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PREFACE 

The Cuyahoga Falls City School District Board of Education (hereinafter referred to as the 
"Board") recognizes the vital role played by custodians, maintenance and transportation 
employees who are members of SEIU Local! Fireman and Oiler Division 100 formerly known 
as the International Brotherhood of Firemen and Oilers, Local 1 00; hereinafter referred to as 
"Local 1 "), in the maintenance and extension of the best possible education opportunities for all 
of the students of Cuyahoga Falls City School District. Local! recognizes the role of the Board 
in the administration of all programs within the organization of the school district. Both parties 
recognize that the laws of this state and sound principles of school operation impose interrelated 
responsibilities in the operation of the school district. To this end, this Agreement is made and 
entered into July 1, 2015, until June 30, 2017, by and between the Board and Locall. 

ARTICLE 1- RECOGNITION, CLASSIFICATIONS AND STATUS OF EMPLOYEES 

A. 

B. 

c. 

D. 

E. 

During the period of this Agreement, the Board recognizes Local 1 as the exclusive agent 
for all custodians, maintenance and transportation employees except casual and seasonal 
employees, substitutes and administrative personnel. 

Local 1 recognizes the Superintendent of Schools as the chief administrative officer of 
the school district directly responsible for the conduct of all employee negotiations and 
for all activities set forth by Board policy, regulations of the State Department of 
Education and other appropriate state and federal agencies, the Ohio Revised Code, and 
accepted administrative practices. 

Activities by employees in regard to and by employee organizations shall be free from 
any interference or pressure by either the Board or its representatives and/or by Locall 
and its representatives. Activities shall be so conducted that they do not interrupt the 
normal operation of the schools or the school district. Membership of employees in 
Local 1 shall not be required as a condition of employment, re-employment or promotion 
in the District. 

Nothing stated or implied in this Agreement shall abridge the right of an individual 
employee to discuss with the Superintendent, other administrative staff members, or the 
Board, matters relating to contract, salary, or other items of employment of the individual 
employee provided, however, that such discussions do not infringe upon negotiating 
procedures agreed upon by the Board and Local 1. 

Definition of Status of Employee 

1. Status I - Status I employees shall be defmed as all regular bargaining unit 
member employees who are appointed on an annual or regular basis and who 
perform six (6) or more hours of service daily, exclusive of overtime or additional 
hours required on a special or temporary basis. 
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2. Status II - Status II employees shall be defined as all regular bargaining unit 
member employees who are appointed on an annual or regular basis and who 
perform less then six (6) hours but three (3) hours or more of service daily, 
exclusive of overtime or additional hours required on a special or temporary basis. 

3. Status III - Status III employees shall be defined as all regular bargaining unit 
member employees who are appointed on an annual or regular basis and who 
perform less than three (3) hours of service daily, exclusive of overtime or 
additional hours required on a special or temporary basis. 

F. Bargaining Unit Classifications and Classification Series 

1. Maintenance Classification Series 

a. Maintenance II 

Electrician 
Plumber 

(1) 
(2) 
(3) 
(4) 
(5) 

Bus Mechanic 
Maintenance Technician 
HVAC 

b. Maintenance I 

2. Custodial Classification Series 

a. Custodian IV- H.S. Head Custodian 
b. Custodian III- M.S. Head Custodian 
c. Custodian II- Elem. Head Custodian and High School Night Custodian 
d. Custodian I - Assistant Custodian 
e. Cleaner 

3. Transportation 

a. Bus Driver 
b. Monitor 
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A. 

B. 

C. 

ARTICLE 2- NEGOTIATIONS 

Negotiating Procedirre 

1. 

2. 

3. 

4. 

5. 

Negotiations between the Board and Local 1 shall occur beginning May 15 and be 
completed no later than August 15 of the year in which the contract expires or by 
a date mutually agreed upon by the Board and Local 1. 

Upon reaching agreement on items of concern presented by either or both parties 
to this agreement and following ratification by Local!, the board will adopt a 
resolution setting forth the Agreement, including its terms and conditions. If 
mutually agreed upon by the Board and Local!, a negotiated Agreement or any 
part thereof may be renegotiated prior to the termination of the minimum effective 
time of the Agreement or such part. Normally, renegotiation will be utilized only 
where major changes in conditions or changes in the Ohio Revised Code make 
such renegotiation necessary. 

The negotiating committee for each party of this Agreement shall consist of not 
more than six (6) or less than three (3) members. Consultants may be used by 
either party for presentation and research data. Both parties to this Agreement 
pledge to negotiate in good faith and to strive to resolve all issues with due regard 
to the best interests of the students of the District To this end both parties agree 
to meet as frequently as necessary and at reasonable times to work for an 
agreement 

Each party shall prepare proposals for items to be discussed during the period of 
negotiations. Such proposals shall be exchanged at the first meeting of the 
negotiating committee, and new items may not be added for consideration unless 
mutually agreed upon. 

It is agreed by representatives of Local! and the Board that during the first 
session of negotiations the parties shall exchange proposals and may discuss such 
items for clarification. 

Scope of Negotiations 

Both parties agree to negotiate matters pertaining to salaries, hours, fringe benefits, and 
working conditions and such other matters as may be mutually agreed upon by both 
parties to this Agreement 

Information 

All data, information, statistics and background on specific matters to be negotiated shall 
be submitted to the other party so as to provide time for study by the other side. The 
services of consultants may be utilized for presentations and research data. The cost of 
any such consultants or consultant services shall be borne by the party making use of 
such consultants. 

3 

r 
i 
! 

[ 

r 
L 

r 
L 

[ 

L 

L 

L 

l 
L 

L 
I 
l 

I 
L 



D. Publication of Any Information 

While. negotiations are in progress, it is agreed that neither party will resort to the use of 
public media in any effort to affect the outcome of the negotiations. Any release or 
communication to the public during negotiations concerning negotiations must be 
mutually agreed upon in terms of content prior to its release. 

E. Summary ofNegotiations 

There shall be a written statement prepared indicating the tentative agreements reached 
through negotiations. This tentative Agreement shall be signed by the chairman of each 
negotiating committee and submitted to the respective parent body. The tentative 
Agreement shall be of no effect until formal approval of the Board following ratification 
by Locall. 

F. · Resolution oflssues 

The negotiating committee shall continue to meet, within the time limits established, and 
deliberate until all issues are resolved or an impasse has been reached. An impasse shall 
be considered to exist on any issue when: 

1. No common agreement of both parties has been reached after thirty (30) calendar 
days have elapsed after the date of the first discussion by the negotiating 
committee of an item or items accepted for negotiation unless extended by mutual 
agreement; or, 

2. Both parties agree that further deliberation and discussion by the negotiating 
committee of an item or items accepted for negotiation will not resolve the issue. 

G. Dispute Resolution Procedure 

If after forty-five ( 45) calendar days prior to the expiration of the Agreement, agreement 
has not been reached on all items under negotiations, either party may call for the 
services of the Federal Mediation and Conciliation Service (FMCS) to assist in 
negotiations. If a party calls for FMCS involvement, the other party shaH join in a joint 
request. Both parties agree that this procedure is the final step in the dispute resolution 
procedure. 

ARTICLE 3- OBEDIENCE TO LAW AND LEGAL LIMITATIONS 

A. Obedience to Law 

Local 1 and the Board subscribe to the principle that differences should be resolved by 
peaceful and lawful means and without interruption to the school programs and services. 
Local! and the Board agree that they will abide by current laws of the State of Ohio. 
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B. Legal Limitations 

Should any provisions of this Agreement be found to be contrary to any federal or state 
law, or any local superseding ordinance or statue, then such provisions shall be 
considered void and shall be renegotiated to conform with said laws, statues or 
ordinances. 

ARTICLE 4- GRIEVANCE PROCEDURE 

Should misunderstandings arise as to the applications of the provisions of this agreement, the 
Board and Local I subscribe to the principle that such misunderstandings should be resolved at 
the lowest possible level and as quickly as is possible. In more difficult or complex matters, it is 
desirable to have a procedure which provides for an orderly, fair resolution of the problem. At 
any level in the grievance procedure, either party may request another representative to be 
present during a conference. To this end, both parties to this Agreement establish and endorse 
the following procedure which shall be initiated within fifteen (15) days of the time an employee 
knew or should have known of the problem giving rise to the grievance. 

A. 

B. 

Level I- Informal Conference with Immediate Supervisor 

1. 

2. 

3. 

4. 

Employees may request a conference with their immediate supervisor. The 
employee shall notify the immediate supervisor that such conference is Level I of 
the grievance procedure. Building principals shall be involved in conferences 
where the problems being discussed affect or are likely to affect the building 
operation. If there is difficulty arranging this conference, paragraphs 2, 3 and 4 
will apply. 

A conference to discuss the problems will be scheduled within five (5) work days 
after it has been requested. 

Their supervisor and/or principal will give a'decision to the employee within five 
( 5) work days after the conference. 

The decision may be appealed within five (5) work days after the supervisor's 
decision. 

Level II- Formal Investigation and Review by the Director of Business and Operations 

1. The grievant requests, in writing, a review and investigation by the Director of 
Business and Operations. 

2. An investigation will be initiated and a conference will be scheduled within five 
(5) work days after receipt of the written appeal. 
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3. A conference will be held with the employee and other interested parties at which 
time all parties may present information relative to the problem under study. The 
employee may invite a Local 1 representative to help prepare and present 
information at this hearing. Several conferences may be necessary to review all 
information and circumstances. 

4. A written decision and an explanation of the reasons for the decision will be 
forwarded from the Director of Business Operations to the employee within five 
(5) work days of the last conference. 

5. An appeal of the decision to the Superintendent may be made in writing within 
five (5) work days after receipt of the decision. 

C. Level III -Review by the Superintendent 

1. Upon receipt of an appeal in writing of the decision of the Director of Business 
and Operations, the Superintendent will review all of the records of the 
investigation and will confer with the parties involved. 

2. This review will be completed and the decisions communicated in writing to the 
employee and other administrators involved in the proceedings within ten ·(1 0) 
work days after receipt of the appeal. 

D. Level N- Mediation 

l. The Union may, within fifteen (15) work days after receipt of the Level III 
response, notify the Superintendent or his/her designee, of the intent to submit the 
grievance to arbitration, or by mutual agreement of the parties, submit the issue( s) 
to grievance mediation. Submission of an issue to grievance mediation shall toll 
the timelines for arbitration. The parties will attempt to identify joint stipulations 
of facts and issues for submission to mediation or arbitration. 

Grievance mediation procedures shall be as follows: 

1. The parties shall mutually agree to utilize the service of FMCS to mediate. 

2. The mediator shall schedule a meeting within five (5) work days of the receipt of 
a referral. The mediator shall utilize any procedures acceptable to the parties to 
attempt to reach a resolution of the grievance. 

3. If requested, the mediator, at the conclusion of the mediation meeting, shall issue 
an oral opinion of the resolution of the grievance which if acceptable, may be 
memorialized by the parties. 

4. If the grievance remains unresolved following mediation, the Board, the 
President, or designee, will notify the other party within five ( 5) work days and 
may immediately submit the grievance for arbitration under the steps provided in 
this action. 
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E. 

5. 

6. 

The comments and opinions of the mediator, and any settlement offer put forth by 
either party, shall not be admissible in any subsequent arbitration of the grievance, 
nor be introduced in any future grievance proceedings. 

Costs for mediation shall be shared equally by the Union and the Board. 

Level V- Appeal of Superintendent's Decision 

1. 

2. 

3. 

An appeal of the Superintendent's decision may be made to an advisory arbitrator 
jointly selected from a list of five (5) qualified arbitrators as provided in 
Article VJII. Expenses arising from the use of an arbitrator will be shared equally 
by the Board and Local!. 

The arbitrator shall render his/her reco=1endations simultaneously to the Board 
and Local 1 on a date mutually agreed upon at the time of appointment. 

Should the arbitrator's recommendation be accepted and require action by the 
Board or Local!, such action will be taken within fifteen (15) calendar days after 
receipt of such recommendation. 

Both parties to this Agreement shall earnestly attempt to resolve grievances at the lowest 
possible level. Conferences required by the procedure will be scheduled at such time as will 
cause the least disruption to the operation of the schools. 

A. 

ARTICLE 5 -LEAVES OF AESENCE 

Unpaid Leaves of Absence 

1. 

2. 

3. 

4. 

Individuals on leave of absence approved by the Board are subject to the 
provisions of the reduction in force procedure and, if applicable, said procedure 
shall take precedence over all forms of leave. 

No experience credit will be granted for the period of time the individual is on a 
leave of absence, nor shall additional days of sick leave allowance be 
accumulated during the leave of absence. 

No leave or combination ofleaves of absence shall extend beyond three (3) years, 
unless in the opinion of the administering officer unusual circumstances warrant 
approval. No single type of leave may extend beyond two (2) years, except as 
provided by the Ohio Revised Code. 

Upon returning from a leave of absence, an individual will not be eligible for an 
additional leave of absence until he/she has worked for two (2) years, unless, in 
the opinion of the Superintendent or designee, unusual circumstances warrant 
approval. 
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5. An individual on leave of absence shall submit a written application for 
reinstatement thirty (30) days before the expiration of the leave of absence or 
before the requested reinstatement date. Assignment of personnel returning from 
an unpaid leave of absence shall be made before the beginning of the school year 
or at such time thereafter as vacancies permit such reassignments. 

