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Article 1. RECOGNITION 

A. RECOGNITION OF THE ASSOCIATION 

B. The Field Local Board of Education (hereinafter referred to as the "Board'1 recognizes the Field 
Local Teachers Association/OEA/NEA (hereinafter referred to as the "Association") as the sole 
and exclusive representative of all certificated teachers, including tutors, whether on leave, on a 
per diem basis, excluding psychologists, athletic director, casual substitutes (as defined 
hereafter), and all administrators as defined hereafter. 

C. "Casual substitute" shall be defined as a person who is employed for intermittent periods of 
time. 

D. "Administrator" shall be defined as any individual who has authority, in the interest of the public 
employer, to hire, transfer, suspend, lay off, recall, promote, discharge, assign, reward, or 
discipline other public employees; to responsibly direct them; to adjust their grievances; or to 
effectively recommend such action, if the exercise of that authority is not of a merely routine or 
clerical nature but requires the use of independent judgment. 

E. All references to "teacher" in this Agreement shall mean a member of the bargaining unit. 

F. DURATION OF BARGAINING RECOGNITION 

1. Recognition of the Association as the sole and exclusive representative of members of the 
above defined bargaining unit shall be for the term of this Agreement, without challenge, as 
provided for in Sections 4117.05 (A) and 4117.05 (B) of the ORC, and will continue, 
thereafter, until and/or unless a challenging employee organization is legally successful in 
gaining exclusive representation rights as provided for and in strict compliance with the 
provisions set forth in 4117.05 and 4117.07 of the ORC. 

2. Petitions for elections may be filed with the State Employment Relations Board (SERB) no 
sooner than one hundred twenty (120) days or later than ninety (go) days before the 
expiration date of this Agreement, or after the expiration date, until such time as the parties 
enter into a new written Agreement. 

Article 2. BOARD OF EDUCATION RIGHTS 

A. The Board of Education, except as otherwise agreed to in this Agreement, shall have the right 
to: 

1. Determine matters of inherent managerial policy which include but are not limited to areas of 
discretion or policy such as the functions and programs of the public employer, standards of 
services, its overall budget, utilization of technology, and organizational structure. 

2. Direct, supervise, evaluate, or hire employees. 

3. Maintain and improve the efficiency and effectiveness of governmental operations. 
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4. Determine the overall methods, processes, means, or personnel by which governmental 
operations are to be conducted. 

5. Suspend, discipline, demote, or discharge for just cause; or lay off, transfer, assign, 
schedule, promote, or retain employees. 

6. Determine the adequacy of the work force. 

7. Determine the overall mission of the employer as a unit of government. 

8. Effectively manage the work force. 

9. Take actions to carry out the mission of the public employer as a governmental unit. 

B. The Board is not required to bargain on subjects reserved to the management and direction of 
the schools except as they affect wages, hours, terms and conditions of employment; and the 
continuation, modification, or deletion of an existing provision of this Agreement. 

Article 3. NEGOTIATIONS PROCEDURE 

A. REPRESENTATION 

1. Designated representatives of the Board shall meet with the designated representatives of 
the Association to negotiate in good faith. 

a. Representation shall be limited to not more than six (6) representatives each of the 
Board and the Association, and these representatives must be named prior to each 
negotiating meeting. 

b. Neither party in any negotiations shall have any control over the selection of 
representatives of the other party. 

2. While the Board and the Association shall execute no final negotiated Agreement without 
ratification, the parties mutually pledge that their representatives will have all necessary 
power and authority to make proposals, consider proposals, and make concessions in the 
course of negotiations. 

B. SCOPE OF BARGAINING 

The parties shall bargain all matters pertaining to wages, hours, or terms and other conditions of 
employment; the continuation, modification, or deletion of existing provisions; and any other 
items mutually agreed upon. 

C. DIRECTING REQUESTS 

1. If either of the parties desires to negotiate, it shall notify the other party in writing not more 
than one hundred twenty (120) days nor less than ninety (90) days prior to the expiration of 
this Agreement. Upon receipt of written request for the opening of negotiations, the Board 
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and the Association jointly shall notify SERB that the impasse procedures identified in the 
current Agreement will be employed exclusively in place of the procedures alternately 
provided under ORC 4117.14 and related sections. 

2. Both parties will make every effort to conclude negotiations satisfactorily within ninety (90) 
calendar days from the time of receipt of the original written request. The time may be 
extended by mutual consent. 

D. NEGOTIATIONS MEETINGS 

1. Wrthin fifteen (15) days after receipt of the written Notice to Negotiate, an initial meeting will 
be held at which the parties will submit in writing their proposals and, thereafter, additional 
items shall not be submitted by either party unless the other party consents thereto. 
Proposals shall in form and detail specify that to which agreement is sought in terms 
acceptable to the proponent, without clarification or supplementation, which, if agreed to by 
the other party, shall express the whole agreement between the parties with respect to the 
matter at issue. Dates mentioned in any of the provisions of this Article may be extended by 
mutual consent of the parties in writing. 

2. Further meetings shall be held at the request of either of the parties involved. Negotiations 
sessions shall be held at times not requiring absence from regularly scheduled 
assignments; however, this provision may be changed by mutual consent. Meetings shall 
be private and not subject to Ohio's Open Meeting law. 

3. Other rules for conducting negotiations which are deemed necessary and not covered by 
this Article, upon mutual agreement, may be discussed and may be agreed upon at the first 
session. 

4. Information. The parties agree to furnish, upon written request and in a reasonable time, 
available information concerning the financial status of the District and such other available 
information as will assist the parties in the development and evaluation of proposals. 
Requests from the Association shall be directed to the Superintendent, and requests from 
the Board shall be directed to the President of the Association. Access to available 
information in such form as it may exist constitutes compliance with this provision, and 
neither party is obligated to develop data or information not in existence or to re-word, 
re-draft, summarize, compute, or otherwise develop data or information in other than its 
existing form. 

5. Caucus. Either team may call a caucus at any time. Unless mutually agreeable, a caucus 
shall not exceed thirty (30) minutes. 

6. Item Agreement. As negotiations items receive tentative agreement, they shall be reduced 
to writing and initialed by a representative of each party. No items so initialed shall be 
considered final until agreement has been reached on the entire package. 

7. Schedule of Meetings. Until all negotiations meetings are completed, the parties shall 
discuss a time and place for a subsequent meeting. 
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Article 4. AGREEMENT 

A. When tentative agreement is reached on the items being negotiated, a final written copy shall 
be prepared for the consideration of the Board and the Association. In the event either party 
rejects the tentative agreement, that party shall request a meeting to explain the reasons for the 
rejection prior to utilizing the mediation processes specified in Article 5. 

B. The tentative agreement shall first be submitted to the Association membership for ratification, 
and all members of the Association's negotiating team shall recommend and urge approval. If 
the Association ratifies the agreement, its President shall affix his/her signature. The Board 
shall then receive written certification that the agreement has been accepted or rejected by a 
majority of the membership of the Association. 

C. Upon approval of the bargaining unit represented by the Association, the tentative agreement 
shall be submitted to the Board at its next regular or special meeting for its approval, and all of 
the members of the Board negotiating team shall recommend and urge approval. 

D. Upon official adoption by the Board, the Agreement shall be signed by the spokes-person for 
each party, the Association President, and the Board President. The resulting agreement shall 
constitute the Agreement of the parties. 

Article 5. IMPASSE 

A. In the event that the parties are unable to reach agreement on all issues within the time 
limitations as provided, either party may declare the unresolved issues to be at impasse. The 
parties will seek to resolve the impasse through mediation in accordance with ORC 
4117.14(C)(1), by requesting that the Federal Mediation and Conciliation Service (FMCS) 
appoint a Federal Mediator for the purpose of assisting the parties, except that in the event that 
FMCS is not available, then SERB shall provide a Mediator under Section 4117.14(C)(2). Said 
mediation shall be the final step of impasse resolution. 

1. The parties shall meet at the request of the Mediator. 

2. The Mediator shall only have the authority to assist the parties in reaching an agreement. 

B. The costs which may be incurred from the use of a Mediator and expenses as outlined above 
shall be shared equally by the Board and the Association. 

Article 6. RIGHTS OF INDIVIDUALS 

Nothing in this Agreement shall prohibit any teacher from presenting his/her views as an individual 
relative to items which affect his/her status in the District to the Administration or the Board in 
accordance with established procedure. Negotiations, however, shall be conducted according to 
this document. [See, also, Article 7 (GRIEVANCE PROCEDURE), Section B (Purpose).) 
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Article 7. GRIEVANCE PROCEDURE 

A. DEFINITIONS 

1. Grievance. A claim by a teacher or group of teachers or the Association based upon a 
misinterpretation or misapplication, or an alleged misinterpretation or misapplication, of any 
of the provisions of this Master Agreement, except as otherwise noted. 

2. Grievance Procedure. A method by which an individual can express a complaint, problem, 
or dispute without fear of reprisal and obtain a fair hearing at progressively higher levels. 

3. Aggrievec:l Teacher. A teacher or teachers making the claim. 

4. Party of Interest. The teacher making the claim and any person who might be required to 
take action or by whom action might be taken in order to resolve the claim. 

5. Accredited Representative. The Association President shall furnish the list of accredited 
representatives to the Superintendent or his/her designee no later than October 1 of each 
school year. 

6. An "accredited representative" may be present at all steps of any grievance, at the request 
of the Association President, to represent the Association's interests in the disposition of the 
grievance. 

7. Daylsl: A day(s), for the grievance procedure, shall be defined as any day school is actually 
in session. 

B. PURPOSE 

1. The purpose of the Grievance Procedure is to secure at the lowest possible administrative 
level, in the shortest possible time, equitable solutions to the grievances which may from 
time-to-time arise. Further, both parties will endeavor to present all the facts related to the 
grievance at the first step of the Grievance Procedure in order that an equitable solution 
may be achieved. Both parties agree that grievance proceedings shall be kept as 
confidential as may be appropriate at all levels of the Procedure. 

2. Nothing contained herein shall be construed as limiting the right of any teacher having a 
claim or problem to discuss the matter with any appropriate administrator, and having the 
claim or problem adjusted without intervention and/or consultation of the Association, 
provided that such adjustment is not inconsistent with the terms of this Agreement. 

C. PROCEDURE 

1. The parties agree that an aggrieved teacher must submit such grievance claim to the 
Grievance Procedure without delay, in no case more than twenty-eight (28) days after the 
aggrieved teacher becomes aware of the occurrence. 
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2. A written answer at any step of the Grievance Procedure shall be considered final and 
binding unless the grievance is appealed to the next step after the receipt of the answer 
within fourteen (14) days. 

D. STEPONE 

1. An aggrieved teacher shall first discuss his/her grievance with the appropriate administrator 
(the lowest level administrator who can resolve the issue; (nonnally, buUding principal), 
either individually or in the company of an accredited representative, with the objective of 
resolving the grievance. A Step One Grievance Form shall be completed (Appendix A). 

2. If the aggrieved teacher is not satisfied with the disposition of his/her grievance at Step One 
or if no decision has been rendered within seven (7) days from the date when the party of 
interest was made aware of the grievance the aggrieved teacher may file his/her claim as a 
fonnal grievance by submitting said claim to Step Two of the Grievance Procedure within 
fourteen (14) days. 

E. STEPTWO 

1. The written grievance (Appendix A) signed by the aggrieved teacher, with or without his/her 
accredited representative, shall be presented to the appropriate administrator (the lowest 
level administrator who can resolve the issue; normally, building principal). 

2. If the aggrieved teacher is not satisfied with the disposition of his/her grievance at Step Two 
or if no answer has been given on the approved Grievance Form (Appendix A) within seven 
(7) days of the date that the written grievance was presented to the appropriate 
administrator, the aggrieved teacher may file his/her claim as a formal grievance by 
submitting said claim to Step Three of the Grievance Procedure within fourteen (14) days. 

F. STEP THREE 

1. The written grievance signed by the aggrieved teacher, with or without his/her accredited 
representative, shall be presented to the Superintendent (unless the Superintendent heard 
the grievance at Step One or Two. In that case, this Step shall be skipped and the 
grievance shall advance to Step Four). 

2. The Superintendent or his/her designee, who shall not be the same person involved in Step 
One or Two, but shall have authority to resolve the grievance, shall, within seven (7) days 
upon receipt of this grievance, conduct a hearing concerning the claim. 

3. The hearing shall include the aggrieved teacher, with or without his/her accredited 
representative, and any others who may be needed to give information as to the claim. 

4. Within fourteen (14) days of the hearing, the Superintendent or his/her designee shall render 
a written answer on the approved Grievance Form. 

5. Copies of the answer of the Superintendent or his/her designee shall be delivered to the 
aggrieved teacher and receipt of same shall be acknowledged by the teacher. 
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6. If the aggrieved teacher is not satisfied with the decision rendered in Step Three, he/she 
may, within fourteen (14) days after receiving the decision of the Superintendent or his/her 
designee, request in writing that the grievance be submitted to Step Four of the Procedure. 
However, if the parties agree, the grievance may be submitted to facilitation through the 
Federal Mediation and Conciliation Service (FMCS). 

G. STEP FOUR 

1. If the grievant is not satisfied with the disposition of the grievance at Step Three, or if the 
facilitation process is not successful or not initiated, the grievant (through the Association) 
may request a hearing before an arbitrator under the rules of the American Arbitration 
Association. 

2. Once the arbitrator has been selected, he/she shall proceed with arbitration of the grievance 
in accordance with the Voluntary Labor Arbitration Rules of the American Arbitration 
Association. The arbitrator shall have the authority to consider only a single grievance or 
several grievances involving a common question of interpretation or application. 

3. The arbitrator shall hold the necessary hearing promptly and issue the decision within such 
time as may be agreed upon. The decision shall be in writing and a copy sent to all parties 
present at the hearing. The decision of the arbitrator shall be binding on the Board, the 
Association, and the grievant. 

4. The arbitrator shall not have the authority to add to, subtract from, modify, change, or alter 
any of the provisions of this Agreement, nor add to, detract from, or modify the language 
therein in arriving at a determination of any issue presented that is proper within the 
limitations expressed herein. The arbitrator shall expressly confine himself/herself to the 
precise issue(s) submitted to him/her or to submit observations or declarations of opinion 
which are directly essential in reaching the determination. 

5. The arbitration shall in no way interfere with management prerogative involving the Board's 
discretion, nor limit or interfere in any way with the powers, duties and responsibilities of the 
Board under its policies, applicable law, and rules and regulations having the force and 
effect of law. 

6. The cost of the arbitrator's fee, arbitration transcript, and cost of hearing room shall be 
shared equally. The Association shall be entitled to have two (2) members in attendance at 
all arbitration hearings. 

H. PROFESSIONAL RIGHTS PROVISION 

No reprisals will be taken by either party or by any member of the administration against any 
party of interest, any school representative, any member of the Association's Professional 
Rights and Responsibilities Committee, or any participant in the Grievance Procedure by reason 
of such participation. 
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I. GENERAL PROVISIONS 

1. Controversies may arise of a nature so general as to directly affect personnel from more 
than one (1) building. It is agreed that issues of this nature need not be subjected to the 
entire Grievance Procedure but may be initiated by either party at any step of the Grievance 
Procedure prior to Step Four. 

2. The parties of this grievance agree to make available to each other upon request, all 
information not privileged under law, in its possession or control, which is relevant to the 
issue raised in the grievance. 

3. Every effort shall be made to avoid interruption of classroom activities and to avoid the 
involvement of students in all phases of the Procedure. Grievances shall not be normally 
processed during the regular work day, except grievances may be processed during 
"unassigned periods." The aggrieved individual and his/her acaedited representative shall 
be released without loss of pay when processing a grievance during "unassigned periods." 

4. Forms for processing grievances shall be designated by the Association and the 
Superintendent and shall be given appropriate distribution so as to facilitate the operation of 
the Grievance Procedure. 

5. Cost of printing, distribution, and maintaining said designated forms shall be borne equally 
by the parties of this Agreement in proportion to the use of said designated forms. 

6. A grievance may be withdrawn at any level without prejudice or record. 

7. If the Association decides at any level of the Grievance Procedure that a grievance is 
without merit or that an equitable answer has been given to the aggrieved person, it may 
withdraw its support. The aggrieved person may always seek, individually, further 
satisfaction of his/her grievance through normal administrative channels. 

8. All documents, communications, and records dealing with the processing of a grievance will 
be furnished to all parties to a grievance. No records, documents, or information concerning 
a grievance shall be transmitted as part of an individual's personnel record. 

9. Failure to hold a grievance hearing, or provide a written grievance answer by the appropriate 
administrator, shall permit the aggrieved person to move the grievance to the next step of 
the Grievance Procedure. 

Article 8. STUDENT DISCIPLINE AND TEACHER PROTECTION 

A. The Board and the administration will give all reasonable support and assistance to teachers 
with respect to the maintenance of control and discipline in the classroom. At least annually, 
the administration and teachers within each school building will review issues relating to school 
climate and discipline in that building. 

B. A teacher may use such reasonable measures as are necessary to protect himself/herself from 
attack or to prevent injury to another student. 
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C. Assault or threat of assault upon a teacher or possession of a weapon shall be reported to the 
administration. The Board and administration shall render all reasonable assistance to the 
teacher in connection with handling of the incident by law enforcement and judicial authority. 

D. Student discipline shall be governed by the Student Code of Conduct. 

E. If in-school disciplinary procedures, such as detentions or Saturday school, are available, such 
extra-service positions shall be offered to all qualified members of the bargaining unit first, on a 
rotating basis within each building, and others thereafter. Unit members who want to be offered 
such work shall notify their building principal by the first student day each semester to be placed 
on the list. If a unit member is offered work and turns it down, s/he will have given up his/her 
tum in that rotation and the next unit member on the list shall be offered the work. 
Compensation for those positions filled by FLTA members shall be twenty-five dollars ($25.00) 
per hour. Unit members assigned to Saturday School shall be compensated for a minimum of 
three (3) hours. 

Article 9. VACANCIES. PROMOTIONS. AND TBANSFERS 

A. SEARCH SELECTION PROCESS 

1. The Administration and Association, through its President, shall establish a search and 
selection process for filling a vacancy. This process shall include a committee composed of 
an equal number of FL TA members and administrators that will collaborate in identifying 
criteria and qualifications necessary to fill the vacancy, engage in the interview process and 
provide recommendations to the Superintendent of a minimum of three (3) finalists to fill the 
vacancy. The Superintendent will make the final recommendation (new hire) or 
determination Ontemal) for employment of a candidate. If there are fewer than three (3) 
candidates to fill a vacancy, the committee will send all candidates to the Superintendent, 
with any recommendation the committee may have with respect to the candidate(s). The 
President in consultation with the executive committee shall select the FL TA members to 
serve on selection committees, by building each year. A list of selection committee 
members, by building, will be submitted to the superintendent. If no teacher is on the list 
from a specific area of study, the superintendent shall contact the FL TA president or 
designee for names. Teachers and administrators who participate in search and selection 
committees will be trained in interview techniques. 

Prior to interviewing for the vacancy with a candidate outside the FL TA, the committee will 
consider any FL TA members who have applied for the vacancy. If only one FL TA member 
has applied for a vacancy, the FLTA president and Superintendent may decide that a 
committee is unnecessary. 

2. Group consensus should be the deciding factor for recommendation of finalists. The search 
committee shall meet and attempt to reach consensus prior to any recommendation of 
finalists. A representative of the FL TA and administration shall sign the recommendation 
indicating a consensus was reached. If consensus cannot be reached, the representatives 
of the FL TA and administration shall notify the Superintendent. The Superintendent shall 
then make the final recommendation (new hire) or determination Ontemal) for employment 
without a recommendation from the committee. 
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B. VACANCIES 

1. A vacancy shall occur following the resignation, retirement, voluntary transfer, involuntary 
transfer, non-renewal, termination, and/or the acceptance of leave. A newly-created position 
shall be considered a vacancy. A position that is eliminated shall not be considered a 
vacancy. 

2. Any teacher may apply for a vacancy. In filling the vacancy, the Board agrees to give 
consideration to the professional background and seniority of applicants. An applicant with 
less seniority in the Field Local Schools shall not be awarded such position unless his/her 
qualifications are superior to applicants with greater seniority as determined by the 
Superintendent or his/her designee. 

3. Notices of Vacancy 

a. Standard Posting. Notice of any instructional (including summer school) or 
administrative vacancies within the certificated staff shall be posted by the 
Superintendent's office on the bulletin board in each building office, with copies available 
for faculty bulletin boards, for five (5) days prior to the implementation of the search 
process. A copy of these notices shall also be sent to the President of the Association. 
Vacancies will be posted on the district website, and a message will be sent using the 
voice system. The posting/message shall describe the qualifications and assignment. 

b. Vacancies Which Occur From August 1 to First Student Day. The above paragraph is 
not applicable to vacancies or positions which occur after August 1 of each year, except 
those persons who have given a written notice of their interest in such a position, shall 
be contacted. If the attempt to notify such persons is unsuccessful, the Association 
President or his/her designee will be notified within twenty-four (24) hours. The 
Association President or his/her designee shall be given twenty-four (24) additional 
hours before the position is filled. 

c. Standard Posting: Deterred Start Date. In the event a vacancy occurs during the course 
of the school year and in the judgment of the Superintendent filling the vacancy through 
the regular posting and bidding procedure as set forth elsewhere in this Article 9 would 
adversely affect the continuity of instruction, the Superintendent will so advise the FL TA 
President. If desired by the FL TA President, the Superintendent will meet and ciscuss 
the instructional concerns with FL TA representatives and consider objections or 
alternatives, if any, which may be suggested by FL TA. 

In the event that the Superintendent remains convinced that filling the vacancy through 
the regular posting and bidding procedure would adversely affect the continuity of 
instruction, the Superintendent shall have the right to promptly post the vacancy to take 
effect no later than the first day of the next school year as set forth in the posting. The 
posted vacancy shall be awarded without delay in accordance with the standards as set 
forth elsewhere in this Article 9 and shall thereupon be designated as an encumbered 
vacancy. 
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The above-styled encumbered vacancy may be filled on an interim basis by employing a 
qualified, regular certified teacher from outside the bargaining unit if the vacancy occurs 
within the first ninety (90) calendar days of the school year for the period of 
encumbrance, not to extend beyond the end of the school year. The contract issued to 
the interim teacher shall be as set forth in Appendix E of this Master Agreement. In the 
event the Board should decide to reemploy the interim teacher for the subsequent 
school year, the teacher shall be credited with one-half (112) year seniority. 

In the event the encumbered vacancy occurs after the first ninety (90) calendar days of 
the school year or the encumbered vacancy is of fewer than ninety (90) days' duration, 
the Board may use a substitute teacher or teachers to cover the period of encumbrance. 

d. Alternative to Standard Posting. In the event a vacancy occurs at a time which results in 
an immediate need to fill the vacancy, the Superintendent may with the written 
agreement of the FL TA President, or designee, make a good faith effort to contact every 
qualified bargaining unit member to determine if any such member has an interest in the 
vacancy rather than utilize the posting procedure in 9.A.1. above. If the Superintendent 
and FL TA are satisfied that no qualified bargaining unit member has an interest in the 
vacant position, the Superintendent may then seek to fill the position from outside the 
bargaining unit. 

4. Positions to be filled by teachers returning from leave of absence, maternity leave, or the 
reduction in force list shall not be posted. 

5. The Board declares its support of promotion from within its own system, including to 
supervisory and administrative levels. 

6. "Seniority" for the purpose of this Article shall be defined as the length of continuous service 
in the Field Local School District. Part-time employees shall accrue seniority at the rate of 
one (1) year seniority for two (2) years of service. Among those with the same length of 
continuous service, seniority shall be detennined by: (a) the date of the Board meeting at 
which the teacher was hired; and then by (b) the date on which the teacher submitted a 
completed job application. 

7. Any FL TA member who has applied for but was not offered the opportunity to fill a vacancy 
may meet with the Superintendent or his/her designee to ask the Superintendent or his/her 
designee why the FL TA member was not recommended to fill the vacancy. 

C. PROMOTIONS 

Any teacher, who accepts an administrative or supervisory position and later returns to teacher 
status, shall be entitled to retain such rights as he/she may have had under this Agreement prior 
to such acceptance of an administrative position. 
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D. TRANSFERS 

1. Voluntary 

a. The Board recognizes that it is desirable in making assignments to consider the interests 
and aspirations of its teachers. 

b. No later than May 1 of each school year, the Superintendent shall post in all school 
buildings a list of the known vacancies which shall occur during the following school 
year. 

c. Teachers who desire a change in assignment or who desire to transfer must file a 
transfer request form (See Appendix F) with the Superintendent or his/her designee not 
later than May 15 of each year. 

d. In the determination of requests for voluntary reassignment and/or transfer, the wishes 
of the individual teacher shall be honored to the extent that the transfer does not conflict 
with the instructional and legal requirements of the school system. No such request 
shall be denied arbitrarily, capriciously, or without basis in fact. If a teacher's request for 
transfer has been denied, a renewed or subsequent request made in the following 
school year shall be granted under the conditions described above, unless there is no 
available position to which the teacher can be transferred or an adequate replacement 
for the teacher cannot be obtained. If more than one (1) equally qualified teacher has 
applied for the same position, the determination as to which teacher shall receive it shall 
be made by seniority. 

2. Involuntary 

a. No vacancy shall be filled by means of involuntary transfer or reassignment if there is a 
qualified volunteer, as defined in Voluntary Transfer above, available within the system. 

b. When involuntary transfers are necessary, a teacher's areas of competence, major 
and/or minor fields of study, quality of teaching performance, and seniority will be 
considered, together with instructional requirements, staff availability, and student needs 
in determining which teacher is to be transferred. 

c. An involuntary transfer will be made only after a meeting between the teacher and the 
administrator making the decision so that the administrator can share with the teacher 
written reasons for the transfer. In the event that a teacher objects to a transfer at this 
meeting, the teacher may appeal to the Superintendent or his/her designee. The 
teacher may not grieve the reasons given by the administrator or Superintendent or 
his/her designee for the involuntary transfer, unless those reasons violate another 
section of the contract. 

d. Teachers being involuntarily transferred or reassigned from their present position may 
voluntarily seek transfer or reassignment, and shall have preference over those seeking 
voluntary transfer or reassignment in regard to choice among those positions which are 
vacant. 
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e. Tentative schedules for the following school year shall be given to the teachers by April 
15111 for the High School and the Middle School. 

Article 10. PROFES§IONAL QUALIFICATIONS AND ASSIGNMENTS 

A. The Board and administration will attempt to contract teachers who have a degree or degrees 
from an accredited college or university and who meet the full licensure/certification 
requirements of the State of Ohio. 

B. Specialized services in the fields of Elementary Art, Physical Education, Music, Certified Library, 
Speech Language Pathologist, Remedial Reading, Psychologist (to provide counseling and 
testing), and Special Education, as required by law, shall be provided. 

C. The notification of teacher assignments to their respective building, classroom, subjects, new 
instructional techniques, or any pertinent information relating to their preparation for the coming 
school year shall be communicated in writing to the teacher no later than June 15 exclusive of 
the provisions of Article 9 (VACANCIES, PROMOTIONS, AND TRANSFERS). 

1. By January 30111 of each year, Department heads at each building shall make 
recommendations to the Administration regarding courses to be offered in the coming 
school year. The recommendations shall reflect discussion with the teachers in each 
department at their January Department Meeting. 

