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CONTRACT COVENANTS 
 
 

As a prelude to the bargaining of this Negotiated Agreement, members of the West Carrollton 
Education Association (WCEA) and representatives of the West Carrollton Board of Education 
jointly agreed to the following beliefs and concepts.  In general, both parties agree the pursuit of 
educational excellence requires a strong future orientation and a willingness to make long-term 
commitments together.  These embedded core beliefs provide a framework that defines the 
relationship between the WCEA and the Board of Education. 
 

 To continuously improve open, honest communication based on trust and mutual respect. 
 

 To continuously promote long-term financial stability. 
 

 To continuously improve student achievement. 
 

 To continuously improve professional development that meets the needs of faculty and 
benefits students 

 
 To continuously promote a healthy, safe, learning and working environment
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1.00 ASSOCIATION RIGHTS 
 
1.01 RECOGNITION 
 
The West Carrollton Board of Education recognizes the West Carrollton Education Association 
(OEA-NEA) as the sole and exclusive bargaining agent for the teacher members of the 
certificated staff of the District, but excluding education aides, substitute teachers, media clerks, 
non-certificated or licensed and/or classified civil service personnel and the following 
administrative and supervisory personnel. 
 

Superintendent 
Directors  
Administrative Assistants 
Principals 
Assistant Principals 
Deans 
School Psychologists 
Other Administrative and Supervisory Personnel 

 
Other Administrative and Supervisory Personnel shall include any certificated or professional 
employee having the authority to responsibly direct other certificated or professional employees 
and/or the authority to hire, transfer, assign, promote, discharge, reward or discipline other 
certificated or professional employees. 
 
1.02  MEETINGS 
 
The Association may conduct conferences with teachers on school time, with permission of the 
building principal. The conduct of such business shall not interfere with the program of 
instruction. 
 
1.03 BULLETIN BOARDS 
 
The District shall provide a teacher bulletin board in every school building. The Association 
shall have the right to post notices of its activities and matters of Association concern on such 
bulletin boards. 
 
1.04 EQUIPMENT USE 
 
The Association, or any committee thereof, shall have the right to use the following school 
owned equipment on school premises without charge: typewriters, copy machines, computers, 
and audio-visual equipment. The Association will reimburse the Board for supplies used and 
shall assume the financial responsibility for loss or damage to said equipment while in use by the 
Association. 
 
1.05 FACILITIES USE 
 
The Association, or any committees thereof, shall have the right to use school buildings and 
facilities without charge for professional meetings at times when a custodian is normally on duty. 
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At other times the Association may use the buildings according to regulations established by the 
Business Office. 
 
1.06 INTERNAL MAIL SYSTEM 
 
The Association may use the internal mail system of the school and place Association 
communications in the mailboxes provided each teacher in the system. The Association may also 
use the District’s electronic mail system for communicating with teachers.  The District’s mail 
systems shall not be used for the distribution of materials which are harassing, abusive, or 
threatening toward any individual or group. 
 
1.07 BUDGETING 
 
The District agrees to review, through its agent, the Superintendent, with the West Carrollton 
Education Association, through its agent, the president, matters which affect budgeting or 
appropriations of funds that affect teacher welfare. 
 
1.08 BOARD MINUTES 
 
As provided by Ohio Revised Code, Section 3313.26, the Board of Education shall provide the 
president of the West Carrollton Education Association a copy of Board meeting minutes of the 
previous meeting after such minutes have been approved by the Board. 
 
1.09 ASSOCIATION PROFESSIONAL LEAVE 
 
The Association President or his/her designee shall be granted sixteen (16) days leave to attend 
and participate in professional meetings as indicated by Section 3313.20 of the Ohio Revised 
Code. The Association President or his/her designee may use such leave for conducting 
Association business as deemed necessary by the Association President. Such leave will be 
granted if submitted in writing to the Association President’s or his/her designee’s immediate 
supervisor two (2) working days prior to the date of the leave. The Superintendent or his/her 
designee may agree to less notice in the case of an emergency. 
 
The sixteen (16) days of leave granted herein shall be with pay, and the District will assume the 
cost for the substitute teacher(s) but will not be obligated to pay any expenses incurred in 
attending the meeting(s). 
 
Additional Association Professional Leave as above may be granted to the Association President 
or his/her designee at the discretion of the Superintendent, provided a timely written request is  
submitted by the President with full description of the place, function, and purpose of such leave 
and the assumption by the Association of the costs for necessary substitutes. Any additional days 
granted under this paragraph shall be with pay, but the District shall not be obligated for the cost 
of substitute teacher(s) or any other expenses. 
 
1.10 DISTRICT DOCUMENTS 
 
The Association president or his/her designee shall be placed on the mailing list to receive a copy 
of all financial statements and other pertinent reference materials, excluding privileged materials 
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and confidential personnel material, on the same date that the Board of Education and its agents 
receive the financial statements and other reference materials. At all meetings of the Board, the 
Board will supply to the Association all such attachments and reference material utilized during 
the conduct of the meeting, excluding the privileged and confidential personnel materials. The 
tentative agenda for all regularly scheduled Board meetings will be made available to the 
Association president or his/her designee on the same day that it is provided to the Board. 
 
1.11 ASSOCIATION DUES DEDUCTION 
 
Association dues shall be deducted from a teacher’s paycheck upon the Association’s providing 
the Treasurer of the Board a payroll deduction/signed authorization form. Such deductions shall 
be continuous, unless canceled by the teacher, while the teacher is in the employ of the District. 
 
Deductions shall be made equally from each pay for all teachers authorizing such deductions.  
Dues deducted by the Treasurer of the Board shall be transmitted to the Association treasurer in 
twenty (20) payments by the first of each month beginning with the month of October.  Each 
payment shall include a listing of the name of, and amount for, each teacher for, each teacher for 
whom transmittal is being made. 
 
1.12 EXCLUSIVE RIGHTS 
 
No other organization representing or claiming to represent, teachers for the purpose of 
collective bargaining shall have the organizational rights set forth in Sections 1.02, 1.03, 1.04, 
1.05, 1.06, 1.07, 1.09, 1.10, 1.11, 1.13. 
 
1.13 FAIR SHARE FEE 
 
A. The District shall deduct from the pay of members of the bargaining unit who elect not to 

become or to remain members of the Association a fair share fee for the Association’s  
representation of such non-members. 

 
B. Notice of the amount of the annual fair share fee shall be transmitted by the Association 

to the Treasurer of the Board on or about September 15 of each year for the purpose of 
determining amounts to be payroll-deducted. The District agrees to promptly transmit all 
amounts deducted to the Association. 

 
C. Schedule of Fair Share Fee Deductions 
 

1. All Fair Share Fee Payers 
 

Payroll deduction of such annual fair share fees shall commence on the first pay 
date which occurs on or after January 15th annually. In the case of bargaining unit 
employees newly hired after the beginning of the school year, the payroll 
deduction shall commence on the first pay date on or after the later of sixty (60) 
days employment in a bargaining unit position or January 15th. 

 
2. Upon Termination of Membership During the Membership Year 
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The Treasurer of the Board shall, upon notification from the Association that a 
member has terminated membership, commence the deduction of the fair share 
fee with respect to the former member, and the amount of the fee yet to be 
deducted shall be the annual fair share fee less the amount previously paid 
through payroll deduction. The deduction of said amount shall commence on the 
first pay date occurring on or after forty-five (45) days from the termination of 
membership. 

 
D. The District further agrees to accompany each such transmittal with a list of the names of 

the bargaining unit members for whom all such fair share fee deductions were made, the 
period covered, and the amounts deducted for each. 

 
E. The Association represents to the District that an internal rebate procedure has been 

established in accordance with section 4117.09(C) of the Ohio Revised Code and that a 
procedure for challenging the amount of the representation fee has been established and 
will be given to each member of the bargaining unit who does not join the Association 
and that such procedure and notice shall be in compliance with all applicable state and 
federal laws and the Constitutions of the United States and the State of Ohio. 

 
F. Upon timely, demand, non-members may apply to the Association for an advance 

reduction/rebate of the fair share fee pursuant to the internal procedure adopted by the 
Association. 

 
 
2.00 BOARD RIGHTS 
 
2.01 BOARD RIGHTS 
 
The Board, by mutual agreement with the Association, commits itself to such Association rights 
and other conditions of employment as incorporated in the negotiated Agreement; and the Board, 
on behalf of the electors of the district, retains and reserves unto itself the ultimate 
responsibilities for proper management of the school district conferred upon and vested in it by 
the Revised Code of Ohio and the Constitutions of the State of Ohio and the United States 
including the responsibility for and the right: 
 
A. To maintain executive management and administrative control of the school system and 

its properties and facilities, and the professional activities of its employees as related to 
the conduct of school affairs; 

 
B. To hire all employees and, subject to the provisions of the law and the negotiated 

Agreement, to determine their qualifications and the conditions or their continued 
employment, or their dismissal or demotion; and to promote and/or transfer all such 
employees;  

 
C. To establish grades and courses of instruction, including special programs, and to provide 

for athletic, recreational, and social events for students, all as deemed necessary or 
advisable by the Board; 
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D. To delegate authority through recognized administrative channels for the development 
and organization of the means and methods of instruction according to current written 
Board policy, the selection of textbooks and other teaching materials, and the utilization 
of teaching aids of all kinds; 

 
E. To determine class schedules, the hours of instruction, and the duties or responsibilities, 

and assignments of the teachers and other employees with respect thereto, and 
non-classroom assignments and the terms and conditions of employment consistent with 
the terms of the Negotiated Agreement; and 

 
F. All powers, rights, authorities, duties and responsibilities conferred upon and vested in 

the Board by law are expressly retained and reserved by the Board, except as limited by 
this Agreement. 

 
 
3.00 DEDUCTIONS 
 
3.01 PAYROLL DEDUCTIONS 
 
The Treasurer of the Board shall make payroll deductions for required items, such as federal 
income tax, state and local income tax, and retirement. In addition, payroll deductions will be 
made upon request for dues and assessments for WCEA and affiliates; annuity funds when 
conditions have been met; an authorized financial institution; authorized insurance benefits; after 
tax purchase or restoration of STRS credit, United Way over ten (10) pay periods; and, during 
that period of time United Way deductions are not being made, a contribution to a political 
organization, party or non-partisan issue. Additional deductions for political organizations, 
parties and non-partisan issues shall be subject to a uniform amount determined by the Treasurer 
of the Board to be necessary to defray the actual cost of making such deduction. Any further 
payroll deductions will be at the discretion of the Board. 
 
3.02 DUES DEDUCTION 
 
Teachers who desire to cancel Association dues deduction shall obtain from the Association a 
“Cancellation of Dues Deduction” form, complete it, and return it to the Association. The 
Association shall transmit the original of such cancellation promptly to the Treasurer of the 
Board. Under no circumstances shall the Association deny the right of any teacher to revoke an 
authorization of payroll deduction of union dues. 
 
The Association shall indemnify and hold the Board harmless against any and all claims, 
demands, suits or other forms of liability including, by way of example and not limitation, the 
cost of any judgment against the Board and the reasonable value of any fees incurred, that may 
arise out of or by reason of action taken by the Board or not taken by the District for the purpose 
of complying with any provision of this section. 
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3.03 TAX DEFERRED PAYROLL DEDUCTION PLAN TO RESTORE OR 
PURCHASE STRS CREDIT 

 
The Internal Revenue Code (IRC) Section (414)(h)(2) permits District “pick-up” of the teacher 
portion of contributions to a retirement plan, thereby resulting in tax deferral of teacher 
contributions. 
 
Under the State Teachers’ Retirement System of Ohio (STRS) laws and rules, teachers may: (1) 
re-deposit contributions previously withdrawn plus interest, and/or (2) purchase eligible service 
credit. 
 
In order to permit tax deferral for these additional amounts, any teacher who wishes to purchase 
or restore STRS credit by payroll deduction must enter into a binding irrevocable payroll 
deduction authorization, and such teacher shall not have the option of choosing to receive the 
amount directly instead of having them paid by the District to STRS. 
 
Additional amounts herein specified, through payroll deductions from salary, are designated as 
being picked up by the District and paid by the teacher in accordance with Internal Revenue 
Code requirements. 
 
 
3.04 DIRECT DEPOSIT 
 
All paychecks will be direct deposited. 
 
 
4.00 LEAVES 
 
4.01 PERSONAL LEAVE 
 
Within a given school year, a full-time teacher shall be entitled to one (1) day of personal leave 
to conduct personal business for each sixty-one (61) days or major fraction thereof for which the 
teacher is contracted. Personal leave shall not be granted for the following days: 
 
A. The first and last day of school. 
 
B. The school day preceding or following a day (or days) when school is closed for 

holidays. A teacher may be granted a waiver to this restriction by notifying the building 
principal and by presenting the Application for Use of Leave form and seeking 
authorization for such leave from the Superintendent. 

 
C. Professional conference days. 
 
Request for approval for such leave with pay shall be made on the Application for Use of Leave 
Form and submitted for approval to the principal of the building to which the teacher is assigned 
at least two (2) days prior to the intended absence. Unusual circumstances may make it 
impossible to submit the request two (2) or more days in advance. Under such conditions, the 
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request should be made orally in person, by telephone, or other means, and then confirmed later 
by submission of a completed leave form. 
 
Personal leave shall not be regarded as paid vacation days and shall not be used for recreation, 
attending sporting events, shopping, or similar purposes, but shall be used to allow for absences 
without loss of pay for occasions when the teacher has legitimate and pressing matters which 
prevent attendance in the teaching assignment. 
 
In requesting personal leave, the teacher shall indicate one of the reasons listed on the 
Application for Use of Leave Form, items A through F, by placing a check to the left of the 
applicable reason involved. (See Appendix D) 
 
The Board reserves the right to investigate an alleged abuse of personal leave used, and such 
abuse shall be subject to disciplinary action. 
 
Unused personal leave shall be purchased by the Board at the end of the school year at one-third 
(1/3) of each unused day at the teacher’s per diem rate. 
 
4.02 SICK LEAVE 
 
Accumulation of Sick Leave 
 
One and one-fourth (1-1/4) days of sick leave shall be granted for each completed month of 
employment to a maximum of fifteen (15) days per year. Sick leave is cumulative to a maximum 
of four hundred thirty-five (435) days. Teachers who render part-time, seasonal, intermittent, per 
diem, or hourly service shall be entitled to sick leave for the time actually worked at the same 
rate as that granted like full-time teachers, and shall accumulate on such prorated basis to the 
same maximum. 
 
Advance of Sick Leave 
 
Each full-time, annually contracted teacher shall receive on the first work day in the school year 
an advance of five (5) days of sick leave and again on the first day of January (first day of 
October for alternate attendance plan school) an additional advance of five (5) days for a total 
annual advance of ten (10) days. The Board shall advance the second five (5) days (including the 
first five (5) day advance) when requested by the teacher. Receipt of payment for sick leave not 
earned under the law, followed by failure to complete contractual obligations by the teacher, 
shall result in a financial obligation to reimburse the Board of Education for any such 
overpayment. Advancement on a pro-rated basis shall be made available for teachers who are 
regularly employed on a part-time basis or hourly service under annual contracts. Teachers 
rendering seasonal, intermittent, or casual services shall not be entitled to sick leave 
advancement except as required by statute. 
 
Use of Sick Leave 
 
All of a teacher’s accumulated sick leave may be used for absence due to: 
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1. Personal illness, incapacitation due to pregnancy, injury, or exposure to 
contagious disease which could be communicated to others. 

 
2. Illness, injury, or death of members of teacher’s immediate family.   Immediate 

family is defined as father, mother, spouse, brother, sister, child, in-law, or 
dependent relative living in the same house as the teacher covered by the sick 
leave policy. Guardian, stepparents or stepchildren and foster parents or foster 
children shall also be considered as immediate family for this purpose. 

 
 
Applying for Use of Sick Leave 
 
In order to have days of absence credited to sick leave, a teacher must complete and sign an 
“Application for Use of Leave Form” in triplicate and file three (3) copies with his/her principal 
or supervisor. The application will be approved or disapproved by the principal or supervisor. If  
he/she approves it, he/she will send one (1) copy to the Treasurer of the Board, will keep one (1)  
copy in his/her files, and return one (1) copy to the applicant. If he/she disapproves it, he/she will 
keep one (1) copy for his/her files and return two (2) copies to the applicant stating the reasons 
for his/her disapproval. 
 
Teacher Justification for Utilization of Sick Leave 
 
If a teacher is absent from duty because of illness, injury incapacitation due to pregnancy, death 
of members of teacher’s immediate family, or death of relative as stipulated in Bereavement 
Leave, the teacher upon returning, shall complete and sign an “Application for Use of Leave 
Form” prescribed by the Board as currently in use. 
 
If medical attention is required, the teacher shall furnish a written statement on such form as 
prescribed by the Board as follows: 
 

1. Name of attending physician. 
 

2. Address of attending physician. 
 

3. Dates the attending physician was consulted. 
 
Falsification of a statement is grounds for suspension or termination of employment under 
Sections 3319.081 and 3319.16 of the Revised Code. 
 
4.03 SICK LEAVE CO-OPERATIVE 
 
The purpose of the Sick Leave CO-OP is to provide paid days to bargaining unit members who 
have exhausted their accumulated sick days and who are experiencing prolonged catastrophic 
personal or family illness or injury, or catastrophic illness or injury in the immediate family 
(mother, father, spouse, child). Allotments will be limited to cases of catastrophic illness, injury 
or non-elective surgery occurring under unusual, severe or emergency conditions as determined 
by the Sick Leave CO-OP Committee (SLCC). 
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A. Sick Leave CO-OP Committee 
 

1. The superintendent or his designee. 
 

2. Three (3) members of WCEA appointed by the WCEA President.  One member 
so appointed will be the Chairperson of the Committee, responsible for making 
the solicitation of days and reporting data concerning the Sick Leave CO-OP to 
the district treasurer. 

 
3. The SLCC shall review the operation of the Sick Leave CO-OP annually, and 

shall make recommendations, if necessary, for modifications of the plan to the 
negotiating teams of the WCEA and the Board. 

 
B. Procedures 
 

1. Allotments will be limited to use for personal catastrophic illness or injury, or for 
catastrophic illness or injury in the immediate family (mother, father, spouse, 
child).  A doctor’s statement describing the illness or injury is required with the 
Application for Use of Sick Leave form in order for the request to be considered, 
and a second doctor’s statement is required for reapplication over 30 days. 

 
2. Once a request has been made, the SLCC will meet to determine if the request 

falls under the rubric of prolonged catastrophic personal illness or injury, or 
catastrophic illness or injury in the immediate family (mother, father, spouse, 
child).  The determination of the SLCC will be final, and will not be subject to the 
Grievance Procedure contained in the Negotiations Agreement. 

