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PURPOSE PREAMBLE

Section 1. Parties/Purpose. This Agreement is entered into by and between the City of Mansfield,
Ohio (hereinafter referred to as the "City"), and the American Federation of State, County and Municipal
Employees, Local No. 3088 and Ohio Council 8, American Federation of State, County, and Municipal
Employees, AFL-CIO, (hereinafter referred to as the "Union"), following collective bargaining on the
subjects of wages, hours, fringe benefits, and working conditions, in recognition of the common interest in
public service to the residents and for the purposes of achieving better understanding between the parties
and for the peaceful settlement of any differences which may arise between the parties.

Section 2.  Cooperation, The City and the Union shall use their best efforts to fulfill their legal
responsibilities to public employees, to achieve better understanding between the City and the employees
represented by the Union, and to assure the proper respect and fair dealing between the City and
employees represented by the Union. The City and the Union shall work together in the interest of
maintaining and improving the efficiency in all municipal operations including conservation of materials,
supplies, equipment, and the improvement and quality of workmanship and service.

ARTICLE 1
RECOGNITION

Section 1.1, The City hereby recognizes the Union as the sole and exclusive representative and
bargaining representative of all full-time and regular employees of the City of Mansfield in the
classifications listed here under Section 2, for the purpose of collective bargaining in any and all matters
relating to wages, hours, benefits, terms and conditions of employment. The City shall not recognize any
other organization, person, or union as representing any employee or classification within the bargaining
unit.

Section 1.2, Included. The following classifications or titles shall comprise the bafgaim'ng unit and are
covered by the terms and conditions of this agreement:

Mason

Meter Reader

Motor Equipment Operator
Park Equipment Operator

Automotive Mechanic

Body Shop Repair Worker
Building Maintenance Aide I
Building Maintenance Aide IT

Carpenter/ Bldg. Maintenance Aide
Computer/Maintenance Technician
Evidence Technician

Filter Press Operator I

Filter Press Operator I

Housing Inspector

Installer
Computer/Electronic/Tnstrument Technician
Lab Technician

Laborer

Maintenance Mechanic
Maintenance Technician

Parking Control Officer

Repair Worker

Shift Operator

Park Police Officer/Laborer
Sampling Aide

Senior Traffic Control Technician
Service and Repair Technician
Shift Operator I

Special Police/MEO
Storekeeper

Traffic Control Technician
Utility Maintenance Dispatcher




Account Clerk Rehab Officer

Typist Reloc/Rehab. Specialist
Field Tax Clerk : Senior Account Clerk
Finance Clerk Secretary 1

Finance Officer Secretary 11

Assistant Payroll Clerk Transcriber Clerk
Payroll Clerk Police Aide

Police Records Clerk Telecommunicator

Section 1.3.  General Exclusions. The following groups of employees are excluded from the
bargaining unit covered by this Agreement:

A. Those classes which, on the effective date of this Agreement, are represented by other
recognized or certified employee organizations;

B. Those classes which are not apart ofthe multi-unit bargaining leading to this Agreement;

C. Temporary employees (including temporary agency employees), seasonal employees (who do not
work more than five hundred twenty (520) hours per calendar year) and part-time employees
(employees who do not work more than twenty (20) hours per calendar week and one thousand forty (1,040)
hours per calendar year). The Human Resources Department agrees to provide copies of all appointment
letters and termination notices for such employees to the Union on a quarterly basis.

Section 1.4, Specific Exclusions. In addition to those general exclusions set forth above, the following
specific personne! are excluded from the bargaining unit.

A Directors, Managers, Operations Supervisors, Supervisors I, Foremen, Administrative
Assistants, Confidential Employees, Elected Officials, fiduciary employees in all departments and
divisions of the City

B. Civil Service Commission and Staff

C. City Council Staff

D. Clerk of Court's Staff

E Community Development - Community Development/EEO Officer

F. Engineering- City Engineer, ChiefDeputy City Engineer and Project Planner




G. Finance Directors Staff/Income Tax Assistant Finance Director, Administrative Assistant

H Regional Community Advancement employees

I Judges' Staff

J. LawDirector's Staff

K. Division of Fire - Chief, Assistant Chief(s), Firefighters (Sworn)

L. Division of Police - Chief, Assistant Chief, Police Officers (Sworn)
ARTICLE 2

MANAGEMENT RIGHTS

Section 2.1 Except as specifically limited by this Agreement, the City reserves and retains solely
and exclusively each of its statutory and common law rights-express or inherent-to operate, manage,
and direct the operations, premises, and workforce of the City and to maintain efficiency of operations.
Suchrights shall include, but arenot limited to, those rights enumerated in Ohio Revised Code §4117.08
(B) and (C). Examples of such rights reserved to and retained by the City include, but are not limited to,
the following:

A The sole right to hire, discipline and discharge for just cause, lay-off, and promote; to
promulgate and enforce reasonable employment rules and regulations; to reorganize, discontinue, or
enlarge any department or division; to transfer employees (including the assignment and allocation of
work) within departments or to other departments; to introduce new and/or improved equipment,
methods, and/or facilities; to determine work methods; to determine the size and duties ofthe work force,
the number of shifts required, and work schedules; to establish, modify, consolidate, or abolish jobs (or
classifications); and to determine staffing patterns, including, but not limited to, assignment of
employees, numbers employed, duties to be performed, qualifications required, and areas worked;

B. To determine all matters of managerial policy which include, but are not limited to, areas of
discretion or policy such as the functions, services, and programs of the City; available funds and budget;
and the standards, methods, means, and procedures by which employees shall be required to perform the
functions, services, and programs of the City; the utilization of technology and organizational structure.

C. To appoint, evaluate, assign, reassign, schedule, reschedule, train, retain, or reinstate
employees; '

D. To determine matters of operation of any civil service system;

E To direct, supervise, and manage the work force; to determine the efficiency and effectiveness of

the work force; to determine the composition and adequacy of the work force; and to select the
personnel by which City operations shall be carried out;

E. To maintain or increase the efficiency and/or effectiveness of City services; to relieve employees
from their duties because of a lack of funds, lack of work, or in order to maintain or increase the

3




efficiency and/or effectiveness of City services; and to schedule overtime; and

G. To take appropriate action to carry out the functions, services, and programs of the City in
an emergency.
ARTICLE 3
BARGAINING UNIT WORK

Section 3.1. Except as specifically restricted by this Agreement, the Employer has and retains
the right to determine the personnel by which operations are to be conducted pursuant to Article

2, Management Rights.

Section 3.2. Excluded persons, as defined in Sections 1.3 and 1.4 of this Agreement, shall not be
used to perform work normally performed by bargaining unit employees except in the following
instances:

A. Emergency as deemed necessary where bargaining unit employees are not available to perform
such work;
B. Training or instructing bargaining unit employees or demonsirating the proper method of

accomplishing tasks assigned;
C. To perform minimal tasks, which will provide better service.

Section 3.3, Inaddition to the exceptions set forth in Section 3.2, supervisory employees in the Public
Safety Communications Center shall also be eligible to perform bargaining unit work in the following

instances:

A When necessary to provide break and/or lunch relief;
B To allow the release of employees for union, covering time off, or other approved activities;
C. To provide temporary coverage for no shows, or when the classification specification

provides that the supervisor does, as a part of his job, some of the same duties as bargaining unit
employees. '

Section 3.4. Emergency. For purposes of the provisions of this agreement, an emergency shall be
defined asnecessary to protect the health, welfare and safety ofthe citizens of Mansfield.

ARTICLE 4
SEVERANCE OF PRIOR AGREEMENTS

This contract, it is mutually agreed, supersedes and cancels all prior agreements, whether oral or
written, unless expressly stated to the contrary herein, and together with any addendums (e.g.,
letters of understanding, appendices, side letters, etc.) conmstitutes the complete and entire
understanding and agreement between the parties and concludes collective bargaining for the term
of this contract. Unless specifically and expressly set forth in the written provisions of this
Agreement, all rules, regulations, and practices previously and presently in effect may be modified

4




or discontinued by the Employer upon notification to the Union. Practices will be referred to the
labor management committee for the purposes of notification and discussion prior to the decision

about being rescinded.

ARTICLE S
UNION DUES DEDUCTION/FAIR SHARE FEES

Section 5.1, Dues Deduction. The Employer shall make payroll deductions from pay or wages of
employees upon submission of a signed check-off card (Appendix A) for the employee. Amounts deducted
shall be remitted to Ohio Council 8, American Federation of State, County and Municipal Employees,
AFL-CIO. The Union shall advise the Employer, in writing, of the amounts to be deducted. The Union
shall designate, in writing, the address where the check-off monies shall be remitted.

Section 5.2, Dues Deduction Procedure, The payroll deduction shall be made by the Employer
biweekly each pay period of each month. Ifan employee has insufficient pay or wages to satisfy the
amount to be deducted, the Employer will make successive deductions until the amount to be deducted has
been satisfied. Monies deducted pursuant to the provisions of this section shall be remitted to the Union
within fifteen (15) days of their deduction. Each remittance shall be accompanied by the following
alphabetical lists: 1) For employees for which deductions were. made, the name, address and social
security number of the employee, and amount deducted; 2) The name of each employee whose name has
been dropped from the prior check-off list and the reasons for the omission.

Section 5.3, Indemnification. The Union shall defend, indemnify, and save the City harmless against
any and all claims, demands, suits, or any other form of liability that shall arise out of or by reason of
actiontaken ornottaken by the City forthe purpose of complying with any ofthe provisions of this article.

Section 5.4. Fair Share Fees.

A All bargaining unit employees who are not members in good standing of the Union shall be
required to pay a fair share fee to the Union as a condition of continued employment All
bargaining unit employees who do not become members in good standing of the Union shall be required
to pay a fair share fee to the Union effective sixty-one (61) days from the employee's date of hire or the
date of execution of this agreement whichever is later, as a condition of employment.

B. Fair share fees shall be paid by automatic, payroll deduction. Fair share fee deductions do not
require prior authorization from the affected employee. Fair share fees shall be deducted in amounts
determined by the Union in accordance with the provisions of Appendix A, attached hereto. Appendix
A, including all amendments thereto, is incorporated in this article by reference.

C. Fair Share Fee Deduction Procedure. Fair share fee payroll deductions and transmittals shall be
made in the same manner provided herein for dues deductions. The Employer shall provide the Union an
alphabetical list of the names and addresses of each employee on whose account a fair share fee was -
deducted during the previous month including the amount ofthe deduction.

D. The Employer's obligation to deduct fair share fees is contingent upon the Union's fulfillment,
on behalf of each non-member bargaining unit employee, of each obligation established in
Appendix A and subsection Hof this section.

E The Union may amend Appendix A by providing the Employer awritten copy ofthe procedure as
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amended. Changes in‘the amounts to be deducted shall become effective on the thirtieth (30th) calendar
day after their actual receipt by the Employer.

F. . Both the Employer and the Union intend that this article be lawful in every respect. Ifany court
of last resort determines any provision of this aricle is illegal, that provision, alone, shall be void. -
Invalidation of any provision of this article does not invalidate the remaining provisions. Ifa provision is
judicially invalidated, the Employer and the Union shall meet within fourteen (14) calendar days after
the entry of judgment to negotiate lawful, alternative provisions.

G. This article does not waive any of the Employer's rights to seek judicial review of any of its
provisions at any time.

H. The Union warrants and guarantees to the Employer that no provision ofthis article violates the
constitution or laws of either the United States of America or the State of Ohio. Therefore, the Union
hereby agrees that it will indemnify and hold the Employer harmless from any claims, actions or
proceedings by any employee arising from deductions made by the Employer pursuant to this
article. Once the funds are remitted to the Union, their disposition thereafter shall be the sole and
exclusive obligation and responsibility of the Union.

1. This article constitutes the entire agreement between the Union and the Employer with regard
to fair share fees. All other agreements are hereby rendered void. With the exception of Appendix
A, no portion of'this article may be amended except by written signed agreement of the parties.

Section 5.5, P.E.O.P.LE. Check-Off.

A, The Employer will deduct voluntary contributions to the American Federation of State, County and
Municipal Employee International Union's Public Employees Organized to Promote Legislative Equality
(PEOPLE) committee from the pay of an employee upon the receipt from the Union of an individual
written authorization card voluntarily executed by the employee. :

B. Deduction Procedure. The contribution amount will be certified to the employer by the
Union. Monies deducted shall be remitted to the Union within five (5) to fifteen (15) days of the date
they are deducted. Payment shall be made to the Treasurer of PEOPLE and transmitted to AFSCME,
AFL CIO, P.O. Box 65334, Washington, D.C. 20035. The payment will be accompanied by an
alphabetical list of the names of those employees for whom a deduction was made and the amount of
the deduction. This list must be separate from the list of employees who had union dues deducted and
the list of employees who had fair share fees deducted.

C. An employee shall have the right to revoke such authorization by giving written notice to the
employer and the Union at any time.

D. The Employer's obligation to make deductions shall terminate antomatically upon receipt of
revocation of authorization or upon termination of employment or transfer to ajob classification outside

the bargaining unit.

E All PEOPLE contributions shall be made as a deduction separate from the dues and the fair
share deductions.




ARTICLE 6

NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITIES

Section 6.1.

A. The City of Mansfield is an equal opportunity employer. No decisions concerning any term or
condition of employment shall be based upon race, religion, creed, gender, national origin, age, disability,
veteran status, or any other legally protected status, except where such criteria constitutes a bona fide

occupational requirement.

B. Any person who believes the City has illegally discriminated against them, as outlined in Section
6.1(A) above, may elect to use the grievance procedure herein and/or the civil legal process for

redress.

Section 6.2. Union Affiliation. The City and Union agree not fo restrain or coerce any employee
because of the employee's membership or non-membership in the Union or involvement or non-

involvement in Union activity.

Section 6.3. Gender Neutral. All references to employees in this Agreement designate both sexes.
Wherever the male gender is used, it shall be construed to include male and female employees.

ARTICLE 7
UNION REPRESENTATION, STRUCTURE AND ACTIVITIES

Section 7.1,  Division Stewards. The City shall recognize one (1) bargaining unit employee as
designated by the Union from each division of the City listed in Section 2(A) herein, to be known as
division stewards, Division stewards shall be authorized during working hours, with no loss of pay, upon
prior notification to and approval of their division head, to serve as a liaison between bargaining unit
employees in the steward's division and the zone steward over the division.  Division heads will not
unreasonably deny approval, but shall maintain the right to schedule activities so as to minimally impact
operations. Division stewards may not process or investigate grievances, attend investigators interviews,
grievance hearings or arbitrations or engage in any other union business other than serving as a liaison
between employees and zone stewards.

Section 7.2. Zone Stewards,

A. The City shall recognize one (1) bargaining unit employee as designated by the Union from
each of the following zones of the City, to be known as zone stewards:

Zone 1 Zone 2

Repair Garage Water Treatment

StreetDepariment Wastewater Treatment

Water Repair Airport

Sewer Repair Clearfork

Parks & Recreation




Zone3

Fire Division

Police Division

Public Safety Communications Center
Building Maintenance

Codes and Permits

Community Development

Finance & Income Tax

Utility Collections

B. Zone stewards shall be authorized during working hours, with no loss of pay, to
represent employees in investigatory interviews, investigate grievances and represent employees through all
three (3) steps of the grievance procedure, for employees in the divisions in their zone only. Before
leaving the work area to perform such authorized activity, the zone steward must obtain the prior approval
of his division head, and before entering a work area other than his own, shall obtain prior approval of the
division head over that area and notify the division head that he will be in the area and the purpose and
expected duration of his visit Division heads will not unreasonably deny approval, but shall maintain the
right to schedule activities so as to minimally impact operations. :

Section 7.3. Chief Steward. The City shall recognize one (1) bargaining-unit employee, as designated by
the Union from among the recognized zone stewards or current union officers, to be known as the chief
steward. The chief steward shall be authorized during working hours, with no loss of pay, to represent
bargaining unit employees during Step 3 grievance hearings. Before leaving the work area to perform
such authorized activity, the chief steward must obtain the prior approval of his division head. Division
heads will not unreasonably deny approval, but shall maintain the right to schedule activities so as to

minimally impact operations.

Section 7.4. Grievance Committee, The City shall recognize a Grievance Committee, which may consist
of up to eight (8) employees, including the Union President, Vice-President, Treasurer, the Chief Steward,
the Union Recording Secretary and all three (3) Zone Stewards. The Grievance Committee shall be
authorized to meet during working hours up to two (2) times per month for up to two (2) hours per
session. The committee shall investigate and process grievances and frain stewards. Prior to meeting,
each member of the committee must obtain the approval of his division head. Division heads will not
unreasonably deny approval, but shall maintain the right to schedule activities so as to minimally impact
operations. The committee shall also be authorized by the Appointing Authority to participate in any
joint management/labor administration training.

Section 7.5. Other Activities,

A. The Union's staff representative, upon twenty-four (24) hour notification to and approval of the
appropriate Appointing Authority, or his designee, may consult with bargaining unit employees in any
non-work area before the start of or at the completion of the day's work. He shall be permitted in any
non-work area with the advance approval of the appropriate Appointing Authority, or his designee, to
adjust grievances, assist in the settlement of disputes and to carry into effect the purposes and aims ofthis

Agreement.

B. The Union President or, in the absence of the President the Union Vice-President, shall be
released from his normal duty upon prior request of and approval by the President's (or Vice-




President's) Appointing Authority, or his designee, to participate in union activities pertaining to areas of
concern without loss of pay or benefits. In addition to Appointing Authority approval, the President or
Vice-President, in the President's absence, shall notify their immediate supervisor prior to leaving work
and upon returning to work. The President or Vice-President shall also notify and receive prior approval
of the division head before entering any work area other than his own at any hour.

C. The Union shall notify the Safety-Service Director, the Public Works Director and Human
Resources Director in writing of the names and titles of all Union officers, division stewards, zone
stewards, grievance committee, labor/management committee and health and safety committee members
within five (5) working days after appointment, or the employee shall not be recognized as an officer,

steward or committee member.

D. Union business other than that mentioned above shall not be conducted by any officer, steward or
committee member on work time, nor shall such business interfere with the work assignments of any officer,

steward or committee member.

Section 7.6, Transfer of Stewards. Before a steward is permanently transferred to another division, such
steward and the Union shall receive advance notification and, if requested, the reasons for making such
transfer. Misrepresentation of the reasons for making the transfer shall subject such transfer to the

grievance procedure.

Section 7.7. Miscellaneous

A Members of the AFSCME Negotiating Committee shall be permitted reasonable time off, during
working hours, with no loss of pay, for the purpose of actual participation in negotiations with the
Employer. The Negotiating Committee will not number more than four (4) employees. The Union shall
notify the Employer in writing, of the members of the AFSCME negotiating committee and the
Employer shall notify the Union, in writing, of members of the City's negotiating committee.

B. The Union shall be permitted to use the City's internal mail system to circulate information.

C. The City agrees to make aprintable copy ofthe CBA available to each employee on the intranet.

D. The City agrees to continue to provide the Union office space as has been established by past
practice.

Section 7.8. Roster of Union Officials,  The Union shall provide the City's Safety- Service Director,
Public Works Director, and Human Resources Director with an official roster of its local officers and
representatives and its assigned staff representative within five (5) days of the execution of this Agreement.
The Union shall provide updated rosters within five (5) days of any change. Each roster shall include the
following information: name; address; home telephone number; immediate supervisor; and Union office or

position held.

