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ARTICLE 1

ARTICLE 2

2.

1

AGREEMENT
between
OHIO ASSOCIATION OF PUBLIC SCHOOL EMPLOYEES
AFSCME LOCAL 4 AFL-CIO
LOCAL 422

and

PYMATUNING VALLEY LOCAL BOARD OF EDUCATION

AGREEMENT

This Agreement entered into between the Pymatuning Valley
Local Beoard of Education, hereinafter referred to as the
Beard, and the Ohio Association of Public Schocl Employees-
AFSCME Local 4 AFL-CIO, and its Chartered Local #4222,
hereinafter referred to as the Union.

PURPOSE

The parties do understand that the Board is charged bylaw
with the duty and respcnsibility of operating a public
school system within their district and in carrying out
those duties and responsibilities in employing school
employees in its operation. The terms and conditions of
employment of school employees and Board regulations and
rules affecting the employment of school employees are
matters of mutual concern to the Board and the Union. It is
the intent and purpose of this Agreement to assure sound
and mutually beneficial econcmic and employment relations
between the parties hereto; to attempt to provide an
orderly and peaceful means of conducting negotiations and
resolving any misunderstandings or grievances and to set
forth here in article form of this Agreement between the
parties, the procedures necessary for the implementation of
negotiations.



ARTICLE 3

3.1

ARTICLE 4

4.2

RECOGNITION

The Board recognizes the Unicon as the sole and exclusive
bargaining agent for all regular full-time and regular
short-hour classified employees in the following areas cf
employment :

Bus Drivers Mechanics
Cafeteria Secretarial
Custoeodial Store Room Clerk
Educational Assistants Maintenance

Exclusions to the aforementioned unit include the
following:

Treasurer of the Board
Supervisor of Building & Grounds
Supervisor of Cafeteria
Supervisor of Transportation
Substitute Employees

Temporary Employees

Payroll Clerk

Casual Employees

Seasonal Employees

Secretary to Superintendent

Newly-created positions shall be assigned to the unit if
the majority of the duties of the position fall within the
Job descriptions presently in effect and the position does
noct fall within Ohio Revised Code Section 4117. 01 (C) (1)
- (13).

UNION SECURITY AND DUES CHECK OFF

QAPSE Local #422 and the Pymatuning Valley Board of
Education agree that each and every classified full time
and short hour employee in the recognized bargaining unit
should contribute equally toward the cost of administration
of this master agreement by OAPSE and for representation of
the classified employees in the described bargaining unit
by OAPSE. Toward that end, the Board shall notify the Local
President of all newly hired classified employees. All
present members shall remain members.

Effective July 1, 1984 all new classified employees,
whether they are employed by the Bcard as regular full time
or regular short hour employees and who are eligible to
hold membership in Pymatuning Valley OAPSE Local #422,
shall become either:



A member of OAPSE Local #422 and execute an authcrization
for dues deduction on a form provided by OAPSE.

In the alternative, the Board Treasurer shall deduct from
the salaries of the employee/s not applying for membership,
a service fee in the amount set forth in

written notification by the OAPSE Local #422 Treasurer
within sixty days of said notice. This fee shall be
required as a condition of employment.

Any employee who has been declared exempt for religicus
convictions by the SERB shall not be required to pay said
fair share fee. However, such employee shall pay, in lieu
of such fair share fee, on the same time schedule as Union
dues are payable, an amount of money equal to such fair
share fee to a non-religious charitable fund exempt from
taxation under Section 501(C) (3) of the Internal Revenue
Code, mutually agreed upon by such employee and the 0APSE
State Treasurer. Such employee shall furnish to the Union
State Treasurer written receipts evidencing payment tc such
agreed-upon non-religious charitable fund. Failure to make
such payment or furnish such receipts as proof of payment
shall subject such employee toc the same sanctions as would
non-payment of union dues under the agreement.

In no case shall the monthly service fee be in excess of
the regular OAPSE membership dues. All bargaining unit
employees have payroll deduction for the payment of dues or
fees or remit payments directly to Local #422 Treasurer.

Such deduction shall be made in eighteen (18)equal
installments beginning with the second pay in September and
ending in May. Signed payroll deduction authorization
executed by the member shall be continuous from year to
year or until such time as the member withdraws such
authorization in writing. Withdrawal of membership does not
preclude the payment of the fair share fee. A member may
withdraw membership during a ten (10) day periecd from
August 22, through Rugust 31.

The Union shall defend the Board, the Treasurer, their
officers, members, agents and assigns in both their
individual and official capacities and hold them harmless
against any and all claims, demands, suits, or other forms
of liability, unless willful, including legal fees and
expenses, that may arise out of or by reason of the action
taken by them for the purpose of complying with any of the
provisions of this Article or in reliance on any list,
netices, or assignments furnished under any of such
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provisicns. The Union shall retain control of and
appointment of legal counsel for defense and

indemnification.
ARTICLE 5 NEGOTIATIONS PROCEDURES
5.1 Coverage
A. The Union has bargaining rights or all employees in the

bargaining unit on the following issues:

1. Wages, fringe benefits and other matters of economic
welfare,
2. Terms and working conditions.
3. Grievance procedures.
4. Membership dues deductions.
5.2 Submission of Issues

Written proposals for negcetiations shall be submitted by
both parties at the first negotiation session. Each party
shall be limited to proposing changes in eight (8)
articles, excluding wages. The number of articles to be
negotiated may be expanded by mutual agreement.

5.3 Negotiating Teams

A. The Board and the Union shall be represented at all
negotiations meetings by a team of negetiators not to
exceed five (5), nor less than two {2) members each.
Neither party in any negotiations shall have any control
over the selection of the negotiations or bargaining
representatives of the other party.

B. When tentative agreement is reached by the negotiating
teams, the agreement shall be submitted to the Union for
ratification. If ratified by the Union, the tentative
agreement shall be submitted to the Board, at its next
regular or special meeting, for ratification. The parties
mutually pledge that their representatives will be clothed
with all necessary power and authority to make proposals,
consider proposals and to make concessions in the course of
negotiations. All negotiations shall be conducted

4



exclusively between these teams.

Negotiations Meetings

Not less than ninety (90) days prior to the expiration of
this agreement, either party, upon written notice te the
other, may request an initial negotiations meetings.
Within five (5) days after receipt of the request, the
parties will establish a mutually agreeable site, date and
time for the meeting.

If the Board, or its designated representatives, desire to
set a negotiations meeting during the normal school
workday, all members ¢f the negotiating team normally
employed during those hours shall be paid for those hours
at the regular rate. All meetings after the normal working
hours would net be thusly affected,

Once the meeting date, time and place have been established
by both parties the following procedure will be used:

1, In the first meeting the Union and the Board will
present their written proposals and give an
explanaticn.

2. Subsequent meetings will be held to negotiate the

proposals until a tentative agreement is reached.

Each negotiations meeting will be held in closed session
unless the parties agree to open the meetings.

Caucus
Upon the request of either party, the negotiations meeting
shall be recessed to permit the requesting party a

reasonable period mutually agreed upon to caucus.

Exchange of Information

The Superintendent shall furnish the Union and the Unien
will furnish to the Superintendent, upon request, all
available information pertinent to the issues under
negotiations; such as, financial conditions of the district
by the Superintendent, or comparable wages and conditions
by the Union.

Consultants

In addition to the negotiations teams, each team is

authorized to admit no more than two {(2) employee

consultants to negotiating meetings. Consultants may
_5_



ARTICLE 6

6.

1

interchange comments with members of their team as may be

desired. No more than one (1) consultant may be permitted

tc address the negotiators at cne time. Cne observer shall
be used when deemed necessary.

The intended use of such consultants shall be communicated
to the Board or the Union prior to all negotiations
meetings.

Progress Reports

Periodic written progress reports may be issued to the
public during negotiations provided that any such press
release shall have prior approval of both parties.

The Union and the Board retain the right to issue general
reports te its membership on the progress of negotiations.

Impasse

If agreement is not reached prior to the expiration of this
agreement, the parties shall jointly notify the Federal
Mediation and Conciliation Service ({FMCS) that the issues
in dispute are being submitted to mediation and request a
mediator to assist in negotiations. The use of the Federal
Mediation and Conciliation Service shall be the sole
dispute resclution procedure of these parties, and the
parties hereby waive the right to utilize any other dispute
resolution procedure, including those enumerated in Chapter
4117 of the Ohio Revised Code. Upon the expiration of this
Agreement the Union retains the right to strike in
accordance with Ohio Revised Code Section 4117.14(D) (2).

UNION RIGHTS

The Union officers or their designee shall have the
following rights in addition to the rights contained in
other sections of this agreement:

The right of access at reascnable times to areas in which
employees work. This must first be cleared through the
office.

The right to use, without charge, Board of Education
bulletin boards within the employees, work area, mailboxes
and other means of normal communication for the posting or
transmission of information or notices concerning Union
matters.



The right to use, without charge, institutional egquipment,
facilities, and buildings at reasonable times subject to
administrative approval.

OAPSE cfficers have the right to release time to conduct
necessary Unicon business with Administrative approval.

The President of the Union shall have the following rights
in addition to the rights contained in cther sections of
this Agreement:

The right to be supplied with a complete "hire date"
seniority roster of all bargaining unit employees on the
effective date of this Agreement and every October lst
thereafter. The roster shall indicate the employees’
present classification and primary job site.

The right to receive two (2) copies of any budget or
financial material submitted at any time to the governing
Board.

The right to notices of regular and emergency Board
meetings and agendas of Board meetings as prepared for the
Board members.

The right to a copy of the Beocard Policy book and all
changes to the Policy book in order that it may be kept
current.

Additionally, the President of the Union shall be provided
with a copy of all Board minutes within five {5) working
days following the Board's adoption of such minutes at the
next regular Board meeting.

Professicnal Leave - Annual Convention

The COAPSE officers and delegates will be granted
professional leave days by the Superintendent of Schools
upon filing appropriate application.

