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PREAMBLE 

ARTICLE l 

Section 1.1. This Agreement is hereby entered into by and between the City of Broadview 
Heights, hereinafter referred to as the "Employer," and the Fraternal Order of Police, Parma 
Lodge# 15, Patrolmen 's Unit, hereinafter referred to as the "F.O.P." 

PURPOSE AND INTENT 

ARTICLE2 

Section 2.1. In an effort to continue harmonious and cooperative relationships with its 
employees and to insure its orderly and uninterrupted efficient operations, the Employer and the 
F .O.P. now desire to enter into an agreement reached through collective bargaining which will 
have for its purposes, among others, the following: I) To recognize the legitimate interests of the 
employees of the Employer to participate through collective bargaining in the determination of 
the terms and conditions of their employment; 2) To promote fair and reasonable working 
conditions; 3) To promote individual efficiency and service to the Employer; 4) To avoid 
interruption or interference with the efficient operation of the Employer's business; and 5) To 
provide a basis for the adjustment of matters of mutual interest by means of amicable discussion. 

LODGE RECOGNITION 

ARTICLE3 

Section 3.1. The Employer recognizes the F.0.P. as the sole and exclusive representative for 
those employees included in the bargaining unit for the purpose of negotiating wages, hours, 
benefits and conditions of employment. Wherever used in this Agreement, the term "bargaining 
unit" shall mean the Patrolmen's unit consisting of all full-time sworn Patrolmen, excluding 
sergeants, the Chief of Police, the Lieutenant, and all other non-sworn personnel. 

Section 3.2. All positions and classifications not specifically established herein as being 
included in the bargaining unit shall be excluded from the bargaining unit. 

DUES DEDUCTIONS 

ARTICLE4 

Section 4.1. The Employer agrees to deduct F.O.P. membership dues for the bargaining unit 
upon the successful completion of their individual field training officer periods. 

Section 4.2. The Employer agrees to deduct regular F.O.P. membership dues once each month 
from the pay of an employee in the bargaining unit eligible for membership upon receiving 
authorization signed individually and voluntarily by the employee. The signed payroll deduction 
form provided by the F.O.P. must be presented to the Employer by the employees. 
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Upon receipt of the authorization, the Employer will deduct F.O.P. dues from the payroll check 
for the next pay period in which the authorization was received by the Employer. 

Section 4.3. The parties agree that the Employer assumes no obligation, financial or otherwise, 
arising out of the provisions of this Article, regarding the deduction ofF.O.P. dues. The F.O.P. 
agrees that it will indemnify and hold the Employer harmless from any claims, actions or 
proceedings by any employee arising from the deductions made by the Employer pursuant to this 
Article. Once the funds are remitted to the F.O.P., their disposition thereafter shall be the sole 
and exclusive obligation and responsibility of the F.O.P. 

Section 4.4. The Employer shall be relieved from making such individual "check-off" 
deductions upon an employee's: I) termination of employment; 2) transfer to another job other 
than one covered by the bargaining unit; 3) layoff from work; 4) unpaid leave of absence; 5) 
revocation of the check-off authorization in accordance with the terms of this Agreement and 
applicable state and federal laws; or 6) resignation by the employee from the F.O.P. 

Section 4.5. The Employer shall be obligated to make dues deductions from any employee 
during the dues month involved provided wages are paid during the deduction period. 

Section 4.6. The parties agree that neither the employees nor the F.O.P. shall have a claim 
against the Employer for errors in the processing of deductions unless a claim is made to the 
Employer in writing within ninety (90) days after the date such an error occurred. If it is found 
an error was made, it will be corrected at the next pay period that the F.O.P. dues deduction 
would normally be made by deducting the proper amount. 

Section 4.7. The rate at which dues are to be deducted shall be certified to the Employer Finance 
Director by the treasurer of the F.O.P. during January of each year. One (!) month advance 
notice must be given to the Finance Director prior to making any changes in an individual's dues 
deductions. 

Section 4.8. Except as otherwise provided herein, each eligible employee's written authorization 
for dues deduction shall be honored by the Employer for the duration of this Agreement. 

MANAGEMENT RIGHTS 

ARTICLES 

Section 5.1. Except as specifically limited herein, the Employer shall have the exclusive right to 
manage the operations, control the premises, direct the working forces, and maintain the 
maximum efficiency of operations. Specifically, the Employer's exclusive management rights 
include, but are not limited to, the sole right to hire, discipline and discharge for just cause, lay 
off and promote; to promulgate and enforce reasonable employment rules and regulations; to 
reorganize, discontinue, or enlarge any operation, or division, within the police department; to 
transfer (including the assignment and allocation of work operations - divisions) within or to 
other operations-divisions; to determine work methods and the number and location of facilities; 
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to determine the manner in which all work is to be performed; to determine the size and duties of 
the workforce, the number of shifts required, and all work schedules; to establish, modify, 
consolidate, or abolish jobs; and to determine staffing patterns, including, but not limited to, 
assignment of employees, numbers employed, duties to be performed, qualifications required, 
and areas worked; specify and require the participation of appropriate drug and substance abuse 
testing programs when such tests or programs are part of an official, internal investigation, or 
when there is probable cause to believe the employee may be unfit for duty; subject only to the 
restrictions and regulations governing the exercise of these rights as are expressly provided 
herein. 

NON-DISCRIMINATION 

ARTICLE6 

Section 6.1. Neither the Employer nor the F.O.P. shall discriminate against any bargaining unit 
employee on the basis of age, sex, race, color, creed, national origin, disability or handicap. The 
F.O.P. shall share equally with the Employer the responsibility for applying this Article of the 
Agreement. 

Section 6.2. All references to employees in this Agreement designate both sexes, and wherever 
the male gender is used it shall be construed to include male and female employees. 

Section 6.3. The Employer agrees not to interfere with the rights of bargaining unit employees to 
become members of the F.0.P., and the Employer shall not discriminate, interfere, restrain or 
coerce any employee because ofF.O.P. membership or because of any legal employee activity in 
an official capacity on behalf of the F.O.P., as long as that activity does not conflict with the 
terms of this Agreement. 

Section 6.4. The F.O.P. agrees not to interfere with the rights of employees to refrain or resign 
from membership in the F.O.P. and the F.O.P. shall not discriminate, interfere, restrain, or coerce 
any employee exercising the right to abstain from membership in the F.O.P. or involvement in 
F.O.P. activities. 

NO STRIKE 

ARTICLE 7 

Section 7.1. The Employer and the F.O.P. agree that the grievance procedures provided herein 
are adequate to provide a fair and final determination of all grievances arising under this 
Agreement. It is the desire of the Employer and the F.O.P. to avoid work stoppages and strikes. 

Section 7.2. Neither the F.O.P. nor any member of the bargaining unit, for the duration of this 
Agreement, shall directly or indirectly call, sanction, encourage, finance, participate, or assist in 
any way in any strike, slowdown, walkout, concerted "sick leave" or mass resignation, work 
stoppage or slowdown, or other interference with the normal operations of the Employer for the 
duration of this Agreement. A breach of this Section may be grounds for discipline. 
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Section 7.3. The F.O.P. shall, at all times, cooperate with the Employer in continuing operations 
in a normal manner and shall actively discourage and attempt to prevent any violation of the "no­
strike" clause. 

In the event of a violation of the "no-strike" clause, the F.O.P. shall promptly notify all 
employees in a reasonable manner that the strike, work stoppage or slowdown, or other unlawful 
interference with normal operations of the Employer is in violation of this Agreement, unlawful 
and not sanctioned or approved of by the F.O.P. The F.O.P. shall advise the employees to return 
to work immediately. 

Section 7.4. The Employer shall not lock out any employees for the duration of this Agreement. 

F.O.P. REPRESENTATIVE 

ARTICLES 

Section 8.1. Designated representatives shall be recognized by the Employer as F.O.P. 
representatives in accordance with this Agreement and upon the receipt of a letter so identifying 
them and signed by the President of the F.O.P. or his designee. 

Section 8.2. The F .0.P. shall submit in writing the name of the employees to act as local F .O.P. 
representatives for the grievance procedure. Such representation shall be limited to two (2) per 
department and one (1) from a shift. The Employer shall be notified in writing of changes of all 
officers of the Lodge. Employees shall not be permitted to function as a F.O.P. representative 
until the F.O.P. has presented the Employer with written certification of that person's selection. 

Section 8.3. The F.O.P. shall provide to the Employer an official roster of its officers and local 
F .O.P. representatives which is to be kept current at all times and shall include the following: 

(I) name; 
(2) address; 
(3) home telephone number; 
( 4) immediate supervisor; and 
(5) Union office held. 

Section 8.4. Rules governing the activity of the F.O.P. representative(s) are as follows: 

(I) The F.O.P. agrees that no official of the Union (employee or non-employee) shall interfere, 
interrupt or disrupt the normal work duties of other employees. The F.O.P. further agrees not 
to conduct F.O.P. business during working hours except to the extent authorized in the 
Grievance Procedure. 

(2) The F.O.P. shall not conduct F.O.P. act1V1l!es in any work area without first obtaining 
approval of the Chief or his designee in the department. 
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(3) The F.O.P. employee official shall cease activities immediately upon the request of the 
supervisor of the area in which F.O.P. activity is to be conducted or upon the request of the 
F.O.P. employee officer's immediate supervisor. Failure to comply will result in discipline. 

DISCIPLINE 

ARTICLE9 

Section 9.1. No employee shall be reduced in pay or position, suspended, fined, discharged or 
removed except for just cause. 

Section 9.2. Prior to any disciplinary suspension, demotion, or discharge taken against a non­
probationary employee the Employer shall serve a Notice of Discipline upon the employee 
which sets forth the acts for which discipline is being imposed and the proposed penalty. A copy 
of the Notice of Discipline form is attached to this Agreement. The Notice of Discipline served 
on the employee shall be accompanied by a written statement that: 

1. The employee has a right to object by filing a grievance within five (5) days of the 
Notice of Discipline and that such grievance shall be heard by the Mayor or his 
designee in accordance with Step 2 of the Grievance Procedure; 

2. The Union may file an appeal of the Mayor's decision under the Grievance Procedure 
to arbitration that provides for a hearing by an independent arbitrator as its final step. 

Section 9 .3. A suspension without pay, discharge, demotion or fine may be imposed concurrent 
with the decision of the Mayor or designee as set forth herein. The appeal before the 
Mayor/designee shall constitute the employee's predeprivation hearing. 

Section 9.4. Records of disciplinary action shall not be considered in future disciplinary matters, 
as noted below, unless there is intervening discipline for similar offenses: 

1 year for verbal reprimands; 
2 years for written reprimands; and 
5 years for suspensions involving attendance. 