 
3. Should the SLCC determine that the request falls under the provisions of 

paragraph one 1 of this section, the chairperson of the SLCC will communicate 
with all members of the bargaining unit to solicit donations of sick leave.  If less 
than thirty (30) days are contributed from members of the bargaining unit, the 
applicant will receive only that amount of days.  Should more than thirty (30) 
days be contributed, the Chairperson of the SLCC will report the first thirty (30) 
days received to the district treasurer.  The date/time stamp on each e-mail reply 
will determine the chronological order in which the first thirty (30) days were 
donated.  Once the Chairperson has determined who has contributed the thirty 
(30) days, each contributor will be sent the Sick Leave CO-OP Donation form to 
be executed, authorizing the deduction.  Upon receipt of such written 
authorizations, the Chairperson will forward them to the district treasurer. Sick 
days that have been donated that are unused will be re-credited to their original 
holder. 

 
4. The Chairperson will use the internet to solicit contributions.  To the extent 

possible, e-mails will be sent to all bargaining unit employees simultaneously, 
after school hours.  To protect the confidentiality of the applicant’s reason for 
requesting leave from the SLCC, the solicitation e-mail will contain only the fact 
that the SLCC has certified the applicant’s eligibility to receive donations of sick 
leave. 
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5. On the initial application, a member of the bargaining unit may apply for up to 

thirty (30) days.  The employee must reapply for additional paid leave beyond 
thirty (30) days, not to exceed sixty (60) total days in a school year.  The 
procedure for applying for a second thirty (30) days shall be the same as applying 
for the first thirty (30) days. 

 
6. Allotments from the Sick Leave CO-OP will be made only for absences under a 

member’s regular teaching contract.  Allotments will not be made for absences in 
programs such as summer school, extended services, supplemental contracts or 
any other part-time or second position the member may hold. 

 
7. Days may not be received from the CO-OP for absences due to injuries or 

illnesses that qualify the member for Workers Compensation benefits. 
 
 
4.04 LEAVE OF ABSENCE 
 
A. Definition 
 

A leave of absence is understood to mean a period of extended absence from duty by a 
teacher for which written request has been made and formal approval has been granted by 
the Board of Education. 

 
B. Purposes for Which Leave of Absence May be Requested 
 

A teacher employed by the Board of Education for two (2) complete and consecutive 
school years of one hundred eighty (180) days of instruction or who meets the equivalent 
through part-time teaching may request a leave of absence without pay for educational 
advancement of a full-time student schedule, educationally related travel or research, or 
Association office. Thereafter, a teacher is eligible to request a leave of absence after 
each seven (7) years of completed and consecutive service with the West Carrollton 
School District. 

  
If a teacher does not use the leave of absence for the purpose for which the leave was 
granted, the decision regarding the teacher’s return should be placed at the discretion of 
the Superintendent. 

 
C. Length of Leave of Absence 
 

A leave of absence for any purpose, except military leave, shall not be requested to 
extend beyond two (2) semesters. Said leave of absence may be renewed upon request. 
Renewal may accrue up to four (4) semesters. 

 
D. Compensation During Leave of Absence 
 

For all leaves which are without pay, fringe benefits may be continued at the expense of 
the teacher upon making the proper arrangements with the Treasurer.  College or 
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university credits from an accredited school actually granted to the teacher during leave 
for travel, study, or research will be utilized in placing the teacher on the salary schedule 
upon return. No credits will be given for research or travel, political or Association 
office, or volunteer service. The teacher will not be eligible for any additional years of 
experience on the salary schedule by reason of such leave. 

 
E. Returning From Leave of Absence 
 

Any teacher who is on leave of absence who wishes to return to his/her teaching duties at 
the beginning of the school year shall notify the Superintendent or his/her designee in 
writing of such intention no later than March 1, preceding the commencement of the next 
school year. 
 
Any teacher who takes a leave of absence shall be guaranteed the return to a comparable 
teaching position held prior to such leave. 

 
If notice is not received by March 1, it is assumed that the person on leave of absence has 
no desire to return, thereby terminating the leave and employment.  

 
4.05 MATERNITY/CHILD CARE LEAVE 
 
The Board of Education shall grant a leave of absence for maternity or child care without pay to 
any full-time teacher who has been employed for two (2) complete school years. 
 
A. A teacher may request a leave of absence without pay for the purpose of maternity or 

child care. Such request must be submitted to the Superintendent or his/her designee at 
least thirty (30) days prior to the start of the requested leave of absence, except in 
emergency situations. Return to a comparable classroom position is guaranteed but shall 
be limited to the beginning of a grading period under which the teacher taught. 

 
B. The duration of a maternity or childcare leave of absence shall be no longer than two (2)   

years, renewable annually by March 1. 
 
C. Where sick leave is used for maternity, the use of sick leave for maternity shall end on 

the date that the teacher’s physician certifies that the teacher may return to work. 
 

Maternity or child care leave may be used in lieu of sick leave when the teacher has 
determined that a transfer from sick leave to maternity leave is desirable. 

 
D. Should there be a change in the situation which eliminates the need for maternity or child 

care leave of absence, the teacher shall be eligible to return to the classroom at the 
beginning of the next nine (9) week grading period, if such position is available. If no 
comparable teaching position is available, the teacher will not be eligible to return until 
the date specified in the initial leave request. 

 
E. 1. Any teacher who takes a leave scheduled to terminate before the end of 

the school year must notify the Superintendent or his/her designee in writing of 
the teacher’s  intent to return to teaching duties at least four weeks prior to the 
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requested return date. Failure to so timely notify shall place the decision regarding 
return at the discretion of the Office of the Superintendent. 

 
2. Any teacher who is on maternity leave of absence through the remainder of the 

current school year and who wishes to return to teaching duties at the beginning 
of the next school year shall notify the Superintendent or his/her designee in 
writing of such intention no later than March 1, preceding the commencement of 
the next school year. If the leave is granted after March 1, the teacher shall notify 
the Superintendent or his/her designee in writing of such intention to return at the 
time that the leave is requested. Failure to so timely notify shall place the decision 
regarding return at the discretion of the Office of the Superintendent. 

 
F. The continuing contract status of any such teacher shall not be adversely affected by 

maternity or child care leave. A teacher returning from a maternity or child care leave of 
absence shall be placed on the salary schedule at the step at which previously recognized 
non-West Carrollton experience plus West Carrollton experience, calculating the total of 
fractional years, entitles the teacher. 

 
G. While the teacher is exercising the rights to maternity or child care leave of absence, the 

teacher may make monthly advance premium payments to the office of the treasurer for 
the fringe benefits of the teacher’s choice. 

 
4.06 MILITARY LEAVE 
 
Teachers shall be granted military leave in compliance with O.R.C. Sections 3319.13, 3319.14, 
5923.05 and related statutes. 
 
4.07 SABBATICAL LEAVE OF ABSENCE 
 
Sabbatical leaves of absence for educational activities related to their teacher area shall be 
granted by the Board of Education to full-time, annually contracted teachers under the following 
conditions. 
 
A. In order to apply for sabbatical leave the teacher must have a bachelor’s degree, must be 

properly certificated in his/her area of instruction, and must have completed seven (7) 
consecutive years of regular employment in the West Carrollton School District 
immediately prior to application. After completion of the seven (7) consecutive years of 
regular employment, the teacher must have completed at least two (2) years of regular 
employment following a district-approved leave of absence (maternity/child care). 
Involuntary military service will be included in the seven (7) consecutive years of 
service. 

 
B. Each year up to five (5) percent of the eligible teaching staff may be granted such 

sabbatical leave of absence. 
 
C. The applicant must not have been granted a sabbatical leave of absence from the West 

Carrollton School District during the seven (7) consecutive years of service immediately 
preceding current application. 
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D. The applicant must sign an agreement to return to service in the West Carrollton City 
School District immediately upon termination of the sabbatical leave and continue in 
such service for a period of two (2) years, or to refund all of the compensation received 
from the District during the sabbatical leave of absence. 

 
E. All provisions of the Ohio Revised Code, Section 3319.131, shall be adhered to by all 

parties except as further provided herein. If the replacement teacher’s pay is less than the 
pay of the regular teacher who is on leave, the teacher on leave shall receive the 
difference. No other compensation or fringe benefits will be provided at Board expense 
except that the teacher will be kept on the eligible rolls for medical and term life 
insurance if possible and will be reimbursed for the appropriate amount of the cost of 
such insurance if the teacher returns to duty and completes the remainder of the contract 
year. 

 
F. Application for sabbatical leave shall be made in writing to the Superintendent or his/her 

designee not later than March 15 preceding the initial summer term during which the 
leave is desired. The application shall include an acceptable plan for spending the leave 
in a manner of study calculated to contribute to the professional effectiveness of the 
applicant as a teacher. 

 
G. A teacher on sabbatical leave shall not render teaching service for compensation in 

another educational institution, except an assistantship, a fellowship, or a grant. 
 
H. Upon completion of sabbatical leave the teacher shall file within sixty (60) days with the 

Superintendent or his/her designee a written report of his/her educational pursuits while 
on sabbatical leave. 

 
I. The teacher returning from sabbatical leave shall be placed in a teaching position 

comparable to the one held prior to going on leave but shall have no right to resume 
supplemental duties except as assigned and approved by the Superintendent after the 
teacher’s return to this district. 

 
J. A leave of absence shall be granted to a teacher who agrees to receive three-fourths of 

his/her annual salary for three years prior to the year’s leave of absence. During that leave 
of absence, the teacher will be paid three-fourths of the salary he/she would have earned. 
Health and term life insurance benefits will be maintained as if the teacher were actually 
teaching. 

 
Prior approval is required with consideration given to the availability of a replacement for 
one (1) year when the teaching area is highly specialized. 

 
4.08 BEREAVEMENT LEAVE 
 
A leave of absence, chargeable to sick leave, shall be allowed for absence due to the death of a 
relative not included under the definition of “Immediate Family” as defined in Article 4.03 Sick  
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Leave. Such leave shall be limited to one (1) day, but may be extended under unusual 
circumstances by the Superintendent or his/her designee. 
 
Should the death in the above situation occur at a distance greater than two hundred fifty (250) 
miles from West Carrollton, travel time shall be allowed and charged to sick leave. 
 
4.09 ASSAULT LEAVE 
 
A. 1. The Board may grant Assault Leave, subject to the procedure in Paragraph 

 3, to any teacher who must be absent from assigned duties due to any 
 disability which results from bodily injury incurred while teaching or 
 engaging in carrying out school related duties -- on or off school property 
 -- to which the teacher was assigned before, during or after normal 
 classroom instructional hours. Injuries incurred from natural, accidental, 
 or any other cause not directly related to the execution of assigned duties 
 are excluded. 

 
2. The following condition shall serve to determine eligibility for Assault Leave: 

 
a. Any teacher who must be absent from assigned duties due to a disability 

which results from reasons stated above shall be paid the full scheduled 
compensation for a period of time not to exceed forty-five (45) days, 
subject to Paragraphs 3, 4, 7 & 8. 

 
b. The time missed shall not be deducted from the accumulated sick leave of 

the teacher. 
 
3. The Superintendent shall determine eligibility for Assault Leave and such 

eligibility shall be based upon information which shall include, but not be limited 
to the following: 

 
a. A statement of the nature of the disability or injury. 

 
b. Notice of the date and time of the incident. 
 
c. Identification of the individual(s) who caused the disability or injury, if 

known. 
 

d. A full statement of the facts and circumstances related to the event which  
caused the disability or injury. 

 
e. A statement from a certified physician describing the nature of the 

disability or injury, the anticipated duration of the disability or injury, and 
how the disability or injury prohibits the performance of assigned duties 
and for how long. 
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f. A statement indicating willingness to participate and cooperate with the 
Board, to the degree possible dependent upon the severity of the disability 
or injury, if the Board should decide to take legal action against the 
individual(s) responsible for the disability or injury. 

 
4. Payment for Assault Leave shall be discontinued on the date the individual is no 

longer under contract to the West Carrollton Board of Education. 
 

5. A teacher may not accumulate Assault Leave. 
 

6. Payment for Assault Leave shall be at the applicant’s current scheduled rate of 
pay at the time of eligibility or at the rate of pay for which the applicant may 
become eligible during the course of the leave period. All other benefits are to 
remain in full force and effect during the full period of the leave. 

 
7. In the event of disability in excess of fifteen (15) working days, the Board shall 

have the right to request the individual to submit to an examination by a physician 
of the Board’s choice for the purpose of making a determination of the continued 
eligibility for Assault Leave benefits. If the decision of the Board’s physician is 
contradictory to that of the applicant’s physician, then a third physician, agreeable 
to both the Board and the applicant, shall be employed to make an examination, 
and the decision of this third physician shall be binding on both the Board and the 
applicant as related to the continuation or termination of leave. Costs of the third 
examination shall be mutually shared by the Association and the Board. 

 
8. Falsification of either a signed statement or a physician’s certificate is to be 

reason for immediate suspension or termination of contract. 
 
 
5.00 HEALTH INSURANCE 
 
5.01 HEALTH INSURANCE 
 
A. Insurance Program 
 

1. Coverage shall be from the first day of employment provided that the teacher 
properly and timely completes the application for coverage and files it with the 
Treasurer. The effective date for other than new teachers shall be governed by the 
rules of the carrier.Subject to the provisions of Paragraph C of this Section 5.01, 
health insurance premiums shall be paid 90% by the District and 10% by the 
teacher. The base rate upon which the 90%/10% formula will be applied is the 
single or family rate.  
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2. The District, upon thirty (30) days notification to the Association, may change the 
health insurance carrier provided that the coverage is substantially equal to or 
better than the coverage now provided. If the District decides to change carriers, 
the parties shall meet to discuss such change within ten (10) days notice to the 
Association of such intent to change carriers. 

 
B. Effective with the 2006 health insurance renewal, and continuing each year thereafter, the 

Board’s share of the premium increase will be limited to 12%.  The employee will be 
responsible for the excess of the increase over 12% except to the extent those such 
increases are offset by cost containment measures.   

 
5.02 TERM LIFE INSURANCE 
 
The District will provide $50,000 term life insurance for all half time or more teachers. Teachers 
working less than one-half time shall receive $25,000 coverage. 
 
The District shall also provide accidental death and dismemberment insurance coverage 
consistent with the above categories. 
 
5.03 DENTAL INSURANCE 
 
The District shall pay eighty (80) percent and the teacher twenty (20) percent of the premium 
cost for the dental insurance program: 
 
5.04 PART-TIME TEACHERS - HEALTH AND DENTAL INSURANCE 
 
For teachers regularly employed two-thirds time or more but not full-time the school district will 
provide seventy-five per cent of the premium paid to full-time teachers for health and dental 
insurance. 
 
For teachers regularly employed less than two-thirds time the school district will provide fifty 
percent of the premium paid to full-time teachers for health and dental insurance. 
 
5.05 IRS 125 PLAN 
 
The benefits provided to employees by Section 125 of the Revenue Act of 1978 shall be made 
available to all teachers. An amount may be set aside under Section 125 of the Internal Revenue 
Code to cover the amount paid for eligible expenses which include: 
 

Part A:  Insurance premiums 
Part B:  Medical spending account 
Part C:  Dependent care account 
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6.00 SPECIAL MEDICAL PROVISIONS 
 
6.01 REQUIRED PHYSICAL AND/OR PSYCHIATRIC EXAMINATION 
 
When a teacher is required to submit evidence of good physical and/or mental health, the Board 
shall select the physician and assume the cost of the required physical and/or psychiatric 
examination. 
 
 
7.00  LIMITED CONTRACT TEACHERS 
 
7.01 RE-EMPLOYMENT 
 
If a teacher is on limited contract, the re-employment of such teacher will be at the discretion of 
the Board, except that the teacher shall have the due process rights under Ohio Revised Code 
3319.11.  A teacher whose contract is non-renewed can appeal such non-renewal pursuant to 
Ohio Rev. Code Section 3319.11, but may not grieve such non-renewal under Article 18 of this 
Agreement. 
 
7.02 NOTICE OF POSSIBLE NON-RENEWAL OF CONTRACT 
 
Non-tenured teachers, who in the opinion of the teacher’s administrative supervisor may face 
non-renewal of their contracts for reasons of teaching performance, shall have the benefit of the 
following procedure conducted by the teacher’s administrative supervisor: 
 
A. A conference with the teacher shall be held, during which the teacher must be advised of 

the cause for possible non-renewal. 
 
B. The substance of this conference shall be confirmed in writing to the teacher within five 

(5) working days of the conference completion. 
 
If the Board does not give the non-tenured teacher written notice on or before June 1st of its 
intention not to re-employ the teacher, the teacher is considered re-employed for the following 
school year. 
 
7.03 NON-RENEWAL OF LIMITED CONTRACTS 
 
A. Any limited contract teacher shall be entitled to notice of the Superintendent’s intention 

to recommend nonre-employment ten (10) working days before the Board meeting at 
which such recommendation is to be made. Such teacher shall be entitled to meet with the 
Superintendent or his/her designee or the Superintendent to discuss the matter before the 
Board meeting and shall, upon request, be furnished the reasons in writing for the 
recommendation. (If incidents or conditions occur or arise during the month of May 
which cause a recommendation of nonre-employment, the teacher shall be notified 
immediately and given the reasons in writing if requested.) 

 
B. Ohio Revised Code 3319.111 is superseded by Appendix C as outlined in Article 15.10. 
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C. The provisions of this procedure shall apply only to regular teaching contracts not 
supplemental contracts. 

 
 
8.00  REDUCTION IN TEACHING STAFF 
 
8.01 SUSPENSION OF CONTRACTS 
 
When in the judgment of the West Carrollton Board of Education it becomes necessary to reduce 
the teaching staff because of decreased enrollment of pupils, return to duty of regular teachers 
after leaves of absence, suspension of schools, territorial changes affecting the district, or for 
financial reasons, such reduction will be made by suspension of contracts.  In making any such 
reduction, the Board shall proceed to suspend contracts in accordance with the recommendation 
of the Superintendent who shall, within each teaching field affected, give preference to teachers 
on continuing contract. Teachers with provisional, resident, or professional licenses will be given 
preference over those with alternative or supplemental licenses. Seniority shall not be the basis 
for a decision to suspend a contract except when making a decision between teachers who have 
comparable evaluations. 
 
8.02 DISPLACEMENT RIGHTS 
 
Seniority shall not be the basis for a decision to retain a teacher, except when making a decision 
between teachers who have comparable evaluations and provided that ability, recent experience, 
and individual qualifications are substantially equal. In order for a teacher’s area(s) of 
certification/licensure to be considered, that teacher’s certificates/licenses showing such area(s) 
must be in the teacher’s official personnel file. 
 
