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ARTICLE 1 - RECOGNITION

A

D.

The Springfield-Glark Career Technology Center Board of Education {the
"Board") recognizes the Clark County Vocational Assaciation of School
Employees/CEANEA (the "Union"), as the exclusive reprasentative of all full-
time and regular part-time aides, bus drivers, cashiers, clerks, custodians,
maintenance employees, secretares, warehouse employee, grounds
employee and food service employees. The bargaining unit excludes all
substitutes, management, supervisory, twe {2) assistants to the treasurer,
payroll clerk, network specialist, network assistant, and casual and
confidential employees.

The "Board" includes the Springfield-Clark Career Technelogy Center Board
of Education ang all administrators and supervisors with autherity to act on its
behalf.

The term "employee" as used in this Agreement shalt refer o those persons
included in the bargaining unit.

A “day” in this agreement is a calendar day, unless defined otherwise.

ARTICLE 2 - NEGOTIATIONS

A,

Initiating Meestings

Either the President of the Associafon representing employees or the
Superintendent may make written request to the other for the start of
negotiations. Agreement by the parties on the exact date shall be made within
tan (10} days of the receipt of the request,

The first negotiating meeting shall be held no earlier than eighty (80) days prior
and no later than sixty (60} days prior fo the expiration of this Agreement, unless
a mutually satisfactory later date Is agreed upon.

B. Submission of issues

1. Each Party shall present to the other at the first session or a week earlier,
if possible, its list of matters or concerns upon which it desires to
negotiate. No further iterms may be added to that year's list of negotiating
items without the consent of both Parties.

2, During negotiations, the Board and the Assoclation shali prepare written
proposals and ceunfer-proposals for consideration at scheduled meetings.
Additional rules for conducting regotiations which are deemed necessary
and are not covered in this document shal be discussed and agreed upon
at this first (negotiation) session.



GC. Exchange of Information

1.

The Board will make available to the Association upon written request
public records, public data, and public information including public
financial data of tha Schaool District.

The Association will provide such information as the Board requests in
writing conceming the Association membership, not including the identities
of Association members.

D. Negotiating Team

1.

E. Meetings
1.

The Board and the Association shall be represenied at all negoliations by
a team of negotiators not to exceed four (4) members each when
negotiations occur after the workday, and no mare than four (4) memkers
when negotiations occur during the workday. Afl negotiations shall be
conducted exclusively between said teams unless mutually agreed
otherwise.

Each team is privileged 1o call upon consultants or resource people. No
more than two (2) consullanis may be admitted at one (1) time to
negotiating meetings. Consultants may be permitted to address the
negotiations when requested by the chairpersan of their respective team,

The Parties mutually pledge that their representatives will be clothed with

all necessary power and authatity to make proposals, consider proposals,
and make concessions in the course of negotiations.

Negofiating mestings shall he conducted outside the regular wark day,
unless otherwise agreed upon by both parties.

Negotiating meetings shall be in executive session unless atherwise
agreed upon by both Parties.

Either feam may be granied time for independent caucus at any time.
Meeting may be adjourned or recessed at the request of either team.

Each meeting shall include a decision of time and placa for the next
subsequent meeting until all negotiations are completed.

l. Definitions

1.

Negotiations - Megctiations means conferring, discussion, exchanging
written proposals, and negotiating in good faith threugh the designated
teams in an effort to reach agreement with respect to safaries, hours and
ather working conditions of employment and the continuation,
modification, or deletion of existing provisions of the Collective Bargaining
Agreement,

Good Faith - Both Parties are pledged to conduct negotiations in good
faith, which means that there be a sincera efforf on the part of all
negatiators to strive for agreement without interruption of the education of
youth.

4 This articla constitutes parties' mutually agreed dispute resclution procedure and
supersedes the procedure set forth in 4117.14 (C).

ARTICLE 3

- GRIEVANCE PROCEDURE

A Definitions

1.

3.

A Grievance is defined as a complaint invelving the alleged violation or
misinterpretation or misapplication of the terms of this contract,

A grievant shall mean a person, the Association, or a group of the
bargaining uni.

"Days” shall mean a calendar day unfess specified otherwise.

B. General Provisions

1.

No reprisal shall be made against any parfy involved in using this
grievance procedure.

Time limits given shall be considered as maximum, unless otherwise
extended by mutual written agreement by the paries involved or the
grievance or administrator at the appropriate step is absent on approved
leave. In which case, after the days specified for each level, five (5)
additional days will be granted to allow a designated administrater or the
grievant to respond ¢ the grievance.

If a decision on a grievance is not appealed within the time limits specified
at any step of the procedure, the grievance shall be deemed waived.

F. Agreement

1.

Tentalive Agreement - As negotiation items receive tentative agreement,
they shall be reduced to writing and initialed by the chief spckesperson of
each party. When all items have been tentatively agreed to, they shall
comprise a tentative settiement.

Ratification

a. When a settlement is reached, it shall then be reduced to writing
and submitted for raification to the Assoclation within the next
twenty-one (21) days and then to the Board at the next regularly
scheduled Board meeting by their respective Parties.

b. When approved by the Association and the Board, it shall constitute
the Collective Bargaining Contract between the Parties.

Bargaining Rights - The Board agrees not ta negotiate with any individual
group, or organization purporting to represent the employees in the
bargaining unit, other than the Assaciation.

G. Waiver of Negotiations

1.

The Association and the Board walve its right to initiate bargaining or to
submit any additional items for negeffations during the term of the
Agresment unless agreed t¢ by mutual agreement.

Both parties acknowledge that during the negotiations leading fo the
execution of this Agreement, they had the opportunity to submit items
appropriate to collective bargaining and that this agreement confains the
resclution of those items.

H. Disagreement

1.

Mediation

a. In the event an agreement is not reached within sixty (60) days of
the initial bargaining session or upon declaration of either party, in
impasse may be declared. A jeint written request may be made
to the Federal Mediation and Conclliation Service {FMCS) ta
assist the parties in reaching an agreement. Mediation shall
begin as soan as the mediator can be available to the parties,

b. After three (3) sessicns with the Mediator, or i the Mediator
refuses fo meet with the Parties, the Parties shall each be able ta
assert their rights established by the Revised Code.

A grievant may appear on hissher own behalf or may be represented at
any and all steps of the Grievance Procedure by the Association. A
resolution of a grievance filed by an individual appearing on hisfher own
behalf shall be made known in writing to the Association by the
Superntendent.

All notices of hearings, dispositions of grievances, written grievances and
appeal shall be in writing and hand delivered or mailed.

Nothing confained in this procedure shall be construed as limiting the
individual right of an employee having a complaint or problem to giscuss
the matter informally with members of the adminisiration through nomal
channels of communication.

Any employee having a grievance shall first discuss such grievance with
the Association's Grievance Commitee to make sure the grievance is a
valid grievance.

The pumpose of these procedures is to secure equitable solutions to
grievances at the lowest level administratar having autherity to resolve the
grievance. Class actions and the Assaciation grievances shall be filed at
level three (3) of the grievance procedure. All parties agree that
arievances will ba kept as confidential as is appropriate—and processed as
expediticusly as possible. Na grievance shall be submitted to arbitration
without the approval of the Association.

Naothing contained herein shall deprive any employee of any legal rights
which the employee presently has, provided that if an employee elects to
pursue any legal or statutory remedy, such election shall bar any further or
subsequent proceedings for relief under the Griavance Procedure, unless
the matter is returned by the court of other administrative agency to the
Grievance Procedure.

