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ARTICLE I 

RECOGNITION & NEGOTIATIONS PROCEDURE 

A. PREAMBLE 

The Allen East Local Board of Education hereinafter referred to s the "Board" and 
the Allen East Education Association, hereinafter referred to as the "Association" 
chartered by the Ohio Education Association, do hereby agree that the welfare of 
the children of the Allen East Local School District is paramount in the operation 
of the schools and will be promoted by both parties. The parties, therefore, enter 
into this Agreement as hereinafter set forth, based on their respective obligations 
and liabilities. 

Because of the above, it is understood and agreed that: 

1. The Board of Education, by law, has the final responsibility for establishing 
policy in the school district. 

2. The Superintendent and his staff have the responsibility for implementing 
the policies established by the Board. 

3. The Board and the Association subscribe to the principle that differences 
should be resolved through negotiations and/or the grievance procedure 
without interruption to the school program. 

This Agreement supersedes any and all previous agreements between the 
parties hereto and is a final and complete agreement of all negotiated items that 
are in effect throughout the term of said Agreement. 

There shall be no discrimination for exercise of employment rights nor in the 
application of this collective bargaining agreement based on race, color, creed, 
national origin, age, sex, religion, ancestry, marital status, sexual orientation, 
disability, or union activity as prohibited by law. 

B. BOARD RIGHTS 

1. Except as specifically abridged, delegated, granted or modified by a 
specific and express term of this Agreement, the Board hereby retains and 
reserves to itself and the administration, without limitations, all powers, 
rights, authority, duties and responsibilities conferred upon and vested in 
them by the laws and the constitution of the State of Ohio, including by 
way of illustration management's right to: determine matters of inherent 
managerial policy which include, but are not limited to areas of discretion 
or policy such as the functions and programs of the Board, standards of 
services, its overall budget, utilization of technology, and organizational 
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structure; hire, assign, direct, schedule, supervise, and evaluate teachers; 
maintain and improve the efficiency and effectiveness of school 
operations; determine the methods, processes, means, and personnel by 
which school operations are to be conducted; suspend, discipline, demote, 
or terminate teachers for just cause; lay off, transfer, promote, or retain 
teachers; determine the adequacy of the work force; determine the overall 
mission of the school district as an educational unit; effectively manage 
the work force; take actions to carry out the mission of the school district; 
determine the instructional hours for pupils; and direct, assign, and 
schedule pupils. 

2. The Board may make decisions in the exercise of its management rights 
without bargaining with the Association, but the Board is obligated to 
bargain about the effect(s) of management's decisions on the wages, 
hours and terms and conditions of employment of teachers. 

C. RECOGNITION OF THE BARGAINING UNIT 

1. The Allen Local School District Board of Education (hereinafter the 
"Board" or "District") recognizes the Allen East Education Association, 
OEA/NEA-Local (hereinafter the "Association") as the sole and exclusive 
bargaining representative, for purposes of and as defined in Chapter 4117 
of the Ohio Revised Code, for all professional, non-supervisory licensed 
personnel, both full-time and regular part-time, whether under verbal or 
written contract, on approved leave of absence, or on reduction in force 
list(s) with recall rights, who are employed or to be employed by the 
Board, including by way of illustration only but not limitation, classroom 
teachers, guidance counselors, in-school tutors paid by the hour, 
librarians, media specialists, substitutes who are entitled to regular 
contract status, and department heads. 

2. Specifically excluded from the bargaining unit are the Superintendent, 
Treasurer/CFO, Principals, Assistant Principals, all non-licensed 
employees and non-licensed employment, other substitute teachers, and 
all other confidential, supervisory, and management-level employees of 
the Board, as defined in O.R.C. Ch. 4117. 

3. The Athletic Director(sj shall be includeci In the bargaining unit uniess 
employed on an administrative contract under O.R.C. Section 3119.02 
and holding administrative license as provided in O.R.C. Section 
4117.01(F)(4). The Association acknowledges that the Board, in its sole 
discretion, may determine to assign or reassign the duties or position of 
the Athletic Director(s) to personnel who are included or personnel who 
are excluded from the bargaining unit. 

2 



4. The bargaining unit shall also include any newly created non-supervisory 
licensed position having a community of interest in wages, hours, and 
terms and conditions of employment with teachers in the unit as described 
above. 

D. ASSOCIATION RIGHTS 

Exclusive recognition shall entitle the Association to the following organizational 
rights: 

1. Use of School Facilities and Equipment 

The Association will have the right to use school buildings without cost at 
reasonable times for meetings. The Association shall schedule meetings 
through the building principal's office by the same procedure all other 
activities are scheduled. 

The Association building representative will have access to individual 
school equipment, use of duplicating equipment, calculating machines, 
and all types of audio-visual equipment, when such equipment is not 
otherwise in use. Equipment use will be in accordance with school policy. 
Supplies in connection with such equipment used will be furnished by or 
paid for by the Association. 

2. Purchase of School Supplies: 

The Association may purchase supplies and material from the Board's 
supplies at the price paid by the Board. 

3. Dissemination of Information: 

The Association or its representatives shall have the right to: 

a. Place an organization identification on the mailboxes of all teachers 
who are members of the Association, and to place notices, 
circulars, and other material in all teachers' mailboxes. 

b. Use in the facility of a reasonable amount of space on existing 
bulletin boards located in the teachers' lounges provided the items 
displayed are of a professional nature. 

c. Make brief announcements at faculty meetings. 
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4. Payroll Deduction 

The following payroll deductions will be provided at no cost to the 
professional staff member: 

a. United Teaching Profession dues- Teachers may at any time until 
September 30 sign and deliver to the Board an authorization form 
requesting membership dues and assessments of the recognized 
Association and its affiliates. Such authorization shall continue in 
effect until such time that said teacher gives written notice to the 
Treasurer/CFO of the Board to discontinue such deductions or 
employment with the Board terminates. 

Such deduction shall be made in equal amounts, for all individuals 
so authorizing beginning with the 1st paycheck in October and 
continuing twice monthly through the last contract pay in August (22 
pays). All money so deducted shall be remitted to the Treasurer of 
the Association monthly, accompanied by a list of teachers from 
whom the deductions are made and the amount for each said 
teacher. 

If a teacher gives written notice to the Treasurer/CFO of the Board 
to discontinue such deductions, then within forty-eight (48) hours 
the Board Treasurer/CFO shall provide the Treasurer of the 
Association the names of said teachers making such request. 

5. Personnel Directorv 

The administration will make available electronically to all professional 
staff members a directory (listing the names, addresses, listed phone 
numbers (on file), and job assignments of all employees of the Board) and 
a Negotiated Agreement (provided by the AEEA). A hard copy of the 
directory will be provided by the administration upon request. A hard copy 
of the Negotiated Agreement will be provided by the AEEA upon request. 

6. School Board 

a. Meeting Notice ana Agenda - The president of the Association wiii 
be given a notice and supplied with an agenda of all regular and 
special Board meetings at the same time they are made available 
to the Board. 

b. The Association shall have the right to schedule an Association 
meeting within the context of the day on which the initial orientation 
and planning meeting are held for professional staff. 
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7. Association Leave 

The Board shall authorize two representatives plus the Association 
President up to a maximum of three (3) total days each to represent the 
Association in an official capacity without loss of pay per year (September 
1st through August 31 5t). 

8. Rights Under the Law 

Nothing contained herein will be construed to restrict or deny any 
professional staff member's rights they may have under the law. 

9. No Reprisal Clause 

There will be no reprisals or penalties of any kind taken against or levied 
upon any professional staff member by reason of his/her membership in 
the Association or participation in any of its activities. 

E. NEGOTIATING PROCEDURE 

1. Directing Requests 

Requests from the Association for negotiation meetings will be made in 
writing to the Superintendent or his designated representative. Such 
requests from the Superintendent or representative of the Board will be 
made to the President of the Association. Requests for shall contain 
specific statements as to the reasons for the request. 

2. Negotiating Meetings 

Following a request for a negotiation meeting, an agreement shall be 
reached within ten (1 0) school days as to the time and place of the 
meeting, and the meeting will be held within fifteen (15) days after the 
request has been submitted, unless both parties agree to an extension of 
time. Such meetings shall be conducted following the regular school day. 
The meetings shall be conducted in executive session only. 

3. Representation 

The Board or its designated representatives shall meet with the 
designated representatives of the Association to negotiate in good faith. 
Representation in the executive session shall be limited to four 
representatives from each the Board and Association and one recording 
secretary. 
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4. Areas of Negotiations 

Those matters which shall be negotiable are salaries, fringe benefits, or 
anything that affect teachers' employment. 

5. "Good Faith" 

Good faith means the obligations of the Board of Education, or its 
designated representatives, and the representative of the recognized 
employee organization to meet at reasonable times in an effort to reach 
agreement upon those matters being bargained, but such obligation shall 
not compel either party to agree to a proposal or require the making of a 
concession, but if a proposal is unacceptable to one of the parties, that 
party should give its reasons or offer counterproposals. 

6. Exchange of Information 

The Board of Education's representative agrees to furnish the 
Association's negotiation chairman, upon written request and in 
reasonable time, factual information pertinent to negotiable matters. The 
Association agrees to furnish to the Board's representative, upon written 
request and in reasonable time, factual infonnation pertinent to its 
proposals. 

7. Protocol 

No action to coerce, censor, or penalize any negotiating participant shall 
be made or implied by any other members. Participation shall not, 
however, provide immunity from normal evaluation or termination of 
contract for reason. 

8. Caucus 

The chainnan of either group may independently caucus his group at any 
time. A caucus shall not exceed a two-hour time period. 

9. Media Release 

During any phase of negotiations, periodic progress reports may be 
released to the public, provided that any such releases shall have the prior 
approval of both parties. 
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10. Schedule of Meetings 

Each negotiating meeting shall conclude with the two parties, Board and 
Association's representatives, mutually agreeing upon the time and place 
for the next meeting, unless this action is deferred by agreement. 

11 . Agreement 

As tentative agreement is reached on each item during the negotiating 
period, the agreement shall be reduced to writing and initialed by each 
team. 

If agreement is reached on matters being negotiated, the tentative 
agreements reached between the negotiating teams shall be reduced to 
writing and submitted to the Association for its consideration. If ratified, 
such written agreement shall be submitted to the Board of Education for 
its consideration. The Board of Education shall take action at the next 
regular or special meeting of the Board of Education which shall be not 
less than seven (7) days from the date of the receipt of the ratified 
agreement from the Association. 

12. Final Agreement 

Upon approval by both the Association and the Board of Education, two 
copies of the total agreement shall be signed by the President of the 
Board of Education and the President of the Association. Both parties 
shall retain a signed copy of the final agreement which shall be binding 
upon both parties. 

13. Disagreement 

a. Responsibilities - The parties pledge themselves to negotiate in 
good faith, and in the event of failure to reach agreement, to utilize 
in good faith such mediatory facilities as are or may be provided. 

b. Assistance of a Mediator 

1 . If agreement is not reached on matters being negotiated at 
any time prior to 45 days before the expiration of this 
agreement, either party may declare impasse and request 
than an impartial mediator be appointed. The mediator may 
be selected by agreement between the parties. If agreement 
on the mediator is not reached within five (5) days after the 
call of mediation, the Federal Mediation and Conciliation 
Service shall be requested to appoint a mediator, and the 
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selection shall be in accordance with the rules of the Federal 
Mediation and Conciliation Service. 

2. The Mediator shall have the right to hold meetings with the 
negotiating parties in seeking to effect a resolution to the 
disagreements) in accordance with the rules and regulations 
of the FMCS. 

3. The FMCS mediator so obtained shall seek to effect a 
resolution to the disagreement(s) in accordance with the 
rules and regulations of the state agency involved. The 
parties may agree to seek a mediator from another source. 

4. In the event the members of the negotiation committees are 
unable to reach agreement within ten (10) days of the 
expiration of the existing Agreement, then the Association 
shall have the right to proceed in accordance with Section 
4117 .140(2) of the Ohio Revised Code which states: 

"Public employees other than those listed in division (0)(1) of 
4117.14 have the right to strike under Chapter 4117 of the 
Revised Code provided that the employee organization 
representing the employees has given a ten-day prior written 
notice of an intent to strike to the public employer and the 
(SERB); however, the (SERB), at its discretion, may attempt 
mediation at any time," and Section 4117.18C of the Ohio 
Revised Code, which states: 

"No public employee shall strike during the term or extended 
term of a collective bargaining agreement or during the 
pendency of the settlement procedures set forth in Section 
4117.14 ofthe Revised Code." 

5. The parties have established the procedures set forth in this 
Article as their mutually agreed upon negotiations dispute 
resolution procedure. 

F. The following definitions apply to this Agreement unless expressly provided 
otherwise: 

1. The "Association" means the Allen East Education Association, its 
affiliated organizations (National Education Association, "NEA" and Ohio 
Education Association, "OEA"), and persons acting on behatf of the 
Association or any affiliated organization. 
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2. The "Board" means the Allen East Local District Board of Education and 
its administrators and others authorized to act on its behalf. 

