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ARTICLE I - RECOGNITION 

1.1 Recognition of the Association 

The Butler Technology and Career Development Schools Board of Education, hereinafter referred to as the 
"Board," hereby recognizes the Butler Education Association OENNEA, hereinafter referred to as the 
"Association," as the exclusive collective bargaining representative for all employees of the Butler Teclmology 
and Career Development Schools, except those expressly excluded hereafter. Excluded from the bargaining unit 
are all employees identified as administrators by virtue of their responsibility to evaluate and make employment 
recommendations for the hiring and firing of employees under their supervision; all employees who work in the 
Educational Resource Center; all employees who have access to sensitive, confidential information and who 
report to the Superintendent/Chief Executive Officer, the Chief Financial Officer, Chief Operations Officers, 
Executive Directors, and Directors; data processing conso11ium employees; all pa11-time adult education teachers 
(excluding part-time adult education nursing instructors assigned to the Butler County Program of Practical 
Nurse Education); all casual substitutes (employees not employed in the same position for sixty (60) consecutive 
days); and all seasonal and casual employees. 

1.2 Recognition of the Board 

1.2.1 The Association recognizes that the Board has the sole responsibility for the management and control of 
the Butler Technology and Career Development Schools and that the Board is specifically vested by law 
with the authority and responsibility of making the rules and regulations by which the School District 
will be governed. The Association agrees that, unless such authority is specifically limited by a specific 
provision of this Agreement, the Board has and retains all of its rights and authority to manage and 
control the School District which the Board possesses under Ohio law. 

1.2.2 The pat1ies agree, notwithstanding any provision of Ohio Revised Code (ORC) 4117 .08, that the Board 
may exercise any right or authority retained by it, which is not specifically limited by the terms of this 
Agreement, without bargaining with the Association with respect to the exercise of such right or 
authority, except that the Board shall bargain with respect to the effect of such exercise of authority may 
have on wages and working conditions. 

2 



ARTICLE II - DEFINITIONS 

2.1 Classification 

For purposes of this Agreement, the following shall be the classifications of support service employees: 

2.1.1 Custodian 
2.1.2 Distribution 
2.1 .3 . Educational Assistant 
2.1.4 Maintenance 
2.1. 5 Secretarial 
2.1.6 Non-Certified Child Care Center Staff 

2.2 Days 

Unless specified elsewhere in this Agreement, days shall mean Monday through Friday, excluding holidays 
defined by this Agreement. 

2.3 Employees 

2.3.1 Casual Employees 

An employee who would perform a temporary/occasional job/task that is not needed on a regular basis. 
The hiring of casual employees shall not be used to replace or displace a bargaining unit member. 

2.3.2 Certificated/Licensed Support Employees 

Any person in a position for which a teaching ce11ificate/license is required but who is not responsible I 

for students in a classroom or Jab setting. 

2.3.3 Employee or Member 

Any person in the bargaining unit as defined in Section 1.1 of this Agreement. 

2.3.4 Part-Time Employee 

An employee in an assigmnent whose workweek averages less than 30 hours per week during the week 
in which they work. 

2.3.5 Support Service Employee 

Any person inthe bargaining unit in a position not requiring a teaching certificate/license. 

2.3.6 Teacher 

Any person in a position for which a teaching ce11ificate/license is required and who is responsible for 
students in a classroom or lab setting. 
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2.4 Seniority 

2.4. l Accrual of Service Credit 

Employees shall accrue one year of seniority if the employee has been employed for 120 or more school 
days. 

2.4.2 Calculation of Seniority 

A. Certificated/Licensed Staff 

District seniority for ce11ificated/licensed staff shall be defined as the uninterrupted length of 
continuous service with the Board computed from the first date of employment as reflected in the 
Board minutes. In the case of identical seniority, the date that the recommendation for employment 
was signed and dated shall be used in determining order of seniority. Members employed prior to 
July I, 2004 shall retain the accrued seniority they had on June 30, 2004. If a tie remains, said 
members shall participate in a drawing to establish their seniority ran.king. Seniority shall be lost 
and employment terminated when an employee resigns, retires, or is discharged. 

B. Suppm1 Service Staff 

District seniority for support service staff shall be defined as the uninterrupted length of 
continuous service with the Board computed from the first date of employment as reflected in the 
Board minutes. Seniority by classification is the employee's continuous service within a 
classification(s) measured from the date of entry into a classification(s). In the case of identical 
seniority the date that the recommendation for employment was signed and dated shall be used in 
determining order of seniority. Members employed prior to July 1, 2004 shall retain the accrued 
seniority they had on June 30, 2004. If a tie remains, said members shall participate in a drawing 
to establish their seniority ranking. Seniority shall be lost and employment terminated when an 
employee resigns, retires, or is discharged. 

2.4.3 Relation of Authorized Leaves of Absence to Seniority 

Authorized leaves of absence do not constitute an interruption in continuous service, but an employee 
shall not accrue seniority or credit on the salary schedule for any part-time or full-time employment as it 
relates to years of experience while on a leave of absence. In the case of identical seniority, the date that 
the recommendation for employment was signed and dated shall be used in determining order of 
seniority. Members employed prior to July 1, 2004 shall retain the accrued seniority they had on June 
30, 2004. If a tie remains, said members shall participate in a drawing to establish their seniority 
ran.king. Seniority shall be lost and employment terminated when an employee resigns, retires, or is 
discharged. 

2.4.4 Seniority Lists 

Seniority lists, including the Super Seniority list, shall be provided to the Association by October 1 of 
each year. Corrections and/or additions and deletions .shall be made by January 1 of the following 
calendar year. The seniority list for certificated/licensed staff shall include all ce11ifications/licenses held 
by the member. 

2.4.S Super Seniority and Other Seniority Provisions 

A. An employee who held a position at an associate school site upon receivership of this District may 
not be bumped from that position by an employee laid off from another site. This provision shall 
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not apply to anyone employed or transferred to said assigmnent following the initial receivership. 
Additionally, members entering receivership on or after July 1, 2007, shall be subject to the 
following term. If an employee desires to bump into another Butler Tech position, his I her 
bumping right shall be based upon his I her accrued seniority at Butler Tech beginning with the 
date of receivership. 

B. "Super Seniority" provides staff members who have become employees of the district through 
receiverships to remain in their positions and/or buildings without threat of being "bumped" by 
someone else employed in the district with the same certification/licensure, qualifications or 
greater years of seniority. The specific date of receivership of each satellite program are the dates 
used to determine "Super Seniority" status and shall be printed and made available as is the 
seniority list amrnally in a chart containing school district, position, instmctor name, and 
receivership date. Only staff members who were employees at D. Russel Lee Career Center prior 
to the initial satellite program receivership which was with Ross Local Schools on April 20, 1988 
maintain "Super Seniority" status. 

C. For all other purposes where seniority is a factor, members whose units have been acquired by the 
Butler Teclmology and Career Development Schools on or prior to June 30, 2007, shall retain all 
seniority which was acquired in their previous school district. 
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ARTICLE ill - NEGOTIATIONS 

3 .1 Issues of Bargaining 

For the purposes of this Agreement, issues of bargaining shall be recognized as being salaries, hours, fringe 
benefits, and terms and conditions of employment, and the continuation, modification, or deletion of this 
Agreement. 

3.2 Notification to Bargain 

Negotiations shall be initiated at least sixty (60) days but no more than one hundred-twenty (120) days, prior to 
the expiration of this Agreement by the President of the Association to the Chief Financial Officer (CFO) or by 
the Chief Executive Officer (Superintendent/CEO) to the President of the Association. 

3.2.1 The initiating party shall include the following: 

A. Date of the request; 

B. Person to contact in order to establish meeting dates. 

3.2.2 The receiving paity shall respond within ten (10) days and include the following: 

A. Date of the response; 

B. Acknowledgment ofreceipt of negotiations request; 

C. Person to contact. 

3.3 Negotiations Meetings 

3.3.1 The parties shall meet at a time and place established under Section 3.2 of this A1ticle for the first 
negotiation meeting. A time, place and date for the next session shall be established before concluding 
the first and each successive professional negotiation meeting. 

3.3.2 Specific proposals shall be exchanged by the paities at the first meeting unless otherwise mutually 
agreed. The party requesting negotiation shall present and explain its specific proposals first. The other 
party will then present and explain its proposals. 

3.3.3 All bargaining sessions shall be in executive session. Only members of the bargaining teams, consultants 
(as provided for in this procedure), and others as mutually agreed to between the bargaining teams shall 
be in the room in which the bargaining session is being held. 

3.4 Dispute Resolution Procedure 

3.4. l The parties will use mediation under the auspices of the Federal Mediation and Conciliation Services for 
the resolution of any dispute which may arise in any bargaining under this Agreement. The parties shall 
meet with a mediator for two (2) mediation sessions in an attempt to resolve the open issues between the 
parties. If the paities reach impasse and cannot agree on all open issues following mediation, the parties 
will proceed to fact-finding. 

3.4.2 The parties shall request from the Ohio State Employment Relations Board (SERB) a list of five (5) fact
finders from SERB 's roster of fact-finders. The parties shall select the fact-finder via an alternate strike 
method. A second list may be requested from SERB upon mutual agreement. Upon mutual agreement, 
the patties may agree to select a fact-finder without requesting a list from SERB. The parties will notify 
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SERB of the selected fact-finder within fourteen (14) days of receipt of the list. The cost of fact-finding 
shall be borne equally by the parties. 

3.4.3 All the parties, in cooperation with the fact-finder, shall select a date for a fact-finding hearing. 

3.4.4 In preparation of the fact-finding hearing, the parties will prepare a position statement in support of each 
open issue. No later than hvo (2) business days before the hearing, the patties shall submit to the fact
finder and to one another a copy of the position statement via electronic mail. The position statement 
will contain all of the following: 

A. The name of the patty and the name, mailing address, email address, and telephone number of the 
principal representative of the party. 

B. A description of the bargaining unit including the approximate number of employees. 

C. A copy of the current collective bargaining agreement. 

D. A statement defining all umesolved issues and summarizing the position of the party with regard 
to each unresolved issue. 

3.4.5 The parties may include any information within the position statement that the patties believe will be 
helpful to the resolution of the issues subject to dispute. 

3.4.6 The fact-finding hearing will be an evidentiary hearing. The patties will exchange exhibits and evidence 
in suppo1t of their positions on the day of the hearing. The patties may present any written or oral 
testimony in support of their positions at the fact-finding hearing. 

3.4.7 The parties may mutually agree to an extension of the fact-finding timelines at any time subsequent to \ 
the appointment of the fact-finder, except for the timelines relating to the rejection of the fact-finder's 
report and recommendation. 

3.4.8 The fact-finder shall prepare a report with findings of fact and recommendations on each open issue. 
The report and recommendations shall contain an explanation by the fact-finder demonstrating the fact
finder's reasoning. In making findings of fact, the fact-finder must take into consideration all reliable 
information relevant to the issues before the fact-finder. 

3.4.9 The fact-finder, in making recommendations, must take into consideration the following factors: 

A. Past collectively bargained agreements between the parties; 

B. Comparison of the umesolved issues relative to the employees in the bargaining unit with those 
issues related to other employees doing comparable work, giving consideration to factors peculiar 
to the area and classification involved; 

C. The interest and welfare of the public, the ability of the employer to finance or administer the issues 
proposed, and the effect of the adjustments on the normal standard of public service; 

D. The lawful authority of the public employer; 
E. Any stipulations of the parties; 

F. Such other factors, not confined to those listed above, which are normally or traditionally taken 
into consideration in the detennination of issues submitted to mutually agreed-upon dispute 
settlement procedures in the public service or in private employment. 
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3.4.10 The fact-finder shall issue the repmt and recommendations within thiity (30) days of the hearing. 

3.4.11 Upon receipt, the Butler Education Association will make the fact-finding report and recommendations 
available to the members of the bargaining unit. Not later than fomteen (14) days after the findings, 
recommendations, and summaries of the fact-finder are received from the fact-finder, the bargaining unit 
membership shall vote via secret ballot election to accept or reject the recommendations of the fact
finder. To reject the report and recommendations of the fact-finder, the Association must have a vote of 
three-fifths (3/5) of the membership of the bargaining unit present and voting and ce1tify the vote to the 
State Employment Relations Board. 

3.4.12 Upon receipt, Butler Tech shall make the fact-finding report and recommendations available to the 
Board of Education. Not later than fourteen (14) days after the findings, recommendations, and 
summaries of the fact-finder are received from the fact-finder, the Board of Education shall meet and 
vote to accept or reject the recommendations of the fact-finder. To reject the repo1t and 
recommendations of the fact-finder, the Board of Education must have a vote of tlu·ee-fifths of its 
membership present and voting. 

3.4.13 If neither paity rejects the fact-finding report and recommendations within fourteen (14) days of the 
receipt of the fact-finder's report and recommendations from the fact-finder, the recommendations shall 
be deemed accepted by the parties and shall be incorporated into the Agreement as binding, except as 
otherwise modified by mutual agreement of the parties. 

3.4.14 If either paity timely rejects the fact-finder's report and recommendations, the rejecting party shall notify 
SERB and the other party within five (5) days of the vote to reject. Upon a rejection by either party, 
either party may release the contents of the fact-finder's report to the public. 

3.4.15 If the parties have not reached agreement on the outstanding issues within fourteen (14) days of 
notification of rejection of the fact-finder's report and recommendations, the Association has the right to 
exercise its right to strike under R.C. 4117. l 4(D)(2) and the Board may exercise the rights granted to it 
under law. This dispute resolution procedure supersedes and replaces ORC 4117.17. 

3.5 In-Term Bargaining 

Any bargaining which takes place during the term of this Agreement, either through mutually agreed upon 
reopener or as may be required by law, shall be in conformance with procedures set forth in this A1ticle. 

3.6 Severability 

3.6. l If any provisions of this Agreement shall be found to be contrary to law by a court of competent 
jurisdiction, then that provision shall be deemed invalid except to the extent permitted by law, but all 
other provisions hereof shall continue in full force and effect for the term of this Agreement. 

3.6.2 Any Section of this Agreement found to be invalid, pmsuant to Section 3.6.1 above, shall be 
renegotiated. Negotiations on such Section only shall commence within fifteen (15) days of the request 
to bargain. Negotiations shall be in conformance to the procedures set fo1th above. 

3.7 Entire Agreement 

3.7.1 The parties agree that this Agreement represents the entire and complete agreement between them and 
supersedes any and all prior oral or written agreements or understandings between the Board, its staff 
members covered by this Agreement and the Association. 

3.7.2 All Board resolutions, policies, practices, procedures, rnles or regulations and employee benefits or 
terms and conditions of employment which are contraty to or inconsistent with the terms of this 
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Agreement or which deal with subjects covered by this Agreement are superseded by this Agreement. 

3.7.3 If any provision of this contract shall be found to be illegal by a court of law, then that provision shall be 
deemed invalid. The pa1ties shall meet within ten (10) days at the request of either party to negotiate a 
successor provision for the provision held contrary to law. 

3.7.4 Consistent with the authority provided in the Ohio Revised Code, Chapter 4117, this Agreement shall 
supersede and replace in its entirety any and all provisions of Ohio law which are in conflict or 
inconsistent with any provision of this Agreement. 

3.8 Printing of Agreement 

The Association and the Board shall share equally the cost of printing two hundred (200) copies of the furn! 
Master Agreement and will make the Agreement available online. 
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ARTICLE IV - GRIEVANCE PROCEDURE 

4.1 Purpose 

The purpose of this grievance procedure is to secure, at the lowest possible administrative level, the resolution of 
any dispute over the terms of this Agreement. Both parties agree that grievance proceedings shall be kept as 
informal and confidential as appropriate at all levels of the procedure. The parties further agree that this 
procedure shall be available to all employees covered by this Agreement, and no reprisals of any kind shall be 
taken against any employee initiating or participating in the grievance procedure. 

4.2 Definitions 

. 4.2.1 Day 

As used in this Article, "day" shall be as defined in Section 2.2 of this Agreement. 

