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ARTICLE I 
AGREEMENT 

Section 1.1. This Ai:,rreement, is by and between the HANCOCK COUNTY SHERIFF'S 
OFFICE, hereinafter "SHERIFF" or "EMPLOYER"; and THE OHIO PATROLMEN' S 
BENEVOLENT ASSOCIATION hereinafter "OPBA." 

Section 1.2. Th.is Agreement is for the purpose of promoting mutual understanding and 
cooperation among the employees and between the employees, the OPBA and the SHERIFF, to 
the end that operations must be unintenupted and duties faithfully perfonned by all parties. 

Section 1.3. This Agreement supersedes and replaces all statutes which it has authority to 
supersede and replace. All provisions of Ohio Revised Code Chapter 124.01 through 124.56, 
Section 41 11.03 and Section 325.19 are replaced by the provisions contained in this Abrreement. 
Should any part of this Agreement be held invalid by operation of law or by a Court of 
competent jurisdiction. same shall not invalidate or effect the remaining portions. Upon written 
request by either party, the parties shall meet within fourteen (14) days ofreceipt of such written 
request to attempt to modify the invalidated provision or provisions. 

Section 1.4. This Agreement constitutes the full agreement of the parties. 

ARTICLE 2 
NON-DlSCRlMINA TION 

Section 2.1 . Neither the OPBA nor the SHERIFF shall unlawfully discriminate against any 
employee in the bargaining units in a manner which would violate any applicable laws because 
of race. color, disability, national origin, age, sex, religion, ancestry, genetic information, 
military status, veteran's status. or political affiliation. 

Section 2.2. Neither the OPBA nor the SHERIFF shall interfere with the right of employees in 
the bargaining units to become or not become members of the Union or discriminate against such 
employees because of lawful union membership . 

Section 2.3. The OPBA recognizes its responsibilit y as bargaining agent and agrees to fairly 
represent all employees in the bargaining units. 

Section 2.4. All references to employees in this Agreement designate both sexes, and wherever 
the male gender is used. it shall be construed to .include male and female employees. 

Section 2.5. The Employer and the l!nion agree that in the event an employee files a ,b'Tievance 
solely alleging a violation of this Article. and also files an EEOC, OCRC, or any other fonn of 
civil rights complaint with an administrative agency or the courts alleging discrimination, that 
such grievance shall be held in abeyance until all agency appeals outside the scope of this 
agreement have been resolved. 
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ARTICLE 3 
RECOGNITION 

Section 3.1. The SHERIFF recognizes the OPBA as the sole and exclusive representative in any 
and all matters relating to wages, hours, and other tenns and conditions of employment and the 
resolution of questions arising under this Agreement for those employees included within the 
Bargaining Units hereafter described. 

Section 3.2. There is established one (1) Unit ·within this Agreement. The Unit shall consist of 
all full-time Deputy I's - Corrections Officers (08-REP-03-0048). All other positions, including 
those occupied by temporary, seasonal, or part-time employees not specifically included shall be 
considered excluded from the Bargaining Unit. Not withstanding the provisions of the article, 
management, confidential, supervisory, fiduciary. clerical, part-time, seasonal deputy Ill. 
communications officers, enforcement sergeants, corrections sergeants, and employees in the 
unclassified service shall not be considered in the Bargaining U nit, provided that such temporary 
seasonaL or part-time employee shall not be used to fill any full-time Bargaining Unit vacancy. 

Section 3.3. Reforence throughout this Agreement to "Bargaining Unit members", ''members, or 
"employees" shall mean full-time employees within the Bargaining Unit, unless specified 
otherwise. 

ARTICLE4 
OPBA REPRESENTATION 

Section 4.1. The OPBA shall be permitted to construct, install, and maintain one OPBA bulletin 
board in the building from which the Sherifrs Office operates. Such bulletin board shall be 
limited to a size of two (2) feet by three (3) feet. Only OPBA material w ill be permitted to be 
posted on this board. No material displayed shall contain libelous, scandalous, or derogatory 
attacks upon the Sheriff. the office, any county officials, or any employee. No OPBA materials 
shall be posted anywhere in the Employer's facilities or on the Employer 's equipment except the 
bulletin board. No politically partisan materials shall be posted on the OPBA bulletin board or 
elsewhere. 

Section 4.2. The OPBA will be permitted upon prior notificat ion to the Sheriff, to place a ballot 
box in the facility at a location determined by the Sheriff which is readily accessible to 
bargaining unit members for the purpose of collecting members' ballots on all OPBA issues 
subject to ballot. Such box shall be the property of the OPBA and neither the ballot box nor its 
contents shall be subject to the Employer' s review. Bargaining unit members shall not discuss 
OPBA business during the members' working hours. 

Section 4.3. The OPBA shall have the right to certify one (1) representative from the unit to 
participate in the grievance procedure as set forth in the Grievance Procedure, Article 11, of this 
Agreement. If such representative is absent from work or otherwise unavailable the alternate 
representative shall scn1e in such capacity. One of the representatives so chosen shall be 
designated by the Local as the grievance chairperson. The Local shall notify the Sherift: in 
writing, of the names of the f,'Tievancc representative and the grievance chairman within five (5) 
workdays of their appointment 
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Section 4.4. The OPBA representative, or alternate, if appropriate, may represent the OPBA or 
OPBA members in matters set forth in the grievance procedure, Article 11 , of this Agreement. 
All times spent by an OPBA representative in such representation shall be on non-pay, non-work 
time, including the investigation or processing of grievances; but, attendance at grievance 
meetings where the Employer or his designee is present may be on paid work time. 

Section 4.5. The OPBA may select one (1) negotiation committee member from each bargaining 
unit and in addition to the designated representatives, an OPBA attorney/staff representative 
selected by the OPBA 's negotiation committee. When negotiations are held during a time when 
a negotiation committee member is regularly scheduled to work such representative shall suffer 
no loss in pay. 

Those representatives not scheduled to work at the time of a negotiation session shall be on a 
non-paid basis for the first three (3) hours. Thereafter, for one-half (1 /2) of the hours that he or 
she engages in bargaining directly with the Employer outside the employee's regular work 
period he or she shall be compensated at straight time wages. The parties shall attempt to 
schedule negotiation sessions so that it shall offer the least interference with work schedule time 
of the OPBA representatives. 

Section 4.6. Duly elected or selected OPBA directors or alternates or an individual selected to 
attend a certified OPBA program or Director's meeting who are in the bargaining unit shall be 
allowed reasonable time off-duty using vacation time and/or compensatory time, to attend such 
functions provided it does not interfere with the operation of the Sheriffs Office and does not 
create a need for overtime by other employees in the same classification or can be resolved by a 
shift exchange by the affected employee. 

Section 4.7. For the purpose of this Article, "workday" is defined as Monday through Friday, 
excluding holidays. 

ARTICLE 5 
DUES AND FAIR SHARE FEES DEDUCTIONS 

Section 5.1. The Sheriff agrees that he will deduct from the first pay period of each month from 
each employee who certifies in writing on an authorization signed individually and voluntarily of 
his desire that such deductions be made, monthly dues or foes, when authorized hy the OPBA. 
No deduction shall be made until the employee has completed one hundred twenty (120) days of 
employment. The signed authorization must be presented to the County Auditor's Office by the 
employee or the employee's designee. 

Section 5.2. In the case of new employees, the first deduction will include the required initiation 
fee and/or dues. Notice of the amounts of the above deductions will be furnished to the Sheriff 
by the OPBA. Changes in rates of deduction shall be effective thirty (30) calendar days after 
notice is received by the Employer or on the next payday from which dues are customarily 
deducted, whichever is later. 

Section 5.3. The Sheriff further agrees that the above deductions together with a list of the 
employees for whom the deductions are made will be fon¥arded to the Financial Secretary of the 
OPBA not later that the 27th day of each calendar month. Once dues are remitted to the OPBA, 
their disposition thereafter shall be its sole obligation and responsibility. 
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Section 5.4. The Sheriff shall not be obligated to make dues deductions of any kind from any 
employee who, during any dues month involved, shall have failed to receive sufficient wages to 
equal the amow1t of the dues deduction. 

Section 5.5. The Sheriff shall be relieved from taking such employee "check off'' deductions 
upon tenr..ination of employment: transfer to a job classification other than one included in the 
bargaining units; lay-off from work; an agreed leave of absence; or written revocation of the 
check-off authorization given to the Sheriff's Office. 

Section 5.6. The OPBA shall indemnify and hold the Sheriffs Office harmless from· any and all 
claims, demands suits or other forms of liability that arise out of reason of action taken or not 
taken by the Sheriff for the purpose of complying with any of the provisions of this article or any 
errors or omissions by the Hancock County Auditor or his office. 

Section 5.7. Deductions provided for in this Article are further subject to the procedures and 
regulations for the County Auditor and shall only be made during one pay period each month. In 
the event a deduction is not appropriately made for any OPBA member during any particular 
month, the Sheriff. upon VvTitten verification from the OPBA will make the deduction during the 
next pay period that union dues would normally be deducted, but only if the deduction docs not 
exceed the total of two (2) months regular dues. Such claim of error must be submitted to the 
Sheriff not more than sixty (60) calendar days after the error was made. 

Section 5.8. All dues deductions, at the Sheriff's option and upon ten (10) calendar days written 
notice by certified mail to the OPBA may be cancelled upon the termination date of this 
A!:,'Teement. All dues deductions for any month in which the OPBA members individually or 
collect1vely engaged in a work slow-down, or any concerted effort to interfere with public 
service, may be cancelled at the Sheriffs option upon twenty-four (24) hours notice to the 
OPBA. 

Section 5.9. 

A. Bargaining Unit members who are not members of the OPBA shall, as a condition of 
employment, pay to the OPBA a fair share foe. The amount of the fair share fee shall be 
determined by the OPBA, hut shall not exceed dues paid by members of the OPBA who 
arc in the Bargaining Unit. The OPBA shall prescribe an internal rebate procedure which 
conforms to the applicable law. Such fair share fee shall be certified by the OPBA to the 
Sheriff at such times during the tem1 of this Agreement as necessary to be accurate. Such 
payments shall be subject to an internal OPBA rebate procedure meeting all requirements 
of state and federal law. 

B. For the duration of this Agreement. such fair share fees shall be automatically deducted 
by the Sheriff from the payrnll checks of each Bargaining Unit member who is not a 
member of the OPBA. The automatic deductions shall be made in the first pay period of 
each month and are subject to the ree,rulations and procedures of the County Auditor. The 
Sheriff agrees to have the Hancock County Auditor furnish the Financial Secretary of the 
OPBA once each calendar month, a warrant to the aggregate amount of fair share fees 
deducted for that calendar month, together with the listing of the Bargaining unit 
members for \vho said deductions are made. 
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C. The automatic deductions shall be initiated by the Sheriff whenever a Bargaining Unit 
member who is not a member of the OPBA has completed his first one hundred twenty 
(120) days of employment. 

D. This section shall not require any einployee to become or remain a member of the OPBA. 

E. The fair share fee is strictly to finance the proportionate share of the cost of collective 
bargaining, contract administration and pursuing matters directly affecting wages, hours, 
and other tenns and conditions of employment of bargaining unit members. The Union 
agrees to indemnify, defend, and hold the Sheriff harmless against any claim made or suit 
instituted by an employee or others representing an employee as a result of the Sheriff's 
compliance with the provisions of this section. 

