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GENERAL PROVISIONS 



PART 1 

ARTICLE 100 – RECOGNITION 

101 The North Union Local Board of Education, hereinafter referred to as the “Board,” 
recognizes the North Union Education Association, OEA/NEA, hereinafter referred to as 
the “Association,” as the sole and exclusive bargaining agent for all regular contract non-
certificated employees in the school District as defined in ORC and all full-time and 
regular part-time certificated teachers.   

102 Excluded from the bargaining unit are all casual and seasonal employees, all substitute 
employees, supervisors, confidential employees, professional management-level 
employees, and other administrative personnel as defined and excluded in Chapter 4117 
of the Ohio Revised Code, Superintendent, Director of Curriculum and Instruction , 
Principals, Athletic Director/Administrator,* Treasurer of the Board, Assistant Treasurer, 
Clerical Assistant, Payroll Clerk, Administrative Assistant  to the Superintendent, home-
instruction tutors, in-school suspension monitors, EMIS Coordinator , Director of 
Technology, Assistant Director of Technology, Assistant Technology Coordinator, and 
two (2) hour aides.   

*When the Athletic Director position is held by a teacher, the teacher will be a member
of the bargaining unit included pursuant to Section 101 above.  

PART 1 

ARTICLE 200 – NEGOTIATION PROCEDURE 

201 Negotiable matters will be all matters with respect to wages, hours, terms and conditions 
of employment and the continuation, modification, or deletion of an existing provision of 
this agreement.   

202 Negotiation teams – No more than five (5) representatives or designees of the Board, the 
Superintendent or his/her designated representative, and no more than five (5) 
representatives named by the Association shall comprise a joint committee for the 
purpose of negotiating.  Each team may retain the service of a professional representative 
in addition to the five (5) team members.  All negotiations shall be in executive session 
and exclusively between said representatives/designees.   

203 Upon the written request of the Association or the Board made not more than ninety (90) 
days before expiration of this agreement, the designated representatives shall call for an 
initial meeting of the negotiating teams to take place no later than fifteen (15) work days 
from initial written request.  The purpose of this initial meeting will be to exchange 
proposals and discuss agenda items.  Thereafter, negotiation meetings shall be held at 
such times and places as are agreed to by the members of the negotiating teams.   
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204 The Board agrees to furnish the Association upon prior written request, all routinely 
available public information concerning financial resources of the District and such other 
information that is specifically requested by the Association.  Consultant(s) may be used 
by either party.  The sole purpose of consultants will be to provide information pertinent 
to negotiations.  The expenses of said consultant(s) shall be borne by the retaining party.   

205 AGREEMENT  

205.01 As issues are discussed and tentative agreement reached, said items shall 
be reduced to writing and initialed by a representative of each team.   

205.02 When a tentative settlement is reached, it will be reduced to writing by the 
teams and submitted to membership of the Association and, if approved, 
thereafter to the Board for approval.   

205.03 If either the Board or the Association does not approve the tentatively 
approved items, the negotiations teams shall meet immediately to resume 
negotiations for five (5) additional days.  If tentative agreement is not 
reached with these five (5) days, those items yet to be resolved shall be 
submitted to impasse.  During the period of negotiations, all applicable 
provisions of this negotiation procedure will be followed.   

206 Items previously negotiated and approved by the Association and the Board and which 
are not contained in the negotiations agenda shall become a part of the successor 
Negotiated Contract and shall contain an effective date the same as that of any successor 
Negotiated Contract reached between the parties.   

207 After the initial session, item(s) added to the agenda shall be mutually agreed to by both 
teams.  

208 The initial session and all future sessions shall not adjourn until a time, place and date 
have been established for the next negotiation session.  

209 Either team may call for a caucus during a negotiations session.  A caucus shall be for a 
period of no more than thirty (30) minutes unless otherwise mutually agreed.  

210 Impasse – The parties mutually agree to use the service of a mediator from the Federal 
Mediation and Conciliation Services in the event that either party declares an impasse.  

211 News Releases – Reports pertaining to negotiations will not be issued to the public or the 
news media by either party until the impasse procedure has been concluded.  
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PART 1 

ARTICLE 300 – MEMBER OF THE BARGAINING UNIT AND ASSOCIATION 
RIGHTS 

300 ASSOCIATION RIGHTS  

301.01 The Board hereby agrees that eligible employees of the Board shall have 
the right to freely organize, join, and support the Association for the 
purpose of engaging in collective bargaining or negotiations.  As a duly 
elected body exercising governmental power under the law of the State of 
Ohio, the Board undertakes and agrees that it will not directly or indirectly 
discourage or deprive or coerce any member of the bargaining unit in the 
employment of any rights conferred by this Agreement or the laws of this 
State; that it will not discriminate against any member of the bargaining 
unit with respect to hours, wages, or any terms or conditions of 
employment by reason of his/her membership in the Association, his/her 
participation in any activities of the Association or collective professional 
negotiations with the Board or his/her institution of any grievance, 
complaint or proceeding under this Agreement with respect to any terms 
or conditions of employment.   

301.02 The President of the Association or his designees shall have the right to 
visit all schools and facilities in the District for the purpose of carrying out 
Association business.  In no event shall such visits interfere with or 
interrupt normal school operations.   

301.03 The Board will make available to the Association names and addresses of 
any new members of the bargaining unit after Board action employing 
such members of the bargaining unit.  Such information will be provided 
within ten (10) work days of receipt of the Association’s written request. 
Such information shall be only for the private use of the Association.   

301.04 Any representative of the Association on his or her planning period shall 
be permitted to transact Association business on school property at 
reasonable times provided that this shall not interfere with or interrupt the 
normal school operations.  This means for communications and delivery 
of Association business.  Buildings may be used by the Association with 
approval of building principal/Superintendent for time and date.   

301.05 The Association may use the District’s school delivery system service and 
teachers’ mailboxes for communications to members of the bargaining 
unit.  NUEA name will appear on all Association’s hand-outs.   
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301.06 The Board will furnish the Association information related to its financial 
and educational operation.  Such information will be provided within ten 
(10) work days of receipt of the Association’s written request; provided 
however, nothing herein shall require the Board to provide anything other 
than public records or to specially prepare such information except as such 
information is prepared in the Board’s ordinary course of business.  The 
first one hundred (100) pages of such information will be provided to the 
Association without charge in the year this agreement will expire to allow 
the Association to prepare for negotiations of a successor agreement.  
Additionally, the Association will be provided one free copy of the 
financial documents provided to the Board of Education each month.   

 
301.07 The Board will advise the president or representative of the Association of 

any new or modified fiscal, budgetary, or tax programs, construction 
programs, or major revisions of educational policy, which are proposed or 
under consideration.   

 
301.08 The Board shall place on the agenda of each regular Board meeting under 

“New Business” any matters brought to its consideration by the 
Association so long as these matters are made known to the 
Superintendent’s office seven days prior to said regular meeting.   

 
301.09 The rights granted herein to the recognized Association shall not be 

granted or extended to any competing labor organization.   
 

301.10 POLICY OR POLICY CHANGE   
 

301.10.01 The Board shall provide a policy manual for the 
Association.  Each new policy enacted by the Board shall 
be provided to the Association for inclusion in the policy 
manual within two (2) weeks following the day acted upon 
by the Board.   

 
301.10.02 Policy or policy change shall in no way violate the 

provisions of the contract between the Board and the 
Association.   

 
301.10.03 The Association President shall be given notice of any 

change in current policy.  If requested, the Superintendent 
shall meet with the Association President to discuss the 
proposed change before the regularly scheduled meeting of 
the Board where such change is to be acted upon.   

 
301.10.04 The Association President shall be given annually, prior to 

October 1, a copy of all bargaining unit member job 
descriptions, and shall be given notice of any changes in 
member job descriptions.   
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301.11 BUILDING HANDBOOKS   
 

301.11.01 Handbooks prepared by individual building administrators 
shall contain no rule, procedure or guideline that violates 
any provision of the contract.   

 
301.11.02 Where provisions of the handbook violate provisions of the 

contract, the contract provisions shall prevail and the 
provision in the handbook shall be expunged.   

 
301.12 REGULATIONS AND GUIDELINES   

 
301.12.01 The Association shall be provided with a copy of all 

regulations and guidelines as they become available.   
 

301.12.02 Regulations and guidelines shall not violate any provision 
of the contract.  Where such violation exists, the provision 
of the contract shall prevail.   

 
301.13 The Association may use the District's e-mail service to send Association 

meeting notices and membership reminders to bargaining unit members.  
Association use of this service shall comply with all Board policies and 
regulations governing such use.  E-mail may not be used for the 
degradation of members, Administration, or Board Policy.   

 
The Association understands that access to the District's e-mail service is a 
privilege, not a right, and as such the Board may revoke it at any time and 
for any reason.  Access to or use of the District's e-mail service shall not 
be subject to Part 1, Article 500 – Grievance Procedure.   

 
302 MEMBER OF THE BARGAINING UNIT RIGHTS   
 

302.01 The provisions of this agreement shall be applied in a non-discriminatory 
manner.   

 
302.02 Unless otherwise amended in this contract, members of the bargaining unit 

shall be ensured all rights and privileges granted by law.   
 

302.03 Bargaining unit members shall be guaranteed the right to examine and 
review their “Official” personnel file and add pertinent comments as 
addressed in the statutes provided by the Ohio Revised Code.  The 
“Official” file shall be kept in the Superintendent’s office.  As directed by 
the Ohio Revised Code and Federal statutes said file shall include but not 
be limited to the following items:  recommendations, evaluations, 
transcripts, and employee reprimands.  A request for an appointment is all 
that is necessary to review files.   
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302.03.01 After reviewing his/her file, a bargaining unit member may 
challenge the accuracy or timeliness of anything contained 
in the file.  This should be done in writing and in no more 
than one-hundred (100) words.   

302.03.02 Anonymous documents will not be placed in a bargaining 
unit member’s personnel file.  Documents place in the 
personnel file, except for routine informational documents 
(e.g., transcripts, certificates, etc.), will be dated and signed 
by the person who created the document or causes it to be 
placed in the file.  A copy of such non-routine documents 
will be provided to the bargaining unit member at the time 
it is placed in his or her personnel file.   

302.04 Every member of the bargaining unit shall have an individually assigned 
mail box in which announcements, directories, notes and correspondence 
for such bargaining unit member is placed.  Secretaries, cooks, educational 
aides, regular and itinerant teachers, custodians, bus drivers, 
sweeper/cleaners and cafeteria workers will have individual mail boxes in 
the teacher’s lounge or workroom.  Bus mechanics and bus drivers will 
have their mail boxes in the bus garage.  Bargaining unit members are 
expected to check these boxes regularly for important announcements, 
bulletins and other correspondence.   

303 ASSOCIATION LEAVE  

303.01 The cost of a substitute for delegates, approved by the North Union 
Education Association, to the OEA convention may be reimbursed 
through the Teacher Development Fund established under the Master 
Agreement, Part II, 1401.01 provided that monies remain in this fund at 
the end of the fiscal year to reimburse these costs.  If no funds remain, the 
Association will reimburse the District for the cost of the substitutes.   

PART 1 

ARTICLE 400 – MANAGEMENT RIGHTS 

401 The Board hereby retains and reserves unto itself all powers, rights, authority, duties and 
responsibilities conferred upon and vested in it by the laws and the Constitution of the 
State of Ohio, and of the United States.  The exercise of these powers, rights, authority, 
duties and responsibilities by the Board, the adoption of policies, rules, regulations and 
practices in furtherance thereof, and the use of judgment and discretion in connection 
therewith shall be limited only by the specific and express terms of this contract.   
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PART 1 
 

ARTICLE 500 – GRIEVANCE PROCEDURE 
 
501 DEFINITIONS   
 

501.01 During the course of this agreement, problems may arise concerning the 
application, interpretation or understanding of provisions of this 
agreement.   

 
501.02 A grievance shall be defined as an alleged violation, misapplication or 

misinterpretation of the provisions of this agreement.   
 

501.03 A “Group Grievance” shall be a grievance that affects more than one (1) 
employee in the bargaining unit.   

 
501.04 “Grievant” shall mean the Association or employee(s) in the bargaining 

unit initiating a grievance.   
 

501.05 Unless otherwise specified, “days” as referred to in this Article shall refer 
to days the administration office is open for business.   

 
502 PROCEDURE   
 

502.01 In the event a member of the bargaining unit believes there is a basis for a 
grievance, the member of the bargaining unit shall, as the first step, have 
an informal discussion with his or her immediate supervisor or, for 
employees permanently assigned to school buildings, his or her principal, 
in an effort to resolve the concern.  Certificated bargaining unit members 
assigned to more than one (1) building shall initiate the grievance process 
with the building principal directly connected to the concern.   

 
501.02 If, as a result of the informal discussion with the immediate supervisor or 

building principal, a grievance still exists, the member of the bargaining 
unit may invoke the formal grievance procedure through the Association 
using the forms provided by the building representative (see Appendix for 
sample form).   

 
502.03 All grievance hearings shall be held outside of the normal working hours 

of the grievant or grievants involved so as not to interfere with their 
responsibilities.  A representative of the Association may accompany and 
represent the grievant at all steps of the grievance procedure.   
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503 STEP ONE Supervisor/Principal   
 

503.01 A copy of the grievance form shall be delivered to the 
supervisor/principal.  This must be done within fifteen (15) calendar days 
of the date of the problem causing the grievance.   

 
503.02 Within five (5) days of receipt of the grievance, the supervisor/principal 

shall meet with the grievant to discuss the grievance.  The 
supervisor/principal shall be the hearing officer.  Within five (5) days of 
the hearing at step one, the supervisor/principal shall render his/her 
decision in writing and deliver a copy thereof to the grievant with the 
routing copy to the Association.   

 
504 STEP TWO Superintendent   
 

504.01 If a grievant is not satisfied with the decision at step one it shall be 
submitted to step two within ten (10) days of receipt of the step one 
decision or if no decision has been made, within ten (10) days of the step 
one meeting.  Within ten (10) days of receipt of the request for the step 
two hearing by the Superintendent, a hearing shall be scheduled.  The 
Superintendent shall be the hearing officer and conduct the hearing.  After 
the grievants and representatives have presented all facts and information 
relative to the grievance, and if no resolution is reached, the 
Superintendent shall issue a written disposition within five (5) days and 
deliver a copy to the Association.   

 
504.02 If an agreement is reached, it shall be reduced to writing by the parties, 

dated and signed by the Superintendent, the grievant and the Association 
representative.   

 
505 STEP THREE Mediation   
 

505.01 If a grievance is not satisfactorily resolved at step two of the grievance 
procedure above, the Association may make a written request for 
mediation to the Superintendent within fourteen (14) calendar days after 
receipt of the Step Two (2) decision.   

 
505.02 Within five (5) days after the written request for mediation, the 

Superintendent and Association shall attempt to agree upon a mutually 
acceptable mediator and shall obtain a commitment from said mediator to 
serve.  If the parties are unable to agree upon a mediator or to obtain such 
a commitment within a specified period, a request for a mediator shall be 
made jointly to the Federal Mediation and Conciliation Service (FMCS).   
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505.03 The mediator shall schedule a mediation conference on the earliest date 
available.  Mediation conferences will be conducted informally.  No 
record of the conference will be made and everything said at the mediation 
conference by the parties and their representatives will be regarded as 
settlement discussions.  All communications during a mediation 
conference are confidential and cannot be disclosed by the mediator or the 
parties.  In the event that a grievance which has been mediated is not 
resolved, nothing said or done during any mediation conference may be 
referred to or used against either party at subsequent proceedings.   

 
505.04 The mediator has no authority to compel the resolution of a grievance and 

he or she shall not issue a decision and/or recommendation without the 
express written agreement of both parties.   

 
505.05 If the parties resolve the grievance through mediation, they shall reduce 

the terms of their settlement agreement to writing.  Unless the Board and 
Association agree otherwise, the resolution of the grievance through 
mediation shall be on a “No Precedent” basis.   

 
505.06 The costs for the service of the mediator, including per diem expenses, if 

any, and actual and necessary travel and subsistence expenses, shall be 
borne equally by the Board and the Association.   

 
506 STEP FOUR Board   
 

506.01 If the parties are unable to resolve the grievance with mediation, then the 
grievant may appeal the issue to the Board.  The grievance shall be 
transmitted to the Board by filing a written copy thereof with the President 
of the Board, within ten (10) days of the final mediation session.   

 
506.02 The Board shall meet with the Association representatives on the 

grievance no later than its next regular meeting, provided that the 
grievance has been appealed to step four at least two (2) calendar weeks 
prior to the next regular meeting.  The Board shall schedule the step four 
hearing for the following month’s regular meeting if the grievance is not 
appealed within two (2) calendar weeks of the Board’s regular meeting.  
Disposition of the grievance in writing by the Board shall be made no later 
than seven (7) days thereafter.  A copy of such disposition shall be 
furnished to the Association.   

 
507 MISCELLANEOUS   
 

507.01 The failure of the grievant or Association to appeal any decision within the 
time lines shall constitute a waiver of the right to further appeal, and a 
final disposition of the grievance shall be made on the basis of the last 
decision given.  Any time limits established in the grievance procedure 
may be waived by mutual agreement of the parties.   
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507.02 The failure of the Board to respond to grievances within time-lines 
provided shall automatically forward the grievance to the next step.   

 
507.03 All grievance hearings shall be held outside of the normal working hours 

of the grievant or grievants involved so as not to interfere with their 
responsibilities.  A representative of the Association may accompany and 
represent the grievant at all steps of the grievance procedure.   

 
507.04 In the event there is a grievance which involves a number of members of 

the bargaining unit in one or more schools it may be submitted as a group 
grievance by the Association and may be instituted at Step 2 of the 
grievance procedure if the Association so elects.  The members of the 
bargaining unit involved in the grievance will be named on the grievance 
forms.   

 
 

PART 1 
 

ARTICLE 600 – BARGAINING UNIT MEMBER PROTECTION-STUDENT 
DISCIPLINE-COMPLAINTS 

 
601 BARGAINING UNIT MEMBER PROTECTION   
 

601.01 A member of the bargaining unit may use such force and/or action as is 
necessary for self-protection or to prevent injury to a student.   

 
 

 
602 COMPLAINTS AGAINST MEMBERS OF THE BARGAINING UNIT   
 

602.01 Whenever there is an alleged complaint by a parent, agency or by any 
member of the public in general which seriously reflects upon the 
performance or character of any member of the bargaining unit, the 
Administration shall make the member aware of the alleged complaint.  
The Administration may secure information relating to the alleged 
complaint from that member of the bargaining unit.   

