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ARTICLE 1 - RECOGNITION

The Board of Education of the Buckeye Joint Vocational School District,
hereinafter "Board", recognizes the Buckeye Education Association,
hereinafter referred to as the "Association" and its affiliates, as the sole and
exclusive representative for the purpose of collective bargaining for all regular
full and part-time salaried certificated employees, including full-time salaried
certificated adult education instructors under written contract and all full and
part-time non-certificated employees. Two full-time salaried certified adult
education instructors shall remain in the bargaining unit until their resignation,
retirement, or dismissal. The replacement of the position(s) will be paid
hourly and be excluded from the bargaining unit. Excluded from the unit are
part-time certificated adult education instructors, hourly adult education
instructors, supervisors, administrators, casual substitutes, hourly tutors and
all other employees excluded in accordance with O.R.C. §4417.01.

"Casual substitutes" shall be defined as persons who are employed for
intermittent periods of time. Substitute teachers who work more than sixty
(60) consecutive days in the same assignment per year shall not be considered
"casual substitutes" and shall be part of the bargaining unit.

The Board and Association shall bargain all matters pertaining to wages,
hours, or terms and other conditions of employment and the continuation,
modification or deletion of an existing provision of the collective bargaining
Agreement.

Good faith requires that the Board's negotiating members and the Association
be willing to react to each other's proposals. Both parties pledge that they
shall consider all issues submitted to the bargaining procedure with an intent
to reach agreement. If a proposal is unacceptable, the other side is obligated
to give reasons why. Nothing in this Agreement shall compel either party to
agree to a proposal or to make a concession, but both parties are obligated to
make a sincere effort to search for counter proposals to negotiable items.

Recognition of the Association as the sole and exclusive representative of
members of the above-defined bargaining unit shall be for the term of this
Agreement without challenge as provided for in Chapter 4117 of the Ohio
Revised Code, and will continue thereafter until and/or unless a challenging
cmployee organization is legally successful in achieving exclusive
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2.01

2.02
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2.04

2.05

representation rights as provided for and in compliance with the provisions of
Chapter 4117.

Beginning July 1, 2007, all days shall be defined as the employees scheduled
work days.

ARTICLE 2 - BARGAINING PROCEDURES

The Board and the Association organization shall each designate a bargaining
team of up to but not more than six (6) members. All bargaining shall be
conducted exclusively between the teams. Each shall designate a
spokesperson.

Either party may initiate negotiations by sending a letter to the other party's
executive officer. The negotiation request may be sent no carlier than one
hundred twenty (120) calendar days nor later than ninety (90) calendar days
prior to expiration of the Agreement.

The 1nitial bargaining session will begin within ten (10) school days of the
letter initiating the bargaining procedure. The spokesperson for the parties
shall schedule the first bargaining session at a date of mutual agreement.

At the initial bargaining meeting, both parties shall mutually exchange their
fully written initial proposals which establish the agenda of items to be
discussed during the bargaining sessions. No item shall be added to this
agenda unless mutually agreed to by the parties. Before the conclusion of
cach bargaining session, the place, date, and time for the next bargaining
session will be established by the parties.

Or

2.041 (Interest based bargaining) If this form of bargaining is mutually
agreed upon by the BEA and Board of Education, then rules of IBB
shall be followed.

Either bargaining team may call for a caucus during a bargaining session. A
caucus shall be for a period of time no more than thirty (30) minutes in
duration, unless otherwise mutually agreed to. There will be a two (2) hour
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2.06

2.07

2.08

2.09

2.10

time limit for each bargaining session unless extended by mutual agreement of
the parties.

Prior to and during the period of bargaining, each party will provide the other,
upon written request, with all regularly and routinely prepared information
concerning issues under consideration. The Board and the Association agree
to provide the other, upon request, with pertinent information regarding areas
that may be discussed during the bargaining period.

As articles are discussed and agreement reached, said article shall be reduced
to writing and initialed by a representative of each team. This shall denote
tentative agreement.

All articles submitted to the bargaining procedures shall be agreed to or
otherwise resolved prior to the inclusion of articles in the provisions of the
Agreement, i.e., each agreed upon item will be corrected and reduced to
writing and signed by both spokespersons. Each party will receive a copy.
This copy will serve as proof of the Agreement.

The bargaining team shall have the authority to indicate tentative agreement
pending final approval by the Board and the Association. When tentative
agreement has been reached on all issues, they shall be reduced to writing and
submitted to the Association and the Board for approval. Following approval
of both parties, the Agreement shall be binding on both parties. Each agreed
upon item will be in writing and signed by both parties. Each party is to
receive these items to be copied as a check-off list for proofreading the
Agreement.

Each year the Association shall be provided, upon request, each of the
following forms:

2,101 annual five year forecast

2.102 annual appropriations resolution

2.103 Treasurer's monthly statements

2.104 amended official certificate of estimated resources

2.105 Treasurer's fiscal year report including receipts, expenditures through
function code



2.106 Other public documents requested and needed for bargaining in a year

when bargaining is in process.

2.11 All members of the bargaining unit will receive a copy of the final Agreement.
The Association will indicate the number of copies it needs. The Agreement
will be printed in the school.

2.12 If the parties are unable to reach a new Agreement, either party may request
that the Federal Mediation and Conciliation Service provide a mediator to
assist in reaching agreement. This dispute resolution procedure is mutually
agreed to by the parties under O.R.C. 4117.14(C)(1)(f) and is intended to
supersede the procedures contained in O.R.C. 4117.14. However, the
Association retains its rights to invoke the provisions of O.R.C. 4117.14(D)(2)
should the dispute resolution procedure be unsuccessful.

ARTICLE 3 -- ASSOCIATION RIGHTS

3.01 The Association shall:

3.011

3.012

3.013

Receive all public documents relating to Board meetings, including the
agenda, at the same time Board members receive their copies of these
documents. The Association will be able to address the Board on any
of the issues appearing on the agenda by following the same procedure
that any other citizen attending a Board meeting is required to follow
in order to address the Board. Should the Association wish to address
the Board on an item other than what appears on the agenda, the
Association will notify the Board five (5) working days in advance of
the Board meeting. Any discussion of negotiations will be in
Executive Session. No discussion of negotiations directly with the
Board or any of its members will be permitted once formal bargaining
has commenced under the terms of this Agreement.

Have the right to insert materials in the employees' mailboxes. The
Association will designate a member to place all Association materials
in mailboxes. Placement of materials will be done following
notification of the director/principal or his/her designee.

Be designated a bulletin board, accessible to all Association Members,
for Association communications.
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3.02

4.01

3.014

3.015

3.016

3.017

3.018

3.019

Be given reasonable time at each faculty meeting for announcements
by building representatives.

Have announcements read over the public address system of the
building by the director/principal and/or his/her designee as submitted
to the director/principal in writing prior to the usual announcement
time.

Have the right to payroll deductions as provided for in this
Agreement.

Be provided the names and addresses of new employees following
Board approval of their contracts.

Have the right to hold general membership meetings, committee
meetings and building membership meetings on school property after
student dismissal. Classified employees will be released from work to
attend a monthly meeting without the loss of pay. Any time over one
hour will be “made up.” This Association is required to schedule the
use of facilities through the Superintendent's secretary who
coordinates facilities use.

The Association shall be granted six (6) collective days annual leave
to attend professional association meetings. This leave is non-
accumulative. The Board will pay the expenses of the substitute. The
Association will be responsible for the expense of the
representative(s) at such meetings.

Buckeye Carcer Center is a smoke-free campus, and no one shall use tobacco
products in the school or on school grounds. Smoking ban shall include all
school owned vehicles, equipment and leased facilities.

ARTICLE 4 — PLANNING PERIOD/SUBSTITUTE PAY

Each teacher shall be granted one (1) planning period per day with no
classroom responsibilities. Such periods shall be scheduled during the regular
school day while students are in session. Teachers with no planning period
per day while students are in session will be issued a supplemental contract for
Four Thousand Six Hundred Seventy-Five Dollars ($4,675.00).
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4.02 Teachers may be required to give up planning periods to fill in for absent
classroom teachers without their consent. Should a teacher elect or be
required to fill in for an absent teacher, they will receive Twenty-five dollars
($25.00) per period covered. This must be reported on a time sheet, approved
by the Supervisor.

ARTICLE S -- EVALUATION OF CERTIFICATED EMPLOYEES

5.01 Evaluation goals and intentions

5.011 The purpose of the evaluation procedure is to provide evidence of the
performance level of the certificated staff as well as improve the overall instruction
and effectiveness of the educational process of the District. Each evaluation will
result in an effectiveness rating of “Accomplished,” “Proficient,” “Developing,” or
“Inetfective.” An effectiveness rating is based on the following two categories: 1)
Teacher Performance; and 2) Student Growth Measures. Fifty percent (50%) of the
cvaluation will be attributed to teacher performance and fifty-percent (50%) will be
attributed to multiple measures of student growth.

Teacher Performance and Student Growth Measures ratings shall be combined to
reach the summative teacher effectiveness rating. (Evaluation Matrix Appendix A)

5.02 Appraisal Procedure

5.021 Observations and evaluations shall be conducted by credentialed
evaluators employed by Buckeye Career Center and designated by the
Superintendent. In the event a teacher performs work under the supervision of more
than one supervisor, one supervisor shall be designated as the evaluating supervisor.
Teacher Performance will be evaluated during two cycles of formal observations and
periodic classroom walkthroughs. Fifty-percent (50%) of the effectiveness rating
will be attributed to Teacher Performance through a holistic process based upon the
following Okhio Standards for the Teaching Profession and training for credentialed
evaluators:

1. Understanding Student Learning and Development and Respecting the
Diversity of the Students they Teach;

2. Understanding the Content Area for which they have Instructional
Responsibility;



3.  Understanding and Using Varied Assessment to Inform Instruction,
Evaluate and Ensure Student Learning;

4.  Planning and Delivering Effective Instruction that Advances Individual
Student Learning;

5. Creating Learning Environments that Promote High Levels of Learning
and Student Achievement;

6. Collaborating and Communicating with Students, Parents, Other
Educators, District Administrators and the Community to Support
Student Leaming; and

7. Assuming Responsibility for Professional Growth, Performance and
Involvement.

The evaluation tool to be used in calculating the Teacher Performance fifty-percent
(50%), is the Ohio Teacher Evaluation System Performance Rubric (Appendix B).

For purposes of the Ohio Teacher Evaluation System (OTES), “student growth”
means the change in student achievement for an individual student between two or
more points in time. This fifty percent (50%) component of the evaluation includes
some combination of the following: 1) Teacher-level Value-Added Data; 2) ODE-
Approved Assessments; 3) Two (2) Locally-determined Measures/Student Learning
Objectives (SLO). .

Until Teacher-level Value-Added Data is applicable, one of the two situations will
apply:

1) ODE-Approved Assessments will count as 25% and two Locally-determined
Measures/Student Learning Objectives (SLO) counting 25% of the 50% of the
component of the evaluation OR

2) Two Locally-determined Measures/Student Learning Objectives (SLO) will each
count as 25% of the 50% of the component of the evaluation.

Data from these multiple measures will be scored on five levels in accordance with

ODE guidance and converted to a score in one of three levels of student growth: 1)
“Above”’; 2) “Expected”; and 3) “Below.”

Teacher evaluations shall not be based on student opinion.
Evaluators shall conduct an evaluation of cach teacher at least annually. Each

evaluation shall include: 1) Two (2) cycles of formal observations of at least thirty
(30) minutes each; and 2) Periodic classroom walkthroughs less than thirty—360)
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fifteen (15) minutes each by the evaluator. All teacher evaluations shall be
completed by the first day of May and each teacher shall be provided with a written
copy of the evaluation results by the tenth day of May. (Appendix C)

For those teachers who are on limited or extended limited contracts pursuant to ORC
3319.11 and who are under consideration for nonrenewal: 1) Three (3) cycles of
formal observations of at least thirty (30) minutes each; and 2) Periodic classroom
walkthroughs less than fifteen (15) minutes each by the evaluator. The teacher shall
be provided feedback from the walkthrough, either written or electronic within three
(3) days. All teacher evaluations shall be completed by the first day of May and each
teacher shall be provided with a written copy of the evaluation results by the tenth
day of May.

5.028 A pre-conference between evaluator and teacher will be conducted
prior to each observation. Post conference will be held between the
teacher and the evaluator within five (5) scheduled work days of the
formal observation. The only exception will be the absence from work
of either the teacher or the evaluator.

5.029 Evidence of teacher performance will be documented and presented
during the post conference.

5.0211 All formal observations of a teacher's performance shall be done with
the full knowledge of the teacher.

5.0213 The teacher may take a representative to any and all conferences
described in this Article.

5.0214 During the first month of the new school year, the Administration
will explain the evaluation procedure to ail teachers being evaluated.

5.03 Professional Growth/Improvement Plans

5.031 Teachers who meet “Below Expected” levels of student growth and/or
receive an overall “Ineffective” or an “Ineffective” rating on any of
the components of the Ohio Teacher Evaluation System must comply

with an “Improvement Plan” (Appendix D) developed by the
credentialed evaluator.
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Teachers who meet “Expected” levels of student growth are required
to develop and implement a “Professional Growth Plan” (Appendix E)
each school year in collaboration with the credentialed evaluator.

Teachers who meet “Above Expected” levels of student growth are
required to develop and implement a self-developed “Professional
Growth Plan” (Appendix E) each school year.

5.04 Complaints Against Emplovees

5.05

5.041

Any complaint made against an employee by a student, parent,
another employee or others which will be entered into the employee’s
personnel file or used as part of an employee’s evaluation shall be
presented to the employee in writing within five (5) days, with a
conference date set. The employee shall be afforded the opportunity
to answer or rebut such complaint in writing and/or a conference with
the appropriate administrator.

Right of Representation

5.051

5.052

5.053

The employee has the right to representation any time a member of the
bargaining unit is to attend an evaluation conference with the
Administration Anytime a conference where discipline or
continuation of employment is the subject, he/she has the right to
written notification of the subject of the conference prior to attending,
and at the time of the conference has the option of being accompanied
by a representative of his/her choice.

Conferences will be held at times mutually convenient for all parties
mvolved.

If after the commencement of such a conference, a self-represented
bargaining unit member determines that the subject of the conference
does include evaluation, discipline, and/or continuation of
employment, he/she may conclude his/her participation in the
conference and request that the conference be rescheduled after he/she
has obtained representation.
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5.06

5.07

5.08

5.09

6.01

6.02

6.03

6.04

6.05

An OTES Committee will be formed. There shall be at least two academic
teachers, two career tech teachers, and three administrators. Members of the
OTES Committee shall be granted an annual supplemental stipend of One
Thousand Dollars ($1,000) to be paid the second pay in June.

