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ARTICLE I-AGREEMENT 

A. This agreement is entered into between the Bellefontaine City Board of Education, 
hereinafter referred to as the Board, and the Bellefontaine Education Association, 
an affiliate of the Ohio Education Association and the National Education 
Association, hereinafter referred to as the Association. 

8. This agreement supersedes and cancels all previous agreements, verbal or 
written, or based on alleged past practices between the Board and the 
Association, and constitutes the entire agreement between the parties. Any 
amendment or agreement supplemental hereto shall not be binding upon either 
party unless executed in writing by the parties hereto. Therefore, amendments, 
alterations, or supplemental agreements hereto, shall not be made by_ unilateral 
action of either party unless to do so would be a legal requirement. 

C. The parties acknowledge that in the event that negotiations are required during the 
term of this Agreement due to changes in the terms or conditions of employment, 
the parties shall conduct such negotiations according to the procedures set forth in 
this Agreement. Opening such negotiations shall be the responsibility of the party 
who desires such change. 

D. This negotiated Agreement on language, insurance and the economic package 
shall become effective on September 1, 2013 and shall continue through August 
31,2016. 

E. If any provision of this agreement between the Board and Association shall be 
found contrary to law, then such provision or application shall not be valid, but all 
other provisions or applications shall continue to remain in full force and effect. 
The parties agree that should any section of this contract be declared invalid or 
unenforceable, representatives of the Board and the Association shall meet to 
develop new language relating directly to the section declared invalid or 
unenforceable. The scope of this agreement shall include all revisions and/or 
other changes to this Agreement affecting wages, hours of work and/or other 
conditions of employment, resulting from the implementation of 20 U.S. Code 
6316, Elementary and Secondary Education Act as revised in 2002. 

F. For the purpose of this agreement, bargaining unit member(s) and members shall 
mean the same. 

G. For the purpose of this agreement, days shall be calendar days unless specifically 
modified in the agreement. 

ARTICLE 11---RECOGNITION 

2.1 Negotiation Rights 
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A. The Bellefontaine City Board of Education recognizes the Bellefontaine Education 
Association (BEA), an affiliate of the Ohio Education Association and the National 
Education Association, as the sole and exclusive bargaining representative for a 
bargaining unit, which shall include all full or part-time (18.75 hours or more per 
week) employees required by law to be certificated/licensed and serving under 
contract in the position of teacher, counselor, nurse, special area employees, and 
substitutes serving sixty (60) days in one specific teaching position. (This shall not 
preclude the Board from non-renewal in accord with R.C. 3319.10). 

B. Excluded from the bargaining unit are the Superintendent, principals, tutors, non­
certificated employees, supervisors, psychologists, administrators and all positions 
excluded as per R.C. 4117. As per R.C. 4117.01, department heads, instructional 
coaches or consulting teachers shall not be deemed supervisors. 

2.2 Terms of Recognition 

A. The recognition of the Association shall be for the term of this negotiated 
agreement and in accord with the following provisions. 

1. Elections pertaining to recognition of an exclusive bargaining agent 
shall be conducted in accord with R.C. 4117. 

2. Both parties agree that all members of the bargaining unit have the 
right to join, participate in and assist the Association, and to function 
as officers of the Association so long as that functioning does not 
violate Board policy, rules or regulations, and does not interfere with 
school duties. 

3. Under no circumstances shall the involvement of a BEA member in 
Association committees and/or other protected activities have an 
adverse impact on the educator's performance evaluation, nor be 
used for adverse employment decisions by the employer. 

2.3 Association Rights 

A. Recognition of the Association as the employee representative shall entitle 
the Association to the following rights: 

1. The building representatives of the Association in each individual 
school will have the use of a bulletin board in the teachers' lounge. 

2. Permission to make announcements during school faculty meetings. 

3. Use of the district website or the building P.A. system to make 
announcements at times selected by the building principal during 
member work hours or during the school day under emergency or 
extenuating circumstances. 
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4. The Association shall have access upon reasonable request to 
public documents in possession of the Board and may receive 
copies of such documents at Association expense except for the 
following documents which shall be provided to the Association 
President and/or his/her representative/s at Board cost: 

a. Board agenda and Treasurer's Report inclusive of all exhibits 
and addenda, except those items that are confidential in 
nature. 

b. A copy of the Board's Official Annual Appropriations 
Resolution when adopted by the Board (both temporary and 
permanent). 

c. A copy of the Official Certificate of Estimated Resources and 
any amendments thereto when received by the Board 
Treasurer. 

d. A copy of the Proposed Budget when distributed to the Board 
and a copy of the official budget when adopted by the Board. 

e. A copy of the Treasurer's Fiscal Year End Financial Report to 
the Board. 

f. Class size computer printouts as they are available as of 
October, if requested by the BEA President and/or his/her 
representative/s. 

g. Copies of all public documents released by the Board, in the 
same manner and at about the same time as copies are 
released to the public. 

h. Seniority list prior to November 15 of each year. This list may 
be in the form of standard or customized computer reports 
and shall include names, areas of certification, years of 
continuous service with the district, and contract status. Upon 
request of the Association President and/or his/her 
representative/s, the continuing contract status and areas of 
certification of other employees will be provided. 

i. A copy of the training and experience computer printouts for 
bargaining unit members based on the current teacher's 
salary schedule. 

5. Names of newly employed professional staff members shall be 
provided to the Association as early as practicable following Board 
approval of their contracts. The administration will provide addresses 
as long as the employees do not object. 
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6. The Association shall provide a copy of this agreement to all 
members of the bargaining unit. The Association shall also provide a 
copy of this agreement to all newly employed unit members at or 
prior to the pre-school orientation meeting. Non-members of the 
bargaining unit may purchase copies of the agreement from the 
Association. 

7. The expense of the printing of the agreement shall be shared equally 
by the Board and the Association. 

8. The President of the Association, and/or a designee, and/or the 
UniServ consultant of the Association shall have the right to visit 
schools. Either prior to, or immediately upon the arrival at any 
school, the President, and/or a designee, and/or the UniServ 
Consultant shall advise the principal or, in his/her absence, the 
acting building administrator, of the desire to visit the school and 
secure the permission of said administrator to make the visit. 

9. The Association may use individual teacher "mailboxes" in each 
school building for distribution of materials. A copy of materials 
distributed through school "mailboxes" to all teachers in a school 
building should be provided to the building principal. In addition, 
"inter-school mail" can be used to deliver such material to members 
of the bargaining unit. 

10. The Association President and/or his/her representative/s shall be 
provided a total of six (6) school days of release time per year 
without loss in pay. Notice of a need for his/her leave shall be given 
to the unit member's supervisor/principal at least five (5) school days 
in advance. 

11. Association representatives may use school equipment, with the 
approval of a building administrator, provided that such use does not 
interfere with or interrupt normal school operations. 

12. Association representatives may use the Board of Education 
Risograph machine and FAX machine located at the Board Office 
provided that it does not interfere with or interrupt normal business 
hours and provided that the Association reimburse the Board for 
costs of operating the FAX machine. 

13. The Association shall reimburse the Board for the cost of any 
supplies it uses. 

4 



14. The Association shall be allowed to use school buildings to conduct 
meetings or transact official business on school property provided 
that it does not interfere with or interrupt normal school operations 
and with the knowledge of a building administrator. 

2.4 Board Rights 

A. The Board hereby retains and reserves unto itself, without limitation, all 
powers, rights, authority, duties and responsibilities conferred upon and 
vested in it by the laws and the Constitution of the State of Ohio and of the 
United States. 

B. The exercise of the foregoing powers, rights, authority, duties, and 
responsibilities by the Board, the adoption of policies, rules, regulations and 
practices in furtherance thereof, and the use of judgment and discretion in 
connection therewith shall be limited only by the specific and express terms 
of this contract, the Constitution and laws of the State of Ohio, and the 
Constitution and laws of the United States. 

ARTICLE 111--NEGOTIATION PROCEDURES 

3.1 Bargaining Procedures 

A. The scope of bargaining shall be matters of wages, hours, terms and other 
conditions of employment, and the continuation, modification, or deletion of 
an existing provision of the collective bargaining agreement. 

B. The Board and Association shall each designate a bargaining team of no 
more than five (5) members. All bargaining shall be conducted by and 
between these teams. 

C. Not earlier than one hundred twenty (120) calendar days and not later than 
one hundred five (105) calendar days prior to the expiration date of the 
negotiated agreement, either party may notify the other in writing of a desire 
to commence bargaining. It is the responsibility of the parties to submit the 
appropriate notice/sin accord with R.C. 4117. 

D. Within fifteen (15) calendar days after receipt of such notice, an initial 
meeting will be held for the purpose of permitting the parties to submit in 
writing all of their proposals and negotiations. Thereafter, neither party shall 
be able to submit additional items for negotiations except with the consent 
of the other party. Topical lists of items proposed for negotiations ("laundry 
lists") shall constitute a clear failure of compliance and may be disregarded. 

E. Original proposals of both parties shall be in writing in language suitable for 
inclusion in the agreement. 

5 



F. The bargaining procedure will be set at the initial meeting. All necessary 
subsequent meetings shall be held at times and places mutually agreed to 
by the parties. Either party may require, at each meeting, a decision on the 
date and time of the subsequent meeting. 

G. Time Limits 

1. Either party may call caucuses for a period of up to thirty (30) 
minutes. 

2. Bargaining sessions shall last a maximum of three (3) hours. 

3. Time limits established under Article 111 may be modified by mutual 
agreement of the parties. 

H. Information 

1. The parties agree to furnish upon written request and in a 
reasonable time, available information concerning the financial status 
of the district and such other available information as will assist the 
parties in the development and evaluation of proposals. Access to 
available information in such form as it may exist constitutes 
compliance with the provision, and neither party is obligated to 
develop data or information not in existence or to rework, redraft, 
summarize, compute or otherwise develop data or information in 
other than its existing form. 

2. Statements to the media may be issued, as needed, by either party. 
A copy of any media release shall be furnished to the other party on 
the same day and by the same method. 

3. The parties retain the right to issue reports to their respective 
constituency groups (i.e. the Board of Education and the 
Bellefontaine Education Association) regarding the progress of 
negotiations. 

4. The parties agree not to share bargaining details with students, 
parents, community members and/or Bellefontaine City School 
employees, except as provided for previously in this Section. 

3.2 Procedures for Concluding Bargaining 

A. When a tentative agreement has been reached on a proposal, each party 
shall initial the proposal. Such initialing shall not be construed as final 
agreement. 
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B. The bargaining teams shall have the authority to indicate a tentative 
agreement pending final approval by the Board and Association. When a 
tentative agreement has been reached on all issues proposed, they shall be 
reduced to writing and submitted to the Board and Association for approval. 
Following approval by the Association, the agreement shall be submitted to 
the Board for its approval at the next regular or special meeting of the 
Board. The Board shall attempt to meet no later than ten (10) calendar days 
subsequent to ratification by the Association. 

3.3 Inability to Reach Agreement 

A. Impasse may be declared by either party in writing, when one or both 
parties have bargained to the point where they have had several meetings 
and further discussion or providing of counterproposals has become futile in 
terms of reaching agreement. 

B. Impasse shall be considered to have occurred when agreement is not 
reached within forty-five (45) days prior to contract expiration. Upon 
declaration by either party that impasse has been reached, the moving 
party shall contact the Federal Mediation & Conciliation Service (FMCS) to 
request the services of a mediator whereupon mediation shall be initiated. 
This process shall continue until either party or the mediator determines that 
no further progress is attainable at this initial level of impasse whereupon: 

C. The parties shall request a list of arbitrators from the American Arbitration 
Association (AAA), the majority of which shall be from the state of Ohio. 
The AAA list shall contain only arbitrators who are able to serve within 
fifteen (15) days from selection. The AAA shall at the time of mailing the list 
to the parties, telephone the representatives of the parties with names on 
the list to facilitate the selection process. The selection of the arbitrator 
must be made within fifteen (15) days of the declaration of impasse. 

D. Representatives of both parties will have the authority to call witnesses, 
hold hearings and confer with either party to effect a recommendation. 

E. The arbitrator may attempt to mediate a resolution at any time during the 
process if representatives of the parties mutually agree to such mediation. 

F. The arbitrator shall make recommendations for settlement of the unresolved 
issues within twenty (20) days of the hearing. In making the 
recommendations, the panel shall take into consideration the factors noted 
in R.C. 4417.14G(7)(a)(f). 

G. The parties shall accept or reject the arbitrator's recommendation within 
fifteen (15) calendar days of receipt of the recommendations. If either party 
rejects the recommendations, the teams shall meet at least once within 
three (3) days after the above mentioned fifteen (15) day limit to attempt to 
reach a settlement. 
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1. If a party fails to vote on the recommendations within the fifteen (15) 
days, that party shall be viewed as having accepted the 
recommendations. 

2. If either the Board or the Association rejects the recommendations, 
either party may publicize the findings of fact and recommendations 
of the fact-finding panel. 

H. The fees of the arbitrator and/or the MA shall be borne equally by the 
parties. Each party will pay the expenses of its own representatives. 

I. The right to strike shall be in accord with R.C. 4117. 

ARTICLE IV--.. COMPLAINT PROCEDURE 

4.1 Purpose 

A. The purpose of this procedure is to secure, at the lowest possible 
administrative level, equitable solutions to complaints which may arise 
between a member of the bargaining unit, parents, and an administrator. 
Both parties agree that these proceedings will be kept infonnal and 
confidential. No anonymous complaints will be made a matter of record. 

4.2 Definitions 

A. A complaint for purposes of pursuing the procedures of this Article shall be 
defined as a concern, problem or dispute based upon the condition or 
circumstances under which a unit member/s works except those topics 
listed by subject in the negotiated agreement. 

B. A complaint procedure is a method by which an individual employee or 
group of employees or parents can express a concern, problem or dispute 
and obtain a fair hearing at progressively higher administrative levels. A 
complaint procedure provides a method for interpretation and application of 
personnel policies and practices. 

C. The "complainant" is the person or group of persons making the claim. 

D. "Days'• shall mean actual working school days during the school year, and 
weekdays during summer vacation except holidays. 

E. The number of days indicated at each level shall be considered as 
maximum, and every effort should be made to expedite the process which 
should be terminated within the school year. The time limits may be 
extended by mutual consent, in writing, by both parties. 
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4.3 Complaint Procedure 

A. Step One: Informal Step with Supervisor 

1. The complainant shall present the complaint orally to the immediate 
supervisor within ten (10) working days after the complainant has 
knowledge of the fact which gave rise to the complaint. 

B. Step Two: Formal Step with Supervisor 

1. If the discussion does not resolve the complaint, the complainant 
shall present this complaint in writing by fully completing the 
Complaint Form within five (5) days after the discussion in Step One 
and submitting it to the building principal. The building principal or 
his/her designee will investigate the complaint, and the complainant 
may request a conference on the facts of the complaint. The request 
for conference will be noted on the form. Such conference will be 
held within seven (7) days. The building principal will reply in writing 
within seven (7) days. 

C. Step Three: Review of the Executive Director 

1. If the answer of the building principal does not resolve the complaint, 
then the complainant may refer the complaint to the Central Office 
Executive Director having jurisdiction over the contents of the 
complaint, by fully completing the Complaint Form within five (5) 
days after receipt of the reply in Step Two. The complainant may 
request a conference on the facts of the complaint. The conference 
shall be held within seven (7) days. The Executive Director will reply 
in writing within seven (7) days. 

D. Step Four: Review by Superintendent 

1. If the answer of the Central Office Executive Director does not 
resolve the complaint, then the complainant may refer the complaint 
to the Superintendent by fully completing the Complaint Form within 
five (5) days after receipt of the reply in Step Three. The 
complainant may request a conference on the facts of the complaint. 
The conference shall be held within seven (7) days. The 
Superintendent will reply in writing within seven (7) days. With 
agreement of the Superintendent, the complainant may appeal the 
decision to the Board of Education. No appeal from Step Four may 
be made unless the complainant has requested a conference within 
the appropriate time limits. 
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E. Procedure for Appeal from Step Four 

1. Within five (5) days after the receipt of the written disposition at Step 
Four, the complainant shall submit the Complaint Report Form Level 
IV to the Board President. The Board shall study the complaint and 
prior dispositions and shall provide to the parties its decision by the 
second regular Board meeting subsequent to submission of the 
complaint to the Board's President. 

ARTICLE V···GRIEVANCE PROCEDURE 

5.1 Purpose 

The purpose of these procedures is to secure equitable solutions to grievances at 
the lowest possible level of administrator having authority to resolve the grievance. 

5.2 Definitions 

A. "Grievance" is a claim of a unit member, a group of members, or the 
Association acting for a group of members that this agreement has been 
misinterpreted and/or misapplied. 

B. The term "grievanr or "aggrieved" shall include individual or groups of 
members of the bargaining unit, or the Association filing for a group 
represented by the recognized Association. All grievants within the group 
shall sign the grievance. 

C. "Party in interest" shall mean the person, or persons making the claim, 
including their designated representative as provided for herein, and any 
person or persons who might be required to act or against whom action 
might be taken in order to resolve the grievance. 

D. "Days" shall mean actual working school days during the school year, and 
week days during summer vacation except holidays. 

5.3 Grievance Steps 

A. Step One - Informal Procedure: 

1. If a member believes there is a basis for a grievance, the grievant 
shall first discuss the problem with the immediate supervisor. The 
intent is to resolve the problem informally at the lowest possible 
level, provided the remedy is not inconsistent with the negotiated 
agreement. Representation for either party at this level will not be 
permitted. 

B. Step Two - Formal Procedure with Supervisor: 
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1. If the grievance is not resolved within seven (7) days of such informal 
meeting, the grievant may appeal his grievance within seven (7) 
days of such informal meeting by submitting a completed Grievance 
Report Form. 

2. Copies of this form showing the date of the occurrence, a statement 
of the nature of the grievance, the provisions of this agreement 
allegedly violated, and the relief sought shall be submitted by the 
grievant to the immediate supervisor. Within five (5) days of receipt 
of the Grievance Report Form, the immediate supervisor shall meet 
with the grievant, in an effort to resolve the grievance. The 
immediate supervisor shall indicate the disposition of the grievance 
within five (5) days after such meeting by completing Step Two of the 
Grievance Report Form and sending copies to the appropriate 
parties. No additional information may be considered at any later 
step of this grievance procedure if it has not been presented at this 
step. Both the grievant and the supervisor. may be represented at 
this step. 

C. Step Three - Formal Procedure with Superintendent: 

1. If the grievant is not satisfied with the disposition of the grievance at 
Step Two or, if no disposition has been made within the above time 
limits, the grievant may complete the Grievance Report form, Step 
Three, and submit the grievance along with the disposition from Step 
Two to the Superintendent and/or designee within five (5) days of 
receipt, the Superintendent and/or designee shall meet with the 
grievant. Within three (3) days of this meeting, the Superintendent 
and/or designee shall indicate in writing the disposition of the 
grievance by completing the portion of the Grievance Report Form 
and sending out the appropriate copies. No additional information 
may be considered at this step if it has not been presented at Step 
Two. Both parties may be represented at this step. 

D. Step Four - Formal Procedure with Arbitrator: 

1. If the grievant is not satisfied with the disposition of the grievance at 
Step Three, or if no disposition has been provided within the time 
limits specified in Step Three, the grievant may appeal the grievance 
to arbitration by completing the Grievance Report Form and filing the 
same with the Superintendent within five (5) days of the meeting at 
Step Three. 

2. If the Superintendent and/or designee and the grievant cannot agree 
as to the arbitrator, he/she will be selected from the American 
Arbitration Association in accordance with its Voluntary Labor 
Arbitration Rules then in effect. The arbitrator shall have the authority 
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to consider only a single grievance or several grievances involving a 
common question of interpretation or application. 

3. The arbitrator shall hold the necessary hearing promptly and issue 
the decision within such time as may be agreed upon, but not more 
than thirty (30) calendar days after the hearing. The decision shall 
be in writing and a copy sent to all parties present at the hearing. 
The decision of the arbitrator shall be binding on the Board, the 
Association, and the grievant. 

4. The arbitrator shall not have the authority to add to, subtract from, 
modify, change, or alter any of the provisions of the negotiated 
agreement, nor add to, detract from, or modify the language therein 
in arriving at a determination of any issue presented that is proper 
within the limitations expressed herein. The arbitrator shall expressly 
confine himself/herself to the precise issue/s submitted to him/her or 
to submit observations or declarations of opinion which are directly 
essential in reaching the determination. 

5. The costs and expenses of the arbitrator and the American 
Arbitration Association shall be shared equally by the Board and the 
Association. 

5.4 Time Limits 

A. The number of days indicated at each step is considered a maximum. The 
time limits specified may, however, be extended by written-mutual 
agreement of the parties in interest. 

B. If a bargaining unit member does not file a grievance in writing or meet 
informally under 5.3A within seven (7) school days after the act or 
conditions on which the grievance is based, then the grievance shall be 
considered waived. 

C. If a decision on a grievance is not appealed within the time limits specified 
at any step of the procedure, the grievance will be deemed settled on the 
basis of the disposition at that step and further appeal shall be barred. 

