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ARTICLE 1 AGREEMENT

1.01 Agreement. This Agreement is made between the City of Gahanna, hereinafter referred to
as "City," and the United Steel, Paper & Forestry, Rubber, Manufacturing, Energy, Allied
Industrial and Service Workers International, hereinafter referred to as "Union." It is understood
by the parties hereto that the portions hereof regarding wages, fringe benefits and other economic
conditions of employment are subject to enactment of an appropriate ordinance by the City
Council pursuant to the City Charter and that the failure of the City Council to enact an
ordinance accurately and thoroughly providing for the wages, fringe benefits and economic
conditions as approved herein shall require the City, on the request of the union, to immediately
reopen good faith negotiations on all wages, hours and terms and conditions of employment. It
is further understood by the parties that certain non-economic provisions agreed upon herein
represent changes in portions of existing ordinances or administrative rules, that these negotiated
changes represent the latest will of the City as to these items, that revisions to these ordinances
and administrative rules, incorporating these negotiated changes, will be promulgated by the City
at the earliest possible date and that, in any event, conflicts between existing ordinances or
administrative rules and the provisions of this Agreement shall be resolved in favor of the
Agreement provisions.

1.02 Purpose. This Agreement is made for the purpose of promoting cooperation and
harmonious relations between the City and the Union as a means to provide efficient services to
the residents of the City.

1.03 Legal References. Nothing contained in this Agreement shall alter the authority conferred
by the Charter of the City, ordinances and resolutions of the City Council, City Civil Service
Commission Rules and Regulations, applicable State and Federal laws, and the Constitution of
the State of Ohio and the United States of America upon any City official or in any way abridge
or reduce such authority. Should any part of this Agreement be held invalid by operation of law
or by any tribunal of competent jurisdiction or should compliance with or enforcement of any
part of this Agreement be restrained by any such tribunal pending a final determination as to its
validity, such invalidation or temporary restraint shall not invalidate or affect the remaining
portions herein or the application of such portions to persons or circumstances other than those to
whom or to which it had been held invalid or has been restrained. In the event of invalidation of
any portions of this Agreement by a court of competent jurisdiction, and upon written request by
either party, the parties to this Agreement shall meet at mutually agreeable times in an attempt to
modify the invalidated provisions by good faith negotiations.

1.04 Sanctity of Agreement. No changes in this Agreement shall be negotiated during the
duration of this Agreement unless there is a written accord by and between the parties hereto to
do so, which written accord shall contain a list of these matters to be the subject of such
negotiations. Any negotiated changes, to be effective and incorporated in this Agreement, must
be in writing and signed by the parties. Except as provided herein, neither party shall attempt to
change this Agreement during the life of said Agreement. Any past practice that has been




continuous and is known and sanctioned will not be altered until sufficient prior notification has
been served on members of the Bargaining Unit.

1.05 Enforceability of Agreement. The City asserts and believes that the provisions of this
Agreement are not violative of the City Charter, ordinances or resolutions, and are, therefore,
enforceable in a court of law, and that the provisions contained herein do not represent any
illegal delegation of authority.

ARTICLE 2 RECOGNITION

2.01 Recognition. The City hereby recognizes the Union as the sole and exclusive bargaining
agent for the purpose of collective bargaining in any and all matters relating to wages, hours and
working conditions of all employees in the Bargaining Unit. The Bargaining Unit shall include
all non-uniformed classified employees listed in this Agreement.

2.02 Dues Deductions. The City agrees to deduct Bargaining Unit membership dues in the
amount certified by the Union to the City, the first pay period of each month from the pay of any
employee requesting same. If a dues deduction is desired, the employee shall sign a payroll
deduction form which shall be furnished by the Union and presented to the appropriate payroll
clerk. The City agrees to furnish to the International Treasurer once each calendar month, a
warrant in the aggregate amount of the deduction made for that calendar month, together with a
listing of the members for whom deductions were made, and mailed to the International USW,
AFL-CIO, 5 Gateway Center, Pittsburgh, Pennsylvania 15222.

2.03 Maintenance of Membership Dues Payment. Notwithstanding the provisions of Section 1,
any bargaining unit employee who is a member of the Union on the date the City Council
authorizes, by Ordinance, the Mayor to execute this Agreement, or who becomes a member
during its term, shall not revoke his authorization for regular membership dues deduction, except
for a period no greater than 150 or less than 120 days preceding the expiration date of this
Agreement.

2.04 Fair Share Fee. Bargaining Unit members who are not members of the Union shall, as a
condition of employment, pay to the Union a fair share fee. The amount of the fair share fee
shall be determined by the Union, but shall not exceed dues paid by members of the Union who
are in the bargaining unit. Such fair share fee shall be certified by the Union to the City prior to
the first day of the first month following the effective date of this Contract and at such times
during the term of this Contract as necessary to be accurate. Such payments shall be subject to
an internal Union rebate procedure meeting all requirements of state and federal law.

For the duration of this contract, such fair share fee shall be automatically deducted by
the City from the payroll check for each Bargaining Unit member who is not a member of the
Union. The automatic deduction shall be made in the first pay period of each month. The City
agrees to furnish the Financial Secretary of the Local Union once each month, a warrant in the



aggregate amount of the fair share fees deducted for that calendar month, together with a listing
of the Bargaining Unit members for whom said deductions are made.

The automatic deductions shall be initiated by the City whenever a bargaining unit
member who is not a member of the Union has completed his/her first sixty (60) days of
employment.

The City's obligation to make deductions under this Section will terminate automatically
upon termination of employment or transfer of a member to a job classification outside the

bargaining unit.

ARTICLE 3 TOTAL AGREEMENT

3.01 This Agreement represents the entire agreement between the City and the Union and unless
specifically and expressly set forth in the express written provisions of this Agreement, all rules,
regulations, benefits and practices previously and presently in effect may be modified or
discontinued at the sole discretion of the City, without any such modification or discontinuance
being subject to any grievance or appeal procedure herein contained. This provision applies to
all portions of the collective bargaining agreement, both the economic provisions and the non-
economic provisions, which are considered subportions of the entire Agreement.

ARTICLE 4 NONDISCRIMINATION

4.01 Nondiscrimination. Neither party will discriminate against any employee based on age,
sex, marital status, race, color, religion, national origin, political affiliation, or disability. The
City agrees not to discriminate against any employee on the basis of his membership or
nonmembership in the Bargaining Unit, not to discriminate, interfere, restrain or coerce any
employee because of or regarding his activities as an officer or other representative of the Union.
The Union, within the terms of its Constitution and Bylaws, and the City agree not to interfere
with the desire of any employee to become and remain a member of the Union, and the Union
agrees not to let membership or nonmembership in the Union affect their on-the-job relationship
with employees. The City agrees to apply all terms of this Agreement uniformly to all
employees of the Bargaining Unit. All references in this Agreement to the male gender shall be
construed to be equally applicable to females.

ARTICLE S REPRESENTATION

5.01 Union Official. The highest ranking Union official in the Bargaining Unit, upon election to
that post and as long as he continues in that post, or that person’s designee, will be permitted
sufficient time off to attend to Union and Agreement matters within his/her capacity. However,
in no event will more than thirty-two (32) hours per two (2) month period be allowed. These
hours will only be used to attend to Agreement matters or to attend or perform scheduled Union
functions that are necessary to the operation of the Union. The person taking time off under this
Article to perform these functions bears the ultimate responsibility for insuring that his/her time
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cards sheets accurately reflect the amount of time expended and the activity performed. When a
Union official is requested by the City to attend a meeting or otherwise attend to labor relations
matters, the time spent does not count towards the thirty-two hour allotment. Whenever such
highest ranking official is absent due to approved leave (i.e., sick leave, injury leave, vacation
leave, etc.) or City Administration- authorized training which is of a duration of more than five
(5) workdays, the next highest ranking Union official who is a member of the Bargaining Unit
shall perform these functions during such absence. During such service in this post, the
above-designated officials shall continue their entitlement to wages, fringe benefits, seniority
accrual and all other benefits allowed a Bargaining Unit member as though they were at all times
performing their job-related duties.

5.02 During their terms in office, Union officials shall continue to be required to report to their
supervisors at their assigned starting time, and they shall be required to apprise their supervisors
of their whereabouts at all working times while they are performing the duties allowed by this
Section. In addition, the Union officials will be required to drop or forego any of the activities
allowed by this Section upon the direction of their supervisors, for the purpose of assisting in
emergency work. But for an emergency situation, sufficient time to perform Union functions
will not be unreasonably limited by the City or the supervisors, nor will the Union officials
devote unnecessary City-paid time to these functions. None of the duties of the Union officials
herein described may be conducted on City-paid overtime hours.

5.03 Nothing in this Agreement shall preclude the highest ranking Union official in the
Bargaining Unit from also serving as a Grievance Representative, or as Grievance Chairman.

ARTICLE 6 EMPLOYEE RIGHTS

6.01 Corrective Action for Cause. No Bargaining Unit employee shall be reduced in pay or
position, suspended, removed or reprimanded except for just cause. The terms and conditions of
this Agreement and the terms and conditions of the City's Policy and Procedure Manual apply to
each employee. Any dispute over the application of any term or condition of this A greement or
over any term or condition of the City's Policy and Procedure manual is subject to the Grievance
and Arbitration Procedures of this Agreement.

6.02 Representative. If a Bargaining Unit employee is notified to report for an investigation,
and there is a reasonable probability that the investigation will result in disciplinary action for
that employee, then upon the employee's request, he shall be provided with an opportunity,
before the investigation continues to contact a Grievance Representative for the purpose of
representation.

6.03 Predisciplinary Conference. Prior to any disciplinary actions resulting in time off, the
employee shall have the opportunity for a predisciplinary conference. At such conference,
before either the Mayor or his designee, the employee may rebut the charges with evidence
and/or witnesses. Employees may waive this hearing. Whether or not employees participate in
the pre-disciplinary conference, employees may appeal discipline according to the provisions of
7




this Agreement. For purposes of this Article, a decision issued by the Mayor as a result of the
pre-disciplinary hearing will be considered a Step 3 grievance answer, which can be appealed
directly to arbitration.

6.04 Progressive Action. The principles of progressive corrective action will be followed with
respect to minor infractions. The progression will at least include an oral reprimand, a written
reprimand, and a suspension for the same or related offenses prior to dismissal.

6.05 Review of Personnel Files. Employees may review their personnel file at reasonable times
upon written request. Employees may request, through their supervisor, that the City official
responsible for their personnel file remove inaccurate materials from their file. If the City
official declines the request, the employee shall have the right to have a memorandum attached
to the document in question, stating the employee's concerns.

6.06 Duration of Records. All discipline actions of record will be maintained in each
employee's personnel file throughout his period of employment, with the exception that any of
the following records will be removed from the file upon the request of the employee, according
to the following schedule:

A. Oral Reprimand. An oral reprimand shall be removed after six (6) months, at the
employee's request, provided that no further discipline of the same or similar nature is imposed
within six (6) months of the oral reprimand.

B. Written Reprimand. A written reprimand shall be removed after two (2) years, at the
employee's request, provided that no further discipline of the same or similar nature is imposed
within two (2) years of the written reprimand.

C. Suspension/Reduction. A suspension shall be removed, at the employee's request, three
(3) years after the suspension. The Mayor may determine that it is necessary to retain a record of
suspension for a period of time in excess of three (3) years, up to a maximum of three (3)
additional years, based upon the seriousness of the offense and the member' s overall work
record since being suspended. Should the Mayor make this determination, it shall be made
between one hundred eighty (180) and ninety (90) days before expiration of the three (3) year
retention period, with written notice to the affected member. This notice shall set forth the
Mayor’s specific reasons for the determination and the time period of the extended retention
period. The member may grieve the Mayor’s determination, including any challenge to the
length of the extended retention period, directly to arbitration under Article X.

D. Destruction of Discipline Records. Copies of disciplinary records which have been
removed from personnel files will be destroyed in accordance with the Records Retention
Schedule as adopted and modified from time to time by the City Records Commission.




ARTICLE 7 NO STRIKE

7.01 General. The City and the Union agree that the grievance procedures provided herein are
adequate to provide a fair and final determination of all grievances arising under this Agreement.
It is the desire of the City and the Union to avoid work stoppages and strikes.

