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Article 1. RECOGNITION
. RECOGNITION OF THE ASSOCIATION

. The Field Local Board of Education (hereinafter referred to as the "Board") recognizes the Field
Local Teachers Association/OEA/NEA (hereinafter referred to as the "Association"} as the scle
and exclusive representative of all certificated teachers, including tutors, whether on leave, on a
per diem basis, excluding psychologists, athletic director, casual substitutes (as defined
hereafter), and all administrators as defined hereafter.

. "Casual substitute" shall be defined as a person who is employed for intermittent periods of
time.

. "Administrator” shall be defined as any individual who has authority, in the interest of the public
employer, to hire, transfer, suspend, iay off, recall, promote, discharge, assign, reward, or
discipline other public employees; to responsibly direct them; to adjust their grievances; or to
effectively recommend such action, if the exercise of that authority is not of a merely routine or
clerical nature but requires the use of independent judgment.

. All references to "teacher" in this Agreement shall mean a member of the bargaining unit.

. DURATION OF BARGAINING RECOGNITION

1. Recognition of the Association as the sole and exclusive representative of members of the
above defined bargaining unit shall be for the term of this Agreement, without challenge, as
provided for in Sections 4117.05 (A) and 4117.05 (B) of the ORC, and will continue,
thereafter, until and/or unless a challenging employee organization is legally successful in
gaining exclusive representation rights as provided for and in strict compliance with the
provisions set forth in 4117.05 and 4117.07 of the ORC,

2. Petitions for elections may be filed with the State Employment Relations Board (SERB) no
sooner than one hundred twenty (120) days or later than ninety (90) days before the
expiration date of this Agreement, or after the expiration date, until such time as the parties
enter into a new written Agreement.

Article2. BOARD OF EDUCATION RIGHTS

. The Board of Education, except as otherwise agreed to in this Agreement, shall have the right
to:

1. Determine matters of inherent managerial policy which include but are not limited to areas of
discretion or policy such as the functions and programs of the public employer, standards of
services, its overall budget, utilization of technology, and organizational structure.

2. Direct, supervise, evaluate, or hire employees.

3. Maintain and improve the efficiency and effectiveness of governmental operations.



4. Determine the overall methods, processes, means, or personnel by which governmental
operations are to be conducted.

5. Suspend, discipline, demote, or discharge for just cause; or lay off, transfer, assign,
schedule, promote, or retain employees.

6. Determine the adequacy of the work force.

7. Determine the overall mission of the employer as a unit of government.

8. Effectively manage the work force.

9. Take actions to carry out the mission of the pubiic employer as a governmental unit.

B. The Board is not required to bargain on subjects reserved to the management and direction of
the schools except as they affect wages, hours, terms and conditions of employment; and the
continuation, modification, or deletion of an existing provision of this Agreement.

Articie3. NEGOTIATIONS PROCEDURE
A. REPRESENTATION

1. Designated representatives of the Board shall meet with the designated representatives of
the Association to negotiate in good faith.

a. Representation shall be limited to not more than six (6) representatives each of the
Board and the Association, and these representatives must be named prior to each
negotiating meeting.

b. Neither party in any negotiations shall have any control over the selection of
representatives of the other party.

2. While the Board and the Association shall execute no final negotiated Agreement without
ratification, the parties mutually pledge that their representatives will have all necessary
power and authority to make proposals, consider proposals, and make concessions in the
course of negotiations.

B. SCOPE OF BARGAINING

The parties shall bargain all matters pertaining to wages, hours, or terms and other conditions of
employment; the continuation, modification, or deletion of existing provisions, and any other
items mutually agreed upon.

C. DIRECTING REQUESTS

1. If either of the parties desires to negotiate, it shall notify the other party in writing not more
than one hundred twenty (120) days nor less than ninety (90) days prior to the expiration of
this Agreement. Upon receipt of written request for the opening of negotiations, the Board



and the Association jointly shall notify SERB that the impasse procedures identified in the
current Agreement will be employed exclusively in place of the procedures alternately
provided under ORC 4117.14 and related sections.

Both parties will make every effort to conclude negotiations satisfactorily within ninety (90)
calendar days from the time of receipt of the original written request. The time may be
extended by mutual consent.

D. NEGOTIATIONS MEETINGS

1.

Within fifteen (15) days after receipt of the written Notice to Negotiate, an initial meeting will
be held at which the parties will submit in writing their proposals and, thereafter, additional
items shall not be submitted by either party unless the other party consents thereto.
Proposals shall in form and detail specify that to which agreement is sought in terms
acceptable to the proponent, without clarification or supplementation, which, if agreed to by
the other party, shall express the whole agreement between the parties with respect to the
matter at issue. Dates mentioned in any of the provisions of this Article may be extended by
mutual consent of the parties in writing.

Further meetings shall be held at the request of either of the parties involved. Negotiations
sessions shall be held at times not requiring absence from regularly scheduled
assignments; however, this provision may be changed by mutual consent. Meetings shall
be private and not subject to Ohio's Open Meeting law.

Other rules for conducting negotiations which are deemed necessary and not covered by
this Article, upon mutual agreement, may be discussed and may be agreed upon at the first
session.

Information. The parties agree to fumish, upon written request and in a reascnable time,
available information conceming the financial status of the District and such other available
information as will assist the parties in the development and evaluation of proposals.
Requests from the Association shall be directed to the Superintendent, and requests from
the Board shall be directed to the President of the Association. Access to available
information in such form as it may exist constitutes compliance with this provision, and
neither party is obligated to develop data or information not in existence or to re-word,
re-draft, summarize, compute, or otherwise develop data or information in other than its
existing form.

Caucus. Either team may call a caucus at any time. Unless mutually agreeable, a caucus
shall not exceed thirty (30) minutes.

Item Agreement. As negotiations items receive tentative agreement, they shall be reduced
to writing and initialed by a representative of each party. No items so initialed shall be
considered final until agreement has been reached on the entire package.

Schedule of Meetings. Until all negotiations meetings are completed, the parties shall
discuss a time and place for a subsequent meeting.



Article 4. AGREEMENT

A. When tentative agreement is reached on the items being negotiated, a final written copy shall
be prepared for the consideration of the Board and the Association. In the event either party
rejects the tentative agreement, that party shall request a meeting to explain the reasons for the
rejection prior to utilizing the mediation processes specified in Article 5.

B. The tentative agreement shal! first be submitted to the Association membership for ratification,
and aill members of the Association's negotiating team shall recommend and urge approval. If
the Association ratifies the agreement, its President shall affix his/her signature. The Board
shall then receive written certification that the agreement has been accepted or rejected by a
maijority of the membership of the Association.

C. Upon approval of the bargaining unit represented by the Association, the tentative agreement
shall be submitted to the Board at its next regular or special meeting for its approval, and all of
the members of the Board negotiating team shall recommend and urge approval.

D. Upon official adoption by the Board, the Agreement shall be signed by the spokes-person for
each party, the Association President, and the Board President. The resulting agreement shall
constitute the Agreement of the parties.

Article 5. IMPASSE

A. In the event that the parties are unable to reach agreement on all issues within the time
limitations as provided, either party may deciare the unresolved issues to be at impasse. The
parties will seek to resolve the impasse through mediation in accordance with ORC
4117.14(C)(1), by requesting that the Federal Mediation and Conciliation Service (FMCS)
appoint a Federal Mediator for the purpose of assisting the parties, except that in the event that
FMCS is not available, then SERB shall provide a Mediator under Section 4117.14(C)(2). Said
mediation shall be the final step of impasse resolution.

1, The parties shall meet at the request of the Mediator.
2. The Mediator shall only have the authority to assist the parties in reaching an agreement.

B. The costs which may be incurred from the use of a Mediator and expenses as outlined above
shall be shared equally by the Board and the Association.

Article 6. RIGHTS OF INDIVIDUALS

Nothing in this Agreement shall prohibit any teacher from presenting his/her views as an individual
relative to items which affect his/her status in the District to the Administration or the Board in
accordance with established procedure. Negotiations, however, shall be conducted according to
this document. [See, also, Article 7 (GRIEVANCE PROCEDURE), Section B (Purpose).]



Article 7. GRIEVANCE PROCEDURE

A. DEFINITIONS

1.

Grevance. A claim by a teacher or group of teachers or the Association based upon a
misinterpretation or misapplication, or an alleged misinterpretation or misapplication, of any
of the provisions of this Master Agreement, except as otherwise noted.

Grievance Procedure. A method by which an individual can express a complaint, problem,
or dispute without fear of reprisal and obtain a fair hearing at progressively higher levels.

Aggrieved Teacher. A teacher or teachers making the claim.

Party of Interest. The teacher making the claim and any person who might be required to
take action or by whom action might be taken in order to resolve the claim.

Accredited Representative. The Association President shall fumish the list of accredited
representatives to the Superintendent or his/her designee no later than October 1 of each
school year.

An "accredited representative” may be present at ail steps of any grievance, at the request
of the Association President, to represent the Association's interests in the disposition of the
grievance.

Day(s): A day(s), for the grievance procedure, shall be defined as any day school is actuaily
in session.

B. PURPOSE

1.

The purpose of the Grievance Procedure is to secure at the lowest possible administrative
level, in the shortest possible time, equitable solutions to the grievances which may from
time-to-time arise. Further, both parties will endeavor to present all the facts reiated to the
grievance at the first step of the Grievance Procedure in order that an equitable solution
may be achieved. Both parties agree that grievance proceedings shall be kept as
confidential as may be appropriate at all levels of the Procedure.

Nothing contained herein shall be construed as limiting the right of any teacher having a
claim or problem to discuss the matter with any appropriate administrator, and having the
claim or problem adjusted without intervention and/or consultation of the Association,
provided that such adjustment is not inconsistent with the terms of this Agreement.

C. PROCEDURE

1.

The parties agree that an aggrieved teacher must submit such grievance claim to the
Grievance Procedure without delay, in no case more than twenty-eight (28) days after the
aggrieved teacher becomes aware of the occurrence.



2.

A written answer at any step of the Grievance Procedure shall be considered final and
binding unless the grievance is appealed to the next step after the receipt of the answer
within fourteen (14) days.

D. STEP ONE

1.

An aggrieved teacher shall first discuss his/her grievance with the appropriate administrator
(the lowest level administrator who can resolve the issue; (normally, building principal),
either individually or in the company of an accredited representative, with the objective of
resolving the grievance. A Step One Grievance Form shall be completed {Appendix A).

If the aggrieved teacher is not satisfied with the disposition of his/her grievance at Step One
or if no decision has been rendered within seven (7) days from the date when the party of
interest was made aware of the grievance the aggrieved teacher may file his/her claim as a
formal grievance by submitting said claim to Step Two of the Grievance Procedure within
fourteen (14) days.

E. STEP TWO

1.

The written grievance (Appendix A) signed by the aggrieved teacher, with or without his/her
accredited representative, shall be presented to the appropriate administrator (the lowest
level administrator who can resolve the issue; normalily, building principal).

If the aggrieved teacher is not satisfied with the disposition of his/her grievance at Step Two
or if no answer has been given on the approved Grievance Form (Appendix A) within seven
(7) days of the date that the written grievance was presented to the appropriate
administrator, the aggrieved teacher may file his/her claim as a formal grievance by
submitting said claim to Step Three of the Grievance Procedure within fourteen (14) days.

F. STEP THREE

1.

The written grievance signed by the aggrieved teacher, with or without his/her accredited
representative, shall be presented to the Superintendent (uniess the Superintendent heard
the grievance at Step One or Two. In that case, this Step shall be skipped and the
grievance shall advance to Step Four).

The Superintendent or his/her designee, who shall not be the same person involved in Step
One or Two, but shall have authority to resolve the grievance, shall, within seven (7) days
upon receipt of this grievance, conduct a hearing concerning the claim.

The hearing shall include the aggrieved teacher, with or without his/her accredited
representative, and any others who may be needed to give information as to the claim.

Within fourteen (14) days of the hearing, the Superintendent or his/her designee shall render
a written answer on the approved Grievance Form.

Copies of the answer of the Superintendent or hisfher designee shall be delivered to the
aggrieved teacher and receipt of same shall be acknowledged by the teacher.
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6.

If the aggrieved teacher is not satisfied with the decision rendered in Step Three, he/she
may, within fourteen (14) days after receiving the decision of the Superintendent or his/her
designee, request in writing that the grievance be submitted to Step Four of the Procedure.
However, if the parties agree, the grievance may be submitted to facilitation through the
Federal Mediation and Conciliation Service (FMCS).

G. STEP FOUR

1.

If the grievant is not satisfied with the disposition of the grievance at Step Three, or if the
facilitation process is not successful or not initiated, the grievant (through the Association)
may request a hearing before an arbitrator under the rules of the American Arbitration
Association.

Once the arbitrator has been selected, he/she shall proceed with arbitration of the grievance
in accordance with the Voluntary Labor Arbitration Rules of the American Arbitration
Association. The arbitrator shall have the authority to consider only a single grievance or
several grievances involving a common question of interpretation or application.

The arbitrator shall hold the necessary hearing promptly and issue the decision within such
time as may be agreed upon. The decision shall be in writing and a copy sent to all parties
present at the hearing. The decision of the arbitrator shall be binding on the Board, the
Association, and the grievant.

The arbitrator shall not have the authority to add to, subtract from, modify, change, or alter
any of the provisions of this Agreement, nor add to, detract from, or modify the language
therein in arriving at a determination of any issue presented that is proper within the
limitations expressed herein. The arbitrator shall expressly confine himself/herself to the
precise issue(s) submitted to him/her or to submit observations or declarations of opinion
which are directly essential in reaching the determination.

The arbitration shall in no way interfere with management prerogative involving the Board's
discretion, nor limit or interfere in any way with the powers, duties and responsibilities of the
Board under its policies, applicable law, and rules and regulations having the force and
effect of law. .

The cost of the arbitrator's fee, arbitration transcript, and cost of hearing room shall be
shared equally. The Association shall be entitied to have two (2) members in attendance at
all arbitration hearings.

H. PROFESSIONAL RIGHTS PROVISION

No reprisals will be taken by either party or by any member of the administration against any
party of interest, any school representative, any member of the Association's Professional
Rights and Responsibilities Committee, or any participant in the Grievance Procedure by reason
of such participation.



I. GENERAL PROVISIONS

1.

Controversies may arise of a nature so general as to directiy affect personnel from more
than one (1) building. It is agreed that issues of this nature need not be subjected to the
entire Grievance Procedure but may be initiated by either party at any step of the Grievance
Procedure prior to Step Four.

The parties of this grievance agree to make available to each other upon request, all
information not privileged under law, in its possession or control, which is relevant to the
issue raised in the grievance.

Every effort shall be made to avoid interruption of classroom activities and to avoid the
involvement of students in all phases of the Procedure. Grievances shall not be normally
processed during the regular work day, except grievances may be processed during
"unassigned periods." The aggrieved individual and his/her accredited representative shall
be released without loss of pay when processing a grievance during "unassigned periods.”

Forms for processing grievances shall be designated by the Association and the
Superintendent and shall be given appropriate distribution so as to facilitate the operation of
the Grievance Procedure.

Cost of printing, distribution, and maintaining said designated forms shall be borne equally
by the parties of this Agreement in proportion to the use of said designated forms.

A grievance may be withdrawn at any level without prejudice or record.

If the Association decides at any level of the Grievance Procedure that a grievance is
without merit or that an equitable answer has been given to the aggrieved person, it may
withdraw its support. The aggrieved person may always seek, individually, further
satisfaction of his/fher grievance through normal administrative channels.

All documents, communications, and records dealing with the processing of a grievance will
be fumished to all parties to a grievance. No records, documents, or information concerning
a grievance shall be transmitted as part of an individual's personnel record.

Failure to hold a grievance hearing, or provide a written grievance answer by the appropriate

administrator, shall permit the aggrieved person to move the grievance to the next step of
the Grievance Procedure.

Article8. STUDENT DISCIPLINE AND TEACHER PROTECTION

The Board and the administration will give all reasonable support and assistance to teachers

with respect to the maintenance of control and discipline in the classroom. At least annually,
the administration and teachers within each school building will review issues relating to school
climate and discipline in that building.

B. A teacher may use such reasonable measures as are necessary to protect himself/herself from
attack or to prevent injury to another student.



C. Assault or threat of assault upon a teacher or possession of a weapon shall be reported to the
administration. The Board and administration shall render all reasonable assistance to the
teacher in connection with handling of the incident by law enforcement and judicial authority.

D. Student discipline shall be govemed by the Student Code of Conduct.

E. If in-school disciplinary procedures, such as detentions or Saturday school, are available, such
extra-service positions shall be offered to all qualified members of the bargaining unit first, on a
rotating basis within each building, and others thereafter. Unit members who want to be offered
such work shall notify their building principal by the first student day each semester to be placed
on the list. If a unit member is offered work and tums it down, s/he will have given up his/her
tum in that rotation and the next unit member on the list shall be offered the work
Compensation for those positions filled by FLTA members shall be twenty-five dollars ($25.00)
per hour. Unit members assigned to Saturday Schoo! shall be compensated for a minimum of
three {3) hours.

Article 9. VACANCIES, PROMOTIONS, AND TRANSFERS

A. SEARCH SELECTION PROCESS

1. The Administration and Association, through its President, shall establish a search and
selection process for filling a vacancy. This process shall include a committee composed of
an equal number of FLTA members and administrators that will collaberate in identifying
criteria and qualifications necessary to fill the vacancy, engage in the interview process and
provide recommendations {o the Superintendent of a minimum of three (3) finalists to fill the
vacancy. The Superintendent will make the final recommendation (new hire) or
determination (internal) for employment of a candidate. [f there are fewer than three (3)
candidates to fill a vacancy, the committee will send all candidates to the Superintendent,
with any recommendation the committee may have with respect to the candidate(s). The
President in consultation with the executive committee shall select the FLTA members to
serve on seiection committees, by building each year. A list of selection committee
members, by building, wili be submitted to the superintendent. If no teacher is on the list
from a specific area of study, the superintendent shall contact the FLTA president or
designee for names. Teachers and administrators who participate in search and selection
committees will be trained in interview techniques.

Prior to interviewing for the vacancy with a candidate outside the FLTA, the committee will
consider any FLTA members who have applied for the vacancy. If only one FLTA member
has applied for a vacancy, the FLTA president and Superintendent may decide that a
committee is unnecessary.

2. Group consensus should be the deciding factor for recommendation of finalists. The search
committee shall meet and attempt to reach consensus prior to any recommendation of
finalists. A representative of the FLTA and administration shall sign the recommendation
indicating a consensus was reached. If consensus cannot be reached, the representatives
of the FLTA and administration shall notify the Superintendent. The Superintendent shall
then make the final recommendation (new hire) or determination (intemal) for employment
without a recommendation from the committee.
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B. VACANCIES

1. A vacancy shall occur following the resignation, retirement, voluntary transfer, involuntary

2.

transfer, non-renewal, termination, and/or the acceptance of ieave. A newly-created position
shall be considered a vacancy. A position that is eliminated shall not be considered a
vacancy.

Any teacher may apply for a vacancy. In filling the vacancy, the Board agrees to give
consideration to the professional background and seniority of applicants. An applicant with
less seniority in the Field Local Schools shall not be awarded such position uniess hisfher
qualifications are superior to applicants with greater seniority as determined by the
Superintendent or his/her designee.

3. Notices of Vacancy

Standard Posting.  Notice of any instructional (including summer school) or
administrative vacancies within the certificated staff shall be posted by the
Superintendent's office on the bulletin board in each building office, with copies available
for faculty bulletin boards, for five (5} days prior to the implementation of the search
process. A copy of these notices shall also be sent to the President of the Association.
Vacancies will be posted on the district website, and a message will be sent using the
voice system. The posting/message shall describe the qualifications and assignment.

. Vacancies Which Occur From August 1 to First Student Day. The above paragraph is

not applicable to vacancies or positions which occur after August 1 of each year, except
those persons who have given a written notice of their interest in such a position, shall
be contacted. If the attempt to notify such persons is unsuccessful, the Association
President or his/her designee will be notified within twenty-four (24) hours. The
Association President or hisfher designee shall be given twenty-four (24) additional
hours before the position is filled.

Standard Posting: Deferred Start Date. In the event a vacancy occurs during the course
of the school year and in the judgment of the Superintendent filling the vacancy through
the regular posting and bidding procedure as set forth elsewhere in this Article 9 would
adversely affect the continuity of instruction, the Superintendent will so advise the FLTA
President. If desired by the FLTA President, the Superintendent will meet and discuss
the instructional concems with FLTA representatives and consider objections or
alternatives, if any, which may be suggested by FLTA.

In the event that the Superintendent remains convinced that filling the vacancy through
the regular posting and bidding procedure would adversely affect the continuity of
instruction, the Superintendent shall have the right to promptiy post the vacancy to take
effect no later than the first day of the next school year as set forth in the posting. The
posted vacancy shall be awarded without delay in accordance with the standards as set
forth elsewhere in this Article 9 and shall thereupon be designated as an encumbered
vacancy.
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The above-styled encumbered vacancy may be filled on an interim basis by employing a
qualified, regular certified teacher from outside the bargaining unit if the vacancy occurs
within the first ninety (90) calendar days of the school year for the period of
encumbrance, hot to extend beyond the end of the school year. The contract issued to
the interim teacher shall be as set forth in Appendix E of this Master Agreement. In the
event the Board should decide to reemploy the interim teacher for the subsequent
schoot year, the teacher shali be credited with one-half (1/2) year seniority.

In the event the encumbered vacancy occurs after the first ninety (90) calendar days of
the school year or the encumbered vacancy is of fewer than ninety (90) days' duration,
the Board may use a substitute teacher or teachers to cover the period of encumbrance.

d. Aftemative to Standard Posting. In the event a vacancy occurs at a time which results in
an immediate need to fill the vacancy, the Superintendent may with the written
agreement of the FLTA President, or designee, make a good faith effort to contact every
qualified bargaining unit member to determine if any such member has an interest in the
vacancy rather than utilize the posting procedure in 9.A,1. above. [f the Superintendent
and FLTA are satisfied that no qualified bargaining unit member has an interest in the
vacant position, the Superintendent may then seek to fill the position from outside the
bargaining unit.

4. Positions to be filled by teachers retuming from ieave of absence, matemnity leave, or thé
reduction in force list shall not be posted.

5. The Board declares its support of promotion from within its own system, including to
supervisory and administrative levels.

6. "Seniority" for the purpose of this Article shall be defined as the length of continuous service
in the Field Local School District. Part-time employees shall accrue seniority at the rate of
one (1) year seniority for two (2) years of service. Among those with the same length of
continuous service, seniority shall be determined by. (a) the date of the Board meeting at
which the teacher was hired; and then by (b) the date on which the teacher submitted a
completed job application.

7. Any FLTA member who has applied for but was not offered the opportunity to fill a vacancy
may meet with the Superintendent or his/her designee to ask the Superintendent or his/her
designee why the FLTA member was not recommended to fill the vacancy.

C. PROMOTIONS

Any teacher, who accepts an administrative or supervisory position and later returns to teacher
status, shall be entitled to retain such rights as he/she may have had under this Agreement prior
to such acceptance of an administrative position.
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D. TRANSFERS

1.

2.

Voluntary

a. The Board recognizes that it is desirable in making assignments to consider the interests

and aspirations of its teachers.

. No later than May 1 of each school year, the Superintendent shall post in all school

buildings a list of the known vacancies which shall occur during the following school
year.

. Teachers who desire a change in assignment or who desire to transfer must file a

transfer request form (See Appendix F) with the Superintendent or his/her designee not
later than May 15 of each year.

. In the determination of requests for voluntary reassignment and/or transfer, the wishes

of the individual teacher shall be honored to the extent that the transfer does not conflict
with the instructional and legal requirements of the school system. No such request
shall be denied arbitrarily, capriciously, or without basis in fact. If a teacher's request for
transfer has been denied, a renewed or subsequent request made in the following
school year shall be granted under the conditions described above, unless there is no
available position to which the teacher can be transferred or an adequate replacement
for the teacher cannot be obtained. If more than one (1) equally qualified teacher has
applied for the same position, the determination as to which teacher shall receive it shall
be made by seniority.

Involuntary

a. No vacancy shall be filled by means of involuntary transfer or reassignment if there is a

qualified volunteer, as defined in Voluntary Transfer above, available within the system,

. When involuntary transfers are necessary, a teacher's areas of competence, major

and/or minor fields of study, quality of teaching performance, and seniority witl be
considered, together with instructional requirements, staff availability, and student needs
in determining which teacher is to be transferred.

. An involuntary transfer will be made only after a meeting between the teacher and the

administrator making the decision so that the administrator can share with the teacher
written reasons for the transfer. In the event that a teacher objects to a transfer at this
meeting, the teacher may appeal to the Superintendent or his/her designee. The
teacher may not grieve the reasons given by the administrator or Superintendent or
histher designee for the involuntary transfer, unless those reasons violate another
section of the contract.

. Teachers being involuntarily transferred or reassigned from their present position may

voluntarily seek transfer or reassignment, and shall have preference over those seeking
voluntary transfer or reassignment in regard to choice among those positions which are
vacant.
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F.

e. Tentative schedules for the following school year shall be given to the teachers by April
15" for the High School and the Middle School.

Article 10. PROFESSIONAL QUALIFICATIONS AND ASSIGNMENTS

The Board and administration will attempt to contract teachers who have a degree or degrees
from an accredited college or university and who meet the full licensure/certification
requirements of the State of Ohio.