ARTICLE 6 
MANAGEMENT RIGHTS 

Section 6.1. The OPBA recognizes the right and authority of the Sheriff to administer the 
business of the Sheriffs Office and to retain full right and responsibility to direct operations, to 
promulgate rules and regulations and to otherwise exercise the prerogatives of the management 
which are not specifically modified by this Agreement, and more particularly, including but not 
limited to the following: 

A. To manage and direct its employees, including the right to reprimand, suspend. discharge, 
or discipline for just cause, the right to select, hire, promote transfer, assign, evaluate, 
layoff, recall, and to maintain order in the work force; 

B. To manage an<l detennine the location, type and number of physical facilities, equipment, 
programs and the work to be performed; 

C. To determine goals, objectives, programs and services, and to utilize personnel in a 
manner designed to effectively meet these purposes; 

D. To determine the size and composition of the work force and the organizational structure, 
including the right to layoff employees due to lack of work, lack of funds or abolishment 
of positions; 

E. To determine the hours of work, work schedules and to establish the necessary work rules 
for all employees; 

F. To detennine when a job vacancy exists and when and if a vacancy is to be filled, in 
accordance with the provisions of this Agreement. To detennine the duties to be 
included in all job classifications, and the standards of quality and performance to be 
maintained; 

G. To detennine tht: necessity to schedule overtime and the amount required thereof: 

H. To detennine the budget and uses thereof; 

I. To maintain the securit y of records and other pertinent infomiation; 
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J. To detennine and implement necessary actions in emergency situations; 

K. To introduce ne\\' or improved work methods and to contract out for goods and services 
when necessary for economical and/or effi cient operations: 

L. To restrict the activity of an employee organization on Sheritfs Office time. 

Section 6.2. The Sheriff shall have the right to establish necessary classifications and to 
determine the duties to be included in all job classifications to meet the operational needs of the 
Sheriffs Office. The classifications used herein are for descriptive purposes only and do not 
guarantee their continued use by the Sheriff's Office. 

Section 6.3. The OPBA recognizes and accepts that a ll r ights and responsibilities of the Sheriff 
not specifically modified by this Abrreement shall remain the function of the Sheriff However, 
to the extent that management fonctions are limited or modified by the provisions of the 
Agreement, alleged violations are subject to the grievance procedure. 

ARTICLE 7 
NO STRIKE/NO LOCKOLT 

Section 7 .1. The Employer and the OPBA recognize that a strike would create a clear and 
present danger to the health and safety of the pubiic and that the Agreement provides machinery 
for the orderly resolution of grievances. The parties, therefore, agree to the following: 

A. During the term of this Agreement, the OPBA and members of the bargaining unit shall 
not directly or indirectly authorize, accuse, engage in, sanction, interfere, assist in any 
sick call, work stoppage, strike, sympathy strike, slowdown or other unlawful 
interference which effects the Employer or his operations. Should <lllY employee(s) 
engage in a sick call, work stoppage, strike, sympathy strike, slowdo~-n or other unlawful 
interference, the OPBA will promptly do whatever it can to prevent or stop such 
unauthorized acts. 

Section 7.2. In addition to any other remedies available to the Employer, any employee or 
employees, either individually or collectively, who violate Section I of this Article is subject to 
discipline up to and including discharge hy the Employer. 

Section 7.3. During the tenn of this Agreement, the Employe.-r shall not cause, permit or engage 
in any lockout of its employees unless those employees shall have violated Section 1 of this 
Article. 

Section 7.4. Nothing in this Article shall be construed to limit or abridge the Employer 's right to 
seek other available remedies provided by Jaw to deal with any unauthorized unlawful strikes. 

ARTICLE 8 
\VORKRULES 

Section 8.1. The OPBA recognizes and agrees that the Sheriff or his designee, in order to carry 
out his statutory mandates and goals, has the right to promulgate work rules, policies, procedures 
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and directives consistent with statutory authority. and including the right to administer 
disciplinary action for violation of such rules, polices or procedures. 

Section 8.2. All work rules, policies and directives shall be interpreted and applied uniformly to 
all bargaining unit employees to the extent that they may be similarly affected. 

Section 8.3. It is agreed that where the Sheriff has detemrined that written work mles are 
necessary and to the extent that such work rules, polices or directives have been reduced to 
writing, the Sheriff will provide copies to the employees in advance of their implementation and 
each employee shall sign a receipt for h is/her copy of the rules, polices or directives so 
presented. Work rules relating to safe practice procedures shall, in addition to being reduced to 
writing, be verbally communicated to each affected employee by the Sheriff. 

Section 8.4. This Article shall not be interpreted in any maimer to relieve an employee of his/her 
responsibility to follow nonnal and customary rules and procedures of good conduct and 
performance regardless of whether such rules or procedures have been reduced to wTiting. 

Section 8.5. The Sheriff recognizes the right of the OPBA to discuss the reasonableness of any 
new or revised work rules, policy, procedure or directive promulgated by the Sheriff during the 
tenn of this Agreement. 

Section 8.6. This issuance of work rules, policy, procedures or directive are not grievable. The 
application of such work rules, polices, procedures or directives is subject to the grievance 
procedure. 

ARTICLE 9 
HOURS OF \VORK AND WORK SCHEDULE 

Section 9.1. The normal basic work schedule for Deputies (Deputy f) will be based upon eight 
(8) hours per day, eighty (80) hours per pay period. Bargaining unit members will be ass.igned to 
specific shifts on a five (5) day, two (2) consecutive days off rotating schedule, with shifts bid 
annually. The first annual bid in December 1999 only will be by shift and line (to get started) ; 
thereafter shifts only will be bid. 

Section 9.2. When a newl y hired employee is trained the vacant shift \vill be put up for bid and 
the new employee will then be placed on the then vacant shift. The newly hired employee will 
be permitted to bid during the next annual bid period. 

Section 9.3. Because of gender requirements to take care of gender sensitive inmate concerns 
the Employer may not be able to honor ammal bids that do not pennit the Employer to maintain 
its requirements for each shift. 

Section 9.4. The Employer will develop an annual shift bid procedure which shall be 
administered by a member o f the OPBA, who shall be designated by the OPBA. Certain 
employees such as the medical officer will not be eligible for the bid procedure. 

Section 9.5. With respect to overtime it is the intent of the Sheriff: consistent with the effective 
and efficient operation of the Shcriff s Office, to distribute in an equitable manner all overtime 
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among all Bargaining Unit members. A newly hired employee will not be eligible for overtime 
until the Sheriff determines the employee is trained and ready for overtime assignments. 

For purposes of this section OVERTIME means working hours. or portions thereof. or hours in 
excess of forty (40) per week, where the Sheriff has at least twenty-four (24) hours advance 
notice of such required overtime. For purposes of determining an employee' s eligihility for 
overtime, working hours will include actual work hours, vacation leave, compensatory time otl: 
holiday leave, but will not include sick leave. 

Section 9.6. Corrections Officers. The following is the manner in which such overtime will be 
distributed among Bargaining Unit E members: 

A. A list of all Bargaining Unit members for the Deputy I (corrections officer) classification 
shall be made up starting with the most senior member' s name at the top of the list. 

B. The list shall be reforred to as the Deputy 1 Pre-Scheduled Overtime Call List. When 
there is a need for such overtime, the above list will be referred to. 

C. Beginning at the bottom of the list, overtime will be required of on-duty employees by 
the previo us shift employee(s) working an additional four (4) hours (half shift) and the 
next shift employee(s) coming in four (4) hours (half shift) early to cover the necessary 
overtime. 

D. Upon the next requirement for overtime, this list will again be referred to, and the next 
least senior employee on the list with the highest matrix number who has not already 
been required to work, will be required to work said overtime as referred to in C. above. 
This procedure will continue until the lis1 is renewed after a twenty-eight (28) day work 
period. 

E. Employees who are on a scheduled off day, compensatory time-o~ vacation leave, sick 
leave or who have exchanged a shift off will be by-passed on the day such ovenime is 
required . 

F. The Pre-Scheduled Overtime List ·will start over every twenty-eight (28) day work 
period. 

G. Bargaining unit members may be assigned to make the overtime contacts. 

H. It is each employee's responsibility to work the overtime assigned. 

I. The Sheriff may require that additional personnel work overtime as operational 
requirements dictate. 

Section 9.7. All overtime shall normally be offered in increments of four (4) hour shifts, but 
may be offered in shorter periods as required. Any overtime shall be paid for the actual hours 
worked at the rate of one and one-half (l Yi ) times the employee' s straight time hourly rate. For 
the safety of all employees no employee shall work more regular time and overtime than would 
allow for hirri or her to receive eight (8) hours of rest in a consecutive twenty-four (24) hour 
period. 
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Section 9.8. Bargaining Unit members within the same classification may request to exchange 
shifts or days off with another Bargaining Unit employee when such shift or day off exchange 
does not interfere with the operations of the Sheriff's office. Provided, however, that a shift or 
exchange may not be used for the purpose of personal enhancement of a member's ability for use 
of vacation. holiday or compensatory time which would adversely effect another employee's use 
of his or her vacation, holiday or comp time. A request for temporary, or exchange shall be 
submitted to the Sheriff for approval at least five (5) days prior to the proposed change. No shift 
exchange shall be for more than twenty (20) working days in a twenty-eight (28) day schedule or 
for less than one ( 1) day minimum time. With respect to day off exchanges such exchanges will 
be subject to the trading employees being able to perform the work and such day off trades must 
be completed by the trading employees within the same work week, i.e., Sunday through 
Saturday. All shift or day off exchanges are subject to approval by the Sheriff or his designee. 

Section 9 .9. All Bargaining Unit employees working an eight (8) hour shift will have a paid 
thirty (30) minute lunch and/or dinner break. All employees will be subject to be called from 
their lunch or dinner break to active duty status should an emergency situation arise. The Sheriff 
expressly reserves the right to revise the start time for shifts two hours either side of the current 
schedule without consultation or approval of the bargaining unit. Changes in excess of the two 
(2) hours may be made by the Sheriff with the approval of the bargaining unit. 

Section 9.10. lt is understood and agreed that as sen•ants of the public engaged in law 
enforcement it may be necessary from time to time to reassign unit members to serve in other 
than their regularly scheduled shifts and that il may be necessary to re-adjust an employee's 
schedule on a temporary basis not to exceed twenty-eight (28) work days. All members shall be 
required to respond to special temporary assignment or schedules by the Sheriff as deemed 
necessary hy the Sheriff All changes in schedules will be posted thirty (30) days prior to such 
changes unless an emergency or unforeseen condition exists in which event as much advance 
notice will be given as practicable. 

Section 9.11. For purpose of this article, seniority shall be detennined by the employee' s time in 
classification with the Hancock County Sheriffs Office. 

ARTICLE 10 
LABOR RELATIONS MEETINGS 

Section 10.1. In the interest of sound labor relations, upon notice by either party, on a mutually 
agreeable day and time, the Sheriff and his designee(s) shall meet with not more than five (5) 
representatives of the OPBA to discuss pending problems. exchange information and to promote 
improved labor relations. 

