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RECOGNITION AND PROFESSIONAL NEGOTIATIONS AGREEMENT

A. RECOGNITION

1.

The Firelands Board of Education (hereinafter referred to as the “Board™) recognizes the Firelands Local
of the Ohio Association of Public School Employees, Local #220 (hereinafter referred to as OAPSE) as
the sole and exclusive bargaining representative for all regular non-certificated (support) employees in the
district.

The bargaining unit includes all regular non-teaching employees employed by the Board including, but
not limited to bus drivers, custodians, food service employees, maintenance employees, media services,
secretaries, and educational aides-monitors with the exception of the secretary to the superintendent,
treasurer, assistants to the treasurer, EMIS coordinator, fleet operations manager, food service
coordinator, public relations coordinator, substitutes and certified employees. Regular non-certificated
employee is defined as an employee who works 10 or more hours per week for (36) weeks or more per
year.

The Firelands Board of Education will not use “as needed” positions to fill Bargaining unit positions or be
used to perform any bargaining unit work. Employees who are currently classified as “as needed,” which
are performing bargaining unit work, shall be reclassified into their appropriate bargaining unit
classification with all rights and privileges under the negotiated contract. Current “as needed” employees
in those positions shall maintain their position, and be placed on the closest current salary schedule step
and be given accumulated seniority from their original Board hire date into those positions.

Special needs aides shall remain excluded “as needed” positions.

Both parties agree that all members of the bargaining unit have the right to join, participate in, and assist
the employee organization, and the right to refrain from such without intimidation or coercion.

The Board hereby retains and reserves unto itself, without limitations, all powers, rights, authority, duties,
and responsibilities conferred upon and vested in it by the laws and the Constitution of the State of Ohio,
and of the United States.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the Board, the
adoption of policies, rules, regulations, and the practices in furtherance thereof, and the use of the
judgment and discretion in connection therewith shall be limited only by the specific and express terms of
this Master Contract and the Ohio Statutes; and then only to the extent such specific and express terms
hereof are in conformance with the Constitution and laws of the State of Ohio and the rules and
regulations promulgated by the State Board of Education and the Constitution and laws of the United
States.

B. STATEMENT OF PRINCIPLES

1.

The Board and OAPSE state that the purpose of the procedures established in this document is to promote
harmonious and cooperative relationships between the Board and members of the bargaining unit and to
protect the welfare of Firelands schoolchildren by assuring orderly and uninterrupted operation of the
public school system. For, and in aid of that purpose, the principles stated in succeeding sections of this
section shall govern the interpretation and application of the remaining provisions of this document and
the procedures set forth therein.

“Good Faith” negotiation, as provided for in this document, includes reasonable positions on bargainable
issues, and indicated willingness to reach an agreement thereon; reasonable considerations in setting forth,
evaluating or declining to agree to proposals; a search for counterproposals to proposals not accepted;
abstention from the breach of existing agreements and from encouraging, engaging in, or condoning
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unlawful or improper conduct, sanctions, threats, or other means of coercion; and refraining from
unexplained change in position and from raising new and additional issues calculated to avoid the
reaching of an agreement; but does not compel either party to agree to a proposal or require the making of
a concession.

The terms of this document, the procedures established herein and the “good faith” provision in Section
B-2 hereof, shall not prevent, and shall not be construed to prevent, the Board from performing its
obligations within such time and in such manner as may be required by law, not from making such
determinations and taking such actions preliminary thereto as may be required to insure timely
compliance with the requirements of law.

Representatives of the Board and OAPSE shall participate in negotiations freely without fear of penalty,
sanction, reprisal, or recrimination. No penalty or sanction, nor threat, no implication thereof, shall attach
to negotiation, provided, however, this section B-4 shall not be construed so as to authorize, condone,
excuse or protect any conduct, which is in violation of the laws of the State of Ohio.

C. SUBJECTS OF NEGOTIATIONS

1.

Representatives of the Board and OAPSE will negotiate in good faith on all matters concerning salaries,
including fringe benefits related to salaries and such other terms and conditions of employment as are
within the authority of the Board to resolve as the parties may mutually agree are proper subjects of
negotiations.

D. REQUESTS FOR NEGOTIATIONS - INFORMAL

1.

Either party may, during the first full week of January, request to meet and consult relative to altering the
negotiated agreement between OAPSE and the Firelands Board of Education. Such requests shall be in
writing and be directed to the President of OAPSE (if the request is made by the superintendent) or to the
superintendent (if the request is made by the President of OAPSE).

When and if either party requests to meet and consult, a meeting of mutual agreement will be set within
two calendar weeks for the purpose of discussing alteration to the negotiated agreement. All additional
meetings will be at mutual convenience. Discussions will be conducted between the President of OAPSE
(or designated representatives) and the superintendent (or designated representatives).

Meet and consult sessions will be informal. Only when agreement on proposed changes is reached will it
be necessary to reduce it to writing. Either party may declare any time after the first meeting, that the meet
and consult processes are terminated. Both the superintendent and President will recommend that the
Board and OAPSE approve alterations to the negotiated agreement if they arrive at total agreement
through the meet and consult process. If total agreement is not reached through the meet and consult
process, or if neither party requests to meet and consult in accordance with D-1 above, then either party
may request the opening of negotiations in accordance with Section E — Requests for Negotiations —
Formal.

E. REQUESTS FOR NEGOTIATIONS - FORMAL

1.

2.

If either of the parties desires to negotiate changes in subjects of negotiations, it shall notify the other
party, in writing, not earlier than the fifth day of February and not later than the fifteenth day of February
in any year in which negotiations are to take place. Notification in writing from OAPSE shall be served
on the superintendent and from the Board shall be addressed to the President of OAPSE.

Within fifteen (15) days after receipt of such notice, but not earlier than the first day of March of each
school year, an initial meeting will be held for the purpose of permitting the parties to submit in writing
all of their proposals for negotiations. Thereinafter, neither party may submit additional items for
negotiation except with consent of the other party.
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4.
F. NEGO

Each proposal submitted by either party shall specify in detail that to which agreement is sought in terms
acceptable to the proponent so that without clarification or supplementation the proposal, if agreed to by
the other party, would express the whole agreement between the parties with respect thereto.

The first negotiation session shall be held no later than March 15.

TIATION MEETINGS

Negotiation meetings shall be scheduled at the request of the parties, and until negotiations are concluded,
either party may require at each meeting a decision on the date, time, and place of a subsequent meeting.

Meetings shall be scheduled at reasonable intervals, places, and times to avoid, as nearly as is practicable,
conflict and interference with school and employment schedules. Any one negotiations meeting shall not
exceed two (2) hours in length unless mutually agreed upon.

Negotiation meetings shall be closed to the press and the public. “Reasonable intervals” shall mean the
meetings will be held on a weekly basis unless the parties mutually agree to arrange meetings on a
different schedule.

Either party may recess for caucuses of reasonable length at any time.

Either party may keep written minutes of the meetings.

Unless mutually agreed upon, any and all changes to the negotiated contract not specifically addressed in
the initial proposals between Firelands Local Board of Education and OAPSE Local #220 will stay as per

the current Negotiated Contract.

Both parties will mutually agree to change all applicable dates, grammatical errors, headings, article
placements and numbering as needed.

G. REPRESENTATION

1.

Representation at all negotiation meetings shall be limited to a team of three (3) designated
representatives of the Board and one representative of each employee group, respectively.

Representatives shall be employees of the Firelands Board of Education. At the initial negotiation
session, each party shall designate its chairperson and the person so designated shall attend the negotiation
meetings, unless the parties agree otherwise, provided however, each party may have one observer present
at each meeting.

At the initial meeting, each team shall designate one of its members to serve as its spokesperson for the
duration of negotiations. The spokesperson shall be in attendance at each negotiation session unless
otherwise agreed to by the parties.

H. ASSISTANCE AND STUDY COMMITTEES

Either party may call upon professional and laypersons to consider and make suggestions concerning
matters under discussion. However, such persons shall attend negotiations meetings only as observers
and may speak to either party only with the mutual consent of both parties.

The parties may appoint joint committees, ad hoc, or standing, to study and develop recommendations on
matters under consideration. Committee findings shall be reported to both parties.



I. INFORMATION

1. The parties agree to furnish, upon written request and in a reasonable time, available information
concerning the financial status of the district and such other available information as will assist the parties
in the development and evaluation of proposals. Access to available information in such form as it may
exist constitutes compliance with this provision, and neither party is obligated to develop data or
information not in existence or to rework, redraft, summarize, compute or otherwise develop date or
information in other than its existing form.

J. AGREEMENT

1. As tentative agreement is reached on items, which are the subject of negotiation, the agreement shall be
reduced to writing and initialed by the designed representatives of each party.

2. Final agreement, reached through negotiation, shall be reduced to writing and submitted to the OAPSE
membership for approval, and all of the OAPSE designated representatives shall recommend and urge
approval. Upon approval by the OAPSE membership, the agreement shall be submitted to the Board for
approval, and all of the Board’s designated representatives shall recommend and urge approval. If
approved by both parties, the agreement shall then be signed on behalf of the parties and shall be adopted
in resolution form by the Board.

K. DISAGREEMENT

1. If the parties are unable to reach agreement within forty-five (45) days of the first formal negotiation
session, either party may declare the issues to be at impasse. Thereupon, the parties will seek to resolve
the impasse through mediation. To this end, they shall request the assistance of the Federal Mediation
and Conciliation Service. The F.M.C.S. shall appoint a federal mediator who will conduct mediation. The
mediator shall meet with the two parties on the negotiating teams, either jointly or separately, and shall
take such steps as he/she may deem appropriate to persuade the parties to resolve their differences and to
effect a mutually acceptable agreement. The mediator shall not, without the consent of both parties, make
findings of fact or recommend terms of settlement.

2. Any costs, which may be incurred in securing and utilizing the services of the F.M.C.S., shall be shared
equally by the Board and OAPSE.

L. CONFLICT WITH LAW OR REGULATIONS

1. The Board of Education and OAPSE agree that all items in their contract which supersede applicable
state law and which may permissibly do so under Ohio Revised Code Section 4117.10 (A) shall not be
affected by this article. Should any clause of this contract be held to be in violation of the law by a court
of competent jurisdiction, then that clause of the contract shall be rendered null and void, but the
remainder of the contract shall remain in full force and effect.

2. The parties will meet to negotiate any necessary change in the contract relative to the effected
provision within sixty (60) days by demand of either party.

M. TERM

1. Unless terminated or changed by mutual consent of the parties, the procedures set forth in this document
and the terms thereof governing its application and interpretation shall remain in force so long as the
Board recognizes OAPSE as exclusive representative of this bargaining unit.



N. EMPLOYMENT PRACTICES AND CONDITIONS

1.

The Board agrees that it will not discriminate against any member of the bargaining unit because of
membership or non-membership in OAPSE or as a result of negotiations, complaint, or other proceedings
under this document. Membership in OAPSE will not be a condition of employment or continued
employment and an employee’s membership or non-membership in OAPSE shall in no way affect the
employee’s status as an employee of the Board.

O. ENTIRE AGREEMENT

1.

This agreement supersedes and cancels all previous agreements, verbal, written, or based on alleged past
practices between the Board and OAPSE, and constitutes the entire agreement between the parties.
Neither party shall be obligated to negotiate further on any matter during the duration of this agreement.
Any amendment to this Agreement shall not be binding upon either party unless executed in writing by
the parties.

P. CLERICAL REVISION, PRINTING, AND DISTRIBUTION

1.

Clerical revision of the format, organization, and/or sentence structure of the Negotiated Agreement
may be made by mutual agreement of the Board and OAPSE within thirty (30) days after final
agreement on all negotiated items. The Board’s clerical staff for review and approval of both the Board
and OAPSE representatives shall type the revised copy of the Negotiated Agreement.

Within fourteen (14) days, or as soon as possible, after clerical revision of the Negotiated
Agreement has been officially completed, as revised, it shall be printed and bound by clerical employees
of the Board. The Board and OAPSE shall share equally all costs of the final document, which would
include typing, printing, assembling and the cost of materials.



CONTRACTS FOR NON-CERTIFICATED EMPILOYEES

. Newly hired regular non-certificated school employees, including regular hourly rate and per diem employees,

shall enter into written contracts for their employment, which shall be for a period of not more than one year.
If such employees are rehired, their subsequent contracts shall be for a period of two years.

. After the termination of the two-year contract provided in Section Il, A, above, if the contract of a non-

certificated employee is renewed, the employee shall be continued in employment, and the salary provided in
the contract may be increased but not reduced unless such reduction is a part of a uniform plan affecting the
non-certificated employees of the entire district.

. The contracts as provided for in this section may be terminated by a majority vote of the Board of Education.

Such contracts may be terminated only for violation of written rules and regulations as set forth by the Board
of Education or for incompetence, inefficiency, dishonesty, drunkenness, immoral conduct, insubordination,
discourteous treatment of the public, neglect of duty, or any other acts of misfeasance, malfeasance, or
nonfeasance. In addition to the right of the Board of Education to terminate the contract of an employee, the
Board may suspend an employee for a definite period of time (see Progressive Disciplinary Guidelines -
Avrticle X1X) or demote the employee for the reasons set forth in this division. The action of the Board of
education terminating the contract of an employee or suspending or demoting him/her shall be served upon
the employee by registered mail. Within ten days following the receipt of such notice by the employee, the
employee may file an appeal, in writing, with the court of common pleas of the county in which such school
board is situated. After hearing the appeal, the common pleas court may affirm, disaffirm, or modify the
action of the school board.

