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ARTICLE 1 
NEGOTIATIONS AGREEMENT 

SECTION I: AGREEMENT 

This agreement is made and entered into by and between the 
Board of Developmental Disabilities of Monroe County, Ohio, 
hereinafter referred to as the "Board", and the Monroe County 
Educators Association (OEA/NEA), hereinafter referred to as the 
"Association". This agreement shall be effective July 1, 2013, 
except for those sections specifying other effective dates. 

SECTION II: RECOGNITION 

The Board recognizes the Association as the exclusive bargaining 
agent for all full-time and part-time regular employees in the 
following classifications: Building Maintenance Worker, Building 
Maintenance/Bus MechanicNehicle Operator, Clerk 1, Cook I, 
Cook/Workshop Specialist 2, Custodial Worker, Habilitation 
Specialist, Instructor Pre-School, Instructor School Age, Instructor 
Assistant, Registered Nurse, Vehicle Operator (Hired on or after 
7/01/12), Vehicle Operator/Adult Services Aide, Vehicle Operator 2, 
Vehicle Operator/Workshop Specialist, Workshop Specialist 1, 
Workshop Specialist 2, Physical Development Specialist, Language 
Specialist, Secretary 1, Habilitation Technician, Habilitation 
TechnicianNehicle Operator, Early Intervention Specialist, and Bus 
Monitor. 

The Board does not recognize the Association as bargaining agent 
for employees in the following classifications: Administrative 
Assistant, Workshop Director, Service and Support Administrator 
(SSA), and Superintendent. 

Representatives of the Board and Association will determine 
whether any new position classifications not currently listed, or not 
otherwise covered by Ohio Revised Code Section 4117.01 of the 
Collective Bargaining Law for Public Employees shall be included or 
excluded from representation by the Association. 
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SECTION Ill: PROCEDURES FOR CONDUCT OF 
NEGOTIATIONS 

A. Submission of Issues 
Issues proposed for negotiation shall be submitted in writing by 
the Association to the Superintendent or his designee, and by 
the Superintendent to the president of the Association or his 
designee(s) on or before April 15th of the year during which the 
Agreement or a portion thereof is to expire. A mutually 
convenient meeting date shall be set no later than April 30th 
unless all parties agree to a later date. Prior to the beginning of 
negotiations, designee(s) of the Board and designee(s) of the 
Association, shall cooperatively develop and adopt an agenda 
listing those issues which shall be negotiated. Upon adoption of 
said agenda, issues may be added only with the mutual consent 
of the negotiation teams of the Board and the Association. 

B. Negotiation Teams 
The Board and the Association shall be represented at all 
negotiations meetings by negotiating teams not to exceed five 
(5) members each. Each party shall name its respective team. 
Each team may utilize consultants or representatives in any 
manner it deems necessary. 

C. Negotiations Meetings 
The Board's team shall meet at reasonable times with the 
Association's team for the purpose of free exchange of facts, 
opinions, proposals, and counterproposals in sincere efforts to 
reach mutual understanding and agreement on all matters 
submitted for negotiations. All parties are obligated to deal 
openly and fairly with each other and to negotiate in good faith, 
but such obligation does not commit either party to agree to a 
proposal or to require making a concession. Meetings shall be 
conducted outside regular work hours of Board employees. 

D. Caucus Recesses 
Upon the request of either party, the negotiations meetings shall 
be recessed to permit the parties to caucus. The maximum 
length of such caucus recesses shall be thirty (30) minutes. 
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E. Exchange of Information 
The Superintendent shall furnish the Association president or 
his/her designee upon reasonable request all available 
information pertinent to issues under negotiation. 

F. Progress Reports 
Periodic progress reports may be issued during negotiations to 
the public only if such releases have prior approval of both 
parties. 

G. Agreement 
If consensus is reached on matters being negotiated, the 
understanding of the parties shall be reduced to writing and 
submitted to the membership of the Association for ratification. 
If ratified, said written memorandum of understanding between 
the parties shall then be submitted to the Board for its 
consideration. If approved by the Board, the agreement shall 
be signed by both parties and shall be made a part of the 
Official Minutes of the Board. 

H. Disagreement 
In the event that agreement is not reached prior to the 
expiration of a contract, the parties may extend the contract by 
mutual agreement and subject to continued negotiations, for 
any period up to thirty (30) days for the purpose of allowing time 
to settle unresolved issues. If agreement is not reached during 
the contract period, or any extension thereof, then both parties 
shall jointly request the services of a federal mediator through 
the Federal Mediation and Conciliation Services to deal with 
issues unresolved to that point. Meetings shall be held within 
ten (10) days of the request and shall continue until agreement 
is reached or either party declares it is at impasse. 

The cost of mediation services under this section shall be 
equally and jointly shared by the Board and Association. 

I. Impasse and Procedures for Implementation 
In the event that agreement cannot be obtained on all issues 
being negotiated within sixty (60) days of the first negotiations 
session, either party may declare impasse on issues being 
negotiated, except that the parties may mutually agree to 
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withdraw any negotiation issues and submit them to ratification 
procedures as herein before described. 

After negotiations have been in progress thirty (30) days, either 
party may declare impasse and request the assistance of a 
mediator from the Federal Mediation and Conciliation Service to 
assist the parties. This assistance can continue while the other 
impasse procedures set forth in the contract are being 
implemented. 

If an impasse is reached, the matter shall be submitted to 
advisory arbitration. The parties shall select a person to serve 
as an arbitrator from a list of names obtained from the American 
Arbitration Association, in accordance with the rules and 
regulations of the American Arbitration Association. 

The arbitrator shall have the authority to hold hearings and to 
confer with any person deemed advisable in arriving at his/her 
recommendation. The arbitrator shall report his/her 
recommendation to the negotiation teams within fifteen (15) 
days of the last meeting, if possible. It is agreed by the parties 
that the recommendation of the arbitrator shall not be binding 
on either party except as set forth hereafter and is of an 
advisory nature only. 

Within fifteen ( 15) days of the receipt of the arbitrator's 
recommendations, the Association and the Board shall both 
consider and vote on the recommendations. 

Every person in the bargaining unit shall have the right to vote 
on this arbitrator's report. The vote on said report shall be 
conducted by written secret ballot. If the report of the arbitrator 
is not rejected by a three-fifths (3/5) vote of the total number of 
persons in the bargaining unit, then the recommendation of the 
arbitrator shall be binding on the Association provided it is 
accepted by the Board. 

Likewise, the Board shall consider the recommendations of the 
arbitrator and vote on same at a public meeting. If the Board 
does not reject the report by a three-fifths (3/5) vote of the total 
number of its full membership, then the recommendation of the 
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arbitrator shall be binding upon the Board unless it has been 
rejected by the Association as provided above. 

If the report of the arbitrator is not rejected by either party as 
provided above, it shall be deemed agreed upon as the final 
resolution of the issues between the parties and shall be 
included in any contract between them. 

Each party shall pay one-half (1/2) the cost of the independent 
arbitrator who was selected by the representative of the parties. 

Up to three (3) bargaining unit members designated by the 
Association shall be provided release time to be present on the 
Association's behalf at an impasse hearing. 

J. Right to Strike under Ohio Revised Code Section 4117 
In the event the negotiation teams are unable to reach 
agreement within ten (10) days of the expiration date of the 
existing Agreement or any extension thereof as provided in 
Section I. above, the Association shall have the right to proceed 
in accordance with Section 4117.14(D)(2) and Section 
4117.18(C) of the Ohio Revised Code. 

SECTION IV: NO STRIKE PLEDGE 

The Association shall neither encourage nor engage in a strike 
against the Board during the duration of this Agreement. Upon 
violation of this no-strike pledge, the terms and conditions of this 
instrument shall at the discretion of the Board be null and void and all 
rights and privileges extended pursuant hereto shall be terminated. 

SECTION V: DEFINITION OF TERMS 

A. "Instructor's Base Pay" shall be the annual salary based upon 
183 7-hour work days which is paid an instructor with a 
bachelor's degree and zero years of experience. 

B. "Day" shall be a calendar day, unless otherwise indicated in 
specific articles of this Agreement. 
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C. "Full-Time Permanent" - an appointment scheduled to work 
seventy (70) to eighty (80) hours biweekly for an indefinite 
period of time. 

D. "Full-Time Temporary" - an appointment scheduled to work 
seventy (70) to eighty (80) hours biweekly for a limited period of 
time less than thirty (30) days. 

E. "Full-Time Seasonal" - an appointment scheduled to work 
seventy (70) to eighty (80) hours biweekly during a specified 
season of the year performing some work or activity limited to 
that season and over an indefinite number of years. 

F. "Part-Time Permanent" - an appointment scheduled to work 
less than seventy (70) hours biweekly for an indefinite period of 
time. 

G. "Part-Time Temporary" - an appointment scheduled to work 
less than seventy (70) hours biweekly for a limited period of 
time less than thirty (30) days. 

H. "Part-Time Seasonal" - an appointment scheduled to work less 
than seventy (70) hours biweekly for a specified season during 
the year performing some work or activity limited to that season 
and over an indefinite number of years. 

I. ·"Intermittent" - an appointment with no regular work schedule, 
but who may be called to work on an irregular basis as needed 
to replace a regular employee. 

SECTION I: SENIORITY 

A. Seniority Defined 

ARTICLE 2 
JOB SECURITY 

Seniority is the length of continuous employment in the 
bargaining unit position. Seniority begins on the first day hired 
in a bargaining unit position. Seniority shall accrue for all time 
an employee is on active pay status or is receiving Workers' 
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Compensation benefits. Twelve-month employees accrue one 
(1) year of seniority for each year they work at least one 
hundred twenty (120) days. Nine-month employees accrue 
one {1) year of seniority for each year they work at least one 
hundred twenty (120) days. Regularly scheduled part-time 
employees accrue seniority on an hour-for-hour basis which 
shall be converted into work days (eight [8] hours) if they are 
hired into a full-time bargaining unit position. No employees 
shall accrue more than one (1) year of seniority in any work 
year. 

B. Loss of Seniority 
Seniority shall be lost under the following conditions: 

1. Retirement or resignation. 

2. Layoff for more than three (3) years. 

3. Transfer to a full-time, non-bargaining unit position. 

4. Discharge for cause. 

5. Otherwise leaving the employment of the Board for any 
reason. 

C. Equal Seniority 
A tie in seniority occurs when two or more employees have the 
same amount of seniority credit on the seniority list. Ties in 
seniority shall be broken by the following method to determine 
the most senior employee: (1) the employee with the first day 
worked; (2) the employee with the earliest date of hire; (3) 
lottery, with the most senior employee being the one whose 
name is drawn first. This procedure shall be implemented in the 
presence of a designated Association representative. 

D. Posting of Seniority List 
The seniority list shall indicate the first day each person worked. 
Said list shall be provided to the Association president on or 
before September 30 of each year. Updates shall be provided 
including new employees within thirty (30) days of hire. The 
names of employees on the seniority list shall appear in 
seniority rank order according to the first day they began 
working in a bargaining unit position. 
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E. Correction and Inaccuracies 
Each employee shall have thirty (30) days after posting of the 
seniority list to advise the Employer or its agents of any 
inaccuracies which affect his seniority. The Employer or its 
agents shall investigate all reported inaccuracies and determine 
whether any adjustments are necessary. If adjustments are 
necessary, the seniority list shall be updated immediately. No 
protest shall be considered after thirty (30) days of the posting 
of the seniority list and the list shall be considered final until the 
next posting. 

F. Seniority Bidding 

1. Except where management determines that a vacancy does 
not exist due to lack of work or lack of funds , when a job 
vacancy occurs due to retirement, termination, resignation, 
or death, promotion or transfer, or creation of a new 
position, a "vacancy notice" shall be posted no later than 
thirty (30) days or the next Board meeting after the vacancy 
occurs for a period of ten (10) working days in each building 
staffed by employees of the bargaining unit. The "Vacancy 
notice" shall contain a job title , description of duties, salary 
range, shift, work location(s), and the deadline (hour and 
day) for submitting a bid. 

2. Such notices shall be posted in a designated open area 
accessible to all employees in each building. During 
summer months when school is not in session, notices of all 
vacancies shall be mailed to employees who are not 
scheduled to work or who are on vacation. 

3. Employees desiring a vacant position shall submit their bid 
in writing to the Administration within the ten (10) working 
days posting period. 