Section 10.2. An agenda will be furnished at least five (5) working days in advance of the 
scheduled meeting with a list of the matters to be taken up in the meeting. and the names of those 
OP BA representatives who will be attending. The purpose of such meeting shall be to; 

A. Discuss the administration of this Agreement; 

B. Notify the OPBA of changes made by the Employer which affect bargaining unit 
employees; 
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C. Discuss grievances which have not been processed beyond the final step of the Grievance 
Procedure when such discussions are mutually agreed to in advance by the parties; 

D. Di5scminate general information of interest to the parties; 

E. Discuss ways to increase productivity and improve efficiency; 

F. Consider and discuss safety matters relating to employees. 

Section 10.3. It is further agreed that if meetings have been requested, and mutually agreed 
upon, they shall be convened as soon as feasible. 

Section 10.4. Employee/OPBA representatives attending Labor Relations meetings shall not 
suffer loss in their regular pay while attending any meetings provided for under this Article 
which are held during the employee's re6'Ular working hours. 

Section 10.5. Labor Relations meetings are not intended to be negotiation sessions to a lter or 
amend the basic Agreement. 

ARTICLE 11 
GRIEVANCE PROCEDURE 

The Sheriff and the OPBA recognize that in the interest of hannonious relations, a procedure is 
necessary whereby emplo yees can be assured of prompt, impartial and fair processing of their 
grievances. Such procedure sh.all be available to all bargaining unit members and no reprisals of 
any kind shall be taken against any member initiating or participating in the grievance procedm e. 
Section 11.1. Definitions. 

1. Grievance - a grievance shall be defined as any unresolved question o r dispute 
regarding the interpretation and application of this Agreement. 

2. Disciplinary Grievance - refers to a grievance involving a suspension, removal 
or a reduction in pay and/or position of a non-probationary employee. 

3. Day - the word "day" as used in this Article means calendar day and t ime shall 
be computed by excluding the first day and including the last day, except when 
the last day falls on a Saturday, a Sunday, or a legal holiday, the act may be done 
on the next succeeding day which is not a Saturday, Sunday or legal holiday. 

Section 11.2. All written grievances must contain the fo llowing information and must be filed 
using the grievance fonn mutua1ly agreed to by the OPBA and the Sheriff 

1. Aggrieved employee's name signature. 

2. Agh'Tieved employee 's cJassification. 

3. Date grievance was fi rst discussed with immediate supervisor. 

4. Name of immediate supervisor with whom grievance was discussed. 

5. Date grievance was filed in writing. 
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6. Date and time grievance occurred. 

7. \Vhere grievance occurred. 

8. Description of incident giving rise to the grievance. 

9. Articles and Sections of Agreement violated. 

10. Desired remedy. 

Any completed grievance form not containing the above information shall be returned to the 
!,'Tievant. The grievant shall have two (2) working days in which to submit a properly completed 
grievance form. 

Section 11.3. A grievance under this procedure may be brought by any bargaining unit member 
who bebeves himselflherselfto be aggrieved by a specific violation of this Agreement. 

\\There a group of bargaining unit members desire to file a grievance involving an alleged 
violation which affocts more than one (1) member in the same way, the grievance may be filed 
by the OPBA provided that at least one (1) member so affected signs the grievance. Grievances 
so initiated shall he called class action grievances. The title on the grievance shall bear the name 
of the one (l) affected member plus the designation et al. Class action b'Tievances shall be filed 
within ten ( 10) days of the date the incident giving rise to the grievance occurs or within ten (10) 
days after any §.'Tievant involved knows or should have known the facts giving rise to the 
grievance, but in no case later than twenty (201 days following the date of such facts. Class 
grievances shall be initiated directly at Step Two of the Grievance Procedure. 

Section 11.4. When a decision has been accepted by the appropriate parties at any st_ep of this 
Grievance Procedure, it shall be final and no further use of this Grievance Procedure in regard to 
that issue shall take place. 

Section 11.5. The following are the implementation steps and procedure for the handling of 
grievances. 

Preliminarv Step. A member having a complaint shall first make Preliminary Step 
notification to his/her immediate supervisor at the time the incident giving rise to the 
grievance occurs. The employee, with his Union representative, if he desires, and 
immediate supervisor shall attempt to resolve the complaint informally. Within three (3) 
days from the conclusion of the meeting, the immediate supervisor will advise the 
grievant of his/her decision and complete a standard form indicating that the Preliminary 
Step was conducted. If the member is not satisfied with the result of this informal 
meeting, he/she may pursue the formal steps which follow. 

Step One - Division Supervisor. 

1. Vv'hen a member has a grievance for \vhich hisiher immediate supervisor's 
response in the Preliminary Step is unsatisfactory, he/she may then submit said 
grievance in writing to the division supervisor on the grievance form agreed upon 
by the parties. Such form must be submitted to the division supervisor within 
eight (8) days following the events or circumstances giving rise to the grievance 
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or ·within eight (8) days after the grievant knows or should have known the facts 
giving rise to the grievance, but in no case later than twenty (20) days following 
the date of such facts. The division supervisor shall date-stamp the form on the 
date of its receipt. Grievances submitted beyond the eight (8) day time limit shall 
not be considered. 

2. Within five (5) days of his/her receipt of the written grievance, the division 
supervisor shall affix his/her written response to the fom1, date and sign his/her 
response, and return the original to the OPBA Grievance Chairman, and one (1) 
copy to the Sheriff or his designated representative. If the aggrieved member 
does not appeal his/her grievance to the Second Step of t he Procedure, the 
grievance shall be considered to be satisfactorily resolved. 

Step Two - Sheriff 

l . Should the member-grievant not be satisfied with the answer in Step One, within 
five (5) days thereafter, he/she may appeal the grievance to this Step Two by 
delivering or having delivered a copy of the grievance fonn, conta ining the 
\Hitten responses at the prior Steps and any other pertinent documents, to the 
Sheriff. The Sheriff shall date-stamp the form, accurately showing the date he 
received the form 

2. Within ten (10) days of his receipt of the grievance form, the grievant may request 
a meeting with the Sheriff or his designee to discuss the grievance with the 
grievant and his lJnion representative, if he so desires, and if the Sheriff considers 
such a meeting necessary. The OPBA Grievance Chairman or his!ber designee 
may attend this meeting, and heishe may represent the gricvant if such 
representation is desired by the grievant. 

3. . Within seven (7) days of the meeting in this Step or within seven (7) days of his 
receipt of the \\'Titten grievance if a meeting was not held, the Sheriff will submit 
to the Grievance Chairman and the member-grievant a written response. 

Step Three - Arbitration. If the OPBA is not satisfied with the answer at Step Two, it 
may submit the f.'Tievance to arbitration under the provisions of Step Three of this Article. 

1. Mutuallv Selected Arbitrator. Arbitration shall be conunenced by notice 
presented to the Sheriff by the OPBA in writing within ten (10) days following 
the Sheriffs response to the grievance at Step Two of the Grievance Procedure. 
Should the parties be unable to agree upon a mutually selected arbitrator within 
ten (10) days, then the Federal Mediation and Conciliation Services shall be 
requested to submit a panel o f nine (9) qualified arbitrators (Ohio) with National 
Academy of Arbitrators credentials from \Vhich one shall once be selected . The 
parties shall strike names a lternately with the party requesting arbitrat ion striking 
the first name. Each party shall once have the option to completely reject the list 
of names provided by the rMCS and request another list. 

2. Witnesse~. The Sheriff agrees to allow witnesses time off with pay to attend the 
hearing, if the hearing is he ld during his scheduled work. 
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3. Expenses. 

A. All foes and expenses of the arbitrator will be equally divided between the 
parties. 

B. If one (I) party desires a transcript of the proceedings, the total cost for 
such transcript shall be paid by the party desiring the transcript. If the 
other party desires a copy, then the total cost for such transcript shall be 
shared equally by both parties. 

C. All other costs incurred by the parties will be paid by the party incurring 
the costs. 

4. The parties may be represented by their representati\'es. 

5. i\rbitration Decisions. The arbitrator shall render his decision as quickly as 
possible, but in any event, no later than thirty (30) days after the conclusion of the 
hearing unless the parties agree otherwise. The arbitrator' s decision shall be 
submitted in writing and shall set forth the findings and conclusions with respect 
to the issues submitted to arbitration. If the arbitrator"s decision awards payments 
of back wages covering the period of the employee's separation from the Sheriff's 
payroll, the amount so awarded shall be less any unemployment compensation 
and the arbitrator may further reduce the award by other earned wages from 
whatever source. The award shall not include the assumption an employee would 
have worked overtime during the period of separation from the Sheriff's payroll. 
The arbitrator's decision shall be final and binding upon the Sheriff, the OPBA 
and the employees. The Grievance Procedure shall be the exclusive method of 
resolving b'Tievances. 

6. Arbitration Limitations. Only disputes involving the interpretation, application or 
alleged violation of a provision of this Ab,rreement shall be subject to arbitration. 
The arbitrator shall have no power to add to, subtract from or modify any of the 
terms of this Agreement, nor shall the arbitrator impose on either party a 
limitation or obligat1on not specifically required by the express language of this 
Agreement. 

7. Subpoena~. 

A. The arbitrator shall have authority to subpoena witnesses pursuant to 
Section 2711.06. O.R.C. 

B. \\tben the arbitrator determines that so many employees from the same 
facility have been subpoenaed that 1t would impede the ability of the 
Employer to carry out its mission or inhibit the Employer's ability to 

conduct an efficient operation, he shall make arrangements to take the 
testimony desired in such manner as '~'ill not cause these problems. 
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C. Where the intent of the parties in the formation of this Agreement is 
determined to be relevant, no more than one (1) member of the Bargaining 
Committee may be called as a witness by a party. 

8. Discover\' . Five (5) days prior to the start of an arbitration hearing under this 
Article, the parties shall deliver the names of all witnesses to each other. 

9. Arbitrability. The first question to be placed before the arbitrator may be whether 
or not the alleged brrievance is arbitrable, if either party so requests. If the 
arbitrator detem1ines the grievance is within the purview of arbitrability, the 
alleged grievance will be heard on its merits before the same arbitrator. 

Section 11.6. Disciplinan' Grievances. A member with a grievance involving a suspension, 
demotion, or discharge shall file his grievance at the Step Two level within five (5) days of the 
notification of such action. 

Disciplinary grievances shall be submitted to arbitration by written notice to the Sheriff with in 
seven (7) days following the Step Two_Decision. 

Unless mutual1y agreed otherwise, arbitration involving suspension, demotions, or discharges 
shall be expedited to the extent possible. In the event the parties are unable to agree upon an 
arbitrator or the agreed arbitrator is unable to c.onvene a hearing within sixty (60) days, the 
parties shall seek an alternate arbitrator. 

Probationary employees shall not file grievances regarding any disciplinary matter. 

Disciplinary arbitration hearings will be conducted as all other arbitration except v.'ithin thirty 
. (30) ch1y-s unless the parties agree otherwise of the close o f the hearing, a written decision shall 

he issued, which shall include a statement of one ( 1) the granting of the l:,TTievance, or (2) a denial 
of the grievance, or (3) a modification of the discipline imposed, and a full explanation of the 
reasoning leading to the decision. 

Section 11 . 7. Verbal and written reprimands may be appealed through Step One of the 
grievance procedure. If the grievant is not satisfied with the response he receives at Step One, 
within five (5) days thereafter, he/she m ay request the Jail Administ rator to sch edule and conduct 
a meeting to discuss the grievance with the grievant and his Union representative. The OPBA 
Grievance Chairman or his/her designee may attend this meeting, and he/she may represent the 
grievant if such representation is desired by the grievant. 

