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ARTICLE |. RECOGNITION

1.01

1.02

1.03

1.04

Statement of Recognition

The Board of Education of the Poland Local School District,
hereinafter referred to as the Board, recognizes the Poland
Education Asseciation, an affiliate of NEA/OEA, hereinafter
referred to as the PEA, as the sole and exclusive
organization to represent the bargaining unit of employees
defined in Secticn 1.02 below.

Definition of Bargaining Unit

The bargaining unit of employees represented by PEA shall
be defined as follows:

1.021 Ingiysions

All  professional  certificated/licensed  personnel
employed by the Board, except as excluded in
Section 1.022 below.

1.022 Exclusions

All supervisory and managerial personnel, including
Athletic Dirgctor, employed by the Board; all non-
certificated/licensed personnel employed by the
Board; and all substitute cenificated/licensed
personnel employed by the Board for fewer than
sixty (60) consecutive days in the one bargaining
unit position. All LD/BD tutors and home instruction
tutors employed on an as needed basis. All
summer school and continuing education teachers
emplcyed on an as needed basis.

Duration ¢f Recognition; Representation Election Procedure

The Board and the PEA shall abide by Chapter 4117 of the
Chio Revised Code regarding duration of recognition and
representation election procedure,

Definitions

The terms listed below, whan used in this Agreement, shall
be defined as follows:




Employee: Any employee in the bargaining unit
defined in Section 1.02 of this Agreement.

Day: A calendar day.

Workday: A day ¢n which an employee is scheduled io
report for work.

Immediate Supervisor: The Supervisor, Principal or
person in a comparable administrative or supervisory
position responsible directly for the supervision and
direction of an employee and to whom the employee is
directly responsible. An immediate supervisor shall not
be a person who is a member of the bargaining unit
represented by PEA.

Superintendent: The Superintendent of the Peland
Local School District or his/her designated
representative.

PEA: The Poland Education Association/OEA/NEA.

Board: The Board of Education of the Poland Local
Scheool District.

Seniority:

1. Seniority shall be defined as the employee's
length of service in the bargaining unit
commencing from the employee's first day of
work. Service in an assigned position is not
recognized as seniority by law.

a. The seniority date for employees who were
hired prior to the conclusion of the 1982
school year shall be the seniority date
published an the 1982 seniorily list.

b.  Seniority accrual for part-time employees
shall be pro-rated on the basis of the fuil-time
accrual.

2. Exclusions

a. Service rendered beyond the normal schocl
year shall not be considered toward
accumulated seniority.
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Years of service in supervisory or
administrative  positions  shall not  be
considered toward accumulated seniority. An
employee who feaves the bargaining unit for
a supervisory or administrative position with
the Board for one year from the date the
employee begins the non-bargaining unit
position shall return to the bargaining unit
with the seniority the employee had at the
time the employee began the nen-bargaining
unit position If the employee returns to the
bargaining unit within five (5) years from the
date of beginning the non-bargaining unit
position, he/she will retain prior seniority.
After five (5) years, the seniority of the
employee at the time of return shall be zero.
Returns to the bargaining unit will only oceur
as long as such ptacement does not displace
current staff.

3. Breaking of Seniotity

a.

A layoff that does not exceed twenty-four
(24) months and time spent on disability
retirement, or any Board-approved leave of
absence, shall neither be construed to
constitute a break in  seniority nor 10
constitute years of service credit for salary
pUrposes.

An employee shall break his seniority:

1. Upen resignation.

2. Upon discharge for just cause.

3. Upon failure to report from layoff within
the designated time period after proper

notification has been provided.

4. Upon overstaying a leave of absence
unless excused by the Superintendent.

5. Upon permanent retirement.




1.05

4. Ties in Senigrity Date

In the event that two {2) or more employees in the
same area of cerlification/licensure share the
same seniority date, they shall be placed on the
seniority list in accordance with the date of the
Board meeting at which the Board acted upon
their initial employment. If a tie still exists, the
employees shall be placed on the seniorily list in
accordance with the date of their most recent
application for employment in a bargaining unit
position with the Board. If a tie still exists, the
employees who share the same seniority date
shall participate in a coin toss in the presence of
the Superintendent and a PEA representative.

PEA Rights

Recognition of the PEA as the sole and exclusive
representative shall entitle the PEA to certain privileges not
granted to any other employee representative:

A.

The right to use school buildings for PEA business on
school days between 7:00 a.m. and 10:00 p.m., during
regular custedial hours. There shall be n¢ use of the
building between 10:00 p.m. and 7:00 a.m.

The right to use facilities in the school buildings for
such PEA business, provided the PEA incurs any
additional custodial costs resulting directly from PEA
use of the building.

The right to post PEA notices on bulletin boards and
place them in mail boxes within individual buildings.

The right to payroll deduction for professional dues.
Such deduction shall be implemented as follows:

1. Upon the written authorization of the member of
the Employee Unit, the Board shall cause to have
deducted from the employee's annual salary the
prescribed amount of United Teaching Profession
membership dues.




The deductions shall be made in eight (8) equal,
monthly payments beginning in October and
ending in May, and the monthly, cumulative
deduction shall be immediately forwarded to the
PEA Treasurer.

The enroliment period for such deductions shall
be fream September 1 to October 20 each year.
Authorization shall be on a continugus basis from
year to year unless a request for withdrawal of
authorization is submitted 1o the District Treasurer
and the PEA President as provided in Section
1.05 (D) (4).

Such authorization for deduction of professicnal
dues shall be irrevocable for periods of one (1)
school year, except that authorization may be
withdrawn during the first fifteen (15) days of each
school year. Notification of withdrawal of
deduction authorization must be submitted, in
writing, by the member of the Employee Unit 10
the District Treasurer and to the PEA President
within the fifteen (15) day withdrawal period.

The balance of the annual deduction shall be
deducted from the final pay check of the employee
resigning his/her position, taking an unpaid leave
of absence, or having his/her employment
terminated after October 20 of any school year
during the term of this Agreement.

The right to refund professicnal dues deducted
from an employee's salary shall lie solely with the
PEA.

The right to payroll deduction of political contributions.
Such deduction shall be implemented as follows:

1.

Upon the written authorization of the employee,
the Board shall cause to have deducted from the
employee's annual salary, the authorized amount
of the political centribution.

The deduction shall be made from one {1) pay
check of the employee and on the same pay date
for all employees authorizing said deduction. The
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cumulative deduction shall be immediately
forwarded to the PEA Treasurer.

The PEA President shall provide advance written
notice to the PEA Treasurer of the pay date on
which such deduction shall be made.

The right to assess a representation fee of any
employee who is not a member of the PEA in good
standing in recognition of the PEA’s services to the
bargaining unit.

1.

All employees shall sign and deliver to the PEA
who will then deliver to the District Treasurer a
copy of the authorization form for payroll
deduction of PEA membership dues.

All employees who elect not to become or to
remain members of the PEA shall pay a fair share
fee for the PEA’s representation of such non-
members during the term of this contract
Payment of a representation fee is not a condition
of employment; any default in payment shall not
be cause for discharge or discipline. No non-
member filing a timely demand shall be required to
subsigize partisan political or ideological causes
not germane to the Association’s work in the realm
of collective bargaining.

Notice of the amount of the annual fair share fee,
which shall not be more than 100% of the unified
dues of the Association, shall be transmitted by
the Association to the Treasurer of the Board on
or about September 15 of each year during the
term of this contract for the purpose of
determining amounts to be payroll-deducted, and
the Board agrees to promptty transmit all amounts
deducted to the Association.

Payroll deduction of such fair share fees shall
commence on the first pay date which occurs on
or after January 15" annually. In the case of unit
employees newly hired after the beginning of the
school year, the payroll deduction shall commence
on the first pay date on or after the later of:



a. sixty days employment in a bargaining unit
position which shall be the reqguired
probationary period or

b. January 15th.

The Treasurer of the Board shall, upon nofification
from the Association that a member has
terminated membership, commence the deduction
of the fair share iee with respect to the former
member, and the amount of the fee yet to be
deducted shall be the annual fair share fee less
the amount previously paid through payroll
deduction. The deduction of said amount shall
commence on the first pay date occurring on or
after forty-five days from the termination of
membership.

The Board further agrees to accompany each
such transmittal with a list of the names of the
bargaining unit members for whom all such fair
share fee deductions were made, the period
covered, and the amounts deducted for each.

The Association represents to the Board that an
internal rebate procedure has teen established in
accordance with Section 4117.09 (C) of the
Revised Code and that a procedure for
challenging the amount of the representation fee
has been established and will be given to each
member of the bargaining unit who does not join
the Association and that such procedure and
notice shall be in compliance with all applicable
state and federal laws and the Constitutions of the
United States and the State of Chio.

Upon timely demand, non-members may apply to
the Association for an advance reduction/rebate of
the fair share fee pursuant to the internal
procedure adopted by the Association.

The Association agrees to indemnify the Board for
any cost or liability incurred as a result of the
implementation and enforcement of this provision
provided that:




a. The Board shall give a ten (10} day written
notice of any claim made or action fifed
against the employer by a non-member for
which indemnification may be claimed.

b. The Association shall reserve the right to
designate counsel to represent and defend
the employer. The Board may retain their
Counsel at their sole expense.

c. The Board agrees to (1} give fulf and
complete cooperation and assistance to the
Association and its Counsel at all levels of
the proceeding, {2) permit the Association or
its affiliates to intervene as a party if it so
desires, and/or (3} not to oppose the
Association or its affiliates’ application to file
briefs amicus curiae in the action.

The right of the PEA President to receive a directory
listing the names, addresses, phone numbers, and
subject area and building assignments on record of ail
employees of the Board.

The right of the PEA to receive the names and
addresses of newly employed employees prior to the
first day of the school year.

Time shall be granted to the PEA for a one (1) hour
meeting on opening (orientation) day.

The right of designated PEA representatives to meet
individually with employees during the school day and
without loss of pay as is necessary to discharge the
PEA's obligation as employee representative, provided
such activity(s} occurs during non-instructional time
exclusive of the homeroom period, study halls, andg
regularly-scheduled student supervision duties.

The right of PEA representative(s) to represent
employees at grievance hearings and to attend
arbitration hearings during the school day without loss
of pay. The number of PEA representatives attending
any grievance or arbitration hearing shall not be more
than two (2), if the grievance or arbitration hearing is
held during the school day.



1.06

L. The right of the PEA President to receive, upon
request, a copy of the agenda of each Board meeting in
advance of the Board's regularly-scheduled, monthly
meeting. This provision shall not be construed to
require preparation of the agenda in advance of the
normal preparation schedule.

M. The right to receive, upon request, copies of all official
financial documents pertaining to the Poland School
System.

N. The right to make brief announcements after school
faculty meetings are adjourned.

Q. The right to use the building public address system to
make announcements provided this right is exercised
after the dismissal of students.

P. The right to use school phones for conducting PEA
business provided the PEA pays for any toli calls.

Q. The right to seven (7) days of leave, total maximum per
school year without loss of pay for PEA delegates, as
designated by PEA, to attend OEA Representative
Assemblies. The Board will provide substitutes for
such excused seven days maximum, but will not
underwrite any other expenses accruing from such
excused absence(s).

Nandiscrimination

Neither the Board nor the PEA shall discriminate against any
employee on the basis of race, creed, color, national origin,
religion, sex, marital status, age, or physical handicap in the
implementation of the terms of this Agreement.

ARTICLE Il. NEGOTIATIONS PROCEDURE

2.01

Initiation of Negotiations

A written request for meetings shall be submitted by the PEA
President to the Superintendent or by the Superintendent to
the PEA President no sooner than one hundred (100} days
and no later than ninety (90) days before the expiration of
this Agreement.




2.02

2.03

Scope of Negotiations

All subjects that are related to the improvement of the quality
of public education shall be eligible for discussion in
professionat negotiation. Certain school business will be
regularly negotiated as follows:

A. Salaries, wages, hours, conditions of employment,
extracurricular duty assignments and pay, in-service
education, teacher load, individual grievance policy.

B. Other matters mutually agreed upen by the Board and
the PEA.

Meetings

Negotiation between the parlies shall commence at a
mutually satisfactory time within fifteen (15) days after the
raquest for a meeting, unless a mutually satisfactory later
date is agreed upon.

2.031 Ground Rules for Negotiations

A. Upon reaching agreement on ground rules, the at the
next meeting. Upon receipt of these proposals, neither
party shall be permitted to submit additional proposals
unless mutually agreed otherwise.

B. Both parties shall present five (5) copies of all
proposals and/or counter proposals.

C. Each negotiating team shall have a designated chief-
spokesperson who shall be empowered to initial
tentative agreements.

D. Each team is limited to five (5) persans at the table.

E. No mechanical recording devices shall be used during
negotiations sessions, and each party is responsible for
taking its own notes.

F. Sessions will be two {2) hours each unless mutually
agreed otherwise. Each side will have one (1) hour to
present its proposal. Each side agreeing, shorter or
compressed sessions may be held.
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Prior to the conclusion of each bargaining session, the
date and time of the next bargaining session shall be
mutually agreed upon by both parties.

Meetings will be at the Poland Middle School Home Ec.
room unless mutually agreed otherwise.

Consultants 1o the team may be used by either party on
specified topics. Advanced notice of the intent to use a
consultant shall be provided to the other side at the
previous meeting.

Each side may regquest a caucus not to exceed thirty
(30} minutes unless mutually agreed otherwise. The
thinty {30) minutes are to be within the scheduled two
hours for each negotiation session unless mutually
agreed otherwise.

ltems that have been tentatively agreed to shall be
initialed by each side's chief negotiator at the time they
are tentatively agreed to and are contingent upon a
final and total agreement on the entire contract.

The final and total tentative agreement is subject to
ratification of the respective constituencies which shall
be scheduled to occur within thirty (30) days after the
Tentative Agreement is reached. For the
Superintendent that will include the Beard of Education
and for PEA that will include all employees represented
in the bargaining unit.

The parties are free 10 communicate as they see fit with
their respective constituencies. For the Superintendent
that will include the Members of the Board of Education
and other district administrators. For PEA that will
include all employees represented in the bargaining
unit. Each party is restricted to
communicating/reporting to its own constituents.

There shall be no press releases or other forms of
public dissemination of information unless mutually
approved of in advance by all parties or until an
impasse in negotiations is declared, if any.

Each party wil keep an original of the tentative
agreement reached.  After ratification, a mutually
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2.04

2.05

agreed upon commercial secretarial service will type
the final agreement and return it to both parties for
conlirmation as 1o accuracy. Then the Chiel
Negotiators and Presidents will sign the final agreement
before it is sent 1o a mutually agreed upon secretarial
service for typing and printing. The costs of typing and
printing shall be born equally by both parties.

Cisagreement

2.041 Mediation
After sixty (60) calendar days of negotiation, either
party may declare impasse, at which time a request
shall be made to the Federal Mediation and
Conciliation Service to provide a mediator to assist
the parties in reaching an agreement. Unless final
agreement is reached, mediation conducted under
the auspices of the Federal Mediation and
Cenciliation Service shall continue until the
expiration of the Agreement and, il the parties
mutually agree, may continue thereafter.

2.042 Costs of Mediation
Each Party shall bear its own costs incident to
mediation and they shall share equally any other
costs for the mediation services.

Ratification

When an entire tentative agreement on all items is reached
by the negotiating teams, it shall be recommended to the
PEA membership by the PEA negotiating team and to the
Board by the Board's negotiating team, i.e. both teams shall
endorse, support, and recommend the tentative agreement
for ratification.

Upon ratification by both parties, two (2) copies of the final
Agreement shall be signed by designated representatives of
both parties. The Board and the PEA shall each retain one
{1) of the signed copies.
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2.06

Reopening of Negotiations

Negoftiations on the existing Agreement may be reopened on
any item(s) at any time prior to the expiration of the
Agreement, provided that both Parties mutually agree in
writing to reopen negotiations on said item(s).

ARTICLE Ill. GRIEVANCE PROCEDURE

3.01

3.02

Purpose

The primary purpose of this procedure is to secure, at the
lowest level possible, an equitable solution to the claim of
the aggrieved person. Nothing contained herein shall be
construed as limiting the right of any employee with a
grievance to discuss the matter informally.

Definitions

3.021 Grievance
GRIEVANCE shall be defined as a violation,
misinterpretation or misapplication of the terms and
provisions of the Agreement. Said grievance shall
be orm grievance form per Appendix G. Only
grievances alleging a violation or misinterpretation
of the terms and provisions of the Agreement may
be appeaied to arbitration.

3.022 Decision

A DECISION must be in writing and must include
the reasoning involved in arriving at the decision.

3.023 Grievant

GRIEVANT shall be defined as the Union or
employee initiating a grievance.

3.024 Class Acticn Grievance

A CLASS ACTION GRIEVANCE shall be defined as
a grievance that affects more than one employee in
the bargaining unit.
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3.025

Workdays

Workdays shall mean days when teachers are
under contract excluding calamity and/or snow
days.

3.03 Procedures

3.031

3.032

3.033

3.034

Preliminary Step

The employee shall with or without representation
discuss informally with his/her immediate supervisor
the employee's concerns.

Step 1: Declaration of Grievance

After the preliminary step, further discussion may
take place, but the time limitation is that a written
grievance must be filed within twenty (20) workdays
of the occurrence of the aggrieved event, or the
grievance is barred. All grievances shall be in
writing on the specified grievance form and shall be
resolved at the lowest possible level.

Step 2: Immediate Supervisor's Reply

The immediate supervisor must provide the grievant
with a written decision within twenty (20) workdays
after receipt of the written grievance.

Step 3: Appeal to Next level Administrator/
Superintendent

If the employee is not satisfied with the written reply
of his/her immediate supervisor, he/she has five (5)
workdays after receipt of the immediate supervisor's
reply to file written appeal grievance with the next
level administrator {if none, the superintendent).
Within five {5) workdays after receipt of such a
written appeal, this administrator shall arrange a
mutually acceptable date for a meeting with the
grievant, a PEA representative and the immediate
supervisor.  The superintendent shall render a
written decision to the PEA and the grievant within
five (5) workdays of said meeting.

14



3.035

Step 4. Arhitration

Iif the disposition of the grievance by the
Superintendent is not satisfactory or if the
disposition has not been issued within the time
prescribed in Step 3, the PEA may submit the
grievance to arbitration by giving written notice to
the Superintendent of its intent to do so within five
(5) workdays after receipt of the Superintendent’s
reply, or the grievance matter is barred. Only
grievances alleging a violation, misinterpretation, or
misapplication of the terms and provisions of the
Agreement may be appealed to arbitration. The
parties shall first attempt to agree upon an impartial
arbitrator to hear the grievance. If the parties are
unable to agree within five (5) workdays from the
Superintendent's receipt of the PEA's appeal fo
arbitration, the PEA shall then request the American
Arbitration  Association to  administer the
proceedings under the Voluntary Labor Arbitration
Rules of that Association.

A, Authority of the Arbitrator

The decision of the arbitrator shall be final and
binding upon the Parties. The authority of the
arbitrator shall be to determine controversies
involving the interpretation, application, or
alleged violation of specific provisions of this
Agreement, and he shall have no power to add
1o, subtract from, or modify any of the terms of
this Agreement, or to arbitrate any matter not
specifically provided for by this Agreement.
The arbitrator shall  expressly confine
himseti/herself to the precise issue(s)
submitted for arbitration.

B. Costs of Arbitration

Each Party shall bear the full cost for its
representation in the arbitration process. The
costs and expenses of the arbitrator and the
American Arbitration Association shall be
divided equally between the Parties.

15




3.04

3.05

3.06

3.07

C. Transcripts

Should either Party desire a transcript of the
proceedings, that Party shall bear the full cost
for that transcript. Should both Parties request
a transcript, then the costs for the transcript
shall be divided equally between the Parties.

Request for a Second List

Requests for second lists shall be in accordance with AAA
procedures.

Expedition of Grievances

If the PEA and the Superintendent agree, Step 2 and/or
Step 3 of the Grievance Procedure may be by-passed and
the grievance brought directly to the next step. Class
grievances involving more than one supervisor and
grievances involving an administrator above the immediate
supervisory fevel may be filed by the PEA at Step 3.

Rights to Representation

3.061 Representation

Both parties shall have the right to representation at
all levels of the grievance procedure.

3.062 Restrictions
No employee may be represented by any employee
organization other than the PEA in any grievance
initiated pursuant to this Agreement.

Time Limits

3.071 Delivery of Grievance angd Related Notices

Forwarding of written grievances, natice of hearings,
or disposition of grievances may be mailed or hand-
delivered. |t shall be the responsibility of the PEA
(grievant) or the responsible administrator to
assume delivery of written notices within the
specified time period.
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3.08

3.072 Calculation of Time Limits

Time limits during the summer recess shall consist
of weekdays when the Superintendent's office is
open. Time limits may be extended only with the
mutual written consent of the parties.

Miscellaneous

3.081 Withdrawal of Grievances

A grievance may be withdrawn at any level without
prejudice to any future grievance over the same
provision.

3.082 Copies of Written Decisions

Copies of all written decisions of grievances shall be
sent 1o ail parties involved.

3.083 Recordkeeping

All  documents, communications, and records
dealing with the processing of a grievance shall be
filed separately from the personnel fle of any
employee involved.

3.084 Grievance Procedure

Alleged violation andfor misinterpretation of this
agreement shall be resolved solely through the
grievance procedure and not through private
litigation by individual members of the bargaining
unit. This article does not preclude using private
counsel after exhausting the grievance procedure.

ARTICLE IV. LEAVE POLICIES

4.0

Personal Leave
4.011 Delinition

Personal leave is defined as leave which must be
used to transact or attend to personal, legal,

17
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4.012

4,013

4.014

religious, or family matters that require an
employee’s absence during the school day.

