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ARTICLE 1 
PREAMBLE/PURPOSE 

Section 1.1. This. agreement entered into by the LorainCounty l)epartment2fJ()l:>_ ::tJ:l<.i F mp.Hy 
==seFV-Tees,-h.ereiilafiei=~:t--e-rerreci==10=a.s=~th.e:_:-'~£fili)Yo:Yer,'1::-a.ncI_:.::1lie:_: 1nten1atlona1--u nion,-u nited~-·· 

Automobile, Aerospace, and Agricultural Workers Local 2192, hereinafter referred to as the 
"Union," has as its purpose the following: 

It is the intent and purpose of the parties hereto that this agreement shall provide 
for orderly, harmonious, and cooperative employee relations. Toward this end 
the parties hereto agree to devote every effort to assure that the Union and the 
Employer will comply with the clear provisions of the agreement. 

and 

To comply with the requirements of Chapter 4117 of the Ohio Revised Code; 
and to set forth the full and complete understandings and agreements between 
the parties governing the wages, hours, terms, and conditions of employment for 
those employees included in the bargaining unit as defined herein. 

The provisions of this agreement constitute the entire agreement between the Union and the 
Employer, and all prior agreements, either oral or written, are hereby superseded. 

ARTICLE2 
RECOGNITION 

Section 2.1. The Employer recognizes the Union as the sole and exclusive representative for 
the purposes of establishing wages, hours, terms and conditions of employment for those 
employees of the Employer in the bargaining unit. Wherever used in this agreement, the tenn 
"bargaining unit" shall be deemed to include those individuals employed full-time or regular 
part-time in and holding one of the following classifications: 

Account Clerk 1 
Account Clerk 2 
Account Clerk 3 
Accounting Machine Operator 
Accountant 1 
Clerical Specialist 
Clerk 1 
Clerk2 
Custodial Worker 
Data Entry Operator 1 
Data Entry Operator 2 
Employment Services Counselor 
Employment Services Interviewer 
Employment Services Representative 
Examiner 2 
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Examiner 3 
Family Service Aide 1 
Family Service Aide 2 
Income Maintenance Aide 1 

... -__ ..::..:..:rncom©~Maliit:eiiance=.Ai<le~.z.==-:== 
Income Maintenance Aide 2-E 
Income Maintenance Worker 2 
Income Maintenance Worker 3 
Income Maintenance Worker 3-E 
Investigator 1 
Investigator 1-E 
Investigator 2 
Mail Clerk/Messenger 
Maintenance Repair Worker 1 
Office Machine Operator 
Public Inquiries Assistant 
Social Program Specialist 
Social Service Aide 1 
Social Service Aide 2 
Social Service Worker 1 
Social Service Worker 2 
Social Service Worker 3 
Statistics Clerk 
Technical Typist 
Typist 1 
Typist 2 
Telephone Operator 1 

Section 2.2. The following positions and classifications are to be excluded from the bargaining 
unit: 

Accountant (Confidential) 
Account Clerk Supervisor 
Administrative Assistant 
Administrative Assistant Supervisor 
Assistant County Job and Family Services Administrator 
Assistant Program Administrator 
Budget Officer 
Business Administrator 
Case Manager/Investigator Supervisor 1 
Case Manager/Investigator Supervisor 2 
Clerical Specialist 3 (Confidential) 
Clerical Supervisor 
Contract Evaluator 
County Job and Family Services Administrator 
Eligibility Case Control Reviewer 
Eligibility/Referral Supervisor 1 
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Fiscal Officer 
Fiscal Specialist (Confidential) 
Fiscal Supervisor 
Hearing Officer 

======~=num.an:1lesourees=xaiiliiiist:Fa1:0i-=======~:===-~-~~~-------- ------ ---------------­
Human Resources Officer 
Information Management Systems Supervisor 
Maintenance Repair Supervisor 
Management Information Systems Specialist 1 
Program Administrator 
Program Specialist 
Public Information Specialist 
Purchasing Agent 
Security Officer 
Social Services Supervisor 1 
Training Officer 1 
Training Officer 2 
Training Supervisor 

Section 2.3. Notwithstanding the prov1s10ns of this article, management, confidential, 
professional, supervisory, intermittent, temporary (up to one hundred twenty [120] days), 
seasonal, interim, and employees in the unclassified service shall not be included in the 
bargaining unit. For the purpose of this agreement, an interim employee shall mean an 
appointment for an indefinite period of time, fixed by the length of absence of an employee due 
to sickness, disability, or approved leave of absence. 

Section 2.4. Should new classifications be established within the agency which are not subject 
to the exclusions outlined in Section 2 of this article, the Employer shall notify the Union, or 
upon the written request of either party, the parties shall meet to discuss and attempt to reach 
agreement on the inclusion or exclusion of such position or classifications within the 
bargaining unit. If the parties reach agreement, they shall file a joint request to amend the 
bargaining unit with the State Employment Relations Board. If the parties failed to reach 
agreement within thirty (30) days of such written request, either party may petition the State 
Employment Relations Board for a unit clarification determination in accordance with Chapter 
4117 ORC and the SERB rules and regulations. The determination of SERB shall be binding 
upon both parties. 

Section 2.5. Should the Employer anticipate the introduction of new technology and should 
such introduction require a change in job classifications for one or more bargaining unit 
employees, the Employer will provide the Union with notice of such introduction at least thirty 
(30) calendar days in advance of such anticipated changes in an employee's job classification 
whenever possible. Upon written request from the Union, the parties shall schedule to meet for 
the purpose of negotiating over the effects of any such introduction of new technology. 

Section 2.6. The Employer recognizes the Union as the exclusive representative of the 
bargaining unit, and will not take action for the purpose of eroding the bargaining unit. 
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Section 2.7. The foregoing "Recognition Clause" shall not be interpreted or applied so as to 
restrict the Employer from assigning non-bargaining unit personnel to perform work performed 
by bargaining unit personnel in accordance with job descriptions on file with the Department of 

... ~~1!1:~11.i~tl"a.!i "\'~ §t::~i<;t:)~, ctP:~ <;()~sis!~!1!_~i!l1Ql1!9.RE:~i~~<! Q()g~Lf.1J].Q8.(Q)1aJ.1<:L(C)~ ..... 

Section 2.8. Non-bargaining unit employees shall not perform work performed by members of 
the bargaining unit so as to displace employees working in the bargaining unit. 

ARTICLE3 
UNION REPRESENTATION 

Section 3.1. Employees selected by the Union to act as Union representatives for the purpose 
of processing grievances under the grievance procedure shall be known as stewards. There 
shall be five (5) stewards recognized by the Employer. Each steward may have an alternate to 
act as steward in the absence of the regular steward. 

Section 3.2. The Employer shall allow the stewards or alternate stewards, as the case may be, a 
reasonable amount of time off with pay to conduct appropriate Union representational business 
as defined herein. 

For purposes of this article, appropriate Union representational business is defined as: 

A. Representation of a member at any step of the grievance procedure, if requested by the 
employee; 

B. Attendance at a predisciplinary conference and representation, if requested by the 
employee; 

C. Attendance at meetings between the l:Jnion and Employer where their attendance is 
requested. 

Section 3.3. The Union shall furnish the Employer with a written list of all stewards, 
alternates, and officers of the local Union and of any changes that may occur during the term of 
this agreement. Such notification shall be provided to the Employer in order for the Union 
representative to gain recognition. 

The Union Chairperson will be provided with an Agency phone/phone line that allows for 
incoming and outgoing calls (a direct line). 

Section 3.4. The Employer agrees that non-employee representatives of the Union shall be 
admitted to the Employer's facilities during normal business hours to attend grievance 
meetings, contract negotiations, and for other matters related to the administration of this 
agreement. The Union will provide the Employer twenty-four (24) hours advance notice, 
whenever possible, for the attendance of these non-employee representatives of the Union. 

Section 3.5. Rules governing the activity of bargaining unit members and the employee Union 
representatives: 
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A. The bargaining unit member and/or employee representative must obtain, in advance, 
authorization from his or her immediate supervisor before beginning Union activities. 

=--B.==~--+fie:=Oaigaining=-uiiit~=-m.ember-=-and/0r--employee-representative=-si1aii-=-1d.eiltify-the-reason----­
for the request at the time Union activity time is requested. 

C. The bargaining unit member and/or employee representative shall not conduct Union 
activities in any work area without notifying the supervisor in charge of that area of the 
nature of the Union activity. 

D. The bargaining unit member and/or employee representative shall cease Union activities 
immediately upon the reasonable order of the supervisor of the area in which Union 
activity is being conducted, or upon the reasonable order of the steward's or alternate 
steward's immediate supervisor; and 

E. Failure to comply with such order may result in disciplinary action if it is found that the 
bargaining unit member and/or employee representative is abusing the rules of this 
section. 

F. The Employer shall not arbitrarily deny bargaining unit members and/or the employee 
representatives the opp01iunity to engage in representational business. 

Section 3.6. Before leaving the job to conduct Union activity, all Union representatives shall 
be required to complete the Union representative time form. Said forms shall be furnished by 
the Employer, and shall be submitted to the immediate supervisor. 

ARTICLE4 
NON-DISCRIMINATION 

Section 4.1. The Employer and the Union recognize their respective responsibilities under 
federal and state laws and regulations relating to fair employment practices. Neither the 
Employer nor the Union shall discriminate against any bargaining unit employee on the basis of 
age, sex (including acts of sexual harassment), race, color, creed, political affiliation, national 
origin, sexual preference, or physically challenged except where a bona fide occupational 
qualification exists. This provision shall not be construed to entitle an employee's "domestic 
partner" to any benefit(s) not specifically delineated in the agreement as being applicable. The 
Union shall share equally with the Employer the responsibility for applying this provision of 
the agreement and agrees to administer this agreement in accordance with applicable fair 
employment practice laws and regulations. 

Section 4.2. The Employer agrees not to interfere with the right of bargaining unit employees 
to become members of the Union, and the Employer shall not discriminate, interfere, restrain, 
or coerce any employee because of any legal employee activity in an official capacity on behalf 
of the Union, as long as that activity does not conflict with the terms of this agreement. 
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Section 4.3. The Union agrees not to interfere with the rights of employees to refrain or resign 
from membership in the Union, and the Union shall not discriminate, interfere, restrain, or 
coerce any employee exercising the right to abstain from membership in the Union or 
involvement in Union activities. 

Section 4.4. All references to employees in this agreement designate both sexes, and wherever 
the male gender is used, it shall be construed to include male and female employees. 

ARTICLES 
MANAGEMENT RIGHTS 

Section 5.1. Except as specifically limited by this agreement, the Employer shall have the 
exclusive right to administer the business of the Lorain County Department of Job and Family 
Services in addition to all other functions and responsibilities which are required by law. 
Specifically, the Employer's exclusive management rights include, but are not limited to, the 
following: 

A. To manage and direct its employees, including the right to select, hire, promote, 
transfer, assign, evaluate, layoff, and recall, or to reprimand, suspend, discharge, or 
discipline for just cause to maintain order among employees; 

B. To manage and determine the location, type, and number of physical facilities, 
equipment, programs, and the work to be performed; 

C. To determine the department's goals, objectives, programs, and services, and to utilize 
personnel in the manner designed to effectively meet these purposes; 

D. To determine the size and composition of the work force in the Employer's 
organizational structure, including the right to relieve employees from duty due to lack 
of work or lack of funds; 

E. To determine the hours of work and work schedules required to most efficiently 
operate; 

F. To determine when a job vacancy exists, the duties to be included in all job 
classifications, and the standards of quality and perfonnance to be maintained; 

G. To determine the necessity to schedule overtime and the amount required thereof; 

H. To maintain the security of records and other important information; 

I. To determine the overall budget; 

J. To maintain and improve the efficiency and effectiveness of the Employer's operations; 
and 

K. To detennine and implement necessary actions in emergency situations. 
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Section 5.2. The Union recognizes and accepts that all rights and responsibilities of the 
Employer not specifically modified by this agreement or ensuing agreements shall remain the 
exclusive function of the Employer . 

. ---·-~------------------··---------------AR-TIGLE-6----------· 
DUES DEDUCTION 

Section 6.1. The Employer and the Union agree that membership in the Union is available to 
all employees specified as being in the bargaining unit, upon the commencement of the first 
day the employee works and accrues compensation. 

Section 6.2. The Employer agrees to deduct regular Union membership dues and fees or 
assessments implemented by the Union from the pay of any employee eligible for membership 
in the Union, and upon the individual employee voluntarily signing and submitting a written 
authorization for dues deduction. The employee accepting membership will sign the Payroll 
Deduction Authorization Form along with a duplicate to be submitted to the Payroll Officer. 
Upon receipt of the proper authorization form, the Auditor will deduct Union dues from the 
employee's payroll check for the pay period following the pay period in which the 
authorization was received and dues are normally deducted by the Employer. The first 
deduction from an employee's pay will also include a Union membership fee and the amount of 
such fee will be determined by the Union. Although an employee may exercise his right to 
membership, no employee shall have the right to challenge, through the grievance procedure 
contained herein or otherwise limited in the agreement, for any action, including discipline and 
removal, occurring while an employee is serving his probation period also specified herein. 
The Payroll Deduction Authorization Form, Appendix C, shall be provided by the Employer 
through the Payroll Officer. 

Section 6.3. It is specifically agreed that the Employer assumes no obligation, financial or 
otherwise, arising out of the provisions of this article, and the Union hereby agrees that it will 
indemnify and hold the Employer harmless from any claims, actions, or proceedings by any 
employee arising from deductions made by the Employer hereunder. It shall be the 
responsibility of the employee to obtain appropriate refund from the Union. Once the funds are 
remitted to the Union, their disposition· thereafter shall be the sole and exclusive obligation and 
responsibility of the Union. 

Section 6.4. The Employer shall be relieved from making such "check-off' deductions upon 
(a) termination of employment; (b) transfer to a job other than one covered by the bargaining 
unit; ( c) layoff from work; ( d) an unpaid approved leave of absence; or ( e) revocation of the 
check-off authorization in accordance with its terms or with applicable law. 

Section 6.5. The Employer shall not be obligated to make dues, fees, or assessment deductions 
of any kind from any employee who, during any dues month involved, shall have failed to 
receive sufficient wages to equal the deductions. 

Section 6.6. It is agreed that neither the employees nor the Union shall have a claim against the 
Employer for errors in the processing of deductions. If a claim of error is made to the 
Employer, in writing, within thirty (30) days after the date such error is claimed to have 
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occurred, and it is found an error was made, the error will be corrected at the next pay period 
that Union dues are normally deducted, by deducting the proper amount from the pay of the 
employee to correct said error. Payroll collection of dues, fees, and assessments shall be 
authorized for the exclusive bargaining agent only, and no other organization attempting to 

-rnpresent-theempleyees-within-the-bargaining-unit--as-herein-determined~-------·-------------·-···· · 

Section 6.7. Deductions provided for in this article are subject to the approval of the County 
Auditor as required by statute and shall be made during one (1) pay period each month. In the 
event a deduction is not made for any Union .member during any particular month, the 
Employer, upon written verification of the Union, will make the appropriate deduction from the 
following pay period if the deduction does not exceed the total of two (2) months regular dues. 
The Employer will not deduct more than two (2) months regular dues from the pay of any 
Union member. 

Section 6.8. Each eligible employee's written authorization for dues deduction shall be 
honored by the Employer for the duration of this agreement, unless an eligible employee 
certifies, in writing, that the dues check-off authorization has been revoked, at which point the 
dues deduction will cease effective the pay period following the pay period in which the written 
dues deduction revocation was received by the Employer and a copy of the written revocation 
shall be forwarded to the Union. All dues, fees, and assessments shall cancel upon the 
termination date of this agreement, unless the parties mutually agree otherwise. 

Section 6.9. The Employer agrees to remit a copy of all newly submitted Payroll Deduction 
Authorization Forms along with a warrant in the aggregate amount of the deduction to the 
Union's Local Treasurer, or his successor. Such warrant shall be accompanied by a listing of 
the employees for whom deductions were made. 

ARTICLE7 
FAIR SHARE FEE 

Section 7.1. Sixty (60) days following the date of hire, each employee who is not a member of 
the Union shall be required as a condition of employment to pay the Union a fair share fee to 
cover each employee's pro rata share of: (1) the direct costs incurred by the Union in 
negotiating and administering this agreement and of settling grievances and other disputes 
arising under this agreement; and (2) the Union's expenses incu11ed for activities no1T11ally arid 
reasonably employed to effectuate its duties as the exclusive representative of the employees in 
the bargaining unit covered by this agreement. Fair share fees shall be deducted and remitted 
during the same period as dues provided the employees have received sufficient wages during 
the applicable pay period to equal the deduction. The Employer's responsibility to deduct such 
fair share fees is contingent, however, upon the Union's fulfillment of all obligations imposed 
upon it by this article and its agency fee payer objection policy, contained herein as Appendix 
B. 

Section 7.2. The parties agree that the Employer assumes no obligation, financial or otherwise, 
arising out of this article regarding the deduction of fair share fees. The Union hereby agrees 
that it will indemnify and hold the Employer harmless from any claims, actions, or proceedings 
arising from deductions made by the Employer pursuant to this article. Once the funds are 
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remitted to the Union, their disposition therefore shall be the sole and exclusive obligation and 
responsibility of the Union. 