Within seven (7) days of this meeting the Jail Administrator will submit his written response to 
the Grievance Chairman and the member-grievant. For grievances handled under this section, 
the decision of the Jail Administrator may not be appealed to Step Two of the grievance 
procedure. 

Section 11.8. In each step of the Grievance Procedure outlined in this Article, certain specific 
representatives are given approval to attend the meetings therein prescribed. It is expected that, 
in the usual grievance, these plus the appropriate Employer representatives will be the onl y 
representatives in attendance at such meetings. Hov>'ever. it is understood by the parties, that in 
the interest of resolving grievances at the earliest possible Step of the Grievance Procedure, it 
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may be· beneficial that other representatives or witnesses not specifically designated be in 
attendance. Therefore, it is intended that either party may bring additional representatives or 
witnesses to any meeting in the Grievance Procedure, but only upon advance mutual agreement 
among parties specifically designated to attend providing such additional representatives have 
input which may be beneficial in attempting to bring resolution to the grievance. 

Member-grievant and the OPBA representative will not receive overtime pay to engage in 
grievance activities provided herein; however. grievance meetings at Step Two and Three shall 
usually be held during nonnal working hours. 

Bargaining unit members shall have the right to OPBA representation upon request at each Step 
of the Grievance Procedure. The OPBA shall be the exclusive representative to the member in 
all matters pertaining to the enforcement of any rights of the member under the provisions of this 
Article. 

Section 11.9. Miscellaneous. The member-grievant or the OPBA representative and the Sheriff 
may mutually agree, at any Step, to a short time extension, but such agreements must be in 
writing and signed by both parties. Any Step in the Grievance Procedure may be skipped by 
mutual consent \\1ritten, and signed by both parties. 

Approved leave with pay shall constitute an automatic time extension to the member-grievant 
with respect to such days. In the absence of such mutual extensions, the grievance will, at any 
Step where response by the Sheriff is not forthcoming within the specified time limits, 
automatically be considered denied and submitted to the next successive Step in the Grievance 
Procedure. Should the member-grievant or OPBA fail to comply with the time limits specified 
herein, the grievance will be considered to have been resolved in favor of the position of the 
Sheriff and that decision will be final. 

By mutual consent, the parties may waive a hearing and submit the issue on written material 
only, or by mutual consent may alter any of the procedures set forth in this Aiticle. 

ARTICLE 12 
PROBATIONARY PERIODS 

Section 12.1. Every newly hired employee will be required to successfully complete a 
probationary period. The probationary period for new employees shall begin on the first day for 
which the employee receives compensation from the Employer and shall continue for a period of 
one (I) year. A newly hired probationary employee may be terminated any time during his 
probationary period and shall have no appeal over such removal. 

Section 12.2. A newly promoted or employee transferred between bargaining units will be 
required to successfully complete a probationary period for a newly appointed position. The 
probationary period for a newly promoted or employee transferred between bargaining units 
shall begin on the effective date of the promotion or transfer and shall continue for a period of 
one hundred twenty ( 120) calendar days. The Employer may extend the one hundred twenty 
( 120) calendar day probationary period for one ( 1) additional thirty (30) calendru· days on a case­
by-case basis. A newly promoted or transferred employee who evidences unsatisfactory 
performance may be returned to his fonner position any time during his probationary period, and 
may not appeal such return. 
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ARTICLE 13 
PROMOTIONS AND TRANSFERS 

Section 13.1. The parties agree that all appointments to classifications covered by this 
Agreement. other than original appointments, shall be filled in accordance with this Article. 
Provided however that temporary appointments to fill a vacancy which occurs as a result of an 
employee's involuntary termination or demotion which the employee is contesting pursuant to 
the grievance procedure of this agreement or which is the result of an employee being given a 
leave of absence for temporary disability, military duty or temporary duty from which position 
the employee may be returned to h is position upon the final resolution of legal issues or where 
the employee has the right to return upon the expiration of his leave or temporary duty shall not 
be considered a permanent vacancy under the terms of this Article. Such temporary appointee 
shall not be required to become a member of the union or subject to the fair share fees unless 
such temporary appointment shall extend for longer than six ( 6) consecutive months. 

Section 13.2. Whenever the Sheriff determines that a permanent vacancy exists a notice of such 
vacancy shall he posted on the employee bulletin board for five (5) days. Such notice shall 
include the classification title and position description. During the posting period any non­
probationary employee wishing to apply for the classification shall do so by submitting a written 
application to the Sheriff The Sheriff shall not be obligated to consider any employee 
application submitted after the end of the posting period. 

Section 13.3. Nothing in this Article shall be construed to limit or prevent the Sheriff from 
filling or not filling a permanent vacancy. A permanent vacancy is created by the death, 
permanent disahility, ret irement, uncontested termination, demotion or promotion of an 
employee. No permanent vacancy within a bargaining unit shall be filled on a temporary basis 
for more than twenty-eight (28) work days without the permission of the transferred employee. 
The employee will be notified that he is temporarily placed in the position and receive his regular 
wage or the wage rate of the temporary position whichever is higher. 

Section 13.4. Applications for the vacant classification shall be reviewed considering the 
following criteria: qualifications. experience, education, work record, previous job perfonnance, 
disciplinary record, and physical and mental capability and completion of required certification 
and training programs. If two (2) or more present employees are considered by the Sheriff to be 
substantially equal then bargaining unit seniority shall govern as to their qualification for the 
classification. If none of the applicants are qualified or a non-employee applicant is better 
qualified, the Sheriff may fill the vacancy by awarding the vacancy to the most qualified 
applicant. 

Section 13.5. \\iben there are reductions in rank because of forced reduction, promoted 
employees shall be entitled to the rights of employees described in Article 18 regarding Lay Off 
and Recall. 

Section 13.6. The replacement of a Bargaining Unit member promoted to a non-bargaining unit 
position shall be temporary until the promoted employee has completed the probationary period. 
When a member or emplo yee of a Bargaining Unit is promoted to a management or fiduciary 
position outside the coverage of this Agreement, the promoted employee shall cease to be 
entitled to the protection of the provisions of this At:,'Tcement. 

16 
{'ii:l.'20 14 :\()JI A'.'JSF OIJ 1409ll:\ .DOCX; 

--- --- - - - · ·--------- ---~----------------· - - - - - ----- ---- .. -- ~ --



Section 13.7. Recognizing the staffing limitations of the Sheriff it is agreed that the Sheriff may 
make temporary transfer of an employee from one classification to another classification for 
periods not to exceed thirty (30) consecutive days in any one (1) calendar year. Any employee 
so temporarily transferred shall receive his regular wage or the wage rate of the temporary 
position to which he is transferred which ever is higher. 

ARTICLE 14 
SICK LEAVE AND LEAVES OF ABSENCE 

Section 14.1. Sick leave shall be earned by all full-time Bargaining lJnit memhcrs at the rate of 
four and six-tenths (4.6) hours for each eighty (80) hours of completed service. Completed 
service means hours actually worked, vacation leave or holiday time but not leave of absence or 
lay off Sick leave is not earned for overtime hours worked. For purposes of this section 
"completed service" shall mean hours of sick leave if an employee has at least a minimum 
balance of one hundred fifty (150) hours of earned sick leave. If an employee has less than one 
hundred fifty (150) hours of earned sick leave, hours of sick leave will not be included as 
"completed service." 

Section 14.2. Bargaining unit employees will be charged for sick leave only for days or hours 
upon which they are otherwise scheduled to work. Sick leave shall be deducted from the 
employee's sick leave credit on the basis of one (I) hour for every hour of absence from 
scheduled work. Sick leave payment will not exceed the normall y scheduled work day earnings 
or a maximum of eighty (80) hours per pay period. 

Section 14.3. A member requesting sick leave shall complete an application form for use of sick 
leave. The Sheriff may require a member to furnish a certificate stating the type of the member' s 
illness or that the member \Vas required to care for a fami ly member. from a licensed physician 
or dentist to justify the use of sick leave. Falsifi cation of either the application for sick leave or a 
physician 's certificate shall be grounds for dismissal. 

Section 14.4. In order to qualify for sick ]eave pay consideration the member must notify his 
immediate supervisor or other designated person one ( 1) hour prior to the time heishe is 
scheduled to report to work on the day of absence, unless an emergency prohibits the one ( 1) 
hour notice. 

Section 14.5. Sick leave may be granted to a member upon approval of the Sheriff for the 
following reasons: 

l. I1lness or injury of the employee or a member of the employee's immediate 
family which requires the attention by the employee. 

2. Death of a member of the employee' s immediate family up to a maximum of five 
(5) days unless extended with the approval of the Sheriff. 

3. Medical, dental or optical examination or treatment of the employee or a member 
of the employee 's immediate family which requires the presence of the employee 
and which examination or treatment cannot he reasonably scheduled during non­
work hours. 
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4. Exposure to a contagious disease where either the health of the employee would 
be jeopardized or the employee's presence on the job would jeopardize the health 
of others. 

5. Pregnancy, childbirth and/or related conditions. 

6. One (1) day for the death of aunt, uncle, current sister-in-law, or current brother­
in-law. 

For purposes of this Section the immediate family is defined as spouse, mother, father, 
stepmother, stepfather, brother, sister, child, stepchild, grandparent, grandchild, mother-in-lmv, 
father-in-law, or legal guardian or the person who stands in the place of a parent. Examples not 
included as immediate family include uncles, aunts, nephews, nieces, and cousins etc. 

Section 14.6. Members failing to comply with sick leave rules and regulations shall not be paid. 
A fraudulent application for sick leave will result in discipline up to and including dismissal and 
refund of wages paid. 

Section 14.7. An employee may, at the end of a calendar year, elect to receive pay for up to 75c;·;, 
of the unused sick leave accrued during the calendar year but not so as to reduce the employee's 
tota1 sick leave below 6 days at the end of the first full year of employment, 12 days at the end of 
2 years of cmplo;ment, and 18 days at the end of 3 years of employment and thereafter. 
Payment for such sick leave will be made during the month of January provided the request is 
made by December 31 and at the rate of pay applicable to the period during which the sick leave 
was accrued. Upon payment of such sick leave days, the sick leave days paid for shall be deleted 
from the employee's sick leave records. This provision shall not affect the requirements under 
Article l 4, Section 9 of this contract governing the requirements for an employee to be entitled 
to pay for unused sick leave upon voluntary termination of employment, retirement or death. An 
employee may not accumulate bonus days for non-use of sick days. 

Section 14.8. Members who have exhausted all sick leave credits may, at the discretion of the 
Sheriff be granted a leave of absence without pay for a maximum period six (6) months. 
Employees utilizing sick leave that is designated FML and employees who have been granted an 
extended leave of absence by the Sheriff shall be required to provide periodic reports to their 
supervisor on their status and intent to return to work. Employees shall be required to report by 
phone once every 3 0 days. 

Section 14.9. 

1. A member of the Bargaining Unit who was hired before March 8, 2011, and who has 
accumulated ten (10) or more years of service in the Sheriff's office may elect upon 
voluntary termination of employment, retirement or death to he paid for two-thirds (2/3) 
of the value of his accrued but unused and unpaid for sick leave credit up to one hundred 
twenty (120) days with a maximum of nine hundred sixty (960) hours. Such payment 
shall be based upon the employee's rate of pay at the time of his voluntary tennination of 
employment, retirement or death. An employee who has terminated his employment and 
has collected payment for accumulated sick leave shall not be paid for retirement unless 
such employee pays to the general funds of Hancock County an amount of equal to his 
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prior award for accumulated sick leave plus interest at four percent (4%) per annum same 
to he paid within s ixty (60) days of his re-employment. 