7.02 Strike Defined. Neither the Union nor any employee of the Bargaining Unit, for the
duration of this Agreement, shall, directly or indirectly, call, sanction, encourage, finance,
participate, or assist in any way in any strike, sympathy strike, slowdown, walkout, concerted
"sick leave" or mass resignation, work stoppage or slowdown, or other unlawful interference
with the normal operations of the City for the duration of this Agreement. A breach of this
Article shall be sufficient grounds for discipline, which may include dismissal.

7.03 Notification. The Union shall, at all times, cooperate with the City in continuing operations
in a normal manner and shall actively discourage any attempt to violate this Article. In the event
of a violation of this Article, the Union shall promptly notify all employees in a reasonable and
expeditious manner within a twenty-four (24) hour period that the strike, work stoppage or
slowdown, or other unlawful interference with normal operations of the City is in violation of
this Agreement, unlawful, and not sanctioned or approved by the Union or Bargaining Unit. The
Union shall instruct the employees to return to work immediately.

ARTICLE 8 MANAGEMENT RIGHTS

8.01 Responsibilities. The Mayor or designated Department Head(s) may, subject to the
applicable sections of law, promulgate rules and regulations relative to the management of the
employees, subject only to any such previously agreed to rules, regulations and Articles of this
Agreement between the City and the Union as may be set forth in writing. Except to the extent
otherwise limited or modified by this Agreement the City retains the right and responsibility:

To direct the work of employees.

To determine the mission of the employees.

To determine the size and composition of the workforce.

To suspend, discipline or discharge employees for just cause.

To relieve employees from duty because of lack of work or lack of funds.

To take actions as may be necessary to carry out the mission of the Departments

in emergencies.

To hire, schedule, promote, demote, transfer and assign employees.

8. To recruit, select and determine the qualifications and characteristics of new
hirees.

9. To schedule or not schedule overtime as required in the manner most
advantageous to the requirements of efficient governmental operations.

10.  To train or retrain employees as appropriate.

11.  To ensure that all necessary tools as determined by the Department Head;

facilities, vehicles supplies, uniforms and equipment, are furnished Bargaining
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Unit employees and in the best and safest possible working conditions so that
employees may safely and effectively carry out their duties.

ARTICLE 9 GRIEVANCE PROCEDURE

9.01 Grievance Defined. A grievance is a dispute or controversy regarding the interpretation or
implementation of the collective bargaining Agreement between the parties.

9.02 Qualifications. A grievance can be initiated by any aggrieved employee. Where a group of
employees desire to file a grievance involving a situation affecting each member in the same
manner, one employee selected by such group shall process the grievance as the designated
representative of the group.

9.03 Establishment of Grievance Representatives. The Union will designate not more than three
(3) Grievance Representatives. The Grievance Representatives shall be selected by the Union
but every effort will be made by the Union to provide full membership coverage. One Grievance
Representative selected by the Union shall be designated Grievance Chairman.

9.04 Duties of Grievance Chairman. The authorized functions of the Grievance Chairman, and a
named alternate who shall serve as Grievance Chairman in the absence or unavailability of the
Grievance Chairman, shall include the following:

1. Representing the employee in investigating and processing grievances.

2. Replacing a Grievance Representative who is absent or unavailable.

3. General supervising and coordinating grievances in process, and Grievance
Representatives.

4. Acting as liaison between the City Administration and the Union on matters

concerning grievances and this procedure.

The Grievance Chairman shall be released from his normal duty hours upon approval of
his supervisor, to participate in the aforementioned duties without loss of pay or benefits. Such
approval will not be unreasonably withheld, and the withholding of such approval shall result in
an automatic equivalent extension of time limits within which a grievant must appeal his
grievance or have it heard. The Grievance Chairman shall be allowed reasonable, necessary time
during his scheduled working hours to perform the aforementioned duties and shall notify his
supervisor in advance of such assignments.
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9.05 Grievance Procedures. The following are the implementation steps and procedures for
handling employees' grievances:

A.

B.

Preliminary Step. An employee having an individual grievance will first attempt
to resolve it informally with his immediate supervisor. Such attempt at informal
resolution shall be made by the employee/grievant within ten (10) of the
employee's working days following the time the events or circumstances giving
rise to the grievance were first known or should have been known by the
employee/grievant; grievances brought to the attention of the supervisor (except
for automatic time extensions as hereinafter described) beyond the ten (10)
working days time limit shall not be considered. At this Step, there is no
requirement that the grievance be submitted, or responded to in writing; however,
a Grievance Representative may accompany the grievant should the latter request
his attendance. If the employee is not satisfied with the oral response from his
immediate supervisor at this Step, he may pursue the formal steps which follow.
Before a grievance is placed in writing pursuant to Step One, such grievance shall
be screened by the Grievance Chairman and the appropriate Grievance
Representative.

Step One -- Immediate Supervisor.

1. When an employee has a grievance in which his supervisor's oral response
in the Preliminary Step is unsatisfactory, he may then submit said
grievance in writing to the supervisor on the Grievance Form agreed upon
by the parties. Such form must be submitted to the supervisor within
seven (7) of the employee's working days following the oral response from
the Preliminary Step. The supervisor shall date-stamp the form on the
date he receives it. Grievances submitted beyond the seven (7) working
days time limit shall not be considered.

2. Within five (5) of his working days of his receipt of the written grievance,
the immediate supervisor shall affix his written response to the form, date
and sign his response, and return one copy of it to the grievant. If the
aggrieved employee does not refer his grievance to the Second Step of the
Procedure within five (5) of his working days after the receipt of the
decision rendered in this Step, the grievance shall be considered to be
satisfactorily resolved.
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C. Step Two -- Department Head.

1.

Should the employee/grievant not be satisfied with the answer in Step
One, within five (5) of his working days thereafter he may appeal the
grievance to this Step Two by delivering or having delivered a copy of the
Grievance Form, containing the written responses at the prior Step and any
other pertinent documents, to the office of the Department Head. The
Department Head shall date-stamp the form, accurately showing the date
his office received the form.

Within five (5) of his working days of his receipt of the written grievance,
the Department Head shall provide his written response on the Form, date
and sign his response, and return one copy of it to the grievant. If the
aggrieved employee does not refer his grievance to the Third Step of the
Procedure within five (5) of his working days after the receipt of the
decision rendered in this Step, the grievance shall be considered to be
satisfactorily resolved.

D. Step Three - Mavor.

1.

Should the employee/grievant not be satisfied with the answer in Step
Two, within five (5) of his working days thereafter, he may appeal the
grievance to this Step Three by delivering or having delivered a copy of
the Grievance Form containing the written responses at the prior Steps and
any other pertinent documents, to the office of the Mayor. The Mayor
shall date-stamp the form, accurately showing the date his office received
the form.

Within ten (10) working days of the receipt of his Grievance Form, the
Mayor or his designated representative for this purpose shall investigate
the grievance, and shall schedule and conduct a meeting to discuss the
grievance with the Grievance Chairman or International Representative of
the Union. The Grievance Chairman or International Representative of
the Union may bring with him to the meeting the employee/grievant and
the appropriate Grievance Representative.

In the meeting called for at this Step, the Mayor or his representative
designated for this purpose shall hear a full explanation of the grievance
and the material facts relating thereto.

Within five (5) of his working days of the meeting in this Step, the Mayor

shall submit to the International Representative of the Union his written
response to the grievance.
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5. Should the employee/grievant not be satisfied with the answer at this Step,
he shall notify the Grievance Chairman of his desire to implement Article
X, Arbitration. The International Representative of the Union will screen
all grievances before submitting them to arbitration. Should the Union
determine that it desires that the grievance proceed to arbitration pursuant
to Article X, the Union shall so notify the City by way of letter to the
Mayor stating such intention and thereby invoking the Arbitration
procedure. Such written notice shall be mailed within ten (10) days from
the date the Mayor submits his response to the International
Representative at this Step Three.

9.06 Time Off for Presenting Grievances. An employee and his Grievance Representative shall
be allowed time off from regular duties with pay for attendance at scheduled meetings under the
Grievance Procedure with prior approval of their respective supervisors. Grievance
Representatives shall be allowed adequate time, as approved by the supervisor, off of the job
with pay to conduct a proper investigation of each grievance. Such approval will not be
unreasonably withheld, and the withholding of such approval shall result in an automatic,

equivalent extension of time limits within which a grievant must appeal his grievance or have it
heard.

9.07 Grievance Representatives. Grievants and Grievance Representatives shall not receive
overtime pay to engage in grievance activities provided for herein; however, grievance meetings
at Step Three shall be held at a time agreeable to all parties. The Bargaining Unit shall notify the
Mayor, in writing, of the names of Grievance Representatives and the Grievance Chairman
within thirty (30) days of their appointment.

9.08 Time Limits. It is the City Administration's and the Union's intention that all time limits in
the above Grievance Procedure shall be met. To the end of encouraging thoughtful responses at
each Step, however, the grievant and the City Administration's designated representative may
mutually agree, at any Step, to short time extensions for the City's answer, but any such
agreement must be in writing and signed by the parties. Similarly, any Step in the Grievance
Procedure may be skipped on any grievance by mutual consent. Where a response from the City
is not forthcoming within the specified time limits, the grievance will proceed to the next step of
the Grievance Procedure.

9.09 Representatives in Meetings. In each step of the Grievance Procedure outlined in this
Article, certain specific representatives are given approval to attend the meetings therein
prescribed. It is expected that, in the usual grievance, these will be the only representatives in
attendance at such meetings. However, it is understood by the parties that, in the interest of
resolving grievances at the earliest possible Step of the Grievance Procedure, it may be
beneficial that other representatives, not specifically designated, be in attendance. Therefore, it
is intended that either party may bring in additional representatives to any meeting in the
Grievance Procedure, but only upon advance mutual agreement among the parties specifically
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designated to attend that such additional representative or representatives has input which may
be beneficial in attempting to resolve the grievance.

9.10 Grievance Form. The City Administration and the Union shall develop jointly a Grievance
Form. Such Forms will be supplied by the Bargaining Unit. The Form is to be prepared in
triplicate. Copies of the completed Form, including the action taken, will be distributed as
provided in Section 9.06. The jointly developed Grievance Form will be made available to the
Grievance Representatives.

9.11 Working Days. For the purposes of counting time, "working days" as used in this
Agreement will not include scheduled days off, approved leaves or holidays.

9.12 Nondiscrimination. No employee or official of the Union shall be removed, disciplined,
harassed or discriminated against because he has filed or pursued a grievance under this
Procedure.

9.13 Grievance Settlement. A grievance which the City and the Union settle shall not serve as a
precedent for any other grievance unless the City and the Union agree in writing that it will serve
as a precedent.

ARTICLE 10 ARBITRATION

10.01 In the event a grievance as set forth in Article IX is unresolved, either party may have
recourse to binding arbitration. Notice of intent to arbitrate must be provided within ten (10)
working days of the written response at Step 3 of the grievance procedure.

Upon the serving of notice to arbitrate, the parties will promptly meet to agree upon the
selection of an arbitrator. If the parties are unable to mutually agree upon the selection of an
arbitrator, they will have recourse to the procedures of the Office of Arbitration Services of the
Federal Mediation and Conciliation Services. The parties shall meet and strike names from the
list provided by the Federal Mediation and Conciliation Service until one name remains. That
person shall serve as arbitrator.

The arbitrator shall have no authority to add or to delete from the contents of this
Agreement. The arbitrator's award shall be final and binding.

The arbitrator shall render his decision within thirty (30) days from the closing of the
arbitration hearing, except that if post-hearing briefs are to be filed, then the hearing shall be
deemed closed on the date set for submitting the briefs to the arbitrator. The fees and expenses
of the arbitrator will be shared jointly by the parties. Each party will bear its own expenses.
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ARTICLE 11 LABOR RELATION MEETINGS

11.01 The City Administration and the Union recognize the benefit of exploration and study of
current and potential problems and differences. Accordingly, the Union and the City
Administration agree to establish a joint study committee to function during the term of this
Agreement to develop approaches and possible solutions to matters of vital concern to both.

