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NONDISCRIMINATION/EQUAL OPPORTUNITY STATEMENT

The Board of Education does not discriminate on the basis of race, color, religion,
national origin, sex, disability, military status, ancestry, genetic information, or any
other legally protected characteristic, in its programs and activities, including
employment opportunities.




ARTICLE | -NEGOTIATIONS PROCEDURAL AGREEMENT

100 — Recognition
The Pioneer Career and Technology Center (hereinafter Board of Education) recognizes the
Education Association of Pioneer affiliated with NCOEA/OEA/NEA (hereinafter EAP) as the
sole and exclusive representative for all full — time certified/licensed/classified employees of
the Pioneer Career and Technology Center; A Vocational School District excluding
Management Level and Confidential Employees.

For the purpose of this Agreement, the term employee(s) and the bargaining unit covered by
this master agreement shall be defined as all personnel employed by the Board of Education
with the following exceptions:

A.

B.

“Full-Time is defined to mean being scheduled to work at least twenty-one (21) hours
per week.

Management Level Employees—A person who formulates policy on behalf of the Board
of Education, who responsibly directs the implementation of policy, or who may
reasonably be required on behalf of the Board of Education to assist in the preparation
for the conduct of collective negotiations, administer collectively negotiated agreements,
or have a major role in personnel administration.

. Confidential Employees—A person who works in the personnel offices of the Board of

Education and deals with information to be used by the Board in collective bargaining;
or any person who works in a close continuing relationship with management
representatives directly participating in collective bargaining. Confidential employees
includes but not limited to the Secretary to the Superintendent, Receptionist to the
Superintendent, Treasurer’s office personnel, Secretary to the Director, EMIS
Coordinator and Technology Coordinator.

D. All Part-Time employees.

E. All casual and seasonal employees. For the purposes of this Master Agreement, casual

G.

and seasonal employees shall be those persons employed by the Board of Education
for summer work, those persons working less than 21 hours per week , day-to-day
substitutes working less than sixty (60) consecutive days in the same assignment, and
student help.

If an employee’s status should change during the life of this Contract and they no longer
are excluded as defined herein, they shall be placed on the appropriate step of the
salary schedule and shall be provided all rights and benefits of the Contract. Any
dispute on salary schedule placement shall be resolved through the grievance
procedure.

Any dispute of an employee’s eligibility for bargaining unit membership shall be
submitted to the State Employment Relations Board (SERB) for determination.

101 — Length of Recognition
This recognition shall continue for the duration of this Agreement and thereafter until a
successor agreement is negotiated.




102 — Association Rights
Exclusive recognition shall entitle the EAP to the following organizational rights:

A.

Use of designated building bulletin boards in each teachers’ lounge and teachers’
workroom and food service office for EAP information.

Right of EAP President to make brief announcements at staff meetings.

C. Use of the school public address system for EAP announcements in accordance with

administrative procedures.

D. Use of staff mailboxes or other electronic resources for distribution of EAP information.

E. President of the EAP to be supplied an agenda of regularly scheduled Board meetings at

G.

H.

the same time they are made available to members of the Board.

President of the EAP to be supplied minutes of all regular Board meetings at no cost to
the EAP.

Right of the EAP to hold meetings in the school buildings in accordance with Board policy
governing all other school activities.

Payroll deductions for united education profession dues.

103 — Management Rights
Except as limited by the provisions of this negotiated agreement, the Board retains the right

to:

A.

Determine matters of inherent managerial policy which include, but are not limited to
areas of discretion or policy such as the functions and programs of the district, standards
of services, its overall budget, utilization of technology, and organizational structure.

Direct, supervise, evaluate, or hire employees.

C. Maintain and improve the efficiency and effectiveness of the school district.

m
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Determine the overall methods, processes, means, or personnel by which school district
operations are to be conducted.

Suspend, discipline, demote, or discharge for just cause, or lay off, transfer, assign,
schedule, promote, or retain employees.

Determine the adequacy of the work force.
Determine the overall mission of the school district.
Effectively manage the work force.

Take actions to carry out the mission of the school district.

104 — Commitment to Bargain/Scope of Negotiations
The Board of Education shall enter into negotiations with the EAP for the purpose of
achieving a signed master agreement covering all matters pertaining to wages, hours, and
terms and conditions of employment and the continuation, modification or deletion of an
existing provision of a collective bargaining agreement.




105 — Access to Information
Upon request by the EAP and in compliance with ORC 149.43, the Board shall supply, within
ten (10) days, all public financial information relative to the operation of the district and all
public information pertinent to items to be negotiated.

Likewise, when disagreement concerning the information described above occurs, the EAP
shall supply, upon request and within ten (10) days, their financial information relative to the
district’'s operation. There shall be no charge to either party for the above information.

106 — Bargaining Period
Between February 1 and sixty (60) days prior to the expiration of this Contract, the Board of
Education or the EAP may request that negotiations be opened for the purpose of negotiating
a successor agreement. The negotiations for the successor agreement shall be in
accordance with all provisions of this Agreement.

107 — Directed Requests
Requests to open negotiations shall be in writing and either sent by certified mail or delivered
in person to the receiving party. Board of Education requests shall be directed to the
President of the EAP, and EAP requests shall be directed to the Superintendent. A copy of
said request shall be filed with the State Employment Relations Board (SERB).

108 — Composition of Bargaining Teams
The EAP shall, without restriction, select those individuals who shall comprise the EAP
bargaining team.

The Board of Education shall, without restriction, select those individuals who shall comprise
the Board of Education’s bargaining team.

109 - Initial Bargaining Session
The first bargaining session shall be held not later than twenty (20) days after receipt of the
request to open negotiations. The purpose of the first session shall be to exchange
negotiations packages and to establish dates for future bargaining sessions.

Once the packages are exchanged, no new items shall be added during the bargaining
period unless mutually agreed to by the EAP and the Board of Education’s bargaining teams.

110 — Agreement
As tentative agreement is reached on each item during the bargaining period, the agreement
shall be reduced to writing and initialed by each team.

If agreement is reached on matters being bargained, the tentative agreements reached
between the bargaining teams shall be reduced to writing and submitted to the Association
for its consideration. If ratified, such written agreement shall be submitted to the Board of
Education for its consideration. The Board of Education shall take action at the next regular
meeting of the Board of Education or within ten (10) days of receipt of the ratified agreement
from the EAP, whichever is sooner. The EAP and the Board of Education shall consider and
act upon the proposed agreement in its entirety.

111 - Final Agreement
Upon approval by both the EAP and the Board of Education, four (4) copies of the total
Agreement shall be signed by the President of the Board of Education and the President of
the EAP. Both parties shall retain two signed copies of the final signed Agreement which
shall be binding upon both parties.




112 - Disagreement
If agreement is not reached on matters being negotiated at the end of the negotiating period
or at any other time by mutual agreement between the parties, either party may declare
impasse and request that an impartial mediator be appointed. Within five (5) days from the
declaration of impasse, a joint written request shall be made to the Federal Mediation and
Conciliation Service to appoint said mediator. Both parties hereby agree to give, upon
request, such information as the mediator deems necessary.

113-Definition of Day
For purpose of this Contract, a day is defined as a school day, or when school is not in
session, Monday through Friday; excluding Board of Education adopted holidays, unless
otherwise stated.




ARTICLE Il - GRIEVANCE PROCEDURE

200 — Purpose
The purpose of this grievance procedure shall be to secure, at the lowest possible level,
equitable solutions of grievances.

201 — Definition of a Grievance
A grievance shall be defined as any alleged complaint by an employee that there has been
a violation, misinterpretation, or misapplication of the EAP Master Agreement.

Grievant shall be defined as the employee(s) or the EAP on behalf of the named employee(s)
initiating a grievance. EAP grievances shall be submitted for EAP Executive Council
approval.

202 — Time Limits
Grievances shall be processed rapidly. The number of days indicated at each step of the
established procedure shall be maximums, unless extended by mutual consent of the parties
involved at each step.

If the grievant fails to meet time maximums at any step of the procedure, the grievance shall
be considered waived.

Grievance conferences shall be scheduled at a time of day mutually agreed to between the
grievant and his/her supervisor within the time limits set forth in the grievance procedure.

The absence or vacation of the grievant and/or administrator shall extend the running of the
days, but in no instance for more than ten (10) days.

203 — Communications
All written requests, grievances, relief sought, and grievance dispositions as called for in the
procedure shall be sent to the receiving party by certified letter or personal service at each
step of the procedure. If service is by personal service, the individual making such service
shall indicate the time and date of service and affix his/her signature thereto.

204 - Rights of Grievant
The grievant may represent himself/herself at all stages of the procedure or it shall further be
the grievant’s right to be accompanied by or to be represented by counsel of his/her choice
at levels 1 through 4. No employee organization other than the affiliated organization shall
represent the grievance or grievant in steps 1 through 4 of this procedure.

205 — Informal Level
The grievant shall first discuss the grievance with the grievant's immediate supervisor. Only
the grievant and his/her immediate supervisor shall be present at such meeting. If the
grievance cannot be resolved informally to the satisfaction of the grievant, the grievant shall
have the right to initiate a formal grievance at Level 1 of the established procedure.

206 — Level 1: Immediate Supervisor
Within ten (10) days following the act or reasonable awareness of the act or omission upon
which the grievance is based, the grievant shall file the grievance and the relief sought in
writing to the immediate supervisor. The immediate supervisor shall meet with the grievant
within three (3) days to answer the grievance. The immediate supervisor shall provide a
written answer to the grievant, with rationale, within three (3) days following the meeting.




207 — Level 2: Superintendent
If the grievant is not satisfied with the disposition of the grievance at Level 1 or if no disposition
has been made within the limit set forth in Level 1, the grievant may, within an additional five
(5) days, file the grievance and the relief sought in writing to the Superintendent.

Within five (5) days after the filing of the grievance at Level 2, the Superintendent shall meet
with the grievant. Within five (5) days after the meeting, the Superintendent shall give to the
grievant his disposition and his rationale for such disposition in writing.

208 — Level 3: Board of Education
If the grievant is not satisfied with the disposition of the grievance at Level 2 or if no disposition
has been made within the time limit provided, the grievant may file, within five (5) days, the
grievance and the relief sought in writing to the Treasurer of the Board of Education.

Except as noted herein, at the next regular Board of Education meeting, the Board shall hold
a hearing with the grievant in executive session. For grievances involving RIF, non-renewal,
or discipline with pay loss, the Board shall hold the hearing within ten (10) days. Within five
(5) days following the hearing, the Board shall give to the grievant its disposition and rationale
for such disposition of the grievance in writing.

Upon mutual consent of the grievant and the Board of Education, Level 3 may be waived.

209 — Level 4: Arbitration
If the grievant is still not satisfied with the disposition of the grievance at Level 3, under the
authority of the EAP and approval of EAP grievance committee, the grievant may, within five
(5) days, request arbitration by filing a written notice of the request with the Treasurer of the
Board of Education.

Within five (5) days following the written request for arbitration, the Board of Education or its
designated representative shall meet with the grievant for the purpose of selecting an
arbitrator.

If within fifteen (15) days following the grievant’s initial request for arbitration an arbitrator has
not been agreed upon, the parties shall mutually request the Federal Mediation and
Conciliation Service to submit the names of eleven (11) candidates.

The arbitrator shall conduct the hearing in accordance with the rules and regulations of the
Federal Mediation and Conciliation Service and both parties shall abide by his/her impartial
ruling. The arbitrator shall not have the power to amend, modify, add to, or detract from the
terms of the Master Agreement.

An arbitrator shall be selected in accordance with the voluntary rules of the Federal Mediation
and Conciliation Service.

210 — Cost of Arbitrator’s Service
Costs for the arbitrator's services shall be borne by the losing party. The arbitrator must
clearly designate in his/her decision the losing party, unless it is a split decision, in which
case the arbitrator shall designhate it as a split decision and the cost shall be split by the
parties. Costs for the transcript shall be borne by the party requesting the transcript.

10




211 — Miscellaneous
Any complaint pertaining to an alleged violation, misinterpretation, or misapplication of official
Board of Education policy or administrative rule or regulation shall be processed through the
informal level and Levels 1 through 3 only, and such complaints shall not be subject to Level
4 herein.

No material relative to an employee’s filing or processing of a grievance through the
established grievance procedure shall become a part of the employee’s personnel file.

The EAP shall have the opportunity to be present at the resolution of any grievance.

11




ARTICLE Il - EMPLOYEE RIGHTS

300 — Complaint Procedure

All student/parental/public complainants will first be referred to the Supervisor who shall
attempt resolution at the lowest possible level. When a complaint is made concerning an
employee’s conduct or other activities relating to the employee’s employment duties, the
Supervisor shall discuss the matter with the employee. The discussion shall include details
of the complaint and identification of the complainant. An informal discussion including the
complainant may occur at this step but such discussion shall not constitute a conference and
shall not be used as a basis for discipline. The Director shall have the same rights as the
Supervisor under this section with respect to conducting this informal complaint procedure.
The employee shall have the right, upon request, to representation at any informal
discussion.

If the matter is not resolved at this level, it shall be referred to the Director who shall
commence an investigation provided the complainant has put the complaint in writing. No
complaint shall be investigated unless it is in writing and the identity of the complaining party
and the nature of the complaint are provided to the bargaining unit member.

If the matter is not resolved at the above level, it shall be referred to the Superintendent who
shall commence an investigation in accordance with the procedures outlined above for the
Director investigation stage. No complaint will be placed in the personnel file of a bargaining
unit member unless:

A. A conference was held including the complainant, the staff member, the Director or
immediate supervisor of the staff member, and the employee’s representative. I[n the
event of mutual agreement of the Director and staff member, the complainant shall be
excluded from the conference. The staff member shall be given at least three (3) days
advance notice of the date, time, and place of the conference.

B. In the event the administration desires to place a record of the conference held between
the complainant, staff member, and immediate supervisor in the staff member’s personnel
file, the staff member shall be notified in writing and be given an opportunity to write a
rebuttal to such record for placement in the personnel file. Such rebuttal must be filed
within ten (10) days from the date notice is given to the staff member.

C. No complaint regarding an employee will be heard or considered by the Board unless the
procedure outlined above has been followed.

D. Should the complaint not be resolved at the conclusion of the administrative complaint
procedure and the complainant desires Board consideration of the complaint, then the
following procedure shall be implemented:

1. Complainant shall notify the Superintendent in writing of his/her request for Board
consideration of the complaint at the next regular Board meeting.

2. Notice of the Board consideration of the complaint will be given to the bargaining unit
member involved by means of personal delivery or registered mail as soon as possible
but at least five (5) days prior to the Board meeting. If mailed, the notice will be sent
to the last registered address of the employee filed with the Board.

3. The complaint shall be heard by the Board in executive session. The bargaining unit
member will be allowed to remain in the executive session called for purposes of
12




Board consideration of the complaint and will be allowed to have representation in the
meeting.

4. The Board may excuse all interested parties from the executive session for private
consideration of the matter.

5. If the resolution of the complaint by the Board is to become part of the employee’s file,
the employee shall receive a copy of the action. The employee may attach a
statement or rebuttal to the filed complaint within ten (10) school days of Board action.

6. An anonymous report or a concern raised by someone wishing to remain anonymous
is recognized as nothing more than a concern. The administrator/supervisor receiving
an anonymous report may choose to share the anonymous item with the employee
but the administrator/supervisor shall not share the information/concern with anyone
else.

E. All other provisions of Article 3, Section 303 shall apply.

F. If any complaint involves an alleged criminal action, sexual abuse, child abuse or is in
conflict with federal or state law it shall be investigated immediately without resolve of this
complaint procedure. If the alleged complaint is substantiated the agency, EAP and,
employee will be notified immediately. The employee will be afforded all due process
rights.

301 — Evaluation Process

A. All certified/licensed employees shall be formally evaluated based on continuous
experience in the Pioneer Career and Technology Center in accordance with the following
provisions:

1. Teachers (pp. 79-144)
a. Ateacher is defined as an employee who meets one of the following criteria:

i. Working under a license issued under Ohio Revised Code (ORC) Sections
3319.22, 3319.26, 3319.222 or 3319.226 who spends at least 50% of his/her
time providing content-related student instruction; or

ii. Working under a permanent certificate issued under ORC 3319.222 as existed
prior to September 2003 who spends at least 50% of his/her time providing
content-related student instruction; or

iii. Working under a permanent certificate issued under ORC 3319.222 as it
existed prior to September 2006 who spends at least 50% of his/her time
providing content-related student instruction; or

iv. Working under a permit issued under ORC 3319.301 who spends at least
50% of his/her time providing content-related student instruction.

v. Other employees working under a license, permanent certificate, or permit who
provide content-related student instruction.

b. “Time providing content-related student instruction” shall be defined as the
scheduled student day excluding lunch and conference period.
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c. The Teacher Performance Evaluation will comprise 50% of the Final Summative
Rating and will be made up of the items listed below and follow the schedule below:

vi.

Walkthroughs may commence beginning with the first student day of
attendance. Walkthroughs for the purposes of evaluation may occur through
May 1st of each school year. This does not preclude administrative presence
in any classroom and/or lab throughout the school year.

1) A minimum of two Walkthroughs shall occur at the Evaluator’s discretion for
each observation cycle.

2) An electronic or paper copy of the walkthrough form (Informal Observation:
General Form) including all scripted and /or anecdotal documents relative
to the walkthrough shall be made available to the observed teacher within
3 days of the walkthrough.

. One Teacher Self-Assessment completed on or before September 15th of

each year.

ii. One Growth/Improvement Plan completed prior to October 1st of each year.

. Observation Cycle One to be completed prior to the start of Winter Break and

consisting of:

1) A minimum of two Walkthroughs shall occur at the Evaluator’s discretion
throughout each cycle

2) One Pre-conference each for each cycle
3) One Observation (30 minutes minimum) for each cycle

4) One Post-conference within 5 days following the observation unless
mutually agreed upon by both the evaluator and the teacher

Observation Cycle Two to be completed prior to May 15t but at least 15
scheduled school days after the completion of the first cycle and consisting of:

1) A minimum of two Walkthroughs shall occur at the Evaluator’'s discretion
throughout each cycle

2) One Pre-conference each for each cycle
3) One Observation (30 minutes minimum) for each cycle

4) One Post-conference within 5 days following the observation unless
mutually agreed upon by both the evaluator and the teacher

A Third Cycle and/or additional Cycles shall be conducted under the following
circumstances for teachers who: 1) are in the year of renewal of a limited
contract, 2) are under consideration for non-renewal, or 3) have deficiencies
identified as a part of Observation Cycles One and/or Two. Cycle Three shall
be completed by May 1 with no requirement for time between Cycle Two and
subsequent cycles. It shall consist of:

1) A minimum of two Walkthroughs shall occur at the Evaluator’'s discretion
throughout each cycle
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2) One Pre-conference each for each cycle
3) One Observation (30 minutes minimum) for each cycle

4) One Post-conference within 5 days following the observation unless
mutually agreed upon by both the evaluator and the teacher

d. Student Growth Measures will comprise 50% of the Final Summative Rating and
will be measured through multiple measures which must include value-added
scores when available. Where value-added scores are not available, local
measures of student growth using state-designed criteria and guidance will be
used.

1) Student Learning Objective plans will be due by October 15" to be
submitted to the SLO committee for approval. Other due dates will be
determined by the SLO committee.

2) A template and checklist for SLO’s shall be provided.

3) Student growth data shall be provided to the evaluator/designee via the
SLO scoring template by April 15t.

4) Documentation of student growth (the Pre & Posttest, etc.) shall be
maintained by the teacher for a period of 1 year after the student leaves
Pioneer or as mandated by state law.

e. The “Final Summative Rating of Teacher Effectiveness” shall be provided to each
teacher prior to May 11t

f. Ateacherwho received a summative rating of Accomplished on the teacher’'s most
recent evaluation will be evaluated once every two years, instead of every year.
The same deadlines/cycles still apply.

g. Beginning with the 2015-16 school year, teachers who teach in a “core subject
area” are required to register for and take all written examinations of content
knowledge selected by ODE if the teacher has received a rating of “Ineffective” on
evaluations for two of the three most recent school years. “Core subject area”
means reading and English language arts, mathematics, science, foreign
language, government, economics, fine arts, history, health and physical
education, and geography. Career/Technical instructors who have received a
rating of “Ineffective” on evaluations for two of the three most recent school years
shall take an appropriate industry based knowledge exam, to be approved by the
board and agreed upon by the EAP.

1) If a teacher who takes an examination under division (g) of this section
passes that examination and provides proof of that passage to the teacher's
employer, the employer shall require the teacher, at the teacher's expense,
to complete professional development that is targeted to the deficiencies
identified in the teacher's evaluations conducted under section 3319.111 of
the Revised Code. The receipt by the teacher of a rating of ineffective on
the teacher's next evaluation after completion of the professional
development, or the failure of the teacher to complete the professional
development, shall be grounds for termination of the teacher under section
3319.16 of the Revised Code.
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2)

3)

If a teacher who takes an examination under this section passes that
examination and provides proof of that passage to the teacher's employer,
the teacher shall not be required to take the examination again for three
years, regardless of the teacher's evaluation ratings or the performance
index score ranking of the building in which the teacher teaches. No teacher
shall be responsible for the cost of taking an examination under this section.

The Pioneer Board of Education may use the results of a teacher's
examinations required under division (g) of this section in developing and
revising professional development plans and in deciding whether or not to
continue employing the teacher in accordance with the provisions of this
chapter or Chapter 3314. or 3326. of the Revised Code. However, no
decision to terminate or not to renew a teacher's employment contract shali
be made solely on the basis of the results of a teacher's examination under
this section until and unless the teacher has not attained a passing score
on the same required examination for at least three consecutive
administrations of that examination.

2. All other Certificated, Licensed, or Permitted Staff not identified in Section 301, A, 1.
above, will be evaluated using the schedule/cycles listed in section ¢, e and f above.
Except that the Performance Evaluation will comprise 100% of the Final Summative
Rating, utilizing the applicable form listed below:

a. Library Media Specialist (pp. 89-106)

b. Career/Technical Counselor (pp. 107-124)
c. Pupil Personnel/VOSE (pp. 125-139)

3. Student Learning Objective Committee

a. Committee Composition and Selection
The SLO Committee shall be comprised of eight (8) members as follows:

Four (4) certificated/licensed bargaining unit members selected by the EAP.

Four (4) administrators or certified/licensed personnel selected by the
Superintendent. In the event of an interim vacancy, such vacant positions
shall be filled by the party which made the initial selection. Appropriate term
length and rotations shall be maintained.

b. Chairperson
The committee chairperson and secretary shall be determined by majority vote of
the committee members. The secretary will be responsible to maintain records.

c. Training

Members of the SLO committee shall be afforded the opportunity to attend

training on the purpose, responsibilities, implementation, functioning and legal

requirements of SLO committee.

If the training is available during work hours, the committee members shall be
provided release time to attend. If the training is not available during the
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regular workday or work year, members shall be compen-sated at the rate of
$18.00 per hour. SLO committee members shall be reimbursed for all actual
and necessary expenses incurred as part of training. Expenses shall be
submitted on the professional meeting reimbursement form.

d. Meetings and Compensation

Meeting shall be scheduled during the regular school day whenever possible.

Committee members shall be paid $25 per hour for committee work
performed outside the regular workday or work year.

Committee members shall be reimbursed for all actual and necessary
expenses incurred as part of their committee work. Expenses shall be
submitted on the professional meeting reimbursement form.

4. OTES Committee
The EAP and the Board agree to establish a standing joint Evaluation Development
Committee for the purpose of establishing policy, procedure, process and the
resolving of issues regarding the evaluation of certificated, licensed or permitted staff
employees of the District.

a. Committee Composition and Selection
The OTES committee shall be comprised of eight (8) members as follows:

Four (4) certificated bargaining unit members selected by the EAP.

Four (4) administrators or certified personnel selected by the Superintendent.
In the event of an interim vacancy, such vacant positions shall be filled by the
party which made the initial selection. Appropriate term length and rotations
shall be maintained.

b. Chairperson
The committee chairperson and secretary shall be determined by majority vote of
the committee members. The secretary will be responsible to maintain records.

c. Training

Members of the OTES committee shall be afforded the opportunity to attend
training on the purpose, responsibilities, implementation, functioning and legal
requirements of OTES committee.

If the training is available during work hours, the committee members shall be
provided release time to attend. If the training is not available during the
regular work day or work year, members shall be compensated using the
Technology/Professional Development Form. OTES Committee members
shall be reimbursed for all actual and necessary expenses incurred as part of
training. Expenses shall be submitted on the professional meeting
reimbursement form.

d. Meeting and Compensation

Meeting shall be scheduled during the regular school day whenever possible.
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ii. Committee members shall be paid using the Technology/Professional
Development Form for committee work performed outside of the regular
scheduled workday when the work performed is after 4:00 pm; or outside of
the work year.

iii. Committee members shall be reimbursed for all actual and necessary
expenses incurred as part of their committee work. Expenses shall be
submitted on the professional meeting reimbursement form.

B. Classified employees shall be formally evaluated based on continuous experience in
Pioneer Career and Technology Center in accordance with the following provisions:

1. For the first three (3) years in the district there shall be a minimum of two (2) and a
maximum of three (3) formal evaluations per school year.

1st Evaluation shall be completed no later than the start of Winter Recess and no
earlier than twenty (20) days from the first day of work for the contract year.

2nd Evaluation shall be completed prior to May 1%t but at least 15 days after the
completion of the 15t evaluation.

If a 3rd Evaluation is needed, it shall be by May 15t with no requirement between 2"
evaluation.

2. Classified employees with a continuing contract shall be formally evaluated at a

minimum of once every two (2) years with a maximum of three (3) per year.

The employee shall have the right to attach any comments regarding the evaluation to

the written evaluation form. Such comments shall be submitted in writing within ten days

and will become a part of the written evaluation and shall be placed in the employee’s
personnel file.

D. The employee shall be given notification of the formal observation date at least two (2)
days in advance of the date that the formal evaluation shall occur.

E. All observations of the work performance of an employee shall be conducted openly and

with full knowledge of the employee. No misleading, inaccurately, untimely or
undocumented informative may be used. All observation data must be supported by

evidence.

F. The only persons authorized to evaluate an employee for the purpose of a formal
evaluation shall be those on the list approved by the Board. That list shall include the
Superintendent, Director, immediate Supervisor and/or Credentialed Third Party
Evaluators (CTPE) mutually agreed upon by the Pioneer Board and the EAP: A CTPE is

defined as a person who is employed by an entity contracted by the Board to conduct
evaluations and who holds a license designated for being a superintendent, assistant

superintendent, principal, vocational director, administrative specialist, or supervisor in
any educational area issued under section 3319.22 of the Ohio Revised code.

. At the request of the employee, additional Walkthroughs and/or conferences shall be
held. The same provisions that are set forth in this article shall apply.

H. The “Classified Employee Performance Evaluation” (pp. 140-141) and the “OTES and/or

eTPES” (pp. 76-88), and the (non-teaching, licensed staff) (pp. 89-139) forms shall be the
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official evaluation instruments used for the formal observations and evaluations of
employees, and shall be included in this agreement.

I. Observations by persons other than those designated to evaluate an employee’s
performance as stated herein shall be held only with the written permission of the
employee involved.

302 — Fair Dismissal
Rely on the procedures of Ohio Revised Code Section 3319.11 and 3319.111 for non-
renewals and ORC 3319.16 and 3319.081 for terminations.

303 — Personnel Files
A. Location and Maintenance
The official personnel file system for all employees shall be kept and administered by
the Superintendent of the Pioneer Career and Technology Center.

B. Contents of Personnel File

The official personnel file of all employees of the Pioneer Career and Technology
Center shall contain the following, to the extent that such records are retained:

1. Application for employment

Confidential pre-employment references

Transcripts of training and education records

Copies of current and valid certificates and/or licenses

Copies of evaluations of employee performance made by the supervisory personnel
Employee response to the evaluation

Any correspondence relating to the employee

© N O o R ® N

Employee response to any correspondence as stated in “7" above.

C. Access to the official personnel file shall be available during regular office hours to the
employee and/or his/her representative, upon written request to the Superintendent or
the Superintendent’'s designee. Access shall be provided not later than 24 hours after
the submission of the request, or the next regular workday. Neither the file nor any part
thereof shall be removed from the Board of Education office. Others requesting to review
a personnel file will not be granted access prior to seventy-two (72) hours following the
date of the written request and notification of the employee.

D. Each employee shall be notified in writing within five (5) days of the filing in the employee’s
personnel file of any document. Such notice shall not be required when such document
is presented by the employee for filing, or any document prepared in accordance with the
evaluation procedure or public complaint procedure.