8.03 VOLUNTARY/INVOLUNTARY TRANSFER 
 
A. It is understood that voluntary transfer requests may be considered, and involuntary 

transfers effected, in order to assign teachers whose contracts have not been non-renewed 
or suspended so as to meet the staffing needs of the District. 

 
B. When it becomes necessary to reduce the number of teachers in an elementary grade level 

(1-5) in a particular building, the ability, recent experience, and individual qualifications 
of the teachers will be considered in determining which teacher will be reassigned in 
meeting the staffing needs of the District.  If these factors are substantially equal among 
the affected teachers, the least senior teacher will be reassigned as a result of the 
reduction. 

 
8.04 SENIORITY 
 
A. When used in this section, seniority is defined as years of continuous employment in the 

bargaining unit in the District. Where seniority among two (2) or more affected teachers 
is equal under this definition, preference shall be given in the order of seniority number 
assigned at the time of employment.   
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B. Continuous employment shall include all time on leave paid by the District, including 
sick leave and sabbatical leave, all time on military leave of absence, all time on 
disability retirement to a maximum of five (5) years, and all time during suspension if the 
teacher is reinstated. Time on unpaid leave of sixty (60) days or less shall be treated as 
continuous employment in the District. 

 
Where employment under this section is not continuous because of an unpaid leave or 
recall status following layoff, length of service (seniority) shall be bridged which means 
that the period of unpaid leave or recall status following layoff status shall not be 
included in the calculation of length of service (seniority). 

 
C. Seniority shall be lost when a teacher resigns (except as provided in Section 9.06) or 

leaves the employ of the Board due to non-renewal or termination of contract, except that 
teachers who have had their contracts non-renewed or suspended due to a reduction in 
staff shall have recall rights as provided in this section. Teachers who resign and are 
subsequently rehired shall retain their years of seniority accumulated before their 
resignation. 

 
D. A teacher who moves to an administrative position and who thereafter returns to the 

bargaining unit carries all seniority credit accrued as a teacher in the school district, 
notwithstanding the break in bargaining unit service; and, if an administrator returns to 
the bargaining unit after no more than two (2) years as an administrator, the administrator 
also carries up to two years additional seniority credit. 

 
Seniority shall determine employment provided teachers have comparable evaluations 
and provided that ability, recent experience, and individual qualifications are 
substantially equal.. 

 
E. A teacher who holds a provisional, resident educator or professional license shall begin to 

accumulate seniority upon being hired as a regularly employed teacher. A teacher who 
has taught in the District on a provisional, resident educator, or professional license, and 
then is assigned to a position on an alternative or supplemental license, will continue to 
accumulate seniority based on continuous employment in the District. 

 
8.05 RECALL RIGHTS 
 
Teachers whose contracts have been suspended because of a reduction in force shall have rights 
to recall as follows: 
 
A. All rights provided in this provision for teachers on a recall status shall be limited to 

twenty-four (24) months from the beginning of the ensuing traditional school year. 
 
B. Teachers whose contracts were suspended shall be recalled in the order in which their 

contracts were suspended as positions become available in their area of certification or 
licensure, provided that ability, recent experience, and individual qualifications are 
substantially equal. 
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Teachers who held full-time positions at the time their contracts were suspended may, 
without terminating recall rights, refuse to accept part-time positions. Likewise, teachers 
who held part-time positions at the time of contract suspension may refuse to take 
full-time positions. 
 

C. As teaching positions become available, teachers who have been reassigned as a result of 
the reductions of other personnel may again be reassigned to a teaching position more 
closely conforming to their assignment prior to reduction transfer. (More closely 
conforming is not intended to include geographical location of assignment.) 

 
D. While school is in session, notification of recall shall be in writing and delivered by the 

Superintendent or his/her designee. If the teacher to be recalled is not readily available, 
notification of recall shall be by certified mail to the teacher’s last known address. For 
this purpose, teachers on recall status shall have the responsibility for keeping the 
Superintendent or his/her designee informed of their current address, name change, and 
telephone number. Failure of the teacher to contact the Superintendent or his/her designee 
to accept such a recall within ten (10) calendar days of the date of such mailing shall 
remove the teacher from recall status. Failure of the teacher who is under contract to 
teach in another school district to contact the Superintendent or his/her designee to accept 
such a recall within ten (10) calendar days of the date of such mailing shall permit the 
Superintendent or his/her designee to bypass that teacher and to fill that position 
temporarily for the remainder of that school year (that teacher shall remain on the recall 
list in accord with paragraph A). 

 
E. Teachers on layoff status who properly apply for substitute status and are employed in 

that capacity shall be placed on the substitute list and be given preference to be called as 
a substitute teacher.  Teachers on layoff status who have served as substitute teachers for 
thirty (30) consecutive school days in any assignment or for a total of forty-five (45) 
school days in a school year shall receive their daily rate as determined by their 
placement on the salary schedule had they been recalled, rather than the daily rate 
generally provided for substitute teachers. 

 
F. A teacher on a leave of absence shall be considered on layoff status if, during the period 

of such leave of absence, the teacher would have been laid off under the provision of this 
section had the teacher been on regular teaching duties. Such teacher shall be recalled as 
other teachers on recall status as provided in this section. 

 
G. Pursuant to COBRA, a teacher on layoff shall have the right to group insurance by the 

teacher’s paying total cost of such monthly premiums upon approval of the insurance 
carrier. 

 
8.06 NOTIFICATION TO TEACHER AND ASSOCIATION 
 
At such time as the Administration determines that a teacher may have his/her contract 
suspended because of a reduction in teaching staff, the Association and the teacher shall be 
informed of that possibility. 
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8.07 SENIORITY LIST 
 
A seniority list showing teachers in order of employment by the Board shall be given to the 
Association each year by November 1. 
 
 
9.00 COMPENSATION 
 
9.01 SEMESTER HOURS BEYOND MASTER’S DEGREE 
 
Graduate semester hours earned from a fully accredited college or university (approved or on the 
membership list of one of the six (6) regional Associations of Colleges and Secondary Schools – 
New England, Middle States, Southern, North Central, Northwestern or Western – or by the 
National Council for Accreditation of Teacher Education) beyond the Master’s Degree will be 
credited toward placement on the MA + 15 semester hour column or MA + 30 semester hour 
column if any one of the following applies: 
 
A. The hours are in the person’s teaching field(s) 
 
B. The hours are in education methods courses 
 
C. The hours are in courses which are accepted by the State Department of Education for 

certification or licensure in teaching or administrative fields for elementary or secondary 
schools. 

 
D. Teachers may move from one training column to another on the salary schedule at two 

times during the year.  These times are the start of the traditional school year and at the 
beginning of the second half of the traditional school year. 

 
 To be eligible, a person must have on file an official college transcript validating the 

credit hours which entitle him/her to his/her position on the salary schedule.  These 
credits must be earned prior to the effective date of the increase. 

 
 
9.02 LONGEVITY 
 
The time to be included in considering longevity placement for the 19th, 23rd, and 26th steps 
shall be the total number of years of teaching. 
 
9.03 DAILY RATE 
 
A teacher’s daily rate shall be calculated by dividing the teacher’s base teaching salary by one 
hundred eighty-four (184) days. 
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9.04 HOURLY COMPENSATION RATE 
         2014-15 2015-16 
 

 Curriculum Writing and LPDC    $19.29  $19.68 
 

 Voluntary In-service     $16.13  $16.45 
 

 Summer Studies      $28.48  $29.05 
 After School or Intervention Tutor    
 Saturday School or Friday Intervention 
 Study Table  
 Intersession Teacher, Home Instruction 
 Class Coverage (BA-0/184)/7    $27.95  $28.51 
 Secondary Academy (hourly based on MA-8)  $40.90  $41.72 

 
 
9.05 SALARY SCHEDULES 
 
 Salary schedules are included as Appendix A. 
 
 
9.06 BOARD “PICK-UP” OF TEACHER RETIREMENT CONTRIBUTIONS 
 
The Board shall designate each teacher’s mandatory contribution to the STRS of Ohio as 
“picked-up” by the Board as contemplated by IRS Revenue Rulings 77-462 and 81-36 (although 
they shall continue to be designated as teacher contribution as permitted by OAG Opinion 
82-097) in order that the amount of the teacher’s income reported by the Board as subject to 
Federal and Ohio income taxes shall be the teacher’s total gross income reduced by the then 
current percentage amount of the teacher’s mandatory STRS contribution which has been 
designated as “picked-up” by the Board. The amount designated as “picked-up” by the Board 
shall be included in computing the final average salary for retirement purposes, provided that no 
teacher’s total gross income is increased by such “pick-up” nor is the Board’s total contribution 
to the STRS of Ohio increased thereby. The amount designated as “picked-up” by the Board 
shall be included in computing the teacher’s daily rate for the purpose of sick leave conversion 
upon retirement. 
 
9.07 EXPERIENCE CREDITS 
 
A. Teachers shall be granted experience credit for up to five (5) years of active military 

service. Teachers shall be granted experience credit for actual full time teaching service 
or a combination of active military and teaching service grades Pre K-12 in other 
chartered public or non-public schools in Ohio or other states, substitute teaching in the 
same district, or teaching experience at the college or university level at a minimum of 
ten (10) years. One hundred twenty (120) days or more of full-time teaching experience 
in the same school year or a full school year of teaching at least two thirds (2/3rds) time 
shall count as one (1) year. 
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B. When a teacher who has not been able to move to a higher experience step on the salary 
schedule moves from one training column of the salary schedule to a higher training 
category, the teacher will be placed on the step of the salary schedule to which he/she 
would have moved had limitations on the lower training column not existed. The teacher 
will move down as well as across when earned. 

 
C. From the experience level at which he/she is initially hired, each full-time teacher shall 

be advanced one experience step on the salary schedule for each school year of at least 
120 days. Fractional years of less than two-thirds shall accumulate with the teacher 
advancing one experience step whenever the fractions accumulate to an additional major 
fraction.  Such advancement will occur at the beginning of the following school year. 

 
9.08 FULL-TIME EQUIVALENCY 
 
A. A full-time teacher has seven-and-a-half hours per day of duty time with time set aside 

for lunch in compliance with ORC Section 3319.11. 
 
B. Less than full-time teachers shall receive a salary proportional to the amount of time they 

are expected to be on duty. 
 

Salary schedules are found in Appendix A. 
 
 
10.00 SUPPLEMENTAL SALARIES 
 
10.01 SUPPLEMENTAL POSITIONS & CONTRACTS 
 
The District and Association mutually agree to establish supplemental positions both athletic and 
non-athletic as necessary.   
 
10.02 SUPPLEMENTAL COMPENSATION SCHEDULE 
 
The dollar value of a supplemental contract is determined by multiplying the Step Factor of that 
particular supplemental position times the first step of the B.S. salary schedule. 
 
Experience and training will be used to place coaches new to the district on the supplemental 
salary schedule. 
 
Final payment will be made within thirty (30) calendar days after the sponsor files a brief written 
report of the year’s activities with the appropriate principal. 
 
The athletic and non-athletic supplemental salary schedules are found in Appendix B. 
 
 
10.03 NOTIFICATION 
 
A teacher holding a supplemental position during the school year will be notified by May 30 of 
that school year of the District’s intent to offer another supplemental contract for the next school 
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year.  It would be the intent of the Board of Education to approve all supplemental contracts for 
the next school year by August 15th. 
 
 
11.00   RETIREMENT 
 
11.01 CONVERSION OF SICK LEAVE TO LUMP SUM RETIREMENT PAY 
 
Upon retirement (including disability or death) any teacher eligible to receive retirement pay 
who has been employed in the West Carrollton School System for a period of eight (8) years 
shall be paid an amount of money calculated on the basis of his/her last daily rate of pay times 
one-fourth (1/4) of his/her accumulated sick leave days up to a maximum of one hundred twenty 
4(120) days; and shall also be paid an amount of money calculated on the basis of his/her last 
daily rate of pay times one-fourth (1/4) of his/her accumulated sick leave in excess of two 
hundred (200) days up to a maximum of four hundred thirty-five (435) days. The retiree must 
present proof of receiving retirement benefits within one hundred twenty (120) days following 
his/her last day of employment. Unless the retiree elects not to be paid for such sick leave days 
or asks that the accumulated sick leave be transferred to another employer the treasurer shall 
proceed to make payment to the retiree or the teacher’s beneficiary as designated on the 
Conversion of Sick Leave to Lump Sum Retirement Form without delay. The district shall create 
and obtain from each teacher such a form. Such payment shall be made only once to any teacher 
and shall eliminate all sick leave credit accrued by the teacher at that time. 
 
 
11.02 RETIREMENT INCENTIVE 

 
A teacher, hereinafter referred to as qualified certificated employee, who has been continuously 
employed in the District for at least ten (10) years and who has thirty (30) or thirty-one (31) 
years of service credit to apply toward pension calculation under the State Teachers’ Retirement 
System (STRS), or a teacher who has twenty-five (25) or twenty-six (26) years of service and is 
fifty-five (55) years of age and otherwise eligible to retire under the rules of the STRS shall be 
qualified to receive, in addition to and separate from the severance pay provisions of Section 
11.01 of the Negotiations Agreement, a retirement incentive under the terms and conditions 
listed below: 
 
A. A qualified certificated employee must declare intention to retire by giving written notice 

to the Superintendent on or before February 1 of the year of intended retirement and must 
retire no later than the commencement of the following school year. 

 
B. A Qualified Certificated Employee will be paid an amount of money calculated on the 

basis of his/her last daily rate of pay times one-fourth (1/4) of his/her accumulated sick 
leave between one hundred twenty (120) and two hundred (200) days. 

 
C. A qualified certificated employee will be paid an amount of $10,000. 
 
D. The District will pay this incentive to the qualified certificated employee in one lump 

sum payment. Such payment shall be made when the amount of the incentive has been 
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recouped, as determined by the Treasurer, but no later than twelve (12) months following 
the effective date of retirement. 

 
E. Eligibility for this retirement incentive will be determined using the service credit 

calculation provided by STRS in the employee’s Final Statement of Estimated Benefits. 
 
 
12.00   MILEAGE PAYMENT FOR TRAVELING TEACHERS 
 
12.01 ELIGIBILITY 
 
All teachers who are required to use a private automobile in the normal and regular course of 
completing their assigned duties will be entitled to receive mileage payments for use of said 
automobile. 
 
Examples of teachers in this category would include: teachers traveling between and among 
buildings to complete their classroom teaching assignments, school nurses, and teachers making 
home visits as required by the student’s IEP. 
 
Irregular or occasional required work-related travel will also be reimbursed, but must be 
approved by the building principal prior to the trip. 
 
12.02 SPECIFICATION 
 
A. Rate: Mileage reimbursement is the amount established by the IRS 
 
B. Distance: Measured to the nearest 1/10th of a mile between the person’s building or 

office and the destination of any job-related trip or between two such destinations if they 
are combined in one trip. Where mileage between buildings is to be recorded, the mileage 
determined by the business manager will be used. 

 
C. Procedure: In order to receive payment for mileage, teachers covered by this policy shall 

turn in to the building principal a mileage log/voucher itemizing the mileage driven 
during the preceding quarter. Payment will be made as soon as possible. All mileage will 
be reimbursed based on logs/vouchers prepared by the teacher and submitted to the 
building principal who should forward the log/voucher to the Superintendent or his/her 
designee. 

 
12.03 LIMITATIONS 
 
This policy does not apply to mileage to conferences or to meetings whether in the district or 
elsewhere, but does apply to all other job-related trips which teachers must make. 
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13.00  PLANNING TIME/DUTY DAY 
 
13.01 PLANNING TIME FOR TEACHERS 
 
A. A minimum of four hundred fifty (450) minutes shall be provided per five (5) work days 

during which the teacher will plan instruction which improves student achievement,  
conduct student-teacher conferences, or participate in professional development 
activities, including building meetings.  With the exception of emergency, no more than 
four (4) building meetings shall be scheduled in any calendar month, up to a total of 
twenty (20) meetings per year.  

 
B. It shall be the obligation of the administration to provide an equitable distribution of 

planning time to each elementary teacher as may be made possible using the schedule of 
specialist teachers, multi-media specialists, or other means.  This time will consist of the 
following: One hour each of art, physical education, music, technology, and thirty (30) 
minutes of multi-media.  

 
 
13.02  DUTY DAY 
 
It is the intent of the Board to provide the optimum teaching conditions in order to assure the best 
learning situation for the children of this District. 
 
School Day Guidelines 
 
A. Teacher duty hours shall be seven and one-half (7 1/2) hours per day and will include 

time set aside for lunch in compliance with ORC Section 3319.072, planning and/or 
conference period. 

 
B. Teachers of music, art, and physical education; librarians; speech therapists; reading 

consultants; special education teachers and other such teachers having classroom or 
group instructional assignments shall be subject to the same regulations cited above for 
regular classroom teachers. 

 
C. Travel time between buildings is considered part of the teacher’s hours. Travel time 

between buildings shall be at least fifteen (15) minutes. 
 
 
14.00 AIDES 
 
14.01 PLAYGROUND AND CAFETERIA SUPERVISION AIDES 
 
A. Playground and/or cafeteria supervision aides shall be provided for each elementary 

school. The number, and assignments of playground and/or cafeteria supervision aides is 
a matter for administrative and Board action.  Efforts to maintain existing level of 
playground and/or cafeteria supervision aides will be made dependent upon individual 
school needs, effectiveness of the playground and/or cafeteria supervision, and the 
economic status of the West Carrollton City School District. 
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B. The principal in each elementary building will determine the specific assignment of the 

aide. A certified staff member will assume the specific assignment of the elementary 
school aide when the school aide is unavailable. 

 
C. The School Board and the Association agree that aides will not be used to replace 

classroom teachers for instructional purposes. Aides will be used to provide a continuous 
30-minute period of duty free lunch and/or non-student time for elementary teachers. 

 
 
15.00  CONDITIONS OF EMPLOYMENT 
 
15.01 ACADEMIC FREEDOM 
 
A. The parties seek to educate young people in the democratic tradition, to foster a 

recognition of individual freedom and social responsibility, to inspire meaningful 
awareness of and respect for the Constitution and the Bill of Rights, and to instill 
appreciation of the values of individual personality. It is recognized that these democratic 
values can best be transmitted in an atmosphere which is free from censorship and  
artificial restraints upon free inquiry and learning and in which academic freedom for 
teacher and student is encouraged. 

 
B. No special limitations shall be placed upon study, investigation, presentation and 

interpretation of facts and ideas concerning man, human society, the physical and 
biological world, and other branches of learning, subject only to accepted standards of 
professional educational responsibility by members of the professional staff. Freedom of 
individual conscience, association, and expression will be encouraged and fairness in 
procedures will be observed both to safeguard the legitimate interests of the schools and 
to exhibit by appropriate examples the basic objectives of a democratic society. 

