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INTRODUCTION 

This Negotiated Agreement made and entered into by and between the Windham Exempted 
Village Board of Education and the Ohio Association of Public School Employees is as follows: 

ARTICLE I - RECOGNITION 

The Windham Exempted Village Board of Education recognizes the Ohio Association of Public 
School Employees (OAPSE) and Local #770 as the sole and exclusive bargaining representative 
for all regular full-time and regular short-hour classified employees under contract now 
employed, and eligible for membership in the Association. The bargaining unit shall include the 
following classifications: 

Custodial 
Custodial Maintenance 
Transportation (Driver) 
Secretarial 
Cafeteria 
Aides-Educational 
Aides-General/Bus 
Mechanic/Maintenance 
Accounting Clerk/Student Activities Secretary 

The Union shall be notified in writing, when a new Union position is created. The Union will 
have input into the appropriate salary schedule for the new position. 

For the purpose of this Agreement, the following are excluded from the bargaining unit: 

Treasurer 
Assistant Treasurer 
Superintendent' s Secretary 
All Supervisors, including: Transportation Supervisor, 

Cafeteria Supervisor, Maintenance Supervisor 
All Substitute Employees 
Technology Coordinator 
EMIS Coordinator 

Recognition shall remain in effect during the term of this Agreement. Any other organization 
which desires to secure bargaining rights must request an election as per the procedures set forth 
in R.C. Section 4117.07 and in a period no sooner than one hundred twenty (120) nor later than 
ninety (90) days prior to the expiration of this Agreement. 

Failure to submit the petition within the proper time shall bar an election. Cost of the election 
shall be paid by the petitioning organization. 



ARTICLE II - NEGOTIATIONS 

A. Scope of Negotiations 

1. Subjects for negotiations shall be wages, fringe benefits, hours and other terms 
and conditions of employment. 

B. Negotiating Teams 

1. Each party in its sole discretion shall select a negotiating team of no more than 
five (5) members. Each team shall select a spokesperson who shall be in 
attendance at each negotiating session unless otherwise agreed to by the parties. 

2. All negotiations shall be conducted exclusively between said teams. In addition 
to said teams, each party shall be authorized to admit no more than one (1) 
observer to each meeting. Such observers shall be without the right to speak or to 
otherwise comment to either party. 

C. Submission oflssues 

D. 

1. Once negotiations have been requested, the time and place shall be established by 
both parties within a reasonable time of the request to negotiate. Each meeting 
shall be held in private. 

2. At the first meeting, both the Board and the Union will exchange initial proposals 
upon which each respective party desires to negotiate. Additionally, the parties 
will agree on which proposals are to be addressed at the second meeting. 
Subsequent meetings will be utilized to negotiate the proposals until a tentative 
agreement is reached. No new additional proposals may be submitted by either 
party following the first meeting unless mutually agreed upon. 

3. As each separate proposal is negotiated and agreed upon, it shall be initialed by 
the chief spokesperson for each party, provided, however, that tentative 
agreement on all items to be negotiated shall not be reached or agreed to until 
each and every item shall have either been agreed upon or removed from 
consideration by the party submitting it. 

l. Dates for meetings of the parties shall be mutually agreed upon by the chief 
spokesperson(s) and shall be set within a reasonable time of the request to 
negotiate, but no more than thirty (30) working days subsequent to the receipt of 
the demand to negotiate, unless the parties agree otherwise. 

2. The meetings shall be conducted on school property, if available, and shall be of a 
mutually agreed reasonable duration. 
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3. The date of meetings subsequent to the first meeting shall be determined at each 
prior session and the tentative agenda for the next meeting established. 

E. Caucus 

Upon request of either party, the negotiation meeting shall be recessed to permit the 
requesting party a reasonable period, mutually agreed upon, to caucus. 

F. Exchange of Information 

Upon reasonable request, at no expense to the requesting party, the Superintendent, or 
his/her designee, shall furnish the Association, and the Association will furnish to the 
Superintendent, or his/her designee, all available information pertinent to the issues under 
negotiations, such as financial condition of the District. Access to available information 
in such form as it exists constitutes compliance with this provision; and neither party is 
obligated to develop data or information not in existence or to rework, redraft, 
summarize, complete or otherwise develop data other than in its existing form. 

G. Consultants 

In addition to said teams, each team may admit and utilize in its sole discretion one (1) 
consultant to such meetings. 

H. Public Information and Progress Reports 

Nothing in this document shall be construed to limit the free and open sharing of 
information and/or progress of negotiations with the respective groups represented by the 
parties until impasse is declared. 

I. Tentative Agreement and Ratification 

1. All tentatively agreed items shall be initialed and dated by the parties jointly 
during the session in which agreement is reached. 

2. The Union shall vote on the ratification of the Agreement first, and within ten 
(10) working days of the conclusion of the Agreement. The Board shall then 
meet and vote on the ratification within ten (10) days after the Union's ratification 
meeting. 

3. Upon ratification by both parties, the Agreement will be signed by the duly 
authorized officers of the Board and the Union. 

4. Within fifteen (15) work days after the execution of the completed Agreement by 
all parties, the Board of Education shall cause to be printed or duplicated 
sufficient copies of the Agreement for distribution to each employee in the 
bargaining unit. The Board shall deliver such copies to the President of the Union 
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for distribution to the membership. The costs of printing or duplicating shall be 
divided equally between the Board and the Union. An employee who becomes a 
member of the bargaining unit after the execution of this Agreement shall be 
provided with a copy of this Agreement by the Union President at the time of 
employment. Each employee in the bargaining unit shall be provided by the 
Association President with a copy of any written changes agreed to by the parties 
to this Agreement during the life of this Agreement. 

ARTICLE III - MEDIATION 

A. An impasse shall occur when after a reasonable period of negotiations the parties are 
unable to reach agreement and have stopped making progress at the negotiating table 
because the negotiations of each party have solidified to such a degree that, unassisted, 
negotiations become futile. 

B. If impasse is declared by either party, it is with the understanding that impasse 
proceedings are declared on all issues where agreement has not been reached by either 
party. 

C. The parties shall jointly prepare for a mediator and direct such request to the Federal 
Mediation and Conciliation Service. 

D. The mediator has no authority to recommend or to bind either party to any agreements. 

ARTICLE JV - PERSONNEL FILES 

A. A staff member shall have the right to review the contents of his/her personnel file upon 
delivery to the Superintendent of a written request for such review. Such request shall be 
acknowledged in writing by the Superintendent by initialing the request upon receipt. In 
the absence of the Superintendent or when need develops, the Superintendent's 
designated representative shall assume interim responsibility. An OAPSE representative 
shall be identified in the request by name and/or title. Upon request, employees shall be 
provided copies of material in the employee' s personnel file at no cost to the employee 
for the first copy of any material including all material if requested. Thereafter, a 
reasonable charge per copy will be made. 

B. As per Section A, the staff member has the right to review any material placed in his/her 
personnel file. Should the staff member object to any item(s) enclosed, he/she shall have 
the right to attachments; that is, the staff member may attach to the item(s) he/she objects, 
a written statement citing the objection and the reason. The attachment shall become a 
part of the personnel record. 

C. A staff member shall be notified and provided a copy when a written reprimand, 
derogatory material or notice that may be used in any disciplinary procedure, prior to 

4 



such material being placed in the staff member's personnel file. All documents included 
in the staff member's file shall be dated and identified as to source. 

D. Any derogatory material may not be placed in an employee's personnel file unless the 
employee has had a chance to sign the material indicating that he/she knows that the 
material is being placed in the file. Should the employee refuse to sign the material, a 
notation of the refusal shall be documented. 

ARTICLE V - DISCIPLINARY PROCEDURES 

The Board and Union set forth the following disciplinary procedure to insure the fair, timely and 
equitable treatment of bargaining unit members. The Superintendent shall have the right to 
suspend an employee without pay for disciplinary reasons for a reasonable time consistent with 
the offense. The supervisor shall investigate the incident prior to implementing disciplinary 
action, including suspension. In the dispensing of disciplinary measures, the supervisor or 
administrator shall follow a progressive corrective action with the employee for any abuse of 
conduct, violation of rules or regulations, or deficiencies. 

When in the judgment of the supervisor and/or the administrator, other disciplinary action is 
deemed to be more appropriate, that judgment may be made without having first provided the 
employee with a warning. A Local OAPSE officer or representative shall have the right to be 
present at a conference held for the specific purpose of formally disciplining a regular employee. 
This right is not extended to OAPSE for meetings in which a supervisor wants to meet with an 
employee for any other reason. 

Principles of progressive corrective action will be followed. Corrective action shall consist of a 
course designed to improve the quality of the employee and shall be taken for just cause. 

A progressive discipline procedure shall be used in dealing with employees. The employer 
and/or designee may initiate action on any step in the procedure, depending on the seriousness of 
the offense, and repeat any step if appropriate. 

Step I : 
Step 2: 
Step 3: 
Step 4: 

Oral reprimand 
Written reprimand 
Suspension with or without pay 
Termination 

Documentation of all disciplinary action shall be placed in the employee's personnel file. Any 
record of any discipline nature in the employee ' s personnel file must have been initialed by the 
employee or offered to the employee for initialing. The initialing is only intended to indicate 
that the employee is aware of such disciplinary notice in his/her file. The initialing does not 
mean that the employee is in agreement with the discipline notice. Copies of all written 
warnings, reprimands, suspensions and terminations imposed upon an employee will be provided 
to the employee involved and and to the Union within seven (7) working days from the date of 
the discipline. 
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Removal of reprimands may be made after two (2) years for an oral or written reprimand or three 
(3) years for a more serious offense. 

ARTICLE VI - LEAVES 

A. Sick Leave 

1. Annual Allowance: Each employee shall be entitled to fifteen (15) days sick 
leave with pay, for each year under contract, which shall be credited at the rate of 
one and one-fourth (1 ~) days per month. 

2. Manner of Calculation: Any sick leave earned and unused in prior employment, 
except that which has been used for a severance calculation, with another public 
school district or other agency of the state shall, upon presentation of a certified 
copy stating the number of sick leave days earned and unused from such 
employers, be transferred to the employee's account at the time of employment in 
the manner prescribed by State Law. 

3. Reasons for Sick Leave: Employees may use sick leave for absences due to 
illness, pregnancy, injury, exposure to contagious disease, and to illness or death 
in the employee's immediate family. 

4. Immediate Family Defined: Immediate Family shall be interpreted to include 
father, mother, grandparents, brother, sister, husband, wife, child, parent-in-law, 
brother-in-law, sister-in-law, stepparents, stepchildren, grandchildren, son-in-law 
and daughter-in-law, or any family member residing in the home of the employee. 

5. Accumulation of Sick Leave: The maximum number of sick leave days 
accumulated shall be three hundred fifty (350). 

6. Procedure for the Use of Sick Leave: An employee intending to use sick leave 
shall complete the sick leave notification form stating the reason for the use of 
sick leave if the employee knows in advance and its intended commencement 
date. 

B. Personal Leave 

1. An employee may be granted two (2) unrestricted personal leave days, together 
with two (2) restricted days in any year from July I through June 30, without loss 
of pay. While no reasons need to be given, the two (2) unrestricted days are 
subject to the restrictions set forth in paragraph 2 below. Except in emergencies, 
a written request on the form provided must be submitted to the Superintendent or 
designee at least forty-eight ( 48) hours prior to the expected absence. Upon 
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approval of the Superintendent or his/her designee, restricted days may be used 
for the following reasons: 

(a) Attendance at funerals not covered by the sick leave policy; 

(b) For religious holidays not included in the work year calendar. The holiday 
shall be identified by the employee; 

(c) For mandatory court appearances, except when the employee is involved 
in a lawsuit or is a witness as a party adverse to the Board, or when the 
employee pleads or is found guilty of a crime. Personal leave form shall 
specify the date, time and place of the court appearance; 

(d) For attendance at a high school, college, or military graduation in the 
immediate family (as defined in Section A4 above.) The personal leave 
form shall specify the date, time and place of the graduation ceremony and 
the relationship of the graduate to the employee; 

(e) For attendance at the employee's wedding or a wedding in the immediate 
family (as defined in Section A4 above) . The personal leave form shall 
specify the date, time and place of the ceremony and the relationship of 
the bride and groom to the employee; 

(f) For attendance at recognition awards ceremonies; 

(g) For emergencies due to personal property damage or other unforeseen 
circumstances. 

2. Personal leave days are not cumulative and shall not be granted unless they fall 
under (a) - (g) above. None of the unrestricted personal leave days will be 
granted to extend a holiday, recess, or vacation, or for recreational purposes or to 
engage in other employment, or during the first ten (10) school days or during the 
last ten (I 0) school days of the school year, or for reasons due to inclement 
weather unless the Superintendent determines that it was not reasonably possible 
to attend work. Further, not more than one (1) employee per classification (as 
listed in Article I, Recognition) may be on unrestricted personal leave at the same 
time. Requests for unrestricted personal leave will be granted on a first-come, 
first served basis, with seniority applied as a tie-breaker. 

Unused unrestricted personal leave shall be credited to employee' s sick leave on 
June 30 of each year or, at employee' s option, the employee shall be paid 
Seventy-Five Dollars ($75.00) if full time and Fifty Dollars ($50.00) if part time 
for unused unrestricted day(s). Payment shall be in July of each year. 
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C. Jury Duty Leave 

1. An employee shall be granted leave for jury duty upon submission of a subpoena 
or notice from the Clerk of Court' s office of a call for jury duty. 

2. An employee shall be reimbursed for the difference between the regular straight
time compensation and the compensation received as a result of jury duty. It is 
the obligation of the employee to furnish the Treasurer proof of the calls to 
service on a jury and the amount of compensation received. 

D. Union Leave 

The Board shall permit two (2) delegates or alternates leave with pay to attend the 
OAPSE annual convention for a maximum of three (3) days each. Any expenses 
incurred by the delegate or alternate shall be the responsibility of the Union. 

E. Assault Leave 

An employee who is required to be absent due to physical disability resulting from an 
assault, which occurs in the course of Board employment while on duty on school 
grounds during school hours or where required to be in attendance at a school sponsored 
function, shall be eligible to receive assault leave. Upon determination of eligibility by 
the Board, such leave shall be granted not to exceed ninety (90) days upon the employee 
delivering to the Treasurer a signed statement on forms prescribed by the Board of 
Education and maintained by the Treasurer. Such statements will indicate the nature of 
the injury, the date of its occurrence, the identity of the individual(s), if known, causing 
the assault, the facts surrounding the assault and the willingness of the employee to 
participate and cooperate with the Board in pursuing legal action against the assailant(s). 
If medical attention is required, the employee shall supply a certificate from a licensed 
physician stating the nature of the disability and its duration. If court action results, said 
employee shall be granted leave from his/her duties and a qualified substitute provided 
and no loss of pay for days in court. In cases where legal action is instituted, the 
principal shall attempt to obtain a list of the witnesses to the assault. The principal shall 
promptly attempt to obtain a written report from the employee and all the witnesses. 
These statements shall be signed, dated and filed. Full payment for assault leave, less 
workers' compensation and any other financial remuneration, shall not exceed the 
employee' s per diem rate of pay and will not be approved for payment unless and until 
the form and certificate, as provided above, are supplied to the Treasurer. Falsification of 
either the signed statement or a physician's certificate is grounds for suspension or 
termination of employment under Ohio Revised Code Section 3319 .081. 