2. Principals shall share available scheduling information with department heads at monthly 
department meetings. Department heads shall write and distribute monthly meeting 
minutes to all department members. 

3. Principals and department heads shall meet together during the second semester to 
discuss scheduling options. A tentative schedule for the following school year shall be 
provided to each teacher by the last day of school. 

D. Each teacher who has been employed in the Field Local School District during the previous year 
as a full-time teacher must have on file in the Superintendent's office, by September 15, a valid 
teaching license/certificate, and an up-tCKlate transcript of credits certifying the highest degree 
obtained. 

E. The parties acknowledge that the ultimate responsibility for certificate/licensure renewal rests 
with the certificated employee. By April 15th of each year, the Superintendenfs office shall post 
in each building a list of teachers whose certificates are expiring the following year. A copy of 
this list shall be provided to each building representative. 

F. Newly-employed teachers must provide the required reports prior to October 15. 

G. 1. The Board agrees to provide low or no cost opportunities to teachers in order to become 
highly qualified under NCLB. 
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2. The Board may require a bargaining unit member to attend a professional development 
opportunity in order to become highly qualified if it is during the school day and is fully paid 
by the Board. Refusal to attend may be considered insubordination. 

H. DEFINITION OF SERVICE 

1. Service shall be defined as all years of teaching service regardless of training level, with 
each year consisting of at least one hundred twenty (120) days within one (1) public school 
system or a chartered nonpublic school system under a limited or continuing teacher's 
contract, or Field Local Schools' substitute teacher's contract. 

2. A year of military service shall be considered to consist of a minimum of eight (8) months of 
continual active duty. 

I. ADDITIONAL TRAINING 

1. Staff shall have the opportunity to move horizontally on the salary schedule to reflect 
additional training at the beginning of. the school year and/or at the beginning of the 
second semester, provided: 

a. Academic work is completed satisfactorily prior to the commencement of the 
semester in which a horizontal move on the salary schedule is sought. 

b. Academic work provides sufficient hours or degrees to qualify for the next column on 
the salary schedule. 

c. An official transcript documenting the additional hours or degree has been received at 
the Board Office within sixty (60) days of completion of the course. No adjustment in 
the teacher's placement on the salary schedule shall occur until the official transcript 
has been received. 

d. It is understood that raises will only apply to the days of the school year remaining 
after receipt of the official transcript and shall not be retroactive. 

Article 11. MAINTENANCE OF STANDARDS 

This Agreement shall not be interpreted or applied to deprive teachers of any professional 
advantages heretofore enjoyed, unless expressly stated herein. 

Article 12. INSTRUCTIONAL MATERIALS AND SUPPLIES 

A. Classroom supplies will be supplied to each teacher. Teachers shall be discouraged by their 
respective administrators from purchasing with their personal financial resources texts, 
materials, and any other supplies that they may need in the performance of their duties. No 
teacher will be reprimanded if the teaming environment is restricted and, as a result, student 
motivation and achievement is reduced due to lack of required texts, materials, and supplies. 
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B. There shall be a copy machine for instructional use provided in each school building. 

Article 13. A§SOCIATION RIGHTS 

A. FAIR SHARE FEE 

1. Pavroll Deduction of Fair Share Fee. The Board shall deduct from the pay of members of 
the bargaining unit who elect not to become or to remain members of the Association, a Fair 
Share Fee for the Association's representation of such nonmembers during the term of this 
Contract. No nonmember filing a timely demand shall be required to subsidize partisan 
political or ideological causes not germane to the Association's work in the realm of 
collective bargaining. 

2. Notification of Fair Share Fee Amount. Notice of the amount of the annual Fair Share Fee 
shall be transmitted by the Association to the Treasurer of the Board on or about 
November 15th of the first year of this Contract and on or about October 15th of each 
successive year of this Contract for the purpose of determining amounts to be payroll 
deducted; and the Board agrees to promptly transmit all amounts deducted to the 
Association. 

3. Schedule of Fair Share Fee Deduction 

a. All Fair Share Fee Payers. Payroll deduction of such annual Fair Share Fees shall 
commence on the first pay date which occurs on or after January 15th annually. In the 
case of unit employees newly hired after the beginning of the school year, the payroll 
deduction shall commence on the first pay date on or after the later of: 

(1) Sixty (60) days employment in a bargaining unit position; or 
(2) January 15th. 

b. Termination of Membership During Membership Year. The Board Treasurer shall, upon 
written notification from the Association that a member has terminated membership, 
commence deduction of the Fair Share Fee with respect to the former member, and the 
amount of the fee yet to be deducted shall be the annual Fair Share Fee less the 
amount previously paid through payroll deduction. The deduction of said amount shall 
commence on the first pay date occurring on or after forty-five (45) days from the 
termination of membership. 

4. Transmittal of Deductions. The Board further agrees to accompany each such transmittal 
with a list of names of the bargaining unit members for whom all such Fair Share Fee 
deductions were made, the period covered, and the amounts deducted for each. 

5. Procedure for Rebate. The Association represents to the Board that an Internal Rebate 
Procedure has been established in accordance with Ohio Revised Code 4117.09(C), and 
that a procedure for challenging the amount of the representation fee has been established 
and will be given to each bargaining unit member who does not join the Association, and 
that such procedure and notice shall be in compliance with all applicable State and Federal 
laws and the Constitution of the United States and the State of Ohio. 
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6. EntiUement to Rebate. Upon timely demand, nonmembers may apply to the Association for 
an advance reduction/rebate of the Fair Share Fee pursuant to the internal procedure 
adopted by the Association. 

7. Indemnification of Employer. The Association on behalf of itself and the OEA and NEA 
agrees to indemnify the Board for any cost or liability incurred as a result of the 
implementation and enforcement of this provision, provided that: 

a. The Board shall give a ten (10) day written notice of any claim made or action filed 
against the employer by a nonmember for which indemnification may be claimed. 

b. The Board agrees to: 

(1) Give full cooperation and assistance to the Association and its counsel at all levels 
of the processing. 

(2) Permit the Association or its affiliates to intervene as a party if it so desires; and/or 

(3) To not oppose the Association or its affiliates' application to file briefs amicus 
curiae in actions involving members of the Association who desire to become 
nonmembers of same. 

c. The Board acted in good faith compliance with the Fair Share Fee provision of this 
Agreement. 

B. EMPLOYER INFORMATION 

The Board agrees to furnish the Association with all available financial data concerning 
revenues and expenditures of the District. At the Association's expense, the Board agrees to 
furnish the Association with all other information required by the Association to exercise its 
responsibilities as the bargaining agent. 

C. NONJEOPARDY 

No employee shall suffer discrimination, jeopardy, or coercion in employment or promotional 
opportunity because of Association representation. 

D. ASSOCIATION MEETINGS 

Reasonable requests to conduct an Association meeting at a school building shall be honored. 

E. USE OF SCHOOL MAILS AND BULLETIN BOARDS 

1. The Association shall be authorized to use the school mails, "pony," and the teachers' 
mailboxes and school email. 

2. The Association may provide a bulletin board, the size, type, and style agreed upon by the 
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administration, to be located in the teachers' lounge for general use of the Association. 
F. Accredited representatives, as defined in Article 7, shall have access to the school building to 

conduct Association business. Accredited representatives who are not employees of the Board 
shall have access to the schools on visitor status. The conducting of such business shall not 
interrupt the teaching of any class, including those of accredited representatives. 

G. The Association President has the right to request and be given a copy of the Board agenda 
and any attachments to the Board agenda prior to a regularly scheduled meeting of the Board. 
The Association President has the right to request and be given a copy of the minutes of the 
previous Board meeting no later than one (1) working day before the next regularly scheduled 
meeting of the Board. 

H. The Board shall provide substitutes for teachers elected as delegates to the OEA 
Representative Assembly for no more than three (3) delegates to a maximum of one (1) day 
each. 

I. COMMITTEE PARTICIPATION 

1. An opportunity shall be provided for representatives of the Association to participate in the 
initial planning of any school committee engaged in the formulation of programs or projects 
that affect the provisions of Article 3.B, in which teachers might be required to participate. 

2. Representatives of the Association shall include the President or his/her designee. 

J. RELEASE OF TEACHER'S NAME. ADDRESS. AND TELEPHONE NUMBER 

The Board agrees to release only that information which they are obligated to release by law. 

K. The entire teaching staff may draw upon a bank of seven (7) days per year for Association 
business. Additional days shall be available to the Association provided the Association pays 
the cost of needed substitute(s). 

L. Delegates or officers of OEA and/or NEA shall be entitled to use three (3) days per year to 
attend state or national meetings, without loss of pay and without reimbursement for expenses 
incurred. 

Article 14. RIGHTS OF TEACHERS UNDER THIS AGREEMENT 

The provisions of this Agreement shall prevail over all existing Board policies, instructions, or 
handbooks that are in conflict with any provision of this Agreement. The parties also intend, to the 
fullest extent allowed by law, for this Agreement to supersede and take the place of the ORC in all 
provisions addressed by this Agreement, even where the ORC is not specifically referenced, except 
where otherwise expressly stated herein 

Article 15. NO REPRISALS 

The Board and the administration will take no reprisals of any kind against any teacher for action 
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taken relative to negotiations of and/or the enforcement of this Agreement through the grievance 
procedure or the exercise of their rights guaranteed by the U.S. Constitution. 

Article 16. NONDISCRIMINATION IN EMPLOYMENT 

A. The Board agrees that it shall not unlawfully discriminate in employment or assignment of any 
teacher. 

B. Assignment or reassignment of teachers who are members of the same family shall not be 
considered discriminatory; teachers who are members of the same family may be assigned in 
whatever manner the Board deems will best serve the students' needs. 

Article 17. TEACHER WORK DAY 

A. The maximum number of successive hours per school day shall not exceed seven (7) hours 
and thirty (30) minutes, including: 

1. Thirty (30) minutes prior to the opening of school. 

2. Fifteen (15) minutes after the dismissal of school, with the following exceptions: 

a. Emergencies as detennined by the appropriate administrator. In cases of an emergency 
due to late buses. all teachers shall remain until all bus routes have begun. 

b. Staff, department, grade, and curriculum meetings. 

c. Parental conferences. 

B. The teacher workday during in-service days shall not exceed seven (7) hours. 

Article 18. TEACHING HOURS. CLASS LOADS. AND RESPONSIBILITY 

A. INSTRUCTIONAL LOAD 

1. General 

a. At least one (1) full-time equivalent classroom teacher will be employed for every 
twenty-five (25) pupils in the District average daily membership as calculated in 
accordance with ORC 3317.02 and 3317.023. 

b. "Classroom teacher'' includes certificated employees who provide direct instruction to 
pupils. 

c. There shall be no more than twenty-eight (28) students per class in Kindergarten, 1st 
and 2nd grades. 

2. Elementarv 
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a. Elementary teachers shall be provided an uninterrupted duty-free lunch period of at least 
thirty (30) minutes. 

b. All full-time elementary (K-5) teachers, including full-time specialist teachers, shall have 
no less than two hundred (200) minutes of preparation time per week exclusive of lunch, 
student passing time, team planning time and lime before and after the student day. 

c. Classroom Webpages are required to be created and maintained. The frequency of 
maintaining will not be the subject of summary letters, discipline or markdown on 
performance evaluation. 

3. Secondary Schools 

a. In a study hall or duty assignment that exceeds an enrollment of sixty (60) students, an 
additional staff member shall be provided for each group of sixty (60) students or fraction 
thereof, if requested. 

b. The teaching day of secondary school teachers shall include a duty free lunch period of not 
less than forty (40) minutes and a preparation period of not less than forty (40) minutes. 
Secondary teachers shall have not more than three (3) different areas of preparation without 
agreement between the teacher and the administration. Their instructional load shall not 
exceed six (6) classes. An additional instructional period may be assigned if mutually 
agreed upon by the teacher and the administration. A duty may be assigned. 

c.Any teacher assigned to College Credit Plus shall receive an additional forty (40) minutes of 
preparation time. 

d. Classroom Webpages are required to be created and maintained. The frequency of 
maintaining will not be the subject of summary letters, discipline or markdown on 
performance evaluation. 

4. Teacher Travel Time 

Any staff required to travel between the Central, High School or Middle School and Brimfield 
or Suffield for assignments shall be provided thirty (30) minutes travel time. Staff required to 
travel between the High School and Middle School shall be allotted fifteen (15) minutes 
travel time. Staff traveling between Central and either the High School or Middle School 
shall be allotted fifteen (15) minutes. 

B. RESPONSIBILITIES OF TEACHERS 

1. Supervision of Students. Supervision of students is the teacher's responsibility during the 
entire school day. This includes activities in all school areas such as cafeteria, halls, 
lavatories, playground, assemblies, and any other place where students may be present. 
This supervisory duty shall not infringe upon his/her lunch period or preparation time/period. 
All teachers shall be at their door or duty station at 7:40 at the secondary level and 8:45 at 
the elementary level. Duties shall be assigned on a rotating basis prior to 7:40 and 8:45 and 
at the conclusion of the student day. The building principal and a representative group of 
teachers in each building shall determine the level of supervision needed and shall develop 
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a rotating duty schedule. Teachers will be responsible for monitoring students only after 
7:40 AM at the secondary level and 8:45 AM at the elementary level. 

2. Leaving the Building. Any teacher desiring to leave his/her assigned building prior to the 
completion of his/her daily schedule and the normal work day shall first secure the 
permission of his/her building principal or his/her designee. The only exception is during 
his/her uninterrupted lunch period, at which time he/she shall notify the office. 

3. In-Service Days 

The teacher workday during in-service days shall not exceed seven (7) hours. 

4. Parent-Teacher Conferences. Parent-teacher conference davs shall be as follows: 

a. Four (4) one-half (1/2) days or the equivalent shall be designated parent-teacher 
conference days. 

b. Conference days may be held, in whole or in part, beyond the regular school day. 

c. For all conference time held beyond the regular school day on day(s) designated as 
parent-teacher conference days, there shall be a like amount of time off for teachers. 

d. In the event that a teacher has a scheduling conflict with a parent conference day, the 
teacher will first make all reasonable efforts to reschedule the conflicting event. If the 
conflicting event cannot be rescheduled, the teacher will submit the REQUEST FOR 
ALTERNATE PARENT CONFERENCE FORM (see Appendix C) no later than one 
week prior to the regularly scheduled conference day. Coaching of a District athletic 
team shall not be considered a scheduling conflict justifying an alternate parent 
conference day, unless a game is scheduled with another team 

e. In the event that a teacher has a scheduling conflict with a parent conference day, the 
teacher will first make all reasonable efforts to reschedule the conflicting event. If the 
conflicting event cannot be rescheduled, the teacher will submit the REQUEST FOR 
ALTERNATE PARENT CONFERENCE FORM (see Appendix C) no later than one 
week prior to the regularly scheduled conference day. 

f. This form may also be used in the event of staff illness on parent conference day. 

g. Failure to complete the alternative parent conference activities may result in loss of pay 
or the use of sick leave when appropriate. 

5. Individual Education Plans 

a. In order to meet the needs of the teaching staff, the parents, the students and the 
administration regarding IEPs, the Board agrees to hire Substitute teachers two full days 
per semester in each building who would rotate between classes so the teacher may 
meet with the parents of students on IEPs 
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b. Any member of the bargaining unit who is required to write an Individual Education Plan 
(IEP) for each student enrolled in his/her program shall be granted one (1) uninterrupted 
work day for holding parent conferences and two (2) uninterrupted work days for the 
purpose of writing said IEPs. A substitute teacher will assume said teacher's regular 
classroom responsibilities for this day. Speech Language Pathologists who are required 
to write IEPs for students enrolled on his/her caseload shall be granted the equivalent of 
two (2) uninterrupted work days for the purpose of writing said IEPs. 

Article 19. LENGTH OF SCHOOL YEAR 

A. Annually the school calendar shall include the following: 

1. Days with Students. One hundred eighty (180) days with students including two (2) full days 
or the equivalent for parent-teacher conferences, as specified in Article 18, B(4)(a). To 
compensate staff (district wide) for conference days, staff shall receive one fall 
compensatory day the Monday after Thanksgiving and one spring compensatory day the 
Friday before President's Day. 

2. Days without Students 

a. Two (2) orientation days for new staff members. One half (1/2) of the second orientation 
day shall be designated for FL TA Business. 

b. One (1) day for an opening staff meeting. 

c. One (1) Teacher Record/Meeting Day at the end of the first semester. 

d. One (1) Teacher Record/Meeting Day atthe end of the second semester. 

Meeting time on any Record/Meeting Day shall not exceed forty-five (45) minutes at the 
beginning of the day. 

3. NEOEA Dav/Alternative Hours 

a. Traditional program'; or 

b. Six and one-half (6 112) hours of individual professional activities arranged outside of the 
school day by the teacher of after school in-service activities provided by outside 
agencies. 

c. Incorporate Additional Hours Guide, Appendix J. 

1Note: Participation in any NEOEA4ponsored program shall be credited for six and one-half (6 1/2) 
hours, even if the length of the program exceeds six and one-half (61/2) hours, unless prior approval 
Is obtained. 
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4. The following general provisions will apply to all options under sections A3 above. 

a. Teachers will log all hours of participation and tum in logs as completed or by the last 
teacher work day each school year (Appendix D). 

b. Individual professional development activities will have the prior approval of the building 
principal. The principal's decision can be appealed to the Superintendent or his/her 
designee. 

c. All in-service and individual professional development activities must be completed by 
the end of the teacher work year. 

d. Teachers not meeting the annual requirement shall have a salary deduction on a pro 
rata basis from the last pay in June. 

e. Course work for advancement on the salary schedule would not qualify to meet the 
inservice requirement. 

Article 20. SCHOOL CALENDAR 

A. CALENDAR 

1. The Association may submit a proposed calendar to the Superintendent by December 15 of 
each year. The Association shall participate in the discussion of calendar proposals. 

2. The administration shall present to the Association at least two (2) suggested calendars. 
Each calendar will specify the date of parent conferences. The one receiving the majority 
vote of the membership of the Association shall be adopted. 

B. MAKE-UP DAYS 

Full-day school closures beyond six (6) school days will be made up. Hours by which school is 
delayed will not be made up, unless such delays cause hours of student instruction to fall below 
the state-mandated minimum. In either case, time may be made up either in full-day 
increments or through extension of one or more school days, as mutually agreed upon by the 
parties. The calendar shall include proposed make-up time. The Fl TA may propose make-up 
days-during discussions of calendar proposals. Unless otherwise mutually agreed by the 
parties, the make up days shall begin with the first weekday after the last scheduled student day 
of the school year, and continue on successive weekdays as necessary. Teachers will not be 
required to work when schools are closed due to hazardous weather public calamity. 

Article 21. CONTRACT 

A. A contract or salary notice shall be issued to each member of the bargaining unit no later than 
the first regular pay in September. The contract or salary notice shall contain the following 
information: 
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1. Names of parties. 

2. Tenn of contract, type of contract Oimited or continuing). 

3. Annual salary and other compensation. 

4. Length of the school year and date, when known. 

5. A provision requiring the individual to abide by and maintain the applicable laws and policies 
of the Board. The individual contract is made subject to the rules and regulations of the 
Board except to the extent of the conditions of the Master Agreement. 

Article 22. HEALTH 

A. The Board shall require and provide all such tests and examinations as required by Section 
3313.71 of the ORC. 

B. The Board may make training sessions in cardiopulmonary resuscitation available to bargaining 
unit members. Said training will be offered on a strictly voluntary basis. 

C. Smoking or the use of tobacco products. 

1. Smoking or the use of tobacco products in any form by employees shall be prohibited in all 
school buildings and on school grounds, both before and after the teacher workday, and at 
all school-sponsored events. 

Article 23. LEAVES OF ABSENCE 

A. SABBATICAL LEAVE 

1. A teacher, upon written request to the Board, may be granted leave for professional study or 
improvement for one (1) or two (2) semesters with partial pay as set forth herein. 

2. The proposed program for leave must be approved in advance. Application, including an 
outline of the study program or the proposals for professional improvement, must be 
submitted by April 1 of the school year preceding the year for which leave is requested 
unless the Superintendent or designee waives this requirement. A statement of 
achievement must be submitted at the conclusion of the leave. 

3. To apply for this leave, a teacher must have completed at least five (5) years of service 
teaching in the District. 

4. The amount of pay teachers shall receive while on leave under the provisions of this policy 
shall be the difference between the teacher's regular salary for the next school year and the 
salary of a teacher placed on the teachers' salary schedule on the 150 Semester Hours 
column, step 6. 

5. Such pay shall not preclude the acceptance of fellowships or other sources of supplemental 
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income by the teacher on leave. 

6. A teacher granted leave of absence under this provision shall not advance on the salary 
schedule for the time of leave, but previously established tenure and seniority rights shall be 
retained. 

7. As a condition of being granted a sabbatical leave, a teacher must agree to teach in the 
Field Local Schools for a period of time equal in length to his/her sabbatical leave. Failure to 
do so will require the teacher to refund to the Board all or partial payments received from the 
Board during the leave period. Such payment shall be made within sixty (60) calendar days 
from the day of separation of employment with Field Local Schools. 

8. The teacher will be eligible for all insurance benefits provided by the Board as though he/she 
were a full-time certificated teacher, except that the Board will only pay fifty percent (50%) of 
the cost of the teacher's health insurance in effect at the time application is made for leave, 
and no sick leave benefits will occur during the period of sabbatical leave. 

9. The number of such leaves granted per year shall be at the discretion of the Superintendent 
or his/her designee, except that no more than five percent (5%) of the professional staff may 
be on leave for study or professional improvement at any one time and only when 
satisfactory substitutes are available. 

10. All teachers are to be considered eligible if they meet the following requirements: 

a. The teacher must hold a standard certification/licensure. 

b. The teacher must have taught in the Field Local Schools for a minimum of five (5) 
consecutive years. 

c. Consideration would not be given more often than once for each five (5) years of 
service, nor leave granted for a second time, when other members of the staff have filed 
application. 

11. Teachers on leave of absence for purposes of professional study or achievement shall notify 
the Board, through the Local Superintendent or Assistant Superintendent, of their intent to 
return to teaching in the system. Such notice shall be given prior to April 1. Failure of the 
teacher to give such notice will result in loss of teaching position. 

12. A teacher requesting sabbatical leave shall be notified as to approval or disapproval of the 
request within thirty (30) days after submission of the request. If the requested leave is not 
granted, an appeal may be taken to the Board, but such decision is not subject to the 
grievance procedure. 

B. UNPAID LEAVE OF ABSENCE 

1. Upon written request of a teacher, the Board may grant a leave of absence to a teacher, for 
purposes other than professional study. Such leave shall be without pay and shall not 
exceed one (1) school year in length. 
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2. The Board shall grant leave of up to two (2) years where mness or disability is the reason for 
the request. 

3. Upon return to service of a teacher at the expiration of his/her leave of absence, he/she 
shall resume the contract status that he/she held prior to such leave. 

A teacher who has been on leave of absence cannot be guaranteed return to the same 
assignment as held before taking leave. 

In the event that the position has been eliminated, the teacher shall be assigned a similar 
position. In the event that a similar position is not available (open), the teacher shall be 
assigned to any position for which he/she is certified. 

4. Teachers granted such leave may elect to continue as a member of any existing group 
insurance plans by paying the full group rate premium. 

5. Teachers on leave of absence must notify the Board, through the Superintendent, of their 
intent to return to teaching prior to April 1. Failure to give such notice will result in the loss of 
a teaching position. 

6. A teacher on leave of absence shall be subject to all provisions within Article 33 
(REDUCTION IN FORCE). 

7. Continuous service will not be interrupted or affected by authorized leaves of absence. 
Leaves of absence shall not be included in the calculation of years of service in the 
determination of seniority. 

C. PARENTAL LEAVE OF ABSENCE 

Teachers requesting leave following birth or adoption of a child, may use up to 12 weeks of FMLA 
leave, with any available paid sick leave running concurrently. After FMLA leave is exhausted, the 
teacher may request and shall be granted further unpaid leave, until total leave time (including 12 
weeks of FMLA) reaches one (1) year. The teacher will be guaranteed return to his/her original 
assignment, when leave originates and terminates within the same school year. The teacher shall 
have the opportunity to terminate parental leave early by informing the Superintendent two (2) 
weeks prior to the new return date. 

D. MILITARY LEAVE 

Teachers shall be granted military leave, upon request, in accordance with the requirements of 
state and federal law. 

E. ASSAULT LEAVE 

1. A teacher who is required to be absent due to disability resulting from an assault, which 
occurs in the course of and/or as a result of Board employment or attendance at school 
sponsored functions, will be eligible to receive assault leave. From the date of the assault, 
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the leave will be granted. The leave will not exceed thirty (30) working days. At no time 
during the leave will a teacher's pay or pay schedule be negatively affected. Fringe benefits 
for the employee and family will remain in effect during the leave. The teacher is required to 
submit to the Treasurer a statement of the incident. Such statement shall indicate the 
nature of the injury; the date of the occurrence; the identity, if known, of the individual(s) 
causing the assault; and the facts surrounding the assault. 

2. The teacher who has been assaulted will complete an application for Worker's 
Compensation. If the assault leave is more than two (2) consecutive working days, the 
teacher shall provide a certificate from a licensed physician stating the nature of the 
disability and its expected duration. 

3. Full payment for assault leave, less Worker's Compensation benefits, shall not exceed the 
teacher's per diem rate of pay and will not be approved for payment unless the form and 
certificate, as provided above, are supplied to the Treasurer. Falsification of either the 
signed statement or a physician's certificate is grounds for suspension or termination of 
employment under Ohio Revised Code 3319.16. 

4. Where the teacher exhausts the assault leave, he/she may start the use of sick leave. The 
teacher would then use sick leave until he/she exhausted accumulated time or until he/she 
could maximize his/her STRS benefit because of disability or because of age. If the 
teacher's employment by the Board ceases, this provision shall no longer apply. 

5. Extensions of the above provisions may be granted by the Superintendent. 

F. JURYDUTYLEAVE 

1. When a jury summons is received, the Superintendent shall be notified promptly. 

2. If an employee serves as a juror, the compensation he/she receives for his/her services 
after expenses for mileage and parking will be deducted from his/her regular salary 
payment. It is the employee's responsibility to inform the Superintendent in writing of the 
amount he/she has received. This report will be approved and transmitted to the Treasurer. 
The mileage rate is the current IRS rate. 

3. The reimbursement paid for parking expenses and mileage shall not exceed the amount of 
compensation, if any, the employee receives for services as a juror. 

G. PROFESSIONAL LEAVE 

If a teacher is elected to an office of the state or nation a professional education organization 
which is a full-time office, said teacher shall be granted an unpaid leave of absence for the term 
of service. Upon return to service of a teacher at the expiration of his/her leave of absence, 
he/she shall resume the contract status which he/she held prior to such leave. A teacher who 
has been on professional leave of absence shall be returned to the same or similar assignment 
as held before taking leave. In the event that the position has been eliminated, the teacher shall 
be assigned a similar position. In the event that a similar position is not available (open), the 
teacher shall be assigned to any position for which he/she is certificated. Such leave shall not 

26 



interrupt years of service for seniority and salary placement. 

H. FAMILY MEDICAL LEAVE 

Notwithstanding anything to the contrary in the provisions of this Agreement, the Board and 
teachers shall each retain their respective rights and obligations under the Family and Medical 
Leave Act. When the law requires employers to select among several options, e.g., with respect to 
the 12-month period used to calculate leave, the option set forth in Board policy shall apply. In 
accordance with Board policy, the 12-month period for family and medical leave shall be calculated 
on a rolling year basis, and paid leave shall run concurrently. 

