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ARTICLE] PREAMBLE

1.01 This Agreement is hereby entered into by and between the Ashland County
Commissioners (Department of Job and Family Services), hereinafter referred to as the
"Employer" and Ohio Council 8, AFSCME, and Local 958 hereinafter referred to as the
"Union".

ARTICLE 11 PURPOSE AND INTENT

201 In an effort to continue harmonious and cooperative relationships with its
employees and to insure the orderly and uninterrupted efficient operations of government, the
Employer now desires to enter into an agreement reached through collective bargaining which will
have for its purposes, among others, the following: 1) To recognize the legitimate interests of the
employees of the Employer to participate through collective bargaining in the determination of
the wages, hours, terms and conditions of their employment; 2) To promote fair and reasonable
working conditions; 3) To promote individual efficiency and service to the citizens of Ashland
County; 4) To avoid interruption or interference with the efficient operation of the Employer's
business; and 5) To provide a basis for the adjustment of matters of mutual interest by means of
amicable discussion.

ARTICLE 11 RECOGNITION

3.01 The Employer hereby recognizes the Union as the sole and exclusive bargaining agent
with respect to wages, hours and other terms and conditions of employment, as provided by the State
Employment Relations Act, for all full-time and regular part-time employees employed in the
Ashland County Department of Job and Family Services occupying the position of Account Clerk 1,
Account Clerk 2, Child Support Case Manager, Employment Services Counselor, Quality Control
Reviewer, Employment Services Specialist 1, Maintenance Repair Worker 1, Eligibility Referral
Specialist 2, Clerical Specialist 2, and Vehicle Operator 1; excluding all management level,
supervisory, professional, and confidential employees as defined by the Act, and seasonal and
casual employees as defined by SERB, Account Clerk 2 (confidential), Account Clerk 1
(confidential), Administrative Assistant (confidential), Attorney / HR Administrator, County JFS
Administrator, Fiscal Supervisor, Maintenance Repair Supervisor, Eligibility/Referral Supervisor 1,
Case Manager/Investigator Supervisor 1, MIS Specialist 2, Contract Evaluator, Social Service
Supervisor 1, Social Service Supervisor 2, Quality Control Reviewer (NB), Social Service Worker 2
(Children's Services Department), and Social Service Worker 1 (Children's Services Department).
All other employees are excluded from the bargaining unit. Said recognition shall continue for a
term as provided by law.

No changes in titles or classifications shall result in a reduction in compensation for current
employees.
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3.02 In the event of a substantial change of duties of a position or if a new position is
created within the department, the Employer shall determine whether the new or changed
position will be included in or excluded from the bargaining unit and shall so advise the Union in
writing. If the Union disputes the Employer's determination of bargaining unit status, the parties
shall meet in an attempt to resolve their disagreement within thirty (30) calendar days from the
Union's notification to the Employer. If the parties agree on the determination, it shall be
implemented as agreed by the Employer and the Union. If the parties do not agree, the provisions of
Revised Code 4117 and attendant rules and regulations shall govern.

ARTICLE IV MANAGEMENT RIGHTS

4.01 Not by way of limitation of the following paragraph, but to only indicate the type of
matters or rights which belong to and are inherent to the Employer, the Employer retains the right
to: 1) hire, discharge, transfer, suspend and discipline employees for just cause; 2)
determine the number of persons required to be employed or laid off; 3) determine the
qualifications of employees covered by this Agreement; 4) determine the starting and quitting
time and the number of hours to be worked by its employees; 5) make any and all reasonable
rules and regulations; 6) determine the work assignments of its employees; 7) determine the basis for
selection, retention and promotion of employees to or for positions not within the bargaining unit
established by this Agreement; 8) determine the type of equipment used and the sequence of work
processes; 9) determine the making of technological alterations by revising either process or
equipment, or both; 10) determine work standards and the quality and quantity of work to be
produced; 11) select and locate buildings and other facilities; 12) establish, expand, transfer
and/or consolidate work processes and facilities; 13) consolidate, merge, or otherwise transfer
any or all of its facilities, property, processes or work with or to any other municipality or entity or
effect or change in any respect the legal status, management or responsibility of such property,
facilities, processes or work; 14) terminate or eliminate all or any part of its work or facilities.

4,02 In addition, the Union agrees that all of the functions, rights, powers,
responsibilities and authority of the Employer in regard to the operation of its work and business and
the direction of its workforce which the Employer has not specifically abridged, deleted, granted
or modified by the express and specific written provisions of this Agreement are, and shall
remain, exclusively those of the Employer.

ARTICLEV NO-STRIKE

501 The Union does hereby affirm and agree that it will not either directly or
indirectly call, sanction, encourage, finance or assist in any way, nor shall any employee instigate or
participate, either directly or indirectly, in any strike, slowdown, walkout, work-stoppage, or other
concerted interference with or the withholding of services from the Employer for the duration
of this Agreement.

5.02 In addition, the Union shall cooperate at all times with the Employer in the
continuation of its operations and services and shall actively discourage and attempt to prevent any
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violation of this Article. If any violation of this Article occurs, the Union shall immediately notify
all employees that the strike, slowdown, work-stoppage, or other concerted interference with or the
withholding of services from the Employer is prohibited, not sanctioned by the Union and order all
employees to return to work immediately.

503 It is further agreed that any violation of the above shall be sufficient grounds for
disciplinary action.

504 The Employer will not lock out any employees during the term of this Agreement.
ARTICLE V1 DUES DEDUCTION

601 The Employer agrees to deduct union dues, initiation fees, and assessments from the

pay of employees within the unit upon receipt of a voluntarily written authorization executed on an
Authorization for Check-off of Dues Form provided for that purpose. The Union shall notify the
Employer of the amounts to be deducted.

6.02 Deductions will be made from the pay of employees monthly. Should deductions not
be made in such pay period, a double deduction shall be made in the next deduction period. Dues in
arrears shall continue until the employee is current.

6.03 The Employer's obligation to make such deductions shall terminate automatically
upon termination of the employment of the employee who signed the authorization or upon his
transfer to a job with the Employer not covered by this Agreement, or upon his layoff from work or
upon his absence due to an unpaid approved leave. Such deduction shall be resumed if an
employee who is on layoff status is recalled, or an employee who is on an approved unpaid leave of
absence returns to work, or an employee transferred to a job not covered by this Agreement is later
transferred to a job covered by this Agreement or a job to which an employee has been
transferred becomes covered by this Agreement.

6.04 Deductions provided in this Article shall be transmitted to the Controller of Ohio
Council 8 no later than the tenth (10th) day following the pay dues are deducted. The Employer will
furnish together with its check for union dues, an alphabetical list by job classification of all
employees who are members of the Union whose dues have been deducted showing the
deductions and the employee's social security number. For fair share fee payers who are not
members of the Union, their social security numbers cannot be released per Ashland County
Prosecutor's Opinion 2002-47-CIV unless those employees sign a release authorizing the

inclusion of their social security numbers. A copy shall be submitted to the Ohio Council 8 Akron
Regional office and the local union at the same time.

6.05 All employees hired on and/or after July 1, 1996, who do not become members in
good standing of the Union, shall pay a fair share fee to the Union, effective sixty-one (61) days
from the employee's date of hire. The fair share fee amount shall be certified to the Employer by the
Union. The deduction of the fair share fee from any earnings of the employee shall be
automatic and does not require a written authorization for payroll deduction.
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Payment to the Union of fair share fees shall be made in accordance with regular
dues deductions as provided herein, and employees, who are not members of the Union, are
required as a condition of employment, to pay the fair share fees. A separate listing of those
employees paying the fair share fee shall be submitted to the Union along with the check for the fair
share fees, in accordance with Section 4 of this Article. As per Ashland county Prosecutor's
Opinion 2002-47-CIV, said listing shall not include the fair share fee payers social security
numbers unless those employees sign a release authorizing the inclusion of their social security
numbers on the list provided to the Union.

Any employee, as defined in paragraph 1, of this Article, who fails to meet the
requirements of this Article, shall not be retained in the employ of the Employer, provided the
Union had notified the Employer and the employee in writing, by certified mail, of such default and
said employee shall have failed to remedy the same within ten (10) days after receipt of such notice.

6.06 The Union hereby agrees to indemnify the Employer from any and all claims,
suits, and judgments and other forms of liability, including all costs of proceedings, arising out of the
Employer's agreement with the Union contained in this Article.