D. Failure at any step of these procedures to communicate the decision on a 
grievance within the specified time limits shall permit the grievance to 
proceed to the next step. 

E. All notices of hearing, dispositions of grievances, written grievances, and 
appeals may be mailed, and shall be deemed to be received three days 
after postmarked. If hand delivered, the date received and initials of the 
official shall be recorded thereon. 
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5.5 Rights of Grievant and the Association 

A. A grievant may have representation of his/her own choice at all steps of the 
grievance procedure, except at the informal step, and except that a grievant 
may not have representation at a grievance meeting where that 
representative is an officer or employee of any teachers' organization not 
recognized as the exclusive negotiations representative. The person 
against whom a grievance is filed may also have representation at all steps 
except the informal one. 

B. Both parties shall provide notification within a reasonable time prior to the 
grievance meeting of the fact that a representative will attend the grievance 
meeting. 

C. The Association shall receive advance notice of each formal grievance 
meeting held to resolve the formal grievance and shall be given a copy of 
the recommended disposition of such grievance at each step of the 
grievance procedure. Such written notice and disposition shall be made at 
the same time and in the same manner as such notice or disposition is 
required to be sent to the grievant. 

D. Expenses of attendees other than administrative representation will not be 
paid by the Board, nor will the attendees be excused from their regular 
duties in order to attend any of the grievance meetings unless excused by 
the Superintendent. Staff members whose attendance is required by the 
arbitrator will be excused by the Superintendent. 

E. The fact that an employee files a grievance shall not be recorded in his/her 
personnel file or in any file used in the transfer, assignment, or promotion 
process; nor shall such fact be used in any recommendation for re­
employment or recommendation for other employment; nor shall the 
grievant, the Association or its officers be placed in jeopardy or be the 
subject for reprisal or discrimination for having followed this grievance 
procedure. 

F. If a grievance appears to rise from the actions of an authority higher than 
the principal of a school and affects a group or class of teachers, or is a 
system-wide concern, it may be submitted at Step Ill. 

G. All parties agree that proceedings shall be kept confidential. 

H. The Association is not bound by this contract in using its discretion in 
determining at any level of the grievance procedure to withdraw or maintain 
support of a grievance, and shall have the sole authority to advance 
grievances to arbitration. 
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5.6 Miscellaneous 

A Nothing contained in this procedure shall be construed as limiting the 
individual right of a member having a complaint or problem to discuss the 
matter informally with members of the administration through normal 
channels of communication. However, the Association shall be entitled to 
have representation of its choice at all meetings involving the formal 
Grievance Procedure. There shall be no resolutions of grievances at any 
level of this Grievance Procedure which shall be inconsistent and/or conflict 
with the terms and conditions of this Negotiated Agreement. 

ARTICLE Vl---OTHER CONDITIONS OF EMPLOYMENT 

6. 1 Certification/Licensure 

A Bargaining unit members must be certificated/licensed by the State of Ohio, 
Department of Education. 

B. Bargaining unit members with temporary certificates shall complete 
requirements for Provisional Certificates/Licenses. Teachers with 
Provisional Certificates/Licenses must meet legal requirements for renewal. 

C. Certification/licensure and certificate/licensure renewal are the responsibility 
of the bargaining unit members. The Superintendent's office shall make 
every effort to assist them with certification/licensure. 

D. Bargaining unit members shall maintain all areas of certification/licensure 
which were held on the date of employment, for a period of five (5) years 
(July 1 - June 30). Bargaining unit members shall receive a salary and 
benefits in accordance with all applicable provisions of the Ohio Revised 
Code, which currently state that no teacher shall receive salary and/or 
benefits without holding proper certification. Bargaining unit members must 
be able to provide proof of proper certification to the district by September 1 
of each school year. 

E. If a bargaining unit member is requested, but not required by the Board of 
Education to secure new areas of certification/licensure, the Board shall 
reimburse tuition costs. 

F. Local Professional Development Committee (LPDC) 

1. Purpose and Authority 

a. The purpose of the District LPDC is limited to the review and 
approval of individual professional development plans and 
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professional development activities for recertification and 
licensure as specified by ORC 3319.22 and OAC 3301-24. 

b. The LPDC shall have no authority or affect to revise, delete, add 
to or modify any article or section of this negotiated agreement. 
Actions of the LPDC are not to be contrary to the negotiated 
agreement or law. 

c. The Association shall be held harmless in any suit, claim or 
administrative proceeding arising out of or connected to actions 
taken by the LPDC. 

2. Selection of Committee Members 

a. The LPDC shall be comprised of a majority of practicing 
classroom teachers appointed by the Association. 

b. The committee shall be comprised of four ( 4) Association -
appointed teachers and two (2) administrators pending LPDC 
approval. 

3. LPDC Procedures 

a. The LPDC shall determine the time, location and number of 
committee meetings. 

b. In the event of an in-term vacancy or removal, the teacher 
member shall be replaced by the association. 

c. The LPDC shall work with other educators to establish its Plan 
of Operation. 

4. Training and Compensation 

a. The LPDC member shall be provided with on-going training as 
determined by the committee. 

b. LPDC members shall be compensated at the index rate of .0403 
on the supplemental salary schedule in order to perform his/her 
LPDC duties. 
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5. Facility, Equipment and Support Services 

a. The LPDC shall be provided with adequate and secure space for 
the safe and secure storage of records, files, IPDPs and any 
other work requiring storage and/or file space. 

b. The LPDC shall be provided with secretarial support and any 
other support services necessary. 

6. Terms of Office 

a. The Association shall determine the length of the term of office 
for the teacher members of the LPDC. 

7. Employee Protection 

a. Under no circumstances is the involvement in the activities of the 
LPDC process to be used for employment decisions by the 
Board. 

b. Nothing in the LPDC process shall have an adverse impact on 
the educator's performance evaluation as established in the 
collective bargaining agreement. 

8. LPDC Appeals Procedure 

a. The LPDC shall determine its own appeals procedure. 

b. The LPDC appeals procedure is not subject to the 
grievance/arbitration procedure outlined in the collective 
bargaining agreement. 

6.2 Assignments and Transfers 

A. All assignments of unit members will be made only into areas where proper 
certification/licensure by the State of Ohio is evident in the form of a valid 
and current certificate/licensure. 

B. Assignment of all unit members into areas of proper certification/licensure is 
and will remain the responsibility of the Superintendent. 

C. Letter of intent forms will be distributed to all unit members after January 1 
of each year. 

D. Request for changes of assignment should be indicated in the letters of 
intent. 

E. In the event of an opening in the District: 
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1. A notice of such opening will be posted on the faculty bulletin board of 
each building and the district website for a minimum of five (5) school 
days (excluding weekends or other days when school is not in session). 
Such notice shall contain requirements of training, experience, and other 
qualifications which are a basis of employment for that position. 
Certificated/licensured personnel within the district will be given the 
opportunity to apply for posted openings within one week of the initial 
postings of announcements. 

2. Qualified personnel within the district shall, when feasible, be given 
priority in reassignment to vacancies. Items such as major and minor 
fields of study, needs of the educational programs, member's area of 
competency, previous involuntary transfers or reassignments, 
availability of work, and length of service in the district will be considered 
in the transfer and/or reassignment of personnel. Determination of 
qualifications shall remain the responsibility of the Superintendent. 

3. The Association President and designees (not to exceed five (5)) shall 
be notified of vacancies occurring during the summer. Such notification 
shall be provided only if the Superintendent is /provided with the list of 
designees prior to the end of the school year. It is not the responsibility 
of the Board/Administration to seek out this information from the 
Association. 

F. In the event an employee desires a change of position to another teaching 
area, grade level, or another area where proper certification/licensure is 
held, or to another building, such person shall make formal application to 
the Superintendent. Upon determination by the Superintendent that such 
opening exists and the member possesses the proper certification/licensure 
and qualifications, the member shall receive priority consideration for such 
change. Such consideration shall include a discussion concerning the 
position with the Superintendent/designee prior to the filling of the position. 
The unit member will be notified whether or not he/she has received the 
position. 

G. Building and teaching assignments for all unit members will be made by 
July 1 of each year. A notification will be mailed only to members who have 
a new or additional assignment and will include the building assignment as 
well as the subject or grade to be taught. 

H. The Superintendent retains the administrative prerogative to change or 
modify member assignments after July 1. However, the member/s involved 
shall receive a notice in writing of the change and the reasons for it at the 
earliest possible time. 

I. If requested by the unit member, a personal conference shall be held with 
the building principal or the Superintendent/designee to discuss further the 
change in assignment. 
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J. In the case of a unit member requesting a transfer (as in F. above), the 
reasons for denial of the application will be given to the member upon 
request. 

6.3 Layoff Procedure and Procedure for Reduction 

A. Reduction In Force Defined: 

1. A reduction in force (RIF) is the suspension of a bargaining 
unit member's employment status. 

B. Layoff Procedure: 

1. When the Board determines that it is necessary to reduce the 
number of certified staff positions, it may make such reduction due to 
decreased enrollment of students, return to duty of regular unit 
members after leaves of absence, suspension of schools, territorial 
changes affecting the district, or for financial reasons. 

a. To the extent possible, persons affected by a reduction in 
force will be kept to a minimum by not employing 
replacements for employees who retire, resign, or whose 
limited contracts are not renewed. 

b. The Association will make every effort to encourage 
bargaining unit members to notify the office of the 
Superintendent or designee in writing of his/her intent to 
request leave, retire, return from leave, or resign. 

c. Reductions needed beyond those by attrition shall be made 
by suspension of contracts. 

C. Procedure for Reduction: 

1. The administration shall inform the President of the Association 
and/or his/her representative/s in writing concerning any anticipated 
reductions in staff. Such notice shall be given at least fourteen (14) 
days prior to official Board action. Such notification shall include the 
positions being considered for reduction and the reasons for those 
proposed reductions. 

2. Bargaining unit members will be placed on two (2) separate lists (one 
for limited contract members and one for continuing contract 
members) in areas for which they are proper1y certified/licensed and 
by their ranking on the performance evaluation rating within their 
certification/licensure area(s). Members on a continuing contract 
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shall hold greater status in the District than members on a limited 
contract and shall not be RIF'd before limited contract members. 

a. In the event of a pending reduction in force or if requested by 
the Association President and/or his/her representative/s, a 
RIF-ranking list shall be given to him or her on or before 
November 15 of each school year. The BEA president shall 
notify unit members of the list's availability via school e-mail 
and unit members wishing to check the accuracy of their own 
information shall contact the BEA president. 

b. Each member shall have until December 15 to advise the 
Treasurer of any inaccuracies which affect his/her information. 

c. The Treasurer or his/her designee shall investigate all 
reported inaccuracies and make such adjustments as are in 
order and notify unit members of such adjustments. The 
updated list shall be given to the Association President and/or 
his/her representative/s, if requested, on or before January 
15. 

3. Seniority will be defined as the length of continuous service as a 
certificated/licensed employee under regular teaching contract in the 
Bellefontaine City School District. Seniority may only be used as a 
''tie · breaker" between two members who have comparable 
evaluations. 

a. Board approved leaves of absence will not interrupt seniority, 
but time spent on such leave shall not count towards seniority. 

b. If two or more members have the same length of continuous 
service, seniority will be determined by: 

1 . The date of the Board meeting at which the member 
was hired and by; 

2. The date the member signed the initial contract in the 
district, and then by; 

3. Any remaining ties will be broken by the 
Superintendent's review of recent evaluation and 
judgment regarding the best interests of the district. 

4. Recommended reductions in a teaching field will be made by the 
following procedure: 

a. Teachers shall be divided into two tiers within each teaching 
field: limited or continuing contract. 
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b. Teachers shall be ranked based on their performance 
evaluation rating into four groups within the prescribed tiers: 
Accomplished, Skilled, Developing or Ineffective. 

c. The Superintendent/Designee shall recommend reduction in 
force within tiers beginning with Limited Contracts/ Ineffective. 

d. Seniority shall be used as a ''tie breaker'' between two 
teachers with comparable ratings. 

e. For the purpose of this agreement, comparable evaluation 
shall be defined as "like" ratings (i.e. Accomplished to 
Accomplished, Skilled to Skilled, etc.)." 

A member so affected may elect to displace another member who 
holds the lowest rated position on the seniority list in another area of 
certification provided he/she holds a valid certificate in the area and 
unless: 

a. He/she elects to displace another member who teaches 
advanced science, advanced math, or advanced foreign 
language, then he/she must have taught those subjects for at 
least one hundred and twenty (120) days in the last five (5) 
school years immediately preceding the date of reduction, 
unless remediation in course subject is obtained or the 
member demonstrates adequate proficiency in the area to be 
taught. 

b. Notice of intent to displace must be made within ten (10) 
calendar days of receipt by the member of notice that his/her 
contract will be suspended. The ten (10) days include date of 
receipt of notice. 

5. Other factors may be used to determine those affected by a 
reduction in force if the Superintendent is able to demonstrate clearly 
that the use of some other factor is necessary to maintain a current 
educational program. 

6. Notification: 

a. Unit members shall be notified of the Superintendent's 
recommendation to suspend their contracts at least five (5) 
calendar days prior to the Board meeting at which the 
implementation of the reduction in force policy will occur. 
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7. Recall: 

a. The names of unit members whose contracts are suspended 
will be placed on a recall list for up to twenty-four (24) months 
from the date of reduction. 

b. Unit members on the recall list will be recalled in reverse 
order of the layoff for vacancies in areas for which they are 
certified. 

c. If a vacancy occurs, the Board will send an announcement by 
certified mail to the last known address of each unit member 
on the recall list who is qualified according to this provision 

d. It is the unit member's responsibility to keep the Board 
informed of his/her current address. Each unit member is 
required to respond by certified mail to the district office as to 
whether or not the position will be accepted. The highest 
rated and most senior of those from the recall list responding 
will be given the vacant position. Any unit member who fails 
to respond or who declines to accept the position within ten 
(10) calendar days will forfeit all recall rights. 

e. A unit member on the recall list, upon acceptance of a 
position, shall return to active employment status with the 
same seniority, accumulation of sick leave, and salary 
schedule placement as he/she enjoyed at the time of the 
layoff. 

f. A unit member whose contract is suspended pursuant to the 
provisions of the Article shall receive a letter from the 
Superintendent that the contract was suspended because of a 
reduction in force and a copy of this letter shall be placed in 
the unit member's personnel file. 

g. Where group life/health insurance policies permit, a unit 
member whose contract has been suspended may continue 
to participate in those benefits. Unit members may maintain 
their health insurance provided they assume the cost of 
COBRA rates for that insurance. 

8. These procedures apply only to the suspension of contracts for 
reasons as set forth in 6.3(B). This Article shall not require the 
Board to fill any vacancy, nor shall it interfere with any other lawful 
personnel practice in the District. 

9. If a position initially abolished is reinstated or if a new position/s 
is/are established, an attempt will first be made to fill the vacancy 
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from unit members on the recall list prior to filling such vacancy 
pursuant to 6.2 of the negotiate agreement. 

10. Except in the most unusual situations no reduction of educational 
program shall be made less than requirements currently set forth in 
the State Minimum Standards for Elementary and Secondary 
Schools. 

6.4 Separation 

A. Resignation: 

1. A bargaining unit member desiring to resign should do so, in writing, 
as early as feasible. A bargaining unit member may submit a written 
resignation, effective as of the end of that bargaining unit member's 
contract year, at any time on or before the tenth of July. Such 
resignation shall be accepted by the Board. A resignation after the 
tenth of July must be recommended by the Superintendent and 
approved by the Board before it becomes effective. A resignation 
may be withdrawn by the person submitting it, at any time prior to the 
time the Board has taken action on it, by a letter submitted to the 
Superintendent. 

B. Termination of Contract by Board shall be in accordance with RC. 3319.16 
and 3319.161. 

6.5 Payroll Deductions 

A. Deductions of Association dues shall begin with the first check in October 
and are equally divided over a total of twenty (20) paychecks. The 
Association shall notify the Board Treasurer of those members who will 
participate in payroll deductions by September 15 of each year, and shall 
indicate the total amount to be deducted from each check. The Association 
Treasurer shall furnish an original document signed by the member 
authorizing such deduction. The Board Treasurer shall transmit to the 
Association Treasurer, on the work day following each pay period, the total 
dollars withheld for Association dues in a check payable to "The 
Bellefontaine Education Association." 

B. Credit Union: 

1. Bargaining unit members participating in the credit union shall have 
their authorized deductions made from each paycheck. Changes in 
the amount deducted shall be made in accordance with the rules and 
regulations of the credit union. 
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C. United Way: 

1. Authorized deductions shall begin with the first paycheck in 
November and be equally distributed over a total of ten (10) months 
(deducted the second pay of each month). 

D. Political Contributions: 

1. Pursuant to Section 3313.262, Revised Code, the Board will deduct 
from the salaries of employees such amounts for political 
organizations and parties and for non-partisan issues as the 
employee, by written authorization, may demand. Such written 
authorization must be on a form different from the dues authorization 
form. 

E. Tax-Sheltered Annuities: 

1. Payroll deductions for tax-sheltered annuity programs will be made. 
There shall be an open enrollment period for tax sheltered annuities. 
Employees can make changes in their tax-sheltered annuity at 
anytime during the year. Two (2) equally divided deductions will be 
made per month. 

F. Dues Deduction 

1. Dues Deduction authorization may only be revoked by a member by 
submitting a written request by Oct 31 in any year for such termination 
of dues to the Association Treasurer and to the Board Treasurer. 
Members who check off continuing membership shall not be required 
to fill out another dues deduction authorization from year to year, but 
must comply with this provision if they choose to discontinue 
membership. The Board Treasurer shall cease such dues deductions 
only upon written notice from the Association. 

2. The Association agrees to indemnify and save the Board harmless 
against any and all claims that may arise from or by reason of action 
taken by the Board in reliance upon any authorization cards submitted 
by the Association to the Board, or in compliance with the provisions of 
this Article. 

G. Payroll Deductions 

1. Payroll deductions may also be used for the employee's share of 
insurance, garnishments, purchase of retirement credit, back taxes, 
cancer insurance, Ohio deferred compensation, or other reasons, with 
the knowledge of the Association (see also Section 9.4K). 
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6.6 Class Size 

A. The Board and Association agree that class size is perceived by bargaining 
unit members as an important component of their working conditions and as 
being a factor in the quality of educational services. The Board and 
Association therefore agree that: 

1. The administration shall continue to abide by the Administrative 
Guidelines established to regulate class size. A copy of these 
guidelines shall be given to the Association President. 

2. Bargaining unit members are encouraged to report special problems, 
considerations, situations, or ideas to the administration as early as 
possible. Consideration of such reports shall be given priority 
treatment by the administration. 

3. Input and recommendations from Department Heads and 
Instructional Team Leaders shall continue to be given priority 
consideration when establishing class size. 

4. The Administrative Guidelines may be subject to the Complaint 
Procedure but are not subject to the Grievance Procedure. 

6. 7 Secondary Teaching Load 

A. Middle school bargaining unit members may not be required to teach more 
than six (6) periods in a school day, and high school bargaining unit 
members may not be required to teach more than the equivalent of three 
(3) block periods in a day, but unit members may be requested, but not 
required, to volunteer to do so in lieu of study hall or other supervisory 
duties. 

6.8 Elementary and Intermediate Planning Time 

Elementary and Intermediate planning time shall be at least three hundred{300) 
minutes per week, based on a five (5) day week, free of meetings and/or duties 
except under extenuating circumstances. 

6.9 Student and Community Enrichment Events 

Teachers whose attendance is requested at open house-like events including but 
not limited to "Freshman Camp" and "Back to School Nighf shall receive 
compensatory time on a subsequent work day in an amount no less than the 
event's length. Attendance at such events which occur outside of the teacher's 
contract work day/year shall not be mandated. 
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6.10 Employee Discipline 

The administration may take progressive disciplinary action against any 
professional employee for good and just cause resulting from violations of, or 
failure to comply with any provisions of this contract, reasonable rules and 
regulations adopted by the Board and implemented by the Administration, and for 
conviction of a felony or major misdemeanor. All disciplinary procedures shall be 
carried out in private, in a timely fashion, and in a businesslike manner. 
Whenever applicable, discipline shall be addressed at the lowest possible 
administrative level. Any discipline against a bargaining unit member must be 
initiated within ten (10) workdays after the administration has knowledge of the 
event or should reasonably have known of the event necessitating the discipline. 

A. Discipline should be to instruct as well as to correct and will be 
progressive in nature, except when an alleged offense is serious enough 
to merit a higher form of discipline or discharge at the discretion of the 
Superintendent/designee. Before implementing the discipline steps, the 
administration shall hold an investigatory meeting with the bargaining unit 
member to give him/her an opportunity to learn the reasons for the 
potential disciplinary action and to challenge the reason for the potential 
action or otherwise explain the alleged misconduct or other cause. All 
allegations shall be substantiated prior to any discipline being applied. 
Association representation shall be allowed at any step. 

