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AGREEMENT 

 
This Agreement, made and entered into this _____ day of _____________, 2014, by and 

between THE BOARD OF EDUCATION OF THE SCHOOL DISTRICT OF THE CITY OF 
FOSTORIA, OHIO, herein "BOARD," and the FOSTORIA EDUCATION ASSOCIATION (FEA), 
an affiliate of the OHIO EDUCATION ASSOCIATION  (OEA), NORTHWESTERN OHIO 
EDUCATION ASSOCIATION (NWOEA) and the NATIONAL EDUCATION ASSOCIATION 
(NEA), herein "ASSOCIATION." 
 

ARTICLE ONE 
 

 RECOGNITION 
 
1.01 The Board recognizes the Association as the sole and exclusive bargaining representative of 

all full-time and part-time certificated personnel and the school psychologist(s) employed by 
the Board under regular contract (herein referred to as "employees"), exclusive of the 
Superintendent, Assistant Superintendent, principals, assistant principals, supervisors, 
employees serving under administrative contracts, substitutes, other certificated admini-
strators, and tutors not employed under regular contract. 

 
1.02 This recognition constitutes an agreement between the Board and the Association to 

negotiate in good faith on all matters pertaining to wages, hours, or terms and other 
conditions of employment and the continuation, modification or deletion of an existing 
provision of this Collective Bargaining Agreement. 

 
1.03 The Board retains and reserves without limitation all powers, rights, authority, and 

responsibilities conferred upon and vested in it by law, except as limited by the terms of this 
Agreement. 

 
ARTICLE TWO 

 
NEGOTIATIONS 

 
2.01 Either the Board or the Association may initiate negotiations in the year of contract 

expiration by a letter of submission forwarded to the other party during the month of March. 
The parties agree to bargain as defined in Chapter 4117 Ohio Revised Code (ORC).  If the 
parties agree to use an alternative bargaining model, they may mutually agree to amend the 
terms of Article 2 during the period of negotiations. 

 
2.02 Within ten (10) working days of transmittal of said submission letter, the parties shall hold 

their first negotiation session. At any negotiation session either party may be represented by 
no more than five (5) representatives. Either party may have no more than two (2) observers 
at any session. 

 
2.03 If, after sixty (60) calendar days from the first negotiations session, agreement has not been 

reached on all items under negotiations, or at any time impasse is declared, either party may 
call for the services of the Federal Mediation and Conciliation Service to assist in 
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negotiations. If a party calls for mediation involvement, the other party shall join in a joint 
request. 

 
2.04 The Board and Association agree that the aforementioned Federal Mediation shall supersede 

and replaces all other dispute settlement procedures contained in Chapter 4117.14 Ohio 
Revised Code. 

 
2.05 The Board agrees that the employees have the right to strike under Chapter 4117.14 of the 

Ohio Revised Code provided the Association has given a ten (10) day prior written notice of 
an intent to strike to the Board and to the State Employment Relations Board. 

 
2.06 Upon ratification of the Agreement by the Board and the Association, the Agreement shall be 

readied for printing by the Association. The Agreement shall be printed after both parties 
have completed their review. The cost of the printing shall be evenly divided between the 
two parties. 

 
ARTICLE THREE 

 
GRIEVANCE PROCEDURE 

 
3.01 Definitions 
 

Grievance  - a claim by an employee(s) or the Association that there has been an 
alleged violation, misinterpretation, or misapplication of the specific 
terms of this Agreement. 

 
Days  - school calendar year: all days except Saturday, Sunday, legal holidays 

and school calendar days when school is not in session. 
- Summer recess: All week days except legal holidays on which the 

School District office is closed to business. 
- The number of days indicated at each level shall be considered as a 

maximum. 
 

Grievant - the employee(s) or the Association initiating the grievance. 
 

Appropriate - for purposes of the grievance procedure, Appropriate Supervisor shall 
Supervisor   be the lowest level administrator having the authority to resolve the 

  grievance. 
 
Class Action - A grievance that affects more than one employee in the bargaining 
Grievance  unit. 

 
3.02 Procedure 
 

The primary purpose of this procedure is to secure at the lowest level possible equitable 
solutions to grievances. Both parties agree that proceedings shall be confidential. Information 
releases shall be by mutual consent. 
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A grievance may be withdrawn at any step without prejudice. 
 
INFORMAL:  Within fifteen (15) days from the date a grievant had knowledge of or should 
have had knowledge of the event upon which the grievance is based, the grievant shall 
discuss the grievance with the Appropriate Supervisor in an attempt to resolve the matter 
informally. The Appropriate Supervisor shall be informed that this discussion is the initial 
step of the grievance procedure. However, if such informal process fails to resolve the 
grievance, a grievance may be processed as follows: 

 
STEP 1: Within fifteen (15) days of the informal meeting, the grievant shall present the 
grievance on the Grievance Form to the Appropriate Supervisor, who shall arrange for a 
formal meeting to take place within five (5) days after its receipt. The Appropriate 
Supervisor shall provide the grievant and the Association President with a written disposition 
on the grievance form or attached thereto within five (5) days after the meeting is concluded. 

 
STEP 2:  If the action taken at Step 1 does not resolve the grievance, the grievant or a 
representative of the Association may appeal the grievance to the Superintendent within five 
(5) days of the Appropriate Supervisor's written disposition. The Superintendent shall 
arrange and preside at a hearing to take place within seven (7) days after the grievance has 
been appealed. If the Superintendent is out of town when the notice of the appeal of the 
grievance is received in the Administration building, the hearing shall take place as soon as 
possible, but not later than five (5) days after the return to the city of the Superintendent. 
Representatives of the Association shall be present to represent the grievant and/or to present 
facts pertinent to the grievance. The Superintendent may also arrange for individuals to 
present information. Upon the conclusion of the hearing, the Superintendent has five (5) days 
to present a written disposition to the grievant, the Association representative and the 
Association President. 

 
STEP 3:  If the disposition of the Superintendent is not satisfactory or if no disposition 
has been made within five (5) days of the Step 2 hearing, the Association may notify the 
Superintendent of its decision to proceed to Arbitration. Such notice must be filed within ten 
(10) days after the Step 2 disposition or within fifteen (15) days of the Step 2 hearing, 
whichever is applicable. The parties shall, thereafter, request the American Arbitration 
Association (AAA) to submit a panel of arbitrators and thereafter the parties shall select a 
single arbitrator using the voluntary selection rules of AAA. If no arbitrator is mutually 
selected from the first list, a second list shall be sent. If no arbitrator is mutually selected 
from the second list a third list of three (3) shall be sent. The AAA shall have no right to 
designate an arbitrator who is not selected from a panel furnished by the AAA. The 
arbitration hearing will be scheduled at a mutually agreed upon time. The 
award/recommendation shall be governed by the following: 

 
1. The award of the arbitrator shall be final and binding on the parties on specific and 

express terms of this negotiated contract. 
 

2. The arbitrator shall be restricted to the specific issue before him/her and shall have no 
authority to add, subtract, modify or amend any provision of this contract. The 
arbitrator shall make no decision contrary to applicable statute unless the statute is 
herein modified. 
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3. The costs of the arbitration shall be borne equally by the parties. Each party, 

however, is responsible for its respective costs. 
 
3.03 Miscellaneous 
 

3.03.01 The parties, upon mutual agreement, may waive the steps and/or time limits 
set forth herein. 

 
3.03.02 The Association has the right to be present at all meetings and hearings held 

pursuant to this grievance procedure.  
 

3.03.03 The Association has the exclusive right to determine whether to proceed to 
the arbitration step of the procedure. 

 
3.03.04 A grievance form shall be exhibited in the appendix of this contract. 

 
3.03.05 The fact that a grievance is alleged by an employee(s), regardless of its 

ultimate disposition, shall not be recorded in the employee(s)' s file nor shall 
the employee(s) be placed in jeopardy or be subject to reprisal for having 
followed this grievance procedure. 

 
3.03.06 The grievant has the right to Association representation at all meetings and 

hearings involving the grievance. 
 
3.04 Grievance Form 
 

See Appendix A. 
 

  
ARTICLE FOUR 

 
ASSOCIATION BUSINESS AND RIGHTS 

 
4.01 Release Time 
 
 The Association President and FEA Committee Members shall be released to fulfill 

responsibilities to the Association and to the District in the administration of this Agreement.  
 
 Any absences other than those mutually agreed upon under this Agreement would need to be 

approved by the principal, as well as the Superintendent or his designee. 
 
4.02 Faculty Meetings 
 
 The Association’s designated representative may make organizational announcements in 

faculty meetings. 
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4.03 Finances 
 
 The Employer agrees to furnish to the Association/Representative any documents requested, 

including but not all inclusive, personal files, investigation documents, Teaching and 
Experience (T&E) grids, copies of all information kept by the District related to its financial 
operations, etc.  Such information shall be furnished within a reasonable period of time upon 
receipt of a request by the Association. 

 
4.04 Bulletin Boards 
 
 The Association, as bargaining agent, shall be granted exclusive teacher organization rights 

to use bulletin board space in the teachers’ lounge in each school building for the purpose of 
posting official notices.  Authorized representatives of each building will be responsible for 
the posting of all such notices and the contents thereof.  

 
4.05 Inter-School Mail 
 
 The Association shall have exclusive teacher organization rights to the use of teacher 

receptacles and inter-school delivery service.  Authorized teacher representatives of each 
building will be responsible for the placing of such materials and the contents thereof. 

 
4.06 Use of Facilities 
 
 The Association, as bargaining agent, shall have the right to use school buildings for 

meetings without charge so long as they do not obstruct regular school use, promote the 
obstruction of normal school activities, and so long as those facilities have not been 
scheduled for other use pursuant to Board of Education Policy. 

 
4.07 Working Conditions 
 
 It is recognized that hours, wages, and terms of working conditions are bargaining issues. 
 
4.08 Posting of Seniority List 
 
 Each year the Board shall develop a seniority list, which shall include all areas of licensure. 

In each area of  licensure, all teachers licensed in that area will be listed by seniority (whether 
or not currently assigned in that area) and contract status will be listed limited vs. continuing.  

 
 The list will be developed by November 1 of each year and will be available in the office of 

the Superintendent and posted in each school building.  A copy of the list shall be provided 
to the Association President on or before the date of posting. 

 
 The FEA shall have a period of thirty (30) days after the posting of the seniority list to advise 

the Superintendent or designee, in writing, of any inaccuracies in the list and the factual basis 
and supporting documentation to document that inaccuracy.  The Superintendent or designee 
shall review the material and make such adjustments as may be necessary, and advise the 
Association and the employee of the results of its investigation.  After the 30-day period, 
neither the Association nor any individual employee shall be permitted to protest the 
accuracy of the list, and the list shall be considered as final and binding until the next 
posting. 
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ARTICLE FIVE 

 
EMPLOYMENT 

 
5.01 Non-Renewal 
 

5.01.01  The Superintendent's decision to recommend non-renewal of a limited 
contract shall be based upon the employee's performance evaluations and/or 
good and just cause. 

 
5.01.02  At least one (1) week before the Board meeting at which non-renewal is to be 

acted upon, the Superintendent shall meet with the employee and discuss the 
reason(s) for the recommendation for non-renewal. At this meeting the 
employee shall have the right to have an Association representative of his/her 
choice present. 

 
5.01.03  An employee may request an executive session meeting with the Board prior 

to Board action on the question of the employee's non-renewal. At this 
meeting the employee and/or his/her Association representative(s) may 
address the Board. 

 
5.02 Staff Vacancies 
 

5.02.01  All vacancies (teaching and supplemental/extra-curricular) including newly 
created positions, during the school year  shall be made known to employees 
by a posting in each building on a bulletin board readily visible to staff, at the 
Central Office, and a posting sent to  school e-mail addresses.    All certified 
vacancies will also be posted on fostoriaschools.org website.  Vacancies, as 
above described, shall be posted for at least five (5) days. 

 
5.02.02  This policy is intended to communicate with the employees as fully as 

possible regarding vacancies, but does not restrict the administrative staff in 
emergency situations.  In the case of an emergency, the Superintendent or 
his/her designee shall talk with the Association President or his/her designee 
of the existence of the emergency to discuss possible waiving of the five (5) 
business day posting. 

 
5.02.03  Members of the existing staff who are interested in posted positions shall 

submit a written statement to the Superintendent indicating the position 
desired and their qualifications within five (5) days after the position is 
posted, three (3) business days after July 10.  Employees who respond to the 
posting will be given an opportunity to interview if the employee is certified 
and/or licensed for the position.  If an employee is not selected for the 
position, the employee may request a meeting with the appropriate 
administrator to discuss the reason(s) that he/she was not selected for the 
position. 

 
5.02.04  Nothing herein shall be interpreted as compelling the Board to fill any 

vacancy. The Board has the sole decision-making authority to determine 
whether a vacancy exists and whether that vacancy will be filled. 
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5.03 Employee Assignment and Transfer 
 

This policy sets up guidelines which will inform an employee of his/her position for the 
coming school year. The policy also outlines the steps which will be followed when a 
transfer of teaching assignment is being considered. 

 
5.03.01  A letter of assignment for the next school year shall be issued to each 

employee as soon as possible but no later than June 23. This should include 
grade level, subject area and building. 

 
5.03.02  Involuntary Transfer 

 
   A. An involuntary transfer is a transfer which is initiated by the 

Superintendent for any reason which the Superintendent, in the 
exercise of his sole discretion, deems appropriate.  All involuntary 
transfers will be made known to the Association President and 
President Elect. 