 
602.02 If such complaint could likely become a matter of formal record, the 

complaint will be put in writing before any other step of this procedure is 
taken.  All written complaints will be fully investigated.  Any complaint 
not put in writing shall be deemed void.   

 
602.03 Upon receipt of the written complaint, the Superintendent or designee 

shall provide the complaining party with a copy of these procedures.  The 
Superintendent or designee shall meet with the member of the bargaining 
unit involved and establish a conference date in an attempt to resolve the 
concern.  The member of the bargaining unit shall be provided a copy of 
the written complaint.   
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602.04 At all steps of this procedure the member of the bargaining unit shall be 

treated with the established tenet that a person is innocent until proven 
guilty.   

 
602.05 An Association representative may accompany the member of the 

bargaining unit at all steps of this procedure, at the request of the member 
of the bargaining unit.   

 
602.06 At the conclusion of the conference, the Superintendent or designee shall 

summarize the conference, provide a copy of the summary to the member 
of the bargaining unit and take whatever action deemed appropriate to 
conclude the matter. In all cases no employee shall be subject to any form 
of discipline without just cause.  

 
 602.06.01   Just cause shall be defined as any of the following reasons  

  in Ohio law; violation of written rules and regulations set  
  forth by the Board of Education for incompetency,   
  inefficiency, dishonesty, drunkenness, immoral conduct,  
  insubordination, discourteous treatment of public or others,  
  neglect of duty, violation of rule(s) and/or regulation(s),  
  failure of good behavior, or any other act of misfeasance,  
  malfeasance or nonfeasance.   

 
 
 

PART 1 
 

ARTICLE 700 – SICK LEAVE 
 
700 ACCUMULATIVE SICK LEAVE   
 

701.01 Each regular member of the bargaining unit may accumulate sick leave at 
the rate of one and one-fourth (1¼) days per month of completed 
employment up to a maximum of two hundred eighty (280) days.   

 
701.02 Sick leave shall be accumulated on the basis of twelve (12) calendar 

months of employment per year for full-time employees.   
 

701.03 Sick leave credit accumulated in other school districts and/or Ohio Public 
Agencies shall be transferred from any other school district as prescribed 
and limited by Section 143.29 of the Revised Code of Ohio up to one-
hundred-eighty (180) days.  A certificate of accumulated sick leave must 
be presented to the Treasurer of the Board prior to the commencing of 
employment.   

 
701.04 Official records of accumulated sick leave shall be kept.  The days 

accumulated are transferable to other schools or Ohio Public Agencies.   
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701.05 If a person is employed during the school year, he shall be credited with 

days of sick leave in proportion to the fractional part of his term which 
remains, at the rate of one and one-quarter (1¼) days per month.   

 
701.06 The  Board shall advance a maximum of five (5) days sick leave per 

school year to all bargaining unit members.   
 
702 SICK LEAVE USES   
 

702.01 Sick leave may be used for personal illness, medical appointments, injury, 
exposure to contagious diseases, pregnancy, or for illness or death in the 
immediate family.    It is understood that if an employee has used sick 
leave for three or more consecutive absences, a written medical excuse 
will be provided.  In addition, in the event of an accident or major illness, 
a medical doctor must provide written permission for the employee to 
return to work.  

 
702.02 Absence due to illness or death in the immediate family is limited to 

fifteen (15) school days per year.  An exception could be made here for 
additional days as approved by the Superintendent or Board.   

 
702.03 Immediate family consists of spouse, children, parents, brothers, sisters, 

mothers-and fathers-in-law, brothers-and sisters-in-law, grandparents and 
grandchildren of the employee.  The immediate family may be expanded 
to include aunts, uncles, first cousins, and grandparents-in-law in 
individual cases with the approval of the Superintendent.   

 
702.04 In accordance with this contract, “standard” pregnancy leave is considered 

to be six weeks following a natural delivery and eight weeks following a 
caesarean section delivery.  Any days prior to delivery or following 
standard pregnancy leave must have written documentation of medical 
necessity from a medical doctor.  The term “pregnancy” among those 
reasons for which an employee may be granted sick leave would indicate 
that the statute allows absences for any disability occurring due to 
pregnancy and such disability naturally includes a period of time before 
birth and one afterward for recuperation, the exact length of which is a 
matter for medical rather than administration determination (1974 O.A.G. 
74-022).   

    
   702.04.01 Upon written request on a form developed by the labor 

 relations committee, a pregnant member may get an  
additional 5 day advance beyond 701.06.  If the member 
decides to leave the district, a two months’ notice must be 
given before their final paycheck, it is understood that any 
days left of unpaid forwarded sick leave will be owed to the 
district in the amount as stated as their daily contractual 
rate for that given school year.  The member 
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would be responsible for any and all costs associated with 
recovery of funds. 

 
 702.05  A bargaining member may use sick leave under FMLA for the number of 
                                    days as prescribed in writing by a medical doctor, provided the employee 
                                    has that number of sick leave days already accumulated.  FMLA will start 
                                    the first day of sick leave used and depending on the number of FMLA 
                                    days requested by the member, could involve sick leave, personal days, 
                                    board advanced days, and deduct days. 
 
703 REIMBURSEMENTS   
 

703.01 On the completion of the school year and no later than July 15, the 
employee may request from the Board to be reimbursed for unused 
personal  days  as prescribed by the schedule listed below:   

 
703.01.01 If the employee uses no sick leave and unrestricted 

personal leave the employee will be reimbursed for two (2) 
days by the Board.   

 
703.01.02 If the employee uses one (1) sick day or unrestricted 

personal leave day, the employee will be reimbursed for 
one (1) day by the Board.   

 
703.01.03 All reimbursements shall be made at the bargaining unit 

member’s per diem rate.   
 

704 SICK LEAVE BANK   
 

704.01 On May 15th of each school year, the Central Office shall distribute a "call 
for donors" statement to all bargaining unit members for donations of days 
for use by employees in the subsequent school year.  A maximum of (5) 
days per employee may be donated to the Sick Leave Bank. (See 
Appendix XIV).  The Central Office will make a call at the beginning of 
each school year, if the total Sick Leave Bank days are below 600.   

 
704.02 If at any point the number of days in the Sick Leave Bank is less than 

twenty-five (25) days, a second call for donations will be made by the 
Central Office.  Employees that have not given  the maximum allowable 
number of days for the applicable school year may donate  the number of 
days of sick leave remaining available.  All employees may donate one (1) 
day of personal leave.   

 
704.03 Any unused personal leave days on May 15th may similarly be donated to 

the Sick Leave Bank at the option of the employee.  Treasurer’s Office 
shall verify remaining personal days after the school year has been 
completed.  If days donated is higher than actual days available, only days 
available will be donated.  Transfer will take place in June or July.   
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704.04 A bargaining unit member under a physician’s care who has exhausted all 
of his/her accrued sick leave and has been advanced five (5) days as 
allotted in 701.06 as a result of a debilitating personal illness or injury, 
excluding illness or injury related to elective surgical procedures, may be 
granted additional sick leave days only in the event of a catastrophic 
illness or injury.  Such additional sick leave days shall accrue through the 
donation of accumulated unused sick leave by other bargaining unit 
members who volunteer to do so in accordance with the provisions 
contained herein.  The Central Office shall request a statement from the 
employee as to the reason additional sick leave is needed.   

704.05 Sick Leave Bank may be used by a member of the bargaining unit for 
personal illness or for the illness of a spouse or dependent child, if such 
request is approved by both the Superintendent and Association President. 
Each employee has a lifetime maximum Sick Leave Bank benefit of one 
hundred twenty (120) days, unless additional days are approved by the 
Superintendent.   

704.06 If the Superintendent and Association President do not agree, the 
employee's request for Sick Leave Bank will be submitted to the Sick 
Leave Bank Committee.  The Sick Leave Bank Committee shall consist of 
three (3) members of the bargaining unit appointed by the Association and 
three (3) Administrators appointed by and including the Superintendent. 
In order to approve a request for Sick Leave Bank, a majority vote of the 
Committee is required.   

704.07 Sick Leave Bank days may not be used to extend a  maternity/paternity 
leave unless a catastrophic medical complication is documented by a 
physician.   

704.08 Sick Leave Bank days may not be used to delay the disability retirement 
of a bargaining unit member.  The Board has the right to request the  
employee to have a disability evaluation before Sick Leave Bank is  
administered.   

704.09 An employee using donated sick leave shall not earn or accrue any sick 
leave under Section 701.01.   
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PART 1 

ARTICLE 800 – OTHER LEAVES OF ABSENCE 

801 PERSONAL  

801.01 The Board in recognition of the personal nature of this type of leave, and 
that emergencies do arise from time to time that cannot otherwise be 
resolved after school hours, and that the Board further recognizes that the 
loss of pay to attend to these matters can pose an additional burden on the 
member of the bargaining unit, shall grant three (3) days annually of 
unrestricted personal leave to each member of the bargaining unit.  All 
personal leave is subject to the approval of the Superintendent.   

801.02 Twenty-four (24) hours advance notice shall be given to use personal 
leave except in the case of an emergency, where twenty-four (24) hour 
notice is not possible.   

801.03 Only one (1) personal leave day may be taken after April 30th except in 
the case of emergencies approved by the Superintendent.   

801.04 No personal leave days shall be granted the last two (2) days of school 
with students.   

801.05 Any unused personal days can be converted to sick leave (Part 1, 
Article 700) if the bargaining unit member has also used less than five (5) 
days of sick leave in the same fiscal year.  Such conversion shall be 
requested by an employee by submitting a mutually agreed-upon form to 
the Treasurer by July 15th of the applicable year.   

802 PROFESSIONAL MEETINGS  

802.01 Requests to attend meetings shall be made to the Superintendent  in the 
appropriate electronic means at least 10 days  in advance of the meeting. 
Members of the bargaining unit shall be informed of the action taken on 
their requests as soon as possible.  If the request is rejected, the member 
will be given the opportunity to meet with the Superintendent to discuss 
the rejection.  All professional leave is subject to the approval of the 
Superintendent.   

802.02 The Board shall pay for a substitute when the member of the bargaining 
unit is attending a convention.  A duly elected delegate of a professional 
organization shall receive special consideration.   

802.03 The Board shall pay for a substitute when the member of the bargaining 
unit is attending a workshop or instructional-type meeting.   
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802.04 Employees working on alternate work-related assignments shall be 
considered to be on professional leave not a “deduct” day.   

 
803 SCHOOL RECESS   
 

803.01 A major school recess can only be extended one day due to personal or 
professional leave per school year.  A major recess shall include 
Thanksgiving, Christmas, Easter, or summer vacation with the following 
exception:  No personal leave days shall be granted the last two (2) days of 
school with students.   

 
804 MATERNITY/ADOPTIVE LEAVE   
 

804.01 Eligibility:  A member of the bargaining unit who is pregnant and/or any 
male or female adopting a child less than one (1) year old may be granted, 
upon completion of the proper requests, a leave of one (1) full school year 
and the balance of the year in which the “leave” commences.  All such 
leave shall be without pay.   

 
804.02 Application:  Application for the “leave” shall be submitted to the 

Superintendent at least thirty (30) days prior to the beginning date of the 
requested leave.  A “leave” request must be accompanied by a statement 
from the attending physician indicating a tentative birth date, or from the 
adoption agency indicating the anticipated date of adoption.   

 
804.03 Reinstatement:  The member of the bargaining unit shall notify the 

Superintendent in writing of his/her intention to return to service by March 
1 of the year prior to return.  

 
804.04 In its leave provisions, the Board shall comply with the Family and 

Medical Leave Act.   
 
805 SHORT TERM MEDICAL LEAVE OF ABSENCE   
 

805.01 Sick leave may be used by members of the bargaining unit for the 
treatment of alcoholism or other drug addiction under a supervised plan by 
a medical doctor.   

 
805.02 Alcoholism shall be recognized as a disease as shall addiction to drugs, 

prescription or non-prescription.   
 

805.03 No member of the bargaining unit shall be terminated or otherwise 
discharged for undergoing medically supervised treatment for alcoholism 
or drug addiction.   

 
805.04 Upon completion of treatment and the presentation of the doctor’s 

certification of the member of the bargaining unit’s ability to resume 
duties, such member shall be returned to duty.   
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805.05 A leave of absence without pay shall be granted in-lieu of using sick leave 
to undergo medically supervised treatment, if the member of the 
bargaining unit has exhausted accumulated sick leave or wishes to 
preserve it.   

 
 805.06  When, through the evaluation procedure, a member of the bargaining unit  
   is failing to demonstrate acceptable performance, and when such 
   unacceptable performance is highly likely by evidence to be caused by  
   alcoholism or drug addiction, the Board may demand that the member of 
   the bargaining unit undergo a “fitness for duty” evaluation by a medical  
   doctor selected and paid for by the district who may also be a psychiatrist.   
 
806 ASSAULT LEAVE   
 

806.01 Any employee who cannot perform his/her duties because he/she was 
disabled physically by an injury due to an assault on his/her person while 
he/she was performing his/her duties where his/her attendance is required 
by the Board of Education, shall be eligible for assault leave up to a 
maximum of ten (10) days providing the two following criteria are met.  
(To be granted retroactive to the day of assault.)   

 
806.01.01 Such assault leave will be granted only after the employee 

provides to the Board of Education documentation that said 
employee has filed legal charges in a court of law against 
the assailant for physical injury to his/her person.   

 
806.01.02 Such assault leave will be granted only after the employee 

furnishes the Treasurer of the Board of Education a signed 
statement on forms prescribed by the Treasurer to justify 
the request for the use of the assault leave and shall include 
a certificate from the physician stating the employee’s 
physical inability to perform his/her usual duties.   

 
807 DEDUCT DAYS WITH BOARD PAID MEDICAL INSURANCE 
 
 807.01  Deduct days occur when an employee requests time off without   
   compensation. All deduct days are subject to the approval of the   
   Superintendent.  All personal days must be taken before deduct days are  
   given consideration.  Should an employee elect to take more than two (2)  
   consecutive deduct days the following will happen:  If the employee is  
   utilizing the North Union Family Medical Insurance then they will be  
   charged $70.00 per day for their medical coverage.  If the employee is  
   utilizing the North Union Single Medical Insurance then they will  
   be charged $25.00 per day for their medical coverage.  The amount to be  
   charged will be the total number of deduct days minus 2 days times the  
   medical insurance charge. (Example: 7 deduct days-2 days = 5days x $70= 
   $350 charged for medical coverage)  This will be deducted from the  
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   employee’s payroll.  Employees that  are approved for Family Medical  
   Leave Act (FMLA) are exempt from this agreement. 
 
 

PART 1 
 

ARTICLE 900 – SAFETY POLICY 
 
901 The health, welfare and safety of our students and employees is of the utmost importance 

to the Board.   
 
902 It is the policy of the Board to strive for the highest possible safety standards.  Safety 

does not occur by chance.  It is the result of careful attention to all school operations by 
those who are directly and indirectly involved.  Employees at all levels must work 
diligently to execute the Board’s policy of maintaining a safe workplace.   

 
903 We intend to prevent human suffering.  Accidents, even minor ones, cause pain.  

Prevention of injury and illness is a goal well worth achieving.   
 
904 It is, therefore, the responsibility of each and every school employee to report, in writing, 

any and all potentially unsafe conditions of the workplace.  This report should be turned 
in to the employees’ supervisor or the building administrator.   

 
905 Once the employee has submitted this report, she/he will bear no responsibility for that 

unsafe condition.   
 
906 Employees who are deemed at high risk of exposure to blood borne pathogens shall be 

offered Hepatitis B vaccination at Board expense.  The employee has the right to refuse 
the vaccination but the refusal must be in writing.   

 
PART 1 

 
ARTICLE 1000 – UNSAFE OR HAZARDOUS CONDITIONS                                            

 
1001 The decision as to whether or not to conduct outside recess on any given day, rests with 

the building principal .   
 
1002 Generally, factors such as amount of wind and temperature need to be taken into account.  

However, when the outdoor temperature is below twenty-five (25) degrees Fahrenheit, no 
outdoor recess will be held.   

 
1003 If the outdoor temperature is above twenty-five (25) degrees, it is the responsibility of the 

building principal/designee to determine if recess is out or in.  It should be noted that 
weather conditions may differ from building to building.   

 
1004 Every attempt will be made to keep inside building temperatures at a level above sixty 

(60) degrees Fahrenheit.   
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PART 1 

 
ARTICLE 1100 – WORKERS’ COMPENSATION 

 
1101 An employee who is injured in the line of duty shall be eligible to receive such 

compensation and expenses as prescribed by the Workers’ Compensation laws of the 
State of Ohio.   

 
1102 On the day of injury (unless prevented by such injury) the employee injured on the job 

must file an injury report at the Board Office.  Subsequently, two copies of claimant’s 
application for compensation must be prepared on forms provided by the Industrial 
Commission of Ohio and signed by the employee and the doctor in the case.  Forms may 
be secured from the Board Office or building administrative office.   

 
 

PART 1 
 

ARTICLE 1200 – PAYROLL PROCEDURES 
 
1201 PAY OPTIONS   
 

1201.01 The district is moving to 24 pays starting with the 2015-2016 school year.  
Labor relations will work on a memorandum of understanding during the 
2014-2015 school year to work out the logistics and pay calendars for the 
remainder of this contract and replace language as needed.  It is 
understood that pay must be earned before payment is made.  Members of 
the bargaining unit will receive the first paycheck no later than the third 
Friday after the first work day of the school year.  The remaining paydays 
will be every second Friday thereafter, in twenty-six (26) or twenty-seven 
(27) equal installments in accordance with a schedule issued by the 
Treasurer’s Office.  If a scheduled pay day falls on an official holiday, pay 
will be issued the preceding day of business as determined by the work 
schedule for the Treasurer’s Office.   

 
1201.02 SUPPLEMENTAL CONTRACTS   

 
1201.02.01 Members of the bargaining unit under supplemental 

contract can elect to be paid in accordance with 1201.01.  
Winter and spring coaching supplemental contracts may be 
paid from the start of the season (as defined by OHSAA 
rules) through the remaining pays of the current contract 
year.  Sign-off sheets must be completed by the individual 
electing to have his/her pay spread out over the year.  These 
sheets must be turned in and verified by the supervisor 
every pay period of the season.  Year long supplemental 
contract holders/advisors will complete and submit the 
form for each pay period during the year.   
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1201.02.02 Lump sum payments may be elected and will be paid at the 
termination of the contract provided a sign off sheet is 
submitted by the principal and/or athletic director when the 
contract is completed verifying that all obligations have 
been met.   