B. Steps 

1. The first instance of misconduct by a bargaining unit member may, 
at the discretion of the administration, result in a verbal · warning. 
Such verbal warning shall not be recorded in the bargaining unit 
member's personnel file. 

2. Should the same or similar problem occur a second time or the 
severity of the violation warrant, a written reprimand may, at the 
discretion of the administration, be issued to the bargaining unit 
member. The written reprimand shall be signed and dated by the 
bargaining unit member if it is to be placed in the bargaining 
member's personnel file. Signing the written reprimand by the 
bargaining unit member does not indicate agreement and the unit 
member may attach a written response to the written warning which 
shall be placed in the unit member's personnel file with the written 
reprimand should the written reprimand be placed in the unit 
member's personnel file. 

3. Should the same or similar problem occur a third time or the 
severity of the violation warrant, the Superintendent/ designee, for 
good and just cause, may suspend a unit member with or without 
pay for up to three (3) days. 
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4. Further misconduct occurring after Step 3 may result in further 
suspension without pay by the Superintendent/ designee; or the 
Superintendent/ designee, for good and just cause, may 
recommend contract termination proceedings be initiated by the 
Board. 

C. If the Superintendent/ designee determines that the bargaining unit 
member's continued presence in employment prior to the investigatory 
meeting poses a danger to any person(s) or property or pose a threat of 
disrupting operations, he or she may suspend the bargaining unit member 
with pay for up to three (3) days pending the investigatory meeting to 
determine potential disciplinary action. 

D. When imposing a suspension without pay by the Superintendent/ designee 
or when contract termination proceedings have been initiated by the Board, 
the Superintendent/ designee shall provide written notice of the action and 
grounds for the action to the bargaining unit member and the BEA 
President. 

E. The bargaining unit member may file a written grievance if he or she feels 
unjustly reprimanded, given a suspension or is terminated. Such written 
grievance shall be filed in accordance with the time limit set forth in Article 5 
- Grievance Procedure. 

6.11 Resident Educator Program 

A Resident Educator Program shall be implemented in accordance with the 
Teacher Education and Licensure Standards, the guidelines and standards 
established by the Ohio Department of Education, all applicable laws and rules 
and with the provisions of this section. A Resident Educator Mentor shall be 
assigned to each newly hired teacher employed under a four (4) year resident 
educator license. The purpose of this program is to provide assistance in 
enhancing teaching skills and give support for professional development. 

A. Mentor Teachers 

1 . The responsibilities of the assigned resident educator mentor 
teacher will include the following: 

· No mentor teacher shall participate in any formal evaluation of a 
resident educator, nor make, nor be requested or directed to 
make, any recommendation regarding continued employment of 
the resident educator. 

· All interaction, written or oral, between the mentor teacher and the 
resident educator shall remain confidential and shall not be used 
by either the Board of Education or the Association in termination 
or non-renewal actions, unless the matter involves illegal, immoral 
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and/ or criminal activities. Any violations of this tenet by the 
mentor shall constitute grounds for immediate removal from the 
role as mentor without recourse to the grievance procedure or 
§ORC 3319.16. 

2. Criteria for selection of mentor teachers will be as follows: 

It is recommended that a mentor teacher meets the following 
criteria: has earned a five-year Professional License or 2 - year 
Provisional License that has been renewed two or more times, has 
completed five (5) years of teaching experience; has recent 
classroom experience within the last five (5) years and has 
successfully completed the requirements of the state. 

Posting of mentor positions shall be in accordance with the 
collective bargaining agreement. Whenever possible, the mentor 
teacher should be employed in the same building, grade level and 
hold similar certification/licensure. 

A mentor teacher must have demonstrated above average teaching 
performance, the ability to utilize a variety of instructional methods, 
and the ability to communicate with colleagues constructively. 

3. Compensation and Planning Time 

Assigned mentors shall be compensated for their work as a mentor 
teacher. 

B. Resident Educators 

School district administrators shall not use a resident educator's ODE 
assessment information in the district's evaluation of the resident 
educator. Any documents pertaining to the Resident Educator Program 
and the ODE assessment shall be confidential to the extent permitted by 
law. 

ARTICLE Vll---WAGES AND HOURS 

7.1 Salary Checks 

A. Unit members shall be paid for their regular duties in twenty-six (26) equal 
installments on every other Friday of the month. Except in those state fiscal 
years in which twenty-seven (27) pays would accrue, one three-week 
interval between pays may be chosen at the discretion of the Board in a 
month which would normally have three paydays, provided the Association 
is given notice of such plans before January 1. The first check shall be 
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issued on September 6, 2013 and continuing thereafter for the length of this 
agreement. 

B. Whenever the payday falls on a holiday or during a school vacation period, 
salary checks will be issued on the first preceding workday, except when 
the period of time between the last workday and the regular payday 
exceeds three (3) workdays. In the latter case, salary checks will be 
available on the day of the payday, or the day before, if the payday falls on 
a school holiday. 

C. During the summer, direct deposit stubs shall be mailed to bargaining unit 
members. 

D. The Board shall give new teachers credit for teaching experience in other 
Districts up to five (5) years as required by law and shall give credit to such 
teachers for up to five (5) years military service in accordance with Section 
3317.13 of the Revised Code. The total years credited for military service 
and teaching in other districts shall not exceed ten (10) years on the salary 
schedule unless determined otherwise at the discretion of the Board at the 
time of employment. This section shall not affect placement of unit 
members hired by the Board and provided service credit prior to the 
implementation of this agreement. 

E. Direct Deposit: The District shall direct deposit all employees' payroll checks 
to accounts designated by each employee. Direct deposit shall continue 
during the employment of the employee. Employees on direct deposit shall 
maintain bank routing information with the Board Treasurer and shall 
receive check stubs from the Board Treasurer showing payroll information. 

7.2 Supplemental Pay and Vacancies 

A. Payment for all supplemental contracts shall be made monthly in equal 
installments on the second payday of each month in one of two methods at 
the choice of the employee: 

1. Starting with the second payday of the month and thirty (30) days 
after the employee begins performing supplemental duties and 
extending until the end of the current contract year, or 

2. Starting with the second payday of the month and thirty (30) days 
after the employee begins performing supplemental duties and 
extending until the end of the supplemental contractual period or 
season. 

B. Experience earned in supplemental positions in other districts (or in this 
district) shall be evaluated by the Superintendent, and at the 
Board's/Superintendent's discretion, experience deemed equivalent to that 
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in the position to be filled shall be used to place the person on the district's 
supplemental salary schedule. 

C. The issuance of supplemental contracts for supplemental (pupil-activity) 
programs shall be in accordance with the provisions of the Ohio Revised 
Code, Section 3313.53, except as those provisions are modified by the 
terms of this Article. 

Supplemental positions held by non-licensed individuals shall be posted 
annually. Bargaining unit members with prior experience in a specific 
supplemental duty area within the Bellefontaine District shall be given 
consideration in filling a supplemental position in that area. Other 
experience in that supplemental area shall weigh heavily in the decision of 
filling the position. 

D. The Administration will re-convene a committee to continue exploring the 
supplemental salary scale. This committee will consist of representatives 
from the administration and the Bellefontaine Education Association 
members (as appointed by the BEA). This committee will convene within 
twelve (12) months of ratification of this contract and will have its findings 
ready to report to the Superintendent of Bellefontaine City Schools no later 
than the end of each school year. 

7.3 Individual Contracts 

A. Bargaining unit members whose limited contracts are renewed for the 
subsequent school year shall be provided such contracts prior to the 
beginning of the school year and shall contain the following: 

1. Type of contract (limited or continuing) 

2. Bargaining unit member's name 

3. Length of contract 

4. School year 

5. Number of paydays per year 

6. Salary placement (degree, teaching experience, or other experience 
credit) 

7. Salary 

8. Signature lines 

B. Salary notices need not be provided unless the unit member changes 
columns on the salary schedule since the issuance of the prior salary notice 
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or is returning from an extended leave of absence during which time his/her 
salary has changed in accord with this agreement. 

7.4 Limited Contracts and Continuing Contracts 

A. Limited Contracts: 

1. All bargaining unit members employed in the Bellefontaine City 
Schools will be employed according to the following procedures: 

a. All bargaining unit members new to the Bellefontaine City 
School system shall be hired for one ( 1 ) year. 

b. Upon re-employment after the first contract, the new contract 
shall be for one ( 1 ) year. 

c. Upon re-employment after the second one year contract, the 
unit member's contract shall be for two (2) years. 

d. Upon re-employment after the first two year contract, the unit 
member's contract shall be for three (3) years. 

e. Upon re-employment after the three year contract, the unit 
member's contract shall be for five (5) years and subsequent 
renewal thereof shall be for five (5) year periods, except that 
the Board may offer a one year extended contract before any 
five (5) year contract if, prior to the expiration of the last 
contract, a decision based only upon the written evaluation 
instrument of the system so warrants it. No extended one 
year contract may be offered two (2) or more years in 
succession. 

f. The Board may grant a continuing contract, provided service 
and certification/licensure requirements are met by the unit 
member. 

g. The usual term of contracts for unit members with continuous 
service in Bellefontaine shall follow the sequence of one ( 1 ) 
year, one (1) year, two (2) years, three (3) years, five (5) 
years until eligible for a continuing contract, except as defined 
in Paragraph e. Effective with the 2007-08 school year, all 
newly-employed bargaining unit members who are hired with 
a One-Year Supplemental Teaching License will be limited to 
a one (1) year contract renewal each year until a multi-year 
license has been attained. 
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h. A unit member who resigns or is non-renewed and who is 
subsequently rehired within nine calendar months shall be 
eligible for multi-year contracts, subject to the provision of 
paragraph e. 

i. A unit member who resigns or is non-renewed and who is 
subsequently rehired after nine calendar months have expired 
shall not be eligible for multi-year contracts and will be treated 
as a unit member new to the system. 

j. This section does not apply to supplemental contracts. 

B. Continuing Contracts: 

1. In order to be eligible for a continuing contract, a unit member must 
meet the requirements specified in the Revised Code, which 
currently states that a unit member must: 

a. hold a professional, permanent, or life certificate (under prior law); 

OR 

b. hold a professional educator license, senior professional 
educator license, or lead professional educator license (under 
current law) plus either of the following: 

1 . if a master's degree was held at the time of initially 
receiving a certificate or license, six semester hours of 
graduate coursework in the area of licensure or in an area 
related to the teaching field since the initial issuance of the 
certificate or license 

2. if no master's degree was held at the time of initially 
receiving a certificate or license, 30 semester hours of 
coursework in the area of licensure or in an area related to the 
teaching field since the initial issuance of the certificate or 
license. 

In addition, a unit member who holds a teaching certificate/license 
initially issued prior to January 1, 2011 must have had at least three 
(3) years of teaching experience in the last five (5) years in the 
Bellefontaine City Schools. A unit member who holds a teaching 
license initially issued on or after January 1, 2011 must have had at 
least seven (7) years of teaching experience. Bargaining unit 
members who are eligible for a continuing contract are required to 
submit in writing to the building principal and superintendent their 
request to be evaluated during the year of their eligibility. This 
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request must be submitted by October 15 of each school year. Unit 
members who have had a continuing contract elsewhere in Ohio 
become eligible for a continuing contract after serving a two (2) year 
period in the Bellefontaine City Schools. Unit members who have 
met all legal requirements to become eligible for a continuing 
contract but whose work has been evaluated as being less than 
satisfactory, using the prescribed evaluation procedures, shall be 
notified in accordance with said evaluation procedures and Revised 
Code 3319.11, which currently states that they may be placed on a 
limited contract, provided they are given written notice of the intent to 
issue such limited contract, with reasons directed at professional 
improvement of the unit member on or before June 1. Unit members 
who have had a continuing contract elsewhere in Ohio become 
eligible for a continuing contract after serving a two (2) year period in 
the Bellefontaine City Schools. It should also be noted in connection 
with the question of "service" generally, that there is no distinction 
made in the statute between service rendered before retirement and 
after retirement. 

7.5 Nonrenewal and Termination, and Fair Dismissal Procedure 

A. In effecting the nonrenewal or termination or any unit member contract, the 
Board shall act in accordance with applicable state statutes dealing with 
such action except as provided otherwise in this agreement. 

B. If the Superintendent intends to recommend the non-renewal of a contract, 
the bargaining unit member in question shall be given the reason/s for such 
a recommendation. The Superintendent shall put the reason/s in writing to 
be presented at a scheduled meeting with the bargaining unit member at 
least five (5) school days prior to any recommendation by the 
Superintendent that the contract of the employee may not be renewed. The 
purpose of the meeting will be to discuss informally the reasons for 
recommendations. The unit member may be accompanied by a 
representative of his/her choice. 

C. Prior to official Board action, bargaining unit member/s whose contract/s are 
subject to non-renewal shall be notified of the date when the Board intends 
to act on the Superintendent's recommendation. 

D. The limited contract of any bargaining unit member may be terminated 
during its term as provided for in Section 3319.16 of the R.C. 

E. The establishment of this procedure and requirement shall not create ·any 
right or expectancy of continued employment. 

F. This section does not apply to supplemental contracts. 

7.6 Academic Freedom/Nondiscrimination 
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A. The unit member has the right to perform his/her professional 
responsibilities in the classroom in ways he/she believes will best 
encourage a broad and complete understanding of educational subject 
matter. Such right shall be exercised within the bounds of professional 
responsibility and Board educational philosophy and curricula. 

B. The Board shall not discriminate against employees with regard to disability, 
race, color, creed, ancestry, national origin, gender, sexual orientation, 
religion, marital status, age, political affiliations or opinions. All provisions of 
the Agreement, Board Policy, and any Building Policies shall be uniformly 
applied and administered for all employees of the bargaining unit. 

7. 7 Teacher Evaluations 

A. Evaluators will follow the following timelines as established in R.C. 
3319.111 and 3319.112 as well as other procedural aspects of the current 
evaluation procedures. The contents of the Bellefontaine City Schools 
Teacher Evaluation System binder shall be attached as Appendix B. 

B. Unit members will be provided with copies of the evaluation instrument. 
Newly employed unit members will be provided a copy of the evaluation 
instrument at or prior to orientation. 

C. A unit member receiving a rating of ineffective, based on performance 
measures, for two out of three years may receive a recommendation of 
non-renewal of the teacher's contract. 

D. Unit members who receive a developing or ineffective performance 
measure must comply with an improvement plan developed with the 
building principal/designee. The improvement plan shall include the 
following components: 1. Address at least two (2) areas of deficiencies 
and 2. Facilitate professional development opportunities. The Board's plan 
for the allocation of financial resources to support professional development 
is as follows: reimbursement/tuition, LPDC, In-service/waiver days, book 
studies, consultants, and professional development opportunities. 

E. Starting in the 2015-2016 school year, unit members who teach in a "core 
subject area" are required to register for and take all written examinations of 
content knowledge selected by ODE if the unit member has received an 
"ineffective" rating on the performance measure of the evaluation for two of 
the three most recent school years. "Core subject area" means reading and 
English language arts, mathematics, science, foreign language, 
government, economics, fine arts, history and geography. 

F. The procedural aspects of the evaluation shall be subject to the grievance 
procedure and the substantive aspects are subject to the complaint 
procedure. 
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G. Any minor changes in the teacher's evaluation instrument will be developed 
and approved by a committee consisting of four (4) Association-appointed 
members, the BEA President or designee, two (2) administrators, and the 
Superintendent or designee. Any substantive changes to the teacher 
evaluation instrument or procedure shall be ratified by the BEA prior to 
implementation. 

7 .8 Sick Leave 

A. All contractual employees shall be entitled to sick leave benefits computed 
at the rate of one and one-fourth ( 1 1 /4) days of credit for each month of 
completed service, or fifteen (15) days each year, cumulative to 272 days. 
For part-time unit members, the computation shall be proportioned to their 
contracted services. Sick leave may not be taken in increments of less than 
one-half (1/2) day. 

B. Sick leave shall be granted for personal illness or illness in the family. 
Illness in the family shall be construed to apply only to the immediate family 
(spouse, child, mother, father, sister, brother, mother-in-law, and father-in­
law, grandparents, grandchildren, or someone who stands in these same 
relationships to the employee) and shall be an illness of severe nature such 
as one that would require hospitalization of the family member or one that 
would involve special attention for that member. 

C. Beginning unit members will be allowed a credit of five (5) days at the 
opening of the school year. The five (5) days must be earned and at the 
end of four (4) months, if none of the days has been used, the amount 
accumulated remains at five (5) days. Up to ten (10) days of sick leave may 
be advanced to an experienced member who has exhausted sick leave 
during the current school year. Members cannot borrow additional days in 
sequential years until all days advanced have been made up. 

D. Sick leave may not be used for child care beyond the time approved by an 
attending physician. 

E. Unit members shall be allowed the use of sick leave of up to five (5) days 
for the death of members of the immediate family. One (1) day will be 
allowed for other blood relatives. 

F. Should the school be closed during the period of an employee's sick leave 
by an "emergency" day, as called by the Superintendent, or a holiday, such 
employee will not be charged a sick leave day. 

G. The abuse of sick leave may result in loss of pay for those days abused or 
may result in tennination as defined in R.C. 3319.141 . 
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H. Sick Leave Bank: All employees of Bellefontaine City Schools are eligible 
to receive donations of personal days and vacation time from other 
Bellefontaine City School employees in order to provide extra sick leave 
days for employees who have catastrophic personal illness/injury or who 
have immediate family with a catastrophic illness/injury. 

1. In the case that an employee of Bellefontaine City Schools has 
exhausted all of their available sick leave, personal days and 
vacation time, it is permissible for other employees to donate 
unused personal days or vacation days to extend the sick leave of 
that individual. 

2. These days will not count against the perfect attendance incentive 
for the donor. Each donor may only give one day per occurrence. 

3. Sick leave may be extended up to forty (40) days for the individual's 
illness/injury and up to twenty (20) days for immediate family. 
Immediate family shall be limited to spouse, children, and parents. 
In situations where the employee is the primary caregiver for 
another person, their case may be brought to the Sick Leave 
Extension Committee for a determination of eligibility. 

4. The Board of Education will pay out no more than twenty thousand 
dollars ($20,000) per year for this benefit. 

5. Any employee or their representative who wishes to use this benefit 
must notify the president of their respective bargaining unit 
(secretaries and administrators will ask the superintendent). 

6. The president of the bargaining unit will ask the superintendent to 
convene the Sick Leave Extension Committee. This committee 
shall consist of the President of the BEA or their representative, the 
President of OAPSE or their representative and two administrators 
appointed by the superintendent. 

7. The individual requesting the days may be asked to appear before 
the committee (if practical) and the committee may ask for, and 
must be granted, documentation from a physician concerning the 
necessity of the leave. 

8. The committee must have a majority of affirmative votes (at least 
three) for the leave to be granted. The decision of the committee is 
final and is not subject to the grievance process. 

9. The confidentiality of the committee meeting will be absolute. No 
record of the voting results will be released other than to say that 
the leave was approved or disallowed. 
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10. If the leave is approved, the president of the member's bargaining 
unit will be responsible for collecting signatures from employees 
who are willing to donate unused personal days or vacation time. 
The first forty signers (twenty if the leave is for a family member) 
will be donors. Signatures will be accepted in multiples of ten. Any 
donated days that are not used will not be returned to the donors. 

11. Employees using donated sick leave will not accumulate sick leave 
during that time. 

12. An employee who is receiving worker's compensation or who is 
eligible to retire (meets minimum requirements for full retirement) 
will not be eligible for this provision. 

13. If appropriate, an employee must apply for disability if they are not 
of retirement age. This detennination will be made by the Sick 
Leave Extension Committee. 

14. The individual using this provision must work for Bellefontaine City 
Schools for at least three years after using this provision, unless the 
employee retires or must leave due to circumstances beyond their 
control. In the case that the employee leaves to work for another 
school district or company, that individual will be required to pay 
back the donated time at their per diem rate at the time of the 
donation. One third of the accrued debt will be forgiven per year of 
employment for each of the three years. 

15. No instances of pregnancy or childbirth will qualify for this provision. 
No instances of self-inflicted injury will qualify for this provision. 

16. Acceptable reasons for using this provision would include 
catastrophic illness, catastrophic injury, mental illness requiring 
hospitalization, stroke or heart attack, non-elective doctor 
mandated surgery, and other reasons deemed appropriate by the 
committee. 

7 .9 Leaves of Absence 

A. Requests for a leave of absence shall be granted for illness or disability due 
to pregnancy, and may be granted for child care, adoption upon receipt of 
legal custody of the adopted child, or education work leave. 

1. No salary will be earned by the employee on a leave of absence 
without pay, nor shall the employee accrue seniority and thus 
advancement on the salary schedule during the leave of absence. 
Previously established tenure and seniority rights shall be retained. 
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2. A request for a leave of absence shall be made in writing to the 
Superintendent, through the principal involved, no later than thirty 
(30) days prior to the requested start of the leave of absence, except 
medical leave and child care leave can be granted on shorter notice 
in case of an emergency or urgent necessity. 