ARTICLE 8
DISCIPLINE

Section 8.1. The tenure of every employee subject to this Agreement shall be during good behavior
and efficient service. No non-probationary employee shall be reprimanded, reduced in pay or position,
suspended, or removed or discharged except for just cause. Forms of disciplinary action, but not




necessarily the order of discipline, are:

A informal conference;

B written reprimand;

C suspension without pay;

D. reduction in pay and/or position;

E termination;

F suspension of record (i.e., working suspension).

An employee who is given a working suspension (i.e., suspension of record) shall be required to
report to work to serve the suspension and shall be compensated at the regular rate of pay for
hours worked. The working suspension shall be recorded in the employee's personnel file in the
same manner as other disciplinary actions having the same effect as a suspension without pay for
the purpose ofrecording disciplinary action.

Section 8.2. Grounds for Discipline. Incompetency, inefficiency, dishonesty, drunkenness, immoral
conduct, insubordination, discourteous treatment of the public, neglect of duty, absence without leave,
failure of good behavior, conduct unbecoming an employee, violation of any City work rule or policy, or
other acts of misfeasance, malfeasance or nonfeasance shall be cause for disciplinary action. The City's
disciplinary rules shall be created by the Human Resources Department. Employees will be notified of
such rules pursuant to Article 15 herein.

Section 8.3. Progressive Discipline, Except in instances where the employee is charged with serious
misconduct, discipline will be applied in a progressive and uniform manner. Progressive discipline shall
-take into account the nature of the violation, the employee's record of discipline, and the employee's
record of performance and conduct. Disciplinary penalties shall be appropriate to the severity of the
offense and as such the forms of discipline listed in Section 8.1 do not necessarily represent a systematic
order to be followed in all instances.

Section 8.4,  Investigatorv Interviews. Inany investigatory interview between a bargaining unit
employee and a representative of the City where it is reasonably expected that discipline of the employee
being interviewed may result, the affected employee may request a union representative be present. If the
employee wishes to waive this right, the waiver shall be in writing. Any time a supervisor has reason to
discipline an employee it shall be done in aprofessional and businesslike manner.

Section 8.5. The City will initiate discipline within ten (10) work days after the City has knowledge of
or should reasonably have known of the event necessitating disciplinary action; provided, however, if
the event necessitating disciplinary action involves conduct that the Employer determines must be
investigated (e.g., potential criminal conduct, alleged discriminatory harassment, theft, etc.), the
employee discipline shall be initiated within ten (10) work days of completing the investigation into the
alleged conduct. "Initiated" for this purpose means either providing the employee with an informal
conference, a written reprimand, a notice of a pre-disciplinary conference, or administratively
suspending an employee with pay pending the outcome ofaninvestigation.

Section 8.6, Pre-disciplinarv_Conference, Whenever a division head or designee determines that an
employee may be reduced inpay or position, suspended (including suspensions ofrecord), or terminated, a
pre-disciplinary conference will be scheduled to give the employee an opportunity to offer an explanation of
the alleged conduct. Whenever an employee receives a written reprimand, the employee may request a
meeting with the employee's division head to discuss the discipline prior to such discipline becoming
effective. This request is made by the employee checking the appropriate box on the discipline form,
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delivering the form to the division head or designee within twenty-four (24) hours of receipt, and
arranging a conference with the division head or designee within forty-eight (48) hours.

Section 8.7. Pre-disciplinary Conference Notice/Waiver. Prior to the conference, the employee and
Union shall be provided with a written notice of the charges which may be the basis for disciplinary action
and the employee's right to union representation. The employee must choose to: (1) appear at the
conference to present an oral or written statement in his defense; (2) appear at the conference and have
his representative present an oral or written statement in defense of the employee; or (3) elect in writing to
waive the opportunity to have a pre-disciplinary conference. Written confirmation ofthe employee's choice
of whether fo appear at the pre-disciplinary conference or waive such conference shall be given to the

Union.

Section 8.8, Disciplinary Recommendation, After the conclusion of the conference, the division head or
his designee, within thirty (30) calendar days of said conference, will issue findings and a recommendation
of discipline to the Safety-Service Director or Public Works Director. Thereafter, the Director, within ten
(10) calendar days, will review the facts of the matter and uphold or amend the division head's
recommendation. The Director's determination shall be provided to the employee and Union, and any
resulting discipline shall be implemented within thirty (30) calendar days of such decision.

Section 8.9. Notice of Discipline. Discipline shall only be carried out by non-bargaining unit supervisory
personnel. All discipline shall be issued (on forms provided by the City) to employees in writing which shall
include:

date, time and place of alleged occurrence;

type ofviolation and specific rule or policy violated;

nature of offense;

necessary corrective action;

supervisory, non-bargaining unit employee issuing discipline signed and dated.

SESRR S

Section 8.10. Disciplinary Appeals. Disciplinary actions involving a written reprimand, suspension,
reduction in pay and/or position, or termination may be appealed directly at Step Three of the
grievance procedure in accordance with the expedited arbitration process set forth in Section 9.3(D)(2).
Informal conferences and written reprimands are not arbitrable.

Section 8.11. Disciplinary Records. Records of suspension and reduction in pay and/or position shall
cease to have force and effect in future disciplinary matters twenty-four (24) months after their effective
date, provided there are no intervening disciplinary actions taken during that time period. Records of
informal conferences and written reprimands shall cease to have force and effect in future disciplinary
matters twelve (12) months after their effective date, providing there are no intervening disciplinary
actions taken during that time period. Notwithstanding this, all disciplinary action taken in connection
with violations of the City of Mansfield Drug and Alcohol Testing Policy or Drug and Alcohol related
offenses shall not be eligible for expiration and shall be considered for a period of five (5) years, during
which time the employee will be subject to individualized random screening (i.e., not as part of a CDL

pool) paid for by the Employer.
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ARTICLE 9
GRIEVANCEPROCEDURE

Section 9.1. Grievance Defined.

A A grievance is a complaint that the City has violated this Agreement or a dispute as to the
meaning and application of aprovision ofthis Agreement.

B. There shall be an earnest and honest effort to seftle grievances promptly. The procedures of
this article shall serve as a means of settlement of all grievances. In the event that an employee
believes any reprimand, suspension, demotion, discharge, or layoff, is without just cause, such
action may be made the subject of the grievance procedure.

Section 9.2. Time Limits.

A The term "days" as used herein shall mean work days unless otherwise specified. The number of
days indicated at each level shall be considered a maximum. The time limits, however, may be
extended or the steps herein waived by the written mutual agreement of the parties.

B. All grievances must be initially filed within seven (7) days after the event or condition upon which
it is based. Grievances filed after such time shall not be considered and may not be processed
hereunder.

C. All grievances must be processed at the proper step in the grievance progression to be

considered at the next step. Any grievance answered in writing by the City and not timely
appealed to the next step of the procedure will be deemed to have been settled on the basis of the
City's answer at the last completed step. Any grievance not answered in writing by the City
within the stipulated time limits shall be considered to have been answered in the negative and
may be appealed to the next step of the procedure in accordance with the applicable time

limitations.

Section 9.3. Procedure.

A. Step One - Immediate Supervisor

1. An employee having a grievance shall present the grievance in writing to his
immediate supervisor within the time limits stated in Section 9.2. The grievance
shall contain the following information:

Aggrieved employee's name, classification, and immediate supervisor;

a
b. Date, time, and place of incident(s) giving rise to grievance;
C. A description ofthe incident, or statement of perceived facts;
d. Section(s) of Agreement alleged to have been violated; and
€. Remedy requested.
2. The immediate supervisor shall hold a meeting within seven (7) days of receipt of the
grievance. The employee may be accompanied at this meeting by his zone steward.
3. The immediate supervisor will respond to the grievant in writing within seven (7) days

following the day of the meeting.
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B. Step Two - Division Head

1.

Ifthe Union or grievant is not satisfied with the City's written answer at Step One, the
Union or grievant may present the grievance in writing to the employee's Division Head.
The grievance must be presented within seven (7) days of receipt of the answer, Ifno
written answer was received from the immediate supervisor within the Step One time
limits, the grievance shall automatically progress to this Step Two as of the day
following the last day to answer.

The Union shall have the right to initiate a grievance at this Step Two if the incident or
perceived facts affect two (2) or more bargaining unit employees. Such grievance must be
presented within the time limits stated in Section 9.2, and contain the information listed
in Section 9.3(A)(1).

The division head or designee shall hold a meeting within seven (7) days of receipt of the
grievance. The employee may be accompanied at this meeting by his zone steward.

The division head or designee will respond to the grievant and Union in writing within
seven (7) days following the day of the meeting.

C. Step Three — Safety-Service Director or Public Works Director

1.

Ifthe Union or grievant is not satisfied with the City's written answer at Step Two, the
Union or grievant may present the grievance in writing to the appropriate Director. The
grievance must be presented within seven (7) days of receipt of the answer. If no written
answer was received from the division head or designee within the Step Two time
limits, the grievance shall automatically progress to this Step Three as ofthe day following
the last day to answer.

The appropriate Director or designee shall hold a meeting within ten (10) days of receipt
of the grievance. The employee may be accompanied at this meeting by his zone steward,
the chief steward, and any other employees required for a full and complete hearing.

The Director or designee will respond to the grievant and Union in writing within ten
(10) days following the day of the meeting.

D. Step Four-Arbitration

1.

The Union may appeal a disposition at Step Three of the grievance procedure to this Step
Four by providing the Safety-Service Director or Public Works Director with a
written and signed notice of intent to arbitrate within thirty (30) days ofthe decision at Step
Three. After presentation of the notice of intent to arbitrate, the parties shall attempt to
agree upon an arbitrator. In the event of a failure to mutually agree upon an arbitrator, the
Union will make a joint request for a list of fifieen (15) Ohio Resident/Business
Address, National Academy Certified arbitrators from of the Federal Mediation and
Conciliation Service ("FMCS"). Once the panel of arbitrators is submitted to the
parties, each party shall have fourteen (14) calendar days from the mailing date in
which to strike any name to which it objects, number the remaining names to
13




indicate the order of preference, and return the list to the FMCS. Each party shall
have the right to reject one (1) list submitted by the FMCS. As soon as the arbitrator has
been selected, he shall proceed to schedule a hearing on the matter in dispute. The Union
and the City shall be afforded a reasonable opportunity to present evidence to be heard
in support of their respective positions. Each party shall bear the expense for the cost of
calling its witnesses (including any lost wages) to testify in its case. Each party shall bear
one-half (1/2) of the expenses incident to the cost of the services of the arbitrator.
Either party may demand that a written transcript of testimony be taken, which shall be
paid by the party requesting the written transcript.

2. The arbitrator shall make a decision within twenty (20) calendar days after
submission of the case to him after such hearing. If such decision is within the
. authority herein conferred upon him by this Agreement, it shall be final and binding upon
the City and the Union and upon the employee or employees involved, subject to
appeal as provided in the Ohio Revised Code. It is agreed that the authority of the
arbitrator shall be as follows:

a The arbitrator shall have the authority to interpret this Agreement and apply it to
the particular case under consideration, but shall be limited to the interpretation
and application of this Agreement.

b. The arbitrator shall have no authority to add to, strike from, or modify any of the
terms of this Agreement, or to pass upon any issue excluded from arbitration

by the terms hereof.

c. The arbitrator shall have the authority to decide only the issue or issues which
the parties have agreed to submit to the arbitrator as above provided.

d. All decisions of arbitrators consistent with theirjurisdiction, power and authority as
set forth herein, and all pre-arbitration grievance or disciplinary settlements
reached by the City and the Union shall be final, conclusive and binding upon the
City, the Union and the Employees, subject to appeal as provided in the Ohio
Revised Code.

e. The arbitrator shall not make any award requiring the commission of any
act prohibited by law or make any award that itself is contrary to law or
violates any of'the terms or conditions of'this Agreement.

f. The arbitrator shall not recommend any new or different wage rates be
established which were not negotiated as part of this agreement. In the
event of a monetary award, the arbitrator shall not recommend retroactive
settlement prior to the pay period before the grievance was filed at Step I
of the grievance procedure.

g The question of arbitrability of a grievance may be raised by either party before
the arbitration hearing of the grievance, on the grounds that the matter is non-
arbitrable or beyond the arbitrator's jurisdiction. Ifthe arbitrator determines the
grievance is within the purview of arbitrability, the alleged grievance will be
heard on its merits before the same arbitrator.
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3. Expedited Disciplinary Arbitration. In the event the Union or the grievant appeal to
Step Four, a decision of the Safety-Service Director or Public Works Director resulting
in the discharge of an employee, the arbitration process will be expedited to a conclusion,
one hundred eighty (180) days of the initiation of the appeal at Step Four. The parties
shall otherwise follow the arbitration procedures specified in 9.3 D.1 and 9.3 D.2 above.

Section 9.4.  Representation. During the term of this Agreement, no employee covered
hereunder may be represented by any organization other than the Union on any grievance initiated
pursuant to the provisions of this Agreement.

Section 9.5. Miscellaneous.

A, Copies of all answers to grievances shall be written, and copies sent to the grtevant involved, the
local Union President, and the Union staff representative.

B. Nothing in this Agreement shall require the Union to pursue any grievance at any level or prohibit
the Union from exercising discretion in determining whether or not to pursue an alleged
‘grievance. However, the Union shall indemnify and hold the City harmless as to any claim by
a grievant based on the Union's action in not pursuing an alleged grievance.

C. For purposes of processing grievances, the "appropriate” Director as referenced in the grievance
procedure shall be the "appointing authority" as defined in O.R.C. § 124.01 (D).

Section 9.6. The parties may, by mutual agreement, attempt to mediate a settlement of any grievance that
may have been appealed to arbitration.

ARTICLE 10 |
HOURS OF WORK, OVERTIME AND PAYDAYS

Section 10.1. Schedule of Hours,

A. The normal schedule of hours shall consist of eight (8) consecutive hours per day, Monday
through Friday, except where there is a continuous seven (7) day a week operation made
necessary because ofthe nature ofthe work. The work week shall begin at 11:01 p.m. Friday and
continue for seven (7) consecutive calendar days (one hundred sixty-eight (168) consecutive
hours) ending at 11:00 p.m. the following Friday. The work day shall begin at 11:01 p.m. each
day and end at 11:00 p.m. each day. Employees working in continuous operations shall be
scheduled for two (2) consecutive days off which may be other than Saturday and Sunday.

B. Work schedules shall be posted seven (7) calendar days in advance of implementation. In the
event of unforeseen absences or emergency situations, no notice of change shall be required, and a
change may be made immediately. Shift schedules will not be implemented which, by design
result in employees working mandatory overtime.

C. Shifts shall be defined as follows:

Days ..o First Shift
ALternoons .....covvviveeriineerirniens Second Shift
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NAGHS cerrereeeerecereevereeeecrens Third Shift

D. The City, exercising its management rights, may, with two (2) weeks advance notice,
assign employees, within its various service departments, to a four (@) day - ten (10) hours per
day shift schedule. Such ten (10) hour days shall start before the normal eight (8) hour day shift start
time and end one hour after the normal eight (8) hour day shift ending time (example: 6:30 a.m.
to 4:30 p.m.). Ifthe City chooses to establish such a schedule, all employees within the
affected department shall be subject to such schedule, provided by mutual agreement of the parties
certain employees in such department may be excluded from such a schedule. In a given
department, an implemented four (@) day - ten (10) hour shift schedule shall, at the discretion of
management, run from either Monday through Thursday or Tuesday through Friday. Any
variation from this scheduling pattern within a given department (i.e., Monday -Thursday or Tuesday
-Friday) may only occur with the approval of a majority of the employees in the affected department.
Employees who are on a four (4) day - ten (10) hours per day shift schedule shall be eligible for
overtime once they work over ten (10) hours in a given day. An employee who is working a four
@) day — ten (10) hour shift schedule shall, during a given pay period, receive ten (10) hours of
holiday pay for any holiday(s) that occur during that same pay period.

Section 10.2. Pay and Overtime Compensation. The City will pay overtime at the rate of time and one-
half of their regular rate of pay for hours worked in excess of eight (8) hours in any day provided. that the
employee has actually worked in excess of forty (40) hours in any one scheduled work week. There shall
be no pyramiding of premium pay for the same hours worked. For purposes of computing overtime
pay, the hours an employee spends in an active pay status during his normal schedule of houts shall be
deemed as hours worked. However, for any employee with any active informal conference for
sick leave use under Article 23, sick leave, section (7), sick leave shall not be considered as
being in active pay status while the conference is active.

Section 10.3. Compensatory Time,

A In lieu of overtime pay, an employee may request compensatory time at the rate of one and one half
(1 1/2) hours of compensatory time off for each hour of overtime actually worked, provided that
no employee may accrue compensatory time, under this section, in excess of two hundred eighty
(280) hours. Any overtime worked which would increase the employee's accumulated
compensatory time above this amount shall be paid.

B. Compensatory time off, in minimum increments of two (2) hours, must be requested by
employees in writing on a form provided by the City as far in advance as possible and no later
than the end of the regular shift on the work day before the day desired off, except in
emergency situations as approved in advance by the appropriate Director or designee on a case-
by-case basis. The minimum increment oftwo (2) hours of compensatory time may only be taken
at the beginning or end of an employee's work shift. Inthe event that more than one employee
requests the same time off and due to operational demands only one should be allowed off, the
more senior employee shall be granted such leave. The parties acknowledge that the
Employer retains all its rights to manage the use of and administration of compensatory

time under federal law.

C. Any compensatory time to an employee's credit may be paid to the employee at the applicable
rate of pay, upon written request to their Division Head. An employee, at his or her request, may

cashincompensatory time only once during any calendar yearperiod.
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D. Upon separation of employment, employees shall be paid for their accrued but unused
compensatory time atthe applicable rate ofpay.

Section 10.4. Call-In Pay, Call-in pay is defined as payment for work assigned by the appropriate division
head or by his designee and performed by an employee at a time which is disconnected from the
employee's normal and/or pre-scheduled starting time. Call in pay is not applicable in the case of an
employee required to return to work within one (1) hour of his regular or pre-scheduled shift end time or
required to begin work within one (1) hour of his regular or pre-scheduled shift beginning time.
Compensation on a call-in situation shall be a minimum of four (4) hours of pay at the applicable hourly rate
even if fewer than four (4) hours are actually worked: The four (4) hour minimum shall apply only once
in any four (4) hour period, regardless of the number of call-ins which may occur within the four (4)
hour period. Inthe event the call-in situation exceeds four (4) hours, an employee will be paid at his
applicable hourly rate for the total of the actual hours worked in accordance with Section 10.2.

Section 10.5. Lunch Period and Rest Breaks.

A Except as may otherwise be provided under current practices, employees covered hereunder shall
be permitted to take an unpaid lunch break of not less than thirty (30) minutes and not more than
sixty (60) minutes each work day. Where consistent with operational planning and service needs,
a lunch break will be permitted at or near the mid-point of the employee's work day. If an
employee is required to work through the lunch period, compensation for that time worked will be at
the overtime rate provided that the employee otherwise qualifies for overtime pay in accordance

with Section 10.2.

B. An employee covered by this Agreement will be permitted to take a fifteen (15) minute rest break
with pay at or near the mid-point of each four (4) hour period of the employee's normal work
schedule. Breaks shall be taken at or near the specific work site.