ARTICLES 
-----~-~--------·--- -------~-:--GRIEVANGE-PROGEDBRE·-·--------------··------- - ·---·· --

Section 8.1. The grievance procedure is a formal mechanism intended to assure that employee 
grievances from those misunderstandings that will inevitably develop in the day-to-day 
activities of public service are promptly heard, answered, and appropriate action taken to 
correct a particular situation. 

Section 8.2. The term "grievance" shall mean an allegation by a bargaining unit employee that 
there has been a breach, misinterpretation, or improper application of this agreement. It is not 
intended that the grievance procedure be used to effect changes in the articles of this agreement 
nor those matters not covered by this agreement which are controlled by resolutions of the 
Lorain County Board of Commissioners, or by the provisions of federal and/or state laws 
and/or by the United States or Ohio Constitutions. 

Section 8.3. A grievance under this procedure may be brought by any bargaining unit 
employee. Where a group of bargaining unit employees desire to file a grievance involving a 
situation affecting each employee in the same manner, the steward will process the grievance 
and each employee desiring to be included shall sign the grievance. 

Section 8.4. Normally, grievances must be processed at the proper step in the progression in 
order to be considered in the subsequent step, unless the parties mutually agree otherwise. 
Nothing herein shall prohibit a grievance from being filed at Step 3 or Step 4 if the immediate 
supervisor cannot properly respond to that particular grievance. Any employee may withdraw 
a grievance without prejudice at any point by submitting in writing a statement to that effect, or 
by permitting the time requirements to elapse without further appeal. 

Any grievance not answered by management within the stipulated time limits shall be 
considered answered in the negative and shall be considered appealed to the next step of the 
grievance procedure, provided the grievant(s) requests a hearing within ten (10) days of the 
date the written response was due. All t1me limits on grievances may be extended upon mutual 
consent of the parties. Such extensions shall be reduced to writing and signed by both parties. 

Section 8.5. The written grievance shall state on the grievance form, among other things, the 
specific articles and sections of this agreement alleged to have been violated, an explanation of 
the facts, and the remedy requested to resolve the grievance. 

Section 8.6. Each grievance shall be processed in the following manner: 

Step 1 Informal Step. Within five (5) working days after the aggrieved person knew 
or reasonably should have known, of the fact, event, or condition on which a 
grievance is based, the aggrieved person shall discuss the complaint with the 
employee's immediate supervisor with the objective of resolving the matter 
informally at that level. The aggrieved person may request that their steward be 
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present during the discussion. The immediate supervisor shall respond to the 
aggrieved person within three (3) working days of the informal discussion. 

In the absence of the immediate supervisor, the matter should be addressed with 
-----------the~Administrator;~---~-----~-·-~- ---~-~.,~ -~-

Step 2 

Step3 

Step 4 

Step 5 

Immediate Supervisor. If the problem is not resolved informally, the steward 
·shall reduce the grievance to writing and the aggrieved person may present the 
written grievance to the immediate supervisor no later than ten (10) working 
days after the aggrieved person has received a response at the infmmal level. 
Within five (5) working days after the filing of the grievance, the immediate 
supervisor shall schedule a meeting with the aggrieved person, and if the person 
elects, his steward, to discuss the grievance and attempt to resolve it. Within 
five (5) working days after that meeting, the immediate supervisor shall provide 
the aggrieved person and the steward with a written response to the grievance. 

Administrator. If not satisfied with the written response received from the 
immediate supervisor, the aggrieved person may, within five (5) working days 
after the receipt of that written response, appeal in writing to the Administrator. 
Within five (5) working days after receipt of the grievance at Step 3, the 
Administrator shall schedule a meeting with the aggrieved person and the 
steward if the employee so chooses, to discuss the grievance and attempt to 
resolve it. Within five (5) working days after that meeting, the Administrator 
shall provide to the aggrieved person and the steward a written response to the 
gnevance. 

Director. If not satisfied with the written response received from the 
Administrator, the aggrieved person may, within five (5) working days after 
receipt of that written response, appeal in writing to the Director. Within five 
(5) working days after receipt of the grievance at Step 4, the Director or his 
designee shall schedule a meeting with the aggrieved person, and no more than 
three (3) local Union representatives, if the employee so chooses, to discuss the 
grievance and attempt to resolve it. Within ten (10) working days after that 
meeting, the Director or his designee shall provide to the aggrieved person and 
the Union a written response to the grievai1ce. 

The International Representative may be present at this step. Meetings will be 
mutually agreed by between the Director and the International Representative. 

Board of County Commissioners. If not satisfied with the written response 
received from the Director, the aggrieved person may, within five (5) working 
days after receipt of the written response, appeal in writing to the Board of 
County Commissioners. Within twenty (20) working days after the receipt of 
the grievance at Step 5, the Board of County Commissioners shall schedule a 
meeting with the aggrieved person, local Union President, the International Staff 
Representative, the Unit Chair Person, or Steward, and any Employer 
representatives the Board deems necessary. Within ten (10) working days after 
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the meeting, the Board of County Commissioners shall provide to the aggrieved 
person and the Union a written response to the grievance. 

Step 6 Intent To Arbitrate. If the grievance is not satisfactorily resolved at Step 5, the 
·-·----------------Hni0n-will-n0tify-the-Direet0rwithin-ten··(+O)-w0rking-days·thaHhe·grievance- -

will be submitted to arbitration. 

A. An arbitrator shall be mutually selected by the parties within seven (7) 
working days after notice of arbitration has been submitted. If the 
parties fail to select an arbitrator, the FMCS shall be requested by either 

· or both parties to provide a panel of seven (7) arbitrators. Both the 
Union and the County shall have the right to strike three (3) names from 
the panel. The Union and the County shall on alternate grievances strike 
the first name and the process will alternate for subsequent grievances. 
Each party may reject up to three (3) lists. The cost of additional lists 
shall be borne by the party who rejected the list. 

B. If either party elects to receive a panel of arbitrators from the American 
Arbitration Association (AAA) instead of FMCS, as outlined in "A" 
above, the requesting party will notify the other once the parties have 
failed in their efforts to select an· arbitrator and prior to either or both 
parties requesting a panel from the FMCS. The AAA panel will consist 
of fifteen (15) arbitrators and the cost of the panel will be paid by the 
party requesting the panel. Once the AAA submits the panel of 
arbitrators to the parties, each party shall have ten (10) days from the 
mailing date in which to strike any name to which it objects, number the 
remaining names to indicate the order of preference, and return the list to 
the AAA. 

C. The arbitrator shall have no power to add to or subtract from or modify 
any tenns of this agreement. 

D. The decision of the arbitrator shall be based exclusively on evidence 
presented at the arbitration hearing. 

E. . The arbitrator's decision shall be final and binding to the Union, all 
bargaining unit employees, and the County. 

F. The arbitrator shall be requested to issue his or her decision within thirty 
(30) days after the conclusion of testimony, argument, and submission of 
briefs. 

G. The expense of the arbitrator's fees and services shall be borne by the 
losing party. In the event there is no clear winner or loser, expenses will 
be borne equally. Each party will be responsible for compensating its 
own representatives and witnesses who are non-employees of the 
County. The grievant and steward(s) will be granted leave with pay to 
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attend arbitration hearings. The Union reserves the right to have an 
International Union, UAW, Representative at arbitration hearings. 

Section 8.7. If an employee desires to represent himself, the Employer will advise the Union 
-of-the-time-and-plaee-0f-the-grievance-meeting-and--the-Bnion-sh~ll--have-an-opportunity-to-be~-­

present. If the employee represents himself, no adjustment to the grievance shall be 
inconsistent with the terms of the collective bargaining agreement. No labor organization or 
representative of the employee other than those designated by the Union may represent the 
employee or be present during any step of the grievance prncedure. 

Section 8.8. Grievances which affect the entire bargaining unit may be filed at Step 4 of the 
grievance procedure. Grievances concerning suspensions, demotions, and terminations shall be 
appealed directly to Step 4 of the grievance procedure. 

Section 8.9. The grievance procedure set forth herein shall be the sole and exclusive method of 
appealing and settling disputes between the Employer and the bargaining unit employees and 
the Union. 

ARTICLE9 
DISCIPLINARY PROCEDURES 

Section 9.1. No employee shall be disciplined, suspended, discharged, or removed except for 
just cause. 

Section 9.2. Disciplinary action shall include: (a) one (1) or more verbal warnings; (b) one (1) 
or more written warnings; (c) one (1) or more suspensions with or without pay, at the 
Director's discretion, before discharge from employment, except as provided for in Section 3 of 
this article, when the Employer has determined that more severe disciplinary action is required. 

Section 9.3. 

A. Except in instances wherein the employee is found guilty of gross misconduct, 
discipline will be applied in a corrective, progressive, and uniform manner. 

B. Progressive discipline shall take into account the nature of the violation, the employee's 
record of discipline, and the employee's record of performance and conduct. 

Section 9.4. Whenever the Employer or his designee determines that an employee may be 
subject to discipline for just cause, a predisciplinary (fact-finding) conference will be 
scheduled, with an administrator not in the employee's chain of command or division, to afford 
the employee an opportunity to offer an explanation of the alleged conduct, inclusive of oral 
and/or written testimony. The Employer shall notify the affected employee and the appropriate 
Union representative and/or steward of the date and time of the conference. The Union 
representative and/or steward shall be present at the predisciplinary conference unless agreed 
otherwise between said employee and representative. Any such agreement shall be reduced to 
writing, signed by both parties, and submitted to the Employer for the record. An employee 
may also elect, in writing, to waive the opportunity of a predisciplinary conference. 
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Section 9.5. An employee who is suspended or discharged may initiate a grievance for said 
discipline at the Director Step of the grievance procedure. 

----------------------·-·--·--·---~ ---AR-TI ELE-10-----------------------------·---·-----------·· ---------~-­
PERSONNEL FILES 

Section 10.1. It is recognized by the parties that the Employer may prescribe regulations for 
the custody, use, and preservation of records, papers, books, and documents pertaining to 
bargaining unit employees. Pre-employment information such as reference checks and 
responses, or information provided to the Employer with the requirement that it remain 
confidential, shall not be subject to inspection or copying. A_n official persorm.el file for each 
employee shall be maintained by the personnel office. 

Section 10.2. To the extent that such records, papers, or other documents are not legitimately 
considered confidential, employees shall have access to their individual personnel files for 
review during normal business hours. Employees requesting review of their personnel file shall 
file a written request with their immediate supervisor. Except in case of emergency, requests 
for review shall be honored no later than three (3) work days after such request has been made. 

Section 10.3. An employee may, through written authorization, request that the Union 
representative be permitted to review his individual personnel file. Union representatives shall 
present the ·written authorization to the Employer or his designee as a condition of access to the 
individual's personnel file. 

Section 10.4. Employees, or their Union representative as provided in Section 3 of this article, 
will be provided a copy of any non-confidential materials contained in their personnel files 
upon written request and agreement to bear the cost of duplication, provided that the employee 
was not given a copy of the document. 

Section 10.5. Employees shall receive and sign a copy of any formal written warning, 
reprimand, or other notice of disciplinary action before it is placed in their personnel file. The 
signing of such fonn shall not indicate agreement, only acknowledgment of receipt of copy. If 
the employee refuses to sign the document, a statement to that effect shall be noted on the 
document and the employee shall not use his refusal to sign as a basis to challenge the validity 
of the action. Any formal written warning, reprimand, or other disciplinary action not received 
by the employee shall be removed from his persom1el file upon request of the employee. 
Employees shall also receive a copy of any letter of commendation or appreciation and notice 
of any change in employment status. 

Section 10.6. Employees will have the right to place in their personnel file niaterials which 
attest to their proficiency, experience, or newly acquired skills. 

Section 10.7. Records of disciplinary action shall cease to have force and effect after a period 
of twelve (12) months for minor offenses (less than suspension) and eighteen (18) months for 
major offenses, provided the employee receives no additional disciplinary action during the 
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above-referenced period. Inactive disciplinary actions shall remain in the employee's personnel 
record. 

ARTICLE 11 
------------------------------------------------SENIORIT-Y-----------------------~-------- ------~----

Section 11.1. "Seniority" and/or "Agency Seniority'' shall be computed on the basis of 
uninterrupted length of continuous service with the Employer, calculated from the first day for 
which the employee receives compensation from the Employer. A termination of employment 
lasting less than thirty-one (31) days shall not constitute a break in continuous service. Once 
continuous service is broken, unless the employee is reinstated, the employee loses all 
previously accumulated seniority. 

Section 11.2. Upon the date of hire, the employee shall be placed on the bargaining unit 
seniority list and shall be immediately credited with seniority from his date of hire as specified 
in Section 1 of this article. In those cases where more than one (1) employee is hired on the 
same date, placement of those individuals will be determined by having their names placed in a 
hat and then drawn within the first two (2) weeks of employment. 

Section 11.3. An approved leave of absence does not constitute a break in continuous service 
provided the employee follows the proper procedure for such leave and returns to active service 
immediately following the expiration of the approved leave, unless the employee presents 
sufficient circumstances mitigating an illllilediate return. 

Section 11.4. Employees shall lose all seniority and employment rights upon any of the 
following: 

A. Discharge for just cause; 

B. Retirement or resignation; 

C. Loss of recall rights; 

D. Failure to return to work within seven (7) days of recall from layoff, unless within such 
seven (7) days the Employer agrees to an alternative date for the employee to return to 
work; 

E. Failure to return to work illllilediately upon expiration of an approved leave of absence, 
unless the employee presents sufficient circumstances mitigating such failure; 

F. Absence of two (2) or more consecutive work days without notifying the Employer (no 
call/no show), which shall be considered a discharge for just cause unless the employee 
presents sufficient circumstances mitigating such absence. 

Section 11.5. Employees shall continue to accrue seniority during the following: 

A. Absence while on an approved paid leave of absence; 
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B. Absence while on an approved unpaid leave of absence. 

Section 11.6. Once per year in January, the Employer shall post a seniority list, and shall 
-iJrovide-one-(-1-)-Gopy--to-the-Union""~Any-objeetions-to-the-posted-seniority-shall-be-rnade in-··---·· 

writing to the Employer within fifteen (15) days of the initial date of posting. Should no 
objection be filed within fifteen (15) days of the date of posting, the posted seniority shall be 
final. Employees on approved leave for the fifteen (15) days posting period shall be given 
notice of the seniority list concurrent with its posting sent to their address on file with the 
Employer. 

Notwithstanding the above, employees who accept a promotion or transfer out of the 
bargaining unit shall cease to accumulate agency seniority on the date they complete their 
probationary period for the new position. If said employee returns to the bargaining unit after 
completing his probationary period, his seniority date shall be established as the date of return 
to the bargaining unit. 

ARTICLE 12 
PROBATIONARY PERIOD/TRANSITIONAL PERIOD 

Section 12.1. Term of Probationary Period. The probationary period for all newly hired 
bargaining unit employees shall be one hundred and eighty (180) calendar days. The 
probationary period shall begin after the employee completes any required classroom and on­
the-job training. In no event will the probationary period exceed a total of ten (10) months. 

The Employer will conduct at least one (1) performance evaluation during each two (2) month 
period prior to the end of the probationary period. 

Probationary employees may be removed at any time during the probationary period and shall 
have no appeal rights over such removal. 

Section 12.2. Transitional Period for Promoted Employees. A newly promoted employee 
will be required to successfully complete a transitional period in his newly appointed position. 
The transitional period for a newly promoted employee shall begin after the employee 
completes any required classroom and on-the-job training and shall continue for a pe1iod of one 
hundred eighty (180) calendar days. In no event will the transitional period exceed a total of 
ten (10) months. 

During this transitional period, the employee will be evaluated as to his or her ability to 
perform the duties of the new position. A newly promoted employee who evidences 
unsatisfactory performance may be returned to his former classification any time during his 
transitional period should a vacancy exist, or, if no such vacancy exists, to any vacant position 
in the next lowest classification for which he is qualified. An employee placed in a 
classification lower than his former classification shall be entitled to return to his former 
classification when a vacancy occurs. In no event shall the employee be laid off from work as 
a result of his failure to satisfactorily complete his transitional period. The Employer will 
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conduct at least one (1) adjustment evaluation of a newly promoted employee prior to the end 
of the transitional period. 

ARTICLE 13 
-"-----------------------------~----E¥ALlJATIQN-I~ROGEDl:JRE-~~-·--~--~~~---~--------- --~~-----~------

Section 13.1. Excluding performance evaluations of newly hired employees and transitional 
evaluations of promoted, transferred, or demoted employees, employees shall be evaluated on 
an annual basis. Additional special evaluations as required by the Employer may be performed 
due to any change in positions or classification (whether temporary or permanent), or change in 
supervisors. 

Section 13.2. The purpose of the evaluation procedure is to inform the employee of his 
strengths and/or weaknesses as related to job perfonnance. An employee may appeal his 
evaluation through the informal appeal procedure by discussing the evaluation with the 
Administrator, and if desired, to add a written rebuttal to the evaluation. In no instance shall 
employee evaluations be appealable through the grievance procedure contained in this 
agreement. 

