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AGREE!\fENTBETWEE~ t. IASSlLLO ' BOARD OF EDUCATION 
AND OAPSE LOCAL 1-'8 

ARTICLE 1 - PRlt'iCIPLES 

I. The r.tassillon City School District Board of Educa1ion (hereinafter .. the Board"/ 
recognizes lha1 i1s primary function is 10 assure each student attending irs public schools 
lhe highest level of educational opponunicy obtainable wilhin the resources of the dislrict. 
The Board also believes tha1 high morale of the staff is essential if education of the finest 
quality is 10 pre\·aiJ for the pupils of the school system and lhat the interests of the 
educational program are bes1 served when mutual understanding, cooperation and 
commnnication exist among the Board. Administration and Slaff. The schools mus1 be 
staffed with capable non-teaching personnel in lhe supporting services; therefore. the 
appointment, in-sef\'ice training, motivation and re1ention of excellent non-certificated 
personnel is considered a high priority. 

2. The Board will exercise its exclusive authority. as granted by law. 10 establish policy in 
all matters relatiYe to the conducr of i:be public schools within its jurisdiction but assures 
the right of all members of the staff to constructh'ely contribute !:heir ideas i:brough 
proper channels on appropriate maners without fear of reprisal. 

ARTICLE 2 - RECOGNITION 

1. The Board recognizes the Ohio Association of Public School Employees. Local 1-'8 
(hereinafter "the Association ·1. as the exclusive collective bargaining representati\ e for 
all employees regularly employed by the Board in the following classifica1ions: 

• Elementary School Secretary 
• State & Federal Program Secretary 
• Auxiliary Sef\<ice Secretary 
• Middle School Secretary 
• Cafeteria Secretary1Receptionis1 
• Secretary to Assistant Principal - High School 
• Guidance Secretary- High School 
• Principals· Secretary - High School 
• Athletic Secretary- High School 
• Data Processing Secretary 
• Pupil Sef\'ices Secretary 
• E~IlS Processing Secretary- High School 
• Bus Traasponation Secretary 
• Technology Dept Secretary 
• Main Office Secretary- High School 
• Sub Calling Secretary' Receptionist 



2. Notwithstanding the prior paragraph_ the bargaining unir shall not include any 
management-level employee, confidential employee. seasonal and casual employee. 
supervisor or other employee who is not a public employee. Further. the bargaining unit 
shall 001 include 1he following: 

• Executive Assistant 10 !he Superin1enden1 
• E;xe.cutive Assistant to rbe Assistant Superintendent 
• Executi,•e Assistant to !he Treasurer 
• Accounts Receh·able Coordinator 
• Accounts Payable Coordinator 
• Payroll Administrator 
• Payroll Assis1anr 
• Assistanl Treasurer 
• Executive Assistant to Administrative Assistant of Human Resources/Public 

Relations 
• Executive Assistant 10 Operations 
• Executive Assistant to the Dircc1or of Curriculum 
• EMLS Coordinamr 

3. Jn the event a new position is created. the Board shall notify the Association prior to the 
job being posted. The notification will include whelher the position is in the bargaining 
uniL ff there is a disagreemenL the parries will mee1 prior to the position being posted. 

-i. Jn the event the position is included in tbe unit. the Board and Association will meet and 
discuss placemem on the Salary Schedule. 

5. The Board and the Association recognize and agree that all employees in the bargaining 
unit ha,·e the rigb1 to join. participate in and assist the Association and the right 10 not 
join, not participate in and nm assist the Association. Membership in the Association 
shall no1 be a prerequisite for employrnen1 or conrinuation of employmem of any 
employee. 

ARTICLE 3 - C1' 'IL SERVICE 

l. This Agreement is intended to be the sole basis for dispu1e resolution between the Board 
and bargaining unit members. Therefore. except for rhe conduct and grading of civil 
sen ice examinations. !he rating of candida1es. the es1ablishmem of cligil>Je lists from the 
examinations. and the original appointments from the eligible list. the Massillon Civil 
Service Commission has no jurisdiction and chi! sen'icc statutes. rules and regulations 
shall not apply. 

2. All new secretaries (bargaining unit} hired into the Massillon City Schools shall come 
from civil service. 
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ARTICLE .t - El\1.PLOYi\IENI 

L All non-cenificated employees are employed by the Board. on salary schedules. on 
recommendation by the Superintendcm of Schools (hereinafter "the Superime11de11t "'). 
No bargaining unit member will be unlawfully discriminated against because of race. 
color. religion. sex, national ori~in ancestry. age. disability, membership or non­
membership in the Association or as a result of panicipation in negotiations. grievances. 
complaints or other proceedings under Ibis agreemenL 

A E'.\fPLO~IE:'IT OF '.\'E'V SECRETARIES 

I . In the employmem of new secretaries to the school system. the administration 
shall place the new secretary on the appropriate salary schedule for that position 
and shall credit the in di ,·idunl "ith up to three years· experience (fourth step of 
schedule) for service within lhat unit if the employee has sen ice credit 
accumulated for at least half the number of work days. plus one, within thm unit, 
for the year(s) of experience granted. 

B. PROBATIONARY PERIOD 

I. There shall be a probationary period of ninety (90) days to allow the Board to 
de1erminc the fitness and adaptability of any new employee it may hire to do work 
required. Discharge or layoff for any reason during this period shall not be 
subject to the established grievance procedure with the Massillon Board of 
Education. However. employees re1ained beyond chc ninety (90) day 
probationary period shall have their system of seniority compmed back 10 cheir 
first workday as n regular employee from the last day of hire. 

C. DEFL~ITlONS 

I. Seniority - Total length of sef\;ce in the OAPSE 148 bargaining unit from the first 
day of employmcm with the Board. (Time spem in other positions "'ith the Board 
does not count toward seniority, however; such time for employees working 7.5 hours 
per day and 5 days per week will be credited for purposes of salary placement, 
vacation and sick leave). 

2. Depanment - one department under this section is recognized: Secretarial. 

3. Substitute- a non-bargaining unit employee taking the place of an absent 
bargaining employee. 

4. Superintendent - as used in this AgreemcnL Superintendent shall mean 
Superintendent or designee. 
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D. CHANGE OF POSffiON & VACA.~CIES 

l. All change of positions. in ihc secrciarial depanmeni are subject to ihe approval of 
the Board upon recommendation of the Superintendent and shall be offered and filled 
by present employees (should ihey apply and qualify) prior to hiring from oulSide 
sources. 

2. When a vacancy (other than a temporary vacancy) develops the Superintendem will 
post notice of such ,·acancy for a period of fi,·c (5) working days. ten (IO) days prior 
to the expected vacancy. Whenever possible. the successful applicant shall have the 
opporrunity to work with the incumbent employee for up to three (3) days for training 
purposes prior to assuming the position. Said notice shall be posted unless wrinen 
notice has been given to the Local Association President that the vacancy will not be 
filled. 

The District will post all vacancies under this section prior to conducting recalls 
to open positions. Tf there is a recall list, only acth'e bargaining unit members 
may apply for the posting. 

3. Substitutes may only be used fifteen {15) working days commencing with the date the 
vacancy developed. Howe,•er. if the vacancy is not filled through the bid procedure. 
and the Board must hire a new employee, substitutes may be used for a sixty (60) 
working day period commencing with the date the vacancy developed. 

4. Employees who wish to apply for such vacancy shall write to the Superintendent 
within the posting period. The vacancy sbaU be awarded within fifteen (15) working 
days to the senior qualified applicant, as determined by the Board. The Association 
does not waive its rights under Article 12. 

5. Job postings "~II be posted on the Districrs website. During !he school )ear, the 
District will notify the Local President and each building secretary of all job openings 
through an avmlable method of technological communication used by ihe District. 
During summer months. the District "ill use the all call. reverse call. or other 
technological call system it uses to notify the Local President aod all members of job 
openings. 

