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COLLECTIVE BARGAINING AGREEMENT 

between 

Bowling Green Board of Education 
and 

Bowling Green Education Association, Inc. 

Effective from July 1, 2013 to June 30, 2014 

SECTION 1 ·PROFESSIONAL NEGOTIATIONS AGREEMENT 

Section 1.1 - Recognition 

The Bowling Green Board of Education, hereinafter "Employer" or "Board," recognizes the 
Bowling Green Education Association OEAINEA Local, hereinafter the "Association," as 
the sole and exclusive bargaining representative, for the purposes of and as defined in 
Chapter 4117 Ohio Revised Code, for all certificated/licensed professional, non
supervisory, personnel on the teachers' salary schedule--both area teachers, program 
specialists, guidance counselors, library/media specialists, school nurses, vocational 
coordinators, department heads, athletic directors who are also classroom teachers, 
tutors, and psychologists. Board employed substitutes are not considered under the 
representation of the Bowling Green Education Association. 

The Association recognizes that the Superintendent, Executive Directors, Principals, 
Administrators, casual day-to~day substitutes and other personnel as defined in Chapter 
4117 Ohio Revised Code are excluded from the bargaining unit. Listing positions in this 
Agreement does not constitute a guarantee that such positions will be continued; nor does 
failure to list a position constitute agreement that a newly created position will not be 
placed in the bargaining unit. If new positions are created, the parties will discuss whether 
they are to be included or excluded. If there is no agreement, a unit clarification petition 
may be filed with S.E.R.B., whose decision shall be final and binding on both parties. 

Section 1.2 - Election 

Elections to determine the exclusive bargaining unit representative shall be held in 
accordance with Section 4117.07 of the Ohio Revised Code. 

Section 1.3 -Agency Shop (Fair Share Fee) 

Each employee, not enrolling as a member, covered by this agreement shall be required 
as a condition of employment to pay the Association a Fair Share Fee equal to the dues of 
the United Education Profession. The United Education Profession includes the NEA, 
OEA, NWOEA, and BGEA. However, all those employees covered by this agreement and 
who are not dues paying members of the Association, shall be assessed the Fair Share 
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Fee. The Association shall notify all non-members of their obligation to pay service fees 
and such notifications will include the procedures for payroll deductions and direct cash 
payments. The Association must provide a procedure for non-members to recover any 
portion of the annual fees which is expended for activities or causes of a political nature or 
involving controversial issues of public importance only incidentally related to wages, 
hours, and conditions of employment. 

The Board will provide a payroll deduction for professional dues upon receipt of a list 
submitted by the Association each school year. Deductions shall be made in twenty-two 
(22) equal installments effective October 1st. Staff members choosing to be fee payers 
shall have the deduction of the fees to begin in equal installments with the first pay period 
that follows January 15 each year for the balance of the contract year. The Association 
and its membership shall hold the Board harmless for any unauthorized deductions. 

The Board agrees to furnish the Association with a name list and amount of fees/dues 
deducted. The Board also agrees to promptly transmit all amounts deducted to the 
Association. 

Upon timely demand, non-members may appeal to the Association the payment of the 
Fair Share Fee pursuant to the internal rebate procedures adopted by the Association, or 
such non-members may submit such appeals as provided by law. 

The Association agrees to notify all non-members of their right to become members of the 
Association during the month of September. 

Nevertheless, the amount to be deducted from the pay of all non-Association members 
shall be the full dues of the United Education Profession, unless the Association notifies 
the Treasurer of the Board to the contrary, and such deductions shall continue through the 
remaining number of payroll periods for the balance of the contract year that follow the 
January 15 date noted above. 

The above Fair Share Fee provision shall be an exclusive right of the Asseciation not 
granted to any other employee organization seeking to represent certificated staff 
members in the bargaining unit represented by the Association. 

The Association shall indemnify and save the Board harmless against any liability that may 
arise out of, or by reason of, any action taken by the Board for the purpose of complying 
with the provisions of the Agency Shop provision. In the event that the Board is held to be 
responsible for the repayment of monies paid to the Association, the Association shall 
reimburse to the Board, or designated employee, the amount of monies actually received 
by the Association from the Board and/or designated employees involved. 
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Section 1.4 - Collection of Dues 

The Board will arrange for payroll deductions of the Association dues in equal installments 
every pay period beginning October 1 and finishing with the final contract period. 

In the event an Association member's contractual relationship with the Board terminates 
during the school year, the Board is not further obligated to serve as a collection agency 
for the Association for that member. 

The Board of Education will allow for continuing membership in the Association. 
Therefore, once a member authorizes continuing deduction by the Treasurer, said 
deductions will continue until (a) employment has been terminated, or (b) only if the 
employee requests in writing prior to October 1st of the new academic year that the 
deduction be terminated. 

The Board authorizes the Treasurer to collect EPAC donations if an employee so desires. 

The Association and the United Teaching Profession shall indemnify and hold the Board 
harmless from any or all claims, demands, or suits or any other action arising from the 
collection of dues contained herein. 
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SECTION 2 - NEGOTIATION PROCEDURE 

Section 2.1 - Scope of Bargaining 

Negotiable matters shall be matters with respect to wages, hours, terms, and conditions of 
employment and the continuation, modification, or deletion of any existing provision of a 
collective bargaining agreement. 

Section 2.2 - Negotiations Process 

A. Requests for Negotiations 

If either of the parties desires to negotiate changes in subjects of negotiations, it shall 
notify the other party in writing not earlier than 150 days nor later than 120 days prior to 
the expiration of the contract. Notification in writing from the Association shall be 
served on the Superintendent and from the Board shall be addressed to the President 
of the Association. A copy of said notification, along with a copy of the existing 
collective bargaining agreement shall be sent to the State Employment Relations 
Board and shall constitute the notice required by 4117.14 (B)(1 )(a). 

Within fifteen (15) school days after receipt of such notice, an initial meeting will be 
held for the purpose of beginning negotiations and establishing a date for the next 
session. The parties may mutually agree to extend this 15-day time limit one time by 
up to 15 days. 

B. Representatives 

Representatives of the Board shall meet with designated representatives of the 
Association to negotiate in good faith. Representatives shall be limited to five for each 
party. Neither party in any negotiations shall have any control over the selection of the 
negotiating or bargaining representatives of the other party. While no final agreement 
shall be executed witho.ut ratification by both parties, the parties mutually pledge that 
their representatives will be clothed with all necessary power and authority to make 
proposals, consider proposals, and make concessions in the course of negotiations. 

C. Information 

The Board and Superintendent agree to furnish the Association's negotiations 
committee, upon request and in reasonable time both prior to and during negotiations, 
all publicly available information concerning financial resources of the district and such 
other relevant information which the Board regularly compiles as will assist the 
Association in developing intelligent, accurate, and constructive proposals on behalf of 
the teachers. 

During negotiations the Association will provide such information of which they have 
ownership, in total or is of the public domain, to the Board as necessary and available 
to assist in evaluation of the feasibility of the Association's proposals. 
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D. Negotiations Meetings 

Initial proposals in writing shall be exchanged at the first meeting. There shall be 
sufficient copies for each team member provided. Each team shall have the 
opportunity to review proposals submitted and ask clarification questions as necessary. 
Thereafter, no additional proposals shall be added to the areas subject to negotiations 
unless by mutual agreement. 

E. Ground Rules 

Ground rules, dates of future negotiations, quorum, facilities and negotiation resource 
issues shall be established. The Board and the Association agree to enter into two 
consecutive days of concentrated bargaining which will be mutually agreed upon by 
both parties. The following rules will apply to the two concentrated days of bargaining: 

1. Bargaining starting and ending times will be as mutually agreed. 
2. Each party must come to the bargaining table with complete authority to 

bargain and reach tentative agreement. 
3. Each party understands that the concept of the concentrated bargaining is to 

make a good faith effort to complete bargaining during the agreed upon two
day concentrated sessions. 

4. If a tentative agreement is not reached on all issues at the end of the two-day 
concentrated sessions, the parties could mutually agree to schedule 
additional sessions or either party may declare an impasse· and proceed to 
follow Section 2.4 - Disagreement of the Master Agreement. 

F. Recesses 

The chairman of either group may recess his/her group for independent caucus at any 
time. Caucuses shall be of reasonable length. 

G. Item Agreement 

As items receive tentative agreement they shall be reduced to writing and initialed by 
each party. 

Section 2.3 - Agreement 

When negotiations result in an agreement, the outcome shall be reduced to writing and 
submitted to the Association and Board for formal approval. Following ratification, the 
agreement shall then be signed by the parties. The resulting Agreement shall be 
binding on both parties, and where necessary, the provisions shall be reflected in 
individual contractual terms. 

Section 2.4 - Disagreement 

A. lf at any time after thirty (30) calendar days from the first meeting of the parties 
following the written notice served pursuant to Section 4117.14 (B)(1 )(a), the parties 
are unable to reach an agreement, either party may declare an impasse. Upon the 
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declaration of impasse, a fact finding panel shall be appointed by the parties consisting 
of a representative of the Board, a representative of the Association and a third 
member selected by them. If they are unable to select the third member within five (5) 
school days, the third member shall be selected from a list of nine (9) qualified Ohio 
residents provided by the American Arbitration Association, and selected from such list 
pursuant to the rules of the American Arbitration Association. The fact finding panel, 
acting by a majority of its members, shall under such rules as it may establish, issue 
findings of fact and recommendations on unresolved issues to the Board and the 
Association. Such recommendations may be accepted or rejected according to the 
procedures in Ohio Revised Code Section 4117.14 (C)(6). It is the parties' intent that 
this mutually agreed upon dispute settlement procedure shall supersede the 
procedures contained in Section 4117.14 of the Ohio Revised Code. Thereafter, the 
Association shall have the right established by Ohio Revised Code Section 
4117.14(0)(2). 

B. The parties may participate in mediation under the direction of the Federal Mediation 
and Conciliation Services until the fact finding panel's scheduled meeting date or an 
agreement has been reached. 

C. The Association may exercise its right to strike upon expiration of the contract and 
completion of impasse procedures by serving the Board and the State Employment 
Relations Board with notice of its intent to do so ten (10) calendar days prior to such 
action. Such notice must specify the day and times on which the strike is to begin, and 
must otherwise comply with Section 4117 of the ORC. 

D. The costs of the third member of the fact finding panel shall be borne equally by the 
Association and the Board. 

Section 2.5 - General 

A. As soon as possible, but not later than forty-five (45) calendar days after ratification, 
the Agreement shall be printed with a Table of Contents including all appendices by the 
Association and distributed to all certificated personnel. New bargaining unit members 
hired during the term of the Contract shall be provided a copy at the time of 
employment. The Board shall be provided twenty-five (25) additional copies for their 
use. 

8. The cost of preparation and reproduction of the final contract document will be the 
responsibility of the Association. 

C. Members of the Negotiations Team shall be allowed to appear before any formal 
mediation or impasse panel hearing and allowed those days necessary without 
forfeiture of personal business days or salary. 
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SECTION 3 - LEAVES 

Section 3.1 - Leave of Absence 

A leave of absence without pay for not more than two (2) years may be granted by the 
Board at its discretion to members of the teaching staff. The Board shall grant such leave 
where illness or other disability is the reason for the request. Applicants desiring such 
leave shall present in writing their applications showing clearly the reason for and the 
purpose of the leave to the Superintendent of Schools. The Superintendent is to report 
these requests together with his/her recommendations to the Board at its next regular 
meeting. A teacher who is on continuing contract and is granted a leave of absence shall 
not forfeit his or her continuing contract status: 

A. Under this subsection, a teacher may request a leave of absence for any of the 
following reasons: 

1. Personal illness or disability 
2. Maternity, paternity, and/or adoption of a minor child 
3. Receipt of honorary fellowship or grant for advanced study 
4. Self-financed graduate study 
5. Illness or disability of a member of the immediate family 
6. Professional growth in the nature of a sabbatical experience. 

B. An application for leave of absence shall include the beginning and ending dates of the 
leave, the reason for the leave, statement of intent to return and the signature of the 
applicant. Except in cases of urgent necessity, applications must be received by the 
Superintendent thirty (30) days prior to the beginning date of the leave. On the date 
the employee begins the leave of absence, or sixty (60) days prior to the end of the 
leave, whichever occurs later, the employee on leave shall be notified of the 
termination date of such leave. For the purpose of this section, notification by certified 
mail to the employee's last known address shall be satisfactory service. Failure of the 
employee to notify the Superintendent not less than thirty (30) days prior to such 
termination date of his/her intent to return to active service shall be deemed a 
constructive resignation and all rights and privileges of employment shall be thereby 
extinguished. Where the employee's leave expires at the beginning of the academic 
year, the employee must notify the Superintendent not later than July 10 following the 
sixty (60) day notice from the Board. The ending dates of leaves of absence shall 
coincide with the end of a grading period, unless otherwise authorized by the 
Superintendent. 

C. Involuntary Leave of Absence Without Pay 

Involuntary leave of absence without pay shall be governed by ORC 3319.13. In the 
event the Board deems the use of involuntary leave of absence for medical/mental 
health is necessary and the bargaining unit member contests the need, the bargaining 
unit member need not supply physician documentation to support the need for said 
leave to utilize sick leave and healthcare benefits. 
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D. When returning from a leave of absence, assignment will be made by the 
Superintendent of Schools. Before making the assignment, the Superintendent shall 
give consideration to the returning employee's placement request. 

Section 3.2 - Pregnancy/Adoption Related Disability Leave 

A. Accumulated sick leave may be used by any female teacher for reasons of pregnancy. 
Upon application, sick leave shall be granted for a total of 42 consecutive days for 
prenatal care and postnatal recuperation. Upon the written statements of the attending 
physician to the Superintendent that such teacher is unable to perform her assigned 
duties, the period of sick leave for pregnancy related disability purposes shall be 
modified as determined by the attending physician. 

B. Sick leave as authorized under this section shall not exceed that number of 
accumulated and unused leave days to the credit of the teacher and earned during the 
period of such leave. 

C. Any teacher whose accumulated sick leave days are insufficient to cover the period of 
leave as set forth in Subsection "A" above, shall be granted an interim pregnancy 
related disability leave without pay for the period of six weeks from date of delivery as 
determined by the attending physician. Upon the written statements of the attending 
physician to the Superintendent that such teacher is unable to perform her assigned 
duties, the period of interim pregnancy related disability leave without pay shall be · 
modified as determined by the attending physician. 

D. Accumulated sick leave to a total of fifteen (15) days shall be permitted for paternal 
responsibilities related to pre and postnatal care. Additional paternal prenatal/postnatal 
leave shall be allotted as necessary in accordance with the Family Medical Leave Act 
and Section 3.8 of this Agreement. 

E. Accumulated sick leave may be used by any bargaining unit member for reasons of 
adoption. Upon application, sick leave shall be granted for a total of 42 consecutive 
days. 

Section 3.3 • Military Leave 

Military leave shall be governed by Section 3319.14 and 5923.05 Ohio Revised Code, and 
applicable federal statutes. 

Section 3.4 - Jury Duty 

Permission to be absent from school for jury duty shall be granted by the Superintendent 
or his/her designee upon written notice of the employee receiving a summons and/or 
being selected for jury duty. Notification should include the dates, time and court where 
duty is to be served. 
The full pay of the employee shall be allowed for such service provided the check received 
by the employee for jury service is endorsed payable to the Bowling Green City Board of 
Education. Mileage and/or other expenses reimbursed to the employee by the Clerk of 
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Courts shall be returned to the employee. The employee is required to call in his/her 
absence for a substitute when he/she is to serve on jury duty. Time taken off for jury duty 
shall not be charged against sick leave accumulation. Payment of employees' wages will 
be made only when an employee presents certification from the court that the employee 
served or was required to be present at the courthouse or other location designated by the 
Clerk of Courts for possible selection. 

Section 3.5 - Personal Business Leave 

A. Each full-time teacher will be allowed two (2) restricted days of absence during each 
school year without loss of salary to transact personal business which cannot be 
conducted outside the normal work day, and one (1) unrestricted day of absence. 
Such days of absence shall not be deducted from the teacher's sick leave days. 

If the schools are closed by the Superintendent or his/her designee because of a 
calamity day, an employee who has been granted an approved personal leave day for 
that date will not have that day charged as a personal leave day. 

B: The restricted personal business leave days shall not be granted for such purposes 
as: 

1. Shopping 
2. Gainful employment 
3. Seeking employment 
4. Recreational purposes 
5. Extensions of holidays and/or vacations, i.e., the day before or after a holiday or 

vacation unless waived by the Superintendent for good cause communicated in 
writing. 

6. Accompanying spouse on business trip. 
7. Extensions of approved leaves unless waived by the Superintendent for good 

cause communicated in writing. 
8. During the time an employee is on an extended leave of absence approved in 

advance. 

C. The unrestricted day cannot be used to extend a holiday and/or vacations or during the 
time an employee is on an extended leave of absence that has been approved in 
advance. 

D. The number of certificated/licensed staff who may take either a restricted or an 
unrestricted personal day in April and May is capped at 50 substitute teachers per 
month. The days will be approved on a first submitted-first approved basis. Sick leave 
days, Professional leave days, and Association leave days shall not count in the 
calculation of this restriction. Members, whose requested personal days exceed the 
monthly maximum, must be notified per paragraph D of Section 3.5 of the Master 
Agreement or the leave day will be granted automatically. If the personal leave 
maximum is obtained for a month, a personal business leave day may still be granted 
in emergency situations with the Superintendent's approval. 
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E. Request for either a restricted or an unrestricted personal business leave, with the 
exception of emergencies, shall be submitted at least seven (7) working days prior to 
the date of absence. Emergencies will need to be submitted through the 
Superintendent. Signed requests shall be returned to the employee within seven (7) 
working days or approval is automatically granted. 

F. Part-time employees shall be granted proportionate amounts of personal business 
leave. 

G. Employees are strongly advised not to use Absence Without Pay days except in true 
emergency situations and can do so only with the approval of the Superintendent or 
his/her designee. 

Section 3.6 · Sick Leave 

A. Each full-time employee shall be entitled to sick leave credit of one and one-fourth (1 
1/4) work days with pay, per month, for a total of fifteen (15) days per year, of which 
five may be for serious illness or death in the immediate family. Regular part-time 
employees will accrue sick leave on a proportionate basis based on their teaching 
schedule. Upon application of the employee and for good cause shown, the 
Superintendent shall authorize the use of such additional sick days as may be required 
for illness or death in the immediate family not to exceed that number of accumulated 
and unused sick leave to the credit of the employee. Sick days must be used on days 
the employee is absent while attending the funeral of an immediate family member. 

B. The total unused portion of the annual sick leave allowance shall be permitted to 
accumulate without limit. 

C. Sick leave accumulated prior to a leave of absence shall be credited upon return. 

1. The same monthly accrual of one and one-fourth (1 1/4) days per month shall 
continue during the use of sick leave, provided the employee has not been officially 
separated from the payroll. 

2. If, while the employee is in an approved sick leave period, a calamity day is 
declared in the district, the employee's sick leave account shall not be charged for 
the calamity day. 

0. Any teacher who at the beginning of the first duty day for teachers has no accumulation 
of sick leave shall be entitled to an advancement of five (5) days of sick leave. This 
advance is to be charged against the sick leave the employee subsequently 
accumulates. 

E. The use of sick leave for more than five (5) consecutive days (required teacher work 
days) shall require the filing of a physician's statement documenting the need for sick 
leave and indicating any recommended additional sick leave with the Treasurer of the 
Board of Education. (The physician's statement should be attached to the absence 
and substitute report.) 
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F. Teachers returning to duty from sick leave after thirty (30) consecutive working days 
during the same duty year in which the sick leave was initially granted shall be returned 
to the same assignment unless such assignments would significantly disrupt the 
academic achievement of the students within the class or classes. Said teacher will 
have the option to return to their original position at the beginning of the next semester 
subject to the provisions of this Master Agreement under Voluntary Transfer and 
Assignment. 

