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ARTICLE I 

PROCEDURAL AGREEMENT 

SECTION 1 - RECOGNITION 

The Wickliffe Board of Education (hereinafter "Board") recognizes the Wickliffe Education 
Association (hereinafter "Association") as the sole and exclusive representative for the 
purposes of collective bargaining for all classroom teachers, special teachers (art, 
remedial, learning disability, reading, Title I, music, project director, physical education), 
department heads, guidance counselors, certified librarians, nurses, and other certificated 
employees of the Board (hereinafter usually referred to as "teachers or employees") who 
are eligible for membership in the Association. 

1.01 Scope of negotiations shall be all matters pertaining to wages, hours, or terms and 
conditions of employment, and the continuation, modification, or deletion of an 
existing provision of a collective bargaining agreement. 

1.02 Such employees have the right to join or to refrain from joining any organization. 

1.03 The period of organization shall continue unless a successor is elected or 
recognition is withdrawn in accordance with O.R.C. 4117. 

1.04 Representative elections shall be in accordance with O.R.C. 4117 State 
Employment Relations Board (SERB) Procedures. 

SECTION 2 - PROCEDURES 

2.01 Both the Association and the Board shall establish standing negotiating 
committees limited to six individuals whose membership lists shall be submitted in 
writing to the Association President and to the Superintendent at least two (2) days 
in advance of the first meeting. The membership of such committees shall remain 
unchanged unless mutually agreed upon by both parties. Both the Association and 
the Board have its choice of representation in negotiations. 

2.02 By the last business day of the first full week in January of the negotiating school 
year, the negotiating committees of the Association and the Board shall each 
prepare and submit a preliminary list of items to be negotiated. These lists shall be 
the basis of subsequent negotiating sessions but shall not restrict either committee 
from proposing other items for discussion as provided in Section 2.03. 

2.03 By the last business day of the second full week of January of the negotiating 
school year the Superintendent shall meet with the President of the Association for 
the purpose of finalizing the list of negotiation items for that school year. Any 
additions to this list may be made only by the mutual consent of the 



Superintendent and the President of the Association. Such additions must be 
submitted in writing to the chairperson of each negotiating committee. By the last 
business day of third full week in January of the negotiating school year the 
Superintendent shall meet with the President of the Association for the purpose of 
exchanging all written proposals. 

2.04 A mutually convenient initial meeting shall be held no later than the first week in 
February for the purpose of beginning negotiations. The effective dates of each 
item in the package shall be negotiated. 

2.05 Consultants may be used by either party. 

2.06 During the period of consideration, interim reports of progress may be made to the 
Association and the Board by their respective negotiating committees. Any public 
reports shall be written and issued only by mutual consent when signed by the 
Superintendent and the President of the Association. 

2.07 While discussions are in process, any release prepared for news media shall be 
approved by both groups and signed by the Superintendent and the President of 
the Association. 

2.08 The Board agrees to furnish the Association's negotiating committee, upon 
reasonable request, all available infonmation concerning the financial resources of 
the district and such other infonmation as will assist the Association. 

SECTION 3 - AGREEMENT 

Agreement will be reached when the following steps have been sequentially completed: 

3.01 Within the mutually agreed upon period of time, the Board's negotiating team and 
the teachers negotiating team reach agreement on the items negotiated; the items 
are reduced to writing; and the negotiated package is signed by the chairperson of 
each negotiating team. 

3.02 Within two weeks after the signing of the negotiation package by the chainmen of 
the negotiating teams, the Association membership ratifies the negotiated package 
agreed upon by the negotiating committees; the President of the Association signs 
the negotiated package ratified by the Association and sends it by registered mail 
to the President of the Board. 

3.03 Within two weeks of receipt of the negotiated package from the Association, the 
Board at a public meeting approves the negotiated package that has been ratified 
by the Associal"1on. The President of the Board and the President of the 
Association sign the Board-approved negotiated package. The items in the 
negotiated package are incorporated in the Official Policies of the Board. 
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SECTION 4 - DISAGREEMENT 

4.01 Disagreement exists when any of the following conditions occur: 

4.011 The Board's negotiating team and the Association's negotiating team fail 
to reach agreement on the items to be negotiated during the mutually 
agreed upon period of time. 

4.012 The Association membership fails to ratify the negotiated package agreed 
upon by the Board's negotiating team and the teachers negotiating team 
within two (2) weeks after being signed by the chairmen of the negotiating 
teams. 

4.013 The Board fails to approve the negotiated package approved by the 
Board's negotiating team and the teachers' negotiating team and ratified 
by the Association membership within two (2) weeks after receipt from the 
Association. 

4.02 In the event that agreement is not reached per Section 3, either the Board or the 
Association may request the assistance of a Federal Mediator by contacting the 
Federal Mediation and Conciliation Service (FMCS). This dispute resolution 
procedure is mutually agreed to by the parties under 0.R.C. 4117.14 (C) (1) (f). 

SECTION 5 -AMENDMENTS 

5.01 Either party to this agreement may propose amendments thereto, furnishing written 
copies of such proposed amendment(s) to the other party at least ten (10) days 
prior to anticipated ccnsideration. 

5.02 At the next meeting of the Negotiating Committees following notice as provided 
above, consideration of the proposed amendment(s) shall be printed, and such 
consideration shall proceed as stipulated in Section 3 above. 

5.03 Any mandatory Ohio statutes hereinafter enacted which are pertinent hereto shall 
be observed as though part and parcel of this Agreement. 
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ARTICLE II 

GRIEVANCE PROCEDURE 

SECTION 1 - DEFINITION 

1.01 A "grievance" shall mean a complaint by a person, or group of persons, that there 
has been a violation of this Agreement. The term "grievance" shall not apply to 
any matter to which the school is without authority to act. 

If a person, or group of persons, have complaint(s) relating to policy and/or 
procedure outside of the bounds of this negotiated agreement, he, she, or they 
may formally pursue a resolution to that complaint by taking the matter up at first 
with the lowest administrative level possible; then, if necessary, with the 
Superintendent; and finally, if necessary, with the Board of Education. 

1.02 An "aggrieved person" is the person or group of persons making the complaint. 

1.03 A "party of interesf' is the perscn or persons making the complaint and any person 
who might be required to take action or against whom action might be taken in 
order to resolve the complaint. 

SECTION 2 - PURPOSE 

The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to grievances of all professional personnel. Both parties agree that 
these proceedings shall be kept as informal and confidential as may be appropriate at any 
level of the procedure. 

SECTION 3 - INFORMAL PROCEDURE 

3.01 A person with a grievance shall first discuss it with his principal or immediate 
superior, either directly and/or through the Association, with the objective of 
resolving the matter informally. At any step, the administrator may waive the 
grievance to a higher step. 
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3.02 A grievance must be filed within thirty (30) school days from the time the grievant • 
knew or should have known of the occurrence of the alleged grievance. .. 
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SECTION 4 - FORMAL PROCEDURE 

4.01 Level One - If the aggrieved person is not satisfied with the outcome of informal 
procedures, he may present his claim as a formal grievance in writing to his 
principal or immediate superior and to the Association. The principal or immediate 
superior shall, within five (5) school days after receipt of the written grievance, 
render his decision and the reasons therefor in writing to the aggrieved person with 
a copy to the Association. 

4.02 Level Two - If the aggrieved person is not satisfied with the disposition of his 
grievance at Level One, he may file his written grievance with the Association 
within two (2) school days. 

4.021 The Association shall, within five (5) school days after receipt, review the 
grievance and the answer and, if it desires, refer the matter in writing to 
the Superintendent or his authorized representative. 

4.022 The Superintendent shall, within five (5) school days after receipt of the 
written grievance, meet with the aggrieved person and with 
representatives of the Association for the purpose of resolving the 
grievance. The parties will make reasonable efforts to schedule the 
meeting at a mutually-convenient time and will endeavor to give twenty
four (24) hours notice of the meeting. 

4.023 The Superintendent shall, within five (5) school days after the hearing, 
render his decision and the reasons therefor in writing to the aggrieved 
person with copies to the Association, the principal, and/or immediate 
superior involved. 

4.03 Level Three - If the aggrieved person is not satisfied with the disposition of his 
grievance at Level Two, he may within two (2) school days request in writing that 
the Association submits his grievance to the Board. 

4.04 

4.031 The Association shall, within five (5) school days after receipt, review the 
grievance and the answer and, if it desires, refer the matter in writing to 
the President of the Board with copies to all parties in interest. 

4.032 The Board shall, within ten (10) school days after receipt of the written 
grievance, meet with all parties in interest for the purpose of resolving the 
grievance . 

4.033 The Board shall, within five (5) school days, render its decision and the 
reasons therefor in writing to all parties in interest. 

Level Four - If the aggrieved person is not satisfied with the disposition of the 
grievance by the Board at Level Three, the Association, at the grievant's request, 
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may request a hearing before an arbitrator. The request for arbitration shall be 
made within fifteen (15) school days following receipt of the disposition of 
grievance in Level Three. The request for arbitration shall be by certified mail with 
return receipt requested to the Treasurer of the Board. 

Within five (5) days following receipt of the grievant's request for arbitration by the 
Treasurer, the Board or its designated representative and the grievant or his 
designated representative shall mutually petition the American Arbitration 
Association ("AAA") to provide both parties with a list of seven (7) names. 

Within five (5) days following receipt of the list of names from the AAA, the Board 
or its designated representative and the grievant or his designated representative 
shall attempt to select the arbitrator. 

If an arbitrator cannot be mutually agreed to, he/she shall be selected by the 
alternate striking of names from the American Arbitration Association list by first 
one party, then the other party. When six (6) names have been stricken from the 
list, the remaining name shall be the arbitrator. The first party to strike a name 
from the list shall be decided by the flip of a coin. 

Once the arbitrator has been selected, he/she shall be immediately notified, and 
he/she shall conduct a hearing on the grievance in accordance with the rules and 
regulations of the American Arbitration Association. If, and only to the extent that, 
the decision is limited to determining that there has been a violation, 
misinterpretation, or misapplication of a specific term of this Agreement, the 
decision of the arbitrator shall be binding on both parties. The cost of the arbttrator 
shall be fully paid by the losing party, which shall be so determined by the 
arbitrator in his/her written report. 

SECTION 5 - RIGHTS OF INDIVIDUALS 

5.01 This grievance procedure governs all professional employees of the school district 
but does not limit the right of any individual lo have a grievance adjusted without 
intervention of the Association, provided he follows the guidelines set forth in 
Sections 5.011 through 5.Q15. 

5.011 An individual who has a grievance may take the grievance verbally or in 
writing to the principal as an individual. 

5.012 The principal shall have a conference wtth the individual wtthin three (3) 
school days. 

5.013 The principal shall make a record in writing of his decision concerning the 
grievance. A duplicate copy shall be given to the aggrieved person. 
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5.014 If the individual is not satisfied with the decision of the principal. he may 
take the problem in writing to the Superintendent, with a duplicate copy to 
the principal. 

5.015 If there is no satisfaction from the Superintendent within five (5) school 
days, the individual may send his written problem to the President of the 
Board, with a duplicate copy to the Superintendent. 

5.02 No reprisals of any kind will be taken by either party or by any member of the 
administration against any party in interest, any school representative. any 
member of the WEA or any participant in the grievance procedure by reason of 
such participation. 

5.03 Necessary witnesses, representatives, and grievants (maximum of two), shall be 
released from regular teaching duties to participate in necessary grievance 
hearings with pay. Every effort will be made to schedule hearings to minimize 
classroom disruption. 

SECTION 6 - MISCELLANEOUS 

6.01 So that the grievance can be processed as rapidly as possible. time limits at each 
level should be considered at a maximum and every effort should be made to 
expedite the process. Time limits may be extended by mutual agreement. 

6.02 In the event a grievance is filed or is being processed on or after June 1, the time 
limits set forth herein shall be reduced so that the grievance procedure may be 
exhausted prior to the end of the school term, or as soon thereafter as is 
practicable. 

6.03 If the Association decides at any level of the grievance procedure that a grievance 
is without merit, or that an equitable answer has been given to the aggrieved 
person, it may withdraw its support. The aggrieved person may always seek, 
individually, further satisfaction in his own interests, according to guidelines set 
forth in Section 5.01. 

6.04 If, in the judgment of the Association, a grievance affects a group or class of 
teachers in more than one building, the Association may submit such grievance in 
writing to the Superintendent directly, and the processing of such grievance will be 
commenced at Level Two. 

6.05 Every effort will be made to avoid interruption of classroom activities and to avoid 
the involvement of students in all phases of the grievance procedure. 
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6.06 Only authorized forms for filing grievances made available by the Association shall 
be used by the parties in interest. Sample copies of authorized forms are attached 
to the grievance procedure. 

6.07 The Board agrees that the Wickliffe Education Association, as sole official 
representative of all professional employees of the school district, shall be the only 
organized representative of certmed personnel in grievance proceedings. 

6.08 The Association shall furnish to each school principal and the Superintendent 
before October 1 of each school year the names of the Association building 
representatives. 

6.09 No newspaper releases shall be made at any time during the grievance process by 
any of the parties of interest including administrators, association leaders, and 
Board members unless jointly approved. 

6. 10 This grievance procedure is a means of solving problems within the framework of 
the school organization; therefore, the only active participants in this entire 
procedure through Level Three shall be the staff of the Wickliffe City School 
System and/or representatives of the Association. 
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ARTICLE Ill 

ASSOCIATION RIGHTS 

SECTION 1 

The Wickliffe Education Association shall be authorized to use the interschool mail 
facilities and the teachers' mailboxes. Such usage shall not include any attempts to 
disrupt the nonmal educational process. 

SECTION 2 

The Board shall designate reasonable space on a bulletin board in each building for the 
general use of the WEA. The bulletin board shall, when possible, be located in an area 
readily accessible to, and normally frequented by teachers. Such usage shall not include 
any attempts to disrupt the normal educational process. 

SECTION 3 

The administration shall make all reasonable efforts to avoid scheduling post-classroom 
duties which would conflict with the WEA's regularly scheduled monthly general 
membership meetings. The WEA shall give the Superintendent a tentative schedule of 
meetings for the school year by September 15, and shall notify the Superintendent of any 
necessary changes in the schedule as far in advance as possible. Except in 
emergencies, teachers shall be excused from post-classroom duties which conflict with 
WEA general meetings provided the Administration has had more than one week's 
advance notice of the date and the time of the meeting. 

SECTION 4 

The WEA shall be permitted to use school buildings for its official membership and 
executive committee meetings after school hours and at a time and place that does not 
intertere with the normal and other scheduled use of such buildings 

SECTION 5 

During the hours when the school buildings are normally open, the WEA shall have the 
right to make reasonable use of school facilities for meetings and reasonable use of 
school equipment (such as typewriters and duplicating equipment) when it is not in use or 
needed for other purposes. The WEA shall give the building principal advance notice of 
use of facilities. Also, the WEA shall infonm the school principal if extended use of such 
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equipment is contemplated. Supplies necessary for equipment use shall be provided by, 
or paid for by WEA. The WEA's use of faciltties and equipment shall not disrupt the 
normal education process. 

SECTION 6 

The UniServ Consultant may enter a school building to consult with a teacher before the 
beginning and after the conclusion of the teachers' day, provided the consultant adheres 
to the previously arranged and stated visitor regulations. 

In the event an emergency situation should arise, and the teacher should feel an urgent 
and immediate need for a consultant's services, the teacher shall notify the principa of 
the emergency situation and lhe intended contact with the consultant. In the event the 
nature of the emergency directly involves the school administration and its relationship 
with the teacher, the teacher may then notify the WEA building representative and explain 
the emergency situation calling for the immediate need for the consultanrs services. The 
building representative shall then promptly apprise the principal of the emergency 
situation and of the intended contact by the teacher with the consultant. In the event of 
an emergency, the only times a teacher will be prohibited from meeting with, or consulting 
with, the consultant are as follows: 

6.01 During those periods when the teacher is actually engaged in classroom 
instruction. 

6.02 During periods when the teacher has previously scheduled a student or parent 
conference. 

Before conferring with a teacher on school premises respecting the emergency, the 
consultant will inform the bu'ilding principal's office of his presence in the building. 

Nothing in this agreement is intended to restrict or limit the rights upheld by the Wickliffe 
teachers to meet with and confer with Association representatives. 

SECTION 7 - FINANCIAL STATEMENTS 

The Association President or his/her designee shall receive: 

7.01 Board agenda; 

7.02 A copy of the monthly fund report; and 

7.03 A copy of the (unofficial) minutes of the previous meeting prior to each Board 
meeting. 
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Completed copies of financial documents needed for a yearly general fund analysis will 
be forwarded to the Association upon request. Other financial documents to allow the 
Association to prepare for negotiations will be available to the Association upon request. 
lnfomnation provided to the Association in accordance with this Section shall be at no cost 
to the Association. Information provided to the Association pursuant to a public records 
request shall be provided in accordance with the Districts public records policy. 

SECTION 8 

The Administration shall not schedule post-classroom duties for the purpose of preventing 
WEA officers and faculty representatives from fulfilling their obligations to the Association. 
The Administration will attempt to arrange a preparation period at the end of the day for 
the WEA President. 

SECTION 9 -AGENCY FEE 

9.01 Payroll Deduction of Agency Fee - The Employer shall deduct from the pay of 
members of the bargaining unit who elect not to become or to remain members of 
the Association, an agency fee for the Association's representation of such 
nonmembers during the term of this contract. No nonmember filing a timely 
demand shall be required to subsidize partisan political or ideological causes not 
germane to the Association's work in the realm of collective bargaining. 

9.02 Notification of the Amount of Agency Fee - Notice of the amount of the annual 
agency fee, which shall not be more than one hundred percent (100%) of the 
unified dues of the Association, shall be transmitted by the Association to the 
Treasurer of the Board on or about September 15 of each year during the term of 
this Contract for the purpose of determining amounts to be payroll-deducted, and 
the Employer agrees to promptly transmit all amounts deducted to the Association. 

9.03 Schedule of Agency Fee Payors 

9.031 All Agency Fee Payors - Payroll deduction of such annual agency fees 
shall commence on the first pay date which occurs on or after January 
15 annually. In the case of unit employees newly hired after the beginning 
of the school year, the payroll deduction shall commence on the first pay 
date on or after the later of: (1) sixty (60) days employment in a 
bargaining unit position which shall be the required probationary period or 
(2) January 15. 

9.032 Upon Termination of Membership During the Membership Year - The 
Treasurer of the Board shall, upon notification from the Association that a 
member has terminated membership, commence the deduction of the 
agency fee with respect to the former member, and the amount of the fee 
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yet to be deducted shall be the annual agency fee less the amount 
previously paid through payroll deduction. The deduction of said amount 
shall commence on the first pay date occurring on or after forty-five (45) 
days from the termination of membership. 

9.04 Transmittal of Deductions - The Employer further agrees to accompany each 
such transmittal with a list of the names of the bargaining unit members for whom 
all such agency fee deductions were made, the period covered, and the amounts 
deducted for each. 

9.05 Procedure for Rebate - The Association represents to the Employer that an 
internal rebate procedure has been established in accordance with Section 
4117.09(C) of the Ohio Revised Code and that a procedure for challenging the 
amount of the representation fee has been established and will be given to each 
member of the bargaining unit who does not join the Association and that such 
procedure and notice shall be in compliance with all applicable state and federal 
laws and the Constitutions of the United States and the State of Ohio. 

