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ARTICLE 1: RECOGNITION 

A. The College recognizes the Association as the sole and exclusive bargaining representative of 
all full-time professional employees of the College. References to unit members or employees 
refer to all bargaining unit members. The College will agree to change the name of those 
represented to faculty and non-teaching faculty rather than professional employees with the 
understanding that this does not alter the unit or affect any other sections of the contract. 
Where separate provisions are required, the terms faculty, non- traditional faculty, non
teaching faculty, and professional specialists are used. 

The College will agree to unit membership beginning on the first day of employment. 

The bargaining unit excludes confidential employees, management-level employees, 
supervisors, students, interns, seasonal employees, casual employees, part-time faculty 
members and heads of department or divisions, as defined or referred to in Sections 4117.01 
(C), (F), (J), (K), Ohio Revised Code. 

B. Fair Share Fee 

1. Payroll Deduction of Fair Share Fee 

The Employer shall deduct from the pay of employees who elect not to become or to 
remain members of the Northwest State Community College Education Association, a fair 
share fee for the Association' s representation of such non-members during the term of this 
contract. No non-member filing a timely demand shall be required to subsidize partisan 
political or ideological causes not germane to the Association's work in the realm of 
collective bargaining. 

2. Notification of the Amount of Fair Share Fee 

Notice of the amount of the annual fair share fee, which shall not be more than one 
hundred percent (100%) of the unified dues of the Association, shall be transmitted by the 
Association to the Employer on or about October 1 of each year during the term of this 
contract for the purpose of determining amounts to be payroll-deducted, and the Employer 
agrees to promptly transmit all amounts deducted to the Association monthly. 

3. Schedule of Fair Share Fee Deductions 

a. All Fair Share Fee Payers 

Payroll deduction of such fair share fees shall begin at the second payroll period in 
January except that no fair share fee deductions shall be made for employees employed 
after December 31 until the second paycheck, which period shall be the required fair 
share fee probationary period of new employees. 
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b. Upon Termination of Membership During the Membership Year 

The Employer shall, upon notification from the Association that a member has 
terminated membership, commence the deduction of the fair share fee with respect to 
the former member, and the amount of the fee yet to be deducted shall be the annual fair 
share fee less the amount previously paid through payroll deduction. 

4. Transmittal of Deductions 

The Employer further agrees to accompany each such transmittal with a list of the names 
of the employees for whom all such fair share fee deductions were made, the period 
covered, and the amounts deducted for each. 

5. Procedure for Rebate 

The Association represents to the Employer that an internal rebate procedure has been 
established in accordance with Section 4117.0 of the Revised Code and that a procedure 
for challenging the amount of the representation fee has been established and will be given 
to each employee who does not join the Association and that such procedure and notice 
shall be in compliance with all applicable state and federal laws and the Constitutions of 
the United States and the State of Ohio. 

6. Entitlement to Rebate 

Upon timely demand, non-members may apply to the Association for an advance 
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by the 
Association. 

7. Indemnification of Employer 

The Association agrees to indemnify the Employer for any cost or liability incurred as a 
result of the implementation and enforcement of this provision provided that: 

a. The Employer shall give a ten (10) day written notice of any claim made or 
action filed against the employer by a non-member for which indemnification 
may be claimed; 

b . The Association shall reserve the right to designate counsel to represent and 
defend the employer; 

c. The Employer agrees to (a) give full and complete cooperation and assistance 
to the Association and its counsel at all levels of the proceeding, (b) permit the 
Association to intervene as a party if it so desires, and/or (c) to not oppose the 
Association or its affiliates' application file briefs amicus curiae in the action; 
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The Employer acted in good faith compliance with the fair share fee provision 
of this Agreement; however, there shall be no indemnification of the Employer 
if the Employer intentionally or willfully fails to apply (except due to court 
order) or misapplies such fair share fee provisions herein. 
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ARTICLE 2: MANAGEMENT RIGHTS 

Except as may be limited by law or the express terms of this agreement, the College maintains 
the responsibility and sole and exclusive authority to manage and direct its operations and 
activities, adopt policies, regulations, and rules as it may deem necessary, in such manner as 
the College shall determine. Except as may be limited by law or the express terms of this 
agreement, the College's right to manage its operations shall include, but not be limited to, its 
rights to: 

1. Determine matters of inherent managerial policy which include, but are not limited to, 
areas of discretion or policy such as the functions and programs of the College, standards 
of services, its budget, utilization of technology, and organizational structure; 

2. Direct, supervise, evaluate, and hire bargaining unit members; 

3. Maintain and improve the efficiency and effectiveness of College operations; 

4. Determine the overall methods, process, means, or personnel by which operations are to 
be conducted; 

5. Suspend, discipline, demote, or discharge for just cause, or lay off, transfer, assign, 
schedule, promote, or retain bargaining unit members; 

6. Determine the adequacy of the work force; 

7. Determine the overall mission of the College; 

8. Effectively manage the work force; 

9. Take actions to carry out the mission of the College as a governmental unit; 

10. All things appropriate and incidental to all grants of authority under the Ohio Revised 
Code. 
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ARTICLE 3: ASSOCIATION RIGHTS 

A. Duly authorized representatives of the Association shall have access to the College 
premises for the purpose of transacting official Association business consistent with this 
Agreement, provided that this shall not interfere with or interrupt the normal conduct of 
College affairs or the performance of any unit member's responsibilities . 

B. The Association shall be permitted reasonable use of College rooms and equipment 
provided such use does not interfere with the normal operation of the College. The use of 
College facilities must be scheduled through the switchboard/receptionist. If the use of 
any facility results in additional costs to the College, such as extra custodial time, the 
Association shall reimburse the College for costs that would not otherwise be incurred. 
Costs for use of equipment, such as photocopiers, shall also be reimbursed to the College. 

C. The Association shall be permitted reasonable use of the College bulletin boards in 
designated areas for official Association business. Unit member mailboxes and email may 
be used by the Association. 

D. The College agrees to deduct Association dues and assessments in nine (9) equal 
installments from the salaries of all unit members in the bargaining unit whose lawful, 
written authorization for such deductions it possesses. Individual authorizations shall 
continue in effect until such time as the unit member gives timely written notice to the 
College to discontinue such deductions, employment with the College terminates, or the 
individual ceases to be a member of the bargaining unit. As soon as Human Resources 
knows that a bargaining unit member is leaving the employ of the College, the Association 
Treasurer will be informed. Except where the unit member resigns, retires, leaves the 
bargaining unit or otherwise leaves the employ of the College, notice to withdraw 
authorization of payroll deductions for Association dues and assessments shall be 
considered timely if submitted by December 15 annually. 

The amount to be deducted annually for dues shall be made known to the College by the 
Treasurer of the Association no later than October 1 of the academic year. The amount to 
be deducted for assessments, if any, when made known to the College shall be deducted in 
nine (9) equal amounts over five months, starting with the January 31 pay. The College 
shall forward to the Association Treasurer the payroll deductions in five (5) monthly 
installments accompanied by a list of the staff members and the amount of the deduction 
for each such individual. The College shall levy no charge upon the Association for 
administering the payroll deduction. Deduction of dues for newly-hired persons who start 
after December will be made by the College, when notified by the Association, pro-rated 
in the remainder of the nine (9) installments. 

The Association agrees to indemnify and hold the College and any of its agents harmless 
against any and all claims, demands, suits, and other forms ofliability that may arise out 
of, or by reason of, action taken or not taken by the College for the purpose of complying 
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with this provision, or in reliance on any notice or authorization form furnished under any 
provision of this Agreement provided the College has properly executed and otherwise 
fulfilled its obligation for said payroll deduction pursuant to the provisions herein. 

E. None of the rights of the Association will be provided to any competing labor organization. 
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ARTICLE 4: INDIVIDUAL RIGHTS 

A. The Board will uniformly administer the terms of this Agreement for all members of the 
bargaining unit. No employee will be treated in an arbitrary, capricious, or discriminatory 
manner by the Board. 

B. The College will continue to respect the reasonable expectations of privacy which 
employees have in regard to their personal effects on college property. College computers 
are State of Ohio property and as a result are subject to public records policies and the laws 
of the State of Ohio. Additionally, cell phones subsidized through college funding can 
become subject to public records policies and the laws of the State of Ohio. Other staff 
will access a member's office space for defined job-related reasons only. 

C. The College and the employees shall comply with all applicable federal, state and/or local 
laws, rules and regulations dealing with employee safety and health. The Association will 
assist and support the College in maintaining a safe working environment in those 
situations where there is no conflict of interest. 

D. The employer shall take all reasonable steps to support and assist employees with respect 
to the maintenance of control and discipline of students in the assigned work areas of 
employees. 

E. Full-time vacant positions, covered under this agreement, will be posted internally. A 
teaching or non-teaching faculty member may apply and, if deemed qualified by the 
Academic Dean where the vacant position exists, will receive an interview during the 
search process. 

F. The College will maintain an adequate working environment and supporting services 
necessary for effective teaching, learning, and research. 

G. Members are entitled to academic freedom in terms of pedagogy. Members will be careful 
not to introduce into their teaching controversial subject matter that has no relation to their 
subjects. 

H. Members shall have the opportunity to participate in governance roles as provided by the 
College governance handbook. 

I. If the College is conducting an investigation into any unit member's conduct, the member 
and the NSCCEA president(s) will be informed that an investigation may result in 
disciplinary action before attending any investigatory meeting. When the unit member 
requests Association representation, investigatory meetings will not take place or continue 
until such representation can occur. 
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ARTICLE 5: NEGOTIATIONS 

A. Negotiations will be governed by the provisions of Ohio Revised Code, Chapter 4117 .14. 
The parties specifically agree not to engage in binding interest arbitration. 

B. Unit members who have scheduled hours will be given time to bargain during normal work 
hours as long as their work gets done. If both parties prefer to negotiate during normal 
work hours, substitutes will be hired, if possible, to cover scheduled classes for up to two 
unit members. In no case will two members of the negotiating team from the non-teaching 
faculty be allowed release time for the same negotiating session. 
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ARTICLE 6: GRIEVANCE PROCEDURE 

A. Construction 

Nothing contained in this Article will be construed so as to prevent the informal adjustment 
of any grievance. The parties intend and agree that all disputes should be resolved, 
whenever possible, before the filing of a formal grievance and all parties are to encourage 
open communication between the Employer and its Employees so that resorting to the 
formal grievance procedure will not be necessary. During all phases of the grievance 
process the Association shall have the right to be present. Unless the parties enter into a 
written waiver to the contrary, Steps One and Two of the grievance procedure shall be 
pursued to completion before the application for arbitration may be made. In computing any 
time limit in this Article, Saturdays, Sundays and Northwest State Community College 
holidays shall be excluded. The grievance process will be held at the NSCC campus 
whenever possible in a mutually agreed upon location. 

B. Scope 

A grievance is an allegation or complaint that there has been a violation, misinterpretation or 
misapplication of the terms and conditions of this Agreement or any complaint alleging 
improper, arbitrary, capricious or discriminatory enforcement or application of Employer 
policy, rules, regulations, practices and/or procedures affecting bargaining unit members. 
Grievances can be initiated either at Step One or Step Two at the discretion of the grievant, 
the Association, or the College. Grievances shall be presented and handled during regular 
working hours. Other times for hearings and meetings shall be set by mutual agreement of 
the parties. An employee will neither be disciplined nor have his/her compensation reduced 
as a result of participation in any grievance proceeding. 

C. Initiation 

A grievance shall be initiated, by the grieved person, by serving written notice of it to the 
appropriate Employer representative within twenty-five (25) calendar days after occurrence 
of the facts upon which it is based or within twenty-five (25) calendar days after the grievant 
knew or through the exercise of reasonable diligence should have known of the occurrence 
and the facts on which it is based. Individual employee grievances may be filed at Step One 
if the immediate supervisor has the authority to grant the relief sought. The intent of having 
the grieved person file will in no way prevent the Association grievance committee or 
Executive committee from filing at Level Two with or without participation of the grieved 
person. Grievances on behalf of employees in more than one work station or job 
classification and all Association grievances may be initially filed at Step Two. The written 
notice of the grievance shall state the facts upon which the grievance is based, the basis for 
the grievance (including contract articles and/or college policy, when applicable) and the 
relief and remedy sought. 
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Attempts will be made to resolve any grievance in-house, prior to any SERB filing. The 
Association may file for SERB involvement at any time, but will consider requesting a 45 
calendar day stay to give the in-house grievance process (including the optional mediation) 
time to be resolved on its own before any SERB action. 

D. Step One 

The immediate supervisor shall schedule a Step One meeting and notify the Association, 
Human Resources and the grievant, if other than the Association, of the time and place of the 
meeting. The Step One meeting, unless extended by written agreement for a specified 
period, shall be completed within fourteen (14) calendar days after the grievance is filed. 
Within five (5) calendar days after the Step One meeting, the immediate supervisor shall 
provide the Association and the grievant, if other than the Association, with a written answer 
to the grievance. Either party is allowed to ask for an extension of time. 