GRIEVANCE PROCEDURE 

ARTICLE 10 

Section 10.1. It is mutually understood that the prompt presentation, adjustment and/or 
answering of grievances is desirable in the interest of sound relations between the employees and 
the Employer. The prompt and fair disposition of grievances involves important and equal 
obligations and responsibilities, both joint and independent, on the part ofrepresentatives of each 
party to protect and preserve the grievance procedure as an orderly means of resolving 
grievances. Actions by the Employer or the F.O.P. which tend to impair or weaken the Grievance 
Procedure are improper. 
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Section 10.2. A grievance is a dispute or a difference between the Employer and the F.O.P., or 
between the Employer and the employee concerning the interpretation and/or application of 
and/or compliance with any provision of this Agreement. When any such grievance arises, the 
following procedure will be observed: 

Step I. An employee who has a grievance must submit it in writing to the Chief within 
seven (7) calendar days after the occurrence of the events upon which his grievance is 
based. The grievance shall include the name and position of the grievant, the identity of 
the provisions of this Agreement involved in the grievance, the time and place where the 
alleged events or conditions giving rise to the grievance, the identity of the party 
responsible for causing the said grievance, if known to the grievant; and a general 
statement of the nature of the grievance and the redress sought by the grievant. The 
grievance shall be signed and dated by the grievant and/or the F.O.P. representative. The 
Chief shall give his answer in writing within seven (7) calendar days after receiving the 
grievance to the grievant or the F.O.P. representative. 

Step 2. If the grievance is not satisfactorily settled with the written decision at the 
conclusion of Step One, a written appeal of the decision may be filed with the Mayor 
within seven (7) calendar days from the date of the rendering of the decision at Step One. 
Copies of the written decisions shall be submitted with the appeal. The Mayor or his 
designee shall meet with the grievant and/or a representative of the F.O.P. within seven 
(7) calendar days after receipt of the appeal. The Mayor or his designee shall issue a 
written decision to the employee and his F.O.P. representative within seven (7) calendar 
days from the date of the meeting. 

Step 3. In the event a grievance is unresolved after Step Two, then within ten (I 0) 
calendar days after the rendering of the decision at Step Two (Mayor's level), the 
grievant may submit the grievance to arbitration. Within this ten (I 0) calendar day 
period, the parties may mutually select an arbitrator from among the following: I) Harry 
Graham; 2) James Mancini; 3) Nels Nelson; 4) Virginia Wallace-Curry; 5) Robert Stein; 
6) Dennis Byrne; and 7) Anna Duval-Smith. However, if the parties are unable to agree 
from among the named arbitrators, then within five ( 5) calendar days the party wishing to 
proceed to arbitration shall request a list of arbitrators from the American Arbitration 
Association. The arbitrator shall be selected from the list using the alternate strike 
method. The parties shall submit the matter to the American Arbitration Association for 
administration unless the arbitrator selected by the parties agrees to arbitrate the matter 
outside the jurisdiction of the American Arbitration Association. The list of the 
suggested named arbitrators shall be reviewed from time to time and may be amended by 
mutual agreement. 

The arbitrator shall have no power or authority to add to, subtract from, or in any manner, 
alter the specific terms of this Agreement or to make any award requiring the commission of any 
act prohibited by law or to make award that itself is contrary to law or violates any of the terms 
and conditions of this Agreement. 
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The hearing or hearings shall be conducted pursuant to the "Rules of Voluntary 
Arbitration" of the American Arbitration Association. 

The fees and expenses of the arbitrator and the cost of the hearing room, if any, will be 
shared equally by the parties. Neither party shall be responsible for any of the expenses incurred 
by the other party. 

Employees who are reasonably necessary to the resolution of the grievance shall attend 
the arbitration hearing without the necessity of subpoena and shall be compensated at their 
regular hourly rate for all hours during which attendance is required by the Employer. Any 
request made by either party for the attendance of witnesses shall be made in good faith, and at 
no time shall the number of employees in attendance adversely affect the normal operations of 
the department. 

The parties shall attempt to schedule the arbitration hearing during the grievant' s normal 
working hours. If the arbitration cannot be scheduled during working hours, the grievant shall be 
permitted to use compensatory time, vacation leave, personal hours or holiday hours for all hours 
to attend the hearing. 

The arbitrator's decision and award will be in writing and delivered within thirty (30) 
days from the date the record is closed. The decision of the arbitrator shall be final and binding 
upon the parties. 

Section I 0.3. The time limits set forth in the Grievance Procedure shall, unless extended by 
mutual written agreement of the Employer and the F.O.P., be binding, and any grievances not 
timely presented, or timely processed thereafter, shall not be considered a grievance under this 
Agreement. Any grievance not timely processed by the Employer at any of the preceding steps 
may be immediately referred by the F.O.P. to the next level. 

Section I 0.4. Calendar days as provided within the Grievance Procedure shall not include 
Saturdays, Sundays, or Holidays. 

Section 10.5. An employee may present grievances and have them adjusted, without the 
intervention of a representative of the F.O.P., as long as the adjustment, if any, is not inconsistent 
with the terms of this Agreement. 

SENIORITY 

ARTICLE 11 

Section 11.1. Seniority shall be determined by the length of service in rank with the Broadview 
Heights Police Department since the most recent date of hire. In case of same date of hire, 
seniority shall be determined by the employee's standing on the Civil Service list. 

Section 11.2. After operational consideration, seniority shall be the determining factor m 
selecting vacation and holiday times off. 
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Section 11.3. The probationary status of newly hired Patrolmen shall be for a period of one (I) 
year active duty from the completion of the state mandated Police Academy. 

Section 11.4. Full-time employees promoted to the Sergeant's classification shall be on a 
probationary period for six ( 6) months of active duty from the date of promotion. Removal shall 
be for just cause and subject to the Grievance Procedure. If during the probationary period the 
employer determines that such employee shall be removed, he shall be returned to his former 
classification consistent with the applicable terms of the labor Agreement. 

Section 11.5. In the event of a lay-off, members of the bargaining unit will be laid off in 
accordance with their departmental seniority, or "last hired first laid-off." 

Section 11.6. A member of the bargaining unit who is laid off shall be subject to recall from 
layoff for a period of two (2) years provided that he maintains his current address and telephone 
number with the Employer. 

Section 11.7. A recall from layoff will be in accordance with departmental seniority, or "Last 
laid off first recalled." In the event full-time employees are laid off and there is a need for part­
time employment, such full-time employees on layoff status will be given preference for such 
part-time employment provided that they have on record with the Employer their current phone 
number and address and they are available on a forthwith basis. During periods of layoff, the 
Employer agrees not to recall full-time employees for part-time employment when full-time 
employment is available. 

Section 11.8. Employees failing to respond to recall from layoff within ten (10) calendar days of 
receipt shall be deemed to have quit without notice provided that they are notified by certified 
letter with a copy to the designated F.O.P. representative. 

Section 11.9. After operational considerations, seniority shall be the determining factor in filling 
temporary vacancies. 

PROMOTIONS 

ARTICLE 12 

Section 12.1. When, in the Employer's sole determination, a vacancy or vacancies exist in any 
of the ranks the Employer shall make such promotional decisions consistent with the following 
"Rule of Three" procedure: For one(!) vacancy the promotional selection will be made from the 
three (3) persons standing highest on the Civil Service eligibility list. 

(1) For 2 to 4 vacancies, add 2 to the number of vacancies. 

(2) For 5 to 8 vacancies, add 4 to the number of vacancies. 

(3) For 9 to 12 vacancies, add 6 to the number of vacancies. 
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( 4) For 13 to 16 vacancies, add 8 to the number of vacancies. 

Section 12.2. The Employer, at its sole discretion, may use any and all evaluation methods 
including outside professional assessments, etc., to rank candidates for promotional 
consideration. 

Section 12.3. The Employer shall utilize the Civil Service Rules and Regulations to establish the 
Civil Service eligibility list. 

Section 12.4. In the event the Employer makes a temporary, provisional or emergency 
promotional appointment of a Member in accordance with the Civil Service Rules and 
Regulations, the Member shall be entitled to the pay applicable for the position to which the 
Member was appointed on a temporary, provisional or emergency basis, during the term of such 
appointment. No such temporary, provisional or emergency appointment shall be construed to 
entitle the Member to a promotional appointment on a permanent basis as described above. 

NOTICE SP ACE 

ARTICLE 13 

Section 13.1. The Employer agrees to provide bulletin board space for notice for use by the 
F.O.P. 

Section 13.2. All F.0.P. notices which appear on the bulletin boards shall be signed, posted and 
removed by the F.O.P. Officers during non-work time. All notices are limited to A thru G only. 

A. F.O.P. recreational and social affairs; 
B. Notice of F.O.P. meetings; 
C. F.O.P. appointments; 
D. Notice ofF.O.P. elections; 
E. Results ofF.O.P. elections; 
F. Reports of non-political arms of the F.O.P.; independent non-political arms of the 

F.O.P.; and 
G. Non-political publications, rulings or policies of the F.O.P. 

Section 13.3. No F.O.P. related materials of any kind may be posted anywhere in the 
Employer's facilities or on the Employer's equipment except in the designated area for use by 
the F.O.P. 

Section 13.4. Violation of any provisions of this Article shall subject the F.O.P. to revocation of 
posting privileges by the Employer. 
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ARTICLE 14 

ATTENDANCE AT ASSIGNED TRAINING SCHOOLS 
SESSIONS OR SEMINARS 

Section 14.1. Members requesting permission to attend any school, training session or seminar 
shall submit a written request to the Chief stating the objective, the probable benefit to the 
department and the expected expense. Such request shall be evaluated by the Chief, and he shall 
make the final determination and communicate it to the member. 

Section 14.2. If the Chief deems it necessary, he may require a member to attend any school, 
training session or seminar. Such attendance shall be deemed a requirement for his continued 
employment. 

Section 14.3. Attendance to any school, training session or seminar, pertinent to police matters, 
shall be compensated at the regular straight time rate for travel time and attendance. Payment for 
attendance shall not exceed eight (8) hours in any one day designated as a training day. 

Section 14.4. Any employee required by the Chief to remain overnight to receive training, shall 
receive a per diem reimbursement in the amount and in accordance with the procedures set forth 
in City policy. 

Section 14.5. If an employee is permitted or required to use his personal automobile for 
Employer business, he shall be reimbursed at the prevailing Internal Revenue Service rate. The 
Chief shall approve all such requests. 

LIABILITY INSURANCE 

ARTICLE 15 

Section 15.1. The Employer, when economically feasible and when such insurance is available, 
shall name each employee as an insured on a law enforcement officer's comprehensive liability 
insurance policy, with policy limits of $500,000.00 for each occurrence and an aggregate of $1 
million. In no event will the Employer hold harmless or indemnify any employee for any award 
of punitive or exemplary damages against such employee when such award is not indemnified by 
the terms of said policy of liability insurance. 

Section 15.2. When liability insurance is not economically feasible or available, the Employer 
shall provide all coverages available under the liability policy in effect on January 1, 2000, on a 
self-insured basis during the term of this Agreement. 
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HOURS OF WORK/OVERTIME 

ARTICLE 16 

Section 16.1. The regular work period for all employees covered by this Agreement will be 
eighty (80) hours in a fourteen (14) day period. It is expressly understood that the scheduling of 
employees within such fourteen (14) day period is a management right. 