Sick Leave Conversion Upon Retirement - Employees hired after March 8, 2011 . 
Payment of accrued but unused sick leave will be made at the time of separation to each 
employee upon service retirement with the Sheriff's Oftice under the P.E.R.S. from 
active service as a public employee. Such payment sha ll be made only once to any 
employee, and the amount of such payment shall be one-fourth (1,4) of the employee's 
accrued but unused sick leave, up to a maximum payment of thirty (30) days or two 
hundred forty (240) hours. To qualify for such pay1nent, the employee shall have had, 
prior to the date of retirement. ten (10) or more years of scn rice with the County, the 
state, or any political subdivision of the state, and be eligible to receive P .E.R.S. benefits. 

As used in this policy, "retirement" shall mean disability or service retirement under 
P.E.R.S. 

Section 14.10. Upon proper notification to his immediate supervisor and with the approval of 
his immediate supervisor a member may be granted an emergency leave. Such notice shall be 
given at least one (I) hour if predictable in advance of the requested leave day. 

Section 14.11. Emergency leave may be granted for the following reasons; 

I. 

3. 

Mandatory court appearance before a court of Jaw in a matter in which the 
member is a party or is required to appear by virtue of subpoena, excluding those 
where he is appearing to testify as a law enforcement officer. 

Legal matters which could noi be conducted by a member during hours other than 
his normally scheduled work hours. 

Family emergencies, other than sickness or mJury of a nature that requires a 
member's immediate attention. 

Emergency leave unless charged against compensatory time may not be used to extend a 
member's active pay status for the purpose of accruing overtime. ho lidays or vacation time nor 
m ay it be used to extend a member's date of resignation or retirement. 

Emergency leave shall be charged against the employee's accumulated compensatory time or 
available vacation time, or if tl1e employee has no accumulated compensatory time or available 
vacation t ime, the same shall be taken witho ut pay. 

Section 14.12. Each bargaining unit member who is disabled from performing the duties of his 
employment with t he Sheriff due to bodily injuries sustained by the member or illness contracted 
in the pursuit and performance of the duties o f such employment shall be entitled to injury leave. 
The injury or illness contracted must be sustained in the line of duty. Leave shall be for such 
period of time as the member is actuall y totally disabled by bodily injury or illness contracted, 
hut for no longer than six (6) months from the date of the sustaining of such injury or illness. 
Injury leave shall be without compensation except that s ick leave may be used up to the 
maximum of the sick leave accumulated by the member. 
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Section 14.13. use of sick leave on more than four (4) separate occasions in any twelve (11) 
month period shall result in the first day of the fifth (51i.) absence and the first day of any 
subsequent absences being unpaid. If an employee has exhausted his FML leave and the 
employee or a member of the employee's "immediate family," as defined in Section 14.5 herein, 
undergoes a system of regufar treatments at a hospital, clinic, or physician 's office, those 
treatment visits will be considered as one (I) occurrence provided, in advance of the second visit, 
the employer is presented a copy of the physician's statement ordering the schedule of the 
treatments. Sick leave used due to a death in the employee's immediate family or other relative 
allowed under Section 14.5 shall not count as an occurrence. Any employee who is hospitalized 
shall not have such period of leave considered in determining whether the employee is abusing 
sick leave benefits. The implementation of this Section does not preclude the right of the 
Employer to discipline an employee for the abuse of sick leave, to require a statement from the 
employee's physician, or to have the employee examined by a physician. Use of sick leave that 
is designated Family and Medical Leave shall not be considered an occurrence under this 
Section. 

An employee who has at least a minimum balance of two hundred fifty (250) hours of earned 
sick leave will not be subject to the fifth (5th) absence unpaid policy as established in the 
foregoing paragraph of this section. 

Section 14.14. If the Employer receives credible evidence that an employee is unable to perform 
the essential functions of his or her job, the Employer may require an employee to take an 
examination conducted by a licensed physician or psychologist, designated by the Employer. to 
determine the employee's physical or mental capability to perform the essential duties of his 
position. If found not qualified, the employee may be placed on sick leave or leave of absence 
per the provisions of this Article 14 . The cost of such examination shall be paid by the Employer 
and the report from the examination shall be provided to the employee. If the employee 
disagrees with the opinion of the Employer 's physician or psychologist, the employee may 
present his or her own medical evidence demonstrating his or her ability to perform the essential 
functions of his or her job at a Disability Review Conference, to be held no later than fourteen 
(14) calendar days after the employee's receipt of the employer' s medical report . Based on the 
medical evidence supplied at the Disability Review Conference, the Employer shall make a 
decision as to the employee's fitness for duty. If the Employer determines the employee is 
capable of performing his or her essential job duties, the employee sha11 be returned to work. and 
the employee shall suffer no loss of pay or benefits for the time the employee \'>'as placed on sick 
leave or placed on leave without pay by the Employer. 

Any employee who disagrees with the determination that he or she is unable to perform essential 
job functions shall have the right to appeal in writing by requesting arbitration pursuant to 
Article 11. This request shall be submitted to the Sheriff within ten calendar (10) days ofreceipt 
of the detennination from the Disability Review Conference. 

ARTICLE 15 
JURY DUTY 

Section 15.1. A bargaining unit employee who is called to and reports for jury duty by the 
United States, tbe State of Ohio or political subdivision on his regularly scheduled working hours 
shall be compensated by the Employer for full pay for such hours of jury service. Any 
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compensation recejved for jury duty service shall be submitted to the Sheriff for deposit in the 
appropriate fund. 

Section 15.2. An employee working day shift who is released from jury duty prior to the end of 
his scheduled workday, shall report to work for the remaining hours. Any employee working 
either the afternoon or midnight shift will be required to report for duty on any day in which the 
employee reports for jury duty and actually serves as a juror. The employee is required to submit 
the certificate to the Employer prepared by the Com1 stating the date and time being released 
from such duty. 

Section 15.3. In order to be eligible for payment, the employee must notify his supervisor within 
a reasonable time after receipt of notice of selection for jury duty, and must furnish a written 
statement from the appropriate court official showing the date served and the amount of pay 
received. 

ARTICLE 16 
IVULITARY LEAVE 

Section 16.1. Military Ieave and pay shall be provided and paid to employees as required by 
federal and state laws and regulations governing state and federal military leave. The benefits 
and compensation afforded to bargaining unit employees shall not be less than that provided by 
such federal and state laws and regulations. 

ARTICLE 17 
FAMILY AND MEDICAL LEA VE 

Section 17 .1. Eligible bargaming unit employees shall be provided Family and Medical Leave 
in accordance with the Employer's Family and Medical Leave Act policy currently in effect or as 
hereafter amended in accordance with applicable law. 

ARTICLE 18 
LAYOFF AND RECALL 

Section 18.1. Bargaining unit members may be laid off when a lack of funds or lack of work 
exists. A lack of funds shall be defined as a current or projected deficiency of funding to 
maintain current or to sustain projected levels of staffing and operations. A lack of work is 
defined as a current or projected decrease in workload that requires a reduction of current or 
projected staffing levels in its organization or structure. 

When the Sheriff determines that a long tem1 layoff is necessary as the result ofa lack of work or 
lack of fonds, as defined above, he shall notify the affected members fourteen (14) days in 
advance of the effective date of the layoff. Members \vill be notified of the Sheriff's decision to 
implement any short term layoff, lasting seventy-two (72) hours or less, as soon as possible. 

Section 18.2. The Sheriff shall determine when layoffs will occur based on lack of work or lack 
of funds within the Sheriff's Office. Seniority for purposes of layoff shall accrue to all 
employees of the bargaining units. Whenever layoffs are necessary, all part-time and 
probationary employees shall be laid off before any full-time employees are laid off The Sheriff 
shall detennine in which classification(s) layoffs will occur. Within each classification affected, 
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employees wi11 be laid off in order of their classification senjority beginning with the least senior 
and prot,rressing to the most senior up to the number of employees to he laid off. 

Section 18.3. An employee who is laid off may use his seniority within the Sheriffs Office to 
bump an employee in a lesser classification \vith less seniority. provided he is able to 
immediately perform the work and has completed the required certification. Bumping shall be 
permitted as follows: 

A. A senior Corrections Sergeant may bump a less senior Corrections Officer. 

An employee bumping into another classification shall be paid at the rate for that classification. 
No employee shall use his seniority to replace an employee in a higher classification. The right 
to bwnp into another classification is lin1ited to twenty-four (24) hours after receiving notice of 
layoff 

Section 18.4. Sheriffs office seniority is the total length of service within the Sheriff's office in 
any full-time job capacity measured from the employee's most recent date of hire unless 
otherwise specified in this A!:,rreement. 

Section 18.5. Classification seniority is the .total length of service within the employee's 
classification measured from the employee's most recent date of employment in that 
classification. 

Section 18.6. Members who are laid off shall be placed on a recall list for a period of two (2) 
years. If there is a recall, members who are still on the recall list shall be recalled in the inverse 
order of their layoff. provided they arc qualified to perform the work in the job classification to 
which they are recalled. 

Section 18.7. Notice ofrecall from a long term layoff shall be sent to the members by certified 
or registered mail with a copy to the OPBA. The Sheriff shall be deemed to have fulfilled his 
obligation by mailing the recall notices as above provided to the last tnailing address provided by 
the member. 

Section 18.8. In the case of long-tenn layoff, the recalled member shall have ten (1 0) calendar 
days following the date of receipt of the recall notice to notify the Sheriff of his or her intent ion 
to return to work and shall within five (5) days thereafter report for duty unless a different date is 
otherwise agreed to by the Sheriff 

Section 18.9. When the necessity for layoffs occur, and layoffs occur within the bargaining units 
as stated within this A:;,,rreement, it is agreed that the Sheriff will not utilize any special Deputies, 
au.xiliary Deputies or any other paid or volunteer persons to execute the duties of the laid off 
bargaining units members on a non-emergency basis. 

Section 18.10. The parties agree that the layoff and recall provisions of Article 18 specifically 
supersede the provisions of R.C. 114.321 through 124.328 as they apply to bargaining unit 
employees. 
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ARTICLE 19 
VACATION 

Section 19.1. All full-time bargaining unit employees shall be entitled to vacation leave as 
follows: 

YEARS OF 
COMPLETED 

SERVICE 

After 1 

After 8 

After 15 

After 25+ 

ANNUAL MAX. ALLOWED 
VACATION TOACCUM. 

80 hours 240 hours 

120 hours 360 hours 

] 60 hours 480 hours 

200 hours 600 hours 

No vacation leave shall be carried for more than three (3) years. 

HRS.ACCUM. 
PER 80 HRS. PAY 

3.1 hours 

4.6 hours 

6.2 hours 

7.7 hours 

Section 19.2. Bargaining unit employees shall follow the following procedure for the scheduling 
of vacation time. The Employer sha ll distribute a vacation calendar in each division during the 
month of January of each year. Employees may request, prior to January 31, the dates for the 
vacation period (February 1 through January 3 1) on which they prefer to use their accumulated 
vacation, except employees shall be limited to scheduling their preferred vacation time on two 
(2) holidays listed in Section 20.1. Such requests shall begin v.•ith the most senior employee and 
shall be honored on the basis of the employee' s seniority with the Employer. 