4.2.2 Grievance 

For purposes of this Article, a grievance is any complaint or dispute involving the interpretation, 
application or alleged violation of this Agreement. 

4.2.3 Grievant 

A grievance may be filed by any Butler Tech employee or employees, regardless of location including, 
but not limited to, Associate School sites, affected by the action being grieved, except that the 
Association may file a grievance which involves two or more members or a right granted the Association 
by this Agreement. 

4.3 Grievance Procedure 

4.3. l Step One 

A grievance within the meaning of this Article shall be presented directly to the employee's immediate 
supervisor or other appropriate administrator within twenty (20) days of the occurrence of the event 
giving rise to the grievance. The grievance shall be submitted in writing on the agreed upon grievance 
form 3130 Fl (Appendix L) and the grievance shall contain a concise statement of the facts upon which 
the grievance is based and a reference to the specific provision(s) of this Agreement allegedly violated, 
misinterpreted or misapplied. The supervisor shall meet with the grievant to discuss the grievance (the 
grievant may be accompanied by a representative of his/her choice) within seven (7) days of the filing of 
the grievance. The supervisor shall respond to the grievance in writing within seven (7) days after the 
meeting to discuss said grievance. 

4.3 .2 Step Two 

If the grievance is not satisfactorily adjusted at Step One, the grievant may submit the grievance in 
writing to the appropriate administrator within seven (7) days of the receipt of the Step One response. 
Within seven (7) days after the receipt of the grievance at Step Two, the administrator or designee will 
hold a hearing with the grievant and an Association representative to discuss an attempt to resolve the 
grievance, unless the parties mutually agree otherwise. The grievant shall be notified in writing of the 
decision at Step Two within seven (7) days after the hearing. 

4.3.3 Step Tlu·ee 

In the event that the grievance is not satisfactorily adjusted at Step Two, the grievant may appeal the 
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grievance to the Superintendent/CEO by submitting the grievance to the Superintendent/CEO within 
seven (7) days of the receipt of the Step Two response. Within seven (7) days after the receipt of the 
grievance, the Superintendent/CEO or designee will hold a hearing with the grievant, an Association 
representative, and such other persons as may be deemed appropriate to discuss and attempt to resolve 
the grievance, unless mutually agreed otherwise. The grievant shall be notified in writing of the decision 
at Step Three within seven (7) days after the hearing. 

4.3.4 Step Four 

A. If the grievance has not been satisfactorily resolved at Step Three, the Association may, within 
seven (7) days of the Step Tlu·ee decision, demand arbitration of the grievance by filing a letter of 
intent to arbitrate with the CFO of the Board. 

B. In the event a grievance is submitted to arbitration, the Association shall request from the 
American Arbitration Association ("AAA") a list of nine (9) arbitrators with offices located within 
one hundred fifty (150) miles from the Employer's central office, which is located at 3603 
Hamilton-Middletown Road, Fairfield Township, Ohio 45011. Each party shall strike those names 
unacceptable to them, rank order the names that are acceptable, and return the list to AAA. The 
highest ranked arbitrator appearing on both parties' lists shall be designated as the assigned 
arbitrator. If no arbitrator is selected from the first list supplied by AAA, AAA shall provide a 
second list of nine (9) arbitrators with offices located within one hundred fifty (150) miles from 
the Employer's central office. From this second list, the pru1ies shall alternatively strike the names 
of the arbitrators until only one name remains. The first pick shall be determined by the toss of a 
coin. 

C. The cost for the services of the arbitrator, including per diem expenses, if any, and the actual and 
necessary travel and subsistence expenses shall be shared equally by the Board and the 
Association. Additionally, any cost associated with the use of a room off site or with the mutually 
agreed upon use of a court reporter shall be shared equally by the Board and the Association. 

D. The arbitrator shall not have the power to add to, subtract from, or modify this Agreement. 

E. The opinion and award of the arbitrator shall be binding on all parties. 

F. The arbitrator shall issue his/her decision within thhiy (30) days from the date the case is 
submitted to the arbitrator. 

4.3.5 At any step in the grievru1ce process, both paiiies may mutually agree to advance the grievance to 
arbitration. 

4.4 General Provisions 

4.4. I Rights of Association in Processing of Grievances 

No grievance hearing or adjustment of a grievance shall take place without the knowledge of the 
Association. The Association shall be entitled to attend any grievance hearing. The President of the 
Association shall receive a copy of the written decision rendered at each step of the grievance procedure. 

4.4.2 Scheduling of Grievance Hearings 

All grievance hearings provided for in this procedure shall be held at a mutually agreed to time which 
will afford a fair and reasonable oppo11unity for the grievant and representative to attend. Whenever 
possible, grievance hearings shall be held during non-working hours. When a grievance hearing is held 
during working hours, at the request of management, the grievant and grievant's representative required 
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to attend will be paid their normal rate of pay for the time spent at the hearing. When an arbitration is 
held during working hours, the grievant, President of the Association, and subpoenaed witnesses in the 
arbitration, shall be paid their normal rate of pay for their absence from work. 

4.4.3 Time Limit Extension 

The time limits for filing and processing a grievance may be extended upon mutual consent of the 
parties. 

4.4.4 Timeliness 

The failure to timely file a grievance, or to appeal a grievance to the next step of the grievance 
procedure, shall render the grievance null and void and no longer subject to this grievance procedure. 
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ARTICLE V -ASSOCIATION ORGANIZATIONAL RIGHTS 

5.1 Access to Board Meeting Materials 

The Board shall make available electronic or paper versions of the Board agenda and non-confidential Board 
packet of materials prior to the Board meeting, and all Board minutes (as soon as they are available), to the 
Association President or his/her designee. 

5.2 Access to Board Policies 

The Board shall provide a copy of current Board policies to the Association and maintain a copy in the school 
media center. 

5.3 Access to Board's Public Records 

Public records regularly maintained by the Board will be provided to the Association upon request at no cost. 
However, the Board shall prepare and provide a training and experience grid. 

5.4 Access to Members 

The President of the Association or his/her designee and the UniServ consultant shall be allowed to visit school 
facilities for the purpose of meeting with employees covered by this Agreement, provided that the appropriate 
administrator is notified in advance of the meeting, and provided that such visits do not interfere with the normal 
work duties of the President, his/her designee or the staff member(s) involved. 

5.5 Access to New Member Information 

When a new member of the bargaining unit is employed, the Superintendent/CEO's office or designee will 
supply the Association President with the name, address, telephone number (unless unlisted), position and site 
location of the new employee. This includes the same information to the Association President for any substitute 
employed in the same position for sixty (60) days. 

5.6 Dues Deduction 

5.6.1 When authorized in writing by the employee, the Board's CFO will deduct, from the employees' 
paycheck, Association dues and assessments. Said deductions shall be made in equal installments in 
each pay period from the second pay in October until the last pay in June. Exceptions to this time 
schedule must be approved by both the Association Treasurer and Board CFO. Said deductions shall 
continue until the Board's CFO receives 1) written notice from the employee to discontinue the 
deductions, and 2) proof that the employee has notified the Association Treasurer of the request to 
discontinue dues deductions. The dues and assessments deducted will be promptly transmitted to the 
Association's Treasurer. 

5.6.2 Those members who join after October 1 of any school year shall have their dues deducted in equal 
amounts divided over the remaining payrolls of the school year in which they join the Association. 

5.7 Fair Share Fee 

5.7. l Payroll Deduction of Fair Share Fee 

The Board shall deduct from the pay of all employees in the bargaining unit who elect not to become or 
to remain members of the Association, a Fair Share Fee for the Association's representation of such non
members during the term of this Agreement. No non-member filing a timely demand shall be required 
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to subsidize partisan political or ideological causes not germane to the Association's work in the realm 
of collective bargaining. 

5.7.2 Commencement of Fair Share Fee 

Payroll deduction for fee payers will commence on the second payroll of January. 

5.7.3 Notification of the Amount of Fair Share Fee 

Notice of the amount of the annual Fair Share Fee, which shall not be more than one hundred percent 
(100%) of the unified dues of the Association for full-time employees and one-half (l/2) dues for part
time employees except casual, daily rate substitutes, shall be transmitted by the Association to the CFO 
of the Board on or about September 15 of each year during the term of this Agreement for the purpose of 
determining amounts to be payroll deducted, and the Board agrees to promptly transmit all amounts 
deducted to the Association. 

5.7.4 Schedule of Fair Share Fee Deductions 

A. For Fair Share Fee Payers 

Payroll deduction of such Fair Share Fees shall begin at the second payroll period in January 
except that no Fair Share Fee deductions shall be made for bargaining unit members employed 
after December 31 until sixty (60) days after initial employment. 

B. Upon Termination of Membership During the Membership Year 

The CFO of the Board shall, upon notification from the Association that a member has terminated 
membership, conunence the deduction of the fair share fee with respect to the former member, and 
the amount of the fee yet to be deducted shall be the a1mual Fair Share Fee less the amount 
previously paid through payroll deduction. 

5.7.5 Transmittal of Deductions 

The Board further agrees to accompany each such transmittal with a list of the names of the bargaining 
unit members for whom all such Fair Share Fee deductions were made, the period covered, and the 
amounts deducted for each. 

5.7.6 Procedure For Rebate 

The Association represents to the Board that an internal rebate procedure has been established in 
accordance with ORC 4117 .09 and that a procedure for challenging the amount of the representation fee 
has been established and will be given to each member of the bargaining unit who does not join the 
Association and that such procedure and notice shall be in compliance with all applicable state and 
federal laws and the constitutions of the United States and the State of Ohio. 

5.7.7 Entitlement To Rebate 

Upon timely demand, non-members may apply to the Association for an advance reduction/rebate of the 
Fair Share Fee pursuant to the internal procedure adopted by the Association. 

5.7.8 Indemnification of Employer 

The Association, on behalf of itself and the OEA and NEA, agrees to indemnify the Board for any cost 
or liability incurred as a result of the implementation and enforcement of this provision provided that: 
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A. The Board shall give a ten (10) day written notice of any claim made or action filed against the 
employer by a non-member for which indemnification may be claimed; 

B. The Association shall reserve the right to designate counsel to represent and defend the employer; 

C. The Board agrees to (a) give full and complete cooperation and assistance to the Association and 
its counsel at all levels of the proceeding, (b) permit the Association or its affiliates to intervene as 
a party if it so desires, and/or ( c) to not oppose the Association or its affiliates' application to file 
briefs amicus curiae in action; 

D. The Board acted in good faith compliance with the Fair Share Fee provision of this Agreement; 
however there shall be no indemnification of the Board if the Board intentionally or willfully fails 
to apply (except due to court order) or misapplies such Fair Share Fee provision herein. 

5.7.9 Objection to Payment of Dues Based on Religious Grounds 

Nothing in this Section of the Agreement shall inhibit or interfere with the rights of any employees 
objecting to the payment of Association dues or Fair Share Fees based on religious grounds. The rights 
of such members shall be resolved under the provisions of ORC 4117.09 (C), allowing for the 
contribution of an equivalent amount to a charitable organization. 

5.8 Right to Represent Member 

The Association shall have the right to represent any member at any employment related matter which is, 
or has the potential, to lead to discipline or job security, except that normal evaluation conferences shall 
be excluded. 

5.9 Use of Bulletin Boards 

The Association shall have the right to display organizational materials on bulletin boards in each staff lounge. 

5.1 0 Use of Mail System 

The Association shall have the right to insert organizational materials in the member's mailboxes and a copy of 
the materials will be given to the appropriate administrator at the time of distribution to members. 

5.11 Use of Public Address System 

With the prior approval of the appropriate administrator, the Association may make Association related 
aimouncements over the school's public address system prior to or at the end of the secondary school day and at 
faculty meetings. 

5.12 Use of School Facilities 

Upon request and with the prior approval of the appropriate administrator, the Association may use school 
facilities for appropriate activities of the Association provided no other school related activities are scheduled for 
the area and time requested, and provided fm1her that the building is used dming the work hours of the custodial 
staff. 
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ARTICLE VI-ASSOCIATION-ADMINISTRATION JOINT COMMITTEES 

6.1 Labor-Management Committee (LMC) 

6.1.1 A committee shall be established that will consist of the Superintendent/CEO and five (5) administrators 
selected by the Superintendent/CEO, the Association President and five (5) Association representatives 
appointed by the Association President. Additional individuals may be invited by either party if agenda 
items warrant. They shall meet at least once a month at a mutually convenient time to discuss matters of 
mutual concern. The Superintendent/CEO and the Association President may mutually agree to cancel a 
meeting. The meeting shall not be a forum to discuss grievance(s) or negotiations, although problems 
which may lead to grievance(s) may be discussed. 

6.1.2 Members who wish to have items added to the agenda will bring the topic and details to a representative 
of the LMC. When appropriate, the member who has requested the addition of an item may be asked to 
attend the LMC meeting to present his/her opinions. 

6.1.3 Minutes of the LMC meeting will be prepared and posted by the Association at each site within ten (10) 
days after each meeting, noting attendance status of assigned members from both sides. 

6.1.4 When the Board decides to implement new initiatives or technology, the Board will provide 
oppo1tunities for employees to receive training. The Board will confer with the Association through the 
LMC about the implementation of such new initiatives and/or teclmology. 

6.2 Local Professional Development Committee (LPDC) 

6.2.1 Purpose and Authority 

The purpose of the LPDC is limited to the review and approval of the individual professional 
development plans and professional development activities for re-certification and licensure as specified 
by ORC 3319.11 and Ohio Administrative Code (OAC) 3301.24. 

6.2.2 Selection of Committee Members 

The LPDC shall be comprised of seven (7) members as follows: 

A. Four (4) teachers appointed by the President of the Association under the operating rules of the 
Association; 

B. Tlu-ee (3) administrators appointed by the Superintendent/CEO; 

C. When an administrator's certificate or license is up for discussion, the Superintendent/ CEO will 
appoint an additional administrator to sit on the LPDC for that specific employee and one (I) 
teacher will abstain from voting on the administrator's certificate or license. 

6.2.3 Term 

A. The term for members of the LPDC shall be determined by the LPDC. 

B. Vacancies which occur during the term of office shall be filled by the patt ies using its own internal 
procedures and shall be for the remainder of the term of the office of the member leaving the 
committee (but they may be appointed for a subsequent term). 
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6.2.4 Procedures 

The LPDC shall formulate the procedures for its operation consistent with the guidelines set fo11h by the 
State Department of Education and Ohio law. 

6.2.5 LPDC Appeals Procedures 

A. The LPDC shall determine its own appeals procedure. 

B. The LPDC appeals procedure is not subject to the grievance procedure outlined in this Agreement. 

6.2.6 Compensation 

Members shall be compensated at the rate of $19.00 an hom for all meetings of the LPDC attended 
outside of the regular workday to a maximum of $700.00 per person. 

6.3 Staff Participation on District Committees 

District Committees shall be open to all staff. All staff are urged to participate to develop recommendations 
which will be presented to the total staff for input. Those areas of the recommendations which affect wages, 
hours and working conditions, will be addressed by the Administration and the Association tlu·ough negotiation. 
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ARTICLE VII - EMPLOYEE RIGHTS AND PROCEDURES 

7.1 Assignments. Vacancies, and Transfers 

7 .1.1 Assigmnents/Reassigmnents of Certificated/Licensed Employees 

A. The Superintendent/CEO retains under this Agreement the sole authority and discretion to assign 
and reassign employees, except as such authority may be specifically limited by this Agreement 
and said reassignment shall not be for arbitrary or capricious reasons. 

B. In the event it is necessary to reassign an employee who has not requested such a reassigmnent, the 
employee will have the opportunity to discuss the reassigmnent, and the reasons therefore, with the 
Superintendent/CEO. 

C. Members to be reassigned shall be informed in writing of the proposed reassigmnent including 
specific reasons for said reassignment and will be given at least twenty (20) days notice except in 
emergency situations. 