Specialized services in the fields of Elementary Art, Physical Education, Music, Certified Library,
Speech Language Pathologist, Remedial Reading, Psychologist (to provide counseling and
testing), and Special Education, as required by law, shall be provided.

The notification of teacher assignments to their respective building, classroom, subjects, new
instructional techniques, or any pertinent information relating to their preparation for the coming
school year shall be communicated in writing to the teacher no later than June 15 exclusive of
the provisions of Article 9 (VACANCIES, PROMOTIONS, AND TRANSFERS).

1. By January 30" of each year, Department heads at each building shall make
recommendations to the Administration regarding courses to be offered in the coming
school year. The recommendations shall reflect discussion with the teachers in each
department at their January Department Meeting.

2. Principals shall share available scheduling information with department heads at monthly
department meetings. Department heads shall write and distribute monthly meeting
minutes to all department members.

3. Principals and department heads shall meet together during the second semester to
discuss scheduling options. A tentative schedule for the following schoo! year shall be
provided to each teacher by the last day of school.

Each teacher who has been employed in the Field Local School District during the previous year
as a full-time teacher must have on file in the Superintendent's office, by September 15, a valid
teaching license/certificate, and an up-to-date transcript of credits certifying the highest degree
obtained.

The parties acknowledge that the ultimate responsibility for certificate/licensure renewal rests
with the certificated employee. By April 15th of each year, the Superintendent's office shall post
in each building a list of teachers whose certificates are expiring the following year. A copy of
this list shall be provided to each building representative.

Newly-employed teachers must provide the required reports prior to October 15.

G. 1. The Board agrees to provide low or no cost opportunities to teachers in order to become

highly qualified under NCLB.
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2. The Board may require a bargaining unit member to attend a professional development
opportunity in order to become highly qualified if it is during the school day and is fully paid
by the Board. Refusal to attend may be considered insubordination.

H. DEFINITION OF SERVICE

1. Service shall be defined as all years of teaching service regardless of training level, with
each year consisting of at least one hundred twenty (120) days within one (1) public school
system or a chartered nonpublic school system under a limited or continuing teacher's
contract, or Field Local Schools' substitute teacher's contract.

2. A year of military service shall be considered to consist of a minimum of eight (8) months of
continual active duty.

I. ADDITIONAL TRAINING

1. Staff shall have the opportunity to move horizontally on the salary schedule to reflect
additional training at the beginning of the school year and/or at the beginning of the
second semester, provided:

a. Academic work is completed satisfactorily prior to the commencement of the
semester in which a horizontal move on the salary schedule is sought.

b. Academic work provides sufficient hours or degrees to qualify for the next column on
the salary schedule.

c. An official transcript documenting the additional hours or degree has been received at
the Board Office within sixty (60) days of completion of the course. No adjustment in
the teacher's placement on the salary schedule shall occur until the official transcript
has been received.

d. 1t is understood that raises wili only apply to the days of the school year remaining
after receipt of the official transcript and shall not be retroactive.

Article11. MAINTENANCE OF STANDARDS

This Agreement shall not be interpreted or applied to deprive teachers of any professional
advantages heretofore enjoyed, unless expressly stated herein.

Article 12 INSTRUCTIONAL MATERIALS AND SUPPLIES

A. Classroom supplies will be supplied to each teacher. Teachers shall be discouraged by their
respective administrators from purchasing with their personal financial resources texts,
materials, and any other supplies that they may need in the performance of their duties. No
teacher will be reprimanded if the leaming environment is restricted and, as a result, student
motivation and achievement is reduced due to lack of required texts, materials, and supplies.
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B. There shall be a copy machine for instructional use provided in each school building.

Article 13, ASSOCIATION RIGHTS

A. FAIR SHARE FEE

1.

5.

Payroll Deduction of Fair Share Fee. The Board shall deduct from the pay of members of
the bargaining unit who elect not to become or to remain members of the Association, a Fair
Share Fee for the Association's representation of such nonmembers during the term of this
Contract. No nonmember filing a timely demand shall be required to subsidize partisan
political or ideological causes not germane to the Association’s work in the realm of
collective bargaining.

Notification of Fair Share Fee Amount. Notice of the amount of the annual Fair Share Fee
shall be transmitted by the Association to the Treasurer of the Board on or about
November 15th of the first year of this Contract and on or about October 15th of each
successive year of this Contract for the purpose of determining amounts to be payroll
deducted; and the Board agrees to promptly transmit all amounts deducted to the
Association.

Schedule of Fair Share Fee Deduction

a. All Fair Share Fee Payers. Payroll deduction of such annual Fair Share Fees shall
commence on the first pay date which occurs on or after January 15th annually. In the
case of unit employees newly hired after the beginning of the school year, the payroi
deduction shall commence on the first pay date on or after the later of;

(1) Sixty (60) days employment in a bargaining unit position; or
(2) January 15th.

b. Termmination of Membership During Membership Year. The Board Treasurer shall, upon
written notification from the Association that a member has terminated membership,
commence deduction of the Fair Share Fee with respect to the former member, and the
amount of the fee yet to be deducted shall be the annual Fair Share Fee less the
amount previously paid through payroll deduction. The deduction of said amount shall
commence on the first pay date occurring on or after forty-five (45) days from the
termination of membership.

Transmittal of Deductions. The Board further agrees to accompany each such transmittal
with a list of names of the bargaining unit members for whom all such Fair Share Fee
deductions were made, the period covered, and the amounts deducted for each.

Procedure for Rebate. The Association represents to the Board that an Internal Rebate
Procedure has been established in accordance with Ohio Revised Code 4117.09(C), and
that a procedure for chaffenging the amount of the representation fee has been established
and will be given to each bargaining unit member who does not join the Association, and
that such procedure and notice shall be in compliance with all applicable State and Federal
laws and the Constitution of the United States and the State of Ohio.
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6. Entitlement to Rebate. Upon timely demand, nonmembers may apply to the Association for
an advance reduction/rebate of the Fair Share Fee pursuant to the internal procedure
adopted by the Association.

7. Indemnification of Employer. The Association on behalf of itself and the OEA and NEA
agrees to indemnify the Board for any cost or liability incurred as a result of the
implementation and enforcement of this provision, provided that:

a. The Board shall give a ten (10) day written notice of any claim made or action filed
against the employer by a nonmember for which indemnification may be claimed.

b. The Board agrees to:

(1) Give full cooperation and assistance to the Association and its counsei at all levels
of the processing.

(2) Permit the Association or its affiliates to intervene as a party if it so desires; and/or

(3) To not oppose the Association or its affiliates' application to file briefs amicus
curiae in actions involving members of the Association who desire to become
nonmembers of same.

c. The Board acted in good faith compliance with the Fair Share Fee provision of this
Agreement.

. EMPLOYER INFORMATION

The Board agrees to furnish the Association with all available financial data conceming
revenues and expenditures of the District. At the Association's expense, the Board agrees to
fumish the Association with all other information required by the Association to exercise its
responsibilities as the bargaining agent.

. NONJEGPARDY

No employee shall suffer discrimination, jeopardy, or coercion in employment or promotional
opportunity because of Association representation.

. ASSOCIATION MEETINGS
Reasonable requests to conduct an Association meeting at a school building shail be honored.
. USE OF SCHOOL MAILS AND BULLETIN BOARDS

1. The Association shall be authorized to use the school mails, "pony," and the teachers'
mailboxes and school email.

2. The Association may provide a bulletin board, the size, type, and style agreed upon by the
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administration, to be located in the teachers' lounge for general use of the Association.

F. Accredited representatives, as defined in Article 7, shall have access to the school building to
conduct Association business. Accredited representatives who are not employees of the Board
shall have access tc the schools on visitor status. The conducting of such business shall not
interrupt the teaching of any class, including those of accredited representatives.

G. The Association President has the right to request and be given a copy of the Board agenda
and any attachments to the Board agenda prior to a regularly scheduled meeting of the Board.
The Association President has the right to request and be given a copy of the minutes of the
previous Board meeting no later than one (1) working day before the next regularly scheduled
meeting of the Board.

H. The Board shall provide substitutes for teachers elected as delegates to the OEA
Representative Assembly for no more than three (3) delegates to a maximum of one (1) day
each.

. COMMITTEE PARTICIPATION

1. An opportunity shall be provided for representatives of the Association to participate in the
initial planning of any school committee engaged in the formulation of programs or projects
that affect the provisions of Article 3.B, in which teachers might be required to participate.

2. Representatives of the Association shall include the President or his/her designee.

J. RELEASE OF TEACHER'S NAME, ADDRESS, AND TELEPHONE NUMBER

The Board agrees to release only that information which they are obligated to release by law.

K. The entire teaching staff may draw upon a bank of seven (7) days per year for Association
business. Additional days shall be available to the Association provided the Association pays
the cost of needed substitute(s).

L. Delegates or officers of OEA and/or NEA shall be entitled to use three (3) days per year to
attend state or national meetings, without loss of pay and without reimbursement for expenses
incurred.

Article14. RIGHTS OF TEACHERS UNDER THIS AGREEMENT

The provisions of this Agreement shall prevail over all existing Board policies, instructions, or
handbooks that are in conflict with any provision of this Agreement. The parties also intend, to the
fullest extent allowed by law, for this Agreement to supersede and take the place of the ORC in all
provisions addressed by this Agreement, even where the ORC is not specifically referenced, except
where otherwise expressly stated herein

Article 15. NO REPRISALS

The Board and the administration will take no reprisals of any kind against any teacher for action
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taken relative to negotiations of and/or the enforcement of this Agreement through the grievance
procedure or the exercise of their rights guaranteed by the U.S. Constitution.

Article 16. NONDISCRIMINATION IN EMPLOYMENT

A. The Board agrees that it shall not unlawfully discriminate in employment or assignment of any
teacher.

B. Assignment or reassignment of teachers who are members of the same family shali not be
considered discriminatory; teachers who are members of the same family may be assigned in
whatever manner the Board deems will best serve the students' needs.

Article17. TEACHER WORK DAY

A. The maximum number of successive hours per school day shall not exceed seven (7) hours
and thirty (30) minutes, including:

1. Thirty (30) minutes prior to the opening of school.
2. Fifteen (15) minutes after the dismissal of school, with the following exceptions:

a. Emergencies as determined by the appropriate administrator. In cases of an emergency
due to late buses, all teachers shall remain until all bus routes have begun.

b. Staff, department, grade, and curriculum meetings.
c. Parental conferences.
B. The teacher workday during in-service days shall not exceed seven (7) hours.
Article 18, TEACHING HOURS, CLASS LOADS, AND RESPONSIBILITY
A. INSTRUCTIONAL LOAD

1. General
a. At least one (1) ful-time equivalent ciassrcom teacher will be employed for every
twenty-five (25) pupils in the District average daily membership as calcuiated in
accordance with ORC 3317.02 and 3317.023.

b. "Classroom teacher” includes certificated employees who provide direct instruction to
pupils.

¢. There shall be no more than twenty-eight (28) students per class in Kindergarten, 1st
and 2nd grades.

2. Elementary
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a. Elementary teachers shall be provided an uninterrupted duty-free lunch period of at least
thirty (30) minutes.

b. All full-time elementary (K-5) teachers, including full-time specialist teachers, shall have
no less than two hundred (200) minutes of preparation time per week exclusive of lunch,
student passing time, team planning time and time before and after the student day.

¢. Classroom Webpages are required to be created and maintained. The frequency of
maintaining will not be the subject of summary letters, discipline or markdown on
performance evaluation.

3. Secondary Schools

a. In a study hall or duty assignment that exceeds an enroliment of sixty (60) students, an
additional staff member shall be provided for each group of sixty (60) students or fraction
thereof, if requested.

b. The teaching day of secondary school teachers shall inciude a duty free lunch period of not
less than forty (40) minutes and a preparation period of not less than forty (40) minutes.
Secondary teachers shall have not more than three (3) different areas of preparation without
agreement between the teacher and the administration. Their instructional load shall not
exceed six (6) classes. An additional instructional period may be assigned if mutually
agreed upon by the teacher and the administration. A duty may be assigned.

c.Any teacher assigned to College Credit Plus shall receive an additional forty (40) minutes of
preparation time.

d. Classroom Webpages are required to be created and maintained. The frequency of
maintaining will not be the subject of summary letters, discipline or markdown on
performance evaluation.

4. Teacher Travel Time

Any staff required to travel between the Central, High School or Middle School and Brimfield
or Suffield for assignments shall be provided thirty (30) minutes travel time. Staff required to
travel between the High School and Middle School shall be allotted fifteen (15) minutes
travel time. Staff traveling between Central and either the High School or Middle School
shall be allotted fifteen {15) minutes.

B. RESPONSIBILITIES OF TEACHERS

1. Supervision of Students. Supervision of students is the teacher's responsibility during the
entire school day. This includes activities in all school areas such as cafeteria, halls,
lavatories, playground, assemblies, and any other place where students may be present.
This supervisory duty shall not infringe upon his/her lunch period or preparation time/period.
All teachers shall be at their door or duty station at 7:40 at the secondary level and 8:45 at
the elementary level. Duties shall be assigned on a rotating basis prior to 7:40 and 8:45 and
at the conclusion of the student day. The building principal and a representative group of
teachers in each building shall determine the ievel of supervision needed and shall develop
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a rotating duty schedule. Teachers will be responsible for monitoring students only after

'7:40 AM at the secondary level and 8:45 AM at the elementary level.

2. Leaving the Building. Any teacher desiring to leave his/her assigned building prior to the
completion of his/her daily schedule and the normal work day shall first secure the
permission of his/her building principal or his/her designee. The only exception is during
his/her uninterrupted lunch period, at which time he/she shall notify the office.

3. In-Service Days

5.

The teacher workday during in-service days shall not exceed seven (7) hours.

Parent-Teacher Conferences. Parent-teacher conference days shall be as follows:

Four (4) one-half (1/2) days or the equivalent shall be designated parent-teacher
conference days.

Conference days may be held, in whole or in part, beyond the regular school day.

For all conference time held beyond the regular school day on day(s) designated as
parent-teacher conference days, there shall be a like amount of time off for teachers.

In the event that a teacher has a scheduling conflict with a parent conference day, the
teacher will first make all reasonable efforts to reschedule the conflicting event. If the
conflicting event cannot be rescheduled, the teacher will submit the REQUEST FOR
ALTERNATE PARENT CONFERENCE FORM (see Appendix C) no later than one
week prior to the regulary scheduled conference day. Coaching of a District athletic
team shall not be considered a scheduling conflict justifying an alternate parent
conference day, unless a game is scheduled with another team

In the event that a teacher has a scheduling conflict with a parent conference day, the
teacher will first make all reasonable efforts to reschedule the conflicting event. If the
conflicting event cannot be rescheduled, the teacher will submit the REQUEST FOR
ALTERNATE PARENT CONFERENCE FORM (see Appendix C) no later than one
week prior to the regularly scheduled conference day.

This form may also be used in the event of staff illness on parent conference day.

Failure to complete the altemative parent conference activities may result in loss of pay
or the use of sick leave when appropriate.

Individual Education Plans

In order to meet the needs of the teaching staff, the parents, the students and the
administration regarding IEPs, the Board agrees to hire Substitute teachers two full days
per semester in each building who would rotate between classes so the teacher may
meet with the parents of students on IEPs
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b. Any member of the bargaining unit who is required to write an Individual Education Plan
(IEP) for each student enrolied in his/her program shall be granted one (1) uninterrupted
work day for holding parent conferences and two (2) uninterrupted work days for the
purpose of writing said IEPs. A substitute teacher will assume said teacher's regular
classroom responsibilities for this day. Speech Language Pathologists who are required
to write IEPs for students enrolled on his/her caseload shall be granted the equivalent of
two (2) uninterrupted work days for the purpose of writing said IEPs.

Article 19. LENGTH OF SCHOOL YEAR

A. Annually the school calendar shall include the following:

1. Days with Students. One hundred eighty (180) days with students including two (2) full days
or the equivalent for parent-teacher conferences, as specified in Article 18, B{4){(a). To
compensate staff (district wide) for conference days, staff shall receive one fall
compensatory day the Monday after Thanksgiving and one spring compensatory day the
Friday before President’s Day.

2. Days without Students

a. Two (2) orientation days for new staff members. One half (1/2) of the second orientation
day shall be designated for FLTA Business.

b. One (1) day for an opening staff meeting.
C. One (1) Teacher Record/Meeting Day at the end of the first semester.
d. One (1) Teacher Record/Meeting Day at the end of the second semester.

Meeting time on any Record/Meeting Day shall not exceed forty-five (45) minutes at the
beginning of the day.

3. NEOEA Day/Alternative Hours
a. Traditional program’; or
b. Six and one-half (6 1/2) hours of individual professional activities arranged outside of the
school day by the teacher of after school in-service activities provided by outside

agencies.

c. Incorporate Additional Hours Guide, Appendix J.

'Note: Participation in any NEOEA-sponsored program shall be credited for six and one-half (6 1/2)
hours, even if the length of the program exceeds six and one-half (6 1/2) hours, unless prior approval
is obtained.
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4. The following general provisions will apply to all options under sections A3 above.

a. Teachers will log all hours of participation and tumn in logs as completed or by the last
teacher work day each school year (Appendix D).

b. Individual professional development activities will have the prior approval of the building
principal. The principal's decision can be appealed to the Superintendent or his/her
designee.

¢. All in-service and individual professional development activities must be completed by
the end of the teacher work year.

d. Teachers not meeting the annual requirement shall have a salary deduction on a pro
rata basis from the last pay in June.

e. Course work for advancement on the salary scheduie would not qualify to meet the
ingervice reguirement.

Article 20. SCHOOL CALENDAR

A. CALENDAR

1. The Association may submit a proposed calendar to the Superintendent by December 15 of
each year. The Association shall participate in the discussion of calendar proposals.

2. The administration shall present to the Association at least two (2) suggested calendars.
Each calendar will specify the date of parent conferences. The one receiving the majority
vote of the membership of the Association shall be adopted.

B. MAKE-UP DAYS

Full-day school closures beyond six (6) school days wili be made up. Hours by which school is
delayed will not be made up, unless such delays cause hours of student instruction to fall below
the state-mandated minimum. In either case, time may be made up either in fuli-day
increments or through extension of one or more school days, as mutually agreed upon by the
parties. The calendar shall include proposed make-up time. The FLTA may propose make-up
days—during discussions of calendar proposails. Unless otherwise mutually agreed by the
parties, the make up days shall begin with the first weekday after the last scheduled student day
of the school year, and continue on successive weekdays as necessary. Teachers will not be
required to work when schools are closed due to hazardous weather public calamity.

Article 21. CONTRACT
A. A contract or salary notice shall be issued to each member of the bargaining unit no later than

the first regular pay in September. The contract or salary notice shall contain the following
information:

22



1. Names of parties.

2. Term of contract, type of contract (limited or continuing).
3. Annual salary and other compensation.

4. Length of the school year and date, when known.

5. A provision requiring the individual to abide by and maintain the applicable laws and policies
of the Board. The individual contract is made subject to the rules and regulations of the
Board except to the extent of the conditions of the Master Agreement.

Article 22. HEALTH

. The Board shall require and provide all such tests and examinations as required by Section
3313.71 of the ORC.

. The Board may make training sessions in cardiopulmonary resuscitation available to bargaining
unit members. Said training will be offered on a strictly voluntary basis.

. Smoking or the use of tobacco products.

1. Smoking or the use of tobacco products in any form by employees shall be prohibited in all
school buildings and on school grounds, both before and after the teacher workday, and at
all school-sponsored events.

Article 23. LEAVES OF ABSENCE
. SABBATICAL LEAVE

1. A teacher, upon written request to the Board, may be granted leave for professional study or
improvement for one (1) or two (2) semesters with partial pay as set forth herein.

2. The proposed program for leave must be approved in advance. Application, including an
outline of the study program or the proposals for professional improvement, must be
submitted by April 1 of the school year preceding the year for which leave is requested
unless the Superintendent or designee waives this requirement. A statement of
achieverment must be submitted at the conclusion of the leave.

3. To apply for this leave, a teacher must have completed at least five (5) years of service
teaching in the District.

4. The amount of pay teachers shall receive while on leave under the provisions of this policy
shall be the difference between the teacher’s regular salary for the next school year and the
salary of a teacher placed on the teachers’ salary schedule on the 150 Semester Hours
column, step 6.

5. Such pay shall not preciude the acceptance of fellowships or other sources of supplemental

23



income by the teacher on leave.

6. A teacher granted leave of absence under this provision shall not advance on the salary
schedule for the time of leave, but previously established tenure and seniority rights shall be
retained.

7. As a condition of being granted a sabbatical leave, a teacher must agree to teach in the
Field Local Schools for a period of time equal in length to his/her sabbatical leave. Failure to
do so will require the teacher to refund to the Board ail or partial payments received from the
Board during the leave period. Such payment shall be made within sixty (60) calendar days
from the day of separation of employment with Field Local Schools.

8. The teacher will be eligible for all insurance benefits provided by the Board as though he/she
were a full-time certificated teacher, except that the Board will only pay fifty percent (50%) of
the cost of the teacher's health insurance in effect at the time application is made for leave,
and no sick leave benefits will occur during the period of sabbatical leave.

9. The number of such leaves granted per year shall be at the discretion of the Superintendent
or his/her designee, except that no more than five percent (5%) of the professional staff may
be on leave for study or professional improvement at any one time and only when
satisfactory substitutes are available.

10. All teachers are to be considered eligible if they meet the following requirements:
a. The teacher must hold a standard certificationlicensure.

b. The teacher must have taught in the Field Local Schools for a minimum of five (5)
consecutive years.

c. Consideration would not be given more often than once for each five (5) years of
service, nor leave granted for a second time, when other members of the staff have filed
application.

11. Teachers on leave of absence for purposes of professional study or achievement shall notify
the Board, through the Local Superintendent or Assistant Superintendent, of their intent to
return to teaching in the system. Such notice shall be given prior to April 1. Failure of the
teacher to give such notice will result in loss of teaching position.

12. A teacher requesting sabbatical leave shall be notified as to approval or disapproval of the
request within thirty (30) days after submission of the request. If the requested leave is not
granted, an appeal may be taken to the Board, but such decision is not subject to the
grievance procedure.

B. UNPAID LEAVE OF ABSENCE
1. Upon written request of a teacher, the Board may grant a leave of absence to a teacher, for
purposes other than professional study. Such leave shall be without pay and shall not
exceed one (1) school year in length.
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2. The Board shall grant leave of up to two (2) years where illness or disability is the reason for
the request.

3. Upon return to service of a teacher at the expiration of his/her leave of absence, he/she
shall resume the contract status that he/she held prior to such leave.

A teacher who has been on leave of absence cannot be guaranteed retumn to the same
assignment as held before taking leave.

In the event that the position has been eliminated, the teacher shall be assigned a similar
position. In the event that a similar position is not available (open), the teacher shall be
assigned to any position for which he/she is certified.

4. Teachers granted such leave may elect to continue as a member of any existing group
insurance plans by paying the full group rate premium.

5. Teachers on leave of absence must notify the Board, through the Superintendent, of their
intent to retumn to teaching prior to April 1. Failure to give such notice will resutt in the loss of
a teaching position.

6. A teacher on leave of absence shall be subject to all provisions within Article 33
(REDUCTION IN FORCE).

7. Continuous service will not be interrupted or affected by authorized leaves of absence.
Leaves of absence shall not be included in the calculation of years of service in the
determination of seniority.

C. PARENTAL LEAVE OF ABSENCE

Teachers requesting leave following birth or adoption of a child, may use up to 12 weeks of FMLA
leave, with any available paid sick leave running concurrently. After FMLA leave is exhausted, the
teacher may request and shall be granted further unpaid leave, until total leave time (including 12
weeks of FMLA) reaches one (1) year. The teacher will be guaranteed return to his/her original
assignment, when leave originates and terminates within the same school year. The teacher shall
have the opporiunity to terminate parental leave early by informing the Superintendent two (2)
weeks prior to the new retum date.

D. MILITARY LEAVE

Teachers shall be granted military leave, upon request, in accordance with the requirements of
state and federal law.

E. ASSAULT LEAVE
1. A teacher who is required to be absent due to disability resulting from an assault, which
occurs in the course of and/or as a result of Board employment or aitendance at school
sponsored functions, will be eligible to receive assault leave. From the date of the assault,
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5.

the leave will be granted. The leave will not exceed thirty (30) working days. At no time
during the leave will a teacher’s pay or pay schedule be negatively affected. Fringe benefits
for the employee and family will remain in effect during the leave. The teacher is required to
submit to the Treasurer a statement of the incident. Such statement shall indicate the
nature of the injury; the date of the occurrence; the identity, if known, of the individual(s)
causing the assault; and the facts surrounding the assault.

The teacher who has been assaulted will complete an application for Worker's
Compensation. If the assault leave is more than two (2) consecutive working days, the
teacher shall provide a certificate from a licensed physician stating the nature of the
disability and its expected duration.

Fult payment for assault leave, less Worker's Compensation benefits, shall not exceed the
teacher's per diem rate of pay and will not be approved for payment unless the form and
certificate, as provided above, are supplied to the Treasurer. Falsification of either the
signed statement or a physician's certificate is grounds for suspension or termination of
employment under Ohio Revised Code 3319.16.