C.  Llevel | - Informal - Within twenty (20) days of an event or condition, the
employaa wil discuss the problem with hisfher immediate supervisor in an effort
to resolve the clalm informally.

D. Level Il - If the grievance is not resolved &t the infortnal step, the grievant may
within ten (10) days after the date of the informal discussion, submit a formal
grievance to the Level II designee. Within five (5) days of receipt of the formal
grievance, the Level Il designee will mest with the grievant, i necessary, and
then write a disposition of the grievance with a copy o the grisvant and the
Superintendent. The written dispusition shall be completed within ten (10) days
of the Level Il hearing,



Level IIl - If the aggrieved is not satisfled with the disposition of the grievance at
Level! Ii, the grievant may submit the grievance in writing to the Superintendent or
designes within ter (10) days of receipt of its disposition at Level Il. Within the
next five {5) days, a hearing will be held, if necessary, between the aggrieved,
the Superintendent/designee, and a representative(s) of the Association and
other parties that may be needed to give information relative to the claim. The
wiitten dispositions shall be completed within ten (10} days of the Level Il
hearing.

Level IV - If the grievance has not been resolved, the Association may submit the
grievance to arbitration by giving written notice o the Superintendent of its intent
to do so. i the demand for arbitration has not been filed within fifteen {15) days
of the date of the Superintendent's Level Il answer, then the grievance will be
deemed withdrawn.

1. Selaction of the arbitrator shall be according fo the veluntary rules and
regulations of the American Arbitration Association. The costs of the
arbitration shall be shared equally by the Association and the Board. No
grievances may be submitted tc arbitration without the consent of the
Association,

2. The arbitrator shali hald the necessary hearing promptly and fssue a
_decision within such lime as may be in accordance with the voluntary rules
and regulations of the AAA. The decision shall be in writing and a copy
sent to the Association and Board representatives present at the hearing.
The decision of the arbitrator shall be binding on both the Board and the
Association. The arbitrator shall expressly confine himseliherself to the
precise issue(s) submitted for arbitration and shall have no autherity to

determine any other issue(s) not so submitted to him/Mer or to submit -

observations or declarations of opinion which are not directly essentia! in
reaching the decision. The arbitrator shal! not have the authority to add to,
subtract from, medify, change or alter any of the provisions of this
Agreement, or add to, detract from, or modify the language therein in
aniving at a determination of any issue(s) presented that is proper within
the limitations expressed herein.

ARTICLE 4 - RIGHTS OF THE ASSOCIATION

A.

Assoclation representatives shall have the right to use school buildings for
meetings, per Board palicy.

Only authorized representatives of CCVASE shall be permitted to transact official
Association business on school property providing this shall not interfere with, or
interrupt, the work day, in keeping with provisions of building policy and is
cleared wilh the Superintendent.

President of the Association’s Leave - Upon the approval of the Superinfendent,
the president of the Association or hisfher designee shall have up to three (3)
days of paid leave per year fo carry aut official Association business, including
area and state meetings.

CCVASE members may, by October 1, sign and deliver to the Board an
authorization form requesting membership dues and assessments of the
recognized Association and its affiliates. Such autharization shall continue in
effect until such time that said member gives written notice to the Treasurer of
the Board to discontinue such deductions, or employment with the Board
terminates. Professional dues will be deducted In twenty {20} equal amounts
beginning with the first pay in October, All money so deducted shall be remitied
to the Treasurer of the Association accompanied by a list of members for whom
deductions were madse and the amount for sach sald member. If a member
gives a written nofice to the Treasurer of the Board to discontinue such
deductions, the Treasurer shall provide the Treasurer of the Association, within
two (2) weeks of such action, the names of the said members making such
request.

Payment to annuities and the Springfield Public School Employees Credit Union
of the autharized deductions shall be within 3 days of the payroll date and based
upon the member's current deduction authorization on file with the Treasurer,

It is agreed that & is the respensibility of the Association {o resolve any and all
erors and adjustments with its members from said payrall deduction. The
Association shall indemnify and hold the Board harmless from any and all claims,
demands, or suits or any other actions arising from said dues deductions, unless
arising from the negligence of the Board.

The Association may request that Association meetings be announced aver the
public address system with the prior approval of the Dean of Students or
designee.

Association Meetings
Second shift employees may be permitied to attend the Asscciation’s quartery

meetings without loss of time, using flex or compensatory time, when the
supervisor and employes mutually determine that the work can be completed.

ARTICLE § - BOARD OF EDUCATION RIGHTS

A

Except as otherwise expressly provided in a specifie provision of this Agreement,
the Beard reserves and refains to it and the administration, all management
rights under Chio and taderal law to manage, diract, and control the operation of
the schoal district. Mothing centained herein shall grant the Board or any of Its

The Association shall have the right to reascnable use of school facilities and any
equipment including typewriters, copy machinaes, duplicating equipment,
caleilating machines, and audio-visual equipment for dassroom use of
Association business,

The Association shall use the staff room bulletin boards for official business.
The Associaticn may place Association communicalions in the mailboxes.

The Asscciation representatives shall be given time, upon request, at staff
meetings to make routine Association announcements.

The President or designee of CCVASE shall request, and be provided by the
Superinterdent, a true copy of each of the following public documents each year:

June Report (July - June Fiscal Year}

Temporary and Permanent Appropriations Resolution
Each new amended Certificate of Estimated Resources
January Budget (For Following Fiscal Year)

These are to be furnished without cost to the Association

B WN

The Association President or designee shall be permitted to communicate with
empioyees during their lunck break. The conduct of such business shall not
interfere with the employee’s assignment.

The CCVASE shall have the right to be placed on the agenda of any regular or
special Board meeting providing the Sugerintendent is notified two (2) working
days prior o the meeting. If available, the President of the CCVYASE shall be
provided with at least ane (1) copy of the public material provided to the Board at
least two {2) days prior to any Board meeting.

If an initial orientation program for new employees is held, the Association, upon
request, shall be placed on the program's agenda, so long as the Association
continues te be recognized as the sole and exclusive representative of the
employees in the bargaining unit, and any organization competing for such
represantation shall be excluded from new employee orientation.

Names and addresses of new employed staff shall be avaflable to the
Association within ten (10) days following Board approval of thelr contract,

‘The President of the Associalion shall receive from the Board a directory listing
the names and job assighments on record of all employees of the Board. This
directory will be provided on or befora October 1 of each year.

The Association shall continue to be the sole and exclusive representation of the
employees in the bargaining unit under the provision of this agreement.

agents the authority to implement any policy, rule or regulation which shal! be in
conflict with any negotiated item in the contract between the parties. Board rights
include, but are not limited to:

1. Determination of the qualifications and standards for employment;

2. The hiring, promotior, assignment and direction of employees;

3. Suspension, discharge, or other disciplinary action against employees for
just cause;

4. Delermination of the metheds, means and persoanel by which scheol
district operations are to be conducted;

5. Determination of work hours and the scheduling of employees for work,
and
B, Implementation, modification, or elimination of reasonable work rules for

employees, provided employees and the Association are made aware of
such rules prior ta implementation or madification.

The exercise of the faregoing powers, rights, authority, duties and responsibilities
of management, and the adoption of policies, rules, regulations and practices in
furtherance thereof, and the use of judgment and discretion in connection
therewith, shall be limited only by the specific and express lerms of this written
Agreement.

The Board shall have the right to take necessary action to comply with the
requirements of the Americans with Disabilities Act, including EEOC and court
interpretations of the Acl, If the Unlon opposes any such effort by the Board in a
court of law, it will indemnify and hold the Board harmless for any legal liability
and all costs and damages flowing therefrom, including attorney's fees, incurred
as a result of such opposition.