9.06 Entitlement to Rebate - Upon timely demand, nonmembers may apply to the 
Association for an advance reduction/rebate of the agency fee pursuant to the 
internal procedure adopted by the Association. 

9.07 Indemnification of Employer - The Association on behalf of itself and the OEA 
and NEA agrees to indemnify the Employer for any cost or liability incurred as a 
result of the implementation and enforcement of this provision provided that: 

9.071 The Employer shall be given a ten (10) day written notice of any claim 
made or action filed against the Employer by a nonmember for which 
indemnification may be claimed; 

9.072 The Association shall reserve the right to designate counsel to represent 
and defend the Employer; 

9.073 The Employer agrees to (1) give full and complete cooperation and 
assistance to the Association and its counsel at all levels of the 
proceeding, (2) permit the Association or its affiliates to intervene as a 
party if it so desires, and/or (3) to not oppose the Association or its 
affiliates' application to file briefs amicus curiae in the action; 

9.07 4 The Employer acted in good faith compliance with the agency fee 
provision of this Contract; however, there shall be no indemnification of 
the Employer if the Employer intentionally or willfully fails to apply (except 
due to court order) or misapplies such agency fee provision herein. 
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SECTION 10-HEALTH-RELATED CONDITIONS 

10.01 The parties shall comply with OSHA Blood borne Palhogen Rules and Regulalions 
applicable to them. 

10.02 An employee who has been exposed to or who conlracts a chronic communicable 
disease shall be treated consistent with Americans with Disabilities Act 
requirements and applicable state laws. 

10.03 Teachers and administrators will be offered training in the administration of 
prescribed oral medications and the use of EPI pens and inhalers with students 
while on field trips and/or in emergency situations. Such training will be offered at 
least annually. Teachers with such training may have responsibility for 
accompanying other classes on field trips and/or for assisting in school with other 
grade levels or on other floors. 

The administration of daily medications at school to students shall remain the 
responsibility of school health professionals. 

10.04 The administration of daily medications at school to students shall remain the 
responsibility of school health professionals. 

10.05 For field trips parents of students who may require health oversight will be 
encouraged to accompany the class. 

10.06 On a field trip, a tiered approach to providing health oversight assistance to 
students will be followed, starting with the parent (if present), then to the school 
health professional (if present), then to the educational aide or other qualified aides 
(if present), then to the teacher/administrator. Finally, the trip may be cancelled by 
the teacher with the approval of the building administrator . 
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ARTICLE IV 

TEACHING YEAR 

The teacher school year shall include a maximum of one hundred eighty-three (183) 
workdays; according to the school calendar, NEOEA Day will be a day when school will 
not be in session and will not be ·included in the official school calendar. 

On days when school is closed as a result of inclement weather, lack of energy, or any 
other public calamity, teachers shall not be required to report for work and, furthermore, 
will not be docked pay nor lose sick or other paid leave credit. 

Makeup days shall be scheduled only if the number of closed days exceeds the five (5) 
days mandated by Section 3319.08 O.R.C. 

Makeup days, if any, shall be scheduled by the Superintendent in consultation with the 
WEA President, and it is understood that the teachers shall report on makeup days 
exceeding the five (5) days allowed by the state with no further compensation for those 
days. 
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ARTICLEV 

SCHOOL CALENDAR 

SECTION 1 

Before submitting his annual school calendar recommendation to the Board, the 
Superintendent shall seek input from the WEA. The Superintendent shall also notify the 
WEA prior to recommending a change in the calendar during the year so that the WEA 
may, if it chooses, provide input on the change. Also, on its own initiative, the WEA may 
request that the administration consider recommended changes in the calendar to the 
Board. 

SECTION 2 

If input by the WEA, pursuant to Section 1, is not incorporated in the Superintendent's 
recommendation to the Board, the WEA may send a copy of its input to the Board. 

SECTION 3 

After complying with the above procedures concerning input, the final decision as to the 
calendar rests with the Board. However, once a calendar has been adopted, it shall not 
be unilaterally amended by the Board to extend the school year more than one (1) week 
due to catastrophe, calamity, or other unforeseen circumstances, beyond the original 
scheduled termination date. 
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ARTICLE VI 

HOURS 

SECTION 1 

The maximum length of the teachers' nonmal scheduled workday shall be seven (7) hours 
and twenty (20) minutes in the high school; seven (7) hours and twenty (20) minutes in 
the middle school. At the elementary school the teachers' work day shall average no 
more than seven (7) hours and fifteen (15) minutes but in no event more than seven (7) 
hours and forty-five (45) minutes per day or thirty-six (36) hours and fifteen (15) minutes 
per week. These workdays shall include an uninterrupted duty-free lunch period of at 
least forty (40) minutes in the high school (exclusive of passing time); forty (40) minutes in 
the middle school; and fifty-five (55) minutes in the elementary school. Teachers may be 
required to report as much as twenty (20) minutes before the beginning of the instruction 
day, and may be required to stay after the end of classes until their nonmal responsibilities 
are completed. The administration may extend the teacher workday beyond the limits 
stated in this section for necessary faculty meetings; conferences with the administration, 
students, or parents; and emergencies. Such extensions normally shall not exceed one 
hour. Except in the case of an emergency there shall be no more than one such meeting 
per month. 'Workday" means the time a teacher is required to be in the school building. 
"School day" is the time students are required to be in the building for classes. 

SECTION 2 

Teachers may leave the building at any time they do not have direct responsibilities for 
students or required administration or parent conferences or faculty meetings. However, 
as a matter of courtesy and communication, the principal or his designee shall be made 
aware of the teacher's absence from the building. The teacher is held responsible to 
return to his/her next assignment within the daily schedule. Teachers shall be free to 
engage in other activities when students are in other classes except in the case of when 
students are in the library and the principal requests the presence of the teacher. 

SECTION 3 

Elementary teachers may be required to remain on the building site until the buses leave 
the school premises or for a maximum of ten (10) minutes after the dismissal bell, 
whichever is lesser. 
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ARTICLE VII 

TEACHER LOAD AND ASSIGNMENT 

SECTION 1 - CLASS SIZE AND OVERAGE COMPENSATION 

Because class size ratios, pupil-teacher ratios, and support and special teacher ratios are 
important to the learning process, and affect teacher welfare, it is the intent of the Board 
to maintain the best ratios possible consistent with quality education, the Board's 
responsibility to the will of the taxpayer, and State Department of Education standards. If 
any significant changes are contemplated, both the Association and Board will attempt to 
reach mutual agreement; however, the Board has the final decision-making authority. 
To address these shared objectives the Board shall make a good faith effort to assign 
students according to the ratios below, starting with the 2008-09 school year. (These 
ratios shall not apply to art, music and physical education classes in Grades K-12.): 

1.01 Kindergarten: Not to exceed twenty-five (25). 

1.02 Primary (Grades 1, 2, 3 and 4 ): Not to exceed twenty-six (26). 

1.03 Combined total in teacher's regular classes (excluding art, music and physical 
education) in the Middle and High Schools: (based on a five day week): All core 
subjects shall not exceed 180 assigned students per teacher in 6 instructional 
periods or 150 assigned students per teacher in 5 instructional periods. Core 
subjects are Math, Science, Social Studies, foreign language and Language Arts 

1.04 Should any classroom exceed these guidelines, or should the teacher feel that the 
composition of students in his/her classroom, even within these guidelines, will 
make achievement of instructional objectives unusually difficult, the teacher and 
the building principal shall consult and collaboratively work to identify possible 
solutions. If no solution occurs then the teacher(s) shall receive a stipend of two 
hundred fifty dollars ($250.00) per semester for each student that is over the 
guidelines. 

1.05 Teachers assigned IEP and 504 students shall be afforded access to those 
instructional documents within a week of the team and parenUguardian signing the 
IEP or 504. 

1.06 Specialists shall have the following ratios: 

a. Vocal Music 
b. Physical Education 
c. Art 
d. Instrumental Music 
e. Speech and Hearing 
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f. Social Workers 
g. Psychologists 
h. Reading Specialists 
i. School Counselors 
j. Nurses 
k. Librarians/Media Specialists 
I. Such other specialists as may be 

required by State Minimum 
Standards in such ratios as are 
required. 

m. ESL Tutors 

SECTION 2 -ASSIGNMENT CONTACT TIME 

1 :2000 pupils 
1 :2000 pupils 
1 :500 pupils 
1:600 pupils 
1 : 1500 pupils 
1 :1500 pupils 

(Per ODE Standards) 

2.01 Daily student contact time will be two hundred ninety-five (295) minutes at the 
elementary school, two hundred eighty (280) minutes at the middle school and two 
hundred eighty-eight (288) minutes at the high school. Al the middle and high 
schools, there shall be no more than six (6) instructional periods per day. 

2.02 A reasonable effort will be made to equally distribute student contact lime among 
teachers in the building. 

SECTION 3 ·SUBBING 

Anytime a class needs coverage the building administrator will start by utilizing casual 
substitutes within the building during their unassigned (conference and preparation 
periods) before any permanent teacher is assigned. 

Any teacher required to add additional students to their regularly assigned number of 
students because another teacher is absent due to illness or attendance at a meeting or 
conference will be compensated at .0008 times the district's base salary per hour, 
prorated for fractions of the hour. 

Example: $36,830 base pay= $36,830 x .0008 = $29.47 per hour. 

1. If the entire class is added for the entire day (6.25 hours), the teacher will 
be paid $19.63 x 6.25 hours or$122.69 for the day. 

2. If the entire class is added for four (4) hours, the pay will be $29.47 x 4 
hours or $117.88, etc. 

3. If the class is divided into parts and the parts are added to more than one 
teacher, the teachers involved will receive equal shares of the prorated 
hourty rate ($29.47). 
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4. If a class is divided among three (3) teachers for the entire day, each 
teacher will receive one-third of the daily rate ($206.29) or $68.76. 

5. If the same condition is in effect for a half day, the receiving teachers will 
receive one-third of half the daily rate ($103.15) or $34.38, etc. 

STIPULATIONS 

1. An entire class shall be defined as a regular classroom teacher's class. 

2. In order for a teacher to be compensated under this provision, five (5) or 
more students must be added to the teacher's normal number of 
students. 

3. Three-fourths of an hour would result in the following pay, $19.63 x .75 
hours or $14.72 for three-fourths hour. 

SECTION4 

Teachers who are required to move to another classroom and/or building due to an 
administrative decision shall be compensated for time spent moving. The compensation 
rate shall be one hundred dollars ($100) per day (seven (7) hours) to a maximum of two 
hundred dollars ($200) as certified by the teacher, provided the moving work is 
accomplished during non-contractual days. Partial days are compensated on an hourly 
basis. 

SECTIONS 
A teacher required to substnute during his/her conference period or special class period 
shall be compensated at .0008 times the district's base salary per hour, prorated for 
fractions of the hour. 

SECTION 6 - PREPARATION/PLANNING PERIOD 

6.01 All high school and middle school teachers shall have, in addition to their lunch 
period, one preparation/planning period per day. 

6.02 Elementary building teachers shall receive no less than two hundred ten (210) 
minutes per week of preparation/planning time, at least thirty (30) minutes of which 
shall be consecutive per day. High School teachers shall have forty-eight (48) 
minutes per day of consecutive planning and conference time. Middle School 
teachers shall have a maximum of eighty (80) minutes per day, forty (40) minutes of 
which shall be consecutive per day. 
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6.03 Preparation/planning time in this section is prorated for part time teachers, but no part 
time teacher shall receive less than one-ha~ (1/2) the amount of preparation/planning 
time allocated for the building. 

20 

'. 

'. 

' . 
• • 
.. . 



ARTICLE VIII 

IN-SERVICE 

Approved in-service programs will be applied as credit for salary increments. Such credit 
would apply only to increments in this district and is not to be interpreted as applicable to, 
or equal to, university course credit. The regulations under which this would operate are: 

SECTION 1 

In-service credit programs will be made available to Wickliffe teachers when necessary; 
but no less than two (2) per year commencing in October and in February of each school 
year. Any change in the foregoing may be made by mutual agreement between the 
Superintendent of Schools and the President of the Association. 

SECTION2 

The programs will be determined as qualifying for credit by the Superintendent of 
Schools, and will parallel university courses as closely as possible. Credit will assume 
fifteen (15) contact hours per semester credit. 

SECTION 3 

Participants must attend ninety percent (90%) of the meeting dates of such program. 

SECTION4 

In-service advances teachers on the salary schedule if the teacher is not paid for the time 
taking the course. Such credit shall be applied to the salary schedule twice/year-October 
and February-retroactive to beginning of each semester. 

SECTION 5 

Certificates of completion will be granted to teachers enrolled in these programs, and 
such certificates will be included in their personnel records. 
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SECTION 6 

Credit may be used only toward salary increments and will not apply toward degree 
status. The amount of credit will be pre-detenmined by the Superintendent. 

SECTION 7 

With the penmission of guest lecturer, all in-service programs will be videotaped. 
Teachers who are unable to attend all of the live presentations may meet the ninety 
percent (90%) requirement by viewing the videotapes. 

7.01 The responsibility for operating the videotaping equipment will be assumed by the 
Board, and every effort will be made to have a qualified operator available. 

7.02 Make-up viewing must not be during the regular school day, including conference 
time. 
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ARTICLE IX 

CURRICULUM STUDY 

The curriculum needs will be studied annually. Input will be accepted from teachers who 
wish to submit it. Teachers who are engaged by the Board or Administration to pertorm 
work beyond their normal duties in connection with curriculum study and who do not 
receive additional compensation for such work will be granted release time necessary to 
accomplish the assigned tasks . 
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ARTICLEX 

ASSIGNMENT, TRANSFERS, AND VACANCIES 

SECTION 1-VACANCIES 

1Q1 Any administrative, teacher, or nursing vacancy or new position will be clearly 
posted in every school building immediately upon receipt by the Superintendent of 
a written resignation, or the creation of a new position until that vacancy or new 
position is filled and approved by the Board. 

1.02 During the summer, notification of any vacancy or new position shall be printed 
and mailed with each teacher's regular paycheck. Such notification shall continue 
until that vacancy or new position is filled and approved by the Board. 

1.03 No vacancy or new position shall be filled until such vacancy or new position has 
been posted for five (5) working days during the regular school year, or fifteen (15) 
calendar days during the summer months, providing that vacancies arising after 
July 10 may be filled five (5) days after posting. 

SECTION 2-VOLUNTARY TRANSFERS 

2.01 Teachers who desire to transfer into a vacancy or new position may make written 
application to the Superintendent. Such application will include the grade and/or 
subject to which the teacher desires to be assigned and the school or schools to 
which he/she desires to be transferred, in order of preference. Members of the 
bargaining unit applying for a transfer or a new position shall be afforded an 
interview. 

2.02 No teacher may request a transfer to a position for which s/he is not highly 
qualified in accordance with state or federal law. 

2.03 The Superintendent shall review voluntary transfer requests and may consider 
individual qualifications, seniority, instructional requirements, and the best interests 
of the students, teachers, and the school system. If the Superintendent decides to 
transfer one of several applicants for voluntary transfer to a vacancy, seniority shall 
control if other factors are equal. 

2.04 If a teachers request for a transfer has been denied, he/she will, upon request, 
receive a written explanation of the reasons therefor from the Superintendent or his 
designee. 
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SECTION 3 - INVOLUNTARY TRANSFERS 

3.01 No teacher may be involuntarily transferred to an area for which slhe does not hold 
appropriate certification/licensure. 

3.02 Notice of an involuntary transfer will be given to the teacher prior to June 1, except 
as they relate to vacancies arising after May 10. 

3.03 Before giving notice of an involuntary transfer, the Superintendent or his designee 
will contact the teacher and afford the teacher an opportunity to discuss the 
proposed transfer with him. Upon request, the teacher will be given written 
reasons for the proposed transfer. If, after making a good faith effort, the 
Superintendent or his designee has been unable to contact the employee, then 
notice of the transfer may be sent. 

3.04 Certified personnel shall be transferred upon agreement of the personnel being 
transferred and the building principals involved, with the approval of the 
Superintendent. If any of those personnel disagree, the Superintendent will render 
the decision. Seniority will be taken into consideration when making this decision. 
If the teacher believes he or she has been dealt with in an arbitrary, unreasonable, 
or unnecessary manner, he or she may follow the established grievance 
procedure. 

SECTION 4 - DEFINITIONS 

4.01 For purposes of this Article, "transfer' means reassigning a teacher to a different 
department at the secondary level; to a different grade at the elementary level; or 
to a different building. 

4.02 Seniority herein shall be defined in Article XIV, Section 2, § 2.01 of this Contract. 

SECTION 5 - NOTICE OF ASSIGNMENT 

Notification of tentative assignment shall be made by the Superintendent or designee on 
or before June 1. Notification of permanent assignment shall be made no later than 
August 1 . 
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ARTICLE XI 

ABSENCES AND LEAVES 

SECTION 1 - SICK LEAVE 

Each regular (certified) employee of the Board shall be entitled for each completed month 
of service, to sick leave of one and one-fourth ( 1-1 /4) workdays with pay. 

The unused portion of sick leave is subject to unlimited accumulation. Certified 
employees without accumulated sick leave shall be advanced five (5) days for the 
remainder of the current contract year with the provision that such advanced sick leave 
may be recovered from final settlement with any employee who departs or tenminates 
prior to the completion of the current contract year. 

A regular certified employee who is absent because of illness and whose position has not 
been terminated, as provided by law, is still in service of this district, and accumulates 
sick leave credit while absent. Certified employees shall qualify for sick leave absences 
with full pay during any school year for one or all of the following reasons: 

1.Q1 Personal illness; 

1.02 Pregnancy (From the birth of child can use up to 8 weeks of sick leave); 

1.03 ln1ury (personal); 

1.04 Exposure to contagious disease which could be communicated to others; or 

1.05 Absence due to illness, injury, or death in the employee's immediate family (O.R.C. 
3319.141). 

1.06 An adoption eligible for leave shall be defined as an instance where neither 
biological parent is living in the household with the child. In the event of the 
adoption of a child, a teacher who is the adoptive parent and whose presence is 
temporarily required for the well-being of the child shall be granted sick leave. 
Such leave shall be up to forty (40) days in duration upon the written request of the 
teacher submitted to the Superintendent as much in advance of the 
commencement of the leave as circumstances permit. 

The immediate family is defined as husband, wife, children, mother, father, sister, brother, 
parent-in-law, son-in-law, daughter-in-law, grandparent, or member of the same 
household. 

Such absences shall be approved by the Superintendent or his designated 
representative. When feasible, reasonable advance notice should be given. 
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Upon return from sick leave, each employee of the Board shall furnish a satisfactorily 
signed statement indicating that the employee was absent for just cause and shall, upon 
request, give the name and address of an attending physician if medical attention was 
required. When sick leave is used, the substitute assigner shall be so notified at the 
earliest possible time so that he may secure an adequate substitute teacher. The teacher 
shall call the substitute assigner on the evening preceding, or not later than 7:00 a.m. of 
the day of absence. 

1.07 Sick Leave Donations 

In the event a member of the bargaining unit experiences a personal catastrophic 
illness or injury and exhausts sick leave as a result, the WEA and the 
Superintendent may agree to establish a mechanism to allow for continued 
medical coverages and/or receipt of compensation. Any agreement on, failure to 
agree on or failure to request the establishment of such a mechanism shall not be 
precedent setting and shall not be subject to the grievance procedure and/or an 
unfair labor practice charge. 

