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ARTICLE | - PURPOSE

The parties do understand that the Board is charged by law with the duty and
responsibility of operating a public school system within their district and in carrying out
those duties and responsibility in employing school employees in its operation. The
terms and conditions of employment of school employees and Board regulations and
rules affecting the employment of school employees are matters of mutual concern to
the Board of Education. It is the intent purpose of this agreement to assure sound and
mutually beneficial economic and employment relations between the parties hereto;
attempt to provide an orderly and peaceful means of conducting negotiations and
resolving any misunderstandings or grievances and to set forth herein article form of
this agreement between the parties covering those matters listed in Article I, Section C.

ARTICLE Il - RECOGNITION

A. Classifications

1. The Board recognizes the OAPSE/AFSCME-AFL-CIO and OAPSE Local 4 as
the sole and exclusive bargaining agents for the following personnel who are
regularly scheduled and employed by the Board in the following classifications in
the described bargaining unit for the term of this agreement:

Transportation Aides

2. The term "employee" as used in this agreement shall refer to those persons
included in the bargaining unit.

3. The term "school year for students” as used in this Agreement means the first to
the last day of school for students.

B. Term of Recognition

The Board recognizes the Union as the sole and exclusive bargaining agent for the term
of this agreement and any mutually agreed upon extension thereof.

C. Coverage

The Union has bargaining rights for all employees in the bargaining unit on the following
subjects:

Wages, hours, fringe benefits, and other matters of economic welfare
Working conditions

Grievance procedures

Membership deductions

Other matters of mutual concern



D. The parties agree that the terms of this Agreement supersede and effectively
replace provisions of R.C. Chapter 124 to the fullest extent permitted by law.

ARTICLE Ill- LABOR MANAGEMENT RELATIONS

A. In an effort to solve problems before they become formal grievances, the Board
of Education agrees to an open door policy in relations with employees.

B. The Board agrees that official representatives of the Union may request periodic
labor management meetings with members of the administration to discuss
matters of mutual concern.

C. Nothing in this article shall be construed as to interfere with an employee's right
to file a formal grievance under the provisions of the Grievance Procedure Article
of this agreement.

ARTICLE IV - NEGOTIATIONS

A. Release Time

If, by mutual agreement between the Board, or its representative, and the Union
negotiating team, any negotiation meeting is conducted during the normal working
hours (exclusive of overtime) of a member of the negotiating team, including two (2)
alternates, then said member shall suffer no loss of wages for such time. The cost of a
substitute for an alternate will be paid by the Local Union, except when an alternate is
used to replace a negotiating team member.

B. Submission of lssues

Either party may no sooner than ninety (90) days prior to and no later than sixty (60)
prior to the expiration of the existing agreement service notice on the other party of their
intention to modify the present agreement or negotiate a successor agreement.

C. Rights of Individuals

It is recognized that individual employees have opportunities to express their views fo
the Board at any scheduled meeting; however, negotiations shall be conducted only
with the Union. A copy of such views and recommendations shall be filed concurrently,
by the individual expressing such views, with the Treasurer of the Board and the Union.

D. Negotiation Teams

The Board and the Union may be represented at all negotiation meetings by a team of
negotiators, not to exceed three (3) regular members and one (1) alternate for a total of
four (4) members.



E. Negotiation Meetings

1. Within ten (10) days upon receipt of a written request for negotiations, a mutually
agreeable date for the first meeting will be established.

2. All days referred to herein shall be construed as school days so designated in
the calendar adopted by the Board. Any procedure which would involve non-
school days would require mutual agreement.

3. Once the meeting date, time and place have been established by both parties,
the following procedure will be used:

In the first meeting, both parties shall exchange proposals. Once having
submitted proposals, neither party will have the right to submit further issues
unless by mutual agreement.

F. Exchange of Information

The Superintendent shall furnish the Union, and the Union shall furnish to the
Superintendent, upon reasonable request, all available information pertinent to the
issues under negotiations. The Board and the Union will incur no special expense in
providing such information to the other party.

G. Consultants
1. Each team is privileged to call upon consultants necessary to present its case.
2. Each team shall be authorized to admit two (2) consultants to a negotiating

session. Consultants may interchange with members of the team as may be
desired by each team.

H. Progress Reports

Periodic written progress reports may be issued during negotiations to the public
provided that such release shall have prior approval of both parties.

I Agreement

When consensus is reached on those matters being negotiated, the understanding of
the parties shall be reduced to writing and submitted to the Union for ratification and
then to the Board, within fifteen days of Union ratification, for its approval. If approved,
in accordance with the provisions of this section, the agreement shall be signed by both
parties and shall become a part of the official minutes of the Board. It is expected that
all negotiations will be completed within ninety (90) days or by a date mutually agreed
upon by the Board and the Union.



J. Dispute Settlement Procedure

If after twenty-one (21) calendar days prior to the expiration of the agreement,
agreement has not been reached on all items under negotiations, either party may call
for the services of the Federal Mediation and Conciliation Service (FMCS) to assist in
negotiations. Both parties agree that this is the final step in negotiations.

K. Further Terms of Agreement

All future employees shall be employed expressly subject to terms of the agreement
then if effect and accept employment subject to such agreement.

L. Consistency with Law

If any provision of the agreement between the Board and the Union shall be found
contrary to federal law, then such provision or application shall not be deemed valid and
subsisting except to the extent permitted by law. However, all other provisions or
applications shall continue in full force and effect.

The Board and the Union agree to meet within ten (10) work days of notice of a contract
provision mutually agreed to be contrary to federal law, to modify said provision, if
necessary.

ARTICLE V - GRIEVANCE PROCEDURE

A. Definition of Terms

1. A grievance is defined as any claim alleging the violation, misapplication, or
misinterpretation of this agreement including any discipline resulting in loss of
pay or of any employee handbook rule, or "classified staff" section of board
policy (Section 4000), but excluding any matter related to the termination of
newly hired employees while on probationary status.

2. Days is defined as calendar days exclusive of weekends and holiday periods
when school is not in session. During summer recess, time limits may be
extended up to thirty (30) additional days.

B. initial Procedure

1. If an alleged grievance is suspected to have occurred, the employee shall first
submit an Initial Procedure Claim Form to the Union President or designee within
10 days of the date the employee knew or reasonably should have known about
the alleged violation. The form must contain the specific violation and cite the
section(s) in this agreement that were allegedly violated. The date on such form
shall establish the beginning of the Initial Procedure. The Union President or



designee shall submit a signed and dated copy of this form to the employee's
immediate supervisor within two (2) days of receipt. The Union President and
the Grievance Chairperson must sign and date this form. The form must contain
the alleged violation.

2. In an effort to resolve the problem, the Initial Procedure shall consist of informal
communications between the employee, Union President or designee, and the
supervisor. The time period for such initial procedure shall begin on the date
established on the Initial Procedure Form and be extended for nc more than 10
days.

3. If at any time during the Initial Procedure time period, the claimant feels
communications at this level can go no further, he/she may proceed to the next
level of the established grievance procedure.

4. It is expected that this step will resolve most problems and further action will be
unnecessary.

C. Formal Procedure

LEVEL ONE

1. If the claimant is not satisfied and wishes to continue, he/she may submit a level

one grievance form to the Union. If the Union determines that a legitimate
grievance exists, the Union may file a written grievance within 5 days of the end
of the Initial Procedure. A grievance filed at Level One will be void unless a
properly completed Initial Procedure Claim Form was timely submitted to the
immediate supervisor.

Step One — Director of Business Services

Within five (5) days of the submission of the Grievance, the Director of Business
Services shall hold a hearing with the affected grievant and his/her local
representative. The Director of Business Services shall render a decision in
writing within five (5) days of the hearing. The written decision shall be submitted
to the grievant, his/her local representative, with a copy to the Union President
and/or Grievance Chairperson. If the answer is unacceptable to the Union, the
Union shall submit the grievance to Step Il of the Grievance Procedure within
seven (7) days of the receipt of the Step | answer.

Step Two - Superintendent

Within five (5) days from appeal, the Superintendent shall establish a hearing
with the President and the Grievance Chairperson. After presentation of cral
argument and submission of a copy of the written Step | grievance, the
Superintendent shall respond in writing within ten (10) days to the Union



President and the Grievance Chairperson. If the answer is unacceptable to the
Union, the Union shall submit the grievance to Step Il of the Grievance
Procedure within (7) days of the receipt of the Step Il answer.

Step Three - Grievance Mediation

If the grievance is not resolved at Step Two, the Union shall submit the grievance
to Federal Mediation and Conciliation Service (FMCS) grievance mediation. The
parties shall first attempt to agree on a mediator, and if unable to do so will ask
FMCS to appoint a mediator. The mediation will be conducted pursuant to
FMCS rules.

Step Four - Arbitration

If the grievance is not resolved at Step Three, the Union shall have the right to
appeal the dispute to final and binding arbitration. Such appeal must be
submitted within twenty (20) days from the date mediation is concluded by filing a
written request with the Federal Mediation and Conciliation Service (FMCS) and
sending a copy of the request to the Superintendent. If no request for arbitration
is filed within the twenty (20) day time period, the decision issued at Step |l shall
be considered final. The Arbitrator shall be picked either by mutual agreement or
requesting a panel of impartial arbitrators from Federal Mediation and
Conciliation Service (FMCS). Selection of the arbitrator shall be made in
accordance with the then existing rules and selection procedures of the Federal
Mediation and Conciliation Service (FMCS). Either Party may request a second
list of Arbitrators.