E. Step Two 

If the Association or the grievant is not satisfied with the Step One answer to the grievance, 
it may be advanced to Step Two by filing a written notice of appeal with the Human 
Resources Office within ten (10) calendar days of receiving the Step One answer. The Step 
Two meeting will be held within fourteen (14) calendar days of receipt of the notice to 
appeal unless another time is mutually agreed upon by the Administration and Association. 
The coordination of this meeting is the responsibility of the Human Resources Office. 
Grievances on behalf of employees in more than one work station or job classification and 
all Association grievances may be initially filed at Step Two. The Step Two meeting will 
consist of two Association representatives and the Director of Human Resources along with 
one other Administration representative, at the Director level or higher. Either party may call 
additional witnesses as necessary. The purpose of the Step Two meeting is to discern all 
relevant facts and information concerning the grievance. The two Association 
representatives, the Human Resources Director, and the other Administration representative 
will facilitate and recommend an acceptable resolution of the grievance. This 
recommendation must be forwarded by the Director of Human Resources to the grievant or 
Association within five (5) calendar days of the completion of the Step Two hearing. 

F. Mediation 

Grievance mediation is available as an option after the final step of the internal grievance 
procedure. Requests to mediate must be submitted within five (5) calendar days following 
management's Step Two response. If mediation is requested by a party and the other party 
agrees to mediate, the timelines for filing a request for arbitration will be tolled subject to the 
mediation procedure. A party refusing mediation must give written notice to the other party 
within five (5) calendar days of the request. If mediation is refused, applicable time limits for 
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appealing a grievance to arbitration contained in the parties' collective bargaining agreement 
shall commence on the day the refusal notice is issued. 

The parties agree to utilize the service of the Federal Mediation and Conciliation Service or 
other agreed upon mediation service. 

G. Arbitration 

If Step Two or the optional mediation does not resolve the grievance, the Association may, 
within thirty (30) calendar days of receiving the Step Two answer or conducting the final 
mediation session, advance the grievance to arbitration by giving simultaneous written 
notice of such appeal to the American Arbitration Association and the Human Resources 
Office. Upon receipt of the required notice of arbitration, the Human Resources Office and 
the Association shall confer and attempt to agree upon the selection of an arbitrator and a 
procedural format for the arbitration proceeding. The procedural format shall be the 
American Arbitration Association rules for voluntary labor arbitration. The arbitrator shall 
be selected according to the appropriate procedural format and in no case shall he/she be 
selected more than twenty-five (25) calendar days after notice of arbitration has been given 
by either party or as defined by American Arbitration Association guidelines. 

H. Arbitrator's Decision and Compensation 

The Arbitrator will render his/her decision in writing thirty (30) calendar days, or such 
additional time as the parties in writing agree, after any grievance has been submitted to 
him/her and the decision, when so rendered as required by law, will be final and binding on 
the parties and may be enforced in any court of competent jurisdiction. The Employer and 
the Association will bear their own grievance process and arbitration expenses individually 
and the arbitrator' s fee and expenses will be paid by the party that does not prevail in said 
arbitration. 

I. Limitation of Arbitrator's Authority 

The jurisdiction and authority of the arbitrator shall be limited to the interpretation of the 
written provisions of this Agreement and to Employer policy, rules, regulations, practices 
and/or procedures affecting bargaining unit members. The Arbitrator shall have no authority 
to add or to subtract from or in any way modify the terms and conditions of this agreement 
or Employer policy, rules, regulations, practices and/or procedures affecting bargaining unit 
members. 
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ARTICLE 7: NO STRIKE/NO LOCKOUT 

A. The Association agrees for itself, its agents, representatives and members that, during the 
life of this collective bargaining agreement or an extension thereof, neither it nor they will 
directly or indirectly call, instigate, support, encourage, participate in or assist any strike, 
slow down, work stoppage, non-informational picketing, "call-ins", any failure to report to 
work or interference of any kind with the employer's operations, deliveries and suppliers. 

B. In the event that any strike, slow-down, walk-out, work stoppage, non-informational 
picketing or other interference described in Division A of this Article occurs, the 
Association shall promptly notify all bargaining unit members that such conduct is 
prohibited by this Article and is not in any way sanctioned or approved by the Association. 
The Association shall also promptly order all bargaining unit members to return to work at 
once. Failure to return to work immediately shall be subject to discipline up to and 
including dismissal. It is agreed that appellate rights are available as outlined in the 
grievance process, beginning with Step Two, as outlined in Article 6. 

C. During the term of this Agreement or an extension thereof, the College agrees not to lock 
out any member of the bargaining unit. 
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ARTICLE 8: UNIT MEMBER CONTRACTS 

A. Probationary Contracts 

1. Full-time unit members shall be initially employed by the College under probationary 
contracts. The duration of the contracts shall be as follows: 

a. First year of employment: one year contract - probationary. 
b. Second year of employment: one year contract - probationary. 
c. Third year of employment: one year contract - probationary. 

2. For those employees hired under this contract, the College and the member will put into 
writing, at the time of employment, the requirements needed to be met to receive a 
continuing contract. Those unit members not completing the requirements which were 
agreed upon at the time of employment would be eligible only for a non-continuous one year 
probationary contract until requirements are met. 

3. A unit member who is not provided written notice of non-renewal of his/her contract by May 
1, or December 1 for mid-year hires, of the year in which it expires shall be deemed to be 
reemployed for the next scheduled probationary contract. 

B. Continuous Contracts 

After completion of his/her probationary period and completion of degrees, certification, 
licenses, or other items agreed upon in writing at the time of employment, employees shall 
be entitled to continuous employment unless laid off for proper cause as set forth in the 
agreement or terminated for just cause. 

Upon successful completion of the probation based upon their date of hire, employees will 
receive a letter of appointment for continuous employment. When an employee's salary 
basis changes, the employee will be issued a notice of salary change. 

Unit members who desire to resign for the following year are requested to do so by May 1. 
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ARTICLE 9: CONTRACT RENEWAL AND TERMINATION 

A. Non-renewal of Probationary Contracts 

1. A probationary contract may be non-renewed upon the recommendation of the VP of 
Academics and Student Services with written notice from an Appointing Authority provided 
by May 1 of the year in which it expires. The non-renewal will be submitted for action at 
the next scheduled Board of Trustees meeting. For those employed who begin their contracts 
during Spring Semester, the above date would be December 1. 

2. The Administration shall provide a minimum of one written review per semester (excluding 
summer) of all probationary employees. The review will indicate the strengths and 
weaknesses of the employee along with specific suggestions for improvement. 

3. If the Administration plans to recommend the nonrenewal of a contract to the Board of 
Trustees, prior to the Board action the VP of Academics and Student Services shall meet 
with the faculty member and discuss the matter. The unit member must be given written 
reasons for non-renewal at such conference. 

4. No employee shall be non-renewed in a year in which he/she has not been evaluated. 

B. Discipline and Discharge During the Term of a Contract 

All disciplinary actions shall be in writing with reasons specifically stated. 

1. The contract of a unit member may be terminated at any time during its term for just cause. 
The provisions of this Article shall not preclude the College from imposing disciplinary 
action less severe than dismissal, if in the College's discretion, such action is warranted by 
the facts and circumstances of the case. Just cause shall include: 

a. Violations oflocal, state or federal laws which involve moral turpitude or a felony 
conviction; 

b. Any serious violation or repeated violations of College policies; 

c. Repeated and/or flagrant insubordination; 

d. Dishonesty or criminal theft; 

e. Excessive absenteeism or tardiness or absence without authorization or sufficient 
justification; 
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f. Bringing intoxicants or illegal drugs onto College premises, except for educational 
purposes and where advance notice of same has not been given to the President's Office, 
or reporting for work under the influence of intoxicants, illegal drugs or narcotics; and 

g. Any other act of similar seriousness which is detrimental to the effective operation of the 
College or its educational programs. 

2. Other than discipline administered under B 1, no employee shall be suspended or otherwise 
disciplined without just cause nor may any employee be discharged unless progressive 
discipline has been applied. 

For those offenses not listed in B 1, the progressive discipline procedure to be 
followed is: 

STEP 1: 

STEP 2: 
STEP 3: 
STEP 4: 
STEP 5: 

1st offense - verbal warning (This would involve a dated memo in 
the personnel file indicating that a verbal warning was given with 
rationale stated for the warning.) 
2nd offense - written warning 
3rd offense - one day suspension without pay 
4th offense - five day suspension without pay 
5th offense - termination 

Progressive discipline shall be applied in all cases other than for discipline applied under B 1. 

An offense for which progressive discipline has been applied under B2 will be considered to 
have occurred one step lower for every two years from effective date of discipline in which 
no further discipline is needed. An offense at Step One (either a first offense or by reduction 
based on elapsed time) for two years from the effective date of discipline with no further 
discipline can be requested by the employee to be removed from his or her personnel file. 
This clause does not apply to the offenses covered under BI. 

At any time an individual with supervisory authority conducts a meeting (including 
investigatory meetings), informal or formal, with an employee wherein disciplinary action, 
other than verbal counseling, could possibly result or is to result, the employee who is the 
potential recipient of such discipline shall have the right to require a representative of the 
Association to be present. If step 3 or higher disciplinary charges are contemplated against 
an employee, the employee against whom allegations have been made shall be entitled to a 
hearing concerning such charges. 

3. Prior to termination or unpaid suspension of a unit member for just cause, the Appointing 
Authority shall meet with the unit member, and an Association representative if requested, 
and discuss the matter in a conference. Prior to such conference, the Appointing Authority 
shall advise the faculty member of the College ' s intention to consider termination as well as 
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the faculty member's right to be represented by the Association. The Appointing Authority 
shall provide the reasons for termination in writing and orally discuss the reasons and 
provide the unit member and his representative with an opportunity to respond orally. 
Following this conference, the College may, upon notice to the unit member, suspend such 
unit member without pay pending final action to terminate the contract if, in the College's 
judgment, the character of the charges warrant. 

4. If the Board of Trustees proceeds with termination following the conference, the Appointing 
Authority shall furnish the unit member with a written notice of the intention to terminate the 
contract. 
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ARTICLE 10: REDUCTION IN FORCE 

Whenever the Board of Trustees determines that a reduction in force shall occur, the following 
procedure shall apply: 

A. Seniority 

Seniority is determined by the faculty member' s length of full-time service as a 
faculty member while continuously employed at Northwest State Community 
College. All non-teaching faculty and professionals shall be considered as a single 
group for seniority purposes. A seniority list will be published and posted annually, 
by January 31 st of each year, by the Human Resources Department and in agreement 
with the Association. Authorized leaves of absence shall not constitute a break in 
continuous service, but time spent on such leaves is not included in the determination 
oflength of service, unless required by law. When seniority in the College is equal, 
the total length of service in teaching the subject affected will be used. Any further 
ties will be broken by lot. 

B. Layoff Procedure 

In the event of a reduction in force, the least senior employee in the affected 
area/group will be placed on lay-off status. The teaching faculty member may bump 
less senior faculty members in other areas provided that they possess the 
qualifications and credentials to be considered a full-time faculty in that area, as 
established by the Dean of the area. Within each affected area the order of layoff 
shall be: part-time positions (as defined in Paragraph "C" below), retired and re-hired 
faculty, full-time employees with probationary contracts, and then those with 
continuous contracts. 

A reduction in force within the non-teaching faculty and/or professionals would 
result in the least senior member in the affected area/ group being placed on lay-off 
status. The non-teaching faculty and/or professional may bump less senior non
teaching or professional members in other areas provided that they possess the 
qualifications and credentials to be considered for the position in that area, as 
established by the Dean/Director of the area. 

C. Part-time Positions 

The number of full-time employees will not be reduced when there are more courses 
taught by part-time faculty than would equate to a full load for a full-time faculty 
member. It is understood that this might necessitate a full-time faculty member 
accepting courses during evening and weekend hours, at a branch location, distance 
learning classes, or classes that might exceed the normal restrictions otherwise 
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provided for in this agreement. Failure to accept such assignments would then result 
in layoff of that full-time faculty member. 

D. Recall Rights 

All full-time teaching faculty and non-teaching faculty or professionals whose 
employment contracts are non-renewed or suspended during their term as a result of 
a reduction in force shall be placed on the recall list. Faculty members or 
professionals on layoff shall have recall rights for three years from date of layoff and 
shall be offered re-employment in the order of greatest seniority, when a position for 
which the faculty member or professional is qualified becomes available. 

The Appointing Authority shall give written notice for an offer of re-employment by 
sending a receipt-required letter to the employee' s last known address. It shall be the 
employee' s responsibility to notify the Human Resources Office of a change of 
address. If a faculty member or professional fails to accept the offer of re
employment in writing within ten (10) calendar days of delivery, or within thirty (30) 
days of mailing, in the event that delivery cannot be made, the offer will be 
considered rejected. 

Laid off faculty or professionals will have the option of continuing their medical 
benefits according to the COBRA regulations. 

Full-time faculty who have suffered a reduction in force shall have first choice for 
part-time courses ahead of part-time faculty, if qualified as established by the Dean 
of the Division. However, they must indicate their choices to the Dean in a timely 
manner. 
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ARTICLE 11: WORK YEAR AND WORK LOAD 

A. Academic Year 

1. Except for employees employed under ten, eleven, or twelve month contracts, the 
academic year for full-time faculty will be scheduled within a period of nine months, 
with the exception of commencement day. Contract years begin with the fall semester 
and cover the academic year through the spring semester. The bargaining unit, by a 2/3 
majority of voters, shall have the right to reject any academic calendar. The academic 
calendar may exceed the nine-month time period if approved by the faculty. Courses 
on the master course file being offered for business, industry, and apprenticeship 
training may have a schedule unique to the business, industry, and apprenticeship 
programs. The academic year for faculty under nine-month contracts shall be 
considered 173 days for calculation purposes, including 160 instructional days and 13 
non-instructional days. Non-instructional days are: one Fall Orientation Day, one Fall 
Work Day, one Spring Orientation Day, one flexible Spring Work Day before the start 
of the term, Commencement, and eight college service/professional development days 
(49.6 hours) as determined with the Dean. Non-instructional days need not be equally 
distributed between fall and spring semesters. A spring contract for those who begin in 
mid-year shall be considered 87 days for calculation purposes. 

