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ARTICLE 1 - TERM 

This Contract is effective for the period commencing September 1, 2013 and 
ending August 31, 2016. 

ARTICLE 2 - RECOGNITION 

Section I 

The Board hereby recognizes the Association as the sole and exclusive bargaining 
representative for all classified employees now employed or to be employed who would be 
eligible to be members of the hereafter described bargaining unit, for the duration of this 
Contract. 

Classified employees shall be defined as support staff in the hereafter described 
bargaining unit. 

This document shall not limit the rights and duties of the Board of Education nor the 
administrative staff in the performance of their duties as set forth by the statutes of the 
State of Ohio or the policies of the Board of Education. 

The administration of policy, the operation of the schools, and the direction of the 
employees are vested exclusively in the Superintendent, when so delegated by the Board 
of Education, which shall retain the exclusive authority for all determinations of school 
policy. 

Section 2 

The bargaining unit is defined as all full-time and regularly employed short-hour employees 
who work in the following positions and classifications which are regularly assigned to a 
work schedule: 

A. CAFETERIA 
B. CUSTODIAL 
C. SECRETARIAL 
D. PARAPROFESSIONALS (EDUCATIONAL AIDES) 
E. MAINTENANCE 
F. TRANSPORTATION 
G. STUDY HALL MONITOR AND ALTERNATIVE SCHOOL MONITOR 
H. liBRARY FACILITATOR 
I. ATTENDANCE CLERK 
J. ACTIVITY CENTER FACILITIES AND 

COMMUNICATION COORDINATOR 
K. HEAD CUSTODIANS 
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Section3 For the purpose of this Contract, the 
following are excluded from the bargaining unit: 

A. CAFETERIA SUPERVISOR 
B. SUPERVISOR OF TRANSPORTATION 
C. SECRETARY TO THE SUPERINTENDENT 
D. SECRETARY TO THE ASSISTANT SUPERINTENDENT 
E. SUBSTITUTE EMPLOYEES 
F. ASSISTANT TREASURER 
G. PAYROLL CLERK 
H. ASSISTANT BOOKKEEPER 

ARTICLE 3- ASSOCIATION SECURITY AND DUES CHECK-QFF 

Section 1 

The Board agrees to deduct from or check-off on the wages of employees for the payment 
of dues to the Ohio Association of Public School Employees {OAPSE) and Local #178 upon 
the presentation of a written authorization executed by an employee in accordance with 
the provisions of this Article. 

Section 2 

Dues deductions shall come from the October, November, December, January, February, 
March, April and May payrolls. A list of employee annual dues deductions prepared by 
OAPSE shall be submitted to the District Treasurer by August 15 of each year. Every pay 
period all dues monies shall be forwarded to the State Association with a list of all dues 
paying employees. 

Section 3 

Dues deduction authorization shall be continuous once requested, for the duration of this 
Agreement, except that such an authorization may be revoked by the employee, in writing, 
between January 1, 2015 and January 10, 2015. 

Section 4 

The Association agrees to indemnify and save the Board harmless against any and all claims 
that may arise out of or by reason of action taken by the Board in reliance upon any 
authorization for dues deductions submitted by an employee in accordance with this Article 
of the Contract. 
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SectionS 

Agendas and Board minutes shall be available to the OAPSE Local President or designee. 

Section 6 - Use of School Buildings for Meetings 

The following guidelines shall apply: 

A. Available one-half (1/2) hour after the building has closed for classes, and in no case, 
start earlier than 4:30p.m. at no cost. 

B. Meetings are related only to the activities of the Association. 

C. Request shall be made forty-eight ( 48) hours in advance to the building principal. 
Requests for use on non-school days will conform to District policy. The only cost to 
OAPSE Local #178 will be for extra services; these costs to be determined by the 
building principal. 

D. Permission for meetings of an emergency nature relating to the activities of OAPSE 
Local #178 shall be granted, provided space is available, and shall not interfere or 
Interrupt the operation of the school. Requests shall be made to and through the 
building principal, in accordance with building usage policy. 

E. The Association may transact official business on school property at reasonable 
times, provided that this shall not interfere or interrupt normal school operations. 
Reasonable times shall not include any time during the period twenty (20) 
minutes prior to the beginning of regularly scheduled school classes in the 
building involved and ending twenty (20) minutes after the end of regularly 
scheduled school classes in said building during each school day. Representatives 
or agents of OAPSE Local #178 shall report their presence to the building 
principal or his agent, in keeping with the provisions of building policy and the 
Ohio Revised Code. 

Section 7 

The Association may transact official business on school property at reasonable times, 
provided that this shall not interfere or interrupt normal school operations. Reasonable 
times shall not include any time during the period twenty (20) minutes prior to the 
beginning of regularly scheduled school classes in the building involved and ending 

twenty (20) minutes after the end of regularly scheduled school classes in said building 
during each school day. Representatives or agents of OAPSE Local #178 shall report 
their presence to the building principal or his agent, in keeping with the provisions of 
building policy and the Ohio Revised Code. 
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Section 8 
Fair Share Fee 

A On the effective date of this agreement or sixty (60) days following the beginning 
of employment, whichever is later, employees in the bargaining unit who are not 
members of the Union shall pay to the Union a fair share fee when Union 
membership reaches 80% of the possible membership of the bargaining unit. If 
membership drops below 80%, the Fair Share Agreement is null and void until 
80% is reached again. This fee will not include monies spent on political or 
ideological matters. Such fair share fees shall not exceed dues paid by members of 
the Union who are in the bargaining unit. 

A Fair share fees shall be deducted from the payroll checks of the employees in the 
same manner as regular membership dues are deducted and forwarded by the 
Employer to the Union in the same manner except that written authorization for 
deduction of fairshare fees is not required. Payments by employees holding religious 
conscientious objections will be governed by Ohio Revised Code Section 4117.09 (c). 

B. it shall be the responsibility of the Union to prescribe an internal rebate procedure of 
monies spent on political or ideological matters opposed by the fair share fee payer, 
which are not related to the purposes of enforcing or negotiating the agreement or 
processing grievances. The Union certifies to the Board that an internal rebated 
procedure shall be established in accordance with Section 4117.09 (c) of the Revised 
Code and that a procedure for challenging the amount of the representation fee shall 
be established and posted for the information of members of the bargaining unit and 
that such procedure and posting shall be in compliance with all applicable State and 
Federal Laws and the Constitution of the United States and the State of Ohio. The 
Union warrants that its rebate procedures will satisfy case law, Federal, State and 
Local statutes, and meet constitutional requirements. 

C. The Union agrees to indemnify and hold the Board harmless against any judgments, 
costs, expenses, or other liability the Board might incur as a result of the imple
mentation and enforcement of this fair share fee sections. 

Section 9 
AFSCME PEOPLE 

The Employer agrees to deduct from the wages of any employee who is a member of the 
Union a PEOPLE deduction as provided for in written authorization. Such authorization 
must be executed by the employee and may be revoked by the employee at any time by 
giving written notice to both the Employer and the Union. The Employer agrees to remit 
any deductions made pursuant to this provision promptly to the Union together with an 
itemized statement showing the names of each employee from whose pay such 
deductions have been made and the amount deducted during the period covered by the 
remittance. 
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ARTICLE 4- NEGOTIA liONS PROCEDURE 

Section 1 - initiating Negotiations 

OAPSE shall serve a Notice to Negotiate to the designated representative and a copy of 
the Notice to Negotiate upon the State Employment Relations Board (SERB). Request for 
the initial meeting should be submitted in writing to the designated representative. 

Section 2 Negotiations Meetings 

The initial meetjng shall be for the purpose of establishing an agenda, meeting dates and 
submission of written proposals. Once the agenda has been approved, no new items may 
be added. 

Scheduled meetings shall be for the purpose of cooperatively reaching mutual agreement 
on proposals, counter proposals and appropriate matters submitted for negotiation. All 
meetings shall be in executive session; that is, only members of the negotiating teams shall 
be in the room during active-session. All parties shall deal openly with each other and in 
good faith; such obligations shall not compel or obligate either party to agree to the other's 
proposal or to make concessions. 

Team members shall negotiate in good faith. No agreement shall be final until executed by 
the OAPSE Local #178 and approved in writing by the Board of Education. 

Sec:t:ion 3 - Representation 

Each team shall provide their own representatives for negotiations; such representatives 
shall not exceed eight (8) members per team. Neither the Board nor the Association shall 
exercise any attempt to influence the selection of the other party's team. Cost of team 
members shall be borne by the party they represent. 

Section 4 - Consultants 

Either negotiating party may select and utilize professional or lay consultants, as they may 
deem necessary. Such consultants shall not constitute representatives of the parties. The 
cost of such consultants shall be borne by the party requesting them or causing their 
attendance. 

Section 5 - Caucus and Recess 

The chairman of either party may call for a caucus or recess at any time. The caucus shall 
not exceed thirty (30) minutes without mutual consent. The recess shall not be for more 
than seven (7) days, except by mutual consent. 

5 



Section 6 - Subiect:s of Bargaining 
All matters pertaining to wages, hours, or tenns and other conditions of employment and 
the continuation, modification, or deletion of an existing provision of a collective bargaining 
agreement are subject to collective bargaining between the public employer and the 
exdusive representative, except as otherwise specified in this section. 

Unless the Board agrees otherwise in this Collective Bargaining Agreement, nothing 
impairs the right and responsibility of the Board to: 

A. Detennine matters of inherent managerial policy which include, but are not limited 
to areas of discretion or policy such as the functions and programs of the Public 
employer, standards of services, its overall budget, utilization of technology, and 
organizational structure; 

B. Direct, supervise, evaluate, or hire employees; 

C. Maintain and improve the effidency and effectiveness of governmental operations; 

D. Detennine the overall method, process, means, or personnel by which governmental 
operations are to be oonducted; 

E. Suspend, disdpline, demote, or discharge for just cause, or lay off, transfer, assign, 
schedule, promote, or retain employees; 

F. Determine the adequacy of the work force; 

G. Determine the overall mission of the employer as a unit of government; 

H. Effectively manage the work force; 

I. Take actions to carry out the mission of the public employer as a 
governmental unit. 

The employer is not required to bargain on subjects reserved to the management and 
direction of the governmental unit except as affect wages, hours, terms and oonditions of 
employment, and the continuation, modification, or deletion of an existing provision of a 
oollective bargaining agreement. 

