes biases 
e Teaches follow laws and policies in order to assist in identifying and referring 

Teachers recognize characteristics of gifted students, assessment to seek and use as support from specialists 
students with disabilities, and at-risk students in order to 

Collaboratively develop and implement learning plans that adapt the pace and 
assist in appropriate identification, instruction, and 

0 

intervention. depth of curriculum and instruction 

i • Advocate to ensure access to all appropriate learning 

Ineffective I Developin I Proficient Accomplished 
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• attempts to connect to prior • makes clear and coherent • makes clear & coherent connections to prior knowledge while using 
knowledge connections to prior input from families, colleagues, & other professionals 

0 demonstrates somewhat knowledge • connects content to real-world experiences & careers 
familiarity with student • demonstrates familiarity 0 teacher uses multiple pathways for learning depending on student 
background with student background needs 

• partially accurate use of • accurate use of student • demonstrates multiple procedures of familiarity with student 
student background in background in planning background and understands the purpose & value 
planning and instruction instruction • accurately connects data to specific, varied instructional strategies & 

• uses a single strategy • uses a variety of strategies uses student background in planning instruction 
0 fair treatment of students • positive rapport with • positive rapport with students and demonstrates respect for & 

students interest in individual students 

OHIO STANDARDS FOR THE TEACHING PROFESSION 
0! 0-HOBJ-6735.' !/AMERJC AS 



WHAT? HOW? 
Standard: #2, Teachers know and understand the content area for which they have instructional responsibility. 

What are the standard elements? How does this get accomplished? 

• Identify the relevant content area concepts 
Teachers know the content they teach and use their knowledge of 

• Integrate processes of inquiry content-specific concepts, assumptions. and skills to plan instruction. 
• Plan and sequence instruction to reflect understanding 

I • Engage students in methods of inquiry 
I 

Teachers understand and use content-specific instructional strategies to I • Anticipate and adjust learning to students conceptual 
effectively teach the central concepts and skills of the discipline. I frameworks 

• Evaluate and reflect to adjust curriculum 

• Articulate the Ohio Academic Content Standards 
Teachers understand school and district curriculum, priorities and the Ohio • Extend and enrich curriculum (Ohio and national 
academic content standards. standards) 

• Evaluate and revise school and district curriculum 
e Connect between disciplines 

Teachers understand the relationship of knowledge within the discipline to I 
Provide opportunities to apply interdisciplinary learning other content areas. 

I 
• 
• Lead collaborative efforts to model instruction 

I • Facilitate connections between learning and real life 
I Teachers connect content to relevant life experiences and career opportunities. • Use a variety of resources 

• Design learning activities that replicate real life 

Ineffective Proficient Accomplished 

I : 
• 

attempt to connect prior knowledge 
explanations generally are accurate and 
clear 
uses appropriate instructional resources 
but may not be aligned 

• 

• 
• 

clear and coherent connections to 
individual students and lesson 
explanations are accurate and clear 
instructional materials and resources are 
aligned 

I . 

• 

meaningful/relevant connections 
between lesson content and other 
disciplines 
connects real world experiences and 
careers 

30 

• 

I I o 

opportunities for application of learning 
from different content areas 
varied/appropriate materials 

····-- . J I 

developing high level of understanding ; 
-actively engage students in ownership 
of learning 

I 

I 

I 
I 
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OHIO STANDARDS FOR THE TEACHING PROFESSION 
WHAT? HOW? 

Standard: #3. Teachers understand and use varied assessments to inform instruction, evaluate and ensure student learning. 

What are the standard elements? How does this get accomplished? 