 
C. Academic freedom requires that all sides of an issue should be explored and deliberate or 

negligent failure to present issues in a fair manner will not be acceptable. Opinions or 
theories should be identified as such to students and professional staff members. 

 
15.02 INDIVIDUAL RIGHTS 
 
A. There shall be no discrimination in regard to race, color, sex, national origin, religion, 

age, equal pay, disability, genetic information, sexual orientation, or political persuasion. 
 
B. No teacher shall be the subject of discrimination or coercion as a result of membership in 

or participation in the activities of any organization of which he/she may be a member so 
long as such activities of the teacher are not deemed illegal by a court of competent 
jurisdiction. 

 
15.03 CONTRACT DAYS 
 
A. There shall be one hundred eighty-four (184) days in a basic full-year teaching contract. 

Days beyond one hundred eighty-four (184) shall be considered part of an extended 
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contract and shall be compensated on a per diem basis. The per diem rate shall be 
calculated on the basis of 1/184 of the teacher’s base salary. 

 
B. The following types of days shall be part of the one hundred eighty-four (184) day 

contract: 
 

Teaching days  181 
 
Pre-school faculty meetings and  
Preparation for the first day of school         1 
 
Post-school day for record-keeping      1 
and end-of-year activities        
 
W.O.E.A. Day (a non-contract day)       (non-contract) 
 
In-service meeting day  1 
 
TOTAL  184 

 
C. It is undesirable to force a teacher to take an extended contract, nor should the Board of 

Education be obligated to offer an extended contract to a teacher who had an extended 
contract the previous year. 

 
D. Annually contracted Alternate Attendance Plan teachers shall not involuntarily receive a 

contract for fewer than the one hundred eighty-four (184) day basic full-year teaching 
contract or its equivalent as a result of year-to-year variations in the Alternate Attendance 
Plan calendar. 

 
15.04 PERSONNEL FILES 
 
Subject to the Public Records Act of Ohio, ORC 149.43, a teacher’s permanent file shall be 
confidential. It shall be opened for professional use only to the Board of Education, 
Superintendent, members of the central office staff under the authority of the Superintendent or 
his/her designee and the supervising principal.  The Superintendent or designee will notify 
teacher of any requests from the public to view or copy their permanent files under the Public 
Records Act of Ohio. 
 
An individual teacher shall have the right to examine his/her file after confidential personal 
references for initial employment have been removed. The teacher shall be entitled to have a 
representative of his/her choosing accompany him/her during such review. If the teacher desires 
copies of any of the contents so examined in his/her file, such copies will be made at the 
teacher’s expense. 
 
If the teacher feels any material in his/her personnel file is derogatory to his/her conduct, service, 
character, or personality, he/she shall have the right to submit a written answer to such material 
and his/her answer will be reviewed by the Superintendent or his/her designee  and attached to 
the file copy. 
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If and when a teacher and the Superintendent or his/her designee agree that there is evidence that 
material shall be removed from the file or corrected, then it shall be done. 
 
If agreement cannot be reached by the teacher and the Superintendent or his/her designee on the 
materials considered irrelevant, inappropriate, incorrect and to be removed from the teacher’s 
file, the teacher may file a grievance on the matter at Step Three of the grievance procedure and 
if the teacher is not satisfied with the action taken in Step Three, an appeal my be made as 
provided in Step Four of the grievance procedure and the arbitrator provided for therein shall 
review the matter, hold a hearing with the employee if requested, and make a decision and 
submit his decision to the Board as to whether or not the material should be removed from the 
teacher’s file. The final action on the matter shall be in accordance with the final step of the 
grievance procedure. 
 
15.05 REFERENCE LIBRARY 
 
The District and the Association mutually recognize the importance of continuous use of 
adequate teaching reference material in maintaining a high level of professional performance. In  
furtherance of that recognition, the Board shall develop or cause to be developed a reference 
library. Items to be contained in the library shall include catalogs; periodicals, old, current and 
new textbooks; courses of studies for each grade level by subject matter; and new 
complementary textbooks. 
 
15.06 INSTRUCTIONAL FACILITIES 
 
The Board shall provide a separate desk and file cabinet with drawers for every teacher. 
 
15.07 SUBSTITUTING FOR TEACHERS 
 
If a teacher is absent, every reasonable effort will be made to provide a substitute teacher so as 
not to cause loss of planning time. If a full day substitute teacher cannot be obtained, teachers 
who cover classes or absorb another teacher’s class, or part of their class, into their own class, 
will receive compensation for the loss of planning time and additional student responsibilities.  
Compensation is determined by dividing the class coverage rate of pay by seven (7) or by 
dividing the class coverage rate proportionately among all teachers involved in taking extra 
duties to cover the absent teacher’s assignment, whichever is greater. The class coverage 
compensation shall be calculated as (BA Step 0/184) /7.  
 
The Administration and Association agree to cooperate in recruiting substitute teachers so that an 
adequate substitute list will be made available for call when needed.   
 
15.08 PROFESSIONAL DEVELOPMENT 
 
The District and the Association agree that local professional development for all instructional 
staff will enhance the District’s educational program.   
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A. The District and the Association recognize the necessity for both individual and 
District-wide professional development education in order to enhance instructional skills 
and improve student achievement. 

 
B. Teachers may attend professional conference subject to budget allocations, approval of 

the building principal and the Superintendent or his designee. 
 

Prior to conference attendance, the building principal and teacher will reach agreement 
concerning expenses such as, but not limited to: 
 
 Hotel and parking 

 
 Transportation cost established by the IRS for mileage when using a personal car or 

agreed to costs when using a commercial carrier. 
 

 Registration fees 
 

 Meals which are a part of the conference 
 

 Substitutes when necessary and available. 
 
C. Within each academic year, one day shall be designated for staff in-service (see 15.03 

Contract Days) and paid at a per diem rate.  Members of the bargaining unit who bank 
approved in-service hours equal to the number of hours in their contracted day shall be 
excused from attendance on the scheduled in-service day.  Members who have not 
banked such in-service will be expected to report.  Members who do not fulfill their 
banked in-service obligation by the end of the school year shall be docked an amount 
equal to the number of hours of the shortage based on their per diem rate of pay. 

 
D. The District will establish and post a list of required activities for approved in-service 

hours.  The District will develop a process for approving alternate activities for in-service 
hours.  The District and Association recognize the need to develop and enhance 
professional development university partnerships. 

 
15.09 INSTRUCTIONAL GOALS 
 
The District and the Association agree that the following concepts will help define instructional 
goals: 
 
A. 100% of the students in grades PK-12 will be assessed using Standards Based 

Assessments.  The goal of this collaborative process will be to increase student 
achievement for all students and to meet and exceed ever-changing instructional needs. 

 
B. 100% of students will increase achievement as a result of the WCSD staff professional 

development program; 
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C. 100% of students will participate in a curriculum that is aligned with Ohio’s Academic 
Content Standards in each content area.  For content areas in which Ohio standards have 
yet to be implemented, National Standards may be applied. 

 
E. 100% of the students will receive differentiated instruction based upon their individual 

needs as determined by formative student assessment. 
 
 
15.10 STAFF EVALUATION 
 
A. Staff evaluation procedures have been agreed to by the parties and are incorporated by 

reference as if fully rewritten herein. 
 
B. Documents included in the staff evaluation process include: West Carrollton Teacher 

Evaluation System (WCTES), West Carrollton Counselor Evaluation System, West 
Carrollton Nurse Evaluation System, West Carrollton Library Media Evaluation System, 
and A Framework: Assessing the Professional Practice of Educators (used for Speech 
Language Pathologists). 

 
C. If a disagreement arises between teacher and evaluator over summative judgments, 

opinions or conclusions drawn by the evaluator concerning the teacher’s performance, the 
teacher’s first line of appeal will be to the evaluator.  If the issue is not resolved at this 
level, the teacher may appeal to the Superintendent or his/her designee. 
 

D. If a teacher believes that the evaluation procedural matters in the staff evaluation process 
have been violated, he/she may file a grievance as set forth in Article 18 of this 
Agreement. 

 
E. As it is used in this and all other related documents the term “comparable evaluations” 

shall mean evaluations that have the same ranking: accomplished to accomplished, 
skilled to skilled, developing to developing, and ineffective to ineffective. 

 
F. The teacher retains his/her due process rights as outlined in ORC 3319.11. 
 
 
15.11 PROFESSIONAL ASSIGNMENT EXCHANGE 
 
A teacher may apply to exchange work days with another teacher who is qualified to teach in the 
same assignment area. The application shall be made in writing to the principal or principals 
involved. The principal(s) involved shall consult with the teachers involved and may grant 
permission for the exchange if it appears justified. The educational program of the students 
involved in the exchange shall be a major factor in the decision of the principal(s). Exchange 
shall not be permitted more than once per year for any teacher. 
 
15.12 CONFERENCE TIME 
 
Students shall be dismissed from school on an equivalent of two (2) days for the purpose of 
conducting parent-teacher conferences. The building principal and staff shall cooperatively plan 
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parent-teacher conferences that align with the adopted school calendar.  These conferences shall 
include the opportunity for parents to meet with teachers in the evening. 
 
15.13 OPERATIONAL GUIDELINES ALTERNATE ATTENDANCE PLAN 
 
A. Parent-teacher conferences shall be scheduled during the ninth week of instruction when 

an alternate attendance plan vacation period immediately follows said nine-week 
instructional period. 

 
B. For a teacher residing in the West Carrollton School District all elementary student 

members of the family will be placed on the alternate attendance plan if the family so 
desires. 

 
15.14 TEACHER VISITATION 
 
A teacher may submit a plan for one or more days (if necessary) of visitation per school year to 
visit other schools, classrooms, and teachers or to observe and to consult with other teachers 
about new programs, methods, or innovations which substantially contribute to his/her 
competence in his/her teaching assignment. Such plan will be reviewed by the building principal 
and Superintendent or his designee; and, if approved, the leave shall be granted. 
 
Each teacher who is granted a planned day(s) of visitation will prepare a written summary of 
his/her visitation, observations, and consultations, listing strengths, weaknesses, and areas of 
continued study. A copy of this critique shall be given to the principal and the Superintendent or 
his/her designee within ten (10) days following the date of visitation. 
 
The above will be considered the same as a professional conference and follow the same 
provisions and limitations. However, in case more than one teacher has reason to visit another 
school under this policy, the principal involved shall recommend sending as many persons as 
he/she deems advisable. 
 
15.15 EMPLOYMENT PRACTICES 
 
A. The Board reconfirms its position of seeking teachers who hold at least the bachelor’s 

degree and at least a standard license in the field in which they will be teaching; but it 
also recognizes that there are times when a teacher who holds a supplemental or 
substitute license may be the best teacher available and, therefore, should be hired. 

 
B. All nine-month teachers shall be given written notice of their instructional assignments 

for the forthcoming year no later than the preceding first day of June. 
 
C. As long as the Alternate Attendance Plan schedule begins before September, Alternate 

Plan teachers, except for traveling teachers, shall be given written notice of their building 
assignments for the forthcoming year no later than the preceding fifteenth day of 
February. If an Alternate Attendance Plan teacher has not received a written notice of a 
change in building assignment by February 15, he/she shall assume that there will be no 
change in the following contractual year and may make definite vacation plans during the 
designated interim vacation period(s). If a change is subsequently directed, no written or 
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verbal reprimand will be given for honoring previous vacation commitments, and that 
teacher shall be excused without pay to take such vacation. 

 
D. The group announcement of assignments shall be provided to teachers and shall indicate 

grade level(s) and/or subject area(s) and the building(s) in which the assignment is to take 
place. Due to the fluidity of the scheduling, traveling teachers will be notified only of 
subject areas. Such assignments shall be announced with the express understanding that 
such assignments may be revised. Any revision of assignment will be made in accordance 
with the involuntary transfer section 15.20 of this Agreement. 

 
E. Any assignment in addition to the normal teaching schedule during the regular school 

year - including adult education courses and summer school courses - shall not be 
obligatory but shall be with the consent of the teacher. Preference in making such 
assignments will be given to teachers regularly employed in the district. 

 
F. The provisions of Board policies and the wages, hours, terms and conditions of 

employment shall be applied in a manner which is not arbitrary, capricious or 
discriminatory. 

 
G. Negotiated policies on employment practices shall supersede any former rules, 

regulations, or practice of the Board which are contrary to or inconsistent with such 
negotiated Agreement. The policies of the negotiated agreements concerning employment 
practices shall be incorporated into and be considered part of the established policies of 
the Board. 

 
15.16 POSTING OF VACANCIES 
 
The Superintendent or his/her designee shall post vacancies in all buildings, including during a 
summer vacation period, and supply a copy to the Association president.  An electronic posting 
may also be available.  Such listings of teaching vacancies shall be posted for a minimum of one 
week.   
 
A position shall be considered vacant when the Superintendent or his/her designee receives a 
letter of resignation or a request for leave of absence from a member of the current staff or when 
it is known that an additional teacher will be needed in a department/grade level the following 
year. 
 
15.17 VOLUNTARY TRANSFER 
 
No vacancy shall be filled until it has been posted for at least one (1) week. If a teacher wishes to 
be considered for any posted vacancy, the teacher shall submit in writing to the Superintendent 
or his/her designee within one (1) week of the posting date a letter of interest in transferring to 
the posted position. Such request represents consent to be transferred and may be acted upon 
without further consultation with the teacher.   
 
Each request for transfer shall be given careful consideration, and the principal of the building in 
which the vacancy exists shall interview those teachers who have filed requests for transfer.  
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A request for transfer may be denied if, in the opinion of the Superintendent or his/her designee, 
and other administrators who have interviewed the teacher requesting transfer, the transfer is not 
in the best interest of the school system. Upon the request of the teacher, the Superintendent or 
his/her designee will provide a brief written explanation of the reason for the denial.  
 
When vacancies occur at times other than at the end of the school year, a replacement teacher 
may be employed with the understanding that a currently employed teacher, who has applied for 
the posted position and who is qualified, will receive first consideration for permanent placement 
in the above-mentioned vacant position at the beginning of the following school year.  
 
15.18 INVOLUNTARY TRANSFER 
 
In order to meet the staffing needs of the district, it may be necessary to reassign a teacher 
involuntarily. Such transfer shall be made with consultation by the Superintendent or his/her 
designee with the principals, supervisors, and members of the instructional staff directly 
involved. 
 
15.19 REQUEST FOR TRANSFER 
 
A teacher wishing to be considered for a change in assignment for the following year shall 
request a transfer no later than February 28.  The principal of a building in which a vacancy is 
known to exist by June 1 will interview those teachers who have expressed a desire to transfer.  
The decision to transfer will be based upon maintaining a balance of staff training, experience, 
and the like within the West Carrollton Schools. 
 
15.20 SCHOOL CALENDAR 
 
The WCEA President or his/her designee will be a member of the committee that develops the 
recommendations for the district’s school calendars. Should emergency circumstances arise 
indicating the need for subsequent changes in the calendar, the committee will be reactivated. 
 
15.21 DEPARTMENT CHAIRPERSONS 
 
A. Only departments of two or more persons shall have a department chairperson, including 

district-wide departments such as teachers of students with disabilities. 
 
B. Department chairperson positions are supplemental positions which expire annually.   
 
C. Department chairpersons are employed as a coalition of leaders who share a commitment 

to the success of the District as outlined in the District’s Board-adopted West Carrollton 
City School District Job Descriptions. 

 
15.22 JOB SHARING 
 
A. Job sharing shall refer to a voluntary option available to two bargaining teachers in like 

job classifications (certification) to share one (1) full-time position.  Priority for job-
sharing opportunities shall be given to teachers on a first come, first serve basis, other 
conditions permitting.   
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B. Job sharing opportunities shall be granted completely at the discretion of the 

superintendent. 
 
C. Application, in the form of a written request, must be submitted to the Assistant 

Superintendent by March 1 of each school year. 
 
D. Job sharing assignments shall not exceed one (1) school year; however, teachers may 

request renewal of their job-sharing schedule.  Renewal requests must be submitted to the 
Assistant Superintendent by March 1. 

 
E. It shall be the primary responsibility of the bargaining unit member seeking job sharing to 

find an acceptable job-sharing partner.  No teacher shall be required to job share or be 
involuntarily reassigned or transferred for the purpose of job sharing. 

 
F. At the conclusion of a job sharing assignment the teacher who vacated his or her 

assignment to assume part-time status will be reassigned to a full-time position in his/her 
certification area.  The teacher who retained his/her assignment will assume full-time 
status in the same position that was occupied by the team. 

 
G. Teachers who job share shall receive one (1) year of seniority credit.  Each two (2) years 

of job sharing shall count as one (1) year toward salary placement experience. 
 
H. Salary and benefit levels shall be based on the division of job responsibilities. 
 
I. Job sharing participants will each be responsible for participating in open houses, parent-

teacher conferences, staff meetings, etc. to the extent regular full-time teachers are 
responsible for the same. 

 
J. Each half day assignment will be extended by fifteen minutes so that each job sharing 

participant can participate in coordinated planning. 
 
15.23 TUITION REIMBURSEMENT 
 
Any bargaining unit member may take additional credit hours at any fully accredited college or 
university and receive tuition reimbursement from the Board under the following conditions.  
“Fully accredited” as used herein shall mean approved or on the membership list of one of the 
six (6) regional associates.  These are the New England, Middle States, Southern, North Central, 
Northwestern or Western Association of Colleges and Secondary Schools.  Professional 
accreditation by the National Council for Accreditation of Teacher Education shall also be 
recognized. 
 
A. An employee is eligible for reimbursement for tuition fees for college credits earned in 

any course completed beginning on or after September 1 through August 31 of the year 
during which reimbursement is sought. 

 
B. The Board shall provide $50,000.00 annually for tuition reimbursement.  Board payment 

will be based on fifty (50%) percent of the undergraduate and graduate tuition rates in 
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effect at Wright State University at the time the courses were taken.  In computing the 
rate, any semester hours will be converted to quarter hours at the conversion rate of two 
(2) semester hours equaling three (3) quarter hours.  The amount of reimbursement to 
each employee shall be prorated and determined by the number of members participating 
and the amount of course work approved during the previous year, but in no case shall 
reimbursement exceed 50% of the cost of tuition, and in no case shall an employee be 
reimbursed for more than eighteen (18) quarter hours or twelve (12) semester hours per 
year. 

 
C. The maximum amount paid to the employee as reimbursement may not exceed fifty 

(50%) percent of the Wright State University tuition fee schedule. 
 
D. Payment will be made on the first pay date in December, provided the employee is 

employed in the District and working on active pay status at the time of payment.  Proof 
of credit (transcript) and receipt of payment, and the completed application for tuition 
reimbursement form, must be submitted to the Assistant Superintendent by October 30th 
of the year in which reimbursement is sought. 