Article 24. SICK LEAVE 

A. Each full-time teacher shall be entiUed, for each month of service, to sick leave accrual of one 
and one-fourth (1 1/4) days. Teachers may use sick leave upon approval of the responsible 
administrator, for absence due to personal illness, pregnancy, incapacitation due to pregnancy, 
injury, exposure to contagious disease which could be communicated to other employees, and 
to illnesses, injury, or death in the teacher's immediate family. Sick leave may also be used to 
care for newly adopted children under two (2) years of age to a maximum of twenty (20) days. 
Full-time teachers accrue to their credit fifteen (15) sick leave days per school year. 

The "immediate family" is defined as a member of the family of the employee including his/her 
spouse, domestic partner (as defined below), children, parents, siblings, and relative living in the 
household. 

B. In the event of a death in the family of the bargaining unit member, sick leave may be used. 
"Immediate family" for this purpose shall be defined as their spouse, domestic partner (as 
defined below), child, parent, sibling, grandparent, grandchild, corresponding in-laws, aunt, 
uncle, niece, or nephew. Sick leave may also be used for step-child, step-parent, step-sibling, 
stepijrandparent and step-grandchildren and corresponding in-laws. 

C. "Domestic partner" as used herein is defined to mean a couple, including a same-sex couple, 
with any of the following: 

1. The member and domestic partner have a municipal domestic partnership 
registration; 

2. The member and domestic partner have a state domestic partnership 
registration; 

3. The member and domestic partner have a state civil union license; 
4. The member and domestic partner have a state marriage license; 
5. The member and domestic partner have a marriage license issued in a country 

other than the United States; 
6. The member and domestic partner must have a committed relationship of 

mutual caring which has existed with cohabitation for at least twelve (12) 
months and who can demonstrate financial interdependence; neither the 
member nor the domestic partner are in a domestic partnership, civil union, or 
marriage with someone else; the member and the domestic partner are not 
related by blood any closer than would normally prohibit legal marriage; and 
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the member and the domestic partner are not otherwise able to many under 
the laws of Ohio. 
Financial interdependence may be demonstrated in multiple ways including but 
not limited to three (3) or more of the following: 

(a) Joint ownership of real estate property or joint tenancy on a residential 
lease; 

(b) Joint ownership of an automobile; 
(c) Joint bank or credit account; 
(d) Joint liabilities (e.g., credit cards or loans); 
(e) A Will designating the domestic partner as primary beneficiary; 
(f) A validated retirement plan or life insurance policy beneficiary 

designation form designating the domestic partner as primary 
beneficiary; or, 

(g) A durable power of attorney signed to the effect that the domestic 
partners have granted powers to one another. 

D. The accumulation of sick leave shall be unlimited. 

E. The Superintendent or designee shall require a teacher to furnish a satisfactory statement 
regarding absence. If medical attention is required, the teacher's statement shall list the name 
and address of the attending physician and the dates when consulted. A physician's statement 
must be provided to justify any absence lasting more than five (5) consecutive work days. If the 
Superintendent determines that a unit member has excessive absences or a pattern of 
absences suggesting abuse of sick leave, the Superintendent will meet with the unit member to 
discuss the concern and may request a physician's statement regarding the unit member's 
absence(s). 

F. Each new teacher shall be advanced five (5) days sick leave credit at the beginning of the 
school year. If illness requires the teacher to use the full amount of credit before four (4) 
months of service have been completed, such teacher may not lawfully be advanced additional 
sick leave credit. The five (5) day advance is to be deducted from the future accumulation of 
sick leave credit the teacher earns on the basis of completed months of service under 
provisions of the Uniform Sick Leave Law (Reference: ORC 3319.141). 

G. SICK LEAVE TRANSFER 

1. When a bargaining unit member has a catastrophic event, defined as a severe illness or 
medical emergency requiring prolonged hospitalization or recovery and has exhausted all 
of his/her accumulated sick leave and additional days are still needed, the bargaining unit 
member may request that additional days be transferred from sick days that have been 
donated for this purpose. 

2. The bargaining unit member seeking additional sick days shall supply a physician's 
statement that specifically states that the bargaining unit member has a catastrophic 
event. The bargaining unit member agrees to provide the Board with written authorization 
meeting HIPAA requirements to allow the Board to access medical information that will 
assist in processing the request for additional days. 
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3. Each bargaining unit member may donate only one sick day per year. If the bargaining 
unit member has less than thirty (30) accrued sick leave days, the bargaining unit member 
is not eligible to donate a sick leave day. 

4. To donate a sick leave day, the bargaining unit member must complete the form found at 
Appendix G and submit the form to the Treasurer's office. The form donating sick leave 
days may be submitted to the Treasurer's office any time during the school year. 

5. No sick leave days will be transferred from the donor until a bargaining unit member 
requests the additional sick leave days. After the Treasurer's office receives the request, 
the Treasurer shall transfer one day from the bargaining unit member with the highest 
accumulated leave and continue down the list from highest to lowest accumulated leave. 
From year to year, the Treasurer shall continue down the list until the list is exhausted. A 
member can cancel deductions at any time by completing Appendix G. 

6. The number of transferred days shall not exceed the number the bargaining unit member 
requested or used. 

7. Bargaining unit member must use transferred days before the Board will advance any 
days. 

H. INCENTIVE FOR ATTENDANCE 

As an incentive for attendance, staff shall receive the following: 

• A bargaining unit member who misses no days for personal leave or sick leave during the 
first semester will be given a stipend of $200.00. 

• A bargaining unit member who misses no days for personal leave or sick leave during the 
second semester will be given a stipend of $200.00. 

Stipend payments shall be made the second pay after the close of each semester. 

The transfer of sick leave per Section H above shall not be considered sick leave used by the 
bargaining unit member as it applies to the Attendance Incentive. 

Article 25. PERSONAL LEAVE 

A. All teachers shall be granted three (3) unrestricted personal leave days per year. without salary 
deduction or other penalty, provided that permission has been requested at least three (3) 
calendar days in adVance of leave. In an emergency precluding advanced request, the teacher 
may utilize the same procedure as appropriate for sick leave notification and file the request 
immediately upon return. No more than five (5) bargaining unit members per building may be 
approved for personal leave on a single day. 

B. Personal days may be used to extend school holidays, provided that no more than five (5) 
bargaining unit members per building may be approved for personal leave on a single day. 
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Approval shall be on a first come, first serve basis with the qualifying application time being the 
first student day of school at 8:00 a.m. 

C. Personal leave shall only be used in increments of a full day(s) or a half day(s); may be used for 
any scheduled work day; and may be used successively, if necessary. 

D. All requests, except those for emergency leaves, shall be submitted at least three (3) days 
before requested date. 

E. Unused personal leave days shall revert to sick days at the end of each school year. 

Article 26. PROFESSIONAL ACTIVITIES 

A All teachers are expected to participate in professional activities of educational organizations, 
which operate for the benefit of the school. These include membership and holding office in 
professional organizations, participation in curricular studies, and educational leadership in 
experimental programs. Professional activities should relate to the teacher's primary teaching 
contract. However, the head of a club or extracurricular activities (e.g., student council advisor) 
may be granted one professional day to enhance their skills. Head coaches may be granted 
one professional day per sport they coach, whether to go to a clinic, attend a state tournament, 
or otherwise. 

8. The teachers will be provided opportunities to increase their professional competence through 
attendance at conferences and conventions. 

C. Teachers granted permission to attend meetings of state and national professional 
organizations related to their field of teaching shall be reimbursed for expenses incurred 
according to the established guidelines. 

D. Teachers, through their building principal, shall submit their request and rationale for 
participating in such activity to the Superintendent or his/her designee, upon the proper forms. 

E. Permission to attend such meetings must be approved by the principal of the building and the 
Superintendent or his/her designee. 

F. Approval of the request will be based upon consideration of the appropriateness of the activity in 
relation to system needs, number of teachers making such a request, and funds available. 

G. PROFESSIONAL VISITS TO OTHER SCHOOLS 

The Superintendent or his/her designee may grant teachers one (1) day to visit other schools or 
attend college conferences without loss of pay. The Board shall pay the substitute for the day 
that the teacher is absent; however, the teacher must provide his/her own expenses. All visits 
should be made prior to May 1. 

Article 27. STAFF MEETINGS AND INSERVICE PROGRAMS 

A. It is expected that inservice meetings will be scheduled at various times during the school year 
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as appropriate needs and topics reveal themselves. Adequate notification shall be given to the 
teachers. 

8. There shall be a minimum of one (1) regularly-scheduled building meeting each month. These 
meetings shall not exceed forty-frve (45) minutes in length from inception, unless mutual 
agreement has been made between the building principal and the building representative prior 
to the meeting. 

C. Additional meetings shall be scheduled as mutually agreed to by the building principal and the 
building representative, emergency meetings excepted. 

D. Department meetings are to be held monthly. 

E. Teachers are expected to attend scheduled meetings. 

Article 28. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE 

A. PURPOSE 

The Board and the Association agree to create, pursuant to S.8. 230, a Local Professional 
Development Committee (hereinafter referred to as "LPDC"). The purpose of the Field Local 
LPDC is to oversee, review, and rule on Individual Professional Development Plans OPDP) for 
course work, continuing education units, and/or other equivalent activities, and to determine 
whether the course work that the certified/licensed personnel proposes to complete meets the 
requirements of the educator licensing rules. The LPDC shall be district-wide in scope and shall 
be the only committee of its type authorized to operate within the district. 

8. COMMITTEE COMPOSITION AND SELECTION 

1. The committee shall be comprised of a minimum of five (5) members as follows: 

a. A majority of members shall be teachers who shall be selected by the Association 
President. 

b. The remaining members may be a combination of administrators from the central 
district office and/or from the building level who shall be selected by the Superintendent. 
An effort will be made to have representation from all levels. 

c. Each committee member must have a minimum of three (3) years of professional 
experience and demonstrate a belief in lifelong learning. 

C. TERMS OF OFFICE 

1. The term of office for members serving on the committee shall be for two (2) years from 
July 1 through June 30th. The initial tenns of office shall be staggered as follows: 

a. 1 teacher and 1 administrator= 3 years 
b. 2 teachers and 1 administrator = 2 years 
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2. A member can only serve two (2) consecutive terms. 

D. VACANCIES 

1. A teacher committee member vacancy shall be filled by the Association President. 

a. The president will post the vacancy following the procedure in Article 9.B.3.a. 

b. The president will attempt to select members so that there are two secondary and two 
elementary representatives. 

2. An administrator vacancy shall be filled by an administrator appointed by the 
Superintendent, and may be filled by the Superintendent him/herself. 

3. An individual selected or appointed to fill such a vacancy prior to the end of the expiration of 
a term for which the predecessor was elected shall hold office as a member for the 
remainder of that term. 

E. CHAIRPERSON, SECRETARY/RECORDER. AND ALL OTHER COMMITTEE MEMBERS 

1. The Chairperson and Secretary/Recorder shall be elected by a written majority vote of the 
LPDC. Anyone interested in serving in these capacities may self-nominate. 

2. The Chairperson shall be elected for a two-year term. These terms shall run from July 1st 
to June 30th. The Secretary/Recorder shall be elected for a one-year term. 

3. Co-chairs are an option that can be determined by the LPDC. 

4. There shall be an administrative alternate appointed by the Superintendent who shall act in 
ex officio capacity when one committee administrator is not available. 

5. In addition to the Chairperson and Secretary/Recorder, the remaining committee members 
may elect one of their members by voice vote to act in any of the following capacities: 

a. Chair(s), in the absence of the Chair(s). 

b. Staff information contact person(s). 

c. Reviewers of IPDPs. 

6. Additional officers may be selected at the discretion of the committee. 

F. TRAINING 

1. Committee members shall be given paid release time to attend training at the discretion of 
the Superintendent if such training occurs during the regular school day. 
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2. LPDC members shall be reimbursed for mileage, meals, lodging, parking and registration at 
District-approved rates to attend relevant training offered that is pre-approved by the 
Superintendent. 

G. MEETINGS 

1. The LPDC will meet on a designated day of the month during the school year. A schedule 
shall be determined at the initial meeting of each year and shall be posted in each building. 

2. All LPDC meetings shall be held either before or after the school day at the published 
location. 

3. During the months of June, July, and August, the committee will meet on an "as needed 
basis". The Chairperson reserves the right to cancel a meeting during the summer months 
if no plans are submitted during a particular month. 

H. DECISION MAKING 

1. Decisions shall be made by a majority vote of the committee members present and voting. 

2. In the event the committee consists of seven (7) members, decisions shall require a quorum 
of five (5) LPDC members. In the event the committee consists of f1Ve (5) members, 
decisions shall require a quorum of three (3) LPDC members. · 

I. STORAGE OF RECORDS 

1. The Administrative Office shall keep all LPDC membership records up to date, maintain a 
mailing list of all members, and an accurate record of renewals of certificates and licenses. 
These records shall be kept in the Board offices. 

2. The LPDC shall keep and retain records of its meetings, decisions, and recommendations. 

3. It is the educator's ultimate responsibility to keep his/her certification/licensure records 
accurate. 

J. LPDC RELEASE TIME 

Committee members shall be given paid release time each year at the Superintendent's 
discretion. 

K. APPEALS PROCESS 

1. If the LPDC rejects an educator's IPDP, the individual shall be given the reason(s) for the 
rejection. 

2. An educator whose !PDP is rejected by the LPDC may request reconsideration by 
submitting a revised plan or more detailed supportive materials to substantiate the 
legitimacy of their original plan within ten (10) working days of receipt of the LPDC's 
decision. The LPDC shall reconsider the request and vote to approve or disapprove the 
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IPDP within thirty (30) days after receipt of the request. 

3. If the LPDC votes to disapprove the educator's IPDP, an appeal may be made within seven 
(7) days of the LPDC's decision to the Appeals Committee which shall consist of the 
following members: 

a. One certificated/licensed educator selected by the educator. 

b. One certificated/licensed educator selected by the LPDC. 

c. One certificatedllicensed educator mutually agreed upon by the educator and the 
LPDC. 

L. MISCELLANEOUS PROVISIONS 

1. The LPDC shall not have the authority to revise, change, delete, or modify any 
Article/provision of this Agreement. 

2. The evaluation process set forth in Article 30 of this Agreement is not related to the process 
set forth above. 

3. One year's participation on the committee is equivalent to one semester hour toward 
licensurelcertification renewal. 

Article 29. PROFESSIONAL PERSONNEL RECORDS 

A. Teachers' personnel records may include: 

1. Application for employment, including references. 

2. Copy of latest contract. 

3. Copy of latest salary notice. 

4. Sick leave and other leave records. 

5. Teaching certificate. 

6. Personal and professional data forms. 

7. Transcript of college credits. 

8. Record of military service. 

9. Record of tuberculosis testing. 

B. All copies of items included in the personnel file shall contain a date and the source of the 
information. The FL TA President shall receive copies of any performance-related paperwork 
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that goes to a bargaining unit member from a principal that is copied to the Superintendent and 
may be put into the member's personnel file. 

C. A teacher shall be provided reasonable access to his/her personnel file so as to read any 
material in the personnel file excluding confidential letters of reference. Such opportunity shall 
be provided within seven (7) calendar days after receipt of such request to the Superintendent's 
office. A representative of the teacher may view the teacher's file upon written authorization 
from the teacher. The teacher shall acknowledge that he/she has read the material by affixing 
his/her signature and date to the copy to be filed. The signature shall not indicate agreement 
with the mate rial but indicate only that the material has been inspected by the teacher. The 
teacher shall also have the opportunity to reply to such critical material in a written statement to 
which the Superintendent or his/her designee will initial as acknowledgement that he/she has 
read the teacher's reply. This signed copy shall be attached to the filed copy. 

D. Anonymous letters or materials shall not be placed in a teacher's personnel file. 

E. If any bargaining unit member disputes the accuracy or completeness of personnel information 
pertaining to him/her, he/she may submit a memorandum to the Superintendent explaining the 
alleged inaccuracy. If, upon investigation, the Superintendent sustains the bargaining unit 
member's allegation, the Superintendent will remove the inaccurate material from the personnel 
file or correct the inaccuracy. 

F. An employee may submit a written request to remove a written reprimand from his/her file after 
one year. A panel including the Superintendent or designee, Principal of the building where the 
employee currently teaches for the majority of his/her day and two FLTA members will review 
the request within 30 days of the request. If consensus is not reached, the Superintendent 
makes the final decision. If the request is denied, the member may resubmit the request the 
following year or thereafter. The final decision is nongrievable. 

Article 30. TEACHER EVALUATION PROCEDURES 

The Board and Association acknowledge that the overarching purposes of the teacher evaluation 
system are to serve as a tool to advance the professional development of teachers, to inform 
instruction and to assist teachers and administrators in identifying and developing best educational 
practices in order to provide the greatest opportunity for student learning and achievement. 

I. TEACHERS SUBJECT TO OTES EVALUATION PROCEDURES 

A. APPLICATION 

The teacher evaluation procedure contained in this agreement applies to the following 
employees of the District: 

1. Teachers working under a license issued under sections 3319.22, 3319.26, 3319.222 or 
3319.226 of the Revised Code who spend at least fifty (50) percent of their time providing 
content-related student instruction. 

2. Teachers working under a permanent certificate issued under section 3319.222 of the 
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Revised Code as it existed prior to September 2003 who spend at least fifty (50) percent of 
their time providing content-related student instruction. 

3. Teachers working under a permanent certificate issued under section 3319.222 of the 
Revised Code as it existed prior to September 2006 who spend at least fifty (50) percent of 
their time providing content-related student instruction. 

4. Teachers working under a permit issued under 3319.301 of the Revised Code who spend at 
least fifty (50) percent of their time providing content-related student instruction. 

B. Not later than September 15 of each year, or in the case of a reassigned or new teacher, within 
thirty (30) days of the first day worked, each teacher shall be notified in writing of the name and 
position of the evaluator, the evaluation procedure and forms to be used. 

C. DEFINITION OF OBSERVATION AND EVALUATION 

1. An Observation and Evaluation Cycle shall consist of two pre-observation meetings, two 
formal observations of at least thirty consecutive minutes, two post-observation meetings, 
and one summary evaluation meeting. The second post-observation meeting may be 
combined with the summary evaluation meeting if the report is completed. 

2. A teacher's performance shall be assessed based on criteria set forth in the Evaluation 
Instrument, Appendix B of this Agreement. 

3. No teacher shall be evaluated on his or her work performance except after fair and 
reasonable observations of the work performance of the teacher. Additionally, walk­
throughs that are deemed a part of this evaluation process must be conducted in 
accordance with the definition/process set forth in this Article/Section. 

There shall be one evaluation which must occur by May 1 with a written report by May 10, 
except for teachers who are exempt as set forth in this Article. 

4. Any teacher who is eligible for and has submitted a notice of retirement, which has been 
accepted by the Board by December 1 of the school year in which the evaluation is 
otherwise scheduled to be conducted, shall be exempt from evaluation in that school year. 

5. The Board or designee shall not conduct an evaluation of a teacher who was on leave for 
fifty percent (50%) or more of the school year (as calculated by the Board) in which the 
evaluation is otherwise scheduled, unless the teacher's contract expires in that school 
year. Should this situation arise, the Superintendent and FL TA President shall meet to 
discuss the circumstances involved. The teacher shall only be evaluated based on the 
teacher performance section of the evaluation in OTES, without consideration of student 
growth measure. The teacher may not grieve a nonrenewal of his/her contract on the 
basis that student growth measure was not included in his/her evaluation. 

D. EVALUATORS 

1. The person responsible for assessing a teacher's performance is the building 
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administrator (principal or assistant principals). K-5 principals/assistant principals may 
evaluate any K-5 teachers. However, the pupil seivices director may evaluate inteivention 
specialists only. The curriculum director may evaluate in his/her area of 
certification/licensure or if requested by a teacher. All evaluators shall hold the licenses 
set forth in O.R.C. §3319.01 or 02. 

2. If an employee has more than one supeivisor, one supeivisor shall be designated as the 
evaluating supeivisor. 

3. An evaluator shall be selected by the teacher for those teachers with an above expected 
level of student growth on the student growth measure dimension of the evaluation 
procedure. 

E. OBSERVATIONS 

1. Schedule of Obseivations 

A minimum of two (2) formal obseivations shall be conducted to support each 
performance evaluation. 

a. When Three (3) Obseivations Are Required 

A minimum of three (3) formal obseivations shall be conducted to support each 
performance evaluation for teachers under consideration for nonrenewal. 

A formal obseivation shall last a minimum of thirty (30) continuous minutes. There shall 
be at least three (3) weeks between formal observations. If after the second formal 
observation a teacher's performance is found deficient to the extent that adverse 
personnel action may result, additional observations may be conducted. 

2. A teacher eligible and/or applying for a Continuing Contract shall be subject to the full 
OTES Evaluation Process set forth herein, regardless of the teacher's current OTES 
Ranking. 

3. PRE-OBSERVATION MEETING 

A pre-conference will be held for each observation between frve (5) and one (1) working 
days prior to the observation in order for the teacher to explain plans and objectives for 
the class to be observed. 

4. OBSERVATION OF TEACHER PERFORMANCE 

1. Teacher's Role 

Provide the evaluator with the lesson plan, text, and other material pertinent to the 
lesson. 

2. Evaluator's Role 
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a. The observation results will be documented on the Form (Appendix B). 

b. The evaluator shall complete a copy of the Form (Appendix B) for each 
observation performed. 

3. All monitoring or observation of the performance of the teacher during the observation 
process shall be conducted with the teacher's knowledge. 

F. POST-OBSERVATION CONFERENCE AND REPORT 

1. A conference will be held with the teacher after each observation in each evaluation. The 
conference shall be conducted within five (5) working days of the observation, unless the 
administrator or teacher is absent or another time is mutually agreed to by the teacher and 
evaluator. 

G. WALK THROUGHS 

1. A walk-through/informal observation conducted as follows: 

a. The walk-through shall be no more than fifteen (15) consecutive minutes in duration. 

b. Walk-throughs shall be done using a consistent form across the District (Appendix B). 

c. A copy of the walk-through form including all scripted and/or anecdotal documents 
relative to the walk through will be given to the teacher within two (2) days of the walk· 
through. 

d. Evaluators shall conduct a minimum of five (5) and no more than seven (7) walk­
throughs on the teacher being evaluated. 

2. A teacher may request, and will be granted, up to two (2) additional walk-throughs. 

3. Walk-throughs shall be conducted by the assigned evaluator. 

H. WRITTEN EVALUATION 

1. All observations, walk-through documentation and other documented items (previously 
discussed and substantiated with the teacher) will be consolidated into the written report 
on the Evaluation Form. (Appendix B) This shall be given to the teacher and a conference 
shall be held between the teacher and evaluator within ten (10) days of the observation 
unless a different time is mutually agreed to. The teacher should be aware of the 
contents and use of forms. 

2. A copy of the report is to be provided to the teacher and sent to the Superintendent's 
Office for inclusion in the personnel file of the teacher. 

3. The evaluation shall acknowledge the performance strengths of the teacher evaluated as 
well as performance deficiencies, if any. The evaluator shall note all the data used to 
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support the conclusions reached in the formal evaluation report. The evaluation report 
shall be signed by the evaluator. The evaluation report should then be signed by the 
teacher to verify notification to the teacher that the evaluation will be placed on file, but the 
teacher's signature should not be construed as evidence that the teacher agrees with the 
contents of the evaluation report. Should the report contain improvements needed, they 
shall be specific, and include, measurable objectives and specific assistance teacher will 
be given by administrator. 

4. A teacher who received a rating of accomplished on the teacher's most recent evaluation 
conducted under this section, and who has the student academic growth measure rating 
required under the Stale evaluation framework, as ii may be amended from time to time 
{currently, average or higher for the most recent school year for which data is available as 
determined by the Ohio Department of Education), shall be evaluated once every three (3) 
school years unless the teacher requests more frequent evaluations or issues arise 
putting the teacher under consideration for nonrenewal or the teacher is eligible 
for/applying for continuing contract. 

5. A teacher who received a rating of skilled on the teacher's most recent evaluation 
conducted under this section, and who has the student academic growth measure rating 
required under the State evaluation framework, as ii may be amended from time to time 
{currently, average or higher for the most recent school year for which data is available as 
determined by the Ohio Department of Education), shall be evaluated once every two (2) 
school years unless the teacher requests more frequent evaluations or issues arise 
putting the teacher under consideration for nonrenewal or the teacher is eligible 
for/applying for continuing contract. 

6. In any year in which a teacher rated accomplished or skilled is not evaluated per 
paragraphs 4 and 5 above, an individual qualified to evaluate the teacher per Section D 
above shall use the following steps: 

a. There shall be one (1) observation of at least thirty (30) minutes. In addition: 
b. A three (3) day notice will be given prior to the day of the observation; the time 

of the observation is not part of the prior notification. 
c. The Instruction and Assessment (only) portion of the OTES Rubric shall be 

used to document the observation. 
d. A post-conference shall be held to review the observation. 
e. A copy of the OTES rubric will be given to the teacher. 
f. A copy of the rubric will be signed by the teacher and evaluator and placed in 
the teacher's personnel file. 

7. The weighted percentages used for student growth measures on the evaluation for each 
teacher category defined by the State of Ohio shall be as follows: 

A-1 Student Growth Value Added: VA 50% 
A-2 Value-Added and Non-Vendor Assessment Classes: VA 10%, SLO 10%, SA 
30% 
B Vendor Assessment: STAR 20%, SA 30% 
C No Value Added or Vendor Assessment: SLO 20%, SA 30"1'1> 
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VA=Value Added; SLO=Student Leaming Objective; STAR=Vendor Assessment; 
SA=District Shared Attribution 

If at any time the above percentages do not comply with State of Ohio requirements or 
correction of percentages is required pursuant to an audit by the State, the designated 
representatives of the parties shall meet to revise the foregoing language to come into 
compliance with State of Ohio requirements or to make the corrections required by the 
audit. 

8. If the teacher refuses to sign an Observation or Evaluation, the document shall be placed 
in the teacher's file without his/her signature. Should a teacher disagree with an 
Observation or the Evaluation, the teacher may file a written response within ten ( 1 O) 
school days of receipt which shall be attached to the appropriate form. 

I. IMPROVEMENT PLAN/IDENTIFICATION OF DEFICIENCIES 

1. Teachers with below expected levels of student growth and/or an overall "ineffective" 
rating will develop an improvement plan with their credentialed evaluator. The plan must 
specify areas of improvement and guidance and support needed to assist the teacher to 
improve. (Appendix B) The teacher must be given a copy of the Improvement Plan no 
later than October 30 of the school year following the ineffective rating or below expected 
level of student growth. "Below expected" levels of student growth means an 
"approaching average' or 'least effective' rating for student growth. 

2. A minimum of a nine (9) week period of time given to the teacher to meet the 
requirements, target dates and dates of review of the plan. 

3. Deficiencies Identified through Formal Observations 

a. Observations resulting in identification of performance deficiencies shall be followed 
within five (5) days by a conference between the evaluator and the employee in order 
for questions arising from the observation to be discussed. All of the evaluator's 
observations shall be compiled in writing. A copy of the written observation report 
shall be given to the employee at the post observation conference. 

b. The assigned evaluator is responsible to assist the teacher in correcting identified 
deficiencies. 