 
   B. If circumstances necessitate a change of assignment (transfer), the 

employee will be notified by June 15.  It shall be the Superintendent's 
right to make such change of assignment. A conference will be held 
between the Superintendent and/or his designee(s) and the employee, 
who may be accompanied by an Association representative, to explain 
the transfer. If requested by the employee, the reason(s) for the 
transfer shall be given in writing, with a copy placed in the 
employee's personnel file.  Employees involuntarily transferred will 
receive one (1) extended day of service at their per diem rate of pay. 

 
5.03.03   Voluntary Transfers 

 
  A. Transfers may be made at the request of the employee. Requests for 

transfer must be renewed each year and shall be indicated by the 
submission of a written statement to the Superintendent. Such 
requests and/or renewals must be submitted prior to June 1st each 
year to be valid. 

 
   B. Any transfer request forms on file prior to June 1st shall be consulted 

prior to making transfer assignments. 
 

   C. After a voluntary transfer, a transferred employee shall be required to 
remain in the assignment transferred to for at least two (2) years, 
unless either: 1) the position is eliminated; 2) the employee is 
involuntarily transferred by the Superintendent; or 3) the 
Superintendent, in the exercise of his/her sole discretion, approves the 
request of the employee for a subsequent voluntary transfer. 

 
 5.03.04   Highly Qualified 
 

When a teacher is hired into a position due to having highly qualified 
certification/licensure for that position, they must maintain such 
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certification/licensure while in that position.  If the employee lets such 
certification expire, they have no guaranteed right to any open vacancies that 
occur within the District, nor does expiration of certification/licensure create 
any bumping rights. 

 
5.04 Reduction-In-Force 
 

 5.04.01  Reductions-in-force may be made in the event that a reduction becomes 
necessary as a result of the following: 

 
     A. decreased enrollment of pupils; 
 

  B. return to duty of regular employees after leaves of absence;  
 

  C. suspension of schools; 
 

  D. territorial changes affecting the District; and/or 
 

  E. financial reasons. 
 

 5.04.02  When the need for a staff reduction is deemed necessary, the following 
procedures shall be followed: 

 
     A. Prior to proceeding with an anticipated staff reduction, the 

Association President shall be notified by the Superintendent of the 
Board's intent to consider a staff reduction. A meeting shall be held 
between representatives of the Association and representatives of the 
Board to review appropriate data indicating a need for a reduction in 
staff. The parties shall discuss why the reduction is deemed necessary, 
what teaching fields are to be affected, the extent of the anticipated 
reduction, and the possible effects of said reduction.  

 
     B. Seniority will be defined as length of continuous service as a 

certificated employee under a regular full-time contract in the 
District. 

 
     C.  Any reduction in employees will first be accomplished through 

attrition if possible to do so; i.e. the number of persons affected by a 
reduction in staff will be kept to a minimum by not employing 
replacements for employees who retire or resign or by not replacing 
employees who are non-renewed in accordance with the provisions of 
5.01 above. 

 
     D.  If further reductions are necessary, the Board shall proceed to suspend 

contracts in accordance with the recommendation of the 
Superintendent of  Schools who shall recommend suspensions of 
contracts in a teaching field by giving preference to teachers on 
continuing contracts. 

 
The personnel records and all future references of employees whose 
contracts are suspended pursuant to this provision shall clearly 
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indicate that such was due to a reduction-in-force and not due to 
unsatisfactory performance. 

 
E.  The names of employees whose contracts were suspended by 

reduction-in-force shall be placed on a recall list.  Restoration rights 
for those employees whose limited contracts were suspended shall 
continue through the next two (2) full school years.  Restoration 
rights for those employees with continuing contracts shall continue 
until the employee is returned to a teaching position. 

 
1. No new employees will be employed by the Board while there 

are employees on the recall list who are certified for the 
vacancy and in the case of employees who were serving under 
limited contracts have either: a) taught for at least sixty (60) 
days in the area of certification in which the vacancy exists 
during the six (6) years preceding the reduction; or b) taken an 
academic refresher course in the area of certification during 
the preceding six (6) calendar years. 

 
2. Employees on the recall list will be recalled in the order of 

layoff for vacancies in the areas for which they are certified.
  

 3. If a vacancy occurs, the Board will mail, Certified Mail, 
return receipt requested, or deliver a letter to the last known 
address of all employees on the recall list who are qualified 
according to the above provisions based on the information 
available to the Board and filed in the employee’s personnel 
file.  If the letter is delivered, a receipt for such delivery must 
be secured (a copy of such letter and receipt for delivery shall 
be placed in the employee’s personnel file).  It is the 
employee’s responsibility to keep the Board informed of 
his/her current address.  All employees are required to 
respond in writing to the District office within ten (10) 
calendar days after receipt of the letter.  The most senior of 
those timely responding will be given the vacant position(s).  
Any employee who fails to respond within such ten (10) 
calendar days after delivery of a letter or who declines to 
accept a position which is offered, will forfeit all future recall 
rights.  If the certified letter sent by the Board to an employee 
is returned undelivered by the U.S. Post Office to the Board, 
the employee shall not lose future recall rights under this 
policy. 

 
4. An employee on the recall list will, upon acceptance of 

notification to resume active employment status, return to 
active employment status with the same seniority, 
accumulation of sick leave, and salary schedule placement as 
he/she enjoyed at the time of layoff. 

 
F.  During the restoration period, the employee shall be eligible to have 

his/her insurance coverage continued, provided the employee pays the 
premium. 
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G.  The parties agree that these procedures apply only to the suspension 

of contracts for reasons listed under Ohio Revised Code §3319.17 or 
for financial reasons as defined above.  This Article shall not require 
the Board to fill any vacancy, nor shall it interfere with any other 
lawful personnel procedures in the District.  

 
5.05 Rehiring of Retirees  
 

 5.05.01   Definitions 
 

―Retired-in-fact‖ shall mean a teacher’s current eligibility to receive or is 
receiving retirement benefits from STRS or another state’s teacher retirement 
system. 
 
―Seniority‖ shall mean a teacher retiree’s length of continuous service as a 
retired teacher. 
 
―Teacher‖ shall mean any ―teacher retiree‖ employed by the District, whether 
the teacher’s retirement was from the District, or another Ohio District or any 
other school district of another state.  Any ―teacher‖ employed pursuant to 
this Section shall, for purposes of the ―Agreement‖ and the Ohio Revised 
Code, be deemed to be a ―new teacher‖ unless otherwise set forth. 
 
―Teacher retiree‖ or ―retired teacher‖ shall mean a teacher who has been 
employed by the District after that teacher ―retired-in-fact‖ through STRS or 
another state’s teacher retirement system. 

 
 5.05.02   Assignments 
 

All regular teachers who resign their employment and who become teacher 
retirees in the school year following their retirement shall have their 
assignment as a regular teacher posted as a vacancy (if it has been determined 
that the retiree’s position is to be filled).  The posting shall be in each 
building on a bulletin board and at the Central Office, and a posting on the 
school e-mail addresses.  All certified vacancies will also be posted on 
fostoriaschools.org website.  Any posting hereunder shall be for at least ten 
(10) days.  Notwithstanding any postings or notices, however, the District 
reserves the right to make all teacher assignments. 

 
 5.05.03   Salary Schedule/Placement 
 
     A.  Retired teachers, at the time of employment by the District as a retired 

teacher, shall be placed at the Zero (0) Step of the Salary Schedule, 
under the column that is appropriate for the teacher’s training. 

 
     B.  The retired teacher shall progress through the experience steps of the 

Salary Schedule as any other newly employed teacher would progress. 
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 5.05.04   Contract Status/Evaluations 
 
     A.  Teacher retirees shall be eligible for one (1) year limited contracts 

only during their employment as a retired teacher with the District.  
Said contracts are subject to the renewal or non-renewal process 
applicable to other teachers employed by the District. 

 
     B.  Teacher retirees shall be evaluated annually pursuant to the provisions 

of Article Eight of this Agreement. 
 
  5.05.05   Fringe Benefits 

 
     A.  Employment of teacher retirees under STRS shall be in accordance 

with the Rules and Regulations promulgated by STRS. 
 
     B.  Teacher Retirees shall begin their employment status with the District 

with zero (0) days of accumulated sick leave and shall, thereafter, 
accumulate sick leave days as would any newly employed teacher.  
All previously accumulated sick leave days earned during previous 
employment with the District or any other school district shall not be 
transferable to the District by a teacher retiree.  Additionally, a 
teacher re-employed by the District as a teacher retiree shall have had 
his/her previously accumulated sick leave, if any converted to 
Severance Pay in accordance with Article Nine of this Agreement. 

 
     C.  Teacher retirees shall be eligible for all other fringe benefits available 

to regularly employed teachers. 
 
 5.05.06   New Employee Orientation 
 

Teacher retirees, except rehired retired teachers of the District employed in 
the school year immediately succeeding his/her retirement-in-fact, shall be 
subject to the New Employee Orientation provisions of this Agreement. 

 
 5.05.07   Miscellaneous 
 

Except as otherwise set forth in this Section, teacher retirees shall be subject 
to the terms of the applicable policies, rules and regulations of the Board of 
Education and the provisions of this Agreement. 

 
 

ARTICLE SIX 
 

PERSONNEL RECORDS 
 
 

6.01 All official personnel records will be filed in the Superintendent's office or Treasurer's office 
on a current basis. These personnel records may include: 

     
A.  Application for employment, including references; 

 
B.  Copy of latest contract properly signed; 
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C. Copy of latest salary notice; 

 
D. Ohio teaching certificate(s); 

 
E.  Personnel record card; 

 
F. Evaluations; 

 
G. Transcript(s) of college credits showing the official record of the degree(s) granted or 

graduate courses taken after receipt of initial degree, original or certified copy; 
 

H. Record of military service; 
 

I.   Record of tuberculosis test or x-ray; 
 
J.   Recommendations/reprimands; 

 
K. Written warnings and records regarding disciplinary suspensions; 
 
L. Other documents properly placed in such file utilizing the procedure set forth in this 

Contract; and 
 
M. Bureau of Criminal Investigation (Background checks). 

 
6.02 Each employee will have access to the contents of his/her own personnel file. This file may 

be opened only in the presence of the Superintendent or his/her designee.   A representative 
of the Association may, at the employee's request, accompany the employee in such a review. 

 
6.03 All material in an employee's personnel file shall be treated as confidential information. The 

personnel file shall only be open to representatives of the Superintendent and/or Board 
members on a need-to-know basis. Materials in an employee's personnel file shall not be 
otherwise made available to anyone except as required by law or pursuant to a court order. 
The Superintendent shall notify an employee if the personnel file of such employee is 
inspected by anyone other than a representative of the Superintendent or a Board member. 
Such notice shall be given within two (2) days of such inspection. 

 
 6.03.01 Upon the written request of the employee, reprimand letters will be removed after 

three (3) years if there has not been a reoccurrence of the same or related conduct. 
 
6.04 An employee will be notified of the placement in his/her personnel file of any material and 

will be provided both the opportunity to read and to have a copy of any such material placed 
in his/her personnel file. An employee must acknowledge that he/she has read the material by 
affixing his/her signature to the material which is placed in the file. This signature will not 
indicate agreement with the content of the material, but indicates only that the material has 
been inspected by the employee. An employee shall have the opportunity to reply to any 
material placed in his/her personnel file in a written statement to be attached to the copy in 
the personnel file. Such replies must be filed within three (3) days of the day the employee 
was afforded the opportunity to read the material placed in the employee's personnel file. 
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6.05 Each employee will be informed of any complaint(s) which is directed toward him/her which 
will become a "matter of record". A "matter of record" shall be defined as a signed written 
complaint, letter, or any document containing negative remarks concerning the employee, 
which the Administration desires to place in the employee's personnel file. No documents 
regarding any formal or informal complaint made against an employee shall be placed in the 
personnel file of such employee unless an administrator shall have first notified the employee 
of the complaint and of the identity of the individual(s) making the complaint, investigated 
the complaint, which investigation must include a conference with the employee, and 
determined that a record of such matter needs to be filed. The provisions of paragraph 6.04 
above shall be applicable to the placing of such material in the personnel file of the 
employee. 

 
6.06 An employee shall be entitled to a copy at his/her cost of any material in his/her file except 

the material originally supplied to the Administration as confidential prior to employment. 
 
6.07 Anonymous materials will not be placed in an employee's personnel file. Anonymous reports 

can serve as a basis for an administrative investigation, which investigation can result in a 
report of such being placed in the employee's personnel file. The provisions of paragraph 
6.04 above shall also be applicable to the placing of such a report in the personnel file of an 
employee. 

  
 

ARTICLE SEVEN 
   

PARENT/PUBLIC COMPLAINT PROCEDURE 
 
 

7.01 The following procedure should be followed with respect to complaints which parents or 
other members of the public have against employees: 

 
7.01.01    Informal Level 
 

It is the desire of all concerned that complaints be resolved on an informal 
basis at the building level. With this objective, parents and other members of 
the public will be encouraged to bring their complaint either directly to the 
employee or to the appropriate Building Principal. Complaints brought to the 
attention of a Building Principal will be informally investigated and/or 
handled by the Building Principal utilizing whatever procedures the Building 
Principal deems appropriate considering all circumstances. 
 
The employee shall first have the right to request a private conference with 
the Building Principal.  The employee may choose to bring a Building 
Representative to the private conference with the Building Principal.   If an 
informal conference is to be held between a principal, a parent(s) and the 
affected employee, a minimum of a twenty-four (24) hour notice of the 
meeting and the issue, will be given to the affected employee.  The 24-hour 
time frame may be waived upon the agreement of the principal and the 
affected employee.  At the meeting, the Building Principal shall make every 
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effort to keep the meeting amiable and non-confrontational. Should any 
meeting evolve into a confrontational and/or abusive meeting as determined 
by the affected employee, the employee shall have the right to announce their 
intent to leave and may do so without prejudice. 
 