Labor Management Meetings

The Superintendent and the Union shall meet to discuss, at
the call of either party, but no more frequently than once
per month, work related items. The purpose of the meeting
shall be to solve problems before they become formal
grievances; safety issues; to keep both parties to this
Agreement informed of changes and developments caused by
conditions other than those covered by this Agreement and
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6.

to confer over potential problems in an effort to keep such
matters from becoming major in scope.

Employment Information

A copy of the negotiated Agreement, salary, and fringe
benefits package will be provided to all employees in the
bargaining unit.

The Union shall be placed in the agenda of any regqularly
scheduled meeting of the Board of Education by making a

request at least five (5) work days pricr to such meeting.

Release Time

Employees who are required to work on NEOTA day shall be
granted release time to attend the OAPSE Northeast District
Meeting held annually on the same day as NECTA i1s observed.
They shall receive their appropriate rate of pay. Employees
must indicate in writing five (5) days in advance of their
intent to attend. Written proof of attendance is required.

Members of the Union shall be permitted to attend one (1)
chapter meeting per month without loss cof pay. Two (2)
hours shall be the maximum time allowed for such
attendance.,

Job Descriptions

The administration will review and revise every three
years, with input from the Union and employees, all job
descriptions to reflect present job duties and assignments
of the employees covered by this Agreement.

However, 1f a new position is created or job duties
substantially change, the parties will meet to discuss the
creation of a new job description and appropriate salary
adjustment as necessary.

The Union shall be provided a copy of all job descriptions
and revisions thereof of classifications under this
Agreement.

Employees shall receive a copy of their job description
upon assumption of the position, and thereafter as
modified. Employees shall also receive, and may be called
upon to prepare work procedures which detail the manner in
which regular and special assignments are to be performed.
Substitute employees will be provided with such work "
procedures and instructed therein by either the supervisor

-8-



ARTICLE 7

or classified employees.

RIGHTS OF INDIVIDUALS

Individual Views

Individuals shall be given the opportunity to express their
views to the Board at any scheduled meeting of the Board in
accordance with Board policy, provided that negotiations
shall be conducted only with the Union. All members of the
Union Negotiating Committee shall have the right to express
their views during negotiations and shall be free from
reprisal and intimidation during and after completion of
negotiations.

Concerns

Employees shall communicate work place concerns through the
grievance procedure and/or the Labor Management Committee.

Contracts

Individual contracts of employment with the members of the
bargaining unit shall be consistent with this agreement.
However, nothing contained herein shall abridge the rights
of the individuals to present his/her views and
recommendations to the Board.

Personnel Files

Upon request, all employees shall be permitted to review
their personnel file and any other records contained
therein. There shall be one perscnnel file which will be
kept in the vault in the Treasurer's office. The employee
may request copies of items in this file. They may be
accompanied by an emplcyee of their choice or the Field
Representative. If the employee is unable to review their
file, upon presentation of a written authorization signed
by the employee, their designee or Field Representative may
review their file for them.

Anonymous letters and materials shall be provided tc an
employee and investigated pricr to being placed in the
employee’s file. If, upon investigation, the anonymous
letters or materials are not substantiated, they shall be
removed from the employee's file.

An employee shall have the opportunity to reply to any
material in the file by written statement which shall be

attached to the file copy.
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Derogatory material, reprimands, and suspensions, shall be
expunged from the personnel files upon the request of the
employee, after a sixty (60) month period of time.

Medical records and criminal check records shall not be
made available to the public.

Fair Dismissal Policy

. The Board of Education and Union for the betterment of the
morale of the school system and community, agree to the
following to serve as guidelines for not extending a new
contract to any employee:

. There shall be a probationary period of one year for all
new employees or employees that change classification,
which may be extended by mutual consent. This will allow
the board to determine the fitness and ability of the new
employee to do the work required. At any time during the
probationary period, the employee may be terminated for any
viclation of board policy. During the probaticnary period
the employee shall have no seniority rights. Employees
retained past the probation period shall have their
seniority computed as of their date of hire. During the
probationary period the employee shall not have an
expectancy of continued employment. One year from hire
date. Any employee who changes classification will still
have ten(l0)days to return to their previous position.

1. The Superintendent shall notify any classified
employee that he/she will not be recommended by the
administration to the Board of Education for a new
contract and state the reasons, therefore giving said
employee the opportunity to submit a letter of
resignation or request a formal hearing as provided in
paragraph “2" (next) before the recommendation is
made.

2. The employee shall have the right to a meeting with
the Board, Superintendent and immediate supervisor.
Such meeting shall be held at the next regularly
scheduled BRoard meeting. At this time the emplcyee may
be represented by a representative of his/her
professicnal Union.

-10-



Evaluations

Each employee may be evaluated annually by his immediate
supervisor. Employees will have an opportunity to examine
the results of their evaluation and shall affix their
signature to same. Such signature shall not indicate
agreement or disagreement with the contents of the
evaluation but merely that the employee has read it.
Further, the employee may attach any comments he/she feels
appropriate to the evaluation. Each employee shall receive
a copy of their evaluation.

Disciplinary Action

An employee shall not be disciplined without just cause.
The Bocard agrees that a disciplinary problem should
initially be resolved between the classified employee and
his/her immediate supervisor.

The Board agrees that all disciplinary actions, interviews
and verbal reprimands affecting bargaining unit members
shall be administered in private.

For disciplinary actions more severe than a verbal
reprimand, the Board agrees to provide the employee with
written notice of the reasons for the intended action
together with the dates for the implementation of the
disciplinary action.

Prior to any disciplinary action involving loss of pay or
position, the employee shall be afforded a hearing. The
employee will be notified, in writing, in advance, of the
date, time, and place of the hearing {(a copy shall be sent
to the local president). The employee may be represented at
any and all hearings by a union representative.

The employee shall have the right to process any
disciplinary action through the grievance procedure.

The above prccedure shall not apply to the non-renewal
of an emplovyee's contract which shall be covered by Article
7.5, Fair Dismissal Policy.

All disciplinary actions shall be progressive in nature
utilizing the steps below except in gross disregard of
Board pelicy, administrative regulations and/or employment
rules which may necessitate skipping steps,

Step 1 Oral reprimand (Written reports of oral reprimands
may be placed in the employee's file but need not be.)

-11-



ARTICLE 8

8.

1

Step 2 Written reprimand
Step 3 Suspension with or without pay 1-3 days
Step 4 Suspension with or without pay 4 or more days

Step 5 Termination

Resignation

All employees are required to submit a written resignation
two {2) weeks prior to the termination of their employment.

Employees resigning and subsequently returning tc the
employ of the Board shall be employed at Step 1 of the

respective salary schedule.

Non-Renewal/Termination

It is acknowledged by the bargaining unit that the Becard
may employ individuals prior to receipt cf a c¢riminal
records investigation report, as required by Ohlo Revised
Code. It is expressly agreed between the Board and the
bargaining unit that the Board may discharge any employee
who 15 employed prior to receipt ¢of the criminal records
check, 1f the subsequent criminal records check contains a
report of any of the offenses outlined in Ohio Revised Code
which prohibit, by law, the Board from employing the
individual. The employee shall have no recourse tec this
action through the master agreement.

LEAVES
Sick Leave

Each employee shall accumulate sick leave at the rate of
one and one-quarter {(1-1/4) days for each month under
contract. Employees shall accumulate sick leave at the rate
of fifteen (15) days per year. Unused sick leave shall be
cumulative up to and including 310 days in the 2015-18
school years. An employee may transfer all earned and
unused sick leave from another school district when
employed by the Pymatuning Valley Local Schools.

All sick leave shall be paid to the employee at his or her

rate of pay, and for the regular number of hours the
employee would have normally worked if not absent,

-12—-



8.

Advance Use - Any new full-time employee or any employee
who has exhausted all earned sick leave shall be advanced
five (5) days sick leave provided that nc employee will be
advanced more sick leave than he/she will earn in the
remainder ¢f the school year which ends on June 30. Any
advance of sick leave days shall be earned (1-1/4 days per
month) prior to any additional use of sick leave credit.
For the purpose of definition, July lst begins the new
year.

Use for Illness, Accidents and bereavement - Employees are
authorized to use earned sick leave for absence due to
injury, illness, bereavement exposure to contagious
disease, child birth and other needs related to the health
of the emplcyee or a member of the immediate family. Sick
leave may be used in 1/4-day increments, except for
transportation. Bereavement leave shall be used in one
block of time and not exceed 5 days without superintendent
approval.

Immediate family is defined as follows: husband, wife, son,
daughter, children-in-law, brother, sister, parents,
parents-in-law, grandparents, aunts, grandchild, uncles,
nieces, nephews, significant other/domestic partner or
members of the immediate household of the employee who are
related to the employee or the employee's spouse,

Excessive absence may result in adverse evaluations of an
employee’s work performance. Abuse of sick leave shall be
geod and just cause for disciplinary action. An employee
who consistently uses sick leave in a discernible pattern,
such as con Fridays, Mondays or paydays or uses sick leave
for more than two days in a row, may be required to submit
medical certification from a licensed physician within
three days of returning to work. If medical certification
is not presented, deduction in pay can occur. Use of sick
leave other than those listed in Article 8.1 and/or
falsification of sick leave may be grounds for disciplinary
action up to termination.

Maternity/Child Care Leave

Leave Rights: An emplcyee who is pregnant or who is
adopting a child less than one (1) year of age shall be
entitled to a leave of absence without pay for maternity
reasons to begin at any time between (a) the commencement
of pregnancy, or in the case of adoption, the receipt of
custedy; and (b) one (1) year after the child is born cr
adopted. Such leave shall be granted for the balance of the

-13-~



school year in which it is requested and may be extended
for up to one additional calendar year upon application for
extension.

Application for Leave: Application for maternity/child
care or adoption leave shall be in writing and submitted to
the Treasurer or Superintendent and shall contain a
statement of the expected date of birth - or in the case of
adoption the date of obtaining custody - the date on which
the leave of absence is to commence and the date the
employee anticipates return to employment. Applications
for maternity/child care leave shall be granted by the
employer. Applications for maternity/child care leave
extension may be granted by the employer.