Where an employee exhausts the assault leave, he/she may use sick leave. If sick leave 
and assault leave provided for herein become exhausted, the employee may apply for 
further assault leave. Whether such additional leave is granted shall be determined solely 
by the Board. Where the assaulted employee becomes eligible for benefits under the 
State Employees Retirement System because of any disability or because of age, or where 
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an employee's employment by this district ceases, this leave provision shall no longer 
apply. 

F. Maternity/Child Care Leave 

I. Definition: A maternity/child care leave is absence from school, without pay, by 
an employee who is pregnant or who has given birth or adopted a child. In cases 
where parents are both employed only one can qualify for this leave. The use of 
sick leave after the birth of a child is comparable to the use of sick leave for other 
medical reasons. Therefore, as soon as medical examination verifies that an 
employee is medically able to come back to work, sick leave pay ends and 
maternity leave, without pay, shall become effective. 

2. Notification of Pregnancy: In the event that an employee becomes pregnant, the 
employee shall, as soon as possible, notify the Superintendent or his/her designee. 
Said notification of the condition of pregnancy shall be no later than at the end of 
the fifth month as designated by a certificate of the attending physician. This 
notification shall be in writing and shall include the following: 

(a) A medical certificate signed by the employee' s physician confirming the 
pregnancy. 

(b) The medical certificate shall indicate the anticipated birth date of the baby. 

(c) In the event an employee desires a maternity/child care leave, the 
employee's statement should include the approximate date of the 
commencement and requested date of termination of said leave. 

3. Procedure for Maternity/Child Care Leave: An employee who desires a 
maternity/child care leave shall notify the Superintendent or his/her designee at 
least thirty (30) days in advance of the commencement of said leave. This 
notification shall be in writing and shall indicate the actual date for 
commencement of said leave. In emergency and unusual situations, the thirty 
(30) day written notification requirements shall be waived by the Superintendent. 

4. Term of Maternity/Child Care Leave: All maternity leaves shall cover the period 
of disability not covered in Section 6. If the period of actual disability is, or is 
expected to be, less than one (1) school year, leave may be approved for a period 
beyond the disability; however, the total leave granted in that event shall not 
exceed one (1) school year. Each employee shall notify the Superintendent or 
his/her designee whether he/she intends to return to employment at the expiration 
of his/her leave no later than thirty (30) days prior to its expiration. Subject to the 
approval of the insurance carrier, all insurance coverage provided by the Board 
and desired by the employee shall be continued for those employees who are on 
such leave upon payment of the premium by the employee to the Treasurer. If the 
premium check is returned as being invalid, coverage shall be terminated for the 
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month of coverage, and may be reinstated only upon the approval of the insurance 
earner. 

5. Termination of Maternity/Child Care Leave: Any employee who wishes to return 
to employment at the expiration of his/her leave or desires to terminate his/her 
leave at any time after the birth of or adoption of her child, shall return to work 
upon submitting written request to the Superintendent or his/her designee under 
the following conditions: 

(a) The request shall be made no later than April 1 in any school year for the 
subsequent school year. 

(b) The employee will be declared eligible to return to regular duties when she 
submits a written medical certification signed by her physician that she is 
physically able to resume full-time employment. 

(c) Return to duties shall be guaranteed no later than the first work day of the 
school year following the date that the employee is declared eligible for 
reemployment. 

(d) After reemployment has been determined, the Superintendent may 
recommend reassignment to duty at an earlier time than that which is 
stated herein. Reassignment to duty in all cases of maternity leave shall be 
in accordance with the recommendation of the Superintendent and the 
needs of the school system. No employee shall be placed in a position for 
which the employee is not qualified. 

6. Use of Sick Leave for Pregnancy Purposes: An employee shall be permitted to 
use accumulated unused sick leave days for absence due to pregnancy. Where an 
employee is absent due to pregnancy, but has used all accumulated sick leave, she 
shall be given a maternity leave of absence in accordance with Section 4. The use 
of sick leave after the birth of a child is comparable to the use of sick leave for 
other medical reasons. Therefore, as soon as medical examination verified that an 
employee is medically able to come back to work, maternity leave shall become 
effective and sick leave pay ends. 

7. Extension of Maternity/Child Care Leave: When an employee has been granted a 
maternity leave of one (1) contract year, such leave may be extended for up to one 
(1) additional contract year upon the approval of the Superintendent. When an 
employee has been granted a maternity leave of one (1) school year and the 
employee is still disabled, such leave shall be extended for a period up to one ( 1) 
school year upon medical certification from the employee 's physician that she is 
unable to resume full time employment. Requests to extend maternity leave shall 
be submitted in writing to the Superintendent by April I. The total amount of 
leave granted under this article shall not exceed two (2) consecutive school years. 
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G. Unpaid Leave of Absence (More than one (1) day) 

1. Upon written request the Board may grant an unpaid leave of absence for a period 
of not more than two (2) years for education, professional or other purposes. , and 
shall grant such unpaid leaves where illness, dependent care, or other disability is 
the reason for the request. 

2. Upon the return of the employee from a leave of absence, the Board may 
terminate the employment of a person hired for the purpose of replacing the 
returning employee while he/she was on leave. 

3. If after the return of the employee from leave of absence, the person employed for 
the purpose of replacing an employee on leave is continued in employment as a 
regular employee, or if he/she is hired by the Board as a regular employee within 
a year after is employment as a replacement, he shall receive credit for his length 
of service with the District during such replacement period. 

H. Unpaid Leave of Absence for One (1) Day 

1 . Employees who wish to have an unpaid day shall file a "Deduct Day" form with 
the Superintendent' s office that will include the deduct day being requested. The 
employee is required to state the reason for the absence. Deduct day requests 
shall be for no more than one (1) day. Longer requests for unpaid days shall be 
made in accordance with Section G - Unpaid Leave of Absence. 

2. The Superintendent will notify the employee whether their request has been 
approved or denied. The Superintendent may choose to meet with the employee 
before making a decision. The Superintendent's decision shall not be subject to 
the grievance procedure. 

I. Instructional Leave 

Subject to the approval of the Superintendent and Board, classified employees may be 
granted leave with pay to attend conferences and/or workshops for the purpose of 
improving job performance. 

J. Leave for Appearance in Court or on Jury Duty 

Employees shall be granted court leave during normal working hours, provided, however, 
that they are served with a lawfully issued subpoena for such court appearance or jury 
duty. An employee will only receive court leave pay if the employee is subpoenaed for 
an appearance that is for a school-related matter and only if the employee is not being 
subpoenaed for an appearance in which the employee or the Association is in a position 
that is adverse to the Board' s position. Such court leave shall not be for the employee' s 
personal or family matters. The employee shall notify the Superintendent immediately 
upon receipt of such subpoena, and provide a copy of such subpoena to the 
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Superintendent at Board expense. There shall be no financial penalty attached to such 
service except that it be the agreement that whatever amount is earned in such capacity be 
returned to the Board of Education and that such employees be paid their regular salary 
by the Board. However, fees earned for court appearances on an employee's day(s) off, 
or during the summer months, do not have to be remitted to the Treasurer of the Board. 
Such days shall not be deducted from any other leave days. Each employee shall make 
an earnest effort to have court appearance scheduled during the school year postponed 
until the summer months. 

ARTICLE VII - GRIEVANCE PROCEDURE 

A. Definition 

A grievance is defined as a complaint involving the alleged violation, misinterpretation, 
or misapplication of a specific article or section of this Agreement. If such a grievance 
arises, there shall be no stoppage or suspension of work or concerted activity because of 
such grievance; but such grievance shall be submitted to the following grievance 
procedure. 

B. Procedure 

Grievances shall be submitted at Step One within ten (10) workdays after the alleged 
grievance occurred or the grievant knew or should have known that it occurred. 
Grievances not filed in accordance with this time limit shall be deemed waived and not 
able to be arbitrated. 

STEP ONE 

The grievant or Union may file the grievance in writing with his/her supervisor, with a 
copy to the Union representative. The supervisor shall within ten (10) workdays after 
receiving the grievance, give a written answer to the grievant and provide a copy to the 
Union President and Union representative. 

STEP TWO 

If a grievance is not resolved at Step One the grievant or Union may, within ten (10) 
workdays after receipt of the grievant of the Step One answer, appeal the grievance in 
writing to the Superintendent or his/her designee. The Superintendent or designee, shall 
schedule a meeting and meet with the employee and the Union within ten (10) work days 
after receipt of the written appeal from Step One. A written answer shall be given to the 
grievant and Union President within ten (10) workdays after the Step Two meeting. 
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STEP THREE 

If the grievance has not been resolved at Step Two (2) of this procedure, the grievant or 
Union may request, within ten (I 0) workdays of the Step Two (2) written response, the 
services of a mediator (FMCS). The superintendent or designee, the grievant, and the 
Union representative shall meet with the mediator at the earliest possible date. 

If, for any reason, mediation does not occur within thirty (30) workdays of the 
superintendent/designee's receipt of the grievance, the Union may at any time after the 
thirty (30) working days, appeal the grievance to Step Four (4) of this procedure. Any 
cost that may arise from Grievance Mediation shall be shared equally by both parties. 

STEP FOUR 

If the grievance is not resolved at Step Three, the grievant or Union may, within ten (10) 
work days after the conclusion of the mediation and no resolution is accepted, may refer 
the grievance to binding arbitration by filing a demand for arbitration with the Treasurer 
of the Board. If the Superintendent or his/her designee and the grievant or his/her 
designee cannot mutually agree upon a neutral arbitrator, a list of nine (9) names shall be 
requested from the Federal Mediation and Conciliation Service (FMCS). Either party has 
the right to request a second list. The arbitrator shall be selected by the alternate-strike 
method. The cost of the arbitrator's list shall be shared equally by the Board and the 
Union. 

Once the arbitrator has been selected, he/she shall proceed with the arbitration within 
such time as may be agreed upon. The decision shall be in writing and a copy sent to all 
parties present at the hearing. The decision of the arbitrator shall be binding on both 
parties. Each party shall bear the full costs for its representation in the arbitration 
proceedings. The costs and expenses of the arbitrator shall be divided equally between 
the parties. 

The arbitrator shall not have the authority to add to, subtract from, modify, change, or 
alter any of the provisions of this Agreement, nor add to, detract from, or modify the 
language therein in arriving at a determination of any issue presented that is properly 
within the limitations express herein. The arbitrator shall expressly confine 
himself/herself to the precise issue(s) submitted for arbitration and shall have no authority 
to determine any other issue(s) not so submitted to him/her or to submit observations or 
declarations of opinion which are not directly essential in reaching the determination. 
The arbitrator shall in no way interfere with management prerogatives involving Board's 
discretion, nor limit or interfere in any way with the powers, duties, and responsibilities 
of the Board under its policies, applicable law, and rules and regulations having the force 
and effect of law. 

C. The time limits set forth in this Article VII, shall, unless extended by mutual written 
agreement of the Superintendent and the Union, be binding. Any grievance not properly 
submitted or appealed within the specified time limitation(s) shall not be considered a 
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grievance under this Agreement and shall be deemed waived. However, by written 
mutual agreement of the parties any or all of the above mentioned limitation(s) may be 
extended. 

D. If the Administration or Board fails to timely respond under the terms of the grievance 
procedure, the grievance shall be automatically moved to the next step of the grievance 
procedure. 

E. A grievance may be withdrawn by the Union, at any time during Step One, Two, Three 
or Four of the grievance procedure without prejudice. 

F. All grievances shall be processed on official Union grievance forms. 

G. No reprisal shall be taken by or against any participant involved in the processing of a 
grievance. 

H. Grievance meetings and hearings will generally be held outside of the involved 
employee' s working hours. When it is necessary to hold a grievance meeting or hearing 
during an involved employee' s working hours, the employee will suffer no loss of pay or 
other benefits. No employee will be paid for time spent in grievance meetings or 
hearings outside of the employee's regularly scheduled working hours. 

ARTICLE VIII - EVALUATION 

Each regular employee will be given an evaluation at least once each year. Additional 
evaluations may be performed. If an employee is rated unsatisfactory or substandard, then 
he/she may request a meeting with his/her evaluator to discuss improvement. The content of an 
evaluation is not subject to the grievance procedure, however, employees shall have the right to 
attach a rebuttal to all evaluations. Any negative evaluation shall include specific 
recommendations for improvement. The evaluations shall be conducted on the forms set forth in 
Appendix B. 

ARTICLE IX - HOLIDAYS 

A. The Board of Education agrees to provide all employees in the bargaining unit with the 
following paid holidays: 

New Year' s Day 
Martin Luther King Day 
Memorial Day 
Labor Day 
President' s Day 

Thanksgiving Day 
Day after Thanksgiving Day 
Christmas Eve Day 
Christmas Day 
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B. Unit members who work twelve (12) months shall also receive the following paid 
holidays: 

Independence Day and Good Friday 

C. Holiday Observance 

l. If a holiday falls on a Saturday, it shall be observed on the preceding Friday. 

2. If a holiday falls on a Sunday, it shall be observed on the following Monday. 

3. If two consecutive holidays fall on Sunday and Monday, they shall be observed 
on Monday and Tuesday of that week. 

ARTICLE X - WORK WEEK, OVERTIME AND VACATIONS 

A. The length of the workday shall be designated by the Board for unit members, and shall 
be reflected in each employee's contract or salary notice. The standard work week for all 
unit employees shall be five (5) days per week Monday through Friday. Salary notices to 
be updated no later than 30 days after the beginning of the new school year to include 
stipends and added runs. 

B. Time and one-half (I Yi) will be paid for all hours worked over forty (40) hours per week. 
Sundays and holidays will be compensated at double time the employee 's regular pay. 

C. Overtime shall be distributed and rotated equally by seniority rotation among all 
employees within each school in the classification where overtime is required. 
Employees who are offered overtime and for any reason refuse shall be moved to the 
bottom of the rotation and counted as if he/she had worked the offered overtime. If all 
employees within the classification within the building decline the extra time, it shall be 
offered to other buildings within the classification prior to being assigned to a substitute. 

D. Building Checks 

If a building check is required, and a Supervisor is unavailable, a minimum of two (2) 
hours of time shall be offered as overtime on a seniority rotational basis to a combined 
group of custodial, custodial maintenance and mechanic/maintenance personnel to 
perform said building check. Personnel assigned said time shall remain on site for the 
minimum two (2) hour time period. 

E. Any employee called in to work in excess of his/her normal work hours due to an 
emergency shall be paid a minimum of two (2) hours at his/her regular hourly rate. 
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F. In the event of employees assigned to substitute for any other regular employee in any 
classification, the employee so assigned shall receive the base rate for that classification, 
or his/her regular rate, whichever is higher. 

