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ARTICLE 1

RECOGNITION/SCOPE OF BARGAINING/NEGOTIATIONS PROCEDURE

Recognition

The Zane Trace Board of Education (hereinafter referred to as the Board)
recognizes the Zane Trace Education Association (hereinafter referred to as the
Association) as the sole and exclusive representative for the bargaining unit. The
bargaining unit is defined as all certificated staff under contract who teach four (4)
or more hours per day during the academic year, but excluding all administrators,
supervisors, substitutes and other employees in the district.

Right to Join or Not to Join - It is further realized that Certified Teachers have the
right to join, participate in, and assist the Association, and the right to refrain from
such, but membership shall not be a prerequisite for employment or continuation of
employment of any employees.

Scope of Bargaining

This recognition constitutes an Agreement between the Board and the Association
to attempt to reach mutual understandings regarding matters related to terms and
conditions of employment.

Negotiations Procedure

1. Attaining Objectives - Collective Bargaining requires mutual understanding
and cooperation among the Board, the Superintendent, and the bargaining
unit. Therefore, free and open exchange of views is desirable and necessary
in the negotiations process. ’

2. Negotiating Teams - The Board, or designated representative(s) of the Board
will meet with representatives designated by the Association for the purpose
of discussion and reaching mutually satisfactory agreements. Each party
shall clothe its representative with power and authority to make proposals,
consider proposals, and make counter proposals in the course of discussions.
All negotiations shall be conducted exclusively between said teams.

3. Negotiating in Executive Sessions - All negotiation sessions shall be in
executive session, meaning: only members of the teams, consultants, and
others as mutually agreed to between the teams shall be in the room in which
the negotiating session is being held. Each negotiating team shall have no
more than five (5) members.




Submission of Issues - Upon the written request of either party no later than
sixty (60) days prior to the contract expiration, a mutually accepted meeting
date shall be set not more than fifteen (15) days following such request, or
some other mutually agreeable date. If neither party serves such written
notice during the above mentioned time period, then the contract between the
parties shall be deemed to have been extended until June 30 of the year
following the year of expiration. All issues proposed for discussion shall be
submitted in writing by the Board and the Association at this first meeting. No
additional issues shall be submitted by either party following the first meeting,
unless mutually agreed by the parties. The second meeting, and all
necessary subsequent meetings, shall be called at times mutually agreed by
the parties. The initial session and all future sessions shall not adjourn or
recess until a time, place and date have been established for the next
negotiating session, unless impasse has been declared.

Negotiations Meetings - Designated representative(s) of the Board shall meet
at mutually agreed upon places and times with representatives of the
Association for the purpose of effecting good faith bargaining including a free
exchange of facts, opinions, and proposals in an effort to reach mutual
understanding and agreement. Following the initial meetings, as described in
Paragraph 4, above, such additional meetings shall be held, as the parties
may require, to reach an understanding on the issue(s), or until an impasse is
reached. Meetings shall not exceed three (3) hours unless otherwise agreed
to, and shall be held at a time other than the regular school day.

Caucus - Upon request of either party, the negotiations meeting shall be
recessed to permit the requesting party a reasonable period of time to
caucus.

Exchange of Information - Prior to and during the period of negotiations, the
Board and the Association agree to provide to each other, upon written
request, all regularly and routinely prepared information concerning the
issue(s) under consideration.

Progress Reports - Each team shall be responsible for making periodic
progress reports to the respective party it represents during negotiations.

Reaching Agreement - As tentative agreement is reached on each issue, it
shall be so noted and initialed by each party. When consensus is reached
covering the areas under discussion, the proposed agreement shall be
reduced to writing as a tentative agreement and submitted to the Association
and the Board for approval. Following approval by the Association and by the
Board, the Board shall, by resolution, adopt the agreement as its official
policy. Both parties shall agree to abide by the terms of the agreement and to




take the necessary action to advise their members of the terms of the
agreement.

10. If, after forty five (45) days prior to the expiration of the agreement, agreement
has not been reached on all items under negotiations, either party may call for
the services of the Federal Mediation and Conciliation Service (FMCS) to
assist in negotiations. If a party calls for FMCS involvement, the other party
shall join in a joint request. Mediation shall continue for fifteen (15) days
following the first mediation session, or fifteen (15) days following the
expiration of the agreement, whichever is later, except by mutual consent of
the Board and Association. This is the final step in the negotiations
procedure and is intended to supersede the statutory dispute resolution
procedure set forth in ORC 4117.14.

ARTICLE 2
BOARD RIGHTS

The Board, on its own behalf and on behalf of the electors of the district, hereby
retains and reserves unto itself, without limitation, all powers, rights, authority,
duties and responsibilities conferred upon and vested in it by the laws and the
constitution of the State of Ohio and United States including, but without limiting
the generality of the foregoing, the right:

To the executive management and administrative control of the school system and
its properties and facilities and the activities of its employees.

To determine the size and composition of the staff and to hire all employees; to
direct the employees and determine their qualifications and the conditions for their
continued employment or their termination and non-renewal; and to promote and
transfer all such employees.

To establish grades and courses of instruction, including special programs, and to
provide for cultural, athletic, recreational and social events for students, all as
deemed necessary or advisable by the Board.

To decide upon the means and methods of instruction, the selection of textbooks
and other teaching materials and the use and selection of teaching aids.

To determine the use, number and location or relocation of its facilities, including
the establishment or relocation of new schools, buildings, departments, divisions or
subdivisions thereof and the relocation or closing of offices, departments, divisions
or subdivisions, buildings or other facilities.




The Board shall determine all methods and means to carry on the operation of the
schools, including automation, technological changes or contracting of services.

The listing of specific management rights in this Agreement is not intended to be,
nor shall it be restrictive of or a waiver of any rights of management not listed and
specifically surrendered herein, whether or not such rights have been exercised by
the Board in the past.

The exercise of the foregoing powers, right, authority, duties and responsibilities by
the Board, the adoption of policies, rules, regulation and practices in furtherance
therewith shall be limited only by the specific and express terms of this Agreement
and then only to the extent such specific and express terms hereof are in
conformance with the constitution and the laws of Ohio and of the United States.

ARTICLE 3
RIGHTS OF THE ASSOCIATION

The Board shall supply the Association with the names and addresses of all new
bargaining unit members within one (1) week after official Board action employing
such teachers.

The Association shall be provided bulletin board space in each building for the
posting of notices and other materials relating to Association activities. The
bulletin board space shall be identified with the name of the Association. The
Association building representative has the responsibility of maintaining the bulletin
board. Partial space shall be provided for Board usage material and all materials
that are posted by the Association or the Board shall be identified properly.
Nothing anonymous will be posted. The Board shall maintain the right to remove
anything which is outside the scope of collective bargaining.

Representatives of the Association shall be permitted to transact Association
business on school property at reasonable times which do not interfere with
assigned duties of the teacher or of the administration.

The Association building representatives may use individual school office
equipment such as typewriters, copying machines, duplicating equipment,
calculating machines, and audiovisual equipment, provided such use is on school
property and does not interfere with school use of equipment. Equipment must be
returned in the same condition as when borrowed, taking into consideration normal
wear of such equipment. The Association shall pay for all consumable supplies.

The Association representative may use telephones as designated by the Principal
to carry out Association business. Any fees or toll call charges shall be reimbursed
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to the Board by the Association. Calls made shall not interfere with duties
assigned by the Board and/or Administration.

Association meetings shall be considered exempt from any Board rental fee policy.
Prior arrangement must be made with the building Principal and any janitorial or
non-certified fee will be paid by the Association.

The Association will be provided with, at no cost:

1. Four copies of all Board agendas, minutes, and financial reports upon specific
request to the Superintendent by the President of the Association. These
reports will not reach the Association prior to reaching Board members.

2. A place on the agenda of all regular Board meetings shall be provided in
order that the Association may directly communicate with the Board.

ARTICLE 4
GRIEVANCE PROCEDURE
Introduction

The Board recognizes that in the interest of effective personnel management, a
procedure is necessary whereby members can be insured of a prompt, impartial,
and fair hearing on their grievances. Such procedures shall be available to all
members, and no reprisals of any kind shall be taken against any member initiating
or participating in the grievance procedure.

Purpose and Objectives

The primary purpose of this procedure shall be to obtain at the lowest
administrative level and in the shortest period of time equitable solutions to
grievances, which may arise from time to time. Both the Board and the
Association agree that grievance proceedings shall be handled in a confidential
manner.




Definitions

1.

A grievance is an alleged violation, misinterpretation or misapplication of the
expressed provisions of the Master Agreement.

A day shall be a working school day.

The aggrieved party shall be defined as the member or group of members
filing the grievance or the Association.

General Provisions

1.

A grievance shall be reduced to writing and include: (a) provisions of the
Agreement allegedly violated; (b) a description of what occurred and when it
occurred; (c) relief sought; and (d) date of the initiating procedure.

Counsel of choice may be used by all or any party involved in the grievance
procedure at all levels. If counsel for the member is an organizational
counsel it shall be only official representatives of the recognized member
organization.

Time limits given shall be considered as maximum, unless extended by
mutual written agreement by the parties involved.

Failure of the aggrieved to proceed within the specified time limits to the initial
level or any subsequent level shall mean that the grievance is waived and
void.

Failure of the administration to respond in the time limit stated shall mean the
grievance progresses to the next level.

A grievance shall be filed at the appropriate level, which is with the level of
administration whose action prompted the grievance.

Nothing contained in this procedure can be construed as limiting the rights of
a member from using other professional or legal rights in resolving a
complaint or problem. However, if a member pursues any legal remedy other
than with the State Employment Relations Board (SERB) exclusively, he shall
automatically forfeit any remedies provided by the grievance procedure
contained herein.

No reprisal shall be made against any party involved in use of the grievance
procedure.

A grievance may be withdrawn at any level without prejudice or precedent.
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10. While a grievance is in process, copies of the written grievance and all
dispositions shall be forwarded in a timely fashion to the Association
President.

11. Resolution of a grievance at any level shall apply to the stated grievance and
shall in no way infringe on the statutory obligations or other policies of the
Board.

12. Nothing contained in this procedure shall be construed as limiting the
individual rights of a member, having a complaint or problem, to discuss the
matter informally with the principal or Superintendent through normal
channels of communication.

13. Release time with no loss of wages shall be provided for up to three (3)
members of the aggrieved party to attend a grievance arbitration hearing,
while school is in session, as provided for under Level IV of this procedure.
This procedure shall not be construed to limit the use of other applicable
leave provisions of this Agreement, providing adequate staffing can be
maintained.

Procedure

Level | - Informal Step

An alleged violation shall be first discussed informally with the appropriate
administrator prior to initiation of the grievance procedure. If a grievance is filed
with the Superintendent, the grievant(s) shall initiate an informal discussion of the
grievance prior to filing the written grievance.

Level I - Principal

A copy of the written grievance shall be submitted to the aggrieved's immediate
administrator no later than ten (10) days after the day he becomes aware of the
alleged violation.

A meeting shall be mutually agreed upon between the aggrieved and the
administrator no later than five (5) days after the day the grievance is filed.

Either the aggrieved or the Administrator may have present such people who may
provide information related to the grievance. Discussion at this meeting shall be
confined to the issues as stated in the grievance and the relief sought.

No later than five (5) days after the day of the meeting, the Administrator shall
provide an answer to the grievance.




Level Il - Superintendent

If the aggrieved is not satisfied with the answer received in Level II, he/she may
within five (5) days after the day of receipt of such written answer, submit the
written grievance to the Superintendent and request a meeting to discuss the
grievance. The meeting shall be held no later than five (5) days after the day of
request.

The meeting shall be conducted in a manner as stated in Level lI. No later than
five (5) days after the day of the meeting, the Superintendent shall provide the
aggrieved with a written answer to the grievance.

Level IV - Arbitration

If the aggrieved is not satisfied with the suggestion for resolution received in Level
Ill, and with the written approval of the Association President or his/her designee,
he/she may within five (5) days after the day of receipt of such written answer,
make written notice to the Board that the grievance be submitted to arbitration.

The arbitrator shall be selected by the Association and the Superintendent, or their
representatives.

If the Association and the Superintendent, or their representatives cannot agree on
an arbitrator, within ten (10) days after the date the notice for arbitration has been
submitted, the arbitrator shall be selected from a list of arbitrators provided by
Federal Mediation and Conciliation Services using the alternate strike method.
Either party has the right to request a second list of arbitrators. If either party
elects to request a second list, such election shall be made prior to striking the first
list.

The arbitrator shall hold such meetings as he/she determines necessary to make a
fair and impartial ruling on the grievance as stated.

Cost of the arbitrator shall be shared equally by the aggrieved and the Board.

The arbitrator shall have no power to add to, subtract from, disregard, alter or
modify any terms of the written provisions of this Agreement or imply obligations
and conditions advisory upon the parties from this Agreement except as set forth
herein.

The ruling of the arbitrator shall be made in writing to the aggrieved, the
Association, and the Superintendent, and shall be binding on all the parties to the
limit of the grievance as stated.




ARTICLE 5

LEAVES OF ABSENCE

A. Sick Leave

1.

Annual Accumulation

Teachers shall be granted sick leave on the following basis: 1 1/4 days for
each completed month of service or 15 days for each completed year of
service. Each teacher employed by the Board who is in his/her first year of
teaching shall be entitled to an advancement of five days sick leave upon
employment by the Board. This sick leave shall be charged against the sick
leave he/she subsequently accumulates under this article.

Manner of Calculation - Any sick leave earned and unused in prior
employment, with another school district or any other agency of the state,
upon presentation of a certified copy stating the number of sick leave days
earned and unused from such employers, shall be transferred to the teacher's
account at the time of employment in the manner prescribed by law.

Accumulation

The maximum number of sick leave days accumulated shall be unlimited.
However, a member of the bargaining unit who has been absent on sick leave
lasting for a time period of one school year (184 days) may have the right to
request one extension to this leave. The member must notify the Board of
Education by the 60" day remaining in the leave extension period of their
intent to return to employment.

Approval of Use of Sick Leave Days

Teachers, upon approval of the responsible administrative officer of the
school district, may use sick leave for absence due to personal illness,
pregnancy, injury, exposure to contagious disease which could be
communicated to others and absence due to illness, injury or death in the
teachers' "immediate family". "Immediate family" for purpose of this article
shall be defined as: spouse, children, father, mother, brother, sister,
grandparents, in laws, step relatives with the above title, and family members
residing in the teacher's home. The Superintendent at his/her discretion may
allow the use of sick leave for other persons who have assumed a similar

relationship to a family member herein listed.




Statement of days of Sick Leave

Each teacher shall annually receive by the August paycheck a statement
giving the number of sick leave days he/she has accumulated.

The Board shall require a teacher to furnish a written, signed statement on
forms prescribed by the Board to justify the use of sick leave. If medical
attention is required the teacher's statement shall list the name and address
of the aftending physicians, and the date(s) on which the physician was
consulted. When a teacher uses sick leave for a period of two (2) weeks or
more due to the illness or injury of an immediate family member, as defined in
subsection D above, the teacher shall submit upon request a signed
physician's statement explaining the reason for the requested leave.

Falsification of a statement or misuse of sick leave may be grounds for
suspension and termination in addition to the loss of wages for those days in
which the sick leave provisions are misused.

Attendance Incentive

a. Bargaining unit members who have used zero (0) days of sick leave for
an entire nine (9) week grading period shall receive a perfect attendance
bonus of $138 for each nine week period in which they use no sick
leave; $113 for each nine week period in which they use one (1) or fewer
sick leave days; $88 for each nine week period in which they use two (2)
or fewer days of sick leave; $63 for each nine week period in which they
use three (3) or fewer days of sick leave.

b.  Any bargaining unit member using a deduct day during any nine week
period shall be ineligible to receive an attendance incentive for that nine
week period.

c. For the purpose of this section, a year shall be defined as the school
year from July 1 to June 30.

d. If a bargaining unit member dies all earned incentive will go to the estate
of the bargaining unit member.

e. The attendance incentive will be split into two (2) payments. One to be

paid the last pay before Christmas break and one to be paid in the
second payment in July.
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B.

10.

Sick Leave Transfer

a.

A bargaining unit member may initiate a one-time transfer per year of
sick leave to a named specific unit member who has exhausted or
shortly will exhaust his/her accrued sick leave. A member may receive a
transfer no more than twenty (20) days in any one school year.
Bargaining unit members wishing to assist may transfer no more than
two (2) days in any school year. Sick leave can only be transferred for
the serious illness or accident of a member or iliness of a spouse or
dependent children.