3. The application (request) will state the anticipated date of return. If 
written notification of the intention to return has not been received by 
April 1, the bargaining unit member shall have been considered to 
have resigned. 

4. Leaves of absence may extend for no more than two (2) complete 
school semesters following the semester during which leave began, 
except for educational leave, which may extend for no more than 
one school year or two (2) semesters. No leaves of absence for less 
than a year will be granted beyond the semester break. The 
Superintendent may grant exceptions upon the request of a 
bargaining unit member who has requested a leave of absence or 
who is on a leave of absence. 

5. While on leave, a member will have the right to continue all group 
insurance. The total amount will be at the member's expense, 
regardless of the negotiated agreement on medical insurance as 
stated in this agreement, if permitted by the carrier. The member, in 
order to be eligible for such insurance, shall pay the cost of this 
insurance at least one (1) week prior to the date the Treasurer is 
required to remit the amount. Failure to do so will result in 
cancellation of membership in the insurance plan. 

6. The Superintendent reserves the right to terminate prematurely a 
leave of absence should there exist factual information indicating this 
privilege is being abused. Should the information be open to 
question in respect to the authenticity, completeness, or proper 
interpretation, the grievance procedure is the proper method of 
appeal. 

7. Should the situation or condition prompting the request for a leave 
change prior to the action by the Board, the request may be 
withdrawn. 

8. A member who has begun a leave of absence will be expected to 
complete the term of leave. 

9. A member who is granted a leave of absence for a year will be 
reassigned by the Superintendent according to the usual assignment 
procedures. A member who is granted a leave until the end of the 
semester will be reinstated to his/her former position. 
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7.10 Short Term Leave Without Pay 

A. A bargaining unit member may be granted up to five (5) days without pay 
per school year, with the approval of the Board of Education. Member 
benefits will continue for members who are approved for short term leave 
without pay. Leave without pay may be approved before or after school 
holidays or in conjunction with personal days under unusual circumstances 
and at the sole discretion of the Superintendent/Designee. 

7.11 Military Leave 

A. Military leave will be granted in accordance with applicable law (R.C. 
3319.14}. 

7.12 Family Medical Leave 

A. Notwithstanding other provisions of this agreement, the Board agrees to 
abide by the provisions of the Family and Medical Leave Act of 1993. The 
parties to this agreement agree that all benefits guaranteed by the Act will 
be provided to members covered by this agreement. 

B. A member must have one (1) year's service in the district to be eligible for 
benefits under this section of the agreement. 

C. Leave Provisions 

1. Each eligible member is entitled to and shall be granted upon 
request up to 12 weeks of unpaid leave per year to care for a new 
child or a sick child, parent or spouse, or to use for the member's 
own medical treatment. Such leave may be taken for the care of a 
newly adopted or newly placed foster child, as well as a newborn 
child. 

2. Any leave beyond 12 weeks in a year for these combined purposes 
may be granted pursuant to the other leave provisions of this 
agreement. 

3. Eligible members may choose to substitute a paid sick leave granted 
by other provisions of this agreement for all or part of the unpaid 
leave granted under this Article. 

4. Leave taken to care for a new child must be taken within one year of 
birth or placement of the child. The member must give the Board 
thirty days' notice of the birth or placement if possible, or as much 
notice as possible if less than thirty days. 
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5. Leave under this section may be taken intermittently, when medically 
necessary. The member will attempt to schedule medical procedures 
so as not to interrupt work unnecessarily. 

6. In the case of birth of a child, adoption of a child, or child placement 
when an eligible husband and wife are both employed by the Board, 
they are limited to a combined total of twelve (12} work weeks of 
FMLA leave during any twelve (12) month period. If the eligible wife 
takes the full twelve (12) weeks of FMLA leave in a twelve (12) 
month period , then the eligible husband may take one (1) week of 
FMLA leave in the same twelve (12) month period. 

D. Protection of Employment and Insurance 

1. The Board shall return the member taking a leave under this Article 
to the same position he/she occupied prior to the leave, if possible. 

2. The Board will continue to pay the Board contribution to the current 
medical and dental insurance plans for the member while on leave 
under this section. 

3. The taking of a leave under this section shall not result in the loss of 
any employment benefit accrued prior to the date the leave 
commenced. 

E. Medical Certification 

1 . The Board may require medical certification from a licensed 
physician as to the medical necessity for a leave under this section. 
Such certification will include a statement by the physician that the 
member is unable to perform all duties of his/her position, or that 
his/her presence is required to care for a seriously ill family member. 
This section shall be uniformly applied. 

F. Return from Leave 

1. If a member takes a leave under this Article which is to terminate 
within the last three weeks before the end of the school term, and the 
leave is of more than five weeks duration, the Board may require the 
member to remain on leave for the remainder of the term, under the 
same conditions as are required by this article, even if all twelve 
weeks required by law have been used. 
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7.13 

A. 

8. 

Educational Leave with Pay 

Upon written application to the Superintendent and approval by the Board, 
a member may be granted a leave of absence for professional improvement 
for one school year or two (2) semesters with pay. 

The member requesting a professional leave of absence with pay shall 
submit a plan to the Superintendent, outlining the proposed professional 
improvement to take place during the leave period. The applicant must 
show the value of the proposed plan to the Bellefontaine City Schools and 
the educational program thereof. Professional improvement leave shall be 
granted for the following purposes: 

1. Professional graduate study in the teaching area of the applicant, 
guidance and counseling, or educational administration. 

2. Professional performance or field experience directly related to the 
teaching field of the applicant. 

3. Professional research or writing in the teaching field of the applicant. 

4. Other - as deemed beneficial to the Bellefontaine City Schools by the 
Board. 

C. Upon the return from the leave, the member must submit evidence to the 
Superintendent that the plan was followed. 

D. An applicant must have completed a minimum of five (5) years of service in 
the Bellefontaine City School system immediately preceding the 
professional leave. 

E. A member granted a leave of absence for professional reasons shall not 
advance on the salary schedule for the time of the leave. Previously 
established tenure and seniority rights shall be retained. 

F. The member requesting leave with pay must request such leave by May 1. 
He/She must also sign an agreement committing himself/herself to 
returning to the Bellefontaine City Schools for at least two (2) years or repay 
the amount of the leave with pay. 

G. Only one (1) leave with pay will be granted each year. A second leave may 
be granted if the Board determines sufficient funds are available. 

H. The amount of the leave payment will equal the difference between the 
salary of the member on leave at the beginning of the school year and the 
salary of the member replacing the member on leave. Any salary increase 
during the school year will be considered for the member leave payment. 
The member will receive one-half ( 1 /2) of the leave payment on the payday 

40 



7.14 

A. 

B. 

following the start of school and one-half (1/2) on the payday following the 
end of the first semester. 

Personal Leave 

Personal leave is an excused absence, with pay, taken by the employee 
and may not be used in increments of less than one-half (1/2) day. 
Personal Leave is for personal reasons which, due to time, distance, or 
other unique factors cannot be accomplished outside of regular working 
hours. 

Each bargaining unit member shall be permitted three (3) Personal Days, 
provided the following conditions are met: 

1. One week's written notification be given to the building principal and 
Superintendent/Designee. 

2. The day requested is not the day immediately prior to, or 
immediately following, a school vacation or holiday, unless reasons 
are given and the Superintendent/Designee approves. 

3. Personal Leave may be taken on consecutive workdays with verbal 
approval of the building administrator(s) and/or the Superintendent. 

4. The Superintendent/Designee may waive the above requirements 
under unusual circumstances if reasons are given for the use of 
personal leave and a replacement, if necessary, is able to be 
obtained. This replacement requirement shall not be grounds for 
refusing a request unless the number of employees requesting a day 
of personal leave exceeds the number of people who may 
reasonably be available for replacement. 

5. No more than ten percent (10%) of the bargaining unit members 
assigned to a building shall be absent from their assigned building 
for reason of personal leave on any given school day. 

6. No personal leave days may be taken during the last fifteen (15) 
school days (including teacher workday(s)) except in a situation 
approved by the Superintendent/Designee. 

7 .15 Court Appearance/Jury Duty 

A. In case of absence from duty in response to subpoena for a case in court or 
an administrative hearing, the amount of any witness fee or other 
compensation, exclusive of any reimbursement paid specifically for 
expenses incurred by reason of such subpoena, shall be submitted to the 
Board. Members receiving notices of jury duty shall be granted a leave of 
absence without loss of pay or benefits for the duration of the leave. The 
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compensation received as a juror, less travel expenses, shall be submitted 
to the Board. 

B. A member who is subpoenaed to appear as a witness in a court of law to 
give testimony in a school business/activity case shall be granted a leave in 
accord with 7 .12A except that the compensation received less expenses of 
no more than five (5) dollars per day shall be submitted to the Board. 
Receipts for expenses shall be submitted to the Board. 

7 .16 Assault Leave 

A Any service-connected case of physical assault on a member of the 
bargaining unit occurring on the school premises during a school-sponsored 
function and not caused by another employee of the district shall be 
reported immediately to the principal or other administrator in charge who 
shall initiate an investigation of the incident not later than twenty-four (24) 
hours after receipt of the report. When such an assault results in absence 
from duty for medical reasons, such absence shall be at no loss of pay and 
shall not be chargeable to sick leave to a maximum of fifteen (15) days per 
member each school year. The member shall provide a written statement 
of the facts surrounding the assault and his/her willingness to participate 
fully and cooperate fully with the Board in pursuing legal action against the 
alleged assailant/s. 

B. Medical verification shall be furnished to the Superintendent for all such 
absences requiring more than five (5) days leave. The Board shall have the 
right to require a medical examination by a physician of its choice after the 
member has been absent for five (5) school days per occurrence. In such 
event, Board shall pay the full cost of the examination. 

C. Absences due to court appearances resulting from an assault shall be 
chargeable to assault leave. 

D. If a member is required to be absent from school because of court 
appearance/s resulting from an assault and he/she requires assault leave 
days exceeding fifteen (15) during that school year, additional days 
equivalent to the number of days used for court appearances shall be 
granted to that member. 

E. The member assaulted agrees to cooperate fully with police and the 
administration in any investigation of an alleged assault unless otherwise 
advised by his/her legal counsel. 

7 .17 Professional Leave 

A. Professional days are used for educational conferences related to the 
member's assignment or for visitation to exemplary programs. 

42 



B. Such leaves must be approved by the principal and affinned by the 
Superintendent/Designee. 

C. A one week written notification should be given to the building principal and 
the Superintendent. The Superintendent may waive this requirement under 
unusual circumstances. The form to be used shall be developed by the 
Superintendent. 

D. The Superintendent has authority to grant such requests for member 
absences for professional conference attendance with the following 
payment to the member: 

1. Absence without loss of pay. 

2. Absence with loss of pay equivalent to the wages paid a substitute or 
loss of half pay if no substitute is required. 

E. Employees sent to such conferences as representatives of the Board shall 
have no deduction of pay. Expenses directly related to the educational 
conference and/or visitation may be paid by the district. 

ARTICLE Vlll--·OTHER PROVISIONS 

8.1 School Calendar 

A. A committee shall be established for the purpose of recommending a 
school calendar each year. The committee shall be composed of the 
building principals, two teachers from each building (one appointed by the 
BEA president), a representative of the Association, and the Superintendent 
or designee. In addition, representatives from the Ohio Association of 
Public School Employees Local 30 (OAPSE) will sit on this committee. 

B. The committee shall present a school calendar to the Superintendent prior 
to April 1 of each year. The Association may also make recommendations 
regarding the calendar. 

C. The Superintendent shall recommend a calendar to the Board. Prior to 
making changes in the calendar after it has been adopted and where such 
change affects unit members, the Association shall be provided an 
opportunity to provide input concerning suggestions and alternatives (e.g. 
where alterations are considered, due to "makeup" days for calamity days, 
input and alternatives may be provided by the Association prior to 
scheduling such make-up days). 

D. Calamity days that are to be made up will be made up at the end of the 
school year provided those days do not exceed five (5) days. If the days to 
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be made up exceed five (5) days, then spring break days, if scheduled on 
the school calendar, will be used to make up the days in excess of five (5). 

8.2 Substitute Teachers 

A When any member, including special areas of instruction, is absent from 
school, every reasonable effort will be made to obtain a 
certificated/licensured substitute for the member. Substitute teachers shall 
be selected from the list certified by the Superintendent. 

B. Intra-school substitution may be performed by a regular teacher who 
volunteers to teach during his/her regular assigned conference period. 
Certificated employees will be paid according to the following length of time: 

41-80 minutes 
30-40 minutes 

8.3 Medical Examination 

$25.00 
$12.50 

A The Board shall pay for all medical examinations that it requires of 
members to the extent that such examinations are not paid for by insurance 
coverage provided for in this agreement, with the exception of the pre­
employment physical. 

8.4 Personnel Files 

A The personnel files of members of the bargaining unit will be located in the 
Board offices. Unit members shall have access to all materials contained 
in the files, except confidential pre-employment information, within one 
day of the receipt of a written request to review the files of said member 
upon presentation of a written authorization from the member, including 
the signature of said member. 

1. Any examination of a member's personnel file shall be governed by 
the current Ohio Public Records Law (O.R.C. 149.43) and Ohio 
Privacy Act (O.R.C. 1347.01). The Board shall maintain 
confidentiality with respect to items required to be confidential by 
law, for example, social security numbers, annuities and medical 
information. A member shall be notified, within 24 hours, confirmed 
and with all available information, any time a request has been 
made to view his/her file by someone other than the building 
principals, the Superintendent, treasurer, assistant superintendent 
or secretary to the superintendent. All materials placed in the 
personnel file of members shall include the dates the items were 
placed in the files. 
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B. Prior to placement in the files, a member shall be given a copy of any 
matertal: 

1. Relating to evaluation and classroom performance and the member 
will initial the material indicating that the member has seen it. The 
initialing does not mean agreement, but only that the material has 
been reviewed by that member. Lack of such initialing by the 
member due to refusal or neglect shall not preclude its placement in 
the file and such refusal or neglect may be noted and included with 
the material to indicate the member was shown the material and did 
not so acknowledge he/she was shown the material by initialing it. 

2. In the form of written criticism or complaints, and the member may 
initial the material indicating he/she has seen it. The initialing of the 
material does not indicate agreement with its content. 

3. Members shall have the right at any time to attach a written reply to 
any material being placed in the file and this replay shall be attached 
to the material in question. Anonymous letters, complaints and/or 
commendations will not be included in the personnel files of any 
member of the bargaining unit, nor shall they be made a matter of 
record. 

4. Any member shall have the right to obtain a photo copy of any item 
(except confidential pre-employment items) in the personnel files 
upon the payment of the reasonable cost of photocopying said 
material. Records shall be examined in the presence of the 
Superintendent or designee and shall not be removed from the 
immediate area. 

5. The provisions of this section of the contract shall not be construed 
as limiting the rights accorded to a bargaining unit member pursuant 
to Title 134 7 of the Revised Code. 

6. Upon request of the unit member, material may be removed from 
his/her file five (5) years from date of placement. Such removal shall 
be done upon consent of the administrator responsible for placement 
of the material in the file and/or the Superintendent. 

8.5 Use of Extended Service 

A. Bargaining unit members who are granted days of extended service, must 
use them as assigned, in units of not less than one-half (1/2) day at a time. 
If they cannot be used as assigned, they may be rescheduled with mutual 
agreement. If there is no mutual agreement, the days will be cancelled. 
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ARTICLE IX---ECONOMIC PACKAGE 

9.1 Salary 

A. In recognition of the Association's dedication to the students and community 
of Bellefontaine, bargaining unit members shall be paid according to the 
salary schedule set forth in Appendix A. 

For bargaining unit members to be eligible for the BA plus hour step 
increases, all additional hours over the BA must be graduate hours and will 
be measured in semester hours. If quarter hours are accumulated, it will 
take three (3) quarter hours to equal (2) two semester hours. (Note: A 
quarter hour is equal to 213 of a semester hour). 

B. The summer school teaching salary schedule is set at the following hourly 
rates: 

Summer of Summer of Summer of 
2014 2015 2016 

0-5 (Yrs. Exp.) $23.90 

6-10 (Yrs. Exp.) $27.05 

11 +(Yrs. Exp.) $29.93 

Pay raise granted on the base will be applied to the summer school salary 
at the same percentage. 

9.2 Severance Pay 

A. Eligibility 

1. An employee's eligibility for severance pay shall be determined as of 
the final date of employment. The criteria for eligibility for severance 
pay are: 

a. The individual retires from the school system. 

b. Retirement means disability or service retirement under any 
State of Ohio or municipal retirement system. 

c. The individual must have not less than ten years of service 
with this school district, the state, or its political subdivisions. 

d. The individual must sign for the severance check certifying all 
eligibility criteria have been met. 
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e. If a member eligible for severance pay dies, severance pay 
will be made to the beneficiary as stated on the insurance 
policy as provided for in this agreement. 

B. Benefit Calculation 

1. Severance pay shall be calculated by multiplying the bargaining unit 
member's accrued but unused sick leave by one-fourth (1/4) and 
multiplying the product times the per diem rate of pay appropriate for 
that individual's placement on the base salary schedule at the time of 
retirement. 

a. Severance payment to bargaining unit member employees by 
the district at the time of retirement from teaching will be up to 
a maximum of thirty-five (35) days provided the unit member 
has one-hundred and forty (140) days accumulated leave. 

b. Unit members with fifteen (15) through twenty-five (25)-years 
of service in the district shall receive a maximum-of fifty (50) 
days accumulated sick leave provided they-have two-hundred 
(200) days accumulated sick leave. Members with more than 
twenty {20) years of service-in the district will be eligible for 
one additional day of-severance pay for each two years of 
service through-the twenty-fifth year. 

c. Unit members with twenty-six {26) or more years of service in 
the district shall receive a maximum of sixty-eight (68) days 
severance pay provided he/she has two hundred seventy-two 
(272) days accumulated sick leave. 

d. The individual, by endorsing the severance check, is certifying 
all eligibility criteria have been met. 

9.3 Work Day and Hours 

A. The bargaining unit members will work seven and one-half {7%) hours a 
day, one hundred and eighty-five {185) days a year. Central Ohio 
Education Association Day (COEA Day) will be included within the 185 
days. 

B. Effective August 2007, the one hundred and eighty-five {185) work days 
shall include three (3) teacher work days to be scheduled as follows: one 
(1) prior to the start of the school year, one (1) during the semester 
change, and one ( 1) as the last day of the school year. Administrative 
meetings are not to be scheduled on the three (3) teacher work days. 
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C. On days when the district declares a late start due to inclement weather or 
otherwise, bargaining unit members will not be required to report any 
earlier than the normal starting time, adjusted by the increment of delay. 

9 .4 I nsu ranee 

A. The Board shall provide a $20,000 life insurance policy including an 
accidental death and dismemberment provision to each bargaining unit 
member. Members will be allowed to purchase additional term life 
insurance through payroll deduction from the same insurance carrier. 

B. The Board will pay eighty percent (80%) of the premium for individual or 
family coverage for a hospitalization and major medical policy. The 
employee electing individual or family coverage will assume and pay the 
cost of the remaining twenty percent (20%) of the premium. The Board 
will provide the same, similar, or superior benefits as those currently 
provided by the Bellefontaine City Schools Health Insurance and Benefits 
Program for bargaining unit members. 

C. The Board will pay eighty percent (80%) of the premium for a single or 
family dental policy. The employee electing single or family coverage will 
assume and pay the cost of the remaining twenty percent (20%) of the 
premium. The Board will provide the same, similar or superior benefits as 
those currently provided by the Bellefontaine City Schools Health 
Insurance and Benefits Program for bargaining unit members. 

D. Less than full-time bargaining unit members shall have the Board's share of 
insurance premium provided in sections B and C and paid on a prorated 
basis. 

E. Members of the bargaining unit may elect not to receive hospitalization, 
major medical or dental insurance coverage. 

F. Costs connected with pre-certification, length of stay, customized care, and 
second surgical opinion, will be paid by the insurance company. 

G. A unit member who is divorced will no longer be eligible for family insurance 
coverage, unless he/she has dependent children. 

H. The Board will be responsible for keeping a current copy of the 
Bellefontaine City School's Health Care Plan on file in the Library of each 
school building. The Board will also be responsible for making a current 
copy of the Bellefontaine City School's Health Care Plan available on the 
Bellefontaine City School District's Website. 

I. 125 Benefits Program 

1 . The benefits provided to employees by Section 125 of the Internal 
Revenue Act of 1978 shall be made available to all members of the 
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bargaining unit. The amount shall not exceed that allowed by 
Federal Law. 

2. The employee or Board shall not be charged any fees for the set up, 
enrollment, or administrative costs of the program and in full 
compliance with provisions of the IRS. 

3. The Board may change carriers or providers for the above 
referenced services, but must give the Association President ninety 
(90) days notice of their intention to change such carrier prior to 
making the change. Said change shall not allow for any change in 
the services or terms of this provision. The Board shall also provide 
the Association President will all pertinent information on the new 
carrier at the times of the notification of their intent to change 
carriers. 