The types of matters which can be the subject of these discussions are such things as
major changes in operations contemplated by the City Administration which will affect members
of the Union, written policy rules and regulations of the City, and concerns of the bargaining unit
relative to equipment, uniforms, etc.

The Committee shall study, explore and make recommendations to the Union and the
City Administration during the term of this Agreement concerning labor relations problems
referred to the Committee by the parties. The Committee shall consist of the three (3) members
of the negotiating team from the Union and the Mayor and/or his designee(s).

The Committee shall meet at least once each calendar quarter and may meet at such other
times as agreed to by the City and the Union. The date and time of Committee meetings shall be
set by mutual agreement between the City and the Union. The Union, at least twenty-four (24)
hours prior to the time set for a Committee meeting, shall submit to the Mayor or his designee a
list of all subjects it wishes to place on the agenda for discussion at the meeting. The City,
through the Mayor or his designee, shall have the same opportunity to submit agenda items to the
Union.

Persons representing either party who are specialists in the subject matter under
discussion may be brought into committee meetings by agreement of the parties.

The Committee's authority shall be limited to discussion, exploration and study of
subjects referred to it by the Union and the City Administration. Any Committee
recommendations to the Union and the City Administration are on a confidential basis; likewise,
there shall be no publication that the Committee is meeting on any specific subject without the
advance approval of the Union President and the Mayor.

The Committee shall have no authority to bargain for the Union and the City
Administration on any issue. The Committee shall not engage in collective bargaining nor in any
way modify, add to or delete from the provisions of this Agreement. To the extent that mutual
agreement may be reached, the Committee may endeavor to find ways of accomplishing joint
objectives consistent with the provisions of this Agreement.

Through these meetings, the Union and the City Administration agree to discuss

legitimate and reasonable efforts to maintain and improve the skill, ability and service delivery
of the Union and the elimination of unnecessary inefficiencies where such can be shown to exist.
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ARTICLE 12 WAGES

The following pay ranges and hourly rates are as the “Civilian Pay Plan,” and are effective as of

12.01

January 2, 2013:

PAY RANGE P
C-2 1042
C-4 12.35
C-6 14.04
C-8 16.13
C-10 17.82
C-12 19.71
C-14A 22.09
C-16 23.05
C-17 23.55
PAY RANGE P
C-14B 19.71

A
11.57
13.50
15.43
17.34
19.31
21.18
23.69
24.81
25.31

A
21.18

B
22.45

B
12.81
14.68
16.59
18.63
20.50
22.45
24.80
26.00
26.50

C
23.69

C
14.02
15.88
17.82
19.75
21.74
23.69
26.01
27.30
27.80

D
24.80

E
26.01

_D
15.07
17.10
19.05
20.96
2291
24.80
27.30
28.38
28.88

F
27.30

The following pay ranges and hourly rates are hereby established as the “Civilian Pay Plan,” and
are to become effective on July 1, 2014, reflecting a 1.0% increase:

PAY RANGE P
c-2 10.52
C-4 12.47
C-6 14.18
c-8 16.29
C-10 18.00
c-12 19.91
C-14A 2231
C-16 23.28
C-17 23.79

PAY RANGE P
C-14B 19.91

A
11.69
13.64

15.58
17.51
19.50
21.39
23.93

25.06
25.56

A
21.39

B
12.94
14.83

16.76
18.82
20.71
22.67
25.05

26.26
26.71

B
22.67

C
14.16
16.04

18.00
19.95
21.96
23.93
26.27

27.57
28.08

C

23.93

D
15.22
17.27

19.24
21.17
23.14
25.05
27.57

28.66
29.17

D
25.05

E
26.27

E
27.57

12.02 The following pay ranges and hourly rates are hereby established as the “Civilian Pay
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Plan,” and are to become effective on January 2, 2015, reflecting a 2.0% increase:

PAY RANGE P A B C D
C-2 10.73 11.92 13.20 14.44 15.53
C-4 12.72 13.91 15.12 16.36 17.62
C-6 14.46 15.90 17.09 18.36 19.63
C-8 16.62 17.86 19.19 20.35 21.59
C-10 18.36 19.89 21.12 22.40 23.60
c-12 20.31 21.82 23.13 2441 25.55
C-14A 22.76 2441 2555 26.80 28.12
C-16 23.75 25.56 26.79 28.12 29.24
c-17 24.26 26.07 27.30 28.64 29.75
PAY RANGE P A B C D E E
C-14B 20.31 21.82 23.13 24.41 25.55 26.80 28.12

12.03 The following pay ranges and hourly rates are hereby established as the “Civilian Pay
Plan,” and are to become effective on January 2, 2016, reflecting a 2.0% increase:

PAY RANGE A B C E F
c-2 10.95 12.16 13.46 14.73 15.84
C-4 12.98 14.19 15.43 16.69 17.97
C-6 14.75 16.21 17.43 18.73 20.02
C-8 16.95 18.22 19.58 20.75 22.02
C-10 18.73 20.29 21.54 22.84 24.07
c-12 20.71 22.26 23.59 24.89 26.06
C-14A 23.21 24.89 26.06 27.33 28.69
C-16 24.22 26.07 27.32 28.69 29.82
C-17 24.75 26.60 27.85 29.21 30.35
PAY RANGE P A B C D E F

C-14B 20.71 22.26 23.59 24.89 26.06 27.33 28.69



ARTICLE 13 CLASSIFICATIONS AND PAY PLAN ADMINISTRATION

13.01 The following is a list of the classifications subject to this Agreement by title and the pay
range assigned to the classification.

CLASSIFICATION

CLASSIFICATION TITLE PAY RANGE SERIES
Utility Billing Specialist C-12 A
Tax Account Specialist C-12 A
Fleet Technician Foreman C-16 B
Fleet Technician C-14B B
Code Enforcement Officer C-12 C
Deputy Clerk of Court C-12 D
Electrical Inspector C-16 E
Typist Clerk Il C-10 F
Account Clerk | C-6 F
Typist Clerk Il C-4 F
Typist Clerk | C-2 F
Facilities Maintenance Coordinator C-14A G
Parks & Recreation Facilities Foreman C-16 H
Parks & Recreation Parks Foreman C-16 H
Forestry Technician C-14A H
Parks Maintenance Crew Leader C-14A H
Secretary C-10 |
Streets Foreman C-16 J
Utility Foreman C-17 J
Equipment Operator* C-14B J

No Pay Range
Animal Warden Assigned

*The Equipment Operator Classification requires a Class A License with airbrake and tanker
designation. All persons hired, transferred or promoted into the position on or after January 1,
2014 will be required to obtain the license by completion of their 180 day probationary period as
a condition of remaining in the position. Those employees who currently occupy the position of
Equipment Operator shall be required to maintain the same level of CDL that they possess at the
time of ratification of the agreement.
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13.02 Titles Used and Pay Ranges Applied to Classes. The meanings of the classification titles
used in this Agreement shall be defined by classification specifications contained in the "Position
Classification Plan' as prepared by the Human Resources Department and approved by the
Gahanna City Civil Service Commission. A copy of the position classification plan shall be
maintained in the offices of the Human Resources Department and Civil Service Commission. It
is understood and agreed that the Human Resources Department has jurisdiction over
classification specifications and plans to the extent provided by City Charter or City Ordinance.
It is further understood that the City shall retain all its rights, duties and obligations regarding the
classification plan, subject to the provisions of this Agreement for grievance and arbitration.

Each classification title considered subject to this Agreement is included in the listing of
classifications in section 13.01 and has a pay range assigned as indicated in section 13.01. The
pay range shall be used for payroll purposes and other personnel transactions.

13.03 Pay Plan Administration. The following shall apply to advancement from Step A to Step
D in the pay ranges within a classification:

A. The "entry or probationary step shall be the rate of pay for all newly hired
employees in the respective classifications. This rate shall be in effect for the
period of the probationary period. Entry may be made, for purposes of
recruitment at the discretion of the City, at either Step A, Step B, or Step C.

B. The A step shall be the minimum rate and shall be the starting rate for the
classification after completion of the probationary period. The City may, when
necessary for reasons of recruitment, assign Step A, Step B, or Step C pay to a
new employee.

C. Subject to the provisions of paragraph F of this section, an employee, upon the
recommendation to and approval of the appointing authority, shall be advanced to
the B step on the first day of the first full pay period immediately following
satisfactory completion of one year in Step A.

D. Subject to the provisions of paragraph F of this section, an employee upon the
recommendation to and approval of the appointing authority, shall be advanced to
Step C on the first day of the first full pay period immediately following the
satisfactory completion of one year in Step B.

E. Subject to the provisions of paragraph F of this section, an employee upon the
recommendation to and approval of the appointing authority, shall be advanced to
Step D on the first day of the first full pay period immediately following the
satisfactory completion of one year in Step C.

F. Notwithstanding the provisions pertaining to pay increases contained in
paragraphs A, B, C and D of this section, the department head or appointing
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authority may withhold any step increase which would otherwise occur according
to the provisions of this section. If the employee's step increase is to be withheld,
the employee shall be notified in writing of the reasons for the withholding of the
step increase. Such notification shall be given to the employee not later than ten
(10) calendar days prior to the effective date of a scheduled increase. If an
employee's increase is withheld a second time he shall be subject to discharge.

When the employee is notified of the denial of step increase, the employee shall be notified
of the reasons for the denial. The employee shall have the reasons for the denial of the step
increase reviewed at six (6) month increments following the original denial. Employees may
appeal the withholding of the step increase through the grievance procedure of this Agreement.

13.04 Pay Period. All employees whose salaries are provided for by this Agreement shall be
paid on a bi-weekly basis (or pay period), 12:01 a.m. Monday through 12:00 midnight Sunday
shall consist of a week for pay purposes, except where this would be in conflict with other
official regulatory provisions or unless provided otherwise by the City Council.

13.05 Original and Promotional Probationary Period. Employees originally hired or rehired into
positions in the Bargaining Unit shall serve a probationary period of one hundred eighty (180)
days from date of hire. An employee who is promoted within the classification title shall be
required to serve a promotional probationary period of one hundred eighty (180) days following
the promotion. If an employee does not satisfactorily complete the promotion probationary
period, the employee shall be returned to the classification and rate of pay that he held
immediately prior to the promotion.

13.06 Annual Service Credit Payment. Employees shall receive, in addition to other pay
provided for herein, an annual service credit payment based on the years of continuous service
with the City of Gahanna according to the following table:

YEARS DOLLAR AMOUNTS
More than 5 but less than 10 years $825.00

10 or more years but less than 15 years $1,025.00

15 or more years but less than 20 years $1,275.00

20 or more years $1,475.00

13.07 Payment of Service Credit. Payment of the service credit payment shall be made in a
lump sum, separate check, and will accompany the first full pay period following the employee's
anniversary date. Payment shall be based upon continuous years of active service as an
employee of the City of Gahanna. An employee who retires from active service with the City
prior to an anniversary date shall receive service credit payment on a pro rata basis of 1/12 for
each month served from the last anniversary date. For purposes of this section, continuous active
service shall include approved military leave. Continuous service shall also include periods of
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less than six (6) months when the employee is on a previously approved leave of absence.
Continuous service shall be as defined in this Agreement.

ARTICLE 14 RATES FOR EMPLOYEES FOLLOWING CERTAIN PERSONNEL
’ ACTIONS

14.01 General. Notwithstanding the provisions of Article XIII herein, the rates of pay for
employees affected by personnel actions of the City according to the following sections shall be
as specified in those sections.

14.02 Demotion.
A. Disciplinary or Other Non-Voluntary Demotion. Whenever an employee is

demoted for disciplinary reasons or when a demotion is made without the employee's consent, he
shall be paid at the same step level of the lower job classification.

B. Voluntary or Physical Disability Demotion. Whenever an employee
covered by this Agreement requests and is granted a voluntary demotion, or is required to accept
a demotion due to disability, his rate of pay shall be at the rate in the lower pay range which is
equal to or requires the least reduction in the employee's pre-demotion salary. Such employee
shall be eligible for his next step increase, if any; at the same time he would normally have
accrued the right to a step increase if the employee is eligible to a rate increase in the new
classification.

14.03 Promotion. An employee shall be advanced upon promotion to the lowest step in the
higher pay range which also produces an increase in his rate of pay.