Entitlement to Personal Leave

A. A member of the Employee Unit shall be
granted upon request, three (3) unrestricted
days of personal leave per year without loss of
salary to attend to personal matters.

B. Personal leave days, if not used, shall accrue
as sick leave or employees who have personal
days that have not been used may choose to
redeem those days atl the rate of Fifty Dollars
($50.00) per day (no partial days), payable in
the last pay of that contract year. Employees
shall submit any such request in writing to the
Superintendent of Schools not later than
August 1%

Notificatien for Use of Personal Leave

Employees requesting personal leave must request
such leave forty-eight (48) hours prior to the use of
such leave, unless it involves an emergency that
negates the time element in which case the nature
of the emergency shall be specified. Such leave
requests shall be submifted on a Request for
Perscnal Leave Farm — sample found in Appendix
A.

Restrictions

1. Personal leave shall not be granted to extend a
holiday or school recess.

2. Perscnal leave shall not be wused for
vocational, recreational purposes or for
personat gain.

3. Personal leave will not be granted in the last
week of the school year or the first week of the
new school year or on a make-up calamity day
unless for a family emergency or a family event
that cannot be reasonably rescheduled.
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402 Sick Leave

4.021

4.022

Entittement to Sick Leave

Employees shall be entilled to utilization,
accumulation, and transfer of sick leave in
accordance with the provisions of Obio Revised
Code 3319.141.

Definition of “Family”

The employee’s family shall include the employee's
spouse, child, parent, parent-in-law, foster parent or
guardian sibling, grandparent, grandchild, brother-
in-law, sister-in-law or individuals with whom the
employee resides. In individual cases, the
Superintendent has the discretion to allow an
expanded application of "employee's family."

4.023 Advance of Sick Leave

A.  Upon written request to the Superintendent,
the Superintendent shall advance sick leave
credit, not o exceed five (5) days, to
employees who have not yet earned such
leave or who have exhausted their
accumulated sick leave.

B. i utilization of sick leave requires the
employee 1o use the full amount of credi
before the advanced sick leave credit has been
earned, such employee may not be lawfully
advanced additional sick leave credit. The
five-day advance is to be deducted from the
future accumulation of sick leave credit the
employee earns on the basis of completed
months of service under provisions of Ohio
Revised Code 3319.141.

C. Should such employee terminate employment,
the amount of advancement not yet earned
shall be deducted from the final pay
settlement.

19




4.03

4.04

4.024

4.025

Restrictions

Falsification of sick leave usage shall resuil in
disciplinary action in accordance with Ohio Revised
Code 3319.141.

Accumulation of Sick Leave

Unused sick ieave shall accumulate to a maximum
of 285 days for this Agreement.

Bereavermnent Leave

An employee shall be granted, upon request, up to three (3)
days of bereavement leave without loss of pay to attend the
funeral of the employee’s family. This leave shali not be
charged against sick leave.

Assault Protection

4.041

4.042

Philosophy

It is recegnized by the Board that acts of physical
assault upon an employee may occur. It is further
recognized that the Board has a responsibility to
protect the rights of an employee when such an
incident occurs.

Assaull Report Procedure

To insure that such employee rights are protected, it
15 necessary that proper procedure be followed
when such instances arise. Therefore, the following
procedure and practice shall be utilized:

A, An employee who has been physically
assaulted by a student or a member of the lay
community shail give written notice of such
action to the appropriate supervisor within two
(2) workdays of said alleged incident or as
soon as possible thereafter. Such notice shall
be signed by said employee or histher legal
representative.

B.  Such written notice shall be forwarded to the
Superintendent by said supervisor within two
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{2) school days of receipt. The Superintendent
shall then attempt 1o resolve the complaint at
the lowest possible level,

All appropriate administrative personnel shall
assist in providing information relevant to the
incident.

4043 Assault Leave Entittement

A.

An employee who is absent due to a disability
resulting from an unprovoked assault as a
result of his/her professional duties shall be
compensated at the regular rate of pay. The
first fifteen (15) workdays of assaull leave
resuiting from such injury will not be charged to
sick leave, but the remainder thereafter shall
be, unless the employee qualifies for disability
through the STRS benefit plan.

1. A physician's statement declaring that
said employee is under his care for injury
shall be presented within two (2)
workdays, or as soon as possible
thereafter, as written proof to the
Superintendent that said employee is
incapable of performing his/her
confraciual duties for the Board.

2. Concurrent  with the physician’s
statement, the employee shall submit to
the Superintendent, on a form furnished
by the Board, a signed statement
describing the facts to warrant assault
leave.

3. A disability resulting from an assault shall
terminate when satd employee can return
to his professional assignment held priar
to the disability or the said employee
becomes eligibie and takes disability
retirement provided under the provisions
of the State Teachers Retirement System.

If court action results, said employee shall be
granted leave of his professional duties and a
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qualified substitute provided with no loss of pay
for days in court and as may be requested
from his legal counsel, court officials, and law
enforcement officers.

4.05 Court Leave

4.06

Leave for court appearance shall be defined as an absence
that is precipitated by an employee being subpoenaed as a
witness or selected as a juror. Such leave shall be without
loss of pay or other leave.

Leave for Professional Meetings

4,061

4.062

4.063

Philosophy

All employees have a professional obligation 1o
develop their leadership by participating in in-
service growth activities. The Board encourages
this growth by providing financial assistance for
attendance at conventions, conferences, and
workshops.

Entitlement to | eave for Professional Meetings

Requests, including an estimate of expenses to
attend any convention, conference, or workshop,
must be made in writing to the Superintendent at
least ten {10) days pricr to the trip. The meeting
must be relevant to the employee’s assignment in
the Poland Schools.

RBeimbursement

The employee must pay all expenses of a trip out of
his personal funds. Immediately after the trip is
completed, the employee shall file a report of
expenses with the Superintendent. Invoices for
registration fees, hotel bills, special banquet meals,
and transportation charges on common carriers
must be submitted. Reimbursement will be made
tollowing approval of the expense report at the next
regular meeting of the Board.

A. The Board will reimburse for actual cost of
transportation by common carrier the amount
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4.064

4.065

annually determined by IRS for private
automobiie {when the meeting is out of the
county), actual cost of registration, housing,
special banquet meals, and a per diem rate not
to exceed thirty-two dollars ($32.00) for meals.
The reimbursement may, at the discretion of
the Board, be based on the least expensive
mode of transportation. There shall be a
$400.00 fimit on  reimbursement per
professional meeting. Field trips taken with a
class for instructional purposes, approved by
the management, shall not be deducted from
the employee’s professional leave usage.

B. Each empioyee shalli submit a brief written
summary report of the professional meeting
which he attends when he/she submits the
form{s) for reimbursement. This summary
report  shall be submited to the
Superintendent. The Superintendent wil?
distribute the report tc the Board and to
appropriate staff members.

Bestrictions

The Superintendent may impose a maximum
amount of reimbursement to an employee during a
contract year in order to provide an opportunity for
more employees to participate in the "Professional
Meetings” fund. The Superintendent may also limit
the number of employees attending a professional
meeting so that more employees can aftend a
variety of other professional meetings.

Professional Leave

Teachers on the Camp Fitch/Washington D.C. trip
may apply for one (1) “professional leave day" or
receive one fifty dollar ($50.00) payment. Said day
may not be taken on Friday or Monday or day
before or after holidays or vacations and must be
taken in that schocl year. Said request shall be
marked “Professional Leave for

trip” or “Professional payment of $50 for Camp
Fitch/Washingten, DC Trip.”
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4,066

e

Profesgional in-service

Employees will receive professional in-service
utilizing released school time. Professional in-
service will not occur before or after school hours
nor on ptanning time unless by mutual agreement.

4.07 Sabbatical Leave

4.071

4.072

Entitlement to Sabbatical Leave

Upon the recommendation of the Superintendent
and approval by the Board, an employee who has
completed eight (B) years of service in a Bargaining
Unit position shall be entitled to a leave of absence
with partial pay for up t¢ one (1} school year subject
to the following restrictions.

Restrictions

A. The employee shal submit to the
Superintendent for approval, not tater than the
first day of April prior to the school year for
which the sabbatical leave is sought, a
graduate plan for professional growth in a
bargaining unit area of certification. At the
conclusion of the leave, the employee shall
provide evidence that the plan was followed
and completed satisfactority. Said enrollment
must be fuli-time in a fully accredited graduate
program.

B. The employee shall be required to return to the
District at the conclusian of such leave for one
(1) school year.

C. Such leave shall not be approved unless there
is available a satisfactory substitute; nor
approved for more than three percent (3%) of
the employees at any one time; nor approved
for longer than one (1) school year; nor
approved for any employee more often than
once every eight (8) years of service; nor
approved a second time to the same employee
when other employees have filed a request for
such leave.
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4.073

4,074

D. No employee for whom such leave has been
approved shall receive a partial salary in
excess of the difference between the
substitute’s pay and the employee’s expected
salary during the period of leave.

E. No employee on sabbatical leave shall be
employed full time outside the school system,
a violation of which shall be just cause for
termination. Full time shall be defined as 32
hours or more per week.

Failure tg Return Upon Expiration of Leave

Failure of the employee to return to the District and
complete one (1) school year of service immediately
following the expiration of leave shall obligate the
employee to reimburse to the Board, upon request,
all compensation paid to the employee during the
pericd of leave. Reimbursement of such
compensation shall also be required if the employee
fails to complete satisfactorily the graduate plan for
professional growth for which the leave was
granteg. Reimbursement shall be deterred in the
event that an employee is granted another leave of
absence or in the event that the employee is
unable, due to medical disability, to fulfill his/her
obligation to return. Upon completion of the plan,
acceptance of employment with another employer
shall also be cause for suspension of the
employee’s teaching certificate for one (1) year by
the Ohio Board of Education pursuant to complaint
and investigation procedures of R.C. 3319.15. The
refund requirement will not apply in the case of
death of the employee while on leave or after return
to the District.

Written Agreement

Upon empioyment of a replacement for the person
taking sabbatical, a written salary notice shall be
sent within 3¢ days to the teacher taking said
sabbatical, showing sabbatical wages per 4.072-D
calculations procedures.
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4.08 Medical leave

4.081

4.082

4.083

Entitlement tc Medical Leave

Any employee disabled for medicai reasons may be
granted one (1)} year's leave of absence at the
Board’s discretion.

An employee on medical leave shall not be
otherwise employed full time and shall not be
enrolled as a full time student during the period of
such leave. A violation of which can be just cause
for disciplinary action including termination of
contract.

Application

Application for medical leave shall be made in
writing to the Superintendent not later than thirty
(30) school days prior to the effective date for such
leave. Such request shall state the reason and
anticipated duration of the leave. A physician's
statement may be required by the Superintendent.

Notice of Intent to Return

If the employee on medical leave of absence
desires to return to duty with the Board following the
termination of such leave, application for
reinstatement must be made in wriling to the
Superintendent at least thirty (30} days before the
expiration of such leave or as hereinafter specified.
A physician's statement may be required by the
Superintendent.

4,09 Parental Leave

4.091

Entitlement i¢ Parental Leave

A. Parental leave of absence shall be granted,
upen request, to an employee who becomes
pregnant or who becomes a parent by
chitdbirth or adoption. Said leave shall be an
unpaid leave of absence and shall be granted
for a full scheol year or part of the school year
as requested.
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4.092

4.093

B. Upon request of the employee, parental leave
shall be extended for a pericd up to cne (1)
additional school year, provided the request is
made in writing to the Superintendent on or
before July 1 immediately preceding the school
year for which the extension is requested and
provided the applicant has not taken a one
year medical leave for this pregnancy.

C. An employee on parental leave shall not be
otherwise employed and shall not be enrolled
as a full-time student during the period of such
leave, a vialation of which can be just cause for
immediate termination of employment. Full-
time employment is defined as 32 hours or
more per week.

Application for Parental Leave

Application for a parental leave shall be made in
writing to the Superintendent not later than thirty
(30) days prior to the effective date for such leave
and such request shall state the anticipated duration
of the leave.

Reinstatement

An employee who desires to be reassigned to duty
following the expiration of such leave shall adhere
to the following procedure:

A. Nuotification of Intent to Return to Duty

1. An employee whose leave of absence
shall expire prior to the beginning of the
Fall semester  shall notify  the
Superintendent not later than March 1 if
he/she intends to return to active duty at
the beginning of the next school year.

2.  An employee whose leave ol absence
shall expire prior to the beginning of the
Spring semester shall notify the
Superintendent not later than December 1
if he/she intends to return to active duty at
the beginning of the Spring semester.
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3.  An employee whose leave of absence
begins after March 1 and expires prior to
the beginning of the Fall semester shall
notify the Superintendent not [ater than
July 1 if he/she intends to return to active
duty at the beginning of the next school
year.

B. Timeline for Reinstatement

Reinstatement of ihe employee 1o duty
following a leave of absence shall be made
after the proper notification has been
submitted and no later than the beginning of
the next semester.

4,10 Reinstatement from Leaves of Absence

An employee returning from Assault Leave, Sabbatical
Leave, Medical Leave, or Parental Leave shall be
reassigned to the same position held prior to the leave taken
or by mutual consent a comparabte position heid prior to
leave. If the same or comparable position does not exist,
then 1o an available position for which certified.

Any bargaining unit employee who requested an assignment
to the position created by a leave shall be reassigned to the
same position held prior to said leave upon the return of the
employee on leave. The vacancy notice shall indicate the
intent of this provision.

Any employee hired ultimately as a result of an employee
taking a leave shall have their contract terminated or non-
renewed upecn the return of the employee on leave. The
return of an employee on leave shall be just cause for the
termination or non-renewal of a cortract issued ultimately as
a result of an employee taking a leave. Any employee
whose contract is so terminated or non-renewed has the
right to apply and be considered for any vacant position.

Family and Medical Leave Act

Bargaining unit members shall be entitled to a total of twelve
(12) work weeks of leave during any twelve month period
beginning July 1 through June 30 pursuant to the Federal
and State reguiations and statutes.
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5.01

ARTICLE V. RIGHTS AND RESPONSIBILITIES

Changes in Staffing Requirements

5.011 Vacancies

A.  Vacancy Defined

Unless a reduction in force is implemented by
attrition due to resignations and/or retirements
or by following the RIF procedure contained in
the Agreement, a vacancy exists whepn an

employee leaves the  bargaining

permanently in accordance with the following

reasons:

1. An employee dies:

2. An employee’'s contract is terminated or
non-renewed unless the coniract was
issued due to a leave of absence greating

a vacancy.

3. An employee is reassigned.

4. An employee is transferred.

5. An employee is promoted.

6. An employee’s leave of absence extends
beyond one (1) semester.

7. A new position is created; or

8.  An employee retires.

9. A vacancy shall rot be declared until
reassignments within a building have

been completed.

When a vacancy occurs in a Bargaining Unit
position during the school year, a substitute
shall #ill such vacancy until a determination is
made regarding whether the vacancy will be
subject to a reduction in force in accordance

with the RIF provision in the Agreement,
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B. Vacancy Posting Notice

Within five (5) days of the occurrence of a
vacancy in a bargaining unit or non-bargaining
unit position, all employees shall be notified via
posting procedures of the specific position that
is vacant, as well as the qualifications required
and the salary {if the position is newly-created).

Employees shall receive notice of vacancies

during the summer months when school is not
in session by an electronic "robo-call." It is the

responsibility of employees to provide the

Board with a current phone number for this
purpose.

C. Reassignment Requests

An employee requesting reassignment {i.e.,
applying for the vacancy) shatl so notify the
Superintendent in writing within ten {10} days
of the posting date of vacancy. When an
employee's application for reassignment is
denied, the employee may request a
conference with the Superintendent or his
designee.

5.012 Assignment

A, Assignment Defined

The assignment of an employee shall include
the subject area(s) and grade level{s), the
number of preparation(s), the number of
instructional periods (when applicable}, and the
building(s) to which the employee is assigned.
No employee shall be given an assignment
outside of his/her area(s) of certification.

B. Notice of Assignment

1.

The Superintendent shall give a
newly-appeointed employee written notice
of his/her assignment at the time of
employment or as soon thereafter as
practicable.
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The Superintendent shall give a current
bargaining unit member written notice of
any change in his/her assignment.
Except for unforeseen circumstances,
such notice shall be given to tenured
employees not later than the end of the
school year immediatety prior to the
school year in which the change is to
occur, and to nen-tenured employees not
later than the date of contract
acceptance.

Prior to the first day of the school year, an
employee shall receive written notice of
any exira duties to be assumed by the
employee during the school day. Such
duties shall be identified.

C. Restrictions

5.013 Transters

A.

1.

The number of preparations required by
the assignment of an employee in the
junior and senior high schools shall not
exceed three (3), unless mutually agreed
to by the employee and building principal.
Current scheduling practice shall remain
in effect where exceptions occur.

When a teacher teaches an additional
class in lieu of a duty or planning period,
he/she shalt be paid in accordance with
Section 5.102 of this Agreemaent.

Transfer Defined

A transfer shall be defined as an involuntary
change of assignment,

Implementation of Transfer

1.

Prior to the implementation of the
fransfer, the Superintendent or his
designee shall hold a conference with the
employee explaining the reason(s} for the
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transfer and shall lend assistance to the
employee in making a smooth transition
to the new assignment.

2. No employee shall be transferred in a
manner that is arbitrary and capricious.
The  Superintendent may transfer
employees pursuant to O.R.C. 3319.01.
The final authority for assignment and
transfer of employees shall rest with the
administration.

5.014 Reduction in Force

A.

The Board may implement a layoff for any of
the reasons authorized by Section 3319.17
O.R.C. or for a lack of funds. In so doing, the
Board shall lay off unit members by
suspending contracts of such unit members in
accordance with the provisions of this
procedure. "Decreased enrollment of pupils®
shall include loss of enroliment in specific
instructional programs.

The Board may avoid or reduce the need for
contract suspensions in the bargaining unit at
any time during the term of this agreement
through attrition.

Attrition and Suspension

1. The number of persons affected by a
layoff will be kept to a minimum by not
employing replacements for bargaining
unit members who die, retire, resign,
whose contracts are terminated, or whose
contracts are non-renewed. Non-renewal
of contracts shall not be used 1o affect the
layoff.

2. Layoffs which cannot be achieved through
attrition shaill be made by suspension of
contracts, in whole or in part.
Suspensions shall mean that a unit
member shall be placed in an inactive
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state of employment from an active state
of employment.

D. Procedure for Layoff

1.

At least fourteen (14} days preceding the
date of implementation, the PEA
President shall be notified in writing of the
Board's intent to implement a layoff.

At least fourteen (14) days prior to Board
action on layoff, a meeting shall be heid
between representatives of the PEA and
representatives of the Board to review
appropriate data and discuss the layoff.
At this meeting, the administration shall
present formalized lists indicating the
specific number of positions 1o be
eliminated  within each area of
certification/licensure and a list of unit
members to be laid off.

A layoff may occur at any time. In the
event of an impending layoff, a good-taith
effort will be made by the Board to orally
notify the affected bargaining unit
member as soon as is feasible.

All unit members that the Board plans to
lay off shall receive written notification by
certified mail at least fourteen (14) days
prior to Board action that his/ther
employment shall be suspended and the
notice shall state the reason for such
suspension.

E. Effect of Seniority and Cerification/Licensure

1.

With respect to OTES bargaining unit
members, the Board shall not use
seniority  in  determining  contract
suspensions except as specified herein,
but shall proceed to suspend contracts for
teachers based upon evaluations of those
who have been evaluated in accordance
with the Board-adopted, standards based
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evaluation policy and provisions of the
collective bargaining agreement.
Retention of bargaining unit members and
recall of eligible teachers whose contracis
have been suspended pursuant to a
reduction in force will not be based upon
seniority, except in circumstances when
choosing  between  teachers  with
comparable evatuations.

For the transition pericd of this
Agreement (July 1, 2013 through June 30,
2016), all evaluations above “ineffective”
on the teacher performance standards of
the evaluation shall be deemed
comparable. Full implementation of OTES
using student growth data (S.G.D.) may
occur once three consecutive years of
$.G.D. is available. As of July 1, 2016 and
thereafter, unless otherwise negotiated by
the parties, comparability will be
determined in accordance with the
effectiveness rating categories as defined
by O.R.C. 3319.112 for OTES teachers.

When the position(s) to be eliminated or
reduced in part to accomplish RIF has
been determined, the following order shall
be followed to determine the order of
suspending contracts of bargaining unit
employees:

a. Limited contract teachers shall be
reduced in the affected teaching
fields (certification/licensure) utilizing
the following order:

i. Comparable evaluations as
defined in accordange with
provisions of this agreement.

ii. When evaluations are
comparable, seniority in  the
District shall prevail, with the
contract of the least senior limited
contract teacher in the affected
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teaching field the first to be
suspended.

Should the necessary reduction of
staff required exceed the number of
limited contract teachers in the
affected field, continuing contract
teachers be reduced in the affected
teaching fields
(cenification/licensure) utilizing the
following order:

i. Comparable evaluations as
defined in accordance with
provisions of this agreement.

ii. When evaluations are
comparable, seniority in the
District shall prevail, with the
contract of the least senior
continuing contract teacher in the
affected teaching field the first to
be suspended.