Section 10.6. Payday. Employees covered hereunder shall be paid every two (2) weeks. Each
employee shall receive his’her pay via direct deposit into a financial institution of his/her
designation. All pay roll will be electronically transferred by the City’s Payroll Department and
will be available for use on the Friday of pay week.

Section 10.7. Distribution of Overtime,

A Each calendar year new overtime rosters shall be posted in all departments illustrating the total
number of eligible overtime hours worked by each employee or offered to each employee.

B. . Employees within the same classification and with the same work assignment shall have an equal
opportunity to earn overtime pay for prescheduled and call-in overtime opportunities. The
opportunity for overtime work shall be computed by totaling overtime earned plus overtime
offered but declined.

C. On each occasion, the opportunity to work prescheduled: or call-in overtime shall be offered to the
employee within the job classification in each division who has the least number of overtime hours
to his credit at that time. If this employee does not accept the assignment, or cannot be contacted,
the employee with the next fewest number of overtime hours to his credit shall be offered the
assignment. This procedure shall be followed until the required employees have been selected
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for the overtime work. Ifan employee turns down overtime, the number of hours offered to him
shall be credited to his overtime hours. Ifany employee who should have been offered overtime
as per this section is skipped for whatever reason, he shall not be charged with any hours and shall
be offered the next available opportunity for overtime. In the event an employee is not offered
overtime for a second time (or more), when he should have been within a rolling twelve (12)
month period, beginning with the day after the first skip, then the employee shall be
compensated at the appropriate rate of overtime pay for the missed opportunity. When the
employee receives such compensation he shall be credited as if overtime was worked. When the
rolling twelve (12) month period concludes for a given employee, the procedure shall once again be
applied as if the employee had never been skipped.

D. In cases where practical, overtime shall be administered on a voluntary basis. However, in
instances where the Safety-Service Director, or Public Works Director, or their respective designee
deem overtime a necessity, and sufficient employees do not accept the overtime voluntarily, the
following procedure will be followed:

The overtime shall be assigned to the junior employee(s) first within the job
classification. The employee(s) assigned shall be required to work the overtime.
Ifno one is available within the current job classification, the City shall be
permitted to utilize anotherjob classification for the assignment.

Section 10.8. Court Time, All employees subpoenaed to appear in court on matters that are on behalf of
the City shall collect the fees.and submit the fees and subpoenas to the Finance Director. Whenever it is
necessary for an off-duty employee to appear either in Municipal Court, any other official court, on behalf of
the City, or to meet with the City/County Prosecutor for a pretrial conference, the off-duty employee shall
receive pay at the rate of time and one-half for a minimum of two (2) hours or up to the time of the
beginning of the employee's scheduled time of duty, whichever is less; and provided that no minimum
applies to any appearance required within thirty (30) minutes of the end of an employee's scheduled
hours and any overtime for such appearances related to his work duties. Off-duty time scheduled by an
employee after receipt of notice requiring the employee's appearance shall not be construed to qualify an
employee to receive the court time premium specified in this paragraph. An off-duty employee who is
required to appear in court on matters arising from City business and extend his time beyond his normal
shift shall be paid at the rate of time and one-half for time beyond his regularly scheduled shift. Asused
in this section, "City business" refers to matters within the responsibility of a division or department of the
City or the performance of duties by employees ofthe City.

ARTICLE 11
LABOR/MANAGEMENT

Section 11.1. Purpose.  The City and the Union agree that certain subjects, such as those
encompassed by Article 2 of this Agreement, are not appropriate for collective bargaining as defined in
Ohio's Collective Bargaining Law, §4117.01(G) of the Revised Code. Nevertheless, employee morale
and efficiency may benefit from an informal discussion of these subjects that take place outside of the
scope of Ohio's Collective Bargaining law. Accordingly, there is hereby established a single Labor-
Management Committee for matters related to the employees covered by this Agreement. The purpose of
the Committee is to engage in the informal discussion of such subjects. The Union recognizes that by
supporting the establishment of this Committee, the City is in no way impairing any of the rights
reserved to it either by Ohio's Collective Bargaining law, §4117.08 of the Revised Code, or by Article

2 of this Agreement.
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Section 11.2. Committee Composition The City may designate up to four (4) representatives for the
purposes of attending labor management meetings and the union may designate not more than three (3)
representatives for such purposes provided, however, that at the request of the Union, for specific
meetings, the staffrepresentative from AFSCME Council 8may participate insuch meetings. Upon prior
mutual agreement ofthe parties, additional persons may participate inthe Labor/Management Meeting.

Section 113. Meeting Timing/Procedures;. Meetings shall be held at least quarterly. At least three (3)
work days prior to each regular or special meeting, the City and the Union shall exchange proposed
written agendas for the meeting including, but not limited to, issues the party intends to raise, its positions
on the issues, and the reasons for its positions. Committee discussions shall not encompass individual
grievances or problems which have not been taken through the normal supervisory line of authority,
unless a problem is such that it cannot be solved atthe divisional level.

ARTICLE 12
PROBATIONARY PERIODS

Section 12.1. Initial Hire. Every newly hired bargaining unit employee shall be required to
successfully complete a probationary period. The probationary period for new employees shall begin on.
the first day for which the employee receives compensation from the City. The length of the
probationary period shall be nine (9) months from the date of employment.

Section 12.2. Probationary Removal, A newly hired probationary employee may be terminated any
time during his probationary period and shall have no right of appeal. Upon successful completion of
probation, theemployee's seniority shall be computed from the mostrecent date of hire.

Section 12.3. Promotional Probationary Period/Removal, A bargaining unit employee who is
appointed to anew position through the bid process and who does not rescind his bid will be required to
successfully complete a probationary period in his new position. The probationary period shall begin
on the effective date of appointment and continue for sixty-six (66) regularly scheduled shifts worked.
An employee who fails to successfully complete the probationary period shall be returned to his former

position with no right of appeal.

ARTICLE 13
VACANCIES AND TRANSFERS

Section13.1. Bidding Restrictions.

A. Bidding after Job Bid Withdrawal. A bargaining unit employee who is appointed to a new
position through the bid process shall have fifteen (15) working days after the effective date of
appointment to rescind his bid and return to his former position. An employee who rescinds a
bid and returns to his former position is ineligible to bid on a vacancy for twelve (12) months from

the date of return.
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B. Bidding Restrictions during Probation. Probationary employees shall not be eligible to bid for
any vacant position until they have completed their new hire or new position probationary period.

C. Lateral Transfer Bid Restrictions. A "lateral transfer" is atransfer through the bid process from
one position in a classification to another position in a different division in the same
classification. Employees may return by lateral transfer to a division from which they have
previously laterally transferred no more than once every two (2) years.

Section 13.2. Vacancies.

A. Determination/Posting/Application Period. = Whenever a position in the bargaining unit
becomes vacant and the City has determined to fill such vacancy, such opening shall be posted
on appropriate bulletin boards City-wide for a period of seven (7) calendar days. During such
period, eligible bargaining unit employees may make application for such position with the
Human Resources Director utilizing a standard bid sheet provided by the City. The bids shall be
signed by the employee and the employee's supervisor before being submitted to the Human
Resources Director. Bids must be submitted by 4:00 p.m. onthe last day of the posting period to
the Human Resources Director by the employee submitting the bid. The Human Resources
Director or his designee shall sign and date all bids as proof of receipt with a copy provided to

the bidder.

B. Evaluation of Internal Applicants. The opening shall be offered to the employee based upon
seniority and skills required to perform the job

C. An appointment hereunder shall be made within thirty (30) calendar days following the
completion of the regular seven (7) calendar day posting period unless by mutual agreement of
the parties such time is extended. However, if said vacancy is not filled within thirty (30) days, the
individual who is eventually selected shall receive any pay grade differential retroactive to the
thirty-first (31%) day of the vacancy. Job bids will not be accepted from: (1) employees in their
new hire or new position probationary period, or (2) employees in the first twelve (12) months
since rescinding abid and returning to a former position.

D. Notification of Vacancy Award. Within seven (7) calendar days after filling a posted vacancy,
the Union shall be notified of the bidders and the individual selected. If a junior bidder is
selected, reasons for such selection shall be included inthe notification.

Section 13.3. Temporary Assisnments/Temporary Transfers.

A. In connection with the efficient operation of the City, employees may be temporarily transferred
to other positions to fill in for breaks, leaves of absence, in emergencies or otherwise to maintain
efficient operations, atthe discretion of management. Any temporary transfer, except in cases of
emergency as determined by the employer, exceeding one (1) workday shall be offered first to the
most senior qualified employee. In the event the most senior employee refuses such transfer, the
next senior employee and all other qualified employees in descending order shall be offered such
transfer until the. least senior qualified employee is the only employee remaining to be

assigned.

B. Transfer Limitations. Temporary transfers shall not exceed ninety (90) consecutive calendar days,
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except when made in connection with an absence due to FMLA, military leave, long term sick or
disability leave, or other extended absence from which an employee is expected to return, unless
mutually agreed to between the Union and the City. The City shall notify the union in writing of
temporary transfers which exceed five (5) days.

C. Transfer Rate of Pay. An employee temporarily transferred to a position in a classification in a
higher pay grade than his own position shall be paid atthe employee's step in the higher pay grade
forthe entire period of the temporary transfer, except when such transfer is for less than two (2)
hours. An employee temporarily transferred to a position in a classification in a lower pay grade
shall continue to be paid at the employee's regular rate of pay.

ARTICLE 14
PERSONNEL FILES

Section 14.1, All personnel files maintained by the City are subject to availability under the Ohio Public
Records Law (R.C. 149.43). No employee may obtain or possess information maintained by the City in
such personnel files except in conformity with said statute.

Section 14.2. Each employee may request to inspect his official personnel file maintained by the Human
Resources Department during non-work time. Inspection of the file shall be by scheduled appointment.
Appointments shall be during the regularly scheduled work hours of the Human Resources Department.
An employee is entitled to have a union representative accompany him during this review. The Human
Resources Department shall provide the employee, upon request, with a copy of any document in the file
which is not classified by law as confidential. This article shall not limit access to public records by Union

representatives.

Section 14.3. Ifan unfavorable statement or notation is in the official personnel file, the employee
mayplace awritten statementofrebuttal orexplanation inthefile.

ARTICLE 15
GENERAL WORKRULES

Section 15.1. Establishment. The Union recognizes that the Employer, under this agreement, has
the right to promulgate and implement new and revised work rules, regulations, and policies and
procedures that regulate the conduct of employees and the conduct of the Employer's services and
programs. The City's General Work Rules, new rules or revisions in existing rules, shall be issued by
the Human Resources Department. No work rules shall be established or maintained that are in
violation of any written provision ofthe Agreement.

Section 15.2. Posting Period. When existing work rules are changed or new rules are established such
rules shall be posted prominently on all appropriate bulletin boards for a period of seven (7) calendar days
before such rules become effective. However, ifit is necessary for a changed or new work rule to become
effective prior to a seven (7) calendar day posting period, it shall be effective at the time contained inthe
posting if accompanied by a statement of the appropriate Director that the effectiveness cannot await the

seven (7) calendar day posting period.

Section 15.3. Notice to Employees. The City will furnish each erhployee covered hereunder with a copy
ofallapplicable work rules within thirty (30) days after they become effective. New hires shall be furnished
with a copy of such rules at the time of hire.
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Section 15.4. Enforcement Employees covered hereunder shall comply with all work rules. The
application of such rules may be the subject of Labor-Management Meetings called for under this
Agreement. Work rules shall be applied and enforced consistently.

ARTICLE 16
NEW/EXISTING JOB DESCRIPTIONS/CLASSIFICATIONS

Section 16.1. The Human Resources Department shall maintain and administer a plan of classification
specifications known as a classification plan. Positions in the bargaining unit are classified in accordance
with the classification plan. All positions whose duties, responsibilities and necessary qualifications are

" sufficiently alike shall be allocated to the same class with a salary range as provided in this Agreement
which will compensate each employee assigned to the class on a like basis. Classification specifications
shall be created or amended based upon an analysis of the duties, responsibilities, essential functions
and qualifications of the positions affected.

Section 16.2. Job Descriptions/Classifications. The Union recognizes and acknowledges the
Employer's right to establish new and adjust existing job descriptions and classifications. Any
~ newly established nonsupervisory job classification comparable in duties and job functions that the

parties agree upon shall be included in the unit as provided for in Section 16.4. The City agrees
thatemployees inclassifications excluded from the bargaining unit shallnot bereclassified orre-titled into
any bargaining unit classification covered by this Agreement.

Section 16.3. Whenever the Employer creates a new job classification or substantially
restructures/redefines an existing one within the unit, it shall notify the Union of such action.
Such notification shall state the job classification title, whether or not the classification is to be
included/excluded from the bargaining unit or whether or not the classification continues to be
appropriate for the unit, a description of the duties for such classification, and, if applicable, the
initial wage rate/schedule for such classification. The City shall notify the Union within ten (10) days
ofthe establishment or adjustment of any such classification.

Section 16.4. Joint Petition. Should the parties agree that the new or restructured job
classification is to be included or remain in the bargaining unit, both the Employer and the Union
shall file a joint petition to amend the bargaining unit with the State Employment Relations Board
(SERB). If applicable, the Union shall have the right, within thirty (30) calendar days from
receipt of notice from the Employer, to file a notice to negotiate concernmg the initial wage
rate/schedule established by the Employer.

Section 16.5. Unit_Clarification. Should the parties disagree on the inclusion/exclusion of the
new or restructured classification in the bargaining unit, the Union or Employer may petition to
clarify the bargaining unit with the State Employment Relations Board (SERB). If SERB
determines that the new or existing classification is to be included in the bargaining unit, the
Union may file a notice to negotiate concerning the initial wage rate or schedule established by
the Employer within thirty (30) calendar days of that determination.

Section 16.6. If negotiations are initiated and the parties are unable to reach agreement the issue
may be submitted to SERB for resolution in accordance with R.C. 4117.

22




Section 16.7. Reclassification Requests.

A Any non-probationary bargaining unit employee may request a review of the classification of his
position for the purpose of determining whether his position is properly classified. Such request
shall be made in writing to the Labor/Management Committee.

B. In response to such request, the Committee shall request that the Human Resources Department
perform a job audit and determine the typical tasks performed by the requesting party. Upon
receipt of the analysis, the Committee shall determine the requestor's proper classification.

C. If an employee requesting reclassification is dissatisfied with the determination of the
Labor/Management Committee, the Union may grieve the decision directly to the appropriate
Director beginning at Step Three ofthe Grievance Procedure,

Section_16.8. Each employee shall be issued a written copy of his/her current classification
specification, if requested.

ARTICLE 17
DRUG/ALCOHOL TESTING

Section 17.1. The City and Union recognize that drug use by employees is a threat to the public welfare
and the safety of employees. It is the purpose of this policy to discourage illegal drug use through
education, rehabilitation and discipline. The possession, use or being under the influence of alcoholic
beverages or illegal or unauthorized drugs shall not be permitted at the City's worksites and/or while an
employee is on duty.

Section_17.2. Prior to any testing, employees shall be fully informed of this policy. Employees will be
provided with information concerning the impact of the use of alcohol and drugs onjob performance. In
addition, the City shall inform employees about how all testing hereunder is conducted, what the test
determines, and the consequences of a positive test. All newly hired employees will be provided with this

information at date of hire.

Section 17.3. The City encourages those employees who may have an alcohol and or drug problem
to seek professional treatment on their own initiative. No employee with a drinking or drug problem
will have their job security or promotional opportunities jeopardized by such a request for treatment.
However, a request for treatment will not exonerate an employee from discipline where the City has
initiated disciplinary action against the employee for violating City policies prior to a request for

treatment.
Section_17.4. Drug/alcohol testing may be conducted on employees upon reasonable susplclon.
Reasonable suspicion that an employee used or is using a controlled substance or alcohol in an unlawful

or abusive manner may be based upon, but not limited to:

A Observable phenomena, such as direct observation of drug or alcohol use or possession and/or the
physical symptoms of being under the influence of a drug or alcohol;

B. Apattern of abnormal conduct or erratic behavior, including abnormal leave patterns;
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C. Arrest or conviction for a drug or alcohol-related offense, or the identification of an employee as
the focus of a criminal investigation into illegal drug or alcohol possession, use, or

trafficking;
D. Information provided either by reliable and credible sources or independently corroborated;
E Evidence that an employee had tampered with a previous drug test;
F. Facts or circumstances developed in the course of an authorized investigation of an accident or

unsafe working practice.

Section 17.5. Post-Accident Testing. All employees who have caused or contributed to an on-the-job
accident shall be required by a supervisor to submit to a drug/alcohol test. This test will be administered
as soon as possible after medical attention is received, or within eight (8) hours for alcohol and within
thirty-two (32) hours for drugs. "Accident" for this purpose is defined as an unplanned, unexpected, or
unintended event which occurs during the conduct of City business, or during working hours, or which
involves City-supplied motor vehicles used in conducting City business, or within the scope of
employment, and which results in any of the following:

A A fatality of anyone involved inthe accident;

B. Bodily injury requiring off-site medical attention;
C. Disabling damage to any motor vehicle requiring towing; or
D. Any accident that results in atraffic citation.

Section 17.6. Drug/alcohol testing shall be conducted solely for administrative purposes, and shall not be
used by the City administration to initiate criminal proceedings. To the extent allowable by law, the
results of drug/alcohol screening or testing shall not be released to a third party. Disciplinary action shall
not be based solely upon the initial testing results alone.

Section 17.7. All drug screening tests shall be conducted by laboratories certified by the Department
of Health and Human Services (DHHS) or certified by a DHHS-recognized certification program. No
test shall be considered positive until it has been confirmed by a gas chromatography/mass spectrometry
full scan test or equivalent. The procedures utilized by the City and testing laboratory shall include an
evidentiary chain of custody control. All samples collected shall be contained intwo (2) separate containers
for use in the prescribed testing procedures. All procedures shall be outlined in writing and this outline shall
be followed in all situations arising under this article. An employee has the right to request his zone steward
be present at the submission of the test sample. The representative shall be present for observation only
and may not affect the process. No test will be delayed to allow the representative to be present.

Section 17.8. Alcohol testing shall be done to detect employees reporting for duty or on duty while under

the influence of a blood alcohol concentration of .04% or above. A positive result shall entitle the City
to proceed with sanctions as set forth in this article.
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Section 17.9. The results of the testing shall be delivered to the City and the employee tested. An
employee whose confirmatory test result is positive shall have the right to request a certified copy of the
testing results in which the vendor shall affirm that the test results were obtained using the approved
protocol methods. The employee shall provide a signed release for disclosure of the testing results. A
representative for the bargaining unit shall have aright of access to the results upon request of the City,
with the employee's consent. Refusal to submit to the testing provided for under this Agreement shall
be grounds for discipline.

Section 17.10. The City may at any time place an employee on paid administrative leave pending
results of the drug test. Ifthe screening test and confirmatory test are positive, the City may discipline
the employee including withholding payment for any days the employee has already been suspended.

Section 17.11. The Medical Review Officer (MRO) shall notify each employee who has a confirmed
positive test that the employee has seventy-two (72) hours in which to request atest ofthe split specimen.
Ifthe employee requests an analysis of the split specimen within seventy-two (72) hours of having been
informed of a verified positive test, the MRO shall direct, in writing, the laboratory to provide the split
specimen to another DHHS-certified laboratory for analysis.