B. Regular Faculty Duties 

The full-time faculty member' s role includes: 

1. course preparation 
2. course instruction 
3. office hours 
4. curriculum review and revision 
5. program review and course assessment 
6. advising 
7. departmental meetings, departmental work, and departmental 

committee work 
8. professional development/college service 
9. attendance at fall orientation, spring orientation, and commencement 
10. participation in college governance 

1. Course Preparation. The College will not require any faculty member to exceed 4 
different preparations at any time during any term. Included in this definition will be 
the following special situations for defining a preparation. For courses less than 3 
hours, a preparation will be defined as: a course of 2 credit hours or 2 different 1-hour 
courses. The College will not require any full-time faculty member to utilize more than 
two of these special situations to meet the 14 credit/18 contact hour minimum load. 
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The respective Deans will plan their course schedules and attempt to distribute these 
one and two-hour courses in the most favorable way possible among their qualified 
faculty. The intent is not to assign four different one-hour courses for the two 
preparations in this section if at all possible. For curriculum areas that have 3 one-hour 
courses running in concurrent 5-week time blocks, 3 of these courses will equate to 1 
three credit hour preparation. It is understood that this case is also to conform to the 
guidelines of 4 preparations maximum as previously stated. 

2. Course Instruction. The instructional course load for any given semester may not 
exceed 15 credit hours or 19 contact hours per week, with a minimum of 14 credit 
hours per week or 18 contact hours per week (whichever is reached first). Contact 
hours are equal to total course contact hours. 

3. Office Hours. Each full-time faculty member shall schedule a minimum of seven (7) 
office hours per week within Administration guidelines, defined as time available for 
individual or group student assistance in the classroom, laboratory, online, or 
conference situation. Office hours will not be expected on days the faculty member 
does not have classes and faculty who teach web-based courses may schedule and 
count virtual office hours for the portion of workload which is online. Instructors of 
on-line courses are expected to respond to student e-mails within 48 hours, when 
possible, Monday- Friday. The response time may be extended if the instructor has 
notified the class of the change. Whenever possible, at least one office hour will be 
scheduled on each day on which the faculty member meets with classes, in time 
periods of no less than 15 minutes, scheduled for the students' convenience. Faculty 
members who do not have evening classes will not be required to hold evening office 
hours, except for one (1) evening for each of the fall and spring registrations and 
advising periods. These evening hours will be counted toward the seven (7) hours per 
week maximum. All classroom, laboratory, and the minimum office hours shall be 
posted on faculty office doors and filed with the respective Dean. During posted office 
hours, faculty shall be present in their offices and available to students or the 
Administration, or shall post the campus site at which they may be found for such 
assistance and/or consultation. If a meeting is scheduled during a scheduled office 
hour, when the faculty member becomes aware of the meeting time, the faculty 
member shall post a notice on his/her door rescheduling that office hour. Office hours 
shall be separate from meal time. 

4. Curriculum Review and Revision. Curriculum review and revision, which includes 
updating of existing courses and programs, is part of the normal faculty workload. It 
also includes participation in departmental efforts to update existing courses, to update 
existing programs, and to assess student learning outcomes. All faculty will be 
expected to follow departmental and college-wide procedures and standards, e.g. 
faculty objectives, assessment methods, etc. 

5. Program Review. Program review is a cyclical review of academic programs. 

20 



6. Advising. Advising students is part of the full-time faculty role. The number of 
advisees assigned to each instructor will be determined within each division. This does 
not prohibit the establishment and staffing with professional advisor employees of an 
advising center for students. 

7. Departmental Meetings, Departmental Work, and Departmental Committee Work 
Departmental and College committee meetings will be scheduled to accommodate, as 
much as possible, individual faculty members' schedules. Each full-time instructor 
shall be available for up to five (5) service hours per week for administrative meetings, 
curriculum development, authorized committee work, and other specific college
related duties as assigned by the Administration. Faculty members will not be 
required to be on campus on days when they have neither classes, office hours, 
committee work, departmental work, nor other specifically assigned duties. While the 
manner in which the five (5) service hours are fulfilled remains the choice of each 
individual faculty member, the college reserves the right to take a more active role 
than in the past in encouraging widespread participation in the college community. A 
schedule of tentative division meeting dates will be communicated at the beginning of 
each semester, when possible. 

8. Professional Development/College Service. Faculty will commit to eight days (49.6 
hours) of professional development/college service in collaboration with the Dean by 
September 30. It will be reviewed during the academic year. Professional 
Development/College Service includes activities which enhance faculty skills or 
promote the academic division such that students and/or the college will benefit, i.e., 
recruiting, employee training, open houses, business competitions, exploring careers 
days, county fairs, new student advising, mentoring part-time faculty, participation in 
workshops or seminars or conferences, completion of college coursework, preparation 
for new software releases, new course or program development, visiting 
business/industries, or other commitments as approved by the appropriate Dean. 

9. Fall Orientation, Spring Orientation, and Commencement A calendar which includes 
fall orientation day, spring orientation day (1st Friday after classes begin), and 
commencement day for the contract year will be provided to each faculty member on or 
before August 1 preceding the beginning of the contract year. 

Commencement ceremonies are an important part of our students' experience and 
faculty participation is strongly encouraged. Absence must be applied for in advance, if 
possible. 

10. The actual hours spent by a faculty member in fulfilling the faculty role will likely 
exceed the workload minimum and may not necessarily occur on campus. Hours will 
be divided into assigned time (which includes classes, office hours and meetings) and 
unassigned time (which may be used for other college work as described above). For 
calculation purposes only, a week is considered 31 hours. 
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C. Course Scheduling and Selection 

1. The Administration will construct a schedule for each semester, and the 
Administration and the Association may meet prior to each semester to determine that 
the class schedule is consistent with the terms and conditions of this Agreement. 

2. Faculty members, in consultation with the Dean or Department Chair, will indicate 
their preferences of courses for the upcoming semester. In the event that 2 faculty 
members desire the same course the most senior qualified faculty member within the 
department or discipline will prevail. This will be finalized by March 15 for the 
Summer and Fall terms and October 15 for the Spring term. Changes or revisions may 
occur due to extenuating circumstances, ie, lack of enrollment, or other reasons. If a 
new section is added after course requests and assignments are made, those sections 
shall be offered to all eligible faculty by seniority as defined in this section. 

3. Faculty cannot choose overload hours until all full-time faculty regular load schedules 
have been determined. After all full-time faculty have chosen their first overload 
course, subsequent courses can be chosen. Changes or revisions to overload courses 
may occur after the October 15 and March 15 deadline due to extenuating 
circumstances, ie, lack of enrollment, or other reasons. When the course offerings 
change, bumping must occur before the first class meeting of the term or part of term. 
Full-time faculty shall have preference over all other employees for overload and 
summer courses. 

4. Preference over part-time faculty in selecting classes from the schedule shall be in the 
following order: 

a. Full-time faculty 
b. Full time rehired faculty retirees 
c. Qualified academic deans & department chairs 
d. Qualified non-teaching and non- traditional faculty 
e. Qualified graded personnel 

Courses offered through specialized workforce training programs, and courses hosted 
by private employers are exempt from this process. Those instructors who taught in 
these areas prior to January 2001 are grandfathered out of this exemption. 

5. Faculty members shall not be required to: 

a. accept overload. 
b. teach a schedule where the beginning of the first class of the day and 

the end of the last class of the day are more than 8 hours apart, or 
where at least 12 hours do not separate the end of the last class on 
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one day and the beginning of the first class on the succeeding day. 
c. teach a schedule with less than 45 minutes available for mealtime. 
d. teach more than 3 one-hour classes. 
e. teach independent study hours, unless needed to complete a regular 

workload. In such cases, each student will be the equivalent of one 
credit hour and one contact hour of classroom instruction. 

f. teach at any off-campus site unless initially hired to do so or to 
avoid a layoff. 

g. share personally developed classroom materials with other faculty. 
h. be required to record lectures unless there is mutual agreement and/or 

additional compensation. 
i. teach web-based courses, synchronous learning courses, or distance learning 

courses. 
J. accept recruiting responsibilities. 

Exceptions to any of the policies above may be made with the prior consent 
of the faculty member. 

6. Faculty initially employed after July 1, 1994, will be assigned courses only in 
disciplines in which they have successfully completed upper-level course work at a 
regionally accredited institution or its equivalent, or where they are deemed qualified 
by the Dean of the academic division in which the course is offered. 

7. Appropriate class size for each course will be determined within each division in 
consultation with the Dean and Department Chairs. 

D. Special Faculty Duties 

1. Time spent in the following will either be counted toward instructional workload 
requirements or receive additional compensation, as agreed upon between the unit 
member and supervisor, and approved by the VP of Academics and Student Services: 

a. developing new courses 
b. developing new programs 
c. learning new software programs or packages 
d. Nursing Department 

I) arranging clinical assignments 
2) managing nursing lab 

e. managing science labs 
f. mentoring part-time instructors 
g. computer maintenance (hardware or software) 
h. recruiting 
I. program coordination 
J. chairing programs, as long as this remains a non-administrative position 
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k. chairing special projects (such as North Central or assessment) 
1. other assignments as agreed upon by the faculty member and respective Dean 

The tasks of developing new courses (including web based courses) and academic 
programs shall be offered to all full-time faculty, non-teaching faculty and non
traditional faculty with expertise in the relevant discipline(s) before being offered to 
adjunct faculty or others outside the bargaining unit. 

2. For guidelines on development of online courses, see Appendix D and the Basic 
Course Rubric. The Distance Leaming committee will further develop the rubric and 
review the pay structure for online courses. Faculty will be paid for development of 
online courses once the course development has been approved and expectations of 
online courses have been fulfilled. Compensation shall be based upon the number of 
credit hours as follows until committee recommendations are approved. One credit 
hour course - $1000; two credit hour course - $1300; three credit hour course - $1600; 
four credit hour course - $1900; five credit hour course - $2200. Payment is made 
within 30 days of completion upon dean' s recommendation. 

3. Preceptorship: For student work experience assignments with related duties, a faculty 
member shall receive 0.4 credit hours and 0.7 contact hours per student. One credit 
and one contact hour shall be awarded per lecture hour. Fractions of credit and contact 
hours shall be rounded to the nearest whole number. Compensation will be calculated 
based upon the largest group assigned to the faculty member at any one time during 
the semester. 

4. Internship: For student work experience assignments with related duties, a faculty 
member shall receive 0.2 credit hours and 0.3 contact hours per student. One credit 
and one contact hour shall be awarded per lecture hour. Fractions of credit and contact 
hours shall be rounded to the nearest whole number. All internship students assigned 
to a given faculty member will be counted together when calculating appropriate 
compensation. 

5. Practicum: ECD practicum would be paid according to the past practice in accordance 
with this article. Human Services practicum will be paid as normal for one class (6 
credit+ 18 contact hours), according to the present master course file. When 
development of a second class becomes necessary, payment will be made as follows: 
2 contact hours plus 1 contact hour per student. 

6. Each student in an independent study course will be the equivalent of one credit hour 
and one contact hour of classroom instruction. Independent study will not be required 
as part of the regular faculty workload, except as stated in C5e. Additional 
compensation will be paid for independent study only when the faculty member's 
workload exceeds the full-time instructional load. Rate of pay shall be $75 per credit 
hour or $55 per contact hour per student, whichever is greater, paid in equal payments 
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which will begin after the 14 day count of the semester for which the student is 
registered. A faculty member will be paid for independent study of any student 
enrolled through the fourteenth instructional day of the semester if the faculty member 
verifies that he/she has worked with the student during the first 14 days, regardless of 
the studenfs completion. 

7. Unit members who substitute shall be paid at their applicable per diem rate, or may 
substitute office hours as mutually agreed upon by the faculty member and the 
respective Dean. Substitutes may be employed for planned and/or extended absences 
at the request of the faculty member. Emergency absences should be communicated to 
the Dean or Department Chair, who will attempt to find qualified substitutes. 

8. Faculty employed under 173-day contracts may agree to perform duties outside the 
normal 9-month limitation. In that event, the time will be paid at their applicable per 
diem rate. 

E. Overload Compensation 

1. A full-time instructor may accept courses that exceed the full standard load of 15 
credit hours or 19 contact hours. All hours in excess of the 15 credit/19 contact hour 
maximum will be paid at a rate of $900.00 credit/$709.00 contact for the period. The 
maximum for these overload hours will be 15 credit/19 contact hours per fall or spring 
semester. 

2. If a full-time instructor is absent, and uses sick leave or some other approved 
compensated leave, on a day when an overload class is scheduled, there will be no 
deduction from the overload compensation. 

3. Overload compensation will begin no later than the second pay period of the term and 
continue semi-monthly with the last pay occurring the next pay after the close of the 
term. 

F. Summer Semester Partial Load for 9 Month Faculty 

1. Faculty members who choose to teach during the summer semester shall be paid at 
a rate of $900.00 credit/$709.00 contact for the period. 