The Superintendent expressly, but without limitation, retains the right to requira
an employee to submit to a physical andior mental examination if the
Superintendent questions the employee's ability to perform the ermployes's job.
The Board shall pay for the cost of the examination and the empleyee shall be
examined by a professlonal of the Superintendent’s choasing. If the empioyee
disagrees with the Board's physician, the employee will have the right to secure
an opinion from a docter(s) of hisher choosing. The Superintendent will consider
this information when determining appropriate action.



ARTICLE 6 - JOINT LABOR MANAGEMENT COMMITTEE

A

E.

The Joint Labor Management Committee ("JLMC") shall be established as an aid
to communications and fabor management relations between the Association
and Administration. The merbership of this committee shall be, but is not limited
1o, four members appointed by the Board and one member for each department
appeinted by the Assoclation.

The JLMC shalf meet every other month during the school day, and may mest
more frequently if mutually agreed upon.

JLMC procedures shall consist of jeint, informal discussion aimed at dlarifying,
addressing and resolving issues of concem of either parly. The open
discussions held by this committee shall not be construed as negstiations. The
JLMC will have no autharity to alter, amend, or modify existing language of the
Master Agreement, and the JLMC will nat negotiate matters perlaining to terms
and cenditions of employment.

Reprasentatives of the Association and the Board, with mutual conseni, may
meet with other employees or groups to facilitate District-wide communication.

FMCS or other training shall be used to implement the JLMC commitiee.

ARTICLE 7 - PERSONNEL FILES

A

Maintenance of Personnel Files - The only official personnel file shall be
maintained in the Superintendent's office for all members of the Employee Unit in
accordance with the Ohio Revised Code’s Public Records 1aw, Chapter 1347
and the contract.

Examination of Personnel File

1. An employse may examine hisfher personnel file upon request and shall
be entitled to a copy of any document therein.

2. Personnel records may be available for public review except for matters
which are exempled by law as set forth in Q.R.C. 148.43 (A) (1):

3. Confidential law enforcement investigatory record
4. Medical records )
5. Trial preparation records

6. Any other records the release of which is prohibited by state or federal
law,

ARTICLE 8 - WORKING GONDITIONS

A,

Work Week and Overtime Pay

1. Standard Wark Week - The standard work week for all bargaining unit
employees shall be Monday through Friday. The Association will be
notified prior to a change of the standard work week for any employee.

2. Determination of Overtime - For purposes herein, overtime shall be paid
for all hours werked by a bargaining unit employee over forty (40) hours in
a given work week,

3 Hoalidays, Sick Leave, Personal Leave Use for Determining Overtime Pay
- Holiday pay, sick leave use, and personal leave use shall not be
considered as hours worked for purposes of determining the overtime
payment Hours actually worked on a holiday or during a calamiy are
censidered for purposes of determining the overlime payment.

4. By mutual agreement with the Superintendent or designee, an employee
may eam compensatory time in lieu of pay for overime worked.
Compensatory time off will be taken at a time agreeable to the employee
and Superintendent or designee, in increments of two hours or more.
Employees should request use of compensatory time no later than the
week before the proposed use, though the Superintendent or designee
may consider requests made with less notice. Unused compensatory time
will be paid af the end of the scheol vear, or with the consent of the
Superintendent or designee, an employee may choose fo carry
accumulated compensatory time e the next school year. An employee
may accumulate no more than 60 hours of compensatory time. No
employee will be forced to take compensatory time in lieu of cash. A
written statement wil be provided every month identifying any
compensatary time balance accried by the employee.

5. An employee who is required by the Superintendent or designee to report
for unscheduled work that does not abut the employee's scheduled work
hours shall receive the greater of two hours or actual time worked. Cnly
hours actually worked shall be counted for overtime or other purposes.

Substitute Privieges

Where the need for additional hours becomes known in the cafeteria due to the
absence of an employee, cafeteria cooks or helpers on grounds will have the
opporfunity 1o work the: additional hours before any non-bargaining unit substitute
works the additional hours provided that this does not qualify the employee for
overtime pay.

The parties recognize that a limited number of non-bargaining unit employees
may be directly involved with the processing and filing of confidential records.
This shali not be considered a breach of Section B of this Article.

Employee Review of information to be filed - The employee shall receive a copy
of any item placed in his/her personne! file prior 1o said item's placement in the
file, The original document to be placed in the file shall indicate clearly the date it
was placed in the employee's personnel file.

Right to Respond te File Infermation - An employee shall be entitied to write a
reply to any document contained in the personnel fite and to have the reply
placed in the file. The employee may also submit letters of merit or other such
items to be ncluded in the file.

Removal of Material in File

1. Information in the personnel file may be removed upon mutual agresment
of the bargaining unit member and the administrator making the entry and
the Superintendent,

2, Should additicnat information become available regarding a discipline
situation, the employee may reguest a review of the incident to assurs
accuracy of the event.

3, Employess whe request removal of materal after one year shall be
notified that removal occurred within ten (10} days of the employee’s
request, provided that the employee has not engaged in the same or
similar conduct within that time pericd. Matters relating to discipline
involving:

. Force against individuals,

. Harassment or creation of a hostile work envirenment,
. Financial or records mismanagement,

. Improper conduct with students, or

. Conduct prohibited by the Ohio criminal code

moom»

may be requested for removal after five (5) years, provided the employee
has not engaged in the same or similar conduct within that time periad.

Disciplinary records retention will be extended by any pariod of paid or
unpaid {eave of absence.

4,  Failure to resolve the issue of removal of material from the file may be
grieved.

Ssasonal Wark

Regular contractual nine (8) month employees who desire employment during
the summer months shall have notice and the epportunity to apply for seasonal
work.

Holidays

1 Year-round employees shall be entitled to receive their regular daily pay
as holiday pay for the following holidays:

Labor Day
Thanksgiving Day
Friday after Thanksgiving
Christmas Eve Day
Christmas Day

New Years Day
Presidents Day

Martin Luther King Day
Good Friday

Memorial Day

July Fourth

2. Employees who work less than year round shall be enlitied to receive their
regular daily pay as holiday pay for the foflowing holidays:

Labor Day
Thanksgiving Day
Christmas Day

New Years Day
Presidents Day

Martin Luther King Day
Memorial Day

3 In order to qualify for holiday pay, the employee must report and work their
last scheduled workday before the holiday and their first scheduled
workday after the holiday, unless the employee is on pre-approved
vacation leave or supplies adequate proof of medical necessity for the
absence,

4. Employees who are required to work on the holiday will be paid for the
haurs they work in addition to holiday pay. Holiday pay does not count for
purposes of determining eligibility for overtime or compensatory time.

5, Holidays faling on a Saturday will be observed the prior Friday, and

holidays falling on Sunday will be cbserved the following Monday, unless
otherwise determined by the Superintendent. Holiday-eligible employees

13



K.

who normally work weekends shall be accorded equitable holiday
treatment.

8. Tima Off for Working on Christmas or Spring Break - Any employes
schedulad to work Christmras break or Spring break may take the break off
without pay upon approval of a written request to his/her immediate
SUPETVISOT.

In-Service Training Sessions

In-service training sessions that are designed to improve the job parformance of
employees and approved by the Superintendent shall take place at no loss of
pay or benefits o the employees.

Professional Development

1. Al non-cerfificated staff will be provided cpportunity to parficipate in
professional growth activiies mutually developed between the
administration and Association.

