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ARTICLE |

NEGOTIATIONS AGREEMENT

A. RECOGMITION

The Board of Education of Kirtland, hereinafter referred fo as the Board, recognizes the Kirtland
Education Association, hereinafter referred to as the Association, as the exclusive representative
of all the non-supervisory, certificated/licensed personnel and the school nurse employed, or to
be employed, by the Board for the purpose of negotiations, wages, hours, fringe benefits, terms
and conditions of employment, and matiers of professional concem.

The Association recognizes the Board as a state body politic as the elected representative of the
people of Kirtland and as the employer of afl personnel of the Kirtland School District,

The purpose of this recognition is the mutual agreement that the parties will negotiate in Good
Faith* with regard to all matters and will use professional and educational channels for appeal in
the event of impasse.

"Good Faith" requires that the Association and the Board be willing to react fo each other's
proposals. If a proposal is unacceptable to one of the parfies, that parly is obligated to give its
reasons and offer counterproposals. "Good Faith” requires both parties to recognize
negotiations as a shared process. Neither side is sent fo the bargaining table with a "take it or
leave it" ultimatum.

Any challenge shall be in accordance with O.R.C. 4117.
PRINCIPLES

ATTAINING OBJECTIVES - The Board of Education, as the trustee of the people, is
responsibie for creating a climate within its school system which will enable the administrators
and the teachers to impiement and improve the school program.

Attainment of objectives of the education program of the district requires mutual understanding
and cooperation between the Board and the Association. Free and open exchange of views Is
desirable and necessary with all parties participating in defiberations leading to the determination
of matters of professional concem.

JOINT DETERMINATION OF BARGAINING PROCESS
The Board and the Association will meet fo jointly determine and decide on the bargaining

process to be used for the upcoming negotiations prior to January 15 of the bargaining year. f
there is no mutual agreement olherwise, Article |, Section C of this Agreement will be followed.



D. NEGOTIATIONS

1.

PROCEDURES - Negofiations shall begin no later than one hundred twenty (120) days
preceding the expiration of the current contract. The first order of business should be to
exchange a list of proposals. Subsequent regular negotiation meetings shall be
established by mutual agreement.

Meetings for negotiations may be requested by the chairman of the Board Negotiating
Team or the Association Negotiating Committee. A written request stating specifically the
reason for the meeting must be directed by either the President of the Association to the
Superintendent or by the Superintendent to the President of the Association. A mesting
must then be arranged and heid within ten (10) days of the date of the request.

The Association and the Board shall establish negotiating committees composed of &
maximum of five (5) members, three of each commitee's members being regular
negotiators, and two being alternates.

Any recommendation proposed shall be subject to the acceptance by the Association and
the Board of Education.

ASSISTANCE - The parties may call upon competent professional and lay representatives
to consider matters under discussion and to make suggestions. Educational consultants
may be used in the deliberations.

STUDY COMMITTEES - The parties may appaint ad ho study commitiees fo research,
study and develop projects, programs, reports, and to make recommendations on matters
under consideration,

PROGRESS REPORTS - Periodic progress reports may be issued by each committee to
their respective memberships anly.

EXCHANGE OF INFORMATION - The Board and Superintendent agree to furnish the
Association Negotiations Committee, upon reasonable request, all available information
conceming the financial resources of the district. Such information will include the tentative
line budget of the local system before it is scheduled to be adopted, as well as preliminary
approprialions proposals, and such other information as will assist the Association in
developing intelligent, accurate, and constructive programs on behalf of the teachers, the
students, and the education program.

LACK OF AGREEMENT - If, after thorough discussion of all unresolved issues, an
impasse has been reached in the negotiations, either party may call for the services of the
Federal Mediation and Conciliation Service (FMCS) to assist in negotiations. This dispute
resolution procedure is mutually agreed to by the parties under ORC 4117.14(C) (1} {f).

E.  AGREEMENT - When agreement is reached, it shall be reduced to writing and approved by the
Association and the Board, signed by both parties, and become & part of the official minutes of
the Board. The agreement shail be reflected in individual contracts. The agreement shall not
discriminate against any member of the staff regardiess of membership in the Association.



ARTICLE Il

ASSOCIATION RIGHTS

The Board of Education encourages its professional employees to become aclive members in their
respective professional organizations. Participation in such activities should serve to improve the
individual professional capabilities and should serve o enhance the position of the Kirtland School
District as an educationai establishment.

The Board of Education recognizes the Kitland Education Association as the professional
representative for the teachers of the Kirtland School District. Exclusive recognition shall entitie the
negotiating unit to a continuation of and to no less than the rights previously provided. Such rights
shall include but not be limited to:

A

The School District will make available facilities and equipment of the school district to the
Kirttand Education Association. No fees will be charged for such use unless custodial overtime
is incurred as a part of facility use. Professional association meetings should not interfere with
the performance of the professionat duties assigned staff members of the Kirtiand School
District.

Appropriate Association officials will be released for agreed periods of time for association work.

Duly authorized representatives of the Kirtland Education Association shall be free to visit all
buildings for KEA business. Such business shall not interfere with class time, scheduted
conferences with parents, students and supervisors, or staff meetings. However, authorized
representatives of the Kitland Education Association shail not have this fime unreasonably
withheld.

Use of faculty bulletin hoards used for Association information.
PROFESSIONAL DUES OR FEES AND PAYROLL DEDUCTIONS

1. Any teacher who is a member of the Kirtland Education Association, CEA/NEA, or who has
applied for membership, may sign and deliver fo the District an assignment authorizing
deduction of unified membership dues, inifiation fees and general assessments in the
Association. Pursuant to such authorization, the District shall deduct one-tenth of such
dues from the reqular salary check of the teacher each month for ten months. Deductions
for teachers who sign such authorization after the commencement of the school year shall
be appropriately prorated to complete payments by the end of the school year.

2. With respect to all sums deducted by the District pursuant to authorization of the employee,
the District agrees promptly to remit such monies to the Association accompanied by an
alphabetical list of teachers for whom such deductions have been made, and indicating any
changes in personnel frem the list previously fumished.

3. The Association agrees to fumish any information needed by the District to fulfill this
provision,
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Upon appropriate written authorization from the teacher, the District shall deduct from the
salary of any teacher, and make appropriate remittance for annuities, credit union, savings
bonds, charitable donations, or any other plans or programs jointty approved by the
Association in the District.

Upan request, any employee who resides in a govemmental entity (i.e., city, township,
county, and school district) in or out of the State of Chio that levies an income tax shall
have that locality's taxable porfion of his/her income withheld from each paycheck and
direct deposited into an account of histher choice. This is in addition to any local income
tax levied by the locality in which the employee works.

With prior notice to the principal, Association announcements will be placed on the agenda of
faculty meetings.

Association announcements may be made on the public address system with approval of
buitding principals. Reasons for denial must be given in writing.

Distribution of faculty bulletins to teachers and use of mailboxes.

Provide to the Assaciation, Board of Education agenda; two (2} copies, and minutes of each
Board of Education official meeting: one (1) copy.

AGENCY FEE

1.

3.

PAYROLL DEDUCTION OF FAIR SHARE FEE - The Employer shall deduct from the pay
of members of the bargaining unit who elect not to become or to remain members of the
Association, a fair share fee for the Association's representation of such nonmembers
during the term of this coniract. No nonmember filing a timely demand shall be required to
subsidize partisan pofitical or ideological causes not germane to the Association's work in
the realm of collective bargaining.

NCTIFICATION OF THE AMOUNT OF FAIR SHARE FEE - Notice of the amount of the
annual fair share fee, which shall not be more than one hundred percent (100%) of the
unified dues of the Association, shalt be transmitted by the Association to the Treasurer of
the Board on o about September 15 of each year during the term of this Contract for the
purpose of determining amounts to be payroll-deducted, and the Employer agrees to
promptly transmit all amounis deducted to the Association.

SCHEDULE OF FAIR SHARE FEE PAYORS

a. ALL FAIR SHARE FEE PAYORS - Payroll deduction of such annual fair share fees
shall commence on the first pay date which ocours on or after January 15 annually. In
the case of unit employees newly hired after the beginning of the school year, the
payroll deduction shall commence on the first pay date on or after the later of: (1)
sixty (60) days employment in a bargaining unit positien which shall be the required
probationary period or (2) January 15.



b. UPON TERMINATION OF MEMBERSHIP DURING THE MEMBERSHIP YEAR - The
Treasurer of the Board shall, upon notification from the Association that a member has
terminated membership, commence the deduction of the fair share fee with respect to
the former member, and the amount of the fee yet fo be deducted shall be the annual
fair share fee less the amount previously paid through payroll deduction. The
deduction of said amount shall commence on the first pay date occurring on or after
forty-five (45) days from the termination of membership.

TRANSMITTAL OF DEDUCTIONS - The Employer further agrees to accompany each
such transmittal with a list of the names of the bargaining unit members for who all such fair
share fee deductions were made, the period covered, and the amounts deducted for each.

PROCEDURE FOR REBATE - The Association represents to the Empioyer that an intemnal
rebate procedure has been established in accordance with Section 4117.09(C} of the Chio
Revised Code and that a procedure for challenging the amount of ihe representation fee
has been established and will be given o each member of the bargaining unit who does not
join the Association and that such procedure and notice shall be in compliance with all
applicable state and federal laws and the Constitutions of the United States and the State
of Ohio.

ENTITLEMENT TO REBATE - Upon timely demand, nonmembers may apply o the
Association for an advance reduction/rebate of the fair share fee pursuant fo the internal
procedure adopted by the Association.

INDEMNIFICATION OF EMPLOYER - The Association on behalf of #tself and the OEA and
NEA agrees to indemnify the Employer for any cost or liability incurred as a result of the
implementation and enforcement of this provision provided that:

a. The Employer shall be given a ten {10) day written notice of any claim made or action
filed against the Employer by a nonmember for which indemnification may be claimed,;

b. The Association shall reserve the right to designate counsel to represent and defend
the Employer;

. The Employer agrees fo {1) give full and complete cooperation and assistance to the
Association: and its counsel at all levels of the proceeding, {2) permil the Assoclation
or its affiliates to intervene as a party if it so desires, and/or {3) fo not oppose the
Association or its affiliates' application to file briefs amicus curiae in the action;

d. The Employer acted in good faith compliance with the fair share fee provision of this
Contract; however, there shall be no indemnification of the Emplayer if the Employer
intentionally or wiltfully fails to apply (except due to court order) or misapplies such fair
share fee provision herein,




ARTICLE il

PROFESSIONAL CONCERNS

A CLASS SIZE

1.

The Board and the Association recognize that the pupil-teacher ratio is an important aspect
of an effective educaticnal program. Therefore, they agree that the class/grade sizes set
forth below shall be established for the maximum number of pugils per teacher.

a.  Kindergarten. Not to exceed twenty-four (24).
b. Primary (grades 1, 2 and 3): Not to exceed twenty-six (26).

¢. Intemediate Classes in Elementary Schools (grades 4 and 5); Not to exceed twenty-
eight (28}.

d. There shall be no weighting of sludents in grades K-5 with the above maximum
number of pupils per teacher. If there are concerns, the parties agree to meet and look
at both the numbers and the needs of the students to come up with a solution that is
bath beneficial to students and teachers.

. Combined total in teacher's reqular ciasses in the Middle School: (based on a five day
week): All core subjects shall not exceed 150, Core subjects are Math, Science, Social
Studies, Middle School foreign language and Reading. No individual class shall
exceed twenty-eight (28},

f. Combined total in teacher's reguiar classes in High School. {based on a five day
week): All core subjects shali nof exceed 150. Core subjects are Math, Science, Social
Studies, high school foreign language and Reading. The number of students
assigned 10 a high school science laboratory shafl not exceed the number of science
laberatory stations in that classroom. No individual class shall exceed twenty-eight
(28).

Should any ciassreom/class exceed the limits the administration wilf take reasonable steps
to address the matter in a timely manner. If the limits are not met within ten (10) school
days, the teacher wi# be paid an added twenty-five (525) per day in the Elementary Schoal
and ffteen (§15) per day in the Middle School and High School.

Should any classroomiclass approach the above numbers, the administration will present
to the KEA President a pian 1o keep the numbers within the above ‘imits. The plan shall
consider and address the equitable distribution of students in the affected
classroom/class(es), to the extent practicable,

Middle school teachers who have a workload containing only one subject area with only
four (4) classes and an intervention class shall not be eligible for any overage
compensation, Prior to the beginning of the school year, the Superintendent, Middle
School Principal and the KEA President shall meet fo discuss staffing levels at the middle
school level as they may relate to overages.

6
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Unless established for the purpose of implementing a specific deliberately planned
educational program, no split-grade classes shall be maintained in the elementary schools.

As of the "ADM" week estabiished by the Ohio Department of Education, ciass size will be
determined by adding the number of children in each class plus the number of children
classified by IDEIA with an |EP as other health impaired (major and minor), orthopedically
impaired, specific leaming disability, visually impaired, hearing impaired, autism, cognitively
delayed, multi-handicapped and emotionally disturbed as two {2) students in a
mainstreamed situation. Students cn a speech |EP and students on a 504 plan may be
weighted as 1.5 students if determined necessary by the Intervention Specialist, General
Education Teacher and the Director of Special Education. Students shall not be weighted if
they are in grades K-5 or they are in a co-teach class and the co-teacher is in the class for
no less than 80% of the time. Students who are enrofled in classes pursuant to Articke XIV
shall not be included for the purposes of overage payment. Students assigned to a class for
which a grade is not given shall not be weighted. This subsection shall not prevent flexible
grouping at KES and students invalved in flexible grouping will not impact class size counts
or overage payment.

Teachers who receive overage paymenis agree fo meet with the building principal,
counselors, Director of Special Education and other teachers to consult as to the specific
needs of the affected class/students.

Equitable distabution of class coverage will be atiempted when teachers are on field trips,

Teachers assigned IEP and 504 students shall be given information regarding IEPs and
504s by the end of the first week of instruction by the Administration.

Specialists ~ It is the intent of the Board to recognize that the pupi-leacher ratio is an
important aspect of an educational program. Therefore, the following ratios are established
below:

{1} Music 1:550 pupils
{2) Physical Education 1:550 pupits
(3 At 1:550 pupils

Refers to KES only; however, the District will provide one additional records day at the end
of each semester for any KES specialists whose student load is greater than 500,

Intervention specialists shall have time scheduled during each school day with students on
their caseloads, to provide the services to these students as written in their spacificalty-
designed instruction (Section 7 of IEP). This time shall nof infringe cn their planning time.

Teachers shall receive a ten (10) school day notice when required to write an IEP for a
student that is outside of the District. if less than a fen (10) school day notice is provided
then the intervention specialist will be provided one (1) release day to write the student's
[EP and address related issues or ($75.00) seventy-five dollars whichever, the teacher
prefers.



9. Prior fo the beginning of each school year, the administration shall meet with the
Assaciation President or representatives to discuss class sizes and determine any changes
ihat may need to be made.

10. Any student accelerated info a class for more than one (1) core subject {or equivalent
thereof if more than one (1) student is accelerated into any core class) shall count towards
that teacher's class size.

SUMMER WORKSHOPS - If requested by either the KEA or the Board of Education, the Board
of Education will provide a summer curriculum workshop in an area of the school program.

BUDGETS - Teacher participation in building and deparmental budgets are required. Every
effort will be made fo provide teachers by April 15 of each school year with the amount available
for their curriculum and specialty areas for the following year. Teachers will make every effort to
refurn to the administration by May 15 the requisition for purchasing for the following school
year.

TEACHER AIDES

1. Aides shall be hired 1o assfst professional staff in the following duties: KES: Recess Duty-
as determined by the Administration (minimum of one hous).

2. Aides shall be hired 1o assist professional staff in the following duties if funds are available:
KMS: Cafeteria Duty--as determined by the Administration (minimumn one {1) hour).

3. Aides may be hired to assist professional staff in the following duties if funds are available;
KHS: Study Hall Supervision—as determined by the Administration (minimum one {1)
hour).

PROFESSIONAL GROWTH - Teachers are expected by the Board of Education 1o be constant
students of the science and art of education and are encouraged to enter heartily into plans of
their choosing for their professional development, whether they take the form of teachers
meetings, participation in professional organizations, reading circurlars, extension classes, or a
general in-service education program. Additional training beyond the bachelor's degree is
valued, and reimbursement for such effarts is provided in the salary schedule.

In-service programs and cther professional growth activities such as travel, conferences,
warkshops, ete., should be properly compensated when such activities have prior approval.

STUDENT TEACHERS - Student teachers shall be assigned to professicnal staff members
when both the teacher and principal agree 1o accept this additional responsibility. In making
these assignments, first consideration wilt always be given to maintaining the quality of the
instructional program.

PART-TIME TEACHERS - Part-ime teachers, holding regular certificationflicensure, will be
employed when the need clearly indicates that a less than Full-time assignment exists. Salary
for part-time teachers will be based upon the proportion of the teaching load they are assigned
as a fraction of the total work day based on the current eight (8) period day. For example, if the
teaching load consists of eight penods and the pari-ime teacher would be assigned three
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classes and a supervision period, then that person would be entitied to one-half of the normal
salary on the adopted salary schedule.

H. PROFESSIONAL CONCERNS - STAFF INPUT - if requested by either the KEA or the Board of
Education, the Board and the KEA shall jointly sponsor an open forum for staff at least two (2)
times per year for input and concems regarding existing andfor changing cumicular
programs/formats, and to discuss prioriies for providing the best possible educational
environment, curiculum, and programs under existing andior changing conditions. Academic
program additions or extensions will be discussed at an open forum prior to implementation, [f
an open forum is requested by either the KEA or the Board of Education, the requesting group
shall provide the other group with as much advance information on the topics or issues to be
discussed as is feasible given the circumstances.

| PROFESSIONAL DEVELOPMENT

1. In-Service Days — A three {3} hour in-service for all cerifiedlicensed staff may be
scheduled by the Superintendent on the first workday. Attendance exceptions shall be
determined by the Administration. '

2. Professional Development Days.

a. In addition to the above, the Board believes that at the following experience levels, a
certified/licensed teacher would benefit from the equivalent of a maximum of two (2)
FTE days of professional development to be offered and directed by the
Administration during the regular work day: years 1, 5, 10, 15, 20, 25, 30 (if teaching
beyond 30 years).

b.  Regardless of experience levels, a stafi member whose evaluations identify significant
concarns may be directed to participate in such training.

¢.  Such iraining would be held on the school campus and deal with topics designed to
strengthen teacher competencies, student achievement and understandings of current
educational issues. Scheduling of such training would be done fo allow appropriate
time between trainings.

d.  These trainings will not be scheduled on NEOEA day. NEOEA day will remain a paid
day that teachers shall use for staff development of their choice,

3. Teachers new to the District shall participate in a one (1) day orientation/in-service program
the day before the opening day for staff.

J. TUTORS

1. Special education and English as a Second Language {ESL) futors hired for and after the
2003-04 school year will be paid at the firs! step rate of the salary schedule (B.A. minimum
and 0 years experience) divided by 184 {representative of the number of days in the school
year) Tutors hired for or after the 2003-04 school year, regardless of experience with the
District, wil be locked into that rate on a going forward basis for tutoring responsibilities, i.e.
the tutor will not receive experience credit. Additionally, regardless of educational
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credentials, i.e. whether the futor possesses a masters’ degree or beyond, a tutor will be
paid at the B.A. minimum schedule.

Tutors shall possess the proper certificationflicensure to perform the duties of their position.
Tutors are eligible for heaith benefits per Article IX., B.5. of this Agreement.

With regard to other fringe benefits of employment, tutors are only eligible for sick leave
and persenal leave, as set forth below.

a. Sick leave

A tutor's accumulation and entitiement to sick leave shall be based upon the time
actually worked at the same rate as that granted full-ime employees. Tutors will be
paid sick leave compensation equivalent to & standard workday, i.e. if a futor works
two periods, he or she will recaive sick leave pay for two periods of work, not an entire
school day. Sick leave shall only be taken for the purposes identified at Article Vill.,
A.3. of this Agreement. A tutor shall complete a sick leave report form, upon retumn to
duty.

b, Personal leave

A tutor shall receive three (3) paid personal days per year; the leave to be non-
accumulative. The compensation for a parsonal day shall be based upon the number
of periods worked by the tutor. For example, if a tutor works two periods, he or she
will recefve personal leave pay for two periods, not an entire school day, A tutor
requesting personal leave should apply through the proper administrative person at
least three {3) days in advance, except in case of emergency, using the form at
Appendix E.

Tutors will not be evaluated as teachers and will not be eligible for tenuse or continuing
contracts with the District under Revised Code Section 3319.11.

Tutors will not have any rights to bump any teacher, whether full-time or less than full-time,
in the event of reduction in force,

Tutors shalt not be deemed eligible to participate in the provisions of this Agreement unless
the specific article or section so provides for their participation.