Section 16.2. Overtime pay for employees shall be at the rate of one and one-half (1-1/2) times 
the employee's regular hourly rate for any time employed over and above eight (8) hours in a 
single day if an employee's work schedule is based on an eight (8) hour shift, ten (IO) hours in a 
single day if an employee's work schedule is based on a ten (I 0) hour shift, or twelve (12) hours 
in a single day if an employee's work schedule is based on a twelve (12) hour shift, depending 
on the schedule implemented by the City, or eighty (80) hours in a fourteen (14) day period. 

Section 16.3. For the purpose of overtime computation, longevity computation shall be included 
in the base rate for such compensation. All other hours paid, but not worked, excluding holidays 
and vacation, shall be excluded from the computation of overtime. 

Section 16.4. Employees shall have the option of receiving overtime compensation in the form 
of compensatory time off computed at the same rate as set forth in Section 16.2 of this Article. 

Section 16.5. Compensatory time may be accumulated to a maximum of four hundred eighty 
(480) hours. An employee, who, upon resignation, death, retirement, or other termination of 
employment, has accumulated compensatory time, shall be paid for such accumulated 
compensatory time based upon the prevailing regular hourly rate. 

Section 16.6. The parties agree that, subject to advance notice, officers who work in the same 
capacity may voluntarily agree to trade time provided that the trade does not result in any 
overtime or premium obligation to the City. Said trading time is a convenience to an officer who 
is confronted with a personal issue which requires his or her attention on a short notice basis. 
Therefore, requests for trade of time shall be submitted for approval as soon as is practical and 
shall not be unreasonably denied. Said trade shall conform to the regulations set forth in 29 CPR 
553.3 l. 

SICK LEAVE 

ARTICLE 17 

Section 17. l. Every employee shall be entitled to ten (l 0) hours of sick leave per month of 
service, while actually disabled by sickness or physical injury, and shall be allowed the same 
compensation on sick leave as if actually employed. 

Section 17.2. The sick leave herein provided for shall be applied to scheduled work days only. 
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Section 17.3. The sick leave herein provided for shall be cumulative without limit. 
"Cumulative" means the accumulation of all unused sick leave for any number of years. 

Section 17.4. Employees hired on or before January 1, 1988 shall, at the time of retirement from 
active full-time service with the Employer, with ten or more years of continuous service with the 
Employer, be paid in cash for 1/3 of the employee's accrued but unused sick leave, up to a 
maximum accrual of 1,280 hours. The dollar value of sick pay shall be based on: 

a) Employee's annual salary at the time ofretirement; and 

b) A work year of 52 weeks and 5 days per week. 

For this calculation, paid vacation days and holidays are considered work days. Payment for sick 
leave on this basis shall be considered to eliminate all sick leave accrued by the employee at that 
time. Such payment shall be made by the Employer only once for any employee during his 
lifetime. This section shall only apply to the retirement of full-time municipal employees 
pursuant to state retirement laws and shall not be deemed applicable to any removal, voluntary or 
involuntary resignation or any other like termination except at retirement as set forth herein. 

Section 17.5. Employees hired after January 1, 1988, at the time of retirement from active full­
time service with the Employer, with ten or more years of continuous service with the Employer, 
shall be paid in cash for 1/3 of the employees accrued but unused sick leave, up to a maximum 
accrual of 960 hours. The dollar value of sick pay shall be based on: 

a) Employees annual salary at the time of retirement; and 

b) A work year of 52 weeks and 5 days per week. 

For this calculation, paid vacation days and holidays are considered work days. Payment for sick 
leave on this basis shall be considered to eliminate all sick leave credit accrued by the employee 
at that time. Such payment shall be made by the Employer only once for any employee during 
his lifetime. This section shall only apply to the retirement of full-time municipal employees 
pursuant to state retirement laws and shall not be deemed applicable to any removal, voluntary or 
involuntary resignation or any other like termination except at retirement as set forth herein. 

Section 17.6. If an employee is sick in excess of three (3) consecutive days, the Chief may 
require a certificate from a licensed physician to be filed not later than four (4) days after the 
commencement of the sickness or disability. 

Section 17.7. An employee who is to be absent or sick shall notify his supervisor of such 
absence and the reason therefore within a reasonable time before the start of his shift each day he 
is to be absent and maybe required to substantiate such absence on return to work. 

Section 17.8. Sick leave shall be granted for the absence from duty because of illness, injury, 
disease, exposure to contagious disease, or attendance upon members of the immediate family 
whose illness requires the care of such employee. "Immediate family" shall mean father, mother, 
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sister, brother, wife or husband related either by blood or marriage to the employee. In the case 
of children only, the employee is eligible for sick leave to care for such child even though the 
child may not reside with the employee, where the employee has custodial or legal parental 
rights pursuant to a court decree. 

Section 17.9. An employee who, without service interruption, transfers from this Department to 
another Department of the City shall be allowed to transfer his accumulated sick leave to the new 
department. 

Section 17. IO. Employees working on an eight (8) hour shift schedule may convert unused sick 
leave above and beyond the 960 hours accumulated to time off at the rate of 16 unused sick 
hours to 8 hours off. Employees working on a ten (I 0) hour shift schedule may convert unused 
sick leave beyond the 960 hours accumulated to time off at the rate of 20 unused sick hours to I 0 
hours off. Employees working on a twelve (12) hour shift schedule may convert unused sick 
leave above and beyond the 960 hours accumulated to time off at the rate of 24 unused sick 
hours to 12 hours off. 

Section 17.11. Employees hired on or after January I, 1990 shall not be permitted to retain and 
transfer accumulated sick leave from any public service employment outside the City of 
Broadview Heights. 

DISABILITY LEA VE 

ARTICLE 18 

Section 18.1. An employee who is disabled as a result of the performance of hazardous duties, 
as defined below, within the scope of his employment as a full-time employee of the Employer, 
if such disability prevents him from performing his duties shall be paid his regular compensation 
during the continuance of such service related disability but for a period not to exceed 1,440 
work hours from the date that such service related disability was incurred. During such disability 
leave, compensation shall be paid in accordance with this section whether or not the regular 
employee has accumulated sick leave. Hazardous duty is defined as injury resulting from active 
police duty, such duty including but not limited to apprehension or attempted apprehension of 
suspects, active participation in the prevention of crimes and the pursuit of suspects and police 
training authorized by the Employer. 

Section 18.2. An employee who is disabled as a result of the performance of non-hazardous 
duties within the scope of his employment as a full-time employee of the Employer, if such 
disability prevents him from performing his duties, shall be paid his regular compensation during 
the continuance of such service related disability, but for a period not to exceed 1,440 work 
hours from the date that such service related disability was incurred. During such disability 
leave, compensation shall be paid in accordance with this section whether or not the regular 
employee has accumulated sick leave. In the event accumulated sick leave is available, however, 
and a service related disability within the meaning of this paragraph is incurred, the first forty 
(40) hours of said service related disability shall be charged to said employee's accumulated sick 
leave credit, or if less than forty (40) hours accumulated sick leave credit is available, the 
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existing sick leave credit then available shall be charged to disability leave. In no event will an 
employee receive more than his regular compensation while on disability leave. 

Section 18.3. Any employee who obtains a paid leave under this Article shall file for Worker's 
Compensation and sign a waiver assigning to the Employer those sums of money (temporary 
total disability benefits) he would ordinarily receive as his weekly compensation as determined 
by law for those number of weeks he receives benefits under this Article. The City may, in its 
discretion, waive the requirement that the employee file for Workers Compensation benefits 
although nothing herein shall be construed to infringe on the employee's right to file for Worker 
Compensation benefits nor shall it be construed to limit the benefits of this section. 

Section 18.4. Certificate of the attending physician or surgeon certifying to the service related 
disability and the cause thereof shall be filed with the Finance Director before the last day of 
each month which disability occurred or continues, or more often, if requested to do so by the 
Finance Director, and any employee receiving disability leave must, as a condition therefore, 
submit to a physical or physicals by a physician or surgeon chosen by the Employer at any time. 

Section 18.5. In the event any employee is dissatisfied with the determination of the Finance 
Director on the Employer's medical examination; the employee may submit the question to the 
grievance procedure. 

FUNERAL LEA VE 

ARTICLE 19 

Section 19.1. In case of death of an employee's spouse, child, parent, brother, sister, step-parent, 
grandparent, father-in-law, or mother-in-law, that employee shall be granted three (3) tours of 
duty, i.e., thirty-six (36) hours for employees assigned to 12 hour shifts and twenty-four (24) 
hours for employees assigned to eight (8) hour shifts funeral leave without loss of pay, benefits, 
days off, holiday, vacation, or sick leave to attend the funeral or memorial service of the 
deceased family member. 

Section 19.2. If time beyond Section 19.1 is necessary, the employee may request such 
additional time and the Chief or his designee may grant at his discretion such additional time. If 
eligible, the employee may apply holiday and/or vacation time. 

MEDICAL INSURANCE 

ARTICLE 20 

Section 20.1. Subject to Section 20.2, below, the Employer will provide employees covered by 
this Agreement the minimum levels of coverages, subject to any applicable employee premium 
contribution, as summarized and contained in Appendix I, Appendix II and/or Appendix Ill. 
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Section 20.2. The parties agree that in their efforts to reduce hospitalization/medical costs a 
City-wide Joint Medical/Hospitalization Insurance Committee with a representative from the 
Union will be established and convened as necessary to review alternative insurance coverages 
and plans and make recommendations to the Employer. Should the Insurance Committee 
recommend changes to the coverages, including premium contributions, described above then 
the revised coverages and/or other changes shall be submitted to the Union. The Union shall 
have the opportunity to accept or reject the recommended changes, as a whole, and unless 
rejected by the Union within thirty (30) days of submittal and, further, provided they are adopted 
by the City, the recommended changes shall be deemed to be incorporated herein and shall 
supersede those set forth above to the extent they are in conflict. The parties agree to reopen 
negotiations regarding this Article, including utilization of the applicable impasse resolution 
procedures if necessary, if any one of the three (3) following events occur: 1) The Union rejects 
the recommended changes of the Insurance Committee within thirty (30) days of their submittal; 
2) The City does not adopt the recommended changes of the Insurance Committee; or 3) The 
City elects to change the City health insurance coverages, including premium contributions, 
absent a recommendation from the Insurance Committee. 

Section 20.3. The Employer shall provide employees with a Life Insurance Policy as contained 
in the medical coverage insurance policy or as otherwise provided by the Employer. 

CALL-OUT PAY 

ARTICLE21 

Section 21.1. An employee who is called to work at a time he is not regularly scheduled shall be 
paid for hours worked in call-out capacity, at the overtime rate with a minimum of two (2) hours. 

COURT TIME 

ARTICLE22 

Section 22.1. Whenever approved by the Chief, employees appearing in court on behalf of the 
Employer during non-scheduled work time shall be paid a minimum of two (2) hours at the 
overtime rate or actual hours at the applicable rate if it exceeds two (2) hours. 