2. The maximum load to be taught in the summer are 18 credit hours or 22 contact hours. 
3. Office hours for faculty who choose to teach during summer sessions shall total 15 

minutes of posted office hours per week per credit hour. The instructor shall provide 
assistance as needed at times mutually convenient to the student and instructor. 
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G. Equipment and Lab Facilities 

Credit classes shall have preference in assignments of equipment and lab facilities 
throughout the year. Class sizes shall not exceed the capabilities of equipment and lab 
facilities. 

H. Bargaining Unit Work 

All non-administrative professional work is the work of the bargaining unit. In 
addition to full-time faculty, the Board may employ part-time employees providing 
that the work of each part-time employee in any department, division, or other 
administrative unit is less than that of a full-time employee, other than in phase-out or 
start-up programs. When said part-time work is equal to or exceeds the work load of a 
full-time employee in one academic year, the Board will give priority to hiring a full
time employee as a member of the bargaining unit in the following year, pending a 
sufficiency of funds. 

I. Special Labor Management Committee 

The parties agree to form a special labor management committee regarding issues 
included in Article 11 of the Professional Agreement. Both parties may submit ideas 
and issues to the Labor Management Committee. The work of the Labor Management 
Committee will consider the various proposals submitted by the Employer and 
Association during negotiations for this successor Agreement and any other ideas and 
concepts; to enhance the student experience at the College; to address evolving 

approaches and technology; and to ensure that the interests of bargaining unit employees 
are also the interests of the College. The committee will meet once each month or more 
frequently as mutually agreed beginning no later than ninety days following execution 
of the successor Professional Agreement. The committee will conclude its work no later 
than 120 days prior to the expiration of the collective bargaining agreement. The parties 
may meet more than monthly based on mutual agreement. By agreement of the parties, 
an interest based approach to deliberations of the committee may be adopted by the 
parties. In this instance, the parties will contact the Federal Mediation and Conciliation 
Service or the State Employment Relations Board to request a facilitator who will 

provide the training and facilitation necessary in an interest based process. The 
outcomes of the special labor management committee will be presented to the Employer 

and Association bargaining teams at the commencement of the 2017 negotiations. The 
parties may agree to modifications or additions to Article 11 during the term of this 
Agreement by mutually agreed side letter or memorandum of understanding. 
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ARTICLE 12: WORK YEAR & RESPONSIBILITIES OF NON-TRADITIONAL 
FACULTY, NON-TEACHING FACULTY AND PROFESSIONAL SPECIALISTS 

A. WorkYear 

Non-traditional faculty, non-teaching faculty and professional specialists shall be employed 
with contracts of various lengths with a work year commencing August 16, and ending August 
15. 

a. Employees under twelve (12) month contracts will consist of two hundred sixty (260) 
work days. 

b . Employees under eleven (11) month contracts will consist of two hundred forty (240) 
days with work days determined by the employee and supervisor. 

c. Employees under nine (9) month contracts will consist of one hundred seventy-three 
(173) days with work days determined by the employee and supervisor. 

Non-traditional faculty, non-teaching faculty and professional specialists employed under 
contracts less than 12 months may agree to perform duties outside their contract number of 
days. In that event, the time will be paid at their applicable per diem rate. 

B. Responsibilities 

Non-traditional faculty, non-teaching faculty responsibilities shall include duties assigned at 
the College or at other assigned sites which may be outside the regular work day. The 
assignment of duties and hours shall conform with the needs of the College and the changing 
times of the educational environment; however, the Administration will not assign a 
substantial new duty, or any change in hours, without negotiating with the Association for 
present staff members. Assigned hours beyond 6:00 pm would need to be negotiated, except 
for past practice. The Administration may not assign more than 7.5 hours of work per day nor 
more than 37.5 hours per week without granting an equivalent amount of flex time off. New 
hires after August 15, 2010 may not be assigned more than 8 hours of work per day nor more 
than 40 hours per week without granting an equivalent amount of flex time off. 

Admissions Recruiter positions and new hires after August 15, 2010 responsibilities shall 
include duties assigned at the College or at other assigned sites which may be outside the 
regular work day. The assignment of duties and hours shall conform with the needs of the 
College and the changing times of the educational environment; however, the Administration 
will not assign a substantial new duty, or any change in hours, without negotiating with the 
Association for present staff members. Assigned hours beyond 6:00 pm would need to be 
negotiated, except for past practice. The Administration may not assign more than 8 hours of 
work per day nor more than 40 hours per week without granting an equivalent amount of flex 
time off. 
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C. Flex Time 

Non-traditional faculty, non-teaching faculty and professional specialist shall, under the 
direction of their immediate supervisor, be allowed to alter their work schedule to correspond 
with the demands of the individual positions. 

D. Compensatory Time 

If a non-traditional faculty, non-teaching faculty or professional specialist employee 
volunteers to work on a designated holiday, per request of his/her supervisor, the employee 
would receive their hourly rate times two (2) or double time off for those hours worked. 

E. Committee Work 

Non-traditional faculty, non-teaching faculty and professional specialist employees will be 
required to serve on no more than one (1) standing committee, and no more than two (2) sub 
and/or ad-hoc committees, unless the position is required by the College Governance System 
bylaws or accrediting body to serve as a permanent member of additional committees. 

F. Instruction 

If a non-teaching faculty or professional specialist employee teaches a class offered during the 
day at the request of administration, he/she will be given the option to use flex time or be 
offered a part-time contract. A non-teaching faculty or professional specialist employee shall 
not be required to teach a class without their or their supervisors consent. 

G. Teaching Outside of Normal Workload 

All non-traditional faculty, non-teaching faculty or professional employees teaching courses 
outside their normal workday will be compensated based upon Article 11, Section E of this 
agreement as it pertains to overload compensation. 

H. Vacancies for Non-traditional Faculty, Non-teaching Faculty and Professional Specialist 

When a non-traditional faculty, non-teaching faculty or professional specialist vacancy occurs, 
whether due to the creation of a new position or a present position that is not occupied, non
teaching faculty and professionals shall have five (5) workdays to apply for the posted 
position. Vacancies shall be filled with the most senior qualified applicant. 
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ARTICLE 13: PERSONNEL FILES 

A. The personnel file on each unit member shall be maintained in the Human Resources 
office. 

B. Any unit member may review and make copies of his/her personnel files during the normal 
business day with a representative of Human Resource department present. 

C. Anonymous letters or materials shall not be included in the personnel file nor shall they be 
the basis for any adverse actions taken against any unit member. An employee may request 
to delete any material from the personnel file in the Human Resources office that is alleged 
to be inaccurate, irrelevant, untimely and incomplete. 

D. Student evaluations administered by the College shall not be considered anonymous letters 
or materials. 

E. A unit member will be sent a copy of any item that is to be either added or deleted from 
bis/her personnel file, and shall have the opportunity to acknowledge by signature in the 
file the addition or deletion of same. The signature only acknowledges receipt of the 
document, not agreement with its content. 

F. The unit member shall have the opportunity to reply to any appraisal material in a written 
statement to be entered and kept in the personnel file. Materials relating to an 
investigation or a disciplinary action will be presented to the employee as a package for 
their initials, indicating their awareness of the document, prior to their placement in the 
employee's personnel file. 

G. The unit member's personnel file is confidential and access is restricted to the unit 
member, persons acting on behalf of the Board of Trustees, federal and state agencies that 
have authority to examine the files, Accreditation/Certification Agencies, or where access 
is required by court order. Student workers are required to sign a confidentiality 
agreement and will have supervised access to perform work involving personnel files. 
Access by the public will be governed by the Ohio Public Records Act. The Human 
Resources Department will notify any employee, when his/her file is being accessed by the 
public, prior to submission of that file to the public. 

H. Materials resulting from investigation and/or discipline for offenses covered under Article 
9, Bl, or as required by law may not be removed from an employee's personnel file. 

I. Disputes over accuracy, relevancy, timeliness and completeness of information in a 
personnel file will be resolved by using the grievance procedure. 
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ARTICLE 14: SICK LEAVE 

The Family and Medical Leave Act of 1993 (FMLA) applies to all eligible staff. 

The FMLA does not supersede sections in this agreement that provides greater family or medical 
leave rights than the rights established under FMLA. Conversely, FMLA provides that the rights 
established for employees under FMLA cannot be diminished by any policy or agreement. 

The leave granted under FMLA generally is a lesser benefit than that available under this collective 
bargaining agreement. Because this agreement meets or exceeds FMLA requirements, some types of 
NSCC leave run concurrently with FMLA leave. Those types of leave include: Sick Leave, 
Maternity/Paternity Leave, some types of Personal Leave, and Unpaid Leave of Absence as covered 
by FMLA law. This language will also apply to Article 15 and Article 17 of this agreement. 

Additional information, including forms, procedures, and booklets can be obtained by contacting the 
Human Resources Department. 

A. Sick Leave 

1. While under contract, sick leave shall be granted for absence due to personal illness, 
pregnancy, injury, exposure to contagious disease which could be communicated to others, 
and for absence due to illness, injury or death in the faculty member' s immediate family. 
Nine month faculty on a summer contract are allowed up to two (2) days (12.4 hours) of 
sick leave during the summer session. 

2. Each employee shall be entitled to accrue up to fifteen (15) days sick leave with pay for each 
year under contract accrued at the rate of one and one-fourth (1 .25) days for each calendar 
month under contract up to a maximum of three hundred (300) days. Unused personal leave 
hours will be added to this sick leave bank each year. 

3. The employee will complete the appropriate form to be approved by his/her immediate 
supervisor and/or acknowledged by the appropriate department head. The signed form 
must state that the absence was caused by illness or other cause set forth in Section A(l ). 

4. Each employee under regular, full-time contract but absent on paid sick leave will continue 
to accumulate sick leave at the rate of one and one-fourth (1.25) days per month. 

5. Sick leave may be taken in units as small as one-half (.5) hour rounded to the nearest one
half (.5) hour. Sick leave is earned at rates equivalent to 1.25 days per month under 
contract, equivalent obligation hours per month for teaching faculty or 9.375 obligation 
hours for non-teaching faculty/non-traditional faculty or 10 obligation hours for the 
professionals. Sick leave accumulation will be posted on the employee 's "myNSCC" 
webpage. 
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Instructional time missed will be deducted on an hour per hour basis. Any 9 month faculty 
member absent an entire week will have sick leave deducted at a 31-hour rate. Any hours 
missed for overload or supplemental contracts would be additional to the 31 on an hour by 
hour basis. Sick leave will not be deducted for distance learning courses unless 
instructional time is missed. Sick leave for daily absences will be deducted according to the 
hours on the door schedule plus other scheduled time commitments to the College as 
indicated on the leave form. Up to two hours of office time per absence can be rescheduled 
within one week but these hours must be between 8:00 am and 6:00 pm on Monday 
through Thursday or on Friday if Friday is a part of their normal work week. Portions of 
non-instructional time missed will be deducted on an hour for hour basis. Absences of 
other non-instructional days would be deducted on an hour for hour basis. 

Non-traditional faculty, non-teaching faculty and professional specialists will be deducted 
at 37.5/ 40 hours per week or 7.5/8 hours per day, whichever applies. Any hours missed 
for overload, part-time, or supplemental contracts would be additional to the 37.5/40 hours 
per week or 7.5/8 hours per day on an hour by hour basis. Sick leave will not be deducted 
for distance learning courses unless instructional time is missed. 

6. A certificate stating the general nature of the illness and fitness to return to duty may be 
required in case of frequent absences or absences of three consecutive days or more. When 
required, this certificate will be attached to the sick leave form, and remain on file with it. 
Absences may be considered frequent whenever the sick leave usage rate exceeds 50 
percent of the accumulation rate for the year. 

B. Advancement of Sick Leave 

1. Each new full-time employee or an employee who has exhausted his/her leave can request 
and will be granted on the sixth work day after actual service begins with five days of sick 
leave which may be used in case any such employee is unable to work because of personal 
illness or death in the immediate family. 

2. If any of said five days of sick leave are used, these days will be deducted from the total 
sick leave accumulated during the year of service as provided in these regulations. If an 
employee uses all or part of said five days of sick leave credit and terminates employment 
before such sick leave has actually accrued, the employee shall reimburse the college for 
sick leave used but not earned at the per diem rate of the employee. 

C. Sick Leave Transfer 

1. An employee who has accumulated unused sick leave in any public agency in the State of 
Ohio shall be credited with the unused sick leave balance upon receipt of an official sick 
leave certificate from the employee's most recent public employing agency, providing that 
such employment takes place within ten years of the date on which the employee was last 
terminated from public service. A person transferring from any Ohio public agency to the 
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College shall be credited with the unused balance of accumulated sick leave up to the 
maximum of sick leave accumulation permitted by the College. 

2. The responsibility for the transfer of unused sick leave shall rest with the incoming 
employee. 

D. Immediate Family 

I. Immediate family is designated as husband, wife, child, mother, father, brother, sister, 
grandmother, grandfather, mother-in-law, father-in-law, step-mother, step-father, step
sister, step-brother, half-sister, half-brother, daughter-in-law, son-in-law, grandchild or 
anyone who has held the position of parent or child or is a permanent member of the 
employee' s home. 

2. Employees may use up to five (5) days of sick leave for each illness, injury or death in the 
immediate family, with additional days approved by the immediate supervisor or 
designated representative. 

