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ARTICLE 1 PREAMBLE

1.07% This Agreemeant is hereby entered into by and batween the City of Kent, hereinafter
referred to as the "Employer” and the Fraternal Crder of Police, Ohio Labor Council, hereinafier
referred to as the "Union”.

ARTICLE 2 RECOGNITION

201 The Ermployer hereby recognizes the Union as the sole and exclusive bargaining
agent with respect to wages, hours and other terms and conditions of employment, as provided
by the State Employment Relations Act, for all employees employed and occupying the position
Clerk Dispatcher, Dispatch Coordinator, and including the authorized level of three part-time Clerk
Dispatcher employees, and excluding all other seasonal and iamporary employees. Al other
employees of the Empioyer are excluded from the bargaining unit. Said recogmtlon shall continue
for a ferm as provided by law.

ARTICLE 3 DUES DEDUCTIONS
3.01 The plan of voluntary duss deduction shall be in effect under this Agreement. The

farm of said assignment shail be furnished by the Union, and it is agreed that the Union will save
the Employer harmless from any and all claims or liability of any sort resuiting from the making of

- deductions in accordance with said form and this Agreement. The Union shali afford its members

an opportunity fo cancel deduciions during the first ten (10) days of the two {2) week period
pending the termination of this Agreement.

3,02 Union Dues shall be deducted upon nofification by the Unionto the Empioyer The
--'-'-Emp!oyer shall-deduct said dues in a reasanable period and manner agreed upon by the Union

prior to said deduction being instituted for bargaining unit members,

3.03 The Employer agrees to deduct monthly dues once each month from the pay of
the bargaining unit members who have authorized same, writing on a legally sufficient form to be

furnished by the Union and presented fo the appropiiate payroll officer in the Department of
Finance. .

3.04 . The amount {o be deducted shall be cerntifisd {o the payroll officer prior {o making
any changeas in bargaining unit members’ dues. The Employer agrees 1o furnish the Traasurer of
the Union a warrant in the aggregate ameunt of the deducticns with a listing of the emplovees, to

be transmitted fo the Union no later than the tenth (10th) day following the payday in which the
deduction is made. .

3.08 ‘Deductions under Paragraph 3.03 abovs, shall be made during one {1) pay pericd
gach month. If any employee's pay for the period is insufficient to cover dues, the Employer will

. make a deduction from the pay eamed during the next pay period. In the event a deduction is

not made for any member during any particular month, the Employer, upcn verification from the
Union, will make the appropriate deduction from the following pay period or periods. The
Employer shall also deduct dues for any prepayment of vacation or any other reasons for periods
covered that dues monies would have otherwise been deducted.

- . 3.08 {tis hereby agread by and between the Employer and tiﬁe Union, that as a condition

of employment and after a probationary period of thity (30) days immediately preceding
FORGOLC Dispatch Contract 2014-2017 . 4



employment or the effective date of this Agresment, all employses in the bargaining unit shall
either become a dues paying member of the Union, or remit a fair share fee in an amount specified
by the Union, not to exceed the monthly dues, all on the basis of astomatic dues deduction.

3.07 The Empioyer agrees o automatically deduct said dues and/or fair share feeg, in
the amount certified in writing by the Union fo the Employer on a monthly basis and remit directiy
to the Union at 222 E. Town Sireet, Columbus, Ohio 43215-4611 or other address as may be
provided by F.O.PJ/O.1.C. from time to time.

3.08 The Union shall indemnify the Employer and any Department of the Employer and
hold it hammiess against any and all claims, demands, suits or other forms of Habiiity that may
arise out of, or by reascn of, any action taken by the Employer or any Departmant of the Empicyer
for the purpose of complying with the provisions of this Article.

208 i is understood and agreed that neither the Employer nor the Union will, in any
way, influence or attempt to influence bargaining unit members in their payrnent of dues by payroli
deduction.

ARTICLE 4 AGREEMENT

401 - Due to thefact that conditions of employment in the police service are very
different, in many areas, than those of employment in other public departments and agencies, the
Employer and the Union agres that coliective bargaining and nsgotiations for Police Division
employees should be conducted separately from those negotiations by the Empsoyer with other
employees and/or groups of employees.

4.02 Since conditions of employment in the Police Division apply to all officers and
—members,;exclusive of the Captains, Sergeants, Lieutenants, Secretaries to the Chief of Police,
and the Chief of Police, as emplayaes, it is agreed that collective bargaining and negotiations as
to all matters concerning wage, hours, terms and other conditions of employment shall be
between the Emplover and the Union as provided in this Agreement, and the Union shall be
spokesman for and is obligated to represent its members within the Police Division.

403 + This Agreement sets forth all terms and provisions relative to wages, hours, terms

.and other conditions on or concerning which the parties intend to bargain or contract during the
fife of this Agreement.. Neither party shali have a duty to bargain on any subject during the term
of this Agreement. This Agrsement supersedes and voids any and all prior Agreemenis between
the parties. _

404 The terms and conditions of employment contained in this Agreement shall be binding
foliowing the approval of the City Councit for the terms and duration thereof, and may not be
amended or altered by City Ordinance or Resolution, The express provisions of this Agreement
may be changed only by mutual agreement between the parties, reduced to wntsng, dated and
signed by the authorized representative of the Emplover and the Union.

4.05 The provisions of this contract shall take precedence over the statutory provisions of

Chapter 124 for employees covered by this contract in accordance with Chapter 4117 of
the Ohio Revised Code, except as specifically stated otherwise in this Confract.
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ARTICLE 5 NO STRIKE/NO LOCK-QUT

5.01 The Employer and the Union recognize their responsibility to provide for uninterrupted
services to the citizens of Kent, Ohio and therefore the Union agrees that neither it, its officers,
agents, representatives or members will authorize or instigate, cause, aid, condone, refuse to
cross. picket lines, or participate in any sirike, or work stoppage by its members or other
employaes of the Employer for the duration of the Agreement.

5.02 ltis recognized by the partiss that the Employer is responsible for and engaged in activilies
which arae ths basis of health and welfare of its ¢itizens and that any violations of this Article would
give rise to irreparable damage to the Employer and the public at large. Accordingly, it is
understood and agreed that in the event of any violation of this Articie, the Employer shall be
antitied 1o seek and to obtain immediate injunctive relief, along with the Urion indemnifying and
holding the Employer harmiess from any and alf costs arising from the violation of this Article.

502 The Employer agraes that neither i, its officers, agents or representatives, individually or
collectively, will order, authorize, insligate, cause, aid or condone any lockout of members of the
Bargaining Unit.

504 Iisfurther agreed that any viclation of the above shall be sufficient grounds for disciplinary
action. ' '

ARTICLE 6 DISCRIMINATION

6.01 Inaccordance with applicabie laws and reguiations, the provisions of this Agreement shall
be applied equally to all employess without unlawfu! discrimination as to sex, race, color, creed,
national origin, religion, handicap, political affiliation, age or military status. No dispute or
-gconfroversy arising-under this Section 6.01 shall be grievable pursuant to the grievance and
arbifration article of this Agreement to the extent any apphcabie law or regulation prawdes an
avenue of relief available to the affected employee.

02 Al reference to employees in the Agreement shall designate both sexes.

6.03 The Employer and the Union recognize the right of all eligible empioyess to belong or
refrain frem belonging to the Union and to parficipate or refrain from participating in lawful
_.concerted Union activities. Therefore, the Employer and the Union agree that thers shall be no
discrimination, intarference, restraint, coercion or reprisal against any employee based on any
activity protected under R. C. Chapter 4117,

04 In fEHing job vacancies, the Employer agrees that whan an eligibility list has been prépeﬂy
certified by the Civil Service Commission, the Emplover will not discriminate against any
Bargaining Unit member appearing on such fist because of Union affiliation or non-affiliation.

ARTIGLE 7 MANAGEMENT RIGHTS

7.01 The Employer reserves the exclusive right fo determine the mission of and manage the
business of the Police Division in all its phases and details. This right includes, but is not limited
to, the right to determine the size and composition of the working foress, to direct, control and
assign employees in the discharge of their duties, to hire, suspend or discharge for proper cause,
to apportion the working force, to contro! the Employer's property and operations, and to carry out
all other functions of management. The Employer shall have the right fo determine reasonable
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work schedules and determine methads and processes by which the work shall be performed.
The Emplover shall have the right fo schedule any overtime work necessary and consistent with
the requirements of Police Division efficiency and operation in the best interast of the community
and the citizenry. In the exercise of these rights, the Employer shail be bound by applicable
provisions, if any, of this Agreemeant. '

7.02 In entering info this Agreement, the Employer does not relinquish any of its rights,
responsibilities and requiremenis provided under the laws of the State of Ohic and the United
States as @ municipality and employer, except to the extent modified by this Agreement. This
Agreement does not and shall not circumvant any of the lawfu! righis, responsibilities and
requirements of the Employear.

7.03 The Union recognizes the exclusive right of the Employer to establish reasonable work
rules. Such ruies may be established by the Police Chief and/or the Safely Director and/or the
City Manager. Any rule or regulation that is alleged to be unreascnable may, on the issue of its
unreascnableness, be subjact to the Grievance Procedure.

7.04 = it is understood by both parties that every incidental police duty and responsibility
connected with a position is not always specifically enumerated in a job description. Neverthe-
~lgss, it is intended that-all incidental duties related to pofice work shalt be performed by the
employees as required.

7.05  Two (2) work days, per year, with pay, shall be utilized by each formal representative (up
to three) of this bargaining unit for the purpose of attending Union sponsored training functions or

training in collective bargaining agreements, processes, policies, procedures, efc. or personne!
practices.

7.06 In the event an employee is relieved of his duties pending the compiletion of an
investigation into the employee's use of fatal force, such employee shall receive full pay and
banefits during his relief from duty.

7.07 The Empioyer retains its righits to administer the Civil Service laws of the State of Chio.

7.08. The parties agree thai the police service requires impartial treatment of the public, as wali
as, maintaining the appearance of impartiality. Therefore, the parties agree that some reascnable
fimitations on political activities may be appropriate if statutery limitations on pelitical activity

changes. The parties agree to meet and discuss, within ninety (80) days of such statutory
changes. ' :

ARTICLE &8 PROBATIONARY PERIOD

8.01 Al newly hired employees will be required fo serve a probationary period of ane (1) year.
During said period the Employer shall have the right to disciptine or discharge such empicyees
and any such action shall not be appealable through the Grievance or Arbitration Procedures
herein containad or to any civil service commission. Employees shall have no seniodty during
such probationary pericds. However, upon completion of the probationary period, seniority shall
start from date of hire.

Any non-probaticnary part-time employee moving to the fulllime ranks shali have a Himited
probationary peried of 150 days.

FDPOLC Dispatoh Contract 2014-2017 . ' - 7



8.02 If a new employee is discharged or quits while on probation arsd is later rehired, he shait
be considered a new employee.

8.03 I a pari-time probationary bargaining unit member's status changes from part-time to full-
time, the length of the probationary period shall be a minimum of 80 days, or the balance of the
12 month probaticnary period, whichever is greater.

ARTICLE 5 BARGAINING UNIT MEMBERSHIP AND EMPLOYEE RIGHTS

8.01 All employees have the right to become or not to become members of the Union and to
participate or not participale in its activities, subject to the provisions of this Agreement.

9.2 - The Union shall have the right to solicit membershlp of all new employess who are subject
{o the terms of this Agreement and the Employer agress not to interfare with the rlghts of new
employees to jain the Union.

9.03 The Union recognizes its responsibility as bargaining agent and agreas to represén’i all
members of the respective bargaining units without interference, restraint or coercicn, and shail
respact the rights of alt employees of the Police Division.

8.04 Inorderto promote and fulfill this Agreement and secure and maintain a geod harmonicus -
relationship with the Chief cf the Police Division, the City Administration and City Council, the
Unicn agrees o ceriify the names of representstives authorized to represent the Bargaining unit
membership officially, in writing, to the Police Chief and the Safety Director and the Human

Resources Manager. Representatives of this bargaining unit shall be persons selected by the
Union from their units.

9.05 Wis mutually agreed that the Police Division and the individual members of the bargaining
unit shall regard themsetves as public employees and are governad by the highest idesls of honor

and integrity in all their public and psrsonal conduct in ord@r that they merit the respect, support,
and confidence of the general public.

8498 tis mutually agreed by both parties, that it shail be their continuing policy to develop
procedures, policies and work agreements which will provide for maximum efficiency and
harmony in the employer's task of administering the affairs of its munigipality and in providing for
the safety of, and doing equity to, the employees in the Police Division.

8.07 Tne Employer shall notify the Union in advance of any major changes in personnei
policies, using established methods as set forth in a Divisional Manual and shall meet pericdically
to discuss matters of mutual concem,

9.068 Itis mufually agreed that a safe and healthy work place is the desire of both parties, and
as such, the paries wili work towards the elimination of health and safety hazards in the
workplace.  Motwithstanding Federal and State legislation affecting occupational health and
safety, the pariies agres to the following safsty procedures:

A, The Employer will develop occupational health and safety guidelines and present
necessary fraining consistent with these guidelines and appropriate legislation.
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B. The reporting of any heaith or safety concerns will foliow the chain of command in an effort
toc make the Emplover aware of hazardous conditions.

C. The Employer will make a good faith effort to respond to hazardous conditions in a timely
fashion. '
D, Federal and State legislation notwithstanding, the pa_rﬁes agree to resolution of issues

relating to health and safety through the Labor-Management Committee, or disputes
through ihe grievance and arbitration procedure of this Agreement.

