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ARTICLE I 
PREAMBLE 

1.01 This Agreement is hereby entered into between the City of Aurora, Ohio, hereinafter 
referred to as the "Employer" and the National Production Workers Union, Local 707 of 
Cleveland, hereinafter referred to as the "Union". 

ARTICLE2 
PURPOSE AND INTENT 

2.01 This Agreement is made for the purposes of promoting harmonious relations between the 
City of Aurora and Aurora's Clerical Bargaining unit members. 

ARTICLE3 
RECOGNITION 

3.01 The Employer hereby recognizes the Union as the sole and exclusive bargaining 
representative for the purpose of collective bargaining in any and all matters relating to 
wages, hours, benefits, terms and all conditions of employment in the following 
classifications: 

INCLUDED: 

All full-time secretarial and clerical employees employed by the City of Aurora. 

EXCLUDED: 

All supervisory, management, confidential, and professional employees as defined in 
Ohio Revised Code Chapter 4117, and season and casual employees as defined by the 
State Employment Relations Board, including: the Mayor; Building Inspectors; 
Secretary/Executive Assistant to the Mayor; Clerk of City Council; Deputy Clerk of 
Council; Administrative Assistant/Secretary Deputy Clerk - Dept. of Public Services; 
Secretary/ Assistant Clerk of Council/ Administrative Assistant/Deputy Clerk - Dept. of 
Planning/Zoning and Building; Human Resources Assistant/Payroll/Payroll Accounting 
Clerk -Dept. of Finance; Accounting Clerk- Dept. of Finance; Senior Program 
Coordinator/Public Relations Coordinator - Dept. of Parks and Recreation; Clerk Law 
Enforcement; all patt-time employees; and all other employees. 

ARTICLE4 
MANAGEMENT RIGHTS 

4.01 It is agreed by the patties that this Agreement does not delegate, surrender or abridge any 
of the statutory rights of the City. 

4.02 Except as specifically limited by explicit provisions of this Agreement, the Employer 
reserves and retains, solely and exclusively, all rights, powers and authority, including the 
right to determine and fulfill the mission of the City, determine staffing policy, and in all 
other respects to plan, manage, evaluate, administer, govern, control, and direct its 



personnel and operations. Nothing contained in this Agreement shall be interpreted to 
restrict any constitutional, statutory, legal or inherent exclusive appointing authority 
rights with respect to all matters of managerial policy. The City shall retain the right and 
authority whether exercised or not to administer the business of its department. It is 
agreed that the City retains and reserves the full right and responsibility to direct the 
operations of each department, to promulgate rules and regulations and to otherwise 
exercise the prerogatives of the management, and more particularly, including but not 
limited to, the following: 

A. Determine matters of inherent managerial policy which include, but are 
not limited to areas of discretion or policy such as the functions and 
programs of the public employer, standards of services, its overall budget, 
utilization of technology, and organizational structures; 

B. Determine overall methods, processes and means by which operations are 
to be efficiently and effectively conducted; 

C. Manage and determine the location, type and number of physical facilities, 
equipment, programs and the work to be performed; 

D. Determine the depmiment's goals, objectives, programs and services, and 
to utilize personnel in a manner designed to effectively and efficiently 
meet these purposes; 

E. Determine the size and composition of the work forces, staffing patterns, 
and the department's organizational structure, including the right to 
establish, modify and/or consolidate job classifications, to layoff 
employees due to lack of work, austerity programs, or other legitimate 
reasons or to abolish positions or classifications; 

F. Manage and direct the employees, including the right to select, hire, 
promote, transfer, assign and reassign, evaluate, layoff, recall, reprimand, 
suspend, discharge, demote or discipline for cause, and to maintain 
discipline among employees; 

G. Determine the hours of work, starting and quitting time, number of hours 
to be worked, work schedules and work assignments; 

H. Determine work standards and the quantity and quality of work to be 
produced; 

I. Determine when a job vacancy exists, the duties to be included in all job 
classifications, and the standards of quality and perfo1mance to be 
maintained; 

J. Establish and determine job qualifications and duties, and to establish the 
education and training requirements for the Depmiment; 
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K. Determine the necessity to schedule ovettime and the amount required 
thereof and to determine the stmting and quitting time of all employees; 

L. Detem1ine the department's budget and uses thereof, its financial policies 
and procedures, including the exclusive right to allocate and expend all 
funds of the City; 

M. Maintain the security of records and other pertinent infotmation; 

N. Determine and implement necessary actions in emergency situations; 

0. Locate, consolidate, merge or otherwise transfer atty or all of the facilities, 
property, processes, or work with or to any other municipality or entity or 
effect or change in any respect the legal status, management or 
responsibility of such property, facilities, processes or work, and /or their 
sequences; 

P. Terminate or eliminate all or any patt of the work or facilities; 

Q. Maintain the efficiency of operations, including the right to contract or 
subcontract out projects and/or work under the City's jurisdiction; 

R. Exercise complete control and discretion over depattment organization 
and the technology of performing the work required; 

S. Set standards of service and determine the procedures and standards of 
selection for employment; 

T. Establish, modify and enforce reasonable policies, procedures, rules, 
regulations, and standards for employee performance; 

U. Take actions to cany out the mission of the public employer as a 
govermnental unit; and 

V. To do all things appropriate and incidental to any of its rights, powers, 
prerogatives, responsibilities, and authority; and in all respects to carry out 
the ordinary and customm·y functions of the administration, subject only to 
the procedures and criteria governing the exercise of these rights as are 
expressly provided for in this Agreement. 

4.03 Noting in this Article is intended to or should be construed to violate any other Atticle of 
this Agreement which specifically modifies the aforementioned rights. 

4.04 The Union knowingly, umnistakably and clearly waives the right to bargain about, during 
the tetm of this Agreement, the exercise by the City of atty and all traditional, statutory or 
contractual rights reserved to the City under this Atticle and/or Ohio Revised Code 
Chapter 4117 and which are not specifically modified by any Atticle of this Agreement. 
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4.05 It is a management right to expect that each employee will perform as efficiently and 
productively as possible and to the best of his/her skills and abilities. The Union and 
Employer also acknowledge their mutual interest in enhancing productivity, eliminating 
waste, strengthening harmony, cooperation and good will between the Employer and the 
employees. 

ARTICLES 
EMPLOYEE RIGHTS 

5.01 To organize, form, join, or assist unions; engage in lawful concerted activities; present 
grievances; be represented by a union and bargain collectively; and to refrain from doing 
so. 

ARTICLE6 
UNION RIGHTS 

6.01 To orgamze and form, engage in lawful activities; present gnevances and bargain 
collectively. 

ARTICLE7 
UNION REPRESENTATION AND VISITATION 

7.01 The Employer agrees to recognize, under the te1ms of this Agreement, one Steward and 
one Alternate for all Bargaining unit employees. 

7.02 The authority of the Steward or the Steward's Alternate shall be limited to, and shall not 
exceed the following duties and activities: the investigation and presentation of 
grievances in accordance with this Agreement. 

7.03 The Union shall notify the Employer in writing of the names of the Steward and the 
Alternate Steward. No Steward or Alternate shall be recognized by the Employer until 
the Employer has been properly notified in writing. 

7.04 The activities of non-employee Union representatives shall be governed as follows: 

A. Authorized agents of the Union shall have access to the Employer's 
establishment during working hours for the purpose of adjusting disputes, 
discussing and/or investigating working conditions, provided however, 
that there is no interruption of the Employer's working schedule. Such 
access may begin one-half (1/2) hour before the regularly scheduled work 
day, and extend one-half (1/2) hour beyond the end of the regularly 
scheduled work day. 

B. Any authorized Union agents seeking such access shall notify the person 
designated by the Employer twenty-four (24) hours in advance as to the 
time and nature of his business. Upon anival, the agent shall notify the 
designated person before further proceeding onto/into the 
premises/facility, and shall explain where he intends to go and his 
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estimated time of departure. The agent shall also notify the designated 
person as he actually depatis. 

7.05 Any employee representative failing to abide by the provisions of this Aliicle shall be 
subject to appropriate disciplinm·y action, and/or denied future access to the Employer's 
premises/facilities. 

7.06 A Union Steward or Alternate and/or Union's business Agent, and/or the Union's 
designated legal counsel shall be an employee's exclusive representative( s) under the 
provisions of this Agreement, for all disciplinary, grievance and/or arbitration matters. 
No other representative(s) of the Employee shall be recognized by the parties or allowed 
to patiicipate in or attend any of the proceedings or provisions of this Agreement. 

ARTICLES 
DUES DEDUCTION 

8.01 The Employer and the Union agree that membership in the Union is available to all 
employees occupying classifications as determined by this Agreement to be appropriately 
within the bargaining unit upon successful completion of the new hire probationary 
period. 