JURY DUTY LEA VE 

ARTICLE23 

Section 23.1. Any employee who is called for jury duty, either Federal, County or Municipal, 
shall be paid his or her regular salary, less any compensation received from such court for such 
jury duty, as provided for in the Ohio Revised Code. 
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VACATIONS 

ARTICLE24 

Section 24.1. Effective January I, 2006, all full-time employees of the Employer shall be 
entitled each year on their anniversary date to the following paid vacation provided that they 
have worked at least l ,040 hours in the one (I) year period preceding their anniversary date of 
hire: 

YEARS OF SERVICE 

after 1 year 
after 5 years 
after l 0 years 
after 15 years 
after 25 years 

WEEKS OF VACATION 

80 hours 
120 hours 
160 hours 
200 hours 
240 hours 

Section 24.2. Vacation time maybe carried over from one (!) anniversary year to the next 
anniversary year only, and the carry over shall be limited to the employee's annual vacation 
eligibility only. 

Section 24.3. Employees hired on or after January 1, 1990 shall not be permitted to retain and 
transfer vacation eligibility from public service employment outside the City of Broadview 
Heights. 

Section 24.4. Unit members may, one time per year with at least two weeks' notice to the 
Employer, convert eighty (80) hours of accumulated vacation to a lump sum cash payment. 

LIFE INSURANCE 

ARTICLE25 

Section 25.1. The City shall provide employees with a Life Insurance Policy in the amount of 
$25,000 to be administered consistent with the terms of the policy. 

Section 25.2. Full-time police officers killed in the line of duty while serving the City of 
Broadview Heights shall have his salary paid to his family or estate for a period of six (6) months 
from the date of death. 

LONGEVITY 

ARTICLE26 

Section 26.1. Each full-time employee shall be entitled to longevity pay at the rate of$9.00 per 
month of service after five ( 5) years of service and paid within the pay period of the anniversary 
date of such employment. The maximum annual payment shall be $2,160.00. 
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COMPENSATION SCHEDULE 

ARTICLE27 

Section 27.1. Effective January I, 2015, the following compensation shall be in effect for the 
full-time Patrolmen of the Broadview Heights Police Department: 

PATROLMEN 

I st Class 
2nd Class 
3'd Class 
4th Class 
5th Class 
6'h Class 

$71,881.00 
$67,946.00 
$64,011.00 
$60,076.00 
$56,142.00 
$52,207.00 

Section 27.2. Effective January I, 2016, the following compensation shall be in effect for the 
full-time Patrolmen of the Broadview Heights Police Department: 

PATROLMEN 

l st Class 
2nd Class 
3'd Class 
4tl' Class 
5th Class 
6'" Class 

$73,319.00 
$69,305.00 
$65,291.00 
$61,278.00 
$57,265.00 
$53,251.00 

Section 27.3. Whenever a Sergeant is scheduled off for four (4) hours or more on second or third 
shifts, the Chief (or his/her designee) shall appoint an Officer In Charge, who shall be senior 
Road Patrol Officer on the affected shift. Jfthe Chief(or his/her designee) finds it appropriate to 
appoint a Road Patrol officer other than the senior Road Patrol officer as Officer In Charge, 
his/her discretion shall prevail. In the absence of a formal appointment, the senior Road Patrol 
officer on shift may assume Officer-In -Charge duties. This provision shall apply only to regular 
uniformed Road Patrol on second and third shifts. It shall not apply to first shift, Detective 
Bureau, or any other division of the Police Department. An Officer In Charge shall be paid a 
shift premium equal to one (I) hour straight time at the Patrolman I st class rate in addition to 
his/her hourly rate. 

Section 27.4. Dependent on the level of prior training and experience of newly hired employees, 
the Employer may, at its discretion, initiate employment at the 3rd Class level. Such newly hired 
employees positioned at the 3rd Class level shall be subject to the terms and conditions as any 
other newly hired employee as defined in Article 11 (Seniority), Section 11.3. 
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Section 27.5. Employees assigned to perform K-9 handling and related duties shall be 
compensated three (3) hours per week when performing those duties. The Chief shall, at his 
discretion, determine how those three (3) hours per week are to be scheduled in relationship to 
the operating requirements of the department. In any event, such hours paid shall be considered 
as hours worked for overtime computation purposes. 

Section 27.6. Employees shall serve a probationary period of eighteen (18) months. By the end 
of the probationary period, employees shall have obtained proficiency in radar operations, BAC 
certification, AED use, basic computer/LEADS training, firearm proficiency and/or CPR/AED. 

FIELD TRAINING OFFICER (FTO) PAY 

ARTICLE28 

Section 28.1. Notwithstanding any other provision of this Agreement, any officer who is 
assigned by the Chief or his designee to act as field training officer (FTO) for new employees 
shall be granted one (I) hour of compensatory time for each full tour acting as FTO. 

HOLIDAYS 

ARTICLE29 

Section 29.1. For contract year 2010, each full-time employee shall be entitled to one hundred 
(I 00) hours of holiday pay each year. Beginning with contract year 2011, each full-time 
employee shall be entitled to one hundred twenty (120) hours of holiday pay each year. 

Section 29 .2. An employee may schedule his birthday off rather than the actual birth date as 
long as the request is made in advance and approved by the Chief. 

Section 29.3. If full-time employees are required to work the following holidays: 

I. New Year's Day 
2. Martin Luther King Day 
3. President's Day 
4. Easter Sunday 
5. Memorial Day 
6. Fourth of July 
7. Labor Day 
8. Thanksgiving Day 
9. Christmas Day 
I 0. Employee Birthday 

they shall be compensated at the rate ohime and one-half (1 1/2) times the straight time hourly 
rate and be permitted to schedule a day off at a time mutually agreed to between the employee 
and the Chief. 
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PERSONAL LEA VE 

ARTICLE30 

Section 30.1. Each full time employee shall be entitled to sixteen (16) hours of paid personal 
leave off per year with pay provided such request is made in advance and approved by the Chief. 

UNIFORM ALLOWANCE 

ARTICLE31 

Section 31.1. Employees shall receive an annual uniform allowance in the amount of seven 
hundred dollars ($700.00). - Such allowance shall be prorated for new hires. 

Section 31.2. This allowance shall be for the purpose of securing uniforms, clothing or 
equipment as required and proof of purchase and approval by the Chief is required. 

Section 31.3. Whenever personal clothing is damaged or destroyed while on duty, the Employer 
shall repair or replace same provided that it is not otherwise recoverable up to a maximum of one 
hundred fifty dollars ($150.00). Proof of cost incurred and approval is required. 

Section 31.4. Initial clothing issue for all new full-time patrolmen shall be as follows: 

4 short sleeve uniform shirts 
4 long sleeve uniform shirts 
3 pairs of uniform pants 
I winter coat 
I dress blouse 
I raincoat 
I pair of boots 
All leather goods 
2 hats (winter & summer) 
I pair of shoes 
I service weapon 
2 pair of handcuffs 
2 ties 
I soft body armor 
1 four cell rechargeable Maglight/Streamlight +one stinger flashlight 
Ceramic shock plate for body armor (7" x 9" plate) 

Section 31.5. If a probationary employee leaves the employ of the Employer prior to completion 
of the probationary period, he shall reimburse the Employer and/or return items, if appropriate, 
to the Employer. 

Section 31.6. Full-time employees shall be paid four hundred fifty dollars ($450.00) for 
maintenance of their uniforms. 
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Section 31.7. The amounts described in Sections 31.1 and 31.6, above, shall be paid to the 
employee in a single lump sum check by the second pay in November. The parties further 
understand that the sum will be taxable income to the employee. This amount shall be prorated 
for new hires. 

Section 31.8. In the event the Employer requires a change of authorized uniforms or equipment, 
the Employer shall be responsible for the cost of the initial issue and any authorized change. 

Section 31.9. Once every five years, the employer shall pay an employee up to One Thousand 
One Hundred Dollars ($1,100.00) for replacement of soft body armor upon proof of purchase 
and approval by the Chief. 

CONFORMITY TO LAW 

ARTICLE32 

Section 32.1. This Agreement shall supersede any present and future federal, state and local 
Laws, along with any applicable rules and regulations and the invalidity of any provisions of this 
Agreement by reason of any such existing or fixture law or rule or regulation shall not affect the 
validity of the surviving portions. 

Section 32.2. If the enactment of legislation, or a determination by a court of final and 
competent jurisdiction (whether in a proceeding between the parties or in one not between the 
parties) renders any portion of this Agreement invalid or unenforceable, such legislation or 
decision shall not affect the validity of the surviving portions of this Agreement, which shall 
remain in full force and effect as if such invalid portion thereof had not been included herein. 

Section 32.3. Should any Article, Section or Subsection of this Agreement be deemed invalid or 
unenforceable under Section 32.2 above, the parties shall enter into discussion on the invalid or 
unenforceable sections to negotiate successor sections. 

TOTAL AGREEMENT 

ARTICLE33 

Section 33.1. This Agreement represents the entire agreement between the Employer and the 
F. 0 .P. and unless specifically and expressly set forth in the express written provisions of this 
Agreement, all rules, regulations, benefits and practices previously and presently in effect may 
be modified or discontinued at the sole discretion of the Employer, without any such 
modification or discontinuance being subject to any grievance or appeal procedure herein 
contained. 

22 



EMPLOYEE RIGHTS 

ARTICLE34 

Section 34. l. An employee has the right to the presence and advice of a Union representative 
and/or Union attorney at all disciplinary hearings and/or disciplinary interrogations. 

Section 34.2. Before an employee may be charged with any violation of the rules and 
regulations for a refusal to answer questions or participate in an investigation, the employee shall 
be advised in writing that his refusal to answer such questions or participate in such investigation 
be the basis of such charge. 

Section 34.3. An employee will be informed of the nature of any investigation of himself prior 
to any questioning. If the employee being questioned is, at the time, a witness and not under 
investigation, he shall be so advised. 

Section 34.4. Upon completion of an investigation of a complaint against an employee, the 
employee shall be notified. 

Section 34.5. Whenever an employee receives a written reprimand or other written disciplinary 
actions taken which appears in the employee's personnel file, the Officer shall be provided with 
a copy. 

TUITION AID ASSISTANCE 

ARTICLE35 

Section 35. I. First class Patrol Officers may enroll in continuing education in the law 
enforcement field provided that they apply in advance of enrollment and receive prior approval 
by the Chief and Mayor. Upon approval eligible employees shall receive assistance up to $50.00 
per credit hour. An employee must attain the grade of "C" or better, unless the course is a 
pass/fail in which case a pass grade is required. Reimbursement will be made upon completion of 
the course and documentation of the required grade. In no event shall an employee exceed 
payment of three hundred dollars ($300.00) per calendar year under this Article. 

LABOR MANAGEMENT COMMITTEE 

ARTICLE36 

Section 36.1. A Labor I Management Committee consisting of two individuals who represent the 
Fraternal Order of Police Patrol Officer's unit and two who represent the Broadview Heights 
Police Administration may be established. This committee will meet bi-annually per calendar 
year during non-working hours to discuss departmental issues of general concerns to either labor 
or management. 
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DRUG AND ALCOHOL TESTING 

ARTICLE37 

Section I. The Employer has established a City-wide Drug and Alcohol Testing Policy 
applicable to and binding upon Members of the Union as well as all other employees of the City. 
A copy of the Policy is attached hereto. 