The sick leave transfer must be approved by the Board after a written
request from the Association. The request must detail the reasons for
the transfer. The sick leave transfer is irrevocable and shall cause the
contributing member to have his/her sick leave reduced accordingly.
The contributing bargaining unit member must fill in the approved form
and return it to the Treasurer's Office.

Transfer does not affect the incentives of the bargaining unit members
making donations.

Sick Leave Bank

Each member may contribute up to ten (10) days of the accumulated sick
leave to be added to a sick leave bank upon their retirement.

The purpose of the sick leave bank shall be to assist members who have
exhausted their sick leave accumulation due to catastrophic illness of
themselves or immediate family as defined in Article 5.A.4.

The granting of days from the sick leave bank shall be at the discretion of the
Sick Leave Bank Committee.

The Committee shall be comprised of two ZTEA members, one of whom shall
co-chair, the Superintendent and Treasurer.

Personal Leave

1.

Effective July 1 of every year, each teacher shall have available up to:

Personal: 3 days of leave for personal reasons and
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Reimbursement for Unused Days

Teachers may cash in unused personal leave days on May 31* of each year,
or may have the option of rolling three (3) unused personal leave days over
for use in the next school year (accumulation of roll-over days shall never
exceed three (3) for use in any subsequent school year). No more than six
(6) total days shall be accumulated at any given time. Payment will be made
the first pay period after the end of the school year at the following rate:
Substitute Pay per personal leave day

*Forms will be distributed to each teacher and payment made after
compilations are completed.

Restrictions on Use of Leaves

Personal leave cannot be taken:

a. During the first or last week school is in session.
b. On Parent/Teacher Conference days.

c. No more than 3 per K4, 3 per-grades 5 8, and 3 per grades 9 12 can be
absent on the same day due to personal leave being taken.

d. For the seeking or participation in gainful employment.

Applying for Leaves

For personal leave:

a. Non-Emergency requests shall be submitted in writing to the
Superintendent no less than three (3) workdays prior to taking such
leave.

b. Emergency requests shall be directed to the building principal for

immediate disposition. The written form must be completed and filed
within three (3) workdays after the absence.

C. CourtLeave

1.

Court leave shall be granted to any teacher who is required to be absent from
his/her teaching assignment as a result of employment related duties
regarding the teacher's attendance at law enforcement agencies and/or in a
court of law providing it is not in connection with outside employment or

12




personal business. Such leave shall also be granted for jury duty or
subpoenaed appearance so long as such subpoenaed appearance is not
related to personal business. Court leave/jury duty leave shall not be
deducted from a teacher's sick leave or personal leave accumulations, and
will not affect attendance incentives.

Each teacher shall file with the Board Treasurer a Certificate of Jury Service
as well as compensation received.

Certificate of Jury Service and compensation need not be filed until tour of
jury service is completed.

D. Child Care Leave

1.

Leave Rights

Any teacher with Zane Trace School District who is expecting a child shall be
granted a leave of absence without pay upon application providing the
teacher gives at least thirty (30) calendar days’ notice in writing to the
Superintendent. Teachers who are adopting a pre-school child are also
eligible for such leave and shall give the Superintendent thirty (30) calendar
days’ notice, whenever possible. Such leave shall be no longer than one
academic school year. '

Application for Leave

Application for child care shall be in writing and shall contain a statement of
the expected date of birth, or in the case of adoption, the date of obtaining
custody, the date on which the leave of absence is to commence and the date
the teacher anticipates return to service. Such return date should be as early
as possible.

Reinstatement Rights
Upon return from approved child care leave that the time set forth in the

application for leave, the teacher shall be entitled to reinstatement to the
same position or similar position consistent with training.

E. Association Leave

1.

The Superintendent shall grant a cumulative total of up to eight (8) days leave
with pay per school year to members of the Association, selected by the
Association, to attend Association activities which are not related to or are not
in connection with any strike preparation or support, organizing of public
employees or are activities of a partisan political nature.
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This leave shall be granted upon written request from the Association
President. This leave must be submitted at least five (5) days in advance,
except in emergency where 24 hours’ notice must be given, to the office of
the Superintendent and shall include the name(s) of the Association's
representative(s), date(s) for which leave is requested, and the activity for
which the leave shall be used.

Upon the express written approval of the Superintendent, additional
Association Leave days may be granted.

F. Professional Leave

1.

The Board shall budget 1 day per teacher per building (K 4, 5 8, 9 12 are
considered buildings in this Article) for Professional Leave. The leave will be
administered by the Building Principal and committee of teachers selected by
the Association. Criteria for this leave will be developed by the committee in
each school and approved by the Superintendent before the plan can be
implemented. No expenses other than salary will be covered by this leave
unless prior approval is granted by the Superintendent.

if a building (K 4, 5 8, 9 12 are considered buildings in this Article) uses its
allotment of professional leave days during the school year and the
committee still has requests for additional days, each committee along with
the building principal may request up to five (5) additional days per building
from the Superintendent. The Superintendent at his/her discretion may grant
up to five (5) days to the committee for it to distribute under its established
criteria.

Professional leave shall be defined as a leave taken to enrich instructional
skills in the area specific to a teacher’s certification.

G. Unpaid Leave

1.

Upon the written request of a teacher, the Board shall grant a leave of
absence for a period of not more than one (1) year, for educational,
professional, or other purposes. Other purposes for use of unpaid leave shall
be determined at the discretion of the Superintendent, who shall base his/her
decision on educational and professional benefits to the school district and to
the employee requesting such leave. The beginning and termination of such
leave shall be scheduled at either the beginning or end of a semester. Such
leave may be renewed upon request of the teacher.

The Board shall grant unpaid leave to any teacher whose illness or other
disability is the reason for such request.
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Upon return from leave, a member of the instructional staff shall be given an
assignment consistent with his/her area of certification in the same or similar
position.

Employees on unpaid leave will be required to fill out a form specifying their
expected date of return. This form will be mailed by the Board Treasurer to
the employee on leave when approximately seventy five percent (75%) of the
approved leave has expired.

H. Sabbatical Leave

1.

The Board hereby provides sabbatical leave to the provisions herein stated
and in keeping with provisions of the Ohio Revised Code 3319.131.

A member of the bargaining unit upon written request to the Board, may be
granted a leave of absence with part pay and full fringe benefits for up to one
(1) school year. The only grounds for refusal of a sabbatical shall be the
unavailability of a properly certified substitute after reasonable efforts by the
Board to obtain such substitute or the filing of an insufficient plan of
professional improvement. Denial of such request shall be accompanied by
written reasons.

Such leave shall be according to the following-provisions:

a. A member of the bargaining unit shall have five (5) years educational
experience in the District.

b. A plan of professional improvement during the period the sabbatical
leave is requested shall be filed with the Superintendent.

c. The part salary shall be the difference between the employee's regular
salary and the cost of a teacher replacement. If an employee fails to
return to the District after sabbatical leave or does not remain in the
District for at least one (1) year after returning from sabbatical leave,
then the employee shall repay to the Board the entire amount of the
salary received by the employee during the sabbatical leave.

d. No more than 5% of the bargaining unit shall be granted sabbatical at
one time.

e. Additional sabbaticals shall be made available to members of the
bargaining unit after completion of five (5) additional years teaching
experience in the District. No bargaining unit member shall be granted
additional sabbaticals if there are other bargaining unit members who
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4.

have filed a request for such leave but have not yet been granted the
leave.

f.  Members of the instructional staff returning from sabbatical shall be
returned to the same assignment, if it exists, or equivalent position held
prior to such leave.

g. A year of sabbatical leave shall count as a year of credit for placement
on the salary schedule.

A joint committee, consisting of two (2) members appointed by the
Association and two (2) members appointed by the Board, will be established
as soon as possible after ratification of this Agreement to develop appropriate
guidelines for ruling upon applications for sabbatical leaves. These
guidelines will be  followed by the Superintendent in making his/her
recommendations to the Board.

Family and Medical Leave

The Board and the Zane Trace Education Association agree to abide by the
provisions of the federal Family and Medical Leave Act.

Assault Leave

A.

An employee who suffers a physical injury that is caused by an assault while
performing job duties required by the Board may be granted assault leave for
up to twenty-five (25) days per school year provided the employee is not
eligible for worker's compensation or disability retirement.

The employee must furnish a signed statement on prescribed forms to
receive assault leave. Falsification of said statement is grounds for
suspension and termination of employment. A statement from a licensed
physician must also be provided stating the nature of the injury and the
estimated length of time the employee is unable to work. The Board may
require a second medical examination by a physician of its choice.

Use of assault leave shall not result in loss of pay and shall not be deducted
from sick leave or personal leave.

The assaulted employee will notify the building principal and cooperate with
any investigation.
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Military Leave

A teacher who is a member of the Ohio National Guard, the Ohio naval militia, the
Ohio military reserve, or any of the reserve components of the armed forces of the
United States is entitled to a paid leave of absence for up to one (1) month for
each calendar year in which they are performing service in the uniformed services.

Whenever a teacher is called to active duty for a period in excess of one (1) month
in any one (1) calendar year because of an executive order issued by the
President or because of an act of Congress, the board of education will pay such
teacher each month the difference between his/her military pay and his/her
teaching salary.

When a teacher returns from active duty, he/she is entitled to reinstatement to the
same or similar teaching position with the district that he/she vacated for active
military service so long as such teacher received any type of discharge from active
service other than dishonorable. Teachers seeking reinstatement must apply with
the board of education within ninety (90) days after discharge. If the application for
reinstatement is made at least thirty (30) days before the beginning of the next
semester, the teacher will be reinstated for that semester. If the application for
reinstatement is made less than thirty (30) days before the next semester, the
teacher will be reinstated until the following semester. The right to reinstatement is
- limited to five (5) years from date of discharge from active service.

For purposes of seniority and placement on the district’s salary schedule, years of
absence in the active service of the armed forces are to be counted as though
teaching service had been performed during such time.

Sick leave shall not accumulate during the period of unpaid military leave.

A teacher who returns from active duty may not be discharged from employment
with the district without cause for a period of one (1) year from the date of
reinstatement of service with the district.

Bereavement Leave

Bargaining unit members will be given up to three (3) days of bereavement leave
for the death of an immediate family member as defined in Article 5. The
Superintendent, at his/her discretion, may allow bereavement leave for other
persons who have assumed a similar relationship to a family member as defined in
Article 5. Bereavement leave shall not be deducted from the bargaining unit
member’'s sick leave balance, and shall not affect an employee’s eligibility for
incentive pay.
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ARTICLE 6

EMPLOYMENT PROVISIONS

Work Year

1.

All certificated employees shall be expected to report for duty on all days
designated as either student days or teacher days on the current school
calendar as adopted by the Board of Education. If a day with students in
attendance is cancelled for weather conditions or similar circumstances,
teachers whose assigned building(s) has been closed shall not be required to
be in attendance for such day.

Employees with extended service shall observe the regular school calendar
plus the extended service as determined by the Board of Education.

The school year shall be 184 days, such days to be designated as follows:

180 days with pupils in attendance

district/building meeting days prior to student attendance
uninterrupted work day prior to student attendance
professional development day

teacher record day (at semester)

staff report day

184 Total School Calendar Days

1/2 Day Sessions will be from 8:10 a.m. to 11:45 a.m.

COTA Day shall be scheduled in the school calendar. Such day shall be a
non-pay, non-contract day, where students and teachers are not in

attendance.

The Association shall be provided the opportunity of input into the school
calendar prior to its adoption by the Board.

Length of Day

The school day for teachers shall be 7 1/4 hours, including a duty free
uninterrupted lunch time of at least thirty (30) minutes. Within each building,
and/or the district the administration may adjust the actual beginning and ending
times for buildings and/or for teachers within the buildings. In no cases shall a
teacher be required to be present longer than 7 1/4 hours, except as may be
provided under the contract herein.
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C. Extra Duties

1.

Extra duties during school day for teachers:

Every teacher is expected to perform certain duties in addition to his/her
schedule of classes during the school day for teachers. These duties shall be
assumed by all teachers, including teachers who carry on extra duties for
extra pay, and will be distributed and rotated among them as equitably as
possible.

Extra duties beyond the school day for teachers:

Extra duties, excluding those for which supplemental contracts are issued,
that are scheduled beyond the school day for teachers shall be staffed on a
voluntary basis first. However, if after asking for volunteers there are still
insufficient numbers, the principal shall assign duties. Assignments will be
rotated as equitably as possible throughout the school year.

D. Meetings

1.

2.

System Wide Meetings

a. A maximum of three (3) meetings requiring the system wide faculty shall
be held during the school year. The meetings shall be held only when
the items to be discussed are relevant to the faculty as a whole.

b. The meetings shall be called at least two (2) school days in advance and
a written agenda for such meetings shall be posted on faculty bulletin
boards and given to Association Building Representatives at least one
(1) day prior to each meeting. The meeting shall not be strictly limited to
the items on the agenda. The system-wide meeting scheduled at the
beginning of the school year shall be exempt from these provisions.

c. None of the foregoing restrictions apply in case of emergency. Any
meeting of the system wide faculty called to discuss an emergency
situation shall be limited solely to a discussion of the emergency and
shall not constitute one of the three (3) faculty meetings which may be
held during the school year.

Building Meetings

a. All teachers within the particular building shall attend building faculty
meetings called by the respective building principals. A teacher will not
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be required to attend the meeting if excused by the building principal
who called the meeting.

The meeting shall not be held more than once every month, and shall
conclude within thirty (30) minutes. A meeting shall be called at least
two (2) days in advance and a written agenda for the meeting shall be
posted on faculty bulletin boards and given to the Association Building
Representative at least one (1) day prior to the meeting. The meeting
shall not be limited strictly to the items on the agenda. Meetings shall
not extend the work day for bargaining unit members for so long as the
common planning schedule for grades K-12 remains in place.

None of the foregoing restrictions on building meetings apply in case of
emergency. Any building meeting called to discuss an emergency
situation shall be limited solely to a discussion of the emergency.

E. Supplemental, Teaching, Vacancies, Transfer and Assignments

1.

Definition of Vacancy: A vacancy is defined as the creation of a new
supplemental or teaching position through Board action or a decision of the
Board to fill a supplemental or teaching position which may have resulted
from Board/Administrative action concerning transfer, retirement, death,
resignation, termination, nonrenewal, etc. The Board retains the sole right to
determine staff size. :

Posting Vacancies:

a.

School Year: During the year, all vacancies will be posted in each
workroom of each school building for a minimum of five (5) full school
days. No position will be filled until the vacancy has been posted for at
least five (5) full school days.

Summer: Vacancies which are determined to exist during the summer
vacation period will be posted in the principal's office for a minimum of
five (5) full administrative working days. During the first day of posting, a
copy of the vacancy shall be hand delivered or mailed to each
bargaining unit member's last known home address or e-mailed.

Waiver of Posting Requirement: During the period of July 15 through
September 15, any vacancy resulting from an unexpected resignation,
retirement, death, or similar circumstance shall not have to be posted.
However, during this time period the Administration shall make a
reasonable attempt to notify by phone or in person any unit member who
has placed on file his/her desire to transfer to any vacancy which occurs
during this time period.
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Content of Vacancy Notice

Each notice of vacancy shall include the general qualifications of the job
becoming vacant.

Applying for Vacancies

Application for vacancies (including teachers who want to transfer to
vacancies) must be in writing and will be accepted from within and/or outside
the school district. Teachers must indicate the specific vacancy in which they
desire to transfer.

Criteria for Filling Vacancies: Transfer candidates and new candidates for
vacancies shall be chosen on the basis of experience, performance and
potential for leadership as established by the following criteria:

a. License/endorsement held

b. Instructional requirement

c. Special criteria established by the administration to achieve staff balance
or better staff utilization. Such special criteria, if any, shall have been
published and posted with the vacancy notice or shall not be applicable
herein.

d. Where the foregoing factors are substantially equal, the preference in
assignment or transfer shall be given to the applicant with the greatest
number of years’ service in the school system.

Assignments:

a. The building administrator will notify each teacher, in writing, before
July 15 of any change in his or her individual grade level or subject area
assignment for the following school year.

b. Prior to July 15, an involuntary transfer or reassignment can be made
provided the teacher is afforded an opportunity to have a conference
with the principal who has the vacancy.

c. After July 15, a teacher may be reassigned or transferred only with the
teacher's consent.
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F. Evaluation

EXHIBIT A
ZANE TRACE LOCAL SCHOOL DISTRICT
Board of Education TeacherEvaluation Policy

Teacher Evaluation Policy

Legal References: ORC 3319.111; 3319.112; 3319.58
Legislative Reference:  Am. Sub. HB 153 (September 29, 2011);
Sub. SB 316 (September 24, 2012)

The Board of Education of Zane Trace Local School District proposes the following
teacher evaluation policy in accordance with the standards-based statewide teacher
evaluation framework adopted by the State Board of Education and expressly
incorporates any amendments made to the framework. The Board acknowledges
that this teacher evaluation policy aligns with the Standards for the Teaching
Profession as set forth in State law.