8.02 The Employer agrees to deduct regular Union membership dues once each month from 
the pay of any employee in the bargaining unit upon receiving written authorization 
signed individually and voluntarily by the employee on a foim provided by the Union and 
acceptable to the Employer. The signed payroll deduction form must be presented to the 
Employer by the employee. Upon receipt of the proper authorization, the Employer will 
deduct Union dues from the payroll check for the next pay period in which dues are 
normally deducted following the pay period in which the authorization was received by 
the Employer. 

8.03 It is specifically agreed, and acknowledged by the Union, that the Employer assumes no 
obligation, financial or otherwise, arising out of the provisions of this Article, and the 
Union hereby agrees that it will indemnify and hold the Employer harmless from any 
claims, actions or proceedings by any employee arising from deductions made by the 
Employer hereunder. Once the funds are remitted to the Union, their disposition 
thereafter shall be the sole and exclusive obligation and responsibility of the Union. 

8.04 The Employer shall be relieved from making such employee "check-off" deductions upon 
(a) te1mination of employment, (b) transfer or promotion to a job classification other than 
one included in the bm·gaining unit, ( c) layoff from work, ( d) during an unpaid leave of 
absence, (e) revocation of the check-off authorization, or (f) termination or expiration of 
this Agreement. 

8.05 The Employer shall not be obligated to make dues deductions from any employee who, 
during any pay period involved, shall have failed to receive sufficient wages to make all 
legally required deductions in addition to the deduction of Union dues. In the event such 
deductions are not made, the Employer shall make the appropriate deductions from the 
following pay period. The Employer is not required to make any partial dues deductions. 
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8.06 It is understood that neither the employees nor the Union shall have a claim against the 
Employer for any error in the processing of deductions unless a claim of error is made to 
the Employer in writing with sixty (60) days after the date such an enor is claimed to 
have occurred. If it is dete1mined that an error was made, it will be corrected during the 
next pay period in which Union dues would normally be deducted. Payroll deduction of 
dues shall be authorized for the exclusive, recognized bargaining agent only. 

8.07 In the event that any arbitrator, comt or other decision maker and/or decision-making 
body determines that the Employer has violated the te1ms of this Article by any act of 
omission and/or commission, any determination of remedy shall not include the payment 
of any money by the Employer, unless, and only if, it is demonstrated by the Union by 
clear and convincing evidence that (1) the Employer has failed to forward to the Union a 
payment of dues required, under the terms of this Article, to be fmwarded by the 
Employer to the Union, and (2) the sum(s) of money representing this/these dues were 
not paid directly to the employee(s). 

8.08 The names of all Union member employees and the rates at which dues, assessments and 
fees are to be deducted shall be certified to the Employer by the Treasmer of the Union, 
thirty (30) days subsequent to the effective date of this Agreement. Two (2) months 
advance notice by ce1tified mail, must be given to the Employer prior to making any 
changes in the rate of dues deductions, assessments and/or fees. The Employer agrees to 
forward to the Union payment in the aggregate amount of the deductions withheld and 
collected. 

8.09 Each eligible employee's written authorization for dues deduction shall be honored by the 
Employer for the duration of this Agreement, unless an employee ce1iifies in writing to 
the Employer and the Union that the dues "check-off'' authorization has been revoked. 
Each Union member employee who has authorized the deduction of dues shall be 
afforded the opportunity by giving written notice to the City and the Union at least sixty 
(60) days, but not more than seventy-five (75) days before the termination of this 
Agreement, in which to authorize the revocation of such dues deduction. The Dues 
"Check-Off'' authorization card shall state clearly on its face the right of a union member 
employee to revoke authorization. 

8.10 All dues deductions, at the Employer's option and upon ten (I 0) days written notice by 
certified mail to the Union, may be canceled upon the termination date of this Agreement. 
All dues deductions for any month in which Union members individually or collectively 
engage in a work slowdown, may be canceled at the Employer's option upon twenty-fom 
(24) hours notice to the Union. 

8.11 Employees hired on or after January 1, 2002 shall be required to pay fair share fees in 
lieu of union dues subject to the usual legal restrictions for such fees. 

ARTICLE9 
WORK RULES AND POLICIES 

9.01 The Union recognizes that the Employer or its designee, in order to carry out its statutory 
mandates and goals, has the right to promulgate work rules, policies, procedmes, and 
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directives, and to amend such rules, policies and procedures as necessary, consistent with 
statutory authority and this Agreement to ensure the efficient operation of the City, to 
regulate the personal conduct of employees and the conduct of the Employer's services 
and programs. 

9.02 It is agreed that where the Employer has determined that written work rules are 
necessary, and to the extent any work rules, policies or directives have been reduced to 
writing, the Employer will post a copy of said rules for all Bargaining unit employees at 
least five (5) working days in advance of the effective date. 

9.03 The Employer may in an emergency situation implement a work rule, policy or procedure 
to rectify a situation. However, immediately following the implementation of any such 
work rule, policy or procedure, the Employer will meet with representatives of the Union 
upon request and pursuant to the provisions contained in Section 2 of this Article. 

9.04 All work rules, policies and directives shall be interpreted and applied uniformly to all 
Bargaining unit employees to the extent that they may be similarly affected. 

9.05 Any employee violating these rules, policies or procedures shall be subject to disciplinary 
action. 

ARTICLE 10 
SAFETY COMMITTEE 

10.01 The Safety Committee will meet periodically upon the call of the Committee 
Chaiiperson. The purpose of the Committee will be to review all accidents, whether 
vehicular or otherwise. Recommendations may be made on ways to avoid similar 
accidents in the future. The Committee shall consist of an employee from each City 
depmtment designated by that Depmtment's Head on an annual basis. The Committee 
shall include appropriate representation from the City's unionized employees. All 
Committee members from this bm·gaining unit shall be designated by the Union. 

Recommendations will be made to the Mayor and any and all appropriate Department 
Heads concerning the issues it reviews and considers. This connnittee will not be 
concerned with discipline as it relates to any particular incident. 

ARTICLEll 
NO STRIKE 

11.01 The Union shall not, directly or indirectly, call, sanction, encourage, finance, and/or assist 
in any way, nor shall any employee instigate or participate, directly or indirectly, in any 
sh·ike, slowdown, job action, walk-out, concerted "sick" leave, work stoppage, sympathy 
strikes, picketing, or interference of any kind at any operations of the Employer. 

11.02 Any employee who violates 11.01 shall, at the discretion of the Employer, be subject to 
discharge (selective or otherwise) or other disciplinary action by the Employer. 
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11.03 The Union shall, at all times, cooperate with the Employer in continning operations in a 
normal manner and shall actively disconrage and endeavor to prevent or terminate any 
violation of Section 11.01. In the event any violation of Section 11.01 occurs, the Union 
shall immediately notify all employees that the strike, joh action, concerted sick leave, 
slowdown, picketing, work stoppage, or other interference at any operations of the 
Employer is prohibited and is not in any way sanctioned, or approved, by the Union. 
Fmihermore, the Union shall also immediately advise all employees to return to work at 
once. 

11. 04 The Employer shall not lock out any employee for the duration of this Agreement. 

11.05 Upon or after expiration or termination of this Agreement or any extension, employees 
have the right to strike under Chapter 4117 of the Revised Code, provided that the 
employee organization has given ten (! 0) days, prior notice of such intent to strike to the 
Employer and the State Employment Relations Board. 

ARTICLE 12 
BULLETIN BOARDS 

12.01 The Employer agrees to provide space on a bulletin board in a proper location of the 
department for use by the Union. 

12.02 All Union notices which are to be posted on the bulletin board shall be submitted by the 
Steward to the appropriate Department Head for posting. Union notices relating to the 
following matters may be posted without receiving prior approval of the Employer. 

A. Union recreational and social meetings; 

B. Notice of Union meetings; 

C. Union appointments; 

D. Notice of Union elections; 

E. Results of Union elections. 

12.03 All other notices of any kind not covered in A through E above must receive prior 
approval of the Employer. The Employer has the right to remove any notice not 
receiving prior approval as required by this section. It is also understood that no material 
will be posted on the Union bulletin board at any time which the Employer considers to 
be inappropriate, including, but not limited to the following: 

A. Personal attacks upon any other member or any other employee; 

B. Scandalous, scurrilous or derogatory attacks upon the Employer or some 
other facet of the City of AU!'ora. 
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C. Attacks on any employee organization, regardless of whether the 
organization has local memberships; 

D. Attacks on and/or favorable comments regarding a candidate for public 
office, or for office in any employee organization. 

The Employer shall be entitled to remove any such inappropriate posting. 

12.04 No Union related material of any kind may be posted anywhere in the Employer's 
facilities or on the Employer's equipment except on the bulletin board designated for use 
by the Union. 