E. TEMPORARY VACANCIES 

I. A Temporary Vacancy is created \\hen a bargaining unit member is to be absent for a 
period longer than sixty (60) consecutive working days due to illness. leave of 
absence. \'acation or oiher reasons. 

2. A Temporary Vacancy will be posted for bid as a temporary vacancy and awarded in 
the same manner as a vacancy as described in Article 4(0)(4) above. Should the 
temporary vacancy be awarded to another employee. said employee's position may be 
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filled with a substitute. lf the temporary vacancy is not filled through the bid 
procedure. the employer may fill it with a substitute. 

3. An employee who has successfully bid on a Temporary Vacancy shall return to 
his. ber fonner position upon the return to work of the absent employee. 

F. EMPLOYEEEVALUATION 

L Any e\"aluation fonn made out on an~ employee· s work record shall be examined by 
the employee and offered for initialing by hilruber prior to being placed in hiSther file. 

2. An employee may write bcr1bis comments on any evaluation fonn examined by 
hen him. 

3. Employee E,·aluation Fonns are attached as APPENDIX -A"· and ··a:· 

G. SUPERV1Sl0N 

I. All Bargaining Unit members· Immediate Supervisor shall be the Building Principal 
or the Department Supenisor. (i.e. Transponation. Special Ed .. Food Scnicc). then 
the Administrator designated by the Superintendent_ if any. with the Superintendent 
ba,ing final authority. 

H. REDl.JCTIO~PROCEDURE 

I. The follo\"l·iog procedures will govern the reduction of non-certificated staff made 
necessary through decreases in student enrollmenL changes in regular and 
complementary instroction. sbonage of funds. changes in use of non-instructional 
personnel and for other reasons as identified by the Board of Administration. Such 
procedures are subject to revision when necessary to insure accomplishment of the 
educational aims of the school system. or to insure compliance with Stare and Federal 
laws relating 10 employment decisions. 

a Anrition - the number of persons affected by a reduction in force will be kept to a 
minimum by not employing replacements insofar as practicable for employees 
who retire or resign. To achieve school district aims. however. it may be 
necessary to hire some replacements for some positions if other employees in the 
system do nor possess qualifications and experience for the position and the 
position is one that needs to be filled. Attrition. moreover, may not be sufficient 
to accomplish a reduction in force in full. 

b. Written notice shall be provided 10 I.be Local President at least thirty (30) days 
prior to the effective da1e of layoffs and shall provide a copy of the current 
seniority !isl Within (10) working days or receipt of said notice. a meeting shall 
be held between Association and Managemem to review the reasons for the 
proposed layoff and to attempt 10 find olher means to address the problem. 
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c. Employees will be laid off in the reverse order of seniority. starting with the least 
senior employee. Affected employees will be provided with wriuen notice of 
layoff prior 10 the effective date of the layoff. Said wrinen notice shall advise !he 
employee of her'his displacement righlS. 

d. At the conclus ion of the bidding procedure in Article 4(0)(2), any recall shall 
be in !he reverse order of layoff. starting wilh !he most senior on the recall list. 
V.'hile possessing recall rights. a laid off employee shall continue to accrue 
seniority and retain all seniority. 

c. An employee whose position has been eliminated shall have the right 10 displace 
(bump) any other employee with less seniority. Any employee so displaced 
(bumped) shall have the same right. 

f. New employees may be hired imo a classification if all individuals on !he recall 
list refuse an opening. 

g. A person on layoff shall maintain their recall rights for a period of two (2) years 
from the date of layoff if that person had Jess than two (2) )'CllfS seniority upon 
layoff. Employees \\~th two (2) or more years of service shall remain on the 
recall list for a period of four ( 4) years. A person on the recall lis1 who refuses 
recall to a vacant position (except for the au.>dliary position) for which he/she 
qualifies loses hisfher recall rights. 

h. Bargaining unit members on !he recall list shall perfomi substitute work prior 10 
the employer assigning outside substitutes. Upon indicating interest 10 lhe 
District. bargaining unit mcml><.--rs shall be placed in AESOP (or on the substitute 
li st) with first preference. It is entirely ,-oluntary for the bargaining unit member 
to substirote while he/she is on !he recall list. If a bargaining uni1 member does 
nor substitute while on recall. he she does not lose his.ber recall rights. 

I. DlSCIPLh'\'E PROCEDURE 

I. Disciplinary action shall be for just cause. An employee may initiate a grie,·ance 
O\"er any such discipline within ten ( 10) calendar days of notice of the discipline. 

2. With the exception of Yerbal or \vrinen reprimands. an employee will be entitled to an 
informal hearing prior to implementation of the disciplinary action. The employee 
may request !he presence of an Association representath·e during in\'estigati,·e 
meetings \\~th the employee or during the informal hearing. 

3. During the probationary period. an employee may be terminated without a prior 
hearing and \\'itbout a showing of jUSI cause. 
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J. E~IERGL'XCY SUSPL~SlON 

I. If the employee·s presence would lead to a clear and present danger to the li\·es. 
safery or health of students or fellow employees. the Superintendent may immediately 
suspend without pay the employee for no more than three (3) workdays. Should the 
Administration not move forward with disciplinary action by the seventh workday 
after remo,·al, the affected employee will be paid for the three days of the emergency 
suspension. On the fourth workday after removal the Administration may either 
return me employee to work or place the employee on a suspension with pay. 

2. The Superintendent shall serve written notice and the statement of facts upon the 
employee regarding any disciplinary action arising from the facts that Jed Lo the 
emergency removal. No additional suspension without pay shall take effect until said 
employee recei\'es service of a notice of suspension. 

3. The emplo}ee shall be entitled 10 respond Lo the Superintendem·s factual contentions 
supporting the emergency removal, and any loss of pay from the emergency R'llloval. 
by filing a grievance a1 level III of the grievance procedure. 

K. HEALTHlNFORJ\1..\TIO ' 

All employees are required to submit a certificate of good health from a qualified 
physician at the time of employment. 

In addition, all employees are required to have a tuberculin testing according 10 the 
following: 

I. N"EW EMPLOYEE 

a. Present documented evidence of having a negative tuberculin test as defined by 
the ··American Thoracic Society.. Mamoux Test 5 TU PPD (preferred) "it.bin 
ninety days before their first work day OR 

b. If a positi,·e reaction. ha'e a chest x-ray and any other medical and laboratory 
examinations deemed necessary by the board of health of the health districc 10 
determine the absence of tuberculosis in a communicable s1a1e within ninety days 
before their first day of work 

2. CURRENT EMPLOYEES 

a. Have additional tuberculosis screening as prescribed by a qualified physician or 
the Board. 

b. If it is determined that an employee has ruberculosis in a communicable state. 
his/her employmem shall be discontinued or suspended as determined by che 
Board until a qualified physician has certified recovery from such a disease. 
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c. Upon discontinuance or suspension of employment under the provision. an 
employee shall receive sick le3\·e benefits to the extent accumulated. 

3. RECORDS 

a. The Superintendem·s office shall keep card-inde.x records of all examinations 
according to the form prescnbed by the State Board ofEducatioa 

L. TRANSFERS 

When a secretary transfers from one classification to another within the secretarial 
department. !he secretary shall carry earned sen~ce credit years with lhe Massillon City 
School District and be placed on the appropriate schedule which shall reflect earned 
sen-ice crediL (State & Federal Programs included.) 

