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A. TERMS 

Article 1 
OVERVIEW 

The terms and conditions of the within Agreement are effective for the period commencing 
September 1, 2011 and terminating August 31, 2014. 

B. RECOGNITION 

For the term of this Agreement, the Board of Education of the Vinton County Local Schools 
hereby recognizes the Ohio Association of Public School Employees on behalf of Local #36, as 
the sole and exclusive bargaining representative for all employees now employed or to be 
employed in the following described unit. 

The bargaining unit includes all regular contract full time and regular short-hour employees in 
the following classifications which are regularly assigned to a work schedule: 

a. Bus Drivers f. High School Secretaries 
b. Cafeteria Workers g. Middle School Secretaries 
c. Custodians h. Aides 
d. Maintenance I. Bus Mechanics 
e. Elementaiy Secretaries ]. Account Clerk 

Account Clerk classification will be a twelve month position. Salary schedule shall currently 
coincide with that of Secretaiy as per Contract with OAPSE Local #36. 

Pursuant to Article 33 - Layoff and Recall, Section 5, in the event that it becomes necessaiy to 
lay off Employees, and for the purposes of defining classification seniority, the Account Clerk 
shall be included with Central Office Secretaries. 

For the purpose of this Agreement, the following ai·e excluded from the bargaining unit: 

a. Treasurer of the Board of Education 
b. Assistai1t to the Treasurer 
c. Administrative and Supervisory Personnel defined in Section 4117.0l(f) ORC 
d. Substitutes 
e. Superintendent's Secretaiy 
f. Assistant Superintendent's Secretary 

C. PRINCIPLES 

Regular contract full time or short te1m non-teaching personnel have the right to join in, 
participate in, and assist the Association and have the right to refrain from such; but membership 
shall not be a prerequisite for employment or continuation of employment of any employee. 

The Board and the Association shall do everything required to comply with all the laws and 
regulations of the State of Ohio. 
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D. BOARD (MANAGEMENT RIGHTS) 

The Board has the responsibility and shall exercise at all times its exclusive authority to manage 
and direct in behalf of the public, all the operations and activities of the school district to the full 
extent authorized by law. The exercise of these powers, rights, authority, duties and 
responsibilities by the Board and the adoption of such policies, regulations, and rules as it may 
deem necessary, shall be limited only by the specific and express terms of this Agreement, as 
entered in the Board minutes with the organization representing the negotiating unit provided the 
agreed terms are not contrary to law. 

E. REGULATORY RELIEF 

If any provision of this Agreement or the application thereof is in conflict with any Federal, 
State, Local, or Regulat01y Agency, the relief of the provision will be dictated by the Regulat01y 
Agency, unless the provisions of this Agreement expressly provide relief. 

F. NO STRIKE 

There shall be no strike, slow down or work stoppages sanctioned by the Association for the 
duration of the Agreement. 

G. PAYROLLDEDUCTIONS 

1. The Board agrees to deduct dues, fees, and assessments from the pay of employees. All 
dues/fair share fees shall be deducted over a twelve (12) month period beginning with the 
first pay in September. 

2. The amount of dues to be deducted for the Union shall be filed by letter each August, if 
the amount has changed from the previous year. 

3. Deductions normally will be sent to the State Association within fifteen ( 15) days after 
the deduction is made along with an accounting as to for whom the deduction was made 
and the amount of each deduction. 

4. The Board of Education agrees to deduct from the wages of any bargaining unit member 
an OAPSE-PEOPLE deduction as provided for in a written authorization. Such 
authorization must be executed by the employee and may be revoked by the employee at 
any time by giving written notice to the Treasurer. 

5. During the term of this Agreement, no more than one (1) additional voluntary payroll 
deduction per year shall be added to a maximum of forty-six ( 46) voluntary payroll 
deductions. Additional voluntary payroll -deductions may be added upon mutual 
agreement between the Board and the Union. 

6. Written authorization for payroll deduction must be made to the Treasurer by September 
1 of each yeaT. 
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H. AGENCY SHOP 

Each employee covered by this agreement, who fails voluntarily to acquire or maintain 
membership in the Union, shall be required as a condition of employment, to pay to the Union a 
fair share fee, which shall not exceed the dues paid by members of the bargaining unit covered 
by this agreement; provided that any employee who has been declared exempt for religious 
convictions by the SERB shall not be required to pay said fee. However, such employee shall 
pay, in lieu of such fee, on the same time schedule as Union dues are payable, an amount of 
money equal to such fair share fee to a non-religious charitable fund exempt from taxation under 
Section 501(c)(3) of the Internal Revenue Code, mutually agreed upon by such employee and the 
OAPSE State Treasurer. Such employee shall furnish to the Union State Treasurer written 
receipts evidencing payment to such agreed upon non-religious charitable fund. Failure to make 
such payment or furnish such receipts as proof of payment shall subject such employee to the 
same sanctions as would non-payment of dues under the agreement. 

The Union represents to the employer that an internal rebate procedure has been established and 
is in accordance with Section 4117 .09(C) of the Revised Code and that a procedure for 
challenging the amount of the representation fee has been established and will be given to each 
member of the bargaining unit who does not join the Union and that such procedure and notice 
shall be in compliance with all applicable state and federal laws and the Constitution of the 
United States and the State of Ohio. 

In the event the Jaws governing union security are changed during the te1m of this agreement to 
pe1mit other fmms of union security, the employer agrees to meet with the Union, upon its 
request, for the purposes of negotiating a new union security provision to be incorporated in this 
agreement. 

Article 2 
PROCEDURES FOR CONDUCTING NEGOTIATIONS 

A. NEGOTIATION TEAMS 

1. The parties may mutually agree in advance to use a modified interest-based bargaining 
style. 

2. The Board, or the designated representative for the Board, will meet with representatives 
designated by the Association for the purpose of discussing and reaching agreements. All 
negotiations shall be conducted exclusively between said teams. The Board's negotiating 
team and Association's negotiating team will be limited to a maximum of nine (9) 
members or a mutually agreed upon like number. Neither patiy shall have control over 
the selection of the other patiy's team members. While no final agreement shall be 
executed without ratification by the Association and adoption by the Board, the 
negotiating teams will have the authority to make proposals, consider proposals and 
dete1mine items acceptable to both parties involved in negotiations. 

3. Up to two (2) consultants and/or two (2) observers may be included by each team and in 
any of the negotiations meetings in an advisory capacity. These persons will not be 
permitted to enter into discussions unless both parties agree to permit them to address the 
teams. 
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4. The expense of such consultants shall be borne by the party requesting or hiring them. 

5. Necessary clerical assistance may be provided if both parties agree and if such is the case, 
the cost will be shared equally by the Board and the Association. 

6. The scope of bargaining shall include all matter pertaining to wages, hours, or terms or 
other conditions of employment and the continuation, modification, or deletion of an 
existing provision of a collective bargaining agreement except as other wise specified in 
Section 4117 .08 (B and C) ORC. 

B. EXCHANGE OF INFORMATION 

Prior to and during the period of negotiations, or impasse prov1s10ns, the Board and the 
Association agree to provide to each other upon request, all regularly and routinely prepared 
information concerning the issue(s) under consideration. 

C. REQUEST FOR NEGOTIATION MEETING 

A request for a meeting to initiate negotiations shall be submitted in writing by the Association 
to the Board through the local Snperintendent. A request for a meeting to initiate negotiations 
from the Board shall be snbmitted in writing by the Superintendent to the Association through 
the President. Requests for negotiations may be submitted no earlier than one hundred twenty 
(120) days nor later than sixty ( 60) days before the expiration of the current Agreement unless 
otherwise agreed upon by both parties. A mutually convenient meeting date shall be set no later 
than fifteen (15) working days after the date of the request, unless both parties agree to a later 
date. 

D. SUBMISSION OF ISSUES 

At the first negotiations meeting, each party shall submit its complete list of articles in writing to 
be negotiated and the adoption of an agenda shall be the first order of business. No additional 
issues shall be submitted by either pmiy following the first meeting, unless agreed to by both 
parties. 

E. NEGOTIATIONS PROCEDURE 

Following the initial meeting, as provided in Article 7, additional meetings shall be held as 
needed to reach an understanding on the issue. At each meeting the time length of the next 
session will be established and the time length can only be changed by mutual agreement. Time 
and place to be set prior to any meeting. All meetings shall be held in executive session. 

F. CAUCUS 

Upon request of either party, the negotiations meeting shall be recessed to permit the requesting 
party a reasonable period of time within which to caucus in privacy. 

Caucus meeting should not last longer than thiliy (3 0) minutes, but may be extended by mutual 
consent. 
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G. PROGRESSREPORTS 

During negotiations, interim reports may be made to the Association by its representatives and to 
the Board of Education by its representatives. Each party will be responsible for requesting that 
the information from such reports be regarded as only proposals and shall be confidential 
information within the organization concerned. 

H. NEWS RELEASES 

News releases, either during negotiations or at the conclusion of negotiations, shall be made only 
by mutual agreement as to when and content of the releases. 

I. PROTOCOL 

No action to coerce, censor or penalize any participant in negotiations shall be made or implied 
by any other negotiator or member of either pmiy so represented. Both sides agree to conduct 
themselves in a professional and non-personal maimer. 

J. ITEM AGREEMENT 

When negotiated items are agreed upon, they shall be reduced to writing and initialed by the 
chief negotiator of each party. Such initialing shall be construed as tentative agreement by both 
paiiies on that item or issue, subject to finalization by ratification by the membership of the 
Association and adoption by the Board. 

K. AGREEMENT 

When an agreement is reached through negotiations, the outcome shall be reduced to writing. 
Both parties shall review the agreement together to determine the accuracy of the transcript. If 
the agreement is then in proper form, it shall be submitted to the Association and the Board for 
ratification and adoption. When adopted by the Board, the agreement shall become part of the 
official Board minutes and binding on both paiiies. Said agreement shall be signed by the 
Board's representative mid the Association's representative. It will be the responsibility of each 
side to try to fully and accurately inform each of its members mid/or other affected district 
employees of the terms in this agreement. The Board shall provide a copy of the negotiated 
agreement to all newly hired employees at the time of their employment. Copies for this purpose 
will be provided by the Association. 

L. INTENT TO RECOMMEND 

Prior to the negotiated agreement being presented to the Association and to the Boai·d, each 
member of both negotiating teams shall pledge to recommend adoption of the tentative 
agreement. 

M. DISAGREEMENT 

In the event the parties are unable to reach agreement, either party may declare impasse and 
request that all unresolved issues be submitted to mediation. Upon receipt of a written request by 
either pmiy that an impasse has been declared, within five (5) calendar days, a joint request, 
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signed by the President of the Association or his/her designee, and the local Superintendent or 
his/her designee, shall be submitted to the Federal Mediation and Conciliation Service to appoint 
a mediator to assist in the resolution of all remaining issues. Should the mediator declare that it 
appears that no more meaningful discussions can be accomplished, the Association may initiate 
the provisions of Section 4117.14 (D-2) of the Ohio Revised Code. 