4. Evaluator's Role: 

a. Identify, in writing, the specific area(s) for improvement to be addressed in relationship 
to the OTES rubic. 

b. Specify, in writing, the desired level of performance that is expected to improve and a 
reasonable period of time to correct the deficiencies. 

c. Work with the teacher to develop and implement a written plan for improvement, 
including measurable objectives to address deficiencies, that will be initiated 
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immediately and includes resources and assistance available. 

d. Determine additional education or professional development needed to improve in the 
identified area(s). 

e. Gather evidence of progress, or lack of progress, through additional observations, 
walk-throughs, or meetings as outlined in the Improvement Plan. 

5. Teacher's Role: 

a. Work with the evaluator to develop and implement the written improvement plan. 

b. Provide documentation of completion of actions taken toward improvement as outlined 
in the improvement plan. 

c. Not later than May 1 O of the school year, the evaluator of record will complete a final 
evaluation report, meet with and provide a copy of it to the teacher. If the final report 
indicates the teacher meets the criteria for the professional indicators for satisfactory 
performance as outlined in the improvement plan, the teacher will be returned to a 
non-improvement plan status. 

d. In the event that the teacher and the evaluator cannot agree on the evaluator's 
expectations for the remediation plan, the teacher may request a representative to 
facilitate further discussion between the teacher and the evaluator. 

J. EXTENDED LIMITED CONTRACT TEACHERS AND TEACHERS BEING CONSIDERED 
FOR NON-RENEWAL 

1. A minimum of three (3) formal observations of each teacher who is under consideration 
for non-renewal or who is working under an extended limited contract shall be performed 
according to the guidelines set forth in this provision. 

2. The Board of Education shall notify any teacher being considered for non-renewal for the 
next school year in writing by May 15. 

K. PROFESSIONAL GROWTH PLAN 

1. Professional growth plans shall be developed as follows: 

a. Teachers with a "most effective" rating for student growth will develop a professional 
growth plan and may choose their credentialed evaluator from a list of available 
evaluators for the evaluation as set forth in the collective bargaining agreement. 
(Appendix B) 

b. Teachers with "average" or 'above average• ratings for student growth will develop a 
professional growth plan collaboratively with the credentialed evaluator (creating a 
draft to be reviewed and revised with his/her evaluator) and will have input on their 
credentialed evaluator for the evaluation as set forth in the collective bargaining 
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agreement. 

2. Professional growth plans for a school year shall be developed, completed and signed no 
later than the end of the school day on October 30 based on the prior year's evaluation. 

3. Professional growth and improvement plans shall be reflective of the data available and 
include: describe the specific performance expectations, resources and assistance to be 
provided. 

a. Identification of areas(s) for future professional growth. 

b. Specific resources and opportunities to assist the teacher in enhancing skills, 
knowledge, and practice. 

c. Outcomes that will enable the teacher to increase student learning and achievement. 

L. DUE PROCESS 

1. The teacher may appeal an evaluation if they disagree with, the rating of performance 
and/or the written report, or overall, rating of effectiveness to the Superintendent. The 
Superintendent's decision on this issue shall be final. The substance of an evaluation 
and/or the evaluation rating may not be grieved. If the teacher believes evaluation 
procedures have been violated, and if no remedy is found, the teacher may utilize the 
grievance process. 

2. A teacher shall be entitled to union representation at any conference held during this 
evaluation procedure or at any time in which the teacher will be advised of an impending 
adverse personnel action. 

M. The evaluation committee shall continue its work to develop the forms and rubrics and student 
growth measures for evaluation. Once complete, the negotiation teams shall meet to bargain 
to agreement an MOU for contract inclusion. If the evaluation committee does not complete 
its work by August 30 the negotiating team will meet to bargain the language. 

II.TEACHERS NOT SUBJECT TO OTES EVALUATION PROCEDURES 

All employees not included in the above evaluation model shall be evaluated with the current 
evaluation contained below: 

A. TEACHERS TO BE EVALUATED 

1. The Evaluation and Observation schedule for teachers with a one-year Limited Contract 
shall consist of one (1) complete cycle each year. 

2. The Evaluation and Observation schedule for teachers with a three-year Limited Contract 
shall consist of one (1) complete cycle in the third year of the contract. 

3. The Evaluation and Observation schedule for teachers with a five-year Limited Contract 
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shall consist of one (1) complete cycle in the third year and one (1) complete cycle in the 
fifth year of the contract. 

4. The Evaluation and Observation schedule for teachers with Continuing Contract shall 
consist of one (1) cycle every third year. 

5. A cycle shall consist of two pre-observation conferences, two observations, two post 
observation conferences, and one evaluation. 

6. The summary evaluation shall be completed no later than May 1 and a written report 
provided to the teacher no later than May 10. 

B. EVALUATORS 

Only those persons holding the licenses set forth in O.R.C. §3319.111 shall evaluate 
teachers. 

C. PRE-OBSERVATION MEETING 

A conference will be held for each observation between five (5) and one (1) working days 
prior to the observation. 

D. OBSERVATION OF TEACHER PERFORMANCE 

1. Teacher's Role 

a. Provide the evaluator with the pre observation form (B 1) lesson plan, text, and other 
material pertinent to the lesson. 

b. If the observation has been scheduled well in advance, do not plan a lesson that 
involves testing, showing of movies, or performance of an activity which does not 
reflect the normal student-teacher interaction. 

2. Evaluator's Role 

a. The observation results will be documented on the Teacher Classroom Observation 
Fonn (B2). 

b. The evaluator shall complete a copy of the Teacher Classroom Observation Form 
(B2) for each observation performed. 

3. All monitoring or observation of the performance of the teacher during the observation 
process shall be conducted with the teacher's knowledge. 

E. POST-OBSERVATION CONFERENCE AND REPORT 

1. A conference will be held with the teacher after each observation in each evaluation cycle. 
The conference shall be conducted within ten (10) working days of the observation, unless 
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the administrator or teacher is absent. 

2. The teacher and evaluator should evaluate the classroom situation in relation to the areas 
of evaluation established within the observation, the Pre-Observation Form, and OEC 
RUBRICS (83) Areas 1-4. The District Librarian shall be assessed based on the criteria 
in the Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric 
(Appendix I). 

3. The evaluator should: 

a. Lead the discussion concerning the evaluation. 
b. Discuss other problems of interest to the teacher. 

F. SUMMATIVE EVALUATION CONFERENCE AND REPORT 

1. Scores on the summative evaluation each cycle shall be an average of the scores for 
observation one and observation two. A conference will be held following each summative 
evaluation. The conference shall be conducted within ten (10) wor1<ing days of the 
observation, unless the administrator or teacher is absent. 

2. All observations and other documented items will be consolidated into the written report 
on the Teacher's Summative Evaluation Form (See Form 84). The teacher should be 
aware of the contents and use of forms 82 and 84. Teachers should also be aware of the 
content and use of the OEC RUBRICS (B3). 

3. A copy of the report is to be provided to the teacher and sent to the Superintendent's 
Office for inclusion in the personnel file of the teacher. 

4. The evaluation shall be recorded through objective and subjective means as set forth in 
the OEC RUBRICS (B3), Areas 1-5. 

5. If dissatisfied with the report, the teacher may ask for another observation and 
conference. This additional observation shall not impact the timelines outlined in Section 
B. 

6. This written report of the results of the evaluation and observation cycle shall include 
specific recommendations regarding any improvements needed in the performance of the 
teacher being evaluated and regarding the means by which the teacher may obtain 
assistance in making such improvements. 

7. The documentation shall be signed by the individual to signify his/her notification that this 
item will be placed in the file, but not that the teacher necessarily agrees with the 
documentation. If the teacher refuses to sign, the document shall be placed in the 
teacher's file without his/her signature. Should a teacher disagree with an Observation or 
the Summative Evaluation Form, the teacher may file a written response within ten (10) 
school days of receipt which shall be attached to the appropriate form. 

G. OHIO REVISED CODE 

44 



It is the intention of the parties that this procedure shall govern with respect to any topic 
regarding evaluation addressed herein that is not in conflict with Ohio Revised Code 3319.11 
or 3319.111. 

Article 31. RESIDENT EDUCATOR PROGRAM 

A. PURPOSE 

The purpose of the Resident Educator Program is to provide a program of positive formal 
support including mentoring, coaching and guidance to foster professional growth of the 
individual, and assessment of the performance of beginning teachers and other bargaining 
unit members who require a license as defined by the Ohio Department of Education and 
meet all the requirements of the Ohio Resident Educator Program. 

B. DEFINITIONS 

1. Resident Educator Program. A four-year program created by statute designed to provide 
newly licensed Ohio educators quality mentoring and guidance. Successful completion of 
the program is required to advance to a five-year professional educator license. 

2. Mentor. A member of the bargaining unit who is trained and assigned to provide 
professional support to a resident educator following the guidelines of the Resident 
Educator Program. 

3. Resident Educator. A bargaining unit member under a resident educator license. 

4. Formative Assessment is diagnostic to yield information that will help teachers identify 
specific areas for skill enhancement. Formative assessment consists of collaboration 
among professionals to provide adequate feedback and assistance to support the growth of 
the individual professional achievement. 

C. MENTORS FOR YEAR ONE RESIDENT EDUCATORS 

1. Qualifications 

a. The mentor teacher must have continuing contract status and have a minimum of five 
(5) consecutive years of teaching experience, three (3) years in the district. 

b. The mentor teacher must be trained to act as a mentor through the Ohio Department 
of Education. 

c. The mentor teacher must hold a valid teaching certificate/license and may be assigned 
to the resident educator with the same area of certification/license. 

d. The mentor must have demonstrated the ability to work cooperatively and effectively 
with the professional staff members and have extensive knowledge of a variety of 
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classroom management and instructional techniques and must submit an application 
to the superintendent or his/her designee annually. 

2. Selection 

Selection shall be made after submission of an application to the superintendent or his/her 
designee. Mentor candidates may be interviewed as part of the selection process. When 
matching mentors to resident educators, certificate/license in the same grade level or 
subject area will be considered. (Appendix H) 

3. Training 

Mentor teachers shall be provided the State of Ohio required training. 

4. Responsibilities 

a. The mentor teacher shall carry out the Resident Educator Program requirements as 
developed by ODE. 

b. Consult with, observe and otherwise assist the assigned resident educator teacher on 
a regular basis within the instructional day. Observe the year one (1) resident 
educator teacher at least two (2) times per year and the year two (2) resident educator 
one (1) time per year. The district shall assign a substitute teacher to cover the 
mentor's classes for observations and meetings. 

c. The mentor will use the Resident Educator Program formative assessment tools 
(collaborative log, Ohio Standards for the Teaching Profession reflection tool, goal 
setting agreement) protocols to support the resident educator. 

d. The mentor will attend up to five (5) local/regional mentor network meetings as 
assigned by the coordinator. One of the meetings with the coordinator shall occur 
prior to the start of the school year. 

e. The mentor will submit a log of all meetings signed by both the resident educator and 
the mentor. The log will be submitted to the program coordinator. 

D. COMPENSATION 

1. The maximum number of year one resident educators a mentor teacher may have is two 
(2) per year. 

2. In addition to the mutually agreed upon release time, each mentor teacher shall receive a 
stipend for each resident educator. The stipend is to be paid upon completion of the 
mentoring requirements. 

a. Year 1 resident educator mentors 5% of the base. 
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b. Year 2 resident educator mentors 5% of the base if one-on-one assignment; 2.5% of 
the base for each resident educator if in a cohort. No more than four (4) resident 
educators in a cohort. 

c. Year 3 resident educator mentor 2.5% of the base for each resident educator if in a 
cohort. No more than four (4) resident educators in a cohort. 

Stipend to be determined if resident educator is assigned a state trained facilitator. 

d. Year 4 resident educator mentor stipend shall be 1.25% of the base for each resident 
educator. The mentor shall be assigned no more than four (4) resident educators. 

3. The district will pay the training fees required for mentors to receive the mandatory ODE 
state mentoring training. 

E. YEAR ONE f1l RESIDENT EDUCATOR 

1. The mentor shall provide each resident educator initial orientation on the following 
matters: 

a. The pupils and community to be served; 

b. School policies, procedures, and routines; 

c. Courses of study, competency-based education programs, and responsibilities for 
lesson plans; 

d. The layout of the facilities of the assigned school building(s); 

e. The nature of the Resident Educator Program which will be provided; and 

f. Additional information a resident educator may need to be adequately prepared for a 
specific assignment. 

2. The mentor shall provide each resident educator the following: 

a. Assistance in acquiring knowledge of the school curriculum, responsibilities for 
implementing that curriculum, and the instructional resources available for such 
implementation; 

b. Assistance with the management tasks identified as especially difficult for beginning 
teachers; and 

c. Assistance in the improvement of instructional skills and classroom management; and 

3. The resident educator shall be provided release time each year for the purpose of 
observing classes, attending recommended workshops and assessment preparation as 
deemed necessary by the program coordinator or building principal. 
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4. The resident educator is not required to complete an IPDP or to utilize the LPDC process. 

5. An effort will be made by the administration to assign an equitable workload/schedule to 
the resident educator. 

F. YEAR TWO (2). THREE (3) AND FOUR C4l RESIDENT EDUCATOR 

Follow all Ohio Department of Education rules and requirements. 

G. PROTECTIONS 

1. Other than a notation to the effect that a teacher served as a Mentor teacher, the 
teacher's activities as a Mentor teacher shall not be part of the resident educator's 
evaluation. 

2. No resident educator shall be required to remain in the Resident Educator Program after 
advancing to a professional educator license. 

3. In the event that the district does not comply with the Resident Educator Program, the 
bargaining unit member who is participating in the program shall not be disciplined and/or 
adversely affected due to the action(s) and/or interaction(s) of the District. 

4. Mentor teachers shall not participate in the evaluation of any resident educator. 

5. All interactions, written or oral, between the mentor teacher and the resident educator 
shall be regarded with the same confidentiality as that represented by the attorney/client 
relationship. Any violation of this tenet by the mentor shall constitute grounds for 
immediate removal from his/her role as mentor teacher. 

6. Any changes to the mentoring assignment will be handled on a case by case basis by the 
program coordinator and/or administrator. 

7. Mentor teachers and resident educators shall keep confidential all discussions, actions, 
materials and other information to the extent permitted by law. 

8. Mentor teachers shall communicate directly with the resident educator(s) and shall not 
discuss/report the performance and progress of the resident educator with any 
administrator, assessor or other teacher. 

9. No mentor teacher shall participate in any informal or formal evaluation of the resident 
educator, nor make, be requested or directed to make any recommendations regarding 
continued employment of the resident educator. 

10. The regular evaluations of the mentor teachers shall not be affected in any aspect by the 
Resident Educator Program or its demands. 
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11. Resident educators shall be provided all due process provisions allowed by the master 
agreement and ORC. · 

12. Resident educators will be placed on the appropriate step and column of the negotiated 
salary schedule. 

H. PROGRAM REVIEW/REVISIONS 

Mentor teachers and resident educators may meet as a group with the program coordinator 
and/or administration prior to the end of each school year to assess and evaluate the 
program. Recommendations may be submitted in the form of a written report to the 
association and the superintendent not later than May 1 •t. 

Article 32. CONTRACTS. DISMISSAL. AND DOCUMENTATION 

A CONTRACTS 

1. All new teachers shall receive a one (1) year limited contract. The first two (2) renewals for 
teachers not eligible for continuing contract status should generally be one (1) year limited 
contracts; however, when a teacher has demonstrated outstanding teaching ability, that 
teacher may be awarded a multi-year contract during his/her first or second renewal. 

2. Effective July 1, 1995 and thereafter, in order to qualify for a multi-year limited contract, a 
teacher must have been issued three (3) one-year limited contracts in full-time status as 
defined below. Upon successful completion of the third one-(1) year limited contract, full­
time teachers whose work has been satisfactory shall receive either a three (3) or five (5) 
year limited contract. For purposes of this Article 32, Section A(2), "full time" shall mean a 
bargaining unit member whose work week exceeds twenty-one and one-half (21.5) hours. 
This time shall include all instructional, duty and planning periods. In addition, all teachers 
whose work has been satisfactory during a multi-year [three (3) or five (5)] contract shall 
be awarded a five (5) year limited contract. 

3. Any teacher who becomes eligible for a continuing contract during the term of a multi-year 
contract or at the end of a limited contract must notify his/her building principal by October 1 
of the school year in which the teacher will become eligible for a continuing contract. Said 
teachers' names shall be placed on the next May Board Agenda. The teacher shall not be 
required to complete the multi-year contract before a continuing contract is granted. 
However, failure to give notice prior to October 1 in the school year of eligibility will result in 
the teacher waiting an additional year to be granted a continuing contract. 

4. A teacher whose work has been unsatisfactory during a multi-year contract may be, in the 
last year of the contract: 

a. Non-renewed; or 

b. Issued a contract of a lesser duration than the one he/she held previously. Should the 
tenn of the multi-year contract be reduced, the rationale and reasons for this contract 
reduction will be provided to the teacher and shall be reflected on his/her evaluation(s). 
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The teacher shall be provided assistance to overcome any deficiencies which led to the 
reduction in contract status. 

5. Prior to recommendations being made relative to the length of limited contract renewal, the 
administrator making the recommendations should meet with the teachers to make them 
aware of his/her recommendations. 

6. In cases where the renewal recommendation on the part of the administrator is less than 
what the teacher could nonnally expect, it is imperative that this be done. Target objectives 
leading toward improvement can be set at this time-a step critical to an effective and 
constructive evaluation program. 

B. DISMISSAL 

1. Non-renewal 

a. Non-renewal of contract shall be preceded by written notification to the teacher from 
the Board stating the intent to consider non-renewal of contract. Teachers being so 
notified of non-renewal of contract shall be given the opportunity to address the Board 
in executive session, with counsel, prior to any official action of the Board. 

b. Teachers being so notified for non-renewal of contract shall be given the opportunity to 
resign prior to any official action of the Board. 

c. Nothing in this provision shall abrogate any rights and/or privileges granted to the 
teacher or any rights and/or privileges granted to the Board under ORC 3319.11. 

2. Termination 

a. Termination of a contract of a member of the unit shall be according to ORC Section 
3319.16. 

b. All teachers will be evaluated according to adopted Board policy. 

c. The teacher is entitled to have representation present during conferences with 
administrators concerning inadequacies. Said teacher shall notify the administration, 
prior to the conference, that he/she will be so represented. 

3. Representation. If a teacher is to be disciplined or reprimanded by the Board or its agents, 
he/she shall be afforded the opportunity, but not required, to have a representative of the 
Association present in any meeting with the Board or its agents. 

C. PERFORMANCE DOCUMENTATION OUTSIDE EVALUATION 

1. Only the documentation which an administrator has investigated and found to be based on 
fact shall be used against a teacher. 

2. Documentation is defined as the fonnal gathering of facts concerning an incident or matters, 
and the placing of these facts in the teacher's file by an administrator. 
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3. Before the investigation is concluded and before documentation is placed in the teacher's 
file, the administrator and teacher shall have a conference at which the teacher will have an 
opportunity to respond to the documentation. 

4. The documentation shall be signed by the individual to signify his/her notification that this 
item will be placed in the file, but not that the teacher necessarily agrees with the 
documentation. If a teacher refuses to sign, the document shall be placed in the teacher's 
file without his/her signature. 

D. No teacher shall be disciplined, reduced in rank or compensation, suspended, demoted, 
transferred, terminated, adversely evaluated, or otherwise deprived of any professional 
advantage without cause. [NOTE: This paragraph does not apply to non-renewal, except as 
otherwise noted within Article 32. B (1)(c).] 

Article 33. REDUCTION IN FORCE 

A. A Reduction In Force of teachers may occur for the following reasons: decreased enrollment of 
pupils, return to duty of teachers from leaves of absence, financial reasons, by reason of 
suspension of schools, or territorial changes affecting the District. When a reduction of staff is 
deemed unavoidable, such reduction will not be effected until the beginning of the following 
school year unless there is an appropriate reduction as a result of a resignation of a staff 
member. 

B. Seniority shall be determined by the length of continuous service in the Field Local School 
District. By November 1 of each school year, the district will provide each member with a 
seniority list by area of certification/licensure. Among those with the same length of continuous 
service, seniority shall be determined by: 

1. The date of the Board meeting at which the teacher was hired; and then by 

2. The date on which the teacher submitted a completed job application. 

a. Continuous service of a teacher who has returned to service will be determined 
according to provisions of Article 23 (LEAVES OF ABSENCE). 

b. The continuous service of a teacher who has returned to employment following 
resignation or other termination of employment will be measured from date of return. 

C. Reduction In Force shall occur only after the Board has taken action to renew the contracts of 
all teachers whose contracts the Board intends to renew. 

D. Whenever there is a Reduction In Force, the Superintendent may make all necessary 
involuntary transfers and/or reassignments in accordance with Article 9 NACANCIES. 
PROMOTIONS. AND TRANSFERS), based upon certification of the teaching staff, in order to 
keep teachers with the most seniority in the District. The Association President reserves the 
privilege of consulting with the Superintendent prior to his/her implementing any involuntary 
transfers. 
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E. PROCEDURE 

1. Attrition. The number of teachers affected by a reduction in staff will be kept to a minimum 
by not employing replacements for teachers who expire, retire, or resign, or whose limited 
contracts are not renewed on the basis of performance. Attrition shall be used first. 

2. Susoension of Contracts. Reductions In Force not achieved through attrition will be made 
by suspending limited and/or continuing contracts of employment. 

3. Notification. At least thirty (30) calendar days prior to a Reduction In Force of limited and/or 
continuing contracts, the Superintendent or Designee shall give written notice to the 
teaching staff, the Association, through its President, of the intent to effect a reduction in 
staff. Such notice shall contain the reason for the reduction in force, as specified in Section 
(A). Written notification of Reduction In Force shall be given to each teacher to be reduced 
from the staff in person by the Superintendent/Designee at the end of the school day, no 
later than May 15. The Association, or the teacher, shall be given the opportunity to address 
the Board in open meeting, or in executive session, for the purpose of presenting, both 
orally and in writing, its views on the proposed Reduction In Force, before the Board takes 
action. 

4. Reduction not achieved through attrition will be made by suspending contracts in the 
following order: 

a. Teachers holding limited contracts shall have their contracts suspended first, based 
upon area of certification/license: 

b. Continuing contract teachers' contracts shall be suspended only after all limited 
contracts have been suspended. The suspending of contracts in this category shall be 
based upon area of certification/license. 

F. To achieve such a reduction, the Board may proceed to suspend contracts in accordance with 
the recommendation of the Superintendent. In making these recommendations, the 
Superintendent must reduce first bargaining unit members on limited contracts and then 
bargaining unit members on continuing contracts within areas of certification/license. 

1. Limited contract teachers shall be reduced first utilizing the following order: 

a. Certification/Licensure within the affected teaching field. 

b. Comparable evaluations as defined in this Agreement. 

c. When evaluations are comparable, seniority in the District shall prevail, with the contract 
of the least senior limited contract teacher in the affected teaching field being the first to 
be suspended. 

2. Should the necessary reduction of teaching positions exceed the number of limited contract 
teachers in the affected teaching field, continuing contract teachers shall be reduced utilizing 
the following order: 
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a. Certification/Licensure within the affected teaching field. 

b. Comparable evaluations as defined in this Agreement. 

c. When evaluations are comparable, seniority in the District shall prevail, with the contract 
of the least senior continuing contract teacher in the affected teaching field being the first 
to be suspended. 

G. Comparable Evaluations 

1. During the 2015-16 and 2016-17 school years, in determining whether members of the 
bargaining unit have comparable evaluations, only the teacher performance evaluation 
rating shall be considered for the purposes of Reduction in Force. 

2. Effective with the 2015-2016 school year, comparable evaluations shall be defined as 
follows: 

a. All Accomplished Rated Teachers will be deemed comparable to each other. 

b. All Skilled Rated Teachers will be deemed comparable to each other. 

c. All Developing Teachers will be deemed comparable to each other. 

d. All Ineffective Teachers will be deemed comparable to each other. 

H. The teachers to be reduced and have their contracts suspended shall be determined by 
$eniority, where such teachers have comparable evaluations. For purposes of this Article, 
seniority shall be defined as continuous service in the Field Local School District. Teachers 
whose contracts are suspended shall be placed upon a Recall list in order of layoff 

I. RECALL 

1. A teacher whose name appears on the Recall List shall be offered employment when a 
position becomes available for which he/she is certificated or becomes certificated, 
beginning with the last to be laid off and continuing in reverse order of layoff. 

2. New teachers shall not be employed by the Board until all teachers on the Recall List who 
are certificated for an existing opening of a teaching position have been offered the position. 

3. The Board shall give written notice of an offer of employment by sending a registered or 
certified letter to said teacher at his/her last known address. It shall be the responsibility of 
each teacher to notify the Board of any change of address. The teacher's address as it 
appears on the Board's records shall be conclusive when used in connection with an offer of 
reemployment or other notice to the teacher. If a teacher fails to accept the offer within 
fourteen (14) calendar days from the date said offer is delivered at the last known address of 
the teacher, or within seven (7) calendar days if the offer is delivered within fourteen (14) 
calendar days prior to the start of school year or semester, said teacher shall be considered 
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to have rejected said offer and shall be removed from the Recall List. 

4. A teacher on the Recall List shall, upon accepting an offer of reemployment, return to the 
system with the same seniority, accumulation of sick leave days and salary schedule 
placement as the teacher would have received in the year following his/her removal. 

5. Teachers shall remain on the Recall List for a period of twenty-four (24) months following 
the suspension of their contract. If a teacher on the Recall List accepts employment for a 
full school year with another school district, the teacher shall so notify the Superintendent 
within seven (7) calendar days, and will be removed from the Recall List. After being 
removed from the Recall List, a teacher must make application for employment in 
accordance with established procedures if he/she desires to be considered for employment 
by the Field Local School District. 

6. A teacher who has been released shall, if he/she desires, be placed on the substiMe list. 

J. AVAILABILITY OF SENIORITY AND REDUCTION IN FORCE LISTS 

Upon request by the Association President, the Superintendent shall provide the Association 
with the Seniority and/or Recall Lists within ten (10) calendar days after the request. The 
Seniority List shall list all teachers in the system in their areas of certification. Teachers shall be 
placed on all lists for which they are certified. 

Article 34. SALARY PAYMENT 

A. Pay days shall be on alternate Fridays in twenty-six (26) equal pays. All employees will be paid 
via direct deposit. Direct deposit pay stubs will be distributed on the pay day via e-mail. If the 
regularly scheduled pay day falls on a holiday within the school year (Christmas, New Year's 
etc.), pay will be direct deposited on the business day before the holiday. Although an 
infrequent occurrence, the alternate Friday payday schedule may result in twenty-seven (27) 
pays within a fiscal year. When such a situation occurs, the twenty-seventh (27th) pay will be 
moved to the following Friday with pay days occurring on alternate Fridays thereafter. 

If a situation arises where a teacher owes the district money due to an overpayment of salary, 
the Board will have the right to recover, within two years of the date of the last overpayment, 
any money that has been determined to be an overpayment. 

B. A teacher, upon written request no later than April 30, may request the balance of his/her salary 
on the last workday of the school year. Decisions will be made on the basis of merit and cash 
flow projections. 

C. If a salary adjustment is to be made in an amount paid to a teacher during the course of a 
contract year, said salary adjustment will be divided equally over the remaining pays for the 
contract year. 

