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PREAMBLE 

The Board of Education of the Tiffin City School District, hereinafter "the Board", and the Tiffin 
Education Association,. hereinafter "the Association" or "the TEA", state that the purpose of this 
Agreement is to promote harmonious and cooperative relationships between the Board and its 
certificated/licensed employees, and to protect the public and the welfare of Tiffin school 
children. 

ARTICLE I - NEGOTIATIONS PROCEDURES DOCUMENT 

A. Recognition 

B. 

The Board recognizes the Association as the exclusive bargaining representative of all · 
full-time and part-time certificated/licensed personnel employed by the Board, excluding 
management level and supervisory personnel as defined in Chapter 4117 of the Ohio 
Revised Code. Hereinafter, employee(s) in the defined unit are referred to as teacher(s) 
or employee(s). 

Subjects of Negotiation 

Representatives of the Board and the Association will negotiate in good faith on all 
matters pertaining to wages, hours, or terms and other conditions of employment and the 
continuation, modification or deletion of an existing provision of this collective 
bargaining agreement. 

"Good faith" negotiation, as provided for in this document shall include the requirements 
that the two parties to negotiations meet and confer with a willingness to reach an 
agreement on new contract terms. Good faith bargaining does not require that either party 
make a concession or agree to any proposal. 

C. Requests for Negotiation 

1. If either party desires to initiate bargaining, it shall notify the other party after 
March 15 of the year in which this Agreement is scheduled to expire. 

2. Within fifteen (15) days after receipt of such notice, an initial meeting will be held 
at which both parties will submit in writing their proposals, and thereafter 
additional items shall not be submitted by either party unless the other party 
consents thereto. 

3. Proposals shall specify which agreement is sought in terms acceptable to the 
proponent without clarification or supplementation which, if agreed to, shall 
express the whole agreement between the parties with respect thereto. 

4. The parties may agree to use an alternative bargaining model in lieu of the terms 
of Article I. 
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D. Negotiation Meetings 

Negotiation meetings shall be closed to the press and public. 

E. . Representation 

Representation at negotiation meetings shall be limited to three (3) representatives of the 
Board and three (3) representatives of the Association. All negotiations shall be 
conducted exclusively between these teams. In addition, each party's team may include a 
representative who is not a Board employee. 

F. Assistance and Study Committees 

1. Either party may call upon professional and lay consultants to consider and make 
suggestions concerning matters under discussion. The expense shall be borne by 
the party requesting same. 

2. The parties may appoint committees to study and develop r~commendations on 
matters under consideration. 

G. Information 

Both parties shall furnish each other upon reasonable request all available information 
pertinent to the issue under negotiations and not privileged by law. 

H. News Releases 

Prior to a declaration of impasse, periodic progress reports may be issued during 
negotiations to the news media provided any such news releases have the prior approval 
of both parties. However, once impasse has been declared, either party may provide 
whatever information concerning negotiations to the press and the public it desires 
without the prior approval of the other. Each party retains the right to discuss proposals 
and progress with its constituency throughout the bargaining process. 

I. Tentative Agreement 

1. Tentative agreement on items shall be reduced to writing and initialed by the 
representatives of each party, but such initialing shall not be construed as final 
agreement, and either party may revise an initialed agreement until all items have 
been agreed to by both teams. 

2. Once the issues have been approved by the Association, they shall be submitted to 
the Board for approval at its next regular or special meeting. 

3. When approved by both parties, the three (3) copies of the final agreement shall 
be signed. One (1) copy shall be retained by the Board, one (1) by the Association 
and one (1) copy sent to SERB. 
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4. When applicable, prov1s10ns will be reflected in the individual contract of 
employees. 

J. Disagreement 

K. 

L. 

1. If agreement is not reached within sixty ( 60) days after the first negotiations 
session, either party may declare impasse and request the services of the Federal 
Mediation and Conciliation Service to assist in negotiations. Mediation shall last 
for ·thirty (30) days from the parties' first meeting with the mediator and if an 
agreement has not been reached then an impasse shall exist with the Association 
having the right to strike on those issues being bargained provided this Agreement 
has expired and a ten (10) day strike notice has been given and the Board shall 
have the right to implement its last offer. 

fu addition, if an agreement has not been reached through mediation, the 
Association agrees to submit the Board's final offer to the bargaining unit for a 
vote. If the final offer is not rejected by a majority vote of the full membership of 
the Association, then it shall be deemed accepted by the Association. 

2. The Board and Association agree that the aforementioned p~ocess supersedes all 
other dispute settlement procedures contained in Chapter 4117 of the Ohio 
Revised Code. 

Amendments 

1. Negotiations may be opened pver any matter the Board and the Association 
mutually agree to negotiate. 

2. If during the life of this Agreement, bargaining is necessary due to impact, 
severability, or a reopener provision, the parties shall meet and bargain. If in-term 
bargaining does not result in agreement within forty-five (45) days of the first 
session, either side may call for the services of the Federal Mediation and 
Conciliation Services. 

If the parties are unable to reach agreement within fifteen (15) days after the start 
of mediation, the Association may use its right to strike under Chapter 4117 of the 
Ohio Revised Code. 

Final Agreement 

Upon approval by both parties, the final Agreement shall be signed, and within sixty (60) 
days or by the first day of the new school year (whichever is later) copies shall be 
distributed by the TEA to those teachers who request a copy. The copies shall be 
prepared by the Association, (i.e., the TEA shall type the contract, run copies, and collate 
the document). The paper used shall be paid for or supplied by the Board. The number of 
copies shall be mutually agreed to by the Superintendent and the TEA President. 
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ARTICLE Il- GRIEVANCE PROCEDURE 

A. Purpose 

1. The purpose of this procedure is to secure, at the lowest possible administrative 
level, equitable solutions to grievances which may from time to time arise. Both 
parties agree these proceedings shall be kept as informal and confidential as may 
be appropriate at any level. 

2. Nothing herein shall be construed as limiting the right of any teacher having a 
complaint or problem from discussing the matter informally with any appropriate 
administrator. 

B. Definitions 

1. "Grievance" shall mean a claim by an employee(s) or the Association that there 
has been a violation, misinterpretation, or misapplication of the language in this 
Agreement. 

2. "Day" shall mean school days from the start of the school year until May 15 and 
calendar days (excluding weekends and holidays) from May 15 until the start of 
the next school year. The number of days indicated at each level shall be 
considered as a maximum and a reasonable effort will be made to expedite the 
process. Time limits may be extended in writing by mutual consent. 

3. A "grievant" shall mean an employee or the Association. 

4. "Class action grievance" shall be a grievance that affects more than one employee. 

5. "Appropriate administrator" shall mean the lOwest level administrator having 
authority to resolve the grievance. 

C. General Provisions 

1. Meetings and hearings held under this procedure shall be conducted at a time and 
place which will afford a fair and reasonable opportunity for all persons entitled to 
be present to attend. 

2. All parties of interest shall be permitted to attend a grievance meeting and/or 
arbitration hearing with no loss of pay and benefits. 

3. Failure of the grievant to proceed within the specified time limits to the next level 
of the procedure shall be cause for the grievance to be dismissed. 

4. If the Administration fails to respond to the grievance within the time limits 
provided herein, the grievance shall advance to the next step of the procedure. 
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5. A grievance may be withdrawn at any level without prejudice or record. 

6. The grievant has the right to Association representation at all meetings and 
hearings involving the grievance. · 

7. The Association has the exclusive right to be present at the adjustment of any and 
all grievances. 

8. Grievance forms appear in the appendix of this Agreement and it shall be the 
exclusive right of the Association to issue forms to grievants. 

9. The fact that a grievance is alleged by an employee(s), regardless of its ultimate 
disposition, shall not be recorded in the employee(s)'s file nor shall the 
employee(s) be subject to reprisal for having followed this grievance procedure. 

10. The decision of the appropriate administrator at Levels One, Two and Three shall 
be in writing setting forth the decision and reasons therefore and shall be 
transmitted to the grievant and the grievant' s representative. 

11. All communications regarding grievances shall be reduced to writing and hand­
delivered or mailed by certified mail. The Administration shall provide the 
Association with copies of all communications. 

12. The Association has the exclusive right to determine whether to proceed to the 
arbitration step of the procedure. 

D. Procedure 

1. Informal Level 

a. A teacher may initiate this procedure by approaching the appropriate 
administrator by himself/herself, indicating this is the informal level of the 
grievance procedure, or by requesting that an Association representative 
accompany him/her in approaching the appropriate administrator. The 
TEA representative may speak on behalf of the teacher if desired. If the 
appropriate administrator is a party to the grievance, he/she may request 
that another administrator other than the Superintendent be present at the 
meeting. 

b. The above grievance need not be in writing but the Association shall be 
notified if and how it is resolved at this level and the informal settlement 
shall not establish a precedent. 

2. Level One 

a. If the informal step is denied, the grievant may discuss the grievance with 
the Professional Rights and Responsibilities (P. R. & R.) Committee. If 
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the P. R. & R. Committee determines the grievance has merit, it shall file a 
written grievance with the appropriate administrator not later than twenty 
(20) days after the grievant reasonably shall have known of the action or 
incident giving rise to the grievance. Failure to timely file shall constitute 
a waiver of the right to file a grievance. 

b. Within five (5) days after the receipt of the notification to the appropriate 
administrator, a meeting shall talce place between the administrator, 
grievant and the P. R. & R. Committee representative. The answer to the 
grievance shall be given in writing to the P. R. & R. Committee 
representative and the grievant by the appropriate supervisor at this 
meeting. Failure to give a timely written response shall move the 
grievance to the next level of the grievance procedure. 

3. Level Two 

a. If a grievance is denied at Level One, the P. R. & R. Committee will, 
within ten (10) days after the receipt of the answer at Level One, notify the 
Superintendent and the TEA President of its intention to process the 
grievance further. 

b. If the P. R. & R. Committee gives notice that it desires to proceed with the 
grievance, a meeting will be held between this Committee's representative 
and the Superintendent or his/her designated full-time representative, 
within seven (7) days after the receipt of the notice. The grievant shall be 
in attendance. The administrative decision shall be given in writing to the 
chairman of the P. R. & R. Committee and the grievant within five (5) 
days of this meeting. 

4. Level Three 

If the grievance is denied at Level Two, within five (5) days the grievant may ask 
the P. R. & R. Committee to refer it to the Board. If the P. R. & R. Committee 
submits it to the Board, the Board shall hear the grievance in no less than ten (10) 
days but no more than thirty-five (3 5) days, unless mutually extended. The 
decision shall be rendered by the Board and shall be given in writing to the 
chairman of the P. R. & R. Committee and the grievant within five ( 5) days of the 
Board's hearing. 

5. Level Four 

a. If the grievance is denied at Level Three, the grievant may ask the P. R. & 
R. Committee to submit it to arbitration. If the P. R. & R. Committee 
agrees, they shall notify the Board of their intent to proceed to arbitration. 
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b. Selection of the arbitrator and all procedures relative to arbitration shall be 

according to the Labor Arbitration Rules of the American Arbitration 
Association (AAA). 

c. The arbitrator shall not have the authority to add to, subtract from, modify, 
change or alter any of the provisions of this Agreement nor add to, subtract 
from, or modify the language therein in arriving at a determination of any 
issue presented. The arbitrator shall expressly confine himself/herself to 
the precise issue(s) submitted and shall have no authority to determine any 
other issue(s) not so submitted. The decision of the arbitrator shall be 
final and binding on the Board, the grievant and the Association. 

d. The AAA's administrative fee and the costs for the arbitrator and the 
hearing room shall be shared equally by the Board and the Association. 
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ARTICLE Ill- EMPLOYMENT PRACTICES AND WORKING CONDITIONS 

A. Contracts 

1. All contracts with teachers employed by the Board shall be in writing and signed 
as provided by law. Such contracts shall include the following information: 

a. Name of teacher. 

b. Name of the school district and board of education employing the teacher. 

c. Type of contract, limited or continuing; if limited, the number of years 
contract is to be in effect. 

d. Annual compensation to be paid. 

e. Basis of determining compensation on the salary schedule. 

f. Teacher agreement that he/she shall abide by Board-adopted policies at the 
time of employment. 

g. Board policies regarding rules and regulations for governing professional 
staff shall be provided at the time the first contract is signed. 

h. Provision for signature and date of signature of the teacher being 
employed. 

1. Teachers on continuing contract shall receive a yearly comprehensive, 
updated revision of provisions d and e no later than July 1 of the preceding 
school year. 

2. Supplemental Contract 

Prior to Board approval of a supplemental contract, either party may initiate a 
request to split the supplemental contract between one or more employees. The· 
split will not occur unless all parties agree to the split and to the percentages of the 
contract each employee shall be allotted. Upon Board approval, the split shall 
remain in force until the supplemental contract is non-renewed or terminated, or 
the parties mutually agree to dissolve the agreement. 

Any teacher holding a supplemental contract shall have access to the job 
description, if ariy, applicable to the job. 
All supplemental contracts shall include the following information: 

a. Name of teacher. 
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b. Name of the school district and board of education for which 
responsibilities shall be performed. 

c. Statement of additional responsibility and compensation to be paid. 

d. Dates within which compensation is being provided for said responsibility 

e. Basis of determining compensation on the salary schedule. 

f. Provision for signature and date of signing by the teacher. 

All supplemental positions and pay scales shall be listed in Appendices C-1, C-2 
and C-3. 

3. Continuing Contract (Tenure) 

It is not mandatory that the Board grant or tender a continuing contract to a 
teacher even though he/she is eligible for continuing service status. 

To qualify for a continuing contract, a teacher must give written notice by October 
1 to the Director of Instruction/Personnel that he/she wishes to be considered for a 
continuing contract effective the following school year and must have the 
following qualifications: 

a. Recommendation of the Superintendent, and 

b. meets the following standards as found in Section 3319.08(D) of the Ohio 
Revised Code: 

1) Any teacher holding a professional, permanent, or life teacher's 
certificate; 

2) Any teacher who meets the following conditions: 

a.) The teacher was initially issued a teacher's certificate or 
educator license prior to January 1, 2011. 

b.) The teacher holds a professional educator license or a senior 
professional educator license or lead professional educator 
license. 

c;) The teacher has completed the applicable one (1) of the 
following: 

i.) If the teacher did not hold a master's degree at the time 
of initially receiving a teacher's certificate under former 
law or an educator license, thirty (30) semester hours of 
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coursework in the area of licensure or in an area related 
to the teaching field since the initial issuance of such 
certificate or _license, as specified in rules which the 
state board of education shall adopt; 

ii.) If the teacher held a master's degree at the time of 
initially receiving a teacher's certificate under former 
law or an educator license, six ( 6) semester hours of 
graduate coursework in tP.e area of licensure or in an 
area related to the teaching field since the initial 
issuance of such certificate or license, as specified in 
rules which the state board shall adopt. 

3) Any teacher who. meets the following conditions: 

a.) The teacher never held a teacher's certificate and was initially 
issued an educator license on or after January 1_, 2011. 

b.) The teacher holds a professional educator license, senior 
professional educator license, or lead professional educator 
li~ense. 

c.) The teacher has held an educator license for at least seven (7) 
years. 

d.) The teacher has completed the applicable one (~) of the 
following: 

i.) If the teacher did not hold a master's degree at the time 
of initially receiving an educator license, thirty (30) 
semester hours of coursework in the area of licensure or 
in an area related to the teaching field since the initial 
issuance of that license, as specified in rules which the 
state board shall adopt; 

ii.) If the teacher held a master's degree at the time of 
initially receiving an educator license, six ( 6) semester 
hours of graduate coursework in the area of licensure or 
in an area related to the teaching field since the initial 
issuance of that license, as specified in rules which the 
state board shall adopt. 

c. Either three (3) years of teaching service in the District within the past five 
(5) years, or two (2) years of service in the District if the teacher 
previously held a continuing contract in another Ohio school district. 
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4. Limited Contract 

The sequence oflimited contracts shall be: one (1) year, one (1) year, one (1) year, 
one (1) year, and multiple years thereafter not exceeding five (5) years. 