ARTICLE 10 NON-CRIMINAL CIVILIAN COMPLAINTS

10.01 A complaint is a statement alieging improper action or failure to act by an employee,
inferring a violation of faws, ordinances, or applicable Employer and/or Deparimental Rules or
Regulations. A request for a review of deparimental policy or procedure, or review of an
employee's professiona!l judgment is not considerad a complaint in the context of this procedure,
unless such request is likely or intended to result in an entry in an employee's personnei file. Nor

is any normal supervisory review or informal correction cansidered a complaint in the context of
this procedure. :

10.02 The Union agress that the Police Department bears z responsibility io investigate reports
or complaints pertaining to tha operations of the Department. As such, the Union agrees that the
examination of incidents that give rise to such complaints should be examined and actions taken
which protect the reputation and good standing of both the employees, the police department,
and the Empiover. If a complaint of a non-criminal nature is based solely on the opinion or
statements of the pariy{ies} complaining, it shall be in writing and signed by the complainant,
unless the complaint can- be- substantiated by other evidence cbtained through the normal
processing or operation of the Police Department. Complaint(s) shall be handled by the Chief of
Police or designated employee as soon as practical after the filing of a complaint.

10.03 If, in response to a2 complaint of a non-criminal nature, the Department conducts an
informa! hearing, the effected employee shail be entitled {0 represenitation by the Union. If the
Chiaf of Police finds a basis for the complaint and disciplinary action is taken, the sffectsd
employae shall be notified of such in writing. Said disciplinary action shali be taken in conform-
ance with the disciplinary procedure of this Agreement. Nothing will be placed into a member's
persenne! file If the complaint is unfounded, or if the empicyee is found innocent through the
discinlinary process of this Agreement.

10.04 Complaint(s) of a non-criminal nature shall not normally be held for more than ihirty (30}
days fram the date of the filing of the Complaint, or by mutual agreement, unti! final disposition of

the pending action is reached, depsnding upon the avaﬂabshty of witnesses or other appropriate
gvidence.

ARTICLE 11 PERSONNEL FILES

11.01 A persennei file is defined as that file mainiained as the body of documents which is kapt
as an official record of a police division employee’s employment history with the employer. It is
recognized by the parties that the Employer may prescribe regulations for the custody, use and
preservation of the records, papers, documents and property pertaining te the employee, and all
legitimate requests for personnel file information or review will be fo this file. No documents will
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be added to this file without a reference io and-copy of the document to the employee who is the
subject of said file, Every member shall be permitied to review his ar her personnel file at any
reasonabhie time upon request. Supervisors shall make an effort to provide review of anecdotal
records and notes pertaining to an employes in timely response to requests for a conference for
this purpose. Requests for file information from entities or individuals beyond the City will require
notice to the employee by the employer.

11,02 !f any mamber is involved in a dispute regarding which matters in his personnal file may
be material, any Union representative shall also be granted access to such employee file at
reasonable times where access is authorized in advance by the employes.

11.03 For the duration of this Agreement, and any extension thereof, if an employee upon
examining his personnel file, has reason to believe that there are inaccuracies in those documents
to which he has access, the employee may write a memoerandum o the Chief of Police, or his
designee, explaining the alleged inaccuracy. I, upon investigation, the Chief or his designes
sustains the allegations, he shall do one of the following:

a) The employee’s memarandum shall be attached to the material in question and filed with
it, and the Chief, or his designes, shall note therecn his concurrence; or,

b) The Chief, or his designee, shall remove the inacourate material from the personnel file if
he feels that the inaccuracies warrant such remaovat,

11.04  For the duration of this Agreement and any extension thereof, a.ny new material placed in
an employee’s file, aiter the effective date of this Agreement, may be reviewed. If such material
is not inaccurate, but the employee feels that clarification is necessary, the employee may submit

- to the Chief; or his designees;a written clarffication of the circumstances. Such memorzndum

shall not contain derogatory or scurrilous matter regarding any other employee. The Chief or his
designee shall immediately arrange to have such memorandum atiached to the material to which
it is directed and placed in the member's personnel file.

11.08 The parties agree 1o striclly adhere to the requirements of the Ohio Privacy Act in regard
to the disclosure of information from employees’ personnel files.

Providing there has been no use of disciplinary issues for purposes of progressive discipline,
reprimands shall be removed from an employes’s personnel file upon written request of the
employes. The following time frames wilt apply to guide removal of reprimands from a
personnel fiie. Oral and wrilten reprimands shall be removed from the file afier one vear. One
or two day suspensions - two years. Suspensions of three days or greater - three vears.

ARTICLE 12 MEDICAL EXAMINATIONS

12.01 Medical examinations are intended {o guard the healih and safety of emplovess and as
such, the Employer shall provide for one (1) complete medical examination for review of job-
related medical conditions {excluding standard medical examinations of a personal nature, or for
on-going treatment of existing special conditions) for each bargaining unit member per cortract
period, uniess medical findings determine a more frequent schedule of medical review is
necessary for the health and safety of the bargaining unit member. The Emplover shall incur the
full cost of said examination to be perdormed at @ hospital or clinic or other medical facitity
designated by the Employer, at the employar's expense. If the condition exists which is one which
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normally requires annual examination, the examination or treatment shall be undertaken by the
empioyee independent of the employer's medical examination.

12.02 A In the event ihat such medé.cai examination discloses a condition which the
examining physician deterrnines wili impair the employee's health in relation to jeb performance,

the employee may return to the Employer's medical facility for the first level of follow-up
examination, at the Employer's expense.

B. As an altemative, such employee may obiain a second opinion, at his own
expense, of the findings of ihe initial physical examination.
C. If a disagreement exists between the employee’s and the employer's doctors, a

third doctor, to be a licensed physician, and to be agreed upon by both the employee and the
empioyer, will examine the employee and the report of the third doctor shall be final. The cost of
the third examination shall be paid equally by the employee and employer.

- B Additional treatment after the examination phase shall be underiaken with the

employee’s personal physician, and pursuant to the benefits provided through the employer's
health care insurance benefits. :

12.03 Should the employse be required by a physician to be off work, based on the findings of
the medical examination and the opinion of the physician, said employee shall be entitled to use

- all-available paid leave, unti! such time as he is released te return to work by his physician, subject
o other appropriate provisions of this Agresment.

12.04 If such medical absence is caused by a work incurred injury or iliness, s&ch paed leave
‘shall be subject to other appropriate provisions of this Agreement.

12.05 The medical examination referred to in this section may be upgra_déd periodically in
—conformance withy and pursuant o standards determined by the Labor Management Committee
and pursuant o the recommendation of the Employers madical advisor,

12.06 At appropriate medical intervals, employees shall have the opiion of testing for
Tuberculosis andfor hepaitis at the direction of the Employer's medica! facility, and as may be
recoammended by exposure of the Employee to such a contagious diseass. If the Employee feels
that such a test is necessary due {o the suspicion of exposure, the employes may recsive such a
test adminisiered by the Employer's medical advisor up such a requsst.  The expense of such
test shall be bome by the embloyer.

ARTICLE 13 AGREEMENT CCOPIES
13.01 In order to assure that each employse has access to and understands the provisions of
this Agreement, the Employer shall provide copies of this Agreement, in booklet form and
electmnica%!y to each member of each bargaining unit as desired as scon as is practica) after ifs
signing and exscution, but in no event later than sixty (60) days thereafter
13.02 The Employer shali incur all costs of the printing of the booklet and submit the finished
copies (o 3 designated representative of each bargaining unit for distribution,

ARTICLE 14 LABOR-MANAGEMENT COMMITTEE

14.01 The parties recognize that the employer possesses certain management rights. The
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parties also recognize that the Bargaining Unit may wish to present its views on such subjects for
the Administration’s consideration.. The purpose of this article is to provide the Bargaining Unit
with the opportunity {o present concerns to the emplover addressmg the administration of
management rights.

14.52 - For this purpose, a Labor-Managerment Committes shall be established. The commitiee
shall consist of the Safety Director, the Chief of Police, the Human Resources Manager and one
(1) member of each respective Bargaining Unit. Committee meetings shali be scheduled at least
quarterly by mutual agreement of the parties at reasonable mutually convenient times and shall
be clossd o the public. I is not the intent of the parties that Labor-Management Committee
meetings be used to bypass the normal chain of command, and the Bargaining Units are expected

to work out matters with lower level supervisors before raising them at Labor-Management
Commitiee meetings.

14.03 Labor-Management Commitiee meetings shall not be a proper forum for the resolutson of
grievances,

14.04 Promotional Process The parties agree that through the Labor-Management Committee
the process of promotional testing procedures and processes can be effactively enhanced beyond
- that specified in the State Civil Service Izaw. The parties further agree that such an enhancement
is most effective when mutuaily agreed to and jointly presented to the Civil Service Commission
of the City of Kent. In those instances in which either party requests consideration of expanding
the testing process or procedure, the parties agree to meet and discuss mutual terms of testing.
The parties further agres that such an agreement will be considered pari and parcel io this
contract and will forward such & proposal to the Civil Service Commission Tor incorporation into
the selection process. The Civii Service Commission of the City of Kent will refain the authority to
~-————administer promoctional-testing and establish and mainiain eligibility lists for promotional positions.

ARTICLE 15 EMPLOYEE LIABILITY

15.01 Consistent with Ohio Revised Code, Chapter 2744.07, and the Employsr shall provide for

- the defense of an employee in any civil action brought against him by reasen of his employment
with the City of Keni,

15.02 The employee shall be represented, to the extent that he was acting in good faith and
within the scope of his empioyment or official respensibility. - Should the Employer decline to

- represent the empioyee pursuant to this paragraph, the employee shall have available the remady
guarantesd at O.R.C. 2744.07(C).

15.03 Representation and defense by the Employer shall be limited to the extent that it shall not
indemnify said employee for punilive or exemplary damages, but conly those compensatory
damages where the employes was acting in good faith and within the scope of his employment.

15.04 Records of lawsuits In which an employes is a party shall not be placad in the employee’s
parsonnel file, except for valid disciplinary ac&sons resulting from the employee's actions which
precipitatad the lawsuit,

ARTICLE 16 SENIORITY

16.01 Seniority shall be defined as an employse's length of cortinuous full-time empioyment
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within the Police Depariment. A probationary employee shail have no seniority until he satisfac-

torily completes the probationary period which will be added fo his total length of continuous
smpioyment.

16,02 An empioyee's senioriiy_sha_ll be terminated when one or more of the following occur:
a) The employee resigns, unless rehired within one {1) year of resignation date;

b) The employee is discharged for just cause;

c} The employes is laid off for a period of time exceeding thirty-six (36) menths;
d) The employes retires;
e} The employee fails to report for work for more ihan five (5) days without having given the

Employer advance notice of his pending absence, uniess he is physically unable to do so
as certified by the appropriate authority;

~f) + Fails to return to work upon the expiration of any leave applicable to him;

g} The employee refusss to recall or fails o report to work within five (5) working days from
the date the Emplover sends the employes a recall notice.

16.03 If two or more employess are hired or appointed at the same time, their relative seniority
shall be determined by thair standing on the eligibility list.

~18.04 -Employees who resign and are rehired within one (1) year of resignation shall, upon re-
employment, receive credit for thelr previously accrued seniority, excluding the time not on the
Employer's active payroll. Seniority shail not continue to accrue for an employee who is laid off
or on an approved unpaid leave of absence other than an FMLA leave, but upon returmn from such
layoff or leave, the employee shall receive cradit for their previously accrued seniority, The
accumuiation of seniority shall not be affected by approved ieaves for which medica! henefits sre
paid (other than-disability leave), or during which seniority is protected by statute or law.

16.08 Employses who are on leave dus to military service shall not have thelr senjority rights or
accruals limited in any way that is inconsistent with the provisions of the Uniform Serwces
Employment and Reemployment Rights Act.

ARTICLE 17 LAY-OFF AND RECALL

17.01 Whers, becayse of lack of funds, consalidation or abolishment of functions, curtaiiment of
activities or otherwise, the Employer delermines it necessary to reduce the size of its work force,
such reduction shall be made in accordance with the provisions set forth.  The provisions of this
contract shall take precedence over the statutory provisions of Chapter 124 of the Ohio Revised
Code for employees coverad by this contract in accordance with Chapler 4117 of the Ohic
Revised Code, excepi as specifically stated otherwise in this Contract.

17.02 Employees within the affected job classification shall be laid off according to their
departmental seniority with the least senior being laid off first, providing that alf students, tempo-
rary, part-time, seasonai and probationary employees within the affected job classification are laid
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off first in the above respeactive order.

17.03 Employee(s) who are laid off from a job classification in another bargaining unit may
displace (bump) another employee(s) with lesser seniority within this bargaining unit.

17.04 Employee(s) in the union who are displaced (bumped) by a mors senior union employee,
shall be able to displace (bumgp) another union employes with lesser seniority. Bumiping Df & union
mermber by a non-union employee is stnctly prohibited.

17.05 Al the end of displacing (bumping) process, the employee who is displaced {bumped) and
unable or chooses not to displace another employee pursuant to the above provisions, shall be
laid off,

17.08 Recalis shal be in the inverse order of lay-off and a laid off employee shall retain his right
to recall for thirty-six (36} menths from the date of his lay-off. Netice of recall shali be sent to the
employee's address listed on the Employer records and shall be sent by certified mail, return
receipt. An employee who refuses recail or does not report to work within five (8) calendar days
from the date the employee receives the recall notfice, shall be considered to have resigned his
position and forfeits all right to employment with the Employer.

17.07 Employees scheduled for lay-off shall be given & minimum of twenty- eaght (28) days
advance notice of lay-off,

17.08 The Employer shall continue the emp!oyée‘s insurance coverage for sixty (80) days afier
lay-off.

e ARTICLE 18 HOURS AND SCHEDULE

18.01 Full-time employees covered by this Agreement shall work an eight-hour shift, forty (40)
hours per week and eighty (80) hours per fourteen day work period, and normaily have two
consecutive days off, or, by employee agreement, eighty hours per fourteen day work period
(2080 hours per year). The Employer may change shifts, hours of work per week, and hours of
work per year to the exient deemed necessary or advisable by the Emplover for the purposas of

coemplying with Federal and State law which is or may become applicable to emp oyees coversd
by this Agreement,

Part-time employees coverad by this Agreement shall work shifts as scheduled by the employer
to supplement or replace regularly scheduied full-time employsss. Part-time empioyees covared
by this Agreerment may be assigned replacernent shifts for which the replacement need has been
determined at least twenty-four hours in advance of the shift vacancy, or to replace when less
than twenty-four hour notice has been given, after ali full time employees of the class have bean

offered first right of refusal. Part-lime employees covered by this Agreement shall not work in
excess of twenty-eight {28) hours per week.