D. Upon request, the Superintendent/CEO will meet with the member to discuss the reasons which 
necessitated the reassigmnent and offer options available to the member. 

E. No member shall be required to transfer or to be reassigned to an assigmnent for which he/she is 
not certificated/licensed. 

7 .1 .2 Assignment/Reassigmnent of Custodial Staff 

Assignment/reassignment in the custodial classification shall be made using seniority within the 
custodial classification to determine shift assignments. 

7.1.3 Vacancies 

A. Definition 

A vacancy is an opening, resulting from the creation of a new position or from the resignation, 
retirement, termination or reassignment of an employee, which the Board decides to fill. Whether 
to fill a position or replace an employee shall be at the sole discretion of the Board. Vacancies 
shall be filled in accordance with the terms of this Agreement. Whenever a vacancy occurs during 
the school year, the position may be filled on a temporary basis until the end of the school year. 

B. Posting and Filling of Vacancies 

1. Posting of Vacancies 

All bargaining unit positions will be posted electronically on the intranet website and an email 
will be sent to all members containing the posting information. Postings shall take place 
within fifteen (15) days of the vacancy unless the Board/designee determines not to fill said 
position. With mutual agreement of the parties, the vacancy posting timeline shall be 
extended. Vacancies shall be posted electronically for five working days throughout the 
school year and summer months. Vacancy postings for all non-custodial positions shall 
include the date of posting, the application deadline, the qualifications for the position, the 
location of the position, the hours of work, the months of employment, and the rate of pay. 
However, due to internal bidding, custodial position postings shall include the date of the 
posting, the application deadline, the qualifications for the position, the expected shift and 
location of work, the months of employment, and the rate of pay. 
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2. Applications for Vacancies 

a. Application for transfer to known vacancies must be made electronically according to the 
posting and will be accepted in the Human Resources office. 

3. Filling of Vacancies 

Vacancies shall be filled by the most qualified applicant. In the event all relevant factors are 
equal, the applicant with the greatest seniority will be offered the position. In the case of non
teaching vacancies, classification seniority will be considered first, then system wide seniority. 

4. Special Conditions Related to Filling Support Service Staff Vacancies 

a. Conditions Related to Initial Employment 

Upon initial employment, non-certificated support service employees shall be employed 
on a probationary status for a period of ninety (90) work days. During this ninety (90) day 
period, the probationary employee may be discharged at the sole discretion of the Board 
and said discharge is not subject to review through the grievance procedure or ORC 
3319.081. 

(1) At the end of the ninety (90) day probationary period, if the employee is employed, 
the employee shall receive a limited contract from the date of full time employment 
until June 30. 

(2) If the employee is re-employed by the Board after that date, the employee will 
receive a two year limited contract. I 

b. Conditions Related to Transfer to Vacancy 

(1) In the case of non-teaching vacancies, a regular suppo1t service employee filling the 
vacancy shall be allowed a reasonable training period, if necessary. Such training 
period shall not exceed thitty (30) working days. If during this trial period the 
employee is unable to fill the position satisfactorily, or if the employee rejects the 
position, the employee shall be returned to his/her former position. The employee's 
position may be filled by a substitute during this period. 

(2) No member shall be placed on a lower step or salary due to an involuntary transfer. 
However, a member may opt for such position on his/her own and in doing so, the 
lower step or salary shall be implemented. 

c. Conditions Related to Temporary Transfers 

(1) A suppo1t service employee may be temporarily transferred due to unusual 
circumstances such as a position being vacated by another member and prior to its 
being filled. The temporary transfer shall not exceed thirty (30) days. 

(2) Employees who have been temporarily assigned will not lose any salary should the 
position be at a lower rate of pay. If the position to which the member has been 
transferred is regularly paid at a higher rate of pay, then the member shall receive 
the higher rate of pay from the fifth day the member reported for the new 
assigmnent. 
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(3) The district will make every reasonable attempt to secure substitutes for all absent 
staff. 

7.2 Complaints Against Staff 

7 .2.1 Upon receiving a written, signed complaint against a member, the immediate supervisor shall give a 
copy to the member involved and discuss it within fifteen (15) working days following the receipt of the 
said complaint. 

7.2.2 If a conference is deemed necessaiy by the member, the immediate supervisor or the complainant, the 
supervisor shall arrange such a conference. 

7.2.3 Members are expected to arrange time for conferences with students and/or complainants either during 
the school day or immediately after the close of school, provided the student and/or the complainants 
request the conference at least one day in advance. The time and length of the conference should be kept 
as flexible as possible in order to acconunodate all parties concerned. Members are not expected to 
interrupt their work to arrange a conference unless the immediate supervisor approves. 

7.2.4 This provision does not apply to complaints of alleged or suspected child abuse or neglect which shall be 
reported to the appropriate authorities as required by Jaw. 

7.2.5 Upon receiving a written, signed complaint against a member assigned to an associate school location, 
the member shall receive a copy of said complaint. If a conference is deemed necessary, the Butler Tech 
supervisor shall schedule such conference within fifteen (15) working days. 

7.3 Discipline 

7.3.1 No member of the bargaining unit shall be suspended, terminated, or otherwise disciplined except for 
just cause. 

7 .3.2 Supervisors, directors or any other administrator with the authority to discipline will notify an employee 
that an impending conference is disciplinaiy in nature or that it may lead to discipline and that the 
employee has the right to Association representation at such a conference. 

7.3.3 If requested, an employee shall be entitled to have a representative of his/her choice at any meeting 
which may lead to or result in disciplinary action against the employee. 

7.3.4 The Superintendent/CEO or designee shall have the right to suspend an employee under the provisions 
of this Section of this Agreement for up to ten (10) days without pay. Prior to a suspension being 
imposed, the employee and the Association shall be notified of the possibility of the suspension, the 
reasons for the possible suspension, and the right to meet with the Superintendent/CEO to discuss the 
reasons for the possible suspension. 

7.3.5 Terininated Employees will receive their final pay only after verification that all equipment issued to the 
Employee has been returned in satisfacto1y condition. The parties agree that to the extent permitted by 
Jaw, the repair or replacement cost will be deducted from the pay due an Employee for any equipment 
listed as missing or damaged through negligence. 

7.3.6 In the event of a proposed suspension, reduction, removal, discharge or other discipline, the grievance 
and arbitration procedure of this Agreement shall exclusively apply. 

7.4 Eligibility for Continuing Contract 

7.4.1 Eligibility for continuing contract shall be based upon state law. 
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7.4.2 The following specifically supersedes ORC §3319.08, §3319.11 and any other applicable state law. 
Before the Board can grant a member a continuing contract, the member must provide written notice to 
the Human Resources Department indicating that the teacher has, or soon will, qualify for a continuing 
contract. The notice must be submitted on or before September 15. The notification form can be found 
on the District website. 

7.4.3 Therefore, it is recommended that 

A. the member immediately forward a copy of his/her certificate or license to the district central 
office when he/she receives the original from the State Department of Education; 

B. the member immediately notifies the district central office when he/she has acquired a Masters 
Degree and subsequently provides the district central office with a copy of a transcript verifying 
completion of a Masters Degree; and 

C. the member immediately notifies the district central office when he/she has completed coursework 
and subsequently provide the central office with a copy of a transcript verifying completion of said 
coursework. 

7.5 Employment Contracts 

Teachers covered by this Agreement shall be employed under individual written contracts as provided for in 
ORC 3319.08 except that non-renewal shall be subject solely to the grievance and arbitration procedures of this 
Agreement, and except as otherwise noted below. 

7 .5.1 If the contract is a limited contract, the contract shall include the term of the contract, the work year of 
the employee and the employee's rate of pay. 

7.5.2 If the contract is a continuing contract, the employee shall be notified of his/her work year and his/her 
rate of pay through an a1mual salary notice as provided for in ORC 3319.082 and/or ORC 3319 .12. 

7.5.3 The initial limited contract offered to teachers newly hired to Butler Tech shall be for a term of one (1) 
school year, except teachers hired to fill vacancies occurring during the school year or as substitute 
teachers. Teachers hired during the school year to fill vacancies or new positions may be offered 
contracts for the remainder of the school year. Upon completion of the first contract of employment 
with Butler Tech, such teachers, if reemployed will be offered a second limited contract for a term of one 
( 1) year. Assuming eligibility for a continuing contract does not exist, upon completion of the second 
contract, such teacher if reemployed shall be offered a third contract for a term of one (1) year for the 
third year of employment with Butler Tech. Thereafter, assuming eligibility for a continuing contract 
does not exist, upon completion of a third contract, such teacher if reemployed shall be offered a fourth 
contract for a term not less than one (1) year and not more than three (3) years. Teachers who meet the 
eligibility requirements for continuing contract status during the tenn of a limited contract shall be 
considered for a continuing contract status regardless of the term of the limited contract. 

7.5.4 Notwithstanding any other provision in this Agreement or State Law including Ohio Revised Code 
Sections §3319 .16, §3319 .11 and §3319.111, the non-renewal of a Butler Tech teacher during the first 
three (3) years* of employment on a limited contract shall not be subject to the grievance procedure of 
this Agreement or any other appeal or hearing procedures provided by state law. The teacher shall be 
notified prior to May 15 of the Superintendent/CEO's intent to recommend the teacher's non-renewal. 
Upon notification of the Superintendent/CEO's intent to recommend non-renewal, the employee may 
request, in writing, representation by the BEA representative. For purposes of this section, the definition 
of teacher in the "first three (3) years of employment on a limited contract" does not include time spent 
as an employee with Butler Tech in a part-time or substitute capacity. 
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*For teachers employed prior to the 2014-2015 school year, this period shall be for 2 years. 

Under this section, if a limited contract teacher is hired on a schedule that is different from the typical 
academic year calendar, the teacher may be notified of a recommended non-renewal at least eight (8) 
months after the effective date of his or her limited contract. As an example, a nursing teacher whose 
contract begins on January 1 may be notified of non-renewal under this section after August I of the 
same year. After the notice of non-renewal is provided to the teacher, the Board must take action on that 
non-renewal recommendation within three (3) months of the delivery of the notice ·of the non-renewal 
recommendation. 

7.6 Evaluation of Teachers 

7.6.1 Purpose 

The purpose of evaluation of teachers is to improve the quality of instruction and services received by 
the students, to strengthen professional competence by identifying and correcting deficiencies, and 
providing a basis for personnel decisions including promotions and contract status. Where this 
evaluation at1icle conflicts with Section 7.5 of this collective bargaining agreement, Section 7.5 shall 
prevail. 

7 .6.2 General Process Provisions 

A. It is important that the pa11icipants recognize that the evaluation process begins the first day of the 
employee's work year and continues throughout the contract period. 

B. Evaluation materials will be available online prior to the onset of the evaluation process in 2013 
and will remain available thereafter. 

7 .6.3 Evaluation Requirements 

A. Each completed evaluation will result in the assignment of a teacher effectiveness rating of 
Accomplished, Skilled, Developing, or Ineffective. The teacher effectiveness rating shall be 
derived from a summative evaluation where fifty percent (50%) of the overall evaluation is based 
on a teacher's performance rating as provided in this Agreement, and fifty percent (50%) of the 
overall evaluation is based upon student growth measures as provided for in this Agreement. 

B. Every teacher shall be evaluated every year, except that a teacher who has attained a 
teacher effectiveness rating of Accomplished on the final summative rating will not be evaluated 
the following year. 

C. Goal Setting Conference: After the previous evaluation cycle is completed, but prior to October 
15, each teacher not rated Accomplished the previous year will meet with the assigned evaluator at 
a goal setting conference to develop/review the plan for that year. This conference may occur 
during prior year's summative evaluation conference. 

D. Professional Growth and Improvement Plan 

1. Teachers who have above expected levels of student growth will develop a professional 
growth plan. 

2. Teachers with expected levels of student growth will develop a professional growth plan in 
collaboration with the assigned evaluator. 
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3. Teachers who have received a performance rating of "Ineffective," or teachers with below 
expected levels of student growth will be placed on an improvement plan directed by the 
assigned evaluator. 

E. Improvement plans will contain all of the elements noted on the OTES form. Improvement plans 
will contain reasonable time lines for completion, and achievable goals. 

F. The evaluation process shall be conducted and completed no later than May 1 and the teacher 
being evaluated shall receive a written report of the results of this evaluation not later than May 
10. 

7.6.4 Extended Limited Contract in Lieu of a Continuing Contract 

A. If a limited contract teacher has fulfilled all the requirements for a continuing contract, and in the 
opinion of the evaluator, there is a question of whether to grant continuing status but the 
administrator feels that another year of assistance may correct areas of concern, then in that event, 
a one year extended limited contract may be offered to the teacher. 

B. If an extended limited contract is awarded to the teacher, a separate letter shall list the 
specific areas of concern which need to be improved and the evaluation process for the 
following year shall focus on these noted deficiencies. 

C. This extended limited contract may be granted without going through the procedure contained in 
ORC 3319.11 to grant an extended limited contract and shall replace and supersede such statutory 
requirements. 

D. Subsequent to the completion of an extended limited contract, the member must either be non
renewed or be granted a continuing contract. 

7.6.5 Suspension of Evaluation Process Requirements 

If a teacher is absent from work and unavailable to be observed or evaluated as required in the evaluation 
process, the administration shall proceed with evaluation based on the information gathered prior to the 
May l deadline and may proceed to non-renew the teacher in the Board's discretion. 

7 .6.6 This section is intended to supersede ORC §33 l 9 .11 to the extent permitted by law. 

7.6.7 Observations 

A. Formal observations shall be defined as an observation of a minimum of thirty (30) minutes that 
results in completion of a written observation form and is preceded by a pre-conference and 
followed by a post conference. A minimum of two (2) observations will be made for all teachers 
being evaluated. A minimum of three (3) observations will be made for teachers who may be 
subject to non-renewal. The first observation will be held and the conference completed on or 
before January 15. The second observation and a third observation (if required) will be held and 
the conference completed on or before May I. There will be at least tlu-ee (3) weeks between the 
second and third observations. No formal observation will be done within the first week a teacher 
is with a new class of students. Any teacher who is scheduled for three (3) observations will have 
the right to request that the third observation be done by a different administrator who also meets 
the criteria in Section 7.6.7. For each observation, the teacher shall provide a lesson plan to the 
evaluator at least forty-eight ( 48) hours prior to the pre-conference. Once the evaluator has 
reviewed the lesson plan, he/she will prepare a list of questions drawn from the "OTES Pre
Observation Planning and Lesson Reflection Resource Questions" for the teacher to answer during 
the pre conference. The teacher may provide written answers to these questions. Additional 
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questions may be asked during the conversations held between the evaluator and the teacher 
during the conference. The written observation form shall be provided to the teacher after the 
post-conference information is considered. In general, pre-and post-observation conferences will 
be no more than one class period in length. 

B. All formal observations will be conducted openly and with the full knowledge of the teacher. 

C. Observations will be conducted in a variety of classes and instructional period. 

D. A pre-observation conference shall be held no more than five (5) days prior to each formal 
observation-between the evaluator and the teacher in order for the teacher and evaluator to engage 
in discussions regarding the teacher's instructional planning. For observations following the first 
observation, a pre-observation conference shall not be held unless either the evaluator or the 
teacher request otherwise. 

E. A post-observation conference shall be held between the evaluator and the teacher. The evaluator 
will endeavor to hold a post-observation conference within five (5) days after each observation. 
The post observation report rubric will provide evidence of teacher performance. 

F. Informal Visits: The evaluation process begins the first day of the work year and includes all 
aspects of the teacher's performance. Informal observations may take place at any time and are 
intended to allow for an "all inclusive" picture of the teacher's professional work life. Informal 
classroom visits may occur at any time to spot-check ongoing instructional activities, 
assess compliance with established building organizational routines and provide a vehicle 
for direct communication between professional employee and administrator. As opposed to 
formal observation or a walk-through, informal classroom visits will not result in a written 
report and/or a scheduled post-conference. 