Academic intervention tutors {unless hired for one-half day or more for a 180 day school
year} shall not be ehigible for the benefits set forth in paragraphs 3 and 4 above and shalt
be paid the first step rate of the salary schedule (B.A. minimum and 0 years experience)
divided by 184 (represeniative of the number of days in the school year) and 8
{representative of the number of periods in a school day} for each period in which they
perform tutoring duties.

PROFESSIONAL CONDUCT

1. The Administration will provide yearly in-service to bargaining unit members regarding
obligations related fo confidentiality of student records and information under the Family
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Educational Rights and Privacy Act and comesponding state legislation. Bargaining unit
members will familiarize themselves with these confidentiality requirements.
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ARTICLE IV

TEACHERS HOURS AND LOAD

A SCHOOL YEAR

1.

SCHOOL YEAR - The scheduled work year of teachers {other than new personnel and
others who may be required to attend pre-schoot orientation sessions) shall begin on the
opening day of schoal and terminate on the closing day of school, but shall in no event be
more than cne hundred eighty (180) scheduled days of teaching and no more than one
hundred eighty-four (184) days total.

SCHOOL CALENDAR - In developing a school calendar for recommendation to the Board
of Education, the Superintendent shall seek input from teachers.

The school calendar for a two-year period of time shall be established prior to April 1 of the
first year with the assistance of the Association. Alierations to the calendar must be with
Assaciation involvement and two (2) weeks notice given. Alterations fo the calendar, other
than to maintain minimum requirements, shall be subject to negotiations.

Any teacher preparing the classroom prior to the commencement of the work year of
teachers shall be paid to a maximum of ene (1) day at a rate of .003 of the base pay
(nearest dollar). This day shail be voluntary.

MID-YEAR PROFESSIONAL DEVELOPMENT DAY - "Mid-Year Professional Development
Day" is the full day between the end of the first semester and the beginning of the second
semester of each academic year. Students do not have school on Mid-Year Professional
Development Day. On the Mid-Year Professional Development Day, the administration will
provide professional development for teachers between 8:00 a.m. and 11:00 am. Following
the conelusion of the professional development session, teachers are free 1o work in the
classrooms or continue their professional work as and wherever they so choose.

IN-SERVICE DAYS - A three (3) hour in-service for all certificated/licensed staff may be
scheduled by the Superintendent on the first workday. Attendance excaptions shall be
determined by the administration.

CHANGE IN CLASSROOM - Teachers who are required to move to another classroom
and/or building shall be eligible to be compensated af the rate set forth in sectior: {A)(3} for
amaximum of two additional (2) days.

CURRICULUM WRITING - The Superintendent or designee wiif schedule teachers to
prepare for the writing exercise or to engage in the writing activity.  Teachers who are
assigned by the Director of Cumiculum 1o create assessments, write curricular unis, or
engage in coliaborative planning shall be compensated. The timeframe for this work will be
collaboratively agreed upon between the teacher and the Superintendent/designee.
Teachers will be compensated at twenty-five ($25.00) per hour for such curmiculum-related
aclivities.

12
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B. TEACHER DAY

1.

The teacher day shall be a continuous seven (7) hours and ten (10) minutes and shall
include a thirty (30} minute duty-free lunch period. The day shall not begin eariier than 7:30
a.m. and end not later than 3:30 p.m. All teachers will meet reasonable requests for
assistance.

Teachers may be required to remain after school to attend the following staff meetings:

a. Superintendent of Schools General Staff Meeting or other meetings called by the
Superintendent of Schoots, with reasonable notice if not pre-scheduded.

b. General faculty meetings called by the school principal when pre-scheduled or
reasonable notice given.

¢.  Subject field groups, grade level groups, or special groups as authorized by the
Superintendent of Schools, when pre-scheduled or reasonable notice given.

The fotal of such meetings shall not exceed two (2) per month and be of reasonable length,
Attendance exceptions shall be determined by the administration.

C. PREPARATION AND PLANNING PERIODS

1.

All school teachers shall have, in addition fo their duty-free lunch, one preparation period
per day. However, if a teacher is assigned two periods of insiruction or less per day at the
secondary level or 100 minutes or less per day at the efementary level, the teacher is not
entitled to a preparation peried.

Elementary school teachers will be provided fwo hundred-fifty (250) minutes per week of
non-student preparation time in addition fo the time before and after the student day.
Elementary specialist teachers (art, music and physical education) assigned for the full day
to the elementary building receive 250 minutes per week of non-student preparation time
during periods when other feachers supervise students and in the time beyond the daily
lunch pericd set out in section (B)(1) above.

Periods of instruction in special areas shall be considered as a preparation period for
elementary teachers.

Except for non-core subjects such as, but not limited to K- 5 foreign language, special
education, art, health, physical education, band, industrial technology, business technology,
home economics and choir teachers, no 6-12 {eacher shall have to be responsible for more
than three (3) different class preparations. No secondary foreign language teacher shall
have to be responsible for more than four {4) different class preparations. No teacher shall
be assigned more than six {6) instructional class periods per day in an eight (8) period day.
Full-time secondary English andior language art teachers {i.e., teaching at least three
English or language arts classes per day) shall not be assigned more than five {5)
instructional class periods in an eight (8) period day. Full time high school teachers who are
assigned fo teach two (2} distinct AP courses (e.g., AP American History and AP World
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History) simultaneously shall be assigned two (2} preparation periods during such
assignments. If a teacher is required to be responsible for additional class periods or class
preparations, there will be compensation at a rate of fen (10%) of individual salary per
additional period.

Teachers' preparation and planning periods shall not be imposed upon by unscheduled
special assignments. Any such assignments shall be arrived at mutually by the teacher
and the administration.

i substitutes for an absent staff member are not available, teachers who ufilize their
preparation period or ctherwise assume an extra load, as defined by supervising the class
of an absent teacher, will be paid.0875% of the base salary per period for pariods 50
minutes or less (applied pro rata based on actual preparafion time lost) and for periods
greater than 50 minutes will be paid.0925% of the base salary.

Coverage shall be made available i cover classes for regular education teachers to attend
IEP andfor IAT meetings.

The Superintendent or designee shall submit to the KEA President the master schedule of
all staff members, including all planning and preparation periodsftimes by the end of the
first week of school. Any changes to the master schedule must be submitted to the KEA
President within five (5) school days of the change. {Email notice is acceptable form of
notice.)

Each intervention specialist shall have a continuous 50 minute lunchfconsultation peried
per day. Said lunch/consultation periods shall be nan-student contact time.

KHS

Intervention specialists who are involved in a supportive teaching assignment shall receive
a continuous 50-minute lunch period per day. During 20 minutes of this lunchfplanning
period, the general education teachers shall make themselves available to meet with
intervention specialists to plan instruction collaboratively. Teachers paired in a supportive
teaching assignment alsc may meet during common planning time, if applicable.

KMS

Intervention specialists who are assigned a supportive teaching assignment shall receive
20 minutes per week per subject/grade level built info their schedule to collaborate with
general education teachers during the general education teachers’ planning time. This 20
minutes shall occur only via the intervention specialist being released from a supportive
teaching class or during commen planning time, if applicable, or the intervention specialist's
consultative time component of hisher extended lunch above.

KES

General education teachers who are involved in supportive feaching assignments shalt
receive a continuous 50-minute lunch period per day. During 20 minutes of this
lunchiplanning period, general education teachers shall make themselves available to mest
with intervention specialists to plan instruction collaboratively. As a result of this section,
duties shall not increase on an individual teacher basis.

14
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8.

Intervention Specialists will schedule |[EP meetings on the master special education
calendar far enough in advance so that parent invitations will be sent out at least two (2)
weeks in advance of such meeling. Intervention Specialists must complete IEP's and send
either by mail or email to parents at least three (3} days prior to a scheduled IEP meeting.

The President of the Association shall have an additionat 80 minutes per week of planning
time built into their schedule (measured from contractually-required planning time).



ARTICLE V

TEACHER ASSIGNMENTS

A.  ASSIGNMENT AND TRANSFER

1.

Assignment and voluntary transfers. The assignment and transfer of teachers within the
school system is the responsibility of the Superintendent of Schools. Assignment is defined
as the position a teacher receives upon initial employment with the Board of Education.
Assignment shall be made only after requests for voluntary transfers have been reviewed
and a decision on the transfer is made. If the voluntary transfer is denied, the teacher shall
be given specific written reasons for the denial. The teacher shall be given the opportunity
to meet with the Superintendent, if the request is denied.

Involuniary transfers. Notice of involuntary transfer will be given to teachers as soon as
possible, along with written reason(s) for the change. Involuniary {ransfers shall be done
on a seniority basis, unless the teachers’ qualifications or evaluations are not equal or
placement would be inconsistent with the best interests of the district. The parties
recognize that a component of determining the district's best interests is placing teachers in
pasitions that fit with their passion, interest and training. If the district does not involuntarily
transfer the least senior teacher, the district will provide specific writlen reasons for its
decision.

Teachers shall be nofified in writing of their programs for the coming school year, including
the schools to which they will be assigned, the grades and/or subjects they will teach, and
any special or unusua! classes that they will have assigned, as soon as practicable and
under normal circumstances not later than May 15™.

A vacancy is defined as a current or new position {of at least one-year duration) that the
administration has determined is or will become available on or before the beginning of the
next semester. Vacancies shall include positions which the administration has determined
must be filled due to resignations, medical leave, sabbatical leave, matemity/patemity
adoption feave, leave of absence, termination, or death.

No vacancy or new position shall be filled until such vacancy or new position has been
posted for five (5) working days during the regular school year.

Teachers may request a transfer by giving written notice to the Superintendent or his/her
designee within five (5) days of the posted opening. All postings shall contain the fitle of
the position and the certification/licensure required.

Teachers applying for a transfer may be afforded an interview. Al interviews must be
conducted within (7) seven days of the closing of the posting. Applicants will be notified of
the decision within seven (7) days following the interviews.

Filling vacancies when one or more teachers are interested in the position. If one or

more teachers has applied for the same position and the teachers' qualifications (including
the teachers' respective interviews) and evaluations are equal. the teacher with the most
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seniority shall fill the vacancy. If a more senior teacher is denied a position, the specific
reasons for the denial will be set forth in writing.

8. Vacancies which occur during the summer months shall be filled without posting. The
Superintendent is permitted to fill a vacancy by hiring either an applicant who is not an
employee or by a voluntary transfer of a current employee to the open position without
posting the opening. Therefore, those teachers who wish to be considered for any
openings which occur during the summer months must submit their writlen request to be
considered for a position to the Superintendent’s office by June 1. The same process will
be used o fill the position left vacant, if the Superintendent filled the previously vacant
position with a current unit member.

9. There may be an annual ‘Bid Day” upon mutual agreement of the Superintendent and KEA
President.

10. TEMPORARY POSITIONS

a.  A'temporary vacancy" is a vacancy created by the need to replace a teacher on leave
of absence that is expected to last more than thirty (30) work days or is created by the
need to provide temporary supplemental instructional assistance fo students during
regular school days and hours. Such a vacancy is nc longer temporary if it lasts more
than two (2) consecutive semesters for replacement or one (1) quarter for
supplemental assistance.

b. A "temporary employee" may be hired in lieu of posting and bidding to fill a temporary
vacancy to replace a regular employee on a long-term leave of absence for a period
not to exceed two (2) consecutive semesters (i.e., "long-term substitule”) except that
recall rights must be honored first. This section may not be used for supplemental
after school, evening, weekend, or summer activities or summer schoal.

B. PHYSICAL EXAMINATION - If conditions warrant it, the Superintendent may require of any
employee a certificate from a physician that he or she is physically or mentally qualified to
continue his prescribed duties in the Kirlland Locat School System. The examination may be
made by the employee’s own physician, but the Board of Education reserves the right to request
that it be made by a physician designated by the Board. The Board shall pay all necessary
costs of the Board's examining physician. In cases where a chest x-ray is required for the
mandated T.B. test, the Board will pay physician charges not covered by health insurance.
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ARTICLE VI

EVALUATION

Not later than September 1, 2012, an Evaluation Committee shall be formed consisting of the
Superintendent, who shall be chair of the Committee, five (5) administrators appointed by the
Superintendent, the Association President and five (5) bargaining unit members appointed by
the Association President. The purpose of the Committee shall be to draft a standards-based
teacher evaluation policy to be adopted by the Board of Education not later than July 1, 2013,
that conforms with the evaluation of teachers developed under Section 3319.112 of the ORC.

Bargaining unit members serving on the Evaluation Committee shall be paid at a rate of
twenty-five dollars ($25.00) per hour for attendance at Evaluation Committee meetings, unless
release time is otherwise provided.

The Evaluation Committee shalt hold its first meeting no later than September 15, 2012, to
begin drafting proposals of the evaluation policy to be used for members of the bargaining unit.
(The Evaluation Committee shall meet no more than five (5} times unless otherwise mutually
agreed upon by the committee during the 2012-13 school year in order to drafl the evaluation

policy.)

The draft evaiuation policy shall be completed by the Committee, and shall be presented to the
Superiniendent by May 1, 2013, who shall make a recommendation to the Board for approval.
Any action by the Superintendent in making such a recommendation and by the Board in
acting thereon shall be final and not grievable, or otherwise subject to appeal.

Cnce the evaluation policy is adopted by the Board, alt evaluation procedures, including the
development of a student assessment system, shall be included in the Collective Bargaining
Agreement through a Memorandum of Understanding when they are completed. Said
procedures shall supersede and replace the current evaluation system (used during the 2012-
13 school year) and shall be implemented for the 2013-14 school year.

During the 2013-14 school year, the Evaluation Commitiee shall review and make
recommendations 1o the Superintendent for changes to the procedures as deemed necessary
to meet the evaluation philosophy of the District. The Superintendent shall present the

Committee’s recommendations to the Board for approval. Any action by the Board in acting or
not acting thereon shall be final and not grievable, or otherwise subject to appeal.

All staff shall be trained in the evaluation processes, procedures and fools.

All evaluators shall be administrators of the Kitland Schoot District and shall be trained and
licensed as evaluators by the State of Ohio,
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At the end of the 2013-14 school year, the Evaluation Committee shall make a
recommendation to the Superintendent, based on an analysis of the 2013-14 school year, as
to any proposed revisions fo the evaiuation program for the 2014-15 school year. The
Superintendent shall present the Committee’s recommendation to the Board for approval. Any
action by the Board in acting or not acting thereon shall be final and not grievable, or otherwise
subject to appeal.

EVALUATION PROCEDURE

Effective July 1, 2013, Sections J through L of this Article shall be for non-OTES bargaining unit
members.

1.

The Superintendent of Schools in cooperation with the principal or director of each school
unit is charged with the responsibility of evaluating the staff each year.

The Association recognizes the responsibifity of the administration to make periodic
evaluations of the performance of teachers.

Alf such evaluations shal be written on the Kirtland evaluation form included as Appendix A
or a mutually agreed upon revision of that form which shall be subject to ratffication by the
Association and the Board. All observations shall be on the form set forth by the Building
Principal. Each evaluation of a limited contract teacher shall consist of two cbservations.

The evaluator shall schedule a pre-evaluation conference with each teacher who will be
part of the cbservalion-evaluation process before the first observation is conducted. in this
conference the evaluator will review the evaluation procedure and evaluation forms and
answer all questions the teacher may have regarding performance expectations,

All monitoring and observation of the performance of the teacher in connection with such
evaluation shall be conducted openly and with the full knowledge of the teacher. The
evaluator shall notify the teacher at least five (5) school days in advance of the first
observation of this evaluation process of the school year. The teacher shall receive a copy
of all written observation reports. The written observation report shall include specific
recommendations regarding any improvements needed in the performance of the teacher
being evaluated and the means by which the teacher may obtain assistance in making
such improvements. Observations for required evaluations under section (A} (6} shall be
conducted at least five (5) workdays apart and the evaluator shall schedule a conference
between observations. Time periods for completion of observations, evaluations and
conferences may be extended due to the absence of the teacher.

Prior to January 15 of each school year, a non-tenured teacher shall be abserved by a
designated administrator at least twice. The evaluator shall meet with the {eacher no later
than January 25 1o review and discuss the written evaluation. In the year in which a
teacher may be non-renewed, al least two (2) additional observations shall be conducted
between February 10 and April 1, and the administrator shalt meet with the teacher to
discuss and review the written evaluation no later than April 10.

Each observation shall be not less than thirty (30} minutes in length.

18



10.

1.

The written report of the evaluations shall include specific recommendations regarding any
improvements needed in the perfomance of the teacher being evaluated and the means by
which the teacher may obtain assistance in making such improvements.

If the principal deems it necessary, additicnal evaluations to a maximum of three (3) may
be completed during the school year. In that event the evaluator will schedule with the
teacher the week in which the next observation is held. Three (3) copies shall be
made. The teacher and principal will sign all copies to indicate that they have been
examined. One copy shall be placed in the teacher's file, the second is sent to the
Superintendent, and the third copy is retained by the teacher. When more than one
gvaluation is contemplated, there will be an interval of at least two (2) months. Any teacher
who disagrees with a written final evaluation may make timely written reply thereto, which
reply shall be annexed ta the evaluation and copies thereof, and which shall be retained as
a part of the evaluation recerd.

Tenured teachers shall be observed no less than once every three (3) years by a
designated administrator by April 1. Each observation shall not be less than thirty (30}
minutes in length. The evaluator shall meet with the tenured teacher no later than April 10
to review and discuss the written evaluation. The written report of the evaluations shall
include specific recommendations regarding any improvements needed in the performance
of the teacher being evaluated and the means by which the teacher may obtain assistance
in making such improvements.

Cbservations after April 1 shall be part of the following fall evaluation unless termination of
coniract is anticipated.

Each teacher's evaluation will be discussed with him/her in a teacher-principal conference.
This conference will provide an opportunity for discussion of the teacher's strengths and
significant contributions.

Appraisai and improvement of teacher performance are the major goals of teacher
evaluation.

When evaluating a teacher teaching an IVDL course during that first year, the evaluating
administrator shall be sensitive and considerate to any unexpected problems that may arise
with the technology or any unexpected scheduling problems that may develop with other
classes, teachers or other school districts.

The evaluation procedure contained herein confrols and supersedes the provisions of O.R.C.
3319.141. The Board shall follow the provisions of O.R.C. 3319.11 with regard to any non-
renewat of limited contract teachers and the provisiens of O.R.C. 3319.16 for continuing contract
teachers and any mid-term terminations.

EVALUATION OPTIONS FOR TEACHERS WITH CONTINUING CONTRACTS

Under certain circumstances, teachers who possess a continuing contract with the District may
be evaluated under alternate assessment mechanisms than those set forth above in Article Vi,
A. However, the altemate assessment mechanisms set forth below (B.1 through B.3) may only
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be utilized in lieu of the standard evaluation procedure when it is mutually agreed upon by the
who possesses a confinuing confract with the Distict and the
Building Principal. In the absence of a mutual agreement, the standard evaluation process will
be utilized.

teacher

1. Video Self-Taping

a.

Definition and Purpose

Video self-taping by a teacher is a process whereby a classroom teacher selecis o
use a video recording machine in a classroom setting to record the teaching-leaming
process. The purpose of video self-taping is to allow a feacher to record and later fo
privately analyze and assess their instruction practices and resulting sfudent
responses and leaming as a means lo enhance professional competencies and
student achievement.

Guidelings for Utilization of the Video Setf-Taping Option

()

(@)
(3)

4)

(5}

()

(8)

By mutual agreement of the feacher selecting this option and the building
administrator.

The video self-taping will entail & minimum of thirty (30} minutes.

Use of this evaluation opfion by a teacher must be selected and agreed upon by
the teacher and building administrator by - October 1 of a school year.

The building administrator shall offer the teacher a Distric! resource guide that
can assist in the teacher’s review of their video tape.

The teacher can either select to use a building's video recording equipment and
tape or choose to use perscnal video recording equipment and tape. Personal
video faping equipment and tape remain the properly of the teacher.

After video taping a class, the teacher shall privately review the taping of their
class.

After review of the taped class, the teacher shall complete the District's Teacher
Video Self-Taping Record (obtained from the building administrator), Appendix F-
1, and the administrator shall sign the Video Self-Taping Form and distribute
copies to the teacher, the principal, and the teacher’s personnel file.

The teacher may or may not choose 1o discuss their review and analysis of their
self-taping with the building administrator.

2. Teaching-Leaming Portfolio

a.

Definition and Purpose
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L.

A teaching-learning portfolio is a collection of artifacts that a teacher collecls over a
period of time relative to select area(s) of the teaching-teaming process. The purpose
of a teaching-leaming portfolio is to allow a feacher to devole an extended period of
time over the course of a school year fo investigate, review, and leam more about
teacher identified area(s) of interest relative to the teaching-leaming
process. The ultimate goal of a teaching-leaming portfolio is to allow a teacher to
assume ultimate ownership for investigation, study, and growth regarding possible
implementation of methodology of products/materials in the teaching-leaming
FTOCESS.

b.  Guidelines for Utilization of the Teaching-Leaming Portfolio
{1} By mutual agreement of the teacher and building administrator.