18.82 Subject to Paragraph 18.01 of this Article, and in accordance with the total complement
authorized by the City Council and the perscnnel available, the Employer will continue to assign

personnel to achieve the highest efficiency of operations and the greatest protection for the
COMUMUnity.

18.03 Employees may exchange shifts if the exchange does not interfere with the operation of
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.the Department and pricr approval of the in-charge shift officers are given, provided the change
does not result in the payment of overtime pay and the Chief retains the ultimate autharity as to
the approval or disapproval of such exchanges.

18.04 When a specific job assignment requires and by mutual agreement between the affected
employee(s), the Employer and the Union the requirement of Paragraph 18.01 above, may be
waived, at the option of the employes, and only for such perod of time as is required to complete
- such job assignment. Such agreement shall be in writing, signed by the parties and include a
description of hours to be worked.. Holidays, sick leave, and other like henefits shall accrue and
be taken in proportion to the hours workad per calendar day.

18.05 In no event shall overtime compensation, as defined in this Agreement, be impaired, for
any employee working in excess of (8) eight hours in a day or forty (40) hours per calendar week
or eighty (80) hours per fourteen (14) day work period, or shall such job assignment or request
by the Employer for such waiver be an attemnpt to evade the letter or the spirit of this Agreement.

18.06 Dispatchers shall have their lunch break time scheduled as close as practical to the middle
of thair work shift, uniess circumstances reguire such schedules to be altered.

ARTICLE 19 OVERTIME

19.01 Employees covered by this Agreement shall receive overtime pay of one and cne-half
times the employee’s normal hourly rate for all time worked and approved time off in excess of
eight {8) hours per 24 hour perlod beginning with the first minute of duty, or forty (40) hours per
waek, or eighty {80) hours per fourteen (14} day period. This does not apply to voluntary shift
trades between two employees. Aithe employee’s request, employee may receive compensatory
“time {comp time) equal to one and one-half (1-1/2) times the hours actually worked in excess of
forty (40} hours per calendar week or gighty (80) hours per fourteen (14) day pay period.

18.02 When a police division employse is required to work overtime because of personnel
shortages caused by faiiure of police division personnel to report to work as scheduled, or
because of duty requirements, such employee shall be paid for actual time worked at an hourly
- rate equal to one and one-hailf (1-1/2) times the employee’s regular rate of pay.

A REGULAR OVERTIME

Replacement which is required due 1o shift shortages which is schsduied at least twenfy-
four (24) hours in advance of the time slot fo be worked.

1} if efforts to fill the vacancy have been unsuccessful by assigning pari-ime
employees, regular overtime shall be offered on a rotating basis by equalization
method, first to the full-ime members of that particuiar classification. in the event
that no full-time member of that classification will work the scheduled overtime,
then it may be filled by another classification. '

2) When an employee is required to work in a higher classification, said esmployee
shall be paid 1/4 hour of over-time at his normal overtime rate for each 2 hours
worked. ‘

B. MANDATORY REPLACEMENT OVERTIME .
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Except as provided for by emergency circumstances which require additional staffing,

when a police division employee is required tc work overtime because of pesrsonnel

shortages in which the need for replacement becornes known less than twenty-four (24)

hours in advance of the fime slot fc be worked, the overtime shall be considered
- mandatory replacemsnt overtime.

1) Mandatory replacement overtime shall be offered on a rotating basis, first to the
full-time members of that particular classification, then to part-time mambers, by
the on-duty supervisor as soon as practical affer the replacement need is
determined. When an employes is next in turn on the equalization list and cannot
be contacted by phene and after a reasonable amount of time to respond has
passed after the employee has been contacted, the superviser will nots
pass/unavailabie for the employee’s response and will move down the list to the
empioyee next in turn, In the event no full-time member of that classification wilt
work the scheduled overtime, than it may be filed by a member of another
classification. - :

2) If no employee accepts the offer to work mandatory replacement vacancy by the
“beginning of the affected work period, a department supervisor or administrator
can require employees to work mandatory replacement overtime. If it is necessary
to require an employee io work mandatory repiacement overtime, the least senior
employee of that classification scheduled 1o work on the closest adjacent shift to

the time when the replacernent need becomes known shall be required to work,

C. EMERGENCY OVERTIME

Emergency overtime shall be overtime that is the result of an actual emergency situation

when off-duty regular police division personnel are needed to assist in handling the
particular emergency situation.

1) if an emergency exists which mandaies immediate additional staffing and/or on-
going additional staffing, a department supervisor or administrator can require

employses to work emergency overtime until a replacement is found or the
emergency ends.

2y Ctherwise, emergency overtime shall be offered on a rotating basis by the same
gqualization method as outlined for mandaiory replacement overtime,

0. COURT QVERTIME

Court overtime shail be considerad overtime if that time is in excess of sight {8) hours per
day or forty {40) hours per week that is earned when the employee is required to attend
~ court when the empioyee is not on paid duly. Emeargency and court overtime shall be paid
for actual time worked at an hourly rate equal to one and one-half {1-1/2} times the
employee's regular rate of pay. The Police Chief or the officer in charge of the shift shall
datermine whan to call employees for an emergency and shall determine when to relieve
the personnel from the smergency. The prosecuting attorney shall make a similar
determination with respect to the court overtime, However, the Police Chief may
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dstermine when to relieve an employee called for court avertime in emergency situations.

E. Minimum cali-in 'naL

An employes who is scheduled for or is called in and reporis for an overtime assignment including

. court appearances during off-duly hours shall be paid for no less than three {3) hours at the
overtime rate, with the following exceptions:

1. If the employee is required to return for completion of incomplete work assignhments, on!y
the actual time worked will be compensated as overtime.
2. The assigned overtime is worked within the three hour period immediately before or

immediately after the empioyee’s regularly scheduled shift, which wili result in overtime
payment for actual hours worked,

3 When the detail is voluntary, not by assignment, and atiendance is at the discretion of ths
employee, the Chief may approve overtime compensation in advance for actual hours
worked. .

4. Multiple court cases will be considered a single work period, which will take into account

the proximity of the two times of scheduled appearance, as well as any proximity fo the

start or end of the employee’s regularly scheduled shift. In other words, court appearances

wilt not be individually eligible for an automatic three hour minimum for each case, but the

- work-pericd will'be considered in conjunction with the general rules above for overiime
consideration.: '

5. To be eligible for minimurn call-in pay, the empioyee may be required to perform assignad

~ duties for the full three hour period. In the case of court appearances, the three hour work

assignment may only be invoked in the event of emergency conditions,

6. Employees assigned o cily fithess for duty medical examinations, performed once during

the duration of this contract, while not on duty, unless in conjunction with the start or end

- of a shift; will be paid-a minimum of three hours for that assigned duty. Employees who

opt to receive their city fitness for duty medical examination by arranging to have the

service performed by their personal medical experis onh their own time, will be

compensated one three hour overlime payment for completion of the medical exam
assignment.

18.03 - The amount of overtime worked, as described in the preceding sections of this Article, and
the number of employees required to work such hours, shall be established and detsrmined by
the employer subject to applicable provisions of this Agreement; provided, however, that such -
overtime work shall be distributed as equitably as practicable among all empioyees.

12.04 The Bargaining Unit shall share equal responsibility with the Administration in controlling
abuses of overtime use by the maembers of the Bargaining Unit, but only fo the extent that such
members are responsible for assigning such overtime.

18.05 If an employee falls to complete a work assignment correcily, the employee may be -
ordered in to work in order to complete the assignment properly.

12.06 No emplovee shall be permitted to maintain a carry-cver balance of more than one -
hundred twenty-five {125) hours of compensatory time (comp time). Compensatory time off can
be taken only with the pricr approval of the Employer consistent with Departmental regulations.
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ARTICLE 20 HOLIDAYS

20.01 The following days shall be recognized as holidays:

New Year's Day January 1
Martin Luther King Day Third Menday in January
Memaorial Day Lasi Monday in May
independence Day July 4
Labor Day First Monday in September
Veterans Day _ November 11
Thanksgiving Day Fourth Thursday in November
Friday following Friday following

Thanksgiving Thanksgiving
Christmas Day December 25

Four ﬁoahng holidays

20,02 The prowsmns of paragraphs (3) {4). (5) and (B) herein below shall apply to all holidays
excapt the floating holidays.

20.03 “Upon request by an employes who otherwise is scheduled to work oh a holiday, the
Employer shall allow off as many employees as the Chiaf of Police deams is practicable while

maintaining normat ievel of operations 30 as to protect the community without incurring overtime
wage costs.

20.04 [f an employee requssis {o be granted tims off on a holiday which falls on his or her normal

workday, and the request is granted, the employee shall receive eight (8) hours of pay at the

~gmployee's-normal hourly-rate of pay as said rate exists on the date of the holiday, the amount
so received 1o be payable during the pay periad in which said holiday falls.

20.05 if an employee works on a holiday, the employee shall have the option o either;

A) "Sell- back" the holiday o the Employer for an amount of money equal to one and
one-haif (1 1/2) imes the employee's normal rate of pay; or,

B) Subject to the limitation imposed upon the accumu[a‘ﬂon of compensatory time
{("comp time") pursuant to Article XIX of this Agreement, "sell back” the holiday to
the Employer in raturn for the grant of comp time at a rate of onz and one-half
{1-1/2) hours of comp time for each hour so worked. '

20.06 if a holiday falls on an employee’s normal day off, the employee may sither;
Al Take eight {8) hours of compensatery time; or

B} "Seli back” the holiday to the Employer during the pay period in which the holiday
falls for an amouni of money equai to the employee's normal hourly rate of pay.

20.07 The floating holidays may be taken off at a rate of eight (8) hours compensatory time per
holiday.

20.08 Mo employee shall receive a ficating holiday untit he or she has been employed by the
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Emplover for at least six (6) months.

20.02 f an employee is not scheduled to work on a holiday, but is called in nevertheless, the
empioyee, in addition to his or her normal salary, shall be paid an amount of meney equal to the
hours actually worked on the holiday times two (2) timaes the employae’s normal hourly rate of
pay. '

20,10 Parttime empioyees shall not receive paid hotidays, or floating holidays, but if scheduled
or required to work on any of the above-described legal holidays, shail be paid at a rate of one-
and-one haf times (1-1/2) the normat! hourly rate of that employee.

ARTICLE 21 VACATIONS

21.01 Employees covered by this Agreement shall be eniitled t0 vacation leave as follows:

AFTER COMPLETION OF

YEARS OF SERVICE NUMBER OF DAYS VACATION
One through B years 10 days
7 through 13 years _ 15 days
14 through 19 years 20 days
20 years through 24 years 25 days
25 years and over 30 days

Accrued on the basis of anniversary year. Said vacation may be taken during the calendar year
on the basis of that accrual. As used herein, a "day” means a normally scheduled work shift which

~falls within-a single twenty-four hour period. In addition, an employes may schedule /2 day (4

Hours}) vacation leave, following current approval proceduras and current priority of approval, For
new hires, credit for previous service in a position of comparable job qualifications and skills will

be computed on the following basis: fifty percent (50%) credit for total eligible years and months
worked, rounded up to full vears.

2102 Employses shall begin their vacations as of the start of a scheduled work shift.

_21.03 Each employee shall notify his or her shifi supervisor at Iéast five (5) calendar days prior

to the date when the employee desires to begin a vacation ieave, unless exienuating

circumstances prevail and subject tu approval of shift supervisor, which approval shall not be
unreasonably withheld.

21.04 Emplovees may take a single day of vacation leave or In groups of five (8) consecutive
scheduled work days so that, for example, if an employee were otherwise scheduled to begin a
workweek on 2 Tuesday, but Instead took vacaiion leave consisient with the other limitations
imposed thereon by this Article, the employea’s vacation would extand through the following four
{4) days and cover the workdays which would start on the nexd Wednesday through Saturday.
Should the same employee then work on the Sunday following the last day of this vacation leave,
the amployee would not receive holiday pay in addition to any other compensation {o which the
employes may be entitled.

21.05 The Empioyer will endeavor to grant ali requests for vacation lesve whenever such iéaves
have been requested in accordance with this Agresment and such Administrative Orders and
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Regulations which have been or may be adopted to implement said Agreement. However, the
Employer reserves the right to deny any and all such requests whenever, in the opinion of the
Empioyer, such action may be necessary in order to maintain whatever minimum staffing levels
the Employer believes is proper s0 as o provide for the economical and efficient operation of the
Palice Division or to respond to emergencies. When determining whether to grant or deny &
vacation leave request in those situations where the Employer believes that granting of all such
leaves which are requested to commence on or about the same date or period of time would

result in insufficient staffing, as hereinabove expiamed the Employer shall use the following order
of preference in aliowing requests:

a) . First preference shalil be given fo requests which cover leaves of five (5} workdays within
a seven day period, as described in Section 4 hereof. in situations where such requests
cover the same dates or periods of lime, either exactly or by averlap, preference shall then
be determined as follows: .

i. Seniority shall prevail over all other cons;derahons for ali requests made before
April 1 of the year in question.

i, After March 31 of the year in question, preference shall be given to requests in the

- order of the date when requests are made so that, for example, if two (2) requests

are recsived for vacation leave which is to begin on or about the same date or

period of time and it is not possible, In the Employer's opinion, fo grant both

requests, whichever request is received properiy earlier shall have preference over

the other requests, even if the first request is made by an employee who has less
senigrity than the other employee,

=il Requests for vacation lsave of five (5) work days within a seven day period shall
take precedence over requesis for other forms of paid leave when requests are
submitied at the same time.

b} Afer giving preference to all requests for vacation leaves covering five (5) workdays,
- preference next shall be given to requests covering individual workdays, it being
undersivod and agreed that requests covering two (2), three (3), or four {4} consecutive
workdays shali be treated as separata requests for vacation leave covering individual
. workdays which coincidentaily (and irrelevanily) fall consecutively. in situations where
requests covering the same individual work dates are made, preference shall be gwen in

the following orden:

I Saniority shall prevail over all other considerations;

ii. In situations involving employees with equal seniority, preference shall be given to
the employee who has made his or her request properly and first.