Section 7 - Exchange of Infonnation 
Upon reasonable request, the Superintendent and OAPSE Local #178 shall make 
available to each other such information as is pertinent to the Issues under negotiation; 
however, nothing herein shall require the Superintendent or OAPSE Local #178 to make 
available any confidential information. 

Section 8 -Agreement 
When agreement has been obtained on all issues submitted to the negotiating process, or 
issues have otherwise been resolved, all issues shall be reduced to writing, be signed by 
members of the negotiating teams and presented to the OAPSE Local #178 within fourteen 
(14) calendar days of the final negotiating session fur its approval. Each issue shall include 
the fullowing provisions in writing: 
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A. Provisions of the Agreement. 
B. Date that said provisions are to be implemented. 

When approved by both parties, the Agreement shall be entered into the official 
minutes of the Board. 

When applicable, provisions will be reflected in the individual contract or statement of 
conditions of service as submi.tted to employees. 

Signed copies of provisions negotiated shall be reproduced and distributed as follows: 

A. Six (6) copies to the Board of Education. 
B. Three (3) copies to the Superintendent. 
C. Six (6) copies to the Treasurer. 
D. Five (5) copies to the Association. 
E. Three (3) copies to each building, available for staff member use. 
F. One (1) copy to each team member. 

Both parties shall share in the cost of providing such copies. 

Section 9 - Disagreement 
In the event an agreement is not reached by negotiations after full consideration 
of proposals and counter proposals, either of the parties shall have the option of 
declaring impasse. 

Impasse is whenever the parties have stopped talking to each other at the negotiating 
table or after many bargaining sessions have been held and the position of the parties is 
solidified. 

If impasse is declared by either party, it is with the understanding that impasse 
proceedings are declared on all the Issues. 

The parties shall jointly prepare a request for a mediator and direct such request to the 
Federal Mediation and Conciliation Service. 

The assigned mediator shall have the authority to call meetings for the purpose 
of promoting an agreement between the parties. 

The mediator has no authority to recommend or to bind either party to any agreement. 

Section 10 - Umited Right to Strike 
In the event all of the impasse procedures set forth in this Contact have been fully 
completed and no agreement has been reached between the parties and the effective date 
of the Contract provisions at issue has expired, and/or the entire Contract has expired and 
the Association has given the statutory notice to strike required by Chapter 4117 of the 
Ohio Revised Code, then, in that event only, the Association may exercise its statutory right 
to strike on those issues which are negotiable In accordance with the provisions of this 
Contract. 
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ARTICLE 5- GRIEVANCE PROCEDURE 

Section I - Definition 
A grievance is defined as any complaint of an employee, employees or the Association involving 
the interpretation, application or alleged violation of this Agreement. 

It is the Intent of the parties to equitably resolve grievances at the lowest possible administrative 
level. it is the intention of the parties to encourage as informal and confidential an atmosphere 
as is possible in the resolution of grievances. 

Section 2 . Procedures 
Grievances shall be handled in the following manner. 

A Step One - An aggrieved employee may present directly, with his/her building 
representatives, the grievance to the immediate supervisor. The grievance shall be submitted 
orally. If the grievance is not satisfactorily adjusted informally, the grievance may proceed to 
Step Two within ten (1 0) working days of the occurrence or knoiNiedge of the occurrence. 

B. Step Two- An aggrieved employee may present directly with the building representatives, 
the grievance to the immediate supervisor in writing. Grievance hearings may be scheduled 
during work time at no Joss of pay for the grievant and the employee grievance 
representative. If the grievance is not satisfactorily adjusted within five (5) working days after 
the submission of the grievance, the immediate supervisor shall reduce to writing his/her 
response to the grievance, and submit a copy to the aggrieved party and the building 
representative. 

C. Step Three -If the grievance is not satisfactorily adjusted by the Immediate supervisor, or if the 
immediate supervisor fails to respond In accordance with Step Two, the Association may 
submit the grievance in writing to the Superintendent within ten (1 0) work days of the receipt of 
the response at Step Two or within ten (1 0) days after the time period called for in Step Two 
has passed. Wrthin ten (10) work days of the receipt of the grievance at Step Three, the 
Superintendent, or his designee, will meet with the grievant and the building representative in 
an attempt to resolve the grievance. Grievance hearings may be scheduled during work time 
at no loss of pay for the grievant and the employee grievance representative. Within five (5) 
work days after this meeting, the Superintendent shall deliver to the grievant and the building 
representative the response to the grievance. 

D. Step Four - In the event that the grievance is not satisfactorily adjusted at Step Three, the 
Association may submit a request in writing through the Superintendent that the grievance be 
submitted to the Board of Education. The request shall be made within five (5) working days 
of the receipt of the response at Step Three or the failure of the Superintendent to respond 
timely. 

The Board of Education shall conduct a hearing within twenty (20) working days of receipt of 
the grievance. The grievant and the Board of Education may have representation and call 
witnesses pursuant to the grievance. The Board shall render a decision within thirty (30) 
working days. 
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E. Step Rve - Binding Arbitration 
If the Association is not satisfied with the decision of the Board, it may request that 
the decision of the Board of Education be submitted to binding arbitration as provided 
herein. Such a request shall be made in writing to the Superintendent or his/her 
designee within fifteen (15) working days after the date of the receipt of the decision 
of the Board. The Union will request the American Arbitration Association (AM) to 
submit a list of arbitrators containing nine (9} names. Within five (5) days from the 
receipt of said list from the AAA containing nine (9) names, the Board of Education 
and the Association shall select an arbitrator in accordance with the AAA rules except 
as herein modified. if no arbitrator is mutually acceptable from the list supplied by the 
AAA, an additional list or lists will be requested. 

The arbitrator shall conduct a hearing and receive such evidence and testimony as 
he/she deems proper. In case of disagreement concerning the time of the hearing, 
the arbitrator shall have the authority to determine the date, time and location of the 
hearing. 

The arbitrators written decision shall be binding on the Board and the Association. The 
costs of the arbitrator shall be bome by the loser. The Board shall vote to accept and 
implement the arbitrator's decision at its next regular Board meeting, but in no case 
lat~r than twenty (20) calendar days following receipt of the arbitrator's decision. 

ARTICLE 6- EMPLOYEE RIGHlS 

Section 1 - Personnel Rles 
A The personnel file of each employee shall be maintained at the Board's District 

Administration Office. Any files kept by a supervisor of any employee shall not 
contain any material that is not in the main personnel 

B. Employees shall be provided with copies of any derogatory written material before it 
is placed in the employee's personnel file. The employee shall be given an opportunity 
during normal working hours, and without loss of pay, to initial and date the material 
and to prepare a written response to such material. The written response shall be 
attached to the material. 

C. An employee shall have the right at any reasonable time, without loss of pay, to 
examine and/or-obtain copies of any material from the employee's personnel file with 
-the exception of material that includes ratings, reports or records which were ob
tained prior to the employment of the employee involved. 

D. All personnel files shall be kept in confidence and shall be available for inspection in 
accordance with law. The Board shall keep a log indicating the persons who have 
examined a personnel file as wall as the data such examinations were made. Such 
log and the employee's personnel file shall be available for examination by the 
employee with his/her Association Representative. The log shall be maintained in 
the employee's personnel file. 
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E. Any person who places written materials or drafts written materials for placement in 
an employee's file shall sign the material and signify the date on which such material 
was drafted. Any written materials placed in a personnel file shall indicate the date of 
such placement. 

E. Record of disciplinary action and notice of deficiencies can be removed from personnel 
files three years from the date of occurrence with the approval of the Superintendent. 
The approval will not be unreasonably withheld. All removals must be initiated by the 
employee. 

_Section 2 - Evaluation 
No evaluation should be placed in any personnel file without an opportunity for discussion 
between the employee and the evaluator. Any negative evaluation shall include specific 
recommendations for improvements and provisions for assisting the ·employee in 
implementing any recommendations made. The employee shall have the right to review 
and respond to any derogatory evaluation in accordance with Section 1-B above. 

ARTICLE 7- ORGANIZATION RIGHTS 

Section 1 - Association Rights 
In addition to the rights contained In any other portion of this Agreement, the Association 
shall have the right to be supplied with a complete "hire date" seniority roster of all 
bargaining unit employees on the effective date of this Agreement and every year 
thereafter. The roster shall indicate the employee's present classification and primary job 
site. 

Section 2 - Restriction on District Negotiations and Agreements 
The Board shall not conduct negotiations, enter Into any agreement or permit any other 
organization to participate on matters concerning the rights of bargaining unit employees 
and/or the Association without prior notice to and approval by the Association of the 
negotiations and the Agreement. 

Section_3 Distribution of Contract 
Within thirty (30) days after the execution of this Contract, the Board shall print or duplicate 
and provide, with the Association sharing the cost, a copy of this Contract to every 
employee In the bargaining unit. Any employee who becomes a member of the bargaining 
unit after the execution of this Agreement shall be provided with a copy of this Agreement 
by the Board, without charge, at the time of employment. Each employee in the bargaining 
unit shall be provided by the Board, without charge, a copy of any written changes agreed 
to by the parties to this Agreement during the life of this Agreement. 
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ARTICLE 8 - BUILDING REPRESENTATIVES 

Section 1 - Purpose 
The Board recognizes the need and affirms the right of t he Association to designate 
building representatives from among employees in the unit. It is agreed that the 
Association, in appointing such representatives, does so for the purpose of promoting an 
effective relationship between the Board and employees by helping to settle problems at 
the lowest level of supervision. 

Section 2 - Selection of Building Representatives 
The Association reserves the tight to designate the number and the method of selection of 
building representatives. The Association shall notify the Board, in writing, of the names of 
the building representatives and the group they represent. If a change is made, the Board 
shall be advised, in writing, of such change. 

ARTICLE 9 -OVERTIME 

Section 1 
An employee shall be paid one and one-half (1.5) times their regular rate for all 
hours worked over forty ( 40) in a week. 

Section 2 
Employees required to work on Saturdays, Sundays or holidays shall be paid one and one
half (1.5) times their regular rate of pay when forty (40) hours have been reached in a 
week or eight (8) hours in a day. Employees whose work week begins on a Saturday, 
Sunday or holiday are exempt from this language. 