7.6.8 Student Learning Objectives (SLOs) 

A committee containing an equal number of teachers appointed by the BEA and administrators will be 
formed to discuss and consult regarding SLOs. The administration will have final approval of SLOs. 

7.6.9 Evaluator 

A. The administrative staff is responsible for administering the appraisal process. The evaluator will 
be the employee's supervisor unless otherwise notified by September 30. If an evaluator is 
incapacitated for any reason, another evaluator will be assigned to perform the duties described 
above. All evaluators will be properly licensed and credentialed by the State of Ohio. No 
evaluator will be a bargaining unit member. 

7.6.10 Final Evaluation 

A. All formal observations and evaluation repoti(s) will be signed or electronically acknowledged by 
the evaluator and the staff member. The staff member's signature or electronic acknowledgment 
does not signify agreement with the contents of the evaluation report(s), only that he/she has seen 
and read the evaluation report(s). The staff member will have the opportunity to make a written 
response and have it attached to the formal observation or evaluation repoti. 

B. All evaluation documents will be accessible to the staff member via the electronic evaluation 
management system. All formal observations and evaluation repo1is shall be placed in the 
teacher's persoimel file. 

C. The final summative evaluation report will be provided to the teacher by May 10. 
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D. Summative Evaluation Conference. By the last teacher work day, the evaluator shall hold a 
summative evaluation conference to discuss the teacher's final evaluation rating and identify areas 
of focus for the following year. 

7.6.11 Legislative Action 

A. In the event of legislative action by the Ohio General Assembly that impacts in any way on this 
topic, the pat1ies agree to reconvene and bargain any changes to the contractual evaluation 
procedure to impasse. 

7.6.12 Perso1mel Action Requirements 

A. The student growth measures contained in the evaluation procedure shall not be used in any 
decision concerning the retention or removal of any teacher until tlu·ee (3) years of data have been 
collected and three (3) evaluation cycles have been completed. Year one (1) for the purpose of the 
tlu·ee (3) years of data for currently employed teachers is school year 2013-2014. 

B. Until tlu·ee (3) years of data have been collected and tlu·ee (3) evaluations cycles have been 
completed, decisions concerning the retention or removal of any teacher shall not be based upon 
student growth measures. 

C. After the 2015-2016 school year, a rolling three (3) year pattern of data will be used for the 
student growth measure of the evaluation process. Teachers without tluee (3) years of data as 
Butler Tech employees will have employment decisions based upon the performance portion of 
the evaluation only. 

7 .6.13 Application of Grievance/ Arbitration Provisions to Evaluations 

A. The substance of an evaluation shall not be subject to the grievance procedure, but the alleged 
failure to follow or comply with the evaluation procedures established in this Section of this 
Agreement shall be subject to the grievance procedure. In the event it is determined by an 
arbitrator that the evaluation procedures were not followed, the arbitrator may order removal of the 
involved evaluation from the employee's pers01mel file. 

B. A good faith attempt by the Board to comply with all required evaluation or non-renewal 
procedures shall satisfy any and all legal requirements precedent to the nomenewal of any 
teacher's contract. Therefore, any minor, teclmical or other immaterial failure to comply with 
these procedures by the Board, which do not prejudice the substantial rights of a teacher, shall not 
serve to inhibit the right of the Board to non-renew or otherwise terminate the contract of a 
teacher. 

7.6.14 Walk-Through 

A. A walk-tluough is an informal observation under thirty (30) minutes that provides an opportunity 
to gather evidence and provide feedback to teachers. All walk-tluoughs will be conducted openly 
and with the full knowledge of the teacher by assigned evaluator. 

B. A walk-tluough will typically be between five (5) minutes and fifteen (15) a-minutes in length. 

C. Members shall be provided with feedback regarding walk-throughs. The evaluator will endeavor 
to provide this feedback within fo11y-eight ( 48) hours of the walk-tluough. Members may respond 
in writing to a walk-through, and such response will be attached to the walk-through 
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documentation. 

D. Walk-throughs will not unreasonably disrupt and/or interrupt the learning enviromnent. 

E. Generally, no more than four (4) walk-throughs shall be included in each evaluation cycle unless 
the teacher or the evaluator requests additional walk-throughs. 

F. It is understood that not all standards will be observed in any walk-through. 

7.7 Evaluation of Other Certificated/Licensed Staff 

7.7.1 Members to whom the Ohio Teacher Evaluation System is not applicable will be evaluated using the 
rubrics found in "Enhancing Professional Practice" Second Edition. 

7.7.2 The same timelines and procedures will apply to these members as are found in Section 7.6. 

7.7.3 The entire evaluation will be based upon performance, as student growth measures do not apply to these 
members. 

"7.8 Evaluation of Support Service Employees 

7 .8.1 Purpose . 

The purpose of evaluation of suppo11 service staff members is to improve the quality of instruction and 
services received by the students, to strengthen professional competence by identifying and correcting 
deficiencies, and providing a basis for personnel decisions including promotions and contract status. 

7.8.2 Process 

A. It is important that the participants recognize that the evaluation process begins the first day of the 
employee's work year and continues throughout the contract period and shall be reflective of the 
total job of the staff member. 

B. Evaluation materials will be distributed to each staff member who is to be evaluated during that 
contract year within the first month of each work year, and will include evaluation instruments, 
timelines and implementation procedures. 

C. At the beginning of the year in which the evaluation will be conducted the employee will be 
informed as to who his/her evaluator will be. 

7.8.3 Sequence of Evaluation 

A. All employees new to the district may be evaluated each year for the first three (3) years of 
employment. 

B. Support service employees on continuing contract will be evaluated once every three years of 
employment or by specific request of the administrator/supervisor based on identified 
problem(s)/concern(s) regarding the employee's performance. 

C. Additional evaluations may be made at the request of the employee or administrator/ supervisor. 

D. An individual must be evaluated in the year of non-renewal before he/she can be non-renewed. If 
the Board does not evaluate an individual who is eligible for a continuing contract, then that 
individual shall be granted a continuing contract. 
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7.8.4 Scope of Evaluation 

The evaluation shall be based on the employee's job duties. 

7.8.5 Identification of Deficiency/Problem Areas 

Any deficiency or problem area noted on the final evaluation must have been brought to the employee's 
attention within a reasonable time of the occurrence and specific directives given to the employee for 
correction of the problem. 

7.8.6 Evaluation Forms and Materials 

The current observation form shall be utilized for the observation and evaluation of employees until such 
time as a different or revised document(s) agreed to replace either or both under a similar process. 

7.8.7 Non-Renewal 

Any employee who is recommended for non-renewal of his or her contract will have a final evaluation 
conference during which the recommendation for non-renewal is shared on or before April 30. 

7.9 Non-Discrimination 

There shall be no discrimination for the exercise of employment rights, either under this Agreement or under the 
Board rules and regulations, nor in the application of this Agreement because of race, color, creed, national 
origin, age, sex, religion, ancestJy, marital status, or disability. 

7 .10 Nonrenewal of Ce1tificated/Licensed Employees 

The nonrenewal of a teacher's or a certificated/licensed support staff employee's limited contract shall be subject 
solely to the grievance and arbitration procedures of this Agreement. This section is intended to supersede 
§3319.11 of the Ohio Revised Code. 

7.11 Personnel Files 

7 .11.1 The personnel file for each employee shall be maintained in the Human Resources office. Such files 
may be maintained electronically. Said file shall be considered confidential to the extent permitted by 
law. 

7.11.2 During normal working hours and upon reasonable advance request, an employee shall be able to review 
his/her personnel file, including electronic files, and shall have the right to have a representative present 
with him/her while reviewing the file. Additionally, representatives of the Association shall have access 
to members' files in the same manner as the public. 

7.11.3 Anonymous letters or material shall not be placed in an employee's file . 

7 .11.4 All written reprimands and I or letters of complaint shall be initialed before being placed in the 
employee's personnel file. Upon refusal of the affected employee to sign or initial a document intended 
for placement in the personnel file, such document may be filed so long as the date of the refusal has 
been noted on the material. The initials or signature of an employee does not constitute agreement with 
the contents of the document. 

7 .11.5 Reprimands, except for reprimands for conduct which, if repeated, could result in termination, will be 
removed after two years if the employee has not received another reprimand for the same or similar 
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offense in that time period. 

7.11.6 Any employee who challenges any material which has been placed in his/her perso1U1el file has the right 
to grieve the inclusion of said material in his/her file using the timely, relevant, accurate and complete 
standards of Chapter 1347 of the ORC, provided, however, that the provision of Section 7.6.5 of this 
Agreement governs the application of the grievance procedure to evaluations. 

7.12 Reduction in Force 

7.12.1 The Board reserves the right to lay off employees and to determine the reason for layoff. 

7 .12.2 The Association shall be notified of the layoff and the reasons for the layoff. 

7.12.3 Reductions shall be made through attrition to the extent possible. 

A. Certificated/Licensed Staff 

1. Reductions in force shall be made as follows: 

a. First, on the basis of their performance rating levels (Accomplished, Skilled, Developing, 
or Ineffective). 

b. Second, on the basis of contract status (Continuing Contract or Limited Contract). 

c. Third, on the basis of seniority. 

2. For the school year 2013-2014, all teachers whose final performance teacher rating is either 
Accomplished, Skilled, or Developing on their most recent evaluation will be considered to have 
comparable evaluations for purposes of reduction in force. All teachers whose final teacher 
performance rating is Ineffective on their most recent evaluation will be considered to have 
comparable evaluations for purposes of reduction in force. 

For the school years 201 4-2015 and beyond, all teachers whose final teacher perfonnance rating 
is Accomplished or Skilled will be considered to have comparable evaluations for purposes of 
reduction in force. 

For the school years 2014-2015 and beyond, all teachers whose final teacher performance rating 
is Developing on their most recent evaluation will be considered to have comparable evaluations 
for purposes of reduction in force. 

For the school years 2014-2015 and beyond, all teachers whose final teacher performance rat ing 
is Ineffective on their most recent evaluation will be considered to have comparable evaluations 
for purposes of reduction in force. 

Butler Tech will not consider student growth measure ratings for purposes of reduction in force. 

3. Teachers may exercise bumping rights based on areas of cetiification/ licensure held at the time 
of the reduction in force within their category of teachers with comparable evaluations, or in a 
lower category as defined in 7.12.3(A)(2) above. Areas of certification/license shall be defined 
as any subject or area listed on the certificate/license held by the teacher. 

B. Support Service Staff 

Staff reductions in one or more classifications covered by Section 2. 1 of this Agreement shall be 
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determined by the following procedures: 

1. The Board shall lay off employees within a classification or classification series on the basis of 
seniority by classification(s) held by the employee in the affected classificat ion(s). 

2. Staff reduction shall be affected by giving preference to those employees on continuing 
contracts and with greater seniority within a classification or classification series and that 
reduction shall occur first with the least senior employees on limited contracts. 

7 .12.4 Procedures When Making the Reduction 

Twenty (20) days prior to the effective date of layoffs, the Board shall prepare and post for inspection in 
a conspicuous place a list containing the names, seniority dates and classifications and/or 
certifications/licensure of the employees to be laid off. Each employee to be laid off shall be given 
advance written notice of the layoff. The layoff notice shall state the reasons for the layoff, the effective 
date of the layoff and a statement advising the employee of hisn1er rights of reinstatement from the 
layoff. 

7 .12.5 Recall of Support Service Staff 

Employees whose contracts have been suspended shall have the following rights to recall: 

A. First recall shall be of employees with suspended continuing contracts in order of seniority in the 
employee's classification. If vacancies cannot be filled by employees with continuing contracts, 
then laid off employees with limited contracts shall be recalled, by seniority, in their classification. 

B. No new support service employee(s) shall be hired to fill a vacancy in a classification where there is 
a laid off employee(s) who may possess the necessaiy skills and qualifications to perform the job 
description requirements/duties of the current vacancy. The laid off employee(s) may be offered and 
accept such vacancy based on the salary schedule of the position and in accordance with Section 
7.l.3B4 of this Agreement. If the employee(s) refuses to accept a position outside of his/her 
classification, the employee(s) shall remain on the recall list 

7.12.6 Recall of Certified/Licensed Employees 

A. Employees will be recalled in the reverse order of layoff among those who are certificated/licensed 
to fill the position. Any additional licensure will not be effective for purposes of this Article until 
the teacher provides a copy of the Ii censure/certification to the Human Resources Depaitment. 

B. No new employee shall be hired while there are laid off employees available who are 
ce1tified/licensed to fill a vacancy except where the vacancy is in a program from which an 
employee was laid off because the program was subject to disinvestment procedures due to declining 
or lack of enrollment. 

C. If an employee on layoff refuses a position offered by the Board which is similar to work previously 
held by the employee and for which the employee is certificated/licensed, the employee's recall 
rights shall be terminated. 

7.12.7 Provisions Applying to All Recalls 

A. The Board has fulfilled its responsibility herein by sending a written notice of a job vacancy to an 
employee on the layoff list by certified mail at the last address left by the employee. Unclaimed, 
refused or non-deliverable notices, as well as the failure to respond within ten (10) days from the 
date of the mailing, shall constitute refusal of the vacancy. 
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B. Members on layoff shall be permitted to carry group medical, hospitalization and dental insurance in 
accordance with COBRA regulations. 

C. The recall list shall be maintained for a period of two fiscal years, which shall commence July l of 
the year immediately following the reduction in force. 

7 .13 Rehired Retiree Rights 

Individuals who have retired and are receiving benefits through the State Teachers Retirement System (STRS) 
are subject to the conditions set forth in this Section of this Agreement and only the conditions set forth in this 
Section shall apply to the employment of these individuals: 

7.13.l Teachers employed pursuant to this provision shall receive one year limited contracts and shall not be 
eligible to receive continuing contracts regardless of their years of service or license held. 

7.13.2 Each one year contract shall automatically expire upon completion of the year and it is not necessary for 
the Board to conduct evaluations in accordance with ORC 3319 .111 nor to take formal action to not re
employ the employee pursuant to ORC 3319.11 in order to terminate the employment relationship. The 
employment relationship shall end upon expiration of the contract in the same manner as a supplemental 
contract. 

7.13.3 The salary to be paid shall be set at the level on the salary schedule as recommended by the 
Superintendent/CEO and approved by the Board through negotiations with the teacher. Placement shall 
be determined solely through negotiations between the Board and the individual and shall not be subject 
to ORC, Chapter 33 I 7 or any other section of the Ohio Revised Code. 

7.13.4 Re-employed persons are eligible for sick leave accumulation commencing with the first year of such 
reemployment. 

7.13.5 Returning retirees retired through STRS, or, for any employee hired on or after September I, 2013, any 
other Ohio public pension system, are not entitled/or eligible to receive any severance benefits or 
participate in any retirement incentive program provided by any collective bargaining agreement in 
effect between the Board and the Association. 

7.13.6 Teachers employed pursuant to this provision shall be eligible for any of the insurance plans offered by 
the Board. 

7.13.7 In the event of a reduction in force, the re-employed teacher will not have bumping rights under Section 
7.12 of this Agreement. Such reemployment will not jeopardize the continuation of existing programs 
nor result in the reduction of staff employed at the commencement of such reemployment contract. 