9.5 STRS "Pick-up" Salary Reduction Method 

A. The Board herewith agrees with the Association to "pick-up" utilizing the 
salary reduction method at no cost to the Board, contributions to the State 
Teachers Retirement System paid upon behalf of unit members under the 
following terms and conditions: 

1. The amount to be "picked-up" on behalf of each employee shall be 
equal to the member's required contribution to the STRS. The 
member's annual compensation shall be reduced by an amount 
equal to the amount "picked-up" by the Board for the purpose of 
State and Federal tax only. 

2. Shall be uniformly applied to all members of the bargaining unit. 

3. The "pick-up" shall apply to all compensation including supplemental 
earnings. 

4. Payment for all paid leaves, sick leave, personal leave, severance 
and supplementals including unemployment and workman's 
compensation shall be based on the employee's daily gross pay prior 
to reduction as basis (e.g., gross pay divided by the number of days 
in a teacher's contract). 

B. Each teacher will be responsible for compliance with Internal Revenue 
Service salary exclusion allowance regulations with respect to the "pick­
up" in combination with other tax deferred compensation plans. 

C. If the foregoing "pick-up" provisions are nullified by subsequent Internal 
Revenue Service Rulings, Ohio Attorney General Opinions, or other 
governing regulations, the Board will be held harmless and this article of 
the agreement shall be declared null and void. 
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9.6 Mileage 

Mileage at the rate of $0.50 per mile shall be paid to unit members who are 
assigned at different buildings, and due to the assignment, are required to drive 
between or among those buildings. This does not include travel between buildings 
due to a supplemental contract or travel to and from home. 

9. 7 Tuition Reimbursement 

A. Beginning with the school year, bargaining unit members who wish to take 
enrichment courses in subject areas which they are teaching, may apply for 
tuition reimbursement from the Board of Education. Only graduate level 
credits which are earned from accredited institutions will be accepted. 
Earned grades of "B" or higher or "P" (Pass/Fail) must be presented in 
order to be eligible. 

B. A purchase order for reimbursement issued to the unit member will 
establish eligibility of funds for reimbursement. A warrant for payment will 
be issued upon receipt of grades, credits, and an oral or written report of the 
benefits earned from taking the course. 

C. In order to encourage an equitable access to reimbursement, the Board will 
assemble a list of unit members who wish to be considered for 
reimbursement. No unit member will be eligible for reimbursement of over 
seven (7) semester hours or ten and one half (10%) quarter hours per 
calendar year. 

D. A total of $30,000 annually shall be set aside for each fiscal year beginning 
in July. If any funds remain from the previous year, they shall be rolled over 
into the next year. Reimbursement shall be made to each unit member at 
the end of the fiscal year and shall be based on a division of the total funds 
available by the number of the approved unit members. In no case shall 
the amount of reimbursement to the unit member exceed the actual cost of 
the approved coursework. 

E. The Superintendent may use his/her discretion to decide reimbursement 
eligibility. The Superintendent/designee could consider eligibility of a 
teacher wishing to take courses designed to improve his/her 
classroom/environment or courses in subject areas which he/she is 
certified, as well as courses in subject areas which he/she is currently 
teaching. 

9.8 Perfect Attendance Incentive 

A. Attendance Leave Bonus 
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1. A member of the bargaining unit who uses no sick leave or personal 
leave during the school calendar year ( 185 days) shall receive 
$300.00. 

2. A member of the bargaining unit who uses no more than one (1) day 
of sick leave or personal leave during the school calendar year (185 
days) shall receive $200.00. 

3. A member of the bargaining unit who uses no more than two (2) 
days of sick leave or personal leave during the school calendar year 
(185 days) shall receive $100.00. 

B. Personal Leave Bonus 

In addition to the above Attendance Leave Bonus, staff members who miss 
no more than five (5) sick days in a year will be eligible for a Personal 
Leave Bonus of: 

1. $150.00 for using no personal days 

2. $100.00 for using one personal day 

3. $50.00 for using two personal days 

For example: A teacher with perfect attendance will receive $450.00. 

Attendance Leave Bonus and Personal Leave Bonus payments shall not be 
subject to STRS (State Teachers Retirement System) deduction or withholding 
taxes. They shall be construed as fringe benefit payments. 

ARTICLE X--· TRAVELING TEACHERS 

10.1 Teachers that are assigned to more than one building shall be designated as 
traveling teachers. 

10.2 The building to which the traveling teacher is assigned for the majority of the day 
shall be designated as their "home" building, and the traveling teacher shall 
receive planning time and lunch time in accordance with contractual requirements 
and the building procedures of that building. 

10.3 For the purposes of evaluation, the traveling teacher shall be evaluated by the 
administrator in their "home" building. Administrators from other buildings to which 
the teacher is assigned may provide written input for that evaluation, but may not 
formally evaluate the teacher. Such input shall be provided to the teacher. 
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10.4 Traveling teachers shall be provided with adequate time to go from building to 
building and adequate classroom space and supplies, as well as space from which 
to work during their planning and conference time. 

10.5 Traveling teachers shall keep a log of the mileage traveled between their assigned 
buildings and shall submit such log at the end of each month to the Board 
Treasurer for payment in the next regular pay in accordance with the provisions of 
this agreement. 

ARTICLE Xl···COMMITTEES 

11.1 Standing Committees 

A. The parties agree to participate in collaborative committee work structured 
as follows to improve workplace conditions, including but not limited to 
insurance, supplemental salary options (Article 7.2), professional 
development (LPDC)(Article 6.11 (F)), Master Teacher, Association/ 
Administration Council, evaluation (OTES), career lattice, calendar (Article 
8.1) and any and all other contractual issues. 

1. The committee shall consist of the appropriate number of employees 
appointed by the Association and Administration appointed by the 
Superintendent. 

2. The chairing of this committee shall be alternately shared by the 
Superintendent/designee and the Association President/designee 
and the respective chairperson shall take charge of preparing and 
distributing the minutes of each meeting. 

3. This committee shall submit its recommendations to the Association 
and the Board for approval. Upon the acceptance by both parties, 
such recommendations shall be included into the Agreement. 

11.2 Master Teacher Committee 

A. A master teacher committee shall be established for the purpose of 
designating teachers in the district as a master teacher. 

1. The committee shall be comprised of four (4) Association -
appointed members and two (2) administrators. 

2. The master teacher committee shall be co-chaired by one 
Association member and one member of the Administration who 
shall jointly determine the time, location and number of committee 
meetings. The master teacher committee members shall establish 
its Plan of Operation for the appropriate designation of a master 
teacher, including but not limited to the application and review 
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processes, the dissemination of general information to local 
association members, and the appeal procedure. 

3. The Association shall determine the length of the term of office for 
the local association members serving on the master teacher 
committee. Terms of office for the master teacher committee shall 
be staggered to the greatest extent possible. The Association shall 
determine the process for removing a teacher member from office. 
In the event of an in-term vacancy or removal, the teacher member 
shall be replaced by the Association. 

4. Nothing in the master teacher committee process shall have an 
adverse impact on the educator's performance evaluation as 
established in this Agreement. 

5. As determined by the master teacher committee, the Association's 
master teacher committee members shall be provided on-going 
training by the employer to ensure consistent application of the 
master teacher criteria. 

6. The Association's master teacher committee members shall receive 
forty dollars ($40) for each application a committee member 
reviews. 

7. The master teacher committee shall be provided with adequate and 
secure space for the safe and secure storage of records, files and 
any other work and materials requiring storage and/or file space. 
The master teacher committee shall be provided with the 
equipment, paper and other materials necessary to perform its 
duties, as specified in the master teacher operating procedures. 
The master teacher committee shall be provided with secretarial 
support and any other support services necessary. 

8. The master teacher committee shall determine its own appeals 
procedure. The master teacher committee appeals procedure is 
not subject to the grievance/arbitration procedure outlined in this 
Agreement. 

11.3 Certified Staff Evaluation Task Force 

A. A committee shall be established to review and finalize a new evaluation 
process. The committee shall be comprised of four (4) Association-appointed 
members, the BEA President or designee, two (2) administrators, and the 
Superintendent or designee. The committee shall be co-chaired by one 
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member of the Association and one administrator, who shall jointly establish a 
meeting schedule. 

1. BEA members shall be provided release time or receive 
compensation if attendance is required beyond the regular 
contracted hours. 

a. The following topics shall be discussed by the committee: 
evaluation instrument, procedural guidelines, and forms 
used. The committee shall clarify issues/ concerns that arise 
relative to the evaluation instrument. 

b. This committee shall convene on a regular basis after the 
ratification of this contract to develop written 
recommendations on each of the above topics using the 
consensus decision-making process. 

11.4 Career Lattice Committee: 

A. The Career Lattice Committee shall explore trends regarding the career 
lattice. Topics of discussion shall include, but not be limited to, awarding 
monetary stipends to bargaining unit members designated as Master 
Teachers and National Board Certified Teachers. 

1. The committee shall be comprised of four (4) Association-appointed 
members, the BEA President or designee, two (2) administrators, 
and the Superintendent or designee. 

2. The committee shall convene as needed to develop written 
recommendations using the consensus decision-making process. 

3. If the committee has met, the committee shall report its 
recommendations to the Board for approval no later than the end of 
each school year. 

11.5 Association/Administration Council 

Each year, the Association President shall appoint five (5) teachers to serve on an 
Association/Administration Council with the building principals and the 
Superintendent. This Council shall meet bi-monthly, if needed, to cooperatively 
resolve non-contractual building and district issues that affect the working 
conditions of certified staff. The Council shall not consider items relating to 
grievances. Minutes shall be made and distributed at the conclusion of each 
meeting via posting in the teachers' workrooms. 
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11.6 Insurance Committee 

An insurance committee shall be established for the purpose of monitoring and 
reviewing current District insurance plans as well as examining different options 
for insurance. 

A. The insurance committee shall meet monthly, or as needed. 

8 . The committee shall be comprised of four (4) Association-appointed 
members, the BEA President or designee, two (2) administrators, and the 
Superintendent or designee as well as representatives from OAPSE. 

ARTICLE XII - DURATION 

12.1 This Negotiated Agreement shall become effective on September 1, 2013 and 
shall be implemented following ratification by the Association and the Board and 
written execution by each party's negotiating committees. This Negotiated 
Agreement shall continue through August 31, 2016. 

12.2 The parties agree to reopen all provisions included within Article IX entitled 
"Economic Package" herein for implementation during the second and third years 
of this Negotiated Agreement. Proposals that either party wishes to submit subject 
to the foregoing limitations shall be in accordance with Article 3.1 . Additionally, the 
parties agree that the negotiation procedures for said reopener shall be governed 
by all the provisions of Article Ill herein entitled "Negotiation Procedures". 

55 



By affixing our signatures, we affirm the necessary action has been taken to ratify and 
adopt this Agreement by our respective party. .! 

NEGOTIATED AGREEMENT 

BElWEENTHE 

BELLEFONTAINE CITY BOARD OF EDUCATION 

AND THE 

BELLEFONTAINE EDUCATION ASSOCIATION 

On August 8, 2013, the Bellefontaine Education Association ratified the Negotiated 
Agreement and the Bellefontaine City Board of Education approved the document on 
August 13, 2013 

~~ 
Beth Harman, Superintendent 

Bellefontaine City Schools 

Kristine Mount, President 
Bellefontaine Education Association 

9/10/cors 
Date -
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APPENDIX A--SALARY SCHEDULE 

SALARY INDEX 

I YRS. 
. EXP. BA BA+9 BA+18 BA+30 MA MA+9 MA+18 MA+30 MA+45 

0 1.00000 1.03200 1.09600 1.12800 1.19200 1.22400 1.28800 1.32000 
1 1.04800 1.08000 1.14400 1.17600 1.24000 1.27200 1.33600 1.36800 
2 1.09600 I 1.12800 1.19200 1.22400 1.28800 1.32000 1.38400 1.41600 
3 1.14400 1.17600 1.24000 1.27200 1.33600 1.36800 1.43200 1.46400 
4 1.19200 1.22400 1.28800 1.32000 1.38400 1.41600 1.48000 1.51200 ! 
5 1.24000 1.27200 1.33600 1.36800 1.43200 1.46400 1.52800 1.56000 
6 1.28800 1.32000 1.38400 1.41600 1.48000 1.51200 1.57600 1.60800 
7 1.33600 1.36800 1.43200 1.46400 1.52800 1.56000 1.62400 1.65600 
8 1.38400 1.41600 1.48000 1.51200 1.57600 1.60800 1.67200 1.70400 
9 1.43200 1.46400 1.52800 1.56000 1.62400 1.65600 1.72000 1.75200 
10 1.48000 1.51200 1.57600 1.60800 1.67200 1.70400 1.76800 1.80000 1.832 
11 1.48000 1.51200 1.62400 1.65600 1.72000 1.75200 1.81600 1.84800 1.880 
12 1.48000 1.51200 1.62400 1.70400 1.76800 1.80000 1.86400 1.89600 1.928 
15 1.52800 1.56000 1.67200 1.75200 1.81600 1.84800 1.91200 1.94400 1.976 
17 1.57600 1.60800 1.72000 1.80000 1.86400 1.89600 1.96000 1.99200 2.024 
20 1.62400 1.65600 1.76800 1.84800 1.91200 1.94400 2.00800 2.04000 2.072 
22 1.67200 1.70400 1.81600 1.89600 1.96000 1.99200 2.05600 2.08800 2.120 
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1.5% Increase 

Step BA BA+9 

0 31,512 32 520 

1 33,025 34,033 

2 34,537 35,546 

3 36050 37058 

4 37 562 38 571 

5 39,075 40,083 

6 40,587 41 596 

7 42,100 43,108 

B 43,613 44,621 

9 45,125 46134 

10 46,638 47,646 

11 46,638 47,646 

12 46,638 47646 

15 48,150 49,159 

17 49.663 50,671 

20 51,175 52184 

22 52,688 53,696 

BELLEFONTAINE CITY SCHOOLS 
TEACHER SALARY SCHEDULE AND INDEX 

EFFECTIVE AUGUST 1, 2013 
SALARY BASE= $31,512.00 

(All hours beyond degree are semester hours) 

BA+18 BA+30 MA MA+9 

34,537 35,546 37562 38 571 

36050 37,058 39,075 40,083 

37,562 38,571 40,587 41,596 

39,075 40.083 42 100 43,108 

40,587 41596 43 613 44 621 

42,100 43,108 45,125 46,134 

43,613 44,621 46,638 47646 

45125 46,134 48,150 49,159 

46 638 47,646 49,663 50,671 

48,150 49,159 51,175 52 184 

49,663 50,671 52,688 53,696 

51,175 52,184 54,201 55,209 

51,175 53,696 55,713 56 722 

. 
52688 55,209 57,226 58,234 

54,201 56722 58 738 59,747 

55,713 58,234 60,251 61 259 

57 226 59,747 61,764 62,772 
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MA+18 MA+30 

40 587 41,596 

42,100 43108 

43,613 44,621 

45,125 46,134 

46,638 47,646 

48,150 49,159 

49663 50,671 

51,175 52184 

52,688 53.696 

54 201 55209 

55,713 56,722 57,730 

57,226 58,234 59,243 

58 738 59,747 60,755 

60,251 61259 62268 

61,764 62,772 63,780 

63276 64,284 65,293 

64,789 65797 66805 



APPENDIX A-1 • SUPPLEMENTAL SALARY SCHEDULES 
1.5% Increase 

BELLEFONTAINE CITY SCHOOLS 
SUPPLEMENTAL PAY SCHEDULE, Effective August 1, 2013 (Base - $31 ,512) 

CATEGORY POSITION YEARS OF EXPERIENCE 

0 1 2 3 4 5 

1 HS - Basketball, Boys (H) 0.158 0.165 0.172 0.179 0.186 0.193 

HS - Basketball, Girls (H) 4978.90 5199.48 5420.06 5640.65 5861 .23 6081.82 

HS- Football (H) 

2 HS- Instrumental Music 0.120 0.127 0.134 0.141 0.148 0.155 

HS- Vocal Music 3781 .44 4002.02 4222.60 4443.19 4663.78 4884.36 

MS- Athletic Director 

3 HS - Athletic Trainer (per season) 0.090 0.097 0.104 0.1 11 0.118 0.125 

HS- Baseball (H) 2836.08 3056.66 3277.25 3497.83 3718.42 3939.00 

HS - Softball(H) 

HS - Soccer, Boys (H) 

HS - Soccer, Girls (H) 

HS - Volleyball (H) 

HS - Wrestling (H) 

HS- Track, Boys (H)* 

HS- Track, Girls (H)* 

HS - Cross Country, Boys (H)* 

HS- Cross Country, Girls (H)* 

4 HS- Weight Room Coordinator 0.079 0.086 0.093 0.100 0.107 0.114 

HS- Swimming (H) 2489.45 2710.03 2930.62 3151 .20 3371 .78 3592.37 

HS - Football (A) X 6 

HS - Reserve Basketball, Boys 

HS- Reserve Basketball, Girls 

HS- Production Manaaer (TV) 

59 



CATEGORY POSITION YEARS OF EXPERIENCE 

0 1 2 3 4 5 

5 HS- Baseball (A) X 2 0.067 0.074 0.081 0.088 0.095 0.102 

HS- Bowling 2111 .30 2331.89 2552.47 2773.06 2993.64 3214.22 

HS- Drama 

HS- Instrumental Music (A) 

HS-MS-EL Orchestral Music 

HS- Soccer, Boys (A) 

HS- Soccer, Girls (A) 

HS- Track, Boys (A) X 3 

HS- Track, Girls (A) 

HS- Volleyball (A) 

HS- Softball (A) 

HS- Tennis, Boys (H) 

HS- Tennis, Girls (H) 

HS- Wrestling Asst. 

HS- Freshman Basketball, Boys 

HS- Freshman Basketball, Girls 

6 HS- Chant 0.059 0.066 0.073 0.080 0.087 0.094 

HS- Cheerleader Advisor (FB) 1859.21 2079.79 2300.38 2520.96 2741.54 2962.13 

HS- Cheerleader Advisor (BB) 

HS - Flag Corps 

HS - Golf (H) 

HS - Hi-Life 

HS- Swimming (A) 

MS- Basketball, Boys (H) 

MS- Basketball, Girls (H) 

MS - Football ih (H) 

MS - Football 8th (H) 

MS- Volleyball 7th (H) 

MS- Volleyball 8th (H) 

MS- WrestlinQ (H) 

7 MS- Basketball, Boys (A) 0.050 0.057 0.064 0.071 0.078 0.085 

I 
MS- Basketball, Girls (A) 1575.60 1796.18 2016.77 2237.35 2457.94 2678.52 

I 

MS- Football (A) X 2 

MS lntramurals 

MS Show Choir 

MS- Track, Boys (H)* 

MS - Track, Girls (H}* 
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CATEGORY POSITION YEARS OF EXPER I ENCE 

0 1 2 3 4 
Class Advisors (10, 11 X 2, 12 

8 HS- X2) 0.040 0.047 0.054 0.061 

HS-MS Department Chairs 1260.48 1481 .06 1701 .65 1922.23 

EL Instructional Team Leaders 

MS - Cheerleader Advisor FB 

MS - Cheerleader Advisor BB 

HS- Cheerleader Advisor FB (A) 

HS- Cheerleader Advisor BB (A) 

MS- Cross Country• 

MS Instrumental Music 

MS Track (A) 

MS- Vocal Music 

MS- Wrestling (A) 

Student Assistance Program Specialist 
.0403 

LPDCX 3 1269.93 

9 HS - Jazz Band 0.016 0.023 0.030 0.037 

HS- Musical Production Asst. X 5 504.19 724.78 945.36 1165.94 

MS- Yearbook Advisor 

10 HS- Class Advisors (9) 0.010 0.017 0.024 0.031 

HS-MS Organizations 315.12 535.70 756.29 976.87 

Substance Abuse Facilitator 

* At such time that the high school and middle school head track or head cross country responsibility is 
combined (Head Boys and Head Girls), the combined positions would be a ratio of 1.5 times 
those noted here. 

**Two people will be employed here at the .040 rate each for grades eleven and twelve. 

Footnote: Previous experience in a similar supplemental position in the same or another Bellefontaine 
school building will be allowed when accepting another supplemental position. 
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APPENDIX B ·TEACHER EVALUATION PROCESS 
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,,--.·.-.., 
; Probationary and At Risk Teachers 

September 

• Teacher completes Self Assessment Summary (Form 1) with the support of the self assessment 
rubric (Form 2) 

• Select 2 goals from separate areas after conferencing with principal. Complete Professional 
Growth (Form 5) or Improvement Plan {Form 4) and give·a copy to the principal bV October 15. 

October·November 

• Observation 1-Teacher completes pre-evaluation fonn (FORM 6) and. reviews it with approved 
administrator. Administrator completes an obsetVatlon for at least 30 minutes in length. After 

observation, teacher completes right hand side of Fonn 6 and has post conference with 
observer. 

• Principal will complete Form 7 and share with teacher. 

• If teacher Is deemed Ineffective or developing after first observation, sugestions for 

Improvement should be attached to Form 7, and the teacher wlll be notified of the need for a 

third observation. Professional development opportunities should be discussed with the 
teacher. 

