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ARTICLE I 

NEGOTIATIONS AGREEMENT 

A. RECOGNITION 

The Board of Education of Kirtland, hereinafter referred to as the Board, recognizes the Kirtland 
Education Association, hereinafter referred to as the Association, as the exclusive representative 
of all the non-supervisory, certfficated/licensed personnel and the school nurse employed, or to 
be employed, by the Board for the purpose of negotiations, wages, hours, fringe benefrts, terms 
and conditions of employment, and matters of professional concern. 

The Association recognizes the Board as a state body politic as the elected representative of the 
people of Kirtland and as the employer of all personnel of the Kirtland School District. 

The purpose of this recognition is the mutual agreement that the parties will negotiate in Good 
Faith' with regard to all matters and will use professional and educational channels for appeal in 
the event of impasse. 

"Good Faith" requires that the Association and the Board be willing to react to each others 
proposals. If a proposal is unacceptable to one of the parties, that party is obligated to give ~s 
reasons and offer counterproposals. "Good Faith" requires both parties to recognize 
negotiations as a shared process. Neither side is sent to the bargaining table w~h a "take it or 
leave it" ultimatum. 

Any challenge shall be in accordance with O.R.C. 4tt7. 

B. PRINCIPLES 

ATIAINING OBJECTIVES - The Board of Education, as the trustee of the people, is 
responsible for creating a climate within its school system which will enable the administrators 
and the teachers to implement and improve the school program. 

Attainment of objectives of the education program of the district requires mutual understanding 
and cooperation between the Board and the Association. Free and open exchange of views is 
desirable and necessary w~h all parties partidpating in deliberations leading to the determination 
of matters of professional concern. 

C. JOINT DETERMINATION OF BARGAINING PROCESS 

The Board and the Association will meet to jointly determine and decide on the bargaining 
process to be used for the upcoming negotiations prior to January t5 of the bargaining year. If 
there is no mutual agreement otherwise, Article I, Section C of this Agreement will be followed . 



D. NEGOTIATIONS 

1. PROCEDURES · Negotiations shall begin no later than one hundred twenty (120) days 
preceding the expirat1on of the current contract. The first order of business should be to 
exchange a list of proposals. Subsequent regular negotiation meetings shall be 
established by mutual agreement. 

Meetings for negotiations may be requested by the chainnan of the Board Negotiating 
Team or the Association Negotiating Committee. A written request stating specifically the 
reason for the meeting must be directed by either the President of the Association to the 
Superintendent or by the Superintendent to the President of the Association. A meeting 
mustthen be arranged and held within ten (10) days of the date of the request. 

The Association and the Board shall establish negotiating committees composed of a 
maximum of five (5) members, three of each committee's members being regular 
negotiators, and two being alternates. 

Any recommendation proposed shall be subject to the acceptance by the Association and 
the Board of Education. 

2. ASSISTANCE · The parties may call upon competent professional and lay representatives 
to consider matters under discussion and to make suggestions. Educational consultants 
may be used in the deliberations. 

3. STUDY COMMITTEES · The parties may appoint ad hoc study committees to research, 
study and develop projects, programs, reports, and to make recommendations on matters 
under consideration. 

4. PROGRESS REPORTS · Periodic progress reports may be issued by each committee to 
their respective memberships only. 

5. EXCHANGE OF INFORMATION · The Board and Superintendent agree to furnish the 
.... 

Association Negotiations Committee, upon reasonable request, all available information 
concerning the financial resources of the district. Such infonnation will include the tentative 
line budget of the local system before it is scheduled to be adopted, as well as preliminary .. 
appropriations proposals, and such other infonnation as will assist the Associal1on in 
developing intelligent. accurate, and constructive programs on behalf of the teachers, the 
students, and the education program. .. 

6. LACK OF AGREEMENT · If, after thorough discussion of all unresolved issues, an 
impasse has been reached in the negotiations, either party may call for the services of the .... 
Federal Mediation and Conciliation Service (FMCS) to assist in negotiations. This diSpute 
resolution procedure is mutually agreed to by the parties under ORC 4117.14(C) (1) (f). -

E. AGREEMENT· When agreement is reached, it shall be reduced to writing and approved by the 
Association and the Board, signed by both parties, and become a part of the official minutes of -the Board. The agreement shall be reflected in individual contracts. The agreement shall not 
discriminate against any member of the staff regardless of membership in the Association. .. 
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ARTICLE II 

ASSOCIATION RIGHTS 

The Board of Education encourages ns professional employees to become active members in their 
respective professional organizations. Participation in such activities should serve to improve the 
indi~dual professional capabilities and should serve to enhance the position of the Kirtland School 
District as an educational establishment. 

The Board of Education recognizes the Kirtland Education Association as the professional 
representative for the teachers of the Kirtland School District. Exclusive recognition shall entitle the 
negotiating unn to a continuation of and to no less than the rights previously provided. Such rights 
shall include but not be limited to: 

A. The School District will make available facilnies and equipment of the school district to the 
Kirtland Education Association. No fees will be charged for such use unless custodial overtime 
is incurred as a part of facility use. Professional association meetings should not interfere with 
the performance of the professional duties assigned staff members of the Kirtland School 
District. 

B. Appropriate Association officials will be released for agreed periods of time for association work. 

C. Duly authorized representatives of the Kirtland Education Association shall be free to ~sit all 
buildings for KEA business. Such business shall not interfere with class time, scheduled 
conferences with parents, students and supervisors, or staff meetings. However, authorized 
representatives of the Kirtland Education Association shall not have this time unreasonably 
withheld. 

D. Use of faculty bulletin boards used for Association information. 

E. PROFESSIONAL DUES OR FEES AND PAYROLL DEDUCTIONS 

1. Any teacher who is a member of the Kirtland Education Association, OEAINEA, or who has 
applied for membership, may sign and deliver to the District an assignment authorizing 
deduction of unffied membership dues, initiation fees and general assessments in the 
Association. Pursuant to such authorization, the District shall deduct one-tenth of such 
dues from the regular salary check of the teacher each month for ten months. Deductions 
for teachers who sign such authorization after the commencement of the school year shall 
be appropriately prorated to complete payments by the end of the school year. 

2. Wnh respect to all sums deducted by the District pursuant to authorization of the employee, 
the District agrees promptly to remit such monies to the Association accompanied by an 
alphabetical list of teachers for whom such deductions have been made, and indicating any 
changes in personnel from the list previously fumished. 

3. The Association agrees to fumish any information needed by the District to fuffill this 
provision. 
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4. Upon appropriate written authorization from the teacher, the District shall deduct from the 
salary of any teacher, and make appropriate remittance for annuities, credit union, savings 
bonds, charitable donations, or any other plans or programs jointly approved by the 
Association in the District. 

5. Upon request, any employee who resides in a governmental entity (i.e., city, township, 
county, and school district) in or out of the State of Ohio that levies an income tax shall 
have that locality's taxable portion of his/her income withheld from each paycheck and 
direct deposited into an account of his/her choice. This is in addition to any local income 
tax levied by the locality in which the employee worl<s. 

F. Wrrh prior notice to the principal, Association announcements will be placed on the agenda of 
faculty meetings. 

G. Association announcements may be made on the public address system with approval of 
building principals. Reasons for denial must be given in writing. 

H. Distribution of faculty bulletins to teachers and use of mailboxes. 

I. Provide to the Association, Board of Education agenda: two (2) copies, and minutes of each 
Board of Education official meeting: one (1) copy. 

J. AGENCY FEE 

1. PAYROLL DEDUCTION OF FAIR SHARE FEE- The Employer shall deduct from the pay 
of members of the bargaining unit who elect not to become or to remain members of the 
Association, a fair share fee for the Association's representation of such nonmembers 
during the term of this contract. No nonmember filing a timely demand shall be required to 
subsidize partisan political or ideological causes not germane to the Association's worl< in 
the realm of collective bargaining. 

2. NOTIFICATION OF THE AMOUNT OF FAIR SHARE FEE- Notice of the amount of the 
annual fair share fee, which shall not be more than one hundred percent (100%) of the 
unified dues of the Association, shall be transmitted by the Association to the Treasurer of 
the Board on or about September 15 of each year during the term of this Contract for the 
purpose of determining amounts to be payroll-deducted, and the Employer agrees to 
promptly transmit all amounts deducted to the Association. 

3. SCHEDULE OF FAIR SHARE FEE PAYORS 

a. ALL FAIR SHARE FEE PAYORS- Payroll deduction of such annual fair share fees 
shall commence on the first pay date which occurs on or after January 15 annually. In 
the case of unit employees newly hired after the beginning of the school year, the 
payroll deduction shall commence on the first pay date on or after the later of: (1) 
sixty (60) days employment in a bargaining unit posiTion which shall be the required 
probationary period or (2) January 15. 
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b. UPON TERMINATION OF MEMBERSHIP DURING THE MEMBERSHIP YEAR- The 
Treasurer of the Board shall, upon notification from the Association that a member has 
tenminated membership, commence the deduction of the fair share fee with respect to 
the fonmer member, and the amount of the fee yet to be deducted shall be the annual 
fair share fee less the amount previously paid through payroll deduction. The 
deduction of said amount shall commence on the first pay date occurring on or after 
forty-five (45) days from the tenmination of membership. 

4. TRANSMITTAL OF DEDUCTIONS -The Employer further agrees to accompany each 
such transmittal with a list of the names of the bargaining unit members for who all such fair 
share fee deductions were made, the penod covered, and the amounts deducted for each. 

5. PROCEDURE FOR REBATE - The Association represents to the Employer that an internal 
rebate procedure has been established in accordance with Section 4117.09(C) of the Ohio 
Revised Code and that a procedure for challenging the amount of the representation fee 
has been established and will be given to each member of the bargaining unit who does not 
join the Association and thai such procedure and notice shall be in compliance wtth all 
applicable state and federal laws and the Constitutions of the Unrted States and the Slate 
of Ohio. 

6. ENTITLEMENT TO REBATE - Upon timely demand, nonmembers may apply lo the 
Association for an advance reduction/rebate of the fair share fee pursuant to the internal 
procedure adopted by the Association. 

7. INDEMNIFICATION OF EMPLOYER- The Association on beha~ of rtself and the OEA and 
NEA agrees to indemnify the Employer for any cost or liabilrty incurred as a result of the 
implementation and enforcement of this provision provided that: 

a. The Employer shall be given a ten (10) day wntten notice of any claim made or action 
filed against the Employer by a nonmember for which indemnification may be claimed; 

b. The Association shall reserve the right to designate counsel to represent and defend 
the Employer; 

c. The Employer agrees to (1) give full and complete cooperation and assistance to the 
Association and its counsel al all levels of the proceeding, (2) penmrt the Association 
or its affiliates to intervene as a party IT it so desires, and/or (3) to not oppose the 
Association or its affiliates' application to file briefs amicus cunae in the action; 

d. The Employer acted in good faith compliance with the fair share fee provision of this 
Contract; however, there shall be no indemnification of the Employer IT the Employer 
intentionally or wil~ully fails to apply (except due to court order) or misapplies such fair 
share fee provision herein . 
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ARTICLE Ill 

PROFESSIONAL CONCERNS 

A. CLASS SIZE 

1. The Board and the Association recognize that the pupil-teacher ratio is an important aspect 
of an effective educational program. Therefore, they agree that the class/grade sizes set 
forth below shall be established for the maximum number of pupils per teacher. 

a. Kindergarten: Not to exceed twenty-four (24). 

b. Primary (grades 1, 2 and 3): Not to exceed twenty-six (26). 

c. Intermediate Classes in Elementary Schools (grades 4 and 5): Not to exceed twenty­
eight (28). 

d. There shall be no weighting of students in grades K-5 with the above maximum 
number of pupils per teacher. If there are ccncerns, the parties agree to meet and look 
at both the numbers and the needs of the students to ccme up with a solution that is 
both beneficial to students and teachers. 

e. Combined total in teacher's regular classes in the Middle School: (based on a five day 
week): All core subjects shall not exceed 150. Core subjects are Math, Science, Social 
Studies, Middle School foreign language and Reading. No individual class shall 
exceed twenty-eight (28). 

f. Combined total '" teachers regular classes in High School: (based on a five day 
week): All cere subjects shall not exceed 150. Core subjects are Math, Science, Social 
Studies, high school foreign language and Reading. The number of students 
assigned to a high school science laboratory shall not exceed the number of science 
laboratory stations in that classroom. No individual class shall exceed twenty-eight 
(28). 

Should any classroom/class exceed the limits the administration will take reasonable steps 
to address the matter in a timely manner. If the limits are not met within ten (10) school 
days, the teacher will be paid an added twenty-five ($25) per day in the Elementary School 
and frrteen ($15) per day in the Middle School and High SchooL 

Should any classroom/class approach the above numbers, the administration will present 
to the KEA President a plan to keep the numbers within the above limits. The plan shall 
ccnsider and address the equitable distribution of students in the affected 
classroomlclass(es), to the extent practicable. 

Middle school teachers who have a workload containing only one subject area with only 
four (4) classes and an intervention class shall not be eligible for any overage 
compensation. Prior to the beginning of the school year, the Superintendent, Middle 
School Principal and the KEA President shall meet to discuss staffing levels at the middle 
school level as they may relate to overages. 
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2. Unless established for the purpose of implementing a specffic deliberately planned 
educational program, no split-grade classes shall be maintained in the elementary schools. 

3. As of the "ADM" week established by the Ohio Department of Education, class size will be 
detennined by adding the number of children in each class plus the number of children 
classified by IDEIA with an IEP as other heatth impaired (major and minor), orthopedically 
impaired, specific learning disabilily, visually impaired, hearing impaired, autism, cognitively 
delayed, multi-handicapped and emotionally disturbed as two (2) students in a 
mainstreamed situation. Students on a speech IEP and students on a 504 plan may be 
weighted as 1.5 students if detennined necessary by the Intervention Specialist, General 
Education Teacher and the Director of Special Education. Students shall not be weighted if 
they are in grades K-5 or they are in a co-teach class and the co-teacher is in the class for 
no less than 80% of the time. Students who are enrolled in classes pursuant to Article XIV 
shall not be included for the purposes of overage payment. Students assigned to a class for 
which a grade is not given shall not be weighted. This subsection shall not prevent flexible 
grouping at KES and students involved in flexible grouping will not impact class size counts 
or overage payment. 

Teachers who receive overage payments agree to meet wnh the building principal, 
counselors, Director of Special Education and other teachers to consutt as to the specffic 
needs of the affected class/students. 

4. Equitable distribution of class coverage will be attempted when teachers are on field trips. 

5. Teachers assigned IEP and 504 students shall be given infonnation regarding IEPs and 
504s by the end of the first week of instruction by the Administration. 

6. Specialists - tt is the intent of the Board to recognize that the pupieteacher ratio is an 
important aspect of an educational program. Therefore, the following ratios are established 
below: 

(1) Music 
(2) Physical Education 
(3) Art 

1:550 pupils 
1:550 pupi~ 
1 :550 pupils 

Refers to KES only; however, the D~trict will provide one additional records day at the end 
of each semester for any KES specialists whose student load is greater than 500. 

7. Intervention spec~lists shall have time scheduled during each school day with students on 
their caseloads, to provide the services to these students as written in their specifically­
designed instruction (Section 7 of IEP). This time shall not infringe on their planning time. 

B. Teachers shall receive a ten (10) school day notice when required to wnts an IEP for a 
student that is outside of the District. If less than a ten (1 0) school day notice is provided 
then the intervention special~! will be provided one (1) release day to wrtte the studenfs 
IEP and address related issues or ($75.00) seventy-five dollars whichever, the teachier 
prefers. 
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9. Pnor to the beginning of each school year, the administration shall meet with the 
Association President or representatives to discuss class sizes and detennine any changes 
that may need to be made. 

10. Any student accelerated into a class for more than one (1) core subject (or equivalent 
thereof rr more than one (1) student is accelerated into any core class) shall count towards 
that teacher's class size. 

B. SUMMER WORKSHOPS- If requested by either the KEA or the Board of Education, the Board 
of Education will provide a summer curriculum workshop in an area of the school program. 

C. BUDGETS - Teacher participation in building and departmental budgets are required. Every 
effort will be made to provide teachers by April15 of each school year with the amount ava1lable 
for their curriculum and specialty areas for the following year. Teachers will make every effort to 
return to the administration by May 15 the requisition for purchasing for the following school 
year. 

D. TEACHER AIDES 

1. Aides shall be hired to assist professional staff in the following duties: KES: Recess Duty­
as detennined by the Administration (minimum of one hour). 

2. Aides shall be hired to assist professional staff in the following duties if funds are available: 
KMS: Cafeteria Duty--as detennined by the Administration (minimum one (1) hour). 

3. Aides may be hired to assist professional staff in the following duties if funds are available: 
KHS: Study Hall Supervision-as detennined by the Administration (minimum one (1) 
hour). 

E. PROFESSIONAL GROWTH- Teachers are expected by the Board of Education to be constant 
students of the science and art of education and are encouraged to enter heartily into plans of 
their choosing for their professional development, whether they take the fonn of teachers 
meetings, participation in professional organizations, reading circulars, extension classes, or a 
general in-service education program. Additional training beyond the bachelor's degree is 
valued, and reimbursement for such efforts is provided in the salary schedule. 

In-service programs and other professional growth activities such as travel, conferences, 
workshops, etc., should be properly compensated when such activities have prior approval. 

F. STUDENT TEACHERS - Student teachers shall be assigned to professional staff members 
when both the teacher and principal agree to accept this additional responsibility. In making 
these assignments, first consideration will always be given to maintaining the quality of the 
instructional program. , , 

G. PART-TIME TEACHERS - Part-time teachers, holding regular certification/licensure, "'II be 
employed when the need clearly indicates that a less than Full-time assignment exists. Salary 
for part-time teachers will be based upon the proportion of the teaching load they are assigned •· • 
as a fraction of the total work day based on the current eight (B) period day. For example, if the 
teaching load consists of eight periods and the part-time teacher would be assigned three 
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classes and a supervision penod, then that person would be entitled to one-ha~ of the nonnal 
salary on the adopted salary schedule. 

H. PROFESSIONAL CONCERNS -STAFF INPUT - If requested by either the KEA or the Board of 
Education, the Board and the KEA shall jointly sponsor an open forum for staff at least two (2) 
times per year for input and concerns regarding existing and/or changing curricular 
programs/fonnats, and to discuss pnorities for providing the best possible educational 
environment, curriculum, and programs under existing and/or changing conditions. Academic 
program additions or extensions will be discussed at an open forum prior to implementation. If 
an open forum is requested by either the KEA or the Board of Education, the requesting group 
shall provide the other group with as much advance infonnation on the topics or issues to be 
discussed as is feasible given the circumstances. 

I. PROFESSIONAL DEVELOPMENT 

1. In-Service Days - A three (3) hour in-service for all certified/licensed staff may be 
scheduled by the Superintendent on the first workday. Atlendance exceptions shall be 
de1ennined by the Administration. · 

2. Professional Development Days. 

a. In addition to the above, the Board believes that at the following expenence levels, a 
certified/licensed teacher would benefit from the equivalent of a maximum of two (2) 
FTE days of professional development to be offered and directed by the 
Administration dunng the regular work day: years 1, 5, 10, 15, 20, 25, 30 (if teaching 
beyond 30 years). 

b. Regardless of expenence levels, a staff member whose evaluations identify significant 
concerns may be directed to participate in such training. 

c. Such training would be held on the school campus and deal wrrh topics designed to 
strengthen teacher competencies, student achievement and understandings of current 
educational issues. Scheduling of such training would be done to allow appropriate 
time between trainings. 

d. These trainings will not be scheduled on NEOEA day. NEOEA day will remain a paid 
day that teachers shall use for staff development of their choice. 

3. Teachers new to the District shall partidpate in a one (1) day orientation/in-service program 
the day before the opening day for staff. 

J. TUTORS 

1. Special education and English as a Second Language (ESL) tutors hired for and after the 
2003-04 school year will be paid at the first step rate of the salary schedule (B.A. minimum 
and 0 years experience) divided by 184 (representative of the number of days in the school 
year) Tutors hired for or after the 2003-04 school year, regardless of experience with the 
Distnct, will be locked into that rate on a going forward basis for tutoring responsibilities, i.e. 
the tutor will not receive experience credit. Additionally, regardless of educational 
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credentials, i.e. whether the tutor possesses a masters' degree or beyond, a tutor will be 
paid at the B.A. minimum schedule. 

2. Tutors shall possess the proper certffication/licensure to pertorm the duties of their position. 
3. Tutors are eligible for health benefits per Article IX., B.S. of this Agreement. 

4. With regard to other fringe benefits of employment, tutors are only eligible for sick leave 
and personal leave, as set forth below. 

a. Sick leave 

A tutor's accumulation and entitlement to sick leave shall be based upon the time 
actually worked at the same rate as that granted full-time employees. Tutors will be 
paid sick leave compensation equivalent to a standard workday, i.e. ~a tutor works 
two periods, he or she will receive sick leave pay for two penods of work, not an entire 
school day. Sick leave shall only be taken for the purposes identified at Artide VIII., 
A.3. of this Agreement. A tutor shall complete a sick leave report form, upon return to 
duty. 

b. Personalleave 

A tutor shall receive three (3) paid personal days per year; the leave to be non­
accumulative. The compensation for a personal day shall be based upon the number 
of periods worked by the tutor. For example, ~ a tutor works two periods, he or she 
will receive personal leave pay for two pertods, not an entire school day. A tutor 
requesting personal leave should apply through the proper administrative person at 
least three (3) days in advance, except in case of emergency, using the form at 
Appendix E. 

5. Tutors will not be evaluated as teachers and will not be eligible for tenure or continuing 
contracts with the District under Revised Code Section 3319.11. 

6. Tutors will not have any rights to bump any teacher, whether full-time or less than full-time, 
in the event of reduction in force. 

7. Tutors shall not be deemed eligible to participate in the provisions of this Agreement unless 
the specific artide or section so provides for their partidpation. 