6.07 The fair-share fee requirement shall apply to all employees including those
identified in a memorandum of understanding on agency fees/fair-share executed on behalf of the
Employer and Union, except, if during the term of this Agreement any said excluded
employee executes a voluntary dues deduction authorization request, in which case, the dues
deduction provision, above, applies.

ARTICLE Vi NON-DISCRIMINATION

7.01 Neither the Employer nor the Union shall discriminate against any employee(s) on
the basis of race, color, creed, national origin, age, sex, disability or handicap.

7.02 The Employer and Union expressly agree that membership in the Union is at
the option of the employee and that they will not discriminate with respect to membership
and non-membership.

ARTICLE VIII PROBATIONARY PERIOD

8.01 All new employees will be required to serve a probationary period of one hundred
and eighty (180) calendar days. During such period, the Employer shall have the sole discretion to
discipline or discharge such employee(s) and any such action shall not be appealable through any
grievance or appeal procedure contained herein, to the State Personnel Board of Review or to any
Civil Service Commission. Upon completion of the probationary period employees shall be
considered permanent. The Employer and Union agree that probationary periods for new hires may be
extended by mutual agreement and with agreement by the affected employee. Such extension of a
probationary period will not exceed ninety (90) calendar days.

8.02 All newly promoted, voluntarily demoted or laterally transferred employees in a
position obtained through a vacancy (collectively "transferred employees") will be required to
serve a probationary period of one hundred eighty (180) calendar days. During this period, the
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Employer shall have the discretion to demote or return such employee(s) to his previous position and
any such demotion, return or transfer shall not be appealable through any grievance or appeal
procedure contained herein, to the State Personnel Board of Review or to any Civil Service
Commission. During such probationary period, the transferred employee may, at the employee's
request and with the approval of the Employer, be returned to the employee's prior position within
thirty (30) calendar days of the transfer without serving another probationary period upon return.

In the event of a probationary return or reduction, the employee will be returned to
the same or similar position. In the event the employee is returned to a similar position in a higher
pay range, the employee shall receive the higher pay. Otherwise, the employee's wage upon return
or reduction will be the same that the employee was earning prior to the promotion or transfer, plus
any supplements that may have occurred to which the employee would have been entitled to in the
prior position. The promotion, demotion or lateral transfer probationary period shall commence at
the time the employee is moved into the new position. The Employer and Union agree that
probationary periods for transferred employees may be extended by mutual agreement and with
agreement by the affected employee. Such extension of a probationary period will not exceed
ninety (90) calendar days.

8.03 If any employee is discharged or quits while on probation and is later rehired, he
shall be considered a new employee and shall be subject to the provisions of paragraph .01,
above.

ARTICLE IX LABOR/MANAGEMENT COMMITTEE

9.01 In the interest of sound labor/management relations, once each quarter on a
specifically designated day and time, the Director and/or his designee(s) shall meet with not
more than three (3) representatives of the Union to discuss pending problems and to promote a
more  harmonious labor/management relationship. By mutual agreement of labor and
management, the quarterly meetings outlined in this section may be waived if there are no
relevant issues for discussion.

9.02 An agenda will be furnished by the party requesting the meeting at least five (5)
working days in advance of the scheduled meetings with a list of the matters to be taken up in the
meeting, and the names of those Union representatives who will be attending. The purpose of
such meetings shall be to:

a. Discuss the administration of this Agreement;

b. Notify the Union of changes made by the Director which affect
bargaining unit members of the Union;

c. Discuss grievances which have not been processed beyond the
Director's step of the grievance procedure, providing such
discussions are mutually agreed to by the parties;

d Disseminate general information of interest to the parties;

5




2014-2017 Agreement Between Ashland Co. BCC (DJFS) and OC 8 AFSCME Local 958

e. Discuss ways to increase productivity and improving efficiency;

f. To consider and discuss health and safety matters relating to
employees;

g To consider recommendations for changes from the Union in the

Personnel Policy Manual; and

9.03 It is further agreed that if special labor/management meetings have been
requested in writing, and mutually agreed upon, they shall be convened as soon as
feasible. The labor/management meetings shall be conducted during the workday and up

to two (2) union representatives that attend the labor/management meetings shall not suffer a
loss in pay.

9.04 The Employer and Union agree that matters of Union security, including
Union protection in case of sucessorship, shall be proper items for the agendas of the
Labor/Management Committee established pursuant to this Article.

9.05 The recommendations of the Committee shall be advisory only and non-
binding upon the parties.

ARTICLE X CORRECTIVE ACTION/DISCIPLINARY PROCEDURE

10.01 Employees may be disciplined, suspended or discharged only for just cause.

10.02 Any discipline against an employee must be taken within ninety calendar days of

the action that initiated disciplinary action and/or from when the Employer is made aware of
the incident. In the event that the Employer needs more time, a request stating such shall
be submitted to the Union and such request shall not be unreasonably denied by the Union.

10.03 Any employee shall have the right of a union representative at any or all steps
of the disciplinary process for the purpose of resolving any dispute. The Employer shall notify
the Union representative or Steward so that they may be present during any step of the
disciplinary process. With regards to counseling sessions, counseling sessions shall be
conducted on a one on one basis. In the event that there is more than one management
representative present during a counseling session, the employee shall be entitled an equal number
of persons present on their behalf. At any time during a counseling session wherein an employee is
concerned that possible discipline may result, the employee may ask that the counseling session be
rescheduled so that the employee may have a union representative present.

10.04 Any records of disciplinary action taken against an employee shall expire and not be
used against the employee for the purpose of future disciplinary action, providing there has not
been intervening disciplinary action against the employee during the specified time period, which is
as follows:

Instruction and Cautioning - 6 months

Written Reprimand - 12 months
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Short Term Suspensions - 24 months
(5 days or less)

Long Term suspensions - 36 months
(More than 5 days)

If there has been no intervening disciplinary action then said notations shall be
removed from an employee's personnel file, upon written request from the employee. Said
requests shall be directed to the attention of the Director of Job and Family Services. All
removed disciplinary actions shall be maintained in accordance with Ohio public records laws
pertaining to the preservation of public documents. If there is intervening discipline, the documents
may not be removed from the employee’s personnel file and can be used against the employee for
purposes of discipline until the expiration of all active discipline.

10.05 All notices dealing with discipline shall state the type and amount of discipline
imposed and all the reasons for the disciplinary action taken. The employee and union shall
receive a copy of any written disciplinary action at the time of the discipline.

10.06 In imposing disciplinary action, the Employer agrees to follow a progressive
disciplinary process when initiating discipline against an employee, however, the Employer may
suspend or discharge an employee depending upon the circumstances of each case.

10.07 This procedure shall apply to all non-probationary employees covered by this
Agreement.
10.08 All employees shall have the following rights:

1. An employee shall be entitled to representation by a Union representative or a
Union attorney at each step of the disciplinary procedure.

2. An employee shall not be coerced, intimidated, or suffer any reprisals either
directly or indirectly that may adversely affect his hours, wages, or working
conditions as the result of the exercise of his rights under this procedure.

10.09 An employee may resign following the service of a Notice of Discipline. Any such
resignation will be processed in accordance with the terms of this Agreement and the employee’s
employment shall be terminated.

10.10 Discipline shall be imposed only for just cause. The specific acts for which
discipline is being imposed and the penalty proposed shall be specified in the Notice of Discipline.
The Notice served on the employee shall contain a reference to dates, times and places, if possible.

10.11 Where the Director seeks as a penalty the imposition of a suspension without pay,
working suspension with the consent of the employee (forfeiture of leave i.e. vacation), a demotion
or removal from service, notice of such discipline shall be made in writing and served on the
employee personally or by registered or certified mail, return receipt requested. A copy will be
forwarded to the Union.
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10.12 Discipline shall not implemented until either:

1.

2.

The matter is settled, or

The employee fails to file a grievance within the time frame provided by this
procedure, or

A decision is rendered and discipline imposed after a pre-disciplinary
conference before the Director or designee, or

4. The penalty is upheld by the arbitrator or a different penalty is determined by
the arbitrator.
10.13 The Notice of Discipline served on the employee shall be accompanied by written
statement that:
1. The employee has a right to object by filing a grievance within ten (10) working days

of receipt of the Notice of Discipline;

The Grievance procedure provides for a hearing by an independent arbitrator as its
final step;

3. The employee is entitled to representation by a Union representative at every step of
the proceeding.
10.14 If a grievance is filed and pursued within the time frames provided below, no penalty can
be implemented, except as provided in paragraph .18, until the matter is settled or the arbitrator renders a
determination.
10.15 The following administrative procedures shall apply to disciplinary actions:

1.