21.08 Motwithstanding the order of preference set forth in Paragraph 21.05 of this Article, if the
use of seniority would result in the denial of any possibility of vacation lzave for employees with
litte seniority, the Police Chief shall have the authority to establish a vacation schedule for the
Police Division in such a manner that svery employee receives a leave of five (5) consecutive
work days while deviating as [ittie as possible from the schedule which otherwise would be
sstablished pursuant to Paragraph 21.05 of this Article. Should any emplavee who is denied a
requested vacation leave as a result of this section desire to contest said denlal, he or she may
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appeal directly ic a conmitiee of the Safety Director, the Police Chief, and two members of the
Labor Management Committee, selected by the Union. This cormmittee shall have the authority
to affirm, reverse, or modily the order of the Police Chief with respect to said denial, by majority
vote. The decision of the Committes shali be final and binding and shall not be sublect to the
grievance procedures established by this Agreement.

21.07 Absence because of sickness, injury or disability in excess of that authorized by this
Agreement, may, af the request of the employee and within the reascnable discretion of the Chief
of Police, be charged against vacation leave, if prior approval is so granted.

21.08 Anemployee who leaves the employ of the Employer for any reason shall receive vacation
pay for any vacation |leave that he or she may have been eligible {o receive if said leave had not
already been taken at the time of termination of employment. In such cases prorating of vacation
for service after the empiovee's anniversary date shall be the method of payment.

21.09 During vacation leaves, the employess shall be entitied to full pay for such peried at the
regular rate of compensation.

21.10 Any employes may accrus up to and including ten (10) days of unused vacation leave to
which the employes may be entitled in a particular calendar year and carry forward such accrued
leave into the next calendar year during which said accruaed leave must either be taken or iost,
An employee may carry forward more than ten {10) days provided that any days carried forward
in excess of ten (10) must be taken within the first sixty (60) caiendar days of the next year and
must be scheduled in accordance with the normal approval process. Such carryover leave shall
not be subject o the ordar of preference in Paragraph 21.05, but such order of preference shall
be limited to the normal yearly aliowance for each employee. An employee on vacation leave
shall not be entitled to work his regularly scheduled shift in addition to taking vacation, but wili be
~ credited for forty (40) hours worked on his regularly scheduled hours. Employees on vacation
leave who are required to work do so pursuant to Article XIX of this Agreement. Employaes who
become sick while on vacation may utilize sick leave for such days, providing the employee
provides a physician's cerfificate for such ilinass.

21,11 Employeas requesting vacation leave which conflicts with other vacations or scheduted
days off due to overlapping of weekly schedules may utilize one overlapping confiici day {enabiing -
two employeeas to be off on vacation on the same day) for sach five work day period of vacation
used up to the number of vacation weeks accrued annually.

21.12 Use of Compensatory Leave Tims

A. An employee who wishes to be schaduied off from a normally schaduled shift may utilize

accrued compensatory leave time, with the prior approval of the Police Chief, pursuant io
this article.

B. Requests for compensatory leave time that result in siaffing two below ssiablished
minimums (as historically determined by the police chief} are mutually agreed to be unduly
disruptive. .

C. All compensatory leave time approval will be contingent on whether emergency conditions
exist, special events are anticipated, or a predictably high level of aclivity is indicated.
When possible, these times wil! be identified In advance, and posted when reasonably
possible. :
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D. The accumulated balance of compensatory leave time must be no  more than 125 hours
: at the end of each payroll year. If an officer’s accurmulated |leave balance exceeds 125
hours at the end of the last full payroli period in December of sach year, the City will pay

off the balance over 125 hours in the final payroll of the vear,

21.13 Part-time employees shall be entitled to the same number of vacation days as provided
by Seciion 21.01, Value of the vacation accumuiation for these empicyess shall be determined
by calculating the percentage of a 2080 hours per year afier the employee’s anniversary date.
The employes may then take vacation days of leave for which compensation will be paid equal to
the percentage factor times sight hours for a determination of the daily compensation. In fieu of
paid leave, the employee may opt for the cash equivalent of the acerued paid leave.

ARTICLE 22 INJURY LEAVE

22.01 Ifan employse is injured while performing his or her assigned duties and such injury arises
out of and ocours in the course of the employee's employment with the City and is certified by a
licensed physician or chiropractor as being uniable to work, the empioyee shali recaive while on
a disability leave for a peried not to exceed ohe hundred thirty (130) consecutive working days or
six (8) months from the date of such Injury, an amount of compensation equivalent to his or her
regular salary per week, or in the case of part-time employees, an amount based on the average
hours worked per week during the previous fifty-two weeks. Any workers compensation benefits
received by sald employee shall be turned over to the Empicyer.

22.02 1f during the three (3} calendar years following the original date of a disabling injury, the
disability rs-occurs (a5 certified by & licensed physician) the injured employee shall be
compensatad-as described in paragraph 22.01, above, for such period or pericds assoclated with
tha same injury. '

22.03 Any empioyee who may be eligible to participate in the benefits of the Police and Firemen's |

Disability and Pension Fund shall apply for such bensfits as may be available and be payable
from such pension fund if a disability will be one of long-term duration. Long-term shall be defined
for the purposes of this Agresment to maan a disabiity In excess of (8) months in duration.

22.04 A medical examination and report, along with follow-up "interim” reports shall be required
to determine eligibility for disability leave and for the continuance of said leave. Interim reports
shall be issued in 2-4 week intervals during the period of disability leave. The doctor's reports
shall contain a statement of the nature of the disability, and the types of restrictions and fimitations
on the types of work. At any time during an injury leave, the City may require the employee to be
examined by a doctor of the City's choice, paid for by the City. If a disagreement exists between
Employes's and Employer's doctors, a third doctor, to be a licensed physician, and to be agreed
upon by both the employee and Emplover, will examine the employes and the raport of the third
doctor shall be final. The cost of the third examination shall be paid by the Emiployer.

22,08 Al work-related injuries or fliness shall be reported to the Police Chief or shift supervisor
within 24 hours after the employee first has become aware of the injury or iliness, or reactivation
of such Hliness or injury. Willfully concezling information of such an injury or {liness may constitute
a walver of the employee's rights under this Article. "If the doctor indicates after examination of
the employee that the disability will permit the employee to return to work for light duty assignment,
the employee shall notify the Pelice Chief or shift superviser within 24 hours. The employee shall
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thereatter return to work for limited duty as determined by the Police Chief or shift supervisor,
based on the doctor's determination and assessment of limitations. If the employee chooses not
to return to fight duty assignment, the disability leave shall cease and the employese shall be
placed on sick leave status, The requirement of interim reports as set forth in Paragraph 22.04
above shail apply during the term of said employee's sick leave status,

22.06 Following disability from illness or injury, the employee shall give the Employer twenty-four
(24} hours advance notice of his intent to return to work and shall supply certification from the
attending physician stating the employee s permitted {o return to regular duty assignments,
subject to review by the Emplayer's doctor as provided in Paragraph 22.04 above.,

22.07 Whenever an employee is relieved from duty by a shift supervisor because of a
service-connacted injury or disability, he shall be pald for the remaining hours of that shift and
such time shall not be charged to leave of any kind.

22.08 Accommedation Procedure

A, Employvees who have devsioped a disability which resulis in the inability of the Emgloyee
to perform the sssential functions of a job may be transferred to a position of equal or
“lesser standing which is at that time vacant within the authorized City parsennel positions,
providing that the Employee is qualified to perform the essentiai functions of the vacant
positicn, which is proposed as an accommodation. '

B. The transfer into the vacant position will be by agreement of the Employes and the
Emplover, but neither will be bound to the creation of 2 new position for the purposes of
accommodation of a disability.

C. . Muiual agreement to a transfer of a disabled amployee will not be subject to the normal
: Civil Service process usually emploved to fill an opening in the vacant position.

D. Any compiamts arising from the Americans with Disabilities Act (ADA) shall be hand!ed
- through the grievance procedures specified in Article 34,

ARTICLE 23 SICK LEAVE

23.01 Employees covered by this Agreament shall earn sick leave at the rate of four and six
tenths {4.6) hours for each eighty (80) hours of service or part thersof, which shall be defined as

time worked, or when on an authorized vacation or sick leave. Sick lsave accumulation shail be
unlimited,

23.02 Sick leave shail be defined as an absence with pay necessitated by: 1) iliness or injury to
the employee; 2} exposure by the employee to a contagious disease communicable to other em-
ployees; 3) serious iiness or injury in the employes's immediats family; 4) death in the emplovee's
extended family or 5} disabliity caused by pregnancy.

in the case of extended sick lzave (more than seven consecutive days) by part-time members of
this unit, the weekly paid sick leave shall be determined by the average of the waakly hours
worked for all preceding weeks up to the last fifty-two (52) weeks.

23.03 For purposes of this article, "lmmediate family” is defined as the employee s spouse, child,
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step-child, father, or mother. For purposes of this article, "extended family" is defined as the
employee’s immediate family, the Employee's spouse's immediate family, and the employse's
brother, sister, brothers-in-law, sister-in-law, son-in-law, daughter-in-law, mother-in-law, and
father-in-law.

23.04 Bereavement Leave. In the event of a death in the emplovee's extendad family, the
employee shall be granted three {3) days leave through the day of the funeral with pay for funeral
leave. This leave shall not be charged against accrued sick leave and proof of death must be
provided to the Police Chief. In the event of a death to the employse’s grandparent,
grandchiidren, step-parent, or dependent who Hves in the household, the employes shall be

granted three days leave with pay through the day of the funeral for purposes of attending the
funaral,

Use of Sick Leave for Funera! Purposes. In the event of the death of other relatives where the
smployee aftends the funeral services, one day of sick leave may be used, providing the
employee offers proof of death and relationship with the deceased.

23.05 If exdenuating circumstances prevail or the deceassd family member ived more thén two
hundred (200) miles from the employee, then additional days of sick leave may be granted, upon
natification to the employee's immediate supervisor within a reasonable amount of ime,

23.06 A sick leave affidavit or a doctot's excuse is required 1o justify the use of sick leaves for
iilness. A certificate from a licensed physician stating the nature of the iliness shall be required
to justify the use of sick leave when sick leave for liness exceeds three (3) consecutive days.

23.07 Any abuse or patierned use of sick leave shall be just and sufficient cause of disciplinary
action.

23.08 Before the time when an employee is scheduled to start work on a shift, said employee
reguasting sick leave shail inform the officer in charge of the shift or radio dispatcher of the fact
{hat said employee is ill and give specific reasen for the iliness and request for sick leave, except

in case of provable inability to make a phone call. Fajjure to do so shall resuit in the denial of sick
leave by the Employer.

23.09. Absence for a fraction of a day, when such absence is chargeable to sick leave
accumulation in accordance with these provisions, shall be charged in increments of whole hours

and never less than one (1) hour for the first hour of use, and in increments of one-teﬂth (0.1) of
an hour for additiona!l time used.

- 23,190 An employee who is laid off or on unpaid disability leave will, upon reinstatement to

service, retain credit for ali accumulated and unused sick leave available io such employee at the
time of layoff or leave,

23.11 Upon retlrement after completlon of ten (10) or more years of service with the Employer,
death or permanent disability of a nature which renders the employee incapable of continued
service with the Employer, the employee shail be paid one-half (172} of his or her accumulated
sick leave or fifieen hundred (1,500) hours, whichever is less. Such payments shall be made only
once to any employse or his or her estate. The Police and Firemen's Disability Pension Fund or
the Public Employee's Retirement System shall be considered the certifying agensies for
permanent disability.
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23.12 When sick ieave is requested to care for members in the immediate family, the department
head may require a physician's certificate to the effect that the specific presence of the employee
is necessary to care for the ill or injured member. in the event of a prolonged iliness of a member
of the immediate family, it is understood that the employee will make arrangements as soon as

possible for cutside assistance to care for the affecied member of the family. Paid sick leave will -

be granted for only a reasonable period of time to enable the employes to make the necessary
arrangements, normaily not in excess of five (5) days. As an alternative, the Employee may utilize
the "Personal Leave" procedure identified in Article 36 of this Agresment,

23.13 (A) Subject to the provisions of this paragraph, a full-time employes shail have the
option to cenvert to cash benefit or camry forward the balance of any unused sick leave credit at

year's end. For purposes of this paragraph, the term "year's end” means the last day of the last
full pay period of any calendar year.

{(B) An employee who is credited sick leave pursuant to this Article 16, shall
have at year's end the following options with regard to the portion of sick leave credit accumulated
during the current calendar year:

(1} . Carry forth the balance of sick leave credit; or

{2} - Receive a cash benefit conversion for the unused balance of sick leave credit
equal to one hour of the employee ' s base rate of pay for every two hours of
unused sick leave credit that is converted; or

{3) Carry forward a portion of the balance of sick leave credit and receive a cash
- - benefit conversion of a partion of the sick leave credit.

(C} A cash benefit conversion for unused sick leave credit can only be utilized
for sick leave credited an empioyee in the year in which the credit is given. Al sick leave credit
balances that are carried forward at the year's end are excluded from any future cash benefit
- conversion option. - Tha failure of an employee to utilize the cash benefit convarsion shall result
in the automatic carry forward of any balance of sick leave credit.