There shall be a probationary period of lhiny (30) working days from first work in a new 
classification to allow the Administration to determine at its discretion whether the 
employee is able to do the work. Any employee disqualified under lhe subsection shall 
retwn to his/her prior position. The employee shall also ha' e the option to return to 
his/her fonner position within the thirty (30) working day period. At the end of the 
probatiOnBr) period_ the emplo} ee · s prior position shall become a permanent vacancy if 
the Superintendent determines the position is to be filled. Lf the employee exercises this 
option. he/she can not bid on another vacancy for six (6) months after the return. 

lvt JOB DESCRIPTIONS: 

There shall be a cum.'Jlt job description for each bargaining unit classificatioa The most 
current dated job description shal I be provided to each employee in a given classification. 
The Administration must notify the affected employee(s) and the Local Uttion 
President of an y change in a j ob description at least two weeks prior to 
implementing the ne" job description. 

N. ~fiSCELLANEOUS DUTIES 

J _ Employees shall not be responsible for administrative duties such as pupil discipline. 

2. Medication will be dispensed in accordance with Board Policy. Jndi,-iduals who will 
dispense medication are to be named at the beginning of the school year. There will 
be a maximum of rwo (2) indi,iduals named per building. Those indh-iduals named 
will receive training on the dispensing of medication each school year. The expense 
to the Board will be capped at $5.000, which will be diSJributed equally between the 
indh~duals designated to dispense medication and be paid Y1 in the payroll preceding 
winter break and ~ in the last payroll of I.he regular school year. A copy of the Board 
policy will be given to the Association PresideoL 

8 



3. First Aid will be adminis1ered in accordance with Board Policy. 

4. Bargaining unit members shall be included as .. at risk'· for blood borne pathogens and 
shall receive training and pro1cc1ion accorded !hose .. at risk .. and shall be required 10 
attend such training at no additional cos1 to the Board_ 

0. PERSONNEL RECORDS 

1. There shall be only one official personnel file per bargaining unit member. 

2. All personnel records shall be kepi currem and on file for reference at all times. 
These and other personnel records shall be filed in !he Office of !he Superintendent 
and at no time are any materials to be removed amL'or omined from the personnel 
records. unless such is required by law. 

3. Bargaining unit members shall receive a copy of any material being placed in an 
employee·s personnel file. Bargaining unit members shall have the opportunity to 
reply to filed material in a wrincn staiemcnt to be auacbed 10 the filed copy. 

4. Anonymous leners or material shall no! be placed in an:- member·s file nor shall !he) 
be made a matter of record. 

5. Upon \\Titten request any member of the bargaining unit may review !heir personnel 
folder with the Superintendeni, with !he exception of references or olher ma1erials 
originally supplied to !he Administration as confidential prior to employment. 

6. There shall be no docun1ent in the personnel file or any other repository that is not 
accurate. relevant. complete. or identifiable as to source. 

7. All personnel files shall be restricted from public availability to !he extent allowed by 
state law. The Administration shall notify !he employee of the request (including 
who has made the request, if known). 

ARTICLE 5 - HOLIDAYS. VACATIONS. LEA YES. ABSE'.\'CE 

A. HOLIDAYS 

The following are considered paid holidays or days paid for when not on !he job: 

January I 
January 
February 
Spring Holiday 
May 
*July 4 
*July or Au.,onst 
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New Year's Day 
Martin Luther Kfog Day 
President's Day 
Good Friday 
Memorial Day 
Independence Day 
P.O. Day 



Seplember 
November 
No\·ember 
December24 
December25 
December31 

Labor Day 
Thanksgiving Day 
Day after Thanksgiving 
Christmas En! Day 
Chrisnnas 
New Year's Eve Day 

• denotes - 12 month employees only 

ln order to be eligible for any of the above holidays. the above employees must have 
worked. or be on some paid absence staws under this Agreement, the day immediately 
scheduled before and lhe day immediately scheduled after such holiday. Holiday pay will 
be based on an employee's scheduled holiday hours. 

lf any paid holiday falls on a Saturday or Sunday. there shall be a paid day off on Friday 
preceding or Monday following the official date or on another da1e designa1ed by !he 
SuperiDlendcnL If required ro work any of the above paid holidays (except P.D. Day), the 
employee(s) will be entitled to !heir hourly equivaleD! rate of pay for hours worked. in 
addition to !heir regular pay. The Friday in October or No..-ember or P.D. Day. non­
teachers mu5t attend the district or designated meeting of OAPSE. or work in !heir 
buildings. lf on vacation. employees auending the meeting will be granred one additional 
day of vacation. 

B. VACATIONS 

Each employee IN A POSillON REQUIRING SERVICE FOR ~OT LESS THAN 
1welvc (12) months in each year is entitled 10 annual vacation leave with full pay on the 
following basis: 

Y e.ars of Service 

1-5 
6-10 
11- 15 
Q\·er 16 

EruitlemeD! 

10 days 
15 days 
20 days 
I additional day for each year of 
seNice 10 a maximum of26 days. 

In computing vacation 1ime earned. each employee's emitlemcnr shall accrue as of July l . 
Vacation days will be pro-rated from their anniversary date for rhe first year only. New 
employees' vacations will be accrued to July I. 

Excep1 at lhe request or by the permission of !he adminisrration. \ acations must be taken 
in !he summer of the year in which earned and before the next annh·ersary date. 
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C. SICKLEAVE 

New employees are credited upon employment "ith th·e (5) days' sick lea,·e (to be 
accumulated in the first four months) or accumulated le-ave from other public 
cmplo)mem in Ohio. 

Each regular employee of the Massillon Board of Education who has exhausted his ber 
accumulated sick leave may request in writing an advancement of up to fi\'e (5) days' sick 
leave each year charged against the sick leave he/she will subsequently accumulate. 

Sick leave accumulates at a rate of I ~. days per month which amounts 10 15 days per 
year for all regular employees hired on a nine (9) months or more contract year. Sick 
leave may accumulare to 313 days. Sick leave may be used in '4. Yi. or full day 
increments at the discretion of the building administrator. Sick leave may be used for. 

a. Personal illness. pregnancy. or injury. 
b. Illness. injury or death in the members' immediate family. 
c. Exposure to contagious disease which could be communicated to others. 

!mmediate family shall be interpreted Lo mean father. mother. brother. sister. husband, 
wife. children. parent-in-law. grandparent. grandparenr-in-law or any member of che 
family or household who has clearly stood in the same relationships with the employee as 
any of these. 

Sick lca,·e chat is used in excess of ten (10) consecutive days. che employee shall supply 
a cenificate from a physician stating the nature of the illness and its anticipated duration. 

Accumulation of sick leave \\;II be posted on pay stubs. 

An employee who misuses sick lea,·e or falsifies the reason for taking sick lea,·e or 
presents a falsified signed statement or physician's certification is subject to discipline. up 
to and including termination of employmenL 

PHYSl C IA 

A person acting within the scope of his'her license and holding the degree of Doctor of 
Medicine (MD), Doctor of Osteopathy (DO). Doctor of Dental Surgery (DDS), Doctor of 
Podiatry (DPM). or Doctor of Chiropractic (DC). The term Physician shall also be 
exrended to include a Psychologist (Ph.D.) or Licensed Physical Therapist (LPT). 
Licensed Speech Counselor {LPT). Licensed Speech Therapist (LST). Licensed 
~ruriage, Family and Child Counselor {L\lFCC). and Licensed Clinical Social Worker 
(LCSW). provided they are licensed in the political jurisdiction where practicing. are 
acting within the scope of their license and are performing senices ordered by a Doctor 
of Medicine or Doctor of Osteopathy. The term does not include (a) a resident doctor. {b) 
an intern, or (c) a person in rraining. 
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ATTE IDANCE INCE 'Tl \/E BONUS 

An annual anendance incentfre shall be paid 10 an individual based on the following: 
Perfect anendance = $225 
I-3daysmissed = $115 
-I - 6 days missed = $7 5 

Anendance incenm•e shall be paid in August for the pre\ious fiscal year. 