4. All timely filed applications shall be reviewed considering the 
following qualifications: education/certification, experience, 
work record, seniority, and ability to perform the work. In 
the event that two or more applicants are substantially 
equal, then seniority or length of employment with the Board 
shall be applied as a tie breaking criteria and the person 
with the greatest seniority or length of service with the Board 
shall be selected for the position. If there is no conflict with 
existing law applicants shall be granted time as prescribed 
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by the appropriate State Department to obtain any 
necessary certifications as required by law or other required 
credentials. The applicant may be temporarily certified 
pursuant to any applicable administrative rule or regulations. 
The bid shall be awarded to the successful applicant at the 
next regular Board meeting or at a special meeting called by 
the Board. 

5. An employee appointed to fill a vacant position may serve a 
probationary period not to exceed thirty (30) days unless the 
new position has the same job title as the employee's 
previous position. If such employee's performance is not 
satisfactory, or if he/she so desires, he/she shall be 
reassigned to his/her former position at the same salary or 
wage earned prior to appointment to the vacant position. 
Such employee shall suffer no loss of seniority as a result of 
said assignment. Employees shall be granted six (6) 
months to obtain any necessary certifications for an 
advertised position. Employees must be eligible to obtain 
any necessary certifications as required by law, or may be 
temporarily certified pursuant to any applicable 
administrative rule or regulation. 

G. Extra Duty Bus Trips 
Extra duty bus trips shall be granted on a seniority basis with 
the most senior to the least senior being granted first right of 
refusal. Once the senior employee has selected, they shall be 
moved to the bottom of the list and the rotation shall continue. 
Any employee who refuses an extra duty run shall be moved to 
the bottom of the list and the rotation shall continue. It shall be 
the exclusive duty of vehicle operators to drive at all activities 
paid by the Board of DD. Drivers of extra duty bus trips shall be 
paid at the rate of $9.00 per hour. Driver will help supervise and 
assist with activities during field trip. 

SECTION 11 : REDUCTION IN FORCE 

Whenever it becomes necessary to reduce the employees in a job 
classification due to the elimination of a position, the reduction of 
hours for a position, lack of funds or lack of work, the following 
procedure shall exclusively govern such reductions in force: 
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A. Affected employees shall be laid off according to classification 
seniority with the least senior employee first. If two or more 
employees have the same length of classification service, 
seniority will be determined by system seniority, and then by lot. 

B. Each employee to be reduced shall be given no less than thirty 
(30) days' advance written notice of the reduction. This notice 
shall be hand-delivered or via certified mail. Each notice of 
reduction shall state the following: 

1 . Reasons for reduction; 

2. The effective date of reduction; 

3. Statement advising the employee of his/her recall or 
reinstatement rights. 

C. For each classification, in which reductions occur, the Board 
shall prepare a recall list containing the names of all employees, 
in order of seniority, laid off. If a vacancy occurs, the Board will 
send a certified announcement to the last known address to all 
persons on the recall list who are qualified for the position. A 
laid off employee notified of a vacancy is required to respond in 
writing to the Board's office within ten (10) calendar days. The 
most senior employee of those responding shall be recalled to 
the vacant position. Any person who fails to respond within ten 
(10) calendar days, or who declines to accept the position, will 
forfeit all recall rights and will be removed from the recall list. 

D. It shall be the responsibility of a laid off employee to keep the 
Board informed of his/her current address. 

E. All persons on layoff status will remain on the recall list for thirty­
six (36) months. 

F. A unit member who is notified that he/she is to be laid off will 
have the right to displace any less senior unit member whose 
work he/she is certificated and qualified (non-certified) to 
perform. Written notice of intent to exercise this right must be 
given to the Superintendent with a copy to the Association 
within ten (10) days after a unit member is notified that he/she is 
to be laid off. Within five (5) days after he/she receives such 
notification, the Superintendent will notify the less senior unit 
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member that he/she is to be displaced. A unit member who is 
to be displaced pursuant to this section will have the same 
displacement rights vis-a-vis less senior unit member as a unit 
member who is to be laid off pursuant to Section II: Reduction 
In Force. 

G. A person on the recall list will, upon acceptance of the 
notification to resume active employment status, return to active 
employment status with the same seniority, accumulation of 
sick leave and salary schedule placement as he/she enjoyed at 
the time of layoff. 

H. Laid off employees shall have the right to continue their group 
health insurance policies in accordance with the federal COBRA 
regulations. 

SECTION Ill : RIGHT TO FAIR SHARE FEE 

A. Payroll Deduction of Fair Share Fee 
The Board shall deduct from the pay of members of the 
bargaining unit who elect not to become or to remain members 
of the Monroe County Educators Association, a fair share fee 
for the Association's representation of such non-members 
during the term of this contract. No non-member filing a timely 
demand shall be required to subsidize partisan political or 
ideological causes not germane to the Association's work in the 
realm of collective bargaining. 

B. Notification of the Amount of Fair Share Fee 
Notice of the amount of the annual fair share fee, which shall 
not be more than 100 percent of the unified dues of the 
Association, shall be transmitted by the Association to the 
treasurer of the Board on or about September 15 of each year 
during the term of this contract for the purpose of determining 
amounts to be payroll-deducted, and the Board agrees to 
promptly transmit all amounts deducted to the Association. 

C. Schedule of Fair Share Fee Deductions 

1. All Fair Share Fee Payers 
Payroll deduction of such fair share fees shall begin at the 
second payroll period in January except no fair share fee 
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deductions shall be made for newly-employed bargaining 
unit members until after sixty (60) days, which period shall 
be the required probationary period of newly-employed 
bargaining unit members. 

2. The deduction of the fair share fee by the treasurer of the 
Board from the payroll check of the employee and its 
payment to the Association after the grace period, shall be 
automatic and does not require the written authorization of 
the bargaining unit member. The fee deductions shall be 
made on the same payroll days that Association dues are 
deducted. The obligation of the Board to deduct the fee 
shall cease upon the removal of the bargaining unit member 
from the Board's active payroll for any reason. 

Employees hired after the beginning of the school year shall 
be obligated for a pro-rata portion of the "fair share fees" 
after the grace period. Such fee shall be deducted from the 
remaining paychecks which are subject to payroll deduction 
for dues and fees, to the extent funds are available in such 
paycheck(s). If dues deduction payroll checks have already 
occurred for the year, the employee shall be obligated to the 
Association for the fees and the treasurer shall be obligated 
to make the deduction. 

3. Upon Termination of Membership During the Membership 
Year the Board shall, upon notification from the Association 
that a member has terminated membership, commence the 
deduction of the fair share fee with respect to the former 
member, and the amount of the fee yet to be deducted shall 
be the annual fair share fee less the amount previously paid 
through payroll deduction. 

D. Transmittal of Deductions 
The Board further agrees to accompany each such transmittal 
with a list of the names of the bargaining unit members for 
whom all such fair share fee deductions were made, the period 
covered, and the amounts deducted for each. 

E. Procedure for Rebate 
The Association represents to the Board that an internal rebate 
procedure has been established in accordance with Section 
4117.09 (C) of the Ohio Revised Code and that a procedure for 
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challenging the amount of the representation fee has been 
established and will be given to each member of the bargaining 
unit who does not join the Association and that such procedure 
and notice shall be in compliance with all applicable state and 
federal laws and the Constitutions of the United States and the 
State of Ohio. 

F. Entitlement to Rebate 
Upon timely demand, non-members may apply to the 
Association for an advance reduction/rebate of the fair share 
fee pursuant to the internal procedure adopted by the 
Association. 

G. Religious Exemption 
Any exemptions made to the procedure because of a bonafide 
religious belief shall be made pursuant to Ohio Revised Code 
4117.09 (C) . 

H. Indemnification of Employer 
The Association on behalf of itself and the OEA and NEA agree 
to indemnify the Board for any cost or liability incurred as a 
result of the implementation and enforcement of this provision 
provided that: 

1. The Board shall give a ten (1 O) day written notice of any 
claim made or action filed against the employer by a non­
member for which indemnification may be claimed; 

2. The Association shall reserve the right to designate counsel 
to represent and defend the employer; 

3. The Board agrees to (1) give full and complete cooperation 
and assistance to the Association and its counsel at all 
levels of the proceeding, (2) permit the Association or its 
affiliates to intervene as a party if it so desires, and/or (3) to 
not oppose the Association or its affiliates' application to file 
briefs amicus curiae in the action; 

4. The Board acted in good faith compliance with the fair share 
fee provision of this Agreement; however, there shall be no 
indemnification of the Board if the Board intentionally or 
willfully fails to apply (except due to court order) or 
misapplies such fair share fee provision herein. 
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SECTION IV: ASSOCIATION MEMBERSHIP 

A. Employees of the Board, except the Superintendent, the 
workshop director, the service and support administrator (SSA), 
and the administrative assistant, shall be eligible for 
membership in the Association. 

B. Members of the Association may arrange to have dues 
deducted from their pay by submitting a check-off authorization 
prior to the ending of any pay period. Copies of the 
authorization shall be maintained at the Board office, with the 
Association, and at the Monroe County Auditor's Office, the 
Board's fiscal agent. An authorization for payroll deduction shall 
remain in effect unless terminated by the employee. 

SECTION V: ASSOCIATION RIGHTS 

As the recognized bargaining agent for employees of the Board, the 
Association shall be permitted: 

A. To use designated staff bulletin board areas for Association 
announcements, notices, and other posted information; 

B. To make announcements pertaining to the Association at the 
end of any staff meeting; 

C. To use the message delivery system of the program for 
announcements; 

D. To receive a copy of Board meeting agendas and other 
pertinent materials which are a matter of public record, such as 
monthly financial reports and general policies as sent to Board 
members prior to regular and special meetings; 

E. To be included in the Board meeting agenda to permit a 
spokesperson for the Association to present matters of interest 
or concern which are not otherwise covered in the agenda; 

F. To receive notification and have posted on staff bulletin boards 
or announced at staff meetings all changes in Board policy or 
administrative rules; 
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G. To use the school and workshop facilities for general 
Association membership meetings when scheduled according 
to the Board policy on facility use three (3) days prior to the 
meeting; 

H. To use school/workshop office equipment and necessary 
supplies at no expense other than the actual cost of paper, 
including the mimeograph machine, copy machine, telephones, 
typewriters, and audio-visual equipment; 

I. To transact Association business on school/workshop property 
between the OEA Representative and Union president outside 
working hours, or during working hours provided there is no 
measurable impact on the working environment; 

J. To receive notice setting forth the names of persons appointed 
to fill vacancies in positions included within the bargaining unit 
as defined in Article 1 above; 

K. Right to represent bargaining unit members on any 
employment-related matter; 

L. Copy of all written Board policies-procedures; and 

M. Copies of the Negotiated Agreement for all bargaining unit 
members. The copy cost shall be equally shared between the 
Board and the Association. 

ARTICLE 3 
GRIEVANCE PROCEDURE 

A. Purpose and Objectives 
The primary purpose of procedures contained in this Article 
shall be to obtain equitable solutions to grievances which may 
arise from time to time at the lowest administrative level and in 
the shortest period. Both the Board and the Association agree 
that the grievance proceedings shall be handled in a 
confidential manner. The procedures outlined in this section are 
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limited to matters of interpretation and application of this master 
contract. 

B. General Provisions 

1. A grievance shall be initiated by a person, group of persons, 
or the Association itself. The Association, at any time, may 
continue a grievance initiated by a person or group of 
persons. See Appendix C for confirmation of Level I 
discussion. 

2. A grievance shall be reduced to writing beginning with Level 
II of these Grievance Procedures. 

3. Any person entering a grievance shall notify the Association 
and may request assistance in preparing the proper and 
complete information necessary to expedite the Grievance 
Procedures. 

4. Counsel of choice may be used by all or any party initiating 
these procedures at all levels. This counsel may include 
representatives or consultants of the Association. 

5. Time limits shall be considered as maximum unless 
otherwise extended by mutual written agreement by both 
parties involved. 

6. Failure of the aggrieved to proceed within the specified time 
limits to the next level of the procedure shall mean the 
grievance has been resolved by decisions reached at the 
previous level. 

7. Failure of an immediate supervisor or the Superintendent to 
respond to a grievance within the time limits herein specified 
shall mean the grievance is resolved in favor of the 
aggrieved. 

8. For the purpose of procedures contained within this article, 
a day shall be defined as a work day, exclusive of holidays. 