(D) ..Inorderto receive a cash conversion of sick leave credit at year's end, an
emplayea must, after exercise of the cash conversion option, have at least the following minimum
accumulated sick leave credit at vear's end:

(1) Year's end in 2015: 475 hours
(2) Year's end in 2016: 475 hours
{3) Year's end in 2017: 475 hours

{E) An empioyee who separates from service prior to year's end (as defined in (A)
above) shall not be gligible for the cash conversion benefit of the unused sick leave credit.

{F)  Any cash benefit conversion of sick leave made at year's end shall not be subject
to contributions to any of the retirement systems either by the employes or the City.

(G)  An employse eligible to raceive a cash conversion of sick leave credit at year' s
end must Indicate their desire to convert any sick leave no iater than the end of the pay period
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that includes the first day of November.

22,14 Sick Leave Assistance for Emplovees in Need

The Union and the Employer agree {o develop a process for the conversion of empioyee’s sick
leave for the benefit of ill or injured employses whose sick leave has been exhausted. Once
developed and approved, this process wilt be defined in a Memorandum of Understanding, which
will be afforded full force and effect as if incorporated herein.

ARTICLE 24 UNIFORM AND PERSONAL EQUIPMENT
24.01 The foliowing clothing allowance shall be paid annually:

February of 2015 $675
February of 2016 $700
February of 2017 3725

It is understood that the uniform allowance is subject to applicable taxes and withholdings as
defined by law.

2402 When articles of uniform or parsonal equipment become unserviceable because of normal
wear or are damaged in the line of duty, thay shall be replaced or repaired as may be ordered by
an employee’s supervisor, the Captain(s) or the Chief of Police.

24.03 Articles of uniform and squipment may be inspected at least twice yearly by tha Police
Chief. Tha cost of missing or damaged Employer-owned articles, missing or damaged because
of an employee's negligence, shall be charged to the empicyee to whom said articlas were
-gntrusted. ‘For this purpose "cost” shall mmean the Empioyer's then current replacement cost with
setoff for depreciation or normal wear, and paid within sixty (60) days.

24.04 Upon resignation, - retirement, death or separation from the Police Division,
Employer-cwned equipment shall be returned to a supervisor and shall remain the property of the
Employer. Final payment of wages, sick leave and accrued vacation shall be withheld until
Emplover-owned equipment, as well as medical insurance and prescription cards,
Employer-owned keys and identification have been retumed to the Employer.

24.05 The Chief of Police may issus regulations which shall prescribe a standard dress code for
ali employees. Any employees who fall to comply with such regulations shall be sent home
without pay and shall be subject to such further disciplinary action is the Chief of Police may
prescribe. Inspections for al! shifts shall be held whenever the shift supervisor so decides and as
the Chief of Police also may prescribe. Nothing contained herein shall be interpreted to limit the
authority given by statute to the Chief of Police,

2406 Full-time Dispatchers shall receive $25.00 per month for serving as a Deputy Clerk of
Courts, and an additional $25.00 per month for serving as a Notary Public.

24.07 Al part-time dispatchers of this unit will recelve uniforms as needed, at cost to the
employer. '
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ARTICLE 25 GROUP INSURANCE

25.01 The Employer shali continue o provide full-time bargaining unit employses, and their
eligible dependents, with the existing major-medical, dental and vision insurance coverage except
as modified by Exhibit A. For any employee hired after the effeciive date of this Agreement,
coverage shail commence on the first day of employment. Pursuant to the contract re-opener
agreement dated November 1, 2011, effective November 1, 2013, bargaining unit members shall
pay $120 per month for family/dependent coverage, and $80.00 for individual coverage. Effective
November 1, 2018, bargaining unit members shall pay $140.00 per month for family/dependent
coverage, and $100.00 per month for individual coverage. This amount shall be deductsd from
the affected Empioyee’s pay monthly in a manner that equalizes the employse's withhoiding over
twenty-six pays in each vear.

When a married couple are beth employed by the City, only one employee shall pay the monthly
health insurance premium. The employee paying the prarmium shall pay either the single or family
rate. If paying the family rate, all dependent members of the emplovee’s family shall be
compietely covered by the heaith care coverage.

2502 The Employer will continue to provide a prescription drug plan to all full-time bargalning
unit employees and their eligible dependents with coverage limitations as set forth in Exhibit B,
Eligibility of dependents will be determined on the same basis as under the medical insurance
plan provided pursuant fo Section 25.01.

2503 The Union and the Employer agree that ALL employers should pay their fair sharg of
medical fees for their employees. Therefore, it is agreed that if an employee’s spouse works or
is eligible for insurance under a retiremant system plan, and is eligible for coverage through his

~pr-her employer's medical; dental, orother insurance plan, then primary coverage must be carried
with the primary employer of each spouse to be eligible for medical coverage under the City of
Kant's plan. Eligible dependents wili be covered by ihe insurance coverage of the spouse which
has the earlier birthday in the calendar year. Eligible depsndents for which the City of Kent
employee has a formal, legal responsibiiity for the primary medical insurance coverage will
continue o be eligible under the City of Kant medical pian.

The employee must notify the Plan Administrator immediately in writing of the commencement of

such group health coverage for the spouse and other dependents. For sligibility determination

undar this provision, a semi-annual re-enrcliment form will be completed by the Employee. The

Employer reserves the right to verify this information at any time. Undar this provision, the

Employer reserves the right to pay your spouse and covered dependent medical claims as a
secondary payer, but not primary.

25.04 Tha Employer's cost of providing coverage shaﬂ be calcutated in accordance With 29U.8C."
1164 (the "COBRA rate"). The COBRA rate, expressed as & monthly rate for both single and family
coverage, shall be recalculated on or about October 1 of each year of this agreement. If during the
term of this agreement the Employer's COBRA rate exceads the COBRA rate In effect as of Octobar
1 of the previous vear by fifteen percent (158%) or more, then the parties shall commence negotiations,
wpon notice by the City, regarding the mathod of financing the increased insurance costs. In the evant
the pariies cannct agree, the dispute shall be the subject of an arbitration pursuant to Arlicle 35 hereof.

25.058 At no cost to the employee, the Employer shall provide each full time employee with a fifty
thousand (550,000} life insurance policy double indemnity for accidental death and a ten thousand
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dollar {$10,000) accidental death and dismemberment benefit.

25.068 At no costio the employee, the Employer shall provide each employes a time loss weekly
benefit equal to 70 percent of weekly earnings up to a maximum weekly benefit of $325 pursuant
to the guidelines listed below. The time loss weekly benefit is payable for a maximum of 26 weeks.

Time Loss Waeskly Benefit (Short Term Disability} Policy

1. Purpose. The purpose of the time loss weekly benefit is to provide partial wage or salary
replacement for an empicyee who is unable to perform the essential functions of the employes’s
position due to & non-work reiated disabling illness, injury or condition,

2. Eligibility. A full-time permanent employse who has completed one vear of continuous service
immediately pricr to the date of the disabling condifion, who has exhausted accumulated sick
leave benefits, and who is unabile o perform the essential functions of the employee’s paositicn
due to a disabling illness, injury, or condition not received in the course of or arising out of any
empioyment covered by any worker compansation, federal compensation plan, or during any
pericd in which the employee Is receiving occupational injury leave or lost time wages from the
bureau of workers' compensation, that will last more than fourteen consecutive calendar days,
may make application for the time loss weekly benefit,

3. Waiting period. Payment of the time loss weekly benefit will bagin after the employee's actrued

sick leave balance has been exhausted, provided that seven {7) calendar days have elapsed

since the date of the onset ¢f iliness or injury, inclusive of any sick leave hours used. The tims
loss weekly benefit is payabie for a maximum of 26 weeks.

4. Application. The employee shall file an application for the time loss weekly benefit with the
gmployee's appointing authority. The application shall be filed on a form designated by the

Emplover and shall be filed, completed in its entirety, with the appointing authority within twenty
days of the last day the employee received sick leave pay. The Employer reserves the right to
reject applications andior deny benefits to applicants that do not mest all criteria set forth in this
policy.

5. Medical Certification. It shall be the employee’s responsibility to provide written documentation
to substantiate the cause, nature, and extent of the disabling iliness, injury, or condition for which
the emplovee is requesting a time loss weekly benefit. A medical examination report shall be
required prior to the granting of any benefits and the employee shalt be responsible for the cost
of obtaining such report. The employer may request that the employee provide pericdic medical
cerfification reports from their aftending physician, to coniinue to substantiate the disabling
condition and necessity for remaining off work, The employer also may require a second or third
medical opinicn based upon a medical examination performed by a physician selected by the
Employer, at no cost to the employee, at any time during the period an employee is receiving a
time loss weekly benefit, and may discontinue such benefit payment upon receipt of medical
certification that the employee is capable of returning to work.

8. Payment of benefit. Time loss weekly benefit will be paid in an amount not to exceed $325 per
week, up to seventy pser cant of the employee's base rate of pay, for a period not to exceed fwenty-
six {26) weeks. Employees may supplement the time loss weekly benefit payments with
accumuiated vacation, floating holiday, or compensation/paid leave time hours, if applicable, up
to a maximum of seventy per cent of regular salary. In no event shall an employee receive more
than seventy per cent of his/her regular gross compensation while receiving time loss weakly
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benefits.

7. Continuation of Gther Benefits. The Employer shall continue o provide medical insurance
coverage during the period an employee receives a time loss weekly benefit. The Employer shall
pay the employee’s share as well as the employer's share of retirement contribution 0 the
retirement system on the time loss weekly benefit only. These coniributions shall be made in the
amounis set forth by law based on the employea’s base rate of pay in effest at the time the
- employee becomes disabled. Longevity, holiday and sick leave benefits shall riot be paid and

accruai of such benefits shall not include credit for the period of ime an employes was in time
lozs benefit status.

8. Return to Work. An employee who is receiving a time loss weekly benefit shali provide medical
cettification to the Employer that the employee is able o return to work. An employee who is
unable to provide medical certification shall not be permitied to return to work, An employee who
is unable to return o work must make application with the state retirement system for disability
refirement benefits, and during the pericd of time after which the employee makes such
application until their retirement benefits become effective under the state retirement system, the
Emplover shall continue to provide medical insurance coverage for the employes,

9. Subsequent disability. A subsequent disability unrelated to a previous iliness, injury or
condition shall be considered the same claim if it occurs while an employee is on an approved
disability leave, pursuant 10 this policy, A subsequent unrelated disability that oceurs following a
previcusly reguested disability leave benefit period shall be considered a new claim. A new
waiting period must be served and sick leave time exhausted before the employee wili be eligible
to receive time loss weekly benefits. A related disability that cccurs within one (1) year of a return
to active work status will be considered the same disability claim. Benefils may be payable from
the first day of the subsequent related disability for any weeks remaining from the initial period of
approved time loss weekly benefit, up to a total maximum of 26 weeks. A related disability that
occurs beyond one (1} year of a return to active work status will be considered a new disability

clalm. A new waiting pericd must be served and sick leave time exhausted before the employee
will be eligible to receive a time loss weekly benefit.

10. Conditions preciuding receipt of disability leave benefits. The Employer reservas the right to
reject an application for time ioss weekly benefits if the application for benefits is the result of
criminai or uniawful acts,

11. Employes's right {0 appeal decision. An employee may appeal a decision mads pursuant to
this policy by filing & grievance in accordance with procedures established by way of the
respective coliective bargaining agreement. Those employees nol represented by a bargaining
unit may file an appeal through the respective department head with fi nal authority resting with
the City Manager.

25.07 The Employer shall have no ob!lgatmn to provide insurance coverage for dependents in
cases where the employee who desires such coverage fails to make a written application for same

to the Director of Finance or fo provide information reasonably requested by the Director of
Finance to establish the eligibility of dependents,

25.08 The Employer has the right to self-insure or change carriers as it deems appropriate,
providing the effected coverage remains comparable. The employer shali also have the right to
micdify existing cost containment procedures or impiement additional reasonable cost
containment procadures, provided they do not reduce coverage or benefits provided herein.
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25.08 The Emplover reserves the right to reduce appropriate coverage on retirees who have
retired prior to January 1, 1988 when that coverage is already being provided by the Police and
Fire Disability and Pension Fund.

2510 No insurance shall be provided and paid for by the employer, except for $12,500 lifs
insurance, for any employees who refire subsequent to December 31, 1987, but prior to January
1, 2006, No insurance of any kind shall be provided and paid for by the Employer for any
employees who retire on or after January 1, 2006.

25.11 Joint Healihcare Commitiee. The Emplover will establish and maintain a Joint Healthcare
Committee composed of management representatives and not lass than one representative from
each bargaining unit within the City. The Committee will meat periodically to review medical
insurance plans and costs; to expiore group heaith insurance pian aliernatives; changes in
coverage; and cost containment measures, The Committee will only have authority to make
recommandations. Should the Committee make recommendations regarding a heaithcare issue
that require negotiation between the Cily and the Union, both parties will give due regard to the
- recommendations of the Commiitee when negotiating the issue.

ARTICLE 26 MERIT PAY PLAN

26.01 All fuli-time bargaining unit employess shall be sligible to participate in the merit pay plan
afier one year of service in the police division.

26.02 Skill Incentive Plan  As a provision of the merit pay plan, matit payments will incorporate
a skill incentive plan, which will be administersd by these guidelines. Skills covered by this plan
--will be identified by departmentsl order, which will be developed through the Labor Management

Committee. Employees will make appiication for each skill incentive at the same time other merit
pay considsrations are scheduted.

(A} Skl Incentive Plan paymenis are instituted fo provide financiai rewards for the
- edavelopment and maintenance of advanced skills specified herein,

{B) Fuli-time police officers (or employees) are eligible to paricipate in the plan. After
- completion of the probationary period and aifaining Step 3 of the pay range entry in the
Skill Incentive Plan may begin with eligibility of up 1o three (3) skill incentives. Eligibility

for skill incantives increases by one (1) with each successive step in the pay range.