Section 13.3. The paiiies agree that should the Employer not complete a performance 
evaluation on a promoted, transferred, demoted, or newly hired employee in the time limits set 
forth in this agreement, the employee will be considered to have successfully completed the 
applicable probation or transition period. 

ARTICLE 14 
PROMOTIONS 

Section 14.1. Whenever the Employer determines that a promotional opportunity or newly 
created classification exists, a notice of such oppo1iunity shall be posted on the Employer's 
bulletin board in all facilities for a period of a minimum of five (5) work days. (No posting 
shall be made on Mondays and until after the Union is given a copy.) Applications will be 
considered initially from internal applicants, and thereafter, if no qualified applicants exist as 
determined by the Employer, from external applicants. During the posting period, anyone 
wishing to apply for the opportunity shall do so by submitting a written application or bid slip 
to the Employer. The Employer shall not consider applications submitted after the posting 
period has expired, or applicants who do not meet the minimum qualifications for the job. 

Section 14.2. Postings shall contain the opening and closing date for application, the 
classification title, rate of pay, the minimum educational and desired qualifications for the job, 
and a brief summary of job duties. 

Section 14.3. It is the policy of the Employer to fill promotional opportunities from within 
provided qualified internal applicants exist as determined by the Employer. Consideration will 
be given to those employees who have completed the required service in their current position 
and have continued to demonstrate satisfactory performance. Newly hired employees will not 
be eligible for promotion until they have completed one (1) year of service in their current 
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position. A newly promoted employee shall not be eligible for further promotions until he has 
completed six ( 6) months of service in his current position. 

Section 14.4. Every qualified applicant will be considered for promotional opportunities or 
-newly-created-classi.fications-utilizing-the-follewing-eriteria~--------------------------"""_" ___ "_""" 

A. Work experience 

1. Internal 
2. External 

B. Education 

1. Related coursework 
2. Related training 

C. Skills and abilities 

D. Interview of applicants 

All criteria will be considered equally important. Each employee applicant will be considered 
by the Employer based upon the above criteria to determine which applicant is best qualified to 
perform the duties of the position. 

Section 14.5. If two (2) or more employees are substantially equal in meeting the criteria 
outlined in Section 4 above, then seniority based upon accumulated length of service with the 
agency shall govern in the awarding of the position. 

Section 14.6. Applicants not qualified and qualified applicants not selected will be notified of 
the Employer's decision as soon as feasible after the selected applicant's acceptance. 

Section 14.7. Promoted employees shall be moved to their new position within thirty (30) 
days, or at least receive the increase in pay no later than thirty (30) days, from the date of the 
selection, unless the promotion date is specified on the job posting for the position. 

ARTICLE 15 
DEMOTIONS 

Section 15.1. Employee Initiated Demotion. Employees may request a voluntary demotion 
to a lower classification provided they possess the minimum qualifications for the 
classification. To be considered for a voluntary demotion, the employee must submit a letter of 
interest which indicates the specific lower classification of interest. Such letter of interest shall 
be submitted to the Director's office. At the beginning of each contract year, the Employer will 
send a letter to all employees with a demotion letter on file to determine if the employee is still 
interested in a demotion. 
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Section 15.2. Transitional Period for Demoted Employees. Any employee who receives an 
employee initiated demotion in accordance with Section 15.1 will be required to successfully 
complete a transitional period in his newly appointed position. The transitional period for a 
newly demoted employee shall begin after the employee completes any required classroom and 

-~on-the-job-training--and-shall-continue-for-a-period-of-one-hundred-eighty-(-1-80)-calendar days:-------­
During this period, the employee will be evaluated as to his or her ability to perform the duties 
of the new position. A newly demoted employee who evidences unsatisfactory performance 
may be involuntarily demoted, by the Employer, to a vacant position in the next lowest 
classification for which the employee is qualified. 

Section 15.3. Transitional Employees. At any time during the transitional period a newly 
promoted or laterally transferred employee may submit a written request to be returned to his 
former classification should a vacancy exist, or if no such vacancy exists, to any vacant 
position in the next lowest classification for which he is qualified. An employee placed in a 
classification lower than his former classification shall be entitled to return to his former 
classification when a vacancy occurs. 

Section 15.4. Employees who are demoted as a result of a management decision, and through 
no fault of their own, may apply for a new position by utilizing the procedures identified in 
Articles 14 and 16 of this agreement with no requirements to have served in their current 
position for any length of time. 

ARTICLE 16 
TRANSFERS 

Section 16.1. Emolovee Initiated Transfers. Any employee who has completed his 
individual probationary or transitional period may apply for a transfer within the same 
classification then currently held through the filing with the Employer of a Letter of Interest. 
To be considered, a Letter of Interest must specify the division, office, or unit the employee 
desires to be transferred to. Such Letter of Interest shall be delivered to the Director's office. 
At the beginning of each contract year, the Employer will send a letter to all employees with a 
transfer letter on file to determine if the employee is still interested in a transfer. 

Upon the Employer's determination of the existence of a permanent vacancy and prior to the 
implementation of the promotion procedure identified in Article 14, the Employer may 
consider employees requesting transfers who have complied with the requirements of this 
section. Transfers accomplished pursuant to this section shall be limited to one (1) per year 
beginning with the date last transferred. 

Section 16.2. Transitional Period for Transferred Emolovees. Any employee who receives 
an employee initiated transfer in accordance with Section 16.1 will be required to successfully 
complete a transitional period in his newly appointed position. The transitional period for a 
newly transferred employee shall begin after the employee completes any required classroom 
and on-the-job training and shall continue for a period of one hundred eighty (180) calendar 
days. During this period, the employee will be evaluated as to his or her ability to perform the 
duties of the new position. A newly transferred employee who evidences unsatisfactory 
performance may be returned to his former position, or to some other position in the same 
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classification as deemed appropriate by the Employer, any time during his transitional period 
should a vacancy exist, or, if no such vacancy exists, to any vacant position in the next lowest 
classification for which the employee is qualified. An employee placed in a classification 
lower than his former classification shall be entitled to return to his former classification when 

--a-vaeaney-oceurs;---In·-no-event-shalHhe-employee-be-laid-offfrom-work-as-a-result-of-his-failure--··· 
to satisfactorily complete his transitional period. The Employer will conduct at least one (1) 
adjustment evaluation of a newly transferred employee prior to the end of the transitional 
period. 

Section 16.3. Employer Initiated Transfers -Permanent. When the Employer determines 
that a permanent transfer is necessary, it shall detennine from which supervisory unit and 
classification said transfer shall occur. In the event none of the employees in the affected 
supervisory unit volunteer for such permanent transfer, the Employer shall designate the least 
senior non-probationary/non-transitional employee in the affected classification (agency 
seniority) in said supervisory unit for permanent transfer to another such unit that the Employer 
deems appropriate. For purposes of this section, a supervisory unit shall be defined as a group 
of employees who report to a particular supervisor. Employees who are laterally transferred as 
a result of a management decision, and through no fault of their own, may apply for a new 
position by utilizing the procedures identified in Article 14 or this article with no requirement 
to have served in their current position for any length of time. 

Section 16.4. Employer Initiated Transfers - Temporary Transfers. In the event the 
Employer determines that a vacancy exists on a temporary basis, it shall select the employee 
from any supervisory unit deemed appropriate to perform the duties of said temporary vacancy. 
An employee shall not be transferred on a temporary basis for a period in excess of sixty (60) 
calendar ·days, unless an extension of the sixty (60) calendar day period is mutually agreed 
upon by the affected employee, Union, and the Employer. 

ARTICLE 17 
CLASSIFICATION AND JOB DESCRIPTION 

Section 17.1. During the term of this agreement, the Employer shall continue to utilize the job 
classification specifications in use at the time of the ratification of this agreement. 

Section 17.2. The Employer shall provide the Union with a copy of any new or changed job 
descriptions of bargaining unit employees at the time such changes are implemented. The 
Employer shall not change the job title or duties of a position within the bargaining unit in 
order to exclude that position from the bargaining unit. If, as a result of changes in job title or 
duties, the Employer believes a position which is in the bargaining unit should be excluded 
from the bargaining unit, the Employer shall first discuss that matter with the Union. If the 
Employer and the Union cam1ot agree whether or not the position should be excluded from the 
bargaining unit, the Employer and the Union shall jointly submit a request to the State 
Employment Relations Board (SERB) to resolve the matter. 
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ARTICLE 18 
LAYOFF AND RECALL 

Section 18.1. Whenever the Employer determines that a layoff or abolishment is necessary due 
-to-lack-of-work,-lack-of-funcls,-or-for--reasons-of-economy--and-efficiency;-·the-Employer·shaH-----··· 

notify the Union of the impending layoff. The Employer and the Union shall meet to discuss 
the impact of the layoff on bargaining unit employees. 

Section 18.2. The Employer shall furnish the Union concurrent written notice of the name, 
seniority, class titles, ,and current assignment location of employees holding positions 
scheduled to be vacated. 

The Employer also agrees that all employees who are scheduled to be laid off shall be given 
written notice of such layoff not less than fifteen (15) calendar days prior to the effective date 
of layoff. When layoffs and bumping have been completed, the Employer will provide the 
Union, as soon as feasible, a list identifying those employees who have been bumped or laid 
off. In the event of any layoffs, the Employer shall not modify or create new classifications for 
the purpose of avoiding the recall of bargaining unit employees during the term of their recall 
rights. 

Section 18.3. The Employer shall determine in which classification(s) and which work 
section(s) layoffs will occur. Within each classification affected, layoff(s) shall occur in the 
following order: 

A. Temporary employees 

B. Probationary employees 

C. Regular part-time employees 

D. Seniority employees 

The order of layoff in each of the above categories (A) through (D) shall be determined by 
lowest agency seniority as defined by this agreement. . 

Section 18.4. Provided that full-time employees scheduled to be laid off or bumped have the 
ability to perform the work, they may exercise their agency seniority to displace other 
bargaining unit employees in the following sequence: 

A. The least senior employee in the classification; 

B. The least senior employee in a lower classification in the same classification series; 

C. The least senior employee in a similar classification as identified in Appendix A; 

D. The least senior employee in a former classification held by the employee during the 
last two (2) years. 

{2/18/2014 AGLORJS 00129151.DOC} 20 



Should there not be an opportunity to bump within the employee's classification, the employee 
may displace the least senior employee in the agency for which he possess the qualifications for 
the position and can demonstrate an ability to perform the duties of the position within a two 

-(2)-week-period;--as-determined-bythe-Empl0yer~ueh-0pportunity-shall-be-limited--to-one··(l-)-·--­

displacement. 

Section 18.5. Employees who are placed on layoff may request to receive payment for earned 
but unused vacation leave. The Employer will make payment in the pay period following the 
pay period in which such request is made. 

Section 18.6. When the Employer elects to reduce the work force by layoff, and one (1) or 
more employees in the affected classification(s) desires to be placed on voluntary layoff 
regardless of their agency seniority status, layoff shall be granted under the following 
conditions: 

A. The volunteer with the most agency seniority shall be laid off first. 

B. Employee(s) who are placed on voluntary layoff may not displace employees in any 
other classification. 

C. Employee(s) who are placed ori voluntary layoff may only be recalled to vacancies 
which occur in the classification from which they were laid off. Employees who have 
elected a voluntary layoff may decline a recall only once; if a recall is declined a second 
time, the employee shall lbse all seniority and recall rights. Notwithstanding the above, 
if an employee is the only individual on the recall list, the employee must return when 
recalled or lose all seniority and recall rights. 

Section 18.7. Any employee scheduled for layoff may elect to either accept layoff or to 
exercise his or her bumping rights as prescribed in this aiiicle. Employees who wish to 
exercise their bumping rights shall notify the Employer, in writing, within three (3) working 
days of their receipt of notification of layoff. Any employee who is bumped from his position 
shall have three (3) working days in which to notify the Employer, in writing, of his intention 
to exercise any bumping rights he may have as established in Section 4 herein. 

Section 18.8. Employees who exercise bumping rights to a lower classification shall be 
returned to their former classification in the event that a vacancy occurs in their former 
classification. If there is more than one (1) employee in this situation, the employee with the 
greatest amount of agency seniority shall be awarded the vacancy. 

Section 18.9. When employees are laid off, the Employer shall create a recall list for each 
classification. The recall list shall be in the inverse order of layoff. Notice of recall will be via 
"Certified Receipt Requested" mail, sent by the Employer to the last address provided to the 
Employer, and a copy will be sent to the Union. Employees shall have five (5) calendar days 
following receipt of the recall notice to notify the Employer of their intention to return to work 
and shall have ten (10) calendar days following receipt of the recall notice to report to duty. 

{2/18/2014 AGLORJS 00129151.DOC} 21 



Section 18.10. All laid off employees shall retain recall rights for a period of twenty-four (24) 
months from the date of layoff. Such recall rights shall be retained provided the employee 
submits a written statement of continued interest during the twelfth (12th) and eighteenth (18th) 
month in layoff status. 

Section 18.11. Senioritv Officials. Stewards, bargaining grievance committee, and the local 
Union President shall head the seniority list in the area or districts they represent for the 
purpose of layoff and recall only. 

In the event a steward, bargaining grievance committee member, or local Union President is 
affected by a layoff, the following procedure will apply: 

1. The individual's agency seniority will be utilized in the layoff. 

2. In the event the layoff continues to the point at which they would be displaced from 
their area or district of representation, said officials shall be retained at work in the area 
they represent providing they can perform work in their classification series or a 
classification held during the last two (2) years. 

3. In exercising his super-seniority, the Union official shall displace the least senior 
employee by date of seniority in his classification series or a classification held during 
the last two (2) years. 

Section 18.12. It is the intent of the parties that the terms and conditions of this article 
specifically preempt and prevail over the statutory rights of bargaining unit employees as set 
forth in Revised Code 124.321through124.328. 

ARTICLE 19 
HEALTH AND SAFETY 

Section 19.1. It is agreed that safety must be a prime concern and responsibility of all parties. 
Therefore, the Employer accepts its responsibility to provide safe working conditions, tools, 
equipment, and working methods for its employees. The employee(s) accepts the responsibility 
to follow all safety rules and safe working methods of the Employer. 

Section 19.2. Employees must report job-related injuries. Employees are also responsible for 
reporting unsafe conditions or practices; the Employer is responsible for correcting unsafe 
conditions or practices, when known. Employees are responsible for properly using and caring 
for facilities, vehicles, equipment, tools, and supplies provided by the Employer, and the 
Employer is responsible for safe and proper care of the same. A specific reporting procedure 
shall be established. The responsible supervisor or department head shall note all reports of 
safety complaints and forward copies to the designated Safety Officer. Safety Officer will 
investigate any safety complaint or incident reported. If he believes that corrective action is 
necessary, he shall make such recommendations concerning corrective action to the Employer. 
The recommendations of the Safety Officer are advisory only, and shall not bind the Employer 
or prevent the employee(s) from filing a ·safety complaint or grievance. 
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Section 19.3. When work place engineering and work practice controls fail to adequately 
protect employees from safety hazards or reduce health hazards to an acceptable level, the 
Employer shall provide personal protective equipment, except when OSHA specifically 
requires engineering and work practice controls. The equipment provided must meet the 

·-requirements-of-0SHA-or-agencies·referred·to-by-OSJik(e~g:-ANS-J;-MSHA:;-NIOSH}.-Failure·· 

to utilize or wear safety equipment and/or personal protective equipment where it has been 
deemed necessary shall subject the offending employee to disciplinary action. 

Section 19.4. Employee exposure records (Environmental Monitoring and Material Safety 
Data Sheets) and accident reports shall be made available to the employee who is the subject of 
the record, or to his designated representative. Employee medical records, including biological 
monitoring, shall be made available to the employee and to his designated representative upon 
tendering to the Employer a signed written consent form from the employee who is the subject 
of the record. 

Section 19.5. It is the Employer's responsibility to administer and enforce compliance with 
Occupational Safety and Health Admiilistration requirements. 

Section 19.6. Should the employee or Union seek remedy before any other agency on a safety 
or health complaint involving an allegation of a violation of a safety standard, then any request 
for arbitration of a grievance on the complaint shall be held until the agency responds. If no 
response is received within sixty (60) days, the Union shall reserve the right to move the 
arbitration of the grievance forward. 

Section 19.7. First aid kits shall be provided by the Employer at its facilities. 

Section 19.8. Emergency procedures shall be developed by the Safety Officer. These 
procedures will be reviewed with the joint committee and reviewed with employees and posted 
for reference in prominent locations within the facilities. 

Section 19.9. Procedures for responding to medical and physical emergencies and provisions 
for emergency physical safety of the employees and the protection of the surrounding areas will 
be appropriate issues for discussion in labor/management meetings. 

Section 19.10. A joint safety committee will be comprised of three (3) non-bargaining 
representatives selected by the Employer and three (3) members of the bargaining unit selected 
by the union. The joint safety committee shall review and discuss safety concerns and make 
such recommendations to the Safety Officer as deemed appropriate. If the Director intends to 
reject a recommendation of the Committee, she will notify the Union Chair, and if requested, 
meet and discuss the matter prior to issuing the decision. 