Section 2. Should the Employer elect to modify the Drug and Alcohol Policy, the proposed 
changes shall be submitted to the Insurance Committee for review and recommendation. 

DURATION OF AGREEMENT 

ARTICLE38 

Section 38.1. 

a. This Agreement shall be effective as of January I, 2015 and shall remain in full force and 
effect through December 31, 2016 unless otherwise terminated as provided herein. 

b. If either party desires to modify, amend or terminate this Agreement, it shall give written 
notice of such intent no earlier than ninety (90) calendar days prior to the expiration date 
of this Agreement. Such notice shall be by certified mail with return receipt. 

c. The parties acknowledge that during the negotiations which resulted in this Agreement, 
each had the unlimited right to make demands and proposal on any subject matter not 
removed by law from the area of collective bargaining, and that the understanding and 
agreement arrived at by the parties after the exercise of that right and opportunity are set 
forth in this Agreement. The provisions of this Agreement constitute the entire 
Agreement between the Employer and the F.O.P. and all prior Agreements, either oral or 
written, are hereby canceled. 

Therefore, the Employer and the F.O.P., for the life of this Agreement, each voluntarily and 
unequivocally waives the right, and each agrees that the other shall not be obligated to bargain 
collectively or individually with respect to any subject or matter referred to or covered in this 
Agreement or with respect to any subject or matter not specifically referred to or covered in this 
Agreement, even though such subjects or matters may not have been within the knowledge of 
either or both parties at the time they negotiated or signed this Agreement. This Agreement may 
only be amended or modified during the life of the Agreement by the express mutual written 
consent of both parties. 
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JN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly 
executed this day of January, 2015. 

FOR THE EMPLOYER: 

By: i:si{/1-~? 
M~·1 Robert M. Phillips, Esq. 

F.O.P. Labor Counsel 

·1:'.:J~pOl1epa 

I 
/ . 

Approved as to legal fonn and Correctness: . ~~?V 
mce Ruffa, Law Director 

Ree,a\u{i·""" .-.., --i. I 
Approved by ~No. I 5'd d I passed this <>' 3 day of .,~.-4~/\...<..<..~ , 2015. 
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APPENDIX I 

Summary of Medical and Hospitalization Insurance 

The following pages in this Appendix summarize the medical and hospitalization 
coverage offerings for the 2014-2015 plan year. These insurance plans will be provided by 
company identified in the summary unless the provider can no longer offer said coverages in 
which event, the employer shall provide substantially similar coverages. Employee may select 
coverage only during the open enrollment period or as otherwise authorized by the provider. An 
employee not making a selection may be subject to a default selection being made for the 
employee. 

Employee shall contribute either five percent (5%) of the monthly insurance premiums 
(without consideration of any share funding or other financing or risk sharing arrangement) up to 
one hundred dollars ($100.00) for family coverage or five percent (5%) of the monthly insurance 
premiums (without consideration of any share funding or other financing or risk sharing 
arrangement) up to a maximum of fifty-five dollars ($55.00) for single coverage. 

THIS SUMMARY IS ONLY A PARTIAL LIST OF THE BENEFITS AND CONDITIONS 
OF COVERAGE. THE CONTRACT OR CERTIFICATE WILL CONTAIN THE 
COMPLETE PROVISIONS. 
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Ul!!l!lll Yllll m~y h!Wil Ii! l'i'Y l!!!ldi!!i!!O'f'..re, For ~lo,~ lift~- htlllpillJI tltof!l!n! $1,500 for "" ~:. !ill!y ,..,,r !It~~~ i• 
$1,000, ¥"" m•1 lt!I~ w pay m. $SI,)!) u~. (J?Jl> 14' .cal!id llUJi;t llll!lll!!J 

• Till$~ l'lll!y-"'$• l'OO tll •1iw ~ !i!!r'11d'lff ~'If 001!i'!Jl'1l you il:wM ~~ li!%d l:<!!0$111'a- ~ITJ00!11$. 

~ 11)11 l!lilt a~­
l!fl!lllililfe dlltll 111 l:li!l!t 

QWl!itillllll: Clli! ilOU32. UC'll 01 vl!lt "$ ~t l!!>d1'M:ll!l.!:<>wVS~C. 
If yoo aoon'! <ll@l!l' ~~1 ;;,oi of !00lllltt@rl!ri!M!11tfma ~d ;, ihl> mi, - Ill" Gitlll><1ry. Yoo""'' i*'w tt1< (!ltlll~•''1 
Ill !IWM111m1toomlS!IC o: "'" 81l'J .. im.74£1.:Jll:I ~ a !l'JJll' 
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Medical Mutual : Pl1111 1 
summary of lenelb ind Coverage: Wlillt Thi> I'll!~ CovMI 11 Willi It llMl!o 

'M<>re~ atlool 
prescript!~ drq 
~-is ~>ilalli<l lll 
~"""111 . ..,mlS!IC 

ii~ llNd l\itnlell~ 
llli!dica! allenllol'I 

H ~hllllH ~ lllay 

!i®ii@f.iiijiiliiiliil..idoo'1Jll'""IJ<lll~liiil ~1~fiiii -oo~­

~~111::~~'<iiitiiiii6ni ··········· !llii'iiiis i;$liilia•iifii0<iiifiii~miiiiii~""'' h.r~i1' · . ---
~\drug .Mil!lL. -···· .••. 
S~llSelli.rotOO! lr!l)illl!lfll 

~lllllls: C.11 mn.232. 7 Jl()J ~' "51t w lit 11.wMli!uol.oomlSBC. 
If j/t)'J a1111•'1 tlear illlt>U! •ny <}f lhe 11mlerlw!OO !l>'ll1!i ••ad ~ tllbi lom1. """ !ho Giolilllll}'. You..., lllew lll<l G:aasacy 
Ill Mfli!M!JliiaiA:mnlSBC ~! <:!lll l!00.232'400 lil ·e~U•SI ~ O{l?Y· 
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IYlllYIWll IWl!Jtlii:ll , f"lilil I 

S11mm111Y of llelielb anll Covllfllile: wi.1111'llli Pian Colin & Wrnit it em.is 

ff ~~Ill! nmsi dimlal !If 
¥WI! 

ll•1!Slio1111: Clll! l!OO ~27400 or Wl!t ~$ ~! l~Milll!.eomlSSC. 
r y~u .we1fl 1:!~11' !!lJOO! ooy o! I~• ll1Ul@r~U~l1'li w$11~ ·in flil !@rm ~• llleGbl.:liiWf. Yoo Ud!l ~iew th• Glos1illly 
Ill MooMwt\l!ll.-ISllC (If tlill ~J.232.7400 IC··~ 8 OOP¥ 
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Medical Mutual : Plan 1 
S1m1mary of li!emriits and C11v11111ge: Vlllait "1111, Plan c1wen1 & WI!~! tt GM!$ 

&~!l!lle!l lli!rvilll!$ & Other Covel'llll Slitllleoo: 

Sero11!:fll 1fcMt l'l•n D<IH IWT ~ (Olis timh cil111ple1tdll11, ~ llf'ilr p<lllty or p~ doo11moo1fu! llll1&r n<l!l!ll!!•hllrnlt!!!i,) 
AtUi)<!n©lim! H.i>il!g Aills ' Rou1lr111 liy~ c.r~ (Ail<i~) 

• Cc»i-.: ~'f • illf<«tl!i11!'r<1ii1111~111 Rilmllll! fOOi ~ 
~~·U?(Olilll) ~-T!lllll,Cllm • Weifj'~tlm~f'lil!lr11tlW 
llootai tlll!> !Muii) N<ln·eml!!llll!le~ l)!1re Wlll!ll -1"'g ~· 'lllil 
G~ U,$_ 

Oilltr Cmrlll'llll 6f!f\l'ICH (Tllldm'l 1 eolllfll* liml, CliH!t \I<!"' policy<>• p!lm ~Ill for l!lilllr !:Ollmd llll!'vi. ~rid Jl>Uf Cllllls fur ll!-•1111""',J 
• &~ Sillll"1' • Ctiiropia:l!t C•lll • ~,out, N'"ng 

II Jf'lU ~ etw .. WIOer!ll• plllO, Iii<••. ·l~if19 ~fl'Jll lhe t~©llt!l!llilra>S. FOO!l'lal ll'llll St•I• '""' !ll3flllll\liilO pmfocooos M """'" !f'l'J II> ""'P "°"'" <@M!lt"ii•· /my 
~' rti;.1$ ""'!' lidmlled lo d;raoo ar.il v.lil i!>:JY~@ 1ll!J "1 p•y !llli!!ll!!!Jl!, lPhild\ "'!Y Ile '1i!lnllcMtiy ll!!lher to an !he piemillm yw l"'Y Wlli!e oo\IM1! oorler hi fil""', 
Oilier ~f!lllai'<Jn&; ~n fll'J! !l:lMs lo tooliml• co~ •maw aiw apply. 

~or lllllffl ~"" y@llr~ ~o Wllfilnoo ooveraiie, '1!111>:1 !P,e ,p'1ln llt il00,232.7400 Yoo •Y ~1&~ ~ yoor $l* i~-lkil"lllm~<lt llW IJ,lUl~li!ll!lllZ®! 
lilll<ll, Em:>l!>!'lili lill''llllils Soo.mty ~M:lllltii;n ~1 l!OO,«U212 er \W1W.ll:li,g1l'!il>bsll, er llie IJ,S, Oepz;tmen1 cl !i®ill1!> and Human Silrkiis ill! ~17.2E1.2l23 )!l.;liJ!\5 ©r 
\li\Wl.!lCil!Mlll!!i@OV,, 

~"' ~i :llOOZll.1400 er '1lsi1 ll& ..i MeliMul\tol,00!1\iS6C. ff""" 1"!m'! ~®!!ill ~ny cl !'le ~~lli:l lerm2 !roOO ii ~Iii rorm, $!lli ll!lil G!OOS!ll!'· vi:w i:litn •lllW ~Al Gi'.llllllfll 
!!! IJ1e~Mu1LJaJ.;;:om!SBC or {:1111 oou;1n400 ti! mqml a oo~y. 
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M~ical Mutual : Plan 1 
Summaiy cf Blmllfllli 111111 {:(l\\'IITTl!lf!: Whl!I fh!o !'lo~ cwe!ll & '1111>1!111 to!illl 

Y;::our G1111v11111:® allll Apptal$ Rlflhlli: 

~ ~1 h.1t~ ® ~ni i;rarell!mi!ilmoo •lith a tl!ln!~I d -ll'll!' !cir dilims llllilllr1111u ~!~ irr~ l\'lllly be.~ ro el!lll. ~rfilll a 11~. F¢i ~~~ ~! y~.ir 
r>;iillO, lhre de,"' ~*"ioo. yoo mn "'~tool: lh;i Ii"' Ill !lilD .. ~~J!l!!O. Yoo m!IY 9l51l¢1;>1fllllt ~llll! llilllll °'1P'!~ff!"'ti1 <1r ln$lifllfi(;ll at $()),6$6, 1525, 

Dl*! ·tlll$ COVMll!I® fll11'ld!l Ml11lmum l:$$1>lll'illl COililWl!P? 

llltl ilffoo!a ~ ArM•l"'s 1'1!l$t ~ ro hi!r,,,. ilrulllh m"' '"'~• !hill quol'~"" ~' 'milll""~m .,.:;oolilll l»ffli"!le.' Thi!! pllm « polity dllllls p~!ffilll mll>i1m1111 
emienillll oowtrsp. 