Vacation requests made after the completion of the process in the first paragraph of Section 19.2 
for the current vacation period shall be granted on a "first come, first served" basis, subject to the 
limitations in Section 19.3. 

Employees will not be permitted to trade vacation time periods. 

Employees may request to cancel vacation and those requests ~vill be granted or denied on a 
case-by-case basis based on operational needs. 

Section 19.3. For the Conections Officer Classification one (1) employee per each shift will be 
permitted vacation leave during the same time period. Additional employees may be granted 
vacation leave if authorized by the Employer. The Employer will take into account the 
possibility for shift trades, and its ability to meet its staffing requirements when considering such 
authorization. 

Section 19.4. Vacation shall not be granted in increments of time that are less than eight (8) 
hours duration. All vacation requests are subject to the approval of the Ernp1oyer. Any 
requested vacation is subject to denial if it affects the ability of the Sheriff's office to perfonn its 
workload requirements. 
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Section 19 .5. An employee may, at the end of a calendar year, elect to receive payment for up to 
213 of the unused vacation leave accrued during that calendar year. Payment for such vacation 
time shall be paid within 30 days of the employee' s request and at the rate of pay applicable to 
the period during which the vacation leave was accrued. Upon payment for such vacation leave 
days, the vacation leave days shall be deleted from the employee's vacation leave record. This 
provision shall not affect Article t 9, Section 6 of this Agreement governing the requirement for 
an employee to be entitled to pay for unused vacation leave accrued at the time of separation 
from employment. Payment for up to 2/3 of the unused vacation leave accrued during the 
calendar year means: (vacation leave accrued during the calendar year minus total amount of 
vacation used during the calendar year times (x) lUP to} .6666 equals payment). 

Payment will be made during the month of January provided the request is made by December 
31. 

Section 19.6. An employee is entitled to vacation compensation at his current rate of pay, for the 
prorated portion of any earned but unused and unpaid for vacation leave accrued to his credit at 
the time of separation and in addition shall be compensated for any unused and unpaid for 
vacation leave accrued to bis credit for the three (3) years immediately proceeding the last 
anniversary date of emp1oyment. 

ARTICLE 20 
HOLIDAYS 

Section 20. t. The Sheriff agrees to pay all qualified bargaining unit employees covered by this 
Agreement their regular straight time wages (8 hours) if they are not required to work the 
holiday. If an t-1nployee is required to work the holiday, he shall receive ref,rular straight time 
pay for the hours actually \\'Orked, and, in addition, straight time pay (8 hours) for each of the 
following holidays: 

January 1st (New Year's Day) 
Third Monday in January (Martin Luther King Day) 
Third Monday in February (President's Day) 
Last Monday after last Sunday in May (Memorial Day) 
July 4th (Independence Day) 
First Monday in September (Labor Day) 
Second Monday in October (Columbus Day) 
November 11th (Veterans Day) 
Fourth Thursday in November (Thanksgiving) 
December 2.5 (Christmas Day) 
Easter Sw1day 

If an employee is required to work New Year's Day, Memorial Day, Thanksgiving Day, 
Christmas Day, July 4'h, Easter Sunday, or Labor Day, he shall receive time and one-half pay for 
the hours actua11y worked, and in addition straight time pay (8 hours) for these holidays. 
Employees may have the option of taking the eight (8) hours off as compensatory time in lieu of 
the additional eight (8) hours straight time pay for these seven (7) holidays. 

Section 20.2. If a holiday occurs during an approved period of paid sick leave or vacation leave 
the employee will drav,• normal pay for that holiday and will not be charged for sick or vacation 
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leave for said day. No payment will be made for an employee who is on personal leave of 
absence at the time that the holiday o~curs. 

ARTICLE 21 
WAGES 

Section 21.1. All employees who are covered by this Agreement shall be paid in accordance 
with the following hourly rate schedule: 

Effective March 8. 10 J 4 

Classification Start After 120 Days After 1 Year 

$19.65 (5.0% 
increase, this step 

Corrections Officer (Deputy l) $17.87 $18.05 only) 

Effoctive March 8,2015 

Classification Start After 120 Days After 1 Year 

$19.90 (l.25% 
increase, this step 

Corrections Officer (Deputy I) $17.87 $18.05 only) 

Effective March 8, 2016 ( 1.15% increase) 

Classification Start After 120 Days After 1 Year 

Corrections Officer (Deputy I) $18.09 SJ8.28 $20.15 

Section 21.2. In addition to the base wages set forth each member covered by the tenus of this 
At,rreement shall be entitled to receive additional payment for longevity to be added to the 
member's base hourly wage rate for each hour paid to that member. After completing five (5) 
years of service with the Sheriffs office, or five (5) years of combined credited service if 
previously employed in a full-time capacity with another law enforcement agency and the 
Sheriffs Office service, in any full-time job capacity, each member shall receive one-half 
percent ( 1 /2%) of their classification's base wage rate. For each subsequent year of completed 
service up to a maximum of twenty (20) years an additional one-half (1 /2%) on the anniversary 
date of the member's employment by the Sheriff's Office. 

Section 21.3. Wage adjustments as set forth in Section 21.2 which are scheduled to occur upon 
an employee's anniversary date will be made upon the following timetables. 

January l through March 31, both inclusive 
April 1 through June 30, both inclusive 
July 1 through September 20, both inclusive 
October I through December 31, both inclusive 
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All wage and longevity adjustments \:vill be made with respect to each member at the beginning 
of the above designated quarter in which the employee's anniversary date falls. The Employer 
shall provide each employee with a printout showing the manner in which the wage adjustment 
set forth in Section 21.2 is calculated. The printout shall be provided with the first paycheck in 
which the wage adjustment is made. 

Section 21.4. An employee's classification shall be determined by the member's position 
description. 

Section 21.5. Any employee required to work more than forty ( 40) hours per week or eighty 
(80) hours in any one payroll period who is not otherwise exempted from such compensation 
will, at the option of the employee, be compensated for the excess hours or portion thereof. at 
one and one-half (1 Yi) times the employee's hourly rate of pay or may receive compensatory 
time-off at a rate of one and one-half ( l 1i~) hours for each hour of overtime. For purposes of this 
section hours worked, that is holiday hours, and vacation hours shall be counted as time worked 
for computation of overtime. 

Section 21.6. All overtime must be approved and initialed on the employee's timecard to the left 
of the day the overtime is worked and must be initialed by the employee's immediate supervisor. 
Any overtime not initialed or approved will not be paid. 

Section 21.7. Compensatory time may not be accumulated to exceed 120 hours, nor may 
compensatory time be used to extend sick leave. An employee working overtime under a grant 
-is not eligible for compensatory time for such overtime worked and will be paid. 

Section 21.8. An employee entitled to overtime pay or compensation must exercise the option to 
either take the overtime pay or the compensatory time-off in each pa_yToll period in which the 
overtime was accumulated. Compensatory time shall be taken at a t ime mutually a!:,rreeable to 
the Sheriff and the employee so as not to interfere with normal operations of the Department. 
Each employee will he required to execute a form in each payroll period that the overtime is 
worked designating that the employee desires to receive overtime pay or compensatory time-off. 
Once the employee has exercised this option the overtime must be used as designated on the 
holiday-vacation form. An employee shall not receive cash payment for unused compensatory 
time-off, except at the time of any employee termination, retirement or death, the employee may 
elect to receive cash for accumulated compensatory time not to exceed 120 hours. 

An employee who requests the use o f compensatory time off, must submit such request to the 
Employer no Jess than twenty- fo ur (24) hours andior no greater than sixty (60) days prior to the 
date of the request. 

The Employer will consider requests for compensatory time off submitt ed less than twenty-fo ur 
(24) hours that are occasioned by special circumstances. 

Section 21.9. All employees covered by the terms of this agreement who are called in to work 
from off duty, other than those assigned regularly scheduled overtime, when required to appear 
in Court or to appear before the Prosecutor at pre-trial conferences at a time when the member is 
not on duty, or are required to attend a Sheriff's meeting or function when the member is not on 
duty shall be paid at least three (3) hours of pay at their applicable rate of pay, straight time or 
overtime, or such hours may be taken as compensatory time pursuant to the provisions of this 
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Article. Hours in excess of three (3) hours shall be paid at one and one-half (1 12) t imes the 
employees regular rate of pay or such hours in excess of three (3) may be taken as compensatory 
time off pursuant to the compensatory time provisions as set forth herein. Any call-in which 
starts prior to the ret:,'Ular shift and continues into the employee· s regular shift or time worked 
immediately following the regular shift shall not be eligible for the minimum as provided above. 

Section 21.10. A member who is scheduled to work during the regional change to Day Light 
Savings Time shall report for work one (1) hour prior to his nonnal work shift start time for that 
shift which is in progress during the switch to Day Light Savings Time and shall be paid for the 
hours of work he/she is nonnally scheduled to work. Each member which is scheduled to work 
on the shift during which the switch back to Eastern Standard Time occurs shall report to work at 
his regularly scheduled shift start time and v.'ill be paid for eight (8) hours at his/her regular 
hourly wage and for the extra one ( 1) hour at one and one-half ( 1 ;,2) times their straight time 
hourly wage. This section does not affect any earned overtime which may occur during the 
switch from or the switch back to Eastern Standard time. 

Section 21.11. The Sheriff may credit employees for pay purposes, for prior continuous service 
(continuous service means no more than thirty (30) days break in service) with another law 
enforcement agency in the same position. For purposes of this Section, an employee may be 
credited for prior service for one-half (1h) year per year of prior service up to four ( 4) years 
maximum. 

Section 21.12. In the absence of the Sheriff: Captain, Lieutenant, or Sergeant on a shift, a 
Deputy I may be designated as the Officer In Charge to assume the duties and perform in the 
capacity of the in-charge officer on the shift. The designated Officer In Charge. in addition to 
his or her current rate of pay, will receive one do liar and ten cents ($1. l 0) per hour for each hour 
worked as Officer In Charge, as compensation for the added responsibility. To be eligible to be 
Officer In Charge, the member shall have at least one (1) year of prior service' within the Deputy 
I classification of the Sheriffs Office, and possess the applicable hours of the basic corrections 
training. If there are no eligible members on a shift as determined, the Sheriff or his designee 
shall be on an "on call" status as Officer In Charge. The need fbr an Officer ln Charge status 
shall be determined by the Sheriff or his designee. 

ARTICLE 22 
JNSURANCE 

Section 22.l. Employees shall pay the same amount in premiums, except that the employee 
share shall not exceed twenty percent (20%) of premium costs, and shall receive the same level 
of benefits as other county employees under the Hancock Cow1ty Commissioners' Insurance 
Plan. The employee's contributions for insurance shall be deducted from the employee' s pay. 

Section 22.2. The Employer agrees to provide S20,000 of term lifo insurance for the bargaining 
unit employees. This amount will be the greater amount if the Commissioners increase it to a 
greater amount for all Hancock County employees. 