• Understand and demonstrate various types of assessment and their related 
/ Teachers are knowledgeable about assessment types, their purposes issues 

and the data they generate. • demonstrate effective use of assessment types 

• Lead in the establishing and evaluating of assessment programs 

• Use formal and informal assessments to align classroom instruction 
Teachers select, develop and use a variety of diagnostic, formative • Purposely plan assessments to differentiate and identify students' needs I 
and summative assessments. • Design and revise assessment policies and procedures collaboratively for best 

practice I 
• Utilize assessment to monitor student progress to maintain accurate and 

i complete assessment records 
Teachers analyze data to monitor student progress and learning and to 

• Teacher examine, interpret, and reflect to differentiate learning by 
plan, differentiate and modify instruction. 

anticipating potential learning obstacles 

• Promote the use of student data for curriculum and instruction 

• Teachers provide substantive, specific, and timely feedback of student I 

Teachers collaborate and communicate student progress with progress to the learning community through a variety of means 
students, parents, and colleagues • Design and share resources with parents that support students' progress 

• Collaboratively create common assessments and plan instruction 

• Teachers model and create self-assessment plans 

• Teachers provide opportunities for learners to articulate knowledge and skills 
Teachers involve learners in self-assessment and goal setting to • Teachers develop opportunities for students to develop their own 

1 

address gaps between performance and potential. self-improvement plan that measure progress 

• Regularly monitor and encourage student goal-setting 

• Assist colleagues in utilizing students' self-assessment 

0 l 0-XOSJ-A 735/l/AMERIC AS 



Ineffective I Developing I Proficient 
1. Does not plan for assessment or /1. demonstrates an understanding 11. demonstrates an understanding 

analyze learning I of assessment, but may not i of assessment 

2. The teacher does not use or uses 
one measure of student 
performance 

3. Does not routinely use data to 
measure mastery 

4. Rarely or never checks student 
understanding of content 

5. Continues to use same strategy 
-very little evidence of data use 

6. Does not provide students with 
feedback about learning 

consistently incorporate 

2. employs more than one 
assessment, but do not vary 

3. uses assessment date to identify 
students' strengths and needs, 
but does not differentiate 

4. checks for understanding and 
attempts to make adjustments 
to instruction 

i 5. uses student data, from a few 

' sources, to guide instruction 

6. provides occasional or limited 
feedback of student progress 

2. employs a variety of 
assessments 

3. uses assessment data to identify 
students' strengths and needs 

4. checks for understanding and 
makes adjustments to 
instruction 

5. uses student data to guide 
instruction 

6. provides timely feedback of 
student progress 

Accomplished 
1. Uses data to identify student 

strengths and growth areas 

32 

2. Purposely plans assessments 
and differentiates assessment 
choices for full range of students 

3. Uses assessment data to identify 
student strengths and growth 
areas 

4. Makes adjustments seamlessly 
using alternative ways to explain 
concepts 

5. Data from a variety of sources, 
adapts methods and materials 
with pacing the learning to meet 
individual learning 

6. Provides specific and timely 
feedback allowing students to 
engage in self-assessment as a 
reflection tool monitoring 
teaching strategies 



......... , .......................... ~ ...... ~ .. . 
OHIO STANDARDS FOR THE TEACHING PROFESSION 

WHAT? HOW? 
Standard: #4, Teachers plan and deliver effective instruction that advances the learning of each individual student. 

What are the standard elements? 

Teachers align their instructional goals and activities with school and district 
priorities and Ohio's academic content standards. 

Teachers use information about students' learning and performance to plan and deliver 
instruction that will close the achievement gap. 

Teachers cmnmunicate clear learning goals and explicitly link learning activities to 

How does this get accomplished? 

• Align instructional goals with local, state and national 
standards 

• Prioritize concepts and processes 
• Articulate curriculum alignment 

• Use pre-assessment date to develop interventions 

• Identify individual learning style/life experience to guide 
instruction 

• Reflect critically on instructional practices 

• Establish and communicate challenging learning goals 

• Communicate the link between learning activities and goals . those defined goals. 
Create instructional environment to empower students , • 

• Understand cognitive processes associated with learning 
Teachers apply knowledge of how students think and learn to instructional design 

Use research-based instructional activities and deliverY. • 
0 Implement sequenced instructional activities 

• Recognize and support learning needs of each student 
1 

Teachers differentiate instruction to support the learning needs of all students, 
• Differentiate instruction and assessment based on student including students identified as gifted, students with disabilities and at-risk students. 

data 

Teachers create and select activities that are designed to help students develop as • Employ effective, purposeful questioning 

33 

independent learners and complete problem-solvers. • Provide complex, creative, open-ended learning opportunities 

• Use effective technology, materials, and resources 
Teachers use resources effectively, including technology to enhance student learning. 