3. Unit members shall be permitted to use sick leave for bereavement for an uncle, aunt, 
nephew, niece, cousin, brother-in-law, sister-in-law, or any relative, close personal friend, 
or neighbor. Up to three (3) days per occurrence, will be allowed, if such things as travel 
time are needed. Additional days may be approved by the supervisor or designated 
administrator. 

E. Calamity Days 

Unit members absent for purposes of sick leave when the College is closed due to calamity 
will not be charged for any hours missed during periods when the College was not actually in 
session. 
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ARTICLE 15: PERSONAL LEA VE OF ABSENCE 

A. Absences with pay will be authorized for all unit members who are full-time employees, up to 
at least 20 hours of unrestricted personal leave per year for teaching faculty, and 22.5/24 hours 
for non-traditional faculty, non-teaching faculty and professional specialists not to be deducted 
from sick leave. They cannot be taken immediately before or after vacation days, holidays, or 
any day of the first or last class meeting, based upon the student calendar, unless prior 
approval has been obtained from the Vice President for Academics and Student Services 

1. Personal leave may be taken in units as small as one-half (.5) hour rounded to the 
nearest one-half hour. Personal leave will be calculated and deducted in the same 
manner as sick leave (Article 14, Section AS). 

2. New employees starting during the contract year will receive personal days on a pro
rata basis by multiplying the portion of year to be worked by the 20/22.5/24 hour 
allowance as described in paragraph A of this article. 

B. Notification for personal leave shall be made to the supervisor at least two (2) days prior to 
such leave, except in case of an emergency. 

C. All unused personal days per year will be rolled over into accumulated sick leave at the end 
of each contract year. 

D. Non-traditional faculty, non-teaching faculty and professional specialists will be deducted at 
7.5/8 hours for any full day of personal leave taken, whichever applies. 
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ARTICLE 16: OTHER PAID LEAVES 

A. Jury Duty 

Unit members will receive their regular pay while serving as jurors, or acting as witnesses in 
court in actions not initiated by themselves and when they are required by law to appear. Any 
compensation paid to the unit member by the legal system for such services will be returned to 
the College. The unit member is required to present proof ofrequired service before payment 
by the College is made. 

B. Military Leave 

All unit members who are members of the Ohio National Guard, the Ohio Defense Corps, the 
Ohio Naval Militia, or members of other reserve components of armed forces of the United 
States are entitled to leave of absence from their respective duties and pay for the difference 
between their regular salary and their military service pay for such time as they are in the 
military service on field training or active duty for periods not to exceed thirty-one (31) days 
in any one calendar year. 

C. Professional Leave 

1. Absence with pay will be allowed for professional meetings or field trips involving 
college business which the appropriate administrative officer approved. Approval is 
required in advance and the appropriate form must be submitted to the supervisor for 
pre-approval. 

2. Professional leave of absence requiring travel outside the United States must have 
advance approval of the Board of Trustees. 
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ARTICLE 17: UNPAID LEAVES OF ABSENCE 

A. Leave of Absence - General Provision 

A leave of absence in this Article is any authorized absence without pay. Seniority shall not 
accrue during such unpaid leave of absence, and a unit member will not accumulate vacation, 
sick leave or holiday time during the leave of absence period. The leave of absence shall be 
without any benefits, except that the employee may assume and pay benefit premiums for all 
group insurance plans that are subject to COBRA requirements and will not exceed those 
requirements. Such remittance will not be required more than two weeks in advance of the 
payment due date for the College. Benefits accrued by an employee prior to the effective date 
of the leave shall be granted upon the employee's return. 

1. A leave of up to a full academic year means leave through the last academic semester 
expiring within one calendar year of the }eave's commencement date. 

2. All requests for leaves of absence must be submitted in writing to the Appointing Authority 
through the employee's immediate supervisor and VP of Academic and Student Services. 

a. a. For Teaching Faculty, a written notice of return to active duty must be submitted 
to the immediate supervisor not less than (30) days preceding the start of the 
semester in which the member will return. The date of return must be within the first 
(1 51

) two (2) week of the semester. Allowances ofless than a full semester are at the 
discretion of the VP of Academic and Student Services. 

b. For Non-teaching Faculty and professional specialists, a written notice of return to 
active duty must be submitted to the immediate supervisor not less than thirty (30) 
days prior to the member' s return. Allowance ofless than 30 days are at the 
discretion of the VP of Academic and Student Services. 

B. Disability Leave 

1. Unit member shall be eligible to request a leave of absence of up to two (2) full years for a 
personal illness or injury. The request must be supported by medical evidence satisfactory 
to the College, and approved in writing by the Appointing Authority. 

2. Return from leave requires presentation of a doctor's certificate certifying said individual 
has recovered from the illness or injury and is able to perform the duties required of 
employment. The College, at its cost, may require verification of fitness to return by a 
physician of its choice as a condition of re-employment. 

3. Upon return to employment the same contract status attained prior to the leave of absence 
will be retained unless the contract is affected by a reduction in force. 
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C. Maternity/Paternity Leave 

1. Request for leave of absence for the care of a newborn infant or newly adopted pre-school
aged child shall be granted up to a maximum of one full academic year to an employee. 
Such request must be submitted to the immediate supervisor at least eight (8) weeks prior 
to the beginning of such leave except in emergency circumstances. 

2. Upon timely written notice and at the expiration of such leave, the employee shall be 
returned to duty in the same position vacated, unless the position itself has been 
substantially changed, suspended or eliminated, in which case the College will reassign the 
affected employee to a position closely matching that prior to the leave. 

3. Upon return to employment the same contract status attained prior to the leave of absence 
will be retained unless the contract is affected by a reduction in force. 

D. Pursuit of Full-time Academic Training Directly Related to Area of Employment 

1. A unit member may request a leave of absence for full-time academic training for up to 
two (2) full years. Such request shall be accompanied by a specific written plan for pursuit 
of the academic training. 

2. Individuals submitting such a request must have completed a minimum of three (3) 
consecutive years of successful employment at the College. 

3. Such leave must be approved by the Appointing Authority. 

4. Upon return to employment, the same contract status attained prior to the leave of absence 
will be retained unless the contract is affected by a reduction in force, and provided the 
terms of leave have been fulfilled by the individual and written proof of said fulfillment is 
submitted to the Appointing Authority. 

5. The immediate supervisor shall inform the applicant, in writing, as to the final decision 
regarding the request at the earliest possible date, but with timely receipt of such 
application, not later than sixty days prior to the start of the next semester. 

E. Pursuit of Full-time Employment Directly Related to Area of Employment 

1. Leave may be requested for up to one full academic year for pursuit of full-time 
employment directly related to the employee's area of employment at the College. The 
number of employment leaves granted shall be limited to one per department per year. 

2. Leaves shall be granted on a first come, first served basis. Requests shall be directed to the 
immediate supervisor. 
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3. Self-employment may be authorized if it is related to the area of instruction and there is 
evidence that such employment will assist the individual in the instructional aspects of 
his/her instructional assignments. 

4. The Appointing Authority, after having received a recommendation from the immediate 
supervisor to which the unit member making the request is assigned, must approve the 
request before the leave is granted. 

5. Applications for such leave shall be submitted prior to April 1, annually with a detailed 
letter describing the type of work, place of employment, and reasons why it will be of 
benefit to the applicant in his/her instructional assignments. Later applications may or may 
not be considered. 

6. The immediate supervisor shall inform the applicant, in writing, as to the final decision 
regarding the request at the earliest possible date, but with timely receipt of such 
application, not later than sixty days prior to the start of the next semester. 

7. Upon return to employment, the same contract status attained prior to the leave of absence 
will be retained unless the contract is affected by a reduction in force, provided the terms 
of leave have been fulfilled by the individual and written proof of said fulfillment is 
submitted to the immediate supervisor. 

F. Other Leaves of Absence 

An employee may submit a written request for a leave of absence without pay for a period not 
to exceed one academic year for other reasons than those specified in this Article. Such 
request must be submitted to the immediate supervisor for recommendation to the Appointing 
Authority for their approval. 
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ARTICLE 18: PROFESSIONAL SALARY 

A. All members of the bargaining unit will be placed on the appropriate step of the salary index 
incorporated into this Agreement as Appendix C pursuant to their years of experience and 
education, with the exception of those individuals "grandfathered" to negotiated index 
positions, during prior bargaining or grievance negotiations, as detailed in Appendix A. 

B. All appropriate full-time work experience at Northwest State Community College, as 
defined by the College, will be given full credit for placement on the salary index. In 
addition, all members of the bargaining unit will be given prior experience credit up to a 
limit of ten years for teaching, business, industry and military experience. This limit may be 
extended up to 20 years for new engineering technology faculty. Credit for placement on the 
salary index will be given on the basis of one year of credit for each year of acceptable work 
experience and/or military service. A new instructor with no experience will start at step 1. 
One year' s experience equates to step two, and so on, to the extent of the negotiated number 
of steps available for each educational level. 

1. A year of teaching experience must consist of at least one hundred twenty (120) days 
under a full-time instructor' s contract in any one academic year. No less than one-half 
year of teaching credit can be counted. 

2. All years of active service in the armed forces of the United States, as defined in ORC 
3307.02, and work experience shall be given according to the following schedule: 
ServiceRecognition Service Recognition 
Months Years Months Years 

0-7+ 0 64-67+ 5-1/2 
8-15+ 1 68-75+ 6 

16-19+ 1-1/2 76-79+ 6-1 /2 
20-27+ 2 80-87+ 7 
28-31 + 2-1 /2 88-91 + 7-1 /2 
32-39+ 3 92-99+ 8 
40-44+ 3-1/2 100-103+ 8-1 /2 
44-51 + 4 104-111 + 9 
52-55+ 4-1 /2 112-115+ 9-1 /2 
56-63+ 5 116-123+ 10 

3. Instructional personnel coming to the College from business, industry, or other areas of 
employment will be allowed work experience credit for continuous periods of full-time 
employment directly related to the teaching position. One-half year will be the 
smallest portion of any year allowed for purposes of salary determination. 

C. Graduate and/or related studies will result in a change of training classification and will be 
paid accordingly. 
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1. Any employee who successfully completes additional studies which would result in a 
change of training classification must submit official transcripts to the Human 
Resources Office, and apply for the change in status utilizing the appropriate form and 
procedure. 

2. The new classification will become effective after official receipt of the transcript, with 
pay retroactive to course completion date or degree completion date. 

3. New pay status will be prorated according to the number of scheduled days remaining 
on the individual's current contract. 

D. The base pay for those on a nine-month contract will be as follows: 

CONTRACT YEAR 
2014-15 
2015-16 
2016-17 

BASE PAY 
$37, 152 
$37,895 
$38,653 

PERCENT INCREASE 
2% 
2% 
2% 

Employees will be advanced to the next step of the index effective August 16 of 
each contract year regardless of their start date. 

E. Full-time instructors may be engaged to provide instructional services for non-credit 
community service courses outside of their normal work day, and in addition to all other 
assigned duties. Instructors so engaged must be approved by the Dean responsible for the 
non-credit instruction, and will be paid via supplemental contract. 

F. Pay Period 

1. All faculty members shall be paid semi-monthly on the 15th and last day of each month 
for regular contracts. Pay for supplemental contracts will be divided evenly among 
consecutive pays over the life of the contract beginning with the first pay period 
following receipt of all documentation. 

2. Faculty members with ten, eleven, or twelve month contracts will have their paychecks 
spread over twenty-four (24) pays. 

3. Personnel employed on nine-month contracts will have the option of receiving their 
pay over nine (9) or twelve (12) months. Once selected, the pay option will remain in 
effect unless the business office is notified in writing at least one week prior to the first 
pay date of contract. 
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G. Method of Payment 

Those employed after August 15, 2003, must have their pay received through electronic 
deposit. 

H. The parties agree to meet in labor management meetings during the third year of the 
collective bargaining agreement, beginning in August 2016, to consider and discuss the 
wage schedule with the goal of updating and reviewing a system which may reduce or 
substitute the 40 step wage model with an updated and progressive system. The parties may 
contract with a wage and classification specialist to assist and provide advice in the 
development of the pay system which meets the interests of both the Employer and 
Association. The work of the labor management committee will be submitted to the 
respective negotiating committees at the commencement of negotiations for a successor 
agreement in 2017. By mutual agreement, the parties may modify the wage schedule during 
the term of the Agreement. 
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ARTICLE 19: NON-TRADITIONAL FACULTY, NON-TEACHING FACULTY AND 
PROFESSIONAL SPECIALIST SALARY 

A. Salary Levels 

1. The following non-traditional and non-teaching faculty positions of Career Services 
Coordinator; Testing and Student Activities Coordinator; Clinical Teaching Assistant; 
Instructional Design and Distance Learning Coordinator; Industrial Training 
Specialist; Nursing Lab Coordinator; Retention Coordinator, Success Center 
Coordinator, Transfer Coordinator and other new or reinstituted qualifying positions, 
shall receive a salary as follows: paid at their rate as determined by the placement on 
the salary schedule. 

Salary for non-teaching faculty with a 12-month contract will be determined by salary 
placement multiplied by 1.31 . Non-teaching faculty hired to positions after August 15, 
2010 will be determined by salary placement times a multiplier which will range from 
1.25 to 1.31. The level of multiplier to be used will be determined by the 
Administration. 

Non-teaching faculty positions on a less than 12 month contract shall receive a salary 
paid at their rate as determined by placement on the faculty salary schedule. 
Additional days of work outside of the contracted months of employment shall be paid 
at their per diem rate on the salary schedule. These positions are not eligible for 
vacation days. 