SECTION 2 - PROFESSIONAL LEAVE 

Teachers may attend professional meetings with permission of the Superintendent. When 
money is available, a fair amount will be allowed for expenses. 

Professional meetings are defined as those conferences, conventions, school visitations, 
or other activities approved by the Superintendent. Delegates to the OEA and NEA 
conventions, upon approval of the building principal, may use professional leave days for 
this purpose but not remuneration for expenses. 

Teachers in all departments will share or take turns in attending conventions as 
recommended by the building principal. 

SECTION 3 - PERSONAL LEAVE 

All certified personnel shall be granted up to four (4) days of paid personal leave each 
contract year. One (1) such day shall be unrestricted. Unused personal leave days are 
non-accumulative . 

The three (3) restricted paid personal leave days shall be provided for the following 
purposes: 

3.01 Observance of a religious obligation which is not a legal holiday . 
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3.02 Attendance at the employee's college graduation ceremonies, or those of a 
spouse, sibling, parent, child, or grandchild. 

3.03 Legal appearance other than jury duty. 

3.04 Personal or family business. Personal or family business is defined as necessary 
personal or family matters which cannot be conducted outside the regular school 
day. 

3.05 Emergency. Emergency is defined as an urgent matter which requires absence 
from work that cannot be applied for in advance. 

3.06 Other good and just cause. 

Personal leave shall not be used to extend holidays or recesses, to provide vacations, for 
recreation, for social or fraternal functions, to engage in or seek other employment, to 
attend business trips with spouse, or matters properly covered under sick leave. 

Application for paid personal leave shall, except in urgent emergencies, be made through 
the principal to the Superintendent prior to the date of such leave through the AESOP 
system for one of the following reasons (as listed in Appendix IV, 1-6). Every effort 
should be made to apply at least three (3) days in advance. 

The leave shall be deemed approved upon timely receipt of a properly completed form, 
except that approval is required for Item 6 in the attached fomt 

Personal leave knowingly utilized in violation of this policy shall be considered as 
insubordination (as defined in O.R.C. 3319.16) and shall result in appropriate disciplinary 
action, up to and including contract termination. 

3.07 Unused personal leave shall be compensated as follows: 

One (1) or more unused days= $100 per day 
Four (4) days unused= $450 total 

SECTION 4- PARENTAL LEAVE 

Leave without pay for a period not to extend beyond two (2) complete school years shall 
be granted teachers requesting parental leave which shall include adoption. The date 
established for the beginning of such leave shall be determined by the teacher. The 
request shall be submitted at least thirty (30) days prior to the date on which the leave 
would be scheduled to begin. This provision may be waived by the Superintendent. 

The Board may require that the termination of such leave coincide with the end of a 
school year, the end of a semester, or some other point in time at which the teache(s 
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return coincides with the needs of the Board to avoid disruption of the studies of pupils 
and work schedules of other employees. This provision shall not be construed to require 
return while illness or disability precludes their return. 

Upon return to service at the expiration of such leave, the teacher shall resume the 
contract status which the teacher held prior to such leave, and every effort shall be made 
to return the teacher to the same or equivalent position held prior to the leave. In the 
event of reduction in force, the provisions of reinstatement shall be subject to the 
reduction in force agreement. 

If a teacher on leave decides not to return at the end of the leave, the teacher must notify 
the Superintendent promptly and submit a written resignation for Board action. Further, in 
order to insure consideration for transfer, assignment, and RIF of other employees, a 
teacher on leave should verify his/her intention to return with the Superintendent for the 
following school years by April 1 of the calendar year in which the school year begins, or 
should submit a resignation. 

SECTION 5 - MEDICAL LEAVE 

A Medical Leave of Absence without pay for a period of up to two (2) years shall be 
granted upon medical documentation of the need therefor. 

5.01 The teacher shall supply a statement from a physician specifically stating in terms 
of months, weeks, and/or days, the period of time the teacher will be unable to 
return to work because of illness. 

5.02 If a teacher has been granted a Medical Leave of Absence for less than one ( 1) 
year and requests an extension of that Medical Leave of Absence, a new 
statement from a physician must be submitted no later than thirty (30) calendar 
days prior to the expiration of the original leave. 

5.03 A teacher may not return to work prior to the expiration of the Medical Leave of 
Absence granted hereunder unless the Director of Personnel and Instruction 
approves the same. 

5.04 Teachers with three (3) or more years contractual service with the Wickliffe 
Schools shall receive such Board-paid fringe benefits as are provided in this 
Contract while on Medical Leave. Other teachers shall be allowed to continue their 
group insurance coverages at their own expense. 

5.05 Upon return to service at the expiration of such leave, the teacher shall resume the 
contract status which he/she held prior to such leave, and every effort shall be 
made to return the teacher to the same or equivalent position held prior to the 
leave. In the event of reduction in force, the provisions of reinstatement shall be 
subject to the reduction in force agreement. 
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If a teacher on leave decides not to return at the end of the Medical Leave, he/she 
must notify the Superintendent promptly and submit a written resignation for Board 
action. Further, in order to insure consideration for transfer, assignment and RIF of 
other employees, a teacher on Medical Leave should verify hislher intention to 
return with the Superintendent for the following school year by April 1 of the 
calendar year in which the school year begins or should submit resignation. 

SECTION 6 -SABBATICAL LEAVE 

A leave for a period of up to one ( 1 ) year may be granted for further formal training or 
study directly related to the performance of the teacher's assignment 

6.01 In order to apply for this, the teacher must have completed five (5) years of 
employment in the Wickliffe City School District. Each teacher must present a plan 
of action for the proposed leave for approval by the Board and the Superintendent. 

6.02 The employee agrees to return to the district for a period of at least two (2) years. 
The Board will pay a minimum of the fringe benefit package. If the replacement 
teachers salary is less than the expected salary of the teacher on sabbatical leave, 
the Board will pay the complete fringe benefit package and one-haW the difference 
between the replacement salary and the regular teachers salary, less the costs of 
the fringe benefit package, while on leave (maximum $3000.00). This amount 
must be returned to the school district if the employee does not return to the school 
district for the required two-year period immediately following such leave. 

6.03 No such leave shall be granted unless there is available a satisfactory substitute, 
nor shall such leave be granted to more than five percent (5%) of the staff at any 
one time. No such leave shall be granted to a teacher more than once for each 
five (5) years of service. 

SECTION 7 -ASSAULT LEAVE 

7.01 "Assault" means the causing of or attempt to cause physical harm or causing 
mental harm to an employee by any person when such employee charges such 
person with an offense prohibited by Title XXIX of the Ohio Revised Code. 
Pursuant to and in accordance with Section 3319.143 of the Ohio Revised Code, 
assault leave shall be granted to an employee who is unable to work and who, 
therefore, is absent from his/her assigned duties because of physical injury and/or 
emotional trauma resulting from an assault. Said leave shall not be charged 
against sick leave earned under Section 3319.141 of the Ohio revised code. Said 
employee shall be granted the aforementioned assault leave and shall be 
maintained on full pay status during such absence up to a maximum of sixty (60) 
days. 
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An employee shall be granted assault leave upon approval of the Superintendent 
according to the following rules: 

The incident resulting in the absence of the employee must have occurred during 
the course of employment with the Board of education while on the Board 
premises or at a Board-approved or sponsored activity/event or in the course of 
transporting pupils or materials to or from said premises, activity, or event. 

Upon notice to the principal or immediate supervisor that an assault upon an 
employee has been committed, any employee having information relating to such 
assault shall, as soon as possible, prepare a written statement embracing all facts 
within the employee's knowledge regarding said assault, sign said statement, and 
present it to the building principal or immediate supervisor. 

To qualify for assault leave for personal injury, the employee shall furnish a 
certificate from a licensed physician, stating the nature of the disability and its likely 
duration, if requested by the Superintendent. The Superintendent may require a 
licensed physician's statement justifying the continuation of the leave at any time 
during the leave. In addition, to qualify for assault leave fro emotional trauma, the 
report must be from a licensed psychiatrist if the leave extends beyond three (3) 
working days and the Superintendent may require a second opinion from a 
licensed psychiatrist selected by the Superintendent. 

An employee shall not qualify for payment of assault leave until the Assault Leave 
Form and any requested physician's statement have been submitted to the 
Superintendent. 

An employee who is approved for assault leave shall file a police report. 

Employees shall not be permitted to accrue assault leave. 

Payment for assault leave shall be at the assaulted employee's rate of pay in effect 
at the time of the assault. 

Falsification of a statement for assault leave is grounds for suspension or 
termination of employment. 

Payment under this policy shall constitute the employee's entire compensation 
from the Board during the period of physical disability and shall be in lieu of any 
payments under Chapter 4123 of the Ohio revised Code. 
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SECTION 8 - JURY DUTY 

In the case of jury duty, no deductions shall be made from accumulated sick leave or 
personal leave. Pay for days of such absences shall be based on the difference between 
such employee's regular compensation and the remuneration received for serving as a 
juror. 

SECTION 9 - OTHER LEAVES 

Other leaves of absence without pay may be granted at the discretion of the Wickliffe City 
School District. 

SECTION 10- MISCELLANEOUS 

No benefits that incur an expense to the Board will be granted to a teacher while on leave 
of absence without pay, except as required by law. Provided that if the benefit carrier 
permits, teachers on approved leave of absence without pay may elect to continue Board
approved group benefit plans so long as the teachers make immediate election to pay the 
cost thereof. 

Evidence indicating to the Board that leave of absence without pay privileges have been 
abused may be considered just cause for dismissal from service. 

SECTION 11-FAMILY AND MEDICAL LEAVE ACT 

11.01 Teachers shall have rights provided by the Family and Medical Leave Act. The 
Board may require the employee to take leave pursuant to other provisions of this 
contract when the purpose of a leave qualifies both under the FMLA and another 
contract leave provision. Such leave shall count towards the twelve (12) week 
FMLA entitlement, provided that the employee shall receive paid benefits (to the 
extent such benefits are otherwise Board-paid) for the first twelve (12) weeks of the 
leave even if he/she would not otherwise be entitled to paid benefits. Thus, for 
example, if an employee has six (6) weeks accrued sick leave and needs to be 
absent under circumstances qualifying for FMLA, sick leave (Section 1 of this 
Article) and unpaid medical leave (Section 5 of this Article), the employee shall first 
exhaust his/her six (6) weeks sick leave and then go on Section 5 medical leave; 
however, for the first six (6) weeks of the medical leave, the employee will be 
entitled to receive paid benefits. Similarly, if an employee who has not exhausted 
his/her twelve (12) week FMLA entitlement requests unpaid parental leave 
(Section 4 of this Article), then the time spent on parental leave shall count toward 
the FMLA entitlement provided that the employee shall have paid benefits for the 
first twelve (12) weeks (or balance of the FMLA entitlement). 
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11.02 The Board or administration shall designate a leave as FMLA leave at the 
-- commencement of the leave if the leave is to be counted toward the twelve (12) 

week FMLA entitlement. 

11.03 For purposes of determining whether a teacher has worked sufficient hours during 
the preceding year to qualify, and for determining whether a teacher has 
exhausted the twelve (12) weeks of family leave during the current year, the term 
"year" shall be defined as the school year, July 1-June 30. 

SECTION 12 -ASSOCIATION LEAVE 

12.01 The Association shall be granted ten (10) days per school year for Association 
business. The WEA shall assign such days to elected or designated delegates of 
the WEA for the purpose of attendance at meetings or participation in the business 
of professional organizations affiliated with the WEA. The WEA President shall 
notify the Superintendent of the days and persons elected, designated or 
delegated as soon as possible but not less than five (5) school days before the 
leave days. The Board shall pay the costs of substitutes. An additional five (5) 
days shall be allowed with the cost of the substitute, if any, paid by the WEA . 
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ARTICLE XII 

EVALUATIONS 

SECTION 1 ·EVALUATION PROCEDURE 

Evaluations of members of the faculty who spend at least fifty percent (50%) of her/his 
time providing content-related student instruction shall be made in accordance with this 
Article XII and Board policy GCN. 

SECTION 2 

All such observations, walk-throughs and evaluations shall be written on the Wickliffe 
evaluation, observation and walk-through forms. eTPES shall be used when appropriate. 

2.01 For the 2013-2014 school year, district Administrators employed by the Wickliffe 
City Schools, shall conduct an evaluation of each teacher at least annually. At the 
end of the 2013-2014 school year this provision will be reviewed. Each evaluation 
shall consist of: 

1. Two (2) cycles of formal observations of at least thirty (30) minutes each and 
two (2) classroom walk-throughs by the evaluator. Preconferences will be 
scheduled with the individual teacher prior to each formal observation. During 
the preconference, the evaluator and the teacher will have the opportunity to 
d'1scuss what the evaluator will observe during the classroom visitation. The 
teacher can share characteristics of the learners and the learning environment 
as well as objectives of the lesson and the assessment of student learning. 
The preconference provides the teacher an opportunity to identify areas in 
which he/she would like focused feedback from the evaluator. The teacher will 
complete and submit a pre-observation fonm (AppendixJi!!!) prior to each 
formal observation and no later than forty-eight (48) hours in advance of each 
scheduled preconference. In the event the schedule observation does not take 
place, every reasonable attempt will be made to schedule and conduct the 
observation within two (2) school days of the previously scheduled observation. 

A formal observation should last a minimum of thirty (30) minutes and should 
be conducted for an entire class period or lesson. 

A post-observation conference shall be held within five (5) work days after each 
formal observation unless either the teacher or evaluator is absent or 
unavoidably detained by an emergency situation. If an absence or emergency 
occurs, the conference shall be re-scheduled in two (2) work days. The 
completed evaluation observation rule book will be provided to the teacher prior 
to the post-conference to enable the teacher to assemble evidence to 
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contribute to the post-conference discussions. The purpose of the post
conference is to provide teachers with opportunities to se~-reflect on their 
lessons with the guidance and support of the evaluator. During the classroom 
observation the evaluator will document specific information related to teaching 
and learning. Each formal observation will be analyzed by the evaluator using 
the Teacher Performance Evaluation rubric (Appendix XII). 

Should an observation result in identification of performance deficiencies rising 
to the unsatisfactory level, that observation shall be followed within five (5) work 
days by conference between the evaluator and the teacher to allow arising from 
the observation to be discussed and means of improvement to be addressed. 
All teacher evaluations shall be completed by the first day of May and each 
teacher subject to this policy shall be provided with a written copy of the 
evaluation results by the 101

h day of May. 

For teachers who are on limited or extended limited contracts in accordance 
with a pursuant to O.R.C. 3319.11 and who are under consideration for non
renewal, one evaluation consisting of at least three (3) formal observations 
must be conducted annually by the first day of May. Each teacher on a limited 
or extended limited contract shall be provided with a written copy of the 
evaluation results by the 1 o• day of May. 

Prior to any formal observation, the teacher to be observed shall complete and 
submit, to the evaluator, the pre-observation form (Appendix VIII). That form 
shall be completed and submitted to the evaluator at least forty-eight (48) hours 
prior to the pre-evaluation conference. 

WALK-THROUGHS 

Observations resulting in identification of performance deficiencies rising to the 
unsatisfactory level shall be followed within five (5) work days by conference 
between the evaluator and the employee in order for questions arising from the 
observation to be discussed and means of improvement to be addressed. 

Walk-throughs (a minimum of two [2]) will be conducted by the evaluator for each 
classroom teacher. Walk-throughs typically last from five (5) to ten (10) minutes 
and are intended to establish a connection between the evaluator and the teacher 
and monitor the teacher's progress on targeted areas of instruction. These visits 
also provide the opportunity to gather evidence of instruction over a series of short 
classroom visits. 

Teachers will be provided written feedback on evaluator walk-throughs on the 
Classroom Walk-through and Informal Observation Form (Appendixes IX and X). 
Feedback will be provided promptly following the completion of the walk-through, 
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The evaluator will complete and share the informal observation/walk-through fonm, 
(Appendixes IX and X). 

PERFORMANCE EVALUATION 

Upon completion of the fonmal observations and the walk-throughs, the evaluator 
will complele the teacher pertonmance evaluation rubric (Appendix XII). 

For those teachers on limited or extended limited contracts or under consideration 
for nonrenewal, one evaluation consisting of at least three fonmal observations will 
be conducted annually by the first day of May. Each teacher on a limited or 
extended limited contract shall be provided with a written copy of the evaluation 
results by the 1 o'" day of May. 

All other teachers, the annual pertonmance evaluation rubric (Appendix XII), shall 
be completed and shared with lhe teacher on or before May 10. By that same May 
10 date the final summative rating of teacher effectiveness (Appendix XI) shall be 
completed and shared with the teacher. 

Any teacher who disagrees with an observation in and/or a final evaluation may 
make a written reply prior to the last day of school, which reply shall be annexed to 
the evaluation and copies thereof, and shall be retained as part of the evaluation 
record. The teacher may sign the evaluation document at the end of the post
conference, or may return a signed copy to the principal within forty-eight (48) 
hours of the post-conference. The teachers signature on the evaluation does not 
signify agreement, but merely that she/he has examined the document. 

Seniority 

Seniority will not be the basis for teacher retention decisions, except when 
deciding between teachers who have comparable evaluations. For the 2013-14 
school year, all teachers holding continuing contracts shall be deemed 
"comparable" in their areas of licensure for purposes of evaluation when seniority 
is considered in connection with retention decisions. For the 2014-15 school 
year, all teachers employed by the Board holding continuing contracts who have 
received evaluation ratings of accomplished, skilled and developing shall be 
deemed "comparable" in their areas of licensure for purposes of evaluation when 
seniority is considered in connection with retention decisions. 

For the 2013-14 school year, all teachers employed by the Board and holding 
limited contracts shall be deemed "comparable" in their areas of licensure for 
purposes of evaluation when seniority is considered in connection with retention 
decisions. For the 2014-15 school year, all teachers employed by the Board 
holding limited contracts who have received evaluation ratings of accomplished, 
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skilled and developing shall be deemed "comparable" in their areas of licensure 
for purposes of evaluation when seniority is considered in connection with 
retention decisions . 
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ARTICLE XIII 

TERMINATION 

SECTION 1- CONTRACT TERMINATION 

Continuing teacher termination shall be in accordance with current applicable Ohio 
statutes. Upon the completion of the fourth year of employment, limited teachers shall be 
entitled to arbitrary, capricious, and unreasonable standard for contract termination. 
Appeals for limited teachers shall be made through the grievance procedure. This 
provision shall not apply to terminations effected under Article XIV, Reduction in Force. 

SECTION 2 - NONRENEWAL OF LIMITED TEACHING CONTRACTS 

Pursuant to O.R.C. Section 4117.10, the parties agree that the following procedures for 
non-renewal of teaching contracts shall supersede the provisions of state law, including 
O.R.C. Sections 3319.11 and 3319.111. 

2.01 The Board of Education shall vote to non-renew limited teaching contracts no later 
than April 30 of the year in which the contract will expire. 

2.02 The Board of Education shall notify the teacher in writing of non-renewal action not 
later than April 30. Any of the following shall constitute notice sufficient to comply 
with this section: (a) Personal delivery of the notice to the teacher. (b) Mailing the 
notice to the teacher's home address, postmarked no later than April 28. (c) 
Placing the notice in the teachers mailbox at school. (d) Actual receipt of written 
notice by teacher from any source and by any means. 