• Develop and support student use of technology 

0 I 0-8083-0735/1/AMERJC AS 
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Ineffective 

• 
• 
0 

• 

• 
• 
• 

• 
• 

• 
• 

Proficient 

• ~ 

I • References the Ohio Standards 

No measureable goals • 
Attempts to connect to prior knowledge • 
for future learning 

• 
Explanations are accurate and generally 
clear 

0 

Some strategies and language 
• 

Attempts to re-explain 
• 

Attempts to employ purposeful 
questioning 

• 
Lesson is primarily teacher directed 

• 
Relies on single strategies 

• 
lesson accessible to most students 

Uses appropriate instructional materials I • 

but doesn't meet all students' needs 

I 
I o 

! • 
i 

_ __j 

Demonstrates focus for learning 

Aligns the Ohio Standards 

Has measureable goals 

Demonstrates the importance of goals 

Clear and coherent connections to prior 
knowledge for future learning 

Plans and sequences instruction 

Explanations are clear and accurate 

Developmentally appropriate strategies 
and language 

Effectively re-explains 

Uses purposeful questioning 

Lesson is balanced between teacher 
directed and student led 

Relies on a variety of strategies and 
pacing making learning accessible and 
challenging 

Lesson accessible to all students 

Aligns instructional materials and meets 
students' needs 

34 

Accomplished 
• Challenging and measureable goals 

• Reflects range of learner needs 

• Fit goals into broader unit, course and 
school goals 

• Makes meaningful and relevant 
connections to real world experiences 
and careers 

• Plans, sequences, and reflects an 
understanding of the lesson and how it 
fits to the structured discipline 

• Explanations are coherent and precise 

• Well timed and individualized 
strategies, questioning and discussion 
techniques 

• Multiple format presentations 

• Student led lessons 

• Match strategies to individual learner 
needs 

I : 
Varied options to show mastery 

Varied instructional resources to 
actively engage in ownership I 

---------------------~---------------------
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OHIO STANDARDS FOR THE TEACHING PROFESSION 

WHAT? HOW? 
Standard: #5, Teachers create learning environments that promote high levels of! earning and achievement for all students. 

What are the standard elements? 

Teachers treat all students fairly and establish an 
environment that is respectful, supportive and 
canng. 

Teachers create an envirorunent that is physically 
and cmotionallv safe. 

Teachers motivate students to work productively 
..... -p 

Teachers create learning situations in which 
students work independently, collaboratively 

i and/or as a whole class. 

Teachers maintain an environment that is 
conducive to learning for all students. 

Ineffective Developing 

• Basic rapport 

g 

• Routines and procedures are 

I 

! 

How does this get accomplished? 

• Teachers create a classroom that demonstrates caring and respect for all learners 

• Model expectations of behavior that creates a positive school and district climate 

• Use strategies to promote respectful interactions between students 

• Teachers use a variety of classroom management techniques to provide a safe learning 
environment and clarify standards of conduct 

• Anticipate, respond, and make adjustments to student behavior 

• Create an environment where students take an active role in maintaining a conducive 
environment 

• Establish methods to foster enthusiasm, curiosity and recognize student achievement 

• Encourage self-directed learning through a variety of roles 
• Collaborate to support independent learning 
• Model and implement flexible learning situations 
• Effectively combine student learning situations to maximize student understanding 
• Create environments where students take responsibility 
• Model and assist other teachers in implementing a variety of learning situations 
• Teachers are organized with purposeful activities and materials for class and transitions 
• Review and revise classroom routines 
• Influence policies to maximize class time spent on learning 

