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ARTICLE 1 

RECOGNITION/SCOPE OF BARGAINING/NEGOTIATIONS PROCEDURE 

A Recognition 

The Zane Trace Board of Education (hereinafter referred to as the Board) 
recognizes the Zane Trace Education Association (hereinafter referred to as the 
Association) as the sole and exclusive representative for the bargaining unit. The 
bargaining unit is defined as all certificated staff under contract who teach four (4) 
or more hours per day during the academic year, but excluding all administrators, 
supervisors, substitutes and other employees in the district. 

Right to Join or Not to Join - It is further realized that Certified Teachers have the 
right to join, participate in, and assist the Association, and the right to refrain from 
such, but membership shall not be a prerequisite for employment or continuation of 
employment of any employees. 

B. Scope of Bargaining 

This recognition constitutes an Agreement between the Board and the Association 
to attempt to reach mutual understandings regarding matters related to terms and 
conditions of employment. 

C. Negotiations Procedure 

1. Attaining Objectives - Collective Bargaining requires mutual understanding 
and cooperation among the Board, the Superintendent, and the bargaining 
unit. Therefore, free and open exchange of views is desirable and necessary 
in the negotiations process. 

2. Negotiating Teams - The Board, or designated representative(s) of the Board 
will meet with representatives designated by the Association for the purpose 
of discussion and reaching mutually satisfactory agreements. Each party 
shall clothe its representative with power and authority to make proposals, 
consider proposals, and make counter proposals in the course of discussions. 
All negotiations shall be conducted exclusively between said teams. 

3. Negotiating in Executive Sessions - All negotiation sessions shall be in 
executive session, meaning: only members of the teams, consultants, and 
others as mutually agreed to between the teams shall be in the room in which 
the negotiating session is being held. Each negotiating team shall have no 
more than five (5) members. 
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4. Submission of Issues - Upon the written request of either party no later than 
sixty (60) days prior to the contract expiration, a mutually accepted meeting 
date shall be set not more than fifteen (15) days following such request, or 
some other mutually agreeable date. If neither party serves such written 
notice during the above mentioned time period, then the contract between the 
parties shall be deemed to have been extended until June 30 of the year 
following the year of expiration. All issues proposed for discussion shall be 
submitted in writing by the Board and the Association at this first meeting. No 
additional issues shall be submitted by either party following the first meeting, 
unless mutually agreed by the parties. The second meeting, and all 
necessary subsequent meetings, shall be called at times mutually agreed by 
the parties. The initial session and all future sessions shall not adjourn or 
recess until a time, place and date have been established for the next 
negotiating session, unless impasse has been declared. 

5. Negotiations Meetings - Designated representative(s) of the Board shall meet 
at mutually agreed upon places and times with representatives of the 
Association for the purpose of effecting good faith bargaining including a free 
exchange of facts, opinions, and proposals in an effort to reach mutual 
understanding and agreement. Following the initial meetings, as described in 
Paragraph 4, above, such additional meetings shall be held, as the parties 
may require, to reach an understanding on the issue(s), or until an impasse is 
reached. Meetings shall not exceed three (3) hours unless otherwise agreed 
to, and shall be held at a time other than the regular school day. 

6. Caucus - Upon request of either party, the negotiations meeting shall be 
recessed to permit the requesting party a reasonable period of time to 
caucus. 

7. Exchange of Information - Prior to and during the period of negotiations, the 
Board and the Association agree to provide to each other, upon written 
request, all regularly and routinely prepared information concerning the 
issue(s) under consideration. 

8. Progress Reports - Each team shall be responsible for making periodic 
progress reports to the respective party it represents during negotiations. 

9. Reaching Agreement - As tentative agreement is reached on each issue, it 
shall be so noted and initialed by each party. When consensus is reached 
covering the areas under discussion, the proposed agreement shall be 
reduced to writing as a tentative agreement and submitted to the Association 
and the Board for approval. Following approval by the Association and by the 
Board, the Board shall, by resolution, adopt the agreement as its official 
policy. Both parties shall agree to abide by the terms of the agreement and to 
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take the necessary action to advise their members of the terms of the 
agreement. 

10. If, after forty five ( 45) days prior to the expiration of the agreement, agreement 
has not been reached on all items under negotiations, either party may call for 
the services of the Federal Mediation and Conciliation Service (FMCS) to 
assist in negotiations. If a party calls for FMCS involvement, the other party 
shall join in a joint request. Mediation shall continue for fifteen (15) days 
following the first mediation session, or fifteen (15) days following the 
expiration of the agreement, whichever is later, except by mutual consent of 
the Board and Association. This is the final step in the negotiations 
procedure and is intended to supersede the statutory dispute resolution 
procedure set forth in ORC 4117.14. 

ARTICLE 2 

BOARD RIGHTS 

A. The Board, on its own behalf and on behalf of the electors of the district, hereby 
retains and reserves unto itself, without limitation, all powers, rights, authority, 
duties and responsibilities conferred upon and vested in it by the laws and the 
constitution of the State of Ohio and United States including, but without limiting 
the generality of the foregoing, the right: 

B. To the executive management and administrative control of the school system and 
its properties and facilities and the activities of its employees. 

C. To determine the size and composition of the staff and to hire all employees; to 
direct the employees and determine their qualifications and the conditions for their 
continued employment or their termination and non-renewal; and to promote and 
transfer all such employees. 

D. To establish grades and courses of instruction, including special programs, and to 
provide for cultural, athletic, recreational and social events for students, all as 
deemed necessary or advisable by the Board. 

E. To decide upon the means and methods of instruction, the selection of textbooks 
and other teaching materials and the use and selection of teaching aids. 

F. To determine the use, number and location or relocation of its facilities, including 
the establishment or relocation of new schools, buildings, departments, divisions or 
subdivisions thereof and the relocation or closing of offices, departments, divisions 
or subdivisions, buildings or other facilities. 
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G. The Board shall determine all methods and means to carry on the operation of the 
schools, including automation, technological changes or contracting of services. 

H. The listing of specific management rights in this Agreement is not intended to be, 
nor shall it be restrictive of or a waiver of any rights of management not listed and 
specifically surrendered herein, whether or not such rights have been exercised by 
the Board in the past. 

I. The exercise of the foregoing powers, right, authority, duties and responsibilities by 
the Board, the adoption of policies, rules, regulation and practices in furtherance 
therewith shall be limited only by the specific and express terms of this Agreement 
and then only to the extent such specific and express terms hereof are in 
conformance with the constitution and the laws of Ohio and of the United States. 

ARTICLE 3 

RIGHTS OF THE ASSOCIATION 

A The Board shall supply the Association with the names and addresses of all new 
bargaining unit members within one (1) week after official Board action employing 
such teachers. 

B. The Association shall be provided bulletin board space in each building for the 
posting of notices and other materials relating to Association activities. The 
bulletin board space shall be identified with the name of the Association. The 
Association building representative has the responsibility of maintaining the bulletin 
board. Partial space shall be provided for Board usage material and all materials 
that are posted by the Association or the Board shall be identified properly. 
Nothing anonymous will be posted. The Board shall maintain the right to remove 
anything which is outside the scope of collective bargaining. 

C. Representatives of the Association shall be permitted to transact Association 
business on school property at reasonable times which do not interfere with 
assigned duties of the teacher or of the administration. 

D. The Association building representatives may use individual school office 
equipment such as typewriters, copying machines, duplicating equipment, 
calculating machines, and audiovisual equipment, provided such use is on school 
property and does not interfere with school use of equipment. Equipment must be 
returned in the same condition as when borrowed, taking into consideration normal 
wear of such equipment. The Association shall pay for all consumable supplies. 

E. The Association representative may use telephones as designated by the Principal 
to carry out Association business. Any fees or toll call charges shall be reimbursed 
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to the Board by the Association. Calls made shall not interfere with duties 
assigned by the Board and/or Administration. 

F. Association meetings shall be considered exempt from any Board rental fee policy. 
Prior arrangement must be made with the building Principal and any janitorial or 
non-certified fee will be paid by the Association. 

G. The Association will be provided with, at no cost 

1. Four copies of all Board agendas, minutes, and financial reports upon specific 
request to the Superintendent by the President of the Association. These 
reports will not reach the Association prior to reaching Board members. 

2. A place on the agenda of all regular Board meetings shall be provided in 
order that the Association may directly communicate with the Board. 

ARTICLE4 

GRIEVANCE PROCEDURE 

A Introduction 

The Board recognizes that in the interest of effective personnel management, a 
procedure is necessary whereby members can be insured of a prompt, impartial, 
and fair hearing on their grievances. Such procedures shall be available to all 
members, and no reprisals of any kind shall be taken against any member initiating 
or participating in the grievance procedure. 

B. Purpose and Objectives 

The primary purpose of this procedure shall be to obtain at the lowest 
administrative level and in the shortest period of time equitable solutions to 
grievances, which may arise from time to time. Both the Board and the 
Association agree that grievance proceedings shall be handled in a confidential 
manner. 
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C. Definitions 

1. A grievance is an alleged violation, misinterpretation or misapplication of the 
expressed provisions of the Master Agreement. 

2. A day shall be a working school day. 

3. The aggrieved party shall be defined as the member or group of members 
filing the grievance or the Association. 

D. General Provisions 

1. A grievance shall be reduced to writing and include: (a) provisions of the 
Agreement allegedly violated; (b) a description of what occurred and when it 
occurred; (c) relief sought; and (d) date of the initiating procedure. 

2. Counsel of choice may be used by all or any party involved in the grievance 
procedure at all levels. If counsel for the member is an organizational 
counsel it shall be only official representatives of the recognized member 
organization. 

3. Time limits given shall be considered as maximum, unless extended by 
mutual written agreement by the parties involved. 

4. Failure of the aggrieved to proceed within the specified time limits to the initial 
level or any subsequent level shall mean that the grievance is waived and 
void. 

5. Failure of the administration to respond in the time limit stated shall mean the 
grievance progresses to the next level. 

6. A grievance shall be filed at the appropriate level, which is with the level of 
administration whose action prompted the grievance. 

7. Nothing contained in this procedure can be construed as limiting the rights of 
a member from using other professional or legal rights in resolving a 
complaint or problem. However, if a member pursues any legal remedy other 
than with the State Employment Relations Board (SERB) exclusively, he shall 
automatically forfeit any remedies provided by the grievance procedure 
contained herein. 

8. No reprisal shall be made against any party involved in use of the grievance 
procedure. 

9. A grievance may be withdrawn at any level without prejudice or precedent. 
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10. While a grievance is in process, copies of the written grievance and all 
dispositions shall be forwarded in a timely fashion to the Association 
President. 

11. Resolution of a grievance at any level shall apply to the stated grievance and 
shall in no way infringe on the statutory obligations or other policies of the 
Board. 

12. Nothing contained in this procedure shall be construed as limiting the 
individual rights of a member, having a complaint or problem, to discuss the 
matter informally with the principal or Superintendent through normal 
channels of communication. 

13. Release time with no loss of wages shall be provided for up to three (3) 
members of the aggrieved party to attend a grievance arbitration hearing, 
while school is in session, as provided for under Level IV of this procedure. 
This procedure shall not be construed to limit the use of other applicable 
leave provisions of this Agreement, providing adequate staffing can be 
maintained. 

E. Procedure 

Level I - Informal Step 

An alleged violation shall be first discussed informally with the appropriate 
administrator prior to initiation of the grievance procedure. If a grievance is filed 
with the Superintendent, the grievant(s) shall initiate an informal discussion of the 
grievance prior to filing the written grievance. 

Level II - Principal 

A copy of the written grievance shall be submitted to the aggrieved's immediate 
administrator no later than ten (10) days after the day he becomes aware of the 
alleged violation. 

A meeting shall be mutually agreed upon between the aggrieved and the 
administrator no later than five (5) days after the day the grievance is filed. 

Either the aggrieved or the Administrator may have present such people who may 
provide information related to the grievance. Discussion at this meeting shall be 
confined to the issues as stated in the grievance and the relief sought. 

No later than five (5) days after the day of the meeting, the Administrator shall 
provide an answer to the grievance. 
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Level Ill - Superintendent 

If the aggrieved is not satisfied with the answer received in Level II, he/she may 
within five (5) days after the day of receipt of such written answer, submit the 
written grievance to the Superintendent and request a meeting to discuss the 
grievance. The meeting shall be held no later than five (5) days after the day of 
request. 

The meeting shall be conducted in a manner as stated in Level II. No later than 
five (5) days after the day of the meeting, the Superintendent shall provide the 
aggrieved with a written answer to the grievance. 

Level IV - Arbitration 

If the aggrieved is not satisfied with the suggestion for resolution received in Level 
Ill, and with the written approval of the Association President or his/her designee, 
he/she may within five (5) days after the day of receipt of such written answer, 
make written notice to the Board that the grievance be submitted to arbitration. 

The arbitrator shall be selected by the Association and the Superintendent, or their 
representatives. 

If the Association and the Superintendent, or their representatives cannot agree on 
an arbitrator, within ten (10) days after the date the notice for arbitration has been 
submitted, the arbitrator shall be selected from a list of arbitrators provided by 
Federal Mediation and Conciliation Services using the alternate strike method. 
Either party has the right to request a second list of arbitrators. If either party 
elects to request a second list, such election shall be made prior to striking the first 
list. 

The arbitrator shall hold such meetings as he/she determines necessary to make a 
fair and impartial ruling on the grievance as stated. 

Cost of the arbitrator shall be shared equally by the aggrieved and the Board. 

The arbitrator shall have no power to add to, subtract from, disregard, alter or 
modify any terms of the written provisions of this Agreement or imply obligations 
and conditions advisory upon the parties from this Agreement except as set forth 
herein. 

The ruling of the arbitrator shall be made in writing to the aggrieved, the 
Association, and the Superintendent, and shall be binding on all the parties to the 
limit of the grievance as stated. 
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ARTICLE 5 

LEAVES OF ABSENCE 

A. Sick Leave 

1. Annual Accumulation 

Teachers shall be granted sick leave on the following basis: 1 1/4 days for 
each completed month of service or 15 days for each completed year of 
service. Each teacher employed by the Board who is in his/her first year of 
teaching shall be entitled to an advancement of five days sick leave upon 
employment by the Board. This sick leave shall be charged against the sick 
leave he/she subsequently accumulates under this article. 

2. Manner of Calculation - Any sick leave earned and unused in prior 
employment, with another school district or any other agency of the state, 
upon presentation of a certified copy stating the number of sick leave days 
earned and unused from such employers, shall be transferred to the teacher's 
account at the time of employment in the manner prescribed by law. 

3. Accumulation 

The maximum number of sick leave days accumulated shall be unlimited. 
However, a member of the bargaining unit who has been absent on sick leave 
lasting for a time period of one school year (184 days) may have the right to 
request one extension to this leave. The member must notify the Board of 
Education by the 601

h day remaining in the leave extension period of their 
intent to return to employment. 

4. Approval of Use of Sick Leave Days 

Teachers, upon approval of the responsible administrative officer of the 
school district, may use sick leave for absence due to personal illness, 
pregnancy, injury, exposure to contagious disease which could be 
communicated to others and absence due to illness, injury or death in the 
teachers' "immediate family". "Immediate family" for purpose of this article 
shall be defined as: spouse, children, father, mother, brother, sister, 
grandparents, in laws, step relatives with the above title, and family members 
residing in the teacher's home. The Superintendent at his/her discretion may 
allow the use of sick leave for other persons who have assumed a similar 
relationship to a family member herein listed. 
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5. Statement of days of Sick Leave 

Each teacher shall annually receive by the August paycheck a statement 
giving the number of sick leave days he/she has accumulated. 

6. The Board shall require a teacher to furnish a written, signed statement on 
forms prescribed by the Board to justify the use of sick leave. If medical 
attention is required the teacher's statement shall list the name and address 
of the attending physicians, and the date(s) on which the physician was 
consulted. When a teacher uses sick leave for a period of two (2) weeks or 
more due to the illness or injury of an immediate family member, as defined in 
subsection D above, the teacher shall submit upon request a signed 
physician's statement explaining the reason for the requested leave. 

7. Falsification of a statement or misuse of sick leave may be grounds for 
suspension and termination in addition to the loss of wages for those days in 
which the sick leave provisions are misused. 

8. Attendance Incentive 

a. Bargaining unit members who have used zero (0) days of sick leave for 
an entire nine (9) week grading period shall receive a perfect attendance 
bonus of $138 for each nine week period in which they use no sick 
leave; $113 for each nine week period in which they use one (1) or fewer 
sick leave days; $88 for each nine week period in which they use two (2) 
or fewer days of sick leave; $63 for each nine week period in which they 
use three (3) or fewer days of sick leave. 

b. Any bargaining unit member using a deduct day during any nine week 
period shall be ineligible to receive an attendance incentive for that nine 
week period. 

c. For the purpose of this section, a year shall be defined as the school 
year from July 1 to June 30. 

d. If a bargaining unit member dies all earned incentive will go to the estate 
of the bargaining unit member. 

e. The attendance incentive will be split into two (2) payments. One to be 
paid the last pay before Christmas break and one to be paid in the 
second payment in July. 

10 



9. Sick Leave Transfer 

a. A bargaining unit member may initiate a one-time transfer per year of 
sick leave to a named specific unit member who has exhausted or 
shortly will exhaust his/her accrued sick leave. A member may receive a 
transfer no more than twenty (20) days in any one school year. 
Bargaining unit members wishing to assist may transfer no more than 
two (2) days in any school year. Sick leave can only be transferred for 
the serious illness or accident of a member or illness of a spouse or 
dependent children. 

b. The sick leave transfer must be approved by the Board after a written 
request from the Association. The request must detail the reasons for 
the transfer. The sick leave transfer is irrevocable and shall cause the 
contributing member to have his/her sick leave reduced accordingly. 
The contributing bargaining unit member must fill in the approved form 
and return it to the Treasurer's Office. 

c. Transfer does not affect the incentives of the bargaining unit members 
making donations. 

10. Sick Leave Bank 

Each member may contribute up to ten (10) days of the accumulated sick 
leave to be added to a sick leave bank upon their retirement. 

The purpose of the sick leave bank shall be to assist members who have 
exhausted their sick leave accumulation due to catastrophic illness of 
themselves or immediate family as defined in Article 5.A.4. 

The granting of days from the sick leave bank shall be at the discretion of the 
Sick Leave Bank Committee. 

The Committee shall be comprised of two ZTEA members, one of whom shall 
co-chair, the Superintendent and Treasurer. 

B. Personal Leave 

1. Effective July 1 of every year, each teacher shall have available up to: 

Personal: 3 days of leave for personal reasons and 
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2. Reimbursement for Unused Days 

Teachers may cash in unused personal leave days on May 31* of each year, 
or may have the option of rolling three (3) unused personal leave days over 
for use in the next school year (accumulation of roll-over days shall never 
exceed three (3) for use in any subsequent school year). No more than six 
(6) total days shall be accumulated at any given time. Payment will be made 
the first pay period after the end of the school year at the following rate: 

Substitute Pay per personal leave day 

*Forms will be distributed to each teacher and payment made after 
compilations are completed. 

3. Restrictions on Use of Leaves 

Personal leave cannot be taken: 

a. During the first or last week school is in session. 

b. On Parentrreacher Conference days. 

c. No more than 3 per K 4, 3 per· grades 5 8, and 3 per grades 9 12 can be 
absent on the same day due to personal leave being taken. 

d. For the seeking or participation in gainful employment. 

4. Applying for Leaves 

For personal leave: 

a. Non-Emergency requests shall be submitted in writing to the 
Superintendent no less than three (3) workdays prior to taking such 
leave. 

b. Emergency requests shall be directed to the building principal for 
immediate disposition. The written form must be completed and filed 
within three (3) workdays after the absence. 

C. Court Leave 

1. Court leave shall be granted to any teacher who is required to be absent from 
his/her teaching assignment as a result of employment related duties 
regarding the teacher's attendance at law enforcement agencies and/or in a 
court of law providing it is not in connection with outside employment or 
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personal business. Such leave shall also be granted for jury duty or 
subpoenaed appearance so long as such subpoenaed appearance is not 
related to personal business. Court leave/jury duty leave shall not be 
deducted from a teacher's sick leave or personal leave accumulations, and 
will not affect attendance incentives. 

2. Each teacher shall file with the Board Treasurer a Certificate of Jury Service 
as well as compensation received. 

3. Certificate of Jury Service and compensation need not be filed until tour of 
jury service is completed. 

D. Child Care Leave 

1 . Leave Rights 

Any teacher with Zane Trace School District who is expecting a child shall be 
granted a leave of absence without pay upon application providing the 
teacher gives at least thirty (30) calendar days' notice in writing to the 
Superintendent. Teachers who are adopting a pre-school child are also 
eligible for such leave and shall give the Superintendent thirty (30) calendar 
days' notice, whenever possible. Such leave shall be no longer than one 
academic school year. 

2. Application for Leave 

Application for child care shall be in writing and shall contain a statement of 
the expected date of birth, or in the case of adoption, the date of obtaining 
custody, the date on which the leave of absence is to commence and the date 
the teacher anticipates return to service. Such return date should be as early 
as possible. 