12.05 Any employee found to be violating the provisions of this Article may be subject to 
disciplinary action. 

ARTICLE 13 
CONTRACTING OUT/ SUBCONTRACTING/ PRIVATIZATION 

13.01 The Employer reserves the right to contract, subcontract out, and/or privatize any work 
which the Employer needs to have performed, in the Employer's sole discretion. 

13 .02 The Employer agrees to notify the Union in the event this Article is utilized. 

13.03 The City shall have the right to privatize, contract out or subcontract out services, 
provided that thhty (30) calendar days prior to any privatization or subcontracting the 
City shall meet and confer with the Union and the City will disclose the nature and costs 
of the proposed contract. Where the City's primary objective is to achieve financial 
economy, improved operating efficiency, and/or better quality of service, the Union shall 
have ten (I 0) working days to make an offer of a competitive alternative. If that 
alternative yields financial savings, improved operating efficiency, and/or better quality 
of service genuinely equivalent to or greater than those the City can achieve through 
privatization or subcontracting, the City will accept the Union's alternative. 

13.04 In the event the Union cannot successfully compete with the subcontractor, prior to any 
layoff, the City would submit the names of the affected employees to the subcontractor 
for his/her consideration. If the employee is not employed, he shall be subject to layoff. 

ARTICLE 14 
GENDER AND PLURAL 

14.01 Whenever the context so requires, the use of words herein in the singular shall be 
construed to include the plural, the words in the plural, the singular, and words whether in 
the masculine, feminine or neuter gender shall be construed to include all of said genders. 
By the use of either the masculine or feminine genders, it is understood that said use is 
for convenience purposes only and is not to be interpreted to be discriminatory by reason 
of sex. 
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ARTICLE 15 
SENIORITY, PROBATIONARY PERIOD, LAYOFFS 

A. Seniority 

15.01 For the pmposes of this Agreement, seniority shall be a Bargaining unit member's 
uninterrupted length of continuous service with the Employer. A Bargaining unit 
member shall have no seniority for the probationary period as provided in this 
Agreement, but upon completion of the probationary period, seniority shall be retroactive 
to the date of hire. Among those with identical length of continuous service, seniority 
shall be determined by the Employer's designation. 

15.02 Within thirty (30) days of the effective date of this Agreement, the Employer shall post a 
seniority list according to depmiment. Bargaining unit members shall have seven (7) 
calendar days from the date of posting to protest any alleged errors in the list. If no such 
protest is made during the seven (7) day period, the list, as posted, shall be conclusive 
and no grievance may be filed thereafter concerning a Bargaining unit member's position 
on the list. 

15.03 As used in this Agreement, a "break in service" shall occur when a Bargaining unit 
member 

A. Is dischm·ged for just cause; 

B. Retires or resigns; 

C. Is laid off for more than twelve (12) months; 

D. Fails to accept m1 offer to return to work following a layoff; 

E. He/She fails to report for work for more than two (2) working days 
without having given the Employer advmice notice of his pending 
absence, unless he is physically unable to do so as cetiified by the 
appropriate authority; or 

F. He/She becomes unable to work to perform his/her job duties due to 
illness or injury and is unable to return to work upon the expiration of any 
leave applicable to him/her. 

15.04 A break in service shall not occur when a Bargaining unit member remains in an active 
payroll status or when the Bargaining unit member is on one of the following types of 
absences: 

A. An approved leave of absence; 
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B. A layoff ofless than twelve (12) months duration; 

C. A resignation or termination when the Bargaining unit member 1s re
employed or reinstated within a thirty (30) day period; 

D. A pending grievance on a discharge; 

E. A snspension for discipline purposes. 

15.05 Any Bargaining unit member who is discharged loses all seniority and all accumulated 
sick leave and all benefits that may have been accrued at the time of his/her separation. 

B. Probationary Period 

15.06 In order to assure a fair and impartial evaluation of all new and/or newly promoted 
employees, the probationary period for newly hired employees is one (1) year excluding 
any time spent on unpaid leave of absence and the probationary period for promoted 
Bargaining unit members is thitiy (30) days, excluding time spent on leaves of absence. 

15.07 The Employer shall be free to tenninate newly hired employees during the probationary 
period at his sole discretion without recourse by the Union or the employees to the 
Grievance Procedure in this Agreement, to any form of concetied action, to the Civil 
Service Commission or the State Personnel Board of Review. 

15.08 If, during the promotional probationary period of thitiy (30) days, the Employer 
determines the Bargaining unit member is unable to adequately perform the duties of 
his/her new position, the Bargaining unit member shall be returned to his/her former, 
same or similar position. Such return shall be preceded by the Employer's providing 
written comments to the Bargaining unit member indicating the Employer's 
dissatisfactions. In the event that the Bargaining unit member disputes the Employer's 
determination to remove him/her from the promotional position, the Bargaining unit 
member shall be entitled to pursue a Grievance concerning the Employer's promotional 
probationary removal of him/her to the Mayor only. 

Other than this right to pursue a Grievance to the Mayor only, the promotional 
probationary removal shall be without recourse by the Union or the Bargaining unit 
member to the Grievance Procedure in this Agreement, to any form of concerted action, 
to the Civil Service Commission, or to the State Personnel Board of Review. 

C. Layoff and Recall 

15.09 If, in the sole detennination of the Employer, the Employer suffers a lack of work or 
funds necessitating a reduction of the workforce, the Employer shall have the right to 
institute a layoff. 

15 .I 0 Layoffs and recall shall be conducted in accordance with the terms and conditions of this 
A1iicle. The provisions in this Atiicle shall supersede all other provisions of the Ohio 
Revised Code governing layoffs and recalls. Bargaining unit members affected by any 
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layoff shall have no right to pursue any appeal to the Civil Service Commission or the 
State Personnel Board of Review. 

15.11 The Employer shall lay off that number of individuals as the Employer in his sole 
discretion determines is required, in the reverse order of seniority, within the affected 
departments. The Employer shall eliminate all seasonal, temporary, and part-time 
employees, in that order, before year-round employees. 

15.12 Any Bargaining unit member receiving notice of layoff shall have five (5) working days 
following receipt of said notice in which to use his seniority to exercise his/her right to 
displace another Bargaining unit member within the bargaining unit. A Bargaining unit 
member who is laid off or who is displaced as a result of a layoff, shall have the right to 
displace the Bargaining unit member with the least seniority within the bargaining unit. 

Any Bargaining unit member who displaces into a lower rated position will be 
compensated at the lower rate of pay and benefits. 

Any Bargaining unit member who is displaced from his/her position shall have five (5) 
working days in which to exercise his/her displacement rights in a similar manner. To 
bump another Bargaining unit member who has less unit-wide seniority than the 
"displacing" Bargaining unit member, the "displacing" Bargaining unit member must 
demonstrate, to the satisfaction of the Mayor or the Mayor's designee that he/she has the 
skill, ability and qualifications to perform the work of the Bargaining unit member he/she 
is seeking to displace. Any Bargaining unit member who does not have sufficient 
seniority and/or the skill, ability and qualifications to displace another Bargaining unit 
member, shall be laid-off and placed on a recall list. 

Any Bargaining unit members laid off or displaced from his/her classification by the 
procedures of this Article, may elect to take the layoff rather than exercise his/her 
displacement rights. 

Such election shall be made at the time the layoff occurs and shall be considered final 
within five (5) working days of receipt of the layoff notice unless the Bargaining unit 
member so notifies the Employer in writing of his/her decision to exercise his 
displacement rights as provided in this Article. 

15.13 Laid off Bargaining unit members shall remain on a recall list for twelve (12) months 
from their last day of work. Recall from layoff shall be made from the list in reverse 
order of layoff providing that the recalled Bargaining unit member is able to perfmm the 
available work without greater than normal supervision and training. The Employer shall 
notify the Bargaining unit member by certified mail sent to the last place of residence 
shown for the Bargaining unit member on the Employer's records. If the Bargaining unit 
member has not accepted the offer of recall within ten (10) calendar days of the date of 
mailing, the offer shall lapse and the Bargaining unit member shall be removed from the 
seniority list. 
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ARTICLE 16 
HOURS OF WORK/ OVERTIME PAY/ COMMITTEE WORK 

(NON-CLERICAL/ CLERICAL WORKERS) 

16.01 The normal work period for all employees shall be forty (40) hours for a calendar week. 
Unless otherwise agreed by the Employer, the Bargaining unit member and the Union, 
the Bargaining unit member's regular schedule shall be worked on consecutive days. 

16.02 Employees will be entitled to a one-half (1/2) hour unpaid lunch break. 

16.03 Forty ( 40) hours shall be the standard work week for all full-time employees whose 
salary or wage is paid by the City of Aurora. When any employee is required by an 
authorized administrative authority to work more than forty ( 40) hours in any calendar 
week, he shall be compensated for such time worked at one and one-half (1-1/2) times his 
regular rate of pay. Any payment for overtime shall be paid no later than at the 
conclusion of the next succeeding pay period. To be entitled to receive overtime pay, the 
employee must obtain the approval of his/her appropriate supervisor in advance of 
performing overtime work, as the Employer is the sole judge of the necessity for 
ovettime. 