14.04 Reallocation. Whenever the Human Resources Department reallocates a position to a
higher classification, the determination of the rate of pay for the employee shall be to the step
which results in the employee's rate remaining unchanged or provides the smallest increase in
pay. Whenever the Human Resources Department reallocates a position to a lower
classification, the rate of pay for the employee shall be the same as prescribed in paragraph
14.02(A) above. Employees in the classified service shall have the right to appeal reallocations
according to the provisions of the grievance procedure.

14.05 Reassignment. Whenever any employee is reassigned from one position in a
classification to another position in a different classification having the same pay range
assignment or the same maximum rate of pay, the employee's rate of pay shall remain
unchanged.

14.06 Re-employment. Whenever any employee is re-employed following layoff for any
reason, or is reinstated following an approved leave of absence, his rate of pay shall be at the
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same step or at the rate in a lower pay range within the classification series which is equal to or
requires the least reduction in salary.

ARTICLE 15 LAYOFF OF EMPLOYEES

15.01 Reasons for Layoff. The City may lay off employees for the reasons of lack of work, lack
of funds, abolishment of positions, changes in work routines, or reorganization of departments
and divisions. The abolishment of positions shall trigger the layoff of employees according to
the provisions set forth herein.

15.02 Order of Layoff. Whenever employees are laid off due to lack of work, lack of funds,
abolishment of positions or other reasons specified in this Article, the City shall first lay off any
provisional employees in the affected classifications, then part-time certified employees, and
then shall lay off workers with permanent certified status. All layoffs shall occur in the inverse
order of the seniority of the employees with the employees having the least seniority being laid
off first.

15.03 Displacement or Bumping Rights of Employees. An Employee who is to be laid off shall
first have the right to displace an employee with less continuous service in the classification of
the laid-off employee. If the employee has no opportunity to displace another employee in his
classification, then the employee shall have the right to displace an employee in any equal or
lower (in pay grade) classification in the laid-off employee's classification series, as set forth in
Article 13.01, who has less continuous service with the City. If the employee has no right to
displace another employee within his classification series as set forth in Article 13.01, the
employee may displace an employee in a lower classification in another classification series
provided the displacing employee has greater City seniority than the employee being displaced in
the lower classification in the other classification series. Displacement shall occur concurrently
with or no later than two weeks after the date the employee was to be laid off from the
classification held at the time of layoff. In all cases, an employee may displace a less senior
employee only if the displacing employee is qualified to perform the work in the classification of
the employee being displaced, meaning able to perform with minimal on-the-job training of
normally one week or less. In no case will an employee who holds a Water Distribution Class 2
Operator Certificate be displaced by an employee who does not hold this certificate.

15.04 Layoff Lists. Immediately following the layoff of employees, the City shall create lists
containing the names of laid off employees in the order of their seniority. These lists shall be
utilized for the purposes of recalling employees to vacant positions. Employees shall have the
right to remain on a layoff list for a period equal to the length of their employment with the City
up to two (2) years.

15.05 Recall From Layoff Lists. Employees shall be recalled, when vacant positions exist, in
the order that the employees are listed on the recall lists provided that the employee being
recalled is qualified to perform the work of the position to which he is being recalled. Certified
employees on recall lists shall be rehired to positions in classifications prior to the employment
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of any other employees provided the recall lists still exist. Employees on the recall list shall be
given a ten (10) work-day period from the date of their receipt of the offer of reemployment
within which to accept the reemployment and return to work. Employees who fail to return to
work or respond to the notice of reemployment shall be removed from the recall lists and lose
any and all rights of reinstatement or reemployment. Any employee on layoff status whose name
appears on a recall list who is disabled or otherwise unable to perform the duties in the
classification from which he was laid off shall be maintained on the recall list for the period
established in this section and if an offer of recall is made and not accepted, the City may recall
the next name on the list.

15.06 Appeals. All appeals from layoff are subject to the grievance and arbitration procedure.
Such appeals shall enter the grievance procedure at the step prior to arbitration. Such appeals

shall be filed within ten (10) working days of notice of layoff being given.

ARTICLE 16 HOURS OF WORK AND OVERTIME

16.01 Hours of Work and Work Week. The work week shall normally consist of forty (40)
hours based on a five (5) consecutive eight (8) hour work day and two (2) consecutive days off.
The salary and wage ranges prescribed in the pay plan for the respective classifications are based
on an average work week of forty (40) hours in a work year of 2,080 hours. The City and the
Union agree that the City may implement a four (4) day, ten (10) hour per day, work week.

16.02 Temporary Schedule Changes. The City may change the schedules of Parks and
Recreation Department employees on a temporary basis to include up to six days per calendar
year. Notice of a temporary schedule change will be given no less than two weeks before the
affected work weeks. This limit on temporary schedule changes does not establish any guarantee
of a specific regular work week schedule and does not change the City’s right to establish or
change an employee’s regularly scheduled work week.

16.03 Seniority Bidding. If the City implements multiple shifts or multiple schedules,
employees will be allowed to bid on the available shifts or schedules by seniority. The bidding
will occur as follows:

When a new shift or schedule is established for a job or jobs, employees in those jobs will
be given the opportunity to bid on available shifts or schedules by seniority, with the person with
the greatest total City seniority having first selection, and so on, until all available shifts or
schedules are filled.

If multiple shifts or schedules are established and bid on under this Article, shift and

schedule assignments will be posted for re-bidding in November and May of each year for
assignments to begin on January 1 and July 1, respectively.
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The City reserves the right to change an employee’s shift assignment for operational needs
or to insure the safety of an employee or the public. In addition, the City has the right to make a
temporary change in an employee’s shift assignment for emergency reasons.

16.04 Report-In Pay. When an employee reports for work on a regular work day, at his usual
starting time, and has not been provided notice not to report to work for that day, and the
employee is sent home prior to the end of his regular work shift, the employee shall be paid for a
minimum of four (4) hours for report-in pay or for the hours actually worked, whichever is
greater.

16.05 Overtime and Compensatory Time. Employees shall be compensated at their straight
rates for all hours in paid status, except that all hours worked in paid status in excess of eight (8)
hours in any work day ten (10) hours in a four (4) day work week as prescribed, or forty (40)
hours in a work week shall be compensated at the rate of one and one-half (1)%) times the
employees' regular hourly rate of pay.

Employees shall be paid at the time and one-half rate for all time worked over forty (40)
hours in a work week. Employees shall be paid at a rate of double time (2x) for all hours worked
over 48 hours in a work week. No employee shall be paid for overtime worked which has not
been authorized by his supervisor. Overtime shall be paid in increments of one-tenth (1/10) of
an hour. For example, an employee who works six (6) minutes or less of overtime shall receive
six (6) minutes of overtime pay; an employee who works more than six (6) minutes of overtime
up to and including twelve (12) minutes of overtime shall receive twelve (12) minutes of
overtime pay, etc. There shall be no pyramiding of overtime. No employee will be paid less,
during any continuous shift, than the employee was being paid at the beginning of that shift, just
because the hours worked continue from one work day over to another or from one workweek to
another. An employee will be paid their straight time rate at the normal start time of their
scheduled work day regardless of when the employee began working.

No employee will be required to work more than twelve (12) continuous hours except on a
voluntary basis. If an employee(s) has been offered and turns down work after twelve (12)
continuous hours, normal call in procedures will be followed, and in the absence of a volunteer,
the most junior employee(s) qualified to do the work will be required to work. If the
employee(s) who has turned down the offer to work beyond twelve (12) continuous hours is the
most junior qualified employee(s), and an employee(s) must be required to work, it will be the
next most junior qualified employee(s).

Employees may elect, at the time overtime is worked, to be compensated for overtime by
compensatory time off. When elected, compensatory time shall be earned at the same rate as that
specified for overtime payment. Compensatory time may accumulate to a maximum of 160
hours. All compensatory time credited to an employee shall, at the time of any separation, be
paid to the employee. Compensatory leave requests will be granted except where denied for
operational needs.
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An employee may make an annual one—time request for compensation in lieu of paid time
off for up to a total of sixty (60) hours annually of unused compensatory leave by making a
request in writing to the City Finance Director at one of the following two times: no later than
May 1 with payment to be made by the first full pay period following June 1; or no later than
October 1 with payment to be made by the first full pay period following November 1.

16.06 Qvertime Assignment. When overtime is available in a department, it will be offered in
order of City seniority, and any established department rotation schedule, to all full-time
employees in the department who are qualified to perform the available work. No part-time
employee will be offered the overtime until all full-time employees in the department who are
qualified to perform the work have been offered and declined the opportunity and a reasonable
effort has been made to offer the overtime to full-time qualified employees in other departments.
If no full-time employee accepts the overtime, then the most junior qualified employee in the
department will be required to work the overtime.

The City will be required only to attempt to contact employees by pager or cell phone or, if
the employee has not been issued a pager or cell phone, by calling the employee’s home
telephone number. If an employee is not reached in person, the next person will be called.

16.07 Call-In Pay. When an employee is called back for work by the appointing authority or his
designee for hours not abutting his regular shift hours, he shall be paid or credited with a
minimum of three (3) hours of pay at time and one-half rate.

Employees shall be paid time and one-half for the time worked on the sixth consecutive
day worked, and double time on the seventh consecutive day worked.

16.08 Stand-by Pay. When an employee is required to remain in a limited geographical area at a
time on a Saturday, Sunday, or holiday listed in this Agreement which is other than the
employee's regularly scheduled work time, the employee shall be considered to be on stand-by.
An employee shall receive five (5) hours of pay at the employee's regular, straight-time rate for
each Saturday, Sunday, or listed holiday on which the employee is on stand-by status.
Employees may not elect compensatory time off in lieu of receiving Stand-by pay. Stand-by pay
shall not be considered as time worked for any purpose under this Agreement. Employees on
stand-by status are required to be on stand-by from 4:00pm on Friday until 7:00am on Monday
for weekend days, and from 4:00 pm the day prior until 7:00am the day after for holidays.

ARTICLE 17 UNIFORMS AND EQUIPMENT

17.01 Uniforms. Employees required by the Department Head to wear prescribed uniforms in
the performance of their duties as City employees, shall be furnished such uniforms and
replacements in accordance with the rules established by the Uniform Committee. The uniform
shall be furnished, cleaned and maintained by the City and shall consist of winter/summer shirts
and pants. These rules shall include provision for Carhart coveralls or bib overalls, pile-type
jackets, cap or toboggan, lightweight windbreaker, safety shoes, and gloves. Employees will be
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reimbursed up to a maximum of Four Hundred Dollars ($ 400.00) during the three years of the
contract for replacement safety shoes. Equipment is to be worn only when working for the City.
Used equipment must be returned before new equipment is provided. The City may choose to
provide said uniforms from a uniform rental service or purchase said uniforms and provide a
cleaning service or a combination of both. The Uniform Committee shall, by a majority, deem
the nature of uniforms to be worn by City personnel. American-made products will be provided
if feasible.

17.02 Uniform Committee. The Uniform Committee shall consist of the following employees:
Director of Public Service, Division Heads, and two (2) personnel selected by the Bargaining
Unit.

17.03 Return of Uniforms. Upon termination, employees shall return all uniforms and
equipment furnished by the City, to the City. Failure to return uniforms or equipment authorizes
the City to withhold an amount equal to the value of the uniforms and/or equipment.

17.04 Reimbursement for Damage to Personal Property. For personal property, such as
eyeglasses or watches, which are damaged in a work-related activity, employees will be
reimbursed up to a maximum of $150.00 in any calendar year, except where the damage is due to
the employee’s negligence. To be entitled to reimbursement under this Section, the employee
must submit an A/l report and present the damaged property to the department manager.
Reimbursement will be offset by any amount recoverable by the employee under the City’s
group vision insurance. Reimbursement will be limited to personal items which an employee
must carry or use for performing the job. No reimbursement shall be made for items available
from or provided by the City.

17.05 Prescription Safety Glasses. Once during the life of the contract, and no more often than
once in any twelve month period, an employee who is required to wear safety glasses in
performing his or her job can request reimbursement toward the cost of prescription safety
glasses with side-shields, up to a maximum contribution by the City of $200.00.