D. ASSAULT LEA\'E 

A secretary who is required 10 be absent due 10 disability resulting from an unpro,·oked 
assault which occurs while a secretary is performing his/her assigned duties shall be 
eligible 10 receive assault lcaYe. providing charges are filed against the assaulting parry 
where the assailant's identity is known. Such leave shall be granted for a period not 10 

exceed forty-five (45) school days. The secretary shall deliver to the Treasurer's Office a 
signed statement on fonns prescnl>ed by the Board and maintained by the Treasurer's 
Office. 

Such statemem will indicate the narure of che injury. the date of its occurrence. the name 
of the inclividual(s) im·olved, the facts surrounding the assaulL and a statemem that the 
secretary has filed charges against the assaulting parry where the assailant's identity is 
known. 

If medical attention is required_ the secretary shall supply a certificate from a licensed 
physician staling the nature of the injury and its anticipated duration. 

Falsification of either the signed statemem or the physiciao's certification is grounds for 
termination of emplo}menL 

Payment on assault lem·e shall be al the secretary's regular rate except that the amount of 
assault leave payable under this section shall be reduced by the amount(s). if any. of any 
other disability benefits payable to the secretary under Worker's Compensation. or any 
other publicly funded disability benefit program. 

Assault leave shall not be deducted from sick leave. 

E. PERSONAL LEA VE 

Each regular employed non-teaching staff member shall be granted three (3) days 
unrestricted. non-accumulati\ e personal leave annually for the year beginning July I and 
ending June 30. 
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Personal ll'ave taken during the first week or the last week of the school year or 
before/after a holiday requires prior approval by the Superintendent or his/her 
designce. 

Application for le:we shall be made five (5) days in advance. except in emergency cases. 
whereas application shall be submitted within one ( l) week after employee rerums to 
work. 

Any bargaining unit member not using any personal leave day in a fiscal year (contract 
year) shall baYe each day convened into sick lca,·e and added to their tocal accumulation 
(not to exceed 313 sick lea'e days). 

F. LEAVE OF ABSENCE FOR J URY DUTY 

To be consistent with the Ohio Revised Code. the Board shall pay !he difference for 
sef\iog on jury duty. 

To be eligible for jury duty pay the employee must promptly notify ofhisfher call co such 
duty. and must keep the immediate supervisor reasonably informed as to hiS' her absences 
or return to dury. 

G. PARENT AL LEA VE 

Nom·ilbstanding an employee's right to use sick lea,·e due to pregnancy. an employee 
may take an unpaid leave of absence for up to one ( I) year for medical reasons relating to 
pregnancy and/or for the purpose of child rearing following the binh of a child. Any 
employee on Parental Leave may continue to r eceive all Board paid benefits at the 
employee's ex:pense. 

H. F A.'IlL Y :\CEDICAL LEA VE 

Employees who qualify shall be entitled 10 a lea,·e of absence under the Family and 
Medical LeaYe Act of 1993 (FMLA) in accordance with federal law. Boa.rd Policy 
4430.0l and Board Administrative Guideline 4430.0l. 

FMLA shall mn concurrently with any available Leave provisions of this Agreement for 
a period of twelve (12) weeks. For pwposes of this section. the "twelve (12) month 
period" shall stan with the first day of FMLA lca,·e used and extend for twelve (12) 
months. 

No employee shall lose seniority during the time olf which is attributable to the Family 
and ;\ledical Leave Act. 

Eligible bargaining unit members will be required to pro\ide certification/re­
certification in accordance" ith Federal Law. 
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Fl\ILA en•nts, "hicb continue two (2) weeks or more, "ill require completion of the 
appropriate Department ofLabor fonu. 

Leave for the birth or adoption of a child or for the placement of a child in foster 
care may not be taken on intermittent or reduced schedule. 

Bargaining unit members will be obligated to pay his/her share of health care 
premiums on the regular pay date. The Board will cease to pay the Board's share of 
the premium if the bargaining unit member's payment is more chan thirty (30) days 
late. 

l. SPECIAL PERl\llSSIO 1 FOR ABSENCE 

Unusual circumstances may require a non-teaching employee to be absent for reasons not 
foreseen in any of the above statements: therefore. the Superintendent shall ha,·e the 
discretionary authority to grant permission for absence for other justifiable reasons. 

If a formal Leave of Absence is deemed necessary. such request will be submined in 
writing to the Superiruendenr who " -ill justify presentation ro the Board for formal 
approval 

J. PROFESS IO~AL LEA VE 

Secretaries may apply for Professional Leave. which may be granted at the discretion of 
the Superinrendeot 

Anendance at State OAPSE Conference shall be considered appropriate Professional 
Leave. 

K. \VHfLE ON AXY LEAVE 

Any member of the bargaining unit on any Jea"e of absence shall be entitled to request 
and receive the right to continue to be covered by all insurance. pro•iding the member 
pays to the Treasurer of the Board in advance each month the full amount of the monthly 
group plan premium of such coverage. The Board '"ill cease to pay the Board's share of 
the premium if the bargaining unit member's payment is more than thirty (30) days late. 
Any overpayment of premium shall be refunded to the staff member upon termination of 
leave. No other compensation or fringe benefits shall be provided. 

L. ~"EXCUSED ABSL'\CES 

Deductions from pay for unexcUS<.'d absence arc made for full-Lime employees at the rate 
of 11260 of the annual salary for those on a twelve month job and at the rate of one 
divided by the number of days in the work year for any other employee. 
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;\l. MEDICAL LEA\ t: 

Upon exhausting all accumulated sick leave with a written request. an employee shall be 
granted an Wlpaid medical lea,·e of absence due to illness. injury or other disability. if 
deemed necessary by the individual's physician. for up to one (I) year, with the option of 
up to one (I) additional year if deemed necessary by the individual's physician. 

ARTICLE 6 - U'ISlJRANCES 

In order to be eligible for insurance. an employee must be contracted for at least 30 hours per 
week. 

Employees may not be paid cash in lieu of insurance benefits. 

Coverae~ See Plan Boolde1 for COG adop1ed co\·eraee information 

Medical 

A. From July 1, 20U, through June 30. 2015. the Board will pay 90% of the premium and 
the employee will pay I 0% for full-time employees. 

Beginning July 1, 2015, the Board "ill pay 89.5% of the premium and the employee 
will pay 10.5% for full-time employees. 

Beginning July 1, 2016, the Board will pay 89% of the premiam and the employee 
will pay 11 % for full-time employees. 

B. Stark County Schools Council 

The Board of Education may fully meet its obligations to provide health care benefits and 
seivices under this collective bargaining agreemcm by participating in the health benefits 
program of the Stark Coumy Schools Council (COG). The Board shall provide health. 
dental vision and life insurance lhrougb the COG. The coverage shall be the standardized 
COG specifications 

C. Preferred Provider - DoctorsiHospitals 

I. The parties agree that one or more Preferred Provider Organization (PPO) 
programs for hospital and physicians' services shall be pro,ided lhrougb the S1ark 
County Council of Governments (COG) Health Insurance Program. Anyone. as 
of Au.,aus1 L 2009, who has the traditional Mutual Health Program instead of the 
PPO. may continue such participation. 

2. The selection of the PPO(s). the types of benefitsfprograms. or any changes 
therein. shall be mutually determined by the COG. 
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D. Preferred Provider - Prescription Drugs 

The Board shall pro,idc. through the Stark County Council of Go\<emments. a preferred 
provider drug program thaL if the employee chooses to utilize. will include the following: 

1. The program will be a\·ailable to employees and their dependents who ha\·c 
"primary" co\·eragc under the District's insurance. 

2. The employee will pay the 20% co-payment to the pro,;der and the remaining 
SO°'o will be direct billed to the insurance company. If the yearly maximum has 
been reached. pro,isions will be made to refund the emplo)<ee's 20% co-payment. 