7. I 3.8 Subject to the above provisions, returning retired teachers are patt of the bargaining unit. 

7 .14 Termination of Employees 

7 .14.1 Termination of Ce1tificated/Licensed Employees 

The termination of a teacher's or certificated I licensed support staff employee's contract shall be 
governed by the standard outlined in ORC 3319.16, which states the contract of any teacher employed 
by the board of education may not be terminated except for good and just cause and shall be subject 
solely to the grievance procedure established in this Agreement. This section is intended to specifically 
supersede §3319.16 and §3319.161, except as stated above. 
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7.14.2 Termination of Support Service Employees 

The contract of a suppo1t service employee may be terminated for one of the reasons listed in and in 
accordance with the provisions of ORC 3319.081, which states the contract may be terminated only for 
violation of written rules and regulations as set forth by the board of education or for incompetency, 
inefficiency, dishonesty, drunkenness, immoral conduct, insubordination, discourteous treatment of the 
public, neglect of duty, or any other acts of misfeasance, malfeasance or nonfeasance. The appeal of a 
termination shall be subject solely to the grievance procedure established in this Agreement. This 
Section is intended to specifically supersede §3319.081, except as stated above. 
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ARTICLE VIII- WORKING CONDITIONS 

8.1 Conditions Affecting All Employees 

8.1.1 Calamity Days 

A. In the event that, due to weather conditions or for some other reason, a particular program (e.g. the 
adult education program, the secondary education program) is closed, employees assigned to that 
program which is closed shall not be required to report to work. All other employees, unless 
notified by radio announcement or telephone not to repott to work, shall be required to report to 
work, except that employees assigned to satellite locations shall be subject to the school 
closings/calamity day provisions of the satellite location's school district. Twelve month 
employees covered by this Agreement (i.e. custodians and secretaries) shall be required to repmt to 
work, unless notified not to do so. Twelve-month secretaries shall not be required to report to work 
on calamity days if non-union twelve-month secretaries are not required to repo1t. 

B. Regardless of length of service, there shall be in-service for all classifications. 

8.1.2 Job Descriptions and Classification 

The Board shall have the authority to devise and write all job descriptions for each job classification 
employees are employed in under this Agreement. The Association shall be furnished a copy of each job 
description for each job classification employees are employed in under this Agreement. Job descriptions 
will be reviewed and revised where appropriate. 

8.2 Conditions Affecting Certified/Licensed Employees 

8.2.1 Inclusion 

Classroom teachers who have assigned to their class a student who has been identified with a disability 
under the Individuals with Disabilities Education Act (IDEA) shall be patt of the student's team which 
develops the student's Individualized Education Plan (IEP) and have direct input into the student's IEP. 
Additionally, such teachers shall be provided training, in-service programs and professional assistance to 
enable the teacher to implement the student's IEP. 

8.2.2 Parent Conferences 

Parent conferences scheduled pursuant to the school calendar, which are held outside the nonnal work 
hours, will be attended by secondary teaching staff and the other employees who are directed to do so by 
the Superintendent/CEO or designee. Employees required to work on parent conference days outside 
those normal work hours shall be compensated for the hours worked with one or more days off per 
adopted school calendar of district assigned. 

8.2.3 Work Day 

A. The standard work day for certificated/licensed staff shall be seven and one-half (7\.'2) hours in 
length. 

B. All full-time members are entitled to a duty free one-half (\.'2) hour lunch period. 

C. Secondary teachers shall have a minimum of thirty (30) minutes per day preparation time during 
the work day. Any academic instructor with four (4) or more class preparations will have an 
assigned pla1ming period during the student day. 
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D. Duties and duty periods shall be assigned equitably among all certificated/licensed staff. If a 
teacher is assigned less than six periods of teaching, he/she shall have duties assigned during non
teaching non-planning periods. 

E. Staff meetings for all members shall be within the work day, except that up to four (4) hours of 
meetings per month including associate school district meetings required for their employees may 
be scheduled outside the work day. 

F. The daily schedule for all adult education teachers shall remain flexible. 

8.2.4 Work Year 

A. The base work year for ce11ificated/licensed employees shall be one hundred eighty-four (184) 
days effective for the 2011-2012 school year and one hundred eighty-five (I 85) days effective for 
the 2012-2013 school year with the administration having the right to extend the calendar by up to 
three (3) days, provided that employees shall be paid their per diem for additional days worked 
and that the additional days shall be scheduled contiguous to the teachers' work year and that 
notice is provided on or before May 15. If a bargaining unit employee is assigned to a satellite 
program located in an associate school district with a calendar that contains more work days than 
the regular work year, such bargaining unit employees shall be paid their per diem to work those 
additional days. 

B. Teachers new to the District are expected to attend up to a two day orientation prior to the stat1 of 
the school year. Satellite teachers new to the District are also expected to attend all of the 
associate school's orientation days. Online and Adult teachers will be oriented when they are 
hired, not necessarily at the begitming of the secondary school calendar year. 

C. The salaries established in the sala1y schedule for certificated/licensed staff shall be computed for 
one hundred eighty-four (184) days of work effective for the 2011-2012 school year, and one 
hundred eighty-five (185) days of work effective for the 2012-2013 school year. 
Ce11ificated/licensed personnel who are contracted in excess of the base work year shall be paid 
the per diem rate for the days worked in excess of the base work year. 

8.3 Conditions Affecting Support Service Employees 

8.3 .1 Call-In Pay 

A. Employees not regularly scheduled to work on Saturday who are called in to work shall be 
guaranteed a minimum of three (3) hours work and shall be compensated at the applicable rate. 
Employees not regularly scheduled to work on Sunday but who are called to work on Sunday shall 
be guaranteed a minimum of tlu·ee (3) hours work and shall be compensated at double their regular 
rate of pay. Employees called to work on a holiday shall be guaranteed a minimum of three (3) 
hours work and shall receive their regular rate of pay in addition to the holiday pay. 

B. Any suppot1 service employee who is not regularly scheduled to work on Sunday but who is 
required to work on Sunday shall be paid at the rate of double the employee's regular rate of pay 
for the hours worked that day. 

8.3.2 Compensatory Time 

A suppott service employee who works overtime hours may elect to take compensatory time at the rate 
of one and one-half hours for each hour of overtime worked in lieu of pay for such overtime hours. A 
maximum of sixteen ( 16) hours of compensatory time may be accumulated. An employee's immediate 
supervisor must approve the taking of compensato1y time before such time can be taken. In the event the 
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operational needs of the School District prevent an employee from taking compensatory time within 
ninety (90) days of the date such time was earned, the employee shall be paid for the overtime hours 
worked applicable to such compensatory time in the next pay period. 

8.3.3 Holidays 

A. All support service employees shall be allowed the following days with pay which fall during the 
term of their contract: Labor Day, Thanksgiving Day, Day after Thanksgiving, Christmas Eve 
Day, Christmas Day, New Year's Day, Ma1tin Luther King Day, President's Day, Memorial Day 
and Fourth of July. 

B. A holiday falling on a Saturday shall be observed on the Friday preceding the holiday. A holiday 
falling on a Sunday shall be observed on the Monday following the holiday. 

C. In order to qualify for pay for holidays not worked, an employee must work the scheduled work 
day before and the scheduled work day after the. holiday unless the employee's absence was 
excused because of a vacation, injury or illness or other excused absence. A doctor's excuse for 
personal illness or injury may be required. 

D . Suppo11 service employees covered by this Agreement shall be paid for holidays not worked on 
the basis of the employee's straight time hourly rate. The provisions of this Section of this 
Agreement are not applicable to certified/licensed employees covered by this Agreement. 

E. Holiday hours not worked shall count as homs worked for overtime pmposes. 

8.3.4 Overtime 

A. Suppmt service employees covered by this Agreement who physically work including sick leave 
and paid vacation forty (40) homs in any work week, shall be paid one and one-half times their 
regular straight time hourly rate for all hours worked in excess of fo1ty ( 40) hours, except that 
overtime hours worked on Sundays and holidays shall be paid at double the regular straight time 
hourly rate. Holidays that fall within the forty (40) shall be included as hours physically worked. 

B. So far as is practical, opportunities to work overtime in a particular job classification shall be 
offered on a rotational basis among the employees in that job classification, provided the 
employees are fully qualified to perform the ove1time work required. 

C. Employees who work an overtime shift or decline overtime will move to the bottom of the rotation 
list. 

D. In the event all employees in a classification decline the ovettime, the least senior employee(s) 
may be required to work the overtime or the administrator supervisor may use a substitute 
employee at the Board approved substitute hourly rate. No administrator shall perform bargaining 
unit work, except for locking and unlocking buildings, arming and disarming security systems and 
emergency situations while on site or while assisting other employees. 

E. In an emergency/calamity situation, mandatory overtime will be assigned based on the rotation 
list. 

8.3.5 Shift Differential 

Custodians working third shift beginning after 9:30 p.m., shall be paid a shift differential of $0.25 an 
hour for all hours physically worked. 
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A. Third shift custodians who work either the first or second shift will not receive this shift 
differential pay. 

B. This shift differential shall not be paid to a custodian for hours not physically worked which shall 
include, but not be limited to; holidays, vacation days, sick days, personal leave days, and 
ove1time. 

8.3.6 Vacations 

A. Employees covered by this Agreement who are contracted to work 260 days in each contract year 
shall be granted a vacation with pay as follows: 

After six (6) months of continuous service - five (5) days. 
After one ( 1) year of continuous service - two (2) weeks. 
After eight (8) years of continuous service - three (3) weeks. 
After sixteen (16) years of continuous service - four (4) weeks. 

B. Those employees hired prior to January 1, 1993 and eligible for vacation can accrue unused 
vacation on a monthly basis. 

C. For employees hired after January 1, 1993 no vacation shall be taken until after the completion of 
six months of continuous service. Vacations will not be credited for any fractional part of the year 
of se1vice except where, after an employee has completed one year or more of continuous service 
the employee is laid off, retires or dies, in which event the employee will receive payment on a 
pro-rata basis for the vacation accrued at the time of layoff, retirement or death. An employee 
whose employment is terminated, for whatever reason, after earning his/her vacation, but who has 
not taken such vacation, shall be paid the vacation pay earned. 

D. No vacation leave days will show on the pay stub of an employee or be available to that employee 
during his/her first six months of employment and shall be accruing at the rate of .833 days per 
month. 

E. On the first day of the second half of the first year of employment, five (5) days of vacation leave 
will be recorded on the employment records for the employee and will appear on the employee's 
pay stub. 

F. The employee will then accrue vacation leave at .833 days per month. 

G. During the eighth year of employment, the employee will accrne vacation rate at 1.25 days per 
month so that on the first day of the ninth year an additional five (5) days of vacation leave will be 
available to the employee. However, during the eighth year the employee will only be entitled to 
two (2) weeks of vacation (based on accrual) based on continuous service. 

H. During the sixteenth year of continuous employment, the employee will accrue vacation time at 
the rate of 1.67 days per month so that on the first day of the seventeenth ( 17) year an additional 
five days of vacation leave will be available to the employee. However, during the sixteenth year 
the employee will only be entitled to tlu·ee (3) weeks of vacation (based on accrual) based on 
continuous service. 

I. An employee may accrue and carry forward the maximum of two (2) years accumulated vacation 
leave. 

J. The administration will endeavor to grant vacation at the time the employee requests vacation 
insofar as it is possible to do so in accordance with the staffing needs and work load of the Schooi 
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District. All vacations will be granted on a first come, first served basis, unless multiple requests 
are submitted on the same date, in which case preference shall be given to members with the 
greatest seniority. It is understood that the number of employees allowed to go on vacation during 
any one time period will be determined by the administration, and the administration reserves the 
right to arrange vacation schedules in accordance with the needs of the School District. 

K. It is the intent of the pai1ies to this Agreement that employees shall take their vacation and not 
draw pay in lieu thereof. Vacation leave may be accumulated to a maximum of the amount of 
vacation leave an employee can earn in a two year period based on the employee's years of 
service. 

8.3.7 WorkDay 

A. The standard work day for support service members shall not exceed eight (8) hours, excluding 
lunch. 

B . Full-time non-teaching employees shall be entitled to a duty free, unpaid, one-half hour lunch 
period each day, and shall be entitled to a fifteen (15) minute break during the first four ( 4) hours 
of work and a fifteen (15) minute break during the second four ( 4) hours of work. Part-time non
teaching employees shall be entitled to a fifteen (15) minute break per day scheduled at the mutual 
convenience of the employee and the supervisor. 

8.3.8 Work Week 

A. The standard work week, excluding custodial staff, shall be Monday, 12:01 a.m. through Sunday, 
12:00 a.m. 

B. The custodial staff work week shall be Sunday, 12:0 l a.m. through Saturday, 12:00 a.m. excluding 
summer cleaning. 

C. The standard hours of work shall be fo1fy (40) hours per week. 
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ARTICLE IX - LEAVES 

9 .1 Assault Leave 

9.1.l An employee who is physically assaulted while performing his/her work duties which results in the 
employee being unable to perform his/her duties shall be entitled to assault leave. Said leave shall be for 
a maximum of twenty (20) days per work year, which leave shall not be chargeable to sick leave or any 
other leave, and shall be at no loss of pay. Assault leave shall not be accumulative. 

9.1.2 In addition to a full disclosure of the circumstances surrounding the assault, a physician's statement 
verifying the employee's disability may be required by the Superintendent/CEO when assault leave is 
requested. 

9.2 Association Related Meetings 

9.2. l Based on the number eligible, officially elected delegates or alternates may attend the three (3) annual 
NEA/OEA Representative Assemblies by notifying the Superintendent/CEO of said leave at least ten 
(10) days prior to the absence. 

9.2.2 The Board is not obligated for any expenses related to the assemblies except to provide time for said 
delegates or alternates. 

9.2.3 The Board shall be responsible for providing substitutes in the absence of said delegates or alternates. 

9.2 .4 The Association may utilize up to ten (10) work days a year for release time purposes provided it pays 
the full cost of the substitutes salary, Medicare and workers compensation for the days utilized. 

9.3 Child Care Leave 

If an employee wishes to remain home with a newly born or newly adopted child four (4) years of age or less, 
he/she shall be granted unpaid child care leave for the remainder of the semester or its equivalent in which leave 
is requested and, at the option of the employee, for the subsequent two semesters subject to the following 
conditions: 

9.3.1 An employee wishing child care leave shall s ubmit a written request to the Superintendent/CEO at least 
thirty (30) calendar days prior to the initiation of child care leave. In the event of an adoption, if thirty 
(30) days notice cannot be given, then the employee shall request child care leave as soon as the 
employee becomes aware that the adoption is to take place. The notice for child care leave shall state the 
approximate date the leave shall begin and the date the employee will return to work. The return date 
shall be at the sta1t of a semester or the stait of the school year. 

9.3.2 Immediately prior to the effective date of the unpaid leave, the applicant must have been employed by 
the Butler Technology and Career Development Schools for at least one (I) full school year. 

9.3.3 While on leave pursuant to this provision, the employee shall not accrue seniority or service credit on the 
salary schedule, however, time on leave shall not constitute a break in seniority. 

9.3.4 Child care leave shall not extend a limited contract past its term. 

9.4 Ju1y Duty/Court Appearance 

When an employee is called for jury service or is subpoenaed to appear in any judicial proceeding in which the 
employee is not a paity, the employee shall keep the remuneration received for jury duty and shall receive his/her 
regular pay. 
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9.5 Personal Leave 

9.5.1 Entitlement 

Employees covered by this Agreement shall be entitled to up to three (3) days of personal leave, with 
pay, per school year. Such leave shall not accumulate from year to year. However, unused personal 
leave days may be converted to sick leave days on June 30 of each year, provided however that members 
can receive the perfect attendance incentive or this benefit, but not both. 

9.5.2 Purpose 

Personal leave is to be used for the purpose of transacting business or attending to affairs or problems of 
a personal nature which ca1mot be scheduled or attended to outside the employee's regular work hours. 

9.5.3 Limitations 

Except in the case of an emergency, personal leave cannot be used to extend a holiday, a vacation period, 
or any other leave period, or in lieu of sick leave, or within ten (I 0) school days of the begilming or end 
of the applicable student year, except with the approval of the Superintendent/CEO. 

9.5.4 Application Procedure 

Except in cases of emergencies, a request to take personal leave must be made in writing on the 
appropriate form (FormShare) to the employee's immediate supervisor at least three (3) days prior to the 
date for which the leave is requested. Personal leave must be approved in advance in order for it to 
qualify as such under this Section of this Agreement. 

9.5.5 Sick Leave/Personal Leave Attendance Incentive 

There shall be an attendance incentive for full-time certified/licensed staff and full-time support services 
staff in the bargaining unit for the combined limited use and non-use of sick and personal leave as set 
fo11h in Section 9.8 of this Agreement. 