9. A grievance may be initiated at Level II, Formal Grievance 
to Immediate Supervisor. 

10. Nothing contained in these procedures shall be construed 
as limiting the individual right of a person having a complaint 
or problem from discussing the matter informally with 
members of the administration through normal channels of 
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communications, so long as both parties are amenable to 
such discussion of a complaint or problem. 

11. Nothing contained in these procedures shall be construed 
as limiting the right of a person to use other professional or 
legal remedies in resolving a complaint or problem provided 
the Association shall be notified in advance of such remedial 
step. 

12. Absolutely no reprisal shall be made against any party 
involved in the use of these Grievance Procedures. 

13. A grievance may be withdrawn at any level without prejudice 
or record beyond that which is already established at the 
previous level in these Grievance Procedures. 

14. Records of grievance proceedings shall be maintained apart 
from personnel records. 

15. The Association reserves the sole right to determine what 
grievances may be appealed to arbitration under this article. 

16. An employee initiating a grievance under these procedures 
has a right to the following: 
a. To due process; 
b. To be present at conferences or hearings held to 

consider his grievance at each level. 
c. To be accompanied by and receive assistance of 

another person or persons of his choice, including legal 
counsel, during any conference or hearing to consider 
the grievance; 

d. To hear testimony given; 
e. To have others called to give testimony in his behalf; 
f. To question, either personally or through counsel, any 

person giving testimony; and 
g. To request a closed hearing. 

C. Procedures 
Level I. Informal Conference with Supervisor 
An alleged violation, misinterpretation, misapplication, or 
disagreement should, whenever possible, be discussed with the 
immediate supervisor prior to the initiation of Level II of the 
Grievance Procedures. If the parties can arrive at a mutually 
agreeable resolution of the grievance at this level, they are to be 
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commended. If not, the aggrieved party has recourse to the 
formal steps of these Grievance Procedures. 

Level II. Formal Conference with Immediate Supervisor 
Within ten (10) days of an alleged violation, misinterpretation, 
misapplication, or disagreement, an employee may file a 
grievance with his immediate supervisor by submitting a written 
statement setting forth 1) the alleged violation, misinterpretation, 
misapplication, or disagreement as to this contract's 
enforcement, 2) the damage or injury suffered by the employee 
as a result of this alleged violation, misinterpretation, or 
disagreement, 3) the consideration for such damage or injury 
suffered desired by the employee, and 4) a list of witnesses 
and/or documents, if any are known or available, related to the 
allegation which the aggrieved desires to have considered in 
resolving the grievance. If the employee has entered a 
grievance at Level I, the ten (10) day limitation shall apply from 
the time that an informal agreement may have been reached or 
it became apparent to the aggrieved that no mutually agreed 
resolution was possible by pursuing the matter informally. 

A time and date for such conference shall be mutually agreed 
upon between the aggrieved and the immediate supervisor 
within five (5) days following the filing of a grievance at this level 
with such conference to occur within ten (10) days of the initial 
filing at Level II. Both the aggrieved and the supervisor may 
request testimony at this conference from such persons and the 
recording of such documents as may provide information 
related to the grievance. Discussion at this conference shall be 
confined to resolution of the grievance at hand. 

Within five (5) days of any such conference at this level, the 
supervisor shall provide the aggrieved with a written response to 
the allegation and such offer of consideration as he will approve 
for damage or injury suffered. 

The matter shall be considered resolved at this level if the 
aggrieved accepts the response of the immediate supervisor to 
the grievance or if the aggrieved does not appeal to the next 
level in these Grievance Procedures. 
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Level Ill. Formal Conference with Superintendent 
An employee may appeal an immediate supervisor's response 
to a grievance by giving written request for a formal conference 
with the Superintendent. Such request shall be submitted within 
ten (10) days of the date of the response of the immediate 
supervisor. The request shall be filed in person or by mail at the 
Administrative Offices of the Board. If the Superintendent is 
also the immediate supervisor of the aggrieved party, appeal 
may be made either to Level IV, Mediation or to Level V, 
Hearing before the Board as next level in these Grievance 
Procedures. A time and date for this conference shall be 
mutually agreed upon by the aggrieved party and the 
Superintendent within five (5) days of filing such appeal, with 
such meeting to occur within ten (10) days of the initial filing at 
Level Ill. The aggrieved party and the Superintendent may 
present witnesses, including the immediate supervisor, and any 
other documents deemed necessary by either party. Discussion 
at this conference shall be confined to resolution of the 
grievance at hand. 

Within five (5) days of this conference, the Superintendent shall 
provide the aggrieved with a written response to the appeal and 
such offer of consideration as he will approve for damage or 
injury suffered. 

The matter shall be considered resolved at this level if the 
aggrieved accepts the response of the Superintendent to the 
appeal or if the aggrieved does not appeal to the next level in 
these Grievance Procedures. 

Level IV. Mediation 

a. If the grievant and the Association are not satisfied with the 
disposition at Level Ill, the Association may, within ten (10) 
days of receipt of the Level Ill response, appeal in writing to 
the Superintendent requesting FMCS med.iation. If either 
party rejects mediation, it must communicate such rejection 
to the other party in writing within ten (10) working days of 
the Level Ill response, or the appeal to mediation, whichever 
is applicable. The rejecting party must provide a reason for 
the rejection, which will be accepted. If mediation is 
rejected, the Board step (below) will be held. 
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b. The parties will mutually agree to a mediator. If unable to 
do so, the Association shall ask FMCS to appoint a 
mediator. The mediation will be conducted pursuant to the 
FMCS rules. A Board member will participate in the 
mediation, if possible. 

Level V. Hearing before the Board (Only used if the Mediation 
step is rejected) 
An employee may appeal the Superintendent's response to an 
appeal, or to a formal complaint at Level II when the 
Superintendent is immediate supervisor of the aggrieved, by 
giving written request for a formal hearing before the Board. 
Such request shall be submitted within ten (10) days of the date 
of the response of the Superintendent to an appeal, or to a 
grievance entered at Level II of these Grievance Procedures 
when he is also the aggrieved party's immediate supervisor. 
Such request shall be filed in person or by mail at the 
Administrative Offices of the Board. A time and date for this 
hearing, and an alternate time and date, shall be set by the 
president of the Board and notice of these given to the 
aggrieved party within ten (10) days of the filing of an appeal to 
the Board. The date for the hearing and the alternate date must 
be within thirty (30) days from the date on which the appeal was 
filed. The aggrieved shall select either the primary or alternate 
time and date for conduct of the hearing or show sufficient 
cause as to why another time and date should be set. If, after 
reasonable attempts, there is no agreement on a date and time 
for the hearing, the Board president may set another date and 
time and alternate between which the aggrieved must choose or 
forfeit his right to be present for the hearing. 

The hearing shall consist of testimony of witnesses, personnel, 
and/or documents entered in the record at prior steps in these 
Grievance Procedures or any additional witnesses and/or 
documents deemed necessary by either party. Discussion at 
this hearing shall be confined to the resolution of the grievances 
at hand. 

Within five (5) days following the hearing, the Board shall 
provide the aggrieved a written response to his appeal and if 
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determined in his favor an offer in consideration for damage or 
injury suffered. 

The matter shall be considered resolved at this level if the 
aggrieved accepts the response of the Board to the appeal or if 
the aggrieved does not appeal to the next level in these 
Grievance Procedures. 

Level VI. Arbitration 
An employee may request of the Association that a grievance 
be submitted to arbitration once it has been taken through Level 
IV or Level V of these Grievance Procedures. Such request 
may be made to the Association within ten (10) days of the date 
of the mediation at Level IV, or the Board's response at Level V. 
If the Association does not concur, the matter shall be 
considered settled at Level IV or Level V. If the Association 
concurs with the request of the aggrieved, then the matter shall 
be submitted to binding arbitration. 

Arbitration of the grievance shall be initiated by the Association 
(MCEAMR) through the American Arbitration Association 
according to the latter's voluntary rules and regulations. The 
arbitrator shall hold such meetings as he determines necessary 
to make a fair and impartial ruling on the grievance as it is 
stated in the record. The arbitrator shall send his ruling in 
writing to the aggrieved party(ies), the president of the 
employee Association, and the Board. The ruling shall be final 
and binding. 

A. Leave Increments 

ARTICLE4 
LEAVES OF ABSENCE 

Sick leave and Personal leaves will be taken in half (1 /2) day 
increments unless otherwise authorized by the Superintendent 
or designee. 

B. Sick Leave/Bereavement Leave 
Sick leave and/or bereavement leave shall be earned by and 
granted to all employees according to the provisions of the Ohio 

21 



Civil Service Laws and Rules of the Department of 
Administrative Services. Sick pay shall be paid according to the 
rate(s) applicable to the hours assigned for which leave is 
requested. Five (5) days Bereavement Leave shall be granted 
for death in the immediate family. The first three (3) of those 
days shall not be charged against the employee's sick leave. 

"Immediate Family" is defined as parent, child, (step relations to 
the same degree); spouse, sibling, grandparent, grandchild, 
mother-in-law, father-in-law, sister-in-law, brother-in-law, 
daughter-in-law, son-in-law, sole companion, legal dependent, 
legal guardian or loco parentis (a person who stands in the 
place as a parent) . 

Employees who accumulate and use sick leave may take up 
one (1) day paid sick leave to attend a funeral for a member of 
the employee's extended family. Extended family is defined as 
aunt, uncle, cousin, niece, or nephew. 

Bereavement Leave must be taken at the time of the service 
and may not be used at a later time. In the event of a funeral 
not covered by this policy, or when additional time beyond the 
standard number of funeral days is needed, personal, vacation 
or unpaid leave may be requested. Unpaid leave may only be 
requested when paid leaves are not available. Approval by the 
Employee's supervisor and the superintendent is required and 
discretionary. 

C. Military Leave 
The Board will comply with its legal obligations under the 
Universal Military Training and Services Act of 1951, the Armed 
Forces Act of 1955, and/or any subsequent amendments or 
modifications thereof. 

D. Jury and Witness Leave 
Employees assigned to regular (full or part-time) and seasonal 
(full or part-time) positions will receive full pay when summoned 
for jury duty by a court of competent jurisdiction or are 
subpoenaed to appear before any court, commission, board or 
other legally constituted body authorized by law to compel the 
attendance of witnesses, providing the employee is not a party 
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to the action. The employee should notify his/her supervisor as 
soon as notice is received. 

An employee who is the appellant in an action before the State 
Personnel Board of Review and who is on active pay status at 
the time of a hearing before the SPBR, will be granted court 
leave to attend the hearing. 

Any compensation received from the court must be paid to the 
DD unless all duty is performed outside regular work hours. 

An employee who must appear in court on his/her own behalf 
will not be compensated for court leave, but may use personal 
days, vacation leave, or may request an unpaid leave of 
absence. 

An employee released from jury duty with at least fifty percent 
(50%) of his/her workday remaining must report to work for the 
remaining hours. 

E. AssaulVPersonal Injury Leave 
An employee of the Board may qualify for assaulVpersonal 
injury leave at no loss in pay and no loss in sick leave hours 
accumulated to twenty-five (25) days in a program year, 
provided the following conditions are met: 

1. Said employee is physically injured as a result of bodily 
attack, intended ·or unintended; 

2. Said employee is injured in the performance of his duties 
required for employment with the Board; 

3. Said employee is injured on the program facility premises or 
other work site during a program-sponsored activity; 

4. Said employee agrees to cooperate fully with the 
administration and law enforcement officials in any 
investigation and subsequent prosecution which may arise 
out of an alleged injury resulting from an attack; and 

5. Said employee is not injured by another employee of the 
Board. 
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The benefits of this section shall not be granted to an employee 
who is proved to have provoked an assault. If there is factual 
information supporting an allegation of provocation on the part 
of any employee, the Board or the Superintendent shall initiate 
a pre-disciplinary conference prior to final determination in the 
matter of a request for assault/personal injury leave. 

The Superintendent may require a medical examination by an 
independent physician of his choice whenever an employee is 
absent for five (5) days of assault leave. In such event, the 
Board shall assume the expense of such examination. 

The Board in its sole discretion, may grant additional days 
assault/personal injury leave on an individual, case-by-case 
basis. It shall be the responsibility of the employee to show that 
the provisions of this section have been met. If this cannot be 
done by the end of the pay period in which the alleged injury 
occurred or the leave days are taken, the payroll officer shall 
pay the days absent as any other sick leave days. At such time 
as the employee then is able to demonstrate the provisions of 
assault/personal injury leave are met, he/she shall have added 
to his accumulated sick leave credit the number of hours up to 
the provisions of this benefit section as were deducted at the 
time and paid as sick leave. It is understood that this payment 
procedure is intended to protect an employee against any 
reduction in pay arising out of circumstances not within her/his 
control. 