Where the teacher exhausts the assault leave, he/she may start the use of sick leave. The
teacher would then use sick leave until he/she exhausted accumulated time or until he/she
could maximize his’her STRS benefit because of disability or because of age. |f the
teacher's employment by the Board ceases, this provision shall no longer apply.

Extensions of the above provisions may be granted by the Superintendent.

. JURY DUTY LEAVE

1.

2.

When a jury summons is received, the Superintendent shall be notified promptly.

If an employee serves as a juror, the compensation he/she receives for his/her services
after expenses for mileage and parking will be deducted from his/her regular salary
payment. [t is the employee's responsibility to inform the Superintendent in writing of the
amount he/she has received. This report will be approved and transmitted to the Treasurer.
The mileage rate is the current IRS rate.

The reimbursement paid for parking expenses and mileage shall not exceed the amount of
compensation, if any, the employee receives for services as a juror.

. PROFESSIONAL LEAVE

If a teacher is elected to an office of the state or nation a professional education organization
which is a full-time office, said teacher shall be granted an unpaid leave of absence for the term
of service. Upon return to service of a teacher at the expiration of his/her leave of absence,
he/she shall resume the contract status which he/she held prior to such leave. A teacher who
has been on professional leave of absence shall be returned to the same or similar assignment
as held before taking leave. in the event that the position has been eliminated, the teacher shall
be assigned a similar position. In the event that a similar position is not available (open), the
teacher shall be assigned to any position for which he/she is certificated. Such leave shall not
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interrupt years of service for seniority and salary placement.
H. FAMILY MEDICAL LEAVE

Notwithstanding anything to the contrary in the provisions of this Agreement, the Board and
teachers shall each retain their respective rights and obligations under the Family and Medical
Leave Act. When the law requires employers to select among several options, e.g., with respect to
the 12-month period used to calculate leave, the option set forth in Board policy shall apply. In
accordance with Board policy, the 12-month period for family and medical leave shall be calculated
on a rolling year basis, and paid leave shall run concurrently.

Article 24. SICK LEAVE

A. Each fulHtime teacher shall be entitled, for each month of service, to sick leave accrual of one
and one-fourth {1 1/4) days. Teachers may use sick leave upon approval of the responsible
administrator, for absence due to personal illness, pregnancy, incapacitation due to pregnancy,
injury, exposure to contagious disease which could be communicated to other empiloyees, and
to illnesses, injury, or death in the teacher's immediate family. Sick leave may also be used to
care for newly adopted children under two (2) years of age to a maximum of twenty (20) days.
Fulk-time teachers accrue to their credit fifteen (15) sick leave days per school year.

The "immediate family” is defined as a member of the family of the employee including his/her
spouse, domestic partner (as defined below), children, parents, siblings, and relative living in the
household.

B. In the event of a death in the family of the bargaining unit member, sick [eave may be used.
“Immediate family” for this purpose shall be defined as their spouse, domestic partner (as
defined below), child, parent, sibling, grandparent, grandchild, corresponding in-laws, aunt,
uncle, niece, or nephew. Sick leave may also be used for step-child, step-parent, step-sibling,
step-grandparent and step-grandchildren and corresponding in-laws.

C. “Domestic partner” as used herein is defined to mean a couple, including a same-sex couple,
with any of the following:

1. The member and domestic partner have a municipal domestic partnership
registration;

2. The member and domestic pariner have a state domestic partnership
registration;

The member and domestic partner have a state civil union license;

The member and domestic partner have a state marriage license;

The member and domestic partner have a marriage license issued in a country
other than the United States;

6. The member and domestic parther must have a committed relationship of
mutual caring which has existed with cohabitation for at least twelve (12)
months and who can demonstrate financial interdependence; neither the
member nor the domestic partner are in a domestic partnership, civil union, or
marriage with someone eise; the member and the domestic partner are not
related by blood any closer than would normally prohibit legal marriage; and

apr®
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the member and the domastic partner are not otherwise able to marry under
the laws of Ghio.

Financial interdependence may be demonstrated in multiple ways including but
not limited to three (3) or more of the following:

(a) Joint ownership of real estate property or joint tenancy on a residential
lease;

{b) Joint ownership of an automobile;

(c) Joint bank or credit account;

(d) Joint liabilities (e.g., credit cards or loans);

(e) A Wil designating the domestic partner as primary beneficiary;

{f) A validated retirement plan or life insurance policy beneficiary
designation form designating the domestic partner as primary
beneficiary; or,

(g) A durable power of attorney sighed to the effect that the domestic
partners have granted powers to one another.

. The accumulation of sick leave shall be unlimited.

. The Superintendent or designee shall require a teacher to furnish a satisfactory statement
regarding absence. If medical attention is required, the teacher's statement shall list the name
and address of the attending physician and the dates when consulted. A physician's statement
must be provided to justify any absence lasting more than five (5) consecutive work days. If the
Superintendent determines that a unit member has excessive absences or a pattemn of
absences suggesting abuse of sick leave, the Superintendent will meet with the unit member to
discuss the concern and may request a physician’s statement regarding the unit member's
absence(s).

. Each new teacher shali be advanced five (5) days sick leave credit at the beginning of the
school year. If illness requires the teacher to use the full amount of credit before four (4)
months of service have been completed, such teacher may not lawfully be advanced additional
sick leave credit. The five (5) day advance is to be deducted from the future accumulation of
sick leave credit the teacher eams on the basis of completed months of service under
provisions of the Uniform Sick Leave Law (Reference: ORC 3319.141).

. SICK LEAVE TRANSFER

1. When a bargaining unit member has a catastrophic event, defined as a severe iliness or
medical emergency requiring prolonged hospitalization or recovery and has exhausted all
of his/her accumulated sick leave and additional days are still needed, the bargaining unit
member may request that additional days be transferred from sick days that have been
donated for this purpose.

2. The bargaining unit member seeking additional sick days shall supply a physician's
statement that specifically states that the bargaining unit member has a catastrophic
event. The bargaining unit member agrees to provide the Board with written authorization
meeting HIPAA requirements to allow the Board to access medical information that will
assist in processing the request for additional days.
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3. Each bargaining unit member may donate only one sick day per year. [f the bargaining
unit member has less than thirty (30) accrued sick leave days, the bargaining unit member
is not eligible to donate a sick leave day.

4. To donate a sick leave day, the bargaining unit member must complete the form found at
Appendix G and submit the form to the Treasurer's office. The form donating sick leave
days may be submitted to the Treasurer's office any time during the school year.

5. No sick leave days will be transferred from the donor until a bargaining unit member
requests the additional sick leave days. After the Treasurer's office receives the request,
the Treasurer shall transfer one day from the bargaining unit member with the highest
accumulated leave and continue down the list from highest to lowest accumulated leave.
From year to year, the Treasurer shall continue down the list until the list is exhausted. A
member can cancel deductions at any time by completing Appendix G.

6. The number of transferred days shall not exceed the number the bargaining unit member
requested or used.

7. Bargaining unit member must use transferred days before the Board will advance any
days.

H. INCENTIVE FOR ATTENDANCE
As an incentive for attendance, staff shall receive the following:

e A bargaining unit member who misses no days for personal leave or sick leave during the
first semester will be given a stipend of $200.00.

e A bargaining unit member who misses no days for personal leave or sick ieave during the
second semester will be given a stipend of $200.00.

Stipend payments shail be made the second pay after the close of each semester.

The transfer of sick leave per Section H above shall not be considered sick ieave used by the
bargaining unit member as it applies to the Attendance Incentive.

Article 25. PERSONAL LEAVE

A. All teachers shall be granted three (3) unrestricted personal leave days per year. without salary
deduction or other penalty, provided that permission has been requested at least three (3)
calendar days in advance of leave. In an emergency precluding advanced request, the teacher
may utilize the same procedure as appropriate for sick leave natification and file the request
immediately upon return. No more than five (5) bargaining unit members per building may be
approved for personal leave on a single day.

B. Personal days may be used to extend school holidays, provided that no more than five (5)
bargaining unit members per building may be approved for personal leave on a single day.
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Approval shall be on a first come, first serve basis with the qualifying application time being the
first student day of school at 8:00 a.m.

. Personal leave shall only be used in increments of a full day(s) or a half day(s); may be used for
any scheduled work day; and may be used successively, if necessary.

. All requests, except those for emergency leaves, shall be submitted at least three (3) days
before requested date.

. Unused personal leave days shall revert to sick days at the end of each school year.

Article 26. PROFESSIONAL ACTIVITIES

. All teachers are expected to participate in professional activities of educational organizations,
which operate for the benefit of the school. These include membership and holding office in
professional organizations, participation in curricular studies, and educational ieadership in
experimental programs. Professional activities should relate to the teacher's primary teaching
contract. However, the head of a club or extracurricular activities (e.g., student council advisor)
may be granted one professional day to enhance their skills. Head coaches may be granted
one professional day per sport they coach, whether to go to a clinic, attend a state tournament,
or otherwise.

. The teachers will be provided opportunities to increase their professuonal competence through
attendance at conferences and conventions.

. Teachers granted permission to attend meetings of state and national professional
organizations related to their field of teaching shall be reimbursed for expenses incurred
according to the established guidelines.

. Teachers, through their building principal, shall submit their request and rationale for
participating in such activity to the Superintendent or his/her designee, upon the proper forms.

. Permmission to attend such meetings must be approved by the principal of the building and the
Superintendent or his/her designee.

. Approval of the request will be based upon consideration of the appropriateness of the activity in
relation to system needs, number of teachers making such a request, and funds available.

. PROFESSIONAL VISITS TO OTHER SCHOQOLS
The Superintendent or his/her designee may grant teachers one (1) day to visit other schools or
attend college conferences without loss of pay. The Board shall pay the substitute for the day

that the teacher is absent; however, the teacher must provide his/her own expenses. All visits
should be made prior to May 1.

Article 27. STAFF MEETINGS AND INSERVICE PROGRAMS

. It is expected that inservice meetings will be scheduled at various times during the schoo! year
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as appropriate needs and topics reveal themselves. Adequate notification shall be given to the
teachers,

B. There shall be a minimum of one (1) regularly-scheduled building meeting each month. These
meetings shall not exceed forty-five (45) minutes in length from inception, unless mutual
agreement has been made between the building principal and the building representative prior
to the meeting.

C. Additional meetings shail be scheduled as mutually agreed to by the building principal and the
building representative, emergency meetings excepted.

D. Department meetings are to be held monthly.

E. Teachers are expected to attend scheduied meetings.

Article 28. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE
A. PURPOSE

The Board and the Association agree to create, pursuant to S.B. 230, a Local Professional
Development Committee (hereinafter referred to as "LPDC"). The purpose of the Field Local
LPDC is to oversee, review, and rule on Individual Professional Development Plans (IPDP) for
course work, continuing education units, and/or other equivalent activities, and to determine
whether the course work that the certified/licensed personnel proposes to complete meets the
requirements of the educator licensing rules. The LPDC shall be district-wide in scope and shall
be the only committee of its type authorized to operate within the district.

B. COMMITTEE COMPOSITION AND SELECTION
1. The committee shall be comprised of a minimum of five (5) members as follows:

a. A majority of members shall be teachers who shall be selected by the Association
President.

b. The remaining members may be a combination of administrators from the central
district office and/or from the building level who shall be selected by the Superintendent.
An effort will be made to have representation from all levels.

c. [Each committee member must have a minimum of three (3) years of professional
experience and demonstrate a belief in lifelong learning.

C. TERMS OF OFFICE

1. The term of office for members serving on the committee shall be for two (2) years from
July 1 through June 30th. The initial terms of office shall be staggered as follows:

a. 1teacher and 1 administrator = 3 years
b. 2 teachers and 1 administrator = 2 years
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2. A member can only serve two {2) consecutive terms.
D. VACANCIES
1. A teacher committee member vacancy shall be filled by the Association President.
a. The president will post the vacancy following the procedure in Article 9.8.3.a.

b. The president will attempt to select members so that there are two secondary and two
elementary representatives.

2. An administrator vacancy shall be filed by an administrator appointed by the
Superintendent, and may be filled by the Superintendent him/herself.

3. Anindividual selected or appointed to fill such a vacancy prior to the end of the expiration of

a term for which the predecessor was elected shall hold office as 2 member for the
remainder of that term.

E. CHAIRPERSON, SECRETARY/RECORDER, AND ALL OTHER COMMITTEE MEMBERS

1. The Chairperson and Secretary/Recorder shall be elected by a written majority vote of the
LPDC. Anyone interested in serving in these capacities may self-nominate.

2. The Chairperson shall be elected for a two-year term. These terms shall run from July 1st
to June 30th. The Secretary/Recorder shall be elected for a one-year term.

3. Co-chairs are an option that can be determined by the LPDC.

4. There shall be an administrative altemnate appointed by the Superintendent who shall act in
ex officio capacity when one committee administrator is not available.

5. In addition to the Chairmperson and Secretary/Recorder, the remaining committee members
may elect one of their members by voice vote to act in any of the following capacities:

a. Chair(s), in the absence of the Chair(s).
b. Staff information contact person(s).
¢. Reviewers of IPDPs.
6. Additional officers may be selected at the discretion of the committee.
F. TRAINING
1. Committee members shall be given paid release time to attend training at the discretion of

the Superintendent if such training occurs during the regular school day.
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2. LPDC members shall be reimbursed for mileage, meals, lodging, parking and registration at
District-approved rates to attend relevant training offered that is pre-approved by the
Superintendent.

G. MEETINGS

1. The LPDC will meet on a designated day of the month during the school year. A schedule
shall be determined at the initial meeting of each year and shall be posted in each building.

2. All LPDC meetings shall be held either before or after the school day at the published
location.

3. During the months of June, July, and August, the committee will meet on an "as needed
basis". The Chairperson reserves the right to cancel a meeting during the summer months
if no plans are submitted during a particular month.

H. DECISION MAKING

1. Decisions shall be made by a majority vote of the committee members present and voting.

2. Inthe event the committee consists of seven (7) members, decisions shall require a quorum
of five (6) LPDC members. In the event the committee consists of five (5§) members,
decisions shall require a quorum of three (3) LPDC members. -

. STORAGE OF RECORDS

1. The Administrative Office shall keep all LPDC membership records up to date, maintain a
mailing list of all members, and an accurate record of renewals of certificates and licenses.
These records shall be kept in the Board offices.

2. The LPDC shall keep and retain records of its meetings, decisions, and recommendations.

3. It is the educator's ultimate responsibility to keep his/her certification/licensure records
accurate.

J. LPDC RELEASE TIME

Committee members shall be given paid release time each year at the Superintendent's
discretion.

K. APPEALS PROCESS

1. If the LPDC rejects an educator's IPDP, the individual shall be given the reason(s) for the
rejection.

2. An educator whose IPDP is rejected by the LPDC may request reconsideration by
submitting a revised plan or more detailed supportive materials to substantiate the
legitimacy of their original plan within ten (10) working days of receipt of the LPDC's
decision. The LPDC shall reconsider the request and vote to approve or disapprove the
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IPDP within thirty (30) days after receipt of the request.

3. If the LPDC votes to disapprove the educator's IPDP, an appeal may be made within seven
(7) days of the LPDC's decision to the Appeals Committee which shall consist of the
following members:

a. One certificated/licensed educator selected by the educator.
b. One certificated/licensed educator selected by the LPDC.

c. One certificated/licensed educator mutually agreed upon by the educator and the
LPDC.

L. MISCELLANEOUS PROVISIONS

1. The LPDC shall not have the authority to revise, change, delete, or modify any
Article/provision of this Agreement.

2. The evaluation process set forth in Article 30 of this Agreement is not related to the process
set forth above. '

3. One year's participation on the committee is equivalent to one semester hour toward
licensure/certification renewal.

Article 29. PROFESSIONAL PERSONNEL RECORDS

A. Teachers' personnel records may include:

1. Application for employment, including references.

2. Copy of latest contract.

3. Copy of latest salary notice.

4. Sick leave and other leave records.

5. Teaching certificate.

6. Personal and professional data forms,

7. Transcript of college credits.

8. Record of military service.

9. Record of tuberculosis testing.

B. All copies of items included in the personnel file shall contain a date and the source of the
information. The FLTA President shall receive copies of any performance-related paperwork
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that goes to a bargaining unit member from a principai that is copied to the Superintendent and
may be put into the member’s personnel file.

. A teacher shali be provided reasonable access to his/her personnel file so as to read any
material in the personnel file excluding confidential letters of reference. Such opportunity shall
be provided within seven (7) calendar days after receipt of such request to the Superintendent's
office. A representative of the teacher may view the teacher's file upon written authorization
from the teacher. The teacher shall acknowledge that he/she has read the material by affixing
his/her signature and date to the copy to be filed. The signature shall not indicate agreement
with the material but indicate only that the material has been inspected by the teacher. The
teacher shall also have the opportunity to reply to such critical material in a written statement to
which the Superintendent or his/her designee will initial as acknowledgement that he/she has
read the teacher's reply. This signed copy shall be attached to the filed copy.

. Anonymous letters or materials shall not be placed in a teacher's personnel file.

. If any bargaining unit member disputes the accuracy or completeness of personnel information
pertaining to him/her, he/she may submit a memorandum to the Superintendent explaining the
alleged inaccuracy. |If, upon investigation, the Superintendent sustains the bargaining unit
member's allegation, the Superintendent will remove the inaccurate material from the personnel
file or correct the inaccuracy.

. An employee may submit a written request to remove a written reprimand from his/her file after
one year. A panel including the Superintendent or designee, Principal of the building where the
employee currently teaches for the majority of his/her day and two FLTA members will review
the request within 30 days of the request. If consensus is not reached, the Superintendent
makes the final decision. If the request is denied, the member may resubmit the request the
following year or thereafter. The final decision is nongrievable.

Article 30. TEACHER EVALUATION PROCEDURES

The Board and Association acknowiedge that the overarching purposes of the teacher evaluation
system are to serve as a tool to advance the professional development of teachers, to inform
instruction and to assist teachers and administrators in identifying and developing best educational
practices in order to provide the greatest opportunity for student learning and achievement.

. TEACHERS SUBJECT TO OTES EVALUATION PROCEDURES

A. APPLICATION

The teacher evaluation procedure contained in this agreement applies to the following
employees of the District:

1. Teachers working under a license issued under sections 3318.22, 3319.26, 3319.222 or
3319.226 of the Revised Code who spend at least fifty (50) percent of their time providing
content-related student instruction.

2. Teachers working under a permanent certificate issued under section 3319.222 of the
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3.

Revised Code as it existed prior to September 2003 who spend at least fifty (50) percent of
their time providing content-related student instruction.

Teachers working under a permanent certificate issued under section 3319.222 of the
Revised Code as it existed prior to September 2006 who spend at least fifty (50) percent of
their time providing content-related student instruction.

Teachers working under a permit issued under 3319.301 of the Revised Code who spend at
least fifty (50) percent of their time providing content-related student instruction.

B. Not later than September 15 of each year, or in the case of a reassigned or new teacher, within
thirty (30) days of the first day worked, each teacher shall be notified in writing of the name and
position of the evaluator, the evaluation procedure and forms to be used.

1.

DEFINITION OF OBSERVATION AND EVALUATION

An Observation and Evaluation Cycle shall consist of two pre-observation meetings, two
formal observations of at least thirty consecutive minutes, two post-observation meetings,
and one summary evaluation meeting. The second post—observation meeting may be
combined with the summary evaluation meeting if the report is completed.

A teacher's performance shall be assessed based on criteria set forth in the Evaluation
Instrument, Appendix B of this Agreement.

No teacher shall be evaluated on his or her work performance except after fair and
reasonable observations of the work performance of the teacher. Additionally, walk-
throughs that are deemed a part of this evaluation process must be conducted in
accordance with the definition/process set forth in this Article/Section.

There shail be one evaluation which must occur by May 1 with a written report by May 10,
except for teachers who are exempt as set forth in this Article.

Any teacher who is eligible for and has submitted a notice of retirement, which has been
accepted by the Board by December 1 of the school year in which the evaluation is
otherwise scheduled to be conducted, shall be exempt from evaluation in that school year.

The Board or designee shall not conduct an evaluation of a teacher who was on leave for
fifty percent (50%) or more of the school year (as calculated by the Board) in which the
evaluation is otherwise scheduled, unless the teacher's contract expires in that school
year. Should this situation arise, the Superintendent and FLTA President shall meet to
discuss the circumstances involved. The teacher shall only be evaluated based on the
teacher performance section of the evaluation in OTES, without consideration of student
growth measure. The teacher may not grieve a nonrenewal of his/her contract on the
basis that student growth measure was not included in his/her evaluation.

D. EVALUATORS

1.

The person responsible for assessing a teacher's performance is the building
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3.

administrator (principal or assistant principals). K-5 principals/assistant principals may
evaluate any K-5 teachers. However, the pupil services director may evaluate intervention
specialists only. The curriculum director may evaluate in his/her area of
certification/licensure or if requested by a teacher. All evaluators shall hold the licenses
set forth in O.R.C. §3319.01 or 02.

If an employee has more than one supervisor, one supervisor shall be designated as the
evaluating supervisor.

An evaluator shall be selected by the teacher for those teachers with an above expected
level of student growth on the student growth measure dimension of the evaluation
procedure.

E. OBSERVATIONS

1.

4,

Schedule of Observations

A minimum of two (2) formal observations shall be conducted to support each
performance evaluation.

a. When Three (3) Observations Are Required

A minimum of three (3) formal observations shall be conducted to support each
performance evaluation for teachers under consideration for nonrenewal.

A formal observation shall last a minimum of thirty (30) continuous minutes. There shall
be at least three (3) weeks between formal observations. [f after the second formal
observation a teacher's performance is found deficient to the extent that adverse
personnel action may result, additional observations may be conducted.

A teacher eligible and/or applying for a Continuing Contract shall be subject to the full
OTES Evaluation Process set forth herein, regardless of the teacher's current OTES
Ranking.

PRE-OBSERVATION MEETING
A pre-conference will be held for each observation between five (5) and one (1) working

days prior to the observation in order for the teacher to explain plans and objectives for
the class to be observed.

OBSERVATION OF TEACHER PERFORMANCE
1. Teacher's Role

Provide the evaluator with the lesson plan, text, and other materiai pertinent to the
lesson.

2. Evaluator's Role
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a. The observation results will be documented on the Form (Appendix B).

b. The evaluator shall complete a copy of the Form (Appendix B) for each
observation performed.

3. All monitoring or observation of the performance of the teacher during the observation
process shall be conducted with the teacher’s knowledge.

. POST-OBSERVATION CONFERENCE AND REPORT

1. A conference will be held with the teacher after each observation in each evaluation. The
conference shall be conducted within five (5) working days of the observation, unless the
administrator or teacher is absent or another time is mutually agreed to by the teacher and
evaluator.

. WALK THROUGHS

1. A walk-through/informal observation conducted as follows:
a. The walk-through shall be no more than fifteen (15) consecutive minutes in duration.
b. Walk-throughs shall be done using a consistent form across the District (Appendix B).
¢c. A copy of the walk-through form including all scripted and/or anecdotal documents
{gﬁi’g .to the walk through will be given to the teacher within two (2) days of the walk-

d. Evaluators shall conduct a minimum of five (8) and no more than seven (7) walk-
throughs on the teacher being evaluated.

2. Ateacher may request, and will be granted, up to two {2) additional walk-throughs.
3. Walk-throughs shall be conducted by the assigned evaluator.
. WRITTEN EVALUATION

1. All observations, walk-through documentation and other documented items (previously
discussed and substantiated with the teacher) will be consolidated into the written report
on the Evaluation Form. (Appendix B) This shall be given to the teacher and a conference
shall be held between the teacher and evaluator within ten {10) days of the observation
unless a different time is mutually agreed to. The teacher should be aware of the
contents and use of forms.

2. A copy of the report is to be provided to the teacher and sent to the Superintendent's
Office for inclusion in the personnel file of the teacher.

3. The evaluation shall acknowledge the performance strengths of the teacher evaluated as
well as performance deficiencies, if any. The evaluator shall note all the data used to

38



support the conclusions reached in the formal evaluation report. The evaluation report
shall be signed by the evaluator. The evaluation report should then be signed by the
teacher to verify notification to the teacher that the evaluation will be placed on file, but the
teacher’s signature should not be construed as evidence that the teacher agrees with the
contents of the evaluation report. Should the report contain improvements needed, they
shall be specific, and include, measurable objectives and specific assistance teacher will
be given by administrator.

4, A teacher who received a rating of accomplished on the teacher's most recent evaluation
conducted under this section, and who has the student academic growth measure rating
required under the State evaluation framework, as it may be amended from time to time
(currently, average or higher for the most recent school year for which data is available as
determined by the Ohio Department of Education), shall be evaluated once every three (3)
school years unless the teacher requests more frequent evaluations or issues arise
putting the teacher under consideration for nonrenewal or the teacher is eligible
for/applying for continuing contract.

5. A teacher who received a rating of skilled on the teacher's most recent evaluation
conducted under this section, and who has the student academic growth measure rating
required under the State evaluation framework, as it may be amended from time to time
(currently, average or higher for the most recent school year for which data is available as
determined by the Ohio Department of Education), shall be evaluated once every two (2)
school years unless the teacher requests more frequent evaluations or issues arise
putting the teacher under consideration for nonrenewal or the teacher is eligible
for/applying for continuing contract.