The Director or designee and the employee involved are encouraged to settle
disciplinary matters informally. Each side shall extend a good faith effort to settle the
matter at the earliest possible time. The Director is encouraged to hold an informal
meeting with the employee for the purpose of discussing the matter prior to the
formal presentation of written charges. The specific nature of the matter will be
addressed, and the appointing authority may offer a proposed disciplinary penalty.
The employee must be advised before meeting that she/he is entitled to representation
by the Union or an attorney during the initial discussion.

If a mutually agreeable settlement is not reached at this informal meeting the Director
or designee will, within ten (10) working days, prepare a formal Notice of Discipline
and present it to the employee, with a copy of the Notice of Discipline to the Union. if
no informal meeting is held, the Director or designee may just prepare a Notice of
Discipline and present it to the employee and the Union. The Notice of Discipline
will include advice as to the employee’s rights in the procedure, and the right of
representation.

3. Upon receipt of the Notice of Discipline, the employee may choose to accept the
8
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proposed discipline or to appeal by filing a grievance with the Director, pursuant to
Step 2 of the Grievance Procedure. The appeal must be filed at Step 2 within ten (10)
working days from receipt of the Notice of Discipline.

4. Disciplinary actions involving no loss of pay or leave are grievable and appealable up
to and including Step 2 of the Grievance Procedure, however, the decision of the
Director or designee in such cases are final and are not arbitrable under the provisions
of Section 28.02 of the Grievance Procedure.

10.16 A failure to submit an appeal within the above time limit shall be construed as an

agreement to the disciplinary action by the effected employee and Union. All subsequent appeal rights shall
be deemed waived.

10.17 A disciplinary matter may be settled at any time. The terms of the settlement shall be
agreed to in writing. An employee executing a settlement shall be notified of the right to have a Union
representative or a Union attorney as a representative. A settlement entered into by an employee or the
Union on his behalf, shall be final and binding on all parties. The Union shall be notified of all settlements.

10.18 An employee may be suspended with pay at any time during the process by the Director,
at its sole discretion. A suspension without pay may be imposed concurrent with or subsequent to the
decision at Step 2 of the Grievance Procedure.

10.19 The Union on behalf of all the employees covered by this Agreement and its own behalf,
hereby waives any and all rights previously possessed by such employees to civil service inquiry, or to
appeal any form of disciplinary action (e.g. suspensions, demotion or discharge) to any Civil Service
Commission.

10.20 It is important that employee complaints regarding suspensions and/or discharge be
handled promptly, therefore, such disciplinary action shall be initiated at Step 2 of the Grievance Procedure.

1021 Upon request to the Employer, an employee may review his personnel file. An employee
may have a representative of the Union present when reviewing his file. The Employer may also have a
representative present. A request for copies of items included in the file shall be honored at the expense of
the employee at the normal rate of copy charges. Confidential information shall not be disclosed to any
employees of the Department with the exception of the Director or his designee.

10.22 If a complaint is investigated and placed in the employee's personnel file, it shall be
marked with respect to final disposition. The employee shall be notified as to the final disposition of the
complaint against the employee.

1023 Employees who resign or retire from employment with the Employer shall notify the
Director at least two (2) weeks in advance, unless otherwise authorized by the Director. Employees who
retire from employment with the Employer shall provide notification to the Director at least thirty (30)
calendar days in advance of their proposed retirement date. Discretionary leave that has not already been
approved by the Employer shall not be approved for any Employee who has notified the Employer of their
intent to resign, retire, or otherwise terminate employment absent exigent circumstances.
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ARTICLE X1 VACANCIES AND JOB POSTINGS

11.01 The parties agree that all appointments to positions covered by this Agreement,
other than original appointments, shall be filled in accordance with this Article.

11.02 Whenever the Director determines that a permanent vacancy exists, a notice of
such vacancy shall be posted on the employee and union bulletin board for five (5) working
days. During the posting period, anyone wishing to apply for the vacant position shall do so by
submitting a written application to the Director. The Director shall not be obligated to consider any
applications submitted after the posting date or who do not meet the minimum qualifications for the
job. Only employees who have successfully completed their probationary period in their current
position are eligible to apply for vacant positions.

11.03 Nothing in this Article shall be construed to limit or prevent the Director from
temporarily filling a vacant position pending the Director's determination to fill the vacancy on a
permanent basis. The temporarily filling of a vacant position shall not exceed ninety (90)
calendar days. If an employee is temporarily filling a position which is a higher rated
classification, the employee is entitled to a five percent (5%) increase on their adjusted base rate, or
the starting rate of the higher classification, whichever is greater.

11.04 After each such posting period, if no employee bids or the Director determines
that there is no employee "best suited”" as determined by the Director, then the Director may also
accept and consider applications from any other applicant for the vacancy from outside the
bargaining unit.

11.05 All timely-filed applications shall be reviewed by the Director considering the
following criteria in order of importance: qualifications, previous job performance, education
and disciplinary record. In the event two or more applicants are equally rated under the above
criteria, then the selection shall be based upon seniority.

11.06 Once the selection has been made the Director or designee will notify all
applicants from within the bargaining unit of the selection within ten (10) days.

ARTICLE XII LAY-OFF AND RECALL

1201 Where, because of economy, consolidation or abolishment of functions,
curtailment of activities or otherwise, the Employer determines it necessary to reduce the size of its
workforce, within specific cost pools or divisions, such reduction shall be made in accordance with
the provisions hereinafter set forth.

1202 Employees within effected job titles shall be laid off according to their relative
agency seniority with the least senior being laid off first, provided that all students, temporary,
seasonal, casual part-time, probationary and then regular part-time employees within the effected job
title(s), within the bargaining unit, are laid off first in the above respective order.

12.03 Employees who are laid off from one job title covered by this Agreement may
displace (bump) another employee with lesser seniority in the laid off employee's previously held
position or in a lower rated job title within the same classification series as set forth in Schedule B.
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All bumping rights contained in this Article apply only to other bargaining unit positions. The
Employer shall allow bumping across cost pools for laid off employees.

1204 Employees who are displaced (bumped) by a more senior employee shall be able to
displace (bump) another employee with lesser seniority in a lower rated job title pursuant to the
provision of paragraph 12.03, above.

12.05 In all cases where one employee is exercising his seniority to displace (bump)
another employee, his right to displace (bump) into another job title is subject to the conditions that
he is qualified for the position (including possessing all state mandated training) and able to perform
the functions and duties of the position to which he is attempting to displace (bump) into.

12.06 At the end of the displacing (bumping) process, the employee who is displaced
(bumped) and unable to displace another employee pursuant to the above provision, shall be laid off.

12.07 Recalls shall be in the inverse order of lay-off and a laid off employee shall retain his
right to recall for two (2) years from the date of his lay-off.

12.08 Notice of recall shall be sent to the employee's address listed on the Employer's
records and shall be sent by certified mail. An employee who refuses recall or does not report to work
within three (3) days from the date the Employer mails the recall notice, shall be considered
to have resigned his position and forfeits all rights to employment with the Employer.

12.09 Employee(s) scheduled for lay-off shall be given a minimum of fourteen (14)
calendar days advance notice of lay-off. The parties agree that upon receipt of a lay-off notice by
an employee(s), the Union may propose written alternatives/suggestions in lieu of the
layoff(s). Such written alternatives/suggestions must be submitted to the Director of the Ashland
County Department of Job and Family Services.

If the Union requests a meeting, such informal meeting will be granted provided the
request for the meeting and the written alternatives are submitted in a reasonable and prompt time
prior to the scheduled lay-off. Any meeting which is conducted to discuss the proposed
alternatives/suggestions shall be advisory only and will not impose any obligation on the
Employer to accept or act upon a proposed alternative/suggestion.

ARTICLE X1II SICK LEAVE

13.01 Sick leave shall be defined as an absence with pay necessitated by: 1) illness or
injury to the employee; 2) exposure by the employee to a contagious disease communicable to
other employees; 3) for attendance to medical, optical, auditory and dental examinations for the
employee or his immediate family; and/or 4) serious illness, injury or death in the employee's
immediate family.