The school nurse will be evaluated twice per school year according to the
School Nurse Evaluation Form (Appendix F).

The Guidance Counselor will be evaluated twice per school year according to
the Guidance Counselor Observation Form (Appendix G).

All Certified staff who do not apply to the Ohio Teacher Evaluation System
Regulations according to the Ohio Department of Education will be evaluated
twice per school year according to the Teacher Classroom Observation Form
(Appendix H). A pre-conference between evaluator and teacher will be
conducted prior to each observation. A Post conference will be held between
the teacher and the evaluator within five (5) scheduled work days of the formal
observation. The only exception will be the absence from work of either the
teacher or the evaluator.

ARTICLE 6 - EVALUATION OF CLASSIFIED EMPLOYEES

All evaluations shall be conducted annually (July 1 — June 30) by the
employee's supervisor. Secretaries shall not be considered supervisors.

The evaluation will be based on the total work performance throughout the
year.

Employees will be evaluated by both formal and informal job site visits and
observations.

The job description will serve as the basis for the evaluation.
Anytime an evaluator notes a concern through informal observations that may

appear on the final evaluation, the evaluator must put it in writing and give it
to the employee within three (3) working days from the date of the event.
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6.06

6.07

6.08

6.09

6.10

6.11

Each supervisor must have a formal observation of the employee's work
performance at least once a year. The formal observation of work sites for
maintenance employees must occur during the appropriate shift.

An employee, who has been determined to be deficient in certain respects,
shall be furnished a written report setting forth a statement of deficiencies in
order that there is an opportunity for the employee to correct such
deficiencies. The supervisor involved in the particular area of the employee's
work shall attempt to assist the employee in correcting those deficiencies. The
plan shall include a reasonable amount of time for improvement. The
evaluator is responsible for recommending methods of improving
performance.

All informal and formal observations will be attached to the final evaluation
form see “Appendix C” (Appendix C — Classified Employee Evaluation
Form).

The employee will receive a copy of the written evaluation form within five
(5) scheduled work days of the evaluation. A conference will be held between
the employee and the evaluator within five (5) scheduled work days of the
gvaluation. The only exception will be absence from work of either the
employee or the evaluator. -

If an employee does not agree with the evaluation, the employee has the right
to file a rebuttal to the document. The rebuttal will be attached to the
evaluation and placed in the employee's personnel file. A copy signed by both
the employee and the evaluator will be retained by the employee.

Right of Representation

6.111 Any time a member of the bargaining unit is to attend an evaluation
conference with the Administration, or a conference where discipline
or continuation of employment is the subject, he/she has the right to
know the subject of the conference prior to attending, and at the time
of the conference has the option of being accompanied by a
representative of his/her choice.

6.112 Conferences will be held at times mutually convenient for all parties
mvolved.

6.113 If after the commencement of such a conference, a self-represented
bargaining unit member determines that the subject of the conference
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7.01

7.02
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does include evaluation, discipline, and/or continuation of
employment, he/she may conclude his/her participation in the
conference and request that the conference be rescheduled after he/she
has obtained representation.

ARTICLE 7 —- GRIEVANCE PROCEDURE

Definitions

7.011

7.012

A 'grievance" is an allegation that there has been a violation,
misinterpretation, or misapplication of the negotiated Agreement.

"Days" shall mean scheduled work days.

Rights of the Grievant and the Association:

7.021

7.022

7.023

7.024

7.025

A grievant may appear on his/her own behalf or may be represented at
any and all steps of the grievance procedure by the Association.

The Association shall receive prior notice of each meeting held to
resolve a formal grievance. Decisions rendered at each formal level
will be made in writing and will be transmitted promptly to all parties,
to the Association and the administrator involved.

The fact that an employee files a grievance shall not be recorded in
his/her personnel file or in any file used in the transfer, assignment or
promotion process; nor shall such fact be used in any recommendation
for re-employment or recommendation for other employment; nor
shall the grievant, the Association or its officers or any member of the
Board or employee of the District be placed in jeopardy or be the
subject of reprisal or discrimination for having followed or
participated in this grievance procedure.

A grievance that affects more than one teacher may be filed by the
Association on behalf of all affected teachers.

All grievances shall be filed at the lowest possible level. The lowest
possible level means that level of the grievance procedure at which the
administrator deciding the grievance has authority to make a decision.
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7.03 Time Limits

7.031

7.032

7.033

7.034

7.035

7.036

7.037

The number of days indicated at each step is considered a maximum.
The time limits specified, however, may be extended by written
agreement of the parties.

If a formal grievance (Level II) is not filed within twenty (20) days
after the act or conditions giving rise to the grievance, the grievance
shall be considered waived, except where the act or condition is
repeated, the time shall run from the last time the act or condition
occeurs.

If a decision on a grievance is not appealed within the time limits
specified at any level of the procedure, the grievance will be deemed
settled on the basis of disposition at that step and further appeal shall
be barred.

Failure at any level of an administrator to communicate a decision
within the specified time limit shall permit the grievant to proceed to
the next level of the formal grievance procedure.

In the event a grievance cannot be resolved because of the
commencement of the winter or spring recess, further atternpts at
resolution shall be postponed until the return to school following the
recess, unless the parties otherwise agree. The parties shall so agree
where irreparable injury would result from a postponement. Any
grievance that takes place at the close of the school year, cvery
attempt will be taken to handle it as expediently as possible so that it
does not carry over to the next school year.

The calculation of maximum days shall not include the temporary
absence of an Employee, Supervisor, Director, or Supcrintendent.
Time extension is not to exceed seven (7) additional scheduled work
days.

Hearings held under this procedure shall be conducted at a time and

place which will afford a fair and reasonable opportunity for all
persons, including witnesses entitled to be present to attend,
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7.04 Grievance Procedure

7.041 Level I: (Informal

7.0411

7.042 Level II:

If a member of the bargaining unit believes there is a basis
for a grievance, he/she must first discuss the matter with
his/her Supervisor/Director in an effort to resolve the
problem informally.

(Formal)

7.0421

If the grievant is not satisfied with the results of Level I, or is
unable for cause beyond his/her control to discuss the matter
with his/her Supervisor/Director within 20 scheduled work
days, he/she may begin formal procedure by submitting the
formal grievance on the form attached hercto and made a part
hereof marked "Appendix D" (Appendix D — Grievance
Procedure Form), to his/her Supervisor/ Director. Within
seven (7) scheduled work days of receipt of the form, the
Immediate Supervisor/Director shall hold a meeting and
make a written decision, see Appendix E (Appendix E —
Grievance Decisions). The decision reached at this meeting
will be recorded in Level II of the Grievance Report Form
and signed by both parties.

7.043 Level III: (Formal)

7.0431

If the grievant is not satisfied with the results of Level II,
he/she may continue the formal procedure by submitting the
formal grievance to the Superintendent or his/her designee
within seven (7) scheduled work days after receipt of the
Level II decision. Within seven (7) scheduled work days of
receipt of the form, the Superintendent or his/her designee
shall hold a meeting and make a written decision. The
decision reached at this meeting will be recorded in Level III
of the Grievance Report Form and signed by both parties.
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8.01

7.044 Level IV: (Formal)

7.0441

If the grievant is not satisfied with the results of Level III
he/she may continue the formal procedure by submitting the
formal grievance to the Board within seven (7} scheduled
work days after receipt of the Level 1II decision. The Board
shall hold a hearing upon receipt of the form, at the next
regularly scheduled Board meeting. The Board shall issue its
written response signed by the President of the Board of
Education, or their designee, within seven (7) scheduled
work days of the hearing. A complete record of the hearing
will be available to all parties. The decision reached at this
meeting will be recorded in Level IV of the Grievance Report
Form and signed by both parties.

7.045 Level V: (Formal)

7.0451

7.0452

If the Association is not satisfied with the results of the Level
IV decision, it may demand arbitration. The Association
shall inform the Superintendent of the demand for arbitration
within ten (10) scheduled work days of the receipt of the
Level IV decision. The Association and the Board shall
utilize the services of the American Arbitration Association
and follow the alternate strike procedure in the selection of
the arbitrator. FEither party shall have the right to request a
second list of arbitrators. The costs incurred for the arbitrator
shall be equally shared by the Board and the Association.
The decision of the arbitrator shall be binding upon all
parties.,

The arbitrator shall not have the power to add to, subtract
from or otherwise alter the terms and conditions of this
Agreement.

ARTICLE 8 - INTERNAL CLARIFICATION PROCEDURE

An internal clarification may be requested if there has been an alleged
violation, misinterpretation or misapplication of the personnel section of
Board policy, or any policy that specifically mentions bargaining unit
members and/or directly relates to bargaining unit members and/or the
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administrative rules and regulations used to implement the same. This
provision 1is not to take the place of a grievance, nor does this provision create
a right to grieve Board Policy or administrative rules and regulations.

The clarification requested shall be identified and be presented in writing to
the Superintendent within twenty (20) scheduled work days of the act or a
condition upon which the clarification request is based. The written
clarification request must contain a statement how the policy/rule or regulation
is allegedly being misapplied or misinterpreted. It must state the remedy
sought.

The Superintendent or his/her designee, within ten (10) scheduled work days
of the receipt of the clarification request, must hold a meeting to discuss the
issue.  Within seven (7) scheduled work days of this meeting, the
Superintendent or his/her designee shall issue a response or determination in
writing to the bargaining unit member(s) seeking clarification. Receipt of the
Superintendent's or designee's written response completes this procedure.

ARTICLE 9 -- LEAVES OF ABSENCE

Leave of Absence

9.011 Any leave of absence must be submitted in writing to the Board for
formal action. Included in the request must be the reason, as well as
the specific time for which the request is being made.

Sick Leave

9021 Sick teave credit shall accumulate at the rate of one and one-fourth
(1%4) days per month to an accumulation of fifteen (15) days per year.

9.022 The employee maximum accumulation shall be two twenty-five (225)
days. Employees earn sick leave when absent due to illness, which
would extend the maximum to two hundred forty (240) days.

9.023 Each employee or an employee who has exhausted accumulated sick

leave shall be granted an advance of ten (10) days sick leave if
necessary {O.R.C. §3319.08) after returning to full-time employment,
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9.03

9.024

9.025

9.026

9.027

9.028

9.029

Any employee transferring within Ohio to the employ of the Board
shall be credited with the unused balance of his/her accumulated sick
leave upon verification of such accumulation from the proper public
agency pursuant to O.R.C. §3319.14.

An employee may use sick leave for absence for personal iliness,
pregnancy, miscarriage, recovery from childbirth, injury, exposure to
contagious disease which could be communicated to other employees
or children, and absence duec to illness or death in the immediate
family. Sick leave shall be limited to the maximum sick leave
accumulated by the employee. Abuse of sick leave may be grounds
for discipline or discharge as provided in O.R.C. §3319.14. Doctor
and dental appointments for employees and their immediate family, as
defined below, are appropriate uses of sick leave.

Immediate family for purpose of this policy shall include: spouse,
children father, mother, brother, sister, in-laws, grandparents, foster
parents, and step-parents.

One day of absence with pay shall be allowed an employee for the
funeral of in-laws, grandparents, great-grandparents, aunts, uncles,
nieces, nephews, first cousins and grandchildren. ‘

An employee may be granted additional days by the Superintendent
for extenuating circumstances.

Employees are required to submit a sick leave form upon return to
work., Extended absences of five (5) or more consecutive scheduled
work days will require a doctor’s excuse for the sick individual. If the
extended absence is due to the employee’s illness they will also be
required to have an authorization to return to work.

Personal Leave

9.031

Every member of the bargaining unit shall receive three (3)
unrestricted personal leave days per year. Personal days are
unrestricted except for professional in-service days and parent/teacher
conferences. One personal leave day may be used to lengthen any
holidays. Personal leave days may not accumulate.
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9.032 No more than cight (8) teaching staft may be on personal leave on the
same day or a total of twelve (12) of bargaining unit members may be
on personal leave on the same day.

9.04 Parental Leave

9.05

9.06

9.041 Subject to the availability of a qualified substitute, the Board may
grant unpaid parental leave to begin when the employee's eligibility
for pregnancy sick leave expires, on request, as follows:

9.0411 First semester commencement of unpaid leave; balance of
school year

9.0412 Second semester commencement of unpaid leave; balance of
school year and following school year

9.0413 Except for adoption or emergencies, requests must be made
at least three (3) months before the leave is to commence.
Leaves shall commence on the date of adoption, the date of
birth, or up to six (6) weeks thereafter, at the employee's
option. Leave for a shorter period may be granted by mutual
agreement.

9.0414 Employee must pay the employee and employer's share of
retirement.

Early Termination of l.eaves

9.051 An employee may request an early termination of his/her leave of
absence. Upon written request, the employee may be reinstated.
Reinstatement shall take place as soon as feasible, but not later than
the beginning of the next school year following the request.

Reinstatement

9.061 Following the leave of absence, the employee shall be returned to the
same position.
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9.07 Unpaid Leave

9.071

Other unpaid leaves of absence may be granted by the Board for up to
two (2) years pursuant to O.R.C. §3319.13. Such leaves shall be
granted as required by O.R.C. §3319.13 for illness or disability if the
employee has exhausted accumulated sick leave, the employee has
filed a timely written request for leave with the Superintendent, and
the Board is satisfied that legitimate illness or disability necessitates
the leave. Upon return from unpaid leave, the employee shall be
reinstated with the same contract status held prior to the leave. Except
when the leave is for illness or disability, the Board of Education may
establish the starting and ending date for the leave. The Board has the
right to place employees on unpaid leave of absence for the above
reasons, subject to physical examination at the Board's expense and
recommendation of a physician. In such case, the employee will pay
his/her share of retirement, and the Board will pay its share of the
retirement.

9.08 Jury and Court Leave

9.09

9.081

The Board shall grant court or jury leave as required by State law.
The Board also shall grant paid time off for employees to appear in
court on behalf of the Board in school-related cases. Money paid to
employees for jury duty by the court will be surrendered to the Board
in full,

Assault Leave

9.091

9.092

An employee who is absent due to bodily injury resulting from a
physical assault which occurred as a result of the employee
performing in the confines of his/her employment, assignment, or
duties as an employee of the Board shall be granted assault leave at
full pay and benefit status. The employee may take from one (1) to
five (5) days assault leave from his/her employment without affecting
his/her accumulated sick leave.