. Any non-certificated school employee may terminate his/her contract of employment thirty days

subsequent to the filing of a written notice of such termination with the treasurer of the Board.

A person hired exclusively for the purpose of replacing a non-certificated school employee while such
employee is on leave of absence granted under Section 3319.13 of the Revised Code is not a regular non-
certificated school employee under this section.

Contracts will be provided by the Firelands Local Board of Education and will contain the information
required by law.



YACATIONS

A. Each twelve (12) month (260 day), non-certificated employee, after service of one calendar year, shall be
entitled, each year thereafter, to vacation with pay for a minimum of two calendar weeks, excluding legal
holidays.

B. After eight (8) years of continuing employment, three (3) calendar weeks of vacation at full pay is authorized,
excluding holidays.

C. After seventeen (17) years of continuing service, employees shall be entitled to four (4) calendar weeks of
vacation at full pay, excluding holidays.

D. For the purpose of this section, a full-time employee is a person who is in service for not less than eleven
months in each calendar year.

E. The building principal or the superintendent must approve vacation dates prior to the taking of vacation.

F. Unused vacation time shall not be cumulative, unless prior arrangements have been made with the
superintendent.

G. When an employee is required, by the administration, to work on any of the paid vacation days, the employee
shall be granted compensatory time off for which he/she shall be paid his/her regular salary, or he/she may be
paid a premium rate (time and one-half) for work performed on a paid vacation day.

PAID HOLIDAYS

A. Regular non-certificated employees on an eleven or twelve month basis are entitled to a minimum of the
following holidays for which they shall be paid their regular salary or their regular rate of pay provided each
such employee accrued earnings on his/her next preceding and his/her next following scheduled work days
before and after such holiday or was properly excused from attendance at work on either or both of those
days:

New Year’s Day

Martin Luther King Day
President’s Day

Memorial Day

Independence Day

Labor Day

Thanksgiving Day

The day after Thanksgiving Day
Christmas Day

wCoNoO~WNE

B. If Christmas falls on a Tuesday, Wednesday, Thursday, or Friday, the day preceding Christmas shall be
considered a special day for 12 month employees for which they may be absent from work that day, with pay,
provided that school is not in session. If a paid holiday falls on a Saturday, employees will have the
proceeding Friday off. If a paid holiday falls on a Sunday, employees will have the following Monday off.

C. Regular non-certificated employees on a nine or ten month basis are entitled to the following paid holidays:

New Year’s Day

Martin Luther King Day

Presidents’ Day

Memorial Day

Labor Day is also included as a paid holiday of the non-certificated employee provided he/she accrued

earnings on the scheduled workday immediately preceding Labor Day and the next scheduled workday
10
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following Labor Day.
6. Thanksgiving Day
7. The day after Thanksgiving Day
8. Christmas Day

D. When an employee is required, by the administration, to work on any of the paid holidays, the employee shall
be granted compensatory time off for which he/she shall be paid his/her regular salary, or he/she may be paid
a premium rate for work performed on a paid holiday. Paid holidays will count toward worked hours for
eligibility for overtime.

E. Inorder to be eligible for holiday pay, an employee must work the particular workdays regularly scheduled to
immediately precede and follow the holiday. For purposes of this provision, vacation days or sick days are
considered as regularly scheduled workdays whereas personal days are not. If the holiday falls on a weekend,
full-year employees will be given a day off and will be paid at their regular rate.

V. (2 CALAMITY DAYS

A. When an employee is required, by the administration, to work on a calamity day, the employee shall be given
the choice between compensatory time off, or pay at a rate of time and one half (1-1/2) based on his/her
contracted hourly rate.

B. Employees may accumulate up to 24 hours of unused compensatory time in one school year. This time
cannot be used for leave during the first 5 days or last 5 days students are in session. Compensatory time
must be used within the school year in which it was earned and may not be accrued to the next school year.
Use of compensatory time must be arranged with the employee’s immediate supervisor.

C. Calamity days will count toward hours worked for eligibility for overtime.

11



VI.  PAY PROCEDURES
A. Pay periods for all non-certificated employees are bi-weekly.

B. Authorized deductions include:
1. Federal, State, Local and School District income tax
2. Medicare deductions as required by law
3. State retirement
4. Hospitalization, as approved by the employee
5. Union dues as authorized by the employee
6. United Way deductions as approved by the employee
7. Credit union deductions as authorized by the employee
8. Tax-sheltered annuity payments, (see Appendix B)
9. Insurance purchase, as approved by the employee
10. Ohio Deferred Compensation Plan deductions — (see Appendix B)
11. Firelands Schools Endowment Fund deductions
12. AFSCME PEOPLE deductions
13. Employee purchased insurance deductions

C. An itemized statement of wages and deductions shall accompany each paycheck.

D. All non-certified employees working a minimum of two and one-half (2.5) hours per day for 178 or more days
per year shall be set up on a work calendar and paid over 24 pays.

E. Employees shall be eligible to take paid break times based on the following amount of consecutive hours
worked per contracted position:

7 + hours Two (2) ten (10) minute breaks & one (1) thirty (30)
minute Lunch Break

6+ hours Two (2) 10 minute breaks

4-5.,99 hours One (1) ten (10) minute break

Breaks shall not exceed the above time periods and shall only be modified if the employee is unable to take
them due to workload and if approved by the supervisor. Break times shall be scheduled with the employee’s
supervisor.

F. All employees shall receive their pay through direct deposit via electronic notification.

G. A full time employee may find his/her own sub, including 2.5 hour employees. If called upon, the 2.5 hour
employees must secure a substitute to fill his/her 2.5 hour position. The 2.5 hour employee receives his/her
regular contracted rate for 2.5 hours and then receive sub pay for additional hours worked, if the employee is
working outside of his/her classification. An employee will earn his/her regular contracted rate when working
in the current classification.

H. Questions regarding pay should be referred to the Payroll Secretary or Treasurer.
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VILI.

HOSPITALIZATION/PRESCRIPTION

A. Hospitalization is viewed as a protective device, which will prevent an employee from encountering undue

financial hardships.

. The hospitalization plan carried by the Board of Education shall be the Lake Erie Regional Council Employee

Protection Plan (“LERCEPP”) integrated with Wellness. The plan shall include three (3) choices: Standard,
Basic, and Minimum Value Based Design for the Affordable Care Act. The Plan is summarized on the School
Intranet. Plan benefits are described in the Firelands Health Plan Document on file with LERCEPP.

Hospitalization insurance is available through the Board of Education to eligible persons according to the
policies, rules, and regulations on file with the treasurer of the Board of Education.

For the purpose of the hospitalization plan, the following definitions will be observed:

1. Arregular full-time employee is an employee who works thirty (30) hours (bus drivers — 20 hours) or more
per week for thirty-six (36) weeks or more per year.

2. A regular part-time employee is an employee who works at least fifteen (15) hours per week for thirty-six
weeks (36) weeks or more per year.

3. Regular is defined as reporting for work five (5) days per week for at least thirty-six (36) weeks per year.

Only regular full-time and regular part-time employees, as defined above, will be considered for eligibility for
hospitalization according to the rules and regulations for eligibility as detailed elsewhere in these policies,
rules and regulations. All other employees, including employees working less than fifteen (15) hours per week
and substitute employees, are not eligible for participation in the local plan.

. The Firelands Local Board of Education will pay 88% of the monthly premium for an employee choosing

single coverage and 88% of the monthly premium for an employee choosing family coverage. In choosing
either single or family coverage, the employee hereby authorizes the Treasurer to deduct through payroll
deduction, their appropriate share of the monthly premium.

. All employees who participate in the hospitalization plan and are not paid during the summer months must

agree to pay the Board of Education, in advance, the employee amount necessary to keep the insurance in
force during the summer months.

The eligible part-time regular employee must pay by payroll deduction fifty (50) percent of the cost of the
Family Plan or Single Plan.

. When an employee is no longer covered by a hospitalization plan through a spouse at another place of

employment, he/she may select a plan according to the policies, rules, and regulations contained herein.
When the spouse of an employee is no longer covered by a hospitalization plan at another place of
employment, the Board employee, if eligible, may select a plan according to the policies, rules, and
regulations contained herein. When the spouse of an employee, both of whom had been employed by the
Board, is no longer an employee of the Board, the remaining employee, if eligible, may select a plan
according to the policies, rules and regulations contained herein.

. Each employee shall be required to complete an application form annually or semi- annually, or at other times

as necessary to protect the interests of the Board and employees to determine eligibility for hospitalization.

It is the responsibility of the employee to inform the Treasurer of the Board of Education immediately of any
change in status, which affects his or her hospitalization plan.
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If the employment of an employee is terminated for any reason, and such termination occurs on any date other
than the 1% of a month, the benefits of group insurance terminate on the effective date of the termination of
employment.

Contingent upon the procedures established by the insurance company(ies) providing the specific coverage, an
employee shall be eligible to have any and all of his/her insurance continued during a Board approved unpaid
leave of absence, provided the employee pays the entire premium(s) for said coverage. The employee shall
notify the Treasurer’s office by the15" of the month, when possible, of the coverage they intend to continue
for the next month. Payments for such insurance coverage shall be received in the Treasurer’s office by the
20" day of the month proceeding the month of coverage. Failure to meet the payment deadline will result in
loss of coverage. Employees will then be considered for COBRA coverage as per law. Any classified
employee may take up to five (5) days of unpaid leave as per provisions under Article XI1 and not have to
pay benefits. Any days over five (5) shall be the responsibility of the employee.

J. The Firelands Local Board of Education at its discretion may seek specifications and quotations from other
companies and change companies if deemed advisable.

K. The enrollment period(s) established by the current carrier shall be complied with. For new enrollees the
waiting period shall be to the 1 of the month following thirty (30) calendar days.

L. All Board of Education provisions of Employee Hospitalization Plan, Rules and Regulations in effect on the
date of this Agreement, and not changed by the foregoing provisions, remain in effect. Any policies, rules and
regulations of the Board of Education in conflict with the foregoing policies, rules and regulations are hereby
repealed.

M. SECTION 125 Flex Spending (FSA)

1. The Board shall establish, a “Section 125 Plan” (Available January 1-December 31) that is designed to
provide that employees who must make employee contributions for health care coverage will do so on a
pre-tax basis.

2. The Section 125 Plan will be designed to meet the requirements of Internal Revenue Code ((“IRC”)
Section 125 and applicable regulations. Accordingly, the “Plan Year” of the Section 125 Plan shall
coincide with the annual open enrollment period that applies under the health care plan of the school
district; and on an annual basis, employees who elect to be covered under the health care plan of the
school district shall be automatically deemed to be enrolled in the Section 125 Plan and to have elected to
have their required employee contributions for health care coverage deducted from their compensation on
a pre-tax basis. An employee’s deemed election to participate in the Section 125 Plan may not be revoked
during a Plan Year unless there is a change in the employee’s circumstances that, in accordance with IRC
Section 125, permits the employee to change his or her election under the plan (e.g., divorce, death of
spouse, change in employment status, including employment status affecting a spouse or dependent, birth
or adoption of a child, a child losing eligibility for coverage, a court order requiring coverage, or other
enrollment rights consistent with federal law). To the extent required for compliance with IRC Section
125, the Board will provide for restrictions on the timing of the benefit elections of employees and
dependents under the health care plans of the school district. Details of the Section 125 Plan will be
provided at the time of an employee’s initial enroliment in the plan and on an annual basis. Plan details
will also be available through the Treasurer’s office.

3. The Treasurer shall be the administrator of the Section 125 Plan, unless the Board delegates
administration to a third party administrator. The Plan administrator shall be permitted to administer,
interpret and operate the plan as the Plan administrator shall deem necessary for compliance with IRC
Section 125, and applicable regulations (including proposed regulations) and rulings there under. Neither
the Board nor OAPSE #220, guarantee the tax consequences associated with the Section 125 Plan; and the
Treasurer’s office will report taxable income and prepare and file W-2s and other tax forms with
governmental agencies, as it believes it is required to do so by law.
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N. HEALTH INSURANCE OPT-OUT COMPENSATION PLAN

1.

Current full-time employees who carry Health/Prescription coverage provided by the Board of Education
and who have carried coverage for a minimum of the past 10 months may elect to opt-out of the district
Health/Prescription Plan effective September 1 and shall then be eligible for a cash payment in lieu of
coverage.

Annual payments shall be as follows for employees who opt to terminate his/her coverage effective
September 1%,

$2,000 for any employee currently carrying family coverage
$1,000 for any employee currently carrying single coverage
$1,000 for any employee currently carrying family coverage who opts to only carry single coverage.

Such payments in lieu of participation shall be made in two (2) installments (February and August), and
shall not be subject to SERS contributions but shall be subject to all other applicable taxes.

Election of the Opt-Out Plan shall be made in writing to the Treasurer no later than July 31* of each year.

Any employee, who has elected to participate in the Opt-Out Plan and then loses coverage due to divorce,
death, job loss, or any event outside the employee’s control, shall be provided insurance coverage per
Section VII upon written notification to the Treasurer. The opt-out compensation shall be pro-rated for
those employees who need to elect coverage mid-year due to the above conditions.