13.02 All employees shall earn sick leave at the rate of four and six-tenths (4.6) hours

for every eighty (80) hours paid (excluding OT) and may accumulate such sick leave to an

unlimited amount. Employees having prior service with the state, or any other political

subdivision of the state, may transfer any unused sick leave balance to the Ashland County

Department of Job and Family Services. The Employee will need to request written verification
11
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from their former employer as to the amount of sick leave balance to be transferred. Upon
receipt of that proof, the Employer will credit that prior sick leave credit to the Employee's sick
leave balance.

13.03 An employee who is to be absent on sick leave shall personally notify their
immediate supervisor of such absence and the reason therefore each day he is to be absent, no
earlier than the start of his shift and no later than fifteen (15) minutes after the start time of his
shift. If the employee's immediate supervisor is not available to take the call, employees are
required to leave a message on their supervisor's voice mail. Employees are also required to notify
Fiscal Supervisor or the Director and leave a message on their voice mail if either is
unavailable. In exigent circumstances, employees shall notify their immediate supervisor,
Fiscal Supervisor or the Director (in this order) at such time as practical. If an employee must
call in prior to the start of their shift and a voice mail is left for their immediate supervisor,
the employee must call back as soon as possible and speak directly with their immediate
supervisor, Fiscal Supervisor or the Director. In the event an employee is hospitalized and
unable to notify the Employer of an absence, then a member of the employee's immediate family
or the employee's doctor may notify the Employer as to the reason for the employee's absence.

13.04 The minimum amount of sick leave that can be utilized for each occurrence is one
half (1/2) hour. After the initial one half (1/2) hour, sick leave may be utilized in increments of one
fourth (1/4) hour, (i.e., three fourths (3/4) hour, one and one fourth (1 1/4) hour, two and three
fourths (2 3/4) hour, etc.)

13.05 Before an absence may be charged against accumulated sick leave, the Director or
designee may require proof of illness, injury or death, or may require the employee to be
examined by a physician designated and paid by the Employer. In any event, an employee absent for
more than three (3) consecutive days must supply a physician's excuse from work to be eligible
for paid sick leave. Proof of absence for attendance to medical, dental, auditory or optical
examinations for the employee or their immediate family is required before leave is charged
against accumulated sick leave. Said proof of absence may be in the form of a doctor's receipt,
doctor's statement, proof of appointment, absence from or return to work slip, or other similar and
valid documentation.

13.06 If an employee fails to submit adequate proof of illness, injury or death upon
request, or in the event that upon such proof as is submitted or upon the report of medical
examination, the Director finds there is not satisfactory evidence of illness, injury or death
sufficient to justify the employee's absence, such leave may be considered an unauthorized leave and
shall be without pay. An employee on approved sick leave from the Employer may not
participate in any other outside employment during normally scheduled work hours or the
employee's leave shall be cancelled, considered unauthorized leave and shall be without pay.

13.07 Any abuse or patterned use of sick leave shall be just and sufficient cause for
disciplinary action.

The following are potential examples of sick leave abuse; however, this is not an
exhaustive list: Failure to notify a supervisor of absences, failure to follow proper leave

12
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procedures, failure to provide physician's verification when requested or where required, any
presentation of or reference to fraudulent documentation to secure time off, absences that create a
pattern, maintaining low sick leave balances, excessive/frequent sick leave usage (not including
Family Medical Leave Act leave).

13.08 The Director or designee may require an employee who has been absent due to
personal illness or injury, prior to and as a condition of his return to duty, to be examined by a
physician designated and paid by the Employer, to establish that he is not disabled from the
performance of his duties or that his return to duty will not jeopardize the health or safety of
other employees.

13.09 When the use of sick leave is due to illness or injury in the immediate family
"immediate family" shall be defined to only include exclusively the employee's spouse, child or
stepchild, parent or stepparent, brother, sister, grandchild or grandparent or where the employee is a
legal guardian or legal custodian over another individual.

13.10 Paid Funeral Leave. In the event of a death in the immediately family, the
employee shall receive up to three (3) consecutive days of paid funeral leave, not deducted from sick
leave. "Immediate family" under this provision shall include only the employee's spouse, child or
stepchild, daughter-in-law, son-in-law, parent or stepparent, parent-in-law, grandparent, siblings,
sibling-in-law or grandchild or an individual for whom the employee was the legal guardian or legal
custodian. After expiration of paid funeral leave, the employee may then utilize sick leave up to
an additional two (2) days as set forth in Section 13.01 for death of an immediate family member as
defined herein.

In the event of a death of an uncle, aunt, or a spouse's grandparent, the employee
shall receive one (1) day of paid funeral leave, not deducted from sick leave, for the purpose of
attending the funeral or memorial service. After expiration of the one day paid funeral leave,
the employee may then utilize sick leave up to an additional two (2) days as set forth in
Section 13.01 for death of an immediate family member as defined herein.

13.11 Sick Leave Conversion Upon Retirement. Upon the retirement of an
employee who has not less than ten (10) years of continuous employment with the Employer
and who has qualified for and is eligible to begin receiving retirement benefits from a State
of Ohio public employee retirement system, such employee shall be entitled to receive a cash
payment equal to his hourly rate of pay at the time of retirement multiplied by one-fourth (1/4)
the total number of accumulated but unused sick hours earned by the employee, as certified
by the Director or his designee, providing that such resulting number of hours to be paid shall
not exceed one-fourth (1/4) the employee unused sick leave not to exceed 300 hours. To
receive this benefit, the employee must be qualified to begin receiving retirement benefits at
the time of said retirement by virtue of qualifying age and service credit under the
applicable retirement system. An employee who has sufficient time to be vested in the
retirement system, but who is not yet eligible to begin receiving retirement benefits, does not
qualify for the cash payment of a portion of their unused sick leave as specified in this section.

13.12 Sick Leave Incentive Program. All full-time employees in an active pay
status who utilize zero (0) sick leave in a ninety (90) calendar day period, excluding paid
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funeral leave, will be entitled to one (1) eight hour sick leave free day, with the option of either
eight (8) hours paid time off or eight (8) hours pay at their regular rate of pay as of the day
the sick leave free day was earned. Any day(s) that an employee is in an inactive pay
(leaves and suspensions without pay) status will be excluded (not counted) when calculating
the ninety (90) calendar day period, but will not result in the calculation period starting over.
For calculation purposes, day one (1) starts the day after the last day in which any sick leave
was used. The free day will be granted upon the timely submission by the employee of the
required documentation. "Timely submission" shall mean thirty (30) working days after
the sick leave free day is earned. For purposes of this provision, days the employee is on
approved vacation, sick leave, or holidays do not count as working days for the calculation of
timely submission "working days". Failure to timely submit the required documentation shall
result in a waiver/forfeiture of the sick leave free day.

The tracking of sick leave utilization for the purpose of the sick leave free day
shall be the responsibility of the employee. Sick leave free days may be earned and utilized
by all full-time bargaining unit employees regardless of probationary status or length of service.
Maximum accumulation of paid time off under the sick leave incentive program shall not exceed
thirty-two (32) hours. The minimum increment of a free day taken as paid time off that can be
utilized for each occurrence is one-half (1/2) hour. After the initial one-half hour, an earned free
day taken as paid time off may be utilized in increments of one-fourth (1/4) hour (i.e. three-
fourths (3/4) hour, one and one fourth (1 1/4) hour, two and three fourths (2 3/4 hour, etc.).

The taking of free day leave by employees is subject to the work load
requirements of the agency and may be denied if work load requirements so mandate.
Employees must have prior approval before taking free day leave. Employees may not
request to use free day leave before it is granted and posted to their balance. New employees may
use free day leave during their probationary period with supervisor approval. All sick leave
incentive time earned under this provision shall not be paid out upon separation from employment.

ARTICLE X1V UNPAID LEAVES OF ABSENCE

1401 All unpaid leaves of absence and any extensions thereof must be applied for in
writing by the employee on a form provided by the Employer. The Director shall have sole
discretion in approving or denying such request for an unpaid leave of absence. Any request for a
leave of absence will be answered in writing by the Director or his designee and the reason for any
denial will be given. An approved copy of any leave of absence granted under this Article will be
furnished to the employee.

14.02 An employee, upon request, may return to work prior to the expiration of any
leave of absence only if such early return is agreed to by the Employer. Any employee who has
been on any type of leave herein shall, at the request of the Employer, submit a medical
certificate indicating fitness to return to duty.

14.03 During any leave of absence an employee shall continue to accrue seniority but
shall not receive any compensation or benefits under this Agreement.