November.January 15 

• Observation 2 - Teacher completes evaluation form (FORM 6)and reviews it with approved 
administrator. Administrator completes an observation for at least 30 minutes in length. After 

observation, teacher completes right hand side of Form 6 and has post conference with 
observer. 

• Principal completes Form 7 and shares with teacher. Goals are reviewed at this time. 
suggestions for improvement and professional development opportunities /resources should~ 
reviewed with teacher, if teacher is deemed ineffective or developing (at risk only) at this time. 

January 15 -April 15 (For those in danger of non renewal and an probationary teachers) 

• Observation 3 - Teacher completes pre~valuation form {FORM 6) and reviews it with approved 

administrator. Administrator completes an observation for at least 30 minutes in length. After 

observation, teacher completes right hand side of Form 6 and has post conference with 
observer. 

ByMayl 

• Administrator completes Ratings Page, reviews growth plan with employee, and sends to the 

Board Office, with recommendation to renew or non-renew contract. 



Teacher In Good Standing, Up for Contract Renewal 

September 

• Teacher completes Self Assessment Summary 
(Form 1) with the support of the seff 

assessment rubric (Form 2) Optional, but 

suggested. 

• Select 2 goals from separate areas after 
conferencing with principal. Complete 
Professional Growth (Forms} or Improvement 

Plan (Form 4) and give a copy to the 

Administrator by October 15. 

Septem~r-January 15 

• Observation 1-Teacher completes left hand 
side of pre-evaluation form (FORM 6)and 

reviews it with approved administrator. 

Administrator completes an observation for at 

least 30 minutes in length. After observation, 

teacher-completes right hand side of Form 6 

and has post conference with observer. 

• Administrator completes Form 7 and shares 

with teacher. 

• Goals reviewed in January 

January 15-Aprfl 15 

• Observation 2 - Teacher completes left hand 
side of pre.evaluation fonn {FORM 6} and 

reviews it with approved administrator. 
Administrator completes an observation for at 

least 30 minutes In length. After observation, 
teacher completes right hand side of Form 6 

and has post conference with observer. 

ByMay1 

• Administrator completes Ratings page, reviews 

growth/lmpro\lement plan with employee, and 
sends to the Board Office with recommendation 

to renew contract. 

Teacher Up for Contract Renewal with 1neffective 

or Developing after First Observation 

September 

• Process same as left hand side 

September - October 
• Observation 1-Process same as left hand side 

• If teacher is deemed lneffectfve or developing 

after first observation, sugestions for 
lmprovement should be attached to Form 7, 
and the teacher will be notified of the need for 

a third observation. Professional development 

opportunities should be discussed with the 

teacher. 

October-January 15 
• Observation 2 - Teacher completes left hand 

side of pre-evaluation form (FORM 6) and 

reviews it with approved administrator. 

Administrator completes an observation for at 

least 30 minutes in length. After observation, 
teacher completes right hand side of Form 6 

and has post conference with observer. 

• Administrator completes Form 7 and shares 

with teacher. 

• Goals reviewed In January 

January 15-Aprfl 15 

• Observation 3 - Teacher completes left hand 
side of pre-evaluatlon form (FORM 6) and 

reviews it with approved administrator. 

Administrator completes an observation for at 
least 30 minutes in length. After observation, 
teacher completes right hand side of Form 6 

and has post conference with observer. 

ByMayl 
• Administrator completes ratings page, reviews 

it and goals with employee, and sends to the 
Board Office with recommendation to renew or 

non-renew contract. 



Teachers In Good Standing, Not Up for Renewal 

Choose Option A or B 

A. .Credentialed Observer and/ or Administrator 

completing observations 

September 

• Teacher completes Self Assessment Summary 

(Form 1) with the support of the self 

assessment rubric (Form 2) - Optional 

• Select 2 goals from separate areas after 

conferencing with principal. Complete 
Professional Growth (Form S) or Improvement 

Plan (Form 4) and give a copy to the Principal by 

OctoberlS. 

September-January 15 

• Teacher completes left side of Pre-evaluation 

(Form 6) 

• Teacher meets with credentialed observer to 

review the plan (Form 6) 

• Observation 1 -Credentialed Observer 
completes an observation for at least 30 

minutes in length. After observation, teacher 

completes right hand side of Form 6 and has 

post conference with observer. Credentialed 

observer completes Form 7 and shares with 
teacher. credentialed observer meets with 

principal to discuss observation. 

• Goals reviewed in January 

• If Teacher is rated accomplished .after flrst 
observation, S@COnd observation may be waved. 

January 15 - May 

• ·observation 2-Administrator completes an 

announced observation of at least 30 minutes. 
Timely feedback given to teacher after 

observation. 

By June 1 

• Administrator completes Ratings Page, reviews 

. ./ Professional Growth/Improvement Plan with 

employee, and sends to the Board Office. 

e. Admi11lstrator completing observations 

September 

• Same process as stated on left hand side 

September -January 15 

• 

• 
• 

Administrator completes first announced 
observation of at least 30 minutes. Timely 
feedback mutually shared after observation. 

Goals reviewed in January 
If Teacher Is rated accomplished after first 

observation, second observation may be waved. 

January 15 - May 

• Administrator completes second announced 
observation of at least 30 minutes. Timely 

feedback mutua11y shared after observation. 

By June 1 

• Administrator completes Ratings Page, reviews 

Professional Growth/Improvement Plan with 

employee, and sends to the Board Office. 



tse11etonta1ne city Schools 

Qtl!QJ \ ,.,•ER EVALUATION SYSTEM Evaluation Cor ·;~nt: f nstruments 

Self-Assessment Summary Tool 

Name: Date: Grade(s): Subject Area{sl: 

Standard Slrengths 
Record Evidence to Indicate Strengthl!I and .Areas for Growlh for each Standard 

Standard 1: Student& 
1.1 Knowledge of how students learn 
1.2 Understanding what students know and are able to do 
1.3 High expectations for all slt.ldents 
1.4 Respect for al students 
1.5 Identification, instructton, and intervention for special populalfons 

Standard 2: Content 
2.1 Knowledge of content and subfect specific conoepts to plan Instruction 
2.2 Knowledge of content and subl9ci specific strategies 
2.3 Knowledge of standards 
2.4 & 2.5 lnterdlscipllnary connections and connections to real-llfe 

Standard 3: Assessment 
3.1 Knowledge of assessment 
3.2 Use of varied diagnostic, formative, and summalive assessments 
3.3 Use of data ror Instruction 
3.4 Communication of results 
3.5 lncluslon of student self-assessment 

Standard4: lnsblldlon 
4.1 Angnment to academic content standards 
4.2 Delivers instruction to close the achievement gap 
4.3 Communication of goals 
4.4 Communicates leamlng goals and Unks learning actMtles 
4.5 Differentiated Instruction based on data 
4.6 Use of activities to promote Independence and problem-solving 
4.7 Use of varied resources to support learner needs 

Standard 5: Leaming Environment 
5.1 Fair and equitable treatment of all studenls 
5.2 Creation of a safe learnlng environment and one that Is conducive lo learning 
5.3 Motivation to students to achieve al high levels 
5.4 Students work fndepenclentty, collaboratively, as a whole class 
5.5 Environment Is conducive to leamlng 

St<"lndard 6: ColfaboratJon & Communication 
6.1 Communicate clearly and effectlvely 
6.2 Share responsibility with parents/care givers to support student learning 
6.3 & 6.4 Collaborate wilh other teacf'lers, administrators, school stalf. local 

community agencies 

Standard 7: Professional ResponslbHity and Growth 
7 .1 Understand, uphold, and follow professional elllics. policies, and legar codes 
7.2 Talce responslblllty for engaging in continuous, purpooeful professional 
develQpment 
7.3 Are agents of change, who po.slUvely impact teaching quality and student 
achievement .. 

SELF-ASSESSMi 

Areas for Growth 

FORM 1 

'''SUMMARY 

.[ 2 
Priori Hes 



"t:LLt:tUN I 01Nt:: I EACHER EVALUATION SYSTEM SELF-ASSESSMENT RUBRIC r '1T1 2 

Self·A."iSQ .ent Tool for Teachers 

Name: ________________ Date: _________ Grade(s):. ___ _ Subject Area{s): ________ School: ______ _ 

Directions: 
Read across the row of Indicators for each element of each standard. 
Underlha or highlight the descripton; that best match your teaching performance. 

Standard 1: STUDENTS 

Teachers understand student teaming and development and respect the diversity of the students they teach. 

DEVELOPING PROFICIENT HIGHLY EFFECTIVE I DISTINGUISHED 
ACCOMPLISHED 

Element 1.1 Knowledge of Human Development 

Teachers dlsplay knowtedge of Teacher demonstrates an ••• and .•• and ... and 
how students learn and of the understanding of research on Teacher examines student Teache.r analyzes indlvfdual and Teacher provides leadership to 
developmental characienstlcs of human {student) development development (physical, social, group student development in colleagues on utilizing research 
age groups. {physical, social, emotional and emoti<Jnal and cognitive) In order order to design Instruction that on cognitive, social, and 

cognitive). to design instruction. meets a range of learner needs. emotional development to 
establish goals that are 

Teacher demonstrates •.• and differentiated to meet the needs 
understanding that student Teacher creates learning of each student. 
development (physical, social, acUvltiei;; appropriate for 
emotional and cognitive) students' ages, abilities, and 
influences learning and plan reaming styles. 
instruction accordlngiy. 

Element1.2 Uni:rerstandlng of Student's Knowledge and Skills 

Teachers understand what Teacher understands students' ... and ... and ... and 
students know and are able to do abilities and talents, and realizes Teacher gathers information Teacher prepares work tasks, Teacher leads colleagues in the 
and use this knowledge to meet that prior knowledge must inform about students' prior learning schedules time for tasks and analysis of student work and the 
Uie needs of all students. instructional activities. and abilities and uses this differentiates instruction es design and implementation of 

information to plan and deliver needed to accommodate student responsive, differentiated 
aµpropriate instruction. learning differences. strategies to assess individual 

student abilllles, learning styles 
..• and and needs . 
Teacher presents concepts and 
principles at differentlated levels 
of complexity to reflect varied 
levels of student knowledge and 
skills. 



,. 
DEVELOPING pp~(. !NT HIGHLY EFFECTIVE I DISTIN<" .. , )l 

ACCOMPLISHED 

Element 1.3 Understanding Expectations 

Teachers expect that all students Teacher estabUshes and ctearty •.. and •.• and ... and 
will achieve to their full potential. communicates high expectations Teacher models a belief that all Teacher sets specific and Teacher creates challenging 

for all students through such students can leam and persist in chaRenging expectations for expectations for their students 
actions as focusing on students' efforts to help all students each Individual student and each and assists other educators in 
positive traits and conveying a achieve. learning activity. their school am;t district in setting 
belief in their abilities. high expectations for all 

.. .and students . 
Teacher develops a sense of 
his/her ability to Influence 
student progress ~ind persists in 
seeking approaches for students 
who have difficulty learning. 

Element1.4 Respect for Diversity 

Teachers model respect for Teacher displays knowledge of ••. and .•. and •.. and 
students' diverse cultures, the interests or cultural heritage · Teacher builds relationships with Teacher supports student Teacher challenges disrespectful 
language skills, and experiences. of groups of students and values students by establishing and participation In creating and attitudes and advocates withfn 

this knowledge. maintaining rapport and valuing maintaining a respectful and the scflool and C()mmunity to 
each student as an Individual. responsible learning culture. gain respect for all cultures. 

He/She respects individuals end 
Individual differences. He/She avoids the use of bias, He/She analyzes his/her own 

stereotypes and generalizatlons cultural perspectives and biases 
In tlieir classrooms. and develops strategies to 

diminish the Impact of UlOse 
biases. 

Element 1.5 Ability to Meet All Students' Needs 

Teachers recognize Teacher demonstrates an ... and ••• and ... and 
characteristics of gifted students, understanding of the Teacher adapts curriculum and Teacher collaboratively develops Teacher· creates challenging 
students with disabilities and at- characteristics of various student Instruction ro meet the needs of and implement!! learning plans expectations for gifted and 
risk students in order to assist in populattons and the raws those students whose for gifted students, students with students with disabmtles, and 
appropriate ldenttflcation, regarding them. performance is advanced or disabllftfes, and at-risk students. assists other educators In their 
instruction, and Intervention. berow lever. school and distnct in setting high 

Teacher follows laws and expectations for all students. 
policies regarding gifted He/She seeks and uses support -
students, students with from specialists and other 
dlsabillties and at·risk students sources of experHM to enhance -
and implement Individual student reaming. 
Education Plans (IEPs) and 
Written Education Plans (WEPs}. 

He/She identifies and refers 
students for screening and 
assessment when appropriate. 



Standard 2: f 'ent 

Teachers 11 and understand the content area for which they have Instructional resp... J,billty. 

DEVELOPING PROFICIENT HIGHLY EFFECTIVE I DISTINGUISHED 
ACCOMPLISHED 

Element 2.1 (Planning} Knowledge of Content 

Teachers know the oontent !hey Teacher demonstrates ••. and ... and ... and 
teach and use their knowledge of knowledge of the core concepts, Teacher uses his/her knowledge Teacher lntegrafes different Teac~rcontinuestodeepen 
oontent-specific concepts, facts, procedures, and skills and understanding of content· viewpoints, theories, and his/her knowledge of content 
assumptions and skills to plan significant to the content he/she area concepts, assumptions, and processes of inquiry to guide through new teaming and uses it 
Instruction. teaches. skills in planning and instruction. thinking and instructional to support the growth of other 

plannlng, by coliaboratlng wlth educators. 

" 
Teacher Identifies the need to ... and others. 
Hnk instruction with prior Teacher ~eks out opportunities 
knowledge and future learning to enhance and extend their 
goals. content knowledge. 

Element 2.2 (Teachlng) Use of Content-Specific lnstructlonal Strategies 

Teachers understand and use Teacher identifies lnstrucUonal ... and ••• and ..• and 
content-specific instructlooat strategies appropriate to their Teacher demonstrates Teacher anticipates and adjusts He/Sha incorporates content· 
strategies to effectively teach the content areas. understanding of how common learning experiences to address specific learning strategies to 
central concepts and skill$ of the misconceptions can influence common misconceptions that enable other teachers to 
discipline. ••• and learning. Impede learning. analyze, build, and adapt new 

Teacher develops instruction that understandings. 
Includes content specific He/She engages students in _.and 
strategies that are supported by generating knowledge and Teacher evaluates Instructional 
research. testing hypotheses acoordlng to strategies to determine their -

the methods of inquiry used in accuracy and usefulness for 
the content area. presenting specific ideas and 

concepts. 

Element2.3 Knowledge and Use of Standards 

Teachers understand school Teacher articulates the ••• and •.• and ••. and 
and district curriculum important content and Teacher uses multiple Teacher collaborates with Teacher who serves in 
priorities and the Ohio concepts In the Ohio resources to develop plans colleagues In using a wide leadership roles study and 
academic content standards. academic content standards. aligned with the Ohio range of materials and evaluate advances in content 

academic content standards. methods to plan and and recommend changes to 
implement instructional revise district and state 

••• and activities that promote curriculum • 
Teacher targets instruction students' deep understanding 
based on district curriculum of content and enable them to 
priorities and the Ohio demonstrate the knowledge 
academic content standards. and skills embedded in state 

standards. 



·-
DEVELOPING PROF. ·~NT HIGHLY EFFECTIVE I DISTINGUF /D 

\ ACCOMPLISHED __ .... 
-

Element :l.4 lnterdlsclpllnary 

Teachers understand the Teacher understands the ... and ••. and . ... and 
relationship of knowledge importance of linking Teacher makes relevant Teacher collaboratively Teacher leads collaborative 
within the discipline to other lnterdiscip!inary experiences. content connections between constructs interd.isciplinary efforts to share knowledge 
content areas. disciplines. learning strategies that make and moder interdisciplinary 

connections between content instruction . 
.•• and areas. 
Teacher designs projects that 
require students to Integrate 
knowledge and skllls across 
several content areas (Cotton, 
1999). 

Element2.5 Real·Life Connections --
Teachers connect content to Teacher understands the ... and ... and ... and 
relevant life experiences and Importance of linkin·g content Teacher facilitales learning Teacher designs innovative Teacher models for other. 
career opportunities. to real-life/real world experiences that connect to learning activities that educators the integration of 

experiences. real-life situations and replicate real life and content-area classroom 
careers. workplace activities. experiences with real-life and 

workplace situations . 
... and 
Teacher uses a variety of 
resources to enable students 
to experience, connect, and 
practice real-life and career 
applications, through activities 
such as service learning. 



Standard 3:r 1;ESSMENT 

Teachers .. .. Jerstand and use varied assessments to inform instruction, evaluat~ and ensure student learning. 

DEVELOPING PROflCIENT HIGHLY EFFECTIVE I - orSTINGUISHEO 
ACCOMPLISHED 

Element 3.1 Knowledge of Assessment 

Teachers are knowledgeable Teacher demonstrates an .•. and ... and ••. and 
about assessment types, their understanding that Teacher demonstrates an Teacher demonstrates an Teacher serve$ as building 
purposes, and the data they assessment is a means of understanding of various understanding of assessment" and district leader in 
generale. evaluating student learning forms of assessments and related issues (validity, establishing and evaluating 

and Is essential to effective Integrates those Into the reliability, bias, consistency, district and state 
inslr.uction. instructional cycle and scoring) when using assessmenUdata programs. 

appropriatety. assessments ~nd their 
resulting data. 

Element3.2 Use of Varied Assessments 

Teachers select. develop, and Teacher Is aware of the •.• and ... and •.• and 
use a variety of diagnostic, importance of aligning Teacher uses .a variety of Teacher selects and develops Teacher works with other 
formative, and summative classroom assessments with fonnal and informal assessments to Identify educators to design and 
assessments. curriculum and instruction and assessment techniques individual student strengths, revise assessment policies 

uses a variety of diagnostic, (observations, questioning, promote student growth and and procedures as 
formative, and summatrve and curriculum-based maximize access to learning appropriate. 
assessments. assessment) to collect opportunities. 

evidence of students' Teacher enhances other 
knowledge and sklUs. educators' knowledge of best 

practices In assessment. 
.•. and· 
Teacher purposely plans and 
differentiates assessments to 
meet the full range of student 
needs, abilities and learning 
styles. 



: 
;RED · ..... DEVELOPING PF ·1JtENT HIGHLY EFFECTIVE I DISTIN< 

ACCOMPLISHED 

Element 3.3 Analysis of Assessment Data 

Teachers analyze data to Teacher understands the ... and ••• and ... and 
monitor student progress and Importance of and Teacher uses data to monitor Teacher uses student Teacher promotes the use of 
learning, and to plan, demonstrates ability in student progress by assessment results to reflect student data to inform 
differentiate and modify utilizing assessment data to maintaining accurate and on their own teaching and curriculum design. 
instruction. Identify students' strengths complete assessment monitor their impact on 

and needs, and modify records. student learning. Teacher leads efforts in 
instruction. schoolf district promoting the 

.•. and •.. and use of student data to 
Teacher examines classroom Teacher Interprets data and implement target~ strategies 
assessment results to reveal uses this analysis to for instruction. 
trends and patterns in differentiate learning for and 
Individual and group progress tailors instructional goals to 
and to anticipate potential individual students. 
learning obstacles. 

Element3.4 Communication of Assessment Results 

Teachers collaborate and Teacher understands that ••. and ... and ... and 
communicate student students' progress must be Teacher provides su6stantive, Teacher uses a variety of Teacher.designs and shares 
progre5s with students, shared with students, parents, specific, and timely feedback means to communicate resources to communicate 
parents and colleagues. care givers, and colleagues. of student progress to student learning and with students and parents to 

students, parents, and other achievement. facnitate their understanding 
school personnel. of student learning and 

progress. 

Element3.5 Integration of Self ·Assessment 

Teachers involve learners In Teacher practices using ••• and •.. and .•. and 
self-assessment and goal strategies for students' to self- Teacher provides students Teacher creates a learning Teacher supports the 
setting to address gaps assess their learning and set with opportunities to self- environment in which students improvement of cone.agues' 
between performance and goals. assess and arUculate the develop their own self- abilities to facilitate student 
potential. knowtedge and skills they Improvement plans and self-assessment and goal 

have gained . measure their own progress. setting. 

..• and 
Teacher prepares student 
self-assessment tools and 
strategies. regularly monitors 
their use and monitors student 
goal-setting. 



Standarc' ··'·... 3TRUCTION 

Tea~hers plan and deliver effective instruction that advances the learning of each individual student. 

DEVELOPING PROFICIENT HIGHLY EFFECTIVE I DISTINGUISHED 
ACCOMPLISHED 

Elem~t4.1 Alignment of standards and lnstruction 

Teachers align their Teacher understands the •.. and ... and .•. and 
instructional goals and Ohio academic content Teacher purposefully selects Teacher works with Teacher works in concert with 
actMties with school and standards and the importance learning experiences with colleagues to prioritize, other .educators to revise and 
district priorities and Ohio's of aligning instruction with clearly defined goals that align develop, and implement Improve district, and state 
academic content standards. standards. with state academic content district curriculum and state curriculum priorities. 

standards. content standards. 