When both spouses are employed by Firelands Schools, switching family coverage from one spouse to the
other does not constitute opting out of coverage and therefore no payment shall be made in lieu of
coverage.

VI DENTAL INSURANCE

A. The Board shall provide dental insurance coverage for its fulltime employees as outlined in the current district
health plan booklet and Appendix D

B. The definitions of full-time employees are found in Article V11, Section C 1, 2, 3 of the current Negotiations
Agreement.

C. The enrollment period(s) established by the current carrier shall be complied with. For new enrollees the
waiting period shall be to the 1 of the month following thirty (30) calendar days.

IX. LIFE INSURANCE

A. The Board of Education shall provide each 9 or 10 month employee who regularly works 27 and 1/2 hours
(bus drivers — 22.5 hours) or more per week with a $25,000 term life insurance policy, the Board of Education
shall provide each 11 or 12 month employee who regularly works 27 and 1/2 hours per week or more with a
$30,000 term life insurance policy. The Firelands Local Board of Education will select the insurance
company to provide this coverage.

B. The enrollment period(s) established by the current carrier shall be complied with. For new enrollees the
waiting period shall be to the 1% of the month following thirty (30) calendar days.

X, VISION CARE

A. The Firelands Board of Education agrees to provide a vision care plan for all regular full-time employees as
defined in Article VII, Section C 1, 2, 3.
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B. The enrollment period(s) established by the current carrier shall be complied with. For new enrollees the
waiting period shall be to the 1% of the month following thirty (30) calendar days.
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X1 SEVERANCE PAY POLICY

A. Upon retirement, persons who have been in the employ of the Firelands Board of Education for a minimum of
3 years will be paid for one-fourth of their unused, accumulated sick leave (Article XI11, Section G1).

A death benefit shall be paid to the designated beneficiary in the amount of earned severance pay according to
this section, if an employee dies and has been employed by the Board for at least ten (10) years.

B. Days allowable for payment will be figured by dividing the employee’s unused accumulated sick leave, as
recorded by the treasurer, by four. (Example: 85 unused, accumulated sick days at retirement divided by 4
equals 21.25 days of severance pay.)

C. Payment will be based on the employee’s average daily rate of pay for the last full year of regular
employment.

D. In order to be eligible for Severance Pay, a person must be an employee of the Firelands Board of Education
at time of retirement.

E. Severance payment will be made by the treasurer only after the employee furnishes documentation that he/she
has been accepted for retirement by either STRS or SERS.

F. The retirees shall receive payment in full within ninety (90) days after the documented retirement date.
Severance payment will eliminate all sick leave accrued by the employee.

G. Inthe event of a shortage of funds, the treasurer and the retiree may, by mutual agreement, decide upon an
alternate method of payment.

Xl LEAVE PROVISIONS

A. LEAVE OF ABSENCE AND PARENTAL LEAVE

1. Leave of absence is understood to mean a period of extended absence from duty by an employee of the
Board of Education for which written request has been made by the employee and formal approval has
been granted by the Board of Education, or without the request of the employee, a period of extended
absence from duty granted by the Board of Education to an employee.

2. Leave of absence shall be granted for the following reasons:
Personal illness
Disability
Parental
Military Service

3. Leave of absence may be granted for the following reason:
Election or appointment to public office

4. All leaves of absence are without pay.

5. Length of leave of absence:

a. Leaves of absence for any purpose shall not extend for a longer period than two school years except in
the case of disability retirement in which case the length of the leave shall be governed by the
applicable Ohio statute, and in the case of military leave, which shall be governed by the applicable
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Ohio statute.

b. The Board of Education may grant a leave of absence for a period of time different from that stated in
the employee’s request for the leave.

c. Except for personal illness, disability, parental, or military service, no leave of absence shall begin
between the opening date of school and the closing date of school, both dates included in any school
year.

d. Except for personal illness, military service, and parental, no leave of absence shall terminate between
the opening date of school and the closing date of school, both dates included, in any school year.

B. REQUESTS FOR LEAVE OF ABSENCE

1. Employees requesting a leave of absence by reason of election or appointment to public office shall file a
written application for such leave with the superintendent no later than April 1 of the school year
preceding the school year for which such leave is requested. Upon the approval of the Board, such leave
may be granted for one (1) school year. Such leave may be extended for one (1) additional school year,
with the approval of the Board, by the employee’s filing a written request for such extension not later than
April 1 of the school year preceding the school year for which such extended leave is requested.

2. Employees requesting a leave of absence by reason of disability shall file a written application for such
leave with the superintendent as far in advance of the starting date for the leave as possible. In no event
may the application be filed less than fifteen (15) school days prior to the requested starting date. Upon
receipt of the application, the Board shall approve such leave for the remainder of that school year. Such
leave shall be extended for an additional semester or school year upon receipt of a written request for such
extension filed by the employee with the superintendent at least thirty (30) days prior to the starting date
of the requested extension.

3. Employees requesting a leave of absence by reason of personal illness or military service shall file a
written application for such leave with the superintendent as far in advance of the starting date for the
leave as possible. In no event may the application be filed less than fifteen (15) school days prior to the
requested starting date. Upon the receipt of the application, the Board shall approve such leave. Such
leave shall be extended for additional days, an additional semester, or an additional school year upon
receipt of a written request for such extension filed by the employee with the superintendent at least
fifteen (15) days prior to the starting date of the requested extension.

C. PARENTAL LEAVE

1. Parental leave is an unpaid leave taken for the birth of a child, to care for the newborn, and/or legal
placement of a child with the employee and to care for the newly placed child.

2. Any request for parental leave shall be submitted in writing to the superintendent not less than six (6)
weeks prior to the commencement of such leave.

3. Upon receipt of the request, the Board shall approve such leave for the remainder of that school year. The
leave shall be extended for an additional semester or school year upon receipt of a written request for such
extension filed by the employee with the superintendent at least sixty (60) days prior to the starting date of
the requested extension.

D. RETURN FROM LEAVE OF ABSENCE

1. Employees seeking to return from a leave of absence for election or appointment to public office shall file
a written request for return with the superintendent not later than April 1. Employees may return from
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such leaves only at the start of a school year.

Employees seeking to return from parental leave or a leave of absence for military service for the second
semester of a school year shall file a written request to return with the superintendent not less than forty-
five (45) days prior to the start of the semester for which they wish to return. Where such employees seek
to return at the start of a school year, they shall file with the superintendent not later than April 1 a written
request for return.

E. LEAVE OF ABSENCE AND SALARY INCREMENTS

1.

Only leaves for military service shall be considered valid for increments on the salary schedule. The
number of increments shall be the minimum required by law

F. EMPLOYMENT UPON RETURN FROM LEAVE

Upon the return to service of an employee at the expiration of the leave of absence, the employee resumes
the contract status, which he/she held prior to such leave.

Failure of an employee to return to service at the expiration of a leave of absence terminates the contract
with the employee.

Exceptions may be made to the above regulations upon the recommendation of the superintendent and the
approval of the Board of Education.

G. SICK LEAVE

1.

All employees of the Board of Education shall accrue sick leave at the rate of 1-1/4 days per month of
service. This accrual shall continue until a maximum of 300 days is attained.

Available sick days will be indicated on the employees pay slip.
Each new employee who has no accumulated sick leave shall be advanced five (5) days of sick leave
when his/her contract begins. These days shall be counted as one-third of the 15 days to be earned during

the year.

Employees who work part-time shall be entitled to sick leave for the time actually worked, pro-rated at
the same rate as full-time employees.

Sick leave may be used for the following reasons and conditions.
a. Personal Illness

b. llness in Employee’s Immediate Family — Immediate family shall be interpreted as:

Spouse Grandmother
Child Grandfather
Sister Grandchild
Brother Mother-in-law
Father Father-in-law
Mother

Or anyone considered an integral part of the family whose primary legal residence is the same as the
employee who is requesting sick leave. For an immediate family member who is a non-resident —
five (5) days.
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Additional days may be granted at the discretion of the superintendent. However, only a partial pay
equal to the difference between the Board cost of the substitute and the employee per diem pay shall
be paid for each additional day. Additional days may also be granted for out-of-state travel at the
discretion of the superintendent.

c. Death of a Relative — Employees shall be allowed to use up to five (5) days of sick leave in the event
of the death of a relative. Up to one day shall be granted for a non-relative at the discretion of the
superintendent. Additional days may also be granted for out-of-state travel at the discretion of the
superintendent.

d. Exposure to Contagious Disease — In the case of exposure to contagious disease, the approval of a
physician must be presented for the entire period of absence.

e. Pregnancy —The use of sick leave for pregnancy is authorized during such time the condition prevents
the employee from performing her job responsibilities.

5. Employees shall be required to submit sick leave and may be required to furnish a written,
signed statement to justify the use of sick leave in excess of three (3) days. If medical attention is
required, the employee statement shall list the name and address of the attending physician and
the dates consulted. Falsification of a statement is grounds for suspension or termination of
employment under Section 3319.16 of the Ohio Revised Code.

6. In order to return to work following an illness or other disability, an employee must be able to carry out
his/her job responsibilities to the satisfaction of the superintendent or his/her designee.

7. Sick Leave Bank — Each year employees will be given the choice to donate up to 5 days of accumulated
sick leave to a sick leave bank. Such donations must be submitted in writing to the treasurer’s office
between August 15" and September 30", after which no donations may be made until the following year.
All donations will be anonymous and unsolicited by either the employer or the Union. Sick days, which
are donated, will be cumulative and therefore will not be given back to the employees who donated them.

Bargaining unit members who are absent due to a catastrophic injury or serious long term personal or
family illness and who meet the following conditions:

e has donated to the sick leave bank
e has exhausted all of his/her accumulated sick leave

e has used 5 statutory days

o has applied for and been granted catastrophic leave days

may request up to fifteen (15) days per instance with fifteen (15) days maximum used in a five (5) year
period, from the sick leave bank.

A committee made up of not more than five (5) OAPSE members and not more
than two (2) members of the administration, shall determine eligibility and number of days to be given.

Withdrawals shall be in full day units for the employees receiving the donation; however, donations
shall be in relation to the number of hours worked in a day by the employee making the donation. (For
example, a 2-hour employee contributing four (4) days to the sick bank will equate to a donation of only
one day to an eight (8) hour employee. An eight (8) hour employee donating one (1) day will equate to
a donation of four (4) days to a 2-hour employee, etc.)

H. CATASTROPHIC LEAVE
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6.

Catastrophic leave shall be defined as a long, major personal or family illness that exhausts the staff
member’s accumulated sick leave. Absences for normal pregnancies, colds and the flu shall not be
considered for catastrophic leave.

When a catastrophic leave becomes imminent, the individual shall contact the superintendent in writing
and request the use of catastrophic leave. The superintendent may approve or deny the use of catastrophic
leave.

Once the employee has exhausted their accumulated sick leave and has been advanced five (5) days as
required by law, then the district will advance up to an additional ten (10) days if approved by the
superintendent.

The days given under the catastrophic leave plan are an advance of the sick leave that the employee is
expected to earn through continued employment with the Firelands Local School District. The
employee’s sick leave record will show a deficit balance until such time as they have earned the advanced
sick leave. No other sick leave will be advanced until the employee’s sick leave accumulation reaches a
positive balance.

If the employee severs employment with the Firelands Local School District prior to the repayment of
these advanced sick days, the district has the right to recoup the cost of these advanced days from any
funds owed to the employee.

No employee shall use catastrophic leave to postpone applying for disability retirement.

I. ASSAULT LEAVE

1.

2.

3.

4.

“Assault” means the causing of physical harm to an employee by any person when such employee charges
such person with an offense prohibited by Title Twenty-nine (29) of the Ohio Revised Code.

Pursuant to and in accordance with Section 3319.143 of the Ohio Revised Code, Assault Leave shall be
granted to an employee who:

a. Isunable to work and, therefore, is absent from his/her assigned duties because of physical injury
resulting from an assault which is clearly unprovoked, and

b. Files criminal charges against his/her assailant as soon as he/she is physically able if requested to do
so by the superintendent.

Assault Leave shall be granted for the period of the employee’s physical disability or thirty (30) calendar
days, whichever is less. If the duration of the physical disability exceeds thirty (30) calendar days, the
employee may apply for an extension of Assault Leave, which will then be considered and acted upon by
the Board. In no event shall Assault Leave exceed the actual duration of disability.

An employee shall be granted Assault Leave according to the following rules:

a. The incident, resulting in the absence of the employee, must have occurred during the course of
employment with the Board, while on the Board premises, or at a Board approved or sponsored
activity/event, or in the course of transporting pupils or material to or from said premises, activity, or
event.

b. Upon notice to the principal or immediate supervisor that an assault upon an employee has been
confirmed, an employee having information relating to such assault shall, as soon as possible, prepare
a written statement embracing all facts within the employee’s knowledge regarding said assault, sign
said statement, and present it to the building principal or immediate supervisor.
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To qualify for Assault Leave the employee shall furnish a certificate from a licensed physician stating
the nature of the disability and its likely duration, if requested by the superintendent. The
superintendent may require a licensed physician’s statement justifying the continuation of the leave.