B. Sick Leave 

1. Use of Sick Leave 

a. Sick leave may be used for personal illness or injury, exposure to 
contagious disease which could be connunicated to other employees or to 
school children, or for disability due to pregnancy. 

b. Sick leave may be used annually for absence due to serious illness in the 
immediate family as follows: children, step children, and parents. 

c. Sick leave may be used annually for absence due to serious illness of a 
spouse, including disability due to pregnancy, where the presence of the 
employee is required. 

d. Sick leave may also be used for absence due to death in the immediate 
family as defmed below, extended to include brother, sister, grandparents, 
grandchildren, mother-in-law, father-in-law, sister-in-law, brother-in-law 
and, providing prior permission of the Superintendent or designee is 
granted, for absence due to attendance at funerals of other relatives or 
close friends. Length of time excused and paid under this section is to be 
governed by the relationship and distance to be traveled. 

2. Sick Leave Accumulation Report 

a. All service employees shall be granted fifteen (15) days of sick leave 
annually; credited at the rate of one and one-fourth (1 \4) days per month. 
Employees may accumulate sick leave up to a maximum accumulation of 
four hundred ( 400) days. 

b. Status I and part-time employees regularly appointed by the Board will be 
paid sick leave in proportion to their period of service. 

c. Payment for absence covered by sick leave for new employees, or those 
with no accumulation of credit from prior years of service, shall be 
withheld until such employee actually reports for duty and begins service. 
Each new employee who has had no opportunity to accumulate sick leave 
shall be credited with ten (I 0) days sick leave, but no additional sick leave 
shall be credited until the amount earned equals or exceeds ten (1 0) days. 
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3. 

d. 

e. 

f. 

Previously accumulated sick leave of new employees transferring from 
other public agencies in. Ohio shall be recogruzed and credited in 
accordance with Ohio law. 

No employee shall lose the accumulated sick leave allowance by reason of 
having been on leave of absence, nor shall he/she accumulate any 
additional days during a leave of absence. 

Employees who work only a part of the year by reason of late entrance 
into service, or resignation or release from contract before the regular 
period of employment, shall earn sick leave in proportion to the length of 
time employed, or one and one-fourth ( 1 Y.) days per month employed. 

g. In the event an employee has been given credit for more sick leave 
benefits than he/she has earned, a deduction shall be made from the last 
paycheck covering the difference between the amount of sick leave earned 
and the amount previously allowed. 

h. Full-time employment is interpreted as at least six (6) hours per day, five 
(5) days per week, according to type of work, per calendar month. 

1. Part-time employment is interpreted as an employee regularly appointed 
by the Board, but working less than six (6) hours per day. 

Procedure for Use of Sick Leave 

a. 

b. 

c. 

Notification should be given to the office of the Director of Business and 
Operations or designee as far in advance as possible before the absence 
from duty so that a substitute may be secured or other necessary 
arrangements made. 

A statement from the attending physician, if consultation with a physician 
has been required, or a statement signed by the employee, must be filed 
with the Director of Business and Operations not later than_ the end of the 
next succeeding pay period. If the employee has been absent for ten (1 0) 
or more consecutive days, the employee must file with the Director of 
Business and Operations' office a physician's statement certifying that the 
employee is able to return to work. 

Employees may not convert approved and scheduled vacation leave to sick 
leave except in the event the employee is involved in a serious accident or 
other extreme circumstances and with prior written approval of the 
Superintendent or designee. 
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C. Parental Leave 

1. Unless otherwise specified, the provisions shall apply to both male and female 
employees. 

2. Special T=porary Leave Without Pay 

a. An employee who wishes to return to service during the same school year 
or the same calendar year (whichever applies) in which she gives birth to a 
child or terminates her pregnancy, may elect to go on Special Temporary 
Leave Without Pay, for a maximum of ninety (90) days, to be effective at 
the time the employee has used up all of her accumulated sick .leave, and 
to terminate upon determination by the employee that she is able to 
resume her duties. 

b. For the purpose of this provision only, the term "school year" shall be 
interpreted to mean the fiscal school year that begins on July 1. 
Employees giving birth January 1 to June 30 will have the option of leave 
until June 30 of the following calendar year. 

c. If the employee chooses not to use her accumulated sick leave, she may go 
on Special Temporary Leave Without Pay at the time of her withdrawal 
from active service. 

d. During the period of Special Temporary Leave Without Pay, the Board 
will continue to pay the Board's share of hospitalization coverage, and the 
term life insurance will remain in effect for a period not to exceed ninety 
(90) days. 

e. Employees returning from Special Temporary Leave Without Pay shall be 
assigned to the same position held prior to the leave. 

3. Long-Term Parental Leave Without Pay 

a. An employee may elect to go on long-term parental leave without pay at 
the time he/she withdraws from active service following the birth of a 
child or in circumstances where there are serious health problems of a 
bargaining unit member's child. This leave would be for the duration of 
that current year, and after use of sick leave and/or special temporary 
leave, if so chosen. Upon written request by March 15, long-term parental 
leave shall be extended for one (1) additional year. 

b. Individuals on long-term parental leave may continue hospitalization in 
accordance with COBRA; and for a period of 12 months may continue 
t= life insurance coverage available through the Board by reimbursing 
the Board for total premium costs. Failure to forward total premium 
payments to the Board at the stipulated times will terminate this option. 
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D. 

4. 

c. Requests for reinstatement from long-term parental leave shall be directed 
to the Director of Business and Operaticms Office. 

d. Upon return from the parental leave, the employee will be assigned to a 
position for which she is qualified unless she is involved in a reduction in 
force, in which case reduction in force shall apply. Any employee 
returning from parental leave shall not be advanced on the salary schedule 
for the period of absence, nor shall any sick leave accrue during this time. 

Adoption Leave 

Provisions of Article 14, Section C, may be elected by any employee adopting a 
child. Sick leave for up to a six ( 6) week period may be used if the child is less 
than three (3) months old at the time of the adoption. Only one (1) member of a 
family may be on adoption leave at the same time, at the election of the employee. 
Parents of adoptive children older than three (3) months may utilize leave 
pursuant to paragraph 4 above at the time of adoption. 

Assault Leave 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

Assault leave may be granted subject to the approval of the Superintendent in the 
event that an employee is absent due to physical and/or emotional disability that is 
the result of an assault while on duty which occurs in the course of Board 
employment as certified by a physician. 

A request for assault leave shall be in writing setting forth the circumstances of 
the assault, the nature of the disability, and an estimated date of return to service. 

Assault leave granted under this policy shall not be charged against sick leave or 
leave granted under other leave policies adopted by the Board. 

A person on assault leave shall receive full pay and benefits during the period of 
the assault leave. Such payments shall terminate upon medical determination of 
fitness to-resume duties. 

To qualifY for assault leave, in addition to the items set forth above, the employee 
must file a claim with the Bureau of Worker's Compensation for all allowable 
benefits. Any benefits relative to lost wages, if eligible, shall be remitted to the 
office of the Treasurer upon receipt. 

Nothing in the policy prohibits the staff member from electing to use sick leave 
for the disability period or upon completion of the assault leave if the disability is 
not corrected at the time but is considered to be of a temporary nature. 

If an employee becomes permanently disabled due to an assault, he or she shall 
apply for disability retirement. If disability retirement is granted, assault leave 
benefits shall end on the effective date of retirement. 
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E. Absence of Employees Due to Court Appearance 

1. Absence in Response to a Subpoena 

If absence from duty is necessary in response to a subpoena in a court case or in 
an administrative hearing in which the employee is not a party, there shall be no 
loss of salary under the following conditions: 

a. A certificate must be signed by the employee and filed with the 
administrative officer immediately upon return to duty stating that no 
compensation was received as a result of the court appearance, or that 
compensation was received in the amount listed. 

b. The employee shall have the option of having day(s) recorded as unpaid 
leave, or remit to the Treasurer's office the amount of any witness fee or 
other compensation, except that which is paid specifically for expenses 
incurred by reason of the subpoena or court appearance. In the case of this 
option, the employee shall receive full pay and benefits for the day(s) 
involved. 

2. Absence in Response to Jurv Summons 

In case of absence from duty in response to a jury summons, there shall be no loss 
of salary if a certificate is signed b:y: the employee and filed with the 
Superintendent or designee immediately upon return from duty, stating that 
compensation was received in the amount listed. 

F. Personal Leave and Form 

1. Personal Leave is designed to permit employees to be absent from duties to take 
care of personal matters that cannot be handled in any other way or at any other 
time. Its use, therefore, is to be requested after the employee has given careful 
thought to the urgency of the reason. 

2. Except in unusual circumstances and with prior approval of the Superintendent or 
designee, Personal Leave may not be used: 

a. To extend a holiday or vacation; 
b. To extend a trip; 
c. On the first or last day of school; or 
d. On any staff in-service or staff development day. 

3. Personal lave may not be used for any leave purpose which is exclusively 
governed by another provision of this Agreement nor may it be used for leisure, 
recreational purposes or to work at another job, including self-employment. 

4. A three (3) day written notice shall be required prior to the use of any Personal 
Leave by any member of the bargaining unit except in emergency situations. 
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G. 

5. 

6. 

The following conditions govern the use of Personal Leave: 

a. 

b. 

c. 

Personal Leave shall not exceed three (3) days in any service year. 

Absence on approved Personal Leave shall not be charged against sick 
leave. 

A maximum of two (2) bargaining unit members per classification may be 
on personal leave on the same day unless an exception is approved by the 
Director of Business and Operations or designee. 

d. Classifications for this item are Custodial, Maintenance, and 
Transportation. 

Emergency Personal Leave shall be rep01ted m accordance with the same 
procedures used for Sick Leave. 

7. Personal Leave Procedures 

a. 

b. 

c. 

Employees requesting Personal Leave may telephone the Superintendent 
or designee, contact him/her in person, or use the approved form. 

Employees are not required to state a reason for the use of such leave. 
However, employees are required to sign a personal leave form certifying 
that the use of personal leave was not for a prohibited purpose. 

Any unused personal leave will be converted to sick leave at the end of 
each contract year. 

d. The Personal Leave Form is in the Agreement as Appendix C. 

Unpaid Medical Leave 

1. 

2. 

3. 

Leave of absence without pay for medical reasons may be granted to any 
employee who has been employed by the Board for a minimum of two (2) 
consecutive years and who desires to return to such employment at a future date. 
Those employees with less than two (2) years consecutive service shall be 
ineligible for such leave. 

Application must be made to the administering officer and shall be accompanied 
by a doctor's statement giving the medical reasons and anticipated date of retum 
to duty. 

Medical leave shall be for one (1) calendar year. An extension of one (1) calendar 
year may be granted by the Superintendent upon written application of the 
employee. 
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4. Written application for early termination ofleave may be flied at any time before 
the expiration of the leave. 

5. Written application for reinstatement or for an extension of time shall be filed 
with the administering officer at least thirty (30) days before expiration of the 
leave. 

6. All written applications for reinstatement shall be accompanied by a statement 
from the attending physician certifying that the employee is physically and 
emotionally able to resume his/her duties with the Board. 

7. Assignments of personnel returning from medical leave shall be made before the 
beginning of the school year or at such time thereafter as vacancies permit such 
assignments. 

8. A returning employee may expect to be assigned to a similar position if such 
position is available. However, if a similar position is not available the employee 
may be assigned to some other position to which he/she is qualified. 

H. Deduct Days 

All employees may request deduct days (days off without pay) with advance written 
approval from the Director of Business and Operations or designee. All other deduct 
days will only be granted after all other appropriate fa= of leave are exhausted. Deduct 
days may be utilized during Cuyahoga Falls Schools' spring break without exhausting 
other forms ofleave. 
All other deduct days will only be granted after all other appropriate fa= of leave are 
exhausted. 

I. Sick Leave Donation 

1. If a member of the bargaining unit is currently absent due to a serious or long­
term illness or accident of the bargaining unit member, spouse, or minor child, 
and such member has exhausted all of his/her accumulated sick leave, bargaining 
unit members may donate up to five (5) days of accumulated sick leave to the 
absent employee. 

a. Bargaining unit members whose sick leave has been depleted by 
intermittent use, not associated with a serious illness, shall not qualify for 
this benefit. 

b. Serious or long-term illness is not intended to include normal maternity 
leave and/or absence due to child birth. Bargaining unit members seeking 
donation of sick leave for complications due to pregnancy and/or 
childbirth must provide, if requested, detailed medical information in 
support of any sick leave donation request. 
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A. 

2. 

3. 

4. 

5. 

c. 

d. 

Recuperation from elective surgeries or other elective procedures which 
could have otherWise i·easonably been- scheduled during school vacation 
periods will not qualify for siCk leave donation. This section shall not 
apply to twelve (12) month employees. 

The initial determination of whether or not an illness or injury meets the 
requirements of this section will be made by the Superintendent/ designee, 
which determination shall not be arbitrary or capricious. 

No bargaining unit member may receive more than an aggregate of thirty (3 0) 
donated Sick Leave days in any one (1) school year. 

The request for donation of sick leave days shall be initiated by a bargaining 11I1it 
member on a form (Appendix D) furnished to the Treasurer and Local 1 President 
or designee. It is the responsibility of the Union to notify the bargaining unit of 
the request. 