\

2. Six (8) hour or more employees will be provided appcrtuni_ty' %o participate
in @ minimum of six {5) hours of Professional Growth activities each year.
Al activities shall normally be held during the business day.

3 The Jeint Labor Management Committee shall recommend or designate
representatives to recommend professional devefopment activities. I
available, CEU's will be offered io the employee, at the employee’s
expense.

Lunch Period

All empioyees working six (6) hours or more shall nommally receive at least thirty
(30) consecutive minutes for a duty-free unpaid lunch period.

Employee Braaks

Seven {7) or eight (8} hour empleyees shall nommally receive two (2) fifteen (15)
minute breaks during his/her workday. .

Attendance [ncentive

1. Employees will be rewarded for minimizing personal leave, leave without
pay, and sick leave use as follows:

Full ime employees who use no sick andfer unpatd leave in a school year
will receive an incentive equal fo the value of 110% of six additional days
of sick leave af eight (8) hours per day (of & total of forly eight {48) hours).
The incentiva will be paid cut after the year's conclusion. Cne hundred

5. This Section J is in lieu of and replaces R.C. 9.44.

Calamity Days

1. 12 month employees shall be paid at their regular rate for time scheduled
but not worked because the schoot is declared closed due to an epidemic
or other public calamity. However, employees who are required to report
to work or remain at work during an emargency when school is officially
closed shall not receive calamity pay but will be paid or receive
compensatory time at time and one half for all hours worked while school
is closed. Such an employee, if sent home before completing hisfher
scheduled number of hours that day, shall receive straight fime pay for the
balance of hours scheduled but not worked that day,

{See attached Appendix G).

2. The Superintendent or designee may determine, after consideration of
employee requests, operational needs, the nature of an emergency,
effects on service delivery, or for other reasons, that centain employees or
classifications may not be required to report to work during an emergency.
The reasons for such determinations may be discussed in a labor-
management meeting.

3 This Section K is in liev of and replaces R.C, 3319.081 (G).

Altemative Summer Schedules

The Superintendent may consider requests by groups of employees in the same
classification to work aftemative schedules during the summer break, if the
employees ¢an demonsirate that service delivery will not be impaired, and can
satisfactorily resolve any other concerns.

Uniforms
1. Maintenance and custodial employees will receive:

a. Five (5) complete uniforms. The employee shall be responsible for
the care of the uniforms, including laundering and minor repair. Or;

b. The Board shall provide employees an annual $200 reimbursement
fee provided that the employee provides written recsipls to the
Treasurer's office.

c. Employees may change their selection annually.

S

percent of such five {5) days' pay is referred to in this section of this Article
as the "incentive”.

Fulltime Employees Using | Will Receive Incentive of
Sick or Unpaid Leave Of:

110%
One-quarter ta one day 100%
One and one-guarter to two | 95%
da -
Two and one-quartter to] 90%
three days

—

2. A parl tme employee's sick and/or unpaid leave wse and incentive

received will be pro-rated. For example, an employee who normally works
1040 hours in a school year whe uses 17 to 20 hours of sick leave in a
school yaar will receive & 30% incentive,

Vacation Scheduls for Twelve {12} Month Employees

1.

After one (1} full year of service: 10 days
After six (6) full years of service: 11 days
After seven {7) full years of service: 12 days
After eight (8) full years of service: 13 days
After nine (9) full years of service: 14 days
After ten fo fifteen (10-15)

full years of service: 15 days
After siieen (16) full years of service: 18 days
Afler seventeen (17} full years of service: 17 days
After eightean {18) full years of service; 18 days
After nineteen (19) full years of service: 19 days
After twenty (20) full years of senvice: 20 days

2. The time vacations are taken shall be subject to the approval of the

Superintendert or designee wivy may in exceplional circumstances,
approve request that are submitted with less than 2 working days {at lsast
48 hours) prior notice.

3. Only employees regularly scheduled for twelve (12) months of work are

eligible for vacaticn.

4. Vacation leave must be taken in Increments of two (2) haurs and within

one year of accrual. However, an employee may choose to carry over inta
the next fiscal year up to five (5) days of vacation from September 1 1o be
used by December 1. Vacation leave carried over must be used, or will be
farfeited,

2. Food Service employees will be provided aprons, maintained by the
employee. The District may elect to provide additional uniform items to
Food Service employees.

Bus Drivers

1. The District may use non-bargaining unit bus drivers for fleld trips, non-
routine trips, irips not requiring use of school bus and when no bargaining
unit driver is available.

2. Bus drivers will be scheduled as needed by the District to transport
students to curricular activities,

3. Bus wait time will be paid at minimum wage.

4. A driver scheduled for an evening tip outside regular transportation hours
or for Saturday or Sunday work, whose work is cancelled with less tharn
two hours notice befare the scheduled trip shall receive two (2) hours of
pay.

ARTICLE 9 - EMPLOYMENT PRACTICES

A

Vacancies

Vacancy defined: Any position that the Board determines is open due to the
promotion, refirement, resignation, termination, death of an employee or the
creation of a new position.

1. When the Board determines that a vacancy exists, the vacancy shall be
posted electronically on the Scheol Districts website. Postings shall
include the date of posting, position available, requirements for the
positicn, deadline for application, anticipated starting date, and salary
range stated “as per the negotiated agreement”.

2, Length of Pasting - All apenings shall be posted for a minimum of three (3}
working days during the regular schaol year and seven (7) days during the
summer recess. Employees desiring the position will submit a request to
the Superintendent or designee in writing within five (5) werking days of
the posting date.

3 Filling of Vacancies - When filling a vacancy within a classification,
seniority shall prevail, where qualifications ars equal. The Superintendent
will assess qualifications based on the apglicants demcnstrated
knowledge, skills and abifity, prior job performance, and work record and
the Superintendent shall use discrationary ability to hire the most qualified
candidate.



4. Notification - The Board agrees to notify the Association when vacancies
occur by providing the Association President a copy of all vacancies
posted.

B. Seniority

1. Senicrity Defined - Seniority, as used hereln, is defined as the rght
accruing to employees through length of service which entities them 1o
ceftain considerations and preferences.

2. District-Wide Seniority - District seniority is determined by the amount of
continuous service an employee has with the Board beginning with the
most recent date of permanent emgloyment.

a. Ties in seniority shall be broken by the following method to
determine the most senior employee:

By lottery, with the most senior employee being the cne whose
name is drawn first, etc. This procedure shall be implemented in
the presence of a designated Union representative.

3. Classification Senlority - Classlfication seniority is determined by the
amount of continuous service an employee has with the Board in a
particular classification computed from the latest date of appointment to
present classification.

4. Classification Defined - Classification shall be:
Custodians

Warehouse/Grounds

Maintenance

Cafeteria 1* Cook/Helper

General Office/Secretary

Cashier

Aide

Bus Driver

Fa~panco

5, Seniority Accrual White On Leaves - Seniority shall not accrue through a
leave of absence, howaver, seniority accrued prior to a ‘eave of absence
shal be credited to an employee upon retum to employment from leave of
absence,

6. List for the Association — The District shall provide each bargaining unit
member the current list of Distict and classification senicrity for all
employees in the bargaining unit by October 1 each year, The CGVASE
president shall be provided any updates to the list within twenty (20)
workdays, Any bargaining unit member believing there is an error in the
list or updated Iist must within twenty (20) days request a meeting with the

d.  Cafeteria 1% Cook/Helper
&, General Office/Secretary
f. Cashier

g Aide

h. Bus Driver

3. As an alternative to lay off, the Board may, with Association consent,
change the classification of employees otherwise slated for layoff who are
qualified to fill other, necessary, positions in the Distict. The eperation of
this subsection shall not be grievable.