6. In any year in which a teacher rated accomplished or skilled is not evaluated per
paragraphs 4 and 5 above, an individual qualified to evaluate the teacher per Section D
above shall use the following steps:

a. There shall be one (1) observation of at ieast thirty (30} minutes. In addition:

b. A three (3) day notice will be given prior to the day of the observation; the time
of the observation is not part of the prior notification.

c. The Instruction and Assessment (only) portion of the OTES Rubric shall be

used to document the observation.

d. A post-conference shall be held to review the observation.

e. A copy of the OTES rubric will be given to the teacher.

f. A copy of the rubric will be signed by the teacher and evaluator and placed in

the teacher's personnel file.

7. The weighted percentages used for student growth measures on the evaiuation for each
teacher category defined by the State of Ohio shall be as foliows:

A-1 Student Growth Value Added: VA 50%
A-2 Value-Added and Non-Vendor Assessment Classes: VA 10%, SLO 10%, SA

30%
B Vendor Assessment: STAR 20%, SA 30%
04 No Value Added or Vendor Assessment. SLO 20%, SA 30%
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VA=Value Added; SLO=Student Leaming Objective; STAR=Vendor Assessment;
SA=District Shared Attribution

If at any time the above percentages do not comply with State of Ohio requirements or
correction of percentages is required pursuant to an audit by the State, the designated
representatives of the parties shail meet to revise the foregoing language to come into
compliance with State of Ohio requirements or to make the corrections required by the
audit.

If the teacher refuses to sign an Observation or Evaluation, the document shall be placed
in the teacher's file without his/her signature. Should a teacher disagree with an
Observation or the Evaluation, the teacher may file a written response within ten (10)
school days of receipt which shall be attached to the appropriate form.

IMPROVEMENT PLAN/IDENTIFICATION OF DEFICIENCIES

1.

Teachers with below expected levels of student growth and/or an overall “ineffective”
rating will develop an improvement plan with their credentialed evaluator. The plan must
specify areas of improvement and guidance and support needed to assist the teacher to
improve. (Appendix B) The teacher must be given a copy of the Improvement Plan no
later than October 30 of the school year following the ineffective rating or below expected
level of student growth. ‘Below expected” levels of student growth means an
“approaching average” or “least effective” rating for student growth.

A minimum of a nine (8) week period of time given to the teacher to meet the
requirements, target dates and dates of review of the plan.

Deficiencies |dentified through Formal Observations

a. Observations resulting in identification of performance deficiencies shall be followed
within five (5) days by a conference between the evaluator and the employee in order
for questions arising from the observation to be discussed. All of the evaluator's
observations shall be compiled in writing. A copy of the written observation report
shall be given to the employee at the post observation conference.

b. The assigned evaluator is responsible to assist the teacher in comecting identified
deficiencies.

Evaluator's Role:

a. ldentify, in writing, the specific area(s) for improvement to be addressed in relationship
to the OTES rubic.

b. Specify, in writing, the desired level of performance that is expected to improve and a
reasonable period of time to correct the deficiencies.

c. Work with the teacher to develop and implement a written plan for improvement,
including measurable objectives to address deficiencies, that will be initiated
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immediately and includes resources and assistance available.

d. Determine additional education or professional development needed to improve in the
identified area(s).

e. Gather evidence of progress, or lack of progress, through additional observations,
walk-throughs, or meetings as outlined in the improvement Plan.

5. Teacher's Role:
a. Work with the evaluator to develop and implement the written improvement plan.

b. Provide documentation of compietion of actions taken toward improvement as outlined
in the improvement plan.

c. Not later than May 10 of the school year, the evaluator of record will complete a final
evaluation report, meet with and provide a copy of it to the teacher. if the final report
indicates the teacher meets the criteria for the professional indicators for satisfactory
performance as outlined in the improvement plan, the teacher will be retumed to a
non-improvement plan status.

d. In the event that the teacher and the evaluator cannot agree on the evaluator's
expectations for the remediation plan, the teacher may request a representative to
facilitate further discussion between the teacher and the evaluator.

J. EXTENDED LIMITED CONTRACT TEACHERS AND TEACHERS BEING CONSIDERED
FOR NON-RENEWAL '

1. A minimum of three (3) formal observations of each teacher who is under consideration
for non-renewal or who is working under an extended limited contract shall be performed
according to the guidelines set forth in this provision.

2. The Board of Education shall notify any teacher being considered for non-renewal for the
next school year in writing by May 15.

K. PROFESSIONAL GROWTH PLAN

1. Professional growth plans shall be developed as follows:

a. Teachers with a “most effective” rating for student growth wili develop a professional
growth plan and may choose their credentialed evaluator from a list of available
evaluators for the evaluation as set forth in the collective bargaining agreement.
(Appendix B)

b. Teachers with “average® or “above average” ratings for student growth will develop a
professional growth plan collaboratively with the credentialed evaluator (creating a
draft to be reviewed and revised with his/her evaluator) and will have input on their
credentialed evaluator for the evaluation as set forth in the collective bargaining
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agreement.

2. Professional growth plans for a school year shall be developed, completed and signed no

later than the end of the school day on October 30 based on the prior year's evaluation.

3. Professional growth and improvement plans shall be reflective of the data available and

include: describe the specific performance expectations, resources and assistance to be
provided.

a. ldentification of areas(s) for future professional growth,

b. Specific resources and opportunities to assist the teacher in enhancing skills,
knowledge, and practice. '

¢. Outcomes that will enable the teacher to increase student ieaming and achievement.

L. DUE PROCE

1.

The teacher may appeal an evaluation if they disagree with, the rating of performance
and/or the written report, or overall, rating of effectiveness to the Superintendent. The
Superintendent's decision on this issue shall be final. The substance of an evaluation
and/or the evaluation rating may not be grieved. If the teacher believes evaluation
procedures have been violated, and if no remedy is found, the teacher may utilize the
grievance process.

2. A teacher shall be entitled to union representation at any conference held during this

evaluation procedure or at any time in which the teacher will be advised of an impending
adverse personnel action.

M. The evaluation committee shall continue its work to develop the forms and rubrics and student
growth measures for evaluation. Once complete, the negotiation teams shall meet to bargain
to agreement an MOU for contract inclusion. |f the evaluation committee does not complete
its work by August 30 the negotiating team will meet to bargain the language.

ILTEACHERS NOT SUBJECT TO OQTES EVALUATION PROCEDURES

All employees not included in the above evaluation model shall be evaluated with the current
evaluation contained below:

A. TEACHERS TO BE EVALUATED

1.

The Evaluation and Observation schedule for teachers with a one-year Limited Contract
shall consist of one (1) complete cycie each year.

The Evaluation and Observation schedule for teachers with a three-year Limited Contract
shall consist of one (1) complete cycle in the third year of the contract.

The Evaiuation and Observation scheduie for teachers with a five-year Limited Contract
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shall consist of one (1) complete cycle in the third year and one (1) complete cycle in the
fifth year of the contract. '

4, The Evaluation and Observation schedule for teachers with Continuing Contract shali
consist of one (1) cycle every third year.

5. A cycle shall consist of two pre-observation conferences, two observations, two post
observation conferences, and one evaluation.

6. The summary evaluation shall be completed no later than May 1 and a written report
provided to the teacher no later than May 10.

B. EVALUATORS

Only those persons holding the licenses set forth in O.R.C. §3319.111 shall evaluate
teachers.

C. PRE-OBSERVATION MEETING

A conference will be held for each observation between five (5) and one (1) working days
prior to the observation.

D. OBSERVATION OF TEACHER PERFORMANCE
1. Teacher's Role

a. Provide the evaluator with the pre observation form (B1) lesson plan, text, and other
material pertinent to the lesson.

b. If the observation has been scheduled well in advance, do not plan a lesson that
involves testing, showing of movies, or performance of an activity which does not
reflect the normal student-teacher interaction.

2. Evaluator's Role

a. The observation results will be documented on the Teacher Classroom Observation
Form (B2).

b. The evaluator shall complete a copy of the Teacher Classroom Observation Form
(B2) for each observation performed.

3. All monitoring or observation of the performance of the teacher during the observation
process shall be conducted with the teacher’s knowledge.

E. POST-OBSERVATION CONFERENCE AND REPORT

1. A conference will be held with the teacher after each observation in each evaluation cycle.
The conference shall be conducted within ten (10) working days of the observation, uniess
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3.

the administrator or teacher is absent.

The teacher and evaluator should evaiuate the classroom situation in relation to the areas
of evaluation established within the observation, the Pre-Observation Form, and OEC
RUBRICS (B3) Areas 1-4. The District Librarian shall be assessed based on the criteria
in the Ohio School Library Media Specialist — Teacher Librarian Evaluation Rubric
(Appendix I).

The evaluator should:

a. Lead the discussion concerning the evaluation.
b. Discuss other probiems of interest to the teacher.

F. SUMMATIVE EVALUATION CONFERENCE AND REPORT

1.

Scores on the summative evaluation each cycle shall be an average of the scores for
observation one and observation two. A conference will be held following each summative
evaluation. The conference shall be conducted within ten (10) working days of the
observation, unless the administrator or teacher is absent.

Ali observations and other documented items will be consolidated into the written report
on the Teachers Summative Evaluation Form (See Form B4). The teacher should be
aware of the contents and use of forms B2 and B4. Teachers should also be aware of the
content and use of the OEC RUBRICS (B3).

A copy of the report is to be provided to the teacher and sent to the Superintendent's
Office for inclusion in the personnel file of the teacher.

The evaluation shall be recorded through objective and subjective means as set forth in
the OEC RUBRICS (B3), Areas 1-5.

if dissatisfied with the report, the teacher may ask for another observation and
conference. This additional observation shall not impact the timelines outlined in Section
B.

This written report of the results of the evaluation and observation cycle shall include
specific recommendations regarding any improvements needed in the performance of the
teacher being evaluated and regarding the means by which the teacher may obtain
assistance in making such improvements.

The documentation shall be signed by the individual to signify his/her notification that this
item will be placed in the file, but not that the teacher necessarily agrees with the
documentation. If the teacher refuses to sign, the document shall be placed in the
teacher's file without his/her signature. Shouid a teacher disagree with an Observation or
the Summative Evaluation Form, the teacher may file a written response within ten (10)
school days of receipt which shall be attached to the appropriate form.
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It is the intention of the parties that this procedure shall govemn with respect to any topic
regarding evaluation addressed herein that is not in conflict with Ohio Revised Code 3319.11
or 3319.111.

Article 31. RESIDENT EDUCATOR PROGRAM
A. PURPOSE

The purpose of the Resident Educator Program is to provide a program of positive formal
support including mentoring, coaching and guidance to foster professional growth of the
individual, and assessment of the performance of beginning teachers and other bargaining
unit members who require a license as defined by the Ohio Department of Education and
meet all the requirements of the Ohio Resident Educator Program.

B. DEFINITIONS

1. Resident Educator Program. A four-year program created by statute designed to provide
newly Jlicensed Ohio educators quality mentoring and guidance. Successful completion of
the program is required to advance to a five-year professional educator license.

2. Mentor. A member of the bargaining unit who is trained and assigned to provide
professional support to a resident educator following the guidelines of the Resident
Educator Program.

3. Resident Educator. A bargaining unit member under a resident educator license.

4. Formative Assessment is diagnostic to yield information that will help teachers identify
specific areas for skill enhancement. Formative assessment consists of collaboration
among professionals to provide adequate feedback and assistance to support the growth of
the individual professional achievement.

C. MENTORS FOR YEAR ONE RESIDENT EDUCATORS

1. Qualifications

a. The mentor teacher must have continuing contract status and have a minimum of five
(5) consecutive years of teaching experience, three (3) years in the district.

b. The mentor teacher must be trained tc act as a mentor through the Ohio Department
of Education.

c. The mentor teacher must hold a valid teaching certificate/license and may be assigned
to the resident educator with the same area of certification/license.

d. The mentor must have demonstrated the ability to work cooperatively and effectively
with the professional staff members and have extensive knowledge of a variety of
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classroom management and instructional techniques and must submit an application
to the superintendent or his/her designee annually.

2. Selection

Selection shall be made after submission of an application to the superintendent or his/her
designee. Mentor candidates may be interviewed as part of the selection process. When
matching mentors to resident educators, certificate/license in the same grade level or
subject area will be considered. {(Appendix H)

3. Training
Mentor teachers shall be provided the State of Ohio required training.

4. Responsibilities

a. The mentor teacher shall cary out the Resident Educator Program requirements as
developed by ODE.

b. Consult with, observe and otherwise assist the assigned resident educator teacher on
a regular basis within the instructional day. Observe the year one (1) resident
educator teacher at |east two (2) times per year and the year two (2) resident educator
one (1) time per year. The district shall assign a substitute teacher to cover the
mentor's classes for observations and meetings.

c. The mentor will use the Resident Educator Program formative assessment tools
(collaborative log, Ohio Standards for the Teaching Profession reflection tool, goal
setting agreement) protocols to support the resident educator.

d. The mentor will attend up to five (5) local/regionai mentor network meetings as
assigned by the coordinator. One of the meetings with the coordinator shall occur
prior to the start of the school year.

e. The mentor will submit a log of all meetings signed by both the resident educator and
the mentor. The log will be submitted to the program coordinator.

D. COMPENSATION

1. The maximum number of year one resident educators a mentor teacher may have is two
(2) per year.

2. In addition to the mutually agreed upon release time, each mentor teacher shall receive a
stipend for each resident educator. The stipend is to be paid upon completion of the
mentoring requirements.

a. Year 1 resident educator mentors 5% of the base.

46



b. Year 2 resident educator mentors 5% of the base if one-on-one assignment; 2.5% of

the base for each resident educator if in a cohort. No more than four {4) resident
educators in a cohort.

Year 3 resident educator mentor 2.5% of the base for each resident educator if in a
cohort. No more than four (4) resident educators in a cohort.

Stipend to be determined if resident educator is assigned a state trained facilitator.

Year 4 resident educator mentor stipend shall be 1.25% of the base for each resident
educator. The mentor shall be assigned no more than four (4) resident educators.

3. The district will pay the training fees required for mentors to receive the mandatory ODE
state mentoring training.

E. YEAR ONE {1) RESIDENT EDUCATOR

1. The mentor shall provide each resident educator initia! orientation on the following
matters:

a.

b.

The pupils and community to be served;
School policies, procedures, and routines;

Courses of study, competency-based education programs, and responsibilities for
lesson plans;

The layout of the facilities of the assigned school building(s);
The nature of the Resident Educator Program which will be provided; and

Additional information a resident educator may need to be adequately prepared for a
specific assignment.

2. The mentor shall provide each resident educator the following:

c.

Assistance in acquiring knowledge of the school curriculum, responsibilities for
implementing that curriculum, and the instructional resources available for such
implementation;

Assistance with the management tasks identified as especially difficult for beginning
teachers; and

Assistance in the improvement of instructional skills and classroom management; and

3. The resident educator shall be provided release time each year for the purpose of
observing classes, attending recommended workshops and assessment preparation as
deemed necessary by the program coordinator or building principal.
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4.

5.

The resident educator is not required to complete an IPDP or to utilize the LPDC process.

An effort will be made by the administration to assign an equitable workload/schedule to
the resident educator.

. YEAR TWO (2), THREE (3) AND FOUR (4) RESIDENT EDUCATOR

Follow all Ohio Department of Education rules and requirements.

. PROTECTIONS

1.

Other than a notation to the effect that a teacher served as a Mentor teacher, the
teacher's activities as a Mentor teacher shall not be part of the resident educator's
evaluation.

No resident educator shall be required to remain in the Resident Educator Program after
advancing to a professional educator license.

in the event that the district does not comply with the Resident Educater Program, the
bargaining unit member who is participating in the program shall not be disciplined and/or
adversely affected due to the action(s) and/or interaction(s) of the District.

Mentor teachers shali not participate in the evaluation of any resident educator.

All interactions, written or oral, between the mentor teacher and the resident educator
shall be regarded with the same confidentiality as that represented by the attorney/client
relationship. Any violation of this tenet by the mentor shall constitute grounds for
immediate removal from his/her role as mentor teacher.

Any changes to the mentoring assignment will be handled on a case by case basis by the
program coordinator and/or administrator.

Mentor teachers and resident educators shall keep confidential all discussions, actions,
materials and other information to the extent permitted by law.

Mentor teachers shall communicate directly with the resident educator{s) and shall not
discuss/report the performance and progress of the resident educator with any
administrator, assessor or other teacher.

No mentor teacher shall participate in any informal or formal evaluation of the resident
educator, nor make, be requested or directed to make any recommendations regarding
continued employment of the resident educator.

10. The regular evaluations of the mentor teachers shall not be affected in any aspect by the

Resident Educator Program or its demands.
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11. Resident educators shall be provided all due process provisions allowed by the master
agreement and ORC.

12. Resident educators will be placed on the appropriate step and column of the negotiated
salary schedule.

. PROGRAM REVIEW/REVISIONS

Mentor teachers and resident educators may meet as a group with the program coordinator
and/or administration prior to the end of each school year to assess and evaluate the
program. Recommendations may be submitted in the form of a written report to the
association and the superintendent not later than May 1

Article 32. CONTRACTS, DISMISSAL, AND DOCUMENTATION
. CONTRACTS

1. All new teachers shall receive a one (1) year limited contract. The first two (2) renewals for
teachers not eligible for continuing contract status should generally be one (1) year limited
confracts; however, when a teacher has demonstrated outstanding teaching ability, that
teacher may be awarded a muliti-year contract during his/her first or second renewal.

2. Effective July 1, 1995 and thereafter, in order to qualify for a multi-year limited contract, a
teacher must have been issued three (3) one-year limited contracts in full-time status as
defined below. Upon successful completion of the third one-(1) year limited contract, full-
time teachers whose work has been satisfactory shall receive either a three (3) or five (5)
year limited contract. For purposes of this Article 32, Section A(2), "full time" shall mean a
bargaining unit member whose work week exceeds twenty-one and one-half (21.5) hours.
This time shall include all instructional, duty and planning periods. In addition, all teachers
whose work has been satisfactory during a multi-year [three (3) or five (5)] contract shall
be awarded a five (5) year limited contract.

3. Any teacher who becomes eligible for a continuing contract during the term of a muiti-year
contract or at the end of a limited contract must notify his/her building principal by October 1
of the school year in which the teacher will become eligible for a continuing contract. Said
teachers' names shall be placed on the next May Board Agenda. The teacher shall not be
required to complete the multi-year contract before a continuing contract is granted.
However, failure to give notice prior to October 1 in the school year of eligibility will result in
the teacher waiting an additional year to be granted a continuing contract.

4. A teacher whose work has been unsatisfactory during a multi-year contract may be, in the
last year of the contract:

a. Non-renewed; or

b. Issued a contract of a lesser duration than the one he/she held previously. Should the
term of the multi-year contract be reduced, the rationale and reasons for this contract
reduction will be provided to the teacher and shall be reflected on his/her evaluation(s).
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The teacher shall be provided assistance to overcome any deficiencies which led to the
reduction in contract status.

5. Prior to recommendations being made relative to the length of limited contract renewal, the
administrator making the recommendations should meet with the teachers to make them
aware of his/her recommendations.

In cases where the renewal recommendation on the part of the administrator is less than
what the teacher could normally expect, it is imperative that this be done. Target objectives
leading toward improvement can be set at this time—a step critical to an effective and
constructive evaluation program.

B. DISMISSAL

1. Non-renewal

6.

c.

Non-renewal of contract shall be preceded by written notification to the teacher from
the Board stating the intent to consider non-renewal of contract. Teachers being so
notified of non-renewal of contract shall be given the opportunity to address the Board
in executive session, with counsel, pricr to any official action of the Board.

Teachers being so notified for non-renewal of contract shall be given the opportunity to
resign prior to any official action of the Board.

Nothing in this provision shall abrogate any rights and/or privileges granted to the
teacher or any rights and/or privileges granted to the Board under ORC 3319.11.

2. Termination

Termination of a contract of a member of the unit shall be according to OCRC Section
3318.16.

All teachers will be evaluated according to adopted Board policy.
The teacher is entitted to have representation present during conferences with

administrators conceming inadequacies. Said teacher shall notify the administration,
prior to the conference, that he/she will be so represented.

3. Representation. If a teacher is to be disciplined or reprimanded by the Board or its agents,
he/she shall be afforded the opportunity, but not required, to have a representative of the

Association present in any meeting with the Board or its agents.

C. PERFORMANCE DOCUMENTATION OUTSIDE EVALUATION

1.

Only the documentation which an administrator has invéstigated and found to be based on
fact shall be used against a teacher.

Documentation is defined as the formal gathering of facts concemning an incident or matters,
and the placing of these facts in the teacher’s file by an administrator.
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3. Before the investigation is concluded and before documentation is placed in the teacher’s
file, the administrator and teacher shall have a conference at which the teacher will have an
opportunity to respond to the documentation.

4. The documentation shall be sighed by the individual to signify his/her notification that this
item will be placed in the file, but not that the teacher necessarily agrees with the
documentation. If a teacher refuses to sign, the document shall be piaced in the teacher’s
file without his/her signature.

D. No teacher shall be disciplined, reduced in rank or compensation, suspended, demoted,
transferred, terminated, adversely evaluated, or otherwise deprived of any professional
advantage without cause. [NOTE: This paragraph does not apply to non-renewal, except as
otherwise noted within Article 32. B (1)(c).]

Articie 33. REDUCTION IN FORCE

A. A Reduction in Force of teachers may occur for the following reasons: decreased enroliment of
pupils, retumn to duty of teachers from leaves of absence, financial reasons, by reason of
suspension of schools, or temitorial changes affecting the District. When a reduction of staff is
deemed unavoidable, such reduction will not be effected until the beginning of the following
school year unless there is an appropriate reduction as a result of a resignation of a staff
member.

B. Seniority shall be determined by the length of continuous service in the Field Local School
District. By November 1 of each school year, the district will provide each member with a
seniority list by area of certification/licensure. Among those with the same length of continuous
service, seniority shali be determined by:

1. The date of the Board meeting at which the teacher was hired; and then by
2. The date on which the teacher submitted a completed job application.

a. Continuous service of a teacher who has returned to service will be determined
according to provisions of Article 23 (LEAVES OF ABSENCE).

b. The continuous service of a teacher who has retumed to employment following
resignation or other termination of employment will be measured from date of return.

C. Reduction In Force shall occur only after the Board has taken action to renew the contracts of
all teachers whose contracts the Board intends to renew.

D. Whenever there is a Reduction In Force, the Superintendent may make all necessary
involuntary transfers and/or reassignments in accordance with Aricle 9 (VACANCIES,
PROMOTIONS, AND TRANSFERS), based upon certification of the teaching staff, in order to
keep teachers with the most seniority in the District. The Association President reserves the
priviiege of consulting with the Superintendent prior to his/fher implementing any involuntary
transfers.
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E. PROCEDURE

1.

Attrition. The number of teachers affected by a reduction in staff will be kept to a minimum
by not employing replacements for teachers who expire, retire, or resign, or whose limited
contracts are not renewed on the basis of performance. Attrition shall be used first.

Suspension of Contracts. Reductions In Force not achieved through attrition will be made
by suspending limited and/or continuing contracts of employment.

Notification. At least thirty (30) calendar days prior to a Reduction In Force of limited and/or
continuing contracts, the Superintendent or Designee shall give written notice to the
teaching staff, the Association, through its President, of the intent to effect a reduction in
staff. Such notice shall contain the reason for the reduction in force, as specified in Section
(A). Written notification of Reduction In Force shall be given to each teacher to be reduced
from the staff in person by the Superintendent/Designee at the end of the school day, no
later than May 15. The Association, or the teacher, shall be given the opportunity to address
the Board in open meeting, or in executive session, for the purpose of presenting, both
orally and in writing, its views on the proposed Reduction In Force, before the Board takes
action.

Reduction not achieved through attrition will be made by suspending contracts in the
following order:

a. Teachers holding limited contracts shali have their contracts suspended first, based
upon area of certification/license:

b. Continuing contract teachers' contracts shall be suspended only after all limited
contracts have been suspended. The suspending of contracts in this category shall be
based upon area of certificationlicense.

To achieve such a reduction, the Board may proceed to suspend contracts in accordance with

the recommendation of the Superintendent. In making these recommendations, the
Superintendent must reduce first bargaining unit members on limited contracts and then
bargaining unit members on continuing contracts within areas of certification/license.

1.

2.

Limited contract teachers shall be reduced first utilizing the following order:

a. Certification/Licensure within the affected teaching field.

b. Comparable evaluations as defined in this Agreement.

c. When evaluations are comparable, seniority in the District shall prevail, with the contract
of the least senior limited contract teacher in the affected teaching field being the first to
be suspended.

Should the necessary reduction of teaching positions exceed the number of limited contract

teachers in the affected teaching field, continuing contract teachers shalt be reduced utilizing

the following order:

52



a. Certification/Licensure within the affected teaching field.
b. Comparable evaluations as defined in this Agreement.

¢. When evaluations are comparable, seniority in the District shall prevail, with the contract
of the least senior continuing contract teacher in the affected teaching fieid being the first
to be suspended.

G. Comparable Evaluations

1. During the 2015-16 and 2016-17 school years, in determining whether members of the
bargaining unit have comparable evaiuations, only the teacher performance evaluation
rating shall be considered for the purposes of Reduction in Force.