Time for Filing Application: Application for
maternity/child care leave prior to childbirth or adoption
should be made prior to the thirtieth (30th) day before the
beginning date of maternity/child care leave. The
employee's failure to make a timely application shall not
be grounds for denying the approval of maternity/child care
leave.

Reinstatement Rights:; Employees on maternity/child care
leave shall give notice of the intent to return to their
former position at least forty-five (45) days prior to the
expiration of the leave. Upon return from the approved
maternity/child care leave, the employee shall be entitled
to reinstatement to the same position or a comparable
position to that which she held pricr to the leave. Failure
toc give notice forty-five {45) days prior to the expiration
of the leave may result in assignment tc a comparable
position. If the employee desires to return to active
service prior to the stated date of intent to return, the
employee shall notify the Superintendent, in writing, that
an early return to service 1s requested and the date upon
which the employee wishes to return. This request may or
may not be granted at the discretion of the Superintendent.
At the expiration ¢of the leave peried as originally
granted, the employee shall be entitled to reinstatement on
the same terms and conditions as though she returned from
leave at the time set forth in the application.

Benefits During and After Maternity/Child Care Leave: All
insurance coverage shall be continued for those who are on
maternity/child care leave upon the payment of total
premium by the employee except for that portion of a
Maternity Leave which may be taken under Section 8.4 of
this agreement. Said premium will be payable at the
beginning of each month to the Board Treasurer. Benefits

-14-



8.

shall be reinstated upon the employee's return, however,
advance increment shall not be given unless the employee
worked at least 120 days of the total school year in which
the leave commenced. School year is July 1lst to June 30.

Paternity Leave

Paternity leave will be approved by the Superintendent for
male employees when their wife is giving birth or a child
is being adopted. Such leave shall be in accordance with
other applicable sections of this agreement.

Family and Medical ILeave Act

Employees who qualify shall be entitled to a leave of
absence under the Family and Medical Leave Act of 1993
{FMLA) . Such leave shall not limit or lessen the leave
provisions of this Agreement. To the extent that the
provisions of FMLA are covered by paid leave provisions of
this Agreement, the twelve (12) weeks of leave and benefit
coverage to which an employee is entitled under FMLA shall
run concurrently to existing paid leave benefits, and an
employee must use all available paid leave prior to being
placed on FMLA leave. A year for the purpose of FMLA shall
be July 1 to June 30. All leaves granted under FMLA Leave
Shall comply with existing law.

FPersonal Leave Days

Classified employees shall be provided three (3)
unrestricted personal leave days per vear without loss of

pay.

Employees wishing to make use of this leave must submit a
written request to his/her appropriate supervisor a minimum
of three (3) days in advance, on the appropriate form (copy
attached) except in an emergency. Should an employee fail
to submit a written request on the appropriate form three
{3) days in advance, reasons for the use of personal leave
must be given and must be approved by the Superintendent in
order tc receive pay for the use of personal leave. In an
emergency, the employee will be expected to call in, if
possible. In an emergency, the reason for personal leave
shall be given to the employee's Supervisor.

Personal leave days shall be granted on the day before or

after a school recess or holiday with the approval of the

Superintendent. Any employese who wishes to take a personal
day before or after a heoliday cr school recess, will be

-5~



charged an additional personal day.

Any employee who by willful misrepresentation violates this
personal leave policy may be subject to suspension.

Up to one (1) personal leave day which is unused at the end
of each school year may be carried over and added to the
employee's personal leave accumulation. Personal leave days
shall not exceed four (4). Employees must notify schocl
treasurer in writing by June 15" of any school year of
their intent to carry over one (1) personal day into the
next school year. All personal days over four({4) will be
converted to sick leave.

Retirement/Severance Pay

Upon retirement of employment with the Board, each Employee
shall receive one-quarter (1/4) of their earned, but unused
sick leave not to exceed eighty {(80) days in 2015-18. Such
payment shall be made be made in the employee's final pay
or within six (6) months of retirement to the employee’s
403(b}) annuity plan at the employee's

. Upon the death of a retirement-eligible employee, the

deceased employee’s beneficiary shall receive all severance
pay due to the employee at time of death. Payment shall be
made either with the deceased employee’s final pay or
within six (6) months of death, at the deceased employee’s
beneficiary’s option.

. The Board shall pay a retirement incentive bonus tc any

eligible bargaining unit member who makes written notice to
the Treasurer of their intent to retire in any gquarter no
later than the close of business in the first day of the
start of the current quarter. Quarters are July 1 thru
October 31°%; November 1°% thru February 28%™; March lst thru
June 30th. The retirement incentive bonus shall be based
upon the empioyee’s total service within the District as
fellows:

15-19 years of service $500.00
20-24 years of service $800.00

25 or more years of service $1,200.00

Unpaid Leave of Absence

Upon the written request of an emplcyee, the Board of

-l6-



g.

8

Education may grant a leave of absence for a pericd of no
more than two (2) consecutive school years for such leave
where illness or other disability is the reason for the
request. Upon subsequent request, such leave may be renewed
by the Board. Without reguest a Board may grant a similar
leave of absence and renewals thereof to any employee
because of physiczal or mental disability, but such employee
may have a hearing on such unrequested leave of absence, or
its renewals in accordance with Section 3319.13 cf the
Revised Code.

Incentive Leave

All bargaining unit members who are nine-month or ten-month
employees who are absent on sick or personal leave for not
mere than three (3) days within the contract year, July 1
through June 30, shall receive twe (2) days pay at their
appreopriate rate of pay. All bargaining unit members who
are eleven-month or twelve-month employees who are absent
on sick or personal leave for not more than four (4) days
within the contract year, July 1 through June 30, shall
receive two (2) days pay at their appropriate rate of pay.
The monies shall be paid in a lump sum by July 15 of the
following contract year. Any employee who maintains perfect
attendance for a contract year shall receive three (3} days
pay at appropriate rate,.

Worker's Compensation

All employees covered under the terms and conditions of
this Agreement are covered under the State Worker's
Compensation Act in case of injury or death incurred in the
course of, or arising out of, their employment.

An injury incurred while performing assigned duties shall
be reported toc the injured employee's supervisor or other
designated representative, and an application shall be
filed with the Bureau cof Worker's Compensation.

Employees will have the option of taking sick leave or
temporary-total disability as a result of a job-related
injury.

Employees returning from an injury, under these provisions,
shall return to their former position if medically capable
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ARTICLE 9
9.1
9.2
A.
B.

of doing those job duties and provided such return occurs
within one year from the date of the Workers' Compensation
leave. Medically capable shall mean a "Release to Return to
Work" from the employee's doctor or a second opinicn from a
mutually agreed upon doctor if so requested by the board.
During the worker's absence (up to one year) the positicn
will be filled by a substitute.

Should the position no longer exist, due to abolishment, or
should absence extend beyond one year the employee shall
return to a comparable position of comparable hours.

Employees shall accrue seniority while on such injury
leave. Seniority accrual may not mean advancement on the
salary schedule unless the employee has worked a minimum of
120 days during the preceding year.

GENERAL PRCOVISIONS

All full time bargaining unit members shall be designated
as follows:

12 month employees 221-260 days
10 month employees 196-220 days
% month employees 178-195 days

Non-Consistent Assignment

Employees shall not be assigned to duties unrelated to the
present employment positions held under contract unless
unfereseen circumstances are such that immediate and/or
emergency measures are necessary to accommodate the needs
cf the district.

Pay Periods

Employees will receive their pay in twenty-six (26} pay
periods, unless otherwise designated, feor each contract
year. Said pays shall be made every other Friday or the day
prior to any schocol recess {(if the payday should fall on a
day when school is not scheduled to be in session).

Payroll deductions are made for:

1. Withheclding tax according to information contained on
exemption certificate filled out and given to the
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Treasurer of the Bcard.

2. Membership dues or fees to OAPSE,

3. Employee's share of retirement contribution.

4. Credit union payments as authorized by the employee.
5. Annuity fund payments as authorized by the employee.
0. Insurance as authorized by the employee.

7. Poclitical contributions.

8. Charity, United Way or CDC

S. AFSCME P.E.O.P.L.E.

The Board agrees to deduct from the wages of any
employee who is a member of the Union a P.E.0.P.L.E.
deduction as provided for in written authorizaticn.
Such authorization must be executed by the employee
and may be revoked by the employee at any time by
giving written notice to both the Board and the Union.
The Board agrees to remit any deductions made pursuant
to this provision promptly to the Union together with
an itemized statement showing the name of each
employee from whose pay such deductions have been made
and the amcount deducted during the period covered by
the remittance.

Hours of Employment

All present employees, as of September 1, 1984, shall be
guaranteed their present number of hours of employment each
day. All new employees hired after September 1, 1984 shall
be guaranteed a minimum of two {(2) hours of employment per
day. Employee contracts and salary notices shall contain
the actual number of hours worked per day and per year, no
matter how many positions held.

Physical Examinations

Any employee required as a condition of employment, to have
a physical examination will have no cut-cf-pocket expenses
for such examination provided the examination is
administered by the Board's physician.
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ARTICLE 10

10,

.95

1

Subcontracting

The Board agrees that it will not enter into agreements
with private contractors to do work done routinely on a
daily basis by Bargaining Unit members. If work needs to be
done that is beyond the expertise of bargaining unit
members, or in extracrdinary circumstances, the Board may
deem it necessary to subcontract work. Such subcontracting
will not reduce staff, reduce hours, or infringe upon
overtime. The Board shall notify the Bargaining Unit of
such subcontracting at its earliest opportunity.

Smoke-Free Buildings/Vehicles

The Board and the Bargaining Unit expressly agree that all
buildings and vehicles owned by the Pymatuning Valley Local
Board of Education will be designated smoke-free buildings.
As a result, the use of any kind of tobacco, including but
not limited to cigars, pipes, cigarettes, chewing tobacco,
snuff, etc., will not be permitted inside any facility
owned by Pymatuning Valley Local Board of Education or in
any vehicle owned by the Board of Education.