3. "Days" means calendar days. 

4. "District" means the Allen East Local School District. 

5. "Teacher" and "employee" means an employee of the Board in the 
bargaining unit described in this Agreement. 

6. "Immediate supervisor'' means the supervisor to whom the teacher directly 
reports in relation to the subject or issue involved. 

7. All referenced "Ohio Revised Code", "O.R.C.", and/or "statute" refer to as 
were written as of December 31, 2010. 

ARTICLE II 

GRIEVANCE PROCEDURE 

A. DEFINITION 

A "Grievance" is defined as a claim by a teacher, group of teachers, or 
Association (hereinafter called the grievant) that there has been a violation, 
misinterpretation or misapplication of any provision of this Agreement, or Board 
policies and procedures. 

B. PURPOSES 

The following purposes are presented as a framework from which the grievance 
procedures hereinafter set forth have been developed, and according to which 
they are to be conducted: 

1. To secure, at the lowest possible administrative level, equitable solutions 
to grievances which arise from time to time. Both parties agree that these 
proceedings will be kept as informal and confidential as may be 
appropriate at any level of the procedure. 

2. To insure that a complaint is considered fairly, with all due speed, and 
without prejudice or reprisal. 

3. To encourage teacher expression regarding conditions that affect him. 

4. To improve the understanding of policies which affect teachers. 
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5. To build confidence in the sincerity of the procedure. 

C. DEFINITIONS 

The term "grievant" or "aggrieved" shalf include all members of the bargaining 
unit, any group of members acting as a class, the Association itself acting on 
behalf of itself or for any member or group of members of the bargaining unit. 

"Days" as used in this procedure shall be work day. 

"Representation or representative" as provided for in this section shall be: any 
member of the Association or its affiliates chosen by the aggrieved, except that 
the aggrieved may not be represented by an officer or employee of any teachers' 
organization other than the recognized Association. 

D. GENERAL PROVISIONS 

The time limits provided for in this Article shall be strictly observed but may be 
extended by written agreement of the parties. In the event a grievance is filed 
after May 15 of any year and strict adherence to the time limits may result in 
hardship to any party, the Board shall use its best efforts to process such 
grievance prior to the end of the school term or as soon thereafter as reasonably 
possible. 

If an administrator fails to hold a meeting or to respond to a grievance by the 
stated deadline, the grievant and/or Association is entitled to appeal to the next 
step. 

All written requests, grievances, relief sought, and grievance dispositions as 
called for in the procedure shall be sent to the receiving party by certified letter or 
personal service at each step of the procedure. If service is personal service, the 
individual making such service shall indicate the time and date of service and 
affix his signature thereto. 

Grievant and/or the Association may bring a grievance on behalf of grievant 
similarly situated in the facts and circumstances giving rise to the class grievance 
are substantially the same for teachers in the class. The Association may bring a 
grievance on behalf of an Individual bargaining unit member, group of members 
or for any alleged complaint pertaining to rights, power or authority granted by 
the Master Agreement to the Association. 

The president of the Association or his designee and the grievant shall receive 
reasonable prior notice of each meeting held to resolve a grievance formally filed. 

Nothing herein contained shall be construed to limit the right of an individual 
teacher to discuss a personal complaint with a supervisory person without 

10 



recourse to grievance procedure except that the Association will be informed of 
any results. 

Nothing contained herein shall limit or otherwise exclude any grievant from 
seeking redress from any government agency, regulatory body, or any court of 
law with jurisdiction to this school district. 

No reprisal of any kind shall be taken by or against any participant in the 
grievance procedure by reason of participation or use of this grievance 
procedure. If a grievance appears to arise from the actions of an authority higher 
than the immediate supervisor and/or affects a group of members of the 
Association, it may be submitted at Step II described herein. 

If, in the judgment of the Association, a grievance affects a group of teachers, or 
the Association, the Association may initiate and submit such grievance in writing 
to the Superintendent directly, and the processing of such grievance shall be 
commenced at Level II. Class grievances involving more than one supervisor 
and/or grievances involving the administrator, about the building level, may be 
filed at Step II. In matters dealing with alleged violations of Association rights, 
the grievance shall be initiated at Step II. 

The Association on its own may continue and submit to arbitration any 
grievances filed and later dropped by a grievant, provided that the grievance 
involves the application or interpretation of the Agreement. 

Hearings held under this procedure shall be conducted at a time and place which 
will afford a fair and reasonable opportunity for all persons, including witnesses, 
entitled to be present to attend. Formal hearings held under this procedure shall 
be structured so that due process under the circumstances is accorded to both 
sides. 

Nothing in this contract shall bind the Association from exercising discretion in 
resolving to pursue or not to pursue a grievance at any level. 

A grievance may be withdrawn at any level with prejudice but without record. 

The Board, the administration, and the Association will cooperate with the 
investigation of any grievance and further, the parties will furnish each other such 
information as is requested for the processing of any grievance. 

The non-renewal of a teacher shall not be the subject of a grievance. 
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E. INFORMALPROCEDURE 

In the event that the grievant believes there is a basis for a grievance, he may 
first discuss the alleged grievance with the immediate administrative person who 
has the authority to bring about a resolution of the alleged problem. Said 
discussion may be held confidentially and personally by the grievant, and/or his 
Association representative. 

F. FORMAL PROCEDURES 

STEP I 

No later than ten (1 0) working days after the grievant could reasonably be expected to 
know about the occurrence of the alleged violation giving rise to the grievance, the 
grievant may submit to the proper immediate administrative authority, who has the 
authority to bring about a resolution of the alleged problem, a completed and signed 
STEP I grievance. A copy of the completed form shall be given to the grievant and to 
the Association Building Representative. 

Within five (5) school days of receipt of the Grievance Report, the administrator shall 
meet with the grievant and/or his Association representative, in an effort to resolve the 
grievance. The administrator shall indicate in writing his disposition to the grievant and 
the Association within five (5) school days after such meeting. if such disposition is not 
timely filed, the grievance shall be sustained. 

STEP II 

If the grievant is not satisfied, the grievant and/or the Association representative shall 
complete a written Grievance Report Form, STEP II, and submit the same to the 
Superintendent within five (5) days of the receipt of the disposition at STEP I. Within 
five (5) school days the Superintendent and/or his designated representative shall meet 
with the grievant and/or his Association representative. Within five (5) school days of 
the meeting, the Superintendent shall indicate in writing his disposition, and forward a 
copy thereof to the grievant, the Association, and Administrator(s) involved. 

STEP Ill 

If the grievant is not satisfied with the disposition made by the Superintendent, the 
grievant and/or Association representative shall initiate STEP Ill by completing a proper 
Grievance Report Form and submitting the same to the Board by filing a copy with the 
Treasurer/CFO of the Board and the Superintendent within five (5) days of the receipt of 
the disposition at Step II. The Board, at its next regularly scheduled meeting or within 
two (2) weeks of the filing of the appeal, shall meet with the grievant and/or the 
Association representative, and the Superintendent or his designee, to review such 
grievance or by mutual agreement, may submit it to Step IV. Thereafter, the Board shall 
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make disposition in writing within seven (7) days of the meeting period. A notification of 
such disposition shall be furnished to the grievant, the Association and the 
Superintendent. 

STEP IV 

If the aggrieved person is not satisfied with the disposition of his grievance at Level Ill 
on a grievance alleging a violation, misinterpretation or misapplication of this 
Agreement, he may, within five (5) days, request in writing that the Association submit 
his grievance to binding arbitration by an outside arbitrator in accordance with the Rules 
of the American Arbitration Association. 

The Association shall, within five (5) days after receipt, review the grievance and the 
answer and, if it desires, advise in writing the Superintendent of its desire to proceed to 
arbitration. 

Within five (5) days after the Superintendent's receipt of the request for arbitration, 
representatives of the Board and the Association shall meet to select an arbitrator. If 
they are unable to agree on an arbitrator, the parties shall jointly petition the American 
Arbitration Association for a list of seven (7) names from which the arbitrator shall be 
selected by the alternate strike method. Either party shall be entitled to request a 
second list. 

Once the arbitrator has been selected, he shall conduct a hearing on the grievance in 
accordance with the rules and regulations of the American Arbitration Association. 

The arbitrator shall have authority to consider only a single grievance or several 
grievances involving a common question of interpretation or application. 

The arbitrator shall hold the necessary haring promptly and issue the decision within 
thirty (30) days or such time as may be agreed upon. Decisions shall be in writing and 
a copy sent to all parties present at the hearing. The decision of the arbitrator shall be 
binding on the Board, the Administration, and the Association and the grievant(s). 

The arbitrator shall not have the authority to add to, subtract from, modify, change or 
alter any of the provisions of this Agreement, nor add to, detract from or modify the 
language therein in arriving at a determination of any issues presented that is proper 
within the limitations expressed herein. The arbitrator shall expressly confine himself to 
the precise issue(s) submitted for arbitration and shall have no authority to determine 
any other issue(s) not so submitted to him or to submit observations or declarations of 
opinion which are not directly essential in reaching the determination. 

The arbitrator shall in no way interfere with management prerogatives involving the 
Board's discretion, nor limit or interfere in any way with the powers, duties and 
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responsibilities of the Board under its policies, applicable law, and rules and regulations 
having the force and effect of law. 

Costs for services of the arbitrator, including per diem expense, if any, and necessary 
travel and subsistence expenses, shall be borne equally by both parties. 

G. SCOPE OF GRIEVANCE APPLICATION 

This grievance procedure governs all members of the bargaining unit of the 
school district. 

H. PROFESSIONAL RIGHTS PROVISION 

No reprisals of any kind will be taken by either party or by any member of the 
administration against any party in interest, .any school representative, any 
Association representative or any participant in the grievance procedure by 
reason of such participation. 

I. MISCELLANEOUS GRIEVANCE PROCEDURE 

1. So that the grievance can be processed as rapidly as possible, time limits 
at each level should be considered as a maximum and every effort should 
be made to expedite the process. Time limits may be extended by mutual 
consent. 

2. In the event a grievance is filed or being processed on or after June 1, the 
time limits set forth herein shall be reduced so that the grievance 
procedure may be exhausted prior to the end of the school term or as 
soon thereafter as is practicable. 

3. If the Association decides at any level of the grievance procedure that a 
grievance is without merit or that an equitable answer has been given to 
the aggrieved person, it may withdraw its support. The aggrieved person 
may always seek, individually, further satisfaction of his grievance through 
normal administrative channels. He may not be represented by any other 
organization or group at any time. 

4. Every effort will be made to avoid interruption of ciassroom activities 
unless the school administration so authorizes, and to avoid the 
involvement of students in all phases of the grievance procedure. 
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J. EXCLUSIVITY OF THE GRIEVANCE PROCEDURE 

The procedures contained in this Article constitute the sole and exclusive method 
of considering the redressing of grievances arising during the life of this 
Agreement and any extensions thereof. It is expressly understood and agreed 
that neither the Association nor any teacher shall engage in actions which are not 
expressly provided for in the grievance procedure such as the initiation of 
litigation or charges with a state or federal agency in connection with any dispute 
which is or could have been a matter presented as a grievance within this 
grievance procedure. It is further understood and agreed that a decision at any 
level of the grievance procedure that is mutually acceptable to the Association 
and the Board's representative shall be final and binding upon the grievant, the 
Association, the Administration and the Board. 

It is further understood that the parties individually and collectively agree that 
there will be no interruption or cessation of work in connection with a dispute 
arising under this Agreement. 
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GRIEVANCE PROCEDURE FORM 

Level~--

Aggrieved Person, Persons, and/or Association. ____________ _ _ 

Address ____________________________________ Phone _________ _ 

Schooi. _________________________ Principal. ______ _ 

Date Grievance Occurred ________ Date of Formal Filing ______ _ 

Person or Persons to Whom Grievance is Directed ______________ _ 

-------------------Initiated on Level _____ _ 

STATEMENT OF GRIEVANCE: (Give the specific language and specific source of the 
Master Contract, Board of Education Policies, administrative rules and regulations, past 
practice or fair treatment that have been misinterpreted, violated, misapplied, or 
infringed upon.) 

ACTION REQUESTED: 

Have you discussed this with your immediate supervisor? Yes No 

Grievant 
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GRIEVANCE DECISIONS FORM 

LEVEL ONE (Formal) Decision & Reasons Therefore 

Date ________ Signature _________________ _ 
Administrative Representative 

Signature _________________ _ 

Aggrieved and/or Association Representative 

LEVEL TWO (Formal) Decision & Reasons Therefore 

Date ________ Signature _________________ _ 

Administrative Representative 
Signature _________________ _ 

Aggrieved and/or Association Representative* 

LEVEL THREE (Formal) Decision & Reasons Therefore 

Date ________ Signature. _________________ _ 
Administrative Representative 

Signature _________________ _ 
Aggrieved and/or Association Representative* 

WHERE DECISION REQUIRES ADDITIONAL SPACE, ATTACH PAGES AS NECESSARY. 