8. Academic intervention tutors (unless hired for one-ha~ day or more for a 180 day school 
year) shall not be eligible for the benefits set forth in paragraphs 3 and 4 above and shall 
be paid the first step rate of the salary schedule (B.A. minimum and 0 years expenence) 
divided by 184 (representative of the number of days in the school year) and 8 
(representative of the number of pertods in a school day) for each penod in which they 
pertorm tutonng duties. 

K. PROFESSIONAL CONDUCT 

I. The Administration will provide yearly in-service to bargaining unit members regarding 
obligations related to confidentiality of student records and information under the Family 
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Educational Rights and Privacy Act and corresponding state legislation. Bargaining unit 
members will familiarize themselves with these confidentiality requirements . 
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ARTICLE IV 

TEACHERS HOURS AND LOAD 

A. SCHOOL YEAR 

1. SCHOOL YEAR - The scheduled work year of teachers (other than new personnel and 
others who may be required to anend pre-school orientation sessions) shall begin on the 
opening day of school and terminate on the closing day of school, but shall in no event be 
more than one hundred eighty (180) scheduled days of teaching and no more than one 
hundred eighty-four (184) days total. 

2. SCHOOL CALENDAR- In developing a school calendar for recommendation to the Board 
of Education, the Superintendent shall seek input from teachers. 

The school calendar for a two-year period of time shall be established prior to April! of the 
first year with the assistance of the Association. Alterations to the calendar must be with 
Association involvement and two (2) weeks notice given. Alterations to the calendar, other 
than to maintain minimum requirements, shall be subject to negotiations. 

3. Any teacher preparing the classroom prior to the commencement of the work year of 
teachers shall be paid to a maximum of one (1) day at a rate of .003 of the base pay 
(nearest dollar). This day shall be voluntary. 

4. MID·YEAR PROFESSIONAL DEVELOPMENT DAY- "Mid-Year Professional Development 
Day" is the full day between the end of the first semester and the beginning of the second 
semester of each academic year. Students do not have school on Mid-Year Professional 
Development Day. On the Mid-Year Professional Development Day, the administration will 
provide professional development for teachers between 8:00a.m. and 11:00 a.m. Following 
the conclusion of the professional development session, teachers are free to work 1n the 
classrooms or continue their professional work as and wherever they so choose. 

5. IN.SERVICE DAYS- A three (3) hour in-service for all certificated/licensed staff may be 
scheduled by the Superintendent on the first workday. Atlendance exceptions shall be 
determined by the administration. 

6. CHANGE IN CLASSROOM- Teachers who are required to move to another classroom 
and/or building shall be eligible to be compensated at the rate set forth in section (A)(3) for 
a maximum of two additional (2) days. 

7. CURRICULUM WRITING - The Superintendent or designee will schedule teachers to 
prepare for the writing exercise or to engage in the writing acti~ly. Teachers who are 
assigned by the Director of Curriculum to create assessments, write curricular units, or 
engage in collaborative planning shall be compensated. The timeframe for this work will be 
collaboratively agreed upon between the teacher and the SuperintendenUdesignee. 
Teachers will be compensated at twenty-five ($25.00) per hour for such curriculum-related 
activities. 
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B. TEACHER DAY 

1. The teacher day shall be a continuous seven (7) hours and ten (10) minutes and shall 
include a thirty (30) minute duty-free lunch period. The day shall not begin eanierthan 7:30 
a.m. and end not later than 3:30 p.m. All teachers will meet reasonable requests for 
assistance. 

2. Teachers may be required to remain after school to attend the following staff meetings: 

a. Superintendent of Schools General Staff Meeting or other meetings called by the 
Superintendent of Schools, with reasonable notice if not pre-scheduled. 

b. General faculty meetings called by the school principal when pre-scheduled or 
reasonable notice given. 

c. Subject field groups, grade level groups, or special groups as authorized by the 
Superintendent of Schools, when pre-scheduled or reasonable notice given. 

The total of such meetings shall not exceed two (2) per month and be of reasonable length. 
Attendance exceptions shall be determined by the administration. 

C. PREPARATION AND PLANNING PERIODS 

1. All school teachers shall have, in addttion to their duty-free lunch, one preparation period 
per day. However, if a teacher is assigned two periods of instruction or tess per day at the 
secondary level or 100 minutes or less per day at the elementary level, the teacher is not 
entitled to a preparation period. 

2. Elementary school teachers will be provided two hundred-frfty (250) minutes per week of 
non-student preparation time in addition to the time before and after the student day. 
Elementary specialist teachers (art, music and physical education) assigned for the full day 
to the elementary building receive 250 minutes per week of non-student preparation time 
during periods when other teachers supervise students and in the time beyond the daily 
lunch period set out in section (8)(1) above. 

3. Periods of instruction in special areas shall be considered as a preparation period for 
elementary teachers. 

4. Except for non-core subjects such as, but not limited to K- 5 foreign language, special 
education, art, health, physical education, band, industrial technology, business technology, 
home economics and choir teachers, no 6-12 teacher shall have to be responsible for more 
than three (3) different class preparations. No secondary foreign language teacher shall 
have to be responsible for more than four (4) different class preparations. No teacher shall 
be assigned more than six (6) instructional class periods per day in an eight (B) period day. 
Full-time secondary English and/or language art teachers (i.e., teaching at least three 
English or language arts classes per day) shall not be assigned more than five (5) 
instructional class periods in an eight (B) period day. Full time high school teachers who are 
assigned to teach two (2) distinct AP courses (e.g., AP American History and AP Wortd 
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History) simultaneously shall be assigned two (2) preparation periods during such 
assignments. If a teacher is required to be responsible for additional class periods or class 
preparations, there will be compensation at a rate of ten (10%) of individual salary per 
additional period. 

5. Teachers' preparat1on and planning periods shall not be imposed upon by unscheduled 
special assignments. Any such assignments shall be arrived at mutually by the teacher 
and the administration. 

6. If substitutes for an absent staff member are not available, teachers who utilize their 
preparation period or otherwise assume an extra load, as defined by supervising the class 
of an absent teacher, will be paid.0875% of the base salary per period for periods 50 
minutes or less (applied pro rata based on actual preparation time lost) and for periods 
greater than 50 minutes will be paid.0925% of the base salary. 

Coverage shall be made available to cover classes for regular education teachers to attend 
IEP and/or IAT meetings. 

7. The Superintendent or designee shall submit to the KEA President the master schedule of 
all staff members, including all planning and preparation periods/times by the end of the 
first week of school. Any changes to the master schedule must be submitted to the KEA 
President within five (5) school days of the change. (Email notice is acceptable form of 
notice.) 

8. Each intervention specialist shall have a continuous 50 minute lunch/consultation period 
per day. Said lunch/consultation periods shall be non-student contact time. 

KHS 
Intervention specialists who are involved in a supportive teaching assignment shall receive 
a continuous 50-minute lunch period per day. During 20 minutes of this lunch/planning 
period, the general education teachers shall make themselves available to meet with 
intervention specialists to plan instruction collaboratively. Teachers paired in a supportive 
teaching assignment also may meet during common planning lime, if applicable. 

KMS 
Intervention specialists who are assigned a supportive teaching assignment shall receive 
20 minutes per week per subjecVgrade level built into their schedule to collaborate with 
general education teachers during the general education teachers' planning time. This 20 
minutes shall occur only via the intervention specialist being released from a supportive 
teaching class or during common planning time, if applicable, or the intervention specialist's 
consultative time component of his/her extended lunch above. 

KES 
General education teachers who are involved in supportive teaching assignments shall 
receive a continuous 50-minute lunch period per day. During 20 minutes of this 
lunch/planning period, general education teachers shall make themselves available to meet 
with intervention specialists to plan instruction collaboratively. As a result of this section, 
duties shall not increase on an individual teacher basis. 
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9. Intervention Specialists will schedule IEP meetings on the master spedal education 
calendar far enough in advance so that parent invitations will be sent out at least two (2) 
weeks in advance of such meeting. Intervention Specialists must complete IEP's and send 
either by mail or email to parents at least three (3) days prior to a scheduled IEP meeting. 

10. The President of the Associ a lion shall have an additional 80 minutes per week of planning 
time built into their schedule (measured from contractually-required planning time). 
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ARTICLE V 

TEACHER ASSIGNMENTS 

A. ASSIGNMENT AND TRANSFER 

1. Assignment and voluntary transfers. The assignment and transfer of teachers within the 
school system is the responsibility of the Superintendent of Schools. Assignment is defined 
as the position a teacher receives upon initial employment with the Board of Education. 
Assignment shall be made only after requests for voluntary transfers have been reviewed 
and a decision on the transfer is made. If the voluntary transfer is denied, the teacher shall 
be given specific written reasons for the denial. The teacher shall be given the opportunity 
to meet with the Superintendent, if the request is denied. 

Involuntary transfers. Notice of involuntary transfer will be given to teachers as soon as 
possible, along with written reason(s) for the change. Involuntary transfers shall be done 
on a seniority basis, unless the teachers' qualifications or evaluations are not equal or 
placement would be inconsistent with the best interests of the district. The parties 
recognize that a component of determining the district's best interests is placing teachers in 
positions that fit with their passion, interest and training. If the district does not involuntarily 
transfer the least senior teacher, the district will provide specific written reasons for its 
decision. 

2. Teachers shall be notified in writing of their programs for the coming school year, including 
the schools to which they will be assigned, the grades and/or subjects they will teach, and 
any special or unusual classes that they will have assigned, as soon as practicable and 
under normal circumstances not later than May ts•. 

3. A vacancy is defined as a current or new position (of at least one-year duration) that the 
administration has determined is or will become available on or before the beginning of the 
next semester. Vacancies shall include positions which the administration has determined 
must be filled due to resignations, medical leave, sabbatical leave, maternity/paternity 
adoption leave, leave of absence, termination, or death. 

4. No vacancy or new position shall be filled until such vacancy or new position has been 
posted for five (5) worl<ing days during the regular school year. 

5. Teachers may request a transfer by giving written notice to the Superintendent or h1slher 
designee within five (5) days of the posted opening. All postings shall contain the Iitie of 
the position and the certification/licensure required. 

6. Teachers applying for a transfer may be afforded an interview. All interviews must be 
conducted within (7) seven days of the closing of the posting. Applicants will be notified of 
the decision within seven (7) days following the interviews. 

7. Filling vacancies when one or more teachers are interested in the position. If one or 
more teachers has applied for the same position and the teachers' qualifications (including 
the teachers' respective interviews) and evaluations are equal, the teacher with the most 
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seniority shall fill the vacancy. If a more senior teacher is denied a position, the specffic 
reasons for the denial will be set forth in writing. 

8. Vacancies which occur during the summer months shall be filled without posting. The 
Superintendent is pennitled to fill a vacancy by hiring either an applicant who is not an 
employee or by a voluntary transfer of a current employee to the open position without 
posting the opening. Therefore, those teachers who wish to be considered for any 
openings which occur during the summer months must submit their writlen request to be 
considered for a position to the Superintendent's office by June 1. The same process will 
be used to fill the position left vacant, rr the Superintendent filled the pre~ously vacant 
position with a current unit member. 

9. There may be an annual "Bid Day" upon mutual agreement of the Superintendent and KEA 
President. 

10. TEMPORARY POSITIONS 

a. A "temporary vacancy" is a vacancy created by the need to replace a teacher on leave 
of absence that is expected to last more than thirty (30) work days or is created by the 
need to provide temporary supplemental instructional assistance to students during 
regular school days and hours. Such a vacancy is no longer temporary if it lasts more 
than two (2) consecutive semesters for replacement or one (1) quarter for 
supplemental assistance. 

b. A "temporary employee" may be hired in lieu of posting and bidding to fill a temporary 
vacancy to replace a regular employee on a long-term leave of absence for a period 
not to exceed two (2) consecutive semesters (i.e., "long-term substitute") except that 
recall rights must be honored first. This section may not be used for supplemental 
after school, evening, weekend, or summer activities or summer school. 

B. PHYSICAL EXAMINATION - If condnions warrant it, the Superintendent may require of any 
employee a certfficate from a physician that he or she is physically or mentally qualified to 
continue his prescribed duties in the Kirtland Local School System. The examination may be 
made by the employee's own physician, but the Board of Education reserves the right to request 
that it be made by a physician designated by the Board. The Board shall pay all necessary 
costs of the Board's examining physician. In cases where a chest x-ray is required for the 
mandated T.B. test, the Board will pay physician charges not covered by health insurance. 
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ARTICLE VI 

EVALUATION 

A. Not taler than September t, 20t 2, an Evaluation Committee shall be lonmed consisting of the 
Superintendent, who shall be chair of the Committee, five (5) administrators appointed by the 
Superintendent, the Association President and five (5) bargaining unit members appointed by 
the Association President The purpose of the Committee shall be to draft a standards-based 
teacher evaluation policy to be adopted by the Board of Education not later than July 1, 2013, 
that conforms with the evaluation of teachers developed under Section 3319.112 of the ORC. 

B. Bargaining unit members servmg on the Evaluation Committee shall be paid at a rate of 
twenty-five dollars ($25.00) per hour for attendance at Evaluation Committee meetings, unless 
release time is otherwise provided. 

C. The Evaluation Committee shall hold its first meeting no later than September 15, 2012, to 
begin drafting proposals of the evaluation policy to be used for members of the bargaining unit 
(The Evaluation Committee shall meet no more than five (5) times unless otherwise mutually 
agreed upon by the committee during the 2012-13 school year in order to draft the evaluation 
policy.) 

D. The draft evaluation policy shall be completed by the Committee, and shall be presented to the 
Superintendent by May 1, 2013, who shall make a recommendation to the Board for approval. 
Any action by the Superintendent in making such a recommendation and by the Board in 
acting thereon shall be final and not grievable, or otherwise subject to appeal. 

E. Once the evaluation policy is adopted by the Board, all evaluation procedures, including the 
development of a student assessment system, shall be included in the Collective Bargaining 
Agreement through a Memorandum of Understanding when they are completed. Said 
procedures shall supersede and replace the current evaluation system (used during the 2012-
13 school year) and shall be implemented lor the 2013-14 school year. 

F. During the 2013-14 school year, the Evaluation Committee shall review and make 
recommendations to the Superintendent for changes to the procedures as deemed necessary 
to meet the evaluation philosophy of the District The Superintendent shall present the 
Committee's recommendations to the Board for approval. Any action by the Board in acting or 
not acting thereon shall be final and not grievable, or otherwise subject to appeal. 

G. All staff shall be trained in the evaluation processes, procedures and tools. 

H. All evaluators shall be administrators of the Kirtland School District and shall be trained and 
licensed as evaluators by the State of Ohio. 
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At the end of the 2013-14 school year, the Evaluation Committee shall make a 
recommendation to the Superintendent, based on an analysis of the 2013-14 school year, as 
to any propcse<l re~sions to the evaluation program for the 2014-15 school year. The 
Superintendent shall present the Committee's recommendation to the Board for approval. Any 
action by the Board in acting or not acting thereon shall be final and not grievable, or otherwise 
subject to appeal. 

J. EVALUATION PROCEDURE 

Effective July 1, 2013, Sections J through L of this Article shall be for non-OTES bargaining unn 
members. 

1. The Superintendent of Schools in cooperation with the principal or director of each school 
unit is charge<! with the responsibility of evaluating the staff each year. 

2. The Association recognizes the responsibilny of the administration to make periodic 
evaluations of the pertonnance of teachers. 

3. All such evaluations shall be wriitten on the Kirtland evaluation fonn included as Appendix A 
or a mutually agreed upon revision of that fonn which shall be subject to ratffication by the 
Association and the Board. All observations shall be on the form set forth by the Building 
Principal. Each evaluation of a limited contract teacher shall consist of two observations. 

4. The evaluator shall schedule a pre-evaluation conference with each teacher who will be 
part of the observation-evaluation process before the first observation is conducted. In this 
conference the evaluator will review the evaluation procedure and evaluation fonns and 
answer all questions the teacher may have regarding pertonnance expectations. 

5. All monitoring and observation of the pertonnance of the teacher in connection with such 
evaluation shall be conducted openly and with the full knowle<lge of the teacher. The 
evaluator shall notify the teacher at least five (5) school days in advance of the first 
observation of this evaluation process of the school year. The teacher shall receive a copy 
of all written observation reports. The written observation report shall include specffic 
recommendations regarding any improvements nee<led in the pertonnance of the teacher 
being evaluate<! and the means by which the teacher may obtain assistance in making 
such improvements. Observations for required evaluations under section (A) (6) shall be 
conducted at least five (5) worl<days apart and the evaluator shall sche<lule a conference 
between observations. Time periods for completion of observations, evaluations and 
conferences may be extended due to the absence of the teacher. 

6. Prior to January 15 of each school year, a non-tenure<! teacher shall be observed by a 
designated administrator at least twice. The evaluator shall meet with the teacher no later 
than January 25 to review and discuss the written evaluation. In the year in which a 
teacher may be non-renewed, at least two (2) additional observations shall be conducte<l 
between February 10 and April 1, and the administrator shall meet with the teacher to 
discuss and review the written evaluation no later than April10. 

Each observation shall be not less than thirty (30) minutes in length. 

19 



The written report of the evaluations shall include specific recommendations regarding any 
improvements needed in the perfonnance of the teacher being evaluated and the means by 
which the teacher may obtain assistance in making such improvements. 

7. If the principal deems it necessary, additional evaluations to a maximum of three (3) may 
be completed during the school year. In that event the evaluator will schedule with the 
teacher the week in which the next observation is held. Three (3) copies shall be 
made. The teacher and principal will sign all copies to indicate that they have been 
examined. One copy shall be placed in the teachers file, the second is sent to the 
Superintendent, and the third copy is retained by the teacher. When more than one 
evaluation is contemplated, there will be an interval of at least two (2) months. Any teacher 
who disagrees with a written final evaluation may make timely wrttten reply thereto, which 
reply shall be annexed to the evaluation and copies thereof, and which shall be retained as 
a part of the evaluation record. 

B. Tenured teachers shall be observed no less than once every three (3) years by a 
designated administrator by April 1. Each observation shall not be less than thirty (30) 
minutes in length. The evaluator shall meet with the tenured teacher no later than April10 
to review and discuss the written evaluation. The written report of the evaluations shall 
include specific recommendations regarding any improvements needed in the perfonnance 
of the teacher being evaluated and the means by which the teacher may obtain assistance 
in making such improvements. 

9. Observations after April1 shall be part of the following fall evaluation unless tennination of 
contract is anticipated. 

10. Each teachers evaluation will be discussed with him/her in a teacher-principal conference. 
This conference will provide an opportunity for discussion of the teachers strengths and 
significant contributions. 

11. Appraisal and improvement of teacher perfonnance are the major goals of teacher 
evaluation. 

12. When evaluating a teacher teaching an IVDL course during that firnt year, the evaluating 
administrator shall be sensitive and considerate to any unexpected problems that may arise 
with the technology or any unexpected scheduling problems that may develop with other 
classes, teachern or other school districts. 

The evaluation procedure contained herein controls and supernedes the provisions of O.R.C. 
3319.111. The Board shall follow the pro~sions of O.R.C. 3319.11 with regard to any non­
renewal of limited contract teachern and the provisions of O.R.C. 3319.16 for continuing contract 
teachern and any mid-tenn tenninations. 

K. EVALUATION OPTIONS FOR TEACHERS WITH CONTINUING CONTRACTS 

Under certain circumstances, teachers who possess a continuing contract with the District may 
be evaluated under alternate assessment mechanisms tnan those set forth above in Article VI, 
A. However, the alternate assessment mechanisms set forth below (8.1 through 8.3) may only 
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be utilized in lieu of the standard evaluation procedure when it is mutually agreed upon by the 
teacher who possesses a continuing contract with the District and the 
Building Principal. In the absence of a mutual agreement, the standard evaluation process will 
be util~ed. 

1. Video Se~-Taping 

a. Definition and Purpose 

Video se~-taping by a teacher is a process whereby a classroom teacher selects to 
use a video recording machine in a classroom setting to record the teaching"eaming 
process. The purpose of video se~-taping is to allow a teacher to record and later to 
privately analyze and assess their instruction practices and resulting student 
responses and learning as a means to enhance professional competencies and 
student achievement. 

b. Guidelines for Util~tion of the Video Se~-Taping Option 

(1) By mutual agreement of the teacher selecting this option and the building 
administrator. 

(2) The ~deo se~-taping will entail a minimum of thirty (30) minutes. 

(3) Use of this evaluation option by a teacher must be selected and agreed upon by 
the teacher and building administrator by October 1 of a school year. 

(4) The building administrator shall offer the teacher a District resource guide that 
can assist in the teacher's review of their video tape. 

(5) The teacher can either select to use a building's video recording equipment and 
tape or choose to use personal ~deo recording equipment and tape. Personal 
video taping equipment and tape remain the property of the teacher. 

(6) After ~deo taping a class, the teacher shall privately review the taping of their 
class. 

(7) After re~ew of the taped class, the teacher shall complete the District's Teacher 
Video Se~-Taping Record (obtained from the building administrator), Appendix F-
1, and the administrator shall sign the Video Se~-Taping Form and distribute 
copies to the teacher, the principal, and the teachers personnel file. 

(B) The teacher may or may not choose to discuss their re~ew and analysis of their 
self-taping with the building administrator. 

2. Teaching-Learning Portfolio 

a. Definnion and Purpose 
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A teaching-teaming portfolio is a collection of artifacts that a teacher collects over a 
period of lime relative to select area(s) of the teaching-teaming process. The purpose 
of a teaching-learning portfolio is to allow a teacher to devote an extended period of 
time over the course of a school year to investigate, review, and team more about 
teacher identified area(s) of interest relative to the teaching-teaming 
process. The ultimate goal of a teaching-teaming portfolio is to allow a teacher to 
assume ultimate ownership for investigation, study, and growth regarding possible 
implementation of methodology or products/materials in the teaching-learning 
process. 

b. Guidelines for Utilization of the Teaching-Learning Portfolio 

(1) By mutual agreement of the teacher and building administrator. 