1201.03  DIRECT DEPOSIT  

1201.03.01 All bargaining unit members will have their paychecks 
direct deposited into their bank of choice and will receive 
direct deposit information electronically.  It is the 
employee’s responsibility to inform the Treasurer’s Office 
of any changes to their direct deposit information. 

1202 PAYROLL DEDUCTIONS  

1202.01 The Board shall make provisions for deductions in the following areas 
upon request (when optional) of the members of the bargaining unit:   

State Teachers Retirement (STRS)/School Employees Retirement(SERS)  
“Buy-Back” Options   
State Income Tax   
Federal Withholding Tax   
United Way   
Dental   
Vision 
Aflac 
Bank (Option)/Credit Union   
Hospitalization   
Current Tax Sheltered Annuities   
OEA Dues   
Life Insurance (Available Voluntary Program)   
Any other deductions allowable by law 

1202.02 The Association shall provide the Treasurer of the Board with the list of  
names and authorization cards of the members of the bargaining unit who  
are to have membership dues deducted from their pay in twenty (20) equal 
installments beginning with the first pay in October.  The Association  
shall provide this list of changes from the previous year, no later than ten  
(10) days before the first deduction in October.   

1202.03 All requests for regular optional payroll deductions shall be made to the 
Board no later than September 14.   

1202.04 New annuities will be added to the list of deductions under the following 
conditions:   
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1202.04.01 If five or more employees enroll in the annuity.   
 

1202.04.02 If the employee transfers to the District and has contributed 
to an annuity, that company shall be added to the list.   

 
1203 STRS PICK UP (SERS)   
 

1203.01 The Board will implement the STRS/SERS “pick-up” utilizing the salary 
reduction method of contributions to the State Retirement System (as soon 
as practicable) paid upon behalf of members of the bargaining unit, at no 
cost to the Board, under the following terms and conditions:   

 
1203.01.01 The amount to be “picked-up” on behalf of each bargaining 

unit member shall be equal to the bargaining unit member’s 
required contribution to the STRS/SERS.  The bargaining 
unit member’s annual compensation shall be reduced, at no 
cost to the Board, by an amount equal to the amount 
“picked-up” by the Board for the purpose of State and 
Federal tax only.   

 
1203.01.02 The pick-up percentage shall apply uniformly to all 

members of the bargaining unit as a condition of 
employment.   

 
1203.01.03 No bargaining unit member covered by this provision shall 

have the option to elect a wage increase or other benefit in 
lieu of the employer pick-up.   

 
103.01.04 Payments for all paid leaves, sick leave, personal leave and 

severance including unemployment and workers’ 
compensation shall be based on the employee’s daily pay 
prior to reduction as basis (e.g., gross pay divided by the 
number of days worked).   

 
1203.02 Each unit member shall be responsible for compliance with Internal 

Revenue Service exclusion allowance regulations with respect to the 
“pick-up” in combination with other tax deferred compensation plans.   

 
1203.03 If the foregoing “pick-up” provisions are nullified by subsequent Internal 

Revenue Rulings, Ohio Attorney General Opinions, or other governing 
regulations, the Board will be held harmless and this section of the 
agreement shall be declared null and void.  The Board shall then return to 
the former method of employer/employee retirement system contribution 
as soon as necessary.   
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1204 MINIMAL HOURS REQUIRED   
 

1204.01 When the Superintendent closes schools due to an epidemic or other 
calamity, employees not required to work will earn their regular pay for all 
hours lost due to the school closings.   

 
 1204.02 Certified staff are required to work a minimum of 1290 hours per school 

year. 
 
1204.02.01 Makeup time could be based on district calendar 
                        contingency days or 30 minutes per day based on 
                        agreement between NUEA and Administration. 
 
1204.02.02 Hours could be made up by Blizzard Bags at no more than 
                        3 per year.  Teachers must be available from the hours of 
                        10:00 AM to 3:00 PM. 
 
1204.02.03 If the district closes school for more than 5 days in a school 
                        year, the Classified staff member is will be required to 
                        make up hours as assigned by their supervisor. 

 
 
1205 MILEAGE REIMBURSEMENT   
 

1205.01 All members of the bargaining unit who are required to travel from 
building to building in the performance of their duties after the start of the 
work day will be reimbursed for such mileage at the IRS rate per mile.  
Requests for mileage reimbursement must be submitted within thirty (30) 
days from the date the expense was incurred.   

 
PART 1 

 
ARTICLE 1300 –  OPEN ENROLLMENT 

 
1301 The Board will accept all open enrollment  for children of non-resident (i.e. North Union 

Local School District) Bargaining Unit members.  “Children” shall include school age 
members of the household who are legal dependents of the bargaining unit members.   

 
PART 1 

 
ARTICLE 1400 -- SEVERANCE PAY 

 
1401 SEVERANCE PAY   
 

1401.01 To be eligible for severance pay at retirement, you must meet the State 
Retirement Guidelines for Non-Certified and Certified Retirement.   
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1401.02 The severance stipend is awarded as per base pay which does not include 
monies paid for coaching and other extra-curricular activities.   

 
1401.03 The average yearly salary for certified unit members is divided by the 

number of contractual days to find the daily rate and shall be calculated in 
accordance with the Ohio State Teachers Retirement System.   

 
1402 PAYMENT FOR SICK LEAVE CREDIT (AS PER HB 179, EFFECTIVE 9/25/78)   
 

An employee of a political subdivision covered by Section 124.38 or 3319.141 of the 
Revised Code (Ohio) may elect, at the time of retirement from active service with the 
political subdivision (North Union Schools) and with ten (10) or more years of service 
with State, any political subdivisions, or any combination thereof, to be paid in cash for 
one-fourth (1/4) the value of his/her accrued but unused sick leave credit.  The payment 
shall be based on the employee’s rate of pay (subject to Section 1401.02, Article 1400) at 
the time of retirement and eliminates all sick leave credit accrued but unused by the 
employee at the time payment is made.  An employee may receive one or more payments 
under this division, but the aggregate value of accrued but unused sick leave credit that is 
paid shall not exceed, for all payments listed here, the value of fifty (50) days of accrued 
but unused sick leave.  The aggregate value of accrued but unused sick leave credit that is 
paid may exceed, for all payments listed in Section 1403, the value of fifty (50) days of 
accrued but unused sick leave.   

 
1403 PAYMENT OF SICK LEAVE CREDIT/RETIREMENT PAY   
 

The Board will provide the following bonus retirement pay for those bargaining unit 
members who have accumulated more than the one hundred twenty (120) days of sick 
leave as identified in the negotiated agreement, Article 1400, Section 1402.  A bonus 
retirement for full time years of service (which does not include years of substitute 
service except for overnight substitute contracts) will be granted as follows:   

 
1403.01 Those employees who have served their last ten (10) years in the North 

Union Local Schools will be granted one (1) additional day of bonus 
retirement.   

 
1403.02 Those employees who have served their last fifteen (15) years in the North 

Union Local Schools will be granted two (2) additional days of bonus 
retirement.   

 
1403.03 Those employees who have served their last twenty (20) years in the North 

Union Local Schools will be granted three (3) additional days of bonus 
retirement.   

 
1403.04 Those employees who have served their last twenty-five (25) years in the 

North Union Local Schools will be granted four (4) additional days of 
bonus retirement.   
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1403.05 Those employees who have served their last thirty (30) years in the North 
Union Local Schools will be granted five (5) additional days of bonus 
retirement.   

 
PART 1 

 
ARTICLE 1500 – INSURANCE  

 
1501 Medical Insurance – The Board will pay eighty-five percent (85%) of the monthly 
 premium for individual coverage or family coverage for the PPO plan offered by the  
 Stark County Council of Governments Insurance Consortium.  The bargaining member  
 will pay any remainder of the monthly premium.  Dental Insurance – The Board will pay 
 eight-five percent (85%) of the monthly premium for individual coverage or family 
 coverage for the dental plan offered by the Stark County Council of Governments 
 Insurance Consortium.  The bargaining member will pay any remainder of the monthly 
 premium.  Vision Insurance – The Board will pay eighty-five percent (85%) of the 
 monthly premium for individual coverage or family coverage for the vision insurance  
 plan offered by the Stark County Council of Governments Insurance Consortium.  The 
 bargaining member will pay any remainder of the monthly premium.  Medical, dental,  
 vision and life shall be provided through the COG.  However, all coverages are optional 
 on the part of the employee.   
 
1502 The North Union Board will provide the following Term Life, Accidental Death and  
            Dismemberment Coverage: All employees $25,000.00 Policy, Employees Eligible for  
            Medical Insurance that select individual Coverage $40,000.00 Policy, Employees Eligible 
            for Medical Insurance that deny Medical Coverage $50,000.00 Policy. 
 
1503 There shall be an Insurance Committee consisting of three (3) representatives from the 
            Association and three (3) representatives from the Board to investigate and make 
            recommendations to the Board and Association regarding insurance alternatives. 
 
1504  Non-Certificated Bargaining Unit members must be assigned to a regular schedule of 

thirty (30) or more hours per week to qualify for insurance benefits.  Unless the non-
certificated bargaining unit member was employed prior to July 1, 2012 and had been 
previously eligible for benefits under the twenty (20) or more hours a week agreement. 

 
PART 1 

 
ARTICLE 1600 – RETIRED BARGAINING UNIT MEMBERS 

 
1601 A person retired under the State Teachers Retirement System (STRS) or the School 

Employee Retirement System (SERS) may be re-employed by the Board under the 
following conditions:   

 
1601.01 The salary or wage to be paid shall be determined by experience and the 

needs of the District and will be set at the level on the salary or wage 
schedule as recommended by the Superintendent and approved by the 
Board.  However, the initial placement on the schedule shall be not less 
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than four (4) years nor greater than ten (10) years.  Placement shall not be 
subject to Chapter 3317 or any other section of the Ohio Revised Code.   

 
1601.02 Bargaining unit members employed pursuant to this provision shall 

receive one year limited contracts and shall not be eligible to receive 
continuing contracts regardless of their years of service or license held.   

 
1601.03 Each one year limited contract shall automatically expire upon completion 

of the year and it is not necessary for the Board to conduct evaluations in 
accordance with this Master Agreement or ORC 3319.111 nor to take 
formal action to not re-employ the bargaining unit member pursuant to 
ORC 3319.11 in order to terminate the employment relationship.  The 
employment relationship shall end upon expiration of the contract in the 
same manner as a supplemental contract.   

 
1601.04 Bargaining unit members employed pursuant to this provision are not 

entitled to or eligible to receive any severance benefits or participate in 
any retirement incentive program provided by the Board.   

 
1601.05 Bargaining unit members employed pursuant to this provision shall be 

eligible for any of the insurance plans offered by the Board.   
 

1601.06 Bargaining unit members employed pursuant to this provision shall 
receive sick leave and personal leave (including attendance bonus) in 
accordance with the terms of this Agreement.  Retired unit members 
employed by the Board are eligible for benefits of professional meetings, 
in-service meetings, Association leave, and family and medical leave as 
provided by this Master Agreement.  In no event shall leave extend 
beyond the retiree’s employment contract term.   

 
1601.07 Retired bargaining unit members employed by the Board shall have zero 

seniority in the bargaining unit and shall not accumulate seniority for any 
purpose.  Such employees shall have no right to displace or bump, or any 
right of recall in the event of a reduction in force.   

 
1602 Pursuant to the authority provided by ORC 4117.10, and to the extent that issues 

addressed in this Article are contrary to or in conflict with Ohio law, the issues addressed 
in this provision shall supersede and replace the statutory law of Ohio pertaining to that 
issue.   

 
 

PART 1 
 

ARTICLE 1700 – LABOR RELATIONSCOMMITTEE 
 
1701  The parties agree to maintain a Labor  Relations Committee. 
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ARTICLE 1800 – PROFESSIONAL ORGANIZATION- 

1801 Upon written request by the Association President, the Board will issue 
payment to up to fifteen (15) employee (s) for performing work for the 
North Union Education Association.  The request shall include the name 
(s) of the employee (s) performing the work, the time period for the work 
to be performed, and the amount to be paid for the work.  NUEA shall 
reimburse the Board for the total cost of the payment to the designated 
employees, which shall include any retirement contributions paid on 
behalf of the employee (s), city/state/federal taxes, worker’s 
compensation, Medicare, and any other required payments, withholdings, 
or taxes, at the time any such payments are made.  The Board shall 
withhold and transmit required retirement contributions for teaching 
employees pursuant to O.A.C. 3307-6-01, but shall not withhold and 
transmit retirement contributions for non-teaching employees unless 
authorized by law.  The payment authorized by this shall be in accordance 
with STRS rules and limitations (including the maximum amounts) and 
any subsequently enacted laws or rules governing the arrangement. 

PART 1 

ARTICLE 1900 – DURATION 

This agreement between the Board and the Association is effective upon ratification by the 
Association and adoption by the Board, and the parties specifically agree that the terms and 
conditions of this Negotiated Agreement shall be in effect from June 30, 2014 at 11:59 p.m. 
through June 30, 2017 at 11:59 pm. at which time it shall expire.     
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In witness whereof the parties have caused this Agreement to be executed on the day and year 
first mentioned above. 

FOR THE NORTH UNION 
BOARD OF EDUCATION 

DATE / 
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FOR THE NORTH UNION 
EDUCATION ASSOCIATION a#l-

DATE 



CERTIFICATED 
STAFF PROVISIONS



PART 2 

ARTICLE 100 -- TEACHER CONTRACTS 

101 All first (1st)-year certificated members of the bargaining unit, upon successful 
completion of the first (1st)-year teaching (based upon certificated evaluation and 
Article 800 of the Agreement) shall be issued a one or two (2)-year contract with the 
recommendation to rehire by the Superintendent and approval of the Board.   

102 All two (2)-year contract teachers who have successfully completed their contract 
through part “101” shall be awarded a three (3)-year contract or go back to section “101” 
if recommended for rehire by the Superintendent and approved by the Board.   

103 All certificated members of the bargaining unit who have successfully completed their 
contracts through parts “101” and “102” shall receive five (5)-year contracts or go back 
to section “101” if recommended for rehire by the Superintendent and approved by the 
Board.   

104 When a member of the bargaining unit in 102 and 103 goes back to 101, the following 
will happen.  The member of the bargaining unit will receive written notification of the 
intent to award a lesser contract by April 30.  The member of the bargaining unit will be 
given an opportunity to meet with the building principal and the Superintendent to 
discuss the written reasons for the recommendation.  Once a member of the bargaining 
unit goes back to 101, the member of the bargaining unit will be placed on 102 or 103 of 
this Article or follow the normal cycle of 101, 102 and 103 upon the recommendation of 
the Superintendent and the approval of the Board.   

105 Continuing contract would take preference over this section for those members of the 
bargaining unit who have a minimum of six years of service in the North Union Local 
School District, meets continuing contract requirements as defined by state statutes, and 
are recommended by the Superintendent and approved by the Board.   

106 All full-time one half (1/2) day contracts will be treated as any other contracts.  

PART 2 

ARTICLE 200 – CONTRACT RENEWAL OR NON-RENEWAL PROCEDURE 

201 All certificated members of the bargaining unit, after the first (1st) year of employment, 
either:  

201.01 May be re-employed based upon performance evaluation, administrative 
recommendation, and Board approval; or   

201.02 Will be notified by June 1 (per the new Ohio Revised Code)  of the 
Superintendent’s recommendation to non-renew the expiring contract.   
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201.03 Will be re-employed if the administration fails to act according to Ohio 
Statutes or the items below.   

202 PERFORMANCE BASED NON-RENEWALS  

202.01 The member of the bargaining unit must have been notified in writing by 
the principal/certified administrator(s) through the regular evaluation 
process of an ineffective rating/job related deficiency  and classroom 
performance below expectations.   

202.02 The member of the bargaining unit must be given a reasonable time and 
written recommendations (improvement plan) to correct the stated areas 
below expectations.   

202.03 The members of the bargaining unit are to be provided with assistance 
from the administration to help correct the stated ineffective rating/job 
related deficiency  identified during the evaluation process.   

203 By June 1 (per the new Ohio Revised Code), the member of the bargaining unit must be:  

203.01 Notified in writing of the Board’s intent not to re-employ.  

203.02 Given the right to a hearing with the Superintendent to review the non-
renewal.   

203.03 Given the right to further appeal in executive session before the Board.  

203.04 Either party shall have the right to court appeal.  

204 REASONS FOR DISMISSAL  

204.01 Unacceptable job performance areas as revealed by the written teacher 
evaluation guidelines, Board policy, job descriptions, and periodic 
evaluations whose criteria and procedures are jointly determined and 
agreed to by the Board and Association.   

204.02 A member of the bargaining unit with more experience may not be 
dismissed before a member of the bargaining unit with lesser experience 
because of the failure of the Board to renew the program in which that 
member of the bargaining unit is employed.   

204.03 A member of the bargaining unit may be dismissed for refusal to comply 
with local courses of study and State academic content standards.  The 
member of the bargaining unit is obligated to instruct according to the 
provisions within these.   
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PART 2 

ARTICLE 300 – ASSIGNMENTS 

301 NOTICE OF ASSIGNMENT  

301.01 All members of the bargaining unit will be given notice of their teaching 
assignment for the coming year by the first (1st) day of June of each year. 
Situations may arise when the Superintendent and/or principal may need 
to make changes in assignments.  The members of the bargaining unit will 
then be notified no later than the thirtieth (30th) day of June of their new 
assignment.  This notice will include the building(s), grade and courses.   

302 METHOD OF NOTIFICATION  

302.01 The notification of assignment will be by electronic means, school mail 
system, or  the United States Postal Service if school is not in session.   

302.02 The principal will inform all members of the bargaining unit of their new 
schedules at least ten (10) days prior to the first day scheduled for student 
attendance.  This notice will include recess, lunch, library, art, physical 
education, music, non-teaching duties, as well as daily and yearly 
schedules.   

303 ASSIGNMENT CHANGE  

303.01 When it becomes necessary to make a change in a member of the 
bargaining unit’s assignment after the tenth (10th) of July, the member of 
the bargaining unit involved shall be notified by registered mail.  If, after 
the tenth (10th) of July as a result of an assignment change, the member of 
the bargaining unit wishes to resign, the Board will accept, without 
recrimination, the member’s resignation if submitted within ten (10) days 
of the assignment change notification; however, the latest date a 
resignation will be accepted under these guidelines is on or before the 
regularly scheduled August Board meeting (traditionally on the third 
Monday) regardless of the date the member of the bargaining unit was 
informed of the assignment change.   
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PART 2 

ARTICLE 400 – TEACHING HOURS 

401 TEACHING HOURS  

401.01 The regular duty day shall not exceed seven and one-half (7½) hours.  

401.02 When possible, parent conferences shall be scheduled at least twenty-four 
(24) hours in advance at the convenience of the bargaining unit members.   