If any "record" of the matter is to become part of the personnel file of the 
employee the provisions of Article Six, Section 6.05, will be followed. 

 
7.01.02     Formal Level 

 
If the complaint cannot be resolved informally, the individual(s) making the 
complaint should reduce the complaint to writing and submit it to the 
Building Principal. The Building Principal will provide a copy of said 
complaint to the employee. 
 
Thereafter a conference will be held between the Building Principal, or 
his/her designee, the employee, the employee's Association representative, 
and the complainant(s). If the complainant(s) are accompanied by counsel, 
the employee may also be accompanied by counsel at this meeting. 
 
Thereafter, the Building Principal will issue a written response to the 
complainant. A copy of this response will be given to the employee, the 
Association representative and the Superintendent. 
 
If the complainant desires to take the matter further, he/she should advise the 
Superintendent. Thereafter, the Superintendent will investigate the matter and 
will advise all concerned of his/her determination in the matter. This 
investigation may involve conferences with the employee, complainant and 
others, as the Superintendent deems appropriate, considering all the 
circumstances. 
 
The determination of the Superintendent will normally be final. But, in 
exceptional cases, the complainant(s), if not satisfied with the action of the 
Superintendent, may take the matter to the Board for further consideration by 
the Board. Any proceeding by the Board shall be in a public session of the 
Board as required by Ohio law. 
 
If any record of a formal complaint is to become part of the personnel file of 
the employee, the provisions of Article Six, Section 6.05 will be followed. 
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ARTICLE EIGHT 
 
 EVALUATION 

 
 
8.01  Ohio Teacher Evaluation System 
 

The Board, in consultation with the District’s Student Learning Objectives (SLO) 
Committee, shall adopt a standards-based teacher evaluation policy that conforms to the 
framework for the evaluation of teachers developed by the Ohio State Board of Education. 
The SLO Committee shall include FEA leadership, District and Building Administration and 
volunteer teachers who have received SLO professional development training.  
 
The standards-based teacher evaluation policy outlined in this Section applies to all 
employees employed under a teacher licensed issued under Chapter 3319 of the Ohio 
Revised Code or under a professional or permanent teacher’s certificate issued under former 
Section 3319.222 of the Ohio Revised Code and who spend at least fifty-percent (50%) of 
the time employed providing student instruction excluding teachers who provide student 
instruction to less than six (6) students. Each evaluation shall result in an effectiveness rating 
of: ―Accomplished,‖ ―Skilled,‖ ―Developing,‖ or ―Ineffective.‖ An effectiveness rating is 
based upon the following two categories: 1) Teacher Performance and 2) Student Growth 
Measures. Fifty-percent (50%) of the evaluation shall be attributed to teacher performance 
and fifty-percent (50%) shall be attributed to multiple measures of student growth.  

 
A. Evaluators  

 
Evaluations shall be completed by a building or District administrator approved by 
the Board who has attended the Ohio Teacher Evaluation System (OTES) state-
sponsored training and has passed the online assessment using the OTES 
Performance Rubric. 
 

B. Teacher Performance 
 

Evidence observed, collected, or provided during the formal or informal observation 
process or otherwise will combine to produce a score on the OTES, Teacher 
Performance Evaluation Rubric. Fifty-percent (50%) of the effectiveness rating will 
be attributed to Teacher Performance through a holistic process based upon the 
OTES Performance Rubric.  
 

C. Evaluation Procedures 
 

1. Teachers shall have at least one (1) evaluation consisting of at least three (3) 
formal observations unless the Superintendent waives the third observation. 
Evaluators shall conduct at least one (1) periodic classroom walkthrough per 
grading period excluding the final grading period and shall provide feedback 
for that classroom walkthrough. Evaluators may conduct additional periodic 
classroom walkthroughs. Evaluators shall not be required to provide feedback 
for such additional classroom walkthroughs. Evaluations shall be complete by 
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the first day of May of the applicable school year and the teacher shall have 
access to the results of the evaluation by the tenth day of May. 

 
2. Teachers who have received an effectiveness rating of ―Accomplished‖ on 

the teacher’s most recent evaluation conducted under this Section shall be 
evaluated once every two (2) school years. The evaluation shall consist of: 1) 
two (2) formal observations of at least thirty (30) minutes each and 2) 
periodic classroom walkthroughs by the evaluator. Evaluators shall conduct 
at least one (1) periodic classroom walkthrough per grading period excluding 
the final grading period and shall provide feedback for that classroom 
walkthrough. Evaluators may conduct additional periodic classroom 
walkthroughs. Evaluators shall not be required to provide feedback for such 
additional classroom walkthroughs. The biennial evaluation shall be 
completed by the first day of May of the applicable school year and the 
teacher shall have access to the results of the evaluation by the tenth day of 
May. 

 
D. Observations 

 
The formal observation process shall include: 1) Pre-observation conference; 2) 
Observations and 3) Post-observation conference. The evaluator shall conduct the 
post-observation conference within fifteen (15) work days of the observation. The 
informal observation process shall include classroom walkthroughs. 
 

E. Student Growth Measures 
 

Student Growth Measures (SGMs) will comprise fifty-percent (50%) of the teacher’s 
evaluation. The SGM(s) utilized to evaluate a particular teacher within the OTES 
framework will vary depending upon the grades and subjects taught. Value-Added 
Data and/or Approved Vendor Assessment Data must be taken into consideration 
when available. For grades and/or subjects without Value-Added or Approved 
Vendor Assessment Data, Local Student Growth Measures, including, SLOs shall be 
used. The Board’s standards-based teacher evaluation policy shall establish Local 
Student Growth Measures. The Board’s policy shall also detail the weight which each 
SGM (i.e., Value-Added Data, Approved Vendor Assessment Data and/or Local 
Student Growth Measures) will have on a teacher’s SGM rating. Data will be 
converted to a score in one of three levels of student growth: 1) ―Above‖; 2) 
―Expected‖; and 3) ―Below.‖ 
 

F. Overall Rating 
 

The Teacher Performance Evaluation Rubric rating and the SGM data will be 
combined using the Ohio Department of Education eTPES System to determine an 
overall effectiveness rating.  Each teacher shall have the opportunity to review the 
students for whom they are identified as teacher of record and the attendance of 
students, as it relates to the SGM rating, prior to the District verifying the teacher’s 
data and SGM rating in order to ensure accuracy in reporting.  If the teacher believes 
either the teacher of record designation or the underlying student information is 
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inaccurate, s/he shall notify the Superintendent or his/her designee no later than May 
1.  If inaccurate SGM data has been reported, the Administration shall remedy the 
error by reporting the correct information.  If the Administration is unable to report 
the correct information, the teacher shall not have the SGM data count towards their 
final summative rating and the SGM data shall not be used in a professional growth 
and improvement plan.  
 

G. Professional Growth and Improvement Plans 
 

Each teacher must develop either a professional growth plan or improvement plan in 
accordance with the Board’s policy. Teachers who meet Above-Expected levels of 
student growth must develop a professional growth plan. Teachers who meet 
Expected levels of student growth must develop a professional growth plan 
collaboratively with a credentialed evaluator from the Board-approved list. Teachers 
who meet Below-Expected levels of student growth must comply with an 
improvement plan developed by the credentialed evaluator.  
 

H. One (1) copy of the evaluation shall be sent to the Superintendent for placement in 
the employee’s personnel file, one (1) copy to the employee, and one (1) copy will be 
placed in the employee’s building file. Observation notes may be included on the 
evaluation form. An employee, by his or her signature on the evaluation forms, shall 
acknowledge that he or she has reviewed and discussed the report with the evaluator. 
The employee’s signature shall not be interpreted to indicate agreement. The 
employee shall have the right and opportunity to submit, within ten (10) school days, 
a written rebuttal for attachment to the evaluator’s report and such shall be placed in 
his or her personnel file. 

 
8.02 Evaluation System (OTES Inapplicable)  

 
This Evaluation System applies to employees who do not spend at least fifty percent (50%) 
of the time employed providing student instruction. 

 
A. As part of the evaluation process, there will be both observations and evaluations as 

defined below: 
 

1. Observation 
 

A work setting observation of the staff member at work in order to critique 
one’s performance shall be conducted. Also included are day-to-day 
observations of staff members, in the education setting. An administrator, 
when conducting an observation, should take into consideration the following 
situations: the day before or after a holiday recess, the day after an absence 
due to illness, or the first or last days of a marking period. 
 

2. Evaluation 
 

A summation of observations recorded on the Performance Evaluation 
Form. 
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B. Evaluation will be done by a building or district office administrator and will be 

based on the criteria outlined in the job description. Each evaluation shall consist of 
observations totaling no less than thirty (30) minutes.  

 
In all cases, the period of time between the completed evaluation and the evaluation 
conference shall not exceed fifteen (15) work days. Any unsatisfactory rating shall be 
accompanied by a written explanation which shall include written suggestions by the 
Administration for correcting any deficiencies which have been cited. The ultimate 
responsibility for correcting any noted deficiencies shall rest with the employee. 

 
C. Employees shall be evaluated once per school year. The evaluation shall consist of 

three (3) formal observations unless the Superintendent waives the third observation 
and may consist of periodic walkthroughs by the evaluator. Evaluations shall be 
complete by the first day of May and the employee shall receive the results of the 
evaluation by the tenth day of May. 

 
D. Professional Growth and Improvement Plans 

 
Each teacher must develop either a professional growth plan or improvement plan in 
accordance with the Board’s policy. Teachers who meet Above-Expected levels of 
student growth must develop a professional growth plan. Teachers who meet 
Expected levels of student growth must develop a professional growth plan 
collaboratively with a credentialed evaluator from the Board-approved list. Teachers 
who meet Below-Expected levels of student growth must comply with an 
improvement plan developed by the credentialed evaluator. 

 
E. One (1) copy of the evaluation shall be sent to the Superintendent for placement in 

the employee’s personnel file, one (1) copy to the employee, and one (1) copy will be 
placed in the employee’s building file. Observation notes may be included on the 
evaluation form. An employee, by his or her signature on the evaluation forms, shall 
acknowledge that he or she has reviewed and discussed the report with the evaluator. 
The employee’s signature shall not be interpreted to indicate agreement. The 
employee shall have the right and opportunity to submit, within ten (10) school days, 
a written rebuttal for attachment to the evaluator’s report and such shall be placed in 
his or her personnel file. 

 
 

ARTICLE NINE 
 

SEVERANCE PAY 
 
 

9.01 An employee may elect to receive at the time of retirement a lump sum cash payment for 
severance pay equal to the value of twenty-five percent (25%) of accumulated, but unused, 
sick leave in accordance with the following schedule: 

 
 Effective July 1, 2007, the maximum days of severance pay shall be sixty (60) days. 
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9.02 The employee must submit to the Treasurer proper notification from the State Teachers 
Retirement System that retirement has been processed. Application for retirement must be 
made within ninety (90) days of the last day of service. 

 
9.03 The calculation of severance pay shall be made on the basis of each employee's daily rate of 

pay at the time of retirement, exclusive of all extra-curricular pay. 
 
9.04 Upon payment of severance pay, the balance of sick leave on record shall be forever 

canceled. 
 
9.05 If an employee dies prior to retirement, the amount of severance pay to which he/she would 

have been entitled, as calculated in accordance with the above-mentioned scale, shall be paid 
to the estate of said employee. 

 
9.06 An Accumulated Leave Plan 403(b) Special Pay Retirement Plan will be provided for 

employees. 
 

A. The defined eligible group will be bargaining unit members retiring who will have 
attained age 55 by December 31 in the year of employee retirement. 

 
B. The 403(b) plan will be mandatory for all retiring employees as currently defined 

above. 
 

C. If an employee is 55 or above, they have the option of leaving the money in the 
403(b) account, transferring the monies to another plan, or withdrawing severance the 
day after deposited into the account with no penalty. 

 
D. If an employee under the 55 age retirement guidelines, the District will work with 

individuals wishing to deposit severance monies into a 457 Plan Account. 
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 ARTICLE TEN 
 
 SALARY 
 
10.01 Regular Salary Index 
 

The employee salary index contains eight (8) classifications with the present index of 1.00 at 
the B.A. minimum increasing to a 2.215 at the Ph.D. -- 28th step. 

  
EXP BA BA+15  BA+30 MA MA+15 MA+30 MA+45 Ph.D.  
 
0 1.000 1.025  1.060 1.100 1.140 1.185 1.200 1.215 
1 1.049 1.075  1.112 1.157  1.198 1.244 1.260 1.280  
2 1.098 1.125  1.164 1.214  1.256 1.303  1.320 1.345 
3 1.147 1.175  1.216 1.271  1.314 1.362 1.380 1.410 
4 1.196 1.225  1.268 1.328 1.372  1.421 1.440 1.475 
5 1.245 1.275  1.320 1.385 1.430 1.480 1.500 1.540 
6 1.294 1.325  1.372 1.442  1.488 1.539 1.560  1.605 
7 1.343 1.375  1.424 1.499  1.546 1.598  1.620 1.670 
8 1.392 1.425  1.476 1.556  1.604 1.657 1.680 1.735 
9 1.441 1.475  1.528 1.613  1.662 1.716  1.740 1.800 
10 1.490 1.525 1.580 1.670  1.720 1.775  1.800 1.865 
11 1.539 1.575  1.632 1.727  1.778 1.834 1.860 1.930 
12 1.588 1.625  1.684 1.784  1.836 1.893 1.920 1.995 
15 1.637 1.675  1.736 1.841  1.894  1.952  1.980 2.060 
20 1.686 1.725  1.788 1.898  1.952 2.011 2.040 2.125 
25 1.759 1.800  1.866 2.003  2.039 2.099 2.130 2.215  
28 1.805 1.850  1.970 2.103  2.139 2.200 2.230 2.295  
  
Classifications of Columns: 
 
1. BA:   This group shall include all employees with a B.A. or B.S. degree. 
 
2.  BA+15:  This group shall include all employees with a B.A. or B.S. degree plus 15 

semester hours of work taken after the granting of the Bachelor's Degree. 
 