3. Reinstatement Rights 

Upon return from approved child care leave that the time set forth in the 
application for leave, the teacher shall be entitled to reinstatement to the 
same position or similar position consistent with training. 

E. Association Leave 

1. The Superintendent shall grant a cumulative total of up to eight (8) days leave 
with pay per school year to members of the Association, selected by the 
Association, to attend Association activities which are not related to or are not 
in connection with any strike preparation or support, organizing of public 
employees or are activities of a partisan political nature. 
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2. This leave shall be granted upon written request from the Association 
President. This leave must be submitted at least five (5) days in advance, 
except in emergency where 24 hours' notice must be given, to the office of 
the Superintendent and shall include the name(s) of the Association's 
representative(s), date(s) for which leave is requested, and the activity for 
which the leave shall be used. 

3. Upon the express written approval of the Superintendent, additional 
Association Leave days may be granted. 

F. Professional Leave 

1. The Board shall budget 1 day per teacher per building (K 4, 5 8, 9 12 are 
considered buildings in this Article) for Professional Leave. The leave will be 
administered by the Building Principal and committee of teachers selected by 
the Association. Criteria for this leave will be developed by the committee in 
each school and approved by the Superintendent before the plan can be 
implemented. No expenses other than salary will be covered by this leave 
unless prior approval is granted by the Superintendent. 

2. If a building (K 4, 5 8, 9 12 are considered buildings in this Article) uses its 
allotment of professional leave days during the school year and the 
committee still has requests for additional days, each committee along with 
the building principal may request up to five (5) additional days per building 
from the Superintendent. The Superintendent at his/her discretion may grant 
up to five (5) days to the committee for it to distribute under its established 
criteria. 

3. Professional leave shall be defined as a leave taken to enrich instructional 
skills in the area specific to a teacher's certification. 

G. Unpaid Leave 

1. Upon the written request of a teacher, the Board shall grant a leave of 
absence for a period of not more than one ( 1) year, for educational, 
professional, or other purposes. Other purposes for use of unpaid leave shall 
be determined at the discretion of the Superintendent, who shall base his/her 
decision on educational and professional benefits to the school district and to 
the employee requesting such leave. The beginning and termination of such 
leave shall be scheduled at either the beginning or end of a semester. Such 
leave may be renewed upon request of the teacher. 

2. The Board shall grant unpaid leave to any teacher whose illness or other 
disability is the reason for such request. 
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3. Upon return from leave, a member of the instructional staff shall be given an 
assignment consistent with his/her area of certification in the same or similar 
position. 

4. Employees on unpaid leave will be required to fill out a form specifying their 
expected date of return. This form will be mailed by the Board Treasurer to 
the employee on leave when approximately seventy five percent (75%) of the 
approved leave has expired. 

H. Sabbatical Leave 

1. The Board hereby provides sabbatical leave to the provisions herein stated 
and in keeping with provisions of the Ohio Revised Code 3319 .131. 

2. A member of the bargaining unit upon written request to the Board, may be 
granted a leave of absence with part pay and full fringe benefits for up to one 
(1) school year. The only grounds for refusal of a sabbatical shall be the 
unavailability of a properly certified substitute after reasonable efforts by the 
Board to obtain such substitute or the filing of an insufficient plan of 
professional improvement. Denial of such request shall be accompanied by 
written reasons. 

3. Such leave shall be according to the following,provisions: 

a. A member of the bargaining unit shall have five (5) years educational 
experience in the District. 

b. A plan of professional improvement during the period the sabbatical 
leave is requested shall be filed with the Superintendent. 

c. The part salary shall be the difference between the employee's regular 
salary and the cost of a teacher replacement. If an employee fails to 
return to the District after sabbatical leave or does not remain in the 
District for at least one (1) year after returning from sabbatical leave, 
then the employee shall repay to the Board the entire amount of the 
salary received by the employee during the sabbatical leave. 

d. No more than 5% of the bargaining unit shall be granted sabbatical at 
one time. 

e. Additional sabbaticals shall be made available to members of the 
bargaining unit after completion of five (5) additional years teaching 
experience in the District. No bargaining unit member shall be granted 
additional sabbaticals if there are other bargaining unit members who 
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have filed a request for such leave but have not yet been granted the 
leave. 

f. Members of the instructional staff returning from sabbatical shall be 
returned to the same assignment, if it exists, or equivalent position held 
prior to such leave. 

g. A year of sabbatical leave shall count as a year of credit for placement 
on the salary schedule. 

4. A joint committee, consisting of two (2) members appointed by the 
Association and two (2) members appointed by the Board, will be established 
as soon as possible after ratification of this Agreement to develop appropriate 
guidelines for ruling upon applications for sabbatical leaves. These 
guidelines will be . followed by the Superintendent in making his/her 
recommendations to the Board. 

I. Family and Medical Leave 

The Board and the Zane Trace Education Association agree to abide by the 
provisions of the federal Family and Medical Leave Act. 

J. Assault Leave 

A. An employee who suffers a physical injury that is caused by an assault while 
performing job duties required by the Board may be granted assault leave for 
up to twenty-five (25) days per school year provided the employee is not 
eligible for worker's compensation or disability retirement. 

B. The employee must furnish a signed statement on prescribed forms to 
receive assault leave. Falsification of said statement is grounds for 
suspension and termination of employment. A statement from a licensed 
physician must also be provided stating the nature of the injury and the 
estimated length of time the employee is unable to work. The Board may 
require a second medical examination by a physician of its choice. 

C. Use of assault leave shall not result in loss of pay and shall not be deducted 
from sick leave or personal leave. 

D. The assaulted employee will notify the building principal and cooperate with 
any investigation. 
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K. Military Leave 

A teacher who is a member of the Ohio National Guard, the Ohio naval militia, the 
Ohio military reserve, or any of the reserve components of the armed forces of the 
United States is entitled to a paid leave of absence for up to one (1) month for 
each calendar year in which they are performing service in the uniformed services. 

Whenever a teacher is called to active duty for a period in excess of one (1) month 
in any one (1) calendar year because of an executive order issued by the 
President or because of an act of Congress, the board of education will pay such 
teacher each month the difference between his/her military pay and his/her 
teaching salary. 

When a teacher returns from active duty, he/she is entitled to reinstatement to the 
same or similar teaching position with the district that he/she vacated for active 
military service so long as such teacher received any type of discharge from active 
service other than dishonorable. Teachers seeking reinstatement must apply with 
the board of education within ninety (90) days after discharge. If the application for 
reinstatement is made at least thirty (30) days before the beginning of the next 
semester, the teacher will be reinstated for that semester. If the application for 
reinstatement is made less than thirty (30) days before the next semester, the 
teacher will be reinstated until the following semester. The right to reinstatement is 

. limited to five (5) years from date of discharge from active service. 

For purposes of seniority and placement on the district's salary schedule, years of 
absence in the active service of the armed forces are to be counted as though 
teaching service had been performed during such time. 

Sick leave shall not accumulate during the period of unpaid military leave. 

A teacher who returns from active duty may not be discharged from employment 
with the district without cause for a period of one (1) year from the date of 
reinstatement of service with the district. 

L. Bereavement Leave 

Bargaining unit members will be given up to three (3) days of bereavement leave 
for the death of an immediate family member as defined in Article 5. The 
Superintendent, at his/her discretion, may allow bereavement leave for other 
persons who have assumed a similar relationship to a family member as defined in 
Article 5. Bereavement leave shall not be deducted from the bargaining unit 
member's sick leave balance, and shall not affect an employee's eligibility for 
incentive pay. 
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ARTICLE 6 

EMPLOYMENT PROVISIONS 

A WorkYear 

1. All certificated employees shall be expected to report for duty on all days 
designated as either student days or teacher days on the current school 
calendar as adopted by the Board of Education. If a day with students in 
attendance is cancelled for weather conditions or similar circumstances, 
teachers whose assigned building(s) has been closed shall not be required to 
be in attendance for such day. 

2. Employees with extended service shall observe the regular school calendar 
plus the extended service as determined by the Board of Education. 

3. The school year shall be 184 days, such days to be designated as follows: 

180 days with pupils in attendance 
1 district/building meeting days prior to student attendance 

.5 uninterrupted work day prior to student attendance 
1 professional development day 
1 teacher record day (at semester) 

.5 staff report day 

184 Total School Calendar Days 

1/2 Day Sessions will be from 8:10 a.m. to 11 :45 a.m. 

4. COTA Day shall be scheduled in the school calendar. Such day shall be a 
non-pay, non-contract day, where students and teachers are not in 
attendance. 

5. The Association shall be provided the opportunity of input into the school 
calendar prior to its adoption by the Board. 

B. Length of Day 

The school day for teachers shall be 7 1/4 hours, including a duty free 
uninterrupted lunch time of at least thirty (30) minutes. Within each building, 
and/or the district the administration may adjust the actual beginning and ending 
times for buildings and/or for teachers within the buildings. In no cases shall a 
teacher be required to be present longer than 7 1/4 hours, except as may be 
provided under the contract herein. 
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C. Extra Duties 

1. Extra duties during school day for teachers: 

Every teacher is expected to perform certain duties in addition to his/her 
schedule of classes during the school day for teachers. These duties shall be 
assumed by all teachers, including teachers who carry on extra duties for 
extra pay, and will be distributed and rotated among them as equitably as 
possible. 

2. Extra duties beyond the school day for teachers: 

Extra duties, excluding those for which supplemental contracts are issued, 
that are scheduled beyond the school day for teachers shall be staffed on a 
voluntary basis first. However, if after asking for volunteers there are still 
insufficient numbers, the principal shall assign duties. Assignments will be 
rotated as equitably as possible throughout the school year. 

D. Meetings 

1. System Wide Meetings 

a. A maximum of three (3) meetings requiring the system wide faculty shall 
be held during the school year. The meetings shall be held only when 
the items to be discussed are relevant to the faculty as a whole. 

b. The meetings shall be called at least two (2) school days in advance and 
a written agenda for such meetings shall be posted on faculty bulletin 
boards and given to Association Building Representatives at least one 
(1) day prior to each meeting. The meeting shall not be strictly limited to 
the items on the agenda. The system-wide meeting scheduled at the 
beginning of the school year shall be exempt from these provisions. 

c. None of the foregoing restrictions apply in case of emergency. Any 
meeting of the system wide faculty called to discuss an emergency 
situation shall be limited solely to a discussion of the emergency and 
shall not constitute one of the three (3) faculty meetings which may be 
held during the school year. 

2. Building Meetings 

a. All teachers within the particular building shall attend building faculty 
meetings called by the respective building principals. A teacher will not 
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be required to attend the meeting if excused by the building principal 
who called the meeting. 

b. The meeting shall not be held more than once every month, and shall 
conclude within thirty (30) minutes. A meeting shall be called at least 
two (2) days in advance and a written agenda for the meeting shall be 
posted on faculty bulletin boards and given to the Association Building 
Representative at least one (1) day prior to the meeting. The meeting 
shall not be limited strictly to the items on the agenda. Meetings shall 
not extend the work day for bargaining unit members for so long as the 
common planning schedule for grades K-12 remains in place. 

c. None of the foregoing restrictions on building meetings apply in case of 
emergency. Any building meeting called to discuss an emergency 
situation shall be limited solely to a discussion of the emergency. 

E. Supplemental, Teaching, Vacancies, Transfer and Assignments 

1. Definition of Vacancy: A vacancy is defined as the creation of a new 
supplemental or teaching position through Board action or a decision of the 
Board to fill a supplemental or teaching position which may have resulted 
from Board/Administrative action concerning transfer, retirement, death, 
resignation, termination, nonrenewal, etc. The Board retains the sole right to 
determine staff size. 

2. Posting Vacancies: 

a. School Year: During the year, all vacancies will be posted in each 
workroom of each school building for a minimum of five (5) full school 
days. No position will be filled until the vacancy has been posted for at 
least five (5) full school days. 

b. Summer: Vacancies which are determined to exist during the summer 
vacation period will be posted in the principal's office for a minimum of 
five (5) full administrative working days. During the first day of posting, a 
copy of the vacancy shall be hand delivered or mailed to each 
bargaining unit member's last known home address or e-mailed. 

c. Waiver of Posting Requirement: During the period of July 15 through 
September 15, any vacancy resulting from an unexpected resignation, 
retirement, death, or similar circumstance shall not have to be posted. 
However, during this time period the Administration shall make a 
reasonable attempt to notify by phone or in person any unit member who 
has placed on file his/her desire to transfer to any vacancy which occurs 
during this time period. 
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3. Content of Vacancy Notice 

Each notice of vacancy shall include the general qualifications of the job 
becoming vacant. 

4. Applying for Vacancies 

Application for vacancies (including teachers who want to transfer to 
vacancies) must be in writing and will be accepted from within and/or outside 
the school district. Teachers must indicate the specific vacancy in which they 
desire to transfer. 

5. Criteria for Filling Vacancies: Transfer candidates and new candidates for 
vacancies shall be chosen on the basis of experience, performance and 
potential for leadership as established by the following criteria: 

a. License/endorsement held 
b. Instructional requirement 
c. Special criteria established by the administration to achieve staff balance 

or better staff utilization. Such special criteria, if any, shall have been 
published and posted with the vacancy notice or shall not be applicable 
herein. 

d. Where the foregoing factors are substantially equal, the preference in 
assignment or transfer shall be given to the applicant with the greatest 
number of years' service in the school system. 

6. Assignments: 

a. The building administrator will notify each teacher, in writing, before 
July 15 of any change in his or her individual grade level or subject area 
assignment for the following school year. 

b. Prior to July 15, an involuntary transfer or reassignment can be made 
provided the teacher is afforded an opportunity to have a conference 
with the principal who has the vacancy. 

c. After July 15, a teacher may be reassigned or transferred only with the 
teacher's consent. 
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F. Evaluation 

EXHIBIT A 
ZANE TRACE LOCAL SCHOOL DISTRICT 
Board of Education Teacher Evaluation Policy 

Teacher Evaluation Policy 

Legal References: ORC 3319.111; 3319.112; 3319.58 
Legislative Reference: Am. Sub. HB 153 (September 29, 2011); 

Sub. SB 316 (September 24, 2012) 

The Board of Education of Zane Trace Local School District proposes the following 
teacher evaluation policy in accordance with the standards-based statewide teacher 
evaluation framework adopted by the State Board of Education and expressly 
incorporates any amendments made to the framework. The Board acknowledges 
that this teacher evaluation policy aligns with the Standards for the Teaching 
Profession as set forth in State law. 

The Board directs the Superintendent to implement this policy in accordance with 
State law. 

Purpose 

The purpose of this evaluation policy is to improve the educational programs at 
Zane Trace Local School District. 

Definition of "Teach er" 

Notwithstanding Ohio Revised Code 3319.0, this policy applies to District 
employees who meet one of the following categories 

1. A teacher working under a license issued under Ohio Revised Code (ORC) 
Sections 3319.22, 3319.26, 3319.222 or 3319.226 who spends at least 50% of 
his/her time providing student instruction; or 

2. A teacher working under a permanent certificate issued under ORC 3319.222 as 
existed prior to September 2003 who spends at least 50% of his/her time providing 
student instruction; or 

3. A teacher working under a permanent certificate issued under ORC 3319.222 as 
it existed prior to September 2006 who spends at least 50% of his/her time providing 
student instruction. 
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Principals and assistant principals shall be evaluated in accordance with the 
principal evaluation policy adopted by the Board in accordance with ORC 3319.02. 

This policy does not apply to the superintendent, assistant superintendent, business 
managers, treasurer, technology coordinator, adult education instructors and other 
personnel that does not meet any of the criteria listed above and as defined by 
ORC 3319.02. This policy also does not apply to substitute teachers or educational 
aides. 

Assigning an Effectiveness Rating 

Each completed evaluation cycle will result in an effectiveness rating of 
"Accomplished," Skilled," "Developing," or "Ineffective" as set forth in the collective 
bargaining agreement. An effectiveness rating is based on the following two 
categories: I) Teacher Performance; and 2) Student Growth measures. Fifty 
percent (50%) or current law, of the evaluation will be attributed to teacher 
performance and fifty percent (50%), or current law, will be attributed to multiple 
measures of student growth. 

If during the term of this contract, OTES reduces the amount of SGM required for 
evaluation, the Zane Trace Board of Education policy shall be brought into 
compliance and made effective for the next school year. The teacher's 
performance will be combined with the results of student growth measures to 
produce a summative evaluation rating as depicted in the matrix below. 

Teacher Performance 

Developing 

..c 
3 
0 

Developing 
'-
bi) 
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Calculating Teacher Performance 

Teacher Performance is evaluated during formal observations and classroom 
walkthroughs, in addition to other methods of gathering information concerning 
teacher performance. Fifty percent (50%), or current law, of the effectiveness rating 
will be attributed to Teacher Performance through a holistic process based upon the 
Ohio Standardsfor the Teaching Profession. 

1. Understanding Student Learning and Development and Respecting the 
Diversity of the Students they teach; 

2. Understanding the Content Area for which they have Instructional 
Responsibility; 

3. Understanding and Using Varied Assessment to Inform Instruction, 
Evaluate and Ensure Student Learning; 

4. Planning and Delivering Effective Instruction that Advances Individual 
Student Learning; 

5. Creating Learning Environments that Promote High Levels of Learning 
and Student Achievement; 

6. Collaborating and Communicating with Students, Parents, Other 
Educators, OistrictAdministrators and the Community to Support Student 
Learning; and 

7. Assuming Responsibility for Professional Growth, Performance and 
Involvement. 

There shall be an evaluation committee charged with developing, maintaining and 
suggesting changes to the evaluation instrument and the SGMs the District uses. The 
Association and Board shall each have equal representation on the committee with 
each having three (3) members. 

The Superintendent/designee shall select or develop, in consultation with teachers, 
evaluation tools to be used in calculating the Teacher Performance. 

*See Attachment Titled "Section Two: Ohio Standards for the Teaching Profession" 

Calculating Student Growth Measures 

For purposes of this policy "student growth" means the change in student achievement 
for an individual student between two or more points in time. This component of the 
evaluation includes where available, one or more of the following; 1) Teacher-level 
Value-Added Data; 2) ODE-Approved Assessments; and/or 3) Locally-determined 
Measures, in accordance with state law and state board of education requirements. 
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Fifty percent (50%), or current law, of a teacher's evaluation must be comprised of 
student growth measures. 

In calculation of student growth certain students shall be excluded per state law and 
regulation. 

Students determined to be truant by the administration for forty-five (45) days of 
absence will also be excluded. 

*See Attachment Titled Ohio Teacher Evaluation System (OTES) 

Evaluation Timeline 

Prior to the start of each evaluation cycle, teachers and evaluators shall have training 
covering the evaluation process. 

Credentialed evaluators shall conduct an evaluation of each teacher subject to this 
policy at least annually, subject to the exceptions and requirements set forth below. 
Each evaluation shall include: 1) At least two (2) formal observations of at least thirty 
(30) minutes each; and 2) Classroom walkthroughs by the evaluator. No evaluations 
will be conducted until after October 1st nor following a calamity day. All teacher 
evaluations shall be completed by the first day of May and each teacher subject to this 
policy shall be provided with a written copy of the evaluation results by the tenth day of 
May. 

There shall be a pre-observation conference where the member provides information 
for the work situation to be observed, discusses what the evaluator shall observe during 
the formal observation and the lesson objective to be covered. 

Each observation shall be followed by a post-observation conference within ten (10) 
school days. All performance deficiencies identified by the evaluator shall be reported 
in writing and a copy of the written report provided to the teacher at the post-observation 
conference. 

Teachers shall have the right to make a written response to an evaluation and that 
response shall be signed by both parties and attached to the evaluation report to be 
placed in the personnel file. 

Exceptions and Requirements 

The only teacher evaluation information provided to ODE by the District shall be found 
in ORC 3319.111 (G). 

For those teachers who are on limited or extended limited contracts pursuant to ORC 
3319.11 and who are under consideration for nonrenewal, one evaluation consisting of 
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at least three formal observations of at least (30) thirty minutes each and classroom 
walkthroughs must be conducted annually by the first day of May. Each teacher on a 
limited or extended limited contract shall be provided with a written copy of the 
evaluation results by the tenth day of May. 

The board of education may elect, by adopting a board resolution, to evaluate a 
teacher who received an effectiveness rating of ·~ccomplished" only once every two 
years instead of annually. The board of education may also elect, by adopting a board 
resolution, to require only one formal observation of an ·~ccomplished" teacher, 
provided the teacher completes a project that has been approved by the board to 
demonstrate the teacher's continued growth and practice at the accomplished level. 
Should the board of education elect to exercise either option, the board must adopt a 
board resolution and select which options apply. 

Credentialed Evaluators 

The Board will adopt a list of approved credentialed evaluators. Each teacher 
evaluation conducted under this policy shall be conducted by a person: 1 ) who is 
eligible to be an evaluator in accordance with ORC 3319.111 (D); 2) who holds a 
credential established by ODE for being an evaluator; and 3) who is an administrator 
of the Zane Trace Local School District, except in emergency situations. Every 
evaluator must complete state-sponsored evaluation training and is required to pass 
an online credentialing assessment. 