Building Use

A Custodian shall be on duty whenever a school building is
being used for an official public function. (i.e., when the
school building is rented or when there is admission
charged for attendance.)

FEES

All fees asscciated with employment within the District
shall be borne by the District. The district will pay only
for FBI background checks, physical examinations, drug
testing. After the first initial cost.

The board agrees to allow classified employees free access
to the Fitness Center with expanded hours as specified by
the board.

WCRK WEEK, CVERTIME, AND PREMIUM RATE OF PAY AND SPECIAL
PAY PROVISICNS

Standard Work Week

The standard work week shall be Monday through Friday.
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10.

10.

10¢.

10.

Premium Rate of Pay

Each employee shall be paid time and one-half (1-1/2) for
all hours worked in excess of forty {40} hours per week.
Each employee requested to work on any designated holiday
shall receive time and one-half (1-1/2) the normal rate of
pay in addition to the regular heliday pay.

Compensatory Time

Compensatory time may be taken by the employee in lieu of
premium pay at the employee’s option, to be scheduled by
mutual agreement with the supervisor. The maximum allowable
compensatory time in one fascial year is 40 hours. This
will not carry over from year to year.

Computing Overtime

For purposes of computing the forty (40) hour work week and
overtime pay: sick leave, personal days, vacation and
compensatory time shall not be counted as hours worked.
Only pre-authorized overtime shall be payable under this
section.

Granting Overtime

. Overtime shall be granted to employees in the appropriate

classification on a seniority rotation basis before a
substitute is used.

1. Any position that is wvacant/absent for five (5) day
pericd or less may be filled by the next most senior
regular cafeteria employee in the building/cafeteria
where the vacancy/opening occurs.

2. Any position that is vacant/absent for a known period
of six (6) days or greater for any reason shall be
offered to the next most senior employee, with fewer
hours, in the cafeteria classification. It is the
responsibility of the employee to request the
increased hours through an email to the food
supervisor and the superintendent. Once the vacancies
are filled, the employee shall remain in that
assignment for the duration of the vacancy.

3. The employee volunteering for the extra time will stay
in the absent employee’s position for the entire
shift.
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10.

10.

Classification Pay

The Board agrees that if any employee serving under
contract is requested and does perform work that is
normally performed by an employee holding a higher
classification, then such employee shall receive the rate
of pay normally paid the higher classified employee. The
employee shall receive the higher rate of pay starting with
the first full day in the higher classification. ©No such
employee may receive a differential rate of pay unless the
required/authorized time sheets have been properly
completed and timely submitted to the payroll department.

Lack of Substitutes

Substitutes will be provided for regular employees who are
off work when possible. When a substitute is not obtained,
regular employees whose duties may be altered by the
absence will be notified of the situation by the supervisor
or administration.

Calamity Days

Any employee who is required to work on any day in which a
school or schools are closed due to inclement weather,
mechanical failure or public calamity shall be paid their
regular rate of pay for all hours worked in addition to
calamity day pay. Employees may elect to take compensatory
time off in lieu of premium pay, with written notification
to the appropriate supervisor.

On days when school is recessed early, the above provision
shall be subject to Section C.

All employees who are not required to report for work on
those days when a schocl or scheools have been canceled
shall be paid for the normal number of hours the employee
would have worked had school not been canceled.

Calamity Day Early Dismissal

When it becomes necessary to declare a calamity day, after
school has begun, the administration shall make every
effort to send all employees home as soon as possible or
within one hour after students are dismissed. Employees
shall be paid their regular rate of pay plus calamity day
pay if asked to work past one hour.
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10.

10.10

10.11

ARTICLE 11

11.

8

1

Call Qut Pay

Employees who are called out two (2) or less hours, or ars
requested to report prior to their normal reporting time,

shall be guaranteed a minimum of two (2) hours pay at the

rate of time and one-half (1-1/2).

Early Dismissal of Students

In the case where the Board has dismissed students early,
other than calamity day, employees will be expected to
continue to work at their regular rate of pay until their
work day is complete.

Delayed Starts

In the event a school day is subject tc a delayed start,
all employees will report at regular hours with the
exception of bus drivers. The bus driver’s day will be
delayed to coincide with the districts delay. All employees
will receive their regular daily pay. Delayed starts will
be kept to a minimum.

Tool Allowance

Bus mechanics shall receive a $600.00 yearly tool allowance
divided equally by all mechanics. Reimbursement will be
paid when receipts are turned in. Maintenance personnel
shall be afforded the opportunity to suggest their tool
needs to their supervisor for possible procurement by the
Board.

INSURANCE

Hospital. Surgical, Major Medical

Married employees are eligible for full coverage under a
family plan or individual plan.

Unmarried employees, with dependents, are eligible for full
coverage under a family plan or individual plan.

Single employees are eligible for full coverage under a
single plan.
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11,

11.

Husband/wife employeses of the Board will be issued one
family policy.

Participation in the hospital, surgical, major medical,
dental and vision plans is not autcomatic. All employees
must make application for formal enrcllment on forms that
are available at the Treasurer's office at any time
permitted by the carrier.

. Employees that work five ({5) hours or more per day who opt-

cut of insurance coverage will receive an annual stipend of
$2,000.00 providing their spouse isn’t also covered under
the School District’s plan. Such waiver shall be offered at
the time of employment and during the commencement ¢f each
school year, but no later than October 1. Payment shall be
received no later than the end of the current school year.

The Board shall purchase, through z carrier licensed by the
State of Ohio, hospital/surgical insurance coverage, major
medical insurance coverage, dental insurance coverage, and
vision insurance coverage which meets or exceeds the
specifications below for each member of the bargaining
unit, now or hereinafter employed, and his/her eligible
dependents. For employees regularly scheduled to work six
(6) to eight (&) hours per day and regular short-hour (less
than six (6) hours per day) employees hired prior to
September 1, 1984, the full cost of such insurance and any
increases therecf shall be paid by the Board. For regular
short-hour {less than six {6) hours per day) employees
hired on or after September 1, 1584, the Board shall pay
that portion of the cost of such insurance which
corresponds to the ratio of average hours worked to six (6)
hours as follows: 2/6, 3/6, 4/¢, 5/6.

Hospital Surgical Insurance

PPO Health Insurance per negotiated contract. Sece
Treasurer’s Office for insurance packet.

Insurance Premiums

The following medical insurance co-pays will be in effect
for the duration of the contract:
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11.

11.

11.

12 Month Employees will pay 580 per month for family
coverage and $40 per month for single coverage

10 Month Emplcoyees will pay 594 per month for family
coverage and $47 per month for single coverage.

9 Month Employees will pay $100 per month for family
coverage and $50 per month for single coverage.

During the duration of the contract the board agrees to
make an insurance co-pay reimbursement back toc each
enployee that carries medical insurance in two payments on
the first pay in December and the first pay in June. The
December payment will include the insurance months of July
through December and the June payment will include the
insurance mcnths of January through June. This
reimbursement will be equal to half of the total co-pay
each emplcyee paid during each period.

Dental Insurance

Specifications:

Maximum Benefits Per Covered Person per year $2,500

Deductible - Family $50

Single §25
Orthodontic $2,000
Vision

VSP Well Vision Care.

Group Life Insurance

The Board shall purchase from a carrier licensed by the
State of Chio, group life insurance for each member of the
bargaining unit in the amount of thirty thousand dollars
{530,000), and accidental death and dismemberment coverage
in the amount of thirty thousand dellars (530,000). The
full cost of this program, and any increase thereof, shall
be paid by the Board.

Upon retirement and if permitted by the carrier, a retiree

may, at his/her own expense, continue this group life
insurance.
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ARTICLE 12

12.

12.

1

Insurance Committee

Effective Cctober 1, of each year, there shall be formed a
jeint labor management committee on insurance. The
committee shall be compromised of not more than 4 (four)
members of CAPSE and 4 (four) members designated by the
Board of Education. This committee shall have the power to
procure the Requests for Proposals (RFP) and Requests for
Qualifications (RFQ). Additionally, this committee shall
have the authority to evaluate, collect data, provide
insurance education to members, explore insurance options
and make recommendations to the parities they represent on
changes to the insurance pregrams offered tc the employees.
The Board of Education or its designees shall ensure all
data requested by this committee is provided in a timely
and efficient manner.

HOLIDAYS

The Board agrees to the following holidays for employees
covered under the terms and conditions of this Agreement:

Labor Day All
Thanksgiving Day All
Day after Thanksgiving A1l
Christmas Eve Day All
Christmas Day All
Day after Christmas 12-month employees
New Years Eve Day 12-month employees
New Years Day All
Martin Luther King Day all
Good Friday All
Memorial Day All
July 4th 12-month employees

In lieu of President’s Day, less than 12-month employees
will work a floating in-service day to be scheduled on a
yvear to year basis with input from the Bargaining Unit per
classification. 12-month emplcoyees have the option of the
Monday after Thanksgiving or the day after Christmas.
(This will apply as long as there is no scheduled school
day on the Monday following Thanksgiving.)

* President’s Day will be a floating in-service day
mutually selected by the administration and the bargaining
unit member secretaries. (Bus Drivers Only) Presidents’ Day
~ Drivers will be paid actual time when there is an In-
service.

Employees shall accrue earnings on the last scheduled day
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pricr to and following the aforementioned holidays.

12.3 In the event a heliday falls on Saturday, the Friday
preceding will be recognized. In the event the holiday
falls on Sunday, the Monday following will be recognized.

ARTICLE 13 VACATICN

13.1 Enployees in the employ of the Board for eleven (11} or
more months per year shall be entitled to vacation as
follows:

Six months to one year by July l1lst - five (5) days.
One year to five years by July 1lst - ten (10) days.

Starting six years to ten years by July lst -fifteen (15)
days.

Starting eleven years to nineteen yesars by July 1lst -
twenty {20) days.

Starting 20 years by July 1lst - twenty (20) days.
Starting 21 years by July lst twenty-one (21) days.
Starting 22 years by July lst twenty-two (22) days.
Starting 23 years by July 1% - twenty-three (23) days.