The Board directs the Superintendent to implement this policy in accordance with
State law.

Purpose

The purpose of this evaluation policy is to improve the educational programs at
Zane Trace Local School District.

Definition of “Teacher”

Notwithstanding  Ohio Revised Code 3319.0, this policy applies fo District
employees who meet one of the following categories

1. A teacher working under a license issued under Ohio Revised Code (ORC)
Sections 3319.22, 3319.26, 3319.222 or 3319.226 who spends at least 50% of
his/her time providing student instruction; or

2. Ateacher working under a permanent certificate issued under ORC 3319.222 as
existed prior to September 2003 who spends at least 50% of his/her time providing
student instruction; or

3. Ateacher working under a permanent certificate issued under ORC 3319.222 as
it existed prior to September 2006 who spends at least 50% of his/her time providing
student instruction.
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Principals and assistant principals shall be evaluated in accordance with the
principal evaluation policy adopted by the Board in accordance with ORC 3319.02.

This policy does not apply to the superintendent, assistant superintendent, business
managers, treasurer, technology coordinator, adult education instructors and other
personnel that does not meet any of the criteria listed above and as defined by
ORC 3319.02. This policy also does not apply to substitute teachers or educational
aides.

Assigning an Effectiveness Rating

Each completed evaluation cycle will result in an effectiveness rating of
“‘Accomplished,” Skilled,” “Developing,” or “Ineffective” as set forth in the collective
bargaining agreement. An effectiveness rating is based on the following two
categories: 1) Teacher Performance; and 2) Student Growth measures. Fifty
percent (60%) or current law, of the evaluation will be attributed to teacher
performance and fifty percent (560%), or current law, will be attributed to multiple
measures of student growth.

If during the term of this contract, OTES reduces the amount of SGM required for
evaluation, the Zane Trace Board of Education policy shall be brought into
compliance and made effective for the next school year. The teacher’s
performance will be combined with the results of student growth measures to
produce a summative evaluation rating asdepicted in the matrix below.

Teacher Performance

Developing -

1

Developing | Developing

Expected

Student growth

Devel‘b‘p‘ihg: . V,DéVélﬁlﬁ“g'
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Calculating Teacher Performance

Teacher Performance is evaluated during formal observations and classroom
walkthroughs, in addition to other methods of gathering information concerning
teacher performance. Fifty percent (50%), or current law, of the effectiveness rating
will be attributed to Teacher Performance through a holistic process based upon the
Ohio Standardsfor the Teaching Profession.

L. Understanding Student Learning and Development and Respecting the
Diversity of the Students they teach;

2. Understanding the Content Area for which they have Instructional
Responsibility;

3. Understanding and Using Varied Assessment to Inform Instruction,
Evaluate and Ensure Student Learning;

4, Planning and Delivering Effective Instruction that Advances Individual
Student Learning;

5. Creating Learning Environments that Promote High Levels of Learning
and Student Achievement;

6. Collaborating and Communicating with Students, Parents, Other

Educators, District-Administrators and the Community to Support Student
Leamning; and

7. Assuming Responsibility for Professional Growth, Performance and
Involvement.

There shall be an evaluation committee charged with developing, maintaining and
suggesting changes to the evaluation instrument and the SGMs the District uses. The
Association and Board shall each have equal representation on the committee with
each having three (3) members.

The Superintendent/designee shall select or develop, in consultation with teachers,
evaluation tools to be used in calculating the Teacher Performance.

*See Aftachment Titled "Section Two: Ohio Standards for the Teaching Profession”

Calculating Student Growth Measures

For purposes of this policy "student growth" means the change in student achievement
for an individual student between two or more points in time. This component of the
evaluation includes where available, one or more of the following; 1) Teacher-level
Value-Added Data; 2) ODE-Approved Assessments; and/or 3) Locally-determined
Measures, in accordance with state law and state board of education requirements.
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Fifty percent (50%), or current law, of a teacher's evaluation must be comprised of
student growth measures.

In calculation of student growth certain students shall be excluded per state law and
regulation.

Students determined to be truant by the administration for forty-five (45) days of
absence will also be excluded.

*See Attachment Titled Ohio Teacher Evaluation System (OTES)

Evaluation Timeline

Prior to the start of each evaluation cycle, teachers and evaluators shall have training
covering the evaluation process.

Credentialed evaluators shall conduct an evaluation of each teacher subject to this
policy at least annually, subject to the exceptions and requirements set forth below.
Each evaluation shall include: 1) At least two (2) formal observations of at least thirty
(30) minutes each; and 2) Classroom walkthroughs by the evaluator. No evaluations
will be conducted until after October 1%* nor following a calamity day. All teacher
‘evaluations shall be completed by the first day of May and each teacher subject to this
policy shall be provided with a written copy of the evaluation results by the tenth day of
May. :

There shall be a pre-observation conference where the member provides information
for the work situation to be observed, discusses what the evaluator shall observe during
the formal observation and the lesson objective to be covered.

Each observation shall be followed by a post-observation conference within ten (10)
school days. All performance deficiencies identified by the evaluator shall be reported
in writing and a copy of the written report provided to the teacher at the post-observation
conference.

Teachers shall have the right to make a written response to an evaluation and that
response shall be signed by both parties and attached to the evaluation report to be
placed in the personnel file.

Exceptions and Requirements

The only teacher evaluation information provided to ODE by the District shall be found
in ORC 3319.111(G).

For those teachers who are on limited or extended limited contracts pursuant to ORC
3319.11 and who are under consideration for nonrenewal, one evaluation consisting of
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at least three formal observations of at least (30) thirty minutes each and classroom
walkthroughs must be conducted annually by the first day of May. Each teacher on a
limited or extended limited contract shall be provided with a written copy of the
evaluation results by the tenth day of May.

The board of education may elect, by adopting a board resolution, to evaluate a
teacher who received an effectiveness rating of "Accomplished" only once every two
years instead of annually. The board of education may also elect, by adopting a board
resolution, to require only one formal observation of an "Accomplished" teacher,
provided the teacher completes a project that has been approved by the board to
demonstrate the teacher’s continued growth and practice at the accomplished level.
Should the board of education elect to exercise either option, the board must adopt a
board resolution and select which options apply.

Credentialed Evaluators

The Board will adopt a list of approved credentialed evaluators. Each teacher
evaluation conducted under this policy shall be conducted by a person: 1) who is
eligible to be an evaluator in accordance with ORC 3319.111 (D); 2) who holds a
credential established by ODE for being an evaluator; and 3) who is an administrator
of the Zane Trace Local School District, except in emergency situations. Every
evaluator must complete state-sponsored evaluation training and is required to pass
an online credentialing assessment.

Professional Growth and Improvement Plans

Teachers shall develop professional growth plans and/or improvement plans in
accordance with the standards-based statewide teacher evaluation framework
adopted by the State Board of Education.

The board will provide professional development and growth opportunities in
accordance with state law and regulations. Teachers with below expected levels of
student growth will develop an improvement plan with their credentialed evaluator.

Testing for Teachers in Core Subject Areas

Beginning with the 2015-16 school year, teachers who teach in a "core subject
area" who have received a rating of 'ineffective" on the evaluations conducted
under law and this policy for two of the three most recent school years are required
to register for and take all written examinations as required by state law and
regulations. If a teacher who takes an examination under this section passes that
examination and provides proof of that passage to the teacher's employer, the
employer shall require the teacher, at the teacher's expense, to complete
professional development that is targeted to the deficiencies identified in the
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feacher's evaluations conducted under section 3319.111 of the Revised Code.
(3319.58)

Retention and Promotion Decisions

The board shall require at least three formal observations of each teacher who is
under consideration for nonrenewal and with whom the board has entered into a
limited contract or an extended limited contract under section 3319.11_of the Revised
Code. Retention decisions will require at least three (3) years of student growth data.

Seniority shall not be a basis for making retention decisions, except when making a
decision between teachers who have comparable evaluations.

Professional Development

Due to the lack of funding and unknown resources related to state funding issues,
the board will attempt to provide ample professional development as funds are
available.

Policy Adoption Date: Dec. 8, 2014

G. Termination of Contract by Board and Non-renewal of Contract
1. The term "teacher" refers to all personnel covered by this agreement.

2. Non-renewal of a limited contract for those bargaining unit members with
twenty four months under contract as a regular teacher in the Zane Trace
Local School District.

a. The principal of each school is responsible for submitting to the
Superintendent of schools and the teacher, not later than the first
working day of January, a written report concerning any teachers who
are experiencing negative teaching performance to the extent that if the
situation were to continue uncorrected, non-renewal would be in order.
Non-renewal of a teacher's regular limited contract shall be due to a
teacher's failure to meet acceptable standards of performance as
determined by the Formal Evaluation Procedure of the Zane Trace
District, Article 6.07.

The report shall include a statement of what has been done to help the
teacher and copies of all evaluations performed pursuant to the formal
Evaluation Procedure, Article 6.07. A copy of the report shall be given to
the teacher.
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3.

b. Not later than March 15, the principal shall:

(1) Make a second written report to include a statement of any further
efforts to help the teacher.

(2) If the principal becomes convinced that the teacher should be non-
renewed, he must submit the report and recommendations for
non-renewal to the Superintendent, with a copy being given to the
teacher.

(3) If the Superintendent is considering a recommendation for non-
renewal he/she shall: notify the teacher in writing stating reasons
for non-renewal by no later than the 31st of March.

c. [fthe Board decides to non-renew a teacher's contract it shall:

(1). Notify the teacher in writing and grant a hearing within ten (10)
days; or a mutually acceptable number of days, of notification of
non-renewal with the principal, a teacher and Association
Representative of the teacher's choosing.

(2) Legal counsel for both the Board and the Association shall be
permitted to be present for the purpose of procedural advice.

d. This procedure shall be the sole procedure applicable to the non-
renewal of a limited teaching contract for bargaining unit members and
the provisions of ORC 3319.11 shall not apply.

Termination of bargaining unit members’ contracts shall be in accordance
with ORC 3319.16.

H. Reduction in Force

1.

When by reason of decreased enroliment of pupils, return to work by regular
teachers after leave of absence, or by reason of suspension of schools or
territorial changes affecting the district or due to the loss, reduction or
inadequacy of funds for current operation, the Board decides that it will be
necessary to reduce the number of teachers, it may make a reasonable
reduction pursuant to Section 3319.17 of the Ohio Revised Code. Prior to
such reduction, the Board shall notify the teaching staff of its intent to make
such reduction no less than thirty days prior to such reduction.
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The Board shall:

a.

b.

Issue a contract of a type and length mandated if a suspension were not
to occur; and following this issuance, the Board shall

Suspend the contract of the affected teacher.

Procedures for reduction shall be as follows:

a.

b.

A seniority list shall be established for each teaching field.

A teaching field shall be defined as those grade levels/academic
subjects which may be taught within a type of certificate issued by the
Department of Education.

All teachers on continuing contracts have seniority over those teachers
on limited contracts.

Seniority will be defined as the length of continuous service from the
current date of employment in the Zane Trace School District. Seniority
will have continued to accrue during all paid leaves of absence. If two or
more teachers have the same length of continuous service, seniority will
be determined by: (a) the date of the Board meeting at which the teacher
was hired and then by; (b) the date the teacher signed the initial contract
in the district, and then by; (c) lot or flip of a coin.

Except as provided in subsection 6 below, the teacher who is the most
junior employee in each teaching field affected by such reduction shall
be suspended, provided that teachers emplioyed under limited contracts
shall be suspended prior to teachers employed under continuing
contracts.

A teacher to be suspended pursuant to this policy who has certification
in another academic area otherwise not affected by such reduction, may
displace the least senior teacher in such area provided the suspended
teacher has seniority and has taught in the academic area. Notice of
intent to displace must be made within ten calendar days of receipt by
the teacher of notice that his/her contract will be suspended. The ten
calendar days includes the date of notice.

Teachers whose contracts are suspended shall be notified in writing and
granted the following:

(1) The right to review his/her seniority and certification records and
challenge any relevant inaccuracy;
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(2) Notice of any vacancy or newly created position for which the
teacher is certified;

(3) Reinstatement to fill any vacancies which may occur or new
positions which may be created within the next succeeding two
years following suspension for which the teacher is certified. Such
reinstatement shall be granted to the most senior teacher so
certified; who responds in accord with Section d, provided that
teachers employed under continuing contracts shall be recalled
prior to teachers employed under limited contracts.

(4) Notice of an available position will be sent to each bargaining unit
member certified for the position by certified mail. 1t is the teacher's
responsibility to keep the Board informed of his/her current
address. Each teacher is required to respond by certified mail to
the District office as to whether or not the position will be accepted.
The most senior of those responding will be given the vacant
position. Any teacher who fails to respond or who declines to
accept the position within ten (10) calendar days’ notice sent from
the Board will forfeit all recall rights.

(5) Group insurance programs provided to the members of the
bargaining unit shall be available to teachers so suspended upon
payment by such teacher to the Treasurer of the Board the total
premium costs of such coverage.

h. Teachers who have been placed on the reduction in force (RIF) list have
the obligation of notifying the Board if suitable employment is found
elsewhere.

i.  Any teacher on the RIF list who voluntarily resigns from the district
forfeits all reinstatement rights.

i- All teachers on the RIF list are obligated to keep the Board informed of
current address and phone numbers.

l. Personnel File

1. Any teacher in the bargaining unit shall have the opportunity upon request
during regular office hours, to review his/her personnel file. No document
shall be removed from the file without the express written consent of the
custodian of the file. Said custodian may require that such review be in the
presence of such custodian or his/her designee. Copies of any document
may be secured from the teacher's personnel file upon payment of a fee by
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J.

the teacher to cover the actual expense of such copy. If the employee
disputes the currency, relevance, timeliness or completeness of information
on him/her maintained in said file, he/she may request in writing that such
disputed material be removed from the file. Such request shall specifically
identify the material objected to and the basis for the dispute. If such request
is denied, the teacher shall be permitted to attach a rebuttal statement to any
information in his/her file.

The Superintendent shall remove any information which is inaccurate.
Anonymous letters, unless identified, shall not be placed in the teacher's
personnel file. A teacher will be notified in writing and given a copy of any
document added to or removed from his/her file within three (3) business
days. The accuracy of documents, the addition of documents, and the
removal of documents shall be subject to the grievance procedure.

Only members, employees, and/or agents of the Board of Education acting
exclusively within their official duties or in the exercise of their duties and
responsibilities as employees or agents of the Board of Education, and any
other person authorized by law shall have access to such personnel files.
Employees shall be informed whenever any person, except those listed in this
section acting within their official duties, requests to view their personnel file.

Within one working school day the bargaining unit-member will be given the
name of any individual viewing his/her file. Within two working days the
bargaining unit member will be given copies of any documents the viewing
individual may have copied from his/her file.

Filing of records with the Treasurer:
All teachers shall keep on file with the Treasurer:

All valid licenses held by the teacher

An official, up to date transcript of credits

A certification of the total number of years of public school experience
Contract status with previous employer shall be provided

Background criminal information report

®ao T

All personal information maintained by the school district which relates to
teachers shall be kept in accordance with Ohio Revised Code 1347. There
shall be only one (1) personnel file for each bargaining unit member.

Faculty Activity Passes

1.

Each certificated employee shall be given 2 free admissions to all
extracurricular activities held at any school building within the Zane Trace
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Local School District during the school year. One shall be for the employee,
and the other shall be for one other person designated by the employee. The
pass for the employee shall be one color and the pass for the guest shall be
another color. Certificated retirees of the Zane Trace Local School District
shall be eligible to receive lifetime passes upon the effective date of his/her
retirement provided the retiree notifies the Treasurer's Office in writing no
later than thirty (30) days from the retiree’s effective date of retirement that
he/she would like these passes. Upon receipt of such notification, the
Treasurer shall include the lifetime passes in the retiree’s final paycheck from
the district.

During the first week of any school year, Activity Cards pursuant to Section A
above shall be issued to each teacher. Such cards shall state the name of
the certificated employee or "Guest of [employee name]."

Entrance to all activities pursuant to this section shall be free upon
presentation of the card.

Activity cards are good for two (2) admissions only for use by the employee
and one other person accompanying the employee.

K. Aides/Monitors

L.

1.

2.

The hiring of additional aides will remain the sole responsibility of the Board.