An employee shall not qualify for payment of Assault Leave until the Assault Leave Form (Appendix
A) and any requested physician’s statement have been submitted to the superintendent.

Employees shall not be permitted to accrue Assault Leave.

Payment for Assault Leave shall be at the assaulted employee’s rate of pay in effect at the time of the
assault.

Payment under this Section shall constitute the employee’s entire compensation from the Board
during the period of physical disability minus Worker’s Compensation or other disability-related
compensation, during the allowable period of absence.

J. PERSONAL LEAVE

1.

All employees may be granted three (3) days of personal leave each year (July 1-June 30). These
days shall be non-accumulative and shall be granted for personal business. Personal Leave is
designed to cover legitimate reasons for absence, which are not covered in the Sick Leave Policy, for
the purpose of attending to personal business that cannot be conducted outside the regular school day
or for personal reasons over which the employee has no control.

Any employee who has accumulated seventy-five (75) sick leave days on June 30 while employed in
the Firelands Local Schools shall be granted a fourth (4) day of unrestricted personal leave. Under
this provision, unrestricted personal leave is defined as taking a paid leave of absence for any reason.
These days shall be non-accumulative.

Requests for personal leave must be submitted two (2) school days in advance to the superintendent’s
office via the school secretary or transportation office. In case of emergency, this provision may be
waived. However, any waiver decision by the superintendent shall not set precedent for future
requests for waiver.

The superintendent or his/her designee must approve all personal leave days.

Personal leave days may not be taken the first five (5) days or the last five (5) days with students in
session, or three (3) days prior to or following a holiday or vacation. In case of emergency or unusual
circumstances, this provision may be waived. However, any waiver decision by the superintendent
shall not set precedent for future requests for waiver. Unrestricted Personal Days may be taken
directly before or after NEOEA Day, Martin Luther King Day and Presidents Day.

For the graduation of a spouse, child, parent or grandchild from high school or college, an exemption
from the time limitations of #5 above shall be allowed for one (1) day of personal leave to be used for
travel time (if more than 150 miles) or for attendance (if the graduation day falls on a work day).
Graduation includes graduation ceremonies at any JVS institution.

No more than two (2) employees per classification, or a total of four (4) for all classifications, shall be
permitted personal business leave on the same day.

Personal leave days may not be taken for any purpose covered by any other form of leave available
from the Board; including sick leave.
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9. Falsification of personal leave is grounds for termination of employment.

10. Personal leave may be used to prepare for the departure of a spouse or child who is called to active
duty. The restrictions listed in Sections 5 and 6 above shall not apply to personal leave used for this
purpose.

11. These days shall be non-accumulative as personal days. Unused personal leave as of June 30 will
automatically convert to sick leave on July 1. The calculated conversion of unused personal days to
sick days for employees choosing to retire prior to June 30 will be calculated as of the early retirement
date.

K. PROFESSIONAL LEAVE

1. A professional meeting is defined as one which offers opportunity for the professional growth of the
employee and/or is in the best interest of the school district as determined by the superintendent.

2. The attendance at professional meetings is subject to the approval of the superintendent or his/her
designee.

3. A *“Professional Meeting Request Form” must be submitted to the superintendent at least two weeks
prior to the meeting date.

4. Reasonable expenses that are pre-approved will be paid upon submission of a copy of the request
form with the actual expense portion completed. No advance expenses shall be paid. All receipts
must be attached.

5. The number of meetings approved will be limited by the amount of funds designated for professional
meetings in the annual appropriations.

L. ATTENDANCE AT ASSOCIATION MEETINGS

1. Elected officers or delegates to OAPSE shall not suffer loss of pay for attendance at meetings to
which they are elected, up to a maximum of three (3) days per year.

2. The Firelands Board of Education shall pay no expenses for attendance at such meetings.

3. Elected officers or delegates should use the “Request for Professional Leave” forms when requesting
attendance to meetings under this provision. Use of leave subject to this clause in the Agreement shall
not be deducted from an employee’s personal leave.

M. DEDUCTIONS FOR UNAUTHORIZED ABSENCE FROM SCHOOL

1. Absence from school under circumstances other than those listed elsewhere in this Agreement or as
outlined in previously adopted Board of Education regulations shall result in deductions from salary
of the absent employee in the following manner:

a. The multiplier for determining per diem deductions for unauthorized absences shall be the
number of contract days. Contract days shall be defined as duty days as set forth in the adopted

school calendar and the designated holidays.

b. Salary deductions for any unauthorized absence less than a full day shall be pro-rated as a fraction
of a full day.
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N. UNPAID LEAVE

1. All employees will be permitted to take unpaid leave if approved by the superintendent. These days
shall be non-accumulative and will be considered on an individual basis with prior approval by the
immediate supervisor or building administrator first, with final approval given by the
superintendent/designee.

2. Requests for unpaid leave will be considered on an individual basis and are generally intended for
emergencies, which are not covered by any other leave provision under this contract.

3. No more than two (2) employees per classification, or a total of four (4) for all classifications, shall be
permitted unpaid leave on the same day.

4. In settling disputes over similar unpaid leave requests, the date that the request was made will
determine who shall be permitted to take the leave. If the dates are the same, then seniority will be the
final determiner.

5. Unpaid leave days may not be taken the first five (5) days or the last five (5) days with students in
session, or three (3) days prior to or following a holiday. In case of emergency or unusual
circumstances, this provision may be waived. However, any waiver decision by the superintendent
shall not set precedent for future requests for waiver.

6. Fulltime employees who qualify for paid vacation cannot use unpaid leave for the purpose of
extending their vacation. In addition, unpaid leave cannot be taken until all vacation days have been
exhausted.

7. Requests for unpaid leave intended to be used as “unpaid vacation” will be limited to five (5) days

and must be requested at least two (2) weeks in advance. Personal days may not be used in
conjunction with “unpaid vacation.”

XL JURY DUTY

A. The Board of Education shall pay employees the difference between such employee’s regular salary and the
amount received for serving as a juror. Jury duty shall not be deducted from sick leave or personal leave.

B. Upon payment by the court for jury duty, the employee shall send a copy of such payment to the Treasurer’s
office for deduction from their pay.

C. Second and third shift employees shall be entitled to a paid day off work according to Article XII, Section A,
if they are called and serve on a jury.
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XIV.

ASOIGNMENT AND TRANSFER

A vacancy is an opening that the Board has decided to fill, that occurs because of a staff member vacating a
current position or when a new job is created by the Board.

Vacancies shall be filled within twenty-five (25) workdays of posting.

A. When a vacancy or newly created position occurs within a job classification, the OAPSE President
shall be notified as soon as possible of such notice. The superintendent/designee shall confer with
the OAPSE President regarding the proposed posting. Upon mutual agreement, the posting will be
sent to all bargaining unit members via email and posted to the school website. Such vacancies or
new positions shall be posted for a period of five (5) workdays.

All persons with appropriate qualifications beneath the affected positions in the same classification series
wishing to increase his/her hours shall move up by seniority prior to the position being posted outside of
the classification to all other classifications and before being made available to the public.

The job notice will specify the title of the position, qualifications, the hours to be worked (ex: number of
hours and number of days), and the work location. Salary and benefits shall be according to the
Negotiated Agreement. A job description shall be given upon request.

Any employee meeting job qualifications may submit, in writing, to the superintendent/designee his/her
request for the position and shall be interviewed by the agreed upon panel that shall include the OAPSE
President/designee who shall make recommendations to the superintendent/designee.

In selecting an employee when qualifications are equal, the Board shall offer the position to the most
senior employee of the school district.

Consideration shall be given to fill such vacancies from within the school system before considering any
applicants from outside sources.

B. Current employees who are hired to fill a vacancy in a job classification with a higher or equal pay scale
shall not be paid less per hour than they were paid prior to being advanced to the new position.

C. No Subs shall be used for more than 30 calendar days to fill vacant positions.

D. The President of Local 220 shall be notified and consulted prior to the creation and/or posting of any “As
Needed/Seasonal” positions.

E. If management needs to increase the amount of contractual hours an employee works during the workday
on a regular basis, the supervisor shall have the right to increase time by no more than thirty (30) minutes
without posting the position. Any positions that require an increase of more than 30 minutes, or if the
increase would result in the employee going from a part-time to a full-time status, management shall post
the position as a new position. An employee’s contract shall not be increased more than thirty (30)
minutes during the duration of the employee’s employment contract.

F. Involuntary transfer shall be made according to the needs of the District. Seniority within the
classification shall prevail in the assignment of personnel. In the case of involuntary transfers, the
superintendent shall inform the OAPSE President and the supervisor prior to the affected employee being
notified and at least two (2) weeks prior to the transfer. In all cases, the reason for the involuntary transfer
will be explained to the bargaining unit member at a meeting to include the superintendent/designee and
the OAPSE President/designee.
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XV.

PERSONNEL FILES

A. The Office of the superintendent shall maintain the personnel file for each employee.

B. Pursuant to Ohio’s “Public Records Act,” Ohio Revised Code 149.43 (B) provides, in relevant part, “[a] 11

public records shall be promptly prepared, and made available for inspection to any person at all reasonable
times during regular business hours. Upon request, a person responsible for public records shall make copies
available at cost, within a reasonable period of time. Pursuant to that section, all employees will be given the
opportunity to review, and make copies of his/her personnel file upon arranging a suitable appointment with
the administrator in charge of personnel files. Employees will have the right to attach any statements of
rebuttal to any information in their personnel file. The employee may only review the file with an
administrator present.

If a member of the public requests to inspect the personnel file of any classified employee, the following
procedure will be followed:

1. The employee shall be notified of the time and date of the examination.

2. The employee shall be given the opportunity to review his/her file prior to inspection, when possible. The
employee shall be granted release time to review his/her file prior to inspection.

3. If the request to inspect the file is made during a break or period when the employee is not normally
expected to be at work, a reasonable attempt will be made to notify the employee of the request.

4. Items protected from release by State or Federal law shall be removed or blocked out, then returned, prior
to inspection.

5. The inspection shall be done at the Board Office, in the presence of the superintendent or designee, with
the inspection recorded and copies made logged in the files.

6. The superintendent or designee and at least one other district employee, if available, prior to release, shall
review items copied for release.

7. Copies of the released documents shall be sent to the employee at the time of the release, along with the
logging of the inspection.

8. Inno case may the procedures be interrupted as preventing prompt and reasonable access to personnel
files and copies thereto.

. Complaints Against Members of the Bargaining Unit

If a parent or other member of the community makes an oral or written complaint about a classified employee,
no record of such complaint may be placed in the employee’s file unless the Superintendent or building
principal has first notified the employee of the complaint. The employee may request a meeting with the
Superintendent or principal to discuss the complaint. The employee may place a written response in his/her
file if any community member’s complaint is recorded in his/her file. Anonymous complaints will be
disregarded.
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XVI.

GRIEVANCE PROCEDURES
A. DEFINITIONS

1.

5.

“Association” shall mean the Firelands Local of the Ohio Association of Public School Employees,
Local #220.

“Immediate Supervisor” shall mean that employee having immediate supervisory responsibility over
the grievant.

“Grievance” shall mean a claim by an employee that there has been a violation, misinterpretation or
misapplication of the Negotiations Agreement between the Association and the Board, unless
otherwise set forth in the Agreement.

“Grievant” shall mean any person or group of persons in the bargaining unit who claim that a
violation, misinterpretation or misapplication of this Agreement has occurred. Where more than one
(1) person is a grievant, each shall sign the grievance.

“Days” shall mean Monday through Friday, excluding holidays, unless specified differently.

B. RIGHTS OF THE GRIEVANT AND THE ASSOCIATION

1.

A grievant may appear on his/her own behalf, and at his/her sole discretion, may be accompanied at
any time at all steps of the grievance procedure by a representative of the Association. The
Association has the right to be present at, and shall be so notified in advance of, any grievance meeting
at which a resolution to the grievance may be discussed.

The purpose of these procedures is to secure equitable solutions to grievances at the lowest level by the
administrator having authority to resolve the grievance. All parties agree that grievances will be kept
as confidential as is appropriate and processed as expeditiously as possible.

C. TIME LIMITS

The number of days indicated at each step in the procedure shall be the maximum.

If grievant does not file a grievance in writing within twenty (20) days after occurrence of the act or
conditions on which the grievance is based, then the grievance shall be considered waived.

If a decision on a grievance is not appealed within the time limits specified at any  step of the
procedure, the grievance shall be deemed settled on the basis of the disposition at that step, and further
appeal shall be barred.

Failure at any step of these procedures to communicate in writing the decision on a grievance within
the specified time limits shall automatically entitle the grievant to proceed to the next level.

All notices of hearings, dispositions of grievances, written grievances and appeals shall be in writing
and hand delivered or mailed by certified mail, return receipt requested, with the date of receipt
recorded thereon. Where hand delivered, receipt shall be acknowledged with each party signing
duplicate copies. Time shall be computed from the date of positing for the sender and from receipt for
the receiver.

Every effort will be made to process grievances to a satisfactory conclusion by the end of the school
year. During the summer months, either party may extend the time limits. These time limits may be
extended further by agreement of both parties.

Hearings under this procedure shall be conducted at a time and place, which will afford a fair, and
reasonable opportunity for all person52e7ntitled to be present to attend.