The cost of employing all mediation service shall be shared equally by the Association and the 
Board. It is also agreed that the procedures outlined in this Agreement to negotiate and resolve 
disputes shall supersede the impasse requirements established in Section 4117.14 of the ORC. 

Article 3 
LABOR/MANAGEMENT COMMITTEE 

The Board and the Association agree to establish a Labor/Management Committee for the 
purposes of maintaining open communications between the parties and to discuss issues 
regarding employee safety and health and the defen-ed usage of compensatory time. The 
committee shall be comprised of four ( 4) members from the Association, the Superintendent, and 
three (3) members of the Board or its designated representatives. This committee shall not be 
utilized for the purposes of negotiations or the adjustment of grievances. 

The Labor/Management Committee shall meet on a bi-monthly basis or as frequently as 
necessary at a mutually agreed time unless both parties agree a meeting is not necessary. 
Additional meetings shall be held upon mutual agreement of the parties. 

Article 4 
GRIEVANCE PROCEDURE 

1. A grievance is defined as a complaint involving an alleged violation, misinterpretation, or 
misapplication of the terms of the written Agreement entered into between the Vinton 
County Local Board of Education and OAPSE Local #36. 

If any such grievance arises, there shall be no stoppage or suspension of work or 
concerted activity because of such grievances; but such grievance shall be submitted to 
the following grievance procedure. 

2. Grievance Provisions 
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A written grievance shall be initiated by the grievant through the Association within 20 
work days of the alleged violation. The Association also has the right to submit the 
grievance on behalf of the grievant(s). If the grievant initiates a written grievance, the 
grievant must contact the Association grievance representative who will then review the 
grievance and make a recommendation to the grievant as to the merits of the grievance. If 
the Association submits a grievance on behalf of member(s), it must be within twenty 
(20) days of the alleged violation. If either the grievant or the Association do not meet the 
deadline dates imposed in this paragraph, the grievance is then considered waived. 
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3. Informal Level 

All alleged grievances must be initiated by a thorough and informal discussion with the 
employee's immediate supervisor in an effmi to resolve the problem. The facts, details 
and possible solution will be discussed. If a satisfactory agreement cannot be reached, the 
grievance must be reduced to writing and submitted to Level 1 for possible resolution. 
Either party may have supp01iing representatives present. 

4. Procedure 

A. Level I 

1. The written grievance shall be submitted to the Association in accordance 
with Paragraph 2 and contain a concise statement of the facts upon which 
the grievance is based, with reference to the specific Article(s) of the 
Agreement violated, misinterpreted or misapplied, the date of the incident, 
the date of filing, and the relief sought. The Association will forward the 
grievance to the grievant's immediate supervisor in accordance with 
Paragraph 2. 

2. A meeting shall be mutually agreed upon between the aggrieved, the 
supervisor and Association representative. Either the aggrieved or the 
supervisor may have other individuals present who may provide relative 
information concerning the grievance. Discussion at this meeting shall be 
limited to the issues as stated in the grievance and to relief sought. 

3. The supervisor shall give the grievant and the Association representative 
written notice of the action taken within five ( 5) work days of the meeting. 

B. Level II 

1. If the grievant or the Association is not satisfied with the action taken at 
Level I. the employee or the Association may, within five ( 5) work days of 
such written notice, submit by dated endorsement, the written grievance 
together with the written notice of action taken by the supervisor to the 
Superintendent requesting a meeting between the grievant, the Association 
representative, and the Superintendent to discuss the grievance. 
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2. The meeting shall be within five (5) work days of the request, except when 
the Superintendent has two or more such meetings requested within that 
five ( 5) day period. Under no circumstances will the Superintendent be 
required to hold more than two (2) such meetings within a five (5) day 
period. 

3. The meeting shall be conducted in a manner as outlined in Level I. 

4. The Superintendent shall provide the grievant and the Association with a 
written notice of the action taken within seven (7) work days of the 
meeting. 
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C. Level III 

1. If the grievant or the Association is not satisfied with the action taken at 
Level II, the employee or the Association may, within five (5) work days 
of receipt of such notice, submit by dated endorsement, his written 
grievance together with the written notices of actions taken by both the 
immediate supervisor and the Superintendent to the President of the Board 
of Education requesting an opportunity for the grievant to discuss the 
grievance at the next meeting of the Board. 

2. The Board shall provide the grievant and the Association with a written 
notice of the action taken within ten (10) days of the meeting. 

D. Level IV 

If a satisfactory disposition of the grievance is not made as a result of the 
procedure provided for in Level III, the employer or the Association 
representative shall have the right to appeal the dispute to an impartial arbitrator 
under and in accordance with the rules of the Federal Mediation and Conciliation 
Service (FMCS). The Association representative shall have the approval of the 
Association's Grievance Committee before filing such an appeal. Such appeals 
must be taken within fifteen (15) working days from the date of the meeting 
provided in Level III by filing a notice with the "Statement of Grievance" attached 
thereto with the FMCS, and a copy of the notice served on the Administration's 
representative. 

5. Grievance Fonns 

A. Any grievance must be filed on the authorized grievance f01m agreed to between 
the parties to this Agreement. 

Such forms must provide for naming of the alleged violation and shall state the 
contention of the employee of the Association, and shall indicate the relief 
requested. 

B. Any grievance not advanced to the next step by the Association within the time 
limit in that Level shall be deemed resolved by the Administration's last answer. 

C. Any grievance not answered by the Administration within the time limit in that 
step shall be deemed resolved by the relief requested by the employee or the 
Association. 

D. Time limits may be extended for a maximum period often (10) working days by 
either the Administration or the Association in writing; then the new date shall 
prevail. 
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F. If grievance hearings are scheduled during employee's regularly scheduled work 
hours, both the grievant and the Association representative, if necessary, shall be 
granted release time for the time needed for such hearings. A list of names of the 
Association representatives will be delivered to the Superintendent's office by the 
second Monday in October of each school year. 

6. Power of the Arbitrator 

A. It shall be the function of the arbitrator and he shall be empowered, except as his 
powers are limited below, after due investigation, to make a decision in case of 
alleged violation outlined in Aiticle 21, Section 1 of this Agreement. 

B. He shall have no power to add to, subtract from, disregard, alter or modify any of 
the terms of this Agreement. 

C. He shall have no power to establish salary schedules or change salary schedules. 

D. He shall have no power to decide any question which, under this Agreement, is 
solely within the responsibility of management to decide. In rendering decisions, 
an arbitrator shall give due regard to the responsibility of management except as 
they may be conditioned by this Agreement. 

E. In the event that a case is appealed to an arbitrator on which he determines he has 
no power to rule, it shall be referred back to the Association, with a notification to 
the Administration without decision or recommendation on its merits. 

F. The arbitrator's decision, if within the scope of his authority as set forth above, 
shall be final and binding to the parties. 

G. The fees and expenses of the arbitrator shall be paid by the losing party. Any 
other expenses resulting from the grievance arbitration shall be borne by the party 
incmTing them and neither party shall be responsible for the expense of witnesses, 
except where it is agreed to that such hearing is during a witness' regular hours of 
employment. 

Article 5 
JOB DESCRIPTIONS 

1. The Association shall be furnished with a copy of the job description of each 
classification covered under the tenns of this Agreement. 

2. Prior to any change in any job description covered m1der this Agreement, OAPSE shall 
be notified of such changes anticipated and the effective date of such change. 
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1. Secretaries 

Article 6 
PERSONNEL 

A. Job descriptions will be written to categorize secretaries into three (3) separate 
classifications: Central Office Secretaries, High School Secretaries, and 
Elementary School Secretaries. 

B. All secretarial contracts will cover the hours to be worked and the number of days 
to be worked each school year. The Board agrees that full time secretaries will be 
hired for not less than eight (8) hours per day, normally for ten (10) months or 
210 work days plus seven (7) paid holidays. 

2. Bus Driver 

A. Regular drivers shall have the option of an extra trip before they are offered to 
substitutes. 

B. Trips shall be assigned as follows: 

(1) Trips will be posted on the board at the bus garage on Tuesday a.m. for the 
following week. All drivers will have an opportunity to sign up for any 
and all trips through Friday p.m. of that week. 

(2) It will be the drivers' responsibility to check the trip board and sign up for 
desired trips. 

(3) It will be the drivers' responsibility to check the trip board on Friday to see 
what trips they were awarded for the following week. 

(4) Trips will be scheduled and assigned the week prior to the trip. There will 
be a weekly rotation used to assign trips. This rotation will be based on an 
ongoing order of seniority. All full time drivers will be eligible for trips as 
long as they do not interfere with their normal route schedule. Their route 
must end within a time frame so as to allow the driver to arrive at the 
pickup location by the scheduled pickup time. 

(5) Assigned trips will stop with the last driver taking a trip that week and 
start the following week with the next senior driver in line. 
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driver. 

(7) There will be no trailing of trips after they are assigned. 

(8) A driver canceling from a assigned trip will need to give 72 hours notice 
except in emergencies. 
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(9) If a driver cancels from a assigned trip and there were other full-time 
drivers signed up for that trip it will be reassigned by seniority order. If no 
other full-time drivers were signed up, the trip will be assigned to a sub 
driver. 

(10) If a trip is canceled and is not rescheduled, the driver will return to the 
current rotation of scheduled trips. 

(I I) If a trip is rescheduled, the driver assigned stays with that trip. 

(12) If a trip comes up unexpectedly in the same week it is to be taken, it will 
be announced on the bus radio and a time limit will be given to sign up. 
The driver can radio in or stop in to sign up for that trip. The ongoing 
order by seniority will determine that trip assignment. 

(13) Each driver is limited to one paid trip per rotation. 

(14) Under no circumstances will sick leave time usage be allowed for the 
purpose of taking trips. 

(15) Under no circumstances will a day without pay be allowed for the purpose 
of taking trips. 

(16) Under no circumstances will personal time be borrowed from the next 
school year for the purpose of taking trips. 

(17) Personal time usage at the drivers option may be used for taking trips. 

(18) These procedures may be reviewed and revised by the transportation 
committee during the term of this Agreement. 

C. Extracurricular trips shall be paid as follows: 

Up to 5 hours will be paid at a flat rate of $50.00. 
Over 5 hours will be at a rate of $10.00 per hour. 

Drivers are told when to repmt to a location for transport of students. 

Time for pay purposes starts at the location at the required reporting time. 

Total trip time is time from pick-up at school to return to school. 

D. When written discipline reports of student misconduct are submitted on approved 
forms to the building administrator, the bus driver will receive a written response 
of action taken as soon as possible. 