The Administration shall annually consider the teachers’ non-instructional
duty times in connection with a review of monitor staffing needs.

Complaints Against Teachers

1.

Complaints against teachers should be resolved informally through personal
conferences at the school level. Informal contact between the teacher, pupil,
parent, principal and other appropriate staff personnel shall be used before
using the formal procedures outlined below.

If such conferences do not lead to an understanding and resolution of the
problems involved:

a. A parent may pursue further action by submitting a written complaint
against a teacher to the principal of the school.

b. The teacher may request in writing to the principal that such a written
complaint must be filed or the matter shall be considered closed at the
informal level.
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c. . The principal shall give a copy of the written complaint to the parent and
to the teacher.

While it is recognized that open communication between the Board,
administration and the public is in the best interests of the school district,
complaints against teachers shall first be referred to the building principal
prior to reaching the Superintendent and then the Board.

Teachers shall be notified of any complaint, oral or written, lodged against
them as soon as possible after the complaint is lodged. If written, a copy will
be provided to the bargaining unit member.

Complaints against any bargaining unit member who is a supplemental
contract holder will be subject to this section of the contract.

Discipline of Professional Staff

1.

Employees will be notified in writing of the specific allegations and of any
meeting where a reprimand may be issued. The employee has the right to
bring an Association representative to this meeting and to present evidence in
his/her defense. The meeting will be held within five (5) school days or earlier
if necessary.

Employees will not be reprimanded in the presence of any other employee,
students, or parents of students or any non-certified employee.

Disciplinary action will be documented in writing and placed in the employee's
personnel file, with a copy given to the teacher. The teacher shall have the
right to attach documents in his/her defense.

The aforementioned meetings to discuss employee reprimand will not exclude
the employee from wusing the grievance procedure to settle any
disagreements.

In all cases involving the discipline of an employee the Board shall follow the
principle of progressive discipline, including oral warning, written reprimand,
suspension with or without pay, and termination, unless the Superintendent
determines that special circumstances exist to warrant a deviation from these
steps.

In the event that it becomes necessary {o suspend an employee, there shall
be a hearing scheduled prior to the action. The employee shall have at least
forty-eight (48) hours’ notice of such hearing. This hearing shall involve the
employee, a representative on behalf of the employee, the employee’s
immediate supervisor, and the Superintendent. The employee shall be
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presented with the specific allegations and be given the opportunity to present
evidence in his/her own defense. The Superintendent shall have the authority
to suspend employees.

N. Individual Supplemental Contract

1.

The Board and the Association agree all teachers assigned additional
responsibilities and granted additional compensation for such responsibilities
shall be given a written contract that is in addition to their regular contract in
keeping with the Ohio Revised Code. Such supplemental contract shall
include the following information:

a. Name of said teacher or non-teacher.

b. Name of the school district and Board of Education for which
responsibilities shall be performed.

c.  Supplemental contracts shall be for a duration of up to one (1) year.

d. Statement of additional responsibility and compensation {o be provided,
if compensation is to be paid.

e. Dates within which compensation is being provided for said
responsibility.

f.  Provision for signature and date of signing by a teacher.

If the Board intends to non-renew a supplemental contract, written notice
delivered by certified mail, regular U.S. mail with a proof of mail notice, or
personal service must be given to the teacher no later than the first Board
meeting in May, but no later than May 10th of each year of this contract,
certifying that the Board has met and passed the motion of non-renewal.

O. Individual Regular Contract

The Board and the Association agree that all teachers employed by the Board shall
be issued written contracts in accordance with Ohio Revised Code. Such
contracts shall include the following:

1.

2.

Name of teacher.

Name of the school district and the Board of Education employing said
teacher.
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10.

11.

12.

Type of contract, limited or continuing. If limited, the number of years the
contract is to be in effect.

Assignment in area of certification.
Annual compensation to be paid for the first year of the contract.

Basis of determining compensation (i.e., Classroom teacher B.A. Degree 5
years of experience).

Number of pay days and dates of such days.

The school calendar in days and inclusive dates (i.e., 182 days August 24,
1989 May 25, 1990).

Teacher agreement that he/she shall abide by board adopted policies at time
of employment. Two copies of Board policy will be available for sign-out in
the Board office.

Provisions that rules and regulations of the Board governing professional staff
shall be provided at the time the contract is offered.

Provision for signature and date of signature of the teacher being contracted.
Provision which states the following:
The teacher agrees to teach and perform other educational duties during the

school day as provided for in the master agreement. All conditions of this
contract are pending valid certification and presentation of proper credentials.

Contract Length and Status

1.

Limited Contracts ranging from one year in length to five years in length will
be awarded in the following sequence:

a. First Zane Trace Contract - One (1) year

b. Second Zane Trace Contract - One (1) year
c. Third Zane Trace Contract - Two (2) years

d. Fourth Zane Trace Contract - Three (3) years

e. Fifth Zane Trace Contract - Five (5) years
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2. Supplemental Contracts shall be for a duration of up to one (1) year.
3.  Continuing Contracts

a. When a teacher becomes eligible according to Ohio Revised Code
during the life of a limited contract for continuing contract, he/she shall
notify the Superintendent in writing. Upon receipt of such written
notification, the Superintendent shall meet with the teacher to check the
records and to review Ohio Revised Code to determine the teacher's
eligibility for the continuing contract. The Superintendent will then make
a determination as to whether the teacher's current employment
performance meets acceptable standards. If the teacher's performance
meets or exceeds standards, the Superintendent shall recommend and
the Board shall enter into a continuing contract with the teacher at its.
next regular Board meeting regardless of the teacher's current limited
contract status.

If the teacher does not meet acceptable standards, consideration for a
continuing contract will be made at the conclusion of the teacher's
limited contract.

b. A teacher who has received a professional certificate and who is
teaching under an expiring limited contract shall be eligible for a
continuing contract as provided under Ohio law.

c. State law will be followed by teachers who have had tenure elsewhere.
Room Access
All teachers will be provided with a key to the room to which they are assigned.

All teachers who want to work in district facilities and/or buildings at times other
than the regular school hours or days, and who need access to a key or keys to do
so, may request and shall be issued the use of such key(s) from the principal of
each building. Such key(s) shall provide access to work rooms, restrooms,
copying facilities, and interior/exterior access. All persons holding supplemental
contract positions shall be issued a key to the building and the room in which they
perform their duties.

Keys will be issued to bargaining unit members at the beginning of each school
year(s) and will be collected at the end of each year. During the period of any
strike or other work stoppage, bargaining unit members will turn in keys. Teachers
using keys under this section shall sign upon receipt of such key(s).
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A teacher who needs a key for a limited time shall be issued a key or keys prior to
the date needed, and shall return such key(s) to the building principal on the
school day next following the date of use of said keys.

In order to maintain security of the buildings, keys are the property of the Board
and shall not be duplicated. An individual's access privileges may be revoked for
loss, misuse, or unauthorized duplication of keys. Teachers shall not allow
students or other non-school personnel to use room or building keys. Any teacher
who loses a key will pay for the cost to rekey all locks in which their key works.

Any worn out or broken key shall be replaced by the Board at no cost to the
teacher.

Non-Smoking Policy

There shall be no use of tobacco by any person within any facility in the Zane
Trace Local School District or on any Board-owned vehicle.

"Use of Tobacco" shall mean all uses of tobacco including a cigar, cigarette, pipe,
snuff, or any other matter or substances that contain tobacco.

"Person" shall include all employees of the district, whether on regular contract or
casually employed. : _

"Faciﬁty" shall mean any structure or area physically present within school district
boundaries, with the exception of personally owned automobiles/vehicles of
employees.

Special Education

No bargaining unit member will be evaluated on the basis of standardized or
diagnostic test scores of special education students.

No bargaining unit member shall be required to perform hygiene care for students
enrolled in the district.

Administration of Medication to Students

No bargaining unit member shall be required to perform any medical procedure or
administer any medicine to any student enrolled in the district.
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Costs of Licensure/Certification and Background Checks

The district shall pay for BCl and FBI background checks.

In-school suspension will be on Wednesdays and an aide shall be paid to monitor
students.

ARTICLE 7

PAYROLL

Payroll Deductions

1.

Upon request, the Treasurer shall make payroll deductions in the following
areas, divided as equally as possible in fwenty-six (26) deductions;

Insurance programs.

Tax sheltered annuities (5 participant minimum for each new annuity).
Savings Bonds.

Banks, Savings and Loans, or any other banking institution (5 participant
minimum).

Qo oo

The minimum established herein shali apply to all employees covered by the
bargaining units affiliated with the ZTSSPA and the ZTEA. Enroliment and/or
alteration of deductions for tax sheltered annuities shall be accomplished
between September 1 and September 30, and between January 1 and
January 30. No addition or alteration may be made in deductions for tax
sheltered annuities except during such time periods, except that if there is a
retroactive pay settlement, a teacher shall be permitted to make changes in
tax sheltered annuities within thirty (30) days of the time of Board ratification
of such retroactive pay settlement.

Bargaining unit members currently enrolled in programs of tax sheltered
annuities and/or credit unions shall be permitted to retain those programs.

The Board agrees to deduct membership dues of the Association, its unified
affiliates and other affiliated organizations in the manner prescribed below:

a. The Association will inform each of its members and prospective
members of the voluntary nature of their authorization for deduction(s)
including the prescribed procedure for utilizing said authorization and the
provisions and procedures for revoking an authorization.
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The Association agrees to distribute and collect prescribed authorization
forms from members of the bargaining unit. The Association agrees to
provide the prescribed authorization forms to the teachers.

The Association President or Treasurer shall submit all new signed
authorization forms to the Treasurer of the Board during a period from
September 1 to October 15 each year. The Board’s Treasurer shall
deduct dues in equal installments, beginning with the first or second pay
period in October, and ending with the last pay period in June, excluding
the thirteenth paycheck of the year. Upon termination of employment,
retirement, or leaving the bargaining unit, the remainder of the
Association dues shall be deducted from the employee’s final paycheck.
Written authorization for payroll deduction of dues shall be continuous
from school year to school year. A teacher may revoke such
authorization by giving written notice to the Treasurers of both the Board
and the Association during September 1 through September 30.

Within fourteen (14) calendar days following completion of each payroll
deduction, the Board's Treasurer shall make an appropriate payroll
deposit to the ZTEA account at the credit union/bank and send
verification of deposit to the Association Treasurer.

By October 15 of each year, the Association will notify the Board's
Treasurer as to the total amount to be deducted per member. Such
notification shall be in the form of a letter signed by the Association
President or Treasurer. The amount to be deducted may not be
changed more frequently than once each twelve (12) months.

‘The Association will indemnify the Board and its Treasurer against
liability for all deductions made in accordance with these provisions
provided the Board's

Treasurer has received and is in possession of a duly signed
authorization form.

There shall be no charge for any deductions specified herein.

Fair Share Fee

Right to Fair Share Fee

This provision will be applied to every bargaining unit member and all rehired
retirees will be fair share.

Payroll Deduction of Fair Share Fee
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The employer shall deduct from the pay of members of the bargaining
unit who elect not to become or to remain members of the Zane Trace
Education Association, a fair share fee for the Union's representation of
such non-members during the term of this contract. No non-member
filing a timely demand shall be required to subsidize partisan political or
ideological causes not germane to the Union's work in the realm of
collective bargaining.

Notification of the Amount of the Fair Share Fee

Notice of the amount of the annual fair share fee, which shall not be
more than 100% of the unified dues of the Union, shall be transmitted by
the Union to the Treasurer of the Board on or about September 15 of
each year during the term of this Contract for the purpose of determining
amounts to be payroll-deducted, and the Employer agrees to promptly
transmit all amounts deducted to the Union.

Schedule of Fair Share Fee Deductions
(1) All Fair Share Fee Payors

Payroll deduction of such annual fair share fees shall commence on
the first pay date which occurs on or after January 15th annually.
In the case of unit employees newly hired after the beginning of the
school year, the payroll deduction shall commence on the first pay
date on or after the later of:

0] sixty days employment in a bargaining unit position or
(i) January 15th
(2) Upon Termination of Membership During the Membership Year

The Treasurer of the Board shall, upon notification from the Union
that a member has terminated membership, commence the
deduction of the fair share fee with respect to the former member,
and the amount of the fee yet to be deducted shall be the annual
fair share fee less the amount previously paid through payroll
deduction. The deduction of said amount shall commence on the
first pay date occurring on or after forty-five days from the
termination of membership.
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©)

(4)

(5)

Transmittal of Deductions

The Employer further agrees to accompany each such transmittal
with a list of the names of the bargaining unit members for whom all
such fair share fee deductions were made, the period covered, and
the amounts deducted for each.

Procedure for Rebate

The Union represents to the Employer that an internal rebate
procedure has been established in accordance with Section
4117.09(C) of the Revised Code and that a procedure for
challenging the amount of the representation fee has been
established and will be given to each member of the bargaining unit
who does not join the Union and that such procedure and notice
shall be in compliance with all applicable state and federal laws and
the Constitutions of the United States and the State of Ohio.

Entitlement to Rebate

Upon timely demand, non-members may apply to the Union for an
advance reduction/rebate of the fair share fee pursuant to the
internal procedure adopted by the Union.

B. Salary Payment shall be by direct deposit.

1. The Treasurer shall pay all teachers every other Friday. Pay is to be divided
in twenty six (26) payments as equally as possible. In the event a payday
falls on a weekend or holiday, the Treasurer shall pay on the last working day
prior to the regularly scheduled payday.

ARTICLE 8

EXTRACURRICULAR SALARY SCHEDULE/EXTENDED SERVICE

A. Extracurricular Salary Schedule

Activity Percent of Base Date to be Paid
Conditioning/\WWeight Training 10%* June

Head Football Coach 14% November
Head Basketball Coach 14% February
Golf 8%* November
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Activity

Asst. Football

Asst. Basketbalil

Head Volleyball

Head Baseball

Assistant Baseball
Assistant Softball

Head Bowling

Cross Country

Head Track

Assistant Boys Track
Assistant Girls Track

Drama

Soccer

Softball

H. S. Wrestling Coach
Yearbook

HS Football Cheerleading
HS Basketball Cheerleading
Quiz Team

Jr. High Football

Reserve Volleyball

Jr. High Basketball

Reserve Soccer

Jr. High Soccer - Boys

Jr. High Soccer — Girls
Reserve Baseball

Reserve Softball

Jr. High Track

Jr. High Volleyball

Jr. High Wrestling Coach
MS Football Cheerleading
MS Basketball Cheerleading
MS Golf

Jr. Class Advisor
Flag/Majorette Advisor
Student Council
Newspaper Advisor

Power of the Pen - 7th Grade
Power of the Pen- 8th Grade
M.S. Quiz Bowl

FBLA

Senior Class Advisor
Science Fair (High & Jr. High)

Percent of Base

9%
9%
12%
12%
6.5%
6.5%
4%
8%
12%
4%
4%
6%*
12%
12%
12%
8%
5%
5%
6%
6%
6%
6%
6%
5%
5%
6%
6%
5%
5%
5%
4%
4%
4%
5%
4%
5%
4%
4%
4%
4%
5%
3%
5%
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Date to be Paid

November
February
November
June
June
June
February
November
June
June
June
June
November
June
February
June
November
February
June
November

- November

February
November
November
November
June
June
June
November
February
November
February
November
June
June
June
June
June
June
June
June
June
June




Activity Percent of Base Date to be Paid

Honor Society 3% June
County Fair 2%* November
5th & 6th Grade Science 2% June
Choral Coordinator 5% June

Employees with 0-1 years of experience (0,1) will get above percentage.
Employees with 2-5 years of experience (2, 3, 4, 5) will get 2% more.
Employees with 6+ years of experience (6 or more) will get 1% more.

New employees must show documentation of years of experience.

2.

To receive payment for extra-curricular contracts the following information
must be completed: activity budget; ways and means; sales project potential:
ticket inventory; pay-in; and collection of receipts. Athletic positions must also
complete an end of season report, budget requests, equipment inventory and
uniform inventory.

Once the information is completed and is turned into the Building Principal or
Athletic Director, payment will be processed with the next payroll period.

Extended Service

1.

The following positions shall carry with them the following number of
extended service days per contract year:

Jr. High Guidance 12 days
High School Guidance 36 days
Elementary Guidance 6 days
Music/Band 40 days

Days shall be scheduled jointly by the teacher and building principal.

The rate of pay shall be calculated by multiplying the teacher's daily rate of
pay times the number of days assigned.

Teachers who choose to come into the building prior to the start of the school
year for room preparation shall be paid $100.00 for one day of room
preparation. If only a portion of the day is worked, the amount will be
prorated.
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ARTICLE 9

SALARY

Salary Schedules

0% the first year of the contract. Reopener for wages only for the second two
years of the contract on July 1, 2015.