The Board and Administration may deviate from the above sequence in situations 
that require performance improvement per Article III, Section M. or other 
mitigating circumstances. The .reasons for a deviation shall be presented to the 
employee. 

5. Title-Funded Teachers 

a. For purposes of this Section, a "Title-funded teacher" means a teacher 
whose contract is funded· by federal Title I, Title II, or IDEA Part B 
monies, which monies will be applied annually as long as such monies are 
available. 

b. Except as otherwise specified in this Section, a Title-funded teacher is 
guaranteed all rights of this Agreement and applicable laws during such 
teacher's District employment. 

c. A Title-funded teacher will be evaluated in accordance with Article III, 
Section M of this Agreement, except that he/she will not be eligible for 
continuing contract status (unless he/she already has a continuing contract, 
in which case the teacher will be placed on the regular seniority list, not a 
Title seniority list created under g. below). 

d. In publicizing a Title-funded position opening to bargaining unit members 
under Article III, Section· B of this Agreement, the Administration will 
specify that the opening is for a Title-funded position. 

e. The Title-funded teacher will be made fully aware that his/her position is 
dependent upon the District's receipt of Title monies. This information 
will also be included in the teaching contract. 

f. Should Title funding fail to cover the salary and benefits called for by this 
Agreement, the teacher's contracted hours may be reduced or the contract 
may be nonrenewed at the Board's discretion. If the teacher's contract is 
nonrenewed, the teacher shall receive a written notice that the nonrenewal 
was due to a discontinuance of Title monies and not job performance. 
Under this particular circumstance, the nonrenewal will not be challenged, 
waiving Article III, Section G of this Agreement. 

g. Seniority lists will be established for Title I, Title II and IDEA Part B 
teachers. . These lists will only be used in a case of reduction in federal 
funds. Nonrenewed Title-funded teachers for whom funding materializes 

11 



will be reinstated, on the basis of seniority as determined by the applicable 
list, by the award of a new limited contract. This procedure will operate 
independent of Article III, Section E of this Agreement. 

h. A teacher holding a limited Title-funded contract who applies for a 
vacancy will receive the same consideration for the position as an internal 
non-Title-funded candidate. 

1. The Association President shall receive a copy of the Title funding 
notification no later than ten (10) calendar days after receipt by the 
District. 

B. Vacancies/Transfers/Posting 

1. Transfer/Posting 

Elementary and secondary teachers currently under contract may annually indicate 
an intert?st in a transfer to another building, subject area, and/or grade level. Such 
interest shall be indicated by submission of a written transfer request form to the 
appropriate administrator no later than March 1 each year. Such requests may be 
deemed confidential at the option of either the requesting teacher or the 
Administration and shall remain on file for consideration until the first day of the 
new school year. 

All statements of interest in a transfer, as referred to above, will be reviewed at the 
time a vacancy is determined to exist. Each teacher having submitted a transfer 
request form or a written response to a posting for a specific position may be 
granted an interview opportunity. To be granted an interview, the teacher shall 
have the appropriate certification/license. · 

2. Vacancies/Posting 

a. Definition 

For the purposes of this Section, a vacancy shall apply to all teaching and 
supplemental positions. Even though administrative positions are not 
subject to this Agreement, the Board agrees to post administrative 
vacancies as a courtesy but the remaining terms of this Agreement do not 
apply to administrative postings. 

b. Procedures 

All position openings shall be posted on the District website, e-mail, and 
Instant Alert. Each posting shall clearly state that certification/licensure 
for the particular position posted shall be preferred. Teachers shall have 
seven (7) calendar days from the date of posting to respond in writing to 
the appropriate administrator regarding their interest in the posted position. 
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Prior to the Board voting on a teacher's resignation, employees with 
written transfer request forms on file may be interviewed. All teach~rs 
submitting a written response who are properly certified/licensed shall be 
granted an interview opportunity as soon as possible after the posting or 
resignation notice has been received by the Superintendent. 

When a transfer and/or reassignment is not approved, the Superintendent 
(or designee) will notify the teacher in writing. 

c. Vacancies Occurring During School Year 

d. 

A vacancy which occurs during the school year shall be posted unless the 
Superintendent determines that a substitute/temporary teacher would best 
be employed to finish the current school year. However, should the 
position being served by the substitute be needed for the ensuing school 
year, the position shall be posted following the normal posting procedures 
in preparing staffing assignments for the following school year (see 
following paragraph). 

Vacancies For Ensuing School Year 

Each year, preferably before the close of the school year, a posting of 
vacancies for the ensuing school year shall be made available to all 
teachers. This posting shall occur on a one-time basis after each building 
principal has established needed sections and assignments have been 
agreed upon for classroom teachers returning to that building for the 
coming year. (Exception - Teachers who travel among buildings and are 
subject to District-wide master schedule for special teachers.) 

Posting shall occur prior to the transfer of any teachers from their current 
building to another building even if an overage exists in one or more 
buildings. (Exception - Traveling teachers subject to sp.ecial teachers' 
master schedule.) 

e. Summer Vacancies 

Prior to July 1, vacancies will not be filled prior to the seven (7) day 
posting expiration noted in subparagraph b. above. All teachers having a 
transfer request form on file and proper certification/licensure for the 
vacant position shall be offered an interview. However, on or after July 1, 
vacancies may be filled prior to the seven (7) day posting expiration 
provided reasonable attempts have been made to notify and offer an 
interview to those teachers having a transfer request form on file and 
proper certification/licensure for the vacant position. 
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f. Internal Transfer 

A vacancy which occurs as a result of an internal candidate either being 
awarded a posted position or granted ·a requested transfer shall not be 
subject to posting requirements. 

g. Involuntary Transfer 

An involuntary transfer will be implemented only after a conference 
between the teacher being transferred, the teacher's immediate supervisor, 
and the Superintendent (or designee). The teacher may choose to be 
accompanied by an Association representative. The teacher will be 
informed of the reasons for the transfer and will be placed in a position in 
which he/she is certified/licensed. 

C. Class Size 

Elementary 

The following class size ceilings/maximums and student load maximums are exclusive of 
choir, band, and study hall. 

1. The Board will recognize the following regarding classroom size: 

Kindergarten 
Grade 1 
Grades 2 thru 4 
Grade 5 

Ceiling 
27 students 
28 students 
30 students 
32 students 

Maximum 
34 students 
34 students 
36 students 
38 students 

Any class exceeding the stated maximums shall require two (2) full-time teachers. 

2. When a classroom in grades K-5 exceeds full time classroom enrollment beyond 
the aforementioned ceiling numbers, one of the following actions will occur to 
address the over-enrollment in that classroom: 

a. Assignment of additional certificated staff for a minimum of three (3) 
hours per day. 

b. Transfer of students to another classroom and/or building. 

c. Assignment of an instructional aide for a minimum of one (1) hour per 
student in excess of the above stated ceilings [e.g. an aide would be 
assigned for one (1) hour in K starting with the 28th student]. Class size 
for this purpose will be determined on the eleventh school day of the first 
quarter and on the first school day of subsequent quarters. 
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3. The decision on how best to address the over-enrollment of an elementary school 
classroom will be based on the particular situation and the building circumstances 
involved. The decision will be made by the Administration after discussion with 
the classroom teacher, central office personnel, and building principal. 

Secondary 

The following student load maximum is exclusive of choir, band, and study hall. 

The maximum student load for grades 6-12 is one hundred sixty-five (165) students per 
teacher. A teacher's student load will be determined by calculating the average daily 
enrollment from the day after the withdrawal deadline for students to the end of the 
semester. The teacher shall be paid fifty dollars ($50) per student over the maximum 
each semester. Payment will be made on the first pay date after the end of the semester. 

General Guidelines 

1. Mainstreamed special education students will be counted only when the time in 
the classroom exceeds one-half (1/2) of the instructional day. In the event that 
more than one (1) special education student is being mainstreamed in a given 
classroom, the aggregate classroom time will be the determining factor, i.e., total 
time exceeds one-half (112) instructional day. Should aggregate mainstreaming 
time in a given classroom cause the total enrollment to exceed the grade level 
maximum, the remedial process described above shall be instituted. 

2. Class size for Special Education classes shall be determined by the rules of the 
Ohio Department of Education. 

3. This policy shall not alter the offering of classes with small numbers of students 
nor treat the upper limits herein as required class enrollment. 

4. All new students shall be assigned, if possible, to the classroom in each building 
that has the smallest number of students. In individual buildings, all students on 
each grade level will be equally divided among the classrooms in order to equalize 
classroom enrollment. 

5. The teacher maximum pupil loads and class size limits do not apply to teachers 
dealing with musical performance classes where enrollment is subject to the 
permission of the instructor. 

Classroom Aides 

The Board will employ teacher-aides for the elementary school for whatever time is 
deemed to be necessary by the elementary principals, the appropriate director and the 
Superintendent. The employment, of course, will depend upon the availability of 
qualified applicants. 
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All elementary principals will consult with the teachers in their respective buildings to 
determine the amount of teacher-aide time necessary for their buildings. 

Teachers will have input into the qualifications necessary to fill a position of teacher aide. 
If available, a teacher representative will be present during the interviewing process of the 
prospective teacher aide. 

E. Reduction-In-Force 

The Board may make a reduction in force for one (1) or more of the following reasons: 

1. a decline in student enrollment; 
2. return of an employee from a leave of absence; 
3. suspension of schools or territorial changes affecting the District; 
4. financial reasons. 

Reduction shall be made only by suspending a teacher's contract and will only be made in 
the months of June, July, and August except in cases where an employee is returning 
from a leave of absence. 

If the Board is contemplating the layoff of any teachers, it will so notify the Association 
at least forty-five (45) days before the proposed effective date of layoff. Such notice will 
be in writing and will include the specific positions to be affected, the proposed time 
schedule, and the reasons for the proposed action. Within five ( 5) days after receiving the 
aforesaid notice, the Board will, if requested to do so, enter into negotiations with impact 
of, and other aspects of the contemplated layoffs and will in connection therewith make 
available to the Association, at Board expense, all relevant data. Any teacher who is to be 
laid off will be so notified in writing at least thirty (30) days before the effective date of 
the layoff. Such notice will include the proposed time schedule and the reasons for the 
proposed action. 

Seniority 

All teachers will be placed on a seniority list for each teaching field for which they are 
properly certified/licensed. Teachers serving under continuing contracts will be placed at 
the top of the list, in descending order of seniority. Teachers serving under limited 
contracts will be placed on the list under continuing contract teachers, also in descending 
order of seniority. 

For purposes of this Agreement, seniority will be computed from a teacheris most recent 
date of continuous hire and will begin to accrue as of his/her first day of actual service in 
the bargaining unit position. Seniority will not be broken by unpaid leaves of absence or 
employment by the Board in a position outside the bargaining unit, but such time [except 
for unpaid leave under the Family and Medical Leave Act or other unpaid leaves for 
fewer than sixty (60) days] will not be counted in computing seniority. Seniority shall be 
determined by length of continuous service in the District with the further understanding 
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that, in the case of a part-time teacher, a year of seniority as to a particular school year 
will be credited only if the employee actually worked at least one hundred twenty (120) 
days within that school year. In the event of a tie in seniority, seniority shall be 
determined as follows: 

1. The date of the Board meeting at which the teacher was hired, then; 

2. A lottery procedure agreed to between the parties. This procedure shall be 
implemented in the presence of a designated Association representative, a 
representative of the Board and the employees involved in the tie. 

On or about October 30 of each school year, the Superintendent will provide the 
Association with a list showing the seniority of each teacher employed by the Board. If a 
teacher does not, by written notice to the Superintendent and Association President, 
challenge his/her credit!and placement on the list by November 30, the teacher's credit 
and placement will be deemed conclusive (and any such challenge lodged in a subsequent 
year can address only the circumstances that evolved during the immediately preceding 
year). The Superintendent will at all times have in his/her office a current seniority list 
which will be available for inspection during regular working hours by any teacher and/or 
the Association. 

Should a reduction in force be necessary, contracts will be suspended in accordance with 
the recommendation of the Superintendent who shall, within each teaching field affected, 
give preference to teachers on continuing contracts. As required by Section 3 319 .17 of 
the Ohio Revised Code, the Board shall not give preference to .any teacher based on 
seniority, except when making a decision between teachers who have comparable 
evaluations. In order to provide qualified teachers in all positions, the Board may reassign 
and transfer according to the provisions of this Agreement. 

1. If there is a vacancy in a bargaining unit position, laid-off teachers who are 
certified to perform the work in question will be recalled in reverse order of their 
suspensions except as otherwise required by Section 3319.17 of the Ohio Revised 
Code. 

2. Notice of recall will be given by certified mail, return receipt requested, to the last 
address given to the Board by a teacher. A copy of the notice of recall will be 
given to the Association. If a teacher fails to respond within fifteen (15) days, 
excluding Saturday, Sundays, and Holidays, after receipt of the above notice of 
recall, he/she will be deemed to have refused the.position offered. 

3. Teachers on continuing contract who are suspended shall remain on recall list 
indefinitely or until one (1) of the conditions listed below are met. A limited 
contract teacher who is laid-off will remain on the recall list for two (2) years after 
the effective date of his/her layoff unless he/she, 

a. 
b. 

waives his/her recall rights in writing; 
resigns; 

17 



c. fails to accept recall to the position he/she held immediately prior to layoff 
or to a position for which he/she is certificated/licensed; 

d. fails to report to work in a position that he/she has accepted within ten (10) 
days after receipt of the notice of recall unless such employee is sick or 
injured. If a teacher has secured temporary employment elsewhere, he/she 
will be allowed fifteen (15) days additional time before being required to 
report to work. 

While on layoff, a teacher will: 

1. have the option to rem'J-in an active participant in fringe benefit as provided under 
COBRA. 

2. have the right to collect, unchallenged, unemployment compensation benefits if 
he/she has not been offered an equivalent teaching position during layoff. 

3. have the right to acquire additional certification or entry-level requirements for 
recall purposes provided such information is filed with the Board prior to recall. 

All benefits to which a teacher was entitled at the time of his/her layoff, including unused 
accumulated sick leave will be restored to him/her upon return to active employment and 
he/she will be placed on the proper step of the salary schedule for his/her experience and 
education. A teacher will not receive increment credits for time spent on layoff nor will 
such time count toward the fulfillment of time requirements for acquiring tenure. 

No vacancy in a bargaining unit position will be filled by the Board until the procedures 
in this Article have been complied with. 

F. School Day, School Year, School Calendar 

1. School Day 

a. The teachers' contractual day shall be seven and one-half (7-1/2) hours, 
except for regularly scheduled building and District faculty meetings as 
needed. Such meetings may extend a period of time beyond the 
contractual day [not to exceed sixty (60) minutes, a maximum of two (2) 
per month.] The contractual day shall encompass a daily duty-free lunch 
period of not less than thirty (30) minutes during which teachers shall be 
free to leave school. 

b. Each grade 6-12 teacher shall receive at least one (1) daily classroom 
preparation period during the instructional day. The preparation period 
shall be the length of a regular instructional period. Each grade K-5 
teacher shall receive no less than two hundred (200) minutes per week for 
classroom preparation time within the instructional day. At least five (5) 
periods per week shall be of no less than twenty (20) consecutive minutes. 
The Administration will continue to keep the number of meetings during 
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2. 

c. 

d. 

planning time at a minimum. Teachers are strongly encouraged to use 
their planning periods in a professional manner and on school grounds. 

A reasonable amount of time will be scheduled for travel between 
buildings. 

Attendance at functions outside the school day and school year shall be 
voluntary. However, attendance at the District's sponsored parent/teacher 
functions is strongly encouraged by both ·the Board as well as the 
Association. 

e. Teachers are obligated to attend parent/teacher conferences during the 
times allocated for such conferences on the school calendar. It is 
understood that K-5 teachers will devote not less than fifteen (15) minutes 
per child to this purpose. A teacher whose child(ren) is enrolled in a 
District school must conference with the child(ren)'s teachers outside such 
allocated parent/teacher conference time. 