F. Association Leave 
Provided written notice is delivered to the Superintendent five 
(5) days before the requested leave or leaves, one or two 
members of the Association shall be granted professional leave 
to attend Ohio Education Association and/or National Education 
Association representative assemblies. Use of this leave 
provision shall not be charged against any other leave policy 
and shall not result in loss of pay. The collective total of days 
which may be used for this purpose shall not exceed three (3) 
days in any given program year. 

G. Professional Leave 
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The Superintendent may grant two or more days of leave 
without loss of pay to employees to attend meetings, seminars, 
and workshops that will further the professional development of 
the employee. If the leave is denied, upon the request of the 
employee the Superintendent will provide a written reason for 
the denial. Employees shall be notified within five (5) days of 
the date of the request whether such leave is approved or 
denied, except that out-of-state meetings shall be subject to 
Board approval. Application for professional leave should be 
made at least seven (7) working days in advance of the 
meeting. If the meeting request is approved by the 
Superintendent and/or the Board, the employee will be excused 
(with pay) for the day/days requested. Following the leave, the 
employee will be reimbursed for reasonable expenses verified 
by receipts, as approved by the Superintendent. Expenses for 
out of town meals shall be reimbursed as follows: Up to a 
maximum of $6 for breakfast, $9 for lunch, and $15 for dinner. 
(Up to $30 per day if the employee is eligible for reimbursement 
for all three meals in a day.) 

H. Personal Leave 
Employees of the Board, except intermittent employees, shall 
be eligible for personal leave of three (3) days during a program 
year. One (1) additional day of personal leave shall be earned 
each program year if an employee uses no more than thirty 
percent (30%) of his/her annual accrued sick leave during the 
program year. When an employee earns an additional day of 
personal leave during a program year, it is to be taken the 
following program year. 

The length of a day shall be equivalent to the number of hours 
normally assigned, subject to the following conditions: 

1. Leave is requested for reasons for which other leave may 
not be taken; 

2. The employee does not use the time for further personal 
gain such as completion of other work or services for gain; 

3. Leave is not taken on the work day before or the work day 
after a holiday, except in emergencies; 
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4. Leave will not adversely affect the operation of the 
programs as in the case of several employees taking leave 
at the same time from the same program facility; 

5. Leave shall be paid at the rate(s) normally paid the work 
assignment for which it is requested; and 

6. A request for such leave is given to the Superintendent not 
less than three (3) days before it is to be taken, except in 
emergencies, in which case the Superintendent shall be 
arbiter. 

7. Unused personal leave will be converted to sick leave at the 
end of the program year. 

I. Family & Medical Leave 
In accordance with the Family Leave Act, group health 
insurance benefit shall be continued to a maximum of twelve 
(12) weeks, on the same basis as when the employee is 
actively working, for an employee on paid or unpaid leave due 
to the birth or adoption of a child or to care for a newly born or 
adopted child; or in order to care for the spouse, son, daughter, 
or parent of the employee because the spouse, son, daughter, 
or parent has a serious health condition; or because of a 
serious health condition of the employee. The 12-week period 
shall begin on the first day the employee takes leave under this 
provision. The 12-week limitation shall not apply so long as an 
employee is on paid sick leave. 

J. Leaves of Absence 
All long-term leaves of absence without pay, shall be governed 
by the Ohio Civil Service Laws and Rules of the Department of 
Administrative Services. 

K. Short-Term Leaves Without Pay 
Employees who have exhausted all paid leave may request 
unpaid leave, in increments of V2 day. Such leave must be 
approved by the Superintendent or designee in advance. 

ARTICLE 5 
CLASSIFICATION. COMPENSATION AND 

PAYROLL PRACTICES 
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SECTION I: CLASSIFICATION 

A. Classification of Positions 
All positions with the Board shall be classified according to a 
plan approved by the Ohio Department of Administrative 
SeNices. 

B. Basis for Remuneration 
Employees in the following classes shall be paid a salary for 
seNices rendered: Building Maintenance Worker, Building 
Maintenance/Bus MechanicNehicle Operator, Clerk I, Cook I, 
Cook/Workshop Specialist 2, Custodial Worker, Habilitation 
Specialist, Instructor Pre-School, Instructor School Age, 
Instructor Assistant, Registered Nurse, Vehicle Operator (Hired 
on or after 7/01 /12), Vehicle Operator/Adult SeNices Aide, 
Vehicle Operator 2, Vehicle Operator/Workshop Specialist, 
Workshop Specialist 1, Workshop Specialist 2, Physical 
Development Specialist, Language Specialist, Secretary 1, 
Habilitation Technician, Habilitation TechnicianNehicle 
Operator, Early Intervention Specialist, and Bus Monitor. 

SECTION II: PAYROLL PRACTICES 

A. Calendar and Salary/Wage Notification 
The Superintendent shall send the calendar and notice of 
salary/wage for the ensuing program year to each employee by 
June 30. 

B. Payroll Distribution & Compensation 

1 . Payday shall be on the Friday following the end of the pay 
period. There are normally twenty-six (26) biweekly pay 
periods and pay dates each calendar year. Paychecks may 
be picked up at the Administrative Office in the Monroe 
Achievement Center on any pay date which is not a holiday, 
between the hours of 9:00 a.m. and 3:00 p.m. Employees 
shall sign for receipt of their paychecks. (If prior written 
notice is given, an employee's spouse or attorney-in-fact 
may pick up the paycheck). Paychecks not picked up at the 
office by 3:00 p.m. shall be mailed from the Woodsfield Post 
Office in the afternoon mail. 
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2. When the scheduled pay date is a legal holiday (or the 
Administrative Office is otherwise closed) paychecks may 
be picked up at the office the previous afternoon between 
2:50 p.m. and 3:30 p.m. Those which are not picked up 
shall be mailed that same afternoon from the Woodsfield 
Post Office. Whenever this occurs, pay checks shall not be 
negotiated prior to the date inscribed thereon by the 
auditor's office. If an employee is not scheduled to work 
three or more consecutive pay dates, he/she may request in 
writing that his/her check be mailed directly to him/her. In 
this case, the request shall be effective six (6) pay periods 
without exception. 

C. Travel Expense 
Employees of the Board shall be eligible for reimbursement of 
travel expenses and mileage at the rate established from time 
to time by the Board in its policy and procedures when such 
expenses are incurred on behalf of the Board and the 
necessary approvals and purchase orders for the same have 
been executed prior to the actual expense. 

D. Supplemental Salary 
In the event that an employee of the Board shall be needed to 
supervise an extra-curricular activity outside the regularly 
scheduled work week, such employee shall be offered such 
supplemental salary/wage as may be agreeable to both the 
Board and the employee for this additional work or service. The 
Board shall annually publish a list of supplemental activities paid 
by the Board and payment for the same. 

E. Overtime 
Overtime shall be paid employees not exempt from the 
provisions of the Federal Fair Labor Standards Act at 1.5 times 
the rate of pay. All work in excess of that specified in an 
employee's position description or in excess of forty (40) hours 
per week must have the prior knowledge and approval of the 
Superintendent. 

F. Course Work Reimbursement 
The Board shall reimburse bargaining unit members 
(employees) expenses incurred in taking course work or 
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continuing education units required for recertification or directly 
related to the duties and responsibilities of their individual 
position descriptions, not to exceed Four Hundred Dollars 
($400) per qualifying individual or Five Thousand Dollars 
($5,000) aggregate per program year. Employees must receive 
prior written approval from the Superintendent (see form in 
Appendix E), in accordance with this contractual language, in 
order to be eligible for reimbursement. Employees are 
responsible for all costs incurred if prior approval is not 
obtained. Requests for approval must include the cost of the 
coursework, and a course description in order to ensure that the 
course directly relates to the duties and responsibilities of the 
employees' current position. Reimbursements will be approved 
contingent upon receipt of proof of completion of the course 
with a grade of at least 3.0 (B), or passing in a pass/fail course. 
For the purposes of coursework reimbursement, the program 
year would begin June 1 and end May 31. 

SECTION Ill: PAY SCALES 

The salary and wage schedules for all bargaining unit members 
shall be paid in accordance with those listed in Appendix A of this 
Agreement. Step increases with the salary and wage schedules 
shall be paid all eligible employees beginning with the first day of 
the school term. 

A year's service shall be counted for instructors having worked one 
hundred twenty (120) working days or more in the previous school 
term. Credit for prior experience of salaried employees shall be 
based upon evaluation of previous employment. This evaluation 
and subsequent recommendation for credit shall be made by the 
Superintendent to the Board. The Board shall make a final 
determination of the years of experience to be granted any 
incoming professional employees. Non-teaching employees shall 
receive one year of service credit after having worked one hundred 
twenty (120) days or more. 

In addition to the salary/wage herein agreed, the Board agrees to 
pay a longevity allowance to each employee having completed 
twenty (20) years of continuous service with the Board. This annual 
allowance, prorated biweekly, shall be payable for as long as the 
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employee remains in active pay status or until separation or 
termination. The annual allowance shall be Seven Hundred Dollars 
($700) for all members of the bargaining unit. 

SECTION IV: SALARY AND WAGE SCHEDULES 

The following salary/wage schedules will remain in effect 
unchanged for the duration of this Agreement: 

Building Maintenance Worker 
Building Maintenance/Bus MechanicNehicle 
Operator 
Bus Monitor 
Clerk I (a.k.a. Clerk/Typist) 
Early Intervention Specialist 
Instructor Assistant 
Cook 1 
Cook/Workshop Specialist 2 
Custodial Worker 
Habilitation Specialist II 
Habilitation Technician 
Habilitation TechnicianNehicle Operator 
Instructor 
Nurse 
Secretary I 
Vehicle Operator 2 
Vehicle Operator 2 (Hired on or after 7/01 /07) 
Vehicle Operator/Adult Services Aide 
Vehicle Operator/Workshop Specialist 
Workshop Specialist 2 
Workshop Specialist 1 

ARTICLE 6 
FRINGE BENEFITS 

SECTION I: INSURANCE 

A. Hospitalization Insurance 
Employees of the Board, except intermittent employees, may 
enroll in a hospitalization plan approved by the Board. The 
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Board shall pay 85% of the monthly insurance premium for 
single plan coverage, and eligible employees are responsible 
for 15% of said premium. The Board shall pay 80% of the 
monthly insurance premium for family plan coverage, and 
eligible employees are responsible for 20% of said premium. 

B. Dental Insurance 
Employees of the Board, except intermittent employees, shall 
be enrolled in a dental care insurance plan approved by the 
Board. The Board hereby agrees to provide such coverage at 
its expense, either single or family coverage at the option of the 
employee. 

C. Life Insurance 
Employees of the Board, except intermittent employees, shall 
be enrolled in a term life insurance plan approved by the Board. 
The Board hereby agrees to provide such coverage at its 
expense in the amount of Twenty-five Thousand Dollars 
($25,000.00) face value for each qualifying employee. 

D. Vision Insurance 
Employees of the Board, except intermittent employees, shall 
be enrolled in a vision care insurance plan approved by the 
Board. The Board hereby agrees to provide such coverage at 
its expense, either single or family coverage at the option of the 
employee. 

SECTION II : VACATION 

A. Earned Vacation Time 
Vacation time shall be earned by twelve-month employees 
according to the provisions of the Ohio Civil Service Laws and 
Rules of the Department of Administrative Services. 

Scheduling of vacation leave will be subject to the following 
conditions: 

1. All vacation leave must be taken in the year after it is 
earned, unless approved by the Superintendent. 

2. Vacation selection is first come, first serve, except for 
summer vacations, which are governed by Section 5 below. 
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3. Only two (2) employees within each department may be 
scheduled off at the same time and only if suitable 
substitutes can be found. 

4. Vacation leave, personal leave, and leave without pay can 
be taken together but not to last more than four (4) 
consecutive calendar weeks. 

5. All leave requests for summer vacation (June 1 - August 31) 
must be submitted by February 15 for approval by the 
supervisor and then the Superintendent. A written approval 
or denial shall be granted within five (5) days of the request. 
Following February 15, vacation requests will be first-come, 
first-served. 

6. Safety of students, clients, and employees will always be 
the first consideration on approving any vacation request. 
Leaves will be approved if suitable replacements can be 
employed. No reasonable request will be denied. 