Starting 24 years by July 1° - twenty-four (24) days.
Starting 25 years by July 1°° - twenty-five (25} days.

13.2 In an office, building, or department where more than one
employee is working, the employee with the most seniority
in that office, building, or department shall have first
choice for vacation scheduling.

13.3 24 bargaining unit member who is hospitalized, becomes 1ill,
or experiences a death in the family while on vacation may
request sick leave in place of vacation.

13.4 For the purposes of computing vacation eligibility the
enployee's hire date shall be used. Employees who change
classifications, which encompasses a longer work year,
shall be eligible for wvacation based on pro rata on such
employee's years of service from his/her date of hire
{(i.e., 9 months equal 3/4 of a year).

13.5 Erployees may schedule their vacation time at any time
during the year except that vacation may not be scheduled
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ARTICLE 14

14.1 A.

14,

2

during the first and last week of the student school year.
Vacation requests involving extenuating circumstances may
be approved by the supervisor or superintendent on a case
by case basis.

Employees accumulated vacation days shall not exceed 30
days.

BIDDING PROCEDURE

When a vacancy, newly created positions, revised positions
{an increase of more than one (1) hour in the number of hours
worked per day), occurs in a particular classification, or a
position at a particular job location, it shall bhe posted in
a conspicuous place in each building cr work location for a
period of ten (10) workdays. Such posting shall be done
within ten (10) workdays of the vacancy. Additionally the
administration will post on the district website. This shall
be advisory only and not the official posting. If no such
posting is made, a notice shall be posted that the position
has been abeclished. Vacancies will be awarded within ten (10)
workdays of the expiration of the posting period. Employees
awarded vacancies will be transferred t¢ the new position
within ten (10) workdays of the award.

When an opening in a Bargaining Unit position occurs and that
positien is net bid upen by a regular employee, the Board may
fiil the position with a substitute until the end of the
contract year (June 30) 1f the unbid opening occurs after May
1l for a 12-month position, cr April 1 for a less than 12-
mcnth peosition.

The Board may conduct examinations of applicants for
vacancies. Such examinations shall be uniform for all
applicants and shall be based solely and specifically on
the qualifications stated in the Board-approved job
description for the position.

Employees may request the vacant position in writing to the
appropriate superviscor within the ten (10) workday posting
period. In selecting the replacement employee, the Board
shall apply the fellowing formula:

Award Within the Classification

1. The wvacant position shall first be offered to the
employee within the department or classification of the
position.
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14.

2. If more than one employee within the same department or
classification requests the position in writing, the
employee with the highest seniority date shall be
awarded the position.

3. An employee awarded a position within their
classification will serve a ten (10) working day
probationary pericd, during which the employee may
chose to return to his/her previous position, or the
administration may return the employee to his/her
previous position if it is shown, in writing, that the
employee is unable to perform the duties of the new
position.

Award Outside the Classification

1. If the position is not filled by an employee within the
vacant classification or position, the vacant position
shall first be offered to the most qualified bargaining
unit employee who requests the position in writing.

2. If employees are equally qualified, the most senior
shall be awarded the position.

3. An empleoyee awarded a position outside their
classification will serve a ten (10) working day
probationary period, during which the employee may
<chose to return te his/her previous position, or the
administration may return the employee to his/her
previcus position if it is shown, in writing, that the
employee 1s unable to perform the duties of the new
position.

Classification seniority shall be defined as the
uninterrupted length of continucus service with the Board in
a particular classification computed from the most recent
date the employee was effectively transferred into or
actually began working in the classification pursuant to
Article 14.

System seniority shall be defined as the uninterrupted
length of continuous service in the bargaining unit computed
from the most recent date the employee actually began
working in the bargaining unit pursuant to Article 14.

Supervisor positions are not subject to the aforementioned

provisions of this article. However, employees may bid on
any vacancies in this area.
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ARTICLE 15

15.

15.

15.

15.

1

Short-hour employees may bid and hold more than one positicn
as long as their schedules permit them and the employee's
workdays do not exceed an eight (8) hour day. There should
be at least fifteen (15) minutes between the starting and
guitting times of each position.

Employees who do not work during the summer months shall be
offered the first opportunity for any summer work for which
they are qualified prior te it being offered to substitutes,
certificated staff, or outside people, provided that summer
employment for such emplcoyees shall not be counted in
determining whether an employee is eligible for vacation or
holidays which occur during the summer months.

LAYOFF AND RECALL

Layoff will not be used to replace bargaining unit employees
with outside contractors.

If it becomes necessary to reduce the number of employees in
a job classification due to abelishment of positions, lack
of funds, lack of work, or return toc duty of an employee
from leave of absence, the following procedures shall govern
such layoff.

The number of people affected by reduction in the force will
be kept to a minimum by not employing replacements, insofar
as practical, of employees who resign, retire or otherwise
vacate a position. No substitute personnel shall be deployed
to work in a position that is not filled due to attrition or
layoff. 1If the work of a position from which an employee is
laid off is assigned to another employee, and the other
employee is unable to complete his/her duties during regular
centracted hours, additional contracted time sufficient to
complete the duties will be granted to the position by the
Beard. Other employees whose positions are residually
affected by reassignment of duties shall also be subject to
this provision.

Whenever it becomes necessary to layoff employees by reasons
as stated above, affected employees shall be laid off
according to seniority within the classification, with the
least senlor employee laid off first. Seniority shall be
defined as in Section 14.3 of this Agreement. Authorized
leaves of absence do not constitute an interruption in
continuous service, but no seniority shall be accrued during
such layoff or leave of absence. In the case of identical
seniority, the Administration and the Union shall meet to
determine a fair and egquitable means of deciding which
employee shall be laid off first. Any employee in the
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15.

15.

bargaining unit affected by such a reduction has the right
to bump a less senior employee in the following order:

Within the same classification.
Within the same classification series.

When bumping within the classification series in accordance
with this section (15.4 B, Within the Same Classification
Series), employees can bump in a lower c¢lassification in the
series but cannot bump into a higher classification in the
series.

The parties agree that there are four (4) classification
series, to-wit: cafeteria series, secretarial series, and
mechanic/driver series, and maintenance/custocdial series.

Laid off employees may bump within a series according to the
following:

Cafeteria Secretarial

Head Cook Secretary-Clerk

Cook Secretary
Secretary/Educational
Assistant

Educational Assistant

Mechanic/Driver Maintenance/Custodial
Head Mechanic Maintenance Worker
Mechanic _ Custodial

Bus Driver

Within the classification the employee held immediately
prior toc the holding the classification from which the
employee was laid off.

For purposes of this article, job classifications are those
listed on the attached salary schedule.

The Board shall determine in which classification the layoff
should occur and the number of employees to be laid off. In
the classification cf layoff, employees on limited contracts
shall be laid off before any employee in that classification
employed under a continuing contract is laid off,

Twenty (20} days pricr to the effective date ¢f layoff the
Board shall prepare and post for inspection in a conspicucus
place a list containing the names, seniority dates, and
classifications and indicate which employees are to be laid
off. Each employee to be laid off shall be given advance
written notice of the layoff. If hours are reduced dus to
student movement, a one (l) week grace period will be
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15,11

ARTICLE 1%

le.

1

granted to the affected employee before action is taken.
Fach notice of layoff shall state the following:

Reasons for the layoff or reduction.
The effective date of layoff.

A statement advising the emgployee of his/her rights of
reinstatement from the layoff.

For the classification in which the layocff occurs the Becard
shall prepare a reinstatement list and the names of all
employees employed under probationary contracts shall be
placed on the reinstatement 1list in the reverse order of
layoff. The names of all employees employed under the
continuing contract status of employment shall be placed on a
separate reinstatement list in reverse order of layoff.
Reinstatement shall be made from this list before any new
employees are hired in that c¢lassification or any employee is
reinstated from the probatiocnary list.

Vacancies which occur in the classification of layoff shall
be offered in writing by certified mail to the employees
standing highest on the layoff list befcre the next person
on the list may be considered.

The employee's name shall remain on the appropriate list for
a period of not less than two (2) years. If reinstated from
layoff during this period, such employee shall retain all
previocusly accumulated seniority and a notice of
reinstatement shall be made by certified mail.

Supervisory personnel shall accrue seniority for that period
of time in which they performed bargaining unit work prior
to or following supervisory employment. Supervisory
personnel may only exercise senicrity rights

if employed in a bargaining unit pecsition. Supervisory
personnel accrue no seniority while employed cutside the
bargaining unit.

GRIEVANCE PROCEDURE

Definitions

A "grievance" is herein defined as any complaint of any
employee{s) or OAPSE involving the interpretation,
application or alleged viclation of this Agreement, any work
rule or Board or administrative action. It is the intent of
the parties to equitably resclve grievances at the lowest
possible administrative level. It is the intention of the
parties to encourage as informal and confidential an
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B.

Level One

Level Two

atmosphere as possible in the resolution of grievances,

Procedure

Since it is important that grievances be processed as
rapidly as possible, the number of days indicated at each
level are maximums. The time limits may only be extended by
mutual agreement of the parties. Any grievance not presented
or appealed within the time limits shall be waived. If an
answer is not given within the time limits, the grievance
shall automatically advance to the next step.

Grievances shall be resclved as follows:

An aggrieved person shall first discuss his/her grievance
with his/her supervisor, by either himself/herself, or in
the company of an OAPSE representative, with the cbjective
of resolving the grievance informally. If the Union has
representation, the supervisor has a right to
representation. The grievance s¢ presented may be adjusted
without the intervention of OAPSE as long as the adjustment
is not inconsistent with the terms of this Agreement and as
long as COAPSE has the opportunity to be present at the
adjustment.