Professional Growth and Improvement Plans 

Teachers shall develop professional growth plans and/or improvement plans in 
accordance with the standards-based statewide teacher evaluation framework 
adopted by the State Board of Education. 

The board will provide professional development and growth opportunities in 
accordance with state law and regulations. Teachers with below expected levels of 
student growth will develop an improvement plan with their credentialed evaluator. 

Testing for Teachers in Core Subject Areas 

Beginning with the 2015-16 school year, teachers who teach in a "core subject 
area" who have received a rating of 'ineffective" on the evaluations conducted 
under law and this policy for two of the three most recent school years are required 
to register for and take all written examinations as required by state law and 
regulations. If a teacher who takes an examination under this section passes that 
examination and provides proof of that passage to the teacher's employer, the 
employer shall require the teacher, at the teacher's expense, to complete 
professional development that is targeted to the deficiencies identified in the 
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teacher's evaluations conducted under section 3319.111 of the Revised Code. 
(3319.58) 

Retention and Promotion Decisions 

The board shall require at least three formal observations of each teacher who is 
under consideration for nonrenewal and with whom the board has entered into a 
limited contract or an extended limited contract under section 3319.11_of the Revised 
Code. Retention decisions will require at least three (3) years of student growth data. 

Seniority shall not be a basis for making retention decisions, except when making a 
decision between teachers who have comparable evaluations. 

Professional Development 

Due to the lack of funding and unknown resources related to state funding issues, 
the board will attempt to provide ample professional development as funds are 
available. 

Policy Adoption Date: Dec. 8, 2014 

G. Termination of Contract by Board and Non-renewal of Contract 

1. The term "teacher" refers to all personnel covered by this agreement. 

2. Non-renewal of a limited contract for those bargaining unit members with 
twenty four months under contract as a regular teacher in the Zane Trace 
Local School District. 

a. The principal of each school is responsible for submitting to the 
Superintendent of schools and the teacher, not later than the first 
working day of January, a written report concerning any teachers who 
are experiencing negative teaching performance to the extent that if the 
situation were to continue uncorrected, non-renewal would be in order. 
Non-renewal of a teacher's regular limited contract shall be due to a 
teacher's failure to meet acceptable standards of performance as 
determined by the Formal Evaluation Procedure of the Zane Trace 
District, Article 6.07. 

The report shall include a statement of what has been done to help the 
teacher and copies of all evaluations performed pursuant to the formal 
Evaluation Procedure, Article 6.07. A copy of the report shall be given to 
the teacher. 
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b. Not later than March 15, the principal shall: 

(1) Make a second written report to include a statement of any further 
efforts to help the teacher. 

(2) If the principal becomes convinced that the teacher should be non
renewed, he must submit the report and recommendations for 
non-renewal to the Superintendent, with a copy being given to the 
teacher. 

(3) If the Superintendent is considering a recommendation for non
renewal he/she shall: notify the teacher in writing stating reasons 
for non-renewal by no later than the 31st of March. 

c. If the Board decides to non-renew a teacher's contract it shall: 

(1 ). Notify the teacher in writing and grant a hearing within ten (10) 
days; or a mutually acceptable number of days, of notification of 
non-renewal with the principal, a teacher and Association 
Representative of the teacher's choosing. 

(2) Legal counsel for both the Board and the Association shall be 
permitted to be present for the purpose of procedural advice. 

d. This procedure shall be the sole procedure applicable to the non
renewal of a limited teaching contract for bargaining unit members and 
the provisions of ORC 3319.11 shall not apply. 

3. Termination of bargaining unit members' contracts shall be in accordance 
with ORC 3319.16. 

H. Reduction in Force 

1. When by reason of decreased enrollment of pupils, return to work by regular 
teachers after leave of absence, or by reason of suspension of schools or 
territorial changes affecting the district or due to the loss, reduction or 
inadequacy of funds for current operation, the Board decides that it will be 
necessary to reduce the number of teachers, it may make a reasonable 
reduction pursuant to Section 3319.17 of the Ohio Revised Code. Prior to 
such reduction, the Board shall notify the teaching staff of its intent to make 
such reduction no less than thirty days prior to such reduction. 
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2. The Board shall: 

a. Issue a contract of a type and length mandated if a suspension were not 
to occur; and following this issuance, the Board shall 

b. Suspend the contract of the affected teacher. 

3. Procedures for reduction shall be as follows: 

a. A seniority list shall be established for each teaching field. 

b. A teaching field shall be defined as those grade levels/academic 
subjects which may be taught within a type of certificate issued by the 
Department of Education. 

c. All teachers on continuing contracts have seniority over those teachers 
on limited contracts. 

d. Seniority will be defined as the length of continuous service from the 
current date of employment in the Zane Trace School District. Seniority 
will have continued to accrue during all paid leaves of absence. If two or 
more teachers have the same length of continuous service, seniority will 
be determined by: (a) the date of the Board meeting at which the teacher 
was hired and then by; (b) the date the teacher signed the initial contract 
in the district, and then by; (c) lot or flip of a coin. 

e. Except as provided in subsection 6 below, the teacher who is the most 
junior employee in each teaching field affected by such reduction shall 
be suspended, provided that teachers employed under limited contracts 
shall be suspended prior to teachers employed under continuing 
contracts. 

f. A teacher to be suspended pursuant to this policy who has certification 
in another academic area otherwise not affected by such reduction, may 
displace the least senior teacher in such area provided the suspended 
teacher has seniority and has taught in the academic area. Notice of 
intent to displace must be made within ten calendar days of receipt by 
the teacher of notice that his/her contract will be suspended. The ten 
calendar days includes the date of notice. 

g. Teachers whose contracts are suspended shall be notified in writing and 
granted the following: 

(1) The right to review his/her seniority and certification records and 
challenge any relevant inaccuracy; 
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(2) Notice of any vacancy or newly created position for which the 
teacher is certified; 

(3) Reinstatement to fill any vacancies which may occur or new 
positions which may be created within the next succeeding two 
years following suspension for which the teacher is certified. Such 
reinstatement shall be granted to the most senior teacher so 
certified; who responds in accord with Section d, provided that 
teachers employed under continuing contracts shall be recalled 
prior to teachers employed under limited contracts. 

(4) Notice of an available position will be sent to each bargaining unit 
member certified for the position by certified mail. It is the teacher's 
responsibility to keep the Board informed of his/her current 
address. Each teacher is required to respond by certified mail to 
the District office as to whether or not the position will be accepted. 
The most senior of those responding will be given the vacant 
position. Any teacher who fails to respond or who declines to 
accept the position within ten (10) calendar days' notice sent from 
the Board will forfeit all recall rights. 

(5) Group insurance programs provided to the members of the 
bargaining unit shall be available to teachers so suspended upon 
payment by such teacher to the Treasurer of the Board the total 
premium costs of such coverage. 

h. Teachers who have been placed on the reduction in force (RIF) list have 
the obligation of notifying the Board if suitable employment is found 
elsewhere. 

i. Any teacher on the RIF list who voluntarily resigns from the district 
forfeits all reinstatement rights. 

j. All teachers on the RIF list are obligated to keep the Board informed of 
current address and phone numbers. 

I. Personnel File 

1. Any teacher in the bargaining unit shall have the opportunity upon request 
during regular office hours, to review his/her personnel file. No document 
shall be removed from the file without the express written consent of the 
custodian of the file. Said custodian may require that such review be in the 
presence of such custodian or his/her designee. Copies of any document 
may be secured from the teacher's personnel file upon payment of a fee by 
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the teacher to cover the actual expense of such copy. If the employee 
disputes the currency, relevance, timeliness or completeness of information 
on him/her maintained in said file, he/she may request in writing that such 
disputed material be removed from the file. Such request shall specifically 
identify the material objected to and the basis for the dispute. If such request 
is denied, the teacher shall be permitted to attach a rebuttal statement to any 
information in his/her file. 

2. The Superintendent shall remove any information which is inaccurate. 
Anonymous letters, unless identified, shall not be placed in the teacher's 
personnel file. A teacher will be notified in writing and given a copy of any 
document added to or removed from his/her file within three (3) business 
days. The accuracy of documents, the addition of documents, and the 
removal of documents shall be subject to the grievance procedure. 

3. Only members, employees, and/or agents of the Board of Education acting 
exclusively within their official duties or in the exercise of their duties and 
responsibilities as employees or agents of the Board of Education, and any 
other person authorized by law shall have access to such personnel files. 
Employees shall be informed whenever any person, except those listed in this 
section acting within their official duties, requests to view their personnel file. 

Within one working school day the bargaining unit member will be given the 
name of any individual viewing his/her file. Within two working days the 
bargaining unit member will be given copies of any documents the viewing 
individual may have copied from his/her file. 

4. Filing of records with the Treasurer: 

All teachers shall keep on file with the Treasurer: 

a. All valid licenses held by the teacher 
b. An official, up to date transcript of credits 
c. A certification of the total number of years of public school experience 
d. Contract status with previous employer shall be provided 
e. Background criminal information report 

5. All personal information maintained by the school district which relates to 
teachers shall be kept in accordance with Ohio Revised Code 1347. There 
shall be only one (1) personnel file for each bargaining unit member. 

J. Faculty Activity Passes 

1. Each certificated employee shall be given 2 free admissions to all 
extracurricular activities held at any school building within the Zane Trace 
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Local School District during the school year. One shall be for the employee, 
and the other shall be for one other person designated by the employee. The 
pass for the employee shall be one color and the pass for the guest shall be 
another color. Certificated retirees of the Zane Trace Local School District 
shall be eligible to receive lifetime passes upon the effective date of his/her 
retirement provided the retiree notifies the Treasurer's Office in writing no 
later than thirty (30) days from the retiree's effective date of retirement that 
he/she would like these passes. Upon receipt of such notification, the 
Treasurer shall include the lifetime passes in the retiree's final paycheck from 
the district. 

2. During the first week of any school year, Activity Cards pursuant to Section A 
above shall be issued to each teacher. Such cards shall state the name of 
the certificated employee or "Guest of [employee name]." 

3. Entrance to all activities pursuant to this section shall be free upon 
presentation of the card. 

4. Activity cards are good for two (2) admissions only for use by the employee 
and one other person accompanying the employee. 

K. Aides/Monitors 

1. The hiring of additional aides will remain the sole responsibility of the Board. 

2. The Administration shall annually consider the teachers' non-instructional 
duty times in connection with a review of monitor staffing needs. 

L. Complaints Against Teachers 

1. Complaints against teachers should be resolved informally through personal 
conferences at the school level. Informal contact between the teacher, pupil, 
parent, principal and other appropriate staff personnel shall be used before 
using the formal procedures outlined below. 

2. If such conferences do not lead to an understanding and resolution of the 
problems involved: 

a. A parent may pursue further action by submitting a written complaint 
against a teacher to the principal of the school. 

b. The teacher may request in writing to the principal that such a written 
complaint must be filed or the matter shall be considered closed at the 
informal level. 
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c. The principal shall give a copy of the written complaint to the parent and 
to the teacher. 

3. While it is recognized that open communication between the Board, 
administration and the public is in the best interests of the school district, 
complaints against teachers shall first be referred to the building principal 
prior to reaching the Superintendent and then the Board. 

4. Teachers shall be notified of any complaint, oral or written, lodged against 
them as soon as possible after the complaint is lodged. If written, a copy will 
be provided to the bargaining unit member. 

5. Complaints against any bargaining unit member who is a supplemental 
contract holder will be subject to this section of the contract. 

M. Discipline of Professional Staff 

1. Employees will be notified in writing of the specific allegations and of any 
meeting where a reprimand may be issued. The employee has the right to 
bring an Association representative to this meeting and to present evidence in 
his/her defense. The meeting will be held within five (5) school days or earlier 
if necessary. 

2. Employees will not be reprimanded in the presence of any other employee, 
students, or parents of students or any non-certified employee. 

3. Disciplinary action will be documented in writing and placed in the employee's 
personnel file, with a copy given to the teacher. The teacher shall have the 
right to attach documents in his/her defense. 

4. The aforementioned meetings to discuss employee reprimand will not exclude 
the employee from using the grievance procedure to settle any 
disagreements. 

5. In all cases involving the discipline of an employee the Board shall follow the 
principle of progressive discipline, including oral warning, written reprimand, 
suspension with or without pay, and termination, unless the Superintendent 
determines that special circumstances exist to warrant a deviation from these 
steps. 

6. In the event that it becomes necessary to suspend an employee, there shall 
be a hearing scheduled prior to the action. The employee shall have at least 
forty-eight (48) hours' notice of such hearing. This hearing shall involve the 
employee, a representative on behalf of the employee, the employee's 
immediate supervisor, and the Superintendent. The employee shall be 
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presented with the specific allegations and be given the opportunity to present 
evidence in his/her own defense. The Superintendent shall have the authority 
to suspend employees. 

N. Individual Supplemental Contract 

1. The Board and the Association agree all teachers assigned additional 
responsibilities and granted additional compensation for such responsibilities 
shall be given a written contract that is in addition to their regular contract in 
keeping with the Ohio Revised Code. Such supplemental contract shall 
include the following information: 

a. Name of said teacher or non-teacher. 

b. Name of the school district and Board of Education for which 
responsibilities shall be performed. 

c. Supplemental contracts shall be for a duration of up to one (1) year. 

d. Statement of additional responsibility and compensation to be provided, 
if compensation is to be paid. 

e. Dates within which compensation is being provided for said 
responsibility. 

f. Provision for signature and date of signing by a teacher. 

2. If the Board intends to non-renew a supplemental contract, written notice 
delivered by certified mail, regular U.S. mail with a proof of mail notice, or 
personal service must be given to the teacher no later than the first Board 
meeting in May, but no later than May 1 oth of each year of this contract, 
certifying that the Board has met and passed the motion of non-renewal. 

0. Individual Regular Contract 

The Board and the Association agree that all teachers employed by the Board shall 
be issued written contracts in accordance with Ohio Revised Code. Such 
contracts shall include the following: 

1. Name of teacher. 

2. Name of the school district and the Board of Education employing said 
teacher. 

34 



3. Type of contract, limited or continuing. If limited, the number of years the 
contract is to be in effect. 

4. Assignment in area of certification. 

5. Annual compensation to be paid for the first year of the contract. 

6. Basis of determining compensation (i.e., Classroom teacher B.A Degree 5 
years of experience). 

7. Number of pay days and dates of such days. 

8. The school calendar in days and inclusive dates (i.e., 182 days August 24, 
1989 May 25, 1990). 

9. Teacher agreement that he/she shall abide by board adopted policies at time 
of employment. Two copies of Board policy will be available for sign-out in 
the Board office. 

10. Provisions that rules and regulations of the Board governing professional staff 
shall be provided at the time the contract is offered. 

11. Provision for signature and date of signature of the teacher being contracted. 

12. Provision which states the following: 

The teacher agrees to teach and perform other educational duties during the 
school day as provided for in the master agreement. All conditions of this 
contract are pending valid certification and presentation of proper credentials. 

P. Contract Length and Status 

1. Limited Contracts ranging from one year in length to five years in length will 
be awarded in the following sequence: 

a. First Zane Trace Contract - One (1) year 

b. Second Zane Trace Contract - One (1) year 

c. Third Zane Trace Contract - Two (2) years 

d. Fourth Zane Trace Contract - Three (3) years 

e. Fifth Zane Trace Contract - Five (5) years 
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2. Supplemental Contracts shall be for a duration of up to one (1) year. 

3. Continuing Contracts 

a. When a teacher becomes eligible according to Ohio Revised Code 
during the life of a limited contract for continuing contract, he/she shall 
notify the Superintendent in writing. Upon receipt of such written 
notification, the Superintendent shall meet with the teacher to check the 
records and to review Ohio Revised Code to determine the teacher's 
eligibility for the continuing contract. The Superintendent will then make 
a determination as to whether the teacher's current employment 
performance meets acceptable standards. If the teacher's performance 
meets or exceeds standards, the Superintendent shall recommend and 
the Board shall enter into a continuing contract with the teacher at its 
next regular Board meeting regardless of the teacher's current limited 
contract status. 

If the teacher does not meet acceptable standards, consideration for a 
continuing contract will be made at the conclusion of the teacher's 
limited contract. 

b. A teacher who has received a professional certificate and who is 
teaching under an expiring limited contract shall be eligible for a 
continuing contract as provided under Ohio law. 

c. State law will be followed by teachers who have had tenure elsewhere. 

Q. Room Access 

All teachers will be provided with a key to the room to which they are assigned. 

All teachers who want to work in district facilities and/or buildings at times other 
than the regular school hours or days, and who need access to a key or keys to do 
so, may request and shall be issued the use of such key(s) from the principal of 
each building. Such key(s) shall provide access to work rooms, restrooms, 
copying facilities, and interior/exterior access. All persons holding supplemental 
contract positions shall be issued a key to the building and the room in which they 
perform their duties. 
Keys will be issued to bargaining unit members at the beginning of each school 
year(s) and will be collected at the end of each year. During the period of any 
strike or other work stoppage, bargaining unit members will turn in keys. Teachers 
using keys under this section shall sign upon receipt of such key(s). 
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A teacher who needs a key for a limited time shall be issued a key or keys prior to 
the date needed, and shall return such key(s) to the building principal on the 
school day next following the date of use of said keys. 

In order to maintain security of the buildings, keys are the property of the Board 
and shall not be duplicated. An individual's access privileges may be revoked for 
loss, misuse, or unauthorized duplication of keys. Teachers shall not allow 
students or other non-school personnel to use room or building keys. Any teacher 
who loses a key will pay for the cost to rekey all locks in which their key works. 

Any worn out or broken key shall be replaced by the Board at no cost to the 
teacher. 

R. Non-Smoking Policy 

There shall be no use of tobacco by any person within any facility in the Zane 
Trace Local School District or on any Board-owned vehicle. 

"Use of Tobacco" shall mean all uses of tobacco including a cigar, cigarette, pipe, 
snuff, or any other matter or substances that contain tobacco. 

"Person" shall include all employees of the district, whether on regular contract or 
casually employed. 

"Facility" shall mean any structure or area physically present within school district 
boundaries, with the exception of personally owned automobiles/vehicles of 
employees. 

S. Special Education 

No bargaining unit member will be evaluated on the basis of standardized or 
diagnostic test scores of special education students. 

No bargaining unit member shall be required to perform hygiene care for students 
enrolled in the district. 

T. Administration of Medication to Students 

No bargaining unit member shall be required to perform any medical procedure or 
administer any medicine to any student enrolled in the district. 
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U. Costs of Licensure/Certification and Background Checks 

The district shall pay for BCI and FBI background checks. 

V. In-school suspension will be on Wednesdays and an aide shall be paid to monitor 
students. 

ARTICLE 7 

PAYROLL 

A. Payroll Deductions 

1. Upon request, the Treasurer shall make payroll deductions in the following 
areas, divided as equally as possible in twenty-six (26) deductions; 

a. Insurance programs. 
b. Tax sheltered annuities (5 participant minimum for each new annuity). 
c. Savings Bonds. 
d. Banks, Savings and Loans, or any other banking institution (5 participant 

minimum). 

The minimum established herein shall apply to all employees covered by the 
bargaining units affiliated with the ZTSSPA and the ZTEA. Enrollment and/or 
alteration of deductions for tax sheltered annuities shall be accomplished 
between September 1 and September 30, and between January 1 and 
January 30. No addition or alteration may be made in deductions for tax 
sheltered annuities except during such time periods, except that if there is a 
retroactive pay settlement, a teacher shall be permitted to make changes in 
tax sheltered annuities within thirty (30) days of the time of Board ratification 
of such retroactive pay settlement. 

Bargaining unit members currently enrolled in programs of tax sheltered 
annuities and/or credit unions shall be permitted to retain those programs. 

2. The Board agrees to deduct membership dues of the Association, its unified 
affiliates and other affiliated organizations in the manner prescribed below: 

a. The Association will inform each of its members and prospective 
members of the voluntary nature of their authorization for deduction(s) 
including the prescribed procedure for utilizing said authorization and the 
provisions and procedures for revoking an authorization. 
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b. The Association agrees to distribute and collect prescribed authorization 
forms from members of the bargaining unit. The Association agrees to 
provide the prescribed authorization forms to the teachers. 

c. The Association President or Treasurer shall submit all new signed 
authorization forms to the Treasurer of the Board during a period from 
September 1 to October 15 each year. The Board's Treasurer shall 
deduct dues in equal installments, beginning with the first or second pay 
period in October, and ending with the last pay period in June, excluding 
the thirteenth paycheck of the year. Upon termination of employment, 
retirement, or leaving the bargaining unit, the remainder of the 
Association dues shall be deducted from the employee's final paycheck. 
Written authorization for payroll deduction of dues shall be continuous 
from school year to school year. A teacher may revoke such 
authorization by giving written notice to the Treasurers of both the Board 
and the Association during September 1 through September 30. 

d. Within fourteen (14) calendar days following completion of each payroll 
deduction, the Board's Treasurer shall make an appropriate payroll 
deposit to the ZTEA account at the credit union/bank and send 
verification of deposit to the Association Treasurer. 

e. By October 15 of each year, the Association will notify the Board's 
Treasurer as to the total amount to be deducted per member. Such 
notification shall be in the form of a letter signed by the Association 
President or Treasurer. The amount to be deducted may not be 
changed more frequently than once each twelve (12) months. 

f. The Association will indemnify the Board and its Treasurer against 
liability for all deductions made in accordance with these provisions 
provided the Board's 

Treasurer has received and is in possession of a duly signed 
authorization form. 