2. Effective with the 2015-2016 school year, comparable evaluations shall be defined as
follows:

a. All Accomplished Rated Teachers will be deemed comparable to each other.
b. All Skilled Rated Teachers will be deemed comparabie to each other.

c. All Developing Teachers will be deemed comparable to each other.

d. All Ineffective Teachers will be deemed comparable to each other.

H. The teachers to be reduced and have their contracts suspended shall be determined by
seniority, where such teachers have comparable evaluations. For purposes of this Article,
seniority shall be defined as continuous service in the Field Local School District. Teachers
whose contracts are suspended shall be placed upon a Recall list in order of layoff

. RECALL

1. A teacher whose name appears on the Recall List shall be offered employment when a
position becomes available for which he/she is certificated or becomes certificated,
beginning with the last to be laid off and continuing in reverse order of layoff.

2. New teachers shall not be employed by the Board until all teachers on the Recall List who
are certificated for an existing opening of a teaching position have been offered the position.

3. The Board shall give written notice of an offer of employment by sending a registered or
certified letter to said teacher at his/her last known address. It shall be the responsibility of
each teacher to notify the Board of any change of address. The teacher's address as it
appears on the Board's records shall be conclusive when used in connection with an offer of
reemployment or other notice to the teacher. If a teacher fails to accept the offer within
fourteen (14) calendar days from the date said offer is delivered at the last known address of
the teacher, or within seven (7) calendar days if the offer is delivered within fourteen (14)
calendar days prior to the start of school year or semester, said teacher shali be considered
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J.

to have rejected said offer and shall be removed from the Recall List.

4. A teacher on the Recall List shall, upon accepting an offer of reemployment, retum to the
system with the same seniority, accumulation of sick leave days and salary schedule
placement as the teacher would have received in the year following his/her removai.

5. Teachers shall remain on the Recall List for a period of twenty-four (24) months following
the suspension of their contract. If a teacher on the Recall List accepts employment for a
full school year with another school district, the teacher shall so notify the Supetintendent
within seven (7) calendar days, and will be removed from the Recall List. After being
removed from the Recall List, a teacher must make application for employment in
accordance with established procedures if he/she desires to be considered for employment
by the Field Local School District.

6. A teacher whe has been released shall, if he/she desires, be placed on the substitute list.
AVAILABILITY OF SENIORITY AND REDUCTION IN FORCE LISTS

Upon request by the Association President, the Superintendent shall provide the Association
with the Seniority and/or Recall Lists within ten {10) calendar days after the request. The
Seniority List shall list ali teachers in the system in their areas of certification. Teachers shall be
placed on all lists for which they are certified.

Article 34.  SALARY PAYMENT

Pay days shall be on alternate Fridays in twenty-six (26) equal pays. All employees will be paid
via direct deposit. Direct deposit pay stubs will be distributed on the pay day via e-mail. If the
regularly scheduled pay day falls on a holiday within the school year (Christmas, New Year's
etc), pay will be direct deposited on the business day before the holiday. Although an
infrequent occurrence, the altemate Friday payday schedule may result in twenty-seven (27)
pays within a fiscal year. When such a situation occurs, the twenty-seventh (27th) pay will be
moved to the following Friday with pay days occurring on alternate Fridays thereafter.

If a situation arises where a teacher owes the district money due to an overpayment of salary,
the Board will have the right to recover, within two years of the date of the last overpayment,
any money that has been determined to be an overpayment.

A teacher, upon written request no later than April 30, may request the balance of his/her salary
on the last workday of the school year. Decisions will be made on the basis of merit and cash
flow projections. .

If a salary adjustment is to be made in an amount paid to a teacher during the course of a
contract year, said salary adjustment will be divided equally over the remaining pays for the
contract year.

. PAYROLL DEDUCTIONS

Teachers are authorized the following payroll deductions. Changes in deductions may only be
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made from September 1 - May 31. [Three (3) weeks prior notification shall be required for any
changes.]

1.
2.

10.

Credit Union.

Tax Sheltered Annuity Programs, inciuding Section 125 plans. [Changes may be made with
thirty (30) days prior notification. A teacher may be enrolled in one (1) or more tax sheltered

annuity programs.]

Income Protection Insurance.

State tax, Federal tax — each paycheck.
Life and Health insurance.

City tax — each paycheck.

United Way.

The Ohio Education Association Fund for Children and Public Education, according to
ORC 3313.262.

Association dues.

STRS service credit.

E. Allemployees will be required to utilize direct deposit.

Article 35. SALARY SCHEDULE

1. Two {2) year contract:

2015 — 16: 3% Base Pay Raise [BAC - $33,171]
2016 — 17: 3% Base Pay Raise [BAO - $34,166]

A. The following definitions shall apply to the degree columns as listed on the salary schedule.
Degrees may be BS/BA, MA/MS, or the equivalent.

Less Than BS Degree. The teacher is properly certificated but does not hold a BS degree.

BS Degree. The teacher holds a BS Degree from an accredited degree-granting institution.
BS Degree With 150 Semester Hours. The teacher holds a BS Degree with one hundred fifty

(150) semester hours successfully completed prior to the granting of the degree.

BA +15. The teacher holds a BS Degree and has successfully completed fifteen (15) semester
credit hours (undergraduate or graduate) beyond the BS Degree in a teaching field in which
certification is held, or fifteen (15) semester graduate hours in a field of education, or a
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combination of both.

BA +30. The teacher holids a BS Degree and has successfully completed thirty (30) semester
credit hours (undergraduate or graduate) beyond the BS Degree in a teaching field in which
certification is held, or thirty (30) semester graduate hours in a field of education, or a
combination of both.

MA Degree. The teacher holds a MA Degree from an accredited degree-granting institution.

MA +15. The teacher holds a MA Degree and has successfully completed fifteen (15) semester
hours beyond the MA Degree in an area in which certification is held.

MA +30. The teacher holds a MA Degree and has successfully completed thirty (30) semester
hours beyond the MA Degree in an area in which certification is held.

MA +45. The teacher holds a MA Degree and has successfully completed forty-five (45)
semester hours beyond the MA Degree in an area in which certification is held.

B. This Article will not cause any teacher to lose his/her current placement on the salary schedule.
It is further understood by the parties that any additional credit hours eamed by a teacher prior
to February, 1990, shall be used to place the teacher on the salary columns (using the Master's
Equivalency factor) as specified in the 1985-1988 contract through the 1989-1990 school year.,
In addition, any teacher without a Master's Degree but with a Master's Equivalency or higher as
of January 31, 1990, who eamns a Master's Degree from an accredited institution prior to
September 1, 1992, shall be credited for all post-baccalaureate graduate hours eamed after
September 1, 1978, but not included in the requirements for the Master's Degree, for placement
on the salary schedule. Any movement on the salary schedule columns after September 1,
1892, shall be governed by Paragraph A of this Article,

C. PLACEMENT AND PROGRESSION ON SALARY SCHEDULE

1. Teachers, including teachers new to the District, shall receive all credit on the salary
schedule as outlined:

a. All years of teaching service in the District, with each year consisting of one hundred
twenty (120) days under a teacher's contract.

b. All years of service in an Ohio publi¢ school and/or chartered non-public school located
in Ohio consisting of one hundred twenty (120) days under a teacher's contract.

c. All years of military service up to five (5) years. [For purposes of calculation, a
particular year of active military service of eight (B) continuous months or more in the
Armed Forces shall be counted as a full year]

d. Years of service shall be the sum of all years of service in sub-paragraphs a, b, and ¢
above, except that a bargaining unit member new to the District shall be paid
consistent with ORC 3317.13 and 3317.14 in that a bargaining unit member new to the
District shall receive not more than ten (10) years of service for purposes of placement
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on the salary schedule.

e. Members on leaves of absence shall be granted credit as follows:

(1) Teachers on approved ieaves of absence returning to the system are placed on
the step of the salary schedule for which they qualify by reason of training and
experience, including experience prior to the leave.

{2) Teachers do not accrue days of service for advancement on the schedule while
on leave; however, any additional training obtained during a leave of absence
would be applied for salary credit upon the return of the teacher.

2. In special instances, the Superintendent may place a teacher new to the District on a step
on the salary schedule which is higher than that which could nomally be expected.

D. Under no circumstances shali salaries and/or fringe benefits be reduced by any of these
provisions.
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FIELD SALARY SCHEDULE INDEX

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45

1.0000 1.0598 1.0942 1.1325 1.1722 1.2114 12538 1.2964
1.0598 1.0832 11282 1.1698 1.2114 1.2520 1.2964 1.3408
1.0932 11277 1.1654 1.2084 1.2520 1.2939 1.3405 1.3882
11277 1.1631 1.2027 1.2484 1.2938 1.3373 1.3861 1.4356
11631 1.1998 1.2411 12895 1.3373 1.3820 1.4332 14845
1.1998 1.2375 1.2809 1.3322 1.3820 1.4283 1.4820 1.5353
12375 1.2766 1.3219 1.3761 1.4283 14762 15323 1.5877
1.2766 1.3167 1.3642 1.4214 14762 15256 1.5844 1.6418
1.3167 1.3583 1.4079 14684 15256 15768 1.6382 1.6976
1.35683 1.4010 1.45289 1.5168 15768 16206 1.6939 1.7555
1.4010 1.4452 1.4994 15668 1.6296 1.6842 1.7516 1.8151
1.4452 14907 15473 16185 1.6842 ' 17406 1.8112 1.8769
1.4907 15377 1.5963 16721 17406 1.7988 1.8727 1.9406
1.5377 1.5860 1.6479 1.7271 17988 1.8592 19364 2.0067
1.6860 1.6361 1.7007 1.7843 18592 1.9214 20022 20748

PR NASCENODWN=O

E. LONGEVITY INCREMENTS

Longevity increments are to be granted to all teachers according to the following schedule. The
payments shall commence at the beginning of each of the following years:

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45*

17 1.6035 1.6561 17232 1.8093 18917 19564 2.0397 21148
20 1621 16761 1.7457 1.8343 1.9242 198914 20772 2.1549
23 16385 1.6961 1.7682 1.8593 1.9567 2.0264 2.1147 2.1949
26 1656 1.7161 1.7907 1.8843 19892 2.0614 21522 22349
29 16735 1.7361 18132 19093 2.0217 2.0964 21897 22749
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F. Effective June 29 to be implemented July 1, 2015, salaries shall be as set forth beiow:

FIELD SALARY SCHEDULE at $33,171 base

YRS

COANDNAWN-C

Longevity

17
20
23
26
29

BACH

$3317
$35,155
$36,263
§$37.407
$38,581
$38,769
$41,049
$42 346
$43 676
§45,056
$46,473
$47,939
$40 448
$51,007
$52 609

$53,180
$53,770
$54,351
$54,931
$55,512

BA+150 HRS

$35,155
$36,263
$37,407
$38.581
$36,709
$41,048
$42,346
$43,676
$45,0568
$46,473
$47,939
$49.448
$51,007
$52,608
§54.271

$54,034
$55,508
$56,261
$56,625
$57,588

BA+15 HRS

$36,206
$37,457
$38,657
$30,805
$41,169
$42,489
$43,849
$45,252
$48,701
$48,154
$49,737
$51,325
$52 961
$54,662
$56.414

$57,160
$57.807
$58,653
$50,399
$80,146

BA+30 HRS

$37,566
$38,803
$40,084
$41.411
$42,774
$44,180
$45 647
$47,148
$48,708
$50,317
$51.972
$53,687
$55,465
$57,290
$50,187

$60,016
$60,846
$61,675
$62,504
$63,333

MAST

$38,883
$40,183
$41,530
$42,920
$44,360
$45,842
$47.378
$48,967
$50,608
$52,304
$54,055
$55,867
$57,737
$59,668
$61,672

$62,750
$63,828
$64 906
$65,084
$67,062

MA+15

$40,183
$41,530
$42,920
$44.360
$45,842
847378
$48,967
$50,606
$52,304
$54,055
$65,867
$67.737
$59,668
$61,672
$63,735

$64,896
$66,057
$67.218
$68,379
$69,540

MA+30

$41,590
$43,003

$45078
$47.541
$48,159
$50,828
$52,556
$54,341
$56,188
$58,102
$60,079
$62,119
$64,232
$66,415

$67.859
$68,903
$70,147
$71,321
$72,635

G. Effective June 29 to be implemented Juily 1, 2016, salaries shall be as set forth below:

FIELD SALARY SCHEDULE at $34,166 base

YRS

OO LNa2O

Longevity
17
20
23

28

BACH

$34,166
$36,209
$37,350
$38,529
$39,738
$40,092
$42,280
$43,616
$44,986
$46.408
$47.867
$48.377
$50,931
$52,537
354,187

$54,785
$565,383
$55,981
§56,579
$57.177

BA+150 HRS

$36,200
$37,350
$38,529
$39,738
$40,892
$42,280
$43,616
$44,986
$48 408
$47.867
$49,377
$50,931
$52,537
$54,187
$55,800

$56,5682
$57,266
$57,949
$58,632
$55,316

BA+15 HRS

$37,384
$38,580
$30,817
$41,091
$42,403
$43,763
$45,164
$46,609
$48,102
$49.640
§51.220
$52,855
$64.539
$56,302
$58,106

$58,875
§50,644
$60,412
$61,181
$61,950

BA+30 HRS

$238,693
$39,967
$41,286
$42,653
$44 057
$45,516
$47.016
$48,564
$50,169
$51,826
$53,531
$55,208
$57,129
§56,008
$60,062

$61,817
$62,671
$63,525
$64,379
$65,233
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MAST

$40,049
$41,389
$42,776
$44 207
$45,690
$47,217
$48,799
§50,436
$52,124
$53,873
$55.677
§57 542
$59,460
$61,458
$63,521

$64,632
$65,742
$66,853
$67,963
$69.073

MA+15

$41,389
$42,776
$44.207
$45,600
$47.217
$48,799
$50,438
$52,124
$53,873
$55,677
$57.542
$50,468
$61,458
$63,521
$65,847

$66,842
$68,038
$69,234
$70,430
$71.626

MA+30

$42,837
$44,203
$45 800
$47,357
$48,967
$50,634
$52,353
$54,133
$55,971
$57,874
$59,845
$61,881
$63,983

$66,159
$68,407

$60,688
$70,97C
$72,251
$73,532
$74,813

$43,003
$44.476
$46,048
$47,620
$40,242
$50,927
$52,666
$54,460
$56,311
$58,232
$60,2090
$62,259
$64,372
$66,564
$68,827

$70,153
$71,480
$72,807
$74,134
§75.461

MA+45

$44,203

. $45810

§47 420
$49,049
$50,718
$52,455
$54.245
$56,004
$58,000
$55,978
$62.015
$64.126
$86,303
$68,561
$70.801

$72,258
$73.624
$74,981
$76,358
§77,724



COOPERATIVE EFFORT TO REVIEW HEALTH CARE OPTIONS

Health insurance committee: In the year of contract expiration, a committee shall be established to
review health insurance options and costs. The committee shall be comprised of up to three
members of administration appointed by the superintendent and up to three members of FLTA
appointed by the president. OAPSE may have three members appointed by the president.

Section 125 Plan:

Board will pay the enroliment fee and/or annual fee for bargaining unit members electing to use the
Section 125 plan.

Article 36. FRINGE BENEFITS
A. RETIREMENT

1. All teachers at the time of retirement from active service in the Field Local School District
shall receive one day’s pay for each four (4) days of unused sick leave up to a maximum of
two hundred (200) unused sick days. The teacher will receive one day’s pay for each six (6)
days of unused sick leave from two hundred and one (201) days up to four hundred eighty-
one (481) days.

2. Al teachers with ten {(10) years or more of service with the Field Local Schools may elect to
receive a benefit equal to fifteen percent (15%) of the accrued sick leave to a maximum of
one hundred twenty (120) days when they leave the system. Payment shall be at the
teacher's per diem teaching contract rate in effect at the time he/she leaves the system, and
shall be paid in June of the year he/she leaves. No teacher leaving the system during or
immediately following a leave of absence shall be eligible to claim this benefit. (NOTE: No
teacher shall be eligible to receive benefits under both Section A.1. and A.2.) A teacher
retiring does not have the option of collecting under this paragraph.

3. Effective with the 2009-2010 school year, a retirement bonus of eight thousand dollars
($8,000) shall be paid by the Board to all bargaining unit members who elect to retire with
twenty-five (25) years and less than twenty-six (26) years of service or those who attain age
60 but have less than twenty-five (25} years, under the Ohio STRS.

in lieu of the retirement bonus, any teacher may go on approved leave of absence for one
(1) or two (2) years and then retire after purchasing the STRS credit for the time on leave.
The Board shall pay its share of the STRS contribution for the time the teacher is on such
leave. This Article provides that a teacher not on a continuing contract may be granted two
{(2) one-year leaves of absence under the provisions of Article 23, Section B (Leave of
Absence), for retirement purposes only.

4, Effective with the 2009-2010 schoo! year, a retirement bonus of fifteen thousand dollars
($15,000) shall be paid by the Board to all teachers who elect to retire with thirty (30) and
less than thirty-one (31) years of service under the Ohio STRS. Any teacher retiring with
thirty-one (31) and less than thirty-six (36) years willi receive a bonus of five thousand dollars
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($5,000).

B. HOSPITAL, SURGICAL MAJOR MEDICAL, DENTAL, PRESCRIPTION DRUG, AND LIFE
INSURANCE COVERAGE

1.

All full-time employees in the bargaining unit shall be offered a Comprehensive Major
Medical Pian. For the purposes of this Article, a full-time employee is defined as one
regularly scheduled to work at least seven (7) hours per school day, five (5) days per week,
excluding iunch. Bargaining unit members regularly scheduled to work fewer hours per day
or days per week will not be offered coverage except as required by state and/or federal
law. This time shall include all instructional, duty, and planning periods. Any amount paid
toward deductibles and maximum out of pocket in the former plan shall count towards the
deductible and maximum out of pocket in the new plan.

The Board shall have the right to change insurance carriers during the term of this
Agreement, but overall level of benefits shall be maintained. Prior to any proposed change
in the specifications for the present insurance coverage (hospital, surgical, major medical,
prescription drug, dental, and life), the FLTA shall be brought in for discussions. Each
teacher shall be provided with a description of the insurance program.

Full-time bargaining unit members with health insurance coverage shail pay fifteen
percent (15%) of the health insurance premium. Bargaining unit members opting out of
coverage must present proof of insurance. Any bargaining unit member who has opted
out of health insurance may opt-in during the open enroliment period or per any COBRA
qualifying event.

Life insurance and accidental death coverage shall be fifty thousand dollars ($50,000).

Insurance coverage shall be provided from the beginning of the school year through August
31 of the following year for every employee in the bargaining unit unless the employee
severs hisfher relationship with the Board.

a. Teachers who are on paid leaves of absence shall continue to receive fully paid
insurance coverages. Teachers whose relationship with the Board is severed upon
completion of the school year because of nonrenewal or resignation (for other than
retirement purposes), shall continue to receive coverage until September 1 of the year in
which such severance takes place. Teachers who resign to accept retirement from the
STRS shall continue to receive insurance coverage untif the effective date of their
retirement.

Teachers on unpaid leaves of absence shall have the right to purchase, at the group
rate, if available, any or all of the insurance coverages in effect and held at the time of
leave for the period of time they are on leave. Teachers who purchase such coverage
will be responsible for the full amount of the monthly premium for the period of the
unpaid leave.

If insurance survey from Employee Benefits International (EBI) is necessary to save the district
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money on health insurance the employees will complete one.
Article 37. TEACHER -DUTY CONTRACTS AND SALARY SCHEDULE

. All Extra Duty contracts shall be offered to all qualified members of the bargaining unit first,
and to others thereafter.

. Initial Extra Duty contracts shall be for one (1) year. After three (3) one-year contracts in the
same sport or activity, a two-year contract shall be granted.

. Any Extra Duty contract may be granted to elementary teachers of the school district when
scheduling can be arranged so such duty does not interfere with the teaching or supervision
of the students or lessen the teacher's hours. The assigned teacher shall assume the
responsibility of arranging for any needed supervision of students. In the event that the
teachers' schedules can not be adjusted, the building principal will meet with the teacher to
discuss the scheduling problem.

. In the event that new positions are created, the Superintendent or designee will forward to the
Association President a job description for the new position along with a compensation level
for such a position. The Association President will then have ten (10) days to comment upon
the compensation level recommendation along with any comments or recommendations from
the Association President. These comments and recommendations will be submitted to the
Board of Education, through the Superintendent, which shall make the final decision
regarding compensation for the new position. Should the Association not agree with the
Board's salary decision, the Association may raise the issue in the next round of negotiations.

. The Board shall fill department head and LPDC positicns as listed in Table 1 of this article.
The Board shall have the option of filling or not filling all other Extra Duty contracts. However,
ne member of the bargaining unit shall perform the duties normally associated with the Extra
Duty contracts listed within Table 1 or Table 2 of this article without receiving the stipulated
pay for such duties.

. NON-INDEXED EXTRA DUTY CONTRACTS

1. All Non-Indexed Extra Duty contracts existing as of May 15, 2004 will be compensated at
the previously negotiated rate. (2001-2004 Master Agreement)

2. All new Non-Indexed Extra Duty contracts will be compensated as set forth in Table 1 of
this article.

3. Beginning with the 2004-2006 school year the High School shall not have less than .039
of the base salary and the Middie School shall have not less than .02 of the base salary to
be used as compensation for additional Civic Extra Duty contracts beyond those listed in
Table 1 of this Article. The iength and level of compensation for these contracts will be
determined on an annual basis by a committee comprised of equal numbers of
administrators and FLTA members.

. INDEXED EXTRA DUTY CONTRACTS
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. Indexed Extra Duty Contracts will be compensated as set forth in Table 2 of this article.

. Each person holding an Indexed Extra Duty Contract will be evailuated annually.
Evaluations will be performed by the Principal with consultation of the Athletic Director or
with his/her designee. Results of these evaluations will be based on attainment of
previously outlined program goals. Any person holding an Indexed Extra Duty contract
who is not satisfied with the evaluation may write a rebuttal, which will be placed along
side the evaluation,

. Upon completion of five (5) years for Step 1, ten (10) years for Step 2, and fifteen (15)
years for Step 3 in one program area, a person holding an Indexed Extra Duty contract
will be eligible for placement on the next step of the index as set forth in Table 2 of this
article. Movement on the step index shall be based upon the recommendation of the
Principal. Prior to recommendations being made as to movement on the step index, the
Principal making the recommendation shall meet with the person to make her/him aware
of his/her recommendations. Any person hoiding an indexed Extra Duty contract may
appeal the Principal’s recommendation to the Superintendent. The Superintendent shall
have final say on the person’s placement on the step index.

. Persons who have already completed five {5) or more years in gne Extra Duty program
shall be placed on the step index at the level recommended by the Principal subject to the
provisions of the preceding paragraph.

. A suspension from coaching duties imposed by the Ohio High School Athletic Association
(OHSAA) for a violation of OHSAA rules and regulations will result in the suspension of
the supplemental contract with the Board and loss of pay during the period of the OHSAA
suspension.
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High School Dept. Heads
Math
English
Social Studies
Science

Middle School Dept. Heads
Math
English
Social Studies
Science

Fine Arts
HS Band
MS Band
Health/PE (Dept. Head)
Art (Dept. Head)
HS Art
MS Art
Elementary Art (2)
Music (Dept. Head)
HS Vocal Music
MS Vocal Music

Table 1.

Non-Indexed Extra Duty Schedule

0.03
0.03
0.03
0.03

0.03
0.03
0.03
0.03

0.06
0.06
0.03
0.03
0.02
0.02
0.02
0.03
0.05
0.03

Elementary Vocal Music (2) 0.02

Drama
Musical Director
Drama Play
Vocal Musical Director
Fall Tech/Set Director

0.04
0.04
0.02
0.01

Spring Tech/Set Director 0.01

LPDC
General Members (4)
Chairperson
Secretary

Athletics
Boys Faculty Manager
Girls Faculty Manager
Fitness Fall
Fitness Winter
Fitness Spring

.04
.02
.01

0.05
0.05
0.03
0.03
0.03

Civics Middle School
Student Council

Civics High School
Student Council
National Honor Society
Yearbook

Freshman Advisor
Sophomore Advisor
Junior Advisor (2)
Senior Advisor (2)

Elementary Dept. Heads
Kindergarten
Primary Brimfield
Intermediate Brimfield
Primary Suffield
Intermediate Suffield

Middle School Civics Pool
High School Civics Pool
Other

Mentor Teacher

Mentor for cohort
Special Ed. Dept Head

0.04

0.04
0.04
0.05

0.0385
0.0385 -
0.0385
0.0385

0.03
0.03
0.03
0.03
0.03

0.02
0.039
0.05

0.025
0.03



Table 2.