School Year 

The length of the teacher school year shall be one hundred eighty-five (185) 
contract days, of which not more than one hundred seventy-nine (179) will be 
student instructional days. The Board may devote one (1) or more of these days to 
professional development at which teacher attendance is mandatory. The days in 
addition to one hundred seventy-nine (179) instructional days consist of four (4) 
teacher workdays and up to the equivalent of two (2) parent/teacher conference 
days. 

Second semester 8-12 individual parent/student scheduling conferences shall be 
conducted by guidance counselors who will work an adjusted workday. The 
adjusted workday shall be determined by a consensus of guidance counselors and 
principals. Each adjusted workday shall not exceed seven and one-half (7-1/2) 
hours. 

In addition, guidance counselors with extended time days may flex the extended 
days to meet the needs of the students. The counselor will maintain a time sheet 
which will be verified and approved by the assigned administrator. · 

3. School Calendar 

By November 1 of each school year a Calendar committee composed of three (3) 
bargaining unit members appointed by the Association and three (3) 
administrators appointed by the Superintendent will be established for the purpose 
of developing a calendar recommendation for the succeeding school year 
consistent with the School Year provisions appearing in 2. above. · 

By February 1, the Committee shall submit its recommendation to the Board. 
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4. The Administration will provide release time when necessary for writing IEPs on 
school premises. The Resource Room teacher will receive one-half (1/2) day 
release time when three (3) to five (5) IEPs are due within a particular month and 
.one (1) full day of release time when more than five (5) IEPs are due within a 
particular month. The Board will provide a substitute for the Resource Room 
teacher, if possible, and the teacher will not be charged with an absence. 

5. Nothing in this Section shall be construed to prohibit credit flexibility options that 
may include an adjusted work day (afternoon or evening classes and the like), the 
use of adjunct university professors to teach classes, etc. 

G. Nonrenewal of Limited Contract 

Unless otherwise specified in this Agreement, the nonrenewal of a teacher's limited 
contract is governed solely by Section 3319.11 of the Ohio Revised Code and the 
evaluation provisions appearing in Article ill, Section M of this Agreement. 

H. Termination of Contract 

The termination of a teacher's limited or continuing contract during its term, and any 
suspension of the teacher pending the outcome of the termination proceeding, is governed 
solely by Section 3319.16 of the Ohio Revised Code. 

I. J)iscipline 

1. No teacher shall be disciplined except for just cause. 

2. The Board agrees to abide by traditional progressive disciplinary principles with 
the recognition that, if the offense is deemed by the Administration to be of a 
serious nature in light of the surrounding circumstances, preliminary disciplinary 
steps may be skipped. 

3. At all steps of the progressive disciplinary procedure, the teacher has a right to 
have an Association representative present. 

4. The normal steps of progressive discipline are: 

a. Written Reprimand - At or prior to implementation, the Administrator will 
meet with the teacher to discuss the reason(s) for the reprimand, which 
reason(s) will also be recited in the written reprimand. In the absence of 
another written reprimand or disciplinary suspension in the interim, the 
written reprimand will be removed from the teacher's file three (3) years 
after its placement. A written reprimand may be preceded by a verbal 
warning in the case of a minor offense that does not significantly disrupt 
the workplace. 
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b. Suspension -·The Superintendent may suspend an employee without pay 
for up to five (5) work days. At or prior to implementation, the 
Superintendent will meet with the teacher to. discuss the reason(s) for the 
suspension. The Superintendent will also provide written notice of the 
effective date(s) of the suspension, which notice will also recite the 
reason(s) for such suspension. Insurance fringe benefits will remain in 
effect during the time of any suspension under this provision. This 
provision does not preclude the Superintendent from suspending an 
employee with pay. 

c. Termination - Termination of a teacher's limited or continuing contract 
during its term severs the employment relationship and is governed solely 
by Section 3319.16 of the Ohio Revised Code, as indicated in Section Hof 
this Article. 

5. Discipline imposed under this Section, other than termination, is reviewable under 
the grievance procedure appearing in Article II of this Agreement. If the 
discipline involves a suspension without pay, the grievance may be initiated at 
Level Two of the procedure. It is mutually recognized that, should a grievance be 
processed to Level Four of the procedure, the arbitrator is empowered to 
determine the weight, if any, to be accorded to any prior discipline offered in 
support of the discipline being arbitrated. 

Drug Free Work Place 

The Association and Board agree that, in accordance with the Drug Abuse Act, it is their 
intent to maintain a drug-free work place and provisions of the Act are hereby 
incorporated into this Agreement. No action will be taken by the Board which is 
inconsistent with state law and/or any terms of this Agreement. 

K. Complaint Procedure 

1. Communication between the community and the school ideally should be such 
that most complaints may be resolved through personal conferences at the school 
level. Various avenues of contact between teacher, pupil, complainant, principal 
and other appropriate staff personnel should be pursued before using the formal 
procedures outlined below. If such conferences do not lead to understanding and 
resolution of problems involved, a complainant may pursue further action by 
presenting the building principal with a signed complaint against the teacher. The 
principal shall give a copy to the teacher. 

2. Further action concerning the complaint shall be initiated by the following 
procedure: 

a. If requested by the. complainant or the teacher,. a meeting involving the 
teacher, the principal, and the complainant will be arranged as soon as 
possible to discuss the complaint. 
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b. If it is not resolved at that level, it may be appealed to the Superintendent. 

3. At the Superintendent's level or above, the teacher may request and be 
accompanied by a representative of his/her choice. 

4. The Board agrees that in no case shall such a complaint be grounds for action of 
reprimand or discipline against the employee until after a full investigation of the 
complaint has been completed by the Board's designee and the teacher has had 
adequate time [no less than ten (10) days] to prepare a rebuttal. This provision 
does not apply to administrative leave pending an internal investigation. 

L. Academic Freedom 

1. Academic Freedom shall be guaranteed to teachers within the confines of the 
Constitution of the United States, the Board's adopted curriculum, and the 
mandated requirements of the State Department of Education. The teacher shall 
use good judgment in selecting supplemental materials and methods to be used in 
classroom. 

2. Each teacher has the final authority to grade students in his/her charge. Change of 
a student's grade without the teacher's consent will occur only if it has been 
demonstrated that the grade was not given on a professional and intellectual basis. 
Notice of any such change will be given to the teacher (along with notice of the 
teacher's right to grievance), the student's parent, and the teacher's immediate 
supervisor. 

M. Evaluation 

1. Purpose. The purposes of the evaluation process are the following: 

a. To maintain and improve classroom instruction. 

b. To clarify the performance expectations of the individual as determined by 
the Administration and State standards. 

c. To establish work goals. 

d. To make evaluations adhere to State standards. 

f. To provide a means for the Administration to direct improvement. 

g. To provide the employee with the ultimate responsibility for 
performance. 
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2. Ohio Teacher Evaluation System (OTES) 

This standards-based teacher evaluation policy applies to all employees employed 
under a license issued under Chapter 3319 of the Ohio Revised Code or under a 
professional or permanent teacher's certificate issued under former Section 
3319.222 of the Ohio Revised Code and who spend at least fifty percent (50%) of 
the time employed providing student instruction. Unless otherwise changed by 
law, each evaluation shall result in an effectiveness rating of: "Accomplished," 
"Skilled," "Developing," or "Ineffective." An effectiveness rating is based upon 
the following two (2) categories: 1) Teacher Performance, and 2) Student Growth 
Measures. The percentage of a teacher's evaluation which will be attributed to 
teacher performance shall be determined by Ohio law, and the percentage 
attributed to multiple measures of student growth, shall be determined by the 
District's SLO Committee, in accordance with Ohio law. 

a. Evaluators 

b. 

Evaluations shall be completed by a District building principal or 
administrator employed by the Board and a contracted special education 
supervisor (who shall only evaluate special education teachers), who has 
attended the OTES State-sponsored training and has passed the online 
assessment using the OTES Performance Rubric. 

Teacher Performance 

Evidence observed, collected, or provided during the formal or informal 
observation process or otherwise will combine to produce a score on the 
OTES, Teacher Performance Evaluation Rubric. Teacher Performance 
shall be determined through a holistic process based upon the following 
Ohio Standards for the Teaching Profession: 

1. Understanding Student Learning and Development and Respecting 
the Diversity of the Students they Teach; 

2. Understandirig the Content Area for which they have Instructional 
Responsibility; 

3. Understanding and Using Varied Assessment to Inform Instruction, 
Evaluate and Ensure Student Learning; 

4. Planning and Delivering Effective Instruction that Advances 
Individual Student Learning; 

5. Creating Learning Environments that Promote High Levels of 
Learning and Student Achievement; 
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6. Collaborating and Communicating with Students, Parents, Other 
Educators, District Administrators and the Community to Support 
Student Learning; and 

7. Assuming Responsibility for Professional Growth, Performance 
and Involvement. 

c. Evaluation Procedures 

1. Unless Ohio law changes these evaluation requirements, teachers 
(except as otherwise specified in paragraphs 2 and 3 below) shall 
be evaluated at least once each school year. The evaluation shall 
consist of: 1) two (2) formal observations of at least thirty (30) 
minutes each, and 2) Informal observations through unlimited 
periodic classroom walkthroughs with written feedback provided 
two (2) times per evaluation by the evaluator. Evidence observed, 
collected, or provided by the teachers during the formal or informal 
observation process will be shared with teachers. Evaluations shall 
be completed by the first day of May and the teacher shall have 
access to the results of the evaluation by the tenth day of May. 

2. Unless Ohio law changes, teachers who have received an 
effectiveness rating of "Accomplished" on the teacher's most 
recent evaluation conducted under this Section shall be evaluated 
once every two (2) school years. The evaluation shall consist of: 
1) two (2) formal observations of at least thirty (30) minutes each, 
and 2) at least two (2) informal observations through periodic 
classroom walkthroughs per evaluation by the evaluator. The 
biennial evaluation shall be completed by the first day of May of 
the applicable school year, and the teacher shall have access to the 
results of the evaluation by the tenth day of May. 

3. Teachers who are under consideration for nonrenewal and with 
whom the Board has entered into a limited contract or an extended 
limited contract under Section 3319.11 of the Ohio Revised Code 
shall have at least one (1) evaluation consisting of at least three (3) 
formal observations of at least thirty (30) minutes each, and 2) 
informal observations through unlimited periodic classroom 
walkthroughs with written feedback provided two (2) times per 
evaluation. Evaluations shall be completed by the first day of May 
and the teacher shall have access to the results of the evaluation by 
the tenth day of May. 

d. Observations 

The formal observation process shall inclll;de: 
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Pre-observation conference held between the teacher and evaluator 
prior to the formal observation. 

A post-observation conference shall be held within fifteen (15) 
school days following the observation unless extraordinary 
circumstances occurring making this timeline improbable: building 
closing, crisis events, absence of teacher or evaluator and others as 
mutually agreed upon. 

3. One (1) copy of the evaluation shall be sent to the Superintendent 
for placement in the employee's personnel file, one (1) copy to the 
employee, and one (1) copy will be placed in the employee's 
building file. An employee, · by his or her signature on the 
evaluation forms, shall acknowledge that he or she has reviewed 
and dis~ussed the report with the evaluator. The employee's 
signature shall not be interpreted to necessarily indicate agreement. 
The employee shall have the right and opportunity to submit, 
within ten (10) school days, a written rebuttal for attachment to the 
evaluator's report and such shall be placed in his or her personnel 
file. 

Student Growth Measures 

Student Growth Measures (SGMs) will comprise the percentage of the 
teacher's evaluation as determined by the District's SLO Committee, in 
accordance with the Ohio law. The SGMs utilized to evaluate a particular 
teacher within the OTES framework will vary depending upon the grades 
and subjects taught. Value-Added Data and/or Approved Vendor 
Assessment Data must be taken into consideration when available. 

For grades and/or subjects without Value-Added or Approved Vendor 
Assessment Data, Local SGMs shall be used. Data will be converted to a 
score in one (1) of three (3) levels of student growth: 1) "Above"; 2) 
"Expected"; and 3) "Below." 

f. Overall Rating 

g. 

The Teacher Performance Evaluation Rubric rating and the SGM data will 
be combined using the Ohio Department of Education eTPES System to 
determine an overall effectiveness rating. 

Professional Growth and Improvement Plans 

Each teacher must develop a Professional Growth Plan (Teachers who 
meet Expected or Above-Expected Student Growth levels and overall 
rating of Developing, Skilled or Accomplished) in collaboration with their 
evaluator. 
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An Improvement Plan will be written by the evaluator and shared with a 
teacher who meets Below-Expected Student Growth levels and/or an 
overall rating of Ineffective. 

3. Evaluation System (OTES Inapplicable) 

Unless the Ohio law changes, this Evaluation System applies to employees who 
do not spend at least fifty percent (50%) of the time employed providing student 
instruction. 

a. As part of the evaluation process, there will be both observations and 
evaluations as defined below: 

1. Observation 

A work setting observation of the staff member at work in order to· 
critique one's performance shall be conducted. Also included are 
day-to-day observations of staff members, in the education setting. 

2. Evaluation 

It shall be summation of observations and walkthroughs. 

b. Evaluations shall be completed by a District building principal or 
administrator employed by the Board; who has attended the OTES State­
sponsored training and has passed the online assessment using the OTES 
Performance Rubric. 

In all cases, the period of time between the completed evaluation and the 
evaluation conference shall not exceed fifteen (15) work days. Any 
unsatisfactory rating shall be accompanied by a written explanation which 
shall include written suggestions by the Administration for correcting any 
deficiencies which have been cited. The ultimate responsibility for 
correcting any noted deficiencies shall rest with the employee. 

c. Employees shall be evaluated at least once per school year. The 
evaluation shall consist of at least two (2) formal observations and may 
consist of periodic walkthroughs by the evaluator. Evaluations shall be 
completed by the first day of May and the employee shall receive the 
results of the evaluation by the tenth day of May. 

d. One (1) copy of the evaluation shall be sent to the Superintendent for 
placement in the employee's personnel file, one (1) copy to the employee, 
and one (1) copy will be placed in the employee's building file. An 
employee, by his or her signature on the evaluation forms, shall 
acknowledge that he or she has reviewed and discussed the report with the 
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evaluator. The employee's signature shall not be interpreted to necessarily 
indicate agreement. The employee shall have the right and opportunity to 
submit, within ten (10) school days, a written rebuttal for attachment to the 
evaluator's report and such shall be placed in his or her personnel file. 

Categories 

a. ·Category A-1: Teachers instructing only Valued Added courses/subjects; 
50% Value Added. 

b. Category A-2: Teachers instructing both Value Added and non Value 
Added courses/subjects; Value Added and LEAs proportional. 

c. Category B: Teachers instructing course/subject with vendor assessment 
tools. 

d. Category C: Teacher does not instruct Value Added courses/subjects or 
approved vendor assessment areas. 

5. Observation Schedules 

a. 

b. 

The first observation for a teacher who must be evaluated shall be done by 
January 15. 

The second observation for a teacher who must be evaluated shall be done 
by April 15. 

6. Student Growth Calculation 

Students with forty-five (45) or more excused or unexcused absences during the 
full academic year will not be included in the calculation of student academic 
growth. Data from Board-determined multiple measures will be converted to a 
score of: 1) Above, 2) Expected, or 3) Below student growth levels. 

7. Testing for fueffective Teachers in Core Subjects 

Beginning with the 2015-2016 school year, teachers of core subject area, as 
defined by State law, who have received a rating of Ineffective for two (2) of the 
three (3) most recent school years must register for and take all written 
examinations of content knowledge selected by the ODE. 

Any changes in the Ohio law will take effect in the school year following the effective 
date of the law unless otherwise prohibited. 

The Evaluation instrument will conform with State standards. 
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The District's Evaluation Committee will monitor statutory and Ohio Department of 
Education developments relevant to teacher evaluations and make recommendations to 
the parties on any necessary or desirable changes to this Agreement. 

N. Fair Share Fee 

Payroll Deduction of Fair Share Fee 

The Board shall deduct from the pay of teachers who elect not to become or to remain 
members of the Association, a fair share fee for the Association representation of such 
non-members during the term of this contract. No non-member filing a timely demand 
shall be required to subsidize partisan political or ideological causes not germane to the 
Association's work in the realm of collective bargaining. 