3. The deductible will be wai,·ed. 

4. The list of co\·ercd expenses shall be agreed upon by tbe COG. 

5. Mail order prescription: Mail order must be used for maintenance drugs in order 
for the insurance pro,;sions to apply. 

1. Generic: Generic drugs must be substituted where applicable in order for the 
insurance provisions to apply. 

Life lnsurance 

The Board shall pro,'ide term life and accidental death and dismemberment coverage in the 
amount ofS50.000 for each employee. 

Bargaining unit members may purchase additional term life insurance at lhe group rate. in 
SS.000 incr.:men1s. up to a maximum of $60,000 coverage in addition to Board paid 
co\·erage. Modifications to this provision may be necessary to comply wilh requirements 
of lhe insurance carrier. The value of the life insurance reduces by 50% at age 65. The 
specific tenns of the policy are contained in lhe life insurance contract. 

Dental Insurance 

The Board shall provide dciual co,·erage and pay 90°~ of the premium. 

SECTIOl'I 125 T AX SHELTER 

Tax sheltering of the individual's contribution for health costs. unreimbursed medical 
expenses and dependent co\·erage will be provided. under lRS Section 125. 

All COG employers must offer lhe lRS Section 125 tax shelter provided through the 
COG. If an employee elects to utilize any of the CRS 125 benefits, the administrative 
cost shall be shared equally between lhe employee and the employer. 
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VISION 

The Board shall purchase through a carrier licensed by the State of Ohio. employee and 
family Vision Insurance equal to or exceeding the specificatioos below. 

The Board shall pay 90"/o of the vision coverage premium. 

PREi'IIIDI HOLIDAYS: If the employer receives a premium holiday(s). the employees shall 
not be required to pay !heir portion of the premium(s) for the holiday month(s). 

SPO USAL COVERAGE: Any new Participants to the COG. after June 30. 2015. with working 
spouses who have the ability to be co\·crcd under an insurance plan through bis. her place of 
employment, will be required to take his/her plan as their primary plan. This provision does not 
apply to a participant ''ho had insurance with one COG employer and immediately thereafter. 
mo\'ed to another COG employer. If the spouse is required to pay forty (-t0%) percent or more 
of the premium with hiSi her employer. the requirements of this section shall not apply. 

S~fE SEX l\L-~RRIAGE: If state Jaw recognizes same-sex marriage. the COG plan 
specifications will be modified to include those individuals. 

ARTICLE 7 - CO~IPENSATIONA:VAGES 

A. SA LARY - SEE APPE!\'DIX C 

Effecth·e the first day of each employee's 201-1-2015 school year contract. each 
bargaining unit member eligible for n step increase shall be paid at one step level higher 
than he/she was on as of the employee' s last work day of the 2013-201.t school year. 

Effective the first day of each employee's 2015-2016 school year coutracL each 
bargaining unit member eligible for a step increase shalJ be paid at one step le\'el higher 
than hd she was on as of the employee's last work dny of the 101.i-2015 school year. 

Effective the first day of each employee's 2016-2017 school year contract. each 
bargaining unit member eligible for a step increase shall be paid at one step level higher 
than be/she was on as of the employee's last work day of the 2015-2016 school year. 

The salary or hourly rate schedule from July I. 2014. through June 30, 2017. shalJ be the 
same as the salary or hourly rate schedule contained in Appendix C. During the term of this 
comract. there shall be no salary increases and the base salary shall not increase. 

Only bargaining unit members on Step 21 or higher nill receiYe a one-time payment of 
three bnndred fifty dollars ($350.00) during the month of December 201.t, which 
pa~ ment shall not become part of the member 's base rate of pay. 
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Only bargaining unit members on Step 21 or bigber will receive a one-time payment of 
three hundred fifty doUars ($350.00) during the month of December 2015. \fhkb 
pa~<ment shall not become part of the member·s base rate of pay. 
The panics agree salary step ad,·ancemem will no1 be automatic should the panies fail to 
adopt a successor or extension agreement eITecti,·e after June 30, 2017. and will be a 
negotiable item at that time. 

B. PAY PERIODS Al'\'D PAY CHECKS 

Secretarial personnel shall receive twenty-six (26) pays. 

In the e\•en1 the District moves to a twenty-four (24) pay period schedule. all secretarial staff 
will move 10 cweory-four (24) pays. The District ";n give the Union written notice sixty (60) 
calendar days in advance of mo,·ing to a rweory-four (24) pay period schedule. 

All employees shall be paid by direct deposit. 

C. SEVERANCEPAY 

Upon retircmem. after adoption of this policy. as hereinafter defined. following ten ( 10) years 
of sen-ice in the districL non-certificated personnel of the district shall be entitled to one­
founh ( 1/4) of their total accumulated and unused sick leave ac the time of retirement. In the 
event of an eligible employee's death. this pa)'ment shall be made to the estate of the 
employee. Severance pay eliminares the employee's entire sick leave accrual ac the time 
payment is made. 

"Retiremeor" shall be defined to mean eligibility for retirement benefits under the School 
Employees Rcriremeru System. Within the meaning of this policy. an individual may "retire" 
only once. Retirement from another district shall make an individual ineligible for this 
retirement benefit. This policy does not apply to anyone who left the system prior to this 
adoption. 

SE\'ERA.i'{CE ENHMCEM:E.'ff 

The bargaining unit member must submit written notice of hisber intent to retire to the 
Superintendent or Treasurer no later than April 1 of the year in which he she intends to retire. 

The bargaining unit member mUst in face retire into SERS as indicated. 

Any bargaining unit member who elects to retire into SERS shall receive $300 for each full 
year of employment service in the Massillon City School District. 

For purposes of this provision. any time on layoffi recall lisL as set forth in Article ~(I)( d) 
shall DOI coum toward Severance Enhancement. 

18 



D. PAYROLL DEDUCTIOi'iS 

Federal Withholding- Income Tax 
Reticement System 
Hospital and Major Medical 
Health and Accident 
AFSCME PEOPLE deduction 
City Income Tax 
State Income Tax 
United Way Fund 
Board Approved Annuities 

E. SCHOOL EMPLOYEES RETlRE~IE IT SYSTEM 

I. A deduction is made from each employee's salary as his/her c-0mribution to the 
retiremem system. 

2. For purposes of the salary schedule. Appendix C. of this agrcemenL total annual 
salary or salary per pay period for each member shall be the salary otherwise payable 
under this agreement. as amended. The total annual salary or salary per pay period of 
each member shall be pay11ble by the Board in two parts: (I) deferred salary and (2) 
cash salary. A member" s deferred salary shall be equal 10 the percentage of said 
member's total annual salary or salary per pay period which is required from time to 
time by the Ohio School Employees Retirement System ("SERS") to be paid as an 
employee conrribution by said member and shall be paid by the Board to SERS on 
behalf of said member as a "pickup" of the SERS emplo} ee contnoution otherwise 
payable by said member. A member's cash salary shall be equal to said member's total 
annual salary or salary per pay period less the amount of the pickup for said member 
and shall be payable. subject to applicable payroll deductions. to said member. The 
Board's total combined expenditures for members' total annual salaries or salaries per 
pay period otherwise payable under this Agreement, as amended (including pickup 
amoums). and its employer conmoutions to SERS shall not be greater that the 
amounts it would have paid for those items had this provision not been in effecL 

3. The Board shall compute and remit its employer contnoutions to SERS based upon 
total annual salary or salary per pay period. including the "pickup". The Board shall 
repon for Federal and Ohio income tax purposes as a member's gross income said 
member's mtal annual salary or salary per pay period. less the amount of the "pickup". 
The Board shall repon for municipal income tax purposes as a member's gross 
income said member's total annual salary or salary per pay period. including the 
amount of the pickup. The Board shall compute income tax ";thholding based upon 
gross income as reponed to the respective taxing authorities. 