E. Each employee shall have the right to indicate those documents and/or other materials in
his/her personnel file which he/she believes to be inaccurate, incomplete, untimely and/or
irrelevant. The employee shall have the right to request that the inaccurate, incomplete,
untimely, and/or irrelevant materials be removed from the file and destroyed. Such
request shall be reviewed by the Superintendent. If the employee is not satisfied with the
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Superintendent’s decision, the employee may include in the personnel file a written
statement of the employee’s position with respect to the disputed information. If such
employee is on a continuing contract, such material shall be removed if it was filed more
than three (3) years from the date of the request of removal.

F. Access to an individual employee’s file shall be in accordance with Ohio Revised Code.

304- Individual Rights
A. The Board fully recognizes all personal rights and freedoms granted by the Constitution
and will abide by all laws that pertain to the staff that it employs. Recognized individual
rights shall include, but are not limited to:

1. The right to join and participate in any lawful civic or professional organization on
one’s personal time.

2. The right to participate in lawful political functions on one’s personal time.

3. The right to privacy and recognition that one’s personal life is not a condition of
employment nor a subject for reprimand or discipline, unless it interferes with the
effective performance of contract duties, or involves alleged sexual abuse or child
abuse or conflicts with any state or federal law or ODE Professional Code of Conduct..

B. Any discipline or reprimand related to personal activities that are in conflict with
performance of contract duties shall occur only after the employee is made aware in
writing of the condition and is given no less than five (5) days in advance for the
opportunity to provide information. The involved employee shall be granted a conference
and/or hearing upon written request with the Superintendent or his designee of the Board
and may be accompanied by the representative(s) of his/her choice. If the employee is
not satisfied with the Superintendent’'s decision, he/she shall have the right to appear
before the Board of Education at the next regular or special Board meeting. The
employee shall have the right to decide if he/she wishes the matter discussed in public or
executive session. The employee may be accompanied by the representative(s) of
his/her choice. The Board shall render its decision in writing to the employee within five
(5) days after the conference.

C. If the matter involves sexual abuse, child abuse or conflicts with any federal or state law
or ODE Professional Code of Conduct it will be referred to the appropriate agency.

D. For the purpose of this section, “discipline or reprimand” shall be deemed to mean
suspension of duties without pay, and/or the placing of a written reprimand in the
employee’s personnel file.

305— Assignment, Transfer, Vacancy, and Promotion
A. Assignments

Each certified/licensed employee shall be assigned to a specific position for which the
employee is certified/licensed, if certification/licensure is necessary, and notified in writing
on or before July 20 (or December 1 for second semester classes) of such assignment.
Any certified/licensed teacher given an assignment after July 20 for a first semester or
the full year assignment or after December 1 for a second semester assignment shall be
granted paid preparation time prior to school starting or during break, or receive release
time from the classroom for preparation on campus after the start of the class as follows:

New position three (3) days

One new class one (1) day
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Assignments to Adult Education employees shall be given as soon as possible but not
later than two (2) days prior to the start of class. Any employee not so notified shall be
reassigned to the same position held the previous school year. When conditions
necessitate, the Superintendent may make an involuntary transfer after July 20 or
December 1 (second semester assignments). The resignation of any employee
reassigned after July 20 shall be accepted by the Board of Education.

B. Vacancy

Vacancies in teaching, administration, supplemental positions, or classified services shall
be posted on all faculty bulletin boards during the school year or after acceptance of a
resignation. During the summer months, said written notice shall be given to the EAP
President. During the summer months, email notice shall be sent to the home email
address of those employees who have submitted to the Superintendent a written request
to have all vacancy notices emailed to them. All vacancies shall be posted on the Pioneer
website. Vacancy notices shall remain posted for no less than five (5) days. Any current
employee shall have the right to apply and be interviewed for such vacancy for which
such employee is certificated/licensed/qualified, or will be certified/licensed/qualified by
the date of the first day of service performed in the position.

Any current employee who applies for said vacancy shall be considered in accordance
with this policy. Any employee interviewed for a position and not granted the position,
upon request, will receive oral reasons for not being selected. The provision of this
subsection shall be deemed complied with if such notice is sent by certified mail to such
employee’s designated summer address. In the case of newly created positions
occurring during the summer months, all employees will be notified.

C. Voluntary Transfer

Employees may request a change in position annually, by submitting a written request to
the Superintendent on April 1 and thereafter during the remainder of each school year.
No position shall be filled until five (5) days after posting on bulletin boards, or in summer
months, seven (7) days after the date of notice to the EAP. If the employee does not
receive requested position, he/she shall be given the reason(s) in writing by the
immediate supervisor of the position before it is filled. '

D. Involuntary Transfer

1. An involuntary transfer shall mean a change in an employee’s assignment without the
employee’s consent. An involuntary transfer shall only be made for compelling
operational needs which cannot be reasonably achieved through other means.

2. An involuntary transfer shall be affected only after the employee involved is given
written notice as to the reasons for said transfer. The employee may request in writing
a meeting with the Superintendent to discuss the merits of the transfer. The employee
may at his/her option have a representative of his/her choice at this meeting. No
teacher shall be transferred to a position for which he/she does not hold standard
certification/licensure.

3. Any teacher involuntarily transferred to an unfamiliar new assignment, excluding a
teacher already receiving extended time, and excluding an adult education teacher
having less than 20 hours per week student contact time for the duration of the
assignment, shall be granted paid preparation time indicated below:
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a. Certified/licensed teachers shall be granted paid preparation time prior to the start
of the class, or be released from the classroom after the start of the class as
follows:

New position—three (3) days
One new class—one (1) day

306— Reduction in Force (RIF)

A. If it becomes necessary to reduce staff because of a decrease in pupil enrollment, return
to duty of regular teachers after a leave of absence, job abolishment, attrition and other
reasons referenced by ORC 3319.17 lack of work for classified employees, or by reason
of suspension of schools or territorial changes affecting district, the following shall apply:

1.

The EAP shall be notified each year prior to any proposed staff reduction. Notification
shall not be later than:

a. April 30 for secondary certificated/licensed staff reductions (See 501H)
b. Fifty (50) days prior to implementation for classified staff reductions

c. Thirty (30) calendar days after an adult education class opens and enrollment fails
to meet the minimum requirements for full funding.

Such notification shall include:
a. The positions for reductions being considered
b. Reasons for such proposals.

The Board of Education shall not act on any proposed staff reduction until after the
EAP has had the right to present its views at a public Board of Education meeting.
The EAP shall not be required to present its views any earlier than five (5) days after
receipt of the Board of Education’s intent.

If after the EAP presentation the Board of Education determines to reduce staff in
accordance with this contract, it will be done in the following sequence:

a. Effective Date

i. The effective date of any reduction in secondary certificated/licensed staff shall
be July 11 of any year.

ii. The effective date of any reduction for adult certified/licensed staff shall be thirty
(30) calendar days after the enrollment fails to meet the minimum state
requirements for full funding.

iii. The effective date of any reduction in classified staff shall be the fifteenth day
of the month following fifty (50) days’ notice.

b. Attrition

If additional reductions are necessary, the Board of Education shall suspend
contracts according to seniority (as stipulated in Section 308 of this contract) and
area(s) of certification/licensure.

i. Order of contract suspension for certificated/licensed employees:
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1)

2)

Certificated/licensed employees on limited contracts with the least seniority
in the affected area of certification/licensure shall have their contracts
suspended first, continuing with inverse seniority.

If additional reduction is necessary, the contracts of continuing contract
employees shall be suspended within areas of certification on the basis of
inverse seniority.

ii. Evaluation Process

For the purposes of this Agreement, comparable shall be based on a
teacher’s 3 year average which are based on the rubric only (no SGM) and
placed into one of three categories:

3 -Accomplished
2 -Skilied/Developing
1 -Ineffective

Teachers placed in each category shall be deemed comparable with all
other teachers in that category. When a teacher has a year in which (s)he
is not evaluated the previous year rubric evaluation shall be carried over for
one additional year in calculating the 3 year average rubric.

i. Bumping

The suspended contract employee can bump into any area of
certification/licensure in which (s)he is certified/licensed. (S)he may only bump
the teacher with the least seniority in the area of certification/licensure with an
equal or lesser rating. Seniority shall not be the basis for a decision to retain a
teacher except when making a decision between teachers with comparable
evaluations (ORC 3319.111).

a. Classified Employees
i. Order

1)

2)

If additional reductions of classified employees are necessary after attrition,
the contracts of classified employees shall be suspended according to
inverse order of seniority within the classification grouping.

The following are the classified groupings:

A - Cafeteria
B - Receptionist, Aide
C-1 -Secretary (212-230 days) — Ad Ed Admissions Secretary
Attendance Secretary
Receptionist/Secretary
Support Secretary
C1- A - Secretary (230 days) — Student Services/EMIS Secretary
C2 - Secretary (260 days) — Administrative Operations Secretary
Adult Education Secretary
Student Services Secretary
D - Distribution Center Clerk, Job Leads/Communication Coordinator
E -Custodial-Security
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F-Maintenance—Security
G -Maintenance-Technician
H — Maintenance Coordinator

ii. Bumping

An employee whose contract is suspended may bump the least senior
employee (Section 307) from another classification grouping provided the
employee has more seniority and meets the minimum qualifications for the
position.

. Adult Education

If on the first instructional day an Adult Education class enroliment fails to meet the
minimum requirements for full funding, the instructor shall have thirty (30) calendar
days in which to reach the minimum enrollment. If the minimum enroliment level
is not achieved within those thirty (30) calendar days, the Board may implement a
RIF in those classifications immediately thereafter.

If consultant/customized programs fail to meet the required billable hours for
financial solvency after the first one hundred (100) days of the school year, the
position may be subject to a reduction in force. The employee affected by the
reduction must be provided with notice seventy (70) days after the start of the
school year, with the reduction to be effective on the one hundredth (100%) day.

If Adult Consultant/Customized position(s) have been RIF'd (reduction-in-force)
mid-year, unless an equivalent position is offered, the person RIF'd will have the
option to accept/decline a less than equivalent position without loss of recall rights.

Further, if properly certified/licensed, they may accept a high school position
offered through attrition, or bump into the least senior position in the same
certification/licensure area, at the end of the current high school year. It is to be
understood that failure to accept an equivalent position will result in the loss of
recall rights.

Notification must be provided to the Superintendent no less than five (5) days prior
to May 1 of the intent to bump. The adult instructor would commence the high
school position starting the following school year.

B. Rights While on Suspension

1.

If re-employed, the employee shall have the right to return to the same contract status,
seniority level, total sick leave accumulation and any other benefits of employment
that had accrued to the employee prior to the suspension.

The employee shall have the right to purchase any medical insurance benefits
provided by the Board of Education for a period of 36 months.

The Board of Education shall cooperate in effecting the employee’s lawful right to
unemployment compensation benefits while under suspension.

C. Recall Rights
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1.

Employees who are suspended shall be retained on the recall list for 36 months from
the effective date of the reduction in force, during which time they must be offered re-
employment in their area(s) of certification/licensure/classification as their seniority
status so mandates in accordance with Section 307.

An employee may be removed from the seniority list if he/she:

a. Waives his/her recall rights in writing

b. Resigns

c. Fails to accept recall to a position which he/she is certified/licensed

d. Fails to report to work within ten (10) days after receipt of the notice of recall, unless
sick or injured.

307 — Seniority
A. Seniority shall mean the length of continuous employment in a bargaining unit position as
follows:

1.

Seniority shall begin to accrue to an employee from the first day worked in a bargaining
unit position.

Seniority shall accrue for all time an employee is on active pay status or is receiving
worker’s compensation benefits or has their contract suspended while on layoff status,
as per the reduction in force section of this agreement or is on an approved leave of
absence.

Full-time employees shall accrue one (1) year of seniority for each year employed as
determined by the minimal full-time standard as defined by this agreement.

Employees employed between twenty-one (21) and thirty-four (34) hours per
scheduled work week shall accrue seniority prorated against the thirty-four (34) hour
standard.

No employee shall accrue more than one (1) year of seniority in any one (1) work year.

An employee teaching under temporary certification/licensure and rehired for a
succeeding school year shall maintain seniority rights for all years of teaching in the
district under the temporary certificate/licensure.

B. Equal Seniority

A tie in seniority shall occur when two (2) or more employees in the same area of
certification/licensure or the same classification have the same amount of seniority credit
as determined by the seniority list. Ties in seniority shall be broken by the following
method to determine the most senior employee:

1.

2.

The employee with the earliest date of a completed application* for a bargaining unit
position for which they are subsequently employed, which followed an official posting
in the school district; then

*An application for a bargaining unit position will always take precedence over an
application for a non-bargaining unit position.

The employee with the first day worked for the Board of Education; then
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3. The employee with the earliest date of hire by the Board of Education; then

4. By lottery, the employee whose name is drawn first will have the most seniority, etc.
This procedure shall be implemented in the presence of designated EAP
representatives.

C. Superseniority

For layoff purposes only, employees employed under a continuing contract shall have
greater seniority than employees under a limited contract.

D. Loss of Seniority

Seniority shall be lost when an employee retires or resigns; is terminated; is employed in
a full-time, non-bargaining unit position for more than one (1) contract year; is non-
renewed; or is otherwise removed from the recall list as stipulated in the reduction in force
section.

E. Resumption of Seniority

1. Any bargaining unit member who left the bargaining unit in excess of one (1) contract
year to enter a supervisory/administrative position at Pioneer and later returns to a
bargaining unit position created by a voluntary vacancy shall be credited with all
Pioneer Career and Technology Center bargaining unit seniority accrued prior to
leaving the bargaining unit. Time spentin non-bargaining unit positions shall not count
towards seniority.

Voluntary vacancy shall be a vacancy initiated by an employee resignation or
retirement or by the addition of a position for which a bargaining unit member did not

apply.

Supervisors/administrators may not bump bargaining unit members in order to re-
enter the bargaining unit.

2. Any adult education instructor/coordinator who previously worked in the EAP
bargaining unit and left the bargaining unit to teach in the Pioneer adult education
department shall be credited" with all Pioneer Career and Technology Center
bargaining unit seniority accrued prior to leaving the bargaining unit.

F. Seniority List

Upon request of the EAP, the seniority list shall be sent through electronic resources to
each employee by December 1 of each school year. The Board of Education shall
prepare a seniority list indicating by area(s) of certification/licensure and by
classifications, the date of application, the first date worked, the date of Board of
Education hire, and the contract status of each employee. Such list shall be provided to
the EAP president at least ten (10) days before the date that the list is sent each school
year.

1. The names of employees on the seniority list shall appear in seniority rank order in
each area of certification/licensure and classification. The name of the most senior
employee shall appear at the top of the listing and the name of the least senior
employee shall appear at the bottom of the listing.
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2. The names of employees who are certified/licensed in more than one (1) area of
certification/licensure shall be included on the listing for all areas in which they are
certified.

G. Correction of Inaccuracies

Each employee shall have a period of thirty (30) days after the posting of the seniority
lists in which to advise the Board of Education or its agent(s) and the EAP, in writing, of
any inaccuracies which affect the employee’s seniority. The Board of Education or its
agent(s) shall investigate all reported inaccuracies and make such adjustments as may
be in order and shall post the updated seniority lists immediately. No protest shall be
considered after thirty (30) days of the posting of the seniority lists and the lists shall be
considered as final until the next posting.

H. Transfer of Units

Teachers involved in the transfer of units from partner school districts will be employed
by the Pioneer Career and Technology Center under the terms and conditions of the
Master Agreement between the Board and the Association. They shall be given full credit
on the Pioneer salary schedule for all their years of teaching service previously credited
to the salary schedule of the district from which the units were transferred; further, they
shall be afforded all rights and benefits of a regular teaching employee of Pioneer
including salary, extended time, and fringe benefits, except as noted below.

1. Any teacher employed by the Board as a result of transfer of units shall accrue Pioneer
seniority from the first day worked in a Pioneer bargaining unit position. Said teachers
shall not be subject to displacement by more senior Pioneer teachers assigned to the
Pioneer building nor by more senior teachers assigned to any other Pioneer satellite
building. Said unit transfer teacher shall have bumping rights to the Pioneer building
based on their Pioneer seniority only.
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400 —
A

ARTICLE IV — LEAVE PROVISIONS

Sick Leave

Certificated employees sick leave shall be cumulative to a maximum of 235 days.
Classified employees (260 day contracts) sick leave shall be cumulative to a maximum
of 260 days. Each employee shall be entitled to eighteen (18) days’ sick leave, with pay,
for each year under contract, which shall be credited at the rate of one and one-half (1%)
days per month. Employees who have accumulated their maximum sick leave on July 1
shall continue to accrue sick leave up to a maximum of three (3) additional days in a
separate pool to a maximum accrual of three (3) days.

The Board of Education shall advance sick leave to its full-time employees the number of
days necessary to bring the total accumulation to five (5) days. An additional 13 days
shall be advanced for catastrophic health events, pregnancy, chronic or extended iliness.
The Board of Education shall further adopt a regulation that may permit an employee to
request an additional advance of sick leave over the eighteen (18) days required above.
This regulation shall be uniformly administered. When an employee needs more than the
advanced eighteen (18) days refer to Section 408.

Sick leave shall be granted to each employee for absence due to personal illness,
pregnancy, injury, exposure to contagious disease which could be communicated to
others, and for absence due to illness, injury, or death in the employee’s immediate family.
Any iliness over five (5) days and any outpatient/inpatient surgery will require a medical
doctor’s release to return to work. llinesses/surgeries that extend beyond 5 days will need
a medical doctor’s verification for use of sick time.

In the event of death in the employee’s immediate family, the Superintendent may request
verification from the employee’s doctor if such leave exceeds ten (10) work days.

Immediate family, for the purpose of this Contract, shall be defined as, but not limited to
father, mother, brother, sister, son, daughter, husband, wife, grandchildren, grandmother,
grandfather, mother-in-law, father-in-law, son-in-law, daughter-in-law, brother-in-law,
sister-in-law, legal guardian or foster or stepparents, stepchildren, stepbrother, stepsister,
aunt, uncle, or any relative living under the same roof as the employee.

Sick Leave Used for Pregnancy/Birth of a Child

1. Accumulated sick leave may be used by any female employee for reasons of
pregnancy/birth of a child. Upon written notification, sick leave shall be granted for a
period of her inability to perform services as determined by the employee and verified
by her attending physician.

2. Sick leave as authorized under this section shall not exceed that number of
accumulated and unused sick leave days to the credit of the employee as well as
those days earned during the period of such leave. Section B of this article is
applicable to this section (E.2.).

3. Any employee whose accumulated sick leave days are insufficient to cover the period
of leave as set forth in subsection (1) of Section E and/or Section B, shall be granted
pregnancy leave under the Family and Medical Leave Act of 1993 and any
amendments and revisions thereafter.
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F.

Employees who have separated for purposes of disability retirement and have a
minimum of three (3) years with Pioneer shall have the option to be paid one-third (1/3)
of their accumulated sick leave at the time of their separation; payment shall eliminate
their entire accumulation.

401 — Maternity/Paternity/ Adoption Leave
Upon the application of an employee, a Maternity/Paternity/Adoption Leave of Absence shall
be granted, without pay. An employee who has completed less than three (3) years in the
Pioneer Career and Technology Center, shall be granted leave not to exceed the remainder
of the year. An employee who has completed three (3) years or more in the Pioneer Career
and Technology Center shall be granted leave not to exceed the remainder of the year and
one additional school year thereafter. The leave shall be as follows:

A.
B.

An employee who is pregnant shall be entitled upon written request to a leave of absence.

A male employee will be entitled upon written request to a leave of absence without pay
between the time of the birth of a child to his wife and six months thereafter.

. An employee adopting a child will be entitled upon written request to a leave to commence

any time during the first six months after receiving de facto custody of said child, or prior
to receiving such custody if necessary in order to fulfill requirements for adoption.

. The term of the leave shall be scheduled, to the extent possible, to cause the least

disruption to the educational program. The employee shall advise the Board of Education
of the commencement of the leave as far in advance as possible and shall state the date
of termination of such leave in the application. Failure to state the termination date shall
be deemed a termination date at the beginning of the next ensuing school year.

No employee shall return to service prior to the expiration date of such leave without the
approval of the Superintendent. Any employee who does not return to service at the
stated termination date of such leave shall be deemed as having abandoned his/her
contract and all rights and privileges of employment shall thereupon be extinguished.

Upon return from approved leave at the time set forth in the application for leave, provided
the return is during the same school year or immediately following the end of a semester
in accordance with 4 above, the employee shall be entitied to reinstatement to the same
position held prior to the leave. If the position is no longer in existence or if return is later
than one (1) school year, the employee shall be reinstated to a substantially equivalent
position provided the employee has valid qualifications and seniority or in the case of a
certified employee, to a substantially equivalent position for which the employee holds
valid, unexpired certification and seniority.

402 - Personal Leave

A.

Each employee shall be entitled to three (3) days unrestricted personal leave with pay
prior to May 1st.

Any personal leave requests for days after May 1%t shall be for the following purposes:
1. Personal business which cannot be conducted except during school hours.
2. Emergency situations beyond the control of the employee.

3. Observance of religious holiday(s).
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4. Death of a close friend and/or relative not covered under sick leave.
5. Adverse weather or road conditions not covered by school closing.

6. Attendance at graduation, award ceremony, and/or other honorary ceremony of the
employee or the employee's family.

7. Court appearance.

C. Notice of intent to use personal leave shall be filed at least forty-eight (48) hours prior to
the intended date of use, except in emergency situations. In the case of emergencies,
time shall be entered in the Kiosk as soon as possible.

D. Personal leave cannot be used for the purpose of employment. Verification of reason for
requesting personal leave may be requested during specific occasions as follows:

1. The first and last student attendance days.
2. In-service days.

3. Days immediately preceding and following recess periods (i.e., winter and spring
recesses/holidays).

4. A maximum of 10 certified/licensed employees per day may use personal leave. An
appropriate number of classified employees per day may use personal leave as district
operational needs dictate.

E. Compensation for unused personal leave days or pay deduct (unpaid) time in a contract
year shall be based on the following schedule:

1. Certificated employees:
a. 0 hours used: 1 day @ per diem rate of pay.
b. more than 0 through seven (7) hours used: .75 day @ per diem rate of pay;

c. more than seven (7) through fourteen (14) hours used: .50 day @ per diem rate
of pay with no carry over day.

F. Classified employees:
a. 0 hours used: 1 day @ per diem rate of pay.
b. more than 0 through eight (8) hours used: .75 day @ per diem rate of pay;

c. more than eight (8) through sixteen (16) hours used: .50 day @ per diem rate of
pay.

G. Employees shall be given the option of converting unused personal leave into sick leave
in lieu of paid compensation. The conversion shall occur according to the schedule
listed above in Section 402 D in Items 1 & 2.

403 - Professional Leave
A. An amount of no less than $15,000.00 shall be allocated for use in the Professional
Meetings and Professional Growth Fund which will be used as follows:

1. For employees to attend meetings which are considered to be for professional
improvement and/or for the welfare and benefit of the school district.
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B. Application for such leave shall be filed in the Kiosk five (5) days prior to the date of
such leave. Attempt will be made for professional leave requests to be processed within
four (4) days of submission. If the request is not processed within four (4) days, the
employee may contact the Board Office receptionist who shall inform the employee of
approval or disapproval. Leave approved by the Superintendent shall not require Board
approval to the extent that funds are unencumbered in the Professional Meetings and
Professional Growth Fund.

C. The applicant shall be reimbursed for his/her actual and necessary expenses as follows:
1. Registration fee
2. Lodging, with the approval of superintendent
3. Meals, at the current Board-approved rate and included as income per IRS rules.
4

. Mileage at the IRS rate per mile; if by commercial carrier, the fare as authorized in
advance.

D. Itemized statements must be submitted for reimbursement within 60 days of the last day
of the conference/meeting with all receipts attached. Reimbursement shall be made
within 15 workdays.

E. This section shall be uniformly administered.

F. Attendance at the OEA Leadership Academy is a legitimate use of professional leave
provided the sessions attended involve professional growth.

404 — Association Leave
Delegates from the EAP to the Ohio Education Association shall be granted time off to attend
convention(s) without loss of pay. Such leave shall not exceed an aggregate of four (4)
workdays per school year. Expenses, with the exception of substitutes, shall be paid by the
EAP.

405 — Leave for Professional Improvement

A. A professional employee who has completed a minimum of three (3) consecutive years
of service at Pioneer may request a leave of absence for the purpose of professional
educational improvement. Professional educational improvement shall be defined as full-
time study directly related to the employee's current teaching position at Pioneer, or as
- full-time college course work that would qualify the employee for a new teaching position
in the Pioneer Career and Technology Center. Full-time is defined as 40 hours per week

or as defined by the university the employee is to attend, whichever applies.

B. The professional employee may apply for such leave by completing the prescribed form
which is available in the Board of Education office and submitting it no later than June 15.
All leaves shall be effective as of the beginning of the school year. The application shall
include the beginning and ending dates of the requested leave, location where study is to
take place, number of credit hours to be enrolled for, purpose of the study, and ultimate
goal employee is seeking by applying for the leave. All professional improvement leaves
shall be for one school year. '

1. The form shall also contain a statement of the employee's intent to return to his/her
current position in the district at the end of the leave, and shall serve notice that if the
employee chooses not to return to the current position or to another position within the
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district, all rights and privileges granted by such leave are forfeited including the right
to any employment and the Board's STRS contribution for the employee during the
leave period. \

2. If the Superintendent approves the request, he/she shall submit it to the Board of
Education with a recommendation for approval.

C. No more than five (5) percent of the professional staff shall be granted such leave at any
one time, nor shall any employee be granted such leave more than once for every five (5)
years of service, nor shall such leave be granted a second time to the same individual
when other employees have filed a request for such leave.

D. All insurance coverage(s) shall be continued for those who are on such leave upon
payment of the premium(s) by the employee. Said premium(s) will be payable by the 15th
day of each month prior to the month of coverage to the office of the Treasurer.

E. The employee shall be returned to service upon providing evidence that the approved
plan has been followed. Upon return to service, the employee shall retain the same status,
no loss in seniority, and retention of all benefits of employment.

406 — Assault Leave
A. If an employee is at any time, while fulfilling his/her duties or responsibilities as an
employee of the Board of Education, physically or mentally assaulted by another person
in connection with said duties or responsibilities, the employee shall be granted up to ten
(10) days of paid leave not to be deducted from accumulated sick leave.

B. Assault shall be defined as a violent attack, either physical or verbal. It shall be verified in
writing by an attending physician that said employee could not carry out his/her duties
and responsibilities due to the incident and shall note that in his or her opinion the incident
that occurred does meet the above definition of assault.

407 — Family and Medical Leave
The Board agrees to abide by the provisions of the Family and Medical Leave Act of 1993
and any amendments and revisions thereafter. (Family and Medical Leave Form, Page 75)

For purposes of family leave benefits, year shall be defined as July 1 through June 30.

408 — Catastrophic/Life-threatening Alternatives

In the event any employee who is eligible for sick leave requires leave due to a catastrophic
or life-threatening iliness or injury, and the employee has exhausted his/her sick leave as
listed, (including advancement under Article 400 and all other available paid leaves as listed
in Article 1V), the Association and Administration will meet to discuss possible alternatives
which may include the donation of sick leave days by other district employees as well as
discussing and/or assisting in the application for disability. The Association president and
superintendent (or their designees) will each assign two additional representatives besides
themselves to serve on a committee to evaluate each request. Committee representatives
will be selected at the time of the request and will be disbanded after the situation is resolved
with a new Committee to be formed when needed. Each situation will be discussed,
addressed on a case-by-case basis, and all decisions shall be reached by consensus. This
provision shall apply equally to all employees of the Pioneer Career and Technology Center,
including non-bargaining unit members. Itis recommended that no staff member donate sick
leave uniess they have a personal accumulation of no less than fifty (60) days.
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ARTICLE V-TEACHING ENVIRONMENT

500 — Professional and Academic Freedom

Certified/Licensed employees will attempt to create in the classroom an atmosphere of
freedom which permits students to raise questions dealing with critical issues of the times
and which maintains an environment conducive to investigation, interpretation, analysis, and
evaluation of data on all sides of the critical issues under the prescribed course of study.
Academic freedom shall be guaranteed to the certified/licensed employees to preclude
unnecessary constraints upon the teaching methods utilized by the individual employee, but
the certified/licensed employee shall be held accountable for exercising reasonable and
sound judgment in selecting for discussion those issues which he/she deems relevant to the
maturity and understanding of the students involved, and in accordance with the Board-
adopted Course of Study, Program of Study related to articulation agreements, and
Curriculum Guide.

501 - Teaching Conditions
A. Work Year

1. The work year for certified employees shall be as follows:
184 days—Returning employees
185 days—Newly hired employees

The work year shall include:
2 Staff Workdays (one at the beginning of the school year and one at the end of
the school year)
2 Professional In-service Days (as per 501F)
1 Orientation Day for newly hired staff only (at the beginning of the school year)

2. Prior to the regular January Board of Education meeting, the EAP shall give the
Superintendent its written input concerning the school calendar for the succeeding
school year.

3. Work Year—Addition of Extended Service

4. Those certified/licensed employees having supplemental contracts that require
extended service shall work in addition to these days according to the supplemental
contract provisions.