(2) Use of this evaluation option by a teacher shall be selected and agreed upon by 
the teacher and administrator by October 1 of a school year. 

(3) The building administrator shall present to the teacher a District resource guide 
regarding possible target area(s) and content(s) of a teaching-teaming portfolio. 

(4) The teacher shall have ultimate authority and responsibility for selecting the 
target area(s) and content(s) of a teaching-teaming portfolio. 

(5) The development and maintenance of a teaching-teaming portfolio by a teacher 
shall take place over a minimum of four (4) months and preferably over the 
course of an entire school year. 

(6) The teacher using this evaluation option shall meet at least two (2) times WJth the 
building administrator during development of the teaching-teaming portfolio. 
Each meeting shall be between 15-30 minutes to review the start of the portfolio 
process, target area(s), content, and teacher reflection upon completion of the 
portfolio. The teacher may choose to meet additional times with the building 
administrator during development of the portfolio should questions or concern 
arise. 

(7) At the conclusion of the portfolio development, the teacher shall secure from the 
building administrator the District's Teaching-Learning Portfolio Reflection 
Record, Appendix F-2, and return completed copies to the building administrator 
by the conclusion of the school year during which the teacher developed the 
portfolio. The building administrator shall sign the Teaching-Learning Portfolio 
Reflection Record and distribute copies to the teacher, principal, and the 
teacher's personnel file. 

(8) Upon completion of the teaching-teaming portfolio option, the teacher shall retain 
ownership of the portfolio and its contents. The teacher may choose to make 
copies of the portfolio content if requested by the building administrator for the 
purpose of supporting staff development in the building or District. 

L. NATIONAL BOARD CERTIFICATION PROCESS 
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Teachers electing to use this as their evaluation tool must complete the entire National Board 
Certification process including the final assessment. 

Options 1 (Video Self-Taping) and 2 (Teaching-Learning Portfolio) are for teachers on continuing 
contracts and may be used twice every four (4) years. 

M. TENURE - Continuing contracts shall be granted in accordance with the applicable Ohio 
Revised Code sections. To be eligible for a continuing contract, a teacher must hold an Ohio 
Professional, Permanent, or Life Teaching Certificate/License and have successfully completed 
a three (3) year teaching term in the Kirtland Schools within the preceding five (5) years. If the 
teacher held a continuing contract elsewhere in Ohio, the teacher may become eligible for a 
continuing contract after teaching two (2) years in the Kirtland Schools. 

N. NOTICE OF CONTINUING CONTRACT ELIGIBILITY 

Each year, on or about September 15, the office of Supenntendent shall provide a memo to all 
teachers on limited contract setting out the critena for eligibility for continuing contract. The 
memo also shall set out the options available in the event continuing contract status is not 
approved. Teachers who believe they are or will be eligible for consideration for continuing 
contract status and will have completed the requirements by the final Board meeting in April of 
that school year and wish to be so considered, shall complete the application form attached to 
the memo and return the form to the Superintendent by October 15. 

By November 15, the building pnncipal/evaluating administrator will confer with the teacher who 
has expressed an interest in being considered for tenure to discuss the process. A teacher who 
does not complete and return the form confirming his/her intent to be considered shall not be 
eligible for consideration for continuing contract status dunng that school year. 

A teacher who expresses her/his intent to be considered and is not able to complete the steps 
required or who wishes to withdraw from tenure consideration shall notify her/his building 
pnncipal/evaluating administrator of that fact not later than April 15 Such teacher shall not be 
eligible for continuing contract but shall not expenence another employment consequence solely 
as a result of not completing the continuing contract eligibility requirements. Such teacher shall 
not be required to but may elect to apply for continuing contract consideration in a subsequent 
year. 

The memo and application form are Appendix G to the contract. With respect to the application 
process for continuing contract consideration only, this provision shall supersede ORC Sections 
3319.11 and 3319.111. 

0. LIMITED CONTRACT - Under the provisions of the Ohio Revised Code, the Kirtland Board of 
Education will issue one-year limited contracts to all teaching personnel dunng their firsl three 
years of employment. If re-employed for a fourth year, the Board will issue a two-year contract 
thereafter on the basis of the recommendation of the Supenntendent until they are eligible to 
receive a continuing contract. In case of a RIF situation, these multiple year contracts will be 
suspended in accordance wilh law. 

P. PERSONNEL FILE 
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1. There shall be in the office of the Superintendent of Schools, the official personnel file for 
each teacher in which shall be deposited the follo\\Ong items in addition to other records 
pennitted by law: 

a. Application for employment, including references 
b. Copy of latest contract, properly signed 
c. Ohio Teaching Certificate/License 
d. College transcripts and other in-service credits 
e. Record of tuberculosis test 
f. Written statements regarding conferences, together \lOth any written replies thereto 
g. Pertonnance record to include the principal's or supervisors appraisal of worl< and 

growth, acoording to fonnal observation and evaluation procedures as established by 
the Collective Bargaining Agreement 

h. Letters of commendation and certificates of award. 

2. Each item in the file shall be dated as to its entrance therein and as to the date when such 
~em was made. 

3. The official records are maintained as "open files" and any infonnation not classified as 
confidential by law may be examined by the employee to whom it relates upon request for 
such opportunity. The employee shall be en@ed to a copy of such infonnation. 

4. No anonymous letter shall be the basis for any evaluation or entry in the teachers 
personnel file. 

5. No internal memos or infonnal observation or infonnal evaluation shall be placed in the file 
except when it is a part of the fonnal evaluation. 

6. All written fonnal evaluations to be induded in the file shall be in acoordance wilh the 
official teachers' evaluaf1on procedures and any reply to evaluations shall be attached to 
such evaluations. 

7. A District employee will be present while the file is being reviewed by anyone other than the 
Board, Administration, or agent of the Board as detennined by the Superintendent. 

8. An employee will receive notice of anyone (other than Administration, agent of the Board as 
detennined by the Superintendent, and Board of Education office personnel) who has 
~ewed his/her file within twenty-four (24) hours of the ~e\\Ong. 

9. The Board of Education shall maintain a list of the names and dates of anyone (other than 
Administration, agent of the Board as determined by the Superintendent, and Board of 
Education office personnel) who has ~ewed a personnel file. 
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ARTICLE VII 

SEPARATION 

A. TERMINATION - In all cases, termination shall be done in accordance with the Ohio Revised 
Ccxle. 

B. NON-RENEWAL- The following will apply for staff initially hired after June 9, 2000: 

1. Non-renewal of limited teaching contracts for probationary employees: 

a. On or before June 1, limited contract teachers who have been employed for three (3) or 
fewer years without having obtained a continuing contract prior to employment with the 
Board or limited contract teachers who have been employed for lwo (2) or fewer years 
and had obtained a continuing contract prior to employment with the Board and whose 
regular teaching contract the Board intends to non-renew shall be notified by the 
Superintendent that they will not be recommended to the Board for rehiring for the next 
school year. Prior to Board action on their contract, such teachers shall have the right 
to meet with the Board in executive session with representation to present their case. 

b. This non-renewal procedure for teachers who have been employed for three (3) or 
fewer years or lwo (2) or fewer years for teachers who had obtained a continuing 
contract in another district supersedes all provisions of Article VI, Evaluation, ORC 
3319.11 and ORC 3319.111, and such teachers shall have no right to challenge said 
non-renewal pursuant to ORC 3319.11 or 3319.111 or through the grievance procedure. 

C. REDUCTION IN FORCE (RIF) 

1. The Board reserves the right to implement reduction in the number of teachers pursuant to 
R.C. 3319.17. 

2. NOTIFICATION OF ANTICIPATED RIF 

a. If the Board determines a RIF may occur, the Board shall notify the KEA in writing, not 
less than sixty (60) calendar days prior to the date the Board will take action on the 
RIF. The notification shall include the reason(s) for the RIF, the position(s) to be 
reduced, the name(s) of the teachers to be affected, the date of Board action to 
implement the RIF, and the effective date of the RIF. 

b. The Board shall develop and provide the KEA with a RIF list of potentially affected 
teachers. 

c. Within ten (10) days of receipt of the notification, representatives of the Board and the 
KEA shall meet to re~ew the proposed RIF. Once this meeting has occurred, there 
shall be no involuntary transfers until all bumping has been completed. 
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3. IMPLEMENTATION 

a. In delennining the position(s) to be reduced, the Board shall not give preference to 
any teacher based on seniority, except when making a decision between teachers 
who have comparable evaluations. The following sequence shall be used for a 
reduction in force: 

(1) The number of persons affected by a reduction in staff will be kept to a minimum 
by not employing replacements insofar as practical for positions vacated as a 
result of voluntary resignation, retirement, or death. The parties recognize, 
however, it may be necessary to hire some replacements for these positions rr 
other teachers do not possess the certification/licensure for the position and the 
position is one that must be filled. 

(2) If additional reduction is necessary, then part-time teacher(s) shall be laid off 
before full-time teacher(s). However, part-time teacher(s) on continuing 
contracts will receive preference over part-time or full-time teacher(s) on limned 
contracts. 

(3) If additional reduction is necessary, then within each educational level, high 
school, middle school, elementary school, and at that level within each 
certification/licensure area affected, reductions shall be made first of teacher(s) 
with limited contracts and then of teacher(s) with continuing contracts. 

(4) Prior to an actual layoff, a teacher who is subject to layoff in his/her current 
assignment shall be notified of his/her 'displacement (bumping) rights; and given 
at least five (5) days to exer~se them. A teacher who receives a layoff notice in 
his/her current certification/licensure area shall have displacement (bumping) 
rights to displace the least senior teacher in the same or different 
certification/licensure area if the teacher being laid off has a valid 
certificate/license in that area and has greater seniority than the other teacher: 
and evaluations comparable to the least senior teacher. 

(5) As a result of the above, rr a teacher who displaces the least senior teacher does 
not possess highly qualified teacher (HQT) status, the teacher will be provided a 
two-year period of time to achieve HOT status relevant to that assignment. If 
HQT status is not achieved in that period of time, the teacher may be subject to 
reduction in force without complying with the general provisions of this Article VII. 
C. 

b. Layoff shall occur by suspension of contract. 

c. A teacher to be laid off due to RIF shall be given thirty (30) days advance written 
notification prior to Board action on the implementation of the RIF. The President of 
KEA shall be sent a copy of said notification at the same time. The notice shall state 
the reason for RIF, the effective date of contract suspension, and the date of the 
Board's action to implement the RIF. 
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4. LIMITATIONS 

a. No new hire shall be employed in a bargaining unit position until all eligible, laid-off 
teachers have been offered such position. 

b. No transfer or reassignment shall be made during a period of RIF that prevents the 
recall of a teacher on layoff status. 

c. No current, non-bargaining unit teacher shall be assigned lo fill a bargaining unn 
position while an eligible teacher remains on layoff status. However, a non-bargaining 
unit employee who is certificated/licensed may teach up to two (2) class periods per 
day in a subject area no bargaining unit member is certified/licensed to teach, 
provided no bargaining unit member is reduced, laid-off, or prevented from recall. 

5. LAYOFF RIGHTS- A teacher on layoff status shall have the following rights: 

a. The right to continue receipt of group insurance coverage at teacher's expense for the 
period the teacher is eligible for recall. Payment will be made monthly to the 
Treasurer. 

b. The period of layoff shall not interrupt nor add to continued seniority. 

c. Credn for salary placement, upon recall, if the Superintendent determines that the 
same or similar work was pertorrned by the employee while on layoff status. It is the 
responsibility of the employee to provide the Superintendent with verification of the 
work pertorrned. 

d. The unchallenged right to unemployment compensation benefits when that teacher has 
not been offered a bargaining unn posnion during layoff. 

e. Additional certffication/licensure eamed or reported while on layoff status shall be 
recognized for recall purposes, provided such information is filed with the 
Superintendent prior to recall. 

6. RECALL RIGHTS 

a. Laid-off teachers shall be recalled based on their certification/licensure area, teaching 
qualifications and evaluations. Seniority shall not be the basis for recalling a teacher, 
except when making a decision between teachers who have comparable evaluations. 

b. Notice of recall shall be made by telephone and registered or certified mail to the last 
telephone number and last address given by the teacher to the administration. It shall 
be the responsibility of the teacher to keep the administration advised in writing of a 
telephone number and mailing address at which he or she can be reached. Teachers 
who do not accept offers of recall wilhin fourteen (14) days of delivery, of a certffied 
letter (return receipt requested) shall be deemed to have waived their recall rights for 
the position in question. The Board shall have no further obligation to reinstate or 
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offer reinstatement to a member of the bargaining unit who has been offered and who 
declines reinstatement for any opening providing that a bargaining unit member laid 
off from a full-time position shall not be required to acoept a part-time position. 

c. The teachershall be given fourteen (141 calendar days from date of acoeptance of the 
recall notice to report to work. 

d. This procedure shall continue until all teachers on layoff status have been recalled, 
have retired under an Ohio State retirement system, or have voluntarily resigned 

e. A limited contract teacher shall remain on the list for three (31 years and a continuing 
contract teacher shall remain on the list for an unlimited time from the effective date of 
lay-off. 

7. TERMINATION OF RtF - The RtF shall tenminate when no teacher remains on layoff 
status. 

B. SENIORITY DEFINED - Seniority shall mean the -.ngth of coninuous empkJyment in a 
bargaining unrt pos!ion \11th the Kirtland School System as folkJws: 

a. Seniority shall begtn to accrue from the first day worked in a bargaining unit position. 

b. Seniority shall accrue for all time a teacher is on active pay status. 

c. Time spent on inactive pay status (authorized unpaid leave or layoff) shall not 
contribute to the accrual of seniority but shall not constitute a break in seniority. 

d. Employment of a bargaining unit member in a non-bargaining unit position shall not 
contribute to the accrual of seniority but shall not constitute a break in seniority for any 
bargaining unit member who serves in this capacity after September 1, 1991. 

e. Full-time employees shall accrue one (1 1 year of seniority for each year worked as 
detenmined by the mimmal full-time standard as defined by this Contract. 

f. Part-time teachers shall accrue seniority prorated against the minimal full-time 
standard as defined by this Contract. 

g. No teacher shall accrue more than one (1 1 year of seniority in any work year. 

9. EQUAL SENIORITY 

a. A tie in seniority shall occur when two (21 or more teachers have the same amount of 
seniority credit as determined by the seniority list. 

b. Ties in seniority shall be broken by the following method to detenmine the most senior 
teacher: 

(11 The teacher with the first day worked; then 
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(2) The teacher with the earliest date of employment (date of hire); then 

(3) The teacher with prior teaching experience (full/part-time) as a regular employee 
of Kirtland. Seniority shall be consistent with Article VII, Section B., 8., e., and f.; 
then 

(4) The teacher with prior long-term substiTute teaching in the district; then 

(5) The teacher with prior professional employment with the district; then 

(6) By lotlery, with the most senior teacher being the one whose name is drawn first. 
This procedure shall be implemented in the presence of a designated KEA 
representative. 

10. SUPERSENIORITY - For layoff purposes only, teachers employed under continuing 
contract, regardless of part-time, half-time or full-time status, shall have greater seniority 
than teachers employed under limited contract. However, this provision shall not be 
interpreted to conflict with HB 153 or otherwise apply when teachers do not possess 
comparable evaluations. 

11. LOSS OF SENIORITY- Seniority shall be lost when a teacher retires or resigns; is discharged 
for cause; or otherwise leaves the employment of the Board. 

12. POSTING OF SENIORITY LIST - The seniority list shall be posted annually, by November 
15 of each work year. The Board shall prepare and post on the designated bulletin board 
in each building/work site a seniority list for each educational level indicating, by area of 
certification/licensure, the first day worked, the date of Board resolution to hire, and the 
contract status (limited or continuing) of each teacher. Said list shall be provided to the 
KEA President on or before the date of posting. 

a. The names of teachers on the seniority list shall appear in seniority rank order within 
areas of certification/licensure with the name of the most senior teacher appearing at 
the top of the listing and the name of the least senior teacher appearing at the botlom 
of the listing. 

b. The names of teachers who are certified/licensed in more than one (1) area shall be 
included on the listing for all areas of certification/licensure. 

c. The names of part-time teachers shall appear on the seniority list but shall be listed 
separately from the names of Full-time teachers. 

13. CORRECTION OF INACCURACIES- Each teacher shall have a period of thirty (30) days 
after posting of the seniority list in which to advise the Board or its agents in writing of any 
inaccuracies wihich affect his/her seniority. The Board or its agents shall investigate all 
reported inaccuracies and make such adjustments as may be in order and post the 
updated list immediately. No protest shall be considered after thirty (30) days of the 
posting of the seniority list and the list shall be considered as final until the next posting. 
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ARTICLE VIII 

ABSENCES AND LEAVES 

A. SICK LEAVE 

1. Each teacher will be granted one and one-quarter (1-1/4) sick leave days per completed 
teaching month (15 days total per year) in accordance with O.R.C. 3319.141. Unused sick 
leave shall be subject to unlimited accumulation. Staff initially hired after the 1985-86 
school year shall be limited to two hundred seventy-five (275) days sick leave 
accumulation. 

2. Any teacher shall be granted an advancement of 15 days sick leave if needed. (Not to 
exceed the number of days that might be eamed during the remainder of the contract year.) 

3. Teachers shall qualify for sick leave with full pay and benefits for: 

a. Personal illness; 
b. Pregnancy; 
c. Injury; 
d. Exposure to contagious disease; 
e. Absence due to illness, intury, or death in the immediate family. For purposes of this 

definition, "immediate family" refers to individuals who have a husband, wife, father, 
mother, sister, brother,-son, or daughter relationship to the employee. Other 
individuals who have lived in close relationship to the employee such as to be 
comparable to those relations listed above are to be considered as if they were the 
same. 

4. Report forms are to be completed on retum to duty. 

5. In the event a member of the bargaining unit expenences a personal catastrophic illness or 
injury and exhausts sick leave as a result, the employee may follow district procedures to 
request an advance of any sick days which they qualify from the following school year. 
Should the employee expenencing catastrophic illness exhaust such advanced sick leave, 
the employee may request further assistance from the Supenntendent and Board of 
Education. The Board of Education and the Supenntendent shall have sole discretion 
approving such requests. 

B. LEAVE OF ABSENCE FOR PROFESSIONAL IMPROVEMENT- A member of the instructional 
staff, upon wntten request to the Board, may be granted a leave of absence with part pay and 
full fringe benefits for up to one school year. Such leave shall be according to the following 
provisions: 

1. A member of the instructional staff shall have had five (5) years service. For the purpose of 
these regulations, service shall mean additional expenence in this district for wh1ch 
expenence credit was recognized in determining placement on the salary schedule. 
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2. A plan of professional improvement shall be furnished to the Superintendent for his/her 
approval prior to submission to the Board for approval. Upon return, a report shall be filed 
by the teacher as proof that said plan was followed. 

3. The part salary shall be the difference between the employee's expected salary for the next 
school year and the cost of a replacement for the period of time the sabbatical leave shall 
be in effect. 

4. The Board shall continue to pay its portion of all fringe benefrts for an employee while on 
leave of absence for professional improvement. Further, an employee may make 
arrangements with the Treasurers office for any other voluntary contributions he/she may 
desire to continue. 

5. Not more than five percent (5%) of the instructional staff shall be granted sabbatical leave 
atone time. 

6. The Board will make an attempt to secure a replacement with less experience. However, in 
every case the replacement must be judged to be satisfactorily qualified. 

7. Additional leaves shall be made available to members of the instructional staff after 
completion of five years additional experience, providing others (5%) have not filed a 
request for such leave. 

8. Members of the instructional staff returning frorn such leave shall be returned to the same 
contract status held prior to such leave. 

9. A year of leave shall count as a year of credit for replacement on the salary schedule. 

10. The staff member shall be obligated to return to the schools for a period of at least one 
school year following the leave. 

C. LEAVE OF ABSENCE ·PROFESSIONAL REASONS 

1. Leave of absence may be granted by the Superintendent of Schools under the following 
conditions: 

a. To visit other schools, attend professional conferences and meetings, or to attend to 
school business without loss of pay. This time shall not be deducted from cumulative 
days to which the employee is entitled. Such leave must be requested and granted in 
writing, stating the object for which it is requested including the length of time. Copy of 
the approval of such request must be filed with the treasurer for payroll purposes. 

b. Leave of absence may be requested by an employee for professional study and 
improvement. Such request must be made in writing, outlining the plan of study, the 
effective days, and the length of absence. Approval must be given by the Board of 
Education. 
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2. TRAVEL REIMBURSEMENT 

Board of Education reimbursement of employees' travel and related expenses for Board­
approved trips shall adhere to guidelines and expectations of the State Auditor and Board 
of Education Policies and Guidelines. Guidelines will be provided to the employees within 
the first two (2) weeks of the school year. 

Reimbursement of each expense requires a receipt submitted with the appropriate expense 
account and any forms required by the office of the Treasurer. 

Items of a personal nature shall not be reimbursable (e.g. souvenirs, liquor, personal phone 
calls and/or telegraph messages, etc.). 

The Board shall only reimburse for appropriate expenses the district approved for travel 
reimbursement and related expenses. 

D. LEAVE OF ABSENCE ·MATERNITY/PATERNITY 

1. Leave without pay for a period not to extend beyond two years shall be granted teachers 
who request maternity or paternity leave. The dates established for the beginning and 
ending of such leave shall be filed with the principal at least sixty (60) days prior to the 
beginning of the requested leave except that this provision may be waived by the 
Superintendent. Non-emergency pre-delivery leave shall not commence prior to the end of 
a semester except upon mutual agreement of the teacher and the administration. 

2. Reinstatement from such leave shall be at the beginning of the school year, except where 
the Superintendent and teacher agree to a different time. Requests for reinstatement 
should be presented to the Superintendent at the eaniest possible date and no later than 
the April! date prior to the desired retum date. 

3. When assigning a teacher who retums from leave, the teachers prior position will be 
among the factors considered, after consullation between the teacher and appropriate 
administrator. 