2.03 A teacher whose limited contract is not renewed may request a meeting with the 
Board of Education in executive session. The request must be made in writing and 
delivered to the Superintendent or Treasurer no later than May 10. Upon receipt of 
such timely written request, the Board of Education shall meet with the teacher in 
executive session before the end of the school year. At the meeting, the teacher 
shall be afforded the opportunity to present his/her case to the Board as to why 
his/her contract should be renewed. The meeting need not be conducted as a 
formal hearing. 

2.04 Unless the Board of Education votes to reverse itself and reemploy the teacher, 
the Board of Education's non-renewal decision shall be final and non-appealable, 
except that a teacher with less than four (4) years of teaching experience in 
Wickliffe City Schools may grieve alleged procedural defects, but reinstatement will 
not occur unless it is shown that the alleged procedural defect has prejudiced the 
teacher. 
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Upon the completion of the fourth year of employment, limited teachers shall be 
entitled to arbitrary, capricious, and unreasonable standard for contract 
tenmination. Appeals for limited teachers shall be made through the grievance 
procedure. 

SECTION 3 - OTHER CONTRACTS 

Sections 1 and 2 of this Article shall apply to teaching contracts. It shall not apply to 
supplemental contracts. All such contracts shall be deemed non-renewed each year 
unless the Board of Education affinmatively acts to rehire the teacher and renew the 
contract. 
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ARTICLE XIV 

REDUCTION IN FORCE (RIF) 

School districts are finding it necessary to reduce their teaching staffs because of 
budgetary constraints, declining enrollments, changing course offerings and selections, 
and other comparable factors. In recent years, the Wickliffe School System has found it 
necessary to reduce staff for similar reasons and may be required to do so in the future. 

In accomplishing reductions in force, the overriding concern has been, and in the future 
must continue to be, the welfare of the children of the school district. 

Staff reductions can be achieved through administrative procedures and efforts which are 
as fair as is practicable to the personnel of the school system as a whole, under the 
difficult circumstances almost always attendant when a reduction in force takes place. 
Because of the compiling interests that come into play, no set of procedures for staff 
reduction is likely to be personally satisfactory to everyone affected or concerned. 

Hard and fast rules cannot be applied in determining the extent to which reductions are 
necessary, or for determining which positions or employees will be affected. Seniority, for 
example, can and should play a legitimate role in detenmining the order in which 
reductions in force are made, but inflexible adherence to seniority does not. Compliance 
with state and federal laws relating to employment decisions or achievement of the 
educational aims of the school system may require taking factors other than seniority into 
account. 

These administrative procedures have been established so that the certified employees of 
the school district can better understand in a general way what may happen should a 
reduction in force take place. These procedures are subject to revision in the future to 
insure accomplishment of the educational aims of the school system and to insure 
compliance with state and federal laws relating to employment decisions. 

SECTION 1 -ATTRITION 

The number of persons affected by a reduction in force will be kept to a minimum by not 
employing replacements insofar as practicable for employees who retire or resign or 
whose limited contracts are not renewed on the basis of performance. To achieve 
educational aims, however, it may be necessary to hire some replacements for some 
positions if other employees in the system do not possess the certification, qualifications, 
and experience for the position, and the position is one that needs to be filled. Attrition, t 

moreover, may not be sufficient to accomplish a reduction in force in full. 
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SECTION 2 - SUSPENSION OF CONTRACTS 

2.01 Reductions not achieved through attrition will be made by first determining what 
positions or educational areas will be reduced, and next by detenmining which 
individuals will be affected. 

Within each affected position or educational area, reductions shall proceed as 
follows: 

2.011 Teachers on limited contracts shall be reduced in reverse order of 
seniority as defined in this Article. 

2.012 If the reduction level is not satisfied by teachers on limited contracts, 
teachers on continuing contracts shall be reduced in reverse order of 
seniority as defined in this Article. 

2.013 If a teacher has more than one area of certification and would be reduced 
from his/her current position under §2.011 or §2.012 of this paragraph, 
s/he will be considered based on contract status and seniority in each 
position for which, at the time the Superintendent's recommendation is 
made, s/he holds certification/licensure, required for that position. A 
teacher who has not attained HQT status where such is required for the 
position, shall acquire such status before June 1 of the following year. 

2.02 No less than seventy (70) calendar days prior to the effective date of a reduction in 
force, the administration shall give each affected teacher notice of suspension of 
his/her contract. 

2.03 At least ten (10) calendar days prior to Board action on a recommended reduction 
in force, the Superintendent shall meet with the WEA representative(s) to review 
the proposed reduction in force. 

As an example, if the Board were to decide at a June 1 meeting to reduce teachers 
for the following school year, the Superintendent would have had to meet with the 
WEA representative to review the proposed reduction in force no later than May 
22. Teacher contracts could be suspended effective August 10, i.e., prior to the 
following school year. 

2.04 The notice requirement of Sections 2.02 and 2.03 does not apply to any reduction 
that covers a single teacher and is due to lack of work (special education teacher 
with no students). 
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SECTION 3 - SENIORITY 

3.01 Seniority -All teachers shall be placed on seniority lists in each of the teaching 
fields in which the teacher is certified/licensed. The three (3) levels - early 
childhood (K-3), middle childhood (4-9) and young adult (9-12)- shall be separate 
and distinct. Teachers holding teaching certificates/licenses which encompass 
more than one level shall be included on all appropriate lists. A teacher who has 
not attained HOT status in a position to which she/he bumps or seeks recall and 
where such is required for the position, shall acquire such status before June 1 of 
the following year. 

3.011 The date of the Board meeting at which the teacher was hired. 

3.012 High level of certification appropriate to the position, i.e., permanent, 
professional, provisional. 

3.013 Previous interrupted serv·1ce 1n the Wickliffe City School District. 

3.014 Number of graduate hours completed after bachelor's degree. 

3.015 Number of undergraduate hours completed after bachelor's degree. 

3.016 Number of undergraduate hours. 

Tie breaking criteria shall be submitted by the individual for his/her personnel file 
no later than February 1 of the year of the reduction in force. 

3.02 Factors Other Than Seniority - Notwithstanding Section 2 above, exceptions to 
preference for retention based on length of continuous service and contract status 
may be made to insure the retention of particular skills that are needed, to comply 
with state and federal laws relating to employment matters, and to preserve 
supplemental duties and extracurricular activities. In any such cases, the 
President of the Association shall be so informed and consulted prior to 
determining the final RIF. 

3.03 Measuring Length of Service - For the purpose of determining preference for 
retention, length of continuous service ·1n employment with the school district will be 
measured on the basis of the length of actual uninterrupted service. Persons who 
are contracted to be at school four (4) hours or more per day for 183 days per 
year, or equivalent, shall be credited with one (1) year experience for each year 
under contract. Persons contracted for less than listed above shall be credited 
with one-half (1/2) year experience for each year under contract. Such crediting 
shall be exclusively for application to this article (RIF) of this Contract. All credits 
earned prior to September 1, 1980, shall be retained. 
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Periods of time on authorized leave of absence shall count towards an employee's 
continuous service in the district, provided that no employee shall be credited with 
more than one (1) year on continuous service for time spent on unpaid leave(s) 
due to reasons other than physical disability. Beginning September 1, 1992, time 
spent on inactive pay status (unpaid leave or layoff) shall not contribute to the 
accrual of seniority, but shall not constitute a break in seniority. The continuous 
service of an employee who has returned to employment following resignation or 
other termination of employment will be measured from the date of return. 

3.031 Seniority List - The Superintendent of Schools or his/her designee shall 
post at each work site annual seniority lists showing area(s) of 
certification/licensure by each of the three (3) levels - early childhood (K-
3), middle childhood (4-9), and young adult (7-12). The seniority lists shall 
show, as well, those areas of certification/licensure in which the teacher 
holds highly qualified status list and shall provide the President of the 
WEA with the lists by December 15 of each year. Employees shall have 
fifteen (15) workdays to challenge to the Superintendent in writing any 
possible inaccuracies contained in the lists. If such adjustment is valid, a 
new list shall be posted immediately. If there are no challenges to the lists 
within fifteen (15) days, the lists shall be considered final until the next 
posting. 

SECTION 4 - REINSTATEMENT 

Teachers whose contracts are suspended will have a right of restoration in the order of 
seniority of service in the District, with continuing contracts first recalled then limited, if 
and when teaching positions become vacant or are created for which any of the teachers 
are, or become, qualified. Teachers on limited contracts remain on the recall list for two 
(2) full school years and through August 15. Teachers on continuing contracts remain on 
the recall list for three (3) full school years and through August 15. The employee is 
obligated to keep the School District advised in writing of a telephone number and mailing 
address at which he/she can be reached. A teacher who declines an offered position is 
removed from the recall list. 

This Article governs reductions in force of teachers in the District and supersedes Ohio 
Revised Code Sections 3319.11 and 3319.111 as related to reductions in force. 
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ARTICLE XV 

PERSONNEL FILE 

SECTION 1 

There shall be in the District Administrative office the official personnel file for each 
teacher in which shall be deposited the following items: 

1Q1 Applications for employment including references; 

1.02 Copy of latest contract. properly signed; 

1.03 Ohio teaching certificate; 

1.04 College transcripts and other in-service credits; 

1.05 Record of tuberculosis test; 

1.06 Written statements regarding conferences, together with any written replies 
thereto; 

1.07 Performance record to include the principal's or supervisor's appraisal of work and 
growth according to formal evaluation procedures; 

1.08 Letters of commendation and certificates of award; and 

1.09 Signed letters of complaint may also be included after notification to the teacher 
and a conference held. If the teacher requests, the teache~s statement regarding 
the complaint shall also be ·included. 

SECTION 2 

Each item in the file shall be dated as to its entrance therein, and as to the date when 
such item was made. 

SECTION 3 

The official District records are maintained as "open files" and any information not 
classified as confidential by law may be examined by the employee to whom it relates 
upon request for such opportunity to the Superintendent. A copy will be provided upon 
request at teacher's expense. 
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SECTION4 

No anonymous letter shall be the basis for any evaluation or entry in the teacher's 
personnel file. 

SECTION 5 

All written formal evaluations to be included in the file shall be in accordance with the 
official teachers' evaluation procedures of the Wickliffe City Schools with any attached 
reply. 

SECTION& 

All federal and state guidelines will be adhered to regarding personnel files . 
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ARTICLE XVI 

SEVERANCE PAY 

Certified employees of the Wickliffe City Schools who retire from the Wickliffe City 
Schools during the tenn of this Agreement shall be eligible for severance pay as provided 
in this Article. 

SECTION 1 

For the purposes of this section, an employee shall be deemed to "retire" if: (1) the 
employee becomes eligible for receipt of benefits from the Stale Teachers Retirement 
System at the time the employee terminates employment with the Wickliffe City Schools; 
or (2) the employee leaves the teaching profession when his/her employment in Wickliffe 
terminates, meets all requirements for receipt of benefits from the Stale Teachers 
Retirement System except age, and is within five (5) years of satisfying the age 
requirement 

SECTION 2 

The employee shall file a copy of the retirement application papers with the Treasurer of 
the Board if the employee is then eligible for retirement benefits, and in any case, shall 
wrile a letter of resignation for retirement purposes lo the Board. 

SECTION 3 

The employee shall be eligible for severance payment only once. 

SECTION 4 

Severance payment will be based on one-fourth (114) of the employee's accumulated and 
unused sick leave days, or sixly (60) days, whichever is the lesser number. 

SECTION 5 

All sick leave days accrued in the Wickliffe and other Ohio schools shall be used in 
computing Section 4. 
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SECTION 6 

The number of days as detemiined in Section 4 shall be multiplied by the per diem rate 
for the position of the retiring employee in order to detemiine the amount of the severance 
payment. The per diem rate is detemiined by dividing the annual salary by the number of 
days in the adopted calendar for the position. 

SECTION 7 

The retiring employee shall not be eligible for unemployment compensation. 

SECTION 8 

Severance payment shall be made to the eligible employee with the first payday following 
the last regular paycheck prior to retirement. (Not applicable while Section 11 of this 
article is in effect.) 

SECTION 9 

The severance payment shall be subject to federal withholding tax, city and state income 
tax deductions, but shall not be subject to retirement contributions, hospitalization 
premiums, tax sheltered annuity payments, credit union payments, insurance premiums, 
or professional dues. 

' SECTION 10 

• Severance payment may be withheld by the Board until all debts and obligations of the 
retiring employee due the Board are discharged . 
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SECTION 11 

11.01 Notwithstanding anything in this Agreement or Board policy to the contrary, in 
accordance with the terms of this Section and any related provisions of a plan 
document adopted by the Board to comply with the requirements of Section 403(b) 
of the Internal Revenue Code (the "IRC"), certain Covered Employees (as defined 
below) shall have their severance pay and/or early retirement incentive pay 
mandatorily paid into an annuity contract or custodial account that is designed to 
meet the tax-qualification requirements of IRC Section 403(b) (a "TSA") . 
Participation in the 403(b) Plan shall be mandatory for all Covered Employees. 
Such payment shall be in lieu of the payment being made directly to the Covered 
Employee; and such payment shall eliminate all sick leave credit of the Covered 
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Employee. For purposes of this Section, this arrangement is referred to as the 
403(b) Plan. 

11.02 The terms of the 403(b) Plan shall, at a minimum, include the following: 

A. A. "Covered Employee" shall be any retiring member who meets both of the 
following requirements: 

1. The member is entitled to severance pay and/or early retirement 
incentive pay under the foregoing provisions of this Article, and 

2. The member's last day of employment is in or after the calendar year 
the member is or will be age 55. 

B. If a Covered Employee is a participant in the 403(b) Plan, an employer 
contribution shall be made on his/her behalf under the 403(b) Plan at the 
time or times otherwise provided for payment of severance pay and/or early 
retirement incentive pay under the foregoing provisions of this Article 
provided that such amount is payable no later than the last day of the fifth 
calendar year following the calendar year of Covered Employee's 
termination of employment. 

C. In the calendar year of retirement, or in any other calendar year, the total 
amount that is to be paid to a TSA under the 403(b) Plan shall not exceed 
the maximum contribution amount allowable under the federal income tax 
law for TSAs that are intended to be tax qualified under IRC Section 403(b) 
(e.g. under IRC Section 415(c)). 

D. To the extent that a Covered Employee 's severance pay exceeds the 
maximum contribution allowable under the 403(b) Plan for any calendar 
year, the excess amount shall be payable to the 403(b) Plan in the following 
January, up to the maximum 403(b) Plan limits for that calendar year. To 
the extent that the contribution of severance pay under the 403(b) Plan in 
any calendar year exceeds the maximum amount that is permitted under the 
applicable federal income tax law for that year, the remaining amount shall be 
contributed to the 403(b) Plan in January in subsequent calendar years, up 
to the maximum amount allowable under the federal income tax law for such 
years (e.g. under IRC Section 415(c)), for up to a maximum of five (5) 
calendar years after the calendar year of the teacher's retirement; and if 
there is any remaining amount of severance pay, the excess amount shall 
be paid to the retired teacher in cash. 

E. A Covered Employee who is a participant in the 403(b) Plan shall designate 
the TSA provider who is to receive the contribution under the 403(b) Plan; 
provided, however, that any such provider must be on the approved list of 
TSA providers that is in effect at that time of the employee's retirement; and 
the Board shall continue to have authority to continue to approve or 
disapprove of TSA contract providers. 
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F. If a Covered Employee is entitled to have a contribution paid to the 403(b) 
Plan and dies prior to such contribution being paid to the 403(b) Plan, the 
contribution shall be paid to the 403(b) Plan provider and shall be paid to 
the estate of the Covered Employee. 

11.03 Any member who is entitled to severance pay who is not a Covered Employee 
under the 403(b) Plan will continue to be eligible for any and all severance 
payments in accordance with the foregoing provisions of this Article. The member 
may elect to defer such payments to a TSA as permitted by law and Board policy. 

11.04 All contributions to the 403(b) Plan, all deferrals to a TSA, and all check payments 
to members, shall be subject to reduction for any tax withholding or other 
withholding that the Treasurer, in his/her sole discretion, determines is required by 
law. Neither the Board nor the WEA guarantee any tax results associated with the 
403(b) Plan, deferrals to a TSA or check payments made to a member . 
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ARTICLE XVII 

SALARY AND FRINGE BENEFITS 

SECTION 1 - SALARY 

Provide for experience step, longevity and educational movement each year per current 
practice. 

For 2013-2014, those employees not moving on experience steps nor moving from one 
longevity step to the next, a one (1) time stipend equal to 1.25% of the employee's base 
wage as reflected on the index from 2012-2013 to be paid in a single installment in 
September 2013. 

For 2014-2015, those employees not moving on experience steps nor moving from one 
(1) longevity step to the next, a cone (1) time stipend equal to 1.25% of the employee's 
base wage as reflected on the index from 2012-2013 to be paid in a single installment in 
September 2014. 

1Q! Initial Salary Schedule Placement - The schedule provides that the basic salary 
classifications of the teacher shall be determined by professional qualifications
training and experience. Placement on the salary schedule shall provide for: 

1.011 All years (120 days) of teaching service or substitute service in another 
public school or private school. 

1.012 All years of active military service to a maximum of five (5) years. 

1.013 All years (120 days) of teaching or substitute serv·1ce in the school district. 

1.014 Academic training hours from accredited academic institutions based on 
official college graduate credit relating to the teachers teaching field and 
based on the current assignment or a related educational field that 
contributes to the overall improvement of teaching. Only credit hours 
obtained after receipt of the MA degree will advance the teacher past the 
MA column. 

1.015 To qualify for the Ph.D. column of the salary schedule, the Ph.D. must be 
earned at an accredited college or university and either be in education or 
a field directly related to teaching assignment. Included is an Ed.D. 
Excluded is a Law Degree and M.D. 

The above is subject to statutory limits and teachers statutory obligations. 
Notwithstanding the above, for teachers hired on or after the first workday of the 
1995-96 school year, the Board will be required to give credit for only the first five 

50 

• 
• 

•· 

... 

... 

.. 

.,. 

• 



I 

I 

• 

• 
• 

I 

• 

• 

(5) years of teaching experience outside of Wickliffe but may, at its discretion, 
credit beyond the first five (5) years. 

1.02 Advancement on the Salarv Schedule - Teachers shall advance horizontally on 
the salary schedule based on the following: 

1.03 

1.021 Academic training hours from accredited academic institutions based on 
official college graduate credit relating to the teacher's teaching field and 
based on the current assignment or a related educational field that 
contributes to the overall improvement of teaching. Undergraduate level 
credit that is not available or readily accessible at the graduate level may 
be credited at the Superintendent's approval. 

1.022 To qualify for the Ph.D. column of the salary schedule, the Ph.D. must be 
earned at an accredited college or university and either be in education or 
a field directly related to teaching assignment. Included is an Ed.D. 
Degree. Excluded are a Law Degree and M.D. 

1.023 All in-service credits that qualify under Article VIII of this Agreement. 

1.024 Only credit hours and in-service hours obtained after receipt of the MA 
degree will advance the teacher past the MA column. Notwithstanding the 
above, in-service hours taken prior to obtaining a masters degree may be 
applied after obtaining a masters degree if the hours have not been 
previously applied on the salary schedule. To facilitate this deferral 
opportunity, starting July 1, 2001, all in-service hours will be automatically 
banked and will be applied to the salary schedule only at the direction of 
the teacher on a form to be provided for that purpose. 

Such credit shall be applied to the salary schedule once/year in the fall 
effective at the beginning of the school year. 