Proficient Accomplished 
0 Positive rapport 0 Positive rapport with respect for 

• Smooth routines and procedures individual students 

35 

in place • Transitions are efficient with evidence of varied • Well established routines with student 

• Transitions with occasional learning i initiated responsibility 
loss oftime • Behavior expectations are clear • Seamless transitions with evidence of 

• Behavior expectations are • Consistent, appropriate, and effective monitoring varied learning 
unclear 

I 
• Classroom management system that 

• Inconsistent monitoring uses student input, implementation,. 

I . 

and monitoring 
Teacher uses research based strategies 

I for positive andnegative behavior 

OHIO STANDARDS FOR THE TEACHING PROFESSION 
0 I 0-XOSJ-11735/1/ ArvtERJCAS 
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WHAT? HOW? 
Standard: #6, Teachers collaborate and communicate with students, parents, and other educators, administrators and the community to support student learning. 

What are the standard elements? How does this get accomplished? 
I • Communicate clearly through spoken and written language I 
I Teachers communicate clearly and effectively. 

• Use and model age-appropriate communication 
I I Teachers share responsibility with parents and caregivers to support student learning, • Provide an inviting, parent-friendly environment 

emotional and physical development, and mental health. • Form partnerships with parents to support student learning 

Teachers collaborate effectively with other teachers, administrators, and school and • Establish effective collaborative relationships 
district staff. I • Advocate for increased teamwork 

I Teachers collaborate effectively with the local community and community agencies, • Build and sustain community partnerships 

I when and where appropriate, to promote a positive environment for student learning. • Advocate for local school system 

Ineffective Developing Proficient Accomplished 

• Teacher explanations are accurate and • Explanations are clear and accurate 

I generally clear • Engages in two way communication and 
I 

I 
• Welcomes communication from families offers volunteer opportunities to support 

and replies in timely manner learning 

• Attempts to collaborate and • Effectively collaborates and 
communicate but not appropriate or communicates 

I effective 

I 

I volunteers 

• Effectively communicates with 
families, students, and colleagues 

1 • Collaborates with colleagues to 
I I 1 , improve personal and team i 
I I 1 practices __j 



t 
a 

• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
• 
w 

• 
• 
I 

• 
I 

I 

• 

37 

SLO GUIDELINES AND APPROVAL PROCESS 
Student Growth Measure Guidelines 

All Certificated staff members have been identified as to whether they meet the definition of a "teacher" per 
SB 316. Please refer to the Certificated Staff"Teacher Definition" chart to detennine your status. Also 
refer to the Teacher Verification form completed at the beginning of the school year. 

In calculating student academic growth for an evaluation, a student shall not be included 
if the student has 60 or more unexcused absences for the school year, or its equivalent 
for the class term. 

In addition, a student growth measure needs to be based on a minimum of 6 students, or 
equivalent (i.e. 50% of 12 students in a co-teaching situation). 

SLO Approval Committee 

A representation (at least 2 teachers and I administrator each time) will meet throughout October & 
November to review and approve SLO's. This same sub-committee will also meet throughout April and 
May to validate the SLO data collection before it is submitted to the principaL Committee members cannot 
be involved in the approval/review process for their own SLO. 

Quantity of SLOs/Teacher 

All teachers will have at least two student growth measures. Also heed the guidelines below: 
In Category A2, an SLO should be used for subjects other than reading and math. 
In Category B for grades K-3, SLO should be math/reading focus 
In Category C, where 2 SLOs may be part of the calculation, the following guidelines will be followed: 

• Elementary teachers (non-departmentalized) will be Math and Reading 

• Elementary teachers (departmentalized) will be 2 subjects taught. If 1 of the subjects is Math or 
Reading, then it must be selected. 