ARTICLE 20 
APPLICATION OF STATE CIVIL SERVICE LAW 

Section 20.1. No section of the Civil Service Laws contained in Ohio Revised Code Chapter 
124 or Section 9.44 shall apply to employees in the bargaining unit, except as provided for in 
this agreement, and it is expressly understood that the Ohio Department of Administrative 
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Services and the State Personnel Board of Review shall have no authority or jurisdiction as it 
relates to employees in the bargaining unit, except the complete lists of persons having passed 
civil service examinations must be provided to the Employer, when requested, for selection of 
original appointments. 

ARTICLE21 
DRESS CODE 

Section 21.1. The Employer and the Union acknowledge and agree that employees shall have 
an obligation to maintain reasonable grooming, attire, and appearance standards which are job 
related. 

Section 21.2. Employees may wear a UAW logo pin at any time provided it is two (2) inches 
in diameter or less. Additionally, employees may wear a shirt/top, consistent with agency 
policy, bearing a UAW logo of two and one-half (2 1/2) inch diameter or less on casual day 
Fridays. 

The Union may elect to purchase polo shirts, in Agency approved colors, with the Agency logo 
and the UAW logo, and may further elect to sell or gift such shirts to bargaining unit 
employees. The logos shall be embroidered and shall be of the same type and size as 
prescribed by the agency. The Agency logo will be on the right and the UAW logo will be on 
the left. The polo shirts may be worn with khaki pants/skirts, Monday through Friday. The 
Agency will reimburse the Union for the cost of the embroidery of the Agency logo. 

ARTICLE 22 
STANDARDS OF CONDUCT 

Section 22.1. The employees shall conduct themselves in an overall manner suitable with their 
position as representatives of a public agency dealing with the general public. 

ARTICLE 23 
JOB AUDITS 

Section 23.1. Should an employee in the bargaining unit feel that he is not properly classified 
in accordai.1ce with the job classification specifications, he may have his position audited upon 
request to the Director. The employee shall provide all necessary information requested by the 
Director regarding the job audit. The audit will be based on the duties of the employee at the 
time of the request. 

Section 23.2. Within thirty (30) days of receipt of the information, the Assistant Director shall 
determine if the employee should be reclassified. Employees reclassified to a higher rated 
position shall earn the higher rate of pay effective on the date of the request for audit. If it is 
determined that an employee should be reclassified to a lower rated position, the employee 
shall be reclassified to the lower rated position but shall continue to receive the rate of pay for 
the higher classification until the employee moves to another classification or twelve (12) 
months from the date of the request for the audit expires, whichever occurs first. Once twelve 
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(12) months has expired and the employee has not moved to another classification, the 
employee shall receive the pay in accordance with the lower rated position. 

Section 23.3. The Union shall be informed of the determination of all job audits at the time 
-sueh-determination-is-made-. ____ " ________ "" ____________________________________ """"" ___ " 

Grievances filed pursuant to this article shall be submitted at the Director level of the grievance 
procedure. 

ARTICLE 24 
INCLEMENT WEATHER 

Section 24.1. In the event that the County offices are closed by resolution of the Board of 
Commissioners, the offices of the Department of Job and Family Services will also be closed. 
Employees shall be granted time off with pay when the buildings have been officially closed or 
when the Lorain County Sheriff declares a Level 3 Emergency. 

Section 24.2. Employees who have received prior approval for vacation or sick leave that 
occurs on a day(s) when the offices are closed, pursuant to the provisions of Section 1, shall not 
be charged vacation or sick leave for such day(s). 

Section 24.3. In the event the Sheriff of another county in which an employee resides declares 
a Level 3 snow emergency and Lorain County offices have not been closed pursuant to Section 
24.1, a bargaining unit employee must follow the procedure for reporting off that is found in 
Section 32.5 of this agreement. (A Level 3 snow emergency means all area roadways are 
closed to non-emergency personnel and/or traffic. No one should be out during these 
conditions unless it is absolutely necessary to travel. Non-emergency drivers may be subject to 
citation.) An employee who is unable to report to work due to a Level 3 snow emergency must 
cover the period of absence with either earned but unused vacation or earned but unused 
personal days. In the event the employee does not have any earned but unused vacation or 
personal days, he must cover the absence with an unpaid leave of absence. The Employer 
agrees that an employee who properly notifies his supervisor of his absence due to a Level 3 
emergency will not be disciplined. 

ARTICLE 25 
CIVIL SERVICE EXAMINATIONS 

Section 25.1. Employees shall be entitled to take up to two (2) exams per contract with pay, 
including exams for non-bargaining unit promotions within the agency for the purpose of 
taking civil service examinations administered by the Department of Administrative Services, 
provided the employee is otherwise scheduled to work on the exam date. Requests for leave 
shall be submitted to the Employer no less than forty-eight ( 48) hours prior to the testing date. 

Section 25.2. Pay shall only include the hours normally worked in the employee's normal 
workday. 
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Section 25.3. To be eligible for such paid time, employees shall provide adequate proof to the 
Employer that they took the examination. 

·-Section-2.S.4;-Employees-who-request-time·offto-take·more·than-the·two-(.Z)·examinations;··as-···-· 
provided in Section 1, may be allowed to utilize leave without pay, accumulated vacation, or 
personal days. Such requests for leave shall be made in accordance with the other provisions of 
this agreement. 

ARTICLE26 
SICK LEAVE 

Section 26.1. Employees shall earn sick leave at the rate of 3.7 hours for each biweekly pay 
period in active pay status. 

Section 26.2. Credit is given for all time the employee is in active service and pay status, 
including vacations and sick leave. Credit is not given for time on "leave of absence without 
pay," while on "layoffs," or while suspended for disciplinary reasons. 

Section 26.3. Charging of Sick Leave. Sick leave shall be charged in minimum increments 
of one-half (1/2) hour. Sick leave claimed by an employee for the first half (1/2) hour of 
his/her shift shall only be granted if an employee provides a minimum of twenty-four (24) 
hours advanced notice to the Employer of the need to take such time, or in the alternative, 
provides a valid medical excuse to the Employer covering the use of said time. An employee 
shall be charged for sick leave only for days upon which he would otherwise have been 
scheduled to work. Sick leave payment shall not exceed the normal scheduled work day or 
work week earnings. 

Section 26.4. Uses of Sick Leave. 

A. Sick leave shall be granted to an employee upon approval of the Employer and for the 
following reasons: 

1. Illness or injury of the employee or a member of his immediate family (see 
definition of imiuediate family for this purpose in [B] below); 

2. Death of a member of his immediate family (sick leave usage limited to a 
maximum of five [ 5] working days) (see definition of immediate family for this 
purpose in [B] below); 

3. Medical, dental, or optical examination or treatment of employee or a member 
of his immediate ·family which requires the employee, provided the employee 
submits confirmation of said examination (see definition of immediate family 
for this purpose in [BJ below); 

4. If a member of the immediate family is afflicted with a contagious disease or 
requires the care and attendance of the employee, or when, through exposure to 
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a contagious disease, the presence of the employee at his job would jeopardize 
the health of others (see definition of immediate family for this purpose in [B] 
below); 

----------5~-------f!regnaney-and/or-ehildbirth-andother-conditions-related--thereto;------------

6. A maximum of two (2) days to attend funerals and funeral related business for a 
member of the other family members as defined in (C) of this section; 

7. For paternity leave up to a maximum of five (5) working days. 

B. Definition of immediate family: parents, spouse, child, stepchild, a legal guardian or 
other person who stands in place of a parent (loco parentis). (Add brother, sister, 
grandparent, and grandchild, unless residing in the same household, for funeral 
purposes only.) 

C. Definition of other family members: brother-in-law, sister-in-law, daughter-in-law, 
son-in-law, father-in-law, mother-in-law. 

Section 26.5. Evidence Required For Sick Leave Usage. The employee shall furnish the 
Employer a standard written signed statement on a form provided by the Employer to justify 
the use of sick leave. Falsification of either a written, signed statement or a physician's 
certificate shall be grounds for disciplinary action including dismissal. When an employee is 
off sick for two (2) or more days, he will be required to state the "nature of illness" on the leave 
request form. 

Section 26.6. Physician Statement. If medical attention is required, the employee shall be 
required to furnish an original satisfactory written, signed statement from a licensed physician 
to justify the use of sick leave. Where sick leave is requested to care for a member of the 
immediate family, the Employer shall require a physician's certificate if medical attention is 
required to the effect that the presence of the employee is necessary to care for the ill person. 

Section 26.7. Physician Examination. Should conditions warrant it, the Employer may 
require an employee to take an examination, conducted by a licensed physician, to determine 
the employee's physical and/or mental capability to perform the duties of the employee's 
position. If found not qualified, the employee may be placed on sick leave. The cost of such 
examination shall be paid by the Employer. 

Section 26.8. Abuse of Sick Leave. Employees intentionally failing to comply with sick leave 
rules and regulations shall not be paid. Application for sick leave with intent to defraud will 
result in dismissal and refund of salary or wage paid. 

Section 26.9. Expiration of Sick Leave. If illness or disability continues beyond the time 
covered by accumulated sick leave, the employee may be granted a disability leave in 
accordance with the provisions set forth in this agreement. 
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Section 26.10. Sick Leave Conversion. An employee upon retirement or separation, with five 
(5) years or more of public service under PERS, shall receive cash payments of sick leave not 
to exceed one thousand (1,000) hours, except when the Employer has just cause for removal. 
An employee hired after September 15, 2007, with five (5) or more years of service, shall, upon 
-retirem.ent-or-separation,-·be·eligible··to·eash-out-a·-maximum-of-two-hundred-·and--fifty-(250)·-·---··· 
hours of sick leave, except when the Employer has just cause for removal. 

ARTICLE27 
COURT LEAVE 

Section 27.1. The Employer shall grant full pay for regularly scheduled working hours on any 
day when an employee is subpoenaed for any court or jury duty by the United States, the State 
of Ohio, or a political subdivision. All compensation received for court or jury duty is to be 
remitted by the employee to the Employer, unless such duty is performed totally outside of 
normal working hours. 

Section 27.2. Employees shall not be entitled to paid court leave when appearing in court for 
criminal or civil cases, when the case is being heard in connection with the employee's 
personal matters, such as traffic court, divorce proceedings, custody, juvenile, etc. These 
absences would be leave without pay or vacation as scheduled in advance with the Employer. 

Section 27.3. It is understood that an employee released from jury duty prior to the end of his 
or her scheduled work day shall report to work for the remaining hours, providing such 
remaining hours shall enable the employee to work a minimum of two (2) hours following his 
return to the agency. 

Section 27.4. An employee's established work schedule shall not be altered as a result of court 
leave as provided in Section 1. of this article. 

ARTICLE28 
UNION LEAVE 

Section 28.1. The Employer agrees that bargaining unit members who attend conventions or 
other authorized Union activities shall be granted a leave without pay for the purpose of 
pa..1iicipating in such conventions or other authorized Union activities. 

Section 28.2. A short-term leave of absence shall be available to bargaining unit employees for 
union activities. The length of such leave shall not exceed a maximum of seventy (70) days 
total for the unit (per contract year). Union leave can be utilized as long as the agency's unit 
staffing policy of fifty percent (50%) for each supervisory unit is met. Time spent on such 
short-term leave of absence shall be considered as time worked. Usage of Union leave must be 
documented. The Union agrees to give the Employer ten (10) days advance written notice, 
whenever possible, of a request for such leave. While bargaining unit employees are on short­
term Union leave, the Employer will continue to pay them, with the Union reimbursing the 
Employer the total employee cost while on Union leave. 
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Unused Union leave within a contract year will be carried over to the following contract year 
and added to the seventy (70) days maximum. 

Section 28.3. A long-term leave of absence of a minimum of sixty (60) days and a maximum 
··-0f-tw0-(2-)-yea.Fs-will-be-grnnted-to-employees-who-are·appointed-to-the-staffoHhe-Intemational·--··­

Union. Upon application, an additional period of two (2) years may be granted by the 
Employer. The time spent on such leaves of absence is to be considered in determining length 
of service. The Union agrees to give the Employer ten (1 O) days advance written notice, 
whenever possible, of a request for such leave. 

Upon completion of such leave of absence, the employee will be returned to the classification 
formerly occupied, or to a similar classification. 

ARTICLE29 
MILITARY LEA VE 

Section 29.1. All employees of the Employer who are members of the Ohio National Guard, 
the Ohio Organized Militia, or members of other reserve components of the Armed Forces of 
the United States, are entitled to leave of absence from their respective duties without loss of 
pay for such time as they are in the uniformed services, as defined in Section 5923.05 of the 
Ohio Revised Code, for periods not to exceed a total of one (1) month in any one (1) calendar 
year. For the purpose of this article, "month" shall mean twenty-two (22), eight (8) hour work 
days. 

Section 29.2. The employee is required to submit to the appointing authority an order or 
statement from the appropriate military commander as evidence of such duty. There is no 
requirement that the service be in one (1) continuous period of time. The maximum number of 
hours for which an employee is entitled to compensation in any one (1) calendar year under this 
provision is one hundred seventy-six (176) hours. 

Section 29.3. Employees called or ordered to the uniformed services, as a result of an 
executive order issued by the President of the United States, an Act of Congress, or because of 
an order to perform duty issued by the Governor pursuant to Section 5919.29 or 5923.21 of the 
Revised Code for longer than one hundred seventy-six (176) hours in a calendar year in which 
the employee performs senrice in the uniformed services, is entitled, during the period 
designated in the order or act, to a leave of absence and to be paid during each monthly pay 
period of that leave of absence the lesser of the following: 

A. the difference between the employee's gross monthly wage or salary as an employee 
and the sum of the employee's gross unif01med pay and allowances received that 
month; 

B. five hundred dollars ($500.00). 

However, no employee is entitled to these payments if the sum of his gross uniformed service 
pay and allowances received in a pay period exceeds his gross wage or salary from the 
Employer for the same period. 
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Section 29.4. The employee shall be responsible for notifying the Employer upon notification 
to report for military duty. It is also the employee's responsibility to notify the Employer of the 
begi_nning/ending dates of his or her military service and military rate of pay. 

Section 29.5. Employees required to report for weekend/monthly drills must notify the 
Employer prior to the establishment of the next schedule. Failure to do so on the part of the 
employee may result in disciplinary action. 

Section 29.6. A "permanent public employee" as defined in 5923.05 will be granted a leave of 
absence without pay to be inducted or to otherwise enter military service. 

Section 29.7. An appointment may be made to fill a vacancy created when an employee enters 
military service. However, if the person filling such a vacancy also enters military service, he 
or she may be reinstated to the position after completion of service only if the first employee 
(the original incumbent) fails to apply for reinstatement within ninety (90) days of discharge, or 
makes a written waiver of all rights to the position. 

Section 29.8. An employee who reenlists while on active duty or a commissioned officer who 
voluntaiily enters on extended active duty beyond that required upon accepting a commission is 
not eligible for reinstatement. 

Section 29.9. A veteran separated or discharged under honorable conditions must make 
application to reemployment to the former position within ninety (90) days after release from 
hospitalization due to in-service injury or illness which has not exceeded a period of more than 
two (2) years, or any other period required by law. The following procedures apply: 

A. Reinstatement must be accomplished "promptly" (normally within thirty [30] days) 
after application is received by the appointing authority. 

B. A photostatic copy of the discharge or certificate of service should accompany all 
requests for reinstatement or reappointment. 

C. The veteran must be physically qualified to perform duties of the position. Where a 
disability sustained in the militai-y service precludes restoration to the original position, 
the veteran will be placed in a position of like status and pay, compatible with his or her 
physical condition. 

D. A veteran is entitled to all salary benefits or other advancement accruing to the position 
during military absence as follows: 

1. Sick Leave - that ainount which had been accumulated at the time of entering 
service. 

2. Vacation Leave - time spent on military leave will be counted in determining the 
employee's length of service, but no vacation credit will accumulate during the 
time spent on military leave. 
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3. Automatic Salary Adjustment (if applicable). 

4. Any changes in classification or pay range which would have accrued to the 
------------------position-if-theemployee-had-beenon-the-job~--------------------------------

ARTICLE30 
FAMILY AND MEDICAL LEAVE 

Section 30.1. Family and Medical Leave will be granted to an employee in accordance with 
the requirements established in the Federal Family and Medical Leave Act and the Employer's 
policy. In addition, the Employer agrees to permit an employee to bank one quarter (1/4) of his 
accumulated sick time not to exceed twenty (20) hours of sick leave for use, if necessary, upon 
his return. It is the responsibility of the employee to inform the Employer of his desire to bank 
such hours before the employee begins the leave. 

Section 30.2. _An employee who exhausts the Family and Medical Leave may apply for 
disability leave pursuant to the provisions of Article 31 of this agreement. 

ARTICLE 31 
DISABILITY LEA VE 

Section 31.1. When an employee becomes physically or mentally unable to perform the 
essential functions of his or her position, but is still able to perform the essential functions of 
another vacant classification, he may voluntarily request a lateral transfer or reduction to the 
vacant classification. Such request shall be in writing, stating the reason for the request, and 
shall be accompanied by a physician's statement. The determination as to whether or not a 
vacancy exists and the approval of such voluntary lateral transfer or reduction requests shall be 
at the sole discretion of the Employer based upon operational needs and requirements. 