-1. The pick-up shall be included in the member's total annual salary or salary per pay 
period for the purpose of computing daily rate of pay. for determining paid salary 
adjustments to be made due to absence, or for any other similar purpose. 
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5. The pickup shall apply to all payroll paymenis made after the adoption of this 
agreement. as amended. 

6. Should the Board's pa)inent of deferred salary cause an indi\idual employee's annuity 
conml>utions to exceed the lRS permissible level. any such individual shall have the 
right to adjust annuity deductions wiihin thirty (30) days of the adoption of this 
agreemenr by the Board. 

7. As used in Article 7. F (2). the tem1 "salary" shall mean both salary and wages. 

F. \YORKERS' COMPENSATION INSURAt~CE 

As a public employee, all employees of the school district are covered by Workers' 
Compensation for any legitimate injury sustained in the course of and arising out of his 
employmenr. To protect the employee, he/she should report injuries immediately to their 
Supervisor. Failure to do so may mean loss of this protection to the employee. 

An employee who has qualified for temporary total disability benefits through Workers' 
Compensation shall continue to receive all Board paid insurance benefits up to six (6) 
months while on temporary total disability leave. 

An employee who elects to use sick leave pending approval of a request for temporary 
mtal disability benefitS from Workers' Compensation may buy back that sick leave after 
approval. 

G. CALAi\llTY DAY PAY 

All employees required or expected to work on a Calamity Day shall recci\'C 
compensatory time off to be taken at the discretion of the Administration before the 
beginning of the following school year. 

ARTICLE 8 - rEGOTlATTONS PROCESS 

A, ffiGOTIA TIO NS PROCESS 

I. Requests to initiate negotiations from the Association will be made in writing directly to 
die Superintendent. Such requests from the Board will be made in writing to the President 
of the Association. Such requests shall not be accepted earlier than ninety (90) or later 
than sixty (60) days prior to the expiration of the current agreement. 

2. Negotiation Meetings 

The parties will mutually e.xchangc their negotiation proposals at the initial 
bargaining session. which shall occur ";thin thirty (30) days of notification. Notice 
of the commencement of negotiations and the dispute resolution procedures under the 
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agreement shall be furnished 10 SERB together with a copy of the agreement. Funher 
meetings shall be held at the request of either party involved. Meetings shall be scheduled 
with the least possible imenuptions of school schedules. Negotiation meetings shall be in 
executive session unless mutually agreed by both panics. 

3. Represemation 

Representation shall be limited LO no more than seven (7) representatives each of the 
Board and the Association. Neither party in any negotiations shall have control over the 
selection of the negotiating or bargaining represematives of the olher party. and each 
party may select its representatives of the other party. and each party may select its 
representatives from wilhin or outside the school districL While no final agreemem shall 
be executed without ratification by the Association and adoption by lhe Board. lhe parties 
murually pledge that !heir representatives will be clothed with all necessary power and 
authority to make proposals. consider proposals. and make concessions in the course of 
negotiations. 

-t Assistance 

The parties may call upoo compctem professional and lay rcpresemati,·es to consider 
matter under discussion and to make suggestions. Consultants may be used by each of the 
parties in any of the negotiation meetings. 

5. Information 

(a) The Board and Superintendent agree to make available to the Association's 
negotiation committee, upon request and in reasonable rime both prior to and 
during negotiations. available public information concerning financial resources 
of the district and such other public information as requested by the Association. 

(b) The Association agrees to furnish all available public information on its proposa.ls 
upon request of the Board's negotiation team. 

6. While Negotiations arc in Process 

(a) Recesses 

The chairman of either group may recess bis. her group for independent caucus at any 
time. 

(b) Courtesy (Protocol) 

No action to coerce or censor or penalize any negotiating participant shall be made or 
implied by other members as a result of participation in the negotiation process. 
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However. this shall not be construed 10 require any participant to submit to maltreatmenl, 
whether through abusive language or derogatory publication. 

7. Item Agreement 

As negotiation items receive tentative agreemenL they shall be reduced to writing and 
initialed by each pany. Such initialing shall not constitute final agrecmenL 

8. Schedule of Meetings 

lintil aU negotiation meerings are completed.. each meeting shall include a decision on an 
agreed time and place for the next subsequent meeting. 

9. Scope of Negotiations 

All matters pt'flaining to wages. hours. or tcnns and other conditions of employment and 
the continuation. modification, or deletion of an existing provision of this collective 
bargaining agreement are subject to collective bargaining, 

However. when the requestS of both parties arc presented, the discussion shall be limited 
to the items proposed. and no further additions shall be made during the course of 
negotiations unless by mutual agreemenL 

B. AGREEME:\'T 

When an agreement is reached through negotiating: the outcome shall be reduced to 
writing and submitted to the Association for ratification within ten (JO) da:y-s and then to 
1he Board for final approval. Following ratification by the Association and approval of 
the Board. parties shall sign the agreemenL No provisions of the resulting agreement 
shall discriminate against any staff member in regard to membership or non-membership 
in the Association. 

C. DISPUTE RESOLUTION 

I. Resoonsibilities 

The parties pledge lhemselves to negotiate in good faith and in the event of failure to 
reach agreement. to utilize in good faith such mediatory facilities as are or may be 
provided. 

2. If fifty (50} days prior to expiration of this agreement the parties have not reached a new 
agreement, either pany may request that the Federal Mediation and Conciliation Ser.ice 
provide a mediator to assist in reaching agreement. This dispute resolution procedure is 
mutually agreed to by the parties under 0.R.C. 4117.14 (Cl (I} (I) and is imended to 
supersede the procedures contained in O.R.C. 4417.14. However. the Association retains 
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its right to im·oke the pro .. ;sions of O.RC. -411 7.14 (D) (2) should the dispute resolution 
procedure listed abo,•e be unsuccessful. 

ARTICLE 9 - Ul'l'ION RIGHTS 

A. UNION RIGHTS 

The Union shall: 

I. The Local President shall request the appropriate administrator for permission prior to 
using any release time to conduct Association business such as griernnce 
investigation/hearings and disciplinary bearings. 

2. Have the right to insert materials in the employees' mailboxes regarding Association 
business. 

3. Be provided '";th the names and addresses of all newly hired employees. (A copy of the 
notification of hire lener to the newly hired employee shall be sent to the Local 
President). 

4. Have the right to hold general membership meetings and committee meetings on school 
property at reasonable times and so long as there is no cost to the Board. 

B. ASSOCIATION SECURITY AND DUES CHECKOFF 

I. The Board agrees to deduct from the wages of employees for the payment of dues and 
assessments to the Association upon presentation of a written authorization individually 
executed by an employee. The Board agrees 10 accept such authorizations quarterly or 
within thirty (30) days of first hire unless the Board restricts changes in the Credit Union 
deductions to less than quarterly in the future. 

2. Prior to the beginning of each school year. the Association shall certify to the Board 
Treasurer the dues amounts to be deducted for the upcoming school year. The amount 
shall also include local dues. The Association will certify to the Treasurer the amounts to 
be deducted for new members who join after the stan of the school year. 

3. Deductions shall be made in twenty-six (26) equal installments beginning with the first 
pay in October. The Board T n.'35Urer shall remit all such deductions lO the Association's 
State Office within thirty (30) days of the date such deductions were made. along \"l"itb a 
list of persons for whom deductions were made and !he amount deducted. 