Indexed Extra Duty Schedule

Base
Fine Arts
Band Director 0.1500
1st Assistant Director 0.1100
Asst. Director Percussion 0.0750

Assistant Director Color Guard 0.0750
Middle School Jazz Band 0.0350

Baseball
Varsity Coach 0.1200
Varsity Asst. Coach 0.0900
Junior Varsity/Assistant Coach 0.0600
Boys Basketbali
Varsity Coach 0.1650

Junior Varsity/Assistant Coach 0.1100
Freshmen/Assistant Coach 0.0900

8th Grade Coach 0.0600

7th Grade Coach 0.0600
Boys Soccer

High School Head Coach 0.1200

Junior Varsity/Assistant Coach 0.0650
Middle School Head Coach 0.0300

Football
High School Head Coach 0.1650
High School Assistant Coach(4) 0.1100
Freshman/Assistant Coach (2) 0.0900
Middle School Head Coach 0.0900
Middle School Assistant Coach 0.0900

Cross Country

High School Head Coach 0.1200

Varsity Assistant Coach 0.0900

Middle School Head Coach 0.0600
Golf

Varsity Coach 0.0900

Junior Varsity/Assistant Coach 0.0600
Track

High School Head Coach 0.1400
High School Assistant Coach(3) 0.0900
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Step One
5 years

0.1680
0.1232
0.0840
0.0840
0.0392

0.1344
0.1008
0.0672

0.1848
0.1232
0.1008
0.0672
0.0672

0.1344
0.0758
0.0336

0.1848
0.1232
0.1008
0.1008
0.1008

0.1344
0.1008
0.0672

0.1008
0.0672

0.1568
0.1008

Step Two
10 years

0.2040
0.1496
0.1020
0.1020
0.0476

0.1632
0.1224
0.0816

0.2244
0.1496
0.1224
0.0816
0.0816

0.1632
0.0974
0.0408

0.2244
0.1496
0.1224
0.1224
0.1224

0.1632
0.1224
0.0816

0.1224
0.0816

0.1804
0.1224

Step Three
15 years

0.2400
0.1760
0.1200
0.1200
0.0560

0.1920
0.1440
0.0960

0.2640
0.1760
0.1440
0.0960
0.0960

0.1920
0.1180
0.0480

0.2640
0.1760
0.1440
0.1440
0.1440

0.1920
0.1440
0.0960

0.1440
0.0960

0.2240
0.1440



Middie School Head Coach 0.0800
Middle School Asst. Coach (3) 0.0600

Wrestler
Varsity Coach 0.1650
Junior Varsity/Assistant Coach 0.1100
Middle School Head Coach 0.0800

Girls Basketball

Varsity Coach 0.1650

Junior Varsity/Assistant Coach 0.1100

Freshmen/Asst. Coach 0.0900

8th Grade Coach 0.0600

7th Grade Coach 0.0600
Girls Soccer

High School Head Coach 0.1200
Junior Varsity/Assistant Coach 0.0650
Middle School Head Coach 0.0300

Softball
Varsity Coach 0.1200
Varsity Asst. Coach 0.0900
Junior Varsity/Assistant Coach 0.0600
Volieyball
Varsity Coach 0.1200
Junior Varsity/Assistant Coach 0.0900
Freshmar/Asst. Coach 0.0600
8th Grade Coach 0.0600
7th Grade Coach 0.0600
Cheerleader

High School Head Advisor 0.0900
High School Assistant Advisor 0.0600
Middie School Head Advisor  0.0300
/Assistant Coach

Tennis
High School Head Coach - girls 0.0900
High School Head Coach - boys0.0900
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0.0896
0.0672

0.1848
0.1232
0.1008

0.1848
0.1232
0.1008
0.0672
0.0672

0.1344
0.0758
0.0336

0.1344
0.1008
0.0672

0.1344
0.1008
0.0672
0.0672
0.0672

0.1008
0.0672
0.0336

0.1008
0.1008

0.1088
0.0816

0.2244
0.1496
0.1224

0.2244
0.1496
0.1224
0.0816
0.0816

0.1632
0.0974
0.0408

0.1632
0.1224
0.0816

0.1632
0.1224
0.0816
0.0816
0.0816

0.1224
0.0816
0.0408

0.1224
0.1224

0.1280
0.0960

0.2640
0.1760
0.1440

0.2640
0.1760
0.1440
0.0960
0.0960

0.1620
0.1190
0.0480

0.1920
0.1440
0.0960

0.1920
0.1440
0.0960
0.0960
0.0960

0.1440
0.0960
0.0480

0.1440
0.1440



Article 38. EXTRA-SERVICE COMPENSATION

A. It shall be the policy of the Field Local Schools to make every possible effort to acquire the
services of a substitute teacher when the regularly scheduled teacher is absent from his/her
assigned class for any reason.

B. When it is feasible, it shall be the policy of the Field Local Schools to make every possibie effort to
acquire the continuous services of a substitute teacher when the regularly scheduled teacher is
absent from his/her assigned class for any reason.

C. In cases of emergency, teachers onh regular contract shail be assigned to substitute for a
colleague. In such cases, the teacher serving as an emergency substitute shall receive
extra-service compensation.

D. The extra-service compensation rate for a regular class period at the secondary level and per
hour on the elementary level shall be set at twenty-five dollars ($25.00). Teachers are not
required to cover a class.

E. Any member of the bargaining unit assigned a duty beyond the 7.5-hour teacher work day shall
be compensated for that additional time at a rate calculated by pro-rating his/her per diem rate for
the number of minutes/hours worked.

F. Any part-time employees who are required to attend inservice and/or other meetings will be
compensated at their hourly rate. Paid compensation shall be computed to the nearest one-tenth
{1/10) of an hour and a minimum of one (1) hour will be paid to each part-time employee in
attendance.

G. Teachers who are employed in the night school or summer school in the Field Local Schools shall
be issued a contract, specifying subject, hourly rate, and number of sessions, ten (10} days prior
to the initial session. Hourly rate shall be the same as in Section D of this Article 38.

Article 38. TUITION REIMBURSEMENT

The Board shall establish a tuition reimbursement fund of twenty-five_thousand dollars ($25,000) in
each school year to reimburse teachers for semester hours for eamed college credit. The college
courses must be approved by the LPDC.

Payment will be made by separate check. Reimbursement for courses completed between
September 1 and August 31 shall be made by October 30 following presentation of satisfactory
evidence by September 15 to the Superintendent that the course has been successfully completed
and approved by the LPDC.

Each year twenty-five_thousand dollars ($25,000) will be divided by the total number of credits
submitted to produce an amount to be reimbursed per credit.

The amount to be reimbursed to each teacher shall be calculated based on the number of credits
submitted for reimbursement to a maximum of ten credits (10). However, the amount reimbursed
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shall not be more than the teacher paid for the college course(s). Any unused amount shall not be
carried over to the next year.

Article 40. LABOR MANAGEMENT COMMITTEE

There shall be a Labor/Management Committee which meets as needed but not more than six (6)
times per year. However, the parties can mutually agree to cancel any of the six meetings or
schedule additional meetings. The purpose of the Labor/Management Relations Committee shall be
to promote a positive working relationship between the parties and to address matters of mutual
concem which are not addressed by this contract and are not mandatory subjects of bargaining. The
Labor/Management Relations Committee shall be composed of no more than four (4) members of
the Administration (appointed by the Superintendent) and four (4) members of the FLTA (appointed
by the President). Agenda items shall be submitted to the other party in advance. The discussions of
this Labor/Management Relations Committee shall not result in modifications or additions to this
Agreement.

Article 41. EMPLOYMENT OF RETIRED TEACHERS

A. 1t is understood that if the board desires to hire retired teachers, that such employees may be
employed under terms and conditions which differ in some respects from those established by the
negotiated agreement for teachers who have not attained retirement status with the State
Teachers’ Retirement System. A retired teacher is a teacher who has attained service retirement
status with the State Teachers’ Retirement System and is otherwise qualified by certification and
background for public school teaching in Ohio. All provisions of the negotiated agreement shall
apply to the retirees except those outlined below.

1. Where a teaching vacancy exists which the Board may fill by hiing a propery
certified/licensed teacher who is not already employed by the board, the board may consider
and employ retirees for any such vacancy upon the recommendation of the Superintendent.
Any retired teacher seeking to be employed must participate in the search and selection
process as set forth in Article 9.

2. A retired teacher shall be placed at the zero year salary step level and shail not advance on
the salary schedule.

3. A retiree shall be ineligible for a continuing contract. Each retiree shall be given no more than
a one year limited contract. At no point in time is a retiree eligible for a multi-year contract.
The Superintendent shall give the retiree notice of the intent to recommend the retiree's
renewal or nonrenewal on or before May 15. The Board shali act on the recornmendation to
renew or nonrenew and provide notice to the retiree of the same on or before June 1. The
Evaluation Procedures in Article 30 shall be foliowed except that the Evaluation and
Observation schedule shall consist of one (1) complete cycle only. This Article specifically
supersedes the evaluation procedures set forth in R. C. 3319.11 and all provisions under R. C.
3319.11 except R. C. 3319.11(G) regarding the retiree’s option following the retiree's written
notice of the intention of the Board not to reemploy the retiree under another one year limited
contract.
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4. A retiree shall not be entitled to severance pay unless that teacher serves at least fifteen years

in the Field Local Schools, in which case s/he shall be eligible for severance pay as any other
teacher.

A retiree shall accumulate seniority in the bargaining unit; however, a retiree shall start with 0
years of seniority regardless of previous years of service in Field.

Retirees are not required to participate in the mentorship program as a mentee/entry year
teacher.

Article 42. TUTORS

The Board may hire tutors, as needed, to supplement the educational program and assist teachers in
providing educational enrichment and/or remediation to students.

A. Tutors shall:

1.
2.

7.

be issued limited or continuing contracts as provided under this Agreement.
not be eligible for provisions under Leave of Absence, Section 23A, Sabbatical Leave.

be placed on a separate seniority list than other bargaining unit members comprised solely on
tutors. The list shalt be divided between continuing contracts and limited contracts.

not have the right to displace or bump teachers, and teachers have no rights to displace or
bump tutors.

not calculate experience as a tutor for placement on the teacher's salary schedule should a
tutor be employed in a regular teaching position.

prepare intervention lesson plans under the guidance of a teacher; monitor progress; and
keep intervention records.

not keep a grade book, or perform other bargaining unit work of a teacher.

B. Tutors covered under this collective bargaining agreement shall be entitled to the following
benefits:

All rights and benefits under Article:

1 16 34
2 19 36 (A, B, C)
3 20 37

4 21 38

5 22 43

6 23 (B-H)

7 24

8 25
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10 26

11 28
12 29
13 30
14 31
15 32

. PAID LUNCH AND PLANNING PERIOD

1. Full time tutors shall be entitled to a paid lunch and paid planning period.

2. Part time tutors shall be entitled to a twenty-minute planning period per day.
. REDUCTION IN STAFF

Both Reduction in Staff and recall for tutors shall be by seniority.

. COMPENSATION

1. Beginning July 1, 2013, all tutors will be placed on Step 0, and therefore, advance on step on the index
for each year of service.

2. Effective July 1, 2015, the base tutor rate shall be $23.18 per hour. Effective July 1, 2016, the base
tutor rate shall be $23.88 per hour.

. JUTOR'S INDEX

SALARY SCHEDULE INDEX FOR PLACEMENT

YEARS BACH BA+150 BA+15 MAST MAST+15 MAST+30

STEP O 1.0000 1.0500 1.0800 1.1175 1.1550 1.2050
STEP 1 1.0500 1.0800 1.1200 1.1625 1.2050 1.2550
STEP 2 1.0800 1.1300 1.1600 1.2075 1.2550 1.3050
STEP 3 1.1300 1.1700 1.2000 1.2526 1.3050 1.3550
STEP 4 1.1700 1.2100 1.2400 1.2975 1.3550 1.4050
STEP 5 1.2100 1.2500 1.2800 1.3425 1.4050 1.4550
STEP 6 1.2500 1.2900 1.3200 1.3875 1.4550 1.5050
STEP 7 1.2900 1.3300 1.3600 1.4325 1.5050 1.5650
STEP 8 1.3300 1.3700 1.4000 1.4775 1.6550 1.6050
STEP 9 1.3700 1.4100 1.4400 1.5225 1.6050 1.6550

STEP 10 1.4100 1.4500 1.4800 1.5675 1.6550 1.7050
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Article 43. DURATION

A. GENERAL

1. Confrary to Law. If any provisions or applications of this Agreement are determined by a court
of competent jurisdiction, by an act of the Federa! and/or State legislature, reguiations or
orders issued by Federal or State authorities, or by mutual agreement of the parties, that
provision shall be considered null and void to the extent specifically prohibited, but all other
provisions herein shall continue in full force and effect. If a provision becomes unworkable
due to its being contrary to law, such action shall be reason for a reopening of negotiations
within ten (10) calendar days after receipt of a request by the Association or the Board on that
provision to obtain a workable provision within the established legal structure.

2. Printing of Agreement. The amendments to this Agreement will be printed and supplied to

- each member. The cost of printing shall be shared equally by the parties. The former
agreement will stand in all other capacity except for the successor agreements. A complete
successor copy will be kept by the Association and the Administration. A complete electronic
copy will be maintained by the Association and an OEA representative.

3. Duration. This Agreement shall remain in full force and effect from 12:01 a.m. of July 1, 2015
to 12:00 a.m. of June 30, 2017. Further, the recogniticn procedure and bargaining procedure
of this Article shall remain in full force and effect until a successor agreement is negotiated in
keeping with provisions of Article 3 (NEGOTIATIONS PROCEDURE) and related provisions
of the ORC 4117.
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B. SIGNATURES By affixing my name, | affirm that my representative party has taken the
necessary action to enter into this Agreement,

For THE FIELD LOCAL

For THE FIELD LOCAL
BOARD OF EDUCATION DATE TEACHERS ASSOCIATION  DATE

~ Wey 25 Q/QL\“,S
g

£la/is

//w /35
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FIELD LOCAL BOARD OF EDUCATION
CERTIFICATE OF AVAILABLE RESOURCES
(Fiscal Year 20__-20_)

{Section 5705.412, et at Ohio Revised Code)

It is hereby certified that the Field Local School District Board of Education has
sufficient funds to meet the obligation, payment or expenditure for the above and has in effect for
the remainder of the fiscal year and the succeeding fiscal year the authorization to levy taxes
which, when combined with the estimated revenue from all other sources available to the District
at the time of the certification, are sufficient to provide operating revenues necessary to enabie
the District to maintain all personnel, programs, and services essential to the provision of an
adequate educational program on ali the days set forth in the adopted school calendars for the
current fiscal year and for the number of days in the succeeding fiscal year equal to the number of
days of instruction was held or is scheduled for the current fiscal year. If the expenditure certified
above is for a contract or agreement, this certification is for the term of the contract or for the
current fiscal year plus the two immediately succeeding fiscal years, whichever period is greater.

Dated:

- Treasurer

- Superintendent

- President of Board
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PEN
ANC F = INF
Step One/informal Level:
Aggrisved Person(s) and/or Association:

Phone:
Building: Principal:
Date Grisvance Occurred: ' Date of Informal:

Person(s) to Whom Grievance Is Directed:

Attendees:
Statement of lssue(s)

Indicate the exact negotiated Agreement Article number and subsection thereof, which
you belisve is being violated:

Action Requested:

Step One/informal I.mmi Decislon:

Administrator/Representative Signature:

*Aggrisved/Assaclation Reprasentative Signature:

*Note: Signature of the aggrieved and/or FLTA representative indicates only receipt and
not necessarily agreement with the decision.



F - M
STEP TWO LEVEL; v
Aggrieved Person(s) and/or Assoclation:
Date Grievance Occurred: Dats of Formai Flling:

Person(s) to Whom Grievance Is Directed:

Attendees:

Step Two Formal Decislon: ‘

Administrator/Representative Signature:

*Aggrisved/Association Representative Signature:

STEP THREE LEVEL:
Aggrieved Person(s) and/or Assoclation:

Date Grievance Occurmed: Date of Step Three Formal:

Person{s) to Whom Grievancs Is Directed:

Attendees:

Step Three Formal Decislon:

Administrator/Representative Signature:

*Aggrisved/Assoclation Representative Signature:

*Nots: Signature of the aggrieved and/or FLTA representative indicates only receipt and
not necessarily agresment with the decision.
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APPENDIX B
Teacher Observation and Evaluation Documentation

Teacher

Building

Grade

Subject

Years of Service at Field Local

Curmrent Contract Status
O One-Year Limited
Q Three-Year limited
Q Five-Year limited
Q Continuing

O Permanent Substitute

Date of Evaluation Summary Meeting

Teacher's Signature

Principal’s Signature




OEC Form B.4
Pre-Observation Form

oBS# Date/Time Teacher:

Piease anaswer the following questions prior to your pre-observation meeting.

1) What are your objectives for this lesson?

2) What have you been doing in your classroom to lead up to this particular lesson?

3) Where does the lesson fall within the course of study/content standards?

4) Are there any special circumstances or student interactions that | should be aware of as |
observe the lesson?

5) Possible areas of focus for this observation:

Teacher Evaluator

Please attach a copy of your lesson plans when tuming in this form. In addition, provide the
evaluator with a copy of the text and other Instructional materials pertinent to the lesson on
the day of the observation.



Teacher Observation Form B.2

Teacher Evaluator

Date/Time Subject

KEY: 3=Distinguished, 2=Proficient, 1=Needs Improvement, O=Unsatisfactory
NA=Not Applicable, NO=Not Obsserved

Area 1: Planning and Preparation
a. Demonstrating knowledge of content
-knowledge of previous content
-knowledge of current content
-knowledge of future content

b. Demonstrating knowiedge of students
-knowledge of developmental characteristics
-knowledge of students’ varied learning modalities
-understanding of students’ abilities and skill level
-familiar with students’ background knowledge and expsriences
-knowledge of students’ interests or cultural heritage

¢. Selecting Instructional Goals
-appropriateness to curriculum
-clear lsaming goals
<displays skill in planning to meet needs of all students

d. Designing Quality Instruction
-selecting appropriate leaming activities
-selecting appropriate leaming materials

e. Assessing Student Learning
-consistent with Instructional goals and curriculum/content standards

Comments:
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Area 2; Classroom Environment
a. Creating an Environment of Respect and Rapport
-igacher interaction with students
~-gludent interactions

b. Creating an Environment of Learning
-expectations for leaming and achievement conveyed by the teacher

¢. Managing Classroom Procedures
-gfficient classroom routins
-affective classroom contro!

d. Sets and Maintains Consistent Standards of Classroom Behavior
-clear classroom expectations
-monitoring of student behavior
-appropriate response to student misbehavior

a. Physical Environment
-safety

-condugcive to leaming

Comments:



Area 3: Instructional Procedures
a. Clear Communication
dnstructional goais
-directions and procedures
-uses correct grammar in oral and written language

b. Questioning and Discussion Techniques
-uses various levels of guestioning
-ancourages student participation

c. Engages Students in Leaming
-presentation of subject matter
-activities and assignments
-uses instructional ime effectively

d. Providing Feedback to Students
-specific and in a timely manner
~substantive and constructive
e. Demonstrating Flexibility and Responsiveness
-lesson adjustment
-rasponse to students’ questions and comments

Comments:
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Area 4; Use of Technology
a. Use of technology to enrich and enhance student leaming
-Uses technology within context of lesson

-Uses technology to expand student leaming

b. Instruction in the Use of Technology to Access Resources
-Demonstrate and instructs students in the use of technology to
access resources that would otherwise be unavailable to the student.

¢. Effective Classroom Procedures Using Technology
-Uses technology for records and grades
-Uses technology for attendance and class forms
-Uses technology to communicate with parents or other educators
on dally, weekly, or monthly basis

Comments:



Observation Log

During this observation, possible areas of focus will be planning/preparation, classroom
anvironment, instructional procedures, and technology.
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1of®
OEC RUBRICS Form B.3

AREA 1: PLANNING AND PREPARATION

a. Demonstrates knowledge of the connections between the content that was leamed previously,
the cument content, and the content that remains to be learned in the future.

0.0

1.0

2.0

3.0

The teacher does not explain how the content of this lesson relates to the content of
previous or future lessons or the explanation given is illogically or inaccurate.

The teacher does not effactively explain how the content of this lesson relates to the
content of previous or future lessons.

The teacher accurately expiains how the content of this lesson relates to the content of
previous or future iessons.

in addition to the requirements for level 2.0, the teacher accurately demonstrates how this
lesson fits within the scope and sequence of the graded course of study.

b. Demonstrates knowledge of students’ developmental characteristics, leaming modalities,
abilities and skill level, background knowledge and experiences, and students' interests and
cultural haritage.

0.0

1.0

20

3.0

The teacher demonstrates a lack of knowiedge of students’ developmental
characteristics, leaming modalities, abilittes and skill level, background knowledge and
sxperisnces, and students’ interssts and cultural heritage.

The teacher demonstrates some knowledge of students’ developmental characteristics,
fearning modalities, abilities and skill level, background knowledge and experisnces, and
students’ interests and cultural heritage.

The teacher demonstrates adequate knowledge of students’ developmental
characteristics, learning modalities, abllities and skill level, background knowledge and
experiences, and students’ interests and cultural heritage.

The teacher demonstrates comprehensive knowledge of students’ developmental

characteristics, learning modaiities, abilities ard skill leve!, background knowledge and
experiences, and students' interasts and cultural heritage.
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2019
c. Selects clear and appropriate instructional goals that meet curriculum requirements and the
needs of all students.

0.0 The Teacher lacks Lack of evident goals.
1.0 The teacher's goals are not clear and appropriate.
2.0 The teacher's goals are appropriate and meet students' needs.

3.0 The teacher selects clear leaming goals that are appropriate to the students and are
differentiated for groups or individuals.

d. Designs or selects instructional methods, activities, and materiais or other resources that are
appropriate.

0.0 The teachers designs or selects instructional methods, activities, and materials or other
resources that are clearly not appropriate.

1.0 The teacher designs or selects instructional methods, activities, and materials or other
resources that are unrelated.

2.0 The teacher designs or selects instructional methods, activities, and materiais or other
resources that are appropriate for students.

3.0 The teacher designs or selects instructional methods, activities, and materials or other
resources that allow for a differentiated leaming experience for groups and Individuals.

e. Assesses student learning based on instructional goals, curriculum, and/or content standards.
0.0 The teacher has not provided for assessing student leaming.

1.0 The teacher's assessment is inappropriate to the instructional goals, curriculum, and/or
content standards.

2.0 The teacher's assessment is appropriate to the instructional goals, curriculum, and/or
content standards.

3.0 In addition to the requirements for level 2.0, the teacher describes how he or she uses
the results of the assessment.
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AREA 2: CLASSROOM ENVIRONMENT

Creates an environment of rapport and respect between the teacher and students and the
students and sh:dents.

0.0 The teacher lacks rapport with the students and/or Is unfair in the treatment of students.

1.0 The teacher's attempts at rapport are Inappropriate and/or the teacher tolerates unfair
interactions among students.

2.0 The teacher establishes a basic level of rapport with the studenis, is fair in the treatment
of students, and does not accept negative interactions between students.

3.0 The teacher successfully establishes rapport in ways that are appropriate to students’
diverse backgrounds and needs, is fair in the treatment of students, and actively
encourages faimess among students.

Creates an environment of leaming and expectations of achievement.

0.0 The teacher creates a negative environment that communicates to the students that they
are incapable of leaming or that the teacher’s expectations for their leaming are low.

1.0 The teacher does not create an environment for leaming or set expectations for
achlevernent.

2.0 The teacher creates and environment for leaming and set expectations for achievement.
3.0 The teacher actively encourages the students to meet challenging expectations.
Manages classroom efficiently and effectively.

0.0 The teacher lacks classroom control and the classroom routines are not in evidence.
1.0 The teacher's attempts at classroom control and routines are insffective.

2.0 The teacher’s attempts at classroom cantrol and routines are effective.

3.0 The teacher demonstrates a comprehensive understanding of why it is important to
maintain classroom control and routines.

Sets and maintains consistent standards of classroom behavior by establishing clear

' claggroom expéctations, monitoring student behaviér, and responding appropriately to
student misbehavior.

0.0 The teacher has established no classroom expectations, does not monitor student
behavior, and responds to disruptive behavior inappropriately or not at all.

AP-12



40f9

1.0 The teacher has estabilished ineffective or inconsistent classroom expectations, makes
attempts o monitor student behavior and makes attempts to respond fo student
misbehavior.

2.0 The teacher has established effective and consistent classroom expectations,
appropriately monitors student behavior and adequately responds to student
misbehavior,

3.0 In addition to the requirements for level 2, the teacher demonstrates exemplary
classroom management techniques.

. Maintains a safe and educational physical environment that is conducive to ieaming.
0.0 The teacher allows the physical environment to be unsafe and/or interfere with Jeaming.

1.0 The teacher does not consistently provide a physical environment that is safe and
conducive to leaming.

2.0 The teacher provides a physical environment that is safe and conduciva to leaming.

3.0 The teacher uses the physical environment as a resource to facilitate learning, and
provisions are made to accommodate all students (1.e. special needs).
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AREA 3: INSTRUCTIONAL PROCEDURES

a. Uses clear communication skills fo convey instructionai goals, directions, and procedures.
Uses correct grammar in written and oral language.

0.0 The teacher does not communicate instructional goals, directions, and/or procedures.

1.0 The teacher communicates instructional goals, directions, and procedures in a confusing
or inaccurate manner. The teacher uses incorrect grammar [n oral and/or written

language.

2.0 The teacher communicates instructional goals, directions, and procedures in a proficient
manner. The teacher uses correct grammar in oral and/or written language.

3.0 In addition to tha requirements of level 2.0, the teacher ansures that ali students,
including those who Initially have trouble, understand and exhibit the instructional
procedures for the lesson.

b. Practices a variety of questioning and discussion techniques and encourages stude
participation. _ )

0.0 The teacher does not use questioning or discussion techniques and does not encourage
student participation.

1.0 The teacher infrequently uses questioning and discussion techniques and limits student
participation.

2.0 The teacher uses a variety of questioning and discussion techniques and encourages
student participation.

3.0 In addition to the requirements for level 2.0, the teacher specifically designs his or her
level of questioning to actively encourage students to think independently, crestively, or
critically.

c. Engages students in learning through presentation of subject matter, activities and
assignments while managing Instructional time effectively.