Section 31.2. A physically or mentally incapacitated employee who has been employed by the 
agency for at least one (1) year and who has exhausted all available paid leaves (sick, vacation, 
personal days) and available Family and Medical Leave, and for whom a voluntary reduction is 
not granted, may request a disability leave without pay (except that upon the employee's 
request, up to twenty-four [24] hours of sick leave may be retained in reserve). Such leave 
must be for a minimum duration of thirty (30) days and shall not exceed a twelve (12) week 
duration. The Director may waive this minimum duration requirement in emergencies and/or 
when special circumstances exist. Requests for disability leave shall be submitted in writing to 
the Director as soon as possible prior to the requested date, and accompanied by an original 
signed licensed practitioner's statement which includes the anticipated probable date on which 
the employee will be able to return to work. Upon the Director's approval, the disability leave 
will begin on the date the licensed practitioner certifies that the employee is unable to perform 
the essential functions of his position. The disability leave will end on the date on which the 
licensed practitioner releases the employee as medically able to return to work. 

Section 31.3. The Director may deny requests for disability leave. Whenever this opcurs, the 
Employer will require the employee to submit to an examination, conducted by a licensed 
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practitioner, to determine the employee's physical and/or mental capability to perform the 
essential functions of his position. The cost of such examination shall be paid by the Employer. 

Section 31.4. If it is found that leave is not actually being used for the purpose for which it was 
--granted;·-the-Employer-may-cancel-the--leave-and--direct-the-employee-to-return-to-work--by·---· 

giving written notice to the employee. An employee may return to work before the scheduled 
expiration of leave if requested in writing by the employee and approved by the Employer. 
Failure to return to duty within three (3) days of expiration or notification of cancellation of a 
leave of absence shall be just cause for removal. 

Section 31.5. If an employee is unable to return from a disability leave before such leave 
expires, he will later receive consideration for re-employment to a vacant position in the agency 
for which he is qualified once he is certified by his licensed practitioner as medically able to 
return to work. This provision does not apply to an employee who is on a PERS disability 
retirement who will be reinstated pursuant to state law. 

ARTICLE 32 
WORK DAY/WORK WEEK 

Section 32.1. The standard work week for all employees covered by the terms of this 
agreement shall be forty ( 40) hours. The standard work day shall be eight (8) hours. The 
normal work week shall be five (5) consecutive days, Monday through Friday, for a total of 
forty ( 40) hours per week. 

Employees will be allowed a one-half (1/2) hour unpaid lunch break per day in addition to the 
required eight (8) hour work day. 

Section 32.2. The variable work schedule procedures m effect at the execution of this 
agreement shall remain in effect. 

Section 32.3. When an employee has been required by the Employer to work in excess of his 
regular work schedule, the supervisor of said employee's unit may schedule the affected 
employee to adjust or "flex" the employee's work scheduled within the same work week. 

Section 32.4. Bargaining unit employees shall receive, for all hours worked in excess of forty 
( 40) hours in a work week, payment in cash at the rate of one and one-half (1 1/2) times his 
regular straight time hourly rate for all such excess hours of work. The Employer shall 
endeavor, insofar as may be reasonably practicable, to make equal distribution of overtime 
among employees in the work unit within departmental job classifications. 

Section 32.5. Unless employees have made prior arrangements with their immediate 
supervisor, they are expected to speak to or leave a message on the voicemail of the immediate 
supervisor or "cover" supervisor within thirty (30) minutes of their starting time if they are 
unable to report for work. When calling to report off, the employee must provide a reason and 
specify the type of leave they are requesting. The Employer, or designated representative, 
reserves the right to return the employee's call later in the day. 
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ARTICLE33 
WAGES 

Bargaining unit employees shall be assigned to pay grades in accordance with 

Pay Grade 

2 

3 

4 

4.5 

5 

25 

6.5 

27 
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Classification 

Clerk 1 
Custodial Worker 
Office Machine Operator± 

Clerk2 
Data Entry Operator 1 
Family Service Aide 1 
Income Maintenance Aide 1 
Mail Clerk/Messenger 
Telephone Operator 
Typist 1 

Account Clerk 1 
Accounting Machine Operator 
Data Entry Operator 2 
Family Service Aide 2 
Income Maintenance Aide 2 
Maintenance Repair Worker 
Social Services Aide 1 
Typist 2 

Income Maintenance Aide 2-E 

Social Services Aide 2 

Clerical Specialist 
Technical Typist 

Account Clerk 2 
Investigator 1 
Investigator 1-E 
Social Services Worker 1 
Statistics Clerk 

Account Clerk 3 
Accountant 1 
Employment Services Interviewer 
Examiner2 
Income Maintenance Worker 2 
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Investigator 2 
Public Inquiries Assistant 
Social Service Worker 2 

---------------------28------------------------Empleyment-Serviees-Gounselor-------------------------­
Employment Services Representative 

29 

Section 33.2. 

Examiner 3 
Income Maintenance Worker 3 
Income Maintenance Worker 3-E 
Social Service Worker 3 

Social Program Specialist 

A. For the duration of this agreement, the following salary ranges will be effective as set 
forth herein. 

Wage increases although accelerated in the first year are the equivalent of seven and 
three quarter percent (7.75%) over the contract term. 

B. Effective with the first full pay period following execution of this Agreement, each 
bargaining unit employee on the Employer's payroll as of that date shall receive a four 
percent (4%) general wage increase, not to exceed the maximum rate. 

4% to Maximum (2% to 
1st full pay period following execution minimum) 

Pay Grade Minimum Rate Maximum Rate 

2 11.17 13.75 

3 11.68 14.39 

4 12.30 15.15 

4.5 12.59 15.53 

5 12.88 15.88 

25 13.26 16.33 

26.5 14.30 17.64 

27 14.98 18.45 

28 15.88 19.57 

29 16.60 20.44 

Effective with the first full pay period following September 15, 2014, each bargaining 
unit employee on the Employer's payroll as of that date shall receive a two percent 
(2%) general increase, not to exceed the maximum rate. 
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1 % to Minimum 2% to Maximum 

Pa:y Grade Minimum Rate Maximum Rate 

') ------------1-1.28 1 A fl'.l - ~ -

3 11.80 14.68 

4 12.42 15.45 

4.5 12.72 15.84 

5 13.01 16.20 

25 13.39 16.66 

26.5 14.44 17.99 

27 15.13 18.82 

28 16.04 19.96 

29 16.77 20.85 

Effective with the first full pay period following September 15, 2015, each bargaining 
unit employee on the Employer's payroll as of that date shall receive a one and three 
quarter percent ( 1. 7 5 % ) general increase, not to exceed the maximum rate . 

. 00875 to Minimum 1.75% to Maximum 

Pa:y Grade Minimum Rate Maximum Rate 

2 11.38 14.28 

3 11.90 14.94 

4 12.53 15.72 

4.5 12.83 16.12 

5 13.12 16.48 

25 13.51 16.95 

26.5 14.57 18.30 

27 15.26 19.15 

28 16.18 20.31 

29 16.92 21.21 

(Note: For 2013, 2014 and 2015 the maximum rates have been increased by the full 
amount of the general wage increases and the minimum rates have been increased by 
one-half general wage increases.) 

Section 33.3. Demotion. Whenever a transitional employee is returned to his former 
classification, he shall be returned to his former hourly rate of pay. Whenever an employee 
who is not serving in a transitional period is demoted, and the employee has been in the 
position a minimum of twelve (12) months, he shall be placed at an hourly rate of pay for the 
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pay grade of the new job classification which corresponds to the relative rate of the former job 
classification. 

Section 33.4. Promotion. Employees who are promoted shall receive an increase of three 
·-·percent-(3·%)-to-their-hourly-rate-ofpay,-less·any-supplements,-or-beplaced-at·thelllinimum·for-~··-·· 

the new pay grade to which the classification is assigned, whichever is greater. Such increase 
shall be effective on the date of promotion. 

Section 33.5. Longevity. Employees with five (5) or more years of seniority with the Lorain 
County Department of Job & Family Services shall receive a longevity supplement to be 
included each pay period. Such supplement shall become effective at the beginning of the pay 
period in which the employee's completed years of se11iority increases. 

Completed Years Of Service Supplement Amount (Per Hour) 

Five (5) to eight (8) years .30 
Nine (9) to thirteen (13) years .35 
Fourteen (14) to eighteen (18) years .40 
Nineteen (19) years or more .50 

The above supplement rates and time frames became effective March 28, 2011. 

ARTICLE34 
HEAL TH CARE INSURANCE 

Section 34.1. The Employer will continue to provide full-time bargaining unit employees with 
coverage under the Lorain County Health Care Plan, including basic surgical, hospitalization, 
major medical, dental, vision, and prescription drug coverage, and shall pay the premium cost 
for said insurance in accordance with Section 4 of this article. 

Section 34.2. The Employer retains the right to select carriers and/or to otherwise determine 
the manner by which coverage is provided. Initial eligibility and maintenance of eligibility for 
coverage shall be subject to the terms and conditions identified in the Plan Document. 

Section 34.3. Notwithstanding the provisions of Section 1 above, which provides for health 
care coverage, the Union agrees that the Employer may offer alternative health care coverage 
programs during the term of the agreement. The Board of Commissioners shall determine the 
terms and conditions of such alternative programs. The costs and/or the terms and conditions 
of said programs shall be at the discretion of the Board of Commissioners and may be subject 
to change. In the event of changes in the costs and/or terms and conditions of such alternative 
programs, affected employees may withdraw from said program and shall be entitled to the 
benefits described in Section 1 above. 

Section 34.4. Effective upon execution, and for the duration of the agreement, the employee 
will be required to contribute, through payroll deduction, an amount not to exceed ten percent 
(10%) of the premium cost per month for family or single coverage. 
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Section 34. 5. Full-time employees must remain in an active pay status in order to continue to 
be eligible for Employer-paid health care coverage, except as provided for in the Family and 
Medical Leave Act (FMLA) and the Employer's FMLA policy. Employees who are on an 
approved leave of absence shall be afforded the opportunity to pay for hospitalization, at the 

--existing-group-rate,-for-the-duratfrm-oHheir-leave-ofabsence;----------- -~·-----· 

ARTICLE35 
LIFE INSURANCE 

Section 35.1. The Employer will continue to provide a life insurance policy for each 
bargaining unit employee. The benefit amount payable under such policy shall be in the 
amount of fifty thousand dollars ($50,000). 

ARTICLE 36 
LIABILITY INSURANCE 

Section 36.1. The Employer provides liability insurance coverage for all bargaining unit 
employees in the amount of one million dollars ($1,000,000). If liability insurance coverage is 
·not available to the Employer upon terms and conditions satisfactory to the Employer, the 
Employer shall reimburse the employees for reasonable expenses incurred by employees in 
defending civil legal proceedings provided that any such action is based upon allegation(s) that: 

A. The employee was acting in a matter which the Employer has an interest; and 

B. The employee was acting in discharge of a duty imposed or authorized by law and in 
accord with the employee's duties or in accord with the directive of a superior; and 

C. The employee was acting in good faith. 

Section 36.2. The Employer shall pay any and all amounts of money associated with or arising 
out of a judgment of settlement in an action based upon aforesaid allegations. 

Section 36.3. The failure of any insurance carrier to provide any benefit for which it has 
contracted shall result in no liability to the Employer or to the Union nor shall such failure be 
considered a breach by the Employer or Union of any obligation undertaken under this or any 
other agreement. However, nothing in this agreement shall be construed to relieve any 
insurance carrier from any liability it may have to the Employer, Union, employee, or 
beneficiary of any employee. The tenns of any contract or policy issued by an insurance 
carrier shall be controlling in all matters pertaining thereto. 

ARTICLE37 
HOLIDAYS 

Section 37 .1. Employees shall be entitled to the following paid holidays: 

New Year's Day 1st day of January 
Martin Luther King Day 3rd Monday of January 
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Presidents' Day 3rd Monday of February 
Memorial Day Last Monday in May 
Independence Day 4th day of July 
Labor Day 1st Monday in September 

- --------Golumbus-Day---------------2nd-Monday-in-October--------~---------· 
Veterans' Day 11th day of November 
Thanks.giving Day 4th Thursday in November 
Day after Thanksgiving Day Friday after Thanksgiving 
Christmas Eve 24th day of December 
Christmas Day 25th day of December 
New Years Eve 31st day of December 

Section 37.2. In the event any of the aforementioned holidays falls on Saturday, the Friday 
immediately preceding shall be observed as the holiday. In the event any of the 
aforementioned holidays fall on Sunday, the Monday immediately succeeding shall be 
observed as the holiday. The only exception is if Christmas Eve, Christmas Day, New Year's 
Eve, or New Year's Day fall on a weekend, the holiday schedule will be arranged to provide 
the employees with a four (4) day weekend. 

Section 37.3. If an employee's work schedule is other than Monday through Friday, he is 
entitled to holiday pay for the day on which the holiday falls, regardless of the day of the week 
on which it is observed. 

Section 37.4. Any work performed by an employee on any of the days listed in Section 1 shall 
be paid at the rate of one and one-half (1 1/2) times the employee's straight time hourly 
earnings, in addition to the holiday earnings, except as provided below. 

Section 37.5. Employees shall be paid for eight (8) hours at straight time hourly rates for each 
of the holidays listed in Section 1 above when no work is perfonned on such holidays. 
However, in order to be eligible for compensation for a recognized holiday, the employee must 
be in active pay status on the day before and after such recognized holiday. 

ARTICLE38 
VACATION 

Section 38.1. Full-time employees are entitled to vacation leave with pay after one (1) year of 
continuous service with the Employer. The amount of vacation leave to which an employee is 
entitled is based upon length of continuous service, and shall be accrued while the employee is 
in an active pay status as follows: 

Accrual Rate Annual 
Length of Service Days Biweekly Hours 

Less than 1 year none none none 

1 year but less than 8 years 10 3.1 80 

8 years but less than 15 years 15 4.6 120 
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15 years but less than 25 years 20 6.2 160 

25 years or more 25 7.7 200 

Section 38.2. New employees of the agency shall be entitled to vacation service credit earned 
during employment with another appointing authority under the jurisdiction of the Employer 
(Lorain County). New employees shall not be entitled to vacation service credit or prior 
service credit for tenure with the state or any other political subdivision of the State of Ohio. 

Each employee of the Employer who has been previously credited with vacation service or 
prior service credit prior to tl1e execution of tl1is agreement shall retain such ser1ice credit. 

Section 38.3. Vacation leave will be scheduled by the employee with his or her immediate 
supervisor. Vacation leave shall be scheduled in minimum increments of one (1) hour. 
Scheduling of such vacation leave may only be denied by the Employer if such a vacation 
request conflicts with the operational needs of the agency. Vacation requests will be 
considered on a seniority basis. Written requests which have been approved and scheduled by 
the Employer shall be honored provided that a more senior employee does not request the same 
time period. Should this occur, the employee with less seniority shall have his vacation leave 
canceled. The Employer will not accept vacation leave requests from more senior employees if 
they are submitted less than thirty (30) days prior to the originally scheduled vacation leave. 
All written requests shall be "locked in" on the thirtieth (30th) day prior to the scheduled 
beginning and notice that the employee cannot be bumped by a more senior employee shall be 
given within five (5) days of being locked in. 

In situations that do not present any scheduling conflicts to the Employer, an employee may 
request vacation leave with advanced notification equal to the amount of vacation leave they 
request. These advanced notification requirements may be waived at the discretion of the 
Director or designee. 

In emergency situations an employee may receive same day approval from his immediate 
supervisor or appropriate division administrator for a maximum of eight (8) hours of vacation 
leave. Requests for emergency vacation in increments will be limited to twenty-four (24) hours 
per calendar year. Commencing January of 2014 one additional eight (8) hour block (full day 
increment) of EV may also be utilize in two (2) blocks of four (4) hour increments. Any 
additional emergency vacation requests will be charged as leave without pay - disapproved. 

Section 38.4. Generally, vacation leave should be taken by an employee between the year in 
which it was accrued and the next anniversary date of employment. However, an employee 
may accumulate vacation from year to year, to a maximum of three (3) years accumulation. 

Section 38.5. Employees shall forfeit their right to take or to be paid for any vacation leave to 
their credit which is in excess of the accrual for three (3) years. Such excess leave shall be 
eliminated from the employee's vacation leave balance and the affected employee shall be 
notified by the Employer of the amount of vacation leave eliminated. 
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Section 38.6. If an employee while on vacation contracts an illness or injury that requires 
hospitalization, or experiences a death in the family as defined in Article 26, Section 4 herein, 
which would have warranted paid leave had the employee been at work, such employee shall, 
upon presentation of proper evidence, be allowed to charge such absence to sick leave (if 

-available)-rather--than-vacation-leave. ------------"--""" _____________________________ " _____ "_ 

Section 38.7. Days specified as "holidays" in Article 37 herein shall not be charged to an 
employee's vacation leave. 