4. Individuals on any approved leave may continue their hospitalization and other group 
benefits for the duration of said leave providing they reimburse the Board for premium 
costs. Failure to forward premium at stipulated times will terminate this benefit. 

E. LEAVE OF ABSENCE· MEDICAL 

1. Medical leave of absence will be granted upon proper application of a professional 
employee who has exhausted his/her accumulated sick leave and is still unable to retum to 
work. Medical leave shall only be granted upon the submission of a doctors cert1ficate 
indicating both the necessity for such leave and the reasonableness of anticipated retum. 

2. Such leave will commence on the day that accumulated sick leave is exhausted and the 
employee has no earnings due. 
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3. Except as provided in paragraph 4, such leave will be for not less than the balance of the 
current school year or current school semester, whichever is shorter and will not exceed a 
maximum period of two consecutive school years in addition to the remainder of the 
semester during which it commences. 

4. A professional employee may request emergency short-term medical leave for a total 
period not to exceed thirty (30) calendar days. 

5. Individuals on any approved medical leave may continue their hospitalization and other 
group benefits for the duration of said leave at Board expense to the extent the Board is 
otherwise obligated to pay. If responsible for any premium costs they must reimburse the 
Board at stipulated times. 

6. An employee on emergency short-term medical leave shall be paid in full the balance due 
him/her (monies earned but not yet paid) in his/her last check, less the deductions 
previously authorized. 

7. A professional employee on medical leave who intends to return to work at the beginning of 
the next school year shall file an application for reinstatement by April1 for the next school 
year. Such application shall be accompanied by a doctors statement indicating that the 
employee is or may be reasonably capable of returning to work. The employee shall also 
submit a doctors statement on the actual return date, certifying medical fitness to carry out 
assigned duties and responsibilities. 

8. It shall be the duty of the employee to notify the Superintendent in writing of this intention to 
return to work. 

9. Failure to actually return to work due to continuing medical disability shall not constitute 
cause to seek cancellation of certification or of unused leave. 

10. Upon return to service, the professional employee shall resume the contract status, limited 
or continuing, held prior to the rnedicalleave of absence. 

F. PERSONAL LEAVE 

1. All teachers shall be granted upon request four (4) working days per year with pay for 
personal leave; the leave to be non-accumulative. 

2. The employed person requesting personal leave should apply through the proper 
administrative person at least three (3) days in advance except in case of emergency. 
(See Appendix E.) 

3. Should leave be contiguous with a school holiday, a detailed explanation shall be given 
prior to the leave being granted or denied by the Superintendent. 

4. At the end of each year, each teacher who does not use any personal leave shall receive 
Two Hundred Dollars ($200.00) payable in the second pay in June. Teachers employed 
less than full time will have the payment pro-rated based upon the percent of their teaching 
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assignment compared to a full time teaching position, e.g., a teacher working one/half time 
will receive One Hundred Dollars ($100.00). 

5. Any teacher that does not qualify for the personal leave stipend shall have any unused 
personal leave days converted to sick leave and added to their sick leave accumulation at 
the end of each school year. 

G. ASSAULTLEAVE 

1. Any certificated/licensed employee who is absent due to physical or mental disability 
resulting directly from a physical assault which occurs in the course of Board employment 
will be maintained on full pay status during the period of such absence not to exceed thirty 
(30) days unless certified by a medical statement. (See #3.) 

2. Said employee shall sign a statement staling that such leave was due to physical or mental 
disability resulting from an assault which occurred during the course of employment with 
the Board of Education. 

3. If medical attention is required, a statement from a licensed physician stating the nature of 
the disability and its duration shall be required. 

4. Assautt leave granted under the above agreement shall not be charged against sick leave 
eamed or eamable under Section 3319.141 of the Ohio Revised Code or leave granted 
under Section 3319.08 of the Ohio Revised Code. 

5. Said benefit shall not be in duplication of eligible workers compensation benefits. 

H. JURY DUTY - In the case of jury duty, no deductions shall be made from accumulated sick 
leave or personal leave. Pay for days of such absences will be at the teachers regular daily 
compensation rate. However, any remuneration received for serving as a juror will be disbursed 
to the Board of Education by the appropriate court exclusive of parking fees. 

I. ASSOCIATION LEAVE - The Association is guaranteed at least six (6) days for Association 
meetings. This time shall not be deducted from cumulative days to which the employee is 
entitled. Such leave must be requested and granted in writing, stating the object for which it is 
requested including the length of time. A copy of the approval of such request must be filed with 
Treasurer for payroll purposes. 

J. SPECIAL LEAVE- Should a member of the bargaining unit use all four (4) of their personal 
leave days in a single school year and an unusual personal situation arises, the employee may 
apply to the Superintendent for use of Special Leave by submitting a completed Personal Leave 
Form, found at Appendix E. In applying for consideration of Special Leave, the employee and 
Association President shall meet and pro~de the Superintendent and appropriate Principal with 
all relevant information regarding such request. The Superintendent shall have sole discretion in 
deciding whether to approve such requests for Special Leave, and his/her decision shall not be 
grievable. 

Special Leave can only be requested after all four (4) personal days have been used in a 
specific year. Special Leave is a paid leave. 
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K. FAMILY MEDICAL LEAVE 

1. A bargaining unit member is entitled to twelve (12) workweeks of Family Leave durtng any 
twelve (12) month pertod of Family or Medical Leave for purposes described in the "Family 
and Medical Leave Act of 1993" or subsequent amendments, i.e., such leave may be used 
for: 

a. the birth of a son or daughter in order to care for the son or daughter; 

b. the placement of a son or daughter with the employee for adoption or foster care; 

c. to care for the employee's spouse, son, daughter or parent who has a serious heanh 
condition; or 

d. to care for the employee's own sertous health condition that renders the employee 
unable to perfonm the functions of the job. 

2. This leave shall be unpaid except to the extent the employee has paid sick leave, personal 
leave or vacation available. 

The twelve (12) workweeks include the time on sick leave as provided above, unpaid "child 
rearing" leave, or unpaid medical leave. 

For the purpose of a birth of a child and/or the placement of a child with the employee for 
adoption or foster care, the employee shall be eligible for FMLA Leave, up to eight (8) 
weeks of which may be paid sick leave to the extent the employee has enough 
accumulated sick leave. 

3. Such leave may not be taken intermittently unless a sertous health condition is the reason 
for the leave. 

4. All group health insurance benefits shall be maintained and paid for by the Board during the 
Family Leave as if the employee was not on leave. 

5. On return from Family Leave, the employee is entitled to be restored to the same position 
held when the leave began or to the most equivalent position if the same position is filled by 
another bargaining unit member as the result of a new hire or voluntary transfer. 

6. This Section is not intended to deprive an employee of any greater right contained in any 
other section of the contract or of state and federal law. 
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ARTICLE IX 

SALARY AND FRINGE BENEFITS 

A. SALARY 

1. a. The salary schedule and benefit improvements shall be effective with the first working 
day on the adopted school calendar for the 2014-15, 2015-16 and 2016-2017 school 
years. All teachers will be paid on the new salary schedule as printed in the Appendix 
C of this Agreement. 

The base salary shall increase by 2.0% for the 20t4-t5 contract year, ($39,678). 

The base salary shall increase by 2.0% for the 2015-16 contract year, ($40,472). 

The base salary shall increase by 1.5% for the 2016-17 contract year, ($41 ,079). 

b. Those teachers who pass the National Board Certification for Teachers shall be paid 
one thousand two-hundred and fifty dollars ($1 ,250.00) each year for a period of ten 
(10) years. Payment shall be based on the following certification schedule: (1) 
submitted by Augusl31, payment begins September 15 for twenty-four (24) pays; or 
(2) submitted by December 31, payment begins January 15 for twelve (12) pays. 

2. SALARY SCHEDULE APPLICATION - The schedule provides that the basic salary 
classifications of the teacher shall be determined by professional qualifications, training, 
and experience. Placement on the salary schedule shall provide for: 

a. All years of teaching service in another public school. All private school and substitute 
experience up to five (5) years each. The Superintendent and a teacher to be newly 
hired in the District may agree to a salary on the negotiated salary schedule which 
grants the teacher less service credit than the teacher would normally be entitled to 
pursuant to this provision or ORC 3317.13 and 3317.14. However, the teacher may 
not be paid less than the salary established at the BA-5 step of the salary schedule. 
The teacher would then increase one step on the salary schedule for each year of 
service in the District after the first year. 

b. All years of active military service to a maximum of five (5) years. 

c. All years of teaching service in the school district. 

For the purpose of a., b., and c., one hundred twenty (120) days shall constitute a years 
service. 

When an employee supplies documentation, graduate credit hours, taken after the B.A. 
degree has been granted, shall be given credit on the salary schedule. Prior approval is 
not required. Up to thirty (30) semester hours will be credited without an M.A. degree. If an 
employee attains a Master's degree in mid-year, and if it is reported and documented by 
February 15, to the Treasurer's Office, the employee shall receive credit applied to the 
salary schedule effective to the first day of the second semester of that year. Graduate 
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semester hours beyond the Masters will receive credit up to a maximum of sixty (60). 
Such credit shall be applied to the salary schedule effective to the beginning of the school 
year if reported and documented by October 15. Each semester hour so credited shall be 
oompensated at a rate of .25% of base per semester hour. 

3. METHOD OF PAYMENT - Teachers' salaries shall be paid in twenty-four (24) equal 
installments with the fifteenth and last day of each month designated as payment dates, 
except when the day falls on a weekend or holiday in which case payment will be made on 
the last working day preceding such. Teachers may request and receive their summer pay 
in one payment with Board approval. 

4. PAYROLL DEDUCTION - The Board shall provide for payroll deduction of Association 
dues in ten (10) month installments upon request of the employee. Additional deductions 
will be made upon request for Credit Union, Tax Sheltered Annuities, United Fund, EPAC, 
and other appropriate deductions providing there is that capability on the existing payroll 
program. 

5. RETIREMENT COMPENSATION- All teachers are oontributing members of the Ohio State 
Teachers Retirement System and entitled to all benefits. Detailed information as to current 
benefits is available directly from the STRS office in Columbus. 

6. TAX SHELTER - The Board will act as agent for a Tax Shelter Program for staff. Details 
are available from the Treasurers office. 

B. FRINGE BENEFITS 

B. FRINGE BENEFITS 

1. HOSPITALIZATION 

a. INSURANCE COMMITIEE - An Insurance Committee oomprised of the 
Superintendent, an appointee of the Superintendent and the Treasurer of the Board of 
Education shall meet on a regular basis with the Association President, a member of the 
Association's Executive Committee and another Association member appointed by the 
Association President to discuss issues relating to health insurance. The 
Superintendent shall oonvene a meeting of the oommittee no later than during the first 
week of September of each year to be used for organization of the committee's work for 
the year. These representatives also are free to agree to variations in the reoommended 
program and/or the implementation date of the program. However, absent agreement 
to variation, the Board has the right to implement the program as set forth below. 

During the 2015-2016 school year only, an Insurance Cadre shall be formed and 
comprised of administrators and KEA members. The Superintendent shall appoint up to 
five (5) members and the Association President shall appoint up to five (5) members. 
The Insurance Cadre shall meet between September 1, 2015 and March 1, 2016 for the 
purpose of exploring heaHhcare changes. 

Following the final meeting of the Cadre the KEA will have up to two (2) weeks to infonm 
the Superintendent of their decision to change or remain with the current plans. 
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If any change is agreed to an MOU will be executed to effectuate the change. If either 
party rejects the change, then the current plans will remain in effect. 

By mutual agreement of the parties, the Insurance Cadre may be extended on a year­
to-year basis. 

a. Subject to the determination of the Insurance Cadre as set forth above, the District will 
offer only Lake County Consortium Plans #1, #2 and #3. 

Effective March 1, 2015, the employee contribution rates for insurance shall be the 
following: 

Plan 1 
Plan2 
Plan 3 

Single: 
Single: 
Single: 

$20 month 
$60 month 
$150 month 

Family: $40 month 
Family: $120 month 
Family: $320 month 

b. Open Enrollment Period. From September 1-30 of each year the Board will provide a 
healthcere open enrollment period during which time members may change heatthcare 
plans as provided for in this Agreement. The start date for newly-elected coverage is 
October 1. 

c. Section 125 Plan/Flexible Spending Account: The board will establish a Section 125 
plan/flexible spending acoount into which members may contribute pre-tax funds for 
medical reimbursement up to $2,500 and dependent care reimbursement up to $5,000. 
The Section 125 Plan shall also permit premium pass-through of member contributions 
for healthcare insurance premiums on a pre-tax basis. 

d. CASH PAYMENT- The Board will offer cash payment in lieu of health coverage as 
follows: 

ELIGIBILITY: 

(1) For pufjlose of the "in lieu of' program only, " full-time " is defined as being 
employed a minimum of four (4) periods per day, per a five (5) day week, or the 
equivalent thereof, and in "pay status." Should it become necessary for an 
employee to leave full-time employ or "pay status," the "in lieu of' payments will 
be prorated based on the number of days in full-time, active pay status. 

(2) Employee must verify that he/she is covered by insurance from another source. 

(3) AMOUNT - Employees eligible for family plan coverage will receive Two 
Thousand Dollars ($2,000) in two checks of One Thousand Dollars ($1 ,000) 
each. The first check will be at the end of the first semester. The second will be 
with the last paycheck of the contract year. 

Employees eligible for single coverage will receive One Thousand dollars 
($1 ,000) in two checks of Five Hundred Dollars ($500) each at the same intervals 
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as above. 

Payment will be pro-rated for part-time staff based upon their FTE (full time 
equivalency). Also, employees who leave the plan mid-year will have their 
payment in-lieu pro-rated for the portion of the year they are not receiving health 
care. 

(4) TIME LINE- Employees who opt for this plan must notify the Treasurer on forms 
provided by the close of the enrollment period (September 18). Should it 
become necessary to rejoin the health plan due to a change in the availability of 
the alternative coverage verified above, the "payment in lieu" will be prorated. 
The choice of "payment in lieu" will be effective for one contract year. 

2. DENTAL INSURANCE- The Board shall provide the single and family coverage for dental 
insurance for all members of the bargaining unit that provides no less benefit than the 
current coverage. 

3. LIFE INSURANCE - The Board shall provide a face value policy of 2.03 times the base 
salary to the nearest thousand dollars of term life insurance for each and every member of 
the bargaining unit. Contingent upon limits imposed by the insurance carrier, said life 
insurance may be converted without physical examination within thirty (30) days of leaving 
the system. 

4. INSURANCE BENEFITS FOR RETIRING OR RESIGNING STAFF- Staff members who 
resign from the school system will receive full benefits of their hospitalization/insurance 
programs until August 31 provided the employee has completed the school year. A teacher 
shall receive full credit for any month in which a day was taught. Teachers who retire shall 
have their benefits conlinue until STRS benefits commence so that there is no lapse of 
coverage. At such time teachers shall receive their final salary ccmpensation. 

5. PAYMENT OF BENEFITS- The Board shall provide payment of full premiums for single 
and family coverage for the ccmprehensive major medical program, dental and life 
insurance for all employees working 1,288 periods per school year. For those employees 
who have requested to work less than full-time or who were hired to work less than full­
time, the Board shall pay a pro-rata portion of the premiums based on the number of 
periods per school year the employee works. The employee shall be responsible for the 
remainder of the ccst. For those employees whom the Board reduced from full-time to less 
than full-time and the reduction was not requested by the employee, the following shall 
apply: 

a. For those employees working between 736 and up to and including 1,287 periods per 
school year, the Board shall pay eighty percent (80%) of the premiums and the 
employee shall pay twenty percent (20%) plus the premium contribution required of 
full-time teachers on the plan for which the teacher is eligible. 

b. For those employees working less than 736 periods per school year, the Board shall 
pay fifty (50%) of the premiums and the employee shall pay fifty percent (50%) plus 
the premium ccntribution required of full-time teachers on the plan for which the 
teacher is eligible, SuperMed Plus II, HMO or Traditional. 
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6. VISION INSURANCE - The specifications that are currently adopted shall remain in effect, 
and the cost of said insurance shall be bome by the Board. 

C. SEVERANCE PAY - When a certified/licensed employee retires from active service in the 
Kirtland Public Schools, the certifiednicensed employee shall, upon application, receive 
retirement severance pay. The Board of Education will pay retiring employees who are eligible 
under the provisions of the State Teachers Retirement System or the State Employees 
Retirement System to retire, using the following formula: 

Up to thirty (30) days of accumulated sick leave times the employee's full time daily 
rate at retirement, plus where applicable, one-fourth (1/4) of the accumulated sick 
leave, days in excess of one hundred twenty (120) days times the same rate. 
Maximum allowable days total is sixty-two (62). 

In lieu of receiving payment of their severance pay directly in cash, in accordance with Section F 
below, retiring teachers shall have their severance pay paid as an employer contribution to a 
TSA. Such payment shall be made within thirty (30) days of the teacher's effective date of 
retirement under STRS or SERS, and shall eliminate all of the retiring teachers accumulated 
sick leave. 

D. POST BACCALAUREATE STUDY PROGRAM - The Board will adopt an academic incentive 
plan covering the cost of six (6) semester credit hours not to exceed Seven Hundred Dollars 
($700.00). The Kirtland Board of Education recognizing the possible benefit to be derived by the 
students and the community from teachers furthering their education in fields of endeavor, 
hereby agrees to an academic incentive increment plan with the following stipulations: 

1. Any teacher who is employed by the Kirtland Board of Education may apply, except that a 
teacher on a limned contract must have had that contract renewed before applying. 

2. The graduate level study must be in an appropriate and/or related field of study and must 
have prior approval of the Superintendent. 

3. Application shall be made on forms provided by the Board. 

4. Compensation will be at the actual cost of six semester hours in any twelve-month period 
or a total not to exceed Seven Hundred Dollars ($700.00), whichever is less. 

a. Payment will be made upon submission of a transcript verifying that the work was 
successfully completed, and a statement showing the cost of the courses taken. 

b. Payment will be made twice a year on or about September 15 and December 15, if the 
teacher returns to the system in September. 

c. This will be a one time single payment and does not become a part of the annual 
salary. Hours thus compensated will not be eligible for credit on the salary schedule 
provision for extra hours. They can be part of the qualifications leading to the Master's 
Degree. 
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5. The Post Baccalaureate Study Program is a "one time" benefit and nonrenewable. 

6. A maximum of ten (10) programs will be granted in a given year on a first approved, first 
awarded basis. 

E. STRS PICKUP- The Board will pick up the teachers' full share of the retirement amount. The 
pickup amount will be subtracted from the salary as listed on the salary schedule, thus reducing 
gross pay by a like amount. This procedure shall be in compliance with the A. G. Opinion 82-
097, which permits the amount picked up by the employer to be used in the calculation of final 
average salary for retirement purposes. STRS will credit the reported pickup amounts to 
individual member accounts, and such amounts will be included as part of the accumulated 
contnbutions by the individual member. 

F. SEVERANCE PAY DEFERRAL PLAN- Notwithstanding anything in this Agreement or Board 
policy to the contrary, in accordance with the terms of this Section IX.F., and any related 
provisions of a plan document adopted by the Board to comply wnh the requirements of Section 
403(b) of the lntemal Revenue Code (the "IRC"), it is mandatory that certain retiring employees 
shall have their severance pay and early retirement incentive pay paid into an annuity contract or 
custodial account that is designed to meet the tax-qualification requirements of IRC Section 
403(b) (a "TSA"). For purposes of this Section, this arrangement is referred to as the 403(b) 
Plan. 

The terms of the 403(b) Plan shall, at a minimum, include the following: 

1. Participation in the 403(b) Plan shall be mandatory for any teacher who is entitled to 
severance pay under Section C of this Article or early retirement incentive pay under 
Section 6 of Article XIII of this Agreement (hereinafter, collectively referred to as 
"Severance Pay"). 

2 If a retinng teacher is a participant in the 403(b) Plan, an employer contnbution shall be 
made on his/her behaff under the 403(b) Plan in an amount equal to the lesser of: 

a. The total amount of the Participant's Severance Pay, or 

c. The maximum contnbution amount allowable under the terms of the 403(b) Plan. 

3. The required contnbution or contributions to the 403(b) Plan shall be made at the same 
time or times that the payments of Severance Pay would be made to the 403(b) Plan 
participant under Paragraph C of this Article and Section 6 of Article XIII of this Agreement. 

4. To the extent that a 403(b) Plan participant's severance pay exceeds the maximum amount 
allowable under the 403(b) Plan for a calendar year, the excess amount shall be payable to 
the 403(b) Plan in the following January, up to the maximum 403(b) Plan 
limits for that calendar year. If there is any remaining excess, it shall likewise be paid in 
subsequent calendar years; provided, however, that if any excess remains at the end of the 
fifth calendar year following the calendar year of retirement, the remainder shall be paid in 
cash to the retired employee. 
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5. A teacher who is a participant in the 403(b I Plan shall designate the TSA provider who is to 
receive the oontribution under the 403(bl Plan; provided, however, that any such provider 
must be on the approved list of TSA providers that is in effect at that time of the employee's 
retirement; and the Board shall oontinue to have authority to oontinue to approve or 
disapprove of TSA oontract providers. 

6. If a teacher is entitled to have a oontribution paid to a TSA pursuant to the tenms of the 
403(bl Plan and dies prior to such oontribution being paid to the TSA, the oontribution shall 
be paid to the estate of the deceased teacher. 

Any teacher who is entitled to Severance Pay who is not a participant in the 403(b 1 Plan 11111 
oontinue to be eligible for any and all Severance Payments in acoordance with Paragraph C of 
this Article. A teacher who is not a participant in the 403(bl Plan may elect to defer such 
payments to a TSA as penmitled by law and Board policy. If a teacher is not a participant in the 
403(bl Plan and dies prior to receiving all of his or her Severance Pay, the remaining payments 
shall be paid to the deceased teacher's estate in a lump sum. 