Section 22.3. Should the coverage provided to other County employees, by and through the 
Hancock County Commissioners Office, be changed or altered such changes shall be applicable 
to the coverage herein provided effective and concurrent with its application to all other County 
employees. 
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Notwithstanding, the employees will continue to be offered the option of a PPO plan until 
December 31, 2016. For as Jong as the employees are offered a high deductible health plan, as 
defined by the Internal Revenue Service, the employer shall fund the health savings accounts of 
employees who elect such coverage at a rate of at least 30% of the maximum annual pre-tax 
contribution for the applicable single or family contribution HSA contribution levels. Should the 
county fund more than 30% of the maximum annual pre-tax HSA contribution amounts for other 
county employees, bargaining unit employees shall recei ve the same level of fonding. 

Section 22.4. The Sheriff will maintain and provide for all Bargaining Unit members personal 
liability insurance in like form and coverage as presently provided to those Sheriffs Oflice 
employees who are now covered by such personal liability insurance. 

Section 22.5. Reference is hereby made to the Hancock County group plan for specific details as 
to coverage, exclusions and definitions of coverage provided, subject to the limitations contained 
in section :?.:?..3. 

Section 22.6. At the time of open enrollment, the Employer will a llow bargaining unit 
employees that are currently receiving the benefit to opt~out of the Employer's Health Care Plan. 
Re-enrollment of a bargaining unit employee into the Employer·s plan shall only be allowed at 
open enrollment or at the loss of alternative coverage. If the alternative coverage is lost. the 
employee shall not have to wait until open enrollment. 

Section 22.7. Any bargaining unit employee who opts out of the Employer's health care plan 
will be eligible to receive seven hundred and fifty dollars ($750) in any full year in which the 
member opted out under this section. Such payment shall be made twice a year by a separate 
check. The Employer and bargaining unit will meet to mutually agree to a '.\-Titten procedure for 
the implementation of the tem1s of the opt-out pr9gram. 

Section 22.8. The County shall maintain a Health Insurance Committee with employee 
participation, wherein one (I) employee from the bargaining unit ·will be a member of the 
Committee and permitted to participate in the Committee's meetings. Such a committee shall 
meet at least once annually. Any !,'l"ievance arising out of this section may not be grieved past 
Step Two of the Grievance Procedure in Article 11 of this Agreement. 

ARTICLE23 
INTERNAL REVIEW PROCEDURES/EMPLOYEE RIGHTS 

Section 23.1. A bargaining unit employee has the right to the presence of a representative of his 
bargaining unit, if he so requests, the right to an explanation of the evidence and the opportunity 
to present his side of the story at disciplinary hearings before the Sheriff or the Sheriffs 
designee. 

Section 23.2. A bargaining unit employee who is to be questioned as a suspect in any 
investigation that may lead to criminal charges against him shall be advised of his constitutional 
rights in accordance with law. If an employee is a suspect of criminal investigation, he shall be 
afforded the same constitutional rights to which any other individual is entitled. 
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Section 23.3. Before an employee may be charged with insubordination for refusing or failure to 
answer questions or participate in an investigation involving violation of the Employer's 
policies. procedures, rules or regulations he shall be advised that his refusal to answer questions, 
or participate in such investigation, may be the basis of such a charge. 

Section 23.4. Any interrogation, questioning, or interviewing of a bargaining unit employee 
shall be conducted at a reasonable hour, preferably related to his normal shift hours. 
Interrogation sessions shall be for reasonable periods of time, and time shall be allowed for rest 
periods and for other physical necessities. 

Section 23.5. A bargaining unit employee shall be informed of the nature of the investigation 
prior to questioning. 

Section 23.6. \Vhen a single anonymous complaint is made against a bargaining unit employee, 
and if after an investigation there is no corroborative evidence of any kind, then the complaint 
shall be classified as unfounded. 

Section 23.7. No public disclosure of any disciplinary action taken or contemplated against any 
employee will be initiated by the Sheriff until after an investigation and hearing is complete or 
unless crinrinal charges have also been filed. 

Section 23.8. No less than twenty-four (24) hours prior to the scheduled starting time of a 
predisciplinary hearing, the Sheriff will provide to the employee a written outline of the charges 
which may be the basis for disciplinary action. This provision does not apply to verbal warnings 
and written reprimands. 

Section 23.9. The Employer shall not in the course of an investigat ion obtain evidence through 
the use of coercion.or threats. 

Section 23.10. Employees may be given a polygraph examination and/or voice stress analyzer 
examination only if they are the primary focus of an investigation, a known witness to an 
incident, or at the employee's written request directly to the Sheriff No employee shall be 
subject to disciplinary action solely on the basis ofresults of a polygraph examination. 

Section 23.11. The parties recognize that sergeants have authority, in the interest of the 
Employer, to supervise, direct, and recommend personnel actions with regard to subordinates. 
Such authority carries with it the responsibility to direct the implementation of policies and 
procedures and enforce Sheriffs Office rules and regulations. 

Section 23.12. A.ny bargaining unit employee subject to investigation or required to submit to an 
interrogation has the right upon request to have present a bargaining unit representative. 

Section 23.13. If the provisions of this Article are violated, the violation shall be subject to the 
b'Tievanc.:e procedure, but limited to Step Two-Sheriff. 

Section 23.14. Any employee charged with or under indictment for a felony who is not 
disciplined or discharged hy the Employer, may be placed on a leave of absence without pay or 
reassigned until resolution of the court proceedings. An employee may use accmed but unused 
vacation, holiday, or compensatory time during the leave. An employee found guilty by the trial 
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court of a folony shall be summarily discharged and have no appeal over such action. \\inere 
charges are reduced to a misdemeanor or the employee is found innocent of the charges, the 
employee may be subject to discipline. The Employer shall continue to pay the Employer's 
share of the insurance premiums during the unpaid leave of absence. 

Section 23.15. When an employee suspected of a violation of the Employer's policies, 
procedures, rules or regulations is being interviewed or interrogated, such interview shall be 
recorded at the request of either party. The employee may record at his own expense. All 
recording devices must be visible to both parties. 

Section 23.16. Internal investigations of a suspected violation of the Employer' s policies, 
procedures, rules or regulations will be commenced and completed in an expeditious mam1er. 

ARTICLE24 
UNIFORMS. ALLOWANCES AND REIMBURSEMENT 

Section 24.1. The Sheriff shall designate and furnish the type, style, and kind of uniforms to be 
worn by employees of the Sheriffs Office. The Sheriff will furnish to each employee a 
minimum number o f each type of required uniform1equipment. The number of uniforms 
furnished shall be sufficient to pennit the employee to comply with the provisions of the 
Sheriffs Office Rules and Regulations and Policies & Procedures regarding uniform appearance. 
The Sheriffs Office shall be responsible for cleaning, minor repairs and maintenance under its 
control. provided however, that uniforms which are destroyed or severely damaged other than 
during the course of a member's employment shall be replaced by the employee at the 
employee's expense. Employees shall cooperate in insuring that the uniforms are delivered as 
required by the Sheriff for cleaning and repair. Requests for replacement uniforms, portions 
and/or equipment shall be made through the employee's immediate supervisor and the employee 
shall return to the Employer all uniforms and equipment that are not fit for use at time of 
replacement. 

Section 24.2. Issued uniforms and equipment shall be worn to and from work and while on duty 
only except upon vvr:itten request of the member and proper authorization by the Sheriff. 

Section 24.3. Upon termination of a member's employment the member shall return all issued 
uniform parts and equipment to the Sheriff. 

Section 24.4. The Sheriff shall reimburse members for loss or damage to the member' s 
eyeglasses, contact lenses, and watches when said loss or damage occurs while the member is 
acting in the line of duty or engaged in the official business of the Sheriffs office, except those 
losses or damages occasioned by the negligence or misconduct of the member. Any such loss or 
damage shall be reported to the member's immediate supervisor on an incident report. Said 
report shall be submitted within five (5) days from the date of the loss or damage. 

The monetary figure for rein1bursement shall be determined by either the replacement costs or by 
the estimated repair cost, whichever is less; as detennined by the Sheriff Such reimbursement 
shall not exceed $300.00 per incident. 
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ARTICLE 25 
DISCIPLINE 

Section 25.l. Disciplinary action sha1J be for just cause and may include verbal warnings; 
written reprimands; working suspensions; suspensions without pay; reductions in pay and/or 
position and discharge from employment 

Section 25.2. Incompetency; inefficiency, dishonesty, unbecoming conduct, impairment due to 
alcohol or controlled substance, immoral conduct, insubordination, discourteous treatment of the 
public, neglect of duty, absence without leave or any other failure of good behavior or other acts 
of misfeasance, malfeasance, or nonfoasance in office may be cause for disciplinary action. In 
the event that the Sheriff schedules a disciplinary meeting with a bargaining unit employee in 
which discipline is likely to result, the employee shall not be denied OPBA representation if the 
employee so requests. 

ARTICLE 26 
EDUCATION 

Section 26.1. To the extent that funds are available to the Sheriff, each Bargaining Unit member 
shall be eligible for reimbursement of tuition costs in courses of instructions undertaken or 
required of him, provided the courses are work related. Any member requesting to attend a 
school, seminar, or training academy must submit to the Sheriff, the following for approval. 

1. 

,.., 
.1. 

4. 

A Jetter stating the name of the institution 

The length and time of the class 

The subject matter of the class and ho\v it 1s related to the memher·s job 
description 

The cost of the course 

The letter is to be given to the Sheriff at least thirty (30) days in advance of the beginning date of 
the class. Subject to the Sheriff' s approval of the institution and the approval of the time 
requested, a letter o f approval shaU be provided as soon as possible. 

Section 26.2. Members should attempt to obtain outside funding before seeking reimbursement 
from the Department. Only those courses that directly benefit the member in the performance of 
his duties will be considered by the Sheriff. Upon completion of the approved course a letter of 
verification from the institution shall be furnished showing successful completion of the course 
before the member shall be entitled to reimbursement. 

ARTICLE 27 
PERSONNEL FILE 

Section 27.1. Every member shall be allowed to review the contents of his/her perso1U1el file at 
all reasonable times upon \vritten request. A memorandum clarif~ying and explaining alleged 
inaccuracies of any document in his/her personnel file may be added to the file by the respective 
member. However, such memorandum of explanation shall not exceed one page. 
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Section 27.2. The Sheriff agrees, within the limits provided by Jaw, to treat all infommtion 
contained in the employee's file as confidential. 

Section 27.3. Summaries of oral reprimands and all written reprimands shall cease to have force 
and effect twelve ( 12) months after the effective date. All other records of disciplinary action 
shall cease to have force and effect thirty-six (36) months after their effective date. The 
timeframes in this article may be extended by mutual agreement of the parties. 

ARTICLE 28 
EMERGENCY \V AJVER 

Section 28.l. In case of an emergency declared by the President of the United States, the 
Governor of the State of Ohio, the Board of Hancock County Commissioners, the Federal or 
State legislatures or the Hancock County Sheriff, the following conditions of this Agreement 
shall be automatically suspended: 

a. Time limits for the Shcriff s office or the OPBA to reply on grievances. 

h. Work rules and/or agreements and practices relating to the assignmenr of all 
members of the bargaining unit. 

Section 28.2. In the event a member is called upon to perform work during such emergency, the 
member's wages or entitlement to overtime compensation shall not be adversely affected 
thereby. 