{C) Skill Incentive Plan payments will be made available in one-half percent (0.5%)
increments, up to a maximum of three percent (3%) additional pay. Officers may not
acquire more than one additional skill incentive in any six month period.

{3 Efigibility to participate wili require an average rating or higher on annuai performance

appraisals, and no disciplinary findings greater than a wrillen reprimand in the preceding
tweive months.

26.03 The Unicn agrees thai #t is a management right for the Chief {o assign Field Training
Officers. Members assigned Fleld Training Officer duties shall be assigned by the Police Chief
per special order and compensated at a rate of $1.00 per hour for actual training.

25.04 Changes in petformance evaluation methads may be implemented by the Police Chief
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after review with the Labor-Management Committee,

26.05 itis acknowledged by all parties that merit pay provisions are annual payments based on
periormance, and are not to be used to calculate hourly base rate of pay for any reason.

ARTICLE 27 LONGEVITY

27.01 All fuli-ime employees shall receive longevity payments based on the employse's
seniority, in accordance with the following scheduls:

SENICRITY _
AT THE COMPLETION CF: ' Monthly Payment
7 through 9 years . . $20.00
10 through 13 years $30.00
14 through 17 vears - $40.00
18 through 21 years $50.00
22 through 25 vears $60.00
26 years and over _ : $70.00

27.02 Longevity payments shall be calcuiated annually and paid in the first pay period of
December.

27.05 Part-time personnel who subsequently hecome full-time emplovees in the Police
Department shall be given credit, on a pro-rata basis based on 2080 hours per vear, toward the
earning of longevity benefits.

s  ARTICLE 28 RATES OF PAY

28.01 Effective November 3, 2014, all employees shall be paid in accordance with the following
schedule, which reflects a three percent {3.0%) increase over the prior schedule:

Job Title Step 1 Step 2 Step 3 Step 4 - Step 5 Step &
Clerk-Disp  $16.33 16.76 18.40 N/A - N/A N/A
Part Tima

Clerk-Disp  N/A 17.65 19.47 20.58 2168 23.35
Full Time

Disp Coord.  N/A 19.57 21.19 22.43 23.65 25.46

Effective November 2, 2015, all employees shall be paid in accordance with the following schedula,
which reflects a three percent (3.0%) increase over the prior schedule:

Job Title Step 1 Step 2 Step 3 Slep 4 Step 5 _ Step &
Clark-Disp. $16.82 17.26 18.05 N/A N/A BN/A
Part Time :
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Clerk-Disp N/A $18.49 20.05 21.20 22.31 24.05

Disp Coord. . N/A $20.16 21.83 .23.19 24.36 26.22

Effective Octeber 31, 20186, all employees shall be paid in accordanca with the following schedule,
which reflacts a three percent (3.0%) increase over the prior schedule:

Job Title Step 1 Step 2 Step 3 Step 4 Step 5 Step 6
Clerk-Disp ~ $17.32 17.78 19.52 N/A N/A N/A
Part Time

Clerk-Disp N/A $10.04 20.65 21.84 22.98 24.77

Disp Coord. N/A $20.76 22,48 23.79 25.08 27.01

28.02 During the term of this Agreement step increases shall be given consisient with the
foilowmg schedule:

Step 1 Entry level

Step 2 After completion of 6 months
Step 3 After completion of 1 vear
Step 4 After completion of 2 years
Step 5 After complstion of 3 years
Step 6 After completion of 4 years

28.03 An employee who is promoted to a higher classification because of a promotional
axamination or a lemporary emergency appomtment shall be paid at the lowast reguiar step
in the higher class which will result in at least a six percent (6%) wage increase over the

-regular rate established for the class and step in which the smployee had been serving
immediately prior to promation regardless of whather the employee had baen receiving merit
pay.

28.04 An empioyee who, while femporarily filling a promotional position in a higher class, is
scheduled to receive a step increase in his or her permanent class, shall be placed in the
higher step in the permanent class, but while temporarily filiing the higher position, be paid
at the lowast regular step in the higher class which will result in at least six percent {6%)
wage increase over the regular rate established for the higher step in the permanent class.
If an employee is serving temporarily in a higher class at the time of merit pay evaluation,
the employee shall be evaluated for the lower position, and shall be awarded the merit pay
based upon the permanent rate of pay uniess the employee has temporarily filled the higher
class for greater than six monihs.

28.05 No employes shall keep any cther compensation, gift or fee from any other party for work:
performad while the employee is on duty or is paid by the Employer. This applies to witnass
fees, mileage fees, Deputly Clerk of Court compensation which in the past has besn paid to
the sacretary and dispaichers, and all other types of payments or chjects of value. Should
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an employee receive such payments or objects, these amounts or items shall be deposited
with the Finance Director immediately upon receipt thereof by the employee. Shouid an
empioyee fail to deposit such amounts or items as required hereby, the amount not
deposited or the value of the item shall be deducted from the employee's pay.

28.06 Employees who have completed at least fiffeen (15} years of service with the Emplover
and have reached age 48, shall upon retirement from the Employer, receive a lump sum
retirement benefit which shali be equal to 176 hours of pay at the regular rate of pay which
shall have been in effsct for said employee at the fime he or she shall have retired. '

28.07 The Employer may hire new employaes, based on pravious experience, up to Step 4 of
tha Saiary Schedule. :

- 28.08 Atthe soie discretion of the Chief of Police, employees may be awarded up to a maximum
of eight hours administrative leave with pay, in lieu of a normaily scheduled work day, in
recoghition of extraordinary performance on duty.

ARTICLE 22 TOTAL AGREEMENT

29:01 This Agreement represents the antire agreement between the Employer and the Union
and unless specifically and exprassly sef forth in the express writlen provisions of this Agreement,

ail rules, regulations, benefits and practices previously and presently in effect may be modified or
discontinued at the sole discretion of the Employer.

- ARTICLE 30 OBLIGATION TO NEGOTIATE

30.61 The Employer-and the Union acknowiedge that during negotiations which precedsd this
Agreement, each had the uniimited right and opportunity to make demands and proposals with -
respect to any subject or matter not removed by law from the ares of collective
bargaining/megotiations and that the understandings and agreements arrived at by the parties
after the exercise of that right and opportunity are set forth in this Agreement.

30.02 Therefore, for the life of this Agreement, the Employer and the Union each voluntarily and
ungualifiedly waives the right, and each agress that the other shall not be chligated {0 negotiate
collectively with respect io any subject or matter referred {o, or covered in this Agreement, or with
respect to any subject or matter not specifically referred to or covered in this Agreement, even
though such subjects or matters may not have been within the knowledge or contemplation of
efther or both of the parties at the {ime they negotiated and signed this Agreement.

30.03 This Article shali not cperate to bar any negotiations on any subject the parties hersto
mutually agree o negotiale.

ARTICLE 31 CONFORMITY TO LAW

31.01 This Agreement shail be subject to and subordinated to any épplicable present and future
Federal and Stale laws, and the invalidity of any provision(s) of this Agreement by reason of any
susch existing or future law shall not affect the validity of the surviving provisions.

31.02 If the enactment of legislation, or a determination by a court of final and competent
jurisdiction (whather in a proceeding between the parlies or in one not between the parties but
controliing Dy reason of the facts} renders any portion of this Agreement invalid or unenforceabia,
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such legisiation or decision shall not affect the véiidity of the surviving provisions of this
Agreement, which shail remain in full force and effect as if such invalid provision(s) thereof had
not been inciuded herein.

31.03 Inthe event of a determination pursuant o this Article occours, the parties hereto will meet

within thirty (30} days of such determenatic}n and attempt to negotiate 3 iawful alternative to the
affected provision,

ARTICLE 32 DISCIPLINARY PROCEDURE

32.01 This procedure shall apply to all non-probationary employees covered by this Agreement.
- The provisions of this confract take precedence over the statutory provisions of Chapter
124 of the Ohio Revised Code for employees coverad by this contract in accordance with

Chapter 4117 of the Ohio Revised Code, except as specaficaiiy stated otherwise in this
Contract

32.02 All employess shall have the following rights:

A An employee shall be entitied to representation by a Unicn representative or an attomey
B at his/her own expense at 2ach step of the disciplinary orocedure,

B. An employee shall not be coerced, intimidated, or suffer any reprisals either directly or
indirectly that may adversely affect his hours, wages, or working conditions as the result
of the exercise of his rights under this procedure.

32.03 An smployee may resign following the service of a Notice of Discipiine. Any such
- ~rasignation will be processed in accordance with the Employer's Rules and Regulations and the
empicyee's employment shall be terminated.

32.04 Discipline shail be imposed only for just cause. The specific acts for which discipiine is
being imposed and the penaity proposed shall be specified In the Notice of Discipline. The notice
- sarved on the employea shall contain a reference to daies, times and places, if possible.

32.08 Where the appointing authority seeks as a penalty the imposition of a sushension without
...pay, & demotion or reroval from service, notice of such discipline shall be made in writing and
served on the employee personaily or by registered or cerfified mail, return receipt requested.

32.08 The following administrative procedures shall apply io disciplinary actions:

A The Chiel of Police and the Employee invoived are encouraged to setile disciplinary
maiters informally. Each side shall extend a good faith effort to setlie the matter at the
earliest possible time, The Chief of Police is encouraged to hold an informal meeting with
the Employee for the purpose of discussing the matier prior to the formal presentation of
written charges. The specific nature of the matier will be addressed, and the Chief of

Poiice may offer a proposed disciplinary penaity. The Emplovee is entitied to representa-
tion by the Unicn or an attorney during the initial discussion.

B. If a mutually agreeable settiement is not reached at this informal meeting the Chief of
Police will, within ten {10) working days, prepare a formal Notice of Discipline and present
it to the Empleyee. If no informal meeting is held, the Chief of Police may just prepare a
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Notice of Discipline and present it to the Employee. The Notice of Discipline will include
advice as fo the Employee’s rights in the procedure, and the right of representation.

C. Upon receint of the Notice of Discipline, the Employee may choose te accept the proposed
discipline or {o appeal by filing a grievance with the Cily Manager, pursuant to Step 3 of
the Grievance Procedure. The appeal must be filed at Step 3 within ten (1{)} calendar
days from receipt of the Notice of Discipline,

32.07 A failure to submit an appeal within the above time limit shali be construed as an

agreement to the disciplinary action by the effected employee and Union. All subsequent appeal
rights shail be deemed waived.

32.08 A discipiinary matter may be setlled at any time. The terms of the settlement shali be
agreed o in writing. An employee execuling a setilement shall be notified of the right to have g
Union representative or an atlorney as a representative or i decline any such representation. A

settiement entered into by an employee shall be final and binding on all parties. The Union shall
be notifled of all settiemeants.

- 32.09 The Union on behalf of all the employees coveraed by this Agreement and its own behalf,
hereby waives any and all righis previously possessed by such empioyees to a Safely Director's

inquiry or to appeal any form of disciplinary action {(2.g. suspensions, demotion or discharge) fo
any Civil Service Commissicn.

ARTICLE 33 EDUCATIONAL ASSISTANCE/PHYSICAL FITNESS INCENTIVE

33.01 Employees on a full-time status who hava been in the continuous empioy of the Employer
for six (6) moenths may pursue educational courses to supplement their knowiedge and increase
their skills so that their job performance is broadened to meet the ever-changing demands direclly

or indirectly related to their particuiar position. Employess particlpate in this educatlonai program
by:

A Attending classes to Improva their skill and performance intheir presant positions; or

B. Preparing themseglves for positions in their normal line of promotion by supplementing or
butlding their education along this line.

33.02 The Empleyer may authorize through the Safety Director, a one hundred percent (100%)
reimbursement of the tuition cost to the employes who completes an approved course of study
and aftains a satisfactory grade.

33.03 Full-ime employees who wish to acquire additional education through this educationai
assistance program should initiate their request through the Police Chief. In order to qualify for
the financial assistance shown above, an employvee must make application on a form avaiiable in

the Safety Director's Office and recelve the approval of the Safety Director prior to enrolling for
the course of study involved,

33.04. Non-probationary fuli-time employees may pursue a physicai filness program to
improve and mainigin their physical wellbeing. At the discretion of the City Manager, (which
approval shall not be unreasonabiy denied), membership into a physical fitness program may be
pariially reimbursed by the City if the following gualifications are met for said program:
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M) Provide attendance records and payment receipls; and
(2)  Provide a filness assessment annuaily as established by departmental procedures.

33.05. At its option, the City may authoraze {which authorization shall not be
unraasonably denied), through the City Manager, a fifty percent {50%) reimbursement for the

fitness program cost {up to $30 payment per month}io an employee who mests the requirements
in Section 33.04,

33.06. Employees who wish to pursue a physical fitness program should initiate their
request through the City Manager. In order to qualify for the financial assistance shown above,
an Employae must make application on a form avaiizble in the City Manager's Office.

Employees whao fail to meet minimum attendance and/or fitness standards for approved programs
shall have program fee reimbursements terminated at the sole discretion of the City Manager,
{which termination shall not be unreasonably implemenied}.

ARTICLE 34 GRIEVANCE PROCEDURE

34.01 Every employee shall have the right to present his grievance ‘in accardance with the
procedures provided herein, free from any interference, coercion, restraint, discrimination or
repriszl and except for Step 1, shall have the right to be represented by a persor of his own -
choosing at all stages of the Grievance Procedure. liis the intent and purpose of the parties fo
this Agreament that all grievances shall be settled, if possible, at the iowest step of this procedure,

34.02 For the purposes of this procedure, the below listed {erms are defined as follows:

A Grisvance - A "grievance” shali be defined as a dispute or controversy arising from the
misappiication or misinterpretation of only the specific and express written provisions of
this Agresment.