The Arbitrator shall conduct a hearing and render a decision on the Grievance
that has been filed. The Arbitrator shall have no authority to amend the
Agreement between the Parties. The decision of the Arbitrator shall be final and
binding upon the parties. The arbitrator shall designate which party has
prevailed and the costs of the arbitration shall be borne by the losing party. Each
party is responsible for its own representation fees, if any.

All time limits are working days of the Board of Education office and shall be
strictly adhered to unless there is mutual written agreement to extend. Any
Grievance not filed or appealed within the time limits shall be voided.

Arbitration hearings shall be conducted during the normal business hours of the
Board of Education Offices. Employees are entitled to Union Representation and
the designated Union Representative shall be released from assigned duties
without loss of pay to attend the arbitration hearing when applicable. At
arbitration hearings, the grievant, his/her representative and any necessary
witnesses shall be released to attend the hearing without loss of pay. The
Grievant(s) and witnesses shall normally receive at least five (5) days prior
written notice of any arbitration hearing.



The Union shall be notified of all arbitration hearings and shall have the right to
be present at any such hearing. Employer responses to the Grievance at each
Step shall be sent in writing, to the Grievant and the Union Grievance
Chairperson (or Designee).

ARTICLE VI - UNION DUES/FEE DEDUCTIONS

General Provisions

The Board agrees to deduct Union dues from the wages of employees upon
presentation of a written authorization individually executed by any bargaining
unit employee or from fair share fee payers, as provided below, whose
authorization is not necessary. The amounts of annual dues or fees for new
employees shall also be calculated by the Union and submitted to the Board
Treasurer before September 30 and, in no event, later than ten (10) working
days before the payroll date of the first deduction. In the event calculation of
dues or fees for any individual is not provided as specified herein, the Board shall
delay deduction(s) for that individual(s) until the following payroll or the next
payroll which is processed when ten (10) working days advance notice of the
calculation from the Union is received. The Board Treasurer shall forward to the
State OAPSE Treasurer the amount of the dues/fees, along with a complete
description by name and amount, for each employee within ten (10) days
following each deduction.

Subject to the provisions of Section 2., above, all employees who are eligible to
hold membership in the Local shall:

a. Become a member of the Local and execute an authorization for payroll
dues deductions on a form provided by OAPSE, or, remit payments in full
directly to the Local Treasurer.

b. In the alternative, the Board Treasurer shall deduct from the salaries of
the employee(s), not applying for membership, a service fee in the amount
set forth in written notification by the State Treasurer, such notice to be
provided not later than September 5, of each year.

C. Any employee who has been declared exempt for religious convictions by
SERB shall not be required to pay said fair share fee. However, such
employee shall pay, in lieu of such fair share fee, on the same time
schedule as Union dues are payable, an amount of money equal to such
fair share fee to a non-religious charitable fund exempt from taxation
under Section 501(c)(3) of the Internal Revenue Code, mutually agreed
upon by such employee and the OAPSE State Treasurer. Such
employees shall furnish to the OAPSE State Treasurer written receipts
evidencing payment to such agreed upon non-religious charitable fund.



Failure to make such payment shall subject such employee to the same
sanctions as would non-payment of Union dues under the Contract.

d. In no case shall the monthly service fee be in excess of regular OAPSE
membership dues.

Annual dues or fees shall be deducted in twenty-two (22) equal installments on
those pay dates appropriate to the school working calendar. Signed payroll
deduction authorization executed by the members shall be continuous from year
to year or until such time as the employee withdraws membership in writing.
Withdrawal of membership does not preclude payment of the fair share fee,
subject to the provisions of Section 2 above. An employee may withdraw
membership during a ten (10) day period from August 22" through August 31.
Members electing to withdraw from the Union, must submit a written request
received within the ten (10) day withdrawal period to the OAPSE State Office at
6805 Oak Creek Drive, Columbus, Ohio 43229, Attn: Membership Department.
Should a member withdraw during the Withdrawal Period, the Employer shall
then deduct fair share fees from the employee’s paychecks.

In the case of new employees, the Board's Treasurer shall notify the Local
OAPSE Treasurer of new hires within five (5) days of Board action.

On or before May 1, the Board’s Treasurer will provide a list of all bargaining unit
members to the OAPSE State Treasurer, including the employee's address,
phone number, social security number, classification, number of months worked
and previous year's W-2 earnings. The OAPSE State Treasurer will provide the
Board's Treasurer with a list of dues and fees payable for the next school year.
A copy shall also be sent to the Local OAPSE President. No later than
September 30 of each year, the OAPSE President shall submit a list, to the
Board's Treasurer, of members and fair share employees who have remitted
FULL payments directly to the Local OAPSE Treasurer. No later than October
30 of each year, the Board shall provide the OAPSE President with an accurate
list of all employees subject to payroll deduction of OAPSE membership dues as
of the preceding October 1.

The Union shall defend and indemnify the Board, the Treasurer, their officers,
members, agents and assignees in both their individual and official capacities
and hold them harmless against any and all claims, demand, suit or other forms
of liability, including legal fees and expenses that may arise out of or by reasons
of the action taken by the Kent City Schools for the purpose of complying with
any of the provisions of this Article or in the reliance on any list, notices, or
assignments furnished under any of such provisions.
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ARTICLE VIl - AFSCME PEOPLE

The Board agrees to deduct from the wages of any employee who is a member
of the Union a PEOPLE deduction if authorized by the employee on a standard
form provided by AFSCME PEOPLE. Such authorization must be executed by
the employee and may be revoked by the employee at any time by giving written
notice to both the Board and the Union. Deduction authorizations and
revocations must be submitted to the district Treasurer no later than seven (7)
working days before the effective payroll date. The Board agrees to remit
monthly to the Union any deductions made pursuant to this provision, together
with an itemized statement showing the name of each employee from whose pay
such deductions have been made and the amount deducted during the period
covered by the remittance.

The Union agrees to indemnify and save the Board harmless against any and all
claims that may arise out of or by reasons of action taken by the Board in
reliance upon any authorization form submitted by the Union to the Board.

ARTICLE VIl - ABSENCES AND LEAVES
Sick Leave

All employees are provided sick leave with pay in accordance with the
provisions of the Ohio Revised Code Section 3319.141. Except for bus aides
with regularly scheduled midday routes, sick leave may be taken in one-half
(1/2) day increments. Employees who miss more than one half (1/2) of their
scheduled workday shall be charged with the utilization of a full day (1.00) of
sick leave. Except for bus aides with regularly-scheduled mid-day routes,
employees who miss less than one-half (1/2) of their scheduled work day shall
be charged with the utilization of a half day (.50) of sick leave. Bus aides with
regularly scheduled mid-day routes shall be charged with one-third (.33) of their
scheduled workday for missing one route or two-thirds (.67) for missing two
routes or a full day (1.00) for missing all three routes.

Employees are entitied to accumulated sick leave at the rate of one and one-
fourth (1 1/4) days per month. [f not absent from work because of iliness, all
employees covered by this agreement shall accumulate fifteen (15) days' sick
leave annually, and cumulative without limitation. Upon approval of the
Superintendent, employees may use sick leave credit for absence due to iliness,
injury exposure to contagious disease, which could be communicated to other
employees in the school system, and to illness or death in the employee's
immediate family. The Superintendent may require a doctor's statement from
the family physician (i.e., M.D. or D.O.) if absence is frequent, or for an extended
period of time, regularly before or after a weekend or holiday.
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B.

Immediate family shall include husband, wife, children, and any other members
of the same home; father and mother; step-father and step-mother, brothers and
sisters; grandfather and grandmother; grandchildren; father-in-law and mother-
in-law. All absences for the above reasons shall be chargeable to an
employee's earned sick leave credit, provided, however, a new employee is
advanced five (5) days of sick leave until the employee has accrued five (5) sick
days.

Transfer of Accumulated Sick Leave: Sick leave previously accumulated by new
employees transferring directly from another Board of Education or other state
instrumentality shall be recognized and credited when verified by the
instrumentality which previously employed the person. No previously
accumulated sick leave shall be credited to employees who have been separated
from public service in the State of Ohio for more than ten (10) years.

Sick leave shall accumulate in accordance with Section A, paragraph 2. There is
no limitation on use of accumuiated sick leave. For pay purposes, a day of sick
leave for hourly-rated personnel will be the same number of hours the employee
would have been scheduled to work that day.

Notification of accumulated sick leave will be provided to each employee on
his/her pay stub not less than four (4) times per year.

Jury Duty/Military Leave

Jury Duty

1.

When a jury summons is received, the Supervisor shall be notified immediately.
Dates and possible duration of absences shall be discussed so that the
Supervisor can arrange for substitutes as appropriate.

Upon written verification of attendance, the Board shall pay the employee his/her
per diem rate for each day or partial day of jury duty served during a regularly
scheduled work day up to 30 days in a work year. It is the intention of the parties
to supersede R.C. 3313.211. Money paid to the employee by the court shall be
retained by the employee and used to cover his/her personal expenses incurred
during jury duty.

Military Leave

1.