*Signature of the aggrieved and/or Association representative indicates only receipt and 
not necessarily agreement with the decision. 
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ARTICLE Ill 

EMPLOYMENT PRACTICES 

A. VACANT POSITIONS 

All new or vacant staff positions will be posted electronically by email to staff for 
seven (7) calendar days prior to the beginning of the selection process for the 
open position(s). 

B. STANDARDS-BASED TEACHER EVALUATION 

1. The Board of Education is responsible for a standards-based teacher 
evaluation policy which conforms to the framework for evaluation of teachers as 
approved by the State Board of Education and aligns with the "Standards for the 
Teaching Profession" as set forth in State law. 

The Board adopts the Ohio Teacher Evaluation System ("OTES") model as 
approved by the State Board of Education. 

The Board believes in the importance of ongoing assessment and meaningful 
feedback as a powerful vehicle to support improved teaching performance and 
student growth, as well as promotion and retention decisions for teachers. 

A. Definitions 

"OTES"- stands for Ohio Teacher Evaluation System as adopted by the 
Ohio State Board of Education in 2011, or as otherwise modified by the 
State Board of Education. 

"Teacher"- for purposes of this policy, "teacher" means licensed instructors 
who spend at least fifty percent (50%) of his/her time providing content­
related student instruction and who is working under one of the following: 

1. A license issued under R.C. 3319.22, 3319.26, 3319.222 or 
3319.226; or 

2. A permanent certificate issued under R.C. 3319.222 as it existed 
prior to September, 2003; or 

3. A permanent certificate issues under R.C. 3319.222 as it existed 
prior to September, 2006; or 

4. A permit issued under R.C. 3319.301 . 
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Substitute teachers and teachers not meeting this definition are not 
subject to evaluation under this policy. Full time bargaining unit members 
who do not meet the definition will be evaluated utilizing the evaluation 
procedures of the collective bargaining agreement in effect between the 
Board and the Allen East Education Association. 

The Superintendent, Treasurer, and any "other administrator'' as defined 
by R.C. 3319.02 are not subject to evaluation under this policy. 

"Credentialed Evaluator'' - For purposes of this policy, each teacher 
subject to evaluation will be evaluated by the building head principal, or in 
his/her absence or vacancy of the position, the Superintendent, who: 

1. meets the eligibility requirements under R.C. 3319.111 (D); and 

2. holds a credentialed established by the Ohio Department of 
Education for teacher evaluation; and 

3. has completed State-sponsored evaluation training and has passed 
an online credentialing assessment. 

"Student Growth" - for the purpose of the District's evaluation policy, 
student growth is defined as the change in student achievement for an 
individual student between two (2) or more points in time. 

"Value-Added"- refers to the EVAAS Value-Added methodology provided 
by SAS, Inc., which provides a measure of student progress at the District 
and school level based on each student's scores on State issued 
standardized assessments. 

''Vendor Assessment" - student assessment approved by the Ohio 
Department of Education that measure mastery of the course content for 
the appropriate grade level, which may include nationally normed 
standardized assessments, industry certification exams, or end-of-course 
examinations for grade level and subjects for which the Value-Added 
measure does not apply. 

B. Standards Based Teacher Evaluation 

1. Ratings 

Teacher evaluations will utilize multiple factors, with the intent of 
providing meaningful feedback to each teacher and assigning an 
effectiveness rating based in equal part upon teacher performance 
and student growth. 
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Each teacher evaluation will result in an effectiveness rating of: 

a. accomplished; 
b. skilled; 
c. developing; or 
d. ineffective 

The Superintendent shall annually cause to be filed a report to the 
Department of Education the number of teachers for whom an 
evaluation was conducted as well as the number of teachers 
assigned each rating as set forth above, aggregated by teacher 
preparation programs from which and the years in which the 
teachers graduated. 

Fifty percent (50%) of each evaluation will be based upon teacher 
performance and fifty percent (50%) on multiple measures of 
student growth. 

2. Assessment of Teacher Performance 

Teacher performance will be evaluated during formal observations 
and two ten to twenty consecutive minutes/informal observations 
also known as "formal classroom walkthroughs." Such 
performance, will comprise fifty-percent (50%) of a teacher's 
effectiveness rating, will be assessed through the Teacher 
Performance Evaluation Rubric. 

3. Formal Observation and Classroom Walkthrough Sequence 

a. All instructors who meet the definition of ''teacher" under 
R.C. 3319.111 shall be evaluated based on at least two (2) 
formal observations and at least two (2) formal classroom 
walkthroughs each school year. 

b. Teachers may request and shall be granted additional formal 
observations. Teachers on a limited contract who are under 
consideration for nonrenewal shall receive at least three (3) 
formal observations in addition to at least two (2) formal 
classroom walkthroughs. 

1) A teacher who receives a rating of "Accomplished" on 
his/her most recent evaluation shall be evaluated at 
least once every three (3) school years, so long as the 
teacher's student academic growth measure for the 
most recent school year for which data is available is 
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average or higher, as determined by the department of 
education. 

2) A teacher who receives a rating of skilled on the 
teacher's most recent evaluation shall be evaluated at 
least once every two (2) years, so long as the teacher's 
student academic growth measure for the most recent 
school year for which data is available is average or 
higher, as determined by the department of education. 

3) In any year that a teacher is not formally evaluated 
pursuant as a result of receiving a rating of 
accomplished or skilled on the teacher's most recent 
evaluation, a credentialed evaluator shall conduct at 
least one observation of the teacher and hold at least 
one conference with the teacher. 

4) A teacher who receives a rating of "Accomplished" on 
his/her recent evaluation may request that in place of 
one of the required observations, the teacher instead 
may complete a project. The Superintendent/designee 
shall approve or deny the teacher's request in his/her 
sole discretion. 

The evaluation of all teachers will be completed by May 1st and 
each teacher will be provided a written report by May 1 Qth. 

4. Formal Observation Procedure 

a. Formal observations shall be preceded by a conference 
between the evaluator and the employee in order for the 
employee to explain plans and objectives for the classroom 
situation to be observed. See form for pre-conference. 

b. A post-observation conference shall be held for each formal 
observation. See form for post-conference. 

5. Informal Observation/Classroom Walkthrough Procedure 

a. Formal classroom walkthroughs shall not unreasonably 
disrupt and/or interrupt the learning environment. 
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b. Data gathered from the formal classroom walkthrough must 
be placed on the form designated in Teacher Evaluation 
Form. 

c. A completed form must be shared with the employee within 
ten (1 0) working days. 

6. Adjustment of Timeframes 

Other than the May 1 deadline for completion of the evaluation and 
the May 10 deadline for the teacher to receive the written report, all 
deadlines and timeframes in this Article shall be reasonably 
adjusted due to the absence of the evaluator or teacher. 

C. Assessment of Student Growth 

In determining student growth measures, the Board adopts the Ohio 
Department of Education's Ohio Teacher Evaluation System (OTES), 
which calculates student growth by assessing achievement for an 
individual student occurring between two (2) points in time. A student who 
has 45 absences or the lowest number of absences allowed by the 
evaluation statute (excused or unexcused) for the school year will not be 
included in the determination of student academic growth. 

The Board will utilize the following categories to determine this aspect of a 
teacher's evaluation, depending upon the instructor involved: 

A1. Teachers instructing in value-added subjects exclusively; 

A2. Teachers instructing in value-added courses, but not exclusively; 

B. Teachers instructing in areas with Ohio Department of Education 
approved vendor assessments with teacher-level data available; or 

C. Teachers instructing in areas where no teacher-level value-added 
or approved vendor assessment available. 

Where value-added methodologies exist for A1 and A2 teachers, the 
Board will utilize them in the evaluation process, to the extent set forth in 
the Appendix of the "District Student Growth Measurement Index." 
Teachers instructing in value-added courses, but not exclusively, will 
utilize teacher value-added and locally determined measures 
proportionate to the teacher's schedule. 
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When an approved Ohio Department of Education vendor assessment is 
utilized in the measurement of student growth, it will be included in the 
evaluation process for B teachers to the extent set forth in the Appendix of 
the "District Student Growth Measurement Index." 

When neither teacher-level value-added data not Ohio Department of 
Education-approved assessments are available, the District shall use 
locally-determined Student Growth Measures for C teachers as set forth in 
the Appendix of the "District Student Growth Measurement Index." 
Student Growth Measures may be comprised of non-Value-Added vendor 
data and locally determined measures. 

Data from these approved measures of student growth will be scored on 
five (5) levels in accordance with the Ohio Department of Education/OTES 
guidance and converted to a score in one of three (3) levels of student 
growth: 

A above; 
B. expected; 
C. below. 

D. Final Evaluation Procedures 

Each teacher's performance rating will be combined with the assessment 
of student growth measures to produce the summative evaluation rating, 
based upon the appropriate form. 

The evaluator shall provide that each evaluation is submitted to the 
teacher for his/her acknowledgment by written receipt. The receipt is to 
be sent to the Superintendent as soon as received. 

E. Professional Growth Plans and Professional Improvement Plans 

Based upon the results of the annual teacher evaluation as converted to 
the appropriate form, each teacher must develop either a professional 
growth plan or professional improvement plan as follows: 

1. Teachers whose performance rating indicates above expected 
levels of student growth will develop professional growth plan and 
may choose their credentialed evaluator for that purpose, utilizing 
the components set forth in the attached form. 

2. Teachers whose performance rating indicates above expected 
levels of student growth will develop professional growth plan 
collaboratively with his/her credentialed evaluator and will have 
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input on his/her evaluator for the next evaluation cycle, utilizing the 
components as on the attached form. 

3. Teachers whose performance rating indicates below expected 
levels of student growth will develop a professional improvement 
plan with their credentialed evaluator. The improvement plan shall 
be developed and monitored by the evaluator who recommended 
the employee be placed on an improvement plan. 

F. Board Professional Development Plan 

The Board will adopt a plan for the allocation of financial resources to 
support the professional development of teachers. 

G. Removal of Poorly Performing Teachers 

Removal of poorly performing teachers will be in accordance with the 
nonrenewal and termination of the Ohio Revised Code and/or the relevant 
provisions of the collective bargaining agreement in effect between the 
Board and the Allen East Education Association. 

Nothing in this Article will be deemed to prevent the Board from exercising 
its rights to nonrenew, terminate, or suspend a teaching contract as 
provided by law and the terms of the collective bargaining agreement in 
effect between it and the Allen East Education Association. The 
evaluation system and procedures set forth shall not create an expectation 
of continued employment for teachers on a limited contract that are 
evaluated under this policy. The Board reserves the right to nonrenew a 
teacher evaluated in accordance with R.C. 3319.11 notwithstanding the 
teacher's summative rating. 

H. Professional Development and SGM-Driven Improvement Plans 

1. Professional growth and SGM-driven improvement plans shall be 
developed as follows: 

a. Teachers whose students evidence are above expected 
levels of student growth shall develop a plan for continuing 
professional growth and may choose their credentialed 
evaluators for the evaluation cycle as set forth in this 
agreement. 
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b. Teachers whose students evidence are expected levels of 
student growth shall develop a professional growth plan 
collaboratively with the credentialed evaluators and shall 
have input on the selection of their credentialed evaluators 
for the evaluation cycle as set forth in this agreement. 

c. Teachers whose students' evidence is below expected levels 
of student growth shall develop an SGM-driven improvement 
plan with their credentialed evaluators. The administration 
shall assign the credentialed evaluator for the evaluation 
cycle and approve the improvement plan as set forth in this 
agreement. 

2. Professional Growth and SGM-driven improvement plans for a 
school year shall be developed not later than September 15. 

3. Based on student growth levels, a teacher shall only be placed on a 
professional growth plan or an SGM-driven improvement plan. 

4. The board shall provide for professional development, including 
mentoring/coaching, and for the allocation of financial resources to 
accelerate and continue teacher growth and improvement; and to 
provide support to poorly performing teachers as set forth in this 
agreement. 

5. An SGM-driven improvement plan is a clearly articulated assistance 
program for a teacher whose student growth measure rating falls 
below the expected level of student growth. For the purpose of this 
agreement, SGM-driven improvement plans shall be based on the 
overall student growth measure level, and not for individual 
subjects or classes taught. An SGM-driven improvement plan shall 
only be used for the SGM section of the evaluation procedure. A 
performance-driven remediation plan shall only be used for the 
teacher performance section of the evaluation procedure. 

6. A teacher coming from another school district or state shall not be 
placed on an SGM-driven improvement plan in their first year. 

7. A new teacher in their first year shall not be placed on an SGM­
driven improvement plan. 

8. The SGM-driven improvement plan shall include: specific student 
growth expectations, resources, and assistance to be provided; 
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I. Forms 

timelines for the completion of the plan; the monetary, time, 
material, and human resources sufficient to realize the expectations 
set forth in the plan. 

Forms will be developed by OTES committee comprised of two (2) 
administrators and three (3) AEEA members selected by the Association. 
Any committee decision must have at least % support of the whole 
committee. 

J. Other Procedural Issues 

1. Teachers who disagree with the level of student growth, the rating 
of performance and/or the summative evaluation rating shall be 
allowed to request a different credentialed evaluator for the next 
fonnal evaluation cycle; and such request shall be honored by the 
district if reasonably possible. 