ARTICLE 18 VACATION LEAVE

18.01 Vacation Year. The vacation year for employees shall end at midnight on December 31st
of each year.

18.02 Conditions for Accrual. Each full-time employee shall accrue vacation leave by pay
period at the annual rate of workdays based on years of continuous City service as established in
the schedules contained in this Article. In computing years of continuous service, as defined in
this Agreement, the higher rate of accrual will begin on the first day of the first pay period
following the bi-weekly pay period in which a continuous year of service is completed. For
accrual purposes, the City shall also consider and include an employee's service from another
city or like entity. Proof of full time service with the other city or like entity must be submitted
to the Department of Human Resources within one year of the member’s date of hire with the
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City of Gahanna. The proof of service should include, at minimum, the member’s name, dates of
service, position title, and verification of full time status written on the letterhead of the city or
like entity and signed by the appropriate personnel of that organization.

18.03 Accrual Schedule for Vacation. The following vacation-accrual schedules are established:

PAID VACATION PAID VACATION

YEARS OF SERVICE HOURS PER YEAR DAYS PER YEAR
Date of Hire but less than 4 years 104 hours 13 days
4 years but less than 8 years 136 hours 17 days
8 years but less than 12 years 152 hours 19 days
12 years but less than 16 years 176 hours 22 days
16 years but less than 20 years 192 hours 24 days
20 years or more but less than 26 years 200 hours 25 days
26 years or more 216 hours 27 days

18.04 Vacation Carry-Over. An employee may carry over each year the amount of vacation as
established above. However, the amount of vacation time carried over into the following year
must be used prior to December 31 of said year subject to section 18.05 below.

18.05 Additional Considerations. An employee may make an annual one—time request for
compensation in lieu of paid time off for up to one (1) week of accrued vacation by making a
request in writing to the City Finance Director no later than May 1 with payment to be made by
the first full pay period following June 1 or no later than October 1 with payment to be made by
the first full pay period following November 1.

An employee in full-time status who is to be separated from the City service through
resignation, retirement or layoff and who has unused vacation leave to his credit, shall be paid in
a lump sum for unused vacation leave in lieu of granting such employee a vacation leave after
his last day of active service with the City.

18.06 Payment at Death. When an employee dies while in paid status in the City service, any
unused vacation leave to his credit shall be paid in a lump sum in accordance with Ohio Revised
Code, Section 2113.04.

18.07 Use of Vacation Leave. All vacation leaves shall be taken at such time or times at the
discretion of and as approved by the appointing authority. Vacation leaves may be taken in
multiples of one half (1/2) hour. More than one Bargaining Unit employee may be on vacation
leave at one time.
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ARTICLE 19 HOLIDAYS

19.01 Holidays. The following are designated as paid holidays for all employees. Employees
shall receive eight (8) hours holiday pay for each of the holidays listed.

New Years Day

Martin Luther King Day (3rd Monday in Jan.)
Presidents Day (3rd Monday in Feb.)
Memorial Day

Independence Day (July 4)

Labor Day (1st Monday in Sept.)

Columbus Day (2nd Monday in Oct.)
Veterans Day (November 11)

. Thanksgiving Day (4th Thursday in Nov.)

10.  Day after Thanksgiving Day

11. Christmas Eve (December 24)

12.  Christmas Day (December 25)

13.  Any additional holiday for City employees declared by the Mayor

1090 NG LA W

19.02 Work on Holiday. Employees who are required to work on a holiday shall receive
compensation for all time actually worked on the holiday. Employees shall be paid, in addition
to their holiday pay, at a rate of time and one-half (1'2x) their normal hourly rate. There shall be
no pyramiding of holiday leave and/or pay.

19.03 Holiday Time Off. When a holiday falls on the first day of an employee's regularly
scheduled days off, it shall be celebrated on the previous day; and when a holiday falls on the
second day of an employee's regularly scheduled days off, it shall be celebrated on the following
day. If the four (4) ten-hour day work week necessitates more than a two-day weekend, a
holiday which falls on either of the first two days shall be celebrated on the last previous work
day; and a holiday which falls on any other day of such days off shall be celebrated on the next
subsequent work day. Part-time employees shall not be compensated for holidays; however,
they shall be paid for work performed on a holiday at the rate set forth in this Article.

For each holiday observed on an employee's work day, said employee will be excused
from work on such day, if feasible. If one of the listed holidays occurs while an employee is on
vacation leave, such day shall not be charged against vacation leave.

19.04 Holiday Pay and Sick I.eave. Whenever an employee is not in paid status for any part of
the work day prior to a holiday and any part of the work day immediately following the holiday,
he shall not be paid for the holiday unless he worked the holiday. The use of sick leave on the
day before or the day after a holiday may require a doctor's certificate regardless of the number
of days marked off.
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ARTICLE 20 INSURANCE

20.01 Life Insurance. The City agrees to provide term life insurance on the life of each
employee in the amount of $50,000 or twice the employee's annual salary, whichever is greater,
with provision for double that amount of coverage in the event of accidental death.

20.02 Medical Insurance. The City will continue to provide comprehensive hospitalization,
surgical, major medical and additional physicians' services coverage with the City paying all of
the premiums for both single and family coverage except for the member contributions set forth
below:

Effective Steelworkers Health and Welfare Fund Preferred Provider Plan
Date

Individual Employee/Child | Employee/Children | Employee/Spouse Family

6% 6% 6% 6% 6%

1/1/15

15/10/6% 15/10/6% 15/10/6% 15/10/6% 15/10/6%
1/1/16

0 0, 0 0
15/10/6% 15/10/6% 15/10/6% 15/10/6% 15/10/6%

Wellness participation shall include: Completion of annual Health Risk Assessment;
¢ Completion of the annual Biometrics Screening;
o Biometrics screening will be offered onsite or through an authorized testing
facility such as Labcorp
s Signing the annual participation agreement;
¢ Participating in an educational activity
o Annual City Health Fair
o Wellness annual Kick off
o Two lunch brown bags or wellness webinars approved by the City’s Human
Resources Department
e A screening for the presence of nicotine. Test results of 2.0ng/ml or higher for nicotine
or a level of continine at 20.0ng/ml shall constitute a positive result.

If participating in the wellness program, employee and covered spouse will be eligible to earn up
to $400.00 annually in wellness incentives (combined amount if employee and spouse are
enrolled).

In the event the net cost of the premiums for the Steelworkers Health and Welfare plan is greater
than the net cost of the premiums for coverage under Central Ohio Healthcare Consortium
(COHCC) plan of similar design (meaning the same, or substantially similar major medical,
prescription drug, dental and vision coverage) by more than $10,000.00, the Steelworkers
bargaining unit will have the option to move to the COHCC plan or remain on the Steelworker’s

29



plan remain on the Steelworkers plan.

Net cost shall be defined as the total cost of insurance premiums less the applicable employee
premiums. Net cost shall be calculated prior to open enrollment each year when the following
year’s premiums are announced. The City will calculate the net cost based upon current
enrollment in each of the coverage tiers (ex: single, employee + spouse, employee + child(ren),
family) at the 15% employee contribution level as a baseline.

In the event that they remain on the Steelworker’s plan, the city’s portion of premiums for
coverage would not exceed the cost the city would pay if the bargaining unit moved to the
COHCC plan.

If changes under the Patient Protection and Affordable Care Act (PPACA) require changes in
benefits and/or administration of the group coverage provide, both parties agree to meet and
discuss steps needed to implement the required changes.

Should employee coverage change as described in 20.02, the plan will provide for employee
contributions toward the cost of prescription drugs as follows:

If a prescription is written for a drug where a generic is available, the member must choose the
generic or the member will pay the difference in price.

The member co-payment for prescription drugs will be 15% for generic drugs with a
$7.50 minimum, 25% for Brand Preferred drugs with a $20 minimum, and 35% for
Brand Non Preferred Drugs with a $35 minimum. The member co-payment for
prescription drugs ordered through the mail order program will be as follows: 15% for
generic drugs with a $10 minimum, 25% for Brand Preferred drugs with a $30 minimum,
and 35% for Brand Non Preferred Drugs with a $50 minimum. In addition, there will be a
Tier 4 for specialty medications. The member co-payment for tier 4 medications will be
$100.00 per prescription (or the cost of the prescription should it be less than $100.00)
and a maximum out-of-pocket annual cost of $2,000 per person.

For prescriptions other than tier 4 drugs, there will be a $500 combined cap, per family,
on member contributions for generic drugs and for non-generic drugs for which there is
no generic equivalent available. In order for any non-generic purchase to be covered by
the cap, the member must provide verification from the pharmacist that there is no
generic equivalent drug available.

20.04 Dental and Vision Insurance. The City will provide vision and dental insurance coverage

for employees of the Bargaining Unit, which plans will have at least equivalent benefits provided
at the time this Agreement is executed. The City will pay the entire premiums for the vision and

dental coverage.
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20.05 Cost Containment. If premium rates increase during the life of this Agreement, the parties
agree to meet and discuss the increase in premium cost for the purpose of discussing alternatives
to maintain cost control, including, but not limited to, alternate insurance coverage, and alternate
means of providing coverage. The Union recognizes the right of the City to secure alternate
insurance carriers and to modify insurance coverage so as to continue to provide equivalent or
better benefits, which measures may be used to maintain or lessen premium costs.

The City agrees to meet and discuss any proposed modifications in the insurance plan or
change of carrier prior to the time any modifications or change of carrier would be implemented.

In the event that the cost for any group health plan provided under this collective
bargaining agreement increases by 25% or more in any contract year, then the parties will meet
to bargain over possible replacement coverage.

If an employee or a dependent is informed that an inpatient hospital admission is

- necessary, the admission must be pre-certified by Highmark Health Care Management Services
(or similar service with the Consortium plan should coverage change under 20.02) prior to a
planned admission or within 48 hours of an emergency or maternity-related admission. If no
pre-certification is made and it is later determined that all or part of the of the inpatient stay was
not medically necessary or appropriate, the patient will be responsible for any costs not covered.

20.06 Insurance Waiver. Any employee who elects not to be covered by the medical plan
offered by the City and can demonstrate they have coverage by another plan other than the plan
the city offers may elect a cash payment of one thousand dollars ($1,000) per year, paid through
a yearly election. Employees will receive this cash payment during the month of December and
must be in Active Paid Status at the time the check is issued. This amount will be pro-rated for
any new hires from the date they are eligible to begin coverage until the end of the calendar year.

ARTICLE 21 SICK LEAVE

21.01 Sick Leave Use. Sick leave shall be defined as an absence with pay necessitated by: (1)
illness or injury to the employee, medical, dental or optic examination or consultation by a
licensed practitioner or pregnancy of the employee; (2) exposure of the employee to contagious
disease communicable to other employees; or (3) serious illness, pregnancy or injury in the
employee's immediate family where the employee's presence is reasonably necessary.

21.02 Sick Leave Accumulation. Bargaining Unit employees shall accumulate sick leave at the
following rates:
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Sick Leave Hours

Years of Service Per Year

Date of hire up to 6 years 120 Hours per year-15 days
6 years up to 11 years 128 Hours per year-16 days
11 years up to 16 years 136 Hours per year-17 days
16 years or more 144 Hours per year-18 days

Sick leave shall accumulate without limit. In computing years of service, the higher rate of
accrual will begin on the first day of the first pay period following the bi-weekly pay period in
which a year of service is completed.

21.03 Charge of Sick Leave. Sick leave may be used in segments of not less than one- fourth
(1/4) hour.

21.04 Examination Requirement. The Department Head may require an employee who has been
absent in excess of three (3) working days due to personal illness or injury, prior to and as a
condition of his return to duty, to be examined by a physician designated and paid for by the
City, to establish that he is able to perform the essential functions of his position. An employee
who disagrees with the determination can resort to the procedures described in Article XXII,
Section 22.04.

21.05 Proof of lllness. A doctor's certificate shall be required for all absences of more than
five (5) work days. If an employee fails to submit the required doctor’s certificate or in the event
such proof as is submitted is not satisfactory evidence of illness or injury sufficient to justify the
employee's absence, such leave may be considered an unauthorized leave and shall be without

pay.

21.06 Abuse of Sick Leave. Any abuse or patterned use of sick leave shall be just and sufficient
cause for disciplinary action.