401.03 Each member of the bargaining unit shall have a minimum of two-hundred 
(200) minutes per week for preparation and or planning time, during 
which no other duties are assigned.  These preparations and/or planning 
times shall be provided during the regular student day exclusive of time 
allocated for lunch and/or for travel.  

401.03.01 Planning Time for Advance Placement 
Each member of the bargaining unit who instructs Advance 
Placement (AP) courses shall receive an additional two  
hundred (200) minutes per week for preparation and/or 
planning time during which no other duties are assigned.  
If the aforementioned two hundred (200) minutes cannot 
for any reason, be scheduled the teacher shall receive 
supplemental pay at the rate of $20.00 per each forty (40) 
minutes of planning time not received. 

401.04 All teachers will be scheduled daily for a duty-free uninterrupted lunch 
period of not less than thirty (30) minutes.   

401.05 Teacher specialists shall be provided with preparation time to the same 
extent as other members of the bargaining unit in the District (not to 
include travel time).   

401.06 Full-time elementary teaching specialists will be scheduled for at least one 
twenty (20) minute block.   

401.07 Full non-teaching duties in each building will be assigned to bargaining 
unit members on an equitable basis.   

401.08 The building principal retains the right to call staff meetings beyond the 
regular duty day not to exceed a total amount of time of one (1) hour per 
month when a reasonable need exists and when reasonable advance notice 
is given.  This provision shall not apply to emergencies as determined by 
the Board or administration.   
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401.09 Teachers who are interested in voluntarily scheduling and teaching 
courses outside of the normal school/building schedule may do so with the 
approval of their building Administrator.  Such courses would be 
considered to be included as part of their normal teaching/work 
assignments within the building and regular duty day as listed in 
Section 401.01 above.   

402 IN-SERVICE PROGRAMS  

402.01 All certificated staff shall attend in-service sessions on designated work 
days.  Classes will not be scheduled on COTA (Central Ohio Teachers 
Association)  Day to allow teachers to attend this function.   

402.02 A teacher may apply to the Superintendent for approval to participate in an 
alternate professional development activity in lieu of board in-service on 
the second, third or fourth teacher workdays provided that:   

402.02.01 The alternate professional development activity occurs on 
non-work time (i.e., summer, after school hours, days 
school is not in session).   

402.02.02 The application is approved by the Superintendent at least 
thirty (30) days in advance of the workday in question.  The 
application forms shall be distributed each year.   

402.02.03 The teacher provides a certificate of attendance, including 
contact hours, or other approved documentation of 
participation in the alternate activity.   

402.02.04 The teacher is responsible for getting grades completed and 
cleared before the deadline each nine (9) week grading 
period and for all end-of-year checklist items if the last 
workday is not attended.   

402.02.05 The administration reserves the right to limit the number of 
staff who will not be attending on a scheduled workday.  

402.03 TECHNOLOGY INSERVICE  

402.03.01 Each member of the teaching staff is expected to devote a 
minimum of two (2) hours each year to professional 
development on basic or emerging technology.   

402.03.02 Each teacher must submit documentation detailing 
compliance with this minimum requirement at the end of 
each school year. 
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402.04  PROFESSIONAL DEVELOPMENT DOCUMENTATION 

402.04.01 Employees are required to submit all paperwork regarding 
Professional Development in order to obtain the 
appropriate credit for that professional development by the 
last day of the current school year.  Certificates of 
completion are required for completed activities. 

PART 2 

ARTICLE 500 – LENGTH OF THE TEACHER SCHOOL YEAR 

501 LENGTH OF THE TEACHER SCHOOL YEAR  

501.01 The length of the school year consist of one-hundred and eighty-four (184) 
contract days in the following distribution:   

501.01.01 One-hundred and eighty (180) days with pupils in 
attendance, including parent-teacher conferences.   

501.01.02 One (1) CEU-eligible meeting/in-service work day as 
scheduled by the District prior to the beginning of the first 
day of the school year with pupils.  Five and one-half hours 
(5½) on this day will be devoted to in-service and meetings 
and the remainder will be scheduled for classroom setup.   

501.01.03 One (1) day at the end of the second and third grading 
periods, total two (2) days.  Four (4) hours of each of these 
work days will be devoted to professional development 
activities (in-service, meetings) with CEUs available.  The 
remaining hours will be scheduled for work on grades or in 
the classroom.   

501.01.04 One (1) day at the end of the fourth grading period will be 
scheduled for work/in-service meetings.  Five and one-half 
(5½) hours will be devoted to work in the classroom or on 
grades and the remainder will be devoted to in-service or 
meetings.   

502 SCHOOL CALENDAR  

502.01 Between January 1 and March 1, before formal adoption, the Board shall 
present to the Association’s executive committee the proposed calendar(s) 
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for the upcoming year(s).  The Association may submit their 
recommended calendar(s) in writing during that time period.   

502.02 The Board may amend the calendar as necessary according to local 
circumstances.  Association recommendations will be considered prior to 
scheduling makeup of calamity days.   

503 PARENT-TEACHER CONFERENCES  

503.01 Annual Parent-Teacher conferences will be scheduled for four (4) 
evenings per school year for three (3) hours each evening.  The days of 
Parent-Teacher conferences will be listed on the Board-approved school 
calendar; however, the hours shall be determined by the building 
administrator.   

503.01.01 There will be one (1) exchange day for each two (2) 
evenings of Parent-Teacher conferences which shall be 
scheduled on the Board-approved school calendar.   

An exchange day is calculated and provided to teachers for 
two (2) days of three (3) hours, a total of six (6) hours for 
an exchange day, of Parent-Teacher conferences.  Such 
exchange days shall be determined as described in 
Section 502 above.   

503.01.02 Members with supplemental contracts who miss a Parent-
Teacher Conference due to scheduled conflicts will be 
required to perform Parent-Teacher conferences as 
scheduled with their building principal.   

503.01.03 No personal leave will be approved on annual conference 
days or the first workday before or after the day off for 
annual conferences.   

503.01.04 Sick leave will not be approved on annual conference days 
or the first workday before or after the day off for annual 
conferences without a doctor’s excuse.   

503.02 Teachers will be able to demonstrate equivalent time served of three (3) 
hours per parent teacher conference and provide a post conference count 
that shall be turned in to the building administrator.   
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PART 2 

ARTICLE 600 – CURRICULUM AND LESSON PLANS 

601 CURRICULUM  

601.01 For the purpose of curriculum evaluation and/or changes, a committee will 
be appointed by the principal or Superintendent.   

601.02 This committee shall consist of administration and teachers from the 
department being studied, one of whom must be an Association member.   

601.03 If no one in the department is an Association member, a representative 
will be appointed by the Association President.   

602 LESSON PLANS  

602.01 The teaching staff of each building will develop a lesson plan template 
which shall be approved by the building principal and Superintendent.   

602.02 Thereafter, lesson plan templates may be modified by grade 
level/departments by submitting specific changes to the principal and 
Superintendent for approval.   

PART 2 

ARTICLE 700 – CLASS SIZE 

701 Class size goals shall be twenty-five (25) per classroom teacher.  

702 If an elementary class grades one through three (1-3) exceeds twenty-five (25) students or 
an elementary class grades four through five (4-5) exceeds twenty-seven (27) students, 
then a two (2) hour aide will be assigned daily.  Kindergarten classes that exceed twenty-
five (25) students will be assigned a one (1) hour aide.   

703 The number of students per day per classroom teacher will not exceed one hundred 
seventy-five (175) students.  This provision includes music, art, technology, and physical 
education. 

703.01    Should a teacher’s classroom in a regular core course be assigned over one 
 hundred seventy-five (175) they will be granted the pay equivalent to an extra 
 planning period at the current rate for classroom coverage. 

             ARTICLE 750- CLASS COMPOSITION (ELEMENTARY) 

751 In the shared interest of providing a classroom atmosphere where students of all levels 
can participate equally in the learning process, classes in the elementary school(s) shall 
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be compromised as evenly as possible with regard to historic performance levels of 
students. 

752 Prior to assigning students to teachers, the elementary administration and the classroom 
teacher (or designees of each) shall meet to determine the aforementioned performance 
levels of students, and form classes that are respective of Article 700, and also comprise 
an equitable cross-section of all students. 

752.01 In cases where the historical performance of a student is not determinable 
the building administration and the building NUEA representative shall 
utilize the best information available to place said students in an equitable 
manner. 

753 Once equitable classes are formed and assigned to teachers, parent requests for specific 
teachers may still be considered, as well as teacher and administrative concerns, by 
comparable student exchange.  Before any exchange of student takes place, a meeting 
with the affected teachers and administration shall convene.  If they are unable to come to 
a decision, the building NUEA representative shall meet with the team to address 
concerns.  If there a disagreement with this group, the building administrator will make 
the final decision and the building administrator shall have written rationale for their 
decision.   

PART 2 

ARTICLE 800 – CERTIFIED STAFF  EVALUATION PACKAGE 

801 PHILOSOPHY OF EVALUATION  

801.01 The nature and quality of the educational program and school environment 
experienced by students in the North Union Local School District 
depends, to a large degree, upon the performance of the instructional staff. 
The instructional staff is an essential component to a quality education 
program.  A sound professional instructional staff evaluation process is 
important in enhancing instruction, assessing performance, and making 
decisions that are in the best interest of students.   

801.02 Evaluation provides the teacher and evaluator with a definite appraisal 
instrument.  It should provide systematic feedback, give opportunity to 
assess the changes made over a period of time and indicate professional 
growth.  Appraisal is based upon the establishment of worthwhile goals 
aimed at maintaining and improving instructional effectiveness.   

802 TIMELINES AND PROCEDURES –THE DISTRICT WILL USE THE STATE OTES 
MODEL OF TEACHER EVALUATION 
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802.01 The most important parts of the evaluation procedure will be centered with 
the building principal.  He/she will be involved with each teacher and help 
them in the evaluation program.  Each Fall administrators will hold a 
meeting with teachers to explain the certified staff evaluation program and 
distribute the necessary forms needed by individual teachers. Bargaining 
unit members assigned to more than one (1) building will be given the 
name of his/her evaluator at the beginning of the school year. 
Administrators will follow the process of walk-throughs/informal 
observation, Pre-Conference, 30 minute minimum Observation, Post 
conference will be performed twice for each written evaluation as laid out 
on page 10. (OTES Workbook)  

802.02 Administrators will follow the process on pages 65 and 66 for pre/post 
conferences with the following additions:   

802.02.01 Teaching staff will have one evaluation annually prior to 
May 1st.  A minimum of two (2) formal observations shall 
be conducted to support each performance assessment.  The 
teacher shall be notified at least three work days prior to 
being formally observed unless requested by the teacher to 
be done earlier.  A formal observation shall last a minimum 
of thirty (30) minutes.  If the teacher is being considered for 
non-renewal, then after the second (2nd) observation, a third 
(3rd) observation will be done by the same procedures as 
required by law.  

802.02.02 All pre-conference, formal observations, and  
post-observations will be an agreed upon schedule between 
the evaluator and teachers.  Any conflicts in establishing a  
workable schedule will be addressed by the NUEA 
President and Superintendent. 

802.02.03       The evaluation timeline will be changed to being completed 
by May 1st with a copy of the written evaluation provided 
to the teacher by May 10th as stated in state law and school 
district policy AFC-1.  If an administrator does not 
complete this by the deadline, the unit member will be 
listed as “skilled” in the current evaluation system. 
802.02.04Teachers must receive written reports on the 
results of all evaluations within ten (10) workdays.  All 
rebuttals or disagreements must be returned to the evaluator 
within ten (10) workdays.   802.02.05  All evaluations must 
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be conducted by a person employed under an 
administrator’s contract. 

802.03 Walk-throughs 

802.03.01 Walk-throughs should take no longer than 29 minutes. 
These may occur frequently and may be unannounced. 
(p.66) 

802.03.02 Should any issues be observed that might be addressed in 
an evaluation, either party may communicate a need for a 
meeting within three days of the walk-through.  The 
meeting will be scheduled at the earliest convenience of 
both parties but should try to be accomplished in no more 
than seven days from the walk-through event. 

802.04         The Board shall evaluate each teacher who received a rating of accomplished 
on the teacher’s most recent evaluation conducted under this section once  
every two school years.  In that case, the biennial evaluation shall be  
completed by the 1st day of May of the applicable school year, and the 
 teacher shall receive a written report of the results of the evaluation by the  
10th day of May of that school year.  After the first full year of OTES, the  
district and NUEA will evaluate the idea of “Accomplished” teachers  
completing a project in place of a formal evaluation. 

802.05        The teacher shall have the right to make a written response to the evaluation 
 and have it attached to the evaluation report to be placed in the teacher’s  
 personnel file.  A copy, signed by both parties shall be retained by the 
 teacher. 

802.06       Administration will give only one reinforcement and one refinement for a 
  written normal evaluation.  However, should a teacher be struggling with 
 multiple areas in their classroom, an improvement plan may be developed that 
has multiple refinement goals to be addressed. 

802.07     Value Added teacher (A) is required to have 50% of their state scores count 
towards student growth measures.  All other teachers (B&C) will be required  
to write a minimum of two SLOs in student growth measures.  One will be  
administrative driven and the other will be teacher driven.  (Labor relations will 
develop the % based on form creation.) 

802.08     Goal setting will take place in the fall with self assessments, new goals, student 
    learning objectives etc., and need to be accomplished by September 30th for all 
 staff. 
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802.09    Superintendent shall select minimum reporting standard for state evaluation 
   system per current law to be evaluated yearly by the labor relations committee. 

803 Labor relations committee will review as needed throughout the year the 
evaluation process and concerns that develop.  .  

804 Temporary language placed in this contract for the duration of this 3 year agreement to be 
            automatically be removed July 31, 2017. 

804.01  The evaluation during the pilot year of 2013-2014 will not be used in determining 
 RIF procedures or determining summative ratings. 

804.02  If evaluations are used in the process of reduction of force, the superintendent’s 
 recommendation will first examine those who are listed as (1) Ineffective then  
(2) Developing with an improvement plan.  RIF recommendations shall not  
include any student growth measures until 3 consecutive years of growth data is 
available, but shall be based on principal’s rating summative value.  Those  
teachers with at least 3 years of service will have a summative rating of the last 
3 years. 

804.02.01 For the purposes of Reduction in Force (RIF), all teachers  
designated by this process to be “Accomplished”, “Skilled” & 
“Developing” shall be considered comparable.  If the teacher has 3 
years of “Accomplished” rating they will be the last considered  
for RIF in their certification or licensure area. 

805 The evaluation instrument will be developed by the administration and NUEA through 
            the labor relations committee and will be implemented by September 15, 2014.  
            The form used by evaluators will be available by electronic means. 

PART 2 

ARTICLE 900 – TEACHER REDUCTION IN FORCE 

901 REASONS  

When by reasons of decreased enrollment of pupils, return to duty of regular teachers 
after leaves of absence, by reasons of suspension of schools or territorial changes 
affecting the District, or financial reasons, the Board may make reasonable reductions.   

902 METHOD  

902.01 The Superintendent’s recommendation for contracts to be suspended shall 
be made in accordance with the following procedures:   
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902.01.01 Members of the bargaining unit serving under continuing 
contracts will be given preference, in descending order of 
seniority.   

902.01.02 Members of the bargaining unit serving under limited 
contracts will be placed under continuing contract members 
of the bargaining unit, also in descending order of seniority.  

902.01.03 A general seniority list (including members of the 
bargaining unit on Board approved leaves of absence) will 
be completed by the administration prior to a RIF.   

902.01.04 Such list shall be available to the Association.  

902.02 When a reduction in force is anticipated, the Board will send a written 
notification to the Association President by April 30.  This notification 
shall include a draft of the reduction-in-force plan, including the reasons 
and names of employees anticipated to be affected by the reduction.   

902.03 On or before May 10, the Board will meet with the Association to discuss 
the reduction-in-force plan.   

902.04 Any member of the bargaining unit affected by a RIF shall be notified by 
May 30.  Such notification will include the reasons for the RIF.  The 
Board shall provide the Association with a roster of all members of the 
bargaining unit, their certifications, their date of seniority and current 
address.   

903 SENIORITY  

903.01 Seniority is defined as the length of continuous service as a certificated 
employee with a regular contract in the North Union School District.   

903.02 Board approved leaves of absence will not interrupt seniority, however, 
time spent on such leave shall not count toward seniority.   

903.03 If two or more members of the bargaining unit have the same length of 
continuous service, seniority is determined by:   

903.03.01 The date of the Board meeting at which the member of the 
bargaining unit was hired.   

903.03.02 The date the member of the bargaining unit signed his/her 
initial employment contract in the North Union School 
District.   
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903.03.03 The date the member of the bargaining unit applied for 
employment in the North Union School District.   

903.03.04 Any remaining ties will be broken by lot.   

904 RECALL  

904.01 The name of members of the bargaining unit whose contracts are 
suspended will be placed on a recall list for up to thirty (30) months from 
the date of reduction, except tenured members of the bargaining unit, who 
shall be on the list indefinitely or until recalled.  Members of the 
bargaining unit on the recall list will have the following rights:   

904.01.01 No new members of the bargaining unit will be employed 
while there are members of the bargaining unit on the recall 
list who are qualified for the vacancy.   

904.01.02 Members of the bargaining unit, whose continuing 
contracts are suspended, shall have the right of restoration 
to continuing service status in the order of seniority of 
service in the District if and when teaching positions 
become vacant or are created for which any of such 
members of the bargaining unit are or become qualified.   

904.01.03 Notice of recall will be given by mail if a vacancy exists in 
a position for which the RIF’d member of the bargaining 
unit is certified and qualified.  The notice will be sent to the 
last address provided by the member of the bargaining unit.  
It shall be the responsibility of the member of the 
bargaining unit to keep the board informed of his/her 
current address.  If the member of the bargaining unit fails 
to respond within seven (7) calendar days or declines to 
accept the position, he/she will forfeit all recall rights.   

904.01.04 The Board will accept resignations from members of the 
bargaining unit who are on suspended contract.   

904.01.05 Preference shall be given to RIF’d members of the 
bargaining unit for casual or day-to-day substitute teaching.  