7. Vacation leave will be taken in Y2 day increments unless 
otherwise authorized by the Superintendent or designee. 

SECTION Ill : HOLIDAYS 

Twelve-month employees who are scheduled to work 232 days or 
more shall be paid those holidays as provided by Ohio Civil Service 
Laws and Rules of the Department of Administrative Services. 
Following is a listing of all Civil Service Holidays: New Years Day, 
Martin Luther King Day, Presidents' Day, Memorial Day, 
Independence Day, Labor Day, Columbus Day, Veterans Day, 
Thanksgiving Day, Christmas Day. 

SECTION IV: BOARD PICK-UP OF EMPLOYEE RETIREMENT 
CONTRIBUTIONS 

The Board hereby agrees to pick-up the employee contribution for 
members of any retirement system according to the salary 
reduction method as described in the "Employers Manual: A 
Revised Guide for Payroll and Fiscal Officers" of the system. 

SECTION V: SEVERANCE PAY 

Employees who qualify for severance pay pursuant to Ohio 
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Revised Code § 124.39 will be eligible to receive, upon receipt of 
proof of retirement from PERS and/or STRS, an amount equal to 
one-fourth {%) of their unused sick leave days, up to a maximum 
of thirty-two (32) days. 

ARTICLE 7 
WORKING CONDITIONS 

A. Complaint Procedure 
The Board agrees to adopt a complaint policy and procedure 
whereby complaints of enrollees, parents, and/or families may 
be heard and appropriately resolved. Such policy and 
procedure shall be submitted for public review and comment at 
a regular Board meeting prior to its adoption and 
implementation. 

B. Personnel Files 
Each employee shall have full access under supervision to his 
personnel file. All personally identifiable information, which is 
not otherwise required in records that fall under matters of 
public record, shall not be maintained apart from this personnel 
file. If an employee disputes the accuracy, relevance, 
timeliness, or completeness of information maintained in his 
personnel file, he may request an administrative review of the 
matter with the immediate supervisor or the Superintendent to 

· determine that contents of the file and the accuracy thereof 
conform to the requirements of law in such matters. The 
employee shall be given opportunity to file rebuttal or 
amplification of any material with which he disagrees that may 
be retained in the file following such review. The supervisor or 
Superintendent shall not be obligated to expunge any record 
from a personnel file except that which is demonstrated untrue, 
contrary to law, or out of date. Should the employee be 
unsatisfied with the results of such review, he shall have 
recourse to complaint/grievance procedures as established by 
the Board for such matters. 

C. Calamity Days Attendance 
If the Monroe County Board of DD declares the school and/or 
workshop closed because of a calamity day such as, but not 
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limited to, snow, then in that event all employees, except the 
Superintendent, workshop director, administrative assistant, 
and building maintenance worker, shall not be required to report 
to their work assignment. However, building maintenance staff 
shall be granted compensatory time off hour-for-hour to be 
taken during the summer months. 

Five (5) days are permitted for calamity closings, but any days 
after five (5) are required to be made up by all employees. 
Employees not required to work on the first five (5) calamity 
days will suffer no loss of pay as the result of a calamity day 
having been called. 

Employees on leave of absence when a calamity day occurs will 
not be charged leave for that day. 

Those bargaining unit members required to actually work on 
calamity days will receive their regular hourly rate for all hours 
actually worked, and the calamity pay. A calamity day is a day 
the program is not open long enough to receive credit for the 
day. 

On early dismissal days, the Superintendent will meet with the 
Association President/designee to discuss how to handle 
dismissal of staff. 

D. Non-Discrimination 

1. No person(s) or agency(ies) responsible to the Board or to 
the Association through its officers or members shall 
discriminate unfairly for or against any employees on any 
basis, including discrimination based on race, religion, color, 
national origin, sex, marital status, age, handicapping 
condition or physical disability, affiliation with an employee 
organization, family or political affiliation, or for the purpose 
of evading the spirit of this article of Non-Discrimination. 

2. The Board and the Association agree to abide by the 
provisions of applicable federal, state, and local laws and 
executive orders regarding these matters including 
compliance with the regulations of the Equal Employment 
Opportunities Commission and the Ohio Civil Rights 
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Commission. Should such compliance conflict with any of 
the provisions of this Agreement, a conference shall be held 
between authorized representatives of the Board and the 
Association to discuss and seek resolution of the matter(s). 
However, this provision shall not be construed as a waiver 
by the Association of its right to pursue legal action against 
such regulation(s). 

E. Fair Treatment 
Staff members shall be treated fairly and equally to the extent 
possible. In the event that disciplinary action is taken, the 
administration wi ll apply the principles of just cause. 

F. Job Descriptions 
The Board of DD shall have the authority to determine the job 
descriptions for all job classifications included in the bargaining 
unit covered by this agreement. The Association shall be 
furnished a copy of each such job description. 

Prior to the Board of DD making a change in any job description 
for any classification and/or employee covered by this 
Agreement, the Board shall notify the Association and provide 
the Association an opportunity for input with respect to such 
change. 

Should there be a substantial change in any job description, the 
Board and Association shall meet and negotiate the wage for 
the job description. 

G. Employment Physical Examinations 
The Board agrees to contract with local physicians for routine 
physical examinations periodically required of employees as a 
condition of their continued employment. Any employee may 
submit the names of physicians of his choice to the 
Superintendent and if an acceptable contract can be drawn 
between the Board and such physicians, these shall be added 
to the list of approved providers from which an employment 
physical examination may be obtained at Board expense by an 
employee. An employee may elect to have a physician other 
than one on the approved list do the examination and report, but 
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the cost of such examination shall be at the employee's own 
expense. 

H. Paid Immunizations 
Annually, upon request, the employer will pay for any necessary 
immunization such as Hepatitis B, if the employee is routinely 
exposed to the bodily fluid of students or clients and the 
employee's physician so recommends. 

I. Vehicle Operator 

1. In the event of breakdowns, emergencies, or other 
unforeseen circumstances, a driver shall be paid his/her 
hourly rate for all time beyond regular scheduled hours. 

2. The following provisions apply only to those vehicle 
operators who were hired on or after 07/01 /07: 
a. All busses will be parked at the agency before, in­

between and after routes. 
b. If a bus route is less than four and one half (4Y2) hours 

per day, the driver will spend non-driving time at the 
agency to: clean and maintain their bus, fuel their bus, 
assist the bus mechanic, and other related duties as 
directed by the Transportation Director. If a bus route is 
more than four and one half (4Y2) hours per day, the 
driver shall receive their hourly wage for that time. 

c. Drivers shall be paid according to the wage rate listed in 
Appendix A for Vehicle Operator (Hired on or after 
07/01/07.) Such rate does not include per diem pay. 

ARTICLE 8 
MISCELLANEOUS PROVISIONS 

A. Contrary to Law 
In the event there is a conflict between any provision of this 
agreement and any applicable law or valid rule or regulation 
adopted pursuant thereto, the applicable law or valid rule or 
regulation shall prevail as to that provision. All other provisions 
of this Agreement which are not in conflict with any applicable 
law or valid rule or regulation adopted pursuant thereto shall 
continue in full force and effect in accordance with their terms. 
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If during the term of this Agreement there is a change in any 
applicable law or rule or regulation adopted pursuant thereto 
which would invalidate any provision of this Agreement, the 
authorized representatives of the Board and the Association 
shall meet to negotiate any necessary change(s) in the 
Agreement relative to the affected provision(s) only. 

Except as otherwise indicated herein, the parties intend for the 
provisions of this contract to supercede the Ohio Revised Code 
to the full extent permitted by law. 

B. Management Rights 
Subject to the provisions of this Agreement, the management of 
the program facilities of the Board and the direction of the 
working forces are vested exclusively in the Board. 

C. Duration Of Agreement 
This Agreement shall be effective from July 1, 2013, 12:01 a.m. 
through June 30, 2016, midnight, both dates inclusive. 

SIGNATURES 

IN WITNESS THEREOF, the Board and Association 
representatives hereunto set their hands on this ;;;? 7 'L4.-
day of ~~' Q\ o I :3 . at Woodsfield, Ohio. 

FOR THE MONROE co~ < 

OF DEVELOPMENTAL ~':'1E~~ 
President -

Y-1~~ k.. ~cr-
Superintendent 

FOR THE 1.\-fONROE COUNTY 
EDUCATORS ASSOCIATION: 

~tJa. &.UL&. )i.af4ti'1~"s .d 
President 

{.\ ' - ~. ~.{JVr~ 
Secretary 
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APPENDIX A 

POSITION: BUILDING MAINTENANCE WORKER 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 11.84 12.08 12.32 12.44 
1 11 .98 12.22 12.46 12.58 
2 12.11 12.35 12.60 12.73 
3 12.35 12.60 12.85 12.98 
4 12.48 12.73 12.98 13.11 
5 12.67 12.92 13.18 13.31 
6 12.82 13.08 13.34 13.47 
7 12.92 13.18 13.44 13.57 
8 13.11 13.37 13.64 13.78 
9 13.29 13.56 13.83 13.97 
10 13.56 13.83 14.11 14.25 
11 13.68 13.95 14.23 14.37 
12 13.80 14.08 14.36 14.50 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: BUILDING MAINTENANCE-BUS MECHANIC-VEHICLE OPERATOR 

EFFECTIVE: 7/1/2012 7/1/2013 7/1 /2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 12.36 12.61 12.86 12.99 
1 12.53 12.78 13.04 13.17 
2 12.73 12.98 13.24 13.37 
3 12.96 13.22 13.48 13.61 
4 13.16 13.42 13.69 13.83 
5 13.36 13.63 13.90 14.04 
6 13.56 13.83 14.11 14.25 
7 13.76 14.04 14.32 14.46 
8 13.98 14.26 14.55 14.70 
9 14.20 14.48 14.77 14.92 

10 14.47 14.76 15.06 15.21 
11 14.61 14.90 15.20 15.35 
12 14.85 15.15 15.45 15.60 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: BUS MONITOR 

EFFECTIVE: 7/1/2012 7/1 /2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 10.12 10.32 10.53 10.64 
10.41 10.62 10.83 10.94 

2 10.74 10.95 11.17 11 .28 
3 10.86 11 .08 11 .30 11.41 
4 10.95 11 .17 11.39 11 .50 
5 11 .12 11 .34 11.57 11 .69 
6 11.24 11.46 11 .69 11.81 
7 11 .38 11 .61 11 .84 11 .96 
8 11 .52 11.75 11.99 12.11 
9 11 .65 11.88 12.12 12.24 
10 11 .84 12.08 12.32 12.44 
11 11 .95 12.19 12.43 12.55 
12 12.09 12.33 12.58 12.71 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: CLERK 1 (a.k.a. CLERK-TYPIST) 

EFFECTIVE: 7/1/2012 7/1 /2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 10.12 10.32 10.53 10.64 
1 10.41 10.62 10.83 10.94 
2 10.74 10.95 11 .17 11 .28 
3 10.86 11 .08 11.30 11.41 
4 10.95 11.17 11.39 11.50 
5 11.12 11 .34 11.57 11.69 
6 11.24 11.46 11 .69 11.81 
7 11 .38 11 .61 11 .84 11 .96 
8 11.52 11 .75 11 .99 12.11 
9 11 .65 11 .88 12.12 12.24 

10 11 .84 12.08 12.32 12.44 
11 11 .95 12.19 12.43 12.55 
12 12.09 12.33 12.58 12.71 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: HABILITATION TECHNICIAN 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 10.12 10.32 10.53 10.64 
10.41 10.62 10.83 10.94 

2 10.74 10.95 11 .17 11 .28 
3 10.86 11 .08 11.30 11.41 
4 10.95 11 .17 11 .39 11 .50 
5 11 .12 11.34 11.57 11 .69 
6 11 .24 11.46 11.69 11.81 
7 11.38 11 .61 11 .84 11 .96 
8 11 .52 11 .75 11 .99 12.11 
9 11 .65 11 .88 12.12 12.24 

10 11 .84 12.08 12.32 12.44 
11 11.95 12.19 12.43 12.55 
12 12.09 12.33 12.58 12.71 

At completion of 20th year, each member wi ll receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: INSTRUCTOR ASSIST ANT 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 10.12 10.32 10.53 10.64 
10.41 10.62 10.83 10.94 