14.04 Upon returning from leave, the employee will be returned to the job classification
which he formerly held at the current rate of pay.
14
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14.05 Leaves of absence under this Article shall be limited to a period of ninety (90)
calendar days. Such leaves of absence may be extended at the sole discretion of the Director for an
additional ninety (90) days, but in no case will any employee be permitted to exceed six (6) months
continuous leave under this Article.

ARTICLE XV FAMILY AND MEDICAL LEAVE ACT
15.01 The parties agree to be bound by the provisions of the Family and Medical Leave Act

of 1993, and any subsequent amendments.

ARTICLE XVI JURY AND COURT TIME

16.01 During regular working hours employees will be given time off without loss of
pay when performing jury duty, when subpoenaed to appear before court, public body or
commission in connection with County JFS business. An employee released from jury duty prior to
the end of a scheduled work day shall be required to return to work for the remaining hours
providing at least two (2) hours of work remain. Employees will not be paid when appearing in
court for criminal or civil cases when the case is being heard in connection with the employee's
personal matters, such as traffic court, divorce proceedings, custody, juvenile, etc., or in
proceedings against the Employer. A notice confirming court appearance shall be required and
should be submitted to the employee's supervisor immediately. Compensation received shall
be turned into the Employer and documented.

ARTICLE XVII MILITARY LEAVE

17.01 An employee who is a member of the Ohio National Guard, the Ohio
Defense Corps, the Naval Militia or other reserve components of the Armed Forces of the United
States is entitled to leave of absence, without loss of pay, while on active duty or field training
for periods not to exceed a total of 31 calendar days (176 work hours, or 22 work days) in any
one calendar year. Compensation received shall be surrendered to the Employer up to the
amount of his salary.

17.02 An employee entering military service any time after completion of his
probationary period will be granted military leave without pay for the duration of service. Upon
return to civilian status the employee may resume the same or a similar position on the condition
that a satisfactory discharge was given and request is made within ninety (90) days of separation
from military service.
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ARTICLE XVII1 HOLIDAYS
18.01 All full-time employees shall receive the following eleven (11) paid holidays per
year:

New Year's Day Labor Day

Martin Luther King's Birthday Columbus Day

President's Day Veteran's Day

Memorial Day Thanksgiving Day

Independence Day Day After Thanksgiving

Christmas Day

18.02 A holiday falling on Sunday will be observed on the following Monday, and a

holiday falling on Saturday will be observed on the preceding Friday.

18.03 If a holiday occurs during a period of prior approved paid sick leave, personal
leave, free day leave or vacation leave, the employee will draw normal pay and will not be
charged for sick leave, personal leave, free day leave or vacation leave.

18.04 In order to receive the holiday, the employee must work his last regularly
scheduled workday before the holiday and first scheduled workday after the holiday. If the
employee is on sick leave either of those days, he/she may be required to provide a doctor's
excuse, upon return to work. Said proof of absence may be in the form of a doctor's receipt,
doctor's statement, proof of appointment, absence from or return to work slip, or other similar
and valid documentation. If a holiday falls within an approved vacation period, or while on
personal leave, the employee will be eligible for the paid holiday. An employee in any type of
leave without pay status will not be eligible to receive the paid holiday.

18.05 All full-time employees shall be granted four (4) personal leave days to be used
from October 1% through September 30" of each year. Newly hired employees with a start day
between October 1% and December 31 of each year shall also be granted four (4) personal leave
days (32 hours) to be used by September 30™ of their first year. Newly hired employees with a
start date between January 1% and March 31* of each year shall be granted three (3) personal leave
days (24 hours) to be used by September 30™ of their first year. Newly hired employees with a
start date between April 1% and June 30" of each year shall be granted two (2) personal leave
days (16 hours) to be used by September 30™ of their first year. Newly hired employees with a
start date between July 1% and September 15 each year shall be granted one (1) personal leave
day (8 hours) to be used by September 30" of their first year. The taking of personal leave by
employees is subject to the work load requirements of the agency and may be denied if
work load requirements so mandate. Employees must have prior approval before taking personal
leave. Employees may not request to use personal leave before it is granted and posted to their
balance. New employees may use personal leave during their probationary period with
supervisor approval.

18.06 The minimum amount of personal leave that can be utilized for each occurrence is one
half (1/2) hour. After the initial one half (1/2) hour, personal leave may be utilized in
increments of one fourth (1/4) hour, (i.e., three fourths (3/4) hour, one and one fourth (1 1/4)
hour, two and three fourths (2 3/4) hour, etc.).
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18.07 Up to sixteen (16) hours of unused personal leave may be converted to pay each
contract year and will be paid out by the last pay period in October each year at the employee's rate
of pay on September 30™ of the contract year in which the personal leave was granted.

ARTICLE XIX YACATIONS

19.01 All full-time employees shall receive vacation based upon length of service. The
schedule for accrual of vacation leave is as follows:

Accrual Rate/ ‘Maximum
Upon completion of: Biweekly Period Weeks
One (1) year 3.1 hours 2 weeks
Eight (8) years 4.6 hours 3 weeks
Fifteen (15) years 6.2 hours 4 weeks
Twenty-five (25) years 7.7 hours 5 weeks
19.02 After the first year of full-time employment, an employee receives eighty (80)

hours of vacation credit. After this first year of employment employees accrue vacation credit each
bi-weekly pay period according to the above schedule. All vacation leave must be approved in
advance by the Director or his designee. Employees may not request to use vacation leave until
earned and posted to their vacation leave balance.

19.03 Employees may not accrue more than the specified hours of vacation except as
otherwise provided in this Article. The minimum amount of vacation time that can be utilized for
each occurrence is one half (1/2) hour. After the initial one half (1/2) hour, vacation time may be
utilized in increments of one fourth (1/4) hour, (i.e., three fourths (3/4) hour, one and one fourth (1
1/4) hour, two and three fourths (2 3/4) hour, etc.).

19.04 Requests for time off for eight (8) hours or less may be approved within the
working day submitted. Vacation requests of more than eight (8) hours up to forty (40) hours
leave must be made with a minimum of one (1) week advance notice. Vacation requests of more
than forty (40) hours must be made with a minimum two (2) weeks advance notice. The
Employer may deny vacation requests in order to meet agency needs.

From January 2 through January 10 each year, employees may submit to the
Employer requests for up to forty (40) hours leave for vacation that requires the employee to
make arrangement months prior to an event. (For example, an employee must make airline
reservations, or reserve accommodations prior to a scheduled event). Employees may make this
request only if they have sufficient vacation leave earned and posted to their vacation leave
balance at the time of the request. The Employer will either a t‘E)prove or deny the employee's
request for vacation leave that is made January 2" through the 10 elther on or before January 31°
each year. Any request for vacation leave submitted after January 10™ will be considered by the
Employer but will not be given priority over those tlmely submitted by other employees. The
Employer will post these approved requests by February 10" each year. Requested blocks of time
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defined as between 22-40 hours, will be given preference over individual days of vacation leave
under this provision when timely submitted. Once the vacation leave is granted under this
provisions, such vacation leave shall be locked and cannot be rescinded or modified absent the
written approval and in the sole discretion of the Director or designee.

19.05 Employees hired on or after July 1, 1996 who have accumulated "Years of
Service" due to prior employment with Ashland County or at other county Department of Job &
Family Service (DJFS), Public Children Services (PCSA) or Child Support Enforcement (CSEA)
agencies may be permitted to transfer the total accumulated "Years of Service" to the Ashland
County DJFS for purposes of vacation accrual. -

"Years of Service" is defined as the employee's whole years of continuous service to
the Ashland County DJFS as of the Employee's date of hire. One whole year of service is
equivalent to twenty-six (26) consecutive bi-weekly pay periods.

19.06 Employees shall be permitted to carry over vacation leave into the succeeding
contract year, two (2) years of vacation accrual, up to a maximum of ten (10) weeks, (i.e., if
earning five (5) weeks, employees can carry over ten (10) weeks; if earning four (4) weeks
employees can carry over eight (8) weeks; if earning three (3) weeks, employees can carry over six
(6) weeks; if earning two (2) weeks, employees can carry over four (4) weeks). All other
vacation time not used within the contract year shall be deemed forfeited.