The donor shall submit the Sick Leave Donation Authorization Form 
(Appendix D) to the Treasurer and the Local 1 office in order to donate days. 

Donated sick leave shall be added to the accumulated sick leave of the absent 
bargaining unit member and deducted from the donating bargaining unit member. 

ARTICLE 6- WORKING CONDITIONS 

Work Period 

1. The normal work week shall be forty (40) hours each week, Monday through 
Friday unless a different workweek is agreed upon by the employee and 
Superintendent or designee. Subsequent schedule changes must be mutually 
agreed upon by the parties. The normal daily work schedule shall be eight (8) 
hours on each of the five ( 5) consecutive days in the normal work week, except 
for those employees hired to perform specific tasks for a lesser amount of time. 

2. 

3. 

4. 

The employee shall report ready for work at the start of his/her shift. The 
employee shall be entitled to ten (1 0) minutes inunediately prior to the end of 
his/her shift for personal clean-up time. Additional clean-up time may be utilized 
when necessary and reasonably associated with the nature of the task in which the 
employee is involved. 

There will be a uniform workday of 7:00a.m. to 3:30p.m. with a half-hour lunch 
when school is in session for all Status I maintenance, transportation (except bus 
drivers and monitors) and warehouse personnel. This workday schedule may be 
adjusted by agreement of the employee and Superintendent or designee. 

Nonnal work day for Maintenance I Bus Mechanic will be within the hours of 
6:00a.m. and 4:30p.m. 
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B. Lunch and Breaks 

1. Employees who are required to be on duty for eight (8) straight clock hours shall 
be entitled to thirty (30) minutes of meal time within the middle four (4) hours of 
bis/her shift. Those employees not required to be on continuous duty may be 
permitted to take a maximum of a one-half (1/2) hour lunch free from duty and 
may leave the premises. Such lunch time shall be in addition to the eight (8) 
hours to be worked. The immediate supervisor will arrange specific time 
schedules. 

2. All employees shall be entitled to be absent from their work stations for one (1) 
fifteen- (15) minute period dui.-ing every four (4) hours of work; the period will be 
taken ordinarily during the second or third hour of ench four-( 4) hour period with 
the immedinte supervisor arranging the specific time schedule. Employees shall 
not conduct personal business during the workday without permission. 

C. Work Load and Work Policies 

1. Ench employee shall be responsible for the performance of any task assigned to 
him/her by his/her designated superior. Any other person who wishes to change 
the duties of said employee shall accomplish this through the employee's 
supervisor, except in emergencies. 

2. An employee at any work site who feels that the work load is not fairly distributed 
may file a grievance for adjustment of said work. 

3. No employee shall be required to perform a duty that is in violation of any state 
law or city ordinance or applicable rules and regulations issued by any federal, 
state or local regulatory agency, board or commission. 

4. New policies or policy changes for the maintenance, operations and transp01iation 
departments issued by the administration will be discussed with a committee of 
Local 1 prior to their issuance when appropriate and possible. 

5. The one hundred twenty (120) workday probationary period for new employees 
will be strictly enforced. 

D. Overtime 

1. Any employee who is required, because of his/her job responsibility, to stay 
beyond his/her normal work schedule to complete his/her assignment shall be 
paid for that time at the applicable rate, providing approval of such overtime is 
obtained from the Superintendent or designee. 

2. The Superintendent or designee will survey the custodial personnel to determine 
their interest in working overtime. 
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3. 

4. 

5. 

6. 

7. 

Any employee working seven (7) or eight (8) hour~ of overtime is entitled to a 
second one-half ( 112) hour lunch period and an additional break. 

Starting with the first full week in November and continuing to Spring Break, 
when activities exceed twelve (12) per building per week, an additional one (1) 
hour of overtime will be offered to the affected assistant custodian. Activities 
shall end in primary and middle schools normally by 10:00 PM and in the high 
school normally by 11:00 PM. Exceptions to the above may be approved by the 
Director of Business and Operations. 

Election booth set up and take down at the high school will be handled by the 
high school custodial staff. The Director of Business and Operations will notify 
each building of the upcoming election. Local 1 will survey and supply crews for 
set up and take down. Assistant custodians (or acting person in charge) will 
receive one-half (1/2) hour overtime to assist the Board of Election workers on 
the evening inspection the day before election. This provision will remain in 
force so long as reimbursement of costs is received from the Board of Elections. 

Upon mutual agreement of the parties an employee shall have the option to be 
paid or accumulate compensatory time for work performed as overtime pursuant 
to the provisions of the Fair Labor Standards Act. 

From the first full weekend in November through the last full weekend in March, 
custodians shall be paid for inspecting buildings at a rate of two (2) hours pay per 
building check for the High School, both Middle Schools, and the Lincoln 
Elementary building. All other buildings shall receive one (1) hour of pay per 
building check. Custodians shall be expected to be on duty and working for all 
paid time. There shall be one building check for every two (2) days the buildings 
are closed. Under normal circumstances, building checks will not be conducted 
prior to 5 p.m. on Saturday. On Thanksgiving weekend or other four (4) day 
weekends occurring within the authorized dates for such inspections, building 
checks shall occur on the second (2nd) and fourth (4th) day of that extended 
weekend. No building check is required during the period cited if a custodian will 
be working in the building on Saturday or Sunday. Building checks will be 
conducted by the custodian assigned to work on the weekend. 

E. Overtime Pay Computation 

1. 

2. 

In the computation of overtime, holidays shall be considered to be in the same 
calendar week in which they fall as time worked provided the employee's tenn of 
=ployment requires that he/she be on duty prior to the holiday. 

Any employee who is required to report back to work after the close of his/her 
shift, or any day that is not a regular workday, shall be paid a minimum show-up 
time of three (3) hours. Time and one-half (1 'li) shall be paid for all overtime 
hours worked by an employee as follows: 
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a. Over eight (8) hours in one (1) work day. 

b. Over forty ( 40) hours in one (1) calendar week. 

3. Legal holidays as defmed in O.R.C. §3319.087 if the Ohio Revised Code or other 
holidays approved by the Board as they appear on the school calendar shall be 
considered paid holidays for classified employees. 

4. Employees who are out of payroll status on any of the scheduled workdays of a 
workweek shall lose premium pay for weekly overtime for an equal number of 
hours in the same week in which such absence occurred. 

5. The Board shall att=pt to distribute overtime on an equitable basis between 
employees in the same job classification in the mainten.mce, operations, and 
transportation departments at each work site among employees qualified to 
perform the work. An employee shall be considered qualified if he/she has 
performed the same or similar work during his/her regular work day. 

6. Overtime shall first be offered to the qualified person lowest in overtime hours, 
except in cases of emergency. 

Truck field trips shall be assigned in the following order: 

a) Qualified Maintenance employees 
b) Bus Drivers 

Equipment transportation shall be by maintenance employees, then offered to bus drivers. 
7. A regular building employee shall be given the first opportunity to work overtime 

activity assignments in his/her building within his/her classification. 

F. Overtime Refusal 

1. Records shall be kept at appropriate work sites listing employees in the same job 
classification alphabetically for the recording of overtime worked or charged. If 
an employee cannot or will not accept an overtime assignment which he/she is 
offered, he/she shall be charged with the same number of hours as he/she would 
have had if he/she had accepted the assignment. 

For Transportation rotation see Article 8, Section G. 

2. No employee in this bargaining unit shall be obligated to work overtime against 
his/her wishes, except in extreme emergency. Overtime hours refused shall be 
charged as overtime worked for the purpose of balancing overtime. 
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H. 

Temporary Appointments Pay 

I. 

2. 

3. 

4. 

When an employee is on extended leave due to illness or other authorized absence 
and a regular employee is assigned as a temporary, the temporary shall receive the 
rate of pay for the position in which he/she is temporarily appointed. The 
employee retains the status of his/her original assignment for the purposes of 
insurance benefits. When the temporary appointment extends beyond one (1) 
year in the assignment, the employee becomes entitled to two (2) weeks of paid 
vacation at the rate of pay for the position in which he/she is temporarily 
appointed. Once an employee qualifies as a temporary appointment, the rate of 
pay is defmed as the hours per day and hourly rate for the temporary appointment 
position. Holidays, sick leave, and personal leave are paid at the rate of pay for 
the position in which he/she is temporarily appointed. 

This occurs with custodians, assistant custodians or other employees when an 
illness or other absence requires the employee to be off work for at least twenty­
five (25) workdays. A written notice will be given to any employee who is 
temporarily assigned to a higher classification. 

The Director of Business and Operations will prepare a list of all employees other 
than bus drivers who may be temporarily assigned on a day-to-day basis to other 
classifications than such employees are permanently assigned. 

A responsibility pay in the amount of $20 a day will be paid for each day of 
replacement. Responsibility pay is for an entire day placement. If an employee 
fills in for half day they will receive $10. 

Responsibility pay will be listed as such on the time sheets. 

Responsibility pay shall NOT be used for compensatory absence time. 

During the initial one hundred twenty (120) day probationary period, if an 
employee is assigned a job within a higher classification, he/she is considered in 
training and his/her salary will not be adjusted until the employee completes 
his/her probationary period. 

5. Assistant custodians (Custodian I) hired or promoted to that pos1t10n after 
August 28, 2007, will be required to assume the building's head custodian duties 
when the head custodian is not at work, unless the assistant custodian is otherwise 
out on an authorized leave. 

Employee Discipline 

I. Disciplinary Conferences 

Conferences for disciplinary purposes or reprimands shall be in private with a 
twenty-four (24) hour written notice to the employee. The notice shall state the 
day, date, time and rea~onfor th~ confere11ce, An employ5"e!Ilayrequest a 1,micm 
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official to attend the meeting if he/she so desires. When such a request is made, 
the meeting shall not proceed until the representative is present. Such meetings 
shall be conducted during the employee's work shift. If an employee is called in 
for such a meeting at a time other than during his/her work shift, he/she shall be 
paid for such time, or such time shall be counted toward the total hours he/she is 
scheduled to work that day. 

2. Suspension and/or Termination 

a. Disciplinary suspensions of less than three (3) days may be imposed by 
the Director of Business and Operations with an appeal to the 
Superintendent. 

b. Disciplinlll)' suspensions ofthree (3) days or more maybe imposed by the 
Superintendent. 

c. Terminations will be by the Board of Education upon recommendation of 
the Superintendent. 

d. Suspensions for three (3) days or more and/or terminations of an employee 
may be appealed directly to an arbitrator selected by agreement through 
Federal Mediation and Conciliation Service (FMCS), who will be given 
the authority to uphold, amend, or vacate the suspension or termination. 

I. Health and Safety 

1. It is the policy of the Board to provide safe and healthful working conditions for 
all employees. 

2. The Administration shall exert its best efforts to protect all employees in the 
bargaining unit from verbal abuse and physical assault while engaged in the 
performance of their duties. Any employee who is affected by either verbal 
assaults or threat of physical assaults shall report such matters to his/her 
immediate supervisor, or in the case of the custodian, to the principal or his/her 
immediate supervisor. 

3. No employee in the bargaining unit shall be asked or expected to physically 
discipline any pupil. 

J. Regular Employees Filling in for Absent Employees 

1. The business office will notify the school office of the name of the substitute and 
the time he/she is scheduled to report to work. The Union shall survey its 
members for an indication of those interested in overtime including the amount of 
time and the degree of willingness to assume overtime. The Assistant Custodian 
for the affected building will be given an opportunity to work the day shift instead 
of the evening shift when the head custodian is absent. This will not guarantee 
that the Assistant Custodian will work a double shift. 
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2. 

3. 

4. 

5. 

With prior approval of the Superintendent or designee, a cleaner with a boiler 
license may make a building inspection if for some reason the head custodian or 
the assistant custodian cannot. Licensed cleaners should be instructed by the head 
custodian on building check procedures prior to doing building checks. 

The high school students' employment programs will be utilized as needed. 

When an activity is scheduled under a fee-basis building rental agreement, a 
custodian will be on duty and responsible for the activity. For other activities, 
whether a custodian will be on duty will be at the discretion of the Superintendent 
or designee. When the custodian is on duty during a fee-basis rental agreement 
activity, the custodian will perform all reasonable tasks requested by the activity 
sponsor and any other duties directed by the Superintendent or designee 
consistent with the regular duties of the job. For other activities when a custodian 
is on duty at the request of the Superintendent or designee, the custodian shall 
perform any duties directed by the Superintendent or designee consistent with the 
regular duties of the job. 

Telephone notification will be made to the Business Office each Friday by the 
building principal when an extra heavy pick-up must be made by the package 
delivery person. Arrangements will be made by the supervisor for additional 
personnel as may be needed to accomplish the task at hand. 

K. Change of Assignment 

L. 

M. 

The administration would confer with any employee who might be reassigned to another 
work schedule. The employee involved in work schedule changes may have a union 
representative at the conference. The assignment of personnel is the responsibility of the 
Superintendent. 

Personnel Files 

1. 

2. 

All personnel files of individual employees shall be open for inspection to each 
employee upon request. The employee may have a representative of the union 
present while he/she reviews his/her file. Confidential recommendations are to be 
removed prior to employee inspection. 