Longevity Pavments - Longevity payments shall be paid in accordance with the 
following schedule: 

YEARS OF SERVICE INDEX YEARS OF SERVICE INDEX 

20 .023 24 .027 
21 .024 25 .028 
22 .025 26 .034 
23 .026 27 + .045 

Note: For the term of this contract, employees who are receiving longevity 
payments for between 28 and 31 years of service as of the 2005-2006 school year 
shall receive the greater amount of the longevity payment received in 2005-2006 or 
the Step 27 + payment. 
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1.031 Anniversary bonus payments on the above schedule will be applied to the 
salary of each certified employee at the twentieth (20th) year of certified 
service. 

1.032 To qualify for an anniversary bonus payment on the above schedule, an 
employee must have served at least twenty (20) consecutive years in the 
Wickliffe City Schools. For the purpose of this section, to define 
"consecutive years," employees do not accrue longevity service (but do 
not lose service credit previously accrued) during the term of any 
approved leave or status of entitlement to recall on the RIF list. (Any 
person affected by this change must notify the Treasurer in writing no later 
than September 30, 2003 to qualify for the longevity payment.) 

1.033 After twenty (20) consecutive years in the Wickliffe Schools, a certified 
employee may be credited with a maximum of five (5) years of service as 
a certrried employee in other school systems. 

1.034 Only years worked as a full-time certified employee in the public school 
system shall count towards years of service for anniversary bonus 
payments. 

1.035 Appendix II sets forth the years of service and the amounts of the 
anniversary bonus payments to be paid. Employees shall receive a lump 
sum payment at the end of each school year in which the longevity 
payment was earned. 

1.04 Pay Periods - Salary will be paid in twenty-six (26) pays each year. Normally 
pays will be biweekly, except that the biweekly schedule will be modified in years 
when biweekly pay would result in twenty-seven (27) rather than twenty-six (26) 
pays. Also, when a payday falls on a legal holiday when banks are closed, 
paychecks shall be made payable the Wednesday (last banking day) prior to the 
holiday. All teachers' salaries shall be paid through electronic paycheck deposit. 
Notification of deposit will be made via the district email system. 

1.05 Paychecks shall, at the written option of the teacher, be delivered to the building to 
which the teacher is normally assigned or mailed by U.S. mail to the address 
provided to the Treasurer by the teacher. 

1.06 At the beginning of each school year, employees will be notified as to their current 
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.. 
step on the salary schedule and how many credit hours they have currently •• 
accumulated. -

SECTION 2- SUPPLEMENTAL AND SUMMER SALARIES 
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2.01 Members of the bargaining unit who apply for supplemental positions shall be 
entitled to an interview. If persons are assigned to perform extra duties listed on 
the attached supplemental salary schedule (Appendix Ill), they shall be paid the 
amounts stated on the attached schedule. 

2.02 If the Board or Administration engages teachers to perfonm other extracurricular 
activity duties outside of the nonmal workday, the Board shall provide the 
Association with notice of the intended engagement and upon timely request by 
the Association, the opportunity to negotiate wages, hours, and other terms and 
conditions of employment. 

SECTION 3 - HOURLY PAID TEACHERS 

Beginning September 1, 1980, the rate of pay for each year will be increased at the same 
rate as the percentage increase on the base salary. Hourly paid tutors with five (5) years, 
ten (10) years, and fifteen (15) years experience in the Wickliffe Schools will receive an 
increment equal to .05 times the hourly rate. 

SECTION 4 - LIFE INSURANCE 

The Board shall provide a group term lffe insurance policy in the amount of fifty thousand 
dollars ($50,000), and the Board shall pay the entire cost of providing such insurance. 

SECTION 5- HOSPITALIZATION, MAJOR MEDICAL, DENTAL, AND VISION CARE 

The Board shall provide dental, group hospitalization and major medical insurance, and 
vision care policies for employees and their spouses and dependent children, provided 
that the employee complies with the tenms of the policies and the insurance company's 
procedures concerning matters such as eligibility and enrollment. However, the Board 
shall have no obligation to provide insurance for a dependent ff the employee desiring 
dependent coverage fails to make written application to the Treasurer, or to provide 
information reasonably requested by the Treasurer to establish the eligibility of 
dependents. When a husband and wife are employed by the Board, one family coverage 
will apply. 

Effective September 1, 2011, all employees eligible for medical insurance coverage and 
who elect such coverage shall be enrolled in one of the three standard plan designs 
offered by the Lake County Schools Health Council. For full-time members, enrollment in 
PPO Plan 1 shall not require an employee contribution. Employees electing PPO Plan 2 
shall require an employee contribution of $30/month for single and $60/month . 
Employees electing PPO Plan 3 shall require an employee contribution of $80/month for 
single and $165/month for family. Benefit descriptions are in attachment A . 
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Dental shall be no less than the coverage available in the 2000-2001 certificate of 
coverage. Vision insurance shall be no less than the coverage available during the 2000-
2001 certificate of coverage. Effective the 1989-90 school year, the mental illness limit 
shall be increased to $2,500 per calendar year. 

Effective January 1, 1996, the vision coverage shall include a yearly eye examination, 
lenses, and/or contact lenses each year and frames every other year. 

Effective the first pay in September 2006, employees who work less than full-time shall be 
eligible for all coverages in this Section as follows: 

Under 50% of full-time average scheduled per week 

50% to 70% scheduled per week 

Over 70% to under 90% scheduled per week 

not eligible 

Board pays 60% of 
the premium it pays 
for full-time 

Board pays 80% of 
the premium it pays 
for full-time 

The Board's percentage premium payments are based on the payment the Board makes 
for full-time employees under each plan. The remainder of the premium is deducted from 
the employee's salary. The employee's payments toward premiums do not detract from 
or offset the employee's other required contributions under this Article, such as co
payments, deductibles, maximum annual out-of-pocket, or premiums. 

5.01 The Board will pay those employees currently enrolled in any of the Board 
sponsored health plans seven hundred fifty dollars ($750.00) if the employee 
waives his/her coverage in writing. The payment shall be made in a lump sum on 
the last payroll in August. The waiver must clearly explain the procedure for 
enrollment if a spouse's coverage is lost during the year. This waiver shall occur at 
the time of initial employment and annually thereafter. The rejoining is contingent 
upon the carrier's determination of insurability, subject to the approval of the Board 
stop loss carrier. 

Procedures for insurance waiver and waiver forms shall be available from the 
Treasurer's Office. 

The $750.00 payment will increase to $2,000 if four (4) or more people waive their 
insurance coverage in writing during the open enrollment period of any year. 

54 

-

... 

... 

... 

.. 
-
• ... 
• .. 
• .. 



,, 

-1 .. 1 

"'' 

SECTION 6 - MILEAGE 

Employees will be paid mileage at a rate equivalent to the maximum allowable by the 
Internal Revenue Service. 

6.01 Changes in the rate paid for mileage will become effective January 1 of each year. 

6.02 Employees will qualify for mileage reimbursement when: 

6.021 Traveling between Wickliffe Schools in the performance of their duties and 
other travels as assigned by the administration to fulfill the regular 
teaching contract. 

6.022 Traveling to professional meetings approved by the Superintendent. 

6.03 Payment of mileage shall be made after filling out a mileage expense form and 
properly completing a requisition order provided by the Board. 

SECTION 7 

The Board will treat the retirement paid by the teachers as a tax-sheltered annuity. 

SECTION 8 - TAX SHELTERED ANNUITY 

All tax sheltered annuity deductions shall be promptly forwarded following the billing by 
the appropriate tax-sheltering agency. If no billing is received by the tax-sheltering 
agency, the previous month's deduction shall be promptly sent to the agency. 

Employee written requests for change in dollar amount and/or tax sheltered annuity 
company must be received from the tax sheltered annuity company by the payroll 
department one week prior to the effective pay date. 

SECTION 9 - TUITION REIMBURSEMENT 

The Board shall reimburse a teacher for the cost of credit courses approved by the 
Superintendent in accordance with the following guidelines: 

9.01 There shall be an annual total limit on reimbursement of twenty-two thousand five 
hundred dollars ($22,500.00) per school year. 

9.02 Teachers are eligible to seek reimbursement for up to one-thousand dollars 
($1,000.00) in tuition in any year. 
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9.03 Applications for reimbursement for the preceding school year shall be submitted by 
October 1 to the Treasurer's office and shall include proof of payment and 
satisfactory completion of the course. 

9.04 In the event applications exceed twenty-two thousand five hundred dollars 
($22,500.00) for any year, the total of twenty-two thousand five hundred dollars 
($22,500.00) shall be allocated on an equal per credit basis among teachers who 
submit timely and complete applications. 

9.05 Reimbursement will be made to eligible teachers on the pay date when the fall 
supplementals are paid. 

SECTION 10 - ENROLLMENT OF CHILDREN OF CERTIFIED STAFF 

10.01 Item four (4) of Board policy JECB shall remain in place so long as this section 
remains in the negotiated agreement. 

10.02 Children of faculty members may attend Wickliffe City Schools without payment of 
tuition provided the child is educated in program offered by WCSD and within the 
boundaries of the district. 

10.03 If the enrollment as a student by a child of a faculty member who is attending 
tuition-free moves the class size above the limits in 1.01, 1.02 or 1.03, the teacher 
parent pays the cost of the stipend in 1.04. 
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SECTION 1 

ARTICLE XVIII 

DRUG-FREE WORKPLACE 

The parties to this Agreement oppose the illegal use of drugs by any employee. The 
parties agree that it is in the best interests of this Agency, the Association, and all students 
served for the Wickliffe City Local Schools to be a drug-free workplace. Each will whole
heartedly support reasonable efforts by the other to obtain and maintain this result. 

SECTION2 

The Association further recognizes the right and duty of the Employer to make, publish, 
and enforce rules and policies to assure this result. 

SECTION 3 

The term "drug" includes cannabis, as well as other controlled substances including 
alcohol as defined in the Ohio Revised Code. The term "illegal drug usage" includes the 
use of cannabis or any controlled substance which has not been legally prescribed and/or 
dispensed, or the abusive use of a legally prescribed drug. 

SECTION 4 

Employees may be tested for illegal drug usage where there is reasonable grounds to 
believe that the employee to be tested is abusing illegal drugs as objectively found by at 
least one (1) qualified Employer representative. 

SECTION 5 

Provided the Employer had reasonable cause to believe that the employee to be tested is 
abusing illegal drugs, an employee refusing to submit to testing shall be disciplined up to 
and including discharge. 

SECTION 6 

Testing shall be conducted at a laboratory that meets "Mandatory Guidelines for Federal 
Workplace Drug Testing Programs and is listed on the Federal Register." Confirmation 
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testing shall meet standards recognized by the U.S. Department of Health and Human 
Services. Testing may include blood or urine. 

Testing shall begin with the taking of one (1) fluid sample which will be divided into two (2) 
separate containers. Second samples shall be retained for a period established under 
the "Mandatory Guidelines for Federal Workplace,'' as accepted by the U.S. Department 
of Health and Human Services or six months, whichever is greater. If an employee tests 
positive, the second test shall be made from the original sampling. 

SECTION 7 

In the case of a "positive" test result, the employee shall be so advised by the appropriate 
representative of the laboratory conducting the test, on a confidential basis, prior to the 
reporting of the results to the Employer, and the employee shall have the right to discuss 
and explain the results, including the right to advise the laboratory representative of any 
medication prescribed by his/her own physician, which may have affected the results of 
the test. 

SECTION 8 

The Employer shall encourage and refer the employee to participate in drug counseling, 
employee assistance, rehabilitation, and other drug and alcohol abuse treatment 
programs. Employees who have tested "positive" under these procedures may accept a 
referral to such a Program. 

SECTION 9 

The Employer reserves the right to impose discipline, up to and including discharge, for 
violation of this policy. Any discipline or adverse action imposed by the Employer as a ... 
result of this drug and alcohol program, including the results of chemical testing, shall be 
subject to the grievance and arbitration procedures as provided in the collective 
bargaining agreement. 

SECTION 10 

The Employer shall pay for the first two (2) tests. Additional tests of the original specimen 
desired by the employee shall be at his or her own expense, and done at the lab of 
his/her choice other than the one used by the Employer. 

SECTION 11 

Employee confidentiality shall be maintained. 
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SECTION 12 

This Article shall be ccnstrued and applied so as to be consistent with the American 
Disabilities Act. 
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ARTICLE XIX 

NO STRIKE/NO LOCKOUT 

SECTION 1 

During the life of this Agreement, the Association does hereby promise and agree that no 
member, officer, or employee of the Association shall participate in, approve, or consent 
to a strike or the withholding of services from the Board by the teachers. 

SECTION 2 

The Board shall not cause or sanction any lockout against the Association during the life 
of this Agreement. 
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ARTICLE XX 

LOCAL PROFESSIONAL DEVELOPMENT COMMITIEE (LPDC) 

SECTION 1 - PURPOSE 

The purpose of the Wickliffe Local Professional Development Committee is to 
administrate and review renewal of certificates and licenses in order to meet the 
requiremenl set down by OAC 3301-24-08 and O.R.C. 3319.22, and to review and 
approve coursework and other professional development activities that educators 
propose to complete for the purpose of license renewal. 

SECTION 2 - MISSION 

The mission of the district level committee will be to set policy and review individual 
professional development goals for certification and license renewal for Wickliffe City 
School District educators. 

Professional Development focuses on those experiences which expand and enrich the 
environment of the classroom, building, and district. These experiences shall be directly 
related to student and teacher development as well as professional and district goals. 

SECTION 3 -AUTHORITY 

The LPDC shall have no authority or effect to review, delete, add to, or modify any article 
or section of the Labor Agreement. Actions of the LPDC are not to be contrary to the 
Labor Agreement or applicable Ohio Law and regulations, and any such actions will have 
no force or effect and may be disregarded by the parties. 

SECTION 4 - COMMITTEE MEMBERSHIP 

4.01 The committee will be comprised of five (5) members. Additionally, there will be an 
"administrator-on-call" who will serve on the LPDC only when it is reviewing 
administrator plans. The teacher members will be selected by the Wickliffe 
Education Association (WEA), and the administrative members and administrator
on-call will be selected by the Superintendent. During reviews/votes on teacher
submitted IPDPs, the administrator-on-call will not vote. During reviews/votes on 
administrator-submitted IPDPs, one teacher will not vote and the administrator-on
call will vote. The non-voting member will be determined by the committee. 
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4.02 The terms of office for LPDC members and the administrator-on-call shall be three 
(3) years beginning year 2000. Initial terms were staggered to maintain continuity. 
Members may serve consecutive terms. 

4.03 Terms will commence with the August meetings of the LPDC. 

4.04 Compensation for members of the committee will be based on full-year 
participation and will be a rate of four percent (4%) of the BA base of the teachers' 
salary schedule for all bargaining unit members. Bargaining unit members who 
serve as Recorder or Secretary (two positions) will receive an additional one 
percent (1%) of the BA base (5% total). Bargaining unit members who serve as 
chairperson (one position) will receive an additional three percent (3%) of the BA 
base (7% total). The Board will provide a secretary to provide recordkeeping and 
duties related to personnel records. 

4.05 Members of the committee will not review or vote on their own IPDPs. When an 
LPDC committee member's IPDP is up for approval, the Superintendent will 
appoint an administrative replacement or the WEA President will appoint a teacher 
replacement to the committee for those reviews. 

4.06 Subcommittees may be established in an effort to further the role and intent of the 
LPDC and meet the needs of the educators. 

SECTION 5 -OPERATING PROCEDURES/MEETINGS 

5.01 The initial meeting will be for a full day held in September. A schedule for the year 
will be developed at the September meeting and forwarded to the Treasurer for 
publication under the Sunshine Law. The committee will meet once a month, or as 
needed, to review proposed plans, forms, CEUs, coursework, PDUs, or 
participation in workshops, etc. 

5.02 Notification of approval and/or recommendation or denial will be returned to the 
educator within ten (10) working days of the monthly meetings. 

5.03 A quorum of three (3) voting members must exist for the committee to act upon 
goals, proposals, and completed documents. 

5.04 The agenda will be set up by the committee chair. The chair will be selected at the 
September meeting. 

5.05 The chairperson will appoint another committee member to keep minutes of each 
meeting. Minutes will be available through LPDC committee members. 

5.06 The LPDC shall have access to necessary program materials, equipment, and 
facilities in order to carry out their professional responsibilities. 
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SECTION 6 - TRAINING 

Training for LPDC members will be provided on an as-needed basis as opportunities 
become available. 

SECTION 7 - EMPLOYEE PROTECTION 

7.01 The Individual Professional Development Plan shall not be used as part of the 
evaluation process. 

7.02 No Association member of the LPDC shall be subjected to discipline, other 
adverse employment action, or other fonm of retaliation based upon their mere 
membership or participation in the LPDC. 

SECTION 8 - APPEALS OF THE LPDC DECISION 

8.01 The LPDC shall maintain an appeal procedure. 

8.02 The appeals decisions are not subject to the collective bargaining agreement 
grievance process . 
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ARTICLEXXI 

RESIDENT EDUCATOR PROGRAM 

SECTION 1 - RESIDENT EDUCATOR PROGRAM 

1. Philosophy 

a. The Ohio Resident Educator Program is a four (4) year program of 
formative assessment and mentoring support that will culminate in 
the completion of a statewide summative pertormance-based 
assessment. The four (4) year program allows mentors and other 
colleagues to work with Resident Educators over time and move 
more deeply into the process of being an effective teacher. 

b. Resident Educators will receive ongoing formative feedback from 
mentors as they collaborate and document their work together. They 
will receive more formal, yet still formative, feedback on progress 
toward goals during the mid-year review and at the end of the school 
year. 

c. Resident Educators and Mentors will be required to follow the 
guidelines outlined by ODE. 

'This language is meant to align to ODE's requirements. As ODE 
requirements change, so will contract language. 

2. Administration of the Program 

a. Resident Educator Planning Committee 

(1) A committee to plan the activities of the program will be 
comprised of three (3) members appointed by the 
Superintendent and three (3) WEA members appointed by the 
WEA President. 

(2) The committee shall plan, direct and assess the program as per 
ODE guidelines. 

(3) The committee shall assign Mentors to Resident Educators. 

(4) The committee will convene at the beginning of the year and 
when necessary to plan meetings for both mentors and resident 
educators, to discuss ODE requirements and to ensure proper 
implementation of the program. 
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3. Mentor 

(5) At the beginning of each school year, the committee shall 
convene to ensure proper implementation of the program per 
ODE guidelines. 

a. Criteria .. ALL CRITERIA MUST MEET ODE'S REQUIREMENTS 
FOR MENTORS .. 

(1) Five (5) year Professional License or two (2) year Provisional 
License that has been renewed two (2) or more times. 

(2) Five (5) years teaching experience. 

(3) Recent successful classroom experience within the past five (5) 
years. 

(4) Successfully complete state mentoring training. 

(5) Attend mentoring meetings as required by the Resident Educator 
Planning Committee. 

(6) Make weekly contact with the Resident Educator during the first 
semester to provide assistance and direction. 

(7) Meet or communicate regularly after the first semester to 
observe, give feedback and monitor progress of the Resident 
Educator. 

(8) Commit to working with the Resident Educator for the duration of 
their resident educator license. 

(9) Follow ODE's requirement for each year of the Resident 
Educator program. 