2. Teacher of Record 

a. Each teacher shall have the opportunity to review the 
students for whom they are identified as teacher of record 
and the attendance of students as it related to the SGM 
rating, prior to the district verifying the teacher's data and 
SGM rating in order to ensure accuracy in reporting. If the 
teacher believes either the teacher of record designation or 
the underlying student information is inaccurate, s/he shall 
notify the superintendent or his/her designee no later than 
April15. 

b. Category A2 teachers shall have the opportunity to review 
the percentage of value-added measures, vendor 
assessments and/or teacher generated measures the 
teacher teaches proportionate to his/her individual schedule. 

c. Category B or C teachers shall receive notice of the SG M 
resuits for vendor assessments, the numericai ratings for the 
teacher generated measures and how the results were 
calculated in writing prior to them being reported, as may be 
statutorily required. If the teacher believes the SGM result is 
inaccurate, s/he shall notify the superintendent or his/her 
designee within ten (10) working days of the date of the 
notice 
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d. If inaccurate SGM data has been reported, the 
administration shall remedy the error by reporting the correct 
information. If the administration is unable to report the 
correct information, the teacher shall not have the SGM data 
count towards their final summative rating and the SGM data 
shall not be used against them in any type of job action. 

3. A teacher shall be entitled to Association representation at any 
conference held during this procedure in which the teacher shall be 
advised of an impending adverse personnel action. 

4. If an employee believes the evaluator has violated the procedure 
established in this Agreement or that the evaluator's rating is 
arbitrary, capricious, or unreasonable, the employee may file a 
grievance within ten (1 0) days, as defined in Article II, of the 
employee's receipt of the signed and final version of a written 
evaluation for the particular school year. 

K. Miscellaneous 

1. Bargaining unit members who are not required to be evaluated at 
all under this Article III(B) shall be evaluated under the Evaluation 
Procedure contained in Article III(B) of the Negotiated Agreement in 
effect from July 1, 2011 through June 30, 2014 unless and until the 
AEEA President and Superintendent sign a memorandum of 
understanding establishing some other evaluation procedure for 
such members. 

2. Teachers are not required to be evaluated if they have provided a 
written resignation for retirement purposes by December 1 that has 
been accepted by the Board. Teachers are not required to be 
evaluated if they are absent half or more of their contracted work 
days for a particular school year. 

3. Except for first year teachers, beginning in the 2014-15 school year, 
the evaluation procedure contained in this Agreement shall not be 
used in any decision concerning the retention, promotion, removal, 
reduction or recall of any teacher until two (2) evaluation cycles 
have been completed and include two (2) consecutive years of 
SGM data. 

C. REEMPLOYMENT 

The retirement of an individual employee does not automatically qualify the 
individual for a retire/rehire contact with the Allen East Board of Education. All 
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retire/rehire contracts will be awarded on an individual and annual basis at the 
discretion of the Allen East Board of Education. 

A teacher reemployed by the Allen East Board of Education will be paid at the 
five-year experience step for their current educational degree level. If the retired 
teacher is reemployed in subsequent years, he will remain at the five-year step, 
but will receive the benefrt of any negotiated base salary increase. 

A retired teacher reemployed on a part-time basis will be paid a pro-rated salary 
based on a full work day being seven hour and thirty minutes. 

The reemployed teacher's contract will be a one-year limited contract 
automatically expiring at the end of each school year. Said contract will be 
exempt from ORC 3319.11. 

The full-time reemployed teacher win be eligible for all board paid fringe benefits 
as defined in the master contract. A part-time reemployed teacher will not be 
eligible for any board paid fringe benefits if their said employment is less than 
50% of the above mentioned seven hours and thirty minutes. Those reemployed 
between 51% and 99% of the above mentioned seven hours and thirty minutes 
will receive pro-rated benefits. 

Retirement constitutes a break in service with the Allen East Local School District 
for the purpose of severance pay. The reemployed teacher will not receive a 
second severance package upon separation from the District for a final time. 
Accumulated sick leave between the 200 and 240 days maximum, as stated in 
the current severance agreement, may be carried forward. Additional sick days 
will be accumulated based on the ORC; however, no reimbursement for any of 
these days will be made upon final separation from the District. 

A reemployed teacher will not maintain their seniority position for the purpose of 
any RIF for financial reasons. The Allen East Board of Education has no 
obligation to reemploy the individual beyond the first reemployed contract. 

Supplemental positions held by the reemployed teacher will be considered filled 
by a certified full-time employee. 

ARTICLE IV 

CONTRACT RENEWAL AND TERMINATION 

A. NON-RENEWAL OF CONTRACT 

Contracts to be non-renewed shall be done in accordance with Section 3319.11 
of the Ohio Revised Code. 
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B. TERMINATION OF CONTRACT 

The termination of a contract during the term of such contract, shall be only for 
those grounds as set forth in Section 3319.16, Ohio Revised Code. The 
procedures for termination of a contract shall be as prescribed by Section 
3319.16. 

C. REDUCTION IN FORCE 

1. Attrition - To the extent possible, the number of persons affected by a 
reduction in force will be kept to a minimum by not employing 
replacements for employees who retire, resign or whose limited contracts 
are not renewed for reasons other than reduction in force. . 

2. Reasons for Reductions- To the extent that reductions are not achieved 
through attrition or the non-renewal of limited contracts for reasons other 
than reduction in force, and when by reason of decreased enrollment of 
pupils, return to duty of regular teachers after leaves of absence, by 
reason of suspension of schools territorial changes affecting the district or 
a substantial decrease in revenues from sources outside the control of the 
Board of Education, the Board of Education decides that it will be 
necessary to reduce the number of teachers, it may make a reasonable 
reduction in accordance with the provisions of Ohio Revised Code, 
Section 3319.17 and more specifically as follows: 

Suspension of teaching contracts pursuant to the provisions below for 
purpose of staff reduction due to financial reasons shall occur only at the 
end of one school year or prior to the start of the next school year. 

3. Suspension - Renewal Suspension - If staff reduction is deemed 
necessary for any of the above reasons and all other provisions of this 
section have been fulfilled, then the reduction shall be made as follows: 

Reductions shall be made by suspension of continuing or existing limited 
contracts and/or renewal suspension of expiring limited contracts. Those 
contracts to be suspended and/or renewed suspended will be chosen as 
follows: 

a. Seniority 

All members of the bargaining unit will be placed on a seniority list 
for each teaching field for which they are properly certificated. 
Teachers serving under continuing contracts will be placed at the 
top of the list, in descending order of seniority. Teachers serving 
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under limited contracts will be placed on the list under continuing 
contract teachers, also in descending order of seniority. 
Seniority will be defined as the length of continuous service as a 
certificated employee under regular contract in this district 
beginning with the first date the teacher reported for duties. 

Continuous employment shall include all time on sick leave, all time 
on Board approved leave of absence, all time on military leave of 
absence, all time on disability retirement to a maximum of five 
years, and all time during suspension if the teacher is reinstated. 
Except for absence due to sick leave, Board approved leaves of 
absence will not interrupt seniority, but the time spent on such a 
leave shall not count toward seniority. 

Full or part~time certified teachers, part of whose continuous 
service has included part-time service to the district shall be 
credited with a pro-rated share of seniority computed by dividing 
the days of service by the number of days or regular service 
required of a full-time certified teacher. 

If two or more teachers have the same length of continuous 
service, seniority will be determined by: 

• the date of the Board meeting at which the teacher was hired, and 
then by; 

• the date the teacher signed his/her initial employment contract in 
the district, and then; 

• the number of accumulated days of substitute or part-time teaching 
service in the district not previously counted as continuous 
employment, and then; 

• any remaining ties will be broken by lot. 

Seniority shall be lost when a teacher resigns or retires. Disputes 
over a staff member(s) seniority shall be subject to the provisions of 
the grievance procedure. 

b. Least Senior Reduced 

Reductions in a teaching field win be made by selecting the lowest 
person on the seniority list for that area of certification who is 
currently assigned to a position in that teaching field. A teacher so 
affected may elect to displace a teacher who holds a lower position 
on a seniority list for another area of certification. Any such election 
must be made within ten (10) days of the time the teacher is 
notified he/she will be affected. 
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c. Other Factors 

Factors other than seniority may be used to determine those 
affected by a reduction in force if the Superintendent is able to 
clearly demonstrate that the use of some other factor is necessary 
to achieve an educational goal that could not be met by strict 
adherence to seniority. 

4. Notice of Intent to Reduce Staff/conference/Hearing- When staff reduction 
is necessary, the Superintendent shall give notice of the intent to 
recommend the suspension and/or renewal suspension of contracts to all 
teachers so affected and to the Association at the earliest practicable time, 
but not later than April 2 or thirteen (13) days prior to Board action to 
reduce staff whichever comes first. The Association and each teacher 
whose contract is to be suspended (or renewed-suspended) under 
provisions of this section shall receive a copy of the entire seniority list at 
the time of notification of suspension or renewal suspension. 

Each professional staff member so notified shall, upon request, be entitled 
to a conference with the Superintendent or his designated representative 
as to the reasons for such reduction. Such conference will be scheduled 
with five (5) days of receipt of notice of the Superintendent's intent to 
recommend such reduction to the Board. Each such staff member may be 
accompanied or represented by a person of their own choosing. Within 
ten ( 1 0) days after said conference, any affected staff member or the 
Association may file with the Treasurer/CFO of the Board of Education a 
written request for a review before the Board at its next regular meeting. 

All Board reviews will be held in executive session and limited to the 
following personnel: Board of Education members, Treasurer/CFO, 
Superintendent, Principals, the teacher subject to non-renewal, and one 
representative of the teacher's choosing. 

5. Employee Rights While on Reduction - The above section shall not 
diminish or void any right or privileges provided staff members in any state 
or federal law. 

Staff members whose contracts are suspended (or renewed-suspended) 
under the terms of this section are to be considered as being reduced in 
force and awaiting recall and not as being terminated with the system. 

Teachers on the recall list will have the following rights: 

Staff member(s) on reduction are to be recalled in the order of the 
seniority and tenure status when vacancies become available for which 
they are or have become qualified. 
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a. First recall shall be of qualified (properly certified) tenured teachers 
in order of seniority. 

b. If vacancies cannot be filled by such tenured teachers, then 
qualified non-tenured teachers shall be recalled in order of 
seniority. 

c. The recall list for those staff on limited contracts shall be 
maintained for a period of three years. Thereafter, a limited 
contract employee on reduction shall lose his/her right to recall. 

d. While a reduction continues, no substitute staff member(s) or any 
other person new to the system will be hired except where: 

i. There are no staff member(s) on layoff qualified to fill a 
vacant position or who become qualified by retraining, or 

ii. All qualified staff member(s) on layoff decline the offer to fill 
the vacancy. 

e. Reduced staff members may choose to continue participation in 
any or all of the group insurance plans available to regular 
employees by remitting the premiums to the Treasurer/CFO of the 
Board of Education. Such remittance shall not be required more 
than thirty (30) days in advance. Such employees will be informed 
of the premium due date and such premium payment must be 
received by the Treasurer/CFO at least one (1) week prior to the 
insurance company billing date. 

6. Notification of Recall - It shall be the responsibility of each teacher to 
notify the Board of any change of address or change in certification. 

The Board shall give written notice of an offer of re-employment by 
sending a registered or certified letter to the Association and to all 
qualified said teachers at their last known address. Such notification shall 
also contain the seniority list for the areas of certification being recalled. 
Any senior eiigibie teacher that iails to accept the offer oi re-empioyment 
in writing within frfteen (15) calendar days, excluding Saturdays, Sundays 
and holidays, or within five (5) days if the offer is delivered within ten (10) 
days prior to the start of a school year or semester, from the date said 
offer is delivered at the last known address of the teacher, shall be 
considered to have rejected said offer, and shall be removed from the 
reduction in force list. The most senior of those responding will be given 
the vacant position. 
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7. Status Upon Recall - A teacher on the recall list will, upon acceptance of 
the notification to resume active employment status, return to active 
employment status with the same seniority as he enjoyed at the time of 
layoff. Such teacher shall be credited with additional sick leave, if any, 
and be placed on the salary schedule in accordance with their respective 
training and experience at the time of recall. 

The Board shall not contract out any work previously performed by staff 
member(s) in the bargaining unit unless where mutually agreed upon by 
the parties after due notice and consultation with the Association. 

8. Transfers Due to Reduction in Force - When personnel must be 
transferred as a result of a reduction in force at the particular grade level 
or class, the Superintendent shall . notify all teachers the necessary 
reductions by position, grade level and building. 

The Superintendent will encourage the necessary transfers on a voluntary 
basis. If this cannot be accomplished, the teachers of the department(s) 
or grade level(s) affected by the reduction shall be transferred on the basis 
of the number of years of service in the school system. The teacher with 
the shortest service in the school system shall be transferred first. 