D. PAYROLL DEDUCTIONS 

Teachers are authorized the following payroll deductions. Changes in deductions may only be 
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made from September 1 - May 31. [Three (3) weeks prior notification shall be required for any 
changes.] 

1. Credit Union. 

2. Tax Sheltered Annuity Programs, including Section 125 plans. [Changes may be made with 
thirty (30) days prior notification. A teacher may be enrolled in one (1) or more tax sheltered 
annuity programs.] 

3. Income Protection Insurance. 

4. State tax, Federal tax - each paycheck. 

5. Life and Health insurance. 

6. City tax - each paycheck. 

7. United Way. 

8. The Ohio Education Association Fund for Children and Public Education, according to 
ORC 3313.262. 

9. Association dues. 

10. STRS service credit. 

E. All employees will be required to utilize direct deposit. 

Article 35. SALARY SCHEDULE 

1. Two (2) year contract: 

2015-16: 3% Base Pay Raise [BAO - $33,171] 
2016 -17: 3% Base Pay Raise [BAO - $34, 166] 

A The following definitions shall apply to the degree columns as listed on the salary schedule. 
Degrees may be BS/BA, MAIMS, or the equivalent. 

Less Than BS Degree. The teacher is properly certificated but does not hold a BS degree. 

BS Degree. The teacher holds a BS Degree from an accredited degree-granting institution. 

BS Degree With 150 Semester Hours. The teacher holds a BS Degree with one hundred fifty 
(150) semester hours successfully completed prior to the granting of the degree. 

BA +15. The teacher holds a BS Degree and has successfully completed fifteen (15) semester 
credit hours (undergraduate or graduate) beyond the BS Degree in a teaching field in which 
certification is held, or fifteen (15) semester graduate hours in a field of education, or a 
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combination of both. 

BA +30. The teacher holds a BS Degree and has successfully completed thirty (30) semester 
credit hours (undergraduate or graduate) beyond the BS Degree in a teaching field in which 
certification is held, or thirty (30) semester graduate hours in a field of education, or a 
combination of both. 

MA Degree. The teacher holds a MA Degree from an accredited degre&ilranting institution. 

MA +15. The teacher holds a MA Degree and has successfully completed fifteen (15) semester 
hours beyond the MA Degree in an area in which certification is held. 

MA +30. The teacher holds a MA Degree and has successfully completed thirty (30) semester 
hours beyond the MA Degree in an area in which certification is held. 

MA +45. The teacher holds a MA Degree and has successfully completed forty-five (45) 
semester hours beyond the MA Degree in an area in which certification is held. 

B. This Article will not cause any teacher to lose his/her current placement on the salary schedule. 
It is further understood by the parties that any additional credit hours earned by a teacher prior 
to February, 1990, shall be used to place the teacher on the salary columns (using the Master's 
Equivalency factor) as specified in the 1985-1988 contract through the 1989-1990 school year. 
In addition, any teacher without a Master's Degree but with a Master's Equivalency or higher as 
of January 31, 1990, who earns a Master's Degree from an accredited institution prior to 
September 1, 1992, shall be credited for all post-baccalaureate graduate hours earned after 
September 1, 1978, but not included in the requirements for the Master's Degree, for placement 
on the salary schedule. Any movement on the salary schedule columns after September 1, 
1992, shall be governed by Paragraph A of this Article. 

C. PLACEMENT AND PROGRESSION ON SALARY SCHEDULE 

1. Teachers, including teachers new to the District, shall receive all credit on the salary 
schedule as outlined: 

a. All years of teaching service in the District, with each year consisting of one hundred 
twenty (120) days under a teacher's contract. 

b. All years of service in an Ohio public school and/or chartered non-public school located 
in Ohio consisting of one hundred twenty (120) days under a teacher's contract. 

c. All years of military service up to five (5) years. [For purposes of calculation, a 
particular year of active military service of eight (8) continuous months or more in the 
Armed Forces shall be counted as a full year.) 

d. Years of service shall be the sum of all years of service in sub-paragraphs a, b, and c 
above, except that a bargaining unit member new to the District shall be paid 
consistent with ORC 3317.13 and 3317.14 in that a bargaining unit member new to the 
District shall receive not more than ten ( 10) years of service for purposes of placement 
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on the salary schedule. 

e. Members on leaves of absence shall be granted credit as follows: 

(1) Teachers on approved leaves of absence returning to the system are placed on 
the step of the salary schedule for which they qualify by reason of training and 
experience, including experience prior to the leave. 

(2) Teachers do not accrue days of service for advancement on the schedule while 
on leave; however, any additional training obtained during a leave of absence 
would be applied for salary credit upon the return of the teacher. 

2. In special instances, the Superintendent may place a teacher new to the District on a step 
on the salary schedule which is higher than that which could normally be expected. 

D. Under no circumstances shall salaries and/or fringe benefits be reduced by any of these 
provisions. 
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FIELD SALARY SCHEDULE INDEX 

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45 

0 1.0000 1.0598 1.0942 1.1325 1.1722 1.2114 1.2538 1.2964 
1 1.0598 1.0932 1.1292 1.1698 1.2114 1.2520 1.2964 1.3408 
2 1.0932 1.1277 1.1654 1.2084 1.2520 1.2939 1.3405 1.3882 
3 1.1277 1.1631 1.2027 1.2484 1.2939 1.3373 1.3861 1.4356 
4 1.1631 1.1998 1.2411 1.2895 1.3373 1.3820 1.4332 1.4845 
5 1.1998 1.2375 1.2809 1.3322 1.3820 1.4283 1.4820 1.5353 
6 1.2375 1.2766 1.3219 1.3761 1.4283 1.4762 1.5323 1.5877 
7 1.2766 1.3167 1.3642 1.4214 1.4762 1.5256 1.5844 1.6418 
8 1.3167 1.3583 1.4079 1.4684 1.5256 1.5768 1.6382 1.6976 
9 1.3583 1.4010 1.4529 1.5169 1.5768 1.6296 1.6939 1.7555 
10 1.4010 1.4452 1.4994 1.5668 1.6296 1.6842 1.7516 1.8151 
11 1.4452 1.4907 1.5473 1.6185 1.6842 . 1.7406 1.8112 1.8769 
12 1.4907 1.5377 1.5963 1.6721 1.7406 1.7988 1.8727 1.9406 
13 1.5377 1.5860 1.6479 1.7271 1.7988 1.8592 1.9364 2.0067 
14 1.5860 1.6361 1.7007 1.7843 1.8592 1.9214 2.0022 2.0749 

E. LONGEVITY INCREMENTS 

Longevity increments are to be granted to all teachers according to the following schedule. The 
payments shall commence at the beginning of each of the following years: 

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45* 

17 1.6035 1.6561 1.7232 1.8093 1.8917 1.9564 2.0397 2.1149 
20 1.621 1.6761 1.7457 1.8343 1.9242 1.9914 2.0772 2.1549 
23 1.6385 1.6961 1.7682 1.8593 1.9567 2.0264 2.1147 2.1949 
26 1.656 1.7161 1.7907 1.8843 1.9892 2.0614 2.1522 2.2349 
29 1.6735 1.7361 1.8132 1.9093 2.0217 2.0964 2.1897 2.2749 
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F. Effective June 29 to be implemented July 1, 2015, salaries shall be as set forth below: 

FIELD SALARY SCHEDULE at $33,171 base 

YRS BACH BA+150HRS BA+15 HRS BA+30HRS MAST MA+15 MA+30 MA+45 

0 $33,171 $35,155 $38,296 $37,566 $38,883 $40,183 $41,590 $43,003 
1 $35,155 $38,263 $37,457 $38,803 $40, 183 $41,530 $43,003 $44,476 
2 $36,263 $37,407 $38,657 $40,084 $41,530 $42,920 $44,466 $46,048 
3' $37,407 $38,581 $39,895 $41,411 $42,920 $44,360 $45,978 $47,620 
4 $38,581 $39,799 $41, 169 $42,774 $44,380 $45,642 $47,541 $49,242 
5 $39,799 $41,049 $42,489 $44,190 $45,642 $47,378 $49,159 $50,927 
6 $41,049 $42,346 $43,649 $45,647 $47,378 $48,987 $50,828 $52,886 
7 $42,346 $43,676 $45,252 $47,149 $48,967 $50,606 $52,556 $54,460 
8 $43,676 $45,056 $46,701 $48,708 $50,606 $52,304 $54,341 $56,311 
9 $45,056 $46,473 $48,194 $50,317 $52,304 $54,055 $56,188 $58,232 

10 $46,473 $47,939 $49,737 $51,972 $54,055 $55,867 $58,102 $60,209 
11 $47,939 $49,448 $51,325 $53,687 $55,887 $57,737 $60,079 $62,259 
12 $49,448 $51,007 $52,951 $55,465 $57,737 $59,668 $62, 119 $64,372 
13 $51,007 $52,609 $54,662 $57,290 $59,888 $61,672 $64,232 $88,564 
14 $52,609 $54,271 $56,414 $59,187 $61,672 $63,735 $66,415 $68,827 

Longevity 

17 $53,190 $54,934 $57,160 $60,016 $62,750 $64,896 $67,659 $70.153 
20 $53,770 $55,598 $57,907 $60,846 $63,828 $66,057 $68,903 $71,480 
23 $54,351 $56,261 $58,653 $61,675 $64,906 $67,218 $70,147 $72,807 
26 $54,931 $58,925 $59,399 $62,504 $65,984 $68,379 $71,391 $74,134 
29 $55,512 $57,588 $60,146 $63,333 $67,062 $69,540 $72,635 $75,461 

G. Effective June 29 to be implemented July 1, 2016, salaries shall be as set forth below: 

FIELD SALARY SCHEDULE at $34, 166 base 

YRS BACH BA+150HRS BA+15 HRS BA+30 HRS MAST MA+15 MA+30 MA+45 

0 $34,166 $38,209 $37,384 $36,693 $40,049 $41,389 $42,837 $44,293 
1 $36,209 $37,350 $36,580 $39,967 $41,389 $42,776 $44,293 $45,810 
2 $37,350 $38,529 $39,817 $41,286 $42,776 $44,207 $45,800 $47,429 
3 $38,529 $39,738 $41,091 $42,653 $44,207 $45,690 $47,357 $49,049 
4 $39,738 $40,992 $42,403 $44,057 $45,690 $47,217 $48,967 $50,719 
5 $40,992 $42,280 $43,763 $45,516 $47,217 $48,799 $50,634 $52,455 
6 $42,280 $43,616 $45,164 $47,016 $48,799 $50,436 $52,353 $54,245 
7 $43,618 $44,986 $46,609 $48,564 $50,436 $52,124 $54,133 $56,094 
8 $44,986 $46,408 $48,102 $50,169 $52,124 $53,673 $55,971 $58,000 
9 $46,408 $47,887 $49,640 $51,826 $53,873 $55,677 $57,874 $59,978 

10 $47,867 $49,377 $51,229 $53,531 $55,677 $57,542 $59,845 $82,015 
11 $49,377 $50,931 $52,865 $55,298 $57,542 $59,469 $61,881 $64,126 
12 $50,931 $52,537 $54,539 $57,129 $59,469 $61,458 $63,983 $66,303 
13 $52,537 $54,187 $56,302 $59,008 $61,458 $63,521 $86,159 $68,561 
14 $54,187 $55,899 $58,106 $80,962 $63,521 $65,647 $88,407 $70.891 

Longevity 

17 $54,785 $56,582 $58,875 $61,817 $64,632 $68,842 $69,688 $72,258 
20 $55,383 $57,286 $59,644 $82,671 $85,742 $88,036 $70,970 $73,624 
23 $55,981 $57,949 $60,412 $63,525 $66,853 $69,234 $72,251 $74,991 
26 $56,579 $58,632 $61,181 $64,379 $67,963 $70,430 $73,532 $76,358 
29 $57,177 $59,318 $81,950 $65,233 $69,073 $71,628 $74,813 $77,724 
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COOPERATIVE EFFORT TO REVIEW HEAL TH CARE OPTIONS 

Health insurance committee: In the year of contract expiration, a committee shall be established to 
review health insurance options and costs. The committee shall be comprised of up to three 
members of administration appointed by the superintendent and up to three members of FL TA 
appointed by the president. OAPSE may have three members appointed by the president. 

Section 125 Plan: 

Board will pay the enrollment fee and/or annual fee for bargaining unit members electing to use the 
Section 125 plan. 

Article 36. FRINGE BENEFITS 
A. RETIREMENT 

1. All teachers at the time of retirement from active service in the Field Local School District 
shall receive one day's pay for each four (4) days of unused sick leave up to a maximum of 
two hundred (200) unused sick days. The teacher will receive one day's pay for each six (6) 
days of unused sick leave from two hundred and one (201) days up to four hundred eighty­
one ( 481) days. 

2. All teachers with ten (10) years or more of service with the Field Local Schools may elect to 
receive a benefit equal to fifteen percent (15%) of the accrued sick leave to a maximum of 
one hundred twenty (120) days when they leave the system. Payment shall be at the 
teacher's per diem teaching contract rate in effect at the time he/she leaves the system, and 
shall be paid in June of the year he/she leaves. No teacher leaving the system during or 
immediately following a leave of absence shall be eligible to claim this benefit. (NOTE: No 
teacher shall be eligible to receive benefits under both Section A.1. and A.2.) A teacher 
retiring does not have the option of collecting under this paragraph. 

3. Effective with the 2009-201 O school year, a retirement bonus of eight thousand dollars 
($8,000) shall be paid by the Board to all bargaining unit members who elect to retire with 
twenty-five (25) years and less than twenty-six (26) years of service or those who attain age 
60 but have less than twenty-five (25) years, under the Ohio STRS. 

In lieu of the retirement bonus, any teacher may go on approved leave of absence for one 
(1) or two (2) years and then retire after purchasing the STRS credit for the time on leave. 
The Board shall pay its share of the STRS contribution for the time the teacher is on such 
leave. This Article provides that a teacher not on a continuing contract may be granted two 
(2) one-year leaves of absence under the provisions of Article 23, Section B (Leave of 
Absence), for retirement purposes only. 

4. Effective with the 2009-2010 school year, a retirement bonus of fifteen thousand dollars 
($15,000) shall be paid by the Board to all teachers who elect to retire with thirty (30) and 
less than thirty-one (31) years of service under the Ohio STRS. Any teacher retiring with 
thirty-one (31) and less than thirty-six (36) years will receive a bonus of five thousand dollars 
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($5,000). 

B. HOSPITAL. SURGICAL. MAJOR MEDICAL. DENTAL. PRESCRIPTION DRUG. AND LIFE 
INSURANCE COVERAGE 

1. All full-time employees in the bargaining unit shall be offered a Comprehensive Major 
Medical Plan. For the purposes of this Article, a full-time employee is defined as one 
regularly scheduled to work at least seven (7) hours per school day, five (5) days per week, 
excluding lunch. Bargaining unit members regularly scheduled to work fewer hours per day 
or days per week will not be offered coverage except as required by state and/or federal 
law. This time shall include all instructional, duty, and planning periods. Any amount paid 
toward deductibles and maximum out of pocket in the former plan shall count towards the 
deductible and maximum out of pocket in the new plan. 

2. The Board shall have the right to change insurance carriers during the term of this 
Agreement, but overall level of benefits shall be maintained. Prior to any proposed change 
in the specifications for the present insurance coverage (hospital, surgical, major medical, 
prescription drug, dental, and life), the FL TA shall be brought in for discussions. Each 
teacher shall be provided with a description of the insurance program. 

3. Full-time bargaining unit members with health insurance coverage shall pay fifteen 
percent (15%) of the health insurance premium. Bargaining unit members opting out of 
coverage must present proof of insurance. Any bargaining unit member who has opted 
out of health insurance may opt-in during the open enrollment period or per any COBRA 
qualifying event. 

4. Life insurance and accidental death coverage shall be fifty thousand dollars ($50,000). 

5. Insurance coverage shall be provided from the beginning of the school year through August 
31 of the following year for every employee in the bargaining unit unless the employee 
severs his/her relationship with the Board. 

a. Teachers who are on paid leaves of absence shall continue to receive fully paid 
insurance coverages. Teachers whose relationship with the Board is severed upon 
completion of the school year because of nonrenewal or resignation (for other than 
retirement purposes), shall continue to receive coverage until September 1 of the year in 
which such severance takes place. Teachers who resign to accept retirement from the 
STRS shall continue to receive insurance coverage until the effective date of their 
retirement. 

Teachers on unpaid leaves of absence shall have the right to purchase, at the group 
rate, if available, any or all of the insurance coverages in effect and held at the time of 
leave for the period of time they are on leave. Teachers who purchase such coverage 
will be responsible for the full amount of the monthly premium for the period of the 
unpaid leave. 

If insurance survey from Employee Benefits International (EBI) is necessary to save the district 
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money on health insurance the employees will complete one. 

Article 37. TEACHER EXTRA-DUTY CONTRACTS AND SALARY SCHEDULE 

A. All Extra Duty contracts shall be offered to all qualified members of the bargaining unit first, 
and to others thereafter. 

B. Initial Extra Duty contracts shall be for one (1) year. After three (3) one-year contracts in the 
same sport or activity, a two-year contract shall be granted. 

C. Any Extra Duty contract may be granted to elementary teachers of the school district when 
scheduling can be arranged so such duty does not interfere with the teaching or supervision 
of the students or lessen the teacher's hours. The assigned teacher shall assume the 
responsibility of arranging for any needed supervision of students. In the event that the 
teachers' schedules can not be adjusted, the building principal will meet with the teacher to 
discuss the scheduling problem. 

D. In the event that new positions are created, the Superintendent or designee will forward to the 
Association President a job description for the new position along with a compensation level 
for such a position. The Association President will then have ten (10) days to comment upon 
the compensation level recommendation along with any comments or recommendations from 
the Association President. These comments and recommendations will be submitted to the 
Board of Education, through the Superintendent, which shall make the final decision 
regarding compensation for the new position. Should the Association not agree with the 
Board's salary decision, the Association may raise the issue in the next round of negotiations. 

E. The Board shall fill department head and LPDC positions as listed in Table 1 of this article. 
The Board shall have the option of filling or not filling all other Extra Duty contracts. However, 
no member of the bargaining unit shall perform the duties normally associated with the Extra 
Duty contracts listed within Table 1 or Table 2 of this article without receiving the stipulated 
pay for such duties. 

F. NON-INDEXED EXTRA DUTY CONTRACTS 

1. All Non-Indexed Extra Duty contracts existing as of May 15, 2004 will be compensated at 
the previously negotiated rate. (2001-2004 Master Agreement) 

2. All new Non-Indexed Extra Duty contracts will be compensated as set forth in Table 1 of 
this article. 

3. Beginning with the 2004-2005 school year the High School shall not have less than .039 
of the base salary and the Middle School shall have not less than .02 of the base salary to 
be used as compensation for additional Civic Extra Duty contracts beyond those listed in 
Table 1 of this Article. The length and level of compensation for these contracts will be 
determined on an annual basis by a committee comprised of equal numbers of 
administrators and FL TA members. 

G. INDEXED EXTRA DUTY CONTRACTS 
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1. Indexed Extra Duty Contracts will be compensated as set forth in Table 2 of this article. 

2. Each person holding an Indexed Extra Duty Contract will be evaluated annually. 
Evaluations will be performed by the Principal with consultation of the Athletic Director or 
with his/her designee. Results of these evaluations will be based on attainment of 
previously outlined program goals. Any person holding an Indexed Extra Duty contract 
who is not satisfied with the evaluation may write a rebuttal, which will be placed along 
side the evaluation. 

3. Upon completion of five (5) years for Step 1, ten (10) years for Step 2, and fifteen (15) 
years for Step 3 in one program area, a person holding an Indexed Extra Duty contract 
will be eligible for placement on the next step of the index as set forth in Table 2 of this 
article. Movement on the step index shall be based upon the recommendation of the 
Principal. Prior to recommendations being made as to movement on the step index, the 
Principal making the recommendation shall meet with the person to make her/him aware 
of his/her recommendations. Any person holding an Indexed Extra Duty contract may 
appeal the Principal's recommendation to the Superintendent. The Superintendent shall 
have final say on the person's placement on the step index. 

4. Persons who have already completed five (5) or more years in one Extra Duty program 
shall be placed on the step index at the level recommended by the Principal subject to the 
provisions of the preceding paragraph. 

5. A suspension from coaching duties imposed by the Ohio High School Athletic Association 
(OHSAA) for a violation of OHSAA rules and regulations will result in the suspension of 
the supplemental contract with the Board and loss of pay during the period of the OHSAA 
suspension. 
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Table 1. 
Non-Indexed Extra Duty Schedule 

High School Dept. Heads Civics Middle School 
Math 0.03 Student Council 0.04 
English 0.03 
Social Studies 0.03 Civics High School 
Science 0.03 Student Council 0.04 

National Honor Society 0.04 
Middle School Dept. Heads Yearbook 0.05 

Math 0.03 
English 0.03 Freshman Advisor 0.0385 
Social Studies 0.03 Sophomore Advisor 0.0385 
Science 0.03 Junior Advisor (2) 0.0385 

Senior Advisor (2) 0.0385 
Fine Arts 

HS Band 0.06 Elementary Dept. Heads 
MS Band 0.06 Kindergarten 0.03 
Health/PE (Dept. Head) 0.03 Primary Brimfield 0.03 
Art (Dept. Head) 0.03 Intermediate Brimfield 0.03 
HS Art 0.02 Primary Suffield 0.03 
MS Art 0.02 Intermediate Suffield 0.03 
Elementary Art (2) 0.02 
Music (Dept. Head) 0.03 Middle School Civics Pool 0.02 
HS Vocal Music 0.05 
MS Vocal Music 0.03 High School Civics Pool 0.039 
Elementary Vocal Music (2) 0.02 

Other 
Drama Mentor Teacher 0.05 

Musical Director 0.04 Mentor for cohort 0.025 
Drama Play 0.04 Special Ed. Dept Head 0.03 
Vocal Musical Director 0.02 
Fall Tech/Set Director 0.01 
Spring Tech/Set Director 0.01 

LPDC 
General Members (4) .04 
Chairperson .02 
Secretary .01 

Athletics 
Boys Faculty Manager 0.05 
Girls Faculty Manager 0.05 
Fitness Fall 0.03 
Fitness Winter 0.03 
Fitness Spring 0.03 
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Table2. 
Indexed Extra Duty Schedule 

Base Step One Step Two Step Three 
5 years 10 years 15 years 

Fine Arts 
Band Director 0.1500 0.1680 0.2040 0.2400 
1st Assistant Director 0.1100 0.1232 0.1496 0.1760 
Asst. Director Percussion 0.0750 0.0840 0.1020 0.1200 
Assistant Director Color Guard 0.0750 0.0840 0.1020 0.1200 
Middle School Jazz Band 0.0350 0.0392 0.0476 0.0560 

Baseball 
Varsity Coach 0.1200 0.1344 0.1632 0.1920 
Varsity Asst. Coach 0.0900 0.1008 0.1224 0.1440 
Junior Varsity/Assistant Coach 0.0600 0.0672 0.0816 0.0960 

Boys Basketball 
varsity Coach 0.1650 0.1848 0.2244 0.2640 
Junior Varsity/Assistant Coach 0.1100 0.1232 0.1496 0.1760 
Freshmen/Assistant Coach 0.0900 0.1008 0.1224 0.1440 
8th Grade Coach 0.0600 0.0672 0.0816 0.0960 
7th Grade Coach 0.0600 0.0672 0.0816 0.0960 

Boys Soccer 
High School Head Coach 0.1200 0.1344 0.1632 0.1920 
Junior Varsity/Assistant Coach 0.0650 0.0758 0.0974 0.1190 
Middle School Head Coach 0.0300 0.0336 0.0408 0.0480 

Football 
High School Head Coach 0.1650 0.1848 0.2244 0.2640 
High School Assistant Coach(4) 0.1100 0.1232 0.1496 0.1760 
Freshman/Assistant Coach (2) 0.0900 0.1008 0.1224 0.1440 
Middle School Head Coach 0.0900 0.1008 0.1224 0.1440 
Middle School Assistant Coach 0.0900 0.1008 0.1224 0.1440 

Cross Country 
High School Head Coach 0.1200 .0.1344 0.1632 0.1920 
Varsity Assistant Coach 0.0900 0.1008 0.1224 0.1440 
Middle School Head Coach 0.0600 0.0672 0.0816 0.0960 

Golf 
Varsity Coach 0.0900 0.1008 0.1224 0.1440 
Junior Varsity/Assistant Coach 0.0600 0.0672 0.0816 0.0960 

Track 
High School Head Coach 0.1400 0.1568 0.1904 0.2240 
High School Assistant Coach(3) 0.0900 0.1008 0.1224 0.1440 
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Middle School Head Coach 0.0800 0.0896 0.1088 0.1280 
Middle School Asst. Coach (3) 0.0600 0.0672 0.0816 0.0960 

Wrestler 
Varsity Coach 0.1650 0.1848 0.2244 0.2640 
Junior Varsity/Assistant Coach 0.1100 0.1232 0.1496 0.1760 
Middle School Head Coach 0.0900 0.1008 0.1224 0.1440 

Girls Basketball 
Varsity Coach 0.1650 0.1848 0.2244 0.2640 
Junior Varsity/Assistant Coach 0.1100 0.1232 0.1496 0.1760 
Freshmen/Asst. Coach 0.0900 0.1008 0.1224 0.1440 
8th Grade Coach 0.0600 0.0672 0.0816 0.0960 
7th Grade Coach 0.0600 0.0672 0.0816 0.0960 

Girls Soccer 
High School Head Coach 0.1200 0.1344 0.1632 0.1920 
Junior Varsity/Assistant Coach 0.0650 0.0758 0.0974 0.1190 
Middle School Head Coach 0.0300 0.0336 0.0408 0.0480 

Softball 
Varsity Coach 0.1200 0.1344 0.1632 0.1920 
Varsity Asst. Coach 0.0900 0.1008 0.1224 0.1440 
Junior Varsity/Assistant Coach 0.0600 0.0672 0.0816 0.0960 

Volleyball 
Varsity Coach 0.1200 0.1344 0.1632 0.1920 
Junior Varsity/Assistant Coach 0.0900 0.1008 0.1224 0.1440 
Freshman/Asst. Coach 0.0600 0.0672 0.0816 0.0960 
8th Grade Coach 0.0600 0.0672 0.0816 0.0960 
7th Grade Coach 0.0600 0.0672 0.0816 0.0960 

Cheerleader 
High School Head Advisor 0.0900 0.1008 0.1224 0.1440 
High School Assistant Advisor 0.0600 0.0672 0.0816 0.0960 
Middle School Head Advisor 0.0300 0.0336 0.0408 0.0480 
/Assistant Coach 

Tennis 
High School Head Coach - girls 0.0900 0.1008 0.1224 0.1440 
High School Head Coach - boys0.0900 0.1008 0.1224 0.1440 
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Article 38. EXTRA-SERVICE COMPENSATION 

A. It shall be the policy of the Field Local Schools to make every possible effort to acquire the 
services of a substitute teacher when the regularly scheduled teacher is absent from his/her 
assigned class for any reason. 

B. When it is feasible, it shall be the policy of the Field Local Schools to make every possible effort to 
acquire the continuous services of a substitute teacher when the regularly scheduled teacher is 
absent from his/her assigned dass for any reason. 