All oontributions to the 403(b 1 Plan, all deferrals to a TSA, and all check payments to teachers, 
shall be subject to reduction for any tax withholding or other 111thholding that the Treasurer, in 
his/her sole discretion, detenmines is required by law. Neither the Board nor the Assooation 
guarantee any tax results associated with the 403(b 1 Plan, deferrals to a TSA or check payments 
made to a teacher. 
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ARTICLE X 

EXTRA DUTY 

A. NON-TEACHING DUTIES · The Board and the Association agree that a teachers primary 
responsibility is to teach and that his/her energy should, to the fullest extent possible, be utilized 
to this end. The Board and the Association recognize that the teacher should not be required to 
accept nonpaying and/or non-teaching functions. 

B. EXTRA PAY FOR EXTRA WORK· All extra duty assignments involving extra pay will be paid in 
accordance with the negotiated schedules as attached. Such functions include: 

1. School clubs. 

2. Chaperones for non-teaching assignments. 

3. Non-assigned classes due to teacher absence unless mutually agreed by teacher and 
administrator and additional compensation is paid. 

4. Supervision at athletic events or extracurricular activities. 

5. Positions on Supplemental Duty Schedule (see Appendix D). 

C. The positions listed in Appendix D shall be set forth in a limited contract of one year. Each 
supplemental contract shall expire on the date stated therein without further notice to the 
teacher. 

D. The Board may create new position(s) on the extra duty schedule or the Supplemental Contract 
Schedule (Appendix D) during the term of this Agreement by providing written notice to the 
Union. The amount of compensation for such new positions will be subject to agreement 
between the Board of Education and the Kirtland Education Association and will result in the 
salary for the new position(s). 

E. All pre-season salaries shall be paid in conformance with effective salary schedules for the 
upcoming school year. 

F. TUTORING ·Teachers are encouraged to give as much individual assistance as possible to 
students needing special attention. However, teachers are not permitted to tutor privately, for 
pay, any student regularly assigned to them except under special circumstances as determined 
by the building principal. While teachers may agree to tutor students not assigned to them, this 
tutoring may not be done during the regular school day 

G. For any IEP meeting approved by the building principal to occur after the regular work day, the 
attending teacher shall receive a maximum one (1) hour of compensation at a rate of $22.50 for 
the hour. For meetings less than one (1) hour, the attending teacher shall be compensated on a 
15 minute pro-rata basis based upon the $22.50 per hour rate. 
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ARTICLE XI 

TEACHER RIGHTS 

A. NON-DISCRIMINATION 

1. The polides and practices of the Board shall be applied without regard to race, cclor, 
creed, national origin, sex, marital status, age, or membership in the Association or Hs 
associated acti~ties. 

2. No reprisals shall be taken against an employee by reason of hislher utilization of any 
procedure or activity herein provided for, nor on acccunt of his/her membership or position 
in the Association. 

B. Employees shall be ensured all rights and pri~leges granted by law and this Agreement. 

C. Teachers \>ill not be required to search for bombs or transport students in private vehicles. 

D. Reprimands will be done in private and in a reasonable manner. 

E. Teachers may leave during duty-free lunch periods, and at other unassigned times. The building 
office shall be infonned. 

F. All teachers have the right to the use of the school telephone for both personal and school 
business calls. They shall reimburse the school for the ccst of personal long distance calls. 
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ARTICLE XII 

GRIEVANCE PROCEDURE 

A. The purpose of this procedure is to secure at the lowest possible administrative level equnable 
and just solutions to claims that violations of a term or provision of this Agreement, Board 
policies, rules and regulations, and fair treatment have occurred. 

B. DEFINITIONS 

1. A grievance is a written claim filed by a certificated/licensed employee, group of 
employees, or Association alleging that there has been a violation, misapplication, or 
misinterpretation of a term or provision of this Agreement, Board policies, rules and 
regulations, or fair treatment. 

2. Grievant: A grievant shall be defined as a certfficated/licensed employee, group of 
employees, or Association who has a grievance as defined in Specification A above. 

3. Days: Days shall be defined as days when school is in session except as otherwise 
indicated. 

4. Association: The term Association shall be the Kirtland Education Association. 

5. Administration: The term Administration shall be Superintendent, principals, supervisors, 
Treasurer. 

C. GENERAL PROCEDURES 

1. Grievances filed by various individuals, arising out of the same or similar circumstances 
and filed at or about the same time, may be consolidated for hearing purposes. Each case 
shall be considered on its individual merits, but any relief awarded will be applicable to all 
those similarly affected. 

2. A grievant shall have the right of representation at all steps of the grievance procedure 
including the informal level. 

3. It is usually desirable for an employee and his/her immediately involved supervisor to 
resolve problems in free and informal communication. 

4. Any time limits specified herein may be shortened or extended by written agreement. 

5. When a grievance is submitted within fourteen (14) calendar days of the last day of school, 
the time limits shall be defined to include all weekdays to enable the grievance to be 
resolved as soon as possible. 

6. When the stipulated time limits are not met by the Administration, the grievant shall have 
the right to appeal the grievance to the next level of this procedure. (Any level may also be 
waived by mutual agreement.) 
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7. If a grievance arises from the actions of an authority other than the principal of a school, or 
is conceme<l with system wide policy, it may be submitted at Level II of this procedure. 

8. The administration and the grievant shall furnish such relevant and specified ava1lable 
information as is requested and necessary by either party and not prescribed by law or 
Board policy for the processing of a grievance. 

9. When the grievant fails to file the grievance or appeal the grievance within the time limits 
established, the grievance shall be deemed waived, or if under appeal, acoepted as 
decide<! by the Administrator at the previous step. 

D. PROCESSING OF GRIEVANCES 

1. LEVEL I ·IMMEDIATE SUPERVISOR· The grievant must within twenty (20) days of the 
time the grievant knew or should have known of the occurrence which constitutes the basis 
of the grievance, file the grievance in writing with his/her immediate supervisor. 

The immediate supervisor shall schedule a hearing within five (5) days of the receipt of the 
grievance. 

At the grievance hearing, the grievant shall have full opportunity to present relevant facts, 
information, and any other data relating to the grievance. 

Within five (5) days after the conclusion of the grievance hearing, the supervisor shall 
inform, in writing, the grievant of his/her decision in the matter. A copy of the decision will 
be supplied to the grievant, the Superintendent, and the Association. 

2. LEVEL II • If a grievance is not resolved or disposed of at Level I in accordance with 
specified procedure, the grievant may appeal the grievance to the Superintendent or 
hislher designee. 

The Superintendent or hislher designee shall arrange a hearing with the grievant and 
his/her designated representatives which is to take place within ten (10) days of hiS/her 
receipt of the appeal. Hearing procedures shall be mutually established. 

Within five (5) days of the conclusion of the hearing, the Superintendent or his/her designee 
shall inform in writing, the grievant, supervisor, and the Association of the disposition of the 
grievance. 

3. LEVEL Ill-If the grievant is not satisfied with the disposition of the grievance at Level II, or 
if no disposition has been made within the time limits, the grievant may appeal the 
grievance to the Board of Education through the Treasurer of the Board. 11 shall be hand 
delivered or sent by registered mail. 

The Board shall arrange a hearing with the grievant and/or his/her designated 
representative in an executive session at the next regular Board meeting which is to be 
held at least ten (10) days after receipt of the appeal. Within five (5) days of the conclusion 
of the hearing the Board shall inform, in writing, all parties and representatives in 
attendance of the disposition of the grievance. 
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4. LEVEL IV- If lhe Grievant is not satisfied \lith the disposition of the grievance at Levell II, 
or if the disposition has not been made within the lime limits the grievant may appeal as 
follows: 
If the grievance arises from an alleged violation, misinterpretation, or misapplication of a 
specific term of this Agreement between the Board of Education and the Association, the 
grievant may appeal the grievance to binding arbitration by giving written notice to the 
Board of his/her intent to seek arbitration. 

Wilhin len (10) days after said notice, representatives of the Board and the grievant shall 
meet and select an arbitrator or request the American Arbitration Association to furnish a 
list of names. Either party reserves the right Ia request a second list. Names shall be 
stricken alternately from lhe list until one is left. Thai person will be the arbitrator. A flip of 
a coin shall dedde which party shall strike the first name. The hearing and lhe other 
procedures shall be governed by lhe rules and regulations of the American Arbitration 
Associ a lion. 

Expenses and fees of lhe arbitrator shall be borne equally by the Board and the grievant. 
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ARTICLE XIII 

EARLY RETIREMENT INCENTIVE 

A. EARLY RETIREMENT INCENTIVE PLAN BENEFITS 

In addition to any benefits conferred by the tenns of the negotiated agreement between the 
parties at Article IX(C), (except as discussed in Section V below), an "Eligible Retiree' (as 
defined below) shall be entnled to the benefits described in Sections IV and Section VI of this 
Agreement, and shall have his or her severance pay, paid as provided herein. 

B. ELIGIBLE BARGAINING UNIT MEMBERS 

For purposes of this Agreement, an employee shall be deemed to be an "Eligible Bargaining Unit 
Membe( if the employee meets all of the following requirements: 

1. The employee is a current member of the bargaining unit represented by the Association. 

2. The employee has at least ten (10) years of service with the Board; and 

3. Either: 

a. At the end of the 2010- 2011 school year, is eligible for STRS Service Retirement and 
retires effective July 1, 2011; or 

b. If the employee does not meet the requirements of Article XIII (B) (3) (a) at the end of 
the 2010- 2011school year, first be eligible for STRS Service Retirement after July 1, 
2011 and retire effective July 1, 2012. 

The employee shall be deemed eligible to participate in this program at one and only one 
time: the eartier of the first year in which she/he qualiTies for "55/25" STRS retirement, the 
first year she/he qualifies for '60/5" STRS retirement, or the first year in which she/he 
reaches 30 years of credited service at any age and at no other time. However, for 
retirements effective July 1, 2006, a teacher shall be eligible to participate in this program 
even if she/he earlier qualified for "55/25", '60/5" or 30 year retirement. 

4. The employee has not previously retired from the Kirtland Local Schools or has not 
previously retired under STRS or any other state-run program. 

C. ELIGIBLE RETIREES 

An "Eligible Retiree" shall be an Eligible Bargaining Unit Member wiho satisfies all of the 
following requirements: 

1. The employee submits to the Superintendent an irrevocable letter of resignation in 
accordance with the timeline set forth in Section Ill (B)(1) below, indicating the intent to 
retire effective July 1, 2011 for an Eligible Bargaining Unit Member wiho meets the 
qualifications set forth in paragraph Section II(C)(1) above. An Eligible Bargaining Unit 
Member wiho first becomes eligible for '55/25", '60/5" or 30 year STRS Service Retirement 
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after July 1, 2011 and meets the qualifications of Section II(C) (2) above, will 
become an Eligible Retiree ff she/he submits to the Superintendent an revocable letter of 
resignation in accordance with the timeline set forth in Section Ill (B) below, indicating the 
intent to retire effective July 1, 2012. 

2. The Eligible Bargaining Unit Members written resignation is submitted to the 
Superintendent by not later than March 1, 2011 for a retirement effective July 1, 2011 or 
March 1, 2012 for a retirement effective July 1, 2009 Note: Only teachers that are first 
eligible for receipt of "55/25", "60/5" or "30 yea( STRS Retirement Benefits after July 1, 
2012 may retire effective July 1, 2012 and be eligible for the retirement benefits set forth in 
this Article. 

If such a letter is not received by the Superintendent on or before the required date, the 
Board shall bear no obligation to allow an otherwise Eligible Bargaining Unit Member to 
retire under the terms of this Article. 

For purposes of this Article, teachers eligible for receipt of "55/25", "60/5" or "30 yea( 
STRS Retirement Benefits effective on or before July 1, 2011 must retire July 1, 2011 to 
participate in this retirement incentive benefrt program and receive the benefits set forth in 
Sections IV and VI below. Such teacher shall not be eligible for any form of retirement 
bonus or incentive for retirement or resignation effective after July 1, 2011 Teachers who 
will first be eligible for "55/25", '60/5' or "30 yea( STRS Retirement Benefits after July 1, 
2011 and on or before July 1, 2012 must retire effective July 1, 2012 to participate in this 
retirement incentive benefit program and receive the benefrts set forth in Sections IV and VI 
below and shall not be eligible for any form of retirement bonus incentive for retirement or 
resignation effective after July 1, 2012. A teacher with 30 or more years of STRS service 
as of July 1, 2011 must retire effective July 1, 2011 to receive the benefits of Sections IV 
and VI below; that teacher may not continue to July 1, 2012 and receive any such benefits. 
Likewise a teacher age 55 or more with 25 years of STRS service as of July 1, 2011 or a 
teacher age 60 or more with 5 or more years of STRS service must retire effective July 1, 
2011 to receive the benefits of Sections IV and VI below; that teacher may not continue to 
July 1, 2012 and receive any such benefits. 

3. After the Board's aooeptance of an Eligible Bargaining Unit Member's timely filed written 
resignation, the Eligible Bargaining Unit Member continues to be actively employed and 
ceases employment on the employee's stated resignation date at the end of the school 
year. 

D. REIMBURSEMENT OF HEALTH CARE PREMIUM COSTS 

1. For the purposes of this Memorandum of Agreement, the term "Health Care Premium 
Costs" means either: 

a. The amounts that an Eligible Retiree is required to pay in order for that person (and, if 
applicable, his or her dependents) to receive health care insurance coverage from 
STRS or another state retirement system, or 

b. Premiums paid by an Eligible Retiree to purchase individual insurance coverage for 
the Eligible Retiree (and, if applicable, his or her dependents). 
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2. Subject to and the limitations described below and the documentation requirements of 
paragraph C below, the Board agrees to reimburse the "Health Care Premium Costs." 
that are incurred by an Eligible Retiree between July 1 and December 31 of the year of the 
Eligible Retiree's retirement and in the five succeeding calendar years (January 1 -
December 31 ). Notwithstanding the foregoing, the reimbursement to be provided by the 
Board is subject to the following limnations: 

a. The reimbursement to be provided for any one calendar year shall not exceed $6,000. 

b. The aggregate total of reimbursement that is provided to any Eligible Retiree shall not 
exceed $30,000. 

c. For teachers that are less than full-time the reimbursement for health care premium 
oosts will be pro-rated based upon their FTE in their final year of employment. 

3. The parties agree that reimbursement of Health Care Premium Costs shall be made by the 
Board twice per year and that an Eligible Retiree must fumish receipts or other 
documentation evidencing that such health care oosts were incurred in the prior 6 months, 
as may be required by the Treasurer. An Eligible Retiree shall submit such receipts or 
other documents to the Treasurer by January 15 in order to receive reimbursement by 
February 1 and by July 15 in order to receive reimbursement by August 1. If receipts or 
other documentation are not submitled by January 15/July 15, they may be submitled for 
reimbursement in the next succeeding 6 month period; provided, however, that all such 
receipts or other documentation must be submitled by not later than the January 15 that 
follows the last calendar year for which an Eligible Retiree is entitled to reimbursement for 
Health Care Premium Costs. 

4. The parties agree that rr an Eligible Retiree dies before receiving the maximum 
reimbursement allowable under this Agreement for Health Care Premium Costs, a surviving 
spouse of the deceased Eligible Retiree may continue to submit his or her Health Care 
Premium Costs for reimbursement by the Board, subject to all of the foregoing limitations 
and documentation requirements. No further reimbursement of Health Care Premium 
Costs will be provided after the death of a surviving spouse of an Eligible Retiree. 

E. PAYMENT OF REGULAR SEVERANCE PAY 

While Eligible Retirees are entitled to the benefits otherwise afforded by the negotiated 
agreement between the parties, it is understood by the parties that an Eligible Retiree shall be 
paid his or her severance pay, as provided in Article IX. C. of the negotiated agreement, over the 
course of two years. The Board shall pay one-half of such severance pay to the Eligible Retiree 
via the first regularly scheduled payroll of the January following the year of retirement. The 
Board shall pay the remainder of such severance pay to the Eligible Retiree via the first regular 
payroll of the seoond January following retirement. 

To the extent provided for in the "403(b) Plan" that is to be provided for in Article IX. F. of this 
Agreement, the foregoing payments shall be paid directly into a tax-sheltered annuity (TSA) 
instead of being paid directly to the Eligible Retiree. If an Eligible Retiree dies prior to the time 
that all of his or her severance pay is either paid to a TSA under the 403(b) Plan or paid in cash 
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to the Eligible Retiree, the remaining payments shall be paid in a lump sum to the estate of the 
deceased Eligible Retiree. 

F. EARLY RETIREMENT INCENTIVE PAY 

In addition to the retirement incentive benefit set forth in Section IV above, an Eligible Retiree 
(as defined in Section Ill above) shall also be entitled to additional Early Retirement Incentive 
Pay totaling $35,000 if at least 4 teachers retire effective July 1, 2011 or July 1, 2012; if less than 
4 teachers retire effective July 1, 2011 or July 1, 2012 the total shall be $25,000. Payments 
shall be made by the Board in five annual installments of $7,000 each if 4 or more teachers 
retire effective July 1, 2011 or July 1, 2012 and $5,000 each if less than 4 teachers retire 
effective July 1, 2011 or July 1, 2012, beginning in the first regularly scheduled payroll of the 
January immediately following the year of retirement, and continuing for the next four calendar 
years. Note - an employee eligible for receipt of "55/25", "60/5" or "30 yea( STRS Retirement 
Benefrts at the end of the 2010-2011 or 2011-2012 school year must comply with the time line 
set forth in Section I liB above and retire effective July 1, 2011 or July 1, 2012 and at no other 
time in order to receive the benefrts of this Article. Such individuals who retire after July 1, 2012 
shall not be eligible for receipt of the additional benefits set out in Sections IV and VI. Only 
those teachers who first become eligible for receipt of "55/25", "60/5" or "30 yea( STRS 
retirement benefits after July 1, 2011, who comply with the timeline set forth in Section Ill (B) 
above and who retire effective July 1, 2012 shall be eligible to participate in this retirement 
benefit program. For the purposes of retirements effective July 1, 2011 only, any teacher 
previously eligible for receipt of '55/25", "60/5" or "30 yea( STRS retirement benefrts may 
participate in this program. Only teachers who, by March 1, 2011, submit an irrevocable notice of 
retirement effective July 1, 2011 or, if first eligible dunng the 2011-12 school year, July 1, 2012 
by March 1, 2012, submrt an imevocable notice of retirement effective July 1, 2012 may elect to 
retire under this program. For teachers that are less than full-time the Early Retirement Incentive 
Pay will be pro-rated based upon their FTE in their final year of employment. 

To the extent provided for in the "403(b) Plan" that is to be provided for in Article IX. F. of this 
Agreement, for teachers recei~ng retirement incentive benefits under this Article XIII, the 
foregoing payments shall be paid directly into a tax-shellered annuity (TSA), instead of being 
paid directly to the Eligible Retiree. If an Eligible Retiree dies pnor to the time that all of his or 
her Early Retirement Incentive Pay is either paid to a TSA under the 403(b) Plan or paid in cash 
to the Eligible Retiree, the remaining payments shall be paid in a lump sum to the estate of the 
deceased Eligible Retiree. 
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ARTICLE XIV 

ENROLLMENT OF CHILDREN OF CERTIFIED/LICENSED STAFF 

Children and prospective children, of full-time certified/licensed teachers hired pnor to September t, 
2003, who reside outside of Kirtland School District shall be permitted to attend Kirtland Schools 
tuition-free. For teachers who were hired to teach less than full-time or who work less than full-time 
pursuant to their request, the parent shall be responsible for a pro-rata portion of the tuition based on 
the number of periods the teacher is to work per year. Should the teacher become no longer 
employed by the District, the child will be permitted to complete the current school year tuition-free, 
but shall not continue tuition-free for any school year thereafter. 
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ARTICLE XV 

LOCAL PROFESSIONAL DEVELOPMENT COMMITIEE ILPDC! 

A. The Kirtland LPDC shall be, by statute, the official licensure body for the Kirtland School District. 

B. Membership shall consist of five members: three (3) teachers, one (1) representing each school 
{Elementary, Middle, High), selected by the Kirtland Education Association; one {1) building 
principal, selected by the Superintendent; and one {1) Central Office administralor, selected by 
the Superintendent. 

C. Kirtland LPDC teacher members will be elected to terms of one, two, or three years. 
Administrators will serve staggered two-year terms, so that both do not leave the committee 
simultaneously. {These terms will begin with the 1999-2000 school year.) 

D. The Kirtland LPDC will hold monthly meetings, as needed, as set forth in the LPDC Handbook. 
The date and time of the meetings v-;11 be by agreement of the majority of the Kirtland LPDC 
members. The Chairperson can call for a meeting of the LPDC at any time deemed necessary. 
The LPDC Handbook shall be updated annually by the LPDC Committee to reflect any local, 
state or federal changes. 

E. The initial meeting of each school year shall be called by the standing Chairperson in 
September. At this meeting the LPDC will elect a Chairperson, Recording Secretary, and any 
other officers deemed necessary, and shall adopt rules for conducting meetings. 

F. The Chairperson of the LPDC shall be paid a stipend of One Thousand Dollars ($1 ,000.00) per 
year and each member of the LPDC shall be paid a stipend of Eight Hundred Twenty-five 
Dollars ($825.00). These stipends shall be disbursed twice yearly in a separate check. 

G. APPEALS PROCESS - Appeals shall be submitted in writing to the Board of Education to be 
forwarded to the Chairperson within ten (10) worl<ing days after recei~ng notification of the 
review. All appeals will be forwarded to the Lake County Educational Service Center's Local 
Professional Development Appeals Committee. All procedures and guidelines of the LCESC 
Appeals Committee must be followed and the correct forms filed. The decision of the LCESC 
Appeals Ccmmittee is final. 

H. If the law governing the LPDC changes and conflicts v.;th the provisions contained herein, this 
provision shall be amended to reflect the changes in the law. 
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ARTICLE XVI 

ENTRY YEAR PROGRAM 

A. An Entry Year Program shall be established in accordance with Ohio law. 

B. Definitions. 

1. Mentor- A teacher who will be providing assistance to an Entry Year Teacher. 

2. Entry Year Teacher- A teacher usually in the first year of employment under a teaching or 
educational personnel license who is required by Ohio law to be in an entry-year program. 