Examples 

a. If there is to be a reduction in the number of fourth grade teachers. 
The teacher to be transferred is the fourth grade teacher with the 
least number of years of experience in the school district. 

b. If there is to be a reduction in the number of teachers in biology 
(physics, typing, etc.). The teacher to be transferred is the biology 
teacher with the least number of years of experience in the school 
district. If this teacher has other science licensure, he has 
precedence for another science position (covered by his license) in 
the building if he has more experience in the school district than the 
teacher filling the other science position in the building. 

Except in unusual and/or emergency circumstances, the teacher(s) to be 
transferred involuntarily shall be informed prior to the end of the school 
year, or at the same time as other teachers are informed of their tentative 
assignments for the ensuing school year whichever comes first. 

The teacher(s) to be transferred may schedule a conference concerning 
the transfer with the Superintendent at any time. 

Any teacher subject to involuntary transfer due to a reduction in force who 
does not wish to be transferred, will have the option of being placed on the 
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recall list or being transferred. When during such reduction in force, more 
individuals select voluntary recall than would be required for appropriate 
staffing purposes, those with greatest seniority shall have first option at 
selecting voluntary recall. 

D. ELIGIBILITY FOR CONTINUING CONTRACT 

Teachers shall be eligible for continuing contract status in accordance with 
O.R.C. 3319.11, provided that no teacher shall be deemed eligible for a 
continuing contract nor be deemed employed on a continuing contract by 
operation of law unless the Ohio Department of Education issues a professional, 
permanent, or life teaching certificate or professional license to that teacher 
before April 1 of the year in which the teacher's limited contract is to expire and 
the teacher files a copy of such certificate with the Superintendent by April 1. 

A teacher who does not file an upgraded license before April 1 but who expects 
to receive an upgraded license before the following April 1 has the right to 
request that the Board re-employ him or her on a one-year limited contract rather 
than a longer contract, in order to be considered for tenure the following year, if 
he or she becomes eligible. Such a one-year contract shall not be considered to 
be a "probationary" contract under O.R.C. 3319.11. 

ARTICLE V 

LEAVES OF ABSENCE 

Request for Leave Forms shall be made available electronically on the AELSD website. 

A SICKLEAVE 

1. Advance of Sick Leave 

A maximum of five {5) days of sick leave which has not yet actually been 
earned shall be advanced to all new regular employees and all old 
employees who have exhausted all the sick leave they have earned. The 
Treasurer/CFO shall automatically advance days as required for the 
absence of an empioyee which qualifies as sick ieave. The advancement 
shall be limited to a maximum of five {5) days advanced during any one 
school year. 

Such advancement is charged against the sick leave the employee 
subsequently accumulates. 
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2. Accumulation of Sick Leave 

Professional personnel will earn sick leave at the rate of 1 and ~ days per 
month which is 15 days annually accumulative to 240 days. 

3. Use of Sick Leave - Personal 

Professional personnel may use sick leave for absences due to personal 
illness, injury which requires medical attention, pregnancy, or exposure to 
a contagious disease which could be communicated to other employees 
or to students. 

4. Use of Sick Leave- Immediate Family 

Sick leave may also be used for illness or injury which requires medical 
attention to someone in the employee's immediate family. In this section, 
employee's immediate family is defined to include father, mother, father­
in-law, mother-in-law, brother, sister, husband, wife, child, or any other 
relative living under the employee's roof. Sick leave may be used to 
spend time with a spouse or child in active military duty. 

5. Use of Sick Leave- Death in the Immediate Family 

Sick leave may also be used for death in the employee's immediate 
family. In this section immediate family is defined to include all relatives 
listed in Section 4, plus grandmother, grandfather, brother-in-law, sister-in­
law. 

6. Bereavement Leave - Mother. Father. Spouse or Child (Step) 

The Board provides three (3) days of bereavement leave, separate from 
sick leave or personal days, for the death of a mother, father, spouse or 
child (step), brother, sister, grandchild, son-in-law, daughter-in-law, 
mother-in-law, or father-in-law of the employee. 

7. Limitations 

a. Professional employees shall limit use of leave under Section 4 and 
5 to only those days when absence from duty is required because 
of personal responsibilities and/or personal bereavement. 

b. All absence which qualifies for sick leave will be deducted from sick 
leave. Personal days may not be used as an alternate for sick 
leave. 
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c. All sick leaves requests are subject to the approval of the 
S4perintendent. 

8. Requests 

a. Professional staff shall notify his/her principal or designee of any 
absences as soon as possible so that appropriate arrangements 
can be made to secure a substitute. Except in emergency 
situations, lesson plans from the teaching staff must be available to 
the substitute. 

b. On the first day following the absence the employee is required to 
furnish a written, signed statement justifying the use of sick leaves 
including the name and address of the attending physician if 
medical attention was required. 

c. The employee bears full responsibility for requesting this fonn from 
his/her principal or supervisor, completing the form, and submitting 
the fonn to his/her principal or supervisor in person on the first day 
they are both on duty. 

d. Falsification of this statement is grounds for suspension or 
termination of employment as provided in Section 3319.081 and 
3319.16 O.R.C. 

e. Failure to submit this statement within a timely fashion will result in 
an unauthorized absence and will result in a reduction in pay for the 
days in question until the appropriate form is properly completed 
and submitted. 

9. Sick Leave Bank 

When in the judgment of a teacher's physician, the teacher will 
exhaust all of his/her accumulated sick leave for the remainder of 
the school year due to catastrophic illness or injury of a teacher 
and/or his/her immediate family and additional days are still 
needed, then he/she may request from the Allen East Education 
Association that aaditional days be transferred from other teachers· 
accumulated sick leave on a voluntary basis. The Association 
President and the Treasurer/CFO of the Board shall establish a 
procedure for the transfer. 

These additional limitations will apply to this paragraph: 

1. Donations from a teacher must be in units of one (1 ). 
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2. It cannot be used if the teacher has applied for and been 
granted disability leave. 

3. No more days can be given than needed by the teacher to 
serve the regular school year. 

4. The teacher must exhaust his/her own sick leave first. 
5. The teacher who is using donated sick leave will not earn 

additional sick leave while receiving the donated days. 

B. CHILD CARE LEAVE 

A leave of absence shall be granted to a teacher without pay for the purpose of 
raising his/her natural or adopted child. Such leave shall normally be for no more 
than one full semester. 

C. PATERNITY LEAVE & MATERNITY LEAVE 

A teacher shall be granted one (1) day of absence on the day of the birth of 
his/her child and he/she shall be granted a day when the mother and/or the child 
leave the hospital that shall not be deducted from sick leave. 

D. PROFESSIONAL LEAVE 

1. Request for Leave 

Professional staff members may attend professional meetings, 
conferences, or visitations which provide the opportunity to advance 
professionally. 

Professional staff members who attend such meetings or conferences 
shall be considered assigned to duty with full payment of salary and 
benefits. Such approved leave will not be deducted from accrued or 
earned sick leave or personal leave. 

Request for professional leaves shall be submitted in writing on forms 
which shall be available to all professional staff at the Principal's or 
Superintendent's offices. Requests shall be initiated at the Principal's 
Office at least 30 days prior to the request leave. After consideration, the 
Principal will forward the request to the Superintendent. The 
Superintendent may approve requests for one-day meetings. However, 
when the absence of the Principal causes the untimely filing of a 
professional leave form, the form may be submitted directly to the 
Superintendent. 

Exception to the 30-day advance notice may be allowed if the staff 
member can demonstrate they did not receive adequate advance notice. 
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Request forms must be filled out in detail and be complete. Incomplete 
forms will be promptly returned to the staff member requesting the leave 
and will not be considered until they are completed and returned. 

2. Reimbursement Requests 

Reimbursement will be paid for the necessary and reasonable expenses 
of: 

a. Use of privately-owned automobile on a cents per mile basis at the 
rate annually adopted by the Board for up to 500 miles of travel. 

b. Commercial carrier fare which is supported by receipts. 

c. Meals and lodging necessary and actual expenditures as supported 
by receipts up to the limit annually adopted by the Board. 

d. Miscellaneous expenses such as tour and ferry fares, bridge, 
highway and tunnel tolls, telephone calls, conference registration 
and the expense necessary to the conduct of official school district 
business which is supported by receipts. 

e. Reimbursement forms must be submitted to the Superintendent 
within 30 days following the leave and must have a typed report 
attached giving an evaluation of the meeting or visitation. 

f. Should the leave be disapproved solely for cost reasons, the 
teacher requesting said leave may take the leave without loss of 
pay or any benefits, but must bear any other costs of said leave 
excluding the cost of the substitute, if any. 

E. PERSONAL LEAVE 

a. Each staff member shall be authorized three (3) days annually. Such 
leave shall be granted up to nine (9) staff members daily upon filing the 
approved personal leave request form to the superintendent or his 
designee seventy-two (72) hours in advance unless an emergency should 
arise which requires shoner notice. Personal leave days shall not be 
deducted from sick leave or any other leave. Personal leave cannot be 
used the first or last week of school or to extend a holiday. 

b. The Board will reimburse an employee $50 for each day that is not used, 
up to $150. Reimbursement will be given prior to August 1. 
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F. ASSAULT LEAVE 

1. "Assault" means the causing of or attempt to cause physical harm to a 
teacher by any person when the teacher charges such person with an 
offense prohibited by Title Twenty-Nine (29) of the Ohio Revised Code. 

2. Pursuant to and in accordance with Section 3319.143 of the Ohio Revised 
Code, assault leave shall be granted to a teacher who: (1) is unable to 
work and, therefore, is absent from his/her assigned duties because of 
physical injury resulting from an assault and battery which is clearly 
unprovoked, and (2) files criminal charges against his/her assailant as 
soon as he or she is physically able. Assault leave shall not be charged 
against sick leave earned under Section 3319.141 of the Ohio Revised 
Code. The teacher shall be granted the aforementioned assault leave and 
shall be maintained on full pay status, up to a maximum of thirty (30) 
working days, for absence resulting from an assault. 

3. A teacher shall be granted assault leave according to the following rules: 

a. The incident resulting in the absence of the teacher must have 
occurred during the course of employment with the Board while on 
the Board premises or at a Board approved or sponsored 
activity/event or in the course of transporting pupils or material to or 
from said premises, activity or event; provided, however, that a 
teacher may also qualify in the case of an off-premises assault by 
clearly establishing that the assault had a direct and immediate 
connection with an occurrence in the teacher's performance of his 
or her job duties. 

b. Upon notice to the principal or Superintendent that an assault upon 
a teacher has been committed, a teacher having information 
relating to such assault shall, as soon as possible, prepare a written 
statement embracing all facts within the teacher's knowledge 
regarding said assault, sign said statement, and present it to the 
building principal or Superintendent. 

c. To qualify for assault leave the teacher shall furnish a certificate 
from a medical doctor, stating the nature of the disability and its 
likely duration, if requested by the Superintendent. The 
Superintendent may require a medical doctor's statement justifying 
the continuation of the leave. The Board may require an exam by a 
physician of its choice, at Board expense. 
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d. A teacher shall not qualify for payment of assault leave until the 
Assault Leave Form and any requested physician's statement have 
been submitted to the Superintendent. 

e. Teachers shall not be permitted to accrue assault leave. 

f. Payment for assault leave shall be at the assaulted teacher's rate 
of pay in effect at the time of the assault. 

g. Payment under this Article shall constitute the teacher's entire 
compensation from the Board during the period of physical 
disability and shall be in lieu of any payments under Chapter 4123 
(Workers' Compensation) of the Ohio Revised Code except to the 
extent the assault disability exceeds the days allowable under 
paragraph (2) above. 

G. SABBATICAL LEAVE 

1. A teacher who has completed five years of service for the Board may 
apply for a leave of absence in accordance with this Article for purposes of 
professional improvement. Teachers requesting such leave must submit 
with their applications a detailed plan for professional growth, including the 
proposed course of study and its value to the applicant, pupils of the 
teacher, and the District generally. The application and plan must be 
submitted by March 1 for the next school year. The Board shall act on the 
application and notify the teacher of its action by April 30 or as soon 
thereafter as possible. 

2. The Board may not approve sabbatical leaves for more than five percent 
(5%) of the bargaining unit for the same semester or school year. 
Applications shall be approved for one semester or one school year only. 

3. A teacher on sabbatical leave may continue to participate in group 
insurance by paying the insurance premiums to the Treasurer/CFO on a 
timely basis. The Board shall pay a partial salary to a teacher on an 
approved sabbatical leave equal to but not to exceed the difference, if any, 
between the teacher's regular contract salary and the replacement 
teacher's salary. 

4. The Board shall not grant a sabbatical leave to the same teacher more 
often than once in five years of service to the District. 

5. Within sixty (60) days after the expiration of the leave, the teacher must 
make a written report to the Superintendent detailing the use and 
accomplishments of the leave. If the leave was for graduate study, the 
teacher must also present to the Superintendent a copy of the coiiege or 
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university transcript. The teacher must teach in the District for at least one 
year following expiration of the leave, unless the teacher has completed 
25 years of teaching service in Ohio prior to the beginning of the leave. 