ARTICLE XX WORKDAY AND WORKWEEK

20.01 Effective July 30, 2012, The normal workweek for regular full-time employees
shall be forty (40) hours inclusive of a daily thirty (30) minute paid lunch break. Paid lunch
breaks shall not count as hours worked for purposes of calculating overtime. Lunch break must be
taken between the hours of 11:30 a.m. and 1:30 p.m. To ensure proper coverage, the unit
supervisor or designee shall approve lunch schedules. Employees must work at least thirty (30)
minutes prior to and after lunch to receive a paid lunch. The above schedule may be modified by the
Employer for operational needs and with prior notice to the Union. All employees are expected
to have prompt and regular attendance.

20.02 Effective July 30, 2012, the normal Agency operating hours are 7:30 am. - 4:30
p.m. Monday, through Friday. Employees shall be permitted to work a flexible schedule within
these hours and each individual unit shall be required to submit a biweekly schedule that
provides coverage for all operating hours. The unit supervisor or designee shall approve said
schedule. Employees will be required to adhere to the schedule submitted or be subject to
disciplinary action. Nothing contained herein shall be construed to allow employees to arrive late
or leave work early without proper authorization.

20.03 The normal workweek for regular part-time employees will be established by the
Employer in order to meet the needs of the agency. The Employer will give monthly schedules to
regular part-time employees but reserves the right to modify such schedules to meet the needs of the
agency.
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20.04 With the approval of their supervisor or designee, employees may work between the
hours of 7:15 am. to 6:15 p.m. to meet the needs of their clients. Pursuant to Ohio Revised Code,

Section 329.023, the Employer may require employees to work outside of Agency operating
hours to meet the needs of the clients.

20.05 All employees will be required to keep track of their work hours in a manner
prescribed by the Employer.

20.06 Employees must keep track of their own time. An employee may review the agency
or unit schedule of other employees in order to make sure that there is sufficient coverage in the unit.
Employees that are found checking, handling, modifying or submitting records of another
employee’s work hours will be subject to disciplinary action.

ARTICLE XXI WAGES
21.01 Current employees shall receive compensation increases to their adjusted base

rate (excludes longevity) as follows:

Effective October 1, 2014 2.0%
Effective October 1, 2015 2.0%
Effective October 1, 2016 2.0%
21.02 New hires shall be employed with a beginning rate of pay as set forth in Salary

Schedule A. Salary Schedule A is effective October 1, 2014. The Employer reserves the right to
hire a new employee granting up to 5% more than the rates listed in Salary Schedule A. The
granting or denying the additional wage as set forth in this paragraph is non-grievable and non-
appealable.

21.03 Upon promotion, an employee will be given a flat five percent (5%) increase on
the employee's adjusted base rate (excludes longevity). In the event that the five percent (5%)
increase does not equal the starting rate of the higher classification, then the starting rate of the
higher classification shall apply.

21.04 In the event of a demotion through layoff or discipline/probationary demotion, the
employee will receive a flat five percent (5%) decrease or reduction on their adjusted base rate
(excludes longevity) of pay or be paid at the same rate as the highest paid employee in that lower
classification, whichever is lower.

Employees who voluntarily bid on a position in a lower pay range and are awarded the position shall
be paid at the entry level rate of the pay range for the new classification.

ARTICLE XX OVERTIME PAY

22,01 All employees when performing assigned overtime work will be entitled to
receive pay at the rate of one and one-half (1 1/2) times their regular hourly rate for all hours
actually worked in excess of forty (40) hours in any week. For purposes of computing overtime,
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"hours worked" shall include hours that the employee is actually in work status and is eligible to
receive pay, but does not include holiday time, personal leave, vacation, paid lunch breaks, free days
or sick leave. There shall be no pyramiding of overtime payments.

ARTICLE XXIIIT LONGEVITY

23.01 Longevity shall be paid after five (5) years of completed service, and increased
after ten (10) years, fifteen (15) years, twenty (20) years and twenty-five (25) years of completed
service as specified in Section 23.02.

23.02 The longevity amount to be added to the employees adjusted base rate based on
their years of completed service shall be as follows for the term of this Agreement.

5-9 Years 10-14 Years 15-19 Years 20-24 Years 25+ Years

e e

$25 $.50 $.75 $1.00 $1.25

(Examples: An employee with between 5-9 years of completed service will receive their
adjusted base rate +$.25; an employee with between 15-19 years of completed service will
receive their adjusted base rate +$.75, etc.).

ARTICLE XX1V TRAVEL ALLOWANCE AND MILEAGE

2401 If an employee is required to use a privately or personally owned vehicle to travel to
required conferences, state meetings, or any other use as a condition of employment, then
compensation for said use will be reimbursed at the current County rate per mile. When two (2) or
more employees are attending the same conference or state meetings, said employees shall utilize
the same vehicle, when practical. Mileage shall be paid from the originating and returning site of the
ACDIJFS.

24.02 Employees using their personal vehicle must carry liability insurance in limits set by
the Ohio Financial Responsibility Law.

24.03 Reimbursement of conference expenses will be made upon proper presentation of
receipts, subject to the approval of the Director and the County Commissioners.

24.04 When the Employer authorizes an employee to travel on business for the
Employer for a full day and when overnight travel is authorized, the Employer shall reimburse that
employee for up to thirty dollars ($30.00) per day for meals and the state rate for overnight
lodging unless otherwise approved by the Director. A receipt is required for each individual
meal.

24.05 When the Employer authorizes attendance at out-of-county meetings that do not
include an overnight stay, the Employer will reimburse the employee for up to twelve dollars
($12.00) per day for lunch, if the meeting or travel requires the employee to be away from the
agency over the lunch hour. A receipt is required for lunch reimbursement.
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24.06 Employer will pre-pay by master billing on conferences that are pre-planned and
where an employee’s attendance is required.

24.07 When travel is required, charges incurred for parking and any highway tolls are
reimbursable at the actual amount, upon proper presentation of receipts. No expense
reimbursements are paid for travel between the employee's home and the agency.

24.08 When employees are required by the Employer to attend conferences and/or state
meetings, and the travel time to and from such events occur outside the employee's normal work
hours but during the employee's normal work day, such time will be compensated at the
applicable rate of pay in accordance with the provisions of Article XXII, "Overtime Pay".

24.09 If a county vehicle is provided, the employee may be permitted by the Director
to take the vehicle home the day preceding the job related business or conference.

ARTICLE XXV INSURANCE

25.01 Employees shall continue to pay the employee portion of premiums toward
health care to the same extent as other County employees. The Employer reserves the right to
change benefits or insurers providing the benefits are the same as other County
employees. The Employer will provide a $10,000 term life insurance policy for each
employee. The Employer will also provide a prescription card program, a Health Care
Reimbursement Account Option, and a Dependent Care Reimbursement Account Option if
available and consistent with other county employees.

25.02 All employees shall be subject to a mandatory mail order process for
maintenance drugs. An exception to the mandatory mail order for maintenance drugs will be
made only in the event the employee can prove and establish normal pharmacy filled 30-day
prescriptions are more economical over a ninety (90) day period.

ARTICLE XXVI SENIORITY

26.01 Seniority shall be defined as an employee's uninterrupted length of continuous
employment, including any approved leave of absence with the Employer. A probationary
employee shall have no seniority until he satisfactorily completes the probationary period which

will be added to his total length of continuous employment.

26.02 An employee's seniority shall be terminated when one or more of the following
occur:

a) He resigns;
b) He is discharged for just cause;

c) He is laid-off for a period of time exceeding twenty-four (24)
months;
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d) He retires;

e) He fails to report for work for more than three (3) working days
without having given the Employer advance notice of his pending
absence, unless he is physically unable to do so as certified by the
appropriate authority; such absence would be deemed a resignation;

) He becomes unable to perform his job duties due to illness or
injury and is unable to return to work upon the expiration of any
leave applicable to him;

2 He refuses recall or fails to report to work within three (3)
working days from the day the Employer sends the employee a
recall notice.

26.03 If two or more employees are hired or appointed on the same date, their relative
seniority shall be determined by the drawing of lots.

26.04 The Employer shall provide a current seniority list to the Union upon request.
ARTICLE XXVI1 UNION REPRESENTATION
27.01 Employees selected by the union to act as union representatives for the purpose of

investigating and processing grievances under the Grievance Procedure and Arbitration Procedure
of this Agreement shall be known as Stewards.

The union shall designate the area each Steward shall be permitted to represent.

27.02 There shall be a Grievance Committee comprised of the Union President and four (4)
Stewards as set forth in Section 28.01 who may be permitted to investigate and process
grievances during working hours without loss of pay, if such reasons for grievance investigation are
brought to the Supervisor's attention and such time for investigation is approved by the
Supervisor and the Director.