21.07 Absence Without Leave. Any employee who fails to report for a period of three (3) work
days is considered to have resigned. However, such resignation may be rescinded at the
discretion of the Department Head and Mayor within thirty (30) calendar days of the date the
employee was absent.

21.08 Sick Leave Conversion at Retirement or Resignation. Bargaining Unit employees, at the
time of their retirement or resignation in good standing, shall receive payment based on the
employee's rate of pay at retirement or resignation for 50% of the accumulated sick leave up to a
maximum of 1,200 sick leave hours but not less than that accumulated at the effective date of the
1990 Agreement. Above 1,200 hours, payment shall be at 25% of accumulated sick leave. All
severance pay shall be paid at the employee's current rate of pay. Inthe event an employee dies,
payment under this section shall be made as provided in Ohio Revised Code, Section 2113.04.
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All employees who, as of February 23, 1985, were entitled to convert sick leave at the rate
of 60% of accumulated unused sick leave will be entitled to convert such sick leave at 60%. All
sick leave accumulated after February 23, 1985 shall be converted at a rate of 50%. Prior to use
of sick leave hours at the 60% conversion rate, all sick leave hours of 50% will be used.

21.09 Special Major Medical L.eave. For all Bargaining Unit employees with five (5) or more
years of full-time, City of Gahanna service, a period of six (6) months at full pay will be
provided for special major medical leave.

Additional increments of thirty (30) days can be granted with approval of the Mayor and City
Council. This special leave shall provide for payment to the employee from the thirtieth (30th)
calendar day of the accident or illness of the employee. This leave is only to be used for
incidents involving the employee and is not to be used for major medical incidents involving
family members. 'Major medical' shall be defined as any debilitating non-work related
condition that by its nature requires a lengthy confinement or convalescence and renders the
employee unable to perform his or her regular job for the city or available light-duty as described
herein . Major medical leave may be used only after all accumulated sick and vacation time has
been exhausted. The City will require verification from a physician to substantiate the need for
this leave. The City has the right to require verification of the need for the leave by a physician
designed by the City.

If the opinion and conclusions of the City-appointed and employee-retained practitioners
differ, the employee shall submit to an examination by a practitioner mutually appointed by the
City and the Union. If the City and the Union cannot agree on a third-party practitioner within
thirty (30) days, then the two practitioners shall mutually appoint a third-party practitioner. The
opinion and conclusion of the third practitioner shall be binding.

Major medical leave is not available to an employee for any duty-related disabling injury.
An employee on major medical leave shall not accrue sick leave or vacation time. Subsequent
periods of absence for the same condition separated by less than thirty (30) calendar days will be
treated as the same use of major medical leave.

No special major medical leave payments shall be made to any employee who is working
for another employer.  An employee on special major medical leave shall maintain biweekly
contact with the department head or designee during the period of time they are disabled unless
the Director of Human Resources or the Department Head approves a different frequency for
contact. An employee shall notify the department head or designee at least seven (7) days before
their expected return to work date to reconfirm that date.

An employee shall not be eligible to receive Major Medical leave pay if light duty

consistent with the employee’s work restriction has been offered by the City of Gahanna and is
declined by the employee.
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ARTICLE 22 MEDICAL EXAMINATIONS

22.01 General. The City may require examinations of an employee to determine the employee's
ability to perform the essential functions of the employee's position or prospective position. The
City may include as part of any examination, tests and analyses of bodily fluids when there is
reasonable cause to believe that an employee's use of alcohol or a drug of any type: could
adversely affect the employee’s ability to perform the essential functions of his position; could
create a risk of harm to the employee's fellow employees or could create a risk of harm to the
public safety and welfare.

22.02 Refusal. Refusal of an employee to submit to an examination will be considered
insubordination and may be grounds for discipline which may include dismissal. Discipline in
connection with this section shall be subject to the grievance and arbitration procedure.

22.03 Utilization of Sick Leave. If an employee after examination is found to be unable to
perform the essential functions of his position, then the employee may utilize accumulated sick
leave or other leave benefits (including but not limited to workers' compensation, if eligible).

22.04 Examination. Employees who have been determined by a City-required examination as
unable to perform the essential functions of their position may obtain an opinion from a
physician of the employee's choosing with the cost borne by the employee. If the two
examinations differ in their conclusions as to the employee's ability to perform the essential
functions of his position, then the employee shall submit to an examination by a practitioner
mutually appointed by the City and the Union who shall be paid by the City to conduct an
examination whose findings shall be considered final and binding. If the City and the Union
cannot agree on a third-party practitioner within thirty (30) days, then the two practitioners shall
mutually appoint a third-party practitioner. The City will provide the examining practitioners
with any necessary documentation, incident reports or related materials.

22.05 Disability Separation. An employee will be subject to Disability Separation in either of
the following circumstances: a physician has determined that the employee will never be able to
return to work; the employee is unable to return to work six (6) months from the first date the
leave commenced or at the point when the employee has exhausted all time off whichever is
later. If at any point within one (1) year from the first date the leave commenced the employee
submits medical information that substantiates the employee’s ability to perform the essential
functions of his position, the employee will be reinstated and, if the position has been filled, then
applicable bumping and lay-off procedures will apply. Medical information submitted by the
employee will be subject to review and a possible second and third opinion as set forth in Section
22.04.
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ARTICLE 23 DUTY INJURY LEAVE

23.01 Duty-Injury. Bargaining Unit employees shall be allowed injury leave with pay for each
service-connected injury (hereinafter “Duty Injury”), provided such injury is reported to the
employee's immediate supervisor within six (6) hours. Notice provided after six (6) hours will
be acceptable only where there are circumstances to justify the delay and in no case will injury
leave be granted if the required notice is given more than twenty-four (24) hours after the injury.
In the absence of the employee's immediate supervisor, the injury may be reported to any
management person in the Department. Any request for Duty Injury leave is subject to approval
by the Department Head and the Human Resources Department.

23.02 Report of Cause for Duty-Injury. A report of the cause of all injuries, signed by the
employee, the immediate supervisor and the department head, shall be submitted to the Human
Resources Department within two (2) work days of the date of the injury, on forms designed and
furnished by the City. The Director of Human Resources may arrange to have the injured person
examined by a qualified physician other than the employee's own personal physician, and if, in
the judgment of the Director of Human Resources and the Department Head, the injury was
sustained while on duty with the City and prevents the employee from working, the employee
shall be continued on the payroll according to the provisions of this Article.

23.03 Length of Duty Injury Leave. Employees who have verified duty injuries shall be eligible
for duty injury leave for up to nine (9) months. An employee on duty injury leave shall not
accrue sick leave or vacation time.

23.04 Light Duty. If a physician designated by the City is of the opinion that the employee is
capable of performing regular duties, the employee will be instructed to return to work, subject
to the provisions of Section 23.06. If a physician recommends that an employee is able to
perform restricted work duties for a period of time, the employee may be recalled to work if
there is light duty work available which the employee is qualified to perform. If the employee is
injured to the extent that he is unable to perform his regular duties after the maximum injury
leave allowance, but is capable of performing other duties which are available to him in the
municipal service and other work is available, the Department Head to whom he will be assigned
upon his return will submit a statement of his new duties to the Human Resources Department,
and the Human Resources Department, after due investigation, will classify the job and
recommend a range to Council, if an appropriate classification and pay range does not already
exist covering the work to be performed. If the injured employee elects to return to work, he
shall be employed in the new-classification, and at the appropriate rate within the range for that
class. If he is able to resume his former duties at any point in time within one (1) year of the
original injury, he shall be restored to his previous job at the Step at which he was paid when the
injury occurred. This provision does not require the City to create work or otherwise provide
work or create a job where none exists.

23.05 Temporary Total Benefits. Employees who are injured while on duty shall file for
workers' compensation benefits according to the workers' compensation law and regulations.
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Such filing may include requests for any available temporary total compensation program
designed to compensate workers for lost wages. Copies of all filings shall be submitted to the
City. As a condition to receiving disability leave, should the employee receive any temporary
total compensation, they must submit the entire amount to the City to which the employee is
entitled under workers' compensation for the period the employee is receiving benefits, in
compensation, from the City. The requirement for reimbursement by the employee of temporary
total compensation will cease at the time the City ceases duty injury leave payments. The City
shall continue the employee’s full salary during the injury leave. In the event the City elects to
have the employee apply for Temporary Total Disability (TTD) benefits, the employee will be
required to reimburse the City for all TTD benefits received for any period of injury leave.

Should the employee receive Duty Injury leave, and one of the following occurs: the
employee is determined to be ineligible for temporary total benefits under Bureau of Worker’s
Compensation guidelines, the employee is determined by a physician to have reached Maximum
Medical Improvement, or a physician determines the employee is able to return to work, the duty
injury leave received under this Article will be terminated and any further wages will be
allocated to sick leave should the employee continue to stay off work.

23.06 Third-Party Examination. If the employee disagrees with the determination of the
City-appointed physician or other appropriate licensed practitioner, the employee may submit an
examination report from a licensed practitioner of his choice. If the opinion and conclusions of
the City-appointed and employee-retained practitioners differ, the employee shall submit to an
examination by a practitioner mutually appointed by the City and the Union. If the City and the
Union cannot agree on a third-party practitioner within thirty (30) days, then the two
practitioners shall mutually appoint a third-party practitioner. The opinion and conclusion of the
third practitioner shall be binding.

While waiting for the 3 party neutral examination to occur, the employee will be placed
on paid administrative leave. Once the 3™ party physician makes a determination, the
employee’s pay status for the time awaiting that determination will be adjusted accordingly.

23.07 Disability Separation. An employee will be subject to Disability Separation in either of
the following circumstances: a physician has determined that the employee will never be able to
return to work; the employee is unable to return to work six (6) months from the first date the
leave commenced or at the point when the employee has exhausted all time off whichever is
later. If at any point within one (1) year from the first date the leave commenced the employee
submits medical information that substantiates the employee’s ability to perform the essential
functions of his position, the employee will be reinstated and, if the position has been filled, then
applicable bumping and lay-off procedures will apply. Medical information submitted by the
employee will be subject to review and a possible second and third opinion as set forth in Section
23.06.
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ARTICLE 24 SPECIAL LEAVES

24.01 Jury Duty Leave. An employee, while serving upon a jury in any court of record, will be
paid his regular salary for each of his work days during the periods of time so served. Time so
served shall be deemed active and continuous service for all purposes.

24.02 Court Leave. Time off with pay shall be allowed employees who are required to attend
any court of record as a witness for the City.

24.03 Examination Leave. Time off with pay shall be allowed employees to participate in
Gahanna Civil Service tests or to take an examination, pertinent to their City employment,
before a State or Federal licensing board.

24.04 Military Leave. An employee shall be granted military leaves of absence or separation
with reinstatement rights in accordance with State reserve training and, if under active orders to
attend training exercises or programs on an annual basis, shall be permitted annual military leave
on that basis. The employee shall suffer no loss of benefits or wages as a result of his
participation. The City shall pay the employee during his absence the amount normally earned
less the amount paid by the military during the period. Certification of the employee's military
pay shall be required of the employee in order for the employee to be eligible for this difference

in pay.

Whenever an employee returns from military leave, he shall be restored to a position in his
former classification at the step which corresponds to the step he received at the time of his
departure and, in addition, shall be granted any increases to which he would have been entitled
had he not entered military service.

24.05 Emergency Leave of Absence. An employee may be granted a leave of absence without
pay upon request to his supervisor, subject to the approval of the Department Head, for
short-term absences necessitated by unusual circumstances or emergencies. Leaves of absence
without pay may not exceed seven (7) days. An employee who intends to be absent or to request
leave without pay shall report the reason therefore to his supervisor prior to the date of absence
when possible and in no case later than midshift on the first day of absence.

24.06 Absence Without Leave. All unreported absences shall be considered as absence without
leave and loss in pay shall be automatic for the period of absence. Such unreported leave may
also be made the grounds for corrective action, including dismissal or suspension.

24.07 Funeral Leave. Employees shall be entitled to three (3) consecutive work days, including
the day of the funeral, and may, with written approval of the Department Head, be granted two
(2) additional work days with pay at his regular straight hourly rate for a death in the immediate
family.