Section 3 
The work week shall start at 6:00am. on Monday and continue for one hundred sixty-eight 
(168) hours. An overtime rate at one and one-half (1.5) times the regular hourly rate shall 
apply for all hours over forty ( 40) hours per work week. 

Section 4 
Holidays, professional leave, vacation days, and calamity days which have been 
recognized by the Board and this contract will be considered as hours worked 
for the purpose of computing overtime. 

Section 5 
An employee who is working in a classification outside his/her classification shall be paid for 
the first fifty-nine (59) consecutive days in one specific position at the substitute rate for that 
classification. Beginning the sixtieth (60th) day in one specific position, he/she shall be paid 
at the rate of that classification on the same step as his/her regular classifications. 

Section 6 
Management agrees not to split the shifts to avoid overtime. 
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Section 7 
Lunch period of one-half e/2) hour duration shall be an extension of the hourly assignment 
of the employee. Full time employees (8 hours) will be entitled to two (2) fifteen (15) 
minute breaks. Part-time employees who work a minimum of four (4) hours will be entitled 
to one (1) fifteen (15) minute break. All employees working five (5) or more hours per day 
shall be entitled to one-half et2) hour without pay for a meal at a time to be determined 
by his/her supervisor. The employee may leave his/her work assignment during the meal 
period subject to an emergency or upon supervisor approval. Cooks will eat lunch on their 
own time. 

Section 8 
Community Basketball shall be exempt from posting and overtime wages. If community 
basketball uses a building and fails to reasonably leave building in same condition before 
event, the custodian shall contact the building Principal to see if extra time should be 
afforded to the custodian for extra cleaning/work to restore building. 

Section 9 
If and when employees work in a higher paying job, they will be paid at the higher rate of 
pay. Job descriptions will be c·reated. This will be for all bargaining unit members. 

ARTICLE 10- HOLIDAYS 

Section 1 - Scheduled Holidays 
The Board agrees to provide all employees with the following paid holidays: 

A. New Year's Day 
B. Martin Luther King Day 
C. Presidents' Day 
D. Spring Break Day- Friday before Easter 
E. Memorial Day 
F. Independence Day {12 month employees only) 
G. Labor Day 
H. Veterans' Day - if during a school day and on the school calendar 
I. Thanksgiving Day 
J. Day after Thanksgiving 
K. Christmas Day 
L. Winter Break Day - during the week of Winter Break 

{12 month employees only) 
M. New Year's Eve Day 

Section 2 - Horidays on Saturday or Sunday 
A When a holiday falls on a Saturday, the pre::e::ling work day, not a hofiday, shall be deemed to 

be that holiday. When a holiday falls on Sunday, the following work day, not a holiday, shall be 
cleernff1 to be that holiday. 

B. The operation of this Section shall not cause any employee to lose any of 
the holidays clearly indicated in this Article. 
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Section 3 - Holiday Eligibility 
Except as otherwise provided in this Article, an employee must be in paid status on the 
working day immediately preceding or succeeding the holiday in order to be paid for the 
holiday. 

ARTICLE 11- VACATION PLAN 

Section 1 - Vacations 
The Board agrees to provide all twelve (12) month employees with the 
following vacation schedule. After six (6) months of service, employees will be provided 
eleven (11) days of vacation on a prorated basis from their six-month anniversary until 
July 31. After this initial period, vacation days will accrue on August 1 of each year 
based on the following schedule: 

Service 

1 year of service 

10 years of service 

16 years of service 

24 years of service 

12 Month Employees 

11 working days with pay 

16 working days with pay 

21 working days with pay 

26 working days with pay 

No nine (9) month employee will accumulate years of service toward vacation days. 

Section 2 
Bargaining Unit Members may carry over five (5) days vacation from one (1) year to the 
next. Providing however, all but two (2) days of vacation shall be scheduled during such 
time or times that schools are not In regular session and before August 15. 

Section 3 
Request for vacation period shall be made to administration by May 1. The administration 
reserves the right to deny vacation requests which conflict with the ability of the District to 
cover assigned duties. 

Section 4 
Vacation shall be taken prior to the final termination date of the employee except in case of 
the death of the employee, then applicable state codes shall apply. 
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Section 5 
If a bargaining unit employee's vacation becomes due during a period when he/she is on 
leave due to illness or injury, he/she may request that the vacation date be changed, and 
the administration may grant such request in accordance with vacation dates available at 
that time. The employee may elect to have his/her vacation rescheduled in accordance 
with the vacation schedule available at that time. 

ARTICLE12-LEAVES 

Section 1 - Jury Duty 
An employee shall be entitled to leave without loss of pay for any time the employee is 
required to perform jury duty. The Board shall pay the employee the difference, if any, 
between the amount received for jury duty and the employee's regular rate of pay. 

Any employee in the bargaining unit whose regular assigned shift commences at 4:00 
p.m. or after and who is required to serve all or any part of the day on jury duty shall be 
relieved from work with pay. 

Section 2 - Military Leave 
An employee shall be entitled to any military leave provided by law and shall retain all 
rights and privileges granted by law arising out of the exercise of military leave. 

Section 3- Maternity Leave 
Maternity leave shall be granted one week prior to the physician's antidpated delivery date 
or as detennined by the employee's physician. The maternity leave shall continue six (6) 
weeks after the actual birth date with additional days granted upon a physician's 
statement as to patient's inability to return to work. 

Section 4 - Parental Leave 
An employee, who is expecting a child or who is adopting a child, may request and shall 
be granted a parental leave of absence without pay for up to one (1) school year on the 
conditions set forth below: 

A. A request for parental leave should be made at least three (3) months prior to the 
anticipated commencement of the leave. (It Is understood a shorter period may be 
necessary, particularly in the case of adoptions.) 

B. No more than one spouse employed by the Board of Education shall be 
entitled to a parental leave. 

C. An employee may return to his/her job classification after the expiration of any 
parental leave, provided the returning employee gives the Board at least forty-five 
( 45) calendar days notice of his/her intent to return to work. Failure to return will be 
considered as a resignation of employment. Regardless of any provisions in this 
contract to the contrary, the employee who is hired to replace an individual on 
parental leave shall be laid off at the time the individual on parental leave returns to 
work. 
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Section 5- Assault Leave 
A. Any service-connected case of assault on an em ployee of t he bargaining unit 

occurring on the school premises or during a school-sponsored function and not 
caused by another employee of t he District shall be reported immediately to the 
principal or other administrator in charge who shall initiate an investigation of the 
incident not later than 24 hours after receipt of the report. When such an assault 
results in absence from duty for medical reasons, such absence shall be at no loss in 
pay and shall not be chargeable to sick leave to a maximum of 30 days per 
employee each school year. 

B. Medical verification shall be furnished to the -superintendent or- his designee for all 
such absences requiring more than 5 days' leave. ll1e Board shall have the right to 
require a medical examination by a physician of its d1oice after t11e emp.loyee has 
been absent for five school days per occurrence. iri such event, the Board shall pay 
the full cost of the examination. 

C. Absences due to court appearances resulting from an assault shall be 
chargeable to assault leave. 

D. If an employee is required to be absent from school because of court appearance(s) 
resulting from an assault and he/she requires assault leave exceeding 30 during that 
school year, additional days equivalent to the number of days used for court 
appearances shall be granted to that employee. 

E. The employee assaulted agrees to cooperate fully with police and the administration in 
any investigation of an alleged assault upon an employee unless otherwise advised by 
his/her counsel. 

Section 6- Personal Leave 
A. Non-certified employees who must be absent from school to attend urgent personal 

business shall be granted three {3) personal leave days per year without deduction in 
salary. The intent of the Board of Education is that these days be used for URGENT 
PERSONAL BUSINESS WHICH CANNOT BE ATTENDED TO ON A DAY OR TIME 
OTI-fER THAN A SCHOOL DAY. 

1. Application for personal leave shall be made to the immediate supervisor at least 
forty-eight ( 48) hours in advance of the requested absence date and shall state 
that such leave is necessary to attend to urgent personal business. 

2. If the urgency of the personal leave is such that the forty-eight ( 48) hours notice 
and written request is impractical, verbal approval may be given by the 
supervisor and the written statement submitted upon return from the absence. 

Improper use of personal leave will result in loss of pay for the day(s) in question. 
Examples of unacceptable personal leave use shall include but not be limited to: 
recreational hobbies, social functions, travel, honeymoons, job interviews, other wori<, 
and staying home for service personnel. 

15 



Non-certified employees may be away from his/her assignment for less than two (2) hours 
provided the employee makes arrangements with the principal, and the employee has 
arranged for principal approved coverage of his/her assignment at no cost to the district. 
The absence will not be charged against his/her personal leave. 

The Superintendent or his/her designee may authorize personal absence beyond 
that specified above at his/her discretion. 

B. An application for such leave shall be made to the employee's immediate supervisor 
at least two (2) days in advance of the leave day. (Each employee will be informed as 
to whom he/she should submit the application.) The advance notice may be waived 
by the immediate supervisor because of emergency conditions that prevent the 
possibility of advance notice. 

B. Under extreme extenuating circumstances approved by the Superintendent, 
personal leave days may be approved beyond the above limits. A letter outlining the 
circumstances must be presented to the Superintendent for approval. 

C. Use of personal leave days for reasons other than those outlined above shall 
constitute a willful violation of the Article and subjects the employee to contract 
tennination under Ohio Revised Code 3319.16, 3319.081 or 124.34. 

D. Personal leave days shall be applied in a fair and uniform manner. 

E. Personal days shalf be charged in quarter day increments. Employees are 
encouraged to use quarter or half days whenever possible. 

F. Personal days shall not be requested before or after a vacation period, 
school holiday, or other school recess. 

Section 7 - OAPSE Leave 
A. The Board agreP..s to pennit three (3) duly elected delegates of OAPSE Local #178, 

the Southwest District or OAPSE State Executive Board, leave of three (3) days to 
attend the OAPSE Annual Delegate Conference with continuity of salary. 