E. At the beginning of the year, if routes within an area incur major changes (other 
than normal rerouting due to changes in normal pickups), then routes shall be put 
up for bid with drivers bidding only within their area. 
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F. All drivers shall be compensated for time spent with their bus for breakdown or 
maintenance repairs at the driver's regular rate of pay provided that: 

1. the driver repot1s the breakdown within one-half (1/2) hour of the actual 
breakdown; 

2. if a driver has no other transportation available; and 

3. if the driver ends the route more than fifteen (15) minutes after the 
regularly scheduled end of that route. 

G. In the event a driver is assigned an extra trip, the trip is cancelled, the driver is not 
notified, and the driver arrives at the scheduled pick-up point, the driver will be 
paid for two (2) hours of regular pay for that driver. 

H. Bus drivers' overtime and extra driving will be listed separately. 

I. The Board shall pay for the bus driver's abstract. 

J. Bus Driver Licensing: 

Each bus driver employed shall be required to comply with all licensing 
requirements of the State of Ohio and the Ohio Department of Education to be 
employed or to remain in the employment of the Vinton County Local Board of 
Education each contract year. 

K. Each driver shall sweep out the bus, flip all seats, and deliver the bus to the bus 
garage on the last day of school. 

Article 7 
DRUG/ALCOHOL TESTING 

Random Test 

The Board will pay the cost of the test. The Board will pay the employee $15.00 for the 
time involved with the testing. 

Confirmatory Test 

If the confirmatory test result is negative, then the Board will pay the cost of the test. 

If the confirmatory test result is positive, then the employee will pay the cost of the test. 

Post-Accident Test 

If the employee is not cited for the accident, then the Board will pay the cost of the test. 

If the employee is cited for the accident, then the employee will pay the cost of the test. 
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Return-to-Work Test 

The employee will pay the cost of the test. 

Administration will maintain a list of agencies to contact for assistance with substance abuse 
problems. 

Article 8 
PROFESSIONAL DEVELOPMENT 

The Board will make available applicable district-sponsored workshops and 
opportunities to non-teaching employees. 

Article 9 
SCHOOL CALENDAR 

. . 
mserv1ce 

The Board agrees to allow the Association President and two (2) bargaining unit members to 
meet with the Superintendent and one other representative of the administration to discuss the 
ammal school calendar. The union may provide input, however, the union recognizes that the 
Board retains the sole right to adopt the ammal calendar. 

Article 10 
SEQUENCE OF CONTRACTS 

1. The initial contract shall be a probationary contract of up to one year. 

2. The second contract shall be a two-year contract. 

3. All employees new to the district shall serve a probationary period of one year, during 
which the employee may be terminated for any reason. An employee who is initially 
employed after the start of a school year shall continue to serve the one-year probationary 
period during a pmiion of his/her two-year contract. 

4. The third contract shall be a continuing contract. 

Article 11 
EMPLOYEE EVALUATION 

1. An annual evaluation form made out on any employee's work record shall be examined 
by the employee and initialed by him prior to being placed in his file. Such signing or 
initialing does not mean that the employee agrees with the evaluation, only that the 
employee has examined the evaluation. 

2. An employee may write his comments on any evaluation form examined by him. 

3. Any employee can request to see and will be permitted to examine his personnel file, so 
long as the employee does not remove any miicle from the file. 

4. Any evaluation form or record of a discipline incident which does not have the initials or 
signature of the affected employee must have included an explanation of the reason for 
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this deficiency and a verification by a bargaining unit witness before it is placed in the 
employee's file and be considered valid. 

Article 12 
PHYSICAL EXAMINATION 

Board ordered physical exams for any employee will be paid at the rate set by the Board's 
designated physician. Permission to use any other doctor must be granted by the Superintendent 
or his designee and the rate will not exceed that of the Board's physician. Bus driver physicals 
will be in accordance with state law. 

Article 13 
DISCIPLINE 

No employee shall be subject to the provisions of this article without a conference being held 
between the employee and the immediate supervisor and/or the superintendent. The employee 
shall have the right to have union representation present at all conferences. 

The conference shall occur within seven (7) days of the imposed discipline. Within seven (7) 
days after the conference is held, the immediate supervisor and/or superintendent shall submit to 
the employee a written statement concerning the results of the conference and what disciplina1y 
action, if any, is to be taken. 

Employees shall not be suspended and/or disciplined without compliance with the progressive 
discipline procedure set forth below: 

A. Oral reprimand - noted in persom1el file 
B. Written reprimand 
C. Three-day suspension without pay 
D. Five-day suspension without pay 
E. Termination 

Based upon the severity of the situation, disciplinary action may warrant deviation from the 
procedural order. 

The employee's personnel file shall not include any record of discipline taken longer than the 
past twenty-four (24) months from the date of infraction. This record shall be considered null and 
void after twenty-four (24) months from the date of the infraction. 

Any employee who has been indicted for a felony, is standing trial, or whose conviction is under 
appeal will have his salary and benefit payments placed in an escrow account. If the affected 
employee is acquitted, the employee ma)' be returned to his previous classification with no loss 
of seniority and if not so returned, will have the right to appeal to the grievance process through 
the normal grievance procedure. All monies in the escrow account shall be released to him or to 
the appropriate board accounts. If acquitted, the affected employee shall be returned to the same 
job classification held at the time of indictment. In this instance, there would be no break in 
seniority. 
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If the affected employee is convicted, then the monies held in the escrow account shall be 
returned to the district. 

Employee recourse for any disciplinary action may occur only tln·ough Article 4 (Grievance 
Procedure) of this agreement. 

Article 14 
BID PROCEDURE 

1. When a vacancy occurs in a classification, it shall be posted in a conspicuous place for a 
period of five (5) days, stating the school, the position, hours worked and the salary. Any 
employee may request the vacancy in writing. In selecting the replacement employee, the 
Superintendent shall apply the following formula. 
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A. The vacancy shall first be offered to the employee within the classification of 
vacancy. 

1. If an employee within the same classification requests the position in 
writing, the employee with the highest seniority date shall be considered 
first. There shall be a probationmy period of five (5) work days during 
which the Board or the affected employee may request that the affected 
employee return to the position that he bid out of. 

2. The highest seniority date will be determined by the employee's last day of 
hire by the Board of Education. 

B. Filling a vacancy from outside the classification. An employee may file a letter of 
intent at the Board offices if he/she is interested in a position in another 
classification. Job descriptions, including job qualifications, shall be available to 
interested employees and building reps at the bom·d office. Hiring will consider: 

1. Qualifications of the bargaining unit member. 

2. If two (2) or more applicants are equally qualified, as detennined by the 
Board, the unit member with the most district-wide seniority, shall be 
awarded the position. 

3. If no bargaining unit member is dete1TI1ined to be qualified by the Board 
for the position according to the qualifications as stated on the job 
descriptions then applicants outside the bargaining unit may be 
considered. 

C. If an employee is not selected through the above process, then the Superintendent 
will recommend that the Board fill the vacancy with a newly hired employee. 

D. Bus drivers will bid on routes within their area. Bus routes will be reviewed and 
revised each year. The Buckeye Hills shuttle routes will change each yem· and 
will be considered separately from regular routes. Buckeye Hills shuttle routes 
will be bid each year by seniority according to the following procedure: 
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1. The shuttle must be within the driver's area. 

2. Within five (5) miles of the driver's first pick-up. 

3. Driver must be able to retm11 to their regular route on time. 

The parties agree that past practice shall not govern bus driving assignments. 

E. If a bargaining unit member is awarded a tempormy position, such as a grant­
funded position, aild the temporary position is elin1inated or funding expires, the 
bargaining unit member will be awarded a position, and that awm·d shall be in 
accordance with the bidding procedures above. 

F. If a bargaining-unit member leaves the lllit to accept a non-bargaining unit 
position, that person may apply for and return to the lllit just as ally other person 
outside the bargaining unit applicant could. Upon being reemployed in a 
bargaining unit position, the employee's classification and district-wide seniority 
shall be restored, so long as the return to the unit occurs with five (5) months of 
leaving the lllit. 

Article 15 
LAYOFF AND RECALL 

A. If it becomes necessary to reduce the number of employees in a job classification 
due to abolishment of positions, lack of funds, or lack of work, the following 
procedure shall govern such layoff: 
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1. The number of people affected by reduction in the force will be kept to a 
minimum by not employing replacements insofar as practical. Affected 
employees shall be laid off according to seniority within the classification, 
with the least senior employee laid off first. If the abolished position was 
held by an employee other than the least senior employee in that 
classification, then the person laid off would have bumping rights to bump 
anyone less senior within the classification. 

2. Authorized leaves of absence do not constitute an interruption in 
continuous service. 

3. In the case of identical seniority, as determined by the effective date of 
hire as reflected in the Board minutes, the tie breaker shall be a coin toss 
with both bm·gaining unit members and a supervisor present. 

For the pmposes of this article, if a federal, state, or other specially funded grant 
is terminated or the guidelines have chm1ged or otherwise not renewed, then this 
exhaustion of the grant monies shall qualify as "lack of funds." 

Monetary compensation for grant positions will be commensurate with 
compm·able positions m1less fm1ding guidelines dictate otherwise. 
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B. The Board of Education shall determine in which classifications the layoff should 
occur and the number of employees to be laid off. In the classification of the 
layoff, the employees on probation shall be laid off before any employee in that 
classification employed under a continuing contract is laid off. The following 
classifications shall be used for the purpose of defining classification seniority in 
the event of layoff: 

a) Bus Drivers t) High School Secretaries/Middle School 
b) Cafeteria Workers Secretary 
c) Custodians g) Central Office Secretaries/ Account Clerk 
d) Maintenance h) Aides 
e) Elementmy Secretaries i) Bus Mechanics 

C. Ten (10) days prior to the effective date oflayoffs, the Board of Education shall 
prepare and post for inspection, in a conspicuous place, a list containing the 
names, seniority dates, and classifications and indicate which employees are to be 
laid off. Each employee to be laid off shall be given advance written notice of the 
layoff. Each notice of layoff shall state the following: 

A. Reasons for the layoff or reduction. 

B. The effective date oflayoff. 

C. A statement advising the employee of his rights of reinstatement from the 
layoff. 

An employee scheduled for layoff in his/her cunent classification, shall have the 
right to bump a less senior employee in another classification. The employee may 
not displace employees in another classification if the employee does not meet the 
minimum qualifications of the classification as determined by the Superintendent. 

D. For the classification in which the layoff occurs, the Board shall prepare a 
reinstatement list and name all employees under probationmy contracts. They 
shall be placed on the reinstatement list in the reverse order oflayoff, the name of 
all employees employed under the continuing contract status of employment shall 
be placed on a separate reinstatement list in reverse order oflayoff. Reinstatement 
shall be made from this list before any new employees m·e hired in that 
classification or any employee is reinstated from the probationary list. Employees 
who are on the recall list shall be obligated to keep the Board informed in writing 
of the address to which recall notices are to be sent. Appropriate recall notices 
shall be sent to employees to be recalled at the most recent address furnished in 
writing by the employee. 