For bargaining unit members not
subject to the Board’s standards-
based evaluation policy (non-OTES
teachers).

i. Certification and system-wide
seniority shall be the exclusive
criteria of any layoff.

ii. Unit members who are subject to
being laid off have the right to
bump unit members with less
seniority in other teaching areas
subject to  the following
stipulations:

a. The unit member who bumps
must be properly certificated/
licensed in the teaching area
which he/she intends to bump
into.
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b. The unit member who bumps
must bump the least senior
unit member in the teaching
area which he/she intends to
bump into.

iii. Displacement: Any OTES
teacher rated above “ineffective”
who is  subject to contract
suspension by virtue of a
reduction in force may displace
another (less senior) member in
an area of the suspended
teacher's certification/ licensure
as follows:

a. Displacement must be of the
least senior teacher with a
lower effectiveness rating,
when available; then

b. Displacement of the least
senior teacher in the same
effectiveness rating category,
if avaitable.

F.  Procedure for Recall

1.

All unit members who contracts were
suspended as a resuit of a layoff shall be
placed on a recall list stating their
seniority in each teaching field for which
they are certified to teach. Teachers shall
remain on the recall list for two (2) years,
unless tenured, in which case length of
time on the list is unlimited.

As posilions become available, unit
members whose contracts have been
suspended in whole or in part shall be
rehired to positions for which they are
properly licensed and qualified to teach.
Seniority shall not be a factor in recalling
any bargaining unit member, unless the
decision is between teachers with
comparable evaluations.  In  addition,
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teachers with continuing contracts will be
given preference in recall.

Unit members on the recall list shall be
offered  reempioyment to  full-time
positions, as they become available, for
which they are certified/licensed in the
reverse order of layoff; last laid off, first
recalled.

A unit member who is recalled to a
position shall resume the contract status
he/she held prior to the layoff and shall be
credited with sick leave accumulation and
years of service for salary schedule
placement he/she had prior to being laid
off.

The seniority of a recalled unit member
shall be calculated as if service were not
interrupted.

When an opening(s) occurs, the Board
shall send a certified letter to all unit
members  cerifiedlicensed  for  the
position to their last known address to
advise them of such position. It is the unit
member's responsibility to keep the Board
informed of his/her whereabouts. The
unit member shall, within fifteen (15) days
from the postmark date of the letter,
indicate availabilty and desire for such
position. If  after being offered
reinstatement, a unit member fails to
notify the Board within the specified
period of time, or if a unit member rejects
the offered full-tme position, said unil
member shall be considered to have
rejected the positicn and to have forfeited
histher right to recall to service in the
District.

No teachers new to the district shali be
employed until all property certified/
licensed unit members on the recall list
have been offered a contract for the
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position in accordance with the provisions
of this procedure.

7. Transfers of unit members employed but
not affected by the layoff shall be limited
to positions not affected by said program.
If a position(s) is established, the
position{s} will be staffed first from the
recall list, assuming there are qualified
and properly licensed members on the
list. Transfers may be made 10 a position
affected by the layoff after the position(s)
has been offered to all properly
cerified/licensed unit members on the
recall list.

8. Unit members remaining laid off will be
given prelerential  consideration as
substitute  teachers and  part-time
teachers. However, employment or non-
employment as a substitute or pan-time
shall not affect that unit member's
placement or continued placement on the
recall list for full-time employment.

9. Laid off unit members shall have the right
to maintain insurance coverage by
making appropriate COBRA payments not
later than the completion of the first
manth of effective layoff.

10. No unit member wha is laid off shall have
histher limited contract non-renewed
during the term of the layoff.

G. To the extent that they do not conflict with the
requirements of Ohio Revised Code Section
3319.17, the provisions of this Section
supersede any contrary provisions of law.

5.02 Seniority List

The Board will send updated Seniority Lists o the PEA
President each September.
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5.03 Employee Contracts

5.031 Requirement for Written Contract

Every employee shall be employed under written
contract in accerdance with the provisions of Ohio
Revised Code 3319.08.

5.032 Contract Acceptance

An employee shall return a signed copy of each
employment contract within five (5) school days
after the receipt of such contract(s). Unless an
employee exercises hisfher right to resign from a
Bargaining Unit paosition in accordance with the
provisions of Qhio Revised Code 3319.15, the
failure of an employee to return a signed contract(s)
within the specified five-day timeline shall be
construed as the employee's acceptance of said
contract{s}.

5.033 Incorporation of Agreement

The terms and conditions of this Agreement shall be
incorporated into each employee contract entered
into between an employee and the Board.

5.04 Employee Evaiuation Provision

A.

OTES

For OTES teachers, the District will ulilize the Board's
standards-based teacher evaluation system set forth in
Appendix "L", which has been mutually developed by
the parties. All matters contained within the system
shall be considered grievable under the grievance
procedure contained within this contract and in
accordance with the provisions of this Article.

Any revisions to the Board's standards-based teacher
evaluation system must be bargained prior to
implementation to the extent provided by law, and
nothing herein shall diminish any right of the
Association to strike under Ohio Revised Code Section
4117 .14(D)}2).
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Evaluation Review Committee

The Evaluation Review Committee (ERC) will provide
additional stakeholder input and facilitate the statutorily
required consultation with teachers relative to the
development and necessary changes to and/or
subsequent revision of the Board's standards-based
evaluation system, in addition to assistance with
respect to the development of student learning
cbjectives as well as making recommendations to the
Board and Association for approval to changes to this
Article for Non-OTES teachers, as provided for in
section 5.04{A}, above.

Composition

The Committee shall be comprised of eight (B)
bargaining unit members appointed by the Association
President and five (5) administralors appointed by the
Superintendent. If possible, selections should be made
to include representatives from the elementary, middie
and high school as well as special education and the
arts.

Operational Procedures

a. The Committee shall be chaired jointly by a
bargaining unit Committee member and an
administrator,

b.  The Commitiee will develop the ground rules by
which the Committee will operate.

¢. The Committee may establish sub-committees to
assist with their work whose members will be
jointly appointed by the Committee co-chairs.

d. Al decisions of the Commitllee and any
subcemmittees established by the Committee will
be achieved by consensus.

e. The committee will establish by mutual agreement
a meeting calendar, tasks for the committee to
complete, and timelines for the completion of
specific tasks.
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+ One (1) task of the committee shall be to
determine those conditions that would likely
have an adverse impact on SGMs, such as a
thraeshold number of authorized teacher
absences, the acceptance and mentoring of
student teachers, changes in teacher
assignments, implementation of the Common
Core State Standards, etc.

. In addition, the Committee will assist in the
evaluation of teacher-submitted SLO's
according to Board Policy and ODE
requirements.

« The ERC will also work 1o align the non-
OTES staff with the OTES framework.

3. Compensation

Any Committee work required outside of the work day
will be paid at the rate of $20.50 per hour as approved
by the Committee c¢o-chairs. Release time for
Committee work may be granted by the Superintendernt
upoen recommendation of the co-chairs,

4. Secretarial Support

The Board will provide necessary clerical support and
assistance to the Committee.

5. Committee Authgrity

The Committee shall not have the authority to negotiate
wages, hours or terms and conditions of employment.

Except as otherwise indicated, for non-OTES members
of the bargaining unit, the following will continue to be
implemented:

5.041 Evaluation Philosophy

The prime function and responsibility of an
educational system is 1o develop the potentialities
and capabilities of its young people to help them
become responsible and effective  citizens.
Therefore, the purpose of evaluation in the Poland

41




5.042

5.043

School System is to be a positive tool used to
improve the performance of those being evaluated,
and thereby raise the quality of educational services
which the school system can provide.

Purpose

A.  To assess an employee's work performance.

B. To help the employee to achieve greater
effectiveness in performance of the work
assignment.

C. To constitute the basis for perscnnel decisions
including promotions, reassignments,
continuing contract status, limited contract
renewal, or contract non-renewal or
termination.

D. To enhance evaluator-evaluatee working
relationship.

E. To provide a cumulative record of performance
etfectiveness.

F. To determine dimensions of deficiency if
performance falls below a satisfactory level
and positive levels of successful performance
and to offer assistance in correcting
deficiencies.

Procedures for Teacher Evaluation {Non-OTES)

This procedure supersedes ORC 3319.111
evaluation procedures.

5.0431 Schedule

All teachers under contract to the Poland
Schools shall be evaluated at feast once
per school year, not later than April 30. At
least two classroom observations (not tess
than 30 minutes each) shall make up one
evaluation - except for tenured teachers
where one (1) observation will be the basis
for one {1) evaluation.
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5.0432

5.0433

Written evaluations must be received by the
teacher not later than ten (10) days after
completion and a conference shalt likewise
be held within the ten working days after
completion of said evaluation. All
evaluations will be in writing and only on
approved forms.

All monitoring or observation of the work
performance of an employee shall be
conducted openly and with full knowledge
of the employee.

No misleading, inaccurate, or
undocumented infarmation may become
part of an employee's performance
evaluation report.

Evaluator (non-OTES}

Evaluation of an employee shall be
conducted by histher principal or assistant
principal. The Superintendent may have
the right to observe and evaluate. This
does not prevent the principal or assistant
principal from being the primary evaluator.

Deficiencies (non-OTES)

The supervisor involved in the particular
area of the employee's work shall assist the
amployee in correcting deficiencies. The
evaluator shaill submit a written plan for
correcting the deficiencies which shall
include ways in which the supervisor shall
assist the employee 1o correct the
deficiencies. The pian shall include a
reasonable time between observations to
allow time for improvement in the areas of
performance deliciency.

QOther deficiencies regarding the
employee's failure to adhere to reasonable
work rules or other documenied
deficiencies not noted during the formal
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5.0434

5.0435

observations must be put in writing and
provided to the employee within three (3)
work days after the deficient performance
oceurs but not later than the date of the
employee's receipt of the next evaluation
report. The evaluator must include said
deficiency in any plan for correction of
deficiencies and shall include a reasonable
time pericd for correction.

Fersonnel Action Requirements (for OTES
and non-OTES teachers)

I the evaluator or the Superintendent
decides to recommend contract
non-renewal, contract termination, denial of
continuing contract, or any cther adverse
personnel action, the employee shall be
given the reasons in writing at least seven
(7) days prior to any official employer
action.

An employee shall be entitled to Union
representation at any conference held
during this procedure in which the
employee will be advised of an impending
adverse personnel action.

Comptetion of Evaluation Process (non-
OTES)

The performance evaluation of an
employee shall be based upon the
observations of the employee's
performance and shall acknowledge the
performance strengths of the employee
evaluated as well as performance
deficiencies, if any. The evaluator shall
note all the data used to support the
conclusions  reached in the formal
evaluation report. The evaluation report
shall be signed by the evaluater. The
evaluation report should then be signed by
the employee to verily notification to the
employee that the evaluation will be placed
on file, but the employee's signature should
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5.044

5.045

not be construed as evidence that the
employee agrees with the contents of the
evaluation report. The final evaluation
report shall be completed by May 10,
signed by both parties, and sent to the
Superintendent.

The employee shall have the right to make
a written response to the evaluation and 1o
have it attached to the evaluation report to
be placed in the employee's personnel file.
A copy signed by both parlies shall be
retained by the employee.

5.0436 Evaluation re: Plans and Goals (non-OTES)

Once a teacher has written his/her
“Development Plans and Goals” that hefshe
would like to attain during the year, if these
are not fully attained by the end of the year,
this would not reflect adversely on the
evaluation of the teacher for the following
school year, i.e., “plans” in this section of
the evaluation form are not held against an
employee; it is performance that is
evaluated against the job
description/evaluation instruments found in
Appendix H, |, and J.

Substitute Teachers (for OTES and non-OTES
teachers)

This policy and RC 3319.111 does not apply to a
substitute who works less than 120 days during a
school year.

Notice Requirements (for OTES and non-OTES
{eachers)

A.  When providing the teacher with notice of
nonrenewal, the Board or the Superintendent
shail deliver such notice by either:

1. Personal service upon the teacher, or
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2. Cerlified mail, return receipt requested -
such a notice shall be addressed to the
teacher at both his place of employmemnt
and a copy to his place of residence.

When providing the Board with any notice
required, the teacher shall detiver such notice
by either:

1.  Personal delivery to the office of the
Superintendent during regular business
hours, or

2. Certified mail, return receipt requested.

a. Such notice shall be addressed to
the office of the Superintendent.

b. A copy of such notice shall be
addressed to the President of the
Board at his place of residence.

When any notice and copy of the notice are
mailed as indicated above, the notice or copy
with the earlier date of receipt shall constitute
the notice required.

5.046 Employment Options {for OTES and non-OTES

teachers)

A.

Teachers on limited contract and not eligible
for continuing contract are deemed re-
employed unless evaluation procedures
complied with, and the Board acting on
Superintendent's written recommendation that
the teacher not be re-employed, gives
nanrenewal notice by June 1,

1. If Board fails to evaluate or to give notice
by June 1, teachers are presumed 1o
have accepted employment unless he
notilies Board to the contrary by June 1,

2. M Superintendent recommends re-
employment and Board wishes to
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nonrenew, it may do so by a majority vote
of those present.

B. Teachers employed on limited contract eligible
for continuing contract status:

1. | Superintendent recommends re-
employment, continuing contract  will
result unless majority of Board present
rejects or fails to act.

2. |t Board fails to evaluate or fails to give
notice by June 1, the teacher will receive
a continuing contract.

C. Teachers on limited contract status, eligible for
but not granted tenure are eligible for an
extended one year conifract only upon
recommendation by the Superintendent and
approval by the Board. Said contract shall be
accompanied by specific areas where
professional improvement is needed.

D. Failure of the Superintendent to make a
recommendation regarding the teacher's
contract, or failure of the Beard to provide the
teacher with written notice of nonrenewal will
not prevent leacher from being deemed
re-employed. ORC 3319.11(F)

5.047 Hearing (for OTES and non-OTES teachers}

A. A non-renewed teacher may demand a hearing
before the Board.
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1. Such demand shall be written, and filed
with the Treasurer within 5 days of the
date on which he received the Board's
letter of non-renewal.

The Treasurer shall, within 10 days of receipt
of the teacher's demand, provide to the
teacher a written notice setting forth the time,
date, and place of the hearing.

The hearing shalt be scheduled and concluded
within 40 days of the date on which the
demand for the hearing was received by the
Treasurer.

The hearing must be conducted by a majority
of the Board.

The hearing shall be held in executive session
unless the Board and the teacher agree to hold
the hearing in public.

Only the following persons may be present at
the hearing:

1. Superintendent

2. Assistant Superintendent or
Administrative Assistant

3. Teacher
4. Board counsel or designee
5. Teacher counsel or designee

6. Any person designated by either party to
take a record of the hearing

7. Association representative
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5.05

5.06

5.07

8. Building Principat and/or  Assistart
Principal

9,  Witnesses as called.

G. A record of the hearing may be taken by either
party at the expense of the party taking the
record.

H. The Board shall issue to the teacher a written
decision within 10 days of the conclusion of the
hearing.

Due Process (for QTES and non-OTES teachers)

Any violation of either procedural or substantive due process
shall automatically require re-employment of the employee
under a continuing contract, it eligible, or an appropriate
limited contract if the employee is not eligible for a
continuing contract. Due Process shall be defined as the
procedural sieps indicated pursuant 1o the terms of
Agreement or the ORC where applicable.

Just Cause (for OQTES and non-OTES teachers})

No employee shall be adversely evaluated, disciplined, non-
renewed, or reduced in rank or compensation without just
cause.

Fair Dismissal {for OTES and non-OTES teachers)

5.071 Termination of Limited or Continuing Contract

The termination of an employee's contract shalt
comply with the provisions of Ohio Revised Code
3319.16. Prior to the implementation of termination
proceedings, the employee whose contract is being
considered for termination shall be provided written
notice of the reason(s} for such termination at least
ten (10} days prior o the Board's action to
implement termination proceedings.

5.072 Hearing Prior 1o Board Action

Any employee who requests a Board hearing prior
to the Board's action to implement termination

49




proceadings shall be granted a private hearing
before the Board, unless a public hearing is
requested in accordance with Ohio Revised Code
121.22.

5.08 School Day

5.081

5.082

5.083

Schogl Day Detined

The normal school day shall not exceed seven and
one-half (7 1/2) consecutive hours.

Lunch Period

The school day shall include a daily, minimum thirty
(30y minute, duty-free, uninterrupted lunch period.
An employee's daily lunch period shall be the
employee's discretionary time. An employee may
ieave the building during such discretionary time or
during the planning period to conduct school-related
business upon notification of the employee's
supervisor or designee.

Planning Time

A school week shall include minimum planning time
as follows:

A.  For employees assigned to Grades 9-12:
Five (5) instructional periods for ptanning
B. For employees assigned to Grades 5-8:
Five (5} instructional periods for planning
C. For employees assigned to Grades K-4:
Three hundred (300) minutes per week in

blocks of not less than sixty (60) minutes for
planning.
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5.09 Scheool Year

5.091

School Year Defined

The school year shall consist of one hundred eighty-
four (184) days.

A

C.

One hundred eighty (180) days shall be
designated as instruction days.

Four (4) days shall be designated as
professional days during which students are
not in session. One (1) of the four (4) days
shall be NEQEA Day. Effective with 2007-08,
NECEA Day will be listed on the school
calendar as a paid inservice day, but teachers
will not be required to work that day. In lieu of
NECEA Day, teachers will be required to
attend six (6) hours of district held inservice
and/or teacher's meetings beyond the regular
schocl day for that school year as scheduled
by the district. These meetings do not include
IEP meelings and committee meetings of
which are voluntary. Twe weeks' notice for
meetings.

Calamity Day Wages

If it is necessary for the district 1o make up
calamity days in excess of the State mandated
maximum allowable, then contractual members
of the bargaining unit shall be paid only their
contractual amount as due per the contract for
that schoel year, i.e., such make-up days do
not warrant any additional pay as there is a
specified contractual amount to be rendered
for a specified number of days per contract.

Elementary teachers in grades K-6 shall be
granted two {2) hours, uninterrupted by
scheduled meetings, for room preparation
during each of the two fall in-service days prior
to the start of the school year.
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510 Class Size

In an effort to strive for continued excellence in the Poland
Schools, the Board shall aftain the following workload limits:

5.101

5.102

5.103

5.104

5.105

Minimum Standards

The district shall maintain a districtwide ratio of
teachers to students of at least one full-time
equivalent classroom teacher for each twenty-five
students. Said ratic shall be calculated n
accordance with ORC 3317.02 and 023 to
determine class size ratios.

Class |.oad

Employees at the high school shall be assigned to
five (5} instructional periods per day, plus cne (1)
duty period per day and one (1) planning period per
day. Employees at the middle school shall be
assigned to six (8) instructional periods per day plus
one (1) duty pericd per day and one (1) planning
period per day.

If a teacher teaches an additional class period in lieu
of a duty period or a planning period, said feacher
shall be paid 1/7 of current BA base if at PSHS or
1/8 of current base if at PMS.

Balance
The Board shall make an effort to maintain a

reasonable balance of class size within all sections
of a given course in grades 5-12.

Class Size, Special Education Classes

Special education class size shall meet siate
mandates.

Facilities

Class size shall not exceed the number of desks
necessary for each student,
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5.1

Immunizations

5111

5.112

Tuberculosis Tests

Ohio Revised code requires all employees to have a
tuberculosis examination on file within ninety (90)
days of initial emptoyment, such examination to be
paid for by the Board.

QOther Immunizations

The Board shall pay $200.00 toward any other
immunizations it requires of its contractual
certified/licensed employees in the course of their
employment in this district, as determined by the
management, provided said immunizations are not
covered by the district's Insurances and provided
the employee presents a written receipt indicating
payment was made for up to $200.00, or in excess
thereof, written thirty (30) days after being required
to obtain said immunization(s).

5.12 Assistance with Clerical Duties

513

The Board shall sirive to provide computer instruction to
staff in an attempt to assist employees with clerical
responsibilities.

Personnel File

5131

5.132

Personnel File Inspection and Rebuttal Material

All employees will be accorded the right to examine
their personnet files and to make additions of
pertinent rebuttal material in accordance with
Section 1347 of the ORC. There shall be no more
than one (1) official personnel file maintained for
gach employee and such file shall be maintained in
the Persennel Office.

Restrictions

The right to review letters of recommendation is
excluded from the above provisions. No item from
any anonymous source may be placed in the
personnel file. The records officer will notify
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5.133

5.134

bargaining unit members of cutside requests to view
and/or copy their personnel file.

Expunging Material from File

All letters of commendation/discipline shall be
expunged at the fifth anniversary of placement in
the file, provided there has been no further
recurrence of the same nature in the prior years as
determined from the date of the first letter. All other
items of record such as sick leave records,
applications of employment including references,
resumes, copy of fatest contract properly signed,
copy of latest salary notice, health record, Ohio
teaching certificate(s), transcripts, recards of military
service, and evaluations shall be maintained.

Complaints

a. If someone other than Board personnel has a
complaint about an employee, he/she will be
encouraged to discuss it first with the
employee and the employee's immediate
supervisor prior to reporting the compfaint in
writing.

k. Any discipling of an employee or placement of
documents in the employee’s personnel file on
the basis of a complaint by sormeone other
than Board personnel may occur only after the
matter is reported in writing to the employee
and the employee has had the opportunity to
confer about the matter with his/her immediate
supervisor. If the employee disputes the
factual accuracy of the complaint, the
complaint may not be placed in the employee's
personnet file nor may other action result from
the complaint until the employee has had the
opportunity to confront the complainant in the
presence of the immediate supervisor of the
employee. The employee shall be entitled to
have PEA representation at the conference
with the immediate supervisor and the
complainant, If, aller such conference, it is
determined that discipline will be imposed
and/or that the complaint will be placed in the
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5.14

5.15

personnel file of the employee, then the
employee has the right to present a written
rebuttal statement 1o be attached to said
complaint. This procedure regarding
complaints does not replace, nor deny to the
employee or the Board, applicability of cther
provisions of this Agreement.

LPDC/ALocal Professional Development Committee

The Pcoland Scheols LPDC committee will function in
accordance with state law and as per the by-laws duly
negotiated in 1998 by the PEA/Board and on file with both
parties. Any change in said by-laws of this committee shall
require ratification of both parties: PEA/Board.