If the aggrieved person is not satisfied with the
disposition made at Level One, or if no dispcsition is made
within five (5) working days after such discussion, the
grievance may be filed in writing with the aggrieved
employee's supervisor. The aggrieved person shall file

a written grievance within twenty (20) working days of the
date the grievant knew or should have known of the event or
occurrence which gave rise to the grievance. The superviscr
shall, within five {5) working days after receiving the
grievance, give the aggrieved employee a written answer,

Level Three

If the aggrieved person is not satisfied with the
disposition made at Level Two, the aggrieved employee may,
within five (5) working days of the Level Two answer forward
the written grievance to the Superintendent. Upon request, a
hearing shall be conducted by the Superintendent within five
(5) working days after the receipt of the regquest. The
aggrieved perscon shall have the right to be accompanied by
an OAPSE representative. The Superintendent shall also have
the right to representation. The Superintendent will send
the aggrieved person a written disposition of the grievance
_33_



Level Four

Level Five

A,

within five (5) working days of the hearing.

If the grievance does not concern an alleged violation,
misinterpretation or misapplication of the Agreement, the
aggrieved person may within ten {10) working days after
receiving the Superintendent's disposition, refer the
grievance in writing to the Board. Within fifteen (15)
working days (or the next Board meeting after said fifteen
{15) days after such referral) the Board shall meet with the
aggrieved person {and representative) and such other as it
deems advisable, for the purpocse of resclving the grievance.
The Board shall render its decision in writing within ten
{(10) working days. The decision of the Board shall ke final
and not appealable.

If the aggrieved person is not satisfied with the
disposition made at Level Three and the grievance involves
an alleged violation, misinterpretation or misapgplication of
the Agreement, the Union may, within ten (10) working days
of the Step Three answer, notify the Superintendent in
writing of its intent to submit the grievance to
arbitration.

Within ten {10) school days after notice of desire to
arbitrate is given, the parties shall request a list of
seven {7) names from the Federal Mediation and Conciliation
Service. Either party may request a second list. The
arbitrator shall be selected by the alternate

strike method. The parties shall flip a coin to determine
who strikes first.

The arbitrator so selected shall hold the necessary hearing
promptly. His decision shall be in writing and shall set
forth his findings of fact, reasoning, and conclusions on
the issues submitted. The arbitrater shall have the power to
decide only these issues specifically presented and shall
have no power to issue opinions and observations cencerning
issues or provisions of this Agreement not specifically
alleged to have been viclated. The decision of the
arbitrator shall be final and binding on all parties. The
arbitraticn shall be conducted in accordance with the
voluntary arbitration rules of the American Arbitration
Association.

D. Cost for the service of the arbitrator, including per diem

expenses, if any and necessary travel and subsistence expenses,
shall be paid by the losing party.
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ARTICLE 17

17.

17.

17.

17.

17,

1

Miscellaneocus

The Board may be represented at all stages of the grievance
procedure by any person ¢f its choosing. The aggrieved
person shall be represented at all stages of the grievance
procedure by a representative designated by CAPSE.

TRANSPORTATION

Sick leave may be taken in one-half (%) days.

& driver that is absent from their morning run but is
available and does work their afternoon run is eligible for
a PM (field) trip.

A driver that is absent for their PM run shall not be
eligible for a PM (field) trip.

A driver that is absent for their PM run before a weekend or
a holiday they shall not be eligible for any
weekend/holiday break (field) trip(s).

A driver that misses an entire day of work is not eligible

for a PM (field) trip.

Forty-five (45) minutes per paid days shall ke allocated for
the following duties:

1. Bus washing.

2. Breakdowns.

3. Delays due to weather, rocads, etc.
4, Bus inspections.

5. Meetings called by administration,
6. Student discipline matters.

All bus drivers are regquired to attend the annual safety
meeting and will be paid at their regular rate of pay for up
to four hours to attend this meeting.

A}l bus drivers shall be guaranteed a minimum of four
_35_



17.7

17.8 A.

(4)hours per school day, plus twenty (20) minutes cleanup
time, if single bus runs are implemented.

The drivers shall have bus storage according to Board
policy. The housing of school owned vehicles will be
subject to the approval of the transportation director and
Superintendent of Schools.

Field Trip

On days when schools are not in session, bus drivers shall
be paid fifteen (15) minutes in advance of the time the trip
is scheduled to leave the pick up point for the purposes of
pre-trip inspecticn and fifteen (15) minutes after the trip
returns for the purpose of clean-up.

Drivers shall be paid at their regular hourly rate while
driving to and from field and activity trips. Effective July
1, 2007, drivers shall be paid at the rate of $10.00 per
hour for the entire length of the event or activity while
waiting at the aforementioned trip.

The Board shall post and maintain a field trip roster which
shall bear the names cf all drivers wishing to take such
trips. This roster shall be posted in the bus garage. Trips
shall be posted and assigned ten (10) days in advance and
shall indicate the driver's name, date and time of trip.
Field trips shall be granted on a seniority rotation basis
from the field/activity trip roster to drivers whose hours
for the week have not totaled 40 hours. Drivers can take any
trip posted as long as the driver’s total hours (includes
hours from other departments) are under 40 total hours for
the week. If a driver selects a trip that puts them over 40
hours for the week, a driver cannot select another trip.
Drivers shall notify the Transportation Supervisor/ designee
and/or head mechanic not less than two (2) days priocr to the
trip departure of intent to decline a trip. Drivers whao
timely decline a trip shall be assigned to the bottom of the
list and will not be eligible to take another trip until the
next rotation cycle. A driver who declines a trip less than
two (2) days prior to trip departure will not be eligible to
take a trip for two {2) rotation cycles. If the driver
declines the trip on the day of departure due to illness,
the driver shall not be placed at the bottom of the list but
will be eligible for trips in seniocrity rotation order. The
Supervisor/designee and/or head mechanic shall attempt to
reach the next two (2) drivers on the seniority roster who
shall be designated {on call) to take the trip and if they
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17.

17.

17.

17.

17

17.

1C

11

.12

13

are unable to take the trip or cannot be reached, the
Supervisor/designee and or head mechanic may award the trip
to a substitute driver. This section shall not apply to
trips scheduled less than five (5) days in advance.

Field and activity trips shall be offered to regular drivers
by the above procedure. If such trips overlap the driver's
regular routes, they may be offered to substitute without
complying with the above procedure.

Seniority Rotation Roster - shall begin on the first day of
schocl each year and continue until the beginning of the
foliowing school year.

In the event that an assigned trip is cancelled due to
weather, safety or for any other reason, the driver that had
been assigned the trip will be eligible to take the next
available (un-assigned/newly posted/declined) trip.

Report Pay: Any driver who is available at the appointed

time of departure for an extra trip to which they have been
assigned, but which trip is canceled, will receive one and
one-half (1-1/2) hours pay at the driver's regular rate of

pay.

In the event a trip is canceled one (1) hour or more prior
to departure and the driver can be notified, such driver
shall not be entitled to one and one-half (1-1/2) hour
payment. For the purpose of definition: an "extra trip" is
one not run on a regular basis.

Once a driver removes his/her name from the field trip
roster, his/her name shall not be added to the roster until
the next school year.

Any additicnal bus run regquiring the transpeorting cof a
student (s) during the day or between routes that increases a
driver's time by more than an hour shall be posted, bid, and
awarded on a seniority basis.

The Board shall pay all costs associated with Bus Drivers
re-certification.

It is the option of the Board of Education to employ a

Head Bus Driver. If a head bus driver is employed, the head
bus driver will split duties between head bus driver and
driver. The schedule will be determined by the
Transportation Supervisor. In addition, the head bus driver
will be given additicnal days not to exceed 15 days tc be
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ARTICLE 18

18.1

18.2

18.3

18.4

18.5

18.6

18.7

18.8

18.9

used before and after the school year to prepare routes and
complete reports. While acting as head bus driver, a
minimum of $1.00 per hour will be added to the driver rate.

Seniority will not be the sole criteria for filling a head
bus driver position. The Superintendent or designee will
make the determination based on the assessment of
candidates, needs of the department and in the best interest
cf the school district.

CAFETERIA

One hundred percent (100%) of the Cafeteria Supervisor's
salary will be charged to the Cafeteria Fund, provided that
the Cafeteria Supervisor’s paid time is 100% exclusive to

the cafeteria.

The Use of School Kitchens

When a cafeteria kitchen is being used a cafeteria employee
shall be on duty at all times.

Fifteen (15) minutes shall be added to the contracts of
cafeteria employees who are assigned banking duties.

An opening year meeting of the cafeteria staff shall take
place on orientation day. Any emplcoyee attending the meeting
for longer than their contract hours will be paid for the
additicnal time spent meeting.

Meetings throughout the year will be held on an as-needed
basis. If such meetings require additional time beyond the
employee's regular work hours, the time shall be compensated
at the hourly rate of pay.

The wage schedules for cocoks and head coocks employed after
June 30, 1923, shall be maintained (and increased at the
same rate as other schedules).

Monthly profit and loss statements will be distributed to
all cafeteria employees.

Each building Principal has full access to the entire
building as needed for the benefit of the school, its
students and all of its employees,

Cafeteria commodities will be separated by school before
delivery.
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ARTICLE 19 MANAGEMENT RIGHTS

19,

1

The Board hereby retains and reserves unto itself, withcut
limitation, all powers, rights, authority, duties and
responsibilities conferred upon and vested in it by the laws
and Constitution of the State of Ohic and of the United
States, including, but not limited to, the rights identified
in Section 4117.08(C) of the Ohic Revised Code.

The exercise of the foregoing powers, rights, authority,
duties and responsibilities, the adoption of policies, rules
and regulations and practices in furtherance thereof, and
the sole and exclusive exercise of judgment and discretion
in connection therewith shall be limited only by the
specific and express terms of this Agreement.
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ARTICLE 20 TERMS

The terms of this Agreement shall be from July 1, 2015
through June 30, 2018. The union specifically retains the
right to strike and parties agree te utilize Article § as

the mutually agreed dispute resclution procedure.

If, during the term of this Collective Bargaining Rgreement,
any other group of employees of the Pymatuning Valley School
District receives a greater benefit, either wages or
insurance, the members of CAPSE, Local 422 will be
immediately granted the same benefit.