Any complaint or letter referring to an employee's work performance that is kept 
on record shall be noted to the employee by letter, and he/she shall be given the 
opportunity to file an answer to said letter. The answer shall be attached to the 
letter and placed in the employee's file. 

Split Shifts 

When an employee is asked to fill in for less than a full shift different from his/her 
regular assignment, the employee will have the option of working all of his/her regular 
shift or may workJess than afulLregularshiftwith_the_ mutual agreement of the employee 
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and Director of Business and Operations or designee. This section shall not apply to 
employees who regular assignment is a split shift. 

N. Cleaners on Special Assignment 

Any cleaner assigned to work an outside, closed or rented building, such as Schnee and 
Newberry, where extra duties will be required, will be provided a 50 cent per hour 
incentive increase to work those sites. The eight (8) hour work day must be worked 
within the 12 hours of 6:30a.m.- 6:30p.m. Any hours worked past 6:30p.m. will be at 
the overtime rate. 

0. Calamitv Day Pay 

1. When schools are closed due to an emergency that would jeopardize the health, 
safety and welfare of students, an employee who is not required to be present will 
be paid for that day at the regular straight time rate. 

2. Designated employees, required to perform work on such days, will be paid at the 
following rates: 

a) All hours worked during the employee's normal work schedule hours will 
be paid at the straight time rate (in addition to his/her regular straight time 
pay). 

b) Any hours worked outside the employee's normal work schedule hours 
(before or after), will be paid at the appropriate overtime rate, providing 
authorization had been received beforehand. 

c) Any employee directed to perform a building check will be paid at the 
straight time rate (in addition to his/her regular straight time pay), 
notwithstanding the provisions of Article 6, Section D "Overtime," 
paragraph 7. 

3. This provision applies during the times when school is in normal session and 
pupils are scheduled for attendance. 

4. When reasonably possible when schools are closed for calamity days, employees 
will be notified of the closing decision prior to arriving at work. Any employee 
who is not notified of the closing of school and who shows up for work will be 
paid one (1) hour of pay or for the actual time worked, whichever is greater, at the 
straight time rate, in addition to calamity pay. Further, should schools be closed 
due to a public calamity for more than five (5) days in a school year, the parties 
agree that such additional days may be made up as scheduled by the Board 
without additional compensation to affected employees excluding Saturday, 
Sunday and holidays. 
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B. 

c. 

D. 

ARTICLE 7- UNION PRIVILEGES 

Use of School Mail and Bulletin Boards 

Local 1 shall have authorization to use the school mails for matters pertaining to 
maintenance, operation and transportation. Local 1 shall be permitted use of an assigned 
bulletin board in each school building, or other buildings, for the posting of notices 
concerning official union business. A full Board agenda will be provided to a Locall 
representative at each regular meeting. 

Union Business 

1. 

2. 

Local! may conduct union business other than membership meetings on school 
property during the hours of employment. The conduct of such business shall not 
interfere with the operation of the schools, nor hinder any employee's scheduled 
work. When requested by a member, authorized representatives, elected offtcers 
or stewards may visit work sites, provided prior approval has been obtained from 
the Superintendent or designee. 

The Union shall have the right to use the buildings at reasonable hours for 
meetings so long as it does not interfere with the normal conduct of a school or 
previously scheduled activity. 

Released Time 

1. 

2. 

Local! shall designate not more than ten (10) stewards and shall so notify the 
Director of Business and Operations. Local! shall hold not more than one (I) 
stewards' meeting per month after normal school hours. Those stewards who are 
on duty at the time of the meeting shall be released by the administration to attend 
without loss of pay. Meetings shall not normally consume more than two (2) 
hours. 

The Superintendent or designee may authorize released time for a steward to visit 
a work site when requested by an employee to attempt to resolve a grievance that 
is of an emergency nature or for a Union member to attend committee meetings 
for committees where the Board has requested or offered participation in the 
Union. 

Rights of the Union- Conferences and Union Activities 

The Board, upon request, may authorize leave for members selected to serve on programs 
or in an official capacity at local union meetings. Attendance may be authorized for 
members elected or selected to serve as officers or delegates to the Service Employees 
International Union Local! F & 0 Division 100 (formerly known as National 
Conference of Firemen & Oilers SEIU, AFL-CIO Local100), the Akron Labor council, 
or any legitimate labor groups to which Local! is affiliated. Requests for such 
authorization shall be submitted to the Board through the Business Office in sufficient 
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time to pennit approval prior to the effective date of leave. Such authorization will not 
be unreasonably withheld. 

E. Annual Seniority List 

1. Each January an updated seniority list will be distributed to each work site. 

2. Seniority Defmed 

a. System wide seniority is continuous from the last date of hire. 

b. Classification seniority is continuous from the starting date within the 
classification and shall include all years of service within that 
classification from the last date of hire. 

ARTICLE 8- TRANSPORTATION PROVISIONS 

A. Transportation Terms Defmed 

1. Bus Run defmed: Any time a driver transports students from or to school, or to or 
from bus stop. 

2. Bus Route defined: The path that drivers follow in the movement of students, as 
prearranged by the Board. 

3. Trip defined: Trip refers to Field Trip, and this is an extra assignment of a driver. 

4. Overtime defined. For purposes of this Article overtime is defmed as hours 
worked beyond the drivers' normal route hours, which may or may not qualify for 
overtime compensation as defined by Article 6. E. 2. 

B. Bus Run Route Ratings 

Prior to the beginning of each school year, and when special circumstances exist, the 
Superintendent or designee shall evaluate and rate all bus run routes in the District and 
assign an official time for each route in one-quarter (1/4) hour time increments. The 
official time designated all bus run routes shall provide for both pre-trip and post-trip bus 
inspections by the bus drivers. Any new routes occurring during the school year or routes 
that need to be adjusted during the school year may be evaluated and rated by the 
Superintendent or designee prior to such adjustment or implementation of such new 
routes. 
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C. Bus Drivers' Required Attendance at Summer Training 

D. 

E. 

F. 

Bus drivers and bus monitors who are expected and/or required to attend summer 
advanced driver training sessions during times when they are not being paid shall be paid 
their hourly run rate of pay for actual training time and shall not include travel time to 
and from the sessions. Voluntary attendance will not be discouraged. 

Posting of Bus Runs 

1. 

2. 

All Bus Routes will be posted on the Transportation Bulletin Board one (1) week 
before the beginning of the school year. Any open or new routes occurring during 
the school year will be posted for bid on the Transportation Bulletin Board during 
the School Year. Bidding on a new or open route will be done by seniority within 
Status. The new or open Route will be posted for bid for five working days. A 
Driver and/or Monitor will have 30 days to return back to their previous Route if 
desired. Likewise, the administration may return a driver and/or monitor to their 
previous route for nonsatisfactory performance. Bus routes that have been 
adjusted during the school year will not be posted for bid. 

The Status designation of a transportation employee shall be determined at the 
start of the school year. The decrease in work time shall not change that status 
designation of employees. An increase in work time shall change the status 
designation if the employee will be working six (6) or more hours. 

All status changes will be reported to the treasurer's office inrmediately. 

Assignment of Drivers 

1. 

2. 

3. 

For the school year Status I Bus Drivers and Status I Monitors shall be given the 
first opportunity to bid for Bus Route Assignments. Status II Bus Drivers and 
Status II Monitors will then be considered. Thereafter Driver and Monitors will 
return to their same Bus Route within Status. Bidding will only take place when 
there is an opening of a Bus Route, or a new Route is put in place. 

All bus drivers who perform bus driver related duties shall be paid at the bus 
driver's rate of pay. 

Normally, Status II drivers will be utilized as replacement drivers before Status III 
drivers are called. If no Status II or Status III driver is available, then substitutes 
may be called. 

Bus Drivers' Pay for Ttips/Runs 

1. A driver or bus monitor who is called out to make a bus trip/rw1 will receive a 
mininlum of two (2) hours pay. A dtiver who is already on duty and extends 
his/her duty to make a special bus trip/run will be paid his/her regular homly rate 
as appropriate for the time worked. On approved field trips which require 
transportation employees to stay. OYe!Tligl;t, .Pl'!YIDent fllr seiYicys_ wi.ll be ,as 
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follows: drivers will be paid for actual hours worked each day or eight (8) hours 
per day, whichever is greater. Additionally, reasonable costs of overnight lodging 
and related meal costs will be paid by the Board. 

2. A driver or bus monitor called out after 6:00p.m. or prior to 6:00a.m. and not as 
an extension of scheduled work times when school is in session or on any 
weekends, holidays, or any time school is not in session will receive a three (3) 
hour call in. 

G. Transportation Department Extra Hours Distribution 

1. Master Rotation List 

a. A Master Rotation List by seniority will be utilized two (2) weeks prior to 
the start ofthe Cuyahoga Falls school year effective July 1, 2016. 

b. New Transportation Personnel will be added and placed in the rotation by 
averaging overtime hours of all bus drivers or bus monitors. 

c. Transportation Personnel may opt out of the overtime participation with 
written documentation at the beginning or anytime during the current 
school year. 

• Employees who opt out of overtime participation will not be added 
back into the Master Rotation List until the next school year. 

d. Summer routes/trips will be offered to drivers/monitors by seniority in 
accordance with the summer work addendum. 

e. Any chosen field trip which is turned in will be charged double the hours 
worked. Any field trip that is turned in after being modified by three (3) 
hours will not be charged. 

f. Last-minute (6 hours) field trips will be noted at the top of the monthly 
roster. 

g. Trip numbers will be added to the monthly roster. 

h. The Transportation Supervisor will provide the daily log and daily hours 
to a Local 1 representative to be posted on the monthly roster. 

1. The bi-weekly pick sheet will be posted on the extra hours board. 

J. Any driver/monitor who is off work for ten (1 0) consecutive workdays 
(including holidays) will be placed at the average hours on the Overtime 
Board. In the event that said employee's hours are greater than the 
median, that person will be placed at his/her current hours. 
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2. 

3. 

Allocation of Field Trips --the master rotation list will be utilized. 

a. Starting with seniority, one complete rotation will be done. 

b. 

c. 

After initial rotation: 

• 

• 

• 

Records shall be kept for the recording of overtime paid to an 
employee. 

Extra hours refused shall be charged as extra time worked for the 
purpose of balancing extra time. 

Extra hours shall be offered to available transportation employees 
lowest in extra hours. This rotation will continue for the remainder 
of the current school year. 

Should any extra time overlap with a bus route, the bus route will 
take first priority. 

If multiple buses are scheduled for a field trip and one or more buses are 
canceled, in the absence of volunteers, the employee(s) with the least 
seniority will be removed from the trip. 

d. After the master list has been exhausted, available field trips shall be 
offered to substitute drivers. 

Posting of Trips 

a. 

b. 

All trips will be posted for bidding one week m advance whenever 
possible. 

When a trip arises after a rotation has been completed, the extra time will 
be posted, if feasible, and offered to the employee with the fewest hours. 
The trip may be assigned to a substitute if there is insufficient time (within 
six (6) hours) to post for regular drivers. 

H. Transportation Hours 

I. 

All Bus Runs will be guaranteed two (2) hours per run. Employees may be required to 
work the entire two (2) hours. 

Drivers for Field Trips and Athletic Events 

Only authorized transportation employees shall drive buses for field trips and athletic 
activities. If l'egular drivers are not available to drive field trips and athletic events, 
substitute drivers may be utilized. 
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J. Lunch/Dinner for Drivers/Monitors on Field Trips 

When necessary, employees may take one (1) hour for lunch/dinner when on field trips. 
Any more time must be approved in advance by the Director of Business or designee. 
Employees are to remain with the bus or the activity the remainder of the time. 

ARTICLE 9- WORK RULES 

A. Tools and Supplies 

No employee shall be required to carry tools or supplies in his/her personal vehicle. 

B. Foul Weather Gear 

Foul weather gear (raincoats and boots) will be made available for transportation and 
maintenance employees during inclement weather. Five (5) sets of foul weather gear are 
to be kept at the warehouse (poncho, rain hat and boots). 

C. Asbestos Protective Equipment 

Asbestos protective equipment will be made available when required. 

D. License for Truck Drivers 

All employees who drive trucks shall be in possession of a valid license and show proof 
of insurability with the Board's fleet insurance carrier. 

E. Window Cleaning 

Commercial window cleaners will be employed to wash all exterior windows above the 
first floor outside. 

F. Light Bulb Replacement 

When a twelve- (12) foot or higher ladder is needed to do a job, two (2) employees shall 
be assigned to the job. 

G. Anti-Smoking Policy 

All school facilities, grounds, and vehicles, are smoke free, per Board policy and state 
law. 

H. Job Descriptions 

A job description will be written with input from the Union for each of the existing 
classifications. 
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I. Lunch Times for Custodial Employees 

J. 

Custodial employees who have a continuous responsibility when school is in session, 
shall work eight (8) hours with an included lunch of a half an hour. If the custodian's 
lunch hour is interrupted by a school emergency, the lunch period would restart after the 
emergency. The total time used for lunch shall not exceed forty-five ( 45) minutes. 

Tool Insurance 

I. 

2. 

The Board agrees to pay a One Hundred Dollars ($100.00) annual stipend or the 
actual cost of the rider, whichever is greater, to the Bus Mechanic and Electrician 
to defray the cost of insurance on tools used on the job but personally owned by 
said employees. 