Section 28.3. The provisions of the At,'Teement relating to the basic work schedule shall be 
waived during a time that an emergency schedule is implemented by the Sheriff as a result of a 
declared emergency, to deal with a natural emergency, a civil disorder or disaster or other 
emergency situation that cannot be foreseen or covered under a nonnal schedule. Such 
emergency schedule shall remain in effect for no longer than the actual emergency, or seven (7) 
days and as soon as the emergency situation is relieved normal scheduling shall go back into 
effect. 

ARTICLE 29 
DRUG/ALCOHOL TESTING 

Section 29.l. Drug/Alcohol testing may be conducted on employees based upon reasonable 
suspicion that an employee used or is using a controlled substance or alcohol in an unlawful or 
abusive manner. Reasonable suspicion may be based on, but not limited to: 

A. Observable phenomena, such as direct observation of drug or alcohol use or possession 
and/or the physical symptoms of being under the influence of a drug or alcohol; 

B. A pattern of abnormal conduct or erratic behavior, including abnormal leave patterns; 

C. Arrest or conviction for a dmg or alcohol-related offense, or the identification of an 
employee as the focus of a criminal investigation into illegal drug or alcohol possession, 
use or trafficking; 
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D. lnformation provided either by reliable and credible sources or independently 
corroborated; 

E. Evidence that an employee has tampered with a previous drug test; and 

F. Facts or circumstances developed in the course of an authorized investigation of an 
accident or unsafe \vorking practice. 

A bargaining unit employee may of the employee's own volition, even if not ordered to do so, 
undergo a drug and/or alcohol screening test if the employee is involved in an on-duty incident 
or accident involving bodily injury, extensive property damage, or death. Testing done under 
these circumstances will be treated in the same manner as if the employee had been ordered to 
undergo screening. 

Section 29.2. All drug screening tests shall be conducted by medical laboratories certified by the 
Substance Abuse and Mental Health Services Administration (SM1HSA) or certified by a 
(SAJv1HSA) recognized certification pro!,'Tarn. No test shall be considered positive until it has 
been confirmed by a gas Chromatography/Mass Spectrometry full scan test or its equivalent. 
The procedures utilized by the Employer and testing laboratory shall include an evidentiary 
chain of custody control. All procedures shall be outlined in writing and this outline shall be 
followed in all situations arising under this Article. The split sample method of collection shall 
he used following prescribed testing procedures. 

Section 29.3. Alcohol testing shall be done to detect drivers operating a motor vehicle under the 
influence. A positive result of a blood alcohol concentration of .03% or above shall entitle the 
Employer to proceed with sanctions as set forth in this Article. 

Section 29.4. 

A. The results of the testing shall be delivered to the Employer and the employee tested. An 
employee whose confirmatory test result is positive shall have the right to request a 
certified copy of the testing results in which the vendor shall affirm that the test results 
were obtained using the approved protocol methods. The employee shall provide a 
signed release for disclosure of the testing results. Refusal to submit to the testing 
provided for under this Agreement may be grounds for discipline. 

B. The Employer may suspend the employee without loss of pay before the time the 
confirmatory test results are complete. If the screening test and confirmatory test are 
positive. the Employer may disdpline the employee. The use of illicit substances, on or 
off duty, will ordinarily result in termination. The improper use of prescription drugs 
and/or akohol may result in a lesser discipline, depending upon the relevant 
circumstances. 

C. In the Sheriffs discretion, any employee that is arrested for the possession, use, 
distribution, or manufacture of illegal drugs, may be placed on an unpaid administrative 
leave of absence from the employee's position with the Employer awaiting the resolution 
of the criminal arrest. An employee who is convicted. enters into a plea arrangement. or 
otherwise admits guilt regarding the possession, use, distribution, or manufacture of 
illegal drugs, in the Sheriffs discretion may be terminated. If an employee is found to be 
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not guilty of the criminal charges described in this section, the employee shall be paid for 
the amount of time spent on unpaid leave at the employee's base hourly rate of pay. 
However, the Employer may discipline the employee for any other policy andior work 
rule violations that may have occurred. Nothing within this section shall be construed as 
a waiver of any rights to appeal in accordance with Article 11 herein; however, an 
arbitrator shall be limited to detennining whether the conviction, plea arrangement, or 
admission of bruilt occurred and if so, shall be without any power to modify the 
tennination. 

Section 29 .5. 

1. If a drug screening test is positive, the employee may, upon written request have the split 
sample retested by a (SAMHSA) certified laboratory. This request shall be presented 
within seventy-two (72) hours upon being notified of a positive result. 

2. In the event the retested split sample confirms the results of the first test, the Employer 
may proceed with the sanctions as set forth in this Article. 

3. In the event that tbe retested split sample contradicts the result of the first test, the 
retested split sample result is determined to be the final result. The results of this test, if 
positive, shall allow the Employer to proceed with sanctions as set forth in this Article. If 
the results are negative. the employee shall be given the benefit of the doubt and no 
sanctions shall be imposed. 

Section 29.6. The name of the testing laboratory shall be maintained by the Employer. This 
laboratory shall conduct any testing directed by the Employer. 

Section 29.7. If the testing required above has produced a positive result, the employee may be 
subject to dismissal. The Employer may require the employee to participate in any rehabilitation 
or detoxification proJ:,rram that is covered by the employee's health insurance. An employee who 
participates in a rehabilitation or detoxification program shal1 be allowed to use sick time, 
compensatory days, and vacation leave for a period of the rehabilitation or detoxification 
program. 1 f no such leave credits are available, the employee may be placed on medical leave of 
absence without pay for the period of the rehabilitation or detoxification program. Upon 
completion of such program, and upon receiving results from a retest demonstrating that the 
employee is no longer abusing a controlled substance, the employee may be returned to his 
former position. Such employee may be subject to periodic retesting upon returning to the 
employee's position for a period of one (1) year from the date of the employee's return to work. 
Any employee in a rehabilitation or detoxification program in accordance with this Article will 
not Jose any seniority or benefits, should it be necessary for the employee to be placed on 
medical leave of absence without pay for a period not to exceed ninety (90) days. 

Section 29.8. If the employee refuses to undergo rehabilitation or detoxification, or if the 
employee tests positive during a retesting within one ( l) year after return to work from such a 
program, the employee shall be subject to disciplinary action up to and including termination of 
his employment. The employee may be subject to retesting up to four (4) times during the one 
(1) year following return to work. 
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Section 29.9. Costs of all drug screening tests and confirmatory tests shall be borne by the 
. Employer except that any test initiated at the request of the employee shall be at the employee's 
expense. 

Section 29.10. Those officers whose duties involve the potential for drng interdiction may be 
tested twice annually for drugs. 

Section 29.11. Employees may be tested prior to promotion. 

Section 29.12. An employee may voluntarily enter a chemical dependency proh:rram. 
Knowledge gained by the employee's voluntary admission or participation in a chemical 
dependency treatment program shall not be used as the basis for discipline. The employee may 
however he subject to discipline if they have violated Employer policies, procedures, rules, or 

. regulations. An employee found temporarily unfit for duty due to chemical dependency, and 
who is under treatment for chemical dependency in a program approved by the Employer, shall 
be treated as are those similarly situated (sick leave, leave of absence, use of compensatory 
time). Once the employee successfully completes rehabilitation and is fit for duty the employee 
shall be returned to his or her regular duty assignment. The Employer may require the employee 
to submit to a physical or mental examination, including drug testing, prior to his or her return to 
regular duty. The employee may a lso be retested up to four (4) times during the year following 
return to regular duty. 

ARTICLE30 
MISCELLA.NEOUS 

Section 30.1. The Sheriff's Office will furnish and will maintain in the best possible working 
condition, within the limits of its financial capability, the necessary tools, facilities, vehicles, 
supplies. and equipment required for employees to safely carry out their duties. Employees are 
responsible for reporting unsafe conditions or practices, for avoiding negligence, and for 
properly using and caring for tools. facilities, vehicles, supplies. and equipment provided by the 
Employer. The division supervisor will correct unsafe working conditions and ensure that the 
safety rules and procedures are followed by the employees. 

Section 30.2. Bargaining unit employees shall be required to maintain a telephone at which they 
can be reached. 

Section 30.3. When an employee who is a volunteer firefighter or volunteer provider of 
emergency medical services is late to work or absent from work because of an emergency to 
which the employee was dispatched as a volunteer, the employee is expected to notify the 
Employer at least one ( l) hour prior to the start of his regularly scheduled shift that he will be 
late or will be absent from work. Such late or absent employee will also be required to provide 
the Employer with a statement from the chief of the volunteer fire department or director of 
medical services organization, stating the employee responded to an emergency and the time of 
that response. Each such employee under this section shall recognize that their primary 
responsibility is to the Employer and any such time lost from assigned dutles will be kept to the 
absolute and necessary minimum for such volunteer services. 

Employees who have notified the Employer one (1) hour prior to the start of their shift and that 
have provided the Employer with a statement from the chief of the volunteer fire department or 
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director of medical services shall be able to use vacation time in less than eight (8) hour 
increments or compensatory time for such time the employee is late or absent from \Vork. 

ARTICLE 31 
APPLICATION OF OHIO CIVrL SERVICE LAW 

Section 31.1. The Employer and the Union agree that for purposes of this Ab>Teement, the 
provisions of the Revised Code pertaining to personnel and payroll reporting requirements to the 
Ohio Department of Administrative Services do not apply to bargaining unit employees. 

Section 31.2. Except as expressly otherwise provide<l for in this Agreement, Sections 124.01 
through 124.56, Section 4111.03 and Section 325.19 of the Ohio Revised Code do not apply to 
employees in the bargaining unit. It is expressly understood that the Ohio Department of 
Administrative Services and the State Personnel Board of Review shall have no authority or 
jurisdiction as it relates to employees in the bargaining unit. 

ARTICLE32 
DURATION 

Section 32.1. This Agreement shall upon its execution by duly authorized representatives of the 
OPBA and the Sheriffs Office become effective as of March 8, 2014 and shall remain in full 
fo rce and effect to and including midnight March 7. 2017. 

Section 32.2. If either party desires to modify or amend this Agreement. it shall notify· the other 
in writing of such intent no earlier than one hundred and twenty ( 120) calendar days prior to the 
expiration date, nor later than ninety (90) calendar days prior to the expiration date of this 
Agreement. 

Section 32.3. Written notice provided herein shall be given by personal service. electronic mail, 
or by certified mail to be served upon or mailed to the Hancock County Sheriff. 200 \Vest 
Crawford Street, Findlay, Ohio 45840 and if upon the OPBA, by serving same upon the 
President of the local unit or by mailing to the OPBA. Either party may, by like written notice, 
change the address to which the notification referenced in this section shall be given. 

Section 32.4. The parties acknowledge that during the negotiations which resulted in this 
Agreement each had the right to make proposals on any subject matter not removed by law from 
the area of collective bargaining. The entire understandings and agreements reached by the 
parties during such negotiations are set forth in this Agreemt:nt. 
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I? Jfitness. Jf1iereof the pa~Hl: have agreed t~ and have executed this Agreement at Hancock 
County, Ohio, as of the { day of £.e n/.eMkY'v: , 2014. 

I 

FOR THE HANCOCK COUNTY 

r:;;~~ 
Sheriff Michael E. Heldman 

c~sgAtto-mey 

~ 
Aaron K. Weare, 
Management Consultant 
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FOR THE OHIO PATROLMEN'S 
BENEVOLENT ASSOCIATION: 