-4. The Association agrees to indemnify and save !he Board. including its members and 
employees, harmless against any and all claiats that may arise from or by reason of action 
by the Board in reliance upon any authorization cards or requests for deductions 
submitted by the Association to the Board 



5. Dues deduction aulhorizations shaU be continuous from year 10 year. excep1 aulhorization 
for deductions may be withdrawn only between August 22 aod Augus1 31. inclusive of 
each year by individual wrinen request to the Treasurer and !he Association PresidenL 

6. Fair Share Fees 

Sixty (60) days following lhe beginning of employment or the effective date of this 
Agreement. whichever is later. employees in lhe bargaining uni1 who are no1 members of 
!he Association shaU pay to lhe Association a fair share fee as a condition of emplo)mem 
wilh the Board. Such fair share fee shall not exceed dues paid by members of lhe 
Association. The Association shall notify the Board of the fair share fee amounts in the 
same manner as notification of amounts and changes in the amounts of dues deductions. 
Fair share fees shaU be dcduc1ed from the pa)TOll checks of the employees in lhe same 
manner as regular membership dues are deducted and forwarded to the Association 
except that wrincn authorization for deduction of fair share fees is not required. 

ARTICLE 10- PO"'ERS OF T HE BOARD 

A. PO"'ERS OF THE BOARD 

The Board hereby retains and reserves unto iiself. without limiiation. all powers. righ1s. 
authority, duties and responsibilities conferred upon and vested in ii by !he laws and the 
constirution of the Staie of Ohio and of lhe United States. including but without limiting lhe 
generality of the foregoing. all of the rights identified in O.R.C. -ll 17.08. These include: 

I. Determine matters of inherenl managerial policy which include. but are 001 limited to 
areas of discretion or policy such as !he functions and programs of the public employer. 
standards of services, its overall budget. utilization of technology and organizational 
strucrure: 

2. Direct. supervise. evaluate. or hire employees: 

3. Maintain and improve !he efficiency and effectiveness of govemmemal operations: 

4. Dc1ermine the overall methods. process. means. or personnel by which governmental 
operations are to be conducted: 

5. Suspend. discipline. demote. or discharge for just cause. or layoff. rransfer. assign. 
schedule. promo1e or re1ain employees: 

6. Determine the adequacy of the work force: 

7. Determine the overall mission of the employer as a unit of governmenr, 

8. EffectiYely manage the work force: 
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9. Take actions lo carry out the mission of the public employer as a government uniL 

The exercise of the foregoing powers. rights. authority, duties and responsibilities. the 
adoption of policies, rules and regulations and practices in funherance !hereof. and !he use of 
judgmcm and discretion in connection therewith shall be limited only by the specific and 
express tem1s of this agreement. 

ARTICLE 11- SA VIN GS CLAU E 

In the event there is a conflict between a provision of this agreemem and laws penaining to 
civil rights. affinnative action. unemployment compensation. workers' compensation. the 
retirement of public employees, the minimum educational requirements contained in the 
Ohio Revised Code pertaining to public education including !he requirement of a ccnilicate 
by the fiscal officer of a school district pursuant to 0.R.C. 5705.41, and the minimum 
smndartls promulgated by the State Board of Education pursuant 10 O.R.C. 3301.17(0). such 
laws shall prevail o,·er such provision of the agreement. ln the event of conflict between a 
provision of the agreement and the Ohio or United Smtes Constitutions. or Federal Law. the 
Constitution or Federal Law shall prev11Jl over such provision of this agreement. The panies 
will meet to negotiate any necessary change in ibis agreemem relati,·e to the affected 
provision within sixty (60) days by demand of either pany. 

If. during the term of ibis agreemenl. there is a change in any applicable State or Federal Law 
which requires the Board to de,·elop policies that affect the term(s) and conclition(s) of 
emplo:rment. then the panies will meet lo negotiate with respect thereto within sixty (60) 
days by demand of either party. 

If, during the course of this agreement, a section(s) of the agreemcm becomes unworkable. 
either party may request bargaining on that section. Such bargaining will occur only upon the 
mutual agreement of the parties. 

In the event that any prcl\;sion of the agreement is comrary to the aforesaid laws. all other 
provisions of the agreement shall continue in effect. 

ARTICLE U - GRlE\'ANCE PROCEDURE 

A. GRlEVA.'\CE PROCEDURE 

1. Definitions 

(a) A ''grievance" is an allegation that there has been a violation. misinterpremtion. or 
misapplication ofthis Agreement. 

(b) "Days" shall mean calendar days. 



B. RIGHTS OF THE GRIE.VANT AND TH£ ASSOCIATION: 

I. A Grie-.·ant at his/her sole choosing may appear on his/her own behalf or may be 
represented at any and all steps of the grievance procedure by the Association. 

2. The Association shall receive prior notice of each meeting held to resolve a formal 
grievance. Decisions rendered at each formal level will be made in writing and will be 
rransmined promptly to all parties. to the Association and the Administrator involved 

3. lf a decision on a grie,'81lce is nm appealed within the time limits specified ar any level of 
rhe procedure. the grievance will be deemed seuled on the basis of disposition at that step 
and further appeal shall be barred. 

-t. A grie,·ance that affects more than one employee may be filed on behalf of all affected 
employees, pro\ided all affected employees are informed in writing and agree thereto 
prior to the filing of such grie,•ancc. 

5. All grievances shall be filed at the lowest possible level. The lowesr possible le,·el means 
thar level of the grievance procedure at which the administrator deciding the grievance 
has authority to make a decision. 

C. TThfE Lf!\ITTS 

I. The number of days indicated at each step is considered a maximum. The time limits 
specified, however. may be extended by written agreement of the parties. 

2. lf a fom1al grievance (Le-.·el TI) is not filed within thiny (30) days after the act or 
conditions giving rise to the grie\'ance. the grie,·ance shall be considered waived. except 
where the act or condition is repeated the time shall run from the last time the act or 
condition occurs. 

3. If a decision on a grie,·ance is nor appealed within the time limits specified at any level of 
the procedure. the grie\-ance will be deemed settled on the basis of disposition at that step 
and further appeal shall be barred 

-t. Failure at any Je,·el of an Administrator 10 communicate a decision within the specified 
time limit shall pemlit the Grievant 10 proceed to the next level of the formal grievance 
procedure. 

5. ln the event a grievance cannot be resolved because of the commencement of the winter 
or spring recess, further anempts at a resolution shall be postponed until the parties rerum 
to school following Lhe recess. unless the parties otherwise agree. The parties shal I so 
agree where irreparable injury would result from a postponemcnL 

6. The temporary absence of the Superintendent shall 10U the running ofrhe days during the 
absence of such Administrator. but in no case for more than seven (7) additional days. 
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7. Hearings held under this procedure shall be conducted ar a time and place. which will 
afford a fair and reasonable oppomm.ity for all persons. including " imesses. entitled 10 be 
present 10 anend. 

D. GRIEVANCE PROCEDURE 

Level I: (Informal) 

If a member of the bargaining unit believes there is a basis for a grievance. he/she must 
firsr discuss the matter witb his1ber immediate supcn isor in an effort to resoh·e the 
problem informally. 

Level 11: (Formal) 

lf the Grievanr is not satisfied with the results of Le\·el I, or is unable for cause beyond 
his'her control to discuss the maner with his/her immediate supervisor within the time 
limit prescnl>ed in C (2). he/she may begin fomrnl procedure by submitting the fonnal 
grievance on the grievance form 10 lhe Superintendent or his/her designee. \Vithin 
seven (7) days of receipt of the fonn. the Superintendent or his/her designee shall hold a 
meeting and make a wrinen decision. The decision reached at this meeting ";n be 
recorded in Level II of the Grievance Report Fom1 and signed by both parties. 