16.04 Bargaining unit members are paid time and one-half (1/2) for all hours worked in excess 
of forty ( 40) hours in one week. Overtime pay is based on actual hours worked, and does 
not include hours taken for sick leave or for other reasons, with the exception of vacation 
and holidays. Holidays and vacation shall be considered actual hours worked for the 
purpose of computing ove1time. 

16.05 Any Bargaining unit members who perform work as Clerk and/or Secretary to any City 
Committee, Commission, or Board shall be compensated at the rate of one and one-half 
times his/her regular rate of pay. All such work shall be considered overtime, regardless 
of the number of hours worked by that bargaining unit member in that week. 

16.06 In the event that any arbitrator, court or other decision maker and/or decision-making 
body determines that the Employer has violated the terms of this Article by any act of 
omission and/or commission, any determination of remedy shall not include the payment 
of any money by the Employer, so long as it is demonstrated by the Employer by a 
preponderance of the evidence that the Employer did compensate a Bargaining unit 
member, although perhaps not the correct Bargaining unit member, for the overtime work 
in question. In the event that it is determined that the Employer did not accord the correct 
Bargaining unit member with the overtime oppottunity, any remedy ordered and/or 
recommended shall be limited to awarding a future overtime oppmtunity. 

ARTICLE17 
VACANCIES AND JOB POSTING 

17. O I When the Employer, in its sole discretion, determines that a pe1manent vacancy exists in 
the bargaining unit or creates a new position within the bargaining unit, the Employer 
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shall post, for five (5) working days, a notice of such opemng, stating the job 
classification and rate of pay. 

17.02 Bargaining unit members who wish to be considered for the posted job must file written 
application with the Employer by the end of the posting period. The Employer need not 
consider any application submitted after the posting period. Clerical Entry level positions 
shall be subject to the posting and bidding procedures of this Article, but non-Clerical 
Entry level positions shall not. 

17.03 Only when the Employer determines that two (2) or more applicants are exactly equal in 
qualifications, including but not limited to experience, job-related education, past 
perfotmance, disciplinary record, attendance, etc., shall seniority govern and the most 
senior qualified applicant will be awarded the vacancy. 

17 .04 In the event that no applications are received or none of the applicants meet the 
qualifications or requirements for the posted position, the Employer or its designated 
appointee may fill the vacancy by hiring a new employee. 

17.05 Any Bargaining unit member promoted under the provisions of this Atiicle shall serve a 
promotional probationary period not to exceed thirty (30) calendar days to prove he can 
perform the new job in a safe and efficient manner in accordance with the applicable 
sections of this Article. If the City determines that the selected employee is not qualified 
for this job, that employee shall be returned to the job he held prior to the accepted bid, 
without loss of seniority or pay. 

18A.Ol 

ARTICLE 18 
LEAVES OF ABSENCE 

ARTICLE 18A 
MILITARY LEAVE 

A Leave of Absence shall be granted to Bargaining unit members upon their application 
when it is shown that their request for such leave is by reason of their involuntary call to 
active duty or induction into the Armed Forces of the United States, the Reserve Forces 
of the United States, or the Ohio National Guard, either by selective conscription in 
consequence of an Act of Congress or call of the President of the United States. Such 
leave shall extend for the period of such call of duty. During such leave the classification 
of such Bargaining unit member shall be maintained and the Bargaining unit member 
shall be entitled to immediate re-employment or re-appointment, upon the expiration of 
his service in the Atmed Forces upon his/her application for such re-employment, 
provided however, that such application must be made within ninety (90) days after such 
expiration date. No pay or other benefits shall be granted during any military leave of 
absence except that, if the President of the United States declares that an emergency 
exists which requires the call upon reservists to active duty, then the City shall pay to the 
employee the difference between the employee's average monthly income earned over the 
previous twelve (12) months of his/her military service. The employee shall have the 
responsibility to forward to the City Payroll Office evidence of his/her monthly military 
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income earned. In addition, all benefits granted to the employee and his/her immediate 
family shall continue for the duration of the employee's military service. 

18A.02 
Whenever the time or length of service affects such an employee's status, rank, rating or 
qualifications in any respect, the time during which such employee shall have served in 
the Armed Forces contemplated by this Section, shall be credited to the employee's 
length of service as though he were employed during such time by the City. 

ARTICLE 18B 
SICK LEAVE 

18B.Ol 
General Statement - Sick leave is a privilege given by the City to the employee. It may 
be used subject to the provisions of Paragraph 4 below. Abuse of this privilege shall not 
be tolerated and proper disciplinary action shall be taken. Fringe benefits and insurance 
will be paid during the period of the sick leave. 

18B.02 
Rate of Accrual - A permanent full-time employee working a normal forty ( 40) hour 
average work week shall accrue sick leave at the rate of 1.25 work days or ten (10) hours 
for each full calendar month of service. 

18B.03 
Maximum Accrual - There shall be no limit as to the accumulation of sick leave days. 

18B.04 

18B.05 

Qualifications for Use of Sick Leave - An employee eligible for sick leave with pay may 
be granted such leave with the approval of the Department Head, the Director of Finance 
and the Mayor for following reasons: 

a. Personal illness or physical incapacity resulting from causes beyond the 
employee's control; 

b. The illness or disability of a member of the employee's immediate 
(spouse, children, parents or parents-in-law) family that requires the care 
or attention of the employee; 

c. Quarantine of the employee. 

Notice Reguired - An employee not reporting for work because of any of the reasons 
stated above shall notify, or cause to be notified, his/her Department Head prior to the 
time he/she is to report for work. Thereafter, any employee required to submit to his/her 
Depmiment Head a doctor's report/release slip shall do so within two (2) days of his/her 
return to work. 
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ISB.06 
Abuse of Sick Leave - An employee who abuses the privilege of sick leave may be 
disciplined pursuant to the absence abuse provisions contained in this Collective 
Bargaining Agreement. 

ISB.07 
Doctor's Certificate Required - Use of Sick Leave benefits shall be granted only after 
presentation of a written statement in the following situations: 

a. Any use of Sick Leave pursuant to subsection ( 4A) above, will require a 
written statement by a physician certifying that the employee's condition 
prevented him from performing the duties of his/her position for any use 
of Sick Leave in excess of three (3) working days for forty ( 40) hour 
average work week employees. 

b. Any use of Sick Leave pursuant to subsection (4B) above, will require a 
written statement by a physician detailing the care given to the individual 
in question. 

c. Falsification of either a written, signed statement by the employee or a 
physician's certificate shall be grounds for disciplinary action, including 
dismissal. 

!SB.OS 
Sick Leave may be used in segments of not less than fifteen (15) minute or more 
segments. 

ISB.09 

lSB.10 

Sick Leave Credit Can'Y-Over - The previously accumulated sick leave of an employee 
who has been separated from public service, shall be placed to his/her credit union upon 
his/her re-employment, provided that such re-employment takes place within ten (10) 
years of the date on which the employee last terminated from public service. An 
employee who transfers from one public agency to another shall be credited with the 
unused balance of his/her accumulated sick leave up to the maximum of sick leave 
accumulated and permitted herein. 

Sick Leave Credit Upon Retirement - When retiring from public service with the City of 
Aurora, all employees may receive pay for unused sick leave if properly earned according 
to the computations below and if the employee retires directly from active service with 
the City of Aurora. 

Upon direct retirement from the City of Aurora employment, each employee working a 
normal fmiy ( 40) hour average work week shall receive, at the per diem rate in effect at 
the time of retirement, the lesser of the equivalent of eighty (SO) days of pay or the 
following formula: 
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Accumulated sick leave days multiplied by 0.25 multiplied by 0.10 times years in the 
service of the City of Aurora. If service to the City of Aurora equals or exceeds fifteen 
(15) years, then 0.12 will be used in place of the 0.10 in the calculation. 

Proof of retirement must be established to entitle the Bargaining unit member to any 
severance/retirement pay benefit. It is the responsibility of the retiree to furnish said 
proof to the City Director of Finance or the Director's designee. The minimum proof 
accepted is an actual physical presentation of the first and second retirement checks from 
the applicable retirement system. This will be a lump sum payment. 

A retiree may find it necessary to return to a state of non-retirement, partial retirement or 
part-time work. In this event, the person involved may not claim for use or use any pmi 
of the unused sick leave in effect at the time of retirement. 