Vacancies which occur in the classification of layoff shall be offered to or 
declined in writing by the employees standing highest on the layoff list before the 
next person on the list may be considered. A recalled employee must notify the 
Board of his/her acceptance of the position for which he/she is recalled within 
five (5) days after receipt of written notice of recall or be deemed to have waived 
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his/her right to reinstatement. Any employee who declines reinstatement shall be 
removed from the reinstatement list. 

Employees whose contracts have been suspended will lose all rights including 
restoration if he/she: 

a. resigns, or 
b. fails to return to work after being offered a position for which they are 

qualified. 

All recall notices will be sent by certified mail, addressee only, return receipt 
requested. 

The employee's name shall remain on the appropriate list for a period of two (2) 
years from the effective date of layoff. If reinstated from layoff during this period, 
such employee shall retain all previous accumulated seniority. 

Article 16 
SICK LEAVE 

1. Each person employed by the Board shall be entitled to fifteen ( 15) days' sick leave with 
pay for each year under contract, which shall be credited at the rate of one and one-fourth 
(I 1/4) days per month. 

2. Sick leave may be used for absence due to personal illness, illness related to pregnancy, 
pregnancy disability when certified by the member's attending physician, injury, 
exposure to contagious disease which could be communicated to others, and for absence 
due to illness, injury, or death in the employee's immediate family. Unused sick leave 
shall be accumulative for the period oftime an employee works for the Board of 
Education. 

Immediate family shall be defined as spouse, child(ren), parent(s), sibling(s), 
grandparent(s), grandchild(ren), in-laws, aunt(s), uncle(s), niece(s), nephew(s), and others 
as approved by the Superintendent. 

3. Any accumulated sick leave of a person separated from any other public service shall be 
transferable. 

4. Employees who render part-time, seasonal, intermittent, per diem, or hourly service shall 
be entitled to sick leave for the time actually worked at the rate of the full-time employee. 

5. Sick leave annual cash-in provision: 

Unused sick leave may be surrendered annually for payment under the following terms: 

Annual Days Absent* Maximum Days Eligible** Daily Rate*** 

0 10% 35% 
1 10% 30% 
2 10% 25% 
3 10% 20% 
4 10% 15% 
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* 

** 

*** 

6. 

7. 
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Requests for payment must be submitted in writing to the Board's Treasurer not later than 
ten calendar days after the close of the school year. Payment should be made within sixty 
days of the request. 

Qualifications would be limited to those who have been employed by the Vinton County 
Local School District a minimum of five years and accumulated 260 days of sick leave. 
Sick leave days surrendered under this article shall be limited to those days earned while 
employed by Vinton County Local School District. An employee may elect either the 
Attendance Incentive Bonus (Article 36) or the sick leave annual cash-in provision, but 
not both. 

Sick leave days surrendered under this policy shall be non-accumulative. 

Aunual Days Absent indicates the number of days used as sick leave during any given 
school year. 

Maximum Days Eligible indicates the percentage of all sick leave accumulated in the 
Vinton County Local School District which can be surrendered in any given year. 

Daily Rate indicates the percentage of the per diem rate that each day surrendered under 
this policy is worth. 

If sick leave is taken and medical attention was required, the Board may request a signed 
statement to justify the use of sick leave. 

Absenteeism Discipline Procedure 

A. This disciplinary procedure shall be in effect for all bargaining unit members: 

• For all employees with less than thirty (30) days of service with the 
employer: One (1) day of unexcused absence will result in te1mination. 

• For all employees with less than six ( 6) months of service with the 
employer: Two (2) days of unexcused absence will result in termination. 

• For all employees with less than one (1) year of service with the employer: 
Three (3) days of unexcused absence will result in te1mination. 

• For all employees with more than one (1) year of service with the 
employer: Nine (9) days of unexcused absence will result in termination. 

Unexcused absence shall be defined as: 

• Absences not documented with a signed doctor's slip indicating that 
service was rendered on the date of the employee's absence, OR 

• Absences not documented with a death notice of a member of the 
employee's immediate family. 

B. The disciplinary procedures of Article 13 shall be applied to abuse of sick leave. 
Under Ohio law, falsification of sick leave is a ground for termination. 
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C. An employee who has a docmnented long term illness of either him/herself or a 
member of his/her immediate family shall be considered exempt from this policy 
for the purpose of sick leave usage. 

8. Employees may transfer up to three (3) days sick leave in any one year to any other 
employee who has exhausted his/her accumulated sick leave as a result of an extended 
illness or injury. An employee may transfer an additional three (3) days to two other 
employees who have exhausted their accmnulated sick leave as a result of an extended 
illness or injury, provided that following the transfer, the donating employee has a 
remaining balance of at least 45 days of sick leave. 

Article 17 
ASSAULT LEA VE 

1. In the event that an employee is required to be absent from his job as a result of physical 
assault, the employee shall be entitled to assault leave payment equivalent to his regular 
rate of pay, provided a physician's statement is presented to verify the employee's 
inability to perform his/her job. 

2. Assault leave shall begin with the first day of absence from work due to the assault injury 
and continue for a period often (10) working days, and after which time, the employee 
will be placed on sick leave or Workman's Compensation at the employee's discretion. 

3. To qualify for assault leave, an employee must file a claim with the Bureau of 
Workman's Compensation. All medical payments shall be applied for through the Bureau 
of Workman's Compensation. 

4. Assault leave payments shall be the difference between Workman's Compensation 
payments and the employee's rate of pay. 

An employee shall be entitled to accmnulate sick leave for all time off which is designated 
assault leave. 

Article 18 
WORKMAN'S COMPENSATION 

1. All employees covered under this Agreement are protected under the State Workman's 
Compensation Act of Ohio in cases of injury or death incurred in the course of or arising 
out of their employment. 

2. An injmy incurred while performing assigned responsibilities shall be reported to the 
injured employee's supervisor or other designated representative and an application may 
be filed with the Bureau ofWor!Gnan's Compensation. 

Article 19 
PERSONAL LEA VE 

1. Personal leave shall be granted to conduct personal matters which cannot be handled 
except during school hours. Personal leave shall be limited to tln·ee (3) days annually. 
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2. Personal leave cannot be used consecutively or on the day immediately before or after a 
Board-approved holiday. 

3. Requests for personal leave shall be made in writing at least three (3) days in advance on 
a form filed with the immediate supervisor. 

4. Only one employee per classification per building shall be granted personal leave on any 
one day. Only one bus driver per day shall be granted personal leave. Approval of 
personal leave shall be on a first-come, first-served basis. 

5. An employee may cash in or convert to sick leave days any unused personal leave days 
by filing a written request with the Treasurer's Office on or before the last day of the 
school year. Payment will be made by the last pay in June and will be based upon $60 
per day of cashed-in personal leave days. 

Article 20 
OAPSE LEAVE/WORKSHOPS 

1. The Board agrees to permit two (2) duly elected delegates to OAPSE Local #36 leave of 
three (3) days to attend the OAPSE Annual Conference with continuity of salary. 

2. The Board agrees to permit all twelve (12) month employees in the bargaining unit to 
attend OAPSE Workshops if held on OEA Day and to be paid for such. In order to be 
paid, employees must sign in at the beginning of the meeting. OAP SE shall keep a record 
of those attending and turn said record in to the payroll depmtment on the next scheduled 
workday. 

Article 21 
LEA VE OF ABSENCE 

1. Upon a written request, the Board of Education may grant a leave of absence for a period 
of not more than two (2) years for education or professional or other purposes, and shall 
grant such leave where illness or other disability is the reason for the request. 

2. The employee, upon return from leave of absence, within the same school year, will be 
permitted to return to his/her previous position. If the employee returns after the end of 
the school year during which the leave began, he/she will be permitted to return to a 
position in the smne classification and, if possible, to a position with comparable hours 
from which the leave was taken. 

3. Upon return of m1 employee from a leave of absence, the substitute or regular employee 
hired as a replacement will be laid off. If the Board cam10t dete1mine which employee 
was hired as a replacement for the employee on leave, then the least senior employee in 
the classification shall be laid off. If an employee on leave of absence resigns and does 
not return, then the position will be posted. 

4. If after the return of the employee from leave, the person employed for the purpose of 
replacing an employee on leave is continued in employment as a regular employee, or if 
he is hired by the Board as a regular employee within a year after his employment as a 
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replacement, he shall receive credit for his length of service with the Board during such 
replacement period. 

5. Any credit awarded to an employee mentioned above shall be in compliance with 
3319.081 of the Ohio Revised Code. 

Aliicle 22 
HOLIDAYS 

1. All 12-month employees shall receive the following paid holidays: 

1. New Year's Day 
2. Christmas Day 
3. Thanksgiving Day 
4. Day after Thanksgiving 
5. Labor Day 
6. Veterans' Day 

7. Memorial Day 
8. July 4th 

9. Christmas Eve Day 
10. New Year's Eve Day 

2. All other employees shall receive the following paid holidays: 

1. NewYear'sDay 5. LaborDay 
2. Christmas Day 6. Veterans' Day 
3. Thanksgiving Day 7. Memorial Day 
4. Day after Thanksgiving 

3. Any employee required to perform work on a paid holiday shall be paid at the employee's 
regular or appropriate rate of pay in addition to his/her holiday pay. 

Alticle 23 
VACATION 

1. After one ( 1) year of service to the school district, 12 month employees shall be granted 
two (2) weeks of paid vacation. 

2. After five (5) years of service to the school district, 12 month employees shall be granted 
three (3) weeks of paid vacation. 

3. After ten (10) years of service to the school district, 12 month employees shall be granted 
four ( 4) weeks of paid vacation. 

4. Employees may transfer a maximum often (10) days of earned, but unused vacation to be 
used in their next year of service. 

5. Vacation is to be scheduled through the employee's supervisor. 

6. An employee that moves from a nine-month contract to a twelve-month contract shall 
serve one year before being granted paid vacation. If the employee had at least five ( 5) 
years of service in the district before moving to the twelve-month contract, the employee 
shall be entitled to count five (5) years of service for purposes of vacation. 
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Article 24 
INSURANCE 

A. HOSPITALIZATION 

1. The Board shall provide for members of the classified staff a comprehensive major 
medical insurance program. 

2. For all bargaining unit members employed by the Vinton County Local School District 
prior to November 21, 1996, the premium cost sharing shall be $10.00 per month for a 
single coverage contract and $20.00 per month for a family coverage contract. 