3. There shall be no charge for any deductions specified herein. 

4. Fair Share Fee 

Right to Fair Share Fee 

This provision will be applied to every bargaining unit member and all rehired 
retirees will be fair share. 

a. Payroll Deduction of Fair Share Fee 
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The employer shall deduct from the pay of members of the bargaining 
unit who elect not to become or to remain members of the Zane Trace 
Education Association, a fair share fee for the Union's representation of 
such non-members during the term of this contract. No non-member 
filing a timely demand shall be required to subsidize partisan political or 
ideological causes not germane to the Union's work in the realm of 
collective bargaining. 

b. Notification of the Amount of the Fair Share Fee 

Notice of the amount of the annual fair share fee, which shall not be 
more than 100% of the unified dues of the Union, shall be transmitted by 
the Union to the Treasurer of the Board on or about September 15 of 
each year during the term of this Contract for the purpose of determining 
amounts to be payroll-deducted, and the Employer agrees to promptly 
transmit all amounts deducted to the Union. 

c. Schedule of Fair Share Fee Deductions 

(1) All Fair Share Fee Payers 

Payroll deduction of such annual fair share fees shall commence on 
the first pay date which occurs on or after January 15th annually. 
In the case of unit employees newly hired after the beginning of the 
school year, the payroll deduction shall commence on the first pay 
date on or after the later of: 

(i) sixty days employment in a bargaining unit position or 

(ii) January 15th 

(2) Upon Termination of Membership During the Membership Year 

The Treasurer of the Board shall, upon notification from the Union 
that a member has terminated membership, commence the 
deduction of the fair share fee with respect to the former member, 
and the amount of the fee yet to be deducted shall be the annual 
fair share fee less the amount previously paid through payroll 
deduction. The deduction of said amount shall commence on the 
first pay date occurring on or after forty-five days from the 
termination of membership. 
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(3) Transmittal of Deductions 

The Employer further agrees to accompany each such transmittal 
with a list of the names of the bargaining unit members for whom all 
such fair share fee deductions were made, the period covered, and 
the amounts deducted for each. 

(4) Procedure for Rebate 

The Union represents to the Employer that an internal rebate 
procedure has been established in accordance with Section 
4117.09(C) of the Revised Code and that a procedure for 
challenging the amount of the representation fee has been 
established and will be given to each member of the bargaining unit 
who does not join the Union and that such procedure and notice 
shall be in compliance with all applicable state and federal laws and 
the Constitutions of the United States and the State of Ohio. 

(5) Entitlement to Rebate 

Upon timely demand, non-members may apply to the Union for an 
advance reduction/rebate of the fair share fee pursuant to the 
internal procedure adopted by the Union. 

B. Salary Payment shall be by direct deposit. 

1. The Treasurer shall pay all teachers every other Friday. Pay is to be divided 
in twenty six (26) payments as equally as possible. In the event a payday 
falls on a weekend or holiday, the Treasurer shall pay on the last working day 
prior to the regularly scheduled payday. 

ARTICLE 8 

EXTRACURRICULAR SALARY SCHEDULE/EXTENDED SERVICE 

A. Extracurricular Salary Schedule 

Activity 

Conditioning/Weight Training 
Head Football Coach 
Head Basketball Coach 
Golf 

Percent of Base 
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10%* 
14% 
14% 
8%* 

Date to be Paid 

June 
November 
February 
November 



Activity Percent of Base Date to be Paid 

Asst. Football 9% November 
Asst. Basketball 9% February 
Head Volleyball 12% November 
Head Baseball 12% June 
Assistant Baseball 6.5% June 
Assistant Softball 6.5% June 
Head Bowling 4% February 
Cross Country 8% November 
Head Track 12% June 
Assistant Boys Track 4% June 
Assistant Girls Track 4% June 
Drama 6%* June 
Soccer 12% November 
Softball 12% June 
H. S. Wrestling Coach 12% February 
Yearbook 8% June 
HS Football Cheerleading 5% November 
HS Basketball Cheerleading 5% February 
Quiz Team 6% June 
Jr. High Football 6% November 
Reserve Volleyball 6% November 
Jr. High Basketball 6% February 
Reserve Soccer 6% November 
Jr. High Soccer - Boys 5% November 
Jr. High Soccer - Girls 5% November 
Reserve Baseball 6% June 
Reserve Softball 6% June 
Jr. High Track 5% June 
Jr. High Volleyball 5% November 
Jr. High Wrestling Coach 5% February 
MS Football Cheerleading 4% November 
MS Basketball Cheerleading 4% February 
MS Golf 4% November 
Jr. Class Advisor 5% June 
Flag/Majorette Advisor 4% June 
Student Council 5% June 
Newspaper Advisor 4% June 
Power of the Pen - 7th Grade 4% June 
Power of the Pen- 8th Grade 4% June 
M.S. Quiz Bowl 4% June 
FBLA 5% June 
Senior Class Advisor 3% June 
Science Fair (High & Jr. High) 5% June 
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Activity 

Honor Society 
County Fair 
5th & 6th Grade Science 
Choral Coordinator 

Percent of Base 

3% 
2%* 
2% 
5% 

Date to be Paid 

June 
November 
June 
June 

Employees with 0-1 years of experience (0, 1) will get above percentage. 
Employees with 2-5 years of experience (2, 3, 4, 5) will get ~% more. 
Employees with 6+ years of experience (6 or more) will get 1 % more. 

New employees must show documentation of years of experience. 

2. To receive payment for extra-curricular contracts the following information 
must be completed: activity budget; ways and means; sales project potential: 
ticket inventory; pay-in; and collection of receipts. Athletic positions must also 
complete an end of season report, budget requests, equipment inventory and 
uniform inventory. 

Once the information is completed and is turned into the Building Principal or 
Athletic Director, payment will be processed with the next payroll period. 

B. Extended Service 

1. The following positions shall carry with them the following number of 
extended service days per contract year: 

Jr. High Guidance 
High School Guidance 
Elementary Guidance 
Music/Band 

12 days 
36 days 
6 days 

40 days 

2. Days shall be scheduled jointly by the teacher and building principal. 

3. The rate of pay shall be calculated by multiplying the teacher's daily rate of 
pay times the number of days assigned. 

4. Teachers who choose to come into the building prior to the start of the school 
year for room preparation shall be paid $100.00 for one day of room 
preparation. If only a portion of the day is worked, the amount will be 
prorated. 
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ARTICLE 9 

SALARY 

A. Salary Schedules 

1. 0% the first year of the contract. Reopener for wages only for the second two 
years of the contract on July 1, 2015. 

2. Anyone who does not get a step the first year of the contract shall receive a 
one-time salary adjustment of Five Hundred ($500.00) Dollars. Anyone who 
receives a step will receive a one-time salary adjustment of Three Hundred 
($300.00) Dollars. 

3. This contract shall become effective July 1, 2014. 

4. Any teacher who obtains National Board Certification shall receive an annual 
five hundred dollar ($500.00) salary stipend for obtaining this certification, so 
long as the teacher is actually teaching in the teaching field in which the 
National Board Certification is obtained, and certification is maintained. 

5. Any teacher who obtains Master Teacher status pursuant to state 
mandates/guidelines shall receive an annual $250 salary stipend for obtaining 
this status. 

6. No teacher shall receive an annual stipend greater than $500 for National 
Board Certification and/or Master Teacher status. Verification of 
certification/status must be received by November 1 of each year. 

See Appendix A for schedules. 

The teacher's "per diem" rate shall be the teacher's annual salary divided by 184 
workdays. 

B. Salary Placement 

1. One hundred twenty (120) days under contract shall constitute one year's 
experience on the salary schedule. 
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2. The classification of teachers for the purpose of salary schedule placement 
shall be as follows: 

a. BA - shall be teachers with a Bachelor's Degree. 
b. BA+150 - shall be teachers with a Bachelor's Degree with at least 150 

semester hours or equivalent (5 years of educational training). These 
semester hours can be as a result of requirements to obtain a Bachelor's 
Degree or earned after obtaining a Bachelor's Degree. Such semester 
hours must relate to the teacher's Individual Professional Development 
Plan or area of certification or as approved by the Superintendent. 

c. MA - shall be teachers with a Master's Degree. 
d. MA+5 - shall be 5 semester hours completed after awarded Master's 

Degree. 
e. MA+10 - shall be 10 semester hours completed after awarded Master's 

Degree. 
f. MA+15 - shall be 15 semester hours completed after awarded Master's 

Degree. 

All coursework and semester hours shall be taken at a nationally accredited 
college or university that is recognized by the Ohio Department of Education. 

No bargaining unit member hired prior to the ratification of this contract shall 
lose any benefit or credit due to the column heading definitions listed above. 

3. If a teacher earns additional semester hours during the school year which will 
qualify him/her for a higher place on the salary schedule, the teacher shall 
notify the Treasurer, and the Educational Service Center. Notification shall 
consist of submitting a copy of the Transcript that shows additional credits 
earned. The teacher shall notify the Treasurer, and the Educational Service 
Center by September 15 for a salary adjustment for the 1st semester and by 
February 15 for the same for the 2nd semester. 

4. The salary schedule shall be based upon the training and experience of 
teachers. Full experience credit shall be given for teaching experience, in 
accordance with Zane Trace Local Salary Schedule, only if the experience is 
in state supported public school systems or private and church supported 
schools that are certified by a state department of education. Credit for 
teaching experience abroad (overseas) will not be granted unless it is an 
extension of or sanctioned by a state department of education. Military 
service credit shall be applied as outlined in Ohio State law. 
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ARTICLE 10 

FRINGE BENEFITS 

A. Severance Pay 

1. Severance pay shall be granted in the amount to be determined by 
multiplying the daily rate of the employee's pay at retirement by the total 
number of accumulated but unused sick days divided by one-third. Any 
employee who has 180 or more days of accumulated and unused sick leave 
shall receive 60 days of severance pay. Any bargaining unit member who 
has accumulated more than one hundred eighty (180) days of unused sick 
leave at the time of resignation and retirement from employment in the Zane 
Trace Local School District will receive Fifty Dollars ($50.00) for each day of 
accumulated sick days in excess of one hundred eighty (180) as additional 
severance pay for any bargaining unit member retiring by June 30, 2007. 

Any bargaining unit member retiring on or after July 1, 2007 who has 
accumulated more than one hundred eighty (180) days of unused sick leave 
at the time of resignation and retirement from employment in the Zane Trace 
Local School District will receive fifty dollars ($50.00) for each day of 
accumulated sick days in excess of one hundred eighty (180) up to one 
hundred fifty days (150) as additional severance pay. 

2. The amount to be paid an employee will be the computed daily rate of the 
employee at the time of retirement X the number of days of severance pay 
due the employee. 

3. By receiving payment of this unused sick leave, an employee would forfeit all 
accrued and unused sick leave at the time of retirement. Should the 
employee elect to give up retirement and return to full time employment, the 
employee would be credited with zero days of accrued sick leave. Substitute 
work would not be affected. 

4. Such payment shall be made only once to any employee. Teachers shall 
receive payment after providing proof of service retirement from the 
appropriate retirement system. 

5. An employee must actually retire from either the Teachers' or School 
Employees' Retirement System immediately upon resignation from 
employment before being eligible for severance pay benefits. 

6. Written notice of eligibility for severance pay shall be given to each employee 
deemed eligible under Board of Education Policy. Said employee shall, within 
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120 days after receipt of such notice, elect either a transfer of the unused sick 
leave or a severance payment. Failure of the employee to apply for either 
option within that time will cause the Board of Education to make such 
severance payment. 

7. Incentive for Early Notice of Retirement 

Teachers who give written notice of intended retirement on or before March 1 
of the year in which they intend to retire will be paid $1,750 in their last 
paycheck. The written notice will state the effective date of retirement. 

If a bargaining unit member dies while on staff and has at least ten (10) years 
of Ohio service in STRS, his/her estate shall inherit his/her severance. No 
incentive or buyouts will apply, unless already applied for by the bargaining 
unit member's own hand. 

B. Substitute Pay for Regular Teachers 

1. The Board recognizes that upon occasion a certified staff member may be 
required to waive his/her planning/counseling period to assume the 
responsibility of teaching or supervising students of another teacher in lieu of 
a substitute teacher. A certificated staff member may also be required to take 
charge of a group of students in addition to his/her regular assignment in lieu 
of a substitute teacher or monitor. Periods during which elementary teachers 
are not assigned to classes due to regularly scheduled music, art, physical 
education, and library, will be considered as conference periods for purposes 
of this article. 

2. Such service shall be required by the principal or his assistant, after 
reasonable effort has been made to obtain a substitute. Such requested 
assistance shall be made on a rotating basis throughout the staff related to 
availability. 

3. Teachers who substitute during their conference period for teachers who are 
absent will be paid $20.00 per period. Periods during which teachers are not 
assigned to classes due to regularly scheduled music, art, physical education, 
and library will be considered as conference periods for purposes of this item. 
This rate will apply to any bargaining unit member who monitors a class 
during mandatory testing during his/her planning period. 

4. It shall be the responsibility of the certificated staff to report such service for 
payment on the proper form to the building principal by the Thursday one 
week prior to pay day so that payment may be made in the next pay check. 
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5. A regular teacher supervising a student teacher shall not be required to 
assume the duties of substitution for an absent teacher. 

C. Life Insurance 

The Board will pay for a group term life insurance policy up to the amount of 
$25,000 covering its full time employees. $10,000 term life insurance will be paid 
for those working up to a period of four (4) hours per day over a 180 day school 
year. 

D. Dental Insurance 

The Board shall purchase, through a carrier licensed by the State of Ohio, dental 
insurance coverage which meets or exceeds the specifications of the plan in place 
on December 31, 1987, listed below, for each member of the bargaining unit, now 
or hereinafter employed, and his/her eligible dependents. The Board's contribution 
toward the purchase of such insurance shall be 100% of the premiums. 

Base Plan Benefits 

Covered 
Expense 
Class I 
Class II 
Class Ill 
Class IV 

Ind. Deductible 
(per calendar year) 

None 
$25.00 
$25.00 
None 

Family Deductible 
(per calendar year) 

None 
$50.00 
$50.00 
None 

Coinsurance 
Amount 
100% 
80% 
50% 
50% 

To encourage early detection of dental disease and to allow all participants a 
benefit from the plan each year, the deductible is waived and 100% of the 
Reasonable and Customary charges will paid for all Class I Services. 

CALENDAR YEAR MAXIMUM (for all Class I, II, & Ill expenses) $1,500 per person 

ORTHODONTIC LIFETIME MAXIMUM (for all Class IV expenses) $1,000 per person. 
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Summary of Coverage 
$25.00 Calendar Year Deductible 

Class I 
(Preventive & Diagnostic) 

Routine Oral Exams once every 6 months 
Teeth Cleaning once every 6 months 
Fluoride Treatments once every 12 months 
Treatment of Gum 
Space Maintainers 
Diagnostic X-Rays 
Tests and Lab Exams 

100% 

Class Ill 
(Major Restorative) · 

Inlays, Onlays, Gold Fillings 
Crown restorations 
Retention 
Installation of Appliances 
Not Partial or Full 
Removable Dentures 
Initial Installation of Fixed Bridgework 
Replacement of Existing Bridgework or Dentures 

50% 

Calendar Year Maximum 
Lifetime Maximum 

E. Hospital/Surgical/Major Medical Insurance 

Class II 
(Basic Restorative) 

Fillings 
Amalgams, Silicate, Acrylic 
Root Canal 
Therapy 
Initial Disease 
Repair of Bridge Work and 
Dentures, Extractions 
and Oral Surgery 
General Anesthesia, only if 
Medically necessary 

80% 

Class IV 
(Orthodontic) 

Full Banded 
Orthodontic Treatment 
Appliances for Tooth Guidance 
Appliances to control harmful 

habits 
Treatments in connection with 

full banded treatment 

50% 

$1,500 per Person 
$1,000 per Person 

1. The Board shall purchase, through a carrier licensed by the State of Ohio, 
hospital/surgical insurance coverage which meets or exceeds the 
specifications below for each member of the bargaining unit, now or herein 
after employed, and his/her eligible dependents. Eighty percent (80%) of the 
family premium and one hundred percent (100%) of the single premium of 
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such insurance shall be paid by the Board. Employees hired on or after 
July 1, 2001 who elect single coverage will pay 10% of the single coverage 
premium. 

Employees may change their enrollment in family or single coverage from 
August 15 to September 15 and from February 15 to March 15. Exceptions 
may be made by the Superintendent in case of emergency (e.g. status 
change). 

BENEFITS IN-NETWORK OUT-OF-NETWORK 
Deductible (calendar year) 

Single None $200 
Family None $400 

Co-Insurance Out-of-Pocket Maximum 
(calendar year) 

Single $0.00 $400 (20% of the first $2,000 
in covered charges) 

Maximum Out-of-Pocket (calendar year) 
Deductible & Coinsurance 

Single $0.00 $600 
Family $0.00 $1,200 

Prescription Drugs (Retail Pharmacy) $10 per generic RX/$15 per 50% after deductible 
brand RX for a 31 day supply 
(Includes Oral Contraceptives) 

Prescription Drugs (Mail Order) $10 per generic RX/$15 per Not a Benefit 
brand RX for a 90 day supply 
(Includes Oral Contraceptives) 

Well Baby Care & Immunization to $10 copay 80% after deductible 
12 months of age 
Well Baby Care age 1 to 9 $10 copay 80% after deductible 
Labor Room 100% 80% after deductible 
Delivery Room 100% 80% after deductible 
Newborn Care 100% 80% after deductible 
Newborn Hospital 100% 80% after deductible 
Routine Adult Physical - Age 9+ $10 copay 80% after deductible 
Outpatient Office Visits (with diagnosis) $10 copay 80% after deductible 
Cataract Vision Exam $10 copay 80% after deductible 
Allergy injections with office visit $10 copay 80% after deductible 
Routine Pap Smear $10 copay 80% after deductible 
Screeninq Mammoqraphy (explain limits) 100% 80% after deductible 
Diagnostic Mammoqraphy 100% 80% after deductible 
Chiropractor X-rays Covered under out-of-network 80% after deductible 
Chiropractic Office Visits Covered under out-of-network 80% after deductible; 

Limit of 30 visits per year 
Physical Therapy 100%; 80% after deductible 
Occupational Therapy 60 visits combined in and out-

of-network, thereafter if 
Medically Necessarv 

Supplemental Accident Benefit Emergency Medical Care Emergency Medical Care 
covered with $50 copay covered with $50 copay 
(waived if admitted) (waived if admitted) 
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BENEFITS IN-NETWORK OUT-OF-NETWORK 
Uraent Care $10 copay 80% after deductible 
Emergency Room Emergency Medical Care covered with Emergency Medical Care 

$50 copay covered with $50 copay 
(waived if admitted) (waived if admitted) 

Ambulance (Medically 100% 100% 
Necessary) 
Durable Medical Equipment 100% 80% after deductible 
Oral Surgery (In-Patient 100% Must establish medical necessity; 
Hospital) 80% after deductible 
Jaw Surgery (Medically 100% 80% after deductible 
Necessary) 
Accidental Dental Traumas 100% 80% after deductible 
TMJ Services 100%; 80% after deductible; 

$1,000 lifetime maximum benefit (in $1,000 lifetime maximum benefit 
and out) (in and out) 

Inpatient Hospital 100% 80% after deductible 
Semi-Private Room 
Inpatient Therapy 100% 80% after deductible 
Physician Consultation 100% 80% after deductible 
Inpatient 
Psychiatric &Substance $10 copay per visit 80% after deductible; limited to 
Abuse Outpatient 50 visits per calendar year 50 visits per calendar year 

(combined) (combined with in-network) 
Co-insurance does not contribute 

toward stop loss coverage 
Psychiatric and Substance 100%; 80% after deductible; 
Abuse Inpatient Hospital 60 day maximum per calendar year 60 day maximum per calendar 
(semi-private room) (combined) year 
Hospital Doctor Visits 100% 80% after deductible 
Anesthesia 100% 80% after deductible 
Emerqency Surqery 100% 80% after deductible 
Inpatient Surgery (Medically 
Necessary) 100% 80% after deductible 
Intensive Care Unit 100% 80% after deductible 
Cardiac Care Unit 100% 80% after deductible 
Special Care Unit 100% 80% after deductible 
Ooeratinq Room 100% 80% after deductible 
Recovery Room 100% 80% after deductible 
In-Hospital Path. & Lab. 100% 80% after deductible 
Radioloqv 100% 80% after deductible 
IV Solution and Suoolies 100% 80% after deductible 
Pre-Admission TestinQ 100% 80% after deductible 
Diagnostic Testing & Laboratory 100% 80% after deductible 
(ex. x-ray, cat scan, MRI) 