The LPDC Committee shall be comprised of the following:

1 principal or assistant principal selected by the Principals
1 person selected by the Superintendent

1 elementary teacher K-4 selected by PEA

1 elementary school teacher grades 5-8 selected by PEA
1 high school teacher grades 9-12 selected by PEA

Remuneration for the LPDC committee members shall be
$500 per contract year, except for the secretary who shall
receive $700 per contract year.

Mentor Teacher

The Resident Educator Program is a four-year program
designed to provide newly licensed Ohio educators quality
mentoring and guidance. Successful completion of the
residency program is required to advance to a five-year
professional educator license.

Each teacher hired new to the Poland School System, who
has not completed a Mentor/Resident Educator program, will
have a mentor appeinted for him/er by the Superintendent
after consultation with the Resident Educator Program
Coordinator {REPC). The mentor will be a teacher of no
less than three years' experience and will have completed
the necessary training provided by the state of Ohio through
the county office. The mentor wili work with the Resident
Educator, the staff at the county office, the REPC, and other
appropriate officials in assisting the Resident Educator in
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his/her initial years of employment in accordance with the
program developed by the state department of education.
The mentor of first and second year Resident Educators will
be compensated through a stipend of $1000. Mentors of
third and fourth year Resident Educaters will be
compensated by a stipend of $750. The REPC will be
compensated, in addition to any amount for mentoring a
Resident Educator, a stipend in the amount of $1500.

5.151 The assigned mentor shall collaborate with the
building principal and other staff members, as
appropriate, to assist the Resident Educator in the
successful completion of his/her responsibilities.
The menior shall not be involved in the formal
teacher evaluation process.

5.152 The responsibilities of the mentor shall include, but
not be limited to, the following:

1. Participation in mentorship training.

2.  Accessibilty 1o the Resident Educator on a
daily basis with occasional classroom
observation, and consultations with the
Resident Educator above and beyond the
school day.

3. Keeping a log of all classroom visits and
consultations, submitting the same to the
Superintendent upon reguest and at the
conclusion of the school year for supplemental
salary justification.

5153 The Resident Educator Program Coordinator will
coordinate the activities of the mentors under the
guidance and direction of the county {(MCESC) and
the Poland District office.

5.154 General Provisions
A. Other than a notation to the effect that a
teacher served as a Mentor Teacher, the

teacher's activities as a Mentor Teacher shall
not be part of that staff member's evaluation.
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No Resident Educator shall be required-to
remain in a resident educator program after
advancing 10 a professional educator license.

Neither the REPC nor any Mentor Teacher
shall participate in the District's evaluation of
any Resident Educator.

Neither the REPC nor any Mentor Teacher
shall be requested or directed to make any
recommendation regarding the continued
employment of {he Resident Educator.

Neither the REPC nor any Mentor Teacher
shall be reguested or directed to divulge
information from the written documentation, or
confidential  Mentor/Resident  Educator  or
REPC/Resident Educator discussions. Any
viclation of this tenet by the Mentor Teacher or
the REPC shall constitute grounds for
immediate remaval from his/her role as Mentor
Teacher or REPC.

At any time, if either the Building Principal or
Mentor Teacher REPC determines that the
Resident Educator-Mentor situation is not
appropriate, and the concern is not resolved
satisfactorily, the issue will be submitted to the
Superintendent/designee and the PEA
President and they shall have the authority to
end the Mentor appointment. The Mentor and
the Resident Educator must operate in a
frusting and  comfortable  relationship;
therefore, no specifics shall be given as to any
decisions made pursuant to this paragraph and
no prejudice or evaluation is to be reflected by
any such decision. Any Mentor whose position
is ended and/or any Mentor beginning an
assignment after the start of the year will be
paid in proportion to time served in that role.

The REPC and alt Mentoer Teachers and
Resident Educators shall keep confidential all
discussions, actions, materials and other
information 1o the extent permitted by law.
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5.16

5.17

5.18

H. Mentor Teachers shall communicate directly
with the Resident Educators and shall not
discuss/report the performance and progress
of the Resident Educator with any
administrator, assessor, or other teacher, with
the exception of the REPC.

Smoke Free Environment

All Poland School facilities and vehicles are designated
smoke free. Therefore, there will be no smoking in school
facilities or in schoof vehicles.

OHSA Salety Training

Such safety training is required for the safety of the
individual certified employee as well as for the safety of
those students under his/her charge. All certified personnel
new to the Poland Schools will be required to undergo
OHSA safety training prior to assuming duties with students
by attendange on school time at inservice as scheduled.
Each year thereafter, all cerified personnel will have the
option to attend the scheduled OHSA inservice training on
school time or fulfill this requirement via on line. Passage of
the OHSA safety tests is required. All required OHSA
safety traininq each year shall be completed not later than
November 30", Failure to do so shall result in disciplinary
action including the withholding of paychecks until the satety
training and passage of test/s has been successfully
completed.

Duplicating Equipment

Members of the employee bargaining unit shall submit to the
designate duplicator equipment their copying needs for
school-related business only. The building principal may set
copy allocations per employee when misuse is evident or
volume is excessive.
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ARTICLE VI. SALARY AND FRINGE BENEFITS

6.01 Salary Schedule Guidelines

6.011  Employee Compensation

Employees will be remunerated in accordance with
the adopted salary schedule in Section 6.02 of this
Agreement, reflecting a .50% increase effective as
of January 17, 2014, payabte beginning on January
31, 2014; an increase of .75% for the 2014-15
contract year; and an increase of .50% for the 2015-
2016 contract year.

It is understood and agreed that vertical steps will
resume for those eligible to move on the salary
schedule by adding one step to a teacher's vertical
salary step placement as it existed as of as of the
end of the 2010-2011 contract year {meaning that
eligible teachers in the first year of this Contract will
receive a vertical step for service rendered in the
prior 2012-2013 contract year).

For this contract only, beginning January 18, 2014,
and ending at the conclusion of the 2015-2016
contragt year, the Board will provide a “non-
stepping” stipend as follows:

A.  For the 2013-14 contract year, any teacher
who does not receive a vertical step on the
salary schedule, will receive a stipend in the
amount of $394.

B. For the 2014-15 contract year, any teacher
who did not step vertically in 2013-14 and who
does not step vertically for the 2014-15
contract year will receive a receive a stipend in
the amount of $1,119.

C. For the 2015-16 contract year, the amount
expended by the Board in 2013-2014 and
2014-2015 as set forth in Paragraphs A. and
B. above will be subtracted from $75,000 with
the remainder divided equally among teachers
who did not step vertically in 2013-14 and
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6.012

6.013

6.014

2014-15 and who do not step vertically for the
2015-16 contract year.

D. These amounts will be considered as one-time
stipends payable over the pay periods of the
contract year and will not become par of a
teacher's annual salary rate. Teachers who do
not fulfill a full contract year will receive a
prorated amount in any year that the stipend is
payable.

Service Credit

Employees new to the District for the 1983-84
school year and thereafter shall be granted not less
than five (5) vears of service credit for military
service andfor previously eamed teaching
experience. For the purposes of this provision, a
year of service shall be defined as one hundred
twenty (120) or more days of service in the same
school year.

Horizontal Advancement

The employees' salary schedule shall be based
upon semester hours of Superintendent-approved
graduate level courses, in addition to those required
for the Bachelor's Degree. This regulation shall
apply to those employees newly emploved for
school years including and subsequent to the school
year 1969-70. The LPDC has no role in approving
graduate courses for reimbursement and/or
horizontal movement on salary schedules.

Pay Schedule

A. Pay days will be every other Friday, effective
date to be determined. The twenty-six (26) pay
dates will be determined by the Treasurer for
each contract year and shall commence with
the first day of the new contract year so that in
adjustment years the adjustment falls in
August.

B. Every employee shall be paid in twenty-six (26)
equal and consecutive pays.
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C. The Beard will include supplemental contracts
in the calculation of the per diem rate for
severance and any other such purpose where
the daily rate calculation is needed.
Employees shall have the option of electronic
direct deposit of paychecks beginning with the
first pay of the 2007-08 school year, and direct
deposit shall be mandatory for all new
employees hired after 9/1/07.

6.02 Employee Salary Schedule

The present salary schedules shall continue in force until
renegotiated otherwise.

6.021

6.022

6.023

This agreement stipulates and reaffirms that
teachers move to Siep 20 on the local salary
schedule effective with the 1889-90 contract year
when they have 20 years experience total and not
restricted to 20 years in the local school district {no
grandfathered exceptions for prior contractees for
prior years).

Vertical and horizontal movement on the salary
schedule shall resume effective September 1, 2013
(meaning that eligible teachers will receive a verticai
step for service during the prior, 2012-2313 contract
year). For any horizontal steps for the 2013-2014
contract year, all necessary transcripts must be
submitted within thirty (30) days of the Board's
action adopting this Agreement, following ratification
by the Association. 2013-2014 salary schedule
increases shall be implemented during the 1% pay in
May 9, 2014 retroactive to January 18, 2014.

MNationat Board Certified

Teachers who submit written proof of valid current
National Board Certification to the district
superintendent prior to September 1 of a contract
year shall receive 1% of the BA base ihat year as
compensation for said certification.

Teachers who are already not being paid for
National Board Certification who submit written
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proof of earning the designation of Master Teacher
to the District Superintendent prior to September 1st
of a contract year shall receive 1% of the BA that
year and each year thereafter that they hold that
rank.

Teachers will receive 4% of the BA per section
taught for dual credit courses.
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POLAND SCHOOLS SALARY SCHEDULE
September 1, 2013 - January 17, 2014

STEP __ND BA 16 20 30 MA 10 20 30 Doctorate
0 $27.204 34.005 $35,025 $36,045 $37,085 $38,086 $39,106 $40,126 $4° 146 342 166
0.80 100 103 1.06 1.08 112 1.15 118 121 124
i 28,904 35,708 38,725 37.746 38,766 39,786 44,806 41,826 42,848 43,865
0.85 105 1.08 11 114 117 1.20 123 1.26 129
2 30,806 37406 38,426 39,448 40,466 41,488 42,506 43,528 44 547 45,567
0.90 1.10 113 1.16 118 122 125 128 121 134
3 32,305 38,106 40,126 41,148 42336 43.526 44,547 45,567 46 587 47,607
0.95 115 118 1.2 1.245 1.28 131 1.4 1.7 1.40
4 34,006 40,806 41826 42,846 44,207 45 567 46,587 47,607 48627 40,647
1.00 120 1.23 126 1.30 1.34 137 140 143 146
5 35,705 42,506 43,528 44,547 46,077 47 607 48,627 49,647 50 667 51,688
105 1.28 128 1.31 1.35% 140 143 1.46 149 152
E 37,406 44 207 45,227 45,247 47,947 48,647 50,667 51,688 52708 53.728
10 1.30 1.33 1.36 1.41 146 1.49 1.52 1£5 158
7 39,106 45907 45,827 47,947 49,817 51,688 52,708 53,728 54 748 55,768
1.15 1.36 .38 1.4 1485 152 1.58 158 1€1 164
8 40.806 47 607 48,827 40,647 51,688 53728 54,748 55,768 56788 57,809
120 140 143 146 152 158 161 1.64 167 170
3 49.307 50,327 51,348 53558 55,768 56,788 57,809 58 §28 59,849
1.45 148 1.51 1575 164 167 170 173 178
10 51,008 52,028 53.048 55428 57.808 58,820 59,849 60 859 51,883
1.50 153 1.56 1.63 170 173 1.76 179 182
i 52,708 53728 54,748 57,298 59,849 50,868 61,889 62,909 63,92¢
155 158 161 1,685 1.76 179 1,82 1.85 188
12 54,408 55,428 56,448 59.169 51,889 62,909 63,529 64,950 65,970
1.60 163 1.66 1.74 182 1.85 188 181 104
13 56,788 57.808 58.829 61718 64,610 65,530 6,850 67 670 68,690
167 170 173 1.815 180 193 1.86 199 202
17 58,148 59,169 60,188 63,079 65870 6,990 68,010 64,030 70,050
171 1.74 177 1.85% 194 1.97 2.00 2.3 206
20 58,500 60,528 61,548 64,429 67.330 69,030 70,730 7: 4N 74,471
1.75 178 181 1.885 198 203 208 213 218
7 67,670 68,690 70,380 72,091 7L 75,831
1.99 202 207 212 217 223
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POLAND SCHOOQL S SALARY SCHEDULE
January 18, 2014 - August 31, 2014

STEP __ND BA 0 20 1) MA 10 20 ]
o $27,340 175 $35,200 $36.226 $37.251 $38.276 $30.301 $40.327 $41.362
0.80 100 1.03 1.06 1.09 1.12 115 1.18 1.2
1 23.049 35,884 36,809 37934 38,960 39,985 41010 42,035 43,061
045 1.05 1.08 111 114 117 1.20 123 1.26
2 0758 37.593 8618 39,643 40,668 41694 42718 43744 44,769
080 110 113 116 1.19 122 125 1.28 1.31
3 32466 39,301 40,327 41352 42548 43744 44,760 45795 46,820
085 115 118 1.2 1.245 128 1.3 1.34 1.3
4 UATH 41,010 42035 43061 44,428 45,795 46,820 47,845 45870
1.00 120 1.23 1.26 1.30 1.4 137 140 143
5 35884 42.719 43744 44,769 46,307 47 845 48870 49,896 50,921
1.05 1.25 1.28 13 1,355 1.40 143 1.46 1.49
§ 37,503 44,428 45453 46478 48,187 49,896 50,921 51,946 52671
110 130 1.33 1.36 141 146 148 152 1.55
7 39,301 46,136 47,162 48187 50,086 51.946 52,871 53997 35.022
115 135 1.38 141 1.465 1.52 158 1.58 161
2 41010 47,845 48,870 49,896 51,946 53.997 55,022 56,047 57,072
120 1.40 143 146 1.52 158 1.61 164 167
9 49,554 50,578 $1.604 $3.926 56,047 574072 58,008 59123
145 1.48 151 1.575 164 167 1.70 1.73
10 51,263 52288 53,313 55,705 58,008 69,123 60,148 61,173
150 1.53 1.56 163 170 173 1.76 1.79
" 52971 53997 55,022 57.585 80,148 €1.173 62,169 63,224
1.55 1.58 161 1.885 1.76 179 1.82 1.35
12 54,680 55,705 56,73 59,465 62,199 63,224 64,248 65274
160 1.63 1.66 174 1.82 1.85 .88 18t
13 57.072 58,098 59123 62,028 64,933 65,958 665,983 68,008
167 1.70 173 1815 1.90 1.83 1.96 188
17 5843 58485 60,480 63,385 66,300 67325 68,350 §9.375
1.71 1.74 177 1.855 194 197 200 203
20 59,806 60,832 61857 64,762 67,867 68,375 71084 72783
175 1.78 1.81 1.895 188 203 2.08 233
o 68,008 69,04 70,742 72431 74,160
1.99 202 207 212 217
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$42,377
124

44,068
128

45,795
13

47,845
140

49,806
148

51,846
1.52

53,997
158

56,047
1.64

58,008
1.70

60,148
176

621%
182

64,248
1.88

66,300
18

69,04
202

70,401
208

74,843
219

76,210
223



POLAND SCHOOLS SALARY SCHEDULE
Saptember 1, 2014 - August 31, 2015

STEP ND BA 10 20 30 MA 10 20 30 Doctorate
2 $27545 4,431 $35464 536,407  $37530 336563 539596  B40.629 3418682 342,694
0.80 1.00 1.03 1.06 1.00 112 115 1.18 1.21 124
1 29,266 36,153 37,185 38,218 39,251 40,284 41317 42,350 43,383 44,416
0.85 105 1.08 1.1 114 117 1.20 1.23 1.26 128
2 30,988 37,874 38,907 39,940 40,973 42,006 43,039 44,072 45,105 45,138
0.90 1.10 113 1.16 118 122 1.25 1.28 131 134
3 32,708 38,596 40,529 41,662 42 867 44,072 45,105 46,138 47,170 48,203
0.95 1.15 1.18 1.21 1.245 128 1.3 1.34 1.37 140
4 34,431 41,317 42,350 43,383 44,760 45,138 47170 48,203 49,236 50,269
1.00 1.20 1.23 1.26 1.30 1.34 137 1.40 143 145
5 36,153 43,039 44,072 45105 486,654 48,203 49,236 50,269 51,302 52,338
1.05 1.25 128 131 1.3585 1.40 143 1.46 1.4¢ 1.52
[ 37874 44,760 45,793 46,826 48548 50,269 51,302 5233 5 53,368 54,401
110 1.30 1.33 1.36 1.41 1.46 149 152 1.55 1.58
7 39,596 46,482 47,515 48,548 50,441 52,335 53,368 54,401 55,434 56,467
1.15 1.35 1.38 141 1.465 152 1.55 1.58 151 1.64
8 41,317 48,203 49,238 50,269 52,335 54,401 55434 56,467 57,500 58,533
1.20 1.40 143 1.46 1.52 158 161 1.84 157 170
9 49925 60,958 51,991 54,229 56,467 57500 58,533 56,566 60,599
145 1.48 1.51 1575 1.64 167 1.70 1.73 176
10 51647 52,679 53712 56,123 58,533 59,566 80,599 6,631 62,664
1.50 153 156 163 170 173 1.76 1.79 1.82
1" 53,368 54 401 55,434 58,018 60,509 61,831 62,664 63,697 64,730
1.55 1.58 1.61 1685 1.76 179 1.82 1.85 188
12 56,080 56,123 57,155 59,410 62,664 63,697 54,730 65,763 66,795
180 163 1.66 174 1.82 185 1.88 1.91 194
13 57,500 58,533 59565 62,492 65419 66,452 67,485 68,518 69,551
167 1.70 173 1.815 1.90 193 1.96 1.34 202
17 58,877 59,910 80,943 63,870 56,796 67.829 68 862 69,895 70,928
1.71 174 177 1.855 194 197 2.00 203 2.06
20 50,284 61,287 62,320 65,247 68173 69,855 71618 73,338 75,404
175 178 181 1895 1.98 2.03 208 213 218
27 68,518 69,551 74,212 72,994 74,715 76,781
1.99 202 207 212 217 223
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POLAND SCHOOLS SALARY SCHEDULE
September 1, 2015 - August 31, 2016

STEP ND BA 10 20 30 MA 10 20 30 Doctorate
0 $27682  $34603  $35641  BIBETY  $37707  $38755 $30703  $40832 41870 542,908
.80 1.00 103 1.06 1.09 1.12 1.15 118 1.21 124
1 20413 36,333 3737 IBAD9 39,447 40486 41524 42562 43600 44638
0.85 105 108 141 114 117 120 1.23 1.26 129
2 31,143 38083 38101 40130 41478 42216 43254 44202 45330 46368
090 1.10 113 116 1.19 1.22 125 128 121 1.4
3 PETZ T3 40832 41870 43081 44297 45330 46368 47406 48444
0.95 1.5 1.18 1.21 1245 128 131 1.34 137 140
4 34603 41524 42562 43600 44984 46368 474068 46444 49482 50500
100 120 123 126 130 134 137 140 143 146
5 36,333 43,254 44202 45330 46887 48444 49482 50520 51556 52,507
1.05 125 1.28 131 1.355 140 143 146 148 152
6 3063 44984 46022 47080 48790  S0520 51558 52597 53635 54673
1.10 130 1.33 135 141 146 149 152 155 158
7 36793 46714 47752 48790 50693 52507 53635 54673 55711 56,749
115 135 1.3 1.41 1465 152 1.55 158 151 164
8 41524 48444 49482 50500 52597  S4673 55711 56748 57787 58825
120 140 1.43 145 152 158 1.61 164 167 1.70
g 50,174 51212 52,251 54500 56748 57787 58825 59863 60,901
145 148 151 1,575 164 167 1.70 173 176
10 51905 52,943 53981 56403 58,625 50,863 60901 61939 62977
150 153 156 163 170 173 178 179 1.82
11 53535  S4673 55711 56306 60901 61939 62877 64016 65054
155 1.58 161 1685 176 179 182 185 188
12 55365 56403 57441 60,200 62977 64016 65054 66092 67,130
160 1.63 166 174 182 1.85 128 181 194
13 57787 58825 50,863 62804 65746 66784 67822 68860 69,898
167 470 173 1815 190 1.93 195 1989 2.02
17 59171 80,200 61247 64180 67,130 48,168 69206 70244 71,282
1.7 174 177 1855 194 197 200 203 2.06
20 60555 61593 62631 65573 58514 70244 71974 73704 75781
175 178 181 1.895 198 203 208 213 2.19
7 66,860  69.898 71628 73,358 75089 77165
199 202 207 212 217 223
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6.03 Paymentfor Graduate Credits and Criteria for Payment

Reimbursement for graduate credits, meeling the criteria in
itern 6.03, wilt for 2011-13 continue as this is not salary. Said
credits taken during this centract will not be applicable for any
vertical/horizontal movement in the future, but wil be
applicable  toward meeting slate licensureftenure
requirements.

The Board shall remunerate an employee as a one time
payment, ninety-five dollars ($95.00) for each semester hour
or sixty-four dollars ($64.00) for each quarter hour of graduate
college credit taken per the criteria in 6.03¢ below. Courses
shall be in the field of an accredited graduate program in
elementary/secondary education including those in school
guidance, reading, and school administration.  Such
remuneration may be claimed by presentation of official
transcript from September through June with course work
taken as of September 1, 2004 (not prior to).

A. No monies shall be paid in excess of ninety (90)
semester hours beyond the Master's degree, or receipt
of the PhD, whichever occurs first; i.e., no monies after
MA +980 or PhD whichever occurs first.