In order for an employee to be eligible for up to an additional thirty
(30) days assault leave, the employee must, prior to the sixth day of
assault leave, have a doctor's examination and file a statement of
his/her physical condition with the Superintendent. The
Superintendent will verify the doctor's statement to approve the
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10.01

10.02

9.093

9.094

0.095

9.096

assault lecave, not to exceed thirty (30) days. In the event an employee
is granted thirty (30) days assault leave, such employee may request
additional assault leave. The Superintendent shall review the request
and approve or deny any additional assault leave. A doctor's
examination may be required.

Should an employee receive worker's compensation payments during
granted assault leave, the payments will be turned over to the Board
since the Board would be paying full salary during the granted assault
leave period. It is recommended that a picture be taken of the
assaulted person as soon as possible after the assault. A doctor's
examination should be taken as soon as possible and a statement
obtained of the employee's physical examination.

A detailed written report of the assault should be completed by the
employee, witness, and supervisor immediately. The statement will
be notarized.

Clothing, glasses, and personal material of the employee torn and/or
broken during the assault and medical expenses not covered by the
medical health plan will be reimbursed in full to the employee by the
Board. ' '

Assault leave shall not be deducted from the employee's accumulated
sick leave.

ARTICLE 10 — LAYOFF OF CLASSIFIED EMPLOYEES

If it becomes necessary to reduce the number of classified employees in a job
classification due to abolishment of positions, lack of work or lack of funds,
the following procedure shall govern the layoff.

The Superintendent will meet with the Association President to discuss the
intended staff reduction prior to the Superintendent making any
recommendation to the Board.

10.03 The Superintendent will provide the Association President with the following:
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10.031 A list of all employees in the District by contract status, field, and
continuous years of service.

10.032 A list of specific positions to be reduced.

10.033 A reduction in force personnel list.

10.034 The reasons for the need to reduce these positions.

10.04 The following layoff procedures for reduction in force shall apply:

10.05

10.041 The number of employees affected by a reduction in force will be kept
to a minimum by not employing replacement for employees who retire
or resign or whose limited contracts are not renewed for reasons other
than as part of a reduction in staff.

10.042 Reduction not achieved by attrition shall be accomplished by
suspension of limited contracts, as appropriate, and then by
suspension of continuing contracts. Preference for retention shall be
based on classification and seniority.

When the Board deems it necessary to restore staff in bargamlng unit
positions, it shall do so in the following manner:

10.051 Employees whose continuing contracts are suspended under this
Article shall have the right to restoration to continuing service status
in the order of seniority of service in the District if and when positions
become vacant or are created for which any of said employees are
qualified.

10.052 Bargaining unit members with limited contracts shall remain on the
recall list for thirty-six (36) months from the date of Board action
laying off such employees. The Board shall employ from this recall
list, based upon seniority, if and when positions become vacant or are
created for which any of said employees are qualified.

10.053 Persons to be recalled shall be notified by certified mail sent to the last
known address. The Association shall be sent a copy of such
notification. It is the employee's responsibility to keep the
Superintendent informed of the current address. Any employee who
fails to respond affirmatively, in writing, to the Superintendent's office
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10.06

10.07

10.08

10.09

11.01

11.02

11.03

within ten (10) business days of mailing of such notification shall be
removed from the recall list and forfeit any and all rights to
restoration.

10.054 An employee on the recall list may continue to participate in those
insurance plans which are provided in active employment, provided
the full monthly premiums are paid in advance to the Treasurer.

Seniority means the length of continuous service, on a full-time contracted
basis, in the Buckeye Joint Vocational School District. Approved leaves of
absence shall not break continuous service, but neither shall they count for
years of service. Should a tie occur, seniority will be determined first by the
date of Board action on hire, and second, on the date a continuing contract is
issued. Thereafter, ties will be broken by discretion of the Board.

There will be no bumping between job classifications.

Classified employees shall have no right to bid on, be recalled to, or be
awarded a certificated position.

Classified employees shall have the right to apply for any job opening in the
District. ' '

ARTICLE 11 — LENGTH OF CLASSIFIED PERSONNEL DAY,
YEAR, VACATION AND HOLIDAYS

Full-time classified employees shall have a work day in accordance with their
schedules. Maintenance employees who are bus drivers and who work a six
(6) hour schedule during the school year and an eight (8) hour schedule during
the summer shall be considered full-time employees except for vacation
calculation which shall be prorated.

Classified employees shall have an uninterrupted thirty (30) minute duty-free
lunch/dinner.

All full-time classified employees shall receive two (2) ten minute breaks
daily. The first break shall occur during the first half of the work day. The
second break shall occur the second half of the work day. Breaks will be
scheduled by the immediate supervisor.
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11.04 The maintenance shift schedule shall be as follows:

7:30a.m. - 3:30p.m.
7:30a.m. - 3:30p.m.
3:31p.m. - 11:30p.m.
11:31am. - 7:30a.m.
7:00a.m. - 3:00p.m.
8:00a.m. - 4:00p.m.
Hours as needed

Warehouse
Day Shift
Afternoon Shift

Night Shift

Computer Maintenance #1
Computer Maintenance #2
Part-time

11.05 The secretary shift schedule shall be as follows:

Part-time Secretaries

Asst. Supt. Secretary
Switchboard Operator

EMIS Attendance Secretary
Guidance Secretary

Adult Education Secretary #1
Adult Education Secretary #2
Attendance/Discipline Secretary
Ag & T & I Secretary

Principal Secretary

Hours as needed

8:00 a.m.- 4:00 p.m.

7:30 a.m.- 3:30 p.m.

6:15 am.- 2:15 p.m.

7:30 a.m.- 3:30 p.m.

40 Hours (Flexible as needed)
106:00 a.m.-8:00 p.m.(Mon-Th)
7:00 a.m.- 3:00 p.m.

7:30 a.m.- 3:30 p.m,

7:30 a.m.- 3:30 p.m.

11.06 “Non-school days” hours for high school secretaries shall be from 7:30 a.m. to

11.07

3:00 p.m. Monday through Friday. “Non-school days” are defined as
scheduled workdays without students being present in the building.

Summer hours will consist of a 36 hour work week, Monday-Thursday with a
30 minute lunch break, the total number of weeks which will be determined
by the Superintendent. Twelve month employees who work the Monday-
Thursday hours will be credited with having worked a full week based upon
their normal weekly schedule and Fridays will be a non-working day. Any
“leave time” (i.e. vacation, sick, personal, dock, and/or comp days) will be
calculated on a 1-1/4 day leave basis for any days taken on summer work
schedule (Monday-Thursday). There will not be any time subtracted from an
employee’s accrued vacation for Fridays (during condensed summer work
schedule) since Friday is a non-working day. If an entire week is taken for
leave purposes during this condensed summer schedule it will count as an
entire work week or 5 days of absence.
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11.08

11.09

11.10

11.11

Full-time cafeteria employee shifts shall be six (6) hours per day. Part-time
cafeteria employee hours shall be as needed.

The total number of work days by classification shall be:

Maintenance 260 includes holidays and vacations
Secretarial 12 Mos. Only 260 includes holidays and vacations
Cafeteria Cooks 182 plus holidays

Twelve month classified employees shall be eligible for paid vacation based
on their experience with the District as follows:

1-10Years - 10 days paid vacation
11-17 Years - 15 days paid vacation
18 or more Years- 20 days paid vacation

Classified employees shall have the following paid holidays:
11.111 Nine (9) month employees shall have the following holidays:

New Year's Day

Martin Luther King Jr. Day
President's Day

Good Friday

Memorial Day

Labor Day

Thanksgiving Day
Christmas Day

11.112 Twelve (12) month employees shall have the following paid holidays:

New Year's Day

Martin Luther King Jr. Day

Presidents Day

Good Friday

Memorial Day

Independence Day

Labor Day

Thanksgiving Day and Friday following Thanksgiving Day

Christmas Day and one additional day during Christmas Break
27



11.113 Twelve (12) month secretaries shall also receive two (2) additional
days at Christmas break and two (2) additional days at Spring break in
lieu of uniforms.

11.12 If a holiday falls on a Saturday or Sunday, the preceding Friday or the
following Monday will be considered the holiday.

11.13 Any employee who is required to work on a holiday shall receive one and one-
half (1'%) times his/her regular rate of pay.

11.14 Full-time classified employees shall not be required to complete time sheets
except for overtime. Part-time classified employees shall complete time
sheets.

11.15 If an employee is called in to work for an emergency maintenance situation on
a hohiday, excluding calamity make up day, then the employee will receive the
same compensation as indicated in Article 11.13 plus the paid holiday.

11.16 A work day will be utilized for “Marketing Activities” throughout the year.
The day will consist of 7.25 total hours, but can be split over several calendar
days for the purpose of hosting multiple activities throughout the year.
Classified staff may use this time (Marketing Activities and/or after school
parent teacher conferences) in exchange for the Monday after Thanksgiving.

11.17 The length of a classified employee’s work day may be varied upon the
request of the employee with approval of the Superintendent by completion of
a Request for Work Day Schedule Change Form, (Appendix L) when the
schedule is to be altered for more than one (1) week, but not to exceed fifty
two (52) weeks. The form shall become part of the employee’s personnel file.
The Association President will be provided the names of all employees who
are approved for a workday schedule change.

The purpose of the modification may include, but is not limited to:
¢ Professional development of the employee
o Providing service to the community
Participation in a wellness program or activity
Teaching or as a student engaged in learning
To attend meetings or appointments that occur regularly
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The modification of the contracted scheduled times may be rescinded at any
time by any of the signing parties without just cause and for any reason.

The modification of the contracted schedule length will not be less than or
greater than the regular length of the service day. Only the start and stop
times may be altered.

ARTICLE 12 - LENGTH OF TEACHERS SCHOOL DAY AND YEAR

12.01 The length of the school day for teachers is from 7:45 a.m. until 3:00 p.m,,
Monday through Thursday, and 7:45 a.m. until 2:40 p.m. on Friday.

12.011 The length of a teacher’s school day may be varied upon the request
of the teacher with approval of the Superintendent by completion of a Request
for Work Day Schedule Change Form, (Appendix L) when the schedule is to
be altered for more than one (1) week, but not to exceed forty (40) weeks.
The form shall become part of the employee’s personnel file. The Association
President will be provided the names of all employees who are approved for a
workday schedule change.

The purpose of the modification may include, but is not limited to:
o Professional development of the teacher
Providing service to the community
Participation in a wellness program or activity
Teaching or as a student engaged in learning
To attend meetings or appointments that occur regularly

The modification of the contracted scheduled times may be rescinded at any
time by any of the signing parties without just cause and for any reason.

The modification of the contracted schedule length will not be less than or
greater than the regular length of the service day. Only the start and stop
times may be altered.

12.02 Teachers shall have an uninterrupted lunch period of a minimum of thirty-five
(35) minutes.
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12.03 Teachers may be required to stay beyond the work day for regularly scheduled
teachers' meetings. On one occasion per month, such meetings shall not go
past 3:15 p.m., with proper notification.

12.04 The 185-day school calendar for teachers will be used as follows:

12.041 Teaching with students 180

12.041A Parent/Teacher conferences will be held two nights
in the fall, along with or in addition to one Parent
Teacher conference in the winter/spring during
the daytime. In exchange for working the two
evenings teachers will receive the Monday
after Thanksgiving break as a holiday.
(Any teacher not present these nights shall make
up this time when mutually agreed upon with
his/her supervisor.)

12.042 In-Service immediately prior to school opening 2
12.043 In-Service in the fall _ 1

12.044 A work day will be utilized for “Marketing Activities”
throughout the year. The day will consist of 7.25 total
hours, but can be split over several calendar days for
the purpose of hosting multiple activities
throughout the year. President’s Day will be the
exchange for this contractual day for certified staff.
Classified staff may use this time (Marketing Activities
and/or after school parent teacher conferences) in

exchange for the Monday after Thanksgiving. 1
12.045 In-service immediately following the last day of school for

students at the close of the school year. 1

185

12.05 Teachers new to the District will be required to work two (2) additional days
prior to the in service days at the beginning of the school year. These days
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will be for mentoring, orientation, and other activities assigned by his/her
Supervisor.

ARTICLE 13 -- LENGTH OF TEACHERS' CONTRACT

13.01 All certified teachers who are not eligible to be considered for continuing
contract status and who are recommended by the Superintendent for
employment or re-employment and who are subsequently employed or re-
employed by the Board will receive contracts under the following guidelines:

13.011 Step 1 --One (1) Year
13.012 Step 2 --One (1) Year
13.013 Step 3--Two (2) Years, must have a five (5) year Professional License

13.014 Step 4 --Three (3) Years

13.015 Step 5 --Five (5) Years until cligible for continuing contract, as
per current Ohio Revised Code.

13.02 Retire/Rehire Certified Staff

The District may, on occasion, rehire a teacher who is receiving STRS service
retirement benefits. The following parameters will be followed for anyone
hired after July 1, 2007, and shall supersede state statute(s):

A. Any teacher who elects to retire must do so without regard for
re-employment.

B. A retired and re-employed teacher will be considered for the purposes of
employment as a new employee subject to, but not limited to,
fingerprinting, TB testing, and Medicare deduction.

C. For the purpose of transfer or a reduction in force, the retired teacher’s
seniority will be null and void.

D. A teacher retired under STRS who is re-employed is not entitled to a
severance payment.

E. A re-employed retired teacher under STRS will be placed on one-year
limited contract(s) for the duration of employment and is not eligible for
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continuing contract status. Such teachers need not be evaluated and
shall not be entitied to the procedures set forth in O.R.C. R.C. 3307(g)
and 3309(g), as applicable. The one-year limited contract expires
automatically at the end of its term.

F. A teacher (academic or vocational) who is retired within the state of
Ohio under STRS will be compensated at the BA level; Step 5.

ARTICLE 14 -- NONRENEWAL OF LIMITED CONTRACT TEACHERS

14.01

14.02

14.03

14.04

14.05

Consecutive years of employment shall mean any year in which the teacher
has completed one hundred twenty (120} days of service, and completes an
additional one hundred twenty (120) days of service the following year. Time
a teacher is on the reduction in force list or on an approved leave of absence
will not be considered a break in consecutive years of service.

Teachers with fewer than four (4) consecutive years of service shall be non-
renewed pursuant to O.R.C. §3319.11. Such teachers shall have no right to
challenge such nonrenewal pursuant to the negotiated grievance procedures.