Upon written notification and verification of attendance, the Board shall pay the
employee his/her per diem rate for each day the employee is required to provide
military service up to a total of 22 days at a maximum of 8 hours per day as
required by R.C. §5923.05. Any request for leave that exceeds the number
required by state and federal law will not be paid by the Board. The employee
may request additional days beyond that required by state and federal law, but it
is understood that if the days are granted it will be without pay.
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C. Personal Leave

Three (3) days' leave without deduction from pay and not chargeable to accumulated
sick leave may be granted for personal reasons with the approval of the
Superintendent. Personal leave may be taken in one-half (1/2) day increments or, for
bus aides with regularly scheduled mid-day routes, one-third (1/3) day increments.

Two (2) of the personal leave days will be considered for approval under the following
categories (#1 - #15)

1. Religious observance

2. Court appearance

3. Death of a relative or close friend (not covered by sick leave)

4.  Graduation of the employee or a member of the immediate family

5. Wedding of the employee or a member of the immediate family or participation
as a member of a wedding party

6. College visitation with employee's son or daughter who is a junior or senior for
the purpose of college admission

7. Moving son/daughter in/out of college.

8. Employee moving to new residence

9. Retirement planning appointment for employee/spouse with the appropriate

retirement system
10. Assisted living or nursing facility visit for the purpose of placement of a member
of the immediate family
11. Estate closure of immediate family member
*12.  Important business transaction
*13. Travel complications beyond the control of the individual
*14. Unforeseen personal emergency
15. Chaperoning field trip of son/daughter or attending special event or conference
of school-age son/daughter.
16.  No reason (one day only) Twelve (12) month employees are not eligible to take
"no reason" personal leave.

* Additional reasons to be specified.

The Superintendent may grant one additional personal leave day for any reason he/she
deems appropriate and shall determine the validity of this request for leave according to
the reasons stated above (i.e., #1. Religious observances, #2. Court appearance,
..#14. Unforeseen personal emergency.) This decision will be final, will not be
grievable, and will not be based on past decisions or will not become a precedent for
future requests. If the employee has not used one (1) no-reason day, the
Superintendent shall grant a fourth personal leave day for categories (#1-#16) after the
employee has met with the Superintendent. A fourth personal leave day granted to the
employee by the Superintendent shall result in the elimination of one of the employee’s
accumulated sick leave days.



A maximum of three (3) days of unused personal leave will be converted to sick leave
on a one-to-one basis at the end of each school year, unless the employee has used a
no-reason day. In which case, no days will be converted to sick leave.

Except in an emergency situation, written requests shall be submitted to the
Superintendent 48 hours in advance of the date(s) requested. Except in an emergency
situation, personal leave shall not be used on in-service days, parent conference days,
nor during the first or last week of school. Except for the death of a relative or close
friend (not covered by sick leave), personal leave shall not be used the day before or
the day after a holiday or vacation period, nor to seek or perform another job.

Personal leave days do not accumulate from year to year, and no more than three
percent (3%) of the bargaining unit shall be granted personal leave on the same day.

Professional and ethical consideration will be observed by the employee in making a
request for personal days.

D. Holidays

Labor Day, Thanksgiving Day, day after Thanksgiving Day, Christmas Eve Day,
Christmas Day, New Year's Day, Martin Luther King Day, Good Friday if the Kent
Schools are closed. Memorial Day, Independence Day if it falls within the employee's
working year. New Year's Eve Day and President's Day for twelve (12) month
employees. Should any holiday fall on Saturday or Sunday, it will be observed on the
preceding Friday or subsequent Monday, respectively. Employees who work different
hours on different days of the week will receive holiday pay at the number of hours
scheduled for that day of the week. An employee must be in an active pay status the
day before and the day after a holiday in order to be paid for the holiday.

E. Professional Meeting Days

1. Up to one (1) OAPSE officer or designee shall be paid their regularly scheduled
hours at their regular rate if scheduled to work and if they attend the annual
union district meeting.

2. One (1) Union Officer (or their designee) shall be permitted to attend the Annual
State Union Conference without loss of pay (excluding any overtime).

3. Employees may attend, without loss of pay, workshops, seminars, conferences
or job enrichment programs directly related to their job duties if approved by their
immediate supervisor and the Superintendent.

F. Attendance Incentive

Any employee who has perfect attendance in a work year (0 sick days, 0 personal
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leave days, 0 days unpaid/"dock"” days), and who has been employed as of the
beginning of that work year, shall be paid a lump sum salary payment of $300 for twelve
(12) month employees or $200 for employees working less than 12 months in a work
year. Any employee who uses only one (1) sick leave day or one (1) personal leave
day or one (1) unpaid/"dock” day, but not any combination of sick, personal, or unpaid
leave, and who has been employed as of the beginning of that work year, shall be paid
a lump sum salary payment of $100 for twelve (12) month employees or $75 for
employees working less than 12 months in a work year. The lump sum salary payment
shall be subject to all required payroll deductions.

G. Assault Leave

Any employee who is physically assaulted by a non-employee while performing
assigned duties shall be granted a paid leave of absence for the period designated by
the employee's licensed physician, not to exceed eighteen (18) school days, and said
days shall not be deducted from Sick Leave. If an employee assaults another
employee, assault leave as outlined above may be granted by the Superintendent. If
additional days are needed, based upon the statement by the licensed physician,
additional absence will be deducted from the employee's Sick Leave.

For receipt of Assault Leave, the employee shall do the following:
1. Report the incident to the Supervisor by completing the assault report form as

soon as possible, and the application for assault leave is to be filed within five (5)
work days of the alleged assault; or if hospitalized, within five (5) work days after

release.
2. File a police report and cooperate with the legal authorities in any prosecution.
3. Obtain medical attention and secure a certificate from a licensed physician

stating the nature of the disability and its duration.

H. Leave of Absence (extended time)

Upon the recommendation of the Superintendent, an extended leave of absence
may be granted by the Board of Education:

1. because of personal iliness or illness within the immediate family
2. for purposes of study
3. for other just and sufficient cause

Except for personal iliness and iliness within the immediate family, a leave of absence
will not be requested until after two years' service in the school system. An extended
leave of absence may be granted up to one full school year, and may be renewed for
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not more than one additional year. No more than two years' extended leave will be
granted within a five-year period.

During this period of absence, the applicant will not accrue sick leave credit and will not
be entitled to salary or fringe benefits. However, the applicant may choose to keep
his/her already awarded, pre-existing insurance in effect by reimbursing the Board of
Education for maintaining coverage.

Applications for an extended leave of absence will be submitted to the Superintendent,
except in an emergency, at least thirty (30) days prior to the beginning of such leave.
The application will contain a date on which the leave is to commence, and if less than
the remainder of a school year, the expected date of return to service.

When an eligible employee submits a written request for an extended leave of absence
for circumstances covered by the federal Family and Medical Leave Act of 1993
("FMLA"), such request shall be considered a request for leave pursuant to the FMLA.
Such request must be granted if the employee is entitled to take FMLA leave, but only
to the extent that the FMLA requires such leave to be granted. Such leave shall then be
counted toward the amount of unpaid leave to which the employee is entitled by virtue
of the FMLA. When an extended leave of absence is requested for a circumstance that
is covered by the FMLA, the FMLA's employee notice/application provisions shall
control over conflicting provisions in this section. When a request for an extended leave
of absence is granted because it is required by the FMLA, the FMLA's eligibility,
maintenance-of-health-benefits, and restoration-to-employment provisions shall control
over conflicting provisions in this section, but these FMLA provisions shall control only
during the FMLA-required portion of such leave.

1. The "12-month period" for purposes of the FMLA shall be a rolling 12-month
period measured backward from the date an eligible employee uses any FMLA
leave.

2. If an eligible employee has accrued some type of paid leave, such paid leave
shall be substituted for unpaid FMLA leave in the following order:

A. If accrued, sick leave shall be substituted for unpaid FMLA leave taken
because of the employee's own serious health condition or to care for a
family member with a serious health condition.

B. If accrued, personal leave shall be substituted for unpaid FMLA leave
taken because of the employee's own serious health condition or to care
for a family member with a serious health condition. When paid leave is
substituted for unpaid FMLA leave, as provided for above, the paid leave
shall be counted toward the employee's entitlement to unpaid leave under
FMLA, if any such entitlement exists.

3. An employee returning from FMLA leave shall be restored to a position for which
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he/she is properly and that provides pay, benefits, and other terms and
conditions of employment that are equivalent to the position that the employee
held prior to taking the FMLA leave.

4. If an eligible employee requests intermittent or reduced schedule FMLA leave to
care for a family member with a serious health condition or for the employee's
own serious health condition, which is foreseeable based on planned medical
treatment, and the employee would be on leave for more than 33% of the total
number of working days over the period the leave would extend, the Board may
require the employee to choose either to:

A. Take leave for a block or blocks of time beginning no earlier than the first
day for which leave is needed and ending no later than the last day on
which leave is needed; or

B. Temporarily transfer to an available alternative position for which the
employee is qualified, which has equivalent pay and benefits and which
better accommodates recurring periods of leave than does the employee's
regular position.