( 10) Attend partial session of new teacher orientation to be introduced 
to Resident Educator and to have initial meeting to review first 
year resident educator process. 

b. Appointment of Mentors 

(1) By May 15 of each year, the Superintendent will post a notice to 
all licensed staff that the District is seeking year 1 Residenl 
Educator qualified candidates to serve as mentors for the 
following school year. The posting will include: candidate 
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requirements, expected hours of service and supplemental 
contract amount. A list of district-wide applicants will be 
maintained for review by the Resident Educator Planning 
Committee to match resident educators with mentors prior to the 
start of each school year. 

(2) The Resident Educator Planning Committee will create an 
appropriate match of Mentor and Resident Educator. If no 
qualified Mentor is available from the list of applicants, a trained 
mentor shall be recruited by the Committee. 

4. Resident Educator 

Per ODE's guidelines, to be eligible to participate in the Resident Educator 
program, beginning teachers must: 

a. Hold a valid resident educator license or alternative resident educator 
license of any type, or a one (1) year out of state educator license. 

b. Teach at least two (2) classes or .25 FTE in their area of licensure or 
in the area in which the teacher holds a supplemental teaching 
license. 

c. Be responsible for planning and delivering standards-based, pre-K-12 
curriculum to students and evaluating their progress. 

d. Work one hundred twenty (120) days as defined by Ohio Revised 
Code. 

Per District guidelines, the Resident Educator must: 

a. Work cooperatively with mentor teacher. 

b. Attend the one (1) day new teacher orientation prior to the start of 
school (Year 1 Resident Educators only). 

c. Attend up to five (5) District Professional Development Meetings for 
Year 1 Resident Educators only. 

5. Program Coordinator 

a. The Program Coordinator will be appointed by the Superintendent. 
He/she will be responsible for reviewing all ODE requirements and 
informing the Committee of such requirements. The Committee will 
make adjustments to the program as needed to comply with ODE 
requirements. 
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b. The Program Coordinator shall compile a current list of Mentors and 
Resident Educators Years 1-4 and forward to the Resident Educator 
Planning Committee, Union President, and Superintendent as soon as 
the assignments are completed. This list shall be updated as 
necessary throughout the school year. 

c. Enter all Resident Educator into CORE on the ODE website and 
certify the successful completion of each resident educator. 

d. Meet with Mentor and/or Resident Educators to resolve any conflict. If 
necessary, reassign a new Mentor. Compensation will be prorated for 
past and new mentor. 

e. Schedule all Resident Educator meetings and send notice of each 
meeting to all affected members. 

f. Schedule meetings with Resident Educator Planning Committee when 
deemed necessary. 

g. Keep up to date with ODE requirements. 

6. Release Time 

Mentor teachers will be provided three (3) one-half (1/2) release days per 
year to pertorm mentoring duties. Additional release time may be granted at 
the Superintendent's discretion. 
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ARTICLEXXll 

REEMPLOYMENT AFTER RETIREMENT 

SECTION 1 

Any teacher who has retired under an Ohio Public Retirement System and is hired or 
rehired by the Board will be subject to the following conditions: 

1.01 Unless agreed otherwise between the Board and the retired teacher, she/he will be 
hired on no more than Step 5 of the Salary Schedule, and will be considered to 
have no more than five (5) years of experience for the purpose of longevity scales. 

1.02 She/he will be hired on limited contracts, and will not be eligible for a continuing 
contract until five (5) full years of service in the District after retirement. The limited 
contracts shall be one (1) year contracts, which may be renewed for one (1) year 
only. Any non-renewal shall follow the non-renewal procedures of this Agreement. 
This provision supersedes Sections 3319.08, 3319.11, and 3319.111 of the Ohio 
Revised Code. 

1.03 She/he will lose all seniority accrued in Wickliffe and elsewhere prior to retirement 
and will begin seniority at the date of hire/rehire, and will lose any previously 
accrued seniority. 

1.04 If she/he is eligible for hospitalization and major medical insurance provided by an 
Ohio Public Retirement System, she/he will not be eligible for Board-provided 
hospitalization and major medical. The same applies for dental, vision, and 
prescription drug coverage. 

1.05 All terms and conditions of employment other than those specifically mentioned 
herein will be put into effect as if the teacher were new to the district with five (5) 
years of teaching experience in another Ohio district. 

1.06 Subject to these provisions. reemployed teachers who have retired are part of the 
bargaining unit. 

68 

• 

• 

•• 



ARTICLEXXlll 

FULL·TIME SUBSTITUTES 

SECTION 1 

Full-time substitutes may be employed on an annual substitute contract under the 
following conditions: 

1.Q! Full-time substitutes shall be assigned to a designated school on a daily basis, 
which may be changed in order to best utilize the substitutes. 

1.02 Full-time substitutes who work less than five (5) days per week shall be paid 
ninety-five dollars ($95.00) for the 2001-02 school year per day and ninety-eight 
dollars ($98.00) for the 2002-03 school year. Full-time substitutes who work five 
(5) days per week shall have the option of being paid the above rate per day and 
rece·1ve no medical benefits or seventy-eight dollars ($78.00) per day for the 2001-
02 school year and eighty-one dollars ($81.00) per day for the 2002-03 school year 
with single coverage hospitalization and major medical benefits, single coverage 
dental benefits, single coverage vision benefits, and single coverage prescription 
drug benefits. The election must be made annually in October or in the first month 
of employment if after October. Full-time substitutes who elect medical coverages 
are responsible, at COBRA rates, for premiums over the summer months. 

1.03 Full-time substitutes who work five (5) days per week shall be entitled to personal 
leave, Article XI, Section 3. Full-time substitutes shall be entitled to use sick leave 
as earned, i.e., at the rate of one and one-quarter (1-1/4) days per month and shall 
not be entitled to an advancement of sick leave, and may not transfer sick days to 
Wickliffe from another employer. Full-time substitutes are eligible for jury duty 
leave, assault leave, and FMLA leave (if they qualify under federal law). Full-time 
substitutes shall not be eligible for any other leave in Article XI. 

1.04 Full-time substitutes shall not be covered by any provisions in the following: Article 
X, Assignment, Transfers, and Vacancies; Article XII, Evaluations; Article XIII, 
Termination; Article XVI, Severance Pay; Article XVII, Salary and Fringe Benefits; 
or Article VII, Section 3., related to conference periods and special class periods. 
The first sixty (60) days of service shall constitute a probationary period for full-time 
substitutes. During that time, full-time substitute teachers shall serve at the 
discretion of the building principal. Full-time substrtutes shall not be en!Kled to 
membership in the Association and shall not pay a fair share fee until the 
expiration of the sixty (60) day period. The first observation/ evaluation may be 
held during the first sixty (60) day period at the discretion of the building principal. 
Full-time substitutes shall be observed at least one (1) time for a period of at least 
thirty (30) minutes in duration, during each semester of full-time substitute 
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employment. Should the full-time substitute's pertonmance be deemed deficient or 
if the full-time substitute has engaged in other inappropriate behaviors after 
completion of the probationary period, the contract of the full-time substitute may 
be non-renewed following an opportunity for a conference between the full-time 
substitute and the Superintendent or designee. At such conference, the full-time 
substitute may be accompanied by a representative of the Association. The 
building principal shall be in attendance and shall present his/her reasons for 
recommendation of non-renewal. Any such non-renewal which occurs during the 
school year shall not be subject to the grievance procedure of this Agreement nor 
subject to the provisions of Revised Code Section 3319.11. 

1.05 Employment of full-time substitutes shall be considered automatically non-renewed 
at the conclusion of each school year without the necessity of further action by the 
Board or delivery of notice of non-renewal. Any such non-renewal shall not be 
subject to the grievance procedure of this Agreement nor subject to the provisions 
of Revised Code Section 3319.11. 

1.06 Full-time substitutes shall not be deemed eligible for nor entitled to receive 
continuing contracts under Revised Code Section 3319.11. 

1.07 Full-time substitutes may apply for other vacancies which arise in the bargaining 
unit and, if properly certified, will be given due consideration for the vacancy. If a 
full-time substitute is employed in a regular unit position by the Board, his/her time 
in the capacity of a full-time substitute shall count as seniority for all other purposes 
under this Agreement as defined by Article XIV and include proper salary schedule 
placement. 

1.08 Full-time substitutes will be entitled to one duty-free period and one lunch period 
per day, or the equivalent. 
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ARTICLE XXIV 

ELEMENTARY AND SECONDARY EDUCATION ACT 

Notwithstanding any other provisions of this agreement, the parties agree to reopen the 
contract at the request of either the Board or the WEA to bargain the effects of the "No 
Child Left Behind Act," which amend the Elementary and Secondary Education Act of 
1965, 20 U.S.C. 6301, et seq. (2002) or any state or federal law affecting education which 
is passed and implemented subsequent to the effective date of the Agreement. The 
procedure set forth in Article I, Section 2 through 6 shall govern said negotiations, except 
the time frame for agreement in Section 2.04 and 3.01 will be one month from the request 
for negotiations. The Association shall have the right to strike and the Board the right to 
implement its final offer if no agreement is reached at the conclusion of the procedures 
outlined in Article I, Sections 2 through 6. 
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SECTION 1 

ARTICLE XXV 

SPECIAL EDUCATION 

The special education and regular education classroom teachers will follow the 
lndi~dualized Education Plan (IEP) of students with disabilities in making the necessary 
classroom accommodations and/or modifications. Both the special and regular education 
classroom teacher(s) will be afforded either the opportunity to attend IEP meetings and/or 
provide input with regard to the IEP, change of placement, or exit IEPs for students in 
their classes. 

SECTION 2 

Teachers will not be required to provide medical assistance that is normally provided by a 
physician. When a student has needs for or has toileting accidents, supportive services 
will be provided to attend to those needs (catheterization, tubing, suctioning). 

SECTION 3 

Teachers assigned students with IEPs shall have appropriate in-service meetings to 
facilitate a successful classroom experience for all students. Regular education teachers 
with responsibility for implementation of a student's IEP shall have access to the IEP. 
They shall be advised by the special education teacher or therapist assigned to that 
student of accommodations/modifications for which they are responsible. Questions 
pertaining to the implementation of the IEP should be directed to the special education 
teacher assigned to that student and/or building administrator. Every effort will be made 
to arrange teacher schedules to facilitate planning for collaborative teaching situations. 

SECTION4 

With respect to IEP development, the following procedures will be followed: 

4.01 Regular education and special education teachers are responsible for the 
implementation of an IEP and for documenting progress and will be notified of IEP 
meetings to provide opportunity for input on goals and objectives on current and 
new IEPs. 

4.02 For an IEP or IEP review, the special education teacher assigned to that student 
will make every effort to schedule meetings at a time convenient to all team 
members including the regular education teacher with the most knowledge about 
the student. 
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4.03 Upon completion of the IEP, the special education teacher assigned to that student 
and/or building administrator will insure that the student's regular education 
teacher(s) for the current and upcoming year have access to that student's IEP 
and are made aware of the location of other relevant materials (i.e. special 
education binder, MFE (Multi-Factored Evaluation) ETR (Evaluation Team Report, 
etc.) 

4.04 Full-time special education classroom teachers will be provided two (2) release 
days for the preparation of IEPs. Additional days may be granted by the 
Administration; such requests will not be unreasonably denied. Other special 
education teachers (i.e. not full-time) responsible for the preparation of IEPs may 
be granted release time at the discretion of the building principal. 

4.05 Opportunities such as workshops/conferences may be afforded to regular and 
special education classroom teachers responsible for implementing IEPs. 

4.06 The Administration shall communicate legal updates and other information 
regarding special education issues and procedures to all special education 
teachers. 

4.07 Nothing in this Article is intended to supersede or limit student due process rights 
or to modify special education law in any manner. 

4.08 The IEP Case Manager, with support of the building administration, shall make 
every attempt to schedule IEP Team conference during the teacher work day. 
Where a parent schedules cannot accommodate meetings during the work day, 
and where conference calls cannot be used to complete such meetings, teachers 
who are required by the building administration to attend IEP meetings that must 
occur outside the scheduled work day will be afforded release time equivalent to 
the time of the meeting. Such release time shall be arranged in advance with the 
building administration. 
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ARTICLE XXVI 

LABOR MANAGEMENT COMMITTEE 

The Board and the Association agree to establish a Labor-Management Committee 
(LMC) to confer on issues of mutual concern. The purpose of the LMC shall be to aid in 
communications between the Board and the Association through informal discussions 
aimed at clarifying issues and answering questions. Discussions held by the LMC shall 
not be construed as negotiations and, absent agreement of the parties, shall not result in 
modifications to this Agreement. 

The LMC shall consist of up to five (5) representatives of the Administration and five (5) 
representative of the Association, as designated by the Superintendent and the 
Association President, respectively. 

The LMC shall meet monthly or more as needed, with meetings of the LMC scheduled 
prior to scheduled District Leadership Team ("DL T") meetings; additionally with the Board 
or the Association can request a meeting of the LMC shall be scheduled at a mutually 
agreed-upon time and place within ten (10) calendar days of the request, unless the 
parties agree to a later date. 

A joint statement prepared and agreed to by the Board's representatives and the 
Association's representatives will be made in writing at the conclusion of each LMC 
meeting. Each member of the LMC shall receive a copy of this statement. 

Topic(s)/agenda times shall be submitted by either Administration or Association 
members and shared, ideally, at least five (5) school days in advance of the meeting. 
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ARTICLE XXVI 

FORM, EFFECT, AND DURATION 

SECTION 1 - EFFECT AND DURATION 

This Contract shall be in effect from July 1, 2013 until June 30, 2015. 

If the District is required to modify its evaluation procedures and/or the resident educator 
program due to changes in the requirements of the State, the Association and Board shall 
meet to cooperatively develop the new resident educator guidelines and the evaluation 
procedures and methodology. 

All other provisions of the 2010-11 agreement shall continue without change. 

SECTION 2 - SEVERABILITY 

If any provision of this Contract or any application of this Contract to any employee or 
group of employees shall be found to be contrary to law, in a court or administrative 
agency of competent jurisdiction, then such provision or application shall not be deemed 
valid and subsisting except to the extent pennltted by law, but all other provisions or 
applications shall continue in full force and effect. 

SECTION 3 - DISTRIBUTION 

This Contract shall be entitled Agreement Between the Wickliffe Education Association 
Bnd the Wickliffe City Board of Education, 2013-2015 and shall be printed in a 
professional manner along with a table of contents in booklet fonn by the Board at its 
expense and distributed to each and every certified personnel. The Association shall be 
provided frfty (50) additional copies for its use. The distribution of the agreements in 
booklet fonn shall take place as soon as practicable during the 2013-2015 school year. 

FOR THE BOARD 

¥°"""' o-~~ SUPfifltendent 

;d, MAM)Vf I... 
T surer y 

Date r I Date 
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ARTICLE XXVll 

FORM, EFFECT, AND DURATION 

SECTION 1 - EFFECT AND DURATION 

This Contract shall be in effect from July 1, 2013 until June 30, 2015. 

If the District is required to modify its evaluation procedures and/or the resident educator 
program due to changes in the requirements of the State, the Association and Board shall 
meet lo cooperatively develop the new resident educator guidelines and the evaluation 
procedures and methodology. 

All other provisions of the 2013-15 agreement shall continue without change. 

SECTION 2 - SEVERABILITY 

If any provision of this Contract or any application of this Contract to any employee or 
group of employees shall be found to be contrary to law, in a court or administrative 
agency of competent jurisdiction, then such provision or application shall not be deemed 
valid and subsisting except to the extent permitted by law, but all other provisions or 
applications shall continue in full force and effect. 

SECTION 3 - DISTRIBUTION 

This Contract shall be entitled Agreement Between the Wickliffe Education Association 
and the Wickliffe City Board of Education, 2013-2015 and shall be printed in a 
professional manner along with a table of contents in booklet form by the Board at its 
expense and distributed to each and every certified personnel. The Association shall be 
provided fifty (50) additional copies for its use. The distribution of the agreements in 
booklet form shall take place as soon as practicable during the 2013-2015 school year. 

FOR THE ASSOCIATION FOR THE BOARD 

President Superintendent 

Team Member Treasurer 

Labor Relations Consultant Presidenl of the Board of Education 

Date Date 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

WICKLIFFE CITY SCHOOLS BOARD OF EDUCATION 

AND THE 

WICKLIFFE EDUCATION ASSOCIATION 

To address the legal requiremenl lo adopl an evaluation policy to meet the standards of 
ORC 3319.111 and 3319.112, the Association and Board agree as follows: 

A The bargaining teams for the parties will meet on April 12 or April 19, 2013 to 
agree on a policy to recommend to the Board for adoption and amendments to 
Articles XII and XIV regarding evaluation and reduction in force. The resulting 
policy (which must be adopted by July 1, 2013) and contract amendments will 
be consistent with Ohio law and will be designated to promote teacher growth 
and development in a positive not punitive way. 

B. The bargaining teams will assemble and review policies and contract 
amendments from other districts in an attempt to identify provisions that might 
be modified to meet the needs and interests of the Wickliffe City Schools. 

C. The bargaining teams will meet on or aboul April 15, 2014 to assess the 
success of implementation of the new evaluation procedure and to consider 
changes in the procedure and related contract provisions, Articles XII and XIV. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN THE 

WICKLIFFE CITY SCHOOLS BOARD OF EDUCATION 

AND THE 

WICKLIFFE EDUCATION ASSOCIATION 

WHEREAS, the Wickliffe City Schools Board of Education (the "Board") and the Wickliffe 
Education Association (the "WEA") desire to find a way to increase time in the elementary 
building for teachers to make their teaming approaches to educating elementary pupils 
more effective and efficient, and to increase time for one-on-one and small group 
instruction during the school day. 

NOW, THEREFORE, the Board and the WEA hereby agree as follows: 

A committee will be established at the elementary building consisting of elementary 
teachers and administrators to review the schedule in the elementary building with the 
goal of finding a way to increase time for teaming activtties and for one-on-one and small 
group instruction during the school day. Any recommendation the committee makes will 
go to the Superintendent for approval. 

If the committee's recommendation requires a change to the collective bargaining 
agreement, the recommendation must have approval of the Board and the WEA 
membership prior to implementation. 

Isl Roger L. Vince Isl James Howell 
For the Wickliffe Board of Education For the Wickliffe Education Association 
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APPENDIX I ·A 
WICKLIFFE CITY SCHOOLS TEACHERS' SALARY SCHEDULE 

EFFECTIVE THE 2013-2014 SCHOOL YEAR 

YRS EXP BA BA9 BA18 BA27 MA MA9 MA18 MA27 PH.D. 