 
E. Employees receiving outside assistance from grants, scholarships, student certificates, or 

similar assistance programs may apply for any difference between the amount of aid 
received and the Board rate of reimbursement. 

 
F. Payment will not be made for course work completed or under way prior to the beginning 

date of employment. 
 
G. Payment will be made for the tuition expense only and will not include payment for such 

items as books, materials, laboratory fees, meals, parking fees, application fees, 
graduation fees, or other miscellaneous fees. 

 
H. Employees will be eligible for tuition expense reimbursement for courses that have a 

direct relationship to the current teaching responsibility or certification area(s) of the 
employee. 

 
I. Reimbursement will not be made for grades lower than a “B.”  Reimbursement will be 

made for successfully completed courses taken for “credit” (if ungraded).   
 
15.24 SPECIAL EDUCATON TEACHERS 
 
A. Employees teaching in the area of Special Education shall be provided with one (1) day 

per semester, of release time, as arranged through their building principal, for the 
performance of related duties specifically associated with their work as special education 
teacher such as preparation of I.E.P.s, evaluation, testing, and assessment responsibilities. 
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16.00   CONTRACTS 
 
16.01 TEACHER CONTRACTS 
 
The Board of Education shall provide written contracts for periods not to exceed one (1) year for 
teachers on limited contracts and for teachers performing additional duties under supplemental 
contracts. Teachers on continuing contract shall be given a salary notice each year. Annually 
contracted teachers shall be paid biweekly in twenty-six (26) equal installments unless a change 
is made by mutual agreement between the West Carrollton Education Association and West 
Carrollton Board of Education. 
 
Teachers’ limited contracts shall include the following: 
 

Name of school district 
Type of contract: limited, continuing or supplemental 
Name of teacher 
The school year for which the contract is effective 
The number of workdays covered by the contract 
Annual compensation 
Starting date of contract year 
Maximum number of days in contract 
Number of pay days 
Sequence of pay days 
 
Statement that the contract becomes valid upon the filing of the proper teacher’s 
certificate, with the exception as provided in Section 3319.36 of the Ohio Revised Code 

 
Statement that the appointment is subject to all rules, regulations, and policies now in 
effect or hereafter adopted by the Board of Education. 

 
Statement that the written acceptance must be filed with the treasurer within ten (10) days 
from the date hereof 

 
Signature of the Board President 

 
Signature of the Treasurer 

 
Statement that teacher accepts the appointment for the school year as indicated above, 
which appointment and acceptance are conditioned upon the teachers agreeing to the 
provisions of the State Teachers’ Retirement System in accordance with Sections 3307.01 
et seq., Ohio Revised Code. 

 
Blank for signature of teacher and date of signature 

 
At the time of execution and delivery of the contract to the teacher, the teacher shall be given a 
copy of school district policies affecting teaching personnel, current salary schedule with proper 
salary circled and, if furnished by the West Carrollton Education Association, a copy of the Code 
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of Ethics of the Education Professional as adopted July, 1975, by National Education 
Association Representative Assembly. 
 
16.02 AMENDED CONTRACTS 
 
A. When individual teachers are placed on a different step of the salary schedule due to 

educational qualifications, experience credit, changes in extended time, changes of 
placement in the supplemental salary schedule or athletic salary schedule, or similar 
changes which affect the rate of, or total compensation of, the teachers, a notice of the 
amount and nature of such change in compensation will be given the teachers before or at 
the time of the second pay following such change. The changed rate of compensation will 
be equally distributed over the remaining pay periods in the current school year. 

 
B. When a change is made in the general salary schedule in effect for the teaching staff in 

the district, the teachers will be given an amended salary notice twenty (20) working days 
after the effective date of the change in the general salary schedule. 

 
16.03 SUPPLEMENTAL CONTRACTS 
 
Teachers performing additional duties under supplemental contracts will be paid in the number 
of installments listed below. The amount of each installment will be as nearly as possible equal 
to the dollar amount of the contract for performing additional duties divided by the number of 
designated pay installments for that additional duty. 
 
A. Persons receiving two (2) pay installments are to be paid on designated dates 

approximately at mid-season and at the end of the season. 
 
B. Persons receiving four (4) pay installments are to be paid quarterly beginning in October. 
 

Fall Activities   2 pay installments 
Winter Activities   2 pay installments 
Spring Activities    2 pay installments 
Summer Activities   2 pay installments 
Other (Supplemental Contract   4 pay installments  

of 184 days or more) 
 
C. Teachers and related service providers shall be paid for hours worked on a per task basis 

based on his/her per diem rate for activities as directed and approved by the building 
principal and the superintendent or his designee. 

 
16.04 CONTINUING CONTRACT 
 
Attainment of continuing contract status must be by recommendation of the Superintendent of 
the Board of Education, and cannot be attained automatically, or by operation of law.  A teacher 
must apply in writing to the Building Principal by September 15 of the school year in which he 
or she becomes eligible for continuing contract status, so that evaluation procedures can be 
completed that year using the appropriate District Evaluation System. Such evaluation will then 
become the basis upon which the Superintendent will make a recommendation to the Board of 
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Education concerning contract status.  This provision of the negotiated agreement supersedes the 
provisions of Ohio Rev. Code §§3319.08 and 3319.11 related to the attainment of continuing 
contract status. 
 
17.00 CLASS SIZE 
 
In an effort to maintain quality schools, the District recognizes that an extreme number of student 
in a class is not in the best interest of good education or teaching conditions.  The district hereby 
agrees to keep class size at an acceptable level with particular emphasis on K-3 as deemed 
feasible. 
 
A. The District will create a new category of aide (Classroom Instructional Aide) who will 

work a minimum of seven (7) hours daily.  An aide will be used when sections are 
balanced and classroom sizes reach the following levels: 

 
  Kindergarten   26 students 
  Grades 1-4   27 students 
  Grade 5   29 students 
  Grades 6-12   30, but with no aide provided 
  

At the discretion of the Superintendent, special consideration for assignment of an aide 
may be given on an individual basis based on student needs. 

 
B. Numbers will be determined beginning with the third week of the school year and the 

assignment of aides will be reviewed each nine weeks and adjusted as numbers may 
change. 

 
C. Determination as to the assignment of aides will be a mutual decision between the 

building principal and affected staff. 
 
D. All effort will be made to maintain balanced and equitable class sizes at the secondary 

level. 
 
E. If specials classes (art, music, and physical education) become unreasonably large so that 

the educational process is impaired, building principals will adjust staff as needed and as 
available to provide additional supervision and support.  If a class of students from 
kindergarten through grade 5 is assigned a classroom aide, the aide will accompany the 
students to specials classes at the request of the specials teacher and at the discretion of 
the principal. 

 
18.00   ADMINISTRATION 
 
18.01 ADMINISTRATORS IN THE CLASSROOM 
 
District administrators are encouraged to periodically teach to improve evaluation skills and help 
develop a model teacher program. Teachers are encouraged to invite administrators into their 
classrooms to teach lessons, speak on selected topics, team teach with the regular teacher or in 
other ways be involved in classroom activities. 
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19.00 GRIEVANCE PROCEDURE 
 
19.01 GENERAL 
 
A. Purpose of procedure 
 

The Board recognizes that in the interest of effective personnel management, a procedure 
is necessary whereby its teachers can be assured of a prompt, impartial, and fair hearing  
on their grievances. Such procedures shall be available to all teachers, and no reprisals 
shall be taken against any teacher initiating or participating in the grievance procedure. 

 
B. Grievance Defined 
 

A grievance is a complaint involving the violation, interpretation, or application of the 
Negotiated Agreement between the parties. 

 
C. Parties 
 

A “grievant” is the party making the complaint. A “party of interest” is the person or 
persons making the claim and any person who might be required to take action or against 
whom action might be taken in order to resolve the claim. The individual teacher shall 
have the right to file a grievance. 

 
D. Class Action Grievance 
 

A class action grievance may be filed by the Association if a class or group of teachers is 
affected by the grievance, and the matter is one that cannot be resolved by the teachers’ 
immediate supervisor. The Association may submit such grievance in writing to the 
Superintendent, identifying the teachers for whom the grievance is brought, and the 
processing of such grievance shall be commenced at Step Three. 

 
19.02 GRIEVANCE PROCEDURE STEPS 
 
A. Step One: 
 

Within fifteen (15) days after a teacher knows or should have known of an event or 
condition that the teacher considers a grievance the teacher shall discuss the matter with 
the appropriate administrator. The teacher may do this alone or with a representative of 
the Association present. During this meeting a Step One grievance form shall be 
completed, signed, and dated by all present at the meeting.  All attendees will receive a 
copy of the completed Step One form. 

 
B. Step Two: 
 

If the discussion does not resolve the grievance to the satisfaction of the teacher, the 
teacher shall have fifteen (15) days from the date of the discussion in Step One to 
complete a Step Two grievance form and submit it to the appropriate administrator.  A 
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copy of the grievance forms shall be submitted to the Association’s president and 
grievance chairperson and to the Superintendent’s designee. The Step Two grievance 
form shall contain a concise statement of the facts upon which the grievance is based and 
a reference to the specific provision of the negotiated agreement allegedly violated, 
misinterpreted or misapplied. The teacher shall have a right to request a hearing with the 
appropriate administrator. If the teacher does not request a hearing the administrator shall 
provide a written response within five (5) days after the receipt of said grievance. If the 
teacher does request a hearing, the hearing shall be conducted with five (5) days of the 
request and the administrator shall provide a written response within five (5) days after 
said hearing. The action taken by the administrator and the reasons for the action shall be 
submitted in writing and copies sent to the teacher, the Superintendent/designee, and the 
Association’s president and grievance chairperson. 

 
C. Step Three: 
 

If the action taken in Step Two by the appropriate administrator does not resolve the 
grievance to the satisfaction of the teacher or no decision has been rendered by the 
administrator within five (5) days after the due date of the written response to the 
grievance or the hearing, such teacher may proceed in writing to Step Three of the 
grievance process.  The teacher shall submit the Step Three grievance form to the 
Superintendent within five (5) days of receipt of the Step 2 response, or within five (5) 
days of the due date of the Step 2 response, if no response was given.  A copy of this 
form will be submitted to the Step Two administrator, the Association’s president and the 
grievance chairperson.  Upon request, a hearing shall be conducted by the 
Superintendent/designee within five (5) days after the receipt of the request. 
 
If the teacher does not request a hearing, the Superintendent shall take action and provide 
a written response within five (5) days after the receipt of said Step Three grievance.  If 
the teacher does request a hearing, the Superintendent shall conduct a hearing within five 
(5) days of receipt of the grievance, and take action and provide a written response within 
five (5) days after said hearing.  Copies shall be sent to the teacher, the Step 2 
administrator, the Association’s president and the grievance chairperson.  

 
D.  Step Four: 
 

If the action taken in Step Three by the Superintendent does not resolve the grievance or 
no decision has been rendered by the Superintendent within ten (10) days of the receipt of 
the Step Three grievance form or within five (5) days of the hearing date, whichever is 
applicable, the Association may proceed to Step Four of the grievance process.  The 
Association will notify the Superintendent in writing within ten (10) days of the 
Superintendent’s Step 3 response, or within ten (10) days of the due date of the Step 
Three response if no response is given, of the intent to submit to arbitration. 
 
Grievances submitted to arbitration shall be filed pursuant to the Voluntary Labor 
Arbitration Rules of the American Arbitration Association and the selection of the 
arbitrator shall be pursuant to such rules. 
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The arbitrator’s authority shall be limited in scope to the negotiated contract between the 
parties.  The arbitrator is specifically prohibited from making any decision that is 
inconsistent with the terms of the Agreement or contrary to law. 
 
The arbitrator’s decision shall be binding on the parties, except as otherwise provided in 
this Agreement. 
 
Costs of the arbitrator shall be borne equally by the Board and the Association. 

 
19.03 MISCELLANEOUS PROVISIONS 
 
A. The term “day” is defined as the aggrieved teacher’s working day during the school year 

or weekdays (excluding holidays) during vacation periods. 
 
B. Nothing in this procedure shall be construed to deny the Association or its representatives 

the right to redress before an appropriate administrative agency or through the courts. 
Nothing contained herein shall deprive any teacher of any legal right which he/she 
presently has, provided that if a teacher elects to pursue any legal or statutory remedy 
such election shall bar any further or subsequent proceedings for relief under the 
grievance procedure. 

 
C. The aggrieved teacher, the Board, and/or the representative of either may not be denied 

the right to advice, counsel, and/or representation in any of the levels listed above. 
 
D. A grievance may be withdrawn at any level without prejudice or record. 
 
E. No teacher shall file a grievance after the effective date of his/her resignation except for 

the limited purpose of claiming earned salary or fringe benefits to which he/she may be 
entitled. 

 
F. The following items shall not be the basis of any grievance filed under this grievance 

procedure: 
 

1. Failure to re-employ any limited contract teacher.  A teacher whose contract is 
non-renewed can appeal such non-renewal pursuant to Ohio Rev. Code §3319.11. 

 
2. Termination of the contract of any limited or continuing contract teacher.  A 

teacher whose contract is terminated can appeal such termination pursuant to 
Ohio Rev. Code §3319.16. 

 
3. Any claim or complaint for which there is another remedial procedure forum 

established by law or regulation having the force of law. 
 
G. Processing of grievances shall be during non-school hours except as otherwise approved 

by the Superintendent or the Board. 
 
H. Forms for processing grievances shall be made available through all administrative 

offices, the central administration office, Association officers, and representatives. 
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I. While a grievance is in process of resolution, records of the grievance procedure shall be 

confidential information. 
 
J. Upon resolution of the grievance, official records of the grievance proceedings should be 

kept in confidential separate file by the treasurer of the Board. Access shall be made only  
by mutual consent of the Superintendent and the president of the Association or by a 
court order. All records or proceedings shall be destroyed after three (3) years of the date 
formal proceedings were inaugurated. 

 
K. No records, documents, or communications concerning a grievance shall be placed in the 

personnel file of any of the participants in the procedures described in the Agreement 
except as may be so directed in an arbitration award. 

 
L. Action and official position of the Association may take place at any level of the 

proceedings, but no grievance shall go to Step Four except with the consent of the 
Association and the assumption by the Association of one-half (1/2) of the cost of the 
arbitrator. 

 
M. Time lines stated may be extended by mutual written agreement of the grievant and 

appropriate administrator. 
 
N. Failure of an administrator to act or respond within the time stated shall be cause for the 

grievant to move the grievance to the next step and a 5-day extension stated response 
time. 

 
O. Failure of the grievant to act or move the grievance within the time lines stated shall be 

cause for the grievance to be considered terminated. 
 
20.00  COMMITTEES 
 
The Board and the WCEA are dedicated to working together collaboratively to provide quality 
educational opportunities for students.  The Professional Communications Committee is a tool 
for maintaining this relationship.  The parties have developed and intend to maintain a working  
relationship built on trust and the sharing of information essential to resolving concerns that 
address everyone’s interests.     
 
The parties are mutually interested in aligning curriculum, instruction and assessment with the 
School District’s strategic plan and building site plan, and with state standards.  They are also 
mutually interested in continuing the collaborative model of decision making, and to make 
decisions that are well-researched and data-driven.   
 
In furtherance of their mutual interests, the parties agree that District committees will use the 
Baldrige Criteria and PDSA (Plan, Do, Study, Act) cycle to process and resolve issues.  The goal 
of each resolution will be to increase achievement for all students.  Each committee will insure 
that site plans do not overlap existing responsibilities, but are aligned horizontally and vertically.  
Unintended consequences of committee decisions which affect wages and conditions of 
employment are a matter for interim bargaining. 
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20.01 SCHOOL CALENDAR COMMITTEE 
 
The WCEA President or his/her designee will be a member of the committee that develops the 
recommendations for the district’s school calendars. Should emergency circumstances arise 
indicating the need for subsequent changes in the calendar, the committee will be reactivated. 
 
20.02  WORKING ON THE WORK COMMITTEE 
 
Each building shall establish a Working on the Work (WOW) committee to progress monitor 
building WOW action established at building Pebble Training Jump Start.  The WOW committee 
shall consist of building principal, one (1) assistant principal (as applicable), two (2) to four (4) 
members selected by building staff.  The WOW committee shall meet at least once before the 
end of the 1st quarter and as deemed necessary thereafter. 
 
20.03  DISTRICT INSURANCE COMMITTEE 
 
A joint insurance committee shall be formed, consisting of five (5) members from the WCEA, 
WCCEA, and Administration, with duties to study hospitalization/health care plan alternatives, 
to review potential premiums, and to recommend the type and carrier of the health insurance 
program and the benefit levels to be provided.   The Committee will meet at least once per 
quarter and meetings will be scheduled through the Business Manager’s Office.   
 
20.04  POSITIVE SCHOOL CULTURE COMMITTEE 
 
Each building shall establish a Positive School Culture (PSC) committee to progress monitor 
positive school culture action as established at building Pebble Training Jump Start.  The PSC 
committee shall consist of building principal, one (1) assistant principal (as applicable), two (2) 
to four (4) members selected by building staff.  The PSC committee shall meet at least once 
before the end of the 1st quarter and as deemed necessary thereafter. 
 
21.00  RESIDENT EDUCATOR PROGRAM 
 
The Resident Educator Program will have the following components: 
 
21.01  ELIGIBILITY 
 
A. Teachers who hold a 4-year resident educator license and  meet the qualifications 
 established by the Ohio Department of Education. 
 
B. First-year teachers, teachers who are returning to teaching after an extended absence of 

four (4) or more semesters, and individuals who are new to the West Carrollton School 
District and have less than two (2) years of teaching experience may be assigned a 
mentor upon agreement of the building principal and assistant superintendent.  
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21.02 QUALIFICATIONS 
 
A. District Resident Educator Coordinator (DREC) 
 

1. Minimum of five (5) years teaching, supervisory, or administrative experience, of 
which three (3) must have been in West Carrollton. 

2. Master’s Degree 
 3. Must meet the Ohio Department of Education’s requirements to serve as program  
  coordinator. 
 4. Pay per supplemental schedule. 
 
B. Resident Educator Mentor (REM) 
 

1. Minimum of five (5) years teaching, supervisor, or administrative experience, of 
which three (3) must have been in West Carrollton. 

 2. Masters Degree recommended. 
 3. Must meet the Ohio Department of Education’s requirements to serve as Resident  
  Educator Mentor 
 4. Pay per supplemental schedule. 
 
 
22.00  REEMPLOYMENT OF RETIRED EMPLOYEES 
 
A. Any bargaining unit member who retires under the State Teachers’ Retirement System 

(STRS) and subsequently is reemployed in the district shall be treated as a new employee 
may be granted up to ten (10) years of service credit for purposes of placement on the 
salary schedule.  This provision expressly supersedes RC Section 3317.13 and all other 
applicable laws. 