Ifthe employee does not request a test of the split specimen within the authorized time limit or ifthe
analysis ofthe split specimen confirms the positive results of the original test, the City may proceed with
the sanctions as set forth inthis article. '

Ifthe analysis of the split specimen fails to reconfirm the positive results of the original test or ifthe
splitspecimen isunavailable, inadequate for testing or untestable, the MR O shall cancel the test and report
the cancellation and reasons for itto the City and the employee.

The laboratory shall report as negative all specimens that are negative on the initial test or negative on the
confirmatory test. Only specimens confirmed positive shall be reported positive for a specific drug.

Section 17.12, If'the testing required above has produced a positive result the City may require the
employee to partticipate in any rehabilitation or detoxification program covered by his insurance, or of his
choice. An employee who participates in a rehabilitation or detoxification program shall be placed on
medical leave of absence for the period of the rehabilitation or detoxification program. Prior to being
placed on leave without pay, the employee may use any accrued sick or vacation leave. Upon
satisfactory completion of such program, as verified in writing by the treatment facility and upon receiving
results from a retest demonstrating that the employee is no longer abusing a controlled substance, the
employee shall be returned to his former position. Such employee may be subject to random periodic
retesting upon his return to his position for a period of five (5) years from the date of his return to work
Any employee in a rehabilitation or detoxification program inaccordance with this article will not lose
any seniority or benefits, should it be necessary for the employee to be placed on medical leave of absence
without pay, for aperiod not to exceed ninety (90) days.

Section 17.13. If the employee refuses to undergo rehabilitation or detoxification or ifhe tests positive
during a retesting after his return to work from such a program, the employee shall be subject to
disciplinary action, including removal from his position and termination of his employment.
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Section 17.14. Costs of all drug screening tests and confirmatory tests shall be borne by the City except
that any test initiated at the request of the employee (other than post-accident testing) and all periodic
retesting upon return to work after rehabilitation shall be at the employee's expense.

Section 17.15 The provisions of this article shall not require the City to offer a
rehabilitation/detoxification program to any employee more than once.

ARTICLE 18
HEALTH AND SAFETY COMMITTEE

Section 18,1, Membership. The City and the Union have established a labor-management health and
safety committee, composed of five (5) representatives appointed by the City, one of whom shall be the
City's Safety Coordinator, and five (5) representatives appointed by the Union, who shall be the Union's
five (5) current zone stewards.

Section 18.2. Purpose. The general responsibility of the committee will be to help bring about a safe
and healthful working environment and to make recommendations to the City on matters affecting the
health and safety of the working force. To fulfill this responsibility the committee shall:

A. Meet on an established schedule but in no case less frequently than once a month.

B. Conduct periodic on-site reviews of City facilities to detect and evaluate potentially hazardous
conditions.

C. Review lists of toxic materials and exposure records.

D. Promote health and safety education.

E. Make specific, written recommendations for the conirol and correction of potential health and

safety hazards, for health and safety education and other related matters to the
Labor/Management Committee periodically, but inno case less frequently than once a quarter.

Section 183, The Union appointed members of the Health and Safety Committee shall be allowed
reasonable time off with pay to conduct the business of the committee. Employee members shall
make requests for time off to the City before suchtime is granted. Such requests shall be made at least
three (3) days before the time is to be taken. Approval for such time off shall be made by the Safety-
Service Director or Public Works Director.

Section 18.4. Clothing. The City agrees to make available, at the work site, inclement and severe weather
gear for employees, as appropriate and as determined by the City. The Health and Safety Committee will
be responsible for studying various situations and for making recommendations to the Safety-
Service Director or Public Works Director concerning the need for such gear.

The City will provide uniforms only for employees it designates to wear said uniforms.

Section 18.5. Education and Training, During the term of this agreement, the City may, at its discretion,
establish training programs for the purpose ofproviding employees with the necessary skillsto perform work
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in other classifications. The City reserves the right to determine the scope, frequency and the employees to
participate in such programs. The City agrees it will consult with the Union before establishing such

programs.

ARTICLE 19
INSURANCE

Section 19.1. For all emplz)yees covered by this Agreement, the City shall provide comprehensive
major medical/hospitalization health care insurance and ancillary coverage. The plan offering will be
reduced to writing and set forth in Appendix B and will be updated to reflex changes made pursuant

to this article.

Section 19.2. Employees, beginning January 1 of each year shall contribute to the:cost to the City of
both the single and family plan as follows by means of a monthly payroll deduction. A Section 125
premium conversion plan will permit employee contributions to bemade on apre-tax basis.

Monthly Medical, Prescription, Dental & Vision Cost

PPO Plan Coverage Employer Employee - Total Base Contribution l
Single Plan $560.12 $45.00 $605.12
Family Plan $1,436.22 $75.00 $1,511.22

Should the plan costs exceed the total base contribution amounts set forth above, the
participating employee shall be required to contribute fifty percent (50%) of the amount in
excess of the total base contribution in order to continue participation.

Section 19.3. Carrier Changes for City Coverage.If, during the life of this agreement, it
becomes necessary for the City to change carriers, the City agrees to provide notice to the Union
through the Insurance Committee in advance of such action.

Section 19.4. Insurance Committee/Insurance Changes for Citv Coverage. The

Union agrees that the City shall maintain an insurance committee for the purpose of studying
and recommending cost containment programs for medical and prescription coverage,
reviewing usage, and recommending benefit levels. The Union agrees to participate in the
committee. The committee shall consist of one (1) representative from each of the City
bargaining units having members receiving insurance benefits through the City insurance
plan, and up to three (3) representatives of the City/designee, whichever is needed for an
odd number. The insurance committee shall have the authority to approve program coverage
changes, recommend alterations to benefit levels, and/or recommend adjustments to coverage

levels through majority vote.

The Committee may recommend any of the following options provided that such
recommendations comply with and do not trigger penalties under the Affordable Care Act (ACA).
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A. To keep the same plan and pass on any cost increase above the levels set forth in Section
2 of'this article to the parties; or

B. To change the plan and alter the benefit levels so that there is no increase in the cost of
the plan; or

C. To change the plan and alter the benefit levels and, if there is an increase in the cost of
the plan above the levels set forth in Section 2 of this article, pass that increase along to

the parties.

Section 19.5. Committee Recommendations for Citv Coverage. = Recommendations
of the committee cannot be unilaterally changed by the City except as needed to meet the
minimum requirements to avoid penalty under the ACA. Recommendations of the committee,
and Employer actions to carry out those recommendations, are final and binding on all
parties involved and shall not be subject to the grievance procedure or any other avenue of
appeal. If, however, the committee makes no recommendation by June 1 or thirty (30) days prior
to renewal for the following plan year, the City may unilaterally adjust the benefit levels if
required to stay within the costs set forth in Section 19.2. If the committee is going to
recommend that the City go out for bid for the following year, the committee must provide
the City with the necessary information by April 1preceding the plan year for which bids are
taken. It is expected that the committee shall make responsible decisions in plan design in
order to minimize premium cost increases.

Section 19.6. Opt Out An employee who provides satisfactory proof of medical coverage
under another group employer sponsored insurance plan may waive medical coverage. An
employee who waives coverage will receive $1,500 annually. Payments will be made in
December of the calendar year coverage is waived. Payments for new hires, terminations, etc.,
will be pro-rated. City employees married to one another are not eligible for the waiver stipend
" if both employees remain onthe City sponsored health plan.

Section 19.7. Employee Costs. Employees shall contribute pre-tax dollars towards the cost of
their hospitalization, vision and dental group insurance.

Section 19.8. Wellness. As part of the City's Wellness Program, employees who participate in
annual screenings and complete annual health assessments made available by the City's health
insurance provider will, for simply participating in such screening and completing the assessment,
receive a gift certificate with a value of at least $50.00, which in accordance with IRS regulations
is considered a taxable fringe benefit. A spouse of an employee, who is enrolled in the City's
family medical coverage plan, may participate in this same wellness initiative and thereby receive

a gift certificate of like value.

Section 19.9. Subrogation. Ifa covered employee and his dependent(s) incur covered hospital
expenses in connection with the treatment of an illness or injury caused by the negligence or wrongful act
of athird party, the insurance carrier shall be subrogated to all covered employee's and/or his dependent's
rights ofrecovery againstsaid thirdparty, the insurance carrierwith respectto such illness orinjury, andthe
covered employee and/or his dependent(s) or the appropriate agent shall execute all papers and take all
actionnecessary and properto secure to the insurance carrier suchrights of subrogation.
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Section 19.10. Life Insurance. The City shall provide and maintain in force, by payment of the
necessary premiums, life, accidental death and dismemberment insurance in the amount of
twenty-five thousand dollars ($25,000.00) for all employees covered by this Agreement.

Section 19.11. Retiree Life Insurance. Retired employees are eligible for inclusion in
the City's group life insurance coverage if such inclusion is allowed by law and if the
actual additional cost to the City, as the result of the retired employee's inclusion in the
group, is calculated by the life insurer or other actuary and the retired employee reimburses
the City for this actual additional cost. The "actual additional cost to the City" is not the per
employee rate charged to the City by the life insurer.

Section 19.12. The City intends to comply with C.O.B.RA. tothe extent as set forth in such law.

ARTICLE 20
LAYOFF AND RECALL

Section 20.1, -It is the intent of the parties, through this article, to establish an objective
procedure by which a reduction in force may be accomplished, should the need arise, and
supersede the provisions of ORC 124.321 to 124.328, 124.37, OAC 123: 1-41-01 to 123: 1-41-
22, and all local rules and regulations of the City of Mansfield Municipal Civil Service
Commission governing work force reductions.

Section 20.2. Whenever the Employer determines that there exists a lack of funds, lack of work,
or that a reorganization is necessary, a reduction in force (i.e.,, layoff or job abolishment) shall

occur.

A. Layoff Procedure. In the event that a layoff in a classification becomes necessary, the
following steps shall be taken:

1. All emergency, temporary, intermittent, part-time, seasonal and probationary employees in
the classification to be affected in the division to be affected shall be laid-off first;

2. Employees who are covered by this Agreement shall be the last employees to be
considered for layoff in the classification in the division to be affected; and

3. In the event it becomes necessary to layoff full-time employees covered by this
Agreement, the least senior employee in the classification in the division to be affected

shall be laid-off first.

B. Abolishment Procedure. In the event that it becomes necessary to abolish a position, the
abolishment shall be conducted within the affected classification within the affected division on
the basis of seniority. However, prior to abolishing a full-time position, the Employer is not
required to eliminate other appointment types as set forth in A (1). Any member subject to
abolishment shall be permitted to exercise displacement rights to avoid layoff.

Section 20.3. Displacement Rights. To avoid layoff as result of layoff or abolishment, an employee may
displace (bump) an employee with less seniority within the classification from which the employee is
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scheduled for layoff. In addition, the employee may choose to bump the least senior employee in a
lateral or lower classification provided the employee has the skills required to perform thejob. Moreover,
an employee, subject to lay off, who has successfully held other positions within the bargaining unit work
force may bump the least senior person holding that position, provided he/she has more work force
seniority and has the skills required to perform thejob. The local President and Vice President shall avoid
layoff by virtue of their offices. An employee who elects to bump another employee shall be
subject to a thirty (30) work day probationary period, and if he fails to demonstrate a reasonable
level of competency by the end of this period, as determined by the City, he may be laid off.

Section 20.4. Notice of Reduction, The City will provide twenty one (21) days advance notice of a
layoff to those employees originally affected by layoff or abolishment. Notice shall be by certified
mail to the employee at his last known address and provided simultaneously to the Union. Notice
shall contain effective date and reason for reduction. This notice only applies to the original notice
of reduction and does not apply to any subsequent bumping and displacement that may ensue.

Section 20.5. Notice of Intent to Exercise Bumping Rights. Employees shall have five (5) working
days from receipt of notice of layoff to inform the City, in writing, of their intention to exercise their
displacement (bumping) rights. City employees, who are not in the AFSCME bargammg unit, shall not
be permitted to bump into the AFSCME bargaining unit.

Section 20.6. Confirmation of Bumping Rights/Limitations.The City shall confirm or deny the
employee's option to displace (bump) another employee within five (5) working days.

1. A denial by the City does not waive an employee's right to file a grievance if the employee is
not in agreement.

2. Unless an employee has previously and successfully held such a position, employees may not
bump into the following classifications:

Evidence Technician
Housing Inspector
Laboratory Technician
Senior Traffic Technician
Shift Operator
Telecommunicator
Traffic Technician

@rho o TP

Section 20.7. Bidding While on Layoff. Employees on layoff shall be notified of openings in
classifications other than the classification from which the employee was laid off, and shall have the right
to submit a bid pursuant to this Agreement. No new employee shall be hired into such classification
provided that the laid-off employee has the skill to perform the position in question.

Section 20.8. Payment of Accrued Leave. Ifat the time of layoff it is expected by the City that
the layoff will last more than sixty (60) calendar days or once a layoff of an employee has lasted sixty
(60) calendar days, the laid off employee will be entitled to accrued vacation pay and to convert sick
leave time if the employee is qualified for such conversion under Article 22, Section 1, of this

Agreement.
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Payments may be issued in the form of bi-weekly or weekly checks until the total balance is
exhausted.

Section 20.9. Higher/Promotions in Classifications with Active Layoff Lists. No new employees in the
Bargaining Unitjob classifications shall be hired, nor shall any promotions be made until all employees
on layoff status from the job classification have been recalled to that job classification.

Section 20.10. Recall. Recalls from layoff shall be done in the reverse order of layoff, with the most
senior employee within a classification within a department (for which the recall is being made) being
recalled first. Notification shall be by certified mail. An employee shall have recall rights (in the
event of a layoff) for four (4) years. If the minimum qualifications for the job have changed
sufficiently for the position to which the employee is being recalled, the employee shall be given sixty
(60) days to qualify for said position. Inthe event an employee fails to qualify during the sixty (60) day
period, they shall be ineligible for future recall.

ARTICLE 21
SENIORITY

Section 21.1. Senioritv Defined. Seniority shall be defined as the employee's length of continuous
service within the AFSCME bargaining unit. If two (2) or more employees have the same seniority date,
the tie shall be broken by a lottery conducted by a representative of the City and the Union, with the
person drawing the highest number determined to have the higher seniority. The process shall be
contained in a letter of understanding.

Section 21.2. Continuation and Termination of Seniority.

A. An employee's seniority shall terminate in the following events:

B. If the employee quits;

C. If the employee is discharged for just cause accepted or upheld by proper
authority;

D. Ifthe employee does not return at the expiration of a leave of absence or if the employee
takes other employment during a leave of absence, unless consented to by the
Safety- Service Director or the Public Works Director;

E. If the employee does not request reinstatement within ninety (90) days after termination of
military service;

F. Ifwhile on layoff status, an employee fails to report to the Human Resources Director or
his designee, within seven (7) days after being notified by certified mail, return receipt
requested, to the employee's last address of record with the Human Resources

Department of the City;

G. Ifthe employee is absent from the employment of the City by reason of layoff for
forty-eight (48) consecutive months;
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H Ifthe employee is absent for three (3) consecutive work days and fails to report such
absence, except in extenuating circumstances.

Section 21.3. Seniority List The City will provide to the Union, upon the request of the Union President or
Vice-President, once every six (6) months, a seniority roster starting with the most senior bargaining
unit member and ending with the least senior which contains the following information: name, date of

hire, department, pay grade and step.

ARTICLE 22
SHIFT BIDDING

Section 22.1. Shift Assignments, Within the smallest organizational unit to which an employee is
assigned (i.e., division, section, unmit, etc.), those employees who have completed their new hire
probationary period and who occupy positions in the unit which are identical except that they are
assigned to different shifts, may bid on the shiftthey prefer, at least once every twelve (12) months.

Section 22.2. Bidding Procedures. The frequency, date, and procedure for such bids shall be determined by
the division head.

Section 22.3. Bidding Award/Adjustments. Shift preference shall generally be granted based on
seniority as defined herein. Nothing herein shall be construed to limit any of the City's management
rights concerning the scheduling and assignment of employees; however, the Employer specifically
reserves the right to adjust the results of a bid or otherwise alter a bid based on its operational
needs dealing with potential employment liability issues (e.g., hostile work environment, sexual
harassment, racial discrimination, and/or other forms of discrimination) and the safety/ethics
concerns that could arise from related individuals working with one another.

ARTICLE 23
SICK LEAVE

Sectjon 23.1. Acerual. Full-time bargaining unit employees earn .05769 hours of sick leave for each non-
overtime hour in active pay status. For purposes of this Agreement, active pay status is a period when
an employee is eligible to receive pay from the City and includes hours worked, vacation leave, sick
leave, wage continuation, holidays, compensatory time off, paid military leave, bereavement leave,
personal days, and paid union leave. Employees may accrue and carry over all sick leave earned with no

limits.

Section 23.2. Usage. Employees may take approved sick leave provided a credit balance is
available, only for absences due to:

A. Illness or injury or pregnancy or child birth related conditions ofthe employee;

B. Physical, dental, optical or psychological treatment of the employee by an appropriate
practitioner;

C. Iliness or injury of a member ofthe employee's immediate family which requires the employee's
attendance and personal care. '
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D. "Immediate family" means the employee's spouse, child, stepchild, mother, father, mother-in-
law, father-in-law, or person with whom the employee maintains a spousal relationship or to whom
the employee stands in the place of a parent.

E. Documentation justifying the employee's attendance and personal care must be provided with the
request for leave. :

Section 23.3. Notice. All employees requesting sick leave for a scheduled medical appointment shall
notify the division head or designee as soon as possible. Absences for medical appointments are
authorized only for the actual time necessary to complete the appointment, inclusive of necessary travel
time, unless otherwise medically excused. The Employer may require a note from the medical provider to
justify the amount of time an employee takes for a medical appointment. An employee requesting sick
leave for other than a scheduled appointment must notify the division head or designee ofthe absence and
reason therefore at least one (1) hour before the employee's scheduled starting time. Employees must
follow this one (1) hour notification requirement each day the employee will be absent, unless
instructed otherwise by the division head.

_Section 22.4. Request for Leave, Upon return to work from sick leave, an employee must immediately
notify his immediate supervisor and complete a leave request form provided by the City.

Section 23.5. Payment. Employees absent on approved sick leave shall be paid their applicable
straight-time hourly rate. Medical appointments scheduled with at least one (1) workday advance notice to
the division head may be charged at the actual time off work, with the minimum increment charged being
one (1) hour. Sick leave taken without such advance notice shall be charged as follows:

o Employees calling off before the start of a shift shall be charged off sick for the entire
workday.

e Employees who leave work with notice shall be charged off sick the remainder of
the workday.

Section 23.6. Unauthorized Use and Abuse of Sick Leave. Corrective action shall be taken
hereunder for the unauthorized use of sick leave.

A. Definition: "Unauthorized use and abuse" of sick leave means:
L. failure to timely notify division head of absence;
2. failure to properly and timely request leave;
3. failure to provide medical practitioner's statement when required;
4. fraudulent verification orrequest;
5. use for other than an allowed purpose
6. pattern abuse, or consistent periods of usage (for example, before and/or after
holidays, weekends, days off, paydays or overtime worked);
7. maintaining a zero or near zero balance.
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B. Corrective Action:

When unauthorized use or abuse of sick leave is substantiated by the division head, the request for
sick leave shall be denied and corrective disciplinary action shall be implemented under the
City's disciplinary policy. In addition, the division head may thereafter require a medical
practitioner's statement for all sick leave use for the next twelve (12) months,

Section 23.7. Excessive Use of Sick Leave.