A teacher who has been employed by the Board may be non-renewed prior to
the seventh consecutive year of employment without just cause. '

If the Superintendent is to recommend to the Board a nonrenewal of a
teacher's contract, the teacher will be so notified in writing at least ten (10)
days prior to the date of the Board meeting when action will be taken. The
teacher will have the right to be heard regarding the matter with the Board at
the Board meeting in executive session. The teacher may have Association
representation or counsel of his/her choice present. The Board may also have
counsel of its choice present.

Teachers non-renewed after the fourth consecutive year of employment shall
only have the right to challenge said nonrenewal pursuant to the negotiated
grievance procedure and shall have no due process rights pursuant to O.R.C.
§3319.11.
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ARTICLE 15 -- NONRENEWAL/TERMINATION OF CLASSIFIED
EMPLOYEES

15.01 No classified employee who has been employed by the Board will be non-
renewed except as provided by law.

15.02 No classified employee who has been employed by the Board for four (4)
consecutive years will be terminated without just cause.

ARTICLE 16 - PAYROLL DEDUCTIONS
16.01 Payroll Deductions

16.011 In addition to any payroll deductions required by law, a bargaining
unit member shall be eligible to have the following deductions made
at no cost;

16.0111  United Way pledges

16.0112 Tuscarawas School Employees Credit Union or Dover-
New Philadelphia Credit Union

16.0113 Buckeye Education Association and its affiliates' dues (to
be divided over 20 pay periods)

16.0114 Tax sheltered annuity programs

16.0115 Cancer Insurance

16.0116  For purchase of additional term life insurance

16.0117 Purchase of S.E.R.S. and S.T.R.S. service credit
(annuitized)

16.0118  Direct Deposit
16.0119 Y .M.C.A. Membership

16.0120 Buckeye Foundation
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17.01

17.02

17.03

17.04

17.05

17.06

17.07

17.08

ARTICLE 17 - PERSONNEL FILE

The Board shall maintain an official personnel file in the District
administrative office for all employees. The purpose of the file is to serve as
the official repository of job-related information.

The Board shall protect the confidentiality of bargaining unit member
personnel files as permitted by state and federal law.

Each employee, upon request, shall have the right to review the contents of
his/her own personnel file. There will be no cost for reproducing the material.
This access may occur at a time mutually agreeable to the employee and the
Superintendent or Superintendent's designee outside the employee's scheduled
work day.

The employee shall have the right to be accompanied by a person of his/her
choice when reviewing the file and shall have the right to respond, in writing,
to material in the file. Said response shall be attached to, and become part of
the file.

Excluding evaluations, any cmployee may request for a personnel file
document to be removed after five years. For this to occur, the employee must
submit the request in writing, with rationale to the Superintendent. The
Superintendent may approve or deny the request. The Superintendent’s
response will be added to the file in the event the request is rejected. An
unsuccessful request may be resubmitted annually, based upon the date of the
document 1n question.

No information will be placed in the official personnel file in the District
office without the teacher being given a copy of said material prior to its
inclusion in the file.

Employees shall also have the right to review their personnel file maintained
by the supervisor or director. The review shall follow procedures outlined in
this Article.

All materials which are placed in a personnel file of an employee shall be
identifiable as to source and no anonymous letters and/or anonymous
complaints will be placed in the file.
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17.09

18.01

18.02

18.03

18.04

The employee may not take his’her personnel file from the office.

ARTICLE 18 -- REDUCTION IN FORCE (Certificated Staff)

When by reason of declining student enrollment, program eliminations, and/or
for other reasons set forth in O.R.C. §3319.17, the Board determines that it
will be necessary to reduce the number of employees, it may make a
reasonable reduction in each teaching field as prescribed by law.

The Superintendent will meet with the Association President to discuss the
intended staff reduction prior to the Superintendent making any
recommendation to the Board.

The Superintendent will provide the Association President with the following
prior to implementing a reduction in staff:

18.031 A list of all teachers in the District by contract status, teaching field,
continuous years of service, areas of certification/licensure and most
recent final summative evaluation rating.

18.032 A list of specific positions to be reduced.

18.033 A reduction in force personnel list.

18.034 The reasons for the need to reduce these positions.

18.035 At least thirty (30) calendar days preceding the date of Board action,
the Association President and any teacher that will be affected by the
reduction in force shall be sent written notification by certified mail.

18.036 Unless a reduction in force is for financial reasons, no later than July
1, preceding the effective date of the suspension of any contract under this
Article, all of the affected teachers that the Board of Education plans to layoff
shall be sent written notification by certified mail that his/her employment

shall be suspended because of a reduction in staff.

The following layoff procedures for reduction in force shall apply:
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18.041 The number of teachers affected by a reduction in force will be kept to
a minimum by not employing replacements for employees who retire
or resign or whose limited contracts are not renewed for reasons other
than as part of a reduction in staff.

18.042 Reduction not achieved by attrition shall be accomplished by
suspension of limited contracts, as appropriate, and then by
suspension of continuing contracts. Preference for retention shall be
based on all areas of certification licensure. No preference for
seniority shall be given except when making a decision between
teachers who have comparable evaluation.

18.05 Restoration

18.051 When the Board deems it necessary to restore staff in bargaining unit
positions, the laid off employees shall be recalled so long as the
teacher has an appropriate license in effect on the date the Board
offers reemployment and in accordance with contract status -
continuing contract teachers being recalled first then limited contract
teachers. Seniority shall not be the basis for recalling a teacher,
except when making a decision between teachers who have
comparable evaluations. If seniority is the determining factor, the
Board shall conduct the restoration in the following manner:

18.0511 Teachers whose continuing contracts are suspended under
this Article shall have the right to restoration to continuing
service status in the order of seniority of service in the
District if and when teaching positions become vacant or
are created for which any of said teachers are or become
qualified and hold a valid certification/licensure or obtain
one by October 1 of the school year.

18.0512 Bargaining unit members with limited contracts shall
remain on the recall list for thirty-six (36) months from the
date of Board action laying off such employees. The
Board shall endeavor to employ teachers on this recall list,
based upon seniority, If and when teaching positions
become vacant or are created for which any of said
teachers are or become qualified and hold wvalid
certification/licensure.
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18.0513

18.0514

Persons to be recalled shall be notified by certified mail
sent to the last known address. The Association shall be
sent a copy of such notification. It is the teacher's
responsibility to keep the Superintendent informed of the
current address. Any teacher who fails to respond
affirmatively, in writing, to the Superintendent's office
within ten (10) business days of mailing of such
notification shall be removed from the recall list and forfeit
any and all rights to restoration.

A teacher on the recall list may continue to participate in
those insurance plans which are provided teachers in active
employment, provided the full monthly premiums are paid
in advance to the Treasurer.

18.06 Seniority means the length of continuous service, on a contracted basis, in the
Buckeye Joint Vocational School District. Approved leaves of absence shall
not break continuous service, but neither shall they count for years of service.
Should a tie occur, seniority will be determined first by the date of Board
action on hire, and second, on the date a continuing contract is issued.
Thereatter, ties will be broken by discretion of the Board.

18.07 There will be no bumping between job classifications.

18.08 Certificated shall have no right to bid on, be recalled to, or be awarded a

classified position,

18.09 Certified employees shall have the right to apply for any job opening in the

District,
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19.01

19.02

ARTICLE 19 - SALARIES AND FRINGE BENEFITS

Adult Education

The Board agrees to permit employees and their spouses to register for adult
part-time (less than 150 hrs) evening school programs without charge
providing that vacancies exist between minimum enrollment requirements and
maximum class size. The Board will not pay for or furnish any materials
needed for the class.

19.011 Secondary vocational programs taught with mixed population
students are to be instructed by a certified instructor who possesses a
valid secondary school provisional, professional, permanent
certificate or license in the taxonomy being taught in compliance
with the Ohio Department of FEducation guidelines. Mixed
populations are programs with a combination of adult education
students and high school students.

Starting the fourth year and each year thereafter the program is
offered and has a mixed population, the instructor will be recognized
as a member of the bargaining unit provided the instructor holds a
valid secondary school certificate/license as described above.

Extended Service

Teachers may be granted additional extended service beyond the school
calendar year. Such extended service shall be subject to approval by the
Superintendent of schools pending the availability of funds. In order to be
considered, a request by the teacher must be submitted to the Superintendent
of schools in the form of a written plan detailing the use and purpose of the
time requested. The rate of pay will be determined by the salary schedule.

19.021 Youth Organizations: Regional and state competitions outside the
scheduled work day (Saturday or Sunday) will be paid at the current
contract rate, Step 0, with Supervisor approval. Instructors with
students competing will be given first priority for approval. Club
advisors will not receive extended service for these days.
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19.03 Flu Vaccinations / Blood Screenings

Employees will be offered a Board paid flu vaccination yearly at Buckeye
Career Center. All full-time employees will be offered a Board paid blood
screening yearly at Buckeye Career Center.

19.04 Insurance

19.041 Carrier Change

19.0411 Thirty (30) days prior to any insurance carrier change, the
Superintendent shall notify the Association of the intended
change. He or she will provide the Association with copies
of the current insurance contract as well as copies of the
proposed insurance contract. The Association shall have the
right to demand a meeting between the Board, or its
representative, the insurance carrier and selected
representative of the Association to examine the coverage
proposed.

19.0412 In the event of any change in insurance carriers, insurance
coverage shall remain equal to or better than the coverage in
effect prior to the change. '

19.042 Hospital/Surgical/Major Medical/Dental/Prescription Insurance

19.0421 Beginning July 1, 2010, employees will pay 5% of the
premium per month up to a maximum of $90 for a family
policy and $40 for a single policy. The Board will pay the
remainder of thc premium costs for medical, dental,
prescription drug and vision insurance for all employees and
their dependents for employees who work thirty (30) or more
hours per week.
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19.0422 The employee and family under the above family plan will
have to pay the first Forty Dollars ($40.00) out of Network or
first Fifteen Dollars ($15.00) in Network of each doctor's
visit. The employee and family under the above plan, for
prescriptions will pay the following:

Mail-In: Generic $3 and Brand Name $10
Pharmacy: Generic $5 and Brand Name $25

19.0423 Employees may elect to purchase contact lenses, in licu of
glasses, up to the same cost and frequency of glasses under
the vision insurance program.

19.0424 Present employees shall continue to receive insurance
benefits regardiess of change in their hours unless the change
1S voluntary.

19.0425 Employees who utilize physicians or hospitals who are
members of the Medical Mutual Network shall receive
benefits according to the items specified in the plan
document. Employees who utilize physician or hospital who
are not members of the Medical Mutual Network shall
receive benefits according to the items specified in the plan
document.

19.0426 A complete explanation of health benefits are in the plan
document dated July 1, 2010,

19.0427 Full-time employees who were on the district’s family
medical insurance plan but who are no longer on the plan
shall be paid in two payments of Two Thousand Dollars
($2,000.00), Four Thousand Dollars (§4,000.00) total per
year, or those that change from a family plan to a single
plan shall be paid in two payments of One Thousand Dotllar
($1,000.00), Two Thousand Dollars ($2,000.00) total per
year, or those on the single plan that elect no coverage shall
be paid in two payments of One Thousand Dollar
($1,000.00), Two Thousand Dollars ($2,000.00) total per
year, to opt out of the plan. These payments will be made
the second pay in October and the second pay in April.
This opt out coverage shall be for one year, unless an
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employee and/or his eligible Dependent(s) are covered
under another plan and subsequently involuntarily lose such
coverage; such individuals will not be considered Late
Enrollees should they wish to enroll in this Plan. Such
individuals will be eligible to enroll immediately in the Plan
as of the date of loss of other coverage. Employees who
enroll in the plan during the plan year after opting out shall
receive a pro-rated payment. Applications must be made by
September 30 to the Board Treasurer. If an employee
chooses this opt out they must make an application, with
proof of insurance or sign a waiver, by September 30.

19.0428 A premium-only IRS Section 125 plan shall be
implemented at Board expense.

19.0429 Three (3) one hour training sessions during the 2013-14
school year will be provided for the purpose of
addressing insurance changes in regards to the Affordable
Care Act.

19.043 Liability Insurance

19.0431 The Board shall provide liability insurance for each
employee in the amount of at least One Million Dollars
($1,000,000) per occurrence, Five Million Dollars
($5,000,000) aggregate.

19.044 Right to Benefits

19.0441 An employee will have the right to remain for eighteen (18)
months after the last paycheck in the group fringe benefits
programs provided by the Board by paying their single or
family coverage premiums on a monthly basis to the
Treasurer of the Board,
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19.045 Term Life Insurance

19.0451 The Board shall purchase from a carrier licensed by the State
of Ohio, group term life insurance for each member of the
bargaining unit who applies for, and is eligible according to
the insurance carrier's terms of eligibility and underwriting
requirements.

19.0452 Such insurance shall be in the amount of Fifty Thousand
Dollars ($50,000) per eligible bargaining unit member and
shall include an equivalent amount of accidental death and
dismemberment coverage.

19.0453 The full cost of this program and any increases thereof, shall
be paid by the Board. The effective date of this increased
coverage shall be contingent upon timely implementation by
the insurance carrier.

19.0454 The Board will allow employees of the bargaining unit to
individually purchase a total of Fifty Thousand Dollars
($50,000) of additional coverage at the Board's rate through
payroll deduction. This supplemental coverage is dependent
on the employee satisfying eligibility requirements.

19.05 Movement on the Teachers' Salary Schedule

Movement on the salary schedule shall be made subject to approval by the
State Department of Education in determining the calculation for state
foundation payments. Proper documentation must be filed with the Treasurer
by October 1.

19.06 Salaries

19.061 Salaries are to be paid in twenty-six (26) equal pays on a bi-weekly
basis on Fridays as identified from the schedule of pay dates provided
by the Treasurer to each member of the bargaining unit.

19.062 When there will be more than two (2) weeks between checks, the
Board Treasurer shall:
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19.0621 Notify each employee of this fact two months immediately
preceding the three (3) week gap.

19.0622 Provide the Association President with a listing of pay dates
for the current year and the next year.
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19.07 CERTIFICATED EMPLOYEES SALARY SCHEDULES

19.071

CLASS 1

CLLASS 11

CLASS I

CLASS IV

SALARY SCHEDULE
TEACHER TRAINING CLASSIFICATION

COLLEGE DEGREED (PLACEMENT INCLUDES NO WORK EXPERIENCE)
(Bachelors Degree or equivalent) A teacher who possesses a Bachelors Degree shall be
placed in Class L.

VOCATIONAL (PLACEMENT INCLUDES WORK EXPERIENCE)

A Vocational teacher without a Bachelors Degree, whose work experience is used for
salary placement, and who is eligible for licensing in his or her assigned area, shall be
placed in Class 1.