D. GRIEVANCE PROCEDURE STEPS

1.

Informal Procedure:

A grievance, except as indicated, shall first be discussed with the principal or immediate supervisor in
an attempt to resolve the problem within twenty (20) days of becoming aware of the occurrence in an
attempt to resolve the matter.

Formal Procedure:

STEP 1. If the grievance is not resolved within five (5) days of the informal claim, it may be pursued
further by submitting a complete Grievance Report Form, STEP 1, in duplicate. Copies of this form
shall be submitted by the grievant to the principal. Within three (3) days of receipt of the Grievance
Report Form, the principal shall meet with the grievant. The principal shall write a disposition of the
grievance within three (3) days after such meetings by completing STEP1 of the Grievance Report
Form and returning a copy to the grievant and the superintendent.

STEP 2: If the grievant is not satisfied with the disposition of the grievance in STEP1, the grievant
shall within five (5) days complete Grievance Report Form, STEP 2 and submit same to the
superintendent or his/her designee. Within five (5) school days of receipt of the Grievance Form, the
superintendent or his/her designee shall meet with the grievant. Within three (3) days of this meeting,
the superintendent or his/her designee shall write his/her disposition of the grievance by completing
his/her portion of STEP 2, forwarding a copy to the grievant and the principal.

Step3: Mediation - If the action taken by the superintendent does not resolve the grievance to
the satisfaction of the grievant, such grievant may appeal in writing to the superintendent. The notice
of appeal shall be sent to the superintendent and a copy filed with the treasurer of the Board of
Education. Failure to file such appeal within five (5) working days from receipt of the written
memorandum of the superintendent’s action on said grievance shall be deemed a waiver of the right of
appeal. The superintendent will work with the OAPSE Field Representative to schedule mediation
with the Federal Mediation and Conciliation Service. The aggrieved employee shall have the right to
be represented at such meeting by the local president or his/her designee and the OAPSE Field
Representative.

Step 4: Arbitration — If the grievant is not satisfied with the resolution made by Mediation in STEP 3,
the employee (s) may, within five (5) working days or receipt of such written response, provide
written notice to the treasurer of the Board of Education, and to the superintendent that the grievance
shall be submitted to arbitration.

OAPSE shall send to FMCS for a panel of arbitrators. The arbitrator will be chosen using the alternate
strike method; a coin toss will determine which party will make the first strike. Once the arbitrator has
been selected, he/she shall conduct a hearing on the grievance in accordance with the rules and
regulations of the Federal Mediation and Conciliation Service. The parties intend, if at all possible,
that the hearing take place no later than ten (10) days following the arbitrator’s selection.

The ruling of the arbitrator shall be made in writing to the OAPSE field staff and to the
superintendent, and be final to the limit of the grievance as stated.

Expenses of the arbitration, including the fee of the arbitrator and the Federal Mediation and
Conciliation Service., shall be borne by the losing party.

In the event of the decision of the arbitrator amounts to a compromise between the positions of the
parties, then the above enumerated expenses shall be shared equally by the parties.
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E. MISCELLANEOUS

1. Nothing contained in this procedure shall be construed as limiting the individual right of a non-
certified employee having a complaint or problem to discuss the matter informally with members of
the administration through normal channels of communication.

2. The fact that an employee files a grievance shall not be recorded in his/her personnel file or in any files
used in the transfer, assignment, or promotion process. No reprisal of any kind shall be taken by or
against any participant in the grievance procedures by reason of such participation.

OAPSE GRIEVANCE TIMELINE

Timeline

Alleged violation
occurs

Informal STEP

OAPSE
Officer/Grievant

Within twenty working days

Administrator/Pr
incipal

Within ten working days

Action

Request informal meeting in writing

Holds meeting with grievant

(not in writing at this point) Resolution may or may not be achieved.

If no resolution is reached the formal grievance process begins at STEP 1

Grievant not satisfied- STEP 1
OAPSE/Grievant  Within five working days

Within three working days of
receipt of grievance

Principal/
Administrator

Principal/
Administrator

Within ten working days of receipt
of written grievance
Administrator Within three working days of
receipt of grievance

Grievant not satisfied - Appeal Level (STEP 2)

Grievant Within five working days of STEP 1

answer
Administrator Within five days of receipt of
written appeal
Administrator Within three working days of the
meeting
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Files in WRITING on grievance form with principal

Schedule hearing

STEP 1-Formal hearing takes place

Answer grievance in writing to OAPSE
president/grievant

Appeal in writing to superintendent/designee

Holds meeting

Superintendent/designee answers in writing to OAPSE
president/treasurer/grievant



Grievant not satisfied (STEP 3)

OAPSE/Grievant  Within five working days

Admin. & Decision to proceed within five
OAPSE working days

OAPSE/Superint  Within fifteen working days
endent

If all parties Disposition is written
agree

If no agreement is Grievant may request to move to

Notify superintendent in writing of request for
mediation

Goes to problem solving/mediation by mutual
agreement

Problem solving/mediation scheduled

OAPSE may or may not pursue to Arbitration

reached arbitration

STEP 4-

Arbitration

OAPSE Within fifteen working days

Submits grievance to superintendent for STEP-4
Arbitration

Within thirty working days, a panel will be requested and OAPSE along with the District representative will strike

the panel.
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XVILI.

LAY OFF PROCEDURE

A. When it becomes necessary to reduce the number of employees in a job classification due to abolition of a
position, or lack of funds, or lack of work, affected employees shall be reduced according to system seniority
within the classification with the least senior employee reduced first. Authorized leaves of absence will not
interrupt seniority, but time spent on such leave shall not count toward system seniority.

At least thirty (30) working days prior to the effective date of any layoff, the Employer shall prepare and post
for inspection, in a conspicuous place, a list containing names, seniority dates, and classification(s) affected,
and indicate which employees are to be laid off. Each employee, to be laid off, shall be given advance written
notice of the layoff, with a statement advising the employee of their bumping reinstatement rights.

B. Definitions:

1. System seniority dates shall be computed by using the Board’s official date of hire as a regular employee
as recorded in the Board minutes.

2. Regular employment — is defined as employment in a bargaining unit position. Employment as an extra,
casual or substitute employee will not count toward regular employment.

3. System seniority — is defined as the total length of continuous regular employment with the Board of
Education computed from the earliest date of hire as stated in the Board minutes. Only regular
employment will be counted in determining seniority.

a. The official Board of Education records as maintained in the Treasurer’s office will be the official and
final determiner of length of employment.

b. Inthe event of equal seniority, the employees shall draw one card from a single deck of cards (single
suit). The order of seniority shall then be determined from high to low (Ace being the highest in
seniority, 2 being the lowest in seniority). A union representative shall be present during such
tiebreakers.

C. The following classification series (numbered below) shall be used for the purpose of defining both
classifications and job classifications (lettered below) in the event of lay off and/or reduction:

1. Secretarial
a. Secretary
b. Clerk

2. Educational Assistants
a. Full-time Paraprofessionals
b. Special Needs Attendants
c. Aides

3. Media Services
a. Library Technician
b. Library Aide

4, Food Services
a. Head Cooks
b. Assistant Cooks

5. Transportation Personnel
a. Mechanic

b. Bus Drivers
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c. Bus Monitor

6. Maintenance/Custodial
a. District Maintenance
a. Building Custodian
b. Maintenance Assistant
c. Cleaner

When new classifications are created, parties shall meet to determine appropriate placing in the above sequences.

D. The Board of Education shall determine in which job classification the lay off and/or reduction should occur and
the number of employees to be reduced and/or laid off.

Each employee to be reduced/laid off shall be given advance written notice of the reduction/lay off. Each notice of
reduction/lay off shall state the effective date of reduction/lay off.

E. Bumping

1. Any bargaining unit member who is reduced or displaced by a layoff shall have the right to bump an
employee within any classification for which the employee has prior experience as a regular employee and has
maintained the necessary qualifications, certification, and/or license for that position. Employees shall have
the right to bump an employee with less system seniority within a previously worked position.

2. Any employee who chooses not to bump may volunteer to be placed on the recall list.

3. When an employee bumps into a previous job classification which pays less per hour than their contracted rate
prior to their reduction, he/she will be placed on the salary schedule of the new classification at the step
closest to the hourly rate that he/she received in their former position but not less than their current rate of pay
until such time that they return to their reduced position or until the employee’s years of services dictates that
he/she move on to the next step. This provision will not constitute any increase or decrease in an employee’s
seniority.

4. During a period of reduction in force, vacancies in classifications in which a layoff occurred shall be offered
first to those employees not on the recall list in accordance with Article XIV Assignment and Transfer.
However, employees on the recall list may apply for vacancies in the classification from which they were laid
off.

Vacancies that remain following this procedure shall be offered to employees standing highest on the
appropriate reinstatement list before the next person on the list is considered. The employee shall be notified
by registered or certified mail addressed to the employee’s last known address.

XVII. RECALL PROCEDURE

A. For the classifications in which the layoff occurs, the Board shall prepare a reinstatement list and name all
employees who shall be placed on the reinstatement list in the reverse order of lay off. Reinstatement within
the designated classification shall be made from this list based upon system seniority. All employees reduced
from a classification shall have recall rights to that classification.

B. A person on lay off shall maintain his/her recall rights for a period of two years from the date of lay off.

C. A laid off employee will be eligible for recall from his/her last known address in the files of the treasurer’s
office. It shall be the responsibility of each employee to keep the treasurer’s office informed of the current
address in writing.

D. Notice of recall to laid off employees shall besszent by certified mail to the employee’s last known address as



listed in the treasurer’s office. The employee shall have ten (10) working days after date of recall to report to
work. Date of recall means date of signed certified receipt of delivery. If addressee left no forwarding address,
then the date of attempted delivery shown on returned certified letter shall serve as the date of recall.

If the employee does not return to work within the ten (10) working days, his/her name will be removed from
the layoff list and the employee will be considered as resigning his/her position.
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XIX.

PROGRESSIVE DISCIPLINARY GUIDELINES
The following are guidelines for progressive disciplinary action needed to correct employee job performance

deficiencies and/or unacceptable employee conduct, standards or practices. No disciplinary action or termination
will be given without just cause.

The following guidelines shall be applied on a step-by-step basis except for situations where the severity of the
offense/violation warrants initiating discipline at a more advanced step:

Step 1 —Warning
1. Written notification to the employee and the personnel file.

2. The employee’s immediate supervisor shall hold a private informal conference with the employee for the
purpose of discussing job performance, or unacceptable conduct.

Step 2 — Reprimand
If an employee’s job performance does not improve, a second meeting will be held between the employee
and his/her immediate supervisor and/or another representative of the administration. The employee may
have a representative of his/her choice at this meeting. This meeting may result in a written reprimand
with a copy to the employee and the personnel file.

Step 3 — Suspension/Loss of Pay
Penalty of one (1) to five (5) day(s) suspension with loss of pay may be given; all suspension and/or loss
of pay must be with the superintendent’s approval. Written copy to immediate supervisor, personnel file
and to employee.

Step 4 — Ten (10) Day Suspension
Penalty of up to ten (10) days suspension with loss of pay may be given; all suspension and/or loss of pay
must be with the superintendent’s approval. Written copy to immediate supervisor, personnel file and to
employee.
All discipline involving steps 1 through 4 shall be appealable through the grievance procedure. The
disciplined employee shall appeal said discipline within five (5) calendar days of the discipline to step 1
of the grievance procedure.

Termination of Contract

Recommendation by the superintendent to the Board of Education.

Provisions of these Progressive Disciplinary Guidelines do not apply to the termination of an employee
who is under a contract as defined in ORC 3319.081 (A).

After thirty-six (36) months without the same infraction re-occurring, the effects of discipline for said infraction
will reset to Step 1.
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XX.

ASSOCIATION DUES AND FAIR SHARE FEE

A. DUES DEDUCTIONS

1.

The Board agrees to deduct dues from the wages of OAPSE members to be paid to OAPSE upon
presentation of a written authorization form signed by the individual OAPSE member.

Dues deductions shall be made from each member’s wages for twenty (20) consecutive pay periods
commencing with the first pay of October each year.

Within five (5) days after each deduction is made, the board shall forward all dues, including the Local
dues, to the OAPSE State Treasurer at OAPSE’s Columbus office with a listing of those employees for
whom payment is made and the amount deducted for each employee. A copy of the deduction listing shall
be sent to the OAPSE Local 220 Treasurer.

If requested by OAPSE, the Board will provide to OAPSE for each employee who authorizes dues
deduction, or for whom fair share fees are to be deducted, the amount of the total gross annual income as
reflected on the employee’s W-2 form from the previous calendar year.

OAPSE shall notify the Board in writing of the annual dues rate for each employee no later than
September 20 of each year.

Once authorization for dues deduction has been made by the employee, such deductions shall be
continuous from year to year unless the employee revokes the authorization in writing. Written notice of
revocation may be given by the employee only during the period of August 22 through August 31 of each
year. Said written notice shall be sent to both the Treasurer of the Board and to the OAPSE State
Treasurer at the OAPSE Columbus office.

B. FAIR SHARE FEE

1.