0 36,830 36,830 37,309 37,880 38,672 39.408 40.145 40,881 41,618 
1.0000 1.0000 1.0130 1.0285 1.0500 1.0700 1.0900 1.1100 1.1300 

37,935 38,451 39,003 39,795 40,881 41,618 42,355 43,091 43,828 
1.0300 1.0440 1.0590 1 0805 1.1100 1.1300 1.1500 1.1700 1.1900 

2 39,592 40,145 40,734 41,728 43,091 43,828 44,564 45,301 46,038 
1.0750 1.0900 1.1060 1.1330 1.1700 1.1900 1.2100 1.2300 1.2500 

3 41.250 41,876 42,465 43,680 45,301 46,038 46,774 47,511 48,247 
1.1200 1.1370 1.1530 1.1860 1.2300 1.2500 1.2700 1.2900 1.3100 

4 43,017 43,607 44,159 45,614 47,511 48,247 48,964 49,721 50,457 
1.1680 1.1840 1.1990 1.2385 1.2900 1.3100 1.3300 1.3500 1.3700 

5 44.748 45,338 45,890 47,658 49.721 50.457 51.194 51,930 52,667 
1.2150 1.2310 1.2460 1.2940 1.3500 1.3700 1.3900 1.4100 1.4300 

6 46,479 47,069 47,621 49,481 51,930 52,667 53.404 54,140 54,877 
1.2620 1.2780 1.2930 1.3435 1.4100 1.4300 1.4500 1.4700 1.4900 

7 48,210 48,763 49,352 51,433 54,140 54,877 55,613 56,350 57,087 
1.3090 1.3240 1.3400 1.3965 1.4700 1.4900 15100 1.5300 1.5500 

8 49,905 50,494 51,083 53,367 56,350 57,087 57,823 58,560 59,296 
1.3550 1.3710 1.3870 1.4490 1.5300 1.5500 1.5700 1.5900 1.6100 

9 51,636 52,225 52,777 55,300 58,560 59,296 60,033 60,770 61,506 
1.4020 1.4180 1.4330 1.5015 1.5900 1.6100 1.6300 1.6500 1.6700 

10 53,367 53,919 54,508 57,234 60,770 61,506 62.243 62,979 63,716 
1.4490 1.4640 1.4800 1.5540 1.6500 1.6700 1.6900 1.7100 1.7300 

11 55,061 55,650 56,239 59,167 62,979 63,716 64,453 65,189 65,926 
1.4950 1.5110 1.5270 1.6065 1.7100 1.7300 1.7500 1.7700 1.7900 

12 56,792 57,381 57,934 61,101 65,189 65,926 66.662 67,399 68,136 
1.5420 1.5580 1.5730 1.6590 1.7700 1.7900 1.8100 1.8300 1.8500 

13 58,560 59,112 59.665 63,035 67,399 68,136 68,872 69,609 70,345 
1.5900 1.6050 1.6200 1.7115 1.8300 1.8500 1.8700 1.8900 1.9100 

14 60,622 60,806 61,506 65,005 69,609 70,345 71,082 71,819 72,555 
1.6460 1.6510 1.6700 1.7650 1.8900 1.9100 1.9300 1.9500 1.9700 

15 62,685 62,869 63,348 66,975 71,819 72,555 73,292 74,028 74,765 
1.7020 1.7070 1.7200 1.8185 1.9500 1.9700 1.9900 2.0100 2.0300 ., 

16 74,028 74.765 75.502 76,238 76,975 
2.0100 2.0300 2.0500 2.0700 2.0900 

78 "' 
1:--1 



APPENDIX I · B 
WICKLIFFE CITY SCHOOLS TEACHERS' SALARY SCHEDULE 

EFFECTIVE THE 2014-2015 SCHOOL YEAR 

YRS EXP BA BA9 BA18 BA27 MA MA9 MA18 MA27 PH.D. 

0 36,830 36,830 37,309 37,880 38,672 39,408 40,145 40,881 41,618 
1.0000 1.0000 1.0130 1.0285 1.0500 1.0700 10900 1.1100 1.1300 

37,935 38,451 39,003 39,795 40,881 41,618 42,355 43,091 43,828 
1.0300 1.0440 1.0590 1.0805 1.1100 1.1300 1.1500 1.1700 1.1900 

2 39,592 40,145 40,734 41,728 43,091 43,828 44,564 45,301 46,038 
1.0750 1.0900 1.1060 1.1330 1.1700 1.1900 1.2100 1.2300 1.2500 

3 41,250 41,876 42,465 43,680 45,301 46,038 46,774 47,511 48,247 
1.1200 1.1370 1.1530 1.1860 1.2300 1.2500 1.2700 1.2900 1.3100 

4 43,017 43,607 44,159 45,614 47,511 48,247 48,984 49,721 50,457 
1.1680 1.1840 1.1990 1.2385 1.2900 1.3100 1.3300 1.3500 1.3700 

5 44,748 45,338 45,890 47,658 49,721 50,457 51,194 51,930 52,667 
1.2150 1.2310 1.2460 1.2940 1.3500 1.3700 1.3900 1.4100 1.4300 

6 46,479 47,069 47,621 49,481 51,930 52,667 53,404 54,140 54,877 
1.2620 1.2780 1.2930 1.3435 1.4100 1.4300 1.4500 1.4700 1.4900 

7 48,210 48,763 49,352 51,433 54,140 54,877 55,613 56,350 57,087 
1.3090 1.3240 1.3400 1.3965 1.4700 1.4900 1.5100 1.5300 1.5500 

8 49,905 50,494 51,083 53,367 56,350 57,087 57,823 58,560 59,296 
1.3550 1.3710 1.3870 1.4490 1.5300 1.5500 1.5700 1.5900 1.6100 

9 51,636 52,225 52,777 55,300 58,560 59,296 60,033 60,770 61,506 
1.4020 1.4180 1.4330 1.5015 1.5900 1.6100 1.6300 1.6500 1.6700 

10 53,367 53,919 54,508 57,234 60,770 61,506 62,243 62,979 63,716 
1.4490 1.4640 1.4800 1.5540 1.6500 1.6700 1.6900 1.7100 1.7300 

11 55,061 55,650 56,239 59,167 62,979 63,716 64,453 65,189 65,926 
1.4950 1.5110 1.5270 1.6065 1.7100 1.7300 1.7500 1.7700 1.7900 

12 56,792 57,381 57,934 61,101 65,189 65,926 66,662 67,399 68,136 
1.5420 1.5580 1.5730 1.6590 1.7700 1.7900 1.8100 1.8300 1.8500 

13 58,560 59,112 59,665 63,035 67,399 68,136 68,872 69,609 70,345 
1.5900 1.6050 1.6200 1.7115 1.8300 1.8500 1.8700 1.8900 1.9100 

14 60,622 60,806 61,506 65,005 69,609 70,345 71,082 71,819 72,555 
1.6460 1.6510 1.6700 1.7650 1.8900 1.9100 1.9300 1.9500 1.9700 

15 62,685 62,869 63,348 66,975 71,819 72,555 73,292 74,028 74,765 
1.7020 1.7070 1.7200 1.8185 1.9500 1.9700 1.9900 2.0100 2.0300 

16 74,028 74,765 75,502 76,238 76,975 
2.0100 2.0300 2.0500 2.0700 2.0900 
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YEARS OF PUBLIC 
SCHOOLS CERTIFIED 

SERVICE 

20 

21 

22 

23 

24 

25 

26 

27 

APPENDIX II 

WICKLIFFE CITY SCHOOLS 

LONGEVITY PAYMENTS 

INDEX 

0.023 

0.024 

0.025 

0.026 

0.027 

0.028 

0.034 

0.045 

2013-2014 
PAYMENT 

$847 

$884 

$921 

$958 

$994 

$1,031 

$1,252 

$1,657 

2014-2015 
PAYMENT 

$847 

$884 

$921 

$958 

$994 

$1,031 

$1,252 

$1,657 

Note: For the term of this contract, employees who are receiving longevity payments for 
between 28 and 31 years of service as of the 2008-2009 school year shall receive the 
greater amount of the longevity payment received in 2008-2009 or the Step 27+ payment 
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APPENDIX Ill 
WICKLIFFE CITY SCHOOLS 

SUPPLEMENTAL CONTRACTS 

2013-2015 

This is a complete listing of supplemental contracts and index of BA base. 

HIGH SCHOOL 
Audio Visual Director 
Band Camp Marching Assistants (2 or 3) (1 week extended service) 
Cheerteading Advisor 
Curriculum Specialist 
Department Heads (English, Social Studies, Math, Science) 
Department Heads (All Other) 
Director of High School Talent Show 
Drama Coach 
Drama Coach (Assistant) 
Driver Education Instructor 
Guidance, Psychologist (responsibility factor) 
Instrumental Music Director (2 weeks extended service) 
Jr. Council on World Affairs Advisor 
Marching Band Assistant Director 
National Honor Society Advisor 
Project Love 
Public Relations Liaison 
Saturday School Tutor 
School Paper Advisor (Blue Blaze) 
Student Council Advisor 
Summer School Teachers 
Technical Resource Specialist (one position)" 
Teen Club Advisor 
Tutors 
Vocal Music Director 
Yearbook Advisor (Wick) 
Academic Challenge 
National Art Honor Society 

MIDDLE SCHOOL 
Audio Visual Director 
Cheerleader Advisor 
Counselors, Sixth Grade Camp (per week) 
Curriculum Specialist 
Drama Coach 
Instrumental Music Director 
Math Problem Solving (2 positions) 
Play Director 
Play Director (Associate) 
Science Olympiad (Grades 7-9) (two positions) 
Science Olympiad (Grades 5·6) (two positions) 
Student Council Advisor 
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.0300 

.0210 

.1740 

.0350 

.0610 

.0530 

.0500 

.1000 

.0450 

.000773 

.0460 

.1250 

.0340 

.0584 

.0340 

.0250 

.0950 

.000773 

.0630 

.0600 

.000773 

.0400 

.D300 

.000773 

.0810 

.0750 

.0170 

.0170 

.D300 

.0654 

.0120 

.0350 

.0300 

.0400 

.0200 

.0330 

.0300 

.0400 

.0250 

.0423 



Technical Resource Specialist (one position)" 
Vocal Music Director 
Yearbook Advisor 

ELEMENTARY SCHOOL 
Curriculum Specialist 
Director of Adult Education 
Safety Patrol Advisor 
E.S.P. Coordinator 
E.S.P. Facilitator 
Elementary School Music Director 
Teacher in Charge' 
Technical Resource Specialist" 

4• Grade Choir 

A job description will be developed with WEA input. 

.0400 

.0400 

.0150 

.0350 

.0340 
$150 
$ 75 
.0070 

$1000 
.0400 

.0400 

•• Based on the instructional school year. Any additional summer time worked will be 
compensated on a per hour basis of .000773. A job description will be developed with 
WEA input. 

HIGH SCHOOL ATHLETICS 
Athletic Director (3 weeks extended service) 
Athletic Director Assistant (2 weeks extended service) 
Baseball - Head Coach 
Baseball - Assistant Coach 
Baseball - JV Coach 
Basketball - Head Coach (Boys) 
Basketball -Assistant Varsity Coach (Boys) 
Basketball - JV Coach (Boys) 
Basketball - Ninth Grade Coach (Boys) 
Basketball - Head Coach (Girls) 
Basketball -Assistant Varsity Coach (Girls) 
Basketball - JV Coach (Girls) 
Basketball - Ninth Grade Coach (Girls) 
Cross Country - Coach (Boys and Girls) 
Extended Service ($300.00 per week) 
Football - Head Coach (3 weeks extended service) 
Football -Assistant Coach (3 weeks extended service) 
Football - Head Ninth Grade Coach (2 weeks extended service) 
Football -Assistant Ninth Grade Coach (1 week extended servK:e) 
Golf - Head Coach 
Golf - JV Coach 
Soccer - Head Coach (Boys) 
Soccer - Assistant Coach 
Soccer-Head Coach (Girls) 
Softball - Head Coach 
Softball - Assistant Varsity Coach 
Softball - JV Coach 
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.2200 

.1500 

.1210 

.0830 

.0830 

.1550 

.1070 

.1070 

.0850 

.1550 

.1070 

.1070 

.0850 

.0870 

.1700 

.1400 

.1063 

.0963 

.0870 

.0700 

.1210 

.0830 

.1210 

.1210 

.0830 

.0830 
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Softball - Ninth Grade Coach 
Tennis- Head Coach (Boys) 
Tennis-Assistant Coach (Boys) 
Tennis -Head Coach (Girls) 
Tennis-Assistant Coach (Girls) 
Track - Head Coach (Boys) 
Track -Assistant Coach (Boys) 
Track- Head Coach (Girls) 
Track-Assistant Coach (Girls) 
Volleyball - Head Coach (Girls) 
Volleyball - JV Coach (Girls) 
Volleyball - Ninth Grade Coach (Girls) 
Weight Room Supervisor 
Wrestling - Head Coach 
Wrestling -Assistant Coach 

MIDDLE SCHOOL ATHLETICS 
Athletic Coordinator 
Baseball - Seventh/Eighth Grade Coach 
Basketball - Eighth Grade Coach 
Basketball - Seventh Grade Coach 
Basketball - Eighth Grade Coach (Girls) 
Basketball - Seventh Grade Coach (Girls) 
Cross Country 
Football - Eighth Grade Head Coach 
Football - Eighth Grade Assistant Coach 
Intramural - Director 
Intramural -Assistant Director 
Intramural - Golf 
Soccer - Seventh/Eighth Grade Boys Coach 
Soccer - Seventh/Eighth Grade Girls Coach 
Softball - Head Coach (Girls) 
Tennis- Head Coach 
Track - Seventh/Eighth Grade Boys Coach 
Track-Seventh/Eighth Grade Girls Coach 
Volleyball - Seventh Grade Coach 
Volleyball - Eighth Grade Coach 
Volleyball -Assistant Coach 
Wrestling - Seventh/Eighth Grade Coach 
Wrestling - Seventh/Eighth Grade Assistant Coach 

.0830 

.0870 

.Q700 

.0870 

.Q700 

.1210 

.0830 

.1210 

.0830 

.1210 

.0830 

.0830 

.0453 

.1550 

.1070 

.1200 

.D700 

.0780 

.0780 

.0780 

.0780 

.0500 

.0900 

.0850 

.0750 

.0560 

.0340 

.Q700 

.0700 

.D700 

.0500 

.D700 

.0700 

.D700 

.D700 

.0450 

.0780 

.0750 

The Extra Step Program (E.S.P.) is a prevention program for children ages 5-12 who come 
from homes where chemical dependency, divorce, or other stressors are present. These 
children stand a high chance, 40% - 60% greater than other children, of becoming 
chemically dependent themselves. 

The children meet in small groups (six to ten) for eight to ten sessions. Each session is 45 
to 60 minutes in length. 
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Each E.S.P. Coordinator will be paid s·150 for each session of e;ght to ten meetings. Each 
E.S.P. facilitator will be paid $75 for each session of eight to ten meetings. Each session 
must be authorized and approved by the building principal prior to the beginning of a 
session. 
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APPENDIX IV 

WICKLIFFE BOARD OF EDUCATION 
WICKLIFFE, OHIO 

PAID PERSONAL LEAVE FORM 

Employee's Name Date 

Employee's Social Security Number School 

Date(s) of requested personal leave:---------------

----------' 20 __ All Day _______ _ 

A.M. P.M. __ _ 

Please check below the reason for such personal leave: 

1. 
2. 
3 . 
4. 

5 . 
6. 

Religious Obligation 
Graduation Attendance 
Legal Appearance 
Personal or Family Business 
Necessary Personal Matters 
Necessary Family Matters 
Emergency 
Other good and just cause (please indicate below the nature-this requires 
approval) 

Supervisor/Principal's Signature 

Employee's Signature Superintendent's Signature 
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APPENDIX V 

WICKLIFFE BOARD OF EDUCATION 
WICKLIFFE, OHIO 

USE OF SICK LEAVE FORM 

1. Please complete Part 1 for each period of absence and return to your principal or supervisor 
immediately upon return to work. 

2. This signed certificate is now required according to state legislature rulings and these 
certificates will become a part of our audit by State Examiners. Therefore, the school 
administration cannot issue payroll check to individuals who were absent until these signed 
statements are received in the Payroll Office. 

NAME SS# __ . _____ _ 

POSITION _________ _ ___ SCHOOL _____ _ 

PART: I hereby request sick ~ave for the following day (s): 

DATE 
(MONTH (DAY) (YEAR) 

TIME ____ _ 
(FROM) AM/PM (TO) AM/PM 

TOTAL. ___________ ··---

REASON FOR ABSENCE: 
1. PERSONAL ILLNESS 
2. PERSONAL INJURY 
3. SERIOUS ILLNESS IN FAMILY RELATIONSHIP _____ _ 
4. DEATH OF ON ______ _ 
5. OTHER _______________ _ 

I swear or affirm that above statements are true. Falsification of this statement is grounds for 
suspension or termination of employment 

(SIGNATURE) (DATE) 

ADMINISTRATIVE ACTION 

RECOMMENDED ______ _ APPROVED--------

NOT RECOMMENDED------ DISAPPROVED-------

PRINCIPAUSUPERVISOR SUPERINTENDENT/DESIGNEE 
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APPENDIX VI 

WICKLIFFE BOARD OF EDUCATION 
WICKLIFFE, OHIO 

APPLICATION FOR MENTORING 

I, _______________ am formally applying to be a 

mentoring teacher for the -------- school. have met all the 

requirements to be a mentoring teacher. 

Signature ofTeacher Date 
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APPENDIX VII 

WICKLIFFE BOARD OF EDUCATION 
WICKLIFFE, OHIO 

GRIEVANCE REPORT 

Name of Grievant _________________ _ 

Building _____ Assignment _____ _ Date Filed ___ _ 

LEVEL ONE 

A. Date Cause of Grievance Occurred-------------

B. 1. Statement of Grievance----------------

2. Relief Sought _________________ _ 

Signature Date 

C. Disposition by Administrator _______________ _ 

Signature Date 
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LEVEL TWO 

A Position of Grievant and/or Association -------------

Signature Date 

B. Date Received by Superintendent 

C. Disposition by Superintendent ---------------

Signature Date 

LEVEL THREE 

• A Position of Grievant and/or Association 

• 

• Signature Date 

• 
B. Date Received by Board of School Education 

~ 
c Disposition by the Board of Education 

• 

LEVEL FOUR 
" 

Submission to Arbitration 

... 
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APPENDIX VIII 

WICKLIFFE CITY SCHOOLS 

Pre-Observation Form 
(To be submitted to the evaluator forty-eight ( 48) hours prior to conference) 

Teacher: Evaluator: 

Pre-Conference Date: Observation Date: 

Teacher Resoonse Evaluator Resoonse 
Instructional 
Planning 

1 What is the lesson obiective? 
What assessment data will be 
used? 
What are the connections to 

, previous and future learninQ? 
How is this a developmentally 
annrooriate learninQ activitv? • 

"' 

INSTRUCTION AND 
1 ASSESSMENT 
i What instructional strategies 

and methods will be used to • 
engage students and promote 
independent learning and 

-- • How will the lesson engage 
and challenge students of all 
levels? I 

• 

, What resources/materials will .. 
be used in instruction? 
How will the environment • 
suooort all students? 
How will you use assessment .. 
data to inform vour next steos? 
PROFESSIONAL 

I 
RESPONSIBILITIES • What is your communication 

I 
style with students? With 

J§milies? With colleagues? 
.. 