6. A teacher on an approved sabbatical leave shall not earn sick leave, 
personal leave or service credit on the salary increment while on leave. 
The leave shall not constitute a break in service and the teacher upon 
return shall resume the sick leave, personal leave, and service credit 
which the teacher had accumulated immediately prior to beginning the 
leave. 

H. FAMILY LEAVE 

A teacher may use unpaid family leave for the purposes and conditions set forth 
in the federal Family and Medical Leave Act of 1993. Request is to be made to 
the Superintendent in writing. FMLA forms shall be those generated by the US 
Department of Labor. 

ARTICLE VI 

PROFESSIONAL COMPENSATION 

A. REGULAR TEACHING SALARIES 

1. The Board shall pay full-time teachers an annual salary as set forth in 
attached salary schedules. Base salary increases are as follows: 

2014-2015 School Year: 1% effective at the beginning of the school year 
2015-2016 School Year: 1% effective at the beginning of the school year; 

.5% effective first full pay in January 2016. 
2016-2017 School Year: 1.5% effective at the beginning of the school year 

In addition, the Board will pay a one-time lump sum stipend to each listed 
teacher in the amount of $1,000.00 listed in the attachment to the 
Negotiated Agreement. The payment shall be made in December of each 
year or as soon as practical after the ratification by the parties of this 
Agreement. 

2. A teacher shall advance on the salary schedule by accruing years of 
continuous service in the District under a full-time teaching contract. A 
teacher shall receive credit for a "school year" if he or she has actually 
worked as a full-time regular teacher for the Board for at least 120 school 
days in that school year. If a newly hired teacher previously has worked 
as a full-time regular teacher for one or more school years for the Board or 
for any other school for which the Ohio Department of Education 
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recognizes services credit, the Board shall credit those years' service for 
placement on the salary schedule in this District for up to a total of ten 
years. Over ten (10) years, not to exceed fifteen (15) years of experience 
can be granted based on the discretion of the Board of Education. 

B. INSURANCE FRINGE BENEFITS 

1. Eligibility & General Provisions 

a. An employee is eligible for the fringe benefits provided herein if he 
or she is an active, regular employee under contract with the Board 
who has filed the necessary papers with the Treasurer/CFO. The 
Board's share of the premium shall be prorated in a direct ratio of 
the percent of time employed to full-time employment (i.e. Y:z time 
teacher receives 50% Board's share of premium). 

b. Group insurance coverage shall become effective on the teacher's 
first day on the active payroll and shall continue, if the teacher has 
applied for and is eligible for coverage, to the end of the month in 
which the teacher's separation from employment is effective; 
provided, however, that teachers whose limited contracts are non­
renewed shall continue with group insurance coverage so long as 
they are on the active payroll. Insurance coverage shall continue in 
effect while a teacher is on paid leave. When a teacher is on an 
unpaid leave, the teacher may participate in group insurance 
coverage by paying the monthly premium to the Treasurer/CFO in 
advance. Such remittance shall not be required more than thirty 
(30) days in advance. A teacher who is separated from 
employment may participate in group insurance in accordance with 
state and federal law. 

2. Major Medical 

The Board may select and change the benefit plan(s)*. The plan(s) offered 
would be the same plan(s) offered to other employees and administrators 
in the District. 

An empioyee enroiied in any oi the consortiumiBoard offered health 
benefit plans shall pay 15% of the monthly premium while the Board pays 
85% of the monthly premium. 

Where more than one spouse is employed by the Board, the Board will 
pay 100% of the cost of two (2) single plans or, if there are other 
dependents, 1 00% of the cost for one family plan. 
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*Prior to the selection or change of the benefit plan(s), the District 
Insurance Committee must review the proposed selection or change. This 
Committee shall be comprised of two (2) Board of Education Members, 
two (2) AEEA representatives, two (2) OAPSE #558 representatives, two 
(2) administrators and the District Treasurer/CFO. The Committee is to 
give the Allen East Board of Education a recommendation on the 
proposed selection or change by a three-fourths (3/4ths) vote. 

3. Life Insurance 

The Board shall purchase from any carrier licensed by the State of Ohio, 
group term life insurance for each member of the bargaining unit now or 
hereafter employed in the amount of $43,500.00. 

Such insurance shall include provisions for double indemnity in the case of 
accidental death; disability coverage benefit, and conversion privilege, as 
well as guaranteed insurability. 

The full cost of this program and any increases thereof, shall be paid by 
the Board of Education. 

The Board shall allow individual members of the bargaining unit to 
purchase additional amounts of coverage through payroll deduction 
provided the number of employees electing to take advantage of this 
opportunity is adequate to meet the requirements of the insuring company. 

4. Dental Insurance 

An employee may enroll in the dental benefits plan offered by the 
consortium/Board, for which the Board shall pay 85% and the employee 
15% of the monthly premium. 

5. Flexible Spending Plan 

A. Professional employees not participating in the health insurance 
plan: 

The Board will place $700 in a flexible spending plan. The 
employee may add funds, allowed by IRS rules, to the account, by 
payroll deduction. Those funds will be considered an IRS shelter. 
Both Board and the individual funds must be used by December 31 
of the contract year. 
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B. Professional employees enrolled in the health insurance plan: 

May participate in flexible spending plan using their own funds 
through payroll deduction. The amount will depend on IRS rules. 
Those funds will be considered an IRS shelter. Funds must be 
used by December 31 of the contract year. 

C. The yearly administrative enrollment fee and the monthly 
processing charge will be paid by the Board. 

D. An employee who received the $700 Board contribution must repay 
to the Board any amount used if they enroll in the health insurance 
program during the year. 

ARTICLE VII 

WORKING CONDITIONS 

A. TEACHER WORK DAY 

A regular teacher workday shall be for 7 hours and 20 minutes inclusive of thirty 
(30) minute uninterrupted duty free lunch. On a regular scheduled day (without 
modifications) it shall be from 7:45 a.m. - 3:05 p.m. 

B. FACULTY MEETINGS 

Teachers shall attend after school or before school faculty meetings, but such 
meetings will not be called more frequently than once per month nor last longer 
than forty (40) minutes except in emergencies. 

Every effort will be made to begin after-school meetings promptly after student 
dismissal. 

C. CALENDAR & SCHOOL CLOSINGS 

The Association will request a meeting with the Superintenaent prior to February 
1st of each school year for the purpose of exchanging ideas and expressing the 
concerns of the Association with respect to the school calendar for the coming 
school year. The Superintendent will meet with three (3) representatives of the 
Association within five (5) days of the receipt of the request or other mutually 
agreeable time to develop at least two alternate acceptable calendars. 

Any calendars shall call for no more than 182 days and will include at least the 
following: 
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a. Open house day and time 
b. Parent teacher conference days and times 
c. Student attendance days 
d.. Teacher attendance days 
e. Holidays 

These calendars shall be circulated among the staff by the respective building 
representatives and/or Association calendar representatives where a vote taken 
by such representatives to determine which calendar along with appropriate 
rationale will be recommended to the Board for adoption. 

The Association recognizes that the Board of Education has the authority to 
adopt the school calendar and to revise it as required by acts of God or changes 
in Ohio law. Therefore, should any extensions of the length of the school day or 
school year be required due to calamity or otherwise, the Association shall be 
afforded reasonable notice and opportunity to discuss the matter. 

The official closing of schools by the Superintendent of schools on account of 
severe weather or other emergency conditions shall not result in loss of pay or 
additional days of work without pay for up to the number of days as provided in 
statute. 

On contract days when the Superintendent delays school for three (3) hours due 
to weather or other public calamity, the teacher work day may be extended one 
hour in order to accommodate the necessary length of school day and work day. 
The three (3) hour delay schedule will only be used for fog until the state allotted 
calamity days for the district are exhausted. If a teacher has scheduled an 
appointment that is difficult to reschedule, every effort will be made by the 
building principal to arrange coverage for that teacher. 

Any teacher who is on sick leave with pay when schools are closed due to 
severe weather or other conditions shall receive the same pay as the teacher 
would have received if he or she had not been on such days. No deduction from 
days of accumulated sick leave shall be made for such days. 

The number of regular duty days required for teachers shall be not more than 
182 days. 

The Board shall not increase the regular on-duty teacher workday without giving 
the Association an opportunity to bargain about the change. 

The contract year will be one hundred eighty-two (182) days. Administration has 
the option of holding three 2-hour in-service meetings during the school year. 
Each day an in-service is to be held, school will be dismissed one hour early or 
delayed one hour. 
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D. LUNCH PERIOD 

Except in emergency situations, each half and full-time teacher shall be entitled 
to a duty-free lunch period of at least. thirty (30) consecutive and uninterrupted 
minutes or more. 

E. PLANNING PERIODS 

Within the elementary student day and during the full week of school, each 
elementary teacher will be provided with individual planning time equivalent to at 
least five (5) forty-minute planning periods per week (200 minutes). An 
elementary teacher will have no less than 30 minutes a day planning time. 
7-12 teachers will have the equivalent of one (1) forty-minute planning period per 
day. K-6 teachers will not be required to remain in the classroom when special 
teachers are instructing. 

Planning time shall be defined as anytime during the student day exclusive of the 
30-minute duty-free lunch in which a teacher does not have a scheduled 
assignment with a class of pupils. 

The Board will continue to strive through scheduling to arrive at one period per 
day. The Association recognized the difficulty presented in some subject areas 
in accomplishing this. 

F. GRADING PERIODS 

Allen East will be on a nine-week grading schedule. 

G. CLASS SIZE 

We have and will continue to make controlled efforts to provide additional staffing 
to address class size and curricular needs. If enrollment in kindergarten exceeds 
28-1 for a class, the administration will employ an aide. 

The goal of the community, administration and staff is to have a reasonable 
teacher/student ratio for all grades K-12 with K-3 being 24:1. 

ARTICLE VIII 

SUPPLEMENTAL CONTRACTS 

A. Teachers who are employed by the Board of Education as teachers, and are to 
be compensated by the Board for approved supplemental duties in addition to 
regular teaching duties, shall be employed on "supplemental contracts." A 
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supplemental contract shall automatically expire at the end of its term without 
further action or notice by the Board. 

B. Teachers who are employed by the Board of Education as teachers shall be 
compensated for supplemental duties for which they are employed in accordance 
with the supplemental salary schedule attached herein. The Board need not fill 
any or all positions listed on the schedule in any particular school year. The 
Superintendent shall determine whether a vacancy exists in a supplemental 
position and when to fill the vacancy. The elimination of a supplemental position 
or the failure to fill a position shall not be subject to bargaining with the 
Association. The Board need not bargain with the Association about the decision 
to create a new supplemental position, to modify supplemental duties, or to 
consolidate supplemental positions, but shall bargain about the salary for any 
new, modified or consolidated supplemental position. 

ARTICLE IX 

PAYROLL PRACTICES 

A. PAY PERIODS 

Regular teacher salaries shall be paid in 26 installments every other Friday, 
beginning when the teacher has actually worked for the Board .ten regular 
contract days in any particular school year. 

B. PAYCHECK/PAY FORM DISTRIBUTION 

All teachers shall be paid electronically and paperless. Teachers shall be 
provided individual payroll information by email. 

C. PAYROLL DEDUCTIONS 

Teachers shall be entitled to continuing payroll deduction of dues for their 
respective designated organizations- the Allen East Education Association, the 
Northwestern Ohio Education Association, the Ohio Education Association and 
the National Education Association - upon presentation of a written deduction 
authorization by individual employees pursuant to Article I, Section 4 of this 
Agreement. Should the employee choose to discontinue their membership, they 
shall do so by providing notification to the Association and the Treasurer. 

Teachers may also have payroll deduction, upon individual written authorization, 
for the following: 

1. Topmark Federal Credit Union; 
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2. Tax-sheltered annuities. A list of no more than 10 shall be provided to the 
Treasurer/CFO on or before September 30. A list of the annuity 
companies shall be made available to the Association upon request. 

3. Political contributions pursuant to O.R.C. 3313.262. 

Such enrollment period shall be open from the first day of school until September 
30. 

D. STRS PAPER PICKUP 

1. Consistent with the provisions of internal Revenue Service Ruling 77-462, 
81-35, and 81-36, effective for earnings after July 1, 1986, the Board shall 
pick up each teacher's mandatory contributions to the State Teachers 
Retirement System of Ohio (STRS), provided that no teacher's total salary 
is increased by such pick-up nor is the Board's total contribution to STRS 
increased thereby. 

2. The dollar amount to be designated as "picked up" by the Board: 

a. shall equal the then-current percentage amount of the teacher's 
mandatory STRS contribution; 

b. shall be credited by STRS as employee contributions under 
authority of Ohio Attorney General Opinion 82-097; 

c. shall be included in computing final average salary; 

d. shall not be reported by the Board as subject to current federal and 
state income taxes; 

e. shall be reported by the Board as subject to city income taxes; 

f. shall not be included in the calculation of a teacher's daily rate of 
pay for any purpose whatsoever, including making salary 
adjustments because of absence, calculating severance pay, or in 
reporting teacher-authorized credit information to financial 
institutions. 