27.03 Upon notification and approval by the Director or his designee, Stewards shall be
permitted to investigate and process grievances during working hours without loss of pay.

27.04 The Grievance Committee shall be permitted to meet with AFSCME Ohio
Council 8 Representatives concerning provisions of this Agreement, during working time
without loss of pay, if approved by the Director or his designee.

27.05 The Employer and the local union President and/or designee shall be permitted to

meet with newly hired employees at the orientation process to review union matters and benefits
contained in the contract.
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27.06 The Union will notify the Employer of the names of Union Officers and Stewards. The
Union will also notify the Employer of any changes that take place.

27.07 Union Leave. The Local Union President or Designee shall be permitted tune off
without loss of pay, up to a maximum of three (3) working days per contract year, to attend
Union Conventions, Conferences, or Official Union Training. Said time off is subject to
Employer approval and may be denied in order to meet agency needs. The Local Union
President and/or designee will also be required to submit proof of their attendance at the
applicable Union event to the Employer.

ARTICLE XXVIII GRIEVANCE PROCEDURE

28.01 The term "grievance” shall mean an allegation by a bargaining unit employee that
there has been a breach, misinterpretation or improper application of this Agreement. It is not
intended that the grievance procedure be used to effect changes in the Articles of this Agreement, nor
those matters not covered by this Agreement. Should any grievance arise between the Employer
and an employee or Employer and Union, such grievance shall be processed as described below:

Step 1:

An employee who has a grievance will take it up orally with his immediate supervisor
with his steward present. The supervisor shall answer the employee's grievance within two (2)
working days after the grievance is presented to him. A steward having an individual grievance in
connection with his own work may ask for any member of the grievance committee to assist him in
adjusting the grievance with his supervisor.

Step 2:

If the grievarnce is not satisfactorily settled at Step 1, the grievant may, within ten (10)
working days after receipt of the Step 1 answer, have his grievance reduced to writing and filed by
the Union with the Director on a Grievance Form setting forth the details of the grievance (namely,
the facts upon which it is based, the time of occurrence, the relief or remedy requested, and the
section or sections of this agreement alleged to have been violated), dated and signed by the
employee and union representative. The Director or his designee shall meet with the steward and
any designated members of the Grievance Committee, together with the employee's supervisor,
to review the matter within ten (10) working days after the grievance has been filed and shall
provide a written answer to the Grievance Committee, with a copy sent to the aggrieved
employee within ten (10) working days after such meeting.

(A) A policy grievance which affects all or a substantial group of employees
and arising from the same event or set of facts may initially be presented
by the Union itself at Step 2 of the Grievance Procedure.

(B)  Grievances involving the discharge of an employee, or any other running

back-pay liability cases, may be brought initially at Step 2 of the
Grievance Procedure.
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(C)  The time limits provided for in this Article may be extended by mutual
agreement of the Employer and the Union. "Working days" as used in this
Article shall not include Saturdays, Sundays or Holidays. Any grievance
not presented within the time limits of any step shall not thereafter be
considered a grievance under this Agreement. Failure to provide a timely
answer under any Step of the Grievance Procedure shall result in the
grievance being forwarded to the next step of the procedure. Any
disposition of a grievance between the Employer and the Union shall be
final, conclusive, and binding on the employer, the Union and the
employees. The union shall have the right to withdraw any grievances
from the Grievance Procedure, and the withdrawal of any grievances shall
not be prejudicial to the positions taken by the parties as they relate to that
grievance or any other grievances.

Step 3:

If the grievance is not satisfactorily settled at Step 2, it may be submitted for arbitration
upon request of the Union in accordance with Section .02 of this Article.

28.02 Should any grievance not be settled satisfactorily at the second step, the Union
may, within sixty (60) calendar days submit a request for arbitration to the Employer and at the
time submit a written request for an arbitration panel of nine (9) arbitrators to the Federal
Mediation and Conciliation Services (FMCS). The Employer shall be furnished a copy of the
arbitration panel request. The arbitrator shall be selected from this panel by any mutually
agreeable method chosen by the parties. The fees and expenses of the arbitrator shall be borne by
the party losing the grievance. The arbitrator shall have jurisdiction only over disputes arising
out of grievances as defined herein. The arbitrator shall not have the power to add to, subtract
from, or modify any terms or conditions of the Agreement. All decisions of arbitrators consistent
with their jurisdiction, power and authority as set forth herein, and all pre-arbitration grievance
settlements reached by the Employer and Union shall be final, conclusive and binding on the
Employer, the Union and the employees. The arbitrator shall render a written decision to the
parties within thirty (30) days of the close of the hearing.

28.03 The grievant and one (1) employee union representative shall not lose straight
time pay for attendance at arbitration proceedings. Employee witnesses may be granted time off
with straight time pay to testify at arbitration proceedings as approved by the Director or his
designee.

ARTICLE XXIX DRUG AND ALCOHOL POLICY

29.01 All employees are subject to the Drug and Alcohol Policy of the Ashland County
Department of Job & Family Services as set forth in the Personnel Policy Manual.
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ARTICLE XXX P.E.O.P.L.E. DEDUCTION

30.01 The Employer agrees to deduct voluntary contributions to Public Employees

- Organized for Political Legislative Equality (P.E.O.P.L.E.). Deductions shall be submitted to the
Controller of AFSCME Ohio Council 8 pursuant to an authorization card attached hereto as
Appendix "A," no later than the tenth (10™) day following deductions. The Union shall be
furnished an alphabetical listing of employees having political deductions made at the time the
contributions are submitted to the Union, and an updated list shall be provided to the Union
annually.

ARTICLE XXX1 HEADINGS

31.01 It is understood and agreed that the use of headings before articles or sections is for
convenience and identification only and that no heading shall be used in the interpretation of said
article or section nor effect any interpretation of any article or section.

ARTICLE XXXII GENDER AND PLURAL

3201 Whenever the context so requires, the use of words herein in the singular shall be
construed to include the plural, and words in the plural, the singular, and words whether in the
masculine or feminine gender shall be construed to include all of said genders. By the use of either
the masculine or feminine genders it is understood that said use is for convenience purposes only
and is not to be interpreted to be discriminatory by reason of sex.

ARTICLE XXXIII LEGISLATIVE APPROVAL

33.01 It is agreed by and between the parties that any provision of this Agreement
requiring legislative action to permit its implementation by amendment of law or by providing the
additional funds therefore, shall not become effective until the appropriate legislative body has
given its approval.

ARTICLE XXXIV CONFORMITY TO LAW

34.01 This Agreement shall be subject to and subordinated to any applicable present and
future federal and state laws, and the invalidity of any provision(s) of this Agreement by reason of
any such existing or future law shall not affect the validity of the surviving provisions.

34.02 If the enactment of legislation, or a determination by a court of final and
competent jurisdiction (whether in a proceeding between the parties or in one not between the
parties but controlling by reason of the facts) renders any portion of this Agreement invalid or
unenforceable, such legislation or decision shall not affect the validity of the surviving
provisions of this Agreement, which shall remain in full force and effect as if such invalid
provision(s) thereof had not been included herein.
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34.03 In the event a portion of this Agreement is rendered invalid, as set forth above,
upon written notification of either party, the parties shall meet within thirty (30) days to negotiate a
lawful alternative.

ARTICLE XXXV OBLIGATION TO NEGOTIATE

35.01 The Employer and the Union acknowledge that during negotiations which
preceded this Agreement, each had the unlimited right and opportunity to make demands and
proposals with respect to any subject or matter not removed by law from the area of collective
bargaining/negotiations and that the understandings and agreements arrived at by the parties after the
exercise of that right and opportunity are set forth in this Agreement.

35.02 Therefore, for the life of this Agreement, the Employer and the Union each
voluntarily and unqualifiedly waives the right, and each agrees that the other shall not be
obligated to negotiate collectively with respect to any subject or matter referred to, or covered in this
Agreement, or with respect to any subject or matter not specifically referred to or covered in this
Agreement, even though such subjects or matters may not have been within the knowledge or
contemplation of either or both of the parties at the time they negotiated and signed this
Agreement.

35.03 Only upon mutual agreement of the parties may any provision of this Agreement be
re-negotiated during its term.

35.04 Either party may serve written certified mail notice, on the other party to modify or
amend this agreement 90 to 120 calendar days prior to the end of such expiration date.