Anyone who does not get a step the first year of the contract shall receive a
one-time salary adjustment of Five Hundred ($500.00) Dollars. Anyone who
receives a step will receive a one-time salary adjustment of Three Hundred
($300.00) Dollars.

This contract shall become effective July 1, 2014,

Any teacher who obtains National Board Certification shall receive an annual
five hundred dollar ($500.00) salary stipend for obtaining this certification, so
long as the teacher is actually teaching in the teaching field in which the
National Board Certification is obtained, and certification is maintained.

Any teacher who obtains Master Teacher status pursuant to state
mandates/guidelines shall receive an annual $250 salary stipend for obtaining
this status.

No teacher shall receive an annual stipend greater than $500 for National
Board Certification and/or Master Teacher status. Verification of
certification/status must be received by November 1 of each year.

See Appendix A for schedules.

The teacher’s “per diem” rate shall be the teacher’s annual salary divided by 184
workdays.

Salary Placement

One hundred twenty (120) days under contract shall constitute one year's
experience on the salary schedule.
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The classification of teachers for the purpose of salary schedule placement
shall be as follows:

a. BA —shall be teachers with a Bachelor's Degree.

b. BA+150 — shall be teachers with a Bachelor's Degree with at least 150
semester hours or equivalent (5 years of educational training). These
semester hours can be as a result of requirements to obtain a Bachelor’s
Degree or earned after obtaining a Bachelor's Degree. Such semester
hours must relate to the teacher's Individual Professional Development
Plan or area of certification or as approved by the Superintendent.

c. MA - shall be teachers with a Master's Degree.

d. MA+5 — shall be 5 semester hours completed after awarded Master's

Degree.

e. MA+10 — shall be 10 semester hours completed after awarded Master’s
Degree.

f.  MA+15 — shall be 15 semester hours completed after awarded Master’'s
Degree.

All coursework and semester hours shall be taken at a nationally accredited
college or university that is recognized by the Ohio Department of Education.

No bargaining unit member hired prior to the ratification of this contract shall
lose any benefit or credit due to the column heading definitions listed above.

If a teacher earns additional semester hours during the school year which will
qualify him/her for a higher place on the salary schedule, the teacher shall
notify the Treasurer, and the Educational Service Center. Notification shall
consist of submitting a copy of the Transcript that shows additional credits
earned. The teacher shall notify the Treasurer, and the Educational Service
Center by September 15 for a salary adjustment for the 1st semester and by
February 15 for the same for the 2nd semester.

The salary schedule shall be based upon the training and experience of
teachers. Full experience credit shall be given for teaching experience, in
accordance with Zane Trace Local Salary Schedule, only if the experience is
in state supported public school systems or private and church supported
schools that are certified by a state department of education. Credit for
teaching experience abroad (overseas) will not be granted unless it is an
extension of or sanctioned by a state department of education. Military
service credit shall be applied as outlined in Ohio State law.
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ARTICLE 10

FRINGE BENEFITS

Severance Pay

1.

Severance pay shall be granted in the amount to be determined by
multiplying the daily rate of the employee's pay at retirement by the total
number of accumulated but unused sick days divided by one-third. Any
employee who has 180 or more days of accumulated and unused sick leave
shall receive 60 days of severance pay. Any bargaining unit member who
has accumulated more than one hundred eighty (180) days of unused sick
leave at the time of resignation and retirement from employment in the Zane
Trace Local School District will receive Fifty Dollars ($50.00) for each day of
accumulated sick days in excess of one hundred eighty (180) as additional
severance pay for any bargaining unit member retiring by June 30, 2007.

Any bargaining unit member retiring on or after July 1, 2007 who has
accumulated more than one hundred eighty (180) days of unused sick leave
at the time of resignation and retirement from employment in the Zane Trace
Local School District will receive fifty dollars ($50.00) for each day of
accumulated sick days in excess of one hundred eighty (180) up to one
hundred fifty days (150) as additional severance pay.

The amount to be paid an employee will be the computed daily rate of the
employee at the time of retirement X the number of days of severance pay
due the employee.

By receiving payment of this unused sick leave, an employee would forfeit all
accrued and unused sick leave at the time of retrement. Should the
employee elect to give up retirement and return to full time employment, the
employee would be credited with zero days of accrued sick leave. Substitute
work would not be affected.

Such payment shall be made only once to any employee. Teachers shall
receive payment after providing proof of service retirement from the
appropriate retirement system.

An employee must actually retire from either the Teachers' or School
Employees' Retirement System immediately upon resignation from
employment before being eligible for severance pay benefits.

Written notice of eligibility for severance pay shall be given to each employee
deemed eligible under Board of Education Policy. Said employee shall, within
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120 days after receipt of such notice, elect either a transfer of the unused sick
leave or a severance payment. Failure of the employee to apply for either
option within that time will cause the Board of Education to make such
severance payment.

Incentive for Early Notice of Retirement

Teachers who give written notice of intended retirement on or before March 1
of the year in which they intend to retire will be paid $1,750 in their last
paycheck. The written notice will state the effective date of retirement.

If a bargaining unit member dies while on staff and has at least ten (10) years
of Ohio service in STRS, his/her estate shall inherit his/her severance. No
incentive or buyouts will apply, unless already applied for by the bargaining
unit member's own hand.

B. Substitute Pay for Regular Teachers

1.

The Board recognizes that upon occasion a certified staff member may be
required to waive his/her planning/counseling period to assume the
responsibility of teaching or supervising students of another teacher in lieu of
a substitute teacher. A certificated staff member may also be required to take
charge of a group of students in addition to his/her regular assignment in lieu
of a substitute teacher or monitor. Periods during which elementary teachers
are not assigned to classes due to regularly scheduled music, art, physical
education, and library, will be considered as conference periods for purposes
of this article.

Such service shall be required by the principal or his assistant, after
reasonable effort has been made to obtain a substitute. Such requested
assistance shall be made on a rotating basis throughout the staff related to
availability.

Teachers who substitute during their conference period for teachers who are
absent will be paid $20.00 per period. Periods during which teachers are not
assigned to classes due to regularly scheduled music, art, physical education,
and library will be considered as conference periods for purposes of this item.
This rate will apply to any bargaining unit member who monitors a class
during mandatory testing during his/her planning period.

It shall be the responsibility of the certificated staff to report such service for

payment on the proper form to the building principal by the Thursday one
week prior to pay day so that payment may be made in the next pay check.
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5. A regular teacher supervising a student teacher shall not be required to
assume the duties of substitution for an absent teacher.

Life Insurance

The Board will pay for a group term life insurance policy up to the amount of
$25,000 covering its full time employees. $10,000 term life insurance will be paid
for those working up to a period of four (4) hours per day over a 180 day school
year.

Dental Insurance

The Board shall purchase, through a carrier licensed by the State of Ohio, dental
insurance coverage which meets or exceeds the specifications of the plan in place
on December 31, 1987, listed below, for each member of the bargaining unit, now
or hereinafter employed, and his/her eligible dependents. The Board's contribution
toward the purchase of such insurance shall be 100% of the premiums.

Base Plan Benefits

Covered Ind. Deductible Family Deductible Coinsurance
Expense (per calendar year) (per calendar year) Amount
Class | . None None 100%
Class I $25.00 $50.00 80%
Class I $25.00 $50.00 50%
Class IV None None 50%

To encourage early detection of dental disease and to allow all participants a
benefit from the plan each year, the deductible is waived and 100% of the
Reasonable and Customary charges will paid for all Class | Services.

CALENDAR YEAR MAXIMUM (for all Class |, Il, & lll expenses) $1,500 per person

ORTHODONTIC LIFETIME MAXIMUM (for all Class IV expenses) $1,000 per person.
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Summary of Coverage
$25.00 Calendar Year Deductible

Class |
(Preventive & Diagnostic)

Class Il
(Basic Restorative)

Routine Oral Exams once every 6 months
Teeth Cleaning once every 6 months
Fluoride Treatments once every 12 months
Treatment of Gum

Space Maintainers

Diagnostic X-Rays

Tests and Lab Exams

Fillings

Amalgams, Silicate, Acrylic
Root Canal

Therapy

Initial Disease

Repair of Bridge Work and
Dentures, Extractions

and Oral Surgery

General Anesthesia, only if
Medically necessary

100% 80%

Class lli Class IV
(Major Restorative) - (Orthodontic)
Inlays, Onlays, Gold Fillings Full Banded

Crown restorations
Retention

Orthodontic Treatment

Appliances for Tooth Guidance

Appliances to control harmful
habits

Treatments in connection with
full banded treatment

Installation of Appliances

Not Partial or Full

Removable Dentures

Initial Installation of Fixed Bridgework
Replacement of Existing Bridgework or Dentures

50% 50%

Calendar Year Maximum
Lifetime Maximum

$1,500 per Person
$1,000 per Person

E. Hospital/Surgical/Major Medical Insurance

1. The Board shall purchase, through a carrier licensed by the State of Ohio,
hospital/surgical insurance coverage which meets or exceeds the
specifications below for each member of the bargaining unit, now or herein
after employed, and his/her eligible dependents. Eighty percent (80%) of the
family premium and one hundred percent (100%) of the single premium of
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such insurance shall be paid by the Board. Employees hired on or after
July 1, 2001 who elect single coverage will pay 10% of the single coverage
premium.

Employees may change their enrollment in family or single coverage from
August 15 to September 15 and from February 15 to March 15. Exceptions
may be made by the Superintendent in case of emergency (e.g. status

change).

BENEFITS IN-NETWORK OUT-OF-NETWORK
Deductible (calendar year)

Single None $200

Family None $400
Co-Insurance Out-of-Pocket Maximum
(calendar year)

Single $0.00 $400 (20% of the first $2,000

in covered charges)

Maximum Out-of-Pocket (calendar year)

Deductible & Coinsurance

Single $0.00 $600

Family $0.00 $1,200

Prescription Drugs (Retail Pharmacy)

$10 per generic RX/$15 per
brand RX for a 31 day supply
(Includes Oral Contraceptives)

50% after deductible

Prescription Drugs (Mail Order)

$10 per generic RX/$15 per
brand RX for a 90 day supply
(Includes Oral Contraceptives)

Not a Benefit

Well Baby Care & Immunization to $10 copay 80% after deductible
12 months of age

Well Baby Care age 110 9 $10 copay 80% after deductible
Labor Room 100% 80% after deductible
Delivery Room 100% 80% after deductible
Newborn Care 100% 80% after deductible
Newborn Hospital 100% 80% after deductible
Routine Adult Physical - Age 9+ $10 copay 80% after deductible
Outpatient Office Visits (with diagnosis) $10 copay 80% after deductible
Cataract Vision Exam $10 copay 80% after deductible
Allergy injections with office visit $10 copay 80% after deductible
Routine Pap Smear $10 copay 80% after deductible
Screening Mammography (explain limits) 100% 80% after deductible
Diagnostic Mammography 100% 80% after deductible

Chiropractor X-rays

Covered under out-of-network

80% after deductible

Chiropractic Office Visits

Covered under out-of-network

80% after deductible;
Limit of 30 visits per year

Physical Therapy
Occupational Therapy

100%;
60 visits combined in and out-
of-network, thereafter if
Medically Necessary

80% after deductible

Supplemental Accident Benefit

Emergency Medical Care
covered with $50 copay
(waived if admitted)

Emergency Medical Care
covered with $50 copay
(waived if admitted)
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BENEFITS

IN-NETWORK

OUT-OF-NETWORK

Urgent Care

310 copay

80% after deductible

Emergency Room

Emergency Medical Care covered with

Emergency Medical Care

$50 copay covered with $50 copay

(waived if admitted) (waived if admitted)
Ambulance (Medically 100% 100%
Necessary)
Durable Medical Equipment 100% 80% after deductible
Oral Surgery (In-Patient 100% Must establish medical necessity;
Hospital) 80% after deductible
Jaw Surgery (Medically 100% 80% after deductible
Necessary)
Accidental Dental Traumas 100% 80% after deductible
TMJ Services 100%:; 80% after deductible;

$1,000 lifetime maximum benefit (in

$1,000 lifetime maximum benefit

and out) (in and out)
Inpatient Hospital 100% 80% after deductible
Semi-Private Room
Inpatient Therapy 100% 80% after deductible
Physician Consultation 100% 80% after deductible

Inpatient

Psychiatric &Substance
Abuse Outpatient

$10 copay per visit
50 visits per calendar year

80% after deductible; limited to
50 visits per calendar year

(combined) (combined with in-network)
Co-insurance does not contribute
toward stop loss coverage
Psychiatric and Substance 100%; 80% after deductible;
Abuse Inpatient Hospital 60 day maximum per calendar year 60 day maximum per calendar
(semi-private room) (combined) year
Hospital Doctor Visits 100% 80% after deductible
Anesthesia 100% 80% after deductible
Emergency Surgery 100% 80% after deductible
Inpatient Surgery (Medically
Necessary) 100% 80% after deductible
Intensive Care Unit 100% 80% after deductible
Cardiac Care Unit 100% 80% after deductible
Special Care Unit 100% 80% after deductible
Operating Room 100% 80% after deductible
Recovery Room 100% 80% after deductible
In-Hospital Path. & Lab. 100% 80% after deductible
Radiology 100% 80% after deductible
IV Solution and Supplies 100% 80% after deductible
Pre-Admission Testing 100% 80% after deductible
Diagnostic Testing & Laboratory 100% 80% after deductible

(ex. x-ray, cat scan, MRI)
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BENEFITS IN-NETWORK OUT-OF-NETWORK
Home Health Care 100% 80% after deductible
120 day maximum (in and out-of- 120 day maximum (in and out-of-
network) network)
Prostate Specific Antigen Test 100% 80% after deductible
Skilled Nursing Facility Care 100% 80% after deductible
Hospice (Terminally Hl) 100% 80% after deductible
Assistant Surgery 100% 80% after deductible
Personal Care ltems Not Covered Not Covered
Human Organ Transpiant 100% 80% after deductible
(Tissue and Organ Combined)
Elective Abortions 100% 80% after deductible
Artificial Limbs/Eyes 100%; 80% after deductible;
(Initial/Replacement) initial and replacement initial and replacement
Dialysis 100% 80% after deductible
Chemotherapy/Radiation- Outpatient 100% 80% after deductible
Second Opinion for Elective Surgery 100% 80% after deductible
Sterilization 100% 80% after deductible
Reversal of Sterilization Not Covered Not Covered
Infertility Treatment 100%/Diagnostic Only; 80% after deductible/Diagnostic

Excludes artificial insemination and
in-vitro fertilization

Only;
Excludes artificial insemination and
in-vitro fertilization

Lifetime Maximum Benefit Unlimited $1,000,000
Dependent Age Limit 19; 25 if full time student 19; 25 if full time student
Pre-existing Condition None None

Waiting Period (New Hires)

Pre-existing Condition
Waiting Period (Late Enrollees)

None, late enrollees only as allowed
by HIPPA or at annual Open
Enrollment

None, late enrollees only as allowed
by HIPPA or at annual Open
Enroliment

Health Care Management/
Pre-certification Requirements

Handled by network doctor

Yes, $200 penalty if not pre-certified

2. Insurance Waiver Incentive

a. Teachers may choose to waive all medical coverage provided herein by
giving written notice of such waiver to the Treasurer by August 1 of each
school year. Teachers must waive coverage for 12 consecutive months
to become eligible for the waiver payment. Teachers who waive single
coverage will be paid $1,400, and teachers who waive family coverage

will be paid $2,500 for each year they waive the coverage.

Payment

shall be made in the first paycheck that follows the succeeding July 1 of

each year in which they waive coverage.

Once a teacher waives

coverage, he/she cannot seek to reenter the Board’s insurance plan for
a period of one (1) calendar year. Upon proof of loss of other coverage
within one (1) calendar year after waiving coverage, teachers who
previously waived coverage from the Board may apply to reenter the
Board’s insurance plan during that calendar year. Reentry is subject to
carrier guidelines. Teachers who are hired after August 1 of any school
year are not eligible to receive the insurance waiver incentive herein until
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after September 1 of the school year following the school year in which
they are hired.

b.  Where two (2) bargaining unit members are husband and wife, they shall
have the option of electing either one (1) family or two (2) single plans. If
they elect a family plan, they shall have the option of applying the
Board’s contribution for two (2) single plans to the cost of one family
plan.

c. This waiver shall be treated as part of the District's qualified cafeteria
plan subject to Section 125 of the Internal Revenue Code and shall be
subject to all its requirements.