C. In cases of emergency, teachers on regular contract shall be assigned to substitute for a 
colleague. In such cases, the teacher serving as an emergency substitute shall receive 
extra-service compensation. 

D. The extra-service compensation rate for a regular class period at the secondary level and per 
hour on the elementary level shall be set at twenty-five dollars ($25.00). Teachers are not 
required to cover a class. 

E. Any member of the bargaining unit assigned a duty beyond the 7.5-hour teacher work day shall 
be compensated for that additional time at a rate calculated by pro-rating his/her per diem rate for 
the number of minutes/hours worked. 

F. Any part-time employees who are required to attend inservice and/or other meetings will be 
compensated at their hourly rate. Paid compensation shall be computed to the nearest one-tenth 
(1/10) of an hour and a minimum of one (1) hour will be paid to each part-time employee in 
attendance. 

G. Teachers who are employed in the night school or summer school in the Field Local Schools shall 
be issued a contract, specifying subject, hourly rate, and number of sessions, ten (10) days prior 
to the initial session. Hourly rate shall be the same as in Section D of this Article 38. 

Article 39. TUITION REIMBURSEMENJ 

The Board shall establish a tuition reimbursement fund of twenty-five_thousand dollars ($25,000) in 
each school year to reimburse teachers for semester hours for earned college credit. The college 
courses must be approved by the LPDC. 

Payment will be made by separate check. Reimbursement for courses completed between 
September 1 and August 31 shall be made by October 30 following presentation of satisfactory 
evidence by September 15 to the Superintendent that the course has been successfully completed 
and approved by the LPDC. 

Each year twenty-five_thousand dollars ($25,000) will be divided by the total number of credits 
submitted to produce an amount to be reimbursed per credit. 

The amount to be reimbursed to each teacher shall be calculated based on the number of credits 
submitted for reimbursement to a maximum of ten credits (10). However, the amount reimbursed 
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shall not be more than the teacher paid for the college course(s). Any unused amount shall not be 
carried over to the next year. 

Article 40. LABOR MANAGEMEN! COMMITIEE 

There shall be a Labor/Management Committee which meets as needed but not more than six (6) 
times per year. However, the parties can mutually agree to cancel any of the six meetings or 
schedule additional meetings. The purpose of the Labor/Management Relations Committee shall be 
to promote a positive working relationship between the parties and to address matters of mutual 
concern which are not addressed by this contract and are not mandatory subjects of bargaining. The 
Labor/Management Relations Committee shall be composed of no more than four (4) members of 
the Administration (appointed by the Superintendent) and four (4) members of the FL TA (appointed 
by the President). Agenda items shall be submitted to the other party in advance. The discussions of 
this Labor/Management Relations Committee shall not result in modifications or additions to this 
Agreement. 

Article 41. EMPLOYMENT OF RETIRED TEACHERS 

A. It is understood that if the board desires to hire retired teachers, that such employees may be 
employed under terms and conditions which differ in some respects from those established by the 
negotiated agreement for teachers who have not attained retirement status with the State 
Teachers' Retirement System. A retired teacher is a teacher who has attained service retirement 
status with the State Teachers' Retirement System and is otherwise qualified by certification and 
background for public school teaching in Ohio. All provisions of the negotiated agreement shall 
apply to the retirees except those outlined below. 

1. Where a teaching vacancy exists which the Board may fill by hiring a properly 
certified/licensed teacher who is not already employed by the board, the board may consider 
and employ retirees for any such vacancy upon the recommendation of the Superintendent. 
Any retired teacher seeking to be employed must participate in the search and selection 
process as set forth in Article 9. 

2. A retired teacher shall be placed at the zero year salary step level and shall not advance on 
the salary schedule. 

3. A retiree shall be ineligible for a continuing contract. Each retiree shall be given no more than 
a one year limited contract. At no point in time is a retiree eligible for a multi-year contract. 
The Superintendent shall give the retiree notice of the intent to recommend the retiree's 
renewal or nonrenewal on or before May 15. The Board shall act on the recommendation to 
renew or nonrenew and provide notice to the retiree of the same on or before June 1. The 
Evaluation Procedures in Article 30 shall be followed except that the Evaluation and 
Observation schedule shall consist of one (1) complete cycle only. This Article specifically 
supersedes the evaluation procedures set forth in R. C. 3319.11 and all provisions under R. C. 
3319.11 except R. C. 3319.11(G) regarding the retiree's option following the retiree's written 
notice of the intention of the Board not to reemploy the retiree under another one year limited 
contract. 
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4. A retiree shall not be entitled to severance pay unless that teacher serves at least fifteen years 
in the Field Local Schools, in which case s/he shall be eligible for severance pay as any other 
teacher. 

5. A retiree shall accumulate seniority in the bargaining unit; however, a retiree shall start with O 
years of seniority regardless of previous years of service in Field. 

6. Retirees are not required to participate in the mentorship program as a mentee/entry year 
teacher. 

Article 42. TUTORS 

The Board may hire tutors, as needed, to supplement the educational program and assist teachers in 
providing educational enrichment and/or remediation to students. 

A. Tutors shall: 

1. be issued limited or continuing contracts as provided under this Agreement. 

2. not be eligible for provisions under Leave of Absence, Section 23A, Sabbatical Leave. 

3. be placed on a separate seniority list than other bargaining unit members comprised solely on 
tutors. The list shall be divided between continuing contracts and limited contracts. 

4. not have the right to displace or bump teachers, and teachers have no rights to displace or 
bump tutors. 

5. not calculate experience as a tutor for placement on the teacher's salary schedule should a 
tutor be employed in a regular teaching position. 

6. prepare ·intervention lesson plans under the guidance of a teacher; monitor progress; and 
keep intervention records. 

7. not keep a grade book, or perform other bargaining unit work of a teacher. 

8. Tutors covered under this collective bargaining agreement shall be entitled to the following 
benefits: 

All rights and benefits under Article: 

1 
2 
3 
4 
5 
6 
7 
8 

16 
19 
20 
21 
22 
23 (8-H) 
24 
25 

34 
36 (A, 8, C) 
37 
38 
43 
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10 26 
11 28 
12 29 
13 30 
14 31 
15 32 

C. PAID LUNCH AND PLANNING PERIOD 

1. Full time tutors shall be entitled to a paid lunch and paid planning period. 

2. Part time tutors shall be entitled to a twenty-minute planning period per day. 

D. REDUCTION IN STAFF 

Both Reduction in Staff and recall for tutors shall be by seniority. 

E. COMPENSATION 

1. Beginning July 1, 2013, all tutors will be placed on Step 0, and therefore, advance on step on the index 
for each year of service. 

2. Effective July 1, 2015, the base tutor rate shall be $23.18 per hour. Effective July 1, 2016, the base 
tutor rate shall be $23.88 per hour. 

F. TUTOR'S INDEX 

SALARY SCHEDULE INDEX FOR PLACEMENT 

YEARS BACH BA+150 BA+15 MAST MAST+15 MAST+30 

STEPO 1.0000 1.0500 1.0800 1.1175 1.1550 1.2050 

STEP 1 1.0500 1.0900 1.1200 1.1625 1.2050 1.2550 

STEP2 1.0900 1.1300 1.1600 1.2075 1.2550 1.3050 

STEP3 1.1300 1.1700 1.2000 1.2525 1.3050 1.3550 

STEP4 1.1700 1.2100 1.2400 1.2975 1.3550 1.4050 

STEP5 1.2100 1.2500 1.2800 1.3425 1.4050 1.4550 

STEPS 1.2500 1.2900 1.3200 1.3875 1.4550 1.5050 

STEP7 1.2900 1.3300 1.3600 1.4325 1.5050 1.5550 

STEPS 1.3300 1.3700 1.4000 1.4775 1.5550 1.6050 

STEP9 1.3700 1.4100 1.4400 1.5225 1.6050 1.6550 

STEP 10 1.4100 1.4500 1.4800 1.5675 1.6550 1.7050 

70 



Article 43. DURATION 

A GENERAL 

1. Contrarv to Law. If any provisions or applications of this Agreement are determined by a court 
of competent jurisdiction, by an act of the Federal and/or State legislature, regulations or 
orders issued by Federal or State authorities, or by mutual agreement of the parties, that 
provision shall be considered null and void to the extent specifically prohibited, but all other 
provisions herein shall continue in full force and effect. If a provision becomes unworllable 
due to its being contrary to law, such action shall be reason for a reopening of negotiations 
within ten (10) calendar days after receipt of a request by the Association or the Board on that 
provision to obtain a workable provision within the established legal structure. 

2. Printing of Aareement. The amendments to this Agreement will be printed and supplied to 
each member. The cost of printing shall be shared equally by the parties. The former 
agreement will stand in all other capacity except for the successor agreements. A complete 
successor copy will be kept by the Association and the Administration. A complete electronic 
copy will be maintained by the Association and an OEA representative. 

3. Duration. This Agreement shall remain in full force and effect from 12:01 a.m. of July 1, 2015 
to 12:00 a.m. of June 30, 2017. Further, the recognition procedure and bargaining procedure 
of this Article shall remain in full force and effect until a successor agreement is negotiated in 
keeping with provisions of Article 3 (NEGOTIATIONS PROCEDURE) and related provisions 
of the ORC 4117. 

71 



B. SIGNATURES By affD<ing my name, I affinn that my representative party has taken the 
necessary action to enter into this Agreement, 

For THE FIELD LOCAL 
BOARD OF EDUCATION 

For THE FIELD LOCAL 
DATE TEACHERS ASSOCIATION DATE 

6~t4/Jl'j f2 t_2d.--... S-3-1.S 

t./Jdls 
g:-;5-;c;-f..-1.7~'4!.L.~~~ 

f-~-15 

J?-3 -/J~ 

P-- 'f-1 )-

~~ g'-1~-/b 
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FIELD LOCAL BOARD OF EDUCATION 

CERTIFICATE OF AVAILABLE RESOURCES 

(Fiscal Year 20_-20_) 

(Section 5705.412, et at Ohio Revised Code) 

It is hereby certified that the Field Local School District Board of Education has 
sufficient funds to meet the obligation, payment or expenditure for the above and has in effect for 
the remainder of the fiscal year and the succeeding fiscal year the authorization to levy taxes 
which, when combined with the estimated revenue from all other sources available to the District 
at the time of the certification, are sufficient to provide operating revenues necessary to enable 
the District to maintain all personnel, programs, and services essential to the provision of an 
adequate educational program on all the days set forth in the adopted school calendars for the 
current fiscal year and for the number of days in the succeeding fiscal year equal to the number of 
days of instruction was held or is scheduled for the current fiscal year. If the expenditure certified 
above is for a contract or agreement, this certification is for the term of the contract or for the 
current fiscal year plus the two immediately succeeding fiscal years, whichever period is greater. 

Dated:--------

-----------Treasurer 

----------- Superintendent 

-----------President of Board 
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GRIEVANCE PROCEDVBE FOBM - INFORMAL 

St9p Onellnformal Lewi: 

APPENDIX A 

Aggrieved Person(•) and/or Auoclatlon: _______________ _ 

Phone: -------------
Building: _____________ Prlnclpal:, _________ _ 

Date Grlevmnce Occumtd: Pat. of Informal:, ______ _ 

Person(•) to Whom Grievance la Directed: --------------­

AttllndHa: --------------------------
Statement oflaau•(•>----------------------

lndlcat. the exact negotiated Ag111ement Article number and aubMcllon lhentof, which 
you believe la being violated: 

Action Requested:-----------------------

Step One/Informal Level Decision: ------------------

Admln!atnltorlReprnentatlve Slgnatura: ----------------

0Aggrleved/Aaoclatlon Repr1a1ntatlve Slgnatura: ------------

•Note: Slgnatura of the aggrlaved and/or FLTA rapraaentatlve lndlc:ritn only receipt and 
not ne-.rlly agrMment with the dllClslon. 
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GR!EVANGE PBOCEDUBE FQRM - FORMAl, 
APPENDIX A-1 

STEP TWO LEVEL; 

Aggrlewd Pel'8on(•) and/or AAocl•tlon: ---------------

D•te GrleVllnce Occurred: ________ Data of Formel Flllng: -----

Penon(•) to Whom Grlftllnce i. Dlnict.d: --------------­

Attandea: -------------------------
Slap Two Formal Decllllon: --------------------

Admlnl•tnltor/ReprMentatlve Slgneture: ----------------

*Aggrteved/AAoclellon Rep,...ni.tlVll Slgnllt111'9: ------------

STEP THREE LEVEL: 

Aggrlevlld Pel'8on(•) and/or All•ocl.Uon: ---------------

D•la GrteVllnce Occurred: ________ Pete of Slap Thr9t1 Fonnal: __ _ 

Penon(•) to Whom GrteV11nce I• Directed: ---------------

Attandeu: -------------------------

Slap Thr9tl Fannel DKlalon: -------------------

Admlnl9tretcx1RePnM111ntatlve Signature: ----------------

•Aggrteved/Aaod.Uon ReprnenteUwe Signature: ------------

*Nola: Signature of the qgrl11Y8d •ncl/or FLTA repl'Mentatlve lnclcatu only receipt end 
not necenarlly agreement with the dedslon. 
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AePEND!)( B 

Teacher Observation and Evaluation Documentation 

Teacher -------------
8 u ii ding'--------------

Grade·-------------~ 
Subject. ____________ _ 

Years of Service at Field Local-----

Currrent Contract Status 

[J One-Year Limited 

Cl Three-Year limited 

CJ Five-Year limited 

CJ Continuing 

CJ Permanent Substitute 

Date of Evaluation Summary Meeting _____ _ 

Teacher's Signature _________ _ 

Princlpal's Signature __________ _ 
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OECForm B.1 
P,..Obserwtlon Form 

APPENDIX B-1 

OBS#_ Date/Time. ________ _ Teacher: _________ ~ 

Please answer the following questions prior to your pre-observation meeting. 

1 ) What ara your objectlVes for this lesson? 

2) What have you been doing in your classroom to lead up to this particular lesson? 

3) Where does the lesson fall within the course of study/content standards? 

4) Are there any special circumstances or student interactions that I should be aware of as I 
observe the lesson? 

5) Possible areas of focus for this observation: 

Teacher Evaluator 

Please attach a copy of your lesson plans when tumlng In this form. In addHlon, provide the 
evaluator with a copy of the text and other Instructional materials pertinent to the lea80n on 
the day of the observation. 
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Teacher Observation Fonn B.2 

KEY: 3=Distlngulshed, 2=Proficient. 1 =Needs Improvement, 
NA=NotAppllcable, NO=Not Observed 

Ania 1: Planning and Pnlparation 
a. Demonstrating knowledge of conl8nt 

-knowledge of previous content 
-knowledge of currant content 
-knowledge of future content 

b. Demonstrating knowledge of students 
-knowledge of developmental characteristics 
-knowledge of students' varied learning modalities 
-understanding of students' abilities and slall level 

APPENDIX B-2 

O=Unsatlsfactory 

-famiUar with students' background knowledge and experiences 
-knowledge of students' interests or cultural heritage 

c. Selecting lnstl\Jctional Goals 
-appropriateness to curriculum 
-clear leemlng goals 
-<lisplsys skill In planning to meet needs of au students 

d. Designing Quality Instruction 
-selecting appropriate leamlng activities 
-selecting appropriate leamlng materials 

e. Assessing Student Leaming 
-consistent with Instructional goals end curriculum/content standards 

Comments: 
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Area 2: Classroom Environment 
a. Creating an Environment of Respect and Rapport 

-teacher interaction with students 
-student Interactions 

b. C198tlng an Environment of Leaming 
-expectations for learning and achl81191Tlent conveyed by the teacher 

c. Managing Cla11room Procadunia 
-efficient classroom routine 
-effectlw clallroom control 

d. Sets and Malnlalns Consistent Standards of Classroom Behavior 
-clear classroom expectations 
-monltortng of student behavior 
-appropriate response to student misbehavior 

a. Physical Environment 
-safety 
-conducive to learning 

Comments: 
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Area 3: Instructional Procedures 
a. cr.r Communication 

-lnstrucUonal goaks 
-directions and procedures 
-uses correct grammar in oral and written language 

b. Questioning and DlllCUSlllon Techniques -us• various levels of quasUOning 
-encourages student participation 

c. Engages Students in Leaming 
i)rvsantation of subject matter 
-activities and assignments 
-uses Instructional Ume effectlvely 

d. Providing Feedback to Students 
-specific and In a timely manner 
-substantive and construcUve 

e. Demonstrating Flexlblllty and Responsiveness 
-lesson adjustment 
-nispon11e to students' quntions and comments 

Comments: 
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Area 4: Use of Tec:Mology 
a. Use of technology ID enrich and enhance student learning 

-Uses technology within context of le&&on 
-Uses technology to expand student learning 

b. Instruction In the Use of Technology to Access Resources 
-Demonstrate and Instruct& studenls In tha use of technology to 
access resouroas that would olhelwise be unavailable to tha student 

c. Efl'eclive Clusroom Procaduras Using Technology 
-Uses technology for 1'9COrd& and grad• 
-Uses technology for attandanoa and c:less forms 
-Uses technology to communicate with parents or other educators 
on dally, weekly, or monthly basis 

Comment&: 
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Observation Log 

During this observation, possible araas of focus will be planning/preparation, classroom 
envirorvnent, lnetructional prcceduras, and technology. 
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OEC RUBRICS Form B.3 

AREA 1: PLANNING AND PREPARATION 

APPENDIX B.3 
1 ofl 

a. Demonstratlls kl IOWledge of the connections between the content that was leamed prevlowly, 
the current conlllnt. and the con!llnl that remains to be learned In the rutura. 

0.0 The teachet does not explain how the content of this lasson relates ID the content of 
prevloua or futura lessons or the eicplanatlon given IB lloglcally or lnaccura18. 

1.0 The teacher does not effectively explain how the content of this lesson relates ID the 
content of previous or future lessons. 

2.0 The teacher accuralllly explains how the con18nt of this leBBOn relates ID the content of 
pravlous or future 18B60!1s. 

3.0 In addition 1lo the raquiraman1s for level 2.0, the teacher accurately damonstralllB how this 
lesson Ills within the scope and sequence of the graded course of lltudy. 

b. Demonstrates knowledge of student&' developmental characteristics, leamlng modalities, 
abilities end eldll level, background knowledge and expariencas, and students' intereBtl and 
cultural heritage. 

0.0 The teacher demonstrates a lack of knowledge of students' developmental 
characteristics, leamlng modalities, abilities and sklll leval, background knowledge and 
eicperiencn, and students' interests and cultural heritage. 

1.0 The teacher demonstrates some knowledge of students' deVelopmental characteristics, 
leaming modalities, abilities and skill level, background knowledge and experienoes, and 
student&' inleraats and cultural heritage. 

2.0 The teacher demonstrateB adequate knoWledge of students' developmental 
characteristics, leamlng modalities, abHIUea and skill level, background knowledge and 
experiences, and students' intereatB and cultural heritage. 

3.0 The teacher demonstratea comprehensive knowledge of 8ludents' developmental 
characteristics, learning modalities, abllllles and skill level, background knowledge and 
experiences, and atudants' int819Sls and cultural heritage. 
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APP£ND!X B.3 
2of9 

c. Selects clear and appropriate Instructional goals that meet curriculum requirements and the 
needs or all students. 

0.0 The Teacher lacks Lack or evident goals. 

1.0 The teacher's goals are not clear and appropriate. 

2.0 The teacher's goals are appropriate and meet ahldents' needs. 

3.0 The teacher selects clear leamlng goals lhat are appropriate to the students and are 
differentiated for groups or individuals. 

d. Designs or selects Instructional methods, activities, and materials or other resources that are 
appropriate. 

0.0 The teachers designs or selects instruetional methods, actMtles, and materials or other 
resources that are clearly not appropriate. 

1.0 The teacher designs or selects instructional methods, activities, and materials or other 
resources that are unrelated. 

2.0 The teacher designs or selects Instructional methods, activities, and materials or other 
resources that are appropriate for students. 

3.0 The teacher designs or selects Instructional methods, activities, and materials or other 
resources that allow for a differentiated leemlng experience for groups and Individuals. 

e. Aslle&Ses student learning based on instructional goals, curriculum, and/or content standanfs. 

0.0 The teacher has not provided for asaessing student learning. 

1.0 The teacher's a8S98Sment Is inappropriate to the Instructional goals, curriculum, and/or 
content standards. 

2.0 The teacher's a-.ment Is appropriate to the Instructional goals. curriculum, and/or 
content standards. 

3.0 In addition to the requirements fOr level 2.0, the taacher describes how he or she uses 
the results of the assessment. 
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AREA 2: CLASSROOM ENVIRONMENT 

AePEHDDC B,3 
3af9 

a. Craa1Bs an environment of rapport and 111Bpec:t bel\'111en the teacher and students and the 
students and studenlB. 

0.0 The teacher lacks rapport with the students and/or Is unfair In the trealment of students. 

1.0 The teacher's attempts at rapport are Inappropriate end/or the teecher tolerates unfair 
Interactions among students. 

2.0 The lllacher establishes a basic level of rapport with the students, is fair In the treatment 
of students, and does not accept negative Interactions between students. 

3.0 The teacher successfuRy establishes rapport in ways that are appropriate to students' 
diverse backgrounds and needs, Is fair In the treatment of students, and actMlly 
encourages fairness among students. 

b. Creates an environment of learning and expectations of achiavemen~ 

0.0 The teacher creates a negative environment that communicates to the students that they 
are incapable of learning or that the teacher's expectations for their lllBllWng an1 low. 

1.0 The teacher does not create an environment for learning or set expectations for 
achievement. 

2.0 The teacher creates and environment for learning and set expectations for achievement 

3.0 The teacher activelY. encourages the students ID meet challenging expeclalions. 

c. Manages classroom effk:lently and elfectNQ!y. 

0.0 The teacher lacks classroom control and the classroom routines are not in evidence. 

1.0 The teacher's attempts at classroom control and routines are lneffacliv9. 

2.0 The teacher's attempts at classroom control and routines are effective. 

3.0 The teacher demonstrates a comprehensive understanding of why It is Important to 
maintain classroom control and routi.-. 

d. Seta and maintains consistent standards of classroom behavior by establlshlng clear 
· claAreom· expe. •lallons; inOriitoring student tieh&v!Of, and respondirig-appropriately 16 

student misbehavior. 

o.o The teacher has established no classroom expectations, does not monitor student 
behavior, and responds to disruptive behavior inappropriately or not at all. 
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APPENDIX B.3 
4of9 

1.0 The teacher has established Ineffective or Inconsistent classroom expeefations, makes 
attempts to monitor student behavior and makes attempts ID respond to student 
misbehavior. 

2.0 The teacher has established effective and consistent clallllnXllTI expectations, 
appropriately monttors student behavior and adequately 19Sponds to student 
misbehavior. 

3.0 In addition ID the requirements for lewll 2, the teacher demonstrates exemplary 
classroom management techniques. 

e. Maintains a safe and educational physical environment that is conduclwl ID learning. 

0.0 The teacher allows the physical environment to be unsafe andfor interfere with learning. 

1.0 The teacher does not consistently provide a physical environment that is safe and 
ainduclve to learning. 

2.0 The teacher provides a physical environment that is safe and conducive to !earning. 

3.0 The teacher uses the physical environment as a resource to faa1itate learning, and 
provisions ara made to acconilllOdate all students (I.a. spacial needs). 
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AREA 3: INSTRUCTIONAL PROCEDURES 

APPENDIX 8.3 
Safi 

a. Uses clear communic:afion skills ID convey lnsllUclfonal goals, dlrecllons, and procedul8S. 
Uses correct grammar In written and oral language. 

0. 0 The teacher does not communicate instructional goals, dlree11ons, and/or procedures. 

1.0 The taacher communicatea lnstrucllOnal goals. directions, and procedurea In a confusing 
or inaccurate manner. The teacher 1.11e11 Incorrect grammar In oral and/or Written · 
language. 

2.0 The teacher communicates Instructional goals, directions, and procedures in a proficient 
manner. The teacher uses conect grammar In oral and/or written language. 

3.0 In addition to the requirements of level 2.0, the teacher ensure& that au stuclen18, 
Including those who Initially have trouble, understand and exhibit tha Instructional 
pn>cedures for the lesson. 

b. Practices a variety of questioning and discussion techniques and encouragas student 
participation. 

O. O The teacher does not Ull8 questioning or discuaaion techniques and does not encourage 
student participation. 

1.0 The teacher infrequently uses questioning and discussion technlques and limits student 
participation. 

2.0 The teacher uses a variety of questioning and discussion techniques and enCXlUlllgBS 
student participation: 

3.0 In addiUon to the raqul181118nts for level 2.0, the teacher specifically designs his or her 
level of questioning to actively encourage students ID think Independently, creatively, or 
crltlcally. 

c. Engages students in learning through pl8Sentatlon of subject matter, activities and 
assignments while managing lnstrudional tine effec:tively. 

0.0 The teacher makes no attempt ID engage students in leamlng through presentation of 
subject matter, activities, and assignments. Or, the teacher does not manage 
Instructional lime effectively. 

· - 1.0 'The teacher's preaentation of subject maltar la 1n8frectlve; tha design of actJvllles and 
assignments Is not consistent with learning goals; and/or lnstructlonal time Is uaed 
inaffacllvely. 

2.0 The teacher's presentation of subject matter is effective; the dasign of ac!Mties and 
assignments Is consistent with leamlng goals; and Instructional time ii used ~-
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3.0 In addition to the requi1111l'18!11s for 2.0, the teacher engages students by using a van.ty 
of preset dallon l&chnlques, activities, and assignments and uses instructional time 
efllclenUy. 

d. Monitors students' undenitanding and provides feedback that is constructive, specific, and 
timely. 

0.0 The teacher makes no attempt to determine whether students ere unclerstsndlng and 
gives them no feedback. 

1.0 The teacher attempts to monitor the students' understanding of the content and/or the 
students receive some feedback. 

2.0 The teacher monitors the students' undenltandlng of the content and/or the students 
111Ceive constructlw feedback In a specific and timely manner. 

3.0 The teacher monitors lndhlldual students or gmups of students understanding of the 
content thmugh a variety of means, providing feedback to students ~ assist learning, 
adjusting reaming activities as lhe situation demands. 

e. Demonatrates tlexibirity through lesson adjustments and 11111ponds to students' questions and 
comments. 

o.o The teacher makes no attempt to adjust the lesson and does not 1'89POnd to students' 
questions and comments. 

1.0 The teacher makes some attempt to adjust the lesson, and/or tries to respond in an 
appropriate manner to students' questions and comments. 

2.0 The teacher adjusts the lesson, and/or responds in an appropriate manner to students' 
questions and comments. 

3.0 In addition to the requirements for level 2.0, the teacher makes adjustments based on 
the needs of the student and communicates the reason for these changes to the 
students. 
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AREA 4: USE OF TECHNOLOGY 

a. Usas technology to enrich and enhanc:e studant learning 

APPENDIX B.3 
7oft 

0.0 The teacher has demonstralad no knowledge of technology resoul"OllS that would 
support and enhance student's learning experience. 

1.0 The teacher has demonstralad some knowledge of technology reaources that would 
support and enhance atudenfs learning experience. 

2. O The teadler has demonstrated satisfactory knowledge of technology resources that 
would support and enhance atudent'a leamlng experience. 

3.0 The teacher has demonstrated advanced knowledge of technology resources that would 
support and enhance student's learning experience. 

b. Uses technology and/or teaches the use of technology to accesa recourses. 