Section 38.8. An employee is entitled to compensation at his current rate of pay for the 
prorated portion of any earned but unused vacation leave for the current year to his credit at 
time of separation, and in addition, shall be compensated for any unused vacation leave accrued 
to his credit, with the permission of the appointing authority, for the three (3) years 
immediately preceding the last anniversary date of employment. 

Section 38.9. In the case of the death of an employee, the unused vacation leave and unpaid 
overtime to the credit of any such employee shall be paid in accordance with Section 2113.04 
ORC, or to his estate. 

ARTICLE39 
PERSONAL DAYS 

Section 39.1. Effective September 16, 2008, employees shall be entitled to four ( 4) personal 
days (thirty-two [32] hours) per year. 

Personal leave time shall be accumulated at the equivalent of 1.23 hours per pay period, but 
shall be credited in full at the beginning of each contract year. 

In the event that an employee leaves the service of the Employer after having utilized more 
personal leave in that year than he would otherwise "have accumulated by the date of separation, 
the cost of such excess (unaccumulated) utilized time shall be offset (deducted) from the 
employee's final check. 

Section 39.2. Newly hired employees shall be entitl~d to one (1) personal day per contract 
quarter until the end of the contract year. Upon the begimling of the new contract year, the new 
employee will be entitled to four ( 4) personal days per contract year in accordance with Section 
39.1. During the first year of employment, new hires may split up to two (2) personal days into 
four ( 4) hour blocks as may be applicable. 

Section 39.3. If an employee fails to utilize all or any portion of these personal days prior to 
the anniversary of the contract in any year, such time shall be added to the employee's 
accumulated sick leave balance. 

Section 39.4. Personal days shall be scheduled in advance with the immediate supervisor, and 
not later than the close of business the last work day prior to the date the personal leave is to be 
taken. All personal days shall be taken in minimum increments of eight (8) hours, except as 
otherwise specified in Section 39.2 herein. 
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ARTICLE 40 
PUBLIC RETIREMENT SYSTEM 

--Section-40.1.--1'he-Empl0yer-agrees-t0-make-available-to-all-employees-information-pamphlets 
as provided by the Public Employees Retirement System for employees having need of pension 
information. 

ARTICLE 41 
BILINGUAL PAY SUPPLEMENT 

Section 41.l. Employees who are currently designated by the Employer to utilize a second 
language (speak, write, read, and understand) during the course of the performance of their 
routine duties will continue to receive the existing supplement to their hourly rate of pay for all 
hours in which the additional language is used. Any employee who is designated by the 
Employer after September 15, 2007, to utilize a second language during the course of the 
performance of their routine duties will be eligible to receive a supplement of one dollar 
($1.00) to their hourly rate of pay for all hours in which the additional language is used. 

Section 41.2. Such supplement shall be payable to employees who are required to utilize the 
additional language as part of their normal work duties. An employee who utilizes a second 
language a minimum of twenty percent (20%) of his work hours annually shall be entitled to 
the supplement, outlined in Section 1, for all hours worked. Employees who are designated by 
the Employer to utilize a second language on an intermittent basis shall be entitled to a pay 
supplement of five cents ($.05) an hour for all hours worked. 

Section 41.3. Employees who want to be considered for second language usage 
(interpretation) on an intermittent basis may volunteer for such service and shall be selected on 
a seniority basis for the particular language capabilities required at any given time. Should an 
insufficient number of employees be available on a voluntary basis for the work that is 
available, said work will be assigned by inverse seniority order for the language capabilities 
required. Employees will only be utilized if they possess the necessary language capability. 

ARTICLE 42 
AUTO EXPENSE REIMBURSEl\fENT 

Section 42.l. Employees who are required to utilize their personal vehicles in the performance 
of their job will be reimbursed for approved mileage in accordance with the current policy 
established by the Board of County Commissioners, or at the rate of thirty cents ($.30) per 
mile, whichever is the greater amount. 

Employees who are required to report to a training outside of the Employer's building shall be 
reimbursed for actual mileage or mileage from the building, whichever is less. 

The Employer will provide forms for certifying mileage. Such forms are to be completed by 
the employee and submitted monthly in accordance with agency policy and procedures. 
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Section 42.2. The cost of meals shall be reimbursed when. the employee is required by the 
Employer to travel outside Lorain County on agency business. The cost of all meals shall not 
exceed the amount identified in the current policy established by the Board of County 
Commissioners or forty dollars ($40.00) per day, whichever is the greater amount, unless the 

-employee·reeeives-prnper-prior--approval-·from-the-Director-or-his-designee:-·--·-··-.. ·----····------·-· 

Reasonable costs for parking, tolls, etc., will be reimbursed by the Employer when the 
employee is required to incur such costs in the performance of job duties. 

Reasonable costs for overnight lodging will be reimbursed by the Employer with prior approval 
by the Director or his designee. 

Section 42.3. All expense reimbursements identified herein shall be paid by warrant of the 
County Auditor in accordance with the policies and procedures of the Auditor's office. 

ARTICLE43 
lVIAIL SERVICE 

Section 43.1. The Union shall be permitted to use the internal mail systems, including 
electronic mail, of the agency to communicate on issues such as grievances, notice of meetings, 
and all other matters which originate from the conducting of business with the agency. Any 
abuse or misuse of the internal mail systems shall result in the loss, by the Union, of such use. 
The Union will also be permitted access to an agency fax machine to send documents to the 
International Representative, in accordance with the Employer's policy. 

ARTICLE44 
NO STRIKE/NO LOCKOUT 

Section 44.1. Inasmuch as this agreement provides machinery for the orderly resolution of 
grievances, the Employer and the Union recognize their mutual responsibility to provide for the 
uninterrupted services to the citizens of Lorain County. Therefore: 

A. The Union agrees that neither it, its officers, agents, representatives, or members will 
authorize, instigate, cause, aid, condone, or participate in any strike, sympathy strike, 
work stoppage, or any other interruption of operations or services of the Employer, by 
its members or other employees of the Employer during the term of this agreement. 

B. In case of any strike or suspension of work not authorized by the Union, its officers, or 
agents, the Employer agrees that such violation of this agreement shall not cause the 
Union, its officers, or agents, to be liable for damages, provided the Union complies 
fully with the following: 

When the Employer notifies the Union that any of its members are engaged in any such 
strike activity, as outlined herein, the Union upon receipt of notice from the Employer 
that a violation has occurred, shall immediately provide a written notice (which includes 
the signature of an authorized representative), to the employees participating in such 
violation and to the Employer, to the effect that a violation(s) is in progress, and such 
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notice shall instruct employees to immediately return to work. Should the employees 
fail to comply with such notice, the Employer shall have the option of seelcing 
appropriate legal remedies. 

-C.----Any-employee-failing--to-retum--to-work-after-notification-by-the-l:Jnioff-as-provided----- -­
herein, or who participates or promotes such strike activities as previously outlined, 
may be disciplined and/or discharged. Such discipline and/or discharge shall be subject 
to appeal through the grievance procedure contained herein, initiated at the Director 
level in the procedure. 

Section 44.2. The· Employer agrees that neither it, its officers, agents, or representatives, 
individually or collectively, will authorize, instigate, cause, aid, or condone any lockout of 
bargaining unit employees during the term of this agreement, unless those employees shall have 
violated Section 1 above. 

Section 44.3. Except as specified herein, nothing in this article shall be construed to limit or 
abridge the Employer's right to seek other available remedies provided by law to deal with any 
unauthorized or unlawful strike. 

ARTICLE 45 
BULLETIN BOARDS 

Section 45.1. The Employer agrees to provide one (1) bulletin board per time clock in the 
facility and in agreed-upon areas for use by the Union. 

Section 45.2. All notices which appear on the Union's bulletin board shall be posted and 
signed by a Union official in the bargaining unit and during non-work time. Such postings may 
include: 

A. Union recreational and social affairs; 

B. Notice of Union meetings; 

C. Union appointments; 

D. Notice of Union elections; 

E. Results of Union elections; 

F. Reports of standing committees and independent arms of the Union; and 

G. Publications, rulings, or policies of the Union. 

Section 45.3. Materials that are in the nature of personal attacks on employees or other 
employee organizations, the administration, attacks or favorable comments on political 
candidates, or anything not covered in "A" through "G" above will not be posted on the 
Union's bulletin boards. 
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Section 45.4. No Union related materials of any kind may be posted anywhere in the 
Employer's facilities or on the Employer's equipment except on the bulletin boards designated 
for use by the Union. 

Section 45.5. Any employee found to be violating the provisions of this article may be subject 
to disciplinary action. 

ARTICLE46 
LABOR/MANAGEMENT MEETINGS 

Section 46.l. In the interest of sound labor/management relations, u11Jess mutually agreed 
otherwise, once every quarter on a mutually agreeable day and time, the Director and/or his 
designees, not to exceed a total of two (2), shall meet with not more than two (2) 
representatives of Local 2192, the Union, to discuss those matters addressed in Section 2 of this 
article. Either party, by mutual agreement, may have additional individuals appear at the 
meeting for the purpose of providing information or aid to the parties. Such additional 
person(s) will be permitted to attend only on this limited basis. If special labor/management 
meetings have been requested and mutually agreed upon, they shall be convened as soon as 
possible. 

Section 46.2. An agenda will be furnished and/or exchanged at least five (5) working days in 
advance of the scheduled meetings with a list of the matters to be taken up in the meeting. The 
Union shall also supply the names of those Union representatives who will be attending. The 
purpose of such meetings shall be to: 

A. Discuss the administration of this agreement; 

B. Notify the Union of changes made by the Employer which affect bargaining unit 
members; 

C. Discuss the grievances which have not been processed beyond the final step of the 
grievance procedures, but only when such discussions are mutually agreed to by the 
parties; 

D. Disseminate general infonnation of interest to the parties; 

E. Discuss ways to increase productivity and improve efficiency; 

F. Give the Union representative the opportunity to share the views of their members on 
topics of interest to both parties; 

G. Consider and discuss health and safety matters relating to employees, as referenced in 
Section 19 .9 of the agreement; and 

H. Discuss other matters of interest to sound labor/management relations, when mutually 
agreed to by the parties. 

{2/18/2014 AGLORJS 00129151.DOC} 44 



Section 46.3. Labor/management meetings are not intended to be negotiation sessions to alter 
or amend the basic agreement. Any recommendations and/or solutions agreed to by the parties 
should be reduced to writing, dated, and initialed by both parties. 

ARTICLE47 
RULES AND REGULATIONS 

Section 47.l. The Employer agrees that, as of the date of the execution of this agreement, any 
rules, regulations, policies, or procedures issued by the Employer which conflict with any of 
the provisions contained herein shall no longer have any force and effect. 

Section 47.2. Should new work rules, regulations, policies or procedures need to be 
established, or should existing work rules, regulations, policies or procedures need to be revised 
during the term of the agreement, the Employer agrees to meet with the Union in order to 
discuss said rules, regulations, policies and procedures prior to revision or implementation. 

Section 47.3. If agreement cannot be reached on new or revised rules, regulations, policies or 
procedures and the Employer implements such, the Union may grieve over whether or not a 
conflict exists between this agreement and the newly implemented or revised rules, regulations, 
policies or procedures. Said grievance may be filed by the Union at Step 4 of the grievance 
procedure. 

Section 47.4. The Employer agrees to meet with employees to discuss all rules, regulations, 
policies and procedures established or revised in accordance with Section 2 above. It shall be 
the employee's responsibility to read and sign a statement that acknowledges the fact that the 
rule, regulation, policy or procedure has been explained to the employee. 

ARTICLE 48 
SEVERABILITY 

Section 48.l. This agreement is subject to all applicable federal laws, Chapter 4117 of the 
Ohio Revised Code, and Equal Opportunity Commission rules and regulations, and shall be 
interpreted wherever possible so as to comply fully with such laws, provisions, or any official 
decision interpreting them. 

Section 48.2. Should any part of this agreement or any provisions contained herein be declared 
invalid by operation of law or by a tribunal of competent jurisdiction, it shall be of no further 
force and effect, but such invalidation of a part or provision of this agreement shall not 
invalidate the remaining portions and they shall remain in full force and effect. 

Section 48.3. In the event any provision herein is so rendered invalid, upon written request of 
either party hereto, the Employer and the Union will meet promptly for the purpose of 
negotiating a mutually satisfactory replacement for such provision. 
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ARTICLE 49 
DURATION OF AGREEMENT 

Section 49.1. This agreement shall be effective upon execution, and shall remain in full force 
... ancieffectuntiL6:00-p.m.,-September-l.5,-201.6.-----·-------------------------------·----·--~------·-·· 

Section 49.2. If either party desires to modify, amend, or terminate this agreement, it shall give 
written notice of such intent no earlier than one hundred twenty (120) calendar days prior to the 
expiration date, nor later than ninety (90) calendar days prior to the expiration date of this 
agreement. Such notice shall be by certified mail with return receipt. The parties shall 
commence negotiations within two (2) calendar weeks upon receiving notice of intent. 

Section 49.3. The parties acknowledge that during the negotiations which resulted in this 
agreement, each had the unlimited right to make demands and proposals on any subject matter 
not removed by law from the area of collective bargaining, and that the understandings and 
agreement arrived at by the parties after the exercise of that right and opportunity are set forth 
in this agreement. 

This agreement shall constitute the full and complete understandings of the parties and may be 
changed only by mutual agreement between the parties, reduced to writing, signed by the 
authorized representatives of the parties, and ratified by members of the Union and the 
legislative body ofthe Employer. 
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SIGNATURE PAGE 

IN WITNESS WHEREOF, the parties hereto have caused this agreement to be executed and 
- -signed-by-their duly-authorized representative-this- ;?o~-day-of-@z-a4i::F,---- -;-2014. - -- -

For the Lorain County Department of Job and For the International 
Family Services and the Board 
Commissioners 

Ted Kalo 
Commissioner 

Tom Williams 

Mary Lo G !ski, Director, Lorain County 
Departme of Job and Family Services 

-----
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Negotiating Team Member 

!f/c11h~, f~iclL 
Negotiating Team Member 
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United 



APPENDIX A 
LIST OF CLASSIFICATIONS 

WITH THE SAME OR SIMILAR DUTIES 

··--·-----------·--------10000-Clerical-and-Administrative-Support-Division-----·------··---·-

12112 Clerk 2 similar to 16111 Cashier 1 
12321 Data Processor 1 
12731 Mail Clerk/Messenger 
17211 Income Maintenance Aide 1 

12115 Clerical Supervisor similar to 16821 Office Manager 1 

12321 Data Processor 1 similar to 12112 Clerk 2 
16111 Cashier 1 

12513 Techni.cal Typist similar to 12611 V./ ord Processing 
Specialist 1 

12511 Secretary 1 

12532 Stenographer 2 similar to 12551 Secretary 1 

12552 Secretary 2 similar to 16831 Administrative 
Secretary 1 

12611 Word Processing Spec. 1 similar to 12513 Technical Typist 

12731 Mail Clerk/Messenger similar to 12112 Clerk2 

14112 Sales Clerk 2 similar to 14121 Assistant Sales 
Manager 1 

16111 Cashier 1 similar to 12112 Clerk 2 
12321 Data Processor 1 

16513 Account Clerk 3 similar to 66111 Accountant 1 

16744 Claims Examiner 4 similar to 16751 Comp. Mgr. 1 

16752 Compensation Manager 2 similar to 64261 Claims Manager 

17211 Income Mntnc. Aide 1 similar to 12112 Clerk 2 
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APPENDIX A 
(Continued) 

20000 Enforcement, Protection and Licensing Division 

-222-t8----------Wildlife-Mgmt-Supv-;-2---similar-to·--·---2226·5·-·-----Wildlife-District-----·--····· 
Manager 

22226 Fish Mgmt. Supv. 2 similar to 22265 Wildlife District 
Manager 

22517 Parks Mntnc. Supv. 2 similar to 22576 Park Manager 2 

22526 Park Ranger Manager similar to 22575 Park Manager 1 

22566 Campground Supervisor 2 similar to 22575 Park Manager 1 
22517 Parks Maintenance 

Supv.2 

22575 Park Manager 1 similar to 22517 Parks Maintenance 
Supv.2 

22526 Park Ranger Mgr. 
22566 Campground 

Supervisor 2 

23520 Liquor Control Assistant similar to 23514 Liquor Control Inv. 
Supv. Permit 
Administrator 

23560 Liquor Control Asst. 
Investigation 
Administrator 

22821 Ranger 1 similar to 22521 Park Ranger 

22822 Ranger 2 similar to 22521 Park Ranger 

23514 Liquor Control Invest. similar to 23520 Liquor Control 
Supervisor Assistant 

Permit Admin. 