(24 Use of this evaluation option by a teacher shall be selected and agreed upon by
the teacher and administrator by October 1 of a school year.

(3} The building administrator shall present to the teacher a District resource guide
regarding possible target area(s) and content(s) of a teaching-leaming portfolio.

(4} The teacher shall have ultimate authority and responsibility for selecting the
target area(s) and conient(s) of a teaching-leaming portfolio.

(5} The development and maintenance of a teaching-leaming portfolio by a feacher
shall take place over a minimum of four (4) months and preferably over the
course of an entire school year.

(B) The teacher using this evaluation option shall meet at least two (2) times with the
building administrator during development of the teaching-learning portfolio.
Each meeting shall be between 15-30 minutes to review the start of the portfolio
process, target area(s), content, and teacher reflection upon completion of the
portfalio. The teacher may choose to meet additional times with the building
administrator during development of the portfolio should questions or concem
arise.

(7) At the conclusion of the portfolio development, the teacher shall secure from the
building administrater the District's Teaching-Leaming Porffolio Reflection
Record, Appendix F-2, and return completed copies to the building administrator
by the conclusion of the school year during which the teacher developed the
portfolio. The building administrator shall sign the Teaching-Learning Portfolic
Reflection Record and distribute copies fo the teacher, principal, and the
teacher's personnel file.

(8) Upon compietion of the teaching-leamning portfolio option, the teacher shall retain
ownership of the portfolio and its contents. The teacher may choose to make
copies of the portfolio content if requested by the building administrator for the
purpose of supporting staff development in the buiiding or District.

NATIONAL BOARD CERTIFICATION PROCESS
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Teachers electing to use this as their evaluation tool must complete the entire National Board
Certification process including the final assessment.

Options 1 (Video Self-Taping) and 2 (Teaching-Leaming Portfolic) are for teachers on continuing
contracts and may be used twice every four {4) years.

M. TENURE - Continuing contracts shali be granted in accordance with the applicable Ohio
Revised Cade sections. To be eligible for a confinuing contract, a teacher must hold an Chio
Professional, Permanent, or Life Teaching Certificate/License and have successfully completed
a three (3) year teaching term in the Kirtland Schools within the preceding five (5) years. If the
teacher held a continuing contract elsewhere in Ohio, the teacher may become eligible for a
continuing conlract after teaching two (2) years in the Kirtland Schools,

N. NOTICE OF CONTINUING CONTRACT ELIGIBILITY

Each year, on or about September 15, the office of Superintendent shall provide a memo 1o al
teachers on limited contract sefting out the criteria for eligibifity for continuing contract. The
memo also shall set out the options available in the event continuing contract status is not
approved. Teachers who believe they are or will be eligible for consideration for continuing
contract status and will have completed the requirements by the final Board meeting in April of
that school year and wish to be so considered, shall complete the application form attached to
the memo and return the form to the Superintendent by October 15.

By November 15, the building principalfevaluating administrator will confer with the teacher who
has expressed an interest in being cansidered for tenure to discuss the process. A teacher who
does not complete and retumn the form confirming his/her intent to be considered shall not be
eligible for consideration for continuing contract status during that school year.

A teacher who expresses her/his intent fo be considered and is not able to complete the steps
required or who wishes to withdraw from tenure consideration shall notify her'his building
principal/evaluating administrator of that fact not later than April 15 Such feacher shall not be
eligible for continuing contract but shall not experience ancther employment consequence solely
as a result of not completing the continuing contract eligibility requirements. Such teacher shali
not be required to but may elect to apply for continuing contract consideration in a subsequent
year.

The memo and application form are Appendix G to the contract. With respect to the application
process for continuing contract consideration only, this provision shall supersede ORC Sections
3319.11 and 3319.111.

0. LIMITED CONTRACT - Under the provisions of the Ohio Revised Code, the Kirtland Board of
Education will issue one-year limited contracts to all teaching personnel during their first three
years of employment. If re-employed for a fourth year, the Board will issue a two-year contract
thereafter on the basis of the recommendation of the Superintendent until they are eligible 1o
receive a continuing contract. In case of a RIF situation, these multiple year contracts will be
suspended in accordance with law,

P. PERSONNELFILE
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There shall be in the office of the Superintendent of Schools, the official personnel file for
each teacher in which shall be deposited the following items in addition to other records
permitted by law:

Application for employment, including references

Copy of latest contract, properly signed

Ohio Teaching Certificate/License

College transcripts and other in-service credits

Recard of tuberculosis test

Written staterments regarding conferences, together with any written replies thereto
Performance record to inciude the principal's or supervisor's appraisal of work and
growth, according to formal observation and evaluation procedures as established by
the Collective Bargaining Agreement

h.  Letters of commendation and cerificates of award,

@ e a0 o

Each item in the file shall be dated as to its enfrance therein and as to the date when such
item was made.

The official records are maintained as "open files* and any information not classified as
confidential by faw may be examined by the employee to whom it refates upon request for
such opportunity. The employee shall be entitled to a copy of such information.

No anonymous letter shall be the basis for any evaluation or enfry in the teacher's
personnel file.

No infemal memos or informal observation or informal evaluation shall be placed in the file
except wher it is a part of the formal evaluation.

All written formal evaluations to be included in the file shall be in accordance with the
official teachers' evaluation procadures and any reply to evaluations shall be attached to
such evaluations.

A Distric! employee will be present while the file is being reviewed by anyone other than the
Board, Administration, or agent of the Board as determined by the Superintendent.

An employee will receive nofice of anyone (other than Administration, agent of the Board as
determined by the Superintendent, and Board of Education office personnel) who has
viewed his/her file within twenty-four (24) hours of the viewing.

The Board of Education shall maintain a list of the names and dates of anyone (other than

Administration, agent of the Board as determined by the Superintendent, and Board of
Education office personnel} who has viewed a personnel file.
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ARTICLE ViI
SEPARATION

A, TERMINATION - In all cases, termination shall be done in accordance with the Ohio Revised
Code.

B. NON-RENEWAL - The following will apply for staff initially hired after June 9, 2000:
1. Non-renewal of limited teaching contracts for probationary employees:

a. Onor before June 1, limited contract teachers who have been employed for three (3) or
fewer years without having obtained a continuing contract prior to employment with the
Board or limited contract teachers who have heen employed for two (2) or fewer years
and had obtained a continuing contract prior to employment with the Board and whose
regular feaching contract the Board intends to non-renew shall be notified by the
Superintendent that they will not be recommended to the Board for rehiring for the next
school year. Prior to Board action on their contract, such teachers shall have the right
to meet with the Board in executive session with representation to present their case.

b. This non-renewal procedure for teachers who have been employed for three (3) or
fewer years or two (2) or fewer years for teachers who had obtained a continuing
contract in another district supersedes all provisions of Article VI, Evaluation, ORC
3319.11 and ORC 3319.111, and such teachers shall have no right to challenge said
non-renewal pursuant o ORC 3319.11 or 3319.111 or through the grievance procedure.

C. REDUCTION IN FORGE {RIF)

1. The Board reserves the right to implement reduction in the number of teachers pursuant to
RC.3319.17.

2. NOTIFICATION OF ANTICIPATED RIF

a. [fthe Board determines a RIF may accur, the Board shall notify the KEA in writing, not
less than sixty (60} calendar days prior to the date the Board will take action on the
RIF. The notification shall include the reason(s) for the RIF, the position(s) to be
reduced, the name(s) of the teachers to be affected, the date of Board action to
implement the RIF, and the effective dafe of the RIF.

b. The Board shall develop and provide the KEA with a RIF list of potentially affected
teachers.

¢.  Within ten (10) days of receipt of the notification, representatives of the Board and the

KEA shall meet o review the proposed RIF. Once this meeting has occurred, there
shali be no involuntary transfers untit alf bumping has been completed.
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IMPLEMENTATION

a

In determining the position(s) to be reduced, the Board shall not give preference to
any teacher based on seniority, except when making a decision between teachers
who have comparable evaluations. The following sequence shall be used for a
reduction in force;

(M

(2)

()

“

The number of persons affected by a reduction in staff will be kept to a minimum
by not employing replacements insofar as practical for positions vacated as a
result of voluntary resignation, refirement, or death. The parties recognize,
however, it may be necessary to hire some replacements for these positions if
other teachers do not possess the certification/licensure for the position and the
position is ane that must be filled.

If additional reduction is necessary, then part-time teacher(s) shall be laid off
before ful-time teacher(s). However, part-tme teacher(s) on continuing
contracts will receive preference over part-time or full-time teacher(s) on limited
contracts.

If additional reduction is necessary, then within each educational level, high
school, middle school, elementary school, and at that level within each
certificationflicensure area affected, reductions shall be made first of teacher(s)
with limited contracts and then of teacher(s) with continuing contracts.

Prior to an actual layoff, a teacher who is subject to layoff in histher current
assignment shall be notified of hisher “displacement (bumping) rights; and given
at least five (5) days to exercise them. A teacher who receives a layoff notice in
histher current certification/licensure area shall have displacement (bumping)
rights to displace the least senior feacher in the same or different
cerfification/licensure area if the teacher being laid off has a valid
certificateflicense in that area and has greater seniority than the other teacher;
and evaluations comparable to the least senior teacher.

As a result of the above, if a teacher who displaces the least senior teacher does
not pessess highly qualified teacher (HQT} status, the teacher will be provided a
two-year period of time lo achieve HQT status relevant to that assignment. If
HQT status is not achieved in that period of time, the teacher may be subject to
reduction in force without complying with the general provisions of this Article VI,
C

Layoff shall oceur by suspension of contract.

A teacher to be laid off due to RIF shall be given thirty (30) days advance written
nofification prior fo Board action on the implementation of the RIF. The President of
KEA shall be seni a copy of said netification at the same time. The nofice shall state
the reason for RIF, the effective date of contract suspension, and the date of the
Board's action to implement the RIF.
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LIMITATIONS

a.

No new hire shall be employed in a bargaining unit position uniil all eligible, laid-off
teachers have been offered such position.

No transfer or reassignment shall be made during a period of RIF that prevents the
recall of a teacher on layoff status.

No current, non-bargaining unit teacher shall be assigned to fill a bargaining unit
position while an eligible teacher remains on layoff status. However, a non-bargaining
unit employee who is certificated/licensed may teach up to two (2) class periods per
day in a subject area no bargaining unit member is certified/licensed fo teach,
provided no bargaining unit member is reduced, laid-off, or prevented from recall.

LAYOFF RIGHTS - A teacher on layoff status shall have the following rights;

a.

The right to continue receipt of group insurance coverage at teacher's expense for the
period the teacher is eligible for recall. Payment will be made monthly to the
Treasurer.

The period of layoff shall not interrupt nor add to continued seniority.

Credit for salary ptacement, upon recall, if the Superintendent determines that the
same or similar work was performed by the employee while on layoff status. K is the
responsibility of the employee to provide the Superintendent with verification of the
work performed.

The unchallenged right to unemployment compensation benefits when that teacher has
not been offered a bargaining unit position during layoff.

Additional certification/licensure eamed or reported while on layoff status shall be
recognized for recall purposes, provided such information is filed with the
Superintendent pricr to recall.

RECALL RIGHTS

a

Laid-off teachers shall be recalled based on their certification/licensure area, teaching
qualifications and evaluations. Seniority shall not be the hasis for recalling a teacher,
except when making a decision between teachers who have comparable evaluations.

Notice of recall shall be made by telephone and registered or certified mail to the last
telephone number and last address given by the teacher to the administration. It shalt
be the responsibility of the teacher to keep the adminisiration advised in writing of a
telephone number and mailing address at which he or she can be reached. Teachers
who do not accept offers of recall within fourteen (14) days of delivery, of a certified
lefter (retum receipt requested) shatl be deemed to have waived their recall rights for
the position in question. The Board shail have no further obligation to reinstate or
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7.

9.

-3

offer reinstatement tc a member of the bargaining unit who has been offered and who
declines reinstatement for any opening providing that a bargaining unit member laid
off from a full-time pesition shall not be required to accept a part-time position.

The teacher shail be given fourteen (14) calendar days from date of acceptance of the
recall notice to report to work,

This procedure shall continue until al teachers on layoff status have been recalled,
have retired under an Ohio State retirement system, or have voluntarily resigned.

A limited contract teacher shall remain on the list for three (3) years and a continuing
contract teacher shall remain on the list for an unlimited ime from the effective date of
lay-off.

TERMINATION OF RIF - The RIF shall terminate when no teacher remains on layoff
status.

SENIORITY DEFINED - Seniority shall mean the length of confinuous employment in a
bargaining unit position with the Kirtland School System as follows:

a. Seniority shall begin to accrue from the first day worked in a bargaining unit posifion.

b.  Seniority shall accrue for aii time a teacher is on active pay status.

¢. Time spent on inactive pay status (authorized unpaid leave or layoff) shall not
contribute to the accrual of seniority but shall not constitule a break in seniority.

d.  Employment of & bargaining unit member in a non-bargaining unit position shall not
contribute to the accruar of seniority but shall not constitute a break in seniority for any
bargaining unit member who serves in this capacity after September 1, 1991,

e. Fuli-ime employees shall accrue one (1) year of seniority for each year worked as
determined by the minimal fuii-time standard as defined by this Contract,

f.  Parltime teachers shall accrue seniority prorated against the minimal full-time
standard as defined by this Contract.

9. Noteacher shall accrue more than one (1) year of seniority in any work year.

EQUAL SENIORITY

a.  Atie in seniority shall oceur when twe {2) or mare teachers have the same amount of
seniority credit as determined by the seniority list.

b.  Ties in seniority shall be broken by the foliowing method to determine the most senior

teacher;

(1) The teacher with the first day worked; then
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1.

12,

13,

(2} The teacher with the earliest date of employment (date of hire); then

(3) The teacher with prior teaching experience (full/part-time) as a regular employee
of Kirtland. Seniority shall be consistent with Asticle VII, Section B., 8., e., and f;
then

{4} The teacher with pricr long-term substitute teaching in the district; then
{5) The teacher with prior professional empioyment with the district; then

{6) By loftery, with the most senior teacher being the one whose name is drawn first.
This procedure shall be implemented in the presence of a designated KEA
representative.

SUPERSENIORITY - For layoff purposes only, teachers employed under continuing
contract, regardless of part-time, half-time or full-time status, shall have greater seniority
than teachers employed under fimited contract. However, this provision shall not be
interpreted to conflict with HB 153 or otherwise apply when teachers do not possess
comparable evaluations.

LOSS OF SENIORITY - Seniority shall be lost when a teacher retires or resigns; is discharged
for cause; or otherwise leaves the employment of the Board.

POSTING OF SENIQRITY LIST - The seniority list shall be posted annually, by November
15 of each work year. The Board shall prepare and post on the designated bulletin board
in each building/work site a seniority list for each educational level incicating, by area of
certificationflicensure, the first day worked, the date of Board resolution to hire, and the
contract status (limited or continuing) of each teacher. Said list shall be provided to the
KEA President on or before the date of posting.

a. The names of teachers on the seniority list shall appear in seniority rank order within
areas of certification/licensure with the name of the maost senior teacher appearing at
the top of the listing and the name of the least senior teacher appearing at the bottom
of the listing.

b. The names of teachers who are certifiedflicensed in more than one (1) area shall be
included on the listing for all areas of certification/licansure,

¢ The names of pari-time teachers shall appear on the seniority list but shall be listed
separately from the names of Full-ime teachers.

CORRECTION QF INACCURACIES - Each teacher shall have a periad of thirty (30) days
after posting of the seniority list in which fo advise the Board or its agents in wriling of any
inaccuracies which affect his/her seniority. The Board or its agents shall investigate all
reported inaccuracies and make such adjustments as may be in order and post the
updated list immediately. No proest shail be considered after thity (30) days of the
posting of the seniority list and the list shall be considered as final until the next posting.
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ARTICLE vill

ABSENCES AND LEAVES

A SICKLEAVE

1.

Each teacher will be granted one and one-quarter {1-1/4) sick leave days per completed
teaching month {15 days total per year) in accordance with O.R.C. 3319.141. Unused sick
leave shall be subject to unlimited accumulation. Staff initiaHy hired after the 1985-86
school year shai be limited to two hundred seventy-five (275) days sick leave
accumulation.

Any teacher shall be granted an advancement of 15 days sick leave if needed. (Not to
exceed the number of days that might be eamed during the remainder of the contract year.)

Teachers shall qualify for sick leave with full pay and benefits for;

Personal iliness;

Pregnancy;

tnjury;

Exposure to cordagious disease;

Absence due to illness, injury, or death in the immediate family. For purposes of this
definition, ‘immediate family" refers to individuals who have a husband, wife, father,
mather, sistes, brother.—son, or daughter relationship to the employee. Other
individuals who have lived in close relationship to the employee such as to be
comparable to those relations listed above are to be considered as if they were the
same.

P o0 oM

Report forms are to be completed on return to duty,

In the event a member of the bargaining unit experiences a persenal catastrophic illness or
infury and exhausts sick leave as a result, the employee may follow district procedures fo
request an advance of any sick days which they qualify from the following school year.
Should the employee experiencing catastrophic illness exhaust such advanced sick leave,
the employee may request furher assistance from the Supenntendent and Board of
Education. The Board of Education and the Superintendent shall have sole discretion
approving such requests.

B. LEAVE OF ABSENCE FOR PROFESSIONAL IMPROVEMENT - A member of the instructional
staff, upon written request to the Board, may be granted a leave of absence with part pay and
full fringe benefits for up to cne school year. Such Jeave shall be according to the following
pravisions:

1.

A member of the instructional staff shali have had five (5) years service. For the purpose of
these requlations, service shall mean additional experience in this district for which
experience credit was recognized in determining placement on the salary schedule.
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2. A plan of professional improvement shall be furnished to the Superintendent for histher
appraval prior to submission %o the Board for approval. Upon retum, a report shall be filed
by the teacher as proof that said plan was followed.

3. The part salary shall be the difference between the employee's expected salary for the next
school year and the cost of a replacement far the period of fime the sabbatical leave shall
be in effect.

4, The Board shall continue to pay its portion of all fringe henefits for an employee while on
leave of absence for professional improvement. Further, an employee may make
arrangements with the Treasurer's office for any other voluntary contributions he/she may
desire fo continue.

5. Not more than five percent (5%) of the instructional staff shall be granted sabbatical leave
at one time.

6. The Board will make an attempt to secure a replacement with less experience. However, in
every case the replacement must be judged to be satisfactorily qualified.

7. Additional leaves shali be made available to members of the instructional staff after
completion of five years addilional experience, providing others (5%) have not filed a
request for such leave.

8. Members of the instructionat staff returning from such leave shall be retumed to the same
contract status held prior to such leave.

9. Avyearof leave shall count as a year of credit for replacement on the salary schedule.

10.  The staff member shall be obligated fo retum to the schools for a period of al least one
sthool year following the leave.

C. LEAVE OF ABSENCE - PROFESSIONAL REASONS

1. Leave of absence may be granted by the Superintendent of Schools under the following
conditions:

a. To visit other schools, attend professional conferences and meetings, or to attend to
school business without loss of pay. This time shall not be deducted from cumulative
days to which the employee is entifled. Such leave must be requested and granted in
writing, stating the object for which it is requested including the length of time. Copy of
the approval of such request must be filed with the treasurer for payroll purposes.

b. Leave of absence may be requested by an employee for professional study and
improvement. Such request must be made in writing, outlining the plan of study, the
effective days, and the length of absence. Approval must be given by the Board of
Education.
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TRAVEL REIMBURSEMENT

Board of Education reimbursement of employees' travel and related expenses for Board-
approved trips shall adhere to guidelines and expectations of the State Auditor and Board
of Education Policies and Guidelines. Guidelines will be provided to the employees within
the first two (2) weeks of the school year.

Reimbursement of each expense requires a receipt submitied with the appropriate expense
account and any forms required by the office of the Treasurer.

ltems of a personal nature shall not be reimbursable (e.g. souvenirs, liquor, personal phone
calls and/er telegraph messages, etc.).

The Board shall only reimburse for appropriate expenses the district approved for travel
reimbursement and related expenses.

D. LEAVE OF ABSENCE - MATERNITY/PATERNITY

1.

Leave without pay for a period not to extend beyond two years shall be granted teachers
who request malemity or patemity leave. The dates established for the beginning and
ending of such leave shall be filed with the principal at least sidy (60) days prior to the
beginning of the requested leave except that this provision may be waived by the
Superintendent. Non-emergency pre-delivery leave shall not commence prior to the end of
a semester excep! upan mutual agreement of the teacher and the administration.

Reinstatement from such leave shall be at the heginning of the schoal year, except where
the Superintendent and teacher agree to a different time. Requests for reinstatement
should be presented to the Superintendent at the earliest possible date and no later than
the April 1 date prior to the desired refurn date.

When assigning a teacher who retums from leave, the teachers prior position will be
among the factors considered, after consuliation between the teacher and appropriate
administrator.

Individuals on any approved leave may continue their hospitalization and other group
benefits for the duration of said leave providing they reimburse the Board for premium
costs. Failure to forward premium at stipulated times will ferminate this benefit.

E. LEAVE OF ABSENCE - MEDICAL

1.

Medical leave of absence will be granted upon proper appiication of a professional
employee who has exhausted histher accumulated sick leave and is stilf unable to retum 1o
work. Medical leave shall only be granted upon the submission of a doctor's certificate
indicating both the necessity for such leave and the reasonableness of anticipated refurn.

Such leave will commence on the day that accumulated sick leave is exhausted and the
employee has no earnings due.
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Except as provided in paragraph 4, such teave will be for not less than the balance of the
current school year or current school semester, whichever is shorter and will not exceed a
maximum period of two consecutive school years in addition to the remainder of the
semester during which it commences.

A professional employee may request emergency short-term medical leave for a total
period not to exceed thirty (30) calendar days.

Individuals on any approved medical leave may continue their hospitalization and other
group benefits for the duration of said leave at Board expense to the extent the Board is
otherwise obligated to pay. If responsible for any premium costs they must reimburse the
Board at stipulated times.

An employee on emergency short-term medical leave shall be paid in full the balance due
himfher {monies eamed but not yet paid) in histher last check, less the deductions
previously authorized.

A professional employee on medical ieave who intends to return to work at the beginning of
the next school year shall file an application for reinstatement by April 1 for the next school
year. Such application shall be accempanied by a doctor's statement indicating that the
employee is or may be reasonably capable of retuming to work. The employes shall also
submit a dactor's statement an the actual retum date, certifying medical fitness to carry out
assigned duties and responsibilities.

it shall be the duty of the employee to notify the Superintendent in writing of this intention to
refurn to work.

Failure o actually retum fo work due to continuing medical disability shall not constitute
cause to seek cancellation of certification or of unused leave.

10. Upon return to senvice, the professional employee shall resume the cordract status, limited

or continuing, held prior to the medical leave of absence.

PERSONAL LEAVE

1. All teachers shall be granted upon request four (4) working days per year with pay for
personal leave; the leave to be non-accumulative.

2. The employed person requesting personal leave should apply through the proper
administrative person at least three (3) days in advance except in case of emergency.
{See Appendix E.}

3. Should teave be contiguous with a schoal holiday, a detailed explanation shall be given
prior to the leave being granted or denied by the Superintendent,

4. Althe end of each year, each teacher who does not use any personal leave shall receive

Two Hundred Dollars ($200.00) payable in the second pay in June. Teachers employed
less than full time wiil have the payment pro-rated based upon the percent of their teaching
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assignment compared to a full ime teaching position, e.g., a teacher working cne/half time
will receive One Hundred Dollars ($100.00).

5. Any teacher that does not qualify for the personal leave stipend shall have any unused
personal leave days converted to sick leave and added to their sick leave accumulation at
the end of each school year.

. ASSAULT LEAVE

1. Any cerificated/icensed employee who is absent due to physical or mental disability
resulfing directly from a physical assault which accurs in the course of Board employment
will be maintained on full pay status during the period of such absence not to exceed thirty
(30) days unless certified by a medical statement. {See #3.)

2. Said employee shall sign a statement stating that such leave was due to physical or mental
disability resulting from an assault which occurred during the course of employment with
the Board of Education.

3. If medical attention is required, a statement from a licensed physician stating the nature of
the disability and its duration shall be required.

4. Assault leave granted under the above agreement shall not be charged against sick leave
eamed or eamable under Section 3319.141 of the Chio Revised Code or leave granted
under Section 3319.08 of the Chio Revised Code.

5. Said benefit shall not be in duplication of eligible worker's compensation benefits.

JURY DUTY - In the case of jury duty, no deductions shall be made from accumulated sick
leave or personal leave. Pay for days of such absences will be at the teacher's regular daily
compensation rate. However, any remuneration received for serving as a juror will be disbursed
to the Board of Education by the appropriate court exclusive of parking fees.

ASSOCIATION LEAVE - The Association is guaranteed at least six (6) days for Association
meetings. This time shalt not be deducted from cumulative days to which the employee is
entitled. Such leave must be requested and granted in writing, stating the object for which it is
requested including the length of time. A copy of the approval of such request must be filed with
Treasurer for payroll purposes.

SPECIAL LEAVE - Should a member of the bargaining unit use all four {4) of their personal
leave days in a single school year and an unusual personal situation arises, the employee may
apply to the Superintendent for use of Special Leave by submitting a completed Personal Leave
Form, found at Appendix E. [n apptying for consideration of Special Leave, the employee and
Association President shail meet and provide the Superintendent and appropriate Principal with
all relevant information regarding such request. The Superintendent shall have sole discretion in
deciding whether to approve such requests for Special Leave, and histher decision shall not be
grievable.

Special Leave can only be requested after all four {4) personal days have been used in a
specific year. Special Leave is a paid leave,
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K. FAMILY MEDICAL LEAVE

1.

A bargaining unit member is entitled fo twelve (12) workweeks of Family Leave during any
twelve (12) month period of Family or Medical Leave for purposes described in the “Famity
and Medical Leave Act of 1993" or subsequent amendments, i.e., such leave may be used
for:

a. the birth of & son or daughter in order to care for the son or daughier,
b. the placement of a son or daughter with the empioyee for adeption or foster care;

¢ to care for the employee’s spouse, son, daughter or parent who has a serious heaith
condition; or

d. to care for the employee’s own serious health condition that renders the emplayee
unable to perform the functions of the job.

This leave shall be unpaid except to the extent the employee has paid sick leave, personal
leave or vacation available.

The twelve (12) workweeks include the time on sick leave as provided above, unpaid “child
rearing” leave, or unpaid medical leave.

For the purpose of a birth of a child and/or the placement of a child with the employee for
adoption or foster care, the employee shall be eligible for FMLA Leave, up to eight (8)
weeks of which may be paid sick leave fo the extent the employee has enough
accumulated sick leave.

Such leave may not be taken intermittently unless a serious health condition is the reason
for the leave.

All group health insurance benefits shall be maintained and paid for by the Board during the
Family Leave as if the employee was not on leave.

On return from Family Leave, the employee is entitled to be restored to the same position
held when the leave began or o the most equivalent position if the same position is filled by
another bargaining unit member as the result of a new hire or voluntary transfer.

This Section is nat intended to deprive an employee of any greater right contained in any
other section of the contract or of state and federal law.
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A, SALARY
1. a
b,
2.

ARTICLE IX

SALARY AND FRINGE BENEFITS

The salary schedule and benefit improvements shall be effective with the first working
day on the adopted school calendar for the 2014-15, 2015-16 and 2016-2017 school
years. All teachers will be paid on the new salary schedule as printed in the Appendix
C of this Agreement.

The base salary shall increase by 2.0% for the 2014-15 contract year, ($39,678).
The hase salary shall increase by 2.0% for the 2015-16 contract year, ($40.472).
The hase salary shall increase by 1.5% for the 2016-17 contrac! year, ($41,079).
Those teachers who pass the National Board Certification for Teachers shall be paid
one thousand two-hundred and fifty dotlars ($1,250.00) each year for a period of ten
(10) years. Payment shall be based on the following certification schedule: (1)

submitted by August 31, payment begins September 15 for twenty-four (24) pays; or
(2) submitted by December 31, payment begins January 15 for twelve (12) pays.

SALARY SCHEDULE APPLICATION - The schedule provides that the basic salary
classifications of the teacher shall be determined by professional quaiifications, training,
and experience. Placement on the satary schedule shall provide for:

a.

[+

All years of teaching service in another public school. All private school and substitute
experience up to five (5) years each. The Superintendent and a teacher to be newly
hired in the District may agree to a salary on the negotiated salary schedule which
grants the teacher less service credit than the teacher would normally be entitled to
pursuant to this provision or ORC 3317.13 and 3317.14. However, the teacher may
not be paid less than the salary established at the BA-5 step of the salary schedule.
The teacher woulet then increase one step on the salary schedule for each year of
service in the District after the first year.

All years of active military service fo @ maximum of five (5) years.

All years of teaching service in the school district.

For the purpose of a., b., and ¢., one hundred twenty (120) days shall constitute a year's
Service.

When an employee supplies documentation, graduate credit hours, taken after the B.A.
degree has been granted, shall be given credit on the salary schedule. Prior approval is
not required. Up to thirty (30) semester hours will be credited without an M.A. degree. If an
employee attains a Master's degree in mid-year, and if it is reported and documented by
February 15, to the Treasurer's Office, the employee shall receive credit applied to the
salary schedule effective to the first day of the second semester of that year. Graduate
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semester hours beyond the Master's will receive credit up fo a maximum of sixty (60).
Such credit shall be applied 1o the salary schedule effective to the beginning of the school
year if reported and documented by October 15. Each semester hour so credited shail be
compensated at a rate of .25% of base per semester hour.

3. METHOD OF PAYMENT - Teachers' salaries shall be paid in twenty-four (24) equal
installiments with the fifteenth and last day of each month designated as payment dates,
except when the day falls on a weekend or holiday in which case payment will be made on
the last working day preceding such. Teachers may request and receive their summer pay
in one payment with Board approval.

4. PAYROLL DEDUCTION - The Board shall provide for payroll deduction of Association
dues in ten (10) month installments upon request of the employee. Additional deductions
wifl be made upon request for Credit Union, Tax Sheltered Annuities, United Fund, EPAC,
and other appropriate deductions providing there is that capability on the existing payroll
program.

5. RETIREMENT COMPENSATION - All teachers are contributing members of the Ohio State
Teachers Retirement System and entitled fo all benefits. Detailed information as to current
benefils is available directly from the STRS office in Columbus.

6. TAX SHELTER - The Board will act as agent for a Tax Shelter Program for staff. Details
are available from the Treasurer's office.

B. FRINGE BENEFITS
B. FRINGE BENEFITS
1. HOSPITALIZATION

a. INSURANCE COMMITTEE - An Insurance Commitlee comprised of the
Superintendent, an appointee of the Superintendent and the Treasurer of the Board of
Education shall meet on a regular basis with the Association President, a member of the
Association's Executive Committee and another Association member appointed by the
Association President to discuss issues relating to health insurance. The
Superintendent shall convene a meeting of the committee no later than during the first
week of September of each year to be used for organization of the committee’s work for
the year. These representatives also are free 1o agree to variations in the recommended
program and/or the implementation date of the program. However, absent agreement
to variation, the Board has the right fo implement the program as set forth below.

During the 2015-2016 school year cnly, an Inswance Cadre shall be formed and
comprised of administrators and KEA members. The Superintendent shall appoint up to
five {5) members and the Association President shall appoint up to five (5) members.
The Insurance Cadre shall meet between September 1, 2015 ang March 1, 2016 for the
purpose of exploring heatthcare changes.

Foliowing the final meeting of the Cadre the KEA will have up to two (2) weeks to inform
the Superintendent of their decision to change or remain with the current plans.
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If any change is agreed to an MOU will be executed to effectuate the change. If either
party rejects the change, then the current plans will remain in effect.

By mutual agreement of the parties, the Insurance Cadre may be extended on a year-
to-year basis.

. Subject to the determination of the Insurance Cadre as set forth above, the District will
offer only Lake County Consortium Plans #1, #2 and #3.

Effective March 1, 2015, the employee contribution rates for insurance shall be the
following:

Plan 1 Single: $20 month Family: $40 month
Plan 2 Single: $60 month Family: $120 month
Plan 3 Single: $150 month Family: $320 month

. Open Enrollment Period. From September 1-30 of each year the Board will provide a
healthcare open enrollment period during which time members may change healthcare
plans as provided for in this Agreement. The start date for newly-elected coverage is
October 1.

. Section 125 Plan/Flexible Spending Account: The board will establish a Section 125
planflexible spending account into which members may contribute pre-tax funds for
medical reimbursement up fo $2,500 and dependent care reimbursement up to $5,000.
The Section 125 Plan shall also permit premium pass-through of member contributions
for healthcare insurance premiums on a pre-tax basis.

. CASH PAYMENT - The Board will offer cash payment in lieu of health coverage as
follows:

ELIGIBILITY:

{1} For purpose of the "in lieu of" pragram only, " full-ime " is defined as being
employed a minimum of four (4) periods per day, per a five (5) day week, or the
gquivalent thereof, and in "pay status." Should it become necessary for an
employee to leave full-time employ or "pay status,” the "in lieu of' payments will
be prorated based on the number of days in full-time, active pay status.

(2) Employee must verify that hefshe is covered by insurance from ancther source.

{3 AMOQUNT - Employees eligible for family plan coverage will receive Two
Theusand Dollars ($2,000) in two checks of One Thousand Dollars ($1,000)
each. The first check will be at the end of the first semester. The second will be
with the last paycheck of the contract year.

Employees eligible for single coverage will receive One Thousand dollars
{81,000} in two checks of Five Hundred Dollars ($500) each at the same intervals
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as above.

Payment will be pro-rated for pari-time staff based upon their FTE {full time
equivalency). Also, employees who leave the plan mid-year will have their
payment in-lieu pro-rated for the portion of the year they are not receiving heafth
care.

{4} TIME LINE - Employees who opt far this plan must notify the Treasurer on forms
provided by the close of the enroilment period {September 18). Should it
become necessary to rejoin the health plan due to a change in the avaitability of
the alternative coverage verified above, the "payment in lieu" will be prorated.
The choice of "payment in lieu” will be effective for one contract year.

DENTAL iNSURANCE - The Board shall provide the single and family coverage for dental
insurance for all members of the bargaining unit that provides no less benefit than the
current coverage.

LIFE INSURANCE - The Board shall provide a face value policy of 2,03 times the base
salary 1o the nearest thousand dollars of term fife insurance for each and every member of
the bargaining unit. Contingent upon limits imposed by the insurance carrier, said life
insurance may be converted without physical examination within thirly (30) days of leaving
the system.

INSURANCE BENEFITS FOR RETIRING OR RESIGNING STAFF - Staff members who
resign from the school system will receive full benefits of their hospitalization/insurance
programs until August 31 provided the employee has completed the schocl year. A teacher
shall receive full credit for any month in which a day was taught. Teachers who refire shail
have their benefits continue until STRS benefits commence so that there is na lapse of
coverage. At such time teachers shall receive their final salary compensation.

PAYMENT OF BENEFITS - The Board shalf provide payment of full premiums for single
and family coverage for the comprehensive major medical program, dental and life
insurance for all employees working 1,288 periods per school year, For those employees
who have requested to work less than full-time or who were hired to work less than full-
time, the Board shall pay a pro-rata portion of the premiums based on the number of
periods per school year the employee works. The employee shall be responsible for the
remainder of the cost. For those employees whom the Board reduced from fult-time 1o less
than ful-ime and the reduction was not requested by the employee, the following shall

apply:

a. Forthose employees working between 736 and up to and including 1,287 periods per
school year, the Board shall pay eighty percent {80%) of the premiums and the
employee shall pay twenty percent (20%) plus the premium contribution required of
fulltime teachers on the plan for which the teacher is eiigible.

b.  For those employees working less than 736 periods per school year, the Board shall
pay fifty (50%) of the premiums and the employee shall pay fifty percent (50%) plus
the premium contribution required of full-ime teachers on the plan for which the
teacher is eligible, SuperMed Plus Il, HMO er Traditional.
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6. VISION INSURANCE - The specifications that are currently adopted shall remain in effect,
and the cost of said insurance shall be borne by the Board.

C. SEVERANCE PAY - When a certifiedficensed employee retires from active service in the

Kiland Public Schools, the cerifiedflicensed employee shall, upon application, receive
refirement severance pay. The Board of Education will pay retiring employees who are eligible
under the provisions of the State Teachers Refirement System or the Stale Employees
Retirement System to retire, using the following formula:

Up to thirty (30} days of accumuiated sick leave times the employee's full time daily
rate at retirement, plus where applicable, one-fourth (1/4) of the accumulated sick
leave, days in excess of one hundred twenty (120) days times the same rate.
Maximum allowable days total is sixty-two (62).

In fiew of receiving payment of their severance pay directly in cash, in accordance with Section F
below, retiring teachers shall have their severance pay paid as an employer contribution to a
TSA. Such payment shall be made within thirty (30) days of the teacher's effective date of
retirement under STRS or SERS, and shall eliminate ail of the refiring teacher’s accumulated
sick leave.

POST BACCALAUREATE STUDY PROGRAM - The Board will adopt an academic incentive
plan covering the cost of six (6) semester credit hours not 1o exceed Seven Hundred Dollars
($700.00). The Kirtland Board of Education recognizing the possible benefit to be derived by the
students and the community from teachers furthering their education in fields of endeavor,
hereby agrees to an academic incentive increment plan with the following stipulations:

1. Any teacher who is employed by the Kirtland Board of Education may apply, except that a
teacher on a limited contract must have had that contract renewed before applying.

2. The graduate level study must be in an appropriate andfor related field of study and must
have prior approval of the Superintendent.

3. Application shall be made on forms provided by the Board.

4. Compensation will be at the actual cost of six semester hours in any twelve-month period
or a total not to exceed Seven Hundred Dollars ($700.00), whichever is less.

a. Payment will be made upon submission of a transeript verifying that the work was
successfully completed, and a statement showing the cost of the courses taken.

b, Payment will be made twice a year on or about September 15 and December 15, if the
teacher retums to the system in September,

¢ This will be a one time single payment and does not become a part of the annual
salary. Hours thus compensated will not be eligible for credit on the salary schedule
praviston for extra hours. They can be part of the qualifications leading to the Master's
Degree.
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5 The Post Baccalaureate Study Program is a "one time" benefit and nonrenewable.

6. A maximum of fen (10) programs will be granted in a given year on a first approved, first
awarded basis.

E. STRS PICKUP - The Board will pick up the teachers’ fult share of the retirement amount. The
pickup amount will be subtracted from the salary as listed on the salary schedule, thus reducing
gross pay by a like amount. This procedure shali be in compliance with the A. G. Opinion 82-
097, which permits the amourt picked up by the employer fo be used in the caiculation of final
average salary for retirement purposes. STRS will credit the reported pickup amounts to
individual member accounts, and such amounts will be included as part of the accumulated
contributions by the individual member.

F. SEVERANCE PAY DEFERRAL PLAN - Notwithstanding anything in this Agreement or Board
policy to the contrary, in accordance with the terms of this Section IX.F, and any related
provisions of a plan document adopted by the Board to comply with the requirements of Section
403(b) of the Intemal Revenue Code (the “IRC"), it is mandatory that certain refiring employees
shall have their severance pay and early retirement incentive pay paid into an annuity contract or
custodial account that is designed to meet the tax-gualification requirements of IRG Section
403(b) (a “TSA™. For purposes of this Section, this arrangement is refered to as the 403(b)
Plan.

The terms of the 403(b) Plan shall, at a minimum, include the following;

1. Participation in the 403(b) Plan shall be mandatory for any teacher who is entitied to
severance pay under Section C of this Aricle or early refirement incertive pay under
Section 6 of Aricle Xl of this Agreement (hereinafter, collectively referred fo as
“‘Severance Pay’).

2 If a retiring teacher is a participant in the 403(b) Plan, an employer contribution shall be
made on histher behalf under the 403(b) Plan in an amount equal to the lesser of.

3. The total amount of the Participant's Severance Pay, or
¢.  The maximum contribution amount allowable under the terms of the 403{b} Plan.

3. The required contribution or contributions to the 403(b) Plan shall be made at the same
time or fimes that the payments of Severance Pay would be made to the 403(b) Plan
participant under Paragraph C of this Article and Section & of Article XIII of this Agreement.

4. Tothe extent that a 403(b) Pian participant's severance pay exceeds the maximum amount
allowahle under the 403(h) Plan for a calendar year, the excess amount shafl be payable to
the 403(b) Plan in the following January, up to the maximum 403(b) Plan
limits for thal calendar year. I there is any remaining excess, it shall likewise be paid in
subsequent calendar years; provided, however, that if any excess remains at the end of the
fitth calendar year following the calendar year of refirement, the remainder shall be paid in
cash to the refired employee.
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5. Afteacher who is a participant in the 403(b) Plan shall designate the TSA provider who is to
receive the contribution under the 403(b) Plan; provided, however, that any such provider
must be on the approved list of TSA providers that is in effect at that time: of the employee’s
retirement; and the Board shall continue fo have authority to continue to approve or
disapprove of TSA contract providers.

6. If a teacher is entitled to have a contribution paid to a TSA pursuant to the terms of the
403(b) Plan and dies prior to such contribution being paid to the TSA, the contribution shall
be paid to the estale of the deceased teacher.

Any teacher who is entitled to Severance Pay who s not a participant in the 403{b) Plan will
confinue to be eligible for any and all Severance Payments in accordance with Paragraph C of
this Article. A teacher who is not a participant in the 403(b) Plan may elect to defer such
payments to a TSA as permitied by law and Board policy. If a teacher is not a participant in the
403(b) Plan and dies prior to receiving all of his or her Severance Pay, the remaining payments
shall be paid to the deceased teacher's estate in a lump sum.

All contributions ta the 403(b) Plan, all deferrals to a TSA, and all check payments to teachers,
shall be subject to reduction for any tax withholding or other withholding tha the Treasurer, in
histher sole discretion, determines is required by law. Neither the Board nor the Association
guarantee any tax results associated with the 403(b) Plan, deferrals to a TSA or check payments
made to a teacher.
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ARTICLE X
EXTRA DUTY

NON-TEACHING DUTIES - The Board and the Association agree that a teacher's primary
responsibility is to teach and that hisiher energy shouid, to the fuflest extent possible, be utilized
to this end. The Board and the Association recognize that the teacher should not be required 1o
accept nonpaying andfor non-feaching functions.

EXTRA PAY FOR EXTRA WORK - All extra duty assignments involving extra pay will be paid in
accordance with the negotiated schedules as attached. Such functions include:

1. School clubs.
2. Chaperones for non-teaching assignments.

3. Non-assigned classes due to teacher absence uniess mutually agreed by teacher and
administrator and additional compensation is paid.

4. Supervision at athletic events or extracurricular activities.
5. Positions on Supplemental Duty Schedule {see Appendix D).

The positions listed in Appendix D shall be set forth in a limited contract of one year. Each
supplemental contract shall expire on the date stated therein without further notice to the
teacher.

The Board may create new position(s) on the extra duty schedule or the Supplemental Contract
Schedule (Appendix D) during the term of this Agreement by providing written notice to the
Union.  The amount of compensation for such new positions wiff be subject fo agreement
between the Board of Education and the Kirtland Education Association and will result in the
salary for the new posifion(s).

All pre-season salaries shall be paid in conformance with effective salary schedules for the
upcoming school year.

TUTORING - Teachers are encouraged to give as much individual assistance as possible to
students needing special attention. However, teachers are not permitted to tutor privately, for
pay, any student regularly assigned to them except under special circumstances as determined
by the building principal. While teachers may agree to futor students not assigned to them, this
tutering may not be done during the regular school day.

For any |EP meeting approved by the building pringipal to occur after the regular work day, the
attending teacher shall receive a maximum one (1} hour of compensation at a rate of $22.50 for
the hour. For meetings less than one (1) hour, the attending teacher shall be compensated ona
15 minute pro-rata basis based upon the $22.50 per hour rate.
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ARTICLE Xi
TEACHER RIGHTS

NON-DISCRIMINATION

1. The policies and practices of the Baard shall be applied without regard to race, color,
creed, national origin, sex, marital slatus, age, or membership in the Association or its
associated activities.

2. No reprisals shall be taken against an employee by reason of histher utilization of any
pracedure or activity herein provided for, nor on account of hisiher membership or position
in the Association.

Employees shall be ensured all rights and privileges granted by law and this Agreement.

Teachers will not be required to search for bombs or transport students in private vehicles.

Reprimands will be done in private and in a reasonable manner.

Teachers may leave during cuty-free lunch periods, and at other unassigned times. The building
office shall be informed.

All feachers have the right to the use of the school telephone for both personal and school
business calls. They shall reimburse the school for the cost of personal leng distance calls.
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ARTICLE XHI

GRIEVANCE PROCEDURE

The purpose of this procedure is to secure at the lowest possible administrative level equitable
and just solutions to claims that violations of a term or provision of this Agreement, Board
policies, rules and regulations, and fair treatment have occurred.

DEFINFTIONS

1.

A grievance is a written claim filed by a certfficated/licensed employee, group of
employees, or Association afleging that there has been a violation, misapplication, or
misinterpretation of a term or provision of this Agreement, Board policies, rules and
regulations, or fair treatment.

2. Grievant: A grievant shall be defined as a certificated/licensed employee, group of
employess, or Association who has a grievance as defined in Specification A above.

3. Days: Days shall be defined as days when school is in session except as otherwise
indicated.

4. Association: The term Association shall be the Kirtland Education Association.

5. Administration: The term Administration shall be Superintendent, principals, supervisors,
Treasurer.

GENERAL PROCEDURES

1. Grievances filed by various individuals, arising out of the same or similar circumstances
and filed at or about the same time, may be consolidated for hearing purpeses. Each case
shall be considered on its individual merits, bui any relief awarded will be applicable to all
those similarly affected.

2. A grievant shall have the right of representation at all steps of the grievance procedure
including the informal level.

3. Mis usually desirable for an employee and histher immediately involved supervisor to
resolve problems in free and informal communication,

4. Any time limits specified hersin may be shortened or extended by written agreement,

5. When a grievance is submitled within fourteen (14) calendar days of the last day of scheol,
the fime limits shall be defined to include all weekdays to enable the grievance to be
resolved as soon as possible.

6. When the stipulated time limits are not met by the Administration, the grievant shall have

the right 1o appeal the grievance to the next level of this procedure. (Any level may also be
waived by mufual agreement.)
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7.

I a grievance arises from the actions of an authority other than the principal of a school, or
is concemed with system wide policy, it may be submitted at Level Il of this procedure.

The administration and the grievant shall fumish such refevant and specified available
information as is requested and necessary by either party and not prescribed by law or
Board policy for the processing of a grievance.

When the grievant fails to file the grievance cr appeal the grievance within the time limits
established, the grievance shall be deemed waived, or if under appeal, accepted as
decided by the Administrator at the previous step.

D.  PROCESSING OF GRIEVANCES

1.

LEVEL | - IMMEDIATE SUPERVISOR - The grievant must within twenty (20) days of the
time the grievant knew o should have known of the accurrence which constitutes the basis
of the grievance, file the grievance in writing with his/her immediate supervisor.

The immediate supervisor shall schedule a hearing within five (5) days of the receipt of the
grievance.

At the grievance hearing, the grievant shall have full opportunity to present relevant facts,
information, and any other data relating to the grievance.

Within five (5) days after the conclusion of the grievance hearing, the supervisor shall
inform, in writing, the grievant of histher decision in the matter. A copy of the decision will
be supplied fo the grievant, the Superintendent, and the Association.

LEVEL Il - If a grievance is not resolved or disposed of at Level | in accordance with
specified procedure, the grievant may appeal the grievance to the Superintendent or
his/her designee.

The Superintendent or hisfher designee shall arrange a hearing with the grievant and
his'her designated representatives which is to take place within ten {10} days of hisiher
receipt of the appea!. Hearing procedures shall be mutually established.

Within five (5} days of the conciusion of the hearing, the Superintendent or hisher designee
shalt inform in writing, the grievant, supervisor, and the Association of the disposition of the
grievance.

LEVEL HI - If the grievant is not satisfied with the disposition of the grievance at Level Il, or
if no disposition has been made within the time limits, the grievant may appeal the
grievance fo the Board of Education through the Treasurer of the Board. it shall be hand
delivered or sent by registered mail.

The Board shall arrange a hearing with the grievant andier his/her designated
representative in an executive session at the next regular Board meefing which is to be
held at least ten (10) days after receipt of the appeal. Within five (5) days of the conclusion
of the hearing the Board shall inform, in writing, all parlies and represeniatives in
attendance of the disposition of the grievance.
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4, LEVEL IV - If the Grievant is not satisfied with the disposition of the grievance at Level Ill,

or if the disposition has not been made within the time limits the grievant may appeal as
follows:
If the grievance arises from an alleged violation, misinterpretation, or misapplication of a
specific term of this Agreement between the Board of Education and the Association, the
grievant may appeal the grievance to binding arbitration by giving written notice to the
Board of histher intent to seek arbifration.

Within ten (10) days after said notice, representatives of the Board and the grievant shall
meet and select an arbifrator or request the American Arbitration Association to furnish a
list of names. Either party reserves the right to request a second list Names shall be
stricken alternately from the fist untit one is left. That person will be the arbitrator. A flip of
a coin shall decide which party shall strike the first name. The hearing and the other
procedures shall be govemned by the rules and regulations of the American Arbitration
Association.

Expenses and fees of the arbitrator shall be borme equally by the Board and the grievant.
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ARTICLE Xl

EARLY RETIREMENT INCENTIVE

A.  EARLY RETIREMENT INCENTIVE PLAN BENEFITS

in addition to any benefits conferred by the terms of the negofiated agreement between the
parties at Article IX(C), (except as discussed in Section V below), an “Eligible Retiree” (as
defined below) shali be entitled to the benefits described in Sections IV and Section VI of this
Agreement, and shall have his or her severance pay, paid as provided herein.

B. ELIGIBLE BARGAINING UNIT MEMBERS

For purposes of this Agreement, an employee shall be deemed to be an “Eligible Bargaining Unit
Member” if the employee meets all of the following requirements:

1.

2

The employee is a curent member of the bargaining unit represented by the Association.
The employee has at least ten (10} years of service with the Board; and

Either;

a. Atthe end of the 2010- 2011 school year, is eligible for STRS Service Retirement and
retires effective July 1, 2011: or

b.  Ifthe employee does not meet the requirements of Article XIIt {B} (3) (a) at the end of
the 2010- 2011school year, first be eligible for STRS Service Retirement after July 1,
2011 and retire effective July 1, 2012.

The employee shall be deemed eligible to participate in this program at one and only one
time: the earfier of the first year in which shefhe qualifies for “55/25" STRS retirement, the
first year sheshe qualifies for ‘60/5" STRS retirement, or the first year in which shefhe
reaches 30 years of credited service at any age and at no ofher time. However, for
retirements effective July 1, 2006, a teacher shall be eligible to participate in this program
even if shethe earlier qualified for *55/25”, *605 or 30 year retirement.

The employee has not previously retired from the Kiland Local Schools or has not
previously retired under STRS or any other state-run program.

ELIGIBLE RETIREES

An “Eligible Refiree” shall be an Eligible Bargaining Unit Member wha satisfies all of the
following requirements:

1,

The employee submits to the Superintendent an imevocabie letter of resignation in
accordance with the timeline set forth in Section Il (BX1) below, indicating the intent o
refire effective July 1, 2011 for an Eligible Bargaining Unit Member who meets the
qualifications set forth in paragraph Section H{C){1} above. An Eligible Bargaining Unit
Member who first becomes eligible for *55/25”, “60/5" ar 3¢ year STRS Senvice Retirement
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after July 1, 2011 and meets the qualfications of Section II{C) (2) above, will
become an Eligitle Retiree if she/he submits fo the Superintendent an revacable letter of
resignation in accordance with the timeline set forth in Section Il (B) below, indicating the
infent fo retire effective July 1, 2012.

2. The Eligible Bargaining Unit Members written resignation is submitted to the
Superintendent by not later than March 1, 2011 for a retirement effective  July 1, 2011 or
March 1, 2012 for a retirement effective July 1, 2009 Note: Only teachers that are first
eligible for receipt of “55/25", “605" or “30 year’ STRS Refirement Benefits after July 1,
2012 may refire effective July 1, 2012 and be efigible for the retirement benefits set forth in
this Article.

If such a letter is not received by the Superintentent on or before the required date, the
Board shall bear no obligation to allow an otherwise Eligible Bargaining Unit Member to
retire under the terms of this Article.

For purposes of this Arficle, teachers eligible for receipt of *55/25", “60/5" or “30 year”
STRS Retirement Benefits effective on or before July 1, 2011 must retire July 1, 2011 to
participate in this refirement incentive benefit program and receive the benefits set forth in
Sections IV and V| below. Such teacher shall not be eligible for any form of refirement
bonus or incentive for retirement or resignaticn effectiva after fuly 1, 2011 Teachers who
will first be eligible for “55/25", “60/5" or “30 year" STRS Retirement Benefits after July 1,
2011 and on or before July 1, 2012 must retire effective July 1, 2012 to participate in this
retirement incentive benefit program and receive the benefits set forth in Sections IV and VI
below and shall not be eligible for any form of retirement bonus incentive for retirement or
resignation effective after July 1, 2012. A teacher with 30 or more years of STRS service
as of July 1, 2011 must retire effective July 1, 2011 to receive the benefits of Sections IV
and VI below; that teacher may not continue to July 1, 2012 and receive any such benefits.
Likewise a teacher age 35 or more with 25 years of STRS service as of July 1, 2011 or a
teacher age 60 or more with 5 or more years of STRS service must retire efiective July 1,
2011 to receive the benefits of Sections |V and V| below; that teacher may not continue fo
July 1, 2012 and receive any such benefits,

3. After the Board's acceptance of an Eligible Bargaining Unit Member's timely filed written
resignation, the Eligible Bargaining Unit Member continues to be actively employed and
ceases employment on the employee's stated resignation date at the end of the school
year.

D. REIMBURSEMENT OF HEALTH CARE PREMIUM COSTS

1. For the purposes of this Memorandum of Agreement, the term “Health Care Premium
Costs” means either;

a  The amounts that an Eligible Retiree is required to pay in order for that person (and, if
applicable, his or her dependents) to receive health care insurance coverage from
STRS or another state retirement system, or

b.  Premiums paid by an Eligible Retiree to purchase individual insurance coverage for
the Eligible Retiree {and, if appficable, his or her dependents).
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2. Subject to and the limitations described below and the documentation requirements of
paragraph C below, the Board agrees to reimburse the *Health Care Premium Cosls,’
that are incurred by an Eligible Rediree between July 1 and December 31 of the year of the
Eligible Retiree’s retirement and in the five succeeding calendar years (January 1 -
December 31). Notwithstanding the foregoing, the reimbursement to be provided by the
Board is subject to the following limitations:

a. The reimbursement to be provided for any one calendar year shall not exceed $6,000.

b.  The aggregate total of reimbursement that is provided ta any Eligible Retiree shall not
exceed $30,000.

c.  For teachers that are less than full-ime the reimbursement for heaith care premium
costs will be pro-rated based upon their FTE in their final year of employment.

3. The parties agree that reimbursement of Health Care Premium Costs shall be made by the
Board twice per year and that an Eligible Retiree must fumish receipts or other
documentation evidencing that such health care costs were incurred in the prior 6 months,
as may be required by the Treasurer. An Eligible Retiree shall submit such receipis or
other documents to the Treasurer by January 15 in order to receive reimbursement by
February 1 anc by July 15 in order to receive reimbursement by August 1. If receipts or
other documentation are not submitied by January 15/uly 15, they may be submitted for
reimbursement in the next succeeding 6 month period; provided, however, that alt such
receipts or other documentation must be submitted by not later than the January 15 that
follows the last calendar year for which an Eligitle Refiree is entitled to reimbursement for
Health Care Premium Costs.

4. The parties agree thal if an Eligitle Retiree dies before receiving the maximum
reimbursement allowable under this Agreement for Health Care Premium Costs, a surviving
spouse of the deceased Eligible Retires may continue to submit his or her Health Care
Premium Costs for reimbursement by the Board, subiject 1o all of the foregoing limitations
and documentation requirements. No further reimbursement of Health Care Premium
Costs will be provided after the death of a surviving spouse of an Eligible Retiree.

E. PAYMENT OF REGULAR SEVERANCE PAY

While Eligible Retirees are entiled to the benefits otherwise afforded by the negotiated
agreement between the parties, it is understood by the parties that an Eligible Retiree shall be
paid his or her severance pay, as provided in Article iX.C. of the negotiated agreement, over the
course of two years. The Board shall pay one-half of such severance pay to the Eligible Refiree
via the first regularly scheduied payrall of the January following the year of retirement. The
Board shall pay the remainder of such severance pay to the Eligible Retiree via the first regular
payroll of the second January following redirerment.

To the extent provided for in the “403(b) Plan” that is to be provided forin  Article IX. F. of this
Agreement, the foregoing payments shall be paid directly into a tax-sheliered annuity (TSA)
instead of being paid directly to the Eligible Retiree. 1f an Eligible Refiree dies prior to the time
that alt of his or her severance pay is either paid to a TSA under the 403(b) Plan or paid in cash

50



to the Eligible Retiree, the remaining payments shall be paid in a lump sum to the estate of the
deceased Eligible Retiree.

EARLY RETIREMENT INCENTIVE PAY

In addition to the retirement incentive benefit set forth in Section [V above, an Efigible Refiree
{as defined in Section 11l abave) shall also be entitled to additional Early Retirement Incentive
Pay totaling $35,000 if at least 4 teachers retire effective July 1, 2011 or July 1, 2012; if less than
4 feachers refire effective July 1, 2011 or July 1, 2012 the tofal shall be $25,000. Payments
shall be made by the Board in five annual installments of $7,000 each if 4 or more teachers
retire effective July 1, 2011 or July 1, 2012 and $5,000 each if less than 4 teachers retire
effective July 1, 2041 or July 1, 2012, beginning in the first regularly scheduled payroll of the
January immediately following the year of retirement, and confinuing for the next four calendar
years. Note - an employee eligible for receipt of “55/25", “60/5" or “30 year" STRS Retirement
Benefits at the end of the 2010-2011 or 2011-2012 school year must comply with the time line
set forth in Section llIB above and retire effective July 1, 2011 or July 1, 2012 and at no other
time in order to receive the benefits of this Article. Such individuals who refire after July 1, 2012
shall not be eligible for receipt of the additional benefits set out in Sections IV and VI, Only
those teachers who first become eligible for receipt of *55/25", “60/5" or *30 year" STRS
retirement benefits after July 1, 2011, who comply with the timeline set forth in Section Il {B)
above and who refire effective July 1, 2012 shall be efigible to participate in this retirement
benefit program. For the purposes of retirements effective July 1, 2011 only, any teacher
previously eligible for receipt of *55/25", *80/5" or “30 year” STRS refirement benefils may
participate in this program. Only teachers who, by March 1, 2011, submit an irrevocable notice of
retirement effective Juty 1, 2011 or, if first eligible during the 2011-12 school year, July 1, 2012
by March 1, 2012, submit an imevocable notice of retirement effective July 1, 2012 may elect to
retire under this program. For teachers that are less than full-time the Early Retirement Incentive
Pay will be pro-rated based upon their FTE in their final year of employment.

To the exient provided for in the “403(b) Plan” that is to be provided forin ~ Article IX. F. of this
Agreement, for teachers receiving refirement incentive benefits under this Article Xiil, the
foregoing payments shall be paid directly info a tax-sheltered annuity (TSA), instead of being
paid directly to the Eligible Retiree. If an Eligible Retiree dies prior to the time that all of his or
her Early Retirement Incentive Pay is either paid to a TSA under the 403(b) Plan or paid in cash
to the Eligible Retiree, the remaining payments shall be paid in a lump sum to the estate of the
deceased Eligible Retiree.
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ARTICLE XIV

ENROLLMENT OF CHILDREN OF CERTIFIED/LICENSED STAFF

Children and prospective children, of full-time certifiedlicensed teachers hired prior to September 1,
2003, who reside outside of Kirtland School District shall be permitted to attend Kirtland Schools
tuition-free, For teachers who were hired to teach less than full-time or who work less than full-time
pursuant to their request, the parent shall be responsible for a pro-rata portien of the tuition based on
the number of periods the teacher is to work per year. Should the teacher become no longer
employed by the District, the child will be permitted to complete the current school year tuition-free,
but shall not continue tuition-free for any school year thereafler.
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ARTICLE XV

LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE (LPDC)

The Kirdland LPDC shall be, by statute, the official icensure body for the Kirtland School District.

Membership shall consist of five members: three (3) teachers, one (1) representing each school
{Elementary, Middle, High), selected by the Kirtland Education Association; one {1) building
principal, selected by the Superintendent; and one (1) Central Office administrator, selected by
the Superintendent.

Kirtland LPDC teacher members will be elected to tenms of one, two, or three years.
Administrators will serve staggered two-year terms, so that both do not leave the committee
simultaneously. (These terms will begin with the 1999-2000 school year.)

The Kirtland LPDC will hold monthly meetings, as needed, as set forth in the LPDC Handbook.
The date and time of the meetings will be by agreement of the majority of the Kirtland LPDC
members. The Chairperson can call for a mesting of the LPDC at any time deemed necessary.
The LPDC Handbook shall be updated annually by the LPDC Committee to reflect any local,
state or federal changes.

The initial meeting of each school year shall be called by the standing Chairperson in
September. At this meeting the LPDC will elect a Chairperson, Recording Secretary, and any
other officers deemed necessary, and shall adopt rules for conducting meetings.

The Chairperson of the LPDC shall be paid a stipend of One Thousand Dollars ($1,000.00) per
year and each member of the LPDC shall be paid a stipend of Eight Hundred Twenty-five
Dollars ($825.00). These stipends shall be disbursed twice yearly in a separate check.

. APPEALS PROCESS - Appeals shall be submitted in writing to the Board of Education to be
forwarded to the Chairperson within ten {10) working days after receiving notification of the
review. All appeals will be forwarded to the Lake County Educational Service Center's Local
Professional Development Appeals Committee. All procedures and guidelines of the LCESC
Appeals Committee must be followed and the correct forms filed. The decision of the LCESC
Appeals Committee is final.

If the law goveming the LPDC changes and conflicts with the provisions contained heretn, this
provision shall be amended 1o reflect the changes in the law.
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ARTICLE XVi

ENTRY YEAR PROGRAM

An Entry Year Program shall be established in accordance with Ohio law.
Definitions.
1. Mentor - A teacher who wiit be providing assistance to an Entry Year Teacher.

2. Entry Year Teacher ~ A teacher usually in the first year of employment under a teaching or
educational personnel license who is required by Ohio law to be in an entry-year program.

Mentors shall perform the duties established in the Mentor job description.

The Board shall provide a Menior the equivalent of up to two (2) release days per academic year
to observe and assist Entry Year Teachers. The two (2) release days shall be in addition to any
training received by the Mentor. Requests for release time must be submitied to the Builging
Principal.

Building principals shall select Mentors and assign them to an Entry Year Teacher.

Should a dispute occur between an Entry Year Teacher and a Mentor, the Entry Year Teacher
and the Mentor shall meet with the Building Principal to discuss the matter. If the parties are
unable to resolve the matter the Enfry Year Teacher and the Mentor shall mest with the
Superintendent, whase degision shall be final,

. The Board shall employ a Lead Mentor to assist the District's Mentors. The Lead Mentor shall
be selected by the Superintendent and shall be provided the equivalent of up to five (5) release
days per academic year.

The Lead Mentor shalf receive a stipend of One Thousand Two Hundred Doliars ($1,200.00) per
year to be paid in the June 30 regular pay.

The Mentor shall receive a stipend of Six Hundred Dollars ($600.00) per year to be paid as
follows: The June 30 regular pay.

The positiens of Mentor and Lead Mentor will not be subject to the posting and bid provisions of
Article V. Selections shail be made at the discretion of the Superintendent or Principal.
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ARTICLE XVII

DRUG-FREE WORKPLACE

The Association and Board oppose the illegal use of drugs by any employee and oppose the use of
illegal drugs ar akeohol which presents a significant risk to safe and effective performance of job
responsibilities. The parties agree that # is in the best interest of the Board, Association and all
students that the District be a drug and aleohol-free work place. The Association and Board
wholeheartedly support reasonable efforts by the other to obtain and maintain this result.

A

The Association further recognizes the right and duty of the Board to make, publish, and enforce
rules and policies to assure this result,

The term “drug” includes cannabis, as well as other controlled substances including alcohol as
defined in the Ohio Revised Code. The term “illegal drug usage” or “Hlegal drug abuse” includes
the use of cannabis or any controlled substance which has not been legally prescribed andfor
dispensed, or the abwusive use of alcohel or a legally prescribed drug.

Any member who may have caused or contributed to an on-the-job accident, as defined below,
shall submil to a drug and/or alcohol test. *Accident” means an unplanned, unexpected or
unintended event which accurs on Board property, during the conduct of the Board's husiness,
or during working hours, or which involves Board-supplied motor vehicles or motor vehicles used
in conducting the Board's business, or within the scope of employment, and which results in any
of the following:

1. Afatalily of anyone involved in the accident.

2. Bodily injury requiring off-site medical attention away from the employers place of
employment.

3. Vehicuiar damage in apparent excess of $2500.

If the Board has reasonable cause to helieve that an employee may have a problem with illegal
drugs or alcohol, the employee will be counseled regarding the problem by representatives of
the Association and administration. Additional steps may be undertaken in accordance with
Ohio law and this Agreement.

Testing shall be conducted at a laboratory that meets “Mandatory Guidelines for Federal
Workplace Drug Testing Programs and is listed on the Federal Register.”

1. Guidelines and Additional Requiremenis - Except as otherwise provided, all drug testing
will, as a minimum, be conducled in accordance with the U.S. Department of Health and
Human Services' “Mandatory Guidelines for Federal Workplace Drug Testing Programs,”
as set forth in the Federal Register and at Board expense, In addition to the “Guidelines,”
urine samples will be separated into two containers at the time of sample donation. One
portion of the original urine sample will be kept secure and chemically stable and made
available for verification of laboratory testing results as provided in Section E., 2. Al
alcohol testing will, as a minimum, include the use of “evidentiakgrade breath alcohol
analysis devices.” Moreover, where a confirmatory test is performed directly on blood, one
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portion of the sample will be kept secure and chemically stable and made available for
verification of laboratory testing results as provided in Section E., 2.

2. Testing Positive

a. In the case of a “positive” test result, the employee will be so advised by the
appropriate representative of the laboratory conducting the test, on a confidential
basis, prior to the reporting of the results to the Empiloyer, and the employee will have
the right to discuss and explain the resutts, including the right fo advise the laboratory
representative of any medication prescribed by hisfher own physician, which may
have affected the results of the test.

b Anemployee testing “positive” will have the right to have the secured portion of hisfher
urine or blood sample independently retested by a HHS-certified laboratory of higher
choice and at hisher expense. If the independent refest is “negalive” the emoloyee
will be permitted to resume work immediately and be reimbursed for the cost of such
independent test.

In the case of a “positive” test result, the employee shall be so advised by the appropriate
representative of the laboratory conducting the test, on a confidential basis, prior to the reporting
of the resuits to the Board, and the employee shall have the right to discuss and explain the
results, including the right fo advise the laboratory representative of any medication prescribed
by histher own physician, which may have affected the results of the test.

. The Board shall encourage and refer the employee to participate in drug andfor alcohol
counseling, employee assistance, rehabilitation, and other drug and alcohol abuse treatment
programs. Employees who have tested “positive” under these procedures will be encouraged to
accept a referral to such a Pragram.

The Board shall pay for the first two (2) tests. Additional tests of the original spacimen desired
by the employee shali be at his or her own expense, and done at the labor of hisfher choice
other than the one used by the Board.

Subiect to the provisions of this policy, employee confidentiality shall be maintained.

This Section shall be construed and applied so as to be consistent with the Amenicans with
Disabitities Act,
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ARTICLE XVIll

FORM, EFFECT, AND DURATION

A, This Agreement, Articles | - XVill and Appendices, shall be entitled, "Agreement Between the
Kirland Board of Education and Kitland Education Association”, and shalt be printed up in
booktet form in a professional manner along with a table of contents by the Board of Education
at their expense and distributed to all teachers. The Association shall be provided ten (10)
additional copies for their use. Additional copies may be ordered and purchased by the
Association at the time of printing at cost.

This Agreemeni shall contain all past and present Agreements between the parties unless
herein modified.

@

L3

The Agraement shall govern if there is any conflict between it and any other Board palicy, rule,
or regulation.

D. ltis recognized that there are other Board policies and regulations and that the Board has the
legal authority to adopt such policy provided they are not inconsistent with this Agreement.

The terms of this Contract will commence on September 1, 2014 upon rafification and shall end
as of 12:01 a.m., September 1, 2017 or with the effective date of a successor contract for the

2017-2018 school year, whichever comes first.

m

Alf current language not revised in this Agreement or by subsequent agreement at the
bargaining table shall remain in effect for the duration of this Agreement.

7

S Y

@:}n President Beséird of Edhcaﬁc%‘fe/m/
7 X,

il

e

¢ Kirtland Education Association: For the Ki

Labér Reldtiorts Consultant Treasurer/”
054 3 [~
Date Date

57



APPENDIX A-1

Kirtland Local Schools
Teacher Evaluation Form

Teacher: Date;

Assignment:

FOR STUDENT LEARNING

ORGANIZING CONTENT KNOWLEDGE | (J*

D | ARTIFACTS/COMMENTS

{A1) Becoming famlliar with relevant
aspects of students’ background
knowiedge and experiences.

{A2) Articulating clear learning goals for
the lesson that are appropriate to the
students.

{A3) Demenstrating an understanding of

was leamed previously, the current
content, and the content that remains to
be learned in the future.

the connections between the content that

(A4} Creating or selecting teaching
methods, leaming activities, and
instructional materials or other resources
that are apprapriate 1o the students and
that are aligned with the goals of the
lesson.

{A5) Creating or selecting evaluation
strategies that are appropriate for the
students and that are aligned with the
goals of the lesson,

Comments:

CREATING AN ENVIRONMENT FOR
STUDENT LEARNING

Ui’

D | ARTIFACTS/COMMENTS

(B1) Creating a climate that promotes
fairness.

1B2) Establishing and mairtaining
rapport with students.

(B3) Communicating challenging
learning expectations 1o each student,

(B4) Establishing and maintaining
sonsistent standards of classroom
behavior.

(B5) Making the physical environment
as safe and conducive to leaming as
possible.

Comments:

Wiy

U = requires a comment.
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TEACHING FOR STUDENT U | S| E|D| ARTIFACTSICOMMENTS
LEARNING

{C1) Making learning geals and
instructienal procedures clear to
| students.

(C2) Making content comprehensible
to students.

(C3) Encouraging students to extend
their thinking.

(C4) Menitering students
understanding of content through a
variety of means, providing feedback
to students to assist leaming, and
adjusting learning activities as the
situation demands.

(C5) Using instructional time
effectively.

Comments:

TEACHING PROFESSIONALISM U | 8§ | E|D]| ARTIFACTS/COMMENTS

{D1) Reflecting on the extent to which the
learning goals were met.

{D2) Demonstrating a sensa of efficay.

(D3) Contributing to the School District.

(D4) Growing and Developing
Professionally.

{D5) Showing Professionalism.

Comiments:

Key. Unsatisfactory (was not substantiated, lacking artifacts ar proof, no attempt made)
Satisfactory (has shown competency and evidenced the specific criteria)
Effective {shown competency and goes beyond to the benefit of the student)
Distinguished {goes welf abave expectations; uses many criteria to substantiate/validate)

Commendations;

U =requires a comment.
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Suggestions for Improvement:

Qther Comments:

Teacher Date Administrator

Copies: Teacher
Principal
Personnel File
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APPENDIX A-2

Kirtland Local Schools

School Nurse Evaluation Form
Nurse: Date: School:

QOVERALL PERFORMANCE U | S| E|D| ARTIFACTSICOMMENTS
ASSESSMENT

Skills and Services

lrgent care needs

Screening and assessment
sefvices

Maintains, evaluates, and
interprets cumulative health data

Resource coordination services

Enhances health instruction
program

Heafth counseling

Professional in-service growth

Key: Unsatisfactory {was not substantiated, lacking artifacts or proaf; no attempi made)
Satisfactory (has shown competency and evidenced the specific criteria)
Effective (shown competency and goes beyond to the benefit of the student)
Distinguished (goes well above expectations; uses many criteria to substantiate/validate)

Comments:

Summary of OQverall Performance, Commendations and Recommendations

1. Summary of overall performance:

2. Commendations:

+

U = requires a comment,
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3, Recommendations:

4. Improvement needs and means for accomplishing same (for “U” items):

Nurse Date Administrator Date

Copies, Nurse
Principal
Personnel File
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APPENDIX A-3

Kirtland Local Schools

Media Specialist Evaluation Form
Media Date: Scheol;

Specialist:

OVERALL PERFORMANCE US| E | D| ARTIFACTSICOMMENTS
ASSESSMENT

Curricuum and Instruction

Teaching role

Media role

Library media management

Professional responsibilities

Technical expertise

Coordinates district libraries

Professional in-service growth

Key. Unsatisfactory (was not substantiated, lacking antifacts or proof; no attempt made)
Satisfactory (has shown competency and evidenced the specific criteria)
Effective (shown competency and goes beyond 1o the benefit of the student}
Distinguished (goes well above expectations; uses many criteria to substanfiate/validate)

Comments:

Summary of Cverall Performance, Commendations and Recommendations

1. Summary of overall performance:

2. Commendations:

U = requires a comment.
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3. Recommendations:

4. Improvement needs and means for accomplishing same {for ‘U items);

Media Specialist Date Administrator Date
Copies: Media Specialist :
Principal
Personnel File
2
]
)
i J
i ]
.
3
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APPENDIX A4

Kirtland Locai Schools

School Counselor - L.S.W. Evaluation Form
Counselor: Date: Schoal:

OVERALL PERFORMANCE US| E|D| ARTIFACTS/COMMENTS
ASSESSMENT

Technigues and Skills

Counsefing services

Group guidance services

Consultative services

Parent conference services

Pupil appraisal and record
services

Transitional services

Resource identification services

Information services

Evaluation and planning services

Parent-community relations

Professional in-service growth

Key: Unsatisfactory (was not substantiated, lacking artifacts or proaf, no atterpt made)
$Satisfactory (kas shown competency and evidenced the specific criteria)
Effective (shown competency and goes beyond 1o the benefit of the student)
Distinguished (goss well above expectations; uses many criteria fo substantiate/validate)

Comments:

Summary of Overall Performance, Commendations and Recommendations

1. Summary of overall performance:

"\ = requires a comment.
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2. Commendations:

3. Recommendations:

4. Improvement needs and means for accomplishing same (for “U” items):

Counselor/L.S.W, Date Administrator Date

Copies: School Counselor
Principal
Personnel File
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APPENDIX B

Distribution of Forms:
1. Superintendent
2. Building Principa
3. Association

4. Teacher

GRIEVANCE REPORT
Name of Grievant Grievance #
Building Assignment Date Filed

Submit four copies to Building Principal

STEP ONE
A. Date Cause of Grievance Occurred
B. 1. Statement of Grievance
2. Relief Sought
Signature Date
C. Disposition by Supervisor
Signature Date
STEP TWO

A, Postion of Grigvant andfor Association
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Signature
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Grievance Report
Page 2

Step Two (Continued)

B. Date Received by Superintendent or Designee

C. Disposition by Superintendent or Designes

Signature Date
STEP THREE
A. Position of Grievant and/or Association
Signature Date

B. Date Received by Board of School Trustees or Designee

STEP FOUR

A. Position of Association

Signature Date

B. Date Submitted to Arbitration

C. Disposition and Award of Arbitrator
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Signature of Arbitrator
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APPENDIX C-1

KIRTLAND BOARD OF EDUCATION
SCHOOL PROFESSIONAL SALARY SCHEDULE
EFFECTIVE: 2014-2015 SCHOOL YEAR

EXP. B.A. Index M.A. Index
0 39678 1.0000 | 41702 1.0510
1 41198 1.0383 1 43985 1.1088
2 42131 1.0782 | 46411 1.1697
3 44120 11119 | 48967 1.2341
4 46122 1.1624 | 51661 1.3020
5 47887 1.2069 | 54244 1.3671
) 49724 1.2532 | 56954 1.4354
7 51629 1.3012 | 59803 1.5072
8 53609 1.3511 | 627%0 1.5825
9 55664 14029 | 65306 1.6459
10 57795 14566 | 67917 1.7117
11 60013 151256 | 70631 1.7801
12 62310 15704 | 73670 1.8567

13-14 64699 16306 | 76836 | 19365
1517 65711 16561 | 77840 | 1.9618
18-20 66469 16752 | 78852 | 1.9473
21-23 | 67226 16943 | 79860 | 20427
24-30 | 67984 17134 | 81380 | 20510

NOTE: Additional graduate hours beyond the B.A. (up to 30 semester hours) and beyond the
M.A. degrees (up to 60 semester hours) shall be reimbursed at .25% (nearest dollar)
per semester hour {$99.00}.

NOTE: The staff member's full share of the STRS contribution will be picked up by the Board of
Education and subtracted from the abaove amount prior to payroll calcufation,
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EXTENDED ASSIGNMENT TIME

HS Guidance Saturday and evening conferences-9 max each 0.22% with
administrator approval

MS Guidance Saturday and evening conferences 4 max each 0.22% with
administrator appraval

KES Art/practical art shows 0.46% per event max of 4 with administrator appraval
KMS Art/practical art shows 0.46% per event max of 2 with administrator approval

KHS Artipractical art shows 0.46% per event max of 4 with administrator approval
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NOTE:

NOTE:

APPENDIX C-2

KIRTLAND 8OARD OF EDUCATION

SCHOOL PROFESSIONAL SALARY SCHEDULE

EFFECTIVE: 2015-2016 SCHOOL YEAR

EXP. BA. Index M.A. Index
0 40472 | 1.0000 | 42536 | 1.0510
1 42022 | 1.0383 | 44875 | 1.1088
2 43636 | 1.0782 | 47340 | 1.1697
3 45002 1 11119 | 49946 | 1.2341
4 47044 | 11624 | 52694 | 1.3020
5 48845 | 12069 | 55329 | 1.3671
6 50718 ; 12532 | 58093 | 14354
7 b2662 | 1.3012 | 60999 | 1.5072
8 54681 | 13511 | 64046 | 1.5825
9 56778 | 14029 | 66612 | 1.645%
# 58951 | 14566 | 69275 | 17117
1 61213 1 15125 | 72043 | 1.7801
12 63557 | 15704 | 75144 | 1.8567
1314 | £5993 | 16306 | 78373 | 1.9365
1517 | 67025 | 16561 | 79397 | 1.9818
18-20 | 67798 | 16752 | 80429 | 1.0873
21-23 | 68571 | 16843 | 81457 | 20127
24-30 | 69344 | 17134 ) B3007 | 2.0510

Additional graduate hours beyond the B.A. (up to 30 semester hours) and beyond the
M.A. degrees (up to 60 semester hours) shall be reimbursed at .25% (nearest dollar)

per semester hour {$101.00}.

The staff member's full share of the STRS contribution will be picked up by the Board of
Education and subiracted from the above amount prior to payroll calcutation.
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EXTENDED ASSIGNMENT TIME

HS Guidance Saturday and evening conferences-3 max each 0.22% with
administrator approval

MS Guidance Saturday and¢ evening conferences 4 max each 0.22% with
administrator approval

KES Artipractical art shows 0.46% per event max of 4 with administrator approval
KMS Artipractical art shows 0.46% per event max of 2 with administrator approval

KHS Artipractical art shows 0.46% per event max of 4 with administrator approval
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APPENDIX C-3

KIRTLAND BOARD OF EDUCATION
SCHOOL PROFESSIONAL SALARY SCHEDULE
EFFECTIVE: 2016-2017 SCHOOL YEAR

EXP. BA. Index M.A. Index
0 41079 | 1.0000 | 43174 | 1.0510
i 42652 | 1.0383 | 45548 | 1.1088
2 4291 | 10782 | 48050 | 1.1697
3 45677 | 11119 | 50695 | 1.2341
4 47750 | 1.1624 | 53484 | 1.3020
5 49578 | 1.2069 | 56159 | 1.3671
B 51480 | 1.2632 | 58964 | 1.4354
7 53452 | 13012 | 61914 | 15072
8 55501 | 1.3511 | 65007 | 1.5825

9 57629 | 1.4029 | 67611 | 16459
10 50835 | 14866 | 70314 | 17117
11 62131 1 15126 | 73124 | 1.7801
12 64510 | 15704 | 78271 | 1.8567

13-14 66983 | 16306 | 79549 | 1.9365
1517 68030 | 16561 | 80588 | 1.9618
18-20 68815 | 16752 ; 81636 | 1.9873
21-23 69600 | 16943 | 82679 | 20127
24-30 70384 | 1.7134 | 84252 | 2.0510 |

NOTE: Additional graduate hours beyond the B.A. {up o 30 semester hours) and beyond the
M.A. degrees {up to 60 semester hours) shall be reimbursed at .25% (nearest dollar)
per semester hour ($103.00).

NOTE: The staif member's full share of the STRS contribution will be picked up by the Board of
Education and subiracted fram the above amount prior to payroll calculation.
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EXTENDED ASSIGNMENT TIME

HS Guidance Saturday and evening conferences-9 max each 0.22% with administrator
approval

MS Guidance Saturday and evening conferences 4 max each 0.22% with administrator
approval

KES Art/practical art shows 0.46% per event max of 4 with administrator approval
KMS Artfpractical art shows 0.46% per event max of 2 with administrator approval

KHS Artipractical art shaws 0.46% per everd max of 4 with administrator approvat
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APPENDIX D

KIRTLAND SCHOOL DISTRICT
SUPPLEMENTAL CONTRACT SALARY SCHEDULE

All extra duty salaries for positions are expressed as a percentage of the B.A. minimum. There shall
be a maximum of (5) increments based upon experience as per this Agreement.

NO.IN

SPORTS POSITION PERCENTAGE INCREMENT
BASEBALL:

HEAD COACH, HIGH SCHOOL 1 11.95% 0.44%

JV COACH, HGH SCHOOL 1 8.45% 0.29%
BASKETBALL - BOY'S AND GIRL'S:

HEAD COACH, HIGH SCHOOL 2 18.65% 0.65%

JV COACH, HIGH SCHOOL 2 12 65% 0.38%

NINTH GRADE CCACH 2 10.15% 0.28%

EIGHTH GRADE COACH 2 7.5% 0.29%

SEVENTH GRADE COACH 2 7.5% 0.29%
CHEERLEADERS:

HIGH SCHOOL {FALL} 1 5.33% 0.25%

HIGH SCHOOL (WINTER) 1 5.33% 0.25%

MIDDLE SCHOOL (FALL) 1 2.98% 0.15%

MIDDLE SCHOOL (WINTER} 1 2.98% 0.15%
CROSS COUNTRY:

HEAD COACH, HIGH SCHOOL - BOYS/GIRLS 1 12.65% 0.38%

ASSISTANT COACH, H.S. - BOYS/GIRLS 1 8.65% 0.22%

HEAD COACH, MIDDLE SCHOOL - BOYS/GIRLS 1 6.95% 0.22%
FACULTY MANAGER:

HIGH SCHOOL 1 5% 0.19%

MIDDLE SCHOOQL 1 17.3% 0.50%
FOOTBALL:

HEAD COACH, HIGH SCHOOL 1 22% 0.65%

ASSISTANT COACH, HIGH SCHOOL 4 18% 0.38%

COACH, MIDDLE SCHOOL 3 8.45% 0.29%
GOLF:

HEAD COACH, HIGH $CHOOL 1 10.15% 0.28%
SOCCER;

HEAD COACH, HIGH SCHOOL 1 13.65% 0.44%

JV COACH, HIGH SCHOOL 1 10.15% 0.29%

HEAD COACH, MIDDLE SCHOOL - COED 1 8.45% 0.29%
SOFTBALL:

HEAD COACH, HIGH SCHOOL 1 11.85% 0.44%

JV COACH, HIGH SCHOOL 1 8.45% 0.29%
TENNIS:

HEAD CCACH, HIGH SCHOOL 1 §.45% 0.29%
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TRACK - BOY'S AND GIRL'S:
HEAD COACH, HiGH SCHOOL
ASSISTANT COACH, HIGH SCHOOL
HEAD COACH, MIODLE SCHOOL
ASSISTANT COACH, MIDDLE SCHCOL

VOLLEYBALL:
HEAD COACH, HIGH 5CHOOL
JVCOACH, HIGH SCHOOL
FRESHMAN GOACH, HIGH SCHOOL
EIGHTH GRADE, MIDDLE SCHOOL
SEVENTH GRADE, MIDDLE SCHOOL

WRESTLING:
HEAD COACH, HIGH SCHOCL
JV COACH, HIGH SCHOOL
HEAD COACH, MIDDLE SCHOOL

OTHER
ANY SPORT/ACTIVITY AS NEECED
{Determired by Administration)
*includes preseason responsibilities

HIGH SCHOOL
ACADEMIC CHALLENGE
ART CLUB
BAND CAMP
BAND, MARCHING
BAND, MARCHING ASSISTANT
BAND, MARCHING - FLAG CORP
BAND, JAZZ
CLASS SPONSOR - STH GRADE
CLASS SPONSOR - 10TH GRADE
CLASS SPONSOR - 11TH GRADE
CLASS SPONSOR - 12TH GRADE
CLOSE-UP CLUB
DRAMATICS
FRENCH CLUB
JAPANESE CLUB
KEY CLUB
MEDIA CLUB
MOCK TRIAL

MUSIC, INSTRUMENTAL DIR. - per event-12 max
MUSIC, MARCHING ASSIST. - per event-8 max

MUSIC, VOCAL - per event - 8 max
NATIONAL HONOR SOCIETY - KHS
NEWSPAPER - KhS

SATURDAY SCHOOL

SPANISH CLUB

STUDENT COUNCIL - KHS
YEARBOOK - KHS

—_ s s x a S Sy SN
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11.95%
8.45%
15%
15%

13.65%
10.15%
10.15%
8.45%
845%

16.65%
12.65%
7.50%

7.50%

2%
2%

needed 2.44%
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12.65%
6.65%
6.65%
2%
2%
2%
%
%
1.50%
750%
2%
2%
2%
3%
%
0.46%
0.46%
0.46%
3%
4%
0.20%
2%
3%
%

0.44%
0.29%
0.29%
0.22%

0.44%
0.20%
0.29%
0.29%
0.29%

0.65%
0.38%
0.29%

0.29%

0.16%
0.15%

0.38%
0.15%
0.15%
0.15%
0.15%
0.15%
0.15%
0.15%
0.10%
0.29%
0.15%
0.15%
0.15%
0.15%
0.15%

NfA

NiA

NIt
015%
0.15%

NiA
0.15%
0.15%
0.15%



MIDDLE SCHCOL

HONOR SOCIETY 1 ¥% 0.15%
MUSIC, INSTRUMENTAL - per event- 12 max 4 0.46% NA
MUSIC, VOCAL - per evert - B max 1 0.46% NiA
NEWSPAPER 1 2% 0.15%
OHIO TOUR-DIRECTOR - 04 years 1 0.73% per diem*
OHIO TOUR DIRECTOR - 5 or marg years 1 0.93% per diem”
OHIO TOUR ASSISTANTS - 04 years as needed 0.37% per diem*
OHIO TOUR ASSISTANTS - 5 or more years as needed 0.48% par diem*
ROCKET CLUB 1 2% 0.15%
S8IXTH GRADE CAMP DIR. - 04 years 1 0.73% per diem*
SIXTH GRADE CAMP DIR. - 5 or mors years 1 0.93% per diem*
SIXTH GRACE CAMP ASSIST. - 04 years as neaded 0.37% per diam*
SIXTH GRADE CAMP ASSIST. - 5 ormore years  as neaded 0.48% per diam”
STUDENT COUNCIL 1 % 0.15%
YEARBOOK 1 2 0.15%
WASHINGTON TQUR DIRECTOR - 04 years 1 0.73% per diem*
WASHINGTON TOUR DIRECTOR 5 or more years 1 0.93% per diem*

WASHINGTON TOUR ASSIST. - 0-4 years as needed 0.37% per diem*
WASHINGTON TOUR ASSIST. - 5 or more years a3 negded (.48% per diem*

ELEMENTARY SCHOOL
GREENFIELD TRIP DIRECTOR - 04 years 1 0.37%
GREENFIELD TRIP DIRECTOR - 5 or more years 1 0.51%

GREENFIELD TRIP ASSISTANT - 04 years as needed 0.19%
GREENFIELD TRIP ASSISTANT - 5 or more years as neaded 0.25%

KINDERGARTEN PREVIEW as needed 0.19%
LITERACY ROOM 2 1.5% 0.10%
MUSIC CONCERT - per event - 8 max 1 0.46% NA
STUDENT COUNCIL 1 1.50% 0.40%
ALL SCHOOLS

|.E.P. SUPERVISION (GIFTED) - 15 max asnesded  $200 per
SCIENCE FAIR {3) 3 1.50% 0.10%
DISTRICT WEBMASTER 1 4% 0.15%
ASST. DISTRICT WEBMASTER 1 2% 0.15%
ACADEMIC COMPETITIONS - peryearSmax  as nesded 2% 0.15%
Possible Competitions (but not limited ta):

Academic Decathlon

Science Olympiad

Powar of the Pan

Debate Coach

*Par diem = (BA-0 Base Pay} {nearast collar)

Post-Season Pay

Any coaching staff whose team or team members (and cheerleaders andior band when applicable)
qualifying for the second round of Ohio High School Athletic Association state compelition and
beyond, will be paid 005 of the base salary par week, nof to exceed three (3) weeks. Football
coaches wilt be paid at the same rate when qualifying for the first fevet of Ohio High School Athletic
Association state football playoff competition.
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Chaperones — The Administration or its designee shall determine when chaperones will be needed.
The number of chaperones and who will be a chaperone will also be determined by the
Administration, This provision does not preclude the use of parent volunteers in addition fo the
staff chaperones.

10% (for activities outside of the school day) te include, but not limited to the following:

Schooi Dances (all levels)
Concerts and Plays (Elementary)

Experience in years shall be given in the following manner:

Fuli Experience Credit

1. To any coach who moves within a specific athletic area, except to the position of head coach
2. To any activity sponsor who moves from one activity to another

Half Experience Credit

1. Toany coach who maves from a specific athietic activity to its head coach position

2. Toany head coach who becomes Athletic Direclor

3. To any coach who moves from one athletic activity 1o another, i.e., for example, JV wrestling
coach to JV baseball coach

4, To the Athletic Director who moves to JV or head coaching position, unless he previously was
head or JV coach, under which circumstances he shall receive full experience credit

No Experience Credit

1. Toany one who moves from activity sponsor fo a coaching position, or from coaching position
to aclivity sponsor

2. Toany JV coach or activity sponsor who becomes Athletic Director

ATHLETICS {Interscholastic) ACTIVITIES

Athletic Director Dramatics

Football, Head Varsity Marching Band

Foothall, JV Marching Band Assistant
Basketbat!, Head Varsity Cheerleaders, KHS
Basketball, JV Cheerleaders, KMS
Basketball, Freshman Student Councit
Wrestling, Head Varsity Yearbook, KHS
Wrestling, JV Junior Class Sponsor
Track, Head Varsity Senior Class Sponsor
Track, Varsity Assistant Interns and Volunteers
Baseball, Head Varsity National Honar Society, KHS
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Baseball, JV

Cross Country, Head Varsity
Cross Country, JV
Golf, Head Varsity
Tennis, Head Varsity
Foothall, KMS
Basketball, KMS
Track KMS

Track, Assistant, KMS
Wrestling, KMS
Faculty Manager, KMS
Soccer, Head Varsity
Soccer, JV

Volleyball, KHS, Head Varsity

Volleyball, KHS, JV
Volleyball, KHS, Freshmen
Sofibal

Softball, JV

Crass Country, KMS
Soccer, KMS

Volleyball, KMS

Newspaper, KHS

National Honor Society, KMS
Student Council, KMS

Jazz Band

Jr. National Honor Society
Newspaper, KMS

Japanese Club

Literacy Club
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APPENDIX E

KIRTLAND BOARD OF EDUCATION
PAID PERSONAL LEAVE FORM

Date

Name School

Date(s) of requested personal leave:

All Day
Month Date(s) Year
AM.
PM.
Please check below the reason for such personal leave:
1. Personal business
2, Emergency
3 Other good and just cause {please indicate below the nature, this requires \
approval)
Employee’s Signature Date ,
Supenvisor's Signature Date .
Treasurer Superintendent wp
b
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APPENDIX F-

KIRTLAND BOARD OF EDUCATION
TEACHER VIDEOQ SELF-TAPING RECORD

Teacher's name:

Date of Class Video Taping:
Time Video Taping Started;
Time Video Taping Concluded:

Date of Review of Seif-Taping:

Area(s) Observed and Analysis of Video Taping {To be completed by teacher)

Submission of Completed Teacher Video Self-Taping Record by the Teacher to the Building
Administrator

Date of Submission by the Teacher to the Building Administrator:

Signature of Teacher,

Date of Receipt of Completed Form by Buiiding Administrator;

Signature of Building Administrator;

Copies: Teacher
Principat
Personnel File
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APPENDIX F-2

KIRTLAND ECARD OF EDUCATION
TEACHING-LEARNING PORTFOLIO REFLECTION RECORD

Teacher;

Building:

Dates of Two (2) Meetings between the Teacher and Building Administrator to Review
Portfolio

Date One:

Date Two:

Please fist the content area(s) and type of artifacts compiled in the portfolio:

Please provide a short reflection on personal growth and possible utilization of area(s)
examined in the portfolio:

Submissian of Completed Teaching-Learning Portfolio Reflection Record by the Teacher to
the Building Administrator:

Date of Submission by the Teacher to Building Administrator:

Signature of Teacher:

Signature of Building Administrator:

Copies: Teacher
Principat
Personnel File

ek



APPENDIX G
To: Teachers on Limited Contract
From:  Office of the Superintendent
Re: Consideration far Continuing Contract

Under the Board-KEA agreement, teachers who wish to be considered for continuing contract status
must complete the attached application and refum to your building principal! evaluafing administrator
by October 15. To be eligible for tenwre consideration, a teacher must:

1. Bythe end of this school year have taught three of the tast five years in Kirtland or, if hefshe has
acquired tenure in another Ohio district, have completed two years of teaching in Kirlland by the
end of the school year.

2. Hold an eight year professional certificate or five-year professional cense.

3. Be working fo be eligible for hisher professional (five-year) license and expects fo be completed
by the last Board meeting in April.

If a teacher has completed the necessary work, and holds the required certificateflicense and applies
for continuing contract, the foflowing options are available to the Board under the ORC Sections
3319.11 and 3319.111:

1. The Superintendent may recommend that the teacher receive continuing contract status for the
following year,

2. The Superintendent may recommend the teacher for continuing contract status but the Board
rejects that recommendation. At a subsequent meeting the teacher either will be nonrenewed or
approved for an extended limited contract for one or two years; or

3. The Superintendent may recommend that the teacher be nonrenewed and that recommendation
is approved by the Board.

If you do not wish to be considered for tenure, you need not complete this application. If you wish to
be considered and return the application, you and your building administratorfevaluating administrator
will meet by November 15 to discuss the continuing contract consideration process.

If a teacher applies for tenure consideration and later leams he/she will not be able fo complete the
requirements by the final Board meeling in April or decides by April 15 hefshe does not wish to be
considered, the teacher shall so advise the building principalfevaluating administrator, (f he/she
withdraws, hefshe may elect to apply for continuing contract consideration in a subsequent year.,
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APPENDIX G

KIRTLAND LOCAL SCHOOLS
CONTINUING CONTRACT CONSIDERATION REQUEST

Print Narne Date;

Each fall the administration compiles a list of teachers who wish to be considered for continuing contract. Al
teachers on limited contract will receive this Continuing Contract Consideration Request form from the
Superintendent on or about September 15 of each school year. A teacher who seeks to be considered for
receipt of continuing contract starting with the following scheol year must complete this form and retum the
form to the Office of the Superintendent by Cctober 15. Please review the experience and licensing
reguirements on the attachment to this form and complete the form if this applies to you. Please understand
that ff you do not complete and return the form by Oclober 15 confitming your intent to be considered, you shall
not be eligible for consideration for continuing contrast status during the current school year. Please know, as
well, that if you express your intent to be considered and are not able to complete the steps required to secure
the recessary professional license or if you wish to withdraw from continuing contract consideration, you may
do so by notifying your building principal/evaluating administrator of that determination no later than Apnil 15,
Please sign and retum both copies of the form to the Cffice of the Superintendent by Octeber 15.

Please check one of the following responses.

1. I do not wish to be considered for a continuing contract.

2. | may be eligible for a continuing contract. (Select this option if you are currently working on
your professianal (5-yr) license but are not sure f you will complete the needed coursework in

time: to meet the April 30th deadline. )

3. T wil be eligible to be considered for receipt of a continuing confract effective with the start of
the next school year.

4. lwill not be eligible for consideration for receipt of continuing contract.

If you selected option 2 or 3, please complete the following:
My Professional (8-yr) Certificate or Professional (5-yr} License is on file with the Board Office.

| anticipate by Professional (5-yr} License will be issued on

Teacher's Signature Building/Grade Level — Content Area Assignment

{Date]
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APPENDIX G

EXPERIENCE AND LICENSING REQUIREMENTS FOR A CONTINUING CONTRACT:

1.

Counting this school year, you must have three years teaching experience in Kirtland or have
been granted a continuing contract in another district and been teaching in Kirtland for two
years.

Certification/Licensure requirement:
a.  You must currently hotd a Professional (8-yr} Certificate in the field being taught, OR

b. You must have a Professional (5-yr) License in the field being taught on file with the
District by April 30 of this school year and have completed the applicable one of the
following also by April 30:

o |f you did NOT hold a masters degree at the time of initially receiving a teacher's
certificate under former law or an educator license, you wili have compieted thirty
semester hours of coursework in the area of licensure or in an area related to the
teaching field since the initial issuance of such certfficate or license.

o  If you HELD a masfers degree at the time of initially receiving a teacher's cerificate
under former law or an educator license, you will have completed six semester hours
of graduate coursework in the area of licensure or in an area related to the teaching
field since the initial issuance of such certificate or license.
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MEDICAL
MUTUAL,

Lake County Schools Council
SuperMed Plus
Plan 2

~ Benefi Period L January 1% through December 31 ]
Dependent Age Limii 26
Over Aged Child 28

o Removal upan End of Month
Pre-Existing Condition Waiting Period None ]
Bloed Pint Deductible 0 pints ]
Lifetime Maximum Unlimited
Benefit Period Deductisle — Singla/Famiy" $250 ! $500 , §$500/§1,000
Coinsurance %0% T0%
Coinsurance Out-of-Pocket Maximum $1,000/ §2,000 i $2,000/%84,000
{Excluding Deductible) — Singie/Family i

. Physician/Office Services
QOffice Visit (lllness/Injury) 90% after deductible 70% after deductible
Urgent Care Office Visit 90% after deductible 70% after deductible
Immunizations (tetanus toxoid, rabies vaccine, 90% after deductivle 70% after deductible
meningococeal pelysaccharide vaccine HPV, ;

Infiuenza, VSV, Hepatitis B, MMR and Pneumacaccal :

Polysaccharide are covered services)

Routine Services ]
Routine Physical Exam 100% 50%

{Ages nine and aver, one per benefit period) ]
Well Child Care Services including Exam and 100% ‘ 50%
Immunizations (To age one, imited to a $1,000

maximum; Ages one to nine, limited to a $300

_maximum per birth year}

; Well Child Care Laboratery Tests {To age ning) 100% 50%
Routine Mammogram {One per benefit period} 100% 50% o
Routine Pap Test {One per benefit period) 100% 50% L
Routine Exam asscciated with Pap Test 100% 50%

{Ages nine and over, one per benefit period)

Routine Prostate Specific Antigen {PSA) 100% 50%
Routine Endoscopies (Ages nine and over) 100% 50%
Routine Labs, X-Rays & Medical Tests 100% 50%

| {Ages nine and over) ]
Quipatient Services
Surgical Services 90% after deductible 70% after deductible

. Diagnostic Services 90% after deductible 70% after deductibie

* Physical and Occupational Therapy - Facility 90% after deductible 70% after deductible

 and Professional (40 visits per benefit period)

- Chiropractic Therapy - Professional Only 90% after deductible 70% after deductible

- {12 visits per benefit period)

Speech Therapy - Facility and Professionat 90% affer deductible 70% after deductible
(20 visits per benefit period) ;
Cardiac Rehabitation 90% after deductible 70% after deductible |
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Inpatient Facility
Semi-Private Room and Board 90% affer deductible 70% after deductible
Maternity B 90% after deductible 70% after deductible
Skilled Nursing Fagility 90% after deductible 70% after deductible
(100 days per benefit pericd)
Organ Transplants 90% after deductible 70% after deductible
Additional Services
Allergy Testing and Treaiments 90% after deductible 70% after deductible
- Ambulance 90% after deductible 70% after deductible
Durable Medical Equipment 90% after deduclible 70% after deductible
Home Healthcare 90% after deductible 70% after deductible
Hospice 90% after dequctible 70% after deductible
Private Duty Nursing 90% after deductible 0% after deductible
Mental Health and Substance Abuse
Inpatient Mental Heaith and Substanice Abuse 90% after deductible 70% after deductible
Services (30 days per benefit period}
i Quipatient Mental Health and Substance Abuse 80% after deductible 70% after deductible
| Services {30 visits per benefit period)

Note: Services requiring a copayment are not subject o the single/family deductible.

Deductible and coinsurance expenses incurred for services by a non-network provider will alsc apply to the
network ceductible and coinsurance out-of-pocket kmits, Deductible and coinsurance expenses incumed for
semvices by a network provider will alsc apply to the non-netwark ceductible and coinsurance out-of pocket
limits.

Non-Contracting and Facility Other Providers will pay the same as Non-Natwork.

Banefits will be determined based en Medica! Mutual's medical and administrative poiicies and procedures,

This document is only a partial listing of benefits. This is not a contract of insurance. No person other than an
officer of Medical Mutual may agree, arally or in writing, to change the benefits listed here. The contract or
certificate will contain the complete listing of covered services.

i certain instances, Medical Mutual's payment may not equal the percentage iisted above. However, the
covered person’s coinsurance will always be based on the lesser of the provider's billed charges or Medical
Mutual's negotiated rate with the provider.

! Maximum family deductible. Member deductible is the same as single deductible. 3-month carryover applies.
: Copay waived if admitted. The copay applies te room charges only. Al other covered charges are not subject 1o

deductible.

3 Copay waived if admitted. The copay appiies fo room charges only. All other covered charges are subject fo

deductible and coinsurance.
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It ol storts sty care® t

Your Personal Prescription Benefit Program

Adopted Model for Standard Plan Designs - Plan 2

BENEFITS

RETAIL PHARMACY
For immediate medicine needs or

MAIL SERVICE PHARMACY
For maintenance or long-term

short-term medicine medicine(s}
You will pay: $10 copay - Generic Script $20 copay - Generic Script
$25 copay - Preferred Brand $50 copay - Preferred Brand
$40 copay - Non-Preferred Brand | $80 copay - Non-Preferred Brand
Days Supply Limit; 30 day supply 90 day supply
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Have More Questions?

Three Easy Ways To Contact Caremark

1. www.caremark.com
Caremark com is a hassle free, round-the-clock way to order refill prescriptions, check order
status and get impartant medicine information. Please see the inside front cover for more
tetails.

2. 1-800-776-1355
Call tofl-free for the Caremark fully automated refill phone service,

3, Caremark Customer Care
Call 1-800-776-1355 to speak to a Caremark Customer Care representative, 24 hours a day,
seven {7) days a week. You may also email Customer Care 24 hours a day, seven {7) days a
week at customerservice@caremark.com,

When you call or Jog in, be ready to provide:
» Plan participant’s ID number provided by your plan
* Plan participant’s date of birth
» Your VISA®, Discover®, MasterCard® or American Express® number with expiration date, if
your plan requires a payment

Need Another Prescription ID Card? Additional 1D cards can be obtained by calling Caremark
Custorner Care at 1-800-776-1385.
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MEDICAL Lake County Schools Council d
MUTUAL SuperMed Plus
Plan 3 Pl
Benefits Notwork Non-Network
Benefit Period January 1* through December 31°
Dependent Age Limit 26 ;
Over Aged Child 28 '
B Removal upon the end of month
 Pre-Existing Condition Waiting Period ! None ]
| Blood Pint Deductible | 0 pints ]
| Lifetime Maximum : Unlimited |
| Banefit Period Deductible - Single/Family’ §100/$200 ! $200/9400 |
Coinsurance 90% 70% ]
Coinsurance Qut-of-Pocket Maximum $500 / $1,000 $1,000/ $2,000
(Excluding Deductible) - Single/Family .
Physician/Office Services |
Office Visit {Ifness/Injury)’ $15 copay, then 100% | 70% after deductible |
Urgent Care Office Visit 90% after deductible 70% after deductible |
Immunizations (tetanus toxgid, rabies vaccing, 90% after deductible 70% after deductible
meningococcal polysaccharide vaccine HPY,
Influenza, VSV, Hepatitis B, MMR and Pneumococcal |
. Palysaccharide are covered services) ‘ _ |
Routine Services _
Routine Physical Exam 100% 50% :
(Ages nine and over, one per benefit period) o
Weil Child Care Services including Exam and 100% 50%
Immunizations (Ta age one, limited to a $1,000 :
maximum; Ages one to nine, limited to a $300 ]
¢ maximum per bith year) i i
" Well Child Care Laboratory Tests (To age nine) 100% 50% i
| Routine Mammegram (Cne per benefit period) 100% 50%
Routine Pap Test (One per benefit period) 100% 50%
Routine Exam associated with Pap Test 100% 50%
(Ages nine and over, one per benefit period)
| Routine Prostate Specific Antigen (PSA) 100% 50%
Routire Endoscopies (Ages ning and over) 100% 50% .
Routine Labs, X-Rays & Medical Tests (Ages 9.4 over) | 100% 50%
| Outpatient Services
Surgical Services 90% after deductible T 70% after deductible
Diagnostic Services §0% after deductible 70% after deductible
Physical and Occupational Therapy - Facility and 90% after deductible 70% after deductible
| Professional {40 visits per benefit period)
Chirogractic Therapy - Professicnal Only 90% after deductible 70% after deductible
{12 visits per benefit pericd) ]
Speech Therapy - Facility and Professional 90% after deductible | 70% after deductible
{20 visits per benefit period) : -
Cardiac Rehabilitation 90% after deductible 0% after deductible |
Emergency use of an Emergency Room” $50 copay, then 100% |

g2
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[ Non-Emergency use of an Emergency Room' | §50 copay, then 90% __ 70% after deductible

 Inpatient Facility

$emi-Private Room and Board N 90% after deductible  ° 70% after deductiole |
Maternity i 90% after deductible 0% after deductible .
 Skiled Nursing Facility | 90%after deductidle | 70% after deducible
(100 days per benefit period)
Qrgan Transplants o 90% after deductible 70% after deductible
Additional Services ‘ -
Allergy Testing and Treatments  80% after deductible | 70% after deductible
Ambulance 80% after deductible ! 70% after deductible
I Durable Medical Equipment _ 90% after deductible 70% after deductible
Home Healthcare ] 90% after deductible . 70% after deductible
Hospice 90% after deductible 70% after deductible
Private Duty Nursing 1 90% after deductble 70% after deductible
Mental Health and Substance Abuse o
! 70% after deductivle

inpatient Mental Health and Substance Abuse \ 80% after deductible
‘ﬂnﬁiqes (30 days per benefit period) )

. Quipatient Mental Health and Substance Abuse \ 90% after deductible 70% after deductible
[ Services (30 visits per benefit period) ‘ | |

Note: Services requiring a copayment are not subject to the singleffamily deductibie.

Deductible and coinsurance expenses incurred for servicas by a non-network provider wil also apply to
the network deductible and coinsurance out-of-pocket limits, Deductible and coinsurance expenses
incurred for services by a network provider will also apply to the non-network deductible and ceinsurance
out-of pocket limits.

Non-Contracting and Facility Other Providers will pay the same as Non-Network.

Benefits will be detarmined based on Medical Mutuals medical and administrative policies and
procedures.

This dacument is only a partial listing of benefits. This is nct a contract of insurance. No person other
than an officer of Medical Mutual may agree, orally or in writing, to change the benefits listed here. The
contract or certificate will contain the complete listing of covered servicas.

In certain instances, Medical Mutual's payment may riot equal the percentage fisted above. However, the
covered person’s coinsurance wilt always be based on the lesser of the provider's billed charges or
Medical Mutual's negotiated rate with the provider.

" Maximum family deductible. Member deductible s the same as single deductivle. 3-month camyover

applias.

2 The office visit copay applies to the cest of the office visit only.

! Copay waived If admitted. The copay applies to room charges only. Afl other covered charges are not
subject to deductible,

* Copay waived if admitted. The copay applies to roor charges only, All other covered charges are  subject
to deductible and ccinsurance.
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Mol starts o cure® e
Your Personal Prescription Benefit Program
Adopted Model for Standard Plan Designs - Plan 3
BENEFITS RETAIL PHARMACY MAIL SERVICE PHARMACY
For immediate medicine needs or | For maintenance or long-term
short-term medicine medicing(s)
You will pay: $5 copay - Generic Script $10 copay - Generic Script
$20 copay - Preferred Brand $40 copay - Preferred Brand
$30 copay - Non-Preferrad Brand | $60 copay - Non-Preferred Brand
Days Supply Limit; 30 day supply 90 day supply
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Have More Questions?

Three Easy Ways To Contact Caremark

1. www.caremark.com
Caremark.com i a hassle free, round-the-clock way to order refill prescriptions, check order
status and get important megicine information. Please see the inside front cover for more
details.

2, 1-800-776-1355
Call toll-free for the Caremark fufly automated refill phone service.

3. Caremark Customer Care
Call 1-800-776-1355 to speak to a Caremark Customer Care representative, 24 hours a day,
seven (7} days a waek. You may also email Customer Care 24 hours a day, seven (7) days 2
week at qustomerservice@caremark.com.

When you calf or log in, be ready to provide:
» Plan participant’s I number provided by your plan
* Plan participant’s date of birth
* Your VISA®, Discover®, MasterCard® or American Express® number with expiration date, if
your plan reguires 3 payment

Need Another Prescription 1D Card? Additiona! ID cards can be obtained by calling Caremark
Customer Care at 1-800-776-1355,
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MEMORANDLUM OF AGREEMENT
BETWEEN
KIRTLARD EDUCATION ASSOCIATION
AND
KIRTLAND BOARD OF EDUCATION

This Memorandum of Agrsement i made by and between the Kiand Education Association and the

Kirtiand Board of Education.

WHEREAS, the Kirland Educstion Associstion (KEA) and the Kirtand Board of Education (Board) are

parties to a Colleciive Bargaining Agreemens {Agreeement) aflective September 1, 2014 through Auguet,

2017, angd

WHEREAS, this Agraemani coniging & provision for Evaiuations, Article 1,

and through discussiona batween the parties the following revisions are agreed upon:

IEACHER EYALUATION

Definitiony

Eveluation Procedure Defined

A The evakualion procedire esiablehed in (s Memorndum of Undenandeg conkoms 1o the
framework for the evaluation of deachwey developed pumuant io saciion 3319.112 of the Ohio
Revisad Code. Ench completed evalustion wil reult in the sesignment of & techer sfactivansss
rting.

B. Ateacher's sffectivensss riting shall continue o be comprisad of S0% twacher performanca and 50%
shudent academic growh measuret. A Waachers performance wil be delamined when the teachar
recaives an evakustion comprised of 2 Al cycles per achool year, lnckuding 2 lexteet learning
objactives (SLO'YY, i sppcable.

Eumons
A. The purposes of teachar svaluadon are;

1. Toservs a6 & fool to advancs he professional devalopmeni sad growth of ieechers,

2. Toinkorm inatruction,

3. To ussial tenchers and administrators in idenlifing and developing best scucational practices in
orgior 10 provide the graatest opporiunily for sident isarming and achisvement.

Eviivatos

A Al wiskiators shall be soministralors of the Kirtlend Schook District and shall be rained and Rcensed
a5 ovalusiors by the Strie of Otio.

B. Inthe majority of cases teachers wil ba eveluaied by ther immadiate supervisor, howaver, Mara may
bo timea when anofher adminicirabr may be sssignad 1 @6 ovaluetions. The Suparintandent wil
consult with the Association 1o delarming the sxsignment of the teacher(s) who wil be sssigned an
evalualor that is not thelr immediate supervisor,
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A Tha parties agree 1o uce the atlached OTES forms provided by ODE {as of Oct 31, 2014) unless the
Evalugtion Commitiss deveiops shamate forms. The ODE Sechronc Teschwr and Peincipal
Evaksation System (6TPES) will be uad for perinent documentation and communication,

Notification

Nat {ater than September 15 of ssch year each teecher shall be notifed in wiiing of the name and
postlion of the evelusior.

A A tsacher may request a change of evaluator no Ister than 10 school days from raceiving thekr
inital assignment. The teacher shail provide writien reasons for such chenge. The Supsrinisntien
shall provide a writtan axplaration for denial within 10 tays if such requast is denved.

B. A lsacher newly smployed or ong reassigned afler the beglaning of tha work year shail ba nolified by
tha evatuator of the vatustion procaduras in effact. Such written noification shak be within two (2)
waaks of the first day in 8 new assignmant.

Qeentaion

A, A treining/relresher sassion for new leachars will octur diring naw tsacher odantation day. Al
teachers shall recelve undates, If appicable, prior 1o the baginning of the evikiation cytis, It is
Incumbent for teachers to get the infarmation on thelr own i thay are absent.

8. Traning on the teacher evaluation framewark and system will occur annually and shall include ihe
tools, procasses, methodology, 54 tha use of student growth meazune data.

Scheduie for Evalustion
A No macher shall be evaluated mora than once anougly,

B. The avaiuation shall be conduciad and completed no igter than the frst day of May and the {aacher
being evakumed shall recaive & written report of the resuls of e evaluation not istar than the tenth

day of May.

C. Hthe Board has sntered inib & mited contrat or extiended Imited coniract with the teacher pursuant
to section 3319.11 of the Revised Code, the Boerd ghall parform a minimum of thres formal
cheervations in any school vesr in which the Board may wish fo daciare is intention not 10 re-enpioy
the teacher,

0. Reparciess of performance rating, al ron-tanured tsachers shall rcalve an annual svaiuation
comprised of 2 full cycles par school year, Including 2 SLO's, if applicable. However, the Board wil
comply with Saection C. above in connection with these evaluations and, iherefore, thres formal
abeervations may pocur jo comply with the (aw,

E. All tenured teachars with Insffactive or Developing ratings ehall receive an annusl evaluetion
comprised of 2 full cycles par schodl year, Including 2 SLO's i applicabls.

F. Alsacher with Skiied rating shall not recaive a formal eveliiabion in the yoor immacdiately foliowing the
Skidadt rating. In each year when a formal avaluation is not conducted, tenured teachars with Siilled
ratings shall recaive up to § walk-throught per year, and up 10 5 confarences in the same format s
the intacim reviaw. If concems arise efer mullipls walk-throughs, elther the evalugior or svaiusise
muy request 8 meating with the option of representation by the Assodialion to discuss said concems
and o arvangs for paciic aress 1o tamet In future walkthroughs,
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G. A leacher with on Accomplished rating shall not racelve & formal evaluation in the two (2) years
immediately following the Accomplished reting. In soch yesr when 8 formal evaluation it not
concucted, tenured teachers with Accomplishad ratings shail receive up to 5 walk-throughs per yeur,
and up 10 2 conferences in the same format as the Interim raview. If concerns wise afer muiple
walc-itwoughs, alther the svaludlor or ovaiuolee may reguact & mesling with the option of
reprasemiaiion by the Assooialion o disouss said concams and % armange for specific ereas o tirget
in futura walkthroughs.

H. Teachers with Accomplished or Skiied ratings based on thair most mcent evalustions shal only be
axampt from formal evaluations If thelr cludent academic growth maasures, for the most recent
school year for which data is avallable, Js average or higher, a8 determined by the Obic Dapanmani
of Education. SLO's may ba requirad to dalenmine the student academic growth maasure.

A Ateacher's parformance shall be assassed basad on criteria sef forth i the Evalugtion Insiruments
aitachad ‘o this Memarandum of Understanding.

B. Al monitofing or chasrvation of the work performance of a teachar shall be eonducied openly and
welh full knowdadge of the teacher,

€. No migisading, inaccurate, untimaly of undocumented Information may become part of a feachers
performance evaluation report. All formal ohsarvations musst be supported by evidence.

A The Evaluation shail ba comprised of 2 cycles, except as required by law. A cycls i3 dafined a5 a
pra-observirion confgrence, an observation, 2 post-abservation conferance, any walk-throughs and
an end of cycls confarsnce.

8, The end of cycla canfarence afler cycla one Is referved to as the inferim review.

C. The second cycie shall bagin at least § days after the and of cycie one conference snd end with an
and of cycls two confarance.

Qbservations
A Schedula of Obsarvations

1. A misimum of two (2) formal obsarvaions shall ba conducied fo support each performance
assessmant. A formal observation shal 1ast a minkum of thirty (30) minules. There shall bs al
inast three {3} wosks between formal observations, I after the second formal observation a
teachar's parformance ks found deficient to the adent thal sdverse perscrnal action may resull,
ariditional obsarvationg may be conducted.

2. it additional abservations are conducted, the teacher will recalve a writlen nolice from hisher
evaiualor inforrming them of the.addional obesrvation. This observation may be informal (L., no
nesd for a pre-conference observation) and shall occur no soonar than five (5) days following the
racaipt of the notice.

B. Obaarvation Confaramees

1. Al formal chservations shail ba praceded by a conference betwesn the svaiustor and the teacher
in order for Ihe teacher to axplain plans and objactivas for the work sitation to be observed,
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2. The evaluator shadl scheduls 8 post-observetion conference within five (5) days after each formal
observation. This conference shal be used to inform the tsacher If observed instruchional
practices ara alignet with the axpaciations thet ars identfiad in tha laachar's professional growth
or improvement plans.

3. A tgacher may request a famal observation at any time in addition to those required by this

procedurs. While tha administration will attempl fo accommodats this request, the teacher

that the administration is not obfigated to do so. if an addiional formal observation

is scheduled, the parties may daviate from the obearvation timetine noted above in Dbservations
Al

Yalk-Theoughs

A

8

A watkthrough 15 8 formative wiitten assazamant place that has the following componants:

1. The walk-through shadl be no more than twenty-five (25) consecutive minutes n duration. Note:
The walk-thyough shoukd be of sufficlent duration to aliow the evaluator (o azsess the focus of the
walk-ihrough.

2. Attempiz will bo mada lo gat the walk-tvough feadback form o the leacher within twerity-four
{24) hours. No additional walk-throughs will occur uniil leachers recaive feedback from the prior

walk-through,
3. No more than seven {7} walk-throughs shall be included in each evaluation cytis.

4, Final debrisfing date gatherad from the wak-rough must ba placed or the form designated-in
this Memorandum of Understanding,

$. Each walk-through shall meet the ODIE critaria of *1 obsarvation minimum” in ha “off year,
Wak-through feedtack shall be reconded in 9 TPES.

Einsiizaticn of Evaluation

A

Writlen Repart

Befora the svaluation cycis 1a final, and no taber than June 1, a copy of the formal written avaluation
report shail ba givan to the teacher gnd a confarence shall be heid betweon the teacher dnd the
svaluaior.

Completion of Evaluation Process

The evaiuation rapont shell be signad by the avaluator. The evaluation raport should than be signad
by tha teacher (o verify nalification t the taactver that the evaluation will ba placad on file, but the
sacher's signature shouid not be construsd as avidance that the teacher agress with the contents of
the evaluation reporl. The evaluslion teport shal bs compieted by slgned by both parties,
and sari 10 the superimendart. ,

~ uwE |

Responss 1o Evaluation

The lsacher shall hava the righl 1o maka a wrilten rasporise 10 the avaluation and o have | sltached
16 the evaiuation report lo ba piaced in the teacher's personngl e A capy, signad by both parties,
shadl ba provided to the teachar.
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Comoxrabie Evaluptions
Taachers whoos svaluations am nat inaffactive shal ba considensd i have comparabie evaluations.

Profesaione! Growth Plan:

A Professional growth and improvemant plans for & echoal vear shall be déveloped no inisr than
Outober 17th. Walkithroughs may commence bafors profassional growth o improvement plans are

B, Collsborsted professional growth pians shall describe the specific perfocmance axpaciations,
regowces and assistance 1o ba provided. Self-directed professional growth plans shell describe the

spocific parformance axpeciations.

C. Al tenchars shali wrile profsssional growth pling and teachirs with beiow avorage iovals of studert
growth per the OTES SGM Rating Framework also shall develop improvement plens.

D. Professional growth and improvement pians shali be recorded in aTPES,
E. i al the and of the evaluation process a teacher is requinkd to weite an improvement plan fir the

following schosl year, ihe particular identiied area(s) for improvemant are o be communicaied o the
taacher, documantad i wriling on or bafore the (asi lescher wark day of tha cumant year.

in the case of a shor-lorm absence (ffieen [15) school days or fewar), any appraissl process fmetines
shatk be extended by the number of school days equal 1 the days of sbsance.

In the case of sither an evaluales’s or svaluator's long-term absence, the evaluator's replacament shall
continus tha appraisal procass and tmelines may be exiendsd by mutuaf agresment of the evaluator and
wrsluates, If no muluat egreament o reached, the Associstion Prasident snd the Suparintendani or
designee shall mutually establish new appreisel Emelioes.

Effect op Non-Renewal

Adicle VI (B) 1 b of the negotiated agreoment shali sill apply, and non-renewals par this seoton stil
supersade all of evaluation language sel forth in Ariiie W1 of the negotisted agreament, sxcapt notine of
resn-renawal shall ocour by June 1, consistert with Chio Revised Code 3319.11,

A, Retiramant Exsmption

1. Ataacher shall be exampt from the evaluation process if the teecher notifes the Supasintendant
of his ar her retiremend by December 1 of the achool vear in which the gvekustion 1 otherwise
scheduled to ba conductsd and the Board of Education acoepls the notice of refirement on or
befora Decembar 1.

2. Teachers who are exempt from the ovaluation process bacause they provided tmely notice of
their retiramant shall st compiete a profeesionil growth plan.

3. The Board of Education must pass a resolution permitiing this axemption betors the option
becomas affaciive,

B. Quaitfying Leeve Examption

1. A teacher chall be axempl fom he oveluslion process if the isacher was on lsave from the
schoal district for 50% or more of thé school yesr 88 caiculsted by the Board of Education.
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2. Tha Board of Education must pass a msolution permitting this exemption bafors the option
bicomes effectve.

Evaiustion Commiitee

A the and of the 201516 school year the evalustion committoe shell meet to review the process of
Wacher svakugtion, working logsther 1o impeove |t snd make changas that are deemed necsesary. If
changes cannot be agread upon, the original Mamorandum of Understanding will be (n affect for the
2016-17 sthool yaar.

NOW AND THEREFORE, the parties muttally 30res to the above criteria by piacing thelr signatunsé on
the fine provided.

For For The Board
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