G. The Board agrees to pay twelve (12) month unit members the following vacation 
schedule with full pay: 

1-6 completed years of service - two (2) weeks paid vacation. 
7-12 completed years of service - three (3) weeks paid vacation. 
13 or more completed years of service - four ( 4) weeks paid vacation. 

Vacation pay shall be paid in advance, if requested two (2) weeks in advance, in writing, 
to the Treasurer. Up to five (5) vacation days may be carried over until January I of the 
following year. Employees may be paid for up to five (5) unused vacation days. 
Vacation days are not to be taken the first or last week of school. 

Mechanics shall maintain the right to carry over their accumulated vacation days until 
September 1 of each year due to the fact that the nature of their schedule makes it 
impossible to use accumulated vacation days during the month of June. 

H. Unless a greater or lesser time period is required by other provisions contained in this 
Agreement, employees are to notify their supervisor of their inability to work at least 
eight (8) hours before their scheduled starting time, except in unforeseen or emergency 
situations. (e.g. employee becomes ill immediately prior to shift.) 

I. In the event of a calamity day all employees shall be paid for all their regularly scheduled 
hours. Any employee who is required by his/her supervisor, or by the administration, to 
work on a calamity day shall be paid for all hours worked in addition to the calamity day 
pay. 

ARTICLE XI - JOB BID PROCEDURE 

A. A vacancy is defined as any new position created within the bargaining unit or job 
opening the Superintendent intends to fill. As regular vacancies occur, such vacancies 
shall be posted in a conspicuous place for five (5) working days and may also be 
advertised to persons who are not District employees. If no such posting is made, a 
written notice shall be given to the Union President stating that the position has been 
abolished. There will be no discrimination in job posting. 

B. During the summer months when school is not in session a notice of vacancies shall be 
emailed to the employee' s school email address and posted on the district website. 

C. The posting (Paragraph A) and/or notice (Paragraph 8) as above set forth should include 
the following: 
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1. Duties and responsibilities; 
2. Qualifications required; 
3. Approximate hours per day/week; 
4. Rate of pay; 
5. Probable building assignment. 

D. A job posting for each vacancy shall be sent to the President of the Union. 

E. An employee applicant must submit a written request for the vacancy within five (5) 
working days after posting date or date of mailing. From among the employee applicants 
submitting a bid application, the Superintendent will recommend for the position the 
applicant he/she deems most qualified. Administration shall interview all applicants who 
are current employees of the district. Full consideration will be given to those employees 
who submit an application and meet the qualifications. If the qualifications of two (2) or 
more employee applicants are deemed equal in the sole judgment of the Board or its 
designated representative, the most senior applicant shall be awarded the position. The 
Administration may direct or the employee may choose to return to his/her former 
position without prejudice or be returned by the Superintendent at any time within the 
forty-five (45) working day period. 

F. A vacancy shall be awarded within thirty (30) calendar days of the date it is posted. 
Posting shall be within fifteen (15) calendar days of creation of the vacancy. 

G. Within thirty (30) calendar days after the vacancy has been filled, the date and name of 
the person filling the vacancy shall be given to the President of the Union. 

H. When an opening in a bargaining unit position occurs and that position is not bid upon by 
a regular employee or the employee applicant is not deemed qualified the Board may fill 
that position with an outside applicant. 

All employees new to the district receive a one (I) year contract. The first year of service shall 
be considered a probationary period, with the Board retaining the right to terminate the 
employee's service at any time during the period by Board resolution and notice to the employee. 
The employee shall not have the right to resort to the grievance procedure to challenge his or her 
termination during the probationary period. 

ARTICLE XII - LAY-OFF AND RECALL 

A. The number of people affected by the lay-off will be kept to a mm1mum by not 
employing replacements, insofar as practical, of employees who resign, retire, or 
otherwise vacate positions. 

B. The Board of Education shall determine the classification(s) in which the lay-off shall 
occur, the reasons for the lay-off and the number of employees to be laid off. Prior to the 
Board instituting such reductions in the classified staff, the Board and/or designee and the 
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Union and/or its designee shall meet and discuss the layoff and seniority list. The Board 
of Education agrees that non-bargaining unit employees will not be used to replace such 
laid off employees. 

C. Whenever it becomes necessary to lay-off employees by procedures stated above, 
affected employees shall be laid off, within the classification, according to seniority, with 
the least senior employee laid off first. Seniority shall be defined as the uninterrupted 
length of continuous service in any given classification entry (classification seniority). 
Lay-offs and authorized leaves of absence do not constitute an interruption in continuous 
service. If there is a tie in seniority between bargaining unit employees after the 
application date has been applied, or if an application is not available, a flip of a coin 
shall break the tie. 

D. The following classifications shall be used for the purpose of defining classification 
seniority in the event of a lay-off: Custodial, Transportation, Cafeteria, Secretarial, 
Aides-General/Bus, Aides-Educational, Mechanic/Maintenance. 

E. An employee who is laid off shall maintain recall rights for a period of two (2) years. 
Recall from the lay-off list shall occur in reverse order of lay-off with the last employee 
laid off in the classification recalled first. If an employee is recalled to the same 
classification for less hours and benefits, he/she shall retain recall rights to the position 
from which he/she was laid off. If an employee accepts another position within the 
district, he/she shall maintain recall rights to the position from which he/she was laid off. 

F. It is the employee' s responsibility to keep the Board informed of his/her current address. 
The Board shall serve written notice of recall by certified mail-return receipt requested to 
the employee' s last known address. Failure of any employee to notify the Board of 
his/her intent to return to work within seven (7) calendar days after mailing recall notice 
shall be deemed a forfeiture by the employee of any right to recall. 

G. Employees affected by lay-off shall have the right to displace any less senior employee in 
any other class based on previous accrued seniority in that class. An employee reduced 
by lay off to a position of less pay shall retain the hourly salary of the position from 
which he/she was reduced until the salary of the new position catches up to the former 
position. 

H. In the event of a change in either the funding or the composition of the Federal or State 
educational programs, and the Board determines to reduce the number of employees, or 
the number of hours worked, then such reduction shall affect only the employees in these 
programs. All employees shall be awarded one (I) year limited contracts which shall 
expire at the end of the term. 
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ARTICLE XIII - WORKERS COMPENSATION 

A. All employees covered under this Agreement are protected under the State Workers 
Compensation Act of Ohio, in cases of injury or death incurred in the course of or arising 
out of their employment. 

B. An injury incurred while performing assigned responsibilities shall be reported 
immediately to the injured employee's supervisor or other designated representative. 

C. The Board agrees to continue to provide and pay any premiums for medical insurance in 
effect on said employee at the time of injury for an additional six (6) months from the 
date of the injury. 

D. An employee returning from a job related injury shall maintain continued seniority. 

ARTICLE XIV - PHYSICAL EXAMINATION 

The Board agrees to pay the full cost of any physical required of any employee when continuing 
employment is contingent on such examination. 

ARTICLE XV - TRANSPORTATION 

A. STUDENT ACTIVITY TRIPS 

1. Bus drivers shall be offered student activity trips (e.g. athletics, extra-curricular 
activities, etc.) on a seniority rotational basis. 

2. If a trip is cancelled after an assignment has been made and accepted, the bus 
driver assigned shall be given the next available trip, and if the driver is not 
notified at least two (2) hours before departure time, the driver shall be paid 
reporting time of two (2) hours at $8.00 per hour. 

3. Except in an emergency situation, if a bus driver cancels a trip after an assignment 
has been made and fails to give notice to the Administration at least one (1) 
working day before departure time, the bus driver will be placed at the end of the 
list. Bus drivers shall not be permitted to assign, alter and/or exchange driving 
assignments without the written approval of the transportation supervisor. 

4. Extra trips shall have an authorized adult or coach assigned as a chaperone to each 
bus. 

5. Accurate maps and/or specific directions for all extra trips will be provided to 
each driver when assigned an extra trip. 
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6. Extra trips shall be compensated at the student activity trip rate set forth in salary 
schedule B(2). Sunday and holiday trips shall be paid at 2 times the regular trip 
rate. 

B. ROUTES 

1. Routes will be established by the Superintendent, to transport students to and 
from the Windham Exempted Village Schools. Initial times and routes 
implemented during August and September will be subject to final establishment 
by October 1st of said school year. Once the routes have been established, 
management shall have the right to add or delete portions of the routes based on 
bus capacity, time and other needs of the district, but in no event shall a driver's 
pay be reduced after October 1st. 

2. Routes shall be posted consistent with job openings and procedures. Assignment 
to a route one school year does not entitle a driver to the same assignment in any 
subsequent year. The bidding will start with the most senior driver who may 
select a route as long as that route fits the allotted time frame for the driver. 

C. Drivers shall be provided with a list of students on their routes one (1) day prior to the 
first day of school each year. The list shall include addresses, phone numbers, and grade 
level. Within fourteen (14) days after the first student day of the school year, bus drivers 
will be provided with copies of emergency medical forms for all students who ride their 
bus. 

E. REIMBURSED COSTS 

1. The Windham Exempted Village Board of Education shall pay the bus drivers 
administratively approved costs upon successful completion of and receipt of a 
valid commercial driver' s license. 

2. Following payment by the Board of Education of such costs each bus driver shall 
agree to work in the District for at least one (1) school year. 

3. If the bus driver does not work in the district for at least one (1) school year 
following payment by the Board of Education, the bus driver shall reimburse the 
Board of Education for the costs expended for CDL. 

ARTICLE XVI - DUES DEDUCTION 

A. The Employer agrees to deduct from the wages of Union members for the payment of 
dues to the Union, upon presentation of a written authorization individually executed by 
each employee. 
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B. All dues deductions shall be made from the employee's wages each pay period. Once 
each month, the Employer shall forward all dues to the Union State Treasurer with an 
alphabetical list of those employees for whom payment is made and the amount deducted. 

C. The Union shall notify the Employer in writing of the annual dues rate for the employees 
in the bargaining unit. The Union will also notify the Employer in writing of any change 
to the annual dues rate. The Employer agrees to implement any change in the annual 
dues rate within thirty (30) days after receipt of the written notice from the Union. Dues 
deduction begins the last pay in September and continues until the last day of each 
consecutive month until paid. 

D. If requested by the Union, the Employer will provide the Union for each employee who 
authorizes dues deductions the amount of the total gross annual income as reflected on 
the employee's W-2 forms received from the Employer for the previous year. 

E. The fair share fee shall be in the amount set forth in written notification by the Union 
Treasurer, such notice to be provided not later than September 5th of each school year. 
Such fee shall be required as a condition of employment following a waiting period of 
ninety (90) days following employment. Any employee of the bargaining unit who has 
been declared exempt for religious convictions by the State Employment Relations Board 
shall not be required to pay said fair share fee. However, such employee shall pay in lieu 
of such fair share fee, on the same time schedule as union dues are payable, an amount of 
money equal to such fair share fee to a non-religious charitable fund exempt from 
taxation under Section 501 (c) (3) of the Internal Revenue Code, mutually agreed upon 
by such employee and the OAPSE State Treasurer. Such employee shall furnish to the 
OAPSE State Treasurer written receipts evidencing payment to such agreed upon non
religious charitable fund. Failure to make such payment or furnish receipts as proof of 
payment shall subject such employee to the same sanctions as would nonpayment of 
Union dues under the Agreement. In no case shall the monthly fair share fee be in excess 
of the regular OAPSE membership dues. All Union members shall either authorize 
payroll deduction for the payment of dues or remit payments, in full , directly to the State 
Treasurer. 

F. Fair share fee deductions shall be made in the same manner as dues. Signed Payroll 
Deduction Authorizations executed by Union members shall be continuous from year-to
year for the duration of the term of recognition of the Ohio Association of Public School 
Employees (OAPSE)/AFSCME/AFL-CIO and its local 770 as the Bargaining 
Representative or until such time as the employee withdraws such authorization in 
writing. Withdrawal of membership dues does not preclude payment of the fair share fee. 
An employee may withdraw membership during a ten ( 10) day period from August 22"d 
through August 31 . Members electing to withdraw from the Union must submit a written 
request received within the ten (10) day period to the OAPSE State Office at 6805 Oak 
Creek Drive, Columbus, Ohio 43229, Attn: Membership Department. Should a member 
withdraw during the Withdrawal Period, the Employer shall then deduct fair share fees 
from the employee' s paychecks. 
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G. The Union shall defend and indemnify the Board of Education, the chief fiscal officer, 
Board members, agents and assignees in both their individual and official capacities and 
hold them harmless against any and all claims, demands, suits or other forms of liability, 
including legal fees of an attorney selected by the Board of Education, and expenses that 
may arise out of or by reason of the action taken by the Board of Education, the chief 
fiscal officer, Board members, agents and assignees for the purpose of complying with 
any of the provisions of this Article or in reliance on any list, notices, or assignments 
furnished under any of such provisions. 

H. The Employer agrees to deduct from the wages of any employee an OAPSE-PEOPLE 
deduction as provided for in a written authorization. Such authorization must be 
voluntarily executed by the employee and may be revoked by the employee at any time 
by giving written notice to both the Employer and the Union. The Employer agrees to 
remit any deductions made pursuant to this provision to the Union together with an 
itemized statement showing the name of each employee from whose pay such deductions 
have been made and the amount deducted during the period covered by the remittance. 

ARTICLE XVII - UNION RIGHTS 

A. Use of Facilities/Office Equipment 

Subject to the approval of the Superintendent or his/her designee, the Union will be 
permitted to use school buildings and office equipment for its official membership and 
executive committee meetings after school hours and at a time and place that does not 
interfere with the normal and other scheduled use of such buildings at no cost. 

B. The Union President shall receive copies of all minutes and adopted resolutions from all 
Board of Education meetings. 

C. By March I 51 of each year the Superintendent shall provide the Union with two (2) copies 
of a current seniority list. The Union shall meet with the Superintendent to review the 
seniority list and correct any errors. Correction requests by the Union must be submitted 
in writing to the Superintendent by March 15th each year. Seniority shall be computed by 
the same method that is used in Article XII, Layoff and Recall, of this Agreement. 

D. Bulletin Board 

The Union may use bulletin boards. 

E. eetings _..., '( e ~\A \ CA. ( \'\Ov v k1 '(IA. \-L 

Employees required, as part of their employment, to attend meetings outside their regular 
work schedule will be paid at $8.00 per hour. 
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F. Job Descriptions 

1. The Board shall adopt job descriptions for each classification held by a member 
of the bargaining unit. 

2. The Union shall be furnished a copy of the job description for each classification 
covered within the bargaining unit. 

3. Prior to any changes in any job description covered under this Agreement, the 
Union shall be notified of such anticipated change. A meeting date shall be 
established at which time the Union shall be given the opportunity to provide 
input into the job description. 

G. Health and Safety 

1. The Board shall establish Health and Safety Meetings and require employee 
attendance, so long as said meetings are scheduled during an employee's normal 
work hours. 