For all bargaining unit members employed by the Vinton County Local School District 
on or after November 21, 1996, and before April 1, 2008, the Board shall pay ninety 
percent (90%) of the cost of a single coverage contract or family coverage contract. The 
employee will pay the remaining ten percent (10%) of the cost of the contract. 

For all bargaining unit members employed by the Vinton County Local School District 
on or after April 1, 2008, the Board shall pay eighty-five percent (85%) of the cost of a 
single coverage contract or family coverage contract. The employee will pay the 
remaining fifteen percent (15%) of the cost of the contract. 

3. The Board shall implement a Section 125 Plan to enable employees to pay for their 
premium contribution with pre-tax dollars. 

The set-up fee and the annual administrative fee per participant for the Section 125 Plan 
will be paid by the Board. 

4. Single/Family Plans. For spouses working in the district who opt to carry two single 
insurance plans versus one family plan, the Board of Education shall reimburse each 
employee at a rate of $250.00 per year to be paid in June of the following year, tln·ough 
the District's 125 Plan. 

5. Health Insurance Opt-Out Incentive Plan 
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a. Eligible Participants 

Bargaining unit members who are currently insured under the health insurance 
plan provided in this Agreement and, who may be insured under another health 
insurance plan, may elect to opt-out of the Board-approved health insurance plan 
for the following school year by completing the Application For Patiicipation In 
Health Insurance Conservation Incentive Plan. The Board will make the triplicate 
copy form available to bargaining unit members. This form will be filled out by 
the bargaining unit member and delivered to the Treasurer's office for the 
Treasurer's signature and date stamp by the final work day of the school year. 
New members hired over the summer must fill out the form and deliver to the 
Treasurer's office for the Treasurer's signature by the date the new employee 
signs his/her contract. The bargaining unit member shall deliver one copy to the 
Association President, and shall retain a copy. 
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b. Each eligible bargaining unit member electing to opt-out of (waive) the Board­
approved health insurance plan shall receive an incentive payment equal to two 
thousand three hundred dollars ($2,300). To be eligible, a bargaining unit 
member must produce (if requested) a copy of the opt-out request form with a 
timely date stamp of the Treasurer's office. A bargaining unit member will be 
paid an amount for the insurance opt-out with a reduction of one hundred and 
ninety-one dollars and 66 cents ($191.66) for each month that an employee 
delayed in filing the required opt-out request form with the Treasurer's office. A 
bargaining unit member may not grieve any failure to pay an opt-out or failure to 
pay the full opt-out amount, unless he/she or the Association President can 
produce a copy of the request form with the two necessary signatures and a timely 
date stamp. 

c. Involuntary Changes In Insured Status 

Any eligible bargaining unit member who elected to opt-out of the health 
insurance plan provided by this Agreement who involuntarily loses other 
insurance coverage through the m1employment of spouse, death of spouse, or 
divorce from spouse will be pennitted to enroll in the Board approved health 
insurance plan(s). Notice of intent to emoll will be provided to the Treasurer not 
later than the third Monday of the month following a qualifying event with 
coverage to be effective the first day of the following month. 

d. Voluntaiy Changes in Insured Status 

Subject to provisions of paragraph C above, any bargaining unit member who 
elected to opt-out of the Board approved health insurance plan provided in this 
Agreement may emoll in the Boai·d approved health insurance plan(s) during the 
next ailllual emollment period. Any such members shall notify the Treasurer that 
he/she intends to re-enroll in the Board approved health insurance plan(s). 

e. Reimbursement Date 

Eligible members opting-out of the health insurance plan provided in this 
Agreement shall be reimbursed in accordance with the provisions of paragraph b. 
above in a lump sum payment the second pay in June on an annual basis. 

f. These waivers of coverage shall be treated as part of the District's qualified 
cafeteria plan subject to Section 125 of the Internal Revenue Code and shall be 
subject to all its requirements. 

6. An Ad Hoc Insurance Committee, composed of the Association President; two (2) 
Association members appointed by the Association President; the Superintendent; 
and two (2) administrators appointed by the Superintendent; shall be appointed 
specifically for the purpose of reviewing the present insurance plai1( s) to make 
recommendations to the members of the Association and the Board for approval 

7653005v3 

24 



of cost containment provisions designed to either stabilize and/or reduce the 
current cost of insurance. 

7. The Board shall implement a Section 125 Plan to enable employees who so elect 
to pay for their premium contribution with pre-tax dollars. 

The set-up fee and the annual administrative fee per participant for the Section 
125 Plan will be paid by the Board. 

B. DENTAL INSURANCE 

The Board of Education shall pay one hundred percent (100%) of the monthly premium for 
dental insurance of both single and family policies. 

C. LIFE INSURANCE 

I. The Board agrees to pay the full cost of$30,000 Life Insurance Plan for all employees 
within the bargaining unit. Effective September 1, 2014, the amount shall be increased to 
$45,000. 

2. Payroll Deductions for Insurance --The Board agrees that any employee that is required 
to pay a portion of an Insurance Plan may do so through payroll deduction. 

3. Upon retirement an OAP SE employee may continue with life insurance benefits by 
paying the premium, provided the insurance company continues to pennit this extended 
coverage. 

Article 25 
CLASSIFICATION PAY 

If any employee is requested by the building supervisor to perform and does perform all duties of 
the job description and all work that is normally performed by an employee holding a higher 
classification, such employee, after five (5) days of service as requested shall receive the rate of 
pay at the higher classification salmy schedule for the previous five days and all consecutive 
days worked after those five days. 

Article 26 
REPORT PAY 

In the event an employee other than a bus driver is requested by his/her supervisor to report for 
work other than his normal schedule, he shall be paid at least two (2) hours' pay at his applicable 
rate or be given flexible time off to be used within the pay period. 

Article 27 
CALAMITY DAYS 

On the first five (5) days that school is cancelled in any school year: 

1. 12-month employees will work 6 hours and be paid for 8 hours; 
2. 9-month employees will be paid for the cancelled days. 
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If school is cancelled for more than five ( 5) days of any school year: 

I. 12-month employees shall work each day of cancellation; 
2. 9-month employees may be required to report for in-service sessions to make up work 

hours, if school is not made up. 

No employee shall be required to report for work during a Level III emergency for snow, ice, or 
flooding. Employees shall be paid their regular rate of pay for the hours they would have 
worked had there not have been a Level III emergency. 

Article 28 
OVERTIME 

I. All overtime shall be offered to employees on a rotation basis recognizing seniority using 
the following formula. 

2. All overtime work shall be posted five (5) days in advance if possible. Employees shall 
be awarded overtime within their own job location before it is offered to an employee 
from another location. 

3. If an employee within a job location declines overtime, it shall be offered to the senior 
employee within the job classification that the overtime is needed. Such overtime out of 
location shall be on a rotation basis. 

4. All hours over forty ( 40) in one (1) calendar week shall be paid at the rate of time and 
one-half (1 1/2). Work perfo1med on Sunday shall be paid at the rate of double time (2). 
Possible exceptions could include custodians (heating season), mechanics and building 
maintenance (emergency situations). Then, flexible time will be provided as soon as 
possible and within the pay period. (Flex time is one hour for one hour) 

5. Overtime must be authorized by the Superintendent or his designee to be eligible for 
payment. 

Article 29 
SPECIAL ALLOWANCES 

1. Employees who have regular assignments in more than one building or by natnre of their 
assignment require travel during their regular day, shall be reimbursed at the IRS rate in 
effect on the previous July 1 (up to $.56 per mile for 2008-09, up to $.60 per mile for 
2009-10, and up to $.64 per mile for 2010-11) to be effective September I each year. 
Mileage will be measured daily from the first school to the final school. Employees will 
submit travel vouchers monthly and will be paid on the first pay of the month. If any 
employee is called from home to perform any authorized duties or service for the board, 
he/she shall be paid the applicable mileage rate from his/her home. 

2. Compensation for use of employee's vehicle will depend on the type and/or size of 
authorized materials or equipment transported for use in the district. Normally, these 
would be items which could not be easily carried in a passenger car because of their 
weight, length, or bulk. The employee needs to inform his supervisor prior to using his 
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truck-type vehicle for transporting items which qualify for reimbursement. The claim 
must be made on the approved form and the rate paid will be at five dollars ($5.00) per 
day for use. 

3. Each mechanic shall receive an allocation of $500.00 per year for the purchase of tools 
from Snap-On. Tools shall remain the property of the individual bus mechanic and shall 
be purchased for and used in accordance with the mechanic's job description. 

Article 30 
SUPPLEMENT AL CONTRACTS 

In the event supplemental contracts are not filled or awarded to current certified staff, said 
contracts will be offered to non-teaching employees who are interested in the supplemental 
contract provided they would be qualified for the contract available. 

Article 31 
RETIREMENT PICK-UP/RETIREMENT INCENTIVE 

Retirement Pick-Up 

The Board agrees to a salary reduction pick-up plan of employee contributions to the School 
Employees Retirement System. An individual employee's gross salary will be reduced by the 
amount of money contributed by the Board through the pickup plan. 

Retirement Incentive 

In the 2005-06 school year, OAPSE employees who retire with 30 or more years of service are 
eligible for a $2,500 retirement bonus. In the 2006-2007 school year and thereafter, the 
retirement bonus of $2,500 will be offered to each OAPSE employee who retires with thirty but 
less than thirty-one years of service. 

To be eligible, the Bargaining Unit member must file a letter with the Treasurer stating 
retirement effective date. The letter must be filed at least 6 months before the retirement date. 

Article 32 
WAGES 

The salary schedule for each classification will be changed as follows: 

• 2008-09 school year - 3% across the board increase for all classifications 
• 2009-10 school year - 2% across the board increase for all classifications 
• 2010-11 school year - 2% across the board increase for all classifications 
• 2011-12 school year- 1.00% across the board increase for all classifications 
• 2012-13 school year-1.25% across the board increase for all classifications 
• 2013-14 school year - 1.50% across the board increase for all classifications 
• 2014-15 school year - 2% across the board increase for all classifications 
• 2015-16 school year-1.50% across the board increase for all classifications 
• 2016-17 school year- 1.50% across the board increase for all classifications 
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Head Cook: 

Each Head Cook will increase to a seven (7.0) hour day with an increase in work year to 
one hundred eighty-four (184) days plus 7 holidays. 

Cook: 

The work year for each cook will increase to one hundred eighty-four (184) days plus 
seven (7) holidays. 

Elementary Secretaries: 

The secretaries at the Elementary Schools will increase to an eight (8) hour work day and 
will work one (1) week before and one (1) week after the regular school year for students. 

NCLB Required Associates' Degree: 

Beginning with the 2006-07 school year, aides who hold a position that is required, as 
determined by the Treasurer and the Superintendent, to obtain highly-qualified status as a 
part of NCLB, and who have obtained a two-year Associates' Degree, shall receive 
$6,000 above their regular yearly pay as per salary schedule. Such employees shall 
attend 15 hours of highly-qualified professional development each year. 