G. Teachers returning to duty from sick leave after thirty (30) consecutive working days 
absence shall submit a signed statement from their physician that they are able to 
resume their duties. 

H. Immediate family shall be designated as husband, wife, children, parents, brother, 
sister, grandparents, grandchildren, mother-in-law, father-in-law, brother-in-law, sister
in-law. 

I. In the event of the serious illness or death of a person living in the same household as 
the employee or a person outside the immediate family who has the same relationships 
as though a member of the immediate family, reach full-time employee may use up to 
five (5) days sick leave per year. 

J. Two (2) days may be granted for funerals in case of death of other family members or 
· close friends. These days will be chargeable to sick leave 

Section 3.7 -AssaulfLeave 

Any member of the bargaining unit employed by the Board assaulted by a student 
currently enrolled in the district or assaulted by any person except an employee of the 
Board while in the course of such teacher's employment, and such teacher is temporarily 
disabled by any injury resulting from such assault, shall remain on the payroll as a regular 
employee and shall receive all benefits as if on sick leave on such terms and conditions as 
hereinafter provided. For the first seven (7) days that the eligible employee, as hereinafter 
defined, is forced to miss because of his/her work related injury which Worker's 
Compensation does not cover, the Board will continue the employee's salary without 
charge to his/her sick leave chargeable as assault leave. To be eligible for assault leave, 
the certificated employee shall apply for and be granted Workers' Compensation. If 
Workers' Compensation benefits are paid, the Board shall pay to such employee the 
difference between the benefits received from Workers' Compensation and the employee's 
regular salary. For those days that compensation is made to the injured employee by the 
Bureau of Workers' Compensation, there shall be no deduction from the accumulated sick 
leave of the employee. Assault leave as provided herein shall not exceed more than thirty 
(30) days, and shall terminate at such time Workers' Compensation benefits are 
terminated, whichever first occurs. 

Except as otherwise approved by the Superintendent, any teacher receiving assault leave 
shall file a complaint with the appropriate law enforcement agency against the assailant 

The Board shall pay, not to exceed $250.00, for damages sustained to the personal 
property of a member of the bargaining unit directly arising out of an assault as defined 
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herein provided such employee has applied for and been refused reimbursement under 
any existing insurance coverage and has been unsuccessful in the recovery of such 
damages in any legal proceeding in which he/she has a claim. 

Section 3.8 - Family and Medical Leave Act 

Nothing contained in this Agreement shall prevent the Board from complying with the 
requirements of federal or state laws pertaining to handicap or disability or dealing with 
family or medical leaves of absence. The Board will use the concept of "rolling twelve" (i.e. 
twelve months from the date of last usage) to establish the twelve (12) month period in 
which leaves may be taken under the Family and Medical Leave Act of 1993, and the use 
of paid leave as part of a family and medical leave. The parties recognize that the special 
rules regarding employees of schools under the Family and Medical Leave Act shall be 
applicable. At the employee's discretion, paid or unpaid leave may be utilized in 
accordance with FMLA leave. Any dispute concerning FMLA leave shall be resolved 
solely through use of Section 7, Grievance Procedures (including final and binding 
arbitration). 

Section 3.9 - Association Leave Pool 

An Association Leave pool will be established with ten ( 10) association leave days 
available each academic year. These leave days will be granted for Association members 
to attend the Spring Assembly and/or attend arbitration hearings, President's meetings or 
Treasurer's workshops. The days will be calculated as the sick and personal days are 
currently, with respect to an employee being charged with (1/2) one-half or (1) full day 
absence. The use of association leave shall not be construed as an absence nor reduce 
any other leave or benefit afforded to all certificated/licensed staff members. Further, any 
expenses associated with attending the Spring Assembly, President's meeting or 
Treasurer's workshop shall not be the responsibility of the District. 
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SECTION 4 - TEACHING CONDITIONS 

Section 4.1 - Assignment of Teachers (Including Transfers and Promotions) 

The purpose of a negotiated policy in this area should be: 

A. To provide a qualified and competent teacher for children and youth in each subject 
and class. 

B. To provide an orderly and efficient method for transfers and promotions of personnel. 

C. To respect the rights and responsibilities of Board, Superintendent, Principals, and 
teachers in these matters. 

Section 4.2 - Contracts 

A. The contract status of the teachers in the Bowling Green City Schools shall be: 

1. All personnel will receive one-year limited contracts, until eligible for a continuing 
contract. 

2. Consideration for a continuing contract is based upon three years of service in the 
district and proper certification/licensure · notwithstanding any contrary practice. 
Newly hired teachers who had attained a continuing contract with another district 
will be considered for a continuing contract after two (2) years of service in Bowling 
Green City Schools. Other teachers will be eligible for a continuing contract after 
they have met the qualifications set forth in Section 3319.08 of the Ohio Revised 
Code and have taught in the District for at least three (3) years within the last five 
(5) years. A continuing contract is contingent upon principal or 
supervisor/administrator recommendation. 

3. New teachers will be given credit for salary schedule purposes, for each year of 
teaching service in other public school districts, and in chartered, nonpublic schools 
located in Ohio, and up to five (5) years military service not to exceed a combined 
maximum total of ten (10) years. Similar credit shall be given for clinical service or 
university teaching of the type which meets the criteria of STRS or equivalent 
retirement criteria. If a new teacher is given teaching or military service credit for 
salary schedule purposes, of which he/she disagrees, then the teacher may appeal 
and seek reevaluation of the credit given. Such appeal must be made within thirty 
(30) days of the hiring of the new teacher, and must be in writing and contain 
documentation concerning prior work experience. Final decision of appeal shall be 
made by Superintendent. 

4. New teachers shall be notified in writing at contract issuance if they are leave 
replacements. 
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5. Part-time certificated/licensed personnel working less than 120 days per school year 
who have no break in service will be granted one year of credit for salary schedule 
purposes upon completing 120 days over a period of more than one school year. 

B. When a teacher signs a contract, the contract shall list basic teaching assignment. A 
supplemental (one-year limited) contract shall be issued for additional services 
compensated by the Board. 

C. Bargaining unit members will be provided with a salary notice before August 1st. 
Grade level assignment at the elementary level and specific subject areas at the 
secondary level will remain the same as the previous year unless the teacher is notified 
before August 1st. The only exceptions for a change of position after July 31st are: 1) 
unexpected significant changes in enrollment at a school; 2) sudden unplanned 
personnel changes (death, emergency or sick leave or unexpected resignation or 
retirement); 3) compliance with the Ohio Department of Education mandates. 

Section 4.3 - Notification of Vacancy 

A. Whenever a vacancy in a bargaining unit position shall exist in the school district, 
which the Superintendent intends to fill, the Superintendent or designee shall publicize 
the same by e-mailing a written notice of such a vacancy to the President or a 
designated substitute for the President of the Association and to each building staff list 
serve. This notice shall set forth a description of and qualifications for the vacancy, 
including duties, salary and procedure for application. No vacancy shall be filled until 
qualified personnel have had five (5) calendar days from the date of the posting to 
make application for such vacancy, except that vacancies occurring between July 11 
and the first day ofthe school year shall not be subject to this five-day posting period. 

B. Any teacher may apply for such vacancy at the Central Administration Office or via the 
District's website. In filling such vacancy, the Superintendent agrees to give 
consideration to the professional background and attainments of all applicants and the 
length of service to the Bowling Green City Schools. 

Section 4.4 - Transfers 

A. Definition section: 

1. A transfer shall be defined as a change in assignment by an employee from one 
basic teaching assignment to another. 

2. A voluntary transfer shall be defined as an employee initiated reassignment. 

3. An involuntary transfer shall be defined as an employer initiated reassignment of an 
employee. 

4. Assignment shall be defined for elementary teachers: the building, grade level, and 
specialization area to which a teacher has been assigned. 
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B. Voluntary Transfers and Assignments: 

1. No later than March 1, the Superintendent should furnish a list of known vacancies 
for the next school year to building principals and the Association president or 
secretary. 

2. Teachers who desire a transfer should file a written request not later than March 15 
each year and such request will be valid through the first semester of the next 
school year. 

3. A standardized procedure for interviewing and notifying applicants for transfer shall 
be established by the Superintendent. 

4. Applicants for transfer within the system shall be granted an interview with the 
principal(s) of the building(s) to which the applicant has requested to be transferred 
and other District employees deemed appropriate by the Superintendent. Such 
interview shall be held between March 15 and the last day of the school year. Such 
consideration shall be given to applicants before new teachers are hired. 

5. Requests may be made for position, grade level(s), and/or building. 

6. The Superintendent retains the right to assign staff based on the needs of the 
district. The Superintendent will consider the certification/licensure, qualifications, 
and evaluations, and seniority of applicants in approving transfer requests, as well 
as the overall needs of the district. With all other qualifications being equal, the 
most senior applicant shall receive the requested assignment unless provided a 
written statement of explanation for the denial of the request from the 
Superintendent. 

7. A teacher who makes a voluntary transfer may not again seek a voluntary transfer 
for a period of three (3) years, unless extenuating circumstances approved by the 
Superintendent are present. 

C. Involuntary Transfers - Reassignment 

1. Any member of the bargaining unit who is being involuntarily reassigned shall be 
notified of such reassignment on or before the last duty day for teachers of the 
preceding school year. Within fifteen (15) days of such notice, any teacher 
involuntarily reassigned shall be granted a conference with the Superintendent and 
building administrator who shall state the reasons for such reassignment in writing. 
At such conference, the teacher may be represented by one association 
representative of his/her choice. The conference shall take place within fifteen (15) 
days of the written request for such conference. 

2. The written statement of reasons for such transfer as set forth in paragraph 1 above 
shall be signed by the teacher to acknowledge receipt of said reasons but shall not 
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be interpreted as agreement with reasons. Refusal of any teacher to acknowledge 
receipt of such reasons shall be noted in writing and shall not preclude the 
consummation of such reassignment. 

3. The Superintendent shall have the authority granted by law to involuntarily reassign 
any teacher if the reassignment of such teacher is in the best interest of Bowling 
Green City School District, provided that written notice is given with reasons and 
the opportunity for a conference as set forth in paragraph 1 above. This procedure 
will also be used if the transfer occurs during the school year to replace personnel 
who, regardless of reason, become unavailable to complete that assignment. Any 
teacher involuntarily reassigned after July 10 shall, upon written application to the 
Board, be released from the terms and conditions of such teacher's employment 
contract without penalty to the teacher's credentials. 

4. No teacher shall be reassigned to any position for which he/she is not 
certified/licensed or cannot become certified/licensed without additional training. 

5. The employee's overall system-wide seniority as provided by this Master 
· Agreement shall remain with him/her regardless of the assignment. 

6. When a school is closed permanently or an involuntary transfer has resulted 
because of change in enrollment or territorial changes affecting the district, 
teachers in that school who are not placed in a vacancy which they have requested, 
shall be placed after the Superintendent has considered the employee's 
certification/licensure, qualifications, and evaluations, as well as other factors which 
would affect the appropriateness ofthe placement in assigning teachers affected. 

7. An involuntary transfer can only be imposed once every three years. 

8. Bargaining unit members who are involuntarily transferred under the provisions of 
this Section will be provided an appropriation equal to Two Thousand Dollars 
($2,000.00) during the first year of the reassignment to purchase supplemental and 
support materials related to their new position, which purchases must be approved 
by the Executive Director of Teaching and Learning and/or the Executive Director of 
Pupil Services. This appropriation will apply to only the portion of the schedule that 
represents a change in subject assignment or grade level or both. Supplemental 
and support materials must be purchased by February 1 of the academic year in 
which the transfer occurred. 

9. The provisions set forth above do not apply when an entire building is moved to 
another building. 
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D. Closing a Building 

1. Employees covered by this Agreement shall be paid $30.00 per hour for a 
maximum of five (5) hours beyond the normal contracted time for packing supplies 
and materials that need to be moved. Timesheets must be approved by the building 
administrator from the site which items are moved. 

2. The Board will provide boxes and materials needed for the packing of the items to 
be moved. 

3. The Board will be responsible for the actual moving of items to the assigned 
location in the new building. 

4. Items that are personal belongings of the teacher being used in his or her 
classroom shall be moved by the teacher. 

5. Items that are personal curricular belongings of the teacher being used in his or her 
classroom shall be moved by the Board. 

Section 4.5 - Fair Dismissal Policy 

A. Any teacher employed under a limited contract whom the Superintendent intends nof 
to recommend for re-employment shall be so notified by the Superintendent in writing 
on or before April 30. 

B. The teacher may request a conference with the Superintendent/designee provided 
such request is in writing and received within two (2) teacher working days of receipt of 
the notice as provided in Subsection A above. If the request is timely, the teacher shall 
be granted an opportunity for a conference with the Superintendent/designee regarding 
the reasons for the recommendation not to re-employ, The teacher shall have the right 
to be represented by a person of his/her choice. Board action on an individual teaching 
contract shall not occur prior to the regularly scheduled May Board 
meeting. 

C. A teacher having completed, on or before the next July 1st, four (4) or more years of 
continuous, current service in the Bowling Green City School District shall be granted, 
upon request, a review by the Board prior to the time action is taken upon the 
Superintendent's recommendation of non-reemployment. Such review shall be in 
executive session at which time the teacher shall be granted an opportunity to show 
cause why the contract should be renewed. Nothing herein shall be construed as an 
assumption by the Board of the burden of establishing the grounds for the non-renewal 
of the contract. 

D. In the review, said teacher may be represented by a representative designated by the 
Association. This representative may be accompanied by a UniServ representative 
and/or Association attorney. 
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E. Request for review as specified in paragraph D above shall be made in writing to the 
Superintendent of Schools. 

TIMELINE: 

PARAGRAPH 

B 

c 

c 

F 

ACTION 

Superintendent's Notification 

Teacher Request for Conference 

Conference with Superintendent/ 
Designee 

Request for review with Board 

DEADLINE 

April 30 

2 teacher work days of 
Superintendent's notice in B 

5 teacher work days of request 
for conference in C 

2 teacher work days of 
Conference with Superintendent/ 
Designee 

G. Failure to follow the procedure as set forth herein shall not void an otherwise proper 
procedure for the non-renewal of teacher contracts as prescribed by law. 

H. It is agreed that this Fair Dismissal Policy supersedes the provisions of Section 
3319.11 of the Ohio Revised Code. 

Section 4.6 - Reduction in Force 

A. When necessary, the Board shall, upon recommendation of the Superintendent 
suspend the contracts of teachers, but such suspensions shall be limited to the 
following reasons: 

1. Decline in student enrollment. 
2. Return to duty of regular teachers after leaves of absence. 
3. Suspension of schools. 
4. Territorial changes affecting the district. 
5. Financial Reasons. 

If the Board plans to implement a RIF due to Financial Reasons, Association 
President and up to four (4) additional Association Members can meet with two (2) 
members of the Board, the Treasurer, and the Superintendent to discuss the 
proposed reduction and make suggestions to the Board for proposed reduction. 
The final decision shall be made by the Board. 

B. If staff reduction is deemed necessary for any of the above reasons, the reduction shall 
be made in each teaching field affected as follows: 

1. Suspension of contracts shall occur among teachers on limited contract first based 
on the lowest evaluation rating within the teaching field affected. 

2.. If the suspension of contracts is necessary for any continuing contract teacher, this 
shall be based on the lowest evaluation rating within the teaching field affected. 
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3. Seniority will not be the basis for a decision except where teachers' evaluations are 
comparable. 

4. If a teacher has been required to obtain a temporary certificate/license to meet the 
requirements of the current teaching assignment and also holds provisional, 
resident educator or higher certification in other teaching fields, the teacher shall be 
placed with the appropriate contract status group according to seniority. 

C. Seniority shall be defined as continuous employment of a teacher beginning with the 
date the Board takes action to hire the teacher. In the event two or more teachers are 
hired in the same meeting and a reduction in force is contemplated that would result in 
the suspension of teaching contracts of some of those teachers, a lottery will be 
conducted to determine the seniority of the teachers hired on that date, the process for 
which shall be jointly determined by the District Administration and the Association. 

Continuous employment shall include all time on sick leave, all time on Board 
approved paid or unpaid leave of absence, all time on military leave of absence, all 
time on disability retirement to a maximum of five (5) years, and all time during 
suspension if the teacher is reinstated. 

D. Seniority shall be lost when a teacher resigns, retires, is non-renewed or terminated. 
Teachers whose contracts have been suspended shall have rights to recall as follows: 

1. First recall shall be of teachers on continuing contract in reverse order of layoff 
within the teacher's preferred area of certification first, then by other areas of 
certification. 

2. If vacancies cannot be filled by teachers on continuing contract, then limited 
contract teachers in reverse order of layoff within the teacher's preferred area of 
certification/licensure first, then by other areas of certification/licensure. 

3. Seniority will not be the basis for a decision except where teacher's evaluations are 
comparable. 

4. Teacher eligibility for recall shall be maintained for three (3) years from the effective 
date of suspension. Thereafter, an employee on layoff shall lose his/her right to 
recall. 

5. If a vacancy occurs and a teacher otherwise eligible for recall cannot accept the 
assignment because he/she cannot be released from a contract of employment, 
such teacher shall not lose his/her recall rights as provided herein, but such teacher 
may not assert a claim to such position when the obligations of the employment 
contract are removed. 

6. If a vacancy occurs for which a teacher holds a valid teaching certificate/license 
and such teacher refused to accept such assignments for reasons other than that 
set forth in subsection D-5 above, then such teacher is deemed to have waived all 
rights of recall. 
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E. When staff reduction is necessary, the Superintendent shall give written notice of the 
intent to recommend the suspension of contracts to the Association ninety (90) days 
prior to the date on which the contract suspensions become effective and to all 
teachers so affected sixty (60) days prior to the date on which the contract suspensions 
become effective. 

The Association, the Superintendent and/or his/her designee shall confer on the 
reasons for such reduction within fifteen (15) days of receipt of notice of the 
Superintendent's intent to recommend such reduction to the Board. 

F. A seniority list shall be prepared and maintained ranking all continuing contracts in the 
district by seniority, giving areas of certification and present teaching assignments: 
then all limited contracts in the district by seniority, giving areas of certification, and 
present teaching and building assignment. The Association President shall receive ten 
copies of this list. This list shall be posted by November 1 of each year. If an item on 
the list is not protested in writing to the Superintendent by December 15, it shall be final 
until the next list is posted. 

Section 4.7 - Bowling Green Teacher Evaluation 

The language provided below applies only to those teachers who are subject to the 
Ohio Teacher Evaluation System (OTES) per the requirements of sections 3319.111 
and 3319.112 of the Ohio Revised Code (see Application language below). The 
evaluation of other personnel shall continue to follow the current procedure that shall 
remain in the bargaining agreement. 

4. 7 .1 Definitions 

A Evaluation Factors: The multiple measures that are required by law to be used in the 
teacher evaluation procedure. The two factors, which are weighted equally, are 
student growth measures at fifty (50) percent and teacher performance at fifty (50) 
percent. 

B Student Growth Measure (SGM): Tool or assessment that is used to measure, or 
determine, student academic growth. As an evaluation factor, the SG~ .. ~ dimension is 
based on value-added scores, assessments from ODE's list of assessments for 
teachers where value-added scores are not available, and from local measures of 
student growth based on student learning objectives (SLOs). SGM results are 
reported as: above expected levels of student growth, expected levels of student 
growth, below expected levels of student growth. 
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Student Growth Measures will be used as part of the evaluation process in the 
following manner: 

Teacher Categories Value Vendor SL Os Shared Total - Must be 
(Year(s)) Added Assessment Attribution 50% 

A (13-14) 26 0 19 5 50 

B (13-14) 0 10 35 5 50 

c (13-14) 0 0 45 5 50 

The category that will be applicable to each teacher will be determined by administration 
using the following guidelines: 

A - Teacher who instructs classes for which value added data is available 

B - Approved vendor assessment is used and teacher level data is available 

C - No teacher level value added or approved vendor assessment is available 

C. Teacher Performance: The assessment of a teacher's performance, resulting in a 
performance rating, As an evaluation factor, the teacher performance dimension is 
based on direct observations and walkthroughs that are performed by a 
credentialed evaluator. Teacher performance results are reported as a teacher 
performance rating that may be coded as "1" indicating lowest performance to "4" 
indicating highest performance. 