B. As is established policy, employees may be placed on
a new horizontal index step only if new credits are on
racord (i.e., official transcript on file in the district
superintendent’s office) before the first pay day in the
new school year's contract. The Superintendent may
waive this requirement if there is a problem, not of the
employee’'s doing, with receipt of official transcript, as
long as other documentation of credits earned is
provided. Official transcripts are required nevertheless.

C. The employee's salary schedule for horizontal
movement shall be based on the accredited graduate
level courses taken post degree, i.e. alter BA (example:
BA +10) and after MA (example: MA +10) in the field of
elementary/secondary  education that meet the
following criteria:

1. Must be graduate level in the field of
elementary/secondary education, including those
in school guidance, reading, and school
administration.
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Must be from an accredited institution in one of
the six regional accrediting organizations
recognized by the US Office of Education: North
Central Assoc. of Colleges and Schoois, the New
England Assoc. of Colleges and Schools, the
Northwest Assoc. of Colleges and Schools, the
Southern Assoc. of Colleges and Schools, and
Middle States Assoc. of Colleges and Schools and
Waestern Assoc. of Colleges and Schools.

Must be sufficiently vigorous academically:
correspondence or trips are not acceptable.

Must be successfully completed with a grade of C
or better or Pass if on Pass/Fail scale or
satisfactory if on Satisfactory/Unsatisfactery scale.

Must have official transcript of said course(s) on
file with Superintendent’s secretary not later than
September 30th following completion of academic
credit.

Must have paid tuition if reimbursement sought,
i.e., stipends or scholarship or tuition-waivered
courses are not eligible for tuition reimbursement
purposes.

Must not be on a sabbatical at the time applying
for reimbursement andfor horizontal movement.
Horizontal movement only will be granted, if
guidelines are met, upon return from sabbatical.

No manies shall be paid in excess of ninety (90}
semester hours beyond the Master's degree for
reimbursement purposes.

Horizontal movement shall be based on the
graduate level courses in elem/se¢ taken post
degree meeting the foregoing criteria, i.e., after BA
(example BA + 10 and after MA + 10).
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6.04 Extended Time

6.05

6.041

6.042

6.043

Pay Rate

Additional instructional days worked beyond the
school year shall be reimbursed at a minimum rate
equivalent to the employee's per diem rate during
the school year the days are worked.

Extended Work Year

Employees assigned to the positions listed below
shall be employed for a work year extended by the
number of workdays shown, provided there are no
reductions in categorical state aid or drops in
enrollment that warrant state recommended cuts in
extended time:

A. High School Librarian - ten (10) workdays;

B. Middle School Librarian - ten (10) workdays;

C. OWE and OWA - fifteen (15) workdays;
b

Vocational Home Econcmics (High Scheol) -
fifteen (15) workdays;

E. Vocational Home Economics (Middle School) -
five (5) workdays;

F. High School Guidance Ceunselor - ten (10)
workdays;

G. Middle School Guidance Counselor - ten {10)
workdays.

Length of Work Year Guarantee

The work year of any employee shall not be
reduced unless bargained.

Supplemental Positions

The following supplemental positions shall be compensated
in accordance with the designated percentages which shalll
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be applied to the Bachelor's minimum base salary to
determine the appropriate salary for each such position.

6.051 Supplemenial Schedule

NEW

INDEX
27 HEAD VARSITY BOYS FOOTBALL
27 HEAD VARSITY BOYS BASKETBALL
27 HEAD VARSITY GIRLS BASKETBALL
24 BAND DIRECTOR
171 SENIOR AND JUNIOR HIGH VOCAL MUSIC
17 HEAD VARSITY BOYS BASEBALL
17 HEAD VARSITY BOYS TRACK
17 HEAD VARSITY GIRLS SOFTBALL
17 HEAD VARSITY GIRLS TRACK
17 SPEECH & DEBATE
17 SENIOR HIGH MARCHING BAND ASSISTANT
15.5 HEAD ASSISTANT BOYS FOOTBALL
15.5 J.V. BOYS BASKETBALL
15.5 J.V. GIRLS BASKETBALL
14 ASSISTANT VARSITY BGYS FOOTBALL
14 ASSISTANT VARSITY BOYS FOOTBALL
14 ASSISTANT VARSITY BOYS FOOTBALL
13.5 PIONEER
12 ASSISTANT VARSITY BOYS BASEBALL
12 4.V. BOYS BASEBALL
12 ASSISTANT VARSITY GIRLS SOFTBALL
12 ASSISTANT VARSITY BOYS TRACK
12 ASSISTANT VARSITY GIRLS TRACK
12 HEAD VARSITY GIRLS VOLLEYBALL
12 HIGH SCHOOL DRAMATICS
12 NINTH GRADE BOYS BASKETBALL
12 J.V. GIRLS SOFTBALL
12 NINTH GRADE GIRLS BASKETBALL
" HEAD NINTH GRADE BOYS FOOTBALL
1 HEAD EIGHTH GRADE BOYS FOOTBALL
1 HEAD EIGHTH GRADE BOYS BASKETBALL
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HEAD SEVENTH GRADE BOYS BASKETBALL

HEAD EIGHTH GRADE GIRLS BASKETBALL

BOYS GOLF

GIRLS GOLF

BOYS TENNIS

GIRLS TENNIS

HEAD MIDDLE SCHOOL TRACK COACH
BOYS/GIRLS

CROSS COUNTRY (2}

VARSITY SOCCER

SPEECH AND DEBATE ASSISTANT

GIRLS VARSITY SOCCER COACH

SEVENTH GRADE GIRLS BASKETBALL

SWIM TEAM (as of 2001-02)

PEP BAND

ASSISTANT 9TH GRADE BOYS FOOTBALL
ASSISTANT 8TH GRADE BOYS FOOTBALL
HIGH SCHOOL CHEERLEADER COACH
ASSISTANT GIRLS VOLLEYBALL

SENIOR CLASS

ENGLISH DEPT, CHAIR

MATH DEPT. CHAIR

SCIENCE DEPT. CHAIR

SOCIAL STUDIES CHAIR

ASSISTANT MIDDLE SCHOOL BOYS TRACK
ASSISTANT MIDDLE SCHOOL GIRLS TRACK
NINTH GRADE BOYS BASEBALL

JV BOYS S8OCCER

JV GIRLS SOCCER

ASSISTANT SWIM COACH

PHYSICAL FITNESS
HIGH SCHOOL NEWSPAPER ADVISOR
(2 advisors, 4% each)

JR. CLASS ADVISOR

MIDDLE SCHOOL BAND DIRECTOR
ELEMENTARY VOCAL MUSIC
ELEMENTARY INSTRUMENTAL MUSIC
MIDDLE SCHOOL GIRLS VOLLEYBALL

BASKETBALL SCOUTING STATISTICIAN
MIDDLE SCHOOL CHEERLEADER ADVISOR
PSHS COMPUTER CLUB
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6.051

PMS COMPUTER CLUB

SCIENCE AND APPLIED HIGH TECH CLUB
AFS

NHS

MIDDLE SCHOOL YEARBOOK
FINE ARTS CHAIR

APPLIED ARTS CHAIR
STUDENT COUNCIL

NINTH GRADE CHEERLEADER ADVISOR
ARTCLUB

MIDDLE SCHOOL STUDENT COUNCIL
LATIN CLUB

FRENCH CLUB

FRESHMAN CLASS ADVISOR
SOPHOMORE CLASS ADVISOR
FOREIGN LANGUAGE CHAIR
SPANISH CLUB

ACADEMIC CHALLENGE COACH

FHA CLUB ADVISOR

PSHS LITERARY MAGAZINE

PMS LEADERSHIP

ENGLISH FESTIVAL PMS

ENGLISH FESTIVAL PSHS

MATH COUNTS PMS

LEADERSHIP HIGH SCHOOL
THEATRE STAGE CONST.
MAJORETTE/FLAG LINE ADVISOR

A

All supplemental contracts shall be awarded to
qualified employees of the District and such
guaiifications will be determined by ihe Board.
If there are no qualified licensed/certificaied
District employees interested in a
supplemental position or positions, the Board
may select other candidates in accordance
with the Ohio Revised Code Section 3313.53.

All supplemental contracts shalfl expire automatically
each vyear in accordance with law. However,
bargaining unit members holding supplemental
contract will retain the right to continue in those
positions if they have received the following:
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1) An evaluation from the appropriate
administrator; and

2) The recommendation of the athletic director
(for athletic supplemental contraets) or building
principal  (for non-athletic  supplemental
contracts) and the Superintendent.

6.08 Severance Pay

6.061

6.062

Entitlement to Severance Pay

Employees retiring under Section 3307.28/3307.43
of the Ohio Revised Code shall be granted a Jump
sum payment for a portion of the value of their
accrued but unused sick leave. Such payment shall
be made only once 1o any employee, and payment
shall be considered 1o eliminate all sick leave credit
accrued by the employee. Payment is to be made
according to the benefit formula contained in this
section and shall be made within forty (40) days of
the date of retirement.

Eligibility Criteria
The specific eligibility criteria are:

A.  The employee must retire in accordance with
Onhio Revised Code 3307.28/3307.43 [i.e.,
service or disability retirement).

B. The employee must have completed not less
than ten (10) years of public service with this
school district, or this State or any of its
political subdivisions. A year shall be defined
in accordance with State Statute.

C. The employee must be eligible for service or
disability retirement as of the last date of
employment with the Poland Schools.

D. The employee must prove acceptance into the

retirement system prior to the Board's issuance
of the severance check.
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6.063

Severance Pay Benefit

The severance benefit will be calculated on the
following formula.

Ten (10) or mere years of service = one third (1/3)
of the number of accrued sick leave days not to
exceed sidy (60) days times the employee's per
diem rate.

6.07 Mulliple Building Stipend

6.071

Stipend Defined

A multiple building stipend shall be granted in
accordance with the chart below per school year
when an employee's academic classes are
scheduled for one hundred eighty (180) days
between two {2) or more buildings for the full school
year. The stipend is intended 1o offset
transportation expenses and will be pro-rated in
cases where multiple building assignments are
made for less than ihe full year or between different
buildings on different days.

For example, if an employee's assignment were one
(1) day a week between the Middie School and High
School, the stipend would be one-fifth {1/3) times
the annual stipend for travel PMS-PSHS. If the
assignment were two (2} days {one [1] day at
PMS-PSHS and one [1] day at Noerth-Union), the
stipend would be one-fifth (1/56) the PMS-PSHS
annual stipend plus one-fifth (1/5) the North-Union
annual stipend.
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6.072  Annual Stipend for 180 Days of Travel

TO

FROM PSHS PMS MCK NORTH DOBBINS UMION
PSHS 0 $144 3144 $184 C $118
PMS $144 0 0 $98 $144 $36
MCK $144 0 0 $98 $144 $36
NORTH  $184 3§98 598 0 $184 $85
DOBBINS $144 3144 $184 C $118
UMION $118 336 $3% $65 $118 0

6.08 Employee Insurances

6.081 General Coverage

A.  Board Provided Insurance

The Board shall provide all contractual
employees with the {ollowing insurance
coverages in Section 6.082 to qualifying
members of the bargaining unit:
comprehensive  hospitalization,  physician
benefits, major medical, dental, prescription
and term life with accidental death and
dismemberment. All employees will pay 5% of
the premium for comprehensive
hospitalization-physician  benefits — major
medical for the first year of the agreement. All
employees will pay 10% of the premium for
comprehensive hospitalization-physician
benefits - major medical/dental and
prescription (the MCSEIC plan) effective July
1, 2014. The schedule of benefits for the
MCSEIC is set forth in Appendix “M." This
premium co-pay sharing will be deducted in the
first pay of each month with pre-tax doliars
effective September 1, 2014.

For the 2014-2015 and 2015-2016 contract
years only, bargaining unit members eligible
and participating in the Board's insurance plan
will receive a health insurance adjustment
stipend in the amount equal to the iotal
premium  contribution cost paid by the
employee for dental and prescription coverage.
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Such stipend will be payable with the first
payroll of July at the completion of the year of
such coverage. Prorated amounts will be paid
1o those net covered for the full contract year.

Spousal language shall be as per the
Mahoning County Consortium effective July 1,
2009 provided all other districts in the
consertium abide by consortium guidelines.

Change(s) in Carriers

If, at any date following the ratification of this
Agreement, the Board elects to change the
insurance carrier(s) that provide any of the
coverage and services specified herein, the
PEA President shall be notified in writing not
less than thirty (30) days prior to the effective
date of the change in carriers. At the time of
said notification, the Board shall provide to the
PEA a complete copy of the bid specifications
or the certificate of insurance for the new plan
setting forth in detail the specifications of
coverage and services to be provided by the
new carrier.

Continuation ¢f Benetits

1. The Board shall permit all employees who
have been granted unpaid leaves of
absence or who are on layoff status to
remain in the employee insurance group
for all coverages provided by the Board at
the employee's expense for the duration
of unpaid leave or entitlement to
reinstatement.

2. Insurance coverage for employees who
have been granted paid leaves of
absence shall continue to be provided by
the Board.

Insurance Contracts

The Board shall provide to the PEA one (1)
copy of each signed contract entered into
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hetween the Board and the insurance
companies which shall provide the benefits
specified in this contract. Copies of existing
contracts shall be provided to the PEA within
seven (7) calendar days of ratification of the
Agreement by both Parties, Copies of
contracts subsequently entered into by the
Board shall be provided within seven (7)
calendar days after they are received by the
Administration.

Descripticn of Fringe Benelits

Within thirty (30) days following the signing of
the Agreement and once annually thereafter,
each employee shall receive a description of
the insurance programs provided by the Board
for the employees' benefit.

Part-time

Future part-time members of the bargaining
unit employed after the date of ratification of
this agreement would receive board paid
benefits on a pro rata basis based on the
percentage of time worked, eg. a teacher at
50% contracted time would be eligible for
Board paid fringes at 50% with the employee
paying the other 50% o the premium cost.

Plan Booklet

The Consortium low deductibie plan shall be
effective 09-01-08 (as provided in plan booklet)
and supersedes all prior plans.

Dependent Children

Dependent children shall be provided health
care coverage through the qualified policy of a
Poland Schools employee until attaining the
age of twenty-six (26).

Employees gualifying can enroll only during the
annual  open enrollment period from
Septernber 1 — September 30".  New
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qualifying employees hired after September
30™ must enroll within thirty (30) days from the
start of employment or wait until the next open
enroliment period. Changes in insurance may
oceur due to a qualitying COBRA event.

J. Term Life and Accidental Death and
Dismemberment Insurance

The Board shall purchase from a carrier
licensed by the State of Ohio, at no cost to the
employee, term life insurance in the amount of
$50,0000, and an equal amount of accidental
death and dismemberment coverage, effective
September 1, 2010.

6.082 Specific Coverages (Until June 30, 2014)

A. Medical Insurance (*Combination PPC Plan”}
(appears on next {wo pages) for the period
September , 2007 through June 30, 2014.
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BENEFIT PLAN

“COMBINATION"

W}utine Gynecological Exam
(including PAP and Mammogram)

100% WUCR In-Network Deductible and
Coinsurance apply for Non-Network
Providers

Annual PSA Test

100% UCR In-Network Deductible and
Coinsurance apply for Non-Network
Providers

Colorectal Cancer Examination 1

100% UCR In-Network Deductible and

per 5 year period, age 50 and over | Coinsurance apply for Non-Network
Providers
Second Surgical Opinion 100% UCR
]ﬁnergency Accident 100% UCR if treated within 72 hours
Deductible *IN ouT
$250.00 Single $500.00
$500.00 Family $1,000.00
Coinsurance, Out-of-Pocket "IN out
Maximurm including deductitzle K% 70%
$500.00 Single $1,000.00
$1,000.00 Family $2,000.00

*Deductible and Coinsurance limits are
separate and do not accumulate toward
each other

Cutpatient Mental/Nervous, Alcohal | 90% UCR 70% UCR
or Substance Abuse Maximum 40 visits per calendar year
Office Services $10.00 copay 70% UCR

office visit only
90% UCR, other services

Durable Medical Equipment and | 90% UCR 70% UCR
Medical Supplies
Inpatient Hospital 90% UCR 70% UCR

Mental/Nervous or Substance Abuse,
limit 33 days per confinement, 2
confinements per lifetime for Substance
Abuse

Inpatient and Outpatient Surgery 90% UCR 70% UCR
Qutpatient Diagnostic 30% UCR 70% UCR
Emergency lliness 90% UCR 90% UCR

50% penalty for non-emergency
Extended Care Facility Maximum 90% UCR 70% UCR

B0 days per calendar year

Hospice Care Maximum

90% UCR 70% UCR
Up to 180 days per lifetime
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Home Health Care Maximum

90% UCR 70% UCR
100 visits per calendar year

Quipatient Private Duty Nursing 90% UCR 70% UCR
Maximum

Human Organ/Bone Marrow 90% UCR 70% UCR
Transplant Maximum

Urgent Care 90% UCR 70% UCR
Kidney Dialysis 90% UCR 70% UCR
Ambulance 90% UCR 70% UCR
Chiropractic Maximum 90% UCR 70% UCR

24 visits per calendar year ncn-accident

related

Physical Therapy

90% UCR 70% UCR

Other Maximum

Maximum 60 visits per calendar year
Speech Therapy 90% UCR 70% UCR
Maximum 60 visits per calendar year
Annual Reutine Physical 100% UCR 70% UCR
All Other Medical Services 90% UCR 70% UCR
Lifetime Maximum $2,500,000.00

Eligible Dependents Covered to
Age

19 or 26 years

If full time student, IRS dependent and
wholly dependent for support until end

of the menth graduation oceurs

Pre Admission Cenrtification

Mandatory $500.00 penalty if
obtained

Second Surgical Opinion

Mandalory $250.00 penalty if
obtained,

Well Child Care Maximum

L

90% UCR 70% UCR
Birth 1o age 1 $500

Ages 1-9 $150 per calendar year

6.09 Board Pickup of Employee

Contributions to the State

Teachers  Refirement _System  {Salary  Reduction/
Restatement

In accordance with Internat Revenue Service Rulings 77-
462, 81-35, and 81-36, the PEA and the Board agree that
beginning with the January 4, 1985 pay, the Board shall
contribute to the State Teachers Retirement Sysiem, in
addition to the Board's required employer contribution, an
amount equal to each employee's contribution to the State
Teachers Retirement System in lieu of payment of said
amount to each employee and that such amount contributed
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by the Board on behali of the employee shall be treated as a
mandatory salary reduction from the confract salary or
hourly rate otherwise payable to each employee,

The Board shall continue the pickup of 0.7% of the
additional STRS contribution for the duration of this
agreement 8/1/13 to 8/31/16.

A.  The dollar amount to be "picked up" by the Board:

1. Shall be credited to the State Teachers
Retirement System as ermployee contributions
under authority of Ohio Attorney General Opinion
82-097;

2. Shall be included in computing an employee's final
average salary for State Teachers Retirement

System purposes and in reporting
employee-authorized credit information ta financial
institutions;

3. Shall not be reported by the Beard as subject to
current federal and state income taxes;

4. Shall be reported by the Board as subject to city
income taxes.

B. Each employee will be responsible for compliance with
Iinternal Revenue Service salary exclusion allowance
regulations with respect to the "pickup" in combinaticn
with other tax deferred compensation plans. The
‘pickup" is mandatory and not at the individual
employee's option.

C. For purposes of this provision, an employee's total
annual salary and/or salary per pay pericd shall be the
salary specified in Sections 6.01 and 6.02, 6.04, 6,05,
6.07 of this Agreemen!. The total annual salary and/or
salary per pay period shall be payable by the Board in
two compenents: (1) deferred salary and (2) cash
salary.

1. Deferred Salary

An employee's deferred salary shall be equal to
that percentage of said employee's total annual
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salary and/or salary per pay period which is
required by the State Teachers Retirement
System 1o be paid as an employee contribution by
said employee.

Cash Salary

An employee's cash salary shalf be equal to the
employee's total annual salary and/or salary per
pay period less the amount of the deferred salary
for said employee and shall be payable to said
employee  subject to  applicable payroll
deductions. The Board's total expenditures for
employees' salaries as specified in Sections 6.01,
6.02, 6.04, 6.05, 6.07, of this Agreement and its
employer contributions to the State Teachers
Retirement System shall not be greater than the
amounts the Board would have paid had this
provision not been in effect.

The Board shall compute and remit its employer
contributions to the State Teachers Retirement System
based upon the employee's total annual salary and/or
salary per pay period.

An addendum to each employee's contract or salary
nofice (far hourly employees) currently in effect shall be
prepared and distributed which states:

1.

That the employee's contract salary or hourly rate
is being restated as consisting of a cash salary
and of a deferred salary which is equal to the
amount of the employee contribution to the State
Teachers Retirement System being "picked up" by
the Board on behalf of the employee;

That the Board wil contribute to the State
Teachers Retirerment System an amount equal to
the employee’s required contribution to the State
Teachers Retirement System for the account of
each employee;

That life insurance, sick leave pay, assault leave
pay, severance pay, supplemental pay, extended
service pay, worker's compensation benefits,
unemployment compensatien benefits, or any
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6.10

6.11

other compensation or benefit which is indexed to
or otherwise determinable by reference to the
employee's rate of pay shall be calculated upon
the combined cash salary and the deferred salary
of the employee; and

4. That in the event the Internal Revenue Service
should determine, at a date subsequent to the
formal adoption of this Agreement, that this State
Teachers Retirement ‘'pickup” benefit is in
non-compliance with Internal Revenue Service tax
regulations, the Board shall not be held tiable for
any tax liability, penalties, and/or interest as a
result of said determination.