3. Each teacher will be responsible for compliance with Internal Revenue 
Service salary exclusion allowance regulations with respect to the "pick up" in 
combination with other tax-deferred compensation plans. 
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ARTICLE X 

SEVERANCE PAY 

A. SEVERANCE PAY 

1. · A teacher with five (5) or more years of service to the Board of Education 
shall, at the time of retirement, be paid in cash for one-fourth the value of 
his or her accrued but unused sick leave credit, such payment not to 
exceed the value of forty-six (46) days of accrued but unused sick leave. 
The teacher's retirement must occur within 90 days of the last active 
workday for the Board. 

2. The payment shall be based on the teacher's per diem rate at the time of 
retirement, if during the school year, or at the per diem rate for the prior 
school year. 

3. The payment shall be made within 30 days of the time of retirement. 
"Time of retirement" under this Article shall be the date on which the Board 
receives written notice that the employee has begun receiving service 
retirement benefits from STRS or notice that a physician(s) appointed by 
the STRS has determined the employee to be qualified for a disability 
retirement or has recommended disability retirement. 

4. An employee may request that the severance check duly authorized may 
be paid after January 1 of the year following their actual retirement. 
Request should be made in writing to the Treasurer upon retirement. 

5. When a teacher has a balance of two hundred and forty (240) sick leave 
days, he/she may gain the use of an additional day of severance if three 
(3) or less sick days are used during each school year. The total will not 
exceed fifty (50) severance days. 

ARTICLE XI 

SUBSTITUTE PAY 

Substitute pay will be Ten Dollars ($10) a period if it is the Board's responsibility to 
cover the absence. (Loss of planning period implied.) 
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ARTICLE XII 

OTHER PROVISIONS 

A. WAIVER OF NEGOTIATIONS/REOPENER 

1. Waiver 

Both parties acknowledge that during the negotiations leading to the 
execution of this Agreement, they had a full opportunity to submit all items 
appropriate to collective bargaining and that this Agreement contains their 
complete resolution of all such items. The Association waives its right to 
initiate bargaining or to submit any additional item for negotiations during 
the term of this Agreement. (However, the Association retains any right to 
bargain which it has under Article I(B) and under paragraph 2 below). The 
Board agrees to comply with all the terms of this Agreement for its 
duration unless the Association through its bargaining representatives 
agrees in writing with representatives of the Board to charge, amend or 
modify a term(s) of this Agreement. 

B. SEVERABILITY 

If any provision of this Agreement is found to be contrary to law by the Supreme 
Court of the United States, or by any court of competent jurisdiction from those 
judgment or decree no appeal has been taken within the time provided for doing 
so, such provisions shall be null and void. However, the remainder of the 
agreement shall remain in full force and effect and the parties to the agreement 
shall meet within ten (10) school days to negotiate substitute provisions which 
are in conformity with the applicable laws. If such negotiations do not resolve the 
matter within twenty-one (21) school days thereafter, the normal impasse 
procedures will be used. Upon agreement and ratification by the parties, 
substitute provisions shall be incorporated into this agreement by written and 
signed amendments by the parties hereto. For such cases, all other provisions 
of this agreement shall remain in effect. 

C. NO-STRIKE 

The Association does hereby affirm and agree that it will not either directly or 
indirectly call, sanction, encourage, finance or assist in any way, nor shall it 
instigate or participate, either directly or indirectly, in any strike, walkout, work 
stoppage, or other concerted inference with or the withholding of service from the 
Board by the certificated staff during the term of this agreement. 

Nothing herein shall be construed so as to prevent a member of the bargaining 
unit from declining, failing, or refusing to cross a picket iine established by 
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persons who are not members of the Association where the bargaining unit 
member has grounds to believe that the crossing of picket lines may be 
hazardous to the member's health, safety, welfare or personal property. 

D. AMENDMENTS 

This agreement may be altered, deleted from, added to, or otherwise modified 
only through voluntary mutual consent of both parties in a written signed 
amendment to this agreement. All requests for amendment and subsequent 
negotiations following mutual agreement to amend this agreement shall be 
conducted in accordance with the terms of this agreement except that requests 
for amendment may be made at any time by either party. All such amendments 
shall be considered finalized upon ratification by the Board and the Association. 

E. DURATION 

This agreement shall be effective from July 1, 2014 through the 30th day of June, 
2017, both dates inclusive. The contract shall continue in effect for successive 
one-year terms until either party shall notify the other in writing of the desire to 
terminate or modify this agreement in accordance with Article I (E) of this 
Agreement. Upon notification of the desire of either party to so terminate and/or 
modify any provision of this agreement, such provisions shall expire at the 
expiration of this agreement or the annual anniversary thereof. For the purpose 
of this Agreement, a school year shall be defined as that time between July 1 and 
June 30, inclusive. When notice is given as provided above, the negotiations 
process shall begin in accordance with the provisions of this contract. 

ARTICLE XIII 

TUITION-FREE ENROLLMENT 

A. A teacher desiring to have his/her child attend Allen East Schools but residing in 
another district shall apply for admission under open enrollment. 

B. If a teacher's child is not admitted through open enrollment, any dependent child 
of a member of the Allen East teaching staff may attend Allen East schools at no 
expense to the staff member. Employees opting for this benefit must be aware of 
any OHSAA policies which apply and notify the superintendent of their intention 
by August 15, unless time limit is waived by the Superintendent. Employee's 
child will only be admitted at the beginning of the year. 
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ARTICLE XIV 

OHIO RESIDENT EDUCATOR PROGRAM 

A. MENTORS 

1. Qualifications 
a. The Mentor must be approved by his/her building administrator and 

must have district experience of no less than five (5) years. 

b. The Mentor must be trained through the Ohio Department of 
Education Instructional Mento ring program. Mentors must also be 
willing to complete additional training as required by the Ohio 
Department of Education (ODE). 

2. Training 
Mentors shall be provided with the following and shall be reimbursed for 
all expenses: 

a. State required mentor training. 

3. Responsibilities 
a. The Mentor does not have a formal evaluation role. The Mentor's 

role is to support the growth of the Resident Educator as an 
instructional mentor through formative assessment tools. 

4. Release Time 
a. Each Mentor shall be granted reasonable release time for direct 

mentoring activities. Release time shall be separate from any other 
release time covered under this Agreement and shall be 
coordinated by the building administrator. 

b. Each Mentor shall be granted reasonable release time to attend 
mentor committee meetings, necessary training and to perform that 
required committee work. 

B. COMPENSATION 

1. Release time shall be provided to the Mentor and/or Resident Educator as 
mutually agreed upon with the building principal. 

2. The maximum number of Resident Educators a Mentor may accept is 
three (3) per year of which only one is a first year teacher resident 
educator. 
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3. Mentors shall receive a stipend of $1,000 (in lieu of listing in supp. 
Schedule). 

4. The stipend is to be paid in June of that school year in a separate check. 

C. PROTECTIONS 

1. In the event that the District does not comply with the Resident Educator 
Program the bargaining unit member who is participating in the program 
shall not be disciplined and/or adversely affected due to the action(s) 
and/or inaction(s) of the District. 

2. Mentors shall not participate in the evaluation of their assigned Resident 
Educator. 

3. Mentors shall not be requested or directed to make any recommendation 
regarding the continued employment of the teacher. 

4. No Mentor shall be requested or directed to divulge information from the 
written documentation, or confidential Mentor/Resident Educator 
discussions except as required by law. 

5. The regular, district evaluation of the Mentor shall not be affected in any 
aspect by the Resident Educator Program. 

ARTICLE XV 

LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE 

The Local Professional Development Committee (LPDC) shall be formed for the Allen 
East Local School District in compliance with the appropriate provisions of the Ohio 
Revised Code. The LPDC shall have a district level scope. 

It shall consist of three (3) teachers and two (2) administrators for a total of five (5) 
members. The exclusive bargaining representative (AEEA) shall have discretion in 
choosing the three (3) teacher members to serve on the LPDC. In the case of 
administrator plan review, the committee shall be made up of a majority of 
administrators. The Superintendent will designate the two (2) administrative personnel 
to serve on the LPDC. LPDC members will serve for a three (3) year term provided 
they remain employed by the Board. Teaching vacancies shall be filled by designation 
of the exclusive bargaining representative (AEEA). The Superintendent shall appoint 
members to fill administrative vacancies. 

Meetings shall be scheduled at least quarterly. Additional meetings may be scheduled 
as directed by a majority of the members. All meetings shall take place with release 
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time or outside normal student instructional hours. The members shall be paid $16 per 
hour for work performed outside their contractual working hours, not to exceed twelve 
( 12) hours annually for each member ( 15 hours in the case of the Chair). 

The committee will promulgate by·laws, procedures and policies to be recommended for 
adoption by the Board of Education. Such procedures must include an appeals process 
and process for the conduct of elections. The committee's responsibilities shall include, 
but not be limited to, approval of Individual Professional Development Plans for certified 
employees, approval of C.E.U.s, coursework, workshops. ln·service, or any other 
activity that could be used for professional growth credit. 
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!.! 

In witness whereof, the parties hereto have set their hands on the 3/ day of 
~,2016. 

FOR THE ALLEN EAST LOCAL 
BOARD OF EDUCATION 

£~~ 
President 
Allen East Boa ref. of Education 

'7'1t£~~1.£ 
Superintenden~. 

le. -East Local Schools 
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O.R.C. 5705.412 CERTIFICATION OF 
ADEQUATE REVENUE FOR CONTRACT 

The Allen East Local School District Board of Education has in effect the 
authorization to levy taxes. including the renewal or replacement of existing levies which, 
when combined with the estimated revenue from all other sources available to the 
District at the time of this certification, are sufficient to provide the operating revenues 
necessary to enable the District to maintain all personnel and programs for all the days 
set forth in its adopted school calendars and in future fiscal years for the term of the 
Agreement between the Board of Education and the Allen East Education Association, 
effective from July 1, 2014 through June 30, 2017. 

The District's estimates of revenue and determination of whether such revenue is 
sufficient to provide necessary operating revenue for the purpose of making 
certifications required were made consistent with relevant rules of the Auditor of State 
and Department of Education. 

Treasurer/CFO Superintendent 

Board President 

______ ...... 2016 
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SUPPLEMENTAL 
SALARY SCHEDULE 

EFFECTIVE JULY 1, 2014 

1. Based on the first four steps of the BA salary schedule. 
2. Based on experience in Allen East Local School District. 
3. Experience must be in an equal or higher paid assignment to be counted (same sport or duty). 
4. All salaries rounded off to nearest dollar. 

ACTIVITIES 

Faculty Manager 6% Head HS Football Coach 15% 
Athletic Director HS 11% Asst. HS Football Coach (4) 10% 
Asst. Athletic Director HS 4% JH Football Coach 8% 
Athletic Director JH 5% Asst. JH Football Coach (2) 6% 
H.S. Plays Director (up to 2/yr.) 4% Head HS Boys Basketball Coach 15% 
"Mustanger" Publications Advisor 5% Asst. HS Varsity Basketball Coach 10% 
Yearbook Advisor 7% JV Boys Basketball Coach 10% 
Student Council Advisor 6-7-8 2% 9th Grade Boys Basketball Coach 9% 
Student Council Advisor HS 4% 8th Grade Boys Basketball Coach 7% 
Jr. Class Advisor (up to 3) 4% 7th Grade Boys Basketball Coach 7% 
Sr. Class Advisor (up to 2) 2% Head HS Baseball Coach 9% 

JV Baseball Coach 7% 
Head HS Softball Coach 9% 
Asst. JV Softball Coach 7% 

FHA Advisor 4% HS Track Coach 9% 
Young Farmer Advisor Per Hour HS Asst. Track Coach (2) 7% 
(State Reimbursement to District JH Track Coach 7% 
Extended Service-Per Diem Rate) Asst. JH Track Coach (2) 5% 

7-12 Boys & Girls Cross-Country Coach 9% 

Band Director 15% Head HS Girls Basketball Coach 15% 
Asst. Marching Band Director (2) 10% Asst. HS Varsity Girls Coach 10% 
Vocal Director 9% JV Girls Basketball Coach 10% 
Musical Director HS (2) 4% 8th Grade Girls Basketball Coach 7% 
Summer Band 1.5% 7th Grade Girls Basketball Coach 7% 

Head HS Volleyball Coach 9% 
MathCou nts Advisor 3% Asst. HS JV Volleyball Coach 7% 
5th Grade Quiz Bowl Advisor 4% 8th Grade JH Volleyball Coach 6% 
6th Grade Quiz Bowl Advisor 4% 7th Grade JH Volleyball Coach 6% 
7th & 8th Grade Quiz Bowl Advisor 4% Head HS Wrestling Coach 11% 
Scholastic Quiz Bowl Advisor HS 5% Asst. HS Wrestling Coach 7% 
SADD Advisor 2% JH Wrestling Coach 7% 
French Club Advisor 2% Head Golf Coach 7% 
Driver Training (Bus) Per Hour $11.50 HS Cheerleading Advisor 6% 
Home Tutor Per Hour $15.00 Asst. HS Cheerleading Advisor 4% 