904.01.06 These rights shall continue until:  recalled to active 
employment status, written resignation of employment is 
submitted to the Board, thirty (30) months from the date of 
initial date of RIF, or failure to respond to decline to accept 
a position as specified in 904.01.03 above.   
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904.01.07 RIF’d members of the bargaining unit shall be eligible to 
purchase insurance at group rates upon the carrier’s 
approval at the member of the bargaining unit’s expense. 
Premiums shall be paid by the member of the bargaining 
unit as specified by the Treasurer.   

904.01.08 The Board will not challenge the RIF’d member of the 
bargaining unit’s application for unemployment 
compensation.   

904.01.09 Any member of the bargaining unit who signs a contract 
with another district shall immediately waive his/her 
unemployment compensation rights from the North Union 
Local School District.   

905 RETURN TO ACTIVE EMPLOYMENT  

905.01 A member of the bargaining unit on the recall list will, upon acceptance of 
the notification to resume active employment status, return to active 
employment status with the same seniority, accumulation of sick leave, 
and salary schedule placement and benefits he/she enjoyed at the time of 
layoff.   

905.02 The parties agree that these procedures apply only to the suspension of 
contracts as stated under Reasons in this Article.   

PART 2 

ARTICLE 1000 – SALARY SCHEDULE 

1001 SALARY SCHEDULE INDEX 

1002 BA+20 column requirements are:  (a) Hours must be earned after bachelor degree has 
been conferred; (b) Hours must be semester hours or equivalent.  Bargaining unit 
members that qualified for the BA+150 as of the second semester of the 2003-04 school 
year will be placed on the new BA+20 column.   

1003 MA+20 and MA+40 column requirements are:  (a) hours must be earned after Master’s 
Degree has been conferred; (b) hours must be graduate hours; (c) hours must be semester 
hours or equivalent.   

1004 Salary Upgrade for Additional Training:  Certificated staff members of the bargaining 
unit who have completed additional training for salary upgrade shall submit a request for 
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upgrade application form and supporting documentation including transcripts or other 
evidence of eligibility.  The request shall state the new salary step/column being 
requested.  Upgrades will be made effective at the beginning of the first semester and at 
the beginning of the second semester of each school year on any verified requests that 
have been submitted by the first day of each semester.   

1005 All certified employees that did not receive a step at the beginning of the 2013-2014 
school year shall recover one step. 
Effective for the duration of this contract, the teacher base salary (BA-0) will be as 
follows:   

For the 2014-15 school year, the base salary shall be increased to Thirty-Four Thousand 
Dollars ($34,000.00). Salary steps will be in effect for the 2014-2015 school year. 

The base salary for the entire 2015-2016 school year will increase Two percent (2%) and 
be Thirty-Four Thousand Six Hundred Eighty Dollars ($34,680.00).  Salary steps will be 
in effect for the 2015-2016 school year. 

The base salary for the entire 2016-2017 school year will increase two percent (2%) and 
be Thirty-Five Thousand Three Hundred Seventy-Five Dollars ($35,375.00).  Salary 
steps will be in effect for the 2016-2017 school year. 

(See Appendix I.) 

PART 2 

ARTICLE 1100 – SUPPLEMENTAL SALARY SCHEDULES 

1101 EXTRA DUTY PAY SCHEDULE   
Supplemental Realignment Part 2 -1101 

1101.01 Labor Relations Committee will develop a form for use in supplemental 
realignment and the related work required in each tier.  Administration and 
members will review supplementals each spring. 

1101.01.01 Supplemental requirements outside of Athletics must be agreed 
on by the staff and administration before recommendation to t 
the Board and contracts are issued.   

1101.02 Supplemental positions are nominal amounts paid for outside of the normal 
work day requirements.  Anyone who has a contract who was removed or has 
resigned and thus has not completed 50% of the time required will not be paid.  
Anyone who has a contract who was removed or has resigned and thus has 
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worked more than 50%, but less than 100% of the contract will receive 50% of 
the stipend.  All others will be paid in full after 100% of time and responsibilities 
are fulfilled. 

1101.02.01 Those who fill-in will receive a full or half contract based on the 
time remaining in the supplemental position determined by the 
superintendent. 

1101.03 Steps start at 0 and increase to 4 at .5% per year in Tier 1 & 2 until the cap is 
reached.  Tier 3 will increase by 1.0% per year until the cap is reached. 

1101.04 Cheerleading Advisors are moved to the Athletics section 

Tier 0 – Special help –  range is 0.5 District Cap is (6) 

Tier 1 – (20-30 Days) – range is 1.0-3.0 District Cap is (18) 

Tier 2 – (31-60 Days) – range is 2.5-4.5 District Cap is (18) 

Tier 3 – (above 61 Days) –  range is 4.0-8.0 District Cap is (10) 

1101.05. No one currently having a supplemental that is to be renewed will receive 
 less than they are making today, but will continue on the current supplemental salary 
 progression.  Members will be placed in a tier based on their time. 

1101.05.01 Grandfather pay scale listed below for reference only 

Advisors 0 1 2 3 4 

Yearbook 4.0 4.5 5.0 5.5 6.0 
Senior Class 2.0 2.5 3.0 3.5 4.0 
Junior Class 4.0 4.5 5.0 5.5 6.0 

1.0 1.5 2.0 2.5 3.0 
1.0 1.5 2.0 2.5 3.0 

In the Know 2.0 2.5 3.0 3.5 4.0 
 VBrick 3.0 3.5 4.0 4.5 5.0 
Middle School Drama Director 1.5 2.0 2.5 3.0 3.5 
Middle School Newspaper & Yearbook 2.5 3.0 3.5 4.0 4.5 

3.5 4.0 4.5 5.0 5.5 
4.5 5.0 5.5 6.5 7.0 
5.0 6.0 7.0 8.0 9.0 
2.5 3.0 3.5 4.0 4.5 

High School Musical or Drama Director 4.0 4.5 5.0 5.5 7.0 
High School Musical or Drama Production Manager .5 1.0 1.5 2.0 2.5 

.5 

.5 
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Advisors 0 1 2 3 4 
Asst. Musical or Drama Director 1.0 1.5 2.0 2.5 3.5 
National Honor Society 1.0 1.5 2.0 2.5 3.0 
In Tech 1.0 1.5 2.0 2.5 3.0 
Art 1.0 1.5 2.0 2.5 3.0 

1.0 2.0 2.0 2.5 2.5 
Spanish 1.0 2.0 2.0 2.5 2.5 

2.0 2.5 3.0 3.5 4.0 
Student Council Advisor Middle School 2.0 2.5 3.0 3.5 4.0 
Elementary Art Shows 1.0 1.5 2.0 2.5 3.0 
Student Council Advisor High School 4.0 4.5 5.0 5.5 6.0 
Elementary Music Programs 1.5 2.0 2.5 3.0 3.5 

.5 
2.0 2.5 3.0 3.5 4.0 
2.0 2.5 3.0 3.5 4.0 
1.0 1.5 2.0 2.5 3.0 

Show Choir High School 2.0 2.5 3.0 3.5 4.0 
 Choir Middle School 1.0 1.5 2.0 2.5 3.0 
Technology Club 2.5 3.0 3.5 4.0 4.5 
Middle School Science 1.0 1.5 2.0 2.5 3.0 
Odyssey of the Mind/Destination Imagination 1.0 1.5 2.0 2.5 3.0 
Pep Band 2.0 2.5 3.0 3.5 4.0 
Mock Trial (Middle School) 1.0 1.5 2.0 2.5 3.0 
Mock Trial (High School) 2.0 2.5 3.0 3.5 4.0 
Special Olympics Coordinator 2.5 3.0 3.5 4.0 

Middle School History 1.0 1.5 2.0 2.5 3.0 
Percentages based on Base Salary Plus Years of Experience in Advisorship of that Particular Group. 

1102 ATHLETICS  

1102.01 Supplemental Contracts for Athletics:  (Percentages Based on Base Salary 
Plus Years of Coaching Experience)   

Position % and Yrs. of Experience 
0 1 2 3 4 5 6 

I. Head Football 15.5 16.0 16.5 17.0 17.5 18.0 18.5 
Head Basketball 

II. Asst. Athletic Director 9.0 9.5 10.0 10.5 11.0 11.5 12.0 
Bowling
Cross Country
Golf
Wrestling

Track 
Baseball 
Softball 
Volleyball 
Middle School A.D. 

III. A. Asst. 9.0 9.5 10.0 10.5 11.0 11.5 12.0 
Varsity coaches from I.

IV. Asst Coaches from II. 7.0 7.5 8.0 8.5 9.0 9.5 10.0 
V. All Middle School Positions 5.5 6.0 6.5 7.0 7.5 8.0 8.5 

All Varsity Coordinators

46 



VI. . 2.0 2.5 3.0 3.5 4.0 4.5 5.0 
VII. Weight Room – Summer 2.0 2.5 3.0 3.5 4.0 4.5 5.0 

Weight Room – Season 2.0 2.5 3.0 3.5 4.0 4.5 5.0 
VIII. Middle School Athletic Supervisor 5.0 5.5 6.0 6.5 7.0 7.5 8.0 
IX. Varsity Cheerleading (Fall)   4.5       5.0       5.5       6.0       6.5      7.0        7.5 
X.      Varsity Cheerleading (Winter)                  4.5       5.0       5.5       6.0        6.5      7.0        7.5 
XI. Assistant Varsity (JV) Cheerleading(Fall) 2.5       3.0       3.5       4.0        4.5      5.0        5.5 
XII. Assistant Varsity (JV) Cheerleading(W)     2.5       3.0       3.5       4.0        4.5      5.0        5.5 
XIII. Middle School Cheerleading (Fall)            2.0       2.5       3.0       3.5        4.0      4.5       5.0 
XIV. Middle School Cheerleading (Winter)       2.0       2.5       3.0       3.5        4.0      4.5       5.0 

1102.02 All positions listed on the extra duty pay scales need not be filled by the 
Board.   

PART 2 

ARTICLE 1200- VOLUNTARY CLASS COVERAGE 

1201 A unit member who volunteers to cover a class or study hall during a normal 
conference or planning period will be reimbursed at the rate of $20.00 per period or 
$40 for a block period for each occurrence upon the request and approval of the 
building principal. 

PART 2 

ARTICLE 1300 –EXTENDED SERVICE 

1301 Extended service for members of the bargaining unit shall be calculated on the basis of 
one hundred eighty fourth (184th) of the bargaining unit member’s annual salary times the 
number of days of extended service.   

PART 2 

ARTICLE 1400 – TEACHER PROFESSIONAL GROWTH AND 
TUITION REIMBURSEMENT 

1401 COMPENSATION AND REIMBURSEMENT 

1401.01 The Board will pay workshop fees for approved workshops attended on 
professional days or approved in-service training by members of the 
bargaining unit up to a maximum of Four Hundred Dollars ($400.00) per 
staff member in each school year.   

1401.01.01 Employees will be paid Sixteen Dollars $16.00) per hour 
for professional development which occurs outside the 
regular workday.   
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1401.02 Reimbursement shall be made within three (3) weeks of the presentation 
of receipts in connection with the training or activity, submitted on a form 
provided by the Board.  A request for reimbursement and any required 
documentation must be submitted by the teacher within ninety (90) days 
of completion of the activity.   

1401.03 Funds appropriated for workshop/in-service requests may not be carried 
over to the subsequent fiscal year if unused.   

1401.04 This section is not applicable when reimbursement is from a source other 
than the Board (i.e., grant).   

1401.05 Professional leave for an approved school activity in which a staff member 
is assigned to supervise students in his/her grade level or subject area is 
not considered professional leave for a workshop/staff development 
activity, and should not be counted as reimbursement under this section.   

1402 TUITION REIMBURSEMENT  

1402.01 Upon prior approval of the Superintendent, the Board will reimburse 
bargaining unit members a maximum of fifty percent (50%) of tuition 
toward graduate course credit.  The initial commitment of reimbursement 
will not exceed One Thousand Two Hundred Fifty Dollars ($1,250.00) per 
employee per fiscal year.   

1402.02 All proposed course work will be considered for tuition reimbursement, if 
given credit by a college.  The course, if approved by the Superintendent, 
must relate to the bargaining unit member’s assigned teaching and/or 
related area of responsibility at North Union School District, or must be 
necessary for continued teaching certification.   

1402.03 The request for approval form may be obtained from the Superintendent’s 
office.  The request for approval shall be submitted to the Superintendent. 
Such requests must be submitted at least fifteen (15) calendar days prior to 
the first class meeting.   

1402.04 Bargaining unit members must submit evidence that they received at least 
a “B” grade in the course taken or pass if it is a pass/fail course, as well as 
the proof of payment of fees paid in order to receive reimbursement. 
Reimbursement for summer courses will only be made to those individuals 
who return to their teaching capacity to the North Union School District 
the following school year.   

1402.05 A request for reimbursement and any requirement documentation must be 
submitted by the teacher within ninety (90) days of completion of course 
completion.   
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1402.06 Bargaining unit members who receive reimbursement agree to work at 
least one (1) additional school year subsequent to receipt of such monies. 
If this reimbursement is not met, then the amount of reimbursement will 
be deducted from the unit member’s last paycheck.  In the event a unit 
member does not meet this requirement and has been issued his/her last 
paycheck, the Board retains the right to collect monies owed through the 
Court of Competent Jurisdiction.   

1402.07 The Board agrees to appropriate Twenty-Three Thousand Dollars 
($23,000.00) on July 1, 2014, for the college tuition reimbursement 
program.  The Superintendent will accept tuition reimbursement 
applications on June 15 or after for the coming fiscal year, which runs 
July 1 through June 30.   

1402.08 Funds appropriated for tuition reimbursement may not be carried over to 
the subsequent fiscal year if unused.  On April 30 of the fiscal year, the 
non-committed amount of appropriated funds will be identified.  The non-
committed funds will be, to the extent possible, distributed evenly to those 
persons making application for tuition reimbursement for whom less than 
fifty percent (50%) reimbursement has been provided for approved 
course(s).  In no instance will more than fifty percent (50%) 
reimbursement be provided for course(s).  However, if non-committed 
funds are still available as of April 30, reimbursement to individuals may 
exceed the maximum initial commitment of reimbursement allowed in 
1402.01 per applicant per year.   

1402.09 Each member of the bargaining unit who obtains national certification 
shall receive a stipend of five-hundred dollars ($500) for each year (July 1 
– June 30) she/he maintains such certification.  Payment shall be made by
the first payroll period in June.  

1403 LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE  

1403.01 A Local Professional Development Committee will be formed each school 
year to fulfill the requirements specified in Ohio Revised Code.  The 
Committee will determine whether coursework and other continuing 
education activities completed by educators meet the requirements for 
renewal of certificates and licenses.   

1403.02 The Local Professional Development Committee shall consist of four (4) 
teachers appointed by the Association and three (3) administrators 
appointed by the Superintendent.   
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1403.03 If vacancies occur on the Committee, the Association President shall have 
the authority to appoint replacement teachers, and the Superintendent shall 
appoint replacement administrators.   

1403.04 
The Local Professional Development Committee shall meet at the 
beginning of each year with the LPDC Chairperson to plan in-service 
programs on an as needed basis for any district wide professional 
development.  Meetings shall again take place at the end of the school year 
on an as needed basis to assess the effectiveness and make 
recommendations for the next school year.  The LPDC can make 
suggestions and recommendations to district administrators for 
professional development needs of the association, and the district will do 
its best to meet the needs of the association as a whole, however, most 
professional development that takes place in the district takes place at the 
discretion of district and building administrators based on the needs of the 
staff at individual buildings.  Typically, this takes place due to direct 
conversation with NUEA members and/or guidance from Building 
Leadership Teams as to the specific initiatives that are taking place at each 
building. 

1404 INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN  

1404.01 Teachers will submit a current individual professional development plan 
(IPDP) after receiving a new certificate/license.   

PART 2 

ARTICLE 1500 – RETIREMENT INCENTIVE 

The Board agrees to provide the following benefits for those unit members who elect to meet the 
following conditions:   

1501 If a bargaining unit member decides to retire from the North Union School District, the 
Board will pay Five Thousand Dollars ($5,000) in addition to other benefits received 
upon retirement under the following circumstances:   

- if the bargaining unit member is age fifty-five (55) or older and is retiring at the 
end of  his/her twenty-fifth (25th) year of STRS experience, provided the 
retirement is announced by July 9 of that year.   

- OR 

- if the bargaining unit member is retiring at the end of his/her thirtieth (30th) year 
of STRS experience, provided the retirement is announced by July 9 of that year.   
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1502 If a bargaining unit member decides to retire from the North Union School District, the 
Board will pay Three Thousand Dollars ($3,000) in addition to other benefits received 
upon retirement under the following circumstances:   

- if the bargaining unit member is age fifty-five (55) or older and is retiring at the 
end of his/her twenty-sixth (26th) year of STRS experience, provided the 
retirement is announced by July 9 of that year.   

- OR 

- if the bargaining unit member is retiring under STRS at the end of his/her thirty-
first (31st) year of STRS experience, provided the retirement is announced by 
July 9 of that year.   

1503 If a bargaining unit member decides to retire from the North Union School District, the 
Board will pay one-thousand dollars ($1,000) in addition to other benefits received upon 
retirement under the following circumstances:   

- if the bargaining unit member is age fifty-five (55) or older and is retiring under 
STRS at the end of his/her twenty-seventh (27th) year of STRS experience, 
provided the retirement is announced by July 9 of that year.   

- OR 

- if the bargaining unit member is retiring under STRS at the end of his/her thirty-
second (32nd) year of STRS experience, provided the retirement is announced by 
July 9 of that year.   

PART 2 

ARTICLE 1600 – TEACHER TRANSFERS – VACANCIES 

1601 TRANSFERS   

1601.01 Requests by a member of the bargaining unit for transfer to a different 
class, building, or position shall be made in writing and filed with the 
Superintendent by May 15.  The application shall set forth the reasons for 
transfer, the school, grade or position sought, and the applicant’s academic 
qualifications.  Such requests shall be renewed once each year to assure 
active consideration by the Board.   

1602 VACANCY  

1602.01 The Association recognizes that when vacancies occur during the school 
year, it may be difficult to fill them from within the District without undue 
disruption to the existing instructional program.  If the Superintendent, in 
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his or her reasonable judgment so determines, such vacancy may be filled 
on a temporary basis until the end of the current school year, at which time 
the position will be posted.   

1602.02 Whenever a vacancy arises, the Superintendent will give   notice to every 
employee by electronic means  This notice will list the position vacant, 
duties, qualifications needed, and the deadline for applying for the 
position.  Such written notice shall be posted electronically for 48 hours 
prior to filling the position for internal candidates only..  During the 
summer recess, notice of vacancies will be posted through district email 
and on the Board’s website.   