0. Evaluation Rating: The final, summative evaluation level that is assigned to a 
teacher based on evaluations that are conducted pursuant to the terms of this 
agreement. The evaluation rating is assigned at the conclusion of the evaluation 
cycle when the teacher performance rating is combined with the results of student 
growth measures where fifty (50) percent of the evaluation rating is based on 
student growth measures as provided for in this agreement and fifty (50) percent of 
the evaluation rating is based on a teacher performance rating as provided for in 
this agreement. Each completed evaluation will result in the assignment of a 
teacher to one of the following evaluation ratings: Accomplished, Proficient, 
Developing or Ineffective. 

E. Evaluation Cycle: The period of time for the completion of the evaluation procedure. 
The evaluation cycle is completed when student growth measures resulting from 
assessments that were administered in the previous school year (unless such data 
is available sooner) are combined with the performance ratings for the current 
school year to assign an evaluation rating. 

F. Evaluation Instrument: The process and forms are located in Appendix A in this 
agreement. 
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G. Student Learning Objective (SLO): A measurable, long-term academic growth 
target that a teacher sets at the beginning of the year for all students or for 

subgroups of students over a given interval of instruction based upon baseline data 
gathered at the beginning of the course. 

H. Teacher(s) of Record: 
1. ls/Are responsible for assigning the grade/mark to the student, and 
2. ls/Are required to have the proper credentials to teach the particular 

subject for which he/she has been designated "teacher(s)of record(s)". 

I. Shared Attribution: The practice of sharing student(s) achievement scores amongst 
a collaborative group of appropriately licensed educators who consistently meet, 
plan and provide instruction and/or intervention for a student or defined group of 
students on a specific topic and/or grade level. 

4.7.2 Purpose 

A. The purposes of teacher evaluation are: 

1 To serve as a tool to advance the professional development of teachers. 

2 To inform instruction. 

3 To assist teachers and administrators in identifying and developing best 
educational practices in order to provide the greatest opportunity for student 
learning and achievement. 

4.7.3 Application 

A. The teacher evaluation procedure contained in this agreement applies to the 
following employees of the District: 

1 Teachers working under a license or permanent certificate issued under sections 
3319.22, 3319.26, 3319.222 or 3319.226 of the Ohio Revised Code who spend 
at least fifty (50) percent of their time providing student instruction. 

4.7.4 Evaluators 

A. An evaluator must be a credentialed contracted employee of the district which would 
include the building administrators and the central administrative staff. 

B. It will be a mutual goal that the teacher's immediate supervisor be the primary 
evaluator. If the teacher reaches the accomplished rating, they may select their own 
evaluator from a list of district approved evaluators. 
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4.7.5 Evaluation Committee 

A The Association and the Board agree to establish a standing joint Evaluation 
Development Committee for the purpose of establishing the procedure and process, 
including the evaluation instrument, for the evaluation of teachers in the District and 
to regularly review the effectiveness of the procedure and process, including the 
evaluation instrument, for the evaluation of teachers in the District. 

B. Committee Composition 

1 The committee shall be comprised of five (5) Association members appointed by 
the Association president and five (5) members appointed by the Board or its 
designee. In addition, each party may appoint up to one ad hoc non-voting 
member to assist and/or attend committee meetings. 

2 Association committee members may serve staggered terms of not more than 
three (3) years and shall be representative of elementary, middle school, 
secondary, and specialty areas (e.g., music, art, special education) and 
programs (e.g., career tech) within the District. 

3 Members of the committee will receive training in all aspects of OTES, the state 
adopted evaluation framework, and the standards for the teaching profession 
prior to beginning their work. 

C. Compensation 

1 Any committee work performed outside of the contractual work day will be paid at 
the Master Agreement prescribed rate. 

D. Secretarial Support 

1 The District will provide secretarial support and assistance to the committee. 
Responsibilities will include riote taking, copying, committee notification, 
communications, distribution of materials, and other duties as needed. 

E. Committee Authority 

1 The committee is responsible for jointly developing, reviewing and 
recommending the procedure and process, including the evaluation instrument, 
for teacher evaluation. 

2 If either party wishes to consider any change or rev1s1on to the evaluation 
. procedure or process, including the evaluation instrument, during the term of this 
agreement, it will discuss the matter with the committee. If the discussion results 
in a recommendation by the committee to change or revise the evaluation 
procedure or process, including the evaluation instrument, during the term of the 
agreement, then said, recommendation shall be referred to the Board and the 
Association for ratification. 
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4. 7. 6 Notification 

A Not later than September 30 of each year, or in the case of a new teacher, within 
thirty (30) days of the first day worked, each teacher shall be notified in writing of 
the name and position of his or her evaluator with the understanding that if 
changes need to be made, the affected employee will be notified in a timely 
manner. 

4.7.7 Training 

A Training on the teacher evaluation procedure will be provided, at Board expense, 
for all credentialed evaluators and all teachers prior to the implementation of the 
evaluation procedure in the 2013-14 school year 

B Evaluators 

1. Each evaluator must successfully complete state-mandated evaluator 
credentialing training and is required to pass a credentialing assessment. 

4.7.8 Schedule for Evaluation 

A The evaluation shall be completed not later than the first day of May, and the 
teacher being evaluated shall receive a written report of the results of this 
evaluation, including the assigned evaluation rating, not later than the tenth day 
of May. 

B If the Board has entered into a limited contract or extended limited contract with a 
teacher pursuant to section 3319.11 of the Ohio Revised Code, the Board shall 
perform a minimum of three formal observations during the evaluation cycle in 
any school year in which the Board may wish to declare its intention not to re
employ a teacher pursuant to ORC 3319.11 (B), (C)(3), (0), or (E) ~ 

4.7.9 Criteria for Performance Assessment 

A A teacher's performance shall be assessed based on the standards for the 
teaching profession and the criteria set forth in the evaluation instrument, 
Appendix A in this agreement. 

8 No teacher shall be evaluated on his or her work performance except based on 
the observations of the teacher by the teacher's assigned evaluator and the 
walkthroughs that are set forth in this agreement. 

C All monitoring or observation of the work performance of a teacher shall be 
conducted openly. 
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4.7.10 Observations 

A Schedule of Observations 

1 A minimum of two (2) formal observations shall be conducted to support each 
performance assessment. A formal observation shall last a minimum of thirty (30) 
minutes. There should be a minimum of at least fifteen work days between formal 
observations with the understanding that if an employee needs three (3) 
evaluations the third evaluation will be exempt from this provision. 

B Observation Conference 

1 All formal observations shall be preceded by a conference between the evaluator 
and the teacher in order for the teacher to explain plans and objectives for the 
work situation to be observed. 

2 A post-observation conference shall be held after each formal observation, 
unless the teacher waives that right via electronic mail. 

3 A teacher may request a formal observation at any time in addition to those 
required by this procedure. 

4.7.11 Walkthroughs 

A. A walkthrough is an informal observation that focuses on one or more of the 
following components: 

1 Evidence of planning; 
2 Lesson delivery; 
3 Differentiation; 
4 Resources; 
5 Classroom environment; 
6 Student engagement; and, 
7 Assessment. 

8. The walkthrough shall be at least three (3) consecutive minutes, but not more 
than ten (10) consecutive minutes in duration. 

C. The teacher shall be provided a copy of the walkthrough form. 

D. No fewer than two (2) walkthroughs shall be included in each evaluation cycle. 
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4.7.12 Finalization of Evaluation 

A Written Report 
1 Before the evaluation cycle is final, and not later than May 10, a copy of the 

formal written evaluation report shall be given to the teacher and a conference 
shall be held between the teacher and the evaluator. 

B Completion of Evaluation Cycle 
1 The summative evaluation of a teacher shall be based upon student growth 

measures resulting from assessments that were administered in the previous 
school year (unless data is available sooner) and performance that is assessed 
during the walkthroughs and formal observations that are conducted for the 
current school year. The evaluation shall acknowledge the performance 
strengths of the teacher evaluated as well as performance deficiencieso The 
teacher's signature should not be construed as evidence that the teacher agrees 
with the contents of the evaluation report. The evaluation report shall be 
completed by May 10, signed by both parties, and sent to the superintendent. 

2 The Board shall evaluate each teacher assigned an evaluation rating of 
Accomplished on the teacher's most recent evaluation conducted under this , 
article once every two school years. In that case, the biennial evaluation shall be 
completed by the first day of May of the applicable school year, and the teacher 
shall receive a written report of the results of the evaluation by the tenth day of 
May of that school year. 

c Response to Evaluation 
1 The teacher shall have the right to make a written response to the evaluation and 

to have it attached to the evaluation report to be placed in the teacher's 
personnel file. A copy shall be provided to the teacher. 

4.7.13 Professional Development 

A Professional growth and improvement plans shall be developed as follows: 

1 Teachers with above expected levels of student growth will develop a 
professional growth plan and may choose their credentialed evaluators from a list 
of district approved evaluators for the evaluation cycle as set forth in this 
agreement. 

2 Teachers with expected levels of student growth will develop a professional 
growth plan collaboratively with the credentialed evaluators and will have input 
on their credentialed evaluators for the evaluation cycle as set forth in this 
agreement. 

3 Teachers with below expected levels of student growth will develop an 
improvement plan with their credentialed evaluators. The Administration will 
assign the credentialed evaluator for the evaluation cycle. 
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B Professional growth and improvement plans for a school year shall be developed not 
later than September 15 and shall describe the specific performance expectations, 
resources and assistance to be provided. 

C The Board shall provide for professional development and for the allocation of 
financial resources to accelerate and continue teacher growth and improvement and 
to provide support to poorly performing teachers as set forth in this agreement as 
deemed appropriate by the administration. 

4.7.14 Improvement Plans 

A An improvement plan is a program for a teacher whose student growth measure 
dimension of the evaluation is below the expected level of student growth. 

For the purposes of this agreement, improvement plans shall be based on the 
overall student growth measure levels as applicable to the evaluation tool, and not 
for other individual subjects or classes taught. 

B The professional improvement plan shall include: 
1 Specific performance standards and, 
2 Timelines for its completion. 
3 .. The District will assign a mentor coach from a list. of Association members who 

volunteer to seNe as a mentor coach and agree to assist the teacher in the 
professional improvement plan. 

4.7.15 Due Process 

A A teacher shall be entitled to Union representation at any conference held during this 
procedure in which the teacher will be advised of an impending adverse personnel 
action. 

B. Section 4.5 of the Master Agreement shall be followed if fair dismissal is necessary. 

4.7.16 Personnel Action Requirements 

A. Teacher performance on the Teacher Performance on Standards portion of the 
evaluation shall be used in decisions regarding retention, promotion, removal of any 
teacher for two years until June 30, 2015. Value-added and other student growth 
measure data derived from assessments taken in one school year shall be 
combined with performance ratings that are assigned in the next school year to 
assign a summative evaluation rating unless such data is available sooner. 

B. All teachers rated accomplished, proficient and developing will be considered 
"comparable" in their evaluations through June 30, 2015 for purposes of Reduction 
in Force. This will allow time to fully implement the new evaluation system and to 
collect appropriate student growth data. 
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C. In the event that a teacher is involuntary transferred the teacher performance on the 
Teacher Performance on Standards portion of the evaluation shall be used in 
decisions regarding retention, promotion, removal of the teacher. 

D. If the standards based evaluation procedure enacted by is repealed, the evaluation 
system procedures set forth in the 2012-2013 Master Agreement shall apply to the 
extent permitted by the law. 

Evaluation Procedure in 2012-2013 Master Agreement 

The following guidelines (Appendix B) are for the evaluation of certificated/licensed staff. It 
is agreed that the guideline evaluation procedures contained in Appendix B supersede the 
evaluation provisions contained in the Ohio Revised Code 3319.111. Certificated staff for 
whom the forms in Appendix B may not apply will be evaluated on forms agreed to by the 
Superintendent and the Association. 

Section 4.8 - Professionalism 

A. A specific effort will be made by the Association to insure that the membership living in 
the district is registered to vote and encouraged to vote. Members shall be 
encouraged to support a levy proposed by the Board of Education and endorsed by the 
Association, and discouraged from working to defeat the levy. 

B. Wherein the Association has knowledge of their own people presenting less than a 
good professional image to the school community, the Association should be willing to 
apply counseling and peer pressure to bring about professional self-improvement. 
Specifically, the Association will exert its influence in the following areas: 

1. Encourage staff members to observe high standards of dress, manner and 
conduct. 

2. Stress the importance of requesting leave of absence only for legitimate reasons 
and with proper advanced notice. 

3. Stress the importance of teachers completing the school year as a professional 
obligation to children. 

4. Stress the importance of teachers contributing positively to the systems' public 
relations program and refraining from activities which would reflect negatively upon 
the school's staff or program. 

C. The Association will accept input from Administration on allegations. 

D. In the event the Board makes a report of an act that is unbecoming to the teaching 
profession or a disqualifying criminal offense or other criminal offense applicable to 
teachers to the Superintendent of Public Instruction, the Superintendent shall notify the 
affected member within five (5) working days of the report that such a report has been 
made. 
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Section 4.9 · Personnel File 

A. Each teacher shall have the opportunity, upon request, and after arranging a suitable 
appointment during regular business hours of the central office or at such other times 
as may be mutually agreed upon, to review the contents of his/her personnel file in the 
presence of an administrator. Upon the request of the staff member, an Association 
representative may accompany the member. The teacher shall be permitted to attach 
to any item a written rebuttal or such other comments as he/she may deem advisable. 

B. The teacher shall be notified in writing of the intent of placement in the personnel file of 
any document not listed below. The teacher will have five working days to request a 
conference prior to official placement. For the purpose of this section, posting by 
certified mail or personal delivery from the Superintendent and/designee shall 
constitute notice to said teacher. Such notice shall not be required when such 
document is presented by the employee for filing, or for any of the following 
documents: 

1. Employment and supplemental contracts 
2. Salary notices 
3. Ohio teaching certificates/licenses 
4. Letters of commendation 
5. College transcripts 
6. Military records 
7. Medical records 
8. Evaluation documents (Documents in the file will be the final summative document). 

C. Failure to give notice as required by Subsection B above shall not be asserted by any 
employee after one hundred (100) work days from the date of such filing. 

D. The Board will notify a teacher if another bargaining unit member requests to review 
his/her personnel file. 

Section 4.10 ·Teacher Facilities 

Physical Facilities Goals: 

A. The Board and Association recognize the availability of optimum school facilities for 
both student and teacher is desirable to insure the high quality of education that is the 
goal of both the Association and the Board. They recognize further that facilities 
should be designed to meet the needs of the educational program. To achieve this 
end, the advice of teachers will be sought before teaching facilities are constructed or 
remodeled. 

B. Each school should have the following facilities: 

1. Space in each classroom in which teachers may safely store instructional materials 
and supplies. 
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2. A teacher work area containing adequate equipment and supplies to aid in the 
preparation of instructional materials. 

3. An appropriately furnished area to be used as a faculty lounge. 

4. Well-lighted, ventilated, clean teachers' restrooms, adequate for the number of 
teachers. 

5. A comfortably heated building throughout each school day. 

6. All teachers will have either a locking file drawer or cabinet available in their room. 

7. Certificated/licensed teachers will be provided with classroom keys/working locks in 
order to comply with Administration procedures on school safety. 

C. Parking facilities should be ample and adequate for the staff assigned to each building. 

Section 4.11 -Teacher Load 

A. Both parties agree to a uniform length of the service day at seven (7) hours and forty 
(40) minutes. Standard hours are: Secondary (HS and MS) - 7:40 a.m.-3:20 p.m. and 
Elementary - 8:15 a.m.-3:55 p.m. Immediate supervisors can authorize flexible 
scheduling at the request of the individual teacher. 

In cases where school opening time is delayed because of adverse weather 
conditions, teachers/staff members shall report no later the number of hours of the 
delay and may depart at the normal departure time. 

Principals, with input from central administration, will develop time schedules and 
furnish a copy to the Superintendent of Schools. This will take into account planning 
time and reasonable travel time between buildings as set forth in Subsection G-1,c. 

Bargaining unit members' assignment and workload shall be determined by the 
Administration within the parameters stated in this Article. Bargaining unit members 
may provide input to the building principal regarding assignment of class schedules not 
later than May 1. Notification of tentative teaching assignments will be given to each 
teacher by July 15 of each year. 

The building principal shall be responsible for enforcement of the teacher time on the 
job. The principal shall have authority to make an individual exception for cause when 
the request is submitted in writing for prior approval. 

B. Every effort will be made to hire a substitute for special area teachers in the event of 
the absence of such teachers who work with an entire class at one time in the areas of 
art, vocal music, special education, and physical education. Said teachers shall 
provide adequate lesson plans in the event of their absence so that substitutes may 
continue classes as planned. 
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C. The Board or its agent shall provide a uniform handbook/policy book for procedure to 
be followed for substitutes and presented to them upon hiring. A copy shall be 
provided to each Association building representative. 

D. Certificated/Licensed staff may be assigned to one evening activity per semester 
without any additional cost to the Board. 

E. Additionally assigned participation in scheduled activities for which attendance is 
mandatory beyond the uniform length of service day (as defined in Section 4.11-A) 
shall be compensated at thirty dollars ($30.00) per hour. 

F. All regular teachers will have a duty-free lunch period each workday of thirty (30) 
minutes. The Board agrees to hire monitors, wherever practicable, to provide 
assistance to elementary teachers during lunch recess, allowing fifteen (15) minutes of 
additional planning time. In the event monitors are not available, the fifteen (15) minute 
additional planning time will be waived. 

G. On the first teacher work day of school in the assigned building, the principal shall 
distribute to each teacher a yearly schedule of building staff meetings. Staff meetings 
will normally not last more than forty-five (45) minutes after the start of the meeting. No 
more than two staff meetings per month will be scheduled. Staff meetings will begin no 
earlier than 7:40 am in the secondary and middle school and no earlier than 8:15am in 
the elementary schools. Staff meetings will end by 3:20 pm in the secondary and 
middle school and by 3:55 pm in the elementary schools. In case of an emergency, 
the principal or administration may call an unscheduled staff meeting that exceeds 
these parameters. 

H. Class Size and Load: The following parameters shall be met unless the Board of 
Education must enact a Reduction in Force. 

1. Elementary Class Size (K-5 ) 

Grade Level Students oer Class Classroom Aide 
. . 

Half~Dav KinderQarten 20 21 
Full-Dav Kinderoarten 22 23 
Grades 1,2,3 24 25 
Grades4,5 27 28 

2. High School and Middle School class Size (6-12) 

a. The average number of students shall not exceed 30 per period as determined by 
the number of students enrolled divided by the total number of periods, with the 
exception of 2.b. 

b. Laboratory classes shall be limited to 24 students per class period; Physical 
Education shall be limited to 40 students per class period. 

c. Band, art, choir, study hall, librarian, guidance counselors, and cafeteria supervision 
shall be exempt from being figured into class size. 
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3. Teacher Load Parameters 

a. Each regular teacher shall have eight (8) hours within each contract week to 
prepare lessons, hold conferences, and other duties not strictly considered 
teaching, unless the district enacts a Reduction in Force due to financial reasons 
within this bargaining unit. 

b. Secondary (9-12) certificated/licensed staff shall not be assigned more than three 
(3) subjects nor more than a total of three (3) teaching preparations at any one 
time. The parties have a mutual goal to set the secondary teaching load structure 
as five (5) instructional periods, one (1) duty period, and one (1) preparatory period. 
If this goal cannot be met, the affected certificated/licensed staff will have the right 
to an individual conference with the principal to discuss options or suggestions to 
meet the goal. . The employee is entitled to an Association representative at the 
conference, upon the employee's request. The building principal retains the 
authority to make the final decision. 

c. In any semester in which a high school teacher is assigned two or more different 
Advanced Placement or approved Dual Enrollment courses, that bargaining unit 
member will receive two (2) planning/conference periods per day. 

d. No new curriculum shall be implemented until such time as adequate support 
material is available to each staff member affected. 