5. Preparation Day

a. A certified/licensed employee not on extended service may request one (1)
preparation day preceding the first teacher work day unless prior approval has
been obtained to change that date for the following purpose(s):

| 1) Student home or business/industry visits (mileage will be paid by the Board
at the approved rate).

2) Laboratory and/or classroom preparation.
3) Curriculum development.

4) Professional development.
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b. Work on this day will be paid at the employee's per diem rate of pay on a
supplemental contract. Structured plans for this day must be presented to the
immediate supervisor on or before May 1, provided the Board places the
appropriate forms in each on-site instructor's mailbox at least (10) workdays prior
to May 1 and mails the appropriate form to each satellite instructor, said mailings
to be postmarked at least ten (10) workdays prior to May 1. Plans will be reviewed
by the Superintendent for approval.

. The school day shall be no more than seven (7) hours a day, inclusive of a minimum of
30 minutes uninterrupted duty-free lunch, and one (1) period per staff day of non-pupil
contact time. Double lab instructors shall be paid one-eighth (1/8) of their annual salary
in lieu of a preparation period. (See Section 501H)

1. Double lab instructors, on site at Pioneer building, shall have a person on an “on call”
basis to briefly cover their lab.

2. Satellite program instructors’ school work days shall be the daily schedules (length of
work days) and school-year calendars of the home school where the programs are
housed.

. Employees shall not lose any salary on days when school is closed due to weather,
- energy, calamity, or any other emergency provided that no such employee shall be paid
for any additional days of work required to be made up to meet the minimum school year.

. Faculty/Department Meetings

1. The total number of faculty meetings and department meetings shall not exceed 15
meetings per year (9 faculty/6 department) and shall not extend the school day beyond
7 1/2 hours.

. Sophomore Orientation/Open House

It has been agreed between the Board and the Association that in order for the
Association to have free use of the building for meetings, communication among
members, use of mailboxes, local phone service, bulletin boards and other
considerations, that certified staff members are required to attend Sophomore Orientation
and Sophomore Open House without remuneration. The Board shall keep the two
sessions to a maximum total of 4 hours.

. In-Service

1. Two (2) in-service days will be completed within the school year. The administration
may schedule up to nine (9) hours of additional in-service of which one-half (4 1/2
hours) will be scheduled outside the school day.

2. Three in-service meetings will be held during the year that require the attendance of
all instructional staff. These in-service meetings will not extend the school day beyond
7 1/2 hours.

. Academic Instructors

Academic instructors shall not have more than four (4) preparations per semester.
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H. Career Technical Lab Enrollment Standards

1. Current split out Labs
a. If total enrollment numbers decrease below 24:

i. 18-23 — split (3 year grace — 1%t year 1/8 pay. 2" year 1/8" pay (unless one
class drops to 6 or below the program will stay split but no 1/8 pay; AND 3
year no 1/8 pay)

ii. 16-17 - split but no 1/8 pay.
iii. 15— Combined.

2. Combined Lab

a. If total enrollment numbers are increasing following a combined lab situation:

i. 15 combined.
ii. 16-21 split with no conference pay.
iii. 22-23 begins the 3 year grace cycle (a.1.))
iv. 24 —up — split — 1/8t" pay.

Newly Created Programs

1. In the second year of a newly created program the 2™ year will be split out with the
following conditions. In the 3 year of the program 501.H.1 cycle would begin.

a. 0-15 split with no conference pay.

b. 16 and up split with 1/8% pay.

J. Existing Programs

1. Existing programs with a first year instructor will be split out with the following
conditions for two years. In the 3 year of the program 501.H.1 cycle would begin.

a. 0-15 split with no conference pay.
b. 16 and up split with 1/8 pay.

2. Labs that have enrollment from 16 through 21 could be combined if mutually agreed
upon by the instructor, EAP, and administration.

K. Job Descriptions

Every employee shall be provided a copy of his/her complete and accurate job
description. Job descriptions may be updated annually following written
recommendations from the employees. Updates must be signed by the employee and the
Association President or designee before being presented to the Board for approval. The
Board must approve job description(s) prior to October 1 in order to be placed in effect
for the new school year.
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L. Lesson Plans

Instructors shall submit weekly goals the first workday of each week. Instructors shall
have seating charts and lesson plans available in his/her classroom for use by substitute
teachers. Instructors are responsible for writing lesson plans which meet state minimum
standards.

M. Advisory Committees

Advisory committees shall be required to meet two times a year, the first meeting being
no later than November 15. The second meeting can be of an alternative nature; however,
must be completed by March 15.

N. Extended Service

Any position which has extended service and is vacated by a current employee may have
the extended service reduced at the Superintendent's discretion.

O. Professional Development/Technology Days

1. The granting of requested days from the Professional Development/Technology Days
shall be approved by the Superintendent.

502 — Teaching and Room Assignments
Provision shall be made to give the employees the opportunity to make known on or before
June 1 of their preference in class and room assignments for the succeeding year.

503 — Lunch Periods
Each certified/licensed employee shall be provided with a 30 minute duty-free lunch period
during which time the certified employee shall not be required to perform any supervisory
duties.

504 — Class Size
A. Class Load
Academic teachers shall not have a class load that exceeds 160 pupils per day. Special
needs academic intervention teachers shall not have a class load that exceeds 90. The
class load limit shall be waived until the tenth day of student attendance.

B. Intervention Ratio
1. Intervention classes whose purpose is remediation in preparation for the state
standardized test shall not exceed twelve (12) pupils per teacher for math, writing,
reading, science and social studies.
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505 —
A.

Inclusion
Individualized Education Program (IEP) Team

Any instructor whose teaching duties would be impacted by an IEP can request a meeting
at any time to review the IEP and/or the placement of the student. The meeting shall take
place within a reasonable period of time from the date of the request.

Instructors whose teaching duties would be impacted by an IEP for a second year student
shall be provided the opportunity to participate in the development of the IEP and to be
present at the IEP meetings.

Substitutes for VOSE'’s

The employer shall provide substitutes for VOSE's (Vocational Special Education
Coordinator/Instructors) when they are doing IEP’s, state standardized testing, outside
conferences and other leaves. The number of substitutes needed will be determined by
the VOSE coordinator and/or the Special Needs Supervisor. The Board shall also provide
substitutes to relieve regular classroom staff during their IEP conferences.

Intervention Classes

The employer shall increase the use of regular education teachers for special education
intervention classes as well as encourage the use of more inclusion classes and the
Success Center for tutoring special needs students.

Training/Staff Development

The employer shall bi-annually provide voluntary staff development programs for
instructors whose teaching duties are impacted by an IEP and/or special needs student.
These days may coincide with or be in addition to the employee's professional
development days.

Waiver Procedures

The employer shall not submit a define waiver request to the State Department of
Education or to any other agency with competent jurisdiction without first obtaining
concurrence of the EAP.

Specialized Health Care Procedures

Certified school nurses and other certified health care professionals in the school district
shall be the only employees to provide and conduct necessary medical procedures.
However, no employees other than certified school nurses shall be required to perform
any medical procedure(s) on a student or staff member.

. Support Services

The employer will arrange for the necessary personnel as identified in the IEP to perform
any supportive services which may be required by any student's IEP.

No employee in a bargaining unit position shall be required to perform any custodial
care services for high school students.

. Release Time/Compensation

37




Employees who participate in the development of IEPs and/or attend IEP team meetings
will be provided release time if scheduled during the school day. If scheduled after the
school day, the employee shall receive compensatory time for each hour spent in IEP
team meetings, such compensatory time to be used between 2:30 p.m. and 3:00 p.m. on
days mutually agreed upon between the employee and the supervisor.

I. Challenge of Student Placement

An instructional employee who is impacted by an IEP and who has reason to believe that
the student’s placement is inappropriate may challenge the placement of the student by
providing notice to the administration requesting that the special needs team be
reconvened to discuss the placement and to resolve the student service problem. If the
problem cannot be resolved, the special needs team shall reconvene the IEP team. The
reasons shall include, but are not limited to the following:

1. When the necessary supplementary support services listed in the IEP have not been
provided for the student.

2. When all of the necessary supplementary aides and support services specified on the
IEP have been provided and the student is not making satisfactory progress toward
meeting the goals and objectives identified by the IEP team.

3. When the placement of the included student and/or student with special needs creates
constant disruption to the educational process in the regular classroom and/or other
school setting provided regular disciplinary procedures have been followed and
exhausted.

4. When the disabled student and/or student with special needs poses unnecessary risks
or hazards to himself or others.

506 — Student Attendance Policy
For the duration of this agreement, an ongoing attendance committee will be maintained to
study and develop student attendance policies. The committee will consist of a
representative from administration, attendance, guidance and academic and career technical
staff and any other certified/license or support staff.

The committee will review attendance policy yearly and incorporate any changes to the
student attendance policy in sufficient time for the changes to be incorporated into the
Student Handbook. The committee shall base its decisions upon reaching consensus of its
members.

507 — Substitute Teachers
A. With the consent of the certified/licensed employee, he/she may be assigned to serve as
a substitute teacher during the time he/she is not scheduled to have pupil contact. The
certified employee shall be paid at the rate of $20.00 per class period.

B. If a certified/licensed employee agrees to cover another certified/licensed employee's
class all day (i.e., doubling up), then the pay will be the same as the rate currently being
paid for external substitutes for said day. If a certified/licensed employee agrees to cover
another certified/licensed employee's class for one-half of the day, then the pay will be
one-half (1/2) the same rate currently being paid for external substitutes for said one-half
day.
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508 — Additional Assignment(s)
An employee shall not be required to fulfill any assignment, attend any meeting, or participate
in any activity beyond the negotiated workday except for those assignments covered by
supplemental contracts or overtime pay.

509 — Student Discipline
In the event a student is removed from a classroom in accordance with the emergency
removal provisions of ORC 3313.66, an administrator shall not return the student to the
classroom until the administrator has had a scheduled conference with the teacher who
removed the student.

510 — Make-up Test Center
The Board shall provide and staff a testing center for students taking make-up tests. The
center shall be in an area conducive to test taking and shall operate not less than one full
day per week. The center shall be staffed by a proctor each period of the day(s) of operation.
The proctor shall have no other assignment during proctoring periods.

The assigned proctor shall distribute, monitor and collect the tests administered that period.
The proctor shall not be responsible for creating nor for grading any test. The assigned test
center proctor shall return the test(s) via any effective method to the appropriate teacher(s)
the same day as the test was administered.

511 — Adult Education Working Conditions
A. Work Day
The workday shall be coordinators who are employed for forty (40) hours per week.
Coordinators/consultants may be subject to site changes.

B. Work Year
The work year shall be 184 days per year for coordinators who are employed for forty
(40) hours per week. The work year shall include New Teacher Orientation Day for
beginning instructors and consultants/coordinators, and Returning Teacher Day for all
instructors and consultants/ coordinators.
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ARTICLE VI - CLASSFIED STAFF ENVIRONMENT

600 - Shift Changes
No employee's shift shall be changed without the employee's consent.

601 — Classified Working Conditions
A. The normal workday shall be a maximum of eight (8) hours which shall include a minimum
one-half (1/2) hour duty-free lunch period. The normal work week shall be a regularly
scheduled five (5) day period.

B. Classified employees shall be hired in the following manner:
1. 260 days
2. 180-237 days
3. Hourly employees

C. Overtime Payment
An employee who is scheduled by his/her supervisor(s) to work beyond the scheduled
workday as defined herein shall be paid overtime in accordance with the following:

1. Work in excess of forty (40) hours in a normal work week, as defined herein, shall be
paid at one and one-half (1 1/2) times the employee's hourly rate.

2. Work on Board of Education approved holidays and non-scheduled workdays, shall
be paid at two (2) times the employee's hourly rate.

3. In lieu of paid overtime, the employee shall have the option of taking compensatory
time at the same rate as defined in Overtime Payment. Such compensatory time shall
be utilized at the discretion of the employee if used within the same year as earned,
but not during the summer months when school is not in session unless approved by
the Superintendent.

Compensatory time may be cumulative from year to year with prior approval of the
Superintendent. If approval is withheld, the employee must be notified in sufficient
time to utilize the compensatory time as previously stated.

D. Vacation

1. Time: 238 day and 260 day employees shall be granted paid vacation in accordance
with the following schedule:

Years of Employment Vacation Time

0 to 5 years 2 weeks (10 workdays)
6 to 10 years 3 weeks (15 workdays)
11 to 14 years 4 weeks (20 workdays)
15 to 19 years 22 workdays

20 to 24 years 24 workdays

25 years and beyond 25 workdays
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2. Proration
Employees moving from a position of less than 238 days to a vacation eligible position
shall have their previous months/years prorated for purposes of determining vacation
time (i.e., 180 day employee with eight years of service would receive three weeks’
vacation. 180 days x 8 years = 1440 divided by 238 = 6 years’ service).

3. Utilization
Employees may utilize vacation at any time during the calendar year. When
operational needs necessitate, the Superintendent may limit the number of employees
on vacation at a given time. In those situations when the number must be limited,
seniority will be considered but will not be the sole factor in determining the granting
of vacation.

4. Carryover
Unused vacation may be carried over to the following year but shall be used within the
carryover year. Accumulated vacation shall not exceed the number of vacation days
which could be accumulated in two years.

5. Vacation accumulates monthly (by the hour).

. Job Descriptions

Every employee shall be provided a copy of his/her complete and accurate job
description. Job descriptions may be reviewed annually and shall be updated every five
(5) years. Job descriptions may be updated anytime during the five (5) year period as
deemed necessary by the administration and/or employee. . Updates must be signed by
the employee and Association president or designee before being presented to the Board
for approval. The Board must approve job description(s) prior to October 1 in order to be
placed in effect for the new school year.

. There will be a minimum of two (2) employees scheduled for work during the second and
third shifts. Walkie-talkies shall be provided for use by each employee on such shifts for
security purposes.

. All other terms and conditions of employment that are currently in effect shall remain in
effect and shall be considered as part of this Master Contract.

. Calamity Days

Classified employees unable to report for work on calamity days due to weather
conditions shall not be required to use sick leave or any other leave provision of this
master contract and shall be paid at their per diem rate for such time. Employees who are
able to report shall work a five (5) hour day unless released by the supervisor or
Superintendent in less than five hours. Individual schedules will be determined by the
Superintendent or designee.

Assemblies/Programs

Classified employees who desire to attend school assemblies/programs or hear on-site
speakers will be permitted to do so. Attendance at such functions shall be limited to one
(1) occurrence per employee per year with prior agreement of immediate supervisor.

. Summer Hours
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Summer hours for classified employees shall commence the Monday following the last
teacher workday and shall continue for not less than eight (8) weeks. Summer hours shall
be as follows:

1.
2.

Secretarial Staff/Distribution Center Mon. — Thurs., 7:30 a.m. — 4:30 p.m.

Maintenance-Technician, Maintenance/Security and Custodial/Security — Nine (9)
hour shifts, four (4) days per week to meet operational needs, summer hour
schedules may vary, if agreeable between the Maintenance Coordinator and the
classified employees.

As operational needs may necessitate, flex hours may be utilized during summer
hours if agreeable between the Superintendent and the classmed employee
accompanied by notification of the EAP president.

K. New Software
A classified employee who will be using new technology [new software program(s)] shall
be provided upon request and with the Immediate Supervisor’'s approval, training by the
appropriate software specialist. If it cannot be provided during the scheduled working
hours, overtime/compensatory time will be provided.

L. Holidays

1.

Paid Holiday—All classified employees shall be paid their regular rate of pay for the
following holidays:

New Year's Day

Martin Luther King Day

Presidents' Day

Good Friday

Memorial Day

Independence Day (if the day falls within the employee’s work week)

Labor Day

Thanksgiving Day

Friday after Thanksgiving

Christmas Eve (provided the employee is regularly scheduled to work the days
immediately preceding and following Christmas)

Christmas Day

New Year's Eve (provided the employee is regularly scheduled to work the days
immediately preceding and following New Year's Day)

T Se@meoooTD
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Rotation

Work on holidays shall be offered in rotation to employees within the job
classification. The rotation shall continue whether the employee accepts or declines
the work.

M. Discipline

1.

An employee may be disciplined for the following grounds:
a. Violation of written Board rules and/or regulations;

b. Drunkenness;
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c. Dishonesty;
d. Incompetence;
e. Inefficiency;

f. Immoral conduct in the performance of their assigned duties;

g. Insubordination; or

h. Neglect of duty.

The standard of proof shall not be less than that provided under ORC 3319.081.
The principles of progressive discipline shall be followed.

Employees shall be afforded due process.

The employee shall be notified of his/her right to representation at any disciplinary
hearing or at any meeting which may lead to discipline.

6. The discipline shall be commensurate with the offense.

7.

Terminations shall be handled in accordance with ORC 3319.081.

N. Present non-instructional (i.e., classified) employees of the Pioneer Career and
Technology Center shall maintain all certification and/or licenses that are valid, or in the
process of being applied for, effective July 1, 2002. Employees who hold a valid
certificate and/or license and believe it may be obsolete or inapplicable for their non-
instructional job duties at Pioneer may apply to the Superintendent for permission to not
renew their certification/license in that area.

602 - Bus Training/Inspections
A. The Board shall provide bus driver re-certification on an as needed basis.

B. A training rate of eighteen dollars ($18.00) per hour, shall be established for bus driver
re-certification time.

C. For double-lab instructors, pay for bus pre-trip inspections conducted outside of the
normal workday will be $17.00 per pre-trip inspection.

D. If done outside the normal workday, a van driver training stipend will be paid in the
amount of $20 for re-certification training; and, $40 for the initial training.

43




ARTICLE VIl - EMPLOYMENT CONTRACTS

700 — Individual Contract, Regular and Supplemental
A. The Board shall enter into written contracts for the employment or re-employment of all

C.

D.

employees. The regular individual contract shall include:
1. Name of employee. |
2. Name of school district and Board of Education.

3. Type of contract, i.e., limited or continuing. A limited contract shall include the length
of the contract.

4. Annual regular salary to be paid and the basis used to determine the amount.
5. Employee's assignment, including department, class, grade and assignment.

6. The information required in subsections 4 or 5 shall apply only for the initial year on a
multi-year or continuing contract. Thereafter, this information shall be included on the
annual salary notification issued during the term of said contract.

7. Length of contract year, with beginning and ending dates.
8. Signature of the Board President, Treasurer of the Board, and the employee.
In addition to the regular contract, employees shall receive the following:

1. Complete job description, which shall list all duties that are covered by the individual
contract, shall be attached to the individual employee's regular contract or salary
schedule notification.

Any supplemental contracts issued by the Board shall follow the same provisions as set
forth in this section. Compensation for one-time supplemental contracts shall be paid in
a lump sum.

Part-time certificated bargaining unit members will be offered supplemental contracts for
any position for which they qualify, on a on a first-refusal basis.

701 — Sequence of Limited Contracts/Continuing Contracts
Limited contracts shall be issued by the Board to the certified/licensed employees. The
following sequence of contracts shall be issued by the Board of Education to
certificated/licensed personnel in the following progression:

A.
B.

Less than a 5-year license —1-year contract

Less than 2 years' teaching experience at Pioneer under a 5-year license — 1-year
contract

With 2 years' teaching experience at Pioneer and a minimum of (at least) a 5-year license
— 2-year contract

. After having received two 1-year contracts and one 2-year contract at Pioneer and holds

a minimum of a 5-year license — 3-year contract

. Upon re-employment for the fifth contract and every contract thereafter - 5-year contract.
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F. Priorto any certified/licensed employee becoming eligible for a multi-year limited contract
he/she may be given an additional one-year contract provided that such employee is
notified on or before April 30 with written reasons as to why he/she is not being given a
multi-year contract. Said reasons must also have been given in the evaluation process.
Upon expiration of the additional one-year contract, such employee shall be granted, if
re-employed, a contract for that term as set forth in the sequence of contracts.

G. It shall be the responsibility of any teaching employee who believes he/she has met the
requirements for continuing contract status to serve written notice of intent by April 1 and
documentation by September 8 for such status to the Superintendent. The form for this
notification shall be posted on the Pioneer website. If proper notification is served the
Board of Education shall exercise one of the four options presented in ORC 3319.11. The
options are:

1. Accept the recommendation of the Superintendent and grant a continuing contract.

2. Non-renew the contract of the employee in accordance with all provisions of this
agreement.

3. Reject the recommendation of the Superintendent and non-renew the contract of the
certified/licensed employee by a three-fourths (3/4) vote of the Board of Education in
accordance with all provisions of this agreement.

4. Establish an observation period of up to two years during which time the decision on
the granting of a continuing contract is postponed—give reasons in writing for
professional improvement.

H. When a teacher becomes eligible for a continuing contract during the term of a limited
contract, the Board of Education shall, upon written request of the teacher, interrupt the
existing limited contract and exercise one of the four options presented above provided
notice and documentation of such status is provided to the Superintendent. Such notice
and documentation shall be provided:

1. Notice of Intent by April 1
2. Documentation by September 8, for action at the September Board meeting.

|. If the Board exercises the non-renewal option in September, the employee will remain on
limited contract until the end of the current school year and the Board shall issue the non-
renewal notice by April 30 to affect the non-renewal for the next year.

702 — Extended Service/Contracts
A. Each certified employee employed by the Board of Education who is assigned duties
beyond that certified employee's regular teaching duties or whose work assignment
extends beyond the normal teaching day of the school year, shall be given a supplemental
contract.

1. The supplemental contract shall list the compensation to be paid. Extended service
duties will be listed on a separate document, given to the employee and filed in the
employee’s personnel file. Extended services performed will be recorded on an
Extended Duty Log Sheet and attached to a time sheet for payment. Student Services
will be assigned extended service days by their immediate supervisor based on the
need for coverage during the summer months, thus payment will be calculated over
twenty — six (26) pay periods. Extended service duties, for which the employee
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receives a supplemental contract but does not perform all or any portion of the
stipulated duties, will not be compensated the incomplete portion of those duties.

2. The supplemental contract shall be at the certificated/licensed employee’s per diem
rate of pay when student instruction is involved.

3. Payment for all other work assignments beyond the school day must be negotiated
between the Superintendent and the person affected.

. Any certified/licensed employee who agrees to assume an additional class will be paid

one-eighth (1/8) of their yearly salary for such class.

Certified/licensed staff shall be paid $18.00 per visit (business, industry, home or
community and educational agencies) conducted outside of the contract workday.
Verification of visits must be submitted for reimbursement. There is no pre-approval
requirement for these visits.

Career technical staff shall receive a 1/2-day release per semester for visit(s) (business,
industry, home or community and educational agencies) with mileage reimbursement.
Verification of time spent at visit(s) must be submitted for mileage reimbursement.

703 — Retirant Contracts

A

There shall be no guarantee of employment to system employees who have retired nor
will they be excluded from consideration. They will compete for employment with the
general population.

1. Retirant shall be defined as any employee who has retired from STRS/SERS/PERS
or any other public retirement system.

Retirant hired into the system shall not have any bumping rights or privileges; RIF does
not apply as they are automatically non-renewed each year (Section 306).

C. Retirant hired into the system shall not accumulate seniority (Section 307).

Retirant hired into the system shall not qualify to receive leave for professional
improvement (Section 405).

Retirant hired into the system shall not qualify for Catastrophic/Life-threatening
Alternatives (Section 408).

Retirant hired into the system shall only receive a one (1) -year limited contract that is
automatically non-renewed without any requirement for evaluation or compliance with
ORC Sections 3319.11 and 3319.111. It is the express intent of the Board and the
Association to specifically supersede ORC Sections 3319.11 and 3319.111.

. Retirants hired into the system may receive up to ten (10) years’ experience (capped at

Step 10) on the appropriate salary schedule for prior teaching and/or related work
experience in accordance with the recommendation of the Superintendent. Longevity
shall be paid based on the Master Agreement salary schedule with the time accrual
commencing with employment/re-employment (Sections 800 and 801).

. All re-employed retirees of STRS will follow the State Teachers Retirement Board Rule

3307:1-11-02. Those STRS retirees eligible for health care coverage under this rule will
be offered single coverage with the District.
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1.

Retirants employed before January 1, 2008 will continue to progress through
incremental steps of the salary schedule and maintain the option of paid up life
(Section 808 B)

. Retirants hired into the system will be eligible for life insurance as negotiated in the

Master Agreement (Section 808).

Retirants hired into the system shall accumulate sick leave but not qualify for sick
leave severance upon separation from employment (Section 811).
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ARTICLE VIII-SALARY AND FRINGE BENEFITS

800 - Instructor Salary Schedule
A. Longevity pay will be calculated on the base salary figure (experience 0, BA or
equivalent) in the following manner.

1. For employees working 27 or more hours per week:
4% at 5 years’ continuous Pioneer service;
5% at 10 years’ continuous Pioneer service;
6% at 15 years’ continuous Pioneer service;
8% at 20 years’ continuous Pioneer service; and,
9% at 25 years’ continuous Pioneer service.
effective upon the effective date of this Agreement.

2. For employees working over 20 hours to 27 hours per week, longevity shall be
calculated at 75% of the above rates.

3. Employees whose contracts are 20 hours or less per week shall not be eligible for
longevity.

4. In the event an employee’s continuous service (as listed in Section 308 D) is
interrupted, longevity shall start at level 0.

B. MA+15, MA+30-Hours past the Master's Degree column must be graduate semester
hours or equivalent quarter hours or approved hours of career/technical course work.

C. BA+9 - Shall be semester hours or equivalent quarter hours earned after issuance of
the initial five-year license that qualifies the employee for his/her current teaching
position at Pioneer or related career/technical course work taken at an institution other
than a college or university.

D. BA+30-year column—A degreed teacher needs 30 semester or equivalent quarter hours
beyond a Bachelor's Degree and a non-degreed certified/licensed employee needs 30
additional semester or equivalent quarter hours since issuance of first professional
educator license.

E. Employees, upon entering employment with the Board of Education, may receive up to
ten (10) years' experience on the appropriate salary schedule for prior teaching and/or
related work experience in accordance with the recommendation of the Superintendent.

F. Any employee who moves from one job classification to another shall be given full credit
for placement on the salary schedule.