Le,·el flJ (Mediation) 

lf the Union and the Grievant are not satisfied \\;th the level 11 decision, the Union may 
request that the issue be preserued Bl 8 mediation conference. The request for le\·el fH 
mediation muse be made in writing within seven (7) days of receipt of the Level II 
decision. Ar the beginning of each school year. the Union's President and the 
Superiruendem or hislhcr designee. shall jointly appoint a panel of fi\·e (5) mediators. 
Those appointed 10 the panel must be knowledgeable of mediation dispute resolution 
processes and be reasonably available to preside o,·er mediation conferences as needed 
by the parties. Mediators on the panel will be used on a rotating basis to preside o\•er 
mediation conferences. unless the Board and the Union agree to some other method of 
selecting a mediator for any panicular grievance. If the parties are unable to agree upon a 
panel of five (5) mediawrs or co selection of a specific mediator. the Federal Mediation 
and Conciliation Sen'ice shall be requested co appoinl one of its mediators 10 conduct 
mediation conferences as requested by the parties. Any mediation under this pro,ision 
shall be presided over by one (l) mediator, unless otherwise agreed by the parties. 

Mediation conferences will be scheduled at the earliest date that llle mediator. the parties 
and their representatives are reasonably available for such purpose. Mediation 
conferences will be held al lhe Board of Education offices or such other suitable place as 
lhe mediator direccs so long as there is no cost for renting or using the space used. 
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.\llediation conferences will be conducted informally. no record of the conference will be 
made. The mediator shall haYe the autboriiy to meer separately with any person(s} having 
knowledge of the grievance. The mediator will keep confidential anything stated to 
bimlber in a private session. unless lbe inYoh·ed person(s) othernise agree. Mediation 
efTons shall be treated as discussions of compromise or settlement and cannot be used by 
one pany against the other. 

The resolution temis of any grie\•ances fully addressed through mediation shall be 
reduced to writing and will be on a "no-precedent" setting basis. unless the Union and 
Board othern;se agree. The Union and Board shall share the costs of grie\1ance mediation 
equally. 

Level IV (Formal) 

[fthe grievance is not resolved at Level rn. then the Union may submit the grievance to 
arbitration by serving wrinen notice on the Superintendent of its intention to arbilr8te the 
grievance. This written notice must be prO\~ded within seven (7) days of the Level lU 
mediation session "ith the Federal Mediation Conciliation Sen ice \\ilb a request to 
provide a list of names of arbitrators. The arbitrator shall be selected pursuam to 
Federal ~Iediation Conciliation Senice rules. 

The arbitrator's powers shall be limited to deciding whether the Board or Administration 
has violated or misapplied the specific provisions of the Agreement The arbitrator shall 
have no power to add ro, subtract from, or otherwise modify the terms and conditions of 
this Agreement, nor shall the arbitrator be permined to make a decision that is contrary to 
law. The decision of the arbitrator shall be final and binding. 

The losing pany shall pay the cost of the arbitration, including the arbitrator's fee and 
hearing transcript. 

ARTICLE 13 - 1\ llSCELLA r EOUS 

A. OUARTERL Y ~fEETr 'GS 

Quarterly meetings between the Ohio Association of Public School Employees 
appointed comminee of Local 148 and the Designated Assistant Superinteodenc will be 
held during the school year. 

The purpose of these meetings will be to review common concerns affecting these non­
teachiog personnel and to clarify policies affecting the employees covered by this 
agreement. 

It is hoped that as a result of these meetings the high morale of the staff will remain, 
education of the finest quality ";11 prevail and staff members and administrators will 
avoid misunderstandings. 
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B. SAFETY 

The Board recognizes that in providing the educational program for the children of this 
district it assumes the responsibility for the safety of employees while they are on and in 
the facilities of the School District. 

The Board shall provide. publish and post rules for safety and the prevention of 
accidents. provide prorecrive devices where they are required for !he safety of 
employees and provide suitable and safe equipment where such equipment is necessary 
for the conduct of the educational program and !he operation of the schools. 

C. CRillllNAL CHARGES 

In the event a bargaining unit member is charged with a crime lis:!ed under O.R.C. 
3319.39. the Board has the right lo place the employee on an unpaid adminisuari\'C leave 
of absence until final disposition of the charge. 

The Board shall not take any further disciplinary action against the member relative to the 
pending charges during !he pendency of criminal proceedings should it place an 
employee on unpaid leave under this section. The member's health benefits shall remain 
intact during the unpaid administrati,·e leave so long as the employee timely conrributes 
his. ber share of the required premium. 

After the Board concludes its disciplinary action against the member relative to the 
pending charges. the bargaining unit member placed on unpaid leave under this section 
may utilize the grievance procedure. 

ARTICLE 14 - EFFECTIVE DATE 

A. EFFECTIVEDATE 

The provisions of this agreement shall be effective as of the date of rati6cation by lhe 
Union and approval oflhe Board. except as olherwise specifically noted herein. 

This agreement supersedes and cancels all previous agreements. verbal or written or 
based on alleged past practices, between the Massillon City School District Board of 
Education and the OAPSE Local I 48 and constitute the entire agreement between the 
parties. Any amendment or agreement supplemental hereto shall nm be binding upon 
either party unless executed in writing by the parties hereto. 

This agreement shall remain in full force and effect until June 30. 2017. and shall be 
renewed for successive periods of one year each thereafter unless a request in writing IO 

initiate negotiations is made by either lhe Board or lhe Association pursuant to Article 12 
of the agreemenL 
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, Vice President 

J.tbJ- '1(. ~~ 
, Treasurer 

~+'ltvJ,~ 
~A,~t;.~ 

, Member 

, Member 

SE Business Rep. 

--..;:=w Miller. President 
Massilon City School District 
Board of Education 

~ .tvf 

RicllafdG~perintendent 
Massilon City School District 

Date 

Date 

Date 

;;i,J 1 /ts= 
Date 

Date 

Date T' 

Date 
~, . 

The above negotiated agreement was approved by the Board of Education at a meeting on 
the ~day of &,b,...4cu'j , 2014. 

1.J'~~Plnr~ -, ......Sandra J. M · Treasure Fo 
Massilon Bn~ Education 
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APPENDIX " B" 

EVALUATOR 

EMPLOYEE 

REPORT DUE 

Massillon City Schools 
Massillon, Ohio 

FOllQW.up PERFORMANCE REPORT 

OAPSE - 711/14 - 8f.l0/17 

APPRAISAL ENDING ___ _ 

THE EMPLOYEE NAMED WAS APPRAISED AS: 
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IMPROVEMENT NEEDED 

PLEASE COMMENT BELOW ON THE EMPLOYEE'S PERFORMANCE DURING 
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DATE 
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SIDE LETTER OF AGREEMENT 

The Massillon City School Dismct Board of Education ("Board") and OAPSE Local 148 
("Union"), reached a final tentative agreement on September 26, 2014. and reached agreement m 
regard to implementauon Amcle 6 tilled lns11ra11ce regarding the Denial and Vision insurances 
th:ll will apply only during the tenn of the new Agreement (July I. 2014. through June 30, 2017). 
provided the September 26. 2014. fmal tentanve agrectnent is ratified by the Union membership 
and adopted by the Board 

NOW THEREFORE. the Board and the Union agree as follows : 

I. Provided the Union membership rallfies the September 26, 2014, final tentaltve 
agreement and the Board adopts the same. the Union and Board agree that only dunng 
the tenn of the new Agreement (July I. 2014, ihrough June 30. 2017), the Board will pay 
I <XW. of the dental insurance premium and I 00% of the v1s1on insurance premium. 

~ This Side Letti:r of Agreemenl 1s entered mto on a non-precedent setting basis. 

3. The Umon and Board agree tlus Side Letter of A!,'feeIDent shall not set any past practice 
in regard to implementarion of the Dental and Vision Insurance provisions in Article 6. 

4. This Side letter of Agreement shall automatically expire on June 30, 2017, and be null 
and void al that time. 

IT IS SQ AGREED: 

Date. '/-~ _,, Y 

FORTBOARO 