ARTICLE 13- SICK LEAVE-SEVERANCE PAY 

Section 1 
Each person employed by the Board shall be entitled to fifteen (15) days sick leave with 
pay for each year under contract, which shall be credited at the rate of one and one-fourth 
(1.25) days per month. 

Section 2 
Sick leave may be used for absence due to personal illness, pregnancy, injury, and 
exposure to contagious disease which could be communicated to others and for absence 
due to illness or injury in the employee's immediate family; not to exceed (5) five per 
occurrence, per year for the immediate family. 
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Bereavement leave shall not exceed five (5) days unless granted at the discretion of the 
Superintendent. Sick leave shall be 'charged in quarter day increments. Employees are 
encouraged to use quarter (1/4) or half (1/2) day increments whenever possible. 

Immediate family shall indude: spouse, children, father, mother, brother, sister, grand
parents, grandchildren, parental in-laws, stepchildren, brother and sister-in-law, and other 
members of the immediate household (step-parent, step-brothers and sisters are 
considered immediate family). Sick leave accumulated shall not exceed three hundred 
(300) days. 

Section 3 
Each newly hired employee shall be entitled to an advancement of five (5) days 
of sick leave to be charged against future accruals. 

Section 4 
Any accumulated sick leave of a person separated from any State of Ohio public 
service shall be transferable. 

Section 5 
If sick leave extends beyond three (3} consecutive days, the administration may request 
a signed medical statement to justify the sick leave. if an employee accumulates six (6) 
occurrences or more per contract year, a doctor's note may be required for 
additional occurrences. Note: Definition of "Occurrence' - An occurrence shall be defined 
as an absence from work for more than one-half (1/2) of the Workday. If an absence is 
less than one-half (1/2) of a worl< day, the employee will be charged with one-half (1/2) 
of an occurrence. Follow-up professional medical care for the same illness/injury and/or 
condition shall be considered as the same occurrence provided the employee provides 
verification in writing of the need for the treatment/follow-up care and the treatment or 
follow-up care's relation to the prior illness, injury or procedure. Vacation, personal and 
union leave shall be exduded from occurrences. 

Section 6 - Family Medical Leave 
All employees are entitled to the Family Medical Leave Act of 1993. Employees may 
take an unpaid leave up to twelve (12) weeks in a twelve (12) month period if the 
employee does not have accumulated sick leave as described in Section 2 above. 

Section 7 - Severance Pay 
Within thirty (30) days of a retired employee's submission to the Treasurer of proof that 
he/she has begun receiving retirement payment from the School Employees' Retirement 
System, the Treasurer shall Issue a check to the employee for severance pay in an amount 
equal to one-fourth (1/4) of the employee's accumulated and unused sick leave; up to a 
maximum of fifty-nine (59) days, with pay, based on the employee's contracted base hours 
and rate of pay at the tlme of retirement. 

Payment for sick leave on this basis shall eliminate all sick leave credit accrued by the 
employee at that time. Such payment shall be made only once to an employee. 
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Section 8 - Retirement Assistance Program 
Any employee who is eligible or becomes eligible for nom1al retirement with the State 
Employee Retirement System by a combination of (a) years service in or out of the District; 
(b) military service, or eligibility to purchase military service; (c) approved leaves of 
absence; or (d) other credits, and declares intent to retire by April 1st and retires at the end 
of the school year, will receive an additional severance per diem contracted (base salary) 
stipend of fifty percent (50%) of his/her accumulated sick leave beyond the fifty-nine (59) 
days allowed for severance pay. 

In addition, if an employee meets the qualifications for the R.A.P. payment listed above, 
the employee will receive frfty percent (50%) of the remainder of his/her sick leave In a 
lump sum payment. The R.A.P. payment will be paid in a lump sum after January 1 of the 
year following retirement. The payment will be made as early in the year as possible 
without forcing the school District to borrow funds to meet the financial obligation, but in no 
case will the payment be later than March 31st 

The R.A.P. remains in effect for employees of the Southwest Local School District who 
meet the following qualifications: 

A. Thirty (30) years of eligible service credit at any age or, 
B. Twenty-five (25) years of eligible service credit AND at least fifty-five (55) 

years of age or, 
C. Rve (5) years of eligible service credit AND sixty (60) or more years of age or, 
D. Ave (5) years or more of eligible service credit AND sixty (60) years of age. 

Section 9 
Upon the death of an employee, accumulated sick leave shall be paid to the estate on the 
same basis as severance pay. 

ARTICLE 14- lEAVE OF ABSENCE 

Section 1 
Upon a written request, the Board may grant a leave of absence for a period of not more 
than two (2) years for educational or professional or other purposes, and shall grant such 
leaves where Illness or other disability is the reason for the request. 

Section 2 
The employee shall provide a written notice of intent to return on or before April 1, in which 
year the leave is taken, except In the case of medical leave . 

. section~ 
if, after the return of the employee from leave, the person employed for the purpose of 
replacing an employee on leave is continued in employment as a regular employee, if 
he/she is hired by the Board as a regular employee within a year after the employment as a 
replacement, he/she shall receive credit for the length of service with the Board during the 
replacement period. 
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Section 4 
Any credit awarded to an employee mentioned above shall be in compliance with 
Section 3319.081 of the Ohio Revised Code. 

Section 5 
The School Board recognizes that employees may need to miss worl< on rare occasions. 
These absences may not be covered by sick, personal, or professional leaves. Therefore, 
an employee may request an unpaid leave as follows: -

A. Two {2) days during the employee's first three (3) years of employment in the District. 
B. Six (6) days during the employee's fourth (4th) through eighth {8th) year in the Disbid:. 
C. Six (6) days for every ten (10) years of continuing service in the District after the 

eighth {8th) year. These days are not cumulative within this category. 

These days are not cumulative from one category to another. However, these 
days may be used consecutively within a category. 

All leaves must be requested at least two {2) weeks In advance, unless unique 
circumstances occur. 

Leaves will not be granted if a qualified substitute, as determined by the 
administration, cannot be secured. 

The Superintendent or his/her designee may authorize unpaid leave beyond that specified 
at his/her discretion. 

ARTIO.E 15 -WORKERS' COMPENSATION 

~P:ion 1 
All employees covered under this Agreement are protected under the State Workers' 
Compensation Act of Ohio, in cases of injury or death incurred in the course of or arising 
out of their employment. 

Section 4. 
An injury incurred while performing assigned responsibilities shall be reported to the in
jured employee's supervisor or other designated representative and an application-shall be 
filed with the designated Managed Care Organization. 

ARTICLE 16 - REDUCTION IN WORK FORCE PROCEDURE 

Section 1 
Whenever it becomes necessary to reduce the number of employees in a job dassification 
due to abolishment of positions, lack of funds or lack of work, the following procedures 
shall govern such layoffs: 
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A The number of people affected by reduction in the force will be kept to a minimum by 
not employing replacements insofar as practicable of employees who resign or retire. 

B. Whenever it becomes necessary to layoff employees by reasons as stated above, 
affected employees shall be laid off according to seniority within the classification with 
the least senior employee laid off first. Seniority shall be defined as the uninterrupted 
length of continuous service with the Board of Education in a partirular job classi
fication computed from the latest date of hire. In the case of identical seniority, the 
date of the first pay ever received from the District shall be the means of deciding which 
employee shall have the most seniority, if a tie still remains, the seniority shall be drawn by 
lot, by pladng the names in a lot draw, with the first name drawn having the most seniority 
and so forth. The local President and Superintendent/designee shall ronduct the lot draw with 
the employees involved. 

C. The Board shall determine in which classifications the layoff should occur and the 
number of employees to be laid off. 

Secretary-Clerical Custodial Pupil Transportation 
Educational Aides Maintenance Food Service 
Study Hall Monitors ASA Monitors Ubrary Fadlitators 

D. The Board shall determine in which Oassifications the layoff should occur and the 
number of employees to be laid off. In the classifications of layoff, employees on 
probation shall be laid off before any employee in that classification employed under a 
continuing contract is laid off. 

E Ten days prior to the effective date of layoff, each employee to be laid off shall be 
given advance written notice of the layoff. Each notice of layoff shall state the 
following: 
1. Reasons for layoff or reduction; 
2. The effective date of layoff; 
3. A statement advising the employees of their rights of reinstatement from the 

layoff. 

F. In the event it becomes necessary to lay off or abolish a position or 
close a building permanently, employees shall have bumping rights and may 
bump a less senior employee in their specific classification that has comparable hours 
(the same amount) or less hours per day, if their seniority exceeds that of the other 
employee. 
Employees who are laid- off, displaced, or their job gets abolished from their 
classification shall have the right to exerdse their disbict seniority to displace a least 
senior employee in any job classification which they previously held in the school 
district provided the employee desiring to exercise such district seniority has: 
1. More district seniority than the employee in such other job 

classification; 
2. The present ability to perform the essential functions of the classification 

without additional training or retraining; 
3. Any certificates or licenses to perform such work; and 
4. Performed work in and held job classification seniority in the job 

classification. 
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G. For the classification in which the layoff occurs, the Board shall prepare a 
reinstatement list, and the names of all employees employed under limited contracts 
shall be placed on the reinstatement list in the reverse order of layoff. The names of 
all employees employed under the continuing contract status employment shall be 
placed on a separate reinstatement list in reverse order of layoff. Reinstatement shall 
be made from this list before any new employees are hired in that classification or 
any employee is reinstated from the limited contract list. The employee's name shall 
remain on the appropriate list for a period of two years from the effective date of 
layoff. 

G. Vacancies which occur in the classification of layoff shall be offered to or declined in 
writing within ten (10) days of receipt of notice by the employee standing highest on 
the layoff list before the next person on the list may be considered. Any employee 
who declines reinstatement shall be removed from the reinstatement list. if 
reinstated from layoff during this period, such employee shall retain all previous 
accumulated seniority and a notice of reinstatement shall be made by certified mail 
or hand delivered. 

ARTIO...E 17- POSmON BID PROCEDURE 

Section 1 - Position Posting 
All school district buildings in which classified staff work shall receive position postings. 
These postings shall be displayed in an open area accessible to all employees covered in 
the bargaining unit. Notices will be posted In the office, cafeteria and driver area. The 
President of the Association shall receive a hard copy of each posting. A transfer of 
personnel within the same job classification shall not be considered a vacancy and is not 
subject to the posting provisions of this contract. 