COLLEGE DEGREED (PLACEMENT INCLUDES NO WORK EXPERIENCE)
(Bachelors Degree plus fifteen (15) Sernester Hours or Bachelors Degree with 150
Semester Hours) A teacher who possesses a Bachelors Degree with 150 Semester
Hours or a Bachelors Degree plus 15 Semester Hours, shall be placed in Class 11,

VOCATIONAL (PLACEMENT INCLUDES WORK EXPERIENCE)

A Vocational teacher with 45 semester hours in related course work, whose work
experience is used for salary placement, and who is eligible for licensing in his or her
assigned area, shall be placed in Class II.

COLLEGE DEGREED (PLACEMENT INCLUDES NO WORK EXPERIENCE}

(Bachelors Degree plus forty (40) Semester Hours or a Masters Degree} A teacher who
possesses a Bachelors Degree plus forty (40) Semester Hours or a Masters Degree shall
be placed in Class I

VOCATIONAL (PLACEMENT INCLUDES WORK EXPERIENCE)

A Vocational teacher with 70 semester hours in related course work, whose work
experience is used for salary schedule placement, and who is eligible for licensing in his
or her assigned area, shall be placed in Class IIL

COLLEGE DEGREED (PLACEMENT INCLUDES NO WORK EXPERIENCE)

(Masters Degree plus 15 semester hours) A teacher who possesses a Masters Degree plus
15 semester hours past the degree shall be placed in Class I'V.

VOCATIONAL (PLACEMENT INCLUDES WORK EXPERIENCE)

A Vocational teacher with a Bachelors Degree in related course work, whose work
experience is used for salary schedule placement, and who is eligible for licensing in his
or her assigned area, shall be placed in Class V.
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19.072 CERTIFICATED EMPLOYEES SALARY SCHEDULES

Certified 2013-2014

Year
Exp. Degree Level
Class
Class | Class Il Class tt v
0] 33949 35583 37313 | 38652
1 35110 36833 38716 | 40054
2 36270 38090 40120 | 41459
3 37432 39344 41521 | 42861
4 38591 40593 42918 | 43752
5 40910 43107 45728 | 47064
6 42075 44349 47132 | 48468
7 43232 45606 48529 | 49872
8 44395 46859 49928 | 51275
9 45552 48109 51332 | 52676
10 46715 49366 52737 | 54079
11 47876 50613 54136 | 55480
12 49036 51864 55539 | 56883
13 50198 53118 56944 | 58280
14 51350 54372 58342 | 59684
15 52732 55842 59960 | 61303
16 53892 57082 61361 | 62701
17 54973 58233 62590 | 63957
27 56236 59571 64027 ¢ 65429

19.073 The teachers who have completed:

» Eight (8) years at Buckeye JVSD, will have a one thousand
dollar ($1,000) longevity step;

e After completion of ten (10) years, one thousand two hundred
dollar ($1,200) payment (replaces eight (8) year step)

e After completion of fifieen (15) years, one thousand four
hundred fifty dollar ($1,450) payment (replaces ten (10) year

step)
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e After completion of twenty (20) years, one thousand seven
hundred dollar ($1,700) payment (replaces fifteen (15) year

step)

Bargaining unit members shall notify the Treasurer no later than April
30 of each year, with how they wish to receive their longevity
payment for the following school year. The election of the payment
method shall be either as a lump sum or by payment added to their
annual salary,

19.074 Teachers placed on extended service prior to January 1980, will use

19.075

19.076

19.077

19.078

19.079

their base salary (per diem rate) to calculate extended service.

For teachers placed on extended service after January 1, 1980, the
base salary (per diem rate) for extended service shall not be greater
than the fifth (5th) step on the salary schedule.

Any teacher hired after July 1, 1987, will be paid extended service on
the zero (0) step on the salary schedule.

The Board will pay the tuition costs for new vocational teachers to
attend the beginning six (6) semester hour “Introduction to Vocational
Teaching” workshop to Kent State University and such expense shall
not be deducted from the annual tuition reimbursement amount.

Teachers whc_) serve as mentors for new instructors shall receive seven
bundred fifty dollar ($750) per year per mentee payable at the
completion of the school year.

Any degreed teacher, that is hired based on their degree, who can
document the equivalent of two years of continuous full-time
employment, outside of teaching, but directly related to their teaching
field, will receive a maximum of two years of service credit on the
teacher’s salary schedule. If the teacher has received credit for this
previously, they will not be eligible for the credit.

19.0710 The salary of the School Nurse will be amended to allow placement

of said individual to the “Certificated Employees Salary Schedule” as
a result of obtaining a bachelor’s degree and School Nurse Licensing,
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19.0711 Movement from step to step on the salary schedule for certified
personnel shall be as follows: You must receive a year of service
from your appropriate retirement system to receive a year of credit for
movement to the next step. Years of service include the step on which
you were originally hired, plus retirement system credit that was
earned at Buckeye for movement to the next step.

19.0712 A stipend for each year of the contract of one thousand five hundred
dollars ($1,500) will be paid to certified staff. Payment will be
included in the first pay in May. For new hires, for each year of the
contract, the cash stipend will be prorated at one hundred twenty
five dollars ($125) per month, based on start date.

19.0713 Beginning July 1, 2007; all new employees must utilize direct

deposit for payroll purposes. Forms are available through the
Treasurer’s office.

19.0714 OTHER STAFF

: HOURLY

Marketing
Yrs.Exp | MR

0[S 17.72

1S 18.10

2|5 1846

3|5 1885

4|5 1922

58 19.59

155 20.05
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19.08 CLASSIFIED EMPLOYEES SALARY SCHEDULES

Classified 2013-2014

3 o N P M e baiprpe et 4% 2 e s e sime T A T S n A GMCE S ey o

Secretary Caft Maint.

Yrs. Exyd Secr. Classl Secr. Clas] EMIS Cooks |Maint. Class I |Maint. Class 1l
ol s 125818 1354{¢$ 1395]% 10.76 | & 16.98 | $ 19.79
11 $ 13.14 |5 1397 (S 14.39|S$ 11145 17.34 | § 20.26
2|8 13.59 (S 1443 |5 1488|% 1152|% 17.911$S 20.79
3| s 14.15]15 1493 (% 1537]$ 11.85|S 18.44 | $ 21,28
4 8 1462 |$ 1548 |S 15941S$ 12168 18.92 | $ 21.83
5} 8 151415 1601 |S 1647 |% 12.55|$ 19.46 | $§ 21.92
6] S 156115 1652 (S 17.011% 1291 |$ 19.96 | $ 22.80
71 S 16.10}$ 17.05|S 17.55}8% 13.58|$S 20.55 | $ 23.32
8l s 1653 |5 17.62 |5 18145 1421 |5 21.02 | 8 23.84
9| 5 17016 18185 18.72|S 14865 2150 | § 24.34
10} $ 17.01|$ 18.70 |5 19.24|S 1557 | 21.50 | S 24.88
11} § 17.01 15 1926 |5 1983}|S$ 1557 |8 2150 | § 25.37
12| $ 17.01 1S 1926 |5 19.83|$ 1557 |5 21.50 | $ 25.37
13] $ 17.01 | S 19.26|$ 19.83}$ 1557 |S 2150 (S 25.37
14| $ 17.01 S 1926 |$ 19.83|S 1557 |$S 21508 25.37
15| $ 1701 |$ 19.26 |3 19.83(% 1557% 2150 | $ 25.37
2i| 8 1742 |% 19725 20295 1589 |5 22.00 5% 25.99

19.081 Movement from step to step on the salary schedule for classified
personnel shall be as follows: You must receive a year of service
from your appropriate retirement system to receive a year of credit
for movement to the next step. Years of service include the step on
which you were originally hired, plus retirement system credit that

19.082

was earned at Buckeye for movement to the next step.

Full-time classified employees will receive a longevity step

payment as follows:

o After completion of five (5) years a one thousand dellar

($1,000) payment

» After completion of ten (10) years, one thousand two hundred

dollar ($1,200) payment (replaces five (5) year step)
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o After completion of fifteen (15) years, one thousand four
hundred fifty dollar ($1,450) payment (replaces ten (10) year

step)
e After completion of twenty (20) vears, one thousand seven

hundred dollar ($1,700) payment (replaces fifteen (15) year
step)

19.083 Retire/Rehire for Classified Staff

The District may, on occasion, rehire a support staff employee
who is recetving SERS service retirement benefits. The following
parameters will be followed for anyone hired after July 1, 2007,
and shall supersede state statute(s):

A. Any classified staff member who elects to retire must do so
without regard for re-employment.

B. A retired and re-employed classified staff will be considered for
the purposes of employment as a new employee subject to, but
not limited to, fingerprinting, TB testing, and Medicare
deduction. '

C. For the purpose of transfer or a reduction in force, the retired
classifted staff member’s seniority will be null and void.

D. A classified staff member retired under SERS who is
re-employed is not entitled to a severance payment.

E. A re-employed retired classified employee under SERS will be
placed on one-year limited contract(s) for the duration of
employment and is not eligible for continuing contract status.
Such classified individuals need not be evaluated and shall not
be entitled to the procedures set forth in R.C. 3307(g) and
3309(g), as applicable. The one-year limited contract expires
automatically at the end of its term.

F. A classified employee who retires within the state of Ohio will
be compensated at the proper job classification; Step 5.
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19.084

19.085

19.086

19.087

A stipend for each year of the contract of one thousand five
hundred dollars ($1,500) will be paid to classified staff. Payment
will be included in the first pay in May. For new hires, for each
year of the contract, the cash stipend will be prorated at one
hundred twenty five dollars ($125) per month, based on start date.

Beginning July 1, 2007; all new employees must utilize direct
deposit for payroll purposes. Forms are available through the
Treasurer’s office

Qvertime for Classified Emplovyees

19.0861 Overtime shall be administered pursuant to the Fair
Labor Standards Act.

19.0862 Overtime shall be assigned by a rotation system.
Employees shall be listed by seniority (most senior is
first on list). As overtime occurs, the offer shall first go
to the most senior employee. If that employee refuses the
overtime, the offer is then made to the second most
senior employee and so forth until an employee accepts
the overtime. Subsequent overtime shall be offered first
to the employee on the seniority list who immediately
follows the employee who accepted the previously
offered overtime.

19.0863 Secretaries are eligible for overtime only within their
specific job responsibilities, Secretaries may be required
to work a reasonable amount of overtime.

19.0864 Overtime shall be granted upon the approval of the
immediate supervisor.

A stipend of seven hundred fifty dollars ($750) will be paid

to the designated maintenance shift leader on second and third
shift. This payment will be included in the employee’s biweekly
pay, beginning July 1, or in a lump sum payable in the first pay in
June. Both shift leaders would have to agree to the same
payment, otherwise payment would be added to biweekly.
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19.09 Severance Pay

19.091

19.092

The Board will pay twenty-eight percent (28%) of accumulated sick
leave up to two hundred seven (207) days or a maximum of fifty-eight
(58) days severance pay at the daily rate of the employee upon
retirement.

Severance payment will be figured on total number of contractual
days minus the amount of eligible vacation days each year equals the
per diem calculation for severance purposes. (Ex: 260 day employee
with four weeks per contractual year vacation (20 days) would equal
240 days for severance calculation purposes.)

The Board authorizes severance pay for all eligible employees. An
cligible employee is interpreted to be an employee who is presently
employed by the Board for a five (5) year period or more and who has
earned and accumulated sick days. The said employee may receive
payment upon retirement from this school system. Such payment
shall be in one (1) lump sum after substantiating with the Treasurer
receipt of their first retirement check. An employee working less than
five (5) years in the Buckeye Joint Vocational School District shall be
eligible under O.R.C. §124.39 to rececive the minimum severance
payment specified by law.

19.10 STRS/SERS Pick Up

19.101

19.102

The Treasurer of the Board shall contribute to the State Teachers'
Retirement System (STRS) or State Employees Retirement System
(SERS), whichever is appropriate, in addition to the Board's required
member contribution, an amount equal to each member's contribution
in lieu of payment to such member. The amount contributed by the
Board on behalf of the member shall be treated as a mandatory salary
reduction from the salary otherwise payable to such certified member.

The total annual salary and salary per pay period of each member shall

be payable by the Board in two (2) parts: (1) deferred salary and (2)

cash salary. A member's deferred salary shall be equal to that

percentage of said member's total annual salary or salary per pay

period which is required from time to time by STRS/SERS to be paid

as an employee contribution by said member and shall be paid by the
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19.103

19.104

19.105

19.106

Board to STRS/SERS on behalf of said member as a "pickup" of the
STRS/SERS employee contribution otherwise payable by said
member. A member's cash salary shall be equal to said member's total
annual salary or salary per pay period less the amount of the "pickup”
for said member and shall be payable, subject to applicable payroll
deductions, to said member. The Board's total combined expenditures
for members' total annual salaries otherwise payable under this
Agreement, as amended, (including "pick-up" amounts) and its
employer contributions to STRS/SERS shall not be greater than the
amounts it would have paid for those items had this provision not been
in effect.

The Board shall compute and remit its employer contributions to
STRS/SERS based upon total annual salary, including the "pickup”.
The Board shall report for Federal and Ohio income tax purposes as a
member's gross income said member's total annual salary less the
amount of the "pickup”. The Board shall report for municipal income
tax purposes as a member's gross income said member's total annual
salary, including the amount of the "pickup". The Board shall
compute income tax withholding based upon gross income reported to
the respective taxing authorities.

The "pickup" shall be included in the member's total annual salary for
the purpose of computing daily rate of pay, for determining paid
salary adjustments to be made due to absence, or for any other similar

purpose.

The "pickup" shall be a uniform percent for all certified members, and
it shall apply to all payroll payments made after the adoption of this
Agreement, as amended. This provision shall not be the individual
member's option.

The current taxation or deferred taxation of the "pickup” is determined
solely by the Internal Revenue Service (IRS); the compliance with this
section of the Agreement, does not guarantee that the tax on the
"pickup" will be deferred. If the IRS or other governmental entity
declares the "pickup" not to be tax deferred, this Section of the
Agreement shall be null and void, and the STRS/SERS contribution
procedure in effect prior to the effective date of the "pickup" provision
shall control.
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16.11 Tuition Reimbursement

19.111

19.112

19.113

19.114
19.115

Reimbursement for approved college credit courses taken by members
of the bargaining unit shall be at the prevailing rate per quarter hour or
per semester hour for Kent State University, or a maximum of Two
Hundred Fifty Dollars ($250.00) per semester hour. Payment may be
applied for immediately following successful completion of the
course. Payment will be made pending filing of an official transcript
with the Treasurer along with a receipt for payment of the tuition by
the bargaining unit member. Reimbursement must be applied for
within six (6) months after the completion of the course. If cost is less
than $250.00 per hour, the employee will only be reimbursed actual
cost.