Don !lli111 Coveragt ili'kli!t tl!11 Mi11imWTI Vlilu® $1ii11d~1ll? 

il!ll A~ ~kl W.a!Jfl100s a mi~w• vsloo alOOtllllil !!I ~Ill$ d a liooltli 
~s me!i>I the llll111iw11m val11ullillll~ld tw tllll ll'1imllU pl'IWlll!lll. 

Ql'llllliM5! CJIM IJ00,23:1.1400 ~ wis~ uut MooMlllfJlll,tOllh1SBC:. 
!I !'l>U lilfllf''I ~!If-! MY of"'" ui<lo&ood t.11!1• 1$11 iii !W:. !!ill!!, 5ff Ill• G!®WJ, YQU ""' •iav lh• G.ill•Wf 
ot MedMutu®l<;OOliSOC ,,. "1111 Stlll.'32,7400 lo Wil"~l 11 ~·· 
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Medical Mutual : Plan 1 
Cov1r111Je ~mpln 

Tll- 1!>i~mples slww ilrnl• ll>';; IJi'l!1 migM """"' 
moo!Clll oo~ I~ it<•tt ®illl*",t, Uli<! ~ ~illmlli'llO lo 
-.'1!!1l'l"1i>l,too mirollis1~~00 Hi.~11; 
~might ll1Jl H thirt illl' tailirreh~d@r dl!(~renl 
µlarls, 

This Ill 
not 11 ccst 

~ ,,,, ,,,,,,!!!l!l,~,t9!,.,,, 
Ooo'I u.. lltm. "'1!ill~ Ill 
!<~ II""' a:lll1li Wllill lll1411>F !ill~ 
1)1"11 Tile ~ Qlr& )ill\l !UM! Vlll 

lie dillll!'MI "°"' ~ ~$, 
n ~" oolll !If !Ill!! are Ml al£1J be 
d~, 

Soo lhli !l!!ll'.l jlllge fTN lmiJl'll!l!i!I 
ilr!t:.1maoon illl>QJI il\®tt ex~. 

Tr.-•"1llll.m "'""'"' 1h!l! ll1• pot ... : - 001 "" "" 
H!l~ 111 hSA II yoo ~l"lfl! in Olrl J;;Jl/\ QI FSA • 
·u!ll ij lo p~y b!ll!l<Jli>,,,;111 w'll~-. t'"'" !'001 OOBtt 
!1lll'i !lli ~. F"' -• l•l<>r~ "1>olll yoit ll~ "' 
F~,, pie-""'t.cl yoor•llJ!llll~ ~wop. 

II•~' c..11800,:131.7400"' vls1 ~s flt !.!ol1!Mutu~Lwm/S6C, 
W l"l\' at1>'11 ci...• ll!l!ful llfly o!!f"' oodoomoo i.mi~ use:i I• l!tis fQrm, ioo tll*! Gil>l$~'11 You cm •l&N ill~ GIO$l;ll<V 
~! Me<!Mmu!il.~SBC or t!ili ll00.:!!2.140G to "'~"''"I "OOPJ'. 
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Plan Pays M,7511 
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Medical Mutual : Pt1111 1 
coverage lillilmplll® 

Questions and answers 11bout Coverage E11amples: 

Whal 11rtti11• o1 !!le 
aes11il1pil!01111 behind the 
C!lllef'9 Exa!lljlle$? 

• Qool!l!!<>1tm•illl Nmi!!M1 
• ~care~ ·lll1l .~ o~ ~llliOOlli 
~ $Jr4lii00 l:ly ™'U.S. Depl!lili'OO,ttl' 
Heol!h lll'.J Humiil1i S11wloo\\l.1lll~ -hP"C1f c 
lo ~ ~:YJ."' ~~ ~m~ ©( h,@l!ii~ Jli'IO 
Piil'"'11. pilrnli!<m - .lllJI ill! Ii~"' 
fl'1ll!>:i!lill(j ~11ooil1oij. 

• !\ll 11111>iooi»!lit! !111-IUl!il!l>iHIOO l!r~ed !~ 
1!1'i: l!ll!M 00\lli!l!!!il~ 

• Thllf!! w~ ;;11 ll'Jii;r mooilll!! eMpetiSJ!s l\'.lf a111 
meriter~ ~rim. JliM .. 
O&l-o!-po<:bl "~ i!l!i ii>soo only l'~ 
Ir~ ioo 0011il!1'°" l!l lre.,x•m;>e. 

• Tiw 1>allool 1~woo !Ill C11ro lm<!l l1h.,.tl1ill!I 
~' ilf ille P*lit ll!!<l 11>Coltiti! ¢lt~ """' 
Ill/kl~ l!ll!lf~, COO!$ WOJJi<t ~"'lit! 
00en lllgh!l'. 

Whll! l'!OOll a Ccver119e EMamjlllll 
lllllOW? 
fti! e~ hl!Jt'l'"'1>! MIDI. ·ttie Crmrilllf' 
~ !Jelpc! you..., !low d!!!jue!!l!I ... 
.,.,..l!!!l!!!!IUnd coi""'!i!lt!l ""'1 jl!!d up, ii 
.~il<l helps .,oo··soo WI~ mig~t b!i le~ 
'IP I~ you io pay~~~"""~' 
llll~J illll'I i)!)\WWl>f pa)llf)Wllt !$ W!l'llreil 

Don ·Ille C1111e~ Elamplt 
predic! my own cam nllll!ls? 
' !12· rw~!Nrll:! i!li."Wm 111~ Jwt e~ooijll~$. 
lhilWf!IYOl;l~d~.lorlhis 
OO!l!litioo ro!lld Ile·~. bl!lied 01\ 
jll)UF !lllCl<l(S ail>lioe, yo!:V ilil'l· hziw~Ji!i 
vow~!s .. and _r_ lac!l!ll>. 

Don !.he Cov11ral!ll ~lillllllle 
pmllct my Mure ex11111111es? 
It 8!;i. CIW!l[l!gli l<<!lil!plll\% li!ll llR! 'OOo! 

till!M!WS. 'l'lllHl(ll/!4'00 !Ito e~~a lo 
esti-cl'lllt>b1>1,-aioolldi00.~. '!!'rev 
Ill<? b wmpara!il!ll ~ !"1iy. Y~or 
!>WI! OOllill 'l\lllt 00~~ ••di1!1 Oil 

It'""'"' }'llU 111<>rivg, JM~ yOOt 
mWi:t@rg the~D', ~J! @"~ ro!~-t~ill$n~ 
y~ur h~lliltl $lli>n !'llllW!l 

Ounfooo~; CJJP ll:)J.:!3t.14!i'J onti.11""111 M@:lM111t•-11s.sc. 
~ yoo -·1 .tJw ~00.hfly ol lhe LJl!rloiii'l".Al t<lnr"' llSOO m ~,;,mm>, """ h Gkl>!W)' Yo11tllo11iew !!i® 
"1 Ml>llMu!"a!,;m11S!lC ~rt.at 600.23i.7400 ro 1~1 "wµi 
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Can I 11me ewe~& !l1111mple$ 
to compare 1>!~11$? 

}'.§, 1flh;!n l'!>U !il<*, Iii ~It $~1ftli1Wlilll ol 
!lenef<s ·lllld (}~!) !or <!lll1!1' ~n; . 
l""J'l'linll ~!i:"ooip'l's 
Wtioo 'l1lJi! ~ pll!ris, <.iiook llm 
'Pl!OO.,l l'llps' box oo -~ ~•a"!li&. flie 
&1ool:.ir ~Mt 1wmb<.;:, Ii"'"'""' w~J< ll>b 

i:U!l ll""""'""· 
A:rr; thm 11!11$r cNts 11>ll1111ld 
i:llil:!!lder wlllm Cflm!lilfillil 
pl~ns? 
/~, /lJJ lm!J!l'ilinl. OOS!lil IM~ 
YIU pay, ~lilly, 11'8 ~ )l<lt!f 
!p!!!!mll!m. m.."""" youl l"iY '41 wi<>V•pooli®! 
~i ·rrJcll as 9mifYme~; 
!lod!li;!!lliu, !l"ld Bl!!!!!l!!i!l YOO 
1!.'PUld lllso OO!llld&r im~s lo ~w"Wfell 
liile~ as he1!11!i Sll'<ilfll!li llOOOUO!• !HSAI<), 
fl!~IDIHl)ef!l!i"l! lllrllll',1""1•nls (FSA.~)m 
~Nil!l .!leinl!;!l®'ITTll!hl 111.wr.mls (HRJ\>i 
!~~; yllll .pll!y @tt!"'"""'''"' ~llflll&!' 



APPENDIX II 

Schedule of Dental Benefits 

The following pages in this Appendix summarize the Dental benefits. This insurance 
plan will be provided by company identified in the summary unless the provider can no longer 
offer said coverages in which event, the employer shall provide substantially similar coverages. 

THIS SUMMARY IS ONLY A PARTIAL LIST OF THE BENEFITS AND CONDITIONS 
OF COVERAGE. THE CONTRACT OR CERTIFICATE WILL CONTAIN THE 
COMPLETE PROVISIONS. 
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-
aene~t l'erlod Ce'ientillr year 

ie:~nefilt Period OediJctJ.blB $50 tdngle t $ 1.SO temlfy 

Maximum benefit payable per Covered PietS!lh per Benefit Per!:od S1,1)00-

~eil!tA(!ietlmlt 
The em! of thlil calend:~r year CJf ttia 191ti birimcl.a.y or the ef!il1 ot 
the: caloodar yea:r of the ?Sth lblrf?JW!y 11 me ®p.~nioont Is a 
FIJil1,fil'tll!'- Studeril I 

tt is import.ant that you understand how MMO calculates your res.ponslbHitles under this cover.age-. Please 
consult the i..HoW CLAIMS ARE PAID"' section for ne~es.sary Information. 

Type of Service Maximum$: and Umitaflons. 

ora1 exam$ Two exams per Benefit Period 

B~tew'itl!J X·rbY$ Two sets per SQoofit Period 

~ll'"!nOOth x*rays/~annirex one ~very rotll:ng 36 monfull!' 