[ Sick Leave Bank

Kent City Schools will establish a Sick Leave Bank to provide for paid sick leave for
absence that exceeds the amount of sick leave days accumulated by the employee.
Any member of the staff may voluntarily donate one (1) accumulated, unused sick day
to the Sick Leave Bank. Each employee who chooses to donate shall notify the Board
Treasurer in writing. The Treasurer is then authorized to reduce by one day that
employee's accumulated unused sick leave total. A member must have contributed to
the sick leave bank to be able to utilize this benefit. In their first year of employment,
newly hired members will be offered the opportunity to contribute to the sick leave bank;
otherwise, contributions may be made only upon district-wide request of the
Superintendent and OAPSE President.

If a member is absent due to catastrophic personal illness/injury, and has exhausted all
of his/her accumulated sick leave, the member could request to draw up to twenty (20)
days per school year from the Sick Leave Bank. Days must be approved by the
Superintendent and the OAPSE President; their decision will be final, will not be
grievable, and will not be based on past decisions or will not become a precedent for
future requests.

When the Sick Leave Bank is reduced to 20 days or less due to utilization by members,
a “new cycle” of donating one (1) accumulated, unused sick day to the Sick Leave Bank
begins. A member must have contributed a day in the “new cycle” in order to be able to
utilize this benefit. If the member has less than 20 days accumulated and has less than
3 years of total public employment experience (in Kent or outside of Kent) and has
previously donated a day in Kent, then that member will be exempt from donating into
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the “new cycle.” The Treasurer will notify the Superintendent and OAPSE Local #4
President when they must issue a request for additional days.

ARTICLE X! INSURANCE PROGRAM

Effective: January 1, 2014 through June 30, 2014
A. COMPREHENSIVE MAJOR MEDICAL

This plan includes a mandatory hospital pre-admission certification requirement which
must be followed to prevent a reduction in benefits payable by the plan. Failure to
contact the medical review organization as specified in this pre-admission certification
requirement will result in a $200 reduction in benefits payable for hospital expenses
incurred during a non-certified hospital confinement.

This plan will pay, after satisfaction of the specified deductible amount, the benefit
percentage indicated in the schedule of benefits, subject to the specified maximums.

The plan provides for a preferred provider organization (network provider) as
recommended by the insurance committee to the board of education.

Overall Lifetime Maximum ... $2,000,000
Calendar Year Deductible Amount................oooiii Individual $200
.......................................................................................................... Family $400
Benefit Percentage (Paid by the Plan)
Network---------- 80% of the Network Provider charge unless specifically noted
otherwise

Non-Network---70% of reasonable and customary charge
(R&C) unless specifically noted otherwise

Out-of-Pocket Maximum
(Includes copayments and the calendar year deductible amount)

Network
Individual $750
Family $1,500
Non-Network
Individual $1,500
Family $3,000
Benefit Limits & Maximums (subject to Overall Lifetime Maximum)

Spinal Manipulation Treatment $1,500 per Calendar
Year
Treatment of Infertility 50% Benefit
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Percentage

(not to exceed $10,000 per employee and Dependent spouse combined; Invitro
Fertilization and/or Embryo Transplant limited to three cycles)

Screening Colonoscopy Every 5 years beginning at age 50

B.

DENTAL INSURANCE

Payment for dental expenses, other than those incurred under Preventive Care Service
benefits, are subject to the following:

1.

The charges must be part of a Dental Treatment Plan which, before the
procedures are performed, has been submitted to the insurance company and
reviewed and returned to the dentist showing estimated benefits.

Submission of a Dental Treatment Plan will not be needed if less than $300.00 of
charges are involved or if there is a dental emergency.

$2,000 maximum per year per individual (not including orthodontics) for covered
services; $2,500 maximum lifetime on orthodontics

$50.00 deductible per year per individual; $100.00 deductible per year per family.

Inclusion of dental implants paid at 80% of reasonable and customary charges;
subject to annual maximum benefit per individual.

Preventive Care Service benefits shall be as follows:

1.

Prophylaxis (cleaning) for children under 14 years (and limited to no more than
two treatments in any one calendar year).

Prophylaxis (including scaling and polishing) for persons age 14 and over (and
limited to no more than two treatments in any one calendar year).

Two (2) fluoride treatments in a calendar year.
Sealant treatments recommended by a dentist.

Space maintainers and their adjustments, limited to initial appliance only (for
children under 16).

. Dental examinations and x-rays (limited to two visits per calendar year).

FLEXIBLE SPENDING PLAN
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A flexible spending plan will be available for specific eligible expenses (i.e., child care,
medical) using pre-tax dollars. Open enrollment for this benefit occurs every November.
Employees utilizing the Flexible Spending Plan will have the monthly administrative fee
paid for by the board of education.

D. INSURANCE COVERAGE OF DEPENDENTS

For purposes of insurance coverage, a dependent includes an unmarried dependent
child from age nineteen to age twenty-five provided the child is a full-time student at an
accredited school, college, or university. Proof of full-time student status wiil be
required.

If both husband and wife are eligible as an Insured Person, only the one with greater
seniority of employment with the Board of Education shall be eligible as an Insured
Person for all benefits. That person’s spouse shall be eligible as an Insured Person for
Life Insurance and Accidental Death and Dismemberment Benefits and as a Dependent
for Medical, Dental, Prescription, and Vision Benefits. If the spouse who is the Insured
Person for all benefits terminates employment or loses coverage, the remaining spouse,
if eligible as an Insured Person (i.e., meets minimum employment contract requirements
to be eligible for insurance coverage), will become eligible for all benefits if enroliment is
within 31 days of eligibility.

E. INSURANCE REVIEW BOARD

The Superintendent agrees to the formation of a Review Board consisting of two
representatives each from Kent Education Association, Ohio Association of Public
School Employees, and the Central Office Staff. The purpose of this Board shall be to
receive any insurance-related problems that have not been resolved through normal
procedures and fo present all valid concerns to the insurance company for early
resolution.

F. LIFE INSURANCE

Life insurance and accidental death and dismemberment benefit shall be $40,000. Life
insurance and accidental death and dismemberment benefit for full-time employees with
18 years of Kent credit experience shall be $45,000.

G. MENTAL HEALTH AND SUBSTANCE ABUSE

Benefits payable for all inpatient treatment of mental iliness and substance abuse
combined are limited to a maximum of 90 days of confinement per covered person.

H. PHYSICAL EXAMINATION EXPENSE BENEFIT

$300.00 towards a doctor’s fee for a complete physical examination and a complete
medical history once every two (2) calendar years for each covered employee forty
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years of age or older. For each covered employee 50 years of age or older, $300.00
towards a doctor’s fee for a complete physical examination and a complete medical
history once every calendar year. Expenses incurred for diagnostic services will be
subject to the provisions of the Comprehensive Major Medical Plan. The physical
examination shall not be scheduled during the working day.

L. PREMIUM PAYMENT

Each employee regularly scheduled to work at least twenty five (25) hours per week,
electing to take either single or family coverage shall pay $199.00 per month for family
coverage or $87.00 per month for single coverage.

These payments shall be made through payroll deduction in bimonthly installments and
shall be sheltered from federal and state income taxes as permitted by Section 125 of
the Internal Revenue Code.

In the event of an insurance premium increase, if the employee will not be receiving
subsequent paychecks to cover the adjustment for the additional premium, then the
employee shall pay the premium increase to the Board.

Employees regularly scheduled to work at least twenty (20) but less than twenty-five
(25) hours per week may purchase the insurance coverage by paying the entire cost.
Employees regularly scheduled to work less than twenty (20) hours per week are not
liable to purchase insurance coverage.

J. PRESCRIPTION

The prescription drug plan provider will issue a drug plan card that will enable a covered
individual to purchase up to a thirty (30) day supply of a prescription drug with one refill.
Each prescription will be subject to a twenty-five percent (25%) co-pay, with a cap of
$25.00 co-pay per prescription.

Prescriptions may be purchased directly from the prescription drug plan provider.
Envelopes and a toll-free number will be provided. Covered drugs furnished by the
prescription plan provider will be subject to a twenty-five percent (25%) co-pay with a
cap of $25.00 co-pay per prescription for up to a 90-day supply when authorized by the
prescriber.

Covered Expenses under the prescription drug plan are limited to *legend drugs” used
in the treatment of illness or injury and which are not included on the list of drugs
excluded from the drug plan card. “Legend drugs” are those which cannot be
dispensed without a prescription.

K. VISION INSURANCE

For the eligible expenses below, vision insurance shall be 50% of reasonable and
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customary charges, up to a maximum payment of $200.00, once every two calendar
years for each covered person under age 40 and once every calendar year for each
covered person age 40 and over. For the 2006 calendar year, no covered person will
be negatively affected by the switch to the calendar year basis from a 24- or a 12-month
basis.

Eligible expenses:
Vision Screening and Analysis
Frames
Prescription Lenses
Single Vision Defect
Bifocals
Trifocals
Lenticulars
Contacts

L. WAIVER OF INSURANCE

Any employee eligible for insurance coverage may waive his/her coverage’s under the
Kent City Schools' insurance plan in exchange for which he/she will receive an annual
lump sum salary payment. Such option shall be available to employees on the following
basis:

1. Employees must waive all phases of the plan except for life insurance.
2. Employees must show proof of outside medical ‘insurance coverage.

3. Employees must inform the Treasurer's Office in writing by August 15 of each
year or, in the case of new employees, within 10 days of the beginning date of
employment, of their intention to waive coverage’s for the school year. Written
notice shall be on a waiver form provided by the Board.

4. The lump-sum salary payment for the waiver, subject to all required payroll
deductions, shall be $1,500.00 (increased to $1,750.00 beginning with the 2011-
12 waiver) for the family plan and $1,000.00 (increased to $1,125.00 beginning
with the 2011-12 waiver) for the single plan based on 12 months. For a new
employee whose period of waiver time is less than 12 months, the lump sum
salary payment will be prorated on a monthly basis.

5. Employees and their eligible dependents who re-enroll in the insurance plan
during the month of August (the annual open enrollment period) will not be
subject to satisfaction of Evidence of Insurability requirements or pre-existing
condition limitations. However, new employees who waive coverage at the
beginning of employment will be subject to satisfaction of Evidence of Insurability
requirements and pre-existing condition limitations the first time they choose to
enroll in the insurance plan during the annual open enrolliment period.
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6. During the school year, an employee may re-enroll in the insurance plan if he/she
loses the outside medical insurance coverage because of a divorce, dissolution,
or death of a spouse or because the spouse involuntarily loses insurance
coverage. These employees and their eligible dependents will not be subject to
satisfaction of Evidence of Insurability requirements; however, pre-existing
condition limitations will apply. New employees who waived coverage at the
beginning of employment, and who lose outside insurance coverage due to these
circumstances, will be subject to satisfaction of Evidence of Insurability
requirements and pre-existing condition limitations. Proof of loss of insurance
due to these circumstances must be submitted to the Treasurer's Office within 31
days of termination of the outside insurance coverage.

7. The lump sum salary payment for waiver of insurance coverage shall be made to
the employee on the first pay date in September after the school year of waiver.
However, if the employee’s final day of employment is before the end of the
school year, or if the employee is granted an unpaid leave of absence (except
under the Family and Medical Leave Act) during the school year, or if re-
enrollment occurs under ltem #6 above, the employee will not receive the lump
sum salary payment for waiver of insurance coverage.

8. If both husband and wife are eligible as an Insured Person, only the one with
lesser seniority of employment with the Board of Education shall be eligible for
the lump sum salary payment for waiver of insurance, provided that both
spouses are represented by OAPSE.

M. WELL CHILD CARE

Well Child care from birth to age one shall be $1000 per calendar year. Well Child care
from age one to age twelve shall be $350.00 per calendar year.

N. WELLNESS SCREENING
An annual wellness screening (including a complete blood analysis, blood pressure
check and medical questionnaire) will be offered at no cost to the covered employee

and/or covered Dependent spouse. Individual results will be kept confidential, with only
aggregate results released to the Board.

0. SCHOOL EMPLOYEES HEALTH CARE BOARD

The Insurance Program shall comply with ORC 9.901, including any best practices
promulgated by the School Employees Health Care Board.
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Effective: July 1, 2014 through December 2015

A COMPREHENSIVE MAJOR MEDICAL

This plan includes a mandatory hospital pre-admission certification requirement which
must be followed to prevent a reduction in benefits payable by the plan. Failure to
contact the medical review organization as specified in this pre-admission certification
requirement will result in a $200 reduction in benefits payable for hospital expenses
incurred during a non-certified hospital confinement.

This plan will pay, after satisfaction of the specified deductible amount, the benefit
percentage indicated in the schedule of benefits, subject to the specified maximums.

The plan provides for a preferred provider organization (network provider) as
recommended by the insurance committee to the board of education.

Overall Annual Maximum.................... Unlimited

Calendar Year Deductible Amount

NetWOrK ... Individual $250
............................ Family $500
Non-Network ..o Individual $400
.................................. Family $800
Coinsurance (Paid By the Plan)
Network. ..., 80% of the Allowed Amount
Non-Network........................ 60% of the Allowed Amount

When admitted to an In-Network Hospital all services administered by the facility and
physicians attached to that facility shall be paid according to the In-Network schedule of
benefits.

Out-of-Pocket Maximum
(Includes coinsurance paid by the employee, medical copayments and the calendar
year deductible amount)
Network
...................................... Individual $1200
........................................ Family $2000

................................. ....Individual $2000
....................................... Family $4000

Benefit Limits & Maximums (subject to Overall Annual Maximum)
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Spinal Manipulation Treatment....... 20 visits per calendar year
Treatment of Infertility.............. No coverage for treatment of infertility. Coverage will
include tests and treatment necessary to determine diagnosis of infertility.

Physician Office Visits (non-routine)
Network. ... $20.00 co-pay per visit
Non-network........................ Subject to deductible and coinsurance

Physician Office Visits (preventative care as defined by Affordable Care Act)

Network. ..o covered 100% /$0 co-pay per visit

NON-NEtWOTK. .. ..o $25 co-pay per visit
Urgent Care Services

Network..........coooi $35.00 co-pay per visit

Non-network........................ Subject to deductible and coinsurance

Emergency Room Services

Network & Non-Network........................ $100.00 co-pay per visit;
then plan pays 100% of the allowed amount. Co-pay is waived if admitted to the
hospital from the emergency room

Emergency Room Service (NON-EMERGENCY USE OF)

Network.........ooooiiiiinnn. $150.00 co-pay per visit; then subject to
Deductible and coinsurance
Non-network....................... $150.00 co-pay per visit; then subject to

Deductible and coinsurance

The Plan shall follow insurance industry accepted plan exclusions including, but not
limited to: Genetic testing as a preventive routine benefit; residential care rendered by a
residential treatment facility; elective care rendered outside the U.S.

B. DENTAL INSURANCE

Payment for dental expenses, other than those incurred under Preventive Care Service
benefits, are subject to the following:

The charges must be part of a Dental Treatment Plan which, before the procedures are
performed, has been submitted to the insurance company and reviewed and returned to
the dentist showing estimated benefits.

Submission of a Dental Treatment Plan will not be needed if less than $300.00 of
charges are involved or if there is a dental emergency.

$2,000 maximum per year per individual (not including orthodontics) for covered
services; $2,500 maximum lifetime on orthodontics
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$50.00 deductible per year per individual; $100.00 deductible per year per family.

Inclusion of dental implants paid at 80% of reasonable and customary charges; subject
to annual maximum benefit per individual.

Preventive Care Service benefits shall be as follows:

Prophyiaxis (cleaning) for children under 14 years (and limited to no more than two
treatments in any one calendar year).

Prophylaxis (including scaling and polishing) for persons age 14 and over (and limited to
no more than two treatments in any one calendar year).

Two (2) fluoride treatments in a calendar year.
Sealant treatments recommended by a dentist.

Space maintainers and their adjustments, limited to initial appliance only (for children
under 16).

Dental examinations and x-rays (limited to two visits per calendar year).
C. FLEXIBLE SPENDING PLAN

A flexible spending plan will be available for specific eligible expenses (i.e., child care,
medical) using pre-tax dollars. Open enrollment for this benefit occurs every November.
Employees utilizing the Flexible Spending Plan will have the monthly administrative fee
paid for by the board of education.

D. INSURANCE COVERAGE OF DEPENDENTS

For purposes of insurance coverage, a dependent includes a child from birth to age
twenty-six as defined in the eligibility section of the Summary Plan Description.

If both husband and wife are eligible as an Insured Person, they shall have the option to
elect two single plans or one family plan. If a family plan is selected, that person’s
spouse shall be eligible as an Insured Person for Life Insurance and Accidental Death
and Dismemberment Benefits and as a Dependent for Medical, Dental, Prescription,
and Vision Benefits. If the spouse who is the Insured Person for all benefits terminates
employment or loses coverage, the remaining spouse, if eligible as an Insured Person
(i.e., meets minimum employment contract requirements to be eligible for insurance
coverage), will become eligible for all benefits if enroliment is within 31 days of eligibility.
If two single plans are selected, neither employee shall be eligible for waiver payment
under subsection L.8. below.

E. INSURANCE REVIEW BOARD
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The Superintendent agrees to the formation of a Review Board consisting of two
representatives each from Kent Education Association, Ohio Association of Public
School Employees, and the Central Office Staff. The purpose of this Board shall be to
receive any insurance-related problems that have not been resolved through normal
procedures and to present all valid concerns to the insurance company for early
resolution.

F. LIFE INSURANCE

Life insurance and accidental death and dismemberment benefit shall be $40,000. Life
insurance and accidental death and dismemberment bengfit for full-time employees with
18 years of Kent credit experience shall be $45,000.

G. MENTAL HEALTH AND SUBSTANCE ABUSE

In accordance with Federal Mental Health Parity requirements, the plan will not apply
any financial requirement or treatment limitation to Mental lliness, Alcoholism or Drug
Abuse benefits in any classification that is more restrictive than the predominant
financial requirement or treatment limitation applied to substantially all medical/surgical
benefits in the same classification.

H. PHYSICAL EXAMINATION EXPENSE BENEFIT

The Plan will cover a complete physical examination and a complete medical history
once every two (2) calendar years for each covered employee forty years of age or
older. For each covered employee 50 years of age or older, the Plan will cover a
complete physical examination and a complete medical history once every calendar
year. Expenses incurred for diagnostic services will be subject to the provisions of the
comprehensive Major Medical Plan. The physical examination shall not be scheduled
during the working day.

l. PREMIUM PAYMENT

Until September 1, 2014, each employee regularly scheduled to work at least twenty
five (25) hours per week, electing to take either single or family coverage shall pay
$199.00 per month for family coverage or $87.00 per month for single coverage.

Effective September 1, 2014, each employee regularly scheduled to work at least
twenty five (25) hours per week shall pay $310.00 per month for family coverage or 15%
of the monthly family premium, whichever is less; or $125.00 per month for single
coverage or 15% of the monthly single premium, whichever is less.

These payments shall be made through payroll deduction in bimonthly installments and

shall be sheltered from federal and state income taxes as permitted by Section 125 of
the Internal Revenue Code.
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In the event of an insurance premium increase, if the employee will not be receiving
subsequent paychecks to cover the adjustment for the additional premium, then the
employee shall pay the premium increase to the Board.

Employees regularly scheduled to work at least twenty (20) but less than twenty-five
(25) hours per week may purchase the insurance coverage by paying the entire cost.
Employees regularly scheduled to work less than twenty (20) hours per week are not
liable to purchase insurance coverage.

J. PRESCRIPTION
Retail Drug Program:

The prescription drug plan provider will issue a drug plan card that will enable a covered
individual to purchase up to a thirty (30) day supply of a prescription drug under the
Retail drug program. Effective July 1, 2014 the prescription drug coverage will include a
formulary. Both formulary and non-formulary drugs are covered, but at different levels
of co-pay by the employee. The prescription drug plan provider will establish the
formulary list of drugs and the employee co-payments shall be as follows:

Generic............ $4.00 co-pay per 30 day supply

Formulary........ 25% co-pay up to a maximum of $25 per 30 day supply
Non-Formulary..  25% co-pay up to a maximum of $50 per 30 day supply

All Specialty Drugs (Bio-Logic) ..50% co-pay up to a maximum of $100 per 30 day

supply

Mail Order Drug Program:

Prescriptions may be delivered directly to the member's home from the prescription
drug plan provider via the Mail Order drug program. Covered drugs furnished by the
prescription drug plan provider will be subject to the co-pays listed below, for up to a 90-
supply, of a maintenance medication, when authorized by the prescriber.

Generic............ $12.00 co-pay per 90 day supply
Formulary......... 25% co-pay up to a maximum of $50 per 90 day supply
Non-Formulary.. 25% co-pay up to a maximum of $100 per 90 day supply

Generic Incentive:

For both Retail and Mail Order fills, if the member or physician requests a Non-
Formulary brand name drug and a Generic equivalent exists, the member will pay the
Non-Formulary Brand co-pay, plus the difference between the cost of the Generic and
the Non-Formulary brand-name drug, regardless of any “dispense as written/DAW”
notation by the physician or the member. The prescribing physician may submit a
request to have the difference between the cost of the generic drug and the Non-
Formulary brand-name drug waived due to medical necessity. If the requestis
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approved by the Pharmacy Benefit Manager, the difference will be waived and only the
applicable Non-Formulary brand copay will apply.

Effective July 1, 2015, the prescription drug co-payments paid by covered members will
accumulate to a separate out-of-pocket maximum as defined by the Affordable Care
Act.

Covered Expenses under the prescription drug plan are limited to “legend drugs” used
in the treatment of illness or injury and which are not included on the list of drugs
excluded from the drug plan card. “Legend drugs” are those which cannot be
dispensed without a prescription.

K. VISION INSURANCE

For the eligible expenses below, vision insurance shall be 75% of reasonable and
customary charges, up to a maximum payment of $300, once every calendar year for
each covered person.

Eligible expenses:

Vision Screening and Analysis
Frames

Prescription Lenses

Single Vision Defect

Bifocals

Trifocals

Lenticulars

Contacts

L. WAIVER OF INSURANCE

Any employee eligible for insurance coverage may waive his/her coverage’s under the
Kent City Schools' insurance plan in exchange for which he/she will receive an annual
lump sum salary payment. Such option shall be available to employees on the following
basis:

1. Employees must waive all phases of the plan except for life insurance.
2. Employees must show proof of outside medical insurance coverage.
3. Employees must inform the Treasurer's Office in writing by August 15 of each

year or, in the case of new employees, within 10 days of the beginning date of
employment, of their intention to waive coverage’s for the school year. Written
notice shall be on a waiver form provided by the Board.

4. The lump-sum salary payment for the waiver, subject to all required payroll
deductions, shall be $1800.00 for the family plan and $1,125.00 for the single
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M.

plan based on 12 months. For a new employee whose period of waiver time is
less than 12 months, the lump sum salary payment will be prorated on a monthly
basis.

Employees and their eligible dependents who enroll in the insurance plan during
the month of August (the annual open enrollment period) will not be subject to
pre-existing condition limitations.

During the school year, an employee may re-enroll in the insurance plan if he/she
loses the outside medical insurance coverage because of a divorce, dissolution,
or death of a spouse or because the spouse involuntarily loses insurance
coverage. These employees and their eligible dependents will be subject to pre-
existing condition limitations. Proof of loss of insurance due to these
circumstances must be submitted to the Treasurer's Office within 31 days of
termination of the outside insurance coverage.

The lump sum salary payment for waiver of insurance coverage shall be made to
the employee on the second pay date in August after the school year of waiver.
However, if the employee’s final day of employment is before the end of the
school year, or if the employee is granted an unpaid leave of absence (except
under the Family and Medical Leave Act) during the school year, or if re-
enrollment occurs under Item #6 above, the employee will not receive the lump
sum salary payment for waiver of insurance coverage.

If both husband and wife are eligible as an Insured Person and have a family
plan, only the one with lesser seniority of employment with the Board of
Education shall be eligible for the lump sum salary payment for waiver of
insurance, provided that both spouses are employed by Kent City Schools.

WELL CHILD CARE

Charges for Well Child care for a Dependent child up to age twelve shall be payable as
specified in the Schedule of Benefits.

N.

WELLNESS SCREENING

An annual wellness screening (including a complete blood analysis, blood pressure
check and medical questionnaire) wili be offered at no cost to the covered employee
and/or covered Dependent spouse. Individual results will be kept confidential, with only
aggregate results released to the Board.
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0. SCHOOL EMPLOYEES HEALTH CARE BOARD

The Insurance Program shall comply with OAC Chapter 123-6, including any best
practices promulgated by the School Employees Health Care Board.

P. SPOUSAL COORDINATION OF BENEFITS

If an employee’s spouse is eligible to participate, as a current employee, self-empioyed
individual (other than a sole proprietor) in a business or organization, or non-Medicare
eligible retiree in group health insurance and/or prescription drug insurance sponsored
by his/her employer, business, organization, or any retirement plan, the spouse must
enroll for coverage in such employer, business, organization, or retirement plan
sponsored group insurance coverage(s) no later than January 1, 2015.

If a spouse is working as a partner for a firm, or is an LLC associated with a firm, and
that spouse is eligible to participate in his or her associated firm's healthcare and/or
prescription drug (as partners or LLCs associated with that firm), that spouse must
enroll in such coverage no later than January 1, 2015.

This requirement does not apply to any spouse who:

» |s not employed and not eligible for non-Medicare retiree group health insurance;
or

»  Works less than 20 hours per week and is required to pay 50% or more of the
single premium to participate in his/her employer’s, business’, organization’s or
retirement plan’s group health insurance coverage and/or prescription drug
insurance; or

= |s non-working and eligible for Medicare (unless the eligibility for Medicare is due
to End Stage Renal Disease); or

» |s working for an employer with less than 20 employees (includes full-time plus
full-time equivalents) and is Medicare eligible (unless the eligibility for Medicare is
due to End Stage Renal Disease).

Upon the spouse’s enrollment in any such employer, business, organization, or
retirement plan sponsored group insurance coverage that coverage will become the
primary payor of benefits and the coverage sponsored by Kent City School District will
become the secondary payor of benefits according to the primary plan’s Coordination of
Benefits and participation rules.

Any spouse who fails to enroll in any group insurance coverage sponsored by his/her
employer, business, organization, or any retirement plan, as required by this Section,
shall be ineligible for benefits under such group insurance coverage sponsored by Kent
City School District.

It is the employee’s responsibility to advise the Kent City School District Health Benefit

Plan (the “Plan”) immediately (and not later than 30 days after any change in eligibility)
if the employee’s spouse becomes eligible to participate in group health insurance
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and/or prescription drug insurance sponsored by his/her employer, business,
organization, or retirement plan after January 1, 2015. Upon becoming eligible, the
employee’s spouse must enroll in any group health insurance and/or prescription drug
insurance sponsored by his/her employer, business, organization, or retirement plan
unless he/she is exempt from this requirement in accordance with the exemptions
stated in this Section.

Every employee whose spouse participates in Kent City School District's group health
insurance coverage and/or prescription drug insurance coverage shall complete and
submit to the Plan, upon request, a written certification verifying whether his/her spouse
is eligible to participate in group health insurance coverage and/or prescription drug
insurance coverage sponsored by the spouse’s employer, business, organization, or any
retirement plan. If any employee fails to complete and submit the certification form by the
required date, such employee’s spouse will be removed immediately from all group
health insurance and/or prescription drug insurance coverage sponsored by Kent City
School District. Additional documentation may be required.

If an employee submits false information, or fails to timely advise the Plan of a change
in their spouse’s eligibility for employer (or business, organization, or retirement plan)
sponsored group health insurance and/or prescription drug insurance, and such false
information or such failure by the employee results in the Plan providing benefits to
which their spouse is not entitled, the employee will be personally liable to the Plan for
reimbursement of benefits and expenses, including attorneys’ fees and costs, incurred
by the Plan. Any amount to be reimbursed by the employee may be deducted from the
benefits to which the employee would otherwise be entitled. In addition, their spouse
will be terminated immediately from group health insurance and/or prescription drug
insurance coverage under the Plan. Any employee who submits false information may
be subject to disciplinary action, up to and including termination of employment.

ARTICLE X - OVERTIME
A. General Provisions

1. Any employee required to work more than 40 hours in a week shall be
paid time and one-half (1-1/2) or may be granted compensatory time off at
one and one-half (1-1/2) times their hours worked for all hours worked in
excess of a 40 hour week. Paid holidays shall be counted as hours
worked for the week. Calamity days shall be counted as hours worked, at
a minimum the employee's regularly scheduled hours and at a maximum
the hours actually worked on a calamity day, if those hours actually
worked exceed the employee's regularly scheduled hours.

2. Any employee required to work on the following actual (not observed)
holidays: Labor Day, Thanksgiving Day, Christmas Day, New Years Day,
Martin Luther King Day, Good Friday (if Kent City Schools are closed),
Independence Day, Memorial Day, Christmas Eve after 5:00 p.m., New
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Years Eve after 5:00 p.m., shall receive pay at one and one-half (1-1/2)
times their normal rate or may be granted compensatory time off at one
and one-half (1-1/2) times their hours worked on that holiday. Time of day
(including a.m. or p.m.) for hours worked on Christmas Eve or New Years
Eve must be indicated on the time card.

3. Any employee, required to work on Sunday shall receive pay one and
one-half (1-1/2) times their normal rate or may be granted compensatory
time off at one and one-half (1-1/2) times their hours worked.

4, Any employee whose normal working schedule includes Sundays shall
receive pay one and one-half (1-1/2) times their normal rate for work
performed on their second regularly scheduled day off or may be granted
compensatory time off at one and one-half (1-1/2) times their hours
worked.

5. Earned compensatory time off must be requested from and approved by
the employee's immediate supervisor which approval shall not be
unreasonably withheld. Requests for use of compensatory time must be
submitted at least one (1) week but not more than eight (8) weeks in
advance of the date requested. If two (2) employees in the same
classification, in the same location, request the use of compensatory time
off for the same day, the time off shall be made available on a first come-
first served basis. In the event two (2) employees submit a request on the
same day, the most senior employee will be granted time off.
Compensatory time off will not be available on scheduled in-service days.
Except for the limitations described above, there shall be no restriction to
compensatory time off if such time is used when students have no
classes. Compensatory time may not be carried over from one school
year to another.

6. If an employee who is regularly scheduled to work for less than forty (40)
hours per week, is approved by the supervisor to work additional hours,
up to a week’s total for forty (40) hours, that employee shall be paid for the
additional hours at his or her regular rate, or may select compensatory
time off equal to the same number of additional hours worked.

ARTICLE XI - CALAMITY DAYS

In the event school is closed because of public calamity or severe weather, all persons
not required to report for work shall be paid at their regular per diem rate of pay. Those
employees required to report for work on such days shall receive, in addition to their
regular per diem rate of pay: (1) regular rate for all hours worked on such days; or (2)
compensatory time off at regular rate of pay.

33



ARTICLE Xl - WAGES

General Provisions

1.

A 1.25% increase shall be applied to the established wage scales except
differentials effective August 1, 2014 thru July 31, 2015.
August 1, 2015 thru July 31, 2016.

No reduction in hours shall be made on an employee's time card without
prior consultation between the employee and his/her immediate
supervisor.

Wages for all regularly scheduled hours shall be prorated over 26
biweekly pay installments. In the school years with twenty-seven (27) pay
periods, salaries will be paid in twenty-seven (27) biweekly payments. The
Board may pay all bargaining unit employees by Direct Deposit and shall
provide electronic notice of such payment unless the employee provides
written notice to opt out. If any employee's financial institution does not
participate in direct deposit, the employee will be granted an exemption to
direct deposit by submitting an annual letter or confirmation from the
financial institution.

Experience credit for wage rates shall be determined as of August 1 of
any year. New employees hired before December 1 of any year shall
receive a full year of experience credit for wage rates beginning the
following August 1. New employees hired on or after December 1 but
before March 1, of any year, shall receive a half year of experience credit
for wage rates beginning the following August 1.

Federal Fair Labor Standards Act shall prevail in all minimum figures.

Upon original employment or placement in a new classification, starting
salaries in each classification shall be determined by the Superintendent
on a basis compatible with training, experience, and duties involved.

The Superintendent will determine length of work day and work week for
all bus aides and may also authorize additional hours by regular
employees or by temporary employees as needed, for the benefit of the
school system.

A professional development plan ("Plan") will provide an opportunity for

bargaining unit members to earn additional compensation based upon
advanced education and training approved by the administration.
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9. WAGE SCALES

Years
Exp 8/1/2013 8/1/2014  8/1/2015

Transportation Aide 0 14.14 14.32 14.50
1 14.42 14.60 14.78

2 14.72 14.90 15.09

3 15.04 15.23 15.42

4 15.37 15.56 15.76

5 15.70 15.90 16.09

6 16.06 16.26 16.46

7 16.44 16.65 16.85

8 16.71 16.92 17.13

Longevity 10 16.96 17.17 17.39
Longevity 13 17.22 17.44 17.65
Longevity 16 17.48 17.70 17.92
Longevity 24 17.73 17.95 18.18

10.

The Board will furnish regularly scheduled transportation aides with a uniform
jacket every three (3) years. Wearing of shorts is considered inappropriate for
the work place except under certain conditions that might be approved by the
Supervisor.

ARTICLE XIli - REDUCTION IN WORK FORCE

Layoff

If it becomes necessary to reduce the number of employees due to a served
student leaving the district and/or a change in a served student’s needs, return to
duty of regular employees after leave of absence, elimination of programs, lack
of funds, or by reason of suspension of schools or territorial changes affecting
the district, the following procedure shall govern such layoff.

The number of employees affected by such layoff shall be minimized by not
employing replacements insofar as practical for employees who resign, retire, or
otherwise vacate a position. No substitute employees shall be used to work in a
position that is not filled due to attrition or layoff.

If it becomes necessary to lay off employees for the reasons stated above,
affected employees in the affected classification shall be laid off according to
system seniority, with the least senior employee being laid off first. System
seniority shall be defined as the uninterrupted length of continuous service with



the Board as a member of the bargaining unit. In the case of identical system
seniority, the Superintendent and the OAPSE President shall meet to determine
a fair and equitable way to decide which employee will be laid off first.

At least twenty-one (21) days prior to the effective date of the layoff, employees
to be laid off shall be served with written notice of the layoff. Such written notice
shall include the reason for the layoff, the effective date of the layoff, and a
statement advising the employee of his/her rights of recall from the layoff.

Twenty (20) days prior to the effective date of the layoff, the Board shall provide
the Union President with a list containing the names, system seniority dates, and
classifications of all employees and indicate which employees are to be laid off.

Bumping

Any employee affected by a layoff, either directly or indirectly, has the right to
bump a less senior employee.

Recall

For the affected classification(s), the Board shall prepare a recall list of those
employees laid off, in reverse order of the layoff. Prior to hiring any new
employee from outside the bargaining unit into the classification, a vacancy must
be offered to those on the recall list in order and according to system seniority.

The employee's name shall remain on the recall list for four (4) years. If recalled,
the employee shall retain all previously accumulated seniority. It shall be the
responsibility of each employee to notify the Treasurer of the Board of any
change of address.

Vacancies that occur in a classification for which there is a recall list, if they are
not filled by current bargaining unit members, shall be offered in writing by
certified mail to the first employee on the recall list before the next person on the
list may be considered. The employee has ten (10) days from his/her date of
receipt of the notice to accept the recall, in writing. If the employee does not
accept the recall within the allowed ten (10) days the Board will have no further
obligation to that employee under this recall procedure. Then the vacancy will be
offered to the next person on the recall list by the same procedure, and so on.

ARTICLE XIV - DISCIPLINE AND DISCHARGE

Whenever possible, a disciplinary problem shall be resolved between the
employee and his/her immediate supervisor. Whenever possible, all disciplinary
interviews and hearings contemplated by this Article shall be in private. Nothing
in this Negotiated Agreement infringes upon a bargaining unit member's right to
have a Union representative present at any meeting that might result in the
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discipline of the member.

The Union recognizes the Administration's right to discipline employees for just
and proper cause. Discipline should be to instruct as well as to punish and
should be progressive in nature while taking into account the seriousness of the
violation.

Penalties for disciplinary action are: oral and written reprimands, suspensions,
demotion, or dismissal. Any discipline resulting in loss of pay is subject to the
provisions of Article V, except that newly hired probationary employees may be
terminated at any time during the probationary period, at will.

Employees will receive written notification at least one day prior to a disciplinary
hearing to insure Union representation. The employee shall be permitted to
confer privately with the Union representative before the meeting begins or at an
appropriate time during the course of the meeting. Such conferences will not
normally exceed fifteen (15) minutes but in no case will such conferences
unreasonably delay the meeting.

Each regular employee may be given a performance rating once a year. If an
employee is rated unsatisfactory or substandard, specific instruction as to what is
expected from the employee in order for the employee to raise this rating will be
given.

ARTICLE XV - PERSONNEL FILE

A personnel file for each employee shall be maintained in the administrative
office of the Board.

An employee shall have the right to review the contents of his/her personnel file
and to receive copies of any documents.

Personnel files shall be reviewed in the presence of the Superintendent, or
designee, at a mutually agreed upon time. The employee shall be entitled to
union representation when reviewing his/her personnel file. Copies of formal
evaluations and correspondence pertaining to employee performance shall be
provided to the employee at the time this material is placed in the personnel file.
An employee shall have the right to submit a written answer to such material.

After completing a review, the employee may sign and date the back of each
document.

Any reprimand materials may be removed from the employee's personnel file and
destroyed after remaining in the file for a period of two (2) years if mutually
agreed between the employee and the Superintendent and provided there are no
additional reprimands as demonstrated by a lack of any discipline for the same or
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similar offense. This provision is not subject to the Grievance Procedures in
Article V.

ARTICLE XVI - EVALUATION

A. All monitoring or observation of the work performance of a person will be
conducted openly and with full knowledge of the person.

B. Personnel shall be given a copy of any evaluation report prepared by their
supervisor and shall be entitled to a conference within five (5) school days to
discuss said report. No such report will be submitted to the Superintendent's
Office, placed in the person's file, or otherwise acted upon without prior
conference with the person. No person will be required to sign a blank or
incomplete evaluation form. The signature of the person does not necessarily
indicate the person agrees with the evaluation, but is merely a recognition of the
document. Prior to signing the evaluation, the employee shall have an
opportunity to comment in writing on the evaluation.

C. First year personnel shall be formally evaluated at least four (4) times.

D. All other personnel in the system will be formally evaluated at least one (1) time
each school year during the first three (3) years of regular employment.
Thereafter, at the supervisor's discretion, the schedule for evaluations may be
extended to every other school year or otherwise but will include a formal
evaluation at least once every three (3) years.

E. More than the required evaluations may be made if the administration feels they
are necessary.

F. Informal evaluations may be made at any time.
ARTICLE XVII - NON DISCRIMINATION

The Board shall be an equal opportunity employer. The Board and the Union shall not
discriminate against any applicant or employee in terms of wages, hours, assignment,
reassignment, layoff or suspension or other terms and conditions of employment on the
basis of age, race, color, religion, national origin, ancestry, sex, or handicap.

ARTICLE XVIiI - SERS SALARY REDUCTION PICK-UP

A. The Treasurer of the Board shall contribute to the School Employees Retirement
System (SERS), in addition to the Board's required employer contribution, an
amount equal to each employee's contribution in lieu of payment to such
employee. The amount contributed by the Board on behalf of the employee shall
be treated as a mandatory wage reduction from the hourly wage otherwise
payable to such employee.

38



The total annual wage for each employee shall be the wage otherwise payable
under their contracts. The total hourly wage shall be payable by the Board in two
(2) parts: (1) deferred wage and (2) cash wage. An employee's deferred wage
shall be equal to that percentage of said employee's total annual wage which is
required by SERS to be paid as an employee contribution by said employee and
shall be paid by the Board to SERS on behalf of said employee as a "pick-up" of
the SERS employee contribution otherwise payable by the employee. An
employee's cash wage shall be equal to said employee's total annual wage less
the amount of the "pick-up" for said employee and shall be payable, subject to
applicable payroll deductions, to said employee.

The Board's total combined expenditures for employees' total annual wages
otherwise payable under their contracts (including "pick-up" amounts) and its
employer contributions to SERS shall not be greater than the amounts it would
have paid for those items had this provision not been in effect.

The Board shall compute and remit its employer contributions to SERS based
upon the total annual wage, inciuding the "pick-up." The Board shall report for
federal and Ohio income tax purposes as an employee's gross income said
employee's total annual wage less the amount of the "pick-up". The Board shall
report for municipal income tax purposes as an employee's total annual income,
said employee's total annual wage, including the amount of the "pick-up." The
Board shall compute income tax withholding based upon gross income as
reported to the respective tax authorities.

The "pick-up" shali be included in the employee's total annual wage for the
purpose of determining salary adjustments to be made due to absence, or for
any other similar purposes.

The "pick-up" shall be a uniform percent for all employees, and it shall apply to
all payroll payments made after the effective date of this provision and shall not
be at the individual employee's option.

The current taxation or deferred taxation of the "pick-up" is determined solely by
the Internal Revenue Service (IRS), and compliance with this section does not
guarantee that the tax on the "pick-up" will be deferred. If the IRS or other
governmental entity declares the "pick-up” not to be tax deferred, this section
shall be null and void and the SERS contribution procedure in place prior to the
effective date of this provision shall be in effect.



ARTICLE XIX - TERMS OF AGREEMENT

A. General Provisions

1. This represents the sum total of the agreement; the rights and privileges of both
parties are herein stated.

2. Except for wages and insurance as specified elsewhere in this agreement, the
terms and conditions of the agreement are effective for the period commencing
January 1, 2014 and terminating December 31, 2015.

3. The Board hereby retains and reserves unto itself, without limitation, all power,
right, authority, duties and responsibilities conferred upon, invested in, by the
laws and the Constitution of the State of Ohio and of the United States. It is
further recognized and agreed by both parties that the Board has and will
continue to retain the exclusive rights and responsibilities to operate and manage
the school system and its programs, facilities, properties and the activities of its
employees.

If any provisions of this agreement or any application of this agreement to any
non-certified person or persons shall be found contrary to law, then such
provision or application shall be deemed invalid except to the extent permitted by
law, but all other provisions hereof shall continue in full force and effect. The
parties shall meet within thirty (30) days of a request by either party to discuss
legal alternative provisions for the one in violation of law.

4, In the event that Kent City Council rescinds total jurisdiction of the Civil Service
Commission from the Kent City School District, the provisions of Chapter 4117 of
the Ohio Revised Code in accordance with Article lll of this agreement shall
govern the effects of such action.

ARTICLE XX - CRIMINAL BACKGROUND CHECK

The Board shall conduct a criminal records check of prospective employees who may
be responsible for the care, custody, or control of a child in the manner prescribed by
law. This records check will be conducted at the applicant's cost. A new employee
shall be considered conditionally employed until the results of the criminal records
check are received. If the new employee has been convicted of or plead guilty to any of
the applicable offenses in R.C. §3319.39 he/she shall be immediately notified by the
Superintendent that his/her employment is terminated. The employee in this situation
shall not be entitled to any further due process from the administration or the Board.
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ARTICLE XXI - AIDE NON-RENEW & REEMPLOYMENT

For the first three years of the employee’s continuous employment, the Board reserves
the right to annually non-renew bargaining unit members by April 30". For example,
employees hired after January 12, 2011 shall be non-renewed on or before April 30,
2011, April 30, 2012, April 30, 2013.

The Board subsequent to April 30th may approve reemployment for the following school
year. Any bargaining unit member employed as of January 12, 2011 shall not be
subject to non-renewal under this provision.

ARTICLE XXIl - AGREEMENT

This Agreement, entered into at Kent, Ohio, this 1 3t day of May, 2014 between the
Kent City School District Board of Education, hereinafter referred to as the Board, and
the Ohio Association of Public School Employees (OAPSE/AFSCME-AFL-CIO) and
OAPSE Local 4, hereinafter referred to as the Union.

FOR OAPSE: , FOR THE BOARD:
Sarah Redman,Rresident Dr&Joseph Giancola, Superintendent

Albert Jackson, Figld)Representative rahA Krutz, Trea%
QQ?MJ Lw,zfla/\(e
ebekah anht Kdilis, President

Stave Lawrence, Vice President
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CERTIFICATE

The undersigned, Treasurer of the Board of Education of the Kent City School
District, Ohio, certifies that the money required to meet the obligations of the Board
during Fiscal Year 2015 under the attached contract have been lawfully
appropriated by the Board for such purposes and are in the treasury or in the process
of collection fo the credit of an appropriate fund, free from any previous encumbrances.

The undersigned, Treasurer and President of the Board of Education of the
Kent City School District, Ohio, and the Superintendent of Schools of the Kent City

~School District; Ohio, hereby certify that the District has in_effect for the term of the

attached contract the authorization to levy taxes, including the renewal of existing
levies, which, when combined with the estimated revenue from all other sources
available to the District at the time of this certification, are sufficient to provide the
operating revenues necessary to enable the District to maintain all personnel, _
programs and services essential to the provision of an adequate educational program
on all of the days set forth in its adopted school calendars for the current fiscal year
and for a number of days in the succeeding fiscal years equal to the number of days
instruction was held or is scheduled for the current fiscal year.

This Certificate is given in compliance with Sections 5705.41, 5705.412, and
5705.44 of the Revised Code.

Dated: | J"m" (7 ,QO(LF &MO/(M

Treasurer, Board of Educgtion
Kent City School District, ©Ohio

ooty AZ.

President, Board of'\Bducation
Kent City School District, Ohio

W Hmra i

Superintendent of Schools
Kent City School District, Ohio