51 



BENEFITS IN-NETWORK OUT-OF-NETWORK 
Home Health Care 100% 80% after deductible 

120 day maximum (in and out-of- 120 day maximum (in and out-of-
network) network) 

Prostate Specific Antigen Test 100% 80% after deductible 
Skilled Nursing Facility Care 100% 80% after deductible 
Hospice (Terminally Ill) 100% 80% after deductible 
Assistant Surqery 100% 80% after deductible 
Personal Care Items Not Covered Not Covered 
Human Organ Transplant 100% 80% after deductible 
(Tissue and Orqan Combined) 
Elective Abortions 100% 80% after deductible 
Artificial Limbs/Eyes 100%; 80% after deductible; 
(Initial/Replacement) initial and replacement initial and replacement 
Dialysis 100% 80% after deductible 
Chemotherapy/Radiation- Outpatient 100% 80% after deductible 
Second Opinion for Elective Surgery 100% 80% after deductible 
Sterilization 100% 80% after deductible 
Reversal of Sterilization Not Covered Not Covered 
Infertility Treatment 100%/Diagnostic Only; 80% after deductible/Diagnostic 

Excludes artificial insemination and Only; 
in-vitro fertilization Excludes artificial insemination and 

in-vitro fertilization 
Lifetime Maximum Benefit Unlimited $1,000,000 
Dependent Age Limit 19; 25 if full time student 19; 25 if full time student 
Pre-existing Condition None None 
Waitinq Period (New Hires) 
Pre-existing Condition None, late enrollees only as allowed None, late enrollees only as allowed 
Waiting Period (Late Enrollees) by HIPPA or at annual Open by HIPPA or at annual Open 

Enrollment Enrollment 
Health Care Management/ Handled by network doctor Yes, $200 penalty if not pre-certified 
Pre-certification Requirements 

2. Insurance Waiver Incentive 

a. Teachers may choose to waive all medical coverage provided herein by 
giving written notice of such waiver to the Treasurer by August 1 of each 
school year. Teachers must waive coverage for 12 consecutive months 
to become eligible for the waiver payment. Teachers who waive single 
coverage will be paid $1,400, and teachers who waive family coverage 
will be paid $2,500 for each year they waive the coverage. Payment 
shall be made in the first paycheck that follows the succeeding July 1 of 
each year in which they waive coverage. Once a teacher waives 
coverage, he/she cannot seek to reenter the Board's insurance plan for 
a period of one (1) calendar year. Upon proof of loss of other coverage 
within one (1) calendar year after waiving coverage, teachers who 
previously waived coverage from the Board may apply to reenter the 
Board's insurance plan during that calendar year. Reentry is subject to 
carrier guidelines. Teachers who are hired after August 1 of any school 
year are not eligible to receive the insurance waiver incentive herein until 
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after September 1 of the school year following the school year in which 
they are hired. 

b. Where two (2) bargaining unit members are husband and wife, they shall 
have the option of electing either one (1) family or two (2) single plans. If 
they elect a family plan, they shall have the option of applying the 
Board's contribution for two (2) single plans to the cost of one family 
plan. 

c. This waiver shall be treated as part of the District's qualified cafeteria 
plan subject to Section 125 of the Internal Revenue Code and shall be 
subject to all its requirements. 

F. Vision Insurance 

The Board shall provide, through a carrier licensed by the State of Ohio, Vision 
Plus Insurance to be available at the bargaining unit member's option - family or 
single at the employee's cost. 

G. Academic Stipend 

1. The Board agrees to provide a total of $35,000 per year of this contract 
(2014-2015, 2015-2016, 2016-2017) to be used by teachers to supplement 
the cost of graduate credit course work in the areas of teaching or school 
administration and CEU credit earned on non-work time. Distribution of funds 
shall be limited to the percentage of the total fund compared to the total tuition 
requests for each contract year per each request, with no reimbursement 
being more than 100% paid. 

2. Courses shall be in a field related to the teacher's field of teaching or a field in 
which he/she would like to be certified. All courses must be taken at state 
accredited institutions as defined in Article 9 herein, page 45, and must be 
approved in advance by the LPDC. 

3. A teacher must successfully complete the course work with a grade of "B" or 
better or a "Pass". 

4. Payment will be made to the teacher in September of each year by the 
Treasurer of the Board after the Treasurer receives the official transcript from 
the academic institution. No payment will be made to teachers who do not 
return to the employ of the district in the succeeding school year. Any teacher 
with approved courses who is suspended due to RIF effective the succeeding 
school year shall receive such approved payment. 
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5. Unexpended funds up to a maximum of $7,500 shall be carried over into the 
next payment period. 

6. These funds shall be for bargaining unit members only. 

H. Discretionary Funds 

1. Each teacher is entitled to spend up to one hundred fifty dollars ($150) for 
their classroom at their own discretion. 

2. To be reimbursed, teachers have to save receipts and turn them into their 
building principal. 

3. Receipts may only be turned in from September 1 through September 15 or 
from March 1 through March 15 of the current year. Receipts can only be 
turned in once during the school year. 

I. I RS Section 125 Plan 

The Board shall provide to the extent available under the Internal Revenue Code 
and Regulations (Section 125) a flexible spending account for the payment of unit 
members' insurance premium contributions on a pre-tax basis, and other 
contributions agreed to by the Board and the Association. 

ARTICLE 11 

HIRING RETIRED TEACHERS 

A Employment of Retired teachers 

1. Salary 

Retired teachers employed by the Board shall be placed on the teacher's 
salary schedule at BA Step 0 and shall not advance further on said salary 
schedule during the period of any employment with the district. 

2. Retired teachers rehired by the Board will receive one ( 1) year contracts that 
will automatically expire without Board non-renewal action. Said teachers will 
be reemployed with one year contracts if they receive written notification by 
May 1. 
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3. Contract of Employment 

No more than 10% of the certified staff shall be made up of rehired retired 
teachers rounded to the nearest whole number. A retired teacher employed 
by the Board shall be ineligible for a continuing contract of employment, 
regardless of years of service with the District. 

4. Supplemental Contracts 

Retired teachers who are employed by the Board shall be eligible for 
supplemental contracts but will have no seniority rights for said contracts. 

5. Leaves of Absence 

Retired teachers employed by the Board shall receive sick leave (including 
bonus) and personal leave in accordance with this Agreement. Retired 
teachers employed by the Board shall not be eligible for sabbatical leave. 
Retired teachers employed by the Board are eligible for benefits of 
professional meetings, in-service meetings, association leave and family and 
medical leave as found in this Agreement. In no event shall leave extend 
beyond the retiree's employment contract term. 

6. Reduction in Force/Seniority 

Retired teachers employed by the Board shall have zero seniority in the 
bargaining unit and shall not accumulate seniority for any purpose. Retired 
teachers employed by the Board shall have no right to displace or bump nor 
any right of recall in the event of a reduction in force. 

7. Severance Pay 

A retired teacher employed by the Board cannot receive severance pay from 
the District. 

8. Sick Leave 

Said teacher can accumulate sick leave but will begin his/her reemployment 
with the Board after retirement with zero (0) sick leave. 
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9. Sick Leave Transfer 

A retired teacher employed by the Board cannot participate in the sick leave 
transfer. 

10. Insurance 

The Board will provide medical, dental and v1s1on insurance benefits 
consistent with the terms contained in Article 10, Section 10.05, herein, to 
said teachers. 

11. Academic Stipend 

Retired teachers employed by the Board are not eligible for academic stipend. 

12. Waiver/Supersede Contrary Provisions 

The parties agree that to the extent the provisions of this article conflict with 
or contradict master agreement language and/or state law, the terms of this 
article prevail and will be applied to retired teachers employed by the Board. 

State law will be superseded including sections of Ohio Revised Code 
3317.13, 3317.14, 3319.07, 3319.08, -3319.09, 3319.11, 3319.111, 3319.15, 
3319.16, and 3319.17, the terms of this article prevail and will be applied to 
retired teachers employed by the Board. 

ARTICLE 12 

BOARD POLICY HANDBOOKS 

A Updates and revisions will be made to each book as they are approved by the 
Board. 

B. Each newly hired teacher shall be instructed as to the location of the Board Policy 
Book upon initial employment. 

56 



ARTICLE 13 

PLANNING AND PREPARATION TIME 

A Each teacher shall be allotted a minimum of fifty minutes per school day or two 
hundred fifty minutes per school week for the planning and preparation time. 

B. Planning and preparation periods for all teachers shall be scheduled during the 
school day. Each teacher shall be entitled to one (1) thirty (30) minute 
uninterrupted planning period per school day. 

C. The provision of planning and preparation time shall not increase the scheduled 
seven hour and fifteen minute school day. 

ARTICLE 14 

STRS PICK UP 

A The Board herewith agrees with the Association to pick up utilizing the salary 
reduction method contributions to the State Teachers Retirement System paid 
upon behalf of the employees, at no cost to the Board, in the bargaining unit under 
the following terms and conditions: 

1. The amount to be "picked up" on behalf of each employee shall be the 
percentage required under the Ohio Revised Code of the employee's gross 
annual compensation. The employee's annual compensation shall be 
reduced by an amount equal to the amount "picked up" by the Board for the 
purpose of State and Federal tax only. 

2. Shall be uniformly applied to all members of the bargaining unit. 

3. Payment for all paid leaves, sick leave, personal leave, severance and 
supplementals including unemployment and workmen's compensation shall 
be based on the employee's daily gross pay prior to reduction as basis (e.g., 
gross pay divided by the number of days in a teacher's contract). 

B. Each teacher will be responsible for compliance with Internal Revenue Service 
salary exclusion allowance regulations with respect to the "pick up" in combination 
with other tax deferred compensation plans. If the foregoing "pick up" provisions 
are nullified by subsequent Internal Revenue Service Rulings, Ohio Attorney 
General Opinions, or other governing regulations, the Board will be held harmless 
and this article of the Agreement shall be declared null and void. 
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ARTICLE 15 

COMMITTEES 

A Service on Committees 

1. A list of all district wide and building committees shall be mailed to all 
bargaining unit members with the Superintendent's annual August letter. This 
list will notify unit members of what committees will be needed for the coming 
school year, the number of bargaining unit members that will be needed to 
serve on the committee, and a listing of the activities/charges the committee 
is to be responsible for during the school year. 

2. At the first general faculty meeting, at the start of the school year, teachers 
will sign up for committees. Each teacher is required to sign up for service on 
at least one (1) committee. Sign up will be by seniority. 

3. The service commitment is one (1) school year. Committee meetings shall be 
scheduled to occur one (1) time per month, and may be canceled if there is 
no business to conduct. A majority of the committee members may 
determine that more frequent meetings are necessary to complete the work of 
the committee. 

4. Teachers may voluntarily sign up for more than one (1) committee. No 
teacher shall be required to serve on more than two (2) district wide and/or 
building committees during the school year. Assignment to committees shall 
be on a one (1) year rotation basis. 

5. Teachers who are required to stay beyond the regular workday to serve on 
the following authorized district wide and/or building committees - BLT, OIP, 
and Professional Development- shall receive $15 per hour. 

6. Joint Board/Association committees as listed in this Agreement (ex. LPDC, 
Labor-Management, etc.) shall not be subject to the provisions of this section. 

B. Labor-Management Committee 

1. In the interest of sound labor-management relations, the Board and/or its 
designees shall meet with five representatives of the Association once every 
nine weeks (or more frequently if mutually agreed to) each school year during 
mutually agreeable non-paid time to discuss potential problems and promote 
more harmonious labor-management relations. 

The Labor-Management Committee shall meet on the dates of the regularly 
scheduled Board meetings in October, January, March and May. The 
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meetings shall generally occur immediately prior to the Board meetings, with 
the exact times agreed to by the Superintendent and the Association 
President, and shall last not more than one (1) hour. Additional meetings 
may be scheduled as described above on the dates of the remaining regularly 
scheduled monthly Board meetings if issues are submitted to the 
Superintendent and the Association President at least one (1) week prior to 
those Board meetings. This committee is not a forum to discuss grievances 
or to engage in collective bargaining. 

2. The Superintendent or designee and the Association President or designee 
shall attend those meetings. This committee shall be trained to utilize 
problem-solving techniques. 

3. If a special labor-management meeting(s) has been requested, and mutually 
agreed upon, it shall be convened as soon as feasible. 

4. An agenda for each such meeting shall be submitted no later than the 
Monday prior to each meeting. 

C. Building Councils 

1. Building councils will be established at each building to address educational 
and building-level issues. 

2. Each council shall include the building principal and one teacher from each 
grade level. 

3. Building councils shall meet no more than once per quarter. 

D. Written Communications 

In addition to the building meetings provided for in 6.04 and Building Councils in 
15.03, the building administration, to enhance inter-building communications, shall 
use written communication with all staff in the building to communicate information 
or activities which involve all staff and/or building operations. 

E. Supplemental/Extended Service Committee 

· During the final school year of this Agreement, a committee consisting of two (2) 
Board representatives and two (2) Association representatives will study and 
evaluate the terms of supplemental and extended service contracts. The 
committee will make recommendations to the negotiating teams of the Board and 
the Association on or before February 1 of the final year of this Agreement. 
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The negotiating teams will negotiate any changes during negotiations for a 
successor collective bargaining agreement. 

F. Insurance Committee 

An insurance committee consisting of one representative from each building 
council will meet with the insurance representative, Superintendent and Treasurer. 
The committee will gather information and share it with the building council and 
staff in order to help reduce insurance costs. If the committee recommends a 
change in the health insurance plan, it will be implemented only if mutually agreed 
to by the Board and Association. 

G. Ohio Resident Educator Year Teacher Program 

1. General Provisions 

a. There shall be a Ohio Resident Educator Year Program adopted by the 
Zane Trace Education Association and the Zane Trace Local Board of 
Education. 

b. Any revisions in the program shall be based on the recommendations of 
a joint Association and Board committee, and subject to Department of 
Education guidelines. 

c. The parties shall work collaboratively to secure grants and other 
resources for the Ohio Resident Educator Year Program. 

2. Ohio Resident Educator Year Program Development 

a. The selection criteria for selecting Mentors shall be in accordance with 
criteria established by the Ohio State Department of Education. 

b. All Mentor applicants shall have completed Pathwise training and 
Orientation to mentoring/coaching. 

c. Participation as a Mentor teacher shall be a voluntary commitment for a 
one-year period. Mentor assignments shall be on a rotating basis. 

d. A Mentor may resign in the case of an identified personal emergency 
that would require the Mentor's withdrawal from the program or in the 
case of an Ohio Educator relationship that has been deemed, by mutual 
agreement of the parties, to be unworkable. 
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3. Entry Year Regulations 

a. All Entry Year teachers in their first year of teaching shall be required to 
participate in the Ohio Resident Educator program. 

b. All teachers with one year of experience shall participate in the Entry 
Year Program if they have not received a satisfactory evaluation for 
licensing based on the Praxis Ill assessment by the Ohio Department of 
Education. 

4. Responsibilities 

a. All Mentors shall meet with their Entry Year Teacher on a regular basis. 
Mentors shall have up to seven and one-half (7 %) days, if necessary, to 
work individually with the Entry Year Teacher in professional areas as 
designated in the Pathwise Program, or in other areas as agreed upon 
by the Mentor and the Entry Year Teacher. 

b. Entry Year Teachers shall have release time for consultation with their 
Mentor teacher, in-service or programs deemed necessary by the 
Administration and/or Praxis Ill assessments. 

c. If additional days are necessary for the Ohio Resident Educator Year 
Programs, such days shall be approved by the administration. 

5. Protections 

a. All interactions, written and/or verbal, shall be confidential between the 
Mentor and the Entry Year Teacher. 

b. No Mentor shall participate in any formal or informal contractual 
evaluation. 

c. No Mentor shall be directed, required, or requested to make any 
recommendation regarding the employment of an Entry Year Teacher. 

d. Other than a notation to the effect that a teacher has served as a Mentor 
teacher, the teacher's activities as a Mentor shall not be part of the 
teacher's evaluation. 

61 



6. Attendance at Training Sessions 

a. Teachers who apply for and are accepted and complete Mentor training, 
including Pathwise, shall be paid a stipend or college credit (if available). 
Such money shall not be taken from the Academic Stipend in Article 
10.06. 

b. Should funding for the Ohio Resident Educator Year Program be 
discontinued through the Pike-Ross County Educational Service Center, 
stipends shall be paid as follows: 

(1) Mentors shall be paid a stipend of $700.00 upon completion of that 
year as a Mentor. 

(2) Lead Mentors shall be paid a stipend of $100.00 per pair 
(mentor/entry year teacher) upon completion of that year as a Lead 
Mentor. 

(3) Entry Year Teachers shall receive a stipend of $375 their first year 
as an Entry Year Teacher. District will pay for cost of test unless 
paid for by some other means than by the teacher. 

c. Teachers selected as Mentor teachers, at their option may attend 
additional mentor/coaching activities as approved by the administration. 

d. Days/meetings scheduled beyond the requirements herein shall be 
optional for the Mentor and Entry Year Teacher. 

H. Local Professional Development Committee 

1. A Local Professional Development Committee ("LPDC") has been established 
in the District as required by O.R.C. 3319.22 for the purpose of determining 
whether the coursework taken by any teacher or administrator meets the 
requirements of State Board of Education standards for license renewal. The 
LPDC will develop a format for Individual Professional Development Plans 
("IPDP") and shall oversee and review coursework, continuing education 
units, and/or other equivalent activities. 

2. The LPDC's rules of conduct for its meetings shall be provided to a teacher 
upon request. Not later than September 1 O of each year, the LPDC's 
meetings schedule for the year shall be posted in the Superintendent's office, 
on teacher bulletin boards, and in faculty break rooms in each building. 

3. LPDC committee members shall receive eight hundred dollars ($800.00) per 
member, one thousand dollars ($1000.00) for the secretary, and one 
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thousand dollars for the committee chair per school year. This payment shall 
be made at the final pay of the school year. Committee members serving 
less than one (1) year on the LPDC shall receive a prorated stipend on a nine 
week basis. 

4. The committee shall be composed of five (5) members: three (3) bargaining 
unit members shall be selected by the ZTEA; one (1) administrator, and one 
(1) other as appointed by the Superintendent. 

5. The LPDC shall meet on a regular basis, as needed. 

6. Bargaining unit members of the LPDC shall serve a two (2) year term, except 
that initial selection of bargaining unit members shall be two (2) for a one (1) 
year term; one for a two (2) year term; and one for a three (3) year term. 
Members appointed by the Superintendent shall serve a two (2) year term, 
except that initial selection shall be one (1) for a one (1) year term; one for a 
two (2) year term; and one for a three (3) year term. 

7. If any LPDC member is unable to complete his or her term of office, the 
Superintendent shall appoint an administrative person to fill any 
administrative vacancies, and the Association shall select any bargaining unit 
member replacements for the remainder of the unexpired term. 

8. The LPDC shall not have authority to revise, change, delete, or modify any 
article/provision of the collective bargaining agreement or any state law or 
regulation. 

9. In the event of legislative action by the Ohio General Assembly that impacts 
in any way on the subject matter of the LPDC,. the Association and the Board 
agree to meet to make the appropriate adjustments, if any. 

I. Master Teacher Language 

The Master Teacher state mandates will be addressed through a combined 
committee utilizing the district's existing LPDC Committee. The provisions for this 
combined committee will be governed by the terms of Article 15, Section 15.08, 
Local Professional Development Committee, herein. In recognition of the 
enhanced efforts of this combined committee, the members of the combined 
committee will be compensated an additional four hundred dollars ($400) per year 
of service on the combined committee. At such time that the state does away with 
the Master Teacher mandates, the combined committee will cease to exist. 
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ARTICLE 16 

NO STRIKE 

The Association does hereby affirm and agree that during the effective period of this 
Agreement, it will neither directly or indirectly call, sanction, encourage, finance, or 
assist, nor shall any employee instigate or participate in any strike as defined in ORC 
4117.01 H. 

ARTICLE 17 

PRINTING OF MASTER AGREEMENT 

A. The Board shall provide a legible copy of the Master Agreement to every member 
of the bargaining unit following ratification of the Agreement. 

B. The President of the ZTEA shall be given fifteen ( 15) copies. 

C. The Agreements shall be distributed within one month following ratification by both 
parties provided printing facilities can accommodate the request. 