Sixty (60) days following the beginning of employment or the effective date of this agreement, whichever
is later, employees in the bargaining unit who are not members of the union shall pay to the union a fair
share fee as a condition of employment with the employer. Such fair share fee shall not exceed dues paid
by members of the union who are in the bargaining unit. The union shall notify the employer of the fair
share fee amounts and of any changes in the fair share fee amounts in the same manner as notification of
amounts and changes in the amounts of dues deductions. Fair share fees shall be deducted from the
payroll checks of the employees in the same manner as regular membership dues are deducted and
forwarded by the employer to the union in the same manner except that written authorization for
deduction of fair share fees is not required.

The union agrees that it will defend, indemnify, and hold the employer, individual board members,
administrators and other board personnel harmless from any claims, actions, demands, suits, damages,
awards, fines, and court costs by any employees or former employees arising from deductions made by
the employer pursuant to this article.

This article shall only apply to regular employees working at least ten (10) hours or more per week for
thirty-six (36) weeks or more per year.

C. AFSCME PEOPLE

1.

The Board agrees to deduct from the wages of any employee who is a member of OAPSE, a PEOPLE
deduction as provided for in a written authorization. Such authorization must be executed by the
employee and may be revoked by the employee at any time by giving written notice to both the employer
and the Local OAPSE Treasurer. The employer agrees to remit any deductions made pursuant to this
provision promptly to the OAPSE State oggce in Columbus (Attention: PEOPLE Department) together



XXI.

XXII.

XXIII.

with a list of said deductions. The check shall be made payable to AFSCME PEOPLE. The union agrees
to indemnify the employer for claims, demands, suits, and any other form of liability incurred as a result
of the implementation and enforcement of this provision.

QAPSE SALARY NOTIFICATION

A. The Firelands Board of Education agrees to annually notify the Ohio Association of Public School Employees
(OAPSE) of the base salary of all OAPSE Local #220 members of record in the treasurer’s office. For
employees who are hourly rated, the base salary shall be computed by multiplying the base hourly rate times
the normally scheduled hours per week, times the normally scheduled weeks per year.

B. If, for any reason, the Board fails to notify OAPSE for any employee as above provided, the employee shall
notify the treasurer in writing of the error or omission.

C. The Ohio Association of Public School Employees and/or the Firelands Local of the Ohio Association of
Public School Employees, Local #220 agrees to hold the Board and its designee harmless for any and all
errors arising out of this salary notification procedure.

JOB DESCRIPTIONS

A. The Board shall have written job descriptions for each classified position outlining the general duties and
responsibilities of each classification. All job descriptions will be reviewed by the District periodically.

B. The Union President shall be notified prior to any change or revision of a job description and prior to the
creation of a job description for a new position covered by this Agreement. If requested by the Union
President or designee, a meeting shall be held, at which time the Union may provide input regarding the
anticipated change, revision or new job description.

C. Each bargaining unit member shall be given a copy of his/her job description, and the Union President shall
receive copies of all classified job descriptions. All new and revised job descriptions shall be given to the
Union President after adoption by the Board of Education.

SERS DEDUCTION “PICK-UP”

A. The Firelands Board of Education shall continue to tax shelter the employee’s deduction to the School
Employees Retirement System. This “salary restatement” method shall apply uniformly to all non-certified
employees and no employee covered by this provision shall have the option to elect another benefit in lieu of
this provision.

B. Since the current taxation of deferred taxation of the “salary restatement” method is determined solely by the
IRS, the Firelands Board of Education agrees to file all necessary notification with the State Employees
Retirement System, but otherwise assumes no further liability.

The following example illustrates the intent of this provision:

Salary $10,000
8.75% employee’s contribution to SERS -$875
Employee’s salary as restated, minus above retirement contribution (10,000-875) $9,125
14% board payment of Board’s SERS contribution $1,400
Employee salary for IRS purposes $9,125
Employee’s salary for SERS calculation of retirement benefit $10,000
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XXIV.

RE-EMPLOYED RETIREES

. Any non-certificated employee who has retired under the Ohio School Employees Retirement System or any

other retirement system in the United States and subsequently is employed in the district may be hired and
paid at a rate of pay between Step 0 and Step 5 on the appropriate salary schedule contained in this
Agreement. For such retired non- certificated employees only, this provision expressly supersedes Section
3317.12 of the Ohio Revised Code and all other applicable laws.

. Such non-certificated employee is only eligible for a one-year limited employment contract that may be

renewed at the end of that year. Such non-certificated employee will not resume nor be eligible for continuing
contract status during any period of employment with the district. For such non-certificated employees only,
this provision expressly supersedes the individual contracts and contract renewal provisions of this Agreement
(Article 11, Sections A & B), Sections 3319.081, and 3319.08 of the Ohio Revised Code and all other
applicable laws.

. Such non-certificated employee who is interested in obtaining insurance benefits must opt for insurance

benefits offered by SERS or such other appropriate retirement system and, therefore, is ineligible for district-
provided insurance benefits (Articles VII, VI, IX and X). Such non-certificated employee is not eligible to
receive any severance payment upon leaving employment with the District (Article XI).

. For purposes of lay off procedure and recall procedure (Articles XVI and XVI111) such non- certificated

employee shall begin with zero (0) year seniority in the District. For purposes of sick leave (Article XII,
Section G) such non-certificated employee shall be considered a beginning employee and start with zero (0)
days of sick leave accumulation. In addition, such non-certified employees will not carry over or accumulate
sick leave from year to year.

. This provision of the Agreement and its terms will not be grievable under the grievance procedures of this

Agreement nor through any claim or action filed before the State Employment Relations Board (SERB) or any
court of law.
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XXV.  TUITION WAIVER

A. The Firelands Board of Education agrees to waive all tuition costs for the children (including adopted, step
and/or foster) of a bargaining unit member who resides outside of the Firelands Local School District.

B. However, if the superintendent determines that the child is eligible to attend as an open enrollment student,
the bargaining unit member agrees to complete all necessary application forms.

C. The bargaining unit member shall file a written request with the Superintendent by July 1 if he/she intends to
enroll a child(ren) under this provision.

D. New hires after July 1 have ten (10) days to notify the superintendent that he/she intends to use this provision.
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XXVI.  Job Classification Provisions

JOB CLASSIFICATION PROVISIONS
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BUS DRIVERS

The bus drivers agree to assist in bus routing, with the objective of picking up the greatest number of students
in the fewest miles. The pay schedule includes payment to drivers for assistance in bus routing and for
completing the initial routing slip (Form T-2) at the beginning of the school year. If, however, after
completing the initial Form T-2, a driver is required to redo the Form T-2 because of additions to his/her
route, the driver may request payment up to 4 hours at the rate of $8.00 per hour as deemed payable by the
superintendent or his designee.

The bus driver will promptly report route changes and changes in pickups to the superintendent or his
designee.

Thirty (30) minutes per work day shall be added to the base salary for the following driver responsibilities:

a. Completion of the Driver’s Daily Safety Check (CDL) requirements.

b. Daily interior bus cleanliness.

c. Exterior washing of the bus at least once every 10 days — during the period December 1 — April 1.
Arrangements to use the bus garage shall be made with the head bus mechanic. This requirement may be
waived on an individual basis by the transportation coordinator if extenuating circumstances so warrant.

d. Starting the bus at least fifteen (15) minutes prior to the first run of the day.

e. Fueling the bus.

f.  Up to six (6) meetings per year not to exceed 60 minutes each.

Turning in time slips for extra time sustained by a driver due to mechanical bus failure, making emergency
trips, and/or extenuating circumstances, as deemed payable by the superintendent or his designee shall be
permitted.

When a driver is called upon and agrees to train a driver new to the district, the driver will receive additional
pay at his/her regular rate. Only those drivers who have successfully completed at least one school bus driver
training school may train other drivers. The selection of the driver will be made by the superintendent of
schools according to criteria approved by the board of education.

Each bus driver must hold a valid CDL license with school endorsement and a Firelands Local Board of
Education driving certificate.

Each bus driver must have a valid First Aid Certificate.

Termination of employment with the Firelands Board of Education shall be immediate if a bus driver becomes
uninsurable, if there is a loss of license, or if the driver cannot obtain a valid Firelands Local Board of
Education Driver Certificate. Said bus driver(s) automatically waives their right to the negotiated agreement
grievance procedure. Furthermore, said bus driver waives their right to bump into another work classification.

Should an employee have to take a drug test outside of the regular work day, the employee shall be
compensated at the employee’s regular rate. If an employee is requested to go to court on behalf of the Board,
the employee shall be paid for all hours the employee is present at the court at their regular hourly rate.

BUS CLEANLINESS

=

Bus exterior should be clean.

Bus interior (floors, seats, walls, ceiling and tray under the seat) should be in clean condition. Driver’s area,
first aid compartment, glove compartment is to be cleaned and dusted.

Bus exterior and windows (inside and outside) shall be cleaned before the bus is returned to service at the
beginning of the school year.

Cleaning heater filters shall be the responsibility of the bus mechanic
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7.

8.

Removal of excess tar from the exterior of the bus shall not be responsibility of the bus driver.

Substitute bus drivers who are required to clean the bus at the end of the school year shall be paid up to a
maximum of 4 hours cleaning time. This provision is based on the assumption that the substitute driver has
not been paid a 0.3-hour daily cleaning allowance.

Cleaning materials can be obtained in the bus garage. If any driver desires to wax his/her bus, wax will be
provided.

Bus cleanliness shall be determined by the superintendent and/or his designee.

PROCEDURE FOR DRIVER SELECTION, WHEN IT IS A SCHEDULED WORK DAY, BUT
FIRELANDS IS NOT IN SESSION:

1.

On days that Firelands is not in session but are marked on the work calendar as a “work day,” some drivers
will be required to work. These drivers will be selected on a seniority rotation, depending on the number of
students requiring transportation that day.

Drivers having the most seniority will be given the option to choose whether to drive AM or PM.

Any driver who is not available to drive when they are assigned may request to trade with another driver or
pass, IF (1) they can find someone who is willing to switch duties with them and (2) all terms and conditions
are mutually agreed upon by both parties and (3) the arrangement is approved by the Transportation
Supervisor and (4) when a driver passes their name appears at the top of the list when the next day drivers are
needed.

Anyone who is assigned to work, but becomes unable to work and cannot arrange a trade, may be required to
take either Personal/Merit leave, or sick leave (if appropriate) as approved by the Superintendent or designee.

PROCEDURES FOR ASSIGNING FIELD TRIPS

1.

10.

At the opening meeting for drivers at the beginning of each school year, the Transportation Supervisor will
post a ‘sign-up’ list, to be arranged by seniority, of all drivers who have expressed an interest in being
considered for Field Trip assignments. This list will be used for assignments at “trip meetings’.

As trips become available, the Supervisor will start at the top of the seniority list and work down the list
filling the trips.

The Supervisor will continue down the list to the least senior driver before going back to the top of the list.

A driver can ask to be added or removed from the list at any time. They will be placed on the list according to
their “driver seniority’.

If approved by the Supervisor, a driver can forego their regular daily route to accept a field trip assignment.
If approved by the Supervisor, and mutually agreed upon by the drivers, field trip assignments may be traded.
The names of the drivers will be listed on the callboard in the order of seniority.

A driver may properly notify the dispatcher that he/she will not take certain trips. He/she will not then be
called but his/her name will be moved to the called side each time a trip comes up in his/her turn.

Any driver called for a non-routine trip is to give a “yes” or “no” answer when called.

If the school gives sufficient notice of a non-routine trip the dispatcher whose duty is to assign drivers will try
for 24 hours to secure the next drive in line for the trip. If unsuccessful, an effort is to be made for the next 12
hours to secure the second driver in line for the trip. After two unsuccessful attempts, a driver, including
substitutes, will be secured without reference to turns. Either one of the two drivers called loses his/her turn
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11.

12.

13.

14.

15.

16.

17.

until the next time around. The driver accepting the trip out of turn does not lose his regular turn.

If a driver accepts a trip and later is unable to drive the trip, within 24 hours of departure time, then the
dispatcher will make two attempts within a 2-hour period to secure the next driver in line for the trip. If the
dispatcher cannot secure the next driver after two attempts within the 2-hour period, the driver loses his/her
turn until the next time around. The dispatcher may contact the next driver on the callboard, and will continue
down the list until a driver accepts the trip, the first driver to return the call, when a message was left, will be
the driver for the trip. Within 3 hours of the departure time and a driver has not been secured then the
substitute drivers will be called. The driver accepting the trip out of turn does not lose his/her regular turn.

When a regular driver must take a non-routine trip during part or all of the time when he/she would be running
his/her routine trip, he/she will be paid at his/her regular rate for the routine trip plus any additional time for
the non-routine trip at the non-routine rate of pay.

In the event a non-routine trip is cancelled and the scheduled driver is not notified prior to leaving home, then
the driver shall be entitled to one (1) hour’s pay upon request. This provision shall not apply to non-routine
trips scheduled during normal school hours.

For extra trips only, when a driver has already been to school for regular trips, bus drivers shall be paid for
time from storage to storage. Extra time, from storage to beginning of trip, shall be established by the bus
supervisor.

Non-working time while a bus driver is on a field trip may be suspended on a voluntary basis in order to
allow drivers to achieve a 40-hour week without breeching District overtime policy.

On the weekend, if a driver of a non-routine trip delivers students to an event, returns home, and is not
notified at least 2 hours prior to pick-up that the pick-up has been cancelled, then the driver shall be entitled to
one (1) hour’s pay upon request.