9.6 Professional Leave 

9.6.1 Employees who are required by the District to attend, or who attend with the approval of the 
Superintendent/CEO or designee, seminars, workshops, conferences, etc., related to the employee's 
employment shall be reimbursed for the cost of such attendance, including travel, lodging and 
registration, as approved by the Superintendent/CEO or designee. 

9.6.2 Professional commitments must be approved by the Superintendent/CEO prior to any agreement on the 
part of staff to pa1ticipate in any local, state or national activity. 

9.7 Sick Leave 

9.7.1 Entitlement to Sick Leave 

Each employee covered by this Agreement shall be entitled to fifteen ( 15) days sick leave with pay per 
year, which shall be credited at the rate of one and one-fourth days per month for each calendar month 
under contract. Employees may accumulate sick leave to a maximum of days equal to the employee's 
yearly contract, or two hundred twenty-five (225), whichever is greater. Newly hired employees who 
have no accumulated sick leave, and any employee who has been employed in the Butler Technology 
and Career Development Schools for a period of five (5) years who has exhausted their sick leave, will 
be advanced up to five (5) days of sick leave. Advanced sick leave days which are not subsequently 
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earned by the employee before the employee leaves the District's employment will be deducted from the 
employee's last paycheck. 

9.7.2 Transfer of Sick Leave 

A new employee who, preceding their employment by the Board, has been in the employ of another 
Board of Education, state, county or municipal government in Ohio will receive full credit up to the 
number of days in the employee's yearly contract, or as otherwise specified in this Agreement, for sick 
leave accumulated in such previous employment. 

9.7.3 UseofSickLeave 

A. Sick leave will be granted for absence due to personal illness, injury, exposure to contagious 
disease which could be communicated to others, and for absence due to illness or injury in the 
employee's immediate family. 

B. Sick leave will be granted due to pregnancy or recovery therefrom. A teacher may use 
accumulated sick leave for a period of thirty (30) work days (not including holidays or vacation 
periods and excluding summer vacation). In the event that additional sick leave is needed due to 
medical conditions involving either the mother or child, the employee may request additional 
accumulated sick leave with a physician's statement of circumstances. This provision does not 
apply for purposes of child care leave as outlined under Section 9.3 of this Agreement. 

C. Sick leave will also be granted for absence due to death in an employee's immediate family. 

9.7.4 Submission of Sick Leave Form During Long Absence 

If an employee is absent due to illness for more than twenty (20) days per month, a sick leave form will , 
be submitted at the end of each applicable month. 

9.7.5 Definition oflmmediate Family 

For purposes of this Section of the Agreement, an employee's immediate fam ily shall include father, 
mother, husband, wife, child (including foster children), grandparents and grandchildren, brother, sister, 
mother-in-law, father-in-law, daughter-in-law, son in-law, brother-in-law and sister-in-law, and any 
other person permanently residing in the employee's household in a familial relationship . In ce11ain 
circumstances, the definition of immediate family may be expanded by Superintendent/CEO decision. 

9.7 .6 Notification of Use of Sick Leave 

In order to qualify as paid sick leave, an employee must notify the administration of the use of sick leave 
one and one-half (1-1/2) hours prior to the start of the employee's workday, except in the case of 
emergency, and should submit a sick leave form (FormShare) to their supervisor on the day of return to 
work but no later than the following pay day. 

9.7.7 Sick/Personal Leave Attendance Incentive 

There shall be an attendance incentive for full-time ce11ified/licensed staff and full-time support service 
staff in the bargaining unit for the combined limited use and non-use of sick and personal leave as set 
forth in Section 9.8 of this Agreement. 

9.8 Sick/Personal Leave Attendance Incentives 

9.8.1 Sick Leave/Personal Leave Attendance Incentive 
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A. There shall be an annual attendance incentive for full-time staff in the bargaining unit for the 
combined limited use and non-use of sick and personal leave as follows: 

Total Days Absent 
0 
1 
2 
3 

Incentive 
$650 
$600 
$550 
$500 

B. Teachers who work less than regular full-time status will be eligible for attendance incentives 
calculated on the following pro-rated formula: 

Actual 
Days Worked X Hours Per Day 

Regular Work Year X 7.5 Hours Per Day 
(Days) 

Total 
Hours 

Regular 
Work Year 
(Hours) 

%of 
attendance 
incentive 

C. Suppo1t service staff who work less than regular full-time status will be eligible for attendance 
incentives calculated on the following pro-rated formula: 

Actual 
Days Worked X Hours Per Day 

Regular Work Year X 8 Hours Per Day 
(Days) 

Total 
Hours 

Regular 
Work Year 
(Hours) 

__ %of 
attendance 
Incentive 

D. Employees employed on a full-time regular contract basis after the school year begins, shall be 
eligible for the attendance incentive based upon the following formula: the employee's number of 
actual contracted days under full time status shall be divided by the assigned work year, and the 
fraction derived from that computation shall be applied against the dollar amounts of the incentive. 

Actual Contracted 
Days 

Assigned Work 
Year (Days) 

x 
Amount of 
Incentive 

Prorated 
Incentive 

(i.e., an employee with no days absent who works .93 of the regular contracted school year 
shall be eligible to receive .93 x $650 or $604.50 as the incentive). 

E. A staff member's cunent eligibility for attendance incentive can be found on the FormShare 
system. Attendance incentive pay will be paid on the last check in July and will not be subject 
to any retirement contribution. 

F. A year for purposes of this section shall be calculated as July 1 - June 30. 
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9.9 Unpaid Leaves of Absence 

9.9.1 Upon a written request, the Board may grant a leave of absence without pay from Butler Teclmology and 
Career Development Schools for a period of not more than one (1) year for educational, professional or 
other purposes. The Board shall grant such leave for not more than two (2) years where illness or other 
disability is the reason for the request. Employees granted such leave shall not accrue seniority during 
the period of the leave, but shall not lose previously accrued seniority. 

9.9.2 All requests for leaves under this Section of the Agreement must be in writing and must specify the 
details which make the leave necessary. Such requests must include the date the leave is to begin and to 
terminate. 

9.9.3 Military Leave 

Employees shall be entitled to military leave in accordance with applicable state and federal law. 

9.10 Rights While on Leave 

9 .10.1 A member on extended and approved unpaid leave for any reason shall be entitled to request and receive 
the right to continue to be covered by any or all District group insurance, providing the insurance 
company or hospital service association involved permits such continuance of coverage of the person on 
leave of absence and the member pays to the CFO of the Board in advance each quarter the full amount 
of the quaiterly group plan premium of such coverage. Any overpayment of premium shall be refunded 
to the member upon termination of leave. No other compensation or fringe benefits shall be provided. 

9.10.2 A member whose request for a casual day(s) of unpaid leave is approved shall reimburse the Board the 
cost for all District group insurance premiums for said day(s) of unpaid leave. 

9 .10.3 In accordance with the Fainily Leave Act, group health insurance benefits shall be continued to a 
maximum of twelve (12) weeks, on the same basis as when the employee is actively working, for an 
employee on paid or unpaid leave due to the birth or adoption of a child or to care for a newly born or 
adopted child; or in order to care for the spouse, son, daughter or parent of the employee because the 
spouse, son, daughter or parent has a serious health condition; or because of a serious health condition of 
the employee. The twelve (12) week period shall begin on the first day the employee takes leave under 
this provision. The twelve ( 12) weeks limitation shall not apply so long as an employee is on paid sick 
leave, but all time on paid sick leave under this provision shall count towards the twelve (12) weeks 
during which the employee is entitled to continuation of group health insurance benefits. 

9.11 Reinstatement Rights 

Upon returning to service at the expiration of a leave of absence, the member resumes the contract status (limited 
or continuing) which he/she held prior to the leave. When an individual who is on an authorized leave of 
absence determines that he/she wishes to return to active employee status prior to the expiration of the full term 
of said leave of absence, the Board, tlu·ough its authorized representative, shall return the individual to an 
assignment within his/her area of certification/licensure. Notification of return to service shall be made in 
writing to the Superintendent/CEO prior to April 1 of the previous contract year. 
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ARTICLE X- BENEFITS AND SALARY 

l 0.1 Insurance 

10.l.l General Provisions 

A. Effective during the period of this Agreement and except as noted elsewhere in this Agreement, 
the following insurance programs shall be available for all members covered by this Agreement. 
Appropriate information and application forms will be provided to all new members by the 
administration at time of pre-employment processing. Applications shall be completed and filed 
within the time period required by the insurance carrier if the member desires insurance coverage. 
A notification regarding the annual open enrollment period will be posted electronically on the 
District website prior to and during such annual open enrollment period. Additionally, the Board 
shall notify members of the insurance open emollment period via District email. 

B. Coverage becomes effective on the first day of active service. 

C. Eligible members who have elected not to take insurance coverage shall not be eligible for such 
coverage until the open enrollment period. 

D. Changes in types of coverage (i.e., single to family) must be done in compliance with the carriers 
requirements. Employees may contact the appropriate district office for information and 
applications. 

E. All insurances provided pursuant to this Agreement shall be subject to the conditions set forth in 
any insurance contract secured by the Board. The insurance coverage provided as of the execution 
date of this Agreement shall be provided as afforded tlu·ough the Butler Health Insurance program 
for the term of this Agreement. However, if said insurance coverage is not available for reasons 
beyond the control of the parties, this Section shall be reopened for negotiations. (Butler Health 
Insurance Plan, dental and life insurance) 

F. The foregoing medical insurance shall be continued for any eligible member who pays the 
member's portion set forth in this Section of this Agreement during any period when such member 
is on the active working payroll, compensated leave of absence, Family Medical Leave, or for 
members working only during the regular school year and not working during the summer break 
period, until such members either resign their employment status or fails to return to active 
working status at the commencement of the next school year. Members on non-compensated 
approved leave of absence, (including disability leave of absence of over thiity (30) days 
duration), who desire health insurance coverage may retain coverage by paying the full 100% 
premium for such insurance to the CFO of the Board on or before the firs t (1st) day of the month 
prior to any month such coverage is desired to be continued. It is understood that the Board has no 
responsibility for any cancellation of a member's insurance coverage. 

l 0.1.2 Butler Health - Dental Insurance Plan 

A. The Board will pay 90% of single contract cost and 90% of family contract costs for all full-time 
employees who work thi1ty (30) or more hours per week and one hundred-twenty (120) days or 
more per year. 

B. Any current employee (excluding all part-time adults) working less than four (4) hours per day but 
working 120 days or more will be grandfathered at their current level of benefits including the 
Board's percentage of premium contribution. 

I 0.1.3 Butler Health Insurance Plan 
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A. The Board will pay single contract cost, single plus one, and family contract costs for all full-time 
employees who work thirty (30) or more hours per week and one hundred-twenty (120) days or more 
per year as follows: 

2013-2014 = 
2014-2015 = 
2015-2016 = 

Board's Share of Premium 

90% 
89% 
88% 

10.1.4 Term Life Insurance 

A. The Board will provide $30,000 of term life insurance for all eligible members with premiums 
fully paid by the Board. 

B. The insurance will provide double indemnity in the case of accidental death or dismemberment, 
disability coverage benefits and conversion privilege, as well as guaranteed insurability. 

1 O. l .5 Vision Insurance 

The Board will provide a vision plan and pay twenty dollars ($20.00) per month/per member toward the 
premium. The plan will provide eye exams and lenses every twelve months and frames every twenty-four 
months. 

10.2 Retirement 

10.2. l Severance Pay 

A. Retirement, as used in this Section of this Agreement, shall mean retirement under one of the State 
of Ohio Retirement Systems. 

B. Members retiring from the Butler Technology and Career Development Schools shall be granted 
severance pay determined on the basis of 35% of unused sick leave days accumulated if they 
notify the Administration of their retirement before February I in the year in which they retire and 
retire at the end of the employee's work year, and will otherwise receive 25% of the unused sick 
leave days accumulated. Employees may accumulate up to 225 unused sick leave days. The per 
diem rate is based on their placement on the salary schedule at the time of retirement. 

C. The retiring member will receive severance pay within thirty (30) days following retirement 
certification to the CFO. The employee must file official notification from the retirement system 
and notify the CFO in writing. 

D. Receipt of payment for accrued but unused sick leave shall eliminate all sick leave credit accrued 
by the member. 

E. An employee who dies while in active service to the district shall be deemed to have retired the 
day prior to death and the severance benefits accrued shall be paid to the employee's family. 

F. An employee must be employed by Butler Tech for at least five (5) years before he or she becomes 
eligible for severance benefits. This sub-section F shall not apply to employees who were 
employed by Butler Tech on or before November 7, 2007, or who were received as employees 
from the Northwest School District on or before June 30, 2010. 
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10.3 Sala1y 

10.3.1 Base Salary 

A. General Provisions 

1. Advancement 

A member shall advance one step on the salary schedule for each year of experience in the 
District. 

2. Required Notification of Change in Classification 

If additional training qualifies an employee to move from one salary class to another, written 
notification must be given to the Executive Director of Human Resources prior to the 
beginning of the employee's contract year and an updated official transcript of credits shall 
be filed before October 1 to claim the salaiy reclassification. Salary adjustments will only be 
made at the beginning of the school year. 

B. Placement 

1. Certificated/Lic.ensed Employees 

a. Column Placement 

Any degree referred to in this Article shall mean an earned degree from an accredited 
institution. Three (3) quarter hours shall equal two (2) semester hours. 

(1) Bachelor's 

Teachers and certificated/licensed support employees who meet the following 
qualifications shall be placed on the bachelor's column of the salary schedule: 

(a) Teachers and certificated/licensed suppo1t employees with a bachelor's 
degree qualifying for appropriate certification/ licensure. 

(b) Career-teclmical teachers who have not obtained a bachelor's degree but 
who have the requisite number of years of work-related experience to 
qualify for a career-technical teaching certificate/license. 

(2) Bachelor's With 150 Hours 

Perso1mel meeting ce1tification/licensure requirements shall be placed on the 
Bachelor's 150 hour column of the salary schedule, including the following: 

(a) Personnel with a bachelors degree with one hundred fifty (150) semester 
hours and holding an appropriate certificate/license. 

(b) Career-technical certified/licensed teachers who have obtained 30 
semester hours or 45 quarter hours of course work in the area of licensure 
or in an area related to the teaching field since the initial issuance of such 
provisional certificate or professional licensure. 

(3) Master's 
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The following perso1mel will be eligible for placement on the Master's column 
of the salary schedule: 

(a) Ce1'.tificated/licensed personnel holding a master's degree or equivalent as 
outlined in the Ohio Career-Technical Certification/Licensme Laws and 
Regulations. 

(b) Career-technical ce11ificated/licensed teachers who were issued a Career
technical teaching ce11ificate/license prior to obtaining a bachelors degree 
who hold a professional certificate/license and have completed the 
requirements for a bachelor's degree. 

(4) Masters +15 

(a) Perso1mel with a master's degree who have earned an additional fifteen 
(15) semester hours after earning the masters degree shall be placed on the 
Masters + 15 hour column of the salary schedule. The hours may be 
graduate hours, undergraduate hours or a combination of both. 

(b) Career-teclmical ce11ificated/licensed teachers who were issued a 
vocational teaching certificate/license prior to obtaining a bachelors 
degree who hold a professional certificate/license and have completed the 
requirements for a bachelors degree with one hundred fifty ( 150) semester 
hours. 

b. Experience Credit 

(1) Military Credit 

Active military years service as defined by ORC 3307.62 may be credited for 
salary placement up to five (5) years. Anything less than eight (8) consecutive 
months of continuous service will not be credited as a year's service. 

(2) Teaching Experience 

Upon verification of employment information, credit shall be given for all years 
of teaching in a school approved and accredited by their respective State 
Depai1ment of Education. A year's teaching experience will not be granted for 
less than one hundred twenty (120) days of actual contract teaching experience 
in any one school year in a single district. Fractional years will not be counted 
for schedule placement purposes. This does not apply to employment of retired 
teachers under Section 7 .12 in this Agreement. 