2 10.74 10.95 11 .17 11 .28 
3 10.86 11 .08 11 .30 11 .41 
4 10.95 11 .17 11.39 11 .50 
5 11.12 11.34 11.57 11 .69 
6 11.24 11.46 11.69 11 .81 
7 11 .38 11 .61 11 .84 11.96 
8 11 .52 11 .75 11.99 12.11 
9 11 .65 11 .88 12.12 12.24 

10 11 .84 12.08 12.32 12.44 
11 11.95 12.19 12.43 12.55 
12 12.09 12.33 12.58 12.71 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: COOK I 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 10.34 10.55 10.76 10.87 
1 10.50 10.71 10.92 11.03 
2 10.75 10.97 11.19 11 .30 
3 10.91 11.13 11 .35 11.46 
4 11 .13 11.35 11.58 11 .70 
5 11 .31 11.54 11 .77 11 .89 
6 11 .52 11 .75 11.99 12.11 
7 11 .74 11 .97 12.21 12.33 
8 11 .92 12.16 12.40 12.52 
9 12.08 12.32 12.57 12.70 
10 12.31 12.56 12.81 12.94 
11 12.48 12.73 12.98 13.11 
12 12.69 12.94 13.20 13.33 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: COOK/WORKSHOP SPECIALIST 2 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1 /2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 11 .07 11.29 11.52 11 .64 
1 11.36 11.59 11 .82 11.94 
2 11.70 11 .93 12.17 12.29 
3 11 .97 12.21 12.45 12.57 
4 12.17 12.41 12.66 12.79 
5 12.38 12.63 12.88 13.01 
6 12.56 12.81 13.07 13.20 
7 12.80 13.06 13.32 13.45 
8 12.98 13.24 13.50 13.64 
9 13.18 13.44 13.71 13.85 

10 13.39 13.66 13.93 14.07 
11 13.58 13.85 14.13 14.27 
12 13.80 14.08 14.36 14.50 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: CUSTODIAL WORKER 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 10.84 11 .06 11.28 11.39 
1 11.84 12.08 12.32 12.44 
2 11.96 12.20 12.44 12.56 
3 12.11 12.35 12.60 12.73 
4 12.30 12.55 12.80 12.93 
5 12.44 12.69 12.94 13.07 
6 12.68 12.93 13.19 13.32 
7 12.77 13.03 13.29 13.42 
8 12.93 13.19 13.45 13.58 
9 13.08 13.34 13.61 13.75 
10 13.23 13.49 13.76 13.90 
11 13.43 13.70 13.97 14.11 
12 13.58 13.85 14.13 14.27 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: EARLY INTERVENTION SPECIALIST 

EFFECTIVE: 7/1/2012 7/1/2013 7/1 /2014 7/1/2015 
2.00% 2.00% 1.00% 

SALARY SALARY SALARY SALARY 
STEP (928 HOURS) (928 HOURS) (928 HOURS) (928 HOURS) 

0 17,323.34 17,669.81 18,023.21 18,203.44 
1 17,975.60 18,335.11 18,701 .81 18,888.83 
2 18,627.85 19,000.41 19,380.42 19,574.22 
3 19,280.13 19,665.73 20,059.04 20,259.63 
4 19,932.39 20,331 .04 20,737.66 20,945.04 
5 20,584.65 20,996.34 21 ,416.27 21 ,630.43 
6 21,338.51 21 ,765.28 22,200.59 22,422.60 
7 21,889.18 22,326.96 22,773.50 23,001.24 
8 22,541.44 22,992.27 23,452.12 23,686.64 
9 23,187.25 23,651.00 24,124.02 24,365.26 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: HABILITATION SPECIALIST 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 14.36 14.65 14.94 15.09 
1 14.73 15.02 15.32 15.47 
2 15.08 15.38 15.69 15.85 
3 15.44 15.75 16.07 16.23 
4 15.80 16.12 16.44 16.60 
5 16.15 16.47 16.80 16.97 
6 16.51 16.84 17.18 17.35 
7 16.89 17.23 17.57 17.75 
8 17.23 17.57 17.92 18.10 
9 17.58 17.93 18.29 18.47 
10 17.96 18.32 18.69 18.88 
11 18.32 18.69 19.06 19.25 
12 18.69 19.06 19.44 19.63 

At completion of 20th year, each member will receive $700.00 longevity pay. 

48 



APPENDIX A 

POSITION: REGISTERED NURSE 

EFFECTIVE: 7/1/2012 7/1/2013 7/1 /2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 18.66 19.03 19.41 19.60 
1 19.35 19.74 20.1 3 20.33 
2 20.08 20.48 20.89 21 .10 
3 20.81 21.23 21.65 21.87 
4 21.46 21 .89 22.33 22.55 
5 22.18 22.62 23.07 23.30 
6 22.89 23.35 23.82 24.06 
7 23.57 24.04 24.52 24.77 
8 24.29 24.78 25.28 25.53 
9 25.00 25.50 26.01 26.27 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: SECRET ARY I 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 11.08 11 .30 11 .53 11 .65 
1 11 .15 11 .37 11 .60 11 .72 
2 11 .25 11.48 11 .71 11 .83 
3 11 .37 11 .60 11 .83 11 .95 
4 11 .52 11 .75 11.99 12.11 
5 11.66 11.89 12.13 12.25 
6 11 .85 12.09 12.33 12.45 
7 11 .97 12.21 12.45 12.57 
8 12.11 12.35 12.60 12.73 
9 12.29 12.54 12.79 12.92 

10 12.42 12.67 12.92 13.05 
11 12.57 12.82 13.08 13.21 
12 12.75 13.01 13.27 13.40 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: VEHICLE OPERATOR 2 

EFFECTIVE: 7/1/2012 7/1/2012 7/1/2013 7/1/2013 7/1/2014 7/1/2014 7/1/2015 7/1/2015 

2.00% 2.00% 2.00% 2.00% 1.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
"PER 0 PER 'PER "PER 

STEP RATE DIEM RATE DIEM RATE DEIM RATE DEIM 

0 12.88 3.55 13.14 3.62 13.40 3.69 13.53 3.73 

12.88 4.42 13.14 4.51 13.40 4.60 13.53 4.65 

2 12.88 5.31 13.14 5.42 13.40 5.53 13.53 5.59 

3 12.88 5.74 13.14 5.85 13.40 5.97 13.53 6.03 

4 13.21 5.74 13.47 5.85 13.74 5.97 13.88 6.03 

5 13.55 5.74 13.82 5.85 14.10 5.97 14.24 6.03 

6 13.90 5.74 14.18 5.85 14.46 5.97 14.60 6.03 

7 14.27 5.74 14.56 5.85 14.85 5.97 15.00 6.03 

8 14.54 5.74 14.83 5.85 15.13 5.97 15.28 6.03 

9 14.86 5.74 15.16 5.85 15.46 5.97 15.61 6.03 

10 15.23 5.74 15.53 5.85 15.84 5.97 16.00 6.03 

11 15.59 5.74 15.90 5.85 16.22 5.97 16.38 6.03 

12 15.94 5.74 16.26 5.85 16.59 5.97 16.76 6.03 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: VEHICLE OPERATOR (Hired on or after 7/01/07) 

EFFECTIVE: 7/1/2012 7/1 /2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 12.88 13.14 13.40 13.53 
1 13.09 13.35 13.62 13.76 
2 13.33 13.60 13.87 14.01 
3 13.56 13.83 14.11 14.25 
4 13.82 14.10 14.38 14.52 
5 14.06 14.34 14.63 14.78 
6 14.32 14.61 14.90 15.05 
7 14.57 14.86 15.16 15.31 
8 14.84 15.14 15.44 15.59 
9 15.10 15.40 15.71 15.87 
10 15.37 15.68 15.99 16.15 
11 15.64 15.95 16.27 16.43 
12 15.93 16.25 16.58 16.75 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: VEHICLE OPERATOR/ADULT SERVICES AIDE 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 11.49 11.72 11.95 12.07 
1 11.65 11 .88 12.12 12.24 
2 11.81 12.05 12.29 12.41 
3 11.87 12.11 12.35 12.47 
4 12.08 12.32 12.57 12.70 
5 12.35 12.60 12.85 12.98 
6 12.56 12.81 13.07 13.20 
7 12.83 13.09 13.35 13.48 
8 13.03 13.29 13.56 13.70 
9 13.26 13.53 13.80 13.94 

10 13.52 13.79 14.07 14.21 
11 13.79 14.07 14.35 14.49 
12 14.02 14.30 14.59 14.74 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: HABILIT ATION TECHNICIANNEHICLE OPERATOR 

EFFECTIVE: 7/1/2012 7/1/2013 7/1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 11.49 11 .72 11.95 12.07 
1 11 .65 11.88 12.12 12.24 
2 11 .81 12.05 12.29 12.41 
3 11.87 12.11 12.35 12.47 
4 12.08 12.32 12.57 12.70 
5 12.35 12.60 12.85 12.98 
6 12.56 12.81 13.07 13.20 
7 12.83 13.09 13.35 13.48 
8 13.03 13.29 13.56 13.70 
9 13.26 13.53 13.80 13.94 

10 13.52 13.79 14.07 14.21 
11 13.79 14.07 14.35 14.49 
12 14.02 14.30 14.59 14.74 

At completion of 20th year, each member wi ll receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: VEHICLE OPERATOR/WORKSHOP SPECIALIST 

EFFECTIVE: 7/ 1/2012 7/1/2013 7/1/2014 7/1 /2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 12.33 12.58 12.83 12.96 
1 12.54 12.79 13.05 13.18 
2 12.76 13.02 13.28 13.41 
3 12.96 13.22 13.48 13.61 
4 13.21 13.47 13.74 13.88 
5 13.50 13.77 14.05 14.19 
6 13.78 14.06 14.34 14.48 
7 14.06 14.34 14.63 14.78 
8 14.30 14.59 14.88 15.03 
9 14.55 14.84 15.14 15.29 
10 14.85 15.15 15.45 15.60 
11 15.14 15.44 15.75 15.91 
12 15.42 15.73 16.04 16.20 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: WORKSHOP SPECIALIST 1 

EFFECTIVE: 7/1/2012 7/1/2013 7/1 /2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 11.15 11 .37 11.60 11 .72 
1 11.22 11.44 11 .67 11.79 
2 11.98 12.22 12.46 12.58 
3 12.39 12.64 12.89 13.02 
4 12.64 12.89 13.15 13.28 
5 12.81 13.07 13.33 13.46 
6 13.04 13.30 13.57 13.71 
7 13.21 13.47 13.74 13.88 
8 13.45 13.72 13.99 14.13 
9 13.60 13.87 14.15 14.29 

10 13.85 14.13 14.41 14.55 
11 14.04 14.32 14.61 14.76 
12 14.24 14.52 14.81 14.96 

At completion of 20th year, each member wi ll receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: WORKSHOP SPECIALIST 

EFFECTIVE: 7/ 1/2012 7/1/2013 7/ 1/2014 7/1/2015 
2.00% 2.00% 1.00% 

HOURLY HOURLY HOURLY HOURLY 
STEP RATE RATE RATE RATE 

0 11 .80 12.04 12.28 12.40 
1 12.22 12.46 12.71 12.84 
2 12.64 12.89 13.15 13.28 
3 13.03 13.29 13.56 13.70 
4 13.21 13.47 13.74 13.88 
5 13.45 13.72 13.99 14.13 
6 13.60 13.87 14.15 14.29 
7 13.86 14.14 14.42 14.56 
8 14.04 14.32 14.61 14.76 
9 14.27 14.56 14.85 15.00 
10 14.46 14.75 15.05 15.20 
11 14.67 14.96 15.26 15.41 
12 14.90 15.20 15.50 15.66 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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APPENDIX A 