Notification of the Amount of Fair Share Fee 

Notice of the amount of the annual fair share fee, which shall not be more than one 
hundred percent (100%) of the unified dues of the Association, shall be transmitted by the 
Association to the Board Treasurer on or about September 15 of each year for the purpose 
of determining amounts to be payroll-deducted, and the Board agrees to promptly 
transmit all amounts deducted to the Association. 

Schedule of Fair Share Fee Deductions 

1. All fair share fee payors 

Payroll deduction of such annual fair share fees shall commence on the first pay 
date which occurs on or after January 15th annually. In the case of teachers newly 
hired after the beginning of the school year, the payroll deduction shall commence 
on the first pay date on or after the later of: 

a. sixty (60) days employment in a bargaining unit position or 

b. January 15th 

2. Upon termination of membership during the membership year 

The Board Treasurer shall, upon notification from the Association that a member 
has terminated membership, commence the deduction of the fair share fee with 
respect to the former member, and the amount of the fee yet to be deducted shall 
be the annual fair share fee less. the amount previously paid through payroll 
deduction. The deduction shall commence on the first pay date occurring on or 
after forty-five (45) days from the termination of membership. 

3. Transmittal of deductions 
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The Board further agrees to accompany each. such transmittal with a list of the 
names of the teachers for whom all such fair share fee deductions were made, the 
period covered, and the amounts deducted for each. 

Procedure for rebate 

The Association represents to the Board that an internal rebate procedure has been 
established in accordance with Section 4117.09(C) of the Ohio Revised Code and 
that a procedure for challenging the amount of the representation fee has been 
established and will be given to each teacher who does not join the Association 
and that such procedure and notice shall be in compliance with all applicable state 

. and federal laws and the constitutions of the United States and the sfa.te of Ohio. 

5. Entitlement to rebate 

6. 

Upon timely demand, non-members may apply to the Association f<;>r an advance 
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by 
the Association. 

Hold Harmless 

The Association shall indemnify and hold harmless, the Board, its Treasurer and 
other employees from all claims, demands, suits and damages including attorneys 
fees against it arising as a result of the Board's good faith implementation of this 
prov1s10n. 

0. Classroom Time Sharing 

· The Board will entertain proposals from teachers regarding classroom time sharing within 
their buildings. The following procedures must be followed: 

1. Teachers interested in time sharing must already be located in the same building 
where the time sharing will occur. 

2. Teachers involved in time sharing will teach a one-half (1/2) day five (5) days per 
week. 

3. All fringe benefits will be pro-rated at fifty percent (50%). 

4. For seniority purposes each year counts as one (1) year on the seniority list. 

5. Teachers who are interested in time sharing must notify the Director of 
Instruction/Personnel in writing by March 30. 

6. The building principal and Superintendent (or designee) will meet with staff 
interested in time sharing. 
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7. Teachers who are recommended for time sharing must submit a letter to the Board 
via the Superintendent requesting their contract to be reduced to one-half (1/2) 
time. 

8. Teachers who request their contract be reduced to one-half (1/2) time will not be 
placed on the recall list. Teachers on the recall list must be offered positions 
before time sharing teachers can be offered full-time contracts. 

9. · The final decision for time sharing teachers will be determined by the Board. 

P. Local Professional Development Committee 

1. The Local Professional Development Committee (LPDC) shall review individual 
professional development plans (IPDP) for renewal of certifications/licenses of 
applicable employees of the District. The LPDC policy, procedure and 
governance, as well as proposals to the LPDC or approvals/denials of the LPDC, 
shall not supersede the negotiated agreement and/or district policy. 

2. The LPDC shall be comprised of three (3) teacher representatives elected by the 
TEA and two (2) administrative representatives appointed by the Superintendent. 
With respect to the teacher representatives, an effort will be made to include one 
(1) representative from each of the following grade levels: K-5, 6-8, and 9-12. The 
LPDC shall establish an initial rotation schedule to allow for staggered terms. 
Subsequent terms to the LPDC shall be for three (3) years. Terms shall commence 
on July 1, each year. Any representative appointed to fill a vacancy occurring 
prior to the expiration date of the term shall serve for the remainder of that term. 

3. Whenever an administrator's IPDP is being considered, the LPDC shall, at the 
request of one of the LPDC administrative representatives, cause a majority of the 
committee to consist of administrative representatives by reducing the number of 
teacher representatives voting on the IPDP. 

4. A quorum shall be defined as a majority of the entire committee with at least one 
(1) teacher representative and at least one (1) administrative representative 
present. 

5.. Appeals of LPDC decisions shall follow the established procedures as outlined in 
the LPDC's Plan Document. The decisions of the LPDC are not grievable. 

6. The LPDC.shall recommend training on the purpose, responsibilities, functioning 
and legal requirements of LPDCs. Training that requires release time or expense 
reimbursement must be pre-approved by the Superintendent. 

7. Employees serving on the LPDC shall be paid five hundred dollars ($500) for one 
year of service. One-half (1/2) of the stipend shall be paid by December 25 and 
the remainder shall be paid by June 25. An employee who serves less than one (1) 
year and his/her replacement shall each receive a prorated amount of the stipend. 
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8. In the event of legislative action that impacts in any way on this topic, the parties 
agree to reconvene bargaining to make the appropriate adjustments. 

Q. National Board Certification 

R. 

1. Upon notification by the National Board for Professional Teaching Standards, 
employees that achieve National Board Certification shall receive a one-time one 
thousand dollar ($1,000) stipend from the Board. The stipend shall be paid within 
thirty (30) days following notification. 

2. A teacher who obtains certification from the National Board for Professional 
Teaching Standards shall also be honored by placement of his/her name on a 
plaque housed in the High School Hall of Fame. 

Resident Educator Program 

A Resident Educator (RE) Program for newly hired teachers with a resident educator 
license or an alternative resident educator license shall be implemented in accordance 
with Ohio Department of Education (ODE) guidelines. If a guideline conflicts with any 
provision of this Section, the parties will promptly confer in an effort to resolve the issue. 
The principal and the mentor teacher must agree on the assignment of mentor to the 
resident educator. Any newly hired teacher from outside Ohio who has completed one (1) 
or two (2) years of teaching in another State can be credited as having completed the 
equivalent number of years in the District's RE Program. Similarly, years of credit from 
other Ohio school districts follow newly hired teachers within the District. 

The RE Program shall include both a formal program of support, including mentoring to 
foster professional growth of the individual teacher and the assessment of skills and 
abilities of the resident for the purpose of attaining professional licensure. The RE 
Program shall consist of four (4) academic years; if, however, a teacher is employed on a 
date after the school year begins, the RE Program for that candidate shall consist of a 
minimum of one hundred twenty (120) school days for each of the four ( 4) years. 

Support for the beginning resident educator shall include mentoring on an ongoing basis, 
with a minimum of ten (10) formal meetings between the mentor and resident educator to 
accomplish the work of the RE Program and prepare for the performance-based 
summative assessment. 

Bargaining unit members required to attend the annual RE Program meeting, if any, will 
continue to be paid fifteen Dollars ($15) per hour, in quarter-hour (1/4) increments, for 
the period of such attendance. 

The RE Program shall include the following elements: 
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1. Mentors 

a. Posting of Vacancies 

The procedure for posting of mentor positions shall be in accordance with 
this Agreement. The number of mentor positions, if feasible, shall equal 
the number of new-hired resident educators who will be resident educators 
in the RE Program. The posting shall clearly state that the mentor contract 
is a one (1) year contract, which shall be automatically non-renewed at the 
end of the school year. Mentors may re-apple for a posting applicable to a 
subsequent school year .. 

b. Qualifications 

Mentors should be employed on a regular teaching contract in the District 
for at least five (5) consecutive years. Additionally, mentors must attend 
all required training and become certified mentors. Retirees who meet the 
qualifications may be considered for a mentoring position. Mentors who 
fail to comply with the minimum 10-meeting requirement or who are 
otherwise unsuccessful in helping the resident educator complete the RE 
Program will not be reassigned. 

c. Compensation and Work Load 

The mentor shall receive a stipend equivalent to one-half (1/2) of the 
dollar amount provided to the District by the State for the purpose of 
funding the RE Program. ill the event state funds are not available, the 
mentor shall receive a stipend of no less than five hundred dollars ($500). 
The Board Treasurer shall communicate the amount of the stipend on a 
yearly basis as soon as possible, but no later than the first day of the school 
year in which the mentoring shall occur. The stipend shall be paid in the 
first pay period in May. The mentor shall be assured adequate time during 
the work day to meet with the assigned resident educator. If feasible, no 
mentor shall be assigned more than one (1) resident educator at a time 
during a school year. If a mentor is assigned for less than one (1) 
academic year, compensation shall be prorated. 

d. Confidentiality 

Any interaction, written or verbal, between the mentor and the resident 
educator shall be regarded with the same confidentiality as that represented 
by the attorney/client relationship and shall not be used by the 
Board/ Administration or the Association in termination or non-renewal 
actions. Any violation of this tenet by the mentor shall constitute grounds 
for immediate removal from the role as mentor without recourse to the 
grievance procedure or Section 3319.16 pf the Ohio Revised Code. 

32 



~ ( 

: ( 

2. Teacher/Residents 

a. Compensation and Workload 

The resident educator shall receive one hundred percent (100%) of the 
salary to which the resident educator is entitled under this Agreement. In 
addition, the resident educator shall be assured of adequate time during the 
work day to meet with the assigned mentor. 

b. Confidentiality 

c. 

No resident educator may be compelled to release information to the 
District regarding the resident educator's assessment by the ODE, nor may 
such information be used in the evaluation of the resident educator by 
District administrators. Any .documents pertaining to the RE Program and 
the ODE assessment shall be confidential to the extent permitted by law. 

Protection 

No later than six (6) weeks after the initiation of the RE Program, the 
resident educator may exercise the option to request a new mentor. If a 
new mentor is assigned, the former mentor shall have his/her supplemental 
contract terminated without recourse to the grievance procedure and/or 
Section 3319.16 of the Ohio Revised Code. The new mentor shall receive 
a prorated share of the former mentor's supplemental salary. 

No adverse employment action may be taken against a resident educator 
who fails·in the first year to successfully complete the RE Program, but 
who retains the appropriate teaching credential, unless all applicable 
provisions of this Agreement relating to teacher evaluation and the non­
renewal of contracts have be~n followed. 

Notwithstanding Section 3319.11 of the Ohio Revised Code and all other 
applicable provisions of this Agreement relating to teacher evaluation and 
non-renewal of contracts, a resident educator who fails twice to 
successfully complete any year of the RE Program requirements may be 
non-renewed. 

S. Personnel Files 

1. One (1) official personnel file will be maintained for each bargaining unit 
member. This provision does not preclude an administrator from keeping 
anecdotal materials relevant to the employee's job performance and conduct. 
Anonymous documents will not be kept in the personnel file, but if allegations 
contained in an anonymous document are, upon investigation, independently 
corroborated, the action taken with reference to an employee if any, and the result 
of such investigation may be noted in the personnel file. 
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2. A bargaining unit member may review the content of his/her personnel file at all 
reasonable times and may choose to be accompanied by an Association 
representative or authorize an Association representative in writing to review the 
file on the employee's behalf. 

3. A bargaining unit member may dispute the accuracy, relevance, or timeliness of 
material in his/her personnel file in accordance with Chapter 1347 of the Ohio 
Revised Code. 

4. A bargaining unit member may furnish a rebuttal or other comment to be attached 
to a personnel file document, provided the statement is of reason~ble length and 
submitted with reasonable promptness. 

5. The Administration will attempt to notify a bargaining unit member if an 
individual other than an administrator, the Treasurer, an account clerk, or a Board 
member has requested to view the member's file. 

T. PTO Contributions 

For the mutual protection of the employee and the District, any teacher who receives PTO 
contributions for purchasing classroom supplies will promptly account for the use of such 
monies, with appropriate receipts, to the employee's building principal. 
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ARTICLE IV - LEAVES OF ABSENCE (PAID AND UNPAID) 

Sick Leave 

Employees shall be entitled to fifteen (15) days sick leave with pay per year, which shall 
be credited at the rate of one and one-fourth (1-1/4) days each month. The Board will 
continue to credit part-time employees with sick leave in accordance with past practice 
notwithstanding the formula on the accrual of sick leave for part-time employees that 
appears in Section 3319.141 of the Ohio Revised Code. The amount of sick leave 
credited to an employee shall accumulate to two hundred seventy (270) days for the 
duration of this Agreement. 

Employees may use sick leave for absence due to personal illness, pregnancy, injury, and 
for absence due to illness, injury or death in the employee's immediate family. The term 
"immediate family" shall mean spouse, domestic partner, children, mother, father, 
grandchild, or any other dependent or relative living in the same household as the school 
employee. 

Sick leave may be used for up to ten (10) days per school year for absence due to the 
serious illness or injury of an employee's brother, sister, grandparents, brother-in-law, 
sister-in-law, daughter-in-law, son-in-law, father-in-law, mother-in-law, legal guardian or 
other person who stands in place of a parent (e.g. foster or step parent). 

If an employee is absent due to death outside the immediate family, absence shall be 
approved for up to two (2) school days. If the funeral service the employee is to attend is 
more than one hundred fifty (150) miles from Tiffin, then leave may be granted to a 
maximum of five (5) school days by the Superintendent if circumstances justify the 
extension. 

If an employee prefers not to use sick leave, or if he/she exhausts his/her accumulated 
sick leave· credit, he/she may apply for an unpaid leave of absence without benefits except 
as provided by federal Family Medical Leave Act. 

The Treasurer shall notify each teacher of their total sick leave accumulation which has 
been accumulated with each pay. The sick leave accumulation certification, including 
roll-over days, shall be issued by July 31 to those employees who accumulated roll-over 
days. 

For purposes of this Section, "domestic partner" is defmed to mean: the employee and the 
domestic partner must have a committed relationship of mutual caring which has existed 
with cohabitation for at least twelve (12) months and who can demonstrate financial 
interdependence; neither the employee nor the domestic partner are married to someone 
else; and the relationship is mutually exclusive. 
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B. Sick Leave Pool 

The purpose of this Pool shall be to provide teachers who have exhausted all paid leave 
with additional sick leaye days for a catastrophic illness or injury. Administration and 
use of the pool shall.be subject to the following: 

1. The pool shall be administered by a committee of four (4). Two (2) members 
shall be selected by the Association. Two (2) members shall be selected by the 
Administration. All decisions shall be made by majority vote of all members of 
the committee. If committee members are tied in voting, or the request is denied, 
the issue shall die in committee and cannot be appealed through any means or 
methods provided in this Agreement or otherwise. All voting in the committee 
shall be confidential and by secret ballot. 

2. A teacher on his/her own behalf, or any employee on behalf of the needy teacher, 
must present the request, in writing, to the Association President. This request 
shall include the approximate number of days the teacher may require from the 
pool. This number may be adjusted as necessary. The President (or designee) 
will bring the request to the committee for consideration. The committee may 
request proof of the catastrophic nature of the illness or injury if the majority of 
the committee believes proof will be helpful in consideration of the request. Such 
proof shall consist of written confirmation by a physician that the illness/injury 
will require the recuperation time requested. 

3. If the request is approved by the committee, the Association President will notify 
all teachers of the request. A teacher must have at least forty-five (45) 
accumulated sick days in order to make a donation and must limit his/her 
donations to no more than five (5) days. A form will be provided for certified 
staff to indicate willingness to contribute sick leave to the needy teacher. This 
form shall also include the number of days the teacher is willing to contribute. 
Forms and contributions will be held confidential. The Association shall compile 
the donations and notify each teacher whose contribution is accepted. Forms for 
contributions above the amount needed shall be returned to the contributing 
teacher. The forms accepted for contribution will be turned over to the Board 
Treasurer for appropriate action. 

4. Teachers contributing to the pool who are eligible for the perfect attendance award 
shall not suffer the loss of that award as a result of donating to the pool. 