G. Use salary schedule on pages 50, 51 & 52

July 1, 2015 — June 30, 2015 BA base of $36,406
July 1, 2016 — June 30, 2017 BA base of $37,225
July 1, 2017 — June 30, 2018 BA base of $38,063
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CERTIFICATED/LICENSED SALARY INDEX JULY 1, 2015 - JUNE 30, 2016

FY14 & FY15
CERTIFICATED/LICENSED SALARY INDEX

Step BA BA+9 BA+30 MA MA+15  MA+30
0 1.0000 1.0300 1.0600 1.09500 1.1100 1.1500
1 1.0550 1.0850 1.1150 1.1450 1.1650 1.2050
2 1.1100 1.1400 = 1.1700 1.2000 1.2200  1.2600
3 11650 1.1950 1.2250 1.2550 1.2750 1.3150
4 1.2200 1.2500 1.2800 1.3100 1.3300 1.3700
5 1.2750 1.3050 1.3350 1.3650 1.3850 1.4250
6 1.3300 1.3600 1.3900 1.4200 1.4400 1.4800
7 13850 1.4150 1.4450 1.4750 1.4950 1.5350
8 14400 14700 1.5000 1.5300 1.5500 1.5900
9 1.4950 1.5250 1.5550 1.5850 1.6050 1.6450

10 1.5500 15800 1.6100 1.6400 1.6600  1.7000
11 1.6050 1.6350 1.6650 1.6950 1.7150 1.7550
12 1.6600 1.6900 1.7200 1.7500 1.7700 1.8100
13 1.6836 17136 1.7436 1.7736 1.7936  1.8336
14 17071 17371 17671 1.7971 1.8171 1.8571
15 1.7307 17607 1.7907 1.8207 1.8407  1.8807
16 1.7543 1.7843 1.8142 1.8442 1.8642 1.9042
17 1.7779 18079 1.8378 1.8678 1.8878 1.9278
18 1.8014 18314 1.8613 1.8913 1.9113 1.9513
19 1.8250 1.8550 1.8849 19149 19349 1.9749
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2015/2016 CERTIFICATED/LICENSED SALARY SCHEDULE

Step BA BA+9 BA+30 MA MA+15 MA+30

0 $36,406 537,498 $38,590 $39,683 540,411 $41,867

1 $38,408 $39,501 $40,593 $41,685 $42,413 $43,869

2 $40,411 $41,503 $42,595 $43,687 $44,415 $45,872

3 $42,413 $43,505 $44,597 $45,690 $46,418 $47,874

4 $44,415 $45,508 $46,600 $47,692 548,420 $49,876

5 $46,418 S$47,510 $48,602 $49,694 $50,422 551,879

6 $48,420 $49,512 $50,604 $51,697 552,425 $53,881

7 $50,422 $51,514 $52,607 53,699 $54,427 $55,883

8 $52,425 $53,517 $54,609 $55,701 $56,429 $57,886

9 $54,427 $55,519 $56,611 $57,704 $58,432 $59,888

10 $56,429 $57,521 $58,614 $59,706 $60,434 $61,890

11 $58,432 $59,524 $60,616 $61,708 $62,436 $63,893

12 $60,434 $61,526 $62,618 $63,711 $64,439 $65,895

13 $61,293 $62,385 563,478 $64,570 $65,298 S$66,754

14 $62,149 $63,241 $64,333 $65,425 $66,153 $67,610

15 $63,008 $64,100 $65,192 $66,284 $67,013 $68,469

16 $63,867 $64,959 $66,048 $67,140 $67,868 $69,324

17 $64,726 $65,818 $66,907 $67,999 $68,727 $70,183

18 $65,582 $66,674 $67,762 $68,855 $69,583 $71,039

19 $66,441 567,533 $68,622 $69,714 S$70,442 $71,898

Longevity

Rate #ofYrs Amount
4.00% 5 1,456
5.00% 10 1,820
6.00% 15 2,184
8.00% 20 2,912
9.00% 25 3,277
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2016/2017 CERTIFICATED/LICENSED SALARY SCHEDULE

Step
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Longevity
Rate
4.00%
5.00%
6.00%
8.00%
9.00%

#of Yrs
5

10

15

20

25

BA

$37,225
$39,272
$41,320
$43,367
$45,415
$47,462
$49,509
$51,557
$53,604
$55,651
$57,699
$59,746
$61,794
$62,672
$63,547
$64,425
$65,304
$66,182
$67,057
$67,936

Amount
1,489
1,861
2,234
2,978
3,350

BA+9

$38,342
$40,389
$42,437
$44,484
$46,531
$48,579
$50,626
$52,673
$54,721
$56,768
$58,816
$60,863
$62,910
$63,789
$64,664
$65,542
$66,421
$67,299
$68,174
$69,052

BA+30

$39,459
$41,506
$43,553
$45,601
$47,648
$49,695
$51,743
$53,790
$55,838
$57,885
$59,932
$61,980
$64,027
$64,906
$65,780
$66,659
$67,534
$68,412
$69,287
$70,165

MA

$40,575
$42,623
$44,670
$46,717
548,765
$50,812
$52,860
$54,907
$56,954
$59,002
$61,049
$63,096
$65,144
$66,022
$66,897
$67,776
$68,650
$69,529
$70,404
$71,282
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MA+15

$41,320
$43,367
$45,415
$47,462
$49,509
$51,557
$53,604
$55,651
$57,699
$59,746
$61,794
$63,841
$65,888
$66,767
$67,642
$68,520
$69,395
$70,274
$71,148
$72,027

MA+30

$42,809
$44,856
$46,904
$48,951
$50,998
$53,046
$55,093
$57,140
$59,188
$61,235
$63,283
$65,330
$67,377
$68,256
$69,131
$70,009
$70,884
$71,762
$72,637
$73,516




2017/2018 CERTIFICATED/LICENSED SALARY SCHEDULE

Step BA BA+9 BA+30 MA MA+15 MA+30

0 $38,063 $39,205 $40,347 $41,489 $42,250 $43,772

1 $40,156 $41,298 $42,440 $43,582 $44,343 $45,866

2 $42,250 $43,392 $44,534 $45,676 546,437 $47,959

3 $44,343 $45,485 $46,627 $47,769 $48,530 $50,053

q $46,437 S$47,579 $48,721 $49,863 $50,624 552,146

5 $48,530 $49,672 $50,814 $51,956 $52,717 $54,240

6 $50,624 S$51,766 $52,908 $54,049 $54,811 $56,333

7 $52,717 $53,859 $55,001 $56,143 $56,904 $58,427

8 $54,811 $55,953 $57,095 $58,236 $58,998 $60,520

9 $56,904 558,046 $59,188 $60,330 $61,091 $62,614

10 $58,998 S$60,140 $61,281 $62,423 563,185 $64,707

11 $61,091 $62,233 $63,375 $64,517 $65,278 $66,801

12 $63,185 $64,326 $65,468 $66,610 $67,372 568,894

13 $64,083 $65,225 $66,367 $67,509 $68,270 $69,792

14 $64,977 $66,119 $67,261 $68,403 $69,164 $70,687

15 $65,876 S$67,018 $68,159 $69,301 $70,063 $71,585

16 $66,774 $67,916 $69,054 $70,196 $70,957 $72,480

17 $67,672 $68,814 $69,952 $71,094 $71,856 $73,378

18 $68,567 $69,709 $70,847 $71,989 $72,750 $74,272

19 $69,465 $70,607 $71,745 $72,887 $73,648 $75,171

Longevity

Rate #ofYrs Amount
4,00% 5 1,523
5.00% 10 1,903
6.00% 15 2,284
8.00% 20 3,045
9.00% 25 3,426
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801 — Classified Salary Schedule
A. The following will be the column placements by classification:

Cafeteria Workers (7 hours per day—180 days plus 7 paid holidays and 1
professional day—1316 hours total)

Receptionist, Typist, Aide, Data Entry, (180-210 days)

Secretary (212-230 days) — Ad Ed Admissions Secretary
Attendance Secretary
Receptionist/Secretary
Support Secretary
Distribution Sales Associate/Bus Driver (230 days)

A Secretary (230 days) — Student Services EMIS Secretary

C-2 Secretary (260 days) — Administrative Operations Secretary

Adult Education Secretary
Student Services Secretary
Distribution Center Coordinator, Communications/Job Leads Coordinator

Custodial Security
Maintenance Security
Maintenance Technician

Maintenance Coordinator

B. Longevity will be based on each classification base salary (step 0) up to a maximum of

the
1.

Instructor base salary in the following manner:

For employees working 27 or more hours per week:
4% at 5 years’ continuous Pioneer service;
5% at 10 years’ continuous Pioneer service;
7% at 15 years’ continuous Pioneer service;
8% at 20 years’ continuous Pioneer service; and,
9% at 25 years’ continuous Pioneer service.
effective upon the effective date of this Agreement.

For employees scheduled to work 21 hours to 27 hours per week, longevity shall be
calculated at 75% of the above rates.

Employees whose contracts are less than 21 hours per week shall not be eligible for
longevity.

In the event an employee’s continuous service (as listed in Section 307D) is
interrupted, longevity shall start at level 0.

C. Except as otherwise noted, all classified employees’ salary schedules are based on 260
days or 2080 hours per year. To determine an employee’s individual rate of pay, divide

the

appropriate amount shown on the salary schedule by either 260 for per diem rates or

2080 for hourly rates. Then multiply either the per diem rate by the number of days
worked or hourly rate by total number of hours worked to determine employees’ annual
salary.
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D. Employees, upon entering employment with the Board of Education, will not receive more
than a maximum of ten (10) years' experience on the appropriate salary schedule for
previous experience in the area in which they are hired. Such placement may be based
on one (1) year experience in the area hired or a related area for each one (1) year of
placement on the salary schedule.

Any employee who moves from one job classification to another shall be given full credit
for placement on the salary schedule.

E. See pages 56, 57 & 58 for salary schedules.

July 1, 2015 — June 30, 2016 Column A base of $21,234
July 1, 2016 — June 30, 2017 Column A base of $21,712
July 1, 2017 — June 30, 2018 Column A base of $22,201
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Step
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1.0000
1.0500
1.1000
1.1500
1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6500

1.2000
1.2500
1.3000
1.3500
1.4000
1.4500
1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500

CLASSIFIED SALARY INDEX - July 1, 2015 — June 30, 2018

2014/2015

CLASSIFIED SALARY INDEX

C-1

1.4500
1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.9500
2.0000
2.0500
2.1000

C-1A

1.4750
1.5250
1.5750
1.6250
1.6750
1.7250
1.7750
1.8250
1.8750
1.9250
1.9750
2.0250
2.0750
2.1250

C-2

1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.9500
2.0000
2.0500
2.1000
2.1500

1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.9500
2.0000
2.0500
2.1000
2.1500
2.2000
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1.4500
1.5000
1.5500
1.6000
1.6500
1.7000
1.7500
1.8000
1.8500
1.9000
1.9500
2.0000
2.0500
2.1000

1.7150
1.7650
1.8150
1.8650
1.9150
1.9650
2.0150
2.0650
2.1150
2.1650
2.2150
2.2650
2.3150
2.3650

2.0500
2.1000
2.1500
2.2000
2.2500
2.3000
2.3500
2.4000
2.4500
2.5000
2.5500
2.6000
2.6500
2.7000

2.0500
2.1000
2.1500
2.2000
2.2500
2.3000
2.3500
2.4000
2.4500
2.5000
2.5500
2.6000
2.6500
2.7000




260 day schedule

Longevity
Rate

4%

5%

7%

8%

9%

Step

O 00 N O Ul &~ WNPRFP O

L R
w N B O

Years

10
15
20
25

A

21,234
22,296
23,357
24,419
25,481
26,543
27,604
28,666
29,728
30,789
31,851
32,913
33,974
35,036

849
1,062
1,486
1,699
1,911

CLASSIFIED SALARY SCHEDULE - JULY 1, 2015 - JUNE 30, 2016

25,481
26,543
27,604
28,666
29,728
30,789
31,851
32,913
33,974
35,036
36,098
37,160
38,221
39,283

1,019
1,274
1,784
2,038
2,293

30,789
31,851
32,913
33,974
35,036
36,098
37,160
38,221
39,283
40,345
41,406
42,468
43,530
44,591

1,232
1,539
2,155
2,463
2,771

31,320
32,382
33,444
34,505
35,567
36,629
37,690
38,752
39,814
40,875
41,937
42,999
44,061
45,122

1,253
1,566
2,192
2,506
2,819

31,851
32,913
33,974
35,036
36,098

37,160

38,221
39,283
40,345
41,406
42,468
43,530
44,591
45,653

1,274
1,593
2,230
2,548
2,867

32,913
33,974
35,036
36,098
37,160
38,221
39,283
40,345
41,406
42,468
43,530
44,591
45,653
46,715

1,317
1,646
2,304
2,633
2,962
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30,789
31,851
32,913
33,974
35,036
36,098
37,160
38,221
39,283
40,345
41,406
42,468
43,530
44,591

1,232
1,539
2,155
2,463
2,771

36,416
37,478
38,540
39,601
40,663
41,725
42,787
43,848
44,910
45,972
47,033
48,095
49,157
50,218

1,456
1,820
2,548
2,912
3,277

43,530
44,591
45,653
46,715
47,777
48,838
49,900
50,962
52,023
53,085
54,147
55,208
56,270
57,332

1,456
1,820
2,548
2,912
3,277

53,530
54,591
55,653
56,715
57,777
58,838
59,900
60,962
62,023
63,085
64,147
65,208
66,270
67,332

1,456
1,820
2,548
2,912
3,277




260 day schedule

Longevity
Rate

4%

5%

7%

8%

9%

Step

o o N b W R O

A e
W N KL O

Years

10
15
20
25

A

21,712
22,798
23,883
24,969
26,054
27,140
28,226
29,311
30,397
31,482
32,568
33,654
34,739
35,825

868
1,086
1,520
1,737
1,954

CLASSIFIED SALARY SCHEDULE - JULY 1, 2016 - JUNE 30, 2017

26,054
27,140
28,226
29,311
30,397
31,482
32,568
33,654
34,739
35,825
36,910
37,996
39,082
40,167

1,042
1,303
1,824
2,084
2,345

31,482
32,568
33,654
34,739
35,825
36,910
37,996
39,082
40,167
41,253
42,338
43,424
44,510
45,595

1,259
1,574
2,204
2,519
2,833

C-1A

32,025
33,111
34,196
35,282
36,368
37,453
38,539
39,624
40,710
41,796
42,881
43,967
45,052
46,138

1,281
1,601
2,242
2,562
2,882

32,568
33,654
34,739
35,825
36,910
37,996
39,082
40,167
41,253
42,338
43,424
44,510
45,595
46,681

1,303
1,628
2,280
2,605
2,931

33,654
34,739
35,825
36,910
37,996
39,082
40,167
41,253
42,338
43,424
44,510
45,595
46,681
47,766

1,346
1,683
2,356
2,692
3,029
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31,482
32,568
33,654
34,739
35,825
36,910
37,996
39,082
40,167
41,253
42,338
43,424
44,510
45,595

1,259
1,574
2,204
2,519
2,833

37,236
38,322
39,407
40,493
41,578
42,664
43,750
44,835
45,921
47,006
48,092
45,178
50,263
51,349

1,489
1,861
2,606
2,978
3,350

44,510
45,595
46,681
47,766
48,852
49,938
51,023
52,109
53,194
54,280
55,366
56,451
57,537
58,622

1,489
1,861
2,606
2,978
3,350

54,510
55,595
56,681
57,766
58,852
59,938
61,023
62,109
63,194
64,280
65,366
66,451
67,537
68,622

1,489
1,861
2,606
2,978
3,350




260 day schedule

Longevity
Rate

4%

5%

7%

8%

9%

Step

W 0 N O U1 W N = O

e
W N RO

Years

10
15
20
25

A

22,201
22,798
23,383
24,969
26,054
27,140
28,226
29,311
30,397
31,482
32,568
33,654
34,739
35,825

888
1,110
1,554
1,776
1,998

CLASSIFIED SALARY SCHEDULE - JULY 1, 2017 - JUNE 30, 2018

36,641
37,751
38,861
39,971
41,081
42,191
43,302
44,412
45,522
46,632
47,742
48,852
49,962
51,072

1,466
1,832
2,565
2,931
3,298

32,191
33,302
34,412
35,522

36,632

37,742
38,852
39,962
41,072
42,182
43,292
44,402
45,512
46,622

1,288
1,610
2,253
2,575
2,897

C-1A

32,746
33,857
34,967
36,077
37,187
38,297
39,407
40,517
41,627
42,737
43,847
44,957
46,067
47,177

1,310
1,637
2,292
2,620
2,947

33,302
34,412
35,522
36,632
37,742
38,852
39,962
41,072
42,182
43,292
44,402
45,512
46,622
47,732

1,332
1,665
2,331
2,664
2,997

34,412
35,522
36,632
37,742
38,852
39,962
41,072
42,182
43,292
44,402
45,512
46,622
47,732
48,842

1,376
1,721
2,409
2,753
3,097
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32,191
33,302
34,412
35,522
36,632
37,742
38,852
39,962
41,072
42,182
43,292
44,402
45,512

| 46,622

1,288
1,610
2,253
2,575
2,897

38,075
39,185
40,295
41,405
42,515
43,625
44,735
45,845
46,955
48,065
49,175
50,285
51,395
52,505

1,523
1,903
2,664
3,045
3,426

45,512
46,622
47,732
48,842
49,952
51,062
52,172
53,282
54,392
55,503
56,613
57,723
58,833
59,943

1,523
1,903
2,664
3,045
3,426

55,512
56,622
57,732
58,842
59,952
61,062
62,172
63,282
64,392
65,503
66,613
67,723
68,833
69,943

1,523
1,903
2,664
3,045
3,426




802 -
A.

Adult Education/Early Childhood Salary
Adult Education Coordinators/Instructors shall be paid in accordance with the secondary
instructor’s salary index and schedule.

Adult Education Instructors and Early Childhood Employees shall be paid using the
index and scale on page 60.

Base Rate
Adult Education Instructors shall be paid using the index on page 46 with the following
base rates:

Effective July 1, 2015 — June 30, 2016 the base rate at step 0 shall be $21.08
Effective July 1, 2016 — June 30, 2017 the base rate at step 0 shall be $21.56
Effective July 1, 2017 — June 30, 2018 the base rate at step 0 shall be $22.04

. The Early Childhood Education Assistant Director and Lead Teachers shall be paid on

the index on Page 61 with the following base rates:

Effective July 1, 2015 —June 30, 2016 the base rate at step 0 shall be $14.01
Effective July 1, 2016 — June 30, 2017 the base rate at step 0 shall be $14.33
Effective July 1, 2017 — June 30, 2018 the base rate of step 0 shall be $14.65

The Adult Education Child Care Aides shall be paid on the index on page 55 with the
following base rates:

Effective July 1, 2015 — June 30, 2016 the base rate at step 0 shall be $10.30
Effective July 1, 2016 — June 30, 2017 the base rate at step 0 shall be $10.53
Effective July 1, 2017 — June 30, 2018 the base rate at step 0 shall be $10.77
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Adult Education Instructors
AE-1 AE-1 AE-1
07/01/15 07/01/16 07/01/17

Index Step
1.00 0 21.08 21.56 22.04
1.06 1 22.35 22.85 23.37
1.12 2 23.60 24.13 24.68
1.18 3 24.88 25.44 26.01
1.25 4 26.35 26.94 27.55
1.32 5 27.83 28.45 29.09

ECE Asst. Director & Lead Teacher
AE-2 AE-2 AE-2
07/01/15 07/01/16 07/01/17

Index Step
1.00 0 14.01 14.33 14.65
1.06 1 14.85 15.19 15.53
1.12 2 15.70 16.05 16.41
1.18 3 16.53 16.91 17.29
1.25 4 17.50 17.90 18.30
1.32 5 18.49 18.91 19.33

ECE Child Care Aide's
AE-3 AE-3 AE-3
07/01/15 07/01/16 07/01/17

Index Step
1.00 0 10.30 10.53 10.77
1.06 1 10.91 11.16 11.41
1.12 2 11.53 11.79 12.05
1.18 3 12.15 12.42 12.70
1.25 4 12.37 12.65 12.94
1.32 5 13.06 13.35 13.65
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803 — Number of pay periods
A. Full-time salaried employees shall be paid every other Friday during the calendar year in
26 pay periods.

B. Hourly employees wili be paid every other Friday for the period of time worked during the
year and shall be paid an amount equal to the hours worked times their hourly rate.

804 — Payroll Deductions
A. Upon request to the Treasurer of the Board of Education through a signed authorization
form, any employee represented by the EAP shall be exclusively granted payroll
deductions for payment of united education profession dues. The dues shall be deducted
over thirteen (13) pay periods in equal amounts, beginning with the second pay in
November.

B. The deadline for payroll deductions shall be November 1 of each school year. All money
deducted for dues purposes shall be remitted monthly to the Treasurer of the EAP
accompanied by a list of employees for whom deductions have been made and the
amount for each said employee.

C. The Board of Education shall provide for payroll deductions for employees for the purpose
of submitting such deductions to the established credit union. Said deductions shall be
made biweekly and shall be transferred in the employee's name to the established credit
union. No deduction shall be made without written authorization.

805 — Tax-Sheltered Annuities
In accordance with Board policy and all federal and state statutory rules and regulations in
effect at the time, the Board of Education shall establish a plan, including the federally
required plan document, providing for employee(s) payroll deductions for tax-sheltered
annuities- ‘

806 — Health Insurance
A. Coverage

The Board of Education shall provide the comprehensive medical insurance program that
was in effect January 1, 1994 (self-funded plan through Jefferson Health Plan, with the
Board of Education paying 90% of the monthly premium. An employee premium
contribution of 10% per month will be paid by payroll deduction in 24 equal pays.

B. Education

The Board and Association shall jointly develop and implement an education program
designed to increase employee awareness and participation in the Health Care program.

C. Premium Holidays

A premium holiday will be realized when the Jefferson Health Plan reserve reaches the
Jefferson Health Plan recommended minimum reserve plus three premium holidays.

Either party may initiate a request for a premium holiday.

If any savings are realized from any premium holidays, they will be split between the
Board and the covered employees to be received by the end of the insurance contract
year. 60% of the savings will go to the Board and 40% to the covered employees.
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. Deductible

The comprehensive deductibles for the in-network steerage plan are as follows:
$150.00 per single plan
$300.00 per family plan

. Comprehensive Medical Co-Insurance

After the deductible is met, all approved claims shall be paid at 85% of the UCR rate. The
claimant shall pay 15% of the approved claims up to $350.00 per calendar year. At that
point the insurance plan shall pay 100% of all claims at the UCR levels for the remainder
of the year provided the claimant stays in the network.

1. Reimbursements for out-of-network services shall be 70/30 (board/employee).

The employee's total out-of-pocket expenses in any calendar year (deductible and co-
pay) shall not exceed:

In-Network Out-of-Network
Single $600.00 $1,100
Family $750.00 $1,250

. Benefits

1. Health insurance benefits will follow at least minimum benefit requirements as per
code 1513 of the Patient Protection and Affordable Care Act (enacted March 23, 2013)
and any amendments thereafter.

2. Pre-Notification and Case Management

a. Employees shall be responsible for pre-admission notification to the insurance
carrier prior to hospital admission; or in emergency situations, within forty-eight
(48) hours of an emergency admission.

b. The Board shall provide a case management service which will monitor patient
confinements and may result in discussions with patients’ doctors. All discussions
with physicians' offices shall be kept confidential.

3. Dependent coverage will follow state and federal laws.
. 125 Plan

The Board will make available a 125 Plan that will enable employees to tax shelter out-
of- pocket medical expenses and other qualifying expenses.

. Emergency Enroliment

In addition to the annual open enrollment period, an employee who has insurance
coverage from another source and who loses primary coverage due to death or divorce
of a spouse, loss of a spouse's benefits or termination of a spouse's employment will
become eligible for benefits the first of the month following notification of the Treasurer.

Eligibility
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1. Any employee working 27 or more hours per week shall have insurance 90% paid by
the board and 10% the employee. Any employee working from 21 hours to 27 hours
per week who elects to have Board provided insurance shall have insurance 75% paid
by the Board.

a. When a new 1.0 unit program is added to the Adult Education Program, the Board
shall not be required to provide insurance benefits until the second year of the
program. However, all hires to new Adult Education Programs shall be treated
equally.

J. Caremark Prescription Card

Employees shall be provided a Caremark discount drug card which shall be used with the
following conditions:

1. Employee determines whether to have brand name drugs or generics.

2. Employee has coverage under major medical without use of card when outside the
United States.

3. In the event any major participating provider withdraws from the plan, employees will
no longer be required to utilize the card.

K. The Board of Education and the Association shall establish an active insurance
committee which will meet with an outside insurance consultant at least two (2) times per
year to evaluate the benefits program to look for cost-saving changes in order to reduce
costs for the mutual benefit of both parties.

807 — Dental/Vision Insurance
A. The Board of Education shall purchase through a carrier licensed by the State of Ohio,
dental/vision insurance coverage. Dental Insurance will meet or exceed the specifications
provided in the Pioneer Career and Technology Employee Benefit Plan document for
each employee and his/her eligible dependents. The full cost of this coverage and any
increases shall be paid by the Board of Education.

B. The Board of Education shall purchase through the Vision Service Plan of Ohio or a
carrier licensed by the State of Ohio, vision care insurance coverage which meets or
exceeds the specifications of the 5/94 OME-RESA Standard Plan Design for each
employee and his/her eligible dependents. The full cost of this coverage and any increase
thereof shall be paid by the Board of Education.

808 - Life Insurance
A. The Board of Education shall provide each employee with a $40,000 term life insurance
policy. The policy shall include accidental death and dismemberment benefits. This
insurance shall be underwritten by a company licensed to underwrite life insurance in the
State of Ohio, and subject to the rules and regulations of the insurance policy. The policy
shall be paid for fully by the Board of Education.

B. Any Employee hired before July 1, 2008 upon retirement will have the option of retaining
a portion of their life insurance coverage by remitting annual premium payments until the
age of 65. These premium payments are the responsibility of the retiree. Failure to pay
the required premiums will result in a lapse of coverage. Upon the attainment of age 65,
if eligibility requirements are met, a portion of the employees’ pre-retirement benefit
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amount will remain in force for the remainder of their life with no further premiums due by
the employee. Please refer to your Certificate of Insurance for further information.

C. Should the district reach the eligibility requirements of the insurance provider, voluntary
term life insurance shall be offered.

809 — Change in Carrier

The Board of Education reserves the right to change carrier(s) for any of the insurance
programs contained herein, provided that such coverage and services shall not be less than
provided by the carrier(s) as of the effective date of this Agreement. The Board of Education
provides one (1) copy of each signed contract and policy entered into between the Board of
Education and the insurance company(ies) which provide benefits specified in this
Agreement. Copies of the existing contracts shall be provided to the EAP within a reasonable
period of time, after ratification of this Agreement by both parties. The EAP shall be notified,
if possible, in advance of any proposed change in carrier(s) and shall be provided copies of
any contracts subsequently entered into by the Board of Education after they are received
by the Board of Education.

810 — Payment for Adult Education
Any employee shall be provided the opportunity to take part in any in-house short-term Adult
Education classes offered at Pioneer funded and approved through the State Department of
Adult Education. These classes shall be tuition-free.

811 — Severance Pay
In accordance with ORC 124.39, each employee, at the time of retirement from active service
and with a minimum of three (3) years with Pioneer, will be paid in cash for the value of one-
third (1/3) of unused sick leave not to exceed seventy-two (72) days effective July 1, 2008 of
his/her accrued but unused sick leave credit under the following provisions:

A. The employee must be eligible for retirement under the provisions set by the STRS or
SERS.

B. Retirement relates to those employees who have indicated intent to retire and for whom
the Board of Education has received an application for processing from the retirement
system for retirement benefits to such employee. The first retirement check will be used
as proof of payment of severance benefits.

C. The employee's last place of active employment under the retirement system must be
with Pioneer Career and Technology Center.

D. Such payment shall be based on the employee's rate of pay at the time of retirement. The
employee's base annual salary is used to compute the daily rate of compensation.

E. The date of payment shall be within 60 days. Payment shall void all sick leave accrued
by the employee.

F. Such payment shall be made only once to any employee.

G. Employees with 10 years of service with the Pioneer Career and Technology Center, who
retire in the first year that they are eligible (as determined by STRS/SERS rules) shall
receive 50% of their accumulated and unused sick leave. For all employees this is based
on a maximum accumulation of 235 days. Employees must notify the District no later
than April 1 of the year in which they are going to retire.
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812 — Tuition Reimbursement

A.

B.

Certified employees are eligible to receive reimbursement for college courses taken for
the purpose of renewing, obtaining, or upgrading their teaching certificate(s) or license(s).

The district shall establish, on a fiscal year basis, a tuition reimbursement fund of $40,000.
Employees will receive reimbursement from this fund in the amounts specified in this
section, up to the allowed individual maximums. Reimbursement is not to exceed the
actual cost of the course(s) and shall be based upon the date of the submission of a
request, until the fund is depleted. Any of the initial $40,000 unused from each year shall
be carried over to the next year with a cap of $80,000.

Total reimbursement is to be higher for individuals with multiple certification/licensure
areas or content areas (i.e., English/Social Studies) in the following manner:

1. Reimbursement shall be $200 per semester hour or $150 per quarter hour for single
certification/licensure areas with an individual cap of $1,200 for course work reported
as completed by college transcript.

2. Reimbursement shall be $200 per semester hour or $150 per quarter hour for multiple
certification/licensure areas or content areas, with an individual cap of $1,300 for
course work reported as completed by college transcript.

3. Other employees will be reimbursed for selected credit and non-credit courses taken
for improvement of work skills at the single certification/licensure area rate as for
certified/licensed personnel, or actual expenses will be paid for non-credit courses.
The maximum reimbursement per individual will be $1,200 per contract year.

Reimbursement will be paid within thirty (30) days following submission of a request with
a transcript. (All documentation must be submitted within 90 days of the close of the fiscal
year of application for reimbursement. Failure to submit documentation may cause the
request for payment to be denied.) Tuition payments for all employees is subject to
approval by the Superintendent prior to enrolling for the course. (See Page 149-150,
Tuition Reimbursement Form).

813 — Maintenance of Certification/Licensure

A

Present instructional (i.e. certificated/licensed) employees of the Pioneer Career and
Technology Center shall maintain all certifications and/or licenses that are valid, or in the
process of being applied for, effective July 1, 1999. Employees who hold a valid certificate
and/or license and believe it may be obsolete or inapplicable for the instructional
programs being offered at Pioneer may apply to the Superintendent for permission to not
renew their certification/license in that area.

When the cost of a training program provided to an employee exceeds fifteen percent
(15%) of the BA-0, a training agreement may be developed between the board and the
employee providing for:

1. Each year of training paid for by the board shall commit the employee for one year of
employment, after completing training, provided an underlying employment contract
is in effect;

2. In the event the employee, as a result of his/her own action or inaction, discontinues
employment with Pioneer prior to meeting the service requirement referenced above,
the employee shall be obligated to repay the training costs to the board, on a yearly
and/or prorated basis if necessary;
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3. If an employee is unable to complete the aforementioned service requirements as a
result of board action (i.e., contract non-renewal, reduction- in-force, termination, etc.),
the obligation to repay training costs shall be deemed waived by the board; and

4. An agreement form shall be jointly developed by the board and association
incorporating the above points, and shall be reviewed by the board and association
before it is presented to an employee. The form shall be signed by the employee and
board as an agreement between the parties and an association representative shall
also sign the agreement, not a party to the agreement, but to indicate the association’s
concurrence with the specific terms of the agreement.