A Separate and apart from the corrective action described above for unauthorized use of sick leave,
employees who use sick leave on more than six (6) occasions in any twelve (12) month period,
with or without a physician's statement, shall be subject to progressive disciplinary action for
excessive use of sick leave according to the following schedule:

Seventh occasion - informal conference
Eighth occasion - written reprimand
Ninth occasion - oneday suspension

Tenth occasion - three day suspension _
Eleventh occasion - up to and including termination of employment

B.  "Occasion" for this purpose means an individual utilization of sick leave regardless of the number
of hours or days involved. A pre-scheduled medical appointment for which leave is requested at
least one (1) workday in advance shall not count as an occasion. Use of sick leave for an illness
or injury for which the employee has been granted such leave in accordance
with the City’s policy and procedure regarding compliance with the Family
Medical Leave Act [Section 5.09 of the Policy & Procedure Manual] or as a
disability under the Americans with Disabilities Act shall not count as an occasion. When an
employee is notified at work by a licensed child care facility or school of an illness or injury of
the employee's minor child which requires the employee to leave work to personally attend to
the child, the employee shall be excused from work for the actual time necessary (one hour
minimum) to care for the child, which time shall be charged to sick leave. Three times per any
twelve (12) month period, any such absence for which the employee is able to return to work
within two (2) hours shall not count as an occasion. A notice from a non- licensed child care
provider may be approved at the discretion of the appointing authority. A regimen of regular
treatments at a hospital, clinic or physician's office, which cannot be scheduled outside the
employee's regular hours shall be considered as one (1) occasion, provided, in advance of the
second visit, the division head is provided a copy of the physician's statement ordering the
schedule of treatment.

C. In the event an employee reaches four (4) occasions in any three (3) month period, the
department head may counsel such employee and shall make note in the record of any extenuating
circumstances affectingthe employee.

Section 23.8. All employees covered by this Agreement shall be subject to the tardiness policy as set
forthinthe City ofMansfield Personnel Policy andProcedure Manual.

Section 23.9. Medical Practitioner's Statement. Employees shall be required to provide a
written statement from aphysician who has examined the employee orimmediate family members when:
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1. The employee or family member obtains medical treatment while the employee is on sick

leave;

2. The illness or injury ofthe employee or family member extends for three (3) or more consecutive
workdays;

3. Unauthorized use of sick leave is substantiated (See Section 22. 6 herein).

Employees required to provide a medical practitioner's statement must provide the statement along with a
leave request within three (3) days of returning to work.

Section 23,10. Credit for Prior Service. Employees who have previously separated from service with
the City will be credited with their unused balance of accumulated sick leave upon appointment, If the
unused balance has not been converted to cash. Employees are responsible for informing the Human
Resources Department of such prior service.

Section 23.11. Medical Examination. The City may require an employee to take an examination,
conducted by a licensed physician chosen by the City. Such physician shall determine the employee's
physical capability to perform the essential duties of his position. The cost of such examination

shall be paid by the City.

Section 23.12.  Incentive Bonus. An employee who uses no accrued sick leave nor has any
unauthorized sick leave, absences without leave or unpaid disciplinary suspensions during any calendar year
shall receive a five hundred dollar ($500) bonus; an employee who uses one (1) day or less of such time
shall receive a four hundred dollar ($400) bonus; an employee who uses two (2) days or less of such time
shall receive a three hundred dollar ($300) bonus. Such bonus shall be payable in a separate check in the
second pay period in January of the following year. This provision applies only to employees hired
before May 1,2009.

Section 23.13. Annual Conversion Option. An employee who has at least six hundred (600) hours
of accumulated sick leave to his credit as of January 1 of each year may elect to convert up to eighty (80)
hours of accrued but unused sick leave into compensatory time, subject to the compensatory time limits of
Section 10.3 herein. Such election shall be made in writing on a form provided by the City delivered by
the employee to his division head between January 1and January 31. Only one election per year shall be
processed. Any sick leave hours converted to compensatory time cannot be converted to cash. The time

must be used.

Section 23.14. Sick Leave Conversion Upon Resignation. Bargaining unit members hired after
February 22, 2013, shall not be eligible for sick leave conversion under this section. For all unit
members hired prior to February 2, 2013, upon resignation after eight (8) or more years of service
with the City, an employee shall be compensated for accrued, unused sick leave in accordance with the
following computation. Compensation for each day of such leave shall be computed on a basis of the
employee's annual salary at the time of resignation, divided by 2080, and the number of compensated
hours shall be in accordance with the following schedule:

1. One-third of the first two hundred forty (240) hours (or less) of accrued, unused sick leave,
plus, \

2. One-fourth of'the portion of accrued, unused sick leave in excess oftwo hundred forty (240)
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hours but less than nine hundred sixty (960) hours, plus

3. Fifteen percent (15%) of the portion of accrued, unused sick leave in excess of nine hundred

sixty (960)hours.

In the event of a termination due to a disciplinary action, the aforementioned conversion shall apply.

Section 23.15.

Sick Leave Conversion Upon Full Retirement, Upon full retirement,

compensation for accrued, unused sick leave shall be made in accordance with the following
computation. Compensation for each day of such leave shall be computed on a basis of the employee's
annual salary at the time of retirement, divided by 2080, and the number of compensated hours shall be

as follows;

A. For employees hired before September 1,2010

SENIORITY HOURS

1to 25 years |one (1) hour for every two (2) hours accrued.

+25 yearsto 30  {one (1) hour for every one (1) hour accrued up to a maximum of 1,500 hours

years accrued and one (1) for every two (2) hours accrued remaining beyond 1,500 hours.

over 30 years

one (1) hour for every one (1) hour accrued up to a maxirmum of 2,000 hours
accrued and one (1) hour for every two (2) hours accrued remaining beyond 2,000
hours.

B. For employees hired on or after September 1,2010, but before June 1,2012

SENIORITY

HOURS

1 to 25 years

one (1) hour for every three (3) hours accrued.

+25 years to 30
years

one (1) hour for every one (1) hour accrued up to a maximum of 1,500 hours

accrued and one (1) for every two (2) hours accrued remaining beyond 1,500 hours.

over 30 years

one (1) hour for every one (1) hour accrued up to a maximum of 2,000 hours
accrued and one (1) hour for every two (2) hours accrued remaining beyond 2,000
hours.

C. Employees hired on or after June 1,2012

An employee may elect at the time of full retirement from active service with the City,
and with ten (10) or more years of service with the state, any political subdivisions,
or any combination thereof, to be paid in cash for one-fourth the value of the
employee's accrued but unused sick leave credit. The payment shall be based on the
employee's rate of pay at the time of retirement and eliminates all sick leave credit
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accrued but unused by the employee at the time payment is made. An employee may
receive one or more payments under this division, but the aggregate value of accrued
but unused sick leave credit that is paid shall not exceed, for all payments, the value of
thirty (30) days of accrued but unused sick leave.

D. Full retirement being defined as an employee who retires from active service from the City or
is granted a disability retirement from active service with a State Retirement System.

Section 23.16. Sick Leave Conversion Upon Death. If an employee otherwise eligible for sick
leave conversion under Section 23.14 of this article dies while still employed, then the employee will be
considered for purposes of this section to have retired on the date of his/her death and the employee's sick
leave conversion benefits shall be computed in accordance with Section 22.15 of this article and will be
paid to the deceased employee's dependents as defined in Ohio Revised Code§ 4123.59 (D)(1) and (2).

Section 23.17. SickLeave Donation,

A. Eligibility - Any AFSCME bargaining unit employee may apply to the Public Works Director or
Safety-Service Director, as the case may be, to receive donated sick leave, if the employee
requesting such donated sick leave:

1. Has a non-work related serious illness or injury, as documented in writing by a medical
doctor, which renders them unable to perform the essential functions of their position for a
minimum of four consecutive weeks;

2. Does not have a sufficient amount of accrued and unused paid leave to cover
the estimated period of absence;

3. Has not been offered non-work related Transitional Duty as described in Section 19.3 (B)
herein; and
4, Has no disciplinary actions for unauthorized or excessive use of sick leave on record for

progressive disciplinary purposes.

B. Approval - Upon approval of an employee's request for donated sick leave, the Public Works
Director or Safety-Service Director, as the case may be, shall:

1. Notify all City employees of the employee's need for donated sick leave, while
respecting the employee's right of privacy;

2. Approve payment of any such donated sick leave to the requesting employee on a pay
period by pay period basis up to the amount of donated leave, or the hours necessary to
ptovide the employee with their regular, straight-time pay for such pay
period, whichever is greater.

C. Donating Sick Leave - Any AFSCME bargaining unit employee may donate accrued and unused
sick leave to their credit to any other City employee who has been approved to receive donated
sick leave if the donating employee:

L. Retains a sick leave balance of at least four hundred eighty (480) hours after deduction of
the hours offered for donation; and
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2. Voluntarily elects to donate sick leave to the employee approved for donation,
understanding that any such leave donated and used shall not be returned.

D. Terms and Conditions - The following additional terms and conditions shall apply to the sick
leave donation program:

L. All donations of sick leave shall be in eight (8) hour increments, with eight (8) hours being
the minimum donation;

2. An employee receiving donated sick leave shall be paid at their regular, straight-time
rate of pay, regardless of the rate of pay of the employee donating such leave;

3. Sick leave shall be deducted from donating employees in order of the date and time of
donation, and credited to the receiving employee's account on pay day up to the amount
necessary for the employee to be paid their regular two weeks' pay. No sick leave shall
accumulate in the account of a receiving employee or be converted to cash or
compensatory time. Any sick leave donated by an employee which is not used shall
remain in the account of the donating employee.

4, An employee using donated sick leave shall be in active pay status and accrue vacation
leave, and be entitled to any benefits they would normally receive.

5. Employees receiving donated sick leave shall be eligible to receive such leave only until
the employee's estimated date of return to duty. Persons who have continued to receive
full donations and whose physicians extend their estimated date of return will be
eligible for notification for the need for further donation

6. No employee receiving donated sick leave will be permitted to be off work on such leave
more than twelve (12) consecutive calendar months. An employee may not apply for
donated leave more than once in any twelve (12) month period.

7. Donated sick leave shall not count for purposes of the donating employee's sick
leave attendance bonus.

E. The Public Works Director or Safety-Service Director, as the case may be, shall
ensure that no employee is forced or coerced into donating sick leave to a fellow emp‘(loyee.
Donation shall be strictly voluntary. No city employee shall directly solicit donations of sick
leave from another employee.

Section 23.18 — Return to Work _ Except in situations where operational demands necessitate
otherwise, no employee shall be eligible to work overtime, call-in or any other premium time until a
period of twenty-four (24) hours has elapsed since the commencement of a period of sick leave. [i.e. ifa
first shift employee calls in on Friday and takes a sick day, he/she will not be eligible for any overtime
detail until after 7:30 a.m. on Saturday.] No employee on extended FMLA for themselves will be
eligible for any overtime, call-in or other premium time until such employee returns to full duty work.
Employees who have scheduled a medical appointment with one (1) workday advance notice will
remain eligible to work overtime if they return to duty prior to the end of the employee’s regular work
shift.
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ARTICLE 24

YACATIONS
Section 24.1. Vacation Accrual.
A All employees covered hereunder earn paid vacation leave and begin earning such leave

upon appointment. After each full year of service, all vacation leave accrued is credited to
the employee, who shall then be eligible to take such leave. No employee is entitled to
vacation leave until the completion of one (1) full year of service with the City.

B. Employees shall earn paid vacation for each hour in active pay status according to the

following schedule.

Employees hired before June 1,2012

Year Of Service Maximum Hours Hours
Accumulated Earned
Less than one (1) year . 0 0
One (1) year but less than eight (8) years 96 04615
Eight (8) years but less than fifteen (15) years 144 .06923
Fifteen (15) years but less than twenty (20) years 192 .09231
Twenty (20) years but less than twenty-five (25) 240 11538
years
Employees hired onorafter June |, 2012:
Year Of Service Maximum Hours Hours
Accumulated Earned
Less than one (1) year 0 0
One (1) year but less than eight (8) years 80 03846
Eight (8) years but less than fifteen (15) years 120 05769
Fifteen (15) years but less than twenty (25) years 160 .07692
Twenty-five (25) or more years of service 200 .09615
Section 24.2. Vacation Scheduling.
A Preference dates for scheduled vacations shall be in accordance with seniority as set forth in

Article 21, subject to manning requirements of the division to which the employee is
assigned. Vacation preferences shall be indicated prior to March of each calendar year, and

schedules shall be posted on appropriate bulletin boards.

Non-scheduled vacation, in minimum increments of two (2) hours, must be requested by

employees in writing on a form provided by the City as far in advance as possible and no later
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than the end of the regular shift on the workday before the day desired off, except in
emergency situations as approved in advance by the appropriate Director or designee or a case-
by-case basis. The granting of such leave is subject to operational demands. A minimum
increment oftwo (2) hours of non-scheduled vacation time may only be taken at the beginning or
end of an employee's work shift.

C. An employee who is unable to take vacation in the year in which it should have been taken may
carry over up to three (3) years of fotal vacation. “Total vacation” being defined as current hours
earned plus the hours earned in the previous two years. Any vacation accrued over this amount

will be lost,

D. If an employee is hospitalized while on vacation, the "vacation" status may be changed to
"sick leave."

E Holidays enumerated in this Agreement shall not be charged to an employee's vacation
leave.

Section 24.3. Credit for Prior Service, Employees who previously separated from the City will be
credited with their prior service as a regular full-time employee of the City for the purpose of computing
years of service for vacation accrual subject to Article 21.2. Employees with such prior service shall
begin accruing vacation at the applicable rate based on such prior service beginning on the effective date of
this Agreement, but shall not be entitled to any retroactive vacation credit for the time before the effective

date of this Agreement.

Section 24.4, Annual Conversion. An employee with twenty (20) or more years of service with the
City for vacation accrual purposes may elect to trade up to forty (40) hours of accrued but unused vacation
to his credit for cash during his vacation year. Such election shall be made in writing on a form provided
by the City delivered by the employee to his division head. Only one election per anniversary year shall be
processed.

Section 24.5. Payment at Termination or Death.

A, If an employee (other than a newly hired employee in his first year of employment) is laid off,
terminated, resigns, or retires, the employee shall be entitled to and receive payment for all accrued
and unused vacation leave to his credit at the time of separation. In addition, such
employee shall receive a pro-rated payment for vacation earned but
not yet credited which represents that time from his anniversary
date to his separation date. All payments under this provision shall
be at the employee’s rate of pay a t separation

B. Ifan employee (other than a newly hired employee in his first year of employment) dies while
in active pay status or on an authorized leave of absence, all accrued and unused vacation leave
to the employee's credit at the time of death, plus any pro-rated earned but not yet credited
vacation shall be paid in accordance with O.R.C. §2113.04, orto his estate. Said payment shall
be based on the employee’s final rate of pay.
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ARTICLE 25
HOLIDAYS/PERSONAL DAYS

Section 25.1. Designated Holidays. The following are designated paid
holidays:

New Years Day

Martin Luther King Day (3rd Monday in January)
President's Day (3rd Monday in February)
Memorial Day (last Monday in May)
Independence Day

LaborDay

Columbus Day (2nd Monday in October)
Veterans Day (November 11th)
Thanksgiving Day

Day after

Thanksgiving

Christmas Day

The days listed above shall be celebrated as set forth in this section, unless designated by the
appropriate governmental official or body to be celebrated on a different day. Onany day or partial day
designated by the Mayor as a day or partial day off for City employees, employees covered by this
Agreement will be given the day or partial day off if scheduling permits, or equal compensatory time at a

later date.

Section 25.2. Pay for Holidays. In order for an employee to receive his pay for the holiday, he must be in
active pay status on the full workday before and the full workday after the holiday. Employees are not

permitted to schedule paid vacation on a holiday.

Eligible employees who are not scheduled to work on a designated holiday shall be paid their regular daily
rate of pay as holiday pay. Eligible employees who work on a designated holiday shall be compensated
atthe rate of one and one-half (1 1/2)times their normal rate of pay in addition to holiday pay. Premium pay
forthe time worked on aholiday does not count toward hours in active pay status for overtime purposes.

No employee will be scheduled to work the designated holiday -unless deemed necessary by the
division head, or his designee.

Section 25.3. Personal Days,

A. All employees in active pay status will be afforded twenty-four (24) hours off with full normal
pay each calendar year. Newly hired employees will be afforded such personal days in their
first year of appointment or reappointment as follows:

Hired before May 1 twenty-four (24) hours
Hired from May 1to August 31 sixteen (16) hours
Hired after August 31 eight (8) hours
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Any employee transferring from a City division outside the bargaining unit shall be entitled to the
number of personal days provided above, based on the date of transfer, minus any personal days
already used during that calendar year while employed in the other City division.

Personal days off, in one (1) hour increments, must be requested by employees in writing on a
form provided by the City as far in advance as possible and no later than the end of the regular
shift on the workday before the day desired off, except in emergency situations as approved in
advance by the appropriate Director or designée on a case-by-case basis, or once at work where
there is a lack of work due to factors including, but not limited to , inclement weather, holiday-
related work decreases, and seasonal fluctuations in departmental work demand. Under the latter
circumstances the supervisor may approve personal leave without the required notice. A minimum
increment of one (1) hour of personal days off may only be taken at the beginning or end of an
employee's work shift. Employees may however on one occasion only per calendar year take up
to eight (8) hours of personal leave with no less than one (1) hour's notice before the desired
time off. If more than one employee request the same time off, the more senior employee shall
be granted the time off. The granting of such leave is subject to operational demands.

ARTICLE 26
WAGE CONTINUATION

Section 26.1. Eligibility and Qualifications, Any employee covered by this agreement who suffers a

compensable industrial injury or illness shall be eligible for wage continuation benefits in lieu of
workers' compensation lost time benefits. Payment of related medical benefits shall remain the
responsibility of the Bureau of Workers' Compensation (BWC). Wage continuation benefits are paid
with the written approval ofthe appropriate Director subject to the following conditions.

A,

The injury or illness must be determined to be compensable by the City, or in the case of
dispute, the Ohio Industrial Commission (OIC). In no event will compensation begin
before a state claim number is assigned.

Valid medical proof of disability must be providled on BWC Form C-84. The City
approved physician must complete and sign the form in its entirety. Copies are
unacceptable.

The employee must submit to a drug and/or alcohol test under the procedure described in
the Drug/Alcohol Testing Section herein and test negative for drugs/alcohol.

The employee must complete a C-1 or OD-1 or a FROI-1 application, and sign both a
wage continuation agreement and a medical release.

The City reserves the right to have an employee examined by an occupational health
physician to confirm any medical diagnosis and/or period of disability.

Wage continuation will be paid for only those periods of lost time that would qualify the
employee for receipt of workers' compensation lost time benefits.

Provide a medical certification from a physician on the list of City approved providers
opining that the claimant is disabled from employment in excess of seven (7) consecutive
days as a result of the work-related injury and specifying the injury, recommended
treatment, and the employee's inability to return to work as a result of the injury along
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with an estimated return to work date.