Element4.2 Instruction Based on Student Needs 

Teachers use infonnation Teacher demonstrates an ••. and ... and ... and 
about students' learning and understanding of the Teacher uses pr&- Teacher collaborates with Teacher reflects critically on 
performance to plan and importance of using assessment data and others to monlior the hisfher own and others' 
deliver instruction that will performance data to plan Information they have performance gaps of students instructional practices to 
close the achievement gap. appropriate instruction. gathered about students' In their grade leveVsubject make appropriate curriculum 

learning needs to develop area to develop interventions qecislons for the di~trlct or 
appropriate learning activities. to close achievement gaps. state. 

Efement4.3 Communication of Leaming Goals· 

Teachers communicate clear Teacher communicates ... and •.• and .•• and 
learning goals and explicitly learning goals to students. Teacher sets goals, plans Teacher establishes and Teacher creates instructional 
link learning activittes to those appropriate activities, and communicates challenging environments where students 
defined goals. clearly communicates tttese individual learning goals actively and independently 

to students. based on the needs of each set, articulate, and internalize 
student. learning goals. 

Element4.4 Instruction for Learning 

Teachers apply knowledge of Teacher understands the ... and ••. and •.. and 
how students think and learn cognitive processes Teacher uses research-based Teacher collaborates with Teacher leads colleagues in 
to Instructional design and associated with learning, and Instructional strategies to others to prepare learning the design and 
delivery. uses this understanding to design Instructional activities activities with clear structures implementation of research-

plan instruction. that are sequenced to help that allow for c~tent review, t)ased strategies to teach 
students acquire concepts student reflection and different students new knowledge and 
and skills of the discipline. pathways, depending on skills. 

student needs. 



... 
DEVELOPING PR .CIENT HIGHLY EFFECTIVE I DISTlNL .SHED 

ACCOMPLISHED 

Element4.5 Differentiated Instruction 

Teachers d ifferentiate Teacher Jdenlifies strategies ... and ... and ... and 
instruction to support the for differentiated instruction. Teacher gathers and uses Teacher differentiates Teacher leads colleagues in 
learning needs of all students, student data to choose Instruction to meet individual analysis of student work 
including students identified appropriate Instructional student's learning needs. and/or performances to 
as gifted, students with strategies for groups of design responsive and 
disabilities, and at-risk students. He/She appropriately adapts· differentiated instructional 
students. instructional methods and activities that meet individual 

He/She uses appropriate and materiats and paces ~earning student needs and ensure 
flexible grouping during activities to meet the needs of success. 
instruction to support the individual students. 
learning needs of all students. 

Element 4.6 fnstructlon for Independence 

Teachers create and select Teacher identifies strategies ••• and ... and ... and 
activities that are designed to to develop Independent Teacher chooses learning Teacher provides complex, Teachers lead colleagues In 
help students develop as learners and problem-solving activities that support the creative, open-ended learning analyzing and Implementing 
independent learners and sk.ills among students. development of students' opportunities for students by innovative instructional 
complex problem-solvers. cognitive abilities. encouraging students' critical methods within and across 

thinking .. disciplines. 

Element4.7 Use of Resources 

Teachers use resources Teacher uses resources and ... and ..• and ... and 
effectively, including technology appropriate to Teacher chooses materials Teacher works with Teacher initiates research 
technology, to enhance their disciplines. and resources, Including colleagues to create and efforts with colleagues to 
student leamfng. technology, to support their select varied Instructional Identify, select, and modify 

instructional goals and meet materials to engage students resources that t;msure 
students' needs. and meet their individual success for each student. 

learning needs. 
He/She develops students' He/She assists their 
abilities to access, evaluate, colleagues in understanding 
and use technology. and Integrating technology 

Into instruction. 



Standar... LEARNING ENVIRONMENT 

Teachers create learning environments that promote hlgh levels of learning and achievement for all students. 

DEVELOPING PROFICIENT HIGHLY EFFECTIVE I DISTINGUISHED 
ACCOMPLISHED 

Element5.1 Development of a Respectful Leamlng Environment 

Teachers treat all students Teacher demonstr~tes caring •.. and •.• and ... and 
fairly and establish an and respect In their Teacher u$es strategies to Teacher teaches a variety of Teacher models expectations 
environment that is respectful, interactions with all students. promote positive strategies that promote fair and behaviors that create a 
supportive, and carrng. relationships, cooperation, and respectful interactions positive school and district 

He/She acknowledges and collaboration among between students an in climate of openness, respect, 
incidents of unfairness and students. multiple contexts. and caring. 
disrespect. 

He/She uses specific 
strategies to respond to -
unfairness and/or disrespect. 

Etement 5.2 Development of a Safe Leaming Environment 

Teachers create an Teacher maintains •.. and ... and . ... and 
environment that is physically established rules for Teacher provides a safe Teacher works with Teacher advocates for 
and emotionally safe. classroom management. learning environment that colieagues to establish schoof·wide improvements In 

accommodates all students. common expectations for organizational and 
He/She acknowledges and student behavior that promote management systems that 
reinforces posltfve behavior He/She uses a variety of a supportive and caring equitably reinforce 
and respon~s appropriately to strategies to respond to school climate. expectations and 
disruptive behavior within or appropriate and inappropriate consequer:ices. 
outside the classroom. behavior. ...and 

Teacher makes decisions and He/She collects and analyzes 
adjustments that support data on student behaviors to 
positive behavior, enhance inform decisions that will 
social behavior, and increase strengthen the learning 
stµdent moHvalion and environment. 
engagement. 



DEVELOPING PRr -· ... . .CNT HIGHLY EFFECTIVE I DISTINr . · .... ~o 
ACCOMPLISHED 

Element5.3 Development of Students' Personal Responsibility 

Teachers molivate students to Teacher identifies strategies .•. and ... and ... and 
work productively and to increase student motivation Teacher uses strategies to Teacher encourages students Teacher collaborates with 
assume responsibility for their and interest in topics of study. engage students and .make lo share in responslblllty for other educators to support the 
own learning. adjustments during instruction their own learning. He/She design of independent 

to promote learning. fosters student enthusiasm for learning experiences for 
and curiosity about the students, such as service-
discipline. teaming activities and 

cooperative reaming groups. 

Element 5.4 Development of a Collaborative Learning Environment 

Teachers create learning Teacher articulates reasons ... and ... and •.• and 
situations in which students for having students work Teacher uses flexible learning Teacher focuses on specific Teacher creates 
work independE!ntly. Independently, collaboratively, situations, such as learning models, such as environments where students 
collaboratively, and/or as a and as a whole group. independent, small group, and cooperative learning, inquiry initiate purposeful learning 
whole class. whole crass. learning, self-directed. or groups and take responsibility 

project-based learning. for the group's productivity. 

He/She models and assists 
other teaehers in 
implementing a variety of 
flexible learning situations. 

Elemant5.5 Development of an Environment Conducive to Leaming 

Teachers maintain an Teacher understands that an •.• and •.. and .•. and 
envlronment that is conducive ordered and structured Teacher transitions between -Teacher leads colleagues in Teacher influences the 
to learning. envfronment is conducive to learning activities and uses the design and establishment of district-wide 

learning. instructional time effectively. Implementation of research- policies to maximize the 
based strategies that promote amount of class time spent 

He/She begins class · positive and focused learning (such as daily 
purposefully, with environments for learning at scheduling. district calendar, 
assignments, activities, the classroom and school -textbooks, and technology 
materials. and supplies ready levels. enhancements). 
for students when they arrive 
(Cotton, 1999). 



Standartf \~ ..1LLABORATION AND COM"'UNICATION 

0

Teachers collaborate and communicate with students, parents, other educators, administrators, and the community to support student learning. 

DEVELOPING PROFICIENT HIGHLY EFFECTIVE I PISTINGUISHED 
ACCOMPLISHED 

Element6.1 Communication Skills 

Teachers communicate Teacher uses clear, corrnct .•. and ••• and .•• and 
clearly and effectively. spoken and written language, Teacher listens and responds Teacher tailors Teacher models effective 

and uses age-appropriate to speakers using communications to the verbal, non verbal, and media 
language when speaking with communication strategies that specific setting, purpose and communication techniques 
students. may include paraphrasing lo audience. and supports positive 

ensure understanding, changes in colleagues' 
He/She listens and asks questioning for clarification, He/She employs a range of communication abilities and 
questions for clarification. extending an idea for further communication tools, styles. 

discussion, or suggesting Including technolqgy and 
additional viewpoints or media tools. to maximize · 
possibilities to be considered. communication. 

He/She models an array of 
communication strategies that 
promote Inquiry and 
engagement. 

Element6.2 Collaboration with Familles 

Teachers share responsibility Teacher understands the •.. and ..• and ... and 
with parents and care givers importance of communication Teacher uses a variety of Teacher offers a variety of Teacher models and provides 
to support student learning, with families and care givers. strategies to communicate volunteer opportunities and guidance to colleagues In the 
emotional and physical with parents and care givers activities for families to creation of classroom, school, 
development, and mental He/She understands and abOUt student learning by support students' learning. and district teaming 
health. respects the need for welcoming communication environments in Which 

confidentiality and from parents, and replying in He/She forms partnerships parents and care givers are 
professionallsm. a timely manner. with parents and care givers active participants in students' 

to support student learning leamlng and achievement. 
He/She maintains appropriate and development. 
confldentlallly in all 
communications with parents 
and care givers. 



. . 

DEVELOPING PRva·ICIENT HIGHLY EFFECTIVE I DISTINGlJ1SHED 
ACCOMPLISHED 

Element6.3 Coltaboratlon with Colleagues 

Teachers collaborate Teacher consults with and ... and ... and ... and 
effectively with other learns from faculty, peers; Teacher establishes Teacher learns from other Teacher advocates for and 
teachers, administrators, and and cooperating teachers In productive relationships with teachers by engaging in initiates Increased 
school and district staff. planning and implementing professional colleagues and professional dialogue, peer opportunities for teamwork to 

instruction. other school staff. observation and feedback. support school goats and 
peer coaching, and other promote student achievement. 

... and collegial learning activities . 
Teacher engages In teaming Teacher organizes ongoing, 
efforts with colleagues to sustained school-wide and 
examine problems of practice, district-wide efforts, and 
analyze student work, and serves as a resource for 
Identify targeted strategies. others. 

Element6.4 Teacher-Community Collaboration 

Teachers collaborate Teacher gains-an .•. and ... and ..• and 
effectively with the local understanding of local and Teacher involves community Teacher, as part of a team, Teacher leads colleagues. 
community and community community resources. members in classroom collaborates with local famlly, and community In the 
agencies, when and where actfvities as a appropriate. community agencies about development and 
appropriate, to promote a issues that affect student implementation of educational 
positive environment for He/She serves as an learning and achievement. improvement efforts and 
student learning. advocate for the local school assume increased leadership 

system and communicates He/She uses various l"!"ledicai, to advance refonn initiatives 
the value of his/her work social, and academic service at the school, district, state, 
within the community. providers in the community to and national levels. 

support students' mental 
hearth and well-being. 



Teacherr · ....... ne responsibility for professional growth, perfonnance, and invc · 1ent as an individual as a member of a learning community. 

DEVELOPING PROFICIENT HIGHLY EFFECTIVE I DISTINGUISHED 
ACCOMPLISHED 

Element7.1 Meeting Professional Codes of Conduct 

Teachers understand, uphold. Teacher demonstrates an • •. and •.. and ... and 
and follow professional ethics, understanding of the Ohio Teacher meets ethical and Teacher h~ps colleagues Teacher helps shape pollcy at 
policies, and legal codes of Licensure Code of Conduct. professional responsibilities access and Interpret laws and the local or state level. 
professional conduct. with integrity, .honesty, policies and understands their 

fairness. and dignity. implication for the classroom. He/She assumes Increased 
leadership to advance policy 

He/She separates his/her and reform agendas at the 
personal beliefs from his/her school, district, and state 
professional interactions with levels. 
students and families. 

Element 7.2 Ongoing Professional Development 

Teachers take responsibility Teacher participates in ... and ••. and •.. and 
for engaglng in continuous, professional learning Teacher identifies hfs/her Teacher Initiates continual Teacher leads standards-
purposeful professional communities and develops an content knowledge and research, based upon based professional learning 
development understanding of the Ohio instructional strengths arid reflective classroom activities for colleagues, 

Standards for Professional areas for growth., In order to observations and ongoing families, and the community 
Develcipmenl develop and implement professional reaming, and that support quality 

targeted goals for professional applies research findings to implementation of educational , · 
growth. support student succes~. improvement Initiatives. 

He/She participates In He/She pursues advanced 
relevant professional credentials, degrees, and/or 
development activities and National Board for 
incorporates what they learn Professional Teaching 
into their inslrllction. Standards (NBPTS) 

certification. 

Element 7.3 Teachers as Change Agents 

Teachers are agents of Teacher observes team ... and ..• and .•. and 
change, who seek department or grade level Teacher participates in team Teacher Is actively Involved in Teacher takes leadership 
opportunities to positively meetings to gain an or departmental decision- professional and community roles In department, school, 
imp~t teaching quality. und~tanding of effective making, and engages with organizations that advance district, state, and 
school improvements, and decision-making processes. colleagues and other teaching and learning. professional organizations' 
student achievement. stakeholders to implement decision-making activities, 

initiatives that enhance such as curriculum 
leaching and learning. development, staff 

development, or policy 
design. 



Bellefontaine c. :Schools 

OHJO TE. . _ .iER EVALUATION SYSTEM Evaluation Comp"11ent: Instruments 

Self·Assessment Summary Tool. 

Name: Date: Grade(s): Subject Area(s : 

Staodard 
Record Evidence to Indicate Strengths and Al'eas for Growth for each Standard Strengths 

Standard 1: Students 
1.1 KnQvdedge of how students learn 
1.2 Understanding what students know and are able to do 
1.3 Higti expeclattons for all students 
1.4 Respect for au students 
1.5 ldentlflcatlon, lnstrucitOn, and lnterwntlon for special populations 

~tandard 2: Content 
2.1 Koowledge of content and eubject specific concepts lo plan instrucilon 
2.2 Knowledge of content and subject specific strategies 
2.3 Knowledge of standards 
2.4 & 2.5 lnterrlisciplinary connecllons and connections to real-life 

Standard 3: Assessment 
3.1 Knowledge of assessment 
3 .2 Use of varied diagnostic, fomietive, and summatlve assessments 
3.3 Use of data for tnslruclJon 
3.4 Communication of results 
3.5 Inclusion of student self-assessment 

Slanchtrd 4: Instruction 
4.1 Alignment to academic content standards 
4.2. Delivers Instruction to close the achievement gap 
4.3 Communication of goals 
4.4 Communicates learning goals and links leemtng activities 
4.5 Differentiated lnslruclion based on data 
4.6 Use of activities to promo~ Independence and problem-soMng 
4.7 Use of varied resources to support learner needs 

Standard 5: Leaming Environment 
5.1 Fair and equitable treatment of alt students 
5.2 Creation of a safe leamlng environment and ooe lhat Is conducive to learning . 
5.3 Mollvatlon to students to achievo at high levels 
5.4 Students work Independently. <Xlllaboratively, as a whole class 
5.5 Environment Is conducive to learning 

FORM 3 

SELF-ASSESSMENT SUMMARY 

.f 2 
Areas for Growth PrlortUes 

-

Rev. 08-30-11 
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Ohio Teacher Evaluation System Improvement Plan 