• Teachers of one grade level/content will create 2 SLOs within that course (i.e., LA teacher will 
have a writing and a reading SLO) 

• Teachers of more than 2 subjects/areas will create 2 SLOs in courses with highest enrollments 
(courses need to be in certification area of teacher) 

• S LO Process 

Step I: Teachers should gather data to better understand how students are prepared for the course. This 
data could include end-of year data from previous year, pre-tests, or student work samples. 
Teachers analyze data to detemline where students need to demonstrate most growth. Determine 
standards that the SLO will target. The teacher will then identify the student population as a focus 
for the course. 

Step 2: Teacher determines the interval of instruction, or the time period over which growth should occur. 
Detennine the specific content/skills and standard for the course. 
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Step 3: Choose/create an assessment to cover all key skills and content area standards. Develop the SLO 
growth target. Growth targets should be specific indicators of growth and contain sufficient stretch 
to meet the needs of all students. Teacher should explain the rationale for the growth target chosen. 

Step 4: Teacher should usc the SLO checklist to ensure the SLO is quality. SLO should be submitted to 
SLO Approval Committee by October 15 (2nd semester~ February 15). A conference will be 
scheduled to discuss the SLO. The teacher has I 0 days to make revisions if the SLO is not 
approved. 

Step 5: The final scoring of the SLO needs to be completed, with the SLO scoring calculator, and 
submitted to the SLO conm1ittcc by May 1. Submit any additional evidence to the conunittee that 
will aid them in determining a successful SLO. 

SLO Approval 

Seple m he rl Oct abe r 

Teacher creates SLO using SID checklist. 

Teacher submits SLO, SLO submission form, and any additional evidence to SLO committee by October 
15 for approval. 

Novemher 

SID committee schedules conference with teacher. 

SLO conunittee determines approval ofSLO or if revisions are necessary, by November 30. SLO submits 
approval fonn back to teacher. 

Throughout year, and by beginning of May 

Teacher administers end-of-course SLO to students. 

Teacher compiles student growth in SLO scoring calculator. 

Teacher submits SLO scoring calculator to SLO committee by May l. 

May 

SLO committee meets to determine effectiveness of SLO by teacher. 

By June I 

Principal/building administrator enters student growth from SLO in eTPES. 
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~----c-_.:c_SLO DOCUMENTATION OF APPROVAL 
SLO Submission Date: 

Teacher: 

Building: 

Grade/Subject: 

---------

Be sure to review the SLO checklist for completeness. Inclusion of the baseline data, student needs 
assessment, as assessments used in SLO may be helpfid to the SLO committee when reviewing your 
szthmission. 

-- --
SLO's Submitted (include course/grade level/subject) 

~---- -- - -
1. 

- -----
2 . 

--
3 . 

---- --
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I am submitting these SLOs to be used as a component of my Student Growth Measures in the OTES. They 
will count as a percentage of my total Student Growthji;r evaluation purposes. I must submit final 
documentation of the SLO growth by May I . 

Teacher Signature Date 

For SLO Committee Use: 

SLO Committee Conference Date: 

tsLo Com;,..ittee Review Date 

-
Action Approved 

-----

Revisions Necessary . Revisions must be 
resubmitted within I 0 days or 

-
Approved after Revision 

---- - ·--
Comments: 

~-------- -
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OTES- Opening the School Year 20_- 20_ VERIFICATION FORM 

Teacher Bldg 

Check if a first year teacher 

Teaching Assignments: 

Class No. of Sections No. 
-··-

1-· -

c-------
- .. 