C. Mentors shall pertorm the duties established in the Mentor job description. 

D. The Board shall provide a Mentor the equivalent of up to two (2) release days per academiC year 
to observe and assist Entry Year Teachers. The two (2) release days shall be in addition to any 
training received by the Mentor. Requests for release time must be submitted to the Building 
Principal. 

E. Building principalsshall select Mentors and assign them to an Entry Year Teacher. 

F. Should a dispute occur between an Entry Year Teacher and a Mentor, the Entry Year Teacher 
and the Mentor shall meet with the Building Principal to discuss the matter. If the parties are 
unable to resolve the matter the Entry Year Teacher and the Mentor shall meet w1th the 
Superintendent, whose decision shall be final. 

G. The Board shall employ a Lead Mentor to assist the District's Mentors. The Lead Mentor shall 
be selected by the Superintendent and shall be provided the equivalent of up to five (5) release 
days per academic year. 

H. The Lead Mentorshall receive a stipend of One Thousand Two Hundred Dollars ($1 ,200.00) per 
year to be paid in the June 30 regular pay. 

The Mentor shall receive a stipend of Six Hundred Dollars ($600.00) per year to be paid as 
follows: The June 30 regular pay. 

J. The positions of Mentor and Lead Mentor will not be subject to the posting and bid provis1ons of 
Article V. Selections shall be made at the discretion of the Superintendent or Principal. 
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ARTICLE XVII 

DRUG-FREE WORKPLACE 

The Associalion and Board oppose the illegal use of drugs by any employee and oppose the use of 
illegal drugs or alcohol which presents a significant risk to safe and effective pertormance of job 
responsibilities. The parties agree that it is in the best interest of the Board, Association and all 
students that the District be a drug and alcohol-free work place. The Association and Board 
wholeheartedly support reasonable efforts by the other to obtain and maintain this result. 

A. The Association further recognizes the right and duty of the Board to make, publish, and enforce 
rules and polides to assure this result. 

B. The term "drug" indudes cannabis, as well as other controlled substances including alcohol as 
defined in the Ohio Revised Code. The term "illegal drug usage" or "illegal drug abuse" includes 
the use of cannabis or any controlled substance which has not been legally prescribed and/or 
dispensed, or the abusive use of alcohol or a legally prescribed drug. 

C. Any member who may have caused or contributed to an on-the-job accident, as defined below, 
shall submrr to a drug and/or alcohol test. "Accident' means an unplanned, unexpected or 
unintended event which occurs on Board property, during the conduct of the Board's business, 
or during working hours, or which involves Board-supplied motor vehicles or motor vehicles used 
in conducting the Board's business, or wrrhin the scope of employment, and which results in any 
of the following: 

1. A fatality of anyone involved in the accident. 

2. Bodily injury requiring off-site medical atlention away from the employer's place of 
employment. 

3. Vehicular damage in apparent excess of $2500. 

D. If the Board has reasonable cause to believe that an employee may have a problem with illegal 
drugs or alcohol, the employee will be counseled regarding the problem by representatives of 
the Association and administration. Additional steps may be undertaken in accordance with 
Ohio law and this Agreement. 

E. Testing shall be conducted at a laboratory that meets "Mandatory Guidelines for Federal 
Workplace Drug Testing Programs and is listed on the Federal Register." 

1. Guidelines and Additional Requirements - Except as otherwise provided, all drug testing 
will, as a minimum, be conducted in accordance with the U.S. Department of Health and 
Human Services' "Mandatory Guidelines for Federal Workplace Drug Testing Programs," 
as set forth in the Federal Register and at Board expense. In addition to the "Guidelines," 
urine samples will be separated into two containers allhe lime of sample donation. One 
portion of the original urine sample will be kept secure and chemically stable and made 
available for verification of laboratory testing results as provided in Section E., 2. All 
alcohol testing will, as a minimum, include the use of "evidential-grade breath alcohol 
analysis devices." Moreover, where a confirmatory test is pertormed directly on blood, one 
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portion of the sample will be kept secure and chemically stable and made available for 
verification of laboratory testing results as provided in Section E., 2. 

2. Testing Positive 

a. In the case of a "positive" test result, the employee will be so advised by the 
appropriate representative of the laboratory conducting the test, on a confidential 
basis, prior lo the reporting of the results to the Employer, and the employee will have 
the right to discuss and explain the resuHs, including the right to advise the laboratory 
representative of any medication prescribed by his/her own physician, which may 
have affected the results of the test. 

b An employee testing "positive" will have the right to have the secured portion of his/her 
urine or blood sample independently retested by a HHS-certified laboratory of his/her 
choice and at his/her expense. If the independent relest is "negative" the employee 
will be permitted to resume work immedialely and be reimbursed for the cost of such 
independent test. 

F. In the case of a "positive" test resuH, the employee shall be so advised by the appropriate 
representative of the laboratory conducting the lest, on a confidential basis, prior to the reporting 
of lhe results to the Board, and the employee shall have the right to discuss and explain lhe 
results, including the right to advise the laboratory representative of any medication prescribed 
by his/her own physician, which may have affected the results of the test. 

G. The Board shall encourage and refer the employee to participate in drug and/or alcohol 
counseling, employee assistance, rehabilitation, and other drug and alcohol abuse trealment 
programs. Employees who have tested "positive" under these procedures will be encouraged to 
acoept a referral to such a Program. 

H. The Board shall pay for lhe first two (2) tests. Additional tests of the original specimen desired 
by the employee shall be at his or her own expense, and done at the labor of his/her choice 
other than the one used by the Board. 

Subject to the provisions of this policy, employee confidentialily shall be maintained. 

J. This Section shall be construed and applied so as to be consistenl with the Americans with 
Disabilities Act. 
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ARTICLE XVIII 

FORM. EFFECT. AND DURATION 

A. This Agreement, Articles I - XVIII and Appendices, shall be entitled, "Agreement Between the 
Kirtland Board of Education and Kirtland Education Association", and shall be printed up in 
booklet form in a professional manner along with a table of oontenls by the Board of Education 
at their expense and distributed to all teachers. The Association shall be provided ten (10) 
additional copies for their use. Additional copies may be ordered and purchased by the 
Association at the time of printing at oost. 

B. This Agreement shall contain all past and present Agreements between the parties unless 
herein modified. 

C. The Agreement shall govern if there is any oonflict between it and any other Board policy, rule, 
or regulation. 

D. It is recognized that there are other Board policies and regulations and that the Board has the 
legal authority to adopt such policy provided they are not inoonsistent wrrh this Agreement. 

E. The terms of this Contract will oommence on September 1, 2014 upon ratification and shall end 
as of 12:01 a.m., September 1, 2017 or ~th the effective date of a successor oontract for the 
2017-2018 school year, whichever comes first. 

F. All current language not revised in this Agreement or by subsequent agreement at the 
bargaining table shall remain in effect for the duration of this Agreement. 

e Kirtland Education Association: 
' ' 

Date 
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APPENDIX A·1 

Kirtland Local Schools 
Teacher Evaluation Form 

Teacher: ____ _ Date: _____ _ 

ORGANIZING CONTENT KNOWLEDGE 
I u s E D ARTIFACTS/COMMENTS 

FOR STCDENT LEARNI:\G 
{A 1) Becoming familiar with relevant 
aspects of students' background 
knowledge and experiences. 
(A2) Articulating clear learning goals for 
the lesson that are appropriate to the 
students. 
(A3) Demonstrating an understanding of 
the connections betwee11 the content that 

I 
was learned previously, the current I 

content, and the content that remains to I 
' be learned irt the future ' 

(A4) Creating or selecting teaching 
methods, learning activities, and 
instructional materials or other resources 
that are appropriate to the students and 
that are aligned with the goals of the 
lesson. 
(A5) Creating or selecting evaluation 

' 
strategies that are appropriate for the 
studer1ts ar1d that are aligr1ed with the 

I I ooals of the lesson 

Comments: 

CREATING AN ENVIRONMENT FOR u· s E D ARTIFACTS/COMMENTS 
STUDENT LEARNING 

(B1) Creating a climate that promotes 
fairness. 
(B2) Establishing and maintaining 
rapport vith students. 
(B3) Communicating challenging 

' 
I 

learning expectations to each student. 
IB4) Establishing and maintaining 

I 

consistent standards of dassroom 
behavior. i 

(85) Making the physical environment I 
as safe and conducive to learning as 

' 
possible, 

Comments, 

U =requires a comment 
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• 
• 

• 
• 

• 
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TEACHING FOR STUDENT u s E D ARTIFACTS/COMMENTS 
LEARNING 

(Ct) Making learning goals and 
instructional procedures clear to 
students. 
(C2) Making content comprehensible 
to students. 
(C3) Encouraging students to extend 
their thinkina. 
(C4) Monitoring students 
understanding of content through a 
variety of means, providing feedback 
to students to assist learning, and 
adjusting learning activities as the 
srtuation demands. 
(CS) Using instructional time 
effectivelv. 

Comments: 

TEACHING PROFESSIONALISM u s E D ARTIFACTS/COMMENTS 
(01) Reflecting on the extent to which the 
leamina aoals were met. 

rTD2) Demonstratina a sense of efficacy. 

rTD3) Contributing to the School District 
(04) Growing and Developing 
ProfessionaiiV. 

rTD5l Showing Professionalism . 

Comments: 

Key: Ynsatisfactory (was not substantiated, lacking artifacts or proof: no attempt made) 
§atisfactory (has shown competency and evidenced the specific criteria) 
§ffective (shown competency and goes beyond to the benefit of the student) 
J1istinguished (goes well above expectations; uses many cliteria to substantiate/validate) 

Commendations: 

·u = requires a comment. 
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Suggestions for Improvement: 

Other Comments: 

• 

• 

' 

Teacher Date Administrator Date 
•• 

Copies: Teacher • Principal 
Personnel File •• 

·• 
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APPENDIX A-2 

Kirtland Local Schools 
School Nurse Evaluation Form 

·Nurse~: ======-Date:=======-S=c=ho:o"ct: =====~ 

OVERALL PERFORMANCE u s E D ARTIFACTS/COMMENTS 
ASSESSMENT 

Skills and Servioes 
Ument care needs 
Screening and assessment 
services 
Maintains, evaluates, and 
interprets cumulative heaHh data 
Resource coordination services 
Enhances health instruction 
orooram 
HeaHh counselina 

Professional in-service growth 

Key: l!nsatisfactory (was not substantiated, tacking artifacts or proof; no attempt made) 
~atisfactory (has shown competency and evklenoed the specmc criteria) 
Jiffective (shown competency and goes beyond to the benefit of tile student) 
Qistinguished (goes well above expectations; uses many criteria to substantiate/validate) 

Comments: 

Summary of Overall Performance, Commendations and Recommendations 

1. Summary of overall performance: 

2. Commendations: 

U =requires a comment. 
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3. Recommendations: 

4. Improvement needs and means for accomplishing same (for "U" items): 

Nurse 

Copies: Nurse 
Principal 
Personnel File 

Date Administrator 
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APPENDIX A-3 

Kirtland Local Schools 
Media Specialist Evaluation Form 

' Media Date: School: _____ _ 
Speciali,~~~: __________ ___ 

OVERALL PERFORMANCE u s E D ARTIFACTS/COMMENTS 
ASSESSMENT 

Curriculum and Instruction 
Teaching role 
Media role 

Library media management 
Professional responsibilities 
Technical expertise 

Coordinates district libraries 
Professional in-service growth 

Key: ]!nsatis/adory (was not substantiated, lacking arolacts or proof; no attempt made) 
~atisfactory (has shown competency and evidenced the specific cntena) 
5ffedive (shown competency and goes beyond to the benefit of the student) 
!!istinguished (goes well abcve expectations; uses many critena to substantiate/validate) 

Comments: 

Summary of Overall Pertormance, Commendations and Recommendations 

1. Summary of overall pertormance: 

2. Commendations: 

U =requires a comment. 
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3. Recommendations: 

4. Improvement needs and means for accomplishing same (for "U" items): 

Media Specialist 

Copies: Media Specialist 
Principal 
Personnel File 

Date Administrator 
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APPENDIXA-4 ---------=-cc-_...-=~=-c--------
Kirtland Local Schools 

School Counselor- L.S.W. Evaluation Form 
1 

Counselor: Dale: ___ _ 
"==-"==-~:---= _____ --- School:. ____ _ 

OVERALL PERFORMANCE u s E D ARTIFACTS/COMMENTS 
ASSESSMENT 

Techn~ues and Skills 
Counseling services 
Group guidance services 
Consultative services 
Parent conference services 
Pupil appraisal and record 
services 
Transitional services 
Resource identification services 
Information services 
Evaluation and planning services 
Parent-community relations 
Professional in-service growth 

Key: ynsatisfactory (was not substantiated, lacking artrracts or proof; no attempt made) 
.§atisfactory (has shown competency and evidenced the specific criteria) 
§ffective (shown competency and goes beyond to the benem of the student) 
.Qistinguished (goes well above expectations; uses many criteria to substantiate/validate) 

Comments: 

Summary of Overall Pertormance, Commendations and Recommendations 

1. Summary of overall pertormance; 

U = requ~res a comment 
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2. Commendations: 

3. Recommendations: 

4. Improvement needs and means for accomplishing same (for "U" items): 

Counselor/L.S.W. 

Copies: School Counselor 
Principal 
Personnel File 

Date Administrator 
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APPENDIXB 

Distribution of Forms: 
1. Superintendent 
2. Building Principal 
3. Association 
4. Teacher 

GRIEVANCE REPORT 

Name of Grievant ___________ Grievance# _____ _ 

Building ____ Assignmenl ______ Date Filed _____ _ 

Subm~ four copies to Building Principal 

STEP ONE 

A. Date Cause of Grievance Occurred---------------

B. 1. Statement of Grievance ________________ _ 

2. Relief Sought _________________ _ 

Signature Date 

C. Dispos!ion by Supervisor ________________ _ 

Signature Date 

STEP TWO 

A. Posrtion of Grievant and/or Association--------------
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Signature Date 
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Grievance Report 
Page2 

Step Two (Continued) 

B. Date Received by Superintendent or Designee-------------

C. Disposition by Superintendent or Designee--------------

Signature Date 

STEP THREE 

A. Position of Grievant andfor Association---------------

Signature Date 

B. Dale Received by Board of School Trustees or Designee _________ _ 

STEP FOUR 

A. Posrtion of Association ___________________ _ 

Signature Date 

B. Date SubmiHedloArbitralion -----------------

C. Dtsposilion and Award of Arbitrator ______________ _ 

69 



Signature of Arbitrator Date 
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APPENDIX C-1 

KIRTLAND BOARD OF EDUCATION 
SCHOOL PROFESSIONAL SALARY SCHEDULE 

EFFECTIVE: 2014·2015 SCHOOL YEAR 

EXP. B.A. Index M.A. Index 

0 39678 1.0000 41702 1.0510 
1 41198 1.0383 43995 1.1088 
2 42781 1.0782 46411 1.1697 
3 44120 1.1119 48967 1.2341 
4 46122 1.1624 51661 1.3020 
5 47887 1.2069 54244 1.3671 
6 49724 1.2532 56954 1.4354 
7 51629 1.3012 59803 1.5072 
8 53609 1.3511 62790 1.5825 
9 55664 1.4029 65306 1.6459 
10 57795 1.4566 67917 1.7117 
11 60013 1.5125 70631 1.7801 
12 62310 1.5704 73670 1.8567 

13-14 64699 1.6306 76836 1.9365 
15-17 65711 1.6561 77840 1.9618 
18-20 66469 1.6752 78852 1.9873 
21·23 67226 1.6943 79860 2.0127 
24-30 67984 1.7134 81380 2.0510 

NOTE: Additional graduate hours beyond the B.A. (up to 30 semester hours) and beyond the 
M.A. degrees (up to 60 semester hours) shall be reimbursed at .25% (nearest dollar) 
per semester hour ($99.00). 

NOTE: The staff members full share of the STRS contribution will be picked up by the Board of 
Education and subtracted from the above amount prior to payroll calculation. 
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EXTENDED ASSIGNMENT TIME 

HS Guidance Saturday and evening conlerences-9 max each 0.22% with 
administrator approval 

MS Guidance Saturday and evening conferences 4 max each 0.22% with 
administrator approval 

KES ArVpractical art shows 0.46% per event max of 4 with administrator approval 

KMS ArVpractical art shows 0.46% per event max of 2 wnh administrator approval 

KHS ArVpractical art shows 0.46% per event max of 4 with administrator approval 
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APPENDIX C-2 

KIRTLAND BOARD OF EDUCATION 
SCHOOL PROFESSIONAL SALARY SCHEDULE 

EFFECTIVE: 2015-2016 SCHOOL YEAR 

EXP. B.A. Index M.A. Index 

0 40472 1.0000 42536 1.0510 
1 42022 1.0383 44875 1.1088 
2 43636 1.0782 47340 1.1697 
3 45002 1.1119 49946 1.2341 
4 47044 1.1624 52694 1.3020 
5 48845 1.2069 55329 1.3671 
6 50719 1.2532 58093 1.4354 
7 52662 1.3012 60999 1.5072 
8 54681 1.3511 64046 1.5825 
9 56778 1.4029 66612 1.6459 
10 58951 1.4566 69275 1.7117 
11 61213 1.5125 72043 1.7801 
12 63557 1.5704 75144 1.8567 

13-14 65993 1.6306 78373 1.9365 
15-17 67025 1.6561 79397 1.9618 
18-20 67798 1.6752 80429 1.9873 
21-23 68571 1.6943 81457 2.0127 
24-30 69344 1.7134 83007 20510 

NOTE: Additional graduate hours beyond the B.A. (up to 30 semester hours) and beyond the 
M.A. degrees (up to 60 semester hours) shall be reimbursed at .25% (nearest dollar) 
per semester hour ($101.00). 

NOTE: The staff members full share of the STRS contribution will be picked up by the Board of 
Education and subtracted from the above amount prior to payroll calculation. 

73 



EXTENDED ASSIGNMENT TIME 

HS Guidance Saturday and evening conferences-9 max each 0.22% with 
administrator approval 

MS Guidance Saturday and evening conferences 4 max each 0.22% with 
administrator approval 

KES Art/practical art shows 0.46% per event max of 4 with administrator approval 

KMS Art/practical art shows 0.46% per event max of 2 with administrator approval 

KHS Art/practical art shows 0.46% per event max of 4 with administrator approval 
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APPENDIX C·3 

KIRTLAND BOARD OF EDUCATION 
SCHOOL PROFESSIONAL SALARY SCHEDULE 

EFFECTIVE: 2016·2017 SCHOOL YEAR 

EXP. B.A. Index M.A. Index 

NOTE: Addrrional graduate hours beyond the B.A. (up lo 30 semester hours) and beyond the 
M.A. degrees (up to 60 semester hours) shall be reimbursed at.25% (nearest dollar) 
per semester hour ($103.00). 

NOTE: The staff members full share of the STRS contribution will be picked up by the Board of 
Education and subtracted from the above amount prior to payroll calculation. 
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EXTENDED ASSIGNMENT TIME 

HS Guidance Saturday and evening conferences-9 max each 0.22% with administrator 
approval 

MS Guidance Saturday and evening conferences 4 max each 0.22% with administrator 
approval 

KES Art/practical art shows 0.46% per event max of 4 with administrator approval 

KMS Art/practical art shows 0.46% per event max of 2 with administrator approval 

KHS Art/practical art shows 0.46% per event max of 4 with administrator approval 
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APPENDIX D 

KIRTLAND SCHOOL DISTRICT 
SUPPLEMENTAL CONTRACT SALARY SCHEDULE 

All extra duty salaries for positions are expressed as a percentage of the B.A. minimum. There shall 
be a maximum of (5) increments based upon experience as per this Agreement. 