B. Aggrieved party - the "aggrieved party" shall be defined as only any employee or group of
' emp!oyeea within the bargaining unit actually fslmg a grigvance,

C. A "day" as used in this procedure shall mean calendar days, exclﬁdéng Saturdays,
Sundays or holidays as provided for in this Agreement.

34.03 The following procedures shall apply to the administration of all grievances filed under this
procedure;

A Except at Step 1, all grievances shall include the name and position of the aggrieved party;
the identity of the provisions of this Agreement involved in the grievance; the time and
place where the alleged events or conditions constifuting the grievance ook place; the
identity of the party responsible for causing the said grievance, If known o the aggrieved
party; and a general statement of the nature of the grievance and the redress sought by
the aggrieved party.

B. Except at Step 1, éll decisions shall be rendered in writing at each step of the grievance

procedure. Each dacision shall be transmitied fo the aggrieved parly and his representa-
tive, if any.
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C. if a grievance affects & group of employees it may be submitted at Step 2, except one {1)
employae selected by such group may process the grievance as the designated represen-
{ative of the named group. However, grievances can be initiated only by an individually
aggrieved employes, and not by a third-party grievant. In situations in which monetary
refief is sought, the employee who is initially entitled to relief must initiate the grievance,

D. The aggrieved party may present his grisvance at grievance mestings on the Employer's
time when scheduled during the aggrieved parly's working hours, as much as practical.
Aggrieved parties who attend grievance meetings commencing at Step 3 and beyond shall
be granted straight time compensatory time for all fime attending such meetings if the
meetings are scheduled when the aggrieved parly is not scheduled to work and the
grievance is resolved in favor of the agarieved party. '

E. Nothing contained herein shall be construed as limiting the right of any employee having
a grievance to discuss the matter informally with any appropriate member of the admin-
istration and having said matter informaily adjusied without the intervention of the Union,
provided that the adjustment is not inconsistent with the tsrms of this Agreement. In the
event that any grievance is adjusted without formal determination, pursuant to this

- procedure, while such adjustment shall be binding upon the aggrieved party and shall, in
all respects, be final, said adiustment shall not create a precedent or ruling binding upon

the Employer in future proceadings, The Union shall be adwsed of the resclution of ali
farmadly filed grisvances,

F. This Grievance Prosedure shali be the sole and exclusive procedure for remedies sought
for alleged viglations of this bargaining agresmeant.

G. The fime limits provided herein will be strictly adhered to and any grievance not filed
initially or appealed within the specified time limits will be deemed waived and void, if the
Empioyer fails to reply within the specified time limit, the grievance shall automatically

move to the next step. The lime limits specified for either party may be extended only by
written mitual agreement.

H. The administration of grievances shall only be conducted during non-working hours,
unless approved by the Chief.

L This procedure shall not be used for the purpose of adding to, subtractihg from, or altering
in any way, any of the provisions of this Agreement.

34.04 All grievances shall be administered in accordance with the following steps of the
Grievance Pracadure

Step 1: INFORMAL

An empioyee who believes he may have a grievance shali notify his immediate supervisor
of the possible grievance within seven {7) calendar days of the ocourrence of the facts giving rise
to the grievance. The Supervisor shall invesiigate the grievance where applicable and will
schedule an informal meeting with the Employee and his steward, if the steward's presence is
requested by the Employee, within seven (7) calendar days of the date of the notice by the
Employes. The Supervisor and the Employes, along with the Employee's steward, if his presence
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is requested by the Employee, will discuss the issuas in dispute with the objective of resolving the
matter informally.

Step 2 CHIEF OF POLICE

if the aggrieved party initiating the grievance is not satisfled with the maeting at Step 1, a
written appeal of the decisicn may be filed with the Chief within five (5} days from the date of the
rendering of the decision in Siep 1. The Chief shall convens @ meeting within ten (10) days of
the receipt of the appeal. The mesting will be heid with the aggrieved party and his representative,
if he requests one. The Chief shall issue a written decision to the Employee with a copy to the
Employze's representative, within ten (10} days from the date of the meating.

Step3: . SAFETY DIRECTOR

If the aggrieved party inifiating the grievance is not satisfied with the written decision at
the conclusion of Step 2, a written appeal of the decision may be filed with the Safely Director
within seven (7) calendar days from the date of the rendering of the decision in Step 2. Copies’
of the written decision shail be submitted with the appeal. The Safety Director, or a designee,
shall convene a meeting within fourteen (14) days of the raceipt of the appeal. The meeting will
* be held with the aggrieved party and his representative, if any, and any other party necessary to
provide the requirad information for the rendering of a proper decisicn. The Safety Director, or a
desighee, shall issue a written decision to the Employee, with a copy to the Employee's
represantative, if any, within fifleen (15} days from the date of the mesting. If the aggrieved party
is not satisfied with the decision at Step 3, he may proceed to arbitration pursuant to the Arbitration
Procedure contained herein.

o ARTICLE 35 ARBITRATION PROCEDURE

35.01 In the event a grisvance is unresoclved afler being processed through all of the steps of
the Grigvance Procedure, un-less mutually walved or having passed through the various sieps
by timely default of the Employer, then within thirty {30} days afier the rendering of the descision
at Step 3 or a timely default by the Employer at Step 3, the Union may submit the grievance to
- arbitration by submittirig to the City Manager a written demand for arbitration. Ten (10) days after

submitting s demand for arbitration, the Union shall request the Federal Mediation and
. Conciliation Service to provide the parties duplicate panels of seven (7) arbitrators and a copy of
the request shali be simullaneously mailed to the Emplover, The arbitrator will be chosen by each
party aiternately striking names and the name remaining shali be the arbitrator. Either party shall

have the option to completely reject one (1) panel of arbiirators provided by the FMCS and request
ancthar list.

35.02 The Arbitrator shall have no power or authority to add to, subfract from, or in any manner
alter the specific terms of this agreement or to make any award requiring the commission of any
act prohibited by law or to make any award that itself is contrary lo law or viclates any of the terms
and conditions of this Agreement, The Arbitrator may make his award consistent with the position
of either parly or based on a modification of any such position. If there is a doubt as to the
arbitrability of the grievance, the parties shall request the arbitrator to rule on the arbitrability of
the grievance. if the arbitrator rules that the grievance is arbitrable, he/she shall then proceed to
conduct a hearing on the merits of this grievance. The Arbitrator may decide more than one
grievance on the same hearing day or series of hearing days only pursuant to the mutual written
agreement of the parties or the Arbitrator's decision before the hearing to decide more than one
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grievance, The Arbitraior's decision and award will be in writing and delivered within thirty (30)
days from the date the record is closed. The Arbitrator's award and decision shall be final and
binding on the Employer, the Unicn and all affected employees.

35.03 The hearing or hearings shall be conducted pursuant io the rules of the Federal Madiation
and Conciliation Service 1o the extent consistent with the terms of this Ardicle 35.

35.04 The fees and expenses of the arbitrator will be spiit by both parties. All other expenses
shall be barne by the parly incuning them. MNeither party shail be responsible for any of the
expenses incurred by the other party. The Employer shall provide a permanent hearing room. In
the event of a "split” or modified award, the Arbitrator shall apportion the Arbitrator's costs.

35.05 The Union agrees to indemnify and hold the Empioyer harmless againstany and all claims,
demands, suils or other forms of liabilily that may arise cut of any determinaticn that the Union
failed to fairly represent a member of the bargaining unit during the exercise of his rights as
provided by the Grievance and Arbiiration Procsdures herein contained.

ARTICLE 36 PERSONAL LEAVE

'36.01 Covered employeas may be entitied fo unpaid personal leave of up to twelve (12) weeks

during a tweilve (12) month period for certain family and medical reasons. The tweive (12) month
period for purposes of the Family and Medical Leave Act of 1993 {FMLA) shali be a rolling 12-
month period measured backward from the date an eligible employee uses any FMLA [eave.
Unpaid leave will be considered by the Employer after accumulated paid feave of the Employee

-has been utilized to the extent it is available for the twelve week period.

-36.02-Reasons for Taking Leave:-Unpaid leave must be granted for any of the following reasons:

A. To care for the Employee’s chiid after birth, or placement for adoption of foster care;

B. To care for the Empioyees’ spouse, son or daughter, or parent, who has & serious health
~conditlon; or _

C. For a serious health condition which makes the Employee unabile to perform their job.

356.03 Advance hotice and Medical Ceriification: The Empicyee may be required to provide
advance leave notice and medical certification. Taiﬁng of ieave may be denied ¥ the following
requiremenis are not met:

A The Employee must provide thirty (30) days advance notice when the leave is foreseeable.

B. Medical certification may be required to support a reguest for leave because of a sericus
heaith condition, and may require second or third opinions {(at the Employer's expense)
and a fitnass for duty report {o return to work.

36.04 Job Benefits and Protection: During the use of personal leave for family or medical
reasons, the following rights will be retained by the Employee:

A. The Employer wili maintain the Employee's health coverage under any "Group Health
Plan®.
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B. Upon return from ieave, Empioyees wil be restored to their original position or equivalent
position with equivalent pay, benefits, and other employment terms.

C. The use of this personal leave will not result in the loss of any emb%oyment benefit that
- accrued prior to the start of the Employee's leave, such as seniority, time earmed towards
vacation accrual, or step pay levels,

36.05 Empiover's Responsibilities:

A During the use af parsonal leave for family or medical reasons, the Employer agrees not
to interfere with, restrain, or deny the exercise of any right provided under the Family
Medical Leave Act (FMLA) of 1893,

B. The Employer will not discharge or discriminate against any person for opposing any.

practice made unfawfu! by FMLA or for invelvement in any pmceedsng under or relating to
FMLA.

36,08 Enforcemant. of these provisions is subject te the standard griévance and arbitration
process of this agreement, but upen its conclusion, does not bar the investigation and resclution

of complaints authorized by the U.S. Department of Laber, or the proper bringing of a civil action
by an eligible empioyse.

ARTICLE 37 EMPLOYEE ASSISTANCE PROGRAM

37.01 The Empioyer and the Union recognize the value of counseling and assistance programs
- ————{n-those employees who have personal and medical problems (e.g. alcohofism, drug addiction,
eic.). The employer and the Union will attempt to aid such employees who request assistance
with such problems. The Employer and the Union will encourage, or undeér certain circumstances,
refer the employee for professional assistance through the use of an established Employee
Assistance Frogram (EAP). The cost of providing such an established EAP will be borne by the
- Employer. As an alternative, the Employer wili recognize the F.O.P./O.L.C.'s Critical Incident
- Response Service@ with the same lsve! of confidentiality and discretion as hereln described.

37.02 Records concermning an employee’s treatment for alcoholism, drug or siress related
problems shall remain confidential and shall remain separate from other personnel materials,
unless g condition axists which renders the employee unfit for duty, or, by mutua! agreement, a
report is issued to the empioyer pertaining only to work-related issues.

37.03 Employees pariiclpating in an Employer-approved program may, at the Employer's
discretion, be entitied fo use thelr accumulated vacation time, sick leave, or other apprcpnate
~ banefits,

ARTICLE 38 MISCELLANEOUS

38.01 In the event that an employse resigns/separates or dies, said employse shall be
compensated at the current rate of pay for all unused vacation and personal leave, Sick leave
payoff (which is defined as buying out 5 sick leave balance ai the rate of two hours of balance for
the equivalent of one hour's pay) will only be made in the case of death of the employee,
retirement, or disability separation. In the event an employee is iaid off and not recatled, after all
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recall rights are exhausted said empioyee shail also be entitled to this provision. Employees will
not be eligible for vacation compensation if sald employee is terminated or resigns within his/her
first year of employment. Thereafier, vacation accrual shali be caiculated through the last date of
aclive service based on the anniversary year. In the case of death, payment for ynused vaca’uon
tame and personal leave shall be paid to the empioyee’s spouse or their estate.

ARTICLE 39 MATERNITY LEAVE
38.01 Sick_Leave Use for Maternity Leave In case of birth by the Employes’s spouse, the

Employae may uss up o three days sick leave, unless serious health conditions require additional
time off and is certified by the attending physician.

Al The employes may request to the Emplover, and be granted leave to absent
hersell from work for pregnancy and childbirth purpeses, basad on the medical opinion of her
doctor related to the ability to parform assigned duies. A form will be made availlabie for this
purpose, which will identify the essential job functions, upon which the doctor can make a
recommendation regarding continuation of dutles.

8) The employse will be expected to continue performance of all assigned duties
uniess or until her doclor orders a cessation of duty. Where there is a question about the
suitability of the working cendifions or the physical ability of the Employee fo perform her job,
medical certification may be required on & fitness for duty report.

C) The employse may utiléze'any and all of her accruad sick leave, vacation leave
and compensatory time for pragnancy and child birth purposes. If on extended sick leave,

Pregnancy/Maternity Leave will be charged at forty hours per week. Ali other leave will be used
in the standard manner.

{D}  As an alternative to this section, the Employee may ulilize the Personal Leave
-procedure identified in Articie 36 of this agreement.

E} - The empioyee may use up io six weeks of leave after the birth, unless conditions
require additional ime off and is certified by the attending physician.

.. {F) . The employes is eligible for a Limited Duty Assignment-Non-Duty Related”
assignment as defined in Article 22 of this agreementi. One such limited duty assignment may
be utifized during a single pregnancy/maternity period. This may be utilized during the
pregnancy period, or as a portion of the preparation for return to full duty.

(G} The empioyer shall maintsin the Employea’s health insurance during her leave.
ARTICLE 40 DURATION

40.01 This Agreement shall become effective on the 1st day of November, 2014, upon signing
by the parties hereto and shali remain in full force and effect through the 31sf day of August, 2017.

4002 The parties shall be bound by Section 4117 of the Ohic Revised Code in regard to
commencing negotiations prior to the expiration of this Agreement.