2. The 11-month non-teaching professional positions of Admissions Recruiter and other 
new Professional Specialist qualifying positions, shall receive a salary paid at their rate 
as determined on the negotiated salary schedule (Appendix C) based on the degree 
required for the position with a maximum 10 years of experience scale. These 
positions are not eligible for vacation days. 
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ARTICLE 20: DEDUCTIONS FROM SALARY 

A. The deduction which should be made from an employee' s salary because of absence from 
duties not covered by sick leave or some other leave policy is a matter for determination by 
the College Administration. 

B. In determining the per diem rate of pay deducted for an absence which is determined to be 
an "invalid absence" or otherwise unpaid, the deduction per day shall be as follows: 

1. Teaching and non-teaching faculty on standard nine-month contract - 1/173. 
2. Non-teaching faculty on 12 month contracts with vacation accrual - 1/260 
3. Professionals on 11 month contracts - 11240 
4. Non-teaching faculty on 10 month contracts - 1/217 

C. Payroll deductions for Professional staff shall include those that are mandated by law, plus 
the following: 

1. United Way (minimum, $5.00 per pay) 
2. Section 125 Plan 
3. Ohio State Deferred Compensation 
4. NSCC and Foundation Scholarships including NSCCEA Faculty Scholarship 
5. Other requested deductions (a minimum of 5 enrollees is required to establish a new 

deduction) 

D. Tax sheltered annuity premiums, as authorized by each employee, shall be permitted as 
payroll deductions. The number of firms to which such payments will be made by the 
College shall be limited. A list of the firms in this program along with addresses shall be 
published annually (additional firms can be added with a minimum of five (5) enrollees). 

E. All remittances from the above deductions/donations shall be paid on a monthly basis. 

F. Direct deposits to ACH financial institutions including credit unions and savings bonds can 
be made to a maximum of nine separate direct deposits per the payroll processing system. 

G. A list of available deduction options is available by contacting the business office. 
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ARTICLE 21: SUPPLEMENTAL BENEFITS 

A. Group Benefits 

1. Medical Insurance 
Group health insurance will be Access+ I A with the spousal rule in effect (except for unit members 
who opt in 20I6 and/or 20I 7 for the HDHP - High Deductible Health Plan - see below). Annual 
Employee contributions for Access+ IA are based on the amounts listed below. 

2015-2017 Rates: 

Single: $22/Pay 

Family: $95/Pay 

Employees will receive a $450 contribution to their Section 125 account on January first of each 
year the contract is in place. This account may be used by the employee to offset any increased out

of-pocket expenses. 

During the open enrollment periods for 2016 and 20I 7, unit members may opt to substitute a High 
Deductible Health Plan (HDHP) for Access+ 1 A. Any employee who chooses this option will be 
given an allowance of $900 per month per covered employee to be applied toward the purchase of 
the employee selected HDHP. Any remaining amount not used toward medical insurance premiums 

will remain in the employee's Health Savings Account (HSA) pursuant to IRS regulations. 

Additionally, for any employee or family (in the case of situations where both spouses are employed 

by the college) that selects HDHP, $900 will be deposited in January into a Health Savings Account 
(HSA) and throughout the year an additional $100 per month will be added to the HSA for an 
annual total of $2000 per year per family. The HSA belongs to the employee and is portable at 
whatever time the employee chooses to leave employment with the college. 

a. All full-time unit members with contract for nine months or more may subscribe 
to the group insurance plan. 

b . The College will pay the annual premium minus the employee's contribution as 
listed in I above, for coverage under the A+ IA insurance program. 

c. New eligible unit members should subscribe at the time of their employment. 
Open enrollment periods will be set by the Northern Buckeye Education Council. 

Those who do not subscribe when first eligible must complete a medical history 
questionnaire for each person who desires coverage. The carrier has the right to 
reject any of these applications. 

43 



2. Dental Insurance 

a. All full-time unit members with contracts for nine months or more may subscribe 
for dental insurance with orthodontia coverage. 

b. The College will pay the total cost of the premium for a single or family plan for all 
full-time unit member contracts. 

c. New eligible unit members should subscribe at the time of their employment. 
Those who reject this coverage or voluntarily terminate it while still employed, and 
then desire to re-enroll, must wait until the next open enrollment period to enroll. 

3. Vision Care Insurance 

a. All full-time unit members with contracts for nine months or more may 
subscribe for vision care insurance. 

b . The College will pay the total cost of the premium for a single or family plan for all 
full-time unit members. 

c. New eligible unit members should subscribe at the time of their employment. There 
is no carrier specified open enrollment period. Employees may add vision coverage 
after employment, at the option of the College, at the beginning of a month, but 
insurance may not be dropped and then re-added without good cause. 

4. Coverage 

An abbreviated summary of the Access + and the HDHP plans are explained in Appendix B. 
Copies of the Plan Document will be provided to any employee upon request. 

5. Life Insurance 

The College will pay the premium for a $50,000 policy for each unit member or an 
amount equal to their salary notice, rounded to the next $1,000 increment, whichever is 
greater. 

B. Pick-up of Faculty Contributions to STRS/SERS 

1. All full-time unit members are required to become members of: (a) the State Teachers 
Retirement System (or, where applicable, the State Employees Retirement System) in 
accordance with the Ohio Revised Code; or (b) those members who qualify for the 
alternative defined-contribution retirement plan, provided under House Bill 586 as of 
May 1997, may chose that option in place of STRS or SERS. 
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2. In addition to the total annual salary and salary per pay period which is otherwise payable to 
each unit member, the College will assume and pay to STRS or SERS on behalf of each 
such current unit member during this Agreement five percent (5%) of each such unit 
member's total annual salary or salary per pay period as a "pick-up" of a portion of the 
STRS or SERS unit member's contribution otherwise payable by such unit member. 

3. Employees hired as of 12/07/2007 will receive the employer portion only and are not 
eligible to receive the additional 5%. For purposes of determining the total required 
contributions to STRS, such unit member's "earned compensation" (as referred to in Ohio 
Revised Code 3307.51) and "earnable compensation" (as referred to in Ohio Revised Code 
3307.53) shall include both the salary otherwise payable and the pick-up. For purposes of 
determining the total required contribution to SERS, where applicable, such unit member's 
"compensation" (as referred to in Ohio Revised Code 3309.47) and "earnable 
compensation" (as referred to in Ohio Revised Code 3309.49) shall include both the salary 
otherwise payable and the pick-up. The College shall assume and pay the full amount of the 
unit member's contribution due to STRS or SERS on the pick-up, which amount shall not be 
included in "earned compensation" or "earnable compensation." 

4. The pick-up shall not be included in the unit member's total annual salary for the 
purpose of computing daily rate of pay, for determining paid salary adjustments to be 
made due to absence, or for any similar purpose. 

5. Any pick-up by the College of a unit member's contribution to STRS or SERS shall be 
mandatory for all unit members. No unit member shall have the option of choosing to 
receive the contributed amounts directly instead of having them paid by the College to 
STRS or SERS. 

6. The College shall fulfill its income tax reporting and withholding responsibilities for each 
unit member in such manner as is required by applicable federal, state and local laws and 
regulations as they may exist at the time of such reporting and withholding, it being the 
College' s understanding that federal and Ohio income tax laws and regulations presently 
require it to report as a unit member's gross income his total annual salary excluding the 
amount of the pick-up. 

7. The College will designate the employee' s remaining mandatory contribution will comply 
with the State Teachers Retirement System and the School Employees Retirement System 
of Ohio and be designated as "picked up" (tax deferred) by the College (as defined by 
Internal Revenue Service Code Section 414 (h) (2) and IRS Ruling 77-464 and 81-361. 
This would be considered a salary reduction. The contribution would continue to be paid 
by the employee (as permitted by Attorney General Opinion 82-097). This will become 
effective on the first day of the month following the Board of Trustee's action to implement 
the program. 

45 



C. Fringe Benefits and Pay Options Upon the Resignation of Instructors on Nine Month 
Contracts 

1. Full-time instructional personnel, tending their resignation effective at the close of the 
academic year, or after the faculty academic year closes and prior to the beginning of the 
next academic year, and who have fulfilled the full contract and who are not enrolled in a 
similar fringe benefit plan with another employer, are eligible for the College payment of the 
College's share of the cost of fringe benefits as defined in paragraph (C) (4) through August 
15 of the contract year, or through the end of the next succeeding full term after the 
conclusion of the regular contract, for those employed for contractual periods other that the 
normal academic year (August through May). 

2. Full-time instructional personnel tendering their registration effective prior to the end of the 
faculty academic year and who have not fulfilled their contract shall not be entitled to 
College payment for fringe benefit beyond the month in which the resignation is effective. 

3. Board paid insurance benefits shall cease immediately upon the eligibility of any former 
employee for unemployment benefits. 

4. "Fringe benefits" for the purpose of this policy consist of the following: group health 
insurance benefits (single and family), including dental and vision, provided in this 
Article. 

5. All persons who are "qualifying beneficiaries" as defined in the Consolidated Omnibus 
Budget Reconciliation Act of 1985 (COBRA), are eligible for the continuation of such 
benefits, after a "qualifying event" by payment of the costs of such benefits, at a rate not to 
exceed 102% of the cost of the benefits to the College. It is the intent of the College to 
fully comply with the COBRA provisions, and it is believed that a qualifying event would 
occur in most cases of employee separation, except in cases involving the employee' s gross 
misconduct. The length of time over which such continuation is to be provided is as 
provided by law, normally at least eighteen (18) months after termination of employment. 

D. Waiver of Instructional Fees 

1. Unit Members 

a. The instructional fee, general fee, and out-of-state tuition surcharge for all courses 
taken for credit within the College, excluding independent studies, will be waived. 
All other fees will be paid by the employee. 

b . Non-credit community service course instructional fee will be waived up to the 
equivalent cost of six credit hours per semester. These classes must have a 
sustainable enrollment of non-employees. 
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c. If a person is no longer employed by the College, except in retirement, when a fee 
waiver is being used by that person, he/she will be responsible for the remainder of 
the instructional fee, general fee, and out-of-state surcharge on a prorated basis. 

d. The instructional fee, general fee, and out-of-state tuition surcharge for all courses 
taken for credit within the College will be waived for retired NSCC bargaining unit 
members. All other fees will be paid by the retiree. 

2. Dependents of Full-time Employee Members and Retirees 

a. The instructional fee, general fee, and out-of-state tuition surcharge will be waived for all 
credit and non-credit courses taken by unmarried dependents (as defined by the Internal 
Revenue Service) and/or spouse of a full-time employee or retiree. All other fees, such as 
laboratory, supplies, and textbooks, etc. and excess cost over the current tuition that is not 
eligible for subsidy will be paid by the employee. In case of death of a full-time employee 
who has completed five consecutive years of successful employment at the College, the 
waiver of instructional fee and out-of-state tuition surcharge shall continue for the 
surviving spouse, as long as he/she has not remarried and for any unmarried dependent 
children (as defined by the Internal Revenue Service). 

b. If an employee is no longer employed by the College when a fee waiver is being used by 
that person, spouse, or dependent, he/she will be responsible for the cost of the instructional 
fee and out-of-state tuition surcharge on a prorated basis. 

c. If a dependent child or spouse loses dependency status, and a fee waiver is in effect for 
that dependent or spouse, the employee is responsible for the cost of the instructional fee, 
general fee, and out-of-state tuition surcharge on a prorated basis. 

3. Procedure for Obtaining the Instructional Fee Waiver 

a. Obtain and complete a fee waiver form prior to each semester. Copies of the form are 
available in the Human Resources office and copy center. 

b. Submit the completed form to the related division head or Dean for his/her approval. 
The forms are then routed through remaining required approvals. 

c. The employee, spouse, and/or dependent shall register for class the same as any other 
student and is considered registered only when all additional fees are paid. 

E. Graduation, Caps, Gowns, Hoods 

Graduation caps, gowns and hoods will be provided by the College for all attending 
unit members for graduation ceremonies at no cost to the employee. 
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F. Parking 

The college shall provide free parking for unit members. 
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ARTICLE 22: RETIREMENT NOTICE INCENTIVE 

Unit members who provide notice of their pending retirement from NSCC at least six months in 
advance of their retirement date from any State of Ohio retirement system will receive $400. 
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ARTICLE 23: SEVERANCE PAY 

Upon normal retirement or disability retirement under either STRS, SERS, or state-sponsored 
Alternative Retirement Option, the Board will provide severance pay in the amount of $400 for each 
year worked at the College, or twenty-five percent (25%) of all accumulated but unused sick leave 
to a maximum of fifty (50) days at the per diem rate in effect at the time of severance. Either the 
$400 per year worked or 25% of accumulated sick leave to fifty (50) days maximum, will apply, 
whichever results in the greater amount. Employees who retire during the life of this agreement will 
receive an extra $1,000.00 to be added to their severance pay. 

Death of an employee while under contract of employment with the employer shall also establish 
eligibility for severance pay. 
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ARTICLE 24: SUBCONTRACTING 

There will be no subcontracting, subletting, or assignment of bargaining unit work to other 
employees outside the bargaining unit, to vendors, or to any other provider. This does not preclude 
the hiring of part-time instructors subject to limitations elsewhere noted in Article 11, H. 
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ARTICLE 25: TRAVEL 

A. Unit members using personal vehicles to travel to an off campus site for regular 
instructional or clinical assignments or other College-related activities, when College 
vehicles are not available, shall be reimbursed for those miles that are in excess of the 
round trip mileage from their residence to the main campus. 