For non-routine trips involving students wearing football equipment to and from an event, a time slip not to
exceed 15 minutes may be turned in for bus clean up.

PROCEDURES FOR EXTRA ROUTES (NON-TYPICAL)

1.

The Transportation Supervisor will fill “regularly scheduled” extra routes according to the availability of
Drivers with the most seniority.

Consideration for assignment will include location, regular route schedules, and time.

Drivers will be ranked by seniority. Those with the most seniority will be given preference until all ‘Extra
Routes’ are filled.
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FOOD SERVICES

1. Assignment:

a. A cook in any classification may be assigned to any kitchen in the district at any time.

b. A head cook is assigned to each kitchen.

c. When the workload of the head cook is in excess of an average of seven hours per day, assistant cook
may be assigned.

2. The number of hours assigned to hourly rated cooks may vary from day to day according to the amount of
help needed.

3. Helper cooks are not paid for their lunchtime. Head cooks have their lunch time included in the seven hours
in their workday, but they may be interrupted to perform a service.

4. Cooks may be required to furnish their own aprons and hairnets. The alternative for aprons is a reasonable
rental service approved by the Superintendent.

5. When any of the school kitchens are used by groups to prepare food for purposes other than school lunches,
one of the regularly employed cooks will be assigned as supervisor. Since this regulation is made to protect
school property, the assigned cook must spend the entire time on the job while the group is using the kitchen.
The supervisory cook is not required to perform any services except those of a supervisory nature. It is
permissible for the group requesting the use of the kitchen to contact the head cook of the kitchen directly.
The group using the kitchen must pay a fee set up by the board of education. The Board of Education will
pay the cook upon presentation of a time sheet.
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XXVII.  Salary Schedules

SALARY SCHEDULES

JU
JU
JU

LY 1, 2014
LY 1, 2015

LY 1, 2016
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Notes for all schedules:

2014-2015, 2015-2016, 2016-2017 Non-Certified Salary Schedules

Base 0%, Steps Allowed

1. Newhires previous experience shall be considered when being placed on the salary schedule.
However, in no case will they be given greater than a step five (5) consideration.
2. Regular hourly rate is paid for the first 40 hours in aweek. Time over the first 40 hours in aweek is paidat a rate of
one and one-half times the regular rate.

Secretarial
Secretary to High School Principal, 8 hrs/day,
Middle School Principal, Elementary 210 days
3.5 hrs/day,
Transportation Secretary 220 days
BExperience Hourly Rate Salary
0 1342 $ 22546
1 1422 $ 23,890
2 1478 $ 24,830
3 1510 $ 25368
4 1544 $ 25939
5 1576 $ 26,477
6 16.01 $ 26,897
7 1633 $ 27,434
8 16.68 $ 28,022
9 16.96 $ 28,493
25 1731 $ 29,081
Longevity ~ Cumulative
Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr
General Clerks
General Clerk (Duties as Assigned)
Hourly Rated |
Experience Hourly Rate
0 13.24
1 14.05
2 14.62
3 14.94
4 15.25
5 15.53
6 15.85
7 16.15
8 16.45
25 16.78
Longevity  Cumulative
Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr
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Library Tech

Hourly Rated |

BExperience

O N Ol WwN B O

N
ol

Yr-13
Yr-18
Yr 25

Hourly Rate
13.34
14.14
14.69
15.01
15.33
15.66
15.92
16.26
16.52
16.86

Longevity
$0.25/hr
$0.30/hr
$0.35/hr

Cumulative
$0.25/hr
$0.55/hr
$0.90/hr

Library Aides

Hourly Rated

BExperience

0 N O~ WNE O

N
ol

Yr-13
Yr-18
Yr25

Hourly Rate
13.06
13.82
14.41
14.70
14.99
15.32
15.65
15.92
16.26
16.59

Longevity
$0.25/hr
$0.30/hr
$0.35/hr

Cumulative
$0.25/hr
$0.55/hr
$0.90/hr




2014-2015, 2015-2016, 2016-2017 Non-Certified Salary Schedules
Notes for all schedules: Base 0%, Steps Allowed
1. Newhires previous experience shall be considered when being placed on the salary schedule.
However, in no case will they be given greater than a step five (5) consideration.
2. Regular hourly rate is paidfor the first 40 hours in aweek. Time over the first 40 hours in aweek is paid at a rate of
one and one-half times the regular rate.

Full Time Paraprofessional Special Needs Attendants
| Hourly Rated | | Hourly Rated |
Experience Hourly Rate Bxperience Hourly Rate
0 13.06 0 12.95
1 13.82 1 13.70
2 14.41 2 14.28
3 14.70 3 14.60
4 14.99 4 14.88
5 15.32 5 15.16
6 15.66 6 15.49
7 15.92 7 15.82
8 16.27 8 16.13
25 16.59 25 16.45
Longevity  Cumulative Longevity ~ Cumulative
Yr-13 $0.25/hr $0.25/hr Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr Yr 25 $0.35/hr $0.90/hr
Aides
| Hourly Rated |
BExperience Hourly Rate
0 12.95
1 13.70
2 14.28
3 14.60
4 14.88
5 15.16
6 15.49
7 15.82
8 16.13
25 16.45
Longevity  Cumulative
Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr
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2014-2015, 2015-2016, 2016-2017 Non-Certified Salary Schedules
Notes for all schedules: Base 0%, Steps Allowed
1. Newhires previous experience shall be considered when being placed on the salary schedule.
However, in no case will they be given greater than a step five (5) consideration.
2. Regular hourly rate is paid for the first 40 hours in aweek. Time over the first 40 hours in aweek is paid at a rate of
one and one-half times the regular rate.

Head Cooks Assistant Cooks
Hourly Rated
[ 7hrs/day, 190 days | Up to 5 hrs/day, Minimum
of 186 days
BExperience Hourly Rate BExperience Hourly Rate
0 13.32 0 12.48
1 14.13 1 13.21
2 14.64 2 13.80
3 14.98 3 14.13
4 15.30 4 14.39
5 15.61 5 14.68
6 15.90 6 15.00
7 16.20 7 15.35
8 16.50 8 15.66
25 16.84 25 15.94
Longevity ~ Cumulative Longevity ~ Cumulative
Yr-13 $0.25/hr $0.25/hr Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr Yr 25 $0.35/hr $0.90/hr
Head cooks in buildings with an in-house student Additional for assistant
population greater than 400, but less than 500 cook acting as head cook -
students shall be paid an additional 5 cents/hour $4.00/day
Head cooks in buildings with an in-house student
population greater than or equal to 500 students shall
be paid an additional 10 cents/hour
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2014-2015, 2015-2016, 2016-2017 Non-Certified Salary Schedules
Notes for all schedules: Base 0%, Steps Allowed

1. Newhires previous experience shall be considered when being placed on the salary schedule.

However, in no case will they be given greater than a step five (5) consideration.

2. Regular hourly rate is paid for the first 40 hours in aweek. Time over the first 40 hours in aweek is paidat a rate of
one and one-half times the regular rate.

District Maintenance Building Custodian
[ 8hrs/day, 260 days | [ 8hrs/day, 260 days |
Experience Hourly Rate Salary BExperience Hourly Rate Salary
0 1548 $ 32,198 0 1392 $ 28954
1 1634 $ 33,987 1 1472 $ 30,618
2 1694 $ 35235 2 1537 $ 31970
3 1728 $ 35942 3 1569 $ 32635
4 1758 $ 36,566 4 1598 $ 33,238
5 1790 $ 37,232 5 1629 $ 33,883
6 1819 $ 37,835 6 16.58 $ 34,486
7 1849 $ 38459 7 16.86 $ 35,069
8 1882 $ 39,146 8 1721 $ 35797
9 1916 $ 39,853 9 1753 $ 36,462
25 1953 $ 40,622 25 1788 $ 37,190
Longevity  Cumulative Longevity  Cumulative
Yr-13 $0.25/hr $0.25/hr Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr Yr 25 $0.35/hr $0.90/hr

$934 per year additional is paid for
duties of the High School, Middle
School, and Elementary School full-time
maintenance custodian.

Maintenance Assistant Cleaners
| 8 hrs/day, 260 days | Hourly Rated |
Experience Hourly Rate Salary BExperience Hourly Rate
0 1310 $ 27,248 0 12,57
1 1386 $ 28,829 1 13.34
2 1436 $ 29,869 2 13.86
3 1475 $ 30,680 3 14.22
4 1502 $ 31,242 4 14.50
5 1536 $ 31,949 5 14.75
6 1568 $ 32,614 6 15.10
7 1598 $ 33238 7 15.44
8 1631 $ 33925 8 15.77
25 1665 $ 34,632 25 16.07
Longevity  Cumulative Longevity Cumulative
Yr-13 $0.25/hr $0.25/hr Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr Yr 25 $0.35/hr $0.90/hr

Cleaning help that are assigned to work
on Saturday or Sunday shall receive a
weekend differential of $0.50 per hour for
those hours worked on Saturday or
Sunday
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2014-2015, 2015-2016, 2016-2017 Non-Certified Salary Schedules
Notes for all schedules: Base 0%, Steps Allowed

1. Newhires previous experience shall be considered when being placed on the salary schedule.

Howewer, in no case will they be given greater than a step five (5) consideration.

2. Regular hourly rate is paid for the first 40 hours in aweek. Time ower the first 40 hours in aweek is paid at a rate of
one and one-half times the regular rate.

Groundskeeper

| Hourly Rated |

Experience Hourly Rate

12.73
13.52
13.97
14.33
14.65
14.97
15.29
15.64
15.97
16.33

O N U~ WDNRE O

N
a1

Longevity ~ Cumulative
Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr
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2014-2015, 2015-2016, 2016-2017 Non-Certified Salary Schedules
Notes for all schedules: Base 0%, Steps Allowed
1. Newhires previous experience shall be considered when being placed on the salary schedule.
However, in no case will they be given greater than a step five (5) consideration.
2. Regular hourly rate is paid for the first 40 hours in aweek. Time over the first 40 hours in aweek is paidat a rate of
one and one-half times the regular rate.

Mechanic Bus Monitor
[ 8hrs/day, 260days | | Hourly Rated |
Experience Hourly Rate Salary BExperience Hourly Rate
0 1581 $ 32,885 0 11.07
1 1668 $ 34,694 1 11.84
2 1729 $ 35963 2 12.42
3 1761 $ 36,629 3 12.72
4 1791 $ 37,253 4 13.04
5 1823 $ 37,918 5 13.35
6 1850 $ 38,480 6 13.67
7 1885 $ 39,208 7 13.94
8 1916 $ 39,853 8 14.27
9 1945 $ 40,456 25 14.57
25 1984 $ 41,267
Longevity  Cumulative
Longevity ~ Cumulative Yr-13 $0.25/hr $0.25/hr
Yr-13 $0.25/hr $0.25/hr Yr-18 $0.30/hr $0.55/hr
Yr-18 $0.30/hr $0.55/hr Yr 25 $0.35/hr $0.90/hr
Yr 25 $0.35/hr $0.90/hr
Bus Driwers

| 45hrs/day, 186 days |

Experience Hourly Rate Salary
0 1548 $ 12,957
1 16.34 $ 13,677
2 16.94 $ 14179
3 1728 $ 14,463
4 1758 $ 14,714
5 1790 $ 14,982
6 1819 $ 15225
7 1849 $ 15476
8 1882 $ 15,752
9 1916 $ 16,037
25 1953 $ 16,347

Non Routine Trips $12.00/hr

Longevity ~ Cumulative

Yr-13 $0.25/hr $0.25/hr
Yr-18 $0.30/hr $0.55/hr
Yr 25 $0.35/hr $0.90/hr
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APPENDIX A

FIRELANDS LOCAL SCHOOLS APPLICATION FOR ASSAULT LEAVE

(File within three (3) school days following the assault.)

Employee’ s Name

Building or School Assignment

Date of Assault

Date Absence Began

Name(s) of Assaultee(s)

Witness(es) to Assault (List):

Have you filed a Workmen’s Compensation Claim? Yes No

Date of Filing

Signature of Employee

Date

Attach written statement(s) describing the nature of the assault as per (10.13-4B). Attach statement(s) of witness
(es). Also, attach the certificate from your attending physician stating the nature of the disability and its
anticipated duration.

Falsification of any documents submitted to the Board of Education is grounds for suspension pending action on

termination of employment under Section 3319.16
of the Ohio Revised Code.

Approved: Denied:

Superintendent’s Signature Date:

Date returned to duty
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APPENDIX B

TAX SHELTERED ANNUITY/OHIO DEFERRED COMPENSATION PLAN

Employees desiring to place a portion of their earnings into a tax sheltered annuity or the Ohio Deferred Compensation
Plan shall advise the Treasurer of the Board of Education in writing.

1. The signed salary reduction agreement form must be in the Treasurer’s office. Annuity deductions will begin
with the first pay in the following month and the deductions for the Ohio Deferred Compensation Plan will
begin with the first pay after the required 31-day waiting period.

All contracts will remain in effect until canceled in writing or changed. Employee must request the proper deduction
forms from their annuity company. Forms for the Ohio Deferred Compensation Plan are available in the Treasurer’s
office.