F. Al subsequent contracts and salary notices for
employees shall comply with the provisions of this
section.

G. In the event the State Teachers Retirement System
refuses at any time to accept the "pickup" defined
herein in Section .09, Section 6.09 is voided and will
be renegotiated by both Parties.

Expense Reimbursement

An OWE, OWA, or Vocational Home Economics employee
with assigned duties that require the use of the employee's
personal automobile shall be reimbursed at the rate per
mile, set by IRS, of business travel plus the actual costs of
tolls and parking. When business travel extends beyond the
normai workday, the employee shall be reimbursed for all
other necessary and actual expenses incurred during such
travel, including, but not limited to, room and meals.

Medical Procedures

Employees (excluding the school nurses) shall not be
required to perform routine or non-routine medical
procedures. These shall be performed only by a bargaining
unit member school nurse holding a valid Ohic school nurse
certificate.
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6.12

6.13

Special Education Inclusien

Shail be in compliance with all federal and state statutes and
Board policies and shall also adhere to the procedures as
outiined in Appendix L of this Agreement.

Attendance Bonus
In lieu of vision, each contractual member of PEA will

receive $275 payable in the first paycheck in December with
no STRS taken out.

ARTICLE ViI. EFFECTS OF THE CONTRACT

7.01

7.02

7.03

7.04

No Reprisals

The Board and the Administration agree that there will be no
reprisals of any kind taken against the employee for action
taken relative to negotiations, and/or membership
represeniation, and/or holding office in the PEA, and/or for
the formal filing of a grievance.

Cessation of Duties

No employee will, in an effort to effect a seftlement of a
disagreement from professional negotiations with the Board,
engage in a cessation of duties during the term of this
Agreement.

Implementation

It is understood that employees shall continue to serve
under the direction of the Superintendent and in accordance
with Board and Administration policies, rules, and
requlations, provided that the provisions of this Agreement
shall supersede and prevail over any conflicting Board
policies, rules, or practices. Both Paries agree that as of
February 1, 2004, they are not aware of any Board policy,
rule, or practice that conflicts with the Agreement.

Amendments

This Agreement represents the full understanding and
commitment between the Parties and replaces all previous
Agreements. This Agreement may be added to, deleted
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7.05

7.06

from, or otherwise changed only by an amendment mutually
agreed to, reduced to writing, adopted by each Party, and
properly executed.

7.051

7.052

Personnel Forms

Appendix
ltems placed in the Appendix of this Agreement are

not part of the Agreement. They appear for
information anly.

Compliance

Personnel forms will be in compliance with the
terms and provisions of this Agreement.

Conformance with Ohio Statutes

7.061

7.062

7.063

Conformance with Ohio Statutes

It is understood that this Agreement is subject to
and shall operate within the framework of the
Statutes of the State of Ohio.

Determinaticn of |llegality

I any provision of this Agreement or any application
of this Agreement to any individual employee or
group of empioyees shall be found to be contrary to
law by the court of highest competent jurisdiction,
then such provision or application shall not be
deemed valid and subsisting except in the extent
permitted by law, but all other provisions or
applications shall continue in full force and effect.

Negotiation of lllegal Provision

Any provision of this Agreement which is deemed
contrary to law by the court of highest competent
jurisdiction shall be renegotiated by the Parties
within thirty (30) days after said finding is rendered.
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7.064

impasse cn lllegal Provision

It agreement has not been reached upon expiration
of the 30-day negotiation period, the disputed
provision shall become subject to the Federal
Mediation and Conciliation Service upon request by
either party.

7.07 Duplication and Distribution

7.071

7.072

7.073

7.074

Digtribution of Agreement

As spon as is reasonably possible after the Parties
have formally rafified this Agreement, but not later
than thity (30) days after the Paries have
proofread and executed the final, camera-ready
draft, the Parties shall share the cost of printing of
the Agreement at a number of copies fo be mutually
agreed upon, PEA shall distribute copies to its
membership and the Board shali distribute copies 1o
management.

Cost of Preparation of Agreemeni

Said costs shall be born equally by the Parties at
mutually agreed upen commercial
secretarial/printing services.

Amendments to Agreernent

Any amendment(s) 1o this Agreement adopted by
the Parties, subsequent to the initial printing but
prior to the expiration of this Agreement shall be
printed as an Addendum. The casts of preparation
and printing shail be born equatly by both parties at
commercial services mutually agreed upon by the
parties, Both parties shall alse mutually agree on
the number of copies to be made.

Copies of Agreement for PEA Use

The Board shall initially provide twenty-five (25)
copies of the printed Agreement ta the PEA for the
PEA’s usage and shall not be required to provide
more than a combined total of twenty-five (25)
additional copies to the PEA during the term of this
Agreement.
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7.08 Duration; Term of Agreement

This Agreement shall be in effect from September 1, 2013
through August 31, 2016 and represents the full and
complete understanding between the Parties and replaces
all prior Agreements.

The Parties to this Agreement, signed this date, as
witnessed below.

FOR_THE ASSOCIATION FOR THE BOARD

Ll

resident

£ z/frﬂ\% b

: OEwLab}ﬁ?e’p

Fpuch R 205
Datey /
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NAME

DATE(S) REQUESTED

APPENDIX A

REQUEST FOR PERSONAL LEAVE
{to be submitted 48 hours prior 10 use of such jeave)

DATE

NUMBER OF DAYS

Definition

Personal leave is defined as leave which must be used to transact or attend to personal, legal, religious,
or family matters that require an employee’s absence during the school day.

Entitliement to Personal Leave

A member of the Employee Unit shall be granted upon request, three (3) days of personal leave per year
without loss of salary to attend to personal matters.

Netification for Use of Personal Leave

Employees requesting personal leave must request such leave forty-eight (48) hours prior to the use of
such leave, unless it invelves an emergency that negates the time @lement in which case the nature of the
emergency shall be specified. Such leave requests shall be submitted on proper forms.

Restrictions

1. Personal leave shall not be granted to extend a holiday or school recass.

2. Personal leave shall not be granted on make-up calamity days.

3 Personal leave shall not be used for a vocational, recreational purposes or for personal gain.

I understand that falsification of this request is grounds for termination of my employment under QRC 3319.081 or

3319.16
SIGNATURE OF EMPLOYEE DATE OF SIGNATURE
ADMINISTRATIVE ACTION:
Approved Disapproved
Building Principal Superintendent
Date Date
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APPENDIX B
REQUEST FOR SICK LEAVE
{To be submitted prompily after each absence)

Name (Print) Date Submitted
Last First Middle Initial

Empleying Unit

| hereby make application for the use of Sick Leave in accordance with Section 143.29 of the Chio Revised Code for the date/s of
for the following reason:

CHECK ONE:

Medical, Dental or Optical Examination or Treatment
Personal lliness or Inury
Serious Iliness or Injury in Immediate Family

Name Relatigrship

Definition of immediate family: employee’s spouse, child, parent, guardian or foster parent, parenl-in-law, sibiing, grandparent or
grandchild, brother-in-law, sister-in-law or individuals with whom the emplayee resides.

OTHER:

Leave Without Pay
Court. Court Duty Jury Quty. Subpoena issued by Court 20
Bereavement leave: Death of

Name Relationship
on

| understand that falsification of this statement is grounds for termination of my employment under ORC 3319.081 or 3319.16.

Date of Signature Signature of Employee

Individuals applying for use of sick leave shall indicate the name and address of the atiending physician if such was required during
the period of time covered in the request.

Mame of Attending Physician . . _ - _
Address of Attending Physician ___ . - [ —
Dates) of Consultation _ . . - _
ADMINISTRATIVE ACTION
Approved ___ Disapproved
Date of Signature Signature of Superintendent
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APPENDIX C

EMPLOYEE ASSAULT REPORT

Teacher Assaulted Home Phone #
AM.
Date (of assault) Time ___  _ _PM
Building Assignment
Name(s) of perpetrator(s)
__ Student ____Parent __ Other
Ingident Location
Schoal official natified Title
Incident reported to schoot official by Date
Incident was also reporied to police ____ juvenlle authorilies
Briefly describe incident:
Action taken by ___ school __ palice ___ juvenile authorities

Describe action taken:

Incident Gould have been prevented or alleviated if
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APPENDIX D
PROFESSIONAL LEAVE REQUEST

Name Building

| hereby request permission to attend a professional meeting described as
tollows:

Name of cenvention or meeting

Place I
Date(s)
Registration Fee $ Receipt Required
Transportation by School van
Bus
Air @ Cost
Private auto @ miles
round trip = §
Food Receipt Required
Lodging Receipt Required
Total Cost
lhaveused ____prolessional days this schoo! year.
Date of Signature Signature of Employee -
ADMINISTRATIVE ACTION
Approved Disapproved
Building Principal Superintendent
Date = Date

Note.  The established rate of reimbursement is as follows:

Registration @ usual customary rate; mileage @ IRS per mile; lodging @ usual customary rate;
meals not to exceed $24 per day. There shall he a $400.00 limit on reimbursement per
professional meeting.
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APPENDIX E
REQUEST FOR REIMBURSEMENT FOR EXPENSES
OF PROFESSIONAL MEETING

NAME Date Submitted

Expenses incurred for dttendance
Name of Conference

at on
City and State Date(s)

Registration (Receipt Required) = 5

Meals (not to exceed $32 per day;
receipts required) = 3

Miles @ mile by private
auto = x IRS Amouni= §
number miles
Motel {(Receipt Required) = %

Miscellaneous Expenses (itemize)

2.

3. = 3

at

I certify the sbove expenses were incurred in connection with my position in the

Poland Schools.

Date of Signature Employee’s Signature

ADMINISTRATIVE ACTION:

Approved for payment

Superintendent’s Signature

Disapproved for payment
Date of Signatuge
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APPENDIX F

REQUEST FOR REASSIGNMENT

NAME

PRESENT ASSIGNMENT

Building

Grade

Subject

ASSIGNMENT REQUESTED

Building

Grade

Subject

REASON FOR REQUEST:

DEADLINE FOR APPLICATION

Signature of Applicant

Date of Submission

Any teacher desiring a reassignment should complete the above form and
submit it to the Superintendent.
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APPENDIX G

POLAND LOCAL SCHOOL DISTRICT
and
POLAND EDUCATION ASSOCIATION

GRIEVANCE FORM

NAME OF GRIEVANT:

SCHOOL:

ASSIGNMENT:

DATE CAUSE OF GRIEVANCE CCCURRED:

A, STATEMENT OF GRIEVANCE, INCLUDING THE ARTICLE/SECTION(S)
VIOLATED, MISINTERPRETED, OR MISAPPLIED-

B. RELIEF SOUGHT:

Signature of Grievant or Association

Representative
Date

94



APPENDIX H

PERFORMANCE RESPONSIBILITIES
{also included in job description section)

TEACHING ABILITY

1.

Is proficient in subjects taught and has the ability to communicate
knowledge effectively.

Strives to plan a program to meet the individual needs, interests, and
abilities of the students.

Uses appropriate testing materials to assess achievement.

Has clearly defined objectives related to the Course of Study; plans
assignments that are understandable, concise, and an extension of the
lesson's objectives.

Handles student responses in a positive manner.

Uses a variety of resources, questioning techniques, and instructional
methods appropriate to the lesson.

Gears the pace of the instruction to meet the range of abilities.

PROFESSIONAL QUALITIES

1.

2.

Shows enthusiasm for teaching.

Mairtains an acceptable personal appearance.

Accepts advice and constructive criticism.

Is punctual in fulfilling ail time designations.

Follows written policies of the school system.

Maintains harmonious relationships with school personnel.

Demonstrates proper verbal skills.
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PROFESSIONAL GROWTH

1.

2.

Grows professionally through additional college courses, etc.

Keeps current with new trends in education and adapts them to
classroom use.

Serves willingly on professional committees.

INTERPERSONAL RELATIONSHIPS WITH STUDENTS

1.

2.

Treats students’ personal problems in a professional manner.

Provides oppodtunities for students to succeed in both group and
individual activities.

Provides opportunity for students to develop a positive and realistic self-
image.

Creates a classroom atmosphere that recognizes the worth and dignity of
all students.

Recognizes that ethnic, eccnomic, and Social backgrounds lead to
different patterns of behavior. The teacher encourages social
acceptance of all students.

Takes time to listen and show empathy for alt students.

INTERPERSONAL _ RELATIONSHIPS WITH STAFF, PARENTS. AND

COMMUNITY

1.

Works to estabfish a cordial and professional refationship with the faculty,
staff, and administration.

Strives to be accepting and tactiul when conveying accurate information
to parents.

Indicates praise, when possible, as well as criticism of a student when
communicating with parents.

Actively supports approptiate schocl and community activities.

CLASSROOM MANAGEMENT

1.

Organizes and maintains accurate records concerning attendance and
seating placement, etc.
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Selects, schedules and previews a variety of learning materials and
experiences related to the lesson. Audio-visual aids should be accessible
and appropriate to enhance the lesson being taught.

Endeavors to make the classroom physical setting conducive to learning.

Will be fair, consistent, and logica! in grading practices, and will follow
grading policy as recorded in the teacher's handbook.

Demonstrates good organization concerning projects undertaken.

Productively wilizes student time in the classroom, and maintains an
atmosphere where students express their opinions honestly in a
respectful manner.

Observes accepted procedures and practices care and responsibility in
the use of schoci facilities, materials, and equipment.

Assumes responsibility for supervising pupil behavior in the classroom
and school-related situations, and recognizes involvement with parents,
guidance counselors, and administration as a way to channe! academic
or chironic discipiing problems toward positive results.
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APPENDIX |

THE POLAND SCHOCLS
TEACHER CBSERVATION FORM

PART |
NAME DATE
SCHOOL YEAR SCHOOL BUILDING
EVALUATOR Time obs.: to

Initialed: /

CATEGORY OF TEACHER EVALUATION [ ] New [ | Non-Tenured [ | Tenured

KEY: S - Successful
Ni - Needs Improvement
U - Unsatisfactory
NG - No opportunity for item to be demonstrated

TEACHING PERFORMANCE S

1. Plans a program to meet the individual
needs, interest, and abilities of the students

2. Lessen plans have clearly defined
abjectives taken from the Course o Study.

3. Is proficient in subjects taught and has the
ability to communicate knowledge effectively.

4. Demonstrates proper verbal skills
approptiate to the leamer level.

5. Promotes student participaticn and handles
student responses in a positive manner

8. Uses a variety of resources, questioning
techniques, and instructional methods
appropriate to the lesson.

7. Shows evidence that proper student
evaluation metheds (formal and informal)
are being utilized.
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CLASSROOM MANAGEMENT

1.

Organizes and maintains accurate records
conceming attendance placement.

Makes the classroom physical setting conducive
1o learning.

Is fair, consistent, and logical grading practices.

Demonstrates good organization concerning
projects undertaken.

Productively ulilizes student time and maintains
an atmosphere where students are free 1o express
opinions.

Practices care and responsibility in the use of
scheool property.

Assumes responsibility and demanstrates ability
for supervising pupil behavior in the classroom and
school related situations.

PROFESSTIONAL QUALITIES

1.

2.

Show enthusiasm for teaching.
Maintains an acceptable personal appearance.
Accepts advice andfor constructive criticism.

Is punctual in fulfiling all time designations and
utilizes time effectively.

Follows written policies of the school system.

Maintains a harmonious relaticnship with school
personnel.
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Works with colleagues in developing curricula and
methods of evaluation responsive to the needs of
students.

Confers with colleagues and uses ancillary services
refative to student behavior and/or performance.

Participates in professional development activities.

INTERPERSONAL RELATIONSHIPS WiTH

STUDENTS, PARENTS AND COMMUNITY

1. Treats students in a professional manner en-
couraging social acceptance of all students.

2. Confers with parents in order to gain or share
information.

3. Strives fo be accepting and tactful in conveying
information.

4. Recogrizes the Importance of positive public
relations in all communications.

OVERALL ESTIMATE

Teaching Performance
Classroom Management
Professional Qualities

Interpersonal Relationship

NI

It is the evaluator's responsibility to determine if an overall estimate is unsatisfactory.

The overall estimate does not represent an average of the previcus sections. If any overall estimate on
the teacher observation form is unsatisfactory (1.0}, that is considered adverse.
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APPENDIX J
EMPLOYEE OBSERVATION FORM
PART I

Areas observed needing improvement or which were unsatisfactory.
Plan of Action:

1. Evaluator's recommendations for improving performance:

2. Evaluator assistance fo be given:

3. Length of time for attaining desired improverments:

4, Consequence that may occur if unacceptable improvement is not shown:

5. Progress observed since preceding Chservalion in current school year in areas
needing improvement or which were unsatisfactory:

Evaluator's Signature Date

Employee's Signature Date

Date of post-observation conference
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APPENDIX K
THE POLAND SCHOOLS
CERTIFIED EMPLOYEE EVALUATION FORM

Teacher's Name Building

Evaluator's Name Admin. Assignment

NUMBER OF OBSERVATION FORMS ACCOMPANYING THIS EVALUATION
DOES AN EMPLOYEE'S STATEMENT ACCOMPANY EVALUATION? YESO NO DO

EVALUATOR'S COMMENTS ON OVERALL ASSESSMENT CF PERFORMANCE:

EMPLOYEE'S DEVELOPMENT PLANS AND GOALS FOR CURRENT SCHOCL YEAR:

DATE OF EVALUATION CONFERENCE

EVALUATOR'S SIGNATURE DATE

EMPLOYEE'S SIGNATURE DATE

{The employee's signature indicates that hefshe has seen the evaluation and does not necessarily
indicale that he/she agrees in every instance with the evaiuation. Hefshe may submit a statement
fo accompany this evaluation with copy to Evaluator.}

IF A DECISION WERE TO BE MADE AT THIS TIME, WOULD YOU RECOMMEND THIS
PERSON FOR: {check the appropriate block)

Without With Would Not Net

Reservation  Reservation  Recommend  Applicable
Re-Employment O m] m] O
Professional Certification [ O [m} [m]
Continuing Contract (] O 0 [m]
1S THIS TEACHER EVALUATION REPORT ADVERSE YES O NO [

(IF ANY OVERALL ESTIMATE ON TEACHER OBSERVATION FORM IS
UNSATISFACTORY, THAT IS CONSIDERED AN ADVERSE EVALUATION.
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APPENDIX L
STANDARDS-BASED TEACHER EVALUATION

The Board of Education is responsible for a standards-based teacher
evaluation policy which conforms to the framework for evaluation of
teachers as approved by the State Board of Education and aligns with the
“Standards for the Teaching Profession” as set forth in State law.

The Board adopts the Ohio Teacher Evaluation System ("OTES") model
as approved by the State Board of Education.

The evaluation policy is intended to provide an evaluation model that is
research-based, transparent, fair, and adaptable 1o the needs of the
District. The Board believes in the importance of ongoing assessment and
meaningful feedback as a powerful vehicle to support improved teaching
performance and student growth, as well as promotion and retention
decisions for teachers. The Board acknowledges that the overarching
purposes of the teacher evaluation system are to serve as a tool to
advance the professional development of teachers, Yo inform instruction,
and to assist teachers and administrators in identifying and developing
best educational practices in order to provide the greatest opportunity for
student learning and achievemeant.

This policy shall be implemented as set forth herein and shall be included
in the collective bargaining agreement with the Poland Education
Association, and in all extensions and renewals thereof.

This policy has been developed in consultation with teachers employed by
the Board and represented by the Poland Education Association (PEA}.

The Given the dynamic nature of the mandated teacher evaluation
process, the Board recognizes the Evaluation Review Committee (ERC),
with continuing participation by District teachers represented by the
Poland Education Association, and for the express purpose of
recommending necessary changes to the Board for the appropriate
revisicn this policy.

Definitions

“OTES"” - stands for the Ohio Teacher Evaluation System as adopted by
the Ohio State Board of Education in 2011, or as otherwise modified by
the State Board of Education.

“Teacher” — For purpeses of this policy, “teacher” means licensed
instructors who spend at least 50% of his/her time providing content-
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related student instruction and who is working under one of the following:

a. A license issued under ORC Sections 3319.22, 3319.26, 3319.222 or
3319.226; or

b. A permanent certificate issued under QRC Section 3319.222 as it
existed prior to September, 2003; or

¢. A permanent certificate issued under ORC Section 3319.222 as it
existed prior to September, 2006; or

d. A permit issued under ORC Section 3319.301.

Substitute teachers and teachers not meeting this definition are not
subject to evaluation under this policy. Full time bargaining unit members
who do not meet the definition will be evaluated utilizing the evaluation
procedures of the collective bargaining agreement in effect between the
Board and the Poland Education Asscciation {PEA).

The Superintendent, Treasurer, and any “other adminisirator® as defined
by ORC Section 3319.02 are not subject to evaluation under this policy

“Credentialed Evaluator® — For purposes of this policy, each teacher
subject to evaluation will be evaluated by a person who:

a. Meets the eligibility requirements under ORC Section 3319.111(D});
and

b. Holds a credential established by the Ohio Department of Education
for teacher evaluation; and

c. Has completed state-sponsored evaluation training and has passed an
online credentialing assessment.

The Board shall authorize the Superintendent/designee, in consultation
with the Evaluation Review Committee, to approve and maintain a fist of
credentiaied evaluators as necessary to effectively implement this policy.
Only District administrators shall serve as these credentialed evaluators.

“Core Subject Area” — means reading and English language arts,
mathematics, science, foreign language, government, eccnomics, fine
arts, history and geography.

"Evaluation Cycle" — is the pericd of time for the completion of the
evaluation procedurg. The evaluation cycle is completed when student
growth measures resulting from assessments that were administered in
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the previous school year are combined with the teacher performance
ratings resulting from performance assessments that are conducted for
the current school year to assign a summative evaluation rating.