D. Each newly hired certified employee shall be issued a copy of the Agreement upon 
employment in the district. 

E. The costs of printing shall be borne by the Board. 

F. Pocket size, if possible. 

ARTICLE 18 

CONTRACT MAINTENANCE 

A. The Board shall revise its policies and take all appropriate steps in order to comply 
with this contract. 

B. The Board and the Association acknowledge that during negotiations which 
preceded this Agreement, (as contained in the Agreement Booklet with 
appendices), each had the unlimited right and opportunity to make demands and 
proposals with respect to any subject or matter within the scope of collective 
bargaining/negotiations and that all the understandings and agreements arrived at 
by the parties after the exercise of that right and opportunity are set forth in written 
provisions in this Agreement. 
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Except as provided for herein, or by mutual agreement, or by order of court of 
competent jurisdiction, or by order of SERB, any matters or subject not covered 
herein have been waived by the parties for purposes of negotiations for the life of 
the Agreement. All other previously negotiated agreements not incorporated 
herein are null and void and of no further force and effect. 

B. Except as specifically set forth in Section 4117.1 O(A) of the Ohio Revised Code, 
this contract supersedes and prevails over all statutes of the State of Ohio and all 
policies, rules, and regulations of the Board and/or administration. However, 
should the State Employment Relations Board or any court of competent 
jurisdiction determine, after all appeals or times for appeal have been exhausted, 
that any provision herein is unlawful, such provision shall be null and void, but all 
other provisions of this contract shall remain in full force and effect. 

ARTICLE 19 

EXECUTION 

This contract shall be effective from July 1, 2014 through June 30, 2017. 

FOR THE ASSOCIATION: FOR THE BOARD: 

c 
~JI[~ 
'Team Member Bo~isten~ . CLd:w 

Treasurer 
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APPENDIX A-1 
ZANE TRACE EDUCATION ASSOCIATION 

·. .•.. : · .... ···.•·• •··. ·.••• ···· <•. . . 2014~2015S.A.1.:JA8'1S01·H;DUl..E ) i • · .r .. ;; · ·.··. •> •.• ·•••· .•. •. 

Base $31,571 

Step BA BA+5 MA MA+5 MA+10 MA+15 

1.0000 1.0750 1.1500 1.1590 1.1680 1.1770 

1.0450 1.1260 1.2070 1.2165 1.2260 1.2355 

1.0900 1.1770 1.2640 1.27 40 1.2840 1.2940 
1•<> a:· . ·• 35,833' .......•.. ··se;1139> .. ;41,70.s··· · ··21-2;031··· ·.<~2,368.•······ ..•• ·.42,100< 

1.1350 1.2280 1.3210 1.3315 1.3420 1.3525 

1.1800 1.2790 1.3780 1.3890 1.4000 1.4110 
... . 5< .. ) ·•· 38,67:4.> 1

•·••••••· 41;989.··· •.. •· .•. 4$,304i:·• ·······'45,6§7'i- •••. 4$;031• .. · •.. ··. ·'46,694' 
1.2250 1.3300 1.4350 1.4465 1.4580 1.4695 

·.····.·. i6>·.··•( .. ' 40,095 >• •:, '43,600.\i ·~• ... '47;104.. 1
•··· 47i;!J.83.• .·.,.··· 4]'.,862' .. , .. i;lf$,44Q.J, 

1.2700 1.3810 1.4920 1.5040 1.5160 1.5280 

1.3150 1.4320 1.5490 1.5615 1.5740 1.5865 

1.3600 1.4830 1.6060 1.6190 1.6320 1.6450 

1.4050 1.5340 1.6630 1.6765 1.6900 1.7035 

1.4500 1.5850 1. 7200 1. 7340 1. 7 480 1. 7620 

1.4950 1.6360 1.7770 1.7915 1.8060 1.8205 

1.5400 1.6870 1.8340 1.8490 1.8640 1.8790 

1.5850 1. 7380 1.8910 1.9065 1.9220 1.9375 

1.6300 1.7890 1.9480 1.9640 1.9800 1.9960 
r-iI=:·.••·;'.~J1 ~=-"'7• ... ?--:,•. rr:-:-"• •··.--:-g'."'.'.'2'.""'.';8"="$--:""t~•••··.·7!g~§}u~1'·t ·}.,63,eQo····· •>:a3,s2t:.·•· · .•(34;:a4z•;.:·•·' • 6~T8:931> 

1.6750 1.8400 2.0050 2.0215 2.0380 2.0545 
i ·" 21.L.•· .·:s4;$oi> ···s~J;:f(J'f~c ····•'t65,e0ar ':;·:6$,173 .. •····' ·· .•.. 66J71J)' l 

1.7200 1.8910 2.0620 2.0790 2.0960 2.1130 
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APPENDIX B 
EXTRACURRICULAR SALARY SCHEDULE 

1% $316 

*Employees with 0-1 years of experience (0, 1) will get above percentage. 
Employees with 2-5 years of experience (2, 3, 4, 5) will get 1/2 % more. 
Employees with 6+years of experience (6 or more) will get 1 % more. 
**New employees must show documentation of years of experience. 
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APPENDIX C 

Substitution Compensation Form 

DATE OF SUBSTITUTION:------------------
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APPENDIX D 

Summer Vacancy and Transfer Form 

For Unpasted Vacancies (July 15 through September 15) 

This form is to be completed by any teacher who may want to transfer to a position 
which becomes vacant during the period between July 15 and September 15: 

Area(s) and/or assignments for which I may be interested (even if there is no vacancy at 
this time) 

Name 

Address 

Signature 

Date 

This form shall be completed and submitted to the Superintendent's office. This form 
shall be utilized only for vacancies which may occur between July 15 and 
September 15 and shall be discarded on September 16. 

*Application for posted vacancies shall be made in writing to the Superintendent's office, 
but shall not require a specific form. 
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01110 Teacner Evaluation system · .. : :AS.:~ess~~~~~tire~d~~rPehtj~Oi~~~ · · ·: ·) 
___ , ___ ,. ___ , ____ ,,,..,.,,-•_,»., _______ •• ,_,. __ ,...,,_, ___ , __ .,,••--~w,_.,....,-... -•-••·•••••-••"--••M••~,',.~ ... - .... ,.,,., .•. ,'<.,;...,.. ..,~;.,_,.,.,.',,~,w•"/~:..,:.....:..:...: .. :H;,.,.,,.,.,',,.,;,.~~ .... i...:M',•-•••"•-•~ol__:~_,,,., • ....,_,;.,, .• n'..:, •• ,.u~:.,.,i ; .. :ion••;,,,.,...,,._.,,_, •• :::.;,.::~ 

Teacher Perfnrmance Evaluation Rubric 
The reacher Pelf<>rmance Evafuatlott Rubric Is intended lo be scored hollstk;;lly. This means that avaluators will assess which level provides the best overall description 
of the teacher. The scoring process is expected to occur ~PQ.n completion of each thirty (30) minute observa'.lon and pJst-conforence. The evaluator Is to consi:ier 
evlde1"1ce gathered during the pre.observation conference, 'the obs<!rvatlon, the post-observation conference, and classroom walkthroughs (If applicable). Whe~ 
completing the performance rubric, please note that evaluator·s are not expected to gather evidence on all indicators for each observation cycle. Likewise .. teachers 
should not be required ta submit addltlona! pieces of evidence to address all !ndicator.s. The professionalism section of the rubric may use evidence collected during the 
pre··observ1it1on and post-observation conferences as wed as information from the Professional Growth andfor Improvement Plan (if applicable}. 

Jf!~fRUCTfQ.~AL PlAN~!~.Q.: ...•. ~-,.:. -·-··===~~.:.=:::~-.: ... _,____ .... ~::"'-~-----··;=~~·-~:==-···,·····===~---: .. ··.·:-·--·~=:··~;-~_:"-- -···-===~-=-·--~-_::::J 
.......... .,.:,;-'--"-·' .. :......... · : .. Ineffective ·-f;· .... ·--···----~~~!!?E!~L·-·-·-· ________ _!killed-··----.... -.... ........... Accom.e.U$hed -----

Ill 

~ 
~ 
~ 
6 
I 

i The teacher dMs riot demon~trate a GI car Th~ toacher communicates il focus for The te;ir;her tiemonstlate; ii focus for The leacher e5tabl~hes <:hallengln~ and 
FOCUS FOA !.!!ARNING fotus for stude,11 learning. l~~ming student learning, ciel'elops learnlrg itudent learning, with ;ippropriate mensurable go01l(s) for >il!dcnt learning 

(St~ndard 4: Instruction) ob!ectlves are to~ general tQ guide lesson oo]ectives that are appro~rl~t~ for that aligns with the Ohio standill·ds and 
planning and are inapproprl~te for th~ I studiints a11d reference thri Ohio !tandarQs leamilig ob]F.ctlves that Include reflect a range of .1i:uden1; Je~rncr ni,eds. 

Sources of Evidence: 
Pre-Conference 

Evlclar.ce 

ASSESsME!llT DATA 
(Stalldanl 11!-Assessment) · 

Source> cf fv/dence: 
·i>re:Conference 

students, and/or do not reference the Ohio but do not Include mcasureble goal~. niear.urable noal(s) fC1r student learn\n& ThP. teacher demonstnites how the goalfs) 
$t!l'\d11rcl.>. ;llgnc~d with lhe Ohio stardards. The flt lntG the broader unit, co~1r~e, and 

ieacher d<11';lonsw.1tes the Importance ;f school goals for content le~rnln> and s~ills. 
lhe goal <ind .ti;~ pproprlntene» for 
itudents. 

............... ~ ,.,_,.,., ...... " ............. ,,. ...... , ........... ""'"''"'"~"'""~·-·i ... -· ~ ....... ,.. ____ ,,,~ .•. ~ .................. ,_, .... ' ,,, .•. , •. ,, . 

-··-----·-·-----.-.--.. ·-· -.............. ·-·-· .. ·-·-·--.. ··-·--·-.. -·-·-"•"""'!'~--'"·------· .. ·-............... . .................. , ___ ... _. ___ ,_, ___ .. .,_ T:1e teache1· does not plan for the The tl .. >acher ~x~lalni the ch~racteristl(:s, The teacher derMnstrates <in The teacher purp1;$efully plan.; 
assessment of stuo1mt leaming or does not use.;, and ll1nit<1tiom of various diagnostic, understanding that asses1me11t Is a mian.> a5sesiments and differentiate!! assern11ent 
analvie,studert learning da\a to inform formatfle, and ~umm•tlve a.m<>sments Jfevaluatlng and supponing.1tudent choices to niatch Lie ftJl1 rangeoi studc.nt 
lesson piano. but doi.s not cor1si•tently lncorpcrati\ this learning throttgh effect:lvely lncorpDratillg needi, abilities, alld kmnlng styles, 

knowledge lntc lemn plaMlng. dlll!ll'lostic, formative, and/.:i1· summatlve ln~ol'porntlnga range of~pproprlate 

The leacher doe$ not use o· only uoes ona 
measure of student performance. 

Mses.sm~ntsinto le~sori planning. diugncstlc, tormatva, and summirtlve 
assefiiments Into l~s>on plans. 

The teacher u~es more than onP. mea.1ure The teacher employs a vat'lety of formal Student leamlng ne~d• ar~ accurate Jy 
of student pe1form•11ce but doe~ not and lnformai o!i~essmenttechnlques to Identified through an analysis of>t:udent 
apprDprlatelvvarv amssment approa\:hes, eollec.t evlderice of students' knowl?d!(' data.: the teactw Q$CS asfiessmant data to 
or the \each~r may 1ave difficult{ n11d skllls a11d analyres cf<ta to effectl'Jely Jden~fy student olrengths arid ireas fo1' 
a11~lyting data to efiP.ctlvely lnfo·m inform lnstructlonat planning ;md deli~ery. student growth • 

"'""."'"""....;"~·'•·•-"'''' .... ,, •• _,,,,_ .. ,..-.a~,-"""''''•-•·•~:.,., ~I·'" ., ... , ·~~ ... ~~····~~ , ....... .,_,,,.~,.,., '" "''"''"""'"''~'"'"'"'"" . !~~~r .. ~£t.~2.~:o.! .. E.l.~.12~.l.~.!! .. ~!.1g_,~.~!1x.~:rx: ........ - ............................................. - .......................... -.......... _ ................... ~ .................... _ ............ ._ ................ - ................ - .. ··-·· ......... . 

Eyidence. 

. . 
-·-'~·-----------· 
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!.tl}.!filt~&,~~~Nuila ', "'I \.~ .. ..:2 ... :,C:.2i.:t_~2;_,:.:,:_;.:::'.L; '!' ,:: .-: '<~~. : :.: .. ,:,. .. L .. ~ ... : · ,. : • ·· · , · ·. · · · • ~~c::..:~.::.S:l.r~~~~.s:. "·•: ::;.'.: 1L.:::• '\Ji:.~:;~-"'""··;'···'·~: ..... :..c.; .. " ''~..:L~, lii...-<hiii ,~::':~~~"''"'"~"""'' ,.°.,:;;!'::l;'m,=;;.-f-i~<i• ••• :~";'.,, """'"~""'"" "~~~:::i!r-

I 
Q. 

~ ; 

PRIOR CONTENT 
ll~OWLSD<.i~/ SEO.UENC£ I 

CONNECTIONS 
(Standar<i 1: Stmiants; 
Stand~rd Z: content; 

Standard 4: Instruction} 

Sowr.es:of Evidence: 
Pre-Conference 

conrect to students' prior knowledge, oi J ~~:lesson to student!' prior knowlc,dgc, to I connectlo11s with students' prior co11trlbutlan.1 of families, colleagt1e-1, and 
the teacher may give. an m:pl~natloti lhat Ii prevlo11s le!:so11s orfut1He lcarnlnB but is I lmowl_edge and fuMe learn_in~--both other p1ofe~sionals in understantllng <Uatl1 
lllogic~I or lrn1ccurate as to how the not completely succ~ssful. explic1tly to students and w~lun the le$so11. le•lrnr;r'1 prior knowledge ~rid supporting 

l 
content coMectsto previous ~nd future I · their development. rhe ts;1ch~r IMkes 
learning. meaningful and relevant connect.Ions 

., · ' · l1et\vee11 les.,on content Jnd oth•r 

The teoclier pl:.1M and sequences 
h\~tructlon to lnclud~ the lmportimt 
content, r.onc~pts, and pro:tisses Ir. school 
and district cu:rlculurn priorities a11d in 
s111tc standards, 

dlsclplir1ez and nmJ-1v1:1rld experiMcn~ ;,nd 
car~{lrs as well as prop<! re> opportunities 
for students to ~ppJy Je~rnlngfrom 
different content areas to solve problerm. 

The teacher plans ;;nd sequences 
Jnstructio11 that refle~ts an un<Jerstan cttng 
or the prGrequJslte retation$hips ;mong 
the Important content, concept~. and 
processes i11 school •nd district curriculum 
prJoriti!s and In stale •tarH:lord> a, wiill ~s 
multiple pathways for !earning d8pending 
011 student needs. 'The teacher accur<itely 
expl~ins how the leison flt~ within the 

.. , "" .. ., .. ~.~,., ...... ,. '" ' ,_,,, ......... ,.~,.., -~,. ............ ""•~·--"··-··•·f ....... '""" '" ""'"'" .... - .............. , .. ,. ...... ~· ... , . .,.,, ... . ......... ., ..... , .... ,.. .................. . ..... , :1~E:'.S~~!:.£~~!.!h~ . .cl.l!£1e.11D.~· .......................... . 

i:Vldt!nGe 

·------'----.. --,~· ... -.............. _ ... ,_ .... , ____ .. ,.,_., _ _._..,.. _____ ~-·-··-···-.-·-··----~ 

11 /1fi/14 
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KNOWLEDGE OF STUPENTS 
(Standard 1! Students) 

Sourcei of l!'vidr.nce: 
Ana iysls of Student Oat~ 

Pre-Conference 

f;arnillarity wlth students' backgrounds and 
has made rio atter11p!> to flnd thl> 
information. 

The l<!ac:ller' s plan for lnstruttlon does net 
demonstrate an Linderst~ndh1g of 
student>' d!lvclopment, preferred learning 
stY:es, and/or student back1rounds/µrlor 
experiences, 

famillarlly with students' background 
knowledge and experiences and describes 
one procetJure. useci t~ obtain thl~ 
information, 

The teamer'> lnstruclional .p1an draws 
IJpon a partial analysis of students' 
developrne11t, n~adlness for learning, 
preferred learning 1tyles .. or backarou n<ls 
~nd prior expe1·1e11ce5 anci{t:w the plan Is 
Inappropriately tailored to the sp<clfl~ 
popul~ll;in of student; In th•1 clBs1roo111. 

sKtdents" bacpground knowledge ~nd 
experiences and desr:tibe5 111ultlple 
procedures used to obtain this 
i11formatior1. 

The teacher's lnstl'Uctlonal plan draws 
i.pon ilrt uccurate al\alvsls of the studerts' 
davelopment, rea1ilness for learning, 
preferred le~mlng styles, and background> 
and prior l!xperiences. 

:::l 

~ 1 ......... , •• ,,., .. ~, ... .............. ~ ...... , .......... '"'"'""" ....... ' ... ,, •• , ........ ! .... ~ ........... ~.~ ..... , •. ~ ..... '"'"'""'"•"<••""'"'"""'"""''~"· '"' ........... ___ , .. ~ ............. ~ ..... '""' .. " ..... ''"·""'""""'•'"'' ........... """''""" ........... .., .......... ~ ...... ........ ,. ........... 1 .... ~.-·• ......... '"" ......... ,, •.•••• ~ ..... . 
! 

IMd~nes 

L .. l..... ·-.. ---···-··-·· .. __ ....... --.. ·----·-·-·· -·-·----.. ··----..... 

11f'1Rl14 
""':t..~-. (),Uap i 

understanding of tb•l purpose and valuP. of 
learn Ing about .>tv\ients' backgrctmd 
experiences, de1nonstrates famlfarlty witti 
each student's backgrou11d kno1~leclge and 
experience.>, and de.1crlbes niultipl~ 
procedum LI$ed toobtaln this 
information. 

The teacher's a11aly;ls of studen1 data 
(student davelopm~nt, studfrnt learning 
and preferred le~rn ng >tyles, aod stude~t 
backgreunds/prlor eKperlences) accurately 
coMacts the data to specific lns:ructlo11al 
sl1~lei:Jeo and plans. 

lhe teacher pla1·is for aoi;I c<in artlculatCJ 
specific strategles, corrte.n t, and cielivtiry 
that will meel thG 11eeds oflndividual 

..: t,~-~.:~.:~.,a.n~. ~!.~.~~~.~f.~~.~~.~ .. :'..~.t.i.: ......................... .. 
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LESSON DELIVERY 
{Standar<1 2.: Content; 

Standard4; Instruction; 
:Standard 6: Collaboration 

;ind communication) 

Source~ of evidence: 
Forma1 o bservatlon 

Classroorr Walkthrougl1s/ 
lnforma· Observations 

A tea~her's eJ<Pbnatlons are unclear, 
lncorerant, or lnaccurat<il, and are 
gene~lly ineffect'~e In building student. 
understanding. n1e t1m:h~r ll&es language 
that falls to engage stuctenrs, i~ 
inappropriate to the cont~.n·t, end/or 
cil.miurages Independent or c·r-.•'tiv~ 
thlnling. 

the teach~r fall> to address student 
confusion or frustration and does not use 
~ffe(tfv\l questioning technlques during 
thA l~sson. The losi:on I> illmoit entirely 
te~icher·dll'ected. 

~ \ ............................................. -..................................... , ........................ """"'."'"••"" 

~ 
~ 
~ 
~ 
fi 

~ 

l'Mdence 

---·---·- Theteac"fierdoe;-i\otatte'mp1 to maketh< 
OIFFERENTIATJON less·ln acciissibl~ und challenglngfor most 

(Standard 1: Stude"ts; student.;, or ilttempts ar~ diwelopmentallv 
Standard 4: Instruction) Inappropriate. 

Sources: of Ev.tdence: 
. Pre-<:orifererice 
Formal Observation 

Classroom Walkthrough>/ 
Informal Obseivatlons 

~vldence 

,•,•, •, ... :::·::.: .. '..: ., ':,. ~j2__ __ . _____ _.:...,n - ....... ~:.... ___ . --· -··-• .;.~·Z:SL.; .. ~.: . .:.~ . ·:.:: . ·:::~~-: :·::·: ,"• i:~~-1~~;:~:~::.:.:.........~ .. ·n•M ..... .j 

·--·---~ysi~ .. ~~L--·-··· ---·-_!!<·~---·.---·-· ··-·····--· ,_!;cc~!.lJPlli>heE ___ 'j 
Teach1\r e.<planat1ons are accurate nM Teacher explan<1tloil> ara cl~ar arid Teacher explanations •re clear, c"'Dherent, 
general Iv clear but the leacller may not 11<~c.1ratf; .. The teacher us~s and prec'se. The teacl:er uses well-timed, 
fully clorl~ Information based on stoderits' de~eloµrnantally appmpl'late strategies individualized, develo~me11tally 
ctuestlons about content or Instructions for anc language d~.1l~ned to actively appropri~te strategie~ and Jangua€e 
lllarnlng attivltles or the teacher· n1ay use (!nco~1rage independent, creitlve, and destgne~·to activelv e1courage 
some J;mg~agr~ that Is developmentafly critical thlnklng, independer1t, creative. and critical 
Inappropriate, leadlr1g lo confusion or thinklng,lncludl11g thuppro1irl~te use of 
llmltlng di1cussion. questions a11d discusson technlqui:s. 