37



24.08 Family Medical Leave. The City will allow employees all leaves and other rights as
required by the federal Family and Medical Leave Act. Any paid or unpaid leaves provided by
this Agreement which are used for purposes that could have been taken under the FMLA will be
credited against the employee's time available under the FMLA. Employees on FMLA leave are
required to exhaust available paid leave. This Article establishes notice that any paid or unpaid
time taken under this Agreement will be credited against time available under the FMLA.

It is recognized that employees, in appropriate circumstances, may preserve their
employment status with the City when FMLA leave has been exhausted. Employees who remain
employed after the expiration of FMLA leave will use any accrued, but unused, paid time off
benefits; however, the employee will not continue to accrue additional benefits entitlements after
exhaustion of his or her FMLA leave and all paid leave. In addition, employees who remain
employed with the City after their FMLA leave and all paid leave has been exhausted will be
afforded the opportunity to continue medical insurance under federal law (COBRA), and the
employee will be responsible to pay the COBRA premiums.

24.09 Blood Donation Release Time. Up to one hour of release time will be given to
employees once per calendar year during their work day to donate blood at any City-sponsored
blood donation event. Request for approval must be made no less than 48 hours in advance.
Approval will be given except where denied for operational needs. The employee must provide
documentation to the supervisor upon their return to work verifying their participation in the
blood donation event.

ARTICLE 25 LEAVE DONATION PROGRAM

25.01 Purpose. The purpose of this Article is to establish regulations governing the operation of
a Leave Donation Program that allows employees to voluntarily donate vacation leave,
compensatory time, and sick leave to another employee when the employee experiences a
catastrophic illness/injury, or when such an employee’s immediate family member experiences
such an illness or injury requiring the employee’s personal care and attendance, and the
employee has exhausted all of his/her sick leave, vacation leave, compensatory time, or other
applicable paid leave balance.

25.02 Definitions.

Catastrophic Illness/Injury — a devastating illness or injury that is expected to incapacitate the
employee or a member of the employee’s immediate family for an extended period of time,
provided that taking extended time off from work creates a financial hardship for the employee
because he/she has exhausted all leave balances. Catastrophic illnesses or injuries would
commonly include, but are not necessarily limited to the following: cancer, AIDS, heart attack,
heart surgery, stroke, or permanent paralysis.

Donation — the act of voluntarily, unconditionally, and irrevocably surrendering a portion of
one’s sick leave, vacation leave, personal leave, and/or compensatory time to a qualified
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employee.

Immediate Family Member - Mother, father, spouse, son, daughter, stepson, stepdaughter, legal
guardian, or someone who legally stands in place of a parent.

25.03 Program Regulations.

A. Eligibility Eligibility to donate leave or to receive donated leave under this program
shall be limited to United Steelworkers bargaining unit members. Eligibility to receive donated
leave under this program shall also be limited to those employees who have a total of 120 hours
or less in all forms of paid leave in the aggregate (i.e. sick leave, vacation leave, compensatory
time) at the time of their written request to receive donated leave, and who have not been
disciplined for leave abuse the two (2) years prior to the date of their request to receive donated
leave.

B. Request for Leave When an employee has less than a total of 120 hours in all forms
of paid leave (as specified above) in the aggregate, the employee may initiate a request for
assistance. The request shall be forwarded to the affected employee’s Department Head and the
Director of Human Resources for review and consideration of the facts and circumstances
specific to the Employee’s need. Such review shall include, but not necessarily be limited to, an
assessment of a written certification from the employee’s physician regarding the employee’s or
family member’s medical condition, an analysis of the employee’s sick leave usage and overall
work history with the City of Gahanna, and consideration of input provided by the Department’s
Supervisory/managerial staff. Following this review by the affected employee’s Department
Head and the Director of Human Resources, the Director of Human Resources may recommend
approval for receipt of donated leave to the Mayor. The Mayor shall make the final decision
regarding approval of the employee’s request. The final decision to approve or disapprove the
request rests within the sole discretion of the Mayor.

C. Donation Process, Procedures & Requirements Should the employee’s request to
receive donated leave be approved by the Mayor, employees (herein called donors) who desire to
contribute leave time shall complete a “Leave Donation Form”, a copy of which is attached.
Such forms shall be made available by the Division of Human Resources. The donor shall
designate on the form the name of the employee who is to be the recipient of the donated leave
and the amount of such donated leave. It is the employee’s or employee’s designee’s
responsibility to request donations of leave from fellow employees.

Leave shall be donated in the following sequence and amounts for each approved recipient:
1) The first sixteen (16) hours of any donation shall be vacation leave. If the donor

does not have vacation time available, this requirement may be waived or reduced
by the Department Head.
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2) After sixteen (16) hours of vacation leave have been donated, or waived as
specified above, sick leave may then be donated. Sick leave donations shall be
limited to thirty-two hours. After thirty-two hours of sick leave donation has been
reached, the entire donation sequence may begin again starting with item #1
above.

D. Minimum Donation Increments The minimum amount of leave time which can be
donated shall be one (1) hour. Donors may contribute any amount of time at or above one (1)
hour in whole amounts (no fractions of an hour can be transferred). However, the donor shall not
be allowed to donate an amount of leave which would reduce the donor’s leave balance or
combination of balances below one hundred and twenty (120) hours of available leave time.

E. Implementation of Donated Leave Should the employee’s request to receive donated
leave be approved by the Mayor, the Human Resources Department shall facilitate the flow of
information and maintain a direct line of communication with the recipient. Upon approval of all
Leave Donation Forms by the donor’s Department Head, all such forms shall be forwarded
directly to the Human Resources Department. The Human Resources Department shall collect all
such forms, determine the proper number of hours necessary to satisfy the recipient’s need, on a
pay period-by-pay period basis, and match the donated leave hours to the established need (again
on a pay period-by-pay period basis) The recipient will receive a rate of pay for these donated
hours equivalent to their rate of pay or the donor’s rate of pay, whichever is less.

Should the number of donated leave hours exceed the recipient’s need for a given pay
period, those excess donated leave hours will be held in reserve by the Human Resources
Department and will be used to satisfy the recipient’s continuing future need for such hours.
Should the recipients eligibility to receive donated leave cease, in accordance with Section 25.03
K. (“Eligibility Ceases™), and donated hours remain in the above referenced reserve, these hours
will be returned to the donor within a reasonable period of time thereafter. (It is critical to note
that once donated leave time is forwarded to the Human Resources Department, and such
donated leave time is actually physically transferred from the donor’s leave balance to the
recipient’s sick leave balance, the donor has no right to recover any portion of such leave time
except as noted herein.)

F. Donation Credited Upon receipt of all approved Leave Donation Forms, the
Department of Human Resources will credit all donated leave time to the recipient’s sick leave
balance.

G. Conditions on Receipt of Leave Before an employee may receive the donated leave,
he/she must have exhausted all of his/her sick leave, vacation leave, compensatory time, or other
applicable leave balances available to him/her (excluding the exception listed below).

Exception: One leave balance designated by the employee (other than sick leave) may
contain no more than twenty-four (24) hours of leave time. Such leave time will be held in
reserve to allow the employee the opportunity to take some time off following the end of the
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catastrophic situation, should such time off be needed to attend to family needs.

H. Prohibition on Continued Accrual of Leave While using donated leave, the employee
shall not accrue or receive any leave time in excess of the twenty-four (24) hours identified in
item G above.

I.  Prohibition on Conversion to Cash All donated leave time, regardless of the type,
shall be considered to be sick leave and shall only be used under the conditions of sick leave as
set forth in the Collective Bargaining Agreement. No cash payments shall be provided to the
employee or the surviving spouse of the employee under this program upon separation from
service or death of the employee.

J.  Continuation of Medical, Dental, Vision, Life Insurance And Other Benefits
Employees using donated leave shall be considered to be in paid status solely for the purpose of
receiving all medical, dental, vision, and life insurance benefits, step increases, annual service
credit, and seniority credit to which they would have otherwise been entitled. However, original
or promotional probationary employees using such leave shall have their probationary periods
extended by the same length of time for which the employee has used the donated leave.

K. Eligibility Ceases Eligibility to receive donated leave under this program shall cease
upon certification from the employee’s physician that he/she is capable of engaging in sustained
regular employment, certification from the employee’s family member’s physician documenting
the family member’s recovery from the catastrophic illness/injury, an employee’s application for
disability retirement which is approved by the appropriate retirement system (Public Employee’s
Retirement System of Ohio), or death of the employee or employee’s family member, whichever
should first occur.

L. Medical Certifications and Other Documentation The City reserves the right to insist,
at any point in time before, during or after the leave for which the time has been donated, that an
employee provide a second health care provider opinion as support for the time off or other
documentation relevant to the need for the time off. The health care provider for the second
opinion must be approved by the City.

ARTICLE 26 TUITION REIMBURSEMENT

26.01 Tuition Reimbursement Program. Each employee in the Bargaining Unit who is subject
to the provisions of this Agreement shall be eligible for a reimbursement of tuition for work-
related courses of instruction taken towards an Associate or Bachelor’s degree at an institution
approved under Section 25.04 below. Work-related courses means courses that are related to
performance of the duties in the employee's current position or which would improve or advance
an employee's qualifications for positions the employee may advance to within the City. Tuition
reimbursement shall be subject to a maximum limit of $5,000, per employee, per calendar year.
Employees enrolled in a reimbursable degree program as of November 1, 2007 will not be

41



subject to the $5,000 limit up until completion of that degree for courses taken in connection
with that degree.

26.02 Scheduling of Coursework. All courses must be taken during other than scheduled
working hours. All scheduled hours for courses of instruction must be filed with the Department
Head, Human Resources Director, and with the Director of the Department of Finance. All
scheduled times of courses must be approved by the Department Head. Any situation which, in
the discretion of the Department Head, would require an employee's presence on the job, shall
take complete and final precedence over any times scheduled for courses.

26.03 Offset. Any financial assistance from any governmental or private agency available to an
employee, whether or not applied for and regardless of when such assistance may have been
received, shall be deducted in the entire amount from the full tuition reimbursement the
employee is eligible for under this Section. If an employee's tuition is fully covered by another
governmental or private agency, then the employee is not entitled to any payment from the City.

26.04 List of Approved Institutions and Applications. The Department of Human Resources
shall create and maintain a current list of approved institutions for which reimbursement for
tuition may be made under this Article. Only those institutions listed by the Department shall
establish eligibility of the employee to receive reimbursement for tuition. Additional institutions
can be added by forwarding an application for reimbursement to the Department of Human
Resources. Applications for approval of institutions must be made to the Department of Finance
not less than thirty (30) days prior to enrollment.

26.05 Limits. No reimbursement will be granted for books, paper or supplies of whatever
nature, transportation, meals or any other expense connected with any course except the cost of
tuition.

26.06 Completion of Coursework. Reimbursement for tuition will be made when the employee
presents an official certificate or its equivalent and a receipt of payment from the institution
confirming satisfactory completion of the approved course and attainment of a C or better grade.

26.07 Reimbursement, When. Employees agree that should they resign from the City within
twenty-four (24) months of the employee's completion of seventy-five percent (75%) of any
prescribed course of study leading to a degree, and said employee has been reimbursed by the
City for tuition expenses, said employee shall repay to the City all monies expended by the City
for tuition expenses.

26.08 Additional Job-Related Training. Where the City requires an employee to attend a
training program or seminar, the City will pay the tuition. Where a training program or seminar
is required for an employee to obtain or keep a certificate or license that is a requirement in the
employee’s job under federal, state, or local law, the City will pay the tuition. An employee can
request reimbursement of tuition for other kinds of job-related training. The City has the sole
discretion to decide whether to approve the request.
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ARTICLE 27 PERSONAL EXPENSES

27.01 Personal Expenses. The following shall apply to personal expenses incurred by
employees related to travel on City business.

27.02 Reimbursement. Any employee, whenever authorized by the Department Head to engage
in or upon official daily business for, or on behalf of, the City will be reimbursed for all
reasonable expenses incurred, per the City of Gahanna policy. Such employee shall submit a
statement of expenses to the Director of Finance with such supporting data as the Director
requires.