NO. IN 
SPORTS POSITION PERCENTAGE INCREMENT 

BASEBALL: 
HEAD COACH, HIGH SCHOOL 11.95% 0.44% 
JVCOACH, HIGH SCHOOL 8.45% 0.29% 

BASKETBALL- BOY'S AND GIRL'S: 
HEAD COACH, HIGH SCHOOL 2 16.65% 0.65% 
JV COACH, HIGH SCHOOL 2 12.65% 0.38% 
NINTH GRADE COACH 2 10.15% 0.29% 
EIGHTH GRADE COACH 2 7.5% 0.29% 
SEVENTH GRADE COACH 2 7.5% 0.29% 

CHEERLEADERS: 
HIGH SCHOOL (FALL) 5.33% 0.25% 
HIGH SCHOOL (WINTER) 5.33% 0.25% 
MIDDLE SCHOOL (FALL) 2.98% 0.15% 
MIDDLE SCHOOL (WINTER) 2.98% 0.15% 

CROSS COUNTRY: 
HEAD COACH, HIGH SCHOOL- BOYS/GIRLS 12.65% 0.38% 
ASSISTANT COACH, H.S.- BOYS/GIRLS 8.65% 0.22% 
HEAD COACH, MIDDLE SCHOOL- BOYS/GIRLS 6.95% 0.22% 

FACULTY MANAGER: 
HIGH SCHOOL 5% 0.19% 
MIDDLE SCHOOL 17.3% 0.50% 

FOOTBALL: 
HEAD COACH, HIGH SCHOOL 1 22% 0.65% 
ASSISTANT COACH, HIGH SCHOOL 4 18% 0.38% 
COACH, MIDDLE SCHOOL 3 8.45% 0.29% 

GOLF: 
HEAD COACH, HIGH SCHOOL 10.15% 0.29% 

SOCCER: 
HEAD COACH, HIGH SCHOOL 13.65% 0.44% 
JV COACH, HIGH SCHOOL 10.15% 0.29% 
HEAD COACH, MIDDLE SCHOOL- COED 8.45% 0.29% 

SOFTBALL: 
HEAD COACH, HIGH SCHOOL 11.95% 0.44% 
JV COACH, HIGH SCHOOL 8.45% 0.29% 

TENNIS: 
HEAD COACH, HIGH SCHOOL 8.45% 0.29% 
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TRACK- BOY'S ANO GIRL'S: 
HEAD COACH, HIGH SCHOOL 2 11.95% 0.44% 
ASSISTANT COACH, HIGH SCHOOL 2 8.45% 0.29% 
HEAD COACH, MIDDLE SCHOOL 2 7.5% 0.29% 
ASSISTANT COACH, MIDDLE SCHOOL 2 7.5% 0.22% 

VOLLEYBALL: 
HEAD COACH, HIGH SCHOOL 13.65% 0.44% 
JV COACH, HIGH SCHOOL 10.15% 0.29% 
FRESHMAN COACH, HIGH SCHOOL 10.15% 0.29% 
EIGHTH GRADE, MIDDLE SCHOOL 8.45% 0.29% 
SEVENTH GRADE, MIDDLE SCHOOL 8.45% 0.29% 

WRESTLING: 
HEAD COACH, HIGH SCHOOL 16.65% 0.65% 
JV COACH, HIGH SCHOOL 12.65% 0.38% 
HEAD COACH, MIDDLE SCHOOL 7.50% 0.29% 

OTHER 
ANY SPORT/ACTIVITY AS NEEDED 3 max 7.50% 0.29% 
{Determined by Administration) 
• includes preseason responsibilities 

HIGHSCHOOL 
ACADEMIC CHALLENGE 2% 0.15% 
ART CLUB 2% 0.15% 
BAND CAMP as needed 2.44% 
BAND, MARCHING 1 12.65% 0.38% 
BAND, MARCHING ASSISTANT 1 6.65% 0.15% 
BAND, MARCHING- FLAG CORP 1 6.65% 0.15% 
BAND, JAZZ 1 2% 0.15% 
CLASS SPONSOR- 9TH GRADE 1 2% 0.15% 
CLASS SPONSOR -10TH GRADE 1 2% 0.15% 
CLASS SPONSOR -11TH GRADE 1 3% 0.15% 
CLASS SPONSOR -12TH GRADE 1 3% 0.15% 
CLOSE-UP CLUB 1 1.50% 0.10% 
DRAMATICS 1 7.50% 0.29% 
FRENCH CLUB 1 2% 0.15% 
JAPANESE CLUB 1 2% 0.15% 
KEY CLUB 1 2% 0.15% 
MEDIA CLUB 1 3% 0.15% 
MOCK TRIAL 1 3% 0.15% 
MUSIC, INSTRUMENTAL DIR.- perevenl-12 max 1 0.46% N/A 
MUSIC, MARCHING ASSIST -per evenl-8 max 1 0.46% N/A 
MUSIC, VOCAL- per event- 8 max 1 0.46% N/A 
NATIONAL HONOR SOCIETY- KHS 1 3% 0.15% 
NEWSPAPER- KHS 1 4% 0.15% 
SATURDAY SCHOOL 16MAX 0.20% N/A 
SPANISH CLUB 1 2% 0.15% 
STUDENT COUNCIL- KHS 1 3% 0.15% 
YEARBOOK- KHS 1 3% 0.15% 

' . 
78 ... 

,, 



MIDDLE SCHOOL 
HONOR SOCIETY 
MUSIC, INSTRUMENTAL· per event -12 max 
MUSIC, VOCAL· per event· B max 
NEWSPAPER 
OHIO TOUR-DIRECTOR ·11-4 yea~ 
OHIO TOUR DIRECTOR· 5 or more yea~ 
OHIO TOUR ASSISTANTS· 0-4 yea> as needed 
OHIO TOUR ASSISTANTS· 5 or more yea> as needed 
ROCKET CLUB 1 
SIXTH GRADE CAMP DIR. · 0-4 yea~ 1 
SIXTH GRADE CAMP DIR. • 5 or more yea~ 1 
SIXTH GRADE CAMP ASSIST. ·11-4 yea• as needed 
SIXTH GRADE CAMP ASSIST. • 5 or more years as needed 
STUDENT COUNCIL 1 
YEARBOOK 1 
WASHINGTON TOUR DIRECTOR -11-4 yea• 1 
WASHINGTON TOUR DIRECTOR 5 or more yea~ 1 
WASHINGTON TOUR ASSIST. -11-4 yea~ as needed 
WASHINGTON TOUR ASSIST.· 5 or more yea~ as needed 

ELEMENTARY SCHOOL 
GREENFIELD TRIP DIRECTOR· 0-4 yea• 
GREENFIELD TRIP DIRECTOR • 5 or more yea• 
GREENFIELD TRIP ASSISTANT· 0-4 yea~ as needed 
GREENFIELD TRIP ASSISTANT· 5 or more yea• as needed 
KINDERGARTEN PREVIEW as needed 
LITERACY ROOM 2 
MUSIC CONCERT- per event- 8 max 1 
STUDENT COUNCIL 1 

ALL SCHOOLS 
LE.P. SUPERVISION (GIFTED)-15 max 
SCIENCE FAIR (3) 
DISTRICT WEBMASTER 
ASST. DISTRICT WEBMASTER 
ACADEMIC COMPETITIONS ·per year 5 max 
Possible Competitions (but not limited to): 

Academic Decathlon 
Science Olympiad 
Power of the Pen 
Debate Coach 

*Per diem= (BA-0 Base Pay) (nearest dollar) 

Post-Season Pay 

as !leaded 
3 
1 
1 
as needed 

3% 0.15% 
0.46% NJA 
0.46% NIA 
2% 0.15% 
0.73% per diem* 
0.93% per diem* 
0.37% per diem* 
0.48% per diem" 
2% 0.15% 
0.73% per diem• 
0.93% per diem* 
0.37% per diem* 
0.48% per diem* 
3% 0.15% 
2% 0.15% 
0.73% per diem• 
0.93% per diem* 
0.37% per diem* 
0.48% per diem* 

0.37% 
0.51% 
0.19% 
0.25% 
0.19% 
1.5% 0.10% 
0.46% NIA 
1.50% 0.10% 

$2110 per 
1.50% 
4% 
2% 
2% 

0.10% 
0.15% 
0.15% 
0.15% 

Any coaching staff whose team or team members (and cheeneaders and/or band when applicable) 
qualifying for the second round of Ohio High School Athletic Association state competition and 
beyond, will be paid .005 of the base salary per week, not to exceed three (3) weeks. Football 
coaches will be paid at the same rate when qualifying for the first level of Ohio High School Athletic 
Association state football playoff competition. 
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Chaperones- The Administration or its designee shall determine when chaperones will be needed. 
The number of chaperones and who will be a chaperone will also be determined by the 
Administration. This provision does not preclude the use of parent volunteers in addition to the 
staff chaperones . 

. 10% (for activities outside of the school day) to include, but not limited to the following: 

School Dances (all levels) 
Concerts and Plays (Elementary) 

Experience in years shall be given in the following manner: 

Full Experience Credit 

1. To any coach who moves within a specific athletic area, except to the position of head coach 

2. To any activity sponsor who moves from one activity to another 

Half Experience Credit 

1. To any coach who moves from a spec1fic athletic activity to its head coach position 

2. To any head coach who becomes Athletic Director 

3. To any coach who moves from one athletic activity to another, i.e., for example, JV wrestling 
coach to JV baseball coach 

4. To the Athletic Director who moves to JV or head coaching position, unless he pre~ously was 
head or JV coach, under which circumstances he shall receive full experience credit 

No Experience Credit 

1. To any one who moves from activity sponsor to a coaching position, or from coaching position 
to activity sponsor 

2. To any JV coach or activity sponsor who becomes Athletic Director 

ATHLETICS (Interscholastic) 
Athletic Director 
Football, Head Varsity 
Football, JV 
Basketball, Head Varsity 
Basketball, JV 
Basketball, Freshman 
Wrestling, Head Varsity 
Wrestling, JV 
Track, Head Varsity 
Track, Varsity Assistant 
Baseball, Head Varsity 

ACTIVITIES 
Dramatics 
Marching Band 
Marching Band Assistant 
Cheerleaders, KHS 
Cheerleaders, KMS 
Student Council 
Yearbook, KHS 
Junior Class Sponsor 
Senior Class Sponsor 
lntems and Volunteers 
National Honor Society, KHS 
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Baseball, JV 
Cross Country, Head Varsny 
Cross Country, JV 
Golf, Head Varsity 
Tennis, Head Varsity 
Football, KMS 
Basketball, KMS 
Track KMS 
Track, Assistant, KMS 
Wrestling, KMS 
Faculty Manager, KMS 
Soccer, Head Varsity 
Soccer, JV 
Volleyball, KHS, Head Varsny 
Volleyball, KHS, JV 
Volleyball, KHS, Freshmen 
Softball 
Softball, JV 
Cross Country, KMS 
Soccer, KMS 
Volleyball, KMS 

Newspaper, KHS 
National Honor Society, KMS 
Student Coundl, KMS 
Jazz Band 
Jr. National Honor Society 
Newspaper, KMS 
Japanese Club 
Literacy Club 
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APPENDIX E 

KIRTLAND BOARD OF EDUCATION 
PAID PERSONAL LEAVE FORM 

Dale __________ _ 

Name School 

Date(s) of requested personal leave: 

---;-;----;;---- ----,:-c-;-,--~~- All Day ____ _ 
Month Dale(s) Year 

A.M. _____ _ 

P.M. _____ _ 

Please check below the reason for such personal leave: 

1. Personal business 

2. Emergency 

3. Other good and just cause (please indicate below the nature, this requires 
approval) 

Employee's Signature Date 

Supervisors Signature Date 

Treasurer Superintendent 
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APPENDIX F-1 

KIRTLAND BOARD OF EDUCATION 
TEACHER VIDEO SELF-TAPING RECORD 

Teachers name:------------------­

Date of Class Video Taping:---------------­

Time Video Taping Started:--------------­

Time Video Taping Concluded:--------------­

Date of Review of Seff-Taping: ---------------

Area lsi Observed and Analysis of Video Taping ITo be completed by teacher) 

Submission of Completed Teacher Video Seff-Taping Record by the Teacher to the Building 
Administrator 

Date of Submission by the Teacher to the Building Administrator:. ______ _ 

Signature of Teacher.:_----------------

Date of Receipt of Completed Form by Building Administrator: -------

Signature of Building Administrator:--------------

Copies: Teacher 
Principal 
Personnel File 
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APPENDIX F-2 

KIRTLAND BOARD OF EDUCATION 
TEACHING-LEARNING PORTFOLIO REFLECTION RECORD 

Teacher: ____________________ _ 

Building: ___________________ _ 

Dates of Two (2) Meetings between the Teacher and Building Administrator to Review 
Portfolio 

Date One:. ____________________ _ 

Date Two: ____________________ _ 

Please list the content area(s) and type of aMacts compiled in the portfolio: 

Please provide a short reflection on personal growth and possible utilization of area(s) 
examined in the portfolio: 

Submission of Completed Teaching-learning Portfolio Reflection Record by the Teacher to 
the Building Administrato~ 

Date of Submission by the Teacher to Building Administrator: _______ _ 

Signature of Teacher:------------------

Signature of Building Administrator:--------------

Copies: Teacher 
Principal 
Personnel File 
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APPENOIXG 

To: Teachers on Limited Contract 

From: Office of the Superintendent 

Re: Consideration for Continuing Contract 

Under the Board-KEA agreement, teachers who wish to be considered for continuing contract status 
must complete the attached application and retum to your building prindpal/ evaluating administrator 
by October 15. To be eligible for tenure consideration, a teacher must: 

1. By the end of this school year have taught three of the last five years in Kirtland or, rr he/she has 
acquired tenure in another Ohio district, have completed two years of teaching in Kirtland by the 
end of the school year. 

2. Hold an eight year professional certfficate or five-year professional license. 

3. Be working to be eligible for his/her professional (five-year) license and expects to be completed 
by the last Board meeting in April. 

If a teacher has completed the necessary work, and holds the required certmcatellicense and applies 
for continuing contract, the following options are available to the Board under the ORC Sections 
3319.11 and 3319.111: 

1. The Superintendent may recommend that the teacher receive continuing contract status for the 
following year; 

2. The Superintendent may recommend the teacher for continuing contract status but the Board 
rejects that recommendation. At a subsequent meeting the teacher either will be nonrenewed or 
approved for an extended limned contract for one or two years; or 

3. The Superintendent may recommend that the teacher be nonrenewed and that recommendation 
is approved by the Board. 

If you do not wish to be considered for tenure, you need not complete this application. If you wish to 
be considered and return the application, you and your building administrator/evaluating administrator 
will meet by November 15to discuss the continuing contract consideration process. 

If a teacher applies for tenure consideration and later learns he/she will not be able to complete the 
requirements by the final Board meeting in April or decides by April15 he/she does not wish to be 
considered, the teacher shall so advise the building principal/evaluating administrator. If he/she 
withdraws, he/she may elect to apply for continuing contract consideration in a subsequent year. 
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APPENDIX G 

KIRTLAND LOCAL SCHOOLS 
CONTINUING CONTRACT CONSIDERATION REQUEST 

PriniName ________ _ Dale: __________ _ 

Each fall the administration compiles a list of teachers who wish to be considered for continuing contract. All 
teachers on limited contract will receive this Continuing Contract Consideration Request form from the 
Superintendent on or about September 15 of each school year. A teacher who seeks to be considered for 
receipt of continuing contract starting with the following school year must complete this form and return the 
form to the Office of the Superintendent by October 15. Please review the experience and licensing 
requirements on the attachment to this form and complete the form if this applies to you. Please understand 
thatif you do not compete and retum too form by Octot.r 15 confinmng your intent tot. considered, you sl'oll 
not be eligible for consideration for continuing contract status during the current school year. Please know, as 
well, that if you express your intent to be considered and are not able to complete the steps required to secure 
the necessary professional license or if you wish to withdraw from continuing contract consideration, you may 
do so by notifying your building principal/evaluating administrator of that determination no later than April 15. 
Please sign and return both copies of the form to the Office of the Superintendent by October 15. 

Please check one of the following responses. 

I do not wish to be considered for a continuing contract. 

2. I may be eligible for a continuing contract. (Select this option if you are currently working on 
your professional (5-yr) license but are not sure [you -"11 complete the needed coursework in 
time to meet the Apn130th deadline.) 

3. I will be eligible to be considered for receipt of a continuing contract effective with the start of 
the next school year. 

4. I will not be eligible for consideration for receipt of continuing contract. 

If you selected option 2 or 3, please complete the follo.;ng: 

My Professional (8-yr) Certnicate or Professional (5-yr) License is on file -"th the Board Office. 

I anticipate by Professional (5-yr) License will be issued on---------

Teacher's Signature Building/Grade level- Content Area Ass~nment 

(Date) 
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APPENDIXG 

EXPERIENCE AND LICENSING REQUIREMENTS FOR A CONTINUING CONTRACT: 

1. Counting this school year, you must have three years teaching expenence in Kirtland or have 
been granted a continuing contract in another distnct and been teaching in Kirtland for two 
years. 

2. Certification/Licensure requirement: 

a. You must currently hold a Professional {8-yr) Certificate in the field being taught; OR 

b. You must have a Professional {5-yr) License in the field being taught on file with the 
Distnct by April 30 of this school year and have completed the applicable one of the 
following also by April 30: 

• If you did NOT hold a masters degree at the time of initially receiving a teacher's 
certificate under former law or an educator license, you will have completed thirty 
semester hours of courseworl< in the area of licensure or in an area related to the 
teaching field since the initial issuance of such certmcate or license. 

• If you HELD a masters degree at the time of initially receiving a teachers certfficate 
under former law or an educator license, you will have completed six semester hours 
of graduate courseworl< in the area of licensure or in an area related to the teaching 
field since the initial issuance of such certmcate or license. 
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~MEDICAL 
Lake County Schools Council 

~~. MUTUAL. SuperMed Plus 

Benefits 

· Benefit Period 
Dependent Age limit.·· 

I Over Aged Child 

Pre-Existino Condition W3itin-9 -~-~-~iQ:t 
····-

Blood Pint Deductible 
Lifetime Maximum 

.. BenefrtPeriod Deductible- SingleiFamii{ 
1 Comsurance 
I Coinsurance Out-of-Pocket Maximum 
! (Excluding Deductible)- SingleiFamil! 
· Physician/Office Services 
• Office Visit (Illness/Injury) i 
Urgent Care Office Visit 
Immunizations (tetanus toxoid, rnbies vaccine, 

1 

I 

meningococcal polysaccharide vaccine HPV, 
Influenza, VSV, Hepat~is B, MMR and Pneumococcal 
P~accharide are covered services l 
Routine Services 
Routine Physical Exam -·· - --

I 
IAoes nine and over, one oer benefit oeriodl 
Well Child Care SeNices including Exam and 

I Immunizations (To age olle, limited to a $1,000 
max1mum; Ages one to nme, hm1ted to a $300 

_ f!l~imum~(Qirth vearl 
Well Child Care laboratorv Tests n~e nine\ 
Routine Mammooram lOne Q~c.b!>nefrt oeriodl ' 
Routine Pao Test lOne oer benefrt oeriodl ' ' 
Routine Exam associated v.ilh Pap Test 

i (Ages nine and over, one oer benefit oeriodl 
~outine Prostate Specffic Antigen (PSA) 
Routine Endoscopies (Ages nine and over) 

Plan 2 

Network I Non-Network 

Januarv 1' lhrouah December 31' 
·--

26 
28 

Removal upon End of Month 
None 
0 pints 

Unlimited 
$250 I $500 ----

90% 
$1,0001$2,000. 

i 

90% after deductible I 
90% after deductible I 
90% after deductible 

! 

---- ----

100% 

100% 

' 

100% 
100% 
100% 
100% 

100% 
100% 
100% 

----

. -·-

- ···-·---

--···-
$500 I $1,000 

70% 
$2,000 I $4,000 

70% after deductible 
70% after deductib~ 
70% after deductible 

50% 

50% 

50% 
50% 
50% 
50% 

50% 
50% 
50% 

. ··--

I 

~ 
~ Routine Labs, X-Rays & Medicel Tests 

~~~-~]_'l~ and o~er) -
! Outpatient Serv1ces ------,----;;=====--=c-:o===·J 
-:S""u"rn"'ica'"'cl C:Se-::,rv.,.ice~s,_____ 90% after deductib~ 70% after deductibiL_j 
Diagnostic Services 90% after deductible 70% after deductible 

· Physical and Occupational Therapy· Facility 90% after deductible 70% after deductible 
• and Professional (40 visits per benefit period)__~-=CC'h===:-+-=• ·---~ 
, Chiropractic Therapy- Professional Only 90% after deductible 70% after deductible 1 

j12v~tsp~rbeDefil""!!! oerrio,.d'-c);c-;~~-+--=~===:-+-=~c-c==c-
Speech Therapy- Facility and Professional 90% after deductible 70% after deductible 
(20 visits per benefit period) 
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Note: Services requiring a copaymer1t are not subject to the single/family deductible. 

Deductible and coinsurar1ce expenses incurred for services by a non-network provider will also apply to the 
network deductible and coinsurance out-of-pocket limits. Deductible and coinsurance expenses incurred for 
services by a network provider will also apply to the non-network deductible and coinsurance out-of pocket 
limits. 

Non-Contracting and Fadlity Other Providers will pay the same as Non-Network. 

Benefits will be determined based on Medical Mutual's medical and administrative policies and procedures. 

This document is only a partial listing of benefits. This is not a contract of insurance. No person other than an 
officer of Medical Mutual may agree, orally or in writing, to change the benefits listed here. The contract or 
certificate will contain t11e complete listing of covered services. 

In certain instances, Medical Mutual's payment may not equal the percentage listed above. However, the 
covered person's coinsurance will always be based on the lesser of the provkler's billed charges or Medical 
Mutual's negotiated rate with the provider. 

1 Maximum family deductible. Member deductible is the same as single deductible. 3-month carryover applies. 
2 Copay waived if admitted. The copay applies to room cl1arges only. All otner covered cl1arges are not subject to 

deductible. 
3 Copay waived if admitted. The copay applies to room charges only. All other covered cl1arges are subject to 

deductible and coinsurance . 
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~ v. R ---' n.. •.. B eft Pro lOUr ersomu rnscrzptton en t wam 

Adopted Model for Standard Plan Designs • Plan 2 

BENEFITS RETAIL PHARMACY MAIL SERVICE PHARMACY 
For immediate medicine needs or For maintenance or long-term 
short-term medicine medicine(s) 

You will pay: $10 copay. Generic Script $20 copay ·Generic Script 
$25 copay • Preferred Brand $50 copay • Preferred Brand 

$40 copay • Non-Preferred Brand $80 copay • Non-Preferred Brand 
Days Supply Limit: 30 day supply 91l day supply 
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Have More Q!mtions? 

1'1111!1 Easy Ways To Contact Carematt 

1. www.caremark.com 
Caremark.com 1s a ha~e free, round-the-clock w~ to order refill prescriptions, check order 
status and get important medicine information. ~ease see the inside front cover for more 
details. 

2. 1-800-n&-ms 
Call toll-free for the Caremark fully automated refill phone service. 

3. Caremark Customer Care 
Call1-800-n6-1355 to speak to a Caremark Customer Care representative, 24 hou~ ad~. 
seven (7) days a week. You~ also email Customer Care 24 hou~ a day, seven (7) days a 
week at rustomerservketcaremark.com. 

When you call or log in, be ready to piDVide: 
• Plan participant~ ID number provided by your plan 
• Plan pa~icipant5 date of birth 
• Your VISA', Discove,., MasterCard' or American Express' number with expiration date, if 

your plan requires a payment 

Need Anothtr Presaiption /D Card? AdditionaiiD cards can be obtained by calling Caremark 
Customer Care at 1-SOO.n&-1355. 
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&_MEDICAL 
Lake County Schools Council 

~~~ MUTUAL. SuperMed Plus 
Plan3 

Benefits Network I Non-Network 

Benefit Period 
~~ndeni AQe -Liri1-it 

Janual)' 1 through December 31' 
26 

Over Aged Child 28 ' 

Removal upon the end of month 
Pre-Existino ~Qdition _Waiti~ Period 

I - . None 
llloo~E~I Deductible 0 p1nts 
Lifetime Maximum Unlimited 
~~nefit Period Deductible- Single/Family':-_-~ .. --,--_.$._.100~1 ""$2""00.__+-1 __ ,$"'20~0~1 $4<=00'----j 
Coinsurance 90% 70% 
CoinsuranC.'-o~u~t-~ot~-P~oc~,e~t~M~ax~im~u~m---l---.$~5oo~l ".C$1:-o,o"'oo.--'-~$""1".o"""oo) $1.ooo 

JExcluding Deductible)- Single/Family_ _ . -L---------
: Ph sician/Office Services · ~ ------, 

_9ffice V1sit (Illness/Injury)' __ 
U ent Care Office Visit 

I $15 copay, then 100% 
90% after deductible 

Immunizations (tetanus toxoid, rabies vaccine, 
meningococcal polysaccharide vaccine HPV, 

, lnfl
1
uenza, VSV, Hepatitis , MM'V~~~~ Pneumococcal I 

90% after deductible 
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70% after deductib~ 
70% after deductible 
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~ergency use -Of an Emergency Room4 

m and Board 

-· 
cilily 
efrt period) 
s 

' 

s 
d Treatments 

gui~ment 

-- ---Home Healthcare 

Has ice ---~ 
Private Du _N:"uO:rs':i'""o9 ===-==­
Mental Health and Substance Abuse 

----·-· 

$50 copay, then goo/, 

Network 

90% after ded.uctible 
90% after deductible 
90% after deductible 

90% after deductible 

90% after· deductible 
90% after deductible 
90% after deductib~ 
90% after deductible 
90% after deductible 
90% after deductible 

Inpatient Mental Hea~h-and Substance Abuse 90% after deductible 

70% after deductible 

Non-Network 

70% after deductible 
70% after deductible 

I 

70% after deductible 

70% after deductible 

I 70% after deductible 
' 

' 70% after deductible 
70% after deductible 
70% after deductible 

I 70% after deductible 
70% after deduct1b~ 

70% after deductible 
~cesj30 days per benefit period) . _ --+--=~c-
Outpatienl Mental Heakh and Substance Abuse 90% after d-edc-uct""ib"le-~7"'o•;,'C', after deductible 

i Services (30 visits per benefilper,.io...,d)._ ___ _ 

Note: Services requiring a copayment are not subject to the single/family deductible. 