ARTICLE18C 
JURY DUTY PAY 

l 8C.Ol 

18D.Ol 

18D.02 

In the event a Bmgaining unit member is required to serve on a jury, he/she will be paid 
his/her regular pay only for those hours served and certified by the Court. The 
Bmgaining unit member will be required to return to work, present proper certification 
and complete his/her regularly scheduled working day in the event of early dismissal. 
Any jury duty pay received by such Bargaining unit member so serving, shall be rendered 
to the City as reimbursement therefore. No Bargaining unit member shall receive more 
than eight (8) hours of pay for any day of jury duty service. Any Bargaining unit member 
rendering more than eight (8) hours of jury duty service in any day shall retain the jury 
duty compensation representing his/her service in excess of eight (8) hours as his/her sole 
compensation for that time. 

ARTICLE18D 
COURT TIME 

If a Bargaining unit member is required in the function of his/her job with the City to 
appear in Court for any reason other than jury duty, he/she shall be paid his regular rate 
of pay for all the time spent in Comi and travel to and from Comi. However, any witness 
or mileage fees received by the employee from the Court for so serving shall be turned 
over to the City. 

Regular rate of pay with respect to Court appearances on an employee's day off, or call in 
on earned leave time off, shall be understood to mean pay for Overtime if it otherwise 
meets the requirements of Article 16. 
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18D.03 
The maximum mileage reimbursement approved by the Internal Revenue Service shall be 
approved for those employees who use their own vehicles to travel to and from Court 
when City transportation is not available. 

ARTICLE 18E 
BEREAVEMENT LEAVE 

18E.01 
Any Bargaining unit member may be granted bereavement leave with the approval of the 
Employer for the following reasons: 

A. The death of the employee's spouse, child, father, mother, step father, step 
mother, step child, brother, sister, grandmother, grandfather, aunt or uncle, 
grandchild, brother-in-law, sister-in-law, step siblings but not to exceed 
three (3) days for employees who work normal forty ( 40) hour average 
workweek. 

B. The death of the employee's spouse's mother, father, step mother, step 
father, brother, sister, child, grandmother or grandfather, aunt or uncle, 
grandchild but not to exceed three (3) days for employees who work a 
normal forty ( 40) hour average work week. 

18E.02 

18F.01 

18F.02 

18F.03 

All such absences shall not be deducted from the employee's accumulated sick leave. 

ARTICLE 18F 
LEA VE OF ABSENCE 

The authorization of a personal leave of absence without pay is a matter of administrative 
discretion. The Employer shall decide in each individual case if a leave of absence is to 
be granted. The granting of unpaid personal leave shall be considered only after all 
available leave balances (vacation, holiday, and personal days) have been exhausted. The 
duration of a personal leave of absence shall not exceed six (6) months. 

In order to be considered for a personal leave of absence, a Bargaining unit member must 
request the leave in writing, in advance, on fo1ms approved by the Employer. 

The Bargaining unit member will receive no pay or other benefits during the period of the 
leave of absence. The employee may continue hospitalization coverage at his or her 
expense. 
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l 8F.04 

18F.05 

Employees absent from work without authorization or advanced approval shall be 
considered on an unauthorized leave. Any unauthorized leave may, at the Employer's 
discretion, subject the employee to disciplinary action, including discharge. 

If the leave is requested because the Bargaining unit member has used up all sick leave to 
his/her credit, he/she may be granted a leave without pay for medical causes, within the 
sole discretion of the Employer, upon certification of reasons by a medical doctor. The 
Bargaining unit member on such leave, may return to work only upon re-certification and 
approval of his/her return by a medical doctor. 

ARTICLE 18G/H 
MEDICAL LEA VE WITHOUT PAY I FAMILY AND MEDICAL LEA VE I 

PARENTING I PREGNANCY, ETC. LEA VE 

18GH.01 
Regular full-time employees shall be granted unpaid parenting leave, in accordance with 
the following: 

18GH.02 
The employee shall submit a written request to the Employer for parenting leave at least 
thitty (30) days prior to the date the leave is to begin, except in the case of an emergency, 
along with an attending physician's statement, when such is appropriate. Coverage under 
the Employer's medical insurance plan shall not be continued during this time period, 
unless the bargaining unit member makes the necessary anangements to continue the 
coverage at the bargaining unit member's sole expense. 

18GH.03 
The request shall indicate the intended dates when the leave is to begin and end, and such 
leave shall be granted whenever the Employer dete1mines that the request can reasonably 
be approved. 

18GH.04 
Parenting leave shall include reasonable pre-delivery, delivery and recovery time as 
ce1tified by the attending physician. 

18GH.05 
A parenting leave shall not exceed ninety (90) days. In the event that the employee finds 
that his/her personal circumstances dictate that additional parenting leave is required, 
they shall make application for an additional leave, which shall be considered under the 
regulations contained in this Article. No extensions of parenting leave shall exceed one 
(1) year from the beginning date of such leave. 
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18I.01 

18I.02 

18I.03 

18I.04 

181.01 

ARTICLE 181 
INJURY LEA VE 

Any Bargaining unit member who is injured or becomes ill in the performance of his/her 
duties, shall receive sick leave pay for such absence to the limit of that employee's 
accumulated sick leave. The Bargaining unit members shall, upon receipt of a state 
compensation claim and benefits for lost time due to such injuries (Temporary Total 
Disability), surrender payments to the City of the lost time compensation (Temporary 
Total Disability) paid to the Bargaining unit member by the Industrial Commission, to the 
City. Upon receipt of that payment, the City shall re-credit the Bargaining unit member 
for the amount of sick time which is represented by the lost time payment (Temporary 
Total Disability) in the check tendered by the Bargaining unit member. So long as the 
entire Temporary Total Disability Payment issued by the Bureau of Workers' 
Compensation is tendered to the Employer, sick time shall be re-credited on a "day for 
day" basis. If a reduced amount of the Temporary Total Disability issued by the Bureau 
of Workers' Compensation is tendered to the Employer, the amount of sick time to be re
credited will be reduced on a "pro-rata" basis. 

Nothing in the section shall be construed to suggest that the Bargaining unit member, in 
order to obtain the re-crediting of the sick leave which he/she used while absent from 
work due to injury or illness in the performance of his/her duties, shall be required to 
surrender any permanent paitial disability awai·d which he/she may receive as a result of 
his/her state compensation claim. 

A probationary employee who is injured or becomes ill in the perfo1mance of his/her 
duties, may receive advances of sick leave to a maximum of fifteen (15) days, and of 
vacation to a maximum of ten (10) days in anticipation of the receipt of Workers' 
Compensation benefits. Surrender of payments and re-crediting of such sick leave and/or 
vacation shall be in accordance with Section l 8I.Ol above. 

Injury on Shift. Whenever an employee is required to stop working because of a service 
connected injury or disability, the employee shall be paid for the remaining hours of that 
workday and such time shall not be charged to leave of any kind. 

ARTICLE 18J 
ABSENCE ABUSE 

Through sick leave, the City accommodates employees who, due to personal or 
immediate family illness (as defined in Aiticle 18B), cannot report to work. However, 
sick leave is not to be used as additional vacation or personal leave. In addition to the 
terms of Article I SB, employees found abusing sick leave privileges will be subject to 
further disciplinary action as outlined in this policy. 
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181.02 

181.03 

18J.04 

18J.05 

To control absence abuse, it is necessary that all appointing authorities compile accurate 
attendance records. All absences are to be reported by the employee prior to the start of 
an employee's work shift as specified in Aliicle 16. If an employee does not notify the 
employer through his/her supervisor of an absence, he/she will be considered AWOL. 
The supervisor must inform his/her employees where, when and whom to call when 
reporting their absence. The date of absence and the reasons therefore must be accurately 
recorded on the employee's time card daily. Attendance records should include such 
details as: 

A. Reasons for absence. 
B. Time of notification. 
C. Name of person repmiing an absence. 
D. Copies of c01Tespondence such as warnings, etc. 

Examples of patterns of abuse: 

1. Absences occurring repetitively before or after weekends or holidays. 
2. Absences occurring repetitively immediately before or after pay days. 
3. Absences occurring repetitively when difficult jobs or assignments are 

scheduled. 
4. Absenteeism causing individual work perfo1mance and/or operational 

needs to suffer. 
5. Absences occurring repetitively during certain times of the month or year. 
6. Unexcused absences amounting to sixty (60) hours in a single year or 

absences amounting to over fifty (50) hours per year for two (2) 
consecutive years. 

An employee's accumulated sick leave balance will be a component in assessing a pattern 
of abuse. 

The bi-weekly divisional employee sick time usage and unexcused absence report must 
be submitted to the employee's Depmiment Head for evaluation purposes. These forms 
will be used to monitor abuses. 

If management has determined that an employee has established a pattern of abuse, 
he/she shall be notified in writing and required to bring in a certificate from a physician 
for the next twelve (12) months for any days off sick. 

During the year when an employee is on the sick leave alert list and uses less than fmiy 
( 40) hours of sick time within that year and his/her absences do not reflect any continuing 
pattern of abuse, he/she will be removed from the sick leave ale1i list in the subsequent 
year. 
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18J.06 

18J.07 

18J.08 

The validity of review by a City physician and/or management. Any such medical 
examination by the City physician shall be done on City time. Falsification of medical 
excuses all medical excuses and physician's certifications may be subject to can result in 
immediate suspension pending dismissal. 