I. Teachers may voluntarily participate in out-of class activities for which no additional 
compensation is paid. This includes preparation for and supervision of out-of-class 
activities and events. Teachers are highly encouraged to attend the commencement of 
BGHS. Teachers will be provided a special seating arrangement for the event. 

J. Teachers assigned special reimbursable duties will be compensated with released time 
and/or included on the supplementary salary schedule. 

K. Reasonable efforts shall be taken to avoid scheduling of unnecessary committee 
meetings during the summer break. The Board agrees to pay thirty dollars ($30.00) 
per hour for summer work as is authorized in advance by the Superintendent or his/her 
designee. 

L. Teachers who work less than full time will be compensated at the rate provided in 
paragraph E above when required to attend in-service outside their normal duty hours, 
unless their normal duty hours are shortened on such days. 

M. Part-time kindergarten teachers required to conduct preschool observations or attend 
pre-kindergarten assessments outside their normal working hours shall be paid 
according to their per diem rate. 

N. Mutual consent shall be required for participation in district wide pilot programs. District 
wide pilot programs shall be for a duration of one academic year unless an extension is 
mutually agreed upon. At the conclusion of the pilot program, it may be adopted 
district-wide by the parties' mutual consent. 
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0. The Board will provide up to five (5) days of extended service time for the elementary 
library media specialists on an as needed basis as determined by the 
Superintendent/designee and the appropriate library media specialist. 

Section 4.12 - Covering Classes for Absent Teachers 

It is understood that the District will make concerted efforts to obtain substitute teachers. If 
a substitute cannot be found, teachers shall be reimbursed for time spent covering a class 
for a colleague. To be eligible for reimbursement, a teacher must be assigned to cover the 
class during the teacher's regularly scheduled non-teaching time. 

Teachers will be assigned to cover a colleague's class in accordance with the following: 

A. Absence due to personal or family illness. (Appropriate form must be completed.) 

B. Absence because of emergency personal business. (Appropriate form must be 
completed.) 

C. Absence where no substitute is available. 

D. Other circumstances at the principal's discretion. 

All requests for reimbursement under this provision must be approved by the building 
principal or designee. 

Atthe High School or Middle School, a teacher shall be paid at the rate of $30.00 for each 
period spent covering a teacher's class. 

At the elementary level, a teacher shall be reimbursed at the rate of $30.00 for every fifty 
minutes spent covering another teacher's class. Reimbursement for less than fifty minutes 
will be prorated. A maximum of $30.00 will be reimbursed for a single special, i.e., Art. 

Section 4.13 - Communication Committee 

The Communication Committee is composed of Association president, vice-president, and 
representatives from all buildings and special areas and the Superintendent of Schools 
(and such other necessary administrative personnel). The purpose of this group is to 
maintain open lines of communication between staff and Superintendent of schools, but 
shall not be used to circumvent the negotiations process set forth in this Master 
Agreement. Any questions or issues that could be addressed by administrators other than 
the Superintendent must be presented to the appropriate administrator(s) prior to being 
submitted to the Superintendent in a Communication Committee meeting. Meetings shall 
be held monthly during the course of the school year unless mutually suspended by the 
Association president and the Superintendent. Questions or issues to be discussed during 
Communication Committee meetings shall be submitted to the Superintendent at least five 
(5) workdays prior to the meeting. 
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Section 4.14 - School Calendar 

The Board shall establish the school calendar based upon the recommendation of the 
Superintendent. The Superintendent shall consider Association recommendations. 

A There shall be no more than one hundred eighty-four (184) paid contractual days in the 
basic teacher contract year. 

1. For Elementary schools the calendar shall consist of 178 student days and two (2) 
days for parent-teacher conferences. For Secondary schools the calendar shall 
consist of 179 student days with one (1) day for professional development training. 

2. There will be an additional four (4) work days for certificated staff that shall be as 
follows: 

a. One (1) professional development day on the opening day of school for all 
certificated/licensed staff. 

b. One (1) day - the day following the opening day of school for work in buildings 
and building meeting. 

c. One (1) day - at the end of the first semester. This day will float as scheduled 
after the last exam day at the high school. When an exam day is cancelled due 
to a calamity, the work day will be scheduled either the day after the exam days 
a·re rescheduled or the day after exams were cancelled by the Superintendent. 

d. One (1) day - at the completion of the school year. 
e. In the 2014-2015 school year, additional late arrival in-service training shall be 

conducted for two (2) hours each session on up to four (4) instructional days 
each school year. These in-service trainings should relate to staff development 
regarding issues that deal with teacher professional development. 

3. The certificated/licensed staff opening day will take place no earlier than the second 
Monday of August. The last day of school before the Winter break will be no later 
than December 21 and the first day of school after the break will be no earlier than 
January 3. 

The Spring break shall be five (5) days in length. 

The Friday preceding Easter, school will not be scheduled. 

4. Given the above parameters, a calendar committee will be established to develop a 
school calendar for the 2014-2015 school year and beyond, and recommend it for 
approval to both parties. The committee will consist of three (3) members of 
appointed by the Association and three (3) members appointed by the 
Superintendent. The committee shall develop its proposal(s) no later than January 
15, 2014. 

5. Conference times will be uniform for the entire district. For evening 
Conferences, the times will be set from 4:00 p.m. to 7:30 p.m. and for 
the morning conferences the times will be set for 8:15 a.m. to 12 Noon. 
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B. Once a calendar has been adopted, it shall be changed only upon notice to the 
Association and the opportunity for the Association to give its views and opinions 
concerning such amendments. 

C. If the District chooses to employ the provisions of ORC 3313.482 regarding adding 
additional hours to the school day, any additional hours added to the school day to 
make up for school closure after the allotted number of calamity days set forth in the 
ORC (3313.48 and 3317 .01) which result in the increase of hours beyond the contract 
day of seven (7) hours and forty (40) minutes will be mutually agreed upon by 
representatives of the Bowling Green Education Association, Inc. and the Bowling 
Green Board of Education in a meeting held prior to the addition of the hours to the 

calendar. 

D. As long as the Wood County Board of Elections uses the school facilities of 
the District as a polling place on the date of the general election in the fall, 
school will not be in session that date. In the event of a special election, school 
administration would make the decision as to whether school would be in session on 
the special election date at least 30 days prior to the called special election. 

Section 4.15 - Calamity Days 

Teachers need not report on calamity days. 

Section 4.16- In-service Programs 

A. Building staff members and their immediate administrator(s) will collaborate to plan 
highly qualified professional development activities that are aligned with the district and 
building goals on an as-needed basis. Teacher assistants will be used when these 
activities are planned during the school day. If an activity is planned outside the school 
day, participation will be voluntary. Participants will be reimbursed at thirty ($30.00) 
dollars per hour. 

B. In addition to any other provision of this contract, all teachers shall participate in in
service training, research and evaluation as required by the State Department of 
Education. All teachers shall attain and maintain a Highly-Qualified Professional 
Development (HQPD) status as defined by the No Child Left Behind Act. 

C. An employee may submit a request for Professional Leave not less than fourteen (14) 
working days prior to the convention, conference, or coaches' clinic that is requested to 
attend. Signed requests shall be returned to the employee within five (5) working days 
or approval is automatically granted. When it is evident that attendance at 
conventions, conferences, or coaches' clinics will contribute to the effectiveness of the 
instructional program, approval and compensation may be granted through the building 
Principal and Superintendent with reasonable limitations as to time and number of 
individuals involved. Compensation, either full or partial, may be granted at the 
discretion of the Superintendent as agreed prior to the time of leave. Final approval of 
Professional Leave requests shall be at the discretion of the Superintendent. 
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Section 4.17 - Student Teacher Objectives 

Prior to March 1st of each year, the Association may, at its option, submit to the 
Superintendent written comments and suggestions on the terms and conditions of any 
contract to be entered into between the Board of Education and the Bowling Green State 
University for the following school year concerning student teacher observations. The 
Board shall give full consideration to the comments and suggestions of the Association. 

A representative of the Association shall be included in the procedural discussion 
concerning the terms and conditions of the contract to be established between the Bowling 
Green City Board of Education and Bowling Green State University. 

Section 4.18 - Educational Support Services 

A. If a teacher is asked to provide special health needs for a pupil or pupils and accepts 
that responsibility, the board agrees to provide training to carry out that responsibility. 

B. The parties recognize and agree that steps to provide a student with disabilities a free 
appropriate public education will be taken in accordance with the requirements of 
federal and state law. 

C. Any teacher currently teaching a student on an l.E.P. may initiate the review process. 

D. Any teacher currently teaching a student on an l.E.P. shall be afforded the opportunity 
to attend l.E.P. team meetings. 

E. The District will provide the requisite training/in-service to all teachers with included 
students to help meet the needs of such students. Such teachers will be required to 
attend training/in-service in order to meet the educational needs of the included 
student(s) and will be paid in accordance with this Agreement. For teachers in need of 
the requisite training such training will be provided within sixty (60) calendar days of the 
placement of the student with the l.E.P. The District shall supply appropriate and 
required resources, as outlined in the student's l.E.P., necessary to meet the needs of 
included students. 

Section 4.19 - Local Professional Development Committee (LPDC) 

The Bowling Green LPDC will consist of nine members: five teachers and four 
administrators. Secretarial support for the LPDC will be paid for and provided by the 
District including, but not limited to: 

• managing certificated/licensed professional development staff files 
• managing paper, duplication 
• managing database and word processing 

recording meeting minutes 
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• filing professional development plans 
• responding to general inquiries 
• providing general office supplies/forms. 

The Association LPDC committee members, excepting the chair, will be reimbursed at a 
rate of sixteen dollars an hour, up to a maximum of ninety hours per school year. The 
chair will be reimbursed a supplemental as per Appendix G of this Master Agreement. 

Certificated/Licensed staff members will be responsible for keeping their personal records 
up-to-date as they pertain to certification/license renewal. 

At such time as licensure replaces certification, references to certification in this 
Agreement will include license when appropriate. 

Section 4.20 Resident Educator Program 

A. Philosophy 
The Bowling Green City Schools believe that it is the district's responsibility to provide a 
system of support for teachers new to the school district. The program that has been 
developed for this purpose is aligned with Ohio's Teacher Education and Licensure 
Standards as well as the state mandated Ohio Resident Educator Program. 

8. Purpose oftheProgram 
The purpose of the Resident Educator Program is to assist the eligible Resident 
Educators, as defined by the Ohio Department of Education, to have a deeper 
understanding of teaching and learning as a reciprocal, collaborative, and ongoing 
journey. There is a transformation in the Resident Educators as they now embrace and 
accept the challenges and responsibilities of teacher leadership within and beyond the 
Resident Educator Program. 

C. Who Will Be.Mentored? 
All teachers who are defined as Resident Educators according to the Ohio Department of 
Education will be assigned a mentor. 

D. Selection of Mentors 
A mentor must be a teacher who has a continuing contract with the district. 

A mentor must have had strong positive evaluations of his/her own classroom 
performance. 

A mentor must have or be willing to attend any training sessions deemed necessary by the 
Ohio Department of Education to be a certified mentor. 

All mentors must have the final approval of their building principal prior to becoming a 
mentor. 

Mentors will be selected by the Executive Director of Teaching and Leaming and/or 
building principals with the consultation of the Association President. 
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E. With How Many People will A Mentor Work? 
It is our belief that one mentor would work with one Resident Educator. Only in the case of 
extreme need will mentors be even considered for working with two mentees. In these 
situations, mentors will be sought from other buildings if necessary before assigning any 
mentor two mentees. 

F. The Mentoring Program 
The Resident Educator Program for Bowling Green City Schools will consist of at least five 
meetings between August and the end of the school year. All meetings except the first 
one will be held after school and address topics as they relate to successful completion of 
the Resident Educator Program .. 

Mentees will be paid $15 per hour for their attendance at these Resident Educator formal 
meetings. Mentors will receive a supplemental contract which reflects the level of support 
required by each year of the Resident Educator Program as follows: 

Year 1 - .0400 of B.A. step O 
Year 2 - .0400 of B.A. step 0 
Year 3 - .0300 of B.A. step O 
Year 4 - .0200 of B.A. step 0 

G. Evaluation Of The Program 
The Executive Director of Teaching and Leaming will be responsible for monitoring the 
Resident Educator Program. The program will be evaluated informally and formally 
throughout the year. 

H. Expectations for Classroom Observations 
It will be expected that the mentors will observe the Resident Educator at leastthree times 
over the course of the year. The purpose of these observations is to provide modeling of 
various techniques/strategies and critique the Resident Educator. All notes and 
observations are confidential between the mentor and the Resident Educator. 

No mentor teacher shall participate in any informal or formal evaluation of a Resident 
Educator, nor make, nor be requested or directed to make any recommendation regarding 
the continued employment of a Resident Educator. 

I. Reassigning of Mentors 

If either the mentor or Resident Educator becomes concerned that the mentoring 
relationship is not functioning satisfactorily, either person may ask the building principal to 
intervene during the first six weeks of the school year. The building principal shall meet 
with the Resident Educator and the mentor to discuss such concerns, and shall attempt to 
resolve such concerns. If those efforts are unsuccessful by the conclusion of the first nine 
weeks of the school year, the Resident Educator shall be assigned a new mentor. The 
fonmer mentor shall have his/her compensation terminated, and the new mentor shall 
receive a pro-rated share of the applicable supplemental salary. 
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Section 4.21 - Complaints Against Certificated/Licensed Staff Members 

Complaints against certificated/licensed staff members shall be handled using the 
following procedure: 

A. When complaints against a teacher are received by an administrator or Board 
representative, the complaint will be referred to the building administrator of the teacher 
within fifteen (15) regular school days. The building administrator will make the 
determination if further action is required. If additional action is required, the building 
administrator shall attempt informal resolution through discussions with the teacher and 
the complainant. 

Supplemental contract employees will be subject to this complaint procedure. 

B. If the complainant is dissatisfied with the attempted infonnal resolution, the building 
administrator shall determine whether the complaint should be processed further. If so, 
the complainant (if she/he desires) or, alternatively, the building administrator shall 
document the complaint, collect documentation provided by the complainant, (if any), 
and provide a copy to the teacher. After a copy is provided to the teacher, a meeting 
concerning the complaint will be scheduled within thirty (30) regular school days. 
Those in attendance at such meeting shall be the complainant, the teacher, an 
association representative (if desired by the teacher), the building administrator and 
any separate legal representative requested by the complainant, teacher, or 
Superintendent. Any others in attendance at the meeting shall be at the building 
administrator's or Superintendent's discretion. 

C. Complaints not resolved through a meeting of the parties discussed in paragraph B 
above will be referred to the Superintendent for resolution. The teacher, complainant 
and building administrator shall be given the opportunity to submit position statements 
and/or recommendations to the Superintendent. The Superintendent may participate 
in this complaint procedure at any level she/he deems appropriate. 

0. Any complaint resulting in disciplinary action against a teacher shall be subject to the 
contractual grievance procedure. 

Section 4.22 - Progressive Discipline Procedures 

A. Employee Discipline Procedure 

1. The purpose of a Progressive Discipline plan is to facilitate the discipline practices 
of the District. To this end, the procedure outlined will secure at the lowest possible 
level, solutions to problems which may arise during the school year affecting an 
employee's classroom perfonnance or compliance with District rules, regulations. 
policies or directives in an effective and confidential manner, to correct and 
document employee performance problems, and to administer employee discipline 
in an appropriate manner thereby contributing to employee morale by treating all 
certificated staff fairly. 
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2. An employee may be disciplined for just cause. 

3. Discipline will be imposed in the following progression: 

a. Conference 
Before imposing a suspension or termination of an employee, the Superintendent 
or his/her designee shall hold a conference with the employee to give an 
opportunity to learn the reasons for the intended disciplinary action and to explain 
his/her behavior. The employee has the right to be accompanied by a union 
representative. The conference will be scheduled as promptly as possible. The 
Superintendent or designee may impose reasonable rules for the conference and 
the conduct of the participants. 

If the Superintendent or designee determines that the employee's continued 
employment prior to the conference poses a danger to persons or property or a 
threat of disrupting operations, he/she may relieve the employee of duty with pay 
pending the conference to determine final disciplinary action. 

b. Penalties 
1. The first instance of misconduct by an employee shall result in a private oral 

reprimand from his/her supervisor. Documentation of this oral reprimand will be 
placed in the employee's personnel file. 

2. Further misconduct shall result in a written reprimand. (Within three(3) calendar 
years of oral reprimand). The written reprimand will be signed by both the 
employee and supervisor and placed in the employee's personnel file. 

3. Further misconduct shall result in suspension without pay imposed by the 
Superintendent or designee. (Within three (3) calendar years of the written 
reprimand). The Superintendent or designee may impose a suspension for up 
to thirty (30) days without pay. Documentation of such suspensions shall be 
placed in the employee's personnel file. 

4. Further misconduct thereafter shall result in termination, using the above 
mentioned process as documentation of due process. The recommendation for 
termination of an employee shall be considered and voted upon by the Board of 
Education. 

c. Discipline will normally be progressive, but may vary from the aforementioned 
procedures based upon the severity of the violation. Therefore, discipline may 
begin at any step of the disciplinary procedure which is appropriate to the severity 
of the infraction. 

d. Fringe benefits shall remain in effect during the time of any suspension with pay 
under this article. 

e. If a grievance is filed because of a disciplinary suspension with or without pay, the 
grievance may be initiated at Step Two, Section 7.4 (B). 

f. Employee signatures only indicate receipt of disciplinary notice, not that they agree 
or disagree. 
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SECTION 5 - FRINGE BENEFITS 

Section 5.1 - Reimbursement for Academic Achievement 

A. Tuition reimbursement is not to exceed level of income derived from the Bowling Green 
State University Contract with Bowling Green City School District. Any unexpended 
appropriation for tuition reimbursement will be carried forward for not more than one 
year with the carryover to be used first. 

The Board will reimburse any faculty member university credit taken during a contract 
year provided that the courses taken are pertinent to the individual's teaching 
assignment and a C or better/pass is earned in the course. Hours per teacher are to 
be capped at ten (10) semester or fifteen (15) quarter hours per contract year. 

1. The percentage of reimbursement per semester hour will be calculated as follows: 
Total revenue received from the Bowling Green State University contract will be 
divided by the sum of the tuition expenses for approved hours for all district 
employees. The employee's expense will be multiplied by this ratio to determine 
the amount of reimbursement. 

For the purpose of establishing a window for reimbursement, the year will begin on 
May 1 and close on April 30 of the next year. · 

All receipts and grade slips for course reimbursement during this window must be 
submitted to the Human Resource Administrator by July 1. For receipts and grade 
slips received after July 1, reimbursement will be made in the following year. 
Reimbursement will occur no later than July 31. 

Course reimbursement shall be limited to an amount no greater than the actual 
instructional fee cost of course work taken. 

2. The total hourly instructional fee charge shall be the basis for reimbursement for 
University or College attendance based upon the hourly charge per semester 
hour. 

3. There will be application forms available at the central administration. 

4. This benefit will not be given to a person for the summer following an academic 
year if that person is not returning the following school year. 

5. Teachers will become eligible for this benefit after receiving their second contract 
and after completing at least one full semester of service. 

6. Those persons who are entitled to academic reimbursement and who 
subsequently take a leave of absence will be entitled to their reimbursement upon 
return to the school system after such leave. 
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7. Reimbursement will be made for only one course per semester to a maximum of 
four (4) semester hours. This limitation applies only during the fall, winter, or 
spring quarters. Reimbursement shall also include a maximum of four one-credit 
hour workshops. 