3. BA+30:  This group shall include all employees with a B.A. or B.S. degree plus 30 

semester hours of work taken after the granting of the Bachelor’s Degree.  
 
4. MA:   This group shall include all employees with a Master's Degree. 
 
5. MA+15:  This group shall include all employees with a Master's Degree plus 15 

semester hours of graduate work. 
 
6. MA+30:  This group shall include all employees with a Master's Degree plus 30 

semester hours of graduate work. 
 
7. MA+45:         This group shall include all employees with a Master's Degree plus 45 

semester hours of graduate work. 
 
8. Ed/Ph.D.:        This group shall include all employees with a Ed.D. or Ph.D. Degree 
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9. Step 15: Placement on Step 15 of the Employee Salary Schedule shall be based upon an 
employee's total years of teaching experience or upon total years of service credit as 
substantiated by STRS, whichever is greater and with a minimum of five (5) years 
with the District. 

 
10. Step 20: Placement on Step 20 of the Employee Salary Schedule shall be based upon an 

employee's total years of teaching experience or upon total years of service credit as 
substantiated by STRS, whichever is greater and with a minimum of eight (8) years 
with the District. 

 
11. Step 28: Placement on Step 28 of the Employee Salary Schedule shall be based upon an 

employee’s total years of teaching experience or upon total years of service credit 
as substantiated by STRS, whichever is greater and with a minimum of ten (10) 
years with the District. 

 
10.02 Employee Salary Schedule 
  

10.02.01   Effective July 1, 2014 and July 1, 2015, the Employee Salary Schedule shall 
reflect a base salary of $31,046, a 0% increase.  (see Appendix B). 

 
Certificated/Licensed staff will be granted longevity and column 
advancement. 

 
10.02.02  New employees shall be granted up to fifteen (15) years service credit on the 

salary schedule. 
 
10.02.03  After completion of Step 28 on the salary schedule, employees at years 29 

and 30 will receive a two hundred fifty dollars ($250) longevity bonus each 
year. 

 
   Employees at 31 years or beyond will receive a five hundred dollar ($500) 

longevity bonus each year. 
 

10.03 Advancement on Salary Schedule 
 

An employee may advance to a higher classification on the salary schedule as a result of 
additional credits earned prior to the opening of a new school year in August. The employee 
must submit to the Treasurer an official transcript of the additional hours earned by October 
1, in order to obtain the increment on the schedule. The change in classification shall become 
effective for earned credits submitted by October 1, during the pay period immediately 
following October 1.  
 

10.04 Tutors and L.D. Tutors 
 

The parties hereby agree that notwithstanding any provisions in the Ohio Revised Code 
which might indicate otherwise, L.D. Tutors, tutors and summer school teachers, shall be 
paid an hourly rate for each hour worked, which hourly rate shall be established without 
regard to the length of service or degree status. The hourly rate established during the term of 
this Agreement ($27.60) shall increase by the same percentage given to the salary base.  
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10.05 STRS Pick-Up 
 

Effective July 1, 1984, the Board shall assume and pay to the State Teachers Retirement 
System the teachers’ contributions required under Section 3307.51 of the Ohio Revised 
Code. These contributions which are ―picked up‖ by the Board shall be paid by the Board in-
lieu-of contributions by the teachers.  No teacher shall have the right to receive the 
contributed amounts directly instead of having them paid by the Board to STRS.  However, 
each teacher’s compensation shall be restated and reduced effective on and after July 1, 1984, 
in an amount equal to the contributed amounts. 

 
This policy applies without exception to all employees. The pick-up shall become effective 
January 1, 1984, and shall be applied to all earnings paid after that date. The amount to be tax 
sheltered on behalf of each employee shall be ten percent (10%) of the employee's total 
compensation, or such higher rates as may be imposed by the STRS as required employee 
contributions. 

 
10.06 Extra-Duty Pay Schedule/Supplementals 
 

During the term of this Agreement, the Extra-Duty Pay Schedule set forth in Appendix C 
shall be in effect. 
 
As dictated by the ORC § 3319.08 supplementals are to be filled by qualified 
certificated/licensed staff.  If no certificated/licensed staff member is qualified to fill the 
supplemental position being offered, the Board must then follow ORC § 3313.53. 
 
If a bargaining unit member has been in the position of a supplemental for more than two (2) 
years, they will continue to be granted that supplemental opening unless Administration has 
evaluated the person in said position; has issued deficiencies in writing to the member; and 
has given that staff member an appropriate amount of time to address and correct such 
alleged deficiencies. 

 
10.07 National Certification 
 

All teachers who attain the National Certification as a teacher shall receive, for a period of 
two (2) years, an additional one thousand dollars ($1,000)/annually, payable during the first 
pay period in December if the teacher is in the employ of the Board at the time the payment 
is made.  Any employee qualifying for this stipend must notify the District Treasurer. 
 

 
ARTICLE ELEVEN 

 
 PAYROLL 
 
11.01 Paydays 
 

11.01.01  Effective July 1, 2014, all employees shall be paid in twenty-four (24) equal 
installments. There will be twenty-seven (27) pay periods in the year 
immediately preceding the transition to twenty-four (24) pay periods. Staff 
direct deposit notification will be done by email. 

 
11.01.02  Specific payday dates shall be published at the beginning of each school year. 
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11.01.03  New hires shall have their paychecks automatically direct deposited.  Direct 

deposit notification will be done by email.    
 
11.01.04  All employees shall have a maximum choice of  five  (5) financial institutions 

in which to direct deposit monies. 
 
11.01.05  Employees will need to make arrangements with the Treasurer regarding 

payroll deductions for such items as annuities, credit union, hospitalization, 
and optional insurance coverages. 

 
11.02 Payroll Deductions 
 

Employees, upon written authorization, may have the following deductions withheld from 
their pay: 

 
 A. Association dues 
 B. Southeast Financial 

C. FCPE (Fund for Children and Public Education) formerly EPAC 
D. Geary Family YMCA 

 E. United Way 
F. Tax sheltered annuities in companies who enroll five (5) or more employees. When 

companies fail to have any participating employees, that company shall be dropped 
from the list of companies utilized by the Board until such time as that company can 
enroll five (5) or more employees. Changes in the amounts withheld may be initiated 
or changed during the months of September or February. Employees newly hired 
with an existing plan may have their existing plan continued, subject to the applicable 
IRS regulations. 

 
11.03 Dues Deduction 
 

11.03.01 Payroll deductions for membership dues will be made for Association members 
who authorize same. The deductions shall be made in fourteen (14) equal 
deductions (November through May). The Treasurer shall pay such dues to the 
Association Treasurer at the end of each pay period. 

 
11.03.02 For individuals who authorize same, dues deductions shall be on a continuous 

basis from year to year unless the individual employee notifies the Treasurer 
otherwise in writing (with a copy to the Association President) during the first 
fifteen (15) days of the school year. 

 
11.03.03 By October 15 of each year, the Association President (or designee) shall present 

the Treasurer with the following lists and all necessary payroll deduction 
authorization forms: 

 
A. a list of all employees desiring annual payroll deduction; 

 
B. a list of all employees desiring continuous payroll deductions for the first 

time; and 
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C. a list of those employees who have continuous payroll deductions from 

previous years. 
 

11.03.04 In the event an employee leaves the employment of the Board prior to the end of 
May, the balance of membership dues not yet deducted will be deducted from the 
employee's final paycheck and the Association Treasurer will be notified and 
issued the final dues amount for the employee leaving. 

 
11.03.05 The Association agrees to hold the Treasurer harmless against all claims or 

problems arising out of the payroll dues deduction process providing the 
Treasurer's office has acted according to the terms of this Article. If for any reason 
the Treasurer's office fails to make a duly-authorized dues deduction for any 
employee as provided by the terms of this Agreement, the deduction shall be made 
from the employee's next pay after the error has been called to the Treasurer's 
attention by the Association. 

 
  

ARTICLE TWELVE 
 
 INSURANCE PROGRAM 
 
12.01 Comprehensive Medical Benefits 
 

There shall be a plan of comprehensive medical benefits coverage available for each 
employee of Fostoria City Schools as set forth in 12.06.   A summary of the plan can be 
found on the District website. 

 
12.02 Dental Insurance 
 

Employees hereunder shall be eligible to enroll in the Dental Insurance Plan that is in effect 
on the effective date of this Agreement. 

 
12.03 Vision Insurance 
 
 At no cost to the Board, the District will sponsor a voluntary vision insurance program 

through VSP.  A VSP – Exceptional Eyecare Benefit representative will present the different 
plan options and cost. 

 
12.04 Health Care Premiums 
 

The Board monthly contributions for the cost of the comprehensive medical benefits 
coverage shall be as follows with the employees paying the difference between actual cost 
and the Board contribution: 

 
   AMOUNT PAID BY BOARD 

 
  $1,280 Family 
  $613  Single 
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12.05 Dental Insurance/Premiums 
 

Employees hereunder shall be eligible to enroll in the Dental Insurance Plan that is in effect 
on the effective date of this Agreement.  The Board shall contribute seventy-five dollars 
($75) per month towards the cost of dental insurance premiums.  Employees shall contribute 
the balance of the monthly contributions for the cost of dental insurance. 

 
12.06 Medical Insurance coverage for part-time employees will be prorated as follows: 
 
       Amount Paid by  Amount Paid by 
 Hours/Week          Employee      Board 
 
 30 or more         $1,280 Family 
            $613 Single 
 Less than 30     100%    
        100%    
 
 Such employees must also complete the required insurance forms and have the same filed 

with the office of the Treasurer of the Board.  Upon completion and filing of the required 
forms, on or prior to the thirtieth (30th) day of employment on the active working payroll or 
during the open enrollment period, whichever is applicable, coverage becomes effective on 
the date of hire or the first day of active working payroll, or the first day of the month after 
the annual open enrollment period, whichever is applicable. 

 
 The Treasurer shall notify all employees of the open enrollment dates.  This shall occur 

fifteen (15) days prior to the first date of the open enrollment period. 
 
12.07 The following Life Insurance Program shall be provided without cost to the employees 

covered by this Agreement: 
 

A.  Life Insurance in the amount of $25,000 for all regular full-time employees who have 
an annual contract with the Board. 

 
B.  Life Insurance in the amount of $12,500 for all regular part-time employees who 

have an annual contract with the Board and who work at least half-time but do not 
work on a full-time basis. 

 
C.  Accidental Death and Dismemberment Insurance in the amount of $25,000 for all 

regular full-time employees who have an annual contract with the Board. 
 
D.  Accidental Death and Dismemberment Insurance in the amount of $12,500 for all 

regular part-time employees who have an annual contract with the Board and who 
work at least half-time but do not work on a full-time basis. 

 
12.08 The Life Insurance specified in Section 12.07 shall be provided without cost to all employees 

who are on the active working payroll on the effective date of this Agreement, and who are 
regular full-time employees employed by the Board, who have an annual contract with the 
Board, and for whom coverage is in effect immediately prior to the effective date of this 
Agreement. The Life Insurance Program specified in Section 12.07 shall also be provided 
without cost to all regular employees and/or new employees who are hired after the effective 
date of this Agreement, effective on the first day of the month following the date of this 
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Agreement or the date they commence actual employment with the Board, whichever is the 
later date, for all regular employees of the Board who have an annual contract with the 
Board. 

 
12.09 Life Insurance and Accidental Death Dismemberment Insurance in addition to the specific 

amount of such insurance indicated in Section 12.07, may be purchased by an employee 
through the Board from the insurance carrier subject to the rates/conditions set by the carrier 
for such additional insurance. Employees who have elected to purchase such additional 
coverage are responsible for all premium costs for such insurance, which premium cost may 
be withheld from earnings due the employee. In addition, the employee is responsible for 
making arrangements with the Treasurer of the Board for payment of this insurance at all 
times when the employee is not on the active payroll of the Board. 

 
12.10 General Provisions 
 

A.  The foregoing insurances described in Sections 12.01 and 12.02 shall be continued 
for any eligible employee who pays the portion as set forth in Sections 12.04 and 
12.05 during any period when such employee is on the active working payroll, sick 
leave with pay, compensated leave of absence, non-compensated approved leave of 
absence of less than thirty (30) days, or for employees working only during the 
regular school year and not working during the summer break period, until such 
employees either resign their employment status or fail to return to active working 
status at the commencement of the next school year. Employees on non-compensated 
approved leave of absence of over thirty (30) days duration and/or employees (or 
dependents of employees eligible for COBRA benefit continuation rights) who desire 
to continue insurance coverage described above in Sections 12.01 and 12.02 past the 
period for which the Board has agreed to continue coverage for the employee, may do 
so by paying one-hundred and two percent (102%) of the full single or family group 
premium for such insurance to the Treasurer of the Board on or before the 
seventeenth (17th) day of the month prior to any month such coverage is desired to 
be continued. In the event coverage is discontinued for any period, the employee shall 
have the right to acquire insurance through the insurance administrator in accordance 
with its policies, and coverage cannot be reacquired through the Board until the 
employee returns to active working status. 