0.0 The teacher does not u&e or teach technology to acoess rasouroas that would otherwise 
be unavailable for student use. 

1.0 The teacher demonstrates some use of or leaching of technology to access resources 
that would otherwise be unavallable for student use. 

2.0 The teacher demonstrates satisfactory use of or teaching of technology to aooass 
resources that would otherwise be unavailable for student use. 

3.0 The taacher demonstrates advanced knowledge and skill in use of and teaching of 
technology to aocess resources that would otherwise be unavailable for student use. 

c. Effectively uses technology for records, grades, attendance and class forms, along with 
contact with parents and other educators on a daily, waekly or monthly basis. 

0.0 The teacher demonstratas no knowledge of technology use In this area. 

1.0 The teacher demonstrates some knowledge of technology use in this area. 

2.0 The teacher demonslrates satisfactory knowledge of technology use In this -· 

3.0 The teacher demonstrates advanced knowledge of technology use in this area. 
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AREA 5: PROFESSIONAL RESPONSIBILITIES (used in the Summary Evaluation only) 

a. Grows and develops profe&&lonally by completing ffcansL.nfcertificaUon requirements, distrk:t 
In-service requirements, and participates In aducatlona organizations. 

1.0 The teacher does not complete LPDC requirements In a timely or accurate manner. 

2.0 The teacher fulfills state ffcansura/certlficatlon requirements and disb1ct ln-i1811/fee 
requirements and/or participates In educational organizations. 

3.0 The lllacher ~s the expected Slate Ucensura/cartiflcatlon requirements and the 
local lrHlervlca requirements and participates In -ral educational organizations. 

b. Contributes to the school and district byflffng contractual requirements and collaborating and 
Interacts professionally with colleagues, students, and parents. 

1.0 The teacher fulfills the minimal contractual requirements of the master agreement 
between the Association and Board of Education and/or makes some attempt to 
collaborate and Interact with colleagues, students, and parents. 

2.0 The teacher fulfills the contractual requirements of the master agreement between the 
Association and Board of Education end/or collabol alw end interacts with colleagues, 
students, and parents. 

3.0 In addition to the requirements for level 2.0, the teacher provides a variety of services to 
the school and district, and the teacher Initiates collaboration with colleagues, parents, 
and students. 

c. Communicates with families niganling the Instructional program, student academics, and 
student behavior in a timely and accurate manner. 

0.0 The teacher does not communicate infonnatlon regarding the Instructional program, 
student academics, and/or student behavior in a timely and accurate manner. 

1.0 The teacher attempts to communicate in a timely and accurate manner, but 
communication Is Inappropriate. 

2.0 The teacher communicates In a timely and appropriate manner. 

3.0 In addition to the requirements for level 2.0, the teacher promotes an open line of 
communication In a variety of ways. 

. -
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d. Maintains Accurate Records. 

0.0 The teacher does not completa required records and reports. 

APPENDIX B.3 
9af9 

1.0 The teacher completes required nicords and reports, but not In a timely fashion. 

2.0 The teacher completes required records and repol'ls on time. 

e. Shows professionalism by being punctual, following attendance procedures, malnlalnlng 
professional attire/appearance, carrying out supervlsoly duties, and making professional 
decisions. · 

0.0 The teacher consistently exhibits only two or less of the five listed chal&Clerisllcs of 
professlonallsm. 

1.0 The teacher consistently exhibits three or four of the five listad characterfstlcs of 
proteasronalism. 

2.0 The teacher is punctual; fallows attendance procedures; is professional in appearance 
and attire, carries out supervisory duties, lllChiblls professional decision making skiHs, 
and/or adapts to change. The teacher consistently lllChibHs all of 1he live listed 
characteristics of professionalism. 

3.0 In addition to level 2.0, the teacher willingly takes on leadership roles. 

f. Adapts to change by cooperatively Implementing suggestions, practices/instructional 
strategies, complytng with standards, and unexpected changes In dally routine. 

0.0 The teacher does not adapt to change. 

1.0 The teacher makes attempts to adapt to change 

2.0 The teacher adapts to change by coope1allvely implementing suggestions, practicesf 
Instructional strategies, complying with standards, and unexpected changes in dally 
routine. 

In addition to level 2.0, the teacher lnitiataa and facilitates change In the building and/or 
dlsfrfcl 
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Field Local Schools 
Summaiy Evaluation Form B.4 

APPENDIX BA 
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0.0 - Unsatisfactory 1.0- Needs Improvement 2.0 Proficient 3.0 Distinguished NA - Not Applicable NO - Not Observed 

Specific l'llCOllllTlendatlona for 
Improvements or commanddona In MNllS for obt.inlng aala .. nca for 

Area 1: Plannina and Preoaratlon Coda nMfn111111nca malclnn lmn-ta 

a. Demonstratina kno 
. 

of content 

' 
b. Damonatratina knowladae of students 

I 

c. Selactina I natructional Goals 

i 

d. Desnnina Quarrtv',lnstruction 

I 

i 
' 

- Student Leaning •• 
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Field Local Schools 
Summary Evaluation Fonn B.4 

APPENPfXM 
2affi 

0.0 - Unsatisfactory 1.0 - Needs Improvement 2.0 Prollclent 3.0 Dlatlnguished NA - Not Applicable NO - Not O~ 

Specific n1COmmandatlona for 
lmp-nts or c:ommendlltlone In Muns for obalnlng -lstllnc» for 

A,.. 2: Classroom Environment Code ,..rformanc» IMldna lm.-nts 

a. Creating an Environment of Respect 
and;- rt . 

b. Creatina an Environment of Leamlnn 

c. Man..,,lno ci-oom Procedures . 

d. Sets and Maintains Consistent 
Standards of Clauroom Be'1avlor 

e. Maintains a Saf9 and Educational 
Environment 
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Field Local Schools 
Summary Evaluation Form B.4 

APPENDIX B.4 
3ofl 

0.0- Unsatisfactory 1.0- Needs Improvement 2.0 Prof1eient 3.0 Diatingulshad NA - Not Applic:able NO- Not Observed 

Specific recommendations tor 
impl'OVlllTlellts or con••-datlons in Muna for obl.inlng .. iatsnce for 

Area 3: Instructional Procedul'N Code nee maklna lmni'0¥11ments 

a. Uses Claar Communication Skills 
-

b. Practices Questioning and 
OiSCU88ion Tectinlques 

c. El'lllaaes Students in Leaminn 

d. Monitors Studenrs Understanding 
and Drovidee Feedback 

e. Demonstrates Flexibility and 
R 

. 
venes8 
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Field Local Schools 
SUmrnary Evaluation Form B.4 

APPENDIX 8.1 
4Dfl 

0.0 - Unaatiafaclory 1.0- Needs Improvement 2.0 Proficient 3.0 Distinguished NA - Not Applic:able NO - Not Observed 

Specific recommendlltloM for 
Improvements or coi111N11datlona In llelne for obtllinlng _.latance for 

Aru 4: U• of Technolnav Code - maklna lmo-nts ce 

a. Uses Technology to Enrich and 
Enhenc:e Stud8AI Leamlnn 

b. Instructs Studeiits in the Use af 
Technoloav to Access Resoun:es 

c. Uaes Technology for Effective 
Classroom Procedures 
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Field Local Schools: 
Summary Evaluation Form B.4 

APPENDIX B.4 
lofl 

0.0- UnsallsfaclCJIY 1.0 - Needs Improvement 2.0 Proficient 3.0 Distinguished NA - Not Appricabla NO- Not ()ti.Ned 

Speclllc NCOmmendations for 
lmpronmenta or commendations In Muna for obt.lnlng -illfllnce for 

Ania 5: Profealonal - nalbUltlu Cod• -rfonnance maklna Im nta 

a. Grows and Devalons Profassionallv 

b. Contributes to tile School and District 

c. Communicates With Families 

d. Maintains Accurate Records 

e. Shows Professionalism 

f. Adanta to Chanae 
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Ohio Tac:Mr Ewluatlon 5yltelll 

Teacher Performance Evaluation Rubric 
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........... I I ....._ ... lft ...... llMfertlle _.... ... ,.. .... a..~ .,.,,...................... '*«•IMll ....... 1-MI' ..... 

I _.,~, -- __ .. __ ,.. .,_.,. ____ ,.. 

11 ·- -----=-. -·· ,.__ -·. -- -. -. ·- --·-··· -· ------- - --_;: .. =~.::--:~· .. d --:~----.-. i 
.--. ! 
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1MMMNI........... n.....-. ......... 11d•A1W•OUO. ........ ....,...,...... •.we-...... ~..... I 
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.._,._.. llUl .. _...........,._,OMIU!INI ..,...,,........,.......,......,..... ....................... ... 

H!ITSVfDATA ....... lfttOllW!lllU,... ~~l/llllhA' ......... ilwwwpcUC14lf111P ........ • 

---- Ill ---- ----
.--• .,.. =db - ................ . 

SOllta!llo/~ ........... UW ....... 'ftet.OM TlltlNCMl'MtS .... dYll9M~ llle~~a--dr9'Mllll Sin1611111UrN1'1 .... ft.ICICUr*'f 
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Dote _____ _ 

Edut1tarNome ___________ _..lulldlna,. _________ _ 

Tiils educa!Dr Is recommencled far the lollawtrw pltn lot !tie ------school ye1r. 

0 51111.olrecled Professlonll Growth Pion 

0 Colllbol'lth9 Prolalionol a.-h Pllrl 

0 lm(N'OVem•lllPl11' 

Admlnbt~torSlgnoNnr ______________ Date, ____ _ 

Teachlr Slpoture 
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Ohio Teacher Evaluation System 

lm~rovemJnt Plan (continued) 

SectlonJ: J ...... ofA<tlon 

B. i. Pa~e 4 of 6 

·----

Desatbt ;,, dt'tatl •drte pla~;;f~ionlh~1-must be-t~·~- b-V c~f;aCh~;t;·,"mprove hi;Jher-oerfo;;;;nc.;"1nd1~"itie-1he SOU;ce~(i~d;;;-;that will be~ to - J 
doc.umen11M~o~!!!~ofthelmprov•m1ntplan. . -· __ __ --·~···--·· 

1 Actloni to be Tater Sourt~ of fv1d1..,•ce that Wilt Be£ .. anu~ r- -- . -- - -; 
I 
~.,-... ~ .... - ... 0:~~- ... ---· . ----------=~-----------·-
' Describe In ftt•il ?eeci'1t 1upportJ that wlU be prO\IMed ~, W@!l !S .?PP<>.!t~'!!!les for profe:ition•I dfrvtfo~_•_n_1. _______ _ 

l-·----·· 

Date for thll lrnpr~m•f't Ptan to Be Ev;a.luated· 

Tr..r:hefs Sfan1turt· __ Oate· __ 

E.v1kAtor't Stan&,\lre: ___ D1te 

r~ C'""UfuotOl"'s J'9ncrrur1 on Ills/Olm 'IPri{lfc tllor '"" IHO~ proc~rn tH d#1ol/H in 11t~ ion# C't'nln:ioct hollt' bttf'I ~ 
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Ohio Teachlir Evaluation System 
----------.-' -------·- -~ 

I 

I 
lmprovemelnt Plan 

feac~er Name: \ ·.iirade Ll!Yef/ Sdtlject' 

School year: Buildff\1'. Date af tmprowment Ptan Canfl!rent.e: 

Wrttle'n fmpr~nt pl.ans ire t:::e'ltloped in lhl! circumstances when ar'I educator ft'lilkt's below exP«ted IC.ldtmlc 1r0Wth WJlh his/ Mr studenrs ANO{Ol rKeive 1n 

awrall intfhctM ~ln1 or an lnelfee&lw rati"I on ~Y of t!'te component's of 1ht 01'f5 "VS tern. The purpose of th• 1mprawement plan 11 to identify specific delfdendll in 
oertormanct and flmer 11owth through professronal dtveloprnet1l 1nd targeted suppon. H corrKtivt. Kuons. are no1 m.dt wlthtn the ctme as speclRed in t'ht lrnprovemem 
plan. a rttommend.t1an may ht made'°' durnlssa1 or to continue on the plan 

i 
Sectton I: 1uipruu11tn1n1 Statement '.Lin ~ftc areas for improvement il•_reto1titd ta ttt. Ollill' Stortdords for r~ leaching Pto/t:ssion. J\ttitdl Clocumenta~on. 

r-~-;;;;;~ Sl•tdls~Add,.;,.d ,;,h-~ Pl•n -·- :: Oa1el'1'm,.;~,;;~~i-•••a o• Conce•n Obst_,~-; :-s,,..~ir Srot ....... ~ ot :--· Co>A~~~°-'.m 0~1mprO..m.,.1_, 

. SKdon 2: OftlNd ln'tl ot Perfonnence - L!Jt $pec!flC m~~.!'.~. ~.al~ ~~-~~~ro'i!e p_1Kfarmanc1 -~~~tt ~-~.!_ ~ll_I be_!"_,.,~~~°"-•-~~h ~at 
! Beti•uurt,i Date fnri1n1 O;n~ : tvt~' of Periormitl'ltf' 
l : ~f'·t•llt ~"' nb4- !.uc1.1e1sfu1 ~Pf~·c~ c= ---r - -~ - - -~- -- - -- - - ~ -_ 
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B.7. P~ge 6 of 6 
Ohio Teacher Evaluation System 

I - --···-- ... ---- .... ---------
Final Summatlve Rating 

1 
Final Summative Rating of Teacher Effectiveness 

I 
!~1-tvon sqndardt -~ - -·· ~~-=~~~~··N·f~~~Tj;l·-~·-~~Q(·~·i~(j;·,·;c~~'ICIE_,T 

1 

ACCOMl'llSMIO 

I CWntdlthH!PeffannonceRatlnt ! 1 =3 ' ' 

r=~r~==~~.:;::::.R:bt~~-- __ : ___ : ___ _ _ ~ ~ _ ·"------1 ____ , _ ~- ____ _ _ 
I -

~-h"'- r-. BflOW £XllttC1'lD t • G ! AIOVI flPl(TID I 
Stu _..,....., VllllUii ~ G : it.IPCC1'EO ROWTM 

, I . •oWTH ! GIOWTM 

r=~.::=:~··~~~-------,~-=:=~ 1- --------= .-: ----- -----1 
, --L---- ... ---- ---- --- ---. . --- ----- - --- .. -________ j 
l Fin.-SunirmtlnlOverall)R.ettnc I IN£fF1.cr1\11 I OEYflOP1NG · Pao,:1c1l~r : AccoM,..us"10 ! 

I __ J__ - ----- .. -----· ____ [-. --· ---- r-·-. . ---- i . .... .. ·t···--···--1 
I Oc.Jc.c More if lmprovemt!nt Pl:an h,1u, bE"en recom~ended 

Tocher ... natu,. __ Oatt __ _ 
Enluator Sltnature --~ Date 

The signatures abore indicate th•l t~r teacher a11d nalu1tor hive distUS5ed the Summat1ve Ratrng. 
Note: Th! teacher may provide addfttonal l1"1format1on ta the ~aluator withrn 10 woriung days of the ~ipt of this form, and may request 1 
second Jnfl!rence with the evaluator. Any idditional Information will become part of the summatiwe record. Challe111Hmavbe made KCOrdln& 
ro the local contract ~sreement. 



APP!!NDIXC 

REQUEST FOR ALTERNATE PARENT CONFERENCE ACTIVITIES 

Principal . ......,.-.,.--.....,.----.,---------­
Slgnature denotes plan approval 

Date ______ _ 

Reason for absence. 

Plan to address oonference needs. (alternate date, phone conferences, or othar.) 

Alternate plan summary. 

Date ComplBted __________ _ 

Teacher _____________ ~ 

Principal.._ ______ .,.....,._-..,.-.,....---
Slgnature denotas completion of altamatlve plan. 

AP-40 



INSERVICE LOG FORM 
FIELD LOCAL SCHOOLS 

APPENDIXD 

NAME--------------------------

DATE OF ACTIVITY _____________________ _ 

TIMEOFACTIVITY: FROM _________ TO ________ _ 

NAME OF ACTIVITY _____________________ _ 

SPONSORING ORGANIZATION _________________ _ 

LOCATION _______________________ ~ 

BRIEF DESCRIPTION OFACTIVITY" ________________ _ 

TOTAL NUMBER OF HOURS USED FOR THIS ACTMTY"" ------

SIGNATURE OF EMPLOYEE ___________ DATE _____ _ 

APPROVE ___ _ 

DISAPPROVE ---

*Optional - Attaoh Program, 1..-vica Flier or Agenda 

*Note: Participation In any NEOEA-eponsored program shall be ctedlted for six and ol!Half (8 112) 
hauls, even If the length of the program e,~ six and one-half (8 1/2) hounl, unless prior approval 
Is obtained. 

AP-41 



STAFF DEVELOPMENT LOG YfllN 20 - 20 
log to be turned In with checkout at the end of the year. 

Af PEMPIX P·1 
Page2 

Nameof Activfty _____________________ _ 

DataofActivify _____________________ _ 

Brief Descrfpllon of ActMty 

Total Number of Hours for this Activify _______________ _ 

Nameof Activify _____________________ _ 

Da~ofActivily _____________________ _ 

Brief Description of Actlvtty-------------------

Total Number of Hours for this Activify ______________ _ 

Name of Activity _____________________ _ 

Oateof Activily _____________________ _ 

Brief Description of Activity __________________ _ 

Total Number of Hours for this Activify ______________ _ 

Tota1Hoursforthe20 __ -20_Schoo1Year ________ _ 

AP-42 



ApPENQJXE 
FIELD LOCAL SCHOOLS 

INTERIM LIMITED CONTRACT FOR REGULAR TEACHING DUTIES 

It Is hereby...., by and between h..iml'llr called the teachar and by the 
F181d Local llolld of Eduoallan, Portage COUnty, Ohio, harelnlll8r call9d Iha llom'd u follan: 

Tha Boanl lgrW to mppolrll and -ploy Iha lllllcllar on an lnlarlm bula l'Dr Iha purpoaea of tnllll a lemporary 
,,_ll far Iha period beginning and anding or unlR 
suah earllw time u Iha c.cher, In ao~ wllh n, nerg,., el8Cla to relh, or 11 l'llllrecl, or untl such time 
.. th .. COnlnlet, .. provided by law, .. twmln1lld or llUllpellCled. 

Tha lMchw ICCepla Iha pravlllona of Iha i.w pertiilnlng to Iha Stal9 Twhlll'a Rllhment Syatem ea Plrt of 
Ihle -·- 11111 .. a conclltlon of tha ~loymant pro~ld1d for hwlln. The Aid 9111Ploymant la aubject to ell 
prcM91arw d n with the axcaptton of tha followlng: 

1) Th .. conlraot .. laued wllh no ap1 Jlllllon of continued MllfllOllmenl bayantl Ila tann: 
2) Thia wnll a:t llUIDmlllOllly 111P1N9 wllhaut further action fnlm tha Board: 
3) The lnllftm tlaohlr .. mml*d frwn the -luatlon and nor--' provlal- -...inec1 In the llatlr 
~ batw1111 the Auociatlon and Iha Bon and alao, Ohio Rfttll1d Coda Saal- 3311.11 
and3311.111; 

4) The taachar hl9 no dlaplaoomant rtghta punwant to tha RIF proc.dwa contained In the Maatw Agreement 
batwMn the Aalloclatlon and Illa Board. 

In -.alclaratlon of Iha ..W:. randwad by the taachar, Iha Board agrwa to pay ulcl lllchar a .._ annual 
aalary u pracrlbad by Iha ulllry .chldula of the School Dlmlcl wlMlthlr ..i.ang or ha11811ar llClaptad. Thll 
lnltlal ~to be paid under thla conlnlct, according to tha axlatlng ulllry achedula ahall be llt Iha rata 
Df doDara ($ par annum to be paid In twen1y .. 1x (21) Mpllll 
lnlltallmanta. Such duties ahall be p11 l'Gi mad by the teacher during Iha to achoDI year 
beginning and anding • Tha lllch• aa- that In Iha 
perfo...,.,_ of hla/IMr profaealonal dullaa he/she wlll abide by and !Mlnlaln Iha wncllbla •-and ai. rules 
and ragur.tlona of the Boan! and all provt.1- of Iha M- Ag..-it balWMn th• Board and tha 
Aaoclallon. Tha taachar ..-. tD teach the number Df llChool daya a ..-crlbad bylha Board during Iha term 
of thla contract. 

Tha tallChar lll'lbdng hlalhw elgnlltun1 haftltD n1pnrnls that ..,.ha h• bean nollllad • n1q11lftld by Sec:tlon 
3307.58 of the Ohio "-vla9d Coda of hlWhar dullaa and Obllgatlorw under CMpllr 3307 of Iha .Ohio RavlMd 
Coda pertaining to tha Siiia T-r'a RMir.m.nt Sylltam a a condition of employment. 

Tha Pnllldanl Ind Traaaun1r of tha Board by aftlxlng lhalr 1lgnalura haratD, ftlpftllant thllt all MC I II)' 
lmplenwot11111 ftledullorw '- bun adoptad by the Board Ind thllt a copy of Iha BOlnl'I ulltlng rulla and 
ftlllUlatlona llffec:llng Iha pwtonna._ of p1ofeaalonal duties have been llllda W11llabla tD Iha tuct.. upon 
ftlqllut. 

F8llun1 ID 81gn and ftllllm thl• contract to tha T,.......... olllce by ________ wlll be conalclarad 
nuU and void .t'tar Aid dlt .. 
Slgnacl _____________ ~ Dlla ________ _ 

P-ldant • Board of Education 

&lgllld...,,,.__,,------------~ Dllll~--------
T.cher 

N"lf SIGN ANP REIURN o• copY m THE suPER!NTENDEm OFF!ce 

AP-43 
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APPENQIXF 

IF YOU WISH TO BE TRANSFERRED OR REASSIGNED TO ANOTHER BUILDING, 
GRADE, OR SUBJECT, YOU MUST SUBMIT THIS FORM BY MAY 15111 OF THE 
YEAR PRECEDING THE SCHOOL YEAR YOU WISH TO BE 
TRANSFERRED/ASSIGNED. TRANSFER REQUEST FORMS ARE VALID FOR ONE 
SCHOOL YEAR ONLY. 

TRANSFER REQUEST FORM 

Name _________ ~ Date Submitted ______ _ 

Address·-----------------------~ 
Phone Number (current and summer) ______________ _ 

Current Assignment (building, grade, subject) ____________ _ 

Area{s) of Certitication/Licensure (list all)--------------

Have you ever been Involuntarily transferred? __ Yes __ No 

TRANSFER REQUEST: List by priority the building, grade, and subjects to which you 
seek transfer. If you do not specify e building, grade or subject, you agree to be 
considered for all positions for which you ere certificated/licensed. 

Building Grade Subject 

1. ______ _ 

2. ______ _ 

3. ______ _ 

AP-44 



Sick ' "Y' Tmrwfer Authorization 
APPENDIXG 

I, voluntarily authorize the transfer of one 

(1) day per year of my accumulated sick leave. I understand that the authorization shall 

remain effective from year to year, and that I may opt out only between September 1 and 

September 15 of a school year. 

Employee Signature 

Date 

Sick LeaVB Opt Out 

I,-------------'' request that my annual donation of one 

day of sick leave cease. 

Employee Signature 

Date 

AP-45 

( 



Field L>cal Schools 

Mentor Application 

OlfkoUHllnly 

Received'----

lnft&lh<:. ____ _ 

Applicant N.,..e: __________________ o.ate: ______ _ 

Please re1urn the completed form co th• Superlnttndenrs Off\ce. 

•of Ve1rs T e1ctwnc Uperirntf! ----- • ot Years Te1chins in ftetd l.otat SChools. __ _ 

torrent Bulkt1ng Assa1nmcttt: 

Current Teaching Assigrsment: 

Have you attended the OOf's Instructional Mentor Traln1nc? 

Kave vou pre"VfOUsly served as a mento• 1n th' Field Local Sdtoob,. 

Yes - In 1ne c:urrrn1 Re~dent Ed1Jcator Program 
Ves - Under the Efttry 'fe1r Proeram usin1 Praus 

'fei. Under a progf'lim preyfQ\IS to Pra1us 

No-1 h;we ntver ~l"\led •~ • Mentor In th~ flcld Local S<hC>Ols 

Yes No 

v .. No 

lhr Mentor pWys. a vh1\ rolt ln I~ Rt"Srdent Educator Progrttm. Mentors will be inpecte-d to met!l ViNth. 

ob5.ervc and praytQe ;uppart for their asW1rwd Re,IHn1 fduc~lors ttuou,;hou1 1ht: schODI vear and mee1 

aU otMr Mentor reQurremimh 

Pte1re erplaln whv ~u would like to be a Menlor rar Lhe f-lekf local School~-

------------------------------·--·-------

------------------ ··--·~-- --

Oroft S{l3/ll 

AP-46 



~ 
J.. 
--I 

Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric 

Planning and Preparing for Instruction [Ohio Standards for the Teaching Profession 2, 3] 
I if . '. ri Ii rn ... ~'IJ'.;~· )'\jf:J~l . (/) ' :f; 

I- .J Does not demonstrate knowledge Demonstrates limited knowledge Demonstrates knowledge of Displays extensive knowledge of z< 
w 0 of the cuniculum and cunent of curriculum and cunent trends cuniculum and current trends and cuniculum and current trends and lz C> trends and practices In literature, and practices in literature, practices In literature, llteraeles, practices In literature, literacies, 
0 .J literacies, technology and literacies, technology, and technology, and research process. technology, and research process. CJ < 
u. z research process. research process. 
oQ Intentionally wor1<s with groups and Expertly works with groups and 
w I- Rarely promotes books In all Sometimes works with groups indMduals to promote books In aft individuals across the full range of C> CJ c :::> formats, reading for pleasure and lndMduals to promote books formats, reading for pleasure student learning needs to promote 
wet:: and/or personal growth. in all formats, reading for pleasure end/or personal growth . books in all formats, reading for .J I-

3: ~ and/or personal growth. pleasure and/or personal growth. 
o- No evidence of understanding the Understands the Instructional 
zC instructional goals for most Understands the instructional goals for most disciplines and Is Understands the instructional goals ::.:: z 
C> ~ disciplines. goals for some disciplines. able to develop connections to the for all disciplines and Is able to 

~ ::i! curriculum. develop meaningful lnstructlonal 
I- :::> Makes llttte or no effort to provide lnconslstentiy provides necessary connections to the cuniculum. 

~5 resources and instructional resources, technology, and Conslstentiy provides necessary 
I- CJ services. instructional services. resources, technology, and Expertly provides the necessary 
(/) -z et:: Instructional services to support resources, technology, and 
0 et:: Designs learning activities, goals In collaboration with classroom goals. Instructional services to enhance 
::i! :::> and objectives that are too teacher(s) designs some learning end support diverse goals. w CJ 
0 general to guide lesson planning activities with goals that reflect In COiiaboration with classroom 

and are Inappropriate for the student learning needs and teacher(s). Intentionally designs In collaboration with classroom 
students and/or do not support support !he OLS. learning actMties with challenging teacher(s), Intentionally daslgns 
the OLS. end measurable goals that reflect learning activities with challenging 

a range of student learning needs and measurable goals that reflect 
and support the DLS. the full range of student learning 

needs and suooort the OLS. 
A class comes into the library to A class comes Into the library to A class com11s Into ~ library to In a high school lesson on narrative 
find picture books on folktales. res11&rch scientific mytlls. Th11 comp/Ille a biographical research structure, the SLMS co-tsaches the 

rn The st.MS does not direct SLMS shows the students where project. The SLMS lnsbvcts and ELA contsnt and also delivers th11 
Gl Instruction on how to find and books on science can be found demonstrates biographical onllne Information literacy lnstnJctlon using a. 
E locale books on folktales in the (500s) resoul'Clls as well as the use of a a variety of print and digital soul'Clls 
Ill library. biographical print co/l(Jc#ion that as Wiii/ es e range ofWllb 2.0100/s 
x has been ta//ored to support taHored to help each studllnt creats w student needs. a unia1111 Droduct. 