C. Personal Leave 

Each full-time teacher will be granted three (3) days of personal leave per year with no 
loss of compensation. Requests must be submitted in writing to the building principal or 
supervisor one (1) week in advance of the desired date for approval of personal leave. The 
principal or supervisor has authority to approve the request consistent with the provisions 
of this Section. Except as otherwise provided in the immediately following paragraphs of 
this Section, approval will not be withheld. In an emergency where advanced written 
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notice is not possible, the teacher shall immediately· telephone and notify the 
administrator of the need and reason to request emergency personal leave, which will be 
charged against personal leave, if available, or treated as a dock day under Section G of 
this Article. 

Requests for personal days may be made for any contracted day of the school year with 
the following exceptions with respect to which a personal day may be taken only with 
approval of the principal or supervisor: 

1. First and last day of school for students 

2. Mandatory professional development days and parent/teacher conference days 

3. Teacher meeting work days 

4. The regularly scheduled work day immediately preceding and the regularly scheduled 
work day immediately following a holiday or break period (e.g., the winter and spring 
break) in the school calendar. 

5. The above exceptions will not be applied in the event of a declared Level 3 emergency 
that precludes the teacher from getting to work or comparable natural disaster. -- . 

Requests for personal days August through April will be approved up to a daily 
maximum of fifteen percent (15%) of a building staff [minimum of two (2)]. Requests for 
personal days in May and June will be approved up to a daily maximum of five percent 
(5%) of a building staff [at least one (1) per building]. Requests will be honored on a first 
come, first served basis. · 

The Superintendent may extend one (1) additional personal leave day in the event of a 
declared Level 3 emergency that precludes the teacher from getting to work or 
comparable natural disaster, which may occur after the teacher has used his/her personal 
leave days. 

D. Professional Leave 

If a teacher is absent because of an education conference or convention, class visitations, 
curriculum meetings, athletic clinics, or athletic events, previously approved by the Board 
or Superintendent, he/she will receive his/her regular salary. A teacher is not authorized 
to commit to speaking or participating at a conference or convention without advance 
approval. Approved travel expenses will be paid in those cases where the immediate 
purpose of the conference is the improvement of the service rendered the school system. 
Employees must fill out the appropriate form prior to receiving approval or 
reimbursement. 
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E. Leave Of Absence Policy 

A leave without pay for up to one (1) year shall be granted by the Board to teachers for 
the following purposes: 

1. Personal illness 
2. Physical or mental disability 
3. Maternity/paternity/ adoption 
4. Immediate family illness (shall only be granted contingent upon the employee 

signing a waiver that he/she will not seek retirement system contributions from 
the Board for such leave period). 

At the option of the Board, an employee may be granted a leave of absence without pay 
for up to one (1) :year for the following purposes: 

1. Continuing Education 
2. Sabbatical 
3. Election to political or professional office. 

An employee desiring such leave shall present to the Superintendent a written request 
stating clearly the reason and purpose of the leave and the desired duration. When the 
reason for the leave is personal illness or physical or mental disability an employee shall 
also attach a doctor's statement. The Superintendent shall report the request to the Board 
at the next regular meeting. Without request, the Board may grant a leave because of 
physical or mental disability. In the case of leaves for maternity, paternity, or adoption 
the following co.nditions shall apply: 

1. only one (1) leave per family shall be granted per child in a year, 
2. the period of time for which such leave is granted shall not cover portions of two 

(2) different school years unless specific approval for same is granted by the 
Board. 

A leave may be extended for up to one (1) additional year by written request presented to 
the Superintendent and with the approval of the Board. 

Employees will be reinstated from leave to fill existing vacancies at any time during the 
year or will be reinstated at the time agreed upon when the leave was granted. Return to 
the school system from a leave due to physical or mental disability or illness shall be 
accompanied by a doctor's statement indicating that the employee is capable of resuming 
his/her assigned duties. 

Upon return from a leave, a teacher shall resume the contract status held prior to such 
leave and will be returned to the same or similar position held prior to going on leave. 
Teachers using any Board-approved leave shall not lose seniority held prior to the leave, 
nor shall they gain additional seniority for the time on leave. Where the group insurance 
policy permits, an employee on leave may continue to participate in those benefits which 
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F. 

are provided to other employees by payment of the rate under COBRA regulations for 
such benefits. 

Assault Leave 

Notwithstanding the provisions of Section 3319 .141 of the Ohio Revised Code, the Board 
shall grant assault leave to teachers absent due to a physical disability resulting from a 
physical assault occurring while the employee was performing his/her contractual duties 
to a maximum of ten (10) working days each school year under the following conditions: 

1. Any teacher who must be absent from his/her duties due to a physical disability 
resulting from an assault while teaching or in school-related activities, on or off 
the school premises, before, during ora:fter school hours, will be paid his/her full 
scheduled compensation for the period of the absence. Assault shall be defined as 
an unlawful attempt to do bodily injury to a teacher. _ 

2. The teacher shall furnish to the Superintendent a written, signed statement 
describing the circumstances and events surrounding the assault, including the 
location, date, time of the assault and names and addresses of witnesses; if known. 

3. 

4. 

The teacher shall furnish a written, signed statement from a physician as to the 
nature of the disability, its possible duration, that the disability was a direct result 
of the assault, and the need to be absent from school. 

Assault leave shall not be charged against sick leave earned or earnable by the 
employee. 

5. After the expiration of the ten (10) working days per school year that is allotted 
for assault leave, any employee who continues to be physically disabled as a result 
of a physical assault that occurred while the employee was performing his/her 
contractual duties shall be covered, to the- extent applicable, under the worker's 
compensation laws of the State of Ohio. 

G. Deduction For Absence Not Covered By Paid Leave 

fu cases when a teacher requests in writing to be absent from duty and there is no sick 
leave or other leave applicable, the teacher may be granted such leave and his/her salary 
shall be adjusted accordingly. The salary deduction for each day taken without leave will 
be based on the teacher's current annual salary, excluding supplemental contract salary 
(unless supplemental contractual duties were affected), divided by the number of 
contractual days for which the teacher is employed to work (i.e. the teachers daily rate of 
pay). In no case will just the salary of the substitute be deducted or a teacher allowed to 
employ and pay for the substitute. 
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H. Religious Holidays 

An employee who observes a religious holiday(s) that requires all day observance, that 
does not coincide with the District's observed holidays, may request and shall be granted 
personal leave, not to exceed two (2) days, for such religious holidays. This leave shall 
be in addition to other personal leave. 

I. Family and Medical Leave Act 

1. The parties agree to abide by the Family and Medical Leave Act (FMLA). Any 
alleged violations of the Act shall first be processed as grievances using the 
procedure herein. Pursuit of such grievance does not prohibit an employee from 
enforcing their rights under the Act. 

2. Reasons for Leave 

Each eligible employe~ as defined by the FMLA is entitled to and shall be granted 
upon request up to a total of twelve (12) weeks of unpaid leave per year for: 

a. a serious health condition of the employee that prevents the employee 
from performing his/her job; 

b. the birth of a child and/or care for a newborn child within one (1) year of 
the child's birth; 

c. the placement of an adopted child or foster child and/or to care for the 
newly placed child within one (1) year of the child's arrival; 

d. a serious health condition of a child, spouse, domestic partner (as defined 
in Article N, Section A of this Agreement), or parent for which the 
employee is needed to provide care. 

e. the family military leave provisions of the FMLA pertaining to qualified 
exigencies or care for injured servicemembers. 

3. Leave Provisions 

a. Any leave beyond twelve (12) weeks in a year may be granted pursuant to 
the other leave provisions of this Agreement. 

b. An employee may elect or the Board may require eligible employees to 
substitute paid leave granted by other provisions of this Agreement for all 
or part of the unpaid leave granted under the FMLA. 

c. The employee shall give the Board thirty (30) days notice when the need 
for the leave is foreseeable; otherwise, the notice shall be given as soon as 
possible. The employee's notice shall specify family leave. 
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4. Protection of Employment 

a. The Board shall return the employee ta1cing FMLA leave under this 
Section to the same or equivalent position and contract status occupied 
prior to the leave. 

b. Except as provided herein, the ta1cing of leave under this Section shall not 
result in the loss of any other employment benefit. 

5. Insurance Continuation 

6. 

While an employee is on FMLA leave, the Board shall continue to pay the Board's 
contribution toward the monthly premium to continue all medical, dental, and life 
insurance plans for the employee. The employee shall be required to pay the 
remaining amount of the monthly premium. Upon expiration of FMLA leave, if 
the employee remains on unpaid leave, he/she may continue to participate in the 
Board's group insurance plan by ma1cing payments in accordance with COBRA 
regulations. 

Year 

For the purposes ofFMLA benefits, a year shall be defined as July 1 through June 
30. 

J. Maternity/Paternity Leave 

Employees are entitled to maternity/paternity leave for the birth and/or care of a newborn 
child within one (1) year of the child's birth or for the adoption of a child, or placement of 
a foster child to care for that child within one (1) year of the child's arrival. Such leave 
shall be granted for a total of twelve (12) weeks, up to six (6) weeks of which will be paid 
(to the extent that the employee has accrued and unused sick leave available) and the 
remainder to be unpaid: the total of which is to run concurrently with the provisions of 
the Family and Medical Leave Act (FMLA) as outlined in Section I. above. Lesson plans 
must be completed prior to the start of the leave that map out what needs to be covered 
during his/her absence. 
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ARTICLE V - SALARIES AND FRINGE BENEFITS 

A. Salary Schedule and Index 

1. The base salary for the 2014-2015 school year shall be $31,568. The base salary 
for the 2015-2016 school year shall be $32,042. The base salary for the 2016-2017 
school year shall be $32,362. (See Appendices A-1, A-2, and A-3) The 
supplemental salary schedules will use the same base salaries. (See Appendices C­
l, C-2, and C-3) 

Consistent with Article V, Section A, Subsection 1 of the parties' 2011-2014 
Agreement, no employee will receive vertical step credit on the teachers' salary 
schedule for District service during the 2011-2012 and 2012-2013 school years. 
Similarly, no employee will receive experience credit on the extracurricular salary 
schedule for District service during the 2011-2012 and 2012-2013 school years. 

2. After July 1, 2014, courses will count toward horizontal column movement on the 
teachers' salary schedule only if the courses meet the criteria appearing in Section 
0, Subsection 2.a. of this Article. 

3. Longevity shall be defined as actual teaching experience and experience that can 
be calculated by the State Teachers' Retirement System for credit. 

4. The salary schedule shall be indexed as indicated on Appendix B. 

B. Pay Periods 

The total amount of a teacher's annual salary shall be paid in twenty-six (26) equal 
installments starting with a Friday date established by the Superintendent as soon as 
permitted by law following the opening of school and continuing every other Friday 
thereafter until twenty-six (26) pays have been issued for a given school year. 

Specific pay dates will be published at the beginning of each school year. Teachers shall 
receive their pay via electronic direct deposit to a bank of the individual's choice. When 
a payday falls on a holiday (banks closed), the teacher's pay will be electronically 
deposited the preceding day. It is mutually recognized that, by operation of the calendar, 
a three-week hiatus between paydays will occur every several years in order to avoid a 
2iJ:J. pay; when this happens, the hiatus will be scheduled to occur in the summer recess 
between school years and, prior to the start of that summer recess, the Board Treasurer 
will give written notice to the TEA President of the fact that the hiatus will occur and 
when it will be implemented. 

Supplemental contract personnel shall have the option of being paid in accordance with 
the pay periods described above (26 paychecks) or in a separate lump-sum check paid at 
the end of the supplemental contract period. 
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Teacher Dues (Payroll Deductions) 

By authorization of Section 9 .41 of the Ohio Revised Code, the Board will accept 
applications from employees to deduct professional membership dues to the National 
Education Association, Ohio Education Association, Northwestern Ohio Education 
Association, and the TEA. 

The Board will make deductions only upon written authorization from the individual 
employee. Authorization shall be on a continuing basis from year to year unless a request 
for withdrawal is submitted in writing to the Board Treasurer, from September 1 through . 
September 15 of any given school year. The TEA shall be notified by the Treasurer of 
any withdrawals. 

The amount of dues to be deducted from each employee shall be stipulated annually, no 
later than September 15, by the designated representative of the Association. 

New requests for deduction of membership dues must be in the hands of the Treasurer by 
September 15. All deductions, as authorized, will be made over the contract year. 

The balance of the annual dues deductions shall be deducted from the final pay of a 
teacher resigning or receiving a leave of absence after the opening of school. 

Severance Pay 

Each employee with at least ten (10) years of District teaching service, whose effective 
date of retirement with the State Teachers Retirement System has been substantiated by 
submission to the Treasurer of documentation that the first payment of STRS retirement 
benefits has been received by the retiree, and if the Board made the last payment in 
his/her name to the STRS, will be paid in cash one-fourth (1/4) the value of accumulated 
but unused sick leave days to a maximum of two hundred sixty-five (265) days. The cash 
payment will be calculated on the basis of the last daily rate of pay. Payment will be 
made within seventy-five (75) days after the employee's effective date of service 
retirement with STRS. Consistent with applicable tax requirements, the employee may 
elect to have the Treasurer contribute all or a portion of such payment to a Section 457(b) 
or 403(b) tax-sheltered plan. If the employee's effective date of retirement with STRS is 
not coterminous with the end· of the employee's work year, the payment under this 
Section will be reduced by five percent (5%) rounded to the nearest whole dollar; 
however, this provision shall not apply if the work year extends beyond May 31 and the 
employee's effective date of retirement is May 31. 

Health Insurance 

1. The Board will continue to provide a choice of two (2) health insurance plans for 
teachers. Coverages and benefit levels will be maintained for the duration of this 
Agreement except to the extent otherwise mandated by federal or Ohio law or as 
may otherwise be mutually agreed. Insurance plans can be found on the District 
webpage. 
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2. Tbis contract contains a "Coordination of Benefits" rider. If you are covered 
under any other medical contract, possibly through your spouse's employer, this 
rider provides that under no circumstances will you receive duplicate payments 
for any medical expenses incurred. 

3. The following guidelines will be used for administering this program: 

a. An application must be completed for enrollment in the Plan. 

b. A part-time teacher may share in the insurance program by requesting a 
salary reduction in an amount equal to the difference between the premium 
cost for the program selected and the Board obligation. The Board 
percentage obligation shall be equal to the percentage equivalent of full­
time duty which is shown on the teacher contract. 

4. The Board agrees to pay the premium for each full-time employee's health 
insurance up to a maximum or "cap" of four hundred fifty dollars ($450) per 
month. Above the four hundred fifty dollars ($450) per month, the Board and the 
employee will share equally in the cost. Should a husband and wife both be full­
time employees, the Board shall pay one hundred percent (100%) of the monthly 
premium for family health insurance. For employees hired after January 1, 1997, 
their spouses will be required to participate in their employer's health insurance 
coverage if available. Benefits will be coordinated between the two (2) carriers. 

F. Dental Insurance 

The Board shall provide family dental insurance coverage for each employee. The Board 
shall select the company to provide the insurance. 

The Board shall pay eighty-five percent (85%) of the monthly premium for each full-time 
employee. Should both a husband and wife be full-time employees, the Board shall pay 
one hundred percent (100%) of the monthly premium. 

A part-time employee may share in the dental insurance program by requesting a salary 
deduction in the amount equal to the difference between the monthly premium cost and 
the Board obligation. The Board obligation shall be equal to eighty-five percent (85%) of 
the percentage of full-time duty shown on the employee's contract. 

G. Life Insurance 

The Board agrees to pay on behalf of each employee who works six ( 6) or more hours per 
day the premium on $35,000 life insurance for those employees who desire such 
coverage. The Board shall select the company to provide the insurance. 

A part-time employee may share in the insurance program by requesting a salary 
deduction in an amount equal to the difference between the premium cost for the 
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H. 

coverage selected and the Board obligation. The Board obligation shall be equal to the 
percentage of full-time duty shown on the employee contract. 

General Provisions 

1. The Board shall provide the Association with notification of intent to change an 
insurance carrier. Such notice shall be provided at least sixty (60) days prior to 
any change. 

2. The cost of COBRA coverage shall not exceed one hundred two percent (102%) 
of the current funding level of the employee's premium. 