"Evaluation Factors"— refers to the multiple measures that are required
by law to be used in the teacher evaluation procedure. The two factors,
which are weighted equally, are student growth measures at fifty percent
(50%) and teacher performance at fifty percent (50%).

"Evaluation Framework" — means the document created and approved
by the Ohic Department of Education (CDE) in accordance with section
3318.111(A) of the Ohic Revised Code that establishes the standards-
based framework for the evaluation of teachers developed under section
3319.112 of the Chio Revised Code.

"Evaluation Instruments" — refers to the forms used by the teacher's
evaluator. Those forms, developed by the ODE, are located in the
Appendix to this policy.

"Evaluation Procedure" — the procedural requirements set forth in this
policy are intended to provide specificity to the statutory obligations
established under sections 3319.111 and 3319.112 of the Ohic Revised
Code and to conform to the framework for the evaluation of teachers
developed under section 3319.112 of the Ohio Revised Code.

"Evaluation Rating” — means the final summative evaluation level that is
assigned to a teacher pursuant to terms of this policy. The evaluation
rating is assigned at the conclusion of the evaluation cycle when the
teacher performance rating is combined with the results of student growth
measures where fifty percent (50%) of the evaluation rating is based on
student growth measures as provided for in this policy and fitty percent
(50%) the evaluation rating is based on a teacher performance rating as
provided for in this policy Each completed evaluation will result in the
assignment of cne of the following evaluation ratings to Accomplished,
Skilled, Developing, or Ineffective.

“Student Growth™ — for the purpose of the district's evaluation policy,
student growth is detined as the change in student achievement for an
individual student between two or more points in time.

“Student Learning Objectives” (“SLOs”) - include goals identified by a
teacher or group of teachers that identify expected learning outcomes or
growth targets for a group of students over a period of time.

“Shared Attribution Measures” — student growth measures that can he
attributed to a group.
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"Teacher Performance” - is the assessment of a teacher’s performance,
resulting in a performance rating. As an evaluation factor, the teacher
performance dimension is based on direct observations of a teacher's
practice (including materials and other instructional arifacts) and
walkthroughs that are performed by a credentialed evaluator. Teacher
performance resuits are reported as a teacher performance rating that
may be coded as “1" indicating lowest performance to “4" indicating
highest performance.

"Teacher-Student Data Linkage” (TSDL) — refers to the process of
connecting the teacher(s) of record [based upon above definition] to a
student and/or defined group of students’ achievement scores for the
purpose of attributing student growth 1o that teacher.

“Value-Added” - refers to the EVAAS Value-Added methodology
provided by SAS, Inc., which provides a measure of student progress at
the district and school level based on each student's scores on state
issued standardized assessments.

“Vendor Assessment” — student assessments approved by the QOhio
Department of Education that measure mastery of the course content for
the appropriate grade level, which may include nationally normed
standardized assessments, industry certification exams, or end-of-course
examinations for grade level and subjects for which the Value-Added
measure does not apply.

Standards-Baged Teacher Evaluation
Teacher evaluations will utilize multiple factors, with the intent of providing
meaningful feedback to each teacher and assigning an effectiveness
rating based in equal part upon teacher performance and student growth.
Each teacher evaluation will result in an effectiveness rating of:

a. Accomplished;

b. Skilled;

¢. Developing; or

d. Ineffective

The specific standards and criteria for distinguishing between these

ratings/levels of performance shall be the same as those developed by
the State Board of Education, which are incorporated herein by reference.
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And as set forth in the current collective bargaining agreement between
the Board and the PEA

The Superintendent shall annualty file a report to the department of
education the number of teachers for whom an evaluation was conducted
as well as the number of teachers assigned each rating as set forth
above, aggregated by teacher preparation programs from which and the
years in which the teachers graduated.

Fifty percent (50%) of each evaluation will be based upon teacher
performance and fifty percent (50%) on mulliple measures of student
growth as set forth herein.

Assessment of Teacher Performance

Teacher performance will be evaluated during formal observations and
periodic informal observations also known as “classroom walkthroughs.”
Such perfermance, which will comprise fitty-percent (50%) of a teacher’s
effectiveness rating, will be assessed through a holistic process by trained
and credentialed evaluators based upon the following Ohio Standards for
the Teaching Profession:

a. Understanding student learning and development and respecting the
diversity of the students they teach;

b. Understanding the content area for which they have instructional
responsibility;

¢. Understanding and using varied assessment to inform instruction,
evaluate and ensure student learning;

d. Planning and delivering effective instruction that advances individual
student learning;

e. Crealing learning environments that promote high levels of iearning
and student achievement;

f. Collaborating and communicating with students, parents, other
educators, district administrators and the community to support
student learning; and

g. Assuming responsibility for professional growth, performance and
involvement.

Teachers subject to evaluation under this policy will be evaluated annually
using:
107
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1. the Formal Observation Procedure described herein; and
2. a series of Informal Observation/Classrcom Walkthroughs.

Evaluators will consider and cite evidence gathered from a variety of
sources in addifion to the observation when completing the teacher
performance evaluation rubric. Sources of evidence include: professional
growth and improvement plans, conferences (pre, post, eic.), classroom
walkthroughs, and any evidence provided by the teacher.

Formal Observation and Classroom Walkthrough Sequence

s Allinstructors whe meet the definition of “teacher” under R.C. 3319.111 and
this policy shall be evaluated based on twe (2} formal observations of at least
30 minutes each and periodic ¢lassroom walkthroughs each school year.

s Teachers on a limited contract who are under consideration for renewal/nen-
renewal based on performance shall receive three (3) formal observations of
at least 30 minutes unless the Superintendent waives the third observation.

« A teacher whe has been granted a continuing contract by the board of
education and who receives a rating of “Accomplished” on hisfher most
recent evaluation shalf be evaluated every other school year.

Evaluations will be completed by May 1% and each teacher will be
provided a written report of the results of his/her evaluation by May 10",
Written notice of nonrenewal will be provided by June 1%,

In evaluating teacher performance in these areas, the Board shall utilize
the measures set forth by the Ohic Department of Education’'s OTES
“Teacher Performance Evaluation Rubric” for instructional planning,
instruction and assessment, and professionalism.”

Formal Observation Procedure

A. A minimum of two (2) formal observations shall be conducted to
support summative evaluation. A formal observation shall last a
minimum of thirty (30) continuous minutes. Efforts will be made by
evaluators to facilitate a longitudinal view of a teacher's performance
by appropriately spacing the observations. At a minimum, there shall
be at least fifteen {15) school days between formal non-continuous
observations.

B. Teachers shall not receive a formal observation on a day before or
after the following: the administration of standardized testing; a holiday
or any break from scheduled school days (exciuding weekends); or
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any approved leave of absence or a day following a teacher sick day.

. Al formal observations shall be preceded by a conference between
the evaluator and the employee at least three (3) working days prior
to the observation in order for the employee to explain plans and
objectives for the classroom situation to be observed. Each
observation will be anncunced unless there is mutual agreement upon
between evaluator and the employee. The pre-conference shall be at
a mutually agreed upon time prior o the observation. There will be at
least 72 hour notice prior 1o the announced cbservation. At the pre-
observation conference teachers shall provide evidence for the
classroom siluation to be observed on the pre-observation form
(Appendix}.

. A post-observation conference shall be held after each formal
observation. The post conference will be held within 5 work days after
the formal observation. The conference shall be used to inform the
teacher if observed instructional practices are aligned with the
expectations that are identified in the Ohic Standards for the Teaching
Profession as defined in the Teacher Performance Evaluation Rubric,
the teacher's professional growth or improvement plan, afford the
teacher the oppartunity to provide additional evidence of performance,
and discuss professional development opportunities.

Informal Observation/Classroom Walkthrough Procedure

A walkthrough is a formative assessment process that focuses on one or
more of the following components and results in brief written notes or a
summary:

0~ U BN =
e i e e e

evidence of planning;

lesson delivery;

differentiation;

resources;

clagsroom environment;

student engagement;

assessment; or

any other component of the standards and rubrics approved for
teacher evaluation

A walkthrough shall consist of at least 3 consecutive minutes, but not
more than 10 consecutive minutes in duration. The walkthrough should be
of sufficient duration to allow the evaluator to assess the focus of the
walkthrough.
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Data gathered from the walkthrough must be placed on the form designated in
the Appendix. Feedback from walkthroughs shall be provided electronically
within 24 hours of the observation. The teacher and or administrator may
request a face to face meeting to discuss observations relative to the identified
focus of the walkthrough.

Classrcom walkthroughs shall not unreasonably disrupt and/or interrupt the
tearning environment.

Assessment of Student Growth

In determining student growth measures, the Board adopts the Ohio
Department of Education’s Ohic Teacher Evaluation System (OTES),
which calculates student growth by assessing achievement for an
individual student occurring between two points in time. It is important to
note that a student who has forty-five (45) or more absences for the
school year will not be included in the determination of student academic
growth.

In general, the Board will utilize the following categories to determine this
aspect of a teacher’s evaluation, depending upon the instructor involved:

A1: Teachers instructing in value-added subjects exclusively';
A2: Teachers instructing in value-added courses, but not exclusivelyz; or

B: Teachers instructing in areas with Qhic Department of Education
approved vendor assessments with teacher-levet data available; or

B2 Teachers instructing in areas with Chic Department of Education
approved vendor assessments, but not exclusively; or

C: Teachers instructing in areas where no teacher-level valug-added or
approved vendor assessment available.?

" If a teacher's schedule 15 comprised only of courses o subjects for which the value-added progress
dimension is available, until June 30, 2014, the majority (i.c., grealer than 25% ) of the studen growth
factor of the evaluation will be based upon the valug-added progress as determined for each such wacher,
After July 1, 2014, the entire student academic growth factor of the evaluation (1.e. 507%) shall be based on
the value-added progress dimension.

“ For these wachers, value added will be used for the student academic growth factor in proporiion to the
part of a teacher™s schedule of courses or subjects for which the value-added progress dimension is
applicuble. Teachers with mulliple subjects that have value-added data will be issued reports for a
compoesite of reading and math: for other assessments (approved vendor and local measures), the
assessmenl data measures should be representative of the leacher’s schedule.

*1f used. only one **shared attribution” measure can be wtilized per instructor.
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Where value-added methodologies exist for A1 and A2 teachers, the
Beard will utilize them in the evaluation process, to the extent set forth in
the Ohio Teacher Evaluation Framework for “District Student Growth
Measurement Index.” Teachers instructing in value-added courses, but
not exclusively, will utilize teacher value-added and locally determined
measures proportionate to the teacher's schedule.

When an approved Ohic Department of Education vendor assessment is
utilized in the measurement of student growth, it will be included in the
evaluation process for B teachers to the extent set forth in Ohio Teacher
Evaluation Framework for "District Student Growth Measurement Index.”

When neither teacher-level vaiue-added data nor Ohio Department of
Education-approved assessments are available, the District shall use
locally-determined Student Growth Measures for C teachers as set forth in
Ohio Teacher Evaluation Framework for "District Student Growth
Measurement Index.” Student Growth Measures may be comprised of
SLOs, shared attribution, and/or non-Vaiue-Added vendor data.

An SLO must be based upon the following criteria; Baseline and Trend
Data, Student Population, Interval of Instruction, Standards and Content,
Assessment(s), Growth Targets, and Raticnale for Growth Targets., When
new SLO's are developed or revised, the process will include consultation
with the ERC.

Data from these approved measures of student growth will be scored on
five (B) levels in accordance with the Ohio Department of Education/OTES
guidance and cenverted to a score in one of three (3) ievels of student
growth:

a. Above

b. Expected

c. Below

District Approved Assessments

Assessments used within SLO’s will be District approved in conjunction
with the Evaluation Review Committee (ERC). These assessments will
include the key subject and grade-level content standards and curriculum
that will be taught during the interval of instruction. When examining
assessments for alignment, teachers and teacher teams should look for
the following:
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ltems on the test should cover key subject/grade-level content
standards.

No items on the test should cover standards that the course does not
address.

Where possible, the number of test items should mirror the distribution
of teaching time devoted to concepts or the curriculum focus. For
example, if a foreign language teacher devotes almost equal amounts
of time to developing students’ reading comprehension, listening
comprehension, oral gommunication, and written communication skills,
he or she should not use a test that devotes 90 percent of the test to
reading comprehension. Instead, the distribution of the test should
mirror instruction, meaning that about a guarter of the test should
focus on each of the four skills listed above.

The items or tasks shouid match the full range of cognitive thinking
required during the course. For example, if the main foci of the
mathematics content standards are solving word problems and
explaining reasoning, some questions or items on an assessment
should require studenis to solve word problems and expiain how they
arrived at their answers. The assessment should require studems to
engage in higher-order thinking where appropriate. These items or
tasks may require students to use reascning, provide evidence, make
connections between subjects or topics, critique, or analyze.

Ali District approved assessments will include the growth targets to be
used in determining student growth.

Assessments will be submitted to the teacher's grade levei principal(s) for
approval,

Principals will use the District’s rubric for Evaluating District Assessments.

Student Growth Measures (SGM)/Student Learning Objectives (SLO}

When utilizing vendor assessments to construct SGMs, all related
materials shall be purchased by the Board, and all affected staff shall be
trained on utilization and other considerations by September 30th.

When utilizing SLOs to construct SGMs, the teacher shall submit the
completed SLO template for approval of the SLC no later than September
30th. This requirement will be modified for the 2013-2014 school year.
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1. The ERC shall review all submitted SLOs by October 15,

2. Any SLO that is rejected by the ERC or the Superintendent shall be
returned to the teacher/group with specific designation of deficiencies
by Qctober 20th with five (5) days for the resubmittal of the corrected
SLO.

Teachers shall administer the tinal assessment to determine student
growth as defined in the approved SGMs.

Prior to submitting the SGM results to the designated evaluator, the
teacher may request that the ERC review the results for the sole purpose
of verifying accuracy.

High stakes empioyment decisions will not be materially informed by
consideration of the student growth portion of the teacher evaluation
unless or until there has been a minimum of three consecutive years of
SGM data from the same grade level, subject matter, and/or age level, i.e.
2015-2016.

The District may use shared attribution SGM scores as determined in
consultation with the ERC.

Job sharing arrangements: The percentage of SGM scores applicable 10
teachers in an approved job sharing arrangement shall be mutually
agreed upon by the individual teachers in the job sharing arrangement
and the buitding principal.

Co-teaching arrangements (e.g. Inclusion): Teachers who have an
approved co-teaching arrangement shall have a percentage of the SGM
score for the individual teachers in the co-teaching arrangement based on
the time each has spent with the student(s).

Final Evaluation Procedures

Each teacher's performance rating will be combined with the assessment
of student growth measures t¢ produce the summative evaluation rating,
based upon the following “Evaluation Matrix”:
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Teacher Performance

4 3 l 2

hove -_l

Accomplished Accomplished Skilled Developing

Skilled Skilled Developing

Developing

_

Student Growth Measure
Fxpected

z Developing Developing Ineffective
o

The summative evaluation of a teacher shall be based upon student
growth measures resulting from assessments that were administered in
the previous school year and performance that is assessed during the
walkthroughs and formal observations that are cenducted for the current
school year.

The evaluation shall acknowledge the performance sirengths of the
teacher evaluated as well as performance deficiencies, it any. The
evaluator shall note all the data used to support the conclusions reached
in the formal evaluation report. The evaluation report shall be signed by
the evaluator. The evaluation report should then be signed by the teacher
to verify notification to the teacher that the evaluation will be placed on
file, but the teacher's signature should not be construed as evidence that
the teacher agrees with the contents of the evaluation repon.

The evaluation report shall be completed by May 10th, signed by both
parties, and sent to the Superintendent.

The teacher shall have the right to make a written response to the
evaluation and to have it attached 1o the evaluation repont to be placed in
the teacher's personnel file, A copy, signed by both parties, shall be
provided to the teacher.

At the conclusion of the evaluation process each teacher's final
performance rating of ineffective, developing, skilled or accomplished and
the final growth measure ranking below expected growth, at expected
growth or above expected growth will be entered into the electronic
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system, Ohio €TPES (Ohio electronic Teacher and Principal Evaluation
Systems). After the data is entered the eTPES will calculate the Fina!
Summative Rating of Teacher Effectiveness the eTPES will be used to
report teacher effectiveness ratings. Only the Final Summative Rating of
Teacher Effectiveness will be reported to eTPES.

Professional Growth Plans and Professional Improvement Plans

There will be three categories of Growth or Improvement plans:

1) Teachers rated accomplished or who have above expected student
growth will develop their growth plan independently and submit their
plan to their credentialed evaluator. Professional growth and
improvement plans for a school year shall be developed not later than
October 31% of that scheol year. The professional growth plan shall
include the following components:

« Identification of area(s) for future professional growth;

= Specific resources and opportunities the teacher wants to explore
to enhance their skills, knowledge, and practice including a review
of Board-approved and funded options, if applicable.

= Outcomes that will enable the teacher to increase student learning
and achievement.

2) Teachers who meet Expected levels of student growth or attain a
rating of skilled or developing must develop a professional growth plan
collaboratively with their credentialed evaluator for the evaluation
cycle. Professional growth and improvement plans for a school year
shall be developed not later than October 31 of that school year.

The professional growth plan shall include the following components:
« Identification of area(s) for future professional growth;

» Specific resources and opportunities to assist the teacner in
enhancing skills, knowledge, and practice, including a review of
Board-approved and funded opticns, if applicable; and

«  QOutcomes that will enable the teacher to increase student learning
and achievement.

* A teacher may use their Professional Growth Plan to develop
his/her IPDP for the LPDC in order to meet renewal requirements
for their centificate/license.
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3) Teachers who meet Below-Expected levels of student growth and are
rated Ineffective on the Teacher Performance component must comply
with an improvement plan developed their credentialed evaluator or an
evaluator assigned by the Superintendent/designee from the District's
Board-approved list. Improvement plans for the next school year shall
be developed not later than June tst of each school year. The
improvement plan shall include the following components:

An Improvement Statement identifying specific area{s) for
improvement as related to the Ohio Standards for the Teaching
Profession;

A desired level of performance that is expected to improve and a
reasonable time pericd to correct deficiencies;

A specific Plan of Action that must be taken by the teacher to
improve his/her performance with sources of evidence (measurable
goals) to document the completion of the improvement plan;

A description of educational supports and/or opportunities for
professional development, including a review of Board-approved
and funded opficns, if applicable, needed 1o improve the identified
area(s).

A teacher may use their Professional Growth Plan to develop
hig’her IPDP for the LPDC in order 1o meet renewal requirements
for thelir certificate/license.

Core Subject Teachers — Testing for Content Knowledge

Beginning with the 2015-2016 school year, core subject area teachers
must register for and complete at Board expense all written examinations
of content knowledge selected by the Ohio Department of Education if the
teacher has received an effectiveness rating of “Ineffective” on his/her
annual evaluation for two (2) of the three (3) most recent school years.

Board Professional Development Plan

In accordance with the Ohio State Board of Education’s slatewide
evaluation framework, the Board has adopted a specific plan for the
allgeation of financial resources to support the professional development
of teachers covered by this policy. The plan will be reviewed annually.
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Retention and Promotion Decisions/Removal of Poorly Performing
Teachers

It is the purpose of this Standards-Based Teacher Evaluation Policy 1o
improve the quality of instruction, enhance student learning and
strengthen professional competence through meaningful feedback and
targeted protessional development. In addition, the evaluations produced
will serve 1o inform the Board on employment decisions, i.e., retention,
prometion of teachers, renewal of teaching contracts, and the
removal/nenrenewal of poorly performing teachers.

The removal of poorly performing teachers shall be in accordance with the
Ohic Revised Code and any applicable provisions of the Collective
Bargaining Agreement in effect between the Board and the Poland
Education Association (PEA).

Nothing in this policy wilt be deemed to prevent the Board from exergising
its rights to non-renew, terminate, or suspend a teaching contract as
provided by law and the terms of the collective bargaining agreement in
effect between it and the Poland Education Association. The evaluation
system and procedures set forth in this policy shall not create an
axpectation of gontinued employment for teachers on a limited contract
thal are evaluated under this policy. The Board reserves the right to
nonrenew a teacher evaluated under this policy in accordance with R.C.
3319.11 notwithstanding the teacher's summative rating.

Compliance with Ohio Revised Code

The Poland Local School District and the Poland Education Association
will abide by all changes in law that affect and change the provisions of
this policy.

R.C.3319.02, 3319 41, 3319 111, 3319.112, 3319 2, 3319.222, 3319 226, 3319 26, 3310 58, 3333.041 1
AC. 3301-35-03({A)
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12
Summary of Benefits and Coverage: What This Plan Covers & What it Costs

Coverage Period: 6770172014 - 06/30/2015
Coverage for: Single or Family | Pian Type; PRO

This is only a summary. If you wanl more detail about your coverage and costs, you can get the completa terms in the policy or plan document at
MedMutual com/SBC or by calling 800.431.2583

Importent Questions

Angwers

Why This Matters:
You must pay all the costs up 1o the deductiple amount before this plan bagins to pay for covered

{usually. bt not sweys. January 1st). See the chart starting on page 2 for how much yo pay for

$1,000/singie,
$2900%amily Non-Natwork

-of.

| | What is noi mgfum inthe
!LL.MKQUT_

!s there an overall gﬂﬂ;@l limit

| on what the insurer pays?