2. Employees shall have the right to refuse to perform hazardous duty when an 
employee has a good faith belief that such duty would place the employee in peril, 
or expose the employee to a health hazard after having given written notice to 
their Supervisor. 

3. The Board and the Union shall establish a Health and Safety Committee which 
shall meet to discuss and resolve health and safety concerns as they arise. 

ARTICLE XVIII - SALARY NON-CERTIFIED 

The base hourly compensation for each salary classification, effective July 1, 2014, shall be: 

CUSTODIAL - (12 Month) 

Custodial Maintenance 2014/2015 2015/2016 2016/2017 

Beginning 15.03 15.28 15.53 

1 Year 15.17 15.42 15.67 

2 Years 15.34 15.59 15.84 

3 Years 15.56 15.81 16.06 
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Custodian (Full Time) 2014/2015 2015/2016 201612017 

Beginning 14.41 14.66 14.91 

I Year 14.54 14.79 15.04 

2 Years 14.72 14.97 15.22 

3 Years 14.94 15.19 15.44 

MECHANIC/ 
MAINTENANCE - (12 
Month) 

2014/2015 2015/2016 2016/2017 

Beginning 16.43 16.68 16.93 

1 Year 16.57 16.82 17.07 

2 Years 16.74 16.99 17.24 

3 Years 16.96 17.21 17.46 

TRANSPORTATION - (189 
Days) 

Bus Driver 2014/2015 2015/2016 2016/2017 

Beginning 15.15 15.40 15.65 

5 Years 16.40 16.65 16.90 

10 Years 17.75 18.00 18.25 

15 Years 19.10 19.35 19.60 

Student Activity Rate 
$14.12 per hour to a total maximum of 

$211 (2 hour minimum) 

SECRETARIAL - (10 
months/211 days) 

2014/2015 2015/2016 2016/2017 

Beginning 14.70 14.95 15.20 

1 Year 14.86 15.11 15.36 

2 Years 15.07 15.32 15.57 

3 Years 15.36 15.61 15.86 

24 



CAFETERIA/Cook - (189 
Days) 

2014/2015 2015/2016 2016/2017 

Beginning 14.12 14.37 14.62 

1 Year 14.35 14.60 14.85 

2 Years 14.65 14.90 15.15 

3 Years 15.04 15.29 15.54 

Head Cook $541 .65 Annual Stipend 

AIDES - GENERAL 

Cafeteria/Library/Crossing 
Guard (189 Days) 2014/2015 2015/2016 2016/2017 

Beginning 12.80 13.05 13.30 

1 Year 12.92 13.1 7 13.42 

2 Years 13.16 13.41 13.66 

3 Years 13.40 13.65 13.90 

Bus Aide (189 Days) 2014/2015 2015/2016 2016/2017 

Beginning 11.87 12.12 12.37 

1 Year 11.99 12.24 12.49 

2 Years 12.23 12.48 12.73 

3 Years 12.47 12.72 12.97 

AIDES - EDUCATIONAL 
(Classroom) 

Educational Aide (189 Days) 2014/2015 2015/2016 2016/2017 

Beginning 14.15 14.40 14.65 

1 Year 14.27 14.52 14.77 

2 Years 14.51 14.76 15.01 

3 Years 14.75 15.00 15.25 
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The above scheduled rates of pay for classifications set forth above shall be applicable to all 
employees currently at one of the four steps on the progression schedule at the rate set forth. 
Any present employee whose rate is greater than the maximum rate set forth at the third year 
shall maintain their current rate of pay, together with any annual increase thereon until their 
employment with the Board ceases. The names of the employees covered by this provision are: 

1. Kathy Gutherie 
2. Angela Bartlett 

A. Drivers hired for regular positions after ratification of this agreement shall not be 
guaranteed a minimum drive time or work day. The below named bus driver shall be 
guaranteed an assignment of five (5) hours per day. All other drivers hired for regular 
positions shall not be guaranteed a minimum assignment or work day. 

1. Sherry Garrett 

B. Any route posted for five (5) or more students and five (5) or more hours per day as of 
the first student day of the school year shall be eligible for insurance benefits until the 
end of the current school year (July 31). If the duration of the route is adjusted below 
five (5) hours or the route is eliminated, the driver may be assigned other duties within 
the transportation department for the remainder of the current school year (July 31). 

All new employees shall start at the beginning of the schedule. 

Bus Washing 

Employees shall be paid Thirty Dollars ($30.00) for washing buses at least once a month during 
the school year or when extra washing is required as determined by a school district official (ex. 
after football/basketball games) and Eighty Dollars ($80.00) for washing for summer inspection. 

ARTICLE XIX- GENERAL ECONOMIC PROVISIONS 

A. SEVERANCE PAY 

An employee, with ten (10) or more years of service in the District, who elects to retire 
from active service shall receive in one lump sum one-fourth (1 /4) of the value of his/her 
accrued and unused sick leave plus 10% of any days between 180 and 350 multiplied 
times his/her per diem rate at the time of retirement. Payment shall be made upon written 
evidence of approval of retirement eligibility from the School Employees Retirement 
System. Severance pay shall then be paid upon written verification of retirement from 
SERS. In the case of death in the interim period, the severance pay would become due 
and payable to the estate of the deceased. Payment for sick leave on this basis shall be 
considered to eliminate all sick leave credit accumulated by the employee at that time. 
Such payment shall be made only once to any employee. 
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B. LONGEVITY 

In addition to the compensation schedule for each classification, the following one (1) 
time lump sum payment shall be paid to an employee after completing years of service as 
follows: 

YEARS OF SERVICE AMOUNT 

20 $500.00 

24 $600.00 

28 $700.00 

C. INSURANCE AND BENEFITS 

As used in this Section, a full-time employee shall mean an employee who is regularly 
scheduled to work thirty (30) or more hours per week for nine (9), ten (10), eleven (11) or 
twelve (12) months. Bus Drivers with five (5) hours or more regularly scheduled and/or 
guaranteed hours per day shall be considered full-time for all insurance purposes. 

1. Hospitalization, Surgical, Major Medical, Dental and Prescription Drugs: 

Hospitalization, Surgical, Major Medical, Dental and Prescription Drug insurance 
shall be provided for full-time employees in the bargaining unit and their eligible 
dependents on the following basis: 

(a) Hospitalization, surgical and major medical coverage shall be provided, 
with the Board paying ninety percent (90%) of single coverage and ninety 
percent (90%) of family coverage for all current employees. The carrier 
and coverage are to be selected by the Board. 

(b) Dental insurance shall be provided, with the Board paying ninety percent 
(90%) of single coverage and ninety percent (90%) of family coverage for 
all current employees. The carrier and coverage are to be selected by the 
Board. 

(c) Prescription drug insurance shall be provided, with the Board paying 
ninety percent (90%) of single coverage and ninety percent (90%) of 
family coverage for current employees. The carrier and coverage are to be 
selected by the Board. Prescription card co-pay to be $5.00 
generic/$10.00 preferred/$25.00 non-preferred and $10.00 generic/$20.00 
preferred/$50.00 non-preferred by mail for three (3) months. 

The complete coverage shall be outlined in the insurance plan 
specifications which are provided on the insurance plan's website by the 
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respective insurance carrier(s). The name of the carrier, the protection 
afforded and the premium to be paid therefore except as otherwise set 
forth above shall be the responsibility of the Board. 

( d) Comprehensive Major Medical Plan, Portage County Consortium (See 
Appendix A) 

1. As part of this program the employee is responsible for out-of
pocket expenses as per the insurance plan. 

2. The employee shall be responsible for his/her out-of-pocket 
expenses incurred under the CMM plan. 

2. Life Insurance 

The group term and accidental death and dismemberment benefits in the amount 
of Forty-Five ($45,000) shall be provided at Board expense for all employees in 
the bargaining unit. 

3. HRA Plan 

The Board shall fund an HRA Plan up to Two Hundred Fifty Dollars ($250.00) 
for a single plan and Seven Hundred Fifty Dollars ($750.00) for a family plan. 
(See Appendix C.) 

4. Vision Insurance 

Vision insurance will be available to all employees. The employees will pay 
I 00% of the premium cost. 

Freauencv Monthlv Premium 
Emolovee Onlv Emolovee + Familv 

Eye Exam 12 months 
Frame 12 months $10.15 $22.98 
Lens 12 months 

scratch resistant 
coating $ 0.21 $ 0.47 

Total $10.36 $23.45 

D. PAID LUNCH 

A full time employee as defined in paragraph C above who works a minimum of six (6) 
hours per day on a regular Monday through Friday work schedule for one hundred eighty 
(180) days per year shall receive a thirty (30) minute paid lunch per working day. 
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E. MILEAGE REIMBURSEMENT 

Any employee requested to use his/her private vehicle to perform school business shall 
be reimbursed at the current Board of Education rate. Mileage forms shall be submitted 
to the treasurer' s office no later than the 10th day of the month for mileage driven in the 
preceding month. Failure to submit by the I 0th day of the month shall forfeit right to 
payment. 

F. REIMBURSEMENT/STIPEND 

1. All employees 

a) Abstract 

b) Criminal records check 

2. All employees required to submit a criminal records check after initial 
employment shall be reimbursed with a proper receipt of payment. 

G. OPEN ENROLLMENT 

Employees who are not district residents wishing to have their children attend school in 
the district shall first apply using open enrollment. If a request for open enrollment 
cannot be approved, such student may apply using O.R.C. §3313.64. 

ARTICLE XX - PAYDAYS 

Wages will be paid in twenty-four (24) equal pays, excluding twelve month employees per 
memorandum of 5-22-02 and bus drivers and aides assigned to as needed routes, based on a 
prorated amount of the employee' s annual base wage amount, on the tenth (10th) and twenty-fifth 
(25th) day of each month. If a payday falls on a weekend or holiday, the payday shall be the last 
workday prior to the weekend or holiday. 

ARTICLE XXI - FAMILY AND MEDICAL LEAVE ACT OF 1993 

The parties agree to abide by the provisions of the federal Family and Medical Leave Act of 
1993. The Family Leave Act of 1993 shall not diminish the leave of absence rights and benefits 
under this Agreement where it provides greater rights and benefits than the Family Leave Act. 
To the extent that the Family Leave Act mandates leave rights and benefits in excess of those 
provided in this Agreement, those excess leave of absence rights and benefits shall be accorded 
to non-teachers eligible therefore under the act and regulations issued pursuant to it. Each party 
shall retain all the rights accorded to them by the FMLA. 
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ARTICLE XXII - CRIMINAL BACKGROUND CHECK 

The Board shall conduct a criminal records check of prospective new employees in the manner 
prescribed by law. A new employee shall be considered conditionally employed until the results 
of the criminal records check are received. If the new employee has been convicted of or pled 
guilty to any of the offenses listed in Section 3319.39, Revised Code, he/she shall be 
immediately notified by the Superintendent that his/her employment is terminated. The 
employee in this situation shall not be entitled to any further due process from the 
Administration or the Board. 

ARTICLE XXIII - DEFINITIONS 

For the purposes of this Agreement the terms "workday" and "working day" shall both be 
defined as any weekday, excluding the holidays contained in Article IX of this Agreement. Any 
reference to days that does not specify "work" or "working" shall be defined as calendar days. 

ARTICLE XXIV - CONTINUING EDUCATION REIMBURSEMENT 

A. The Board of Education shall appropriate for each calendar year a sum of $3,500 as a 
stipend to OAPSE personnel for earned college/vocational or technical credit subject to 
the following conditions: 

I. The employee shall have worked for the Windham Exempted Village School 
District for a minimum of one (1) year. 

2. The course taken must meet one of the following: 

(a) Be related to the employee's job responsibilities; 

(b) Be used to satisfy the requirements for certification-licensure renewal; or 

(c) Be used to acquire additional certification-licensure as related to current 
employment. 

3. If the amounts requested exceed the sum appropriated by the Board, the amount 
shall be divided by the number of credit hours earned and the amounts listed in #6 
shall be reduced. No employee will be reimbursed in excess of $400.00. 

4. The Superintendent shall approve all coursework prior to reimbursement. 

5. Procedure for application of payment: 

(a) Employee shall submit a reimbursement form to the Superintendent by 
October I 51 for a course taken during the last twelve ( 12) months. 
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Evidence of successful completion of the course must accompany the 
form. This evidence can be in the form of a grade or the official transcript 
from an accredited university, vocational and/or technical school where 
the course was taken. Proof of payment for the course is also required. 

(b) Payment will be made by October 30th in a single sum. 

6. The employee qualified for such stipend shall be paid for the cost of courses 
approved in accordance with procedures established herein at the rate of up to 
$100.00 dollars per semester hour (or equivalent), $150.00 dollars per semester 
hour. Reimbursement will not exceed the actual cost of the class. 

7. Each employee receiving this stipend under this Article, prior to his/her receipt of 
such pay, shall agree that he/she will be on staff in the district for at least one full 
school year following receipt of such stipend. If such employee fails to remain in 
employment for the District for the required period, the amount of each stipend 
received during the prior school year shall be deducted from the employee's final 
pay. If an employee voluntarily leaves the employment of the District within the 
required period of time, the amount of each stipend received during the prior 
school year shall be deducted from the employee' s final pay. 

ARTICLE XXV - DURATION 

A. This Agreement constitutes the entire Agreement between the parties, and it supersedes 
all prior and contemporaneous understandings (written or oral) not specifically 
incorporated herein. 

B. The Board shall retain all rights, powers, duties, and authority granted by law and shall 
adopt, rescind, or modify such policies, rules, and regulations as its deemed appropriate. 

C. Any matters or subjects not herein covered have been satisfactorily adjusted, 
compromised, or waived by the parties for the life of this Agreement. 

D. If any provision(s) of this Agreement conflicts with state or federal law, such provision(s) 
shall be inoperative except to the extent permitted by law with the remaining provisions 
herein remaining in effect. 
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This agreement shall be effective July 1, 2014, and continue in full force and effect until 
Midnight June 30, 2017. 

OHIO ASSOCIATION OF PUBLIC 
SCHOOL EMPLOYEES, CHAPTER #770 
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APPENDIX A 

COMPREHENSIVE MAJOR MEDICAL PLAN 
SAMPLE 

SUMMARY OF SCHEDULE OF BENEFITS 

Following is a summary of benefits covered under this Plan. All benefits are subject to medical 
necessity unless otherwise stated herein and will be governed by the Plan Benefits contained in 
the Insurance Plan. 