1602.02.01 In filling a vacancy the superintendent shall 
Interview bargaining unit members who 
have indicated interest and meet minimum 

 qualifications.  

1602.03 A position is considered vacant/open when:  

1602.03.01 A bargaining member unit dies.  

1602.03.02 A bargaining unit member’s resignation is acted upon by 
the Board.  

1602.03.03 A bargaining unit member’s retirement is acted upon by the 
Board.  

1602.03.04 A bargaining unit member is terminated.  

1602.03.05 A bargaining unit member is transferred to another 
position.  

1602.03.06 A bargaining unit member is promoted.  

1602.03.07 A bargaining unit member’s disability leave extends 
beyond its designated limitations.  

1602.03.08 A new position is created where there had been no position 
in the previous year.  

1602.04 The definition of vacancy does not include:  

1602.04.01 The transfer or the creation of new bargaining unit 
positions for any teachers who are engaged in “Looping” 
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(i.e., moving up with a grade level and/or returning to a 
lower grade) or team teaching; or   

1602.04.02 For positions that the Board does not intend to fill.  
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NON-CERTIFICATED 
STAFF PROVISIONS 
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PART 3 

ARTICLE 100 – CONTRACTS 

101 All newly hired non-certificated members of the bargaining unit, except grant fund employees, 
will enter into written contracts for their employment which will be for a period as follows:  

First Contract 1 year 
Second Contract 1 year 
Third Contract 2 years 
Fourth Contract Continuing Contract 

102 During the first twelve (12) months of employment, the employee will be on probationary status 
and may be removed at any time during the probationary period after the employee has 
completed at least fifty percent (50%) of the employee's contract workdays per contract year.   

103 Employees whose salaries are paid from non-general fund grant funds shall only be eligible for 
one (1) year contracts and shall never be eligible for a continuing contract.  However, District 
seniority rights for such employees shall be the same as other employees.  In the event that such 
employees are transferred to a non-grant job, they would become eligible for a continuing 
contract after serving a total of four (4) years in the District.   

104 The parties mutually agree that this section (i.e., Part 3, Article 100) is intended to supersede and 
modify the provisions of O.R.C. §3319.081.  

PART 3 

ARTICLE 200 – DISCIPLINE AND TERMINATION 

201 DISCIPLINE AND TERMINATION  

201.01 Employees may be disciplined or terminated in accordance with ORC 3319.081 
for incompetency, inefficiency, dishonesty, drunkenness, immoral conduct, 
insubordination, discourteous treatment of public or others, neglect of duty, 
violation of rule(s) and/or regulation(s), failure of good behavior, or any other act 
of misfeasance, malfeasance or nonfeasance. In all cases no employee shall be 
subject to any form of discipline without just cause.  

201.02 Any employee disciplined or terminated shall be given written notice of the 
specified reasons for such action.   
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201.03 At any time an employee is to be given discipline, such employee shall have the 
right to representation.  Discipline, as used herein, shall be defined as a written 
reprimand, position reduction, suspension and/or termination.  It is understood 
that the counseling of an employee, an oral notice of unsatisfactory performance, 
reduction in force, etc. shall not be subject to the provisions of this Article.   

201.04 Within ten (10) days following the receipt of notice of termination, the employee 
may appeal the decision to terminate to a court of competent jurisdiction.   

PART 3 

ARTICLE 300 – NON-CERTIFICATED REDUCTION IN FORCE 

301 In the event it becomes necessary to reduce employees due to abolishment of a position, funding 
cuts, lack of work, or building closures, the following procedure shall govern such reductions:  

301.01 Reduction shall be accomplished first by resignation and retirement.  If no 
employees are scheduled to retire or resign at the time of the reduction, the Board 
shall, within each job classification, suspend contracts first of the limited contract 
employees in reverse order of their seniority in the system and then continuing 
contract employees in reverse order of their seniority in the system.   

301.01.01 Classifications are defined by categories on the non-certificated 
salary schedule.   

301.01.02 Head cooks affected by a reduction in force can displace cafeteria 
workers with lower seniority even though these are different 
classifications.  Cafeteria workers may not displace outside their 
own classification.   

301.01.03 Secretaries affected by a reduction in force in any secretarial 
classification may displace secretaries in that same classification. 
Secretaries affected by a reduction in force in any secretarial 
classification (“A,” “B,” or General) may displace secretaries in 
other secretarial classifications with the approval of the affected 
building administrator and Superintendent.  The administration 
may use qualifying test(s) to assist in this decision.   

301.01.04 With the exception of 301.01.02 and 301.01.03 above, employees 
affected by a reduction in force shall be eligible to displace 
workers of lower seniority within the same classification only.   

301.02 SENIORITY 
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301.02.01 Seniority is defined as the length of continuous service as a non-
certificated employee with a regular contract in the North Union 
School District.   

301.02.02 Board-approved unpaid leaves of absence will not interrupt 
seniority, however, time spent on such leave shall not count toward 
seniority.   

301.02.03 If two or more members of the bargaining unit have the same 
length of continuous service, seniority is determined by:   

301.02.03.01 The date of the Board meeting at which the member 
of the bargaining unit was hired or the first day of 
work, whichever is earlier.   

301.02.03.02 Ties will be broken by lot.  

301.03 The names of employees whose contracts are suspended due to the reduction in 
force shall be placed on a recall list in the classification in which they were 
suspended for twelve (12) months from the date of official Board action on the 
suspension of contract.  Employees on the recall list have the following rights:   

301.03.01 No new employees will be employed by the Board for positions in 
a particular classification(s) while there are suspended employees 
on the recall list in that classification(s).  Nothing shall prohibit the 
Board from hiring new employees in a particular classification(s) 
once all the suspended employees in that classification(s) have 
been recalled, even though other employees may remain suspended 
in other classification(s).  However, suspended employees on the 
recall list shall be given consideration for employment in other 
classification(s) before new employees are hired.   

301.03.02 Employees who are suspended shall be recalled as the Board 
determines that positions in their classifications are to be filled. 
Suspended employees who are on the recall list shall be recalled in 
the order of their seniority and contract type (i.e., continuing or 
limited) in the system, (i.e., reverse order of layoff).   
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301.03.03 Employees who are on the recall list shall be obligated to keep the 
Board informed in writing of the address to which recall notices 
are to be sent.  Appropriate recall notices shall be sent to 
employees to be recalled at the most recent address furnished in 
writing by the employee.   

301.03.04 A recalled employee must notify the Board of his/her acceptance 
of the position for which he/she is recalled within ten (10) days 
after mailing of written notice of recall or be deemed to have 
waived his/her right to recall.  The Board shall have no obligation 
to recall a limited contract employee beyond the end of his/her 
contract.   

301.03.05 A non-teaching employee on the recall list will, upon acceptance 
of recall, have the same seniority and accumulation of sick leave as 
when his/her contract was suspended.   
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ARTICLE 400 – WAGE SCHEDULE 
NON-CERTIFICATED SALARY SCHEDULE 

401 SCHEDULE 

Classification

0 1 2 3 4 6 8 10 13 15 17 20 26

Cleaner/Sweeper 13.83$    14.00$    14.17$    14.65$    14.89$    15.00$    15.16$    15.31$    15.40$    15.49$    15.78$    16.06$    16.28$    

Custodian 15.90$    16.12$    16.79$    17.57$    18.10$    18.33$    18.51$    18.75$    19.19$    19.28$    19.69$    20.10$    20.52$    

Bus Driver 15.90$    16.12$    16.79$    17.57$    18.10$    18.33$    18.51$    18.75$    19.19$    19.28$    19.69$    20.10$    20.52$    

Cafeteria 13.83$    14.00$    14.17$    14.65$    14.89$    15.00$    15.16$    15.31$    15.40$    15.49$    15.78$    16.06$    16.28$    

General Secretary 14.83$    15.00$    15.07$    15.65$    15.89$    16.00$    16.16$    16.31$    16.40$    16.49$    16.78$    17.06$    17.28$    

"A" Building Secretary 15.08$    15.48$    15.56$    16.09$    16.20$    16.49$    16.84$    17.20$    17.30$    17.40$    17.67$    17.95$    18.23$    

"B" Building Secretary 14.54$    15.00$    15.26$    15.71$    15.89$    16.15$    16.28$    16.69$    16.78$    16.87$    17.16$    17.46$    17.75$    

Head Cook 15.56$    15.74$    15.88$    16.37$    16.58$    16.71$    16.88$    17.02$    17.12$    17.21$    17.49$    17.77$    18.00$    

Teaching Aide 13.99$    14.49$    14.66$    15.14$    15.38$    15.49$    15.65$    15.80$    15.90$    15.98$    16.27$    16.55$    16.80$    

Non-Teaching Aide 11.91$    12.03$    12.16$    12.27$    12.39$    12.51$    12.65$    12.76$    12.83$    12.89$    13.00$    13.12$    13.24$    

Bus Mechanic 16.50$    16.70$    16.90$    17.10$    17.30$    17.50$    17.70$    18.04$    18.14$    18.24$    18.44$    18.64$    18.84$    

School Nurse 18.67$    18.87$    19.07$    19.27$    19.47$    19.67$    19.87$    20.07$    20.17$    20.27$    20.47$    20.67$    20.87$    

Raise Amount 0.45$      

Experience

2014-2015 School Year

Classified Salary Schedule

North Union Local School District
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401.01 Bus drivers making extra trips will be paid in accordance with the extended trip 
salary scale.   

401.02 Food service employees covering the absence of another bargaining unit member 
in the food service department will receive his or her regular rate of pay for all 
hours worked covering the absence.   

401.03 Any employee  working in their same classification will be paid  his or her regular 
rate of pay for all hours worked covering the absence.   

401.04 Each Teacher Aide who obtains national (HQ) certification shall receive a stipend 
of two hundred fifty dollars ($250) for each year (July 1 – June 30) she/he 
maintains such certification.  Payment shall be made by the first payroll period in 
June.   

401.05 All non-certified employees that did not receive a ste at the beginning of the 
2013-2014 school year shall recover one 

step. 

Custodian 16.80$    17.02$    17.69$    18.47$    19.00$    19.23$    19.41$    19.65$    20.09$    20.18$    20.59$    21.00$    

$    21.42

Bus Driver 16.80$    17.02$    17.69$    18.47$    19.00$    19.23$    19.41$    19.65$    20.09$    20.18$    20.59$    21.00$    21.42$    

Cafeteria 14.73$    14.90$    15.07$    15.55$    15.79$    15.90$    16.06$    16.21$    16.30$    16.39$    16.68$    16.96$    17.18$    

General Secretary 15.73$    15.90$    15.97$    16.55$    16.79$    16.90$    17.06$    17.21$    17.30$    17.39$    17.68$    17.96$    18.18$    

"A" Building Secretary 15.98$    16.38$    16.46$    16.99$    17.10$    17.39$    17.74$    18.10$    18.20$    18.30$    18.57$    18.85$    19.13$    

"B" Building Secretary 15.44$    15.90$    16.16$    16.61$    16.79$    17.05$    17.18$    17.59$    17.68$    17.77$    18.06$    18.36$    18.65$    

Head Cook 16.46$    16.64$    16.78$    17.27$    17.48$    17.61$    17.78$    17.92$    18.02$    18.11$    18.39$    18.67$    18.90$    

Teaching Aide 14.89$    15.39$    15.56$    16.04$    16.28$    16.39$    16.55$    16.70$    16.80$    16.88$    17.17$    17.45$    17.70$    

Non-Teaching Aide 12.81$    12.93$    13.06$    13.17$    13.29$    13.41$    13.55$    13.66$    13.73$    13.79$    13.90$    14.02$    14.14$    

Bus Mechanic 17.40$    17.60$    17.80$    18.00$    18.20$    18.40$    18.60$    18.94$    19.04$    19.14$    19.34$    19.54$    19.74$    

School Nurse 19.57$    19.77$    19.97$    20.17$    20.37$    20.57$    20.77$    20.97$    21.07$    21.17$    21.37$    21.57$    21.77$    

Raise Amount 0.45$      

North Union Local School District
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PART 3 

ARTICLE 500 -- HOLIDAYS 

501 Holidays granted by the Board will be in accordance with ORC 3319.087.   

502 All eleven (11) and twelve (12) month employees will receive the following paid holidays:  

1. New Year’s Day
2. Martin Luther King Day
3. Presidents’ Day
4. Good Friday
5. Memorial Day
6. Independence Day (July 4th)
7. Labor Day
8. Thanksgiving Day
9. Day following Thanksgiving
10. Christmas Eve
11. Christmas Day
12. New Year’s Eve

503 All nine (9) and ten (10) month employees will receive the following paid holidays:  

1. New Year’s Day
2. Martin Luther King Day
3. Memorial Day
4. Labor Day
5. Thanksgiving Day
6. Christmas Day

PART 3 

ARTICLE 600 – PROFESSIONAL GROWTH 

601 COMPENSATION AND REIMBURSEMENT  

601.01 The Board shall pay all workshop fees for approved workshops attended on 
professional days or approved in-service training attended by members of the 
bargaining unit.   

601.02 Reimbursement shall be made within three (3) weeks of the presentation of 
receipts in connection with the training or activity, submitted on a form provided 
by the Board.   

601.03 All professional leave is subject to the approval of the Superintendent.  
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PART 3 

ARTICLE 700 – DUTY FREE LUNCH PERIOD AND BREAKS 

701 Each bargaining unit member regularly scheduled to work a minimum of six (6) hours each day 
will be scheduled for a thirty (30) minute duty-free uninterrupted lunch period.  

702 Each bargaining unit member regularly scheduled to work a minimum of six (6) hours each day 
will be entitled to schedule one (1) fifteen (15) minute break in the morning and the afternoon.  

PART 3 

ARTICLE 800 – MINIMUM CALL-IN TIME 

801 In the event a bargaining unit member is required to report to work other than his or her normal 
schedule, he or she will be guaranteed at least two (2) hours pay at the applicable rate of pay.  

802 This provision shall not apply to bus drivers or for reporting early or staying beyond the normal 
schedule.  

PART 3 

ARTICLE 900 – FOUL WEATHER PROCEDURE 

901 The responsibility for canceling or delaying the opening of school on any particular day rests 
with the Superintendent of Schools and Director of Transportation and Maintenance.  Efforts will 
be made to communicate with drivers in all areas before the final decision is made.   

PART 3 

ARTICLE 1000 -- TRANSPORTATION 

1001 Routes will be initially established by the Director of Transportation and Maintenance and may 
be modified and/or changed as the needs of the school District dictate.  

1001.01 If high school transportation is eliminated and routes are reduced as a result of 
this change, the following will apply:   

1001.01.01 Routes will be reconfigured as may be required;  
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1001.01.02 All routes will be bid by seniority;  

1001.01.03 All busses will be stored at the central bus garage;  

1001.01.04 The status quo  will be restored if and when high school 
transportation resumes;  

1001.01.05 Seniority will be determined as prescribed in Part 3, Article 300, 
Section 301.02. 

1001.02 All regular route bus drivers will be paid standard hours of 5 hours per 
 day.  Any driver that works over 5 hours per day on regular routes will be 
 paid according to scale for additional hours worked.  Should the district 
 look to reduce costs through reduction of hours, this provision may be 
 impacted therefore causing the district to return to timesheet verification. 
 In this instance, all bargaining members impacted by this change will 
 receive written notification no less than one month prior to this taking 
place. 

1001.02.01 All drivers will be required to continue using time cards 

1001.02.02 Any driver who falls under 20 hours and is grandfathered in 
  under the clause for benefits will be required to work the 
additional hours (up to 20 ) within the district in some 
capacity as approved by transportation director.  

1001.02.03 Each May routes will be bid on by seniority.  Routes  will 
 include drive time and other duties assigned 
by transportation director. 

1002 FIELD TRIPS AND ATHLETIC TRIPS  

1002.01 Field trips shall be assigned to drivers on a rotation basis using District seniority 
unless such field trip conflicts with the driver’s normally scheduled route. 
Interested drivers must sign up at the start of each school year.   

1002.02 A driver electing not to drive on the assigned field trip will not be eligible for a 
trip until the next rotation.  Any driver refusing a field trip three (3) consecutive 
times will have his/her name removed from the field trip list.   

1002.03 The Director of Transportation and Maintenance may select an available driver 
and disregard the rotation when an emergency exists.  An emergency shall be 
defined as a breakdown, accident, disaster, personal illness or late requests.  In the 
case of a driver who is called in to assist with an emergency or a breakdown, the 
driver shall be paid a minimum of two hours at his/her regular driving rate.   
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1002.04 A driver taking a field trip has the option of driving his/her bus.  

1002.05 If a field trip or athletic trip is canceled and the driver is not notified and reports 
for the trip, then the driver(s) assigned will be paid for one (1) hour.   

1002.06 The rate of pay for field trips and athletic trips shall be determined as follows:  

1002.06.01 The rate of pay shall be Thirteen Dollars  ($13.00) per hour.  

1002.06.02 The rate of pay shall be multiplied by the number of hours in the 
trip except as otherwise provided herein.  

1002.06.03 There shall be a minimum compensation of two (2) hours x field 
trip hourly rate of pay regardless of the length of the trip.  

1002.06.04 There shall be no maximum or cap to the compensation which may 
be earned, however, when an extra trip causes a driver(s) to work 
in excess of forty (40) hours in a week, the “field trip pay” 
provisions herein shall not apply to any of the hours worked during 
the field trip above the forty (40) hour limit.  When this occurs, all 
driving time beyond the limit shall be paid at the overtime rate 
specified in Part 3, Article 1400.  Drivers are relieved of duty 
during extra trip layovers; therefore, this time beyond the forty 
(40) hour limit is not compensable.   

1002.07 The Director of Transportation and Maintenance will determine in advance if a 
trip is one in which the driver is to drop off students two (2) trips or stay one (1) 
trip.  If an emergency arises due to weather changes or other circumstances, the 
driver/advisor can make the decision to change the trip plans.   

1003 DRUG AND ALCOHOL TESTING  

1003.01 The cost of all drug and alcohol tests required by the Omnibus Transportation Act 
will not be the responsibility of the employee.   

1003.02 When a driver must extend his/her hours of work in order to comply with a 
required random drug and alcohol test, the driver shall be paid for the actual time 
taken for the test and for travel to and from the test at his/her regular hourly rate.   