1 
The Ohio School Library Media Specialist -Teacher Librarian Rubric is based on the work of Charlotte Danielson's Framework/or Teaching 
Approved by the OELMA Board of Directors - Au1ust U, 2014 
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Ohio School Library Media Speclallst - Teacher Librarian Evaluation Rubric 

Planning and Preparing for Instruction [Ohio Standards for the Teaching Profession 3, 6] 
1- ce I~-- ;- : : JPMlPP'lrii ZI- - . .• . . Does not use assessment or 

student learning to infonn 
instruction. 

w c( co 
:J I­
I- z en w 
C!l ::!! z t/l 
- t/l I- w 
() t/l 
w t/l 
::f <( 
0 
(.) 

m 
ii 
E 
ta 
x w 

SLMS does not grade any 
information literacy Instructional 
actMt/es and does not assess 
student teaming in collaborative 
activities with other classroom 
teachers. 

As part of a formative 
assessment for their 6th grade 
science fair msearch, SLMS 
mviews their pmllminary MLA 
citations and provides limited 
feedback. SLMS has difficulty 
analyzing data to determine 
students' problem amas when 
citing sources to help them with 
their final science fair worlcs cited. 

2 

-:w,li,I"'" _ . .1nlf!>*' iiC 

Employs a variety of fonnal and 
infonnal assessments to collect 
evidence of students' knowledge 
and skills. 

Analyzes data to effectively Inform 
instructional planning and delivery. 

As part of a formative assessment 
SLMS has 9th grade class In 
science take TRAILS • Evaluation 
of Sources, analyzes the deta, 
develops a lesson about nndlng 
cmdlble and mliable sources using 
the lntamet The students 
comp/eta a rubric created by the 
SLMS for assessing what they 
understand about nnding credible 
and ml/able sources using the 
lntamet 

~ 
Plans assessments and 
dlfferenttates 1hese to match the full 
range of student needs, abililles, 
and learning styles. Incorporates a 
variety of diagnostic, formative, and 
summatlve assessments to lnfonn 
Instruction. 

Analyzes student data and 
accurately identlftes student 
learning needs, strengths and areas 
for growth to Intentionally lnfonn or 
and Instruct plannlna and dellverv. 
Under the guidance of the SLMS, 
students cteate a rubric for 
assessing their own msearch skills 
when completing a project on 
Shakaspeam. 

The Ohio School library Media Specialist· Teacher librarian Rubric is based on the work of Charlotte Danielson's Framework for Teaching 
Approved by the OELMA Board of Dlr.ctors - Au1ust 12, 2014 
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Ohio School Library Media Specialist - Teacher Librarian Evaluation Rubric 
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Demonstrates little or no 
familiarity with students' 
backgrounds, cultures, skills, 
language proficiency, interests, 
and special needs and does not 
seek such understanding. 

In a 2nd grade class composed of 
children who have different 
religious backgrounds, SLMS 
uses Christmas stories In his 
December lessons, 

[Ohio Standards for the Teaching Profession 1) 
~ s ct '·! ' .. ,,·~ : ~·J ,,;;; -'~:' 

Demonstrates some 
understanding of how students 
learn. 

Demonstrates some familiarity 
with students' backgrounds, 
cultures, skills, language 
proficiency, interests, and special 
needs, and obtains this 
knowledge for the class as a 
whole but may inconsistentty 
apply to make 
instructional/program decisions. 

In a 9th grede El.A class, SLMS 
uses TRAILS - Developing a 
Topic to determine students' 
readiness; lectures for 30 minutes 
on how to develop a topic for 
research with no opportunity tor 
students to practice. 

3 

Understands the active nature of Actively seeks knowtedge of 
student learning and attains students' levels of development and 
information about levels of thei' backgrounds, cultures, skills, 
development for groups of language proficiency, interests, and 
students. special needs from multiple 

intenttonally seeks knowledge 
about students' backgrounds, 
cultures, skills, language 
proficiency, interests, and special 
needs from several sources, 
obtains this knowledge for groups 
of students and draws upon this 
knowledge to make 
instructlonallprogram decisions. 
A 7th grade social studies class 
studying exploren; comes to the 
library tor print and digital 
resources. The SLMS locates and 
sets aside a col/action of print 
resources that are leveled to 
student abHltles In that class and 
aoorooriate to the research tooics. 

sources. 

Intentionally seeks knowledge 
about students' backgrounds, 
cultures, skills, language 
proficiency, Interests, and special 
needs from mulflple sources, 
obtains this knowtedge for individual 
students to make 
instructlonaVproaram decisions. 
SLMS initiates the collfiction and 
study of data relatfng to students' 
scores on a state reading tast and 
uses that data to improve the 
instruction and services provided by 
lheSLMS. 

The Ohio School Library Media Specialist -Teacher Librarian Rubric is based on the work of Charlotte Danielson's Framework for Teaching 
Approved by the OELMA Board of Directors-August 12, 2014 
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Ohio School Library Media Specialist -Teacher Librarian Evaluation Rubric 

[Ohio Standards for the Teaching Profession 2,3,4) 
Cl .n "' 7i:~ ~ .. -- ··.{· -/'. ' t.~ 
z Does not communicate clearly; Directions, procedures and/or Directions, procedures and/or Explanations are clear, coherent, z directions, procedures and/or explanations are accurate and explanations are clear and and precise. 0 
j::: explanations are confusing, generally clear but often needs to 
rn incoherent, or Inaccurate, and are clarify. Uses wetl·timed, individualized, 
w ineffective in building student Actively encourages independent, strategies and language designed :> 
0 understanding. May not fully clarify information creauve, and crttical thinking. to actively encourage Independent, 
c based on students' questions creative, and critical thinking. 

~ Falls to address student about content or Instructions for Effectively addresses confusion 
confusion or frustration and does learning activities. when asked and checks for Conslstentiy uses open-ended and 

Cl not use questions effectively and understanding. probing questions to guide students' z usually tells the students what to Re-explains topics when students Inquiry and to help students think 
~ do. show confusion, but Is not always Often uses open~nded and crtticelly as they formulate pertinent 
u able to provide an effective probing questions to guide questions about their research z alternative explanation. students' inquiry and to help topics. :> 
~ students think crttically to form 
:!! Asks questions that guide their own questions about their Accurately anticipates confusion by 
0 students and help them think research topic • presenting lnlormation In multiple (..) 

about their research topic. formats and clarifying content 
Technology is sometimes used to before students ask questions. 

Technology use is inconsistent I demonstrate and model ways to 
and not always effective. use the resources and tools In the I Technology is used effectively to 

library and virtual environments. demonstrate and model productive 
ways to use the resources and tools 
In the library and In virtual 
environments. 

SLMS asks the 3rd grade class, In a 9th grade EL.kc/ass, SL.MS In a 6th social studies class, SL.MS SL.MS demonstrates and models 
"Is Little Red Riding Hood uses presentation software and asks students to rank order the how to use an Interactive 
fictional?" without further lectures about website credibility. databases tflay would choose to bibliography site and tflan leads a 

"' discussion. When asked about credib111ty of begin their reseate/J project and class discussion using a model Gl c. website urls such as .edu, .org, support their ranking to assess wotics cited page so students can 
E .com, etc., SL.MS explains that their prior knowledge of library analyze qua/tty and accuracy of Ill 

in ,edu is the most credible without resources. Students Wiii be ab/a to citations. 
further axplanation. access and navlaate the resource. 

4 
The Ohio School Library Media Specialist -Teacher Librarian Rubric Is based on the work of Charlotte Danielson's Framework for Teaching 
Approved by the OELMA Board of Directors -Au1ust 12, 2014 



~ 
' UI ... 

Ohio School Library Media Speciallst - Teacher Librarian Evaluation Rubric 

Engaging In Instruction and Assessment . 
-·~·--'' -""-·~·,_~-. r ~ .... J ~-iiiiic"'lli' m•->i•;J;.uji:o.;; .. .-. ~~ 
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Adheres.to the Instructional plan Attempts to modify the 
despite student understanding or instructional plan when needed to 
Interest. accommodate students' questions 

Fails to respond to students' 
questions. 

Is unable to guide students to 
appropriate engaging resources. 

Pace of lesson is too slow or too 
rushed. 

Expectations of students are low. 

Responses are rote with few 
students interested or 
Intellectually engaged 

and interests with moderate 
success. 

Use of diverse strategies Is 
limited. 

Guides students to appropriate 
engaging resources that 
sometimes connect well with the 
content, leamlng goals. students' 
knowledge, backgrounds and 
experiences. 

Pace of the lesson may not 
provide students the time needed 
to be intellectuany engaged. 

Expectations are inconsistent. 

Responses show minimal thinking 
allowing most students to be 
passive or merely compliant. 

5 

Promotes the successful leamlng 
of all students making minor 
adjustments to the instructional 
plan as needed to accommodate 
students' questions, needs, and 
interests. 

Persists In seeking approaches for 
students who have difficulty 
loaming, drawing on a varied 
repertoire of strategies. 

Guides students to appropriate 
engaging resources that usually 
connect well with the content 
learning goals, the students' prior 
knowledge backgrounds and 
experiences. 

Pace of the lesson Is appropriate, 
providing most students the time 
needed to be Intellectually 
engaged. 

Expectations for students are high 
and usually present. 

Responses show active intellectual 
engagement with most students 
challenged in their thinking. 

Seizes an opporiunity to enhance 
learning building on opportunities 
that arise from spontaneous events 
or students' leaming styles, needs, 
and Interests, abilities OR 
successfully adjusts and 
differentiates instruction to address 
Individual student 
misunderstandings. 

Persists In seeking effective 
approaches for students who need 
help, using an extensive repertoire 
of Instructional strategies, and 
soliciting additional resources from 
the school or community. 

Guides students to appropriate 
engaging resources that 
conslstentiy connect with the 
content learning goals, the students' 
prior knowledge backgrounds and 
experiences. 

Pace of the lesson provides 
students the time needed to 
Intellectually engage with and 
reflect upon their learning and to 
consolidate their understanding. 

Expectations for individual students 
are high and conslstentiy present. 

Responses show active intellectual 
engagement; virtually all students 
challen11ed In their thlnklna. 

The Ohio School library Media Specialist -Teacher Librarian Rubric is based on the work of Charlotte Danielson's Framework for Teaching 
Approved by the OELMA Board of Directors - Aucust 12, 2014 
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SLMS pt8sents a lasson on lhe SLMS pt8sents a lasson on how In a collaborative 18search lesson In a collabonltive 18Seatch lasson 
Dewey Decimal system. SLMS to access the school's e-book with the social studies teacher, the with the health teachers In which 
asks questions such as "What is collection using the on/ine catalog SLMS demonstrates and engages students have self-selected Into 
the DD #for sports?" Students because students want to know In a discussion as to how to find teams to reseatch a significant 
18spond using the Information how to check out their favorite credibla and reliable resoutc8s for health issue, lhe SLMS has each 
found on a poster hanging In the fiction books. Students do not students' reseatch topics. team select a social boolcmarlclng 
classroom. Students are not hava time to practice checking tool such as Ollgo to locate cradible 

"' given an opportunity to exp/018 out a-books. and reliable resoutc8S. Sludants 
~ the materials found In specific DD must annotale the resoutc8 and 
E #s. include a reflection on Its value to 

~ their understanding of the health 
issue. 
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Efforts by the SLMS to create an 
environment that is conducive to 
Inquiry and knowledge creation 
are characterized by the 
followlng: 

Interactions with students are 
negative, inappropriate or 
insensitive to students' dignity. 

Standards of conduct are not 
Implemented. SLMS exhibits very 
little or no monitoring of student 
behavior. 

Routines and procedures that are 
either nonexistent or inefficient 
resulting In general confusion. 

Establishes a controlled and 
stifling environment. 

SLMS tells the students to "shut 
up.• 

[Ohio Standards for the Teaching Profession 5] 

Efforts by the SLMS to create an 
environment that is conducive to 
Inquiry and knowledge creation 
are characterized by the 
following: 

Interactions with students are 
generally appropriate with 
occasional displays of Insensitivity 
or unresponsiveness. 

Established standards of conduct 
that are inconslstentiy 
implemented. SLMS monitoring of 
students behavior Is uneven. 

Routines and procedures are 
established and followed with 
regular guidance and prompting. 

Establishes and maintains an 
attractive and inviting 
environment. 

SLMS comforts and deals with an 
Incident of cyberbullying by tel/Ing 
the victim he will be OK tomorrow 
and does not address the actions 
of the bully. 

7 
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Efforts by the SLMS to create an Efforts by the SLMS to create an 
environment that fosters student environment that fosters student 
inquiry and knowledge creetlon are Inquiry and knowledge creation are 
characterized by the following: characterized by the following: 

Interactions with students are 
polite and respectfUI, and are 
appropriate to the cultural and 
developmental differences among 
groups of students. 

Established standards of conduct 
and Implementation are consistent 
so most students follow the 
standards of conduct. SLMS 
responses are consistent. 
proportionate and respectful. 

Routines and procedures are 
established with students needing 
minimal guidance and prompting 

Creates and maintains an 
attractive, inviting and flexible 
environment. 
SLMS consistently gives positive 
feedback to the students for seff­
monitoring their behaVior in the 
library, When a student's loud 
ta/king disrupts a class worl<ing at 
e nearby computar lab, the SLMS 
relies on students sitting near the 
student to monitor his/her 
behallfor. 

Interactions with students are highly 
respectful and demonstrate 
sensitivity to students' cultures and 
levels of development. 

Standards of conduct established 
and Implemented by SLMS and 
students so students follow the 
standards and self-monitor their 
own behaviors and that of Olhers. 
SLMS monitoring is subtle and 
preventative . 

Routines and procedures are well 
understOOd and may be Initiated by 
students. 

Creates and maintains an inviting, 
flexible, attractive and engaging 
environment. 
SI.MS worlfs with students to create 
an after school gaming club that 
lnvotves visits to the public llbrary to 
learn how to creata games. This 
promotes conversations among the 
students about Integrity and ethics/ 
behavior. 
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Engaging in Instruction and Assessment [Ohio Standards for the Teaching Profession 3,4] 
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~ Employs little or no assessment Uses assessment sporadically to 
~ or monitoring of student learning. support Instruction through some 
;:j Feedback is absent or of poor monitoring of progress in learning. 
..J quality. Feedback to students Is general. 
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Rarely or Ineffectively uses 
questions. prompts lo diagnose 
evidence of learning. 

Students do not appear to be 
aware of Iha assessment criteria 
and do not engage in self­
assessmenl 

In a 3rd grade class, the SLMS 
does not use summalive 
assessment to determine 
students' understanding of how lo 
use the online cal8/og lo find 
books for voluntary reading. 

Inconsistently uses questions, 
prompts, to diagnose evidence of 
leaming. 

Students are partially aware of 
the assessment criteria used lo 
evaluate their work, and few 
assess their own work. 

SLMS provides a resource 
checklist for 6th grade students to 
use with their eKl)lorer project for 
world history. The SLMS does not 
review the checklist to see wlJSt 
resources the students used. 

8 

Uses assessment regularty durtng Assessment Is fully Integrated Into 
lhe lesson through monitoring of instruction through extensive use of 
leaming progress and resuHs in formative assessment SLMS and 
aecurate, specific feedback that students provide accurate and 
advances learning. specific feedback in a vartety of 

ways to advance learning. 
Questions, prompts, assessments 
to diagnose evidence of learning. 

Students appear to be aware of 
the assessment crtterta and some 
of them engage In self­
assessmenl 

A 9th grade class in PE and 
Wellness is completing a project 
on diet and nutrition. A rubric, 
created by the SLMS and the PE 
teacher, is provided for students to 
monttor their progress. The SLMS 
worlcs individually with students 
engaging them in conversation to 
check their progress using the 
rubric. 

Questions, prompts are used 
regularly to diagnose evidence of 
learning by Individual students. 

Students appear to be aware of, 
and there Is evidence that they 
have contributed to, the 
assessment crlterta. 

Students self-assess and monitor 
their progress. 

A 5th grade class worl<lng on their 
favorite author project for ELA, 
compare a piece of their writing with 
the writing rubric and confer with 
the SLMS on how n could be 
Improved. They also confer with the 
SLMS on Iha resources I/sled In 
their worlcs cited. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 6,7) 
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Fails to understand and follow 
regulatlons, policies, and 
agreements. 

Does not adhere to professional 
ethics of librarianship. 

Falls to demonstrate abtllty to 
accurately self-assess about the 
effectiveness of library services, 
resources, instructional strategies 
and to appropriately Identify areas 
of professional growth. 

SlMS conducts an afler-6chool 
session for teachfltS on new e­
boolcs but does not include an 
assessment to determine the 
effectiveness of the professional 
development. 

Uses a variety of strategies to 
communicate with the school 
community about the library 
program, new resources and 
services. 

Understands and follows district 
policies and state and federal 
regulations at a minimal level. 

Is knowledgeable about the ethics 
of librarianship but inconsistenUy 
adheres/follows them. 

Identifies strengths and areas for 
growth to develop and implement 
targeted goals for professional 
growth. 

SlMS Is aware of copyright but 
doas not post signs in the library 
to inform teachers and students. 
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Uses effective communication Communicates effectively with the 
strategies with the school school community Including outside 
community to keep them Informed libraries to keep them informed and 
and to promote the use of the employs evidence to promote the 
library program, new resources effectiveness of instructlonal efforts 
and services. as well as to communicate the 

Models and upholds district 
policies and state and federal 
regulations. 

Is knowledgeable about the ethics 
of librarianship and consistently 
adheres/follows them. 

Using data, sets short- and long­
term professional goels and takes 
action to meet these goals. 

On the media centar's website, Iha 
SLMS creatas a Parent Polfal that 
includes a varlflty of teSoun;es for 
parents to help their chUdren with 
resean::h. The SlMS a/so offers 
monthly sessions for parents on a 
variety of topicS such as: Better 
Searching through Google; 
INFOhio Databases: What's New?; 
How to Get Your Child Rsssan::h 
Rsadv. 

development of the library program, 
new resources and services. 

Helps colleagues access and 
Interpret laws and policies and 
understand their implications In the 
classroom. 

Through teaching and practice, 
demonstrates a commitment to the 
professional ethics of librarianship. 

Sets and regularly modifies short­
and long-term professional goals 
based on self-assessment and 
analysis of services, resources, 
instructional strategies, and 
facilities. 
SLMS plans on assessing her 
library co//8ctlon based on taltf 
complaxlty. SLMS attends several 
professional development sessions, 
including an onNne class offered by 
state association. Using her 
knowledge from targetad 
profess/anal deve/opmen~ SLMS 
undeltakss to analyze her library's 
col/scUon for taxi complexity. 
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Professional Responslbllltles {Ohio Standards for the Teaching Profession 7] 
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SLMS does not include In her 
proposed budget the pun;hase 
of e-books despite teacher 
requests to do so. 

Develops a budget proposal 
necessary to maintain the library 
program. 

SLMS does not Include In his 
proposed budget resoun;es or 
materials to engage ESL 
students. 
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~ Skll!fiifili: • .W,I); .~ 
Develops a budget proposal 
necessary for a comprehensive 
library program 

SLMS anticipates the need fOr 
edd/tional literary non-liction texts 
with the imp/ementat/On of the OLS 
and solicits specilic titles from 
teachers and consults mview 
soun;es. 

" 
Uses data to develop a budget 
proposal necessary for a 
progressive and comprehensive 
library program. 

SLMS uses data collected from 
students, 1118chers, and 
administrators about a-book 
maders before writing a grant to the 
local education foundation. 
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Profession a I Responslbllltles (Ohio Standards for the Teaching Profession 6,7] 
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No evidence of a plan to evaluate 
the instruction, program and 
services. 

SLMS doe8 not survey students 
to detennine how the physical 
space could be Bdaptad to meet 
the increase In personal 
computing devices. 

Incomplete plan to evaluate the Has a plan to evaluate the 
instruction, program and services. instruction, program and services. 

SLMS has a plan to evaluate the 
llbrary but it does not Include 
input from the school community. 
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Uses data to assess effectiveness 
and adjusts instruction, program, 
services accordingly. 

SLMS has a plan to evaluate the 
library using survey date from 
teachers about his instrucf/on but 
does not include survey data from 
students. 

-.·:·. 
Has a comprehensive plan to­
evaluate the instruction, program 
and services. 

Uses plan and data collected; 
develops strategies to communicate 
with and Involve stakeholders. 

SLMS seeks Input from all 
stakeholdel3 and worlcs to 
incorporate input. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 7) 
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Does not participate in 
professtonal organizations. 

Fails to provide professional 
development to educational 
community. 

SLMS does not read cutrent 
literature on infonnation, media 
and technology literacies; 
lllerefore is unaware of emerging 
trends in Ille fleld 

Accepts, with some reluctance, 
feedback on teaching 
performance from both 
supervisors and colleagues. 

Limited participation in 
professional organizations. 

Uses professional development 
ideas In Y!Orl<ing with individual 
teachers. 

SLMS provides a list of INFOhio 
resources at a departmental 
meeting but does not help 
teachers see connections to lllelr 
own subject area .. 
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professional development to development activities and makes a 
enhance content knowledge and systematic effort to conduct action 
pedagogical skill. research 

Welcomes feedback on teaching 
perfonnance from supervisors and 
colleagues. 

Participates in various professional 
development opportunities and 
!ekes an active role in a 
professional organization. 

Provides professional development 
activities at faculty meetings and/or 
in-service programs. 

SLMS attends annual conference 
or worl<sllop and applies 
knowledge obtained at sessions to 
improve and enhance library 
programming. 

Seeks out feedback on teaching 
performance from supervlsOIS and 
colleagues. 

Assumes a leadership role in 
professional organizations 

Publishes in a professional joumal 
OR provides professional 
development to educational 
community such as professional 
conferences. 

SLMS engages In professional 
development ac6vily on using e­
books as a way to inCRlase student 
engagement and assesses the 
veracity of this finding in her/his 
llbrarv. 
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Professional Responsibilities [Ohio Standards for the Teaching Profession 7] 
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SLMS is unable to detennlne who 
has checked out the To Kill a 
Mockingbird audio-book. 

lnconslstenlly uses data from the 
records to guide decision-making 

lnconsistenUy uses data from 
records. 

SLMS seldom rons collection 
development reports so has an 
inaccurate assessment of the 
collection's age. 

Examples of records include the 
fDHowlng: Inventories of 
resources; circulation, equipment, 
as well as statistics of library and 
resource usage. 
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Maintains accurate, reasonably 
currant, and accessible records. 

Consistently uses data from 
records to guide dacislon-maklng. 

Consistently uses data from 
records and communicates It to the 
school community. 

SLMS provides an annual report to 
the principal that includes Hbrary 
and resource usage statistics. 

Examples of records include Iha 
foHowlng: currant catalog of 
resources; circulation records; an 
inventory of equipment; statisties 
of library and resource usage. 

Maintains accurate, currant, and 
easily accessible records. 

Intentionally uses data from records 
to guide decision-making. 

Intentionally uses data from records 
and communicates It to the school 
community and stakeholders. 

SLMS tum/shes administrators with 
annual report of statistics and 
activities and is able to make 
correlations to student achievement 
and district goals. 

Examples of teeotds Include the 
following: current catalog of 
resources; circulation recorrls; 
Inventory of equipment; statistics of 
library and resource usage. 
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Professional Responslbllltles [Ohio Standards for the Teaching Profession 2,4,7] 
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C!l ~ Makes new purchases of Inconsistently assesses, makes Regularly assesses, makes new Solicits Input from teachers, 
!!: a: resources and equipment without new purchases and weeds the purchases and weeds the students and the school community. 
~ 6 weeding and assessing the collectlon of resources and collection of resources and Conslste~y assesses, makes new 
~ <ll collection of resources and equipment to keep holdings equipment to keep holdings purchases based on assessment 
;!!; &!. equipment. current and to meet the needs of current and to meet the needs of data and weeds the collectlon of 
< the cunlculum. the cun!culum. resources and equipment to keep 

:::!! ~ Does not inventory the library holdings current and to meet the 
§1 z collect/on. Inconsistently inventories the Consistently inventories the library. needs of the curriculum. 
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Does not use an onllne Integrated 
library system when It is available. 

SLMS does not use review 
sources for material selection. 
SLMS makes no effort to 
participate in professional 
activities outside of school­
sponsored In-service activities to 
team about resources for 
instruction, organization and 
management of the collection. 

Inconsistently uses an online 
integrated library system when It 
is available. 

SLMS uses review sources some 
of the time. SLMS makes limited 
effort to participate in professional 
activities outside of district­
sponsored events to team about 
resources for instruction, 
organization, and management of 
the collection. 
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Consistently uses an online 
integrated library system when it is 
available. 

SLMS uses review sources that 
may Include, but are not limited to 
AASL boolclists, School Ubraty 
Journal, Boo/dist, VOYA, Kirlcus, 
Newbety-Caldecott Awards. SLMS 
is a member of several school 
llbraty associations (e.g., DELMA, 
AASL, ALA). SLMS attends 
professional libraty or technology 
conferences (e.g., e Tech, /STE, 
DEL.MA, DubHn Literacy) to team 
about resources for instruction, 
organ/zalion, and management of 
the collection. 

Consistently Inventories the 
collection and uses data to 
advocate for necessary monetary 
resources to maintain a collectlon 
responsive to changing Instructional 
naeds. 

Consistently uses an online 
integrated library systam when It is 
avaHable. 
SLMS uses kllOw/edge of resources 
for instruction, organization, and 
management of the co//ecffon to 
present at professions/ conferences 
OR Is published in the field. 
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APPENDIXJ 

APDITIONAL HOURS GUIDE 

The in-service must have these features: 
• Be an organized activity which includes interaction with other teachers 
• Should be related to the current teaching field 
• Should occur between the first day after the last day of the previous school year through the 

last day of the current school year 
• Stipend activities do not count 
• Prior approval must be obtained from the building principal unless the activity is one of the 

meeting options listed below that does not indicate preapproval required. 

Meeting options (all must occur outside the scheduled work day and not already be part of the master 
contract): 

• All county curriculum meetings 
• Textbook selection committee 
• International Reading Association Meetings 
• Education Honorary Meetings: Phi Delta Kappa, Delta Kappa Gamma 
• Workshops put on by outside agencies 
• Workshops put on by district representatives 
• Educational speakers 
• Staff and Building planned activities 
• IA T and IEP meetings held before or after school 
• Discipline committees 
• Right-to-Read committees 
• Curriculum based committees 
• PAC meetings 
• Open House 
• Overnight stays when supervising students 
• Non-supplemental supervision role in student activities/clubs (Ex: art club, Mad Science) 
• Grade level collaboration work (w/preapproval and documentation of work completed) 
• Webinars (w/preapproval and documentation) 
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