6.0 The teacher makes no attempt to engage students in leaming through presentation of
subject matter, activities, and assignments. Or, the teacher does not manage
instructional ime effectively.

= 1.0 “The teacher's presentation of subject matter is ineffective; the design of activities arnd
assignments is not consistent with leaming goals; and/or instructional time Is used

ingffectively.

2.0 Theteacher's presentation of subject matter is effective; the design of activities and
assignments Is consistent with learning goals; and instructional time is used effectivety.
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3.0 In addition to the requirements for 2.0, the teacher engages students by using a variety
of presentation techniques, activities, and assignments and uses instructional time
efficiently.

. Monitors students’ understanding and provides feedback that is constructive, specific, and

timely.

0.0 The teacher makes no attempt to determine whether students are understanding and
gives them no feedback.

1.0 The teacher attempts to monitor the students’ understanding of the content and/or the
students receaive some feedback.

2.0 The teacher monitors the students’ understanding of the content and/or the students
receive constructive feedback in a specific and imely manner,

3.0 The teacher monitors Individual students or groups of students understanding of the
content through a variety of means, providing feedback to students to assist leaming,
adjusting leaming activities as the situation demands.

. Deamonstrates ﬂexibiﬁiy through lesson adjustments and responds to students' questions and
comments.

0.0 The teacher makes no attemnpt to adjust the lesson and does not respond to students’
questions and comments.

1.0 The teacher makes some attempt to adjust the lesson, and/or tries to respond in an
appropriate manner to students’ questions and comments.

2.0 The teacher adjusts the lesson, and/or responds in an appropriate manner to students’
questions and comments.

3.0 In addition fo the requirements for level 2.0, the teacher makes adjustments based on
the needs of the student and communicates the reason for these changes to the
students,
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AREA 4: USE OF TECHNOLOGY
a. Uses technology to enrich and enhance student leaming

0.0 The teacher has demonstrated no knowledge of technology resources that would
support and enhance student’s learning experience.

1.0 The teacher has demonsirated some knowledge of technology resources that would
support and enhance student’s leaming experience.

2.0 The teacher has demonstrated satisfactory knowledge of technology resources that
wouid support and enhance student's leaming experience.

3.0 The teacher has demonstrated advanced knowledge of technology resources that would
support and enhance student's leaming experience.

b. Uses technology and/ar teaches the use of technology to access recourses.

0.0 The teacher does not use or teach technology to access resources that would otherwise
be unavallable for student use.

1.0 The teacher demonstrates some use of or teaching of technology to access resources
that would otherwise be unavailable for student use.

2.0 The teacher demonstrates satisfactory use of or teaching of technology t¢c access
resources that would otherwise be unavailable for student use.

3.0 The teacher demonstrates advanced knowledge and skill in use of and teaching of
technology to access resources that would otherwise be unavailable for student use.

c. Effectively uses technology for records, grades, attendance and class forms, along with
contact with parents and other educators on a dally, weekly or monthly basis.

0.0 The teacher demonstrates no knowledge of technology use in this area.

1.0 The teacher demonstirates some knowledge of technology use in this area.

2.0 The teacher demonstrates satisfactory knowledge of technology use in this area.
3.0 The teacher demonstrates advanced knowledge of technology use in this area.

AP-16
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AREA 5: PROFESSIONAL RESPONSIBILITIES (used in the Summary Evaluation only)

a. Grows and develops professionally by completing licensure/certification requirements, district
in-service requirements, and participates in educations organizations.

1.0 The teacher does not complete |PDC requirements In a timely or accurate manner.

2.0 The teacher fulfills state licensure/certification requirements and district in-service
requirements and/or participates in educational organizations.

3.0 The feacher exceeds the expected state licensure/certification requirements and the
local in-service requirements and participates in several educational organizations.

b. Contributas to the school and district by filling contractual requirements and collaborating and
interacts profaessionally with colieagues, students, and parents.

1.0 The teacher fulfilis the minimal contractual requirements of the master agreement
between tha Association and Board of Education and/or makes some aftempt to
collaborate and interact with colleagues, students, and parents.

2.0 The teacher fulfills the contractual requiremsnts of the master agreement between the
Association and Board of Education and/or collaborates and interacts with colieagues,
students, and parents.

3.0 In addition to the requirements for level 2.0, the teacher provides a varlety of services to
the school and district, and the teacher initiates collaboration with colleagues, parents,
and students.

c. Communicates with families regarding the instructional program, student academics, and
student behavior in a timely and accurate manner.

0.0 The teacher does not communicate infornation regarding the instructional program,
student academics, and/or student behavior in a imely and accurate manner.

1.0 The teacher attempts to communicate in a timely and accurate manner, but
comiriunication Is Inappropriate.

2.0 The teacher communicates in a timely and appropriate manner.

3.0 In addition to the requirements for level 2.0, the teacher promotes an open line of
communication in a variaty of ways.

AP-17
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d. Maintains Accurate Records,
0.0 The teacher does not compiets required records and reports.
1.0 The teacher completes required records and reports, but not in a timety fashion.
2.0 The teacher compietes required records and reports on time.

e. Shows professionalism by being punctual, following attendance procedures, maintaining
geoci;gls:nk;ml attire/appearance, carrying out supervisory duties, and making professional

0.0 The teacher consistently exhibits only two or less of the five listed characteristics of
professionallsm.

10 Thahacherconslstentlyexhibltsﬂ'lme or four of the five listed characteristics of
professionalism.

2.0 The teacher is punctual; follows attendance procedures; is professional in appearance
and attire, camies out supervisory duties, exhibits professional decision making skilis,
and/or adapts to change. The teacher consistently exhibits all of the five fisted
characteristics of professionalism.

3.0 In addition to level! 2,0, the teacher willingly takes on leadership roles.

f. Adapts to change by cocperatively Implementing suggestions, practices/instructional
strategies, complying with standards, and unexpected changes in dally routine.

0.0 The teacher does not adapt to change.

1.0 The teacher makes attempts to adapt to change

2.0 The feacher adapts to change by cooperatively implementing suggestions, practices/
instructional strategies, cornplym with standards, and unexpected changes in dally
routine.

In addition to level 2.0, the teacher Initiates and facilitates change in the builkding and/or
district.

AP-18



Field Local Schools
Summary Evaluation Form B4

0.0 -~ Unsatisfactory 1.0 ~ Needs Improvement

2.0 Proficient

APPENDIX B.4
fofb

3.0 Distinguished NA — Not Appiicable NO — Not Observed

Area 1: Planning and Preparation

Code

Specific racommendastions for
improvements or commendations in

performance

Means for obtaining assistance for
making Improvements

a. Demonstrating knowledge of content

b. Demonstrating knowledge of students

61-dv

i

c. Selecting Instructiona! Goals

]
1

d. Designing Qual‘ﬂyilnstrucﬁon

e. Assassw\g_smdent Learning
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Field Local Schools
Summary Evaluation Form B.4

2018

0.0 - Unsatisfactory 1.0 — Needs Improvement 2.0 Proficient 3.0 Distinguished NA —Not Applicable NO — Nat Observed

Area 2: Classroom Environment

Code

Specific recommendations for
Improvements or commendations In
performance

Means for obtaining assistance for
making improvements

8. Creating an Environment of Respect
and Rapport -

b. Creating an Environment of Leaming

c._Managing Classroom Procadures

d. Sets and Maintains Consistent
Standards of Clauroom Behavior

s. Maintains a Safe and Educational

Environment
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Field Local Schools
Summary Evaluation Form B.4

B8
Jof§

0.0 - Unsatisfactory 1.0 —~ Needs Improvement 2.0 Proficient 3.0 Distinguished NA — Not Applicable NO - Not Observed

Arsa 3: Insu'uctlonll Procedures

Specific recommendations for
improvements or commendations in

performance

Means for obtaining assistance for
making improvements

a, Uses Clear Communication Skills

b. Practices Questioning and

Discussion Techniques

¢. Engages Students in Leamning

d. Monitors Student's Understanding
and provides Feedback

o. Demonstrates Flaxibiity and
Responsiveness
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Field Local Schools
Summary Evaluation Form B.4

4of8

0.0 — Unsatisfactory 1.0 ~ Needs improvement 2.0 Proficient 3.0 Distinguished NA -~ Not Applicable NO - Not Observed

Area 4: Use of Technology

Code

Specific recommendations for
improvemsnts or commendations in

performance

Means for obtaining sssistance for
making improvements

a, Uses Technology to Enrich and
Enhance Student Leaming

b. Instructs Students in the Use of
Technology ta Access Resources

c. Uses Technology for Effective

Classroom Procedures
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Field Local Schools
Summary Evaluation Form B.4

Sof8

0.0 — Unsatisfactory 1.0 — Needs Improvement 2.0 Proficient 3.0 Distinguished NA — Not Appficable NO — Not Observed

Specific recommendations for .
improvements or commendations in | Means for obtaining assistance for
Area 5: Professional Responsibliitiss | Code | performance making improvements

a. Grows and Develops Professionally

b. Contributes to the School and District

c. Communicates with Families

d. Maintains Accurate Records

e. Shows Professionalism

f. Adapts to Changg




Ohlo Teacher Evaluation System

Appendix B,5Page 1 of B

Assessment of Teacher Performance

Teacher Performance Evaluation Rubric
The Teacher Pecformance Evakration Rubric is intended to be scored hofistically. This maans that evaluators will 3ssess which level provides the best overall description of the
teacher, Tha scoring process [5 expected ta aceur pan completion of each thirty (30) minute observation and post-conference. The evaluator Is ta cansider evidence gathered
during the X conference, the observation, the post-observation conference, and classroom wakthroughs (if appiicable). When completing the performance
rubric, please note that evaluaiors are not expected 1o gather evidence on aYf indicatocs for each ghservation cyde. Likewise, teachers should not be requived to submit
additional pieces of evidence to addness 2l indicators. The prafesgonalism section of the rubric may use evidence coliected during the pra-observation and post-observation
conferences 3s wall as information from the Professional Growth and for improvement Man (i appiicable).
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FOCUS FOR LEARWING | 1959 for Rudentiarting. Lusrming feudent ieazaing, Sevalons lesrning skudent fesrming, with spproprms aveasurable gaallt) for snadent letrming
9 & sion) abjecives are ton pivral 1o guide fpsson | abjictivirs that & spgroprints oy Tt aligns with tha Ohio standerds snd
{standard plenning and are inapgrapets for the studenls snd nefesence the Ok standsaals | 0,00 olgecives (hat Inchue callect 2 rangs s} shwder dsprned needs.
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Evidence i
.
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mdﬂﬁmr. The weacher 2005 At use or only wycs o | The seachir 4525 mere than enat moaswre | The Lasonar empliys b varwty of formal Stullent g sveslis are Joourately
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Appendix B.6
. Fage 1 of 2

Teocher Name: Gradelsi/Subject Areals).

Evaluator Name; Dave: _/__/__
TimeWalkthrough Bagins: Tirne Walkthrough Ends:

Olractions: This form perves o 3 record of sn informa’ walithraugh by the teacher's evaluslor. The evaluator wikl Hiely
nat observe afl the teaching eferments listed below In any one Informa) observation, This 1ecoed. Song with records of ad-
ditional informatl abservations, will be vsed to inforrm the summative evelualion of the 1eacher,

SVALUATOR ORSERVATIONS
O instruction is developmentatly sppropriate O Lesson comens is linked 10 peevious and luture learming
O Leaming outcomes and goals sre clearly O Cszsroom ieaming environment is safa snd conducive
communicated 10 studemts o leamning
0 Varted Instructional toaly and strategles refiacy O Tuicher provides students wih timely and responsive
stxient needs and learning chiectives feedback

O Content presented b aczurae and grade appropriate | T instructons! time ks used effectively
O Teacher connects jesson to realife applications 0 Routines support learning gosls and activitles
O Instruction and leszon activiiiss ave sccessible pad DO Multile methos of pasessment of studens lepining

ehatienging for srudents are ytitized to guide Instruction
O Other; © Other: i
Recommaendations for Fous of Infarmal Obdevvetions:
Evatuator Signature:

0 Photocopy to Teachsr
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Appendix B.?
Page 1 of 6
Flald Local Schools - Educator Plan Recommendation
Date

Educator Ngme Buliding,

This educator is recommended for the foliowing plen for the school yesr:

]  seil-Directed Professions! Growth Plan
[] coliaborative Professional Growth Plan

D improvemen Plgn
Administrator Signature Date

Teacher Signature Date
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Ohio Teacher Evaluation System

improvement Plan (continued)

Section 3: SpecficiMan of Action

dotument the completion of the improvement plan.
Actions to he Takep " Source< of £ viduice that Will Be Exarined

—— —_— i

Page 4 of 6

Describe in detall {pedﬁ: phns of action lhn must be taken by the teather to smprove hns}her performante. Indicate the sources of evidance that will be used to

L T T ——

A —— ek,

Section &; Assistance andd Profescionsl Developmaent

Describe in detail specific supports that will be provided as well 85 opponunmr.-s for professionat dwve&opmenl

b ——————— R,

Date for this impravement Plan to Be Evaluated:
Teacher's Signature: ___ Date:
tvaluatior's Signature:  _ Date

Fhe evaludtor's ssgnature an the form verifins thot the Draper procedurrs as delolled o the locol contract hove been followed
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Ohio Teache:r Evaluation System

lmproveme!nt Plan

teacher NaMe: * B
i

L______‘H__ Buitding:

Schoot yvear:

B. , Page 5 of 6

i
v At )
R ) T bt St

srade Levelf Subject

Date of improvemnent Plan Conference:

Written tmprumem plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/QOR receives an
avarali ineffective fating or an ineffective rating on any of the components of the DTES system, The purpase of the impravemens plan is to dentily specific deficlencies in
varformance and foster growth through professronal developmment and targeted supporn. i correciive 3Cuons are not made within the time as specified in the improvement

plan, 8 recommendation may be made for diamissa' or Lo continue on the plan
i

i
Section 1; tmproveraent Statement - List specific areas fOr improvement s retated ta the Onv Standards for the 1eoching Profession. Attach documentation.

Performance Standard(s) Addressed in this Plan

Section 2: Detlred Leve) of Performance - List speciflc measurable goals to improve perfarmance _Indicate what wii be measured for each goal.

Beginning Date Enning Date

._..—...._1'- . PR .= -

| Datels) mprovement Area or Concern Observed _ Speuific Statemen of the Concern_ Areas of improvement

Levis of Perfotmance
___ Specificaily Des nbe Suc.esstul improvenien Target(s)
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B.7. Page 6 of b

Ohio Teachear Evaluation System Final Summative Rating

Final Summative Rating of Teacher Effectiveness

_Fr-l;ﬂtltn;l:von Standards 56% INEFFECTIVE i DIVELDPING Plu;Tuzur ACRH PLISHED -
! - —— s = S, S B —
Cumulative Perfarmance Rating ! 1
{Hollstic Reting using Performance Rubeic) e L i
Areos of reinforcement/ refinement: -
I EI— ———— i m— e =t e mar—— ...._._.—.._: é—— — ...' —_— A",.—-—+-——' — ——— ._.!‘ T R — A ——— et
Student Growth Data SO% ! Flow Extrcren ' EXPLCTED GROWIR ABOVE EXPECTED
. GrowtH i GROWTH
) - e e e Y e BN
Student Growth Measure of Effectiveness :g N
Areos of teinforcermnent/ refinement:
L e e e ——— e e e e = T I e o
Final Summative [Overall} Rating i INEFFECTIVE I DEvEVOPING  ©  PROFICIENT | ACCOMPLISHED
‘,__ e E S It
—_— - —— - 1 e
Chlck here if Improvemant Plan has been recommended

Teacher sllgnature Oate
Evaluator Signature Date ____

The signaturas above indicate that the teacher and evaluator have discussed the Summative Rating.

Note: The teacher may provide additional information ta the evaiuator within 10 warking days of the receipt of this form, and may request s
secand conference with the evaluator. Any additional information will become part of the summative record. Challenges may be rmade according
to the local contract agreement.



REQUEST FOR ALTERNATE PARENT CONFERENCE ACTIVITIES
Name
Date

Principal Date

Signature denctes plan approval

Reason for absence.

Plan to address conference needs. (alternate date, phone conferences, or other.)

Alternate plan summary.

Date Completed

Teacher

Principal
‘Signature denotes completion of alternative plan.
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INSERVICE LOG FORM
FIELD LOCAL SCHOOLS

NAME

DATE OF ACTIVITY

TIME OF ACTIVITY. FROM TO

NAME OF ACTIVITY

SPONSORING ORGANIZATION

LOCATION
BRIEF DESCRIPTION OF ACTIVITY*

TOTAL NUMBER OF HOURS USED FOR THIS ACTIMITY™

SIGNATURE OF EMPLOYEE DATE

APPROVE
DISAPPROVE

*Optional - Attach Program, Inservice Flier or Agenda
*Note: Participation in any NEOEA-sponsored program shall be credited for six and one-half (6 1/2)

hours, even If the iength of the program exceeds six and one-half (8 1/2) howrs, unless prior approval
Is obtained.
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STAFF DEVELOPMENT LOG Year 20

Log to be tumed in with checkout at the end of the year.
Name of Activity

Date of Activity

Brief Description of Activity

Total Number of Hours for this Activity

Name of Activity

Date of Activity

Brief Description of Activity

Total Number of Hours for this Activity

Name of Activity

Date of Activity

Brief Description of Activity

Total Number of Hours for this Activity

Total Hours for the 20 - 20 Scheol Year

i s——
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APPENDIXE
FIELD LOCAL SCHOOLS

INTERIM LIMITED CONTRACT FOR REGULAR TEACHING DUTIES

It is hereby agreed by and between , hereinafter called the teacher and by the
Field Local Board of Education, Portage County, Ohio, hareinafisr called the Board as follows:

The Board agraes to appoint and employ the tsacher on an interim basle for the purposss of filling a temporary
vacancy for the period beginning and ending ., or untit
such earller time as tha teacher, in accordance with law, resignas, slects to retire, or ls retired, or untll such time
as this contract, as provided by law, Is terminated or suspendad.

The teacher accepts the provisions of the law pertaining to the State Teacher's Retirement System sa part of
this contract and as a condition of the smployment provided for hersin. The said employment Is subject to all
provisions of law with the sxception of tha following:

1} This contract is issued with no axpactation of continued amployment beyond its term;
2) This contract sutomatically expires without furthar action from the Board;
3) The intarim teacher is exempted from the svaiustion and nonrenswal provisions containad In the Master
Agresmant betwesn the Association and the Board and also, Ohic Revised Code Sections 331911
and 3319.111;
4) The teacher has no dispiacement rights pursuant to the RIF procsdurs contained in the Master Agreement
betwean the Associstion and the Board.

In conaideration of the service rendered by the teacher, the Board agrees to pay said teacher a bass annual
salary as prascribed by the salary schedule of the School District whether existing or hereafter adopted. The
InRilleompomaﬂontoboplldunl.'lorllﬂseonh'ld,-ewdhubﬂnoﬂsﬂngnhryuhoduhmllboﬂﬂnm
dollars ($ } per annum to be pald In twenty-six (26) aqual
lmh!hmnh Such duties shall be performed by the teacher during the . school year
beginning and ending . Tha teacher agrees that in the
pﬂfomnuofhhnwprofuobnddutluhdshoﬁllﬁldobyundnnlﬁnlnﬂnlppllewhlummomlu
and regulstions of the Board and sll provisions of the Master Agresment betwesn the Board and the
Associstion. The teacher agress to teach the number of achoo! days as prescribed by the Board during the term
of this contract,

The teacher affixing his/her signature hereto represents that he/she has been notified as required by Section
3307.58 of the Ohlo Revised Code of hiz/her duties and obligations under Chapter 3307 of the Ohio Revised
Code pertaining to the State Teacher's Retirement System as a condition of smployment.

The President and Treasurer of the Board by affixing their signature hereto, represent that all necessary
implemaenting resciutions have besn adoptsd by the Board and that a copy of the Board’s existing rules and
regulations affecting the performance of professional duties have been made avaliable to the teacher upon
request.

Fallure to sign and return this contract to the Treasurer's office by will be considersd
null and void sfter said date.
Signed Dats

President - Board of Education
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APPENDIX F

IF YOU WISH TO BE TRANSFERRED OR REASSIGNED TO ANOTHER BUILDING,
GRADE, OR SUBJECT, YOU MUST SUBMIT THIS FORM BY MAY 15™ OF THE
YEAR PRECEDING THE SCHOOL YEAR YOU WISH TO BE
TRANSFERRED/ASSIGNED. TRANSFER REQUEST FORMS ARE VALID FOR ONE
SCHOOL YEAR ONLY.

N ST

Name Date Submitted

Address

Phone Number (current and summer)

Current Assignment (building, grade, subject)

Area(s) of Certification/Licensure (list all)

Have you ever been involuntarily transferred? Yes No

TRANSFER REQUEST: List by priority the building, grade, and subjects to which you
seek transfer. If you do not specify a building, grade or subject, you agree to be
considered for all positions for which you are certificatedficensed.

Building Grade Subject

1.

2.

'30
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. APPENDIX G
Sick Leave Transfer Authorization

I, , voluntarily authorize the transfer of one

(1) day per ysar of my accumulated sick leave. | understand that the authorization shal!
remain effactive from year to year, and that | may opt out only betwesn September 1 and
Septamber 15 of a school year. '

Empicyes Signature

Date

Sick Leave Opt Out

l, , request that my annual donation of one

day of sick leave cease.

Employee Signature

Date

AP-45



Field Local Schools
Mentor Application

Date:
Please return the completed form to the Superintendent’s Difice.

Applicant Name:

# of Years Teaching Experience # of Years Teaching in Fiadd Lotal Schools

Leensure/Certification Areas:

o bt e s e — o ———————

Current Building Assignment:

Current Teaching Assignment:

Have you attenged the DDE's Insttuctiona) Mentor Tratming? Yes No
Have you sttended the ODE's Resident Educator Training? ves No
Have you previously served as a mentes in the Freld Local Schoots? é

Yes - In the current Resident Educator Program

Yes — Under the Entry Year Program using Praxis

Yey Undps a program prevous to Praxs

No-! have never served a3 a Mentor in the Ficld Local Schooks

The Mentor plays a vital role in the Resident Educator Program. Mentors will be exgected to meet with,
abserve ind provede suppart for thewo assigned Resident Educatars throughout ihe schood year and meel
3l ather Mentor requirements

Plegse explain why you would like to be a2 Mentor lor Lhe held Locai Schools.

| T T e T T T T T I T T T — —
|_1n Interview process may be used to complete the seiection of Mentors for the Resident Educsiar Program i

Oraft 5/23/13
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Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric

Planning and Preparing for lnstruction [Ohlo Standardsforthe Teaching Professnon2 3]

FIER

Does not demonstrata knowledge
of the curricuium and current
trends and practices in literature,
literacies, technology and
research process.

Rarely promotes books in ail
formats, reading for pleasure
and/or personal growth.

No evidence of understanding the
instructional goals for most
disciplines.

Makes iittle or no effort to provide
resources and instructional
servicss.

Designs lsarning activities, goals

DEMONSTRATING KNOWLEDGE OF CONTENT,
CURRICULUM, AND INSTRUCTIONAL GOALS

Demonstrates Ilmited knowledge
of curriculum and current trends
and practices in iiterature,
literacies, technology, and
research process.

Sometimes works with groups
and individuais to promote books
in all formats, reading for pleasure
and/or personal growth,

Understands the instructional
goals for some disciplines,

inconsistently provides necessary
rasources, technology, and
instructional services.

In collaboration with classroom

Demonstrates knovn‘edge of |

curriculum and current trends and
practices in Ilterature, literacies,
technalogy, and research process.

Intentionally works with groups and
individuals to promote books in all
formats, reading for pleasure
and/or personal growth.

Understands the instructional
goals for most discipiines and is
able to develop connections to the
curriculum.

Consistently provides necessary
resources, technology, and
instructional services to support
goals.

)} Dlspy extensive knomlodge of ]

curriculum and current trends and
practices in {terature, literacies,
technology, and research process.

Expertly works with groups and
individuals across the full range of
student learning needs to promote
books in all formats, reading for
pleasure and/or personal growth.

Understands the instructional goals
for all disciplines and is able to
develop meaningful instructianal
connections to the curriculum,

Expertly provides the necessary
rasources, technology, and
instructional services to enhance

and objectives that are too teacher(s) designs some learning and support diverse goals.
general to guide lesson planning | activities with goals that reflect in collaboration with classroom
and are inappropriate for the student leaming needs and teacher(s), intentionally designs in collaboration with classroom
students and/for do not support support the OLS. leaming activities with challenging | teacher(s), intentionally designs
the OLS. and measurable goals that reflect | leaming activities with challenging
a range of student leaming needs | and measurable goals that reflect
and support the OLS. the full range of student leaming
needs and support the OLS.
A class comes into the library to A class comes into the library to A class comes into the library to In a high school fesson on narmative
find picture books on folktales. research scientific myths. The complete a biographical research | structure, the SLMS co-teaches the
8 The SLMS does not direct SLMS shows the students where | project. The SLMS instructs and Et A content and also delivers the
- instruction on how to find and books on science can be found demonstrates biographical online | information literacy instruction using
= focate books on fotktales in the {500s} resources as well as the use of a a variely of print and digital sources
o library. biographical print coflection that as well as a range of Wab 2.0 tools
b o has been tailored to support tailored to help each student create
w student needs. a unique product.