 
B.  Unless a properly completed application form for any of the insurances described in 

this Article is filed with the Treasurer of the Board within thirty (30) days of the date 
the employee commences active working status, or returns to active working status 
from leave, whichever is applicable, coverage will not be available until the next 
open enrollment period. 

 
C.  In the event an employee desires to change from one type of coverage to a different 

type of coverage (e.g. single to dependent), the employee must file a new application 
with the Treasurer of the Board.  Changes in coverage may be made at the open 
enrollment period or for a qualifying event. For the change coverage to be effective 
on the date of the qualifying event, the new application must be on file with the 
Treasurer of the Board thirty (30) days before the effective date of the qualifying 
event. The effective date of changed coverage for applications received after the date 
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of the qualifying event will be the date such application is received at the office of the 
insurance administrator. 

 
D.  All Insurance provided pursuant to this Agreement shall be subject to the conditions 

set forth in any insurance contract secured by the Board, or any specifications for 
such insurance established by the insurance administrator provided, however, if the 
Board elects to change carriers or administrators, any new benefits shall be equal to 
or better than the coverage described in 12.01 and 12.02 absent agreement with the 
Association on an adjustment in such benefits. 

 
E.  Any employee who is not currently enrolled and loses coverage from another source 

by virtue of lay-off, death or divorce of a spouse shall in accordance with the 
insurance laws of Ohio be entitled to immediate enrollment under the insurance 
program and shall not have to wait for the next open enrollment period. 

 
12.11 For purposes of the Article, the effective date of resignation of any employee shall be either: 

1) the day prior to the commencement of the next school year; or 2) the effective date of 
resignation as submitted on the employees’ resignation notification, whichever date shall 
occur first. 

 
12.12 Insurance Committee 
 

12.12.01  A committee shall be appointed by the Superintendent and Association 
President consisting of three (3) administrators and three (3) Association 
representatives.  The committee shall be chaired by an Association 
representative.  This committee shall remain optional on the part of the Board 
of Education and/or the Association. 

 
12.12.02  The committee shall study possible plan proposals for coverages. 

 
12.12.03  The committee will complete their report and reach consensus prior to the 

beginning of the open enrollment period. 
 

12.12.04  Unless changes in insurance coverages are considered, all current insurance 
coverages shall remain at current levels and there shall be no changes until 
the committee’s report has been finalized. 

 
12.12.05  The insurance committee’s report will be presented to the Board of Education 

and the Association for ratification when changes are to occur during the 
mid-term period of the contract.  
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ARTICLE THIRTEEN 
  

TUITION REIMBURSEMENT 
 
13.01 The Board shall set aside an amount in its Appropriations to fund the Tuition Reimbursement 

as described herein. This program shall be administered in compliance with the following 
guidelines: 

 
13.01.01  An employee's  reimbursement shall not exceed actual paid tuition costs for 

classes taken and completed between July 1 and June 30.  Reimbursement 
will be based upon the following formula: 

 
$35,000    ÷   Total participant’s    = Total reimbursement per person 
      hours (not to exceed 6  (not to exceed 6 hours per person) 
      hours per person per year)  

 
13.01.02  The Board's maximum expenditure for each school year shall be limited to 

thirty-five thousand dollars ($35,000). Funds not expended during a school 
year shall not be carried over to the next school year. The Association 
President may receive a periodic eligibility and status report regarding the 
fund. 

 
 13.01.03  An employee will receive reimbursement for actual tuition costs for LPDC 

approved graduate or undergraduate courses, upon submission of proof of 
successful completion of the course(s).  Completed coursework 
documentation (receipts, grades/transcripts, LPDC approval and any other 
documentation) shall be submitted to the Fiscal Department no later than 
September 1. Reimbursement to eligible participants will be made no later 
than September 30 contingent upon employment as of the date payment is 
made.  Any course changes after approval must be approved at the time of the 
change.   In the event timely approval has not been secured, the employee 
will not be reimbursed. 

 
"Successful completion" shall be defined as receipt of the grade of "B" or 
better, or a passing grade in the case of a pass/fail course, and submission of a 
grade slip or a transcript. 

 
13.01.04  To qualify for approval for reimbursement a course must fit into one of the 

following classifications: 
 

 A.  related to the employee's current assignment 
 

B. related to any certification area listed on the individual employee's 
teaching certificate(s) 

 
 C. would lead to another area of certification 

 
 D. would lead to another education-related degree 
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 E. courses in the field of education 
 

F.  courses which deal with an area of extra-curricular employment; or 
 

G. other courses specifically approved by the LPDC and the 
Superintendent or his/her designee. 

 
  

ARTICLE FOURTEEN 
 
 LEAVE PROVISIONS 
 
14.01 Sick Leave 
 

14.01.01  Employees shall be entitled to sick leave of one and one-fourth (1-1/4) school 
days with pay for each calendar month employed. Employees receive fifteen 
(15) days credit per year cumulative to two hundred fifty days (250).  For 
severance purposes, sick leave days will be capped at two hundred forty-five 
(245) days. 

 
14.01.02  Employees may use sick leave for absence due to personal illness, pregnancy, 

injury, exposure to contagious disease which would be communicated to 
others, and for absence due to illness, injury, or death in the employee's 
immediate family. 

 
14.01.03  The term "immediate family" shall mean: spouse, domestic partner, child, 

mother, father, brother, sister, grandparent, brother-in-law, sister-in-law, 
daughter-in-law, son-in-law, father-in-law, mother-in-law, grandchild, legal 
guardian or other person who stands in place of a parent, or any other 
dependent or relative living in the same household as the employee. For the 
purposes of this policy, ―domestic partners‖ are two individuals who share a 
regular and permanent residence, who have a committed personal relationship 
(for at least six months), who can demonstrate financial interdependence, and 
who are not related by blood, legally married, nor in a domestic partnership 
with anyone else. 

 
14.01.04  The above in-law relationship will continue to be recognized after death of 

the spouse until the employee remarries. Divorce will terminate the in-law 
relationship. 

 
14.01.05  The Superintendent shall have the discretion to grant sick leave on a case by 

case basis for situations not defined in 14.01.03. 
 
14.02 Sick Leave Incentives 
 

An employee will be eligible for only one incentive category for not using sick leave, 
personal days, or dock days.  The following guideline/incentive will be available for perfect 
or near perfect attendance: 

 
  Five hundred dollars ($500) cash to the individual net of Board share of payroll taxes 

if zero (0) or one (1) day is missed during the school year.  
 

Monies will be paid out in the final paycheck for the school year. 
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14.03 Personal Leave 
 

14.03.01  An employee shall be entitled to three (3) unrestricted days of absence during 
each school year without loss of salary for "personal reasons".   No reason 
need be given for the use of these days.  Personal days can be used in 
increments of a half day or whole days. 

 
14.03.02  Personal days cannot be used during the first two (2) weeks or last two (2) 

weeks of the school year.  In special cases, the Superintendent may grant the 
use of these days.   

 
14.03.03  The Building Principal or immediate supervisor shall be informed of the 

intention to use these days, at least five (5) days before taking such leave, 
except in emergencies. If the request is rejected, the employee may contact 
the Superintendent for reconsideration. Notification shall be through written 
application form which may be obtained from each Building Principal or 
immediate supervisor.  All application forms will be aligned to meet current 
language. 

 
14.03.04  Acceptance or rejection of each leave request shall be given to the employee 

within three (3) days after written application is received by the Building 
Principal or immediate supervisor. 

 
14.03.05  Personal days may not be taken immediately before or after a holiday or on 

consecutive days, except with the approval of the Superintendent. 
 
14.03.06  The FEA shall have a total of ten (10) days per school year for Association 

business meetings. 
 
14.03.07  Any unused personal leave days at the end of the school year, will be 

converted into sick leave. (A joint memo will be issued at the beginning of 
each school year to remind staff of this incentive.) 

 
14.04  Assault Leave 
 
 14.04.01  Notwithstanding the provision of Section 3319.141 of the Ohio Revised 

Code, the Board will grant assault leave to covered employees absent due to 
physical disability resulting from assault under the following conditions: 

 
 14.04.02  Any employee who must be absent from his/her duties due to physical and/or 

emotional disability resulting from an assault while teaching or supervising in 
school-related activities, on or off the school premises, before, during, or 
after school hours, will be paid his/her full scheduled compensation for the 
period of two (2) school weeks (10 school days) under the following 
conditions: 

 
  A. The employee shall furnish to the Superintendent a written statement 

describing the circumstances and events surrounding the assault, 



31 
 

including the location and time of the assault, names and addresses of 
witnesses, if known. 

 
B. The employee shall furnish a written, signed statement from a 

physician as to the nature of the disability, its possible duration, that 
the disability was a direct result of the assault, and need to be absent 
from school. 

 
C. The employee shall cooperate with law enforcement officers and the 

Board. 
 
      D. The employee shall not apply for assault leave and Worker's 

Compensation simultaneously. 
 

      E. Any further assault leave beyond ten (10) days must have Board action. 
 

      F. Assault leave shall not be charged against sick leave earned or 
earnable by the employee. 

 
      G. The Superintendent shall review the statement and make any further 

investigation as he deems advisable. 
 
14.05 Professional Leave 
 

14.05.01   All employees may be entitled to professional leave each school year. 
Professional leave days may be used to attend professional meetings, 
conferences, conventions, or visits to other schools, which are related to the 
employee's current assignment. All professional leave days mentioned above 
are required to receive approval by the Superintendent/designee prior to the 
leave date(s) requested. Professional leave shall not apply to state tournament 
events. 

 
14.05.02   Applications for professional leave must be submitted to the Superintendent 

in writing at least seven (7) days prior to the event. The application shall 
indicate the date(s) on which professional leave is being requested, the 
professional nature of the activity to be attended, and an estimate of expenses. 

 
14.05.03   The Board will, when approved by the Superintendent or his/her designee, 

pay expenses of the person using professional leave as follows: 
   

  A.  registration fees (Up to $250) 
  B.  the cost of lodging (Up to $150) 

C.  meals (exclusive of tips and alcoholic beverage) (up to $5 
breakfast/$10 lunch/$20 dinner) 

  D.  mileage at the current IRS rate. 
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14.05.04   In the event that there are no funds available to attend the leave date(s) 
requested, the employee shall retain the option to go on the leave without 
reimbursement if approved by the Superintendent. 

 
14.05.05   Upon return from professional leave, the employee must submit within two 

(2) weeks a statement of all actual expenses which shall be accompanied by 
receipts. 

 
14.06 Unpaid Leaves of Absence 
 

14.06.01   An employee desiring an unpaid leave of absence shall present to the 
Superintendent a written request stating clearly the reason and/or purpose of 
the leave and the desired duration of the leave. The Superintendent shall 
report the request for such a leave to the Board at its next regularly scheduled 
meeting. 

 
14.06.02   The Board shall grant a leave of absence without pay for illness/disability and 

for child care provided the following conditions are met: 
 

A. In the case of illness/disability, a physician must certify to the nature 
of the mental or physical illness and to the employee's inability to 
perform his/her regular duties. In addition, the employee shall apply 
to the STRS to be placed upon disability retirement. 

 
B. In the case of child care leave, the employee shall waive for the 

duration of the unpaid leave all claims to use of sick leave. Child care 
leave is designed to cover those time periods when there is no 
medical reason for the employee to use sick leave or for 
circumstances when all sick leave accumulation has been exhausted. 

 
C. In the situations outlined above, the leaves will be granted in 

increments of semesters.  
 

14.06.03   The Board may approve an unpaid leave of absence for a sabbatical or 
continuing education. Such leaves shall be granted in increments of 
semesters. 

 
   The employee on sabbatical or continuing education leave of absence shall 

agree, as a condition of the leave, to return two (2) semesters of employment 
for each semester on leave. 

 
In the case of sabbatical leave request, the employee shall submit a planned 
course of activity that will benefit the District. 

 
14.06.04   Employees will be reinstated from a leave of absence at the time agreed upon 

when the leave was granted. Upon return from a leave of absence, an 
employee shall resume the contract status held prior to such leave and will be 
returned to a position as similar as possible to the one held prior to going on 
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leave. Employees using any Board approved leave of absence shall not lose 
seniority held prior to the leave, nor shall they gain additional seniority for 
the time on leave. 

 
14.06.05   Where the group insurance policy permits, an employee on leave of absence 

may continue to participate in those benefits which are provided to other 
employees by payment of the full monthly group rate for such benefits. 

 
14.07 Family Leave 
 

14.07.01   Notwithstanding other provisions of this contract, the Board agrees to abide 
by the provisions of the Family Medical Leave Act of 1993 (FMLA).  The 
Board and the Association agree that all benefits guaranteed by the FMLA 
will be provided to employees covered under this contract.  Any alleged 
violation of the FMLA may be processed as a grievance using the procedure 
therein.  Pursuit of such grievance in no way abridges the rights of an 
employee to redress under the law. 

 
14.07.02   The twelve (12) month period in which the employee’s entitlement to leave 

may occur is a rolling twelve (12) month period measured backward from the 
first date the employee uses any leave under the FMLA. 

 
14.07.03   An employee who may be considering FMLA leave shall contact the 

Treasurer’s office for explanation of the guidelines for taking such leave. 
 

14.08 Sick Leave Bank 
 
14.08.01   The Sick Leave Bank Committee (SLBC) will be comprised of the 

Superintendent, an Administrative Designee, an Association President, and 
an Association Designee.  These four (4) committee members will be charged 
with the administration of the Sick Leave Bank.  If either party of this co-
chaired committee believes guidelines and/or forms need to be reviewed for 
revision, they may propose revision to the other party.  The Board and the 
Association must ratify any revisions.  

 
14.08.02   If a vacancy occur on the SLBC, the authority making the original 

appointment shall appoint a replacement for the vacant position. 
 