3. Pre-Tax Contributions by Participants 

The Board will implement a plan under and in conformance with Section 125 of 
the Internal Revenue Code that provides for the payment of an employee's share 
of the monthly premium with pre-tax dollars. The employee's share for each 
month shall be divided in half and deducted twice monthly through payroll 
deductions; no premium deduction will be made from a third pay scheduled 
during any given month. This plan will be administered by a company selected by 
the Board. 

4. Insurance Committee 

A joint Insurance Committee will be established, as needed. 

I. STRS Pick-Up 

J. 

The Board agrees to designate each employee's mandatory contributions to the State 
Teachers Retirement System as "picked up" by the Board as contemplated by Internal 
Revenue Service rulings 77-462 and 81-36, although they shall continue to be designated 
as employee contributions as permitted by Attorney General Opinion 82-097. The 
amount of the employee's income reported by the Board as subject to federal and Ohio 
income tax shall be the employee's total gross income reduced by the then-current 
percentage amount of the employee's STRS contribution which has been designated as 
"picked up" by the Board. The amount designated as "picked up" by the Board shall be 
included when computing final average salary, daily rate of pay, severance pay, 
supplemental salary, and extended service pay. 

This policy applies without exception to all employees represented by the Association. 
The amount to be tax sheltered on behalf of each employee shall be. such rates as may be 
imposed by the STRS as required employee contributions. 

Compensation For Course of Study Writing 

Any employee designated the responsibility for the actual writing of a course of study will 
be compensated. Some of the factors involved in determining the amount include the 
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impact of the project on the total curriculum and course of study writing programs, the 
time required to complete the project, the thoroughness of the final product, and the 
quality of the final product. 

1. Writing a course of study 

a. This person will be paid two hundred dollars ($200). 

b. The job description for the project includes the following guidelines: 

1) meet with the Director of Instruction/Personnel to establish 
guidelines to meet new standards 

2) examine other districts' course of study and our own previously 
completed course of study 

3) review previous lesson plans, textbook format, and old course of 
study · · 

4) review most recent evaluation data for the system (standardized 
tests, etc.) 

5) establish timeline for completing the project 

6) complete each element of the program and obtain final approval 
from the Director of Instruction/Personnel. 

c. If the course of study has already been written to meet new standards and 
is simply being reviewed or updated, there will be no compensation paid. 
The Director of Instruction/Personnel plans to do most of this type of 
editing. 

2. Writing a course of study for a semester course. This person will be paid one 
hundred dollars ($100). The requirements are the same as above. 

3. Special area considerations. 

a. If a single instructor (e.g. secondary art) has more than one (1) subject 
responsibility and if there is very little carry over from one (1) subject to 
the next, the instructor will be compensated the full rate for each course of 
study. 

b. If a single instructor (e.g. foreign language) has more than one (1) subject 
responsibility and there is a great deal of carry over from beginning levels 
to advanced levels, then the rate of compensation will be seventy-five 
dollars ($75) for each course of study after the initial course of study is 
written and completed. 
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l ( c. The curriculum directors may recommend that other staff members be 

compensated, within the above rate schedule, for other significant 
curriculum projects. 

K. Mileage 

Mileage will be paid at the Internal Revenue Service rate per mile, as of July 1, for 
approved travel. The rate will be adjusted as of the next following July 1 if a change by 
the IRS occurred in the interim, unless the IRS reduces the rate in which case the 
adjustment will occur as of the effective date. 

L. Personal and Sick Leave Reward 

M. 

A full-time employee achieving one hundred percent (100%) perfect attendance for a full 
185-day contract year would receive five hundred dollars ($500) at the conclusion of the 
year. The only situations where a person could miss and still be paid five hundred dollars 
($500) would be attendance at a professional workshop day, religious leave as per Article 
N, Section Hof this Agreement, or up to five (5) days of required jury service within the 
contract year. There are no other exceptions. 

The compensation for part-time employees will be pro-rated. 

Retirement Incentive 

1. Teachers who retire during the first year of STRS eligibility will receive: 

a. A five thousand dollar ($5,000) retirement stipend. This stipend shall be 
piµd in January of the year following retirement. 

b. A severance bonus of an additional five percent (5%) of the value of 
accumulated but unused sick leave days. To be eligible for the severance 
bonus, the retiring teacher must also have at least ten (10) years of service 
to the District. This bonus shall be paid at the same time as the regular 
severance payment to the employee under Article V, Section D of this 
Agreement. 

2. To receive the retirement stipend or severance bonus, notice of impending 
retirement must be submitted by March 1 ·during the school year the teacher 
becomes eligible to retire and actual retirement must be effective prior to the start 
of the next school year. 

3. Failure to retire immediately following the school year in which the teacher first 
became eligible to retire will make the teacher ineligible to receive the retirement 
stipend or severance bonus. 

4. The terms and conditions of this Section shall expire on June 30, 2016. 
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N. Tuition Reimbursement 

1. Reimbursement Limits: 

a. The Board will provide Fifteen Thousand Dollars ($15,000) from the 
general fund for the purpose of tuition reimbursement. 

b. Reimbursement of course work shall be by the following formula: 

See la 
total # of paid hours 
to be reimbursed 

total reimbursement per person not to 
exceed two hundred sixty dollars ($260) 
per semester hour or one hundred seventy 
dollars ($170) per quarter hour 

c. Hourly rate of reimbursement will not exceed actual hourly cost. If the 
employee has received or will receive compensation of any sort from any 
source for taking a course, reimbursement will not exceed the difference 
between the actual hourly cost and such compensation; if such 
compensation exceeds the actual hourly cost, no reimbursement shall 
apply. 

2. Conditions: 

a. Courses that qualify for reimbursement are as follows: 

1) Courses m staff member's teaching field (area of 
certification/Ii censure) or the member's teaching assignment or 
that aligns with the District's Continuous Improvement Plan or that 
aligns with the member's building Continuous Improvement Plan 

2) Courses in staff member's· post graduate program that lead to 
ODE-approved educator/licensure (including school administrator) 

b. All courses must be approved by the Superintendent/designee prior to 
official enrollment in the course. 

c. Reimbursement for courses with a starting date between July 1 and June 
30 of any fiscal year will be paid by the end of the following September if. 
the employee has returned to service in the District. To be reimbursed 
employees must present a registration fee receipt and evidence of 
successful completion by the college/university to the Treasurer by 
September 15th of that fiscal year. Further, the Superintendent/designee 
shall request a one page summary of the course. 

0. Grading Practice State Standardized Tests 

A teacher required to administer and grade full-length practice tests for Ohio's mandatory 
state standardized tests will receive compensation at the rate of: 
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1. 
2. 
3. 
4. 
5. 

Math 
Reading 
Writing 
Citizenship 
Science 

$1.50 per test 
$1.50 per test 
$2.00 per test 
$1.50 per test 
$1.50 per test 

P. Tax-Sheltered Annuity Program 

Written requests for the diversion of salary to a Section 457(b) or 403(b) tax-sheltered 
plan, or any change to an employee's current authorization, must be submitted to the 
Treasurer. 

The written request, should be in the form of a Salary Reduction Agreement, signed by 
the employee and agent of the company of choice. A list of the companies who qualify to 
write tax-sheltered annuities for the employees of Tiffin.City Schools is available in the 
Treasurer's Office. 

Employee retirement contributions are tax-sheltered and must be considered when 
calculating the amount of salary an employee is able to contribute to a qualified plan. 
The Treasurer;s office cannot calculate the maximum contribution. 

Contributions to tax-sheltered plans may be cancelled at any time by giving written notice 
to the Treasurer. Deductions will not be stopped unless the request is in writing. It will 
be the responsibility of the employee to notify the company/agent of cancellation. 
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ARTICLE VI-ASSOCIATION RIGHTS 

A. Duly authorized representatives of the TEA and its affiliates may transact Association 
business on District premises outside the regular work day, provided (1) that such 
business does not interfere with the duties of any employee or with a District-sponsored 
activity, and (2) reasonable advance notice is given to the appropriate administrator. 

B. The Association may use Board equipment, such as word-processing and duplicating 
equipment and audio-visual equipment, for Association business when such equipment is 
not otherwise in use. The Association is responsible for the cost of any consumable 
supplies used and any damage beyond normally expected wear and tear. 

C. The Board will make its facilities available for Association meetings. 

D. The Association President (or designee) will, upon request, be provided reasonable 
speaking time at regular Board meetings. 

E. By not later than the day prior to a Board meeting (except in the case of an emergency 
meeting), the Association will be provided a copy of the agenda and exhibits furnished in 
advance to Board members. 

F. The Board will promptly provide the Association President with the names, home 
addresses, phone numbers, and building assignments of new bargaining unit members. 

G. The Association may make brief announcements at general staff meetings, and may use 
the public address system for such announcements subject to standard building 
procedures." This provision does not provide such acces~ for announcements pertaining to 
any labor dispute between the Board and Association. 

H. The Association will be accorded access to employee mailboxes and other facilities 
where mail is received and to use of the Board's mail distribution system. 

I. The Board will allow Association representatives to make a presentation during any new 
employee orientation program. The time allotted will not be less than fifteen (15) 
minutes. 

J. The Board will grant up to six (6) days of paid Association leave each school year to 
permit duly authorized delegates to attend regional, statewide, or national meetings of the 
Association's affiliates identified in Article I, Section A of this Agreement. Leave may 
be used in half-day increments where a half-day meeting is involved. 
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ARTICLE VII- EMPLOYMENT OF RETIREES 

This Article governs the terms and conditions of employment of any superannuate or 
"other system retirant" (as those terms are statutorily defined for purposes of Section 
3307.35 of the Ohio Revised Code) whom the Board may regularly employ in a position 
that falls within the bargaining unit identified in Article I, Section A of this Agreement. 

1. For placement purposes on the teachers' salary schedule, the employee will 
receive horizontal credit in accordance with the normal rules and vertically placed 
at Step 1. 

2. An employee employed under this Article will receive a one-year limited contract 
of employment (if employed after the start of the school year, such contract wiil 
be for the remainder of that school year). If subsequently reemployed, the 
employee will receive a new one-year limited contract. In no event will the 
employee qualify for a continuing contract or a multi-year limited contract. 

3. Any limited contract received under Paragraph· 2 above will automatically 
nonrenew. The procedures and terms appearing in Article III, Section G of this 
Agreement and in Section 3319.11 of the Ohio Revised Code, include the post­
nonrenewal procedures appearing in Section 3 319 .11 ( G), shall not apply to any 
such contract nonrenewal. 

4. Upon employment, the employee will be credited with zero (0) years of seniority 
and will not thereafter accrue seniority. 

5. The employee is not eligible to participate in any insurance fringe benefits offered 
under Article V of this Agreement, except that the employee will be entitled to 
participate in benefits offered under Article V to the extent that STRS precludes 
the retiree from participating in STRS-provided insurance fringe b~nefits. 

6. The employee will in no event qualify for a sabbatical leave or for benefits under 
Article V, Section N or for severance pay under Article V, Section D of this 
Agreement. 

B. The provisions of this Article supersede and prevail over any inconsistent terms that may 
appear elsewhere in this Agreement or in any part of the Ohio Revised Code. 
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ARTICLE VIll - DURATION OF AGREEMENT 

This Agreement shall become effective July 1, 2014, and shall remain in full force and effect 
through June 30, 2017. 

Negotiators for the Tiffin 
Education Association 

President of the Tiffin 
Education Association 
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Negotiators for the Tiffin 
Board of Education 

President of the Tiffin 
Board of Education 
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EXP B.A. 9 

0 
31,568 31,978 

1 32,894 33,367 

2 
34,188 34,756 

3 35,514 36,145 

4 36,840 37,503 

( 
5 . 38,166 38,892 

6 
39,807 40,628 

7 41,133 41,985 

8 
42,427 43,374 

9 43,753 44,763 

10 45,079 46,121 

11 
46,405 47,510 

12 
48,046 49,246 

18 
49,372 50,604 

24 
50,667 51,992 

( 

CERTIFIED SALARY SCHEDULE 
2014-2015 

150 Hrs/ 30 M.A. 9 

or +18 

32,420 32,831 33,683 34,125 

33,872 34,346 35,419 35,924 

35,293 35,861 37,156 37,692 

36,745 37,345 38,892 39,492 

38,197 38,860 40,628 41,291 

39,618 40,344 42,333 43,090 

41,417 42,238 44,511 45,332 

42,869 43,722 46,247 47,099 

44,321 45,237 47,952 48,899 

45,742 46,752 49,688 50,698 

47,194 48,236 51,424 52,498 

48,615 49,751 53,161 54,265 

50,446 51,614 55,307 56,507 

51,866 53,129 57,043 58,306 

53,318 54,644 58,780 60,105 
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APPENDIX A-1 

18 30 EXP 

34,535 34,977 0 

36,398 36,871 
1 

38,260 38,797 2 

40,091 40,723 3 

41,954 42,617 4 

43,816 44,542 5 

46,121 46,942 6 

47,983 48,836 7 

49,846 50,761 8 

51,677 52,687 9 

53,539 54,581 10 

55,402 56,507 
11 

57,706 58,906 
12 

59,569 60,832 18 

61,431 62,726 
24 



EXP B.A. 9 

0 32,042 32,459 

1 33,388 33,868 

2 34,701 35,278 

3 36,047 36,688 

4 37,393 38,066 

5 38,739 39,476 

6 40,405 41,238 

7 41,751 42,616 

8 43,064 44,026 

9 44,410 45,436 

10 45,756 46,813 

11 47,102 48,223 

12 48,768 49,986 

18 50,114 51,363 

24 51,427 52,773 

CERTIFIED SALARY SCHEDULE 
2015-2016 

150 Hrs/ 30 M.A. 9 

or +18 

32,907 33,324 34,189 34,637 

34,381 34,862 35,951 36,464 

35,823 36,400 37,713 38,258 

37,297 37,906 39,476 40,085 

38,771 39,444 41,238 41,911 

40,213 40,950 42,968 -43,737 

42,039 42,872 45,179 46,012 

43,513 44,378 46,942 47 807 

44,987 45,916 48,672 49,633 

46,429 47,454 50,434 51,459 

47,903 48,960 52,196 53,286 

49,345 50,498 53,959 55,080 

51,203 52,389 56,138 57,355 

52,645 53,927 57,900 59,182 

54,119 55,465 59,662 61,008 
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APPENDIX A-2 

18 30 EXP 

35,054 35,503 
0 

36,944 37,425 
1 

38,835 39,380 
2 

40,693 41,334 
3 

42,584 43,257 
4 

44,474 45,211 
5 

46,813 47,646 
6 

48,704 49,569 
7 

50,594 51,524 
8 

52,453 53,478 9 

54,343 55,401 
10 

56,234 57,355 
11 

58,573 59,790 
12 

60,463 61,745 
18 

62,354 63,667 
24 



EXP B.A. 9 

0 
32,362 32,783 

1 
33,721 34,207 

2 
35,048 35,631 

3 
36,407 37,054 

4 
37,766 38,446 

5 39,126 39,870 

6 40,808 41,650 

7 
42,168 43,041 

8 43,495 44,465 

9 
44,854 45,889 

10 
46,213 47,281 

11 
47,572 48,705 

12 
49,255 50,485 

18 ' 
50,614 51,876 

I ( 

24 
51,941 53,300 

CERTIFIED SALARY SCHEDULE 
2016-2017 

150 Hrs/ 30 M.A. -9 

or+18 

33,236 33,656 34,530 34,983 

34,724 35,210 36,310 36,828 

36,181 36,763 38,090 38,640 

37,669 38,284 39,870 40,485 

39,158 39,838 41,650 42,329 

40,614 41,359 43,397 44,174 

42,459 43,300 45,630 46,472 

43,948 44,821 47,410 48,284 

45,436 46,375 49,158 50,129 

46,893 47,928 50,938 51,973 

48,381 49,449 52,718 53,818 

49,837 51,003 54,498 55,630 

51,714 52,912 56,698 57,928 

53,171 54,465 58,478 59,773 

54,659 56,019 60,258 61,617 
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18 30 EXP 