8. Certificated/Licensed personnel working a fraction of full time will be reimbursed a 
fraction offull time. For example, a certificated person working fifty percent (50%) 
of full time will be reimbursed at fifty percent (50%) of each hour successfully taken 
up to the maximum hours allowed in paragraph A. above. A fraction of any hour 
will be rounded to the nearest whole hour. 

9. Certificated/Licensed personnel not receiving prior approval from the 
Superintendent or his/her designee for course work will not receive 
reimbursement. If approval is denied, this denial must be communicated to the 
teacher within ten ( 10) working days of the date of receipt of the request. 

10. Certificated/Licensed personnel, having submitted an itemized bill and university 
grade slip, will meet criteria for reimbursement of their instructional fee and will 
have their reimbursement payment processed by July 31 of the current fiscal year. 
An official transcript shall be subsequently delivered. Advancement on the salary 
schedule requires filing an official transcript. 

11. Reimbursement for academic achievement will become void if no contract exists 
between Bowling Green State University and Bowling Green City Schools. 

Section 5.2 - Hospitalization 

A. The Board will offer a PPO plan with the following monthly employee premium rates. 
Employee premium contribution shall be: 

2013-2014: Family Rate@ 15% of the total monthly premium which is $223.00 
Single Rate @ 15% of the total monthly premium which is $84.00 

B. The Board agrees to increase the lifetime cap for coverage to $2,000,000. 

C. The maximum benefit period deductible (single/family) shall be $200/$300 in network 
and $400/$500 out of network. 

D. The maximum coinsurance out-of-pocket expense (single/family) under the PPO plan 
shall be $400/per member in network and $500/$600 out of network. 
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E. The employee co-pay under the drug card program, and the mail order program, shall 
be: 

Retail (30-Day Supply): 
$5 generic 
$15 formulary 
$30 dispense as written 

Mail Order (90-Day Supply): 
$5 generic 

$25 formulary 
$40 dispense as written 

F. The in-network physician office visit co-pay shall be $10.00. 

G. As an option within the Wood County Schools Health Insurance Consortium plan, 
employees shall be offered on a voluntary basis the opportunity to enroll in the High 
Deductible Health Plan (HDHP) with a Health Savings Account (HSA). The 
employee's share of the discounted premium associated with this plan will be12% of 
the monthly premium for single or family coverage. In addition, the Board of Education 
will contribute $1,000 to the employee's HSA account in the first year of participation 
and $750 in the second year of participation. 

Deductibles for the HDHP HSA shall be: 

Single $1,250 in network I $2,500 out of network 
Family $2,500 in network I $5,000 out of network 

Employees who enroll in the HDHP HSA shall be permitted to (re)enroll into the Super 
Med Plus PPO plan during any open enrollment period, and there shall be no exclusion 
of preexisting medical conditions. 

H. Employees shall also be permitted to participate in any minimum value plan offered by 
the Board of Education. The employee's share of the monthly premium for this 
coverage shall be 10% for single or family coverage. 

Section 5.3 - Dental Insurance 

For the duration of this agreement, bargaining unit members will pay $10.00 per month for 
a family plan and $8.00 per month for a single plan. This coverage shall be for all 
certificated/licensed employees who teach at least fifty percent (50%) or more of the 
school week. 

Section 5.4 - Retiring and Resigning Employees 

Retiring and resigning employees shall not have increases agreed upon by the Master 
Contract applied toward their July and August premiums for hospitalization or dental 
insurance in the year of resignation or retirement. 
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Section 5.5 - Life Insurance 

The Board shall provide each bargaining unit member with $50,000 of group life insurance 
at no cost to the employee. 

Section 5.6 - Section 125 

The benefits provided to employees by Section 125 of the Internal Revenue Code of 1986 
shall be made available to any bargaining unit member so requesting that their benefit 
elections be nontaxable. An amount not to exceed fifty percent (50%) of salary may be set 
aside by the employee for the selection of benefits, under Section 125 of the Internal 
Revenue Code, which may include but not limited to the nontaxable benefits of major 
medical, disability, cancer, dental, non-reimbursed medical, and dependent care. This 
plan shall be administered by the employer with an insurance provider as the enroller 
and record keeper of the plan. The insurance provider shall provide the school district a 
hold harmless and a record keeping agreement that will further hold the employer risk-free 
under the IRS provisions regulating non-reimbursed medical payment. 

Neither the employer nor the employee shall incur any fees for the setup, enrollment and 
administrative services provided. 

Section 5.7 - Pay Periods 

A. The faculty of Bowling Green City Schools will be paid twenty-six (26) pays per 
calendar year. 

B. Pay stubs shall be available electronically on payday. Employees are required to have 
their paychecks direct deposited at their bank. 

C .. Payroll deductions: 

1. All deductions from pay will be equalized over twenty-four (24) pay periods. The 
remaining two pay periods will have no member authorized deductions, i.e., just 
deductions for taxes will be taken out of these two pay periods. 

2. Pay periods will be alternating Fridays. 

Section 5.8 - Tuition Waiver 

The nonresident dependent children of certificated/licensed staff members shall be 
afforded tuition free enrollment in the Bowling Green City School District subject to space 
availability and the rules and regulations of open enrollment. Assignment of student(s) to 
a building and class shall be at the Superintendent's discretion. 
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Section 5.9 - Insurance Waiver 

1. Beginning with the 2002-03 school year, any certificated/licensed staff member who 
waives the right to health insurance for a benefit year (September 1 through August 31) 
will receive a lump sum payment on the second pay period following the completion of 
that benefit year that shall be equal to, for those on single coverage, 34% of the 
Board's share of the single coverage PPO annual premium, and for those on family 
coverage, 34% of the Board's share of the family coverage PPO annual premium. 

When both spouses are employed by the District and are enrolled in the District's 
health insurance plan, neither spouse is entitled to receive the insurance waiver 
payment set forth in this Section. 

2. In the event of a change in the need for coverage due to a major life event causing the 
cessation of the teacher's alternate source of coverage during the waiver year (death 
of spouse, divorce, dissolution, loss of spouse's employment, etc.), the teacher may 
reinstate coverage effective the first day of the following month without having to meet 
any pre-existing condition requirement provided the proper application card has been 
completed and submitted to the Treasurer. Such entry into the insurance program will 
preclude the bargaining unit member from receiving the healthcare. insurance waiver 
payment in lieu of coverage as indicated during the waiver year. 

3. Should a certificated/licensed staff member elect to participate in the program, the 
certificated staff member must submit a written notification of waiver and verification of 
alternative coverage to the Treasurer by September 30, of each year for the duration of 
this agreement. 

Section 5.10 - Health Care Optimization 

In the event of dual coverage, the Board shall, through their insurers, coordinate the 
healthcare benefits of a covered employee or dependent to achieve the optimal care with 
the least out of pocket cost to the employee through the application of the "birthday rule." 

Section 5.11 - Criminal Background Checks. 

The Board shall conduct criminal background checks required by state law for teachers, 
and the Board shall charge teachers an amount equal to the FBI and BCI charge for 
furnishing such reports, which charge is $46.00 and shall remain at no more than that 
amount for the life of the agreement. 
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SECTION 6 - RETIREMENT/RESIGNATION 

Section 6.1 - Retirement/Severance Pay 

A. Upon retirement of a member of the bargaining unit, the Board shall pay a sum equal 
to the employee's daily rate of pay for the 2012-2013 school year excluding 
supplemental salary, times one-fourth (1/4) of the employee's accumulated but unused 
sick leave to a maximum of sixty-five (65) days for the 2013-2014 school year, fifty-five 
(55) days for the 2014-2015 school year. Those employees who retire under this 
section shall be required to serve no less than ten (10) years in the Bowling Green City 
School District to be eligible for such payment. Further, if a certificated/licensed 
employee informs the Superintendent in writing of the intent to retire at the end of a 
school year prior to March 15 of said year, that teacher will be entitled to an additional 
$1,500 in severance pay. 

B. For the purpose of Section A above, retirement shall mean disability or service 
retirement in the State Retirement Service. 

C. Prior to this payment, the Treasurer of the Board of Education must have evidence in 
his/her possession that the certificated employee is in fact in a status of retirement from 
the teaching profession in Ohio. This evidence shall be written notification supplied by 
the State Teacher's Retirement System of Ohio. 

0. Only those members of the Bowling Green City School District certificatedilicensed 
staff whose effective date of retirement with the State Teacher's Retirement System of 
Ohio is no later than ninety (90) calendar days after the last paid day of service with the 
Bowling Green City Schools, shall be eligible to be paid for such accrued but unused 
sick leave credit. 

E. Payment under Subsection A shall be made only once to any employee and such 
payment shall be considered to eliminate all sick leave accrued by the employee at the 
time of payment. 

F. All teaching staff resignations or retirements shall have definite effective date of end of 
service. No last day of school or end of school year term will be accepted. 

G. Death of an employee of the Board does not deny said employee of his/her rights to 
severance benefits. 

H. Payment of retirement/severance pay will be made within sixty (60) calendar days of 
the employer's receipt of notification from STRS as set forth in (C) above. 

Section 6.2 - STRS Pickup 

The Board shall designate each employee's mandatory contributions to the State 
Teacher's Retirement System of Ohio, made after the effective date hereof, for the 1985-
86 and subsequent school years, as picked up by the Board as contemplated by Internal 
Revenue Service Revenue Rulings 77-462 and 81-36, although they shall continue to be 
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designated as employee contributions as permitted by the Attorney General Opinion 82-
097, in order that the amount of the employee's income reported by the Board as subject 
to federal and Ohio income tax shall be the employee's total gross income reduced by the 
then-current percentage amount of the employee's mandatory State Teacher's Retirement 
contribution which has been designated as picked up by the Board, shall be included in 
computing final average salary, provided that no employee's total salary is increased by 
such pick up, nor is the Board's total contribution to the State Teacher's Retirement 
System of Ohio increased thereby. 
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Section 7 - GRIEVANCE PROCEDURES 

Section 7.1 - Definitions 

A. Grievance: A claim by a member or group of members of the bargaining unit involving 
an alleged misinterpretation, violation, or misapplication of any of the provisions of the 
negotiated agreement entered into between the Board of Education and the 
Association. 

B. A grievant shall mean an employee or group of employees within the bargaining unit 
alleging that some violation, misinterpretation, or misapplication of this Agreement has 
actually occurred. A grievance alleged to be a group grievance shall have arisen out of 
similar circumstances affecting each member of said group. 

C. Association shall mean the Bowling Green Education Association. 

D. Board shall mean the Board of Education of the Bowling Green City School District. 

Section 7.2 - Purposes/Principles 

A. The purpose of this procedure is to secure, at the lowest possible administrative level, 
equitable solutions to the problems which may affect the welfare or working conditions 
of members of the bargaining unit. 

B. Both parties agree that these proceedings shall be kept as informal and confidential as 
may be appropriate at any level of the procedure. 

C. Nothing contained herein shall be construed as limiting the right of any teacher having 
a problem to discuss the matter informally with an appropriate member of the 
administration or with a designated representative of the Association. 

D. Any member of the bargaining unit shall have the right to present a grievance to such 
person and only through such channels as are designated for that purpose. 

E. A grievant shall not be denied his/her legal rights under the law, provided, however, 
upon the filing of a complaint by the grievant or on the grievant's behalf in any court of 
competent jurisdiction demanding relief upon a matter which is the subject of a pending 
grievance, such filing shall be deemed a waiver of the rights granted herein and the 
grievance shall be dismissed. 

F. No reprisal of any kind shall be taken against any person participating in the grievance 
procedure by reason of such participation. 

G. Decisions rendered at all levels of the formal grievance procedure shall be in writing, 
setting forth the decisions and the reasons thereof. 
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H. Forms for filing and processing grievances shall be prepared by the central office and 
made available through building principals, the Association and school representatives. 

Section 7.3 - Informal Procedures 

A. The grievant should first discuss the matter with his/her principal or administrator or 
supervisor to whom he/she is directly responsible in an effort to resolve the problem 
informally. 

B. If the grievant is not satisfied with the disposition of the matter, he/she shall have the 
right to have a representative of his/her choice to assist him/her in further efforts to 
resolve the problem informally with the principal or other appropriate administrator or 
supervisor. 

Section 7.4 - Formal Grievance Procedures 

A. Step One - Formal 

If the informal discussion does not resolve the grievance to the satisfaction of the 
employee, such employee shall have the right to lodge a written grievance on 
grievance form (Appendix C) with such employee's building principal (or supervisor. If 
such grievance is not lodged within thirty (30) calendar days following the act or 
omission which gave rise to the grievance, the grievance shall no longer exist. Where 
continued acts or omissions have been perpetrated on an individual or a group, such 
grievance shall be filed within thirty (30) calendar days from the most recent act or 
omission. The written grievance shall be on a standard form supplied by the Board 
and shall contain a concise statement of the facts upon which the grievance is based, 
and a reference to the specific provision of this Agreement allegedly violated, 
misinterpreted, or misapplied. A copy of such grievance shall be filed with the 
Superintendent. Upon written request, a hearing shall be conducted by the principal or 
his/her designated representative within ten (10) working days after the receipt of such 
request. The aggrieved employee shall be advised, in writing, of the time, place, and 
date of such hearing and afforded representation rights at each formal step. 

The building principal, supervisor or his/her designated representative shall take action 
on the written grievance within ten (10) working days after the receipt of said 
grievance, or, if a hearing is requested, within ten (10) working days after the 
conclusion of said hearing. If no action is taken within this time, the grievance shall be 
advanced to step two. The action taken and the reasons for the action shall be 
reduced to writing and copies sent to the employee, the Superintendent, and Treasurer 
of the Board and the President of the Association. 
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B. Step Two - Fonnal 

If the action taken by the building principal, supervisor or his/her designated 
representative does not resolve the grievance to the satisfaction of the employee, such 
employee may appeal in writing to the Superintendent within ten (10) working days 
from the receipt of the written notice of the principal's or his/her designated 
representative's action on said grievance. Upon request, a hearing shall be conducted 
by the Superintendent or his/her designated representative within ten (10) working 
days after receipt of the request. While no formal agreement shall be executed without 
the approval of the BGEA and the Board, the parties mutually pledge that their 
representatives will be clothed with all necessary power and authority to make 
proposals, consider proposals, and make concessions in the course of the hearing(s). 
The aggrieved employee shall be advised in writing of the time, place, and date of such 
hearing. 

The Superintendent or his/her designated representative shall take action on the 
appeal of the grievance within ten (10) working days after receipt of the appeal, or, if a 
hearing is requested, within ten (10) working days after the conclusion of such hearing. 
The action taken and the reasons for the action shall be reduced to writing and copies 
sent to the employee, the building principal, the Treasurer of the Board and the 

. president of the Association. If no action is taken within this time, the grievance shall 
be advanced to step three. 

C. Step Three - Fonnal 

If the Association and aggrieved person are not satisfied with disposition of Step Two, 
the Association may request that the issue be submitted to arbitration within fourteen 
(14) working days after receipt of the written notice of the action taken by the 
Superintendent or his/her designee. 

The arbitrator shall be appointed by the Board and the grievant, or their designated 
representatives, from a list of seven names submitted by the Federal Mediation and 
Conciliation Service. If the parties cannot agree on the selection of an arbitrator, the 
Federal Mediation and Conciliation Service shall submit a second list of seven names 
from which the parties will alternately strike names from the list until only one name 
remains, who shall be arbitrator. 

The arbitrator shall have no power to alter, add to, or subtract from the terms of the 
Master Agreement, board policy, administrative rules or regulations, public laws, and 
statutes and shall be prohibited from making any decision contrary to law. The 
arbitrator shall issue his/her disposition of the grievance, in writing, within ten (10) 
working days after hearings or in accordance with arbitration rules. If the grievant 
prevails, s/he shall be made whole within thirty (30) working days after the disposition 
has been received from the arbitrator. The arbitrator shall make his/her report to the 
aggrieved, the Superintendent, the Treasurer of the Board, and the president of the 
Association. 
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The decision of the Arbitrator shall be final and binding on the Association, the 
Superintendent of Schools, the Board, the grievant and all members of the bargaining 
unit. 

The cost of the arbitrator shall be divided equally between the parties. 

"Working days" are days when the Central Office is open for business. 
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Section 8 - SALARY 

Section 8.1 - Hourly Rate Compensation 

The Board agrees to pay the certificated employees the hourly equivalent of the B.A. base, 
Column 0 for services that are to be compensated per hour of performance. This is to 
include tutorial services. 

Section 8.2 - Mileage Rate Compensation 

The Board agrees that the mileage rate shall be at the rate per mile approved by the 
Internal Revenue Service for mileage that is driven for an official school function. 

Section 8.3 - Salary Schedule 

A. Schedule 

Effective with the second pay day in August 2013 for 2013-2014 school year, salaries 
will be frozen at 2012-2013 amounts with no steps and no educational advancement. 

Supplemental Salary Schedule is frozen as well through June 30, 2014. 

July 1, 2013 - BA Base - $33,036 

Certificated/Licensed Salary Schedule Index for employees grandfathered prior to July 
1, 2013 - Appendix D 1 
Certificated/Licensed Salary Schedule Index for all newly hired and non-grandfathered 
employees- Appendix D 2 
Certificated/Licensed Salary Schedule for employees grandfathered prior to July 1, 
2013- Appendix D 3 
Certificated/Licensed Salary Schedule for all newly hired and non-grandfathered 
employees- Appendix D 4 

Effective July 1, 2013: 

• No employee will be eligible to move into the 150 Hours Coiumn. 1 nose 
employees who are already in the column will remain in the column until eligible 
for education advancement to another column. 

• "Spec./MA+45" becomes "Spec." Column 

• "MA+60/Spec.+15/PhD" becomes "PhD/EdD" Column 

• All employees in the "Spec./MA+45" and "MA+60/Spec.+15/PhD" Columns as of 
June 1, 2013 are grandfathered in said columns. 

• Any coursework that begins after June 1, 2013 will not count toward the Spec or 
PhD/EdD columns unless a Specialist degree or PhD/EdD are obtained. 
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B. Academic Credits/Coursework Defined 

Only graduate level academic credits, as defined herein, may be used for movement 
on the salary schedule. Graduate academic credit is defined as course work taken 
from an accredited university designated as academic credit by said university and 
applicable toward a graduate degree. The individual does not have to be enrolled in 
the graduate program. Coursework must be pertinent to the employee's current 
classroom teaching assignment(s). Beyond MA+15, coursework including, but not 
limited to, seminars, workshops, professional development, and courses offered 
through clearinghouse companies will not be accepted for movement on the salary 
schedule unless approved by the Superintendent. 

Coursework must be approved in advance by the Superintendent/designee using the 
Coursework Approval for Salary Advancement form (Appendix G). The form must be 
submitted to the Human Resources Administrator at least 30 days prior to the first 
day of class. 

Official transcripts must be submitted to the Human Resources Administrator by 
October 30 of each year. 

C. Movement on Scale Within Master's Columns 

Employees who have obtained a master's degree will only be able to advance one (1) 
educational column in a contract year. 

Section 8.4 - Supplemental Contract Notification 

Supplemental contracts are for a one ( 1) year period and are for responsibilities beyond a 
basic teaching contract. All supplemental contracts shall be deemed not renewed at the 
end of their terms without further notice to the employee. A supplemental contract may be 
shared at the Board's discretion. 

The issuance of succeeding supplemental contracts shall be solely within the discretion of 
the Board, which may re-employ the incumbent in the position if it is re-established for the 
following year without first posting the vacancy. Furthermore, an individual may request in 
writing that the Board make a decision on re-employment. The decision must be given to 
the employee in writing within sixty (60) days of said request. If no notification is received 
by the employee within the sixty (60) days, the employee is automatically re-employed. 