27.03 Vehicle Reimbursement. This reimbursement for any expenses shall include, but not be
limited to, the pay for the use of private automobiles at the rate per mile fixed by the Internal
Revenue Service for business travel deductions. Use of private vehicles by employees shall only
be after prior approval has been acquired from the Service Director or Department Head and no
City vehicles are available.

27.04 Prepayment. Any employee may request prepayment of any expenses. Such request shall
be authorized by the Department Head and submitted to the Director of Finance for approval,
with such supporting data as the Director of Finance requires. Such prepayment shall be
accounted for to the Director of Finance within thirty (30) days following the expenditure.

ARTICLE 28 OUTSOURCING

Except in the case of emergencies where work will be of a short-term duration and must
be performed quickly, the City will not outsource to non-employees work which is normally and
routinely performed by bargaining unit members without first affording Union representatives
advance notice and reasonable opportunity to have input.

ARTICLE 29 SAFETY COMMITTEE

A Safety Committee consisting of members of management and bargaining unit members
will meet on a regular basis for purposes of reviewing the City's safety programs, policies and
training programs. The Safety Committee will be authorized to make recommendations for
improvements in the safety programs, policies and training programs. Employees are
encouraged to bring to the attention of management and/or to the attention of the Safety
Committee any circumstances believed to be unsafe work practices or conditions and no
employee may be retaliated against or subjected to any adverse consequence as a result of raising
a good-faith concern about a safety matter.
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ARTICLE 30 MISCELLANEOUS

30.01 Bulletin Boards. The Union shall be permitted to construct, install and maintain one
bulletin board per building where employees of the Union work. The Union agrees that the
bulletin board will be used solely for Union business and that the board will not be used for
matters other than solely Union business. All materials other than internal Union business will
be subject to removal by the Mayor or Service Director.

30.02 Agreement Copies. As soon as is possible following the signing of this Agreement, the
City shall have copies of this Agreement for all employees of the Bargaining Unit, including
copies to any new Bargaining Unit employees who are hired during the life of this Agreement.

30.03 Termination During the Probationary Period. An employee may be terminated without
cause during his/her initial probationary period.

30.04 Union Leave. The Union shall be permitted to have four (4) employees who are Union
members attend, without pay and for a maximum of five working days, Union conventions as a
duly elected delegate or alternate.

Eighty (80) hours of City paid leave will be allowed per calendar year specifically to be
divided among Union labor management committee members and contract negotiation
committee members to attend the Leadership Training program sponsored by the Union. This
Eighty (80) hours of paid leave does not count as paid status for purposes of overtime
calculation.

No more than one employee from each division will be allowed leave under this section at
one time unless management in the Division grants permission in advance.

30.05 Mailbox. The Union shall be permitted to utilize a mailbox, as designated by the City, for
the purpose of receiving U.S. mail and for communications from the City.

30.06 Headings. It is understood and agreed that the use of headings before Articles is for
convenience only and that no heading shall be used in the interpretation of said Article nor affect
any interpretation of any such Article.

30.07 Commercial Driver's License. When, as a condition of employment, an employee must
have a commercial driver's license, the city will reimburse the employee for the difference in cost
between a commercial driver's license and a regular driver's license. Individuals with CDL's
require drug testing, and the city will see that such drug testing is performed in accordance with
the law.

30.08 Hepatitis B. The City will agree to pay for vaccines for employees who could be exposed
to Hepatitis B and who desire to have a vaccine.
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30.09 Drug Testing. The City may drug test "for cause," and it may also mandate drug testing
for all new hires.

30.10 Employee Wellness Tools Incentive Program. Should employee coverage change under
20.02, each employee and his or her covered spouse will be allocated jointly a $400 amount each
year; as reimbursement for or payment for certain wellness-related expenses as set forth in the
City Employee Wellness Tools Incentive Program. Wellness-related expenses covered by the
program are detailed in the written Program Summary, a copy of which will be given to all
employees.

All services, programs, or items for which an employee seeks reimbursement or payment
under the Employee Wellness Tools Incentive Program must have been obtained and completed
on or before the employee’s last day of paid, active employment with the City. Also,
reimbursement out of a $400 allocation will only be made under this program for services,
programs, or items obtained within the same calendar year. Therefore, in order to receive any
reimbursement or payment under this program, the services, programs, or items must be
completed or obtained by December 31, and the request for reimbursement or payment must be
submitted to the City by January 7 of the following calendar year. Employees will not be
reimbursed all or any portion of a payment for services, programs, or items not obtained or
completed by December 31 and not submitted to the City for reimbursement on or before
January 7 of the following calendar year. All reimbursements and payments under this program
are subject to applicable federal, state, and local taxes.

Should the allotment be increased for any other City employees in this incentive program, the
same increase will automatically be given to the employees covered by this Agreement.

ARTICLE 31 DEFINITIONS

31.01 Allocation. The official determination of the classification to which a position in the
classified service belongs. This determination may be used by either the City.

31.02 Anniversary Date. The employee's date of hiring into a full-time position.

31.03 Appointing Authority. Any officer, board, agency, commission or person having the
power to make appointments to positions in the City service.

31.04 Appointment. The designation of a person, by due authority, to become a City employee.

31.05 Classification. A position or group of positions having similar duties and responsibilities,
requiring similar qualifications, which can be properly designated by the same descriptive title
and to which the same scale of compensation can be made to apply with equity as determined by
the Human Resources Department and approved by City Council.
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31.06 Classified Service. All positions and employments not specifically included by provisions
of the City Charter in the unclassified service or otherwise exempt from the classified Civil
Service as provided by law, City ordinance or rules and regulations of the Civil Service
Commission.

31.07 Continuous Service. Service shall be considered continuous service with the City of
Gahanna for an employee except where interrupted by resignation, retirement or discharge for
cause. However, time off because of suspension, leave of absence without pay (except for
military leave or leave due to injury in line of duty) or layoff due to lack of work or funds, shall
be deducted in computing service credit. Resignation in order to immediately accept another
position in the City service shall not be considered as an interruption of service.

31.08 Immediate Family. Spouse, son, daughter, brother, sister, parent, grandparent,
father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law,
step-father, step-mother, step-sister, step-brother, step-son, step-daughter, half-brother,
half-sister, grandchild, and grandparent-in-law, provided that 'in-laws' and 'step' are in the current
legal status.

31.09 Reallocation. A change in the allocation of a position by assigning the position to a
different classification on the basis of re-evaluation of, changes in, variations in the duties and
responsibilities of the position, or to correct an error in the previous classification.

31.10 Service Credit. The completion of each one-year period of continuous employment.

31.11 Temporary Employment. Active service with the City for not more than 180 work days
continuous or for not more than 180 work days or 1,440 hours in one year.

ARTICLE 32 OBLIGATION TO NEGOTIATE

32.01 Right to Negotiate. The City and the Union acknowledge that during negotiations which
preceded this Agreement, each had the unlimited right and opportunity to make demands and
proposals with respect to any subject or matter not removed by law from the area of collective
bargaining negotiations and that the understanding and agreements arrived at by the parties after
the exercise of that right and opportunity are set forth in this Agreement.

32.02 Complete Agreement. For the life of this Agreement, the parties each voluntarily and
unqualifiedly waive the right, and each agrees that the other shall not be obligated, to negotiate
collectively with respect to any subject or matter referred to, or covered in this Agreement, or
with respect to any subject or matter not specifically referred to or covered in this Agreement,
even though such subjects or matters may not have been within the knowledge or contemplation
of either or both of the parties at the time they negotiated and signed this agreement.
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ARTICLE 33 WORK RULES AND INFORMATION ORDERS

33.01 Duration. The City Administration agrees that, to the extent possible, work rules shall be
reduced to writing and provided to all employees in advance of their enforcement. The City
Administration will provide the Union copies of any revised or new written work rules, policies,
regulations and Training Bulletins, in advance of their intended effective dates.

ARTICLE 34 DURATION OF AGREEMENT AND SEPARABILITY

34.01 Duration. This Agreement represents the complete Agreement on all matters subject to
bargaining between the City and the Union and except as otherwise noted herein shall become
effective upon ratification by the parties and shall remain in full force and effect until midnight,
January 1, 2017.

34.02 Separability. If any section, subsection, paragraph, sentence, clause or phrase of this
Agreement, for any reason, is held to be unconstitutional or invalid, such decision shall not affect
the validity of the remaining portions or sections of this Agreement. The City and Union hereby
declare that it entered into this Agreement voluntarily, and each section, subsection, paragraph,
sentence or clause or phrase thereof, irrespective of the fact that any one or more sections,
clauses or phrases may be declared unconstitutional or invalid.

In the event a portion of this Agreement is declared invalid or unenforceable, the parties
will, at the request of either party hereto, promptly negotiate relative to the particular provisions
deemed invalid or unenforceable.

34.03 Legislative Approval. It is agreed by and between the parties that any provision of this
Agreement requiring legislative action to permit its implementation by amendment of law or by
providing the additional funds therefore, shall not become effective until the appropriate
legislative body has given its approval.
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ARTICLE 35 EXECUTION

35.01IN WITNESS WHEREOQF, the parties hereto haye caused this Agreement to be duly

executed this .5 _ day of __J UNE ,20 /Y.
CITY OF GAHANNA: UNITED STEEL, PAPER & FORESTRY,
RUBBER, MANUFACTURING,

ENERGY, ALLIED INDUSTRIAL AND
SERVICE WORKERS INTERNAT.IONAL:

, Stan J ohnso e
Treasurer

Dottie Franey, Director of Public Services Tom Conway, Internatlonal VLe President

AdImmstratlon
S - 3 5
; W—’“ L’J@L,__. sh % s 4
Tony Collind, Director of Parks and Rec Fred Redmand Internahonal Vlce President
Human Affairs

ﬁ//ﬂé /4 W//M

Tdrnifer Te Z)Zjﬁance Dav1d R. MeCall, Dxrector District I

WUnderwood, Attorney

Approved as to form:

Donna Harper Commxtteewoman

@s%*a-*(., ) adinsy

Robert Wendling, Committeeman
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LETTER OF AGREEMENT

BETWEEN THE CITY OF GAHANNA AND
UNITED STEEL, PAPER & FORESTRY, RUBBER, MANUFACTURING,
ENERGY, ALLIED INDUSTRIAL AND SERVICE WORKERS
INTERNATIONAL LOCAL #9110

REGARDING SAFETY COMMITTEE

The City of Gahanna (“City”) ‘and the Uxited Steelworkers Local No. 9110 (“USW”) hereby
agree to the following regarding the City of Gahanna Safety Committee.

1. The USW and City recognize a"Safcty" Committee exists within the City of Gahanna to
help ensure the employees are provided guidance and work support to provide a safe and
secure work environment in their employment areas.

2. The» USW and City feéognize the Safety Committee will consist of City Employees as
designated by Management and Bargaining Unit Members as designated by the Union:

3. The USW and City agree that the Safety Committee will review the entire safety
program, safety policies, and safety training for the City of Gahanna and will be
authorized to make recommendations for improvements. '

4, The USW and City agree that a primary function of the Safety Committee will be to
provide a communication method for employees to utilize for all safety concerns which
will then be addressed by the Comimittee and appropriate management.

5. The undersigned representatives are fully authorized to agree to and sign this Agreement;
City: United Steel, Paper & Forestry, Rubber,

Manufacturing, Energy, Allied Industrial and
Semce@irkers International:

I N A . |

Rebecca W. Stinchcomb, Mayor Wpresen ve

Date: }wﬂp 5 2/4  Dae é//q )
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LETTER OF AGREEMENT

BETWEEN THE CITY OF GAHANNA AND
UNITED STEELWORKERS LOCAL #9110

REGARDING RATIFICATION PAYMENT

Each bargaining unit member employed as of the date of ratification will receive a cash payment
of $ 1,000.00 which will be distributed in the first full pay period following the effective date of
the council legislation approving the bargaining unit contract.

City: United Steel, Paper & Forestry, Rubber;
' Manufactm‘ing‘, Energy, Allied Industrial and
ernational:

TN RS

Rebecca W. Stinchcomb, Mayor Bllly Boyc ! Represeritatiye

Date:_?ﬁod\é,\zj:, Q@//% Date: c{i’; /?/ /(/
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