In the event of an insurance claim for theft or loss of such tools, the Board agrees 
to pay a maximum of Two Hundred Dollars ($200.00) deductible amount paid on 
such claim with proper documentation. 

ARTICLE 10- VACANCIES, TRANSFERS, PROMOTIONS, TESTING AND POSTING 
OF POSITIONS 

A. 

B. 

C. 

D. 

When a job vacancy occurs before the Board fills the vacancy, the job will be posted at 
each school building, central office, warehouse and transportation garage for a period of 
five (5) working days listing the job, pay classification and proposed starting date. 

All employees interested in a vacancy shall submit their application in writing to the 
Office of the Superintendent or designee on or before the deadline listed on the posted 
notice. 

Vacancies shall be filled from within the classiftcation by the most senior qualified 
employees bidding for the position, whenever possible. Seniority shall not be a 
determining factor when a position is filled from outside a classification. Whenever a 
Maintenance II position becomes available, the Director of Business and Operations will 
test for the position to determine if any internal candidates possess the prerequisite skills 
to fill the position. If no internal candidate has the required skill set, the Director of 
Business and·Operationswill advertise and-fillthe position. For Maintenance I testing, 
all members of the bargaining unit will be eligible for the test. If no employees who take 
the test pass or are qualified for the open position, the vacancy can be opened up to 
outside testing. The Superintendent or designee shall have final authority with respect to 
the filling of vacancies. 

When filling a position which remains open after all eligible Board employees have had 
an opportunity to bid and which requires testing, the Board shall fill the position with the 
most qualified applicant as follows: 
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1. Promotions and Testing 

a. Testing will not be required for the following entry level positions: 

b. 

General Labor 
Bus Driver 
Bus Monitor 
Utility 
Cleaner 

Current employees posting for openings in these positions will be 
guaranteed an interview. 

Promotional testing will be administered for all other positions: 

Maintenance I, II 
Warehouse Worker 
Custodian I, II, III, N 

1) Tests for these positions will be prepared by the Administration 
with input from individuals from the appropriate classifications. 

2) Tests will be administered by the District and will be scored by one 
(1) administrator and one (1) Local! Committee Member. 

3) Notification of the test to be given will be posted at least ten (10) 
calendar days before administration of the test. 

4) A list of the top three (3) or less scores will be used from which to 
select the successful candidate for the position. 

5) Should any candidate who has taken the test refuse an interview or 
decline a job offering, their name will be removed from the list. 

6) A new promotional test may be administered if less than three (3) 
names remain on the list. 

7) A new promotional test will be developed for any classification 
when the test has not been administered for a period of two (2) 
years. 

8) Ifless than three (3) employees take a promotional test for an open 
position, the District may determine to give a new test. In such 
instances, the test will be opened up to those who currently work in 
the next lower job classification within the bargaining unit. 

9) In scoring tests, seniority credit will be given (.3 years for each 
year employed by the Board in any position). 
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E. 

F. 

G. 

H. 

10) 

11) 

12) 

The top three (3) scorers on any test will be interviewed. 

If a test is administered during an employee's normal work hours, 
they will be granted a change of duty in order to take the test. No 
overtime will be recognized for tests taken outside the employee's 
work schedule. 

Tested employees will be notified of their test scores and order of 
placement. A confidential list of all test results will be provided to 
the Local I President. 

13) An oral test will be administered upon request of an employee. 

14) 

15) 

Tested employees may request to review a test after a list has been 
generated. 

An employee may contest the validity of any test item to a joint 
committee for resolution after a list has been generated. 

It is the intent of the Board that each employee assigned to a Custodian I position be fully 
qualified when assigned. Eligible employees will be urged to obtain licenses required for 
promotion. 

1. Employees currently in possession of an Ohio Boiler's license will continue to 
receive additional compensation as provided herein. Employees who obtain a 
new license shall not be eligible to receive additional compensation. 

When a position is open by resignation, promotion or retirement, an effort will be made 
to avoid temporary appointments. However, when an employee is ill, his/her position 
would be protected; hence, this assignment needs to be a temporary appointment. When 
a temporary appointment is made, the assignee is aware that the assignment is for 
someone on such leave. 

Notice will be given to any employee turned down for a job change. The employee has 
the right to meet with the appropriate administrator. 

Employees making promotional or lateral moves within their job classification or another 
job classification will have a fifteen (15) actual day worked probationary period. During 
such period the employee may also elect to return to his/her former job. An advance 
written explanation for the reason for the change will be provided. The probationary 
period may be waived by the mutual agreement of the employee and the Administration 
or extended by the Administration for a period not to exceed a total of thirty-five (35) 
actual days worked. 
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I. An employee is qualified for a lateral transfer where he/she has performed the same or 
similar work prior to the transfer and has a satisfactory annual review. Seniority shall be 
the determining factor in all-lateral transfers, where he/she meets the specific job 
requirements. Employees shall serve a fifteen (15) actual days worked probationary 
period, which may be waived or extended as set forth above in H. Interim reviews may 
be required every five days during the probationary period. 

An employee may be returned to his/her previous assignment at any point during the 
probationary period. 

Employees receiving disciplinary action during the previous six months (prior to the 
transfer) are not qualified for a transfer. 

J. The Board may pre-post anticipated vacancies. 

ARTICLE 11- EMPLOYEE EVALUATION 

A. An annual performance evaluation shall be completed by the employee's immediate 
supervisor. The evaluation shall be conducted on a form prepared by the Administration. 

B. Upon completion of a performance evaluation, the immediate supervisor will discuss the 
evaluation with the employee. 

C. The employee must sign the evaluation form to indicate receipt of a copy of the 
evaluation. This signature merely indicates the employee has received a copy of the 
evaluation form. 

D. At any meeting where an employee's performance evaluation is discussed, the employee 
has a right to representation from the Union. 

E. Bargaining unit members will not be responsible for the evaluation of other members of 
the bargaining unit. However, bargaining unit members may be consulted by the 

· Administration about employee performance. 

F. No changes or additions may be made to the evaluation form after it has been signed by 
the employee. 

ARTICLE 12- PAYROLL AND AGENCY SHOP 

A. Direct Deposit of Pay 

Direct deposit of pay to a compatible fmancial institution of the employee's choice shall 
be mandatory for all members of the bargaining unit. Paperless vouchers will be emailed 
to employees and/or employees will be granted access to online documents. 
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B. 

C. 

D. 

Earnings Record _ 

All assigned and approved services performed for the Board by an employee in this 
bargaining unit shall be paid for by the Board and included in earnings records. 

Agency Shop 

1. 

2. 

3. 

4. 

5. 

Employees covered by this Agreement shall be required to either become 
members of the Union or pay a fair share fee as a condition for retaining 
employment with the Board. 

As of the effective date of this Agreement, any employee covered by this 
Agreement who chooses not to become a member of the Union shall be obligated 
to pay to the Union a monthly fair share fee in accordance with applicable law. 
Monthly fair share fee payments shall also be made by any employee who is 
currently a member of the Union but who discontinues membership in the Union 
during the,term of this Agreement. 

The employer shall deduct from the pay of each member of the Union, who has 
authorized such deduction, such monthly dues as the Union's Constitution and 
By-Laws may provide. Deductions shall be made from one (I) paycheck per 
month. The employer shall transmit to the Union, prior to the end of each month, 
all monies withheld during that month along with an accounting as to each 
amount withheld and from whom it was deducted. 

Fair share fees under this provision shall be deducted by the employer from the 
payroll checks of non-member employees and forwarded to the Union on a 
monthly basis in the same manner as regular membership. Written authorization 
for such deductions shall not be required from non-member employees. 

The Union hereby indemnifies the employer against any and all claims, demands, 
suits and any and all other forms of liability which may arise by reason of the 
employer's action in deducting and forwarding union dues, initiation fees, 
assessments and/or fair share fees pursuant to this provision. 

Pavroll Data Provided to the Union 

The Board agrees to provide between January and Februa1y of each year, a list of all 
employees on the payroll effective January 1, their hourly rate, annual rate, number of 
work days, number of hours worked and payroll status. Thre_e (3) copies will be sent to 
the Union office. This does not replace the seniority list, also supplied at this time. 

E. SERS Tax-Deferral Pick-Up 

Erhployee_s will participate in the State Employees' Retirbneri.t Systbns (SERS) tax 
deferral pick-up. This defers state and local income tax payments on the employee 
portion paid toward retirement in accordance with SERS and Internal Revenue Service 
regulations .. 

33 

r 
l. 

r 
[ 

r 
t, 

f 
l 

l 
L 

L 



F. Payroll Procedure 

1. Employees will be paid in twenty-six (26) biweekly pays except for years in 
which the calendar necessitates a three (3) week internal between payments. 

2. When a situation arises whereby employees experience a three (3) week lapse 
between payments prior to a new school term, the Treasurer will issue twenty-six 
(26) substantially equal payments plus a one (1) week payment to all twelve (12) 
month employees. 

3. Upon written authoriZation submitted by the employee, the Board shall deduct 
from any such employee a deduction from payroll for political contributions and 
re_mit such deductions to the Union in a timely manner. These deductions may 
include political contributions to the District's levy committees. 

G. Payroll Deduction for Prepaid Legal Services 

Upon the written request of the employee, the Board agrees to implement payroll 
deduction for prepaid legal services at no cost to the Board. 

ARTICLE 13- CLASSIFIED EMPLOYEE WAGE RATES 

A. Wages for all Employees 

1. July 1, 2015 to June 30,2016 Two (2) percent across-the-board increase 

2. July 1, 2016 to June 30, 2017 Two (2) percent across-the-board increase 

3. Members of the bargaining unit whose salary schedule steps and longevity steps 
were frozen for the 2011-12 and 2012-13 school years shall not have these frozen 
steps restored. 

B. Field Trip Compensation 

For employees from other classifications who drive routes or field trips on occasion, the 
compensation rate for the time driving routes and field trips will be the employees' 
regular rate of pay in his/her regular work classification or the substitute bus driver's rate, 
whichever is greater. 
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A. 

B. 

" 

ARTICLE 14- FRINGE BENEFITS 

Attendance Compensation 

1. Employees who .are off work and drawing sick leave pay during the period when 
one contract year ends and the next begins shall be paid appropriate accrued sick 
leave on regular paydays upon presentation of a doctor's certificate of the 
employee being too ill to return to work at that time. The above doctor's 
certificate shall be presented the first day of employment in the new contract year. 

Attendance Policy 

1. 

2. 

Good attendance is an asset to both employees and the Board of Education. 
Money for subs is. saved, days are accumulated for future use, perfect attendance 
bonuses are earned and the quality of work is improved since the work is done by 
the most qualified. Therefore, the following guidelines are to be used: 

a. 

b. 

c. 

d. 

e. 

f 

All absences are to be requested in advance, to the supervisor and the 
business office. 

Sick leave requests must include the reason(s) for absence. Even though 
each employee earns 15 days per year, it does not mean that those days 
should b'e used each year: The wise employee will continue to build days 
for future use and, maybe, the retirement attendance bonus. We do 
understand that sometimes illness or death in the family does require 
absence from work. 

Personal leave must be requested on the approved negotiated form which 
must be signed by the supervisor. Even though each employee earns 3 
days per year, it does not mean that these days should all be used each 
year. However, there is no carry over to the next year. · 

Vacation requests are to be on the approved form(s) in advance of the 
vacation. 

Requests for absence for sick leave, personal leave and vacation should be 
requested in advance of the absence. In .. emergency situations, the request 
must still be made in advance and approved by the Director of Business 
and Operations, if possible. 

All contractual items regarding Leaves of Absence must be followed. 

From time to time problems may come up with misuse of the above procedures. 
This may result in verbal or written reprimand, disciplinary conferences, 
suspension and/or possible termination of employment, depending on the sevetity 
of the situation. Where possible, progressive discipline will be used unless more 
setious infractions merit moving directly to a more serious penalty. 
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a. Employees using more than ten (1 0) days of sick leave in one year (July 1-
June 30) will be subject to the above procedure unless there is serious 
illness or other circumstances to warrant long term absence. It is 
suggested that, whenever possible, employees should get a physician's 
excuse stating the reason for absence. An employee who is absent for ten 
(1 0) or more consecutive days must file a return to work certificate. 
Unusual circumstances should be reported so that appropriate referrals can 
be made. Whenever possible, we will adhere to the strictest of confidence. 

b. Violation of the contractual procedures of absences will result in 
progressive discipline where possible. More serious infractions may mean 
moving directly to a more serious penalty. 

c. Employees who develop a pattern of absence (i.e. missing Mondays and 
Fridays or missing on important building event days) may be subject to 
progressive discipline. 

d. Leaving work unexcused will be subject to discipline procedures and will 
be considered a serious infraction of the rules. 

e. Falsification of a time sheet is a serious violation and will be considered 
serious infraction of the rules. 

f. Any use of previously denied deduct time may be subject to termination 
procedure. 

g. Communication is the best tool to use between employee and 
administration. To that end the goal of this policy is to improve the 
attendance of employees, improve the communication between employees 
and management and help to make the workplace a pleasant place to work. 

3. The attendance of Local 1 employees will be reported to the Business and 
Operations office annually as outlined below. 