5. This agreement will be done on an individualized basis, based on the agreed-upon
form, and will not be deemed effective until the signatures of the board, employee and
association are properly affixed and dated.

814 — Mileage Reimbursement

All mileage accumulated by the professional employee for authorized school business shall
be reimbursed at the applicable IRS rate in effect on the date of travel. Due to the Internal
Revenue Service mileage rates changing every year on January 1, the association and board
have agreed to change the rates effective every year on January 1. If the board receives
notification for the IRS that the rate has been adjusted during the school year, the board has
agreed to change the rate to the new amount. Requests shall be turned in monthly (no
mileage will be reimbursed if request is more than one (1) month in arrears) on the proper
form and payment shall be made within fifteen (15) days if request has been submitted by
the 5" of that same month.

815 — Continuing Education Units (CEUs)
The Board of Education shall provide two days of in-service for Continuing Education Units
(CEU) credits, if feasible, following a committee study composed of two employees
designated by the EAP and two administrators designated by the Superintendent.
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ARTICLE IX - MISCELLANEOUS

900 — Copies of State Mandates and/or Board Policies
The Board of Education shall provide the EAP with web-site to access the Board- adopted
policies. The Board of Education shall notify the EAP of any changes which occur in Board
policy within thirty (30) days after Board adoption of policy.

Official communications relative to special projects and/or programs from the State
Department can be accessed on the Ohio Department of Education’s website.

901 — Fair Share Fee

A. The fair share fee shall be an exclusive right conferred upon the EAP, as the exclusive
bargaining agent. Each employee, upon employment and re-employment, shall annually
either:

1.

Sign and deliver to the EAP an application for EAP membership and, unless the
annual dues are paid by cash, check, money order, or other approved method, sign
and deliver to the EAP an authorization to the Treasurer for payroll deduction of
membership dues. The Treasurer, upon written notice from the President of the EAP
that a member has terminated membership, shall forthwith commence the check-off
of the representation fee and assessments with respect to the former member and the
amount of the fee for the remainder of the school year shall be the annual
representation fee and uniformly applied assessments less the amount of EAP annual
dues or previously paid through payroll deduction, or;

In lieu of becoming a member of the EAP, authorize the Treasurer to check-off from
the wages of the employee and pay to the EAP an annual fair share fee equivalent to
the total annual dues and uniformly applied assessments of the United Education
Profession. All contracts of employment for positions in the bargaining unit shall
contain the following language:

*This Contract of employment is subject to the Master Contract between the
Pioneer Career and Technology Center Board of Education and the Education
Association of Pioneer, the terms and conditions of which are incorporated herein
by reference as though fully rewritten herein. By signing this Contract, | represent
that | have been notified of the fair share fee provisions contained in the Master
Contract, that | will, if | elect not to become, or remain, a member of the
Association, pay to the Association the prescribed annual fees and uniformly
applied assessments for service and benefits to be conferred upon me by the
Association as my exclusive bargaining agent during the terms of my employment
by the Board."

B. The President of the EAP shall by July 1 annually certify to the Treasurer of the Board
of Education the amount of the annual fair share fee and uniformly applied assessments
for the ensuing school year. The Treasurer upon receipt of the certification of the
amount of the fees and assessments shall, on the basis of the documents referred to in
paragraphs (1) and (2) of Section A above, deduct the dues of EAP members pursuant
to the payroll deduction authorization and deduct the fees and assessments from the
pay of every non-member employed in the bargaining unit and pay such dues, fees and
assessments to the EAP.
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C. The deductions shall be in equal amounts beginning with the second pay in November
and continuing for a total of thirteen (13) consecutive pay periods. The failure or refusal
of the Treasurer to deduct the fair share fee, due to court order or otherwise, shall not
relieve the employee of his/her liability to the EAP for the amount of the fair share fees
and assessments.

D. Upon the effective date of this Agreement, the Board of Education and EAP shall jointly
notify in writing each employee of this fair share fee agreement. Such notice shall have
attached thereto a copy of the exact language of this agreement. Any non-member of the
EAP who elects to continue employment with the Board of Education after the thirty (30)
day period shall be deemed to have consented to receive the services and benefits to be
conferred by the EAP as the exclusive bargaining agent and shall be liable to the EAP for
the annual fair share fee and uniformly applied assessments, which, during the first school
year of this agreement only, shall be prorated on a monthly basis. The provisions of this
section shall be in accordance with the appropriate part(s) of the public employee
Collective Bargaining law of the State of Ohio.

E. The EAP shall prescribe an internal procedure to determine a rebate, if any, for non-
members which must conform to federal law, provided a non-member makes a timely
demand on the EAP. The internal rebate procedure shall provide for a rebate of
expenditures in support of partisan politics or ideological causes not germane to the work
of the EAP in the realm of collective bargaining.

F. The EAP shall indemnify the Board of Education for any cost, expense or other liability
that the employer might incur as a result of the implementation and/or enforcement of this
fair share fee clause in accordance with the following:

1. The Board of Education shall give to the EAP at least ten (10) days' written notice of
any claim made or action filed against the Board of Education by a non-member for
which indemnification may be claimed;

2. The EAP has the right to designate counsel to represent and defend the Board of
Education and the administration;

3. The Board of Education agrees to (1) give full and complete cooperation and
assistance to the EAP and its counsel at all levels of the proceeding, (2) permit the
EAP or its affiliated organizations to intervene as a party if it so desires, and/or (3) to
not oppose the EAP or its affiliated organizations' application to file any necessary
actions or briefs;

4. The action brought against the Board of Education must be a direct consequence of
the Board of Education's good faith compliance with the fair share contract provision
provided; however, that there shall be no indemnification of the Board of Education if
the Board of Education intentionally or willfully fails to apply (except due to a court
order) or misapplies the fair share contract provision.

902 - Employee Handbook
The Employee's Handbook shall be distributed to each employee within the first thirty (30)
days of each school year or employment.
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ARTICLE X — PROFESSIONAL DEVELOPMENT/
ENTRY-YEAR PROGRAM

1001- Local Professional Development Committee
A. Mission Statement

A Local Professional Development Committee (LPDC) shall be established to oversee
and review professional development plans for course work, continuing education units
and/or other equivalent activities.

B. Term of Office

Charter year does not count as a year in term of office. The term of office for members
serving on the LPDC shall be two (2) years except that two initial appointments from the
Association and two initial appointments from the Board shall be three (3) year
appointments.

C. Committee Composition and Selection

The LPDC shall be comprised of nine (9) members as follows:

1. Five (5) certificated/licensed bargaining unit members selected by the EAP as follows:
Two from career/technical studies,
Two from academics
Student services or special needs

2. Four (4) administrators or certified/licensed personnel selected by the Superintendent.
In the event of an interim vacancy, such vacant positions shall be filled by the party
which made the initial selection. Appropriate term length and rotations shall be
maintained.

D. Chairperson

The committee chairperson and secretary shall be determined by majority vote of the
committee members. The secretary will be responsible to maintain records.

E. Training

1. Members of the LPDC shall be afforded the opportunity to attend training on the
purpose, responsibilities, implementation, functioning and legal requirements of
LPDCs.

2. Ifthe training is available during work hours, the committee members shall be provided
release time to attend. If the training is not available during the regular workday or
work year, members shall be compensated at the rate of $18.00 per hour. LPDC
members shall be reimbursed for all actual and necessary expenses incurred as part
of training. Expenses shall be submitted on the professional meeting reimbursement
form.
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3. Monies provided by the state and earmarked for Local Professional Development
Committee shall be placed in a separate line item in the district's budget and the LPDC
shall have the discretion over how the monies are to be spent. All LPDC training and
meeting expenditures will be taken out of this account.

F. Meetings and Compensation

1. When the Committee meets for the purpose of considering an individual's professional
development plan, a quorum must be present.

2. The LPDC shall meet as often as the Committee members deem necessary to
complete their work. Not later than September 30 each year, the Committee shall post
their meeting schedule in each building.

3. Committee members shall be paid $25 per hour for committee work performed outside
the regular workday or work year.

4. Committee members shall be reimbursed for all actual and necessary expenses
incurred as part of their committee work. Expenses shall be submitted on the
professional meeting reimbursement form.

G. Appeals Process

Within thirty (30) days of publication of the Ohio State Department of Education
regulations/guidelines on LPDC appeals, the EAP and the Board shall meet to bargain
the appeals procedure which will herein apply.

1002 Resident Educator Program
A. Pioneer Career and Technology Center licensed instructors new to the teaching
profession will participate in a Resident Educator program pursuant to Ohio Department
of Education rules and regulations (ORC 3319.223).

B. Mentor teachers from the career/technical and academic fields will be trained in Resident
Educator program. When possible, trained mentor teachers will be assigned a new
licensed instructor from a similar field.

C. To help the mentoring teachers/program be successful, the following will occur:
1. Create a pool of potential mentors;
2. Educate potential mentors on mentoring criteria;

3. A system of fair compensation will be maintained by the Association and Board for
employees involved in the mentoring program. -

1003 — New Employees/Resident Educators /Mentors
A. The district shall provide the EAP with telephone numbers of all newly hired employees
to assist the EAP in making contact with its membership.

B. The district will provide one half (}2) day per each nine (9) week period for first year
teachers (total of 2 days maximum).

1. Second year teachers one day at end of school year for FPR (Formative Progress
Review).
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2. Third year teachers would receive one day per tasks 1, 2 & 3 with lead Resident
Educator Coordinator or designee

. The district will reduce and/or eliminate some of its internal requirements for first year,
non-licensed, career technical teachers.

. New career/technical teachers will be placed on the Pioneer BA Step 0 pay scale for the
required summer workshop and paid upon completion of the workshop.

. Newly hired teachers shall be provided with a big brother/sister for advice.
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ARTICLE Xl —- DRUG FREE WORKPLACE

1101 — Use
No bargaining unit member shall possess, use, or distribute illicit drugs and/or alcohol on
school premises, or in connection with any school-sponsored student contact activity.

Any bargaining unit member engaged in such conduct may be subjected to disciplinary
sanctions up to and including the following: 1) participation in or completion of a treatment/
rehabilitation program as a condition of continued employment; 2) suspension; and/or 3)
termination. Bargaining unit members shall have the right to representation for any action
relating to this provision, and retain all employment rights as provided by this contract and
Ohio Revised Code including dismissal proceedings under ORC 3319.16.

1102 — Reporting
Any employee convicted under a criminal drug statute of an offense occurring in the
workplace must report his/her conviction to the administration no later than five (5) working
days after the conviction. Failure to do so may result in discipline for just cause.

1103 — CDL Drug Testing
A. Pioneer is required to randomly drug test employees in a safety sensitive position in
accordance with the law. Procedures, as set forth by the Code of Federal Regulations
(CFR), 49CFR part 40, will regulate our drug and alcohol process. If testing extends
beyond the workday it will result in the employee being paid at their per diem rate.

B. Reasonable Suspicion

Prior to the conducting of a reasonable suspicion test, a determination of reasonable
suspicion must be made. A determination of reasonable suspicion shall require at least
one properly trained supervisor/district official to be present to observel/interact with the
employee. The supervisor shall create an independent written record of the behavior
he/she observed.

C. Split Specimen

If an employee disputes a positive test result, and requests a split specimen within 72
hours of notification by the Medical Review Officer, the employer shall provide a second
testing from a different certified laboratory. If the results of the second test are negative,
the Board shall pay for the costs of the second test. However, if the results of the second
test are positive, the employee shall pay for the costs of the second test.

D. Rehabilitation/Discipline

1. Except as specified in Section 2 below, the Board shall provide any employee who
has a first-time confirmed positive test result the opportunity to participate in a
treatment/ re-habilitation program. Rehabilitation/treatment program costs which
exceed the amount covered by the employee’s insurance shall be the responsibility of
the employee.
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2. Subsequent positive test results or a post-accident positive result (even if first time)
may result in discipline up to and including 1)re-enroliment in treatment/rehabilitation;
2) permanent transfer; 3) suspension; 4) termination.

3. The Board may take no action against an employee based solely on behavior and
appearance with respect to alcohol use in the absence of an alcohol test. In the event
a random test results in alcohol concentration between .02 and .04, the Board may
either place the employee on paid administrative leave (thereby releasing the
employee from all duties for a period not to exceed 24 hours), or may just suspend
him/her from the safety sensitive duties. If the Board elects the paid administrative
leave option, it shall not be considered discipline and shall not be part of the
employee's personnel file.

E. Pay'Status/Placement

An employee shall remain in regular pay status pending receipt of test results. During any
period of rehabilitation resulting in absence of the employee, the employee may utilize
accumulated sick leave, personal leave or vacation.

During rehabilitation which does not involve employee absence, the employee shall be
assigned to work only in his/her non-safety sensitive position. Upon completion of the
rehabilitation program and required test, the employee shall be returned to all of his/her
same previous duties/position.

F. Records

Testing records shall be maintained under strict confidentiality and shall not be placed in
the employee's personnel file.

G. Employee Rights

Employees shall have the right to representation for any action relating to this provision
and shall retain all employment rights as provided by this contract and the Ohio Revised
Code including dismissal proceedings under ORC 3319.16.
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ARTICLE Xl -TOBACCO -FREE WORKPLACE

1201 - Policy
The Pioneer Career and Technology Center property shall be a smoke-free area.

1202 — Restricted Area
No employee may smoke or use tobacco in any form or at any time on school grounds and/or
property.

1203 - Quit Smoking Programs
The Board shall provide reimbursement, up to $240.00, once during the life of this contract,
to any employee requesting it for the cost of completing a legitimate stop-smoking program.
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ARTICLE XIll - HEALTH & SAFETY

1301 — Maintenance of Health and Safety
The Board and employees shall work to ensure and maintain conditions of employment that
are free of hazards.

1302 — Health Supplies -

A. The Board shall ensure that in the main offices and in every lab there shall be an adequate
first aid kit, which shall be maintained.

B. The Board shall provide on every floor of every building an adequate supply of disposable
rubber gloves and CPR masks.

C. The Board shall provide and maintain an eye wash station in every laboratory where
students have access to chemicals or other caustic substances.

1303 — No Reprisals
There shall be no reprisals, restraints, interference, coercion, or discrimination against an
employee for filing a report of an unsafe or unhealthy condition, for refusing to work under
conditions that the public employee reasonably believes present an imminent danger, or for
any other participation in the health and safety program.

1304 — Safety Committee
A. The parties shall establish and maintain a Health and Safety Committee. The Health and
Safety Committee shall be responsible for monitoring the safe and healthful condition of
the workplace and for reviewing and recommending appropriate health and safety
procedures to the employer to be implemented. The responsibilities of the Health and
Safety Committee shall include, but not be limited to, the following:

1. Monitoring and assisting in the operation of the local Health and Safety Program and
making recommendations to the employer for improvement.

2. Monitoring findings and reports of workplace inspections to confirm that appropriate
corrective measures are implemented.

3. Reviewing reports of unsafe and unhealthful conditions and reviewing responses to
those reports.

B. The Health and Safety Committee shall have access to any records and/or information
needed to perform its responsibilities.

C. The Safety Committee shall be comprised of the following:
1 Safety Director
1 Administrator
1 Adult Education Representative
1 Classified Representative
1 Health Academy Representative
4 Certificated Representatives (not less than two from career/technical)
1 School Nurse in ex officio capacity
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The Board shall name the Safety Officer, Nurse, two Certificated Representatives and the
Administrator; the EAP shall name the other representatives.

1305 — O0SHA Violations
Any employee who violates OSHA regulations shall be subject to discipline as follows:

A

First Violation: Discuss the violation, proper procedures (which may include additional
instruction and/or training), and eminent hazards.

Second Violation (for same offense): A written warning that describes the violation and
actions that will be taken if the violation reoccurs.

Third Violation (for same offense). A second written warning will be issued. Further
discipline, including a suspension, may be issued depending on the nature of the
violation.

Fourth Violation (for same offense): Further discipline commensurate with the nature of
the violation.

In the event discipline more severe than a written warning is warranted, it shall be in
accordance with the discipline procedure and the fair dismissal sections in this
Agreement.
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ARTICLE XIV - DURATION OF CONTRACT

This Contract shall become effective on July 1, 2015 and shall remain in full force and
effect through June 30, 2018.

In Witness Whereof, the parties execute this Contract on the 29 day of May, 2015

Pioneer Career and Technology Center Education Association of Pioneer
Board of Education Career and Technology Center
%ﬁd{ M Lt Fappl
Pioneer Board President EAP Preside

%xWW qa/\ wAnd)

. 7 . v
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PIONEER CAREER & TECHNOLOGY CENTER
FAMILY AND MEDICAL LEAVE FORM

hereby requests Family and Medical Leave

(Employee's Name)

commencing

(Date)

| anticipate returning to my regular duties on

(Date)

Reason for leave:

Employee’s Signature Superintendent’s Signature

Date . Date
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Ohio Teacher Evaluation System

entiofiieacheniPerformance;

Teacher Performance Evaluation Rubric |

The Teacher Performance Evaluiation Rubric is intended to be scored holistically. This means that evaluators will assess which level provides the best overall description of the
teacher. The scoring process is expected to occur upon completion of each thirty (30) minute observation and post-conference. The evaluator is to consider evidence gathered
during the pre-observation conference, the observation, the post-observation conference, and classroom walkthroughs {if applicable). When completing the performance
rubric, please note that evaluators are not expected to gather evidence on all indicators for each opservation cycle. Likewise, teachers should not be required to submit
additional pieces of evidence to address all indicators. The professionalism section of the rubric may use evidence collected during the pre-ohservation and post-observation
conferences as well as information from the Professional Growth and/or Improvement Plan (if applicable).
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ineffective

Developing

Skilled

Accomplished

INSTRUCTIONAL PLANNING

FOCUS FOR LEARNING
‘(Standard 4: Instruction)

Sources of Evidence:
Pre-Conference

The teacher does not demonstrate a clear

focus for student learning. Learning
objectives are too general to guide lesson
planning and are inappropriate for the
students, and/or do not reference the
Ohio standards.

The teacher communicates a focus for
student learning, develops learning
objectives that are appropriate for
students and reference the Ohio standards
but do not include measureable goals.

The teacher demonstrates a focus for
student learning, with appropriate

learning ohjectives that include
measurable goal(s) for student learning
aligned with the Ohio standards. The
teacher demonstrates the importance of
the goal and its appropriateness for
students.

The teacher establishes challenging and
measurable goal(s} for student learning
that aligns with the Ohio standards and
reflect a range of student learner needs.
The teacher demonstrates how the goal(s)
fit into the broader unit, course, and
school goals for content learning and skills.

Evidence

POSTED GOALS. STATE VERBALLY

ASSESSMENT DATA

{Standard 3: Assessment)

Sources of Evidence:
Pre-Conference

The teacher does not plan for the
assessment of student learning or does not
analyze student learning data to inform
lesson plans.

The teacher does not use or only uses one
measure of student performance.

The teacher explains the characteristics,
uses, and limitations of various diagnostic,
formative, and summative assessments
but does not consistently incorporate this
knowledge into lesson planning.

The teacher uses more than one measure
of student performance but does not
appropriately vary assessment approaches,
or the teacher may have difficulty
analyzing data to effectively inform
instructional planning and delivery.

The teacher demonstrates an

understanding that assessment is a means
of evaluating and supporting student
learning through effectively incorporating
diagnostic, formative, and/or summative
assessments into lesson planning.

The teacher employs a variety of formal
and informal assessment techniques to
collect evidence of students’ knowledge
and skills and analyzes data to effectively
inform instructional planning and delivery.

The teacher purposefully plans
assessments and differentiates assessment
choices to match the full range of student
needs, abilities, and learning styles,
incorporating a range of appropriate
diagnostic, formative, and summative
assessments into lesson plans.

Student learning needs are accurately
identified through an analysis of student
data; the teacher uses assessment data to
identify student strengths and areas for
student growth.

-

Evidence

s

LESSON PLANS. SAMPLES OF
ASSESSMENTS.
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Accomplished

INSTRUCTIONAL PLANNING

08

PRIOR CONTENT
KNOWLEDGE / SEQUENCE /
CONNECTIONS
(Standard 1: Students;
Standard 2:.Content;
Standard 4: Instruction)

Sources of Evidence:
Pre-Conference

The teacher’s lesson does not build on or

connect to students’ prior knowledge, or
the teacher may give an explanation that is
illogical or inaccurate as to how the
content connects to previous and future
learning.

The teacher makes an attempt to connect
the lesson to students’ prior knowledge, to
previous lessons or future learning but is
not completely successful.

The teacher makes clear and coherent
connections with students’ prior
knowledge and future learning—both
explicitly to students and within the lesson.

The teacher plans and sequences
instruction to include the important
content, concepts, and processes in school
and district curriculum priorities and in
state standards.

The teacher uses the input and
contributions of families, colleagues, and
other professionals in understanding each
learner’s prior knowledge and supporting
their development. The teacher makes
meaningful and relevant connections
between fesson content and other
disciplines and real-world experiences and
careers as well as prepares opportunities
for students to apply learning from
different content areas to solve problems.

The teacher plans and sequences
instruction that reflects an understanding
of the prerequisite relationships among
the important content, concepts, and
processes in school and district curriculum
priorities and in state standards as well as
multiple pathways for learning depending
on student needs. The teacher accurately
explains how the lesson fits within the
structure of the discipline.

Evidence

LESSON PLAN AND DURING LESSON.




INSTRUCTIONAL PLANNING

18

KNOWLEDGE OF STUDENTS
(Standard 1: Students)

Sources of Evidence:
Analysis of Student Data
Pre-Conference

The teacher demonstrates a lack of

familiarity with students’ backgrounds and
has made no attempts to find this
information.

The teacher’s plan for instruction does not
demonstrate an understanding of
students’ development, preferred learning
styles, and/or student backgrounds/prior
experiences.

| The teacher demonstrates some

familiarity with students’ background .
knowledge and experiences and describes
one procedure used to obtain this
information.

The teacher’s instructional plan draws
upon a partial analysis of students’
development, readiness for learning,
preferred learning styles, or backgrounds
and prior experiences and/or the plan is
inappropriately tailored to the specific
population of students in the classroom.

The teacher demonstrates familiarity with
students’ background knowledge and
experiences and describes multiple

procedures used to obtain this
information.

The teacher’s instructional plan draws
upon an accurate analysis of the students’
development, readiness for learning,
preferred learning styles, and backgrounds
and prior experiences.

The teacher demonstrates an -
understanding of the purpose and value of
learning about students’ background
experiences, demonstrates familiarity with
each student’s background knowledge and |
experiences, and describes multiple
procedures used to obtain this
information.

The teacher’s analysis of student data
(student development, student learning
and preferred learning styles, and student
backgrounds/prior experiences) accurately
connects the data to specific instructional
strategies and plans.

The teacher plans for and can articulate
specific strategies, content, and delivery
that will meet the needs of individual
students and groups of students.

Evidence

QUESTIONAIRES. SURVEYS. PRE-TESTS.
IEP. LESSON PLANS.




g

INSTRUCTIONCAND ASSESSMENT

fInstructionia

= Ry

ndiassessment

i

I R I
g ) A S e

Ineffective
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LESSON DELIVERY
(Standard 2: Content;
Standard 4: Instruction;
Standard 6: Collaboration
and Communication)

Sources of Evidence:
Formal Observation
Classroom Walkthroughs/
Informal Observations

A teacher’s explanations are unclear,
incoherent, or inaccurate, and are
generally ineffective in building student
understanding. The teacher uses language
that fails to engage students, is
inappropriate to the content, and/or
discourages independent or creative
thinking.

The teacher fails to address student
confusion or frustration and does not use
effective questioning techniques during
the lesson. The lesson is almost entirely
teacher-directed.

Teacher explanations are accurate and
generally clear but the teacher may not
fully clarify information based on students’
questions about content or instructions for
learning activities or the teacher may use
some language that is developmentally
inappropriate, leading to confusion or
lirniting discussion.

The teacher re-explains topics when
students show confusion, but is not always
able to provide an effective alternative
explanation. The teacher attempts to
employ purposeful questioning
techniques, but may confuse students with
the phrasing or timing of questions. The
lesson is primarily teacher-directed.

Teacher explanations are clear and
accurate. The teacher uses
developmentally appropriate strategies
and language designed to actively
encourage independent, creative, and
critical thinking.

The teacher effectively addresses
confusion by re-explaining topics when
asked and ensuring understanding. The
teacher employs effective, purposeful
questioning techniques during instruction.
The lesson is a balance of teacher-directed
instruction and student-led learning.

Teacher explanations are clear, coherent,
and precise. The teacher uses well-timed,
individualized, developmentally
approptiate strategies and language’
designed to actively encourage-
independent, creative, and critical
thinking, including the appropriate use of
questions and discussion technigues.

The teacher accurately anticipates
confusion by presenting information in
multiple formats and clarifying content
before students ask questions. The
teacher develops high-level understanding
through effective uses of varied levels of
questions. The lesson is student-led, with
the teacher in the role of facilitator.

Evidence

WALKTHRU. OBSERVATIONS. DIALOG
BETWEEN TEACHER/SUPERVISOR.

DIFFERENTIATION
(Standard 1; Students;
Standard 4: Instruction)

Saurces of Evidence:
Pre-Conference
Formal Observation
Classroom Walkthroughs/
Informal Observations

The teacher does not attempt to make the
lesson accessible and challenging for most
students, or attempts are developmentally
inappropriate.

The teacher relies on a single strategy or
alternate set of materials to make the
lesson accessible to most students though
some students may not be able to access
certain parts of the lesson and/or some

'may not be challenged.

The teacher supports the [earning needs of
students through a variety of strategies,
materials, and/or pacing that make
learning accessible and challenging for the
group..

The teacher matches strategies, materials,
and/or pacing to students’ individual
needs, to make learning accessible and
challenging for all students in the
classroom . The teacher effectively uses
independent, collaborative and whole-
class instruction to support individual
learning goals and provides varied options
for how students will demonstrate
mastery.

Evidence

WALKTHRU. OBSERVATIONS. DIALOG
BETWEEN TEACHER/SUPERVISOR.
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‘(Standard 2: Content;
Standard 4: Instruction)
Sources of Evidence:
Pre-Conference.
Formal Observation
Classroom Walkthroughs/
Informal Observations

Instructional materials and resources used
for instruction are not relevant to the
lesson or are inappropriate for students.

The teacher uses appropriate instructional
materials to support learning goals, but
may not meet individual students’ learning
styles/needs or actively engage them in
learning.

Instructional materials and resources are
aligned to the instructional purposes and
are appropriate for students’ learning
styles and needs, actively engaging
students.

Instructional materials and resources are
aligned to instructional purposes, are
varied and appropriate to ability levels of
students, and actively engage them in
ownership of their learning.

Evidence

WALKTHRU. OBSERVATIONS. DIALOG
BETWEEN TEACHER/SUPERVISOR.
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Ineffective

Developing

Skilled

Accomplished

INSTRUCTION{AND ASSESSMENT

CLASSROOM
ENVIRONMENT
(Standard 1: Students;
Standard 5: Learning
Environment; Standard 6:
Collaboration and
Communication)

Sources of Evidence:
Pre-Conference
Formal Observation
Classroom Walkthroughs/
Informal Observations

There is little or no evidence of a positive

rapport between the teacher and
students. For example, the teacher may
respond disrespectfully to students or
ignore their questions or comments.

There are no evident routines or
procedures; students seem unclear about
what they should be doing or are idle.

Transitions are inefficient with
considerable instructional time lost.
Lessons progress too slowly or quickly so
students are frequently disengaged.

The teacher creates a learning
environment that allows for little or no
communication or engagement with

families.
1

Expectations for behavior are not

established or are inappropriate and/or no
monitoring of behaviors occurs. The
teacher responds to mishehavior
inappropriately.

The teacher is fair in the treatment of
students and establishes a basic rapport
with them. For example, the teacher
addresses students questions or
comments but does not inquire about
their overall well-being. '

Routines and procedures are in place, but
the teacher may inappropriately prompt or
direct students when they are unclear or
idle.

The teacher transitions between learning
activities, but occasionally loses some
instructional time in the process.

The teacher welcomes communication
from families and replies in a timely
manner.

Appropriate expectations for behavior are
established, but some expectations are
unclear or do not address the needs of
individual students. The teacher
inconsistently monitors behavior.

The teacher has positive rapport with
students and demonstrates respect for
and interest in all students. For example,
the teacher makes eye contact and
connects with-individual students.

Routines and procedures run smoothly
throughout the lesson, and students
assume age-appropriate levels of
responsibility for the efficient operation of
the classroom.

Transitions are efficient and occur
smoothly. There is evidence of varied
learning situations (whole class,
cooperative learning, small group and
independent worlk).

The teacher engages in two-way
communication and offers a variety of
volunteer opportunities and activities for
families to support student learning.

A classroom management system has been
implemented that Is appropriate and
responsive to classroom and individual
needs of students. Clear expectations for
student behavior are evident. Manitoring
of student behavior is consistent,
appropriate, and effective.