Section 2 -Time Umitation 
Positions shall be posted for a minimum of five (5) school days. The employee desiring the 
position shall submit an application to the administrator announcing the opening during this 
period. 

Section 3 - Notice Contents 
The Job vacancy notice shall include: the job title, a brief description of the position and 
duties; the m inimum qualifications required for the position; the assigned job site; the 
number of hours per day; regular assigned work shift times; days per week and months per 
year assigned to the position; the salary range and the deadline for filing to fill the vacancy. 
This notice shall be filled out by the Superintendent or designee. 

Section 4- In Rlfing Job Vacande§.. The Following Will Be Considered : 

A. Experience in the job classification; 
B. Knowledge and training in the area; 
C. Skills above minimum qualifications; 
D. Attendance record (frequency of non-consecutive days); 
E. Seniority in the District. 

21 



If the administrator in charge of filling the vacancy determines that all other factors are 
equal, then seniority will be the determining factor. 

Section 5 
The Association shall be provided with a current seniority Jist of all employees contained in 
the bargaining unit. System seniority shall be defined as a continuous length of 
employment with the Board and is computed from the employee's most recent date of 
hire as a regular employee. Classification seniority shall be defined as the combined and 
continuous length of service within a particular dassification of the Board of Education. For 
the purpose of this Section, the dassifrcations shall be: 

Secretary-Clerical Custodial Pupil Transportation 

Educational Aides Maintenance Food Service 

Study Hall Monitors ASA Monitors Library Facilitators 

If two or more employees have identical seniority date, date of application shall 
be used in determining order of seniority. 

ARTICLE 18- DISCIPLINARY PROCEDURE 

Section I 
Discipline may be imposed upon an employee pursuant to State and Federal law, Board 
policy, opinions of Ohio Attorney General or this Agreement. All employees are entitled to 
Union Representation at any disciplinary hearing. 

Section 2 -Disciplinary Grievance 
A. Any proposed discipline and any emergency suspension shall be subject to the 

grievance procedure of this Agreement and the employee, at his/her option, may 
commence review either at Step 2 or 3. 

B. An employee upon whom a notice of discipline has been served, may grieve any 
emergency suspension without pay at Step 3 of the grievance procedure. The 
grievance meeting shall be held and a .response m?Jde within five (5) days of tne 
submission of the grievance. Notwithstanding any separat grievance meeting held 
in accordance with the preceding sentence, t he employee may al o grieve the 
emergency suspension along with the notice of discipline. 

Section 3 - Di~ciplinary Settlements 
A disciplinary grievance may be settled at any time following the service of notice of 
discipline. The terms of the settlement shall be reduced to writing. An employee offered 
such a settlement shall be granted a reasonable opportunity to have his/her building 
representative review the proposed settlement before approving the settlement in writing. 
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ARTICLE 19 -JOB DESCRIPTIONS 

Section 1 
The Association shall be furnished a copy of the job description of each classification 
covered under the terms of this Agreement. 

Section 2 
The Association shall be notified of any change in any job description covered 
under this Agreement. 

Section 3 
All new employees shall receive a copy of the job description of the classification they are 
hired in, that includes a signature of an Administrator and the new Employee. 

ARTICLE 20 - SEVERABILITY 

Section 1 - Savings Clause 
If, during the life of this Agreement, there exists any applicable law or any applicable rule, 
regulation or order issued by governmental authority other than the Board which shall 
render inyalid or restrain compliance with or enforcement of any provision of this Agree
ment, such provision shall be immediately suspended and be of no effect hereunder so 
long as such law, rule, regulation or order shall remain in effect. Such invalidation of a part 
or portions of this Agreement shall not invalidate any remaining portions which shall 
continue in full force and effect. 

Section 2 - Replacement for Severed Provisions 
In the event of suspension or invulidation of any /\rticle or Section of this Agreement, the 
parties agree to meet and negotiate, within thirty (30) days after such determination, for the 
purpose of aniving at a mutually satisfactory replacement for such Artide or Section. 

ARTla.E 21- MEDICATION RJNCTIONS 

Section 1 
Employees will use prescribed forms supplied by the Board of Education. 

ARTIO£ 22- FIELD TRIPS, ACTIVITY RUNS AND ATHLETIC TRIPS 

Section 1 
Assignments for field trips, activity runs, and athletic trips shall be made by the individual 
designated as the District Transportation Supervisor. No employee other than the 
Superintendent or his staff designee shall be used in directing or delivering assignments, 
wherein possible, this person shall be the Transportation Supervisor. 
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Section 2 
Drivers desiring these trips shall sign a list for field trip-activity runs. A sign-up sheet shall 
be provided by the Transportation Office betvveen August 1 of each year and the first day 
of the school year. An additional sign-up period shall be January 1-10 each year. New 
hires shall have thirty (30) days from date of hire to add their name to the list. 

Section 3 
Drivers will be listed by job classification seniority and assignments shall be. made in rotating 
order from this list. Each driver will have his/her run times to determine actual working 
hours per week. Selections will be made to drivers under forty ( 40) hours per week and no 
driver will be assigned hours over forty ( 40) hours until all other drivers on the list have 
reached forty ( 40) hours. When there is a shortage of drivers or the trip interferes with 
regular bus runs, then substitutes may be used. All drivers from the Job classification 
seniority list will be used for the purpose of determining overtime and the scheduling of field 
trips during Christmas Break, Spring Break and Summer Break beginning with the next 
available driver on the list. 

Section 4 
During the school year, the Transportation Supervisor will chedule a weekly meeting for 
the selection of field trips. All eligible drivers for the applicable week(s) ust be present 
to select trips. Drivers on field trips at the time of the scheduled meeting can designate 
another driver to make their selections. The rotating order outlined in Section 3 shall be 
used until all trips are selected or all drivers have reached their maximum hours. 

Section 5 
In the event there are three (3) or less trips to select, the Transportation Supervisor can 
assign trips in lied of driver selection beginning with the next driver on the list. 

Section 6 
Drivers may remove their name from the list by submitting their request in writing. Their 
name shall be removed from the list upon completion of his/her last posted trip. 

Section 7 
Drivers may not trade trips. In the event a driver cannot make his/her trip, the trip sheet 
shall be returned and offered to the next eligible driver(s) until the trip is accepted. 

Section 8 
Activity runs will be paid at one and one-half (1.5) hours or actual time at the driver's 
regular rate of pay per salary schedule. Activity runs can be traded among regular drivers 
to avoid over forty ( 40) hours. 

Section 9 
Drivers shall be paid at a field trip rate equal to the current starting rate of regular drivers. 

Section 10 
Salary concerning field trips, activity runs and athletic trips shall reopen for negotiations in 
accordance with the terms of this Agreement. 
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Section 11 
This Section shall apply only to activity run duty assignments. 

Section 12 
Activity run duty assignments, as used in this Section, shall mean activity trips, 
athletic trips and field trips. 

Section 13 
Superintendent's staff designee, as used in this Section, is the Business Manager 
acting as Transportation Supervisor. 

Section 14 
One list for activity runs and field trips will be used. 

Section 15 
Refusal of a field trip where less than a forty-eight (48) hour notice was given 
shall not count as a skip on the rotation list. 

Section 16 
Drivers who accept trips with Jess than forty-eight ( 48) hours' notice shall not be 
counted as a trip in the rotation. 

Section 17 
Drivers shall be paid a three (3) hour minimum for any trip or show-up. Reid Trips may be 
split into drop and pick-up at the discretion of the Transportation Supervisor. 

Section 18 
Kindergarten field trips to be given to regular kindergarten driver. 

Section 19 
Substitute drivers will be offered trips during regular runs. 

Section 20 
Reid Trips shall have either a coach, advisor, or adult chaperon on the bus. 

Section 21 
Definition- A special route is defined as any scheduled route that occurs between-9:15a.m. 
and 2:15p.m. This normally includes, but is not restricted to Kindergarten, Head Start, 
Talented and Gifted, special needs, and vocational routes. 

Eligibility- Any contracted driver is eligible to apply for a special route. 

Application- One week prior to the conclusion of the current school year, the 
Transportation Supervisor shall post a list for interested drivers to apply for 
special routes for the next school year. 
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Assignment- Routes will be assigned based on the same criteria as Article XVII Section 4. 
Prior to the School Board meeting in July, the Transportation Supervisor will notify those 
selected and the routes assigned. Assignment of the route will be the sole discretion of the 
Transportation Supervisor. Whenever possible, drivers will be assigned the same route 
they had the previous school year. 

Approval- Approval of the drivers and routes will be made prior to the start of the school 
year. Once approved by the School Board, and a signed contract, the driver will be 
allocated all the rights of the current contract agreement, including the use of sick days and 
personal days. 

Loss of Assignment- In the event the driver's route is discontinued, the driver retains no 
bumping rights. lhey may apply and will receive preferential selection, if an additional 
route is added prior to the conclusion of the current school year. 

Tempoldry Assignment- In the event an assigned driver is ·on sick leave longer than five (5) 
days, the TIGinsportation Supervisor will assign a driver to fill the position until the assigned 
driver returns. Subsequent extended leaves on any route maybe filled by the same driver or 
another driver may be assigned. 

Absence ~ In the event a spedal route driver is absent less than five (5) days or for early 
dismissal, they must arrange their own replacements daily from a list provided by the 
Transportation Supervisor. lhey must sequentially go down the list daily until a 
replacement is found. For subsequent absences, the drivers must start where they left on 
the Jist to find a replacement driver. If no driver can be found from the list, substitutes 
may be used. 

Section 22 
Additional run assignments will be issued for a one year duration. Drivers of mid-day 
routes shall be paid for the hours of those routes when the driver is absent for the full 
day. Seven (7) occurrences from yearly assignment will result in loss of assignment for 
the current year and the following year. 

Section 23 - Miscellaneous 
Any trip that occurs when students are in session that has over six (6) riders involved 
with the trip will follow the prescribed language as found in this article. Trips with more 
than six (6) riders to the same destination require the use of a bus. 