ARTICLE XXXVI TOTAL AGREEMENT

36.01 This Agreement represents the entire agreement between the Employer and the
Union and unless specifically and expressly set forth in the express written provisions of this
Agreement, all rules, regulations, benefits and practices previously and presently in effect may be
modified or discontinued at the sole discretion of the Employer, without any such
modifications or discontinuances being subject to any grievance or appeal procedure herein
contained.

ARTICLE XXXVII DURATION

37.01 This Agreement shall become effective at 12:01 a.m. on, October 1, 2014, and shall

continue in full force and effect, along with any amendments made and annexed hereto, until
midnight, September 30, 2017.

ARTICLE XXXVIII MISCELLANEOUS

38.01 The Union and Employer agree that Sections 124.01 through 124.56 of the O.R.C. do
not apply to employees in the bargaining unit and are superseded by this Agreement. The parties
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agree that the Ohio Department of Administrative Services and the State Personnel Board of Review
shall have no authority or jurisdiction as it relates to employees in the bargaining unit. Additionally,
the Employer has the right to affix starting qualifications of original appointees which may or may
not conflict with the State's minimum qualifications.

38.02 The Union and the Employer agree that for purposes of this Agreement the
provisions of the O.R.C. pertaining to personnel and payroll reporting requirements to the Ohio
Department of Administrative Services do not apply to bargaining employees.

38.03 Regular part-time employees shall only be entitled to accrue sick leave, on a pro-
rata basis as set forth in this Agreement and four (4) hours of holiday pay if eligible as set forth in
this Agreement, and shall not be entitled to any other fringe benefits under this Agreement.

38.04 The Employer shall provide a bulletin board at the employee's entrance for use
solely by the Union. The bulletin board shall be used for posting Union literature and Union
information.

38.05 The Employer agrees that to the extent practicable it shall notify the Union five
(5) days prior to the implementation of any revised work rules or policies.

38.06 The Employer will make reasonable provisions for the safety and health of the
employees on the Employer's premises during hours of employment. Alleged unsafe and/or
unhealthy conditions that are brought to the attention of the Employer will be corrected as soon as
practicable.

38.07 All employees are subject to the Ashland County Driver Eligibility Guidelines
Decisions of the Ashland County Eligibility Guidelines are subject to the Grievance Procedure but
not subject to the resolution/grievance procedures contained in the Guidelines.

38.08 The parties have agreed to a non-precedent setting agreement in order to provide
flexibility in providing coverage in the event of any absence. The parties agree to allow other
bargaining unit employees to "fill-in" for the Support Position(s) during the absence. In the
event none of the bargaining unit employees are available, the Employer may assign a non-
bargaining unit employee to fill-in. The parties agree this assignment shall not establish a
practice, nor shall the position covered be claimed as a non-bargaining unit position because of
such assignment.

38.09 Bargaining Unit employees are eligible for the Ashland County Injury Leave/Wage
Continuation Policy as long as it is offered by the County.

38.10 Unless otherwise specifically set forth in this Agreement, "year" shall mean and be
construed as a contract year which are October 1, 2014, through September 30, 2015; October 1,
2015, through September 30, 2016; and October 1, 2016 , through September 30, 2017.

38.11 In the event of exigent circumstances such as inclement weather or an unforeseen
incident or occurrence that will delay or prevent an employee's timely arrival at work, the
employee, upon notice prior to the start of their shift to their supervisor and with subsequent
approval by administration, may be permitted to use appropriate leave. Such employee will not
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suffer a loss in pay or corrective action as a result of not arriving at work that day or arriving at work

after the start of the work shift when such leave is granted. The denial of this leave shall be grievable
directly at and only to Step 2 (Director's level) but shall not be arbitrable.
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ARTICLE XXXIX EXECUTION

39.01 IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
duly executed this 35 ke day of November, 2014.

FOR THE UNION: FOR THE EMPLOYER:

Sy S

me SOk (L
U (et

L/
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SCHEDULE A
NEW HIRE WAGE RATES
PayRange | EntryLevel | EntryLevel | Entry Level
2014 2015 2016

ACCOUNT CLERK 1 2 $1048 $10.58 $10.69
ACCOUNT CLERK 2 6 $11.20 $11.31 $11.43
CLERICAL SPECIALIST 2 4 $10.67 $10.78 $10.89
CHILD SUPPORT CASE MGR 8 $11.82 $11.94 $12.06
ELIGIBILITY REF. SPEC. 2 12 $12.61 $12.74 $12.87
EMP SERV COUNS 10 $12.51 $12.64 $12.77
EMP SERYV SPEC 1 6 $11.20 $11.31 $11.43
INVESTIGATOR 2 14 $13.30 $13.43 $13.57
MAINT REP WKR 1 2 $10.48 $10.58 $10.69
QUALITY CONTROL REVIEWER 14 $13.30 $13.43 $13.56
VEHICLE OPR 1 2 $10.48 $10.58 $10.69
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CLASSIFICATION SCHEDULE

SCHEDULE B

The following shall constitute classification series:

Support/Clerical Group Pay Range
Account Clerk 2 6
Clerical Specialist 2 4
Account Clerk 1 2

Family Stability/IM Group Pay Range
Investigator 2 14
Quality Control Reviewer 14
Eligibility Referral Specialist 2 12

Child Support Group Pay Range
Quality Control Reviewer 14
Child Support Case Manager 8

Workforce Group Pay Range
Employment Services Counselor 10
Employment Services Specialist 1 6

Maintenance/Transportation Group Pay Range
Maintenance Repair Worker 1 2
Vehicle Operator 1 2
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APPENDIX A
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APPENDIX B
NOTICE OF DISCIPLINARY ACTION

TO:

FROM:

DATE:

SUBJECT: Proposed Disciplinary Action

~ You are hereby notified that your Employer proposes to take the following disciplinary

action against you:

You have certain rights regarding the appeal of the above proposed disciplinary action. Please
read the attached information regarding these rights.

EMPLOYER
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EMPLOYEE RIGHTS APPENDIX C

You have been served with a Notice of Discipline. Under the labor contract you have rights
as listed below. PLEASE READ THESE RIGHTS THOROUGHLY BEFORE YOU AGREE OR
DISAGREE WITH ANY PROPOSED DISCIPLINARY ACTION.

If, after reading your rights and discussing the matter with your Union representative, you agree

to the proposed discipline, you may simply sign the Appeal/Acceptance Form (Appendix D) to note
your agreement, and return it to your Employer.

If you disagree with the discipline, you should state your reasons in writing in the space
provided on the Appeal/Acceptance Form (Appendix D), and return the form to your Employer within
10 working days of receipt of the Notice of Discipline.

RIGHTS

1. You are entitled to representation by the Union, to represent you at each step of this
procedure.

2. You have the right to object to the proposed discipline by filing a disciplinary grievance
within 10 working days of receipt of the proposed discipline with your Employer for disciplinary
actions as set forth in Section 10.15(4). Only disciplinary actions involving a working
suspension with the consent of the Employee (forfeiture of leave i.e. vacation) or unpaid
suspension may be arbitrated.

3. If you file your objections, the Director or designee will hold a formal meeting within 10
working days of receipt of this form to discuss the matter. You may have representation at this
meeting.

4. The Director will report his’her decision within 10 working days following the close of
the hearing.

5. You will have 10 working days after receipt of the Director's decision in which to appeal
pursuant to the Arbitration Procedure provided the disciplinary action involves a working
suspension with the consent of the Employee (forfeiture of leave i.e. vacation) or unpaid
suspension.

6. No recording will be made of discussions or questioning unless you are informed and are
provided a copy of the transcript or record within at least 10 working days prior to the date of the
‘arbitration. Cost of the record or transcript shall be paid by the party requesting the copy of the
transcript.

7. The cost of the arbitrator will be paid by the losing party.
8. You have the right to resign following the service of the Notice of Discipline. Any such

resignation shall be processed in accordance with the terms of the Agreement and your
employment shall be terminated.
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APPENDIX D

APPEAL OR ACCEPTANCE OF DISCIPLINARY ACTION

To The Employee:
This form must be returned within ten (10) working days to the Employer.
I AGREE WITH AND ACCEPT THE PROPOSED DISCIPLINE
I WISH TO APPEAL THE PROPOSED DISCIPLINE FOR THE FOLLOWING

REASONS:

(If more space is needed, attach extra sheets of paper)

Signature: Date:
Steward's Signature: Date:
Director's Signature: Date:

Approved: Date:






