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CHAPTER 100 
RECOGNITION AND NEGOTIATIONS 

 
 

ARTICLE 101 
This Agreement is the collective bargaining agreement between the Triad Local School District Board of 
Education (the “Board”) and the Triad Education Association (“Association”). 
 

ARTICLE 102 
RECOGNITION 

The Triad Education Association, hereinafter referred to as the Association, is recognized as the 
exclusive bargaining unit of the instructional staff with the Board for the purpose of collective 
bargaining in accordance with the provisions herein stated. 
 
The members of the instructional staff, including classroom teachers, librarians, counselors, nurses, 
special education teachers and tutors, certified by the Ohio Department of Education, employed on a full 
or part-time basis, are members of the bargaining unit. 
 
Excluded from the bargaining unit are:  superintendent, assistant superintendents, principals, assistant 
principals, substitute teachers, home instructors, and any other confidential, supervisory or management-
level employees as defined in Section 4117.01 of the Ohio Revised Code. 
 

ARTICLE 103 
SCOPE 

Issues of negotiations are recognized as all issues pertaining to wages, hours or terms and other 
conditions of employment and the continuation, modification, or deletion of an existing provision of a 
collective bargaining agreement which are subject to collective bargaining between the public employer 
and the exclusive representative. 
 

ARTICLE 104 
NO REPRISAL 

No action to coerce, censor or otherwise penalize any Bargaining Unit Member shall be made or implied 
as a result of the Bargaining Unit Member’s participation in the negotiation process. 
 

ARTICLE 105 
AMENDMENTS 

This Agreement may be subject to amendment by mutual consent of the parties. 
 

ARTICLE 106 
SAVINGS CLAUSE 

If any clause, sentence, paragraph, or part of this Agreement, shall for any reason, be found contrary to 
law then said clause, sentence, paragraph, or part shall be deemed invalid, except to the extent permitted 
by law.    The remainder of the Agreement shall remain in full force and effect and the parties to the 
Agreement shall thereupon meet within ten (10) days to seek to negotiate substitute provisions which are 
in conformity with the applicable law. 
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ARTICLE 109 
NONDISCRIMINATION PLEDGE 

The Board and the Association agree that there will be no discrimination in the hiring, training, 
evaluation, assignment, promotion, transfer or discipline of Bargaining Unit Members or in the 
application or administration of the conditions of employment on the basis of race, creed, color, religion, 
national origin, sex, domicile, marital status or age, but only to the extent provided by applicable Federal 
or State law.  The Board shall take any and all actions necessary to comply with the Americans with 
Disabilities Act. 
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CHAPTER 200 
RIGHTS OF THE PARTIES 

 
 

ARTICLE 201 
BOARD OF EDUCATION RIGHTS 

A. The Board hereby retains and reserves unto itself, without limitation, all powers, rights, authority, 
duties and responsibilities conferred upon and vested in it by the laws and the Constitution of the 
State of Ohio and the United States, including, but without limiting the generality of the 
foregoing, all of the rights identified in Section 4117.08 of the Ohio Revised Code.  These 
include: 

 
 1. Determine matters of inherent managerial policy which include, but are not limited to, 

areas of discretion of policy such as the functions and programs of the Board, standards of 
school services, its overall budget, utilization of technology, and the School district 
organizational structure; 

 
 2. Direct, supervise, evaluate, or hire employees; 
 
 3. Maintain and improve the efficiency and effectiveness of Board operations; 
 
 4. Determine the overall methods, process, means, or personnel by which school district 

operations are to be conducted including the establishment of courses of instruction, 
selection of textbooks and other prescribed teaching materials; 

 
 5. Terminate for just cause as specified in Section 3319.16 of the Ohio Revised Code, or lay 

off, transfer, assign, schedule, promote, or retain employees; 
 
 6. Determine the adequacy of the work force; 
 
 7. Determine the overall mission of the School District; 
 
 8. Effectively manage the work force; 
 
 9. Take actions to carry out the mission of the School District. 
 
B. The exercise of these powers, rights, authority, duties and responsibilities by the Board and the 

adoption of such policies, regulations and rules as it may deem necessary shall be limited only by 
the specific and express terms of this Agreement.  The exercise of the foregoing management 
rights requires neither prior negotiation with, nor agreement of, the Association. 

 
ARTICLE 202 

ASSOCIATION RIGHTS 
The Association shall be granted the following sole and exclusive organizational rights as the bargaining 
agent of the instructional staff: 
 
 A. To enter into collective negotiations with the Board in accordance with the law. 
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 B. The building representative in each school will have the use of bulletin board space in 
Bargaining Unit Members’ lounge or areas approved by the principal.  The elected 
officials of the Association shall be responsible for all materials as to quantity and 
content. 

 
 C. To make Association announcements at the initial orientation meeting, general faculty 

meetings, building and total staff meetings. 
 
 D. Use of public address system for Association meeting announcements in keeping with 

normal building procedure. 
 
 E. The Association President shall receive an e-mail copy of the agenda to his/her e-mail 

address prior to each Board meeting at the end of the school day.  The Association shall 
receive a copy of the agenda in the same manner on a non-school day by 3:30 p.m. 

 
 F. The Association President or his/her designee shall be provided copies of the following 

information/data: 
 
  1. A complete copy of the Board’s Official Annual Appropriations Resolution when 

adopted by the Board (both temporary and permanent). 
 
  2. A copy of the Official Certificate of Estimated Resources and any amendments 

thereto when received by the Board’s Treasurer. 
 
  3. A copy of the Proposed Budget when available to the general public. 
 
  4. A copy of the Official Budget when adopted by the Board. 
 
  5. A complete copy of the Treasurer’s June Financial Report to the Board showing 

all income from each source and expenditures to the various specific General 
Fund categories for the previous calendar year. 

 
  6. A copy of training and experience grids for Bargaining Unit Members paid from 

the regular Bargaining Unit Members’ salary schedule. 
 
  7. Existing information on staff members paid on an hourly rate and on the 

supplemental salary schedule. 
 
  8. A list of those Bargaining Unit Members whose contracts will be considered at 

the May Board meeting, at the time the Association receives the agenda. 
 
  9. Class size information as it exists as of October 15. 
 
 G. The Board shall authorize up to a maximum of six (6) total days of absence without loss 

of pay per year (September 1 through August 31) to professional staff members elected to 
represent the Association or chosen to serve on programs or in official representative 
capacity at Association meetings, conferences, conventions.  The six (6) total days shall 
be the maximum total days available for such programs.   To be valid, a request for use of 
this leave must be submitted to the President of the Association and to the Superintendent 
or his/her designee ten (10) work days in advance.  Under extenuating circumstances, the 
ten (10) work day period may be lessened.  The Bargaining Unit Member’s expenses shall 
be paid by the Bargaining Unit Member. 
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 H. The TEA shall have the right to utilize TEA insignia for identifying membership on each 

member’s mailbox.  Any additional use of the insignia on school property will be at the 
discretion of TEA. 

 
 I. The TEA shall have the right to payroll deduction of membership dues. 
 
  1. Members shall have the right to authorize the continuous deduction of said dues 

from year to year hereafter.  Said deductions will be made upon receipt of a signed 
authorization form submitted to the personnel office at least seven (7) working 
days prior to the first pay period in which dues are to be deducted.  Dues collected 
shall be transmitted monthly to TEA treasurer.  The TEA treasurer will be 
responsible for collecting any dues not collected through payroll deduction. 

 
  2. Such deductions shall be made in approximately equal installments twice monthly 

beginning with the first pay period in October and ending with the second pay in 
July. 

 
      ARTICLE 203      

MAILBOXES 
The Association shall have the exclusive right to place Association material in the mailboxes of the 
bargaining unit.  Placement will be made by the building representative or his/her designee.  The 
Association shall have the right to use the district’s electronic delivery system to disperse information to 
the bargaining unit. The elected officials of the Association shall be responsible for all materials as to 
quantity and content.  The Association shall be permitted to use the Board’s inter-school delivery system 
to distribute information provided the Board continues to use such a system. 
 

ARTICLE 204 
MEETINGS 

The Association shall have the right to schedule meetings in the building, before or after regular duty 
hours.  The Association will abide with the Board policy regarding use of school property by outside 
organizations. 
 

ARTICLE 205 
BUILDING VISITATIONS 

Either the Association President or his/her designee shall have the right to visit schools.  Upon arrival in 
the building, the person shall report his/her presence to the Building Principal or the Principal’s 
designee, the purpose of the visit and his/her destination in the building.  Visitation shall not interfere 
with scheduled class time, scheduled student-teacher, scheduled parent-teacher, or scheduled 
administrator-teacher conferences or other school functions or activities of any Bargaining Unit Member.  
Visits that are made to discuss specific problems with the Building Principal should be arranged in 
advance.  Visitors shall act in accordance with Board policy and/or administrative rules and regulations 
while in the building. 
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CHAPTER 300 
GRIEVANCE PROCEDURE 

 
 

ARTICLE 301 
GRIEVANCE POLICY 

The Board recognizes that in the interest of effective personnel management, a procedure is necessary 
whereby its professional staff members can be assured of a prompt, impartial, and fair hearing of their 
grievances.  Such procedure shall be available to all professional staff members of the bargaining unit, 
and no reprisals of any kind shall be taken against any professional staff member initiating or 
participating in the grievance procedure. 
 
301.01 Grievance Defined 
 
 A grievance shall be defined as a complaint by  
   a. A faculty member, 
   b. A group of faculty members or 
   c. By the Association 
  that an event or condition which affects the welfare or conditions of employment of a 

certified staff member, is an alleged violation of the negotiated contract or is a violation 
of a past practice or policy. 

 
301.02 Purpose and Objectives 
 
  The primary purpose of this procedure shall be to obtain at the lowest administrative 

level, and in the shorter period of time, equitable solutions to grievances which may arise 
from time to time.  Both the Board and the Association agree that grievance proceedings 
shall be handled in a confidential manner. 

 
301.03 Rights of the Grievant and the Association 
 
  A. The Association VP will be designated as the district grievant representative for 

processing grievances in all buildings. 
 
  B. The President of the Association and the district grievant representative shall 

receive prior notice of each meeting held to resolve a grievance. 
 
  C. No records, documents, or communications concerning a grievance shall be 

placed in the personnel file of any Bargaining Unit Member.  At all times, the 
confidentiality of such material will be maintained as confidential information and 
will be available only to the Superintendent, the President of the Association, the 
district grievant representative and the aggrieved party. 

 
  D. All grievances shall be filed at the lowest possible level.  The lowest possible 

level means the level of the grievance procedure at which the administrator (the 
building principal or the superintendent) deciding the grievance has the authority 
to make a decision. 

 
  E. Hearings held under this procedure shall be conducted at a time and place which 

will afford a fair and reasonable opportunity for all persons, including witnesses, 
entitled to be present. 
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  F. The Association, as such, shall have the right to file a grievance, if the subject 

matter involved concerns: 
 
   1. an alleged violation of the negotiated contract as respects rights or 

privileges granted to the Association, its officers or its representatives; 
 
   2. an alleged violation of the negotiated contract as respects a matter 

affecting any member of the bargaining unit. 
 
  G. Nothing in this contract shall bind the Association from exercising discretion in 

resolving to pursue or not to pursue a grievance at any level.  A grievance may be 
withdrawn at any level without prejudice or record. 

 
301.04 Time Limits 
 
  A. The number of days indicated at each step is considered a maximum.  The time 

limits specified, however, may be extended by written agreement of the parties 
involved. 

 
  B. If any grievance is not initiated at Level Two after the grievant knew or 

reasonably should have known of the event or condition upon which it is based, 
the grievance shall be considered waived, shall no longer be deemed a grievance, 
and may not be processed as such. However, if a condition is recurring, the fifteen 
(15) day time limit will be applied to the most recent occurrence. 

 
  C. All grievances must be appealed to the next formal level within ten (10) days. 
 
  D. “Days” shall be defined as full working days during the school year and weekdays 

during the summer months excluding holidays. 
 
301.05 Procedure 
 
  A. Informal Procedure - A Bargaining Unit Member with a grievance may first 

discuss it face to face with the building principal or the superintendent in an effort 
to resolve the problem informally.  A grievant or administrator may have another 
person present, either as an observer or as a representative, at each step of 
Grievance Procedure. 

 
  B. Formal Procedure - Level One 
 
   1. In the event the Bargaining Unit Member does not desire to utilize the 

Informal Procedure, or in the event the Bargaining Unit Member is not 
satisfied with the disposition of the grievance at the Informal Procedure 
level, or if no decision has been rendered by the principal or the 
superintendent within five (5) working days after the discussion of the 
grievance referred to in the Informal Procedure, the Bargaining Unit 
Member may file the grievance in writing with the principal or the 
superintendent using the prescribed form.  The written grievance must be 
submitted to the principal or the superintendent within fifteen (15) 
working days of the occurrence of the grievance. Within five (5) working 
days of the filing of the grievance with the principal or the superintendent, 
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the principal or the superintendent will meet with the grievant and the 
district grievant representative in an effort to resolve it.  A written answer 
shall be given in response to the grievance within five (5) working days 
after such meeting. 

 
  C. Formal Procedure - Level Two 

   1. In the event that the grievant is not satisfied with the disposition of the 
grievance at Level One, the Association may then initiate the grievance at 
Level Two within five (5) working days after receiving the disposition of 
the grievance at Level One. 

 
   2. The superintendent or his/her designee will within five (5) working days 

conduct a hearing concerning the grievance.  The superintendent or his/her 
designee shall make a written decision, on the prescribed form, within five 
(5) working days of such hearing.  In the event no decision is forth coming 
in the prescribed time, the grievance will proceed to the next level. 

 
  D.  Formal Procedure - Level Three Binding Arbitration 
 
   1. If the grievance is not resolved at Level Two, then the Association may 

initiate Level Three of this procedure, within ten (10) working days, by 
giving written notice on the prescribed form to the superintendent of its 
desire to go to arbitration.  The arbitrator shall be chosen from a list 
provided by the American Arbitration Association (AAA) or an 
association agreed upon by both parties.  Selection and hearing shall be in 
accordance with voluntary rules and regulations of the AAA or the 
association that conducts the hearing. 

 
   2. The arbitrator shall hold the necessary hearing promptly.  The arbitrator 

will issue his/her decision not later than thirty (30) working days from the 
date of the closing of the hearings or if oral hearings have been waived, 
from the date of transmitting the final statements and proofs to the 
arbitrator.  The decision will be in writing and will set forth the arbitrator’s 
opinion and conclusions on the issues submitted.  The decision shall be 
accepted as final and binding by both parties. 

 
   3. The arbitrator will have the power to make an award, including 

appropriate compensatory awards when he/she finds a violation of this 
contract.  The cost for arbitration shall be shared equally by the 
Association and the Board. 

 
  E. Miscellaneous 

   1. Nothing contained herein will be construed as limiting the right of any 
Bargaining Unit Member having a complaint or problem to discuss the 
matter informally with any appropriate member of the administration and 
having the informal grievance adjusted, provided the adjustment is not 
inconsistent with the terms of this contract and the Association has been 
given opportunity to be present at such adjustment and to state its views. 

 
   2 Failure to appeal the grievance within the time limits specified shall 

further bar the grievance. 
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   3. Forms for filing and processing grievances shall be designed and approved 

by the Association and the Board and shall be given appropriate 
distribution to facilitate the operation of the grievance procedure. 

 
ARTICLE 302 
DISCIPLINE 

 
Employees shall not be suspended and/or disciplined without compliance with the progressive discipline 
procedure set forth below: 
 1. Oral warning 
 2. Written reprimand 
 3. Official Written Reprimand 
 4. 3-day suspension without pay 
 5. 5-day suspension without pay 
 6. Termination 
 
Based upon the severity of the situation, disciplinary action may warrant deviation from the procedural 
process listed above. 
 
Written records of official written reprimands and the related disciplinary documents, as well as records 
associated with suspension and/or termination shall be kept in the employee’s active personnel file. 
Other disciplinary documents will be maintained in another location.  All disciplinary documents will be 
maintained in accordance with the District’s record retention legal requirements. 
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CHAPTER 400 
PAYROLL PROCEDURES 

 
 

ARTICLE 401 
PAYS PER YEAR 

The Board agrees to base employee’s pay on a twenty-four (24) pay plan.  Pay dates shall be established 
as the 7th and 21st of each month. Bargaining unit members that participate in direct deposit must access 
stubs through the employee KIOSK. All new hires starting on July 1, 2011 must participate in direct 
deposit and must access stubs through the KIOSK. This information will be disclosed to new hires as 
part of the hiring process. 
 

ARTICLE 402 
TAX SHELTERED ANNUITIES 

Embodying the benefits of Section 403(b) of the Internal Revenue Code of 1954, as amended, the Board 
may, upon written authorization of the Bargaining Unit Member, make salary reductions to be applied to 
the purchase of annuity contracts. 
 
In accordance with Section 9.9 and 9.91 of the Ohio Revised Code, the Board shall provide payroll 
deduction for Bargaining Unit Members enrolled in a tax-sheltered annuity program if: 
 
 A. The Bargaining Unit Member’s designated agent broker or company executes a 

reasonable agreement protecting the District from any liability attendant to procuring the 
annuity; 

     
 B. The broker, agent, or company must be designated by at least five (5) employees. 
 
All companies must be approved by the Superintendent of Insurance of the State of Ohio and must agree 
to comply with administrative rules and procedures for the issuance of tax sheltered annuities as 
approved by the Board. 
 

ARTICLE 403 
TAXES 

State, federal, city and local school district income taxes shall be deducted from each check.  Retirement 
shall be deducted from each check. 
 
By the second pay period of each contract year, employees will be notified of their current filing status.  
The Treasurer will provide a key explaining the abbreviations used on the check stub for filing status.  
The employee shall periodically check their filing status for accuracy.  It is the responsibility of the 
employee to notify the Treasurer of any corrections or additions that need to be made.  Once notified, it 
is the responsibility of the Treasurer to correct the error or note the change. 
 
All new employees of the district shall notify the Treasurer of their filing status before the issuance of 
the first pay period of the contract year. 
 

ARTICLE 404 
LINE ITEM TERMINATION 

The Treasurer must be notified in writing ten (10) days in advance of the date in which the employee 
wishes to change or terminate a line item deduction from payroll.  Termination of TEA dues must be 
made in writing to the Treasurer of the TEA who shall forward such notification to the Treasurer of the 
Board. 
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ARTICLE 405 
LIMITS 

The number of possible deductions is limited by computer capacity, and the Board will allow for all 
possible deductions considering slots available. 
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CHAPTER 500 
CONTRACTS AND FAIR DISMISSAL 

 
 

ARTICLE 501 
LIMITED CONTRACTS 

Notwithstanding O.R.C. 3319.11, a limited contract shall automatically be deemed renewed for one (1) 
school year unless the Board of Education on or before June 1st of the school year in which the limited 
contract is to expire: 
 
 a. Adopts a resolution in public session of its intention not to renew the employment of that 

Bargaining Unit Member; and 
 
 b. Mails a written notice of the nonrenewal by certified mail, return receipt requested, to the 

Bargaining Unit Member at the address appearing for that Bargaining Unit Member on 
the Treasurer’s records and/or hand delivers with a witness present.  It is the 
responsibility of each Bargaining Unit Member to keep a current address on file with the 
Treasurer and to make any necessary changes therein. 

 
 c. The provisions of this article shall supersede and take the place of any and all provisions 

of the Ohio Revised Code governing the requirements for contract nonrenewal, including 
Section 3319.11. 

 
 

ARTICLE 502 
LENGTH OF CONTRACTS 

The contractual procedure for employment and re-employment of non-tenured certificated/licensed staff 
members shall be as follows. The provisions of this article shall supersede and take the place of any and 
all provisions of the Ohio Revised Code governing the length of teacher contracts, including Section 
3319.08:  
 
 1. All unit members new to the district shall be granted a one (1)-year limited contract. 
 
 2. All unit members who have completed the first limited contract, if renewed, shall be 

offered a one (1)-year limited contract. 
 
 3. All unit members who have completed two (2), one (1) -year limited contracts, if 

renewed, shall be offered a three (3) -year limited contract unless Paragraph 5 alters same. 
 
 4. All unit members who have completed a three (3)-year contract, if renewed, shall be 

offered a five (5)-year limited contract unless Paragraph 5 alters same.  Upon completion 
of each five (5)-year limited contract thereafter, a unit member, if renewed, shall be 
offered a five (5)-year limited contract unless Paragraph 5 alters same. 

 
 5. The sequence of contract issuance may be altered if one of the following conditions exist: 
 
  a. A Bargaining Unit Member is employed to fill a vacancy of an employee on leave 

of absence. 
 
  b. The Bargaining Unit Member’s evaluation or written documentation of 

performance related problem(s) included during the term of the Bargaining Unit 
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Member’s current contract indicates the need for an additional year of 
professional growth as determined by the Superintendent and/or the Board of 
Education. 

 
  c. The Bargaining Unit Member has been granted a continuing contract in another 

school district in Ohio before being employed by Triad Local Board of Education. 
 
  d. The Bargaining Unit Member is employed on temporary certification. 

  e. The employee has met the requirements for a continuing contract – as required by 
ORC. 

  f. If a bargaining unit member is unable to be observed and/or evaluated per the 
stipulations of Article 504 as a result of an extended absence. 

 
 
 

ARTICLE 503 
CONTINUING CONTRACTS 

503  The Board shall notify by September 15 all bargaining unit members who have met the 
legal requirements to become eligible for a continuing contract.  Bargaining unit members 
will only be considered for a continuing contract if they meet the legal requirements for 
being issued a continuing contract at the end of their current contract.  A bargaining unit 
member may waive his/her right to be considered for a continuing contract by submitting 
a written continuing contract waiver form (See Forms Appendix) to his/her immediate 
supervisor.  Such declaration shall preclude the bargaining unit member from being 
considered for a continuing contract through the term of their limited contract.  The 
bargaining unit member shall be considered for a continuing contract after the term of 
their limited contract only if he/she submits by September 15 of the last year of his/her 
limited contract, another declaration to his/her immediate supervisor requesting a review 
of his/her eligibility. 

 
ARTICLE 504 

SUPPLEMENTAL CONTRACTS 
504.01  Bargaining Unit Members who are employed and are to be compensated by the Board of 

Education for approved supplemental duties in addition to regular teaching duties, shall 
be employed on “supplemental contracts”.  All supplemental duties for positions that are 
defined shall be published and be available in the high school, middle school, and 
elementary Bargaining Unit Members’ workrooms and through email.  A supplemental 
contract shall be valid for only one (1) school year, and shall automatically expire at the 
end of that school year without further action or notice by the Board of Education. 

 
504.02  Bargaining Unit Members shall be compensated for supplemental duties three (3) times 

per year, for which they are employed in accordance with the salary schedules attached to 
this Agreement.  The Board of Education need not fill any or all positions listed on the 
schedule in any particular school year.  The Superintendent shall determine whether a 
vacancy exists in a supplemental position and when to fill the vacancy. 

 
504.03  When a Bargaining Unit Member loses or is suspended from his/her regular teaching 

position for any reason or is suspended as a result of reduction in force, his/her 
supplemental contract(s) shall be null and void as of the effective date of the suspension 
from regular teaching employment. 
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504.04  Supplemental contracts shall be filled by qualified certified employees of the bargaining 
unit before all others. 

 
504.05  Failure to complete entire duties associated with the supplemental contract will result in 

the withholding of the contract amount until the duties associated with the position are 
completed. Failure to complete the duties within 45 days after the completion of the 
activity or the end of the school year will result in the contract holder forfeiting the entire 
face value of the supplemental contract. 

 
504.06  All supplemental payments shall be subject to the IRS regulation for withholding federal 

and state income tax.  
 

ARTICLE 505 
BARGAINING UNIT MEMBER EVALUATION 

A. Introductory Statement 
 
 This program for the formal evaluation of teaching services has been designed for the purpose of 

maintaining and improving the quality of instruction in the Triad Local School District.  It may be 
used by the Bargaining Unit Member for frequent self-appraisal of strengths and weaknesses.  It is 
also intended for use as a basis for Bargaining Unit Member-principal conferences and personnel 
decisions.   

 
B. Formal Evaluation Procedure 
 
 1. The Administration shall make every attempt to conduct an informal observation and 

conference for all Bargaining Unit Members new to Triad by September 30. 
 
 2. Formal evaluations shall be conducted for all instructors who meet the definition of 

“teacher” under R.C. 3319.111 based on at least two (2) formal observations occurring a 
minimum of twenty work days apart and a minimum of four periodic classroom 
walkthroughs each school year.   Teachers on a limited contract who are under 
consideration for renewal/nonrenewal shall receive at least three (3) formal observations 
in addition to periodic classroom walkthroughs unless the superintendent waives the third 
observation. A teacher who has been granted a continuing contract by the Board and who 
receives a rating of “Accomplished” on his/her most recent evaluation shall be evaluated 
every other school year. Evaluations will be completed by May 1st and each teacher will 
be provided a written report of the results of his/her evaluation by May 10th. Written 
notice of nonrenewal will be provided by June 1st. 

 
 3. Formal evaluations shall be conducted only by persons employed under administrative 

contract with the Board as defined in Ohio Rev. Code Chapter 4117 or with those 
administrators who serve as direct supervisors over specific bargaining unit members. 

 
 4. Each formal observation must be for not less than thirty (30) minutes. 
 
 5. A written report of the results of the formal evaluation shall include specific 

recommendations regarding any improvements needed in the performance of the Bargaining 
Unit Member being evaluated and regarding the means by which the Bargaining Unit 
Member may obtain assistance in making such improvements. 

 
 6. The administration shall reasonably modify the formal evaluation deadlines due to absence 

of the Bargaining Unit Member or administration, if such absence precludes compliance 
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with B.1 and/or 2 above.  However, the June 1 nonrenewal notification deadline shall 
remain applicable. 

 
 7. Bargaining Unit Members have the right to attach a written rebuttal to the formal 

evaluation. 
 
C. Complaint Procedure  
 A complaint that will become a matter of written record shall be brought to the attention of the 

Bargaining Unit Member when the item is placed in their file.  When known, the complainant 
shall be identified and the individual shall be afforded the opportunity to answer or rebut such 
complaint.  

 
D. Grievance Procedure 
 A Bargaining Unit Member whose contract has been nonrenewed may challenge compliance 

with this evaluation only through R.C. 3319.11(G) and not through the grievance procedure of 
this Agreement. 

 
E. The formal evaluation process form(s) shall be mutually agreed upon between the parties.  The 

Bargaining Unit Member evaluation forms as presented to the Board of Education by the 
Evaluation Committee shall become part of the negotiated agreement once approved by the 
Board of Education. The Evaluation Committee shall consist of equal representation of 
administrators and bargaining unit members selected by the Association. 

 
F. The formal evaluation procedure adopted by the Board shall be the sole procedure utilized in the 

district for the evaluation of Bargaining Unit Members.   
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CHAPTER 600 
REDUCTION IN FORCE 

 
 

ARTICLE 601 
REDUCTION IN FORCE 

A. Procedure: 
1. When by reason of decreased enrollment of pupils, return to duty of regular Bargaining Unit 

Members after leaves of absence, due to budgetary or financial reasons or by reason of 
suspension of schools or territorial changes affecting the district, a Board of Education decides 
that it will be necessary to reduce the number of Bargaining Unit Members, it may make a 
reasonable reduction. In making such reductions, the Board shall proceed to suspend contracts in 
accordance with the recommendation of the Superintendent of schools who shall, within each 
teaching field affected, suspend contracts as outlined in this article. For purposes of this article, 
teaching field shall mean the area of certification/licensure. 
 

2. Bargaining Unit Members, whose continuing contracts are suspended, in accordance with the 
recommendation of the Superintendent, who shall recommend suspension of contracts in 
accordance with Ohio Revised Code, shall have the right of restoration to continuing service 
status in reverse order of layoff, based on reduction in force rubric points if and when teaching 
positions become vacant or are created for which any of such Bargaining Unit Members are 
qualified or for which they may become qualified. 
 

B. Reduction Procedure 
1. A seniority list shall be established listing all Bargaining Unit Members’ contract status, the date 

of hire, and the areas of certification / license held by each bargaining unit member. The Board 
shall post in each building a seniority list by the first Monday in October of each year. Employees 
shall have ten (10) working days to notify the Board of any errors on the list. Once the deadline 
for submitting corrections has passed, the Board shall make the adjustments and redistribute the 
list. At this time, the list shall be deemed correct until the next list is compiled and posted.  The 
Board shall not give preference to any teacher based on seniority, except when making a decision 
between teachers who have identical average percentages on the RIF rubric. 
 

2. Ranking on the seniority list will be determined as follows: 
a. Bargaining Unit Members on continuing contracts will be placed before those on limited 

contracts in accordance with Ohio Revised Code. 
b. Bargaining Unit Members serving under limited contracts will be placed on the list under 

continuing contract unit members, also in descending order. 
c. The day of hire as a member of the bargaining unit at Triad Local School district 
d. Bargaining Unit Members who leave the bargaining unit but remain in the district and 

later return to the bargaining unit will be credited with the previously earned years of 
seniority earned as a bargaining member. 

e. Bargaining Unit Members who are laid off, and re-called shall maintain their accrued 
seniority but shall not accrue additional seniority during the period of lay off. 

f. Seniority shall not be interrupted by authorized paid or unpaid leaves of absence. 
However, seniority shall not accrue during an approved unpaid leave of absence. 

g. In case of a tie, seniority shall be determined by the last four digits of the Bargaining Unit 
Members’ social security number. The higher number shall have more seniority.  
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3. The (RIF) rubric procedures will only be put into place at such time that the Board determines 
that a reduction in force is necessary. When the conditions exist that necessitate a reduction in 
force, each member of  the bargaining unit shall complete the reduction in force (RIF) rubric 
based on the most recent evaluation score and review it with his/her administrator within ten (10) 
working days after the Board authorizes the reduction in force. There are two RIF rubrics. RIF 
rubric “A” will be completed by Bargaining Unit members meeting the definition of teacher in 
accordance with R.C. 3319.22, 3319.222, 3319.26, 3319.226, and 3319.301. RIF rubric “B” will 
be utilized by all other Bargaining Unit members not meeting the R.C. definition of teacher. The 
RIF rubrics for both teachers and other certificated personnel shall be included in the forms 
appendix associated with this collective bargaining agreement. 
 

4. The superintendent or designee will distribute a list of all Bargaining Unit Members ranked from 
highest RIF rubric percent within twenty (20) working days from when the Board authorizes a 
reduction in force. 
 

5. Reduction Process 
a. Reduction in any teaching field will be made in order of RIF rubric three-year average 

percentage, based on the district approved evaluation system, starting with the Bargaining 
Unit Member with the lowest RIF rubric percentage.  If a three-year average is not 
applicable, then the percentage will be based on all available evaluation percentages.  For 
the purpose of this article, teaching field shall mean the area of certification/licensure.  

b. A Bargaining Unit Member affected may elect to displace a Bargaining Unit Member 
lower on the RIF rubric total list in another area of certification, if they are properly 
certified in that area. 

c. If two Bargaining Unit Members have the same lowest RIF rubric average percentages 
then the lowest of the two on the seniority list will be reduced. 
 

6. The procedure for suspension of contracts shall be in accordance with Ohio Revised Code. 
 

C. Recall Procedure 
1. Recall shall occur in reverse order of layoff based on RIF rubric average percentages; except that 

a Bargaining Unit Member may not be recalled to a position for which he/she does not hold the 
necessary certification/licensure.  In recalling suspended Bargaining Unit Members to vacancies, 
the Superintendent shall send the Bargaining Unit Member a written offer of employment by 
certified mail to the Bargaining Unit Member’s most recent address on school records. It is the 
Bargaining Unit Member’s obligation to keep his or her address and status of certification current 
on school district records. If the Bargaining Unit Member does not accept the offer in writing 
within ten (10) working days following the posting of the letter, then his or her name shall be 
removed from the recall list and the job shall be offered, in the same manner, to the next highest 
ranked Bargaining Unit Member on the RIF Rubric list who holds the necessary certification. 
Failure to accept a recall offer greater than or equal to the service time of the last held contract 
will be treated as a resignation by the Board. 
 

2. No new Bargaining Unit Members will be employed by the Board while there are Bargaining 
Unit Members on the recall list who are certified/licensed for the vacancy.   The recall period 
shall be limited to a period of two years for Bargaining Unit Members on the recall list with 
limited contracts and for an unlimited period of time for those with continuing contracts, until 
they refuse employment recall, are employed in another position, or retire under STRS. 
 

3. A Bargaining Unit Member on the recall list will, upon acceptance of the notification to resume 
active employment status, return to active employment status, with the same pay level and 
accumulation of sick leave, as he/she enjoyed at the time of layoff. 
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4. The Superintendent shall recall suspended Bargaining Unit Members to a vacancy in accordance 

with Ohio Revised Code. 
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CHAPTER 700 
MISCELLANEOUS 

 
 

ARTICLE 701 
LESSON PLANS 

Bargaining Unit Members will make out weekly lesson plans.  However, it should be taken into 
consideration that these may be altered by schedule changes, school delays, emergency days, student 
progress and other unforeseen events that may change the amount of time spent in class.  Lesson plans 
shall be readily available for a substitute teacher or at the request of the administrator. 
 

ARTICLE 702 
EXTRA-CURRICULAR ATTENDANCE 

Bargaining Unit Members not directly involved in the extra-curricular activity shall be encouraged to 
attend all school functions. 
 

ARTICLE 703 
VACANCIES AND TRANSFERS 

A. Vacancies 
 
 1. A vacancy shall be defined as any regular teaching position or supplemental position, 

which the Superintendent determines to fill resulting from the creation of a new position, 
a transfer, a non-renewal, a termination, a resignation, or the death of an employee. 

 
 2. During the school year, vacancies for Bargaining Unit and/or supplemental positions shall 

be posted for seven (7) working days in the offices of the Board, high school principal’s 
office, middle school’s principal’s office, elementary principal’s office and teacher 
workrooms.  An email will be sent to all staff members and the position vacancy will be 
posted on the district website.  Bargaining Unit Members who are interested in the 
opening must submit to the Superintendent a written or electronic letter of application so 
that it is received within the posting period.  The President of the Association will be 
notified by work e-mail of vacancies that are being posted.  Failure of the electronic mail 
system will not be considered a violation of this article. 

 
 3. During the summer months, prior to August 1st, when school is not in session positions 

which become available shall be posted for ten (10) calendar days.  All Bargaining Unit 
Members shall be notified by automated phone call and by email when a summer vacancy 
is posted.  It is each Bargaining Unit member’s responsibility to make sure that their 
phone number is accurate in the automated phone calling system.  The vacancies will be 
posted in the Administrative office and mailed to the President of the Association.  
Bargaining Unit Members who wish to apply for a specific vacancy must do so by written 
or electronic  application to the Superintendent’s office so that is received within the 
posting period.  Failure of the electronic mail system or automated phone calling system 
will not be considered a violation of this article. 

 
 4. From August 1 to the first day of school, position(s) which become available shall be 

posted for three (3) calendar days. Bargaining Unit Members shall be notified by 
automated phone call and email at the time of the posting. Bargaining Unit Members who 
wish to apply for such position(s) shall file a written or electronic application with the 
Superintendent within the posting period. 

 



 

 - 20 - 

 

 5. The posting period may be waived in case of emergencies when agreement is made by the 
Superintendent and TEA president as long as an attempt was made to contact all qualified 
candidates by phone. 

 
 6. Applicants will be given an opportunity to interview with the Superintendent or his 

designee for the position. The interview will be conducted within 5 working days of the 
initial contact by the superintendent or his designee at the convenience of both parties.  
All candidates shall receive notification of the Superintendent’s recommendation to the 
Board within ten (10) working days from the date of the last interview. 

 
 7. The Superintendent will select the applicant deemed most qualified based upon the 

applicant’s compliance with the application requirements and on the basis of the 
applicant’s skill, qualifications, experience, and seniority.  The Superintendent has the 
final determination with regard to the posting and filling of vacancies.  His decisions shall 
not be arbitrary or capricious. 

 
 8. No position shall be filled until every eligible applicant has been interviewed. 
 
B. Voluntary Transfers 
 
 1. Any employee may request a transfer of assignment by writing a letter to the 

Superintendent.  A response to a request for transfer which is denied will be made in 
writing and will include an invitation to the employee to discuss the denial of such a 
transfer with the Superintendent. 

 
 2. In acting on requests for voluntary reassignment and/or transfer, criteria such as the 

following will be considered: 
 
  a. Individual qualifications, 
 
  b. Instructional requirements, 
 
  c. Years of service in the Triad Local School System. 
 
C. Involuntary Transfers 
 
 1. In the event that an involuntary transfer or change  of assignment becomes necessary, the 

employee subject to transfer or reassignment will be given the opportunity to consult with 
the Superintendent regarding the reasons for the transfer.  Notification of such transfer or 
reassignment will be made in writing as soon as practicable and, if possible, not later than 
the end of the school year.  Included with the notification will be an invitation to discuss 
the reassignment with the Superintendent. 

 
 2. Involuntary transfers will occur only after the process of voluntary transfer has been 

exhausted. 
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ARTICLE 704 
LUNCH - DUTY FREE 

A Bargaining Unit Member contracted to work at least 50% of a full-time contract day will be granted at 
least thirty (30) consecutive minutes for lunch each school day. No school activity shall be required 
during this period. A Bargaining Unit Member shall not leave the school building during this period 
unless he/she has first notified his/her principal or designee. 
 

ARTICLE 705 
PERSONNEL RECORD FILE 

A. One (1) official file on all professional teaching staff members will be maintained in the Central 
Administration Office. 

 
B. Personnel files are privileged information, but shall be open to inspection to a member of the 

public, the individual staff member, administrative personnel of the District, State Department of 
Education and authorized representatives of the employee, except as otherwise provided by law. 

 
C. Any change in a staff member status shall be made part of the record.  (Change of residence, 

marital status, degrees, hours of credit, etc.).  It shall be the responsibility of the staff member to 
notify the office of any change and provide proof of such change, if necessary. 

 
D. The Bargaining Unit Member concerned will receive a copy of all material that is placed in 

his/her file (marked copy) within a reasonable time.  All documents placed in the file will be 
identifiable as to the source. 

 
E. The Bargaining Unit Member may have the opportunity to reply to any material in his/her 

personnel file in a written statement to be attached to the copy. 
 
F. Anonymous material shall not be placed in a staff member’s file nor be made a matter of record. 
 
G. Personnel record files shall include, but not be restricted to, the following: 
 
 1. Application for employment, including references 
 
 2. Contract and salary status 
 
 3. Valid teaching certificate 
 
 4. Official transcript 
 
 5. Final signed formal comprehensive written evaluation form 
 
 6. Military service and/or previous experience 
 
 7. Letters of recommendation or praise 
 
 8. Awards for professional or civic achievement 
 
H. If an employee believes that material in his/her personnel file is obsolete, inaccurate, irrelevant, 

or incomplete, he/she has the right to petition the Superintendent for its removal in accordance 
with Ohio Rev. Code 1347.09. 

 
I. The employee will be notified within five (5) work days if their file has been inspected. 
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J. When an employee inspects their file, it will require a member of the central office staff, 

superintendent or superintendent’s designee to be present. 
 

ARTICLE 706 
NEW BARGAINING UNIT MEMBER INFORMATION 

Names and addresses of newly employed Bargaining Unit Members shall be provided to the Association 
upon request following Board approval of their contract. 
 

ARTICLE 707 
SCHOOL CALENDAR 

The school calendar shall contain one hundred eighty-four (184) days for the Bargaining Unit Members.  
Thanksgiving and the following Friday are school holidays.  Other vacation periods and the opening and 
closing of school will be discussed with the Association by the following method, prior to submitting the 
calendar to the Board for adoption: 
 
 1. A committee composed of the Superintendent, the building principals and the Association 

President shall compose at least 2 calendars. 
 
 2. These proposed calendars shall be submitted to the Association President by February 15. 
 
 3. The Association President will then submit the recommendation of the Association to the 

Superintendent by March 15. 
 
 4. The Superintendent shall submit the Association’s recommendation to the Board for its 

consideration.  The Board of Education shall determine the school calendar. 
 
 5. A two (2) year calendar is permissible. 
 
 

ARTICLE 708 
BUILDING STAFF MEETING 

Building principals may hold general staff meetings as needed.  Building staff meetings will be 
scheduled and announced at least twenty-four (24) hours in advance of the meeting by the building 
principal, unless considered an emergency situation as determined by the Superintendent or his/her 
designee.   Building principals shall make every reasonable effort to conduct their staff meetings during 
the Bargaining Unit Member work day. Such meetings shall be held contiguous to the school day and 
not exceed forty-five (45) minutes in duration.  Bargaining Unit Members shall be required to attend 
building staff meetings unless excused by the building principal. 
 

ARTICLE 709 
TUITION REIMBURSEMENT 

A. To be eligible for participation in the tuition reimbursement program, an employee must: 
 
 1. Not be on paid sick leave for one-half or more of the school days which occur between 

the day the class commences and the day of the final class, including both those days. 
 
 2. Take courses in the employee’s actual teaching field of service, or which lead to 

additional certification, or in other areas approved in advance by the Superintendent. 
 
 3. Take courses from an institution accredited through accrediting commission charged with 

this responsibility based on the geographic location of the institution unless otherwise 
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approved by the Board. 
 
 4. Complete the course with a grade of B or better.  A grade of P will be treated as meeting 

the requirement of a grade of B. 
 
 5. Remain an employee of the Board for the next full academic year following the 

completion of a course or refund the Board the tuition allowance received.  (This refund 
can take place either by withholding from the Bargaining Unit Member’s last check or by 
the Bargaining Unit Member paying the Treasurer directly). 

 
B. Application shall be made and approval shall be obtained in the following manner: 
 
 1. Bargaining Unit Members must complete applications for tuition reimbursement to the 

Superintendent in advance of taking courses in order to be reimbursed upon completion 
of the course work.  

 
 2. Application shall be approved or disapproved by the Superintendent in order of dated 

application. 
 

3. Reimbursement shall be limited to one course per quarter or semester with summer semesters 
remaining separate, and shall be paid at sixty percent (60%) of the cost of tuition.  
Reimbursement shall be capped at $24,000 for the fund. 
 
The phrase ‘summer semesters’ is not meant to imply any more than two separate and distinct 
time periods.  

 
A. For reimbursement to be considered for two courses taken within summer 

semesters, each course must commence and conclude prior to the start of the 
second course.  If in the event a course runs concurrently with another course for 
whatever reason (i.e. staggered summer terms, staggered course beginnings, 
etc…), only one course will be considered for reimbursement. 

 
B. Courses with staggered starts that are offered through on-line services will be 

subject to the same criteria for concurrent running courses as stipulated above. 
 

C. District-offered professional development graduate courses that last longer than 
the traditional quarter/semester will be eligible for tuition reimbursement even 
though they may run concurrent with other courses. 

 
 4. Reimbursement may not be sought for courses for which reimbursement has already been 

paid through professional leave if the course was completely paid with a grant or 
fellowship. The remainder not covered by a grant or fellowship may be submitted for 
reimbursement at sixty percent (60%) of the amount paid by the Bargaining Unit 
Member.   

 
5. Reimbursement will be made on tuition only. 
 

 6. To be eligible to advance on the salary schedule (150 semester hours/Master 
Degree/Masters +30), an official transcript showing semester hours must be received in 
the treasurer’s office directly from the university no later than September 15th of the 
current school year.  Any semester hours or degree changes received after the September 
15th deadline will not go into effect until the next school year.  Any pay increases, related 
to this article, after the start of the school year would be retroactive. 
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ARTICLE 710 
LENGTH OF BARGAINING UNIT MEMBER DAY 

The length of a Bargaining Unit Member’s day shall not exceed seven hours and thirty minutes (7 hrs. 30 
min.).  However, the Association recognizes that Bargaining Unit Members have traditionally been 
required to perform some duties beyond the established work day and that Bargaining Unit Members 
will continue to perform such duties.  Building or district staff meetings shall not be counted in 
computing Bargaining Unit Member day. 
 

ARTICLE 711 
PLANNING AND CONFERENCE TIME 

The schedule for each full-time equivalent classroom Bargaining Unit Member, who is assigned to a 
school with a Bargaining Unit Member day of six hours (6) or longer exclusive of the lunch period, shall 
include at least two hundred minutes per week for instruction planning and evaluation and conferences. 
 
The schedule for each part-time Bargaining Unit Member shall include a prorated number of minutes per 
week for instructional planning and evaluation and conferences commensurate with their contract time. 
 
Every reasonable effort shall be made by the Administration to avoid internal substitution.  The Board 
and Administration recognize the importance of preparation time, etc., and will not ask a Bargaining 
Unit Member to give up a period unless it is necessary and unless that Bargaining Unit Member consents 
to the arrangement. 
 
Those Bargaining Unit Members who volunteer for internal substitution will be reimbursed $15.00 per 
class covered provided they turn in an Extra Duty Slip to their building principal at the end of each 
month.  If more than one Bargaining Unit Member volunteers per period, a system of rotation will be set 
up to ensure that each Bargaining Unit Member gets equal opportunities to cover classes. 
 

ARTICLE 712 
SNOW/CALAMITY/ENERGY DAYS 

Any day schools are closed by the Administration due to snow, or other inclement weather, calamity or 
energy reasons, Bargaining Unit Members shall not be required to report to their buildings. 
 
When the Administration determines that a delay in the starting time is necessary, Bargaining Unit 
Members shall report no later than the time increment that the bargaining unit members’ regular start 
time is delayed.   
 
When the Administration determines that any early departure for health or safety reasons (e.g. snow, 
weather, calamity, energy) is warranted, Bargaining Unit Members shall not be required to remain more 
than fifteen (15) minutes following the departure of the last student, normally. 
 

ARTICLE 713 
NON-RESIDENT CERTIFIED EMPLOYEE-CHILDREN’S TUITION EXEMPTION 

Children of non-resident certified employees of Triad Local Schools residing in districts other than the 
Triad Local School District shall first apply to attend Triad Local Schools pursuant to the Board’s open 
enrollment policy.  If application of open enrollment policy has expired or the applicant is denied due to 
open enrollment guidelines, the child of the non-resident certified employee of Triad Local Schools 
residing in districts other than the Triad Local School District shall both be allowed to attend and be 
exempt from paying tuition to Triad Local School District as a child following a teaching parent.   
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ARTICLE 714 
SUPPLEMENTAL COMMITTEE RATE 

Any unit member who works on a committee will be paid their per diem rate for mandatory work 
accomplished on a non-work day.  This payment will be paid only for work assigned specifically in 
writing by the Superintendent prior to work being initiated by a member of the committee. By definition, 
any Bargaining Unit Member receiving supplemental contract pay for work outside of the contract day 
will not be eligible for per diem pay in addition to their approved supplemental pay. 
 

ARTICLE 715 
STIPEND PAY FOR SUPERVISOR-REQUESTED ACTIVITIES  

1. A Bargaining Unit Member who accepts a request from a supervisor to participate in non-
mandatory activities scheduled to last 3 or more non-contractual hours shall be paid a stipend. 
The stipend will be in the amount of $75 for activities that last from three to five hours on a 
single day. The stipend will be in the amount of $150 for activities that last more than five 
hours on a single day. Multiple day stipend compensation will be calculated based upon the 
hours expended, in accordance with the rates set forth above, and shall not exceed $150 per 
day. 

 
2. To be eligible for a stipend, the Bargaining Unit Member must have obtained a written 

invitation to participate in the non-mandatory activity from his/her building principal (“Non-
Mandatory Service Form” signed by the building principal) and must have accepted the 
invitation in writing by signing the form in advance of the date of the activity. 

 
This article is not intended to expand upon or grant Bargaining Unit Member pay or reimbursement for 
any other duties or activities, including but not limited to: reimbursement associated with professional 
leave (mandatory or non-mandatory), compensation for extended non-work day committee work, or 

regular duties and/or job requirements.
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CHAPTER 800 
LEAVES 

 
ARTICLE 801 

PROFESSIONAL LEAVE 
801.01  A Bargaining Unit Member may apply on forms approved by the Board for professional 

leave or through the Employee KIOSK and the district purchased substitute calling 
program (if required by principal).  Upon the recommendation of the Superintendent, 
professional leave shall be granted for workshops, in-service, or seminars directly related 
to the individual professional development plan (IPDP) approved by the Local 
Professional Development Committee (LPDC), or state standards/state assessments.  
Part-time Bargaining Unit Members that receive superintendent-approved, mandatory 
professional leave shall by paid for a full day’s work when attending sessions that last 
longer than their contracted time. 

 
801.02  Bargaining Unit Members who are granted professional leave days shall receive their 

regular pay and may be reimbursed for their expenses up to the following limits: 
  a. Lodging $100.00  
  b. Registration $300.00 
  c. Meals $50.00 per day 
  d. Mileage IRS rate (maximum of $80.00 per leave) 
 
  e. Bargaining Unit Members that receive superintendent-approved, mandatory 

professional leave shall have lodging and registration paid or reimbursed by the district at 
the total cost. Mileage on such mandatory professional leave shall be reimbursed at the 
IRS rate for total miles driven. 

 
  f. Meals purchased for meetings will only be reimbursed if they occur within the standard 

work day or are approved by the superintendent prior to purchase. 
 
  Prior approval for lodging reimbursement must be obtained from the Superintendent. In 

order to be reimbursed, a Bargaining Unit Member must present original, itemized 
receipts and a mileage statement to the Treasurer.  Credit card statements and canceled 
checks may not be used as receipts.  The district cannot reimburse for alcoholic 
beverages.  Taxes will not be reimbursed except for hotel bed tax and sales tax associated 
with restaurant meals. 

 
801.03  Bargaining Unit Members shall receive three (3) professional leave days per school year.  

No more than 10% of the Bargaining Unit Members (per high school, middle school or 
elementary school) may be on professional leave at one time.  Conferences held on 
Saturday shall not require the use of a professional day, but reimbursement shall be paid 
for all expenses. 

 
801.04  All professional leaves must receive prior approval from the Superintendent. 
 

801.05  Any limits or requirements imposed by this Article may be waived by the Superintendent 
on an emergency basis. 

 
ARTICLE 802 

JURY/COURT LEAVE 
802.01  A Bargaining Unit Member shall be entitled to leave without loss of pay for any time the 
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Bargaining Unit Member is required to perform jury duty.  If the Bargaining Unit 
Member is compensated by the court for jury duty, the Bargaining Unit Member is 
required to turn the entire amount of the cash with the voucher receipt or check stub over 
to the district in order to avoid a loss of pay. Bargaining Unit Members must apply for 
jury duty leave through the KIOSK and the district purchased substitute calling program 
(if required by principal). 

 
802.02A A Bargaining Unit Member subpoenaed to appear as a witness or appearing as a party to a 

criminal trial or legal proceeding in relation to their role as an employee of the district 
shall be entitled to their regular rate of pay.  All subpoenaed Bargaining Unit Members 
shall immediately advise the principal of the receipt of the subpoena. 

 
ARTICLE 803 

PERSONAL EMERGENCY LEAVE 
All Bargaining Unit Members shall be granted three (3) days of personal leave per year.  Personal leave 
may be approved by the building principal at any time.  If more than 25% of the building’s Bargaining 
Unit Members have been approved for leave at the time of the request, then the principal may deny the 
personal leave request.   
 
 
Exceptions may be approved by the superintendent.    
 
Personal days are not cumulative as personal leave.  
 
Bargaining Unit Members may use leave in half day segments.  Request for personal leave shall be made 
twenty-four (24) hours in advance to the building principal except in emergency situations. Bargaining 
Unit Members must apply for personal leave through the KIOSK and the district purchased substitute 
calling system (if required by the building principal). 
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ARTICLE 804 
MATERNITY OR CHILD CARE LEAVE OF ABSENCE 

The Board shall grant a leave of absence for maternity or child care, without pay, to any regularly 
employed staff member. 
 
 A. The employee may request a leave of absence without pay for the purpose of maternity or 

child care.  The written request must be submitted to the Superintendent at least thirty 
(30) days prior to the start of the requested leave of absence except in emergency 
situations.  The request shall state the anticipated length of absence desired by the 
employee. 

 
 B. The duration of maternity or child care leave of absence shall be no longer than one (1) 

year, but may be renewed by the Board upon request of the Bargaining Unit Member.  
The Bargaining Unit Member shall notify the Superintendent of intent to return from 
leave no later than July 10th, if the intent is to return for the ensuing school year.  The 
right to return from leave other than the beginning of the school year or the date stated 
from section A shall be dependent upon an available opening in the Bargaining Unit 
Member’s field of certification. 

 
 C. Maternity or child care leave requested and granted shall be curtailed or terminated if 

requested by the Bargaining Unit Member prior to the expiration of the full term for 
which the Board granted the leave in case of circumstances eliminating the necessity for 
such leave as soon as possible for which the Bargaining Unit Member is certified 
becomes available.  When this transpires the Bargaining Unit Member must provide a 
statement from a physician that she is able to return to work. 

 
 D. Bargaining Unit Members shall have the right to continue to participate in all fringe 

benefit programs at the Bargaining Unit Member’s expense during the leave period 
subject to approval of the carrier(s) involved. 

 
 E. The continuing contract status of any such employee shall not be adversely affected by 

maternity or child care leave, but the normal annual salary increment shall not be granted 
unless one hundred twenty (120) days of the contract have been fulfilled. 

 
ARTICLE 805 

ASSAULT LEAVE 
A school employee may be absent from duty under provision of sick leave, personal leave and other 
types of leave provided by statute and other administrative procedures.  In addition to the above, a school 
employee may also be absent from duty due to an assault which occurs in the course of employment 
 
In order to qualify for assault leave, which shall not be charged against sick leave or against other leave 
granted under Section 3319.08 of the Ohio Revised Code, the following guidelines should be observed: 
 
 1. The incident, resulting in the absence due to the physical disability of the employee to 

perform the duties for which he/she has been employed, must have arisen out of a 
situation determined to have been within the scope of the employment with the Board. 

 
 2. The determination as to whether or not the physical disability is a result of an assault 

which occurred in the course of Board employment shall be made by the Board.  
However, the employee must secure certified data as to the injuries sustained from a 
person licensed to practice medicine if requested by the Board  The Board shall pay a 
maximum of $250.00 for such examination. 
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 3. If the preceding determinations are established to have been a physical disability resulting 

from an assault which occurred in the course of Board employment, the period of time the 
employee will be maintained on a full-pay status during the period of such absence shall 
be until the employee is eligible to return to duties similar to the duties the employee was 
employed for prior to the physical disability resulting from the assault or one of the 
following limiting factors: 

 
  a. The end of the employee’s limited term contract if within less than one (1) year 

from the date of the assault. 
 
  b. The resignation of the employee prior to one (1) year from the date of the assault. 
 
  c. The determination of the eligibility for Disability Retirement benefits by the 

retirement systems prior to one (1) year from the date of the assault. 
 
  d. The termination of the contract between the employee and the Board by any other 

methods prior to one (1) year from the date of the assault. 
 
 4. The return of any employee on authorized assault leave to duty shall be predicted on the 

establishment of the employee of his/her fitness to return to duty following the same 
method assault leave was authorized in the first instance.  The Board shall pay a 
maximum of $250.00 for such examination. 

 
ARTICLE 806 

SABBATICAL LEAVE 
In accordance with the Ohio Revised Code 3319.131, the Bargaining Unit Members may apply to the 
Superintendent for a leave of absence for professional study or travel. 
 
The request must be submitted in writing by March 1, of the school year prior to the requested leave.  If 
approved by the Superintendent and the Board, the leave shall be subject to the following conditions: 
 
 1. A plan for professional growth must accompany the request, and evidence that the plan 

was followed must be presented following the absence. 
 
 2. Sabbatical leave shall be for one (1) or two (2) semesters. 
 
 3. Only one such leave may be granted for each five (5) years of service in the District.  Five 

continuous years of service is required prior to the leave. 
 
 4. As a condition of the sabbatical, a Bargaining Unit Member must agree to teach in the 

District for at least three (3) years upon returning from the leave.  Failure to fulfill this 
requirement would result in the employee repaying the cost of the Board’s share of the 
insurance cost at the rate of the year the sabbatical was taken. 

 
 5. No more than five percent (5%) of the teaching staff may be granted sabbatical leave 

simultaneously. 
 
 6. No leave will be granted to an individual for a second time if other Bargaining Unit 

Members have filed a request for sabbatical leave. 
 
 7. Two semesters of sabbatical leave shall count as a year of credit for placement on the 
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salary schedule and for other purposes. 
 
 8. If the group policy permits, the Board shall pay the fringe benefit cost it would pay were 

the Bargaining Unit Member not on sabbatical leave. 
 
 9. Upon return, the sabbatical Bargaining Unit Member will be assigned to the same 

position held before taking the leave (if position is available).  If that position is not 
available, the Bargaining Unit Member will be assigned to a position for which the 
Bargaining Unit Member is certified. 

 
ARTICLE 807 

FAMILY OR MEDICAL LEAVES OF ABSENCE 
Notwithstanding anything to the contrary in the provisions of this Agreement, the Board and the 

Bargaining Unit Members covered by this Agreement shall each retain all of their respective rights and 
obligations under the Family and Medical Leave Act of 1993, as amended (FMLA). Family and medical 
leave for Bargaining Unit Members eligible for the same shall be governed by Board policy, as it may be 

amended from time to time.  In accordance with Board policy, the 12-month period for family and 
medical leave shall be calculated on a “rolling” year basis, with the “rolling” 12-month period measured 
backward from the date a faculty member uses any FMLA leave, except in the case of covered service 

member leave, when the Board uses a rolling forward 12-month period. Bargaining Unit Members must 
apply for Family Medical Leave through the district-approved FMLA service provider. 
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CHAPTER 900 
SALARY AND FRINGE BENEFITS 

 
 

ARTICLE 901 
SICK LEAVE 

Bargaining Unit Members will be granted sick leave in accordance with Section 3319.141 of the Ohio 
Revised Code and the provisions of this Article.  Bargaining Unit Members shall earn sick leave credit at 
the rate of one and one-quarter (1 ¼) days per month while under contract with the Board. Maximum 
annual accumulation is fifteen (15) days.  A Bargaining Unit Member newly employed by the Triad 
Local School District will be credited for unused sick leave accumulated in Ohio public school 
employment.  This shall be in keeping with ORC 3319.141 and necessary verification by the proper 
public agency.  Sick leave shall be accumulated to a maximum of two hundred twenty-four (224) days. 
 
A Bargaining Unit Member newly employed shall be credited five (5) days sick leave:  however, 
maximum annual accumulation is fifteen (15) days. 
 
Bargaining Unit Members must apply for sick leave through Kiosk and the district purchased substitute 
calling program (if required by principal). Bargaining Unit Members employed by the Board, upon 
approval of the Superintendent, may use sick leave for the following reasons limited to a total 
accumulation of unused sick leave: 
 
 1. Personal illness or injury. 
 2. Pregnancy or during the period of disability thereafter 
 3. Exposure to contagious disease 
 4. Illness, injury or death in the immediate family 
 5. Paternity 
 
 
The immediate family is defined as spouse, children, stepchildren and parents, and foster children for the 
purpose of illness and as father, mother, brother, sister, half brother, half sister, stepbrother, stepsister, 
son, daughter, wife, husband, grandmother, grandfather, grandson, granddaughter, father-in-law, mother-
in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, uncle, aunt, niece, nephew, foster 
child, legal guardian, or foster or step-parents of the said Bargaining Unit Member in the case of death.  
Exceptions to this article may be granted by the Superintendent on a case-by-case basis.  A Bargaining 
Unit Member may be granted additional days beyond the number of accumulated and used sick leave 
days upon recommendation of the Superintendent in keeping with provisions stated in Section 3319.08 
of the Ohio Revised Code. 
 

ARTICLE 902 
ATTENDANCE INCENTIVE 

Unused personal leave as of June 30th shall be paid to certified staff members on the 2nd regular pay in 
July at the member’s current per diem rate. 
 
902.01 – The process and MOU template (found in forms section) that has been established as matter of 
practice for allowing the donation of accumulated sick leave shall become a recognized part of this 
bargaining agreement. 
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ARTICLE 903 
SALARY SCHEDULE AND 

JOB CLASSIFICATION FOR UNIT MEMBERS 
Bargaining Unit Member placement on a particular step of the salary schedule shall be based on Section 
3317.13 of the Ohio Revised Code. 

ARTICLE 904 
HEALTH INSURANCE 

The Board shall purchase from a carrier licensed by the State of Ohio, basic hospital/surgical and major 
medical insurance coverage in accordance with the plan approved by the Board and reviewed with the 
district insurance committee for each member of the bargaining unit who elects either family or single 
coverage.  For those employees who choose coverage, the Board will pay seventy-five percent (75%) per 
month for the single coverage for plan 1 or seventy-three percent (73%) per month for single coverage 
for plan 2. For those employees who choose coverage, the Board will pay seventy percent (70%) per 
month for the family coverage for plan 1 or sixty-eight percent (68%) per month for family coverage for 
plan 2.   
 
The Board will schedule an insurance committee meeting by October 16, 2014 which will include the 
same number of TEA members as Board/Administrator representatives and will discuss a Health 
Savings Account (HSA) Memorandum of Understanding (MOU) with the Association. 
 
Benefits for part-time employees will be paid on a pro-rated basis as to days worked.  For half-time 
employees, the Board will pay half (1/2) of full time Bargaining Unit Member benefits.  For three-day 
employees, the Board will pay three-fifths (3/5) of full time Bargaining Unit Member benefits.  
Employees who are not employed in a position that is at least half (1/2) of full time are not eligible for 
benefits. 
 
Article 904.1 -- Flexible Spending Account - FSA 
Effective July 1, 2011, the Board shall establish pre-tax flexible spending accounts (FSA) for employees 
to help off-set IRS approved expenses. 
 
Vision 
 The Board shall provide 100% paid single vision insurance for Bargaining Unit Members.  The 

member who selects the family vision insurance plan shall pay the difference between the single 
vision insurance plan and the family vision insurance plan.  The member has the option of 
choosing from Modified plan A (every two (2) years) or Plan C (annually). 

 
Dental 
 The Board shall provide 100% paid single dental insurance for Bargaining Unit Members.  The 

member who selects the family dental insurance plan shall pay the difference between the single 
dental insurance plan and the family dental insurance plan. 

 
 

ARTICLE 905 
SECTION 125 PLAN 

The Board will implement a Section 125 Plan under the Internal Revenue Code.  Any administrative 
costs will be paid by the Board. 
 

ARTICLE 906 
LIFE INSURANCE 

The Board agrees to pay the full cost of $50,000 term group life insurance policy for each Bargaining 
Unit Member. 
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ARTICLE 907 
MILEAGE 

Bargaining Unit Members shall be reimbursed for the use of their private vehicle while on school 
business or on prior approved professional leave.  This reimbursement shall be at the current IRS rate 
per mile not to exceed a total of $80.00 per leave, unless otherwise approved by the Board. (Reference 
Article 801.02 e.) 

 
ARTICLE 908 

SEVERANCE PAY AT TIME OF RETIREMENT 
One (1) day severance pay shall be awarded to employees for each four (4) days of sick leave 
accumulated to a maximum of fifty-six (56) days.  Severance pay shall be calculated based upon the 
employee’s per diem rate in effect at the time of retirement.  Employees must be employed by the Triad 
Local School District for not less than five (5) consecutive years immediately preceding retirement to be 
eligible for severance pay.  The employee must apply in writing to the treasurer within ninety (90) days 
of the last day of work. 
 
In lieu of paying severance as a cash payment directly to the employee if the employee is age fifty-five 
(55) or older, the District shall make the severance payment to 403b Accumulated Leave Plan at the time 
of retirement as per groups defined in the adoption agreement of the Accumulated Leave Plan.  The 
employee shall have no option to elect otherwise.  If the employee is under the age of fifty-five (55), a 
check will be processed for the amount of the severance.  Severance can only be paid one time; however, 
if the employee is age fifty-five (55) or older and the severance amount to be paid exceeds the IRS 403b 
annual contribution limits, the maximum IRS permitted 403b contribution shall be paid to the 403b plan 
in the calendar year of the retirement and the remaining severance amount shall be paid to the 403b plan 
in the next calendar year. The employee shall have no option to elect otherwise. 
 
 
 

ARTICLE 909 
BARGAINING UNIT MEMBER RETIREMENT 

A. For purposes of this Article, total annual salary per pay period for each employee shall be the 
salary otherwise payable under this Agreement and applicable Board policies.  The total annual 
salary per pay period of each employee shall be payable by the Board in two parts: 

 

  1. Deferred salary 
  2. Cash salary 
 

 An employee’s deferred salary shall be equal to that percentage of said employee’s total annual 
salary or salary per pay period which is required from time to time by the State Teachers 
Retirement System (“STRS”) to be paid as an employee contribution by said employee and shall 
be paid by the Board to STRS on behalf of said employee as a “pickup” of the STRS employee 
contribution otherwise payable by said employee.  An employee’s cash salary shall be equal to 
said employee’s total annual salary per pay period less the amount of pickup for said employee 
and shall be payable, subject to applicable payroll deductions, to said employee.  The Board’s 
total combined expenditures for and applicable Board policies (including pickup amounts) and its 
employer contributions to STRS shall not be greater than the amounts it would have paid for 
those items had this provision not been in effect. 

 
B. The Board shall compute and remit its employer contributions to STRS based upon total annual 

salary including the “pickup”.  The Board shall report for federal and Ohio income tax purposes 
as an employee’s gross income said employee’s total annual salary less the amount of “pickup”.  
The Board shall report for municipal income tax purposes as an employee’s gross income as 
reported to the respective taxing authorities. 
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C. The “pickup” shall be included in the employee’s total annual salary for the purpose of 

computing daily rate of pay, for determining paid salary adjustments to be made due to absence, 
or for any other similar purpose. 

 
D. The “pickup” shall apply to all payroll payments. 
 
 

ARTICLE 910 
SALARY SCHEDULE 

Bargaining Unit Members’ salaries shall be paid according to the salary schedule for the 2014-2015 SY 
and 2015-2016 SY. The Board and Bargaining Unit Members commit to working collaboratively to 
develop a draft performance-based salary structure supporting the strategic plans of the district. The 
mutual goal is to develop a structure that that prepares us to respond to anticipated legislative changes 
and makes strategic sense for our district. It is understood that this draft plan will not be implemented 
prior to agreement between the Board and bargaining unit members that it is a legislative requirement.  

 
ARTICLE 911 

SUPPLEMENTAL SCHEDULE 
Bargaining Unit Members shall be compensated for multiple season supplemental duties three (3) times 
per year, for which they are employed in accordance with the salary schedules attached to this 
Agreement. Seasonal supplemental duties shall be paid at the end of the responsibilities associated with 
the supplemental contract and subject to Article 503.05.  The Board of Education need not fill any or all 
positions listed on the schedule in any particular school year.  The Superintendent shall determine 
whether a vacancy exists in a supplemental position and when to fill the vacancy. 
 
Years worked in the same unit and activity will accrue as experience, regardless of the grade/skill level. 
 
Drop in the unit level within the same activity will maintain years of experience. 
 

All positions must be filled within the same activity before volunteer positions will be considered. 
 

ARTICLE 912 
SCHOOL SPONSORED DETENTION 

School sponsored detention shall be paid at the rate of twenty dollars ($20.00) per hour. 
 
Each Bargaining Unit Member shall be offered the opportunity to teach a school sponsored detention.  If 
more than one member of the bargaining unit wishes to teach a school sponsored detention, then the 
position shall be offered on a rotating basis to the most senior Bargaining Unit Member first. 
 
No person outside the bargaining unit shall be offered the position of a school sponsored detention 
before any member of the bargaining unit. 
 

ARTICLE 913 
BEREAVEMENT LEAVE 

In the case of death in the immediate family the Bargaining Unit Member shall be granted, upon request, 
up to a maximum of three (3) days of bereavement leave per occurrence to make arrangements and to 
take care of related matters. Employee will provide the name of deceased relative and his/her 
relationship to the Bargaining Unit Member with the leave application.  If more time is needed, 
Bargaining Unit Member will use sick leave.  Bereavement leave does not count against leave 
incentives. The immediate family is defined as spouse, children, stepchildren, father, mother, brother, 
sister, half brother, half sister, stepbrother, stepsister, son, daughter, wife, husband, grandmother, 
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grandfather, grandson, granddaughter, grandmother-in-law, grandfather-in-law, aunt-in-law, uncle-in-
law, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law, uncle, aunt, 
niece, nephew, foster child, legal guardian, or foster or step-parents of the said Bargaining Unit Member 
in the case of death. Employee will provide name of deceased relative and his/her relationship to the 
bargaining unit member with the leave application. Exceptions to this article may be granted by the 
Superintendent on a case-by-case basis. 
 

ARTICLE 914 
TUTORS 

All paid tutoring and the learning-based credit-flexibility positions shall be posted electronically on the 
district website.  An email and an automated phone call will also be sent to all Bargaining Unit 
Members.  Bargaining Unit Members who are interested in the tutoring position must submit a written or 
electronic letter to the Superintendent within 48 hours of the email being sent.  Hiring will be based on 
applicants’ skill, qualifications, and experience.  If documentation demonstrates all of these factors be 
equal, then seniority will also be considered. Tutor and the learning-based credit-flexibility pay is twenty 
dollars ($20.00) per hour and require approval of building principal and superintendent. The maximum 
learning-based credit-flexibility position will be compensated is five (5) hours unless preapproved for 
additional time by the superintendent. 
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ARTICLE 915 
RETIRE/REHIRE 

There shall be no expectation that any retired teacher, whether formerly an employee of the Triad Local 
Schools or not, will be offered employment.  The Board reserves the right to offer or not to offer such 
employment selectively, based on the needs of the district and the qualifications of the candidate, and no 
reason will be given for declining to offer such employment to a retiree.  A Bargaining Unit Member 
retired from a public sector retirement system ("reemployed retiree") may be re-employed under the 
following conditions: 

1. The reemployed retiree will be paid at the lowest step on the scale according to the current 
contract.  
 

2. The Board will provide health insurance coverage for the reemployed retiree only if STRS 
rules so require.  If the reemployed employee is less than full-time, health insurance will be 
provided as provided to other teachers who are less than full-time. 
 

3. Reemployed retirees shall not be eligible to receive any severance pay or any retirement 
incentive upon leaving employment with the Board. 
 

4. Reemployed retirees shall be provided with a one-year limited teaching contract.  
 

5. As with any teacher on a limited contract, the reemployed retiree shall be observed and 
evaluated as required by statute. 
 

6. At the conclusion of the one-year limited contract, the reemployed retiree shall be non-
renewed. 

 
 
 

ARTICLE 916 
MANDATORY BACKGROUND CHECKS 

The Board shall pay for the cost of all BCI&I and FBI background checks when necessary for 
educational license. 
 
 

ARTICLE 917 
GRANT FUNDED STIPENDS 

Compensation for duties that are in addition to regular teaching duties may be paid with available grant 
funds.  These stipends shall be determined by the grant administrator.  These stipends shall not be used 
to replace or create teaching positions.
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CHAPTER 1000 

TERMS OF AGREEMENT 
 

ARTICLE 1001 
ENTIRE AGREEMENT 

This contract supersedes and cancels all previous agreements. 
 

ARTICLE 1002 
AGREEMENT PRINTING 

The Board will assume the cost and material needed to provide each Bargaining Unit Member with a 
copy of this contract and any supplements thereto.  Copies of the contract shall be distributed by the 
Association to every unit member.  New Bargaining Unit Members shall receive a copy of this contract 
at Teacher Orientation. 
 

ARTICLE 1003 
DURATION 

This agreement shall remain in full force and effect for two (2) years, through and including June 30, 
2016.  The current agreement language items will not be subject to bargaining until June 30, 2016 unless 
mutually agreed upon by both parties.  The Board recognizes that the Association shall be given an 
opportunity to bargain about the effect(s) of any management right decisions which affect wages, hours, 
terms and conditions of employment during the term of this contract. 
 
 
Signed by authorized representations of the parties this 14th day of August, 2014. 
 
 
Triad Local School District 
Board of Education      Triad Education Association 
 
 
By:            
 
          
 
          
 
   _________________________________ 
 
 _________________________________ _________________________________ 
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TRIAD LOCAL SCHOOLS – TRIAD EDUCATION ASSOCIATION 

GRIEVANCE REPORT 
    
    
Name of Grievant  Date Filed  
    
A.  Date of Incident giving rise to grievance:  
    
B. Was this problem discussed at the Informal Level? Yes  No  
    
 With whom?  Date:  
    
C.   1. Statement of Grievance: (Facts upon with complaint is based and the specific provisions alleged to be 

violated.) 
  
  
  
  
  
  
  
    
 2.  Relief Sought:   
  
  
  
  
    
Signature of Grievant  Date  

    
D.  Disposition of Building Principal:   
    
  
  
  
  
    
Signature of Building Principal  Date  
    

APPEALED TO LEVEL 2 
    
Signature of Grievant  Date  

    
*********************************** LEVEL2 ********************************** 

    
A. Date Received by Superintendent or Designee   
    
B.   Hearing held? Yes  No  Date:  
    
C. Disposition of Superintendent or Designee:   
    
  
  
  
  
    
Superintendent / Designee Signature  Date  
    

CHECK APPROPRIATE RESPONSE: 
 Accepted by Grievant  Not Accepted by Grievant; 

   Appealed to Level 3 Arbitration 
    
Signature of Grievant  Date  
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FOCUSED SICK LEAVE DONATION AUTHORIZATION 
This Agreement and Memorandum of Understanding (“Agreement”) is between the Triad Local School District Board of  
Education (“the Board”), and the Triad Education Association (“TEA”) to supplement the collective bargaining agreement 
between these dates:  to  (“CBA”) and to supersede any contrary  
provisions of the CBA. The parties agree as follows: 
 
 1. This memoranda is an addendum to the current   to  working agreement 
  between the Board and the TEA for the sole purpose of providing Triad Local School District employees the 
  opportunity to make a onetime donation of sick leave to the sick leave account associated with the Triad 
  employee  based on the following provision: 
 
 2. The sick leave donations shall be used solely by  .  This memorandum 
  of understanding (“MOU”) will expire on  .   
 
 3. Any employee covered under the current agreement between the TEA and the Board is eligible to participate.  No 
  employee shall be expected to donate leave and all leave donations shall remain confidential. 
 
 4. An employee shall have a minimum of 45 days of accumulated leave before he/she is eligible to donate leave 
  to  .  
 
 5. Donations of sick leave to  shall be made in writing or through 
  electronic communication to the Treasurer.  Donations may be made on a onetime basis between 
  and   to be posted to  ‘s 
  sick leave account as they are submitted.  An employee may donate a maximum of 5 days of leave in whole day 
  increments during the donation window.  A maximum of 20 donated days shall be credited to the  
  contract year.  No further offers to donate sick leave will be accepted after  . 
 
 6. The nature of   ‘s  current medical situation must be documented by a licensed 
  physician to limit the employee to perform functions outlined in the Board approved job description. 
 
 
 
The duly authorized representatives of the Board and the TEA have executed this MOU on the date set forth by each name, 
and it shall be effective upon signature of all parties. 
 
 
 
FOR THE TRIAD EDUCATION ASSOCIATION: 
    

TEA Officer  Date  
  

FOR THE TRIAD BOARD OF EDUCATION: 
    

Superintendent  Date  
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Continuing Contract Waiver Form 

Name:  Date Submitted:  

Building:  Position:  
 
I hereby waive my right to be considered for a continuing contract at this time. 
 
I understand that I must notify my immediate supervisor by September 1st of the last year of my limited 
contract if I wish to be considered for a continuing contract in the future. 
 

Employee Signature:  Date:  

Supervisor Signature:  Date:  

Superintendent Signature:  Date:  

Signed copy shall be returned to employee within 10 working days 
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Reduction in Force Rubric – Category A 

Name:  Date:  

Location:  

Assignment:  

Administrator Completing Rubric:  

Directions:  Using your most recent formal OTES evaluation, check the tally box for the  
appropriate score level for each of the twelve categories.  Then fill in the appropriate point  
total in the total point column and calculate the total in its corresponding box. 

CATEGORY 
# CRITERIA AND MEASURE 

POINT 
VALUE TALLY 

TOTAL 
PTS. 

 
1 

TEACHER EVALUATION 
Teacher evaluation Focus For Learning Score Accomplished 5 pts.  

 

Teacher evaluation Focus For Learning Score Skilled 3 pts.  
Teacher evaluation Focus For Learning Score Developing 1 pt.  
Teacher evaluation Focus For Learning Score Ineffective -1 pt.  

     
 

2 

Teacher evaluation Assessment Data Score Accomplished 5 pts.  

 

Teacher evaluation Assessment Data Score Skilled 3 pts.  
Teacher evaluation Assessment Data Score Developing 1 pt.  
Teacher evaluation Assessment Data Score Ineffective -1 pt.  

     
 

3 

Teacher evaluation Prior Content Knowledge Score Accomplished 5 pts.  

 

Teacher evaluation Prior Content Knowledge Score Skilled 3 pts.  
Teacher evaluation Prior Content Knowledge Score Developing 1 pt.  
Teacher evaluation Prior Content Knowledge Score Ineffective -1 pt.  

     
 

4 

Teacher evaluation Knowledge of Students Score Accomplished 5 pts.  

 

Teacher evaluation Knowledge of Students Score Skilled 3 pts.  
Teacher evaluation Knowledge of Students Score Developing 1 pt.  
Teacher evaluation Knowledge of Students Score Ineffective -1 pt.  

     
 

5 

Teacher evaluation Lesson Delivery Score Accomplished 5 pts.  

 

Teacher evaluation Lesson Delivery Score Skilled 3 pts.  
Teacher evaluation Lesson Delivery Score Developing 1 pt.  
Teacher evaluation Lesson Delivery Score Ineffective -1 pt.  

     

6 

Teacher evaluation Differentiation Score Accomplished 5 pts.  

 

Teacher evaluation Differentiation Score Skilled 3 pts.  
Teacher evaluation Differentiation Score Developing 1 pt.  
Teacher evaluation Differentiation Score Ineffective -1 pt.  

     

7 

Teacher evaluation Resources Score Accomplished 5 pts.  

 

Teacher evaluation Resources Score Skilled 3 pts.  
Teacher evaluation Resources Score Developing 1 pt.  
Teacher evaluation Resources Score Ineffective -1 pt.  

     

8 

Teacher evaluation Classroom Environment Score Accomplished 5 pts.  

 

Teacher evaluation Classroom Environment Score Skilled 3 pts.  
Teacher evaluation Classroom Environment Score Developing 1 pt.  
Teacher evaluation Classroom Environment Score Ineffective -1 pt.  
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Reduction in Force Rubric – Category A 
     
 

9 

Teacher evaluation Assessment of Learning Score Accomplished 5 pts.  

 

Teacher evaluation Assessment of Learning Score Skilled 3 pts.  
Teacher evaluation Assessment of Learning Score Developing 1 pt.  
Teacher evaluation Assessment of Learning Score Ineffective -1 pt.  

     
 

10 

Teacher evaluation Professional Responsibilities Score Accomplished 5 pts.  

 

Teacher evaluation Professional Responsibilities Score Skilled 3 pts.  
Teacher evaluation Professional Responsibilities Score Developing 1 pt.  
Teacher evaluation Professional Responsibilities Score Ineffective -1 pt.  

   Subtotal  

 PROFESSIONAL STANDARDS AND CONDUCT    

11 

Documented formal suspension from teaching duties within the past 5 years. 
-4 pts 
each  

 

Documented violation of professional conduct rules within the past 5 years. 
-3 pts 
each.  

Official written reprimand placed in teacher file within the past 3 years 
-2 pts. 

each  

Written reprimand placed in teacher file within the past 2 years 
-1 pt. 
each  

   Subtotal  
 

12 
EDUCATIONAL LICENSE AND CREDENTIALS    
Highly Qualified in Subject Matter of Instruction 1 pt.  

 Advanced Degree – MA/MS 2 pts.  
   Subtotal  

 

  TOTAL 

  
Percentage = 
Total + 53 

     
A signature on this rubric indicates that the Bargaining Unit Member and the Administrator have reviewed this 
rubric together and are in agreement with the data that has been recorded. It is understood that the information 
from this RIF rubric will be used by the Superintendent’s office to compile the Reduction in Force Ranking. 

     
School Year Where this Rubric Applies  

     

Administrator Signature:  Date:  

     
Bargaining Unit Member 
Signature:  Date:  
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Reduction in Force Rubric – Category B 

Name:  Date:  

Location:  

Assignment:  

Administrator Completing Rubric:  

Directions:  Using your most recent formal evaluation, check the tally box for the appropriate  
score level for each of the six categories.  Then fill in the appropriate point total in the total  
point column and calculate the total in its corresponding box. 

CATEGORY 
# CRITERIA AND MEASURE 

POINT 
VALUE TALLY 

TOTAL 
PTS. 

 
1 

TEACHER EVALUATION 
Teacher evaluation Domain I Score Accomplished 5 pts.  

 

Teacher evaluation Domain I Score Skilled 3 pts.  
Teacher evaluation Domain I Score Developing 1 pt.  
Teacher evaluation Domain I Score Ineffective -1 pt.  

     
 

2 

Teacher evaluation Domain II Score Accomplished 5 pts.  

 

Teacher evaluation Domain II Score Skilled 3 pts.  
Teacher evaluation Domain II Score Developing 1 pt.  
Teacher evaluation Domain II Score Ineffective -1 pt.  

     
 

3 

Teacher evaluation Domain III Score Accomplished 5 pts.  

 

Teacher evaluation Domain III Score Skilled 3 pts.  
Teacher evaluation Domain III Score Developing 1 pt.  
Teacher evaluation Domain III Score Ineffective -1 pt.  

     
 

4 

Teacher evaluation Domain IV Score Accomplished 5 pts.  

 

Teacher evaluation Domain IV Score Skilled 3 pts.  
Teacher evaluation Domain IV Score Developing 1 pt.  
Teacher evaluation Domain IV Score Ineffective -1 pt.  

   Subtotal  

5 

PROFESSIONAL STANDARDS AND CONDUCT   

 

Documented formal suspension from teaching duties within the past 5 
years. 

-4 pts 
each  

Documented violation of professional conduct rules within the past 5 years. 
-3 pts 
each.  

Official written reprimand placed in teacher file within the past 3 years 
-2 pts. 

each  

Written reprimand placed in teacher file within the past 2 years 
-1 pt. 
each   

   Subtotal  

6 EDUCATIONAL LICENSE AND CREDENTIALS   
 Advanced Degree – MA/MS 2 pts.  

   Subtotal  

 

  TOTAL 

  
Percentage = 
Total + 22 
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Reduction in Force Rubric – Category B 

A signature on this rubric indicates that the Bargaining Unit Member and the Administrator have reviewed this rubric 
together and are in agreement with the data that has been recorded. It is understood that the information from this RIF rubric 
will be used by the Superintendent’s office to compile the Reduction in Force Ranking. 

     
School Year Where this Rubric Applies  

     

Administrator Signature:  Date:  

     

Bargaining Unit Member Signature:  Date:  
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