ARTICLE 23 - WITHHOLDING OF 
SERVICES BY MEMBERS OF NON-INSTRUCTIONAL STAFF 

Section 1 
No member of the classified staff shall participate in any individual or concerted work 
stoppage, or otherwise interrupt or interfere with the operation of any school during the 
tenn of this Agreement. 
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ARTICLE 24- MISCELLANEOUS 

Section 1 
All extra duty during the summer months may be offered to present employees who wish 
the additional time before going to the outside to fill the position; provided overtime status 
is not required. 

Section 2 
When regular hour cafeteria employees are off duty, the vacancy shall be filled by moving 
the short-hour employees up on a rotation basis in each building. Substitutes will assume 
the short-hour tour of duty. 

Section 3 
A regular cook who substitutes for the head cook shall be paid at the head cook rate for the 
hours worked in that capacity at the substitute employee's increment step. 

Section 4 
In the event school is dosed due to a calamity, no employee will be required to work a 

full day. Head Custodians and maintenance employees will be required, however, to check 
their respective buildings for safety, furnace cont rol or whatever else is necessary to 
operate the building. Ukewise, bus drivers are required to check their bus as to starting 
and for any possible malfunctions. A driver eligibility Jist will be established based on 
seniority for duties related to the bus compound. Such duties would include snow 
removal, moving buses, or any other duties deemed necessary. Ukewise, head cooks in 
each cafeteria will be responsible for checking food order and/or inventory, and 
refrigeration for possible spoilage or malfunction. 

Section 5 
Classified employees shall have a vote on school calendar. This vote is for input 
only and not binding upon the Board of Education. 

Section 6 
The District will adhere to the IEP recommendations from the IEP committee, regarding the 
transportation needs of special needs students. · 

Section 7 
The Board shall pay the cost of required BCI & I and FBI checks for employees after their 
hire date as long as the employee timely renews such permits/licenses/certificates that are 
a requirement for their classification. Employees who fail to acquire timely renewals will 
have to pay for the BCI & I and FBI cost at that time. 

Section 8: Bus Drivers will be paid for their contracted hours per day for the time worked 
for tasks, on site or on board. Each bus driver will submit actual work time on a bi-weekly 
time sheet. If an employee is determined to have falsified and/or inaccurately placed any 
information on his/her time sheet shall be subject to immediate dismissal. 

Section 9: All Paraprofessionals will become highly qualified by August 1, 2014. 
Any Paraprofessional who does not reach highly qualified status will be 
dismissed. The district will provide funding for the preparation and the testing to 
reach hi~hly qualified status. 
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Section 10: The Board will pay all cost associated with Professional Development when 
required by the Board for employees of this bargaining unit. The employee shall receive 
their applicable rate of pay when attending the PO training. 

ARTIClE 25 - INSURANCES AND FRINGE BENEFITS 

Section 1 
The Board shall continue to purchase health and hospital insurance coverage from a 
canier licensed by the State of Ohio for each eligible employee now or hereafter 
employed and his/her family. The Board shall not change the present benefit level of 
health and hospital insurance coverage unilaterally. Proposed changes shall be bargained 
with a representative Insurance Benefit Committee and approved through a 
Memorandum of Understanding. If the current benefits are not available because of 
carrier initiative, the district will not be held to the provision. The Board shall pay eighty
seven and a half percent (87.5%) of the cost of such insurance for single, two-party and 
family plans for the 2013-2015 school years. The Board shall pay eighty-five percent 
(85%) for the 2015-2016 for the cost of such insurance for the 2015-2016 school year. 

Any increase of over twelve percent (12%) on the total premium costs will be paid by the 
employee. 

Any employee who as of June 2013 has a party or family plan with the Board will receive 
a fifteen hundred dollar ($1,500.00) stipend per year for the length of this contract if they · 
elect to remove themselves during the open enrollment period. The employee needs to 
notify the Treasurer by email that they are removing themselves per this provision. 
Employees may not remove themselves without proof of insurance elsewhere. 

Employees and their spouses (is applicable) are required to have an annual physical 
starting with the 2013-2014 school year. Forms must be turned in by January 5 of each 
school year. If an employee or their spouse (if applicable) does not complete the 
designated form, the employee will pay an additional five percent (5%) of their health 
insurance plan premium starting with the first paycheck in January. 

Section 2 
The Board of Education shall continue to purd1ase family dental insurcm e protection fur 
each employee now or hereafter employed. One hundred pe11 ent (100%) of the cost of 
said insurance and any increase thereof shall be paid by the Board. The dental plan 
purchased shall be equal to or exceed the specifications of Oasis Trust Schedule 16A. In 
no case shall there be coverage of more than one dental plan per Southwest employee. 

Sectipn 3 
Any employee eligible for benefits will receive term life insurance paid by the Southwest 
Local Sdlool District at a rate of two and one-half (2.5) times the employee's salary or 
$35,000.00 minimum. Employees not eligible for benefits wfll receive, after five (5) years of 
service, term life insurance paid by the Soutllwest Local School District at a rate of two and 
one-half (2.5) times the employee's annual salary or $201000.00 minimum. 
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Section 4 
Head custodians to be paid the following additional compensation: 

$825.00 High School 
$700.00 Junior High 
$675.00 Elementary 

Section 5 
If mandatory, uniforms shall be supplied by the Board of Education for all 
food service employees. 

Section 6 
Maintenance and deaning supplies reimbursement shall be three hundred fifty dollars 
($350.00) for all bus drivers. Each driver must dean his/her bus two times per month 
(a minimum of 18 times). All18 deanings to be a:mpleted, in order to be reimbur.;ed. No more 
than 3 bus washes are allowed in any one month. 

Section 7 
The Board will pay for all licensing, training and testing of drivers. 

Section 8 
The Bus Driver Trainer will be paid a bonus of two hundred dollars ($200.00) per year in 
addition to thclr regular wages and twenty dollars (20.00) per hour or their regular rate 
of pay, (whichever is greater) while perfonning OBI training. The Head Bus Driver will be 
paid an additional compensation of one thousand dollars ($1000.00) per year. The Bus 
Driver substitute caller shall be paid $10.00 per day. 

Section 9 
All classified employees of the Southwest Local School District who use their own 
automobile to complete business for the school district shall be reimbursed at the current 
IRS rate that is in effect July 1 for the following year. Employees must submit mileage 
sheets approved by his/her immediate supervisor. 

Section 10 
The Board will provide the following attendance incentive for employees that 
have excellent attendance during the contract year. The payment shall be made 
the 2nd pay in September. Vacation leave shall not count as absences in 
regards to this provision. 

12 month employees 

Perfect attendance 

One (1) absence 

$300.00 

$200.00 
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9 & 10 month employees 

$200 .00 

*] 50.00 



Section 11 
Any employee hired before November 30 of any school year shall receive a one (1) year 
employment contract for Lhat sd1ool year. Any employee hired on or after December 1 of 
any sd1ool year shall receive a contract for the remainder of that contract year. Employee 
will then receive. a one year contract followed by a two year contract if employee continues. 

Section 12 
Principal's Secretaries designated as a Building Cashier to be paid the 
following additional compensation . 

$1,000.00 High School 
$ 900.00 Junior School 
$ 700.00 Harrison Elementary 
$ 700.00 Whitewater Valley Elementary 
$ 600.00 Crosby Elementary 
$ 600.00 Miamitown Elementary 

ARTICLE 26 -NON-CONTRACTUAL FOOD SERVICE BANQUETS 

A banquet shall be defined as any function requiring food and/or beverages which is billed 
through Southwest Local Food Service and served by the Southwest Local Food Service 
employees, after the normal operating hours. 

All banquet workers shall be paid at their regular hourly rate. 

The Head Cook and cooks at the banquet kitchen will be asked to work first. The cooks' 
seniority list will be used if additional staff is necessary and shall be rotated by seniority. 
The list will start each time where it previously· left off. 

ARTICLE 27- PAY PERIODS 

Section 1 -Twenty-four (24) Paychecks shall be on the 101
h and 251h of each month. If 

the 1 01
h or 251

h are not a regularly scheduled work day, paychecks shall be distributed on 
the last regular scheduled workday prior thereto, provided this does not result in adding a 
third pay during a two (2) pay month. There will be a transitional payment made to 
OAPSE employees on 9-3-13 which shall include the longevity bonus payment to 
employees that qualify for the 2013-2014 year on ly, this longevily bonus hall be included 
in a lump sum payment in the 9-3-13 paycheck. (no paycheck 9/1 0/13) All employees will 
be paid through direct deposit. 
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ARTICLE 28- MANAGEMENT-UNION MEETINGS 

Section 1 
The parties t o this Agreement shall have management union committee meetings for the 
purpose of general discussion regarding mutual problems and concerns of each party. 
Labor-Management meetings shall occur in the following months during the school year: 
September, November, February, and April. 

ARTICLE 29 -INSURANCE COVERAGE 

Section 1 
Employees hired after September 1, 1985 must work at least thirty {30) hours per week to 
be eligible for fringe benefits. Current employees covered by the insurance prior to July 1, 
2013, will continue to be eligible for fringe benefits. Employees contracted in multiple Job 
assignments of less than four (4) hours each will share the cost of fringe benefits with the 
Board at the rate of 50%/50%. The Board will not arbitrarily split positions to avoid 
contracting with an employee for twenty {20) hours or more per week. 

ARTICLE 30- PROBATIONARY PERIOD 

Section 1 
All bargaining unit members shall be initially employed for a one hundred fifty {150) day 
(working days) probationary period. During this period, the employee may be dismissed. 

After completion of said one hundred and fifty day (150) day probationary period, the 
probationary employee shall become a regular employeE! and his/her seniority will be 
effec.tive as of day one of employment. 

ARTICLE 31- DURATION 

This agreement shall become effective September 1, 2013 and shall cont inue in effect to 
and including August 31, 2016 2013 and from year to year thereafter unless alteration or 
amendment is requested in writing In accordance with the Negotiations Procedures. 