14.08.03   In general, the Sick Leave Bank is to provide paid days for serious personal 

illness or family illness to employees who have exhausted their accumulated 
sick days and who are experiencing prolonged personal or family illness as 
determined by the SLBC. 

 
14.08.04   An application will be considered only after a member has used all of his/her 

accumulated sick days and personal days.  If an employee is within fifteen 
(15) work days of exhausting all available sick leave and the employee knows 
more paid days are going to be needed, the committee will meet to begin 
review of the application so there will be no interruption of paid sick leave.  It 
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is understood that unpaid FMLA days will not have to be used before paid 
days from the Sick Leave Bank can be granted and used but it is understood 
that the FMLA days will run concurrently with the sick days that the 
employee is using during the illness or injury giving rise to the application for 
sick leave bank days.  It is further understood that if an employee is 
incapacitated and cannot make application to the Sick Leave Bank, a family 
member or Association designee will be allowed to apply for the employee. 

 
14.08.05   A signed doctor’s statement detailing the reason(s) the employee cannot 

return to work; and an estimated number of additional days the employee may 
be off work, will need to be included with a member’s application submitted 
to the SLBC. 

 
14.08.06   The intent of Sick Leave Bank is to provide paid days for catastrophic illness. 

 A ―catastrophic illness‖ is defined as one that:  1) immediately threatens the 
life of the employee and/or his/her immediate family member, or 2) is an 
illness or injury that is certified by a doctor that is likely to require the 
employee to be absent from work for a period exceeding ninety (90) 
consecutive days and which will likely result in the employee qualifying for 
STRS disability. Days will not be received from the Bank for absences due to 
childbirth (natural or cesarean section) unless there has been a serious 
compelling illness or disability caused under such circumstances to mother or 
child that qualify under the definition set forth above.  

 
14.08.07   Days may not be received from the Sick Leave Bank for absences due to 

disabilities, which qualify the member for Workers’ Compensation personal 
benefits, unless the member has exhausted all such benefits and his/her own 
accumulated sick days. 

 
14.08.08   Contributions to the Sick Leave Bank shall not count against a member’s 

record of perfect attendance.  
 

14.09 Jury Duty 
 
 Permission to be absent from school for jury duty shall be granted by the Superintendent or 

his/her designee upon written notice of the bargaining unit member receiving a summons 
and/or being selected for jury duty.  Notification should include the dates, time and court 
where duty is to be served. 

 
 The full pay of the bargaining unit member shall be allowed for such service. 
 
 The bargaining unit member is required to call in his/her absence for a substitute when 

he/she is to serve on jury duty.  Time taken off for jury duty shall not be charged against sick 
leave accumulation. 

 
 Payment of bargaining unit member’s wages will be made only when the bargaining unit 

member presents any payment received from the court. 
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 ARTICLE FIFTEEN 
 
 CLASS SIZE AND SCHEDULING 
 
15.01 Class Size 
 

15.01.01   It is recognized by the Association and the Board that the pupil-employee 
ratio is an important aspect of every educational program. 

 
15.01.02   For classes in grades K-2 the class size limit shall be twenty-three (23) 

students per class.  These class limits may be exceeded by no more than six 
(6) students per class.  For classes in grades 3-6 the class size limit shall be 
twenty-five (25) students per class.  These class limits may be exceeded by no 
more than four (4) students per class. Employees whose classes exceed these 
limits will receive an additional stipend of five hundred dollars ($500). 

 
15.01.03   Employees for grades 7-12 (excluding art, music and physical education) 

shall not have a daily class load that exceeds one hundred fifty-six (156) 
students. 

 
15.01.04   Full-time elementary K-6 traveling teachers that teach specials shall be given 

individual laptops for record keeping.  The ability to hook-up and access 
records from all buildings will be made available.  

 
15.01.05   A substitute will be provided one (1) day per semester for employees teaching 

specials.  This day will be requested at the employee’s discretion and it is 
understood that they will be housed within one of their school buildings 
doing their record keeping.  If a substitute day is scheduled and access to 
records is unavailable, the employee will be granted a different day for 
substitute coverage.  These days will be counted as professional leave days. 

 
15.01.06   Individual laptops will be provided for those who share buildings (to be 

organized by the technology committee).  These individuals include Art, 
Music and Physical Education teachers. 

 
15.01.07   When unanticipated enrollment causes the size of any class or class load to 

exceed the above cited maximums, the Administration shall remedy the 
situation within ten (10) instructional days. 

 
15.01.08   An effort will be made, if possible, to equally divide all pupils in each 

building at each grade level to equalize teaching load. 
 
15.02 Scheduling of Classes 
 

It is agreed to consider suggestions made by employees and other staff members in 
scheduling of classes. 
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15.03 New Pupils 
 

The principal may assign new students to a class which meets the students educational needs. 
 
15.04 Limitations 
 

The above class size provisions do not apply to employees dealing with musical performance 
or other classes where enrollment in the class is subject to permission from the employee. 

 
15.05 Specialized Health Care Procedures 

 
15.05.01   Except for nurses, trained aides, trained employees and/or licensed medical 

technicians, no other employees shall be responsible for or be required to 
perform medical procedures on a student unless specifically authorized by the 
school nurse or except in life threatening situations. 

 
15.05.02   Once IEP’s are established for "included" students, all IEP provisions must be 

met. 
 

15.05.03   The regular classroom employee shall not have primary responsibility to 
perform custodial care services on "included" students. 

 
15.05.04   All non-special/regular education employees who have included students may 

be part of the development of the IEP.  Whenever possible, IEP meetings 
shall be held during the normal school day. 

 
 

ARTICLE SIXTEEN 
 
 WORKING CONDITIONS 
 
16.01 Accountability 
 

Employees as professionals are expected to project a positive image and be a role model for 
students. 

 
Employees are not only responsible for the motivation and guidance of students through 
various learning activities in the classroom, but also for other activities (as outlined below in 
the first paragraph of Section 16.01 and 16.02) that are necessary for the efficient operation 
of the school program.  

 
Employees are required to attend at least one (1) PTO meeting each year, as determined by 
the Building Principal, any PTO meeting(s) at which their class is performing and one (1) 
open house per year unless excused by the Building Principal. It is recommended that 
employees attend other school activities. 
 
Junior High School employees will be required to attend the Honors Program and High 
School employees will be required to attend graduation.  It is recommended that Junior High 
School and High School employees attend other school activities. 
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Employees are expected at least once every three (3) years to continue professional 
development while employed by Fostoria City Schools.  Professional development will be 
documented through the evaluation process as outlined in Article Eight.  Professional 
development for this purpose is defined as educational conferences, workshops and/or 
coursework beyond the designated three (3) professional days outlined in this Agreement.  
This professional development will be tied to the District’s and/or Building’s Continuous 
Improvement Plan and/or directly related to the employee’s assignment. 

 
16.02 Crisis/Health/Safety Committees 
 
 The District will maintain a Building Crisis/Health/Safety Committee.  This committee shall 

be responsible for monitoring safe and healthful conditions of the workplace.  Maintenance 
of a District Crisis/Health/Safety Committee will continue.  The Association will designate 
three (3) members from Building Committees to serve on the District Crisis/Health/Safety 
Committee.  This designation will include one (1) person from the high school level; one (1) 
Junior High school representative and one (1) elementary representative.  Responsibilities 
shall be to bring and discuss building recommendations related to unsafe, unhealthful, and 
crisis emergency procedures/issues within each building.  The intent of the District 
Committee is to coordinate District-wide improvements; unify procedures; and to 
communicate to all employees’ issues that are being discussed and how they are/will be 
addressed. 

 
16.03 Progressive Discipline 
 
 16.03.01  The purpose of this disciplinary procedure is to secure at the lowest possible 

level, solutions to problems which may arise during the school year affecting 
employees classroom performance and/or compliance with District rules, 
regulations, policies, or directives in an effective and confidential manner. 

 
 16.03.02   The steps of progressive discipline are: 
 
    A. Verbal Warning - Verbal Warnings shall be discussed in private 

between the parties involved.   
 
    B. Written Reprimand - Within ten (10) days of when the administrator 

becomes aware of an offense warranting a written reprimand, the 
administrator shall meet with the employee to discuss the offense.  At 
the meeting, the teacher may be represented by a representative of the 
Association of his/her choice.  Written Reprimands shall be removed 
from the employee's file three (3) years from its placement, by request 
of the teacher, if there has been no intervening discipline. 

 
    C. Suspension - The Superintendent may suspend an employee without 

pay for up to five (5) work days.  All suspensions shall be removed 
from the employee's file three (3) years from its placement, by request 
of the teacher, if there has been no intervening discipline. 

 
    D. Termination – The Board may terminate an employee in accordance 

with ORC §3319.16 
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 16.03.03  In the case of suspension without pay for five (5) days or less, the 
Superintendent will explain the reason(s) for the discipline to the employee 
prior to suspension.  When the Superintendent determines suspension of five 
(5) days or less is warranted, the Superintendent shall provide written notice 
including the reason(s) and the effective date(s) of the suspension. 

 
 16.03.04  Discipline will be progressive and will be commensurate with the offense.  

Notwithstanding the foregoing, if the offense is deemed by the building 
administrator, the Superintendent, or the Board to be of a serious nature, the 
Administration may skip the progressive discipline steps and immediately 
impose a severe disciplinary measure (i.e. suspension or termination). 

 
 16.03.05  Nothing herein shall preclude the Superintendent from placing an employee 

on paid administrative leave. 
 
 16.03.06  At all steps of the disciplinary procedure other than a verbal warning a 

bargaining unit member shall have the right to have an Association 
representative present. 

 
 16.03.07  Fringe benefits shall remain in effect during the time of any suspension under 

this Article. 
 
 16.03.08  If any grievance is filed because of a suspension without pay, the grievance 

may be initiated at Step Three, Article III - Grievance Procedure. 
 
 16.03.09  Nothing herein shall be construed as limiting or prohibiting the 

Administration's authority to report suspected criminal activity or suspected 
abuse as defined by ORC § 2151.421, and to deal with such suspected 
activity once proven, according to state and/or federal law. 

 
16.04 Supervision of Students 
 

Employees are responsible for the supervision of the pupils in the school and on the grounds 
during the regular school day at any school-related activity or during an emergency, should 
one arise. In emergency situations which require an employee's workday to be extended, an 
administrator shall also be responsible for the supervision of the pupils. 
 

16.05   School Day 
 

16.05.01    The work day shall consist of seven (7) hours and forty (40) minutes as well 
as the time periods specified in the following paragraphs.  

 
  All staff will assist in emergency situations as described in Section 16.02  
 
  All staff will attend one (1) faculty meeting per month not to exceed sixty 

(60) minutes beyond the contractual day.   
 
  All staff will attend in-service meetings, grade level or department meetings, 

collaboration, parent or student conferences, and committee meetings as 
scheduled.  Such meetings may extend a period of time beyond the 
contractual day [not to exceed one hundred twenty (120) minutes per month]. 
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Attendance at any faculty meeting, in-service meeting, or committee meeting 
may be excused, in advance, by the Principal.  Advance notice of at least one 
(1) week shall be given by the Administration for required faculty, in-service, 
or committee meetings. 

 
   Professional Development must coordinate with the District and building’s 

goals/school improvement plans.  Building improvement teams will be 
responsible for recommending, designing and coordinating building 
activities. The Building Teams and Administration shall have input when 
possible with District-wide activities.  Advance notice of at least one (1) 
week shall be given by the Administration for required faculty, in-service, or 
committee meetings. 

 
All employees shall be entitled to an uninterrupted duty-free lunch period of 
not less than thirty (30) minutes. 

 
All employees shall also be entitled during the student day to a daily 
planning/conference period which is the equivalent of a regular teaching 
period and may be assigned no additional duties during this time. 

 
16.05.02  All elementary employees shall also be entitled to at least two hundred (200) 

minutes per week of planning/conference time and may be assigned no 
additional duties during this time. At least one hundred fifty (150) minutes of 
this planning/conference time shall be scheduled during the student day. 
Every effort will be made to give every employee a daily planning-conference 
period, provided however, elementary regular employees in grades 1-6 shall 
have a planning/conference period on at least three (3) days each full week, 
this planning/conference period shall be of at least thirty (30) minutes 
duration and shall be during the student day. 

 
16.05.03    The work day as defined above is inclusive of at least forty (40) minutes 

before and/or after the student day. Employees shall be on duty during this 
time unless excused by the Building Principal.  Employees will be allowed to 
sign out for school related business. 

 
16.05.04   Any time a teacher is required to lose his/her planning period, a 

reimbursement of twelve dollars ($12) will be paid per planning period.  
(This language does not relate to state/standardized testing weeks). 

 
16.06 School Calendar 
 

The annual school calendar shall consist of one hundred eighty-five (185) days. The 185 days 
duty year for employees will consist of the following: 

 
One hundred seventy-eight (178) days of instruction; 
 
Two (2) equivalent days, when students are not present for parent/teacher 
conferences; 
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Three (3) professional days when students are not present; and 
 

Two (2) workdays when students are not present (one at the end of each semester for 
grading purposes).  No mandatory meetings shall be scheduled during these two (2) 
workdays. 

 
A School Calendar Committee shall be established consisting of members of FEA and other 
appointed union representatives and Board appointed representatives.  The committee will 
prepare a survey for Staff input.  The District’s school calendar will be coordinated with the 
vocational school calendar. The Committee shall submit its recommendation to the 
Superintendent by March 15, each year. 