Pmphyji!i)lt$ Two per Beru;dlt Perlcd 

TllplCij! Fluor1® A,ppll.catlOM one pet Benefit Peiliod 

Se~ranw 
One eve!'v as month$ fQr i1l9ibte Dependent -children 
under ege 19 

S,Pate Main1a1ners For EllQ!bie Depenttent ehilareni under age 19 
1crownli-

- ~ 

Omice every fiive yearn per toO'lh \ 

f'l'rOlfiiWftietiC$ 4AXed) om.c:e every five yeani per 1.mlt 
'' 

Inlays O!!iee every Uvit Y@.&:l'$. per- tooth 

Onlaye. Oflce evety nve yuars per moth 

" Once every five ys:ara 
\ 

Reif:oh·i;~ nnd rebatitng is CQ!<l'OrtJid If dooo no less than six 
\ momhe e:tteir ~nltlal piatemtm'l but twt more than ooc.e In any 

, Denture~ (Comp.Jclba l.lhd Partial) r,,, 36 montii'i perlOd-

One reptacenient ot a tem?orary ~e-ntu~e If a perroanflnt 
11a11rur.e is !n$tttl!C/ld IM!li'll~ 12 1mottl:tu> cl the !nstal1menl o! 
thtr temimrary denture. 

DENTAi. PAYMENT SCHEDULE 

Type of Sorvlce You P"l/ !he FolloMn11 . oraf examlna~oos:fev.alu:atlons . bite.Wing Xnnaya . pn;iphylii:id~ 0% Of dhie Usl.la~. CUiSWrrrmiry and Reasonable Amount "" . sp<.flee mallntalnie:rS- i dtW®'tible: ~ mqulred ror tt~ ee-rvii:;es . fluoride appflcatlooo . lll!ffi{tl"tetn::y pat!!atlve· tr!lla!rnents . ~nJ:eyt; . onJ.ays . or;rOWfHB 40% or th$ Usll.leH, OJstoma,ry am:! iReaemHib!e A100oot . idetitures (complete & ;;art:1.el) 

] 20% o! tl)e "'""'' c"'"'"'"'Y ahd .... .,,,.,. Amo"nt 

pros;:ttieucs fflxed) 

·for a~~ other COJJered -S('!rvl~ - . 
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l:iRTHODONTIC SERI/ICES 
Maximum e@ne1at Psyabf.e per Covered Pe~ $1,00D per Ufetlme 

Efl.g!blllty AV~l&f)le for 'SHQ~e oepemtent tn!ldran up tt: tt:ie age or 1s ·-· t'lel;:lu~bl~ i!O 

Your Payment Amount 40% Bf tile Usu1:111 customary .end Re-asona!lle AtnOl.ll'l! 

BENEFIT VERIFICATION 

Required for any Course of Treatm-ent exceeding $500 or invclving one or more crowns. 

2 
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APPENDIX III 

Vision Benefits 

The following pages in this Appendix summarize the vision benefits. This insurance plan 
will be provided by company identified in the summary unless the provider can no longer offer 
said coverages in which event, the employer shall provide substantially similar coverages. 

THIS SUMMARY IS ONLY A PARTIAL LIST OF THE BENEFITS AND CONDITIONS 
OF COVERAGE. THE CONTRACT OR CERTIFICATE WILL CONTAIN THE 
COMPLETE PROVISIONS. 
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Plan l: ViewPointe® Plan H Summa 

Deductibles 

Annual Eye EJ!am 
Lenses {per pair) 

Singte Vision 
Bifocal 
Trttoeal 
-Lenticular 
Progressive 

Contacts 
f"'rt & Follow lip Exams 

Standard 

Premltim tAlkiwarn:e) 

Electhre 
Medically Neees.sary 

Frames 
Frequencies (months) 

Exam/Lens/Frame 

Lens O tions (member cost} 

Progressive Lenses 
Standard 
Premium 

Std. Polycarbonate 
Tint {solid and gradient) 
Scratch Resislllnt Coating 
Anti-Reflective Coating 
Ultraviolet Coating 
Ll•lk or PRK 

Monthly Rates 
Employee OOly (EE) 
EE+ Famil 
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:;, :~i;'O; 
.-,i~·-·-~· 

Effective Date; 2/1/2010 
Out of Network 

No deductible 

Up to S35 

Up to $25 

Up to$40 
Up to SSS 

No benefit 
NA 

No benefit 
No henetlt 
Up to $1{14 
Up to S2{)-0 
Upto$65 

12/12(24 
Based on d.a:te of seivtce 

Out of Network 
No OC>-iu·ftt 

No benefit 

No benefit 
No benefit 
Nobeneflt 

No bentfit 

No benefit 



Additional ViewPointe® H Features 
EyeMed In-Network Diseounts 15% discount off the remaining balance ln rocc.ess llf~ conventmnal contact lens allow1mc.e, 20% 

discount off the .remaining balantt in excess of the frame allov.>anre. 20% rl1scount OJ). item$ not 
covered by the plan at netv.•ork providers, which may not he combined with any other dkcounts or 
pro..-notionaJ offers, Thls disc.otlnt doet not appiyto E.yeMed Provider's prokssionai servla!&, or 
ttmt~ct Jer.SPn~. 

Eye:Med In-Network Secondary Purchase Members receive a 40% dlscaunl on a complete pair o( glasses once the funded benefit bas been 
Plan exha\!Sted. Members rei;elvc a 15% discount Qf{the retail _prke on conventional contactknses 

once the funded beoefi.thas betll exhausted. Discount applies to m3terlal~ only. 

Contact Lens Replacement by Mail 
IProgram 

After exhau~ling the rontact lem; benefit. replacement lenses may be obtained at signifiamt 
discomlls on-line. Visit EyeMedvisklncare.co1n f-0r details. 

E"" care Plan Member Service 
View Pointe eye care from Amer1ta5 Group featur~ the money-saving eye care network of Eye Med Vision Care. Cui:tomer scmrice is .available to plan 
members through EycMed's weJt.ttained and helpful service representatives., Call or go online to loca.te the nearest EyeM.ed network provider, view 

plan benefit information and more. 

EyeMed Customer Care Center: l-866-289·0614 
Service repn::s.entattve hollrs: S a.m. to U p.m. ET Monday through Saturday, l"l a.m. to B p.m. ET Sunday 
lnteractlve Volcc Response aVll.ihtble 2417 

Locate an EyeMed provider at: nmeritasgmup.com/memhcr 
View pfan benefit Information at: eyemi:dvisioncaIT,com 

Section 125 
TbJs plan is provided as part of the Policyholder's Section 125 Plan. Each employee has the option under the Section 125 Plan of participating or net 
participating in tb.is plan. If an ei:nployee does not elect to participate when initially diglDJe, he!she may clect to participate at the Policyholder's next 
/1...11nual Election Period. 

This document fa a highlight of plaa benditll pnrrided by Amerku lli~ l1U1urance Col'JI. u u:kcted bj• your anployw. It it not a certlfiaue of lnruranee and does 
not indade a.clusions and lim!lat'ioru1. F;;irnclnsion~ and limitations, or~ >:om:pletc list of covered procedures, rontaa ycur benefitsadminl.sttaror. 
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LIMITATIONS 
Thi_s plan has the following limitations. 

l) 

2) 

)) 

4) 

5) 

This plan does not cover more than one Eye Exam in any 12-month period.· 

This plan does not cover more than one pair of ophthalmic Lenses in acy lZ..montlrperlod. 

ThiS plan does not cover more than oµe set of Frames in any 24-month period. 

This plan does not cover Elective Contact Lenses more than once in any 12-month period. Contact 
Lenses :and-associated expenses are .in ·lieu of any other Lenses or Frame benefit. . 

This plan does not cover Medically Necessary Contru:t Lenses more than once in any l2~month period. 
The·treating provider determines if anlnsured meets the coverage criteria for·this benefit as listed 
below .. This benefit is in lieu of Elective Contact Lenses. 

a. For Kera.toconus where the patient is not: .correctable to 2oi30 in either or both eyes using st;mdard 
spectacle lenses. _ . · 

b. Patients whose vision can be oorreoted two lines of improvement on the visual activity chart when 
compared to best standard specte.cle Jens correction. 

c. Aniso.metropia of 3D or more. 
d. High Ametropia exceeding -!OD or +l OD in spherical "'!'livalent 

6) This plan<loesnot cover Orthoptfos or vision training and any associated testing. 

7) This plan does not cover Plano Lenses. 

8) This plan does not cover non-prescribed Lenses·Qr,smigla.o;ses. 

9) 'This plan does not cover two pairs of glasses in lieu of Bifocals. 

I 0) This plan dOes not cover.replacement of Lenses and Frames .that are lost or broken outside of the 
normal coverage intervals. 

11) This plan does not cover medical or surgical treatment ofthe·eyes or supporting structures. 

12) This plan does not cover services for claims filed more thanone:year after completion of the service. 
An exception is if the Insured shows it was not possible to submit the proofofloss within this period. 

13) This plan does not cover any procedure not listed on the Schedule of Eye Care.Services . 
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APPENDIX IV 

City Drug and Alcohol Testing 

Section 1. Policy: The parties are concerned about the effects of alcohol abuse and illegal 
drug use. Such use and abuse adversely affects work quantity and quality, jeopardizes employee 
health, and can create an unacceptable and dangerous work environment. Further, substance 
abuse is contrary to our commitment to excellence. Therefore, in order to promote a safe, 
healthy, and productive work environment the parties agree to implement the following 
substance abuse procedures. 

Section 2. 

I. 

2. 

3. 

4. 

5. 

Section 3. 

I. 

Procedure: Employees are prohibited from: 

Possessing, using, buying, selling, transporting, or transferring illegal drugs while 
working, while on City property, or while operating City vehicles. 

Possessing, consuming, buying, selling, transferring or transporting alcoholic 
beverages while working, while in City vehicles, unless specifically authorized in 
advance in writing by management. 

Any use of controlled substances, which are defined under the regulations as 
marijuana, cocaine, opiates, amphetamines, and phencyclidine (PCP). 

Reporting for duty or remaining on duty while having an alcohol concentration of 
0. 04 or greater. 

Any use of alcohol that could affect the performance of the employee including 
use during the eight (8) hours prior to work, or until an employee undergoes a 
post-accident alcohol test. 

Definitions: 

"Under the influence" means, with respect to drugs and alcohol, the presence in 
an employee's system of any detectable amount of alcohol or drug, or its 
metabolites, and speech, actions, or an appearance which lead a supervisor to 
reasonably suspect that the employee's ability to perform his or her job safely and 
effectively has been impaired by drugs or alcohol. 

2. The term "drugs" includes marijuana, cocaine, opiates, amphetamines, and 
phencyclidine (PCP), pursuant to Federal and Ohio law. 

Section 4. 

I. 