Section 26.2. Payment. Wage continuation benefits shall be the employee's then current rate of pay
multiplied by the employee's regularly scheduled hours per week. Such payments shall normally
commence immediately upon receipt of disability proof and a completed claim application.

Section 26.3. Employment Status, Anemployee qualifying for wage continuation shall be considered to
be in active pay status. While on wage continuation, an employee shall earn paid leave, earn seniority and
have the City's share of any health insurance premium paid (and have the employee's share, if any,
deducted from such wage continuation). Employees on wage continuation shall be eligible to
reschedule any pre-scheduled vacation which was to be taken during the period of wage continuation. If
such vacation, or other accrued vacation cannot be taken before the end of the employee's anniversary
year, the employee shall be entitled to payment for such vacation hours, at the employee's then current
hourly rate of pay. Such employees shall be entitled to holiday pay for any holidays which occur during
aperiod of wage continuation leave, in addition to wage continuation.

Section 26.4. Termination of Benefits. Wage continuation will cease upon any of the following
conditions.

1. The employee returns to
work.
2. The employee's or City's physician releases the employee to return to
work.
3. The employee begins working for another employer without prior approval from the

appropriate Director.

4, The employee fails to return to work on a Transitional Duty assignment consistent with
the employee's medical restrictions.

5. The employee fails to appear for a City-sponsored medical
exam.
6. The employee has reached maximum medical improvement (MM]I) and/or the condition

has become permanent.'

7. The claim is found to be fraudulent after payment has
begun.
8. The employee attempts to collect both temporary total compensation and wage continuation.
9. Termination of employment;
or
10. Regardless of the above conditions, wage continuation benefits shall terminate when an

employee is on wage, continuation for one thousand five hundred sixty (1560) hours as a result
ofeach incident of compensable injury or illness or re-aggravation of same within six
(6) months.  An employee who is unable to return to work after the termination of
wage continuation benefits shall be placed on the appropriate leave of absence, as requested
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by the employee.

Section 26.5. Transition to Provider List. Prior to the transition and implementation date of the
provider list under Section 1 (B) and (G), the City will meet with the Union to review the scope
of the list and set a date for implementation. Physicians not on the approved list will be
- considered on a case-by-case basis. Anyone requesting a physician not on the list must contact the
Union so that the request can be forwarded to the City for consideration. Bargaining unit
members with existing claims may remain with their respective physician of record (POR) for that
claim. Subsequent list adjustments will be communicated to the union through the labor
management process prior to becoming effective.

ARTICLE 27
UNPAID LEAVES OF ABSENCE

Section  27.1, Disability
Leave.

A. Eligibility and Leave. A physically or mentally incapacitated employee who has completed his
probationary period may request a disability leave of absence without pay for up to six (6)
months in increments of thirty (30) days. Disability leave may be granted atthe discretion of the
appropriate Director when a disabled employee exhausts accumulated wage continuation benefits
(if applicable), sick leave, vacation leave, and other paid leave, and the employee is:

1. hospitalized or institutionalized; or

2. on a period of convalescence following hospitalization or institutionalization authorized
by a physician at the hospital or institution; or

3. declared unable to perform the essential functions of his position, with or without a
reasonable accommodation, by a licensed physician.

B. Extension of Leave. An additional leave of absence of three (3) months, in increments of thirty
(30) days, may be granted at the discretion of the appropriate Director in extenuating
circumstances determined on a case-by-case basis, when all other conditions herein are met.

C. Requesting Leave. Each request for a disability leave of absence must be made in writing on a
form provided by the City and include certification of such disability from a licensed physician
along with the physician's estimate of a probable return to duty within the maximum disability
leave period. Itis the employee's responsibility to request a disability leave since such leave is not
automatically granted when an employee's paid leave has expired or the employee is receiving
workers' compensation benefits. Leave must be requested as far in advance as possible, and prior
to the end of active pay status.

D. Employment Status on Leave. An employee on a disability leave shall be considered to be in
inactive, orno-pay status. While on disability leave, an employee shallnot earn paid leave, and is
not eligible for vacation or holiday pay. The City shall cease paying its share of any health
insurance premium for the employee, and shall notify the employee of his COBRA rights. A
disability leave shall not be considered a break in service for seniority purposes so long as the
employeereturnsfromleave.
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E Return from Leave. An employee on disability leave who is determined by a licensed physician
to be able to perform the essential functions of his position may return to work. An employee
may return before the scheduled expiration of leave, ifrequested by the employee and approved
by the appropriate Director. Upon his/her return to work, the employee shall be returned to the
position formerly occupied, orto a similar position.

F. Failure to Return. An employee who fails to request disability leave prior to or at the end of
paid leave or who fails to return to work at the expiration of an approved disability leave shall,
absent extenuating circumstances, be considered to have voluntarily resigned. Ifan employee
is determined to be physically or mentally unable to return to work at the expiration of disability
leave, the employee shall be separated from service.

Section 27.2. Family and Medical Leave. The City will comply with all prov131ons of the Family
and Medical Leave Act (FMLA).

Section 27.3. Education Leave. An employee covered hereunder may be granted a leave of absence
without pay by the appropriate Director for educational purposes, provided such educational pursuits are
directly related to the employee's job or the operations of the City. Such leave shall initially be limited to
ninety (90) calendar days with possible extensions totaling up to one (1) year.

Section 27.4. Long Term Union Leave. At the request of the Union, any employee covered hereunder
who is selected for a Union office or employed by the Union for a fixed term of office, subject to the
approval of the Safety-Service Director, may be granted leave without pay. Such leave initially shall be
limited to sixty (60) calendar days with extensions of up to one (1) year. Such service will not constitute
a break in service for seniority rights or promotional examinations announced by the Civil Service
Commission. Only one (1) member of the bargaining unit shall be on such leave at any one time. After
the leave, such employee shall be restored to his/her original position or as near it as possible.

Section 27.5. Special Leave. Leave without pay for personal reasons may be granted at the discretion
of the appropriate Director for good cause shown for a period not to exceed ninety (90) days. Such
requests must be made in writing by the employee on a form provided by the City. Requests will be
considered on a case-by case-basis. All discretionary paid leave must be used before such leave may be
granted. Employees on special leave are in a no-pay status, and no paid benefits are accrued or paid while
on such leave, The City shall cease paying its share of any health insurance premium for the employee,
and shall notify the employee of his COBRA rights, if such leave extends beyond the period of time
covered by the last premium payment made by/for the employee.

ARTICLE 28
BEREAVEMENT LEAVE

Section 28.1. A leave of absence of five (5) days (with full normal pay) to attend the funeral of a
member ofthe immediate family, to include spouse, child, parent, and parent-in-law, or other relatives or
persons with whom the employee maintains a spousal relationship or to whom the employee stands in the
place of a parent, living in the same household as the employee at the time of the relative's death, shall be

granted to an employee by the appropriate Director.

Section 28.2. A leave of absence of three (3) days (with full normal pay) to attend the funeral
of other immediate family members, to include brother, sister, grandparent, grandparent-in-law,
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grandchild, brother-in-law, sister-in-law (spouse's sibling or sibling's spouse), daughter-in-law, and
son- in-law, shall be granted to an employee by the appropriate Director.

Section_28.3. A leave of absence of one (1) day (with full normal pay) shall be granted to an
employee by the appropriate Director to attend the funeral of an employee's aunt or uncle, niece or
nephew. Proof of death and relationship ofthe deceased shall be provided to the City by the employee, if

so requested.

Section 28.4. Extended Bereavement Leave. Upon approval of the appropriate Director,
bereavement leave in excess of that provided for in Section 3.A of this article will be charged to the

employee's accrued sick leave balance.

Section 28.5. Definitions. Each of the family member categories included above includes full, half and
stepmembers.

ARTICLE 29
MILITARY LEAVE

Military leave shall be granted 1n accordance with applicablé state and federal law.

ARTICLE 30
CIVIL LEAVE

Full-time bargaining unit employees shall be entitled to leave with pay during regular working hours when
subpoenaed for a court appearance orjury duty by the United States, the State of Ohio, or any political
subdivision, unless such court appearance is in connection with the employee's personal business. An
employee onpaid civil leave shall notify his division head in advance by completing arequest for leave on
aform provided by the City. Employees shall pay all funds received from the courtto the Finance Director.
Employees released from civil duty prior to the end of the scheduled workday shall return to work.

ARTICLE 31
EXAMINATION LEAVE

Time off with pay shall be allowed to employees covered by this Agreement to participate inthe City's
Civil Service tests or taking arequired examination pertinent to their City employment before an Ohio

or federal licensing board.

ARTICLE 32
DISASTERLEAVE

Time off with pay may be. allowed to a fully qualified employee covered hereunder for service in
specialized disaster relief service for the American Red Cross or as aregistered volunteer as described in
0.R.C. 121.404. Said leave shall be granted only after the requisition of the individual to serve in such
capacity by the American Red Cross and except in case of the need for the employee to function in his job

with the City due to an emergency.

47




ARTICLE 33
FRAUDULENT BENEFIT CLAIM

The City reserves the right to withhold benefit payments or take disciplinary action, up to and
including discharge, against an employee who submits a false claim for sick leave, wage continuation,
bereavement leave, military leave, civil leave, examination leave, or disaster leave benefits as set forth in
this Agreement or for working for another employer while on sick leave or wage continuation.
Permission to work for another employer or to perform limited duty for the City, while in either case
being on sick leave or wage continuation, may be granted by the appropriate Director upon obtaining
approval from a competent medical authority.

ARTICLE 34
CONTRACTING OUT

Except for emergencies involving the public health or safety the City agrees to meet and confer with
the Union prior to contracting out work which is currently being performed by the bargaining unit
employees which could result in the loss of bargaining unit jobs. The Union will be provided an
opportunity to demonstrate to the City that it would be more beneficial (for financial reasons) for
the City to continue to have the work performed by bargaining unit personnel and to provide a
counter proposal, if it so desires.

ARTICLE 35
WAGES

Section 35.1. Wage Rates.
A. Wage rates for employees covered by this Agreement shall be as set forth in Appendix
C.
B. Annual Compensation, Bargaining unit members shall receive general wage increases

as follows:

For the first year of the agreement 1.0%

For the second year of the agreement 2.5%

For the third year of the agreement 3.0%

Section 35.2. Pay Plan Administration. Each employee shall be assigned to the pay grade specified by
ordinance of'the City for the employee's classification. Step A shall be the minimum rate for apay grade

and shall be the hiring rate for a classification.

The following shall be the method of administration ofthe wage rate plan referenced in Section 1 of this
article:

A  An employee shall remain in Step A until the completion of his new hire probationary
period and shall then advance to Step B.

B. An employee shall be advanced to Step C of a pay grade following the employee's
satisfactory completion of one (1) year in Step B ofthe pay grade.

C. An employee who moves to ahigher pay grade by reason of a change injob classification shall
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be placed at Step B or that step of the new pay grade which would represent an increase in
pay over the employee's pay (excluding any premium payments) at his previous grade and
step, whichever is higher

D. An employee who moves to a lower pay grade by reason of a voluntary change of job
classification shallbe placed atthe employee's current stepinthe new pay grade.

Section 35.3. Promotion/Demotion. Employees who have successfully bid on and received a
promotion or demotion shall remain in the new step for a period of one (1) year before receiving an
increase.

Section 35.4. Pay for Mandatory Training, The City will pay the tuition or fees for any schooling or
training which is newly mandated by the City for an employee covered by this agreement to maintain his
position with the City. All time spent in such required training shall be considered compensable hours
worked. Lodging, meals and travel reimbursement shall be paid in accordance with the City's travel

policy.

ARTICLE 36
LONGEVITY

In addition to wages as provided in Appendix C of this Agreement, every employee covered hereunder
shall receive alongevity payment in accordance with the provisions of this article as follows:

A. Employees whose employment began before September 1, 2010:

An employee entitled to a longevity payment under this article shall receive one hundred dollars
($100.00) for each year of completed service with the City of Mansfield as computed on
November 30 of each year to be paid in one lump sum by or before December 1ofthat year.

In the event an eligible employee terminates his employment during the term of the Agreement,
he shall be paid a pro-rated amount. An employee shall be credited with a complete month
of service if he works or is paid one-half (1/2) or more of his scheduled work days in one

(1) month.
B. Employees whose employment began on September 1,2010 or later:
An employee entitled to a longevity payment under this article shall receive fifty dollars ($50.00)

for each year of completed service with the City of Mansfield as computed on November 30 of
each year to be paid in one lump sum by or before December 1ofthat year.

Inthe event an eligible employee terminates his employment duringthe term ofthe Agreement, he shall be
paid a pro-rated amount. An employee shall be credited with a complete month of service if he
works or is paid one-half (1/2) or more of his scheduled work days in one (1) month.
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ARTICLE 37
PERS CONTRIBUTIONS

Section 37.1. For each employee who is member of this bargaining unit as of February 22, 2013, the
City shall pick-up (assume and pay) on behalf of employees covered by this Agreement, in lieu of
payment by the employee, 8.5% of each employee's earned compensation to the Public Employees
Retirement System of Ohio (PERS) in accordance with the following terms:

A. The term "earned compensation” shall mean any and all monies earned by an employee from
the City for which there is apension contribution.

B. The City shall, in reporting and making remittances to PERS, report that each
employee's contribution has beenmade asprovided by statute.

C. The City hereby declares that the sums paid hereunder by the City on behalf of employees are not
to be considered additional salary or wages and shall not be treated as increased compensation.
For purposes of computing the employee's earnings or basis- of contributions to PERS, the amount
paid by the City on behalf of an employee as a portion of his statutory obligation is intended to
be and shall be considered as having been paid by the employee in fulfillment of.the

employee's statutory  obligation.

D. If, at any time, PERS reduces the employee contribution to an amount less than 8.5%, the
City's obligation shall be reduced accordingly with no obligation to adjust the employee's
contribution. '

Section 37.2. Each employee who becomes a member of the AFSCME bargaining unit after
February 22, 2013, shall be required to contribute the statutorily required pension contribution to
the Public Employees Retirement System of Ohio (PERS). '

ARTICLE 38
SHIFT DIFFERENTIAL

Employees who are assigned to a regular eight (8) hour shift on second or third shift shall receive
shift differential pay of One Dollar ($1.00) per hour in addition to the employee's straight hourly rate
of pay. Employees who are regularly assigned to an eight (8) hour shift which begins between the hours
of 11:00 am. and 3:00 p.m. shall be considered second shift employees for purposes of shift
differential hereunder. Any employee who is temporarily transferred or who is required to attend
training or take required classes during a shift other than his/her normal work shift shall continue to
receive histher normal shift differential.

ARTICLE39
LICENSE PAY

Section 39.1. Licenses/Certifications - Public Works Emplovees, Employees in the Sewer Repair,
Wastewater Treatment, Water Repair and Water Treatment Divisions, employees in the classifications of
Electrician and employees who are required by their position to possess, or are approved by the
appropriate Director to utilize, one of the below-listed CDL licenses and/or endorsements and who have
applied forand been granted entry into the CDL drug/alcohol testing pool who:
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. Obtain the applicable license and certification indicated below from the state;

. Provide proof ofthe same to the Human Resources Director by no later than November 30 of
each year for payment in January ofthe following year; and

. Continue to be assigned to and work in the classifications/divisions listed herein, or
remain in the CDL testing pool;

shall be paid the following amounts:

CDL Class BLiCENSE ....ovevereveerenerererrerisorenane $35.00 per month
CDL Class ALICENSE ....covrverrmevrrrrcrrerrersrens $40.00 per month
CDL Endorsements ..........eeeveeesmmereresecsens $25.00 per month
Class T..cveirrccerenseseeenessesenesscsenns $45.00 per month
ClasSII ovvviervcrenererierseneesrensssssensesenses $62.50 per month
Class I ..o cvorureeenrereniemernnienssnrssesessessens $80.00 per month
ClassIV...oevviinevermsiererimrecrsensseresessaenes $97.50permonth
Electrician Class ALICENSE .....vueerrrarerrennes $97.50 per month

EPA Chemical & Microbiological -

Lab Certification (WTP) (one per Plant)...... $45.00 per month
OWEA Class IT Lab Certification (WWTP)

(one per Plant)..........uveunieeeerineenienirennns $45.00 per month

CDL License pay shall be paid annually; however, should an employee who is eligible for CDL License
pay have his employment terminated for any reason, including layoff, prior to November 30 of a given
year, he shall receive aprorated annual payment based on the actual calendar days which elapsed prior
to the termination of employment during the year ending November 30. All other pays shall be made
biweekly.

Section 39.2. Certifications - Police Records, & Telecommunications. Employees in the
classifications of Police Records Clerk and Telecommunicator who are required by their position to
possess either a Law Enforcement Automated Data System (LEADS) certification or an Ohio Police
Officer Training Academy certification shall receive the amount of forty-two dollars and fifty cents
($42.50) per month paid bi-weekly.

ARTICLE 40
AIR HAMMER OPERATION

Employees covered hereunder who are classified as Laborer, in addition to their normal rate of pay, shall
receive an additional sixty-five cents ($.65) per hour for the time spent while operating an air hammer or air
tamper. Such additional compensation shall be subject to a minimum daily allowance of one dollar and
eighty-five cents ($1.85) for those days the employee operates an air hammer. Air hammer operation
shall be assigned to a Laborer in the event there is a Laborer available on the work crew assigned to the
task
ARTICLE 41
TOOLS AND UNIFORMS

Section 41.1. Tools. The City will furnish tools outside of those contained in a Standard Mechanic's Tool
Set. Special tools will be maintained by the City. Such tools are, for example, combination wrenches
larger than 22mm, sockets larger than 28 mm, sockets and wrenches larger than 1-114", pipe and
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crescent wrenches longer than 12", and impact wrenches (all drives including impact sockets).
Employees in the classifications of Automotive Mechanic and Body Repair Worker, in return, will
provide the Standard Mechanic's Tool Set. A tool allowance of Three Hundred Fifty Dollars
(8350.00) will be paid annually based on a calendar year running from December 1% through
November 30" of the subsequent year. Should an employee who is eligible for a Tool Allowance
have his employment terminated for any reason, including layoff or he ceases being classified as
an Automotive Mechanic, prior to November 30™ of a given year, he shall receive a prorated
annual payment based on the actual calendar days which elapsed prior to the termination of
employment or the cessation of holding the classification during the year ending November 30.

Section 41.2. Uniforms. The City will provide to the Police Aides, the Parking Control Officers, and the
Crime Laboratory Technicians, all of whom have completed their probationary periods, the following
uniform items to be worn as specified in the uniform manual:

Parking Control Officers and Park Police

Officers; Five (5) pairs of uniform pants
Three (3) short sleeve uniform shirts
Three (3) long sleeve uniform

shirts One (1) belt

Two (2) clip-on

ties One (1) tie

tack

One (1) winter jacket

One (1) duty belt and

holster One (1) weapon

One (1) mace (spray) and case

One (1) set of handcuffs and case
One (1) badge

One (1) baton

One (1) ammunition

case One (1) protective

vest

Laboratory Technicians:

Three (3) embroidered long sleeve shirts Three (3) embroidered short sleeve
shirts One (1) winter jacket
Black pants or jeans to be worn at the employees' expense

Section 41.3. Maintenance of Uniforms. Employees shall be responsible for maintaining their
uniforms and are required to wear them when they are on duty. Should a uniform be damaged as a
result of the employee performing his required duties, the City will replace the damaged item.