 
16.07 Non-Teaching Duties 
 

16.07.01  The primary responsibility of each employee is to teach. 
 

16.07.02  It is understood and agreed that employees should not be required to perform 
non-teaching duties which interfere with the performance of teaching duties.  

 
16.07.03  Notwithstanding the foregoing, it is also understood and agreed that 

employees may from time to time be required to perform reasonable non-
teaching duties. An effort will be made to limit such non-teaching duties and 
to equitably distribute such duties among all employees assigned to a 
building. 

 
16.07.04  Except in the case of an emergency when no other person is available, no 

employee will be required to substitute for an absent clerical employee. 
"Emergency" shall be defined as a critical situation involving the physical 
endangerment of a person or persons or of the building. 

 
16.08 Building and Equipment Access 
 

16.08.01  Each employee who needs to have access to his/her school building outside 
the normal hours when such building is open may arrange to secure such 
access from his/her Building Principal. Each Building Principal will develop 
a procedure to permit such access. 

 
16.08.02  Each employee who needs to have access to any equipment in his/her 

building which is necessary for the teaching preparation may arrange to 
secure such access from his/her Building Principal. Each Building Principal 
will develop a procedure to permit such access. 

 
16.09 New Employee Orientation 
 

16.09.01  There shall be a New Employee Orientation Program at the start of each 
school year for employees initially employed by the District and who begin 
employment at the beginning of the school year.  Entry Year/Resident 
Educator Employees shall be employed for one hundred and ninety (190) 
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days for their first full year of employment and new, experienced employees 
shall be employed for one hundred and eighty-seven (187) days for their first 
full year. 

 
16.09.02  Employees employed during the term of a school year, if re-employed for the 

succeeding school year, shall be required to attend the New Teacher 
Orientation at the beginning of the succeeding school year. 

 
16.09.03  Entry Year/Resident Educator Employees, whether employed at the 

beginning of a school year or during the term of a school year, shall be 
assigned a Mentor to work with the Entry Year/Resident Educator Employee 
for a minimum of twelve (12) calendar months.  Experienced, new 
employees, whether employed at the beginning of a school year or during the 
term of a school year, may be assigned a Mentor to work with the 
experienced, new employee. 

 
16.09.04  Administration of the Entry Year/Resident Educator Program shall be in 

accordance with the Guidelines established by the State Department of 
Education. Members assigned to work with them shall arrange and be given 
school time to work with the Entry Year/Resident Educator Employee.  
Mentor observation shall be treated confidentially between the Entry 
Year/Resident Educator Employee and the Mentor. 

 
16.09.05  Mentors shall receive a stipend for duties performed.  
 

16.10 Mentor Teachers/Student Teachers 
 
 The Board recognizes that the host colleges/universities utilize the Fostoria Board of 

Education treasury as a vehicle to compensate Mentor Teachers.  Upon receipt of the 
compensation, the Board will forward a copy of the compensation letter and the designated 
teachers to the Association.  The Board agrees to forward Mentor Teacher compensation 
received from the college/universities to each Mentor Teacher assigned a Student Teacher 
within the school year.  The Board agrees to compensate each Mentor Teacher no later than 
thirty (30) days following the receipt of funds from the college/university designated for said 
purpose. 
 
 

ARTICLE SEVENTEEN 
 
 EMPLOYEE ABSENCE 
 
17.01 Every effort shall be made to secure a qualified and certified substitute, either special or 

regular, when a special employee is absent, beginning on the first day of absence. 
 
17.02 In the event a substitute cannot be secured and a member of the School Administration is not 

available to take the class of the absent employee, another employee may be asked to waive 
his/her planning period and take the class of the absent employee. Employees who are 
requested by their Building Principal to waive their planning period and take the class of an 
absent employee will be paid ten dollars ($10) per planning period.  
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 ARTICLE EIGHTEEN 
 

EDUCATIONAL SERVICE PERSONNEL 
 
 

18.01 The Board shall employ a ratio of at least five (5) full-time equivalent Educational Service 
Personnel for each one thousand (1,000) students in average daily membership. 

 
18.02 Persons considered to be Educational Service Personnel shall hold a properly validated 

teaching certificate with preference given to personnel certified in one of the following areas 
of specialization: 

 
A.  School Nurse  
B.  Educational Media Specialist/Librarian  
C.  School Counselor  
D.  Visiting Employee  
E.  Art  
F.  Music 
G.  Physical Education 

 
18.03 Every effort will be made to assign elementary art, music and physical education personnel 

with a clerical aide for two (2) hours each full week. 
 
18.04 In accordance with Section 3317.023 of the Ohio Revised Code, persons employed in either 

the elementary or secondary school as nurses, educational media specialists/librarians, school 
counselors, or visiting employees are considered to be educational service personnel. 

 
18.05 The Board shall employ Educational Service Personnel in at least five (5) of the seven (7) 

areas. 
 
 

ARTICLE NINETEEN 
 

LABOR MANAGEMENT COMMITTEE 
 

 
19.01 A Labor Management Committee (LMC) shall be established to maintain and improve 

communication between the employees and the Administration. This committee shall consist 
of ten (10) persons: the Association President, four (4) persons designated by the Association 
President, the Superintendent, and four (4) persons designated by the Superintendent. 

 
19.02 The Labor Management Committee shall meet up to four (4) times during the school year, 

unless the parties agree to meet more often. The agenda for each meeting will consist of 
those items submitted by the Association President and the Superintendent. 
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ARTICLE TWENTY 
 
 FAIR SHARE FEE 
 
20.01 Fair Share Fee 
 

20.01.01  Payroll Deduction of Fair Share Fee 
 

The Board shall deduct from the pay of employees who elect not to become 
or to remain members of the Association, a fair share fee for the Association's 
representation of such non-members during the term of this Agreement. No 
non-member filing a timely demand shall be required to subsidize partisan 
political or ideological causes not germane to the Association's work in the 
realm of Collective Bargaining. 

 
20.01.02  Notification of the Amount of Fair Share Fee 

 
Notice of the amount of the annual fair share fee, which shall be 100% of the 
unified dues of the Association, shall be transmitted by the Association to the 
Treasurer on or about September 15 of each year during the term of this 
Agreement for the purpose of determining amounts to be payroll-deducted, 
and the Board agrees to promptly transmit all amounts deducted to the 
Association. 

 
20.01.03  Schedule of Fair Share Fee Deductions 

 
A. Payroll deduction of such fair share fees shall commence on the first 

pay date which occurs on or after January 15 annually. In the case of 
employees hired after the beginning of the school year, the payroll 
deduction shall commence on the first pay date on or after the later of: 

 
1. Sixty (60) days in a bargaining--unit position (which shall be 

the required probationary period). 
 

  2. January 15. 
 

B.  The Treasurer shall, upon notification from the Association that a 
member has terminated membership, commence the deduction of the 
fair share fee with respect to the former member, and the amount of 
the fee yet to be deducted shall be the annual fair share fee less the 
amount previously paid through payroll deductions. The deduction of 
said amounts shall commence on the first pay date occurring on or 
after forty-five (45) days from the termination of membership. 

 
 20.01.04  The Board further agrees to accompany each transmittal with a list of the 

names of the employees for whom all such fair share fee deductions were 
made, the period covered, and the amounts deducted for each. 
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20.01.05  The Association represents to the Board that an internal rebate procedure has 
been established and will be given to each employee who does not join the 
Association and that such procedure and notice shall be in compliance with 
all applicable State and Federal laws and the Constitution of the United States 
and the State of Ohio. 

 
20.01.06  Upon timely demand, non-members may apply to the Association for an 

advance reduction/rebate of the fair share fee pursuant to the internal 
procedure adopted by the Association. 

 
20.01.07  The Association on behalf of itself and the OEA and NEA agrees to defend 

and indemnify the Board, its individual members, officers and employees, for 
any cost or liability incurred as a result of the implementation and 
enforcement of this provision provided that: 

 
A.  The Board shall give a ten (10) day written notice of any claim made 

or action filed against it, or one of its members, officers or employees 
by a non-member for which indemnification may be claimed; 

 
B.  The Association shall reserve the right to designate counsel to 

represent and defend the Board; 
 

C.  The Board agrees to 1) give full and complete cooperation to the 
Association and its counsel at all levels of the proceeding, 2) permit 
the Association or its affiliates to intervene as a party if it so desires, 
and/or 3) to not oppose the Association or its affiliates' application to 
file briefs amicus curiae in the action; 

 
D.  The Board acted in good faith compliance with the fair share fee 

provision of this Agreement; however, there shall be no 
indemnification of the Board if the Board intentionally or willfully 
fails to apply (except due to court order) or misapplies such fair share 
fee provisions herein. 
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ARTICLE TWENTY-ONE 
 

LOCAL PROFESSIONAL DEVELOPMENT 
 
21.01 The Association and Board have hereby agreed to the following terms outlined below 

relative to the establishment and implementation of the Local Professional Development 
Committee for the Fostoria City School District. 

 
21.02 Purpose 
 

A Local Professional Development Committee (hereafter referred to as LPDC) shall be 
established to oversee and review individual professional development plans for 
recertification and licensure renewal.  The LPDC shall adopt by-laws governing its 
operations and reflecting the mission of the LPDC. 

 
21.03 Composition 
 

21.03.01    The LPDC shall be composed of seven (7) members who are regularly 
employed by the District.  Four (4) members will be elected by the 
Association.  The three (3) other members shall be selected by the District’s 
Administration.  Vacancies occurring during a term will be filled in the same 
manner as the initial selection. 

 
21.03.02  Whenever an administrator’s coursework plan is being discussed or voted 

upon, the LPDC shall, at the request of one of the LPDC’s administrative 
members, cause a majority of the committee to consist of administrative 
members by reducing the number of employee members voting on the plan. 

 
21.03.03  Each teacher shall be provided with the opportunity to acquire six (6) CEUs 

for OTES preparation provided such credit is approved by the LPDC (Local 
Professional Development Committee). 

 
21.04 Compensation 
 

21.04.01  FEA members that perform duties of the LPDC which may include but are 
not limited to attending LPDC meetings and training will be compensated in 
the following manner: 
 
A.  Outside of the School Day — Committee work performed outside of 

the school day or school year will be paid fifteen ($15) an hour or a 
maximum of forty-five ($45) per meeting.  The yearly cap shall be no 
more than six hundred dollars ($600). 

 
B.  During the School Day — LPDC members who are a member of the 

Association will be released from their regular teaching duties to 
handle LPDC related responsibilities.  This released time shall be 
separate from any other released time covered under the collective 
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bargaining agreement.  In this case, the Board will provide a 
substitute for that period of time. 

 
 21.04.02  All LPDC members shall be reimbursed for necessary expenses incurred 

while performing any LPDC duties and responsibilities. 
 
21.05 Training 
 

21.05.01  To obtain the necessary knowledge and skills to be a member on the LPDC, 
committee members shall receive Board paid and approved training.  All 
actual and necessary expenses incurred as part of the training including travel 
shall be reimbursed. 

 
21.05.02  The LPDC shall identify and recommend any necessary training and meetings 

in which it deems necessary.  Said training shall not adversely affect any 
representative’s rights to professional development or training related to their 
regular teaching assignment. 

21.06 Appeals 
 

Any certificated/licensed staff member wishing to appeal the decision of the LPDC may 
petition the LPDC chairperson in accordance with the guidelines established by the LPDC’s 
Bylaws. 

 
21.07 Miscellaneous 
 

21.07.01  The Fostoria LPDC and/or the North Central Ohio ESC shall keep and retain 
records of its meetings, decisions, and recommendations. 

 
21.07.02  The Fostoria LPDC and the North Central Ohio ESC LPDC shall not have 

the authority to revise, change, delete, or modify any article/provision of this 
collective bargaining agreement, except as is provided for by 4117.10(C) or 
as provided by an expressed term(s) of this Agreement. 

 
21.07.03  In the event of legislative action by the Ohio General Assembly that impacts 

in any way on this Article, the parties to this master agreement agree to 
reconvene bargaining to make the appropriate adjustments. 

 
 



ARTICLE TWENTY-TWO 

IMPLEMENTATION 

22.01 Duration of Agreement 

This agreement shall remain in effect for the period from July 1, 2014 through June 30, 2016. 

22.02 Amendments 

Recognizing that circumstances may dictate the advisability of amending negotiated 
agreements, it shall be possible to amend this Agreement by mutual consent ofboth parties. 
The party desiring to initiate discussion of an amendment may do so by written request to the 
other party. The request shall specify the specific subject(s) which the initiating party wishes 
to discuss. Within ten (10) work days of such request, a meeting shall be held between 
representatives of the parties to discuss a possible contract amendment if both parties have 
agreed to such discussions. Any agreement which results from such discussions shall require 
ratification by both parties. If ratified, the amendment shall be reduced to writing and signed 
on behalf of the parties. 

fu witness hereof, the parties have set their hands this _lL day of May 2014. 

FOSTORIA EDUCATION ASSOCIATION 
affiliated with OHIO EDUCATION 
ASSOCIATION 

~:sfio~ 
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BOARD OF EDUCATION OF 
FOSTORIA CITY SCHOOL DISTRICT 

~---"""'-{_;:> 
Dr. Thomas Guernsey, Board of Education 
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            APPENDIX A 
 Page 1 of 3 
 
 GRIEVANCE FORM 
 
 
Grievance # __________      Distribution of Form 

Step 1 - Principal 
Step 2 - Superintendent 
Step 3 - Arbitrator 

 
  
NAME OF GRIEVANT DATE FILED 
 
 
  
BUILDING ASSIGNMENT 
 
A. Date cause of grievance occurred  
 
B. Statement of Grievance  
 
  
 
  
 
  
 
  
 
 
C. Relief Sought  
 
  
 
  
 
  
 
  
 
 
  

SIGNATURE OF GRIEVANT DATE 
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 APPENDIX A 
 Page 2 of 3 
 
 
 STEP 1 
 
  
RECEIVED BY DATE 
 
DISPOSITION OF PRINCIPAL  
 
  
 
  
 
  
 
  
 
  
 
  

SIGNATURE DATE 
 
 
 
 STEP 2 
 
  
RECEIVED BY DATE 
 
DISPOSITION OF SUPERINTENDENT  
 
  
 
  
 
  
 
  
 
  

SIGNATURE DATE 
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 APPENDIX A 
 Page 3 of 3 
 
 
 STEP 3 
 
 
This grievance is hereby submitted to arbitration. 
 