23560 Liquor Control Asst. Inv. 
Administrator 

26611 Police Officer 1 similar to 26621 University Law 
Enforcement Off. 1 

26612 Police Officer 2 similar to 26622 University Law 
Enforcement Off. 2 
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APPENDIX A 
(Continued) 

40000 Institution Services and Housekeeping Division 

-A2U-3-----------Gustodial-Worker-Supv-;-------similar-to------42-Bl--------Housekeeping·· 
Mgr.1 

42311 

42351 

42352 

44111 

44213 

44214 

44221 

44222 

Butcher 

Cook 1 

Cook2 

Hospital Aide 

General Activities 
Therapist 1 

General Activities 
Therapist 2 

Activity Therapy Spec. 1 

Activity Therapy Spec. 2 

similar to 42322 

similar to 42331 

similar to 42332 

similar to 44151 

similar to 44221 

similar to 44222 

similar to 44213 

similar to 44214 

50000 Maintenance and Trades Division 

52312 Machinist 2 similar to 52341 

52314 Machinist Supervisor similar to 52342 

52341 Laborator; Machinist 1 similar to 52312 

52342 Laboratory Machinist 2 similar to 52314 

52422 Radio Technician 2 similar to 52412 

52413 Communication Tech. 3 similar to 52423 

52423 Radio Technician 3 similar to 52413 

52431 Radio Operator 1 similar to 52441 

52432 Radio Operator 2 similar to 52442 
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Meatcutter 2 

Baker 1 

Baker 2 

Therapeutic 
Program Worker 

Activity Therapy 
Spec. 1 

Activity Therapy 
Spec.2 

General Activities 
Spec. 1 

General Activities 
Spec.2 

Laboratory Mach. 1 

Laboratory Mach. 2 

Machinist 2 

Machinist Supv. 

Comm. Tech. 2 

Radio Technician 3 

Comm. Tech. 3 

Radio Dispatcher 1 

Radio Dispatcher 2 



APPENDIX A 
(Continued) 

53113 Mntnc. Repair Wkr 3 similar to 53131 Bldg. Maint.Supv. 

53131 Bldg. Maintenance Supv. similar to 53113 Maint. Rep. Wkr 3 

53532 Farm Manager 2 similar to 53541 Farm Specialist 

53821 Delivery Worker 1 similar to 53831 Mover 1 

53831 Mover 1 similar to 53821 Delivery Worker 1 

54532 Stationary Engineer 2 similar to 54551 Plant Maint. Eng. 1 

54551 Plant Maint. Engineer 1 similar to 54532 Stationary Eng. 2 

60000 Managerial and Professional Division 

64116 Programmer/ Analyst similar to 64134 Data Systems 
Manager 1 

64122 Supv. Systems 
Analyst 2 

64122 Systems Analyst 2 similar to 64134 Data Systems Mgr.1 

64116 Programmer/ Analyst 
Supv. 

64134 Data Systems Manager 1 similar to 64116 Programmer/ Analyst 
Supv. 

64122 Systems Analyst 2 

64210 Employment Serv. Intv. similar to 64222 Employment Serv. 
Couns. 

64271 Employment 
Contract Spec. 

64211 Employment Serv. Rep. similar to 64222 Employment Serv. 
Counselor 

64271 Employment 
Contract Spec. 

64213 Veteran Employment Rep. similar to 64222 Employment Serv. 
Counselor 

64271 Employment 
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APPENDIX A 
(Continued) 

Contract Spec. 

--642-14-----Disabled-Vet-:-Outreach-----similar-to-------64222-----------Employment-Serv:-·------
Counselor Program 
Specialist 

64271 Employment Contract Spec. 

64222 Employment Services similar to 64210 Employment Serv. 
Counselor· Intrv. 

64211 Employment 
Services Rep. 

64213 Veteran 
Employment Rep. 

64214 Disabled Vet. 
Outreach Program 
Sp. 

64227 Employment Serv. Supv.3 similar to 64244 Employment Serv. 
Mgr. 1 

64234 Employment 
Manpower 

similar to 64240 Employment Serv. 
Coord.Rep. 

64240 Employment Services similar to 64234 Employment 
Manpower Rep.Crd. 

64244 Employment Services similar to 64227 Employment Serv. 
Supv. 3 Coordinator 

64271 Employment Contract similar to 64211 Employment 
Services 
Rep. Specialist 

64213 Veteran 
Employment Rep. 

64430 Public Inquiries Assistant similar to 64411 Information Writer 1 

64411 Information Writer 1 similar to 64430 Public Inquiries 
Assistant 

64611 Personnel Technician 1 similar to 64621 Personnel Officer 1 
64641 Classification 

Spec.1 
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64621 Personnel Technician 2 similar to 64622 Personnel Officer 2 
Class. Spec. 2 

64613 Personnel Technician 3 similar to 64623 Personnel Officer 3 
Class. Spec. 3 

64614 Personnel Technician 4 similar to 64631 Personnel 
Administrator 1 

64621 Personnel Officer 1 similar to 64611 Personnel Tech. 1 
64641 Class. Spec. I 

64622 Personnel Officer 2 similar to 64612 Personnel Tech.2 
64642 Class. Spec.2 

64623 Personnel Officer 3 similar to 64613 Personnel Tech.3 
Class. Spec. 3 

64641 Class. Spec 1 
similar to 64611 Personnel Tech. I 

64621 Personnel Officer 1 

64642 Classification Specialist 2 similar to 64612 Personnel Tech.2 
Personnel Officer 2 

64643 Classification Specialist 3 similar to 69613 Personnel Tech.3 
69623 Personnel Officer 3 

64631 Personnel Administrator 1 similar to 64614 Personnel Tech.4 

65511 Nurse 1 similar to 65521 Psychiatric Nurse 1 

65512 Nurse 2 similar to 65522 Psychiatric Nurse 2 

65515 Nurse Supervisor 1 similar to 65525 Psychiatric Nurse 
Supv. 1 

65516 Nurse Supervisor 2 similar to 65526 Psychiatric Nurse 
Supv.2 

65517 Nurse Supervisor 3 similar to 65527 Psychiatric Nurse 
Supv.3 
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66111 Accountant 1 similar to 16513 Account Clerk 3 

. -6633L-----Labor..Market-Analyst-1-----similar-.to----6631-l---------Economist----------· -----

66511 Budget Officer 1 similar to 66531 Fiscal Officer 1 

66512 Budget Officer 2 similar to 66532 Fiscal Officer 2 

66513 Budget Officer 3 similar to 66533 Fiscal Officer 3 

66533 Fiscal Officer 3 similar to 66513 Budget Officer 3 

69315 Social Serv. Supv. 1 similar to 69415 Social Prog. Adm. 1 

69415 Social Program Adm. 1 similar to 69315 Social Sv. Supv. 1 

69475 Case Control Supervisor 

69475 Case Control Supervisor similar to 69415 Soc. Prgrm Adm. 1 

69524 County Welfare Admin. 4 similar to 61515 Co. Welfare Adm. 5 

69633 Teaching Supervisor 3 similar to 69634 Assistant Principal 

69634 Assistant Principal similar to 69633 Teaching Supv. 3 

69636 Principal similar to 69661 Education 
Administrator 1 

69725 Voc.Rehab.Supv. 1 similar to 69731 Rehab. Program 
Specialist 

69726 Voe. Rehab.Supv. 2 similar to 69741 Vocational Rehab. 
Manager 1 

69732 Rehab. Program Spec. 2 similar to 69741 Vocational Rehab. 
Manager 1 

69741 Vocational Rehab. Mgr.1 similar to 69732 Rehab. Program 
Specialist 2 

69817 Parole Serv. Reg.Supv. similar to 69826 Parole Program 
· Administrator 1 
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80000 Technical, Engineering, and Sciences Division 

--8'2-1-1-1-----Grnphic-Artist-----------similar-to--82+2-1----bayout-Bsgn-;--Artist-----

82311 Cartographer 1 similar to 82321 Photogrammetry 
Tech. 1 

82312 Cartographer 2 similar to 82322 Photogrammetry 
Tech. 2 

82315 Cartographer Supv 
similar to 82326 Photogrammetry 

Supv.2 

82321 Photogrammetry Tech. 1 similar to 82311 Cartographer 1 

82322 Photogrammetry Tech. 2 similar to 82312 Cartographer 2 

82326 Photogrammetry Supv. similar to 82315 Cartography Supv. 

84511 Appraiser 1 similar to 84521 Review Appraiser 1 

84512 Appraiser 2 similar to 84522 Review Appraiser 2 

84513 Appraiser 3 similar to 84523 Review Appraiser 3 

84515 Appraisal Supervisor similar to 84525 Review Appraisal 
Supv. 

84521 Review Appraiser 1 similar to 84511 Appraiser 1 

84522 Review Appraiser 2 similar to 84512 Appraiser 2 

84523 Review Appraiser 3 similar to 84513 Appraiser 3 

84525 Review Appraiser Supv. similar to 84515 Appraisal Supv. 

85411 Planning Engineer 1 similar to 85423 Design Engineer 1 
85514 Project Engineer 4 
85521 Construction Eng. 1 
85531 Maintenance Eng. 1 
85541 Bridge Engineer 1 
85611 Aerial Engineer 
85632 Testing Engineer 2 
85651 Traffic Engineer 
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85412 Planning Engineer 2 similar to 85424 Design Engineer 4 
"---"-"""""_" _____ "-"""""""""""""""" ___ " _______ " _____ """"""-~-------------------85522----------Gonstruction-Eng-2--------

85420 Design Engineer Intern similar to 

85421 Design Engineer 1 similar to 

85422 Design Engineer 2 similar to 

85423 Design Engineer 3 similar to 

85424 Design Engineer 4 similar to 

85510 Project Engineer Intern similar to 

85511 Project Engineer 1 similar to 

85512 Project Engineer 2 similar to 

85513 Project Engineer 3 similar to 

85514 Project Engineer 4 similar to 
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85532 Maintenance Eng.2 
85542 Bridge Engineer 2 
85633 Testing Engineer 3 
85652 Traffic Engineer 2 

85510 

85511 

85513 
85621 

85411 
85514 
85521 
85531 
85541 
85611 
85632 
85651 

85412 
85522 
85532 
85541 
85633 
85652 

85420 

85421 

85631 

85422 
85621 

85411 
85423 
85521 
85531 

Project Engineer 
Intern 

Project Engineer 1 

Project Engineer 3 
Field Engineer 

Planning Engineer 1 
Project Engineer 4 
Construction Eng. 1 
Maintenance Eng. 1 
Bridge Engineer 1 
Aerial Engineer 
Testing Engineer 2 
Traffic Engineer 1 

Planning Engineer 2 
Construction Eng. 2 
Maintenance Eng. 2 
Bridge Engineer 1 
Testing Engineer 3 
Traffic Engineer 2 

Design Eng Intern 

Design Engineer 1 

Testing Engineer 1 

Design Engineer 2 
Field Engineer 

Planning Engineer 1 
Design Engineer 3 
Construction Eng. 1 
Maintenance Eng.1 
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85541 Bridge Engineer 1 
85611 Aerial Engineer 

- ---~ -- - ------ ------ ~~ --~~~--- -- ---8§632--------c:r'esting-Engineer-2----
85651 Traffic Engineer 1 

85521 Construction Engineer 1 similar to 85411 Planning Engineer 1 
85423 Design Engineer 3 
85514 Project Engineer 4 
85531 Maintenance Eng. 1 
85541 Bridge Engineer 1 
85611 Aerial Engineer 
85632 Testing Engineer 2 
85651 Traffic Engineer 1 

85522 Construction Engineer 2 similar to 85412 Planning Engineer 2 
85424 Design Engineer 4 
85532 Maintenance Eng. 2 
85542 Bridge Engineer 2 
85633 Testing Engineer 3 
85652 Traffic Engineer 2 

85531 Maintenance Engineer 1 similar to 85411 Planning Engineer 1 
85423 Design Engineer 3 
85514 Project Engineer 4 
85521 Construction Eng. 1 
85542 Bridge Engineer 1 
85611 Aerial Engineer 
85632 Testing Engineer 2 
85651 Traffic Engineer 2 

85532 Maintenance Engineer 2 similar to 85412 Planning Engineer 2 
85424 Design Engineer 4 
85522 Construction Eng. 2 
85542 Bridge Engineer 2 
85633 Testing Engineer 3 
85652 Traffic Engineer 2 

85541 Bridge Engineer 1 similar to 85411 Planning Engineer 1 
85423 Design Engineer 3 
85514 Project Engineer 4 
85521 Construction Eng. 1 
85531 Maintenance Eng.1 
85611 Aerial Engineer 
85632 Testing Engineer 2 
85651 Traffic Engineer 1 
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85542 Bridge Engineer 2 similar to 854I2 Planning Project 2 
-- ------------ ---- -- ----- -----""-"--------------------------------85424-------------:Design-Engineer-4-------"-

85522 Construction Eng. 2 
85542 Bridge Engineer 2 
85633 Testing Engineer 3 
85652 Traffic Engineer 2 

85611 Aerial Engineer similar to 854II Planning Engineer I 
85423 :Design Engineer 3 
855I4 Project Engineer 4 
8552I Construction Eng. I 
8553I Maintenance Eng. I 
8554I Bridge Engineer I 
85632 Testing Engineer 2 
8565I Traffic Engineer I 

8562I Field Engineer similar to 85513 Project Engineer 3 
85422 :Design Engineer 2 

8563I Testing Engineer I similar to 855I2 Project Engineer 2 
8563I Testing Engineer I 

85632 Testing Engineer 2 · simiiar to 854II Planning Engineer I 
85423 :Design Engineer 3 
855I4 Project Engineer 4 
8552I Construction Eng. I 
8553I Maintenance Eng. I 
856II Aerial Engineer 
85632 Testing Engineer 2 
8565I Traffic Engineer I 

85633 Testing Engineer 3 similar to 854I2 Planning Engineer 2 

85424 :Design Engineer 4 
85522 Construction Eng. 2 
85532 Maintenance Eng. 2 
85542 Bridge Engineer 2 
85652 Traffic Engineer 2 

8565I Traffic Engineer I similar to 854II Planning Engineer 2 
85423 :Design Engineer 3 
855I4 Project Engineer 4 
8552I Construction Eng. I 
8553I Maintenance Eng. I 
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85541 Bridge Engineer 1 
85611 Aerial Engineer 

·------·-·-----------·------·----------------·------·----85632-·-·-··-·---Testing-Engineer-2-
85651 Traffic Engineer 1 

85652 Traffic Engineer similar to 85412 Planning Engineer 2 
85424 Design Engineer 4 
85522 Construction Eng. 2 
85532 Maintenance Eng. 2 
85542 Bridge Engineer 2 
85633 Testing Engineer 3 

85712 Environmental Engineer 2 similar to 85721 Air Quality Eng.1 
85731 Water Qual. Eng. 1 

85714 Environmental Engineer 4 similar to 85722 Air Quality Eng. 2 
85732 Water Quality Eng.2 

85721 Air Quality Engineer 1 similar to 85712 Environmental 
Engineer 2 

85731 Water Quality Eng 1 

85722 Air Quality Engineer 2 similar to 85714 Environmental 
Engineer4 

. 85732 Water Qual. Eng. 2 

85731 Water Quality Engineer 1 similar to 85721 Air Quality Eng. 1 
85712 Environmental 

Engineer 2 

85732 Water Quality Engineer 2 similar to 85714 Environmental 
Engineer 4 

85722 Air Quality Eng. 2 
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APPENDIXB 
AGENCY FEE PAYER OBJECTION POLICY 

--IntemationalUnion,-UAW-('~UAW~J}has-approved-the-following-policy-governing-objections---­

by UAW-represented public empfoyee non-member agency fee payers to expenditure of their 
service fees for purposes not related to the costs of exclusive representation. 

1. The service fee chargeable to non-member agency fee payers in the unit(s) to which this 
policy applies shall be an amount determined in accmdance with this policy. Such 
amount shall be calculated as a percentage of the Union dues and fees uniformly 
charged as membership dues for UAW members in the same bargaining unit. 

2. The UA W's fiscal year is the calendar year. The UAW fee year shall run from May 1 to 
May 1 of the following calendar year. 

3. At the end of each year, the UAW's expenditures shall be reviewed in mder to establish, 
on a pro rata basis, what pmtion of UAW expenditures were expended on matters 
related to the costs of exclusive representation (the "chargeable amount"). The 
International Union, UAW, will then prepare, by the 15th of April folfowing the cfose 
of each fiscal year, a repmt setting forth the results of this review with respect to that 
previous fiscal year (the "report"). The methods of detennining the chargeable amount 
and the alfocation of UAW expenditures contained in the report will be verified by a 
certified public acC0untant. Such report will thereafter be mailed By the UAW to the 
last known address of each nonmember agency fee payer to which this policy applies. 

4. Each May 1, the service fee charged to nonmember agency fee payers will be 
detennined for the fee year C0mmencing on that day. The service fee so charged will be 
equal to that portion of Union dues determined to be the chargeable amount as 
described in Paragraph 3 of the policy. 

5. Any non-member agency fee payer wl10 claims that the chargeable amount determined 
in the report was not properly calculated or was not in accordance with the standard set 
forth in Paragraph 3 of this policy may object to the UAW's determination of the 
chargeable mnount reflected in the report. Such an objection shall be conunenced by 
filing such objection in writing with: Agency Fee Payer Objection Administration, 
International Union, UAW, 8000 E. Jefferson, Detroit, Michigan 48214. Any such 
objection must be filed no later than the 30th day of May following issuance of the 
report required by Paragraph 3 of this policy. The objection shall state the basis for the 
claim that the chargeable amount as set forth in the report is not in accord with the 
standard set forth in Paragraph 3 of this policy. 