JH Cheerleading Advisor 5% 
Head HS Girls Soccer Coach 9% 
Asst./JV HS Girls Soccer Coach 7% 
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ALLEN EAST LOCAL SCHOOLS 
2014-2015 

Certified Salary Schedule 
1% 
Base $34,192 

Years 
Exp. BA 150 MA MA+15 MA+30* 

0 $34,192 $35,491 $37,440 $39,150 *For each 

1.0000 1.0380 1.0950 1.1450 year of the 

1 $35,491 $36,962 $39,081 $40,791 contract, a 
$500 stipend 

1.0380 1.0810 1.1430 1.1930 will be paid to 
2 $36,791 $38,432 $40,723 $42,432 teachers with 

1.0760 1.1240 1.1910 1.2410 a MA+30 
payable the 

3 $38,090 $39,902 $42,364 $44,073 last contract 

1.1140 1.1670 1.2390 1.2890 check of the 

4 $39,389 $41 ,372 $44,005 $45,715 year 

1.1520 1.2100 1.2870 1.3370 
5 $40,688 $42,843 $45,646 $47,356 

1.1900 1.2530 1.3350 1.3850 
6 $41 ,988 $44,313 $47,288 $48,997 

1.2280 1.2960 1.3830 1.4330 
7 $43,287 $45,783 $48,929 $50,638 

1.2660 1.3390 1.4310 1.4810 
8 $44,586 $47,253 $50,570 $52,280 

1.3040 1.3820 1.4790 1.5290 
9 $45,886 $48,724 $52,211 $53,921 

1.3420 1.4250 1.5270 1.5770 
10 $47,185 $50,194 $53,852 $55,562 

1.3800 1.4680 1.5750 1.6250 
11 $48,484 $51 ,664 $55,494 $57,203 

1.4180 1.5110 1.6230 1.6730 
12 $53,134 $57,135 $58,844 

1.5540 1.6710 1.7210 
13 $58,776 $60,486 

i.7190 i.7690 
18 $49,852 $54,502 $60,144 $61,853 

1.4580 1.5940 1.7590 1.8090 
23 $50,536 $55,186 $60,828 $62,537 

1.4780 1.6140 1.7790 1.8290 
28 $51,562 $56,212 $61,853 $63,563 

1.5080 1.6440 1.8090 1.8590 
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ALLEN EAST LOCAL SCHOOLS 
2015-2016 (July 1, 2015 -January 14, 2016) 

Certified Salary Schedule 
1% 
Base $34,534 

Years 
Exp. BA 150 MA MA+15 MA+30* 

0 $34,534 $35,846 $37,815 $39,541 *For each 

1.0000 1.0380 1.0950 1.1450 year of the 

1 $35,846 $37,331 $39,472 $41,199 contract, a 
$500 stipend 

1.0380 1.0810 1.1430 1.1930 will be paid to 

2 $37,159 $38,816 $41,130 $42,857 teachers with 

1.0760 1.1240 1.1910 1.2410 a MA+30 
payable the 

3 $38,471 $40,301 $42,788 $44,514 last contract 

1.1140 1.1670 1.2390 1.2890 check of the 

4 $39,783 $41,786 $44,445 $46,172 year 

1.1520 1.2100 1.2870 1.3370 
5 $41,095 $43,271 $46,103 $47,830 

1.1900 1.2530 1.3350 1.3850 
6 $42,408 $44,756 $47,761 $49,487 

1.2280 1.2960 1.3830 1.4330 
7 $43,720 $46,241 $49,418 $51,145 

1.2660 1.3390 1.4310 1.4810 
8 $45,032 $47,726 $51,076 $52,802 

1.3040 1.3820 1.4790 1.5290 
9 $46,345 $49,211 $52,733 $54,460 

1.3420 1.4250 1.5270 1.5770 
10 $47,657 $50,696 $54,391 $56,118 

1.3800 1.4680 1.5750 1.6250 
11 $48,969 $52,181 $56,049 $57,775 

1.4180 1.5110 1.6230 1.6730 
12 $53,666 $57,706 $59,433 

1.5540 1.6710 1.7210 
13 $59,364 $61,091 

1.7190 1.7690 
18 $50,351 $55,047 $60,745 $62,472 

1.4580 1.5940 1.7590 1.8090 
23 $51,041 $55,738 $61,436 $63,163 

1.4780 1.6140 1.7790 1.8290 
28 $52,077 $56,774 $62,472 $64,199 

1.5080 1.6440 1.8090 1.8590 
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ALLEN EAST LOCAL SCHOOLS 
2015-2016 (January 15, 2016- June 30, 2016) 

Certified Salary Schedule 
.5% 
Base $34,705 

Years 
Exp. BA 150 MA MA+15 MA+30* 

0 $34,705 $36,024 $38,002 $39,737 *For each 

1.0000 1.0380 1.0950 1.1450 year of the 

1 $36,024 $37,516 $39,668 $41,403 contract, a 
$500 stipend 

1.0380 1.0810 1.1430 1.1930 will be paid to 
2 $37,343 $39,008 $41,334 $43,069 teachers with 

1.0760 1.1240 1.1910 1.2410 a MA+30 
payable the 

3 $38,661 $40,501 $42,999 $44,735 last contract 

1.1140 1.1670 1.2390 1.2890 check of the 

4 $39,980 $41,993 $44,665 $46,401 year 

1.1520 1.2100 1'.2870 1.3370 
5 $41 ,299 $43,485 $46,331 $48,066 

1.1900 1.2530 1.3350 1.3850 
6 $42,618 $44,978 $47,997 $49,732 

1.2280 1.2960 1.3830 1.4330 
7 $43,937 $46,470 $49,663 $51,398 

1.2660 1.3390 1.4310 1.4810 
8 $45,255 $47,962 $51,329 $53,064 

1.3040 1.3820 1.4790 1.5290 
9 $46,574 $49,455 $52,995 $54,730 

1.3420 1.4250 1.5270 1.5770 
10 $47,893 $50,947 $54,660 $56,396 

1.3800 1.4680 1.5750 1.6250 
11 $49,212 $52,439 $56,326 $58,061 

1.4180 1.5110 1.6230 1.6730 
12 $53,932 $57,992 $59,727 

1.5540 1.6710 1.7210 
13 $59,658 $61,393 

i .7190 ·i.7690 
18 $50,600 $55,320 $61,046 $62,781 

1.4580 1.5940 1.7590 1.8090 
23 $51,294 $56,014 $61 ,740 $63,475 

1.4780 1.6140 1.7790 1.8290 
28 $52,335 $57,055 $62,781 $64,517 

1.5080 1.6440 1.8090 1.8590 
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ALLEN EAST LOCAL SCHOOLS 
2016-2017 

Certified Salary Schedule 
1.5% 
Base $35,226 

Step BA 150 MA MA+15 MA+30* 

0 35,226 36,565 38,572 40,334 * Foreach 

1.0000 1.0380 1.0950 1.1450 year of the 

1 36,565 38,079 40,263 42,025 contract, a 
$500 stipend 

1.0380 1.0810 1.1430 1.1930 will be paid to 

2 37,903 39,594 41,954 43,715 teachers with 

1.0760 1.1240 1.1910 1.2410 a MA+30 
payable the 

3 39,242 41,109 43,645 45,406 last contract 

1.1140 1.1670 1.2390 1.2890 check of the 

4 40,580 42,623 45,336 47,097 year 

1.1520 1.2100 1.2870 1.3370 
5 41,919 44,138 47,027 48,788 

1.1900 1.2530 1.3350 1.3850 
6 43,258 45,653 48,718 50,479 

1.2280 1.2960 1.3830 1.4330 
7 44,596 47,168 50,408 52,170 

1.2660 1.3390 1.4310 1.4810 
8 45,935 48,682 52,099 53,861 

1.3040 1.3820 1.4790 1.5290 
9 47,273 50,197 53,790 55,551 

1.3420 1.4250 1.5270 1.5770 
10 48,612 51,712 55,481 57,242 

1.3800 1.4680 1.5750 1.6250 
11 49,950 53,226 57,172 58,933 

1.4180 1.5110 1.6230 1.6730 
12 54,741 58,863 60,624 

1.5540 1.6710 1.7210 
13 60,553 62,315 

1.7190 1.7690 
18 51,360 56,150 61,963 63,724 

1.4580 1.5940 1.7590 1.8090 
23 52,064 56,855 62,667 64,428 

1.4780 1.6140 1.7790 1.8290 
28 53,121 57,912 63,724 65,485 

1.5080 1.6440 1.8090 1.8590 
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List of Stipend Recipients 
Stipends for Years Without Step Raises 

FY15 
Abbey, Mike 
Austin, Kristi 
Bassitt, Mindy 
Casey, Clay 
Cheney, Sue 
Clum, Tami 
Downey, Marsha 
Gibson, Karla 
Haney, Ardith 
Honigford, Amy 
McDorman, Brenda 
Miller, Debra 
Montgomery, Timothy 
Moritz, David 
Nolte, Craig 
Plaugher, Teresa 
Prichard, Clarke 
Richardson, Steve 
Schafer, Bruce 
Smith, Steve 
Stover, Ginger 
Thullen, Sonya 
Truex, Lisa 
Viola, Brian 
Wright, Pat 

25 Employees 

$1,000 
$25,000 

FY16 
Abbey, Mike 
Austin, Kristi 
Bassitt, Mindy 
Cheney, Sue 
Clum, Tami 
Esmonde, Mike 
Gibson, Karla 
Haney, Ardith 
Honigford, Amy 
Kidwell, Katherine 
Long, Leah 
Mattevi, William 
McGraw, Jenni 
Miller, Debra 
Montgomery, Timothy 
Moritz, David 
Nolte, Craig 
Richardson, Steve 
Schafer, Bruce 
Stover, Ginger 
Thullen, Sonya 
Truex, Lisa 
Viola, Brian 
Woods, Randy 
Wright, Pat 
Zimmerman, Randy 

26 Employees 

$1 ,000 
$26,000 
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FY17 
Abbey, Mike 
Austin, Kristi 
Bassitt, Mindy 
Casey, Clay 
Clum, Tami 
Downey, Marsha 
Esmonde, Mike 
Gibson, Karla 
Honigford, Amy 
Kidwell, Katherine 
Long, Leah 
Mattevi, William 
McDorman, Brenda 
McGraw, Jenni 
Miller, Debra 
Miller, Stephanie 
Montgomery, Timothy 
Moritz, David 
Nolte, Craig 
Paul, Daphne 
Plaugher, Teresa 
Prichard, Clarke 
Richardson, Steve 
Stover, Ginger 
Viola, Brian 
Woods, Randy 
Zimmerman, Randy 

27 Employees 

$1 ,000 
$27,000 



Leave Request Form 

REQUEST FOR LEAVE 

EMP,J.OYEE: ___ ---::--------- ---------- Dale: -----------
(last name) (first name) 

EmployaeSignatura: ---------------------------------­

Substllute's Name:--------------------------------------

D SICK lEAVE; "8ecllon 3319.141 R.C. fur1her ..._theta eo...s oA ~ •rt requn,.., ~to furMII • ..,.;ue ll.signad 
~nt juallfyifllllhe UH of sC:k lelrVe irlduding the ,_end acldNi t d tie -...aing phy$~ if mecf~at auente>n wu «<<ll~ 
•Folllatlon a! ~~!is etlltemenl io grounds lor suspension t1r termination ol • mpkr,rnontao prcwid•d rn Secrion 3319.081 :tnd 33 1'9 Hl r:t ~ 

Oate{s) of AbMnce: To"l II of Oayl; ------
The ~.M of lick leave Is Julllilled for the rouowing reasons: [check one) 

0 Personal tllnaBa/ Injury 0 Medical Appolrtment 0 Illness or Injury In immediate I amity 

0 Death in Immediate famUy - Relationship:------------
•If mecllcalllltaniJon- required, please atatetl'le 1111me and addrus ciltle phY*!an and dale[s) consulll!d. 

N~ ~ ---------------------
Oate(e} consulted: ~--------
•tf illness or injury In Immediate l'amlly, please glllathe name, addreas a11d relallonshlp of such members of your immediate 
family: 

Name: Relali011$hip: ------------------

D PERSONAL LEAVE; 
Number of days valles with contract I d;,ya without reason have certllln limitations (see contract) 
Date( a) of Paraonal Day(&) requested: Total# of Oays: ------- --

Ge~t~son: ----------------------------------------------------------

D BEREAVEMENT LEAVE· (Per contract) 
Data(s) of Bereavement Leava requested: - ------------- Total# ol' Days: ---------­

Relatlanship to the deceasad: -------------------------------------

0 VACATION LEAVE: (Per contract) 
Oate(s) of Vacation Oay(s) req~stad: ----------- Total# of Days:--------

D JURYDUTY: 
Dale(a) of Jury Duty: ------------------- Total# of Deys: --------

D DOCK QA YS: (Per contract) 
Date(a) of Dock Day(a}: ----------~~---- Total #of Days: ----------

0 App-oYIId 0 Not Approved 

Prlnclpa~Suparvlsor Date Superintendent oate 
Original filed with Treasurer's Office 
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