POSITION: INSTRUCTOR PRE-SCHOOL 
INSTRUCTOR SCHOOL AGE 

EFFECTIVE JULY 1, 2012 

BASE= $26,482.60 

B.A. B.A.+15 M.A. 
STEP INDEX SALARY INDEX SALARY INDEX SALARY 

0 1.0000 26,482.60 1.0440 27,647.83 1.0760 28,495.28 
1 1.0420 27,594.87 1.0940 28,971.96 1.1340 30,031.27 
2 1.0840 28,707.14 1.1440 30,296.09 1.1920 31 ,567.26 
3 1.1260 29,819.41 1.1940 31,620.22 1.2500 33,103.25 
4 1.1680 30,931.68 1.2440 32,944.35 1.3080 34,639.24 
5 1.2100 32,043.95 1.2940 34,268.48 1.3660 36,175.23 
6 1.2520 33, 156.22 1.3440 35,592.61 1.4240 37,711 .22 
7 1.2940 34,268.48 1.3940 36,916.74 1.4820 39,247.21 
8 1.3360 35,380.75 1.4440 38,240.87 1.5400 40,783.20 
9 1.3780 36,493.02 1.4940 39,565.00 1.5980 42,319.19 
10 1.4200 37,605.29 1.5440 40,889.13 1.6560 43,855.19 
11 1.4620 38,717.56 1.5940 42,213.26 1.7140 45,391.18 
12 1.5040 39,829.83 1.6440 43,537.39 1.7720 46,927.17 
13 1.5460 40,942.10 1.6940 44,861 .52 1.8300 48,463.16 
14 1.7440 46,185.65 1.8880 49,999.15 
15 1.9460 51 ,535.14 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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POSITION: INSTRUCTOR PRE-SCHOOL 
INSTRUCTOR SCHOOL AGE 

EFFECTIVE JULY 1, 2013 

BASE = $27,012.25 

B.A. B.A.+15 M.A. 
STEP INDEX SALARY INDEX SALARY INDEX SALARY 

0 1.0000 27,012.25 1.0440 28,200.79 1.0760 29,065.18 
1 1.0420 28,146.76 1.0940 29,551.40 1.1340 30,631.89 
2 1.0840 29,281.28 1.1 440 30,902.01 1.1920 32,198.60 
3 1.1260 30,415.79 1.1940 32,252.63 1.2500 33,765.31 
4 1.1680 31 ,550.31 1.2440 33,603.24 1.3080 35,332.02 
5 1.2100 32,684.82 1.2940 34,953.85 1.3660 36,898.73 
6 1.2520 33,819.34 1.3440 36,304.46 1.4240 38,465.44 
7 1.2940 34,953.85 1.3940 37,655.08 1.4820 40,032.1 5 
8 1.3360 36,088.37 1.4440 39,005.69 1.5400 41 ,598.87 
9 1.3780 37,222.88 1.4940 40,356.30 1.5980 43,165.58 

10 1.4200 38,357.40 1.5440 41 ,706.91 1.6560 44,732.29 
11 1.4620 39,491 .91 1.5940 43,057.53 1.7140 46,299.00 
12 1.5040 40,626.42 1.6440 44,408.14 1.7720 47,865.71 
13 1.5460 41 ,760.94 1.6940 45,758.75 1.8300 49,432.42 
14 1.7440 47,109.36 1.8880 50,999.13 
15 1.9460 52,565.84 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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POSITION: INSTRUCTOR PRE-SCHOOL 
INSTRUCTOR SCHOOL AGE 

EFFECTIVE JULY 1, 2014 

BASE= $27,552.50 

B.A. B.A.+15 M.A. 
STEP INDEX SALARY INDEX SALARY INDEX SALARY 

0 1.0000 27,552.50 1.0440 28,764.81 1.0760 29,646.49 
1.0420 28,709.71 1.0940 30,142.44 1.1340 31,244.54 

2 1.0840 29,866.91 1.1440 31 ,520.06 1.1920 32,842.58 
3 1.1260 31 ,024.12 1.1940 32,897.69 1.2500 34,440.63 
4 1.1680 32,181.32 1.2440 34,275.31 1.3080 36,038.67 
5 1.2100 33,338.53 1.2940 35,652.94 1.3660 37,636.72 
6 1.2520 34,495.73 1.3440 37,030.56 1.4240 39,234.76 
7 1.2940 35,652.94 1.3940 38,408.19 1.4820 40,832.81 
8 1.3360 36,810.14 1.4440 39,785.81 1.5400 42,430.85 
9 1.3780 37,967.35 1.4940 41, 163.44 1.5980 44,028.90 
10 1.4200 39,124.55 1.5440 42,541 .06 1.6560 45,626.94 
11 1.4620 40,281.76 1.5940 43,918.69 1.7140 47,224.99 
12 1.5040 41,438.96 1.6440 45,296.31 1.7720 48,823.03 
13 1.5460 42,596.17 1.6940 46,673.94 1.8300 50,421.08 
14 1.7440 48,051.56 1.8880 52,019.12 
15 1.9460 53,617.17 

At completion of 20th year, each member will receive $700.00 longevity pay. 
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POSITION: INSTRUCTOR PRE-SCHOOL 
INSTRUCTOR SCHOOL AGE 

EFFECTIVE JULY 1, 2015 

BASE = $27,828.03 

B.A. B.A.+15 M.A. 
STEP INDEX SALARY INDEX SALARY INDEX SALARY 

0 1.0000 27,828.03 1.0440 29,052.46 1.0760 29,942.96 
1 1.0420 28,996.81 1.0940 30,443.86 1.1340 31 ,556.99 
2 1.0840 30, 165.58 1.1440 31,835.27 1.1920 33, 171.01 
3 1.1260 31,334.36 1.1940 33,226.67 1.2500 34,785.04 
4 1.1680 32,503.14 1.2440 34,618.07 1.3080 36,399.06 
5 1.2100 33,671.92 1.2940 36,009.47 1.3660 38,013.09 
6 1.2520 34,840.69 1.3440 37,400.87 1.4240 39,627.11 
7 1.2940 36,009.47 1.3940 38,792.27 1.4820 41,241 .14 
8 1.3360 37,178.25 1.4440 40,183.68 1.5400 42,855.17 
9 1.3780 38,347.03 1.4940 41 ,575.08 1.5980 44,469.19 

10 1.4200 39,515.80 1.5440 42,966.48 1.6560 46,083.22 
11 1.4620 40,684.58 1.5940 44,357.88 1.7140 47,697.24 
12 1.5040 41 ,853.36 1.6440 45,749.28 1.7720 49,311.27 
13 1.5460 43,022.13 1.6940 47,140.68 1.8300 50,925.29 
14 1.7440 48,532.08 1.8880 52,539.32 
15 1.9460 54,153.35 

At completion of 20th year, each member will receive $700.00 longevity pay. 

61 



APPENDIX B 

ALCOHOL AND DRUG TESTING 

A. The purpose of this policy is to insure that employees 
whose positions require a COL and who are employed in 
safety sensitive functions (SSF) shall be free from the 
effects of drug and alcohol misuse. This policy conforms to 
the regulations established by the Department of 
Transportation. Conformation to this policy shall be 
achieved in such a manner as not to violate any civil and 
constitutional rights of bargaining unit members. 

B. Employees shall be prohibited from: 

1. Consuming or possessing alcohol from the time the 
driver begins work until the time that the driver is 
relieved from work anywhere on Board premises or 
job sites, including Board buildings, properties, and 
vehicles; 

2. Possessing, using, selling, purchasing, or 
delivering any illegal drug other than those 
prescribed for the employee, or over-the-counter 
medication during work hours except as may be 
necessary in the performance of duty; 

3. Failing to report to the employee's supervisor any 
known adverse side effects of prescription drugs 
which the employee may be taking; 

4. Performing safety sensitive functions within four (4) 
hours of using alcohol. 

C. Employees whose positions require a COL shall be 
required to undergo alcohol testing when: 

1. One supervisor observes behavior establishing 
reasonable suspicion to believe that the driver has 
violated alcohol prohibitions. The identifying 
supervisor cannot conduct the test; 

2. Reasonable suspicion shall be based on specific 
written contemporaneous, articulable observations 
concerning the appearance, behavior, speech, or 
body odors of the driver. This written notice shall 
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set forth the facts and inferences which form the 
basis of the order to test and shall be given to the 
driver prior to any testing. 

The Board shall have the right to require that the 
employee submit to alcohol and drug testing as set 
forth in this policy. The Board may also randomly 
test for alcohol and drug abuse between 10% and 
50% of its driving employees who are engaged in 
performing safety sensitive functions over a twelve 
(12) month period beginning in January, annually. 

D. Refusal to submit to such test may subject the employee 
to discipline, but the employee's taking of the test shall not 
be construed as a waiver of any objection or rights that he 
or she may possess. 

E. The Board will provide transportation to a licensed medical 
facility to obtain bodily fluid or material samples. 

In conducting the testing authorized by this Agreement, 
the Board shall : 

1. Use only a clinical laboratory or hospital facility 
which is certified to perform drug and/or alcohol 
testing . The licensed medical facility will serve as a 
collection site and a certified laboratory will conduct 
the required testing of samples. 

2. Establish a chain of custody procedure for both the 
sample collection and testing that will insure the 
integrity of the identity of each sample and test 
result. 

3. Collect a sufficient sample of the same bodily fluid 
or material from an employee to allow for initial 
screening, a confirmatory test, and a sufficient 
amount to be set aside reserved for later testing if 
requested by the employee. 

4. Collect samples in such a manner as to preserve 
the individual employee's right to privacy while 
insuring a high degree of security for the sample 
and its freedom from adulteration. Employees shall 
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not be witnessed by anyone while submitting a 
sample except in circumstances where the 
laboratory or facility does not have a "clean room" 
for submitting samples or where there is 
reasonable suspicion that the employee may 
attempt to compromise the accuracy of the testing 
procedure. 

5. Confirm any sample that tests positive in initial 
screening for drugs by testing the second portion of 
the same sample by gas chromatography/mass 
spectrometry (GC/MS) or an equivalent or better 
scientifically accurate and accepted method that 
provides quantitative data about the detected drug 
or drug metabolites. 

6. Provide the employee tested with an opportunity to 
have the additional sample tested by a clinical 
laboratory or the hospital facility of the employee's 
choosing, at the employee's own expense. 

7. Require that the laboratory or hospital facility report 
to the Board that a blood or urine sample is positive 
only if both the initial screening and confirmation 
tests are positive for a particular drug. The parties 
agree that should any information concerning such 
testing or the results thereof be obtained by the 
Board inconsistent with the understandings 
expressed herein (i.e., billing for testing that 
reveals the nature or number of tests 
administered), the Board will not use such 
information in any manner or form adverse to the 
employee's interests. 

8. Require that with regard to alcohol testing, for the 
purpose of determining whether the employee is 
under the influence of alcohol, test results showing 
an alcohol concentration of .050 or more based 
upon the grams of alcohol per 100 millimeters of 
blood shall be considered positive. 

9. Provide each employee tested with a copy of all 
information and reports received by the Board in 
connection with the testing and the results . 
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1 O. Insure that no employee is the subject of any 
adverse employment action except emergency 
temporary reassignment with full pay or relief of 
duty with full pay during the pendency of any 
testing procedure. 

F. The Board shall apply none of the above penalties (.05 or 
above) or take adverse action against any employee who 
voluntarily seeks treatment, counseling, or other support 
for an alcohol or drug-related problem other than the 
Board may require reassignment of the employee with full 
pay if he/she is unfit for duty in his/her current assignment. 
The foregoing is conditioned upon: 

1. The employee agreeing to appropriate treatment as 
determined by the physician(s) involved: 

2. The employee discontinues his use of illegal drugs 
or abuse of alcohol; 

3. The employee completes the course of treatment 
prescribed, including an "after-care" group for a 
period of twelve (12) months; 

4. The employee agrees to submit to random testing 
during the hours of work during the period of "after­
care." 

G. Employees who do not agree to or act in accordance with 
the foregoing shall be subject to discipline. This policy shall 
not be construed as an obligation on the part of the Board to 
retain an employee on active status throughout the period of 
rehabilitation if the employer has just cause from existing 
evidence to believe that the employee's continuance on 
active status would constitute a direct threat to the property 
and safety of others. Such employee shall be afforded the 
opportunity, at his/her option, to use accumulated paid leave 
or take an unpaid leave of absence pending treatment. If 
the employer chooses to remove the employee from active 
pay status for just cause, said employee and the 
Association may immediately take this specific issue to 
binding expedited arbitration. 
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If disciplinary action is taken against an employee based in 
whole or in part upon the results of a drug or alcohol test, 
the Association, and/or the employee with or without the 
Association, shall have the right to file a grievance 
concerning any testing permitted by this Agreement, 
contesting the basis for the order to submit to the test, the 
right to test, the administration of the tests, the significance 
and accuracy of the test, or any other alleged violation of 
this Agreement. Such grievances shall be commenced at 
Step 2 of the grievance procedure. Further, if disciplinary 
action is taken against an employee based in part upon the 
results of a test, then the Association and/or the employee 
shall have the right to file a grievance concerning any 
portion of the test. Any evidence concerning test results 
which is obtained in violation of the standards contained in 
this policy shall not be admissible in any disciplinary 
proceeding involving the employee. 
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GRIEVANCE REPORT FORM 

Informal Conference with Supervisor 

Name of Grievant 

Grievant's Signature 
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Supervisor Signature 

Date of Informal 
Level I Discussion 
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LEVEL II 

(Submitted to Immediate Supervisor) 

A. Date of Alleged Infraction: 

B. Section(s) of the Agreement Allegedly Violated: 

C. Statement of Grievance (specific allegations): 

D. Relief Sought: _ ____________ _ 

Signature of Grievant Date Given to Supervisor 

Disposition by Supervisor: 

Signature of Immediate Supervisor Date of Disposition 

Signature of Grievant 

Signature of Grievant 
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Date Received from 
Supervisor 

Date Submitted to 
Superintendent 



LEVEL Ill 
(Submitted to Superintendent) 

APPENDIX C 

Disposition by Superintendent: ___ ________ _ 

Signature of Superintendent 

Signature of Grievant 
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Date of Disposition 

Date Rec'd. from 
Superintendent 
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LEVEL IV or V 
(Submitted through Superintendent to Board or 

to FMCS Mediation) 

Signature of Grievant Date Submitted to 
Superintendent for Mediation 
or Board Step 

Disposition by DD Board, or from FMCS Mediation: _ __ _ 

Signature of Board Rep. 