A physician's statement is required for any illness resulting in hospitalization. 

The City's absence control procedures are based on a three (3) step approach to be 
followed in sequence. Below is a summary of each step. Employees shall be on the sick 
leave alert list for twelve (12) months. 

Step I: 

Step 2: 

Step 3: 

The supervisory authority will inform an employee that he/she has 
established an absence abuse pattern and must now bring a medical excuse 
for a further absence, or that absence will be considered unexcused. A 
letter of first warning will be given at this time. 

If the employee's abusive absence pattern continues, a hearing will be held 
and the employee will be informed by his/her supervisory authority that 
his/her absence is recorded as unexcused for lack of a valid medical 
statement. Following this hearing, a three (3) day suspension may be 
issued. 

If the employee's record still indicates continued unexcused absences or 
patterns of abuse, this employee will then be suspended pending 
discharge. 

ARTICLE 19 
VACATIONS 

19.01 All Bargaining unit members are granted a vacation with pay based on the number of 
years employed by the time of the Bargaining unit member's anniversary, upon the 
following schedule: 

Accrned Vacation I Per Hour 

0-1 Year ODays 
1-3 Years .0385 10 Days 
4 Years .0423 11 Days 
5 Years .0462 12 Days 
6 Years .0500 13 Days 
7 Years .0538 14 Days 
8 Years .0577 15 Days 
9 Years .0615 16 Days 
10 Years .0654 17 Days 
11 Years .0692 18 Days 
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12 
13-19 
20 

Years 
Years 
Years and Thereafter 

.0731 

.0769 

.0962 

19 Days 
20 Days 
25 Days 

Each Bargaining unit member will accrue the number of days based on the anniversary 
date during the current year as shown in the above schedule. 

19.02 Bargaining unit members on a normal fmty (40) hour average work week who are paid 
on a salary basis shall have vacation pay calculated by dividing the annual salary by 2080 
and then multiplying by the number of hours to be taken. 

19.03 Bargaining unit members who are paid on an hourly basis shall have vacation pay 
calculated by multiplying the current hourly rate by the number of hours to which the 
person is entitled. 

19. 04 Vacation leave shall not be cumulative and no period during which a Bargaining unit 
member was suspended or was on leave of absence shall be computed in determining 
either a Bargaining unit member's right to a vacation or the duration of such vacation. 

19.05 In no event shall more than two (2) consecutive weeks of vacation be taken at one time 
by Bargaining unit members on a normal forty (40) hour average work week. At least 
thitty (30) days notification shall be given in advance of the first anticipated day of 
vacation to the Department Head or Mayor so that the services of the Depmtment shall 
not be unduly impaired. Upon receipt of a Bargaining unit member's request to take 
vacation, the Employer shall promptly notify the Bargaining unit member of the approval 
or disapproval of the vacation request. The Department Head shall also maintain a 
master schedule of vacation requests approved which shall be made available for the 
Bargaining unit members' review. 

19.06 Bargaining unit members seeking to take no more than one (1) week of vacation shall 
give at least four (4) days advance notice to the Department Head or Mayor. Such 
request shall not be denied unless the services of that Bargaining unit member's 
Department would be unduly impaired. In the event a Bargaining unit member makes an 
emergency request to take vacation without prior notice, the Bargaining unit member 
must verity the emergency to the satisfaction of their Depattment Head, and their 
emergency vacation request shall not unduly impair the services of their Department. 

19.07 Bargaining unit members are encouraged to take all of their earned vacation during the 
year and shall forfeit their right to talce, or to be paid for, any vacation leave to their credit 
which is not taken, without the written approval of the Mayor. Such request of the Mayor 
must be in writing. Such excess leave shall be eliminated from the Bargaining unit 
member's leave balance. Bargaining unit members will not be paid for vacation time not 
taken. 

19.08 Any Bargaining unit member whose employment with the City is severed by reason of 
discharge or who leaves of his/her own accord, shall be paid for vacation accrual 
remammg. 

23 



19.09 The Director of Finance is authorized to pay to the Administrator or Executor, for the 
benefits of the beneficiaries of a Bargaining unit member whose service with the City is 
te1minated by death, such vacation allowances as are then available to such Bargaining 
unit member had he/she lived. 

ARTICLE20 
HOLIDAYS 

20.01 The following holidays are designated as paid holidays for all Bargaining unit members: 

New Year's Day 
Good Friday 
Memorial Day 
July 4 
Labor Day 

Thanksgiving Day 
Day after Thanksgiving 
Christmas Eve 
Christmas Day 
New Years Eve 
and two (2) Personal Days 

20.02 Employees who work a normal average forty (40) hour work week whose salary or wage 
is paid by the City of Aurora, shall be paid for the holidays declared in this Section and 
shall not be required to work on such holiday unless in the opinion of the employee's 
responsible administrative superior, that failure to work on such holiday would impair the 
public service. 

20.03 In order for the Bargaining unit member to be eligible for the holiday premium pay, 
he/she must have worked the day before and the day after such holiday, unless he/she has 
failed to work because of a scheduled day off, sickness or injury verified by a medical 
doctor's ce1iificate, or because of a death in the employee's immediate family or 
scheduled vacations. 

20.04 If any day designated above as a legal holiday falls on a Saturday or Sunday, the Mayor 
and Department Head shall dete1mine when the holiday shall be given. Said 
determination will take into consideration when such other holidays as Thanksgiving, 
Christmas and New Year's Day fall, so that a longer weekend prior may be had. 

20.05 Personal Days shall be used during the calendar year or lost. There shall be no caJTy-over 
of personal days. 

ARTICLE21 
PAYCHECK PROCEDURE 

21.01 Paychecks will be issued on designated Fridays, by direct bank deposit. In the event the 
Employee chooses to pick up his/her paycheck rather than have them direct bank 
deposited, the check shall be available on that Friday at the end of the business day. 
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ARTICLE22 
WAGES I COMPENSATION 

22.01 The hourly rates for the following employees shall be: 

Effective First Full Pay 
Employee January, 2015 January, 2016 

Marazzi, M. $22.97 $23.68 

January, 2017 

$25.03 

22.02 The hourly rates for the following classifications of employees shall be: 

Effective First Full Pay 'U>\1 
Classification January, 2015 January, 2016 January, 2'rf 6 
Clerical I * $19.68 $20.29 $21.45 
Clerical II * * $18.44 $19.01 $20.09 

* Includes Administrative Assistants, Clerks and Coordinators 

**Secretaries 

***An entry level wage rate for a newly hired employee shall be ninety percent (90%) of 
the lowest wage rate in that position for the first year or thi1ty (30) days for a new 
position probationary period. Upon successfully completing the respective probation, the 
wage rate shall be the then existing lowest rate. 

ARTICLE23 
LONGEVITY 

23.01 Each member of the bargaining unit with more than five (5) years of full time service 
shall be eligible for longevity benefits. Payment shall be Three Hundred Sixty Dollars 
($360.00) beginning in the sixth (6th) year of employment and an additional One 
Hundred Twenty Dollars ($120.00) for each year thereafter. Such payment shall not 
exceed Two Thousand Forty Dollars ($2,040.00) each year. Said payment shall be paid 
in a lump sum on or before the second pay period of January. 

ARTICLE24 
HOSPITALIZATION 

24.01 Effective January 1, 2012, the employer shall provide the following medical insmance 
coverage and benefits: 

Deductible at $1,250.00 individual I $2,500.00 family - In Network 
Deductible at $2,500.00 individual I $5,000.00 family - Out of Network 
Co-pay at twenty (20%) percent $750.00 individual, $1,500.00 family - In Network 
Co-pay at forty (40%) percent $1,500.00 individual, $3,000.00 family - Out of Network 
Total out of pocket at $2,000.00 individual, $4,000.00 family - In Network 
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Total out of pocket at $4,000.00 individual, $8,000.00 family - Out of Network 
Emergency Room $50.00 if non-life threatening/Emergency Room $0 iflife threatening 
Urgent Care at $25.00 co-pay 
Doctor's office visits at $10.00 per visit - In Network 
Doctor's office visits Per Major Medical - Out of Network 
Prescriptions - retail at $5.00 generic I $15.00 brand - 90 Day Supply 
Prescriptions - mail at $5.00 generic I $15.00 brand - 90 Day Supply 

NOTE: $50.00 non-life threatening emergency room; $5.00/$15.00 prescriptions; and 
$10.00 doctor's office visits are not applied toward out of pocket caps. Dental and vision 
insurance shall remain unchanged. 