Section 8.5 - Supplemental Contracts: Experience and Other Items 

A. An individual who is hired into the Bowling Green School District will be credited for up 
to five (5) years of previous experience in an equivalent supplemental position, 
provided that previous experience was in other public school districts or in chartered, 
nonpublic schools. This does not apply to supplemental salary positions which have 
been compensated for less than five (5) years. 

B. Supplemental staff members of the Bowling Green School District who move within an 
activity (e.g. Head Coach to Eighth Grade Coach) will be granted the years of 
experience earned at their previous level. 
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C. Sports medicine and CPR certification: The Board of Education shall provide and pay 
for an annual working session for all staff required to have certification in Sports 
Medicine and Cardiovascular Pulmonary Resuscitation. This session will be made 
available as early as possible to the first student day of the school year. 

Section 8.6 - Non-certificated ·Supplemental 

Individuals hired to fill supplemental contracts who do not hold a valid Ohio teacher's 
certificate/license but who hold a minimum of a baccalaureate degree will receive a 
supplemental salary calculated by multiplying the appropriate ratio times the base salary 
schedule of certificated personnel. 

Section 9 ·ADDITIONAL ITEMS 

Section 9.1 - Maintenance of Standards 

During the duration of this Master Agreement, the Board shall maintain all tenms, 
conditions, and benefits of employment which are the subject of any provisions of this 
Master Agreement at not less than the level in effect as of the effective date of this Master 
Agreement. No existing Board policies, instructions, or handbooks shall in any way limit 
the rights granted teachers in this Master Agreement. Any portion of the existing 
documents that is inconsistent with any lawful provision of this Master Agreement shall be 
ineffective. 

During the time of this contract as set forth in the IMPLEMENTATION AND DURATION 
section, paragraph A., the Board and the Association are not obligated to bargain 
collectively on any subject matter unless both parties mutually agree to re-open said 
contract with respect to that subject or matter. If necessary to comply with requirements of 
state and federal legislation, regulation, or court decisions, the parties will meet and 
negotiate as required to comply with such legislation, regulation or court decision. 

Section 9.2 - Management Rights 

The Board hereby retains and reserves unto itself, without limitations, all the powers, 
rights, authority, duties, and responsibilities conferred upon and vested in it by the laws 
and the Constitution of the State of Ohio and of the United States, except as expressly 
limited by the terms of this contract. All management rights not specifically abridged by 
this agreement are retained by the Board. 

Section 9.3 - Schoof Board Agenda 

The Association President shall receive an electronic copy of the Board agenda and 
addenda by e-mail no less than thirty (30) hours prior to such meeting. Each agenda shall 
include the nonmal attachments except attachments provided for the confidential 
infonmation of the Board. 
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Section 9.4 - Academic Freedom 

The parties recognize and acknowledge the importance of academic freedom to all 
employees covered by this agreement in the study, investigation and presentation of the 
adopted courses of study circumscribed, however, by state and local policies, curriculum, 
instruction content, and methodology. 

St:;ction 9.5 • Grade and Placement Policy 

Teachers shall have the right to award an evaluation grade to students and will be notified 
and consulted if the assigned grade is considered for change. Teachers will not be 
required to change student grades. Student grades will not be changed by principals 
without consulting the teacher. Promotion or retention of students will not require 
changing teacher grades by teachers. 

Section 9.6 - Subcontracting 

The employer agrees that no reduction in force shall occur within the bargaining unit as a 
result of subcontracting of work presently performed by members of the bargaining unit 
during the term of this contract. 
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Section 9.7 - Implementation and Duration 

A. This Collective Bargaining Agreement will be effective from 12:01 a.m., July 1, 2013, 
and will continue in full force and effect until midnight, June 30, 2014, and from year to 
year thereafter, unless either the Board or the Association serves written notice on the 
other of its intention to amend or modify this Master Agreement not earlier than 150 
days nor later than 120 days before the expiration of the Agreement. 

B. The Board shall not, during the period of this Master Agreement, officially adopt or 
implement any condition of employment contrary to or inconsistent with any term or 
condition of said Master Agreement. 

C. The policies enacted by this Master Agreement, when adopted by the Board, will 
supersede any rules, regulations, or practices of the Board which may be contrary to or 
inconsistent with terms of the Master Agreement. 

"S~ __,.. Signed at Bowling Green, Ohio, this _~c1~ ___ day of .JU"£. '2013. 

Bowling Green Education Association Bowling Green Board of Education 
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Appendix A 

OTES Evaluation Documents 
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BOWLING GREEN CITY SCHOOL DISTRICT '.fea~~ej,Jtval11a#1:m: Self Assessment (Optional) A-1 

. 
Self-Assessment Summary Tool 

Na1ne Directions: Teachers should record evidence to indicate strengths and areas for growth for each standard. -
Then, look across all of the standards holistically and identify two priorities for the upcoming year. Note these 
two priorities with check marks in the far-right column . 

Date 

.. . . .. . .. 
. ····· .· : --\·; ,_ -· <::_ ">" ,,- -'.--' 

: __ ;~}-_-:-,~-<--_-:- --. - ,- ' Standard 
··. Areas for Priorities (Check .. Strengths 

.. ···•· . . .. 
······ . Gro,vtb 2) 

.· • Knowledge of how sn1dents learn and of studenl develop1nent • 
siantlapd 1Y• ··. • Understanding of what students know and are abk to do 

• High expectations for all students 
·students • Respect for all students 

• • Identification, instruction and intenrention for special populations 

• Knowledge of content 

Standard 2: • ,Use of content- specific insnuctional strategics to teach concepts and skills 

• Knowledge of school and district curriculun1 priorities and Ohio academic content standards 
Content ·. . Relationship of knowledge within the discipline to other content areas . Connection of content to life experiences and career opp01tunities 

. 

• Knowledge of assessment types 

• Use of varied diagnostic, fom1ative and summative assessments 
Standard 3: • Analysis of dat.a to monitor student progress and to plan, differentiate, and 1nodify instruction 
Assessment • Con1munication of results 

• Inclusion of stude11t self-assessment and goal-setting 

• Alignment to school and district priorities and Ohio acaden1ic content standards 

• Use of student intbnnation to plan and deliver instruction 
• Comn1unication of clear learning goals 

Standard 4: • Application of knowledge of how students !earn to instructional design and delivery 
Instruction . Difterentia1ion of instruction lo support Jea1ning needs of all students 

• Use of activities to promote independence and problem-solving 
• Use of varied resources to support learner needs 

. 

. Fair and equitable treatment of all students 
Standard 5: . Creation of a safo learning environment 

Learning . Use of strategies to motivate students to work productively and assume responsibility tOr learning 
Environment • Creation of learning situations for independent and collaborative work 

• Maintenance an environment that is conducive to lean1ing for all students . 

---
Standard 6: • Clear and effective communication 

Collaboration • Shared responsibility with parents/caregivers to support student learning . Collaboration with other teachers, administrators, school and district staff 
& • Collaboration with local community agencies 

CommunicatiOn 

• Understanding of and adherence to professional ethics, policies and legal codes 
Stan,dard 7: I Engagement in continuous, purposeful profossional development . 
Professi(tnal . 

• Desire to serve as an agenl of change, seeking positive impact on teaching quality and student 
Respon..sibillty achievement 
and Growth 
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BOWLING GREEN CITY SCHOOL DISTRICT I'rQfe~~i~nalGoalSettingTool A•2 
-------------------------~--==~---'~~~~=. ~"~"'-'-'-··-·-· -· -·-·. -· ·-· -·-·-· ·-·· ·--
Professional Go!ll-Setting Tool 

, .. . .· .. -- -_.. " - - ~ . .· - . --_ :_. , "'-:. --._,_ ·. .-- -. . ' _.--·." -: r . 
Part 1.1: Goal-Setting aod'Planoing.(to becompleted•by the teach.er and evaluator at the·beginoiogofthe year) 

Data Sources that Indicate Need for Action (from 
various sources as relevant) 

Standard (s) for Goal l ~ circle all that apply: 

\. 1- Students 5- Leaming Environ1nent 

2. 
2- Content 6- Collaboration and Communication 

3. 
3- Assessment 

7- Professional responsibility and Gro\vth 
4- Instrµction 

SMART (specific, measurable, attainable, relevant, and time-bound) Goal 1: 

. 

Name 

Date 

Evaluator 

Data Soui:-ces that lndic'ate Need for Action (froin v·ariouS souiC6s as· releVant) .- -Stand3fd (sJ' for Gbal 2::.-·circle all that apply: 

1. 1- Students 5- Leaming Environment 

2. 

2- Content 6- Collaboration and Comn1unication 
3. 

3- Assessment 
7- Professional responsibility and Growth 

4- Instruction 

Sl\1ART (specific, measurable, attainable, releva.rlt, and 'time-bound) Goal 2: 

Action Steps for Goal i ... · ___ :'_ Timeline 
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Date of Mid-Year Pro ress Check Conferenc1e: 
For teacher to complete: 
What has been your progress so far - action steps, evidence collection? 
How has this work impacted your teaching and student learning? 
What are your next ste s? 

Part 3: Elld-of~\'ear Evaluation and.Reflectfon.(Goals I .and 2) 
Date of End-of-Year Conference: 
For teacher to complete: 
What have you learned? 
What did you accomplish by working on these goals? 
Will ou continue to work on these oals? How? 

Teacher Signature-----· 

Evaluator Signature _____ _ 

,.,., ,.,. <~»<:·:,; ;-_:;f/X;I-'~-,,-_,, 

,,.-~- ., 

For evaluator to complete: 
How successful has the teacher been to date at working towards tbe goals? 
What support would be helpful for this teacher to meet these goals? 

For evaluator to complete: 
Evaluation of final outcomes: How well did teacher meet the goals? 
Impact on student learning: How did this work effect student learning? 

Date ______________________ _ 

Date------------··-----········-····· 
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--------------------~~~------·:.,,.;;;;;~"'\'='"""~''.i~~<~··: .. ·,~· =., .. ,,-.-C.->-'··';<:,;.·~;.:.~.i;~~~'~:i::~_;.;:.;__;_:,;_·._.·_:-·_;..;,_ _____ ...:.., ___ _;__. ___ 

Professional Goal-Setting Rubric 
In OTES, the work that teachers put into the goal-setting process informs the end-of-year summative rating of the teacher's effectiveness. Evaluators 
may want to use a rubric like the following to rate the teacher's performance. Becaus·e teachers have engaged in the goal-setting process with their 
evaluators, many potential problems will have likely been resolved early in the process. By the end of the process, it is assumed that teachers will 
have set measurable, rigorous goals and taken clear steps to achieve them. 

Ineffective Proficient Aecom lished 
• Data are not used to identify • Data are reviewed, but the • Data are reviewed for • Multiple data sources are 

. NEEDS. needs. needs of specific student strengths and weaknesses and reviewed in depth . 
ASSESSMENT/:. • Goals are not tied to the groups are not examined in for specific groups of • Goals target specific 

DATA SOURCES standards. depth. students. standards. 
• Goals are not rigorous or • Goals are tied generally to • Goals target specific 

measurable. standards. standards. 

• Goals are not measurable. • Goals are measurable. • Goals are measurable. • Goals are measurable . 
• Planned steps do not allow for • Action steps link to the goal • Action steps are clearly linked • Action steps align with the 

mid-point progress check. but may not allow for regular to the goal and allow for mid- goal and allow for regular 
• Planned steps do not reflect progress checks. point progress check. progress checks . 

good practices. • Planned steps reflect good • Planned steps reflect good • Planned steps are strongly 
ACTION STEPS/. • Teacher does not meet teaching practices. teaching practices. based in reliable and valid 

EVIDENCJ;: timeline for action steps. • Teacher may not meet • Teacher meets timeline for researeh~based practices. 
INDICATORS • No artifacts are collected to timeline for all action steps. action steps. • Teacher meets set timelines, 

demonstrate progress. • Limited artifacts are colle.cted • Artifacts collected and may set additional steps 
to demonstrate.progress. demonstrate progress towards and timelines as a result of 

goals. progress cheeks. 

• Artifacts provide strong and 
thoron h evidence. ----

• Goals are not rigorous. • Goals are easily obtained; not • Goals are challenging. • Goals are rigorous; 
• Goals are not met. a stretch for teacher. • Goals are met or, if not, achievement is demanding. 

• Teacher cannot reflect • Teacher demonstrates limited teacher communicates • Goals are met or, if not, 
thoughtfully on the process or reflection on learning. learning and next steps. teacher can com1nunicate 
convey learning. learning from goals and next 

steps based on data. 
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·-------------- ·----

Pre-Observation Planning and Lesson Reflection Form (page I) Teacher Name ------------------
Directions to Teachers: 
Complete the left side of this form (as a guide) prior to the lesson to be observed. Note that the questions provided are intended to guide thinking and 
conversation; every question may not be answered or relevant for every observation. You may also choose to attach lesson or unit plans. Provide your evaluator 
with a copy of this form to be used for discussion during the pre-observation conference and for reference during the classroom observation. 
Complete the right side of this form following the lesson that was observed. Use this form to reflect on the lesson, and take a copy to your evaluator to be used 
for discussion during the post-observation conference. 

'.R.et1ection.~ 4.a.3 

GOALS (Standard 4: Instn1ction) 

• What are the goals for the lesson? What will students know/do/understand? 
• Why is this learning important? 
• What standards are addressed in the planned instruction1 

ASSESSMENT DATA (Standard 3: Assessment) 

• What assessment data was examined to inform this lesson planning? 
• What does pre·assessment data indicate about student lean1ing needs? 

PRIOR CONTENT KNOWLEDGE/ SEQUENCE 
(S1ai1dard I: Students I Standard 2: Content I Standard 4: Instruction) 

• What prior knowledge do students need for this lesson? 
• \Vhat are the connections to previous and future lean1ing? 
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Pre-Observation Planning and Lesson Reflection Form (page 2) 

. 
.. .. · .. .. ·· ·. l\:e~shfr,,",fi.i · <• ·. •.• •· ·: .... :··· :. · ...•. : ".-> '-.;':.>- : ._ :·. : ... . Renectlorr..; 4.a.3 . ·.·• 

KNOWLEDGE OF STUDENTS (Standard 1: Studen") 
. 

. • What should the evaluator know about the student population? 

~ 
~ 
~ 

LESSON DELIVERY (Standard 2: Content I Standard 4: Instruction) 

• How will the goals for learning be communicated to students? 

• What instructional strategies and methods will be used to engage students and promote 
. 

independent learning and problem solving? 

= .u 
~··· 
~ DIFFERENTIATION (Standard 1: Students r Standard 4: InstnlCtion) 
~·.· • How will the instructional strategies address all students' learning needs? 

• How will the lesson engage and challenge students of all levels? 

. 
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"'!'.•,'<'""','\•',"'.,·'•;•' ' 

'£~s'i·it~li~v1:.~Ks·• 

Pre-Observation Planning and Lesson Reflection Form (page3) 

RESOURCES (Standard 2: Content I Sc0.11dard 4: lnstn1ctio1i) 

• What resources/materials will be used in instruction? 

::= ·1-=_,.-,~,__-~----,-----~~~~~~~~~~~~~1----~~~~~~~~~~~~-----' U CLASSROOM ENVIRONMENT -< (Standard 1: Students I Standard 5: Leaming Environment) 

~ • Ho\v will the environment support all students and student learning? 
~ • How will different grouping strategies be used effectively? 

ASSESSMENT OF STUDENT LEARNING (Standard 3: Assessment) 

• How will you check for understanding during the lesson? 
• What products or demonstrations will assess student learning I achievement of goals for 

instn1ction? 

Pre-Conference Initials: Teacher------ Evaluator _____ _ Date & Time of Pre-Conference:---------

Post-Conference Initials: Teacher ____ _ Evaluator _____ _ Date & Time of Pre-Conference: --------------
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Formal Observation: Guidelines for Evaluators 

Evaluators should bring the following to the formal observation: 

• The most recent version of the teacher's Pre-Observation Planning and Lesson Reflection Form (with any revisions from the conference) 

• The Observation Narrative Form 
The evaluator should use the Observation Narrative Form to record observable evidence around each element on the form. These notes should 
document what is observable in the classroom - what is seen, heard, or observed. These notes should not include an evaluation or analysis of what 
this evidence suggests about the teacher's practice. 
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Observation Narrative Form 
Observation: 1 

Teacher~~~~~~~~~~~~~~~~-~~~~~~~ 

School~----------------------
Subject ______________________ ~ 

Grade __ _ 

,, <·::' ': ' ~ ~~ 

·······: '.Ei~l~~t~r~s F~l'Iil .:;:€OptioJ}al)·A-6 

2 

Evaluator_~~.~------------------
Date & Time of Pre-Conference 

Date & Time of Observation ----------------
Date & Time of Post-Conference 

--------------~ 

DIRECTIONS: During the classroom observation, the evaluator records evidence for each of the following. 

·. 
'' ·" ··· criferfa~tiirohse&atto:n ···, · .. · I'ossili1e Soili!i~s•iJf$viaeil~¢ :, : • ..•. : .. : . :::.•:;.~·.,.:: ': .... ··. :· ... Evaluatllr Observations 
.·. LESSON DELIVERY (Standacd • Lesson objectives . . 2: Content I Standard 4: Instruction) cotnmunicated or posted 

• Communication of 

·.· 
clear learning goals • Explicit reference to 

Use of activities to 
objectives 

• 
promote • Clear procedures 
independence and 

= 
problem-solving • Clarity of objectives 

u • Use of content- • Student understanding of 

< specific instructional objectives and of how to 

~ strategies to teach pa1ticipate 

~ concepts and skills 
• Meaningful use of 

• Application of examples to support 
knowledge of how student learning 
students learn to 
instructional design • Sh1dent behaviors and 
and delivery products that indicate 

engagetnent 
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Criteria for Observation PossibfoSources ofEviden;ce . . ... 
Evaluator Observations 

DIFFERENTIATION (Smnda<d • Evidence of differentiation 
••· 1: Students I Standard 4: b1struction) 

• Identification, • Attempt to modify pace, 
·. instruction and content, products for 

intervention for individuals or groups 
special populations 

. • All students appear 
• Differentiation of appropriately challenged 

instruction to support 
learning needs of all 
students 

••• 

. 

= RESOURCES : • Resources appropriate to u (Standaid 2: C0nt6nt I Standard 4: 
.. 

< .. Instruction) 
students 

·~·.·· • Use of varied • Resources aligned with E-i···· . . 
resources to support objectives 

learner needs I 

-

.· 

. 

. 

. ·• 

.. 
· .. 

•• --
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criterfa fiir · 
O.bservation 

CLASSROOM 
ENVIRONMENT 
(Standard 1: Students I Standard 5: 
Environment) 

Use of strategies to 
motivate students to 
work productively 
and assume 
responsibility. 
Creation of learning 
situations for 
independent and 
collaborative work 
Maintenance of an 
environment that is 
conducive to learning 
for all students 

• 

• 

• 

ASSESSMENT OF • 
STUDENT LEARNING 
(Standard 3: Assessment) 

• Use of varied • 

• 

diagnostic, formative 
and summative 
assessments 

Analysis of data to 
monitor student 
progress and to plan, 
differentiate, and 
modify instruction 

• 

• 

• 

• 

Students are engaged 

Students are working independently 

Students are working in different groups, 

independently, as a whole class 

Involvement of students 

Assessment strategies align to 
objectives 

Assessments allov,i for demonstration of 
learning 

Assessments are varied 

Assessments are systematic 

Assessn1ents are appropriate to 
lesson/students 

u·nderstanding is monitored through: 

o Checking work 

o Asking questions 

o Verbal/nonverbal cues 

o Feedback 

Teacher's Signature Date--------------

Evaluator's Signature Date--------------
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Note: The teacher and evaluator wj1_1.iliijn1hC-Qbscn_1iJ/il11r Narrative Forill to iridicate that the lesson·~·~.b-~~n:(e~i.C-1Nc4;µ:tl:d 9Js;~S$:'4;,:ri0fthat the teaCher necessarily'agiees with the observation conunents on 1his fonn. 