 
B. Such a rehired member is not eligible to convert accrued unused sick leave to severance 

upon leaving employment with the district the second time. 
 
C. This paragraph expressly supersedes Ohio Revised Code §§3319.08 and 3319.11 and 

other applicable laws.  A retired teacher who is rehired will be employed on a limited 
contract for a term of one year.  Such contract will expire automatically by its own terms 
at the end of the school year without the necessity of a resignation from the teacher, or 
without the necessity of Board action. Such teacher shall not be deemed re-employed 
when notice of non-renewal is not given.  Further employment of said teacher will be 
pursuant to Paragraph A of this section.  A retired teacher who is rehired will not be 
eligible for continuing contract. 

 
D. A retired teacher who is rehired is not eligible for the Retirement Incentive pursuant to 

Article 11.02 of the Negotiated Agreement, if the teacher retires a second time. 
 
E. This provision of the negotiated agreement and such salary and contract shall not be 

grievable under the grievance procedures of this agreement nor through any claim or 
action filed before the State Employment Relations Board (SERB) or any court of law. 
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F. A retired teacher who is rehired will receive retirement contributions, insurance, personal 
leave and all other fringe benefits not specifically addressed in this article in accordance 
with this Negotiated Agreement. 

 
G. Except to the extent specifically addressed in this Article, all provisions of this 

Negotiated Agreement apply to retired teacher who are rehired. 
 
 
23.00 NEGOTIATIONS 
 
23.01 NEGOTIATIONS PROCEDURE 
 
A. A notice to negotiate a successor agreement or to amend, modify, or terminate this 

Agreement shall be issued not later than ninety (90) days prior to the expiration of this 
Agreement. Bargaining shall commence not later than sixty (60) days prior to such 
termination. 

 
B. The parties reserve the right to mutually adopt an alternative dispute resolution procedure 

at any time to supersede the dispute resolution procedure provided in this Article. 
 
C. The adoption of such alternate dispute resolution procedure shall be ratified by the parties 

and shall constitute an amendment to this Article. 
 
D. The negotiating teams shall meet at mutually agreed times for the purpose of effecting a 

free exchange of facts, opinions, proposals, and counter-proposals in a sincere effort to 
reach mutual understanding and agreement on all appropriate matters submitted for 
negotiations. Both teams are obliged to deal openly and fairly with each other on all 
matters and to conduct such negotiations in good faith, but such obligation does not 
compel either team to agree to a proposal or require the making of a concession. 

 
23.02 MUTUALLY AGREED DISPUTE RESOLUTION PROCEDURE 
 
If agreement has not been reached, the issues in dispute shall be submitted to the Federal 
Mediation and Conciliation Service for the purpose of inducing the Board and the Association 
through their representatives, to make a voluntary agreement. 
 
The format, dates and times of meetings will be arranged by the mediator, and such meetings 
will be conducted in closed session. 
 
To the extent that an agreement is reached as a result of such mediation, the procedures provided 
in the section entitled Agreement shall apply. 
 
In the event agreement is not reached through mediation, it shall be incumbent upon the two 
parties to determine the next step to resolve negotiations. 
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24.00 TERMS OF TOTAL AGREEMENT 
 
A. This is an Agreement by and between the West Carrollton Board of Education and the 

West Carrollton Education Association. 
 
B. This Agreement shall be subject to amendment or supplement at any time by mutual 

consent of the parties hereto. Any request for such mutual reopening shall be conducted 
in accordance with the negotiations procedure. Any such amendment or supplement 
agreed upon shall be reduced to writing and signed by the parties hereto. 

 
C. In the event that all or any portion of this Agreement shall be found contrary to law, valid 

order of an administrative agency, valid regulations which are contained in the Federal 
Register, and are binding on the Board, such portion shall not be continued in effect. All 
other portions shall continue in full force and effect. The parties reserve the right to 
renegotiate any and all portions found contrary to law as they affect the Agreement. 

 
D. WAIVER OF NEGOTIATIONS DURING TERM OF AGREEMENT: The Board and 

the Association shall acknowledge that during the negotiations resulting in any 
agreement, each party had the right, subject to the limitations of law and this procedure, 
and the opportunity to make demands and proposals with respect to any matter not 
removed thereby, that said agreement was arrived at by the parties after the exercise of 
that right and opportunity, and that during the term of the Agreement neither party shall 
be required to negotiate on any item covered in the Agreement. Further, the Board and 
the Association shall agree that during the term of said Agreement, neither party shall be 
obligated to negotiate with respect to any subject or matter not specifically referred to or 
covered in said Agreement. 

 
E. The terms “teacher,” “certificated staff,” and “professional staff member” are 

interchangeable and shall mean all non-excluded certificated staff members. Reference to 
general shall include teachers of either gender. 

 
F. NO STRIKE CLAUSE: There shall be no strikes (including sympathy strikes, slow 

downs, walkouts, refusals to perform assigned duties, picketing, boycotts or any other 
related activities) against the West Carrollton Board of Education by any employees in 
the bargaining unit represented by the WCEA during term of this Agreement. 

 
The WCEA, its officers, agents, representatives, members and all other employees 
covered by this Agreement shall not in any way, directly or indirectly, authorize, assist, 
encourage, participate in, sanction, ratify, condone or lend support to any activity in 
violation of this clause. As the sole exception to the above, the Board and the Association 
agree that the Association retains the right to strike after serving the required ten (10) day 
notice of intent to strike pursuant to Chapter 4117 O.R.C. only over matters as to which 
the Association has the right under State law to bargain over the effect of the Board’s 
decision on that matter. 

 
G. OBLIGATION OF THE PARTIES: The Board and the Association agree to abide by and 

carry out their respective obligations in compliance with all applicable statutes and laws 
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and agree to comply with and carry out their obligations as provided by the specific and 
expressed terms of the negotiated Agreement to the extent that such specific and  
expressed terms thereof are in conformance with the Constitution and laws of the State of 
Ohio and of these United States. 

 
H. INTERIM BARGAINING: Any matter(s) that affects the wages, hours, and terms and 

conditions of employment of the teachers covered under this Agreement shall only be 
implemented after bargaining on such matter(s) has occurred between the parties. 

 
 
25.00 DURATION OF AGREEMENT 
 
This Agreement shall be effective as of July 1, 2014 and shall remain in effect through June 30, 
2018.  There will be a reopener in the spring of 2016 to negotiate wages and benefits for the third 
and fourth years of this Agreement. 
 
 
Agreed to by the West Carrollton Education Association this ___ day of ___________, 2014. 
 
 
____________________________________ ____________________________________ 
Jodi Wilson, Co-President Elizabeth Warner, Co-President 
 
 
____________________________________ ____________________________________ 
Jeff Bruns, Negotiations Chair George Reiger, Committee Member  

  
 
____________________________________ ____________________________________ 
Brenda Milano, Committee Member   Elizabeth Dritt, Committee Member   
 
 
____________________________________ ____________________________________ 
Mindy Blom, Committee Member   Scott Maney, Labor Relations Consultant 

Ohio Education Association 
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Agreed to by the West Carrollton Board of Education on the _____ day of ___________, 2014. 
 
 
____________________________________ ____________________________________ 
Rusty Clifford, Superintendent     Ryan Slone, Treasurer 
 
 
____________________________________ ____________________________________ 
Larry Campbell, Assistant Superintendent Leslie Miller, President 
       West Carrollton Board of Education 
 
____________________________________ ____________________________________ 
Doug Mescher, Committee Member Melissa Theis, Committee Member 
 
 
____________________________________ 
Devon Berry, Committee Member 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



and agree to comply with and carry out their obligations as provided by the specific and 
expressed terms of the negotiated Agreement to the extent that such specific and 
expressed terms thereof are in confonnance with the Constitution and laws of the State of 
Ohio and of these United States. 

H. INTERIM BARGAINING: Any matter(s) that affects the wages, hours, and terms and 
conditions of employment of the teachers covered under this Agreement shall only be 
implemented after bargaining on such matter(s) has occurred between the pa11ies. 

25.00 DURATION OF AGREEMENT 

This Agreement shall be effective as of July 1, 2014 and shall remain in effect through June 30, 
2018. There will be a reopener in the spring of 2016 to negotiate wages and benefits for the third 
and fourth years of this Agreement. 

Agreed to by the West Carrolltqn Education Association thi&ay of ~7 , 2014. 

~ 
Brenda Milano, Committee Member 
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Scott Maney, Labor Relations Consultant 
Ohio Education Association 



Agreed to by the West Carrollton Board of Education on the/5:day of+ 2014. 

R '1 ()v- !Loµ. 

L~e Miller, President 
West Carrollton Board of Education 

~~ 
Melissa Theis, Committee Member 
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WEST CARROLLTON SCHOOL DISTRICT
TEACHER INDEX AND SALARY SCHEDULE

2014-15

BASE SALARY: $35,289
     BACHELOR OF                    150 SEMESTER       MASTER OF

YEARS           SCIENCE                      HOURS           ARTS                  MA + 15             MA + 30

0 1.0200 $35,995 1.0710 $37,795 1.1220 $39,594 1.1475 $40,494 1.1730 $41,394
1 1.0707 $37,784 1.1223 $39,605 1.1817 $41,701 1.2072 $42,601 1.2327 $43,501
2 1.1214 $39,573 1.1736 $41,415 1.2413 $43,804 1.2668 $44,704 1.2923 $45,604
3 1.1721 $41,362 1.2249 $43,225 1.3010 $45,911 1.3265 $46,811 1.3520 $47,711
4 1.2228 $43,151 1.2762 $45,036 1.3607 $48,018 1.3862 $48,918 1.4117 $49,817
5 1.2735 $44,941 1.3275 $46,846 1.4204 $50,124 1.4459 $51,024 1.4714 $51,924
6 1.3242 $46,730 1.3788 $48,656 1.4800 $52,228 1.5055 $53,128 1.5310 $54,027
7 1.3749 $48,519 1.4301 $50,467 1.5397 $54,334 1.5652 $55,234 1.5907 $56,134
8 1.4256 $50,308 1.4814 $52,277 1.5994 $56,441 1.6249 $57,341 1.6504 $58,241
9 1.4762 $52,094 1.5328 $54,091 1.6590 $58,544 1.6845 $59,444 1.7100 $60,344
10 1.5269 $53,883 1.5841 $55,901 1.7187 $60,651 1.7442 $61,551 1.7697 $62,451
11 1.5776 $55,672 1.6354 $57,712 1.7784 $62,758 1.8039 $63,658 1.8294 $64,558
12 1.6283 $57,461 1.6867 $59,522 1.8380 $64,861 1.8635 $65,761 1.8890 $66,661
13 1.6794 $59,264 1.7384 $61,346 1.8977 $66,968 1.9232 $67,868 1.9487 $68,768
14 1.9584 $69,110 1.9839 $70,010 2.0094 $70,910
18 1.7301 $61,053 1.7897 $63,157 2.0181 $71,217 2.0436 $72,117 2.0691 $73,016
22 1.7808 $62,843 1.8410 $64,967 2.0777 $73,320 2.1032 $74,220 2.1287 $75,120
26 1.8315 $64,632 1.8923 $66,777 2.1374 $75,427 2.1629 $76,327 2.1884 $77,226



WEST CARROLLTON SCHOOL DISTRICT
TEACHER INDEX AND SALARY SCHEDULE

2015-16

BASE SALARY: $35,995
     BACHELOR OF                    150 SEMESTER       MASTER OF

YEARS           SCIENCE                      HOURS           ARTS                  MA + 15             MA + 30

0 1.0200 $36,715 1.0710 $38,551 1.1220 $40,386 1.1475 $41,304 1.1730 $42,222
1 1.0707 $38,540 1.1223 $40,397 1.1817 $42,535 1.2072 $43,453 1.2327 $44,371
2 1.1214 $40,365 1.1736 $42,244 1.2413 $44,681 1.2668 $45,598 1.2923 $46,516
3 1.1721 $42,190 1.2249 $44,090 1.3010 $46,829 1.3265 $47,747 1.3520 $48,665
4 1.2228 $44,015 1.2762 $45,937 1.3607 $48,978 1.3862 $49,896 1.4117 $50,814
5 1.2735 $45,840 1.3275 $47,783 1.4204 $51,127 1.4459 $52,045 1.4714 $52,963
6 1.3242 $47,665 1.3788 $49,630 1.4800 $53,273 1.5055 $54,190 1.5310 $55,108
7 1.3749 $49,490 1.4301 $51,476 1.5397 $55,422 1.5652 $56,339 1.5907 $57,257
8 1.4256 $51,314 1.4814 $53,323 1.5994 $57,570 1.6249 $58,488 1.6504 $59,406
9 1.4762 $53,136 1.5328 $55,173 1.6590 $59,716 1.6845 $60,634 1.7100 $61,551

10 1.5269 $54,961 1.5841 $57,020 1.7187 $61,865 1.7442 $62,782 1.7697 $63,700
11 1.5776 $56,786 1.6354 $58,866 1.7784 $64,014 1.8039 $64,931 1.8294 $65,849
12 1.6283 $58,611 1.6867 $60,713 1.8380 $66,159 1.8635 $67,077 1.8890 $67,995
13 1.6794 $60,450 1.7384 $62,574 1.8977 $68,308 1.9232 $69,226 1.9487 $70,143
14 1.9584 $70,493 1.9839 $71,410 2.0094 $72,328
18 1.7301 $62,275 1.7897 $64,420 2.0181 $72,642 2.0436 $73,559 2.0691 $74,477
22 1.7808 $64,100 1.8410 $66,267 2.0777 $74,787 2.1032 $75,705 2.1287 $76,623
26 1.8315 $65,925 1.8923 $68,113 2.1374 $76,936 2.1629 $77,854 2.1884 $78,771



WEST CARROLLTON SCHOOL DISTRICT
ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2014-15

2014-15 BASE SALARY: $35,289

FACTOR 0.1775 0.1832 0.1889 0.1946 0.2003

POSITION 1st 2nd 3rd 4th 5th

AUTUMN
Varsity Football 1.00 $6,264 $6,465 $6,666 $6,867 $7,068

Asst. Varsity Football  (6) 0.62 $3,884 $4,008 $4,133 $4,258 $4,382

Head 9th Grade Football 0.52 $3,257 $3,362 $3,466 $3,571 $3,676

Head 8th Grade Football 0.42 $2,631 $2,715 $2,800 $2,884 $2,969

Head 7th Grade Football 0.41 $2,568 $2,651 $2,733 $2,816 $2,898

Asst. 9th Grade Football 0.39 $2,443 $2,521 $2,600 $2,678 $2,757

Asst. 8th Grade Football 0.28 $1,754 $1,810 $1,867 $1,923 $1,979

Asst. 7th Grade Football 0.27 $1,691 $1,746 $1,800 $1,854 $1,908

Varsity Girls Volleyball 0.57 $3,570 $3,685 $3,800 $3,914 $4,029

Asst. Varsity Girls Volleyball 0.33 $2,067 $2,133 $2,200 $2,266 $2,333

9th Grade Girls Volleyball 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

8th Grade Girls Volleyball 0.28 $1,754 $1,810 $1,867 $1,923 $1,979

7th Grade Girls Volleyball 0.27 $1,691 $1,746 $1,800 $1,854 $1,908

Varsity Boys Soccer 0.57 $3,570 $3,685 $3,800 $3,914 $4,029

Asst. Varsity Boys Soccer 0.33 $2,067 $2,133 $2,200 $2,266 $2,333

Middle School Boys Soccer 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Varsity Girls Soccer 0.57 $3,570 $3,685 $3,800 $3,914 $4,029

Asst. Varsity Girls Soccer  (2) 0.33 $2,067 $2,133 $2,200 $2,266 $2,333

Middle School Girls Soccer 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Varsity Girls/Boys Cross Country 0.34 $2,130 $2,198 $2,266 $2,335 $2,403

Varsity Boys Cross Country 0.34 $2,130 $2,198 $2,266 $2,335 $2,403

Asst. Varsity Boys Cross Country 0.26 $1,629 $1,681 $1,733 $1,785 $1,838

7th & 8th Grade Cross Country 0.22 $1,378 $1,422 $1,467 $1,511 $1,555

Varsity Girls Cross Country 0.34 $2,130 $2,198 $2,266 $2,335 $2,403

Varsity Boys Golf 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Varsity Girls Golf 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Reserve Boys Golf 0.26 $1,629 $1,681 $1,733 $1,785 $1,838

Varsity Girls Tennis 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

JV Girls Tennis 0.26 $1,629 $1,681 $1,733 $1,785 $1,838

Middle School Tennis 0.22 $1,378 $1,422 $1,467 $1,511 $1,555

WINTER
Varsity Boys Basketball 1.00 $6,264 $6,465 $6,666 $6,867 $7,068

Asst. Varsity Boys Basketball 0.62 $3,884 $4,008 $4,133 $4,258 $4,382

Reserve Boys Basketball 0.62 $3,884 $4,008 $4,133 $4,258 $4,382

9th Grade Boys Basketball 0.43 $2,693 $2,780 $2,866 $2,953 $3,039

8th Grade Boys Basketball 0.42 $2,631 $2,715 $2,800 $2,884 $2,969

7th Grade Boys Basketball 0.41 $2,568 $2,651 $2,733 $2,816 $2,898



WEST CARROLLTON SCHOOL DISTRICT
ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2014-15