NOTE: Healthy Reward Credits Applied Toward Deductibles as Follows: 
Completion of City's Wellness Program; individual $500.00; family $1,000.00 
Abstinence from Tobacco in any form; individual $500.00; family $1,000.00 
Healthy Reward Credits available after individual satisfies $250.00 deductible or family 
satisfies $500.00 of the deductible. 

24.02 Effective January 1, 2016, if an Aurora Employee's spouse works and is eligible for 
insurance coverage through his/her employer's medical, dental or other insurance plan, or 
is eligible for insurance under a retirement system plan, then primaiy coverage must be 
carried with the primary Employer or retirement system of each spouse in order for an 
Employee to be eligible for such insurance coverage under the City of Aurora's Plan. 

24.03 Eligible dependents, other than an Employee's spouse, may be covered by the insurance 
coverage of the spouse or the insurance coverage of the Employee. The decision 
regarding which insurance coverage shall be used for eligible dependents is at the 
Employee's discretion but any such decision shall be applicable for the entire calendar 
year(s). 

24.04 In the calendar year, eligible dependents for which the Aurora Employee has a formal, 
legal responsibility for the primary medical insurance coverage will continue to be 
eligible under Aurora's Plan. 

24.05 The Employee must notify the Plan Administrator immediately in wntmg of the 
commencement of such group health coverage for the spouse and other dependents for 
eligibility determination(s) under this provision. 

24.06 Effective January 1, 2016, an Employee shall contribute (3.0%) three percent of the total 
annual cost of his/her medical insurance coverage and benefits. The Employee(s) 
contribution( s) shall be deducted in the appropriate amount( s) per pay period. 

Effective January 1, 2017, an Employee shall contribute (6.0%) six percent of the total 
annual cost of his/her medical insurance coverage and benefits. The Employee(s) 
contribution(s) shall be deducted in the appropriate amount(s) per pay period. 

24.07 The Employees' contributions in Section 24.06 above shall not exceed the amounts 
contained in Appendix 1, attached. Any costs incurred under Section 24.02, or any 
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payments made under Section 24.06, shall not be included in the total out-of-pocket 
calculations referenced in Section 1. 

24.08 Newly hired Employees will be eligible for medical insurance and benefits thirty (30) 
days after their date of hire. 

ARTICLE25 
CALLOUT 

25.01 When a Bargaining unit member is called in for duty, he/she shall be compensated at 
his/her overtime rate of pay for all hours worked, but shall not receive less than two (2) 
hours pay. 

ARTICLE26 
UNIFORMS 

26.01 To the extent that the City provides uniforms for Bargaining unit members during the 
terms of this contract, the City reserves the right to establish reasonable policies 
governing the wearing and use of these uniforms and to enforce said policies. 

ARTICLE27 
TRAVEL AND CONFERENCE EXPENSES 

27.01 Employees who are required to make trips on City business in their own automobiles, 
shall be reimbursed at the maximum I.R.S. - allowed mileage rate, to be paid from the 
Treasury upon approval of the Director of Finance. 

27.02 Any employee may attend, at the expense of the Municipal Corporation, any conference 
or convention relating to municipal affairs, if authorized by the Mayor and the 
Department Head, and if the Fiscal Officer of the Municipal Corporation certifies that 
funds are appropriated and available for such purpose. Such personnel shall be 
reimbursed for meals, lodging, and any related expenses such as parking, tolls, taxi and 
tips. Receipts for all such items including meals and lodging, must be kept before such 
reimbursement can take place. Meals are not to exceed Twenty-Five Dollars ($25.00) per 
diem. Lodging expenses will be reimbursed at up to the published rate for the convention 
or workshop. In the event that no lodging rate is published, lodging is not to exceed 
Eighty Five Dollars ($85.00) per diem. A request for such allowance shall be made in 
writing to the Mayor, showing the necessity for such attendance and an estimate of the 
costs thereof to the Municipal Corporation. When and if a specialized course of study is 
required by the City to hold an employee's position, the City will reimburse any and all 
expenses for the cost of the study to the employee. 

27.03 Employees will be paid at the straight time rate for travel time to conferences only and 
this time shall not be used in computing overtime. Whenever possible, travel time to 
conferences shall be scheduled during normal working hours. 
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ARTICLE28 
DISCIPLINE 

28.01 The Employer shall only discipline employees for just cause. Notification of discipline 
must be issued within fifteen (15) days after the employer became aware of the violation 
unless the employer can show that fifteen (15) days were insufficient to complete an 
investigation. 

28.02 In the event an alleged infraction may result in a suspension of three (3) days or less, the 
affected employee shall be given forty-eight ( 48) hours to respond to the alleged 
allegations, in writing, before any disciplinary action or penalty is imposed. 

28.03 In the event that an alleged infraction may result in a te1mination or a suspension of more 
than three (3) days, the affected employee shall be given an in-person hearing before the 
Department Head in order to allow that employee an opp01iunity to respond to any such 
allegation prior to any action being taken. Such hearing shall take place within seven (7) 
calendar days, or the suspension may be imposed. 

28.04 Nothing in this aiiicle prohibits the parties from agreeing to an in-person hearing for any 
alleged infraction that could result in a suspension of three (3) days or less. 

28.05 At the request of any Employee who currently enjoys a disciplinary "clean period", that 
is, a period of time of at least twenty-four (24) consecutive months during which the 
Employee has received no discipline whatsoever, the Employer will remove/disregard 
any records of discipline occurring prior to the "clean period". Unit shall be subject to 
the terms of any dmg and alcohol abuse and/or testing policy adopted by Aurora's City 
Council into its Employee's Generally legislation, which is made generally applicable to 
the City's employees. 

ARTICLE29 
DRUG AND ALCOHOL ABUSE I TESTING 

29.01 The members of the bargaining unit shall be subject to the terms of any drug and alcohol 
abuse and/or testing policy adopted by Aurora's City Council into its Employee's 
Generally legislation, which is made generally applicable to the City's employees. 

ARTICLE30 
GRIEVANCE AND ARBITRATION PROCEDURE 

30.01 A grievance is a dispute or difference between the Employer and the Union, or between 
the Employer and a Bargaining unit member, concerning only the interpretation and/or 
application of any provision of this Agreement. Grievance forms shall be provided by 
the Union. 

30.02 The following procedures shall apply to the administration of all grievances filed under 
this procedure. 

(a) Except at Step 1, all grievances shall include: 
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(1) the name and classification of the aggrieved party; (2) the identity of the 
provisions of this Agreement involved in the grievance; (3) the times and 
place where the alleged events or conditions constituting the grievance 
took place; (4)the identity of the party responsible for causing the said 
grievance, if known to the aggrieved parody; and (5) a general statement 
of the nature of the grievance and the solution sought by the aggrieved 
Patiy. 

(b) Except at Step 1, all decisions shall be rendered by writing at each step of the 
grievance procedure. Each decision shall be transmitted to the aggrieved patiy 
and his representative, and the Union. 

( c) If a grievance affects a group of employees working in different locations, with 
different supervisors, or associated with an employer-wide controversy, it may be 
submitted at Step 3. 

( d) The steward shall process grievances with proper regard for the Employer's 
operational needs and work requirements, and shall cooperate in good faith with 
the City in keeping to a minimum of time lost from work due to grievance 
handling. The preparation of grievances shall be conducted during non-working 
hours. 

( e) Nothing contained herein shall be construed as limiting the right of any 
Bargaining unit member having a grievance to discuss the matter informally with 
any appropriate member of the administration and having said matter informally 
adjusted without the intervention of the Union, provided that the adjustment is not 
inconsistent with the terms of this Agreement, and the Union is timely notified 
and permitted to attend the meeting. In the event that any grievance is adjusted 
without a formal determination, pursuant to this procedure, said adjustment shall 
not create a precedent or ruling binding upon the Employer or Union in future 
proceedings. 

(f) The steward shall give all written grievances or complaints of local union 
members, signed by the Bargaining unit member and the steward, on forms 
provided by the local union, to the supervisor involved. 

(g) The time limits provided herein will be strictly adhered to and any grievance not 
filed initially or appealed-within the specified time limits will be deemed waived 
and void. If the Employer fails to reply within the specified time limit, the 
grievance shall automatically move to the next step. The time limits specified for 
either party may be extended only by written mutual agreement. 

(h) This procedure shall not be used for the purpose of adding to, subtracting from, or 
altering in any way, any of the provisions of this contract. 

30.03 All grievances shall be administered in accordance with the following steps of the 
grievance procedure. 
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Step 1: 

A Bargaining unit member or the Union who believes he may have a grievance shall 
notify his immediate supervisor of the possible grievance within five (5) calendar days of 
the occunence of the facts giving rise to the grievance. The supervisor will schedule an 
informal meeting with the Bargaining unit member and his representative, if the 
representative's presence is requested by the Bargaining unit member, within ten (10) 
calendar days of the date of the notice by the Bargaining unit member. The supervisor 
and the Bargaining unit member, along with the Bargaining unit member's representative, 
if his presence is requested by the Bargaining unit member, will discuss the issues in 
dispute with the objective ofresolving the matter informally. 