B. Bargaining unit members shall be provided travel allowances and benefits at least equal to 
those provided in Board policy currently in effect and shall receive any improvements in 
allowances and benefits provided by any changes in current Board policy. 
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ARTICLE 26: HOLIDAYS FOR EMPLOYEES 

A. All full-time teaching faculty, non-teaching faculty, and professional employees with 
contracts for nine (9), ten (10) eleven (11 ), and twelve (12) months shall be paid their 
regular rate of pay for holidays as established in the following table: 

Holiday Nine Ten month Eleven month Twelve month 
month 

Labor Day Holiday Holiday Holiday Holiday 
Thanksgiving Day Holiday Holiday Holiday 
Friday after Thanksgiving Dav Holiday Holiday Holiday 
Day before Christmas Day Holiday Holiday Holiday 
Christmas Day Holiday Holiday Holiday 
Day before New Year's Day Holiday Holiday Holiday 
New Year's Day Holiday Holiday Holiday 
Martin Luther King Day Holiday Holiday Holiday Holiday 
Memorial Dav Holiday Holiday 
Independence Day * Holiday Holiday 
*Hohday for nme month employees teachmg summer semester 

B. Four (4) end of calendar year special days will be designated each academic year such that 
there will be a continuous block oftime off from Christmas through New Year's Day. 
These days will be treated as holidays. Except in 2016-2017 only three days will be 
scheduled and one day will be a floating holiday to be coordinated with the supervisor. 

C. One Holiday between Christmas and New Year's may be scheduled by the Administration as a 
normal workday for purposes of processing student needs for the upcoming semester. Employees 
who volunteer to work on that day will receive a floating Holiday to be utilized in the following 
calendar year. The administration will be exempt from the pay requirements of Article 12, 
Section D for employees volunteering for that day. 

D. In the event that any of the aforesaid holidays should fall on a weekend, the College may 
designate either the preceding Friday or the succeeding Monday to be observed as the 
holiday. 

E. In the event any of the aforesaid holidays fall during a full-time employee' s scheduled 
vacation, the time will not be charged against vacation leave. 
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2014-2015 
DECEMBER 

SUN MON TUES WED THURS FRI SAT 
21 22 23 24 25 26 21 

Christmas Christmas Special 
Eve Day 

28 29 30 31 1 2 3 
Special Special New Years New Years Special 

Eve Da 

2015-2016 
DECEMBER 

SUN MON TUES WED THURS FRI SAT 

20 21 22 23 24 25 26 
Special Christmas Christmas 

Eve Da 
27 28 29 30 31 1 2 

Special Special Special New Years New Years 
Eve Day 

2016-2017 
DECEMBER 

SUN MON TUES WED THURS FRI SAT 

18 19 20 21 22 23 24 
Special Christmas 

Eve 

25 26 27 28 29 30 31 
Christmas Special Special New Years New Years 
Day Eve Day 

**one special holiday to be flexible scheduled with supervisor 
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ARTICLE 27: VACATION FOR TWELVE MONTH INSTRUCTIONAL, NON
TRADITIONAL FACULTY, AND NON-TEACHING FACULTY 

A. Amount of Vacation 

1. New full-time twelve (12) month instructors, non-traditional faculty, and non
teaching faculty hired after the effective date of this contract, shall accrue vacation 
monthly for a maximum often (10) days per year. Vacation is accrued from the first 
day of service. 

2. After four ( 4) years but less than seven (7) years of continuous service, vacation will 
accrue monthly for a maximum of fifteen (15) days per year. 

3. After seven (7) years of continuous service vacation will accrue monthly for a 
maximum of twenty (20) days per year. 

4. Twelve-month instructional, non-traditional faculty, and non-teaching faculty hired 
prior to the effective date of this contract will maintain four weeks (20 days) of 
vacation time. 

5. Effective with the approval of this agreement, no prior service with any public 
agency will be computed for the purpose of determining the rate of accrual of 
vacation time for new employees. 

B. Scheduling of Vacation 

1. Vacation may not be advanced. It may be taken only after it is earned. 

2. Vacation may be accrued to a maximum allowed of two and one-half years through 
December 31. Upon December 31 of each year, any accrual over the maximum 
allowed for two years will be forfeited. 

3. Upon termination of employment, payment will be made at the current per diem rate 
for all accrued and unused vacation up to the maximum allowed for two years 
service. 

4. In case of death, accrued and unused vacation time up to the maximum allowed for 
two years of service shall be paid to the employee's estate in accordance with Section 
2113.04 of the O.R.C. 

5. Vacations require the proper approval of the employee' s immediate supervisor. 
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6. In the event any paid legal holiday falls during the employee' s scheduled vacation, 
said day shall not be charged as a vacation day or deducted from the employee's 
vacation balance. 
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ARTICLE 28: HIRING OF RETIRED BARGAINING UNIT MEMBERS 

Faculty Emeritus Position If the College elects to employ individuals who have retired and 
are receiving benefits through STRS, SERS or other similar retirement programs, the 
conditions set forth in this article shall apply to the employment of these individuals. 

1. The employee will be placed on the NSCC salary schedule by the Administration based on 
the employee's education level at a 3-5 year level. The employee may receive an annual 
salary progression step for additional contracts, to a maximum of five (5) additional steps. 
This annual progression is not automatic and is subject to Administration and NSCC Board 
approval. 

2. The employee will be offered a one to three year contract at the discretion of the 
Administration. 

3. The employee will be eligible for the following benefits: sick leave as described in #5 of 
this article, life, dental and vision insurance, and personal leave hours. Although health 
insurance is currently not a benefit under this article, the Administration agrees to be in 
compliance with future changes in STRS or other similar retirement programs. 

4. The retired teacher will teach a maximum of 30 credit hours or 38 contact hours per year 
whichever is reached first, and hold office hours in proportion to their teaching load. A 
reduction from the teaching load could result if other significant duties are assigned. These 
significant duties would be mutually agreed upon by the instructor and the Dean of the 
Division. Any excess teaching hours will be paid at the part-time rate. 

Re-hired non-traditional faculty, non-teaching faculty and professional specialists, as covered 
in the Agreement, will work 40 hours per week in the area of their expertise on a nine, 
eleven, or 12 month contract as agreed by the employee and employer. 

5. The employee will earn 1.25 days of sick time per month, five (5) days of which may be 
used in advance if needed. A carryover of up to five (5) days will be allowed for 
succeeding years. The employee will not be allowed to carryover sick days from previous 
employment. 

6. The full or part-time employee will be a member of the Northwest State Education 
Association bargaining unit per the negotiated contract and is entitled to all contract 
benefits except as noted in this article. 

7. The employee will have no bumping rights during a reduction in force. 

8. The employee will not be eligible for tuition reimbursement per NSCC development 
fund, severance benefits, or retirement incentives. 
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9. The College will notify the employee by June 1 if they are to be re-employed for the 
following year. 

10. Non-teaching faculty may return to work on a part-time basis. Part-time employees will 
accrue sick time and personal leave on a pro-rata basis. Part-time employees are eligible for 
dental and vision insurance on a pro-rata basis. Part-time employees who regularly work 
more than five (5) hours per week are eligible for life insurance with the premium pro-rated 
according to the time actually worked. Although health insurance is currently not a benefit 
under this article, the Administration agrees to be in compliance with future changes in 
SERS or other similar retirement programs. 
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ARTICLE 29: WAIVER OF NEGOTIATIONS 

The Board and Association acknowledge that during negotiations resulting in this Agreement, each 
party had the right and opportunity to make demands and proposals with respect to any matter and 
that this Agreement was arrived at by the parties after the exercise of that right and opportunity. 
The Board and Association shall voluntarily waive, during the life of this Agreement, said rights and 
each agrees that the other shall not be obligated to negotiate with respect to any subject or matter 
irrespective of whether such matter or subject is specifically referred to or covered in this 
Agreement, even though such subject or matter may not have been within the knowledge or 
contemplation of either or both parties at the time the negotiations were being conducted or at the 
time the party signed this Agreement, except as follows: 

1. Pursuant to the Article on Conflict with Regulations. 

2. Pursuant to any statutory right to request bargaining over effects of changes in terms and 
conditions of employment not covered by this Agreement. 
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ARTICLE 30: CONFLICT WITH REGULATIONS 

If any provision of this Agreement or any application of the provisions of this Agreement to any 
person or persons is found contrary to Federal or State law, regulation, ruling or order, whether now 
or hereinafter enacted, then such provision or application shall be inoperative but the remaining 
provisions hereof shall continue in full force and effect. The parties agree to meet within a 
reasonable period of time to discuss any decision which renders a provision or application null and 
void. 
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ARTICLE 31: PAST PRACTICE 

Past Practice is identified as practices that have been: 

1. unequivocal; 

2. clearly enunciated and repeatedly acted upon, and 

3. readily ascertainable over a reasonable period oftime as a fixed and established practice 
accepted by both parties. 
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ARTICLE 32: DURATION 

This Agreement represents the entire understanding of parties with respect to all 
matters and supersedes all prior agreements and understandings entered into between 
the parties. This Agreement covers the period from August 16, 2014 through and 
including August 15, 2017. 
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ARTICLE 33: HEALTH & SAFETY 

A. The College and Association share a common interest and agree to maintain safe working 
conditions. Employees are responsible for reporting any unsafe conditions or practices 
and for properly using and caring for the tools and equipment furnished by the college. 

B. The College and Association agree that protective equipment will be provided by the 
College and worn by employees as required by OSHA guidelines and any additional 
accreditation or clinical requirements. The College will continue to provide workplace 
violence training and will continue to comply with OSHA requirements. 

C. First aid equipment shall be provided and maintained at appropriate locations. The 
College shall make a good faith effort to make available first aid kits for departmental 
purchase. 

D. The College will notify the campus of safety training events and programs. 

E. When possible, campus closings due to inclement weather will be determined by the 
President or his designee. Notification will be made as soon as possible via campus 
notification systems, and news media. 

F. The College will pay the costs beyond insurance coverage to full-time instructors for 
physical exams, laboratory tests, screenin~, and immunizations or vaccines required by 
clinical facilities. 
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ARTICLE 34: SICK LEAVE DONATION 

1. Northwest State Community College is committed to recruiting and retraining quality 
employers in the areas of Faculty, Non-Traditional, Non-Teaching Faculty, and 
Professionals. To accomplish this goal, the college strives to standout as an employer of 
choice. The college goal is to create a community that supports employees and their 
families, and the college regards family care concern as legitimate and important. 

2. The purpose of the sick leave donation policy is to provide financial assistance during 
approved unpaid leaves of absence due to serious - life threatening, or terminal illness and/or 
injury to self or immediate family members. This article visibly demonstrates the college 's 
commitment to work/life integration. The Human Resource Department will be responsible 
for the administration of this article and procedure. 

3. Bargaining unit members may donate a maximum of five (5) unused sick days to the sick 
leave bank per school year. A bargaining unit member must have 200 hours of sick leave 
accumulated at the time of donation. Bargaining unit members may donate additional days 
upon approval by the administration. Any sick leave days remaining in the sick leave bank 
as of June 30 of each year will be discarded. Sick leave bank days may not be used toward 
severance pay. 
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FOR THE ASSOCIATION FOR THE COLLEGE 

Co-President ~fth£Jb~ 
(p-5-/S 

Date 

( / y / fS 
Date 

P~t~ 
d/Y//S 

Date ' 

lv 4-15 
Date 

65 



EMPLOYEE 

G. Kadesh 

APPENDIX A 

A - Negotiated Salary Placements (Grandfathered) 

Persons Having Negotiated Salary Placements 
Grandfathered Per Prior Agreements to Placements Not 

in Accord with Actual Education or Experience 

Scheduled Placements Over Life of Contract 

2014-15 
POSITION col. step 

faculty B+ 15 32 

2015-16 
step 

33 

2016-2017 

~ 

34 

All employees listed in Appendix A shall fall under the following provisions: 

1. The step placement shall increase annually. 

2. The column placement shall remain the same. 

3. When the employee attains the degree and hours that are specified in the column they shall 
be removed from this "special schedule" and awarded their actual number of years 
experience (step) or maintain the number of years from the "special schedule" whichever is 
greater. 

4. Once removed from the "special schedule" the employee will move along the master salary 
schedule in the same manner as all other employees. 

5. Each teaching faculty member who was grandfathered into the salary matrix will focus the 
primary goal of the ICP toward continual updating of skills in his technical area. This ICP 
must be approved by the Dean in the member' s technical area. A member's technical area 
is defined as the area included in the resolution accepted by the Board at the time of initial 
employment. If an employee is transferred to an area outside of the initial Board 
resolution, the ICP will be focused on their new area of responsibility. 
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Appendix B 

Northern Buckeye Health Plan 
Medical Plan Summary - 2015 ... 