(3) Work Experience 

Credit for full-time work experience prior to hiring for career teclmical teachers 
will be granted based on the employee's level of education and years of related 
work experience. Newly hired career teclmical teachers with less than a 
Bachelor's degree will be placed on the lowest ce11ified salary schedule. Newly 
hired career teclmical teachers may be credited at a rate of one (1) year salary 
credit for every one (I) year of related full-time work experience. 

(4) Verification of Experience 
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All experience, teaching, military, etc., shall be verified by substantiating 
documents from the appropriate agency. 

2. Suppo1t Service Employees 

a. One year se1vice credit for each year of military service shall be granted to new employees 
to a maximum of five (5) years on the salary schedule at the time of employment and/or 
upon return from active duty. 

b. A suppo1t service employee promoted across job classifications or schedules within 
classifications shall be placed at the step on the higher paying schedule at the pay rate 
closest to, but not less than, the pay rate of the employee at the time of the promotion. 

C. Sala1y Rates 

1. Certified/Licensed Employees 

a. Effective with each employee's first day of the 2013 - 2014 school year, the base of the 
salary schedule shall be increased by zero percent (0%). The salary schedule to be 
implemented is attached and designated as Appendix A 1. In lieu of a base wage increase, 
employees shall receive a one-time lump sum payment of $1,250 to be paid upon the 
ratification of this Agreement. 

b. Effective with each employee's first work day of the 2014 - 2015 school year, the base of 
the salary schedule shall be increased by one and one-half percent (l .5%). The salary 
schedule to be implemented is attached and designated as Appendix A2. 

c. Effective with each employee's first work day of the 2015-2016 school year, the base of 
the salary schedule shall be increased by one and one-half percent (1.5%). The salary 
schedule to be implemented is attached and designated as Appendix A3. 

2. Support Service Employees 

a. Effective with each employee's first work day of the 2013-2014 school year. the base of 
the salary schedule shall be increased by zero percent (0%). The salary schedule to be 
implemented is attached and designated as Appendices B 1-El. In lieu of a base wage 
increase, employees shall receive a one-time lump sum payment of $1,250 to be paid upon 
the ratification of this Agreement. 

b. Effective with each employee's first work day of the 2014- 2015 school year, the base of 
the salary schedule shall be increased by one percent (l.5%) . The salary schedule to be 
implemented is attached and designated as Appendices B2-E2. 

c. Effective with each employee's first work day of the 2015 - 2016 school year, the base of 
the salary schedule shall be increased by one percent (l.5%). The salary schedule to be 
implemented is attached and designated as Appendices B3-E3. 

3. Regular Rate of Pay 

The amounts appearing on said schedule shall be the member's "regular rate of pay." 

10.3.2 Extended Programming Contracts 

A. Certificated/licensed employees whose contracts extend beyond the base year shall be paid at the 
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regular daily rate of pay for all additional days of extended programming. 

B. The specific number of days granted shall be based on the request submitted by the teacher in the 
spring of the preceding year and approval of the administration based on state program 
requirements and approved local program activities. 

10.3 .3 Internal Substitution 

A. Every reasonable effort will be made to secure substitutes for teachers when they are absent from 
duty. 

B. If, in the event a substitute cannot be found, and a member of the unit is assigned to cover an 
absent teacher's work assignment, he/she shall receive $22.00 per class period worked. 

10.3 .4 Supplemental Contracts and Stipends 

A. Advisor Stipends 

Activity AmountNear 

Yearbook Sponsor 

National Technical Honor Society Advisor 

$1,000 

$1,000 

$1,000 Student Council Advisor 

Summer School 

Depai1ment Chair 

LPDC Chair 

Year 1 Mentor Teachers 

Year 2 Mentor Teachers 

$1 ,000 

$1,000 

$1,000 

$1,000 per mentor teacher per resident educator 

$500 per mentor teacher per resident educator 

Advisor positions worked less than the regular 185 work days shall be eligible for the stipend 
based on the effective start date applying the following formula: 

Actual Contract 
Days 
Days in Contracted Work Year 

x Amount of 
Stipend 

Prorated 
Stipend 

Summer School: Summer school is defined as a teacher and student(s) formally involved in 
direct instruction during the time when associate school districts are on 
summer break. 

B. Supplemental Contracts 

Certified employees shall be provided a supplemental contract and be paid at the per diem rate for 
work outside the standard contract year, such as curriculum development work, CTSO 
competitions in a capacity that involves the direct supervision of students, and District-required 
professional development related to the teacher's area of instruction, payable within thirty days of 
completion of the work as approved by the immediate supervisor/administrator. Additionally, a 
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per diem rate will be paid only when (1) Butler Tech requests a ce1iified employee to attend a 
conference or a certified employee requests to attend a conference for per diem pay; and (2) the 
approval for professional leave and payment of per diem is obtained in advance and in writing 
from the employee's immediate supervisor or administrative designee. All other activities, 
including but not limited to professional development, committee work, and judging CTSO 
competitions, will be paid at a rate of $22.00 per hour. 

C. Weekend Duties 

Any member assigned to weekend duties accompanying students to meetings required and 
approved for a Career Technical Student Organization, shall be paid his/her per diem for each day 
spent in the performance of these duties. 

10.3.5 Travel Allowance 

If a member is required to use his/her own vehicle during the course of his/her work, the District shall 
reimburse the employee at the current standard published IRS mileage rate for business use of one's 
personal vehicle. 

10.3.6 Vacation Pay for Support Service Employees 

A. Vacation pay shall be based on hours normally worked. 

B. Vacation pay shall be computed based upon the member's regular rate of pay in effect on the last 
day worked before vacation. 

C. A member shall be compensated for any pay rate increases scheduled to occur during vacation. 

10.3.7 Payroll Practices 

A. Method of Payment 

All employees of the Board will be required to utilize direct deposit for their paychecks. 

B. Pay Periods 

All members will be paid twenty-four (24) times per year. Pay dates shall be established as the 51
" 

of the month and the 20th of the month. If the regular pay date falls on a bank holiday or a 
weekend, the pay \Viii be issued on the work day prior to the regular pay date. 

C. Payroll Deductions 

The Board shall provide, through its CFO, payroll deductions of the matters listed below as a 
service to the members, without charge to members. 

1. Association Dues - Political Contributions (FCPE) - Fair Share Fee 

2. Credit Union 

3. Premiums for insurance purchased through the District 

4. Purchase of Ohio Tuition Credits 

5. Purchase of past service credit for STRS 
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6. Retirement 

7. State, Federal, Local Income Taxes and Medicare 

8. Tax sheltered annuities, provided there is a minimum of five emollees for any new company 

9. United Way donations (employee contribution must be a minimum of $10.00 per pay) 

10.3 .8 Payroll Deduction Reporting Procedures 

A. IRS 125 Plan 

The Board shall make available to the members the 125 cafeteria plan. 

B. STRS/SERS Pick-Up 

1. Definitions 

a. Annual Salary 

The adjusted salary plus the employer pick-up of the member's contribution to STRS and 
SERS. 

b. Adjusted Salaiy 

The annual salary minus the employer pick-up (salary which appears on the member's W-2 
form). 

2. The Board herewith agrees with the Association to pickup (assume and pay) contributions to 
the State Teachers Retirement System and the State Employees Retirement System upon 
behalf of the members in the bargaining unit on the following terms and conditions: 

a. An amount equal to the member's total contribution will be picked up and paid on 
behalf of each member including contributions on supplemental earnings. 

b. The Board shall compute and remit all applicable contributions to STRS and SERS 
based upon annual salaries and any other earned compensation(s). 

c. The pick-up percentage shall apply uniformly to all members of the bargaining unit and 
no member covered by this provision shall have the option to elect a wage increase or 
other benefit in lieu of the employer pick-up. 

d. Said pick-up shall not result in additional cost to the Board. 

e. The pick-up shall become effective immediately upon the signing of this document. 

10.4 Tuition Supplement 

10.4. l Tuition assistance will be paid to employees to assist in the tuition costs not to exceed two 
thousand five hundred dollars ($2,500) in any one fiscal year and will be for tuition costs only 
when he/she has completed the course with at least a "B" or "Pass" grade. In addition to 
coursework, tuition assistance may be paid to employees to reimburse costs associated with the 
attainment or renewal of National Board certification. Tuition payments will be distributed on a 
quaiierly basis. The fiscal year runs from July 1 through June 30. The stati date of the class wil 
determine the fiscal year for reimbursement purposes. Requests for tuition reimbursement must 
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be submitted to the administration within twelve (12) months of completing the course. 

10.4.2 The employee must have been employed by the district for two (2) consecutive semesters to be 
eligible to participate in this program. This provision shall not apply to career technical 
instructors who are applying for initial licensure tlu-ough an alternative route. 

10.4.3 All courses, technical courses included, must be pre-approved by the Superintendent/CEO or 
designee within thirty (30) days prior to the starting date of the course (Appendix M). Courses 
will relate to the member's present assignment or be designed to improve professional 
competence or promote skills that would benefit Butler Tech, in the discretion of Butler Tech. 
This tuition assistance shall not be used to gain an initial license to become a teacher. 

10.4.4 A supplement shall not be paid for any course where the employee has previously received 
financial aid for the course in question in the form of scholarship, fellowship or grant-in-aid, 
except in the case of a teacher who has received a h1ition certificate in recognition of his/her 
services as a cooperating teacher for supervising a student teacher. 
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ARTICLE XI-DURATION 

This Agreement i;hnll hccome effcctiw July 1. 201.l, upon rn1i11cntion nnd npprovnl b)' hoth pnrties and shall 
continue in full force nncl etlect through June 30. 2016. 

This Agreement was executed on the d/l,ttvday of f.eb:\ tL(L-11r 201 4. 

roR Tl IE BUTLER TECI INOl .OGY 
AND CAREER DEVELOPMENT 
SCHOOLS OF E UCATION 

\\I. Joseph Scholler. Spccir1 I Counsel 

FOR TllE BUTLER EDUCATIC 
r ASSOCIATION 

~~ . -, 
Senn Thompson, OEA Rcprcscntntiw 
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BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

2013-14 Contract Year 
185 Days 

STEP -BACHELORS 
0 37,584 

1 39,194 
2 40,815 

3 42,431 
4 44,471 

5 45,663 
6 47,279 

7 48,893 
8 50,509 

9 52,126 
10 53,746 

11 55,360 
12 56,977 

13 58,590 

14 60,205 

15 60,205 

16 60,205 

17 60,205 
18 63,439 

19 63,439 
20 63,439 

21 63,439 

22 66,669 

TEACHING STAFF 
0.00% 

BACHELORS 150 MASTERS 
39,424 41,301 

41, 153 43,145 
42,880 44,987 

44,610 46,825 
46,339 48,669 

48,065 50,509 
49,797 52,354 

51,525 54,195 
53,256 56,039 

54,984 57,876 
56,710 59,720 

58,441 61,563 
60, 168 63,400 

61,895 65,242 
63,628 67,086 

63,628 67,086 
63,628 67,086 

63,628 67,086 
67,086 70,768 

67,086 70,768 
67,086 70,768 

67,086 70,768 

70,546 74,453 

MASTER+ 15 
43,221 

45, 175 
47,130 

49,080 
51,037 

52,992 

54,947 

56,898 
58,854 

60,811 
62,766 

64,720 
66,669 

68,624 

70,581 

70,581 
70,581 

70,581 
74,486 

74,486 
74,486 

74,486 

78,398 

*Substitutes: Step 0 of the Salary Schedule after 60 consecutive days in the same assignment. 
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BUTLER TECHNOLOGY AND CAREER DEVELOPMENT SCHOOLS 
ADOPTED SALARY SCHEDULE 

2014-15 Contrnct Yeor 
185 Doys 

STEP BACHELORS 
0 38, 148 
1 39,783 
2 41,427 
3 43,069 
4 45,139 
5 46,349 
6 47,990 
7 49,627 
8 51,268 
9 52,909 
10 54,552 
11 56,191 
12 57,831 
13 59,471 
14 61,109 
15 61, 109 
16 61, 109 
17 61, 109 
18 64,391 
19 64,391 
20 64,391 
21 64,391 
22 67,669 

TEACHING STAFF 
1.50% 

BACHELORS 160 
40,015 
41,770 
43,524 
45,279 
47,035 
48,787 
50,544 
52,299 
54,054 
55,810 
57,562 
59,317 
61,071 
62,826 
64,583 
64,583 
64,583 
64,583 
68,092 
68,092 
68,092 
68,092 
71,605 

MASTERS MASTER+ 16 
41,922 43,869 
43,794 45,853 
45,662 47,837 
47,529 49,817 
49,400 51,803 
51,268 53,787 
53,139 55,773 
55,008 57,751 
56,880 59,736 
58,745 61,724 
60,616 63,708 
62,486 65,692 
64,353 67,670 
66,221 69,654 
68,092 71,639 
68,092 71,639 
68,092 71 ,639 
68,092 71,639 
71 ,830 75,604 
71,830 75,604 
71,830 75,604 
71,830 75,604 
75,571 79,575 

Substitutes: Step 0 of the Salary Schedule after 60 consecutive days in the same assignment. 
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BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

TEACHING STAFF 
1.50% 

2015-'16 Contract Year 
185 Doys 

STEP BACHELORS BACHELORS 160 MASTERS MASTER+15 
0 38,720 40,615 42,549 44,527 
1 40,379 42,397 44,449 46,541 
2 42,048 44,176 46,346 48,554 
3 43,714 45,959 48,240 50,564 
4 45,815 47,739 50, 140 52,580 
5 47,044 49,518 52,036 54,593 
6 48,708 51,302 53,936 56,608 
7 50,371 53,083 55,833 58,617 
8 52,036 54,865 57,733 60,633 
9 53,702 56,646 59,626 62,649 
10 55,371 58,424 61,525 64,663 
11 57,033 60,207 63,423 66,676 
12 58,699 61 ,986 65,316 68,684 
13 60,361 63,766 67,214 70,698 
14 62,025 65,551 69, 114 72,714 
15 62,025 65,551 69, 114 72,714 
16 62,025 65,551 69, 114 72,714 
17 62,025 65,551 69, 114 72,714 
18 65,356 69, 114 72,906 76,738 
19 65,356 69, 114 72,906 76,738 
20 65,356 69, 114 72,906 76,738 
21 65,356 69, 114 72,906 76,738 
22 68,684 72,678 76,703 80,768 

Substitutes: Step 0 of the Salary Schedule after 60 consecutive days in the same assignment. 
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BUTLER TECHNOLOGY AND CAREER DEVELOPMENT SCHOOLS 
ADOPTED SALARY SCHEDULE 

2013~14 Contract Year 
260 Days 

SECRETARY I 
STEP HOUR ANNUAL 

0 14.27 29,682 
1 14.71 30,597 
2 15.16 31,533 
3 15.58 32,406 
4 16.02 33,322 
5 16.48 34,278 
6 16.90 35,152 
7 17.33 36,046 
8 17.78 36,982 
9 18.23 37,918 
10 18.68 38,854 
14 19.55 40,664 
18 20.42 42,474 
22 21.29 44,283 

SECRETARIAL 
0.00% 

SECRET ARY II 
HOUR ANNUAL 
16.07 33,426 
16.57 34,466 
17.03 35,422 
17.55 36,504 
18.04 37,523 
18.52 38,522 
19.02 39,562 
19.53 40,622 
20.01 41 ,621 
20.51 42,661 
21.00 43,680 
22.00 45,760 
22.97 47,778 
23.96 49,837 

Annual Salary is based on 260 day contract 

SECRET ARY Ill 
HOUR ANNUAL 
17.84 37,107 
18.41 38,293 
18.96 39,437 
19.49 40,539 
20.04 41,683 
20.61 42,869 
21.13 43,950 
21.60 44,928 
22.23 46,238 
22.79 47,403 
23.31 48,485 
24.42 50,794 
25.52 53,082 
26.63 55,390 
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BUTLER TECHNOLOGY AND CAREER DEVELOPMENT SCHOOLS 
ADOPTED SALARY SCHEDULE 