Unless otherwise stated, all benefits are subject to the following deductible, copay and maximum 
amounts: 

Plan Name $250 Deductible Plan 
Benefits In-Network Out-of-network 

Deductible - Single/Family $250/$500 $500/$1,000 
Coinsurance 90% 70% 
Coinsurance Max (Exel. Ded.) $750/$1,500 $1,500/$3,000 
Total Out of Pocket Maximum $1,000/$2,000 $2,000/$4.000 

Physician/Office Services 
Office Visit PCP/Specialist $10/$20 30% after deductible 
Surgical Services $10/$20 30% after deductible 
Urgent Care $35 30% after deductible 
Immunizations $10/$20 30% after deductible 
Aller!!V Testing $10/$20 30% after deductible 

Preventative Services 
Routine Physical Exam (18+) 100% 30% after deductible 
Well Child Exam 100% 30% after deductible 
Routine Mammogram 100% 30% after deductible 
Routine Pap Test 100% 30% after deductible 

Outoatient Services 
Surgical Services 10% after deductible 30% after deductible 
Dia!!llostic Services 10% after deductible 30% after deductible 
Emergency Room - Emergency $75 copay $75 copay 
Speech Therapy $20 per visit 30% after deductible 
Physical/Chiro/Occupational $20 per visit 30% after deductible 

Inpatient Facility 
Semi-Private Room & Board 10% after deductible 30% after deductible 
Maternity 10% after deductible 30% after deductible 
Skilled Nursing Facility 10% after deductible 30% after deductible 

Additional Services 
Durable Medical Equipment 10% after deductible 30% after deductible 
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Prescription Dru2s I 
Generic $5 
Formulary Brand $10 
Non-Formulary Brand $25 
Mail Order $10/$20/$50 

DENTAL PLAN 

Sealants for Children under Age 14: 
Pre-Molars ...... ........ ............. ...... ........... ............. .. ........ .... .. .... .. ................ ....... .. .... ..... ... I 00% 
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WINDHAM EXEMPTED VILLAGE SCHOOL DISTRICT 
CLASSIFIED EMPLOYEE EVALUATION FORM 

APPENDIXB 

Employee ___________ _ Classification ----------

Evaluator Title 
-----------~ ------------~ 

Date ____________ _ School Year __________ _ 

4 = Exceeds Standards 3 = Meets Standards 
2 = Needs hnprovement 1 = Does Not Meet Standards 

NA = Does Not Apply 

Evaluator 

4 3 2 (1) Punctuality 

4 3 2 (2) Attendance 

4 3 2 (3) Utilization of Time Productively 

(4) Work Habits 

4 3 2 (a) Is Industrious 

4 3 2 (b) Takes Care of Equipment/Material 

4 3 2 1 ( c) Is Organized 

4 3 2 1 ( d) Practices Safety 

4 3 2 (e) Keeps Work Area Clean/Orderly 

(5) Knowledge 

4 3 2 (a) Is Qualified for Position 

(b) Understands Methods, Techniques and Procedures 
4 3 2 for Applying Skills 

(c) Is Up-To-Date on Changes, New Methods, 
4 3 2 Techniques and Procedures 

4 3 2 (6) Quality of Work 
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(7) Attitude 

4 3 2 1 (a) Toward Job 

4 3 2 (b) Toward People 

4 3 2 (8) Dependability 

(9) Willingness to Learn 

4 3 2 (a) Accepts Suggestions 

4 3 2 (b) Accepts Criticism 

(10) Personal Fitness 

4 3 2 (a) Health 

4 3 2 (b) Appearance Appropriate to Position 

4 3 2 (11) Follows Job Description 

4 3 2 I (12) Overall Rating 

****************************************************************************** 

1) SUPERVISOR COMMENTS: 

2) CONTRACT RECOMMEND A TIO NS: 

3) EMPLOYEE COMMENTS: (If comments are to be made by employee, form should be 
returned in five (5) days.) 

****************************************************************************** 

Signature of Evaluator Signature of Employee 

Date Date 

The signature of the employee does not necessarily mean agreement. It indicates that the 
employee was made aware of the contents. 
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APPENDIXC 

WINDHAM SCHOOL DISTRICT HRA AND VITALITY 

HRA Amounts Earned per Status Level 

Single Familv 

Platinum $ 25 $150 
Gold $ 50 $150 
Silver $ 75 $150 
Bronze $100 $300 
Blue $ 0 $ 0 
Total Funds Available $250 $750 
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WINDHAM EXEMPTED VILLAGE SCHOOLS 

APPENDIX A-1 
Page 1 of2 

NON-OTES CLASSROOM TEACHER OBSERVATION REPORT 

Building: ____________ _ 

Class Size: Subject: ____ _ Grade: Date ----- --- ----

Time in: Administrator's Initials: ------------ --------

Time out: ----------- Teacher's Initials: -----------
Key: M (Meets Expectations) NI (Needs Improvement) U (Unsatisfactory) N/O (Not Observed) 

I . Organization, Planning and Preparation M NI u N/O 
A Demonstrates knowledge of content. 

B Demonstrates knowledge of resources/materials/supplies. 

c Designs coherent instruction/relevant assignments. 

D Correlates objectives with course of study/standards. 

E Utilizes provided manipulatives and materials as needed. 

F Assesses student learning. 

2. The Classroom/Learning Environment M NI u N/O 
A Maintains a safe and functional classroom climate. 

B Creates an environment of respect and raooort. 

c Establishes and communicates expectations for learning. 

D Manages transitions. 

E Displays a positive attitude towards students. 

F Manages student behavior. Communicates procedures and consequences. 
Provides for appropriate discipline. 
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3. Instruction 
A Provides for differences in capacities of students. 

B Provides clear and explicit directions. 

c Utilizes effective questioning strategies and elicits student participation. 

D Monitors student understanding and provides feedback to students. 

E Effectively uses classroom time. 

F Maintains accurate records. 

Summary/Comments/Commendations: 

Teacher Comments: 

Signatures: 

Observation Conference Date: 
~~~~~~~~~~~~ 
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WINDHAM EXEMPTED VILLAGE SCHOOLS 

APPENDIX A-2 
Page 1of3 

NON-OTES CLASSROOM TEACHER SUMMATIVE EVALUATION REPORT 

Building: ____________ _ 

Class Size: Subject: ____ _ Grade: Date ---- - --- ----

Time in: Administrator's Initials: ------------ --------

Time out: ----------- Teacher' s Initials: -----------
Key: M (Meets Expectations) NI (Needs Improvement) U (Unsatisfactory) N/O (Not Observed) 

I . Organization, Planning and Preparation M NI u N/O 
A Demonstrates knowledge of content. 

B Demonstrates knowledge of resources/materials/suoolies. 

c Designs coherent instruction/relevant assignments. 

D Correlates objectives with course of study/standards. 

E Utilizes provided manipulatives and materials as needed. 

F Assesses student learning. 

2. The Classroom/Learning Environment M NI u N/O 
A Maintains a safe and functional classroom climate. 

B Creates an environment of respect and rapport. 

c Establishes and communicates expectations for learning. 

D Manages transitions. 

E Displays a positive attitude towards students. 

F Manages student behavior. Communicates procedures and consequences. 
Provides for aooropriate discipline. 

53 



3. Instruction 
A Provides for differences in capacities of students. 

B Provides clear and explicit directions. 

c Utilizes effective questioning strategies and elicits student participation. 

D Monitors student understanding and provides feedback to students. 

E Effectively uses classroom time. 

F Maintains accurate records. 

4. Professionalism 
A Provides accurate data to school/district personnel. 

B Attendance is punctual. 

c Participates in required staff meetings/in-servicing. 

D Utilizes support staff appropriately. 

E Informs appropriate personnel of school-related matters. 

F Is responsive and available to parents. 

G Follows written Board and administration policies, procedures and regulations 

School Involvement (if applicable): 
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APPENDIX A-2 
Page 2of3 

NI u N/O 
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Sunnnary/Comments/Conunendations: 

Teacher Comments: 

To Be Checked By the Teacher: 

I concur with the Evaluation ---

I do not concur with the Evaluation ---

Signatures: 

Evaluator: _________________ _ 

Teacher: _________________ _ 

Observation Conference Date: -----------
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WINDHAM EXEMPTED VILLAGE SCHOOLS 

NON-CLASSROOM TEACHER OBSERVATION REPORT 

APPENDIX A-3 
Page 1 of 2 

Staff Member: Building: ____________ _ ------------

Position: --------- Grade Level: ------- Date _____ _ 

Time in: ___________ _ Administrator's Initials: --------

Time out: Staff Member's Initials: ----------- --------

Key: M (Meets Expectations) NI (Needs Improvement) U (Unsatisfactory) N/O (Not Observed) 

l. Organization, Planning and Preparation M NI u N/O 
A Demonstrates knowledge of content. 

B Demonstrates knowledge of resources/materials/supplies. 

c Designs coherent instruction/relevant assignments. 

D Correlates objectives with course of study/standards. 

E Utilizes district and community resources appropriately 

F Assesses student needs. 

2. The Classroom/Learning/Professional Environment M NI u N/O 
A Maintains a safe and functional work environment. 

B Creates an environment of respect and raoport. 

c Establishes and communicates expectations for student performance. 

D Manages transitions. 

E Displays a positive attitude towards students. 

F Manages student behavior. Communicates procedures and Consequences as 
needed. Provides for aooropriate discipline. 
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3. Instruction/Student Interaction 
A Provides for differences in capacities of students. 

B Provides clear and explicit directions. 

c Utilizes effective Questioning strategies and elicits student participation. 

D Monitors student understanding and provides feedback to students. 

E Effectively uses classroom/work time. 

F Maintains accurate records. 

Summary/Comments/Commendations: 

Staff Member Comments: 

Signatures: 

Observation Conference Date: 
~~~~~~~~~~~~ 
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WINDHAM EXEMPTED VILLAGE SCHOOLS 

APPENDIX A-4 
Page 1 of 3 

NON-CLASSROOM TEACHER SUMMA TIVE EVALUATION REPORT 

Staff Member: Building: ____________ _ 
~-----------

Position: Grade Level: Date 
~-------- --- ---- -------

Time in: 
~-----------

Administrator's Initials: _______ _ 

Time out: Staff Member's Initials: - ------- --- ~--------

Key: M (Meets Expectations) NI (Needs Improvement) U (Unsatisfactory) N/O (Not Observed) 

1. Organization, Planning and Preparation M NI u N/O 
A Demonstrates knowledge of specialty area. 

B Demonstrates knowledge of resources/materials/supplies. 

c Designs coherent instruction and presentations. 

D Correlates objectives with course of study/standards. 

E Utilizes district and community resources aooropriately 

F Assesses student needs. 

2. The Classroom/Learning/Professional Environment M NI u N/O 
A Maintains a safe and functional work environment. 

B Creates an environment of respect and raooort. 

c Establishes and communicates expectations for student performance. 

D Manages transitions. 

E Displays a positive attitude towards students. 

F Manages/monitors student behavior. Communicates procedures and 
consequences as needed. Provides for aooropriate discipline. 
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3. Instruction/Student Interaction 
A Provides for d ifferences in capacities of students. 

B Provides clear and explicit directions. 

c Utilizes effective questioning strategies and elicits student participation. 

D Monitors student understanding and provides feedback to students. 

E Effectively uses classroom/work time. 

F Maintains accurate records. 

4. Professionalism 
A Provides accurate data to school/district personnel. 

B Attendance is punctual. 

c Participates in required staff meetings/in-servicing. 

D Utilizes support staff appropriately. 

E Informs appropriate personnel of school-related matters. 

F Is responsive and available to parents. 

G Follows written Board and administration policies, procedures and regulations 

School Involvement (if applicable): 
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Summary/Comments/Commendations: 

Teacher Comments: 

To Be Checked By the Teacher: 

I concur with the Evaluation ---

I do not concur with the Evaluation ---

Signatures: 

Observation Conference Date: 
~----------
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APPENDIX A-5 
CLASSROOM TEACHER OBSERVATION REPORT 
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INSTRUCTIONAL PLANNING 

Ineffective Developing Skilled Accomplished 
The teacher's lesson does not build on or The teacher makes an attempt to connect The teacher makes dear and coherent The teacher uses the input and 
connect to students' prior knowledge, or the lesson to students' prior knowledge, to connections with students' prior contributions of families, colleagues, and 
the teacher may give an l!llplanation that is previous lessons or future learning but is knowledge and future learning-both other professionals in understanding each 
illogical or inaccurate as to how the not completely successful. explicitly to students and within the lesson. learner's prior knowledge and supporting 
content connects to previous and future their development The teacher makes 
learning. meaningful and relevant connections 

PRIOR CONTENT between lesson content and other 

KNOWLEDGE/ SEQUENCE/ disciplines and real-world experiences and 

CONNECTIONS careers as well as prepares opportunities 

" for students to apply learning from z (Standard 1: Students; z Standard 2: Content; 
different content areas to solve problems. 

z s Standard 4: Instruction) The teacher plans and sequences The teacher plans and sequences Q. ... instruction to include the important instruction that reflects an understanding ct z Sources of Evidence: content, concepts, and processes in school of the prerequisite relationships among 
0 Pre-Conference and district curriculum priorities and in the Important content, concepts, and 5 
::> state standards. processes in school and district curriculum 
a: priorities and in state standards as well as ... 
Ill multiple pathways for learning depending 
~ 

on student needs. The teacher accurately 
explains how the lesson fi ts within the 
structure of the discipline. 

Evidence 
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,,} .. ~ J. --"- . . . --- - --~·--- -- - -· 
The teacher demonstrates a lack of The teacher demonstrates some The teacher demonstrates familiarity with The teacher demonstrates an 
familiarity with students' backgrounds and familiarity with students' background students' background knowledge and understanding of the purpose and value of 
has made no attempts to find this knowledge and experiences and describes experiences and describes multiple learning about students' background 
information. one procedure used to obtain this procedures used to obtain this experiences, demonstrates familiarity with 

information. information. each student's background knowledge and 
experiences, and describes multiple 

KNOWLEDGE OF STUDENTS procedures used to obtain this 

!Standard 1: Students) 
information. 

The teacher's plan for instruction does not The teacher's instructional plan draws The teacher's instructional plan draws The teacher's analysis of student data 

"' Sources off vidence: demonstrate an understanding of upon a partial analysis of students' upon an accurate analysis of the students' (student development, student teaming 

z 
Analysis of Student Data 

students' development, pref erred learning development, readiness for learning, development, readiness for learning, and preferred learning styles, and student 
z styles, and/or student backgrounds/prior preferred learning styles, or backgrounds preferred learning styles, and backgrounds backgrounds/prior experiences) accurately 
z Pre-Conference experiences. and prior experiences and/or the plan is and prior experiences. connects the data to specific instructional s 
~ inappropriately tailored to the specific strategies and plans. _, 

population of students in the classroom. < z The teacher plans for and can articulate 0 

6 specific strategies, content, and delivery 

:::> that will meet the needs of individual 
a:: students and groups of students . .... 
Ill z -

Evidence 
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Instruction and Assessment 
Ineffective Developing Skilled Accomplished 

A teache(s explanations are unclear, Teacher explanations are accurate and Teacher explanations are clear and Teacher explanations are clear, cooerent, 
incoherent, or inaccurate, and are generallv dear but the teacher may not accurate. The teacher uses and precise. The teacher uses wel ·timed, 
generaKy ineffective in building student fullv clarify information based on students' developmentally approp1iate strategies individualized, develop1nentally 

LESSON DELIVERY understanding. The teacher uses language questions about content or instructions for and language designed lo actively app1opriate strateg~s and langua~e 
(Standard 2: Content; that fails to engage students, is learning activities or the teacher may use encourage independent, creative, and designed to actively encourage 

Standard 4: Instruction; inappropriate to the content, and/or some language that is developmentally critical thinking. independent, creative, and critical 

S~ndard 6: Collaboration discourages independent or creative inappropriale, leading to confusion or thinking, Including the appropriate use of 

and Communication) thinking. limiting discussion. questions and discussion techniqm. 