The salaiy schedules for each classification are attached at the end of the contract. 

Longevity 

Provide a longevity scale for employees as follows: 

A. 12-15 years - $300.00 
B. 16-19 years - $400.00 
C. 20-24 years - $650.00 
D. 25-28 yeai·s - $750.00 
E. 29 & over - $1,000.00 

The bargaining team must explain to members: One check will be issued on the first pay in 
November for longevity and not prorated throughout the year as in the past. 

Conditions for longevity pay: 

A. Classification annual base maximum of$10,000.00. 

B. A limit of five yeai·s' experience from another school district or non-school 
employment may be used to compute longevity pay. 

A separate check for longevity shall be issued in any year when the Treasurer determines that 
90% of the Bargaining Unit utilizes direct deposit. 
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Article 33 
PAY DATES/PAYROLL 

The Board and OAPSE Local 36 agree to a bi-weekly pay period schedule with no intenuption 
of pay or alteration of an employee's hourly rate in a 27 pay period year. 

The Treasurer shall take the following steps so that non-teaching employees are not overpaid and 
do not have three weeks between pay days: In any year when 27 pay periods (pay days) will 
occur, the annual salary of each employee shall be computed and then divided over 27 pays. The 
Treasurer's office shall check to see if 12-month employees are scheduled to work 261 or 262 
days and if so, the employees will be compensated for the extra work day or days. Every year 
thereafter in which twenty-seven (27) bi-weekly pays would otherwise occur (approximately 
every seven (7) years), the same procedure shall be applied. 

All new employees hired on or after July 1, 2005 shall use direct deposit. 

All new employees hired before July 1, 2005 are strongly encouraged to use direct deposit and 
anyone who does not shall be required to sign for each of his/her checks. Any employee who 
wishes to pick up his/her paycheck during the summer months may do so provided the employee 
provides written notice to the Treasurer's office or signs a sign-up sheet to do so. 

Article 34 
SEVERANCE PAY 

1. Any employee that retires after six ( 6) years of service from the Board of Education shall 
be paid one-fourth (1/4) of his/her accrued sick leave up to a maximum of sixty-five (65) 
days. 

2. The rate of pay shall be his/her rate of pay at the time of retirement. 

3. Payment of severance pay shall be made no later than thirty (30) days after the approved 
retirement date and after a written request for severance pay has been received by the 
Treasurer of the Board of Education. 

4. Maximum days eligible indicates the number of days of sick leave accumulated in Vinton 
County. 

Article 35 
EDUCATIONAL TRAINING REIMBURSEMENT 

The Board will allocate a total smn of $10,000 in each of the 2002-03, 2003-04, 2004-05 school 
years for reimbursement of employee expenses for tuition and training. Reimbursement to 
employees shall be in accordance with the following procedures: 
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in any one calendar year. 
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3. Documentation must be received in the Treasurer's Office by December 20th of 
each year of: 

a. Successful completion and evidence of a "B" grade or for a pass/fail 
course a "pass." 

b. Cost documentation, including a transcript and proof of payment. 

Approved reimbursement will be paid to employees on the second pay date in January. 

4. The Board shall reimburse 100% of employee's docwnent expenses for current 
Title 1 funded aides or current employees where it is required by law for the 
employee's current position. The Board shall reimburse 75% of employee's 
documented expenses for other employees. If all reimbursements would exceed 
the total sum of $10,000 allocated in nay year, then each employee shall receive a 
pro-rata portion of his/her expense based upon total hours submitted for 
reimbursement. 

5. An employee must stay actively employed by the Vinton County Local Schools 
(the district) a minimum of two (2) school years following the year oflast 
reimbursement. If the employee does not remain actively employed in the 
district, the person must repay any reimbursement received within the two-year 
period before leaving active employment with the district. 

Article 36 
ATTENDANCE INCENTIVE BONUS 

This Article shall be reviewed annually by the Labor/Management Committee and changes may 
be made by mutual agreement of the Board and OAPSE. This Article automatically expires at 
the end of the contract and shall be reinserted only by mutual agreement of the Board and 
OAPSE. 

The First Attendance Incentive Bonus shall be based on attendance from July 1 to November 30, 
with payment in the second pay in December. 

The Second Attendance Incentive Bonus shall be based on attendance from December 1 to June 
30, with payment in the second pay of July. 

Days Missed 

0 
1 
2 

First Bonus Amount 

$400 
$200 
$150 

.S.t:cond Bonus Amount 

$600 
$400 
$350 

Days missed shall include any used sick leave, donated sick leave over and above three (3) days, 
used personal leave days, paid or unpaid suspension days, and/or approved unpaid leave. 
Personal leave that is cashed in or converted to sick leave does not count as days missed. 
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If an employee has fewer than 260 accumulated sick leave days, the employee is only eligible for 
the sick leave bonus and may not elect to cash in sick leave, pursuant to Article 16. An 
employee who has accmnulated 260 sick leave days may elect either the Attendance Incentive 
Bonus or the sick leave annual cash-in provision in Article 16, but not both. 

Article 37 
BACKGROUND CHECKS 

The Board will pay 50% of the total cost for required BCI and FBI background checks. 

MASTER AGREEMENT 
NON-TEACHING EMPLOYEES 

This Agreement is made and entered into this day of August, 2014, by and between the 
Board of Education of the Vinton County Local School District, hereinafter referred to as the 
"Board" and the Ohio Association of Public School Employees (OAPSE) and its affiliate, the 
Ohio Association of Public School Employees Local #36, of which is hereinafter referred to as 
the "Association." 

FOR THE ASSOCIATION: FOR THE BOARD: 

Doris McFerren, OAPSE President Rick Brooks, Superintendent 

~cl~~ 
Re; in Pratt, OAPSE Vice President 

Erica Zinn, Treasur 1 
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SALARY SCHEDULE - AIDES 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 
0 16,416 14.25 16,658 14.46 16,911 14.68 

1 16,554 14.37 16,808 14.59 17,061 14.81 

2 16,669 14.47 16,923 14.69 17, 176 14.91 
3 16,785 14.57 17,027 14.78 17,292 15.01 
4 16,900 14.67 17, 153 14.89 17,407 15.11 

5 17,027 14.78 17,280 15.00 17,545 15.23 
6 17, 142 14.88 17,407 15.11 17,660 15.33 
7 17,268 14.99 17,533 15.22 17,798 15.45 

8 17,407 15.11 17,660 15.33 17,925 15.56 

9 17,522 15.21 17,787 15.44 18,052 15.67 
10 17,649 15.32 17,914 15.55 18, 179 15.78 

11 17,798 15.45 18,063 15.68 18,340 15.92 

12 17,902 15.54 18, 179 15.78 18,444 16.01 
16-19 18,282 15.87 18,559 16.11 18,835 16.35 

*20-24 18,662 16.20 18,939 16.44 19,227 16.69 

'25-28 18,801 16.32 19,077 16.56 19,365 16.81 
*29 & Over 19,008 16.50 19,296 16.75 19,584 17.00 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 Annual Salary+ $300.00 

16-19 
20-24 
25-28 

Annual Salaiy + 
Annual Salary + 

Annual Salaiy + 

$400.00 
$650.00 
$750.00 

29 & Over Annual Salaiy + $1,000.00 
One check will be issued on the I st pay in November for longevity and not prorated throughout the year 
as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contact (not substitute) as an aide in a public school and a 
maximum of five years of credit for duty served in another position within the school system if the 
service was concurrent with assignment as an aide. Also, the Board of Education may recognize job 
related experience for non-school employment but only to the record of experience explained above. 
A certified record of experience must be on file in the Superintendent's Office on the adopted form. 

The above salaries must be pro-rated if an employee works less thai1 a complete school year. The 
regular work week is to be 30 hours, normally at the rate of 6 hours per day. The position is for nine 
(9) months annually or 180 work days (plus 5 additional days), plus paid holidays. 

Note: 
Clerical Aides will work eight (8) hours per day and one week before and one week after the regular 
school yeai· for students. 

All nine-month clerical aides and secretaries will work five days before the start of the school year 
and five days after the end of the school year for students. 
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SALARY SCHEDULE-COOKS 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 

0 16,331 14.25 16,571 14.46 16,823 14.68 

1 16,468 14.37 16,720 14.59 16,972 14.81 

2 16,583 14.47 16,835 14.69 17,087 14.91 

3 16,709 14.58 16,949 14.79 17,213 15.02 

4 16,812 14.67 17,064 14.89 17,316 15.11 

5 16,938 14.78 17,190 15.00 17,454 15.23 

6 17,052 14.88 17,316 15.11 17,568 15.33 

7 17, 179 14.99 17,442 15.22 17,706 15.45 

B 17,316 15.11 17,568 15.33 17,832 15.56 

9 17,431 15.21 17,694 15.44 17,958 15.67 

10 17,557 15.32 17,820 15.55 18,084 15.78 

11 17,706 15.45 17,969 15.68 18,244 15.92 

12 17,809 15.54 18,084 15.78 18,347 16.01 

16-19 18, 187 15.87 18,462 16.11 18,737 16.35 

*20-24 18,565 16.20 18,840 16.44 19,127 16.69 

*25-28 18,703 16.32 18,978 16.56 19,264 16.81 

*29 & Over 18,909 16.50 19, 196 16.75 19,482 17.00 
*No more than five (5) years of experience from another school district or non-school employment may be used to 
compute longevity pay. 

LONGEVITY: 12-15 Annual Salary + $300.00 

16-19 Annual Salary+ $400.00 

20-24 Annual Salary+ $650.00 

25-28 Annual Salary + $750.00 

29 & Over Annual Salary+ $1,000.00 
One check will be issued on the 1st pay in November for longevity and not prorated throughout the year as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a n1inimum of 120 days worked in one year 
under a regular contract (not substitute) as a cook in a public school and a 1naximum of five years credit for duty 
served in another position within the school systen1 if the service was not concurrent with assignn1ent as a cook. 
Also, the Board of Education may recognize job related experience for non-school employ1nent but only to the 
extent of five years including experience explained above. A certified record of experience must be on file in the 
Superintendent's Office on the adopted form. 

The above salaries must be pro-rated if an employee works less than a complete school year. The regular work 
week for regular cooks is to be 30 hours, normally at the rate of 6 hours per day. The position is for nine (9) 
months annually or 180 work days (plus 4 additional days), plus 7 paid holidays. The regular work week for Head 
Cooks is to be 32 1/2 hours, normally at the rate of 6 112 hours per day. The position is for nine (9) months 
annually or 180 work days (plus 4 additional days), plus paid holidays. 

Where only one cook is employed in the school, that person will usually be considered a Head Cook. 