ARTICLE 32 -WAGES 

Wages shall be effective the first day of the employee's contract year. There shall be a $.40 
wage increase for all classified employees during 2013-2014; a .30 wage increase for 
2014-2015, and a .30 wage increase for the 2015-2016 years. 
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ARTICLE 33 - CUSTODIAL SUBCONTRA T JNG 

The Board and the Association agree that, notwithstanding anything to the contrary in this 
Agreement, effective as of September 1, 2013 the Board shall be entitled to use an outside 
contractor for all custodial duties in all schools and buildings operated by the 
Board. As a result, all employees of the Board in the custodial classification shall be laid 
off effective as of August 31, 2013 . The Board and the Association agree that the Board 
shall not be required to comply with Articlel6 or other provisions of this Agreement to 
accomplish the lay-off that is necessary as a result of this Article. The Board shall notify 
the affected employees of said lay-off by August 1, 2013. The affected employees shall 
have the opportunity to apply for positions with the outside contractor selected by the 
Board. Upon separation, the affected employees shall not retain any seniority right to 
recall or other rights under the provisions of this Agreement. 

Notwithstanding the foregoing, and regardless of the seniority provisions of Article 16, 
the following individuals ("Retained Employees") shall remain employed by the Board on 
arid after September 1, 2013 until such time as they individually separate from 
employment with the Board by reason of retirement, resignation, termination or other 
separation fi:om employment: 

High School: George Dowers, Junior School: Larry Black, Miamitown: Jeff Petit 
Activity Center: Cyrella Mayfield, and Whitewater Valley: Randy Carter 

The individual positions that the Retained Employees bold shall be removed from the 
Bargaining Unit immediately upon the separation from employment with the Board of any 
of the Retained Employees, at which time the duties of said position shall be fulfilled by 
the outside contractor hired by the Board pursuant to this provision. 

All supplies needed to perform the custodial duties of the retained employees shall be 
ordered and fulfilled through procedures established by the outside contractor. 
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Signature Page 

Signed and entered into this __ /_s_r _ _ day of 5£fT/f(YJ815/G , 2013. 