Testing Procedure: 

The following situations will result in the selection of employees for drug and/or 
alcohol testing: 
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a. Pre-employment. All newly-hired employees and employees promoted or 
transferred into a safety-sensitive position must complete a drug test with 
a verified negative result prior to beginning employment or performing 
any safety-sensitive functions. 

b. Periodic. All affected employees may be drug tested in conjunction with 
their periodic physical at the City's expense. 

c. Random. All affected employees will be subject to random drug and 
alcohol testing and must report immediately upon being informed of their 
random selection. 

d. Reasonable Cause. Any affected employee shall be escorted to a collection 
site and provide a specimen if, in the opinion of their supervisor(s), there 
is reasonable cause to suspect the use of drugs or alcohol based on 
specific, contemporaneous, articulable observations concerning the 
employee's appearance, behavior, speech, or odors. 

e. Post Accident. Immediately upon a supervisor/management decision that 
an employee has been involved in an accident while on duty or while 
acting in bis or her capacity as an employee or representative of the City, 
the employee must submit to a urine collection at a designated collection 
site to test for the presence of drugs. Such urine test shall be conducted no 
later than thirty-two (32) hours after the accident. A post-accident alcohol 
test shall also be administered, generally within two (2) hours, but no later 
than eight (8) hours after the accident. Tests conducted by authorized 
federal, state or local law enforcement officials for drugs and/or alcohol 
may be used in lieu of the City conducting its own testing. An employee 
shall be subject to testing following an accident involving loss of human 
life if he/she was performing a safety-sensitive function. An employee 
involved in a nonfatal accident shall be subject to post-accident testing if 
he/she received a citation for a moving violation arising out of an accident. 

f. Follow-up Testing. After a previous positive test, the employee will be 
subject to unscheduled testing as required by the DOT and consist of at 
least six (6) tests in the first twelve (12) months following the employee's 
return to duty. Follow-up testing shall not exceed sixty (60) months from 
the date of the employee's return to duty. Follow-up testing may also be 
conducted pursuant to the terms of a last chance agreement voluntarily 
entered into between the City and the employee. 

g. Return to Duty. An employee who tests positive for drugs or alcohol shall 
not be permitted to return to duty until he/she produces a negative test 
result and completes any recommended rehabilitation. 

43 



2. Employees will be directed to cooperate m urine and alcohol tests under the 
following circumstances: 

a. Post accident as described above. 

b. The appearance, speech, or actions of an employee causes a supervisor to 
reasonably suspect that the employee's ability to work may be impaired by 
alcohol or drugs. 

c. As part of a required physical examination in which the employer will 
cover the cost of the test. 

d. The employee tested positive previously and agreed to or is required to 
participate in follow-up testing. 

e. The employee is selected at random for drug and/or alcohol testing. 

f. Prior to returning to work if the employee has previously tested positive. 

g. The employee is promoted or transferred into a safety-sensitive position 
from any non-safety sensitive position. 

3. Employees who refuse to be tested are subject to discipline up to and including, 
discharge, depending upon the circumstances and the requirements of applicable 
law. Each employee shall be paid his/her regular hourly wage for the time 
involved in taking any drug/alcohol test required by the City. 

4. All applicants for employment must submit to pre-employment testing for 
evidence of drug use. Refusal of an applicant to be tested will result in the 
applicant not being hired. The City will obtain, according to DOT regulations, 
information on positive alcohol and controlled substances tests and refusals to be 
tested within the preceding two (2) years from the previous employers. This 
information will be reviewed no later than fourteen (l 4) days after the employee 
performs safety-sensitive functions. 

5. Urine specimens will be collected at a designated collection site under 
circumstances designed to prevent sample switching or tampering. Urine 
specimens will be sealed and sent via courier to a certified lab for testing. 
Detailed records will be kept to prevent misidentification of samples. 

6. The following protocol will apply to all specimen collections: 

a. The applicant/employee will provide a urine sample at the assigned 
collection site at the appointed time. 
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b. The applicant/employee will participate in the chain of custody procedures 
in order to insure accurate collection by: 

(l) providing photo identification; 

(2) completing and signing consent, release of information, and Chain 
of Custody forms; and 

(3) following urine collection procedures m cooperation with the 
collection site. 

c. If the applicant/employee refuses to provide the specimen for drug or 
alcohol testing, the applicant may not be hired and the employee will be 
subject to discipline including discharge. 

7. All positive urine screens will be confirmed through GC/MS testing (Gas 
Chromatography/Mass Spectrometry) before any discipline is imposed or hiring 
decisions are made. 

8. An independent Medical Review Officer (MRO) will review all drug tests 
performed by the laboratory. The MRO is to determine whether positive test 
results indicate illegal drug use or whether other medical explanations could 
account for the result. The MRO will attempt to contact the employee prior to 
notifying the City of the results. 

9. On all "positive" drug screen test results, the MRO will make reasonable efforts 
to first contact the applicant/employee and review the findings. If the 
applicant/employee cannot be reached during the above-mentioned time frame, 
City management will be contacted and informed to contact the 
applicant/employee and have such person contact or make themselves available to 
be contacted by the MRO to review the findings. If the applicant/employee does 
not make himself/herself available to be contacted by the MRO, the applicant may 
not be hired and an employee will be subject to discipline including discharge 
unless valid circumstances unavoidably prevented the employee from contacting 
the MRO in a timely manner. 

I 0. Confidentiality & Privacy. The City will attempt to ensure that all aspects of the 
testing process are as private and confidential as reasonably practical. As such, the 
City shall maintain records related to its substance abuse programs including 
employee test results in a secure location with controlled access. Actual test 
results will be provided to supervisors and managers who have a need to know 
such information; to the person tested; and any person permitted or required by 
law or regulation to receive such information including a subsequent employer. 
Except as required by law, test results will not be disclosed to co-workers, an 
employee's family, uninvolved supervisors, or law enforcement authorities 
without the specific permission of the person tested. 
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11. The City will, however, inform the police of trafficking in illegal drugs by 
employees or other criminal activity and will turn over any illegal drugs 
confiscated on City property to the police. 

12. Consequences of Testing Positive. Employees who provide valid pre-dated 
prescriptions for the substance(s) for which they test positive will not be 
disciplined. 

13. The consequences of testing pos1tJve may result in discipline including 
termination and refusal to submit to a test will result in termination of 
employment. Each case shall be reviewed on its own merits. A "positive test" for 
purposes of alcohol testing shall mean an alcohol concentration of 0.04 or greater. 
However, an employee who is found to have an alcohol concentration of 0.02 or 
greater, but less than 0.04 shall not be permitted to perfonn safety-sensitive 
functions. A "positive test" for purposes of drug testing shall mean the presence 
of a drug above the levels prescribed by DOT. In the event that the Employer 
elects not to tenninate an employee for testing positive, the Employer may 
condition reinstatement upon successful completion of any treatment 
recommended and/or approved by the MRO. An employee who undergoes such 
treatment shall do so at his or her expense if not fully covered by applicable 
insurance. Additionally, an employee undergoing recommended treatment as a 
condition to reinstatement may utilize sick or other available leave, but if none is 
available shall be placed on unpaid leave. 

14. Voluntary Treatment And Counseling. (Prior to detection or selection for testing.) 
The City shall reasonably accommodate an employee's substance abuse problem 
by granting an employee's request for treatment/rehabilitation, including 
treatment or rehabilitation through the employee assistance program. Employees 
who request leaves of absence for treatment will not be subject to discipline. 
These unpaid leaves will be approved by management and the employee must 
agree to abide by the "Last Chance Agreement." Employees may not, however, 
escape discipline by first requesting such treatment or leaves after being selected 
for testing or violating City policies and rules. Such requests for treatment will be 
kept confidential in accordance with federal and state law. 

15. The City will establish an employee assistance program which will include a 
committee of an equal number of City and Union representatives to review 
requests and assist in the preparation of a plan for an employee who feels he or 
she may have a substance abuse problem. Such employees coming to the 
employee assistance program for help will not be disciplined or retaliated against. 

16. Employees caught possessing, using, selling, buying or transferring drugs or 
alcohol while at work, on City premises, or while using City vehicles will be 
tenninated. 
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17. Employees arrested for selling drugs to, or buying them from another employee 
will be suspended without pay and if convicted, terminated. Depending on the 
circumstances, employees arrested for and convicted of other drug offenses may 
also be terminated. 

18. Employees are responsible for their conduct and actions while under the influence 
and will be subject to disciplinary actions for any policy or rule violations in an 
impaired state. Impairment due to drugs or alcohol shall not be construed so as to 
condone or exonerate an employee or be considered a justifiable defense or 
mitigating circumstances for any improper actions, violations of City policy and 
procedures, or poor performance. 

19. Supervisor and Employee Training. The City will ensure that persons authorized 
to determine reasonable suspicion, including Union representatives, are trained to 
recognize the symptoms of impairment and intoxication. Further, employees of 
the City shall be provided a copy of this policy and information pertaining to 
testing procedures, conduct that is prohibited, the effects of drugs and alcohol, 
and the consequences for violations of the policy. 
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NOTICE OF DISCIPLINARY ACTION 

TO: 

FROM: 

DATE: 

SUBJECT: Proposed Disciplinary Action 

You are hereby notified that the Chief of Police (Employer) proposes to take the 

following disciplinary action against you: 

You have certain rights regarding the appeal of the above proposed disciplinary action. 

Please read the attached information regarding these rights. 

CHIEF OF POLICE 
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APPEAL OR ACCEPTANCE OF DISCIPLINARY ACTION 

To The Employee: 

This fonn must be returned within five (5) days to the Chief of Police if you want to 
appeal the proposed disciplinary action. 

I AGREE WITH AND ACCEPT THE PROPOSED DISCIPLINE 

I WISH TO APPEAL THE PROPOSED DISCIPLINE FOR THE FOLLOWING 

REASONS: 

(If more space is needed, attached extra sheets of paper) 

Signature: _____________ _ 

Approved: Date:-----------

Chief of Police Signature:---------
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EMPLOYEE RIGHTS 

You have been served with a Notice of Discipline. Under the labor contract you have 
rights as listed below. PLEASE READ THESE RIGHTS THOROUGHLY BEFORE YOU 
AGREE OR DISAGREE WITH ANY PROPOSED DISCIPLINARY ACTION. 

If, after reading your rights and discussing the matter with your Union representative, or 
an attorney at your own expense, you agree to the proposed discipline, you may simply sign this 
form at the bottom to note your agreement, and return it to the Chief of Police. 

If you disagree with the discipline, you should state your reasons in writing in the space 
provided below and return this form to the Chief of Police within five (5) days of receipt of the 
Notice of Discipline. 

RIGHTS 

I. You are entitled to representation by the Union, or you may hire an attorney at 
your own expense, to represent you at each step of this procedure. 

2. You have the right to object to the proposed discipline by filing a disciplinary 
grievance within five (5) days of receipt of the proposed discipline with the Mayor. 

3. If you file your objections, the Mayor will schedule a fonnal meeting within ten 
(I 0) days of receipt of this form to discuss the matter. You may have representation at this 
meeting. 

4. The Mayor will report his/her decision within fifteen (15) days following the 
close of the hearing. 

5. You will have fifteen (15) days after receipt of the Mayor's decision in which to 
appeal the decision pursuant to the final step of the Grievance Procedure. 

6. No recording will be made of discussions or questioning unless you are informed 
and are provided a copy of the transcript or record within at least five ( 5) days prior to the date of 
the final grievance hearing. Cost of the record or transcript shall be paid by the party requesting 
the copy of the transcript. 
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