The teacher fails to address student The teacher re~xplains topics when The teacher effectively addresses The teacher accurately anticipates 
confusion or frustration and does not use students show confusion, but is not always confusion by re~xplaining topics when confusion by presenting information in 

Sources of Evidence: effective questioning techniques during able to provide an effective alternative asked and ensuring understanding. The multiple formats and clarifying co1tent 
Formal Observation the lesson. The lesson is almost entirely eJplanation. The teacher allempts to teacher employs effective, purposeful before students ask questions. Tte 

Classroom Walkthroughs/ teacher-directed. employ purposeful questioning questioning techniques during instruction. teacher develops high-level understanding 

Informal ObseMtions techniques, but may confuse students with The lesson is a balme of teacher-directed through effective uses of varied levels of 
the phrasing or timing of questions. The instruction and student-led learning. questions. The lesson is student·led, with 
lesson is primarily teacher-directed. the teacher in the role of facilitator. 

~ z 
w 
~ 
~ w 
Ill 

~ Evidence 
0 
z 
ct 
z 
0 

6 The teacher does not attempt to make the The teacher relies on a single strategy or The teacher supports the learning needs of The teacher matches strategies, materials, ::> DIFFERENTIATION a: lesson accessible and challenging for most alternate set of materials to make the students th rough a variety of stra tegies, and/or pacing to students' individlal 
~ (Standard 1: Students; students,°' attempts are developmentally lesson accessible to most students though materials, and/or pacing that make needs. to make learning messibl~ and 
~ Standard 4: Instruction) inappropiiate. some students may not be able to access learning accessible and challenging for the challenging f()( all students in the 

certain parts of the lesson and/or some group .. classroom . The teacher effectively uses 
Sources of Evidence: mav not be challenged. independent, collaborative and ¥.tlole· 

Pre-Conference class instruction to S1Jpport individual 

Formal Observation learning goals and provides varied options 

Classroom Walkthroughs/ 
for how students will demonstrate 

Informal Observations 
mastery. 

Evidence 
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Instruction and Assessment 
- -

lneff ective Developing Skilled Accomplished 
RESOURCES Instructional materials and resources used The teacher uses appropriate instructional Instructional materials and resources are Instructional materials and resources are 

(Standard 2: Content; for instruction are not relevant to the materials to support learning goals, but aligned to the instructional purposes and aligned to instructional purposes, are 

Standard 4: Instruction) lesson or are inappropriate for students. may not meet individual students' learning are appropriate for students' learning varied and appropriate to ability levels of 
styles/needs or actively engage them in styles and needs, actively engaging students, and activefy engage them in 

Sources of Evidence: 
learning. students. ownership of their learning. 

Pre.COnf ere nee 
Formal Observation 

Classroom Walkthroughs/ 
Informal Observations ______ . __ .. ______ 

-----·-····---------- ---------·------- -·-·-

Evidence 
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Instruction and Assessment 

Ineffective Developing Skilled Accomplished 

There is little or no evidence of a positive The teacher is fair in the treatment of The teacher has positive rapport with The teacher has positive rapport with 
rapport between the teacher and students and establishes a basic rapport students and demonstrates respect for students and demonstrates respect for 
students. For example, the teacher may with them. For example, the teacher and interest in all !tudents. For example, and interest in individual students' 
respond disrespectfully to students or addresses students questions or the teacher makes eye contact and experiences, thoughts and opinions. For 
ignore their questions or comments. comments but does not inquire about connects with individual students. example, the teacher responds quietly, 

their overall well-being. individually, and sensitively to student 
confusion or distress. 

There are no evident routines or Routines and procedures are in place, but Routines and procedures run smoothly Routines are well-established and orderly 
procedures; students seem unclear about the teacher may inappropriately prompt or throughout the leS"SOn, and students and students initiate responsibility for the 
what they should be doing or are idle. direct students when they are unclear or assume age-appropriate levels of efficient operation of the classroom. 

ClASSROOM idle. responsibility for the efficient operation of 

ENVIRONMENT the classroom. 

: (Standard 1: Students; 
Transitions are inefficient with The teacher transitions between learning Transitions are effJCient and occur Transitions are seamless as the teacher 

Standard 5: Learning considerable instructional time lost. activities, but occasionally loses some smoothly. There is evidence of varied effectively maximizes instructional time 
Environment; Standard 6: Lessons progress too slowly or quickly so instructional time in the process. learning situations (whole class, and combines independent, collaborative, 

... Collaboration and students are frequently disengaged. cooperative learning, small group and and whole-class learning situations. 
z Communication} independent work). 
"' ~ 
Ill 
Ill Sources of Evidence: The teacher creates a learning The teacher welcomes communication The teacher engages in two-way The teacher engages in two-way, ongoing 
"' Ill 

Pre-Conference environment that allows for little or no from families and replies in a timely communication and offers a variety of communication with families that results 
~ 
Q Formal Observation 

communication or engagement with manner. volunteer opportunities and activities for in active volunteer, community, and family 

z 
Classroom Walkthroughs/ 

families. families to support student learning. partnerships which contribute to student 
< lea ming and development. z Informal Observations 0 

6 Expectations for behavior are not Appropriate expectations for behavior are A classroom management system has been A classroom management system has 
:::> established or are inappropriate and/or no established, but some expectations are implemented that is appropriate and been designed, implemented, and a:: 
Iii monitoring of behaviors occurs. The unclear or do not address the needs of responsive to clamoom and individual adjusted with student input and is 
z teacher responds to misbehavior individual students. The teacher needs of students. Clear expectations for appropriate for the classroom and 

inappropriately. inconsistently monitors behavior. student behavior ere evident . Monitoring individual student needs. Students are 
of student behavior is consistent, actively encouraged to take responsibility 
appropriate, and effective. for their behavior. The teacher uses 

research-based strategies to lessen 
disruptive behaviors and reinforce positive 
behaviors. 

- -·-----------.. - ·-··--·------ -- ------------- ----

Evidence 
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Instruction and Assessment 
Ineffective Developing Skilled Accomplished 

The teacher does not routinely use The teacher uses assessments to measure The teacher uses assessment data to The teacher uses assessment data to 
assessments to measure student mastery. student mastery, but may not differentiate Identify students' strengths and needs, identify students' strengths and needs, 

instruction based on this information. and modifies and differentiates instruction and modifies and differentiates instruction 
accordingly, although the teacher may not accordingly, as well as examines classroom 
be able to anticipate reaming obstacles. assessment results to reveal trends and 

patterns in individual and group progress 
and to anticipate reaming obstacles. 

The teacher rarely or never checks the The teacher checks for student The teacher checks for understanding at The teacher continually checks for 
students' understanding of content The understanding and makes attempts to key moments and makes adjustments to understanding and makes adjustments 
teacher fails to make adjustments in adjust instruction accordingly, but these instruction (whole·class or individual accordingly (whole-class or individual 
response to student confusion. adjustments may cause some additional students).The teacher responds to student students). When an explanation is not 

ASSESSMENT OF 
confusion misunderstandings by providing additional effectively leading students to understand 

STUDENT LEARNING 
clarification. the content, the teacher adjusts quickly 

and seamlessly within the lesson and uses 
~ (Standard 3: Assessment) an alternative way to explain the concept. z 
w 
~ Sources of Evidence: The teacher persists in using a particular The teacher gathers and uses student data The teacher gathers and uses student data By using student data from a variety of Ill 
Ill Pre-Conference strategy for responding to from a few sources to choose appropriate from a variety of sources to choose and sources, the teacher appropriately adapts w 
Ill 

misunderstandings, even when data instructional strategies for groups of implement appropriate instructional instructional methods and materials and ~ Formal Observation 
Q Classroom Walkthroughs/ suggest the approach is not succeeding. students. strategies for groups of students. paces learning activities to meet the needs 
z 

Informal Observations of individual students as well as the whole < 
z Post-<:onference 

class. 
0 

6 The teacher does not provide students Students receive occasional or l im~ed The teacher provides substantive, specific, The teacher provides substantive, specific, 
::::> with feedback about their learning. feedback about their performance from and timely feedback of student progress to and timely feedback to students, families, a: 
~ the teacher. students, families, and other school and other school personnel while Ill 

~ personnel while maintaining maintaining confidentiality. The teacher 
confidentiality. provides the opportunity for students to 

engage in self·messment and show 
awareness of their own strengths and 
weaknesses. The teacher uses student 
assessment results to reflect on his or her 
own teaching and to monitor teaclling 
strategies and behaviors in relation to 
student success. -- ·------------,__ __ . 

Evidence 
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Professionalism 
-.- ·- - ·- - --

- - -
lneff ective Developing Skilled Accompl~hed 

PROFESSIONAL The teacher fails to communicate clearly The teacher uses a variety of strategies to The teacher uses effective communication The teacher communicates effective~ 

RESPONSIBILITIES 
with students and families or collaborate communicate with students and fam ilies strategies with students and families and with students, families, and colleagues. 
effective~ with professional colleagues. and collaborate with colleagues, but these works effective~ with colleagues to The teacher collaborates with colleagues 

(Standard 6: Collaboration approaches may not always be examine problems of practice, analyze to improve personal and team practices by 
and Communication; appropriate for a particular situation or student work, and identify targeted facilitating professional dialogue, peer 

Standard 7: Professional achieve the intended outcome. strategies. observation and feedback, peer coaching 
Responsibility and and other collegial learning activities. 

Growth) 
The teacher fails to understand and follow The teacher understands and follows The teacher meets ethical and The teacher meets ethical and 

~ Sources of Evidence: regulations, policies, and agreements. district policies and state and federal professional responsibilities with integrity professional responsibilities and helps 
Ill 

regulations at a minimal level. and honesty. The teacher models and colleagues access and interpret laws and ::l Professional Development < upholds district policies and state and policies and understand their implications z Plan or Improvement Plan; 0 federal regulations. in the classroom. 
Vi Pre-conference; Ill w Post-conference; "' The teacher fails to demonstrate evidence The teacher identifies strengths and areas The teacher sets data-based short· and The teacher sets and regular~ modifies 
0 
er: daily interaction with of an ability to accurately self·assess for growth to develop and implement long-term professional goals and takes short-and long-term professional goals 
Cl. 

others performance and to appropriate~ identify targeted goa~ for professional growth. action to meet these goals. based on self-assessment and analysis of 
areas for professional development. student lea ming evidence. 

Evidence 
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APPENDIX A-6 
SELF-ASSESSMENT SUMMARY TOOL 