FOR THE PYMATUMING VALLEY CHIO ASSOCIATION OF PUBLIC
LOCAL BOARD OF EDUCATION SCHOOL EMPLOYEES/AFSCME LOCAL 4
- AFL-CIO LOCAL #422

Date qf@ﬂf
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PYMATUNING VALLEY LCCAL BOARD OF EDUCATION
CLASSIFIED SALARY SCHEDULE
Page 1

Article 21 Longevity

Employees in the employ of the board for eleven (l1l) or more years
shall be entitled to a longevity payment in the first pay in
December annually as follows:

Year 11 to 15 $300.00
Year 16 to 20 $404.00
Year 21 to 25 5500.00
Year 26 and beyond $600.00
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SECRETARY CLERK

S .- L... —i - Cehm e ————— l _
o 2.5% INCREASE | 2.5%INCREASE [ | _2.5% INCREASE _
 FY14415 ‘ FY15-16 ‘ FY16-17 ! FY17-18
1 $15.18 .1 81556 .1 81595 1 81635
2 | $1536 | .2 | s1574 L2 81614 2 31654
3 $15.52 3 81591 3 $16.31 3 81671
R $15.71 | } 4 $16.10 4 $1651 1 4 $16.92
5 $15.87 | 5 $16.27. 5 $16.67! | s $17.09
6 51603 | 6 | 41643 6 $16.84 6 $17.26
7 $16.25 7 | 81666 7 | s1707 7 $17.50
8 $16.40 8 $16.81' 8 $17.23 8 $17.66
11 $16.69 ) 11 $17.11] 11 $17.53; 11 $17.97
13| | 13 $17.26 13 $1769, | 13 $18.13
15 | $16.82 15 $17.39 B 15 $17.83 P15 %1827
18 . $17.07 18 $17.65 18 $18.09 18 | 51854
20 - 20 | 317.78 20 $18.23. 20 | 51868
25 | $17.30 25 $18.02 25 $18.47] 25 $18.93
__ SECRETARY | i

- 2.5% INCREASE 2.5% INCREASE 2.5% INCREASE
FY14-15 FY15-16 FY16-17 FYi7-18

STEP RATE ! ~__|STEP RATE |STEP RATE | STEP RATE
1 $14.19 1 $14.54 1 1 s1ae L $15.28
2 ! %1435 2 $14.71; 2 $15.08| 2 $15.45
3 | 31452 | 3 | s1488 3 $15.261 3 $15.64
4 | 31469 4 | 51506 4 $15.43" 4 $15.82
5 $14.89 5 $15.26 5 $15.64- 5 $16.03
6 $15.05 6 $15.43 6 . $15.81 6 $16.21
7 $15.22 7 $15.60| 7 . §1599 7 $16.39
8 $15.38 8 $15.76! 8 | s1616 8 $16.56
11 $15.67. 11 | $16.06 11 $16.46 1 $16.87
13 P13 | $16.22 13 $16.62 13 $17.04
15 $15.82 15 | $16.37 15 $16.78 15 517.20
18 | $16.05] 18 | 516.61 18 $17.02 18 | $1745
20 20 $16.73 .20 | $17.5] 20 §17.57
25 $16.28 25 $16.96) ! 25 | 81739 25 $17.82

! i ! !
| a -
i : i i




EDUCATIONAL ASSISTANT/SECRETARY

|

2.5% INCREASE

" 2.5% INCREASE

2.5% INCREASE

EDUCATIONAL ASSISTANT

FY14-15 FY15-16 FY16-17 FY17-18
STEP RATE STEP RATE ~ |STEP RATE STEP RATE
B $13.66 __ 1 $14.00 ! $14.35 1 $14.71

2 $13.83 2 $14.18 |2 $14.53 2 $14.89
3 | 5139 3 $1431 3 | 81467 3 | 51503
4 | 51419 O a $14.54 4 $14.91 4 | 81528
5 1 %1432 5 $14.68 5 $15.04 | 5 | $1542
6 $14.54 6 $14.90 6 $15.28 ' 6 | 51566
7 $14.70 7 | $15.07 7 $15.44 7 $15.83
8 $14.87 8 $15.24 L8 $15.62 8 $16.01
11 $15.16 11 $15.54 11 | s1593 11 $16.33
13 13 $15.69 13 $16.09 13 §16.49)]
15 $15.30 15 $15.84 15 $16,23 15 $16.64
18 $15.54 18 516.08 18 $16.48 18 516.90
20 20 $16.21 20 §16.61 20 $17.03
25 $15.77 25 $16.44 25 $16.85 25 $17.27
|
T |

|

2.5% INCREASE

2.5% INCREASE

2.5% INCREASE

FY14-15 FY15-16 FY16-17 FY17-18
STEP RATE STEP  |RATE STEP  |RATE STEP  |RATE
1 $13.37 1 $13.70 1 $14.05 1 $14.40
2 $13.54 2 $13.88 2 $14.23 2 $14.58
3 $13.70 N $14.04 ﬁL 3 $14.39 T3 T s
4 $13.90 a | $14.25] 4 514,60 .4 §14.97
5 $14.03 5 $14.38] N $14.74, 5 $15.11
6 $14.28 6 $14.64 6 $15.00 6 $15.38
7 $14.42 7 $14.78 7 $15.15 7 $15.53
8 $14.58 8 $14.94 8 | $1532 8 $15.70|
1 $14.82 11 $15.19 11 $15.57 11 515.96
13 13 $15.31 13 $15.70 13 $16.09
15 $15.01 15 $15.51 15 $15.90 15 $16.29
18 $15.27! 18 | 31577 18 $16.17] 18 $16.57
20 il 20 | $1591) 20 $16.31 20 $16.71
25 | 81547 25 | 51611 25 | $16.52 25 | $16.93
? |
; ‘ il S
: 1 i
| | L
¥
T : | T
| |
| !




S | : . I ! i i _
| ‘ : | i | | !
e e e B e
! a | . 1‘ . |
COOK | | ] ]
B ) | 2.5% INCREASE | 2.5%INCREASE | |2.5% INCREASE
FY14-15 ~ FY15-16 ' FY16-17 B FY17-18
STEP  |RATE STEP  [RATE IsTep [RATE | STEP  [RATE |
1 $13.37 1 $13.70] 1 | $14.05 B $14.40
2 $13.54| 2  $13.88 2 51423 2 $14.58
3 | s13.70 3 | $14.04 3 $14.39 3 $14.75
4 $13.90| 4 $14.25 4 $14.60] 4 $14.97
5 $14.03 I $14.38 5 $14.74 5 $15.11
6 s1428) | 6 | $14.64. 6 $15.000 6 $15.38
7 $14.42 |7 ] $1478 7 $15.15] 7 $15.53
8 $14.58 8 $14.94 8 $15.32 8 $15.70
11 $14.87 1 $15.24 1 $15.62 i1 $16.01
13 13 | $15.40 13 $15.78 13 $16.17
15 $15.01 15 $15.54 15 $15.93 15 $16.33
18 $15.27 18 $15.81 18 $16.20] 18 $16.61
20 20 515.94| 20 $16.34 20 $16.75
25 $15.47 25 $16.14 25 $16.55| 25 $16.96
[ [
| J
HEAD COOK z ~
{ 2.5% INCREASE 2.5% INCREASE | 2.5% INCREASE
FY14-15 FY15-16 FY16-17 FY17-18
STEP  |RATE sep  [RaTE STEP  |RATE _isTEP  [RATE
1 $14.05: 1 $14.40 1 $14.76 1 $15.13
2 $14.19! 2 T 31454 2 $14.91] 2 $15.28
3 $14.38 | 3 $14.74 3 $15.11 3 515.49
4 $14.51 .4 $14.87 .4 $15.24; 4 $15.63
5 $14.73] 5 $15.10! 5 $15.48 5 $15.86
6 | $1488 6 | 1525 6 $15.63 6 $16.02
7 $15.06 7 $15.44 7 $15.82 7 $16.22
8 $15.25 8 $15.63 8 $16.02 8 $16.42
11 $15.52 11 | $1591 11 $16.31 11 $16.71
13 | 13 $16.05 13 $16.45 EE $16.86
15 | $1567! 15 $16.21 15 $16.61 15 | $17.03
18 | 31593 18 | 51647 18 | $16.88 18 1 $17.31
20 20 $16.61] 20 $17.02) 20 [ 51745
25 | $16.14 25 $16.82 |25 $17.24 | 5 | sue?
j !
— i\ A - : -
| | | -
|
I
| 3 | |




1
_ | - S
| | _L< A | _
; a 1 |
 CUSTODIAN T T ) L
| 2.5% INCREASE 2.5% INCREASE 2.5% INCREASE
 FY14415 | FY15-16 FY16-17 ) , FY17-18
STEP  [RATE STEP  [RATE STEP  [RATE [ STEP  |RATE
1 $14.69| 1 | $1508| 1 $15.43 1 $15.82
2 $14.84 2 $15.21 |2 $15.59 2 $15.98
3 $1498) 3 | $1535 E $15.74 3 $16.13
4 $15.18 4 $15.56 4 $15.95 4 $16.35
5 | $15.34: 5 $15.72; 5 $16.12] 5 $16.52
6 | 81552, 6 $15.91, 6 $16.31 6 $16.71
7 $1571 7 | s1810] 7 $16.51 7 $16.92
8 | 51586 ] 8 $16.26] 8 $16.66 8 $17.08
11 $16.17 11 $16.57 11 $16.99; 11 $17.41
|13 13 $16.74 13 | $17.16 13 $17.59
15 $16.31| 15 $16.88 15 $17.30 15 §17.74
18 $16.54 ! 18 $17.12 18 $17.55] 18 $17.98
20 20 $17.24 20 $17.67; 20 $18.11
25 $16.77| IR $17.48 25 $17.91 25 $18.36
l
** A shift differential of 35 cents per hour will be paid to custodians working second shiftér
: [
HEAD MECHANIC | - ? |
{ ; 2.5% INCREASE 2.5% INCREASE 2.5% INCREASE
| Fr1as ] FY15-16 T Fiear ’: FY17-18
STEP  [RATE STEP  [RATE STEP _ |RATE STEP  |RATE
1 | $16.97 1 $17.39 1 $17.83 1 $18.27
2 | s17.13 2 $17.56 2 $18.00 2 $18.45
3 $17.31) 3 $17.74 3 $18.19 3 $18.64
| 4 $17.49 4 517.93 4 $18.38 4 $18.83
5 $17.65 5 | 41809 5 $18.54 5 $19.01
6 $17.85 &6 $18.30 6 JF $18.75 . 6 $19.22
7 $18.00 7 $18.45 | L7 $18.91 7 $19.38
8 $18.17| 8 $18.62 I $19.09 8 $19.57
11 $18.45 11 $18.91 11 | $19.38 11 $19.87
13 | 13 $19.05 13 | $19.53 13 $20.02
|15 | ¢18.59. 115 | s1920] 15 $19.68' 15 | $017
| 18 | s1886] 18 | $1948] 18 $19.96 | 18 | 52046
20 20 $19.62 20 $20.11] 20 | $2061
25 $19.06, 25 $19.82 25 $20.32 25 | $20.83
J
L | _
; |
- J |
| T |
| 1 1 i
‘; | | |
[ i i ! f
| | : ' ;
|
|