Employees must submit in writing to the Superintendent, for his/her
approval, the name of the course, the number of the course, the hours
of credit, the name of the institution at which the course will be taken.
If the Superintendent does not notify the employee within five (5)
days that the course is not approved, the employee will have the
course work reimbursed at the maximum semester hour rate.

The Superintendent will approve on a first-come basis beginning July
1 and ending June 30 of each fiscal year, all college credit courses
taken by members of the bargaining unit to a maximum aggregate
amount of Forty-five Thousand ($45,000.00) for certified staff and
Three Thousand Five Hundred ($3,500.00) for classified staff. A
separate pool of money will be established to insure the payment of
eighteen (18) semester hours of course work for new vocational
instructor 1n addition to the first six (6) hour workshop paid to Kent
State University as stated Article 19.075. Tuition costs will be
encumbered at the time of approval from an established account for
retmbursing college tuition.

Course work for Classified Employees must be job related.

Employees are eligible to take up to twelve (12) semester hours or
eighteen (18) quarter hours per year for reimbursement by the Board,
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19.116 Any member of the bargaining unit who has received payment for
college tuition, and who does not return to the Buckeye Joint
Vocational School District the following year must reimburse the
Board for the total amount of the tuition payment by direct payment to
the Board or by payroll deduction.

19.117 Members of the bargaining unit not returning to the Buckeye
Vocational School District the year following their enrollment in a
tuition reimbursement course, due to low enrollment in the course
they teach at the Buckeye Joint Vocational School District or
termination by the Board, will be excluded from reimbursing the
Board for the cost of the tuition.

19.12 Youth Club Advisor Supplemental Contract

19.121 All vacancies shall be posted. Anyone applying will be considered for
the position.

19.122 Youth Club Advisor positions will be as follows:

A. Nationally recognized:

Two (2) FFA Positions

One (1) BPA Position

Two (2) Skill USA VICA Posttions
One (1) FCCLA Position

B. Buckeye Career Center local:

One (1) Prom Position
One (1) Leadership Position

19.123 Each person serving as a Youth Club Advisor will be paid the full
stipend. If two people share a position, the salary shall be based on
what each person's experience level is for the supplemental.

19.124 The stipend of one of the five nationally recognized youth clubs will
be One Thousand Fifty Dollars ($1,050.00) for the first year as
advisor. Each additional year will result in Sixty Dollars ($60.00)
being added to the stipend up to a limit of Two Thousand Dollars
($2,000.00).
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19.125 The salary for Leadership Council shall be Eight Hundred Dollars
($800.00) for the first year as advisor. Each additional year will result
in Sixty Dollars ($60.00) being added to the stipend up to a limit of
One Thousand Two Hundred Dollars ($1,200.00).

19.126 The salary for Prom advisor shall be Eight Hundred Dollars
($800.00) for the first year as advisor. Each additional year will result
in Sixty Dollars ($60.00) being added to the stipend up to a limit of
One Thousand Two Hundred Dollars ($1,200.00).

19.127 Advisors shall select one of the following options for supplemental
payment:

19.1271 Payment incorporated with the regular salary check to be
received with the first paycheck following June 1.

Or

19.1272 Payment incorporated with the regular salary check to be
received in two (2) installments, one-half due the first
paycheck after the end of the first semester and the other half
due the first paycheck following June 1.

19.128 Each advisor shall notify the Board Treasurer in writing by September
30 of his/her choice of payment. If no selection is made, the payment
will be received in accordance with 19.1471 above.

ARTICLE 20 -- STAFF OPENINGS

20.01 A wvacancy is an open position as a result of a transfer, resignation, leave,
creation of a new position, or any other condition that causes a staff position
to be unassigned, and which the Superintendent has determined to assign.

20.02 A vacancy shall include administrative, teaching, supplemental and non-
certificated positions.

20.03 The Superintendent shall cause a vacancy notice to be posted when it becomes
obvious that a vacancy will need to be filled.
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20.04

20.05

20.06

20.07

20.08

21.01

Alteration of specific class assignments does not constitute a vacancy.

During the school year, all vacancy notifications will be placed in each staff
members’ mailbox. Vacancy notifications wili be mailed to anyone on the
“recall” list.

During June, July, and August when school is not in session, the notice of
vacancy will be sent to each employee with paychecks. The posting date
referred to above will be payday. No appointment will be made for ten (10)
days to allow existing personnel the opportunity to apply for the vacancy. In
an emergency situation, the Union President and the Superintendent shall be
allowed to mutually agree to waive the ten (10) day requirement.

Employees wishing to be considered for the position(s) open must notify the
Superintendent, in writing.

The Superintendent shall give consideration to any employee of the Board
who applies for any vacancy.

ARTICLE 21 -- STANDING COMMITTEES

The Superintendent may receive communications from the following advisory
committees:

21.011 A committee to consider the contents of the student and teacher
handbook.

21.012 A committee to mutually establish the content of in-service and/or
waiver day agendas as warranted. There will be a minimum of one
representative from the High Schools That Work Committee, Local
Professional Development Committee, Technology Department,
Administration, Instructional Staff, and Support Staff, as warranted.

Meetings will be held as follows to discuss and cstablish the
agendas for in-service/waiver days:

e By April 1 for the two day in-service prior to school
starting (Aug.)

e By June 1 for the Fall in-service (Oct/Nov)

e By April 1 for the year-end in-service(June/May)
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21.02

22.01

22.02

e By September 30 for any State approved waiver days

21.013 A committee to review, understand and be updated on the health
insurance plan and health insurance issues.

21.014 A committee to meet with the Superintendent or Superintendent’s
designee, if needed.

21.015 A committee to facilitate labor/management needs.

21.016 The Buckeye Education Association will appoint a minimum of
three (3) employees to serve on each standing committee. The
Superintendent may appoint an equal number to serve on each
standing committee.  The Superintendent will consider the
recommendations from these standing committees prior to making
recommendations, if any, to the Board.

A Local Professional Development Committee will be formed pursuant to the
Ohio Revised Code. Members of the Professional Development Committee
authorized under Article 21.02 shall be granted an annual supplemental
stipend of One Thousand Dollars ($1,000) to be paid the second pay in June.

ARTICLE 22 -- UNIFORMS AND SAFETY GLASSES

The Board will provide uniforms (lab coats or similar garments) for each
teacher in programs where the types of training may result in excessive
damage and wear to the instructor's clothing.

The Board shall contract with a uniform rental company to provide uniforms
with the following stipulations:

22.021 The uniform rental company will deliver five (5) clean uniforms for
each teacher's use before the start of school each week in programs
where a clean uniform each day is necessary. The teacher and
supervisor will determine the necessity of daily clean uniforms.

22.022 Bargaining unit members will not be responsible for laundry, repair
and replacement of uniforms.
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22.023 If a teacher does not pick up and use all of his/her uniforms on a
weekly basis, that teacher will be responsible to pay the uniform costs
for uniforms not used during a workday.

22.024 Bargaining unit members will continue to be responsible for dropping
off their soiled uniforms at the designated area of the building.

22.03 All full-time classified employees working in the maintenance department will
be furnished uniforms at the expense of the Board. Such uniforms must be
worn during working hours. Exceptions to the policy must be mutually agreed
upon between the employee and his/her supervisor. Part-time employees may
be furnished uniforms.

22.031 The Board agrees to reimburse up to $50 for safety shoes, once a fiscal
year, with receipt and proof of purchase of safety shoes, by the
employee. This is for maintenance employees only.

22.04 Safety Glasses

22.041 The Board will provide employees with safety glasses (prescription or
non-prescription) where required under the following conditions:

22.0411 One pair per year unless an accident occurs in school during
school hours.

22.0412 All certified employees may take advantage of the school
discount rate for their immediate family by paying for their
eye examination and reimbursing the Board for glasses.

22.0413 Such safety glasses must be ordered through the Board.

22.05 Professional Development Day

22.051 One Professional Development day per year will be granted to each
full-time secretary. This day must be approved in advance by the
Supervisor,
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23.01

24.01

24.02

24.03

ARTICLE 23 -- NO REPRISAL

The Board and Association, for themselves and on behalf of their members,
employees and agents, agree that no reprisals or adverse action of any nature
will be taken against any party, or their members, agents, representatives,
employees, students or parents, directly or indirectly, as a result of, or in any
way related to, the work stoppage engaged in by the Association from Qctober
21, 1991, to and including the last day of the strike.

ARTICLE 24 -« ENTIRE AGREEMENT/DURATION

This Agreement supersedes and cancels all previous agreements, verbal or
written or based on alleged past practices between the Board and the
Association, and constitutes the entire agreement between the parties. Any
amendment or Agreement suppiemental hereto shall not be binding on either
party uniess executed in writing by the parties hereto.

The Board shall change its personnel policies and practices as may be
necessary in order to give full force and effect to this Agreement. Should
there be a contlict between this Agreement and any policy or practice, the
terms of this Agreement shall prevail.

This Agreement shall be effective July 1, 2013, and shall remain in full force
and etfect through June 30, 2014.

FOR THE BUCKEYE EDUCATION
FOR THE BOARD OF EDUCATION ASSOCIATION
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Ohio Teacher Evaluation System Combining Teacher Performance and Student

Growth Measures

Each category’s sub-scores are combined on the *lookup table to determine rating. The vertical axis of the lockup table represents student growth measures, and the horizontal

axis on the table represents teacher performance. By using the lookup table, a final summative rating will be determined. See Appendix C {under development, to be added at a
later date) for further information.

Teacher Performance
1
-Developing
£=
3
C) Developing Developing
S
o
2
v

Developing Developing

*Pending state board adoption.

APPENDIX A




Ohio Teacher Evaluation System

Assessment of Teacher Performance

Teacher Performance Evaluation Rubric

The Teacher Performance Evaluation Rubric is intended to be scored holistically. This means that evaluators will assess which level provides the hest overall description of the
teacher. The scoring process is expected to occur upon completion of each thirty (30) minute observation and post-conference. The evaluator is to consider evidence gathered
during the pre-observation conference, the abservation, the post-observation conference, and classroom walkthroughs (if applicable). When completing the performance
rubrie, please note that evaluators are not expected to gather evidence on all indicators for each observation cycle. Likewise, teachers should not be required to submit
additional pieces of evidence to address all indicators. The professionalism section of the rubric may use evidence collected during the pre-observation and post-observation
conferences as well as information from the Professional Growth and/or Improvement Plan (if applicable).

INSTRUCTIONAL PLANNING

Ineffective

Developing

Skilled

Accomplished

FOCUS FCR LEARNING
(Standard 4: Instruction)

Sources of Evidence:
Pre-Conference

INSTRUCTIONAL PLANNING

Evidence

The teacher does not demonstrate a clear
focus for student learning. Learning
objectives are too general to guide lesson
planning and are inappropriate for the
students, and/or do not reference the
Ohia standards.

The teacher communicates a focus for
student learning, develops tearning
objectives that are appropriate for
students and reference the Ohio standards
but do not include measureable goals.

NDIX

The teacher demonstrates a focus for
student learning, with appropriate

learning objectives that inciude
measurable goal{s) for student learning
aligned with the Ohio standards. The
teacher demonstrates the importance of
the goal and its appropriateness for
students.

The teacher establishes challenging and
measurable goal{s) for student learning
that aligns with the Ohio standards and
reflect a range of student learner needs.
The teacher demonstrates how the goal{s)
fit into the broader unit, course, and
school goals for content learning and skills,

ASSESSMENT DATA
{Standard 3: Assessment)

Sources of Evidence:
Pre-Conference

Evidence

The teacher does not plan for the
assessment of student learning or does not
analyze student learning data to inform
lesson plans,

The teacher does not use or only uses one
measure of student performance.

The teacher explains the characteristics,
uses, and limitations of various diagnostic,
formative, and summative assessments
but does not consistently incorporate this
knowledge into lesson planning.

The teacher uses more than one measure
of student performance but does not
appropriately vary assessment approaches,
or the teacher may have difficulty
analyzing data to effectively inform
instructional planning and delivery.

The teacher demonstrates an
understanding that assessment is a means
of evaluating and supporting student
learning through effectively incarporating
diagnostic, formative, and/or summative
assessments into lesson planning.

The teacher employs a variety of formal
and informal assessment technigues ta
coltect evidence of students’ knowledge
and skills and analyzes data to effectively
inforem instructional planning and delivery.

The teacher purposefully plans
assessments and differentiates assessment
chaices to match the full range of student
needs, abilities, and learning styles,
incorporating a range of appropriate
diagnostic, formative, and summative
assessments into lesson plans.

Student learning needs are accurately
identified through an analysis of student
data; the teacher uses assessment data to
identify student strengths and areas for
student growth,
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INSTRUCTIONAL PLANNING

Ineffective

Developing

Skilled

Accomplished

PRIOR CONTENT
KNOWLEDGE / SEQUENCE /
CONNECTIONS
{Standard 1: Students;
Standard 2: Content;
Standard 4: Instruction)

Sources of Evidence:
Pre-Conference

INSTRUCTIONAL PLANNING

Evidence

The teacher's lesson does not build on or
connect to students’ prior knowledge, or
the teacher may give an explanation that is
illogicat ar inaccurate as to how the
content connects to previous and future
learning.

The teacher makes an attempt to connect
the lessan to students’ prior knowledge, to
previous lessons or future learning but is
not completely successful.

APPENDLX

The teacher makes clear and coherent
connections with students’ prior
knowledge and future learning—baoth

axplicitly to students and within the lesson,

The teacher plans and sequences
instruction to include the impaortant
content, concepts, and processes in schoal
and district curriculum priorities and in
state standards.

The teacher uses the input and
contributions of families, colleagues, and
other professionals in understanding each
learner's prior knowledge and supporting
their development. The teacher makes
meaningful and relevant connections
between lesson content and other
disciplines and real-waorld experiences and
careers as well as prepares opportunities
for students to apply learning from
differant content areas to sofve problems.

The teacher plans and sequences
instruction that reflects an understanding
of the prerequisite relationships among
the important content, cancepts, and
processes in school and district curriculum
priorities and in state standards as well as
multipie pathways for [earning depending
oh student neads. The teacher accurately
explains how the lesson fits within the
structure of the discipline.
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INSTRUCTIONAL PLANNING

INSTRUCTIONAL PLANNING

KNOWLEDGE OF STUDENTS
{Standard 1: Students)

Sources of Evidence:

Analysis of Student Data
Pre-Canference

Evidence

The teacher demonstrates a lack of
familiarity with students’ backgrounds and
has made no atternpts to find this
information,

The teacher’s plan for instruction does not
demaonstrate an understanding of
students’ development, preferred learning
styles, and/or student backgrounds/grior
experiences.