For The Board For OAPSE Local #178 

oard President 
~~~ 

President 

CJ;IP~n~ 
Superintendent 

Treasurer 



APPENDIX A 

FORMS: 

APPLICATION FOR SICK LEAVE FORM 

APPLICATION FOR PERSONAL LEAVE 

APPLICATION FOR UNPAID LEAVE 

PERMISSION TO ADMINISTER MEDICATION & PRESCRIPTION DRUGS 



SOUTHWEST LOCAL SCHOOL DISTRICT 
APPLICATiON FOR sicK LEAVE FORM . . ··: . . . 

NAME: ___________ _ DATE: _______ _ 

s.s. #: _____________ ____ _ 

SCHOOL: ____ -_ ........... ___ _ 

I request ___ day/days of sick leave beginning - - ---- ---- --
(Date and Time) 

and ending ------~~------
(Date and Time) 

I am applying for sick le~ve as providea ih Revised Code Section 3319.14.4 and that 
use of sick leave is justified for the foHowing reasor1s: . · · · 

1) __ _ P~rsqhal Illness or Injury 
(n~me and address of c:ftte.nding physician if any) 

----------~------~~-

2) Family Illness or Injury 

(narri~ of family member) (r~lationship) 

3) Other- Please explain 

Employee Signature 
Approved: 0 
Disapproved: 0 

Date: ------ --- -

By: __________ __ 



SOUTHWEST LOCAL SCHOOL DISTRICT 
PERSONAL LEAVE 

for personal leave. 
, request _____ days 

My absence fium regular duty begins: 

Montfl Date Year 

I will return on: 

Month Date Year 

Use of Y4 or 4 day is encouraged whenever possible. 

Application for personal leave shall be made to the immediate supervisor at least forty
eight ( 48) hours in advance of the requested at>?ence date. 

Signature of Employee Signature of Principal 

Social Serurity Number 



SOUTHWEST LOCAL SCHOOL DISTRICT 
UNPAID LEAVE 

--~~--------------------------------' request days 
for unpaid leave. 

My absence from duty begins: 

Month Date Year 

I will return on: 

Month Date Year 

An unpaid leave will be granted for. 

A. One (1) day during the employee's first three years of employment in the district. 
B. Rve (5) days during the ~mploye 's fourth through eighth year in the district. 
C. Rve (5) days during every ten ( 10) years of amtinuing service in the district after the 

eighth year. ll1ese days an not cumulative within this category. 

These days are not cumulative from one category to another. However, these days 
may be used consecutively within a category. 

All leaves must be requested at least two (2) weeks in advance, unless unique circum
stances oCOJr. 

Leaves will not be granted if a qualified substitute, as determined by the administration, 
cannot be secured. 

Signature of Employee Signature of Principal 

Social Security Number 



. . 
. SOUTHWEST LOCAl- SCHOOL DISTRI·CT . 

PERMiss·lbN ro ADMINista:rt Mepm~ATION' & PREscruPnoN o.RuGs 

School personnel are not auf.horized tQ admfnlster medicine to a student unless .prescribed by !I ·medical 
docto'r or as recommended by the p~re~af or guardian. In both instances, a permission form must .be on file 
in the building prin~lpaf's office. · · 

. 
Name ' -
Address 

. 

Phone 

School 

Grade Level 

a. Diagnosis 

b. Name of medicati.on 

c. Dosage 

d. Time to be given 

e. Duration of time to 
be given -

f. Pate medication 
started . 

g. Possible severe, 
adverse reactions 

h. Phone numbers 1 .. 
where physician can-
be reached 2. 

It is requested that when medication is to be given 3 times per day, it should be sCheduled in" such a way that 
the medication can be taken at home. · 

Physician's Signature 

All drugs must be received by the person authorized to administer: the medication in the container In which 
it was dispensed by the prescribing physician or a licensed pharmacist 

School personnel are abs·otved:of any liability in ca~e of reaction to the prescrib¢ medJcation:. 

As the parent or guardian of the above studen~ y.our signature on this fonn constitutes a written request for 
the listed drug to be administered to the student anc;:f an agreemef!t to submit a revised statement signed by 
the physician if the previously provided infonnation cHanges. 

Parent's Signature 



Classified Salary Schedules 

Classified Salary Schedules 

Classified Salary Schedules 

APPENDIXB 

2013-2014 School Year 

20 14 --- 20 15 School Year 

2015----2016 School Year 



SOUTHWEST LOCAL 
SCHOOL DISTRICT 

CLASSIFIED SALARY SCHEDULES 

2013-2014 SCHOOL YEAR 



SALARY 

YEARS EXPERIENCE 

15 

LONGEVITY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

BUS DRIVER 
Effective September 1, 2013 

HOURLY RATE 

$20.33 

YEARS SERVICE IN DISTRICT 

15 $21.29 
$21 .99 
$22.69 
$23.38 

20 
25 
30 

(In the 35th year only, an additional amount of $500 will be paid.) 

FIELD TRIPS. ATHLETIC TRIPS. ETC. 

ANNUAL SALARY 

$23,298 

$24,398 
$25,198 
$25,998 
$26,798 

Bus Drivers shall be paid at the hourly rate for a beginning Bus Driver (as per Salary Schedule 
For All Classified Personnel Hired After June 1, 1987) for all field trips, athletic trips and any 
any other extra trip, excluding activity run. This includes Saturday, Sunday and holiday trips. 
There will be a three hour minimum on all trips, excluding activity run. 

HEAD BUS DRIVER 

The Head Bus Driver will receive $1,000 additional compensation over their base 
annual salary. 

SUB CALLER 

Sub Caller rate is $10.00 per day. 

WORK YEAR 

Number of student days in school calendar, plus the day before school opens and the 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

COOK 
Effective September 1, 2013 

SALARY 

HEAD COOK HEAD COOK 
YEARS EXPERIENCE HOURLY RATE ANNUAL SALARY 

15 $18.68 $21,744 

LONGEVITY 

YEARS SERVICE IN DISTRICT 

15 
20 
25 
30 

$19.63 
$20.31 
$21.00 
$21.69 

$22,844 
$23,644 
$24,444 
$25,244 

(In the 35th year only, an additional amount of $500 will be paid.) 

WORK YEAR 

Number of days in school calendar, plus the day before school opens, 
one inservlce day and the day after school closes. 

REGULAR COOK 
HOURLY RATE 

$17.26 

$18.21 
$18.89 
$19.58 
$20.27 

REGULAR COOK 
tJNNUAL SALARY 

$20,091 

$21 t 191 
$21,991 
$22,791 
$23,591 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SALARY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

NIGHT WATCH PERSON 
Effective August 1, 2013 

YEARS EXPERIENCE HOURLY RATE 

$17.44 15 

LONGEVITY 

Additional $1,100 per year will be paid at fifteen years of service in the District.· 
Additional $800 will be paid at twenty, twenty-frve and thirty years of service in the District. 

In the 35th year only, an additional amount of $500 will be paid. 

WORK YEAR 

Contract for fifty-two weeks shall be effective on August 1 of each year. 

OAPSE Approved: 7/16/2013 Board Approved: 7/1812013 



SALARY SCHEDULES FOR ALL CLASSIFIED PERSONNEL 
HIRED AFTER JUNE 1, 1987 

New Employees Effective 2013-2014 School Year 

Classification 

Facilities and Communication Coordinator 

Aide/Clerk 

Alternative School Assignment Monitor 

Attendance Clerk 

Bus Driver 

Cook- Head 

Cook~ Regular 

Custodian 

Library Facilitator 

Maintenance 

Night Watch Person 

Office Helper 

Principal's Secretary 

Study Hall Monitor 

Hourly Rate 

$14.00 

$9.08 

$16.50 

$10.75 

$13.38 

$10.31 

$9.39 

$10.92 

$12.37 

$13.37 

$8.24 

$9.08 

$12.76 

$10.00 

Current Employees Effective 2013-2014 School Year 

All current employees receive a forty cent per hour (.40) base salary increase. 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SOUTHWEST LOCAL SCHOOL DISTRICT 
LONGEVITY BONUS FOR ALL CLASSIFIED PERSONNEL 

HIRED AFTER JUNE 1, 1987 

Years Service 

5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 

30 or more 

Effective 2013-2014 School Year 

Annual Longevity Bonus* 

$700.00 
$710.00 
$720.00 
$730.00 
$740.00 
$750.00 
$760.00 
$770.00 
$780.00 
$790.00 
$800.00 
$810.00 
$820.00 
$830.00 
$840.00 
$850.00 
$860.00 
$870.00 
$880.00 
$890.00 
$900.00 
$910.00 
$920.00 
$930.00 
$940.00 
$950.00 

*Based on full-time employment with the District. 
Longevity bonus for part-time employment will be pro-rated. 



BUS DRIVER 

HEAD BUS DRIVER 

CUSTODIAN 

fiEAD CUSTODIANS 

SOUTHWEST LOCAL SCHOOL DISTRICT 
CLASSIFIED EMPLOYEES 

ADDITIONAL COMPENSATION AMOUNTS 
Effective 2013-2014 School Year 

(Contract Period September 1, 2013- August 31, 2016) 

$ 1,000 per year 

The following custodians to receive additional compensation over their base annual salary: 
Head Custodian - High School $ 825 per year 
Head Custodian- Junior School $ 700 per year 
Head Custodian· Elementary Schools $ 675 per year 

THIRD SHIFT DIFFERENTIAL 

Additional $.45 per hour for third shift differential: 11:00 p.m. - 7:00 a.m. 

SECRETARY 

CASHIERS 

The following secretaries to receive additional compensation over their base annual salary: 
Cashier- High School $1 ,000 per year 
Cashier- Junior School $ 900 per year 
Cashier· Harrison Elementary $ 700 per year 
Cashier- Crosby Elementary $ 600 per year 
Cashier - Miamitown Elementary $ 600 per year 
Cashier· Whitewater Valley Elementary $ 700 per year 

OAPSE Approved: July 16, 2013 Board Approved: July 18, 2013 



SOUTHWEST LOCAL 
SCHOOL DISTRICT 

CLASSIFIED SALARY SCHEDULES 

2014-2015 SCHOOL YEAR 



SAlARY 

YEARS EXPERIENCE 

15 

LONGEVITY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

BUS DRIVER 
Effective September 1, 2014 

HOURLY RATE 

$20.63 

YEARS SERVICE IN DISTRICT 

15 
20 
25 
30 

$21.59 
$22.29 
$22.99 
$23.68 

(In the 35th year only, an additional amount of $500 will be paid.) 

FIELD TRIPS. ATHLETIC TRIPS, ETC. 

ANNUAL SALARY 

$23,642 

$24,742 
$25,542 
$26,342 
$27,142 

Bus Drivers shall be paid at the hourly rate for a beginning Bus Driver (as per Salary Schedule 
For All Classified Personnel Hired After June 1, 1987) for all field trips, athletic trips and any 
any other extra trip, excluding activity run. This Includes Saturday, Sunday and holiday trips. 
There will be a three hour minimum on all trips, excluding activity run. 

HEAD BUS DRIVER 

The Head Bus Driver will receive $1 ,000 additional compensation over their base 

SUB CALLER 

Sub Caller rate is $10.00 per day. 

WORK YEAR 

Number of student days in school calendar, plus the day before school opens and the 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SALARY 

YEARS EXPERIENCE 

15 

LONGEVITY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

COOK 
Effective September 1, 2014 

HEAD COOK HEAD COOK REGULAR COOK 
HOURLY RATE ANNUAL SALARY HOURLY RATE 

$18.98 $22,093 $17.56 

YEARS SERVICE IN DISTRICT 

15 
20 
25 
30 

$19.93 
$20.61 
$21.30 
$21.99 

$23,193 
$23,993 
$24,793 
$25,593 

(In the 35th year only, an additional amount of $500 will be paid.) 

WORK YEAR 

Number of days in school calendar, plus the day before school opens, 
one lnservice day and the day after school closes. 

$18.51 
$19.19 
$19.88 
$20.57 

REGULAR COOK 
ANNUAL SALARY 

$20,440 

$21,540 
$22,340 
$23,140 
$23,940 

OAPSE Approved: 7/16/2013 Board Approved; 7/18/2013 



SALARY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

NIGHT WATCH PERSON 
Effective August 1, 2014 

YEARS EXPEBI,!:NCE .!:!QU RL Y RATE 

$17.74 15 

LONGEVITY 

Additional $1,100 per year will be paid at fifteen years of service in the District. 
Additional $800 will be paid at twenty, twenty-five and thirty years of service In the District. 

In the 35th year only, an additional amount of $500 will be paid. 

WORK YEAR 

Contract for fifty-two weeks shall be effective on August 1 of each year. 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SALARY SCHEDULES FOR ALL CLASSIFIED PERSONNEL 
HIRED AFTER JUNE 1,1987 

New Employees Effective 2014-2015 School Year 

Classification 

Facilities and Communication Coordinator 

Aide/Clerk 

Alternative School Assignment Monitor 

Attendance Clerk 

Bus Driver 

Cook- Head 

Cook- Regular 

Custodian 

Library Facilitator 

Maintenance 

Night Watch Person 

Office Helper 

Principal's Secretary 

Study Hall Monitor 

Hourly Rate 

$14.00 

$9.08 

$16.50 

$10.75 

$13.38 

$10.31 

$9.39 

$10.92 

$12.37 

$13.37 

$8.24 

$9.08 

$12.76 

$10.00 

Current Employees Effective 2014·2015 School Year 

All current employees receive a thirty cent per hour (.30) base salary increase. 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SOUTHWEST LOCAL SCHOOL DISTRICT 
LONGEVITY BONUS FOR ALL CLASSIFIED PERSONNEL 

HIRED AFTER JUNE 1, 1987 

Years Service 

5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 

30 or more 

Effective 2014-2015 School Year 

Annual Longevity Bonus* 

$700.00 
$710.00 
$720.00 
$730.00 
$740.00 
$750.00 
$760.00 
$770.00 
$780.00 
$790.00 
$800.00 
$810.00 
$820.00 
$830.00 
$840.00 
$850.00 
$860.00 
$870.00 
$880.00 
$890.00 
$900.00 
$910.00 
$920.00 
$930.00 
$940.00 
$950.00 

*Based on full-time employment with the District. 
Longevity bonus for part-time employment will be pro-rated. 



SOUTHWEST LOCAL 
SCHOOL DISTRICT 

CLASSIFIED SALARY SCHEDULES 

2015-2016 SCHOOL YEAR 



SALARY 

YEARS EXPERIENCE 

15 

LONGEVITY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

BUS DRIVER 
Effective September 1, 2015 

HOURLY RATE 

$20.93 

YEARS SERVICE IN DISTRICT 

15 
20 
25 
30 

$21.89 
$22.59 
$23.29 
$23 .98 

(In the 35th year only, an additional amount of $500 will be paid.) 

FIELD TRIPS, ATHLETIC TRIPS, ETC. 

ANNUAL SALARY 

$23,986 

$25,086 
$25,886 
$26,686 
$27,486 

Bus Drivers shall be paid at the hourly rate for a beginning Bus Driver (as per Salary Schedule 
For All Classified Personnel Hired After June 1, 1967) for all field trips, athletic trips and any 
any other extra trip, excluding activity run. This includes Saturday, Sunday and holiday trips. 
There will be a three hour minimum on ali trips, excluding activity run. 

HEAD BUS DRIVER 

The Head Bus Driver will receive $1 ,000 additional compensation over their base 

SUB CALLER 

Sub Caller rate Is $10.00 per day. 

WORK YEAR 

Number of student days in school calendar, plus the day before school opens and the 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SALARY 

YEARS EXPERIENCE 

15 

LONGEVITY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

COOK 
Effective September 1, 2015 

HEAD COOK HEAD COOK REGULAR COOK 
HOURLY RATE ANNUAL SALARY HOURLY RATE 

$19.28 $22,442 $17.86 

YEARS SERVICE IN DISTRICT 

15 $20.23 $23,542 
20 $20.91 $24,342 
25 $21.60 $25,142 
30 $22.29 $25,942 

(In the 35th year only, an additional amount of $500 will be paid.) 

WORK YEAR 

Number of days in school calendar, plus the day before school opens, 
one lnservice day and the day afler school closes. 

$18.80 
$19.49 
$20.18 
$20.87 

REGULAR COOK 
ANNUAL SALARY 

$20,789 

$21,889 
$22,689 
$23,489 
$24,289 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SALARY 

SOUTHWEST LOCAL SCHOOL DISTRICT 
SALARY SCHEDULE 

NIGHT WATCH PERSON 
Effective August 1, 2015 

YEARS EXPERIENCE HOURLY RATE 

15 $18.04 

LONGEVJJY 

Additional $1,100 per year will be paid at fifteen years of service in the District. 
Additional $800 will be paid at twenty, twenty-five and thirty years of service In the ~lstrict. 

In the 35th year only, an additional amount of $500 will be paid. 

WORK YEAR 

Contract for fifty-two weeks shall be effective on August 1 of each year, 

OAPSE Approved: 7/16/2013 Board Approved: 7/18/2013 



SALARY SCHEDULES FOR ALL CLASSIFIED PERSONNEL 
HIRED AFTER JUNE 1, 1987 

New Employees Effective 2015-2016 School Year 

Classification 

Facilities and Communication Coordinator 

Aide/Clerk 

Alternative School Assignment Monitor 

Attendance Clerk 

Bus Driver 

Cook~ Head 

Cook - Regular 

Custodian 

Library Facilitator 

Maintenance 

Night Watch Person 

Office Helper 

Principal's Secretary 

Study Hall Monitor 

Hourly Rate 

$14.00 

$9.08 

$16.50 

$10.75 

$13.38 

$10.31 

$9.39 

$10.92 

$12.37 

$13.37 

$8.24 

$9.08 

$12.76 

$10.00 

Current Employees Effective 2015-2016 School Year 

All current employees receive a thirty cent per hour (.30) base salary increase. 
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SOUTHWEST LOCAL SCHOOL DISTRICT 
LONGEVITY BONUS FOR ALL CLASSIFIED PERSONNEL 

HIRED AFTER JUNE 1, 1987 

Years Service 

5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 

30 or more 

Effective 2015-2016 School Year 

Annual Longevity Bonus* 

$700.00 
$710.00 
$720.00 
$730.00 
$740.00 
$750.00 
$760.00 
$770.00 
$780.00 
$790.00 
$800.00 
$810.00 
$820.00 
$830.00 
$840.00 
$850.00 
$860.00 
$870.00 
$880.00 
$890.00 
$900.00 
$910.00 
$920.00 
$930.00 
$940.00 
$950.00 

*Based on full-time employment with the District. 
Longevity bonus for part-time employment will be pro-rated. 