35,404 35,857 0 

37,313 37,799 1 

39,223 39,773 2 

41,100 41,747 3 

43,009 43,689 
4 

44,918 45,663 5 

47,281 48,122 6 

49,190 50,064 7 

51,100 52,038 8 

52,977 54,012 9 

54,886 55,954 10 

56,795 57,928 11 

59,158 60,387 12 

61,067 62,362 18 

62,976 64,303 24 



EXP B.A. 9 

0 1.00000 1.01300 

1 1.04200 1.05700 

2 1.08300 1.10100 

3 1.12500 1.14500 

4 1.16700 1.18800 

5 1.20900 1.23200 

6 1.26100 1.28700 

7 1.30300 1.33000 

8 1.34400 1.37400 

9 1.38600 1.41800 

10 1.42800 1.46100 

11 1.47000 . 1.50500 

12 1.52200 1.56000 

18 1.56400 1.60300 

24 1.60500 1.64700 

TJFFIN CITY SCHOOLS 
SALARY SCHEDULE INDEX 

150 Hrs/ 30 M.A. 
or+18 

1.02700 1.04000 1.06700 

1.07300 1.08800 1.12200 

1.11800 1.13600 1.17700 

1.16400 1.18300 1.23200 

1.21000 1.23100 1.28700 

1.25500 1.27800 1.34100 

1.31200 1.33800 1.41000 

1.35800 1.38500 1.46500 

1.40400 1.43300 1.51900 

1.44900 1.48100 1.57400 

1.49500 1.52800 1.62900 

1.54000 1.57600 1.68400 

1.59800 1.63500 1.75200 

1.64300 1.68300 1.80700 

1.68900 1.73100 1.86200 
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9 18 30 EXP 

1.08100 1.09400 1.10800 0 

1.13800 1.15300 1.16800 1 

1.19400 1.21200 1.22900 2 

1.25100 1.27000 1.29000 3 

1.30800 1.32900 1.35000 4 

1.36500 1.38800 1.41100 5 

1.43600 1.46100 1.48700 6 

1.49200 1.52000 1.54700 7 

1.54900 1.57900 1.60800 8 

1.60600 1.63700 1.66900 9 

1.66300 1.69600 1.72900 10 

1.71900 1.75500 1.79000 11 

1.79000 1.82800 1.86600 12 

1.84700 1.88700 1.92700 18 

1.90400 1.94600 1.98700 24 
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EXTRACURRICULAR SALARY SCHEDULE 
2014-2015 

ACTIVITY . PERCENT 31,568 34,188 
1stvear 2nd vear 

ATHLETICS 
Baseball, Head Varsity 12.00% 3,788 4,103 
Baseball, Assistant Varsity 8.00% 2,525 2,735 
Basketball, Head Varsity Boys' 18.00% 5,682 6,154 
Basketball, Assistant Varsity Boys' (2) 12.00% 3,788 4,103 
Basketball, Ninth Grade Boys' 9.00% 2,841 3,077 

_Basketball, Eighth Grade Boys' 6.25% 1,973 2,137 
Basketball, Seventh Grade Boys' 6.25% 1,973 2,137 
Basketball, Head Varsity Girls' 18.00% 5,682 6,154 
Basketball, Assistant Varsity Girls' (2) 12.00% 3,788 4,103 
Basketball, Ninth Grade Girls' 9.00% 2,841 3,077 
Basketball, Eighth Grade Girls' 6.25% 1,973 2,137 
Basketball, Seventh Grade Girls' 6.25% 1,973 2,137 
Cheerleading, Varsity/Jr. Varsity (Fall) 4.00% 1,263 1,368 
Cheerleading, Varsity/Jr. Varsity (Winter) 4.00% 1,263 1,368 
Cheerleading, Ninth Grade (Fall & Winter) 5.00% 1,578 1,709 
Cheerleading, Eighth Grade (Fall & Winter) 5.00% 1,578 1,709 
Cheerleading, Seventh Grade (Fall & Winter) 5.00% 1,578 1,709 
Cross Country, Head Varsity Boys' 8.50% 2,683 2,906 
Cross Country, Head Varsity Girls' 8.50% 2,683 2,906 
Cross Country, Seventh/Eighth Boys' & Girls' 4.50% -1,42t 1,538 
Football, Head Varsity 18.00% _5,682 6,154 
Football, Assistant Varsity (5) 12.00% 3,788 4,103 
Football, Ninth Grade (2) 9.00% 2,841 3,077 
Football, Seventh/Eighth Grade (2) 7.50% 2,368 2,564 
Golf, Varsity 8.00% 2,525 2,735 
Soccer, Head Varsity 9.00% 2,841 3,077 
Soccer, Assistant Varsity 6.00% 1,894 2,051 
Softball, Head Varsity 12.00% 3,788 4,103 
Softball, Assistant Varsity 8.00% 2,525 2,735 
Swimming, Head Varsity 9.00% 2,841 3,077 
Swimming, Assistant Varsity 6.00% 1,894 2,051 
Tennis, Head Va~sity Boys' 9.00% 2,841 3,077 
Tennis, Head Varsity Girls' 9.00% 2,841 3,077 
Ticket Manager 10.00% 3,157 3,419 
Track, Head Varsity Boys' 12.00% 3,788 4,103 
Track, Assistant Varsity Boys' 8.00% 2,525 2,735 
Track, Head Varsity Girls' 12.00% 3,788 4,103 
Track, Assistant Varsity Girls' 8.00% 2,525 2,735 
Track, Assistant Varsity Boys'/Girls' (2) 8.00% 2,525 2,735 
TMS Track, Head Boys 7.00% 2,210 2,393 
TMS Track, Head Girls 7.00% 2,210 2,393 
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36,840 39,807 42,427. 
3rd vear 5th vear 10th vear 

4,421 4,777 5,091 
2,947 3,185 3,394 
6,631 7,165 7,637 
4,421 4,777 5,091 
3,316 3,583 3,818 
2,303 2,488 2,652 
2,303 2,488 2,652 
6,631 7,165 7,637 
4,421 4,777 5,091 
3,316 3,583 3,818 
2,303 2,488 2,652 
2,303 2,488 2,652 
1,474 . 1,592 1,697 
1,474 1,592 1,697 
1,842 1,990 2,121 
1,842 1,990 2,121 
1,842 1,990 2,121 
3,131 - 3,384 3,606 
3,131 3,384 3,606 
1,658 1,791 1,909 
6,631 7,165 7,637 
4,421 4,777 5,091 
3,316 3,583 3,818 
2,763 2,986 3,182 
2,947 3,185 3,394 
3,316 3,583 3,818 
2,210 2,388 2,546 
4,421 4,777 5,091 
2,947 3,185 3,394 
3,316 3,583 3,818 
2,210 2,388 2,546 
3,316 3,583 3,818 
3,316 3,583 3,818 
3,684 3,981 4,243 
4,421 4,777 5,091 
2,947 3,185 3,394 
4,421 4,777 5,091 
2,947 3,185 3,394 
2,947 3,185 3,394 
2,579 2,786 2,970 
2,579 2,786 2,970 



ACTIVITY PERCENT 31,568 34, 188 36,840 39,807 42,42. 
1stvear 2nd vear 3rd vear 5th vear 1 0th vear 

TMS Track, Assistant Boys 5.00% 1,578 1,709 1,842 
TMS Track, Assistant Girls 5.00% 1,578 1,709 1,842 
TMS Track, Assistant Boys/Girls 5.00% 1,578 1,709 1,842 
Volleyball, Head Varsity 12.00% 3,788 4,103 4,421 
Volleyball, Assistant Varsity 8.00% 2,525 2,735 2,947 
Volleyball, Ninth Grade Girls' 6.00% 1,894 2,051 2,210 
Volleyball, Eighth Grade Girls' 6.00% 1,894 2,051 2,210 
Volleyball, Seventh Grade Girls' 6.00% 1,894 2,051 2,210 
Weight Room Supervisor (Fall) 3.00% 947 1,026 1,105 
Weight Room Supervisor (Winter) 3.00% 947 1,026 1,105· 

Weight Room Supervisor (Spring) 3.00% 947 1,026 1,105 
Wrestling, Head Varsity 14.00% 4,420 4,786 5,158 
Wrestling, Assistant Varsity (2) 8.50% 2,683 2,906 3,131 
Wrestling, Seventh/Eighth Grade 7.50% 2,368 2,564 2,763 

MUSIC CO-CURRICULAR 
Choristers 7.00% 2,210 2,393 2,579 
Flag Squad 5.00% 1,578 1,709 1,842 
Marching Band Director 14.00% 4,420 4,786 5,158 
Marching Band, Assistant Director 9.00% 2,841 3,077 3,316 
Marching Band Director, Eighth Grade 7.00% 2,210 2,393 2,579 
Pep Band 2.00% 631 684 737 
Jazz Band 2.00% 631 684 737 
Spring Musical Director 7.00% 2,210 2,393 2,579 
Spring Musical, Assistant Director 3.50% 1,105 1,197 1,289 
Spring Musical, Music Director 3.50% 1,105 1,197 1,289 
Spring Musical, Technical Director/Choreographer 2.00% 631 684 737 

CLUBS/ORGANIZATIONS 
Academic Competition Sponsor 6.00% 1,894 2,051 2,210 
Detention, High School 7.00% 2,210 2,393 2,579 

Detention, Middle School 7.00% 2,210 2,393 2,579 
Junior Class Advisor 1.00% 316 342 368 
National Honor Society 5.00% 1,578 1,709 1,842 
Student Council, High School 7.00% 2,210 2,393 2,579 
Student Council, Middle School 7.00% 2,210 2,393 2,579 
TV Lab, Middle School 1.00% 316 342 368 
Yearbook, Middle School 6.00% 1,894 2,051 2,210 