APPENDIX

The teacher demonstrates some
familiarity with students’ background
knowledge and experiences and describes
one procedure used to obtain this
information.

The teacher’s instructional plan draws
upaon a partial analysis of students’
development, readiness for learning,
preferred learning styles, or backgrounds
and prior experiences and/or the plan is
inappropriately tailored to the specific
population of students in the classroom.

The teacher demonstrates familiarity with
students’ background knowledge and
experiences and describes multiple
procedures used to obtain this
information.

The teacher’s instructional plan draws
upen an accurate analysis of the students’
development, readiness for learning,
preferred learning styles, and backgrounds
and prior experiences.

The teacher demonstrates an
understanding of the purpose and value of
learning about students’ background
experiences, demonstrates famitiarity with
each student’s background knowtedge and
experiences, and describes multiple
pracedures used to obtain this
information,

The teacher’s analysis of student data
(student development, student [earning
and preferred learning styles, and student
backgrounds/prior experiences) accurately
connects the data to specific instructional
strategies and plans.

The teacher plans for and can articulate
specific strategies, content, and delivery
that wilt meet the needs of individual
students and groups of students.
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Instruction and Assessment

ineffective

Developing

Skilled

Accomplished

INSTRUCTION AND ASSESSMENT

LESSON DELIVERY
(Standard 2: Content;
Standard 4: Instruction;
Standard 6: Collaboration
and Communication)

Sources of Evidence:
Formal Observation
Classroom Walkthroughs/
Infarmal Observations

Evidence

Ateacher’s explanations are unclear,
incoherent, or inaccurate, and are
generally ineffective in building student
understanding. The teacher uses language
that fails to engage students, is
inappropriate to the content, and/or
discourages independent or creative
thinking.

The teacher fails to address student
confusion or frustration and does not use
effective questioning techniques during
the lesson. The lesson is almost entirely
teacher-directed.

DIFFERENTIATION
(Standard 1: Students;
Standard 4: Instruction)

Sources of Evidence:
Pre-Conference
Formal Observation
Classroom Walkthroughs/
Informal Observations

Evidence

inappropriate.

Teacher explanations are accurate and
generally clear but the teacher may not
fully clarify information based on students’
questions about content or instructions for
learning activities or the teacher may use
some language that is developmentally
inappropriate, leading to confusion or
limiting discussion.

The teacher re-explains topics when
students show confusion, but is not always
able to provide an effective alternative
explanation. The teacher attempts to
employ purposeful questioning
technigues, but may confuse students with
the phrasing or timing of guestions. The
lesson is primarily teacher-directed.

some students may not be able to access
certain parts of the lessan and/or some
may not be challenged.

Teacher explanations are clear and
accurate. The teacher uses
developmentally appropriate strategies
and language designed to actively
encourage independent, creative, and
critical thinking.

The teacher effectively addresses
confusion by re-explaining topics when
asked and ensuring understanding. The
teacher empioys effective, purposeful
questioning technigues during instruction,
The lesson is a balance of teacher-directed
instruction and student-led learning.

Teacher explanations are ciear, coherent,
and precise. The teacher uses weli-timed,
individualized, developmentally
appropriate strategies and language
designed to actively encourage
independent, creative, and critical
thinking, including the appropriate wse of
questions and discussion technigues.

The teacher accurately anticipates
confusion by presenting information in
multiple formats and clarifying content
before students ask questions. The
teacher develops high-level understanding
through effective uses of varied levels of
guestions. The lesson is student-led, with
the teacher in the role of facilitator,

Iearnmg acr.e55|b!e and challengmg for the
group..

The teacher matches strategies, materials,
and/or pacing to students’ individuat
needs, to make learning accessible and
challenging for all students in the
classroom . The teacher effectively uses
independent, collaborative and whole-
class instruction to support individual
learning goals and provides varied options
for how students will demonstrate
mastery.
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Instruction and Assessment

Ineffective

Developing

Skilled

Accomplished

RESOURCES
(Standard 2: Content;
Standard 4: Instruction)

Sources of Evidence:
Pre-Conference
Formal Observation
Classroom Walkthroughs/
Informal Observations

Instructional materials and resources used
for instruction are not relevant to the
lessor or are inappropriate for students,

The teacher uses appropriate instructional
materials ta support learning goals, but
may not meet individual students’ learning
styles/needs ov actively engage them in
learning.

instructional materials and resources are
aligned to the instructional purposes and
are appropriate for students’ learning
styles and needs, actively engaging
students.

Instructional materials and resources are
aligned to instructicnal purposes, are
varied and appropriate to ability levels of
students, and actively engage themin
ownership of their learning.

Evidence

APPENDIX B 1-8




instruction and Assessment

Ineffective

Developing

Skilled

Accomplished

INSTRUCTION AND ASSESSMENT

CLASSROOM
ENVIRONMENT
(Standard 1: Students;
Standard 5: Learning
Environment; Standard 6:
Collaboration and
Communication)

Sources of Evidence:
Pre-Conference
Formal Observation
Classroom Walkthroughs/
Informal Observations

There is little or no evidence of a positive
rapport between the teacher and
students. For example, the teacher may
respond disrespectfully to students or
ignore their questions or comments.

There are no evident routines or
procedures; students seem unclear about
what they should be doing or are idle.

Transitions are inefficient with
considerable instructional time lost.
Lessons progress too slowly or quickly so
students are frequently disengaged.

The teacher creates a learning
environment that allows for littte or no
communication or engagement with
families.

teacher responds to misbehavior
inappropriately.

The teacher is fair in the treatment of
students and establishes a basic rapport
with them. For example, the teacher
addresses students questions or
comments but does not inquire about
their overail well-being.

Routines and procedures are in pface, but
the teacher may tnappropriately prompt or
direct students when they are unclear or
ide.

The teacher transitions between learning
activities, but accasionally loses some
instructional time in the process.

‘the teacher welcomes communication
from families and replies in a timely
manner,

op| exfiec@litions avi (-]
nd/or nol establisiied, ofle expgtagions
he r do 3 e of

individual students. The teacher
inconsistently monitors behavior.

The teacher has positive rapport with
students and demonstrates respect for
and interest in all students. For example,
the teacher makes eye contact and
connects with individual students.

Routines and procedures run smaoothly
throughout the lesson, and students
assume age-appropriate levels of
responsibility for the efficient operation of
the classroom.

Transitions are efficient and occur
smoothly. There is evidence of varied
learning situations (whole class,
cooperative |earning, small group and
independent work).

The teacher engages in two-way
communication and offers a variety of
volunteer opportunities and activities for
famities to support student learning.

impi
resg
needs of students. Clear expectations for
student behavior are evident . Monitoring
of student behavior is consistent,
appropriate, and effective.

The teacher has positive rapport with
students and demonstrates respect for
and interest in individual students’
experiences, thoughts and opinions. For
example, the teacher responds quietly,
individually, and sensitively to student
confusion or distress.

Routines are well-established and orderly
and students initiate responsibility for the
efficient operation of the classroom.

Transitions are seamiess as the teacher
effectively maxirmnizes instructional time
and combines independent, collaborative,
and whole-class learning situations.

The teacher engages in two-way, ongoing
communication with families that results
in active volunteer, community, and family
partnerships which contribute to student
fearning and development.

A classroom management system has
been designed, imptemented, and
adjusted with student input and is
appropriate for the classroom and
individual student needs. Students are
actively encouraged to take responsibility
for their behavior. The teacher uses
research-based strategies to lessen
disruptive behaviors and reinforce positive
behaviors.

Evidence
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Instruction and Assessment

—

Ineffective

Developing

Skilled

Accomplished

INSTRUCTION AND ASSESSMENT

ASSESSMENT OF
STUDENT LEARNING
(Standard 3: Assessment}

Sources of Evidence:
Pre-Conference
Formal Observation
Classroom Walkthroughs/
Informal Observations
Post-Conference

The teacher does not routinely use
assessments to measure student mastery.

The teacher rarely or never checks the
students’ understanding of content. The
teacher fails to make adjustments in
response to student confusion.

The teacher persists in using a particular
strategy for responding to
misunderstandings, even when data
suggest the approach is not succeeding.

The teach o e 5
with feedjiick abfuiliheir learniihg.

enflk rgif O
aflk abIth
the teacher.

The teacher uses assessments to measure
student rmastery, but may not differentiate
instruction based on this information.

The teacher checks for student
understanding and makes attempts to
adjust Instruction accordingly, but these
adjustments may cause some additional
confusion

The teacher gathers and uses student data
from a few sources to choose appropriate
instructionat strategies for groups of

students.
orf@imit
maghcedfom

The teacher uses assessment data to
identify students’ strengths and needs,
and modifies and differentiates instruction
accordingly, although the teacher may not
be able to anticipate learning obstacles.

The teacher checks for understanding at
key moments and makes adjustments to
instruction {whole-class ot individual
students).The teacher responds to student
misunderstandings by providing additional
clarification.

The teacher gathers and uses student data
from a variety of sources to choose and
implement appropriate instructionai
strategies for groups of students,

Th provides
an edback

students, families, and other school
personnel while maintaining
confidentiality.

The teacher uses assessment data to
identify students’ strengths and needs,
and modifies and differentiates instruction
accordingly, as weil as examines ¢lassroom
assessment results to reveal trends and
patterns in individual and group progress
and to anticipate learning obstacles,

The teacher continually checks for
understanding and makes adjustments
accordingly (whole-class or individual
students). When an explanation is not
effectivety leading students to understand
the content, the teacher adjusts gquickly
and seamlessly within the lesson and uses
an alternative way to explain the concept.

By using student data from a variety of
sources, the teacher appropriately adapts
instructional methods and materials and
paces learning activities to meet the needs
of individual students as well as the whole
class.

The teacher provides substantive, specific,
and timely feedback to students, families,
and other school personnel while
maintaining confidentiality. The teacher
provides the opportunity for students to
engage in self-assessment and show
awareness of their own strengths and
weaknesses. The teacher uses student
assessment results to reftect on his or her
own teaching and to monitor teaching
strategies and behaviors inrelation to
student success.

Evidence
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Professionalism

Ineffective

Developing

Skilled

Accomplished

PROFESSIONALISM

PROFESSIONAL
RESPONSIBILITIES
{Standard 6: Collaboration
and Communication;
Standard 7: Professional
Responsibility and
Growth)

Sources of Evidence:
Professional Development
Plan or iImprovement Plan;

Pre-conference;
Post-conference;
daily interaction with
others

Evidence

The teacher fails to communicate clearly
with students and families or collaborate
effectively with professional coileagues.

The teacher fails to understand and foilow
regulations, policies, and agreements.

The teacher fails to demonstrate evidence
of an ability to accurately self-assess
performance and to appropriately identify
areas for professional development.

The teacher uses a variety of strategies to
communicate with students and families
and collaborate with colleagues, but these
approaches may not always he
appropriate for a particular situation or
achieve the intended outcome.

The teacher understands and follows
district policies and state and federal
regulations at a minimal level.

The teacher identifies strengths and areas
for growth to develop and impiement
targeted goals for professional growth.

The teacher uses effective communication
strategies with students and families and
works effectively with colleagues to
examine problems of practice, analyze
student work, and identify targeted
strategies,

The teacher meets ethical and
professional responsibilities with integrity
and honesty. The teacher models and
upholds district policies and state and
federal regulations.

The teacher sets data-based short- and
long-term professional goals and takes
action to meet these goals.

The teacher communicates effectively
with students, families, and colleagues.
The teacher collaborates with colleagues
to improve personal and team: practices by
facilitating professional dialogue, peer
observation and feedback, peer coaching
and other collegial learning activities.

The teacher meets ethical and
professional responsibilities and helps
cotleagues access and interpret laws and
policies and understand their implications
in the classroom.

The teacher sets and regularly modifies
short-and long-term professional goals
based on self-assessment and analysis of
student tearning evidence.




Ohio Teacher Evaluation System Final Summative Rating

Final Summative Rating of Teacher Effectiveness

Proficiency on Standards 50% INEFFECTIVE DEVELOPING SKILLED ACCOMPLISHED

Cumulative Performance Rating
(Holistic Rating using Performance Rubric)

Areas of reinforcement/ refinement:

BELOW EXPECTED ABOVE EXPECTED
Student Growth Data 50% GROWTH EXPECTED GROWTH GROWTH

Student Growth Measure of Effectiveness

Areas of reinforcement/ refinement:;

Final Summative (Overall) Ratin INEFFECTIVE DEVELOPING SKILLED ACCOMPLISHED

Check here if Improvement Plan has been recommended.

Teacher Signature Date
Evaluator Signature Date

The signatures above indicate that the teacher and evaluator have discussed the Summative Rating.

Note: The teacher may provide additionatl information to the evaluator within 10 working days of the receipt of this form, and may request a
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according
to the local contract agreement.



Ohio Teacher Evaluation System

Professional Growth Plan

As aresult of the evaluation process, teachers and evaluators should focus on accelerating and continuing teacher growth through professional development. Professional development should be
individualized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified in the teachers’ evaluation. The evaluator should recommend professional development
opportunities, and support the teacher by providing resources {e.g., time, financial).

Self-Directed
Collaborative Teacher Evaluator :
Annual Focus Date Areas for Professional Growth
These are addressed by the evaluator as appropriate for this teacher. Record supports needed, resources, professional development
dates
when Comments during conference with teacher and evaluator are made

discussed | appropriate to the needs of the teacher.

Goal 1: Student Achieverment/Outcomes for Students
Goal Statement:

APPENDICES D-1-3 & E

Goal 2 : Teacher Performance on the Chio Standards for the Teaching Profession
Goal Statement:

Evidence Indicators:

Evaluator Signature Date Teacher Signature Date

The signatures above verify that the teacher and evaluator have discussed and agreed upon this Professional Growth Plan.
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Ohio Teacher Evaluation System

improvement Plan

Teacher Name: Grade Level/ Subject:

School year: Building: | Date of !mprovement Plan Conference:

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ her students AND/CR receives an
overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies in
performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the improvement
plan, a recommendation may be made for dismissal or to continue on the plan.

Section 1: Improvement Statement - List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation.