Improvement Plan 

Teacher Name: Grade Level/ Subject: 
~~~~~~~~~-

Date of Improvement Plan Conference: School year: - ------ Building: ~~~~~~~~~~~~~~~~~-

Written Improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/OR receives an 
overall ineffective ratlng or an ineffective rating on any of the components of the OTES system. The purpose of the Improvement plan Is to identify specific deficiencies in 
performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified In the improvement 
plan, a recommendation may be made for dismissal or to continue on the plan. 

Section 1: Improvement Statement - list specific areas for improvement as related to the Ohio Standards or the Teaching Pro ion. Attach documentation. 

Section 2: Desired Level of Performance - list specific measurab e goals to improve per ormance. In d icatewhat wHlb emeasur ed f or each goa . 
Beglnr:iii'lg·Date · '· .. :--:· . .. ~::~; .. " ~ -:·;_~-eoafng-O;tte · · - . .. - Level of Performance 

"' : _.f>~. .: .. :~ ~~· : Specifically Deserlbe successfol Improvement TarRet(s) Lr•' .. 



,,.- .... . 

~~ ... . ! 

Ohio Teacher Evaluation System 

Improvement Plan {continued) 

section 3: Specific Plan of Ac:tlon 
Describe in detail specific plans of action that must be taken by the teacher to Improve his/her performance. Indicate the sources of evidence that will be used to 
document the completion of the Improvement plan . 
Actions to be Taken 

.. .. -
Sources of Evidence that WIH Be Examined I• -.. . 

Section 4: Assistance and Professional Development 
Describe in detail specific supports that will be provided as well as opportunities for professional development. 

Date for this Improvement Plan to Se Evaluated: 

Teacher's Signature: __ Date: __ 

Evaluator's Signature: __ Date: __ 

The evaluator's signature on this form verifies that the proper procedures as detailed In the local contract have been fo/fowed. 
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Ohio Teacher Evaluation System 

Improvement Plan: Evaluation of Plan 

Teacher Name: Grade level/ Subject: 
~--~--~-----~---~ 

School year: Building: ------- Date of Evaluation: ---------------- --

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan demonstrate the following action to be taken; 

0 Improvement Is demonstrated and performance standards are met to a satisfactory level of performance• 

0 The Improvement Plan should continue for time specified: 

0 Dismissal is recommended. 

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action. 

I hove reviewed this evoluotion and discussed it with my evaluator. My signature Indicates that I hove been advised of my performance status; it does not necessarily Imply that I 
agree with this evaluation. 

Teacher's Signature: __ Date: __ 
Evaluator's Signature:__ Date: __ 
The evcrlvator's signature on this form verifies that the proper procedures as detailed in the locof contract hove been followed. 

*The ac~ptable level of performance varies depending on the teacher's years of experience. Teachers In residency-speciflcally in Years 1 through 4-are expected to perform 
at the Developing level or above. Experienced teachers-with five or more years of experience-are expected to meet the Proficient level or above. 



Ohio Ttf~-~1er Evaluation System 
'-~·· I 
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' ·· ...... ~ ··' 

Final Summative Rating of Teacher Effectiveness 

Proficiency on $tanda.rc&· ·· SO% · ·' ,. 

Cumulatkre Performance Rating 
(Holistic Rating using Performance Rubric) 

Areas of reinforcement/ refinement: 

Student Growth :D~. SO%·,, . ·.~ 

Student Growth Measure of Effectiveness 

Areas of reinforcement/ refinement: 

iNEfFECTIVE 

BELOW EXPEC.TED 
GROWTH 

·• i'1!EFFECTIVE· 

Ocheck here if Improvement Plan has been recommended. 

Teacher Signature __ Date _ _ 
Evaluator Signature __ Date 

Final Summative Rating 

DEVELOPING PROFICIENT 

EXPECTED G·ROWTH 

DEV£LOPING PROFICIENT 

ACCOMPLISHED 

ABOVE EXPECTED 
GROWTH 

ACCOMPLISHED 

The signatures above indicate that the teacher and evaluator have discussed the Summative Rating. 
Note: The teacher may provide additional information to the evaluator wjthin 10 working days of the receipt of this form, and may request a 
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according 
to the local contract agreement. 
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Ohio Teacher Evaluation System Professional Growth Plan 

Professional Growth Plan 
As a result of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth throogh professional development. Professional development should he 
!ndividuallzed to the needs of the teacher, and speclflcally relate to his/her areas of refinement as identified In the teachers' evaluation. The evaluator should recommend professional development 
opportunities, and support the teacher by providing resources (e.g., time, financial). 

G\laborative Teacher Evaluator 

Annual Focus Date Areas for Pnzfpslonal Growtb 
These are addressed by the evaluator as appro priatc for this teacher. Record supports lleeded, resource5, professional development 

dates 
when Comments during coni'erence with teacher and evaluator are made 

discussed appropriate to the. needs of the teacher. 
Gool 1: Student Achlevemeflt/Outcomes for Students 
Gaal Statement: 

Evfdence lndfcators: 

.. 

Goal Z : Teacher Perfermanu on the Ohio Standards for the Teaching Profession 
Goal Statement: 

Evlder1ce Indicators; 

Evaluator SJgnature Date Teacher Signature Date 

The signatures above verify that the teacher and evaluator have dtscussed and agreed upon this Professional Growth Plan. 



Form 6 

Bellefontaine Teacher Evaluation System 

. .-e--Obseivation Planning and Lesson Reflection Form 

Teacher completes the left side of this form prior to the lesson to be observed. Provide your evaluator with a copy of 
this form to be used for discussion during the pre-observation conference and for reference during the classroom 
observation. 

Complete the right side of this fonn following the lesson that was observed. Use this form to reflect on the lesson, and 
take a copy to your evaluator to be used for discussion during the post-observation conference. 

Lesson Reflection 

~(Standard 4: Instruction) . What are 1he goals for the lesson? What will student 
kna.v/dolunderstand? . Why Is this learning important? 

p . What standards are addressed In the planned instruction? 

L 
A 
N 

ASSESSMENT DATA (Standard 3: Assessment) . What assessment data was examined to inform this lesson 
planning? . What does pre-assessment data indicate about student 
learning needs? 

PRIOR CONTENT KMOWlEDGE/SEQUENCE 
(Standard 1: Students f Standard 2: Content I Standard 4: 
Instruction) .. . What prior knowledge tlo the students need for this lesson? . What are the connections to previous and futare learning? 

KNOWLEDGE OF STUDENTS (Standard 1: Students) . Whet should the evaluator lmow about the student 
populaUon? 



Pre-Observation Planning and Lesson Reflection Form 

..... . ..I_ Lesson Reflection 

' LESSON 01;1,IVERY (Standard 2: Content I Standard 4: lnstructlon) . How wUI the goals for learning be communicated to students? . What instructional strategies and methods v.fll be used to 
engage students and promote independent learning and 
problem solving? 

T 
E ' 
A 
c 
H 

P!f FEREHJJAT!ON (Standard 1: Students I Standard 4: Instruction) . How v.ill tie Instructional strategies address all students' 
learning needs? . How wil the lesson engage and challenge sl\ldents of all 
levels? 

RESOURCES (Standard 2: Content f Standard 4: Instruction) . What resources/mat.erials will be used in io;tnJction? 

. 

CLASROOM ENVIRONMENT 
(Standard 1: Stuct.nta I Standard 5: Leaming Environment) . How wlll the environment support all students and student 

lea ming? 

' How will different grouping strategies be used effectively? 

MS5SSMENT OF STUD~MT bEARNl~g (Standard 3: Assessment) 

A 
. How will you check for understanding during the lesson? . What products or demonstraUons wlll asses; student 

· S leamlng/achiElwment of goals for instruction? 
s 
E 
s 
s 

Pre-Conference Initials: Teacher --- Evaluator Date & Time of Pre-Conference: 
~~--~~-~~ 

·t-Conference Initials: Teacher --- Evaluator Date & Time of Post-Conference: ---------



Ohio Tear· /~-~.valuation System 
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Teacher Performance Evaluation Rubric 

,:; Y"t"h 7 .-.,l --1 
Assessment of Teacher Performan~ .. . ~ ... 

The Teacher PerfomtOlltt Evaluation Rubric ls \ntended to be scored holistically. This means that evatuators wm assess which level provides the best overall desaiption 
of the teacher. The sconng process is expected to occur upon compCetlon of each thirty (30) minute obserYat1on and post-conference. The evaluator is to consider 
evidence gathered during the pre-observation conference, the observation, the post-observation conference, and classroom walkthroughs (if applicable). When 
completing the performance rubric, please note that evaluators are not expected to gather evidence on all indicators for eadl observation cycle. Likewise, teachers 
should not be required to submit add\tlonal pl~es of evidence to address all indicators. The professionalism section of the rubric may use evidence col1ected during the 
pre-observation and post-observation conferences as well as Information from the Pmfessionat Growth and/or Jmprovt?ment Plan (If applicable). 

INSlRUCTIONAL PLANMM6 
kldf~ - - 11'111! Proffd•nt Aaolllplhhed 

The teM:her does nQt demonstrate a dur 1'11e tl!!achl!!r communk:lltes lll focus for The tl!!ad!et' demons~s a focus flll' The~ ellbbllstles dlallenglng and 
fOCUS FOR l.£MN1M6 focus for student !earning. Leaming sbJdent leamhlg, d-· lellmfng student reaming, wfth a,,.,roprtate n'll!!asurable goal($) fur student '9mlng 

(Stlntd•rd 4: Instruction) obfec\illeS are too ~nenil to JUlde lesson objectives that a~ aPllfOprlate fOf' lumlng objectilles that include tflat allgM with the Ohlo standard5 and 
plam\lng and are lMppmprim for ttte studl!!nts arid referent:e t~ Ohio standainfs measumle goal{s) for student ~aming reflect a range of student~ needs. 

\!) 
stucknts, ¥Id/or do not refere!'lce ttie Ohio but do not lndude measureable goats. The te;,cher demonstntes how the &Giiis) z Sources of Evidence: aligned with the Ohio standards. The z Pre-Conference standanls. teacher dem011strates the lmportaN:e of flt into the broader IRIR. ~and 

~ the goal and its apptOprlate'lesS for school goals for content leami"I and s~. 
0.. studetlb. _, '- -< z 
0 

5 
::> 
~ 

Evidence "' !: 

The tucher does not plan for the lhe teacher l!!llfllalns the dlarac:l'!r\stlcs, The tocher demonstrates an The~1Mposdlllly plMts 

asstmment of stu4ten1 leamlna or does not uses. and rimltllttons of vanous diagnostic. undeBUr1dlng thoat assessment Is • mNnS 11UesSments.nd dlffeie~ wient 

analytt student letmina data to inform forma~. and surnmatM! e554!ssmenb of~~ supporting studn choices to matdl die full 'aaet of studt:nt 
lesJOn plans. but dors "ot OOl'slstently "'crirporate tflls lmmlnl thf'OUgfl ef'feal¥ely incu~ needs, 1b1!ltte5. and lelmlng styles, 

ASSESSMENT DATA lcnowledge into lesson plal1nillg. ~ fonnat!Ve, and/or summilltlwe lncol'pcntlng. Rnge d ~ 

(Standard J: AS.sessment) 
assessments Into leson ptennlng. ctacnostlt. fanmlttwe, and summltM 

HM!Sll!'ll!ftts Into lessolt plans. 

Soutces of Evldentt: The teacher does not use or 011ly uses one ~ teacher wes rnon! than one measure The teacher empl!JY$ a variety of formtl Stvdent learning needs are amwatey 
Pre-Conference me;isure of stvdent performance. of student pc!t'formance but does not a"1t Informal assessmett technfques to ldentffled th"'ugtl m analysis of student 

approprtately vary ;,ssessment approaches, collect eWlence uf Stlldelrts" knowledge ctm;the teadlet use anessment data to 
or the teacher may have dffflcully tttd sldlls alld anafyz.t~ data to etfedtvely Identify student stmlgths and areas fur 
analyttng ct.ta to effectively Inform Inform lt'!stnKtloul plannmg M1d deit.ery. stvdl!llt grmivth. 
instrvctlonirl p~nnine: ;ind dell11Cry. - · 

Evldenc~ 



INSTRUCTIONAL PLANNING 

Ineffective - Developing Profldenl Aa:Oii~ 
llle teoid\el"s lesson does not build on or lhe teacher makes. an ~t t.o connect The teacher makes dear <Jnd cohen!nt Tiie teacher uses the input 11nd 
connect to students' prior knowledge, or the tes,son to students' pd<K knowledge, to connection$ wltt1 stu<Sems' prior contributions. of ~ilies, colleagues, and 
the teacher may glv.e an explanation that Is Pn!l!ious lessons or future leam1ng but is knowledge <1nd fublre le;Jt11ing-bodl other profe<uionat5 in undem..ndlng exh 
iMogical or lnKCurate as to how the not completetv successfUI. explicitly to students and within the lesson. learner's prior knowledge and supporting 
con~nt connects to previous and future theirdevelopmenl The teacher makes 
le;aming. meaningful and n!le\lant coanedions. 

PRIOR CONTENT betwftn lesson content and other 
kNOVll.EDGE/SEQUENC£/ disdpHn6 and r&wcdl ~and 

CONNECTIONS careers u well as prepMes opportunities 
\!) 

for stuftnts to~ learning fmm ~ {Standard 1: Sbldenb: 
z Standard 2: Content; different content ilreais to solw! probl1m1S. z 
:5 Standard 4: Instruction) 

The teacher plans ;;md aquencies The teacher $llS and se.querKes D.. 

~ insttuctlon to include the Important Instruction that reflect$ an understandlns 
% Sovrces of Evidence: content. CX111oetm. -..d pnicesse:s tn sdlool ofthe~lte~Silmong 0 Pre-Conference and distt1ct cUftiwlum prtori_tles and in the.Important content. co~. and 5 state stand:uds . praa!SS6 In school 1111d dlstrtct airrtculum .::> 
a: priorttJes and In state sundards as _II as 
l;; multiple p11th.-ys for le~mlng dept:ndlng 
~ on student needs. The teacher lt«tirakl'( 

explains how die litSson fits within the 

-·--- ---· ·--- sttuct~ of the discipline. 

! 

Evidence -
\ 



·· ----·- - .. . -. . ... _.. .. --··-·-- - \ 
,,. . .,,. ..... ~ ~acher demonstrates a lack of The teacher dem0t1~ )>me famlliiOflty The te11ther demonstrates farntliarttv with Tlle teadlef demonstr. ·., __ ..... 

" 
bmiliartty With stud~s' backgrounds and with stude"t~· batkg. -.. .. ~.,ftnowtedge and st!Ktents' bad!ground lcnowlcdge aad understand'"& of ttle purpose a11d value of 

· ....... ha~ made no attempts to find this experlenc.1!$ and demibes o~ p~dure elllJerientes and describes multiple leamirlgaboUl st~ ~nd 
infomtatlon. used to obtain thls informatlorl. proudores used to obtain this expeflentes. ~onstrates fam~llrity -Mth 

informatton. each student's badiground blowkdge and 
~~and desmbes multiple 

1CNOW\.£DG£ Of STUDUflS ~used to obtain this 

(Standard 1: Students) 
information. 

The teacher's plan fOf' lnstn.ction does not The teilc:her' s lnstructio11al pfan draws The teaeher's tnstrut\ional plan d'3WS The teacher's a~is of 5l~ data 

0 Sources of Evfdenct!: 
demon~~ undemanding of upon 11 partial analysis of students' upon an acairate anatysls GI the Sbldents' (stuctentd~meM. 5tudent turning 

z Analysis of Student Oata 
studems' development, preferred ~ammc development, ~adlne5S for lellmlng. deo<elopmett, relldlness for teaming, illnd ~ 1eat11lng st'ftes. Mid student 

z styles. and/or sttldtent baclcgmunds/prior pl'l!ferred learning styles, or bKkgrounds pter.rt-ed lnrnlng stv'es. and bac~ badcgroU11dS/s>nor eiqie~l attttntety 

~ Pre-Conference eiq>erlences. and prior eJCperle11ces 'ltltd/or the "'9n Is ~P'tof ~n~s. COflflects the dm to specific tnstnrctionat 
tit- lnappruprtately tailored to the 511eclfk walegies and pt:ms. ... population of studenu in the classrool'll . cc 
% The ~ather pl311s l'or and cm artk:ubte 
0 spl!dflc stratqles, ~-' ~ t thillt wtn meetttie needs c:A indMdvat ::> 

st11dent> and gt"OGpsof stuclents. a:; 

~ 

£vtdence 



·-·-- ---.. -·. -·- . ---~~ ·-··· 

lneffecthle Developlng Proliclent Acmmpl1'hed 
A teacher's explaniltions are untlear, Teacher e11ptanations are accur."lte ;ind Teai:tier e•pl;inatlons <ire dear and Teather eicpbnations are clear, coherent, 
incoherent, or inaccurate, and are generally dear but the teacher mav not accur;1te. The teadlet' uses ;ind precise. The tHcher iues wel-timed, 
generally ineffective In building student fully clarify Information based on students' developmenta11v appropri;rte strategies indivldualited, d~lopmentally 

· (ESSON DELIVERY underst»ndlng. The teacher uses language questions about content or Instructions for and language designed to actiWly appropriate strategies and language 
(Standard 2: Content; that filils to engage students. ls learning activities or the teacher may use em:.ourage Independent, creative, ~d destgaed to act~ l!'llc:our;1ge 

~ndard 4 : lnstruc:tlon; lnappr~te tD the COQtent. and/or some language that is developmentally c;rltica1 thinkine. indept!Uleftt. ae1tille, and critical 

Standal'd6:Col~boration dlsoour.iges independent or creative inappropfiate, leading to confusion or thlnki!lg. including the illP~te use of 

~nd Communication} thinklnc. limiting discusSion. questions ami dhwssi<m l«hnlques. 

The teacher fail$ to address student The teacher re-explains toolcs wheo The teache.- effectively addresses The teacher accurately anlki&l'ltes 
confusion or fru'tratlon and does not use students $how confusion, but is not aTWill'fJ confuSion by re-~lng topics wheft confusion by presenting mformatlon In 

Sources of Evlrhni:e: effective questtonlng tedlnlquu during able to provlde ;an effective altematllte asked and ensuring undersUndlng. The multlple formats and ctantvtng content 
i'ormal Observation the lellOP. The lesson Is almost entirety explanation. The teacher attempts to te;idlef employs effecttve. puf'pOSl!ful before students ask questions. The 

Cla~room Walkthroughs/ teactw-dln:cted. employ pur.pos.eful questioning questioning techniques during lfls,tJuction. teadler~s hlgh-lll!vd \lndefstllnding 
Informal Observations techniques, but 1T11Vconfuse students with The lesson is a balance of teadler-dircctl!CI thtoC1gh effec::t:llll!! 115'!5 of varied levels of 

the phr.asll\g or liming of questions.. The instruction and student-led learning. questions. l1w lesson is studenHed, with 
le~n is prlm<1rlty teacher-direc\ed. the teiJCher In the ni'e of facl"ltator. 

t- - ----- -----..- -- ,__. _____ .... ____ , ____ . ___ ,_ 
~---·-------_ .. ____ 

z ... 
~ 
~ ... 
<It 

~ E"'d4!!nce 
0 
z 
< 
z: 
0 
5 The teadler does not attempt to make the The teacher r<elles on a slngle strategy or The teacher supports the teaming needs of The teadlt!f matches strategies; materials, :l DIFF£REN11ATION 
~ (Standard 1: studl!nts; 

teuon acccnlble and clldenglng for most alternate set of materials to malce die .studertts through ii variety of strategies, andfrx pac:tng to students' IQdtridual 
stvdents, °" attempts are deYelopmentally lesson accessible to most students thoueh materiak, -6/or pacing that mne needs, tom• learnlng ilClleSslble and 

· ~ sundard 4: lnstnu:tlan) in;ipproprtate. sotne students m•w not be able to access IHrnlng accessible and challenclng fUf' the challenging for all students in the 
certain parts of the lesson and/OJr sorn. group .• dassroom . The ~dler effl!ctl\rely uses 

sourco of Ellidencr:: may not be cl\allenged. Independent. collabofatlft and whole· 

Pre-conference dass insnuctkm ta support individual 

Formal Observation !taming goal$ and provides qriecf aptlcns 

Classroom Walkthn:iughs/ for how studettb wUI demonstrate 

Informal ObsefVatlons 
mastery. 

- --

Evidence 



-·~ 

~Ye ~IO' · · ' Profldent Auompltsr · ... _../ .. .... \ 

;' ."lC.tS lnstruttlonal materials and ~esources used The teac~ uses appro, ''·.. _,~nstructional Instructional matenals and l'@SCN1tlt5 are mstrut'lional materills and 1.:sources are 
\ . 

for Instruction are not re~ to ttie materials to support leamfng goals. but alfgned to the lnstructmat PllfllOSeS ;iind aligned to instruct~ P\11110SeS, 3"! (Standafto ·~ Content; 
Standard 4: Instruction) lesson or are lnapproPflate fof students. may not meet individual students' leaming are 1ppropriate for students' !earning varied ;iind ;JPPfopria\e to ilbiftty ~of 

styles/needs or actively engage them In styles al'ld needs, adM!ly enaa&ine studt!'lltS, and adM!lv etigage them In 

Sources of Evidence: 
lea ming. students. ownership of thelr leamlrg. 

P~-COnference 

Formal Observation 
Classroom Wancthrougfls/ 

Informal Observations 

·-----

Evidence 



···- ·· - .. .. _ .. -··- . -----···-··-
lneffecthle Developing Prolld1mt Accomplished 

There is little or no ellidence of ii positive The teacher is fair in the treatment of The teacher has p0$1"\ive rapport with The teacher h;as positive rapport with 
rapport between the teac;her and students and est:ibllshes a baste ~Port students and d4!monstrates respect for students and de '!Jonstntes respect foe 
students. For exilmple, the tffc;her may with them. for example, t he teilc.her and interest In all st\ldents. for eiample. and interest in individual students' 
respond dlsrespectfutty to students or addresses students questions or the teacher ma\es eve contact ~d eXl)eriences, thoughts and opinions. FOi' 
ignore their questions or comments. 001nmen1s but does not Inquire <1bout con11ects with individual students. e11i1mple, the teacher responds quietly, 

t~lr overall well-being. indM<klatly, and sensltillely to student 
confuSion or distress. 

There are no evident routines or Routines ;ind procedures -.re In plilce, but Routines and proc:edures run smoothly Routines are well·c:.1ablished and orderly 
procedures; students seem undear about the teacher may inapPTopriately prompt or throughout the lesson, and students and students Initiate n!sporuibility for the 
what tl1ey should be doing or are idle. direct students when tM!y are unclear or assume age-aw~iate levels of etfsclent operation of the di15Sroom. 

CLASSROOM Idle. responsibiftty for the entclent opel'3tlon of 

ENVIRONMENT the dusroom-

(Standard 1: Students; 
Transitions ilre inefficient With The teacher transitions between learning Transitions a~ efficient ""d occur Translt1Gn$ are seamlesJ as the teacher 

Standwd 5: Leaming consldtmlblc Instructional time lost. <1ctivltie$, but occ;islonally loses some smoothly. There is evidence of ~tied effectively maximizes lnstruc.tional time 
Environment; Standard 6: Lessons progress too slowly or quickly so instruction;ail time in the prccen. learning situations (whole dass, and c~mbines independent, colbboriltive, 

Cotlaboratlon and students are frequently dise.ngaged. t.aoperatilre learning. :nm11 group and and whole-dass learning sltu;,tlens. 
Communlaitlon) Independent work). 

t- Sources of Evidence: The tNcher cniates a leamlng The teacher welcomes communication The tead1er engages in two-way The t1!acher engages kl two-way, ongoing :z: 
environment th11t allows for tittle or no from families illld replies In ., timely tommunlc.ation and offel'S a varie.ty of oommunication with famities that results ... Pre--Coaference :E communication or engagement with manner. volunteer opportunities and activities f« in :iictive volunteer, cOl'rlmunily, a!ld family 

~ formal Observation t.un•ies. himilil!s to SUJ)90rt student ~arning. p~nersl11ps which tontflbute. to student 
~ Classroom Walkthroughs/ 
::l le;miingand d-lopme11t. 

0 
Informal Observations 

z Expectations for behavior are. not Appropriate expectations fw beh:wior are A classroom management svstem has been A cbssroom management svstflln has < 
est..hllshed or i.re lnaltJlroprlate and/or no embnshed, bl.It some expectations are Implemented that is appropriate and been desiped, ;mp(.mented, and z 

0 monltorlng of behmors occurs. The undear or do not addreu the needs of ~tve to dassroom and Individual adjusted with student input and Is 
Ei ~Kher responds to misbehavior individual student s. The teacher needs of students. Clear eiqiectatlons for ~l'll\)ri;rte for the dassroom and 
=> inapprOf'ri;ate.ly. inconsbtently monitors behavior. student behavior are evident . Monltortng lndMdual student needs. Students are 
~ of student behavior Is consistent. actively encounpd to~ ~nslblUty 
~ appropriate, and effective. for their behavior. llle \-eacher uses 

rese;arch-based stratea'es to lessen 
disrup~ bdtilVioN ifnd reinforce posittw 
behaviors. 

------- . -

£vfdence 

-· -



Teacher .Performance Evaluation 
Ratings: 
Instructional Planning 
Focus for Leaming 
Assessment Data 
Prior Conb:m Knowledge/Sequence/Connections 
Knowledge of Students 
Instruction and Assessment 
Lesson Delivery 
Differentiation 
Resources 
Classroom Environment 
Assessment of Student Leaming 
Professionalism 
Professional Responsibilities 

Overall 

; 

RATINGS PAGE 

Ineffective Developing Skilled Accomplished 

I 

Evaluator's recommendation to the Superintendent: I recommend tbe following action regarding this teacher: 

___ Reemployment in Bellefuntaine City Schools under a limited contract 

___ Reemployment in Bellefontaine City Schools under a continuing contract 

___ Non-renewal of the teacher' s contract 

___ Extended limited contract not eligt"ble for a continuing contract 

___ Commendation for a proficient or better performance when not eligible for contract renewal 

___ Ineffective performance within a multi-year contract 

Teacher's Signature Date Evaluator's Signature Date 

\ 
/ 

Dates of Teacher Observations: 

***The signature of the teacher does not necessarily mean agreement, but i:ather that this instrument has been reviewed with the evaluator. Rev. 07-2013 
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