4. Recali Rights - Those employees laid off shall be reinstated fo
employment in the same classification, or if unavailable, will be considered
for any other classification they previously held and are deemed qualified
by the Superintendent, when a position is again declared vacant in that
classification and current employeas have exhausted the opportunities for
advancementftransfer. Employees with the highest seniority by dafe of
district employment shall be eligible for re-employment. Eligibility for re-
employment is limited to a maximum of two (2) years from the date of
layoff.

5. Method of Notifying Laid Off Employees of Recall - Employees being
recalied shall be notified by U.S. Cerified mail to the address on file with
the Board within five (5) working days.

8. Time |imits o Respond to Recal - Recalled employees must respond
within ten {10) working days of the notification being sent to their address
of records or they will forfeit thelr recall right. The employee(s) shall be
responsible for maintaining their current address on file with the Board.
Ay laid off employee refusing recall shall forfeit any future recalt right

E.  Disciplinary Action

1. Just Cause - Disciplinary action shall be for just cause and may include:
a. Verbat reprimand
b, Written reprimand
[ Suspension without pay imposed by the Superintendent
d. Discharge from employment by the Board of Education

2. Progressive Discipline Principles
a. The employer agrees that principles of progressive disciplinary
action will be followed with respect to minor offenses. The

employer, however, reserves the right to apply more severe
discipline to employees committing majar infractions.

20

Administration to resove the ermor, and will be accompanied by
Association representation at the meeting, Any dispute unresolved after
this meeting that is not submitted to Level lll of the grievance procedure
within twenty (20) days of the meeting shall be deemed forever waived.

C.  Assignment/Transfer

1.

2

3.

4.

Transfers - If an employee is involuntarily transferred, hefshe shall be
informed in writing of the reasons for the transfer.

Advancement to Longer Hours - Interested employees may request a
transfer 1o knger-hour positions {when vacancies or new positions occur
in their classification) in order of their classification seniority. Such
employees, if not selected, will be informed in writing of the reasons for
nen-selection.

Members Rights if Position is Rejected - Employees may withdraw their
request to be considered for a vacancy or transfer prior to the
determination or awarding of the vacancy or transfer.

Probationary Period for Transferred Employee - An employee
transfemring 1o a different classification shall have up to thirty (30} working
days probation as a trial period with ne reprisal to retumn or be retumned ta
hisier farmer position, classification, and pay within that time.

D. Bumping Rights (Reduction in Force)

1.

If the Superintendent determines that it is necessary to raduce the number
of employees or the regular hours of work of the employees, the least
senior employse within the classification of lay off shall be laid off first
unless ihe Superintendent determines that a less senior employee
otherwise laid off possesses greater knowledge, skils or abilities
necessary for performance of necessary and required work within the
classification. The Sugerintendents determination will be based on
demonstrable oriteria, The Superintendent shall provide the employee(s)
with written notice of layoff or the reduction of hours.

An employee with classification seniority from a former position whao holds
maore senjority within that classification, may elect to bump the least senior
employee of the former classification, so long as the employee is gualified
to perform the duties of the position of the bumped smployee.

Classification shal! be:

a. Custodians
b. Warehouse/Grounds
c. Maintenance

b. Nature of Viclation - Progressive discipline shall take into account
the nature of violation and the employee's record of discipline.

Just cause for disciplinazy action shall include, but shallnot be imited to:

absence without leave
failure of good behavior
any acts of malfeasance, misfeasance or nonfeasance

a. incompetency

b. inefficiency

. dishonesty

d. drug or aleohol use
e, imrmoral canduct

f. insubcrdination

g. discourtecus treatment of the public
h. neglect of duty

i

]

k.

The employee may grieve to arbitration a suspension without pay of mare
than (3) work days or a termination. Suspensions of three (3) days or less
are grievable to Level lll, but may be grieved fo arbitration only if the
employee has previously recefved an earlier suspension of the same
duration for the same offense. WVerbal and written reprimands are
grievable to Level INl. Grisvances must be filed within twenty (20) calendar
days of receipt of official nefice of the suspension or termination action
and must be initiated at Lewel I of the grievance procedure. The
grievance procedure is the exclusive remedy for appeal of disciplinary
action.

F.  Bequence of Contracts - Renewal and Non-Renewal

1.

Newly hired employees shall be considered probationary and shall serve a
one (1) calendar year probatiohary period. During this period and
notwithstanding the FEvaluation Article of this Agreement, the
Superintendent may separate ihe employee by simply issuing the
employee a written statement indicating the effective date of separation.
A copy of the statement shall be sent fo the Union President. If the
employee does complete the probationary period, the employee shall be
credited with all actual wosking days for seniority and benefits purposes.
Separation during a probationary period may not be the subject of a
grievance or other legal challenge.

Employees may agree to an extension of their probationary perlod, if an
extension is offered by the Superintendent.

Employees shall be given individual contracts in the following sequence:
a. Up to one year limited contract ending June 32, which includes the

probationary period,

2y



b,  The second year centract issued by the Board shall be for two {2)
years with the Board reserving the option of issuing a secend one
(1) year contract, before issuance of & two (2} year contract. Prior to
the issuing a second-one year contract, the Board shall contact the
Union President, nolifying the President of the reasons for issuing a
second one-year contract. The employee shall have the right to
meet with the Superintendent or designee to discuss the reasons.
Such action shall net be subject fo a grigvance or other legal
challenge. This provision shall supercede the provisions of Ohie
Revised Code §3319.081.

c. Continuing contract.

4, Any employee who works less than one hundred and twenty (120) school
days while in a limited contract shall not be considered to have worked
one {1) year, and sha!l begin the year of the contract sequence again the
next year, f re-employed.

5, An employee must provide the Board with thirty (30) days' notice of inteat
to resign from his or her position. The Board may, at its discretion, accept
an employee's resignation tendered with less than thirty {30) days nofice.

ARTICLE 10 - EMPLOYEE EVALUATION

A.

Purpose

The purpose of a performance evaluation is to provide a mothod of
communicating to the employee the judgment of his supervisor as to the quality
of the employee's job performance. This process should be directed toward
reinforcing good performance and effectuating improved performance.

1. A joint management and association commitiee shalt meet annually to
review the evaluafion procedure, process and forms. The intent of this
committee is to ensure a district-wide uniform procedure and use of forms.

Evaluation Procedures

1. All nan-probationary bargaining unit employees should be evaluated once
every two (2) years on or before his/her anniversary date of employment.
An employee who has not been evaluated during the preceding two (2)
years shall be presumed to have acceptable performance. Such
presumption, however, does not extend to incidents of misconduct or
neglect of duty that have been dealt with through disciplinary action.

c. Any unused portion of days eamed will be allowed to accumufate to
an aggregate of twa hundred and forty (240) days. Any person with
an accumulation of fwe hundred and forty (240) days on October 1,
and files for refirement by June 1 will retain a balance of two
hundred and forty {240} sick leave days, provided the individual has
not used mare than ten (10} days during the eight (8) months
pericd prior ta June 1 of thelr year of retirement,

d, Statement of days accumulated shall be included on each
employee's paycheck.

e, The Superintendent may require that an employee provide
adequate proof of medical necessity for any absence of over three
{3) consecutive days, or where the absence may appear to he part
of a pattern aver three months. Such information will be considered
confidential, and will be submitted only to the Superintendent or
designee,

f. Any unused personal leave days will convert to sick leave to the
maximnum accumulation of two hundred and forty (240) days.