- --------

. --- --

f-------

. 

of Stu dents Duration 

. ·-· 
All year weeks Sem 

All year _ weeks _ Scm 
--+----" 

All year_ weeks __ Sem 

All year _ weeks _ Sem 
---+---~--~-· 

All year_ weeks -·· Sem 

All year weeks Sem 
-- --

All year_ weeks _Scm 
~~-+~-

All year weeks Scm 
---+---

All year weeks Sem 
_ _!__ __ -- -

Category for Student Growth Measure (circle one): 
A1 All 50% of student growth measure calculation is value-added 

A2 Proportional according to schedule- Value-added (10% min.) and Vendor or SLO 

B Proportional according to schedule- Vendor (10% min.) and SLO 

4 

C All 50% of student growth measure calculation is based on at least 2 SLOs representotiv 
of schedule 

c-· 
Growth Measure Description Percentage (total equals 5o.%)l 

Value-Added* 
-·-· 

Value-Added* 

V cndor Assessment 
.. 

Vendor Assessment 

SLO I 
. 

SL02 

CS1o3 
r---· 
SL04 

-
*Lmkage w1ll have been completed m Apnl of the previOus school year. 

I understand my student growth measure (50% of the Ohio Teacher Evaluation System) will be calculated base< 
on the percentages outlined above. 

Teacher Date 

Prepared by Principal 
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Ohio Standards 
Connections: 

010-8083-6 735' J, A,\-~ ERIC AS 

LESSON PLAN TEMPLATE 

Lesson Summarr: 

Briefly describe the procedures and purposes of the lesson, 

Estimated Duration: 

Include an estimate of the time needed for instruction, 

Pre-Assessment: 

Identify strategies to pre-assess student knowledge of the selected 
standard(s), bcnchmark(s) and indicator(s). Data from pre-assessment 
helps educators select specific instructional strategies and detem1ine 
appropriate complexity and pacing for the lesson. Pre-assessments may 
be as informal as a reflection on students' prior leaming, a conversation 
about concepts or warm-up problems at the beginning of class that are not 
scored. They may be more formally structured, such as a quiz or an 
assigned writing topic. 

Scoring Guidelines: 

Define scoring guidelines for the pre-assessment, which may take 
the fonn of teacher judgment, a checklist or another scoring 
format. Scoring guidelines should reveal whether or not student 
has met the indicator or benchmark so that instruction can be 
modified and targeted to learners accordingly. 

Teachers should conduct ongoing teacher assessment and student 
self-assessment throughout instruction. These can be planned or 
conducted as opportunities for observation or reflection arise_ If planned, 
describe here. 
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LESSON PLAN TEMPLATE 

Post-Assessment: 

Identify strategies to assess student learning as a result of the lesson. Data 
that results should help to plan subsequent instructiOn. 

Scoring Guidelines: 

Define scoring criteria for the post-assessment, which may take 
the forn1 of a rubric or another scoring format. Scoring criteria 
should reveal whether or not student has met the indicator or 
benclunark so that instruction can be targeted accordingly. If 
possible, assessment and scoring criteria should be developed to 
reflect student process as well as product. 

Instructional Procedures: 

Describe the instructional steps that will be taken to implement the lesson. 

Differentiated Instructional Support 

Describe how instruction can be differentiated according to learner needs, 
to help all learners either meet the intent of the specified indicator(s) or, if 
the indicator is already met, to advance beyond the specified indicator(s). 

Extension 

These are ideas for all students to continue learning on this topic - in class 
or outside of class. 

Homework Options and Home Connections 

Describe work that will be assigned to students outside of the classroom. 

Interdisciplinary Connections 

Tell how the lesson can be integrated with other content areas to 
strengthen student learning. 
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LESSON PLAN TEMPLATE 

Materials and Resources: 

For teachers 
For students 

List the materials needed for the teacher 
List the materials needed for the students 

Kev Vocabulary 

List key tenns that need to be defined prior to or as part of instruction. 

Technology Connections 

Suggest ideas for integrating technology into the lesson. 

Research Connections 

Include research that supports the content or methods of instruction within 
the lesson. 

General Tips 

Record observations and suggested modifications to facilitate instruction 
and student learning in the lesson. 

Attachments 

List and attach any additional materials created for the lesson, including 
student handouts, blackline masters, overheads, etc. 
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--NOTES--
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