1
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Ohilo School Library Media Specialist - Teacher Librarian Evaluation Rubric

Plannlng and Preparlng for lnstructlon [OhloStandards for the Teachmg Professuon3 6]

E < & . Bevalopinglil -~ S 4 W, i 4

E 'Z Doas not use assessmenl of Assasses student leaming but Employs a variety of formal and Plans assessmenbs and

(=N =) student learning to inform has difficulty analyzing data to informal assessments to collect differentiates these to match the full

2 instruction. effectively inform instruction. evidence of students' knowledge | range of student needs, abilities,

NG and skills. and learning styles. Incorporates a

[ - variety of diagnostic, formative, and

z 2 Analyzes data to effectively inform | summative assessments to inform

5 W instructional planning and delivery. | instruction.

Y a i

= < Analyzes student data and

Q accurately identifies student

O learning needs, strengths and areas

for growth to intentlonally inform or
and instruct planning and delivery.

SLMS does not grade any As part of a formative As part of a formative assessment | Under the guidarce of the SLMS,
information literacy instructional assessment for their 6th grade SLMS has Sth grade class in students create a rubric for
activities and does not assess scilence fair research, SLMS science fake TRAILS - Evaluation | assessing their own research skills
student leaming in collaborative reviews their preliminary MLA of Sources, analyzes the data, when completing a project on
activities with other classroom citations and provides limited develops a lesson about finding Shakespeare.
teachers. feedback. SLMS has difficulty credible and reliable sources using

/2] analyzing data to determine the Internet. The students

%_ students’ problem areas when complete a rubric created by the

£ citing sources to help them with SLMS for assessing whaf they

@ their final science fair works cited. | understand about finding credible

b and rellable sources using the

w Internst.

2
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Ohio School Library Media Speclalist - Teacher Librarian Evaluation Rubric

Plannlng and Preparlng for Instructlon [Ohlo Standards forthe Teachmg Professmn 1}
- B :

© o K s, & % :
= 'E Demonstrates Iﬂtle or no Demonstrates some Underslands the active nature of Actively soeks knowledge of

E W understanding of how students understanding of how students student jeaming and attains students' levels of development and
& 9 learn. leam. information about levels of their backgrounds, cultures, skills,
",5 = development for groups of language proficiency, interests, and
=0 Demonstrates little or no Demonstrates some familiarity students. special neads from multipie

g 5 familiarity with students' with students’ backgrounds, sources.

w backgrounds, cuitures, skills, cultures, skills, language intentionally seeks knowledge

Qo {anguage proficiency, interasts, proficiency, interests, and special | about students' backgrounds, {intentionally seeks knowledge

a and special needs and does not needs, and obtains this cultures, skills, language about students'’ backgrounds,

o seek such understanding. knowledge for the class as a proficiency, interests, and special | cultures, skills, language

g whole but may inconsistently needs from several sources, proficiency, interests, and special

z apply to make obtains this knowledge for groups | needs from muitiple sourcas,

X instructional/program decisions. of students and draws upon this obtalns this knowledge for individual
knowledge to make students to make
instructicnal/program decisions. Instructional/program decisions.

in a 2nd grade class composed of | in a Sth grade ELA class, SLMS | A 7th grade social studies ciass SLMS iniliates the collection and
chiidren who have different uses TRAILS - Developing a studying explorers comes to the study of data relating fo students’

7] religious backgrounds, SLMS Topic to determine students’ library for print and digitel scores on a state reading tast and

%" uses Christmas stories in his readiness; lectures for 30 minutes | resources. The SLMS locates and | uses that data to improve the

£ December lessons, on how to develop a topic for sels aside a collection of print instruction and services provided by

o research with no opportunity for resources that are leveled to the SLMS.

o students to practice. student abilities in that class and

w appropriate o the research topics.

3
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Ohlo School Library Media Specialist -Teacher Librarian Evaluation Rubric

Engaglng _ln lnstruction andr Asse sment [Ohlo Standards forthe Teachmg Profession 2 34]

COMMUNICATING AND QUESTIONING

lDoes not commumcaie cleariy,

directions, procedures and/or
expianations are confusing,
incoherent, or inaccurate, and are
ineffective in building student
understanding.

Fails to address student
confusion or frustration and does
not use questions effectively and
usually telis the students what to
do.

- Dlrecuons, procedures and!or

explanations are accurate and
generally clear but often needs to
clarify.

May not fully clarify information
based on students' questions
about content or instructions for
leamning activities.

Re-expiains topics when students
show confusion, but is not always
able to provide an effective
alternative explanation.

Asks questions that guide
students and help them think
about their research toplc.

Technology use is inconsistent
and not always effective.

Direcuons. prooedures andlor

explanations are clear and
accurate.

Actively encourages independent,
creative, and critical thinking.

Effectively addresses confusion
when asked and checks for
understanding.

Often uses open-ended and
probing questions to guida
students’ inquiry and to help
students think critically to form
their own questions about their
research topic.

Technology is sometimes used to
demonstrate and model ways to
use the resopurces and tools in the
library and virtual environments.

Explanans are clear coherent.
and precise.

Uses well-timed, individualized,
strategies and language designed
to actively encourage independent,
creative, and critical thinking.

Consistantly uses open-ended and
probing questions to guide students'
inquiry and to hefp students think
critically as they formulate pertinent
questions about their research
topics.

Accurately anticipates confusion by
presenting information in multiple
formats and darifying content
before students ask questions.

Technology is used effectively to
demonstrate and mode! productive
ways 1o use the resources and tools
in the library and in virtual

environmants.

SLMS asks the 3rd grade class, In 8 9th grade ELA class, SLMS | In a 6th social studies class, SLMS | SLMS demonstrates and modeis

“Is LitHfe Red Riding Hood uses prasentation sofiware and asks students to rank order the how fo use an interactive

fictional?” without further lectures about website credibility. | databasas they wouid choose fo hibiiagraphy site and then leads a
4 discussion. When asked about credibility of begin their research project and class discussion using a model
B websita wis such as .edy, .org, support their ranking to assess works cited page so students can
E .com, ofc., SLMS explains that thelr prior knowledge of library analyze quality and accuracy of
b ,edu is the most credible without | resources. Students will be able to | citations.
w further explanation. access and navigate the resource.

4
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- Ohlo School Library Medla Specialist - Teacher Librarian Evaluation Rubric

Engaging In lnstructlon and Assossmant _[Ohio Standards forthe Teachmg Profession1 24

ADAPTING , ADJUSTING TO ENGAGE STUDENTS IN LEARNING

Adheres to the Instmctlonal plan
despite student understanding or
interest.

Fails to respond to students'
questions.

Is unable to guide students to
appropriate engaging resources.

Pace of lesson is too slow or teo
rushed.

Expectations of students are fow.
Responses are rote with fow

students interested or
intellectually engaged

alopl - 7

| Skilled

Attempts to modify the
instructional plan when needed o
accommodate students' questions
and interests with moderate
SUCCEsS.

Use of diverse strategles is
limited.

Guides students to appropriate
engaging resources that
sometimes connect well with the
content, leaming goals, students’
knowledge, backgrounds and
experiences.

Pace of the lesson may not
provide students the time needed
to be intellectually engaged.

Expectations are inconsistent.
Responses show minimal thinking

allowing most studants to be
passive or merely compliant.

Promotes the sucnessful Ieaming
of ail students making minor
adjustments to the instructional
plan as needed to accommodate
students' questions, needs, and
interests.

Persists in seeking approaches for
students who have difficulty
leamming, drawing on & varied
repertoire of strategies.

Guides students to appropriate
engaging resources that usually
connect well with the content
leaming goals, the students’ prior
knowledge backgrounds and
experiences.

Pace of the lesson is appropriate,
providing most studants the time
needed to be intellectually
angaged.

Expectations for students are high
and usually present.

Responses show active intellectual
engagement with most students
challenged in their thinking.

Se:zes an oppor!unrty to enhance
leaming building on opportunities
that arise from spontaneous events
ar students’ leaming styles, needs,
and interests, abllities OR
successfully adjusts and
differentiates instruction to address
individual student
rmisunderstandings.

Persists in seeking effective
approaches for students who need
help, using an extensive repertoire
of instructional strategies, and
soliciting additional resources from
the school or community.

Guides students to appropriate
engaging resources that
consistently connect with the
content leaming goals, the students'
prior knowledge backgrounds and
experiences.

Pace of the lesson provides
students the time needed to
inteliectually engage with and
reflact upon their leaming and to
consolidate their understanding.

Expectations for individual students
are high and consistently present,

Responses show active intellectual
engagement; virtually ell students

5

challenged in their thinking.

The Ohio School Library Media Specialist -Teacher Librarian Rubric is based on the work of Charlotte Danielson’s Framework for Teaching
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Examples

SLMS presents a lesson on the
Dewey Decimal system. SLMS
asks questions such as "What is
the DD # for sports?" Studants
respond using the information
found orr a poster hanging in the
classroom. Students are not
given an opportunity to explore
the materials found in specific DD
#s.

SLMS presents a lesson on how
to access the school's e-book
collection using the online catalog
because students want fo know
how ta check out their favorite
fiction books. Students do not
have time fo practice checking
out e-books.

In & collaborative research lesson
with the social studies teacher, the
SLMS demonstrates and engages
in a discussion as fo how fo find
credible and reliable resources for
students' research topics.

in a collaborative research lesson
with the health teachers in which
students have self-selected into
teams to research a significant
health issue, the SLMS has each
team selact a social boo

tool such as Diigo to Jocate credible
and reliable resources. Students
must annotate the resource and
include & reflaction on its value to
their understanding of the heaith
issue,

6
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Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric

Engaglng ln Instructlon and Assessment [Ohlo Standards for the Teaching Profession 5]

CREATING THE ENVIRONMENT IN THE LIBRARY AND

CLASSROOM

'- e

'Eﬂorts by the SLMS to create an

environment that is conducive to
inquiry and knowledge creation
are characterized by the
following:

Interactions with students are
negative, inappropriate or
insensitive to students’ dignity.

Standards of conduct are not
implemented. SLMS exhibits very
little or no monitoring of student
behavior.

Routines and procedures that are
aither nonexistent or inefficient
resulting In general confusion,

Establishes a controlled and
stifling environment.

Efforts by the SLMS to create an
environment that is conducive to
inquiry and knowledge creation
are characterized by the
following:

Interactions with students are
generally appropriate with
occasional displays of insensitivity
or unresponsiveness.

Established standards of conduct
that are inconsistently
implemented, SLMS monitoring of
students behavior is uneven.

Routines and proceduras are
established and followed with
regular guidance and prompting.

Establishes and maintains an
attractlve and inviting

" Efforts by the SLMS o creatg an

environment that fosters student
inquiry and knowledge creation are
characterized by the following:

Interactions with students are
polite and respectful, and are
appropriate to the cultural end
developmental differences among
groups of students.

Established standards of conduct
and implementation are consistent
so most students follow the
standards of conduct. SLMS
responses are consistent,
proporticnate and respectful.

Routines and procedures are
established with students needing
minimal guldance and prompting

“Efforts by the SLVS (5 cooats o

environment that fosters student
inquiry and knowledge creation are
charactarized by the fallowing:

interactions with students are highly
respectful and demonstrate
sensitivity to students’ cultures and
levels of development.

Standards of conduct established
and implemented by SLMS and
students so students follow the
standands and self-monitor their
own behaviors and that of others.
SLMS monitoring s subtle and
preventative.

Routines and procedures are well
understood and may be initiated by
students.

environment. Creates and maintains an Creates and maintains an inviting,
altractive, inviting and flexible flexible, attractive and engaging
environment, environment.
SLMS tells the students to "shut | SLMS comforts and deals with an | SLMS consistently gives positive SLMS works with stirdents to creale
up.” incident of cyberbullying by telling | feedback lo the students for self- an after school gaming ciub that
the victim he will be OK tomorrow | monitoring their behavior in the invoives visits to the public library to
and does not address the actions | lbrary, When a student’s loud learn how to create games. This
% of the bully. talking disrupts a class working at | promotes conversations among the
c a nearby computer lab, the SLMS | students about integrity and ethical
E religs on students silting near the | behavior.
x student to monitor his/her
w behavior.

7
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Ohlo School Library Media Specialist - Teacher Librarian Evaluation Rubric

Engaglng in lnstructlen and Assessment [Ohio Standards forthe Teachmg Professmn34]

h

Id

Employs lite or no assessment
or monitoring of student leaming,
Feedback is absent or of poor

quality.

Rarely or ineffectively uses
questions, prompts to diagnose
.| evidence of isaming,

Students do not appear to be
aware of the assessment criteria
and do not engage in self-

ASSESSING STUDENT LEARNING

' Uses assessment sporadlcally to

support instruction through some
monitoring of progress in leaming.
Feedback to students is general.

Inconsistently uses questions,
prompts, to diagnose evidence of
leaming.

Students are partially aware of
the assessment criteria used to
avaluate their work, and faw

lle T
Uses assessment regulady during
the iesson through monitoring of
leaming progress and results in
accurate, specific feedback that
advances leaming.

Questions, prompts, assessments
to diagnose avidence of leaming.

Students appear to be aware of
the assessment criterla and some
of them engage in self-

Assessment is fully Integrated Into
instruction through extensive use of
formative assessment. SLMS and
students provide accurate and
speciic feedback in a varety of
ways to advance leaming.

Questions, prompts are used
regularly to diagnose evidence of
learning by individual students.

Students appear to be aware of,

assessment. assess their own work. assessment. and there is evidenca that they
have contributed to, the
assessment criteria.
Students self-assess and monitor
their progress.
In a 3rd grade class, the SLMS SLMS provides a nesource A §th grade c¢lass in PE and A 5th grade class working on their
does not use surmmative chacklist for 6th grade students to | Wellness is completing a project favorite author project for ELA,
assessment to determine use with their explorer project for | on diet and nutntion. A rubric, compare a piece of their writing with
students’ understanding of how to | world history. The SLMS does not | created by the SLMS and the PE | the writing rubric and confer with
use the online catalog to find review the checkiist to see what teacher, is provided for students fo | the SLMS on how it could be
8 books for voluntary reading. resources the students used. * | monitor their progress. The SLMS | improved. They aiso confer with the
T works individually with students SLMS on the resources listed in
E engaging them in conversation to | their works cited.
m check their progress using the
rubric.

]

The Ohio School Library Media Specialist -Teacher Librarian Rubric is based on the work of Charlotte Danielson’s Framework for Teaching
Approved by the OELMA Board of Directors — August 12, 2014



S§-dv

Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric

Professional Responsibil ltlas [OhIO Standards for the Teachmg Profess:on 6 7]

3“ ;1—' ”B\-WH--—

Falls to communlcate cloaﬂy ‘with
the school community about the
lbrary program and its services.

e

Fails to understand and follow
regulations, policies, and
agreements.

Does not adhere to professional
athics of fibrarianship.

Falis to demonstrate ability to
accurately self-assess about the
effectiveness of library services,
resources, instructional strategies
and to appropriateiy identify areas

ETHics, REFLECTION & PROFESSIONAL
DEVELOPMENT

{¢]
Uses a vanety of strategles to
communicate with the schoot
community about the library
program, new resources and
services.

Understands and follows district
policies and state and federal
regulations at a minimal level.

Is knowladgeable about the ethics
of librarianship but inconsistently
adheres/foliows them.

Identifies strengths and areas for
growth to develop and implemnent

' wUses affechve communicatlon o

strategies with the school
community to keep them informed
and to promote the use of the
library program, new resourcaes
and services.

Models and upholids district
policies and state and federal
regulations,

Is knowladgeable about the ethics
of librarianship and consistently
adheres/follows them.

Using data, sets short- and long-

A - e -
Oom municates effecttvely wnh the

school community including outside
libraries to keep them informed and
employs evidence to promote the
effectiveness of instructional efforts
as well as to communicate the
developmaent of the library program,
new resources and services.

Helps colleagues access and
interpret laws and policies and
understand their implications in the
classroom.

Through teaching and practice,
demonstrates a commitment to the

Examples

INFOhio Databases: What's New?;

How fo Get Your Child Research
Ready.

of professional growth. targeted goals for professional term profassional goals and takes { professional ethics of librarianship.
growth. action to meet these goals. .
Sets and regulary modifies short-
and long-term professional goals
based on self-assessment and
analysis of services, resources,
instructional strategies, and
facilities.
SLMS conducts an after-school SLMS is aware of copyright but On the media center's website, tha | SLMS plans on assessing her
saession for teachers on new e- doas not post signs in the library | SLMS creates a Parent Portal that | library collection based on text
books but does not include an to inform teachers and students. | includes a variely of resources for | complexify. SLMS attends several
assessment to determine the parents to help their children with | professional development sessions,
effectivaness of the professional research. The SLMS also offers Including an online class offered by
development. monthly sessions for parents on a | stefe association. Using her
varisty of topics such as: Better knowledge from targeted
Searching through Google; professional development, SLMS

undertakes to analyze her library's
collection for text complexily.

9
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Ohlo School Library Media Speclalist - Teacher Librarian Evaluation Rubric

Profosslonal Responslbllltles [Ohia Standards for the Teachmg meessmn 7

O W > LI e ) 11, i AcC hedEs: b
- f 3 g Devalops a budgat proposal Devalops a budget proposal Devalops a budget proposal Uses data o develop a budget
2 ol that inadequately reflects the necessary to maintain the library | necessary for a comprehensive proposal necessary for a
= @ 2| needs of the Hiprary program. program. library program progressive and comprehensive
< -Jm library program.
=

SLMS does nof include in her SLMS does not include in his SLMS anticipates the noed for SLMS uses data collected from
] proposed budget the purchase | proposed budget resources or additional literary non-fiction texts | students, teachers, and
=3 of e-books despite teacher materials fo engage ESL with the implementation of the OLS | administrators about e-book
g requests to do so. students. and solicits specific tifles from readers before writing a grant fo the
x teachers and consults review focal education foundstion.
u sources.
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Professlonal Responsiblllﬁos [Oth Standards for the Teaching Professnon 6 7]

" fi.

No evidenoe of a plan {o evaluate

el

Incomplete pian to evaluate the

[ Sfiled -

Has a plan to evaiuate the .

Has a oomrehesiveplan to .

Q the instruction, program and instruction, program and services. | instruction, program and services. | evaluate the instruction, program
E g services. and services.
o=
z ';: 3 Uses data to assess effectiveness | Uses pian and data collected;
= 3 x and adjusts instruction, program, develops strategies to communicate
g § % services accordingly. with and involve stakeholders.
aw 3

SLMS does not survey students SLMS has a plan to evaluate the | SLMS has a plan to evaluate the SLMS seeks input from all
ﬁ to determine how the physical library but it does not Include library using survey data from - stakeholders and works to
o space could be adapted to meet | input from the school community. | teachers about his instruction but | incorporate input.
g the increase in personal doss not include survey data from
l.ﬁ computing devices. students.
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Professional Responslblllties __[Ohio Standards for the Teachmg Professuon 7]

12

(D > I O . s @Q;Y‘Jr R L} . | i o f P T "

Zz H Falls to engage in profosslonal Parhclpates in professnonal Seeks out opponumtues for Seeks out profaslonal

% § development activities to enhance | development activities to enhance | profassional development to development activities and makes a

4 0 content knowledge or skill. content knowledge or skifl to a aenhance content knowledge and systematic effort to conduct action

7 limited extent. pedagogical skill. research

i L‘-ﬂ Resists faedback on teaching

(= Ry performance from supervisors or | Accepts, with some reluctance, Welcomes feedback on teaching Seeks out feedback an teaching

g 8 colleagues. feedback on teaching performance from supervisors and | performance from supervisors and

<n performance from both colleagues. colleagues.

0] Does not participate in supervisors and colleagues.

Z professional organizations. Participates in various professional | Assumes a laadership role in

= Limited participation in development opportunities and professional organizations

8 Fails to provide professional professional organizations. takes an active role in a

G development to educational professional organization. Publishes in a professional journal

community. Uses professional development OR provides professional
ideas in working with individual Provides professiohal development | development to educational
teachers. activities at faculty meetings and/or | community such as professional
in-service programs. conferences,
SLMS doses not read current SLMS provides a kst of INFOhio SLMS altends annusal conference | SLMS engages in professional

2 literature on information, media resources at a departmental or workshop and applies deveiopment activity on using e-

=3 and technology literacies; meefing but does not help knowledge obtained at sessions to | books as a way (o increase student

(Eu therefore is unaware of emerging | teachers see connections lo their | improve and enhance library engagemenl and assesses the

L’l‘l trands in the field own subject area.. programming. veracity of this finding in her/his

1 o o library.
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Professional Responsl billtles [Ohlo Standards for me Teachlng Professwn 7]

> 8 Does not malntain accurate or Maintams records Maintains accurale raasonably Mamtalns accurate, current and
g o current records. current, and accessible records. easily accessible records.
Q
8 !LZU Inconsistently uses data from the | Consistently uses data from Intentionally uses data from records
< records to guide decision-making | records to guide decision-making. | to guide decision-making.
Y]
% Inconsistently uses data from Consistently usaes data from Intentionally uses data from records
= records. records and communicates it to the | and communicates it to the school
E schoo! community. community and stakeholders.
<
=
SLMS js unable to determine who | SLMS seldom runs collection SLMS provides an annual report to | SLMS fumishes administrators with
has checked out the To Kill a development reports so has an the principal that includes library annual report of statistics and
Mockingbird audio-book. inaccurate assessment of the and resource usage stalistics. activities and is able to make
collection’s age. cormelations to student achievement
and district goals.
Examples of records include the Examples of records include the Examples of records include the
o following: inventories of following: current catalog of following: current catalog of
=3 resources; circulation, equipment, | resources; circulation records; an | resources; circulation records;
g as well as statistics of library and | inventory of equipment; statistics Inventory of equipment, stalistics of
lﬁ resource usage. of library and resource usage. library and resource usage.
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Professlonal Responslbllltles [Ohto Standards for the Teachlng Professuon 24 7]

DEVELOPING AND MAINTAINING A

COLLECTION OF RESOURCES

Makes new purchases of
resources and equipment without
weeding and assessing the
collection of resources and
equipment.

Doss not inventory the library
collectlon.

Does not ise an online integrated

library system when it is availabie.

Inconsistently assesses, makes
new purchases and weeds the
collection of resources and
equipment to keep holdings
current and to meet the needs of
the curriculum.

Inconsistently inventories the
library.

Inconsistently uses an online
integrated library system when it
is available.

Regularly assesses rnakes new
purchases and weeds the
collection of resources and
equipment to keep holdings
current and to meet the needs of
the curricuium.

Consistently inventories the library.
Consistently uses an online

integrated library system when it is
available.

Solicits input from teachers,

students and the school community.
Consistently assesses, makes new
purchases based on assessment
data and weeds the collection of
resources and equipment to keep
holdings current and to meet the
needs of the curricufum.

Consistently inventories the
collection and uses data to
advocate for necessary monetary
resources to maintain a collaction
responsive to changing instructional
needs.

Consistently uses an online
integrated library system when it is
avallable,

Examples

SLMS doses not use review
sources for material selection.
SILMS makes no effort to
participate in professional
activities outside of school-
sponsored in-service activities to
learn about resources for
instruction, organization and
management of the collection.

SLMS uses raview sources some
of the time. SLMS makes limited
effort to participate in professional
activities outside of district-
sponsored events to leam about
resources for instruction,
organization, and management of
the collection.

SLMS uses review sources that
may include, but are not limited to
AASL booklists, School Library
Journal, Bookiist, VOYA, Kirkus,
Newbery-Caidecott Awards. SLMS
is a member of several school
library associgtions (e.g., OELMA,
AASL, ALA). SLMS altends
professional library or technalogy
confarences {e.g., eTech, ISTE,
OELMA, Dubiin Literacy} to learn
about resources for instruction,
organization, and management of
the coflection.

SLMS uses knowledge of resources
for instruction, organization, and
management of the collection to
present at professional conferences
OR s published in the field.
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APPENDIX J

ADDITIONAL HOURS GUIDE

The in-service must have these features:

Be an organized activity which includes interaction with other teachers

Should be related to the current teaching field

Should occur between the first day after the iast day of the previous schootl year through the
last day of the current schoo| year

Stipend activities do not count

Prior approval must be obtained from the building principal unless the activity is one of the
meeting options listed below that does not indicate preapproval required.

Meeting options (all must occur outside the scheduled work day and not already be part of the master
contract):

All county curriculum meetings

Textbook selection committee

International Reading Association Meetings

Education Honorary Meetings: Phi Deita Kappa, Delta Kappa Gamma

Workshops put on by outside agencies

Workshops put on by district representatives

Educational speakers

Staff and Building planned activities

IAT and IEP meetings held before or after school

Discipiine committees

Right-to-Read committees

Curriculum based committees

PAC meetings

Open House

Ovemnight stays when supervising students

Non-supplemental supervision role in student activities/clubs (Ex: art club, Mad Science)
Grade level collaboration work (w/preapproval and documentation of work completed)
Webinars (w/preapproval and documentation)

AP-61