The teacher has positive rapport with
students and demonstrates respect for
and interest in individual students’
experiences, thoughts and opinions. For
example, the teacher responds quietly,
individually, and sensitively to student
confusion or distress.

Routines are well-established and orderly
and students initiate responsibility for the
efficient operation of the classroom.

Transitions are seamless as the teacher
effectively maximizes instructional time
and-combines independent, collaborative,
and whole-class learning situations.

The teacher engages in two-way, ongoing
communication with families that results
in active volunteer, community, and family
partnerships which contribute to student
learning and development.

A classroom management system has
been designed, implemented, and
adjusted with student input and is
appropriate for the classroom and
individual student needs. Students are
actively encouraged to take responsibility
for their behavior. The teacher uses
research-based strategies to lessen
disruptive behaviors and reinforce positive
behaviors.

Evidence

WALK THRU. OBSERVATIONS. DIALOG
BETWEEN TEACHER/SUPERVISOR.
SIMMONS PLAN.’
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IR et

Ineffective

Developing

Skilled

Accomplished

ASSESSMENT OF
STUDENT LEARNING
(Standard 3: Assessment)

Sources of Evidence:
Pre-Conference
Formal Observation
Classroom Walkthroughs/
Informal Qbservations
Post-Co nference

The teacher does not routinely use

assessments to measure student mastery.

The teacher rarely or never checks the
students’ understanding of content. The
teacher fails to make adjustments in
response to student confusion.

The teacher persists in using a particular
strategy for responding to
misunderstandings, even when data
suggest the approach is not succeeding.

The teacher does not provide students
with feedback about their learning.

The teacher uses assessments to measure
student mastery, but may not differentiate
instruction based on this information.

The teacher checks for student
understanding and makes attempts to
adjust instruction accordingly, but these
adjustments may cause some additional
confusion

The teacher gathers and uses student data
from a few sources to choose appropriate
instructional strategies for groups of
students.

Students receive occasional or limited
feedback about their performance from
‘the teacher.

The teacher uses assessment data to
identify students’ strengths and needs,
and modifies and differentiates instruction
accaordingly, although the teacher may not
be able to anticipate learning obstacles.

The teacher checks for understanding at
key moments and makes adjustments to
instruction (whole-class or individual
students).The teacher responds to student
misunderstandings by providing additional
clarification.

The teacher gathers and uses student data
from a variety of sourcas to choose and
implement appropriate instructional
strategies for groups of students.

The teacher provides substantive, specific,
and timely feedback of student progress to
students, families, and other school
personnel while maintaining
confidentiality.

The teacher uses assessment data to
identify students’ strengths and needs,
and modifies and differentiates instruction
accordingly, as well as examines classroom
assessment results to reveal trends and
patterns in individual and group progress
and to anticipate learning obstacles. .

The teacher continually checks for
understanding and makes adjustments
accordingly (whole-class or individual
students). When an explanation is not
effectively leading students to understand
the content, the teacher adjusts quickly
and seamlessly within the lesson and uses
an alternative way to explain the concept.

By using student data from a variety of
sources, the teacher appropriately adapts
instructional methods and materials and
paces learning activities to meet the needs
of individual students as well as the whole
class.

The teacher provides_substantive, specific,
and timely feedbacl to students, families,
and other school personnel while
maintaining confidentiality. The teacher
provides the opportunity for students to
engage in self-assessment and show
awarenass of their own strengths and
weaknesses. The teacher uses student-
assessment results to reflect on his or her
own teaching and to monitor teaching
strategies and behaviors in relation to
student success.

Evidence

WALKTHRU. OBSERVATIONS. DIALOG
BETWEEN TEACHER/SUPERVISOR.
OBSERVED DIALOG TEACHER/STUDENT.




iPsofessionalism:’5

s

R

Ineffective

Developing

Skilled

Accomplished

PROFESSIONALISIVI

98

PROFESSIONAL
RESPONSIBILITIES
(Standard 6: Collaboration
and Communication;
Standard 7: Professional
Responsibility and
Growth)

Sources of Evidence:
Professional Development:
Plan or Improvement Plan;

Pre-conference;
Post-conference;
daily interaction with
others

". Evidence

The teacher fails to communicate clearly
with students and families or collaborate

“'| effectively with professional colleagues.

The teacher fails to understand and follow
regulations, policies, and agreements.

The teacher fails to demonstrate evidence
of an ability to accurately self-assess
perférmance and to appropriately identify
areas for professional development.

The teacher uses a variety of strategies to
communicate with students and families
and collaborate with colleagues, but these
approaches may not always be
appropriate for a particular situation or
achieve the intended outcome.

The teacher understands and follows _
district policies and state and federal
regulations at a minimal level.

The teacher identifies strengths and areas
for growth to develop and implement
targeted goals for professional growth.

The teacher uses effective communication
strategies with students and families and
works effectively with colleagues to
examine problems of practice, analyze
student work, and identify targeted
strategies.

The teacher meets ethical and
professional responsibilities with integrity
and honesty. The teacher models and
upholds district policies and state and
federal regulations.

The teacher sets data-based short- and
long-term professional goals and takes
action to meet these goals.

WALKTHRU. OBSERVATIONS. DIALOG
BETWEEN TEACHER/SUPERV!SOR/OTHER
TEACHERS. PARTICIPATION IN SCHOOL
EVENTS.

The teacher communicates effectively
with students, families, and colleagues.
The teacher collaborates with colleagues
to improve personal and team practices by
facilitating professional dialogue, peer
observation and feedback, peer coaching
and other collegial learning activities.

The teacher meets ethical and
professional responsibilities and helps
colleagues access and interpret laws and
policies and understand their implications
in the classroom.

The teacher sets and regularly modifies
short-and [ong-term professional goals
based on self-assessment and analysis of
student learning evidence.
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Ohio Teacher Evaluation System T

Professional Growth Plan

As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development
shotild be individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified in the teachers’ evaluation. The evaluator should recommend
professional development opportunities, and support the teacher by providing resources {e.g., time, financial).

Self-Directed
Collaborative Teacher Evaluator
Annual Focus Date Areas for Professional Growth
These are addressed by the evaluator as appropriate for this teacher. Record supports needed, resources, professional development
. dates
when Comments during conference with teacher and evaluator are made
- discussed | appropriate to the needs of the teacher.
Goal 1: Student Achievement/Outcomes for Students
Goal Statement:
Evidence Indicators:
Goal 2 : Teacher Performance on the Ohio Standards for the Teaching Profession
Goal Statement:
.
A
Evidence indicators:
Evaluator Signature Date N Teacher Signature Date

The signatures above verify that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan.

5/18/12
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Ohio Teacher Evaluation System

Improvement Plan

Teacher Name:

Grade Level/ Subject:

School year: Building:

Date of Improvement Plan Conference:

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/OR receives
an overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies

in performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the
improvement plan, a recommendation may be made for dismissal or to continue on the plan.

Section 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation.

Performance Standard(s) Addressed in this Plan

Date(s) Improvement-Area or Concern.Observed Specific.Statement of the Concern: Areas of Improvement

Section 2: Desired Level of Performance - List specific measurable goals to improve performance. Indicate what will be measured for each goal.

Beginning Date

Ending Date

Level of Performance
Specifically Describe Successful Improvement Target(s)

12
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Ohio Teacher Evaluation System

Improvement Plan (continued)

Section 3: Specific Plan of Action

Describe in detail specific plans of action that must be taken by the teacher to improve his/her performance. Indicate the sources of evidence that will be used to
document the completion of the improvement plan.

Actions to be Taken " | Sources of Evidence that Will Be Examined

Section 4: Assistance and Professional Development

Describe in detail specific supports that will be provided as well as opportunltles for professional development.

Date for this Improvement Plan to Be Evaluated:
Teacher’s Signature: Date:

Evaluator’s Signature: Date:

The evaluator’s signature on this form verifies that the proper procedures as detailed in the local contract have been followed.

5/18/12
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Ohio Teacher Evaluation System

Improvement Plan: Evaluation of Plan

Teacher Name: . Grade Level/ Subject:

School year: ’ Building: _Date of Evaluation:

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan demonstrate the following action to be taken;
] Improvement is demonstrated and performance standards are met to a satisfactory level of performance*
] The improvement Plan should continue for time specified:

1 Dismissal is recommended.

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action.

I have reviewed this evaluation and discussed it with my evaluator. My signature indicates that | have been advised of my performance status; it does not necessarily imply
that | agree with this evaluation.

Teacher’s Signature: Date:
Evaluator’s Signature: Date:
The evaluator’s signature on this form verifies that the proper procedures as detailed in the local contract have been followed.

*The acceptable level of performance varies depending on the teacher’s years of experience. Teachers in residency—specifically in Years 1 through 4—are expected to
perform at the Developing level or above, Experienced teachers—with five or more years of experience—are expected to meet the Proficient level or above.

C /12




Library Media Specialist Performance and Evaluation System

17

PREPARATION "

PR

- PLANNING/AND;

Ineffective

Developing

Skilled

Accomplished

DEMONSTRATING
KNOWLEDGE OF CONTENT
CURRICULUIM AND PROCESS

Library media specialist is not
familiar with the curriculum and
does not understand the
connections to the resources,
literacies, and the research process.

Library media specialist is familiar
with the curriculum but cannot
articulate connections with
literacies and the research process:

Library media specialist displays
knowledge of the curriculum,
resources, various literacies, and
the research process, and is able to
develop connections.

Library media specialist displays
extensive knowledge of the
curriculum, resources, various
literacies, and the research process,
and is able to develop meaningful
connections.

= Evidence
Qo
=
o
=
é - Library media specialist makes little | Library media specialist Library media specialist Library media specialist
= or no attempt to acquire knowledge | demonstrates some knowledge of demonstrates adequate knowledge | demonstrates thorough knowledge
= of the students’ developmental the students’ developmental levels, | of the students’ developmental of the students’ developmental
g levels, basic skills, backgrounds and | basic skills, backgrounds and levels, basic skills, backgrounds and | levels, basic skills, backgrounds and
= DEMONSTRATING interests, as well as abilities and interests, as well as abilities and interests, as well as abilities and interests, as well as abilities and
E KNOWLEDGE OF STUDENTS special needs. Library media special needs. Library media special needs. Library media special needs. Library media
, specialist does not understand the specialist occasionally applies this specialist uses this knowledge in specialist employs intentional
3 . :
o need for this information in knowledge in planning for planning for instruction, promoting | strategies to use this knowledge
planning and developing the instruction, promoting reading, and | reading, and developing the expertly in planning for instruction,
¥ collection. developing the resource collection. resource collection. promoting reading, and developing
' the resource collection.
Evidence

Pioneer Career & Technology Center, adopted




Ohio Teacher Evaluation System Final Summative Rating

Final Summative Rating of Teacher Effectiveness

Proficiency on Standards 50% INEFFECTIVE DEVELOPING SKILLED ACCOMPLISHED

Cumulative Performance Rating
(Holistic Rating using Performance Rubric)

Areas of reinforcement/ refinement:

BELOW EXPECTED k ABOVE EXPECTED
9 WT
Student Growth Data 50% GROWTH EXPECTED GROWTH GROWTH
Student Growth Measure of Effectiveness
Areas of reinforcement/ refinement:
Final Summative {Overall) Rating - : - INEFFECTIVE | DEVELOPING SKILLED ACCOMPLISHED

6

Check here if Improvement Plan has been recommended.

Teacher Signature ____ Date
Eva_luator Signature Date

!
W
i ()

The signatures above indicate that the teacher and evaluator have discussed the Summative Rating.

Note: The teacher may provide additional information to the evaluator within 10 working days of the receipt of this form, and may request a
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according
to the local contract agreement.




PLANNINE®ND PREPARATION

‘PLANNING-ANDIPREPARATION: *. = . " -
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5

Ineffective

Developing

Skilled

Accomplished

SUPPORTING
INSTRUCTIONAL GOALS

Library media specialist does not
display a real understanding of the
instructional goals for the
disciplines and diverse student
population and provides few of the
necessary resources and instruction
services to support these goals.

Library media specialist displays
some understanding of the
instructional goals for the different
disciplines and diverse student
population and provides some of
the necessary resources, technology
and instruction services to support
these goals.

Library media specialist displays
understanding of the instructional
goals for most of the disciplines and
diverse student population and
provides many of the necessary
resources, technology and
instruction services to support
these goals.

Library media specialist displays full
understanding of the instructional
goals for al! of the disciplines and
diverse student population and
expertly provides the necessary
resources, technology and
instruction services to support these
goals.

Evidence

.DEMONSTRATING
KNOWLEDGE AND USE OF
RESOURCES

Library media specialist has little
awareness of the resources with the
school’s library collection or
resources available electronically
and does not seek resources
outside of the library.

Library media specialist is aware of
the resources within the school’s
library collection as well as of
resources available electronically or
online, and is aware of some places
to seek other resources throughout
the district and the local
community.

Library media specialist has
commendable knowledge of the
resources within the school’s library
collection; has knowledge of and
the skills to access resources
available electronically or online;
and seeks other resources
throughout the district and from
agencies, organizations, and
institutions within the community
at large.

Library media specialist has an
extensive knowledge of the
resources within the school’s library
collection; has knowledge of a
variety of electronic resources
accompanied with advanced skills
for accessing information using
these resources; and actively seeks
other resources throughout the
district and from agencies,
organizations, and institutions
within the community at large and
beyond.

Evidence

Pioneer Career & Technology Center, adopted
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"PLANNING AND BRI

Ineffective

Developing

Skilled

Accomplished

Library media specialist has little
knowledge of current and classic

Library media specialist has some

Library media specialist has a

Library media specialist has an

DEMONSTRATING A knowledge of current and classic commendable knowledge of current | extensive knowledge of currentand
literature and rarely promotes good | literature and works with groups and classic literature of all genres classic literature of all genres and is

KNOWLEDGE OF . S ) ) : . . ;

LITERATURE AND LIFELONG books, r.eadmg for pleasure and love | and mdnvxdt,!als to promote good andis SUCCE.SSfl.J]'In working with e>ftremely succes.sfu.lflnn working
of learning. books, reading for pleasure and love | groups and individuals to promote with groups and individuals to
LEARNING of learning. good books, reading for pleasure promote good books, reading for
and love of learning. pleasure and love of learning.
3
Evidence

COLLABORATING IN'THE
DESIGN OF INSTRUCTIONAL

PEHNNING AND PREPARATION

Library media specialist does not
collaborate with teachers in
planning, implementing, and
assessing learning activities.

Library media specialist collaborates
with some teachers to coordinate
the use of the library and its
resources and may provide learning
experiences that support the unit.

Library media specialist collaborates
with some teachers in planning and
implementing learning activities
that integrate the use of multiple
resources, and the development of

Library media specialist collaborates
with teachers in most disciplines in
designing, planning, implementing,
and assessing meaningful learning
activities that integrate the use of

. |
; |
o

EXPERIENCES research skills and various literacies. | multiple resources and the
development of research skills and
various literacies.

Evidence

Pioneer Career & Technology Center, adopted
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THE'LIBRARY;

NVIRONMIEN

Ineffective

Developing

Skilled

Accomplished

Interactions with some students
and staff are sometimes negative,
demeaning, or sarcastic. Students in
general exhibit disrespect for the
library media specialist. Some
student interactions are
characterized by conflict, sarcasm,
or put-downs.

Library media specialist-student and
staff interactions are generally
polite and respectful but may
reflect inconsistencies. Respect
toward the library media specialist
is not always evident.

Library media specialist
demonstrates genuine caring and
respect for students and staff and
most students and staff exhibita
mutual respect for the library media
specialist.

Library media specialist
demonstrates genuine caring and
respect for students and staff and
uses praise and positive
reinforcement. Students and staff
exhibit a high regard for the library

media specialist.

CREATING AN
ENVIRONMENT OF RESPECT

AND -RAPPORT

|-

=

w

=

% Evidence

o

=

=

|31}

)

[n 4

<L

o

@

o | ESTABLISHING A CULTURE

= FOR LEARNING

Library media specialist maintains a
controlled and stifling environment
not conducive to learning.

Library media specialist maintains
an environment that is attractive
with expectations that students use
the library appropriately.

Library media specialist maintains
an environment that is inviting,
flexible and attractive with
expectations that students be
productively engaged.

Library media specialist maintains
an environment that is inviting,
flexible and attractive with
expectations that students are
curious, on task and value the
library.

Evidence

Pioneer Career & Technology Center, adopted




Ineffective

Developing

Skilled

Accomplished

P

THE LIBRARY ENVIRONMENT

MANAGING LIBRARY

Library guidelines and procedures
are minimal and do not effectively
provide access to the resources, the
library, and the expertise of the
library media specialist.

Library guidelines and procedures
have been established in the areas
of circulation and scheduling for
library media center use but
sometimes function inconsistently

kibrary guidelines and procedures
have been established in the areas
of circulation and scheduling for
library media center use to provide
for adequate access to the

Library guidelines and procedures
have been established in the areas
of circulation and scheduling for
library to provide for optimal,
flexible access to the resources,

PROCEDURES resulting in unreliable access to the | resources, equipment, the facility, equipment, the facility, and the
resources, equipment, the facility, and the expertise of the library expertise of the library media
and the expertise of the library media specialist. specialist.
media specialist.

Evidence

MANAGING STUDENT

Library media specialist has not
established clear standards of
conduct, does not monitor student
behavior, and responds

Library media specialist has
established standards of conduct,
monitors student behavior, and
inconsistently responds to student

Library media specialist has
established and communicated
standards of conduct, monitors
student behavior, and usually

Library media specialist has
established and communicated clear
standards of conduct, monitors
student behavior, and responds to

BEHAVIOR inappropriately to student misbehavior in ways that are responds to student misbehaviorin | student misbehavior in ways that
misbhehavior, appropriate and respectful to the ways that are appropriate and are appropriate and respectful to
students. respectful to the students. the students.

Evidence .

Pioneer Career & Technology Center, adopted




{THE LIBRARYENVIRONMIENT - © " fo

Ineffective

Developing

Skilled

Accomplished

The library is not organized for
safety, has poor traffic flow, and
optimal learning is not possible
because of poorly organized space
for various functions.

The library is organized for safety

and ease of traffic flow is adequate.

Physical resources, spaces for
studying, space for learning
activities and space for library
organizational functions are placed
in locations that usually do not
interfere with other functions.
Signage Is inconsistent.

The library is organized for safety,
ease of traffic flow, and learning.
Physical resources, spaces for
studying, space for [earning
activities and space for library
operations are fairly well placed in
locations that enhance their
functions and that do not interfere
with other functions. Some signage
'is provided to support self-directed
use. Library design and furnishings
allow for some flexibility in
response to changing needs, and
accessibility for all students,
including those with disabilities.

The library is very effectively
organized for safety, ease of traffic
flow, and optimal learning. Physical
resources, spaces for studying,
space for learning activities and
space for library operations are well
placed in locations that enhance
their functions and that do not
interfere with other functions.
Significant signage Is provided to
support self-directed use. Library
design and furnishings allow for
flexibility in response to changing
needs, and accessibility for all
students, including those with
d‘isabilities.
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3 Evidence

Pioneer Career & Technology Center, adopted




“INSTRUCTION

Ineffective

Developing

Skilled

Accomplished

Library media specialist does not
communicate clearly and directions
and procedures are often confusing
or not provided at all.

Library media specialist is usually
clear in communicating directions
and procedures but often needs to
repeat and clarify before students

Library media specialist clearly
communicates directions and
procedures and is able to recognize
when it is necessary to repeat and

Library media specialist clearly
communicates directions and
procedures both orally and in
writing; anticipating in advance

- USING QUESTIONING AND
RESEARCH TECHNIQUES

usually tells the student what to do
or leaves them on their own.

help them think about their
research topic.

to guide students’ inquiry and to
help students to think critically as
they formulate their own questions
about their research topic.

COMMUNICATING CLEARLY or staff members understand the clarify. Technology is sometimes possible misunderstandings.

AND ACCURATELY intent. Sometimes directions are used to demonstrate and model Technology is used effectively to
overly detailed or too sparse for ways to use the resources and tools | demonstrate and model productive
initial understanding. The use of in the library and virtual ways to use the resources and tools
technology is inconsistent and not environments. in the library and in virtual
always effective. environments.

Evidence
=
o
5
o Library media specialist does not Library media specialist asks Library media specialist often uses Library media specialist nearly
£§ use questions effectively and questions that guide students and open-ended and probing questions | always uses open-ended and

probing questions to guide students’
inquiry and to help students to think
critically as they formulate pertinent
questions about their research
topics. Students are able to refine
their research techniques and
strategies and extend their own
learning through the research
process.

Evidence

Pioneer Career & Technology Center, adopted




Ineffective

Developing

Skilled

Accomplished

bb
INSERUCTION

ENGAGING STUDENTS iN
LEARNING

Library media specialist is not able
to recommend or guide students to
appropriate engaging resources.
Expectations for students are low.

Library media specialist sometimes
recommends or guides students to
resources that link well with the
content learning goals, the
students’ knowledge backgrounds
and experiences and which engage
students cognitively and serve to
enhance the active construction of
understanding. Expectations for
students are inconsistently present
and there is likewise inconsistent
response by the students.

Library media specialist usually
recommends or guides students to
resources that link well with the
content learning goals, the
students’ prior knowledge and life
experiences and which engage
students cognitively and serve to
enhance the active construction of
understanding. High expectations
for students are usually present and
in general, they respond to them.

Library media specialist
recommends or guides students to
resources that link well with the
content learning goals, the
students’ prior knowledge and life
experiences. The resources engage
students cognitively and serve to
enhance the active construction of
understanding. Most students
respond to the high expectations of
the teacher and the library media
specialist.

.Evidence

+

DEMONSTRATING
FLEXIBILITY AND
RESPONSIVENESS

The library media specialist adheres
to a plan in spite of evidence of
poor student understanding, and
fails to respond to students’
questions. The library media
specialist makes minimal
adjustments.

The library media specialist
attempts to accommodate
students’ learning styles, needs,
ahilities, interests and questions but
the use of diverse strategies is
limited. Responding to spontaneous
events is rare.

The library media specialist uses
some diverse strategies in seeking
ways to ensure successful learning
for all students. The library media
specialist usually provides
interventions as needed and
sometimes responds to
opportunities arising from
spontaneous events to
accommodate students’ learning
styles, needs, interests, abilities and
questions.

The library media specialist uses a
repertoire of diverse strategies in
seeking ways to ensure successful
learning for all students. The library
media specialist makes adjustments
to instructional plans and provides
interventions as needed and
responds to opportunities arising
from spontaneous events to
accommodate students’ learning
styles, needs, interests, abilities and
gquestions.

Evidence

Pioneer Career & Technology Center, adopted
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Ineffective

Developing

Skiiled

Accomplished

RELFECTING ON PRACTICE

The library media specialist rarely
reflects on the effectiveness of
services, resources, and
instructional strategies.

The library media specialist
sometimes reflects on the
effectiveness of services, resources,
instructional strategies, and
facilities to ensure that they are
meeting the goals of the library
program.

The library media specialist often
reflects on the effectiveness of
services, resources, instructional
strategies, and facilities to ensure
that they are meeting the goals of
the library program. The library
media specialist sometimes
considers changes necessary to
ensure that future needs are met
for a growing dynamic program.

The library media specialist is
constantly reflecting on the
effectiveness of services, resources,
instructional strategies, and
facilities to ensure that they are
meeting the goals of the library
program. The library media
specialist regularly considers
changes necessary to ensure that
future needs are met for an
expanding dynamic program.

The library media specialist does
not maintain accurate or current
records.

The library media specialist
maintains records including a
current catalog of resources,
circulation records, an inventory of
equipment, and statistics of library
use.

The library media specialist
maintains accurate, fairly current,
and accessible records including: a
current catalog of resources;
circulation records; an inventory of
equipment; and statistics of library
use. These records are reported at
the end of the year.

The library media specialist
maintains accurate, current, and
easily accessible records including: a
current catalog of resources;
circulation records; an inventory of
equipment and; statistics of library
use. These records are assembled,
effectively interpreted, and
reported in a timely manner
throughout the year when
requested and at the end of the
year.

E

=

o Evidence
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E MIAINTAINING ACCURATE
RECORDS
Evidence

Pioneer Career & Technology Center, adopted
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PROFESSIONAURESPONSIBILITY

Ineffective

Developing

Skilled

Accomplished

COMMUNICATING WITH
SCHOOL STAFF AND
COMMUNITY

Library media specialist does not
communicate with the school
community about the library
program and services.

The library media specialist
communicates inconsistently with
the school staff and community to
keep them informed and to
promote the use of the library
program, new resources and
services.

The library media specialist
communicates with the school staff
and community to keep them
informed and to promote the use of
the library program, hew resources
and services.

The library media specialist
effectively and consistently
communicates with the schoo! staff
and community to keep them
informed and employs evidence to
promote the effectiveness of
instructional efforts, to
communicate the development of
the library program, new resources
and services. The library media
specialist actively salicits feedback
and input from the schools staff and
community to improve instruction,
program and setvices.

Evidence

PARTICIPATING IN A
PROFESSIONAL
COMMUNITY:

Library media specialist’s
relationships with colleagues are
frequently negative or self-serving
and the library media specialist
avoids or refuses to be involved in
school and district events and
projects.

Library media specialist participates
in school and district events and
projects when specifically
requested. Library media specialist
usually maintains a positive
collaborative relationship with
colleagues.

Library media specialist contributes
to the school and to the district by
voluntarily participating in school
events and serving on school and
district committees. Support and
cooperation characterize
relationships with colleagues.

Library media specialist makes
substantial contributions to the
school and to the district by
voluntarily participating in schcol
events, serving on school and
district committees, and assuming a
leadership role. Support and
cooperation characterize
relationships with colleagues.

Evidence

Pioneer Career & Technology Center, adopted

10




Ineffective

Developing

Skilled

Accomplished

GROWING AND
DEVELOPING
PROFESSIONALLY

PROFESSIONAL RESPONSIBILITY

Library media specialist makes no
attempt to go beyond what is
required for maintaining
certification. Library media
specialist resists feedback on
performance from either
supervisors or more experienced
colleagues. Library media specialist
makes no effort to share knowledge
with others or to assume
professional responsibilities.

Library media specialist fails to
demonstrate evidence of an ability
to accurately self-assess
performance and to appropriately
identify areas for professional
development.

Library media specialist participates
in professional activities when
convenient. Library media specialist
accepts, with some reluctance,
feedback on performance from
both supervisors and professional
colleagues. Library media specialist
contributes to the profession to a
limited extent.

Library media specialist identifies
strengths and areas for growth to
develop and implement targeted
goals for professional growth.

Library media specialist seeks out
opportunities for professional
development to enhance
professional practice. Library media
specialist welcomes feedback from
colleagues when made by
supervisors or when opportunities
arise through professional
collaboration. Library media
specialist participates actively in
assisting other educators.

Library media specialist sets data-
based short- and long-term
professional goals and takes action
to meet these goals.

Library media specialist seeks out
opportunities for professional
development through professional
reading, memberships, conferences,
and action research. Library media
specialist seeks out feedback from
both supervisors and colleagues.
Library media specialist initiates
important activities such as teaching
workshops, writing articles, and
making presentations to contribute
to the profession on a district, state,
and national level.

Library media specialist sets and
regularly modifies short-and long-
term professional goals based on
self-assessment and analysis of
student learning evidence.

Evidence

Pioneer Career & Technology Center, adopted

11
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Ineffective

Developing

Skilled

Accomplished

COLLECTION DEVELOPMENT

Library media specialist makes new
purchases of resources and
equipment without weeding and
assessing the collection of resources
and equipment.

Library media specialist
inconsistently assesses, makes new
purchases, and weeds the collection
of resources and equipment to keep
holdings current and to meet the
needs of the curriculum.

Library media specialist regularly
assesses, makes new purchases,
and weeds the collection of
resources and equipment to keep
holdings current and to meet the
needs of the curriculum.

Soliciting input from members of
the staff, the students and the
school community the library media
specialist constantly and
consistently assesses, makes new
purchases based on assessment
data, and weeds the collection of
resources and equipment to keep

MANAGING THE LIBRARY
BUDGET

Library media specialist is unfamiliar
with departmental and/or district
guidelines for managing the budget
and often under or overspends.

Library media specialist follows
department and/or district policies
for managing the budget and
maintains records.

Library media specialist follows
department and/or district
guidelines for managing the budget
and maintains accurate records.

AND MAINTENANCE holdings current and to meet the
needs of the curriculum. Library
media specialist advocates for
necessary increases in funds and in

= technology when necessary to
=3 maintain a collection that is

@ . responsive to changing instructional
2 needs.

o

o.

[%2]

w

o

-l

% Evidence

7

72}

LLl

1

Q

o

Q.

—
Using data effectively, library media
specialist follows department
and/or district guidelines for
managing the budget and maintains
accurate records.