No employee will be paid overtime wages, unless approved by the Board of Education and/or Superintendent 
prior to the time service is perforn1ed and all employees must restrict their weekly time sheet to a maximum of 
30/32 1/2 hours per week. 
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SALARY SCHEDULE - HEAD COOKS 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 

0 20,670 15.46 20,991 15.70 21,298 15.93 
1 20,804 15.56 21,111 15.79 21,432 16.03 
2 20,911 15.64 21,218 15.87 21,539 16.11 
3 21,084 15.77 21,405 16.01 21,726 16.25 
4 21,218 15.87 21,539 16.11 21,860 16.35 
5 21,379 15.99 21,700 16.23 22,034 16.48 
6 21,539 16.11 21,860 16.35 22, 181 16.59 
7 21,646 16.19 21,967 16.43 22,301 16.68 

8 21,780 16.29 22, 101 16.53 22,435 16.78 
9 21,913 16.39 22,248 16.64 22,582 16.89 

10 22, 101 16.53 22,435 16.78 22,769 17.03 
11 22,234 16.63 22,569 16.88 22,903 17.13 
12 22,355 16.72 22,689 16.97 23,023 17.22 

16-19 22,823 17.07 23,170 17.33 23,518 17.59 
*20-24 23,277 17.41 23,625 17.67 23,986 17.94 
*25-28 23,558 17.62 23,906 17.88 24,267 18.15 

*29 & Over 23,732 17.75 24,079 18.01 24,440 18.28 

*No more than five (5) years of experience from another school district or non-school employment may be used to 
compute longevity pay. 

LONGEVITY: 12-15 

16-19 

20-24 

25-28 

Annual Salary + 

Annual Salary+ 

Annual Salary+ 

Annual Salary+ 

$300.00 

$400.00 

$650.00 

$750.00 

29 & Over Annual Salary+ $1,000.00 
One check will be issued on the 1st pay in November for longevity and not prorated throughout the year as in the 
past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days worked in one 
year under a regular contract (not substitute) as a cook in a public school and a maximun1 of five years credit for 
duty served in another position within the school system if the service was not concurrent with assignment as a 
cook. Also, the Board of Education 111ay recognize job related experience for non-school employment but only 
to the extent of five years including experience explained above. A certified record of experience must be on 
file in the Superintendent's Office on the adopted form. 

The above salaries must be pro-rated if an employee works less than a complete school year. The regular work 
week for regular cooks is to be 30 hours, normally at the rate of 6 hours per day. The position is for nine (9) 
months annually or 180 work days (plus 4 additional days), plus paid holidays. The regular work week for 
Head Cooks is to be 35 hours, normally at the rate of 7 hours per day. The position is for nine (9) months 
annually or 180 work days (plus 4 additional days), plus paid holidays. 

Where only one cook is employed in the school, that person will usually be considered a Head Cook. 

No employee will be paid overtime wages, unless approved by the Board of Education and/or Superintendent 
prior to the time service is performed and all employees n1ust restrict their weekly time sheet to a maxitnum of 
30/32 1/2 hours per week. 
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SALARY SCHEDULE - JANITORS 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 
0 30,742 14.78 31,200 15.00 31,678 15.23 

1 30,950 14.88 31,429 15.11 31,886 15.33 

2 31, 179 14.99 31,658 15.22 32,136 15.45 

3 31,429 15.11 31,886 15.33 32,365 15.56 

4 31,637 15.21 32, 115 15.44 32,594 15.67 

5 31,866 15.32 32,344 15.55 32,822 15.78 

6 32,136 15.45 32,614 15.68 33, 114 15.92 

7 32,323 15.54 32,822 15.78 33,301 16.01 

8 32,510 15.63 32,989 15.86 33,488 16.10 

9 32,739 15.74 33,218 15.97 33,717 16.21 

10 32,989 15.86 33,488 16.10 33,987 16.34 

11 33,238 15.98 33,738 16.22 34,258 16.47 

12 33,488 16.10 33,987 16.34 34,486 16.58 
16-19 34,008 16.35 34,528 16.60 35,027 16.84 

'20-24 34,507 16.59 35,006 16.83 35,547 17.09 

'25-28 34,674 16.67 35, 194 16.92 35,714 17.17 

'29 & Over 34,819 16.74 35,339 16.99 35,859 17.24 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 Annual Salmy $300.00 
16-19 Annual Salary $400.00 
20-24 Annual Salmy $650.00 
25-28 Annual Salary $750.00 
29 & OVER Annual Salmy $1,000.00 

One check will be issued on the 1st pay in November for longevity and not prorated throughout the year 
as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contract (not substitute) as a janitor in a public school and a 
maximum of five years credit for duty served in another position within the school system if the 
service was not concurrent with assignment as a maintenance man. Also, the Board of Education may 
recognize job related experience for non-school employment but only to the extent of five years 
including experience explained above. A certified record of experience must be on file in the 
Superintendent's Office on the adopted form. 

In additional to service credit, a policy on October 29, 1969 may recognize job related experience for 
non-school employment but only to the extent of five years including experience explained in the first 
paragraph. 

The above salaries must be pro-rated if an employee works less than a complete school year. The 
regular work week is to be 40 hours, normally at the rate of 8 hours per day. This position is for 12-
months annually or a maximnm of262 work days less paid holidays. 

Where only one janitor is employed in the school, that person will usually be considered a Head 
Janitor. 
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SALARY SCHEDULE - HEAD JANITOR 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 

0 33,322 16.02 33,821 16.26 34,341 16.51 
1 33,571 16.14 34,070 16.38 34,570 16.62 

2 33,758 16.23 34,258 16.47 34,778 16.72 
3 33,946 16.32 34,445 16.56 34,965 16.81 
4 34,237 16.46 34,757 16.71 35,277 16.96 
5 34,445 16.56 34,965 16.81 35,506 17.07 
6 34,674 16.67 35,194 16.92 35,714 17.17 
7 34,902 16.78 35,422 17.03 35,963 17.29 

8 35, 110 16.88 35,630 17.13 36, 171 17.39 
9 35,339 16.99 35,880 17.25 36,421 17.51 
10 35,568 17.10 36,088 17.35 36,629 17.61 
11 35,797 17.21 36,338 17.47 36,878 17.73 
12 35,963 17.29 36,504 17.55 37,045 17.81 

16-19 36,421 17.51 36,982 17.78 37,523 18.04 
*20-24 36,878 17.73 37,419 17.99 37,981 18.26 
*25-28 37,003 17.79 37,565 18.06 38,126 18.33 

*29 & Over 37,211 17.89 37,773 18.16 38,334 18.43 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 Annual Salary $300.00 
16-19 Annual Salary $400.00 
20-24 Annual Salary $650.00 
25-28 Annual Salary $750.00 
29 & OVER Annual Salary $1,000.00 

One check will be issued on the !st pay in November for longevity and not prorated throughout the year 
as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contract (not substitute) as a janitor in a public school and a 
maximum of five years credit for duty served in another position within the school system if the 
service was not concurrent with assignment as a maintenance man. Also, the Board of Education may 
recognize job related experience for non-school employment but only to the extent of five years 
including experience explained above. A certified record of experience must be on file in the 
Superintendent's Office on the adopted form. 

In additional to service credit, a policy on October 29, 1969 may recognize job related experience for 
non-school employment but only to the extent of five years inclnding experience explained in the first 
paragraph. 

The above salaries must be pro-rated if an employee works less than a complete school year. The 
regular work week is to be 40 hours, normally at the rate of 8 hours per day. This position is for 12-
months annually or a maximum of 262 work days less paid holidays. 

Where only one janitor is employed in the school, that person will usually be considered a Head 
Janitor. 
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SALARY SCHEDULE - BUS MECHANICS 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 

0 33,654 16.18 34,154 16.42 34,674 16.67 
1 33,883 16.29 34,382 16.53 34,902 16.78 

2 34,216 16.45 34,736 16.70 35,256 16.95 

3 34,445 16.56 34,965 16.81 35,506 17.07 

4 34,694 16.68 35,214 16.93 35,734 17.18 
5 34,944 16.80 35,464 17.05 36,005 17.31 
6 35,214 16.93 35,755 17.19 36,275 17.44 

7 35,485 17.06 36,026 17.32 36,566 17.58 

8 35,797 17.21 36,338 17.47 36,878 17.73 
9 36,005 17.31 36,546 17.57 37,086 17.83 
10 36,213 17.41 36,754 17.67 37,315 17.94 

11 36,629 17.61 37, 170 17.87 37,731 18.14 
12 36,816 17.70 37,357 17.96 37,918 18.23 

16-19 37,274 17.92 37,835 18.19 38,397 18.46 

*20-24 37,731 18.14 38,293 18.41 38,854 18.68 

*25-28 37,960 18.25 38,522 18.52 39,104 18.80 
*29 & Over 38,064 18.30 38,626 18.57 39,208 18.85 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 Annual Salary+ $300.00 
16-19 
20-24 
25-28 

Annual Salary + 
Annual Salary + 
Annual Salary + 

$400.00 
$650.00 
$750.00 

29 & Over Annual Salary+ $1,000.00 
One check will be issued on the 1st pay in November for longevity and not prorated employment may be 
used to compute longevity pay. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contract (not substitute) as a bus mechanic in a public school and 
a maximum of five years credit for duty served in another position within the school system if the 
service was not concurrent with assignment as a maintenance man. Also, the Board of Education may 
recognize job related experience for non-school employment but only to the extent of five years 
including experience explained above. A certified record of experience must be on file in the 
Superintendent's Office on the adopted form. 

In additional to service credit, a policy on October 29, 1969 may recognize job related experience for 
non-school employment but only to the extent of five years including experience explained in the first 
paragraph. 

The above salaries must be pro-rated if an employee works less than a complete school year. The 
regular work week is to be 40 hours, normally at the rate of 8 hours per day. This position is for 12-
months ammally or a maximum of 262 work days Jess paid holidays. 
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SALARY SCHEDULE - HEAD BUS MECHANIC 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 

0 36,213 17.41 36,754 17.67 37,315 17.94 
1 36,608 17.60 37, 149 17.86 37,710 18.13 
2 36,795 17.69 37,336 17.95 37,898 18.22 
3 37,045 17.81 37,606 18.08 38, 168 18.35 
4 37,253 17.91 37,814 18.18 38,376 18.45 
5 37,606 18.08 38, 189 18.36 38,750 18.63 
6 37,835 18.19 38,397 18.46 38,979 18.74 

7 38,085 18.31 38,646 18.58 39,229 18.86 
8 38,355 18.44 38,938 18.72 39,520 19.00 
9 38,605 18.56 39, 187 18.84 39,790 19.13 

10 38,938 18.72 39,520 19.00 40, 102 19.28 
11 39, 125 18.81 39,707 19.09 40,310 19.38 
12 39,374 18.93 39,978 19.22 40,560 19.50 

16-19 39,874 19.17 40,456 19.45 41,080 19.75 
*20-24 40,269 19.36 40,872 19.65 41,475 19.94 
*25-28 40,435 19.44 41,038 19.73 41,662 20.03 

*29 & Over 40,602 19.52 41,226 19.82 41,829 20.11 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 Annual Salary+ $300.00 
16-19 
20-24 
25-28 

Annual Salary + 
Annual Salary + 
Annual Salary + 

$400.00 
$650.00 
$750.00 

29 & Over Annual Salary+ $1,000.00 
One check will be issued on the 1st pay in November for longevity and not prorated throughout the year 
as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contract (not substitute) as a bus mechanic in a public school and 
a maximum of five years credit for duty served in another position within the school system if the 
service was not concurrent with assignment as a maintenance man. Also, the Board of Education may 
recognize job related experience for non-school employment but only to the extent of five years 
including experience explained above. A ce1tified record of experience must be on file in the 
Superintendent's Office on the adopted form. 