Deductible and coinsurance expenses incurred for services by a non-network provkler will also apply to 
the r1etwork deductible and coinsurance out-of-pocket limits. Deductible and coinsurance expenses 
incurred for services by a network provider will also apply to the non-network deductible and coinsurance 
out-of pocket limits. 

Non-Contracting and Facility Other Providers will pay the same as Non-Network. 

Benefits will be determined based on Medical Mutual's medical and administrative poli~es and 
procedures. 

This document is only a partial listing of beneftls. This is not a contract of insurance. No person other 
than an officer of Medical Mutual may agree, orally or in writing, to cl1ange the benefits listed here. The 
contract or certificate will contain the complete listing of covered services. 

In certain instances, Medical Mutual's payment may not equal the percentage listed above. However, the 
covered person's coinsurance will always be based on the lesser of the provider's billed cnarges or 
Medical Mutual's negotiated rate wrth the provider. 

1 Max'1mum family deductible. Member deductible is the same as single deductible. 3-month carryover 
applies. 

2 The office visit capay applies to the cost of the office visit only. 
3 Copay waived if admitted. The capay applies to room charges only. All other covered d1arges are not 

subject to deductible. 
4 Copay waived if admitted. The copay applies to room charges only. All other covered charges are subject 

to deductible and coinsurance 
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~ v. n nal n.... ' · B'-..1: Pw.n. IOUr I'erso nncnptum .,K1.t. '"l>''d.m 

Adopted Model for Standard Plan Designs • Plan 3 
BENEFITS RETAIL PHARMACY MAIL SERVICE PHARMACY 

For immediate medicine needs or For maintenance or long-term 
short-term medicina medicine(s) 

You will pay: $5 copay • Genaric Script $10 copay ·Generic Script 
$20 copay • Preferred Brand $40 copay • Preferred Brand 

$30 copay • Non-Preferred Brand $60 copay • Non-Preferred Brand 
Days Supply LimH: 30 day supply 90 day supply 

• 

• 
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Havt More Questions? 

Three Easy Ways To Contact Caremark 

1. www.caremart.com 
Caremark.com 1s a hassle free, round·the·clocl way to order refill prescriptions, check order 
status and get important medicine Information, Please see the inside front cover for more 
details. 

2. 1·BOO-n6-ms 
Call toll· free for the Caremark fully automated ref1ll phone service. 

3. Caremark Customer Care 
Caii1.SOO.n6-1355 to speak to a Caremark Customer Care representative, 24 hou~ a day, 
seven (7) days a week. You may also email Customer Care 24 hours a day, seven (7) days a 
week at customerserviceOcaremark.com, 

When you calf or log in, be ready to pn~vide: 
• Plan participant's ID number provided by your plan 
• Plan participant's date of birth 
• Your VISA', Discove,., MasterCard' or American Express' number with expiration date, rr 

your plan requires a payment 

Need Another Presaiption ID Carrl1 AdditionaiiD cards can be obtained by calling Caremark 
Customer Care at 1-800-776·1355, 
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IIEMORANlUMOFAGRWIENT 
BETWEEN 

KIRruND EDUCA TMlN ASSOCIATION 
IHl 

KIRruND IIOARO OF EDUCATION 

ThiiMomomlm ct ~.made by a>d-"' Kirtland Ed-- a>d Ito 
l<il1landB<mlofEd-. 

_,., ltlo Klllllnd- Auoc:iallon(KEA) a>d"'- -of-(Bolld) .. '*'"' ~. COiodlill!al;alring ~ ~- Slplomlllr 1, 201411f0191 Ailgo.ot, 
2017; a>d 

WHIREAI, IIIIo /GOWIIOnl-a~ lor-. M1oto VI; 

ondiM>Ugh --"''*'"'"'~ --agriOII""' 

l!ll!!!lilll 

--Dol'l1od 
A. n. - proco<ln - • IIIIo - of Undorolnlii!OIIbms to ltlo 

- lor Ito-of- dMiopod ......,. 1o-3319.112 of ltlo ONo 
Rllilod Code. Eaeh COI1Ipillod- wl lid i> lfll ......,..., I--.... 
!Illig. 

B. A_.,_ f1li1l WIIIXII1Iiulo bt""'l'iood of lll!l-poolomoolce1011 111!1 
lbJdonlacademici)IIMII-A-.~wlbt-alto­
I'ICiiwl 111 - ""'l'lood of 2 Ill qdoo pw - )W, lndudill 2 - lolmi1g 
objociiYII ('SI.O't,, w tppbllt. 

fiiDI 

A. n.-or--n: 

1. ToiOIYt•aloofiD-Iht~dMiopmonlondi)IIMIIol-. 
l Tolnlorm-. 
3. To--. a>d •••-• i>ldonl)i'o a>dciMiopq boat-~ i> 

....... provldo Ito .--'"'ltfor-lolmilg 1011 ............ 

illlllllln 

A. Al-lhlll 111 milliiibi of e. Klrlla>d SdiiXil Dll*l:t n nil 111-1011 lconlod 

·-bylfll SIRi oiOiio. 
B. In lhtmljoillyolcuas-wlbt-byltolr _ _..,.._, '*'may 

lit llnoo"""'--may Iii llllgnoilll dO-n.&.-- .. 
C!iilllllwllle. Auoc:iallon to- Ito......,.. of Ito IIIN(a)wno wl Iii oaliNd 111 

-!hoi Is"""'*-""""""'· 
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NPI!ftcal!on 

Nat iller thai\ ~ 15 of - )'oar - -· tllall be notllod In wrlllng of lilt "'""" and 
polllon af lilt-· 

A. A - may roqueot a chllnge ol - no iller thai\ 10 - days hm recMYing l1li' 
lnl(lel USignmlnl The - 8hlll provide \Willen - for - change. The ~~~~~-­
ohall provide.- ooq>ilnaiiGn for danill wllllln 10 days w""" --·-

8. A-newly omployoclor one raoulgned ahrlhe ~ ollhe wari< )'oar lhall be notllod by 
lho - af lha evalue!lon pnlCiduroo In -. SUch - n04iftcallon 8hlll be - lwo Ill 
-altho 11m day in a now osaigl'dllm. 

A. A ~ 11111ion for now -... wt1 occor ckJrlng now -..r onar1a11o11 day. M 
- IIIII receive updalos, W oppllclble, pllor to lilt beginninG ollho - cycle, ft It 
lncumbon1 for -.to O"ihl lnforrnlllan on l1li' OWil flllty are oboanl 

8, Tralrq on lhe - O'llliUallon fnlnoworl< and ayalom wf _, lmU8Iy and llllalllndlldt lilt 
tooll,- meOlodology, and lho uooofstudln1growlh moaaureelalil. 

lcbtdyltfw IYeh., 

A. No -ohall be O'lliullld ..... lhtn """'llllOl'Jilly, 

a n. ·-8hlll be conducted and ...,._ no 1111r 1han lho lint day of 1o1oy and lha­
being evalullod o11a11 _,. • W!IIIM _, of lilt rooult of INa Miudon not illerlhtn lho llnlh 
clay of May. 

C. Wille Boen1 hllerDnllllnlo allmllld -ot --conb'lcl wlllllha IOaCIIer piiUIII 
to - 3319.11 of il!o - Coello, 1ho - ohall perform • - ... of .... formal -In any- )'oar In- il!o Board may wllllto Clacllrt ill-not to re-flllli)IOy 
1hol0aeller. 

D. Reg.- of petloml*lce lllifrO, aJ """""""" -.... 8hlll receMI an 11111111 -. 
compriiOd af 2 Ul.,cfet per achool )'Nr,lnclodi1g 2 SI.O'~ W IJ)IIIcable. H-. lilt Board wll 

comply wllll - C. - In COMeCIIon ollhlheM - and. lhorllloN. - formal 
obletvallons may occor to comply will lilt law. 

E. All tenured - wllll ~ or 00'18loplng ra41nga 8hlll receive on ......,.; O'l8lellon 
comprised of 2ful.,ctet porochool yur, lncWno 2 SI.O'a ~ oppliclble. 

F. A-wllll Sl:lled l1lllng ..... not receive a formal _,.In 1118 yaer lmtnoolalaly falowlng lilt 
Sl:lled rollng. In - )UI'"""' • formal Mludonls not c:onductod, tenured-wllh Sidled 
1\ltinga lhallrooolve up to 5 Wllt-tllroughe per yaer, and up to 5 conlnncelln lilt- lonna! • 
1ho lniMim .-. w...,...,. orioa ahr ~ walt.a..tJgha, -1he-or.,._ 
may request a rntiiiiiV ollhlhe op1lon of,......_ by lho AaiOOialkln to d- aald conceme 
and 1o lll'l1ngl for epecllc a-to tarvot In Mire~ 
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G. A - With an ~ lllllng lhall nat IIOiive a lonnai1'1111Uat1cn In the two (2) jllll 
-Y followklg lhe Mcomplelled lllllng. In - Jill' wtoon • formal m1ua11on ~ not 
c:or<lucled, I8IUed - With Accam!>lllhld llli1p lhaiiiiiCIIve up lo 5 walt-tbrougl1t per Jill', 
and up lo 2 confo.- ~ the ...... lolmll " lhe ilterlm """"· " - llrill olllr mUiple 
walt-li1llluglla, either the Mllalor Of Mlualto may roqullt • ~ With lhe option of 
n.poaa -· by the Anool&llon ID dlsoult Slid - and lo IW18I1\l8 for aper:lflc llllll lo illgol 
~ futuro walklivooghl. 

H. TIICiln With~ or Sklllcl ~baed on lhllr..,..-mluallonalhall only be 
exomlll 11om fcrmel evaluations r tl1lir liUdont 8Cidllmla gRIWih .._ for lhe moet ~U~C 
tcl1oOI yilt lot which dill Ia milablt, le --at Of •• at d8termf111d by lhe Cillo illplltmont 
of Educotion. SI.O's msy be reqlilld to delllminttlitlludent -.wclllawlh-

tdtrlalwPwbii•eA· Jlnt 

A. A IHctler'a performance lhalllle --.1 baed on Qlltelta 111 f1111111n tile E.alultion ln11nrnoniJ 
allachad 1o !!lis Mema111n<l.im of Undei &landing. 

B. All monilotlng or obHMIIIon of lhe work perfcnnenco of 1 - Bhd be conducled oporjy and 
With lUI lcnov.iedge of ll1e leachw. 

c. No mls~ lnaeconle, lllllnlaly or ..-~ may b8oorna pert of a -. 
per1onnance miuation report AI formal oboorv.aGI• must be~ byewldonce. 

Cpg !Nenpf"*PDwe 

A. Tho Evatuallon lhall be comprised of 2 C)<ln, llWij1iaa rtiJiirlld by lllw. A cycle II dellned a a 
~ conllnit1co, an --· a posl-cbservlllon conletence, any Wlllk.flllqht and 
111 and of cycle-

8. Tht and of cycle confMnce aller cycle one It rtlefl1ld 1o aalhe i1telim miow. 

c. Tho seconc1 cyo1e sh&H 1>9n at - s dsylnlhe and of cycle one-.. and and With 111 
and of cycle two-

A. Scl18dull of Oboorvallons 

1. A millnlum of lwo (2) formal ~ lhall be eGfiUiecl 1D IUpport - po!fcrmanco 
u~~mem. A formllobleMOonlhal 1a11 a milimlln rtlltly 1101 mlnulu. Thert llhll be a1 
lmt ltlrte (3) weeki ~ fofmli ai!Willll111. K N lie ataand fGnnll allatrvailon 1 

- pllforn1fte Is found dellclent fD lhe ..... thllldYIIIIt pnDIIIIIICIIon may -
lddlllonal obseMionamey be conduclad. 

2. K adclllloMI a.vllllons 11111 conducl8d, the llllm' wil """" a wr1t1an nolfDa 11om hiiR1et 
evaluator ~ill lhom ofllle lddlllonii~~Nriation. Tllll ~may be ll1fclmlll (Lt., no 
nud for a~- obeervldon) IWid lllial110111r no IOQIIII'Ihen t1vo (5) dsyl folowiV lhe 
receipt of the nOIIce. 

8. ObsaMIIon Canft~~ncea 

1. All fc111111lobsarvalionf !hal be pi1ICICIIed by 1 confll1lr1co belwlen ll1t lvaiullor and the tatclier 
in orllar for lhe 1eac11er 1o oxpiiOn plans llld Cil)jaollvtl for the WOI1< ailullion 1o be obiiMd. 
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I. 

2. The mluator ahal schedule a post-<Ollie- wtlhln five {5) ~after aae11 10111111 
obii!Vidion. This .......... IIlii 1>8 used to infonn lho - f - -
pracfk:ol ore ellgnad o1lll lho upec:tallono !hal 10 k101111fiad in lho llld1er'o pro!eo- grow111 

or imp!OYoment '*'"'· 
3. A - may requm a fonnal -- o1 ony lime 1n addillon to !hose IOqiJired by 1111o 

p!1)011(1uno. While the - will olltmpl to accommodlll 11111 roquoot, the teacller 
acknowfedgeo ltlllll!le ll<lnllnltllllkln Is not~ to do so. ll11n oddllonal foonal obsoMition 
~ ochodulod, the parties may -from the -on linelne no4ld abo¥o 11 Oboervalloos 
A. I. 

W.!k· Tbrpyptg 

A. A walll·lhtough ~ a ftifmelivt Wlftlan IUIIS8monl ploco lhlt n111111e follOw~ compon11nla: 

1. The walll-tllrough lhol ba no morell1onlwenly-llve (25) conSIIOUIIYO miootes m duration. Noll: 
The walll-!hroogh ihould be of-durellon to dow the -to IIUSithe loc:w of the 
walk·l!m>ugh. 

2. Atlompls wil be meda to gilt lho walk-tlwugh feedback fonn to the -" wlll1il ~ 
(24) hOUIS. No addMional walll.fllroughs wil-r unlllelehers rooo1ve lllodbeok flun the prioc" 
walk·l!m>ugh. 

3. No more than sevan (1) Wlik-tllroughs ohlllll>e P:ludod in aaeh OVIIIuallon cydo. 

4. Final debOoling dati gllhorldlrom the walll-ltlrough must be !*Iced on the fonn de$igllllld-b 
lhio MemorandUm of Undersllndlng. 

5. EliCh wak·llvouWI ohllll meel tho ODE crillrla of '1 oburvatlon mM!Jm' in lho 'oil yoar. 

B Walk-tllroughlllodbock shall bo -In eTPES. 

A. Wril!enRet>ort 

Before the ovakJMion C)tll II fino~ and no Iller Nil Juno 1, • copy of lho lonna!- ovaluolkln 
report ahall be gj¥tn to lho teacl1er end a <OIIferenco lllall be hold be- 1111 - ond lho 
evaluator. 

B. CoolpletionoiE'IIhlallonl'ro<eu 

Tho evaluation report ohllll bo oignod by !he Mlua!Or. Tho ev- report &ltoUd !hen be signed 
by !he IIIIC!ler to verify notillcaiiOII to IIIII -!hat lho eveluatlon wll be placed on file, 1M IIIII 
teachet'l olgnalln ohould not be conm.ed .. - .. !hill the ~~r"" .... wlllt lho ...- al 
lho ovakJMion repo!t Tho IMI~aliOn r..,.n shall bo oompleted by slgnod by both ~. 
end Sllllt to IIIII superintendant. . I 

"Ul¥'! 
C. Aeoponot to Evaluation 

Tho IIIIC!l" oholl nave !he right to malul a - """'"'" 10 the evatuollon end lo hM I atlacl1ed 
10 IIIIIIVI!uollon report to be placed in the lllchel'l p8(IIOMII file. A copy, slgnod by both 1*11111. 
ahall be provldiod to the teacher. 
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T-whoat ~11111101 ilolleciNt IIIII bo ...-to llavo comporabltmlulllona, 

Proltosllonal GIW1I1 Plan: 

A. Prolooslooal growth and lmpmvtment pion lor a IIChool jtor llhall be clmlo!led no Iller 11w1 
October 1'1111. Walklhrought may commenoo belono ~ growth or i~ pin n -· B. eo..- prt>feulonal grvwtll plana 111111 c1e1c1t1e 111e tpeCIIc pedocnlauco ppodlllona, 
.__ and llllstanco to bo provldod. Soll<lkodld prof• ul<olll growth plana lhelf deGcrllt lho 
apeeiflc perlOimance ""'*t*tl.,.,.. 

c. 1-J - .. shall Willi ~ grvwlll pill .. and -will\ belOW mrago levelf ol tllldent 
growth per lilt OTES SGM Ra1iV F...-also ohll daYoki!> lmpnwemont plano. 

D. Proltosllonal gfOWIII and lmpnwemont plans ohol be ,...!lied In oTPES. 

E. If tllhe and of lilt evllluallon - 1 - II ,.quild to Willi Ill inploY8Mont plan lor lie 
folowlng school )IMF,Ihe ,......ldontllled 1111(1) forlmpmvtment .. to be communlcaled to lhe 
-· doeumenied In wrlllng on or belono lhe llollllodler- clrj ollie Clllllll)'llf. 

lltepjpa pt r'mtlntt tpr H'i'" pmsw 'ad • AIMnpt 

In lhe case of a ShOll""'"" - (llfleen (15) ICftad dip or-). any optllllul...-o -
lhll be Oldended by lhe n...nbet of 8Ciiool dey$ equli to lhe dey$ ol olloenct. 

In lhe cas• of-"' .. ..._., or .. ......,,~ -.lhe........,.. rtPacamenl11111 
oonllnue lhe epproilal p,_. and llmolne$ may be •-by m!UI....,..,t of lhe- and 
1¥1iuatee. ~ no mutuel ~ 18 reeclled, lhe Aaoo:llllon Preeldont and lhe SUporlnlllidll' ar 
dlllgnoo ohol mulually - ""' lpll!lillllim4lllnee. 

Dd on Nqn.ftiOIWJI 

A. Rollromont Exempllon 

1. A-ohllll be exempt hom lhe mlulllon -~lho- nolillllhe Supor'••denl 
of ..... llor llllrtmart by c-nbor 1 d .. 8Ciiool jtor i1 wllicli lhe Mluaflon It Olllnlle 
selloduled ID be condldH and lhe llolr<l d i!ciUliiiCin ocoopll1ho .- of retilement on or 
before Oecembor 1. 

2. TIIChere wt>o n eumpt l!onllhe ..-cion.,._. -.at IIIey PfO'Idld llmely- of 
llioOr retnmonl lhail lUll cornplllo I j)i cllaiallli growth pilll1. 

3. The Board of ~ must pan a IIIOiullon ponnllng lliil oxompllon boloro lht option 
becOmes el!ectiYe. 

B. Quoifylng LHVB Exempllon 

1. A- 811111 be ....,pe m 111e Miu8lloll .,_. w 111e I8ICher woe .., '- hom 111o 
!dlool d1s1rlct for 150% or mora of lhe IIChool )1M' 11 CIII:Ualld by lhe Boetd of EOOcallort 
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2. Tha Board ot EcU::adon muet pea a ralkllution permitting tilts exemptiOn bllort tlle aptian --­_c-_ 
1<1. 111e Sl1d olllle 2015-16 oehool yeor 111e ovalllllon """'111oo ohol meet 10 review lht """"" of 
--m";l ~ !Oimprll'IO H oncl ..... CIIOrQoOihot n doomed-· II 
changto cannot bo ogreod -· 111e oliglnal - of Und-.;lng wll bt In 1111<1 lor lht 
201&-17- yur. 

NOW Nil~ THIREFOM, 1!1o pa1lu nwtullly -10 lilt-Ollleria by plocDj lhelr~ on 
l!lo IN pri>Vidod. 

--
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