- -

| |
f | _ - )
ASSISTANT MECHANIC | N
; | 2.5% INCREASE | 2.5% INCREASE 2.5% INCREASE
FY14-15 L © FY15-16 '% FY16-17 FY17-18
STEP  [RATE | STEP  [RATE STEP _ |RATE STEP __[RATE
1 $16.40, 1 $16.81| 1 $17.23 1 $17.66
2 T $16.54 | 2 $16.95 2 $17.38 2 $17.81
3 $16.76 3 $17.18 3 $17.61) 3 $18.05
4 $16.92 4 $17.34| 4 $17.78 a | 51822
5 $17.07] 5 $17.50, 5 | %1793 | 5 | s1838
6 | $17.27 6 $17.70 | 6 | s1814] 6 | $18.60
7 i $17.44 7 $17.88/ 7 | $1832 7 $18.78
8 $17.60 8 $18.04 8 $18.49 8 $18.95
11 | $17.89 11 $18.34 11 $18.80 11 $19.27
13 13 $18.49 13 $18.95 13 $19.43
15 $18.02 15 | $18.62 15 $19.09 15 $19.57
18 | %1827 18 | $18.88. 18 $19.35 18 $19.84
20 | 20 | s$1901 20 $19.49 20 $19.98
25 i $18.48 25 $19.23] 25 $19.71 |25 $20.20
| 1 '
MAINTENANCE |
i 2.5% INCREASE 2.5% INCREASE 2.5% INCREASE
FY14-15 | FY15-16 | FY16-17 FY17-18
STEP  |RATE STEP  [RATE STEP  |RATE STEP  |RATE
1 $15.35 1 $15.73; 1 $16.13 * 1 $16.53
2 $15.57 2 $15.96 2 | 81636 2 $16.77
|3 ! 51574 3 $16.13| 3 $16.54 3 $16.95
4 | 51589 4 $16.29 | 4 $16.69 4 1711
s 31607 5 | 41647 5 $16.88 5 i 81731
6 $16.25 6 | $16.66 6 $17.07 6 $17.50
7 $16.42 7 $16.83 7 $17.25 7 $17.68
8 $16.58 8 $16.99 8 $17.42 8 $17.85
11 $16.89 S $17.31 1 sl mn $18.19
13 13 | 51748 |13 s17.91] 13 $18.36
|15 $17.02; 15 $17.61] [ 15 $18.05 15 | $1850
18 $17.27 18 $17.87 . 18 $18.31 18 $18.77
20 { 20 $18.00, .20 $18.45 R 20 $18.91
25 §17.48. 25 $18.21! 25 $18.67 25 $19.14




1

_ BUS DRIVER

R

|

2.5% INCREASE

2.5% INCREASE

2.5% INCREASE

T FY14-15 FY15-16 FY16-17 FY17-18

STEP _ [RATE ___|step [RATE STEP  RATE STEP  |RATE
1 $14.99 ] 1 $15.36 I $15.75 1 ] 81614
2 $15.16 j 2 $15.54 2 $15.93 2 $16.33
3 | $1534 | 3 $15.72 E $16.12 3 $16.52
4 $15.53 4 | $1592 T4 $16.32 4 $16.72
5 §15.71 5 $16.10 5 $16.51 5 $16.92
6 $15.89 6 $16.29 6 $16.69 6 $17.11
7 $16.06 7 $16.46 7 $16.87 7 $17.29
8 $16.23 8 $16.64 8 517.05 8 $17.48
11 $16.49 ) 11 $16.90 11 $17.32 11 $17.76
13 13 $17.04 13 $17.46 13 | $17.90
15 | $16.64 15 $17.19 15 $17.62 15 $18.06
18 $16.89 18 517.45 18 $17.88 18 $18.33
20 20 $17.58 20 $18.02 20 $18.47
25 $17.09, 25 517.78 25 $18.23 25 $18.68

!
* Drivers shall be paid their regular hourly rate of pay while driving
to and from field and activity trips. Drivers shall be paid at an

hourly rate of $10.00 per hour while waiting aforementioned trip. No clean

up time aliowed on regular work days.

T




Regarding Bus Drivers

If a bus run is eliminated or reduced and & bus driver’s
contracted hours are reduced as a result, the affected
driver may bump any less senior driver and displace the
less senior driver for the less senior driver’s bus driver
position {(consisting of the less senior bus driver’s entire
regular (non-field trip)driving assignment(s) and
contracted bus driving hours). Any driver who is bumped as
a result of this process may either choose the bus driving
position vacated by the individual who bumped them, or may
exercise the same right to bump a less senior driver, and
so on, until either an affected driver choose the vacated
position of the individual who bumped them, or the affected
driver i1s the least seniocr driver.

The first paragraph will not apply until after the first 4
{four) weeks of the schocl year (because of scheduling
difficulties).

The parties further agree that, if the above-described
circumstances occurs, the Transportation
Supervisor/Designee and the Union President shall work
together to carry out the above ~described procedure as
expediticusly as possible.
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PYMATUNING VALLEY LOCAL SCHOOLS
5571 Rt. 6 W., Box 1180, Andover, OH 44003

APPLICATION FOR PROFESSIONAL CONFERENCES, SCHOOL BUSINESS, AND REIMBURSEMENT VOUCHER:
PLEASE COMPLETE THIS SECTION BEFORE ATTENDING CONFERENCE

Name Brilding
Name of Conference/Meeting/Activity
Is this a {check one) Professional School Business Meeting?
Development Conference
Location of
Conference Date(s) of Your Attendance
Date(s) of absence from school sessions
Is a substitute required ? Which dates? Total # of Days
ESTIMATED EXPENSES (Be specific):
Mileage: miles {@57.5 cents per mile, if applicable )
Rem:bu.tl'lsc- Number of
ment wi PerNight Rate:  Applicable
require all Nights @ UP TO $75.00 per night $
necessary (Must be an overnight Trip)
receipts--for
lodging for Meal Rate: Number of
over-night only for meals Applicable
stay as well not part of reg- Days @ UP TO $27.00 per day b
as meals and istration fees .
registrations. Registration To be paid before event 7 __ Y N; or staff member L3
Fee: if applicable will pay and bill PYBOE Y N
Why are you interested in attending this conference/meeting?
Approved:
Employee Signature Principal or Supervisor
Application Date
Superintendent

Approval Date

EXPENSE VOUCHER-MUST CORRESPOND WITH WHAT HAS BEEN APPROVED ABOVE:

COMPLETE THIS SECTION AND RETURN ENTIRE FORM AND RECEIPTS TO SUPERINTENDENT'S OFFICE WITHIN 2 WORK
DAYS OF YOUR RETURN.

Receipts for | pjjeage: miles @ 57.5 cents per mile $

ﬁll:;:g;"dg’ Per Night: nights @ UP TO $75.00 per night (only on an overnight trip) $

registration Mea.l reiqlbursement (not to exceed $27.00 daily) $

fees must be | Registration Fee: $

attached to

this form. Total §
Employee Signature Date

Approved:

Superintendent or Treasurer

PLEASE TAKE A MOMENT TO COMPLETE ATTACHED EVALUATION OF EVENT AND RETURN WITH EXPENSE
YOUCHER. THANK YOU.

Revised 3/10/15




{Revised 11/5/90)

ATTENDANCE CREDIT STIPEND

To: Treasurer and Payroll Clerk

This is to verify and approve that

(Name Ememployee)

has satisfied explicitly Article Eight, Section 7, of the OAPSE/AFSCME
Local 4/ARFL-CIO Master Agreecment and is entitled to two {2) days pay at

the appropriate rate.

Employee's Signature Date
Supervisor's Signature Date
Treasurer's Signature Date

Date Paid

Amount

Payroll Clerk's Signature Date
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Date Submitted

Employee Name

Certited/Classitied
ABSENCE REQUEST

School/Dept:

Date of Absence

{Please Print)

FOR THE FOLLOWING REASON:

(Certified)
Sick Leave Full Day
am pm Half Day
[Circle One)
Personal Illness
Family lllness
Death in Family
(Certified)
Personal Full Day
am pm Half Day
[Circle One)
Vacation Days

(Classified)
Hours

Relationship

(Classified)
Hours

Hours

*Anyone wishing to make use of vacation must submit a request to the Superintendent through their Supervisor five {5) days in advance.

Other - Jury Duty, Comp. Time, etc.

* Falsification of either this statement or a physician’s
certificate shall be grounds for disciplinary action which may
include dismissal.

Sub Needed:
Yes

Employee Signature

No

AS PRINCIPAL OR SUPERVISOR, | HEREBY VERIFY THE ABOVE ABSENCE TO BE CORRECT AND TRUE TO THE BEST OF MY KNOWLEDGE.

Approved Not Approved

Approved Not Approved

** Only if required

Principal/Supervisor Date

**Superintendent Date