6. All objections filed pursuant to Paragraph 5 of this policy will be referred to an 
impartial decision-maker. Until further notice, all such appeals shall be referred by the 
UAW to the 
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American Arbitration Association ("AAA"), pursuant to its "Rules for Impartial 
. ·-----Determination-of-Union-Fees--Effective-June-1,-1986-i'-----The-UAW--will--have--the--~---· 

authority to have any or all such appeals consolidated before the impartial decision­
maker selected by the AAA. The impartial decision-maker shall issue his or her 
determination as to the appeals within sixty (60) days of the filing of the last appeal so 
consolidated. The impartial decision-maker's jurisdiction shall be limited to 
determining whether the chargeable amount determined by the UAW with respect to the 
appellants is in accord with the standard set forth in Paragraph 3 of this policy. The 
determination of the impartial decision-maker shall be final and binding. 

7. Immediately upon receiving any objection pursuant to Paragraph 5 of this policy, the 
UAW will deposit an amount of money equal to the service fees to be charged during 
that fee year to the objecting nonmember agency fee payer in an interest-bearing escrow 
account maintained by Comerica Bank. 

8. For the purposes of this policy, "file," "filing," and/or "filed" means receipt by the 
recipient designated herein, after mailing by first class mail. 

9. UAW reserves the right to further amend or modify this policy, as it deems appropriate, 
to comply with then-applicable law, or to terminate this policy, if permitted by then­
applicable law. 
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APPENDIXC 
PAYROLL DEDUCTION AUTHORIZATION FORM 

-You-are-hereby-authorized,--untilotherwise-requested--by-me-in-writing,-to--deduct-from-wages----­
eamed by me while in your employ, the regular monthly dues and initiation fee for the 
International Union of United Automobile, Aerospace and Agricultural Implement Workers of 
America, Local #2192. 

Such regular monthly dues shall be equal to two (2) hours of pay per month at the employee's 
current hourly rate of pay. 

The aforesaid membership dues shall be remitted by you to the Financial Secretary of Local 
#2192 or his successor. 

Employee's Signature Date 

Witness (Unit Payroll Officer) 
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LETTER OF UNDERSTANDING ON 
CLASSIFICATION TITLES 

Due to the fact that the Ohio Department of Administrative .Services (ODAS) has modified its 
classi:fieati0n-plan-for-c0untydepartments-ofjob-and--family·services,-and··many-ofits-titles-no-···-· 
longer match the titles in use by the Lorain County Department of Jobs and Family Services, 
the Employer and the Union have agreed to the following cross reference: 

Bargaining Unit Classification Titles 

Account Clerk 1 
Account Clerk 2 
Account Clerk 3 
Accounting Machine Operator 
Accountant 1 
Clerical Specialist 
Clerk 1 
Clerk 2 
Custodial Worker 
Data Entry Operator 1 
Data Entry Operator 2 
Employment Services Counselor 
Employment Services Interviewer 
Employment Services Representative 
Examiner 2 
Examiner 3 
Family Service Aide 1 
Family Service Aide 2 
Income Maintenance Aide 1 
Income Maintenance Aide 2 
Income Maintenance Aide 2-E 
Income Maintenance Worker 2 
Income Maintenance Worker 3 
Income Maintenance Worker 3-E 
Investigator 1 
Investigator 1-E 
Investigator 2 
Mail Clerk/Messenger 
Maintenance Repair Worker 1 
Office Machine Operator 
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Corresponding State Classification Titles 

Account Clerk 1 
Account Clerk 1 
Account Clerk 2 
Accounting Machine Operator 
Accountant 
Clerical Specialist 3 
Clerical Specialist 1 
Clerical Specialist 2 
Custodial Worker 
Clerical Specialist 2 
Clerical Specialist 3 
Eligibility/Referral Specialist 1 
Eligibility/Referral Specialist 1 
Eligibility/Referral Specialist 1 
Fiscal Specialist 
Fiscal Specialist 
Unit Support Worker 1 
Unit Support Worker 2 
Unit Support Worker 1 
Unit Support Worker 2 
Unit Support Worker 2 
Eligibility/Referral Specialist 1 
Eligibility/Referral Specialist 2 
Eligibility/Referral Specialist 2 
favestigator 
Investigator 
Investigator 
Mail Clerk Messenger 
Maintenance Repair Worker 
Clerical Specialist 3 



LETTER OF UNDERSTANDING ON 
CLASSIFICATION TITLES (Continued) 

Bargaining Unit Classification Titles 

Public Inquiries Assistant 
Social Program Specialist 
Social Service Aide 1 
Social Service Aide 2 
Social Service Worker 1 
Social Service Worker 2 
Social Service Worker 3 
Statistics Clerk 
Technical Typist 
Typist 1 
Typist 2 
Telephone Operator 1 
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Corresponding State Classification Titles 

Public Inquiries Assistant 
Program Specialist 
Unit Support Worker 1 
Unit Support Worker 2 
Social Services Worker 1 
Social Services Worker 1 
Social Services Worker 2 
Statistics Clerk 
Clerical Specialist 3 
Clerical Specialist 2 
Clerical Specialist 3 
Telephone Operator 



LETTER OF UNDERSTANDING ON 
CONTRACT CUSTODIAL SERVICES 

The Employer and the Union agree to allow the Employer to enter into a contract to provide 
limitedcustodialservices-at-the-Ageney~--+he-serviees-provided-wiU-be-on-·a-·''part-time1 ?.. basis---·-··--·­
and will not interfere in any way with, or displace, bargaining unit custodial staff. 

LETTER OF UNDERSTANDING 
LABOR/MANAGEMENT MEETINGS 

The parties agree that Labor/Management Meetings are an appropriate forum for the parties to 
more thoroughly discuss and explore some of the scheduling issues that were discussed during 
negotiations. These issues include, but are not necessarily limited to, four ( 4) ten (10) hour 
work days per week, variable work schedules, schedule adjustments for pre-scheduled medical 
appointments, and pilot programs. 

If either party wishes to discuss one (1) or more of these issues at a Labor/Management 
Meeting, it is the responsibility of that party to place the issue on the meeting agenda pursuant 
to Section 46.2 of the agreement. 

LETTER OF UNDERSTANDING ON 
CIVIL SERVICE EXAMINATIONS 

The parties agree that in the event the civil service laws are changed in the future to again 
require bargaining unit employees to take and pass civil service examinations, the parties will 
replace Article 25, Civil Service Examinations, and the Letter of Understanding on 
Classification Titles with Article 25 and the Letter of Understanding on Article 25, Civil 
Service Examinations, that appeared in the contract that was effective September 16, 2004, 
through September 15, 2007. 

LETTER OF UNDERSTANDING 
SENIORITY TIEBREAKERS 

Notwithstanding the provisions of Article 11, Section 1, the parties agree that for those 
employees hired before September 16, 2011 (or the effective date of the successor agreement if 
a different date) ties in seniority for those employees hired on the same date shall be treated as 
follows: 

1. Employees who have had their seniority determined before September 16, 2011 (or the 
effective date of the successor agreement if a different date) shall retain their seniority 
ranking as previously determined; 

2. Employees who have not had their seniority previously determined will have their 
seniority determined per Article 11.2 within thirty (30) calendar days of the effective 
date of this agreement. 
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LETTER OF UNDERSTANDING 
QUALITY SPECIALIST 

-The--parties-agree--that-by-January-3-l-;--2014,-bargaining-unit-work-performed--by--individuals-----­
referred to as "Quality Specialist" (QS) shall be returned to the bargaining unit. The five 
individuals assigned to QS positions as of December 1, 2013, will be laid off from their non­
bargaining unit positions due to lack of work and shall have the ability to accept an Income 
Maintenance Worker 3 position within the bargaining unit with no reduction in their rate of 
pay. 

These individuals have already received a 3% raise as non-bargaining personnel in Janw1ry 
2013. They will not receive the non-bargaining unit raise for January 2014; however, they will 
receive a one percent (1.0%) raise effective upon their return to the bargaining unit so as to 
equalize the 1st year general increase (a total of 4%) with other unit personnel. Thereafter they 
shall receive increases (i.e., 2.0%, 1.75%) in accordance with the contract. 

LETTER OF UNDERSTANDING 
SICK LEAVE DONATION 

The parties agree to discuss the matter of sick leave donation through the Labor/Management 
Committee. 

LETTER OF UNDERSTANDING 
UNION LEAVE 

Upon ratification of the 2013-2016 collective bargaining agreement by both parties, Union 
leave as set forth in Section 28.2 shall begin anew with a bank of seventy (70) days. 
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LETTER OF UNDERSTANDING 
ONE-TIME LUMP SUM PAYMENT 

The following employees have been awarded a one-time lump sum payment based upon their 
-base-rate-of-pay-for-the-pay-of-2/-'ll-14~------·----------··-·--------------·----·---·-··-·------··--··· 

NAME LUMP SUM 
ALVARADO, SAIDA I. $313.87 
ATKINSON, ANGELA M. $252.03 
AYALA, MELISSA S. $382.54 
BEITEL, JEAN1.JIE M. $388.71 
BERRIOS, RALPH A. $413.39 
BLAIR, CHRISTIE J. $401.38 
BLAKELY, TINA M. $419.90 
BLAKELY, AMBERT. $368.16 
BORER, CHRISTY L. $382.85 
BORG, LESLIE B. $314.54 
BORGES, MONICA M. $295.32 
BROWN, DEMETIA J. $382.23 
BURKS, RUTHA. $351.69 
BUTCHER, ROXANNA $463.13 
BYRD, JESSICA N. $419.90 
CALEZ, ALICIA M. $345.52 
CARRION, JUDY $345.52 
CARTER, KENNDRIA M. $432.25 
CHAPPLE, SHARON K. $401.38 
CHOBODY, CECILIA M. $349.44 
COSTELLO, JENNIFER A. $308.50 
CRUZ, TONYAN. $302.33 
CSALOS, CLAUDIA M. $419.90 
DALTON, SARAHN. $345.80 
DAUGHERTY, THOMAS R. $480.00 
DA VIS, MARITZA $358.15 
DEAN, RANDALL W. $364.03 
DESANTIS, JILL E. $463.13 
DONOVAN, TRACY A. $308.13 
DREW, JOSEPH R. $351.69 
DUNNIGAN, JACQUELINE D. $302.58 
DUSENBURY, CHANDEL S. $382.54 
EDWARDS, KIMBERLY C. $419.56 
ELY,JANEB. $401.05 
FAIRCHILD, MARISOL A. $382.85 
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LETTER OF UNDERSTANDING 
ONE-TIME LUMP SUM PAYMENT (Continued) 

FERNANDEZ, JOSEPHINE $314.93 
, ___ FIEI:DS;-KELLY------------------------------------- ---------$394-:-40----- --

FILKO, JACQUELINE $350.55 
FLYNN, DIANA J. $419.56 
FOISY, JULIE A. $382.54 
FOSSIE, JAMES H. $364.32 
GAGE, SHANDA D. $358.01 
GAINES, ANGELA $299.88 
GALLOWAY,ANNR. $463.13 
GESMOND, MARIA Z. $395.20 
GIARDINI, ANGELIQUE E. $364.03 
GILCHRIST-PRUCHINSKY, TIFFANY A. $389.02 
GRAY, KEYONA S. $382.54 
GREEN, DIANNE M. $313.25 
GROSE, SANDRA L. $432.25 
GUTIERREZ, SHAUN $450.78 
HARRIS, TIA R. $345.80 
HARRIS, DORIS RAE $463.13 
HART, JANICE M. $271.08 
HA WK, HEATHER $302.33 
HENDON, BRENDA $314.93 
HENSON, DEDRA M. $308.50 
HERNANDEZ, APRIL M. $382.54 
HILL, TRACEY A. $358.40 
HOLLOWAY, LAURAN. $364.03 
HOVATTER, SHIRLEY E. $419.56 
HOW ARD, DARLENA A $438.07 
INCHAURREGUI, HEATHER M. $302.33 
JACKSON, DAMIKA L. $382.39 
JACKSON, ERICA R. $419.56 
JAMES, DAVID A. $462.75 
JEWELS WRIGHT, BILEETA C. $302.33 
JIMENEZ, DANETTE $302.33 
JOHNSON, TAMMI T. $382.54 
JONES, GINA M. $382.85 
KALEEL, RHONDA L. $318.63 
KANE, KATHY A. $367.86 
KAPLAN, KYLIE M. $349.44 
KERCHINSKE, MARILYN A. $419.56 
KISTLER, KIMBERLY L. $368.16 
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LETTER OF UNDERSTANDING 
ONE-TIME LUMP SUM PAYMENT (Continued) 

KLEIN, AMANDA R. $290.23 
-· .~ _" ________________ -K:NI6Hf-;-JO¥----------------------------------------- ---------$4-19~90-------

KRUPA, KELLY $389.02 
KRYW ANY, BECKY ANN $444.24 
KURTZ, DONNA K. $382.85 
LACUESTA, NATALIE $432.25 
LEE, STACY R. $460.80 
LEGEZA, JUDY S. $419.90 
LEHMAN, BEYERL Y J. $454.40 
LU,MENGX. $349.58 
LUNN, MADONNA L. $382.54 
MANDEVILLE, LAURA M. $435.20 
MARKOU, ATHANASIA M. $382.54 
MARTINEZ,MARISEL $352.55 
MCCLENDON, KAREN $352.00 
MEADE, TINA $444.60 
MERRIWEATHER, TINA S. $382.54 
MOQUETE, ANGELA B. $382.54 
MOQUETE, ELIZABETH $389.03 
MUNOZ, DAWN $345.80 
NAGY, NICOLE L. $382.54 
NEAL, CAROLYN A. $371.99 
NEID ING, KATHLEEN $419.90 
NEMETH, BECKY S. $480.00 
NEWMAN, MELISSA D. $396.80 
NICOLA, ARVETA L. $281.08 
NIMON, SHIRLEY A. $382.85 
NORRIS, ANGELA D. $216.12 
O'BRIEN, LINDA M. $401.38 
O'NEAL, JENNIFER J. $302.33 
ORLANDI, MICHAEL A. $382.54 
ORTIZ, EVELISSE $380.99 
PACHECO, LUZ M. $345.80 
P ARADISS'IS, REBEKAH L. $396.80 
PARDON, ALISHA M. $382.85 
PAYSOR, JAYNE $419.90 
PHILLIPS, BARBARA L. $351.98 
PLA VSICH, NADINE M. $382.85 
PLA VSICH, NICKOLAS $351.98 
POE,ANNAM. $420.35 
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RAMJREZ,MARITZA $382.54 
RAMOS,-MIGHELLE-----"-----"-----~------ ---"""--$-395~20----

REICHERT, JULIE A. $480.00 
REMAKLUS, JOSEPH R. $419.90 
RIVERA, YVETTE C. $302.21 
ROEDER, SHAWN M. $345.52 
ROLDAN, MIGDALIA A. $302.57 
ROSARIO, ASHLEY A $268.64 
ROTH, ANI'1A L. $419.90 
RUSS, BETH A. $463.13 
RUSSELL, ANTIONETTA M. $438.43 
SADDLER, MARY M. $370.50 
SKAGGS, ROBERTAA. $438.07 
SLIPP, BETTY L. $419.90 
SMITEK, CYNTHIA A. $351.69 
SMITH, JEAN M. $382.85 
SMITH, JOAN M. $438.26 
SP ARKS, CARRIE A. $45.64 
STANISLAWSKI, DONNA J. $327.32 
STEELE, DONNA L. $357.86 
STEENSTRA, KIMBERLEY J. $462.75 
THOMAS, ANDREA R. $381.15 
THOMAS, KAREN $327.01 
THOMAS, KELLY M. $426.07 
THORPE, KIMBERLY A. $432.25 
THURMAN, BETHANNIE L. $382.85 
TORRES, CINDI J. $463.13 
TRASTER, CAROLYN S. $341.55 
TRIMBLE, RACHEL L. $382.54 
VAN ANTV/ERP, MARIE D. $382.54 
VERDA, JENNIFER L. $413.39 
VOJTEK,AMY $345.52 
WARE, CAROLJ. $419.90 
WHITFIELD, DELORES M. $438.43 
WHITFIELD-ALLGOOD, TINA $463.13 
WILLIAMS, CARLA P. $290.23 
WILLIAMS, COURTNEY R. $315.95 
WILLIAMS, JULIAN. $359.73 
WILLIAMS, KAREN $444.60 
WILLIAMS, NAJI $382.54 
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WINCHESTER, DANIELLE C. $314.93 
we LFE,---JANI GE L:---------------------------------------- ---------$4-19~90---· 

WOOD, SHEILA L. $368.16 
WRIGHT, KIMBERLY J. $382.85 
ZAHOREC, JOHN $480.00 
ZELENAK, TAMMY S. $382.85 
ZUPIC, KAREN $345.80 

·--- , __ 

Said payments shall be considered as eamable salary for Public Empioyees' Retirement System 
(PERS) purposes and shall be subject to all applicable deductions. 
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