.. 
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APPENDIX IX 

eTPES Walk-Through 

2 Eval1>1!or Oll&trva!IO!lll 

"OCJS o-. LS\~'llNG (S1a'!~ard 4 l!!Struct1011) 
._ear: .. cg );,,tWlW Md~ !Fi~ CO!rf!llrnMte.1 ~e sbd!!IHS 

ASSESSME~ DATA iS~aMu.: l Asaea~t) 
T!llille< eFVO}'~ a v<ltlely of farral &M 111!oma a;ssasslll8<1\ leo;;Orrquee 
\b1AAe me1ro:is cl al!Stsaflll!r'I crl sWMnt ~'"9 n llln&d log.ii!!! m'.t~Cl!!."1 

•'!<10H CONIT'IT l(NC\\U008SEOUENCf!Cl'.)NECTl0NS !Slar4&1 • Slll<'.!!MS, S\iMVd 2: C.:,,ierl. S'.vcartl 4. l"t:r.c:-::r; 
._ess·::r :0"1i'r11 -s '"'~et:: lo P'F"C..>S 111'11:! Mure '!!<'lffl!r\9 
CiYi:!ll': ;:.-e51!1'1'1o: ·• accyrate M1\l !,T&ae ~a:e 
T1;.1>:'1W :ml'ec'.S .e\S'Yt ',() 'M..ltfe aqt,.:.!1>00;9 

.c,)f:)'\\'ttXlE c+ STl.IDfl<TS(Srn.'ldard 1- &~ta< 
Te-i.G'lll' ·Ct"ll:"ai•~!&S ial"li1ar .. 1~ wm st..:.W.ta bac~lrq,,"~ ~~ i)fl(l e\pe11@!fi;ea 

-~SSO>.i J!:JVE:\'Y ~sw:1sro 2· 0.Jfi~erit Starnwo ~- l"s:r.dor: S1~aro e <J..11atxira1;;r al'<! 1J,•rr11N:i.1-c"! 
Teochw expa--a'.<£\il 1lll! ~·e.v aM acwrate. an'.l .se de\!!!!:()'lll!lllsiy $VC'(('!!le W'i1!!Qe5 

i"S'""c:O" ~cev~lal:;~ 

}'-"'E~~'<TIAfl0,.1S1aroa'1l 1 Stu"'"'!!, StaMa-a ~- l"s:·"ct•Cf'~ 
1·1:".{:on ox ,,,.a<:!" act\"Hls Ml! acceu•M a.ea~~" ~h.\lell:S 

~OSDur?'..:Es ;s:a.·aa'd 2 C:;M..,,t S\81!<'laro 4 1~st'IJC!1o:viJ 

•:.'!'!!\\ ·s·,rcc·"ooa· Joos ar~ watllgM r@ft9(:1 s1oa~~ •eeo:is a•a ;e-a_.,. rg ~e.::1 v&a 
l"i:·.c: Till "Uie-"S.'5 8fKl ~QIJIC!!S ll/f; ~«! \0 "S!luC'.<{l('i) ::vp()S~ 

(;.;.SS~~I EN'fiq()NIAf:'IT 1S1aN!E11 l S1\AA!MB. S:.>r<dan.J S. Lea'rilg E""~: S:&"lfat>j ~- ill'aooral>Ot El't C:rl"l.!r.ca>X'• 
:Ja;.;'~·Y'l 'w.-rog el'V./O"f'£M JI safe W corM1;e 10 l'!iil"'l"9 
:•s"'"·:: .,,.,: t·l'le s .sec effec~·~el'y 
'hl'.noo o..ror. wr1-11~ ~ i!rnl acwi~ 

~3StSS1A!:Nr OF STL1Df1'ff -EARNl~;S;~ 1 AsS8"Pl!<l1) 
Tea:".;Y :ro1- ~..s 1Tc~"'"1.5 \111~ l·"Wy MO re!p:>riSM' f!!e\ft<a~~ 

0c.Oi"i0"•7>'ci% 
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APPENDIXX 

Wickliffe City School District 
Teacher Performance Observation Rubric: Record of Evidence 

Name:------------- Observer: ______________ _ 

Subject: _________ _ Date: ____ _ Time: _________ _ 

Focus For Leaming 

[Standard 4: 
Instruction) 
Source of 
Evidence: Pre 
Conference 

Evidence: 

,.:~::' 

Ineffective 
The teacher does not 
demonstrate a clear focus for 
student learning. Learning 
ob)eClives ore too general to 
guide I~ planning and are 
inappropriate for st.Jdents. 
end/or do not reference Ohio 
Standards 

focus on student learning 
objectives that are appropriate 

I' I.a< .students and referel'lCe the 
Ohio Standards but do not I include meosuroble goals. 

I 

Skilled 
lhe teacher demonstrates o 
locus for stvdent ~erring, with 
appropfiale learning 
objectives thol 1nclude 
measurable goal!s) !Of student 
teaming aligned to the Ohio 
standards. The teache< 
demonstrates the importance 
of the goal and its 
approprlaJeness for !itudents. 

The teacher eslablishes Challenging and 
me<:1suroble gool(s) for student learning 
that aligns with the Ohio Slorn:lards ond 
lf!llects a ronge of student learner needs. 
The teacher demonstrates how the 
goal(s) fit into the brooder unit. course 
and school goals for content leomlng 
andskill:s 
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APPENDIX XII 

Ohio Teacher Evaluation System Assessment of Teacher Performance -------
Teacher- Per-for-mance Evaluation Rubr-ic 

The Teacher,,..rformance E"aluatlon Rubric is Intended to be scored hollst•cally_ Th•S me,,ns that evaluators wlll assess which level provodes the best overall description of the 
teacher, The scoring process is expected to occur upon completion of each thirty (30) mlnule observation and post-confer,.nce_ The evaluator is to consider evidence gathered 
during the pre-observ.,tmn conference, the observatoon, the post-observatoon conference, and classroom walkthroughs {if applicable). When completing the performance 
rubric, please note that evaluators are not exp..cted to gather evidence on all indlcalors tor each obser""tion cycle. Likewise, teachers should not be required lo submit 
addll!onal p1eces of evidenc., to address all indicators_ The professionalism section of the rubric may use evodenc@ collected during the pre-observation and post-observation 
confer<!nces as well as lnlormation from the Professoonal Grm"1:h and/or Improvement Plan (if applicable). 

' 

f ·-:~~gi":_AL PLA:N~NG ~~=~~~:.;;~;;.~, dO~r~:"dC:~,;,-.,-.;<.;acl.;a,-r FOCUS FOR LEARNING ~O<<" fm stud en< k!a,noM- l .. ~rnmg 
-----· ·--- ... -----. - . . -- . __ -:-1 

D.,vtlap!nt" tt _ Skilled .. _, _ Accompllshed ~ 

I 
I 

(5tan.dard 4: lnn.uct;onl 

Souffe< of E\lid,,nce 
p,,._Confecence 

E>tld@nc:e 

ASSESSMENT DATA 
(Stand•n:I 3: As~.,nm@nt) 

Soun:es of Evn;le"rt 
Pre-Conferenc@ 

Evidence 

ot>Je<"""'' •«•too eMe•al '" 11u•d .. ''""'" 
1>•ann;nf! and a«• •n.oppc.,,,<IAtc '"' thP 
<tudenn, and/uc do not rnfe,ene .. the 
Ohoo >la<>da<d> 

The teache< do<'< no<"'"" fo< the 
ossessment of <tude"t le•mmg '"doe> not 
•na .... ze student lea,n;nf! d"'" t<> tnfocm 
le•mn pian> 

Th" teachec doe• no1 us.e ot <>nly ""''on" 
meas~'" of >«.<d.,nt pe<foom•nce 

-i-;,;·, .. ;.,h,,, rnmmun>o.otes a f~us for Th;: tNth<>< ;;i.-e-monst<ah>s •fat.us fo< TI>e t@achere.,abli>hes challe,,;glns and 
studeClt lu<ning, develop> •ea"''"" stud~nt o .. d,ning, w"h •l>P<'>l>•lat" measu•able goal(>) fo< "uden< lea"'"'" 
ot>j""t""'' <hat ace apprnp"°'" fo• <hat •~II"' w;th ""'Ohio standa•d< a"d 
<1udent> and •c'"'"""" the Oh,o >t•nd.,d> learnong obiettov<>< that include refl""'t • ••nse of <lUdent lea me< need> 
but do not Include measu.-e•ble go•I> m"asu<ablP g<>al(<) fo< >tu.d@n< leam;ng The l<"ache< demon<tc.,e> how the go., I(<) 

align"~ W"h th" Qh'o >t;>nd.tfd5. The flt Into the b"'""'"' unit, cou.-.;e, and 

n.-., teach.;. ;.~pi.ms th~ ci;-.-;c.~Prlstlc•, --
... ., •• and ILm>tatoon• <>I """0"' dJ.>gno,lic. 
format;ve, and sum"'"""" °''e"m~"" 
but doe• not conso>t .. nUv ;ncocpmM., <hi• 
"'"""''edge ;nto le"o" planmng 

I Th ..... " ... ,.,. ... ·"·· ........ .. 
<>f student 1>erto«n<>n<P but does"°' 

I 
app«;>p<lately vdCV as.i'o<>ment apprnach~s. 
O• the teach<" may have d'fficulty 
~nalyzlng datd to ..tf<>ct•"ely •nfmm 
ons.,u<toon_;ol plann;ng "!'d dPliV<'CV- _ 

I 

teach .. , demon.r<ales <he om1>orta•>ee of <choct goal>"'" con lent "'a•nl"g and skms. 

the goal ~"d '" apprnp<latene" to• 
>tudent> 

The tedch"' demons«atPs an 
und<>,»•ndonM that a,,e,,ment I• a me•n• 
of evalua«ng d<td •upport•ng >tud.,nt 
leam;"g th•ovgh pffect;vely of<COO<l)0'~""8 
d'""""'"c, f<:><mat;.,e. and/m •vmmatl"" 
a<>e»me"'' mto lesson planning. 

~hP teach<'< emplov> • van<'<Y of fo<m•I 
•nd lnfo<mal a><essm<'nt techn;que• to 
colle<t Pvldence of >tud~nts' knowl<'dge 
and skUO_, and an.>lyz"' data to .,tt.,ct;vely 
;nfomt •nst<ucUonal p>am>lng and de•lve.-y 

-The teacher 1>uii)OOC..ut1y plans 
assessment> and d•ffe<enfa,.es aHe«"'"'"' 
chooces to <nateh the full range of >tud.;nt 
needs, ab\llti.,>, and •earning sty<e<. 
tnco<P<><<>U"I! ~ •ange ot •PP"'P'late 
d;agnostoe, fomtat;ve, and summatNe 
as>e;sm.,nts onto lesson pian•. 

St.,.dent IParn;ng needs""" accufate!y 
Identified thrnugh •n aoalv>OS of >tudent 
data, the te•che< '"'" a>se.,rnen1 daU to 
ld.,ntofy 'tudent st<en~•"• ""d ~"''' fo< 
studen• g">wth 
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Profeuk>nallsm 
lneffectlwl .... '"' Skllled Accom111ished 

PROFESSIONAL The teadler falls to communkate ciearfy The teacher uses a variety of s1ra1q:ies to The te&eller uses effectilie eommunlcation The teacher communicates effectively 

RESPONSIBILITIES 
with students ind famllle$ or collal>orate communicate with students and families Wlltef!lt!i with students and families and with students, familles, and ((llleasues. 

{Standard 6: Collabontlon 
effed:illelv with professional colleasues and collilborate with colleiigul!!s, but these works ~ectnrely with collti!iVE!S 10 The teacher collilborates with coNllilgues 

appro.ad1es may not always be examine problems of prutice, analyze to improve persoMl and team practices by 
and Communication; 11pproprlatefor a p;irtlc:ular situ11tlon or student work, and Identify tarseted faclfltatlng professional d"1alogue, peer 

Standard 7: Professional achieve the Intended outcome. strategies. observation and feedback, !)Hr coaching 
Respontlbility and and other collegial learning ilttlvlties. 

Growth) 
The teacher fails to undemand ilnd follow The teacher understands and follows The tucher meets ethial illd The ttilcher meels elhical <1nd 

g ~ Source5 of Evidence: reguliltions, polk;les, and a1reemenu. district policies <;nd state and federal professiO!lal responslbllftles with lntesrity prolu§lonal responslbHIUes and helps 

~ Professional Development regulations at a minima! level. and honesty. The teacher models and .olleagu~ aecess and interpret laws ilnd 

z Plan or Improvement Plari; 
upholds district polides and slate and policies and understand their impliutions 

Q federill reguliltions. In the classroom. 
~ Pre-conference; 

ii Post-conference; The teacher falls to demonstrate evidence The teacher identifies strengths and areas The teacher sets data-based .short· and The teacher s.eu and regularly modifies 

• daily 1riteractlon with of an abtllty to accurately self-assess for growth to develop and Implement long· term professic111al goals and takes mort•and long-term professional goals • others performance and to appropriately identify targeted goals for prt1fesslonal gmwth. action lo meet these goals. based on 5elf·assessment and analysis of 
areas for professionill development. ~tudent learn·mg evidence 

Evidence 



A 

absence ...................................... 16, 27, 28, 30, 31, 32, 88 
accumulated sick leave .... 
adoption .. 
alcohol .. 
arbitration .. 
Arbitrotion .. 

assault... 
Assault .. 

B 

.. ....... 26, 32 
................... 26, 28 

...... "' "'" ..... 59, 60 
........... 6, 60 

. .. 6, 95 
. ... 30, 31, 71 
. ....... 30, 31 

I 
bargaining unit member.. . ....................... 12, 64 
benefits..... . .............. 32, 48, 71 
bulletin board ............................................................... 9 

certificated .. . 
certification .. . 
claim .. 
classroom teachers,, 
COBRA ... 
conference period ... 
confidentiality .. 
continuing contract .. . 
contract termination .. . 
co-payment .... 

date of hire .. 
decision of the arbitrator 
discipline .. , 
Drug Testing .. 
due process. 
duty-free lunch .. 

c 
..1 

. ........... 25, 42, 43, 44, 45, 63 

D 

E 

.,5, 12 
..................... 1, 74, 75 

. ....................... 71 
. ............................. 19, 71 

. ......................... 60 
. .......... 43, 45, 70, 72 

.............. 28, 40, 41 
........................ 56 

70 
... 6 

..... 60, 65 
........ 59 

. ..................................... 75 
. .............. 16 

early retirement incentive.. .. ............................. 49, 50 
elementary..... . ............ 16, 25, 79 
Elementary and Secondary Education Act.. . ............... 73 

emergencies ..... . 
evaluation 
Evaluation. 
executive session .. 

--·········· 9, 16, 28 
'' ............................... 34,46,47,65,71 

F 

..75, 90 
........ .40 

facilities and equipment. . ......................................... 10 
fair share fee.. . ................................. 71 
Federal Mediation and Conciliation Service .................... .3 
FMCS .. 
FMLA .. 

. ........................................................ 3 

32, 33, 71 
formal grievance .. . .................. 5 

102 

fringe benefit.. .............................................. 29, 30 

Fringe Benefit.. . .......................................................... 71 

G 

grievance .................. 4, 5, 6, 7, 8, 25, 27, 40, 41, 60, 65, 72 
Grievance.. ... 94 
grievance procedure.. . .. 6, 7, 8, 25, 27, 40, 41, 72 

IEP17, 74, 75 
immediate family ... 
index ... 

. ......................... 26 
. ........................................... 83 

individual professional development.. . .. ........ 63 
Individual Professional Development .............................. 65 
insubordination.. . .............................. 28 
insurance.. . ............................ 29, 49, 55, 56, 70 
insurance premiums ....................................................... 49 
interview .. 
IPDP .. 

just cause 

24, 55 
.. .............. 64 

................................. 27, 28, 32, 87 

L 

leave of absence .................................................... 32, 45 
Leave of Absence... .. . ........... 29 
length of Service.. . .................. 44 
licensed .. 
licensure 
limited contract ... 

.31, 44 
25, 43, 45 

.... ..40, 42, 43, 45, 70 

M I 
mail... ...... 2, 6, 9, 54 
medication.. . ............................... 60 
MFE .. , .................................. 75 
mileage .. 
military service .. 

negotiating team ... 
negotiations .. 
NEOEA Day .... 
non-renewed ... 
number of days .. 

. .............................. 57 
.. ......................................... 52 

N 

1, 3 
.. ...... .1, 2, 11, 73 

. ....................................... 14 
' ..................... 41, 71, 72 

' ................ 49 

I 

o I 
0.R.C. ................................................ 1, 3, 14, 26, 28, 40, 63 
observation.. . ............................... 71 
Ohio Revised Code. . .... 12, 30, 45, 59, 70 
open enrollment... .. . 56 

• 

• .. 
... 
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• 
.. 
• 

.. 

-
.. , 
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•• 

... 

•• 

parent confereoce .. 
Pay Periods .. 
personnel file .... 
personnel record .•. 
planning period .. 

p 

. ......... 10, 16 
54 

..44, 46, 47 

..... 21, 64 
.. 19 

Pregnancy ............ 26 
principal ... 4, s, 6, 7, 8, 9, 10, 16, 17, 27, 28, 31, 46, 71, 75, 

86, 88 
Principal ..... . ....... 87 
private ......... . ......... , .. 52 

public record .... ..11 

s 
qualifications .... . .... 24, 42, 52 

qualified ..... .17,22,24,45,59 

R 

rate of pay .•• . ..... 31, 55 
recall .. . .. 44, 45, 54 
recall list. .... . ............. 45 
recognition ... .. ... . 1 
reduction in force ..... ········· 29, 42, 43, 44 
Reduction in Force •• . ... 40 
representative ............... 1, 5, 6, 7, 8, 10, 26, 43, 59, 60, 72 
Representative ... . 
return to the district .. 
Revised Code .... 
Rlfi, 29, 30, 42, 44, S4 
right to strike .... 

Safety .. . 

s 

. ..... 1 
.......... 30 

. ........... 72 

.. , .. .73 

. ....... 84 
salary ....... 18, 19, 21, 22, 30, 49, 52, 53, 54, 55, 56, 64, 72 
Salary.. .. 52, 53, 54, 70, 71 
salary schedule.. . .......... 21, 52, 53, 54, 55, 64, 72 
Salary Schedule..... ... 52, 53, 70 
salary schedule placement ..... . . ............ 72 

Salary Schedule Placement ..... . . ............. 52 
secondary .. ......... 2S 
seniority .. . 
Seniority .... . 

...... 24, 42, 43, 44, 45, 70, 72 
.......... 25, 42, 44, 45 

I 

I 

I 

103 

SERB .. 
service credit .. 
severance 

. 1 

............... 21, 46, 53, 54 
.48,49 

Severance..... . ............. 48, 49, 71 
special education.... .. ......... 43, 74, 75 
spouse.. . ...... 28, 56 
State Employment Relatiom Board .1 
substitute.. . ........... 19, 27, 30, 52, 71, 72 
substitutes... . .. ..... 71, 72 

supplemental contract.. .. .... 41, 83 
Supplies.. .. ...... 10 
suspension .. .......... 31, 43, 88 

T 

telephone .. . ....... 45 

term life insurance .. ....... 55 
terms and conditions of employment .. 
testing 

. ... 1, 55, 70 
.... 59, 60 

...... 59, 60 Testing .... . 
time limits ... . 
transfer request .. 
Traveling ..... . 
treatment program ..... 
Tutor. .. 
tutors ... 
Tutors .. 

u 

. ............ 7 
.. ... , 24 

. ......... 57 

.. ······ 60 
. .......... 83 
. ........ SS 
. .. 18, 83 

unemployment compensation .... . ... 49 

visitor ...... 

waiver ... 
witnesses ... . 
workday .. . 
Workday ... . 
written application 
written report ...... 
written statement .. 

v 
......................... 10 

w I 
.......................................... 56 

.... 7 
.. .............. 16, 52, 55 

. ...... 16 
..... 24, 55 

.. ...... 6 
. ......... 31 



-NOTES-

-

• 
• 

• 
,, 

• 

.. 

.. 

... 
--... 
---
.... 
--..,, 
• -



--NOTES-

• 

"'' 

--
-.. 
.. 



-NOTES-

... 

• 

• 
• 

• 

... 

... 

... 

• .. 
• ... 
• 
• 