The teachir re··explatns topics when 
students shriw confusion, but is not always 
able to pr~vid~ lln effective alternative 
explanatkn. The teacher attempt Ha 
employ purposeful quest.i(>ning 
te,.hniquli'S, but may ci:nfuse ~tudenb with 
the phrasing or timing ~f questkrns. The 
le.;son ls ~rtmariiv tear.her-directed. 

Tht teacher effect\vely ~ddresses 
tonfllslon by re·explatning topics when 
asked and ensu,lng understanding. The 
t~acher emplov> effectlv~, purposeful 
questioning \ec~niques dming insb·uctlon. 
Th~ lesson ls a balunce ofte1cher·alrecte.d 
Instruction and .$tu dent-lad learning. 

The te1lcher accurate!,r anticipates 
co11fusio11 by presantlne inforination in 
multlpleformats ;nddarlfying conte~t 
beforn s;111t•.nt~ asl: Cf!esttons, The 
t~acher dev~lops hlgb-<level under;tandl11i· 
through effective uses of varied lwels etf 
questlon>. The lesson Is student-lr:cl, with 
thlO tea,tier In the role of fucliitatcr. 

'"~""'" ........ , ..... .,.,_,, ..... ,, ......... ~ ••• """'"'·. ,.,.,.,.,,1,. ,,,,.., .... ,, .. .,.,,,,", ""'" ,.,,,,.,_, ••I ,. "'"''"~ ....,, ........... ,.,,,. •• _ ·• •••••·· """"''' ··~ """'"'-·""""' ,.,,,,,,,,.,.."'"''"'~ .. . 

riie"'tr.aciimreriesoii"'j slngle.strateBYDr·-· Th~ teacher suop1Jrts the leirnlnr, tieedsof 
alternate set of mat~r:~1; to make 1he >iudents through a variety of'strntegles, 
lesson acesslble to mo.it stude11ts though miterl~ls, and/or pacing th~! make 
some stu:ie.nts m~y not be. oblm to occi>s> learning accesilbie ~nd challenging for the 
certain parts of the les~oo and/or some gro11p .. 
may no\ oe chatlenglld. 

Th e'te"a:hm-~i~tche! strategies, l'.'lat·e;\ais:· .. 
;md/tw p~~lng to students' individual 
needs, 10 make. learrine a'ces.1lble and 
chJllenglng for all Sl11de.11ts In the 
clamoom, Tha teather etfodlvily µses 
lndepeDdent, collaborative and Whole .. 
class ln1trnction to support individual 
leamlng go~ls and iirovii;te.5 varie:I options 
for how student$ will demonstrale 
master1. 

···-"···-··--·· .. -------- ·-· .. --·--·····-"""'~-----· 
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stand•m:~ 4: lostructlonf j 1esson or am lmip~roprl.ite for ~tudents. ! m~y not meo?.t indivklu!il ~tudent~' learn.mg are appropriate for 1tudcnt:s' le;irn1ng varle~ ;rnd approprl;ite to ~b!llty levels Df 

Sources of Evldrmce: 
Pre-Dnference 

formal Observatio~ 
Classroom Walkthrou~hs/ 

Informal Observation~ 

styles/11eeds or actively engaee thN~ In style& and ne~ds, actlv~Jy enga5ing student$, a11d actlvely engage then Jn 
l~~rnlng. stujents. ownetshp of their l1mnl1\g, 

''""""""•~••••..,,.•••"M'•""'""""''"'""""•"--"••••!---•••• .. - .... ,. .. ,,.,.,_ .. .,.,,, .. .,,.,..,., .. ,_.,_, ...... ,..,.-._,.,.,.,. ...... --'4--•"'"'"_,,.,..,.,..,.,.,.,.,.,..,..,,. ........... -,.,.' ••• .. •••-•••"•""••--•+-•··-·-·•-•""""'"'""-'"-••••••-'"~""'•--••••-,.""'""-""'°"•-.. .\-••"'""'".,,..,.,,.,..~ ... ,..-.,,.•••~"'"~""•"'~,.,.,.w•~,.•·•~ ... - .. ~ .. ,..,.,..,~,·--

t::vidence 

............ ;"'•"···-·---.. --... ---·--·'-··· .. --------·--.. ---........ - ... 
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There is l!ttle 01 nc evidence of• positive The t~ache'. ls fair \n the treatment of The t~acher has po~i\ive rapi:ort with The teacber has postt\ve rapport wth 

~ ... 

I 
i 
! 
i: 
~ 

CLASSROOM 
ENVlltONMENT 

{Standa!'d 1: Students; 
Standard 5~ Ltiaming 

Environment; Standard 5; 
Collaboration and 
Communlcatlon) 

Sources of Evidence: 
Pre-Conference 

Formal Observation 
Classroom Walkthroughs/ 

Informal Observations 

t11ld111nce 

11/111114 

rapport between t~e teaclw and students ar,d establlshei a basic r;ip~ort stucents and dem<"mstrates respect for students ;n(l demo11~trat<\s respect for 
students. For example, the tea~her may with them. fol' example, the teacher andlnterest In~.! students. For e.~a111pl~, 11nd lnter~st Jn lndlvit!a~I students' 
respond dlsrespec;fully to students or a<:ldresse.; .1tudents questions or the teacher makes eye r.nnta~1 and !i>XperieM~.~. thought> ani;J cpinion>. For 
Ignore their questions· or comments. comments but does not inquire about ccmnect> with lndlvldu;;il stL1dP.nts. "xample, the teacher rl!!sponds qui~tly, 

There are no evident routines or 
pr0<;<dures; students seem unclear about 
whatthey should b~ doing or are idle. 

Tramitlons are Inefficient with 
consider<ible Instructional time lost. 
Lessons proaress :oo $lowly or q1!1Ckly so 
swdents are frequently (llsenp,ag:ed. 

The teach~r create:. a learning 
envliom-nant th;i1 ~Hows tor ll1tle orno 
eommunlcatlon or <.1ngagem,1nt with 
f&rnlllcs. 

Expectatlcms for behavior are not 
established or are lnappropri;.te <ind/or 11c 
mo1'itorlng of be1avicrs occurs. The 
tead1erre.sponcl1 to mlsbehal'ior 
inappropriately, 

their aver~!! well-being. Individually, and sensl:ively to student 
confusioo or dlstr?.~s. 

Routin~s a11d procedur<1> are in pla~e, IJU! 
the te••her may ll1appn:>priately prof!1pt·or 
direct students when they are uncle~r or 
Idle. 

The \eachH tra1uitlons betwee11 leamlng 
activities, hut occaslon~liv loses sorr.e 
lnstwctional time In the process. 

I The teach~I' wefcomes cornmunlcat'on 
fro111 faml1k•> ,1nd replies In a tlnwly 
mann!ir. 

Approprl~e. p,xpectatlons fer behavlo1· are 
establ1shf.d1 but soi'rle ei1pect;atl~ns are 
unclear or do not a.ddross the need; o'f· 
ln<;!ividu~I students. The teacher 
lnconsisteotly me>nltois behavior. 

Ro•tlnes and ~rocedures run.>mc>othly 
throughout the .esson, ~nd students 
as~ume age·'1pproprl~te levels of 
respot1slblllly fo:· the efficient opr.ratlon of 
theclassroo111. 

r.ra11sitions are ~fficient and or.cur 
smoothly. rhere is evidence of varied 
lea·nlng sltuatlcm (wtiol~ class, 
cooperative learning. small group and 
lnchpendent work). 

The t~a.cher engages In two-wny 
cornrnunlta.tlon and oHers a variety of 
vo~1ntee1 opportunltles ond ~ctlvitie> for 
fanlllcs to supr.orl' >tudent ~arnlng. 

A ilassr'Oom management svstem has be;m 
Implemented that is appropFlate and 
responsiv(~ to classroom ond indlvh:lual 
nt'l!ds of students. Clear exJcctations for 
student behavbr are evident . Monitoring 
of student behavior Is con.li;tent, 
ar;proprlat~, al'<d effective:. 

Routines are we:ll-e:stablish~d and •>rderiy 
and students initiate responslbilltyfor thr. 
efficient )perati·on of the clamoC1~1. 

rransltlons we seamle.ss a• the teacher 
effectively rna~lmi~esl11stn.rctional time 
and combines independent, ~ollnllorative, 
and whoha-clasi, le~rning sltuatforu. 

Th~ teacher en.gages :11 two-way, ongoing 
communication with '<Im Illes that rernlts 
In activ~ volunteer, c~mmunlty,. •nd family 
p;irtnerships whlr.h r.~11trlbut1i to student 
teaming and d~veloprnent. 

A claS'.>room management sy$tem has 
been designed, implemented, and 
adjusted with stude11t h:1put and Is 
approp11nte for the cassroom qnd 
lndlvld1ml student nee<;fs,. Studen:s are 
actively encouragecl to take reiponslbillty 
for thetr behavior. l"he teacher u1es 
research-~sed strat~gi~s tQ lessen 
dlsrnpti•1e b1~havlorsand reinforce posttlve 
b~lrn11lor$. 

.~ .... ---... R.-..... ~-·-""•-·-~ ....................... ,.,,~ .. ,~--~--·-.. , ....... i ... , ... , ..... h.,__..,. ____ .... ,. ......... _, __ .,._, .. , ... _ ....... - ... -•--.••-t-••",_.,._,,._,,._.,~ ............. - .... ,,, .. _,, ..... - ...... ,. •• ,, • ., .... ,.,,,. __ .,.,,,,., •. , ........ _____ ....... _ .............. ~ ........... ~o.,_. .. - ....... _ ...... , 

_______ . ____ .. ____ .. 
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The ~achier does not routinl.!1~ use ~e te~cher uses as.>e1sments to measuni 1(1~ teacher uses ;messmen\ data to The tea<:her uses assossmentdata to 
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ASSESSMeNT Of 
STUPEr-lT LEARNING 

{Standard 31 Assessment) 

sources of F.vldence: 
Pre-Conferen~e 

Formal observation 
Classrooin Walkthroughs/ 

Informal Observations 
Post-Conference 

Evidence 

1 l f1Al14 

assessments to measure student 11rnstery. I $~~dent rnistery, bllt rnay not diff~nntlf;lte Identify sturJerrto' str.angths md needs, Identify 5tude.nts' sWngths 0nd t1eeds, 

The te~i:h(>r rarely or never checks the 
students' undars1anclln11 ot content. Tl1e 
teacherfoil~ to make adjustments in 
resp~nse to s1udent confusion. 

The'teocher per~sts In 11slog a partktilar 
stra:ellY for respo111li11~ to 
mliunderstandings, eve11 wh~n data 
rnggnst tha app10ach Is not s,1,cee<ling. 

The te~cher does not provide students 
with teedbt1ck about their learning. 

lnstruct\on based on this lMonnat\01, rmd mo d!fim• and differentlat€s instruction and 111ocifles and dlffmmtiates m>trvdlon 
acrwdinelv, ~lthoug~ the te.cher rnay net accordinBly, a> well ai examines clas;room 

1'h.e teach~r check; for student 
understandli1gand ma'<e> attempts to 
adjust tnstrnctlon ~ci:ordirigly, but these 
~d)ustrnents may cause some aclditionai 
confusion 

The to~cher gathers a11d uses st~dent data 
from a fe;; sources to choose approprlnte 
i1\structlon~I strate9le1 for groups of 
.students. 

$tudents ra~.e.ive occasional or limited 
'feeclbat~k about th elr performance frorYJ 
the tMcher. 

beable to antlr.pate lear11ln1 obstacles. ~sses51r1ant results torevenltrends and 
pattern$ In lndividualand erollp progres~ 
and to anticipate lt"lnning obstacles. 

1'h?. te~cher c.llecks for ~mderst•ndlne at 
ke1 moments and makes ad,ustnients to 
lmtructlon (wlde .. cla:.s or Individual 
student.s).The t~acher responds to st1ide~t 
m~\mderntanr:l'ns> by providine ~1Jcllllonal 
dirlficatio~. 

The teacher s<thers and uses stude11t data 
from a variety of soL1rces lochQo$ll and 
Implement appropriate Instructional 
st·ategles for groups of ~tudMt>. 

The teacher provides substantive, ~peciftc, 
and timely feedback of student progressto 
students, ram! les, and othe1 school 
p1rsonne! whi·e rna lntalr1lng 
confidentl~lily. 

The teacher contln11•,IY chacks for 
understanding and mai(e~ adjustments 
a~cordirlJIV (whole.-d~ss or individual 
studenti). Wh~n an explnnatlon Is not 
effect,lvely !~~dins (>l~dent~ to w1d~rstand 
thr• content, tho tea~he.r adjusts qulcl\ly 
;111d >ea'T\lessly within th11 lesson ~nd 11,es 
an alter1<1tive w•y to explai~ the r.on~ept. 

By 11sl11~ student dati from a v~ii~.ty of 
s:ovrces. the. toach~.rappropri~tel-1 adapts 
Instructional m~thod$ and materials and 
paces lear111ns actlvl\ies to meet the needs 
of 1ndl~1dual stud1111t as well aHhe whol~. 
class. 

The teacher provide1 substantive, .spec\fl,, 
and tlrr!!ly feQdbacilto student.I, fali'lllles, 
and otl~er school pe1sontrnl while 
mali1ta nln~ confidentiality. The teacher 
provides the opJ>ortJJnlty !or st1ice11ts to 
en~ag~ In se(f.ass~sin1entand show 
awarer.ess of their .;wn ~trensth1 and 
wealmesses. The teiclrnr uses sl!.ldent 
assess111e.nt results to reflect on 11ls or her 
own ti:achlng a~d l.v monitor tat~chlng 
strategies und beha•1ior& ln rel~tbn to 
stud1!n! success. ··---........ ~ .......... - .................... ~ ........... _ ....... _ ... ,., ...................... ~f-·--···· ...... ~ .. --......... --.. --.......... ~ .. ,. .................... ~~ ............... _~ .. -....... _,. .. __ ,...,.,,_, ............. .._ .. ~ .......... ~ .. --~-- ........ .,,, ...... --.~t·• .............................. ____ ,,_,.,...,, ........ ...,.-.... _...._ .. ___ ., .............. .. 

('";),._I.tum_ i ;,i: .. ~;;11:-q1p11,i:\ 
,..,._,.1i11rN 1 d~a~,fl)J:/~i!: I 

.. ----~--.. ___ .. __________ ,, __ ,, 
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l f'ROl'ESSIONAI Tht teacherfall1 to communicate clearly The teach~r uses a variety of strategies to The teacher use; effective cornmunlc;rlion The tear.her communicates effectively 

I g: 

.r. 
0 

• · wtth ~tudent$ and families or collaborate commurfo1te Wltb mclents and !;rniltes ~tr~tngies with students an1I fan1llies and with students, familf:~$, nnd collc<gtms. 

(
S ~'"~ NSIBILITll~ effo.ctively with profe.sslon~I c.olleagues. und collabotate with wlleagues, but these works effoctlvel1• wJth colleigues to The tea;h1\r collaboratei; with c·o\leagues 
tan ar 6: Col~ab".'"atlon approaches niay notolw;;ys be e>:amine problem$ of pr<icti:e, analyze to impr•lve personal and team prictlc~s by 
and Ccmm11mcat10n; approprlalP. tor a parlir:ular situation or studetlt work, ond Identify targeted fadlil~t:ng professio~al dlaloBue, peer 

Standard 7: Profes!ional ·: · achlev~thc Intended outcome. stmtegles. observotlon ;ind feedback, peer coaching: 
Responslblllty and and other colliiv,la I l~arnlng actlvf:les. 

\iit'(IWth) 

Sources of f:'videnr:e: 
Professional Development 
Plan or lmprnvemerit Plan; 

Pra·conference; 
Post-confarence; 

daily Interaction with 
others 

Evidence 

The teacher f'aill to understand and folfow 
re~ul~tlon5, po~cles, and agreementl. 

l'he teacher fal> t1) d11mons:rate evidence 
ofitn ~bllltYto iccurately self-meos 
p~1iorma11r.e and t,o approl)'lot~ly Identity 

, araas fcir profei>ional development. 

The teacM1· understands and follows 
district polici~s ;ind 1tate and federal 
reg~1latlons at a rnlnlr.ial level. 

The teact1er lde11tlfie1 s1rengths and areas 
fur growth to develoµ <i11d ln1ple1rent 
targe\e(J goofs for profession~! grnwlh. 

The teachQr meets ethical anci 
profe.1.1(onal respoMlbilltie: witf1 integrity 
and honesty.1he tea~her mo~~I$ and 
uphold.s district pottci~1s an~ state and 
f~dern! regulatiohs. 

The le<1cher .1•t> data-based sho~- :a11d 
long··term professional goals and toikes 
actlo11 to meet the5e goals. 

- _,._,, _____ ~ ......... - .. J •• ,. ..... _, ___ ,_,_ ...... ~.-r--~··.,., .. ,_. ___ __.H..l. ____ _,_.,,..,,_,.._.,.,. ___ .. _ .. ___ ""•~·--·--
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The t~acher rne.ets ethical <ind 
profosslon•I respon;lbifltles ·and helps 
colleague& ao;ess and Interpret l<ws and 
policies and underst.und th~lr Implications 
In the dnssroom. 

The te~cher siits and regLJlarly 11\odifles 
;hort.and long-1.erll' profe$Slanal eoals 
based on self.assessmen.t an<;! anolYSl5 of 
student le~rning evidence. 
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Ohio Teacher Ev:aluation System f ina1 Summatlve Rating 
, _ _..,,.._.,., ____ ••-·---.. •••••-·---•--·---•.,-••----.--•-•"» ,., __ ..,,. _______ , ______ "••u'"----~~·-~·--·-· _ _. __ "~""'"' "' """""""'' 

Final Summative Rating of Teacher Effectiveness 

[ ~~~;;;;;2~~ ---~f!~~~~:j-~~~-···1. ·~~Ci'"~l~~~:~'· -
Areas of reinforcement/ refinement: 

;;~;.~~~:~~--ff«~;.~- -~~]~:,~:~''.'~~1~~=·0~{_ _:~~-~~~-
Areas of reinforcement/ refinement· 

·-i:i~alsUiiiitt"~tlve.(Ove.r.all) ·1i~~ini··-_·---~---. -'.--... -... -.. --~i=-~~~"''~ -I ~if!±:-=r::!'" "'':':'.JA£o ~;_Ii~ l .... _· · -·-····-· · .,;.. .. __ __.:_~~--..... ~ ... -· · ·------.. ~: ...... -~~~.: .......... -............. ,. ...... ;.: .. :L_. ___ ·-···- ....... ---·-·--·j·-······--··-····-·-·-·····-····· ·-····--·---·--........ ] 

[_]check here if Improvement Plan has been recommende:d. 

Teacher Signatvre __ Date .. _ ... 
Eval1.1ator Signature --·--·· Date ___ _ 

The signatures above lndlcate that the teacher and evaluator have discussed the Summative Rating. 
Note: The teacher may provide additional information to the evaluator withln 10 working days of the receipt of this form, aM t11ay request a 
secor1d conference wlth the evaluator. Af"ff additional information will become part of the sumrnative record. Challenges may be made according 
to the local contract agreement. 

11 /1 J;/14 
()hiol, .. 
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Ohio Teacher Evaluation System 
. Clas~fot1n:t Walk.th roughs and lnfarmai:. 