2, Purpose for which the accumulated days may be used:

a. Sick [.eave - An unspacified number of days at full pay, not to
excead the employee’'s accumulation, may be used for the
employee's iliness, medical appointments, injury, confined by a
doctor's order due to exposure to contagious disease, and
complications resulting from pregnancy.

b. lliness or injury in the employee's immediate family.

c. Death in tha employes's family - three (3) work days each year with
full pay may be allowed in each case of death in the employee's
immediate family. Additiona! days may be granted upan request to
the Superintendent.

d. Absences from work must be reporfed as soon as possible.
Procedures shall be established by each supervisor and will be
given fo the employee at the beginning of each year. Any changes
to these procedures will be communicated before the effective date
of the change. Msathods for communicating absences will be
identified by the supervisor, and may inciude AESOP, text
messaging, e-mail, or phona calls.

]

2, Formal employee evaluations shall be accomplished through personal
chservation of the employee, persenah observation of the employee's
work, and input of the employee's superviscr,

3. When an evaluation is accomplished, the employee’s performance shall be
reviewed and discussed by the appropriate administrator with the
employee hefshe evaluates at a conference scheduled for that purpose.
The employee shall sign a copy of the evaluation as evidence that such &
review was conducted and shall receive a copy. The employee may
submit a rebuttal in writing which shall be attached to the evaluation in the
personnel file.

4. The employee shall be made aware through corrective action or otherwise,
of any problems or deficiencies noted during employment.  The
administrator will develop with the employee specific approaches for
correstion of deficiencies with sufficiant time for improvement prior to the
next formal evaluation. The formal evaluation shall fairly reflect the current
performance and impravement of the emplayee. If sufficient improvement
is not demonstrated or if the employee requests, an additional evaluation(s)
may he completed.

5. No language contained in the evaluation process shall give an employee
an expectation of continued employment or that an employee's contract of
employment requires cause for non-renewal.

D.  Personnel Action Requirements

If the evaluator decides to recommend contract termination or any other adverse
peraonnel action, the employea shall be given the reasons in writing at least
fourteen (14) days prior to any official Employer action. An employee shali be
entitled fo Union representation at any conference held during this procedure
where the employee will be advised of an impending adverse personnel action.

ARTICLE 11 - EMPLOYEE LEAVES

Sick Leave
1. Rate and method of accumulation

a. Fifteen {(15) work days with full pay shall be eamed yearly as sick
leave by each employee who works the regular school year.

b. Five (5) days shall he credited on September 1 for beginning
employees and all other employees at any time hisher
accumulation has been exhausted. Such advancement wil be
charged against the sick leave the employee subsequently
accumulates.
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3 Definitions

a, Immediate {amily is defined as meaning spouse, children,
stepchildren, brothers, sisters, fathers, mothers, stepparents,
parents-in-law, grandparents, grandchildren, and any person living
in the same household as the employee.

b. The Superintendent may approve additional sick leave use upon
emplayee request for good cause shown.

[+ Year - the year shall be from July 1 to June 30.

4. Sick leave will be deducted from the employee’s fofal accumulation for the
time used, in minimum increments egual to one (1) hour.

Personal Leave
1. Rates and Procadures

a.  Three (3) days of personal leave with full pay may be approved by
the Supetintendent or his designee for each employee each schoot
year. Five {5) days nofice shall be given except in cases of
emergency. All requests will be submitted on leave report form.
Personal leave may be granted in minimum increments of two
hours.

b. Unused days of personal leave are not accumulated from year to
year.

G, Any unused personal leave days will convert 1o sick leave to the
maximum accumulation of two hundred forly (240) days.

d. Persanal 'eave days granted by the Superintendent shall be for the
purpose of attending to emergency or unforeseen siuations that
reguire immediate attention, of the transaction of personal business
that must unavoidably be scheduled on a school day with no further
explanations,

8. Religious Leave - The Superintendent may autherize leave with
pay, upon application, for absence of employees, for the
chsevance of religious faith.

i Personal leave, except in cases of extreme emergency, will not be
granted on the following days:

g. The first and last day of school.

25



h.  The schagl days preceding ar following a day or days when schaol
is closed for holidays or vacation periods,

Professional Meeting Leave

1.

Attendance at professional meetings - an undefined number of days with
full pay may be allowed for absence due to atterdance at professional
meetings, The meetings must be related fo the work performed by the
employee. The number of days and the value of the meetings are subject
te the approval of the Superintendent,

Full pay may also be granted for other duties of a professicnal or civic
nature, However, any compensation for such duties will be remitted to the
Treasurer. The number of days and the nature of the duty are subject to
the approval of the Superintendent.

Reimbursement for professional days as a part of an out-of-state extended
leave must be requested in advance and a plan developed for
presentation and report to staff,

Attendance In Court

1.

Employees subpoenasd fo appear before any court or summened for jury
duty during regular work hours shall be granted leave with pay, not
charged to either personal feave or sick leave, from scheduled work to
attend, unless the employee or the Unioh has a legal interest in the court
proceeding. Employess shall be paid for appearance in court on behalf of
the Board.

The employee must natify the Superintendant within two days after receipt
of the subpoena or summons, The employee must submit a statement
within fwo days of the court appearance. The staterment must include: (1)
the date and time in attendance at the proceeding; (2) the actual amount
of compensation which was received as a result of the appearance, or, if
no compensalion was received, a statement so stating.

The amount of any fees or other compensation, less validated expenses
{parking, lunch) shall be remitted by the employse to the office of the
Treasurer before the end of the pay period in which the absence occuired.

Professional Development Leave

1.

Anr employee who has completed five (5) years of service with the Board
may, with the recommendation of the Superiniendent and approval of the
Board be entitled to a leave of absence, not fo exceed one {1) year, for
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5. The continuing contract status of any such employes shall not be
adversely affected by maternity, adoption, or child care leave, but the
nermal annual salary increment shall not be granted unless cne hundred
and twenty (120) days of the contract have been fulfilled.

Military Leave

The Board of Education will aceord a leave of absence and pay pursuant to R.C.
5923.05 and other applicable law to qualifying empioyees on military leave.
Those on military leave shall return to employment within two weeks of
application for re-employment, or as sewon as practicable under individual
circumstances.

Heailth and Hardship Leave

1.

The Board, upon the recommendation of the Superintendent shall parmit a
leave of absence, not to exceed one (1) year, which may be extended for
one (1) additional year, for rest, resteration of health, or the alleviation of
hardship involving themselves ar their family,

Such leave may be renewed by the Board.

The Board is without authority to pay an employee any salary while on
such leave.

Assault Leave

1.

Any employee absent from regular duties because of a physical or mental
disability resuiting from an assauit on the employee which occurs in the
course of Board employment shall be entitied to a leave of absence under
the fellowing conditions:

a, The maximum number of days for which assault leave shall be
payable to any employae shall be forty-five (45) days.

b. The employee must furnish the Superintendent with a signed
statement desceribing in detail all of the facts and circumstances
surrounding the assaulf, including but not limited to; the location
and time of the assault, the idenlity of the assailant(s), if known,
and the identity of all witnesses to the assault, if known.

c. The employee must submit to the Superintendent verification from
an attending physician that the employee is disabled from
performing nermal duties, indicating the nature of the disakility and
its probable duration.
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improvement of job skills, or as part of an Individual Professional
Development Plan, as determined by the Superintendent.