Ohio Teacher Evaluation System Self ·Assessment 

Self ·Assessment Summary Tool Name 
~~~~~~---

Dire ct ions: Teachers should record evidence to indicate strengths and areas for growth for each standard. Then, look across 
all of the standards holistically and identify two priorities for the upcoming year. Note these two priorities with check marks Date -------
in the far-right column. 

Standard Strengths Areas for Growth Priorities (Check 2) 

;_f VI 

• Knowledge of how students learn and of student development 

'O " 
• Understanding of what students know and are able to do 

" c 
"CJ • H~h expectations for all students 'O 'O 
c j 

• Respect for a~ students "" "Ill 
Ill • Identification, instruction and intervention for special populations 

• Knowledge of content 
... 

" • Use of content· specific instructional strategies to teach C()(l(epts and skil~ 'O c 
" CJ • Knowledge of school and district curriculum l)fiorities and Ohio academic content stand<rds "" 'O c 
c 0 • Relationship of knowledge wtthin the disci~ine to other content areas eu 
Ill • Connection of content to life e1periences and career opportuntties 

.. " • Knowledge of assessment types 
"' c • Use of varied diagnostic, formative and summative assessments 'O CJ 

" E "., • Ana~~s of data to monitor student progress and to plan, differentiate, and modify instruction 'O ., 
c CJ 

• Communication of results "., " ., lll<t 
• Inclusion of student seff-assessment and goal-setting 

• Alignment to school and district priorities and Ohio academic content standards 

;: c 
• Use of student information to pico and deliver instruction 

'O .l1 • Communication of dear leamiruoals 
" " • Application of knowledge of how students learn to instructional des~n and delivery t> II 

'O j 
c:: • Differentiation of instruction to support learni~ needs of ae students " .. " c 
Ill - • Use of activities to promote independence and problem-solving 

• Use of varied resources to support learner needs 

.. c • Fair and equitable treatment of an students 
Ill Ill (I • Creation of a safe learning environment HE 
" c c • Use of strctegies to motivate students to work productively and assumt responsibmty for learning 'O " 0 
c ~ " 

• Creation of learning situations for independent and collaborative work !! ~ ·~ 
Ill w • Maintenance an environment that is conducive to learning for all students 

"1 c • Clear and effective communication 
0 

c ·- • Shared responsibility with parents/caregivers to support student learning •. 0 ~ 
~~u 

• Collaboration with other teachers, administrators, school and district staff tJ ~ c 
" 0 j • Collaboration with local community agencies ~ .D E 
~ ~ E 
.;; 8 8 

> • Understanding of and adherence to professional ethics, poflcies and legal codes 

t:. :: .t: • Engagement in continuous, purposeful professional development 
'O ~~ • Oes~e to serve as an agent of change, seeking positive impact on teaching quality and student 
" ~ 0 

" c " achievement 'O [CJ c 
~ 

~ 'O 

" c "' a:" 
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APPENDIX A-7 
PRE/POST OBSERVATION PLANNING AND LESSON REFLECTION FORM 

Pre/Post-Observation Planning and Lesson Reflection Form 

Directions to Teachers: 
Complete left side of form (as a guide) prior to the lesson t o be observed. Questions provided are intended to guide thinking and conversation; every question may not be answered or relevant for 
every observation. You may attach lesson or unit plans. Provide evaluator with copy of this form to be used for discussion during pre-observation conference and reference during classroom 
observation. Complete the right side of this form following the lesson that was observed. Use this form to reflect on the lesson, and take a copy to your evaluator to be used for discussion during 
t he post-observation conference. 

Planning (Pre-Observation) Reflection (Post-Observation) Performance 
Rating 

FOCUS (Standard 4: Instruction) 

• What is the focus for the lesson? 

• What content will students 
know/ understand? What skills will 
they demonstrate? 

• What standards are addressed in 
the planned instruction? 

• Why is this learning important? 

ASSESSMENT DATA (Standard 3: 
Assessment) 

• What assessment data was 
examined to inform this lesson 
planning? 

z • What does pre-assessment data s indicate about student learning 
0.. needs? 

PRIOR CONTENT KNOWLEDGEl'. 
SEQ.UENCEl'.CONNECTIONS 
(Standard 1: Students I Standard 2: 
Content I Standard 4: Instruction) 

• What prior knowledge do students 
need? 

• What are the connections to 
previous and future learning? 

• How does this lesson connect to 
students' real-life experiences 
and/ or possible careers? 

• How does it connect to other 
disciplines? 
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Pre/Post-Observation Planning and Lesson Reflection Form (page 2) 

z 
:3 
Q. 

KNOWLEDGE OF STUDENTS 

(standard 1: Students) 
• What should the evaluator know 

about the student population? 
(See Data Measures Inventory for 
the Classroom) 

• How is this a developmentally 
appropriate learning activity? 

LESSON DELIVERY (Standard 2: 
Content/ Standard 4: Instruction) 
• How will the goals for learning be 

communicated to students? 
• What instructional strategies and 

methods will be used to engage 
students and promote 
independent learning and problem 
solving? 

• What strategies will be used to 
make sure all students achieve 
lesson goals? 

• How will content-specific 
concepts, assumptions, and skills 

:C be taught? 

~ DIFFERENTIATION (Standard 1: 
~ Students I Standard 4: Instruction) 

• How will the instructional 
strategies address all students' 
learning needs? 

• How will the lesson engage and 
challenge students of all levels? 

• How will developmental gaps be 
addressed? 

Planning (Pre-Observation) Evidence (Post-Observation) 
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Pre/Post-Observation Planning and Lesson Reflection Form (page 3) 

::z: 
u 
ct 
L&J 
I-

"' "' L&J 

"' "' ct 

RESOURCES (standard 2: Content I 
Standard 4: Instruction) 
• What resources/materials will be 

used in instruction? 

• How will technology be integrated 
into lesson delivery? 

CLASSROOM ENVIRONMENT 
(Standard : Students I Standard S: 
Learning Environment) 
• How will the environment support 

all students? 
• How will different groping 

strategies be used? 
• How will safety in the classroom 

be ensured? 
• How will respect for all be 

modeled and taught? 

ASSESSMENT OF STUDENT 
LEARNING (Standard 3: Assessment) 

• How will you check for 
understanding during the lesson? 

• What specific products or 
demonstrations will assess student 
learning I achievement of goals for 
instruction? 

• How will you ensure that students 
understand how they are doing 
and support students' self-
assessment? 

• How will you use assessment data 
to inform your next steps? 

Planning (Pre-Observation) Evidence (Post-Observation) 
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Pre/Post-Observation Planning and lesson Reflection Form (page 4) 

Planning (Pre-Observation) Evidence (Post-Observation) Performance 

Rating 

PROFESSIONAL RESPONSIBILITIES . Standard 6: Collaboration and 
Communication 

• Standard 7: Professional 
Responsibility and Growth 

Pre-Conference Initials: Teacher Evaluator Date & Time of Pre-Conference: 

Post -Conference Initials: Teacher Evaluator Date & Time of Post-Conference: 
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APPENDIX A-8 

WALKTHROUGH FORM 

Teacher Name: ----------- Grade(s)/Subject Area(s ): _____ _ 

Evaluator Name: ---------- Date ___ / ___ / __ _ 
Time Walkthrough Begins: _____ _ Time Walkthrough Ends: ______ _ 

Directions: This form serves as a record of an informal walkthrough by the teacher's evaluator. 
The evaluator will likely not observe all the teaching elements listed below in any one informal 
observation. This record, along with records of additional informal observations, will be used to 
inform the summative evaluation of the teacher. 

EVALUATOR OBSERVATIONS 
0 Instruction is developmentally appropriate 0 Classroom learning environment is safe and 

conducive to learning 
0 Learning outcomes and goals are clearly 0 Teacher provides students with timely and 
communicated to students responsive feedback 
0 Varied instructional tools and strategies 0 Instructional time is used effectively 
reflect student needs and learning objectives 
0 Content presented is accurate and grade 0 Routines support learning goals and 
appropriate activities 
0 Teacher connects lesson to real-life 0 Lesson content is linked to previous and 
applications future learning 
0 Rapport with students is evident 0 Other Focus: 

Evaluator Summary Comments: 

Recommendations for Focus of Informal Observations: 

Evaluator Signature: 

0 Copy to teacher 
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APPENDIX A-9 
STUDENT LEARNING OBJECTIVE (SLO) TEMPLATE CHECKLIST 

This checklist should be used for both writing and approving SLOs. It should be made available to both teachers and evaluators for these purposes. For an SLO to be formally 
approved, ALL criteria must be met, and every box below will need a check mark completed by an SLO evaluator. 

Baseline and Trend 
Student Population 

Interval of Rationale for Growth 
Data Instruction Standards and Content Assessment(s) Growth Target(s) Target(s) 

What information is Which students will What is the To what related standards What assessment(s) will be Considering all What is your rationale 
being used to inform be included in this duration of the is the SLO aligned? used to measure student available data and for setting the target(s) 
the creation of the SLO? Include course, course that the growth for this SLO? content requirements, for student growth 
SLO and establish the grade level, and SLO will cover? what growth target(s) within the interval of 
amount of growth number of students. Include can students be instruction? 
that should take place beginning and expected to reach? 
within the time end dates. 
period? 

O Identifies o Identifies the 0 Matches 0 Specifies how the O Identifies assessments O All students in o Demonstrates 
sources of class or the length SLO will address that have been the class have a teacher 
information subgroup of of the applicable standards reviewed by content growth target in knowledge of 
about students students course (e.g., from the highest experts to effectively at least one SLO students and 
(e.g., test scores covered by the quarter, ranking of the measure course 0 Uses baseline or content 
from prior years, SLO semester, following: (1) content and reliably pretest data to D Explains why 
results of o Describes the year) Common Core State measure student determine target is 
preassessments) student Standards, (2) Ohio learning as intended appropriate appropriate for 

D Draws upon population and Academic Content D Selects measures with growth the population 
trend data, if considers any Standards, or (3) sufficient "stretch" so D Sets D Addresses 
available contextual national standards that all students may developmentally observed student 

D Summarizes the factors that put forth by demonstrate learning, appropriate needs 
teacher's may impact education or identifies targets D Uses data to 
analysis of the student growth 0 organizations supplemental 0 Creates tiered identify student 
baseline data by If subgroups D Represents the big assessments to cover targets when needs and 
identifying are excluded, ideas or domains of all ability levels in the appropriate so determine 
student explains which the content taught course that all students appropriate 
strengths and students, why during the interval of D Provides a plan for may growth targets 
weaknesses they are instruction combining demonstrate 0 Explains how 

excluded and if O Identifies core assessments if growth targets align with 
they are knowledge and skills multiple summative D Sets ambitious broader school 
covered in students are assessments are used yet attainable and district goals 
another SLO expected to attain as D Follows the guidelines targets D Sets rigorous 

required by the for appropriate expectations for 
applicable standards assessments students and 
(if the SLO is teacher(s) 
targeted) 
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Student Learning Objective {SLO) Template 

This template should be completed while referring to the SLO Template Checklist. 

Teacher Name: __ Content Area and Course(s): __ Grade Level(s): __ Academic Year: __ 

Ohio Department 
of Education 

Please use the guidance provided in addition to this template to develop components of the student learning objective and populate each component in the 
space below. 

Baseline and Trend Data 
What information is being used to inform the creation of the SLO and establish the amount of growth that should take place? 

Student Population 
Which students will be included in this SLO? Include course, grade level, and number of students. 

Interval of Instruction 
What is the duration of the course that the SLO will cover? Include beginning and end dates. 

Standards and Content 
To what related standards is the SLO aligned? 
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Assessment(s) 

What assessment(s) will be used to measure student growth for this SLO? 

Growth Target(s) 
Considering all available data and content requirements, what growth target(s) can students be expected to reach? 

Rationale for Growth Target(s) 
What is your rationale for setting the above target(s) for student growth within the interval of instruction? 
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SLO APPROVAL STATUS AND ACCOMPANYING RA TI ON ALE 

Name:---------------- Subject:-------------------

Grade:---------------- SLO Focus Area:---------------

Based on the SLO committee's review, the SLO approval status is: 

APPROVED: The SLO has met the criteria and expectations outline din the SLO guidance checklist. 

The teacher has focused on the "right" academic goals. 
The SLO covers the course content and identifies the students who truly need to improve. 
The SLO is logically related to improved student learning. 
The SLO is leading to more equality of educational opportunities for all students. 
The SLO does not lead to unintended consequences, such as narrowing the curriculum. 

NOT APPROVED: The SLO does not meet the criteria and expectations outlined in the SLO guidance 
checklist. The SLO requires further development in the areas listed below. Once the outstanding areas are 
sufficiently addressed, the SLO will be approved. Areas requiring further development (see attached checklist): 

Baseline and Trend Data _____ _______________________ _ 

Student Population ______________________________ _ 

Interval of Instruction ___________ ______________ ____ _ 

Standards and Content ___________ __________________ _ 

Assessment(s) ________________________________ _ 

Growth Target(s) _ ______________________________ _ 

Rationale for Growth Target(s) __________________________ _ 

Notes: 

Administrator's Signature and Date: ______________ _ 

Teacher's Signature and Date: ________________ _ 
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Teacher Name School 

SLO Title or Number School Year Additional Information 

Students Meeting Target Percentage Meeting Target 

Student Last Name Student First Name Student ID Pre-Assessment Score Growth Tarnet Score Post-Assessment Score Tarnet Met 
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APPENDIX A-10 
PROFESSIONAL GROWTH AND IMPROVEMENT PLAN 

_O_h_1_·o_T_e_a_c_h_e_r_E_v_a_lu_a_ti_o_n_S~y_s_t_e_m ________________ ___ il1@{1Mi@IQidiiiNA611-

Professional Growth Plan 
As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development should be 
individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified in the teachers' evaluation. The evaluator should recommend professional development 
opportunities, and support the teacher by providing resources (e.g., time, financial). 

Oself-Directed 

Ocollaborative 

Annual Focus 
These are addressed by the evaluator as appropriate for this teacher. 

Goal 1: Student Achievement/Outcomes for Students 
Goal Statement: 

Evidence Indicators: 

Goal 2 : Teacher Performance on the Ohio Standards f or the Teaching Profession 
Goal Statement: 