1. The Firelands Board of Education will make the necessary provisions so that employees may exercise their
option of purchasing tax-sheltered annuities with one (1) of the companies presently holding a contract with
the Firelands Board of Education. Any company with no participants will be removed from the list. New
companies will be accepted if three (3) or more employees sign contracts for said annuity companies.

2. The Treasurer shall send notice to the employee specifying any changes to be made in deductions from that
employee’s salary. Usual adjustments in deductions made at the start of a contract year in order to comply
with negotiated contract agreements shall be excluded from this requirement.

3. An itemized statement of wages or salary and deductions shall accompany each paycheck.

4. If for any reason the Board fails to make a deduction for any employee as above provided, it shall make that
deduction from the employee’s next pay in which such deduction is normally deducted after the error has been
called to its attention (in writing) by the employee.

5. The Association agrees to hold the Board and its designees harmless for any and all errors arising out of the
dues deduction procedure.

Bimonthly payments will be made to annuity companies billing bimonthly.
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APPENDIX C
HEALTH CARE COMMITTEE

A committee of up to four (4) representatives from FEA, up to four (4) representatives from OAPSE, and up to four (4)
representatives from the board of education shall be created and charged with reviewing and recommending changes in the
board’s health insurance plan.

The Health Care Committee shall annually elect a chairperson and recording secretary. Regular Minutes shall be kept and
shared with all employees.

The Health Care Committee shall meet four (4) times per year. Additional meetings may be scheduled as needed.

The Health Care Committee shall regularly be provided with health insurance data including enroliment levels, claims
versus premiums, and such other data as members of committee believe are needed for informed decision making. All
information shared shall be in compliance with HIPPA regulations.

The Health Care Committee’s responsibilities include the following:

Review annual and historical insurance costs

Examine utilization patterns

Consider employee wellness and fitness options

Consider various cost containment options

Review and propose any needed changes to health care plan
Utilize consultants provided by LERC

Communicate general health care policies to all employees

NogakrownE

On or before April 1 of each year, the Health Care Committee shall consider changes in program design, premium sharing,
and other steps that will act to keep the rate of premium increase as low as possible.

All decisions shall be made by consensus and a report of these changes shall be submitted to the FEA President, the
OAPSE President, and Board upon satisfaction for ratification. Changes shall be effective January 1.

If consensus cannot be reached, the Health Care Committee shall prepare a majority report and submit it to the FEA
President, the OAPSE President, and the Superintendent for review. Majority report recommendations shall only be
implemented through the collective bargaining process.

This committee does not have the authority to change, modify, or amend the negotiated agreements between parties, and is

not responsible for determining methods of disbursement of benefits for association membership. Such matters are the
responsibility of the individual Associations via negotiations with the Board of Education.
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APPENDIX D
COMPUTER/ONLINE SERVICES

(Acceptable Use and Internet Safety)

Technology can greatly enhance the instructional program, as well as the efficiency of the District. The Board
recognizes that careful planning is essential to ensure the successful, equitable, and cost-effective
implementation of technology-based materials, equipment, systems, and networks.

Computers and use of the District network or online services support learning and enhance instruction, as well
as assist in administration. Computer networks allow people to interact with many computers; the Internet
allows people to interact with hundreds of thousands of networks.

All computers are to be used in a responsible, efficient, ethical, and legal manner. Failure to adhere to this
policy and the guidelines below will result in the revocation of the user’s access privilege. Unacceptable uses of
the computer/network include but are not limited to:

1. violating the conditions of State and Federal law dealing with students’ and employees’ rights to
privacy, including unauthorized disclosure, use, and dissemination of personal information;

2. using profanity, obscenity or other language, which may be offensive to another user or intended to
harass, intimidate or bully other users;

3. accessing personal social networking websites for non-educational purposes;

4. reposting (forwarding) personal communication without the author’s prior consent;

5. copying commercial software and/or other material in violation of copyright law;

6. using the network for financial gain, for commercial activity or for any illegal activity;

7. *hacking” or gaining unauthorized access to other computers or computer systems, or attempting to
gain such unauthorized access;

8. accessing and/or viewing inappropriate material and
9. downloading of freeware or shareware programs.

The Superintendent/designee shall develop a plan to address the short- and long-term technology needs and
provide for compatibility of resources among school sites, offices and other operations. As a basis for this plan,
he/she shall examine and compare the costs and benefits of various resources and shall identify the blend of
technologies and level of service necessary to support the instructional program.

Because access to online services provides connections to other computer systems located all over the world,
users, (and parents of users who are under 18 years old) must understand that neither the school nor the District
can control the content of the information available on these systems. Some of the information available is
controversial and sometimes offensive.

The Board does not condone the use of such materials. Employees, students and parents of students must be
aware that the privileges to access online services are withdrawn from users who do not respect the rights of
others or who do not follow the rules and regulations established. A user’s agreement is signed to indicate the
user’s acknowledgment of the risks and regulations for computer/online services use. The District has
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implemented technology-blocking measures that protect against access by both adults and minors to visual
depictions that are obscene, child pornography, or, with respect to the use of computers by minors, harmful to
minors. The District has also purchased monitoring devices, which maintain a running log of Internet activity,
recording which sites a particular user has visited.
“Harmful to minors” is defined as any picture, image, graphic image file or other visual depiction that:
1. taken as a whole and with respect to minors appeals to a prurient interest in nudity, sex, or excretion;
2. depicts, describes or represents, in a patently offensive way with respect to what is suitable for minors,
an actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts
or a lewd exhibition of genitals and
3. taken as a whole lacks serious literary, artistic, political, or scientific value as to minors.
The District will educate minors about appropriate online behavior, including interacting with other individuals
on social networking websites and in chat rooms and cyberbullying awareness and response. The
Superintendent/designee will develop a program to educate students on these issues.
Annually, a student who wishes to have computer network and Internet access during the school year must read

the acceptable use and Internet safety policy and submit a properly signed agreement form. Students and staff
are asked to sign a new agreement each year after reviewing the policies and regulations of the District.

COMPUTER/ONLINE SERVICES
(Acceptable Use and Internet Safety)

The following guidelines and procedures shall be complied with by staff, students, or community members who
are specifically authorized to use the District’s computers or online services.

1. Use appropriate language. Do not use profanity, obscenity or other language, which may be offensive
to other users. Illegal activities are strictly forbidden.

2. Do not reveal your personal home address or phone number or those of other students or colleagues.

3. Note that electronic mail (e-mail) is not guaranteed to be private. Technology coordinators have access
to all messages relating to or in support of illegal activities and such activities may be reported to the
authorities.

4. Use of the computer and/or network is not for financial gain or for any commercial or illegal activity.

5. The network should not be used in such a way that it disrupts the use of the network by others.

6. All communications and information accessible via the network should be assumed to be property of
the District.

7. Rules and regulations of online etiquette are subject to change by the administration.
8. The user in whose name an online service account is issued is responsible for its proper use at all

times. Users shall keep personal account numbers and passwords private. They shall use this system
only under the account numbers issued by the District.
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10.

11.

12.

13.

14.

15.

16.

The system shall be used only for purposes related to education or administration. Commercial,
political, and/or personal use of the system is strictly prohibited. The administration reserves the right
to monitor any computer activity and online communications for improper use.

Users shall not use the system to encourage the use of drugs, alcohol, or tobacco nor shall they
promote unethical practices or any activity prohibited by law or Board policy.

Users shall not view, download or transmit material that is threatening, obscene, disruptive or sexually
explicit or that could be construed as harassment, intimidation, bullying or disparagement of others
based on their race, color, national origin, ancestry, citizenship status, sex, sexual orientation, age,
disability, religion, economic status, military status, political beliefs or any other personal or physical
characteristics.

Copyrighted material may not be placed on the system without the author’s permission.

Vandalism results in the cancellation of user privileges. Vandalism includes uploading/downloading
any inappropriate material, creating computer viruses and/or any malicious attempt to harm or destroy
equipment or materials or the data of any other user.

Users shall not read other users’ mail or files; they shall not attempt to interfere with other users’
ability to send or receive electronic mail, nor shall they attempt to read, delete, copy, modify, or forge
other users” mail.

Users are expected to keep messages brief and use appropriate language.

Users shall report any security problem or misuse of the network to the teacher, his /her immediate
supervisor, or building administrator.

(Approval date: December 10, 2012)
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COMPUTER NETWORK AGREEMENT FORM
I hereby apply for a student/employee account on the District computer network:
Circle one: student employee

name:

school:

home address:

city, state, zip:

home phone:

I have read and I understand this computer policy and its guidelines and regulations and agree to abide by all of
the rules and standards for acceptable use stated therein. | further state that all information provided for the
creation of this account is truthful and accurate.

Signature: Date:
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Month: Day: Contract Issue:
August 2nd installment of Healthcare OPT-OUT payment.
15 Beginning of sick day donation period.
September | 1 Effective dates for OPT-OUT insurance payment.
30 Sick Day donation sign-up period ENDS. (You must donate to be eligible to
request use of sick bank days.)
November | 14 Health care Flex Save Plan deadline. Info at Treasurer's office.
January 1 Effective date for healthcare changes.
February 5 First day to notify request to negotiate. Formal
1st installment of Healthcare OPT-OUT payment.
15 Last day to notify request to negotiate.
March 15 Last day to hold first meeting for negotiation.
April 1 Health care committee deadline to look at changes in coverage.
10 Deadline to submit Unused Personal Leave Form to BOE.
June 30 Unused personal days will automatically covert to sick leave in July.
July 31 Deadline to OPT-OUT of health insurance plan.
# Period of Reference Description:
time
30 Days Assault Maximum numbers of days of assault leave.
Leave
4- Hours Breaks Consecutive hour’s employees must work to get 1 - 10 minute break.
5.99
6+ Hours Breaks Consecutive hour’s employees must work to get 2 - 10 minute breaks.
7+ Hours Breaks Consecutive hour’s employees must work to get 2 - 10 minute breaks, and 1 - 30
minute lunch break.
36 Months Discipline Amount of time after which discipline will no longer be counted toward the
disciplinary process. (Another instance of same starts back at Step 1)
3 Consecutive | Leaves of Board issues a request for FMLA.
Days Abs.
15 Days Leaves of Days in advance and employee should request leave of absence.
Abs.
12 Weeks Leaves of Amount of time allowed for Family Medical Leave Act. (Per 12 mo. Period)
Abs.
2 Years Leaves of Limit of any form of leave of absence, except in the case of disability retirement,
Abs. and military leave.
13 Years Longevity Amount of years of employment needed to get 25 cents per hour increase in pay
rate.
18 Years Longevity Amount of years of employment needed to get 30 cents per hour increase in pay
rate. (Total 55 cents per hour).
23 Years Longevity Amount of years of employment needed to get 35 cents per hour increase in pay
rate. (Total 90 cents per hour).
15 Days Negotiations | After notice of negotiations, must meet.
3 Day Pers. Leave | Accumulated per person each year for July 1 - June 30 fiscal year.
1 Day Pers. Leave | Additional unrestricted personal day for having 75 accumulated sick days.
1 Day Pers. Leave | Number of personal days permitted for graduation of family member.
2 Days Pers. Leave | Number of personal days for each contracted regular employee.
3 Days Pers. Leave | Day’s prior or following holiday or vacation-personal days not permitted.
2 Days Pers. Leave | Number of days in advance that personal leave time should be requested.
5 Days Pers. Leave | Days within the first and last day of school-personal days not permitted.
30 Calendar Personnel Number of days within a vacancy must be filled.
Days
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5 Days Personnel Deadline for written appeal of steps 1-4 of progressive discipline.

10 Days Personnel Time from the date of recall after lay off to return to work.

5 Days Personnel Number of workdays for posting of job vacancies.

10 Days Personnel Maximum number of days an employee can be suspended without pay in step 4 of
progressive discipline schedule.

20 Days Personnel Number of days after an occurrence a grievance can be filed.

2 Years Personnel Time on recall list after lay off.

10 Years Personnel The number of years an employee must work in order for their beneficiary to
receive a death benefit.

90 Days Retirement | Number of days after documented retirement date that retiree shall receive
payment.

3 Years Retirement | Amount of time an employee must work in order to get severance.

1 Day Sick Leave | Number of days for death of a non-relative.

1 Day Sick Leave | Minimum number of sick days and employee must donate to be eligible to request
days from sick bank.

5 Days Sick Leave | Number of sick days for non-resident family members.

5 Days Sick Leave | Number of days an employee could be advanced sick leave.

5 Days Sick Leave | Number of days for death of a relative.

3 Days Sick Leave | Number of sick days taken when doctor's note is needed to return.

5 Days Sick Leave | Maximum number of sick days a member can donate to sick bank per year.

10 Days Sick Leave | Additional days advanced for catastrophic leave.

15 Days Sick Leave | Numbers of sick days accrued each school year.

15 Days Sick Leave | Maximum number of days an employee can receive from the sick bank.

300 | Days Sick Leave | Maximum amount of sick days that can be accrued. (Severance pay is 1/4 of)

2 Weeks Vacation Amount of vacation time earned for employees (11 month or more contract) after
1 calendar years’ service.

3 Weeks Vacation Amount of vacation time earned for (11 month or more contract) after 8 years of
continuing service.

4 Weeks Vacation Amount of vacation time earned for (11 month or more contract) after 17 years of

continuing service.
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