Step 2: 

If the dispute is not resolved informally at Step 1, it shall be reduced to writing by the 
aggrieved party and/or the Union and presented as a grievance to the aggrieved party's 
Depmiment Head within five (5) calendar days of the informal meeting or notification of 
the supervisor's decision at Step 1, whichever is later, if the supervisor fails to give the 
aggrieved pmiy an answer. The Depmiment Head shall give his answer to the aggrieved 
party and the Union within ten (10) calendar days of the receipt of the written grievance. 

Step 3: 

If the aggrieved party or the Union is not satisfied with the written decision at the 
conclusion of Step 2, a written appeal of the decision may be filed with the Mayor's 
Office within five (5) calendar days from the date of the rendering of the decision in Step 
2. Copies of the written decision shall be submitted with the appeal. The Mayor or her 
designee shall convene a meeting within ten (10) calendar days of the receipt of the 
appeal. The meeting will be held with the aggrieved party, the Depmiment Head, the 
Union, and any other patiy necessary to provide the required information for the 
rendering of a proper decision. The Mayor or her designee shall issue a final written 
decision to the employee, with a copy to the Union within ten (10) calendar days from the 
date of the meeting. 

It is clearly understood that at any stage in this grievance procedure, the Executive Board 
of the Union has the final authority in its representative capacity for the aggrieved 
employee(s) to decline to process a grievance. 

Step 4: 

1. If the grievance is not settled in Step 3, within ten (10) calendar days from the 
date that the pmiy receives its decision at Step 3, unless the parties mutually agree 
in writing to extend this time period, the grievance shall be submitted to 
arbitration by either party upon notice to the other party, and the following 
procedures shall be observed. 
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2. An impartial arbitrator shall be selected from a list of seven (7) qualified 
arbitrators supplied by the Federal Mediation and Conciliation Service upon the 
request of either paiiy. 

3. Within ten (10) calendar days of receipt of the list, the parties shall make a mutual 
selection of an mbitrator. In the event the parties cannot agree, the parties shall 
alternately strike names until one is left. 

4. The ai·bitrator will convene a hearing and render a written decision within thirty 
(30) calendar days of the hearing. The hearing shall be conducted pursuant to the 
"Rules of Voluntary Arbitration" of the American Arbitration Association. 

5. The ai·bitrator shall have no power to add to, subtract from, change, modify or 
amend any of the provisions of this Agreement, and he shall decide the issues 
presented on the basis of the preponderance of the reliable and substantial 
evidence in the record of proceedings and the express terms of this Agreement. 

6. The arbitrator's decision shall be final and binding upon the parties. 

7. The arbitrator's expenses and compensation and the cost of the hearing room, if 
any, shall be borne equally by both parties and paid within thirty (30) calendar 
days of the invoice. All other expenses shall be borne by the party incun"ing 
them. Neither party shall be responsible for any of the expenses incurred by the 
other paiiy. 

8. The time periods refe11"ed to above may only be extended by mutual agreement of 
the parties in writing. 

9. The employer, union or Bargaining unit member/grievant, have the right to be 
represented during any step of these procedures. 

10. An employee requested to appear at the ai·bitration heai"ing by either party shall 
attend without the necessity of subpoena and shall be compensated at his regular 
hourly base rate for all regular working hours during which his attendance is 
recruited by either party. 

ARTICLE31 
LEGISLATIVE APPROVAL 

31.01 It is agreed by and between the parties that any provision of this Agreement requiring 
legislative action to permit its implementation by amendment of law or by providing the 
additional funds therefore, shall not become effective until the appropriate legislative 
body has given its approval. 
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ARTICLE32 
PRINTING AND SUPPL YING 

32.01 PRINTING AND SUPPL YING: This Agreement and any future agreements shall be 
prepared and duplicated by the Employer, and an additional five (5) copies shall be 
supplied to the Union within thirty (30) days after final settlement. The Union shall be 
solely responsible for insuring that each Bargaining unit member has a copy of this 
Agreement. 

ARTICLE33 
WAIVER IN CASE OF EMERGENCY 

33.01 In cases of emergency declared by the President of the United States, the Governor of the 
State of Ohio, the Mayor of Aurora, the Federal or State Legislature, such as acts of God 
and civil disorder, the following conditions of this Agreement shall automatically be 
suspended: 

(a) Time limits for Management and Union's replies on grievances; and 

(b) All work rules and/or provisions of agreements or practices directly relating to the 
assigmnent of all employees. 

33.02 Upon the termination of the emergency, should valid grievances exist, they shall be 
processed in accordance with the provisions outlined in the Grievance Procedure of this 
Agreement and shall proceed from the point in the grievance procedure to which they 
(the grievance(s)) had properly progressed. 

ARTICLE34 
SUBJECT MATTER OF NEGOTIATIONS 

34.01 The Union and the Employer acknowledges that, during the negotiations which preceded 
this Agreement, each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter not removed by law from an area of 
collective bargaining, and that the understandings and agreements arrived at by the 
parties after the exercise of that right and opportunity are set forth in this Agreement. 
Both parties further agree that the written provisions of this Agreement represent the 
complete and entire agreement between the parties. During the life of this Agreement 
neither patiy is obligated to negotiate any item or matters, unless by mutual agreement. 
Any items previously agreed to and not included in the written provisions contained 
herein shall be null and void and have no fu1iher force and effect upon either party. 

34.02 Further, this Agreement as expressed herein, in writing, constitutes the entire agreement 
between the parties, and no oral statement or past practice or other custom shall add to or 
supersede any of its provisions. Any changes in this Agreement must be mutually agreed 
upon by the parties and must be in writing. 

34.03 The terms of this Agreement shall supersede all city ordinances and resolutions m 
conflict with this Agreement. 
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ARTICLE35 
SAVINGS CLAUSE 

35.01 This Agreement shall be subject to and subordinated to any present and future federal and 
state laws. Fmiher, it is the intent of the Employer and the Union that this Agreement 
comply in every respect with the applicable legal statutes and charter requirements. If it 
is determined that any provision of this Agreement is in conflict with the law, that 
provision shall be null and void and shall not affect the validity of the remaining 
paragraphs of this Agreement. 

ARTICLE36 
DURATION 

36.01 This Agreement represents a complete and final understanding on all bargainable issues 
between the City and the Union. It shall be effective as of June 30, 2014 and remain in 
full force and effect unit June 29, 2017 and thereafter from year to year unless at least 
ninety (90) days prior to said expiration date either party gives timely written notice to 
the other of an intent to negotiate on any or all of its provisions. If such notice is given, 
negotiations shall be promptly commenced and this Agreement shall remain in full force 
and effect until a new agreement is reached. This Agreement shall supersede all previous 
agreements and memorandums. 

ARTICLE 37 
EXECUTION (SIGNATURE) 

IN WITNESS WHEREOF, the pa1iies hereto have caused this Agreement to be duly 
executed this / fa day of~ , , 202~f 

FOR THE CITY OF FOR THE NATIONAL PRODUCTION 
AURORA, OHIO WORKERS' UNION LOCAL 707 

ft~ ~ ·~ ~ 1/t1c!1s 
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FISCAL OFFICER'S CERTIFICATION 

I, ROBERT PAUL, Finance Director for the City of Aurora, Ohio, hereby ce1iify that the 

funds necessary to administer this Agreement are either in the City's Treasury or are in the 

normal process of collection. 

Robe1t Paul, 
Aurora City Finance Director 
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AURORA CITY and NATIONAL PRODUCTION WORKERS' UNION, LOCAL 707 S 
CLERICAL UNIT EMPLOYEES 

EMPLOYER'S PROPOSALS, SEPTEMBER 22, 2014 

Article 24: APPENDIX 1 

EMPLOYEE'S MONTHLY COSTS MONTHLY COSTS 
INSURANCE COVERAGE JANUARY I, 2016 JANUARY I, 2017 

CHOICE 

TOTAL EMPLOYER EMPLOYEE TOTAL EMPLOYER EMPLOYEE 
EMPLOYEE ONLY 

$770.96 $747.83 $23.13 $848.06 $797.17 $50.88 
EMPLOYEE+ CHILD(REN ONLY 

$1,263.49 $1,225.59 $37.90 $1,389.84 $1,306.45 $83.39 

EMPLOYEE+ SPOUSE ONLY 
$1,541.47 $1,495.23 $46.24 $1,695.62 $1,593.88 $101.74 

EMPLOYEE+ SPOUSE+ 
CHILD(REN) $2,312.31 $2,242.94 $69.37 $2,543.54 $2,390.93 $152.61 

*2016 and 2017 Costs are projected. 
*Employee contributions are "capped" at the above amounts regardless of future costs increases. 
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