Employees will be responsible for the cost of lost items. Should an employee exceed five (5) damaged
items in any twelve (12) month period, then the City may choose not to replace them. °

Section 41.4. Badges. All required badges and patches will be provided by the City. No other patches,
buttons, badges or logo shall be worn on the uniform other than ones provided by the City. All patches and
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badges remain the property of the City and must be returned upon the termination of employment The
City may hold back the employee's last pay check until the items are returned or accounted for.

Section 41.5. Inclement Weather Gear. The City agrees to provide, at no cost to employees,
inclement weather gear deemed necessary, in quantities specified by the appropriate Director. Employees
whose gear has been worn out or damaged as a result of proper, non-negligent use may tum in such worn
out or damaged gear to the division head for inspection and replacement as deemed necessary. Lost,
stolen, or negligently damaged or worn gear-shall not be replaced by the City. The cost of such gear is
subject to IRS Fringe Benefit Guidelines in that if the gear is adaptable to general usage as
ordinary clothing it is considered a taxable fringe benefit. [i.e. Carhartt coat and bibs] .

ARTICLE 42
TUITION REIMBURSEMENT

Section 42.1  Educational Reimbursement Program. Each employee who has completed one year
.of service with the City is eligible to apply for reimbursement of tuition and other costs of instruction

voluntarily undertaken by him subject to the following conditions.

A. Approval. All requests for reimbursement must be approved in advance by the Human
Resources Department, Safety-Service Director and/or Public Works Director. Applications for
approval of institutions, projected courses and estimated costs for reimbursement by the City
must be made by September 1" of each year in order to accommodate budgetary and funding
requirements of the City. Furthermore the maximum annual tuition reimbursement for all
bargaining unit members shall be a total of Fifteen Thousand dollars ($15,000).

B. Tuition Reimbursement. Reimbursement for tuition for pre-approved courses shall be
made upon presentation of an official transcript and receipt of payment as follows:

Er equivalent (or pass if pass/fail) 100% 100%
B or equivalent 75% 50%
C or equivalent - 50% 0%
Below a C (or fail if pass/fail) 0% 0%
C. Amounts. The maximum number of credit hours which may be reimbursed is eight (8)

per quarter/semester and twenty (20) per academic year. The maximum reimbursement amount
per credit hour shall be the current rate per credit hour charged by The Ohio State University
for full-time continuing students at the main (Columbus) campus at the time of application.

D. Other Fees. Books, instructional materials and fees required to attend approved courses
may be reimbursed at 100%. Books, instructional materials and fees which are strongly

advised, but not required, may be reimbursed at 25%.
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E. Conditions. Reimbursement can only be made for the following courses and under the
following conditions:

1. The course must be a technical or business post-high school level course at an
accredited institution or an undergraduate or graduate course at an accredited
college or university;

2. The course must be directly related to the duties and responsibilities of the
employee’s present position or will enhance knowledge and skills that will
allow advancement into other job classifications set forth in this Agreement;
and

3. All courses must be taken during the employee’s non-scheduled working
hours. Any situation which in the discretion of the employee’s division head
would require an employee’s presence on the job shall take complete
precedence over any time scheduled for course work.

F. Time spent in attending all courses hereunder is not considered compensable hours
worked. Employees may not be reimbursed for meals, travel expenses, parking, housing or any
other expense related to course attendance.

G. Repayment of Education Reimbursement Monies. Employees who receive a full age or
service (not disability) retirement from the State Retirement System, resign or are terminated
from employment for just cause within five (5) years after the end of any semester, quarter or
class for which they received reimbursement from the City shall repay such reimbursement to
the City as follows and may be deducted from any severance pay-out owed to the employee:

0-1 100%
1-2 80%
2-3 60%
34 40%
4-5 20%
more than 5 0%
ARTICLE 43

BULLETIN BOARDS/FACILITIES

Section 43.1. Bulletin Boards. The City shall furnish and maintain bulletin boards at suitable locations
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on City property. The placement of each bulletin board shall be determined by the head and the steward
of the division concerned. The use of bulletin boards shall be restricted to material dealing with City
matters or Union matters. Ineach instance, material placed upon the bulletin boards shall have the
approval of the head of the division prior to placement. Such approval shall not be arbitrarily withheld.

Section 43.2. L.ounge. The Citywill provide an employee's lounge inthe CityBuilding.

ARTICLE 44
PREEMPTION OFSTATUTORY RIGHTS

The parties agree that the rights, duties, obligations and procedures outlined in the agreement are
to specifically take precedent over and preempt statutory rights as set forth in Chapter 124 of the
Ohio Revised Code and any other state statutes that are applicable to personnel and collective
bargaining units.

ARTICLE 45
SEVERABILITY

Section 45.1, If any term or provision of this Agreement or any application thereof shall be declared invalid
or unenforceable by law, such term or provision shall be deemed to be severed from this Agreement, and the
remainder of this Agreement shall be construed in all respects as if any such invalid term or provision were
omitted.

Section 45.2. In the event of such action under Section 1, the parties shall meet and discuss
whether or not there exists any mutually agreeable alternative language to replace that which
was rendered unenforceable.

ARTICLE 46
NO STRIKE/LOCKOUT AND NEGOTIATION PROCEDURES IN DURATION

Section 46.1, During the life of this Agreement, there shall be no strike, stoppage of work,
walkout, picketing of any kind, sit down, slowdown, speed-up, stay-in, sick-out, sympathy strike, or
other type of interference with or cessation of work by the employee covered by this Agreement.

In the event that any employee in the bargaining unit is engaged in any violation of the preceding
paragraph, the Union, upon notification by the City, immediately shall order such employee or employees
to resume normal work activities and shall publicly denounce any such violation. If the Union carries
out these obligations in good faith and has neither authorized nor ratified the action, it shall have no

liability for any such action.

During the life of this Agreement, the City shall engage in no lockout of employees in the bargaining
unit.
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Inthe event any other employee or group of employees of the City engage in any strike, stoppage
of work, walkout, picketing of any kind, sit down, slowdown, speed-up, stay-in, sick-out, "blue
flu," sympathy strike, or other type of interference with or cessation of work, the employees covered
by this Agreement will make every reasonable effortto cometo work and continue to dotheir work.

Section 46.2. Negotiations Procedures. The parties hereto recognize that provisions of Ohio Revised
Code §4117 prevail regarding the dispute procedure, and Telecommunicators of the bargaining unit
are prohibited from withholding their services as aresult of animpasse in bargaining between the parties,
and are required to utilize §4117.14. Group I (Service/Clerical) has other recourse in the event of

an impasse pursuant to Ohio Revised Code §4117.

ARTICLE 47
DURATION OF AGREEMENT

This Agreement, subject to council approval, shall remain in full force and effect until 11:59 p.m. April
30, 2018. Either party desiring to modify this Agreement shall give notice of such desire to the other party
inthe manner required by law.. Such notice may be filed no sooner than one hundred twenty (120) days prior

to the expiration ofthe Agreement.

[NOTHING FURTHER ON THIS PAGE]
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FA
IN WITNESS WHEREOPF, the parties have hereunto set their hands this_/ 5 - day of

(M , 2015

For the City of Mansfield, Ohio Local #3088

ANNRSN

William Devore, AFSCME Staff Rep.

ederal of State,

othy "Hieaker, Mayor

L d sy 200

GFori A. Cope Safety-Servide Director

apes, President

A()MX:Z Dhe Dedorn

David Remy, Human R sour es 1rector Pam Frederici, Vice-President
AngeloMlousiadis, Public Works Director rea Cook, Secretary
Approved as to form: /

/C/\Wl
L

John Syon, Law ]')i}éctor
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SIDE LETTER
REOPENER

Section 1. Reopener. In the event that another City bargaining unit receives a greater general wage increase
(anything added to the base) for the concurrent period of their agreement than is provided for in
this agreement, the Union may request to reopen this agreement under R.C. Chapter4117. Such reopener will
be limited to the wage article only, with all other provisions of this Agreement remaining in fill force and

effect.







MEMORANDUM OF UNDERSTANDING
BETWEEN
CITY OF MANSFIELD
AND
AFSCME LOCAL 3088
AND
AFSCME OHIO COUNCIL 8, AFL-CIO

The parties agree to the following as part of the comprehensive resolution of the current negotiation

process.

1. Grievance 2014-20 is considered resolved.

2. Bargaining unit members shall receive a lump sum payment of $500 by no later than 30
calendar days following the signing of the new CBA by the parties, covering May 1, 2015 to
April 30, 2018.

3. No upgrade requests, pursuant to Article 16, Section 7 of the new CBA, will be considered for
review by the Labor Management committee during the first year of the new agreement.

4. Forthe second and third years of the new CBA, the Labor Management committee will be

required to consider no more than five upgrade requests per year.

Employer Union

6A/fS

Date Agreed
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AFSCME  AUTHORIZATIONMEMBERSHIP.

i PUBLIC SECTOR AUTHORIZATION
MEMBERSHIP AND CHECKOFF CARD

LOCAL , AMERICAN FEDERATION
OF STATE, COUNTY AND MUNICIPAL
EMPLOYEES, AFL-CIO.

1 request and hereby accept, upon exscution of this authorization card, membarship in the American Fedaration of State,
County and Municlpal Employees, AFL-CIO (hereln called AFSCME) and the appropriate subordinate body(s)(the Unlon}, *
end authorize the subordinate body(s) to represent me and in my behall to negotlate and conclude all agresments -as to
rates of pay, wages, hours and all other terms and conditions of employment. it Is agreed that such membarshlp shall bs
In accordancs with the provisions of the Constitution of AFSCME and lts subordinate badles, I Is further agreed that my
membership may only be revoked by me during the thirly (30) to forty-five {45) day period prior tothe expiration-of any labor
agresment with my-employer, by glving written nofice fo a subordinate body with proof of servics, My membership shall not

. lerminate untll thirty. (30) days after recelpt of sald notice by-the Union. | understand that this membership agresment Is

separate from ‘my checkolf agresment.

2 CHECKOFF AGREEMENT

You ara hareby authorized and cilrecte'd to deduct from my wages, my membership fee, inltfation fee if any, assessment

' or an equivalant amount or fea, which shall ba remitted by you to 2 subordinate body of AFSCME, in accordance with the

applicable collective bargaining agreement. This checkoff Authorizatlon and Assignment may only ba revoked by me by my
giving, and thé appropriate subordinate body and my employer recelving written notice of revocation during the thirty (30)
fo forty-five’(45) day period prior 10 the expiration date of any collsctive ba[galnlng agresment covering my employment.
““This Authorization and Assignment will continue after revocation and shall not tarminate until thirty (30) ddys after racalpt
of sald timely written notice by the employer and Unlon- or termination of any current labor agreament, whichever Is later,
! understand that this checkoff commitment Is ssparate from my membership agreement. This checkolf Authorizatlon and

Asslgnmant supsersedes all previpus authorizations and assignmants, .
Dues, coritrbutions or glits 1o AFSCME are not deductible for fedsral income tax purposes, Dues pald to AFSCME,

. howsver, may quallly-as business expenses and may be daducﬂble in limited clrcumstancas subjsct fo vancus restrictions

Imposed by the Intemal Revenue Service:
| understand that at times the labor agreement with my empbyar may vary the above agreed to terms of mambership and/or

checkoft or be sllent. | agres that the above membarship and checkoff authorizatlon shall control in any and all circumstances
absent a specific contrary checkotf or membership provisfon In the labor agresment covering my amployment.

Print Name . . .. 4 " sodalSecuriy No,

Address . _ : ) : : . Oy
State_____ - ZpCode_ . ol No. '
Emall . - . i

Employar Claéslﬁ.caﬂon '

" Date . " signature -

(Revised 5/99)
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i1 CONFERENCE

The AFSCME fair share fee percentage was com-

REPORT OF INDEPENDENT CERTIFIED_ -

This financlal Information sets forth the expendi-
tures of AFSCME In major categones ‘and states
. the amounts of expenditures which: are ‘chargeable/

L the.crlterla set forth above
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.’ . departrents. lmplement the.r programs Of AFSCME,
- "-and: provlde servrces fo. AFSGME afﬂlrates Alloca. ;
- .'-'ftlons of . chargeable expenses‘*and nonchargeable

. expenses " of - thé : programmatlc departments are’
',.made on the, basls of'a’ revrew of the: actrvrtres and :
s expenses ofthe’ rhdrvldual departments o B e

Admlnlstratrve departments oversee “and coor

." .l

Page B

' ummarrzed as

G determilfied to B8 fully‘thargeablé, : 3

4 " staff person who engaged Jn-any organrzrng actrvr.

) tentas ‘the salary Of such’ ‘person; Addrtronally.

. expenses for the admrnlstratrve departments_are .
——alloeated—as -chargeableand-horchargeable i r—‘th_

and nonchargéable expenses of the programmatlc
" departments. The overhead atiributablé to the pro~

_chargeable and nonchargeable proportion of therr
©expenses. The. expenses of the' Judlclal Panel are

= ;b For; purposes of the calculatlon rganf‘ lng ex-
L penses ‘are “freated a8’ nonchargeable The- Fleld.
L -',Servlces Department Is responsrble for all of 8 In-;
. tematronal ‘Unjon's, organrzrng -activities:;, The: Freld_,

) '=.:Servrces Department engages In organrzlng ‘activi--
> tiésin two ways. i,rs_t the: Freld Servrces Depart-
I ployees ‘who' ‘havé,.ds Gheof
~_their’ responsrbllrtres the organrzlng of new. mem
* bérs.-Second, the Fleld Services’ Department pro-
' vldes grants fa AFSCME: affiliates to'permit thém t
engage In’ organrzrng
7+ THe.Union examlnes the staff who may hav any
. .rnvol\/ement in. organrzlng, erther lntemal organrzlng
. in pre-exrstrng bargarnrng Units, OF. extemal organrz- :
*ing of new bargalnrng unltsj o the: extent such staff”
are involved:in. organrzlng herr salarles aré freated -
as nonchargeable ¥

. =:The cost.of.al health. nd: _trrementb ne
_ all travel expenses of each pem'ranent fi eld service

“tles i are’ treated -"n'onchargeable to the same-ex

.- overhead costs assocrated with

- ] Certarn ol' the actrvltles of the. Freld Ser:vrces De:
: 'partment are conducted through projects, Each 0

- ':".those prorects is. examlned sand;. rf the purpose 0
v the’ project- lncludes &n ,,organrzlng, that portron B

. the project related to organrzlng, lncludrng that por
- tion of:thé’s ‘salariés; benet‘ ts and- “trével expenses.,o_
,project staff employedr “Coiihection. '

- ectis treated as nonc rgeable ; '
< -Finally;the’Fleld Services. Departmentmakes els
"taln grants to AFSCME locals and coundils fol' a va-
rrety of purposes lncludlng organizing by the Unlon .

B Allof these grants are reexamrned by the Unlon and. »
if the_ purpase of the'grant: rpcludes Organizing; that -

' portlon of the grant ls treated as nonchargeable

. '~.-'.-'_--Ffagi39 e '...

sarmie proportion as the- total chargeable expenses K

% grammatic departmients i§ included:as an admin-_ > :
.and nonchargeable expenses, .on the basis of the "j " ‘strative- department ‘expenss’ In; detérmining the "<
definitions presented: In. Note 2 and the slgnlﬁcant»_: S

factors and assumptlons descubed in Note 3
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. ) emEaT .

L are: lndrvldua_llygana

were $52, 381 710 and . $103 298 022 before have

been restated. 1o $96,293,851, and $59, 385 881 as
- a result of this revised calculatron R

c.. .Costs .assoclated .with AFSCME publlcatlons,

-lncludlng edltorlal producﬂon ‘and distribufion ex- .
., penses; afe allocated on the: basis of & column inch’
analysis of the chargeable ‘Gontent ‘of the publica

'~lt_|s assumed that~ "pvo'yees y_v_ork 7 hours per day
~and 232:ddys’ oer “years:iThe "employee benef ts’.
o, e ttue >“lsr ) . i

SActivitles ‘of the

]

;able dependlng on'the'natur of the: actlvlty Relm-
bursed EXpenses” -of the Publlc-Aﬂ"aws staff Irivolved
In"the’ ‘editing ] o' f AFSCME' publica
tions “Are-“allocaed: of: the basis of:the chargeable
content ofthepubllcatlonw i _: %
IH eadquarters overhead expenSes are allocated
of 1hé Bty fgr 65.of-heé
1 ' \ierhead‘_ expenses are
departments on._t_he basls!
“depa rt ents percentage of fofa
§ ‘l’r.m_' ]dd "_d in.th calcu
{ ead ¢ Lcosts ’t

jeldd ey xpenses 4re’;po 3
;] located on the “basis f the ‘activities. and salanes :

,H? 1 Asslstance.to.AFSCME afffliates re lndlvrdually

H) i .-and states the ,mounts 'of:éxpendltures Whlch are

-head costs:are office-rental; ec}ulpment-andgeneral——'—“-
operatlng costs of the field offices. Field overhead -
expenses are ‘allocated . betweshn _Charggable and.
nonchargeable on the basls_ of chargeable field staff -
salarles as a’percentage of total fleld staff salaries.. *:

analyzed and'

..‘T he. Ohlo‘_Councll 8 percentage calculatlo'ns‘ were(\

'complled' based. on the following 1 riancial Informa- .

“Thig™fi nanclal lnformatlon sets forth the. ex-
Ohit 1cl

pendltu ®




n —'—BHiG COUNCILB AFSCME AFL-CIO T O
1 SCHEDULE OF EXPENSES AND ALLOCATION ..
R, BEI'WEEN CHARGEABLE AND.NONCHARGEABLE -."
'1 7. EXPENSES BASED ON THE YEAR ENDED 12/31/07
i

i

: _" APPLICABLE TO.FAIR SHARE FEES AND CERTAIN
"PRIVATE SECTOR DUES FORTHE PERIOD JANUARY
RU DEC_EMBER 2009

pen
nonchargeable e)gp
*Postretirément Expanse "AFSCME FLC' or 1
CA-Employet Share-. & S 5cHe
FedE;alUnemp]oymen('Ta.x

EqdlpmentRepalrs and Rentals

epreclation-Billdings

gt Mg o, e

Doring:; ft he“ariofi

ton-Ofice’ Equilpmerit < 56,664
is 108,78

:Arbllratqun Fe
Sefllemerit Expense
Dther. Frofesslgnal F'ee

S S8.00LE3 81218836 7 o
ZATTAN l\-,\},.v\r - ‘J.n,' A

OTAL CHARGEABLE EXPENSE (2007) X 38.,Z73,000

TOTAL-OHIO GOUNCIL
St i

I 1 e e

:n6ncharge




razel,

" MoGladrey & Puilen, ip.
- * " Columbus, Dhio ': R
~October9 2008

.Legal Membership. rvices;;:

basis of the srqniﬂcant factorsand assumptions de--“—

' scribed In Note 4

:‘.' 'l‘g '

'ohro Council 8, AFSCME; AFLAGIO
1 Notes to Schedule of Expenses :

audited expenses whrch appear under the heading

:*Total Expen $88"-0n the” accompanyfng schedulg for

oun, ;:.,These ex%penses Were obfained from
he. ﬁnancrai 'statements of Ohio Colincil 8 hat Wers
‘audifsd for the Year endéd Decémber 3T, 2007; by

. McGiadrey ‘& 'Plillen, T_LP‘tho expressed'an lin~
.qualified opinlon in their report dated May 16, 2008, -
:.Signrﬂcant factors and assumptions underlying the -

T is Comprised -
of the foiiowing Departments" AdminlsfratNe, Lé-s

"-gai Fieid Sérvices- Aand. Organizing, Membershipf

" Servicés, Commtinications, Legislation;-and Health : -
-+ Care and Pubiio Poiicy:, In, addition Ohio Councii
+8 marntains “elght" Reglonai Offices” consisting of 85
Regionai Director Fleld, Staft‘ and Clerical.Staff, The
Fieid Serwoes and Or

on.; 'oilargeabie and nonchar‘g'e-.
able expenses Is made. of -t bals ‘of & Teview of .
the: activitres nd,'expenses ofthe! individuai depart—_-‘;.,-

.....