40.03 Meither party shall have any obligation i negotiate during the term of this Agreement,
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except as provided in Paragraph 37.02 above. However, the pariies on a purely voluntary basis
may choose {o amend this Agreement,

40.04 Any amendments to this Agreement, fo be binding on the parties hereto, shall be in writing,
signed by the proper agent of the parties and attached to an original of this Agreemant.

ARTICLE 41 MUTUALLY AGREED DISPUTE RESOLUTION PROCEDURE

41.01 Inthe event that the "Rates of Pay" (Article 28) and "Group insurance” employes
contribution issues {Article 25.01) are unresclved after being processed through the re-nagotiation
period of up to 45 days (or exiendad by muiual agreemant) the parties sgree to mutually request
arbitration. The Union shall request the Federal Madiation and Conciliation Service to provide the
parties duplicate panels of seven {7) arbitrators and a copy of the requsst shall be simultanzously
mailed to the Employer. The arbitrator will be chosen by each party alternately striking names and
the name remaining shail be the arbitrator. Either party shail have the option to completely reject one
(1} panel of arbitrators provided by the FMCS and reguest another list. o

41.02 The Arbitrator shail have no power or authority to add to, subtract from, or in any manner
alier the specific terms of this agreaement with the exception of the arbitrator's responsibility for
interest arbitration relating solsly 1o Section 25.01, and Sections 28.01 through 28.03. Nor shall
the arbitrator make any award requiring the commission of any act prohibited by law or to make
any award that itself is contrary to law, in effect at the time of the exscution of this agreement, or
viclates any of the terms and conditions of this Agreernent. The Arbitrator may make his award
consistent with the position of either party or based on a modificafion of any such position, and in
doing so, shall take into consideration the faciors set forth in O.R.C. Section 4117.14 sections {G),
{H), and {I} as they exist on the effactive date of this Agreement. The Arbitrator shali dacide all
issues raised incidental to these limited sections on the same hearing day or series of hearing days.
The Arbitrator's decision and award will be in writing and delivered within thirty (30) days from the
date the record is closed. The Arbitrator's award and decision shall be final and binding on the
Employar, the Unicn and all affected employees.

41.08 The hearing or hearings shall be conductad pursuant to the rules of the Federal Mediation
. and Conciliation Service o the extent consistent with the terms of this Aricle 41.

41.04 The fees and expanses of the arbitrator wili be split by both parties. All other expenses

shall be borme by the parly incurring them. Neither party shall be responsible for any of the expenses
incurred by the other parly. The Employer shail provide a permanent hearing room. in the eventof a
"spiit" or modified award, the Arbitrator shall apportion the Arbifrator's costs,

41.05 The Union agrees to indemnify and hold the Employer harmless against any and all claims,
demands, suits or other forms of liability that may arise cut of any determination that the Union failed
fo fairly represent a member of the bargaining unit during the exarcise of his dghts and procedures
as provided by the rules of the Federal Medigtion and Congiliation Service.

Articie 42 OHIO AFSCME LEGAL SERVICES

42.01 Effactive the first day of the month afier the effective dats of this agreement, the Employer
shall contribute to the Chio AFSCME Legal Services Fund, at the applicabie monthiy rate which is

currently five doliars ($5.00) per month per each full time ampioyee who has completed hisfher
probationary perlod.
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FRATERNAL ORDER OF POLICE CITY OF KENT
OHIO LABOR COUNCIL, INC. ~ _

‘David Ruller
City Manager

2z, >

Dlspatfer Ellzabeth Sadowskl ' Ellzabéth Zorc Huma %

esources

DATED: ({3l
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NOTICE OF DISCTIPLINARY ACTICHN

TO:

FROM :

DATE:

SUBJECT: Propoged Disciplinary Action

You are hereby notified that your Chief of Police

{Employver) proposes to taks the following disciplinary action
against you:

You have certain rights regarding the appeal of the above
propozed disciplinary acticon. Please read the attached informa-
tion regarding these rights. '

CHIEF OF POLICE
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APPEAL QR ACCEPTANCE OF DISCIPLINARY ACTIGN
To The Emgloyee; |
This form must be returned'within fen (10) calendar davs Lo the
Chief of Police.

I AGREE WITH AND ACCEPRPT THE PROPOSED DISCIPLZﬁE

I WISH TQ APPERL. THE PROPOSED DISCIPLINE FOR THE
- FOLLOWING REASCNS:

{If more space 1is neeﬁed,_aﬁtach extra sheets of paper)

Signature: Date:

Approved: Date:

Chief of Police Signature
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EMPLOYEE RIGHTS

You have been served with a Notice of Digcipline.

Under labor contract you have rights as listed below.

PLEASE READ THESE RIGHTS THOROUGHLY BEFCRE YOU AGREE OR
DISAGREE WITH AWY PROPOSED DISCIPLINARY ACTION.

If, after reading vour rights and discussing the matter
with yvour Union representative, or an abtorney at your own
expense, you agree Lo the proposed discipline, you may

simply gign this form at the bottom to note your agresment,

and return it to the Chief of Police.

If you disagree with the discipline, you should state
your reasons in writing in the space provided below, and
return this form tce the Chief of Police within tenm (10)

“calendaxr days of receipt of the Notice of Discipline.

RIGHTS

1. You are entitled to repregentation by the Union, or you
may hire an attornsy at your own expense, to repregent
vow at each step of this procedure.

2. You have the right to object to the proposed discipline
by filipng a disciplinary grievance within ten (10)
~calendar days of receipt of the proposed discipline

with the Chief of Police.

3. If you file your objections, the City Manager will
schedule a formal meeting within ten (10) calendar days
of receipt of this form to discuss the matter. You may
have representation at this meeting.

4. The City Manager will repcrt his/her decision within
five (5) calendar days following the close of the
hearing.

5. You will have ten {10} calendar days after receipt of

the City Manager's decision in which to appeal the
decision pursuant to the Arbitration Procedure.

6. No recording will be made of discussions or questioning
unless you are informed and are provided a copy of the
transcript or record within at least five {(5) working
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days prior to the date of the arbitration. Cost of the
record or transcript shall be paid by the party
requesting the copy of the transcript.
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EXHIBIT A
MEDICAL, DENTAL AND VISION BENEFITS

MEDICAL
Cash Dedu_c'iihEes:
Effective
January 1,
2006
insured Person Deductible - ' $260
Family Deductible ‘ _ _ $520
Benefit Percentage (paid by the Plan)
Network........ 90% of the Network Provider Charge unless specifically
' noted otherwisea.
Mon-Metwork . .. ... 80% of Reasonable & Cusiomary(R&C) unless specificaily -

noted otherwise.

Deductiblie iz waived on account of:

= Covered Expense incurred for surgery performed while not hospita confined.

s+ Covered Expense incurred up te $200 per family per year for physical examination
of the employee or his/her family by a physiciar, but excluding an eye examination
for the purpose of prescribing corrective ienses of any dental examination.

Ncte; Well Child Care expenses for a Dependent chiid age one to age nine are first
considered for reimbursement under the Routine Physical Examination benefit above. f
the Reutine Physical Examination Family Maximum is exhausted, then Well Child
sxpenses are reimbursed subject lo the Calendar Year Deductible Amount, Benefit
. Percentage and Out-of-Pocket Maximum, not to excesd a maximum payabls of $150 per

Calendar Year under the Routine Physical Examination benefit and Well Child Care benefit
combined.

Deductible is waived and Plan pays 100% of R&C for the following:

O Effective January 1, 2009, Covered Exhense up to 3750 incurred for "well baby”
care during the first year after birth of a dependent if services are obtained from

an in-network provider, The Plan wil! pay 80% of R&C if the provider is not an in-
natwork provider,

O Effective January 1, 2008 ali "well baby” immunizations from birth through age
two, if such immunizations are obtained from a network provider. Immunizations
shall be those most currently recommended by the Advisory Committes on
Immunization Practices {ACIP}, as listed on the Center for “Disease Control and
Prevention; Recommended and adolescent immunization schedule.” The Plan
will pay 80% of R&C of covered immunizations if the immunizations are not
through a netwark provider,

» The first $3,000 of Covered Expense incurred for hospital charges during any
fliness while the insured person is confined to a hospital {additional eligible

expenses are payable subject o the calendar year deductible amount and
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out-of-pocket maximum)

» The first $250 of Covered Expense incurred as a rasult of an accident {(treatment
within 72 hours).

» Oplional second surgical opinion - maximum benefit payable of $150 per opinion.
= One Pap test and mammogram, routine or with diagnosis, per calendar yaar,

In addition, the Payment Rate shall be 100% for all Covered Expense incurred

during the rest of the calendar year after the Coinsurance Limit for that year has
been reachad,

The Coinsurance Limit for an insured person is reached when $4,000 of Coverad
Expense payable at a rate less than 100% is incurred during a calendar vear. The
Coinsurance Limit for a family is reached when $8,000 of Covered Expense
payable at a rate less than 100% is incurred during a calendar year. The
‘Ceinsurance Limits do not include the Cash Deductible, -

Maximum Out-of-Pocket Liability:

MNetwork
Individual coverage .. .. .......... $660
Familycoverage .. .............. $1.320
Non-Network :
Individual coverage . ............. . $1,060
Familycoverage ................ $2,120

The maximum out-cf-pocket liability does not include mental lliness or substance

abuse treatment expenses nor expenses incurred because of failure to comply with the
Hospital Pre-Admission Certification requirement.

Benefit Limits (subject to the Overall Lifetims Maximum):
e Covered Expanse for diabetic instruction programs shall not exceed $100 per
calendar vear.
¢ - Covered Expense for charges by a chiropractor or podiatrist shali not exceed $400
per year per family.
= Covered Experse for a skilled nursing facility shall not exceed 100 days per
caiendar year.

Benefits payable for ali freatmant (Inpatient and Outpatient) of Substance Abuse are
{imited to a lifetime maximurn of $25,000 per Covered Person.

Mental lliiness and Substance Abuse putpatient treatment shall be limited to 50% of R&C

{to a maximum benefit payable of $40 per visit for Substance Abuse Treaiment) limited to
a combined maximum of 50 visits per calendar year,
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Dental Cash Deductible:

Insured Person Deductible . . ....... .. .. $ 50
Family Deductible . . . ... ... .. e e $ 100

Payment Rates:
e B0% of Covered Expense for all services and supplies, except as specified below.
« 100% cof Covered Expense for Class | preventive dental services {(examination

and fluoride treaiment) not more than twice per year for each insured persen.
Class | preventative dental x-ray not more than once per year,

Dental Expense Bensfit Limits:

« Calendar year limit for payment of Covered Dental Expense, other than for

orthodontics and periodontics ... ................ $1.000
« Calendar vear for orthodontics .., . .. .. % 7580
+« Calendar vear for periodontics .. ... ... $ 1,000

® Odhodcnticé axpense is covered
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VISION

100% of Covered Expense incurred for benefits listed below, up to the stated limits, if

any; however, no Covered Expense incurred for a benefit listed below is payable under
Medical.

Covered Expense for vision care shall not exceed:

Eye refraction 544
Glasses, per pair
with single vision lenses 388
withy bi-focal lenses $110
with trifocal lenses 5154
with lenticular lenses $264
Contact lsnses, each $120

- However, In no event shall the maximum exceed $264 per one pair of lenses during any
period of 24 conseculive months, or 12 consecutive months for children dependents. [f
contact lenses are necessary after cataract surgery or for correcting visual aculty to at
least Z0/70 in one eye when such: correction cannot be achieved in either eye with other
lenses, the maximum shall be $220 each.

Cost
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MISCELLANEQUS

Unmarried children who are at least 19 but less than 23 years of age are covered

~if they depend on the insured persen for financial support and are enrolled as
- students in reguiar fulllime attendance at a high schogl, college or university.

Following a lay-off, 2 full-time employee and his/ner eligible dependents will
continue 1o be insured for not more than sixty (60) days.

There shall be a carry-over of cash deductible for covered expenses incurred in
last three months of calendar vear.

Containment:
Mandatory second surgical opinion,

No coverags for charges incurred as a result of admission 1o a hospital that
occurs between Thursday midnight and Sunday noon unless itis an amergentcy
admission ceariified by the phys;csan

Prenceriiﬁcation for a hospital admission.

Right of subrogation.



EXHIBITB

N Prescription Drug Plan

The prescription drug plan provider wil! issue a drug plan card that will enabie a
covered individual to purchase up to a fifteen (15) day supply of a prescription drug
that is needed on an emergency basis. As of April 20, 2006, such purchase will be
subject to the deductible (per prescription) of $7.50 for generic, $15.00 for formulary
drugs, and $25.00C for non-formulary drugs.

Non-emergency prescriptions or prescriptions in excess of the initial fifteen day supply must
be purchased directly from the prescription drug plan provider. Postage paid envelopes
and a toll free telephone number will be provided. From the effeciive date of this Agreemeant
caverad drugs will be furnished by the prescription drug plan provider for up to a ninety (S0)
day supply. The plan will require a deductible {per prescription and refill) of $15.00 for
generic, $30.0C for formulary drugs, and $50.00 for non-formulary drugs.

Coverad Expenses under the prescription drug plan are limited to "legend drugs” used in
the treatment of iliness or injury. "Legend drugs are those which cannot be dispensed
without a prescription.

Covered Expense under the prescription drug plan does not include expenseas for:

Drugs oblained without a prescription.
= Therapetitic devices such as hypodermic needles syringes, support garments

and non-medical substances, except materials relaling fo the injection of insulin.
EpiPen and EpiPen Jr. are covered.

Administration drugs.

Drugs limited by federal law o mvestlgat:onai use.

Drugs dispensed while you are confined in a facility which provides medical care.
Drug refills in excess of the number stated by the docior.

Drug refilis dispensed more than one year after the date of the prescription.
Immunization agents, biclogical sera, and blood or blood plasma.

Contraceptive drugs or materials.
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