Absence for the rating period 
0 to 2 days 
3 to less than 9 days 
9 to more than 1 0 days 

Exceptions to the above tables are: 

Rating 
Commendable 
Meets Expectations 
Needs Improvement 

Absence due to jury duty, military duty injury on the job, assault, union business, 
death in the immediate family or other relative, religious holidays, personal leave 
days and hospitalization or outpatient surgery. Only the above listed exceptions 
are to be used. 
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In thos_e iP.stanges where ilo*AdJqJ.ce is rfite~ :\ll].Sflti§ff!QtQry, the rated will include 
an explanatory comment. Further, when absence exceeds nine (9) days, the rated 
will indicate ill the . comment section of the evaluation form those cases 
attributable to the hospital con:fmement and/or continuous and verified medical 
treatment. 

Should an employee's absence be deemed excessive, it is conceivable that the 
individual's effectiveness may be reduced proportionately. Initiative, reliability, 
stamina and stability are a few of the evaluative criteria that may be affected by 
the absenteeism. 

Severance Pay and Cash Pavment Early Retirement Incentive 

1. 

2. 

3. 

4. 

5. 

6. 

An employee of the Board, upon retirement from active service under provisions 
of the appropriate public employees retirement system shall receive severance pay 
equal to one-fourth (1/4) of his/her accumulated Sick Leave days up to fifty-one 
(51) days (204 x 0.25): 

Additionally, the employee shall receive one tenth (111 0) of his/her accumulated 
sick leave beyond 204 accumulated days to a maximum twelve (12) additional 
days of paid severance. Said payment shall be based on the per diem rate at the 
time ofleaving active service. 

This payment is to be made upon evidence of approval of retirement benefits by 
the appropriate retirement system, provided that the employee has been in the 
District for at least ten (1 0) years and meets or exceeds the age and/or service 
requirements of the appropriate retirement system. 

The above payments shall be exempted from deductions except as provided by 
law. 

In addition to the provisions of 1 and 2 above, Status I employees who retire 
within the contract year that the employee first becomes eligible to retire under 
SERS shall receive thirty percent (30%) of their final year's salary. Status II 
employees who retire under these conditions shall receive a fifteen percent (15%) 
benefit. 

Each eligible employee shall receive his/her severance pay in one (1) lump sum 
payment immediately after the effective date of leaving active service with the 
Board. 

No tax sheltered annuity contributions can be made for severance and retirement 
bonus payments per IRS regulations. 
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D. Vacation 

1. Each full-time service employee (eleven (11) consecutive months or more), 
including full-time, hourly rated and per diem employees, after qualifying as such, 
shall be entitled during each year thereafter while continuing in the employment 
of the Board, to vacation leave with full pay according to the following schedule: 

Years of Completed Service 

1-5 
6-10 
11-15 

After 16 

Number of Weeks of 
Vacation per Year 

two (2) weeks 
three (3) weeks 
four ( 4) weeks 
five (5) weeks 

2. All vacation time is exclusive of holidays as defined in this agreement. 

3. In determining years of service for vacation purposes, the following procedure 
shall be used: 

a. For employees on staff, as of the effective date of this Agreement, the 
anniversary date shall be July 1. 

b. For employees hired after the effective date of this Agreement, the 
anniversary date for vacation purposes shall be the July 1st following their 
date of hire. Vacation credit earned between the initial date of hire and the 
initial July 1st following their employment shall acc=ulate on a pro-rata 
basis. For said employees, the acc=ulated pro-rated vacation may be 
used in accordance with this procedure after the initial July 1st following 
their employment. 

c. It is the Board's intention that no employee hired prior to the effective 
date of this Agreement receive a reduction in vacation benefit as a result 
of this proposal. 

4. Persons regularly employed for less than eight (8) hours but at least four ( 4) hours 
or more per day will be entitled to a vacation based on the above criteria at their 
normal rate of compensation and basis of employment. 

5. Vacations are not to be taken one (1) week prior to the start of the school term, or 
one (1) week prior to or one (1) week after the opening of school in the next term. 
In addition, no more than six (6) bargaining unit members may be scheduled for 
vacation on any school work day. For purposes ofthis section, "school work day" 
is defmed to mean a day when students are scheduled to be in session. For 
custodial employees, "school work day" for purposes of this section is defmed to 
mean a day when students are scheduled to be in session in the building where the 
custodial employee is assigned. 
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E. 

6. 

7. 

8. 

9. 

Employees may be permitted upon approva1 of t)le Superintendent or designee to 
take vacation at any "down time" to include, but not be limited to, Winter or 
Spring recess. Employees with tliTee (3) weeks vacation or more may make a 
request in writing to the Superintendent or designee to 9arry over up to five ( 5) 
days of vacation upon request or, in lieu of such carryover, may be paid up to five 
( 5) days of vacation time per year. The carryover vacation, if approved, may not 
be accumulated from year to year. Employees with three (3) weeks vacation or 
more may request it at any other time during the year from the Superintendent or 
designee, but it may not interfere with the operation of the building or school 
system. 

All vacation requests for the following service year will be submitted on the form 
provided by the Administration on or about April 1. The vacation request form 
shall contain the full year calendar as agreed to by the parties and shall contain 
signature of the Immediate Supervisor and approval of the Director of Business. 
The request form must be returned to the Superintendent or designee by April 3 0 
for approval or disapproval in writing by the Administrator. All vacation 
additions or corrections must be made on the proper form and approved in writing 
by the Superintendent or designee. 

Vacations for employees resigning for the purpose of retirement shall be 
reimbursed in a lump sum payment for the current year's earned vacation and any 
carryover up to a maximum of 8.5 weeks' pay at his/her appropriate rate of pay. 
The employee must notify the Treasurer by written request thirty (30) days in 
advance of the anticipated retirement. 

Custodial Vacation Time. 

a. Unless otherwise approved by the Superintendent or his/her designee, a 
regular custodian or cleaner must be on duty in the building during down 
time. 

b. The vacation time of a custodian and assistant custodian may overlap 
during the month of July, unless operational concerns related to building 
schedules (i.e. activities scheduled in the building during that month) 
prevent the granting of such overlapping vacation. 

Holidays 

1. All employees will be paid for holidays which fall within their normal work week. 

2. Paid holidays shall include the following if falling within the normal work week: 

a. 
b. 
c. 
d. 
e. 

New Year's Day 
Martin Luther King Day 
Presidents' Day 
Good Friday 
Memorial D<ty 
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f. Independence Day 
g. LaborDay 
h. Thanksgiving Day 
1. Thanksgiving Friday 
J. Christmas Day 
k. The day before or the day after Christmas 
1. The day before or the day after New Year's Day 

3. If the holiday falls on Saturday, the preceding Friday shall be the designated 
holiday. If the holiday falls on Sunday, then the subsequent Monday shall be the 
designated holiday. Other holidays which appear on the school calendar shall be 
considered paid holidays for members of the bargaining unit. The exact date will 
be incorporated in the annual school calendar following a consultation with 
Local! representatives. 

4. When any employee is required by his/her immediate supervisor to work on any 
of the paid holidays, he/she shall be paid his/her regular salary plus the overtime 
rate for hours worked. 

F. College and Seminar Credit Pay 

1. Employees shall receive an additional ten cents ($.10) per hour for fifteen (15) 
semester hours of college credit or the equivalent and an additional twenty ($.20) 
cents per hour for thirty (30) semester hours of college credit or equivalent. 
Courses must be in fields related to the area of employment. 

2. A pre-approved seminar would be credited at Eighty Six One Thousands (.086) 
semester hours per instructional hour. 

3. The Superintendent or designee shall be the approving authority for courses or 
seminars. 

4. On in-service days when staff members receive compensation, no credit will be 
given. 

G. CDL Reimbursement 

The Board agrees to reimburse bus drivers for the documented cost of the CDL license. 

H. Uniforms 

1. The Board will continue to provide work pants, including Jean style, to 
employees. 

2. The Board will continue to offer employees a choice of three (3) work shirts. 
Employees will be afforded the opportunity to change shirt styles once each year, 
in January. 
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I. 

J. 

3. 

4. 

5. 

6. 

7. 

The Board will offer for purchase by =ployees navy knit shirts twice each year 
in September and April. 

The Board will provide coveralls to all maintenance employees and to other 
employees designated by the Superintendent or designee at Board expense. In 
addition, coveralls will also be offered for sale to other employees at their own 
expense. 

Employees may participate in spirit days and may wear appropriate spirit clothing 
in lieu of uniforms. 

Employees may wear shorts in lieu of work pants from Aprill5 until October 15 
or when the temperature is above 75 degrees. These shorts may be purchased 
from the uniform company or shall be of comparable style and color, if purchased 
from another source. 

The Board shall be responsible for the care and cleaning of uniforms except for 
those garments purchased by the employee (i.e., knit shirts and/or shorts). 

Boiler's License Compensation 

The annual boiler license compensation shall be increased the same percentage and at the 
same time as the increase in wages. The annual boiler license compensation shall be paid 
in a lump sum in July of each year. Employees who leave during the year will be paid a 
prorated amount. See salary appendix sections for yearly compensation. 

Longevity 

All employees eligible to receive longevity pay shall be compensated an additional .1 0 
cents per hour at 10 years and an additional . 03 cents per hour at 15 years service and 
above steps. The new longevity amounts shall be added to the current schedule prior to 
the addition of salary increases. 

ARTICLE 15- INSURANCE BENEFITS 

A. Medical/Prescription Drug Insurance 

1. Comprehensive Major Medical Insurance 

a. 

b. 

Benefits: Revised benefit levels 
Committee. 

as presented to Insurance 

Premium Payments: 

(1) Status I- Employee premium contribution shall be 12% 
effective October 1, 2015 
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(2) Status II- Seventy-five percent (75%) paid by the Board 

(3) Status III - Not eligible for access to group plan. 

B. Dental Insurance 

1. Benefits: Remain unchanged from 2006-07 concession levels except as 
below: 

Annual maximum: $2,500 per person. 

2. Premium Payments: 

a. Status I- Single and family coverage. Employee premium 
contribution shall be 12% effective October 1, 2015 

b. Status II- Board pays seventy-five percent (75%). 

c. Status III- Not eligible for access to group plan. 

C. Comprehensive Major Medical Insurance* 

1. Benefits 

Medically necessary: 

Hospital Room and Board (365 days average semi-private) 
Necessary Ancillary Services 
Out-Patient Services (Testing) 
Surgical Services including Ambulatory Surgery 
In-patient Medical Services 
Out-Patient Medical Services (Accidents) 
Diagnostic Services 
Therapy 
Maternity 
Psychiatric Care 
Ambulance 
Private Day Nursing 
Home Health Care 
Extended Care 
Substance Abuse 
Hospice Care 
Second Surgical Opinions 
Required Medical Equipment 
Prosthetic Appliances 
Birth Control Pills 
$2,000,000 Lifetime Limit 
$500 Deductible for Single Coverage 
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$1,000 Deductible for Family Coverage 
(This also increases the OOP limits since it includes deductible.) 

Therefore new OOP limits will change from $500/$1,000 to 
$1,000/$2,000. 

Prescription drug co-pays will be $0/$20/$40 on a formulary structure. 

Coordination of Benefits 
Subrogation Rights 
Claim Audits 
Utilization Review 
Exclusion of Weekend Admissions 
Administrative Liberalizations 
Preferred Provider Option 
Employee Incentive Option 
Employee Education Program 

END BENEFIT PROVISIONS 

*Plan design changes will become effective on January 1, 2016. 

D. Life Insurance 

1. Benefits: 

2. 

a. Status I - Term life insurance shall be equal to one (l) times the annual 
salary or Thirty Thousand Dollars ($30,000.00), whichever is greater. 

b. Status II- Term life insurance shall be equal to one-half (1/2) times the 
annual salary or Twenty Thousand Dollars ($20,000.00) 

Premium Payments: 

Fully paid by the Board. 

E. Application Procedure 

1. 

2. 

3. 

New employees who wish to enroll in the plan and other personnel who have not 
had previous coverage and now wish to join may contact the Treasurer's Office 
for applications. 

Applications may be filed within thirty (30) days of employment. Applications 
received after the first thirty (30) days will be subject to. selection by the Insurance 
Company. 

Status III employees will be derued access to the health care and dental group 
plans. 
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4. Application for Life Insurance 

All Status I and Status II employees may indicate whether or not they wish to 
have group term life insurance on the application form provided. Applications 
will be accepted by the Treasurer's Office any working day during office hours. 
Any change in marital status may require a new application form. 

5. Insurance premiums, for employees will automatically be deducted as a premium 
pass-thru. 

F. Records 

G. 

For maximum protection, it is imperative for members to inform the Office of the 
Treasurer of any change in family status, such as marriage, birth, death or divorce. In the 
case of marriage, the new husband or wife must be enrolled within thirty (30) days from 
the date of the marriage if family coverage is desired. 

Compensation for Insurance Waiver 

1. Insurance Waiver by Employees 

a. Any Status I employee who is otherwise eligible to subscribe to the 
school's comprehensive major medical, prescription drug, and dental 
insurance plans but elects not to subscribe to all of said plans shall receive 
an annual payment for opting-out of the insurance plans with payment to 
be made in the first payroll of August subsequent to the completion of the 
year's waiver. 

Status I 

Status II 

$2,500 

$1,000 

b. An· employee who has waived the insurance coverages described above 
must complete the necessary forms as requested by the Board. The 
employee may only reapply for insurance coverages, effective each July 1, 
unless there is a change in family or employment status. 