Teacher Performance Evaluation Rubric 
The Teacher Performance Evaluation Rubric is intended to be scored holistically. This means that CV\iluators \Vill assess which level provides the best overc1// description of the teacher. The scoring 
process is expected to occur upon co1npletion of each thirty (30) minute observation and post-conference. The evaluator is to consider evidence gathered during the pre-observation conference, the 
observation, the post-observation conference, and classroom walkthroughs (if applicable).when completing the performance ntbric, please note that evaluators are not expected to gather evidence on 
all indicators tbr each observation cycle. Likewise, teachers·should not be required to submit additional pieces of evidence to address all indicators. The professionalism section of the rubric may use 
evidence collected during the pre-observation and post-observation conferences as well as information from the Professional Growth and/or Irnprovement Plan (if applicable). 

Instructional Pl;mnin<> · .. 
. · ..... }. ;··,,·'"E' ,; ;; ......... ; .. ·· ... · .. .. ·.· . 

. 

.·. 1J:lerft~tJ.;v¢ ·;'/. >> ; ' . y> ;······ ;. .; • .. . .J;'ri>fictilnt •· .· Accomplished 
FOCUS FOR The teacher does· not demonslrate a clear The teacher .communicates a focus for · The teacher demonstrates a focus for The teacher establishes challenging and . . 
LEARNING focus for student Jeam·ing. Leaming student 'learning, deVelops learning s1udent Jean1ing, with appropriate measurable goa\(s) for student learning 

(Standard 4: 
objectives are too general to guide lesson objectives that are appropriate for learning objectives that include that aligns with the Ohio standards and 
planning and are inappropriate for the students and re.fe~ence the Ohio I· measurable goal(s) for student learning reflect a range of student learner needs. Instruction) 
students, andior do not reference the standards but do not include measureable aligned with the Ohio standards. The The teacher de1nonstratcs how the 
Ohio standards. goals. teacher <le1nonstrates the importance of goat(s) fit into the broader unit, course, 

Sources of Evidence: the goal and its appropriateness for and school goals for con•ent learning and 
Pre-Conference students. skills. 

t>ll 
Evidence .5 

= = OI -i:.. The teacher does not plan for the The teae-her explains the characteristics·, The teacher demonstrates an The teacher purposefully plans - assessment of student learning or does nses, and limitations of various understanding that assessment is a means assessments and differentiates OI = not analyze student !earning data to diagnostic, formative, and sun1rnative of evaluating and supporting student assessment choices to match the full 
= inform lesson plans. assessnients but does not co11sistently learning through effectively range of student needs, abilities, and 
·~ ASSESSMENT tl incorporate this knowledge inro lesson incorporating diagnostic, formative, lean1ing styles, incorporating a range of 

= DATA The teacher docs not use or only uses planning. and/or summative assessments into appropriate diagnostic, formative, and 
;:i (Standard 3: Assessment) one nleasure of student performance. lesstm planning. summative assessments into lesson 
"' ,S··· The teacher uses more than one measure plans. Student !earning Heeds are 

. Sources oj'Evidence: of student performance but does not The teacher employs a variety of formal accurately identified through an analysis 

Pre¥Con ference appropriately vary assessment and infonnal assessment techniques 10 of student data; the teacher uses 
approaches, or the teacher may have collect evidence of students' knowledge assessment data to identify student 
difficulty analyzing data to effectively and skills and analyzes data to strengths and areas for student growth. 

.• inform instructional planning and effectively infonn instructional planning 
. • deliv_erv . and delivery: 

.. Evidence 
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Instructional Planninl!; . 
.• .. · .. · 

.. . 

Ineffective ·.· I>eve•qilliib • Proficient Accomolished 
~RIOR CONTENT The teacher's lesson does not build on oi The teacher makCs ail attempt to conn.eel The teacher makes c'lear and coherent The teacher uses the input and 

KNOWLEDGE/ connect to students' prior knowledge, or the lesson to students1 prior knowledge, connections \Vi th students' prior contributions of families, colleagues, and 

SEQUENCE 
the teacher may give an explanation that to previous lessons or fUture learning but knowledge and future lean1ing~both other professionals in understanding 
is illogical or inaccurate as to how the is not completely successf\tl. explicicly 10 students and within the each learner's prior knowledge and 

/!:;ONNECTIONS content connects to previous and future lesson. supporting their development. The 
(Standard I: Students; learning. teacher makes meaningful and relevornt 
Standard 2: Content; The reacher plans arid sequences connections between lesson content and 

Standard 4: Instruction) instniction to include the important other disciplines and real-world 
content, concepts, and processes in experiences and careers as well as 

Source of Evidence: school and district curriculum priorities prepares opportunities for students to 
Pre-Conforence arid in state standards. apply learning from different content 

areas to solve problems. 

Evidence 
i>l) 

= ·~ = The teacher demonstrates a lack of The teacher deiri6ristr:ates :sonle Th·e· te~cher den1onstrates familiarity = The teacher dem'onstrates an 

"' familiarity with students' backgrounds familiarity with stndents' .background with students' background knowledge understanding of the purpose and value -i:i. and has made no attempts to find this knowledge and experiences and and experiences and describes multiple of learning about students' background 

"; information. describes one procedure used to obtain procedures used to obtain this experiences. demonstrates familiarity 

= this information. infonnation. with each student's background 

.,g.·· The 1eacher's plan for instruction does knowledge and experiences, and 

" KNOWLEDGE OF not demonstrate an understanding of The teacher's instructional plan draws The teacher's instructional plan draws describes multiple procedures used 10 

= STUDENTS students' development, preferred upon a partial analysis of studenrs' upon an accurate analysis of the students' obtain this inforn1ation. 
~:. 

(Standard 1: Students) learning styles, and/or student back development, readiness for learning, development, readiness for learning, 
"' = grounds/prior experiences. preferred learning styles, or.backgrounds preferred learning styles, and The teacher's analysis of student data 

'. .:. 1-1' ' and prior experiences and/or the plan is backgrounds and prior experiences. (student development, student learning 
Sources of Evidence: inappropriately tailored to the specific and preferred Jeaming styles, and student 

D population of students in the classroom, backgrounds/prior experiences) Analysis of Student Data 
Pre-Conforence accurately connects the data to specific 

instructional strategies and pluns. 

. The teacher plans for and can articulate 

·. 
specific strategies, content, and delivery 

,. that \Vi JI rneet the needs of individual 
students and rrrouns of students. 

' 

.. 
Evidence 

I . 

70 



BOWLING GREEN CITY SCHOOL DISTRICT 

Instruction.and·.·Ass¢ssinent.·· ... . . ·; .... ,.... '·· . .. . .· .· 
.•· 

. 

.··• 
.. . .'; '.·,; . · ... . 

' 
. . . 

. ' Jneffe.~iive ··. nevetiuiiii.11 . 
. 

~ ' .~: . Proficient 
. 

I Accomplished . .· ..... . : .. ·· . 
... '. 

A teacher'$ ·e·xplanatioDS 3.re unclear; Teacher· eXJ:jfaniit1011s· are accurate and Teacher explitna(ions· are clear and Teacher explanations ti.re clear, coherent, 
incoherent, or inaccurate, and are generally clear but the Leacher may not accurate, The teacher uses and precise. The teacher uses well-timed, 
generally ineffective in building student fully clarify information based on developmentally appropriate strategies individualized, developmentally 
understanding. The teacher uses students' questions al;iout content or and language designed to actively appropriate strategies and langLtage 

LESSON language that fails 10 engage students, is instructions for learning activities or the encourage independent, creative, and designed to actively encourage 

.·· DELIVERY inappropriate lo the content, and/or teacher may use some language that is critical thinking. independent, creative, and critical 
(Standard 2: Content; discourages independent or creative developrri.entally inappropriate .. leading thinking, including the appropriacc use 

I 
.. Standard 4: Instruction; thinking. to confusion or limiting discussion. The teacher effectively addresses of questions and discussion techniques. 

I Standard 6: Collaboration confusion by re.explaining topics when ... and Communication) The teacher fails to address student The teacher re"explains topics when asked and ensi1ring understanding. The . The teacher accurately anticipates 
confusion or frustration and does not use students show confusion, but is not teacher employs effective, purposeful confusion by presenting informa(ion in 

Sources.~B\ii(tf:;u;~i:: effective questioning techniques dllting alway.\! able to provide an effective questioning techniques during ml<ltiple fonnacs and clarifying content .... Formal -. bi!Crwttion . the lesson. The lesson is almost entirely alternative explanation .. The teacher instructinn. before students ask questions. The 
~·.:, Classroom \Valkth.rougl;isl teacher·directed. attempts to employ purposeful teacher develops high"level Tnfom1al Obm!f:Vations e questioning tei;hniques, but may oonfUse The lesson is a balance of teacher- understanding through effective uses of 

"' students with the phrasiflg or thning of directed instruction and student~Jed varied levels of questions. The lesson is "' "' questions. The lesson is prhnarily 1· learning. student· led, with the teacher in the role "' ., 
. t.e.acher~dire.e;ted. ··. . of facilitator. ""'1 .. · ..... 

"Cl 

= ' ~ Evidence 
= "' ';:l .,, 

the- teacher does ·not attempt to tnake the The teacher relies on a single· strategy or The teacher supports the learning needs The teacher matches strategies, = ~ lesson accessible and challenging f.or -alternate set of matedals to 1nake the of stu;dents through a variety of materials, andlor pacing to students' ., 
DIFFERENTIATION most students, or attempts are lesson accessible to most students strategies, materials, and/or pacing that individual needs, to make learning 

= developmentally inappropriate. though som.e students may not be able to 1nake learning accessible and accessible and challenging for al! .... (Standard I; Students·• 
Standard 4: instruction) access certain parts of the lesson and/or Chal1enging for the group. students in the classroom. The teacher 

some may not be challenged. effectively uses independent, 
Sourc'1s of Evid1tnc~: collaborative and whole~class instruction 
Pre.Conference to support individual !earning goals and 

Formal Observation provides varied options for how students Clas!;room Walkthroughs/ 
fnfonnal Observations will demonstrate masterv. 

Evidence ' 
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Instruction and Assessment· 

RESOURCES 
(Standard 2: · Conteilt; 

Standard 4: Instruction) 

Sources of Evidence: 
Pre-Conference Formal 
Observation Classroom 

Walkthroughs/Infomrntion 
Observations 

Evidence 

CLASSROOM 
ENVIRONMENT 
(Standard I: Students; 
Standard 5: Leaming 

Envirorunent; Standard 6: 
Collaboration and 
Communication) 

Sources of Evidence: 
Pre-Conference Fonnal 
Observation Classroom 
Walkthroughs/ lnfomml 

Observations 

Evidence 

Tnstructional material and resOuiCes u·sed 
for instruction are not relevant to the 
lesson or are inappropriate for students. 

There is little or no evidence ofa pllSitivc rapport 
between tlw teacher and students. For example, 
the reacher may respond disrespectfully to 
student~ or ignore their questions or comment;;, 

Then.: arc no evident routines or procedures: 
students seem unclear about what Ibey should be 
doing or arc idle. 

Transitions arc lnefficicnt with considerable 
in~truetional lime lost, Lcosons progress too 
slow I)' or quickly so students arc frequently 
disengaged. 

The teacher creates a k:aming cnvirnnmcnt that 
aUows for liU\c or no communication or 
cngugcm<:;nt with families 

Expectations for beh<ivior arc not csr.ablishcd or 
arc inappropriate and/or no monitoring of 
behaviors occurs. The teacher responds to 
misbehavior inappropriate\)', 

The-teacher use·s appropriat·e 
instructional 1naterials to support 
learning goals, but may not meet 
individual student's learning 
styles/needs or actively engage them in 
learning. 

The teacher i~ fair in the treatment of students 
and cstabli~hcs a basic rapport with them. For 
example, the teacher addresses students' 
questions 01· comments but do0s not inquire about 
their overall well-being. 

Routines and pruco:dures arc in place, but the 
teacher may inappropriately prompt or direct 
students when they arc unclear or idle. 

The teacher transitions between learning 
uctivitics, but occa~ionally !oses some. 
instructional time in the process, 

The teacher welcomes communication from 
families aod replies ln a timely manner. 

Appropriate expectations for behavior arc 
c~to.bllshccl. but some expectation~ arc unclear or 
do not address the needs of individual students. 
The 10achcr inconsistently monitors behavior, 
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Instructional materials and resources are 
aligned to the instructional purposes and 
are appropriate for students' learning 
styles and needs, actively engaging 
students. 

The teacher has positive ;apport with students 
and dcmonstmtcs respect for and interest in all 
student~. For cxamplc, the teacher makes eye 
contact and conm:crs with individual ~tudcnts 

Routine~ and procedures run smoothly 
throughout the lesson, and students a~~urnc agc
<1ppropriatc levels of responsibility for the 
efficient opcrati(m ofthr.: classroom. 

Transitions arc efficient and occur :;moothly. 
There io evidence of varied learning situations 
(whole class, eoopcrntive learning, small group 
a1}d independent W()rk). 

The teacher engages in t\vo-way communica1ion 
'1nd offers a variety ofvolu11tccr {\pportunities 
and activities for families to support student 
learning. 

A c!assrnom management system has been 
implemented that is appropriate and responsiVl' to 
classroom and lndividual needs of students. Clear 
expectations fur student behavior arc evident. 
Monitoring of student behavior is consistent, 
aj>propriatC, and effective. 

Aecom lished 
lnstructiona! materials and resources arc 
aligned to instructional purposes, are 
varied and appropriate to ability levels 
of students. and actively engage the1n in 
ownership of their !earning. 

The teacher h<is pll~itivc rapport with student~ and 
demonstrntcs respect for :mtl intcrc~t in indivi<lu~ I 
student~' experiences. thoughts and opinions. Fur 
example, the teacher rcsplmds quk'tiy, 
individually, and scnsilivcly to stwlcnt cQnfu~ion 
or distress. 

Routines arc wcll-c5tab!ishcd and orderly and 
students initiate rc~ponsibi\ity fot the efficient 
opcrarion ofthc classroom. 

Transi1ions <i.re scamk:ss as the teacher cffr:cti\<cly 
maximiZGS instructional time and combines 
independent, col!aborntivc, umi wh<llc·cl~ss 
learning situations. 

The teacher engages in two-way, ongoing 
communication with families that result~ in aclivc 
volunteer, community, and family panncrships 
which contribute to student lcllrning and 
dcvelopment, 

A classroom management system has been 
designed, implemented, and adjustcd with studcm 
input and is appropciatc for the clic;sroom and 
indivldual student needs. Students arc actively 
encouraged to take responsibility for their 
behavior. The teacher uses research-based 
strategics to lessen disruptive behaviors and 
reinforc0 sitivc behaviors. 



BOWLING GREEN CITY SCHOOL DISTRICT 

ASSESSMENT OF 
STUDENT 

LEARNING 
(Standard 3: Assessment) 

Sources of Evidence 
Pre-Conference fonnal 

Observation 

Evidence 

The teachefdoes not routinely, use 
assessments to measure student mastery. 

Tbe teacher rarely or never checks the 
students' understanding of content,., The 
teacher fails to make adjustments in 
response to student confusion. 

TI1e teacher persists in using a particular 
strategy for responding to 
misunderstandings, even when data suggest 
the approach is not succeeding. 

The teacher does not provide students with 
feedback about their learning. 

The teacher us·es assessment$ to ineasure 
student mas~ery, but· may not differentiate 
instruc~ion based on this information 

The teacher checks for student 
understanding and.makes attetnpts to adjust 
instruction accordingly, but ihese 
adjustn1enrs may cause some (!.dditional 
confusion. 

The teacher gathers and uses student dat-a 
from a few sot1rces to choose approp1iate 
instructional .strategies for groups of 
students. 

Students receive occasional or lin1ited 
feedback about their perfonnance fron1 the 
teacher. 
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':Tue teacher uses assessment data tot 
·identify-students' strenglhs and needs, and 
modifies and differentiates instruction 
accordingly, although the reacher may not 
be able to anticipate lean1ing obstacles. 

The teacher checks for understanding at 
' key moments and makes adjustn1ents to 

instruction (whole~class or individual 
studcnts).The teacher responds to student 
misunderstandings by providing additional 
clarification. 

The teacher gathers and uses srudcnt data 
from a· variety ofsources to choose and 
implement appropriate instructional 
strdlegies for groups of students. 

The teac.her provides substantive, specific, 
and timely feedback of student progress to 
students, families, and other school 
personnel while 1naintaining 

' confidentiality. 

AccQm lished · 
The teacher uses assessment data to 
identify students' strengths and needs, and 
modifies and differentiates instruction 
acCordingly, as well as exan1ines classroom 
assessment results to reveal trends and 
patterns in individual and group progress 
and to anticipate learning obstacles. 

The teacher continually checks for 
. understanding and makes adjustinents 

accordingly (whole-class or individual 
students). \Vhen an explanation is not 
effectively leading students to understand 
the content, the teacher adjusts quickly <1nd 
seamlessly within the lesson and uses an 
alternative way to explain the concept. 

By using srudent data from a variety of 
sources, the teacher appropriately adapts 
instructional rnethods and materials and 
paces learning activities to meet lhe needs 
of individual students as well as the whole 
class. 

The teacher provides substantive, specific, 
and timely feedback to students, families, 
and other school personnel while 
maintaining confidentiality. The teacher 
provides the opportunity for students to 
engage in se!f-assess1nent and show 
awareness of their own strengths and 
weaknesses. The teacher uses student 
assessment results to reflect on his or her 
O\vn teaching and 10 monitor teaching 
strategies and behaviors in relation to 
student success. 



BOWLING GREEN CITY SCHOOL DISTRICT J.J:vllluator's Rubric - A~7 

Instruction and Assessment · .... ··c .. ... ·. > 
,·,',.:Ci·;<· 

• 

. · . . . ·· .. 

Ineffective 
.. .. 

Develooiil!! . . Proficient Accomplished . . .. . . 

. The teacher fails to communicate clearly The teacher useS a variety of Strategies to The teacher uses effective communication The teacher communicates effectively with 
PROFESSIONAL with students and families or collaborate con1municate with students and families strategies with students and families and students, farnilies, and colleagues. The 

RESPONSIBILITIES effectively with professional colleagues. and collaborate with colleagues, but these works effectively with colleagues to teacher collaborates with colleague::; to 

(Standard 6: Collaboration 
approaches may not always be appropriate examine problems of practice, analyze improve personal and team practices by 

The teacher fails to understand and follow for a panicular situation or achieve the . student work, and identify targeted facilitating professional dialogue, peer and Communication; 
regulations, policies, and agreemems. intended outcome, strategies. obseivation and feedback, peer coaching Standard 7: Professional 

Responsibility and and other collegial learning activities. 
The teacher fails to demonstrate evidence The teacher understands and tOllows The teacher 1neets ethical and professional a Gto\vth) of an ability to accurately self-assess diSITict policies and state and federal responsibilities with integrity and honesty. The teacher meets ethical and profossional .ra performance and to appropriately identify regulations at a minimal level, The teacher models and upholds district responsibilities and helps colleagues access - Sources of Eviden.ce: O:I areas for professional development. . policies and state and federal regulations. and interpret laws and policies and = Professional Development The teacher identifies strengths and areas understand their implications it1 the Q ..... Plan or Improvement Plan; for growth to develop and hnplement . The teacher sets data-based short- and classroom. "' "' Pre-conference; targeted goals for professional gI0\\1h. long-term professional goals and takes 

~ 
Q Post-conference; action to meet these goals. The teacher sets <1nd regularly n10difies 
.... daily interaction whh short-and long-term professional go(l!s 

!lo.. others based on self-assessment and analysis of 
student learning evidence. 