 
 
 

 
GRIEVANT         DATE 
 
 
 

 
ASSOCIATION PRESIDENT    DATE 
 
 
 

 
RECEIVED BY        DATE 
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                                                    FOSTORIA CITY SCHOOLS                   APPENDIX B 
 TEACHER SALARY SCHEDULE AND INDEX  
 
Base for 2014-16   $31,046       
Step BA BA+15 BA+30 MA MA+15 MA+30 MA+45 Ph.D. 

0 31,046 
1.000 

31,822 
1.025 

32,909 
1.060 

34,151 
1.100 

35,392 
1.140 

36,790 
1.185 

37,255 
1.200 

37,721 
1.215 

1 32,567 
1.049 

33,374 
1,075 

34,523 
1.112 

35,920 
1.157 

37,193 
1.198 

38,621 
1.244 

39,118 
1.260 

39,739 
1.280 

2 34,089 
1.098 

34,927 
1.125 

36,138 
1.164 

37,690 
1.214 

38,994 
1.256 

40,453 
1.303 

40,981 
1.320 

   41,757 
     1.345 

3 35,610 
1.147 

36,479 
1.175 

37,752 
1.216 

39,459 
1.271 

40,794 
1.314 

42,285 
1.362 

42,843 
1.380 

43,775 
1.410 

4 37,131 
1.196 

38,031 
1.225 

39,366 
1.268 

41,229 
1.328 

42,595 
1.372 

44,116 
1.421 

44,706 
1.440 

45,793 
1.475 

5 38,652 
1.245 

39,584 
1.275 

40,981 
1.320 

42,999 
1.385 

44,396 
1.430 

45,948 
1.480 

46,569 
1.500 

47,811 
1.540 

6 40,174 
1.294 

41,136 
1.325 

42,595 
1.372 

44,768 
1.442 

46,196 
1.488 

47,780 
1.539 

48,432 
1.560 

49,829 
1.605 

7 41,695 
1.343 

42,688 
1.375 

44,210 
1.424 

46,538 
1.499 

47,997 
1.546 

49,612 
1.598 

50,295 
1.620 

51,847 
1.670 

8 43,216 
1.392 

44,241 
1.425 

45,824 
1.476 

48,308 
1.556 

49,798 
1.604 

51,443 
1.657 

52,157 
1.680 

53,865 
1.735 

9 44,737 
1.441 

45,793 
1.475 

47,438 
1.528 

50,077 
1.613 

51,598 
1.662 

53,275 
1.716 

54,020 
1.740 

55,883 
1.800 

10 46,259 
1.490 

47,345 
1.525 

49,053 
1.580 

51,847 
1.670 

53,399 
1.720 

55,107 
1.775 

55,883 
1.800 

57,901 
1.865 

11 47,780 
1.539 

48,897 
1.575 

50,667 
1.632 

53,616 
1.727 

55,200 
1.778 

56,938 
1.834 

57,746 
1.860 

59,919 
1.930 

12 49,301 
1.588 

50,450 
1.625 

52,281 
1.684 

55,386 
1.784 

57,000 
1.836 

58,770 
1.893 

59,608 
1.920 

61,937 
1.995 

15 50,822 
1.637 

52,002 
1.675 

53,896 
1.736 

57,156 
1.841 

58,801 
1.894 

60,602 
1.952 

61,471 
1.980 

63,955 
2.060 

20 52,344 
1.686 

53,554 
1.725 

55,510 
1.788 

58,925 
1.898 

60,602 
1.952 

62,434 
2.011 

63,334 
2.040 

65,973 
2.125 

25 54,610 
1.759 

55,883 
1.800 

57,932 
1.866 

62,185 
2.003 

63,303 
2.039 

65,166 
2.099 

66,128 
2.130 

68,767 
2.215 

28 56,038 
1.805 

57,435 
1.850 

61,161 
1.970 

65,290 
2.103 

66,407 
2.139 

68,301 
2.200 

69,233 
2.230 

71,251 
2.295 
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APPENDIX C 
 

FOSTORIA CITY SCHOOLS 
Extra-Duty Salary Schedule 

 
The following Extra-Duty Salary Schedule shall be in effect through June 30, 2016. 
 
Base Salary: $20,882 
 
C1.01 
 
Group 1 30.1% 
TV Director 
Athletic Director 
 
Group 2 24% 
Head Football 
 
Group 3 22% 
*Head Band Director 
Boys' Head Basketball 
Girls' Head Basketball 
 
*Head Band Director will also be assigned to the pep band, summer band, and assistant musical director 
supplementals. 
 
Group 4 18% 
Vocal Music 
Musical Director 
*Annual Advisor 
 
*Annual Advisor will be reduced to Group 16 when instructor is given a regular teaching period within the student 
day for Annual work. 
 
Group 5 16% 
Head Boys/Girls’ Swimming 
Head Volleyball 
Head Wrestling 
Boys’/Girls’ Head Track 
Head Softball 
Jr. H.S. Athletic Director 
Head Baseball 
Head Boys’/Girls’ Cross Country 
 
Group 6 15% 
Boys' Asst. Var. Basketball (2) 
Girls' Asst. Var. Basketball (2) 
Equipment Manager 
Varsity Assist Football    (5)  
Freshman Football     (2)    
Pep Band Director 
Concession Coordinator 
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Group 7 14% 
Girls' Freshman Basketball must have a minimum of seven (7) students eligible/participating to fill the position 
Boys' Freshman Basketball must have a minimum of seven (7) students eligible/participating to fill the position 
Freshman Assist Football 
PAC 
 
Group 8 11% 
Play Director  
Summer Band 
Golf 
Boys' Tennis 
Girls' Tennis 
Freshman Volleyball 
Asst. Volleyball 
Asst. Band Director 
Asst. Baseball (2) 
Asst. Boys'/Girls’ Track (4) 
Asst. Swimming Boys’/Girls’ 
*Asst. Wrestling  (2) 
*Asst. Softball  (2) 
Bowling 
 
*The second assistant for the position will be determined by the number of participants 
 
Group 9 9% 
Weight Training Coordinator – Boys 
Weight Training Coordinator – Girls 
Assistant Athletic Director 
 
Group 10 8% 
Jr. Class Advisor 
Asst. Vocal Music 
Asst. Cross Country    (2) 
Jr. H.S. Football     (4) 
Jr. H.S. Volleyball    (2) 
*H.S. School Newspaper 
Jr. H.S. Boys'/Girls’ Basketball (4) 
Jr. H.S. Wrestling    (2)  
Jr. H.S. Boys'/Girls’ Track  (2) 
Football Cheerleading Adv. 
Basketball Cheerleading Adv. 
*  H.S. Newspaper will be reduced to Group 16 when instructor is given a regular teaching period 
     with the student day for newspaper. 
 
Group 11 7.5% 
Sr. Class Advisor 
H.S. Flag Corp/Majorette Director 
LPDC Chair 
 
 



54 
 

 
Group 12 6.5% 
Asst. Musical Director  (3)  
Department Heads (5 teachers or more) 
Elementary Curriculum Leaders  
 
Group 13 5% 
Hi-Y Advisor 
National Honor Society Advisor 
High School Quiz Bowl Advisor 
High School Student Council 
Jr. H.S. Annual Advisor 
Jr. H.S. Science Fair 
Jr. H.S. Drama 
Computer Coordinator  
Jr. H.S. Cheerleading Advisor 
Summer TV Director 
Jr. H.S. Student Council Advisor 
Youth to Youth Advisor  
 
Group 14 3.5%   
Intervention Asst. Team (IAT) (outside contract day)   
 
Group 15 3%  
Freshman Class Advisor 
Sophomore Class Advisor 
Jr. H.S. National Honor Society Advisor 
Jr. H.S. Quiz Bowl Advisor 
*French Club Advisor 
*Spanish Club Advisor 
G/T Coordinator 
Jr. H.S. Multi-Media (Newspaper) 
Science Club Advisor 
 
*Normally, these two positions are awarded as a single extra-duty position (i.e., foreign language advisor) unless 
active student participation exceeds 25, in which case the position shall be split. 

 
Group 16 1.5% 
Jr. H.S. Flag Corp/Majorette Director 
 
Group 17 1% 
Science Fair Coordinator  (outside contract day) 
Elementary Student Council  (outside contract day) 
 
 
 
C1.02 Assigned Work - Hourly rate if teachers meet outside of the regular teacher day ($12 per hour). Assignment 

must be made by and work approved by the Superintendent or designee before payment is made. 
 
 
C1.03 The adopted percentage indicated above in C1.01 for each position is to be multiplied by the base salary to 

determine the ―0‖step for each position. 
 

An additional one percent (1%) shall be added to an individual's extra-duty pay as he/she reaches each step. 
For purposes of this provision, a teacher's experience credit shall be deemed to include experience gained in 
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a sport or activity while said sport or activity was handled by the teacher on a non-pay basis (i.e., the sport or 
activity had not yet been placed on the Extra Duty Pay Schedule). 

 
Step 0    - Up to three years 
Step 3    - After three years 
Step 6    - After six years 
Step 9    - After nine years 
Step 12  - After twelve years 

 
An individual shall be credited with 50% of years of outside experience with a maximum of five (5) years. 

 
C1.04 The Board is not required to fill any supplemental position. 
 
 
C1.05 The Board may employ additional coaches or advisors for a position already on the salary schedule when the 

number of students participating exceeds what the Board and Administration determine to be reasonable. 
 

 
C1.06  The Board may elect to employ an interpreter when needed. The rate of pay shall be the rate paid for 

regular tutoring or home instruction. 
 
 
The Association and Board agree to establish an Extra-Duty Salary Schedule Committee to work during the 2014-
2015 school year. The Committee’s charge is to review the Extra-Duty Salary Schedule, determine changes in 
compensation and additions or deletions of positions, as needed.  The Committee shall make a recommendation to 
the Association and Board by March 15, 2015.  The recommendations will be taken to the respective membership 
for ratification. 
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EXTRA-DUTY PAY SCHEDULE 
2014-2016 

Base Salary: $20,882 
 

 
Group 

 
       Per Cent 
        Of Base 

 
0 

 
 3 

 
 6 

 
 9 

 
 12 

 
I 

 
30.1 

 
$6,285 

 
$6,494 

 
$6,703 

 
$6,912 

 
$7,121 

 
II 

 
24.0 

 
5,012 

 
5,221 

 
5,430 

 
5,639 

 
5,848 

 
III 

 
22.0 

 
4,594 

 
4,803 

 
5,012 

 
5,221 

 
5,430 

 
IV 

 
18.0 

 
3,759 

 
3,968 

 
4,177 

 
4,386 

 
4,595 

 
V 

 
16.0 

 
3,341 

 
3,550 

 
3,759 

 
3,968 

 
4,177 

 
VI 

 
15.0 

 
3,132 

 
3,341 

 
3,550 

 
3,759 

 
3,968 

 
VII 

 
14.0 

 
2,923 

 
3,132 

 
3,341 

 
3,550 

 
3,759 

 
VII 

 
11.0 

 
2,297 

 
2,506 

 
2,715 

 
2,924 

 
3,133 

 
IX 

 
9.0 

 
1,879 

 
2,088 

 
2,297 

 
2,506 

 
2,715 

 
X 

 
8.0 

 
1,671 

 
1,881 

 
2,090 

 
2,299 

 
2,508 

 
XI 

 
7.5 

 
1,566 

 
1,775 

 
1,984 

 
2,193 

 
2,402 

 
XII 

 
6.5 

 
1,357 

 
1,566 

 
1,775 

 
1,984 

 
2,193 

 
XIII 

 
5.0 

 
1,044 

 
1,253 

 
1,462 

 
1,671 

 
1,880 

 
XIV 

 
3.5 

 
731 

 
940 

 
1,149 

 
1,358 

 
1,567 

 
XV 

 
3.0 

 
626 

 
835 

 
1,044 

 
1,253 

 
1,462 

 
XVI 

 
1.5 

 
313 

 
522 

 
731 

 
940 

 
1,149 

 
XVII 

 
                1.0 

 
209 

 
418 

 
627 

 
836 

 
1,045 
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APPENDIX D 

FOSTORIA CITY SCHOOL DISTRICT 
 

PROGRESSIVE DISCIPLINE – VERBAL REPRIMAND RECORD 
 

STEP I 
 
 

On_________________________________________,           I verbally reprimanded 
 
 

____________________________________________  At_______________________ 
                                                (teacher)                                       (school) 
 

regarding the following concern (problem): 
 
 

Example:  Arriving to school late 
 
 
 
 
 
           _________________________________________ 
                                                                      Principal 
 
 
           _________________________________________ 
                                                                      Teacher 
 
 
           _________________________________________ 
                                        Association Representative (if applicable) 
 
 

Teacher’s signature is merely acknowledgement that a reprimand was given.  It does not indicate 
agreement or disagreement.  This form will not be placed in the teacher’s personnel file. 

 
 
Copies: Superintendent 
  Association President 
 
 
 
 
 