2. Compensation for Insurance Waiver 

a. For employees hired on or after the effective date ofthis Agreement, when 
married partners are both Status I employees of the Cuyahoga Falls School 
District, only one (1) family comprehensive major medical, prescription, 
and dental insurance plan will be provided and no compensation for 
insurance waiver will be provided. Married partners shall be eligible for 
two (2) single plans. For employees hired prior to the effective date of 
this Agreement, the prior procedure will remain in effect. 
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H. 

b. 

c. 

Any other Status I employee who waives his/her comprehensive major 
medical, prescription, a.lld!or den.tal lrislirimce(s) for the eniii:e school year 
(July !-JUDe 30) shall be paid 'the following in one (1) lump sum with the 
first paycheck in August subsequent to the completion of the year's 
waiver: 

1) 
2) 
3) 

Comprehensive major medical ................................. $500.00 
Prescription ..................................................................... 0. 00 
Dental ........................................................................ $150.00 

An employee who has waived any of the coverages described above may 
only reapply effective each July 1, unless there is a change in family or 
employment status. 

Employee Assistance Program 

The Board and the Union agree to form a committee no later than January 1, 2014, of up 
to two (2) representatives from each party to study the implementation of an employee 
assistance program in the District. The committee will issue a report of recommended 
fmdings to both parties for their consideration. 

I. Section 125 Plan 

J. 

A Section 125 plan .shall be available to members of the bargaining unit. The Board will 
pay the service charge related to the plan, and interested members can contact the 
Treasurer's Office to enroll in the plan. 

Local! shall be eligible to participate in the District's insurance committee which is 
charged with studying plan benefits, steerage, and cost containment options for the 
District's medical, dental, and prescription insurance programs. The President of Local! 
or designee shall appoint two (2) representatives to the committee. 

ARTICLE 16- LABOR MANAGEMENT COMMITTEE 

The LMC shall be created in the interest of establishing a positive relationship between the 
Union and the Adnllnistration (Board). The Committee s.ha!l meet monthly at a tin1e and place 
selected by the meeting host. The Conunittee may suspend meetings for mutually agreed 
reasons such as summer months. 

An agenda including the date, time of the meeting and an agreed to location for the meeting shall 
be provided to all representatives at least three (3) work days in advance of any meeting. Either 
party may submit.items to the agenda. Emergency items may be presented by mutual agreement. 
Brief minutes shall be written and distributed by. the host party. 

The assignment of a host shall be rotated .equally between the parties. The host shall be 
responsible to assemble and distribute an agenda and the location of each meeting and will write 
brief minutes and distribute them. 
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A core committee shall be identified by each party and shall consist of any union representatives 
and employer staff required by the parties. As needed, supplemental personnel may be in 
attendance. Members of the core committee shall be trained in Interest Based Problem Solving 
skills. 

All participants shall recognize that discussions during Committee meetings shall be held in the 
highest confidence. Results will be announced without specific references. 

The LMC shall have full authority to implement any decision it has made. Except those items 
where formal action is necessary by the board and/or Locall is necessary. 

ARTICLE 17- REDUCTION IN FORCE 

A. When in the event of a building closing, job abolishment, lack of funds, or other reasons 
determined by the Superintendent which necessitates reduction in force, probationary 
employees in the classification shall be laid off first. Reduction of support personnel 
shall be made in the inverse order of seniority. Retrogressing (bumping) shall be 
exercised where the employee's seniority will hold only within the classification series 
where he/she is working with most recent employees being displaced first. 

B. Reduction in employees shall be made under the following rules: 

1. 

2. 

3. 

4. 

A person reduced from a promotional category for one of the above listed reasons 
shall have the right to displace the person with the least seniority within their own 
classification and the person thus bumped bumps the person in the lower category 
with the least seniority. 

The least senior employee in a classification shall have the right to bump and 
displace the least senior employee in the next lowest classification. Bumping 
shall also mean the least senior employee based on his/her seniority in that 
classification. An employee may also exercise an option not to bump another 
employee. This action will limit the right of recall only to the classification from 
which the employee was displaced. 

In case of reduction, the employee being reduced would return to the position 
from which he/she advanced or to a lower classification position. 

For purposes of seniority tie breaking, seniority in classification shall be used 
frrst. In the event that two (2) or more employees are tied in classification 
seniority, then seniority in the District shall prevail. Any additional ties shall be 
broken by the toss of a coin in the presence of the Union and affected employees. 
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5. 

6. 

" 

" 

7. 

8. 

9. 

10. 

11. 

Any _empl.9y~e red:uced ip. cla~sific~tion, or lai4 off, shall retain recall rights f(Jr a 
period of two (2) years from the effective date of the layoff, during which time the 
appointillg authoritY shall not hire nor prmnote anyone to the classification serl.es 
of reduction or layoff until all reduced or laid off employees are reinstated or have 
been offered reinstatement and refused, in reverse order of layoff. After 
incumbents in a given classification have the chance to be considered, any 
employee affected by layoff or reduction shall have the first opportunity for a 
vacant position in his/her classification series. 

The laid off employee shall provide the Superintendent or designee with his/her 
current mailing address, telephone number and any other pertinent information. 
In the current event of recall, the employee being recalled shall be notified be 
Certified Mail to the employee's last known address, according to the business 
Office records, as to the date of his/her expect<:;d return to work. Each employee 
recalled shall be given at least fourteen (14) calendar days notice, excluding legal 
holidays to respond to a reinstatement letter. Failure to accept the Superintendent 
or designee's offer of reinstatement or refuse recall within fourteen (14) calendar 
days shall terminate an employee's recall right. Non-response to an offer of 
reinstatement will be considered a refusal. Copies of recall notices will be sent to 
the Local Union President for informational purposes only. 

Employees retrogressing in the same classification series shall not be subject to a 
probationary period. An employee who bumps into a job classification which he 
has no previous service will have 15 work day probationary period. At any time 
during this period, the employee may elect to take a lay off in lieu of remaining in 
the new classification. Electing to take a lay offwilllirnit the right of recall only 
to the classification from which the employee was displaced. Employee(s) who 
retrogress to a lower classification shall be reduced in pay to that of the new job 
classification in the comparable experience step. 

In the event of a layDff or reduction occurring as a result of a building closing, 
affected employees shall have at least sixty (60) calendar days notice to either bid 
on other vacant positions or to exercise bumping and displacement rights. 

The board shall discontinue insurance benefits at the time of the reduction or 
layoff. Displaced employees shall be offered the opportunity to substitute in their 
classification. - The substitute list would permit the employee to maintain 
insurance benefits by paying the total group rate. 

Vacation eligibility for any employee reduced to a school year position and then 
retui:iled to an annual position shall gai.ri eligibility for vacation using the same 
formula as previously negotiated. 

Written notification shall be given to all affected employees, Local President and 
the Business Agent two (2) weeks prior to any reduction. 
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C. Bargaining Unit Classifications and Classification Series (for RIP Purposes) 

1. Maintenance Classification Series 

a. Maintenance II 

(1), Electrician 
(2)' Pllifhber 
(3) Bus Mechanic 
(4) HVAC 
(5) Maintenance Technician 

b. Maintenance I 

2. Custodial Classification Series 

a. Custodian N- H.S. Head Custodian 
b. Custodian III- M.S. Head Custodian 
c. Custodian II - Elem. Head Custodian and High School Night Custodian 
d. Custodian I - Assistant Custodian 
e. Cleaner 

3. Transportation 

a. Bus Driver 
b. Monitor 

ARTICLE 18- DURATION, INTENT OF AGREE:MENT AND SIGNATURES 

A. All matters covered in this Agreement shall be deemed to have been raised and disposed 
of as if covered herein. It is agreed that this document contains the full and complete 
agreement on all issues that were negotiated, and neither party shall be required during 
the term of this Agreement to negotiate or bargain upon any issue. 

B. The Board shall retain all rights, powers, duties and authority granted by law and shall 
adopt, rescind or modify such policies, rules and regulations as it deems appropriate 
except as otherwise agreed. 
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C. This contract shall be in effect from July 1, 2015, tbtough June 30, 2017. 

FOR THE BOARD: FOR LOCAL 1: 

~ ' 

President, Boar~ Director, SEIU LocaliF&O Division 100 

~ rintendent Michael Irvine, Steward 

( 

Earl case 

Cheryl Cox 
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Allllendix A 

CUYAHOGA FALLS CITY SCHOOL DISTRICT 

2015-2016 LOCAL 1 WAGE RATE SCHEDULE 

1 2 3 4 10 15 20 25 30 35 

Cleaner 

A 31,187.52 32,799.94 34,051.68 35,494.37 36,724.90 37,552.32 39,079.87 40,246.75 41,816.74 43,280.64 

8 1,199.52 1,261.54 1,309.68 1,365.17 1,412.50 1A44.32 1,503.07 1,547.95 1,608.34 1,664.64 

H 14.99 15.77 16.37 17.06 17.66 18.05 18.79 19.35 20.10 20.81 

Bus Monitor 

H 10.27 10.74 11.20 11.70 12.12 12.32 12.96 13.43 13.98 14.52 

Bus Driver 

H 16.32 17.05 17.78 18.59 19.20 19.56 20.51 21.32 22.13 23.02 

Maintenance I 

A 36,724.90 38,422.18 39,864.86 41,392.42 42,516.86 43,089.70 44,277.79 45,571.97 46,993.44 48,414.91 

8 1,412.50 1,477.78 1,533.26 1,592.02 1,635.26 1,657.30 1,702.99 1,752.77 1,807.44 1,862.11 

H 17.66 18.47 19.17 19.90 20.44 20.72 21.29 21.91 22.59 23.28 

Custodian I 

A 35,706.53 37,743.26 38,888.93 39,992.16 41,116.61 41,816.74 43,089.70 44,277.79 45,571.97 46,972.22 

8 1,373.33 1,451.66 1,495.73 1,538.16 1,581.41 1,608.34 1,~57.30 1,702.99 1,752.77 1,806.62 

H 17.17 18.15 18.70 19.23 19.77 20.10 20.72 21.29 21.91 22.58 

Custodian \1 

A 40,904.45 42,283.49 43,662.53 45,296.16 46,356.96 46,972.22 48,160.32 49,730.30 50,939.62 52,424.74 

B 1,573.25 1,626.29 1,679.33 1,742.16 1,782.96 1,806.62 1,852.32 1,912.70 1,959.22 2,016.34 

H 19.67 20.33 20.99 21.78 22.29 22.58 23.15 23.91 24.49 25.20 

Custodian Ill 

A 42,877.54 44,277.79 45,953.86 47,523.84 48,542.21 49,136.26 50,494.08 52,021.63 53,209.73 54,503.90 

8 1,649.14 1,702.99 1,767.46 1,827.84 1,867.01 1,889.86 1,942.08 2,000.83 2,046.53 2,096.30 

H 20.61 21.29 22.09 22.85 23.34 23.62 24.28 25.01 25.58 26.20 

Custodian lV 

Maintenance 11 

A 44,935.49 46,632.77 48,139.10 49,645.44 50,769.89 51,406.37 52,806.62 54,291.74 55,607.14 56,880.10 

B 1,728.29 1,793.57 1,851.50 1,909.44 1,952.69 1,977.17 2,031.02 2,088.14 2,138.74 2,187.70 

H 21.60 22.42 23.14 23.87 24.41 24.71 25.39 26.10 26.73 27.35 

Notes: 1. Assistant Custodian assigned to a secondary building will receive an addition Five Cents (.05) per hour 

2. All employees holding a valid boiler operators license will receive additional pay in the amount of Three 
Hundred Seventy-Six Dollars and Fifty-Six Cents ($376.56) for the 2016 fiscal year. 

3. An incentive pay of 50 cents per hour for a cleaner who works an outside or closed building. 
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Cleaner 

Bus Monitor 

Bus Driver 

Maintenance I 

Custodian I 

Custodian II 

Custodian 111 

Custodian IV 

Maintenance II 

A 

8 

H 

H 

H 

A 

8 

H 

A 

B 

H 

A 

B 

H 

A 

B 

H 

A 

B 

H 

Notes: 1. 

2. 

3. 