Departmer}f of Ohio Counci
termination of ihe aliocation
penses:

———in regard to-organi2|ngactiv1ties were calcuiated us- .
‘Ing the following criteria. if a matter handied by the

- ganizing purpose then all of the'Legal Department'
. staff time ,and all of the_.f eld: staff time associated
{ i WaS Qharactenzed ‘as noncharg '
. ] rganizing actlvities and organizmg related;
expenses' of All. Departments and Regronai Off ces
'+ of Ohlg’ Councii 8 lieie treated ag" totaiiy noncharge-

Lo t|es an ni related:

S

All iobbyipg ‘expenses Ancuiried. for ‘purposes
ntA ’hegotiation, ratrfication mpiemen

rat s g

d"based upon a Teview of 1he

ced o0 i, P

,att meys nd"; j ! ’_7' m
o L P S b

Legai Department was, initiated or. pursued for an or-; “




: .ot
ot

galnlng unit qUestlons In arbltratlon and court pro-'
— ——=—r—"ceedings: T .
.- G.The Administrative Department whlch lncludes A PERAN
"~ the Office of the President and First, Vice President,’” -
* -coordinates the’ functioning of the ‘unjon and pro-"
: -"vldes support functions 1o the’ other ohio Councﬂ 8
epartments ahd Reglonal Offic ices:
" H. Ohio Councrl 8ls governed by an ,'Executlve
: Board which fieets’ ‘quarterly o ‘conduct the busk,
féss of the. CounclL Allocatlon of. chargeable and,
onchargeable ‘expenses: of. th, &"Exgcutive Board
:Wwere made on fhe bass of & Tebiew of the Adtivities
:of the members of fig Bor
: +Costs assoclated With the Council's-newspapér.
'Ubllcatron lncludlng edltona ptoductlon,--and dis-.
itrlbutlon ‘eXpenses; are allocated on the basls of a
square mch,, 7 '

O Y

e‘ee o
riferia: Set,

_r_t boYe

'\n.l.‘-\ r-,rm.\ pEl

0 ercentage for:
ar

—rer

S O
o, ip{;eg

sqhess T percentages vill

F AP Te gt S Sy Lt aa et

up A '

S year., Employee Beneﬁts Wwere allocated based upon.
.+ fotal nonchargeable salary- dlvlded By 1 total salaryt
' obtaif'a nonchargeable salary percentage

K -Relmbursed and charged trave “BXPENSES |

t_he staff ware lndlvldually\analyzed and al ocated as;

-chargeable oF I ch 'the’

SESTB

= vidLal:
'the detail ln expense jlpe ltems io allocate -charg .
able ‘versus nonchargeable expenses. +Where It |
was hot féasiblé to: analyze expenses for allocatior;
?such as for bul dlng, equlpment and general ;ope

e AT T £ M SN B Ty e

reated as’ totally nonchargeable for. the year 200

: This declslon may Tothb, followed in subsequentyea

"Thus, d zéro chargeable percentageelvas {sed for Lo-

';'cal Unlons in Chio in computing thefinal’ welghted av-
: erage percentage of chargeable and nonchargeable

1<
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e
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POLITICAL OR lDEOLOGlCAL CAUSES ol 85" beaduariys i batuden Novenber 5 ——-
~"74™.7 2008 and December 4, 2008. No challengé will be -

" "A Procedure has been establrshed for objecting - § . .-accepted before November 5, 2008 or after Decem-'

to the iise of fair share fees for nonchargeable ex-. . - . b

. penses. Yol must comply with thesé procedures in' = §'

. - ..order to object to. the use of fiohchargeable mon:". 3"

' "+ ‘les by AFSCME &nd Ohic- Coundil.8. Please read. - _' g

. 7 thess procedures carefully.*An-objéction fay be "}, es 0, e

‘r - filed. without filing & challenge. All challengers .will - - 4~ - #iThe progedure Wil'tesult .
g automatlcally be-considered {6 bé. objectors : 8 promptresoluﬂon of the Qallenge by-an lmP

iy o 4 . arbitral ‘Challengers

)

AL ] may be filed sep-.
arately or along wrth a challenge but must be Clearly
..désignated as“an objectiof. iThe: ‘sbjection must be;
“flled I writing, " The objectfor i
'lowlng T Name, address and telephone number,
12, :Sodial secunty number.*3 “*Name of ‘employer.
A Work location.5.:: Job-Tifle:8; Local tinion repx
re'sentlng the unlt.'Abse'nt unu's al. clrcumstances; a.
+ " written objectron must bé received.at ORio Councll 8" s
e Headquarters office: between Novernber 5,:2008 and
" Décémber 4, 2008-No" objectlons will be accepted :

- m,:.».

) ! B :
Iy | ;.;.;\.;_..»...-_..t..t.-_.;un-..m.—._;.&:x :
. P N '-"_: to

before Novemer 5;2008 or after December 4,2008
(=
TE the non(’:hargeable percentage establrshed and set
) forth above for calendar year 2009." .

R ;v j AT troductlon of fiie Un
i » P ROCEDURE F OR CHALLENGWG THE ' L and lssue arullng" on'the basrs" fthe record and thé
TR AMOUNT OF THE FAlR SHARE FEE : e e :
, SR A' procedure has'.b'ee'n.,éstabll'shed .for, .c":ha"ller'ig
i lng the: amouht of, the. falr share: fee calculatlons
3 - ,-l?_lease réad thesé prqcedures carefully_ Yot st

R f' le a separate challenge.l I .The" challehge must b

; t§ - -filed jii: wrltlng “The Wiitten; challenge must include. -
- K07 the followings” 1. ; Falf share fée' payers name, ‘ad- -
3.7 Vdress and telephone’ pumber.2.% Sot i
s number 3. Name ofemployer,;4 -Employrng agency

: Local unlon rep- '

. feg:paj nonthiy: Bas]
pald W|ll remain i esCrovr? untrl;the arbltratlon award
ill e t.to the:




: arbltrators award

g —

: D All challengers will be automatlcally treated as
* ' objectors and their fair share fee’ payments will be .
5 - reduced In accordance with ‘the oblectlon proce--
S 'j_dures set forth below. - ;

g Q U. e att
tion 10 remedy‘thé ltuatlo S WAITE intéd by the: i
ofs:This proced(re’ shall:be effechve\through De:

.\-n‘

Qé\-».‘t £

ns’ cgncernlng thls, procedure:, musl b
sddressed 5t delivered:to Ohio Coting
1? X rth-?ab:

.'.All.quie’}}sho

240G Vg

T Sy I et

LT N AR TR

."mended that all challeng' 5. ahd: obJecllons be sent
by cert[l' ed. mall return. receipt taquestéd. ~:_ 3

n, e, Cotinty
and Munlclpal Employee AEL—CIO

s T2V
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Your Summary of Benefits

Anthem,

BlueCross BlueShield

City of Mansfield
Blue Access® (PPO)
Effective 01-01-2015

S Network T e

“Non-Netwark-. 0 o

Covered Benefits

Deductible (Single/Family) $200/$400 $200/$400
Qut-of-Pocket Limit (Single/Family) $600/$1,200 $1,200/$2,400
Physician Home and Office Services (PCP/SCP) $15/$15 20%
Primary Care Physician (PCP)/
Specialty Care Physician (SCP)
Including Office Surgerles and allergy serum:
o allergy injections (PCP and SCP) $5 20%
o allergy testing 10% 20%
o MRAs, MRIs, PETS, C-Scans, Nuclear 10% 20%
Cardiology Imaging Studies,
non-maternity related Ultrasounds
and pharmaceutical products
Preventive Care Services
o Services included but not fimited to: Routine
medical exams, Mammograms, Pelvic Exams,
Pap testing, PSA tests, Immunizations, Annual
diabetic eye exam, Hearlng screenings and No cost share 20%
Vislon screenings which are limited to Screening
tests (i.e. Snellen eye chart) and Ocular Phote
screening.
Emergency and Urgent Care
Emergency Room Services $50 $50
o facllitylother covered services
(copayment waived If admitted)
Urgent Care Center Services $15 20%
o MRAs, MRIs, PETS, C-Scans, Nuclear 10% 20%
Cardiology Imaging Studles,
Non-maternity related Ultrasounds
and pharmaceutical products
o Allergy injections $5 20%
o Allergy testing 10% 20%
Inpatient and Qutpatient Professional Services 10% 20%
Include but are not limited to:
o Medical Care visits (1 per day), Intensive
Medical Care, Concurrent Care, Consultations,
Surgery and administration of general
anesthesia and Newborn exams
Blue 8.0 600 Series
e s by b e

Chy of Manskeld doc

d Anl
Companias, Ino. The Biua Cross and Blue Shield hames and syrrbds are redsluad marks of the

Bius Cross and Blua Shield Assaclation.

[P




Your Summary of Benefits

-Covered Benefits : ~ 20 vm o T L
s (Network/Non-Network

Sl Non-Network <

o Non Surgical Outpatient Services for example:
MRIs, C-Scans, Chemotherapy, Ultrasounds,
and other diagnostic outpatient services.

o Home Care Services 60 visits (excludes IV
Therapy) (Network/Non-Network combined)

o Durable Medical Equipment, Orthotics and
Prosthetics

o Physical Medicine Therapy Day
Rehabilltation programs

o Hosplce Care

No cost share

Inpatient Facility Service 10% 20%
combined) Unlimited days except for.
o 60 days for physical medicine/rshab (limit
includes Day Rehabilltation Therapy Services
on an outpatient basis)
o 90 days for skilled nursing facllity
Outpatient Surgery Hospital/Alternative Care Facility | 10% 20%
o Surgery and administration of
general anesthesia
Other Outpatient Services including but not fimited lo: 10% 20%

No cost share

o Acquisition and transplant procedures,
harvest and storage.

o Ambulance Services 10% 10%
Outpatient Therapy Services
(Combined Network & Non-Network limits)
o Physician Home and Office Visits (PCP/SCP) $15/815 20%
o Other Outpatient Services @ 10% 20%
Hospital/Alternative Care Facility -
Limits apply to: )
o Cardiac Rehabilitation :no visit limit
o Pulmonary Rehabilitation: no visit limit
o Physical Therapy: no visit limit
o Occupational Therapy: no visit limit
o Manipulation Therapy: no visit limit
o Speech therapy: no visit limit
Accldental Dental: unlimited Copayments/Colnsurance 20%
{Network and Non-network combined) based on setting where
covered services
are recelved
Behavioral Health:
Mental [liness and Substance Abuse?
o Inpatient Facliity Services Benefiis provided in . 20%
o Physician Home and Office Visits (PCP/SCP) accordance with Federal
o Other Outpatient Services. Outpatient Facility Mental Health Parity
@ Hospltal/Alternative Care Facllity, -
Qutpatient Professional
“|"Human Organ and Tissue Transplants® ~ ~~ = =~ ~ | Nocostshare [ 50% ~ ~~

n




Your Summary of Benefits

‘Covered Bénefits * .. 0 Ll sl L n T TN Pzl ez Non-Network ™
Prescription Drugs
Network Tier structure equals 1/2/3
{and 4, If applicable)
o Network Retall Pharmacles: $4/58/$25 Not covered
(30-day supply)
Includes dlabetic test strip
o Home Delivery Service: $10/$20/$35 | Not covered
(90-day supply)
Includes diabetic test strip
Member may be responsible for additional cost when not
selecting the available generic drug.
Medicare Rx - Wrap

Speciaity Medications are limited up to a 30 day supply
regardless of whether they are retail or mail service.

Notes:

© Al medical and prescription drug deductlbles, copayments and coinsurance apply toward the out-of-pocket maximum (excluding Non-Network
Human Organ and Tissue Transplant (HOTT) Services)

o Deductible(s} apply to covered medical services listed with a percentage (%) coinsurance, including 0%. However, the deductible does nat apply
to Emergency Room Services where a copaymenl & (%) colnsurance applies and may not apply to some Behavioral Health services where
colnsurance applies

o Network and Non-network deductlbles, copayments, colnsurance and out-of-pocket maxlmums do accumulate toward each other.

©  Dependent Age: to end of the month which the chlld attains age 26

0 Speclalist copayment Is applicable to all Speclallsts excluding General Physlclans, Internlst, Pedlatricians, OB/GYNs and Geriatrlcs or any other
Network Provider as allowed by the plan.

o When allergy injections are rendered with a Physiclans Home and Office Vislt, only the Office Vislt cosl share applies, When the Office Visit cost
share s a % colnsurance, deductible and coinsurance apply to allergy injections

©  No cost share (NCS) means no deductible/copayment/coinsurance up to the maximum allowable amount. 0% means no coinsurance up
to the maximum allowable amount. However, when choosing a Nen-network provider, the member Is responsible for any balance duse after the
plan payment.

O  PCP Is a Network Provider who Is a practitioner that specializes in family practice, general practice, internal medicine, pediatrics,

obstetrics/gynecology, gerlatrics or any other Network provider as allowed by the plan.

SCP Is a Network Provider, other than a Primary Care Physiclan, who provides services within a deslgnated specialty area of practice.

Certain diabstic and asthmalic supplles have no deductible/copayment/colnsurance (excluding Option M and AQ) up to the maximum allowable

amount at network pharmacles except dlabetlc test strlps.

Benefit period = calendar year

Mammograms (Dlagnostic) are no copayment/coinsurance in Network office and outpatient facllity setlings.

Behavloral Heallh Services: Mental Health and Substance Abuse benefits provided In accordance with Federal Mental Health Parity.

Preventive Care Services that meet the requirements of federal and state law, Including certaln screenlngs, Immunizatlons and physiclan visits

are covered.

©  Private Duty Nursing - Iimited to 82 visits/Calendar Year and 164 visits/lifetime.

2 We encourage you to review the Schedule of Benefits for limitations.

3Kidney and Cornea are treated the same as any other iliness and subject to the medical benefils.

4If appllcable, all prescription drug expenses except tler 4, {Network RetalIIHome Delivery-service combined) apply to the per individual RX

deductlble,
5 Rx non-network diabetic/asthmatic supplles not covered excepl diabetic test strips.

00

0000

Precertification:
Members are encouraged to always obtain prior approval when using non-network providers. Precertification will help the member know If the services are considered not
medically necessary.

Pre-existing Exclusion Period: none

]




Your Summary of Benefits

J

This summary of benefits has been. updated to comply with federal and state requirements, including applicable provislons of the recently enacted federal health care reform
laws. As we feceive additional guidance and clarification on the new health care reform laws from the U.S. Department of Health and Human Services, Depariment of Labor
and Intemal Revenue Service, we may be required to. make additional changes to this summary of benefits.

This benefit overview Is-for iliustrative purposes and some content may be pending Ohio Department of Insurance approval

This summyary of benefits.Is Intended to be a brief ouline of coverage. The éntire provisions of benefits and excluslons are contained in the Group Contract, Certificate, and
Schedule of Benefits. Inthe evenl of a conflict between the Group Contract and this description, the terms of the Group Conlract wifl prevail, ’

By signing this Summary of Beneflls, | agree o the benefits for the product selected as of the effective date indicated.

Aulhorlzgdgroup slgyature gpplipable) Date
e Ve e | Pogy_ed

P g 4

Undarviniting signature (i applicatie) , "Date

i
i
!
!




A. Job Classifications :

Classification

Clerk Typist

Laborer

Secretary |

Building Maint. Aide |
Parking Control Officer
Meter Reader

Police Aide

Account Clerk

Park Police Officer/Lab.
Police Records Clerk
Installer

Park Equipment Operator
Utility Maint. Dispatcher
Asst. Payroll Clerk
Housing Inspector
Evidence Technician
Motor Equip. Operator
Traffic Control Tech.
Special Police/MEO
Service Repair Tech.
Secretary lll

Shift Operator
Sampling Aide
Transcriber Clerk

JOB CLASSIFICATIONS & WAGE SCALE

Classification

Repair Worker

Filter Press Oper. |

Mason

Finance Clerk
Storekeeper
Telecommunicator

Field Tax Clerk

Senior Acct. Clerk

Body Shop Repair Worker
Payroll Clerk

Building Maint. Aide Il
Shift Operator |
Carpenter/Bldg. Maint Aide
Maintenance Tech.

Filter Press Oper. Il
Maint. Mechanic
Automotive Mechanic
Senior Traffic Control Tech.
Computer Technician
Finance Officer
Rehabilitation Officer
Reloc. Rehab. Specialist
Lab. Technician

Computer/Electronic/Instr. Tech.

Grade

13
13
13
13
14
14
14
14
15
15
15
15
15
15
15
15
15
15
15
16
16
16
16
16







B. Wage Scale [Annual & Per Hour]

Effective 5/1/2015 Effective 5/1/2016 Effective 5/1/2017
GRADE STEPA STEPB STEPC ' STEPA STEPB STEPC A STEPB ST
: 20,654 21,611 30,701 21,154 22,152 31,470 21,778 22,81 32,427

8
e 9.93 10.39 . 14.76 10.17 10.65 15.13 10.47 10.97 15.59
9 21,611 22,714 31,886 22,152 23,275 32,677 22,818 23,982 33,654
: 10.39 10.92  15.33 10.65 11.19 15.71 10.97 11.53 16.18
22,714 23,733 33,197 23,275 24,336 34,029 23,982 25,064 35,048
10.92 11.41  15.96 11.19 11.70 16.36 11.53 12.05 16.85
23,733 24,877 34,590 24,336 25,480 35,464 25,064 26,250 36,525
11.41 11.96 16.63 11.70 12.25 17.05 12.05 12.62 17.56
24,877 26,083 36,067 25,480 26,707 36,962 26,250 27,518 38,064
11.96 12.54 17.34 12.25 12.84 17.77 12.62 13.23 18.30
26,083 27,331 37,606 26,707 28,018 38,542 27,518 28,850 39,707
12.54 13.14  18.08 12.84 13.47 18.53 13.23 13.87 19.09
27,331 28,579 39,125 28,018 29,286 40,102 28,850 30,160 41,309
13.14 13.74 18.81 13.47 14.08 19.28 13.87 14.50 19.86
28,579 30,077 40,872 29,286 30,826 41,891 30,160 31,741 43,139
13.74 14.46  19.65 14.08 14.82 20.14 14.50 15.26 20.74
30,077 31,512 42,661 30,826 32,302 43,722 31,741 ‘33,280 45,032
14.46 15.15  20.51 14.82 15.53 21.02 15.26 16.00 21.65
32,677 34,050 43,597 33,488 34,902 44,678 34,486 35,942 46,010

15.71 16.37 20.96 16.10 16.78 21.48 16.58 17.28 22.12