Signature of Grievant/Assoc. 
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Date of Disposition 

Date Rec'd. from Board 
Representative 



LEVEL VI 
(Submitted to Arbitration) 

Signature of Association 
President or his/her designee 

Signature of Superintendent 

Date 

Date Received 

(Additional statements may be attached.) 
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MEMORANDA OF UNDERSTANDING 

TRANSPORTATION FOR CENTER TOWNSHIP ADULT 
ACTIVITIES 

The parties agree that the Board can use vans and/or 
transit vehicles to transport adults to activities in Center Township. 
The Board will use adult services staff to drive the transportation 
to such activities. 

VEHICLE OPERATORS SUBSTITUTING 
FOR OTHER CLASSIFICATIONS 

Drivers will be eligible to substitute in other classifications 
if they are qualified to do so, it doesn't interfere with their regular 
duties, it doesn't put them in an overtime situation, and no other 
subs are available. Pay will be at the sub rate. Drivers will inform 
the administrative office annually if they want to be included on 
the substitute call list for other classifications. This work shall be 
offered to those members on a seniority rotation basis. Once the 
senior employee has accepted or refused the substitute work, 
they shall be moved to the bottom of the list and the rotation shall 
continue. 

TRIPS TO REPAIR BUSES 

On trips to Marietta to repair a bus, a driver will be used to 
drive the bus to Marietta as long as the mechanic is not needed to 
drive the bus for mechanical purposes, and as long as the trip will 
not interfere with the driver's regular route(s). The driver will be 
paid at the activity rate for such trips. The Transportation 
Supervisor will drive another vehicle to Marietta in order to return 
the driver to Woodsfield, and take the driver back to Marietta to 
pick up the bus. If the mechanic is needed on the trip due to the 
condition of the bus, the mechanic will drive the bus and a driver 
will not go on that trip. 

72 



APPENDIX D 

The person whose bus is to be repaired will be given the 
first opportunity to drive the bus to Marietta. If that person is 
unable to take the trip, it will be assigned using a seniority rotation 
list. The seniority list will be specific to the Marietta trip, and will 
not be used for any other purpose. 
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COURSE WORK REIMBURSEMENT APPROVAL FORM 

Date of Request: __________ _ 

Employee Name: ________________ _ 

Name of Course: 
----------------~ 

(Attach a description of the course if one is available) 

Estimated Cost of Course: --------- ----
*Estimated Course Work Completion Date:. ______ _ 

Employee Signature 

Approved: D Disapproved: D 

Superintendent's Signature Date 

For the purposes of Course Work Reimbursement, the program 
year would begin June 1 and end May 31 . 
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MEMORANDUM OF AGREEMENT 

This agreement is entered into by and between the Monroe County Board of 

Developmental Disabilities (hereinafter Board) and the Monroe County Educators 

Association (hereinafter Association) for the purpose of revising and combining the 

hours, wage, and duties of two current bargaining unit positions; Cook I and Workshop 

Specialist 2 position. 

It is hereby mutually agreed that the hours of this amended position; 

Cook/Workshop Specialist 2 will be 8 hours per day per year for 232 days plus ten (10) 

paid holidays. 

It is further agreed that the wage schedule, Artide 5, Section IV, Appendix A, be 

amended to include the revised position of Cook/Workshop Specialist 

effective / • J..S ~ 13 
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Cook/Workshop Specialist 2 

Hourly 
Step Rate 

0 $11.07 
1 $11 .36 
2 $11.70 
3 $11 .97 
4 $12.17 
5 $12.38 
6 $12.56 
7 $12.80 
8 $12.98 
9 $13.18 

10 $13.39 
11 $13.58 
12 $13.80 
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sl,.,ed this~ day of+ 2013 

IT IS SO AGREED 

FOR THE ASSOCIATION FOR THE BOARD 

~/ULJ 
Barbara Williams, Assn. President 
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MEMORANDU:VI OF AGREEMENT 

This agreement is entered into by and oetwcen the ;'lfonroe County Board of 

Developmental Disabilities (hereinafter Board) and the Monroe County Educators 

Association (hereinafter Associalion) for the purpose of rcl'ising the hours and adding 

some additional duties to one current Bargaining unit position; Instructor Assistant 

position. 

It is hereby mutually agreed that the reviled hours and additional duties for the 

Instructor is as follows: 

31.25 to 40.00 hrs. per week as assigned 11)' Superintendent on an annual basis or by 
mutual agreement between the parties; 183 days per year, Monday - Friday. 
Normally work 6.25 to 8.00 shift between 8:00 am- 4:00 pm. These hours may 
fluctuate based on assigned duties. Wage per hour and all other benefits remain 
the same. 

On occasion, and at the reque.st of the Superintendent or Designee, ride bus/van 
route and assist vehicle operator with the supervision of students. 

Assist office/nursing staff with simple clerical duties. 

Sec attached updated ,fob De5criptiou. 

Signed lhis__a(_ day of~· 2013. 

IT IS SO AGREED 

FOR THE ASSOCIATIO\ FOR THE BOARD 

JJ.. I · ~fllt~-
~~ms. Assn. President 
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MONROE COUNTY BOARD OF DEVELOPMENTAL DISABILITIES 

POSITION DESCRIPTION 

Title: 
Department 
Immediate Supervisor: 
FLSA Status: 
Probationary Period: 
Board Approved: 

INSTRUCTOR ASSISTANT 

Instructor Assistant 
School 
Classroom Instructor 
Non-exempt Status: Classified 
180 Days 
July 18, 2013 

APPENDI X G 

Normal Working Hours: 31 .25 to 40.00 Hours per week as assigned by Superintendent on 
an annual basis or mutual agreement between the parties. 
183 days per year, Monday- Friday 
Nonnally 6.25 to 8.00 hour shift between 8:00 am - 4:00 pm 

JOB DUTIES: 

1. Assists in maintaining a safe environment conducive to learning. 

2. Assists in implementing lessons and/or behavior programs consistent with the 
objectives of the Individual Education Plan (IEP) under the direction of the teacher and 
therapists. 

3. Assists in operating equipment. recording responses and preparing educational 
materials. 

4. Assists children with physical and personal needs, such as positioning, toileting, and 
individual clean-ups that may include food spills, incontinence, vomitus and blood spills. 

5. Assists with mobility which may include children walking, operation of a wheelchair, 
student transfers and lifts, loading and unloading students into bus/van. 

6. May work with/assist substrtutes assigned to their work area. 

7. On occasion, and at the request of the Superintendent or Designee, ride bus/van route 
and assists vehicle operator in the supervision of students. 

8. Knowledge and utilization of universal precautions to prevent the spread of 
infectious/contagious diseases. 

MONROE COUNTY BOARD OF DEVELOPMENT At OJSABltlTIES 
Job Description: lns!ructor Asslst;111t 

Page I l 
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9. May be exposed to bodily fluids and wastes, and infectious/contagious diseases. 

10. ShaU perfonn delegated nursing services as required by programming. 

11. May work with students with behavioral disabilities who display aberrant/aggressive 
behaviors. 

12. Assists office/nursing staff with simple clerical duties. 

13. Attends scheduled meetings/educational sessions. 

14. Regular, predictable, and punctual attendance is vital to provide consistent services. 

15. Adheres to all local, state, and federal laws, and County Board of Developmental 
Disabilities policies and procedures. 

16. Maintains confidentiality and follows appropriate chain of command. 

17. Other duties as are appropriate and assigned by the Instructor or the Superintendent. 

POSITIONS SUPERVISED: 

None 

QUALIFICATIONS: 

• High school diploma or General Equivalency Diploma (GED). 
• Must obtain and maintain appropriate certification for Ohio Department of Education. 
• Possess or acquire general knowledge of developmentally disabled population, best 

practices in education, and behavior management principles. 
• BCll, FBI, and abuser registry clearance. 
• Must obtain and maintain First Aid, CPR/AED certifications. 
• Possess or acquire knowledge of proper lifting techniques. 
• Ability to deal with difficult situations while maintaining emotional stability. 

MONROE COUNTY BOARD OF DEVEtO?MENTAl OISAl!!LITIES 
Job Dmriptlon! Instructor Asslrtar.t 

Page I 2 
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WORK ENVIRONMENT: 

The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job. Reasonable accommodations 
may be made to enable indMduals with disabilities to perform the essential functions. 

Working conditions may exist that do not normally exist in the occupation of the public 
employee. These conditions may include exposure to blood borne pathogens, communicable 
diseases, potentially infectious materials and /or aggressive or other maladaptive behavior. 

WORK PACE: 

Work/position responsibilities are performed in a fast-paced emotionally and physically 
demanding work environment. 

PHYSICAL DEMANDS: 

See Attached 

I have read the position description qualifications/requirements for the Instructor Assistant 
position and to the best of my knowledge; I believe I can perform these duties and state that I 
meet the requirements for this position. 

Employee Signature Date 

Superintendent Signature Date 

MONROE COUNTY BOARD Of DEVELOPMENTAL DISABILITIES 
Job D<!scription: Instructor Assistant 

Page J 3 
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PHYSICAL DEMANDS 

Instructor Assistant 
(Job Title) 

Sitting: 3.0 hours in a 8.0 hour work shift. Standing: 3.0 hours in a 8.0 hour work shift. 
Walking: 2.0 hours in a 8.0 hour work shift. Alternates frequently between sitting, standing, 
and walking. 

FREQUENCY: 

Never=O% 
Frequently = 34 - 66% 

Lifting: 
WEIGHT 
1 - 10 lbs. 
11-20 lbs. 
21 - 35 lbs. 
36-50 lbs. 
51 - 75 lbs. 
76-100 lbs. 

Carrying: 
WEIGHT 
1-10 lbs. 
11 - 20 lbs. 
21 -35 lbs. 
36 - 50 lbs. 
51 - 75 lbs. 
76-100 lbs. 

Pushing 
Bending 
Squatting 
Kneeling 
Crawling 
Climbing 
Reaching 
Grasping 
Fine Manipulation 

Rarely: 1 - 10% 
Continuously: 67 +% 

Occasionally = 11 - 33% 

FREQUENCY 
Frequently 
Frequently 
Frequently 
Frequently 
Frequently 
Frequently 

FREQUENCY 
Frequently 
Frequently 
Frequently 
Frequently 
Frequently 
Frequently 

Frequently 
Frequently 
Frequently 
Occasionally 
Rarely 
Occasionally 
Frequently 
Frequently 
Frequently 

OBJECTS 
Small equipment. toys, personal items, etc. 
Small children 
Small children 
Students, with assistance 
Students, with assistance 
Students, with assistance 

OBJECTS 
Small equipment, toys, personal items, etc. 
Small children 
Small children 
Students during transfers 
Students during transfers 
Students during transfers 

Wheelchairs and equipment 
Small children, wheelchairs, and equipment 
Small children, wheelchairs, and equipment 
Small children, wheelchairs, and equipment 
Small children 
Steps on bus 
Children, people, and objects 
Children's hands and objects 
People, wheelchairs, and objects 

I hereby acknowledge that I have read the Classroom Assistant physical demands 
requirements. I believe to the best of my knowledge I meet these requirements and can 
perform these duties. 

Employee Signature Date 
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