2. The employee shall present the Superintendent for approval an Individual
Professional Development Plan for the proposed leave, and at the
conclusicn of the leave provide evidence that the plan was followed.

3. The Supetintendent will not grant a leave under the following conditions:
a. A satisfactory substitute is not availabla.
[ Five percent (5%) of the employees staff are on such leave.

4. The Superintendent will net recommend to the Board a leave of absence
to exceed ong {1) year for each five (5) years of service nor grant leave a
second time fo the same employee when other employees have filed a
request for such a leave.

F. Maternity/Child Care/Adoption Leave

1. The Board of Education may grant a leave of absence for maternity/
adoption/child care, without pay, to any regutarly employed staff member
who has bean employed for one (1) year or more.

2. An employes may request a leave of absencs without pay for the purpose
of matemity, child adoption, or child care. The written request must be
submitted to the Superintendent at least thirty (30) days prior fo the start of
the requesied leave of absence except in emergency situation. The
request shall state the anticipated length of absence desired by the
employee.

3. The duration of such leave of absence will be no longer than one (1) year,
but may be renewed by the Board upon request of the employee. The
employee shall notify the Superintendent of intent to retum from leave no
later than March 15, if the Intent is to return for the ensuing school year.
Upon returning fo the employment of the Board the employee shall return
to the same position held at the time the leave commenced, if available;
otherwise, the emplayee will return to an equivalent pasition within the
employee's classification. The right to return from leave other than the
beginning of the school year shall be depandent upon available opening in
the employee's classification and approval of the Superintendent.

4, Employees shall have the right to continue to participate in all fringe
berefit programs at the employee's expense during the leave period,
subject to approval of the carrier(s) involved. The employer will be
responsible for making any payments dicectly to the carriar.
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d. The employee must cooperate fully with the Superintendent and
other public authority{ies) in the prosecution of the assaifani(s). In
the event the employee requires representation by an atterney in
the crimina! prosecution of the assailant(s), the Board will provide
tha emplayee with an attorney selectad by and paid by the Board to
represent such employee in such matter. If other lega!
representation by the Board as approved in advance by the
Superintendent of Schools.

€. The employee shall ba required to file for Workers’ Compensation.
Denial of Workers' Compensation shall not effect any benefits
described elsewhere in this contract.

f. It is the intent of this Article to provide for assault leave for
employeas who do not physically inifiate the assault on their
person, In case of a dispute as to whether or not an employee has
physicaily initiated an assault and it is determined through either
administrative hearing or court action that an employee did nitiate
the assault, the employee shall be required to either: {a) refund the
compensation received as assault leave, or (b) charge the assault
leave taken against the sick leave eamed by the employee.

2. Assault leave shall not be chargeable against sick leave.

3. In the event the employea is eligitle to and receives Workers'
Compensation for all or part of the period of disability due to an assault,
the amount payable for the board as assault leave shall be the difference
between the Workers' Compensation beneflts paid and the employee's
regular compensation.  This shall be accomplished by the employee
receiving hisfher regular compensation from the Board and executing the
necessary form so that such Workers' Compensation is paid directly to the
Board.

W Family/Medical Leave
An employee may choose to use Maternity/Child Care/Adoption Leave under this
Adicle - Family/Medical Leave, or FML for serious health condifion(s} of self,
spouse or other gualifying family memicer. Definitions, eligibility and other terms
for FML. shall be determined by federal law.

ARTICLE 12 - FRINGE BENEFITS
A Health Insurance

1, The Board agrees to provide the same Group Insurance benefits —
including major medical, dental, prescription drugs, diaghestic services,
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emergency care or vision care — to eligible employees as is or may be
provided to full-ime teachers in the curent or any future Negotiated
Agreement between the Board and the Clark County Vocational Education
Association.

2. For employees regularly scheduled for eight hours of work per day, and
who enrell in the greup insurance plan, the Board will contribute 85% of
the total premium cost of family or single coverage.

For empleyees regularly scheduied to work less than eight hours per day,
the Board will contribute a pro-rated share of 85% of the total premium
cost of family or single coverage, based on the number of hours the
employee is regularly scheduled to work each day.

3. Upon notice of more than a 19% increase in health premiums, either party
may reapen negefiations on heaith insurance.

Payment In Lieu of Health insurance

An eight hour or more employee who declines or voluntarily withdraws from
participation in the Springfieid-Clark CTC health insurance plan for the entire
benefit year will receive a no-insurance stipend of $2,000. Payments fo less than
eight-hour employees will be prorated. Payment of the stipend will be included
in the employee's second pay in June,

To be efigible for the stipend, the employee must complete and submit the
form{s) indicating insurance choice to the Treasurer's office. Employees must
notify the Treasurers office of any changes in status that may affect eligibility or
the amount of the stipend. An employee wha has declined participation and is
later enrolled and accepted in the Board plan shall receive the stipend on & pro-
rated basis. The employee must demenstrate proof of other health insurance
coverage for seff and family (as appropriate).

Life [nsurance

Forty-nine thousand dofiars ($49,000) double indemnity term life insurance for all
full-fime, annually contracted employees will be paid by the Board. Each
empleyea shall be entitled to conversion privileges upon retirement with carrier
approval. Employees who work past age 70 will have benefits reduced by the
insurance pravider's approved schedule available in the Treasurer's Office.

125 Plan Cafeteria Plan

Employees may participate in the District's Section 125 Cafeteria Plan. The
Board will contribute $508.00 per parlicipating employee per year.
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Wage Step

Movement 1o the next step ocours after each calendar year the employee
remains in the same classification. Any newly hired employee who works less
than ane hundred and twenty {120} school days while in a Jimited gontract shall
not be considered to have worked one (1) year, and shall begin the year of the
contract sequence again the rext year, if re-employed.

Errors

When an eror is mads in the amount of money paid by the Board to any
employee or group of employees, the following steps shall apply:

1 Overpayment shall bg deducted at the rate and over the same pericd of
time that overpayment occurred or until employment teminates,
whichever comes first. The employee shall be given two weeks written
notice with full explanation before the deduction is to begin.

2. Underpayment shail be made completely and on the next scheduled pay.
Underpayment of fifty dollars ($50.00) or mere, cecurring through ao fault
of the employee, will be paid as soon as reasonably possible.

Pay Periods

Each employee shall receive his/her pay based on twenty six equal pays, excepl
&s warranted by the calendar. Regular pay days shail be alternate Fridays.
When school is closed for 2 portion of the pay week fer vacation ar holiday, pay
shall be on the last wark day of that week. When schaol is open for two days or
less during the week, this provision is not applicable.

Annity Deduction
Deductions from employees who have tax sheltered annuities deducted from

thelr pay checks shall have the deduction transmitted fo the appropriate company
within three working days from the date of the deduction.

H. Payment To SERS

1. An amount equal to the employee's contribution to the School Employees
Retirement System shall be subtracted from the gross salary of each
employee and paid directly to SERS on behalf of the employee,

2. The salary reduction methad of SERS payment shall apply uniformly to all
employees and no employees covered by SERS shall be exempt.

Severance Pay

Upon an employee’s retirement from service with the Board, or death, if the
employee has had at least ten years' service immediately prior to retirement with
the Board, the employee will be paid for accumulated sick leave at one-fourth
(25%) value of up to one hundred twenty (120) days, and for 20.833% value of
sick leave days accumulated in excess of 120 days (up to the maximum accrual
of 240 days). Such payment shall be based on the employee's rate of pay at the
time of retirement or death. This payment eliminates all sick leave credit accrued
by the employee at the time of retirement or death, and shall be mads only once
to any employee or the employee's beneficiary/estate. The maximum payment
which may be made under this policy shall be for fifty-five (55) days,

Personal Vehicle Use

Approved use of a personal vehicle for District business will be reimbursed at the
current IRS rate.