Copays, deduclibles, premivms,
balance-billed charges and health care
| #his plan doesn't cover.
Ne

You gon't have to meet dedpclibles for speciic services, but see {he chart slarting on page 2 for l

The out-pf-pocket Fimit is e most you could pay during & coverage penod (LrsuaEIy one yeaﬂ far
your share of the cost of coverad servicés This Fmid helps you plan for health care expensés.

i $250/single, $500/family Network
| What is the overall mﬂgk $oboariy services you use. Check your policy or plan documment fo see when te dedugtible stars cver
deducbis? $1,000 iy Non-Network
Ooesnt apply 1o coinsurance, Copays covered services after you meet the dedugtible.
and netwerk praventive care
Are there other No
for specific setvices? . other costs for services this plan covers,
Is there an Yag, $400/single ,smoﬂamliy
of My eXprises? Network

Even thaugh you pay these expenses, they dun tcount towart Fe M:M

he chart starting on page 2 describes any limils on what the plan will pay for gpecific coverad
; Services, such as office visi!s

Boes this plan use a natwork ; Yes, See Medbutval com/SBC or caif
 of providers?

B00.431.2583 for & hist of paricipating
| providers.

Da | need a referrai to zee a

If you use an in-nebwork doctnr ot ofher health care nmnder this piar‘ will pay some or all of the
costs of covered Services, Be awane, your in-netwark doctor or hospital may use an out-pf-network

. proyider for some sarvices Plans use the term in-network, preferred, or panticipating for providers
_j.in their network See the cﬁaﬂ t starting on page 2| 2 Tor how this plan pays different kinds of providers.

No gYaucansee the specialist you choose without permission from this plan 1
 speciplist? ;
[ et e mermn — . SV S
Are there services this plan | Yes Some of the services this plan doesn't cover are fisted on page 5. See your policy or pian document
| doesa’t cover? . N for eddlional information aboul excluded services d

Questions: Call 8004312583 or visit us at MedMulual.com/SBC.

I you aren'l clear about anyof the underfined terms used in this form, see the Glassary. You can view the Glossary

at MedMutual.com/SBC or call B0D.431.2583 to request a copy.

JONVUNSNI
W XION3ddY
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12 Caverage Peros: 0D V2114 081302015

Summary of Benefits and Coverage: What This Plan Covers & What it Costs Coverage for: Singla or Family | Plan Type: PPO

I-= : +  Copayments are fixed doliar amaunis (for example, $15) you pay for covered heaith care. usually when you receive the service.

+  Coingyrance is your share of the costs of a covered service, calculated as a percent of the allowed amounf for the service, For example, i the pan's
allowed amount for an overnight hospitat stay is $1.000, your coinsurance payment of 20% would be 5200. This may change if you haven'l met your
deductible.

«  The amount the plan pays for covered services is based on the aliowed amount. f an cut-of-network provider charges more than the allowsd
ameunt, you may have to pay the différence. For example, if an out-of-network hospital charges $1,508 for an overnight stay and the allo upt is
$1,000, you may have lo pay the $500 difference. {This is called bakgnce biling }

+  This plan may encourage you to use Network proyidsrs by charging yau lower deductibles, copayments and coinsurance amaounts

Common Megical Event Services You May Need Your Costf Youlse a  YourCostlf YouUsea Limiations and Fxceplions
Network Frovider Non-Network Provider
Primary care visit o treat an injury or ~ $10 copayfvisit 30% coinsurance s —NQAB—-—
1 you visit a health care Hiness
provider's office o ¢linic Specialist visil §10 copayhvisit 30% coinsurance R Y P -
Other practifioner office visit 10% cainsurance 30% coinsurance {36 visits per benefit period)
(Chicopractic] _ L _
Other practitioner office visit Not Covered Exciuded Service
{Atupuncture) )
Preventive care/ scregning/ Mo charge 30% coinsurance e PO @ e
immunization
Diagrostic test (x-ray} 10% coinsurance 30% coinsurance wmer OME— -~
# you have 2 test Diagnostic test (blood work) 10% coinsurance 30% coinsurance RS Y V-
Imaging {CT/PET scans, MRIs) 10% coinsurance 30% coinsurance ——nONE
f you need drugs to treat Generic copay - retail Rx 85 Does Not Apply Covers up to & 30-day supply
your illness or condition Generic copay - home delivery Rx ~ §10 Does Not Apply Covers up to a 90-day supply
" Formulary copay - fetail Ry $15 Does Not Apply Cavers up to a 30-day supply
Mare irdomation about ~ Formulary copay - home delivery JRx  $30 Does Nat Apply Covers up to a 90-day supply
prescription drug coverage is  yon Foimulary copay - retiil Rx 525 " Does Not Apply Covers up to a 30-day supgly
available ot Non-Fgrmulary capay - home 550 Daes Not Apply Covers up to a S0-day supply
MedMutual com/SBC daiivery FRx

CQuestions; Call 800.431 2583 or visit us at MedMutual.com/SBC.
If you aren't clear about any of the underlined terms used in This form, see the Glossary. You can view the Glossary
at MedMutual com/SBC or caft 800.431.2583 lo request g copy
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12 Coverage Ferlod: 076172014 - 06/30/2015
Summary of Benefits and Coverage: What This Plan Covers & What it Costs Coverage for: Single or Family | Plan Type: PPO

Gemmen Medical Event

Services You May Need

Your Castif You Use &

Your Cost if You Use a

Limitations and Exceptions

Network Pravider Non-Network Provider
Hyou hava qutpatient “Facily fee {e.g., ambulatory surgery  10% coinsurance ' 30% coinsurance - T —
surgary center) . .
Physician/surgeon fees (Quipaient)  10% coinsurance 30% colnsurance ~—--NONg~-—- ;
Emergency room services o $50 copayjvist, deductible, 10% coinsurance —-—NONg-—— 1
m"g’ﬂmﬁ“ Emergency medical transportation 10% coinsurance :
alteation + Urgent carg ’ 510 copay/visil 30% coinsurance :
¥ you have a hospital stay Faiityfee {e.g., nospital room) ~ 10% coinswrance 3% coinsurance i
: Physician/ surgeon fae {inpatient) 10% coinsurance 30% coinsurance 1
MentalBehavioral health outpatient  Benefits paid based on corresponding medical benefits ;
Mental/Behavioral heatth inpatient Benefits paid based on corresponding medical benefits + ———nofe-—— zl
services - i
Substance use disorder outpatient Benefits paid based on coresponding medical benefits * ——-—-none—— H
services (alooholism) .. i - S . i
{F you have mestal hishh Substance use disorder outpatient Benefits paid based on comesponding medicat benefits — -—-none—- ‘:
hehavioral health, Qf ' services (drug LESB] e L . s R Lo . :
substance abwte négds Subglanoe use dysorder inpatient Bengfits paid based on comesponding medical benefits  -——nong——-- 3
I senices (alocholism} .
Substance use disorder inpatient Benefits paid based on comesponding medical benefits | ——nong-——- I
Services (drugusel R : I
If you are pregnant Prenatal and postratalcare 10% coinsurance . 30% coinsurance ;
Delivery and alf inpatient services  10% coinsuranca 30% coinsurance

Questions; Call 800.431.2583 or visit us at MedMutual com/SBC.
If you aren’t claar about any of the underlined terms used in this form, see the Glossary. You can view the Glossary
at MedMutual com/SBC o calt 8004312583 1o reguest a copy.
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12 Coverage Period: OTI01/2014 - 0813012013

Summary of Benefits and Coverage: What This Plan Covers & What it Costs Coverage for: Singie or Family | Plan Typa: PPO
Common Medical Event Services You May Need YourCosilf Youlse a  Your Gestif You Usea Limitatiens and Exeptions
Network Provider don-Network Provider
e B e B
g or have other speciat heath Foacann senvices (Physi b coinsurance i I - NONE——-
freeds Habilitatien services {Occupational 10% cainswance 30% consurance e
Therapy)
Habilitaticn services [Speech 10% coinsurance 30% coinsurance e ROMB -
Therapy) .
Skilled nursing care 10% coinsurance 30% coinsurance {120 days per benefit period)
Durable medicai equipmant 10% coinsurance 30% coinsurance Lol ]
Hospice service 10% coinsurance 30% coinsurance [P
Eye exam (Child) No charge 30% coinsurance e 0N
] ¥ your child needs dentalor 0. Not Covered Excluded Service
- #ye care Dental checkup (Chid) Not Covered " Exsluded Sence

belk

Quesfions: Call 00.431.2583 or visit us at MedMutual com/SBC,
I you aren't clear about any of the underlined terms used in this form, see the Glossary. You can view the Glossary
at MedMutual com/SBC or call 800.431.2583 to request & copy.
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12 Coverage Period: 0740112014 - 06/30/2015

Summary of Benefits and Coverage: What This Plan Covers & What it Costs Coverage for: Single or Family ! Plan Type: PPQ

Excluded Services & Other Covered Services;

Bervices Your Plan Does NOT Cover (This isn't 2 complete fist. Check your policy or plan document for other axcluded services.)

= Acupuncture «  Glgsses +  Hen-emergancy care when traveiing outside the
«  Cosmetic Surgery »  Hearing Aids us,

+  Dental check-up (Chilg) + Infertility Treatment = Routine Foot Care

- Dental Care (Adull} - lLong-Tem Care + Waighl Loss Programs

Other Covered Services {This isn't a compiete list. Check your palicy or plan document for other covered services and your costs for these services.)
«  Bariatric Surgery +  Privale-Duty Nursing «  Routing Eye Care (Adult}
«  Chirapraclic Care

Your Rights to Continue Coverage:

If you lose coverage under the plan, then , depending upon the circumstances, Federal and State laws may provide protections that aftow you to keep heatth coverage. Any
such rights may be limited in duration and will require you 10 pay a premigim, which may be significantly higher than tha premium you pay while covered under the plan.
Other limitations on your rights to centinue coverage may also apply.

For mere information on your rights 1o continue coverage, contact the plan at 800 431 2583. You may also condact your stale insurance deparment, the U.S. Depariment of

Labor, Employee Benefits Security Administration at 866.444.3272 or www dol goviebsa, or the U S. Department of Health and Human Services at 877.267 2323 X61565 or
Www.ctilo.cms.gov,

Questions: Call 800.431 2683 or ¥isit us at MedMutual comiSBC, s
i you aren't clear about any of the underlined terms used in this form, see the Glossary. You can view the Glossary e

37
at MedMutual.corm/SBC or call 800.421.2583 fo request a copy. r;fdgm?fuﬁn[}jl.]a;.rju. 8
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12 Coverage Periad: 0710172014 - 0/302015
Summary of Benefits and Coverage: What This Plan Covers 8 What it Costs Coverage for: Single or Family | Plan Type: PPO
Your Grievance and Appeals Rights:

If yau have a complaint o are dissalisfied with a denia of coverage for claims under your plan, you may be able to appeal or file a grievance, For questions about your
fights, this netice, or assistance, you can contact: the plan at 800.431 2583

Does this Coverage Provide Minimum Essential Coverage?

The Affordable Care Act requires most people to have health care coverage that qualifies as “minimurn essential coverage.” This plan of policy does provide minimum
essential coverage.

Does this Coverage Meet ihe Minimum Value Standard?

The Affordable Care Act establishes a minimum valug standard of benefils of a health plan. The minimurm value standard is 60% {actuarial value). This health coverage
doos meet the minimum value standard Jor the henefits it provides.

o= T REE Bxames of how [ plan aeght caver cosis for sample medice SIaRang. see e et page.

Questions: Lail Buu.431.£b84 or visit us at MedMutuaicom/SBC. —_
If you aren'L clear about any of the underfined terms used in this form. see the Glossary. You can view the Glossary =
at MedMutual. comSBC or call 800.431.2583 1o request a copy.
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12

Coverage Examples

About these Coverage Examples:

These examples shaw how this plan might cover
medical care in given situations, Use these examples ta
sge, in general, how much financial profection a sample
patient might get if thay are covered under different
plans.

" . This is
not a cost
. estimator.

Don't use these examples o
esfimate your actual costs under this
plan. The actual care you receive wil
be difierert from these examples,
and the cosl of that care will also be
difterent.

See the next page for important
nformation about these examples

Having a haby

frrorma! defvery

= Amount owed o providers: §7,540
= Plan Payg $6,630
= Patient Pays $310

Sample care costs;
Hespital charges (mothery |
 Routine obstelnic care

. hargesbaby) o]
Anesthasia .
Laboralayfests '

Rafiology ~
Vaccines, other preventive

B ...
These numbers assume thal the pafient does not use an
HRA or FSA. If you participate in an HRA or FSA and
use it to pay for out-of-pocket expenses, then your cosls
may ba lower. For more information about your HRA or
FSA, please contact your employer group.

Questions: Call 800.431.2583 or visit us at MedMutuat com/SBC,

If you aren't clear about any of the underlined terms used in this form, see the Glossary. You cah view the Glossary

at MedMutual.com/SBC or call 806 431.2583 to request a copy.

Caversge Period: 07/G112014 - 06/30/2015
Coverage for: Single of Femily | Plan Type: PPO

Managing Type 2 diabetes
f

angditiont
» Amount owsd to providers: $5400
» Plan Pays $4,960
» Patient Pays $440

Sample care cost: S

P 5 i $2.900
Medical Equpment and Suppiies %7300
_Office Visits and Procedurg L STOO

$100
¥,
Total T $5,400

Note: These numbers assume the patient is
participating in our diabetes wellness program.
youl have diabeles and ¢ nol partisipate in the
weliness program, your costs may be higher. For
more information about the diabetes wellness
program, please contact: B00.431.2583.
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MAHONING COUNTY SCHOOLS EMPLOYEE INSURA : Plan 12

Coverage Examples

Clugstions and answers about Coverage Examples:

Coverage Period: 07/01/2014 - DB/30/2015
Goverage for: Single or Family | Plan Type: PPO

What are some of the
assumptions behind the
Coverage Examples?

»  Costs don'tinclude premiyms.

«  Sample care costs are based on national
averages supplied by the U.S. Department of
Health and Human Services, and arent specific
to a particular geographic area or heaith plan.

+  Patient's candition was not an exciuded or
preexisting condition.

+ Al services and ireatments starled and ended in
the same coverage period.

+  There are no other medical expenses for any
member covered under this plan.

»  QOutol-pocket expenses are based only on
treating lhe condition in the example.

«  The patient raceived ail care from in-network
providars. If the patient had received care from
out-ot-network providers. costs weuld have
been higher.

What does a Goverage Example
show?

For each treatment situation, the Coverage
Example hetps you see how deductibles,
copayments,and coinsurantg can add up. it
also helps you see what expenses might be ieft
up o you to pay betause the service or
Ireatment isn't covered of payment is limited.

Does the Caverage Example
predict my own care needs?

= No, Treatmants shown are just examples
The care you would receive for Ihis
condition could be different, based on

your doctor's advice, your age, haw serious
yaur condition is, and many other factors,

Does the Coverage Example
predict my future expenses?

* No. Coverage Examplas are not cost
estimators You can't use the examples to
estimate costs for an actual condition. They
ate for comparative purpdses anly. Your
own costs wilt be different depending on
the care you receive, the prices your
providers charge, and the reimbursement
your heaith plan aliows.

Questions: Cak 800.431.2583 or visit us at MedMulual com/SBC.
If you arert clear about any of the underlined ferms used in this form, see the Glossary. You can view the Glassary
at MedMutial. com/SBC o call 800.431,2583 to request a copy.

Can | use Coverage Examples
to compare plans?

< Yes, When you look al the Summaries of
Benefits and Coverage for other plans,

you'll find the same Coverage Examples.
When you compare plans, check the

“Patient Pays™ hox on each example. The
smaller that number, the mere coverage the
plan provides.

Are thera other costs | should
consider when comparing

plans?

«"Yes. Animportant cost is the premium
you pay. Genarally, the lower your

premium, the more you'll pay in out-of-pocket
costs, such as cepayments,

deductibles, and ¢ojnsurance. You

should also consider contributions to accounts
stich as heatth savings accounts {H3As),
flexible spending arrangements (FSAs) or
heakh reimbursement accounts (HRAS)

thal help you pay out-of-pocket expenses.

Fage 3 oi s
7
CRIS OSRNG0




Benuli Pefiod Calgndar year .
Berafit Periad Deductibl ] $25 single / 75 fnlly
Maximum Benalkt Payehie par Covaras Parsan per Baneli Panot $1.000
. The end of ke manih of th 26 birifiday K 1ia or sha meets the
Depandent Age Limit rexquirements of an Elgibls Depandent

It is important that you understand how the Ciaims Administrator, Medical Muttal, caleulates your responsibiliies under
this covarage. Plaase congult the "HOW CLAIMS ARE PAID" saction for necessary mformation.

Type of Sarvice sms and Eimitations

Infial and Penctic Oral Evaluations o ‘par Benait Poriod

Sitawing *-mys " Two sets par BenoM Period

Ful moulh / Fanoramic x fays e evary 38 monihk |

[Proghviaxiz Twe per Baruhi Period

Topical Fiuoride Apphcations | G por Bangl Pariod

Dental Soalamst Ona every 36 monthi ”

Crowns JOnce evary fve years per tondi

lInfays. Onca every fve years per looih

Ortlays " [Once svary Ive yeare por 1ot i

Fies Pt D @ge

Groe avery bve years per uni

Detiures [Completa ane Parial

Drice evary lve years
Rpdiring and rabasing is caverad ii dong ne kess than gix moathe. sfar
iniflal placament hin nel marg than onge in any 36 month percd,
One teplacement of a 1emporary deniure f & parmanent danturs s
inatalied within 12 months ol the Inslaliment of the lempamsy danture,

1 Danty seatants ave limired io aigitia teelh g from aecay or rasiorations of the peglusal surface

8TD-ASQ2416S
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DENTAL PAYMENT SCHEDULE

Typs of Service

You Pay the Following

Routine Preveniiva Services

* Initiat and perindic oral evatuations
bitowing x.rays
prephylavis
M08 Mainlalnees
1opical fuoride applications
smergancy paliiative trasimerts
somel sealanis*
fudl mouih xrysfancramic x-raye
+ diepnoshic x-rays

0% of the Redsonable and Customary Amaunt
Mo Deduclible i required for thase services.

{Esnenfial Sorvicas

» fiHings

= endodonlic services

perladonial services
ns

.

yanaral anesifecia
¥ sacefion

.
= edtrachions.
« repaits, Telines Sadiusiments of prosthatics
= minor oral surgery

20% of the Peasonahle and Customesy Amounl

(Complex Sorvices
.

 ookays

= Crowns

dentures {compiele & parlial)
fixed pariial denturas (bridges)

50% of the Feasonabie and Customery Amount

Orihodentic Sarvices.

40% of the Reazonanks and Customary Amou

[ORTHDDONTIC SERVICES

Waximum banati payable pfrcwgwaﬁ Peraon

1,500 par ialime

ity

Auailebta for all Covered Persons, Hogerdiass dage.

Deductibla

Tio Dacuctibia is requiad for Ornodontic servioes.

BENEFIT VERIFICATION

Required for any Course of Treatment exceeding $200 o invalving major restorations.
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Bonaiil Phricd B " Cakender year
o Tha and of the Month of the 26th birthday ¥ he or ahe maels tha
Dependarl Age Limi saquiremaris of an Eiigitis Dependent

The choice of & Provider s solely yours. Physicians and Other Professionat Providers are designated as Manaped Vision
Care or Non-Managed Yision Care.

The amount of benefils you raceive for Covered Services may vary deganding upon the status of the Provider, To receive
maximum benefits, Covered Services must be provided by a Managed Vision Care Providar. When Covered Services
are provided by Nen-hianaged Vision Care Providers, your benefits may be lower. This Schedule of Banefils tells you
how much Medical Mutual will provide for benefits for Covered Services provided by Managed Vision Care and
Non-Mapaged Vision Care Providars.

Yhe foliowlng are subject to & $15 Copayment when recelved from 4 Viglon Care Provider:

Contact Lens Examinations (1}; and
Speclacle Exeminations

It s important that you understand how the Claims Adminisiator, Medical Mutual caleulates your raspansibilities under
this covemge. Please consuil the *HOW CLAIMS ARE PAID" section for necessary information.

Managed Vision Care Provider ; Non-Managed Vision Care Provider
Type of Sarvice reg
Medical Mutuat Paya the Following
Spactage ar Contact Lens Examinaiions Cre axam par Bensfit Fanod (2) $15 maxinum per exarm .
B - (Ona Frame per Banelit Period (2}
Fames §100 maxinum pas Frama $30 maxtmum par Fmme
One pak per Besert Parod 3"‘9‘: Vision
N 10 M per pair
(prestic lenses onhy) (2) aifonals
Singta Vision F20 mexImum per palr
Langee _
Bitocals T"‘“?;
N MiaxiMue: pef patr
Tritocals L eniiculer
Lemiciar $40 Masdmm per palr
Madically Mecessary.  §200 maximum  per | Medically Nagessary.  $75  maximum  par
Benafit Perlod {2)(3) Bonefir Parlod (2}3)
Cosmetic. $100  maxkmurs  per | Cosmetic: $40  mexmun per
< . # Benefit Period {2)(3) Benafil Periad 243
Dis posable: 3700 maxivum  per| Disposaile: $40  maxioum  par
Bongiil Pariad (2)(3) Beneft Period (2}{3)

Notes
Discounts are ofigred on varous nor-cOvered items, including bul not imited 1o spacified | ens cptions.
1. When oblaining & contact #8ne exemination, you will alsc be responsibia for peyment of any amount over the cost
of & spectacle sxamination.
2. Benaflt frequency maximum specified applies 1o both Manzged Vigien Care and Non-Managed Vision Care services.
3. Banalis avaiiable fer Lensss and Frames may be used for Contact Lensss in flau of Lenses and Frames.
4. A mail order contact kens replacemant program is available.

STCV-ASOBIOMAS
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VISION PAYMENT SCHEDULE
Type of Service

[You Pay tha Following

[For #) Covered Bervices

0% o the Tracklanal Amatm!
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