2014-15 Contract Year 
260 Days 

SECRETARY I 
STEP HOUR ANNUAL 

0 14.49 30,139 
1 15.05 31,304 
2 15.38 31,990 
3 15.81 32,885 
4 16.27 33,842 
5 16.72 34,778 
6 17.1 6 35,693 
7 17.60 36,608 
8 18.06 37,565 
9 18.51 38,501 
10 18.96 39,437 
14 19.84 41,267 
18 20.73 43,118 
22 21 .61 44,949 

Annual salary is based on 260 day contract 

SECRETARIAL 
1.50% 

SECRETARY II 
HOUR ANNUAL 
16.31 33,925 
16.81 34,965 
17.28 35,942 
17.82 37,066 
18.31 38,085 
18.81 39,125 
19.31 40,165 
19.83 41,246 
20.31 42,245 
20.82 43,306 
21.32 44,346 
22.33 46,446 
23.31 48,485 
24.33 50,606 

SECRETARY Ill 
HOUR ANNUAL 
18.12 37,690 
18.68 38,854 
19.25 40,040 
19.78 41,142 
20.34 42,307 
20.91 43,493 
21.45 44,616 
21.93 45,614 
22.56 46,925 
23.13 48,110 
23.65 49,1 92 
24.79 51,563 
25.90 53,872 
27.03 56,222 
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BUTLER TECHNOLOGY AND CAREER DEVELOPMENT SCHOOLS 
ADOPTED SALARY SCHEDULE 

20·1s-·16 Contract Year 
260 Doys 

SECRETARY I 
STEP HOUR ANNUAL 

0 14.71 30,597 
1 15.15 31,512 
2 15.62 32,490 
3 16.05 33,384 
4 16.51 34,341 
5 16.98 35,318 
6 17.42 36,234 
7 17.86 37, 149 
8 18.32 38,106 
9 18.79 39,083 

10 19.24 40,019 
14 20. 14 41,891 
18 21 .04 43,763 
22 21.93 45,614 

Annual salary is based on 260 day contract 

SECRETARIAL 
1.50% 

SECRETARY II 
HOUR ANNUAL 
16.56 34,445 
17.07 35,506 
17.55 36,504 
18.08 37,606 
18.59 38,667 
19.09 39,707 
19.60 40,768 
20.12 41,850 
20.62 42,890 
21.14 43,971 
21.64 45,011 
22.67 47,154 
23.66 49,213 
24.69 51,355 

SECRETARY Ill 
HOUR ANNUAL 
18.38 38,230 
18.97 39,458 
19.54 40,643 
20.08 41,766 
20.65 42,952 
21.23 44,158 
21.77 45,282 
22.26 46,301 
22 .91 47,653 
23.48 48,838 
24.02 49,962 
25.16 52,333 
26.29 54,683 
27.44 57,075 
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BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

MAINTENANCE, CUSTODIAL 
0.00% 

2013-14 Contract Year 
260 Days 

Maintenance Custodial 
STEP HOUR ANNUAL HOUR ANNUAL 

0 22.54 46,883 14.27 29,682 
1 23.13 48, 110 14.71 30,597 
2 23.70 49,296 15.16 31,533 
3 24.27 50,482 15.58 32,406 
4 24.85 51,688 16.02 33,322 
5 25.43 52,894 16.48 34,278 . 
6 26.00 54,080 16.90 35, 152 
7 26.58 55,286 17.33 36,046 
8 27.15 56,472 17.78 36,982 
9 27.73 57,678 18.23 37,918 
10 28.30 58,864 18.68 38,854 
14 29.48 61,318 19.55 40,664 
18 30.63 63,710 20.42 42,474 
22 31 .80 66,144 21.29 44,283 

Annual Salary is based on 260 day contract 
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BUTLER TECHNOLOGY AND CAREER DEVELOPMENT SCHOOLS 
ADOPTED SALARY SCHEDULE 

MAINTENANCE, CUSTODIAL 
1.50% 

2014-15 Contract Year 
260 Days 

Maintenance Custodial 
STEP HOUR ANNUAL HOUR ANNUAL 

0 22.88 47,590 14.50 30,160 
1 23.48 48,838 14.93 31,054 
2 24.05 50,024 15.39 32,011 
3 24.63 51,230 15.82 32,906 
4 25.23 52,478 16.26 33,821 
5 25.82 53,706 16.73 34,798 
6 26.39 54,891 17.15 35,672 
7 26.98 56, 118 17.59 36,587 
8 27.56 57,325 18.05 37,544 
9 28.14 58,531 18.50 38,480 
10 28.72 59,738 18.96 39,437 
14 29.92 62,234 19.84 41,267 
18 31 .09 64,667 20.73 43, 118 
22 32.27 67,122 21.61 44,949 

Annual salary is based on 260 day contract 
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BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

MAINTENANCE, CUSTODIAL 
1.50% 

2015-16 Contract Year 
260 Days 

Maintenance Custodial 
STEP HOUR ANNUAL HOUR ANNUAL 

0 23.22 48,298 14.72 30,618 
1 23.83 49,566 15.15 31,512 
2 24.41 50,773 15.62 32,490 
3 25.00 52,000 16.05 33,384 
4 25.61 53,269 16.51 34,341 
5 26.20 54,496 16.98 35,318 
6 26.79 55 723 17.41 36,213 
7 27.38 56,950 17.85 37, 128 
8 27.97 58,178 18.32 38,106 
9 28.56 59,405 18.78 39,062 
10 29.15 60 632 19.24 40,019 
14 30.37 63,170 20.14 41 ,891 
18 31.56 65,645 21.04 43,763 
22 32.76 68, 141 21 .93 45,614 

Annual salary is based on 260 day contract 

C3 

61 



BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

EDUCATIONAL ASSISTANT 
0.00% 

2013-14 Contract Year 
190 Days 

EDUCATIONAL EDUCATIONAL 
ASSISTANT I ASSISTANT II 

STEP HOUR ANNUAL HOUR ANNUAL 
0 14.50 22,040 15.81 24,031 
1 15.08 22,922 16.38 24,898 
2 15.53 23,606 16.97 25,794 
3 16.24 24,685 17.55 26,676 
4 16.84 25,597 18.14 27,573 
5 17.43 26,494 18.70 28,424 
6 17.98 27,330 19.29 29,321 
7 18.57 28,226 19.86 30,187 
8 19.14 29,093 20.45 31 ,084 
9 19.73 29,990 21.03 31,966 
10 20.32 30,886 21.63 32,878 
14 21.46 32,619 22.79 34,641 
18 22.60 34,352 23.95 36,404 
22 23.75 36,100 25.11 38,167 

Annual salary Is based on 190 day contract, 8-hours per day 
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BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

EDUCATIONAL ASSISTANT 
1.50% 

2014-15 Contract Year 
190 Days 

EDUCATIONAL EDUCATIONAL 
ASSISTANT I ASSISTANT II 

STEP HOUR ANNUAL HOUR ANNUAL 
0 14.72 22,374 16.05 24,396 
1 15.31 23,271 16.63 25,278 
2 15.76 23,955 17.22 26,174 
3 16.48 25,050 17.82 27,086 
4 17.09 25,977 18.41 27,983 
5 17.69 26,889 18.98 28,850 
6 18.25 27,740 19.58 29,762 
7 18.85 28,652 20.15 30,628 
8 19.43 29,534 20.76 31,555 
9 20.02 30,430 21.35 32,452 
10 20.63 31,358 21.96 33,379 
14 21.78 33,106 23.13 35,158 
18 22.94 34,869 24.31 36,951 
22 24.11 36,647 25.48 38,730 

Annual salary Is based on 190 day contract, 8-hours per day 
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BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

EDUCATIONAL ASSISTANT 
1.50% 

2015-16 Contract Year 
190 Days 

EDUCATIONAL EDUCATIONAL 
ASSISTANT I ASSISTANT II 

STEP HOUR ANNUAL HOUR ANNUAL 
0 14.94 22,709 16.29 33,883 
1 15.54 23,621 16.88 35.110 
2 16.00 24,320 17.48 36,358 
3 16.73 25,430 18.08 37,606 
4 17.35 26,372 18.69 38,875 
5 17.95 27,284 19.27 40,082 
6 18.53 28,166 19.88 41 ,350 
7 19.13 29,078 20.47 42,578 
8 19.72 29,974 21.07 43,826 
9 20.32 30,886 21.67 45,074 
10 20.94 31,829 22.29 46,363 
14 22.10 33,592 23.48 48,838 
18 23.28 35,386 24.68 51 ,334 
22 24.47 37,194 25.88 53,830 

Annual salary is based on 190 day contract, 8-hours per day 
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BUTLER TECHNOLOGY AND CAREER DEVELOPMENT SCHOOLS 
ADOPTED SALARY SCHEDULE 

2013-14 
260 Days 

STEP 
0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
14 
18 
22 

DISTRIBUTION 
0.00% . 

Contract Year 

DISTRIBUTION 

HOUR ANNUAL 
12.74 26,499 
13.12 27,290 
13.51 28,101 
13.89 28,891 
14.29 29,723 
14.67 30,514 
15.07 31,346 
15.46 32,157 
15.85 32,968 
16.25 33,800 
16.65 34,632 
17.41 36,213 
18.22 37,898 
18.98 39,478 
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BUTLER TECHNOLOGY AND CAREER DEVELOPMENT SCHOOLS 
ADOPTED SALARY SCHEDULE 

2014-15 
260 Days 

STEP 
0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
14 
18 
22 

'DISTRIBUTION 
1.50% 

Contract Year 

DISTRIBUTION 

HOUR ANNUAL 
12.92 26,874 
13.31 27,685 
13.70 28,496 
14.10 29,328 
14.50 30,160 
14.89 30,971 
15.29 31,803 
15.70 32,656 
16.08 33,446 
16.49 34,299 
16.89 35, 131 
17.66 36,733 
18.48 38,438 
19.26 40,061 
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BUTLERTECHNOLOGYANDCAREERDEVELOPMENTSCHOOLS 
ADOPTED SALARY SCHEDULE 

2015-16 
260 Days 

STEP 
0 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
14 
18 
22 

DISTRIBUTION 
1.50% 

Contract Year 

DISTRIBUTION 

HOUR ANNUAL 
13.12 27,290 
13.51 28, 101 
13.90 28,912 
14.31 29,765 
14.72 30,618 
15.12 31,450 
15.52 32,282 
15.93 33,134 
16.33 33,966 
16.73 34,798 
17.14 35,651 
17.93 37,294 
18.76 39,021 
19.55 40,664 

E3 

67 



FORMS 

GRIEVANCE FORM 

TUITION REIMBURSEMENT FORM 
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Name of Grievant: 

Work Location: 

Section for Grievance: 

Butler Technology and Career Development Schools 
GRIEVANCE FORM 

I Position: 

I Administrator: 

Appendix L 

I Date: 

Briefly state the problem, indicating alleged violation, misinterpretation, or misapplication of this Agreement. 
(Attach separate page if extra space is needed) 

Did grievant have verbal discussion with supervisor/administrator? I I Yes I I No 
What remedy is sought? 

Signature of Grievant: I Date: 

LEVELi 
Section for Supervisor/Administrator's Response: 

Supervisor/Administrator Signature: I Date: 

Appeal Section: Level I 

I desire to appeal the above decision. 

Signature of Appellant: I Date: 

Signature of Chairperson I Date: BEA Grievance Committee: 

Level I Distribution: I - Supervisor/Administrator I - Superintendent/CEO 1- Grievant I - BEA 
Page 1 o/2 
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Appendix L (Continued) 

LEVEL II 

Section for Administrator's Response: 

Administrator Signature: I Date: 

Appeal Section: Level II 

I desire to appeal the above decision. 

Signature of Appellant: I Date: 

Signature of Chairperson I Date: BEA Grievance Committee: 

Level ll Distribution: 1 - Administrator 1 - Superintendent/CEO 1- Grievant 1-BEA 

LEVEL Ill 

Section for Superintendent/CEO's Response: 

Superintendent/CEO Signature: I Date: 

Appeal Section: Level III 

I desire to appeal the above decision. 

Signature of Appellant: I Date: 

Signature of Chairperson I Date: BEA Grievance Committee: 

Level Ill Distribution: 1 -Administrator I - Superintendent/CEO 1- Grievant I-BEA 
Page 2 o/2 

Revised effective 12-17-2013 
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FOB.<:lfll·A 

Request for Tuition Reimbursement 

Directio11s: Complete «Section I-Pre-Approval" and fonvard this forui to the Coordmator of Professional Development 
a:t the ERC for review. Application must be pre-approved p1ior to the sta11ing date of the coru-se. Employees must 
have been employed by the district for two (2) consecutive semesters to be eligible to participate iu this progrmu. Please 
submit a separate fonn for each course request Remember to sign and date your request. Refer to tlte Master Ag.reewent 
(Article X, Section 10.4) ·or the Administrative & Nou-Asso·ciation Employee Handbook for complete requirements. 

SECTI01' I - PRE-APPROYAL 
TOI[ SllJl'UTTIDA.'\"D AWlt<l'iID J>RJOJl TO THI START orn-:t Cl ASS 

Name 

Position I Job Ani~nment 

Bnlldin,g I Location 

Dhrhlon (P)use .I' Jinnropriate boiu} 
A®l.lnls1!!1lion S'IDplrint~tlCEO 
Adult ~calion COOStm 
CFOStm MultipleDmaruuomts 
Secooo!l1"." Ed!Dclllon OtlEr 

COUR5£JNfORMATlON 

Cour.se Title EJtimate of Conrae 
Cost 

$ 
Name o f Colle~e or Uninnity Cona·.se# 

Beginniog Date of Conr.se Ending Date of Conrae 

#0£Sewute.rHonr.1+ I # ofQnarterHonr.s+ j 
Location ofCouase (Please .I' one) 

On sit~ at UnivHsity orCollege Campw 

Satellite loc.atiou ofUuivmity or College 

Online 

RATION AU 
Indicate how the course,.program r~ates to your present 
tl.SJW.l.tt1.tl.l! or how it will improve your professional 
i;_o.mp.tJJ.IJ~. Ba sp 1tdfic. Ple.ase attarhadditional infonnatiou 

· as nec.essarv. 

~imbursement for tuition costs is NOT automatic upon ° 
approval of this :application. Re-i.tubursements will ba wade 
quarterly from accoUllts payable. 
L 

Your typ e.cillA!lle below ·will be considerfd a valid e!Ktroufo 
signature when compli!tingthis fonn online. 

I Erup)o)'ee Signatna,e: I Date: 

Employes nill bs notified of pn-.appro•·aL 

AITER COMPLETION OF APPROVED COURSE 
Submit re.quest for payment with the follov.'iug; 
1. A grade report and>'or transc.ript 

("B" or "Pass" gra-de winttnwn) 
2. Au offtcial detailedre-ceipt from the colle~e or university 

indic.atingthetuit£021costs and othu fees you have paid. 
Only feas directly related to the course vl'ill be covered, 
such as teclinologf.ees. ElUllllples ofoon-eligible fees ara 
parkillg fees or c.ampus life fe.es . 

(Io bs comp/et£dby c~oYt!bl!1torof Profos.st()Jfal DS\·.efopmeJll 
or SupSJintelldent/CEO deJig11es) 

D Funds Available D 'With Rewainiug FUllds 

Coo1·dinator of PD Signature: Date: 

• 

SECTION II - APPROYAL FOR FJ1'AL RE11.IBURSEMEI'iT 
(Io ba compleudb~· C4Jara'Ul!ltoroJProfe.r.stoJ1al D8""(;/Dpm.slll) 

Attachme.nt Checklist 
I GradeReporlorTransttipt I 
I Rtei!ipt I 

Amount to be Reimbnrnd Is 
Coor.d.inatorof PDSignafure: Date: 

c~m let.rd c~ if'.S to: C.aordutator 0 PD. CFO':s 0 ICS p 

RtJ.i~Ol/0912014 
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