In additional to service credit, a policy on October 29, 1969 may recognize job related experience for 
non-school employment but only to the extent of five years including experience explained in the first 
paragraph. 

The above salaries must be pro-rated if an employee works less than a complete school year. The 
regular work week is to be 40 hours, normally at the rate of 8 hours per day. This position is for 12-
months annually or a maximum of262 work days less paid holidays. 
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SALARY SCHEDULE - SECRETARIES 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salarv Rate 

0 31,886 15.33 32,365 15.56 32,843 15.79 
1 32,094 15.43 32,573 15.66 33,072 15.90 

2 32,323 15.54 32,822 15.78 33,301 16.01 

3 32,573 15.66 33,051 15.89 33,550 16. 13 

4 32,760 15.75 33,259 15.99 33,738 16.22 
5 33,010 15.87 33,509 16. 11 34,008 16.35 

6 33,280 16.00 33,779 16.24 34,299 16.49 

7 33,488 16. 10 33,987 16.34 34,486 16.58 

8 33,654 16. 18 34,154 16.42 34,674 16.67 
9 33,883 16.29 34,382 16.53 34,902 16.78 

10 34,133 16.41 34,653 16.66 35,173 16.91 

11 34,382 16.53 34,902 16.78 35,422 17.03 
12 34,632 16.65 35,152 16.90 35,672 17. 15 

16-19 35, 152 16.90 35,672 17. 15 36,213 17.41 
*20-24 35,651 17. 14 36, 171 17.39 36,712 17.65 
*25-28 35,818 17.22 36,358 17.48 36,899 17.74 

*29 & Over 35,963 17.29 36,504 17.55 37,045 17.81 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay 

LONGEVITY: 12-15 Annual Salary+ $300.00 
16-19 
20-24 
25-28 

Annual Salary + 
Annual Salary + 
Annual Salary + 

$400.00 
$650.00 
$750.00 

29 & Over Annual Salary+ $1,000.00 
One check will be issued on the !st pay in November for longevity and not prorated throughout the year 
as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contract (not substitute) as a secretary or clerical worker in a 
public school and a maximum of five years of credit for duty served in another position within the 
school system if the service was concurrent with assignment as a secretary or clerical worker. A 
certified record of experience must be on file in the Superintendent's Office on the adopted form. 

In addition to service credit, a policy on October 29, 1969 may recognize job related experience for 
non-school employment but only to the extent of five years including experience explained in the first 
paragraph. 

The above salaries must be pro-rated if an employee works less than a complete school year. The 
regular work week is to be not less than 30 hours, normally at the rate of not fewer than 6 hours per 
day. This position is to be a minimum of 180 days or up to 12 months annually and a maximum of 
262 work days less the appropriate paid holidays. 
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SALARY SCHEDULE - BUILDING MAINTENANCE MAN 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 

0 31 ,054 14.93 31 ,533 15.16 31 ,990 15.38 

1 31 ,325 15.06 31,782 15.28 32,261 15.51 
2 31 ,533 15.16 31 ,990 15.38 32,490 15.62 

3 31 ,782 15.28 32,261 15.51 32,739 15.74 

4 32,074 15.42 32,552 15.65 33,051 15.89 

5 32,323 15.54 32,822 15.78 33,301 16.01 
6 32,531 15.64 33,010 15.87 33,509 16.11 

7 32,822 15.78 33,322 16.02 33,821 16.26 

8 33, 114 15.92 33,613 16.16 34, 112 16.40 
9 33,363 16.04 33,883 16.29 34,382 16.53 

10 33,634 16.17 34, 133 16.41 34,653 16.66 

11 33,842 16.27 34,341 16.51 34,861 16.76 
12 34,091 16.39 34,611 16.64 35, 131 16.89 

16-19 34,570 16.62 35,090 16.87 35,610 17.12 
*20-24 35,006 16.83 35,526 17.08 36,067 17.34 
*25-28 35,152 16.90 35,672 17.15 36,213 17.41 

*29 & Over 35,402 17.02 35,942 17.28 36,483 17.54 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 Annual Salary+ $300.00 
16-19 
20-24 
25-28 

Annual Salary + 
Annual Salary + 
Annual Salary + 

$400.00 
$650.00 
$750.00 

29 & Over Annual Salaiy + $1,000.00 
One check will be issued on the 1st pay in November for longevity and not prorated throughout the year 
as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contract (not substitute) as a maintenance man in a public school 
and a maximum of five years credit for duty served in another position within the school system if the 
service was not concurrent with assignment as a maintenance man. Also, the Board of Education may 
recognize job related experience for non-school employment but only to the extent of five years 
including experience explained above. A certified record of experience must be on file in the 
Superintendent's Office on the adopted form. 

In additional to service credit, a policy on October 29, 1969 may recognize job related experience for 
non-school employment but only to the extent of five years including experience explained in the first 
paragraph. 

The above salaries must be pro-rated if an employee works less than a complete school year. The 
regular work week is to be 40 hours, normally at the rate of 8 hours per day. This position is for 12-
months annually or a maximum of262 work days less paid holidays. 
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SALARY SCHEDULE - HEAD BUILDING MAINTENANCE MAN 

Years of 14-15 14-15 15-16 15-16 16-17 16-17 

Exp. Annual Hourly Annual Hourly Annual Hourly 

Salary Rate Salary Rate Salary Rate 
0 33,842 16.27 34,341 16.51 34,861 16.76 
1 34,091 16.39 34,611 16.64 35, 131 16.89 
2 34,403 16.54 34,923 16.79 35,443 17.04 
3 34,674 16.67 35,194 16.92 35,714 17.17 
4 34,944 16.80 35,464 17.05 36,005 17.31 
5 35, 152 16.90 35,672 17.15 36,213 17.41 
6 35,464 17.05 36,005 17.31 36,546 17.57 
7 35,714 17.17 36,234 17.42 36,795 17.69 
8 35,942 17.28 36,483 17.54 37,024 17.80 
9 36, 150 17.38 36,691 17.64 37,253 17.91 

10 36,462 17.53 37,024 17.80 37,565 18.06 
11 36,774 17.68 37,315 17.94 37,877 18.21 
12 36,982 17.78 37,544 18.05 38,106 18.32 

16-19 37,440 18.00 38,002 18.27 38,584 18.55 
*20-24 37,898 18.22 38,459 18.49 39,042 18.77 
*25-28 38,064 18.30 38,626 18.57 39,208 18.85 

*29 & Over 38,230 18.38 38,813 18.66 39,395 18.94 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 Annual Salary+ $300.00 
16-19 
20-24 
25-28 

Annual Salary + 
Annual Salary + 
Annual Salary + 

$400.00 
$650.00 
$750.00 

29 & Over Annual Salary+ $1,000.00 
One check will be issued on the !st pay in November for longevity and not prorated throughout the year 
as in the past. 

Note: 
Experience credit may be granted for each year of service constituting a minimum of 120 days 
worked in one year under a regular contract (not substitute) as a maintenance man in a public school 
and a maximum of five years credit for duty served in another position within the school system ifthe 
service was not concurrent with assignment as a maintenance man. Also, the Board of Education may 
recognize job related experience for non-school employment but only to the extent of five years 
including experience explained above. A certified record of experience must be on file in the 
Superintendent's Office on the adopted form. 

In additional to service credit, a policy on October 29, 1969 may recognize job related experience for 
non-school employment but only to the extent of five years including experience explained in the first 
paragraph. 

The above salaries must be pro-rated if an employee works less than a complete school year. The 
regular work week is to be 40 hours, normally at the rate of 8 hours per day. This position is for 12-
months annually or a maximum of262 work days less paid holidays. 
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SALARY SCHEDULE- BUS DRIVERS 

Years of 14-15 15-16 16-17 

Exp. Hourly Hourly Hourly 

Rate Rate Rate 
0 16.28 16.52 16.77 
1 16.40 16.65 16.90 
2 16.52 16.77 17.02 
3 16.62 16.87 17.12 
4 16.73 16.98 17.23 
5 16.84 17.09 17.35 
6 16.92 17.18 17.43 
7 17.07 17.33 17.59 
8 17.18 17.43 17.70 
9 17.25 17.51 17.77 
10 17.36 17.62 17.89 
11 17.48 17.75 18.01 
12 17.63 17.89 18.16 

. 

16-19 17.96 18.23 18.51 
*20-24 18.31 18.58 18.86 
*25-28 18.47 18.75 19.03 

*29 & Over 18.69 18.97 19.25 

*No more than five (5) years of experience from another school district or non-school employment may 
be used to compute longevity pay. 

LONGEVITY: 12-15 
16-19 
20-24 

Annual Salary + 
Annual Salary + 

Annual Salary + 

$300.00 
$400.00 

$650.00 
25-28 Annual Salary + $750.00 
29 & Over Annual Salary+ $1,000.00 

One check will be issued on the 1st pay in November for longevity and not prorated throughout the yea!· 
as in the past. 

Note: 
Drivers' daily work hours must be verified annually and the salary paid will be adjusted up or down 
accordingly when route assignments are made prior to the opening of school each year. Hours will be 
computed to the nearest quarter hour. Normal daily routes may also be timed and adjusted downward or 
upward on a quarterly basis (in September, January, and March), with the adjustments rounded to the 
nearest quarter hour. 

Daily hourly time will include one hour for cleaning and warming up the bus. 

Experience credit may be granted for each year of service constituting a minimum of 120 days worked in 
one year under a regular contract (not substitute) as a bus driver in a public school and a maximum of five 
years for duty served in another position within the school system if this service was not concurrent with 
assignment as a bus driver. A certified record of experience must be on file in the Superintendent's Office 
on the adopted form. In addition to service credit, a policy adopted on October 29, 1969 may recognize 
job related experience for non-school employment but only to the extent of five (5) years including 
experience explained in the third paragraph. 

This position is for 9 months annually or 180 work days plus paid holidays. 
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