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AMICLE 1 
I 

AGREEMENT 
I 

Section 1.1. This Agreement, effective onj March 8. 2014 by and between the HANCOCK 
COUNTY SHERIFF'S OFFICE. hereinafter '·SHERIFF'' or ··EJ'vlPLOYER .. : and THE 

INTERNATIONAL UNION OF POLICE AS~OCIATIONS, AFL-CIO hereinafter ''l.U.P.A." 

Section 1.2. This Agreement is for the purposi of promo1ing mutual understanding and cooperation 
among the employees and ben>.:een the emplo~rees. the I.U.P.A. and the SHERIFF, to the end that 
operations must be uninten-upted and duties ffithfully performed by ali parties. 

; 

Section 1.3. This Agreement supersedes and rbp!aces all sta tutes which it har.; authority to supersede 
and replace. All provisions of Ohio Revised cbde Chapter 124.01through124.56, Section4J 11.03 
and Section 325. I 9 are replaced by the proYisi~ns comained in this Agreement. Should any part of 
this Agreement be held invali.d by operation qf la\v or by a Court of competent .i urisdiction. same 
shall not invalidate or effect the remaining portions. Upon \\Titten request by either party, the parties 
shall meet \Nithi11 fourteen (I 4) days of receipt of such written request to attempt to modify the 
invalidated provision or provisions. i 

I 

Section 1.4. This Agreement constitutes the tu11 agreement of the panies. 

Secti~n 1.5. ~nless othen~'ise specifically pr?vided herein ~o cha~ges in this Agreement shall be 
negotiated durmg the durat10n of the Agreemep.t unless there is a \\T1tten accord by and bet\veen the 
parties hereto to do so . Any negot iated chan~es must be in \Hiting and signed by the parties . 

I 

ARITICLE 2 
NOJ\-DJSCRIMINATION 

' 
Section 2.1. Neither the 1.U.P.A. nor the ~HERIFF shall unlmvfullv discriminate aQainst anv 
employee in the bargaining units in a manner ~vhich would violate any .applicable Jaws because ~f 
race, color, disability. national origin, age. 5f X, religion. ancestry, genetic information, military 
status. veteran's status, or political affiliation.: 

! 

Section 2 .2. Neither the I.U.P.A. nor the smikIFF shall interfere with the right of employees in the 
bargaining units to become or not become ~1embers of the Union or discriminate against such 
employees because of lawful union mcmbcrstip. 

Section 2.3. The l.l;.P.A. recognizes its re&~)Onsibility as bargaining agent and agrees to fa irly 
represent all cmplovces in the bar~aininf! units. . ~ - ! 
Section 2.4. All references to employees in th~s Agreement designate both sexes. and wherever the 
male gender is used. it shall be construed to i1lclude male and female employees. 

I 
Section 2.5. The Employer and the 'Cnion agree that in the event an employee files a grievance 

-sole Iv allegirn.!. a violation of this Article. and also files an EEOC. OCRC. or anv other form of c ivil . - - ·I 1 . • 
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rights com plain t with an administrati ve age~cy or the coun s alleging discrimination, that such 
grievance shall be held in abeyance until all agency appeals outside the scope of this agreement have 
been resolved. ' 

; 

AR;TICLE 3 
REC@GNITJON 

i 

Section 3.1. The SHERIFF recognizes the i.d.P.A. as the sole and exclusive representative in any 
and a ll matters relat ing to ''vages. hours. and lother tenns and conditions of employment and the 
resolution of questions a rising under this A~recmcnt for those employees included within the 
Bargaining Unit hereafter described. 

Section 3.2. It is understood that this Agreem~nt is entered into voluntarily by the parties pursuant to 
Chapter 4117 of the Ohio Revised Code. ' 

I 
~ection 3.3 . . There is established one (I ) Unitl within this Agre~~1ent. _The ~nit consists of a '.l full
tune Correcti ons Sergeanrs (98-REP-12-028~). :\ ll other posmons, mcludmg those occupied by . 
temporary. seasonaL or part- time employees riot spec ifically in cluded shall be considered excluded 
from the Bargaining Unit. '.'Jot withstanding the pro\'isi ons of the Article. management confidential. 
supervisory, fiduciary, clerical. part-time. seasonal and employees in the unclassified service shall 
not be considered in the Bargaining Unit. provided that such temporary seasonal. or pm1-time 
employee shall not be used to fill <my full-tinie Bargaini ng Unit vacancy. 

' Section 3.4. Reference tlu·oughout this Agreement to '·Banrainin!! Unit members·'. "'members. or 
.._. -- I - -

" employees'· shall mean full-t ime employees t 'ithin the Bargaining Unit. unless specified otherwise. 

Al~.TICLE 4 
l.U.P.A. RElPRESF.NTA TIO~ 

Section 4.1. The I.U.P.A. shall be permitted tb construct. install. and maintain one I.U.P.A. bulletin 
board in the building from which the Sheriff ~ Office operates. Such bulletin board shal l be limited 
to a size of two (2) feet by three (3) feet. On)y I.U. P.A. m aterial ,:vill be permitted to be posted on 
this board . No material displayed sha ll contair1 libelous, scandalous, o r derogatory attac.:k s upon the 
Sheriff, the office, any county officials , or a!1Y employee . J\o I. l.J.P.A. materials shall be posted 
anywhere in the Employer's facilities or on thp Em ployer's equipment except the bulletin board. No 
politically pa1tisan materials shall be posted ~n the I.U.P.A. bulletin board or elsewhere. 

! 
Section 4.2. The I.U.P.:\. ·will be pennitted ~1pon prior notification to the Sheriff, to place a ballot 
box in the faci lity al a location determined b)· the Sheriff which is readily accessi ble to bargaining 
unit members for the purpose of coll ecting members. ballots on all I.lJ.P .A. issues sul~jcct to ballot. 
Such box sha ll be the property of the l.lJ.P.A. and nei ther the bal lot box nor its conten ts shall be 
subject to the Employer' s review. Bargainihg unit members shall not discuss I.U.P.A. business 
during the mem bers' \vorking hours. 'I 
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I 
Section 4.3. The I.U.P.A. shall have the right to certify one (1 ) representative from the unit to 

I 

participate in the grievance procedure as set ff>rth in the Grievance Procedure, /\11ick 11. of this 
Agreement. If such representafrvc is absent from work or othenvisc unavai labk the alternate 
representative shall serve in such capacity. Ont of the representatives so chosen shal l be designated 

by the L~cal a~ the &rrievance ch~rperson. 1jh~ Local sha~J notify. th~ Sherif!, in \\Titing, ~f th_e 
names of the grievance representattve and the *1'1evance chamnan \VIthm five()) \:VOrkdays of their 
appointment. I . 
Section 4.4. The I. U .P.A. representative. or allernate, if appropriate. may represent the LU .P.A. or 
I.U.P.A. members in matters set fo11hin the grievance procedure. Aniclc 11 . of this Agreen1ent. All 

~imes ~pent b;.'. an I.~: .P.~. representat.i\'e in su~h representation shall be on i~on-pay, non-:\urk time, 
mcludmg the mvesttgat1on or processmg of grievances; but. attendance at gnevance rneetmgs 'vhere 
the Employer or his designee is present may b~ on paid work 1ime. · 

! 
Section 4.5. The LL.P.A. may select one ( I) hegotiation committee member from the bargaining 
unit and in addition to the designated repre9entatives. an l.lJ.P.A. attorney/staff representative 
selected by the I. U .P.A.· s negotiation committbe. When negotiations are held during a time \vhen a 
negotiation committee member is regularly schbduled to work such representative shall suffer no loss 

I 
111 pay. ~ 

Such representative not scheduled to work at the time of a negotiation session shall be on a non-paid 
basis for the first three (3) hours. Thereafter. ftjr one-half (1 .12) of the ho urs that he or she engages in 
bargaining directly with the Employer outside ~e employee· s regular \\"Ork period he or she shall he 
compensated at straight time wages . The parties shall attempt 10 schedule negotiation sessions so 
that it shall offer the least interference \Vith w~rk schedule time of the l.U.P.A. representative. 

: 

.. Sec.tion 4.6. Duly ~l·~~t~d or selected dcle!!aleJ or alternates to the State or National convent~ons of 
the International. Union of Police Associ~tio~~s, AFL-CIO or an individual selected to attend a 
certified LU.P .A. program who arc in the barg~ining unit shall be allowed reasonable time off-duty 
Y\ithout pay, to attend such functions providt:d lt does not interfere with the opera1ion of the Sheriffs 
Office and does not create a need for oYertimc ~y other employees in the same classilication or can 
be resolved by a shift exchange by the affected employee. 

Section 4.7. For the purpose of this A11icle,l '\vorkday" is defined as Monday through Friday, 
excluding holidays. · 

i 

ARtICLE 5 
DUES AND FAIR SHARE FEES DEDUCTIONS 

Section 5.1. The Sheriff agrees that he will dLduct from the first pay period of each m onth from 
each employee who certifies in writing on an aJtborization signed individually and voluntarily of his 
desire that such deductions be made, monrhly; dues or fees, when authorized by the I.U.P.A. No 
deduction shall be made until 1he employee :has completed one hundred t'vcnty (1 20) days of 
employment. The signed authorization must be presented to the County Auditor's Office by the 
employee or the employee 's designee. I 

3 
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Section 5.2. ln the case of new employees, the first deduction \Vill include the required init iation fee 
and/or dues. Notice of the amounts of rhe abqve deductions will be furnished to the Sheriff by the 
f.U.P .A. Changes in rates of deduction shall ibe d Tective thirty (30) calendar days after notice is 
received by the Employer or on the nex1 Pf ydny from which dues are customarily deducted, 

\\•hichever is later. \ 

Section 5.3. The Sheriff fu11her agrees tha;t the above deductions together vvith a list of the 
employees for whom the deductions are mad~ will be fon:rnrded to the Finan~ i al Secretary ,of t11e 
LU.P.A. not laterthat the 27th day of each cal~ndar month. Once dues are renutted to the l.li .P.A., 
their disposition thereafter shall he its sole ob1igation and responsibility. 

Section 5.4. The Sheriff shall not be obli!!a1
1 
ed to make dues deductions of any kind from anv 

employee who, during any dues month inv~l 'ed, shall haw failed to receive suffici ent v.•ages t~ 
equal the amount of the dues deduction . 

I 

Section 5.5. The Sheriff shall be relieved frmy taking such employee ··check off" deductions upon 
termination of employment: transfer to a job cl~ssification other than one included in the bargaining 
units: lay-off from work; an agreed leave tjf absence: or written revocation of the check-off 
authorization given to the Sheriffs Office. 

Section 5.6. The LU.P.A. shall indemnifv and hold the Sheriffs Office harm less from any and all . 
claims. demands suits or other forms ofl i~bilii· that arise out of reason of action taken or not taken 
hy the Sheriff for the purpose of complying wi~1 any of the provisions of this anicle or any errors or 
omissions by the Hancock County Auditor or '1is office. 

I 
Section 5. 7. Deductions provided for in thi~ Article are further sub_iect to the procedures and 
regulations for the County Auditor :ind shall orlly be made during one pay period each month. In the 
event a deduction is not appropriately made for any l.U.P.A. member during any particular momh~ 
the Sheriff. upon written verification from the t.U.P.A. will make the deduction during the next pay 
period that union dues would normally be deducted. hut onf y if the deducti011 does not exceed the 
total of two (2) months rei:mlar dues. Such claiim of c1Tor must be submitted to the Sheriff not more 

~ I 

than s ixty (60) calendar days after the error was made. 
I 

I 
Section 5.8. All dues deductions . at the Sheriffs option and upon ten (10) calendar days written 
notice by certified mail to the I.U P.A. ma~r be cancelled upon the termi.nation date of this 
Agreement. All dues deductions for any mo~th in \'>·hich the l.U.P.A. members individually or 
collectively engaged in a work slow-do \vn, or ~ny concerted effo rt to interfere with public service, 
may be cancelled at the Sheriffs option upon ~wenty-four (24) hours notice to the I.L:.P.A. 

Section 5.'J. 
! 

A. Bargaining Unit members who are n~t members of the I.LJ.P.A. shall, as a condition of 
employment. pay to the 1.U.P.A. a fair ishare fee. The amount of the fair share fee shall be 
determined by the LU.P.A.. but shall n~t exceed dues paid by members of the 1.C.P.A. who 
are in the Bargaining Unit . Such fair shhrc fees shall be deducted under and for the purposes 

I 4 
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I 

I 
set forth in Appendix A \vhicli is incorijiormed herein by reference. Such fair share fee shall 
be ce11ified by the I. LP.A. to th<: Sheriff at such times during the term of this Agreement as 
necessary to be accurate. Such payments shall be subject to an internal I.U.P.A. rebate 
procedure meeting all requiremi:::nts of!srate and federal law. 

[ 

B. For the duration of this Agreement, such fair share fees shall be automatically deducted by 
the Sheriff from the payroll check of each Bargaining Unit member who is not a member of 
the I. lJ .P.A. The automatic deduction$ shall be made in the first pay period of each month 
and are subject to the regulations and procedures of the County Auditor. The Sheriff agrees 
to have the Hancock Coumv Auditor furn ish the Financial Secretarv of the l.U.P. A. once 
each calendar month. a '""·~am to the ~ggregate amount of the fair sl1are fees deducted for 
that calendar month. together with a lisrinu: of the Barnaining unit members for who said 
deductions are made. • i - - -

i 
C. The a utomatic deductions shall be initiated by the Sheriff whenever a Bargaining: Unit 

member ·who is not a member of the liU.P.A. has completed his first one hw1dred twenty 
( 120) days of employment. , 

I 
D. This section shalJ not require any employee to become or remain member of the I.l.J .P .A. 

E. The fair share fee is strictly to finanqe the proportionate share of the cost of col lective 
bargaining. contract administration and pursuing matters directly affecting \\;ages. hours. and 
other tenm and conditi<rns of ernploynhent of bargaining unit members. 

ARTICLE 6 
· MANAGEMENT RIGHTS 

I 
Section 6.1. The J.U.P.A. recognizes the right and authority of the Sheriff to administer the business 
of the Sheriffs Office and to retain full right a~1d responsibility to direct operations, to promulgate 
rules and regulations and to otherwise exercis~ the prerogatives of the management which are not 
specifically modified by this Agreement, and 

1 
more particularly_ including but not limited to the 

following: 

i 

A. To manage and direct its employees, in¢luding the right to reprimand, suspend. discharge. or 
discipline for just cause. the right to se~ect. hire. promote trans fer, assign. evaluate. layoff. 
recall, and to maintain order in the work force; 

B . To manage and determine the location. type and number of physical facilities, equipment, 
programs and the work to be performdl: 

I 

i 
C. To determine goals, objectives, progra.i.~1s and services, and to utilize personnel in a marmer 

des igned to effectively meet these p urposes; 

5 
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D. 

E. 

F. 

G. 

H. 

I. 

J. 

K. 

L. 

To determine the size and composition of the work force and the organizational structure, 
including the right to layoff employeesidue to lack of work, lack of funds or abolishment of 

positions: 

To detcnnine the hours of work. v,:ork schedules and to establish the necessary '"'ork rules for 
all employees; 

To determine when a job vacancy exists and when and if a vacancy is to be filled, in 
accordance with the pro,·isions of this _.,\greement. To determine the duties to be included in 
all job classifications. and the standar1s of quality and performance lo be maintained: 

To determine the necessity to scheduIJ OYertime and the amount required thereof: 

To determine the budget and uses thereof: 

To maintain the se'.:urity of records an~ other pertinent information; 

To determine and implemenr necessai-Y actions in emergency s ituations: 

To introduce new or improved \Vork methods and to contract out fo r goods and services 
when necessarv for economical andio11 efficient operations: • ! , 
To restrict the activity of an employeelorganization on Sheriffs Office time. 

Section 6.2. The Sheriff sha ll have the right t~ establish necessary classifications and to determine 
the duties to be included in a ll job classifications to meet the operational needs of the Sheriffs . . 
Office. The classiGcations used herein arc for descriptive purposes only and do not guarantee their 
continued use by the Sheriffs Office. 

Section 6.3. The I. U .P.A. recognizes and accc;Wts that all rights and responsibilities of the Sheriff not 
specifically modified by thi s Agreement shatr remain the function of the S heriff. I-IoweveL to the 
extent that management functions are limitel:l or modified by the provisions of the Agreement. 
alleged violations are subject to the grievanc9 procedure. 

A~TICLE 7 
NO STRIKE/NO LOCKOUT 

Section 7.1. The Employer and the LU.P.A .. . recognize that a strike ''vould create a clea.r and present 
danger to the health and safoty of the public :and that the Agreement provides machinery for the 
orderly resolution of grievances. The parties.~ therefore. agree to the following: 

A. During the term of this Agreement, thc. l.C.P.A. and members ofthe bargaining unit shall not 
directly or indirectly authorize, a'.:cuse'. engage in. sanction, interfere. assist .in any s ick call. 
work stoppage, strike. sympathy strike. slowdovm or othe r unlawful interference which 
effects the Employer or his operati ons~ Should any employeets) engage in a sick calL work 

6 
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slop page, strike. sympathy strike. slowµ own or other unlawful interference, the I. U .P.A. will 
promptly do whatever it can to prevent or stop such unauthorized acts. 

Section 7.2. In addition to any other rem~dies available to the Employer, any employee or 
employees. either individually or colketivcl:J. \Vho violate Section 1 of thi s Article is subject to 
discipline up to and including discharge by the Employer. 

i 
Section 7.3. During the term of thi s Agrccmca1c the Empioyer shall not cause. permit or engage in 
any lockout of its employees unless those em~loyees shall have violated Section 1 of thi s Article. 

Section 7A. Nothing in this Article shall be construed to limit or abridge the Employer's right to 
seek other available remedies provided by la ' to deal with any unauthorized unlawful strikes. 

ARTICLE 8 
WOJRKRULES 

Section 8 .. 1. The I.l'.P.A. recognizes and agrees that the Sheriff or hi s designe::, in order to carry out 
his statutory mandates and goals, has the rigl¥ to promulgate work rules, policies. procedures and 
directives consistent with statutory authority. and including the right to administer disciplinary action 
for violation of such rules. polices or procedures. 

I 

Section 8.2. All work rules. policies and directi ves shall be imerpreted and applied uniformly to all 
bargaining unit employees to the extent that they may be similarly affected. 

! 
Section 8.3. lt is agreed that where the Sheriff has determined that \.t.Titten work rules are necessary 
and to the extent that such work rul es, poli ces or directives have been reduced to writing. the Sheriff 
will provide copies to the employees in advance of their implementation and each employee shall 
sign a receipt for his/her copy of the rules. pollces or directives so presented. Work rules relating to 
safe practice procedures shall, in add ition to being reduct:d to writing. be verbally communicated to 
each affected employee by the Sheriff. 1 

Section 8.4. This Article shall not be interpiftcd in any manner to relieve an employee of his/her 
responsibility to follO\:v normal and eustopm)· rules and procedures of good c.onduct and 
performance regardless of whether such rule1 or procedures have been reduced to '"Titing. 

Section 8.5. The Sheriff recognizes the righi. of the I.lJ.P.A. to d iscuss the reasonableness of any 
new or revised work rules, policy, procedure qr directive promulgated by the Sheriff during the te1111 
of this Agreement. 

Section 8.6. This issuance of work rules. r ?licy, procedures or directive are not grievable. The 
application of such \\'Ork rules. polices. procedures or directives is subject to the grievance 
procedure. 

7 
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ARTICLE 9 
HOURS OF \VORK A.ND WORK SCHEDULE 

Section 9.1. The normal basic ,,,,.·ork schedule for Ccmections Sergeants will bi= based upon eight (8) 
hours per day. eighty (80) hours per pay per1od. Bargaining unit members will be assigned to 
specific shifts on a five (5) day. two (2) consecutive days off rotating schedule, with shifts bid 
ammallv. The first annual bid in December :I 999 onlv will be bv shifl and line (to aet started): 

~ ' "" .. ..... ' 

thereafter shifts only will be bid. 

Section 9.2. \\/hen a newly hired employee is trained the vacant shift will be put up for bid and the 
new employee ,,.ill then be placed on the th~n vacant shift. The newly hired employee will be 
permitted to bid during the next annual bid period. 

Section 9.3. Because of gender requirements Ito take care of gender sensitive inmate concerns the 
Employer may not be able to honor ammal b'ids that do not pem1it the Employer to maintain its 
requirements for each shift. 

Section 9.4. The Employer will develop an minual shift bid procedure \\hich shall be administered 
by n member of the I.U.P.A .. \\ho shall be designated by the LU.P.A. Certain employees such as the 
medical officer or training sergeant will not he eligible for the bid procedure. 

Section 9.5. \\rith respect to overtime it is thdntent of the Sheriff consistent \vitb the effective and 
efficient operation of the Sheriffs Office. to d~snibute in an equitable manner all ove1time among all 
Bargaining Unit members. A ne,vly hired employee will not be eligible for overtime unti l the Sheriff 
determines the employee is trained and ready'for overtime assignments. 

For purposes of this section OVER Til\.fE means working hours. or portions thereof. or hours in 
excess of forty (40) per \veek, where the Sheriff has at least twenty-four (14) hours advance notice of 
such required ovenime. For purposes of deten11ining an employee· s eligibility for overtime. working 
hours \Vil! include actual work hours. vacatiod leave, compensatory time off, holiday leave, but will 
not include sick lcavt:. 

Section 9.6. All overtime shall normally be o~Tcred in increments of four ( 4) hour shift~, but may be 
offered in shorter periods as required. Any ovenime shal I be paid for the actual hours \Vorked at the 
rate of one and one-half ( 1 ~,;)times the empl~yee 's straight time hourly rate. For the safety of all 
employees no employee shall work more regular time and overtime than \VOuld allow for him or her 
to receive eight (8) hours of rest in a consecutive tvventy-fou.r (24) hour period. 

Section 9.7. Bargaining Unit members within the same classification may request to exchange shitls 
or days off \vith another Bargaining Unit employee ':vhen such shift or day off exchange does not 
interfere \Vi th the operations of the Sheriffs otfice. Provided. however. that a shift or exchange may 
not be used for the purpose of personal enhancement of a member"s ability for use of vacation, 

holiday or compensatory time which would ~dversely effect another employee's use of his or her 
vacation, holiday or comp time. A request for exchange shall be submitted to the Sheriff for 
approval at least five (5) days prior to the proposed change. No shift exchange shall be for more than 
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t\venty (20) working days in a twenty-eight (la) day schedule or for less than one ( 1) day minimum 
time. With respect to day off exchanges such ;exchanges \:vill be subject to the trading employees 
being able lO perfonr1 the v>ork and such day off trades must be completed by the trading employees 
within the same\\ ork week, i.e .. Sunday through Saturday. All shift or day off exchanges are subject 
to approval by the Sheri ff or hi. desif:,rnee. 

Section 9.8. All Bargaining Unit employees 1 orking an eight (8) hour shift will have a paid thirty 
(30) minute lunch andior dinner break. All employees \\1ill be subject to be called from their lunch or 
dinner break to active duty status should an '. emergency situation arise. The Sheriff expressly 
reserves the right to revise the start time for!hifts two hours either side of the cun-ent schedule 
without consultation or approval of the bargai1 ing unit. Changes in excess of the two (2) hours may 
be made bv the Sheriff with the approval of th, banrnininu unit. 

~ I - -

Section 9.9. lt .is understood and agreed that a~ servants of the public engaged in law enforcement it 
may be necessary from time to time to reassigh unit members to serve in other than their regularly 
scheduled shifts and that it may he necessary ~o re-adjust an employee's schedule on a temporary 
basis not to exceed twenty-eight (28) v.ork days. All m embers shall be req11ired to respond to special 
temporary assignment or schedules by the Sher;iff as deemed necessary by the Sheriff. All changes in 
schedules will be posted thirty (30) days prior:to such changes unless an emergency or unforeseen 
condition exists in which evem as much advance notice \Viii be given as practicable. 

Section 9 .10. For purpose of this art icle, sen~ority shall be deterrnined by the employee 's time in 
classification with the Hancock County Sheriffs Office. 

ARTICLE IO 
LABOR RELNflONS MEETINGS· 

I 
Section I 0. I. In the interest of sound labor ielations, upon notice by e ither party, on a mutually 
agreeable day and time, the Sheriff and his dcsignee(s) shall meet \Yith not more than two (2) 
representatives of the I.L.P.A. to discuss pend~ng problems, exchange information and to promote 
improved labor relations. 

Section J 0.2. An agenda will be furnished at l~ast five (5) working days in advance of the scheduled 
me.eting with a list of the matters to be taken :up in the ITteeting. and the names of those I. U .P.A. 
representatives v\'ho \l\'Lll be attending. The p~rpose of such meeting shall be to: 

I 

A. Discuss the: administration of this Agreement; 

' 
B. Notify the I.U.P.A. of changes made by the Employer which affect bargaining unit 

employees; I 

C. Discuss grievances which have not been processed beyond the final step of the Grievance 
Procedure when such discussions are mutually agreed to in advance by the parties: 

D. Disseminate general information of inlerest to the parties; 

I 9 

: I !!6120 1'1 A(i l IA~SF 1.1Ll IJJ '.62.DOC : 

- --... - · --·--- --·- -- - -· ------- - ------ - ·-----~··· - --



E. Discuss ways to increase productivity ~1d improve eflicienc.:y; 

F. Consider and discuss safety matters rdating to employees. 

Section l 0.3. It is frniher agreed that if meetings have been requested. and mutually agreed upon. 
they shall be con\'ened as soon as feasible. l 

Section 10.4. Employee/LU. P.A. represcntati,;es anending Labor Relations meetings shall not suffer 
loss in their regular pay while attending any m~etings provided for under 1his Article which arc held 
during the employee· s regular working hours. 

Section 10.5. Labor Relations meetings are not intended to be negotiation sessions to alter or amend 
the basic Agreement. 

ARTICLE 11 
GRIEVANCE PROCEDURE 

The Sheriff and the I. U .P.A. recognize that in the interest of harmonious relations, a procedure is 
necessary \,\'hereby employees can be assured of prompt, impartial and fair processing of their 
grievances. Such procedure shall be available to all bargaining unit members and no reprisals ofany 
kind shall be taken against any member initiat~ng or participating in the grievance procedure. 

Section 11.1. Definitions. 

1. Grievance - a grieYancc shall be defined as any unresolved question or dispute 
regarding the interpreta1ion anq appiication ofthis Agreement. 

I 
2. Disciplinary Grievance - refe1is to a grievance involving a suspension. removal or a 

reduction in pay and ior positio;1 of a non-probationary employee. 

3. Day - the word "'day•· as used iin Lhis Articl e means calendar day and time shall be 
computed by excluding the first day and including the last day, except when the last 
day falls on a Saturday, a Sund4y, or a legal holiday, the act may be done 0 11 the next 
succeeding day which is not a Saturday, Sunday or legal ho liday. 

Section 11.2. All written grievances must contain the following infom1ation and must be filed using 
the grievance form mutually agreed to by the l. L .P.A. and tht: Sheriff. 

1. 

4. 

Aggrieved employee· s name signature. 
! 

Aggrieved employee· s classification. 

Date grie\'ance was first discussed witb immediate supervisor. 

Name of immediate supervisor;\vith v.·hom grievance \Vas discussed. 
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5. Date grievance was filed in \vriting. 

6. Date and time f:.'Ticvanc:e occum:d. 

7. Where grievance occurred. 

8. Description of incident giving rise to the grievance. 

9. A11icles and Sec tions of Agreement violated. 

10. Desired remedy. 

An; completed grievance form not containing the above information shall be returned to the 
grievanl. The grievant shall have tv,·o (2) working days in which to submit a properly completed 
grievance fom1. 

Section 11.3. A grie\·ance under this procedure may be brought by any bargaining unit member who 
believes himself/ herself to be aggrieved by a specific violation of this Agreem ent. 

Where a group of bargaining unit members desire co file a grievance involving an alleged violation 
which affects more than one ( 1) member in the sam e way, the grievance may be filed by the I.U.P.A. 
provided that at least one (1) member so affected signs the grievance. Grievances so initiated shall 
be called class ac6on gri evances. The title on the gri e, ·ance shall bear the name of the one (1) 
a ffected member plus the designation et.al. Class action grievances shall be filed v,:itbin ten ( 10) 
days of the date the incident giving rise to the grie\'ance occurs or within ten ( 10) days after any 
grievant i11\'olved knows or should have known the facts giving rise to the grievance, b ut in no case 
later than twenty (20) days following the date of such facts . Class f.,'ri evanccs shall be initiated 
directly at Step Two of the Grievance Procedure. 

Section 11.4. When a decis ion ba5 been actepted by the appropriate pru1ies at any step of this 
Grievance Procedure. it shall be final and no further use of this Gri evance Procedme in regard to that 
issue shall take place. 

I 

Section 11.5. The follm:ving are the implementation steps and procedure for the handling of 
gnevances. 

Preliminarv Step . A m em ber havi1~g a complaint shall fi rst make Prel iminary Step 
notifi cation to his.1hcr immediate s uP,crvisor nt the time the inc.:idem giving rise to the 
grievance occurs. The employee, with his Union representative, if he desires. and immediate 
supervisor shall attempt to resolve the complaint informally. Within three (3) days from the 
conclusion of the meeting, the immediate supervisor will advise the grievant of his/her 
decision and complete a standard form indicating that the Preliminary Step \Vas conducted. 
lftbc m ember is not satis fi ed with the result of this informal meeti.ng. he/s he may pursue the 
formal steps which follow. 
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Step One - Division Supervisor. 

1. When a member has a grievance for \vhich his.lher immediate supervisor's response 
in the Preliminary Step is unsatisfactory. he/she may then submit said gr ievance in 
\\Ti.ting to the division supervisor on the grievance fonn agreed upon by the parties. 
Such fonn must be submitted to the division supervisor within eight (8) days 
follo,ving the events or circumstances giving rise to the grievance or ,,_.·ithin eight (8) 
days after the grievant knows or should have knov.n the facts giving rise to the 
grie\'ance. but in no case later than twenty (20) days follov•ing the date of such facts. 
The division supervisor shall date-stamp the fonn on the date of its receip!. 
Grievances submitled beyond the eight (8 l day time limit shall not be considered. 

2. Within five (5) days of his1~1er receipt of the written grievance, the division 
supervisor shall affix hisiher written response to the form. date and sign bis/her 
response, and return the origina l to the I.U.P.A. Grievance Chairman. and one ( 1) 
copy to the Sheriff or his designated represcntati\'e . If the aggrieved member does 
not appeal bis/her grievance to the Second Step of the Procedure, the grievance shall 
be considered to be satisfactorily resolved. 

Step Two - Sheriff. 

1. Should the mcrnber-grievant not be satisfied ,,,·ith the answer in Step One. within five 
(5) day:; then::after. he/she may appeal the grievance to this Step T\.vo by delivering or 
having delivered a copy of the:grievance fom1. containing the v.Tittcn responses at the 
prior Steps and any other pertinent documents, to the Sheriff. T he Sheriff shall date
s tamp the form. accurately showing the date he recei\'cd the form. 

2. \Vi thin ten (l 0) days of hi s receipt of the grievance fom1, the grievant may request a 
meeting with rhc Sheriff or his designee to discuss the grievance \Vith the grievant 
and his Union representative, if he so desires, and if the Sheriff considers such a 
meeting necessary. The J.C.P .. -\. Grie\'ance Chairman or his/herdesignee may attend 
this meeting, and he/she may represent the gricvant if such representation is desired 
by the grieva.nl. 

3. Within se,·en (7) days of the meeting in this Step or within seven (7) days of his 
receipt of the written grie,·ance if a meeting was not held, the Sheriff will submit to 
the Grievance Chairman and the member-grievant a written response. 

Step Three -Arbitration. If the l.U.P.A. is not satisfied with the answer at Step Two, it may 
submit the grievance to arbitration under the provisions of Step Three of this Artic le. 

1. T'v1utual1v Selected Arbitrator. Arbitration shall be commenced by notice presented to 
the Sheriff by the 1.lJ.P.A. in \Vriting within ten (10) days following, the Sheriffs 
response to the gri evance at Step Two of the Grievance Procedure. Should the 
parties be unable to agree upon a mutually selected arbitrator within ten (10) days. 
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then the Federal Mediation and Conciliation Services shall be requested to submit a 
panel of nine (9) qualified arbitrators (Ohio) with National Academy of Arbitrators 

credentials from which one shall once be selected. The parties shall strike names 
alternately with the party requesting arbitration striking the first name. Each party 
shall once have the option to completely reject the list of names provided by the:: 
Hv1.CS and request another list '. 

Witnesses. The Sheriff agrees to allow witnesses time off v>ith pay lo attend the 
hearing. if the hearing is held during his scheduled work.. 

Expenses. 

A. All fees and expenses of the arbitrator ·will be equally divided bet\veen the 
parties. 

B. If one (I) party desires a transcript of the procel.'.!dings, the total cost for such 
transcript shall be paid by the party desiring the transcript. If the other party 
desires a copy, then the total cos t for such transcript shall be share::d equally 
by both parties. 

C. All other costs incurred by the parties '.vill be paid by the party incuning the 
costs. 

4. The pa11ies may be represented by their representatives. 

5. Arbitration Decisions. The arbitrator shall render his decision as qurckly as possible, 
but in any event no later than thirty ( 30) days after the conclus ion of the hearing 
unless the parties agree otherwise. The arbitrator· s decision shall be subm itted in 
writing and shall set forth the findings and conclusions with respect to the issues 
submitted to arbitrat ion. If the arbitrator 's decision a'vards payments of back \vages 
covering the period of the eni.ployee"s separation from the Sheriffs payroll, the 
amount so awarded shall he less any unemployment compensation and the arbitrator 
may fw1her reduce the award ;by other earned \vages from whatever source. The 
award shall not include the assumption an employee would have worked overtim e 
during the period of separation from the Sheriffs payroll. The arbitrator· s decision 
shall be final and binding upon the Sh~riff. the T.U .P.A. and the employee~ - The 
Grievance Procedure shall be the exclusive method of resolving grievances. 

6. Arbitration Limitations. Only disputes i!1'volving the interpretation. application or 
alleged violation of a provision of this Agreement shall be subject to arbitration. The 
arbitrator shall have no po\ver to add to. subtract from or modify any of the terms of 
this Agreement, nor shall the arbitrator impose on either party a limitation or 
obligation not specifit:ally required by the express language of this Agreement 
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7. Subpoenas. 

A. The arbitrator shall have authority to subpoena witnesses pursuant to Section 
2711 .06. O.R.C 

B. \Vhen the arbitrator determines that so many employees from the same 
facility have been subpoenaed that it would impede the ability of the 
Employer to carry out its mission or inhibit the Employer°s ability to conduct 
an efficient operation. he shall make arrangements to take the testimony 
desired in such manner as \Vill not cause these problems. 

C. \Vhcre the intent of the parties in the formation of this Agreement is 
determined to be relevant, no more than one ( 1) member of the Bargaining 
Committee may be called as a witness by a party. 

8. Discoven·. Five (5) days prior to the start of an arbitration hearing under this Article, 
the parties shall deliver the names of all v.:itnesses to each other. 

9. A.rbitrabilitv. The firs t question to be placed before the arbitrator may be whether or 
not the alleged grievance is arbitrahle. if either party so requests. If the arbitrator 
detem1ines the grievance is within the pun·iew of arbitrability, the alleged grievance 
will be heard on its. merits hcfo~c the same arbitrator. 

Section 11.6. Disciplinan Grievances. A member with a grievance involving a suspension. 
demotion. or discharge shall file his grie,·ance al the Step Two level within five (5) days of the 
notification of such action. 

Disciplinary grievances shall be submitted to arbitration by written notice to the Sheriff v.1thin seven 
(7) days following the Step Two Decision. 

Unless mutually agreed otherwise. arbitration involving suspension, demotions, or discharges shall 
be expedited to the extent possible. In the eveni the parties arc unable to agree upon an arbitrator or 
the agreed arbitrator is unable to convene a hearing within sixty ( 60) days, the parties shall seek an 
alternate arbitrator. 

Probationary employees shall not file grievances regarding any disciplinal)' matter. 

Disciplinary arbitration hearings will be conducted as all other arbitration except within thiny (30) 
days unless the parties agree otherwise of the close of the hearing, a written decision shall be issued, 
which shall include a statement of one ( l) the granting of the grievance, or (2) a denial of the 
grievance, or (3) a modification of the discipline imposed, and a full explanation of the reasoning 
leading to the decision. 

Section t l. 7. V crbal and \:vritten reprimands may only be appealed to the next level of supervision. 
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Section 11.8. In each step of the Grievance Procedure outlined in this A11ic1e. certain specific 
representatives are given approval to attend the meetings therein prescribed. It is expected that, in 
the usual grievance, these plus the appropriate Employer representatives will be the only 
representatives in attendance at such meetings! HoweveL it is understood by the pa11ies, that in the 
interest of resolving grievances at the earliest bossible Step of the Grievance Procedure, it may be 
beneficial that other representatives or witnesses not specifically designated be in attendance. 
Therefore, it is intended that either party may!bring additional representatives or \vitnesses to any 
meeting in the Grievance Procedure. but on~y upon advance mutual agreement among parties 
specifica!Jy designated to attend providing sue~ additional representatives have input which may be 
beneficial in attempting to bring resolution to the grievance. 

Mernber-grievant and the I.U.P.A. represen1ative will not receive overtime pay to engage in 
grievance activities provided herein: however, grievance meetings at Step 1\vo and Three shall 
usually be held during non11al working hours. 

Bargaining unit members shall have the right to l.C.P.A. representation upon request at each Step of 
the Gr.ievance Procedure. other than the Preliminary Step. The I.C.P.A. shall be the exclusive 
representative to the member in all matters pertaining to the enforcement of any rights of the member 
under the provisions of this Article. 

Section 11.9. Miscellaneous. The rnember-grievant or the l.U.P.A. representative and the Sheriff 
may mutually agree, at any St~p. to a short time extension. but such agreements must be in writing 
and signed by both parties . Any Step in the Grievance Procedure may be skipped by mutual consent. 
·written, and signed by both parties. 

Approved leave with pay shall constitute an aytomatic time extension to the member-grievant with 
respect to such days. ln the absence of such mutual extensions, the grievance wilt at any Step where 
response by the Sheriff is not fo1ihcoming within the specified time limits, automatically be 
considered denied and submitted to the next Sliccessive Step in the Grievance Procedure. Should the 
member-grievant or J.U.P.A. fai l to comply ·with the time limits specified herein. the grievance v.'ill 
be considered to have been resolved in favor Mthe position of the Sheriff and that decision ,.vill be 
final. 

By mutual consent, the pa1iies may \vaive a hearing and submit the issue on written material only, or 
by mutual consent, may alter any of the procedures set forth in this Article. 

ARTICLE 12 
PRO BA TIO NARY PERIOJ)S 

Section 12.1. Every newly hired employee wi111 be required to successfully complete a probationary 
period. The probationary period for nev.· employees shall begin on the first day for \;\;'hich the 
employee receives compensation from the En+ployer and shall continue for a period of one (l) year. 
A newly hired probationary employee may be tc1111inated any time during his probationary period and 
shall have no appeal over such removal. 
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Section 12.2. A newly promoted or employee transferred between bargaining units will be required 
to successfully complete a probationary period for a newly appointed position. The probationary 
period for a ne\vly promoted or employee transfen-ed between bargaining units shall begin on the 
effecti vi:- date of the promotion or transfer and shall continue for a period of one hundred twenty 
(120) calendar days. The Employer may extend the one hundred twenty ( 120) calendar day 
probationary period for one ( 1) additional thirty (30) calendar days on a case-by-case basis. A new·]y 
promoted or transferred employee who evidences unsatisfactory perfo1mance may be returned to his 
former position any time during his probationary period. and may not appeal such return. 

AR'flCLE 13 
PROMOTIONS AND TRANSFERS 

Section 13.1. The parties agree that all appointments to classifications covered by this Agreement, 
other than original appointments. shall be filleU in accordance with this Art icle. Provided however 
that temporary appointments to fill a vacancy vd1ich occurs as a result of an employee· s involuntary 
termina1jon or demotion which the employee :is contesting pursuant to the grievance procedure of 
this agreement or which is the result of an employee being given a leave of absence for temporary 
disability. military duty or temporary duty from which position the employee maybe returned to hi s 
position upon the final resolution of legal issues or where the employee has the right to return upon 
the expiration of his leave or temporary duty shall not. be considered a permanent vacancy under the 
terms of this Atticle. Such temporary appointee shall not be required to become a member of the 
union or subject to the fair share fees unless such temporary appointment shall extend for longer than 
six ( 6) consecutive months. 

Section 13.2. Whenever the Sheriff determines that a permanent Yacancy exists a notice of such 
vacancy shall be posted on the employee bulletin board for five t5) days-. Such notice shall include 
the classification title and position description. During the posting period any non-probationary 
employee wishing to apply for the classificatio~1 shall do so by submitting a \\Titten application to the 
Sheriff. The Sheriff shall not be obligated to consider any employee app licat ion submitted after the 
end of the posting period. · 

Section 13.3. Nothing in this Article shall be construed to limit or prevent the Sheriff from filling or 
not filling a pemiancnt vacancy. A pennanent vacancy is created by the death, permanent disability, 
retirement, uncontested termination, demotio1) or promotion of an employee. No permanent vacancy 
\Vithin the bargaining unit shall be filled on a t~mporary basis for more than twenty-eight (28) \York 
days without the permission of the transforred employee. The employee \vill be notified that he is 
temporarily placed in the position and receive his regular wage or the wage rate of the temporary 
position whichever is higher. 

Section 13.4. Applications for the vacant classification shall be reviewed considering the following 
c1iteria: qualifications, experience, education, work record, previous job performance. disciplinary 
record. and physical and mental capability and completion of required certification and training 
programs. lft\vo (2) or more present employees are considered by the Sheriff to be substantially 
equal then bargaining unit seniority shall govern as to their quali fication Jar the classification. If 
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none of the applicams are qualified or a non-employee applicant is bencr qualified. the Sheriff may 
fill the rncancy by awarding the vacancy to the most qualified applicanl. 

Section 13.5. When there are reductions in rank because of forced reduction, promoted employees 
shall be entitled to the rights of employees described in Anicle 18 regarding Lay Off and Recall. 

Section 13.6. The replacement of a Bargaining Unit member promoted to a non-bargaining w1it 
position shall be temporary until the promoted employee has completed the probationary period. 
\Vhen a member or employee of a Bargaining Unit is promoted to a management or fiduciary 
position outside the coverage of this Agreement, the promoted employee shall cease to be a member 
of the I.U.P.A. or entitled to the protection of the provisions of this Agreement. 

Section 13.7. Recognizing the staffing I.imitations of the Sheriff it is agreed that the Sheriff may 
make temporary transfer of an employee from one classification to another classification for pe1iods 
not to exceed thirty (30) consecutive days in any one ( 1) calendar year. Any employee so 
temporarily transferred shall receive his regular wage or the wage rate of the temporary position to 
\Vhich he is transferred \\·hich ever is higher. 

ARTICLE 14 
SICK LEAVE AND LEAVES OF ABSENCE 

Section 14.l. Sick leave shall be earned by all full-time Bargaining Unit members atthe rate of four 
and six-tenths ( 4.6) hours for each eighty (80) hours of completed service. Completed service means 
hours actually worked. vacation leave or holiday time but not lea\:e of absence or lay off. Sick leave 
is not earned for overtime hours worked. For purposes of this section '·completed service·' shall 
mean hours or sick leave if an employee has at least a minin1lun balance of one hundred fifty ( 150) 
hours of earned sick leave. lf an employee has less than one hundred fifty (1 50) hours of earned sick 
leave. hours of sic k leave \viii not be included a5 "completed service.' · 

Section 14.2. Bargaining unit employees will be charged for sick leaYe only for days or hours upon 
which they are otherwise scheduled to vvork. Sick leave shall be deducted from the employee's sick 
leave credit on the basis of one ( l) hour for every hour of absence from scheduled work. Sick leave 
payment will not exceed the normally scheduled work day earnings or a maximum of eighty (80) 
hours per pay period. 

Section 14.3. A member requesting sick leave shal l complete an application form for use of sick 
leave. The Sheriff may require a member to furnish a certificare stating the type of the member" s 
illness or that the member \Vas required to care for a family member. from a licensed physician or 
dentist to justify the use of sick ka\'e. Falsification of either the application for sick leave or a 
physician's certificate shall be grounds for dismissal. 

Section J 4.4. In order to qualify for sick leave pay consideration the member must no ti f)1 his 
immediate supervisor or other designated person one (I) hour prior to the time he/she is scheduled to 
repo11 to work on the day of absence, unless an emergency prohibits the one (1) hour notice. 
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Section 14.5. Sick leave may be granted to a n~cmber upon approval of the Sheriff for the following 
reasons: 

1. lllness or injury of the employee or a member of the employee's immediate family 
which requires the attention by the employee. 

2. Death of a member of the employee's immediate family up to a maximum of five (5) 
days unless extended \vith the approval of the Sheriff. 

3. J\1edicai~ dental or optical cxaminat1on or treatn1ent of the employee or a me111ber of 
the employec·s immediate family which requires the presence of the employee and 
v-:hich examination or treatment cannot be reasonably scheduled during non-work 
hours. 

4. Exposure to a contagious disease where either the health of the employee would be 
jeopardized or the employee·s presence on the job would jeopardize the health of 
others. 

5. Pregnancy. childbirth and/or related conditions. 

6. One (1) day for the death of aunt, uncle. current sister-in-lmv. or cun-ent brother-i_n
law. 

For purposes of this Section the immediate family is defined as spouse. mother_ father. step-mother. 
step-father, brother_ sister. child, step-child, grandparent. grandchild, mother-in-law. father-in-law, or 
legal guardian or the person vd10 stands in the place of a parent. Examples not included as 
immediate family include uncles. aunts. nephews. nieces. and cousins etc. 

Section 14.6. Members failing to comply with sick leave mies and regulations shall not be paid. A 
fraudulent application for sick leave \vill result in discipline up to and including dismissal and refund 
of \Vages paid. 

Section 14. 7. An employee may. at the end or a calendar year. elect to receive pay for up to 75%1 of 
the unused sick leave accrued during the calendar year but not so as to reduce the employee's total 
sick leave belov,· 6 days at the end of the first full year of employment 12 days at the end of 2 years 
of employmenL and 18 days at the end of 3 years of employment and thereafter. Payment for such 
sick leave will be made during the month of January provided rhe request is made by December 31 
and al the rate of pay applicable to the period during which the sick leave was accrued. Upon 
payment of such sick leave days, the sick leave days paid for shall be deleted from the employee's 
sick leave records. This provision shall not affect the requirements under Article 14, Section 9 of 
this contract governing the requirements for an employee to be entitled to pay for unused sick leave 
upon voluntary termination of employment, retirement or death. An employee may not accumulate 
bonus davs for non-use of sick davs. - -
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Section 14.8. !\!embers who have exhaustcq all sick leave credits may, at the discretion of the 
Sheriff be granted a leave of absence without pay for a maximum period of six (6) months. 
Employees utilizing sick leave that is designated FML and employee~ vvho have been granted an 
extended lea\'e of absence by the Sheriff shall be required to provide periodic repons to their 
supervisor on their status and intent to return to \Vork. Employees shall be required to repoti by 
phone once every 30 days. 

Section 14.9. 

1. A member of the Bargaining linit who was hired by the Sheriffs Office before March 8, 
2011 who has accumulated ten ( I 0) or more years of service in the Sheriffs office may elect 
upon voluntary termination of emplnymcnt, retirement or death to be paid for two-thirds 
(2/3) of the value of his accrued but wmsed and unpaid tor sick leave credit up to one 
hundred twenty (120) days with a maximum of nine hundred sixty (960) hours. Such 
payment shall be based upon the employee's rate of pay at the time of his voluntary 
tem1ination of employment, retirement or death. :-'\n employee who has terminated his 
employment and has collected payment for accumulated sick leave shall not be paid for 
retirement unless such employee pays w the general funds of Hancock Cow1ty an amount of 
money equal lO his prior award for accumulated sick leave plus interest at four percent (4%) 
per annum same to be paid within sixty (60) days of his re-employment. 

2. Sick Leave Conversion Upon Retirement - For employees hired after \farch 8, 201 l. 
payment of accrued but unused sick leave will be made at the time of separation to each 
employee upon service retirement wi th the Sheriffs Office under the P.E.R.S. from active 
service as a public employee. Such payment shall be made only once to any employee. and 
the amount of such payment shall be one-fourth ( 1/ 1) of the employee's accrued but unused 
sick leave. up to a maximum payment of thirty (30) days or two hundred forty (240) hours. 
To qualif)' for such payment, the employee shall have had. prior to the date ofretirement, ten 
(10) or more years of service '"'ith the County. the state. or any political subdivision of the 
state. and be eligible to receive P.E.R.S. benefits. 

As used in this policy ... retirement"' shall mean disability or service retirement under P.E.R.S. 

Section 14.10. Upon proper notification to his immediate supervisor and \vith the approval ofhis 
immediate supervisor a member may be granted an emergency lea\·e. Such notice shall be given at 
least one ( 1) hour if predictable in advance of the requested leave day. 

Section 14.l.l. Emergency leave may be granted for the following reasons: 

l. Mandatory court appearance before a coun oflaw in a matter in which the member is 
a party or is required to appear 'by vinue of subpoena, excluding those where he is 
appearing to testify as a law enforcement officer. 

2. Legal matters which could not be conducted hy a member during hours other than his 
normally scheduled work hours. 
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3. Fan1ily en1ergenc1es :- other than sickne.ss or 111Jury of a nature that requires a 
member' s immediate attention. 

Emergency leave unless charged against compensatory time may 1101 be used to extend a member' s 
actiYe pay status for the purpose of accruing ove11ime. holidays or Yacation time nor may it be used 
to extend a member·s date of resignation or retirement. 

Emergency leave shall be charged against the employee· s accum ulated compensatory time, or if the 
employee has no accumulated compensatory time, the same shall be taken without pay. 

Section 14.12. Each bargaining unit member who is disabled from performing the duties of his 
employment with the Sheriff due to bodily injuries sustained by the member or illness contracted in 
the pursuit and performance of the duties of such employment shall be entitled to injury leave. The 
injury or illness contracted must be sustained in the line of duty and must not have resulted ti-om 
negligence, accident or misbehav ior on the part of the bargaining unit member. Leave shall be for 
such period of time as the member is ac tually totally disabled by bodily injury or illness contracted, 
but for no longer than six ( 6) months from the date of the sustaining of sucb injury or illness. Injury 
leave shall be \\·ithout compensation except that sick leave may be used up to the maxim urn of the 
sick leave accum ulated by the member. 

Section 14.13. l ;sc of sick leave on more than four (4 ) separate occasions in any twelve (12) month 
period shall result in the first day of the fifth (Yh) absence and the first day of any subsequent 
absences heing unpaid . If an employee or a member of the employee's ''immediate family,'· as 
d efined in Section J 4.5 herein, undergoes a system of regular treatments ar a hospital. clinic. or 
physician ·s office, those treatment visits \\'ill be considered as one (1) ot:currencc provided, in 
ad\'ance of the second visit, the employer is presented a copy of the physician's statement ordering 
the schedule of the treatments. Sick leave used due to a death in the employee's immediate family 
shall not count as an occurrence. Any employee \vho is hospitalized shall not have such period of 
leave considered in determining whether the employee is abusing sick leave benefits. The 
implementation of this Section does not preclude the right of the Employer to discipline an employee 
for the abuse of sick leave, to require a statement from the employee · s physician, or to have the 
employee examined by a physician. Use oJ sick leave that is designated Family and )..1cdical Leave 
shall not be considered an occurrence under this Section. 

An employee who has at least a minimum balance of two hundred fifty (250) hours of earned s ick 
leave will not be su~ject to the fifth (51h) absence unpaid policy as established in the foregoing 
paragraph of this Section. 

Section 14.14. If the Employer receives credible evidence that an employee is unable to perform the 
essential functions of his or her job. the Employer may require an employee to take an examination 
conducted by a licensed physician or psychologist, designated by the Employer, to determine the 
employee's physical or mental capability to perform the essential duties of his position. If found not 
qualifi ed, the employee may be placed on sick leave or leave of absence per the provisions of this 
Article 14. The cost of such examination shall be paid by the Employer anci the report from the 
examination shall be provided to the employee. If the employee disagrees with the opinion of the 
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Employer's physician or psychologist, the employee may present his or her own medical evidence 
demonstrating his or her ability to perform the essential functions of his or her job at a Disability 
Review Conference. to be held no later than fourteen ( 14) calendar days after the employee· s receipt 
of the employer's medical repo11. Based on the medical evidence supplied at the Disability Reviev,· 
Conference. the Employer shall make a decision as to the employee·s fitness for duty. If the 
Employer detem1ines the employee is capable of performing his or her essential .iob duties, the 
employee shall be returned to v.·ork. and the employee shall suffer no loss of pay or benefits for the 
time the employee \Vas placed on sick leave or placed on leave without pay by the Employer. Any 
employee who disagrees with the dete1111ination that he or she is unable to perform essential job 
functions shall have the right to appeal in \\Titing by requesting. arbitration pursuant to Article l 1. 
This request shall be submitted to the Sheriff \Yithin ten (l 0) calendar days of receipt of the 
determination from the Disability Review Conference. 

ARTICLE 15 
JURY DUTY 

Section 15.1. A bargaining unit employee 'vho is called to and reports for jury duty by the United 
States, the State of Ohio or political subdivision on his regularly scheduled working hours shall be 
compensated by the Employer for full pay for such hours of jury service. Any compensation 
received for jury duty service shall be submitted to the Sheriff for deposit in the appropriate fund. 

Section 15.2. A.n employee V•iorking day shift \Vho is released from jury duty prior to the end of his 
scheduled work day. shall report to work for the remaining hours. Any employee working either the 
afternoon or midnight shitt will be required to report for duty on any day in which the employee 
reports for jury rluty and actually serves as a juror. The employee is required to submit the certificate 
to t11e Employer prepared by the Com1 stating the date and time being released from such duty. 

Section 15.3. In order to be eligible for payment. the employee mus t notify his supervisor within a 
reasonable time after receipt of notice of selection for jury duty. and must furnish a \\Titten statement 
from the appropriate court official showing the date served and the amount of pay received. 

ARTICLE 16 
MILITARY LEA VE 

Section 16.1. Military leave and pay shall he provided and paid to employees as required by federal 
and state laws and regulations governing state and federal military leave. The benefits and 
compensation afforded to bargaining unit employees shall not be less than that provided by such 
federal and state laws and rC"gulations. 

ARTICLE 17 
FAMILY AND MEDICAL LEAVE 

Section 17.l. Eligible bargaining unit employees shall be provided Family and Medical Leave in 
accordance with the Employer's Family and Medical Leave Act policy ctm-ently in effect or as 
hereafter amended in accordance with applicable law. 
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ARTICLE 18 
LAYOFF A~D RECALL 

Section 18.1. When the Sheriff de tennines that a long term layoff is necessary. he shall notify the 
affected members fourteen ( 14) days in advance of the effective date of the layoff. Members will be 
notified of the Sheriff s decision to implement any short tenn layoff. lasting seventy-two (72) hours 
or less, as soon as possible . 

Section 18.2. The Sheriff shall determine when layoffs will occur based on lack of work or lack of 
funds within the Sheriffs Office. Seniority for purposes of layoff shall accrue to a ll employees of the 
bargaining unit. The Sheriff shall determine in \·\'hi ch classification(s) layoffs will occ ur. W ithin 
each classification affected. employees will be laid off in order of their classification senior ity 
beginning with the least senior and progressing to the most senior up to the number of employees to 
be laid off. 

Section 18.3. A11 employee. who is laid off may use his seniority within the Sheriffs Office to bump 
an employee in a lesser classification \Vith less seniority, provided he is able to immediately pcrfom1 
the work and has completed the required ce11ifica1ion. Bumping shall be permitted as follows: 

:-\. A senior Corrections Sergeant may bump a less senior Corrections Officer. 

A.n employee bumping into another classification shall be paid at the rate for that classification. No 
employee shall use his seniority to replace an employee in a higher classification. The right to bump 
into another classification is limited to l\vcnty-four U4) hours after receiving notice of layoff. 

Section 18.4. Sheriffs office seniority is the total length of service ,,·jthin the Sheriffs office in any 
full-time job capacity. 

Section 18.5. Classification seniority is the total length of service within the employee's 
c:lassification. 

Section 18.6. Members ,,._·ho are laid off shall be placed on a recall list for a period of two (2) years. 
If there is a recall, members \Vho are still on the recall list shall be recalled in the inverse order of 
their layoff. provided they are qualified to perform the \Vork in the job classification to which they 
are recalled. 

Section 18. 7. Notice of re cal I from a long term layoff shall be sent to the members by certified or 
registered mail ,:i,·ith a copy to the l.U.P.A. The Sheriff shall be deemed to have fulfilled hi s 
obligation by mailing the recall notices as above provided to the last mailing a<l<lress provided by the 
member. 

Section 18.8. In the case of long-term layoff the recalled member shall have ten ( 10) calendar days 
following the date of mai ling of the recall notice lo notif)' the Sheri ff of his or her intention to re tum 
to work and shall within five ( 5) days thereafter report for duty unless a different date is othenvise 
agreed to by the Sheriff. 
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Section 18.9. When the necessity for layoffs occur, and layoffs occur \vithin the bargaining units as 
stated \Vithin this Agreement, it is agreed that the Sheriff '"'ill not utilize any special Deputies, 
auxiliary Deputies or any other paid or volunteer persons to exec ute the duties of the laid off 
bargaining units members on a non-emergency basis. 

Section 18. t 0. The parties agree that the layoff and recall provisions of A.rticle 18 specifically 
supersede the provisions of R.C. 124.321 through 124.328 as they apply to bargaining unit 
employees. 

ARTICLE 19 
VACATION 

Section 19.1. All fol I-time b~rgaining unit employees shall be en ii tied to vacation leave as follows: 

YEARS OF A:"\ NU AL MAX. ALLOWED HRS.ACCUM. 
COMPLETED VACATION TOACCUM. PER 80 HRS. PAY 

SERVICE 

After 1 80 hours 240 hours 3.1 hours 

A.fter 8 120 hours 360 hours 4.6 hours 

After 15 160 hours 480 hours 6.2 hours 

After 25 + 200 hours 600 hours 7.7 hours 

No vacation leave shall be carried for more lhan three ( 3) years. 

Section 19.2. Bargaining unil employees shall follm;\; the following procedure for 1he scheduling of 
vacation time. The Employer shall distribute a vacation calendar in each divi sion during the month 
of January of each year. Employees may request. prior to January 31. the dates for the vacation 
period (February 1 through .January 31) on \Vhich they prefer to use their accumulated vacation. 
Such requests shall begin with the most senior employee and shall be honored on the basis of the 
employee's seniority 'vith the Employer. 

Open vacation requests of one (1) \Veek or more will be posted on the bulletin board in the division 
where the employee is \'<·orking as soon as practicable after the vacation requeSt is open. The posting 
period will be for seventy-two (72 J hours. At the end of the posting period the open vacation will be 
a'varded to the senior employee requesting the vacation, subject to the limitations in Section 19.3. 

Employees will not be permitted 10 trade vacation time periods. 

Employees may request to cancel vacation and those requests will be granted or denied on a case-by
casc basi s based on operational needs. 

Section 19.3. Only one ( 1 ) Corrections Sergeants \Vill be permitted vacation leave during the same 
time period. Additional employees may be granted vacation leave if authorized by the Employer. 
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Section 19.4. Vacation shall not be granted .in increments of time that are less than eight (8) hours 
duration. All vacation requests are subject to the approval of the Employer. Any requested vacation 
is subject to denial if it affects the ability of the Sheriffs office to perform its workload 
requirements. 

Section 19.5. An employee may, at the end of a calendar year, elect to receive payment for up to 2.!3 
of the unused vacation leave accrued during that calendar year. Payment for such vacation time shal l 
be paid within 30 days of the employee's request and a1 the rate of pay applicable to the period 
during which the vacation leave was accrued. Upon payment for such vacation leave days, the 
vacation leave days shal I be deleted from the employee· s vacation leave record. This provision shall 
not affect Article 19, Section 6 of this Agreement governing the requirement for an employee to be 
entitled to pay for unused vacation leave accrued at the time of separation from emplo)ment. 
Payment for up to ?./3 of the unused vacation leave accrued during the calendar year means: 
(vacation leave accrued during the calendar year minus total amount of , ·acation used during the 
calendar year times (x} (up to) .6666 equals payment). 

Payment will be made during the month of January provided the request is made by December 31. 

Section 19.6. An employee is entitled to vacation compensation at his current rate of pay. for the 
prorated portion of any earned but unused and unpaid for vacation leave accrued to his credit at the 
time of separation and in addition shall be compensated for any unused and unpaid for vacation leave 
accrued to his credit for the three (3) years immediately proceeding the last anniversary date of 
employment. 

ARTICLE 20 
HOLIDAYS 

Section 20.1. The Sheriff agrees to pay all qualified bargaining unit employees covered by th.is 
Agreement their regular straight time wages (8 hours) if they are not required to work the holiday. If 
an employee is required to work the holiday he shall receive regular straight time pay for the hours 
actually worked. and in addition., straight time pay (8 hours) for each of the following holidays: 

January 1st (New Year's Day) 
Third Monday in January (Martin Luther King Day) 
Third Monday in Febrnary (President·s Day) 
Last Monday after last Sunday in May (1'v1emorial Day Observed) 
July 4th (Independence Day) 
First Monday in September (Lahor Day) 
Second Monday in October (Columbus Day) 
November 11th (Veterans Day) 
Fourth Thursdav in November (Thanksgivine.) .., ..... '"-• 

December :25 (Christmas Day) 
Easter Sunday-Effective in 2003 and thereafter 
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lf an employee is required to work New Year's Day, Memorial Day, Thanksgiving Day, Christmas 
Day, July 41

h, Easter Sunday. or Labor Day. he shall receive time and one-half pay fo r the hours 
actually worked, and in addition straight time pay (8 hours) for these holidays. Employees may have 
the option of taking the eight (8) hours off as compensatory time in lieu of the additional eight (8) 
hours straight time pay for these seven (7) holidays. 

Section 20.2. Jf a holiday occurs during an approved period of paid sick leave or vacation leave the 
employee \vill draw normal pay for that holiday and will not be charged for sick or Yacation leave for 
said day. No payment v.-iJI be made for an employee \vho is on personal leave of absence at the time 
that the holiday occurs. 

ARTICLE 21 
WAGES 

Section 21.1. All employees who arc covered by this Agreement shal l he paid in accordance with 
the following hourly rate schedule: 

Effective March 8. 2014 (2.5% increase): 

Classification 
Corrections Sergeant 

Start 
$24.06 

Effective March 8, 2015 (2.51'\-·ij increase) 

C lassification 
Corrections Sergeant 

Start 
S24.66 

Effective March 8. 2016 (2.5% increase) 

Classification 
Corrections Sergeant 

Start 
$25.28 

After 120 Days 
$24.41 

After 120 Days 
S25.02 

After 120 Days 
$25.65 

After l Year 
$26.98 

After 1 Year 
$27.65 

After 1 Year 
$28.34 

Section 21.2. In addition to the base ,.,;ages set forth each member covered by the tern1s of this 
Agreement shall be entitled to receive additional payment for longevity to be added to the member's 
base hourly wage rate for each hour paid to that member. After completing five (5) years of service 
with tbe Sheriffs office, or five (5) years of combined credited service if previously employed in n 
foll-time capacity with another !av.- enforcement agency and the Sheriffs Office service. in any foll
time job capacity, each member shall receive one-half percent (W?io) of their classification· s base 
wage rate. For each subsequent year of completed service up to a max im um of twenty-three (23) 
years an additional one-half(!;!%} on the anniversary date of the memher·s em ployment by the 
Sheriffs Office. 

Section 21.3. Wage adjustments as set fonh in Section 21.2 which a re scheduled to occur upon an 
employee·s anniversary date \\ ill be made upon the following timetables . 
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January 1 through r-.farch 31. both inclusive 
April 1 through June 30, both inclusive 
July I through September 30. both inclusive 
October I through December 31, both inclusive 

All \\·age and longevity adjustments \Vil! be made vvith respect to each member at the beginning of 
the above designated quarter in \\-hich the employee·s anniversary date falls. The Employer shall 
provide each employee with a printout showing the manner in which the \\'age adjustment set forth in 
section 21.2 is calculated. The printout shall be provided with the first paycheck in which the wage 
adjustment is made. 

Section 21.4. An employee·s classification shall be detem1ined bv the member's position 
description. 

Section 21.5. Any employee required to work more than forty (40) hours per \veek or eighty (80) 

hours in any one payroll period who is not otherwise exempted from such compensation 'vi IL at the 
option of the employee. be compensated for the excess hours or portion thereof. at one and one-half 
(1 1/2) times the employee's hourly rate of pay or may receive compensatory time-off at a rate of one 
and one-half ( 11

/,) hours for each hour of overtime. For purposes of this section hours worked, that is 
holiday hours. and vacation hours shall be counted as time worked for computation of overtime. 

Employees. hired after March 8. 2008. may not accumulate compensatory time in excess of forty 
( 40) hours. nor may compensatory time be used to extend sick leave. 

Section 21.6. All overtime must bt: approved and initialed on the employee· s timecard to the left of 
the day the ovenime is worked and must be initialed by the employee· s immediate supen isor. Any 
overtime not initialed or approved will not be paid. 

Section 21.7. Compensatory time may not be accumulated to exceed 120 hours, nor may 
compensatory time be used to extend sick lea\·e. An employee working overtime under a grant is not 
eligible for compensatory time for such overtime \Vorked and will be paid. 

Section 21.8. An employee emitled to overtime pay or compensation must exercise the option to 

either take the ovc11ime pay or the compensatory time-off in each payroll period in \vhich the 
overtime was accumulated. Compensatory time shall be taken at a time mutually agreeable to the 
Sheriff and the employee so as not to interfere with normal operations of the Department. Each 
employee will be required to execute a form in eacl1 payroll period that the overtime is worked 
designating that the employee desires to receive overtime pay or compensatory time-off. Once the 
employee has exercised this option the overtime must be used as designated on the holiday-vacation 
form. An employee shall not receive cash payment for unused cornpensatorytirnc-off. except at the 
time of any employee tem1ination. retirement or death, the employee may elect to receive cash for 
accumulated compensatory time not to not to exceed 120 hours. 

An employee, who requests the use of compensatory time off must submit such request to the 
Employer no less than twenty-four ('.24) hours andlor no greater than sixty (60) days prior to the date 
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of the request. The Employer will consider requests for compensatory time off submitted less than 
twenty-four (24) hours that are occasioned by special circumstances. 

Section 21.9. All employees covered by the terms of this agreement \\·ho arc called in to ,,.,·ork from 
off duty, other than those assigned regularly scheduled overtime. when required to appear in Court or 
to appear before the Prosecutor at pre-trial conferences at a time when the member is not on duty, or 
are required to attend a Sheriffs meeting or function \vhen the member is not on duty shall be paid at 
least three (3) hours of pay at their applicable rate of pay. straight time or overtime. or such hours 
may be taken as compensatory time pursuant to the prov isions of this A11icle. Hours in excess of 
three (3) hours shall be paid at one and one-half (1 ~12) times the employees regular rate of pay or such 
hours in excess of three (3) may be taken as compensatory time off pursuant 10 the compensatory 
time provisions as set forth herein. Any call-in which starts prior to the regular shift and continues 
into the employee· s regular shift or time \vorked immediately fo Bowing the regular shift shall not he 
eligible for the minimum as provided above. 

Section 21.10. A member who is scheduled to work during the reQional ch:m£!e to Dav LiQht . ...... .... ...... ., ...... 

Savings Time s11all report for work one ( 1) hour prior to his normal v.;ork shift start time for that shift 
which is in progress during the switch to Day Light Savings Time and shall be paid for the hours of 
work he/she is nom1ally scheduled to work. Each member which is scheduled to work on the shift 
during which the S\Vitch back to Eastern Standard Time occurs shall report to work at his regularly 
scheduled shift start time and will be paid for eight (8) hours at his/her regular hourly wage and for 
the extra one ( l ) hour at one and one-half ( 1 Y: ) times their straight time hourly wage. This section 
does not affect any earned overtime which may occur during the switch from or the switch back to 
Eastern Standard time. 

Section 21.11. The Sheriff may credit employees for pay purposes, for prior continuous service 
(continuous service means no more than thirty (30) days break in service) \l\•ith another law 
enforcement agency in the same position. For purposes of this Section. an employee may be credited 
for prior service for one-half n;;) year per year of prior service up to four (4) years maximum. 

ARTICLE 22 
INSURANCE 

Section 22.1. Employees shall pay the same amount in premiums, and shall receive the same level 
of benefits as other county employees under the Hancock County Commissioners ' Insurance Plan. 
The employee 's contributions for insurance shall be deducted from the employee's pay. 

Section 22.2. The Employer agrees to provide $20,000 of tem1 life insurance for the bargaining unit 
employees. This amount will be the greater amount if the Commissioners increase it to a greater 
amount for all Hancock County employees. 

Section 22.3. Should the coverage provided to other County employees. by and through the 
Hancock County Commi),s ioners Office, be changed or altered such changes shall be applicable to 
the coverage herein provided effective and concurrent v.·ith its application to all other County 
employees. 
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Section 22.4. The Sheriff will maintain and provide for all Bargaining Unit members personal 
liability insurance in like form and coverage as presently pro\·ided to those Sheriffs Office 
employees who are now covered by such personal liability insurance. 

Section 22.5. Reference is hereby made to the Hancock County group plan for specific details as to 
coverage. exclusions and definitions of coverage provided. 

Section 22.6. At the time of open enrollment. the Employer will allow bargaining unit employees 
that are currently receiving the benefit 10 opt-out of the Employer's Health Care Plan. Re-enrollment 
of a bargaining unit employee into the Employer" s plan shall only be allowed at open enrollment or 
at the loss of alternative coverage. If the alternative coverage is lost the employee shall not have to 
wait until open enrollment. 

Section 22.7. Any bargaining unit employee who opts out of the Employer's health care plan will be 
eligible to receive seven hundred and fifty dollars (S750) in any full year in which the member opted 
out under this section. Such payment shall be made twice a year by a separate check. The Employer 
and bargaining unit will meet to mutually agree to a written procedure for the implementation of the 
tem1s of the opt-out program. 

ARTICLE 23 
INTERNAL REVIEW PROCEDURES/EMPLOYEE RIGHTS 

Section 23.1. A bargaining unit employee has the right to the presence of a representative of his 
bargaining unit. if he so requests, the right to an explanation of the evidence and the opportunity to 
present his side of the story at disciplinary hearings before the Sheriff or the Sheriffs designee. 

Section 23.2. A bargaining unit employee who is to be questioned as a suspect in any investigation 
that may lead to criminal charges against him shaU be advised of his constitutional rights in 
accordance v.rith law. If an employee is a suspect of criminal investigation. he shall b~ afforded the 
same constitutional rights to •which any other individual is entitled. 

Section 23.3. Before an employee may be charged with insubordination for refusing or failure lo 

answer questions or participate in an investigation involving violation of the Employer· s policies, 
procedures. rules or regulations he shall be advised that his refusal to answer questions. or participate 
in such investigation. may be the basis of such a charge. 

Section 23.4. Any interrogation, questioning, or imerviev.1ng ofa bargaining uni t employee shall be 
conducted at a reasonable hour, preferably related to his nom1al shift hours. Interrogation sessions 
shall be for reasonable periods of time, and time shall be allowed for rest periods and for other 
physical necessities. 

Section 23.5. A bargaining unit employee shall be infom1ed of the nature of the investigation prior 
to questioning. 
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Section 23.6. When a single anonymous complaint is made against a bargaining unit employee, and 
if after an investigation there is 110 corrohorative evidence of any kind. then the complaint shall be 
classilied as unfounded. 

Section 23. 7. No public disclosure of any disciplinary acrion taken or contemplated against any 
employee will be initiated by the Sheriff until after an investigation and hearing is complete or unless 

criminal charges have also been filed. 

Section 23.8. No less than twenty-four (24) hours prior to the scheduled starting time of a 
predisciplinary hearing. the Sheriff will provide to the employee a written outline of the charges 
which may be the basis for disciplinary action. This provision does not apply to verbal warnings and 
\\Titten reprimands. 

Section 23.9. The Employer shall not in the course ofan investigation obtain evidence through the 
use of coercion or threats. 

Section 23.10. Employees may be given a polygraph examination and/or voice stress analyzer 
examination only if they are the primary focus ofan investigation, a known \'i·itness to an incident, or 
at the employee· s written request directly to the Sheriff. 1'o employee shall be subject to disciplinary 
action solely on the basis of results of a polygraph examination. 

Section 23.11. The parties recognize that sergeants have authority, in the interest of the Employer, 
to supervise. direct.. and recommend personnel actions vvith regard to subordinates. Such authority 
carries with i1 the responsibility to direct the implementation of policies and procedures and enforce 
Sheriffs Office rules and regulations. 

Section 23.12. Any bargaining unit employee subject to investigation or required to submit to an 
interrogation has the right upon request to have present a bargaining unit representative. 

Section 23.13. 1f the provisions of th.is A1ticlc arc violated. the ' 'iolation shall be subject to the 
grievance procedure, but limited to Step Tv,·o-Sheriff. 

Section 23.14. Any employee charged \Vith or under indictment for a felony v;ho is not disciplined or 
discharged by the Employer, may be placed on a leave of absence without pay or reassigned until 
resolution of the court proceedings. An employee may use accrued but unused vacation, holiday. or 
compensatory time during the leave. An employee fo und guilty by the trial court of a felony shall be 
summarily discharged and have no appeal over such action. \Vhere charges are reduced to a 
misdemeanor or the employee is found i1mocent of the charges. the employee may be subject to 
discipline. The Employer shall continue to pay the Employer's share of the insurance premiums 
during the unpaid leave of absence. 

Section 23.15. When an employee suspected ofa violation of the Employer's poli cies, procedures, 
rules or regulations is being intcrvtcwed or interrogated, such inten'iew shall be recorded at the 
request ofcither party. The employee may record at his own expense. All recording devices must be 
visible to both parties. 
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Section 23.16. lnternal investigations of a suspected violation of the Employer· s policies. 
procedures, rules or regulations vvill be commenced and completed in an expeditious manner. 

ARTICLE 24 
t:l\JFORMS, ALLOWANCES AND REIMBURSEMENT 

Section 24.1. The Sheriff shall designate and furnish the type. style. and kind of uniforms to be 
\.v·orn by employees of the Sheriff's Office. The Sberiff v,·ill furnish to each employee a minimum 
number of each type of required unifom1lequipment. The number of uniforms furnished shall be 
sufficient to permit the employee to comply with the provisions of the Sheriffs Office Rules and 
Regulations and Policies & Procedures regarding uniform appearance. The Sherifrs Office shall be 
responsible for cleaning. minor repairs and maintenance under its control. prov ided however. that 
unifonns \.Vhich are destroyed or severely damaged other than during the course of a member's 
employment shall be replaced by the employee at the employee's expense. Employees shall 
cooperate in insuring that the unifom1s are delivered as required by the Sheriff for cleaning and 
repair. Requests for replacement unifonns. portions and/or equipment shall be made through the 
employee·s immediate supervisor and the employee shall return to the Employer all uniforms and 
equipment that are not fit for use at time of replacement. 

Section 24.2. Issued uniforms and equipment shall be worn to and from work and while on duty 
only except upon \\Tittcn request of the member and proper authorization by the Sheriff 

Section 24.3. Upon termination of a member's employment the member shall return all issued 
un.iform parts and equipment to the Sheriff. 

Section 24.4. The Sheriff shali reimburse members for loss or dam age to the member' s eyeglasses .. 
contact lenst:s, and watches when said loss or damage occurs while the member is acting in the line 
of duty or engaged in the official business of the Sheriff s office. except those losses or damages 
occasioned by the negligence or misconduct of the member. Any such loss or damage shall be 
reported to the member· s immediate supervisor on an incident report. Said report shall be submitted 
within five (5) days from the date of the loss or damage. 

The monetary figure for reimbursement shall be determined by either the replacement costs or by the 
estimated repair cost. vvhichevcr is less; as determined by the Sheriff. Such re imbursement shall not 
exceed $300.00 per incident 

ARTICLE 25 
DISCIPLINE 

Section 25.1. Disciplinary action shall be for just cause and may include verbal warnings: vvTitten 
reprimands; suspensions w.ithout pay: "vorking suspensions; reductions in pay and/or position and 
dischargt: from emplo)ment. 

Section 25.2. Incompetency, inefficiency. dishonesty, unbecoming conduct. impairment due to 
alcohol or controlled substance, immoral conduct. insubordinati on. d iscourteous treatment of the 
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public. neglect of duty, absence \vithout leave or any other failure of good behavior or other acts of 
misfeasance. malfeasance. or nonfoasance in office may be cause for disciplinary action. ln the event 
that the Sheriff schedules a disciplinary meeting with a bargaining unit employee in which discipline 
is likely to result, the employee shall not be denied LU.P.A. representatjon if the employee so 
requests. 

ARTICLE 26 
EDUCATION 

Section 26.1. To the extent that funds are available to the Sheriff, each Bargaining Unit member 
shall be eligible for reirn bursement of tui tion costs in courses of instructions undertaken or required 
of him, proYided the courses are work related. Any member requesting to attend a school. seminar, 
or training academy must submit lo the Sheriff, the following for approval. 

I. A letter stating the name of the institution 

2. The length and time of the class 

3. The subject matter of the class and how it is related to the member" s job description 

4 . The cost of the course 

The letter is to be given to the Sheriff at least thirty (30) days in adrnnce of the beginning date of the 
class. Subject to the Sheriffs approval of the institution and the approval of the time requested, a 
let1er of approval shull he provided as soon as possible. 

Section 26.2. 'Members should attempt to obtain outside fonding before seeking reimbursement 
from the Department. Only those cow-ses that directly benefit the member in the performance of his 
duties will be considered by the Sheriff. Upon completion of the approved course a letter of 
verification from the ins titution shall be furni shed shm:ving successfol completion of the course 
before the member shall be entitled to reimbursement. 

ARTICLE 27 
PERSONNEL FILE 

Section 27.1. Every member shall be allowed to reviev1· the con tents ofhis,11er personnel file at all 
reasonable times upon written request. A memorandum clarifying. and explaining alleged 
inaccuracies of any document in his/her personnel file may be added t o the file by the respective 
member. However, such memorandum of explanation shaU not exceed one page. 

Section 27.2. The Sheriff agrees, within the limits provided by law, to treat all information 
contained in the employee· s file as confidential. 
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Section 27.3. Summaries of oral reprimands and all WTitten reprimands shall cease to have force and 
effect twelve ( 12) months after the effective date. All other records of disciplinary action shall cease 
to have force and effect thirty-six (36) months after their effective date. 

ARTICLE28 
EMERGENCY WAIVER 

Section 28. J. In case of an emergency declared by the President of the United States. the Governor 
of the State of Ohio. the Board of Hancock County Commissioners, the Federal or State legislatures 
or the Hancock County Sheriff, the following conditions of this .Agreement shall be automatically 
suspended: 

a. Time limits for the Sheriffs office o~ ~he LU.P.A. to reply on grievances. 

b. Work rules and/or agreements and practices relating to the assignment of all 
members of the bargaining unit. 

Section 28.2. In the event a member is called upon to perfom1 work during such emergency. the 
member's \),'ages or entitlement to overtime compensation shall not be adversely affected thereby. 

Section 28.3. The provisions of the Agreement relating to the basic work schedule shall be waived 
during a time that an emergency schedule is implemented hy the Sheriff as a result of a declared 
emergency. to deal "vi th a natural emergency. a civil disorder or disaster or other emergency situation 
that cannot he foreseen or covered under a normal schedule. Such emergency schedule shall remain 
in effect for no longer than the actual emergency. or seven (7) days and as soon as the emergency 
situation is reHeved nonnal scheduling shall go back into effect. 

ARTICLE 29 
DRUG/ALCOHOL TESTI~G 

Section 29.1. Dmg/Alcohol testing may be conducted on employees ba-;ed upon reasonable 
suspil:ion that an employee used or is using a contro lled substance or alcohol in an unfa_,,..ful or 
abusive manner. Reasonable suspicion may be based on, but not limited to: 

A. Observable phenomena, such as direct observation of drug or alcohol use or possession 
and/or tbe physical symptoms of being under the jnfluence of a drug or alcohol; 

B. A pattern of abnonnal conduct or erratic behavior, including abnormal leave patterns; 

C. Arrest or conviction for a dmg or alcohol -related offense, or the identification of an 
employee as the focus of a criminal investigation into illegal drug or alcohol possession. use 
or trafficking: 

D. Information provided either by reliable and credible sources or independently corroborated; 
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E. Evidence that an employee has tampered with a previous drug test: and 

F. Facts or circumstances developed in the course of an authorized investigation of an accident 
or unsafr working practice. 

A bargaining unit employee may of the employee's ovm volition. even if not ordered to do so, 
undergo a dmg and/or alcohol screening test if ihe employee is involved in an on-duty incident or 
accident involving bodily injury. extensive property damage, or death. Testing done under these 
circumstances will be treated in the same manner as if the employee had been ordered to undergo 
screening. 

Section 29.2. All drug screening tests shall be conducted by medical laboratories cenified by the 
Substance Abuse and Mental Health Services Administration or certified by a SAMHSA recognized 
certification proE,.>Tam. No test shall be considered positive until it has been confirmed by a gas 
Chromatography/Mass Spectrometry full scan test or its equivalent. The procedures utilized by the 
Employer and testing laboratory shall include an evidentiary chain of custody control. All 
procedures shall be outlined in \\Titing and this outline shall be follo\ved in all situations arising 
under this Article. The split sample method of collection shall be used following prescribc;:d testing 
procedures. 

Section 29.3. Alcohol testing shall be done to detect drivers operating a motor vehicle w1der the 
influence. A positive result of a blood a lcohol concentration of .03% or aboYe shall entitle the 
Employer to proceed w ith sanctions as set forth in thi s Article. 

Section 29.4. 

A. The results of the t~sting shall be delivered to the Employer and the employee tested. An 
employee whose confirmatory test result is positive shall have the right to request a certified 
copy of the testing results in which the vendor shall affinn that the test results were obtained 
using the approved protocol methods. The employee shal l p rovide a signed release for 
disclosure of the testing results. Refusal to submit to the testing provided for under this 
Agreem ent may be grounds for discipline. 

B. The Employer may suspend the employee without loss of pay before the time the 
confirmatory test results are complete. If the screening test and confinnatory test are 
positive. the Employer may discip line the employee. The use of illicit substances, on or off 
duty, v.:ill ordinarily result in tem1ination. TI1e improper use of prescription drugs and/or 
alcohol may result in a lesser discipline, depending upon the relc"vant circumstances. 

C . In the Sheriff s discretion. any employee that is arrested for the posses~ ion, use. distribution, 
or manufacture of illegal drugs. may be p laced on an unpaid adm inistrative leave of absence 
from the employee· s position ·with the Employer awaiting the resolution of the criminal 
arrest. An employee who is convicted, enters into a plea arrangement, or othcnvise admits 
guilt regarding tht: possession, use , distribution. or manufac ture of ill egal drugs, in the 
Shcriff s discretion may be terminated. If an employee is found to be not guilty of the 
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criminal charges described in this section, the employee shall be paid for the amount of time 
spent on unpaid leave at the employee·s base hourly rate of pay. lk)\vever. the Employer 
may discipline the employee for any other policy and/or ,,.,,·ork rule violations that may have 
occurred . Nothing within this section shall be construed as a waiver of any rights to appeal 
in accordance "\Vith Arti e.: le 11 herein: however. an arbitrator shall be limited to determining 
whether the conviction, plea arrangement. or admission of guilt occurred and if so, shall be 
without any pO\ver to modify the termination. 

Section 29.5. 

1. 

.., 
-~. 

If a drug screening test is positive, the employee may. upon written request have the split 
sample retested by a SA.tv1HSA certified laboratory. This request shaU be presented \Vi thin 
seventy-two (72) ho urs upon being notifi ed of a positive result. 

In the event the relested split sample confinns the results of the first test. the Employer may 
prot:eed with the sanctions as set forth in this Article . 

In the event that the retested split sample contradicts the result or t11e first test. the retested 
split sample result is deten11ined to be the final result. The results of this test, if positive, 
shall allow the Employer to proceed with sanctions as set forth in this Article. If the results 
are negative. the employee shall be given the benefit of the doubt and no sanctions shall be 
imposed. 

Section 29.6. The name of the lesting laboratory shall be maintained by the Employer. This 
laboratory shall conduct any testing directed by the Employer. 

Section 29. 7. lf the testing required above has produced a positive result the employee may be 
subject to dismissal. The Employer may require the employee to participate in any rehabilitation or 
detoxification program that is covered by the employee's health insurance. An employee who 
participates in a rehabilitation or detoxification program shall be allowed to use sick time. 
compensatory days. and vacation leave for a period of the rehabilitation or detoxification program. If 
no such leave credits are a\'ailable. the employee may be placed on medical leave of absence without 
pay for the period of the rehab ilitation or detoxification program. Upon completion of such program. 
and upon receiving results from a retest demonstrating that the employee is no longer abusing a 
controlled substance, the employee may be returned to his former position. Such employee may be 
subject to periodic retesting upon returning to the employee' s position for a period of one (l) year 
from the date of the employee· s return to work . Any employee in a rehabilitation or dct0xification 
program in accordance with this Article will not lose any seniority or benefits, should it he necessary 
for the employee to be p laced on medical leave of absence V\ithout pay for a period not to exceed 
ninety (90) days . 

Section 29.8. If the employee refuses to undergo rehabilitation or detoxification, or if the employee 
tests positive during a retesting \virhin one (1) year after return tu work from such a program, the 
employee shall be subject to di sciplinary action up to and including termination of his employment. 
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The employee may be subject to retesting up to four ( 4 ) times during the one (1 ) year following. 
return to 'vvork. 

Section 29.9. Costs of all drug screening tests and confirmatory tests shall be borne by the Em ployer 
except that any test initiated at the request of the employee shall be at the employee' s ex11ense. 

Section 29.J O. Those officers whose duties involve the potential for drug interdiction may be tested 
twice annually for drugs. 

Section 29.1 J. Em ployees may be tested prior to promotion. 

Section 29.12. An employee may voluntarily enter a chemical dependency program. Knowledge 
gained by the employee·s voluntary admission or participation in a chemical dependency treatment 
program shall not be used as the basis for discipline. The employee may however be subject to 
discipline if they have \•iolated Employer policies, procedures. rules, or regulations. An employee 
found temporarily unfit for duty due to chemical dependency, and who is under treatment for 
chemical dependency in a program approved by the Employer, shall be treated as are those similarly 
situated (sick leave, leave of absence. use of compensatory time). Once the employee successfully 
completes rehabilitation and is fit for duty the employee shall be retW11ed to hi s or her regular duty 
assignment. The Employer may require the employee to submit to a physical ormemal examination, 
including drug testing. prior to his or her return to regular duty. The employee may also be retested 
up lo four (4) times during the year following return to regular duty . 

ARTICLE30 
MlSCELLANEOUS 

Section 30.1. The Sheriff s Office will furnish and will maintain in the best possible working 
condition, -.vilhin the limits of its financial capability, the necessary tools, facilities. vehicles, 
supplies, and equipment required for employees to safely carry out their duties. Employees are 
responsible for reporting unsafe conditions or practices, for avoiding negligence, and for properly 
using and caring for tools. facilities, vehicles, supplies. and equipment prov ided by the Employer. 

Section 30.2. Bargaining: unit employees shall be required to maintain a tel ephone at their place of 
residence. 

Section 30.3, When an employee \vho is a volunteer firefighter or volunteer prov ider of emergency 
medical services is late to \.vork or absent from work because of an emergency to which the employee 
was dispatched as a volunteer. the employee is expected to notify the Employer at least one (l ) hour 
prior to the start of his regularly scheduled shit1 that he will be late or will be absent from work. 
Such late or absent employee will also be required to provide the Employer '"'ith a statement from the 
chief of the volunteer fire department or director of medical services organization, stating the 
employee responded to an emergency and the t ime of that response. Each such employee under this 
section shall recognize that their primary responsibility is to the Employer an<l any such time lost 
from assigned duties will be kept to the absolute and necessary minimum for such volunteer services. 
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Employees \vho have notified the Employer one (I) hour prior to the start of their shin and that have 
provided the Employer \Vi th a statement from the chief of the volunteer fire department or director of 
medical services shall be able to use vacation time in less than eight (8) ho ur increments or 
compensatory time for such time the employee is late or absent from work. 

ARTICLE 31 
APPLI CATION OF OHIO CIVIL SERVICE LAW 

Section 31.1. The Employer and the Union agree that for purposes of this Agreement. the provisions 
of the Revised Code penaining to personnel and payroll reporting requirements to the Ohio 
Depa11ment of Administrative Services do not apply to bargaining unit employees. 

Section 31.2. Except as expressly other\.\ise provided for in this Agreement, Sections 124.01 
through 124.56, Section 411 1.03 and Section 325.19 of the Ohio Revised Code do not apply to 

employees in the bargaining unit. It is expressly understood that the Ohio Department of 
Administrative Services and the State Personnel Board of Review shall have no authority or 
jurisdiction as it relates to employees in the bargaining unit. 

ARTICLE32 
DURATION 

Section 32.1. This Agreement shall upon its execution hy duly authorized repre:sentatives of the 
l. U.P.A. and the Sheriff s Office become effective as uf>.farch 8, 2014. and shall remain in full force 
and effect to and including midnight through J'vfarch 7. 2017. 

Section 32.2. If either party desires to modify or amend this Agreement. it sha ll notify the other in 
\>vTiting of such intent no earlier than one hundred and tv.:emy (120) calendar days prior to the 
expiration date. nor later than ninety (90) calendar days prior to the expiration date of this 
Agreement. 

Section 32.3. v .. ' rinen notice provided herein shall be given by personal service or hy certified m ail 
to be served upon or mailed to the Hancock County Sher iff 200 \Vest Crav.ford Street, Findlay, 
Ohio 45840 and if upon the J.U.P.A., by serving same upon the President of the local unit or by 
mailing to the I.U.P.A. 

Ei ther party may. by like VvTitten notice, change the address to which ce11ified mail n01ice to it shall 
be given. 

Section 32.4. The parties acknowledge that during the negotiations ·which resulted in this Agreement 
each had the right to make proposals on any subject matter not removed by law from the area of 
collective bargaining. The entire understandings and agreements reached by the panies during such 
negotiations are set forth in thi s Agreement. 
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APPENDIX A 
FAl.R SHARE FEE DEDUCTIONS 

1. Any employee who is not a member of the Union and who pays fees to the Union pursuant to 
the Union Security provi sion in the Local's collective bargaining agreement (hereinafter 
referred to as a " Financial Core Payer'' ). \Vill have the right to object to expenditures of his or 
her fees for activities \vhich are not reasonably related to collective bargaining, contract 
negotiations, grievance adjustment. or undertaken to advance the employment-related 
interests of employees represented by the Union. For purposes of this Plan , such activities 
will be refe1Ted to as "non-chargeable acti,·ities:· The fees paid by a financial core payer who 
perfects an objection under the procedures set forth helov.7 will be reduced by an amount 
reflecting the portion of the overall expenditures of the Union that are used for non
chargeable activi ties . 

1 Before the beginning of the calendar year. tor at the end of the most recent accounting 
period*) the Treasurer will calculate the reduction to which any objector \\·il l be entitled, 
based on the expenditures of the Union for the previous year (or most available accounting 
period). The calculations will be made as follows: The Treasuren,ill dctcm1ine the Union's 
total operating expenditures for al l purposes during the preceding fiscal year (or most recent 
available acco unting period), and the total expenditures m ade for activities which are 
chargeable to objectors. The Treasurer will then calculate the percentage of chargeable 
expenditures by dividing the chargeable amount by the total expenditures made for activities 
which arc chargeable lo o~j ectors. The Treasurer \Viii then calculate the percentage of 
chargeable expenditures by dividing the chargeable amount by the total expenditures for the 
year (or most recent available ncco uming period), m1d v.;ill apply that percentage to the fair 
share fees to determine the reduction to which the objectors will be entitled. These 
calculations will be verifi ed by an independent auditor. 

* For the first year that this Plan is in effect Un.ion expenditures during the previous 
month(s) will be used in order to compile the financial infonnation in a more 
expeditious manner. This will be referred to as the most recent available accounting 
period. 

3. To register for a reduction, the financial core payer objector must file an objection 
(request) in accordance '"'i th the provisions of 1 his Plan. 

a . Objections lrequests for adjustment in foes) must be made annually and will be 
effective fora single calendaryear(January 1-Dccember 31 ) based upon the Union's 
expenditures for the previous calendar year (or the most recent available accounting 
period). Each financial core payer who wishes to file an objection (request for 
adjustment in fees) must do so in writing, addressed to the Treasurer at the Onion· s 
office. In regis tering their objections. oQiectors must state their name and address 
and that they pay fair fees to the Union. Objections (requests for adj ustment) must be 
postmarked during the month of December preceding the calendar year for which the 
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objection (adjustments) \.Vil! be in effect. or during the first thirty (30) days after the 
financial core payer commences paying fees as required by the Union 's bargaining 
Agreement. Unless o bjections (request for adjustments) arc postmarked durjng the 
··,-vindov/' period described above, there will be no reduction in fees for that year. 
Objections must be renewed annually. during the month of December: and. can only 
be made on an individual basis. No group objections will be considered. 

b. An annual notice of the procedure for filing an objection will be given to financial 
core payers in November of each year along with a statement of the percentage of 
expenditures, in the most recent available accounting period, \Vhich were made for 
chargeable and non-chargeable activities. The Union will also notify any new 
financial core payers of this P Ian and proYide a statement of the percentage of the 
expenditures, in the most recent available accounting period, which were made for 
chargeable and non -chargeable activities upon the individual hecoming a fin.'.lncial 
core payer. 

c. During the course of the year. objectors will be expected to remit the full amount of 
fair share fees charged by the Union. Ho,vever, as early in the calendar year as 
possible (or as soon as possible after a non-member newly employed in the 
bargaining unit files his or her objection), each indi vidual who perfects a timely 
objection (requests for reduction) will receive a check from the Union, reflecting the 
reduction in the fair share fee to which he or she will be entitled forthe t"vel ve ( 12) 
month period (or the period remaining in the calendar year). 

i. All reduction checks will be sent by first call mail, and will be accompanied 
hy an explanation of hov.' the amount was determined and an explanation of 
the appeal procedw-e. 

4 . An objector who d isagrees \Vi th the proportional allocation made by the Union, in the belief 
that it does not accurately reflect the union' s expenditures on chargeable activities, \\1ilL upon 
written request made witbin thirty (30 ) days ofreceipt of the notice refen-ed to in paragraph 
3b above, be provided a full explanation of the basis for the reduced fee charged to them and 
the independent accountant' s report: and, may appeal the Union' s detennination to an 
impartial arbitrator mutually selected by the ohjector(s) and the Union. In the event the 
objcctor(s) and the Union cannot agree. the arbitrator shall be appointed the American 
Arbitration Association (AAA) through its Rules fo r Impa1t ial Detem1ination ofllnion Fees. 

a. The appeal must be made in writing and must be received in the offi ce of the 
Treasurer within thiny (30) days of t he date on which the objector receives the notice 
referred to in paragraph 3b or the information referred to in paragraph 4 above. 

b. The appeal must specify the portion of the fee in dispule and the reason(s) for the 
d ispute. 
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c. While the appeal is pending, the Union will hold in an interest bearing escrO\v the fair 
share fees paid by all objectors who receive a reduction from the union to insure that 
the portion of the fee reasonable in dispute will not be expended during the appeal 
procedure. In the event that the impartial arbitrator determines that objectors are 
entitled to a greater reduction in their fee payments than that calculated hy the 
Treasurer, additional cbccks \Vil! be issued by the Treasurer at the close of the appeal 
procedure to all of the Union's objectors for the balance of the reduction due. as 
detennined by the arbitrator. 

d . All such appeals \.viii be consolidated and heard as soon as the arbitration can be 
scheduled. The presentation to the arbitrator will either be in writing. or at a hearing 
if requested by any objector(s ). If a hearing is held. any objector who does not wish 
to attend may submit his or her views in writing by thi:: date of the hearing. If a 
hearing is requested, the arbitrator "'·il l set a date by which all \ \Tittcn submissions 
will be received, and will decide the case based on the records submitted. The Union 
will bear the burden of justifying its calculations. 

e. The cost of the arbitrator's services and the cost of any proceedings before the 
arbitrator will be borne by the Union. lndividually-incun-ed costs \Viii be borne by 
the party incurring them. 

f. The decision of the impartial arbitrator \Vil! he final and binding. 

40 

-···· - ··-·-- ----·-··----··--·---···----··-·- - -·· ~···-----



111 Witness Whereof, the parties ha)~ agreed to and have executed this Agreement Hancock 
County. Ohio, this /'SJ- day of D«fYJ?b:)' , 2014. 

FOR THE HANCOCK COUNTY 
Sl:fERJFF'S OFFICE: 

&aH// d /:;;Yft/ 
Michael E. Heldman, Sheriff 

~ 
~~· · ._ 
Capra~ger~ 

Mark Miller, Prosecuting Attorney 

·---.- .. 

' c:::::=--· Aaron K. Weare, 
Senior Consultant 
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