PART 3 

ARTICLE 1100 – CONTRACTED SERVICES 

1100 The Board reserves the right to contract out for classified services insofar that the contracted 
services arrangement does not result in job loss to a member of the bargaining unit.  
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1101.01 No bargaining unit member may be replaced by a contracted service employee.  

1101.02 The Board may enter into agreements for contracted management services.   

1101.03 This section does not apply to positions lost through attrition, or to reduction in 
hours.   

PART 3 

ARTICLE 1200 – NON-CERTIFICATED TRANSFERS AND VACANCIES 

1201 VACANCIES   

1201.01 The Association recognizes that when vacancies occur during the school year, it 
may be difficult to fill them from within the District without undue disruption to 
the existing instructional program.  Such a vacancy may be filled on a temporary 
basis until the end of the current school year, at which time the position will be 
posted.   

1201.02 Whenever a vacancy arises, the Superintendent will give notice to every employee 
by electronic means.  This notice will list the position vacant, duties, 
qualifications needed, and the deadline for applying for the position.  Such written 
notice shall be posted electronically for 48 hours prior to filling the position for 
internal candidates only.  During the summer recess, notice of vacancies will be 
posted through district email  and on the Board’s website.   

1201.02.01 In filling a vacancy the superintendent shall interview 
 bargaining unit members who have indicated interest 
 and meet minimum qualifications.  

1201.03 A position is considered vacant/open when:  

1201.03.01 A bargaining unit member dies.  

1201.03.02 A bargaining unit member's resignation is acted upon by the 
Board.  

1201.03.03 A bargaining unit member's retirement is acted upon by the Board.  

1201.03.04 A bargaining unit member is terminated.  

1201.03.05 A bargaining unit member is transferred to another position.  

1201.03.06 A bargaining unit member is promoted.  

1201.03.07 A bargaining unit member's disability leave extends beyond its 
designated limitations.  
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1201.03.08 A new position is created where there had been no position in the 
previous year.  

1201.04 The definition of vacancy does not include positions that the Board does not 
intend to fill.   

1202 TRANSFERS  

1202.01 Requests for transfer to a vacancy shall be made in writing and filed with the 
Superintendent.  The Superintendent will select the applicant he/she deems most 
qualified based upon the District's needs and the applicant's skill, qualifications, 
and expertise.   

PART 3 

ARTICLE 1300 – VACATIONS 

1301 All full time, twelve (12) month members of the bargaining unit, may use their vacation as it 
accrues, but not be advanced any days. 

1302 Employees continuing in such service for five (5) or more years will accrue and will be eligible 
to schedule fifteen (15) days of vacation each subsequent year of employment.  

1303 Employees continuing in such service for ten (10) or more years will accrue and will be eligible 
to schedule twenty (20) days of vacation each subsequent year of employment.  

1304 Employees may, upon written notice, carry over to more than fifteen (15) days to the next year. 
Such notice must be submitted to the Treasurer no later than May 1st each school year.  Any 
vacation accumulation that exceeds thirty (30) days shall be forfeited.   

1305 Employees may, upon written request, be paid for no more than ten (10) days of unused vacation 
per year.  Such requests must be submitted to the Superintendent no later than May 1st each 
school year.   

1306 In calculating the number of years worked for vacation purposes, years of employment in which 
an employee worked fewer than twelve (12) months will not be counted.  

1307 Upon separation of employment, employees will be paid for all accrued and unused vacation.  

1308 Employees shall apply for vacation at least two (2) weeks in advance of the vacation.  Vacations 
will be scheduled in accordance with the needs of the District.  
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PART 3 

ARTICLE 1400 – HOURS OF WORK AND OVERTIME 

1401 The standard work week shall not exceed forty (40) hours in any one calendar week.  A calendar 
week begins on Monday and ends on Sunday.   

1402 Employees will be paid the rate of one and one-half (1½) times his or her regular straight time 
hourly rate for all hours worked in excess of forty (40) hours in any one work week.  

1403 For purposes of calculating overtime pay, holidays, vacation, personal leave, sick leave, or any 
other leave shall not be counted as hours worked.  

PART 3 

ARTICLE 1500 – EXTRA TIME PAY 

When a bargaining unit member substitutes for another employee on extra time in the same 
classification, he/she shall be paid at his/her regular rate of pay.   
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APPENDICES 
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APPENDIX-I

BASE SALARY - 34,000.00$           

YEAR Non-Degree BA BA+20 MA MA+20 MA+40

0 30,872.00$      34,000.00$ 35,360.00$ 37,400.00$  39,304.00$  41,208.00$ 
0.908 1 1.04 1.1 1.156 1.212

1 32,334.00$      35,564.00$ 37,094.00$ 39,304.00$  41,208.00$  43,112.00$ 
0.951 1.046 1.091 1.156 1.212 1.268

2 33,796.00$      37,128.00$ 38,828.00$ 41,208.00$  43,112.00$  45,016.00$ 
0.994 1.092 1.142 1.212 1.268 1.324

3 35,258.00$      38,692.00$ 40,562.00$ 43,112.00$  45,016.00$  46,920.00$ 
1.037 1.138 1.193 1.268 1.324 1.38

4 36,720.00$      40,256.00$ 42,296.00$ 45,016.00$  46,920.00$  48,824.00$ 
1.08 1.184 1.244 1.324 1.38 1.436

5 38,182.00$      41,820.00$ 44,030.00$ 46,920.00$  48,824.00$  50,728.00$ 
1.123 1.23 1.295 1.38 1.436 1.492

6 39,644.00$      43,384.00$ 45,764.00$ 48,824.00$  50,728.00$  52,632.00$ 
1.166 1.276 1.346 1.436 1.492 1.548

7 41,106.00$      44,948.00$ 47,498.00$ 50,728.00$  52,632.00$  54,536.00$ 
1.209 1.322 1.397 1.492 1.548 1.604

8 42,568.00$      46,512.00$ 49,232.00$ 52,632.00$  54,536.00$  56,440.00$ 
1.252 1.368 1.448 1.548 1.604 1.66

9 44,030.00$      48,076.00$ 50,966.00$ 54,536.00$  56,440.00$  58,344.00$ 
1.295 1.414 1.499 1.604 1.66 1.716

10 45,492.00$      49,640.00$ 52,700.00$ 56,440.00$  58,344.00$  60,248.00$ 
1.338 1.46 1.55 1.66 1.716 1.772

11 46,954.00$      51,204.00$ 54,434.00$ 58,344.00$  60,248.00$  62,152.00$ 
1.381 1.506 1.601 1.716 1.772 1.828

12 48,416.00$      52,768.00$ 56,168.00$ 60,248.00$  62,152.00$  64,056.00$ 
1.424 1.552 1.652 1.772 1.828 1.884

13 49,878.00$      54,332.00$ 57,902.00$ 62,152.00$  64,056.00$  65,960.00$ 
1.467 1.598 1.703 1.828 1.884 1.94

17 51,340.00$      55,896.00$ 59,636.00$ 64,056.00$  65,960.00$  67,864.00$ 
1.51 1.644 1.754 1.884 1.94 1.996

20 52,802.00$      57,460.00$ 61,370.00$ 65,960.00$  67,864.00$  69,768.00$ 
1.553 1.69 1.805 1.94 1.996 2.052

26 54,264.00$      59,024.00$ 63,104.00$ 67,864.00$  69,768.00$  71,672.00$ 
1.596 1.736 1.856 1.996 2.052 2.108

NORTH UNION LOCAL SCHOOL DISTRICT

CERTIFIED SALARY SCHEDULE

2014-2015 School Year
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BASE SALARY - 34,680.00$              

YEAR Non-Degree BA BA+20 MA MA+20 MA+40

0 31,489.44$         34,680.00$            36,067.20$        38,148.00$     40,090.08$   42,032.16$  
0.908 1 1.04 1.1 1.156 1.212

1 32,980.68$         36,275.28$            37,835.88$        40,090.08$     42,032.16$   43,974.24$  
0.951 1.046 1.091 1.156 1.212 1.268

2 34,471.92$         37,870.56$            39,604.56$        42,032.16$     43,974.24$   45,916.32$  
0.994 1.092 1.142 1.212 1.268 1.324

3 35,963.16$         39,465.84$            41,373.24$        43,974.24$     45,916.32$   47,858.40$  
1.037 1.138 1.193 1.268 1.324 1.38

4 37,454.40$         41,061.12$            43,141.92$        45,916.32$     47,858.40$   49,800.48$  
1.08 1.184 1.244 1.324 1.38 1.436

5 38,945.64$         42,656.40$            44,910.60$        47,858.40$     49,800.48$   51,742.56$  
1.123 1.23 1.295 1.38 1.436 1.492

6 40,436.88$         44,251.68$            46,679.28$        49,800.48$     51,742.56$   53,684.64$  
1.166 1.276 1.346 1.436 1.492 1.548

7 41,928.12$         45,846.96$            48,447.96$        51,742.56$     53,684.64$   55,626.72$  
1.209 1.322 1.397 1.492 1.548 1.604

8 43,419.36$         47,442.24$            50,216.64$        53,684.64$     55,626.72$   57,568.80$  
1.252 1.368 1.448 1.548 1.604 1.66

9 44,910.60$         49,037.52$            51,985.32$        55,626.72$     57,568.80$   59,510.88$  
1.295 1.414 1.499 1.604 1.66 1.716

10 46,401.84$         50,632.80$            53,754.00$        57,568.80$     59,510.88$   61,452.96$  
1.338 1.46 1.55 1.66 1.716 1.772

11 47,893.08$         52,228.08$            55,522.68$        59,510.88$     61,452.96$   63,395.04$  
1.381 1.506 1.601 1.716 1.772 1.828

12 49,384.32$         53,823.36$            57,291.36$        61,452.96$     63,395.04$   65,337.12$  
1.424 1.552 1.652 1.772 1.828 1.884

13 50,875.56$         55,418.64$            59,060.04$        63,395.04$     65,337.12$   67,279.20$  
1.467 1.598 1.703 1.828 1.884 1.94

17 52,366.80$         57,013.92$            60,828.72$        65,337.12$     67,279.20$   69,221.28$  
1.51 1.644 1.754 1.884 1.94 1.996

20 53,858.04$         58,609.20$            62,597.40$        67,279.20$     69,221.28$   71,163.36$  
1.553 1.69 1.805 1.94 1.996 2.052

26 55,349.28$         60,204.48$            64,366.08$        69,221.28$     71,163.36$   73,105.44$  
1.596 1.736 1.856 1.996 2.052 2.108

NORTH UNION LOCAL SCHOOL DISTRICT

CERTIFIED SALARY SCHEDULE

2015-2016 School Year

62 



BASE SALARY - 35,375.00$        

YEAR Non-Degree BA BA+20 MA MA+20 MA+40

0 32,120.50$    35,375.00$    36,790.00$ 38,912.50$     40,893.50$     42,874.50$  
0.908 1 1.04 1.1 1.156 1.212

1 33,641.63$    37,002.25$    38,594.13$ 40,893.50$     42,874.50$     44,855.50$  
0.951 1.046 1.091 1.156 1.212 1.268

2 35,162.75$    38,629.50$    40,398.25$ 42,874.50$     44,855.50$     46,836.50$  
0.994 1.092 1.142 1.212 1.268 1.324

3 36,683.88$    40,256.75$    42,202.38$ 44,855.50$     46,836.50$     48,817.50$  
1.037 1.138 1.193 1.268 1.324 1.38

4 38,205.00$    41,884.00$    44,006.50$ 46,836.50$     48,817.50$     50,798.50$  
1.08 1.184 1.244 1.324 1.38 1.436

5 39,726.13$    43,511.25$    45,810.63$ 48,817.50$     50,798.50$     52,779.50$  
1.123 1.23 1.295 1.38 1.436 1.492

6 41,247.25$    45,138.50$    47,614.75$ 50,798.50$     52,779.50$     54,760.50$  
1.166 1.276 1.346 1.436 1.492 1.548

7 42,768.38$    46,765.75$    49,418.88$ 52,779.50$     54,760.50$     56,741.50$  
1.209 1.322 1.397 1.492 1.548 1.604

8 44,289.50$    48,393.00$    51,223.00$ 54,760.50$     56,741.50$     58,722.50$  
1.252 1.368 1.448 1.548 1.604 1.66

9 45,810.63$    50,020.25$    53,027.13$ 56,741.50$     58,722.50$     60,703.50$  
1.295 1.414 1.499 1.604 1.66 1.716

10 47,331.75$    51,647.50$    54,831.25$ 58,722.50$     60,703.50$     62,684.50$  
1.338 1.46 1.55 1.66 1.716 1.772

11 48,852.88$    53,274.75$    56,635.38$ 60,703.50$     62,684.50$     64,665.50$  
1.381 1.506 1.601 1.716 1.772 1.828

12 50,374.00$    54,902.00$    58,439.50$ 62,684.50$     64,665.50$     66,646.50$  
1.424 1.552 1.652 1.772 1.828 1.884

13 51,895.13$    56,529.25$    60,243.63$ 64,665.50$     66,646.50$     68,627.50$  
1.467 1.598 1.703 1.828 1.884 1.94

17 53,416.25$    58,156.50$    62,047.75$ 66,646.50$     68,627.50$     70,608.50$  
1.51 1.644 1.754 1.884 1.94 1.996

20 54,937.38$    59,783.75$    63,851.88$ 68,627.50$     70,608.50$     72,589.50$  
1.553 1.69 1.805 1.94 1.996 2.052

26 56,458.50$    61,411.00$    65,656.00$ 70,608.50$     72,589.50$     74,570.50$  
1.596 1.736 1.856 1.996 2.052 2.108

NORTH UNION LOCAL SCHOOL DISTRICT

CERTIFIED SALARY SCHEDULE

2016-2017 School Year
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APPENDIX II 
NORTH UNION LOCAL SCHOOL DISTRICT 

GRIEVANCE FORM 
Grievant(s) Name (Please print): 

Statement of Grievance: 

Section of Agreement or Policy, Rule or Procedure claimed to have been violated: 

Date, Time and Location of Occurrence: 

Relief requested: 

*STEP 1*
Presented to Principal/Supervisor(Date):              Grievant’s Signature: 

Disposition: 

Response Date              Principal/Supervisor Signature: 

**STEP 2** 
I hereby request that my grievance be forwarded to Step 2. 

Presented to Principal/Supervisor(Date):              Grievant’s Signature: 

Date received by Superintendent: 

Disposition: 

Response Date:                Superintendent/designee Signature: 

***STEP 3*** 
I hereby request that my grievance be forwarded to Step 3. 

Sent to Board of Education(Date):          Grievant’s Signature: 

Date received by Board of Education: 

Disposition: 

Response Date:                   Board of Education Signature: 

SUBMIT IN TRIPLICATE Side 1 of 2 
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MEDIATION REQUEST 
I hereby request that my grievance be forwarded to Mediation. 

Presented to Superintendent (Date):            Association Signature: 

Date received by Superintendent: 

Resolution (if any): 

Date:               Superintendent/designee Signature: 

Date:               Association Signature: 

Side 2 of 2 
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APPENDIX III 

NORTH UNION LOCAL SCHOOL DISTRICT 
TUITION REIMBURSEMENT REQUEST FORM 

For: Date of Request: 
(Name of Employee) 

_________________________________________________________________________________________ 
Section I. Application 
Please complete and submit this section at least 15 days before the first class meeting: 
Semester or Quarter in which the course will be taken:      Year:  

(Spr./Sum./Fall/Win.) 
College or University:  Location/Branch: 
Course Title and Course Number:   Credit in Hours:  
Is credit given in semester or quarter hours?  Tuition Cost:  
How is this course related to your area of responsibility, teaching assignment, and/or need for continued 
certification? 

AGREEMENT BY THE EMPLOYEE 

1) I understand that reimbursement for college courses is limited to 50% of the tuition cost for each fiscal year
(July 1 – June 30) and that the District will not initially commit over $1,000 per teacher per year.

2) I attest that this is an approved accredited program verified by a college, and that the course I am taking is
related to my area of responsibility, teaching assignment, and/or need for continued certification.

3) I am submitting this form at least 15 calendar days prior to the first class meeting.
4) I understand that I must receive at least a “B” or “pass” in the course and that I must submit both proof of

this grade and proof of the fee payment not later than 90 days after course completion.
5) I understand that I must work at least one (1) additional year subsequent to the receipt of tuition

reimbursement.  If I fail to do so, the amount of reimbursement will be deducted from my last paycheck.
(See contract provisions on reserve side) 

Signature of Employee:  
_________________________________________________________________________________________ 
Section II. Review by the Superintendent 

 Approved for reimbursement in the amount of 
 Disapproved – Reason:  

Superintendent’s Signature:       Date:  
_________________________________________________________________________________________ 
Section III. Request for Payment 

Submit within 90 days of course completion. 
I have completed the course above and am submitting this form along with a grade report and fee payment 

receipt in order to receive my reimbursement. 

Employee’s Signature:        Date:  
_________________________________________________________________________________________ 
Section IV. Approval for Payment 

Payment is approved in the amount of 

Superintendent’s Signature: Date: 
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TUITION REIMBURSEMENT PROVISIONS 

1402.01 Upon prior approval of the Superintendent, the Board will reimburse bargaining 
unit members a maximum of fifty percent (50%) of tuition toward graduate 
course credit.  The initial commitment of reimbursement will not exceed One 
Thousand Dollars ($1,000) per employee per fiscal year.   

1402.02 All proposed course work will be considered for tuition reimbursement, if given 
credit by a college.  The course, if approved by the Superintendent, must relate to 
the bargaining unit member’s assigned teaching and/or related area of 
responsibility at North Union School District, or must be necessary for continued 
teaching certification.   

1402.03 The request for approval form may be obtained from the Superintendent’s office. 
The request for approval shall be submitted to the Superintendent.  Such requests 
must be submitted at least fifteen (15) calendar days prior to the first class 
meeting.   

1402.04 Bargaining unit members must submit evidence that they received at least a “B” 
grade in the course taken or pass if it is a pass/fail course, as well as the proof of 
payment of fees paid in order to receive reimbursement.  Reimbursement for 
summer courses will only be made to those individuals who return to their 
teaching capacity to the North Union School District the following school year.   

1402.05 A request for reimbursement and any requirement documentation must be 
submitted by the teacher within ninety (90) days of completion of course 
completion.   

1402.06 Bargaining unit members who receive reimbursement agree to work at least one 
(1) additional school year subsequent to receipt of such monies.  If this 
reimbursement is not met, then the amount of reimbursement will be deducted 
from the unit member’s last paycheck.  In the event a unit member does not meet 
this requirement and has been issued his/her last paycheck, the Board retains the 
right to collect monies owed through the Court of Competent Jurisdiction.   