2014-15 BASE SALARY: $35,289

FACTOR 0.1775 0.1832 0.1889 0.1946 0.2003

POSITION 1st 2nd 3rd 4th 5th

Varsity Girls Basketball 1.00 $6,264 $6,465 $6,666 $6,867 $7,068

Asst. Varsity Girls Basketball 0.62 $3,884 $4,008 $4,133 $4,258 $4,382

Reserve Girls Basketball 0.62 $3,884 $4,008 $4,133 $4,258 $4,382

9th Grade Girls Basketball 0.43 $2,693 $2,780 $2,866 $2,953 $3,039

8th Grade Girls Basketball 0.42 $2,631 $2,715 $2,800 $2,884 $2,969

7th Grade Girls Basketball 0.41 $2,568 $2,651 $2,733 $2,816 $2,898

Varsity Wrestling 0.75 $4,698 $4,849 $5,000 $5,150 $5,301

Asst. Varsity Wrestling 0.46 $2,881 $2,974 $3,066 $3,159 $3,251

9th Grade Wrestling 0.39 $2,443 $2,521 $2,600 $2,678 $2,757

7th & 8th Grade Wrestling 0.35 $2,192 $2,263 $2,333 $2,404 $2,474

Asst 7th & 8th Grade Wrestling 0.22 $1,378 $1,422 $1,467 $1,511 $1,555

Varsity Bowling 0.34 $2,130 $2,198 $2,266 $2,335 $2,403

Reserve Bowling 0.26 $1,629 $1,681 $1,733 $1,785 $1,838

Varsity Head Cheerleader Sponsor 0.4000 $2,506 $2,586 $2,666 $2,747 $2,827

Asst. Varsity Head Cheerleader Sponsor 0.3562 $2,231 $2,303 $2,374 $2,446 $2,518

9th Grade Head Cheerleader Sponsor 0.3562 $2,231 $2,303 $2,374 $2,446 $2,518

8th Grade Head Cheerleader Sponsor 0.3562 $2,231 $2,303 $2,374 $2,446 $2,518

7th Grade Head Cheerleader Sponsor 0.3562 $2,231 $2,303 $2,374 $2,446 $2,518

Swimming 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

JV Swimming 0.26 $1,629 $1,681 $1,733 $1,785 $1,838

SPRING
Track & Field: Varsity Head 0.80 $5,011 $5,172 $5,333 $5,494 $5,655

Track & Field: Varsity Associate (2) 0.43 $2,693 $2,780 $2,866 $2,953 $3,039

Track & Field: Varsity Assistant (3) 0.35 $2,192 $2,263 $2,333 $2,404 $2,474

7th & 8th Grade Boys Track 0.35 $2,192 $2,263 $2,333 $2,404 $2,474

7th & 8th Grade Asst. Boys Track 0.22 $1,378 $1,422 $1,467 $1,511 $1,555

7th & 8th Grade Girls Track 0.35 $2,192 $2,263 $2,333 $2,404 $2,474

7th & 8th Grade Asst. Girls Track 0.22 $1,378 $1,422 $1,467 $1,511 $1,555

Varsity Baseball 0.57 $3,570 $3,685 $3,800 $3,914 $4,029

Asst. Varsity Baseball 0.33 $2,067 $2,133 $2,200 $2,266 $2,333

9th Grade Baseball 0.33 $2,067 $2,133 $2,200 $2,266 $2,333

Middle School Baseball 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Varsity Girls Softball 0.57 $3,570 $3,685 $3,800 $3,914 $4,029

Asst. Varsity Girls Softball 0.33 $2,067 $2,133 $2,200 $2,266 $2,333

9th Grade Girls Softball 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Middle School Girls Softball 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Varsity Boys Tennis 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

JV Boys Tennis 0.26 $1,629 $1,681 $1,733 $1,785 $1,838

Middle School Tennis 0.22 $1,378 $1,422 $1,467 $1,511 $1,555



WEST CARROLLTON SCHOOL DISTRICT
ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2014-15

2014-15 BASE SALARY: $35,289

FACTOR 0.1775 0.1832 0.1889 0.1946 0.2003

POSITION 1st 2nd 3rd 4th 5th

YEAR-ROUND
Athletic: Site Supervisor 0.40 $2,506 $2,586 $2,666 $2,747 $2,827

Athletic Hall of Fame (20%) 0.15 $940 $970 $1,000 $1,030 $1,060

Athletic Eligibility (40%) 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Athletic Interscholastic Site Coordinator (Fall - 2) 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Athletic Interscholastic Site Coordinator (Winter - 2) 0.31 $1,942 $2,004 $2,066 $2,129 $2,191

Athletic Director - MS 1.00 $6,264 $6,465 $6,666 $6,867 $7,068

Strength and Conditioning Coach (Fall) 0.16 $1,002 $1,034 $1,067 $1,099 $1,131

Strength and Conditioning Coach (Winter) 0.16 $1,002 $1,034 $1,067 $1,099 $1,131

Strength and Conditioning Coach (Spring) 0.16 $1,002 $1,034 $1,067 $1,099 $1,131

Strength and Conditioning Coach (Summer) 0.16 $1,002 $1,034 $1,067 $1,099 $1,131



WEST CARROLLTON SCHOOL DISTRICT
NON-ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2014-15

2014-15 BASE SALARY: $35,289

FACTOR 0.2129 0.2186 0.2243 0.2300 0.2357
POSITION 1st 2nd 3rd 4th 5th

Senior High Band Director 0.46 $3,456 $3,549 $3,641 $3,734 $3,826
Senior High Asst. Band Director 0.22 $1,653 $1,697 $1,741 $1,786 $1,830
Senior High Pep Band Director 0.12 $902 $926 $950 $974 $998
Senior High Jazz Band Director 0.10 $751 $771 $792 $812 $832

Summer Senior High Band Director 0.53 $3,982 $4,089 $4,195 $4,302 $4,408
Summer Senior High Asst. Band Director 0.40 $3,005 $3,086 $3,166 $3,247 $3,327

8th Grade Band Director 0.16 $1,202 $1,234 $1,266 $1,299 $1,331
7th Grade Band Director 0.16 $1,202 $1,234 $1,266 $1,299 $1,331
6th Grade Band Director 0.16 $1,202 $1,234 $1,266 $1,299 $1,331

Fall Auxiliary Choreographer  (2) 0.26 $1,953 $2,006 $2,058 $2,110 $2,163
Winter Auxiliary Choreographer 0.26 $1,953 $2,006 $2,058 $2,110 $2,163
Fall Percussion Instructor 0.20 $1,503 $1,543 $1,583 $1,623 $1,664
Winter Percussion Instructor 0.20 $1,503 $1,543 $1,583 $1,623 $1,664

Orchestra Director 0.46 $3,456 $3,549 $3,641 $3,734 $3,826
Asst. Orchestra Director 0.22 $1,653 $1,697 $1,741 $1,786 $1,830

High School Vocal 0.55 $4,132 $4,243 $4,353 $4,464 $4,575
Junior High Vocal 0.16 $1,202 $1,234 $1,266 $1,299 $1,331
Director of Show Choir 0.20 $1,503 $1,543 $1,583 $1,623 $1,664
Choreographer of Show Choir 0.18 $1,352 $1,389 $1,425 $1,461 $1,497

Director of Fall Drama Productions 0.15 $1,127 $1,157 $1,187 $1,217 $1,248
Director of Winter Drama Productions 0.08 $601 $617 $633 $649 $665
Director of Spring Drama Productions 0.20 $1,503 $1,543 $1,583 $1,623 $1,664
Director of Fall Technical Theater 0.15 $1,127 $1,157 $1,187 $1,217 $1,248
Director of Winter Technical Theater 0.08 $601 $617 $633 $649 $665
Director of Spring Technical Theater 0.15 $1,127 $1,157 $1,187 $1,217 $1,248

Department Chair (5 FTE teachers +) 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Department Chair (3-5 FTE teachers) 0.31 $2,329 $2,391 $2,454 $2,516 $2,578
Department Chair (2- FTE teachers) 0.12 $902 $926 $950 $974 $998

Grade Level Coordinator 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Grade Level Coordinator - 1st Grade 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Grade Level Coordinator - 2nd Grade 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Grade Level Coordinator - 3rd Grade 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Grade Level Coordinator - 4th Grade 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Grade Level Coordinator - 5th Grade 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Grade Level Coordinator - Special Educ 0.32 $2,404 $2,469 $2,533 $2,597 $2,662
Grade Level Coordinator - MH Special Educ 0.32 $2,404 $2,469 $2,533 $2,597 $2,662

Director of Forensics 0.40 $3,005 $3,086 $3,166 $3,247 $3,327
Senior High Asst. Director of Forensics 0.20 $1,503 $1,543 $1,583 $1,623 $1,664
Mock Trial Advisor 0.10 $751 $771 $792 $812 $832

National Honor Society Advisor - WCHS (2) 0.20 $1,503 $1,543 $1,583 $1,623 $1,664
National Honor Society Advisor - WCMS 0.15 $1,127 $1,157 $1,187 $1,217 $1,248
Honors Assembly Sponsor 0.06 $451 $463 $475 $487 $499
Student Council Sponsor - WCHS 0.26 $1,953 $2,006 $2,058 $2,110 $2,163
Student Council Sponsor - WCMS 0.16 $1,202 $1,234 $1,266 $1,299 $1,331
Student Council Sponsor - CFH 0.12 $902 $926 $950 $974 $998
Student Council Sponsor - FNS 0.12 $902 $926 $950 $974 $998
Student Council Sponsor - HRS 0.12 $902 $926 $950 $974 $998
Student Council Sponsor - HSS 0.12 $902 $926 $950 $974 $998



WEST CARROLLTON SCHOOL DISTRICT
NON-ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2014-15

2014-15 BASE SALARY: $35,289

FACTOR 0.2129 0.2186 0.2243 0.2300 0.2357
POSITION 1st 2nd 3rd 4th 5th

Graduation Advisor 0.15 $1,127 $1,157 $1,187 $1,217 $1,248
Asst. Graduation Advisor 0.08 $601 $617 $633 $649 $665

12th Grade Class Advisor 0.10 $751 $771 $792 $812 $832
11th Grade Class Advisor 0.08 $601 $617 $633 $649 $665
10th Grade Class Advisor 0.08 $601 $617 $633 $649 $665
9th Grade Class Advisor 0.08 $601 $617 $633 $649 $665

Publications Advisor  -  WCHS 0.40 $3,005 $3,086 $3,166 $3,247 $3,327
Publications Advisor  -  WCMS 0.30 $2,254 $2,314 $2,375 $2,435 $2,495
Newspaper Advisor 0.20 $1,503 $1,543 $1,583 $1,623 $1,664

Technology Coordinator 0.40 $3,005 $3,086 $3,166 $3,247 $3,327

Resident Educator Program Coordinator 0.48 $3,606 $3,703 $3,799 $3,896 $3,992
Resident Educator Program 0.26 $1,953 $2,006 $2,058 $2,110 $2,163
Mentor: Entry Year Program N/A $750

Instructional Aide - Teacher/Coach - Kindergarten N/A $750
Instructional Aide - Teacher/Coach - Grades 1-5 N/A $500

Homecoming Advisor 0.06 $451 $463 $475 $487 $499
Homecoming Dance 0.06 $451 $463 $475 $487 $499
Homecoming Parade 0.06 $451 $463 $475 $487 $499
Patrol Sponsor 0.06 $451 $463 $475 $487 $499
Power of the Pen 0.20 $1,503 $1,543 $1,583 $1,623 $1,664
Prom Advisor 0.06 $451 $463 $475 $487 $499
Safety Patrol (CFH, FNS, HRS, HSS) 0.06 $451 $463 $475 $487 $499
Science Olympiad 0.30 $2,254 $2,314 $2,375 $2,435 $2,495
Student Teen Leader - WCMS 0.08 $601 $617 $633 $649 $665

Activity Sponsor (occurs once a year) 0.06 $451 $463 $475 $487 $499
Powder Puff, Talent Show

Club Sponsor (meets year long) 0.08 $601 $617 $633 $649 $665
SADD, Voices, etc.

Competitive Clubs (competes outside the district) 0.20 $1,503 $1,543 $1,583 $1,623 $1,664
Math Pentathalon, Power of Pen, Quiz Bowl, etc.



WEST CARROLLTON SCHOOL DISTRICT
ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2015-16

2015-16 BASE SALARY: $35,995

FACTOR 0.1775 0.1832 0.1889 0.1946 0.2003

POSITION 1st 2nd 3rd 4th 5th

AUTUMN
Varsity Football 1.00 $6,389 $6,594 $6,799 $7,005 $7,210

Asst. Varsity Football  (6) 0.62 $3,961 $4,088 $4,216 $4,343 $4,470

Head 9th Grade Football 0.52 $3,322 $3,429 $3,536 $3,642 $3,749

Head 8th Grade Football 0.42 $2,683 $2,770 $2,856 $2,942 $3,028

Head 7th Grade Football 0.41 $2,620 $2,704 $2,788 $2,872 $2,956

Asst. 9th Grade Football 0.39 $2,492 $2,572 $2,652 $2,732 $2,812

Asst. 8th Grade Football 0.28 $1,789 $1,846 $1,904 $1,961 $2,019

Asst. 7th Grade Football 0.27 $1,725 $1,780 $1,836 $1,891 $1,947

Varsity Girls Volleyball 0.57 $3,642 $3,759 $3,876 $3,993 $4,110

Asst. Varsity Girls Volleyball 0.33 $2,108 $2,176 $2,244 $2,312 $2,379

9th Grade Girls Volleyball 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

8th Grade Girls Volleyball 0.28 $1,789 $1,846 $1,904 $1,961 $2,019

7th Grade Girls Volleyball 0.27 $1,725 $1,780 $1,836 $1,891 $1,947

Varsity Boys Soccer 0.57 $3,642 $3,759 $3,876 $3,993 $4,110

Asst. Varsity Boys Soccer 0.33 $2,108 $2,176 $2,244 $2,312 $2,379

Middle School Boys Soccer 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Varsity Girls Soccer 0.57 $3,642 $3,759 $3,876 $3,993 $4,110

Asst. Varsity Girls Soccer  (2) 0.33 $2,108 $2,176 $2,244 $2,312 $2,379

Middle School Girls Soccer 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Varsity Girls/Boys Cross Country 0.34 $2,172 $2,242 $2,312 $2,382 $2,451

Varsity Boys Cross Country 0.34 $2,172 $2,242 $2,312 $2,382 $2,451

Asst. Varsity Boys Cross Country 0.26 $1,661 $1,715 $1,768 $1,821 $1,875

7th & 8th Grade Cross Country 0.22 $1,406 $1,451 $1,496 $1,541 $1,586

Varsity Girls Cross Country 0.34 $2,172 $2,242 $2,312 $2,382 $2,451

Varsity Boys Golf 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Varsity Girls Golf 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Reserve Boys Golf 0.26 $1,661 $1,715 $1,768 $1,821 $1,875

Varsity Girls Tennis 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

JV Girls Tennis 0.26 $1,661 $1,715 $1,768 $1,821 $1,875

Middle School Tennis 0.22 $1,406 $1,451 $1,496 $1,541 $1,586

WINTER
Varsity Boys Basketball 1.00 $6,389 $6,594 $6,799 $7,005 $7,210

Asst. Varsity Boys Basketball 0.62 $3,961 $4,088 $4,216 $4,343 $4,470

Reserve Boys Basketball 0.62 $3,961 $4,088 $4,216 $4,343 $4,470

9th Grade Boys Basketball 0.43 $2,747 $2,836 $2,924 $3,012 $3,100

8th Grade Boys Basketball 0.42 $2,683 $2,770 $2,856 $2,942 $3,028

7th Grade Boys Basketball 0.41 $2,620 $2,704 $2,788 $2,872 $2,956



WEST CARROLLTON SCHOOL DISTRICT
ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2015-16

2015-16 BASE SALARY: $35,995

FACTOR 0.1775 0.1832 0.1889 0.1946 0.2003

POSITION 1st 2nd 3rd 4th 5th

Varsity Girls Basketball 1.00 $6,389 $6,594 $6,799 $7,005 $7,210

Asst. Varsity Girls Basketball 0.62 $3,961 $4,088 $4,216 $4,343 $4,470

Reserve Girls Basketball 0.62 $3,961 $4,088 $4,216 $4,343 $4,470

9th Grade Girls Basketball 0.43 $2,747 $2,836 $2,924 $3,012 $3,100

8th Grade Girls Basketball 0.42 $2,683 $2,770 $2,856 $2,942 $3,028

7th Grade Girls Basketball 0.41 $2,620 $2,704 $2,788 $2,872 $2,956

Varsity Wrestling 0.75 $4,792 $4,946 $5,100 $5,253 $5,407

Asst. Varsity Wrestling 0.46 $2,939 $3,033 $3,128 $3,222 $3,317

9th Grade Wrestling 0.39 $2,492 $2,572 $2,652 $2,732 $2,812

7th & 8th Grade Wrestling 0.35 $2,236 $2,308 $2,380 $2,452 $2,523

Asst 7th & 8th Grade Wrestling 0.22 $1,406 $1,451 $1,496 $1,541 $1,586

Varsity Bowling 0.34 $2,172 $2,242 $2,312 $2,382 $2,451

Reserve Bowling 0.26 $1,661 $1,715 $1,768 $1,821 $1,875

Varsity Head Cheerleader Sponsor 0.4000 $2,556 $2,638 $2,720 $2,802 $2,884

Asst. Varsity Head Cheerleader Sponsor 0.3562 $2,276 $2,349 $2,422 $2,495 $2,568

9th Grade Head Cheerleader Sponsor 0.3562 $2,276 $2,349 $2,422 $2,495 $2,568

8th Grade Head Cheerleader Sponsor 0.3562 $2,276 $2,349 $2,422 $2,495 $2,568

7th Grade Head Cheerleader Sponsor 0.3562 $2,276 $2,349 $2,422 $2,495 $2,568

Swimming 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

JV Swimming 0.26 $1,661 $1,715 $1,768 $1,821 $1,875

SPRING
Track & Field: Varsity Head 0.80 $5,111 $5,275 $5,440 $5,604 $5,768

Track & Field: Varsity Associate (2) 0.43 $2,747 $2,836 $2,924 $3,012 $3,100

Track & Field: Varsity Assistant (3) 0.35 $2,236 $2,308 $2,380 $2,452 $2,523

7th & 8th Grade Boys Track 0.35 $2,236 $2,308 $2,380 $2,452 $2,523

7th & 8th Grade Asst. Boys Track 0.22 $1,406 $1,451 $1,496 $1,541 $1,586

7th & 8th Grade Girls Track 0.35 $2,236 $2,308 $2,380 $2,452 $2,523

7th & 8th Grade Asst. Girls Track 0.22 $1,406 $1,451 $1,496 $1,541 $1,586

Varsity Baseball 0.57 $3,642 $3,759 $3,876 $3,993 $4,110

Asst. Varsity Baseball 0.33 $2,108 $2,176 $2,244 $2,312 $2,379

9th Grade Baseball 0.33 $2,108 $2,176 $2,244 $2,312 $2,379

Middle School Baseball 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Varsity Girls Softball 0.57 $3,642 $3,759 $3,876 $3,993 $4,110

Asst. Varsity Girls Softball 0.33 $2,108 $2,176 $2,244 $2,312 $2,379

9th Grade Girls Softball 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Middle School Girls Softball 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Varsity Boys Tennis 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

JV Boys Tennis 0.26 $1,661 $1,715 $1,768 $1,821 $1,875

Middle School Tennis 0.22 $1,406 $1,451 $1,496 $1,541 $1,586



WEST CARROLLTON SCHOOL DISTRICT
ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2015-16