The ~oard shall pay the advisor's annual membership in a professional organization which sponsors 
BoardlSIJperintendent approved contests or activities w_hich require an advisor's membership in that sponsoring 
professional organization. The membership reimbursement will not exceed a total of one hundred dollars ($100) 
~~~~oc . 

1,990 
1,990 
1,990 
4,777 
3,185 
2,388 
2,388 
2,388 
1,194 
1,194 
1,194 
5,573 
3,384 
2,986 

2,786 
1,990 
5,573 
3,583 
2,786 
796 
796 

2,786 
1,393 
1,393 
796 

2,388 
2,786 
2,786 
398 

1,990 
2,786 
2,786 
398 

2,388 

If the Board does not provide transportation, the Board shall pay the current approved mileage rate to school 
personnel serving as the advisor for the Board/Superintend_ent approved contests or activities in which students are 
participating. The yearly total amount of mileage reimbursement will riot exceed two hundred twenty-four dollars 
($224) per advisor with written authorization to use his/her personal vehicle. 

All p_ersonnel holding a supplemental contract shall receive a job description, if available, which defines 
the responsibilities. and expectations of the job .. 
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2,121 
2,121 
2,121 
5,091 
3,394 
2,546 
2,546 
2,546 
1,273 
1,273 
1,273 
5,940 
3,606 
3,182 

2,970 
2,121 
5,940 
3,818 
2,970 
849 
849 

2,97r 
1,48~ 

1,485 
849 

2,546 
2,970 
2,970 
424 

2,121 
2,970 
2,970 
424 

2,546 
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EXTRACURRICULAR SALARY SCHEDULE 
2015-2016 

ACTIVITY PERCENT 32,042 34,701 

APPENDIX C-2 

37,393 40,405 43,064 
1st vear 2nd vear 3rd year 5th vear 10th vear 

ATHLETICS 
Baseball, Head Varsity 12.00% 3,845 4,164 4,487 4,849 5,168 
Baseball, Assistant Varsity 8.00% 2,563 2,776 2,991 3,232 3,445 
Basketball, Head Varsity Boys' 18.00% 5,768 6,246 6,731 7,273 7,752 
Basketball, Assistant Varsity Boys' (2) 12.00% 3,845 4,164 4,487 4,849 5,168 
Basketball, Ninth Grade Boys' 9.00% 2,884 3,123 3,365 3,636 3,876 
Basketball, Eighth Grade Boys' 6.25% 2,003 2,169 2,337 2,525 2,692 
Basketball, Seventh Grade Boys' 6.25% 2,003 2,169 2,337 2,525 2,692 
Basketball, Head Varsity Girls' 18.00% 5,768 6,246 6,731 7,273 7,752 
Basketball, Assistant Varsity Girls' (2) 12.00% . 3,845 4,164 4,487 4,849 5,168 
Basketball, Ninth Grade Girls' 9.00% 2,884 3,123 3,365 3,636 3,876 
Basketball, Eighth Grade Girls' 6.25% 2,003 2,169 2,337 2,525 2,692 
Basketball, Seventh Grade Girls' 6.25% 2,003 2,169 2,337 2,525 2,692 
Cheerleading, Varsity/Jr. Varsity (Fall) 4.00% 1,282 1,388 1,496 1,616 1,723 
Cheerleading, Varsity/Jr. Varsity (Winter) 4.00% 1,282 1,388 1,496 1,616 1,723 
Cheerleading, Ninth Grade (Fall & Winter) 5.00% 1,602 1,735 · 1,870 2,020 2,153 
Cheerleading, Eighth Grade (Fall & Winter) 5.00% 1,602 1,735 1,870 2,020 2,153 
Cheerleading, Seven~h Grade (Fall & Winter) 5.00% 1,602 1,735 1,870 2,020 2,153 
Cross Country, Head Varsity Boys' 8.50% 2,724 2,950 3,178 3,434 3,660 
Ctoss Country, Head Varsity Girls' 8.50% 2,724 2,950 3,178 3,434 3,660 

· Cross Country, Seventh/Eighth Boys' & Girls' 4.50% 1,442 1,562 1,683 1,818 1,938 
Football, Head Varsity 18.00% 5,768 6,246 6,731 7,273 7,752 
Football, Assistant Varsity (5) 12.00% 3,845 4,164 4,487 4,849 5,168 
Football, Ninth Grade (2) 9.00% 2,884 '3,123. 3,365 3,636 3,876 
Football, Seventh/Eighth Grade (2) 7.50% 2,403 2,603 2,804 3,030 3,230 
Golf, Varsity 8.00% 2,563 2,776 2,991 3,232 3,445 
Soccer, Head Varsity 9.00% 2,884 3,123 3,365 3,636 3,876 
Soccer, Assistant Varsity 6.00% 1,923 2,082 2,244 2,424 2,584. 
Softball, Head Varsity 12.00% 3,845 4,164 4,487 4,849 5,168 
Softball, Assistant Varsity 8.00% 2,563 2,776 2,991 3,232 3,445 
Swimming, Head Varsity 9.00% 2,884 3,123 3,365 3,636 3,876 
Swimming, Assistant Varsity 6.00% 1,923 2,082 2,244 2,424 2,584 
Tennis, Head Varsity Boys' 9.00% 2,884 3,123 3,365 3,636 3,876 
Tennis, Head Varsity Girls' 9.00% 2,884 3,123 3,365 3,636 3,876 
.Ticket Manager 10.00% 3,204 3,470 3,739 4,041 4,306 
Track, Head Varsity Boys' 12.00% 3,845 4,164 4,487 4,849 5,168 
Track, Assistant Varsity Boys' 8.00% 2,563 2,776 2,991 3,232 3,445 
Track, Head Varsity Girls' 12.00% 3,845 4,164 4,487 4,849 5,168 
Track, Assistant Varsity Girls' 8.00% 2,563 2,776 2,991 3,232 3,445 
Track, Assistant Varsity Boys'/Girls' (2) 8.00% 2,563 2,776 2,991 3,232 3,445 
TMS Track, Head Boys 7.00% 2,243 2,429 2,618 2,828 3,014 
TMS Track, Head Girls 7.00% 2,243 2,429 2,618 2,828 3,014 
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ACTIVITY PERCENT 32,042 34,701 37,393 40,405 
1st vear 2nd vear 3rd vear 5th vear 

TMS Track, Assistant Boys 5.00% 1,602 1,735 1,870 2,020 
TMS Track, Assistant Girls 5.00% 1,602 1,735 1,870 2,020 
TMS Track, Assistant Boys/Girls 5.00% 1,602 1,735 1,870 2,020 
Volleyball, Head Varsity 12.00% 3,845 4,164 4,487 4,849 
Volleyball, Assistant Varsity 8.00% 2,563 2,776 2,991 3,232 
Volleyball, Ninth Grade Girls' 6.00% 1,923 2,082 2,244 2,424 
Volleyball, Eighth Grade Girls' 6.00% 1,923 2,082 2,244 2,424 
Volleyball, Seventh Grade Girls' 6.00% 1,923 2,082 2,244 2,424 
Weight Room Supervisor (Fall) 3.00o/o 961 1,041 1,122 1,212 
Weight Room Supervisor (Winter) 3.00% 961 1,041 1,122 1,212 
Weight Room Supervisor (Spring) 3.00% 961 1,041 1,122 1,212 
Wrestling, Head Varsity 14.00% 4,486 4,858 5,235 5,657 
Wrestling, Assistant Varsity (2) 8.50% 2,724 2,950 3,178 3,434 
Wrestling, Seventh/Eighth Grade 7.50% 2,403 2,603 2,804 3,030 
MUSIC CO-CURRICULAR 
Choristers 7.00% 2,243 2,429 2,618 2,828 
Flag Squad 5.00% 1,602 1,735 1,870 2,020 
Marching Band Director 14.00% 4,486 4,858 5,235 5,657 
Marching Band, Assistant Director 9.00% 2,884 3,123 3,365 3,636 
Marching Band Director, Eighth Grade 7.00% 2,243 2,429 2,618 2,828 
Pep Band 2.00% 641 694 748 808 
Jazz Band 2.00% 641 694 748 808 
Spring Musical Director 7.00% 2,243 2,429 2,618 2,828 
Spring Musical, Assistant Director 3.50% 1,121 1,215 1,309 1,414 
Spring Musical, Music Director 3.50% 1,121 1,215 1,309 1,414 
Spring Musical, Technical Director/Choreographer 2.00% 641 694 748 808 
CLUBS/ORGANIZATIONS 
Academic Competition Sponsor 6.00% 1,923 2,082 2,244 2,424 
Detention, High School 7.00% 2,243 2,429 2,618 2,828 
Detention, Middle School 7.00% 2,243 2,429 2,618 2,828 
Junior Class Advisor 1.00% 320 347 374 404 
National Honor Society 5.00% 1,602 1,735 1,870 2,020 
Student Council, High School 7.00% 2,243 2,429 2,618 2,828 
Student Council, Middle School 7.00% 2,243 2,429 2,618 2,828 
TV Lab, Middle School 1.00% 320 347 374 404 
Yearbook, Middle School 6.00% 1,923 2,082 2,244 2,424 

The Board shall pay the advisor's annual membership in a professional organization which spon~ors 
Board/Superintendent approved contests or activities which require an advisor's membership in that sponsoring 
professional organization. The membership reimbursement will not exceed a total of one hundred dollars ($100) 
per year per advisor .. 

If the Board does not provide transportation, the Board shall pay the current approved mileag.e rate to school 
personnel serving as the advisor for the B()ard/Superintendent approved contests or activities in which students are 
participating. The yearly total amount of mileage reimbursement will not exceed two hundred twenty-four dollars 
($224) per advisor with written authorization to use his/her personal vehide. . 

All personnel holding a supplemental contract shall receive a job description, if available, which defines 
the responsibilities and expectations of the job. 
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43,064 
10th vear 

2,153 
2,153 
2,153 
5,168 
3,445 
2,584 
2,584 
2,584 
1,292 
1,292 
1,292 
6,029 
3,660 
3,230 

3,014 
2,153 
6,029 
3,876 
3,014 
861 
861 

3,014 
1,50i 
1,507 
861 

2,584 
3,014 
3,014 
431 

2,153 
3,014 
3,014 
431 

2,584 
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EXTRACURRICULAR SALARY SCHEDULE 
2016-2017 

ACTIVITY PERCENT 32,362 35,048 
1stvear 2nd vear 

ATHLETICS 
Baseball, Head Varsity 12.00% 3,883 4,206 
Baseball, Assistant Varsity 8.00% 2,589 2,804 
Basketball, Head Varsity Boys' 18.00% 5,825 6,309 
Basketball, Assistant Varsity Boys' (2) 12.00% 3,883 4,206 
Basketball, Ninth Grade Boys' 9.00% 2,913 3,154 
Basketball, Eighth Grade Boys' 6.25% 2,023 2,191 
Basketball, Seventh Grade Boys' 6.25% 2,023 2,191 
Basketball, Head Varsity Girls' 18.00% 5,825 6,309 
Basketball, Assistant Varsity Girls' (2) 12.00% 3,883 4,206 
Basketball, Ninth Grade Girls' 9.00% 2,913 3,154 
Basketball, Eighth Grade Girls' 6.25% 2,023 2,191 
Basketball, Seventh Grade Girls' 6.25% 2,023 2,191 
Cheerleading, Varsity/Jr. Varsity (Fall) 4.00% 1,294 1,402 
Cheerleading, Varsity/Jr. Varsity (Winter) 4.00% 1,294 1,402 
Cheerleading, Ninth Grade (Fall & Winter) 5.00% 1,618 1,752 
Cheerleading, Eighth Grade (Fall & Winter) 5.00% 1,618 1,752 
Cheerleading, Seventh Grade (Fall & Winter) 5.00% 1,618 1,752 
Cross Country, Head Varsity Boys' 8.50% 2,751 2,979 
Cross Country, Head Varsity Girls' 8.50% 2,751 2,979 
Cross Country, Seventh/Eighth Boys' & Girls' 4.50% 1,456 1,577 
Football, Head Varsity 18.00% 5,825 6,309 
Football, Assistant Varsity (5) 12.00% 3,883 4,206 
Football, Ninth Grade (2) 9.00% 2,913 3,154 
Football, Seventh/Eighth Grade (2) 7.50% 2,427 . 2,629 
Golf, Varsity 8.00% 2,589 2,804 
Soccer, Head Varsity 9.00% 2,913 3,154 
Soccer, Assistant Varsity 6.00% 1,942 2,103 
Softball, Head Varsity 12.00% 3,883 4,206 
Softball, Assistant Varsity 8.00% 2,589 2,804 
Swimming, Head Varsity 9.00% 2,913 3,154 
Swimming, Assistant Varsity 6.00% 1,942 2,103 
Tennis, Head Varsity Boys' 9.00% 2,913 3,154 
Tennis, Head Varsity Girls' 9.00% 2,913 3,154 
Ticket Manager 10.00% 3,236 3,505 
Track, Head Varsity Boys' 12.00% 3,883 4,206 
Track, Assistant Varsity Boys' 8.00% 2,589 2,804 
Track, Head Varsity Girls' 12.00% 3,883 4,206 
Track, Assistant Varsity Girls' 8.00% 2,589 2,804 
Track, Assistant Varsity Boys'/Girls' (2) 8.00% .2,589 2,804 
TMS Track, Head Boys 7.00% 2,265 2,453 
TMS Track, Head Girls 7.00% 2,265 2,453 
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APPENDIX C-3 

37,766 40,808 43,495 I 
3rd vear 5th vear 10th year 

4,532 4,897 5,219 
3,021 3,265 3,480 
6,798 7,345 7,829 
4,532 4,897 5,219 
3,399 3,673 ~.915 
2,360 2,551 2,7f8 
2,360 2,551 2,718 
6,798 7,345 7,829 
4,532 4,897 5,219 
3,399 3,673 3,915 
2,360 2,551 2,718 
2,360 2,551 2,718 
1,511 1,632 1,740 
1,511 1,632 1,740 
1,888 2,040 2,175 
1,888 2,040 2,175 
1,888 2,040 2,175 
~.210 3,469 3,6~7 

3,210 3,469 3,697 
1,699 1,836 1,957 
6,798 7,345 7,829 
4,532 4,897 5,219 
3,399 3,673 . 3,915 
2,832 3,061 3,262 
3,021 3,265 3,480 
3,399 3,673 3,915 
2,266 2,448 2,610 
4,532 4,897 5,219 
3,021 3,265 3,480 
3,399 3,673 3,915 
2,266 2,448 2,610 
3,399 3,673 3,915 
3,399 3,673 3,915 
3,777 4,081 4,350 
4,532 4,897 5,219 
3,021 3,265 3,480 
4,532 4,897 5,219 
3,021 3,265 3,480 
3,021 3,265 3,480 
2,644 2,857 3,045 
2,644 2,857 3,045 



ACTIVITY PERCENT 32,362 35,048 37,766 40,808 43,495 
1st vear 2nd vear 3rd vear 5th vear 10th ye 

TMS Track, Assistant Boys 5.00% 1,618 1,752 1,888 2,040 
TMS Track, Assistant Girls 5.00% 1,618 1,752 1,888 2,040 
TMS Track, Assistant Boys/Girls 5.00% 1,618 1,752 1,888 2,040 
Volleyball, Head Varsity 12.00% 3,883 4,206 4,532 4,897 
Volleyball, Assistant Varsity 8.00% 2,589 2,804 3,021 3,265 
Volleyball, Ninth Grade Girls' 6.00% 1,942 2,103 2,266 2,448 
Volleyball, Eighth Grade Girls' 6.00% 1,942 2,103 2,266 2,448 
Volleyball, Seventh Grade Girls' 6.00% 1,942 2,103 2,266 2,448 
Weight Room Supervisor (Fall} 3.00% 971 1,051 1,133 1,224 
Weight Room Supervisor (Winter) 3.00% 971 1,051 1,133 1,224 
Weight Room Supervisor (Spring) 3.00% 971 1,051 1,133 1,224 
Wrestling, Head Varsity 14.00% 4,531 4,907 5,287 5,713 
Wrestling, Assistant Varsity (2) 8.50% 2,751 2,979 3,210 3,469 
Wrestling, Seventh/Eighth Grade 7.50% 2,427 2,629 2,832 3,061 
MUSIC CO-CURRICULAR 
Choristers 7.00% 2,265. 2,453 2,644 2,857 
Flag Squad 5.00% 1,618 1,752 1,888. 2,040 
Marching Band Pirector 14.00% 4,531 4,907 5,287 5,713 
Marching Band, Assistant Director 9.00% 2,913 3,154 3,399 3,673 
Marching Band Director, Eighth Grade 7.00% 2,265 2,453 2,644 2,857 
Pep Band 2.00% 647 701 755 816 
Jazz Band 2.00% 647 701 755 816 
Spring Musical Director 7.00% 2,265 2,453 2,644 2,857 
Spring Musical, Assistant Director 3.50% 1,133 1,227 1,322 1,428 
Spring Musical, Music Director 3.50% 1,133 1,227 1,322 1,428 
Spring Musical, Technical Director/Choreographer 2.00% 647 701 755 816 
CLUBS/ORGANIZATIONS 
Academic Competition Sponsor 6.00% 1,942 2,103 2,266 2,448 
Detention, High School 7.00% 2,265 2,453 2,644 2,857 
Detention, Middle School 7.00% 2,265 2,453 2,644 2,857 
Junior Class Advisor 1.00% 324 350 378 408 
National Honor Society 5.00% 1,618 1,752 1,888 2,040 
Student Council, High School 7.00% 2,265 2,453 2,644 2,857 
Student Council, Middle School 7.00% 2,265 2,453 2,644 2,857 
TV Lab, Middle School 1.00% 324 350 378 408 
Yearbook, Middle School 6.00% 1,942 2,103 2,266 2,448 

The Board shall pay the advisor's _annual membership in a professional organization which _sponsors 
Boarcl/Superintendent approved contests or activities which require an advisor's. membership in that sponsoring 
professional organization. The membership reimbursement will not exceed a total of one hundred_dollars ($100) 
per year per advisor. 

If the Board does not provide transportation, the Board shall pay the current approved mileage rate to school 
personnel serving as the advisor for the Board/Superintendent approved contests or activities in which students are 
participating. The yearly total amount of mileage reimbursement will not exceed two hundred twenty-four dollars 
($224) per advisor with writte"n authorization to use his/her personal vehicle. . . . . 

All personnel holding a supplemental contract shall receive a job description, if available, which defines 
the responsibilities and expectations of the job. 
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2,175 
2,175 
2,175 
5,219 
3,480 
2,610 
2,610 
2,610 
1,305 
1,305 
1,305 
6,089 
3,697 
3,262 

3,045 
2,175 
6,089 
3,915 
3,045 
870 
870 

3,045 
1,522 
1,522 
870 

2,610 
3,045 
3,045 
435 

2,175 
3,045 
3,045 
435 

2,610 
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APPENDIXD 

GRIEVANCE FORM 

GRIEVANCE# -----------------------
NAME OF GRIEVANT --------------------

BUILDING ------------------------
A. STATEMENT OF GRIEVANCE: (ADDITIONAL INFORMATION MAY BE 

ATTACHED IF NEEDED) 

B. IDENTIFY CONTRACT PROVISION VIOLATED, MISINTERPRETED, OR 
MISAPPLIED: 

C. RELIEF SOUGHT: 

SIGNATURE OF AGGRIEVED DATE 

SIGNATURE OF P.R. & R. CHAIRMAN DATE 

STEP ONE 

APPROPRIATE SUPERVISOR ------------------
I { 

' ~ DATE FILED -----------------------
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DISPOSITION OF SUPERVISOR: 

SIGNATURE OF SUPERVISOR DATE 

STEP TWO 

DATE FILED ------------------------

DISPOSITION OF SUPERINTENDENT: 

SIGNATURE OF SUPERINTENDENT DATE 

STEP THREE 

DATE FILED ------------------------

DISPOSITION OF BOARD: 

SIGNATURE OF BOARD PRESIDENT DATE 

APPEAL TO ARBITRATION 

DATE FILED ------------------------

SIGNATURE OF P.R. &R. CHAIRMAN 
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TIFFIN CITY SCHOOLS 
PERSONALLEAVE(PL)REQUEST 

APPENDIXE 

Each full-time teacher will be granted three (3) days of personal leave per year with no loss of 
compensation. Requests must be submitted in writing to the building principal or supervisor one 
(1) week in advance of the desired date for approval of personal leave. The principal or 
supervisor has authority to approve the request consistent with the provisions of this Section. 
Except as otherwise provided in the immediately following paragraphs of this Section, approval 
will not be withheld. In an emergency where advanced written notice is not possible, the teacher 
shall immediately telephone and notify the administrator of the need and reason to request 
emergency personal leave, which will be charged against personal leave, if available, or treated 
as a dock day under Section G of this Article. 

Requests for personal days may be made for any contracted day of the school year with the 
following exceptions with respect to which a personal day may be taken only with approval of 
the principal or supervisor: 

1. 
2. 
3. 
4. 

5. 

First and last day of school for students 
Parent/teacher conference days 
Teacher meeting work days 
The ·regularly scheduled work day immediately preceding and the regularly scheduled 
work day immediately following a holiday or break period (e.g., the winter and spring 
break) in the school calendar. 
The above exceptions will not be applied in the event of a declared Level 3 emergency 
that precludes the teacher from getting to work or comparable natural disaster. 

Requests for personal days August through April will be approved up to a daily maximum of 
fifteen percent (15%) of a building staff [minimum of two (2)]. Requests for personal days in 
May will be approved up to a daily maximum of five percent (5%) of a building staff [at least 
one (1) per building]. Requests will be honored on a first come, first served basis. 

NAME 

DATE TO BE ABSENT __________________ _ 

DATE THIS FORM COMPLETED _______________ _ 

APPLICANT'S SIGNATURE 

PRINCIPAL/SUPERVISOR'S SIGNATURE _________ _ 
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- APPENDIX F 

TRANSFER REQUEST FORM 

TIFFIN CITY SCHOOLS 

Date 

Name Current Building of Employment 

Current Grade Level or Subject Area Certification Area 

**************************************************************************************************** 

D CHECK HERE IF THIS REQUEST IS CONFIDENTIAL. 

I would like to be considered for a transfer to the following buildings for the next 
school year (circle all that apply): 

Clinton Lincoln Tiffin Middle 

Krout Noble Tiffin Junior High 

Washington Columbian 

I would like to be considered for a transfer to the following grade levels or 
subject area: 

Please return to the Director of Instruction/Personnel 
at the Administration Office by May 1, 20_. 
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