Evidence Indicators: 

Areas of Refinement as indicated in previous summative evaluation (as applicable) 

Evaluator Signature Date 

Evaluator 

Date 
Record dates 

when discussed 

Teacher Signature 

The signatures above verify that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan. 
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Areas for Professional Growth 
supports needed, resources, professional development 

Comments during conference with teacher and evaluator are made 
appropriate to the needs of the teacher. 

Date 



Ohio Teacher Evaluation S stem I mprovemcnt Plan 

Teacher Name: Grade Level/ Subject: 

School year: -------- Building: Date of Improvement Plan Conference: 

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/her students AND/OR receives an overall 
ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies in performance 
and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the improvement plan, a 
recommendation may be made for dismissal or to continue on the plan. 

Section 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation. 
Perfonnance Standard(s) Addressed in this Plan Date(s) Improvement Area or Concern Observed Specific Statement of the Concern: Areas oflmprovement 

S ti 2 D . dL I fP J ec on : es ire eve o er ormance - bl ist spec1 ic measura e goa s to improve pe rfi onnance. I d . h ·n b n icate w at w1 e measure d f; h or eac goa. 
Beginning Date Ending Date Level of Performance 

Specifically Describe Successful Improvement Target(s) 
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Improvement Plan (continued) 

S f 3 S 'fi Pl ec ion : 1pec1 1c an o f A ti c on 
Describe in detail specific plans of action that must be taken by the teacher to improve his/her performance. Indicate the sources of evidence that will be used to document the 
completion of the improvement plan. 
Actions to be Taken Sources of Evidence that Will Be Examined 

Section 4: Assistance and Professional Development 
Describe in detail specific suooorts that will be provided as well as oooortunities for professional development. 

Date for this Improvement Plan to Be Evaluated: ------- --------

Teacher's Signature: _ _______________________ _ Date:--------------

Evaluator's Signature: ----------------------- - Date: - -------------

The evaluator 's signature on this form verifies that the proper procedures as detailed in the local contract have been followed. 
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Improvement Plan: Evaluation of the Plan 

Teacher Name:------------------------ Grade level/Subject:------------------
School Year: -------- Building:---------------- Date of Evaluation:------------
Immediate Supervisor/Evaluator __________________ _ 

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan demonstrate the following action to be taken: 

0 Improvement is demonstrated and performance standards are met to a satisfactory level of performance* 

0 The Improvement Plan should continue for time specified: 

0 Dismissal is recommended. 

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action. 

I have reviewed this evaluation and discussed it with my evaluator. My signature indicates that I have been advised of my peiformance status; it does not necessarily imply that I 
agree with this evaluation. 

Teacher' s Signature: ______________ __________ _ Date:------------- ----

Evaluator' s Signature: ------------------------ Date: ____________ ____ _ 

The evaluator's signature on this form verifies that the proper procedures as detailed in the local contract have been followed. 

*The acceptable level of performance varies depending on the teacher's years of experience. Teachers in residency-specifically in Years 1 through 4-are expected to perform at 
the Developing level or above. Experienced teachers- with five or more years of experience- are expected to meet the Proficient level or above. 
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EXPERIENCE 
STEP 

STEPO 
STEP 1 
STEP2 
STEP 3 
STEP4 
STEP 5 
STEP6 
STEP 7 
STEP 8 
STEP9 

STEPlO 
STEP 11 
STEP 12 
STEP 13 
STEP14 
STEP 15 
STEP16 
STEP17 
STEP 18 
STEP19 
STEP 20 
STEP 21 
STEP 22 
STEP 23 
STEP 24 
STEP 25 
STEP 26 
STEP 27 
STEP 28 
STEP 29 
STEP 30 

WINDHAM SALARY SCHEDULE 
EFFECTIVE FOR 2014-2015 

BASE: $33,489 

BACHELOR' S BACHELOR' S + 15 MASTER'S 

33,489 35,230 38,713 
35,230 36,972 40,455 
36,972 38,713 42,196 
38,713 40,455 43,938 
40,455 42,196 45,679 
42,196 43,938 47,420 
44,808 46,550 50,033 
46,550 48,291 51,774 
48,291 50,033 53,515 
50,033 51,774 55,257 
51 ,774 53,515 56,998 
53,515 55,257 58,740 
55,257 56,998 60,481 
55,257 58,740 62,223 
55,257 58,740 63,964 
55,257 58,740 63,964 
55,257 58,740 63,964 
55,257 58,740 63,964 
55,257 58,740 63,964 
55,257 58,740 63,964 
56,931 60,414 65,973 
56,931 60,414 65,973 
56,931 60,414 65,973 
56,931 60,414 65,973 
56,931 60,414 65,973 
58,689 62,172 68,066 
58,689 62,172 68,066 
58,689 62,172 68,066 
58,689 62,172 68,066 
58,689 62,172 68,066 
60,531 64,014 70,243 
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MASTER'S + 20 

40,455 
42,196 
43,938 
45,679 
47,420 
49,162 
51,774 
53,515 
55,257 
56,998 
58,740 
60,481 
62,223 
63,964 
65,705 
65,705 
65,705 
65,705 
65,705 
65,705 
67,380 
67,380 
67,380 
67,380 
67,380 
69,138 
69,138 
69,138 
69, 138 
69,138 
70,980 



EXPERIENCE 
STEP 

STEPO 
STEPl 
STEP2 
STEP3 
STEP4 
STEPS 
STEP6 
STEP7 
STEPS 
STEP9 

STEPlO 
STEP 11 
STEP 12 
STEP 13 
STEP 14 
STEP15 
STEP16 
STEP17 
STEP 18 
STEP 19 
STEP20 
STEP21 
STEP 22 
STEP23 
STEP24 
STEP 25 
STEP 26 
STEP 27 
STEP28 
STEP 29 
STEP 30 

WINDHAM SALARY SCHEDULE 
EFFECTIVE FOR 2015-2016 

BASE: $33,991 

BACHELOR'S BACHELOR'S+ 15 MASTER'S 

33,991 35,759 39,294 
35,759 37,526 41 ,061 
37,526 39,294 42,829 
39,294 41,061 44,596 
41 ,061 42,829 46,364 
42,829 44,596 48,131 
45,480 47,247 50,783 
47,247 49,015 52,550 
49,015 50,783 54,318 
50,783 52,550 56,085 
52,550 54,318 57,853 
54,318 56,085 59,620 
56,085 57,853 61,388 
56,085 59,620 63,155 
56,085 59,620 64,923 
56,085 59,620 64,923 
56,085 59,620 64,923 
56,085 59,620 64,923 
56,085 59,620 64,923 
56,085 59,620 64,923 
57,785 61,320 66,962 
57,785 61 ,320 66,962 
57,785 61,320 66,962 
57,785 61 ,320 66,962 
57,785 61,320 66,962 
59,569 63,104 69,087 
59,569 63,104 69,087 
59,569 63,104 69,087 
59,569 63,104 69,087 
59,569 63,104 69,087 
61,439 64,974 71,296 
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MASTER'S+ 20 

41,061 
42,829 
44,596 
46,364 
48,131 
49,899 
52,550 
54,318 
56,085 
57,853 
59,620 
61,388 
63,155 
64,923 
66,690 
66,690 
66,690 
66,690 
66,690 
66,690 
68,390 
68,390 
68,390 
68,390 
68,390 
70,174 
70,174 
70,174 
70,174 
70,174 
72,044 



EXPERIENCE 
STEP 

STEPO 
STEPl 
STEP2 
STEP3 
STEP4 
STEPS 
STEP6 
STEP7 
STEPS 
STEP9 

STEP 10 
STEP 11 
STEP 12 
STEP 13 
STEP 14 
STEP 15 
STEP 16 
STEP17 
STEP 18 
STEP 19 
STEP 20 
STEP 21 
STEP22 
STEP 23 
STEP 24 
STEP 25 
STEP26 
STEP 27 
STEP 28 
STEP29 
STEP 30 

WINDHAM SALARY SCHEDULE 
EFFECTIVE FOR 2016-2017 

BASE: $34,331 

BACHELOR'S BACHELOR'S+ 15 MASTER'S 

34,331 36,116 39,687 
36,116 37,901 41 ,472 
37,901 39,687 43,257 
39,687 41 ,472 45,042 
41,472 43,257 46,827 
43,257 45,042 48,613 
45,935 47,720 51,291 
47,720 49,505 53,076 
49,505 51 ,291 54,861 
51,291 53,076 56,646 
53,076 54,861 58,431 
54,861 56,646 60,217 
56,646 58,431 62,002 
56,646 60,217 63,787 
56,646 60,217 65,572 
56,646 60,217 65,572 
56,646 60,217 65,572 
56,646 60,217 . 65,572 
56,646 60,217 65,572 
56,646 60,217 65,572 
58,363 61 ,933 67,632 
58,363 61,933 67,632 
58,363 61 ,933 67,632 
58,363 61 ,933 67,632 
58,363 61,933 67,632 
60,165 63,736 69,778 
60,165 63,736 69,778 
60,165 63,736 69,778 
60,165 63,736 69,778 
60,165 63,736 69,778 
62,053 65,624 72,009 
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MASTER'S+ 20 

41 ,472 
43,257 
45,042 
46,827 
48,613 
50,398 
53,076 
54,861 
56,646 
58,431 
60,217 
62,002 
63,787 
65,572 
67,357 
67,357 
67,357 
67,357 
67,357 
67,357 
69,074 
69,074 
69,074 
69,074 
69,074 
70,876 
70,876 
70,876 
70,876 
70,876 
72,765 



WINDHAM SUPPLEMENT AL CONTRACTS 

A. FOOTBALL 

HEAD COACH 
ASSISTANT COACH (4) 
JUNIOR HIGH (2) 
ASSISTANT JUNIOR HIGH (8TH) 
ASSISTANT JUNIOR HIGH (7rn) 

B. BASKETBALL 

HEAD COACH (2) 
ASSIST ANT COACH 
FRESHMAN ASSISTANT COACH 
8TH GRADE (2) 
7TH GRADE (2) 
5TH & 6TH GRADE (2) 

C. TRACK 

HEAD COACH (2) 
ASSIST ANT COACH (2) 
JUNIOR HIGH (2) 
ASSISTANT JUNIOR HIGH (2) 

D. CROSS COUNTRY 

HEAD COACH 
JUNIOR HIGH CROSS COUNTRY 

E. VOLLEYBALL 

HEAD COACH 
ASSIST ANT COACH 
FRESHMAN 
8TH GRADE 
7TH GRADE 
5TH & 6TH GRADE 
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Page 1 of 3 

SALARY-%0F 
B.A. BASE 

16.0 
10.5 
7.0 
5.0 
5.0 

16.0 
10.5 
10.5 
8.0 
8.0 
3.5 

10.5 
7.0 
4.5 
3.0 

7.5 
3.5 

16.0 
10.5 
7.0 
7.0 
7.0 
3.5 



F. GOLF 

G. 

H. 

I. 

J. 

K. 

HEAD COACH 

BASEBALL 

HEAD COACH 
ASSIST ANT COACH 

SOFTBALL 

HEAD COACH 
ASSIST ANT COACH 

ATHLETIC DIRECTORS 

ATHLETIC DIRECTOR 
ASSISTANT ATHLETIC DIRECTOR 

CHEERLEADER COACHES 

HIGH SCHOOL 
ASSISTANT HIGH SCHOOL 
JUNIOR HIGH 

ADVISORS 

HIGH SCHOOL YEARBOOK ADVISOR 
JUNIOR HIGH YEARBOOK ADVISOR 
HIGH SCHOOL STUDENT COUNCIL ADVISOR 
JUNIOR HIGH STUDENT COUNCIL ADVISOR 
EAST ELEMENTARY STUDENT COUNCIL ADVISOR 
SENIOR CLASS ADVISOR 
JUNIOR CLASS ADVISOR 
SOPHOMORE CLASS ADVISOR 
FRESHMAN CLASS ADVISOR 
JUNIOR HIGH NATIONAL HONOR SOCIETY 
NATIONAL HONOR SOCIETY ADVISOR 
PLAY DIRECTOR (per play) 
ASSISTANT PLAY DIRECTOR (per play) 
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SALARY-% OF 
B.A. BASE 

9.0 

10.5 
7.0 

10.5 
7.0 

18.0 
11.0 

8.0 
6.5 
5.0 

7.0 
4.0 
4.0 
3.0 
3.0 
4.0 
3.0 
2.0 
2.0 
1.5 
2.0 
4.5 
2.0 



JUNIOR HIGH OPERETTA 
EAST ELEMENT ARY OPERETTA 
MARCHING BAND DIRECTOR 
SUMMER BAND DIRECTOR 
PEP BAND DIRECTOR 
FLAGLINE/MAJORETTE COACH 
DEPARTMENT CHAIRPERSON 
PROM ADVISOR 
SKI CLUB ADVISOR 

L. EXPERIENCE INDEX 

0 1.00 
1 1.03 
2 1.06 
3 1.09 
4 1.12 
5 1.15 
10 1.20 
15 1.25 
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SALARY-%0F 
B.A. BASE 

1.5 
1.5 
5.0 
9.5 
2.5 
3.0 
3.5 
4.5 
4.0 



APPENDIXD 
APPLICATION FOR PROFESSIONAL DEVELOPMENT PROGRAM 

WINDHAM EXEMPTED VILLAGE SCHOOLS 
APPROVAL REQUEST FOR COLLEGE COURSES 

Teaching Area __________ College/University __________ _ 

Title of Course Hours ------------- --------------
Date of Course ________ To _______ Month ___ Day_Year __ _ 

Graduate Credit __________ Undergraduate Credit _________ _ 

Number of hours previously taken during the past year for which reimbursement has been 
granted: _________ _ 

List course(s) and dates: _______________________ _ 

Teacher's Signature _ ___ ____ _ ____ Date _____ ___ __ _ 

APPROVED ___ Building Principal _____ ___ NOT APPROVED 

APPROVED ___ Superintendent _________ NOT APPROVED 

Reason(s) for refusal: l. __ Not an approved course. 
2. __ Allotted money exceeded at this time. 
3. Other Comments: ____ _________ _ 

Superintendent. _____ _________ _ 

TO BE COMPLETED IN TRIPLICATE. COPY DISTRIBUTION: Applicant, Building 
Principal, Superintendent. 
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APPENDIX E-1 
WINDHAM TEACHERS ASSOCIATION 

GRIEVANCE PROCEDURE FORM A: 
COMPLAINT BY THE GRIEV ANT 

Date of Formal Presentation ----------------------- -

School Building, _____________ Subject Area or Grade _____ __ _ 

Building Principal of Immediate Supervisor __________________ _ 

Years in the School System. _________ _________ _____ _ 

Number of Years Teaching Experience ___________________ _ 

Name of Association Representative _________ _ __________ _ 

Contract Section Allegedly Violated: _____________ ____ ___ _ 

Statement of Grievance: --------- ----------------

Action Requested: _ _________________________ _ 

________________ Signature of Grievant 

Copies to: 
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APPENDIX E-2 
WINDHAM TEACHERS ASSOCIATION 

GRIEVANCE PROCEDURE FORM B: 
DECISION ON GRIEVANCE - STEP I 

This form is to be completed by the Principal or Administrator. 

----------------Principal or Administrator 

Statement of Grievance: (To be copied from form A; first formally presented (date) __ ) 

Decision: ------------------------------

Date of Decision --------

----------------Signature/Title of Person Rendering Decision 

Copies to: 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Grievant's Response: 

( ) I accept the above decision. 
( ) I do not accept the above decision and hereby request that the grievance be carried 

to the next step of the procedure. 
( ) I request that a hearing be set. 

________ Date of Response ____________ Signature of Grievant 

Copies to: 
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APPENDIX E-3 
WINDHAM TEACHERS ASSOCIATION 

GRIEVANCE PROCEDURE FORM C: 
DECISION ON GRIEVANCE - STEP 2 

This form is to be completed by the Superintendent. 

School Building ______________ _ 

------------------Superintendent 

Statement of Grievance: (To be copied from Form A; first formally presented (date) __ ) 

Decision: 
-----------------------------~ 

Date of Decision Signature/Title of Person Rendering Decision 

Copies to: 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 

Grievant's Response: _________________________ _ 

Date of Response Signature of Grievant 

Copies to: 
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APPENDIXF 

COMPREHENSIVE MAJOR MEDICAL PLAN 
SAMPLE 

SUMMARY OF SCHEDULE OF BENEFITS 

Following is a summary of benefits covered under this Plan. All benefits are subject to medical 
necessity unless otherwise stated herein, and will be governed by the Plan Benefits contained in 
the Insurance Plan. 

Plan Name $250 Deductible Plan 
Benefits In-Network Out-of-network 

Deductible - Single/Family $250/$500 $500/$1 ,000 
Coinsurance 90% 70% 
Coinsurance Max (Exel. Ded.) $750/$1,500 $1,500/$3,000 
Total Out of Pocket Maximum $1,000/$2,000 $2, 0001$4' 000 

Physician/Office Services 
Office Visit PCP/Specialist $10/$20 30% after deductible 
Surgical Services $10/$20 30% after deductible 
Urgent Care $35 30% after deductible 
Immunizations $10/$20 30% after deductible 
Allergy Testing $10/$20 30% after deductible 

Preventative Services 
Routine Physical Exam (18+) 100% 30% after deductible 
Well Child Exam 100% 30% after deductible 
Routine Mammo~am 100% 30% after deductible 
Routine Pap Test 100% 30% after deductible 

Outpatient Services 
Surgical Services 10% after deductible 30% after deductible 
Diagnostic Services 10% after deductible 30% after deductible 
Emergency Room - Emergency $75 copay $75 copay 
Speech Therapy $20 per visit 30% after deductible 
Physical/Chiro/Occupational $20 per visit 30% after deductible 

Inpatient Facility 
Semi-Private Room & Board 10% after deductible 30% after deductible 
Maternity 10% after deductible 30% after deductible 
Skilled Nursing Facility 10% after deductible 30% after deductible 

Additional Services 
Durable Medical Equipment 10% after deductible 30% after deductible 
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Prescription Drugs I 
Generic $5 
Formulary Brand $10 
Non-Formulary Brand $25 
Mail Order $10/$20/$50 
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APPENDIXG 

WINDHAM SCHOOL DISTRICT BRA AND VITALITY 

BRA Amounts Earned per Status Level 

Sin2le Familv 

Platinum $ 25 $150 
Gold $ 50 $150 
Silver $ 75 $150 
Bronze $100 $300 
Blue $ 0 $ 0 
Total Funds Available $250 $750 
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WINDHAM EXEMPTED VILLAGE SCHOOL DISTRICT 

INCENTIVE FOR THE 2016-2017 SCHOOL YEAR 
(BASED ON THE 2015-2016 ST ATE REPORT CARD) 

APPENDIXH 

PERFORMANCE INDEX ITEM2 ITEM3 

A-8 A-4 A-4 
B-6 B-3 B-3 
C-4 C-2 C-2 
D-2 D-1 D-1 
F-0 F-0 F-0 

At a mutually agreed upon date at the beginning of the 2015-2016 school year, the Windham 
Exempted Village School District Board of Education will provide the WT A with at least four 
(4) choices for Item 2 and Item 3. Within thirty (30) days of receiving the choices, the WTA 
President will inform the Superintendent of the two (2) items that will be used from the 
2015-2016 State Report Card. 

8-10 points equals an additional $1,000 stipend 
11-12 points equals an additional $1 ,500 stipend 
13-more points equals an additional $2,000 stipend 
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