Evidence

Pioneer Career & Technology Center, adopted
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VfﬂOFESSlONAL RESPONSIBILITY

* PROFESSIONAL:RESRONSIBILHTY

Ineffective

Developing

Skilled

Accomplished

PROFESSIONAL ETHICS

Library media specialist fails to
communicate clearly with students
and families or collaborate
effectively with professional
colleagues. Library media specialist
fails to understand and follow
regulations, policies, and
agreements. Library media
specialist does not adhere to the
professional ethics of librarianship,
follow copyright law, or implement
district policy and procedures.

Library media specialist uses a
variety of strategies to
communicate with students and
families and collaborate with
colleagues, butthese approaches
may not always be appropriate for a
particular situation or achieve the
intended outcome. Library media
specialist understands and follows
district policies and state and
federal regulations at a minimal
level. Library media specialist is
knowledgeable of the ethics of
librarianship but is inconsistent in
following copyright law and
implementing district policy and
procedures.

Library media specialist uses
effective communication strategies
with students and families and
works effectively with colleagues to
examine problems of practice,
analyze student work, and identify
targeted strategies. Library media
specialist meets ethical and
professional responsibilities with

| integrity and honesty. Library

media specialist models and
upholds district policies and state
and federal regulations. Library
media specialist is knowledgeable of
the ethics of librarianship and
follows copyright law and
implements district policy and
procedures.

Library media specialist
communicates effectively with
students, families, and colleagues.
Library media specialist collaborates
with colleagues to improve personal
and team practices by facilitating
professional dialogue, peer
observation and feedback, peer
coaching and other collegial learning
activities. Library media specialist
meets ethical and professional
responsibilities and helps colleagues

| access and interpret laws and

policies and understand their
implications in the classroom.
Through teaching and practice the
Library media specialist
demonstrates a commitment to the
professional ethics of librarianship
by following copyright law and
implementing district policy and
procedures,

Evidence

Adapted from Londonderry New Hampshire School District Learning 4 Life; OTES Rubric; Charlotte Danielson’s Framework for Teaching

Pioneer Career & Technology Center, adopted
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Ohio Teacher Evaluation System

Professional Growth Plan

As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development
should be individualized to the needs of the teacher, and specificaily relate to his/her areas of refinement as identified in the teachers’ evaluatlon The evaluator should recommend
professional development opportunities, and support the teacher by providing resources (e.g., time, financial).

Self-Directed

Collaborative Teacher Evaluator
Annual Focus Date Areas for Professional Growth
These are addressed by the evaluator as appropriate for this.teacher. Record supports needed, resources, professional development
dates
when Comments during conference with teacher and evaluator are made
discussed | appropriate to the needs of the teacher.

Goal 1: Student Achievement/Outcomes for Students

Goal Statement:

Evidence Indicators:

Goal 2 : Teacher Performance on the Ohio Standards for the Teaching Profession

Goal Statement:

Evidence Indicators:

Evaluator Signature Date Teacher Signature Date

The signatures above verify that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan.

5/18/12
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Ohio Teacher Evaluation System

Improvement Plan

Teacher Name: Grade Level/ Subject:

School year: Building:

Date of Improvement Plan Conference:

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/OR receives
an overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies
in performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the
improvement plan, a recommendation may be made for dismissal or to continue on theplan.

Section 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation.

Performance.Standard(s) Addressed.in this Plan Date(s) Improvement-Area or Concern Observed Specific Statement of the Concern: Areas of Improvement

Section 2: Desired Level of Performance — List specific measurable goals to improve performance. Indicate what will be measured for each goal.

Beginning Date . Ending Date Level of Performance
Specifically Describe Successful Improvement Target(s)

.-1.3/12. ) e - - - - - - ——
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Ohio Teacher Evaluation System

Improvement Plan (continued)

Section 3: Specific Plan of Action

Describe in detail specific plans of action that must be taken by the teacher to improve his/her performance. Indicate the sources of evidence that will be used to
document the completion of the improvement plan.

Actions to be Taken Sources of Evidence that Will Be Examined

Section 4: Assistance and Professional Development

Describe in detail specific supports that will be provided as well as opportunities for professional development.

Date fo"ri;thi%s Improvement Plan to Be Evaluated:
Teacher’s Signature: Date:

Evaluator’s Signature: Date:

The evaluator's signature on this form verifies that the proper procedures as detailed in the local contract have been followed.

th Lt pariroun”
a Bdunaiing 6

5/18/12




Ohio Teacher Evaluation System

80T

Improvement Plan: Evaluation of Plan

Teacher Name: Grade Level/ Subject:

School year: Building: - Date of Evaluation:

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan demonstrate the following action to be taken;
["] Improvement is demonstrated and performance standards are met to a satisfactory level of performance*
[ The Improvement Plan should continue for time specified:

1 Dismissal is recommended.

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action.

I have rei‘/i‘e;wgd this evaluation and discussed it with my evaluator. My signature indicates that [ have been advised of my performance status; it does not necessarily imply
. that | agree with this evaluation.

Teacher’s Signature: Date:
Evaluator’s Signature: Date:
The evaluator’s signature on this form verifies that the proper procedures as detailed in the local contract have been followed.

*The acceptable level of performance varies depending on the teacher’s years of experience. Teachers in residency—specifically in Years 1 through 4—are expected to
perform at the Developing level or above. Experienced teachers—with five or more years of experience—are expected to meet the Proficient level or above.

19 . . S - - - ——e R C,’h!l_)lﬂm liri;:',-‘,; e S L - - :’ -
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Ohio Teacher Evaluation System

Professional Growth Plan

As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development
should be individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified in the teachers’ evaluatlon The evaluator should recommend
professional development opportunities, and support the teacher by providing resources {e.g., time, financial).

Self-Directed
Collaborative Teacher Evaluator
Annual Focus Date Areas for Professional Growth
These are addressed by the evaluator as appropriate for this.teacher. Record supports needed, resources, professional development
dates
when Comments during conference with teacher and evaluator are made
discussed | appropriate to the needs of the teacher,
Goal 1: Student Achievement/Qutcomes for Students
Goal Statement:
Evidence Indicators:
Goal 2 : Teacher Performance on the Ohio Standards for the Teaching Profession
Goal Statement:
Evidence 'In dicators:
Evaluator Signature Date Teacher Signature Date

The signatures above verify that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan.

5/18/12
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Ohio Teacher Evaluation System

Improvement Plan

Teacher Name:

Grade Level/ Subject:

School year: Building:

Date of Improvement Plan Conference:

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/OR receives
an overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies

in performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the
improvement plan, a recommendation may be made for dismissal or to continue on theplan.

Section 1: improvement Statement - List specific areas for improvement as related to the Ohlo Standards for the Teaching Profession. Attach documentation.

Performance.Standard(s) Addressed.in this Plan

Date(s) Improvement-Area or Concern Observed Specific Statement of the Concern: Areas of Improvement

Section 2: Desired Level of Performance — List specific measurable goals to improve performance. Indicate what will be measured for each goal.

Beginning Date

Ending Date

Level of Performance
Specifically Describe Successful Improvement Target(s)

T3/12
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Ohio Teacher Evaluation System

Final Summative Rating

111

Final Summative Rating of Teacher Effectiveness

Proficiency on Standards 50%

INEFFECTIVE

DEVELOPING

SKILLED.

ACCOMPLISHED

Cumulative Performance Rating
(Holistic Rating using Performance Rubric)

Areas of reinforcement/ refinement:

Student Growth Data 50%

BELOwW EXPECTED
GROWTH

EXPECTED GROWTH

ABOVE EXPECTED
GROWTH

Student Growth Measure of Effectiveness

Areas of reinforcement/ refinement:

Final Summative (Overall) Rating

INEFFECTIVE

DEVELOPING

SKILLED

ACCOMPLISHED

Teacher Signature Date
Evaluator Signature Date

Check here if Improvement Plan has been recommended.

The signatures above indicate that the teacher and evaluator have discussed the Summative Rating.
Note: The teacher may provide additional information to the evaluator within 10 working days of the receipt of this form, and may request a
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according

to the local contract agreement.




Name:

Career/Technical Counselor Performance and Evaluation System

SPLANNING AN

Ineffective

Developing

Skilled

Accomplished

DEMONSTRATES Career/technical counselor Career/technical counselor Career/technical counselor Career/technical counselor not only
DEVELOPMENTALLY demonstrates minimal demonstrates some understanding demonstrates solid understanding demonstrates a solid understanding
APPROPRIATE understanding of developmentally of developmentally appropriate of developmentally appropriate of developmentally appropriate
CAREER/TE appropriate counseling techniques. | counseling techniques. counseling techniques. techniques but the techniques are
REER/TECHNICAL multidimensional and addresses
COUNSELING TECHNIQUES student's individualized needs.
2
Qo
e Evidence
[
<<
o
(73}
0
Q.
% Career/technical counselor Career/technical counselor Career/technical counselor Career/technical counselor
= demonstrates little or no knowledge | demonstrates partial knowledge of | demonstrates knowledge of demonstrates knowledge of
= of students’ backgrounds, skills, or students” backgrounds, skills, or students’ backgrounds, skills, or students’ backgrounds, skills, or
= DEMONSTRATING . . . . - - -
= ! interests. interests. interests and uses this knowledge interests and uses this knowledge to
= KNOWLEDGE OF STUDENTS - . . ] . ; .
< to effectively communicate with effectively communicate with
o students. students and proactively meet the
needs of individual students.
i
4
Evidence

Pioneer Career & Technology Center, adopted
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S

' PLANNING!AND:PREPARATION

Ineffective

Developing

Skilled

Accomplished

DEMONSTRATING
KNOWLEDGE OF SCHOOL
CURRICULUM AND DISTRICT
PROGRAMMING,

Career/technical counselor displays
minimal understanding and
application of school curriculum and
district programming.

Career/technical counselor displays
some understanding of school
curriculum and district
programming.

Career/technical counselor
demonstrates solid understanding
of school curriculum and district
programming. Is able to articulate
understanding, to meet student
needs and communicates this
understanding to students, parents
and staff.

Career/technical counselor
demonstrates extensive
understanding of school curriculum
and district programming. Is able to
articulate understanding to meet
student needs and integrates this
knowledge with student goals.
Career/technical counselor
communicates this understanding
and articulation to students, parents
and staff.

=

=}

=

o

n<_ .

a Evidence

[~

Q.

Q

=

<

S

=

Z

=

é DEMONSTRATING
KNOWLEDGE OF AND

ACCESS TO RESOURCES

Career/technical counselor is
unaware of school, district or
community resources available to
students and parents.

Career/technical counselor has
limited awareness of school, district
or community resources available
to students and parents.

Career/technical counselor is aware
of school, district or community
resources available to students and
parents and knows how to gain
access to them and effectively share
them with students and parents.

Career/technical counselor is aware
of school, district or community
resources available to students and
parents and knows how to gain
access to them and effectively share
them with students and parents and
follows up to ensure effectiveness
of resources.

Evidence

Pioneer Career & Technology Center, adopted
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Ineffective

Develaping

Skilled

Accomplished

PLANNING THE
CAREER/TECHNICAL
COUNSELING PROGRAM

Career/technical counselor’s
contributions consist of unrelated
activities that lack coherence and
do not follow a developmental
curriculum model.

Career/technical counselor’s
contributions include some
worthwhile activities however some
of the activities do not follow the
developmental curriculum model
and the broader program goals.

Career/technical counselor’s
contributions include a number of
worthwhile activities that follow the
developmental curriculum mode!
and the broader program goals.

Career/technical counselor’s
contributions consistently include
worthwhile coherent, preventative,
and proactive activities that follow
the developmental curriculum
model and the broader program
goals.

Evidence
2
Q
=
a4
<
o,
|71}
[~
=8
a
=
= :
| ASSESSMENT OF THE
s CAREER/TECHNICAL
S | COUNSELING PROGRAMI

Career/technical counselor has no
plan to assess the counseling
program/activities and resists
suggestions for improvement.

Career/technical counselor has a
rudimentary plan to assess the
counseling program and
acknowledges suggestions for
improvement.

Career/technical counselor's plan to
assess the program is organized
around clear goals and the
collection of evidence to indicate
the degree to which the goals have
been met. Career/technical
counselor uses suggestions to
improve programming.

Career/technical counselor's
assessment plan is highly
sophisticated, with imaginative
sources of evidence and a clear path
toward improving the program on
an ongoing basis. Career/technical
counselor's assessment plan is
innovative and organized around
clear goals and the collection of
evidence to indicate the degree to
which the goals have been met.
Career/technical counselor uses
suggestions to improve
programming on an ongoing basis.

Evidence

Pioneer Career & Technology Center, adopted




CTHEENVIRONMENT : " o

Ineffective

Skilled

Developing ‘ Accomplished
Career/technical counselor's Career/technical counselor's Career/technical counselor's Students seek out the
interactions with students are interactions are a mix of positive interactions with students are career/technical counselor,
CREATING AN negative or inappropriate, and the and negative; the career/technical positive and respectful, and the reflecting a high degree of comfort
ENVIRONMENT OF RESPECT | career/technical counselor does not | counselor's efforts at encouraging career/technical counselor actively and trust in the relationship. .
AND RAPPORT promote positive interactions positive interactions among promotes positive student-student Career/technical counselor actively
among students. students are partially successful. interactions. promotes ongoing positive student-
’ student interactions.
i
= |
& Evidence |
= ‘ {
= i
o !
& !
E i
ﬂ Career/technical counselor makes Career/technical counselor Career/technical counselor Career/technical counselor is
Z | ESTABLISHING PRODUCTIVE | "© attem'pt t._° e§tabllsh productive attempts'to t.astabhsh minimal establishes productfve jcmd successful in mamt‘ammg
COMMUNICAT!ON communication in the school as a communication among students, respectful communication among productive, proactive and respectful
- whole, either among students, teachers, and staff. students, teachers, and staff. communication among students,
= teachers, and staff. ' teachers, and staff.
Evidence !
i
|
|

Pioneer Career & Technology Center, adopted




Ineffective

Developing

Skilled

Accomplished

MANAGING ROUTINES AND
PROCEDURES

Career/technical counselor routines
and procedures, including -
scheduling, are either nonexistent
or grossly inefficient. There is no
evidence of productive preparation.

Career/technical counselor routines
and procedures, including
scheduling, have been established
but function inconsistently. Minimal
preparation is evident.

Career/technical counselor routines
and procedures, including
scheduling, have been established
and function smoothly. The
preparation is evident.

Career/technical counselor routines
and procedures, including )
scheduling, maximize student
opportunities. Attention to detail
and depth of preparation is evident.

Evidence

|
|
|
|

CONTRIBUTING TO SCHOOL
CULTURE AND CLIMATE BY
MAINTAINING STUDENT
STANDARDS OF CONDUCT
AND MANAGING STUDENT
BEHAVIOR

THE ENVIRONMENT

911

Career/technical counselor does not
maintain standards of conduct nor
manage student behavior and
makes no contribution to the school
cufture and climate.

Career/technical counselor is
minimally successful at maintaining
standards of conduct and managing
student behavior. Career/technical
counselor attempts, with limited
success, to contribute to the school
culture and climate.

Career/technical counselor
consistently maintains standards of
conduct and manages student
behavior thereby making a
significant contribution to the
school culture and climate.

|
Career/technical counselor
consistently maintains standards of
conduct and manages student
behavior. Career/technical
counselor takes leadership role in
positively contributing to the school
culture and climate.

Evidence

Pioneer Career & Technology Center, adopted




THEENVIRONMENT - .

PRIETE

o

Ineffective

Developing

Skilled

Accomplished

Career/technical counselor’s office Career/technical counselor’s office Career/technical counselor’s office Career/technical counselor’s office
is in disarray or is inappropriate to is minimally organized and is professional and creates a is highly professional and welcoming
- ORGANIZING PHYSICAL the planned activities. professional. comfortable environment to the to the counseling task at hand and
= SPACE -counseling task at hand. creates an optimal level of comfort.
=
=
Q
=3
>
z
Ll
[SE}
X .
= Evidence
—_
f—
3

Pioneer Career & Technology Center, adopted
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 DELIVERY: OF SE

Ineffective

Developing

Skilled

Accomplished

DELIVERY OF SERVICE

USING CAREER/TECHNICAL
COUNSELING
INTERVIEWING SKILLS AND
‘DISCUSSION TECHNIQUES
TO'UNDERSTAND STUDENT

Career/technical counselor displays
poor use of career/technical
counseling interviewing skills with
inappropriate questions resulting in
no student participation.

Career/technical counselot’s
interviewing skills are rudimentary
and invite limited student
participation.

Career/technical counselor’s
interviewing skills are effective and
skilled in encouraging student
participation and disclosure of
information, fostering problem
solving.

Career/technical counselor’s
interviewing skills are effective and
skilled in encouraging student
participation and disclosure of
information. Career/technical
counselor’s delivery of problem
solving is differentiated based on

NEEDS
individual student needs.
Evidence
Career/technical counselor's Career/technical counselor Career/technical counselor Career/technical counselor
ASSISTING STUDENTS IN THE program does not match identified attempts to help students successfully helps students successfully helps individual
FORMULATION OF student needs. formulate academic, formulate academic, students formulate academic,
— ACADEMIC, personal/social, and career plans persanal/social, and career plans. personal/social, and career plans.
od PERSONAL/SOCIAL, AND yet the students’ needs and plans Students’ needs and plans Students’ needs and plans
CAREER PLANS, BASED ON presented do not consistently presented consistently match. consistently match. Career/technical
KNOWLEDGE OF STUDENT match. counselor guides students in
NEEDS incorporating plans to attain future
goals.
il
Evidence

Pioneer Career & Technology Center, adopted




Ineffective

Developing

Skilled

Accomplished

611 DELIVERY OF SERVICE

USING CAREER/TECHNICAL

COUNSELING TECHNIQUES

IN INDIVIDUAL AND GROUP
SETTINGS

Career/technical counselor rarely
uses counseling techniques to help
students problem solve.

Career/technical counselor displays
a limited range of counseling
techniques to help students acquire
skills in decision making and
problem solving.

Career/technical counselor uses a
range of relevant counseling
techniques to help students acquire
skills in decision making and
problem solving.

“making and problem solving.

Career/technical counselor uses an
extensive range of relevant,
purposeful, strategic, and effective
counseling technigues to help
students acquire skills in decision

Career/technical counselor solicits
student ideas and strategies.

Evidence

COMMUNICATING
RESOQURCES TO
STAKEHOLDERS TO MEET
STUDENT NEEDS

Career/technical counselor’s
communication of available
resources is inaccurate, non-specific
and lacks timelines.

Career/technical counselor’s
communication of available
resources is accurate but non-
specific and inconsistent.

Career/technical counselor’s
communication of available
resources is specific, timely and
consistent to the counseling task at
hand.

Career/technical counselor’s
communication of available
resources is proactive and pertinent
to the counseling task at hand.

Evidence

Pioneer Career & Technology Center, adopted




Ineffective

Developing

Skilled

Accomplished

Career/technical counselor adheres | Career/technical counselor makes Career/technical counselor makes Career/technical counselor is
DEMONSTRATING to the plan or program, in spite of modest changes in the counseling revision in the counseling program continually seeking ways to improve
FLEXIBILITY AND evidence of its inadequacy. program when confronted with when they are needed. the counseling program and make
RESPONSIVENESS - evidence of the need for change. changes as needed in respo.nse to
student, parent, or teacher input.
§ Evidence
g
%2}
L
Q
E Career/technical counselor does not | Career/technical counselor Career/technical counselor Career/technical counselor
> ESTABLISHING exhibit willingness or skill to work collaborates with other collaborates with other collaborates with other
o PROFESSIONAL collaboratively with other professionals on a limited basis. professionals effectively and professionals effectively and
a professionals. frequently in service delivery. frequently in service Exhibits
COLLABORATION k leadership and/or serves as a role-
*l:; mode! in professional collaboration.
=)
Evidence

Pioneer Career & Technology Center, adopted




- RECRUFFVIENT:

D/RETENFION : © . .

Ineffective

Developing

Skilled

Accomplished

RECRUITING AND
RETAINING STUDENTS

Career/technical counselor does not
communicate with and participate
in recruiting activities at Partner
schools.

Career/technical counselor screens
and reviews applications, and places
students in career/technical
programs.

Career/technical counselor
communicates with and participates
in recruiting activities at partner
schools.

Career/technical counselor screens
and reviews applications, and places
students in career/technical
programs.

Career/technical counselor
communicates with stakeholders at
partner schools and leads recruiting
activities at partner schools.

Career/technical counselor screens
and reviews applications, and places
students in career/technical
programs while ensuring students
have qualifying credits or the ability
to gain them to be eligible to enroll.

Career/technical counselor follows
up with placed students to ensure
successful completion of
career/technical programs.

Career/technical counselor
communicates with stakeholders at
partner schools and leads recruiting
activities at partner schools.

Career/technical counselor creates
innovative strategies to appeal to
potential students.

Career/technical counselor screens
and reviews applications, and places
students in career/technical
programs while ensuring students
have qualifying credits or the ability
to gain them to be eligible to enroll.

Career/technical counselor seeks
additional contact with placed
students to ensure successful
completion of career/technical
programs.

T CRECRUITMENT AND RETENTION

Evidence

Pioneer Career & Technology Center, adopted
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ineffective

Developing

-Skilled

Accomplished

REFLECTING ON PRACTICE

Career/technical counselor does not
reflect on practice, or the
reflections are inaccurate or self-
serving.

Career/technical counselor's
reflaction on practice is moderately
accurate without citing specific
examples and with only general
suggestions as to how it might be
improved..

Career/technical counselor's
reflection provides an accurate and
objective description of practice,
citing specific positive and negative
characteristics. Career/technical
counselor makes some specific
suggestions as to how the
counseling program might be
improved.

Career/technical counselor's
reflection is highly accurate and
perceptive, citing specific examples
that were not fully successful for at
least some students. Draws upon
extensive resources and
constructive criticism to suggest
alternative strategies that refine
own performance.

Evidence

MAINTAINING RECORDS
AND USING APPROPRIATE
DIGITAL (SiS) AND NON-
DIGITAL DATA TO GUIDE
PRACTICE

PROFESSIONALﬁfPONSIBILITIES

COORDINATE DISTRICT

Career/technical counselor does not
maintain accurate records/reports
and ignores available digital (SIS}
and non-digital data to guide
practice.

Career/technical counselor does not
coordinate or conduct district
testing in accordance with law and
district policy.

Career/technical counselor does not
report assessment results to
appropriate stakeholders.

Career/technical counselor
maintains reports/records and uses
digital (SIS) and non-digital data to
guide practice in an inconsistent
manner.

Career/technical counselor
coordinates and conducts district
testing in accordance with law and
district policy.

Career/technical counselor reports
assessment results to appropriate
stakeholders.

Career/technical counselor
consistently maintains
reports/records and uses digital
(S1S) and non-digital data to
successfully guide practice.

Career/technical counselor
successfully coordinates and
conducts district testing in
accordance with [aw and district
policy.

Career/technical counselor

Career/technical counselor's
approach to record keeping is highly
systematic and efficient
Career/technical counselor regularly
uses digital (SIS) and non-digital
data to implement successful
interventions.

Career/technical counselor
successfully coordinates and
conducts district testing in
accordance with law and district

policy.

CTESTING consistently reports assessment
M results to appropriate stakeholders. | Career/technical counselor
' consistently reports assessment
results to appropriate stakeholders
and creates and implements
interventions based on the results.
Evidence

Pioneer Career & Technology Center, adopted
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Ineffective

Developing

Skilled

Accomplished

A4
PRGHESSIONAL RESPONSIBILITIES

COMMUNICATING WITH
FAMILIES AND STUDENT

'

Career/technical counselor provides
no information to families and
students. Career/technical
counselor is consistently
unavailable.

Career/technical counselor provides
limited information to families and
students. Career/technical
counselor’s availability is
inconsistent.

Career/technical counselor provides
thorough and accurate information
to families and students.
Career/technical counselor makes a
consistent effort to be available.

Career/technical counselor is
proactive in providing thorough and
accurate information to families and
students. Career/technical
counselor initiates and encourages
two way communication; by being
flexible in his/her availability

Evidence

PARTICIPATING IN A

Career/technical counselor's
relationships with colleagues are
negative or self-serving, and
Career/technical counselor avoids -

Career/technical counselor's
relationships with colleagues may
be cordial; however,
Career/technical counselor

Career/technical counselor
participates actively in schoal and
district professional communities
and maintains positive and

Career/technical counselor makes a
substantial contribution to
professional communities in the
school and district and assumes

ng&ni\sllﬁlome being involved in school and district | reluctantly participates in school productive relationships with leadership with colleagues.
professional communities. and district professional colleagues.
communities even when specifically
requested.

Evidence

Pioneer Career & Technology Center, adopted
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“PROFESSIONALRESRONSIBIEITIES, &% i o "

Ineffective

Developing

Skilled

Accomplished

Career/technical counselor does not
participate in professional

Career/technical counselor’s
participation in professional

Career/technical counselor seeks
out opportunities for professional

Career/technical counselor actively
pursues professional development

ENGAGING IN -
development activities even when development activities is limited to | development based on individual opportunities and makes a
PROFESSIONAL . . - N
VELOPMENT such activities are clearly needed those that are convenient or are assessment of need. substantial contribution to the
DE for the development of counseling required. counseling profession and exhibits
skills. leadership within the building.

(7]

=

[

=

m -

= Evidence

2

Q

Q.

wy

(A3}

e

= Career/technical counselor does not | Career/technical counselor Career/technical counselor displays | Career/technical counselor can be

2 DEMONSTRATING adhere to professional and ethical | inconsistently upholds professional | high levels of honesty and integrity | counted on to uphold the highest

§ PROFESSIONALISM AND standards. and ethical standards. while upholding professional and professional and ethical standards
_ UPHOLDING ETHICAL ethical standards. by exhibiting honesty and integrity,
Sl o STANDARDS and advocating for students.
Bl E\‘G

~
Evidence

Adapted from Maine 207 Certified Staff Evaluation System

Pioneer Career & Technology Center, adopted
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Ohio Teacher Evaluation System ST

Professional Growth Plan

As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development
should be individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified in the teachers’ evaluation. The evaluator should recommend
professional development opportunities, and support the teacher by providing resources (e.g., time, financial).

Self-Directed

Collaborative Teacher Evaluator
Annual Focus Date .Areas for Professional Growth
These are addressed by the evaluator as appropriate for this teacher. Record supports needed, resources, professional development
dates
when Comments during conference with teacher and evaluator are made
discussed | appropriate to the needs of the teacher.

Goal 1: Student Achievement/Outcomes for Students

Goal Statement:

Evidence Indicators:

Goal 2 : Teacher Performance on the Ohio Standards for the Teaching Profession

Goal Statement:

E vldencé Indicators:

Evaluator Signature Date Teacher Signature Date

The signatures above verify that the teacher and evaiuator have discussed and agreed upon this Professional Growth Plan.

5/18/12
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Ohio Teacher Evaluation System

Improvement Plan

Teacher Name: _ Grade Level/ Subject: )

School year: Building: Date of Improvement Plan Conference:

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/OR receives
an overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies

in performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the
improvement plan, a recommendation may be made for dismissal or to continue on the plan.

Section 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation.

. Performance.Standard(s) Addressed.in this Plan _Date(s) Improvement-Area or Concern Observed | Specific Statement of the Concern: Areas of Improvement

Section 2: Desired Level of Performance — List specific measurable goals to improve performance. Indicate what will be measured for each goal.

Beginning Date Ending Date Level of Performance
Specifically Describe Successful Improvement Target(s)

it
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Ohio Teacher Evaluation System

Improvement Plan (continued)

Section 3: Specific Plan of Action

document the completion of the improvement plan.

Describe in detail specific plans of action that must be taken by the teacher to improve his/her performance. Indicate the sources of evidence that will be used to

Actions to be Taken

Sources of Evidence that Will Be Examined

Section 4: Assistance and Professional Development

Describe in detail specific supports that will be provided as well as opportunities for professional development.

‘Date for this Improvement Plan to Be Evaluated:
Teacher’s Signature: Date:

Evaluator’s Signature: Date:

The evaluator’s signature on this form verifies that the proper procedures as detailed in the local contract have been followed.

5/18/12
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Ohio Teacher Evaluation System

Improvement Plan: Evaluation of Plan

Teacher Name: . Grade Level/ Subject:

School year: Building: ’ Date of Evaluation:

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan demonstrate the following action to be taken;
|:| Improvement is demonstrated and performance standards are met to a satisfactory level of performance®
[C] The Improvement Plan should continue for time specified:

[1 bismissal is recommended.

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action. -

EI18/12

! have rev]ijﬁ'wed this evaluation and discussed it with my evaluator. My signature indicates that | have been advised of my performance status; it does not necessarily imply
that I agree with this evaluation,

Teacher’s Signature: Date:
Evaluator’s Signature: Date:
The evaluator’s signature on this form \_/erifies that the proper procedures as detailed in the local contract have been folfowed.