2015-16 BASE SALARY: $35,995

FACTOR 0.1775 0.1832 0.1889 0.1946 0.2003

POSITION 1st 2nd 3rd 4th 5th

YEAR-ROUND
Athletic: Site Supervisor 0.40 $2,556 $2,638 $2,720 $2,802 $2,884

Athletic Hall of Fame (20%) 0.15 $958 $989 $1,020 $1,051 $1,081

Athletic Eligibility (40%) 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Athletic Interscholastic Site Coordinator (Fall - 2) 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Athletic Interscholastic Site Coordinator (Winter - 2) 0.31 $1,981 $2,044 $2,108 $2,171 $2,235

Athletic Director - MS 1.00 $6,389 $6,594 $6,799 $7,005 $7,210

Strength and Conditioning Coach (Fall) 0.16 $1,022 $1,055 $1,088 $1,121 $1,154

Strength and Conditioning Coach (Winter) 0.16 $1,022 $1,055 $1,088 $1,121 $1,154

Strength and Conditioning Coach (Spring) 0.16 $1,022 $1,055 $1,088 $1,121 $1,154

Strength and Conditioning Coach (Summer) 0.16 $1,022 $1,055 $1,088 $1,121 $1,154



WEST CARROLLTON SCHOOL DISTRICT
NON-ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2015-16

2015-16 BASE SALARY: $35,995

FACTOR 0.2129 0.2186 0.2243 0.2300 0.2357
POSITION 1st 2nd 3rd 4th 5th

Senior High Band Director 0.46 $3,525 $3,620 $3,714 $3,808 $3,903
Senior High Asst. Band Director 0.22 $1,686 $1,731 $1,776 $1,821 $1,866
Senior High Pep Band Director 0.12 $920 $944 $969 $993 $1,018
Senior High Jazz Band Director 0.10 $766 $787 $807 $828 $848

Summer Senior High Band Director 0.53 $4,062 $4,170 $4,279 $4,388 $4,497
Summer Senior High Asst. Band Director 0.40 $3,065 $3,147 $3,229 $3,312 $3,394

8th Grade Band Director 0.16 $1,226 $1,259 $1,292 $1,325 $1,357
7th Grade Band Director 0.16 $1,226 $1,259 $1,292 $1,325 $1,357
6th Grade Band Director 0.16 $1,226 $1,259 $1,292 $1,325 $1,357

Fall Auxiliary Choreographer  (2) 0.26 $1,992 $2,046 $2,099 $2,153 $2,206
Winter Auxiliary Choreographer 0.26 $1,992 $2,046 $2,099 $2,153 $2,206
Fall Percussion Instructor 0.20 $1,533 $1,574 $1,615 $1,656 $1,697
Winter Percussion Instructor 0.20 $1,533 $1,574 $1,615 $1,656 $1,697

Orchestra Director 0.46 $3,525 $3,620 $3,714 $3,808 $3,903
Asst. Orchestra Director 0.22 $1,686 $1,731 $1,776 $1,821 $1,866

High School Vocal 0.55 $4,215 $4,328 $4,441 $4,553 $4,666
Junior High Vocal 0.16 $1,226 $1,259 $1,292 $1,325 $1,357
Director of Show Choir 0.20 $1,533 $1,574 $1,615 $1,656 $1,697
Choreographer of Show Choir 0.18 $1,379 $1,416 $1,453 $1,490 $1,527

Director of Fall Drama Productions 0.15 $1,150 $1,180 $1,211 $1,242 $1,273
Director of Winter Drama Productions 0.08 $613 $629 $646 $662 $679
Director of Spring Drama Productions 0.20 $1,533 $1,574 $1,615 $1,656 $1,697
Director of Fall Technical Theater 0.15 $1,150 $1,180 $1,211 $1,242 $1,273
Director of Winter Technical Theater 0.08 $613 $629 $646 $662 $679
Director of Spring Technical Theater 0.15 $1,150 $1,180 $1,211 $1,242 $1,273

Department Chair (5 FTE teachers +) 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Department Chair (3-5 FTE teachers) 0.31 $2,376 $2,439 $2,503 $2,566 $2,630
Department Chair (2- FTE teachers) 0.12 $920 $944 $969 $993 $1,018

Grade Level Coordinator 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Grade Level Coordinator - 1st Grade 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Grade Level Coordinator - 2nd Grade 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Grade Level Coordinator - 3rd Grade 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Grade Level Coordinator - 4th Grade 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Grade Level Coordinator - 5th Grade 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Grade Level Coordinator - Special Educ 0.32 $2,452 $2,518 $2,584 $2,649 $2,715
Grade Level Coordinator - MH Special Educ 0.32 $2,452 $2,518 $2,584 $2,649 $2,715

Director of Forensics 0.40 $3,065 $3,147 $3,229 $3,312 $3,394
Senior High Asst. Director of Forensics 0.20 $1,533 $1,574 $1,615 $1,656 $1,697
Mock Trial Advisor 0.10 $766 $787 $807 $828 $848

National Honor Society Advisor - WCHS (2) 0.20 $1,533 $1,574 $1,615 $1,656 $1,697
National Honor Society Advisor - WCMS 0.15 $1,150 $1,180 $1,211 $1,242 $1,273
Honors Assembly Sponsor 0.06 $460 $472 $484 $497 $509
Student Council Sponsor - WCHS 0.26 $1,992 $2,046 $2,099 $2,153 $2,206
Student Council Sponsor - WCMS 0.16 $1,226 $1,259 $1,292 $1,325 $1,357
Student Council Sponsor - CFH 0.12 $920 $944 $969 $993 $1,018
Student Council Sponsor - FNS 0.12 $920 $944 $969 $993 $1,018
Student Council Sponsor - HRS 0.12 $920 $944 $969 $993 $1,018
Student Council Sponsor - HSS 0.12 $920 $944 $969 $993 $1,018



WEST CARROLLTON SCHOOL DISTRICT
NON-ATHLETIC SUPPLEMENTAL SALARY SCHEDULE

2015-16

2015-16 BASE SALARY: $35,995

FACTOR 0.2129 0.2186 0.2243 0.2300 0.2357
POSITION 1st 2nd 3rd 4th 5th

Graduation Advisor 0.15 $1,150 $1,180 $1,211 $1,242 $1,273
Asst. Graduation Advisor 0.08 $613 $629 $646 $662 $679

12th Grade Class Advisor 0.10 $766 $787 $807 $828 $848
11th Grade Class Advisor 0.08 $613 $629 $646 $662 $679
10th Grade Class Advisor 0.08 $613 $629 $646 $662 $679
9th Grade Class Advisor 0.08 $613 $629 $646 $662 $679

Publications Advisor  -  WCHS 0.40 $3,065 $3,147 $3,229 $3,312 $3,394
Publications Advisor  -  WCMS 0.30 $2,299 $2,361 $2,422 $2,484 $2,545
Newspaper Advisor 0.20 $1,533 $1,574 $1,615 $1,656 $1,697

Technology Coordinator 0.40 $3,065 $3,147 $3,229 $3,312 $3,394

Resident Educator Program Coordinator 0.48 $3,678 $3,777 $3,875 $3,974 $4,072
Resident Educator Program 0.26 $1,992 $2,046 $2,099 $2,153 $2,206
Mentor: Entry Year Program N/A $750

Instructional Aide - Teacher/Coach - Kindergarten N/A $750
Instructional Aide - Teacher/Coach - Grades 1-5 N/A $500

Homecoming Advisor 0.06 $460 $472 $484 $497 $509
Homecoming Dance 0.06 $460 $472 $484 $497 $509
Homecoming Parade 0.06 $460 $472 $484 $497 $509
Patrol Sponsor 0.06 $460 $472 $484 $497 $509
Power of the Pen 0.20 $1,533 $1,574 $1,615 $1,656 $1,697
Prom Advisor 0.06 $460 $472 $484 $497 $509
Safety Patrol (CFH, FNS, HRS, HSS) 0.06 $460 $472 $484 $497 $509
Science Olympiad 0.30 $2,299 $2,361 $2,422 $2,484 $2,545
Student Teen Leader - WCMS 0.08 $613 $629 $646 $662 $679

Activity Sponsor (occurs once a year) 0.06 $460 $472 $484 $497 $509
Powder Puff, Talent Show

Club Sponsor (meets year long) 0.08 $613 $629 $646 $662 $679
SADD, Voices, etc.

Competitive Clubs (competes outside the district) 0.20 $1,533 $1,574 $1,615 $1,656 $1,697
Math Pentathalon, Power of Pen, Quiz Bowl, etc.



APPENDIX C 

 WEST CARROLLTON SCHOOL DISTRICT 
APPLICATION FOR USE OF SICK LEAVE, PERSONAL LEAVE, JURY DUTY, VACATION, PROFESSIONAL LEAVE 

  
Name 
  

Social Security Number
  
  

School/Dept. Date(s) Requested (Please denote a.m. or p.m. if ½ day used.)

 SICK LEAVE  
   Self ____        Spouse ____        Parent ____       Child ____       Emergency ____         Funeral ____      
  
 Number of Days Used _____ 
  
 Reason: ______________________________________________________________________________________________________ 

 PERSONAL LEAVE (Must be filed three (3) days in advance of day requested.) 

 Number of Days Requested _____ (May be taken in full or ½ day increments only.) 
  

Certificated: 
___ A. Funeral of close friend. 
___ B. Mandatory court appearance. 
___ C. Legal matter(s) that cannot be attended to after school  
       hours, on Saturday, or during vacation periods. 
___ D. Religious holidays of the church to which the teacher belongs. 
___ E. Urgent family obligation (family defined as husband, wife,  
       children, father, mother, brother, and sister) over which the  
       teacher has no direct control, the hours of which matters conflict 
       with the teacher’s duty time. 
___ F. Personal matters not covered in the above categories which 
       cannot be attended to after school hours, on Saturday or during 
       vacation periods. 

Classified:  
___ A. Personal business which cannot be handled other than during the  
       school day. 
___ B. Wedding or preparation for wedding, or graduation of a member of  
       employee’s immediate family. 
___ C. Court appearance as a litigant or witness. 
___ D. Birth of employee’s baby. 
___ E. Attendance at ceremonies where a member of the immediate family  
       is receiving an award. 
___ F. Accidents in the immediate family affecting family property. 
___ G. Physical examination for induction into the military service. 
___ H. Observance of religious holidays. 
___ I. Closing real estate transactions 
___ J. Funeral of close friend or a relative where absence is not authorize  
       bereavement. 
___ K. Unusual or student emergencies which may arise over which the  
       employee has no control. 

 JURY DUTY 

      
 Location and Name of Court: _____________________________________________________________________________________ 
  

Number of Days and Dates Served: ________________________________________________________________________________ 
  
Date Copy of Notice to Serve Given to Principal/Supervisor: _____________________________________________________________ 
  
PLEASE NOTE:  Payment for Jury Duty must be endorsed to West Carrollton Board of Education in order to receive full daily wages. 
  
  OFFICE USE ONLY: Date check received in Treasurer’s Office _____________  Amount of Check _____________  Check Dated _____________ 

 PROFESSIONAL DAY Number of Days Requested _________  Dates Requested ______________________________ 

     Description: _____________________________________________________________________ 
   ____________________________________________________________________________ 

 VACATION   Number of Days Requested _________  Dates Requested ______________________________ 

 OTHER   Number of Days Requested _________  Dates Requested ______________________________ 

Approved ________ Disapproved ________    
                   (Initials)           (Initials)    
                                                                                    SIGNATURE OF SUPERVISOR 

I certify the above statement is true. 

Signature of Employee Date of Request 



WCEA GRIEVANCE FORM  
Step 1 
 
Date of meeting:______________________________ 
 
Name of Grievant____________________________________________Building____________ 
 
Administrator:__________________________________________________________________ 

 
Other Attendants of Meeting:______________________________________________________ 

______________________________________________________________________________ 
 
Date of Alleged Violation: ______________________ 

 
Basis of Grievance (include Article/Section of Agreement alleged to be violated)_____________ 
______________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

(If additional space is needed, use attachment to this form and so note.) 

 

Relief Sought:__________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

(If additional space is needed, use attachment to this form and so note.) 

 
_____________________________________          ____________________________________ 
Signature of Administrator                   Date           Signature of Teacher             Date 
 
_____________________________________          ____________________________________ 
Signature of Grievance Chairperson       Date            Signature of Attendee                        Date 

 

Copies to: Grievant, WCEA President, WCEA Grievance Chairperson and Superintendent 



WCEA GRIEVANCE FORM  
Step 2 
 
This matter has not been resolved in Step I and has moved to Step II. 
 
A Step II Grievance Hearing is requested. Yes_____ No_____ 
 
 
__________________________________________        ______________________________ 
Grievant’s Signature              Date 
 
 
Specific Description of Grievance (include Article/Section of Agreement alleged to be violated) 
is attached. 
 

Date of Step II hearing, if requested:________________________________ 
 
 
Immediate Supervisor’s Response (include action taken and reason for action): 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

(If additional space is needed, use attachment to this form and so note.) 

 

 

 

 

 

 

 

_______________________________________________________________________ 
Administrator  Signature                                                                                           Date 
 
 
 
 
Copies to: Grievant, WCEA President, WCEA Grievance Chairperson and Superintendent 



WCEA GRIEVANCE FORM  
Step 3 
 
This matter has not been satisfactorily resolved at Step II and is moved to Step III. 
 
 
A Step III Grievance Hearing is requested. Yes_____ No_____ 
 
 
 
__________________________________________        ______________________________ 
Grievant’s Signature              Date 
 
 
Specific Description of Grievance (include Article/Section of Agreement alleged to be violated) 
is attached. 
 

Date of Step III hearing, if requested:________________________________ 
 
 
Superintendent’s Response (include action taken and reason for action): 
______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

(If additional space is needed, use attachment to this form and so note.) 

 

 

 

 

 

 

______________________________________________   ________________ 

Superintendent Signature                                                                                           Date 
 
 
 
Copies to: Grievant, WCEA President, WCEA Grievance Chairperson and Administrator 



WCEA GRIEVANCE FORM  
Step 4 
 
 
This matter has not been satisfactorily resolved at Step III and is moved to Step IV, Arbitration. 
 
 
The West Carrollton Education Association gives notice of its intent to submit this grievance to 
Arbitration. 
 
____________________________________________________              __________________ 
WCEA President         Date 
 
 
____________________________________________________              __________________ 
WCEA Grievance Chairperson                  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Copies to: Grievant, Administrator and Superintendent 



APPENDIX E 
 

West Carrollton City Schools 
2014 Application for Tuition Reimbursement Form 

 
1. Certificated employees are eligible for up to a 50% reimbursement of tuition fees for college credits or coursework 

begun on or after September 1, 2013 (Fall 2013) and ending on or before August 31, 2014 (Summer 2014), provided 
you were employed at West Carrollton Schools during the time of your coursework in any course where one of the 
following applies: 

 
A The hours are in the person’s teaching field(s) 

 
 

B The hours are in education methods courses 
 

C The hours are in courses that are accepted by the State Department of Education for certification or licensure in 
teaching or administrative fields for elementary or secondary schools. 

D Credit hours must be earned from a fully accredited college or university approved or on the membership list of 
one (1) of the six (6) regional associates.  These are the New England, Middle States, Southern, North Central, 
Northwestern, or Western Association of Colleges and Secondary Schools.  Professional accreditation by the 
National Council for Accreditation of Teacher Education shall also be recognized. 

 

E Tuition reimbursements may not exceed 50% of the tuition cost, and in no case shall an employee be 
reimbursed for more than eighteen (18) quarter hours or twelve (12) semester hours per year. 

 

F Proof of credit (official transcript) and original detailed receipt of payment must be submitted to the 
Human Resource Office by October 30th (NOTE: Late entries, unofficial transcripts or grade cards, or 
unoriginal receipts WILL NOT be accepted). 
 

G Payment will be made for the tuition expense only and will not include payment for such items as books, 
materials, laboratory fees, meals, parking fees, application fees, graduation fees, late fees, registration fees, or 
any other miscellaneous fees. 
 

H Reimbursement will not be made for grades lower than a “B.”  Reimbursement will be made for successfully 
completed courses taken for “credit” (if ungraded). 

 

I Tuition reimbursement will occur on the first pay in December 2010 provided the employee is employed in the 
District and working an active pay status at the time of payment.  Proof of credit (transcript), receipt of payment, 
and this completed form must be submitted to the Assistant Superintendent’s Office, ext. 1119 by OCTOBER 
30th of the year the reimbursement is sought. 

 
 
Name:                                               Date:                                 
 
Address:                                                                                       
 
Phone:                                                                                          
 
Building:                                            Position:                                      
 
 
College or University Attended:                                                                     
 
Total Tuition Amount:                                                                 
 
Original Receipts Attached (circle one):     Yes        No 
 
Official Transcripts Attached (circle one):  Yes        No 
 
 
Course(s) Completed: 

Course #: _________  Course Title: ____________________________   Grade: ___  Term: _____  Tuition:_______ 

Course #: _________  Course Title: ____________________________   Grade: ___  Term: _____  Tuition:_______ 

Course #: _________  Course Title: ____________________________   Grade: ___  Term: _____  Tuition:_______ 

Course #: _________  Course Title: ____________________________   Grade: ___  Term: _____  Tuition:_______ 

Course #: _________  Course Title: ____________________________   Grade: ___  Term: _____  Tuition:_______ 

Course #: _________  Course Title: ____________________________   Grade: ___  Term: _____  Tuition:_______ 

(If you need additional space, please use back of this page.) 

Original transcripts and receipts must be submitted with this form.  No copies, website copies, or grade cards will be accepted. 

   Transcripts previously submitted for 
Salary Adjustment or are on file with HR



APPENDIX F 
 

                         

                         

                         

                         

                         

                         

                         

   

Sick Leave CO‐OP Donation Form 

To: Treasurer, West Carrollton Schools 

Please deduct and donate __________ day(s) of my accumulated sick leave to the 

Sick Leave CO‐OP.  I understand this donation will be used by the Sick Leave CO‐

OP in accordance with the procedure established by the Sick Leave CO‐OP 

Committee. 

 

_______________________   ___________________________    ____________ 

                Signature                     Social Security # or Employee ID#           Date 

 

Directions 

The purpose of the Sick Leave CO‐OP is to provide paid days to bargaining unit members who 

have exhausted their accumulated sick days and who are experiencing prolonged catastrophic 

personal or family illness or injury, or catastrophic illness or injury in the immediate family 

(mother, father, spouse, or child). 

Days are donated to the sick leave bank on a case by case basis.  Please indicate the number of 

sick days you are donating for this request. 

Donated days will be used in the order in which they are received (up to 30 per each qualifying 

request).  If more days are donated than are used, the unused days will be credited back to the 

individuals who donated them. 

Completed forms should be returned to the Chairperson of the Sick Leave CO‐OP Committee. 

WCEA Use Only

Day(s) _____________ of ______    ________________________ 

Date Received _______________     Sick Leave CO‐OP Chairperson
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