Deductibles • l"""'•IW<>f1! 
ssoo· 

$1,000" 

I:: 
Annual Mulmum Oul-of..Poeh t • Out-of-He!W<>f11 

Sll.100· 

Phvtlclan Office Vl•lta 

PCP S2S" 

s~ $50" 

Chropraa.e $25" 

Rehab""*- $25" 

Urgenl cat. f-• '30" 
E--.cvRoom S1SO-

Prnc:rlp(lon orur · Rei.JI 
s10· 

$75" 

Prnctlp(lon """"' . Mall Order 

Gencrt: $20" 

8tvd F°"'"*'t seer 
Btvd~ s 110· 

s-.. siso· 

~ Pre!etT9d Program (3) Ex<UNt Home OeMty 
Prescnpuon Cowrag• (nol M>l9CI ro ~lllll for Mlintelwlcl ._.(4) ~"""""'99 for 

PPr&(5)Slop~(8)~~(7) 

Additional Plan E1tcluslons T ernporamandbMr 0< Ctanlamandibulo Joint Dllcfdor 

Preventlw c.,. (ncl "'~ IO_..,blt) 
Plld at 100%, 

11 lncllded In pp~~ 

W lho 19011M d.., llgo'bio ~Is omplo)ed ~ 

and medlcal =----- urder. '*"' oll<rod by 
Spousal C¥Ve-Ollt le omc*>Yer . ... - must onrol for QMngO undor 

1111 emploiw'1 piofl n on1er 1o 11e elglt>lo l<lf aee:ond'"Y 
..,.,..,_ undor !his Plan. 

End Stago Renal Olalysls (8) 
~by lhll PW> ... nol Ol<CMd 100% ol the 
Medicat11- for IUCI\ lncurrtd ex-. 

CMIOO~ ,,,.,.._,wOI~- M-.-,~-*-tl!ecl.-Y 11l 
(I ) lh<o onllle f""11y dOduc:.l:<o amounl ll'uM bo -bdor. ony _,. ... ooyae(e lor ltly Ind._..,'°,_,.....,. 
i:J PwlRS~~ ... ·~-·-bo-Me-tno-P'll> "'-c:o-poys 

_.,otf/ty-Nho--~Y-Ooo"'1Clo1Smot. 



Northern Buckeye Health Plan 
Medical Plan Comparison - 2015 

Deducllbles • In-Network 

I ~.: $3,000" (1) 

D1ductlble1. Out-of-Natwork 
Single I $3,000' 

Fa mil)' I $6,000' (1) 

tn-Networil: & Out-of·Networ1t Oedochbe!. are c:ombtned 

Annual Maximum Out-of-Pocket - In-Network 

Co-lnsursnce - ln-N•- 80/20" 

Annual Maximum Out-of.Pocket - Out-of-Networlt 

$5.000' 

$9,000' 

70/30' 

Co-Payments 
Phvalclan Office Visits 

PCP 20%' - deductible 
SpoclaliSC 20% .... deductillls 

Clwqncllc 20%' after-
Rehal>Thet"aples '20%' a fter dedudlble 

Urgent C.111 F~le$ '20ll'afler deductil>le 

EmervencY Room '20%. • tier deduct1I* 

Prucnpllon Drugs • Rotall 

Genenc $10"aft•- (2) 

Brord Formulary sis·"""' deductible (2) 
Bntrd Non·Fonnulary $45' ---(2) 

Specialty NIA 

PrescnpUon Drugs· Mall Order 

Generic S'20' • flerdedoctil>lo (2) 

Bra rd Formulafy $40' oft., ded<lctC>le (2) 

Bntrd Non-Fonnula<y $60' • fl« decl\JCtit>le(2) 

Speaolly NIA 

Proscrtplion Coverage (not sublect lo dtductlfllo) ~-ed Pmgram(3) 

Additional Plan Excluslona T-omanOWo< 0< Cnlnoom1n0-Join! D1-

PrevenUve Cara (not subjecl 10 deductible) Paod I I 10011 1( Included "1 PPACA regulahoM 

II the spouse ol an ellgoble Employee is em?oyed lul<•me an0 

Spousal Carve-out 
rnedlClll coverage IS a>-.iloble under a plan oflen>d by his einploye< 

the spouse mus1 enrol I« cove<ago <MO< hlS ~· pion ., 
order to be e!lg1blo le< M>COfldarv c:o- und« this Plan 

End Stage R1n1I Dialysis (4) 
Payment by !his Plan wll not exceed 100% ol tho Medlca<e olowance 

for such Incurred upenses . . Can tie adj..111ed annually _.th non-spedf)ed pacatnel• 1'5. Aft neceutry changH ¥rlOl.lkf tlkt .n.ct January 11L 

(1) ,,.._et*• fflrity dedldble amount mnt be rret befor'9 any benefits•• payable tor fnY individual In N f.arn"IV. 
Pl Pe< !RS Regul>IOlyC)u;Oelinff, a proscrio6on benefit'*""' be-...t &um tho modioor plan. Presclipllon~ys apply only .tier tho 

ln.Nerwoct Medic.I Cllendar Yur Deductible is met 



Appendix C 

5/11/2015 2014/2015 Worksheet 

D 

Base: 36424 e 37152 37895 38653 

g 2.00% 2.00% 2.00% 

r NSCC Exp. 

& Other 8/16/14- 8/16/15- 8/16/16-
e to addtl 8/15/15 8/15/16 8/15/17 

Name Current e Current info Base Salary Base Salary Base Salary 

Altman, P. 58580.62 M 25 +40 60271.04 62006.33 63787.15 

Aschemeier, L 46708.8 M 6 48375.44 * 50089.8 51852.78 

Baumle, W 50406.58 M 11 51944.12 53523.38 55145.02 

Becher, L 50406.58 M 11 51944.12 * 53523.38 55145.02 

Bergman, G. 68126.5 PHD 33 69949.28 71818.72 73735.51 

Serres, A. 51985.76 PHD 8 53741.52 55545.6 57178.14 

Bowes, T 52632.68 B 21 53684.64 * 55326.7 * 57013.18 * 
Brubaker, S 52158.16 M 14 53728.46 55341.15 56996.91 

Carr, T 54291.58 PHD 11 55874.12 57498.38 59165.02 

Chaplin, B 60332.2 M 28 62055.38 63824.1 65639.03 

Copple, C. 54493.6 M 18 56107.58 57764.85 59466.09 

Culbertson, B. 44020.2 PHD 3 retiree 44784.6 

Donaldson, P. 59748.34 M 27 61460.6 63218.18 65021.74 

Doolittle, C 49354.52 B 15 50898.24 52484.58 54114.2 

Dusseau, M 49505.76 M+ 8 51221.52 52985.6 54588.14 

Eichenauer, W. 56245.18 M 21 57891.92 59582.63 61317.97 

Faber, M 58693.6 PHD 18 60352.58 62054.85 63801.09 

Geer, B 48138.16 A 14 prob 49663.46 * 51231.15 * 52841.91 * 
Hartzell, D. 58580.62 M 25 60271.04 62006.33 63787.15 

Hershberger, D. 62667.64 M 32 64434.5 retired retired 

Higbie, C 52742.02 M 15 54323.24 55947.08 57614.2 

Hills, T. 55661.32 M 20 57297.14 58976.7 60700.68 

Hofbauer, P. 63835.36 M 34 65624.06 67459.65 69342.8 

Howard, S. 55077.46 M 19 56702.36 58370.78 60083.38 

Javarinis, T 55077.46 PHD 11 55874.12 * term term 

Kadesch, G. 59691.28 B+ 31 61424.72 63204.37 65030.92 

Kozal, A. 53909.74 M 17 55512.8 57158.93 58848.79 

Kwiatkowski, M 55893.6 M+ 18 57522.58 * 59194.85 * 60911.09 * 
McCormick, J. 55294.74 M+ 17 56912.8 58573.93 60278.79 

Mignin, D. 57996.76 M 24 59676.26 61400.4 63169.86 

Miller, A 50990.44 M 12 prob 51944.12 * 53523.38 * 55145.02 * 
Mohring, D 49900.88 B 16 51455.52 53053 54694 



Newton, T 51701.58 M+ 11 53254.12 54848.38 56485.02 

Phillips, M. 61499.92 M 30 63244.94 65035.95 66873.62 

Plessner, V 44020.2 PHD 3 retiree 44784.6 
Reynolds-
Blakely, S 52300.44 M+ 12 53863.9 resigned resigned 

Robinson, C. 58289.04 M+ 22 59961.7 61678.55 63440.27 

Singer, E. 64982.2 PHD 28 66750.38 68564.l 70424.03 

Stayner, M 58693.6 PHD 18 +40 60352.58 62054.85 63801.09 

Sullivan, J 50406.58 M 11 +40 51944.12 53523.38 55145.02 

Talebi, A 50406.58 M 11 51349.34 * 52917.45 * 54527.73 * 
Tefft,G. 55294.74 M+ 17 56912.8 58573.93 60278.79 

VonDeylen, B 48464.08 B+ 11 49979.12 * 51535.88 53135.02 

Wendt, D. 58887.9 M+ 23 60571.48 retired retired 

Zeller, A 45264.24 A 9 46181.52 * 47865.6 * 49408.14 * 

Sub-Totals 2453359 2522074 2263287 2329934 

Averages 54519.09 17.5333 56046.1 50295.26 51776.32 

Boose, G 69092.05 M 15 1.31 71163.44 73290.67 75474.6 

Hughes, B. 74250.46 ABD 17 1.31 76389.77 78585.49 80838.51 

Krochmalny, J. 68233.08 B 20 1.31 70326.88 retired retired 
Meyer, T (9 
mth) 50406.58 M 11 51944.12 * 53523.38 55145.02 
Oberhaus, A. (9 
mth) 52742.02 M 15 54323.24 55947.08 57614.2 
Rickenberg, J. 63228.15 M 8 1.31 65449.59 67734.34 69814.01 

Rix, C (9 mth) 47715.44 B 12 +25 49226.4 50779.3 52374.82 
Schwiebert (11 
mth) 54792 M 7 1.25 56732.86 * 58728.12 * 60779.82 * 
Welker, N. 
(retiree-11 mth) 49420.8 M 3 1.31 50345.84 

Jacobs, M 46520.73 B 8 48215.87 49960.77 50960.12 

Rausch, K 46520.73 B 8 47450.53 * 49180.13 * 50960.12 * 

VanHorn, K 
(retiree) $30.11/ Hr M 5 retiree 30.63371 

$44 762.60*1.31/260/7 .5 hrly 

* subject to renewal of probationary contracts and advancement to continuing contract 



Appendix D - Web-based Course Development 

NORTHWEST STATE COMMUNITY COLLEGE 

WEB-BASED COURSE DEVELOPMENT POLICY 

Northwest State Community College recognizes the Internet as an opportunity to expand access to college 
programs and courses consistent with the College Mission. Therefore, NSCC has established a Web
Based Course Development Policy to encourage faculty to develop web-based instructional delivery. 

I. Definition of Web-Based Courses - A web-based course is a class which is delivered in a distance 
learning format such that: 

A. Students can successfully complete the course without attending the campus. 

B. The primary mode of delivery is the Internet. 

II. Expectations of Web-Based Courses - A quality educational experience requires inclusion of 
sufficient course features to assure academic integrity and consistency with the campus-based 
curriculum. Courses must utilize the NSCC learning management system format and include the 
following basic requirements: 

A. Syllabus with instructor contact information, online office hours, course description, 
instructional methods, schedule of course activities, assessment activities, and method of 
grading 

B. Units/modules used to organize materials with due dates. 

C. Course materials organized in a clear and usable manner. 

D. Leaming objectives, instructional and assessment activities closely aligned. Plan for 
interactive faculty/student communication, including e-mail or Web CT mail and/or other 
tools such as a bulletin board 

E. Course documents provided in accessible formats, preferably PDF. 

F. An initial assignment due within 14 days to verify attendance. This assignment does not 
have to be graded. 

G. Email used only for private communications and feedback, not in place of threaded 
discussions 

H. Statement from instructor in Start Here area explains how feedback will be provided 
throughout the course (e.g. in discussion threads, comments on graded papers, etc.). 

I. Instructor contact info provided. 



J. ADA statement that includes contact information if accommodations are needed. 

K. One additional link to relevant course resources is provided. 

L. At least one assignment rubric is included in the course. 

M. Student Lounge and Ask Your Instructor threaded discussions used as methods of 
communication and topic discussion 

N. At least two different assessment types used, including at least one that encourages 
interaction (e.g. team projects, chat, discussions) 

0. Basic level courses are not required to contain multimedia. 



Development Guidelines for Online Courses Rubric 

All Courses must meet the following common criteria: 
1 Meets Approved Syllabus Format 
2 Units/modules used to organize materials with due dates 
3 Materials organized in a clear and usable manner 
4 Leaming objectives, instructional and assessment activities closely aligned 
5 Course documents provided in accessible formats, preferably PDF 
6 Initial assignment due within 14 days to verify attendance (Federal requirement) 
7 Email used only for private communications and feedback, not in place of threaded 

discussions 
8 Statement from instructor in Start Here area explains how feedback will be provided 

throughout the course (e.g. in discussion threads, comments on graded papers, etc.), 

In addition, all Courses must minimally meet the basic level criteria 

Level Basic 
9 Instructor contact info provided 
l@ ADA statement included 
11 None (This line of rubric looks at multimedia) 
12 One (1) additional link to relevant course resources provided 
13 At least one assignment rubric provided 
14 Student Lounge and Ask Your Instructor threaded discussions used as methods 

of communication and topic discussion 
15 At least two different assessment types used, including at least one that 

encourages interaction (e.g. team projects, chat, discussions) 

Peer panel will review courses and give feedback. Peer panel and Dean will determine course level 
based upon criteria (additional levels to be developed) . 

Approved by Academic Affairs: 4/27 /11 
Approved by Faculty Council: 5/2/2011 