ARTICLE 13 - SALARY

A

Class Wage Tables

General Office
Secretary

Part Time Custodfan
Custodian, Warehouse Empioyee
Maintenance

Cafeteria
First Cook

Aide Bus Driver
Wage Change
Wages will increase {.0% for each year of this negotiated agreement.
There will be a $750 payment made to each employee In a separate check the
first payroll in December for 2013, 2014, and 2015. For the 2013, 2014, 2015
contract years there will be an additional $100 added io an employee's 125
cafeteria plan. '

Direct Deposit

All employees shali be required to receive their pay through Direct Deposit
effective January 1, 2014.

Yearly Step

No employee may advance more than one step in any one year, or suffer a
decrease in wages, as a rasult of the implementation of this article.

J. Placement on the Salary Schedule: An employee who is involuntarily or because of

medical necessity moved to a different pay schedule shall be placed on the step
closest o thair current rate of pay.

ARTIGLE 14 - CRIMINAL RECORDS CHECK

A

G.

The parties acknowledge that stafe law requires the Board of Fducation to
conduct criminal records checks of current employees, and of applicants prior to
hira, if the records check on such a person discloses a conviction or guilty plea
which disqualifies the person from employment or if such a conviction otherwise
becomes known fo the Board, the Superintendent or designee shall determine
whether the statute requires release of the employee and shall notify him of the
Superintendent's or designee's decision in writing. The Superintendents or
designee’s notice shall contain the effective date of the release, and the release
shall become effective at the time specified by the Superintendent cr designee.

This arlicle is the exclusive procedure for release of a bargaining unit member
from employment because of an adverse criminal records check in accordance
with stale law. The bargaining unit member's release shall not be subject to any
other provision of law or this collective bargaining agreement with respect fo the
termination of emplovees. The release of an employee pursuant to this Atficle is
not subject to the grievance procedure,

The Board may employ an applicant conditionally until it receives the results of
the applicant’s criminal records check.

ARTICLE 15 - GENERAL PROVISIONS

A

The Board and the Union acknowledge that during negotiations resulting in this
Agreement, each party had the right and the opportunity to make demands and
proposals with respect to any matter, and that the parties arrived at this
Agreement after the exercise of that right and opportunity.

This Agreement supersedes all previous oral and written agreements or practices
between the Beard and the Union and between the Board and any employee
within the collective bargaining unit and constitutes the entire agreement of the
parties. The Parties hereby agree that the relafions between them shall be
governed exclusively by the terms of this Agreernent as refated to the wages,
hours, and working conditions of the employees covered by this Agreement.

If any provision of this agreement is found ta be contrary to taw by the Supreme
Court of the United States, or by any ceurt of competent jurisdiction form whose
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judgment or decree no appeal has been taken within the time provided for doing
sa, the remainder of the agreement shall remain in full force and effect. Any
provisions found contrary to law shall be changed to conform with the law
through the negotiation process.

D.  Acceptance of this agreement precludes further negotiations on any issues until
the time specifically specified for resumption of formal negotiations as provided
herein except when mutually agreed upon by both parties.

E. Consistent with O.R.C. Chapter 4117, this Agreement govems the wages, hours
and terms and conditions of employment of bargaining unit members. The
employment relationship between employees in the bargaining unit and the
Board shall be govemed exclusively by the terms of this Agreement and not by
the terms of individual contracts ar state or local law or rule except to the exient
and only to the extent that R.C. 4417.08 (A) or R.C. 4417.10 (A} do not allow a
collective bargaining agreement to supersede or replace stafe law. Any benefits,
terms or conditions of employment of state or local law are specifically waived
and abridged by this Agreement except ta the extent and only to the extent that
R.C. 4117.08 (A) or R.C. 4417.10 (A} do not allow a collective bargaining
agreament to supersede or replace state law. If any provision of {his Agreement
is or becemes legally invalid, only that provision shall be renegotiated to comply
with law and the remainder of the Agreement shall remain in full force and effect.

F. Upon a mandated change to this Agreement, the parties shall meet within thirty
(30) days to negotiate the specific impact of such aiteration, during which time all
unaffected provisions shall remain in fuli force and effect. After a thirty (30) day
period from the service of a written request to bargain by one of the parties if
there is no agreement reached, the parties will be considered 10 have exhausted
the obligation 1o bargain under this paragraph and shall be deemed to be at
ultimate impasse. At such time the Association shall have the right {o strike or
not to stiike in accordance with R.C. 4117.14 (D) 2, and the Board shall have the
right to implement or not its last best offer on the subject(s) under nagotiations.
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APPENDIX A-1 - Level Two Grievance Complaint Form

Received by:
Date:

CLARK COUNTY VCCATIONAL ASSOCIATION OF SCHOOL EMPLOYEES

| EVEL TWQ GRIEVANGE
COMPLAINT BY AGGRIEVED

(Must be fited with Level [| Designee within ten (10) days
following the Informal discussion of the alleged viclation.)

Date of Formal

Aggrieved Parson Presentation
Home Address Phone
School, Level Il Designee
Classification/Assignment

STATEMENT OF GRIEVANCE:

1. Specify Section of Agreement violated,

2. How viclated:

RELIEF SOUGHT:

(Signature of Grievant)

G. This Agreement is effective July 1, 2013, and will remain in effect through June

30, 2016.
CLARK COUNTY VOCATIONAL SPRINGFIELD-CLARK
ASSOCIATION OF SCHOGL CAREER TECHNOLOGY CENTER
EMPLOYEES BOARBD OF EDUCATION
™
Wb S wirrs fal-3
PBresident Date Superiftendént Date

M@&fi{w e
.- . Date Traasurer

ﬁ@'b { Jamoo [e[fY)[/B Pl#
ate Business Manager Date

APPENDIX A-2 - Level Two Grievance Decision/Response Form
CLARK COUNTY VOCATIONAL ASSCCIATION OF SCHOOL EMPLOYEES

LEVEL TWO GRIEVANCE PRCCEDURE
DECISION OF LEVEL |1 DESIGNEE

{To be Subritted to Grievant and Superintendent
within 10 days of Hearing}
Date of Level tH Hearing, (within § days of receipt

by Level ll designee)

DECISION OF LEVFE 1 DESM3NEE AND REASONS THEREFGRE:
(To be submitted within 18 days of Level Il hearing)

Date of Decision

(Signature of Leve! Il Designee)

Date received by Grievant: Signature,

AGGRIEVED PERSON'S RESFONSE: (To be completed by Grievant within 10 days
of receipt of decision).

| accept the above decision of the Level I} Designee.

| hereby refer the above decision to the Supsrintendent (or designee) for
review and request that the grievance be moved to Level Three.

Date of Rasponse
{Signature of Grievant)

COPIES TO: LEVEL Il DESIGNEE AND CCVASE
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Appendix B-1 - Salary Schedule 2014-15
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Memorandum of Understanding Regarding Delays

In the event that the school is on a delay, those employees wha have to report to schoel to
work during the delay may either leave the equivalent amount of time early on that day or take
those hours equivaent to the delay within the following week If the supenvisor deems It

necessary for the employee to stay on said day. )

A= Yoy /s
Boardu Date

Board Bate
(e Sor G-t-1%

n—‘&'&x_iz_f—rimy__ Lo A,

CCVASE Cate