Vision Insurance

The Board shall provide, through a carrier licensed by the State of Ohio, Vision
Plus Insurance to be available at the bargaining unit member's option - family or
single at the employee's cost.

Academic Stipend

1.

The Board agrees to provide a total of $35,000 per year of this contract
(2014-2015, 2015-2016, 2016-2017) to be used by teachers to supplement
the cost of graduate credit course work in the areas of teaching or school
administration and CEU credit earned on non-work time. Distribution of funds
shall be limited to the percentage of the total fund compared to the total tuition
requests for each contract year per each request, with no reimbursement
being more than 100% paid.

Courses shall be in a field related to the teacher’s field of teaching or a field in
which he/she would like to be certified. All courses must be taken at state
accredited institutions as defined in Article 9 herein, page 45, and must be
approved in advance by the LPDC.

A teacher must successfully complete the course work with a grade of "B" or
better or a "Pass".

Payment will be made to the teacher in September of each year by the
Treasurer of the Board after the Treasurer receives the official transcript from
the academic institution. No payment will be made to teachers who do not
return to the employ of the district in the succeeding school year. Any teacher
with approved courses who is suspended due to RIF effective the succeeding
school year shall receive such approved payment.
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5. Unexpended funds up to a maximum of $7,500 shall be carried over into the
next payment period.

6. These funds shall be for bargaining unit members only.
Discretionary Funds

1. Each teacher is entitled to spend up to one hundred fifty dollars ($150) for
their classroom at their own discretion.

2. To be reimbursed, teachers have to save receipts and turn them into their
building principal.

3. Receipts may only be turned in from September 1 through September 15 or
from March 1 through March 15 of the current year. Receipts can only be
turned in once during the school year. '

IRS Section 125 Plan

The Board shall provide to the extent available under the Internal Revenue Code

and Regulations (Section 125) a flexible spending account for the payment of unit

members’ insurance premium contributions on a pre-tax basis, and other
contributions agreed to by the Board and the Association.

ARTICLE 11
HIRING RETIRED TEACHERS
Employment of Retired teachers
1. Salary
Retired teachers employed by the Board shall be placed on the teacher's
salary schedule at BA Step 0 and shall not advance further on said salary
schedule during the period of any employment with the district.
2. Retired teachers rehired by the Board will receive one (1) year contracts that
will automatically expire without Board non-renewal action. Said teachers will

be reemployed with one year contracts if they receive written notification by
May 1.
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Contract of Employment

No more than 10% of the certified staff shall be made up of rehired retired
teachers rounded to the nearest whole number. A retired teacher employed
by the Board shall be ineligible for a continuing contract of employment,
regardless of years of service with the District.

Supplemental Contracts

Retired teachers who are employed by the Board shall be eligible for
supplemental contracts but will have no seniority rights for said contracts.

Leaves of Absence

Retired teachers employed by the Board shall receive sick leave (including
bonus) and personal leave in accordance with this Agreement. Retired
teachers employed by the Board shall not be eligible for sabbatical leave.
Retired teachers employed by the Board are eligible for benefits of
professional meetings, in-service meetings, association leave and family and
medical leave as found in this Agreement. In no event shall leave extend
beyond the retiree’s employment contract term.

Reduction in Force/Seniority

Retired teachers employed by the Board shall have zero seniority in the
bargaining unit and shall not accumulate seniority for any purpose. Retired
teachers employed by the Board shall have no right to displace or bump nor
any right of recall in the event of a reduction in force.

Severance Pay

A retired teacher employed by the Board cannot receive severance pay from
the District.

Sick Leave

Said teacher can accumulate sick leave but will begin his/her reemployment
with the Board after retirement with zero (0) sick leave.
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10.

11.

12.

Sick Leave Transfer

A retired teacher employed by the Board cannot participate in the sick leave
transfer.

Insurance

The Board will provide medical, dental and vision insurance benefits
consistent with the terms contained in Article 10, Section 10.05, herein, to
said teachers.

Academic Stipend

Retired teachers employed by the Board are not eligible for academic stipend.
Waiver/Supersede Contrary Provisions

The parties agree that to the extent the provisions of this article conflict with
or contradict master agreement language and/or state law, the terms of this
article prevail and will be applied to retired teachers employed by the Board.
State law will be superseded including sections of Ohio Revised Code
3317.13, 3317.14, 3319.07, 3319.08, 3319.09, 3319.11, 3319.111, 3319.15,
3319.16, and 3319.17, the terms of this article prevail and will be applied to
retired teachers employed by the Board.

ARTICLE 12

BOARD POLICY HANDBOOKS

Updates and revisions will be made to each book as they are approved by the
Board.

Each newly hired teacher shall be instructed as to the location of the Board Policy
Book upon initial employment.
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ARTICLE 13
PLANNING AND PREPARATION TIME

Each teacher shall be allotted a minimum of fifty minutes per school day or two
hundred fifty minutes per school week for the planning and preparation time.

Planning and preparation periods for all teachers shall be scheduled during the
school day. Each teacher shall be entitled to one (1) thirty (30) minute
uninterrupted planning period per school day.

The provision of planning and preparation time shall not increase the scheduled
seven hour and fifteen minute school day.

ARTICLE 14
STRS PICK UP

The Board herewith agrees with the Association to pick up utilizing the salary
reduction method contributions to the State Teachers Retirement System paid
upon behalf of the employees, at no cost to the Board, in the bargaining unit under
the following terms and conditions: <

1. The amount to be "picked up" on behalf of each employee shall be the
percentage required under the Ohio Revised Code of the employee's gross
annual compensation. The employee's annual compensation shall be
reduced by an amount equal to the amount "picked up" by the Board for the
purpose of State and Federal tax only.

2. Shall be uniformly applied to all members of the bargaining unit.

3. Payment for all paid leaves, sick leave, personal leave, severance and
supplementals including unemployment and workmen's compensation shall
be based on the employee's daily gross pay prior to reduction as basis (e.g.,
gross pay divided by the number of days in a teacher's contract).

Each teacher will be responsible for compliance with Internal Revenue Service
salary exclusion allowance regulations with respect to the "pick up" in combination
with other tax deferred compensation plans. If the foregoing "pick up" provisions
are nullified by subsequent Internal Revenue Service Rulings, Ohio Attorney
General Opinions, or other governing regulations, the Board will be held harmless
and this article of the Agreement shall be declared null and void.
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ARTICLE 15

COMMITTEES

Service on Committees

1.

A list of all district wide and building commitiees shall be mailed to all
bargaining unit members with the Superintendent’s annual August letter. This
list will notify unit members of what committees will be needed for the coming
school year, the number of bargaining unit members that will be needed to
serve on the committee, and a listing of the activities/charges the committee
is to be responsible for during the school year.

At the first general faculty meeting, at the start of the school year, teachers
will sign up for committees. Each teacher is required to sign up for service on
at least one (1) committee. Sign up will be by seniority.

The service commitment is one (1) school year. Committee meetings shall be
scheduled to occur one (1) time per month, and may be canceled if there is
no business to conduct. A majority of the committee members may
determine that more frequent meetings are necessary to complete the work of
the committee.

Teachers may voluntarily sign up for more than one (1) committee. No
teacher shall be required to serve on more than two (2) district wide and/or
building committees during the school year. Assignment to committees shall
be on a one (1) year rotation basis.

Teachers who are required to stay beyond the regular workday to serve on
the following authorized district wide and/or building committees — BLT, OIP,
and Professional Development — shall receive $15 per hour.

Joint Board/Association committees as listed in this Agreement (ex. LPDC,
Labor-Management, etc.) shall not be subject to the provisions of this section.

Labor-Management Committee

1.

In the interest of sound labor-management relations, the Board and/or its
designees shall meet with five representatives of the Association once every
nine weeks (or more frequently if mutually agreed to) each school year during
mutually agreeable non-paid time to discuss potential problems and promote
more harmonious labor-management relations.

The Labor-Management Committee shall meet on the dates of the regularly
scheduled Board meetings in October, January, March and May. The

58




meetings shall generally occur immediately prior to the Board meetings, with
the exact times agreed to by the Superintendent and the Association
President, and shall last not more than one (1) hour. Additional meetings
may be scheduled as described above on the dates of the remaining regularly
scheduled monthly Board meetings if issues are submitted to the
Superintendent and the Association President at least one (1) week prior to
those Board meetings. This committee is not a forum to discuss grievances
or to engage in collective bargaining.

2. The Superintendent or designee and the Association President or designee
shall attend those meetings. This committee shall be trained to utilize
problem-solving techniques.

3. If a special labor-management meeting(s) has been requested, and mutually
agreed upon, it shall be convened as soon as feasible.

4. An agenda for each such meeting shall be submitted no later than the
Monday prior to each meeting.

Building Councils

1. Building councils will be established at each building to address educational
and building-level issues. :

2. Each council shall include the building principal and one teacher from each
grade level.

3. Building councils shall meet no more than once per quarter.
Written Communications

In addition to the building meetings provided for in 6.04 and Building Councils in
15.03, the building administration, to enhance inter-building communications, shall
use written communication with all staff in the building to communicate information
or activities which involve all staff and/or building operations.

Supplemental/Extended Service Committee

“During the final school year of this Agreement, a committee consisting of two (2)
Board representatives and two (2) Association representatives will study and
evaluate the terms of supplemental and extended service contracts. The
committee will make recommendations to the negotiating teams of the Board and
the Association on or before February 1 of the final year of this Agreement.

59




The negotiating teams will negotiate any changes during negotiations for a
successor collective bargaining agreement.

Insurance Committee

An insurance committee consisting of one representative from each building
council will meet with the insurance representative, Superintendent and Treasurer.
The committee will gather information and share it with the building council and
staff in order to help reduce insurance costs. If the committee recommends a
change in the health insurance plan, it will be implemented only if mutually agreed
to by the Board and Association.

Ohio Resident Educator Year Teacher Program
1. General Provisions
a. There shall be a Ohio Resident Educator Year Program adopted by the
Zane Trace Education Association and the Zane Trace Local Board of
Education.
b.  Any revisions in the program shall be based on the recommendations of
a joint Association and Board committee, and subject to Department of

Education guidelines.

c. The parties shall work collaboratively to secure grants and other
resources for the Ohio Resident Educator Year Program.

2. Ohio Resident Educator Year Program Development

a. The selection criteria for selecting Mentors shall be in accordance with
criteria established by the Ohio State Department of Education.

b. All Mentor applicants shall have completed PathW|se training and
Orientation to mentoring/coaching.

c. Participation as a Mentor teacher shall be a voluntary commitment for a
one-year period. Mentor assignments shall be on a rotating basis.

d. A Mentor may resign in the case of an identified personal emergency
that would require the Mentor's withdrawal from the program or in the
case of an Ohio Educator relationship that has been deemed, by mutual
agreement of the parties, to be unworkable.
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Entry Year Regulations

a.

All Entry Year teachers in their first year of teaching shall be required to
participate in the Ohio Resident Educator program.

All teachers with one year of experience shall participate in the Entry
Year Program if they have not received a satisfactory evaluation for
licensing based on the Praxis [l assessment by the Ohio Department of
Education.

Responsibilities

a.

All Mentors shall meet with their Entry Year Teacher on a regular basis.
Mentors shall have up to seven and one-half (7 72) days, if necessary, to
work individually with the Entry Year Teacher in professional areas as
designated in the Pathwise Program, or in other areas as agreed upon
by the Mentor and the Entry Year Teacher.

Entry Year Teachers shall have release time for consultation with their
Mentor teacher, in-service or programs deemed necessary by the
Administration and/or Praxis lll assessments.

If additional days are necessary for the Ohio Resident Educator Year
Programs, such days shall be approved by the administration.

Protections

a.

All interactions, written and/or verbal, shall be confidential between the
Mentor and the Entry Year Teacher.

No Mentor shall participate in any formal or informal contractual
evaluation.

No Mentor shall be directed, required, or requested to make any
recommendation regarding the employment of an Entry Year Teacher.

Other than a notation to the effect that a feacher has served as a Mentor

teacher, the teacher's activities as a Mentor shall not be part of the
teacher’s evaluation.

61




6. Attendance at Training Sessions

a. Teachers who apply for and are accepted and complete Mentor training,
including Pathwise, shall be paid a stipend or college credit (if available).
Such money shall not be taken from the Academic Stipend in Article
10.06.

b. Should funding for the Ohio Resident Educator Year Program be
discontinued through the Pike-Ross County Educational Service Center,
stipends shall be paid as follows:

(1) Mentors shall be paid a stipend of $700.00 upon completion of that
year as a Mentor.

(2) Lead Mentors shall be paid a stipend of $100.00 per pair
(mentor/entry year teacher) upon completion of that year as a Lead
Mentor.

(3) Entry Year Teachers shall receive a stipend of $375 their first year
as an Entry Year Teacher. District will pay for cost of test unless
paid for by some other means than by the teacher.

c. Teachers selected as Mentor teachers, at their option may attend
additional mentor/coaching activities as approved by the administration.

d. Days/meetings scheduled beyond the requirements herein shall be
optional for the Mentor and Entry Year Teacher.

H. Local Professional Development Committee

1. A Local Professional Development Committee (“LPDC”) has been established
in the District as required by O.R.C. 3319.22 for the purpose of determining
whether the coursework taken by any teacher or administrator meets the
requirements of State Board of Education standards for license renewal. The
LPDC will develop a format for Individual Professional Development Plans
(‘IPDP”) and shall oversee and review coursework, continuing education
units, and/or other equivalent activities.

2. The LPDC's rules of conduct for its meetings shall be provided to a teacher
upon request. Not later than September 10 of each year, the LPDC'’s
meetings schedule for the year shall be posted in the Superintendent’s office,
on teacher bulletin boards, and in faculty break rooms in each building.

3.  LPDC committee members shall receive eight hundred dollars ($800.00) per
member, one thousand dollars ($1000.00) for the secretary, and one
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thousand dollars for the committee chair per school year. This payment shall
be made at the final pay of the school year. Committee members serving
less than one (1) year on the LPDC shall receive a prorated stipend on a nine
week basis.

The committee shall be composed of five (5) members: three (3) bargaining
unit members shall be selected by the ZTEA, one (1) administrator, and one
(1) other as appointed by the Superintendent.

The LPDC shall meet on a regular basis, as needed.

Bargaining unit members of the LPDC shall serve a two (2) year term, except
that initial selection of bargaining unit members shall be two (2) for a one (1)
year term; one for a two (2) year term; and one for a three (3) year term.
Members appointed by the Superintendent shall serve a two (2) year term,
except that initial selection shall be one (1) for a one (1) year term; one for a
two (2) year term; and one for a three (3) year term.

If any LPDC member is unable to complete his or her term of office, the
Superintendent shall appoint an administrative person to fill any
administrative vacancies, and the Association shall select any bargaining unit
member replacements for the remainder of the unexpired term.

The LPDC shall not have authority to revise, change, delete, or modify any
article/provision of the collective bargaining agreement or any state law or
regulation.

In the event of legislative action by the Ohio General Assembly that impacts
in any way on the subject matter of the LPDC, .the Association and the Board
agree to meet to make the appropriate adjustments, if any.

Master Teacher Language

The Master Teacher state mandates will be addressed through a combined
committee utilizing the district’s existing LPDC Committee. The provisions for this
combined committee will be governed by the terms of Article 15, Section 15.08,
Local Professional Development Committee, herein. In recognition of the
enhanced efforts of this combined committee, the members of the combined
committee will be compensated an additional four hundred dollars ($400) per year
of service on the combined committee. At such time that the state does away with
the Master Teacher mandates, the combined committee will cease to exist.
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ARTICLE 16

NO STRIKE
The Association does hereby affirm and agree that during the effective period of this
Agreement, it will neither directly or indirectly call, sanction, encourage, finance, or
assist, nor shall any employee instigate or participate in any strike as defined in ORC
4117.01 H.

ARTICLE 17

PRINTING OF MASTER AGREEMENT

A. The Board shall provide a legible copy of the Master Agreement to every member
of the bargaining unit following ratification of the Agreement.

B. The President of the ZTEA shall be given fifteen (15) copies.

C. The Agreements shall be distributed within one month following ratification by both
parties provided printing facilities can accommodate the request.

D. Each newly hired certified employee shall be issued a copy of the Agreement upon
employment in the district.

E. The costs of printing shall be borne by the Board.

F. Pocket size, if possible.

ARTICLE 18
CONTRACT MAINTENANCE

A. The Board shall revise its policies and take all appropriate steps in order to comply
with this contract.

B. The Board and the Association acknowledge that during negotiations which
preceded this Agreement, (as contained in the Agreement Booklet with
appendices), each had the unlimited right and opportunity to make demands and
proposals with respect to any subject or matter within the scope of collective
bargaining/negotiations and that all the understandings and agreements arrived at
by the parties after the exercise of that right and opportunity are set forth in written
provisions in this Agreement.