Appendix B 

1 

31,811.27 

1,223.51 

15.29 

10.48 

16.65 

37,459.39 

1,440.75 

18.01 

36,420.66 

1,400.79 

17.51 

41,722.54 

1,604.71 

20.06 

43,724.69 

1,681.72 

2.1.02 

45,813.40 

1,762.05 

22.03 

2 

33,466.33 

1,287.17 

16.09 

10.95 

17.39 

39,190.62 

1,507,33 

18.84 

38,49&.13 

1,480.70 

18.51 

43,129.16 

1,658.81 

20.74 

45,173.75 

1,737.45 

21.72 

47,565.42 

1,829.44 

22.87 

CUYAHO(jA FALLS CITY SCHOOL DISTRICT 

2016-2017 LOCAL 1 WAGE RATE SCHEDULE 

3 

34,732.71 

1,335.87 

16.70 

11.42 

18.14 

40,662.16 

1,563.93 

19.55 

39,666.71 

1,525.64 

19.07 

44,535,78 

1,712.91 

21.41 

46,862.53 

1,802.41 

22.53 

49,081.09 

1,887.73 

23.60 

4 

36,193.86 

1,392.07 

17.40 

11.93 

18.96 

42,220.26 

1,623.86 

20.30 

40,792.00 

1,568.92 

19.61 

46,212.48 

1,777.40 

22.22 

48,484.72 

1,864.80 

23.31 

50,638.35 

1,947,63 

24.35 

10 

37,459.39 

1,440.75 

18.01 

12.36 

19.58 

15 

38,292.97 

1,472.81 

18.41 

12.57 

19.95 

43,367.20 43,951.49 

1,667.97 1,690.44 

20.85 21.13 

41,949.34 

1,613.44 

20.17 

47,294.50 

1,819.02 

22.74 

49,523.45 

1,904.75 

42,642.67 

1,640.10 

20.50 

47,911.67 

1,842.76 

23.03 

50,108.58 

1,927.25 

23.81 24.09 

51,785.29 52,424.10 

1,991.74 

24.90 

2,016.31 

25.20 

20 

39,861.47 

1,533.13 

19.16 

13.22 

20.92 

45,173.75 

1,737.45 

21.72 

43,951.49 

1,690.44 

21.13 

49,113.13 

1,888.97 

23.61 

51,514.36 

1,981.32 

24.77 

53,862.76 

2,071.64 

25.90 

25 

41,051.69 

1,578.91 

19.74 

13.70 

21.75 

46,483.41 

1,787.82 

22.35 

45,173.75 

1,737.45 

2.1.72 

50,724.91 

1,950.96 

24.39 

53,062.06 

2,040.85 

25.51 

55,377.58 

2,129.91 

26.62 

30 

42,642.67 

1,540.10 

20.50 

14.26 

22.57 

47,933.31 

1,843.59 

23.04 

46,483.41 

1,787.82 

22.35 

51,958.41 

1,998.40 

24.98 

54,273.92 

2,087.46 

26.09 

56,708.88 

2,181.11 

27.26 

Assistant Custodian assigned to a secondary building will receive an addition Five Cents (.05) per hour 

35 

44,156.65 

1,698.33 

21.23 

14.81 

r 
L 
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49,393.61 l 

1,899.75 

23.75 

47,911.67 

r 
L 

53,462.83 l .. · 
2,056.26 

25.70 

55,583.58 [ 

2,137.83 

26.72 1, 
I.; 

58,021.86 L 
2,231.61 

27.90 

L 
All employees hOlding a valid boiler operators license will receive additional pay in the amount of Three 
Hundred Eighty-Four Dollars and Nine Cents ($384.09) for the 2017 fiscal year. 

I 
L 

An incentive pay of 50 cents per hour for a cleaner who works an outside or closed building. 
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CUYAHOGA FALLS CITY SCHOOLS- Locall 
NOTIFICATION OF USE OF PERSONAL LEAVE 

Appendix C 

Employee Name. _______________ Date of Application~--------

Buildin.o_ _______________ _ 

I hereby request Personal Leave on the following date/dates: 

DATE ALLDAY AM ONLY PMONLY (CheckOne) 

I hereby certify that my use of personal leave is to take care of personal matters which cannot be handled in any 
other way or at any other time. I further certify that the use of this personal leave is not for the purpose of 
leisure, recreational purposes, or to work another job, including self-employment. 

Employee 

This approval/denial section shall only be used if necessary under Article 5, Section F, or if use of the leave 
would exceed the three (3) days granted by contract. 

Employee 

Immediate Supervisor 

___ Approved ___ Denied 
Superintendent or Designee 

One ( 1) Copy Will Be Returned to Employee 
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CUYAHOGA FALLS CITY SCHOOL DISTRICT 
SI0&bEAVE'DONATION NOTICE 

-----:::c-:---::--o--:--------' an employee of __ ::-:--:--:--years, who works at 
(Print Name) (Number) 

AppendixD 

------------ building is about to exhaust bis/her accumulated sick leave and has requested 

the transfer of sick leave from any employee willing to transfer up to five (5) days. It is estimated that ---

days will be needed. 

Any employee wishing to donate accumulated sick leave should complete the fonn below and return the 

original to the Treasurer and a copy to the Local 1 President or designee. 

****************************************************************************** 

Sick Leave Donation Authorization 

I, ------,c:c--,--------- authorize the donation of day(s) of my 
(Name) (Not to exceed 5) 

accumulated sick leave to ------------------

Employee Signature 

Date 

ORIGINAL- TREASURER 
COPY- TO LOCAL 1 PRESIDENT OR DESIGNEE 
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Cuyahoga Falls City School District 
Effective 01/01/2016 

Covered ~enefit$ 
Deductible (Single/Family) 
Out-of-Pocket Limit (Single/Family) 
Physician Home and Office Services (PCP/SCP) 
Primary Care Physician (PCP)/ 
Specialty Care Physician (SCP) 
Including Office Surgeries and allergy serum: 

0 allergy injections (PCP and SCP) 
0 allergy testing 
0 MRAs, MRis, PETS, C-Scans, Nuclear 

Cardiolo'gy Imaging Studies, 
non-maternity related Ultrasounds 
and pharmaceutical products 

Preventive Care Services 
0 Services included but not limited to: Routine 

medical exams, Mammograms, Pelvic Exams, 
Pap testing, PSA tests, Immunizations, Annual 
diabetic eye exam, Hearing screenings and 

Network 
$500/$1000 
$1000/$2000 
$15/$15 

No copayment/coinsurance 
10% 
10% 

No copaymenUcoinsurance 
Vision screenings which are limited to Screening 
tests (i.e. Snellen eye chart) and Ocular Pho\o 
screening. 

Emergency and Urgent Care 
Emergency Room Services $50 
0 facility/other covered services 

(copayment waived if admitted) 
Urgent Care Center Services $15 
0 MRAs, MRis, PETS, C-Scans, Nuclear 10% 

Cardiology Imaging Studies, 
Non-maternity related Ultrasounds 
and pharmaceutical products 

0 Allergy injections No copayment/coinsurance 
0 Allergy testing 10% 

Inpatient and Outpatient Professional Services 10% 
Include but are not limited to: 

0 Medical Care visits (1 per day), Intensive 
Medical Care, Concurrent Care, Consultations, 
Surgery and administration of general 
anesthesia and Newborn exams 

Inpatient Facility Services (Network/Non-Network 10% 
combined) Unlimited days except for: 

0 60 days for physical medicine/rehab (limit 
includes Day Rehabilitation Therapy Services 
on an outpatient basis) 

0 90 days for skilled nursing facility 
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Appendix E 

Non-Network 
. 

$300/$600 
$1250/$2500 
30% 

30% 
30% 
30% 

30% 

$50 

30% 
30% 

30% 
30% 

30% 

30% 



_Cov_ered Benefits 
- - -

oufpati~fit Sur9lii)i'Hg~pi§1iAit~¥~itiVe care Fa'cillty 
0 Surgery and administration of 

general an~~thesia 

Otl)er O~J!ll>t)jf.'lc~~.{~l~MngJ~,g.jgg l>~t~.9.\)im,!t~~.{~: .. 
-· o fiCin' .sltrr9 i~'lii~Olitp~tient's'eiVlceS'for.el'xam pie: 

MRis, C-Scans, Chemotherapy, Ultrasounds, 
and other di'agnostic outpatient services. 

0 Home Care Services unlimited visits (excludes 
IV Therapy) (Network/Non-Network combined) 

0 Durable Medical Equipment, Orthotics and 
Prosthetics 

0 Physical Medicine Therapy Day 
Rehabilitation programs 

0 Hospice Care 
0 Ambulance Services 

Outpatient Therapy Services 
(Combined Network & Non-Network limits) 

0 Physician Home and Office Visits (PCP/SCP) 
0 Other Outpatient Services @ 

Hospital/Alternative Care Facility 
Limits apply to: 

0 Cardiac Rehabilitation 36 visits 
0 Pulmonary Rehabilitation 20 visits 
0 Physical Therapy: 20 visits 
0 Occupational Therapy: 20 visits 
0 Manipulation Therapy: 12 visits 
0 Speech therapy: 20 visits 

Accidental Dental: Unlimited 
(Network and Non-network combined) 

Behavioral Health: 
Mental Illness and Substance Abuse' 

0 Inpatient Facility & Professional Services 
0 Physician Home and Office Visits (PCP/SCP) 
0 Other Outpatient Services. Outpatient Facility 

@Hospital/Alternative Care Facility, 
OutpatientProfessional · 

Human Organ and Tissue Transplants' 
0 Acquisition and transplant procedures, 

harvest and storage. 
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Non-Net~r~!l~k 

10% 30% 

10% 30% 

10% 10% 
10% 10% 

$15/$15 30% 
10% 30% 

Cop ay ments/Coins urance 30% 
based on setting where 
covered services 
are received 

10% 30% 
$15 30% 
10% 30% 

No cost share 50% 
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Prescription Drugs' 
Network Tier structure equals 112/3 

Notes: 

o Network Retail Pharmacies: 
(30-day supply) 
Includes diabetic test strip 

o Home Delivery Service: 
(90-day supply) 
Includes diabetic test strip 

$0$120$/40 .50%, min $30' 

$0/$50/$1 00 Not covered 

o All medical_and prescription drug deductlbles, copayments and coinsurance apply toward the out-of-pocket maximum (excluding Non-Network 
Human Organ and Tissue Transplant (HOTT) Services) 

o Deductible(s) apply to covered medical services listed with a percentage(%) coinsurance, including 0%. However, the deductible does not apply 
to Emergency Room Services where a copayment & (%} coinsurance applies and may not apply to some Behavioral Health services where 
coinsurance applies 

o Network and Non-network deductibles, copayments, coinsurance and out-of-pocket maximums accumulate toward each other. 
o Dependent Age: to end of the month which the child attains age 26 
o Specialfst copaynient is applicable to all Specialists excluding General Physicians, Internist, Pediatricians, OB/GYNs and Geriatrics or any other 

Network Provider as allowed by the plan. 
o When allergy injections are rendered with a Physicians Home and Office Visit, only the Office Visit cost share applies. When the Office Visit cost 

share Is a %coinsurance, deductible and coinsurance apply to allergy injections 
o No cost share (NCS) means no deductlble/copayment!coinsurance up to the maximum allowable amount. 0% means no coinsurance up 

to the maximum allowable amount. However, when choosing a Non-network provider, the member is responsible for any balance due after the 
plan payment. 

o PCP is a Network Provider who is a practitioner that specializes in family practice, general practice, internal' medicine, pediatrics, 
obstetrics/gynecology, geriatrics or any other Network provider as allowed by the plan. 

o SCP is a Network Provider, other than a Primary Care Physician, who provides services within a designated specialty area of practice. 
o Certain diabetic and asthmatic supplies have no deductible/copaymentlcoinsurance (excluding Option M and AQ) up to the maximum allowable 

amount at network pharmacies except diabetic test strips. 
o Benefit period= calendar year 
o Mammograms (Diagnostic) are no copaymentlcolnsurance in Network office and outpatient facility settings. 
o Behavioral Health Services: Mental Health and Substance Abuse benefits provided in accordance with Federal Mental Health Parity. 
o Preventive Care Services that meet the requirements of federal and state law, including certain screenings, immunizations and physician visits 

are covered. 
o Private Duty Nursing -limited to 82 visits/Calendar Year 
o Vision llmlted serviceS- additional vision services are covered when specifically coded as determination of refraction, routine ophthalmological 

examination including refraction for new and established patients, and a visual functional screening for visual acuity. No additional 
ophthalmological services are covered as part of the medical coverage. 

2 We encourage you to review the Schedule of Benefits for limitations. 
3 Kidney and Cornea are treated the same as any other illness and subject to the medical benefits. 
4 Mandato!)' generic unless prescribed DAW by physician. Mail order requires same generic mandate unless DAW. If employee opts for brand over genetic without DAW 
they pay cost difference between genetic and brand plus applicable capay. 
5 Rx non~network diabetic/asthmatic supplies not covered except diabetic test strips. 

Precertificatlon: 
Members are encouraged to always obtain prior approval when using non-network providers. Precertification will help the member know if the services are considered not 
medically necessary. 

Pre·exlstlng Exclusion Period: none 

This summary of benefits has been updated to comply with federal and state requirements, including applicable provisions of the recently enacted federal health care reform 
laws. As we receive additional guidance and clarification on the new health care reform laws from the U.S. Department of Health and Human Services, Department of Labor 
and Internal Revenue Service, we may be required to make additional changes to this summary of benefits. 
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Exceptions Approved"- ··~-
Plan would provide coverage for sexual dysfunction (Medical & Rx). 
Plan would cover surgical treatment of morbid obesity {Medical & Rx). 
Plan would cover most prqcedures and tests connected to diagnosing and treating infertility as long as those testq cind procedures are not specifically related to the 
preparation and actual fertilization process. Benefits will be payable same as any illness. Examples of procedures and supplies which are not covered are: in-vitro 
fertilization, embryo implantatiOn, gamete intra-fallopian transfer {GIFn, zygote intra-fallopian transfer (ZIFD, artificial insemination, fertility testing, fertility drugs, and 
reversal of Sterilization. 
4111 quarter deductible carryover. 
Plan to cover elastic (compression) stockings. 
Plan to exclude coverage for elective abortions. 
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