1402.07 The Board agrees to appropriate Fifteen Thousand Dollars ($15,000) on 
July 1, 2009; Sixteen Thousand Five Hundred Dollars ($16,500) on July 1, 2010; 
and Eighteen Thousand Dollars ($18,000) July 1, 2011 through June 30, 2014, 
for the college tuition reimbursement program.  The Superintendent will accept 
tuition reimbursement applications on June 15 or after for the coming fiscal year, 
which runs July 1 through June 30.   

1402.08 Funds appropriated for tuition reimbursement may not be carried over to the 
subsequent fiscal year if unused.  On April 30 of the fiscal year, the non-
committed amount of appropriated funds will be identified.  The non-committed 
funds will be, to the extent possible, distributed evenly to those persons making 
application for tuition reimbursement for whom less than fifty percent (50%) 
reimbursement has been provided for approved course(s).  In no instance will 
more than fifty percent (50%) reimbursement be provided for course(s). 
However, if non-committed funds are still available as of April 30, 
reimbursement to individuals may exceed the maximum initial commitment of 
reimbursement allowed in 1402.01 per applicant per year.   
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APPENDIX IV 

NORTH UNION LOCAL SCHOOL DISTRICT 
TEACHER EVALUATION FORM 

Teacher Building 

Evaluator Date 

1. Planning and Preparation Unsatisfactory Basic Proficient Distinguished N/A 
a. Demonstrating knowledge of content and pedagogy
b. Demonstrating knowledge of students
c. Selecting instructional goals
d. Demonstrating knowledge of resources
e. Designing coherent instruction
f. Assessing student learning

2. The Classroom Environment Unsatisfactory Basic Proficient Distinguished N/A 
a. Creating an environment of respect and rapport
b. Establishing a culture for learning
c. Managing classroom procedures
d. Managing student behavior
e. Organizing physical space

3. Instruction Unsatisfactory Basic Proficient Distinguished N/A 
a. Communicating clearly and accurately
b. Using questioning and discussion techniques
c. Engaging students in learning
d. Providing feedback to students
e. Demonstrating flexibility and responsiveness

4. Professional Responsibilities Unsatisfactory Basic Proficient Distinguished N/A 
a. Reflecting on teaching
b. Maintaining accurate records
c. Communicating with families
d. Contributing to school and District
e. Growing and developing professionally
f. Showing professionalism

See Domain Rubrics for level of performance descriptors 
See reverse side for comments and signatures 
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Teacher Evaluation Form, Page 2 
Evaluator’s Comments 

Evaluator Signature         Date 

Teacher’s Comments 

Teacher Signature           Date 

Teachers:  Your signature does not indicate agreement with the contents of the evaluation.  
Please sign below to indicate that you have received a copy of this evaluation. 

Teacher’s Signature  Date 
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APPENDIX V 
North Union Local Schools 

Cook/Food Services Worker 
Evaluation Form 

Employee Name______________________________________________________________________ 

Building_______________________________________________Date__________________________   

 RESPONSIBILITIES 5 4 3 2 1 N/A Comments 
1. Adheres to health department

standards for food safety
2. Keeps written inventory of food 

and supplies
3. Keeps work stations neat and 

clean at all times
4. Uses correct procedures of

quantity and quality  meal
preparation

5. Uses correct procedures of
efficient, effective, and friendly
serving

6. Uses correct procedures of
sanitation

7. Uses correct procedures of
housekeeping

8. Uses correct procedures of
maintenance reporting

9. Maintain accurate daily reports

PERSONAL Comments 
1. Appearance

2. Attendance

3. Attitude

4. Reliability

5. Confidentiality

RELATIONSHIPS Comments 
1. With Supervisor

2. With staff

3. With students

4. With public

PERFORMANCE Comments 
1. Technology skills

2. Communication skills

3. Problem solving skills

4. Quality of work

5. Quantity of work 

6. Flexibility

7. Work independently

8. Knowledge/adherence  of safety
practices

9. Knowledge/adherence  of
policies/procedures

10. Knowledge of job responsibilities
5- Far Exceeds        4-Exceeds 3- Meets        2- Needs improvement        1- Unsatisfactory        N/A- Non-applicable 
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EVALUATOR COMMENTS: 

_____________________________             _______________ 
Evaluator Signature   Date 

EMPLOYEE COMMENTS: 

__________________________________ __________________ 
Employee Signature     Date 

 

 
 

Your signature does not indicate agreement with the contents of the evaluation.  Please sign below to indicate that you have received a copy 
of the evaluation. 

____________________________________    __________________ 
Employee Signature    Date 
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APPENDIX VI 
North Union Local Schools 

Custodian/Sweeper-Cleaner 
Evaluation Form 

Employee Name______________________________________________________________________ 
Building_______________________________________________Date__________________________ 

 RESPONSIBILITIES 5 4 3 2 1 N/A Comments 
1. Report mechanical breakdowns

in a timely fashion
2. Keep mechanical rooms/custodial

closets  clean and free of clutter
3. Supervise and help with all

deliveries 
4. Complete outside responsibilities

in a timely fashion
5. Clean/maintain all glass

6. Clean/maintain gymnasium

7. Clean/maintain locker rooms 

8. Clean/maintain hallways

9. Clean/maintain office areas

10. Clean/maintain cafeteria

11. Clean/maintain classrooms 

12. Clean/maintain restrooms 

13. Perform other duties as assigned 
by supervisor

PERSONAL Comments 
1. Appearance

2. Attendance

3. Attitude

4. Reliability

5. Confidentiality

RELATIONSHIPS Comments 
1. With Supervisor

2. With staff

3. With students

4. With public

PERFORMANCE Comments 
1. Technology skills

2. Communication skills

3. Problem solving skills

4. Quality of work

5. Quantity of work 

6. Flexibility

7. Work independently

8. Knowledge/adherence  of safety
practices

9. Knowledge/adherence  of
policies/procedures

10. Knowledge of job responsibilities
5- Far Exceeds        4-Exceeds 3- Meets        2- Needs improvement        1- Unsatisfactory        N/A- Non-applicable 
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EVALUATOR COMMENTS: 

_____________________________             _______________ 
Evaluator Signature   Date 

EMPLOYEE COMMENTS: 

__________________________________ __________________ 
Employee Signature     Date 
 
 

Your signature does not indicate agreement with the contents of the evaluation.  Please sign below to indicate that you have received a copy 
of the evaluation. 

____________________________________ __________________ 
Employee Signature     Date 
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APPENDIX VII 
North Union Local Schools 

Aide 
Evaluation Form 

Employee Name_______________________________________________________________________ 

Building_______________________________________________Date___________________________ 

 RESPONSIBILITIES 5 4 3 2 1 N/A Comments 
1. Supervise students and maintain 

discipline in assigned area
2. Work with individual students and small

groups as directed
3. Account for student attendance during

scheduled time
4. Maintain respect at all times for

confidential information such as student
records and test scores

5. Attend meetings as required

6. Participate in instructional activities as
directed by teacher

7. Perform other duties as assigned by
supervisor

PERSONAL Comments 
1. Appearance

2. Attendance

3. Attitude

4. Reliability

5. Confidentiality

RELATIONSHIPS Comments 
1. With Supervisor

2. With staff

3. With students

4. With public

PERFORMANCE Comments 
1. Technology skills

2. Communication skills

3. Problem solving skills

4. Quality of work

5. Quantity of work 

6. Flexibility

7. Work independently

8. Knowledge /adherence of  safety
practices

9. Knowledge/adherence  of
policies/procedures

10. Knowledge of job responsibilities
5- Far Exceeds        4-Exceeds 3- Meets        2- Needs improvement        1- Unsatisfactory        N/A- Non-applicable 
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EVALUATOR COMMENTS: 

________________________________ _______________ 
Evaluator Signature  Date 

EMPLOYEE COMMENTS: 

_______________________________ ______________ 
Employee Signature Date 

Your signature does not indicate agreement with the contents of the evaluation.  Please sign below to indicate that you have received a copy of 
the evaluation. 

_______________________________________  _________________ 
Employee Signature  Date 
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APPENDIX VIII 
North Union Local Schools 

Bus Driver 
Evaluation Form 

Employee Name_______________________________________________________________________ 

Building_______________________________________________Date___________________________ 

 RESPONSIBILITIES 5 4 3 2 1 N/A Comments 
1. Adhere  to all traffic laws while driving

2. Maintain current route sheets

3. Clean/maintain cleanliness of bus

4. Supervise students and maintain 
discipline on bus

5. Complete pre-trip responsibilities

6. Submit maintenance requests in a timely
fashion

7. Perform other duties as assigned by
supervisor

PERSONAL Comments 
1. Appearance

2. Attendance

3. Attitude

4. Reliability

5. Confidentiality

RELATIONSHIPS Comments 
1. With Supervisor

2. With staff

3. With students

4. With public

PERFORMANCE Comments 
1. Technology skills

2. Communication skills

3. Problem solving skills

4. Quality of work

5. Quantity of work 

6. Flexibility

7. Work independently

8. Knowledge/adherence  of safety
practices

9. Knowledge/adherence  of
policies/procedures

10. Knowledge of job responsibilities
5- Far Exceeds        4-Exceeds 3- Meets        2- Needs improvement        1- Unsatisfactory        N/A- Non-applicable 
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EVALUATOR COMMENTS: 

_________________________________ ________________ 
Evaluator Signature  Date 

EMPLOYEE COMMENTS: 

__________________________________ _________________ 
Employee Signature Date 

Your signature does not indicate agreement with the contents of the evaluation.  Please sign below to indicate that you have received a copy of 
the evaluation. 

____________________________________ _________________ 
Employee Signature  Date 
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APPENDIX IX 
North Union Local Schools 

Bus Mechanic 
Evaluation Form 

Employee Name_______________________________________________________________________ 

Building_______________________________________________Date___________________________ 

 RESPONSIBILITIES 5 4 3 2 1 N/A Comments 
1. Maintain busses in good

mechanical order
2. Keep up to date maintenance 

records
3. Follow all safety procedures

4. Maintain parts inventory

5. Maintain shop cleanliness

6. Meet driver’s expectations for
repair/maintenance

7. Perform other duties as assigned 
by supervisor

PERSONAL Comments 
1. Appearance

2. Attendance

3. Attitude

4. Reliability

5. Confidentiality

RELATIONSHIPS Comments 
1. With Supervisor

2. With staff

3. With students

4. With public

PERFORMANCE Comments 
1. Technology skills

2. Communication skills

3. Problem solving skills

4. Quality of work

5. Quantity of work 

6. Flexibility

7. Work independently

8. Knowledge /adherence of  safety
practices

9. Knowledge/adherence  of
policies/procedures

10. Knowledge of job responsibilities
5- Far Exceeds        4-Exceeds 3- Meets        2- Needs improvement        1- Unsatisfactory        N/A- Non-applicable 
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EVALUATOR COMMENTS: 

______________________________ _____________ 
Evaluator Signature  Date 

EMPLOYEE COMMENTS: 

_____________________________              _____________ 
Employee Signature     Date 

Your signature does not indicate agreement with the contents of the evaluation.  Please sign below to indicate that you have  received a copy 
of the evaluation. 

____________________________________       ________________ 
Employee Signature        Date 
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APPENDIX X 
North Union Local Schools 

Secretary 
Evaluation Form 

Employee Name_______________________________________________________________________ 

Building_______________________________________________Date___________________________  

 RESPONSIBILITIES 5 4 3 2 1 N/A Comments 
1. Register new students, process

enrollment data, and maintain 
confidentiality of student data

2. Prepare and submit electronic
purchase orders/requisitions;
maintain a notebook to monitor
open POs

3. Enter/maintain pupil data on 
computer for accurate DASL and 
other reporting

4. Reconcile staff absences and 
account for substitutes by
maintaining appropriate forms 

5. Collect fee/activity money, process
receipts, and make deposits

6. Compile, disseminate/maintain on 
file the daily student attendance 
report and enter accurate
attendance data into DASL

7. Administer basic first aid, dispense
student medicine, and maintain 
such records under supervision of
district school nurse

8. Distribute, process, and maintain
yearly  student forms

9. Keep school main office/reception 
area  presentable and free of
clutter

10. Order and maintain inventory of
instructional supplies/materials

11. Assign all building keys and 
maintain records

12. Create and maintain all bell
schedules

13. Supervise and maintain operation 
of all equipment in office and 
building work areas

14. Perform other duties as assigned 
by supervisor

PERSONAL Comments 
1. Appearance

2. Attendance

3. Attitude

4. Reliability

5. Confidentiality

RELATIONSHIPS Comments 
1. With Supervisor
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EVALUATOR COMMENTS: 

_______________________________ ______________ 
Evaluator Signature  Date 

EMPLOYEE COMMENTS: 

____________________________________ _________________ 
Employee Signature Date 
 

2. With staff

3. With students

4. With public

PERFORMANCE Comments 
1. Technology skills

2. Communication skills

3. Problem solving skills

4. Quality of work

5. Quantity of work 

6. Flexibility

7. Work independently

8. Knowledge/adherence of safety
practices

9. Knowledge/adherence  of
policies/procedures

10. Knowledge of job responsibilities
5- Far Exceeds        4-Exceeds 3- Meets        2- Needs improvement        1- Unsatisfactory        N/A- Non-applicable 

Your signature does not indicate agreement with the contents of the evaluation.  Please sign below to indicate that you have received a copy of the 
evaluation. 

____________________________________     _________________ 
Employee Signature     Date 
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APPENDIX XI 

NORTH UNION LOCAL SCHOOL DISTRICT 
APPLICATION FOR APPROVAL 

OF ALTERNATE PROFESSIONAL DEVELOPMENT ACTIVITY 
IN LIEU OF INSERVICE ATTENDANCE ON SCHEDULED WORK DAY 

Name of Applicant School 

1. Check work day in-service for which you wish to substitute this activity.  You may indicate a first (1) and second
(2) choice by writing numerals in the blanks provided. 

 Second work day of the school year 
 Third work day of the school year 
 Last work day of the school year 

2. Name and description of alternate professional development activity:

3. Sponsor or provider of alternate professional development activity:

4. Number of non-school time contact hours spent in alternate professional activity (Please attach verification
documentation signed by the provider.): 

5. Date of completion of the alternate professional development activity:

6. Please write a brief description of how the alternate activity relates to your teaching assignment and to the state
academic content standards: 

Note:  This request must be submitted at least thirty (30) days in advance of the work day for which you wish to substitute 
an activity. 

Assurances 
I understand that I am responsible for getting grades completed and cleared before the deadline for each nine (9) 

week grading period and for all end-of-year checklist items if the last workday is not attended.  I also understand that the 
administration reserves the right to limit the number of staff who will not be attending on a scheduled workday. 

Signature of Applicant Date: 

For Central Office Use            Date Received:_______________________ 
           Action by the Superintendent 

     _____ Approval of activity in lieu of workday ____________________ 
     _____ Disapproval 
Comments:____________________________________________________________________ 
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APPENDIX XII 

NORTH UNIOIN LOCAL SCHOOL DISTRICT 
REQUEST FOR LATERAL SALARY SCHEDULE PLACEMENT 

This form must be completed and sent to the Superintendent upon completion of additional classroom 
work.  This form shall be attached to the University transcript or grade sheet to verify successful completion of 
course work. 

This new pay rate shall begin at the start of either the first semester or the second semester, whichever is 
applicable. 

Request for salary change from  to . 
Column Column 

University Hours (Qrt/Sem) Credit Earned 

1. 

2. 

3. 

4. 

5. 

6. 

Teacher Name  Teacher Signature 

Date Superintendent Signature 
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APPENDIX XIII 

NORTH UNION LOCAL SCHOOL DISTRICT 
REQUEST TO TRANSFER UNUSED PERSONAL LEAVE TO SICK LEAVE 

REQUEST FOR ATTENDANCE INCENTIVE BONUS 

To: Treasurer/CFO  

From:  
Applying staff member (please print)   

Due: July 15th   

I certify and request the following:  (check one) 

A.  I ask that my unused personal leave balance of  days for this past school year be converted to 
sick leave for the coming fiscal year.* 

OR 

B.  I have used    personal days and  sick days in this 
# # 

past school year and hereby apply for the attendance incentive bonus. ** 

Certifying Signature Date: 

REFERENCE:   

*Negotiated Agreement, Part 1, Article 800, Other Leaves of Absence
800 PERSONAL 

801.05 Any unused personal days can be converted to sick leave (Part1, Article 700) if the bargaining unit member has also 
used less than five (5) days of sick leave in the same fiscal year.  Such conversion shall be requested by an employee by 
submitting a mutually agreed-upon form to the Treasurer by July 15 of the applicable year. 

 **Negotiated Agreement, Part 1, Article 700, Sick Leave 
703 REIMBURSEMENTS 

703.01  On the completion of the school year and no later than July 15, the employee may request from the Board to be 
reimbursed for unused sick days and unrestricted days as prescribed by the schedule listed below:   

703.01.01  If the employee uses no sick leave and unrestricted personal leave the employee will be reimbursed for 
two (2) days by the Board.   

703.01.02 If the employee uses one (1) sick day or unrestricted personal leave day, the employee will be reimbursed 
for one (1) day by the Board.   

703.01.03  All reimbursements shall be made at the bargaining unit member’s per diem rate.  
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APPENDIX XIV 

NORTH UNION LOCAL SCHOOL DISTRICT 
SICK LEAVE BANK DONATIONS FORM 

By signing and submitting this form I hereby express my desire to "donate" a day (or 2 days) of 
my accrued sick leave to the Sick Leave Bank.   I fully understand that this donation will not be 
returned to my accrued total of sick leave at any time. 

Please check your choice:   

□ I wish to donate 1 (one) day of my sick
leave to the Sick Leave Bank.

□ I wish to donate 2 (two) days of my sick
        leave to the Sick Leave Bank. 
□ I wish to donate _____ (number) days of my

  unused personal leave to the Sick Leave Bank. 

Date Signature - Employee 
--------------------------------------------------------------------------------------------- 

FOR OFFICE USE ONLY 

I hereby authorize the North Union Payroll Department to deduct the number of days of 
accrued sick leave that this employee has designated from his/her sick leave balance and to 
transfer that same number of days to the Sick Leave Bank. 

Date      Signature - Superintendent 
-------------------------------------------------------------------------------------------- 

PAYROLL DEPARTMENT 

Sick leave transfer completed on: 
    Date 

Signature - Payroll Officer 

85 


	Negotiated Agreement Black 5-22-14Desk top
	MASTER AGREEMENT