64







APPENDIX A-1
ZANE TRACE EDUCATION ASSOCIATION

" Base $31;571

1.0900 11770 | 1. 2640 1.2740 7. 2840 1 '2940 |

1.4830

1 6450

1. 5340

1.7200

77200 | 18910 | 20620 | 20790 2.0960 2.1130
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APPENDIX B
EXTRACURRICULAR SALARY SCHEDULE

BASE $31,571

SALARY

1% $316

*Employees with 0-1 years of experience (0, 1) will get above percentage.
Employees with 2-5 years of experience (2, 3, 4, 5) will get 1/2 % more.
Employees with 6+years of experience (6 or more) will get 1% more.
**New employees must show documentation of years of experience.
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APPENDIX C

Substitution Compensation Form

TEACHER:

DATE OF SUBSTITUTION:

PERIOD:
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APPENDIX D

Summer Vacancy and Transfer Form

For Unposted Vacancies (July 15 through September 15)

This form is to be completed by any teacher who may want to transfer to a position
which becomes vacant during the period between July 15 and September 15:

Area(s) and/or assignments for which | may be interested (even if there is no vacancy at
this time)

Name

Address

Signature

Date

This form shall be completed and submitted to the Superintendent's office. This form
shall be utilized only for vacancies which may occur between July 15 and
September 15 and shall be discarded on September 16.

*Application for posted vacancies shall be made in writing to the Superintendent's office,
but shall not require a specific form.

69




0.

Qe Teacher Evalyation System

Teachior Perfoyr

Teacher Performance Evaluation Rubric
The Tewcher Performance Everfugtion Rubric is intended fo be scored holistically. This means that avaluators will assess which level provides the best overafl description
of the teacher, The scoring process is expected to occur ypen completion of each thirty (30} minute ubservaiion and past-conference. The evaluator is to consider
evidence gathered during the pre-observation conference, the observation, the post-observation conference, and classroom walkthroughs (if applicabile). When
completing the performance rubric, please note that evaluatars are not expected to gather evidence on all indicators for each observation cycle. Likewise, teadhers
should not be required to submit additional pleces of evidence to address all indicators. The professionalism section of the rubrlc may use evidence ollected during the
pre-shservation and post-abservation conferences as weil as information from the Professional Growth andfor improvement Plan (if applicable).

'

INSTRUCTIONAL PLANNING -

Inaffective

Developing

Skitlod

N

. Acéomplished

FOCUS FOR LEARNING
(Standard 42 instrliction)

The teacher doas not demonstrate a clear
fosus for student learning, tearning
objectives are too general to gulde lesson
plannfog and afe inapproptiate for the

‘The taacher communicates o focus for
student learning, develops learnirg
objactives that are appropriate for
studants and reference the Ohlo dandards

The teacher demonstratas » facus for
sudant learning, with appropriate

learning objectives that Include

‘The teacher establshes challenging and
measurable goal(s) for studeat barning
that aligns with the Ohle standards and
reflect a range of sudent laarner needs,

11/18M4

w stuclents, and/er do not reference the Ohlo | but do not Include measureble goals, maasurable goalls) for student learin Tha teacher demonstrates how the goal(s) -
% 50;”:92 ofva:clenfe. standards, alignad with the Ohln statdards, The fitinto the broader unlt, course, and
re-Lonterance {eacher dermonstrates the importance of schuol goals for cantent learning and skills,
the goal and tsappropriateness for
ot riudems,
KL oowsens s s o i i st e ] - — e, 1 3 o B s g i 5t b ]
8
5
g
] Evidence
Tae teacher does not plan for the The teacher explains the characteristics, The teacher dermonstrates an The teacher purpesefully plans
assessment of student learbing or does net | uses, and limitatians of various diagnestic, | understanding that assessment s a means | assesiments and differentiates asseisiment
analyze studert learning data to inform formative, and yummative astessmients of evaluating and supporing student choices to mateh bie full range of student
. lesson plans. but does not consistently Incorperate this | learning through effectively incarporating | needs, abilities, and Jearning styles,
ASSESSMIENT DATA 4 knowladge Wnta tessan planning. dlg':gu:ost;n,‘f:_rrsat‘l\;e,c and‘/rﬂ' s‘ummatlve ::f:::vport:wtir;g!a r:tnge of 2mzropri§;e
(Standard 3:Assessment) assessnantsinto lesson planning, agnostie, f»m wve, and summative
assessmernts into lesseon plans,
Saurces of Bvidence: The teacher does not use of only uses one | The teacher tses more than one measure | The teacheramploys a varlety of formal | Student learning needs are accurately
Pre-Conferance ieasure of student performance, of studant performence but does not and Informal Assessmenttechniques to identified throughan analysls of student
appropriately vary assessment approaches, | eoflect evidence of students’ knowledge data: the keacher uses assessmant data to
wr the leacher may nave difficulty and skills and analyzes data to effectively Identify student strengths and aveas for
analyzing data to eFfrctively Info'm inform Instructional planning and delivery, ¢ student growth,
Instruettonal planning and dellvery, 3
i, - Fvidence,
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ONAL PLANNING:

ineffective

Developlng

Skilled

Accampﬁ's;ﬁéd ]

INSTRUCTIONAL PLANNING

PRIOR CONTENT
KNOWLEDGE / SEQUENCE /
CONMECTIONS
{standard 1: Studems;
Standard 2: Contant;
Standard & Instruction}

Sources of Eviderice:
Pre-Canferance

The teachers lessan does not build on or

catrect to students’ prior knowledge, or
the teacher may giva an axplanation that Is
MHogical or fnaccurate ss 1o how the
eortent connects to previous and future
taaraing.

Evidence

The teacher makes an stiempt to connact
the lesson to students’ prioy knowledge, to
previous lessons or future leaming but is
not completely successtul.

The teacher makes clear and coherent
connections with students’ prior
kriowledge and future learning-~hott
explicitly to students and withisn the lessen.

The teacher plins and sequences
Instruction to Inchide the linpartant
content, noncepts, and prasesses in school
and district cwyicuium priovities and in
state standards,

! The teachier uses the Input and
contributions of families, colleagues, and
othar professionals in understanding vath
learner's prior knowledge and supporting
thelr developmant. The taacher inakes
mezningfel and relevant connections
between lasson content and other
diseiplines and real-world experiances and
careers as well as prapares oppattunities
for students to apply learning from
different cantent areas to solve problems,

The teacher plans and sequences
Instruction that reflects an undetstanding
of the prarequisite relationships smong
the Important contant, cancepts, and
processes in schoal and districk eurricuium
priaritiss and in stale standards as well as
muliple pathways for fearning depending
an student needs. The teacher ascurately
axplains how the lesson fits within the
swuctwre of the disclpline,
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NSTRUCTIONAL PLANNING

KNOWLEDGE OF STUDENTS
{Standard 1: Students)

The teacher demonstrates a ack of

familiarity with students’ backgrounds and
hasmade no attempts to find this
infgrmation.

The (racher's pn for Instruction dees net
demonsirate an understandhg of

The teacrer demonstrates some
famifiarity with students’ background
knowledze and experiences and describes
one procedure used to obtain this
information,

The teachar’s instructional plan draws
upon a partiat analysis of students’

The {eacher demonstrates famiflarity with
students’ background knowledge and
gypeiences and dasrribes multiple
procedures used fo obtaln this
{nformation.

The teacher'sinstructional plan draws
upon an accurate analysls of e studerts’
develapment, reatiness for learning,
preferved leaming styles, and backgrounds
and prior experiences.

Sources of Evidence: students’ develapment, preferred learning | devalopment, readiness for feaming,
Analysls of Student Data styles, and/or student backgounds/prior | preferred learning styles, or backgrounds
Pre-Confergnce axperiences, and prier expetiences and/or the plan b
’ Inapproprataly tallored tg the specific
populatien of students i tha classroon.
Evidance

The teacher demonstrates an
understanding of the purpose and value of
learning about students’ hackgreund
experignces, demonstrates famiarity with
cach siudent’s background knowledge and
experiences, and descrtbes multipte
procadures used te abtain this
information.

Tha teacher's analyis of student data
{student devetopment, student lrarning
and preferred learng styles, and studant
backgrounds/prior experiences) accurately
contacts the data to specific Insiructional
strategies and plans,

The teacher plans for ang can atlculate
specific strategies, comant, and delivery
that will maet the needs of individual
students and groups of students.
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Inefeckive

Develaping

Skilled

Accamglished

LESSON DELIVERY
{Standad 2: Contant;
Standard 4; Instruction;
Standard §: Collaboration
and Communication)

Sourcey of Evidence:
Formali Observation
Classroom Walkthroughs/
informa’ Observations

A teachiar's explanations are unclear,

incoberent, or inaccurate, and are
generally ineffectiva In bullding studant
understanding, The teacher uses languags
that falls to engage students, is
inappropriate to the contend, snd/or
discaurages Independent of arzative
thinking.

The teachey falls to address student
canfusiot or frusiration and does net use
effective questioning tachniques during
the fasson, The lesson is aimost entirely
teacher-directed.

Evidence

Teacher explanations are accurate and
generlly dear but the leacher may not
fully clarify Informatlon based on students’
questions about content or nstructions for
lgarning attivities or the teacher mag use
some fanguage that ls developmentally
nappropeiate, feading Yo confusion ot
lImiting discussion,

The teacher re-explains topics when
students show confusion, but is not always
able to provide an effactive alternative
explanaticn. The teacher attemptsto
employ purposeful questioning
technigues, but may cenfuse students with
the phrasing or timing of questions, The
lesson Is primarfly teacher-directed,

Teacher explanations are clesr and
acrarate. The teacher uses
davelopraentally appropriste strategios
anc language deslgned 1o actively
encourage independent, creative, and
crltical thinking,

The teacher effactively addresses
confusion by re-explaining tepics when
asked and ensuring understanding. The
teachar employs effective, purposeful
quastioning techniques during instructlon.
The lesson s 2 balunce of teacher flirected
Instruction ahd student-led learning,

Teacher explanations are clear, coherent,
and precse, The teacker uses welldimed,
individualized, developmentally
apprapriste strategiesand language
designed to actively ercourage
independent, creative, and criticat
Thinking, including the appropiiate use of
fuestions and discussion techniquas,

The teacher accuralely anticipates
confusion by presanthg information in
muitlple formats and clarifying tontent
befora sautents ask questions, The
teather develops highdevel understanding
through effective uses of varied levels of
questions, The lessonls student-lad, with
the teacher In the role of facllitater,

INSTRUCTION AND ASSESSMENT

DIFFERENTIATION
(Standard 1: Students;
Standard 4: Ingtruction)

Sources of Evidence:

. Pre-Conference
Forms! Observation
Classroam Walkthroughs/
informal Observations

Theteacher does hot attempt £o rmake the
tesson actessible and chaltenging for most
students, or attempts are developmentally
Inappropriate,

The teacher relies on & single strategy or
alternate set of materials to make the
lesson acsessihle to most students though
some students may ot be abie 1o aceess
cartain parts of the fesson and/or ome
may not ve chatlengad.

The teacher susports the learning needsof
students through a variety of strategles,
materlals, and/or pacing that make
tearning accessble and challenging for the
Eroup..

The teasher matches strategles, materials,
andfor pauing to students’ indiduat
needs, {0 make learring accessible and
chaflenging for all students in the
classroom . The teather effectively uses
independent, collaborative and wholg.
class Instruction to support individua)
learning goals and pravigdes varled opons
for how students will demonstrate
mastery,

Bvidance

11/18/14
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naffective '—}

Developing

i “Skifled

Accompiished

RKRESOURCES
(Standard 2: Conkent;
Standard & Instpuctinn}

Sources of Evidence:
Pre-Conference
formal Observation
ClassroomWalkthroughs/
Informal Observations

Instructional materials and resources used
for instruction arenot relevantto the
lessan or dre Inapurapriata for students,

The teacher uses approfriate natructional
materials to support learming goals, but
may not meet individud students’ learning
stylas/needs or actively engage thera n
learning.

insteuctional nuaterials and resources are
aligned 1o the instructional purposes and
are appropriate for students’ learning
stykes and needs, actively engaging
students.

Instructional roaterials and resouries are
allgned to instructional purposes, are
varted and appropriate to ability kevels of
students, aud actively engage ther in
pwnarsh p of their leaming,

Evidence
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« Ingffeckive

' Dwéloping

Sk'it!ed

Ac;:omplisl:»ed

IRSTRUCTION AND ASSESSMIENT

CLASSROON
ENVIRONMENT
(Standard 1: Students;
Standavd 5: Learning
Environmeang; Standard 5;
Collaboration and
Communication}

Sotrrces of Evidence:
Pra~Conference

Formal Qbservation

© Classroom Walkthroughs/

There is little of ne evidence ofa positive
rapport between the teacher and
studeats, For example, the teacher may
respond disrespecifully to studeats or
ignote thelr guestions or comments.

)

There are no gvident routines or
proceduras; studgnts seem unclear ahout
whatthey should be doing ur are idle.

Transitions are Inefflglent with
considarabla Instructional time fost,
Lessons progress woo slowly or quickly so
students are frequently dlsenguged.

The teacher creates a learning
environiment that alows for thtle or no
communication ar angagement with
famifies.

The teache: is fair in the frestment of
students and establishas a baskc rapgort
with them. Forexample, the teacher
addresses sudents questions oy
cammants but does notinguire about
thelr ovarall well-belng.

Routings and procedures are in place, but
the teacher may lnappropriately promptor
direct students when they are unclear or
Idle.

The teacher transitions between fearning
activitias, but occaslonally Joses sotre
Instructionz) time In the process.

The teachar weltames communicaton
from fambies and replies In a tmely
manngr.

The teacher has posilive rapport with
stucents and demaonstrates vespect for
andinterest in aistudents, For pxample,
the teacher makes eye contazt arnd
comneets with individual students,

Rowtines and procedures run smoothly
throughout the esson, ahd students
assume age-approprlate lavels of
responsibliity for the efficlent pprration of
thedassroom.

Fratsitions are efficient and oeeur”
stooethly, There is evidence of varjed
fearning situaticns {whole class,
cooperative learning, smafl group and
Indepandent wark).,

The teachar engisges In two-way
communication and offers avariety of
yolinteer apportunlties and activities far
farilles to support student karning,

The teacher has posttive rapport wih
studenty sad demonstrates respect for
and intersst In Individeal studenty’
experiences, thoughts and opiniens, For
example, the teacher responds quistly,
individually, and senstively 19 student
confusion or distrass,

Routlnes are wellestablished and orderly
and students initiate responsthitity for the
efficient operation ofthe classroom,

Transitions are seamless as the tescher
effectively maximizesinstructional time
and combines independent, collahorative,
and whole-class learning stuztions,

The teacher engages n two-way, ongoing
communication with ‘amilies that resujts
in active valunteer, cemmuniy, and family
partnerships which conttibute to student
learning and development.

Informat Qbservations
Expectations for behavior are not Approprizte expectations for behaviar are | A dassroom management svstem has bean | A classioor management system has
established or are mapproprizta and/or no | astablished, but seme axpectations are Implemented that is approprate and been designed, implemented, and
moritoring of beraviors occuss, The ungiear or do not addrmss the needs of responsive to cassroom and individual adjusted with studept input and is
teacher responts to misbabavior Individ ual students, The teacher needs of students. Ciear expectations for | approptiate far the cassreom and
inappropriately, inconsistently monitors behavioy, student behavior are evidert . Monitoring | individual student needs. Studens are
ofstudent behavior Is consistent, actively encouraged to take rasponsibitity
appropriate, and effective, for thetr behavior. The teacher uses
reseatch-based strategies 1o lessen
disruptive behaviorsand reinforee positive
bahaviors,
Evidenca
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VAt

i

T Tneffective

'De&‘féib‘ping

Siilled

Accomplished

TNSTRUCTION AND ASSESSIENT

ASSEISMENT OF
STUDENT LEARNING
{Standard 31 Assessmant)

Sources of Evidence:
Pre-Confergnte
Formal Qbservatian
Classroom Walkthroughs/
informe! Observations
Post-Confarence

The tzacher does not routinely use

assesstnents to measure student mastery.

The teacher rarely or never checks the
students’ undierstanding of content. The
tacher falls to make adjustmanis in
respanse to student confusion.

Theteacher persists b using 3 particular
strazegy for respanding to
misunderstandings, evert when data
suggest the approacls Is not succeeding,

The teacher oes not provide students
with feedback about thelr fearning.