· · · Observatl~ns· · · · · 

Informal Observation: Gener:ad Form 

Teacher Name:-·· Grncle(~)/Subject Area{s): .......... Date: 

Evaluator Name:-··--· Time Walkthrough Seglns: .... , ... _, Time Walkthro11gh Ends: _._ 

Directllms: Thi> form serves as a record cfan Informal walkthrough by the teacher's e~aluator. The evaluatorwl\1 llkely not observe all the teac1ing elements listed below In any 
o..~e lnform,2,1 obsewatlon. Tl1is r~.S'?L~· along with .r.~oo:9.~.~31_9clti_onal Informal ~-b.~~tlons, wH~~ used t9J'.!!~rn.J.Jie.._sJ!,1'111natlveev~e_~9_!1_.~ .. ~he -~-.. -·-·--·--

EVALUATOR OBSERVATIONS . . ___ ,,_, .. ,.,._..,, __ , ____ ... _ ........ ,., __ .,.,._..,_, __ ...:..-,.- •'•-"''"--"""'~',_,____ - ,.,.,,_,,_, ____ ,._,_,_,..,., .. _. ••• ··~··· ,.,,,. .. __ .. __ ,~M••.,,_,,.,~,,.. __ 

lnS!'.~E~!?~~~?Jlmer,i,!~-~EP.P .. ~~~.a_t_e __ _ 
~~tll~g out~~.!!.!..9. .. 1¥.~.~J! .. ~re clearly c~.~!:!!.~~~~1_t.ed t 
Varied Instructional tools and strateg!e.s reflect student n 

.. !.~.~nl!.~.g-~)?J~.:.tives -------.... ----
Con_!:~~!E.r.asented is ac~~.:.~.t~-~-~~-grade appropriate 

-
o students 

eeds and 

-m-
··-

·reac.h~~.S..!~~~?~£.rear-~~e appllcatlons 
-•-M'4•"""•--· 

,nglng for 

M•MM"' 

Lesson conten tis linke~.~o previom a11d futur.!:J.:!"~~~-----·-·-··--.. -
rtlng ~nvironment Is safe a~~-~-.!:_0[.1_duc.ive .E?_!~~!_n_L ......... --: 
es students with timely and responsive teedbtick l 

'"M'"'" _______ ........... ,.... ··---~-----""'"'"""~'-M"'-"' ..... '"' 
Instructional irne__IS._~~~ effectively ··- _., ...... -----·---.. 
~~rnllnes sup~ ~0.-~e'itrning go!ls ~n<l <ictlvities 

Multiple rnetr ods of assessment of student learning are utlHted to guide 
JnstrJctlon --·-·--... -...... -____ ,.,, ............. :~~·~=---______ _.D_ ___ _ _ ___ ................................ ----··-···-··-------·---·-·-· 

F~~:~~~~r~~=~~~~~:~.:~~~=:=~-~-·--·~~~::::.=~=~=~~~~~~~=~:.'.::::~~~~~==---~=~~~~~~-~~~~~~~~~~~~~ ... :.':.: ..... ~.j 
P
_...... ·---·--· - ----·-·· .. ---·· ----· -··"····- __ .. ___ ] 
R!.S~!!!::!!fil'l.~~~~J.!'?!.f.~£~-~f_l~!~!~~!.Q~.JYatro~.: ___ ~ •. ~_::_ _ _:_~-~-~~-.. --~-.:_-·--~-~---· .. , · ,, .. .': ___ ~_ ••.. :.:...-: .. .:. ... : .... ..:. ... ~ .. :~--- ~:...-.. :...:_. 

L-------.. --.... ·------··-·--.... --... --·--· .. . ... _ ..... .......... ·---·--· 

Evaluator Sign~\ure; __ 

1'1/11\/14 

0 Photo<:opy to Teacher 

("''1L..ll..,, 
... , ... 1~£-!JU 
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Ohio Teacher Evaluation System ________ ,., _ _,,__, ___ ,_. ___ ,, ________ , 
Improvement Plan 

Teacher Name: _,,_ .......... -........ ------··---- ........... ,.,.._.,_... ·----~·-"·--

Grade Level/ Subject: __ ,, ... ,..,_,., __ ,.,. .............. ____ ,,..._,,,.,_ ... ,_ 

Schoo I year: .. --· Sutlding: _ .. -----·---·······-·-·"'"""' ...................... - ... --- Date of Improvement Plan C:onference: --·-··-. -·~ ............... _______ _ 
Written lmprover1ent plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ :-ier .students. In addition .. it is 
recommended that teachers who have Ineffective ratings in any area of perforria nee or who have ~n overall lneffectiv~ performance rating have an Improvement Plan. 
The purpose of the Improvement plan is to identify specific deficiendes In perforrnance and foster growth through profes.slonal development and t;:irgeted support. If 
corrective actions are not made with ill the time as speci'fit.:d In the improvement plan, a recommendation may be made for dismimil or to continue on the plan. 

Se~!?._ryJ: .. !!~P.!~m~!)~ Statement - List specifi;.at~~or impro1reme.'.!_t as ~~t~~ . .!:9 .. !h~SJJ1p_~tcmdardsfor:!!Je Te9chi11g Profess/0~1. Attach do~~.!!1.~D.!:~!~(}_lj_: __ ·--···---

~:::r..Q1~=~:.~:.~~~==~:..~~~~:===~~~l--···=== .. -~·~!~~~~=~~=.!9~Y-~~~::~~:_a __ ~~-~-~i:.~.~~h ob~~.rx~~]-.~~:.cif~~~~~:~.=:.9.f~==~D~~!J~:.:~'.·.~~~~=~-~~~-j 
-~~~~;~n.?::J:?~!.red I.eve! of ~erforma11ce - Ll~l:.!P.!::95lc ~ul'abl~~E,~l~-~~ .. !.mprove perfo1·mance ... ~0.2J.ca~~J~.Ji1..!!.ll:~;:~~!:.:red for each BE.~L----·-------1-- · ·811.glnnlnlil Dat~ · · -:-l . Ending Date · •·J · · . . . · · . . . level: of ?eifori;titmc·e . ··: · · · .· • . ·· .· ··j 
t~ .. -·---· __ : ___ ,_ ..... :~.- . --=~±:_~:----=--.. --~--=== ~:===~-~~'.-.~:-~~~==~P.~~~:=~~~=~s¢1~::~ucc~.::~e.~~y£rn~==~~jjJ$=~-·--~~~·--·-··-·- . -== 

11/1.R/14 
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Ohio Teacher Evaluation. svstem 

improvement Plar' (continued) 

J~.!-~}._?pecH\c Plan ot~tion ............ ________ ·- ............ ,,_ .. , .... ___ , ____ ,,,,, ......... -·-·--·-· 
Dezcrlbe In detai specific plans of acUon that rnu~t be taken by the teacher to Improve his/her performance. Indicate the sources of evidence that will be llSed to 

.~.~~~~~.!bs:...~2.l!!P.t!ill~:D-9.~!~m.~~m~E.!..e!~.~:...--............ -.... --r::::----·-·· ···~- .. --.. ---···-~··-.. ·-·-··-···-···---·--...... __ .... _ ..... --... ·-····· .. ·-
Actiol')sto be Tak'en · · 1 Sollrces of Evdenc:e.thatWill ae bxamlned · ' 

"""•'"''--""'--"''"-''., .. ~•-·-··--'-"'"•-•""'"""""'".....,-·~.,- .. ,~--·••"''"'""""'"'_' __ ,.,.,,,, ___ ,..l-_w _____ ,.."_' ____ ,_.,,.,..., ____ , •• ,,,,.,..,-,.~,.,.,,., ...... , ... .,_,,,.,...,.,.,,,,.. __ .,......,...,,...,_,., .... _ _.._,.._,'""...,...._ .. ,.., .. ~,,. .... ,_,._••-' 

•·••1""' ______ , ___ ,, .................... _,,_ ....... ,.,...._. ____ _ -··-.. ··-··-.. ·--··"-·""'"""'---··-"·-·-··-.. ·----"--···-··-·- , .. ______ J 
co. 
~ 

~!.1.!L As~l.!l~.n.?.~ ... !!!.~ .. Pro~!!.\9.!'_a.!...!?~.Yelopme_!!!_ _______ .. , ________ ., .............. ---·--·------·--·---~---·--·····-· .. ~· .. ····~ .................... _ .. 
. .. ~J.E.!19.~-L~~~.~;1 specm~'!.r~tl!§!.~.fJL12!..P.r.9..YJ9 .. ~.~ .. ~~-\Y.~Jl..~-o~portt111~.tor prof!l..'EP-nal d~y-~!.?J?.r:'.'~.!lL ... _ .. ___ ,,,, __ ...... --~------· .. -·--· .. ·-····--·-· 

Date for this lmprovernenl PfM to 0~ Evaluated; 

Teacher'l'< Slgnalure: ____ Dat~: .••. .,_, 

Evaluator's Signature: •. _._Date; __ 

Th~ ev(J/uatQr's ~ll(nt:Jture 011 this form verifies that the proper procedure.~ <1$ d~talled !fl rli~ local wntrim have been fatiowed. 

11/11\(14 
,, ... \,,_ .... I ':'""'' \ .;,:,1' 1
:... ... illN 1MN~~;"; ;1/.i,, 
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Ohio Teacher Evaluation System 
'"-····~·-·-"'"''"'"••------·-· .. -------~-·-·-.. ··-----· 

Improvement Plan: Evaluatlon .. of .()Ian 

Teai;h;,r Name; _______ ..... ~ ...... -....... ____ , __ ._. .... ~ ... - ... , ......... --·-·-·----~ ... ~ ........ ~··~··~~·--··"'· Grade Level/ Subject: _ .................. --.. ·---·--.. ~··-···---·--

School year: --.. -·----·-·-- 8~1fldlna: -----··-·--·------·~-... Date of Evaluatbn: 

The l111provement plan will be evaluated at the erid o·i' the time spedfled In the plan, Outcomes from the Improvement pla~ de111rJ11strate the following action to be taken; 

0 Improvement Is demonstrateo $1\d performance standards ar~ 1Y1et to a satlsfactol'y level of perfanmnce~ 

[1 The Improvement Plan snould continue fo" time sp.eclfled: 

0 Dismissal Is l'ecommende~. 

·c;·;n;;;erits: Proii'de'iu.StiiicatiOflfo·;··~iidatfoliinc"iiCate'Cia·i.>aveatid"atiaehENid"iln'ce·i; · sL1 pp0rtrec0riiffiencieci~D""meofa"cti0n~·---.. -· .. -.. --··-········----·---... - .. 

, ___ .............. __ ,, __ , ___ ,, __ ,, __ ,_,., ___ ,,,,,_. ___ .,_ .. ___ . __ ,_ --·-'"""""---·--·-·---............ -----.. ·---..... -..... - ... J 
J have reviewed this .evaluation and dfscttssM It with my eva/1.1ator, Mv 5/gnaMtil ihd/cates ~/!at I have been advls~d of my performance .~tatus; it dae.s not 11ecesscirily imply 
t/!at r agree with this eva/vatlon. 

reecl1e1'1s Signature: ___ Date: __ 
Evaluator's Signature:___ Date: __ 
Th~ tVC1h1ato1's slgnc1hm; on th Is jorm vtrl{/es that tlie proper procl:ldures as :ietcrllcrd Jn the locaf ;ontra~t have 1'11M follow&d, 

*The acceptable level of performance varles depending on the teacher's years of experience, ·reachtirs ln reslctency-spec:lflcallv In Ye.:irs l through 4···-are expected to 
perform at the Developing level or above. Experienced teachers-with five or more years of expai·lence-are expected to meet the Proficient fevel or abo11ti. 

11/1R/14 
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Ohio ·reacher Evah.iatton Syst.em 
·-·--·--···--···-~-···------ ------···--···········------· 

Professional Growth Plan 
As a res1dt of the e11al1.1atlon process, teachers and evaluators should focus or1 accal~ra1l11$ imd continuing teecher growth through prof!!sslonal developmet11. ?rcfesslonal devebpmenl 
ihould be. Jndlvldlla11zed to the needs of the teacher, and speclfl~ally relate to his/Ml' ar$~$ of refinernent as identified In the teachers' evaluation. The eva;uator ohou'cl riicommand 
prQfe$slcina1 devaloµmer1t opport~mltles, and SIJpport the teachqrby provlillng resources (e,g., time, financial), 

[]salf·Dlr11etod 

Ocollab1m~trv11 Teacher F.valuetot 

-~-----·------·~-~Ti!!~-··--·-···········-·-·-····--·----·· 

T~ese arP. addras>ecl by the evaluator as approp~late for this teacher. ~~~~ .. --r··---· ···~:~ort::~~~;~~~~r::$;1:~:rn~~~~e::~:~:--

''''30'iiiii'studerifA¢~evmment/oui'C'Q'mes fot student: - ·~·-.... -----~··•' 
Goal Sti:rtement; 

t;v/clence l11dlrnto!!: 

d~tes 
when 

.,_?l~.\:!.:!S.sed 

Goal~: reacher ~if;(manc6 on the o/)i°tStandard.ijo('ijj~-Y·;q(:)ifrig-Professlon"'"""------•········-· .. ·····-· 
Goal Statement: 

IMdenr.e Indicators: 

Comments during c.onfetence with teacher and evaluator an:i rnade 
•. w.e.[:!£rlate tc theD.~~~l.!':I~~-· -·---·--~, 

___ , ...... _ ... ___ , ____ ..... __ ...... ,... .... ~ ... -.. -· ... ---...... "" ... - .......... _,...,_ .......... ~ ........ , ..... _,..,_,,,, .. ,...__.. __ .. .., ............. __ ~...... ··--··----............ ~ ......... -~ .. ~ .. ··---··-·-...-.... - ........ -.. ~··-----· 

·-Eiii.ili".itl>rSiin~'tiiie ___ ... "··-·------_,,_E"ite ____ ,.. ·-··-----
--·-reiicher Sl@11ature Date 

The signat{Jres above verify that the teacher afld &valuator have tJ!sc.uosed and (lgre;id upon this Prof~sslcmal r;Jrowth Plan. 

111111!14 
,,..\1.oll .... ,i:·,!1-ili:i··:n"·"'' 
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,: 



co 
~ 

Ohio Teacher Evaluation Systen1 
------·"""""'"·-----·-·· 
Self-Assessment Summarv Tool Name ____ , 
Directions: Teachers should record evidence to indicate strengths arid areas for growth :or each s"tanda1·c1. Then, look across 
all of tile standards ho~lstically and identify !!!l!Q prio1·1ties f'or the up·:omlng year. Note th.:!se two priorities with check narks Date -----
in the far .. right column. ,. . ........... ___ ., ........... ____ _ 

--:_____ -;J<~~w1e:~~~·;·:tud~-~t5-i~ar.1 as~::~:~~~~~~·~:~;~~~~==:::====-1=·-,;;;,;-gth;·-= I "''"'' ~~,ru~-'"''' 
.~ 1@ • Understar-dlng of what students know and i:re able to co ' 
.fg ~ • High eKpe,~tations for ~Ii students 
,N ;!il • Respect for all stt1derrts 
"" • ldentification, Instruction and intervention for special populations 

~ t:; 
;:; ~ 
'O i::: 

~8 

• Knowledge of content 
~ Use of content· specific lnstructlonat stra.te.gies to teach concepts rnd skl!ls 
• Knowledg~ of $Choo! ;nd district curriculum priorities and Ohio acedernic content stenda1ds 
• Relationship of lrnowledGe w1t.hln U1e discipline to otha· content areas 
• connection of content to life exi::e.riences and career opportunities 

'.;:: ~ • Use of varied dlag1101tlc, formative and summative assessments 
.§ ~ • Analys'1s of dat~ to monitor student progres; and to plan, differentiate, and moclify lnstrtctlon 

-~·--··--_....,.-.. .i-·--

-----·-·-· ·---I ·-:-. ·:" ·· ·- ··1-... ·-Knowledge aT~;;;;;5;;e~t typ;-------·--- .-.. · .... · -·-----

~ • communication of remits ~ .! ___ ~ncluslon of student self:assessrrent and g~.al:s~.~-------·--- ......... ---·-· ·--.... -.., ......... -----.. ---·-··--···-·-....... .-, .. , ............... ,. ..... ____ ,,., ___ . ___ _ 

.;,i: c: 
ti .Q .... t 
~ 2 
~ t\ 
~ ..s 

~ Align rnent to school and district priorities Md Ohio academic cont~nt standards 
• Use of student Information to plan and dellver Instruction 
• Communicatl,lh of clear learning goals 
• Applii:~tlon ofkMwledge of how students learn to instructlonql design and delivery 
• Dlfferentlath:rn ofinstrllctlon to mp port 1ea'ning needs of all students 
• Usia ofacllvtt\es to promote lndepende1;c.e and probler.i-solvlng 
• use of varied resources to ~uppcrt lea mer needs 

··-·------·--·····--·-""·------· ' ........ -... ~ .. -.. .--~---· . ...-·•·"~ ... -......... ~ ... --·--·-
.. r, • Fair and equitable treatment of all students 
~ .~ ~ • Creation of 6 safe learn in£; environment 
.ig E § • Use of str:itegies to motivate students to work productively and ass1.1me responslbHlty fo· iearnlng 
~ 1! ·~ • Creation of lee ming .1ltuatlons for !ndepende11t and collaborative work 
V) ui • Maintenance an envlro11ment that Is co11du:1ve to learning for all ;tudents ..,.. ... ,., ...... ,-.. ,·~··" "' -···"--··-""'' _ .... _ ....... _. ... ------~·········-~-··----·••~~--···-_. .. ,,.,~ .. ··-----.....,................ "'--·· .. -·~··- ... ........,_·-·-----r .... _,,_n~··-······-~-··-··-

~.§ 
t6 .2 ~ 
-0 i§: ·i: 
:u _g 'E 

"'O "' ~ =- E 

0 Clear and effective ·communication 
• Shared re;ponslbliltywlth parents/caregivet'sto st1pport student learning 
• Collabrm1tion with other teachers, aclminlstrators, school and district staff 
t Collaboration with local comrrni~lty agencies 

.lf.L. ---"'"'" ............ ___ •• _, __ ,, __ .• __________ , _____ ,,.,,_ ... 

• Understa1d!ng of and adherence to professional ethlc.i, policies and legal codes 
,:.: ~ ~ .c: • Engagement In continuous, purposeful professional development 
'E .Q $! g 1 Desire t'O serve as an agent of ct.lnge, seek:ng positive lmp~ct on teachlnr, quality and student 
~ ~ ~ ID achievement 
§ e I) El 
""" o.- ~ m 1..------.1----............ , ........... ___ .. ,, __ , .. , 
11 /1Rl14 
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2) Vlha .. t pre-asscs~m.~nt data \:vas exan1.incd to infi)r1T1 this .lesson p]an:n~ng? tS3) . . ~ .._ ' ; 

:3) What prior knowledge wili your students need for this lesson? (S LS2.S4) 

4) \Vk:.t are the connections for previous and future lesson;;;? (SJ .S2.S4) 

"i) \.Vh;;t slmnld th.r. 1>.v.;iim1ror knnw ahnut the '.{tudent populatioo? (Sl) 

6) \Vhat instructional strategies and methods wiH be used to engage students and promote independent 

le0rning arni problem solving? (S2.S4) 

7) How wjll the lesson engage and challenge sti.idents of all acat1ernk levels? (S1 .S-4) 

8) What resources/technology will he used in 1he lesson? (S2.S4) 

9) How will diff:e.rent grnnpine strntegies be used? (81 .SS) 

10) Whal kind of classroom management (discipline) wiil be used? (SLS5) 

l l) How will you check for understanding during the less{m? (S3) 

12) Ho>,V'?.oill you use assm:srnf'",nt datato infonn your next steps? {S3) 
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-·l3.}:~io-ii:~~-do you \.\.\)rk \Vith your co11e-i~gues to ensure student success? (S6) 

. 15) In what ways do you seek perspectives of others? Give an el<;ample. (S6) 

16) I-fow do you apply knowledge gained from other experiences into yuur teac.hing'i (S7) 

17) \Vhat are some proactive ways you further your m;v11 professional grov;tb? (S'/) 
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APPENDIX F 

ZANE TRACE LOCAL SCHOOL DISTRICT 
GRIEVANCE FORM 

NAME OF MEMBER(S) OR ASSOCIATION:-------------

DATE: _______ _ BUILDING: __________ _ 

LEVEL I - INFORMAL DISCUSSION 
WITH APPROPRIATE ADMINISTRATOR 

DATE OF EVENT GIVING RISE TO THE GRIEVANCE:----------

DATE OF INFORMAL DISCUSSION: --· 

ARTICLE(S)/PROVISION(S) VIOLATED:--------------

_LEVEL II - PRINCIPAL 

STATEMENT OF THE GRIEVANCE: 

RELIEF SOUGHT: 

SIGNATURE OF ASSOCIATION PRESIDENT OR DESIGNEE: --------

DATE RECEIVED BY PRINCIPAL: 

DATE OF MEETING: ______ _ 

DISPOSITION OF PRINCIPAL: -------------------
SIGNATURE OF PRINCIPAL ______ _ DATE -----
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LEVEL Ill - SUPERINTENDENT 

POSITION OF MEMBER(S)/ASSOCIATION: ------~------

SIGNATURE OF ASSOCIATION PRESIDENT OR DESIGNEE: _______ _ 

DATE RECCIVCD BY SUPERINTENDENT:-------------

DATE OF MEETING:---------------------

DISPOSITION OF SUPERINTENDENT:--------------

SIGNATURE OF SUPERINTENDENT: ______________ _ 

DATE:~-------~--

LEVEL IV -ARBITRATION 

The grievance will be forwarded to arbitration according to the negotiated contract 
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Dear 

APPENDIXG 

SICK LEAVE TRANSFER 
ZANE TRACE LOCAL SCHOOLS 

This letter is to certify that I, ___________ , an employee of the Zane 
{Print Name) 

Trace Local Schools, hereby contribute __ day(s) of my accrued and unused sick 

leave days to ________ , a current employee of the Zane Trace Local 

Schools. 

I understand that this transfer of sick leave days is irrevocable and I hereby waive any 
rights or claims that I might have had to the number of days indicated above. Further, I 
agree that my current sick leave accumulation shall be immediately reduced by the 
day(s) specified above. 

Thank you. 

Sincerely, 

Signature of Employee Signature of the Witness 

Employee Name~ Printed Witness Name - Printed 

Employee Address Witness Address 

Date Date 
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