Performance Standard(s) Addressed in this Plan Date(s) Improvement Area or Concern Observed Specific Statement of the Concern: Areas of Improvement

Section 2: Desired Level of Performance #f Nist i - b3 i b ce. : ht wi 3 gach goal.

Beginning Date Ending D

Specifically Describe Successful improvement Target(s)
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Ohio Teacher Evaluation System

Improvement Plan (continued)

Section 3: Specific Plan of Action

Describe in detail specific plans of action that must be taken by the teacher to improve his/her performance. Indicate the sources of evidence that will be used to

document the completion of the improvement pian.

Actions to be Taken

Sources of Evidence that Will Be Examined

Section 4: Assistance and Professional Demg

Describe in detail specific supports that ki

Date for this Improvement Plan to Be Evaluated:
Teacher's Signature: Date:

Evaluator’s Signature: Date:

The evaluator’s signature on this form verifies that the proper procedures as detailed in the locol contract have been followed.




Ohio Teacher Evaluation System

Improvement Plan: Evaluation of Plan

Teacher Name: Grade Level/ Subject:

School year: Building: Date of Evaluation:

The improvement plan will be evaluated at the end of the time specified in the plan. Outcomes from the improvement plan demonstrate the following action to be taken;
[] Improvement is demonstrated and performance standards are met to a satisfactory level of performance*
[ 1The Improvement Ptan should continue for time specified:

[___l Dismissal is recommended.

Comments: Provide justification for reco A 8

ied

\ om1ndec34 &cuE

! have reviewed this evaluation and discussed it with my evaluator, My signature indicates that | have been advised of my performance status; it does not necessarily imply that |
agree with this evaluation.

Teacher’s Signature: Date:
Evaluator’s Signature: Date:
The evaluator’s signature on this form verifies that the proper procedures as detailed in the local contract have been followed.

*The acceptable level of performance varies depending on the teacher’s years of experience. Teachers in residency—specifically in Years 1 through 4—are expected to perform
at the Developing level or above. Experienced teachers—with five or more years of experience—are expected to meet the Skilled ievel or above.




School Nurse Evaluation Form

1. Professional Responsibilities

e Valid Ohio registered nurse and scheol nurse licenses or certificates.

» Meets all mandated state health requirements when applicable.

e Demonstrates the ability to access pharmacology information and community health resources appropriate to
the needs of students.

s Serves as the Career Center’s blood-borne pathogen compliance officer.

= Upholds board policies and follows administrative procedures.

* Promotes professionalism and a favorable image of the Career Center. Encourages community partnerships that
enhance district programs and services.

¢ Ensures that signed permission forms are on file as needed for the release of health information.

+ Maintains accurate records. Supervises the preparation of clinical records to ensure accuracy. Submits reports
on time.

s Respects personal privacy. Maintains the confidentiality of privileged information.

* Reports suspected child abuse and/or neglect to civil authorities as required by law.

e Maintains a working relationship with community health resources (e. g., mental health services, health care
facilities, rehabilitation programs, etc.)

e Participates in conferences, open houses, and other required program activities.

* Accepts personal responsibility for decisions and conduct.

* Strives to deveiop rapport and serves as a positive role model for others.

Meets Expectations Needs Improvement

Comments

2. Clinic Procedures
® Prepares the clinic, Sets up equipment. Requisitions supplies. Promotes the praper use and care of school
property. Oversees the cleaning, repair, and replacement of clinic equipment. Ensures that equipment is stored
properly,
e Develops procedures to ensure that all medicines are stored safely.
= Evaluates district procedures for administering medication and training staff.
e Takes precautions to ensure staff/student safety. Daes not leave students unsupervised.

Meets Expectations Needs Improvements

Comments
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3. Heaith Assessment

» Demonstrates extensive knowledge of normal growth and development-hygiene, bullying, personal space.
Consults with support personnel to address student concerns (e. g., excessive absences, at-risk behavior,
mental/physical health, family/peer relations, etc.). Watches for student behavior that may indicate a problem
(e. g., profanity, teasing, bullying, distress, etc.). Intervenes and/or reports concerns to an administrator.

e Provides assistance to sick and injured students. Administers first aid.

e Makes exclusion or readmission recommendations regarding students with communicable diseases or other
health concerns.

_____Meets Expectations _____Needs improvement

Comments

4, Communication Skills

s Consuits with district administrators regarding student health services. Helps identify safety and heaith hazards.
Investigates and documents injuries. Recommends policy revisions based upon professional guidelines and
standards.

» Instructs teachers in the early identification of students” health risks. Evaluates suspected medical, visual, or
hearing problems. Consults with parents as needed (e. g., telephone calls, messages, meetings, etc.) Makes
medical referrals.

e Reviews completed medical emergency authorization forms. Communicates information to staff when required
to protect students’ health and/or well-being.

o Assesses student health conditions and develops nursing care plans. Coordinates training for staff assigned to
provide care for students with special medical needs.

e Trains staff in standard practices related to student assistance (e.g., first aid, administering medication, tube
feeding, suctioning, catheterization, etc.) Monitors student care and reports unsafe practices.

» Coliaborates with teachers. Shares knowledge and resources that enhance student learning.

e Participates in curriculum planning and makes health/wellness presentations.

Meets Expectations Needs Improvement

Comments




5. Professional Growth

s Participates in staff meetings and professional growth opportunities.
Meets Expectations Needs Improvement

Comments

6. Student Relations

¢ Training and/or experience in behavioral management technigues.
¢ Maintains high standards and upholds the student conduct code.

Meets Expectations Needs Improvements

Comments




Appendix G - (Pg. 1 0f 3)

BUCKEYE CAREER CENTER
GUIDANCE COUNSELOR OBSERVATION FORM
Counselor: Evaluator:
Date of Observation: Time: Observation Number:___ of
E-Excellent S-Satisfactory N/)-Needs Improvement U-Unsatisfactory NfO-Not Observed N/A-Not Applicable

I. | Academic and Personal Counseling E|S| N/t {U]NO]|NA
1. | is current in specific knowledge and expertise in the areas of counseling theories, practices and

paolicies.
2. | Communicates high standards and achievement expectations for all students.
3. | Provides effective and timely direct services to students, including:
a. | Course scheduling
b. | Academic and vocational advising
¢. | Post —secondary planning
4. | Provides a safe, welcoming, and confidential setting in which students are comfortable to address

their concerns.
5. | Consults with parents and schoot staff about student attendance, achievement and problem areas.
6. | Takes referrals from staff members and acts on them in a timely manner.

Guidance Counselor Performance Comments:

i. | MANAGEMENT & ORGANIZATION : E[S{ N/l [U | NO|{NA
1. | Counselor adheres to school wide discipline plan.

2. | Effectively coordinates student academic records, assuring accuracy, confidentially, and timely
transfer of academic and assessment data as appropriate.

3. | Checks incoming cumulative records and evaluates transcripts to ensure proper placement.

4, Maintains neat, accurate, and complete records and reports, submits information on time when
requested.

5. | Establishes and maintains relationships with students that are appropriate and characterized by
fairness, consistency and respect,

6. | Consistently communicates with stakeholders including students, parents, peers, administrators
and community.

7. | Reduces barriers to student learning through direct services and community referrals when
appropriate. e B 11 1 1
8. | Assists with standardized assessment as directed.

9. | Utilizes technology to enhance and expedite guidance office responsibilities.
Management & Organization Comments:

Counselor:

Counsetor Initials: Date: Evaluator Initials: Date:

The signature or initials of the counselor only signifies receipt of this observation not acceptance of, or agreement
with, any conclusion or recommendation contained herein,




Append G- (P. of 3) o
BUCKEYE CAREER CENTER
GUIDANCE COUNSELOR OBSERVATION FORM

Counselor: Evaluator:

Date of Observation: Time:

Observation Number:
E-Excellent S-Satisfactory Nfi-Needs improvement U-Unsatisfactory N/O-Not Observed NfA-Not Applicable

of

lil. | PROFESSIONALISM

E

5

N/I

U

N/O

N/A

Adheres to established district, ODE and OSCA policies

Dresses professionally

community

Maintains professional relationships with all members of the school

4. | Displays a positive attitude toward job responsibilities

5. | Demonstrates evidence of professional growth and development

Professionalism Comments:

General Evaluator Comments:

Counselor:
Counselor Initials: Date:

Evaluator Initials:

Date:

The signature or initials of the counselor only signifies receipt of this observation not acceptance of, or agreement

with, any conclusion ar recommendation contained herein.




Appendix G — {pg. 3 of 3)
BUCKEYE CAREER CENTER
GUIDANCE COUNSELOR OBSRVATION FORM

Counsetor Response to Observation:

Date of Conference:

Counselar Signature: Date:

Evaluator Signature: Date:

e o ]
Counselor:

Counselor Initials: Date:

Evaluator Initials: Date:

The signature or initials of the counselor only signifies receipt of this observation not acceptance of, or agreement
with, any conclusion or recommendation contained herein.




Appendix H - (pg. 1 of 4)

BUCKEYE CAREER CENTER
TEACHER CLASSROOM OBSERVATION FORM

Teacher: Teaching Area: Evaluator:
Date of Observation: Time: Observation Number:____of

E-Excellent $-Satisfactory NfI-Needs Improvement U-Unsatisfactory NfO-Not Observed N/A-Not Applicable
I TEACHING PERFORMANCE E[{S{NA|U{NO]|NA
1. Pemonstrates knowledge of content area
2. Uses state standards to set instructional goals
3. Instruction shows prior planning, preparation and sets high expectations
4, Explains fessons and objectives
5. Uses a variety of materials and methods to engage students
6. Implements differentiated activities and strategies for individual students

and/or groups
7. Provides for student involvement in the lesson
8. Displays evidence of ongoing assessment

Teaching Performance Comments:

Il. | MANAGEMENT & ORGANIZATION E |S [N [ U | NO | NA
1. | Teacher adheres to school wide discipline plan

2 Establishes effective ciassroom routine with flexibility as needed
3. | Creates a positive educational environment
4

5

Organizes/manages materials to support instruction

Establishes and maintains relationships with students that are appropriate and
characterized by fairness, consistency and respect

6. | Consistently communicates with stakeholders including students, parents, peers,
administrators and community

7. | Uses electronic grading/lesson planning tools to support effective instruction
Establishes, implements, and maintains safety ruies and procedures

9, | Maintains accurate records including, but not limited to, attendance, discipline
toals, special education information as required

Management & Organization Comments:

&

Tea e:

Teacher Initials: Date: Evaluator Initials: Date:
The signature or initials of the teacher only signifies receipt of this observation not acceptance of, or agreement with, any conclusion
or recommendation contained herein.
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Appendix H — (pg. 2 of 4)

BUCKEYE CAREER CENTER
TEACHER CLASSROOM OBSERVATION FORM

. | PROFESSIONALISM E 5 NAl | U N/O | N/A

Adheres to established district and ODE policies

Dresses professionally

Maintains professional relationships with all members of the school

community
4. Displays a positive attitude toward job responsihilities
5. Demonstrates evidence of professional growth and development

Professionalism Comments:

General Evaluator Comments:

Tcher Na:

Teacher Initials: Date: Evaluator Initials; Date:

The signatare or initials of the teacher only signifies receipt of this observation not acceptance of, or agreement with, any conclusion
or recommendation contained herein,




Appendix H — (pg. 3 or 4)

BUCKEYE CAREER CENTER
TEACHER CLASSROOM OBSERVATION FORM

Teacher;

Teaching Area:
Date of Observation:

Evaluator:

Time:

Observation Number: of
E-Excellent S-Satisfactory NfI-Needs Improvement U-Unsatisfactory N/O-Not Cbserved N/A-Not Applicable

Teacher Response to Observation:

Date of Conference:
Teacher Signature: Date:
Evaluator Signature: Date:

cher Name:

Teacher Initials: Date:

The signature or initials of the teacher only signifies receipt of this observation not acceptance of, or agreement with, any conclusion

Evaluator Initials; Date:

or recommendation contained herein.
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Appendix H - (pg. 4 of 4)

BUCKEYE CAREER CENTER
TEACHER CLASSROOM OBSERVATION FORM

Teacher Name:

Teacher [nitials: Date: Evaluator Initials: Date:

The signature or initials of the teacher only signifies receipt of this observation not acceptance of, or agreement with, any conclusion
or recommendation contained herein.




Appendix I - (pg. 1 of 2)

BUCKEYE CAREER CENTER
CLASSIFIED EMPLOYEE EVALUATION FORM
Name Position Date
EVALUATION ITEMS | Satisfactory |y eode
1. Job objectives
2. Personal qualities
3. Fulfills Responsibilities i
4. Quality of work
5. Cooperation with others
6. Work attitude
7. Public contact
8. Dependability
9. Adaptability
10. | Respect for confidential information
11. Safety-Awareness
12. Enforces School Policies
13. | Appropriately interacts with students
14. Uses Time Effectively
Employee Signature: Date:
Date:

Evaluator Signature:

Period of Observation:




Appendix I - (pg. 2 of 2)

BUCKEYE CAREER CENTER
CLASSIFIED EMPLOYEE EVALUATION FORM

A. Evaluator Comments:
Strengths/Weaknesses/Recommendations

B. Employee Comments (Optional)

Date of Employee/Supervisor Conference

Employee Signature Date Evaluator Signature Date

The signature of the employee does not necessarily indicate agreement with the evaluation, but
rather that he/she has recetved a copy of the form.



Appendix J

GRIEVANCE PROCEDURE FORM

Aggrieved Person, Persons, and/or B.E.A.

Address

Supervisor/Director

Date Grievance Occurred

Date of Formal Filing

Person or Persons to Whom Grievance is Directed:

Initiated on Level

Statement of Grievance:

Action Requested:

Have you discussed this with your Supervisor/Director?

Yes

If yes, what action has been taken so far?

No

Grievant's Stgnature
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Appendix K
GRIEVANCE DECISIONS

Level II (Formal) Decision

Date

Signature

Administrative Representative

Signature

Grievant and/or Association Representative

Level III (Formal) Decision

Date
Signature

Administrative Representative
Signature

Grievant and/or Association Representative

Level IV (Formai) Decision
Date
Signature

Administrative Representative
Signature

Grievant and/or Association Representative

Where decision requires additional space attach pages as necessary.



Appendix L

REQUEST FOR SCHEDULE CHANGE FORM

l, , request my schedule to be
(Name of employee)

modified to a start time of and a stop time of

until
(date)
The purpose of my request:

- Approved by:

Signature for the Board Date

" Disapproved by:

Signature for the Board Date
This reguest may be rescinded at any time for any reason.

This request may be rescinded at any time for any reason.