*The acceptable level of performance varies depending on the teacher’s years of experience. Teachers in residency—specifically in Years 1 through 4—are expected to
perform at the Developing level or above. Experienced teachers—with five or more years of experience—are expected to meet the Proficient level or above.




Ohio Teacher Evaluation System

Flnal Summatlve Hatmg

6cCl

Final Summative Rating of Teacher Effectiveness

Proficiency on Standards 50%

INEFFECTIVE

DEVELOPING

SKILLED

ACCOMPLISHED

Cumulative Performance Rating

(Holistic Rating using Performance Rubric)

Areas of reinforcement/ refinement:

Student Growth Data 50%

BELOW EXPECTED

EXPECTED GROWTH

ABOVE EXPECTED

GROWTH GROWTH
Student Growth Measure of Effectiveness
Areas of reinforcement/ refinement:
Final Summative {Overall) Rating INEFFECTIVE DEVELOPING SKILLED ACCOMPLISHED

Teacher Signature Date
Evaluator Signature Date

Check here if Improvement Plan has been recommended.

The signatures above indicate that the teacher and evaluator have discussed the Summative Rating.
Note: The teacher may provide additional information to the evaluator within 10 working days of the receipt of this form, and may request a
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according

to the local contract agreement.




Ineffective

Developing

Skilled

Accorg_plished

Pupil personnel professional has
limited knowledge of the school’s
programs and resources.

Pupil personnel professional has
basic knowledge of the school’s
programs and resources and seeks
out information when needed.

Pupil personnel professional is
knowledgeable about the school
and community programs and
services. Members of the school

Pupil personnel professional
demonstrates extensive knowledge
of school and community programs
and resources and actively

= Pupil personnel professional shows . . . . . - o
o little or no planning and preparation | Pupil personnel professional shows community feel conflldent in seeking | investigates additional resources as
':t AC in the delivery of activities and lannine and preparation in th information and advice from the they become available or as they
o) TIVITIES AND PROGRAMS y planning prep N pupil personnel professional. are needed. Members of the school
= programs. delivery of activities and programs. . " . ,
<t pubil bersonnel professional shows community feel confident in seeking
o gozd l;lanning arr:d preparation in information and advice from the
a upil personhel professional.
3 CINOT APPLICABLE - the delivery of activities and PupH pe P fo
programs and makes changes to Pupif personnel professional

U} .
= enhance these programs. demonstrates exceptional planning
E L and preparation of activities and
< (é; programs, thoughtfully assesses its
a effectiveness and modifies the
<E,: programs, if necessary.
0
&)
o]
=
[~

Evidence

Pioneer Career & Technology Center, adopted




Ineffective

Developing

Skilled

Accomplished

Pupil personnel professional fails to
follow up on parent involvement
initiatives.

Pupil personnel professional does
not provide a program.

Pupil personnel professional does
not meet deadlines.

Pupil personnel professional
sometimes follows up on parental
involvement initiatives.

Pupil personnel professional
provides a relevant program.
Students are minimally engaged.

Pupil personnel professional
consistently meets deadlines.

Pupil personne! professional
consistently follows up on parental
involvement initiatives.

Pupil personne! professional
provides a relevant program in
which students are actively
engaged.

Pupil personnel professional
consistently meets deadlines.

Pupil personnel professional
consistently follows up and is
successful at involving the parent in
the parental involvement initiatives.

Pupil personnel professional
provides relevant programs in which
students are actively engaged.
Students understand the
importance of the issues presented,
act on the concepts learned and
demonstrate a desire to learn more
about the issues.

Pupil personnel professional
consistently meets deadlines.

z

o

E IMPLEMENTATION OF
3 PROGRAMS
=

S

[Ra]

a

2

3 [ INOT APPLICABLE
=

=

=

=

ad

Q.

=

<t

0=

©

Q

o

=1

— Evidence
W .
[

Pioneer Career & Technology Center, adopted
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Ineffective

Developing

Skilled

Accomplished

Pupil personnel professional uses
student information systems only
when directed and displays a lack of
understanding when using it.

Pupil personnel professional rarely
uses technology to access program

‘information.

Pupil personnel professional rarely
uses technology to communicate
and collaborate with others.

Pupil personnel professional uses
student information system when
necessary.

Pupil personnel professional uses
technology to access program
information.

Pupil personne! professional uses
technology to communicate and
collaborate with others.

Pupil personnel professional
demonstrates a good understanding
of the student information system
and uses the technology to organize
information about students ina
cogent framework.

Pupil personnel professional uses
technology frequently when
working with parents, teachers and
students.

Pupil personnel professional uses
current technology to deliver
information about programs and
resources to the school community.

The pupil personnel professional
uses student information systems
exceptionally well, and also takes
the initiative to develop reports that
can provide useful data in working
with students.

Pupi! personnel professional uses
technology frequently when
working with parents, teachers and
students, shares technology
expertise with colleagues and
actively investigates new
technologies for use in the program.

Pupi! personnel professional uses
technology for communication and
provides assistance as a matter of
course, to others who want to learn
how to use technology in this
manner.

=
o
g USE OF TECHNOLOGY
—
S
L
)
Z [Cwot AppLicABLE
(]
=
=
=
<
—
[~
=
<
o
3 &
N
?\) a.
Evidence

Pioneer Career & Technology Center, adopted




. PEANNING/EGRS

Ineffective

Developing

Skilled

Accomplished

PLANNING FOR STUDENT NEEDS

cel

ASSESSMENT OF
INDIVIDUAL NEEDS

Pupil personnel professional does

not actively identify student needs.

Pupil personnel professional does
not accurately and appropriately
administer and score
assessments/assignments.

Pupil personnel professional
recognizes student needs when
brought to their attention.

Pupil personnel professional
administers and scores
assessments/assignments
accurately, interprets results and
compiles a profile.

Pupil personnel professional
actively identifies student needs
and gathers appropriate
information to begin to address the
need.

Pupil personnel professional
administers and scores
assessiments/assignments
accurately, interprets results and

Pupil personnel professional is
skilled at identifying patterns of
behavior that are indicative of
student problems and as such
expedite the identification/
assessment process.

Pupil personnel professional
administers and scores
assessments/assignments

NOT APPLICABLE
= . compiles a profile to identify accurately, interprets results and
student needs. -administers further assessments
based on the profile to clarify
student needs.
Evidence

Pioneer Career & Technology Center, adopted




“PLANNINGFOR:

Ineffective

Developing

Skilled

Accomplished

- Pupil personnel professional does

not facilitate communication at
conferences and meetings.

Pupil personnel professional does
not provide accurate and
appropriate interpretation of
information in a team setting.

Pupil personnel professional does
not understand the diverse
educational needs of students and
advocates for appropriate
placement in a team setting.

Pupil personne| professional is
ineffective as a facilitator of services
and has no knowledge of services
for students in a team setting.

Pupil personnel professional does
not follow-up on the student’s
individual support plan.

Pupil personnel professional
establishes rapport with
parents/guardians/stakeholders,
and encourages positive
communication in a team and
conference setting.

Pupil personnel professional
occasionally provides accurate and
appropriate interpretation of
information in a team setting.

Pupil personnel professional has
limited understanding of the diverse
educational needs of students and
advocates for appropriate
placement in a team setting.

Pupil personnel professional is
somewhat effective and has limited
knowledge of services for students
in a team setting.

Pupil personnel professional
follows-up on the steps of the
individual support plan, but does
not assess student progress.

Pupil personnel professional is
skilled in establishing rapport with
parents/guardians/stakeholders,
developing partnerships in working
for student interests. Pupil
personnel professional develops
and promotes positive
communication in a team and
conference setting.

Pupil personnel professional
provides accurate and appropriate
interpretation of information in a
team setting. ‘

Pupil personnel professional
understands the diverse
educational needs of students and
advocates for appropriate
placement in a team setting.

Pupil personnel professional is an
effective facilitator and
demonstrates a thorough
knowledge of services to assist the
team in creating an instructional
support plan for the student.

Pupil personnel professional
assesses student progress of the
student’s individual support plan
and follows up with the team.

Pupil Personnel Professional is
highly skilled in establishing rapport
with
parents/guardians/stakeholders and
developing partnerships in working
for student interests. Pupil
personnel professional initiates and
is pro-active in developing positive
communication in a team and-
conference setting.

Pupil personnel professional has a
highly developed sense of
appropriate use and application of a
wide range of information and
serves as a resource for othersina
team setting.

Pupil personnel professional
demonstrates a highly developed
understanding of the diverse
educational needs of individual
students and serves as a resource to
others in a team setting.

Pupil personnel professional is
highly effective in enabling team
members to initiate and develop an
individual support plan for the
student which includes appropriate
services.

Pupil personnel professional has
inspired the team to take
responsibility for the assessment
and follow through on the student’s
individual support plan.

8 PLANNING IN'A TEAM
o SETTING
2
b=
2
AN}
S )
- [InoT APPLICABLE
o -H
o
Ll
@
=
2
2
<
e
o
v H "M
i
Evidence

Pioneer Career & Technology Center, adopted
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Ineffective

Developing

Skilled

Accomplished

INDIVIDUAL INTERVENTION

Pupil personnel professional does
not adequately identify goals and
objectives of intervention sessions.

Pupil personnel professional does
not establish rapport with students.

Pupil personnel professional
identifies student problems, but
does not follow up with appropriate
intervention techniques.

Pupil personne] professional follows

Pupil personnel professional
develops goals and objectives of
intervention session.

Pupil personnel professional
establishes rapport with most
students.

Pupil personnel professional uses
appropriate intervention
techniques.

Pupil personnel! professional follows

Pupil personne! professional has
established specific goals and
objectives to meet student needs.
Students understand the goals and
objectives and are working toward
the accomplishment of the goals
and objectives.

A high level of rapport and trust has
been established which promotes
active engagement within the
intervention environment.

Students become active participants
in the identification of goals and
objectives for the intervention
process and actively participate in
the accomplishment of these goals.

Students seek out pupil personnel
professional because of a high level
of rapport and trust has been
established.

Students, parents, teachers and/or

RESPONSIYE INTERVENTION AND CONSULTING SERVICES

holders acknowledge that
CINOT APPLICABLE i i han i stake
up with students when requested. up with students in an informal Pupil personnel professional uses intervention techniques have
manner. o . . s .
appropriate intervention techniques | promoted positive changes in
that involve active participation and | students.
promote positive changes in the Pupil personnel professional has a
students. ;
formal plan for follow up with
C\n Pupil personnel professional students.
U\ formally follows up with students.
Evidence
‘ j it J" '
a H' .;1
Pioneer Career & Technology Center, adopted ° 6
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Developing

Ineffective Skilled Accomplished

" Pupil personnel professional does Pupil personnel professional knows - | Pupil personnel professional knows | Pupil personnel professional
o not know the student’s future plans | the student’s future plans, and the student’s future plans, assesses | assesses the student’s strengths and
S - and only makes suggestions when assists the student in choosing the student’s strengths and weaknesses and pushes the student
© asked. ’ college and career readiness weaknesses and guides the student | to explore the optimal college and
%2} . - . . .
g CAREER AND COLLEGE Pupil personnel professional has options. lcr;::;rol’sézg;r;}:;‘%f&csscollege and | career readiness plan.
= limited knowledge of college and Pupil personnel professional has ) Pupil personnel professional
5 PLANNING career readiness options for basic knowledge of college and Pupil personnel professional demonstrates extensive knowledge
2 students. career readiness options for knowledgeable about post - about college and career readiness
8 students and seeks out information | secondary options for students. options for students and
o when needed. Parents, students and colleagues consistently increases the
E [OwoTAppLicABLE feel confident with the college and knowledge base in order to remain
= ' career readiness options provided current, Parents, students and
S by the pupil personnel professional. | colleagues feel confident with the
Z : college and career readiness options
Z provided by the pupi! personnel
= professional.

™~ 2

O

S 2
wy
=z
%\" Evidence
&
[~

Pioneer Career & Technology Center, adopted




Ineffective

Developing

Skilled

Accomplished

Pupil personnel professional does
not know if an intervention was
effective or achieved its goals, or
profoundly misjudges the success of
the intervention.

Pupil personnel professional is not
open to suggestions for how an
intervention may be improved
another time.

Pupil personnel professional has a
generally accurate impression of an
intervention’s effectiveness and the
extent to which it met its goal.

Pupil personnel professional makes
general suggestions about how an
intervention may be improved.

Pupil personnel professional makes
an accurate assessment of an
intervention’s effectiveness and the
extent to which it achieved its goals
and can cite general references to
support the judgment.

Pupil personnel professional makes
specific suggestions of what may be

1 tried another time.

Pupil personnel professional makes
a thoughtful and accurate
assessment of an intervention’s
effectiveness, citing many specific
examples of the student’s progress.

Drawing on an extensive repertoire

‘of skills, the pupil personnel

professional offers specific
alternative actions, complete with
probable successes of different
approaches.

] EVALUATING STUDENT *
= INTERVENTIONS
m
7]
=z
g
0 [noT AppLICABLE
=
<
Z
o
172]
LW
&
e}
o
- Evidence

LET

Pioneer Career & Technology Center, adopted




*PROFESSIONAL:RESPONSIBILITIES

Ineffective

Developing

Skilled

Accomplished

Pupil personnel professional has no | Pupil personnel professional’s Pupil personnel professional’s Pupil personnel professional’s
system for maintaining information | system for maintaining information | system for maintaining information | system for maintaining information

" MAINTAINING ACCURATE on student academic progress, or on student academic progress is on student academic progress is on student academic progress is

w RECORDS AND the system is in disarray. rudimentary and partially effective. | effective. effective. This information is used to

E ESTABLISHING A CULTURE Pupil | orofessional’ Pupil | orofessional’ punil | orofessional follow up with students in a timely

= FOR LEARNING Pupil personnel professional’s Pupil personnel professional’s Pupil personnel professional's manner to ensure that they are

o interactions convey only modest interactions convey inconsistent interactions convey high . -

2 - - . progressing appropriately.

) expectations for student expectations for student expectations for student

5 achievement. achievement. achievement, Pupil personnel professional’s

& interactions establish and maintain

= [InvoT AppLICABLE high expectations for student

% f achievement for all students.

7]

w)

w

S

o

o Evidence

i - .
g Pupil personnel professional is not Pupil personnel professional is Pupil personnel professional seeks Pupil personnel professional seeks

" GROWING AND engaged in professional engaged in professional activities. opportunities for professional opportunities for professional

E DEVELOPING development. only when required. development to enhance development, implements what

= PROFESSIONALLY . . . - ) knowledge of services and he/she has learned and

= Pupil personnel Pliofessional makes I?U}‘.:Jll personnel prof‘e:ssmne}l finds pedagogical skill. systematically assesses the impact

b no effort to participate in the limited ways to participate in the ;

= X : . - - . on student achievement.

= professional community. professional community. Pupil personnel professional

& actively participates in the Pupil personnel professional makes

& DNOKAEI?LICABLE professional community. important contribution to the

= ‘!3‘ “i ‘ professional community.

=

@]

7]

[%]

s

,;O; Evidence

=9

Pioneer Career & Technology Center, adopted
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PROSHESSIONAL RESPONSIBILITIES

“erorEssio

Ineffective

Developing

Skilled

Accomplished

SHOWING
PROFESSIONALISM

[CInvoT APPLICABLE

Pupil personnel professional
contributes to school practices that
result in some students being ill
served by the school.

Pupil personnel professional is not
open to establishing relationships
with colleagues.

Pupil personnel professional’s
interactions'with some adults are
negative, sarcastic, demeaning or
inappropriate.

Pupil personnel professional makes
decisions based on self-serving
interests.

Pupil personnel professional is
inconsistent in ensuring that
students have respect, protection
and the opportunity to succeed.

Pupil personnel professional
maintains relationships with
colleagues to fulfill the duties that
the schooi or district require.

Pupil personnel! professional’s
interactions with others are
generally appropriate but may
reflect occasional inconsistencies.

Pupil personnel professional’s
decisions are based on limited
professional considerations.

Pupil pérsonnel professional works
to ensure that all students are
protected, respected, and have the
opportunity to succeed.

Pupil personnel professional
generously shares expertise,
materials and insights with
colleagues.

Pupil personnel professional’s
interactions with others are
generally caring, and respectful.

Pupil personnel professional
maintains an open mind and
participates in team or
departmental decision making.

Pupil personnel professional makes
a particular effort to challenge
negative attitudes and helps ensure
that all students are respected,
protected, and have the opportunity
to succeed.

Pupil personnel professional
generously shares expertise,
materials and insights with
colleagues. Pupil personnel
professional takes initiative in
assuming leadership among the
faculty.

Pupil personnel professional’s
interactions with others are
genuinely caring, and respectful.

Pupil personnel professional takes a
leadership role in team or
departmental decision making and
helps ensure that such decisions are.
based on the highest professional
standards.

=m
<

idence

Adapted from Plainedge Public Schools (New York); Charlotte Danielson’s Enhancing Professional Practice a Framework for Teaching

Pioneer Career & Technology Center, adopted
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Ohio Teachér Evaluation System

Professional Growth Plan

As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development
should be individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified in the teachers’ evaluation. The evaluator should recommend
professional development opportunities, and support the teacher by providing resources (e.g., time, financial).

Self-Directed
Collaborative Teacher Evaluator
Annual Focus Date Areas for Professional Growth
These are addressed by the evaluator as appropriate for this teacher. Record supports needed, resources, professional development
dates
when Comments during conference with teacher and evaluator are made
discussed | appropriate to the needs of the teacher.
Goal 1: Student Achievement/Outcomes for Students
Goal Statement: .
Evidence indicators:
Goal 2 : Teacher Performance on the Ohio Standards for the Teaching Profession
Goal Statement:
i l;' l}; !
Evidence Indicators:
Evaluator Signature Date Teacher Signature Date

The signatures above verify that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan.

812 o N
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Ohio Teacher Evaluation System

Improvement Plan (continued)

Section 3: Specific Plan of Action

Describe in detail specific plans of action that must be taken by the teacher to improve his/her performance. Indicate the sources of evidence that will be used to
document the completion of the improvement plan.

Actions to be Taken " | Sources of Evidence that Will Be Examined

Section 4: Assistance and Professicnal Development
Describe in detail specific supports that will be provided as well as opportunities for professional development.

141

' il )
Date for t'l%s Improvement Plan to Be Evaluated:
Teachet’s Signature: Date:

Evaluator’s Signature: Date:

The evaluator’s signature on this form verifies that the proper procedures as detailed in the local contract have been followed.

"' 3/12
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Ohio Teacher Evaluation System

Improvement Plan

Teacher Name:

Grade Level/ Subject:

School year: Building:

Date of Improvement Plan Conference:

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/OR receives
an overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies
in performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the

improvement plan, a recommendation may be made for dismissal or to continue on the plan.

Section 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation.

. Performance Standard(s) Addressed in this Plan

Date(s) Improvement-Area or Concern Observed Specific Statement of the Cencern: Areas of Improvement

Section 2: Desired Level of Performance — List specific measurable goals to improve performance. Indicate what will be measured for each goal.

- Beginning Date

Ending Date

142

Level of Performance
Specifically Describe Successful Improvement Target(s)

5/18/12
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Ohio Teacher Evaluation System

Improvement Plan: Evaluation of Plan

Teacher Name: Grade Level/ Subject:

School year: Building: Date of Evaluation:

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan deémonstrate the following action to be taken;
] improvement is demonstrated and performance standards are met to a satisfactory level of performance*
[ The Improvement Plan should continue for time spéciﬁed:

[] bismissal is recommended.

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action.

I have ;q?,/iewed this-evaluation and discussed it with my evaluator. My signature indicates that | have been advised of my performance status; it does not necessarily imply
that I agree with this evaluation. :

Teacher’s Signature: Date:
Evaluator’s Signature: Date:
The evaluator’s signature on this form verifies that the proper procedures as detailed In the local contract have been followed.

*The acceptable level of performance varies depending on the teacher’s years of experience. Teachers in residency—specifically in Years 1 through 4—are expected to
perform at the Developing level or above. Experienced teachers—with five or more years of experience—are expected to meet the Proficient level or above.

~

5/18/12 | Chlo | B




Ohio Teacher Evaluation System _ Final Summative Rating

Final Summative Rating of Teacher Effectiveness

Proficiency on Standards 50% INEFFECTIVE DEVELOPING SKILLED ACCOMPLISHED

Cumulative Performance Rating
(Holistic Rating using Performance Rubric)

Areas of reinforcement/ refinement:

ABOVE EXPECTED
Student Growth Data 50% BELOW EXPECTED EXPECTED GROWTH
GROWTH GROWTH
Student Growth Measure of Effectiveness
Areas of reinforcement/ refinement:
Final Summative (Overall}y Rating . ~ INEFFECTIVE | DEVELOPING SKILLED ACCOMPLISHED

124!

Check here if Improvement Plan has been recommended.

Teacher Signature Date
Evaluator Signature Date

The signatures above indicate that the teacher and evaluator have discussed the Summative Rating.

Note: The teacher may provide additional information to the evaluator within 10 working days of the receipt of this form, and may request a
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according
to the local contract agreement. '




p
Classified Employee Performance Evaluation M )

CAREER & TECHNOLOGY CEN

promises, pragress, perfermance,

Month  ,20__

RATING: SATISFACTORY, NEEDS IMPROVEMENT, UNSATISFACTORY, NOT APPLICABLE, NOT OBSERVED
1. QUALITY OF WORK — ACCURACY, NEATNESS, THOROUGHNESS Satisfactory

SPECIFIC COMMENTS:

2. QUANTITY OF WORK — VOLUME, AMOUNT, SPEED Satisfactory

SPECIFIC COMMENTS:

3. KNOWLEDGE OF WORK Satisfactory

SPECIFIC COMMENTS:

4. ADAPTABILITY — ADJUSTMENT TO CHANGE, ABILITY TO LEARN Satisfactory

SPECIFIC COMMENTS:

5. DEPENDABILITY — RELIABILITY Satisfactory

SPECIFIC COMMENTS:

8. COOPERATION — WITH MANAGEMENT AND CO-WORKERS, Satisfactory
RESPECTS PRIVILEGES

SPECIFIC COMMENTS:

7. JUDGMENT — ABILITY TO MAKE DECISIONS, PLAN WORK Satisfactory

SPECIFIC COMMENTS:

145




Classified Employee Performance Evaluation

MONTH , 20
8. INITIATIVE — MOTIVATED, INTERESTED IN WORK Satisfactc
SPECIFIC COMMENTS:
9. PEOPLE SKILLS — TACT, APPEARANCE, PUBLIC RELATIONS Satisfactc

SPECIFIC COMMENTS:

GENERAL COMMENTS:

Evaluator’s Signature Date

EMPLOYEE’S COMMENTS:

| have received a copy of this evaluation report and have had the opportunity to read it.

Employee’s Signature Date

146




PROFESSIONAL DEVELOPMENT/TECHNOLOGY BANK
GUIDELINES

The following activities will be considered for approval by priority:

NoarMwN =

Computer training — hardware and software
Program certification (i.e. ASE)

Training for staff improvement (technology)
Business/Industry visits (view technology)

Trade shows/seminars

Project integration (career technical or academic)
Hands on practice for new technology

The following criteria will be considered for approval by priority:

N =

No ok

Activity must be directly related to Course/Program of Study
Existing need due to technology changes in the workplace (software
or equipment)

Number of extended days already available to staff members
Number of students and teachers affected

Need to update (how long since last update)

Set up so teams can work together

Frequency of use

Other conditions for approval:

College credit cannot be used when Technology Days are used, however, CEU can be

used (college credit can be tfuition reimbursed)

Technology Days should be used during summer months as a first priority and non-
scheduled workdays/hours as a second priority

The employee will share per diem pay time equally with the Board. Professional
reimbursement requests can still be made regardless of per diem pay (e.g. If you are
going to a four day workshop; two days could be paid per diem by the Board and two
days would not be paid per diem. However, your expenses (money provided) could be

picked up through the professional form by the Board)

Professional reimbursements may be requested during Technology Days to cover
professional expenses

In accordance with Master Agreement, Article V, Section 501-M
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Submit in duplicate

PROFESSIONAL DEVELOPMENT/TECHNOLOGY BANK
REQUEST

MUST BE APPROVED PRIOR TO THE ACTIVITY

1. Name Date

2. Teaching assignment

3. Number of extended service days you have currently
4. Name of activity
5. Location of activity
6. Date(s) of activity Length of activity (hours)
7. Number of extended days requested |
8. Describe how completion of this activity will improve your teaching and/or help your
students.
9. Are you completing this activity for college credit? Yes No
10. Are there expenses associated with this activity? Yes No
If yes, how much?
11. If you plan to request professional meeting reimbursement for expenses, complete
and attach a Professional Leave Reimbursement Form.
Teacher signature Date
Supervisor recommendation Date
Superintendent approval Date

Proof of attendance/participation is required for payment.
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PIONEER CAREER AND TECHNOLOGY CENTER
Form for Requesting Donation of Sick Leave

l, , am requesting days of donated sick leave to
(Employee name)

begin on

(Date leave will begin)

Donation of sick leave will be in accordance with O.R.C. Sec. 3319.14.1 and Article 408 of
the Pioneer Master Agreement:

In the event any employee who is eligible for sick leave requires leave due to a
catastrophic or life-threatening illness or injury, and the employee has exhausted
his/her sick leave as listed, (including advancement under Article 400 and all other
available paid leaves as listed in Article 1V), the Association and Administration will
meet to discuss possible alternatives which may include the donation of sick leave
days by other district employees as well as discussing and/or assisting in the
application for disability. Each situation will be discussed, addressed on a case-by-
case basis, and all decisions shall be reached by consensus. This provision shall
apply equally to all employees of the Pioneer Career and Technology Center,
including non-bargaining unit members.

Employee Signature Date
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PIONEER CAREER AND TECHNOLOGY CENTER
Form for Donating Sick Leave

is requesting sick leave donations. [f you wish to donate

according to the guidelines listed, please fill out this form and return it to the treasurer by

(Date form is needed)
Guidelines for Donating Days

1. Employees are limited to donating one day per year per incident per employee.

2. Once an employee elects to donate a day, the election cannot be withdrawn.

3. Days cannot be donated for the purpose of increasing an employee's severance pay, nor
can severance pay be collected from donated days.

l, , agree to donate one (1) day of my
(Print name)

accumulated sick leave to be used by \ N
(Print name of employee requesting day)

have read the above list and agree to the terms of donating a day. | further understand that if
more days are donated than requested, that donations will be determined by lottery.

Signature of Employee Donating Date

(For Office Use Only)

Thank you for your donation. The day you have donated will be deducted from your
sick leave balance.

Thank you for your donation; however, your day was not needed. You may donate at a
later time.
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CAREER & TECHNOLOGY CENTER
promisen, progiess, perdamminnss.

Application

APPLICATION FOR TUITION REIMBURSEMENT

Directions:  Part |- To be completed PRIOR to enrolling in the course
Part Il - To be completed AFTER course has been completed (see other side)

PART | | am applying for tuition reimbursement for the college/university course(s) listed below
which will be used to UPGRADE or RENEW my teaching license/certificate or classified
work skills.

Course Number Course Title Course Credit Hours
1. ___semester __ quarter
a 2. ___semester __ quarter
2 semester _ quarter
3. ___semester ___ quarter

College/University where course is offered

Date Course(s) Begins Ends

For Classified only - This course will improve my work skills as follows:

The teaching license/certificate field(s) to be renewed or upgraded is:

Expiration date of license/certificate:

Amount of reimbursement applied for:

" Semester Hours are eligible for reimbursement at $200.00 each hour. | am requesting
Semester hour(s) to be approved for a total of §

Quarter Hours are eligible for reimbursement at $150.00 each hour. | am requestmg
Quarter Hour(s) to be approved for a total of $

ACTUAL REIMBURSENENT REQUESTED NOT TO EXCEED ACTUAL COST OF COURSEWORK COMPLETED - A
DETAILED RECEIPT MUST ACCOMPANY YOUR REQUEST FOR REIVMIBURSEMENT.

NOTE: Failure to submit documentation within 90 days of the close of the fiscal year of
application may cause the request for payment to be denied.

Signature of Applicant Print Name Date

Pre-Approval

Superintendent Date
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PART Il - To be completed AFTER completion of the course and transcript has been received.

Attached is an OFFICIAL college/university transcript showing that the course(s) listed in PART | has
been successfully completed.

| request tuition reimbursement in the amount listed below:

Semester hour(s) at $200.00 each for a total of $

Quarter hour(s) at $150.00 each for a fotal of $

ACTUAL REIMBURSEMENT REQUESTED NOT TO EXCEED ACTUAL COST OF COURSEWORK COMPLETED — A
DETAILED RECEIPT MUST ACCOMPANY YOUR REQUEST FOR REIMIBURSEMENT.

Signature of Applicant Date

Final Approval

Superintendent Date

Master Agreement: Article VIII, Section 812 - Tuition Reimbursement
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