The tegcher uses assessments to measwie
stuelent mastery, but may not differentlate
Insteuction based on this Informatios,

The teachar checks for student
understanding and maxes altempis o
adjust instruction aceordingly, but these
adjusirnents may cause some additional
sonfusion

Thie taacher gathers and uses student data
from a few sources tochoose appropriate
instructional strategies for groups of
students,

students raceive peeasional or limitad
feedback sbout thelr performance from
the tancher,

The teacher uses assessment data to
identify students’ strengths and needs,
and modifies and differentiates instruction
aceordingly, although the teacher may net
beable t6 anticpate learting obstactes,

Thz teacher checks for understanding at
key mornents and makes adustments to
Instruction (whale-class or Tadividual
students), The tzachar responds 1o student
mikunderstand'ngs by providing additional

elerification, .

The teacher gethers and uses student data
frorn & variety of sources to chaosa and
Implement appropriate Instructionat
stategies for proups of students,

The teacher provides substantive, spacific,
and timaly feedback of student progressto
students, famiies, and other schagl
personinel whie mainkaining
confidentialiky.

The teather uses assssmentdatato
dentify students’ strengths and needs,
and macifles and differentiates struction
accordingly, as well 35 examines classroam
assessmant results torevealtrends and
patterns in Individualand group progress
and to anticipate leaning obstacles,

The teacher continualy checks for
understanding and makes adjustments
aceordirgly (whale-class or individual
studentt), When an explanation is not
etfectively leading students to understand
the cartent, the teaher adjusts quickly
and seanlessly withit the lesson and uses
an altertative way to explain the toncept,

By uging student lata from a variety of
sources, the teacherappropristely adapts
instructional methods and materials and
paces learing activilies £o meet the needs
of indhvdual students as wall 35 the whole
fass,

The teacher provides substantive, specific,
and tireely feedbackio students, fatnitles,
and other schoal petsonnel while

malita ning confidéntiality, The wachar
provides the opportunity for stucents to
engage in salf-assessment and show
Awsraness of their cwn strengths and
weaknesses. The feachar uses sdent
assessment resules to reflect on s or her
own teaching and 1o monttor teaching
skrategies and behaviors in relation to
student success.

Bvidence
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neffective

' Deva%va Ei'ng

Siiiad

Aooarap! Ished

PROFESMIONALISM

PROFESSIONASL
RESPONSIBILITIES
{Standard 4: Collaboration
and Communication;
Standard 7 Profestional
Respansibiiity and

Growth)

Sources of Evidence!
Professional Development
Plan or improvement Plan;

Pracanference;
Postconfarencs;
daily interaction with
others

Evidence

The teachar falk to communicate clearly
with students and farmilies or collaborate
effactively with professional colleagues,

The 1eacher fails to understand and follow
reguiatlons, pokcies, and agieemeriks,

The teacher fals it demonsirate evidence
of an abllity to sccurately self-assess
parformance and 1o approp-lately ldentfy
areas for professional develdpment.

The teacher uses a varlety of strategies to
communicate with students and familtes
and collaborate with tollgagues, hut these
approaches may not slways be
apprapriate for a particular situation or
achleve the intended outgome,

The Leacher understands and follows
district policies and state and federal
regulations st a minimal level,

Tha teacher identifies strengths and areas
for growth to develop and implevent
targeted goals for professional growlh,

The teacher uses effective cornmunication
stratogies with students and famiies and
works effectively with collesguss to
exaring problems of practice, analyze
sturdent work, and {dentify targeted
strategles.

The teacher meats ethical and
professional responsibilities with integrity
and hobesty. The taacher models and
upholds district poficias and state and
federal regutations.

The leacher sets data-based short and
fong-term professionat goals and tales
action 1o mest these goals.

The teather communicates effectvaly
with students, familizs, and colleeguns.
The teather collaborates with catleaguss
to improve personaland team practices by
facllitatng professional dialogue, peer
ohservation and feedback, peer coaching
and other collaglal learning activiies.

The taacher meets ethical and
prafessional responsbilities and helps
colleagues atcess and interpret lews and
policies and understand thelr Implications
in the ¢lassroom.

The tezcher sets and regularly modiftes
short-and lang-ierm professional goals
based on self-assessment and analysls of
student jearning evidence,
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Ohic Teacher Evaluation System

Final Surmmative Rating

Final Summative Rating of Teacher Effectiveness

Proficiency on Standards 50% ’

INEFFECTIVE

DEVELOPING ‘ PROFICIENT

"KGCOMPLISHED |

Cumulative Performance Rating !
{Holistic Rating using Performarcs Rubric) '

l

L

Areus of reinforcement/ refinement:

Student Growth Data 50%

BeELowW EXPECTED

EXPECTED GROWTH

Apovy EXPECTED

INEFRECTIVE

GROWTH GROWTH
Student Growth Measure of Effectiveness
Areus of reinforcement/ refinerment:
DEVELORING | - PROFICIENT | AGCOMPLISHED .

Final Summative. (Overall} Raxing

Check here if Improvemsant Plan has been recommended,

Teacher Signature Date
Evaluator Signature _

The signatures above Indicate that the teacher and evaluator have discussed the Summative Rating.
Note: The teacher may provide additionalinformation to the evaluator within 10 working days of the recelpt of thisform, and may request a
second conference with the evaluator. Any additional information will become part of the summative record, Challenges may be made according

to the local contract agreement.

11814
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Ohio Teacher Evaluation System

Cla&&rmm Waikthmughs and 1 nfc«rmal

Informal Observation: General Form

Teacher Name: ____ Grodefs)/Subject Areals): ___ Date:

Evaluator Name: Timea Walkthrough Begins

Obserxfatmns

Time Walldhrough Ends:

Dirgetions: This form serves as 4 racord cf an Informa! waltkthrough by the teacher’s evaluator. The evaluator will itkely not observe sll the teataing elements listed below In any

one informal chsevation, This racord, alang with records of adeitional Informal ohseratiang, will be used to Inform the su mmative gvaluation of the teamex

EVALUATOR OBSERVATIONS

instruction ls developmentally zppropriate

Lesson contentis linked to previous and future &ear‘ning

Learning outcomes ard goals are clearly comtmunicated to students

Classzoom learing environment Is safe and conducive to learning

: Varted instructional tools anc strategies reflect student needs and
learning objectives

L Teacher provides students with timely and respansive feedback

Content prasented is agcyrate and grade appropriate

Instructional time fs used effectively

‘Teacher connects lesson to real-iife applications

Ravtines support learning goals and activities

Instructlon and lesson activities are accessible and challenging for
students

|__] Multiple rmeatheds of assessment of student leamning are uttiized to guide
Insiruction

[:] Other:

| [_:} Qther:

tualvator Summiary Commerits:

Recpmmendations for Focus of Ihfdimal Obiservations: 1 . 0

Evaluator Signature; __

11718014
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Ohio Teacher Evaluation System &}ﬁiﬁ%ﬁ e

Improvement Plan

Teacher Name! Grade Level/ Subject:

School year: . Bullding: Date of Improvement Flan Zonference:

——

Writtern Impravement plans are to be developed in the circumstances when aneducator makes below expected academnic growth with his/ ner students. In addition, it is
recommended that teachers who hava neffective ratings in any area of performance or who have an overall Ineffective perfarmance rating have an Improvement Plan.
The purpose of the improvement planis to Identify specific deficiencies in performance and foster growth through professional development and targeted support, If
corrective actlons are not made within the time as specified in the improvement plan, a recommendation may be made for dismissal or to contlhue on the plan,

Section 1 Improvernent Statemant - Ust specific areas for improvement as related to the Ohip Standards for the Tedching Profession. Attach documentation.
Performarice Standard(a) Addrassed in thls Plan _Date(s) iirprovement Area of Corgern Observad Specific Statement of tha'Concern; Areas of improvement

Section 2: Desired Level of Performance - List specific measurable goals o kmprove penfon marnce lndmate what will be measured for each goal
Beginning Date * - : !:ncling Date ) o] oo Levelof Performiance e
' i ' Y Specifically Deseribe SuccessFil linprovement Targetis )

(r""‘\.“
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Ohlo Teacher Evaluation System

Improvernent Plan {continued)

Smetion 3: Specific Plan of Action

Deseribe in deval speclfic plans of actian that st be taken by the teacher toimprove hisfher performance. indicate the sources of evidence that will be used to
document the complation of the Improverment plan,

Actiors.to be Taken . : Sources of Bvdence that Will Be Examined

Scotlon 41 Assisansge and Professional Development

Describe In detal specifie supports thet will he nravided ss well as opporiunities for professianal development,

Date for this iroprovement Plan to Bs Evaluated:

Teacher's Signefure: Date:

—— o~

Byalnator's Sighature: | Date:

The ewdugtor’s signpture on this form verifies that the proper procedures o5 detaifed In the local contrivce Wave beer followed,

- e [
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Ohio Teacher Evaluation System

Impravement Plan: Evaluation.of Plan

Teachsr Nama; Grade Level/ Subject;

School year: Bufiding: Date of Evaluatin:

e ——

The fmprovemant plan will he evaluated at the end of the tme specified In the plan, Qutcomes from the improvernent plan demonstrate the following action to be taken;
{:_] Improvemsnt Is demonstrates and performance standards are met to a setlsfactory level of performance®
["Ithe improvement Plan should continue fo- time specified;

[ pismissal s racommendaed,

"Comments: Pravice Justificatlan for recommendation Indicated above and attach evidance to'suppart recammended caurse of action,

J

| have reviewedthis evaluation and discussed ff with my evahator. My signatare Indicaies that | have been edvised of my performance status; it does not ngcessarily imply
that | agree with this evaliation,

Teacher’s Slgnature; _ . Date:
Evaluator's Signature; _ Datey
The evaluator’s signature anthis form verifles that the proper procadures as detuflad In the locel sontract have been followed,

*The acceptable level of performance varles depending on the teathar’s years of experience, Teachers In residency--specifically in Years 3 through d-—are expacted to
perform at the Developing leve! or above. Experienced teachers—with five or more yeabs of experience—are expacted to meet the Proficlent tevel or above,
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Ohis Teacher Evaluation Systern

Professional Growth Plan .

As a result of the evaluation process, teachers and evaluators should focus on accalerasing and contlruing teacher growth through professional developrent, Prcfassonal development
sheuld be Individusiizad to the needs of the teacher, and specifically relate to hls/her araas of refinerment as entifisd in the teachers’ evaluativn, The avauatar shouid recommend
professional developrment opportunitias, and support the teachar by providing resources (e.g., time, financial

salf-Directad
Culiaborative Teacher Evaluetor
Anbys! Focus ) Date Area for Professional Growth
Thase are addrassac hy the avaluatoras appropriste for this teacher, Reco rd supports heedad, rasources, professlonsl development
dates
when Comments during tonfarence with teacher and evalustor ara made
. discussed | appropriate 1o the needs of the teacher,
Goal £ Student Adiievement/Qutcomes for Students
Gogl Stetement:
Evidence Indicators:
Goal 3. Teacher Performance on the Qhic Standards Jor the Teqching Profession
Goal Statement:
Fvidente Indicators:
Evalustor Signatire Date Tencher Slgnaturs fPote

The signatiires above verify that the teacher and evaluator have discussed and pgreed upon this frofessional Growth Plan,

11718014
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v8

Self-Assessment Summary Tool Name
Divections: Teachers should recard evidenca to Indicate stréngths and areas for growth for each standard. Then, look across

all of the standards holistically and identify two priovities for the upcoming year. Note these two priorities with check marks  Date
in the far-right column. ’ C ’

Standard Strengths Areas for Growthn | Prigrities (Chesk 2)
Knowledge of how students leara and of student development
Understarding of what students know and zre able to ¢o
High expestations for all students
Respect for all students
Identification, instructlon and intervention for special populations

Standard 1;
Students
> . 5 = P

. o Knowledge of content
o o v Use of content- spetific instructional strategies to teach concapts end skilly
_@ g ¢+ Knowledgs of school and district curriculum priorities and Ohio aczdernic content standards
gg\ 8 & Relationship of knowledge within the discipline to othar content areas
« Connection of content to {ife experiences and career opportunities
e s Knowledge of assessment types
g g + Use of varied diagnostic, formative and summative assessrognts
8 ;-;; » Analysis of date to monltor student progres; and to plan, differentiate, and modify Instriction
B 2 s Communization of results
“ « |nclusion of student self-assessment and goaksetting
¢ Aligniment to school and district priorities and Ohla academic content standards
) o Use of student Information to plan and dellvar Instruction
a8 s Communicatioh of clear learning goals
é % » Application of knowisdge of how students lsarn to instructional design and delivery
gy » Differentiation of instruction to support leaming needs of alf students
&= * Usa of activities Yo promote Independenca and probler-solving
o Use of varled resources to suppert learner needs

R # Falrand equitable treatment of all students

% ¥ g s Creation of & safe learning environment

B EE v Use of strategles to motivate students to work productively and assume respanstbility fo- learntng
58 § « Creation of learning sltuations Fer independent and collaborative wark

U s Maintenance an etivironment that is conduzive o learning for all students

o & Clear anct effactive communication
& ﬁ o Shared responsibiiity with parants/caregivers to support student learning
o ] & Collaboration with other teachers, administrators, school and district staff
.;é“ -,% + Collaboration with local community agencles
g8

-

Understarding of and adherence to professional ethics, palicles and legal codes

Engagement in continuous, purpeseful professional development

Dasire to serve as an agent of change, seakng positive iImpact on teaching quality and student
achlevermant

-

Responsibility  Communication

Standard 7:
Professional
and Growth

1171814




13y U fya fo the
i What is the

2} What pre-assossment data was examined to inform this fesson plannin

What prior knowledge will your students need for this lesson? (81.52,54)

'
[

4} What are the connections for pravious and future lessons? (81.82.543

+

5y What shenld the evainator know ahowl the student population? (813

§) What ipstuctional strategles and methods will be used 1o engage students and promote independent

learning and probiem solving? (82.84)

~3
e

How will the lesson engage and chalienge students of all acadesaic levels? (51.54)
8) What resources/technelogy will be used in the lesson? (S2.84)

%) How will different gronping strategios be used? (81.83)

10y What Kind of classroom management {discipline) will be used? (S1.83)

"

11) How will vou check for enderstanding during the lesson? (83)

12y How will vou use assessment datato inform your next steps? {83)

85




16y How do vou apply ki

¥:¢]

wledge gained from other experiences info ye

is

/

86

n exampie. (86)

A

17} What are some proactive ways you further your own profegsional




APPENDIX F

ZANE TRACE LOCAL SCHOOL DISTRICT
GRIEVANCE FORM

NAME OF MEMBER(S) OR ASSOCIATION:

DATE: BUILDING:

LEVEL I - INFORMAL DISCUSSION
WITH APPROPRIATE ADMINISTRATOR

DATE OF EVENT GIVING RISE TO THE GRIEVANCE:

DATE OF INFORMAL DISCUSSION:

ARTICLE(S)/PROVISION(S) VIOLATED:

LEVEL i - PRINCIPAL

STATEMENT OF THE GRIEVANCE:

RELIEF SOUGHT:

SIGNATURE OF ASSOCIATION PRESIDENT OR DESIGNEE:

DATE RECEIVED BY PRINCIPAL.:

DATE OF MEETING:

DISPOSITION OF PRINCIPAL:

SIGNATURE OF PRINCIPAL: DATE

87




LEVEL [l - SUPERINTENDENT

POSITION OF MEMBER(S)/ASSOCIATION:

SIGNATURE OF ASSOCIATION PRESIDENT OR DESIGNEE:

DATE RECLIVLD BY SUPERINTENDENT:

DATE OF MEETING:

DISPQOSITION OF SUPERINTENDENT:

SIGNATURE OF SUPERINTENDENT:

DATE:

LEVEL IV - ARBITRATION

The grievance will be forwarded to arbitration according to the negotiated contract.
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APPENDIX G

SICK LEAVE TRANSFER
ZANE TRACE LOCAL SCHOOLS

Dear

This letter is to certify that |, , an employee of the Zane
{Print Name)

Trace Local Schools, hereby contribute _ day(s) of my accrued and unused sick

leave days to , a current employee of the Zane Trace Local

Schools.

I understand that this transfer of sick leave days Is irrevocable and 1 hereby walive any
rights or claims that | might have had to the number of days indicated above. Furiher, |
agree that my current sick leave accumulation shall be immediately reduced by the
day(s) specified above.

Thank you.

Sincerely,

Signature of Employee Signature of the Witness
Employee Name — Printed - Wiiness Name - Printed
Employee Address Witness Address

Date Date
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