Evidence 
. 
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BOWLING GREEN CITY SCHOOL DISTRICT 

Final Summative Rating of Teacher Effectiveness 

Proficiency o.n Standards 50% · .. P.eveioping Proficient Accomplished 

Cumulative Performance Rating 
(Holistic Rating using Performance Rubric) 

Areas of reinforcement I refinement: 

Student GrowthDat;i $~'Yo Above Expected Growth 

Student Growth. Measure of Effectiveness 

Areas of reinforcement! refinement: 

Proficient Accomplished 

D Check here ifimprovement Plan has been recommended. 

Date Evaluator Signature-----------------~-'"'"-...,._ ___ _ ----------------
The signatures above indicate that the teacher and evaluator have discussed the Summative Rating. 

Note: The teacher may provide additional information to the evaluator within JO working days of the receipt of this form, and may request a second 
conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according to the local 
contract agreement. 
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Data Collection Tool (Ongoing): Collaboration and Communication (Standard 6) 
Directions: Keep an ongoing log of evidence of collaboration and communication. Select and attach artifacts that represent a variety of types of 
communication/ collaboration, which may include but not be limited to the following: 

• Notes of collaboration occurring with colleagues • Samples of parent newsletters 
• Log of phone contacts to parents • Screen shots of classroom website at various times during the year 
• Desciiptions/samples of work produced from collaboration with • Log of email contact with parents 

colleagues • Log of parent conferences 
• Documentation of meetings, committees and school event planning • Results of perception survey 

with parents and other community members 

Date Person(s) Artifactffvn~of Commu.nJcation 
. 

·.·.· .. PuroosC . 

Submit to and discuss with evaluator at mid-year and end-of-year conference, following the district/school schedule. 

Teacher's Signature-------------~~~~~-- Mid-Year Date --------End-of-Year Date -------

Evaluator's Signature------------------ Mid-YearDate ________ End-of-YearDate ------
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BOWLING GREEN CITY SCHOOL DISTRICT 

Data Collection Tool (Ongoing): Professionalism-Professional Development (Standard 7) 
Use this tool to describe professional activities that contribute to professional development and/or positively impact the classroom, school, and/or 
students and the capacity of the organization (building or district) to meet its goals. Attach additional pages of the tool and artifacts/evidence as 
relevant. Relevant evidence may include items such as: 

• Materials from workshops and seminars 
• Samples of materials from professional organizations, conferences, and networks that demonstrate professional collaborations 
• Evidence of service on professional committees 
• Examples of sharing with other educators and administrators knowledge and infonnation in areas of expertise 

Professional Devel<i ment 'J'imeline for Com letion 
Type of Activity 
circle one) 

Focus of Activity 
circle. one 

Description of Activity and Outcomes Mid-Year End-of-Y car 

Individual 

Collaborative (with 
other tea.cherslstaf 
Collaborative (with 
communit /other) 

Individual 

Collaborative (with 
other teachers/staf 
Collaborative (with 
communi /other) 

Individual 

Collaborative (with 
other teachers/staf 
Collaborative (with 
communi /other) 

Teaching Quality 

School Improvement 

Student Achievement 

Teaching Quality 

Schoollmprovement > · 

· Student Achi~vemeqt 

Teaching Quality 

School Improvement 

Student Achievement 

Teacher's Signature---------~---------

Evaluator's Signature __________________ _ 

Mid-Year Date _________ End-of-Year Date 

Mid-Year Date ---------End-of-Year Date -------
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BOWLING GREEN CITY SCHOOL DISTRICT 

Form B: Communication and Prl[)fessionalism 

Part 1: After completing the Data Collection Tool: Professionalism-Professional Development and the Data Collection Tool: Collaboration and 
Communication, use the infom1ation to complete this summative form and make an assessment of the teacher's skills and abilities in communication 
and professionalism (Standards 6 and 7). 

Teacher Name: -------'---------,_..;--..,...;..,...-_,.. Evaluator Name: 
Directions: For each area below, select Meets or Does Not Meet. Teachers who do not meet th""e_e_x_p_e_c-ta-t""io~n-s_g_e_n_e_ra""'l.,.ly...,.d'"'o_s_o_b_e_c_a_u-se_th_e_y-:-h-av_e __ _ 
demonstrated a pattern of failure to communicate, collaborate, or. meet the professional responsibilities of the profession . 

._. '"·~" · - '.,.,.v.,·~,, ' -· . - " " .. ":··--~·---~-· ·;·-:' :<---:~.~::~'-~?V'C'.·:·-~;;_,:;:;'.'~'.'--':"ff\;:'\'\~;t::.:> T'':j·:".:', ·'<;:?//)0'fH·YZ1h?~{;'S~/'>:',;-.:-;::;"'..:'U ;·'t7!'1"": ;"' 

Col1l.111ullfo:itioli:al1Cll'rofessionafQrowtlI .·•· ·. ... · ;;•, ;;< '' ... ... ·,··. 
·": -- '' ' 

Communication: 
• Communicates to students, parents and school staff using clear and correct spoken and written language 
• Uses strategies to communicate in a respectful manner to students and parents/caregivers about student learning and to 

engage student's families as value.ct partners 
Collaboration: 
• Collaborates with other teachers, administrators, school and district staff 
• Collaborates with local community and community resources and agencies 
Professional Growth: 

• Engages in opportunities to impact teaching quality, school improvement and student achievement 
• 

. 

Meets Does Not 
Meet 

Works collaboratively to determine and design professional development oppo1tunities that increase professional skills and 
knowledge ,__=::=._;_c..:.:..:::=:.__ ________________________________________________ ~--~---~ 

Comments/Evidence: 

Overall Recommended Rating (Part 1): Meets Does Not Meet 
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BOWLING GREEN CITY SCHOOL DISTRICT 

Communication and Professionalism (continued) 

Part 2: Effective teachers should (1) have no unexcused absences; (2) have no unexcused late arrivals; (3) follow school and district policies; and 
( 4) meet the standards of ethical behavior of the profession. If a pattern of failure is evidenced here, the teacher should be rated Does Not Meet. 

Professionalism 

District/School Policies & Collective Bargaining Agreement: 
• Understands and follows federal/state regulations, district/school policies and collective bargaining agreements 

• Follows policies for absences 
• Follows school/district discipline procedures and policies for student referrals 
• Adheres to scheduled du assi nments e. ., is onetime. for duties, ro erl .su ervises students as assi ied) 

Ethical Behavior:* (See Note Below on Ethics) 
• Meets responsibilities with integrity, honesty, fairness and dignity 
• Upholds and follows professional ethics laws and policies (e.g., serves as a positive role model, maintains confidential 

information, maintains security of standardized tests, re orts sus ected abuse . 

Meets Does Not 
Meet 

*The section on Ethical Behavior is intended to be used as part of teachers' regular/daily performance of duties as an Ohio educator. It is not intended to be used for conduct 
infractions as outlined in Lice11sure Code of Professional Conduct for Ohio Educators, ORC 3319.31. The Licensure Code of Professional Conduct for Ohio Educators serves 
as the basis for decisions on issues pertajning to licensure that are consistent \Vith applicable law, and provides a guide for conduct in situations that have professional implications 
for all individuals licensed by the State Board of Education, such as teachers, principals, superintendents, and other persons serving schools (e.g., school nurses, coaches, substitute 
teachers). As education is a public trust, the Ohio Department of Education pursues allegations of unprofessional conduct. 

Comments/Evidence: 

Overall Recommended Rating (Part 2): Meets Does Not Meet 

Evaluator Signature-------------------------
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BOWLING GREEN CITY SCHOOL DISTRICT 

Teacher Name ---~-----------Grade(s)/ Subject(s) _____________ Date:-------

Evaluator Name: Time Walk Through Begins Time Walk Through Ends ____ _ 

Directions: This form serves as a record of an informal walk through by the teacher's evaluator. The evaluator will likely not observe all the teaching elen1ents listed in any one 

informal observation. This record along \Vith records of additional informal observations will be used to inform the sumn1ative- evaluation of the teacher . 

Evaluator Obs.ervations 
. . .'.·, .. 1.•· /!/i .. 

Instruction is developmentally appropriate Lesson content is linked to pervious and future learning 

Learning targets and goals are clearly communicated to students Classroom learning environment is safe and conducive to learning 

Varied instructional tools and strategies refkct student needs and 
Teacher provides students with timely responsive feedback learning targets 

Content presented is accurate and grade appropriate Instructional time is used effectively 

Teacher connects lesson to real-life applications Routines support learning goals and activities 

Instructions and lesson activities are accessible and challenging for Multiple methods of assessment of student learning are collected, 
students documented and, uti.lized to guide instruction 

Students take ownership oflearning . Other 
.. 

Evat\.iator Suinmacy Comments: ·:->:·; 
o:-.-,-, 

Evaluator Signature-------~---------------- (Print or Digital 
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Appendix B 

Bowling Green City Schools 
EVALUATION PROCEDURES 

The following guidelines are to be followed on the evaluation of certificated/licensed staff: 

A. Fomis to be used: 

1. Bowling Green City Schools Formative Observation Sheet (Appendix B-2) 
2. Bowling Green City Schools Summative Evaluation Sheet (Appendix B-3) 
3. Bowling Green City Schools Professional Development Plan (Appendix B-4) 

B. Responsibilities 

1. Primary observations and evaluations are to be conducted by the principal, 
assistant principal and/or supervisor. Superintendent and/or assistant 
Superintendent may serve as secondary evaluators, if appropriate. 

2. In the case of special area teachers who service more than one building, the home 
school principal will serve as the primary evaluator. The summative evaluation is to 
be prepared by the home school principal with input from other principals. 

3. Intradepartmental observations and private critiques may take place without fomial 
reporting, if so desired. · 

C. Teachers should be observed as follows: 

1. Teachers new to the system should be observed at least three (3) times during the 
school year. 

2. Teachers not on continuing contract, but not new to the system, should be 
observed at least one (1) time during the school year. 

3. Teachers on continuing contract should be observed at least one (1) time during a 
three-year period. 

4. All comments and evaluation ratings made by evaluators on the Formative 
Observation Sheet must relate to observed performances. Evaluation of a teacher 
is the sum total of observations including classroom performance and other 
observations relevant to job perfomiance which are summarized in the final annual 
report and recommendations of the evaluator. These observations shall directly 
relate to the categories listed on the Formative and Summative Evaluation Sheets. 
These are: (a) Productive Teaching Techniques; (b) Class Management; (c) 
Interpersonal Relations; (d) Professional Growth Responsibilities. 
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5. It is specifically agreed that student state-mandated test scores, including but not 
limited to the OGT and OAT, shall not be used as the determining factor in any 
adverse employment action against a teacher, including but not limited to 
nonrenewal or termination. 

D. Teacher Evaluation Cycle to be followed during the course of the school year: 

1. Individual Pre-Observation Conference (teacher and evaluator) 
2. Formal Observation(s) 
3. Feedback Conference(s) within ten (10) days of Formal Observation(s) 
4. Formative Observations Sheet(s) 
5. Summative Evaluation Sheet 
6. Final Conference 
7. Determination of Professional Development Plan 

E. Four (4) copies of the Summative Evaluation Form are provided, one for the staff 
member, one for the principal/assistant principal, one for the Superintendent, and one 
for the assistant Superintendent/director of instruction and/or curriculum dir~ctor. 

F. Teachers may indicate at the bottom of the Formative and Summative sheet(s) if a 
rebuttal or explanation will be attached on a separate sheet. 
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i'eacher School 

Appendix B 2 

Bowling Green Ciry Schools 
FORl\1ATIVE OBSERVATION SHEET 

Period Grade and/or Subjeo1 Observer Date 
NAcNot Applicable NS- Not Satisf~ctorv NT •Ne<!dslmprovel!lent S· Satkfactorv 

Petfonnance Are.a 1 (Domain A) Organizing Content Knowledge for Student Learning 
1. Is familiar \vith relevant aspects of student background and experiences 
2. Sers goals that reflect performance outcomes 
3. Articulates clear learning goals 
4. Includes performance outcomes for district course of study in lesson plans 
5. Demonstrates an undersranding betw_een conrem. !)reviously learned, current content, 

and content to be learned in the future 
6. Creates or selects methods, activities, and materials that are appropriate for the 

students and aligned with the lesson goals 
7, Creates or selects appropriate learning strategies to meet the diverse needs of students 
Cornmerus: 

Performance Area 2 (Domain B) Creating an Environment for Student Learning 
I. Creates a climate that promotes fairness 
2. Establishes and maintains rapport .vi1h smdents 
3. Communicates challenging learning expectations to e.ach smdent 
4. Establishes and maintains consistent standards of classroom behavior 
5. Makes the physical environment safe and conducive to learning 

'. Cr.mm!rns: 

Performance ~l\rea 3 (Domain C) T eacbing for Student Leaming 
1. Makes iearning goals and instructional procedtrres clear to students 
2. Makes content comprehensible to students 
3. Encourages students to extend their thinking 
4. Monitors student undersumding of content by a variety of means, provides feedback to 

students to assist learning, and adjusts learning activities as the situation demands 
5. Uses instructional time wiseiy 
Clxnn:Jails 

Performance Area 4 (Domain D) Teacher Professionalism 
1. Reflects on the extent to v1hich the learning goals were met 
2. Demonstrates a sense of efficacy 
3. Uses self-evaluation, peer input. and supervisory Jeroback to continuously grow 

professionally 
4. Builds professional relationships v.'ith coll~~e; to share teaching insights and 

to coordinate learning acrivities for sh1dents 
5. Communicates Vlrith parents or guardians about student iearning 
6 . .A.ssumes personal and professional responsibility 
C'.cmrn:re;; 

NA NS NI S 

------

-.-.-. -- --·--

-. ---------· 

.:..;,:,.;..;_,-~-·-··-

~----·--

--··,,_..:..-..._ -- ---
-. ---- ----

~ . .iditional Comments By Teacher: NoComm:::nr.s ---- Comments . ..\tcached on Separate Sheet 

Signed !incii:::.arin,'.;; i\Tlowle'.:ig:: of 1~0'.)r' 
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Appendix B 3 

Bowling Green City Schools 
SUMMATIVE EVALUATION OF CERTIFICATED STAFF 

reacher Date Administrator 

'erformance Areal - Organizing Content For Student Learning 

Performance Area 2 - Creating An Environment For Student Leaming 

Performance Area 3 - Teaching For Student Learning 

Performance Area 4 - Teacher Professionalism 

Teacher Comments: 

Date _______ _ 
Signed-------------

(signature indicates knowledge of report) 

Administrator --------~----

!:S4 



Appendix B 4 

BOWLING GREEN CITY SCHOOLS 

JI*** Professional Goal ***II 
I, l'fame~~=-=~~~~-------Jl Building ___ ~-~---- ill Scnoo1 r-ear _____ _ 

IV. Position..------------ V. Datt initialiy di.scusseri with principalisupervisor --· _· __ 1_._.·. _ 

\'L The speciflc obj~ve-to be-~ (related ro my formative ob£etvarion and evalilliritm dO.."umetus, when rele\:-iantj is !Q: 

Tnis ob1ective relates ro which goal area? (Circle) l. organize content know!~ for stu!1...i1t learning 2. cn:a[e an errv'ironmenr 
for srud..."nt ieanring 3. teach for srudent learning 4. demonstrate professionaiism 

vn. ~to be mkol to achi~e the objective: VIIl. Dare by which IX WIDfs) by wiric.b level of success in mreting ihe srep v.ill be 
fue srep will be rr.easureci.: 
rn=ured: 

A~. ~~~-.-.~~~.,.,..~-~~~ A /i;. ·a:,..,_ _______ _.. _______ _ 
B; B. 
r -C . ..... 

D~. ~--_.,. ______ ""--,._~ D D 

E·~-------~------ E E 

F. (Use the back of this sheet for additional steps robe tik-'TI.) 

X Frincipa1/Superyisdr's end-<1f-year summary of teacher's 
1 success toWard ineering the goal: 

i XL T::acher's end-of-year sumrnary of success toiVafd rneeang i 
the goal: J 

All Signarure of reacher ______________________ _ 
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XI\l _ D.ite c:orrrpleted 
plan \YaS reviewed v..'ith 
prinopal!su:pervisor: 
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oowu'~G .,,,A .... ..,H ..... ~~J ___ , 

FORMATTVE OBSERVATION SHEET FOR CERTIFICATED/LIBRARY MEDIA SPECIALIST STAFF Appeuo1x 1•, 

TeAciLer Schoo\ 
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I )t::')l1:11:;;. h11pl1·1111·1•1'-' 1anl \'•Wl\t.~;:tl~·:' h";(i •H"U"rnil 
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11• "1''Hlds lo llw hw1n·dk1\c• h1frno1n;!l{011 llr'Cd~ of 
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-1 l'10111nlr-s ;'I 1·111\••!y of !nlt•tlll<i!lnn !!'S<llllN~s 
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'" 

l'l01l"' lor. d!ir·(L~ ;111!1 su1w11·bws IHn;uy h11rlr.tr1;; 
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Period 

NA NS NI S 

N/1 NS NI S 

I'• 11, 11101 :11 :\·!· 1\1•'; 1 {V· ProfoR~lonnl L('nd(:r:ahlp nur.1 ColleborRtlo•t ,-
1 Hl JTHl1\ NA N::, NI !°'i 

Grade ond/or St1bject. Observer 

l'<>rrnn11n11t·c /\tf'<l 'J: lnterpen~on11l Hdetluns 
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RceiionslbllltlefJ 

I\), f• wtl1\ngi1('S.'3 lo k{'"l'P i:u11ku\t1111 a1HI h1~h11{'"U1111 
r11::idln~~ c111r~11{ ls den1n11S!l":lll'"d 

?.0 ·111~· t!J"'l1lcl drsl~1mlnl •:11ni<'n1u1u I!; lcllowNI 
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APPENDIXC 

BOWLING GREEN SCHOOL DISTRICT 

GRIEVANCE REPORT FORM NUMBER I I 
Grievant Assignment 

Date of Grievance 

Specified section, policy, rule or regulation, law or statute violated: 

Statement of Grievance: 

. 

Suggested Remedy: 

Date Filed: Signature: 

Forwarded by: Pate:. 

Received by: Date: 

... -. 

Date Signature Title 
. 

Forwarded by: Date: 

Received by: Date: 
. 

. 

Required number of copies: (1) Grievant 
(1) Involved Level of Administration 
(1) Professional Rights and Responsibilities Committee 

90 



Bowling Green City Schools 
CERTIFICATED/LICENSED SALARY SCHEDULE INDEX 

(Employees Grandfathered prior to July 1, 2013) Appendix D-1 

MA+60 
Non- 150 MA+45 Spec.+15 

Degree BA BA+15 Hrs MA MA+15 MA+30 Spec. PhD/EdD 

STEPO 0.8650 1.0000 1.0190 1.0380 1.0950 1.1430 1.1910 1.2390 1.2870 

STEP 1 0.9000 1.0380 1.0595 1.0810 1.1430 1.1960 1.2490 1.3020 1.3550 

STEP 2 0.9350 1.0760 1.1000 1.1240 1.1910 1.2490 1.3070 1.3650 1.4230 

STEP 3 0.9700 1.1140 1.1405 1.1670 1.2390 1.3020 1.3650 1.4280 1.4910 

STEP4 1.0050 1.1520 1.1810 1.2100 1.2870 1.3550 1.4230 1.4910 1.5590 

STEP 5 1.0400 1.1900 1.2215 1.2530 1.3350 1.4080 1.4810 1.5540 1.6270 

STEP6 1.2280 1.2620 1.2960 1.3830 1.4610 .1.5390 1.6170 1.6950 

STEP7 1.2660 1.3025 1.3390 1.4310 1.5140 1.5970 1.6800 1.7630 

STEPS 1.3040 1.3430 1.3820 1.4790 1.5670 1.6550 1.7430 1.8310 

STEP9 1.3420 1.3835 1.4250 1.5270 1.6200 1.7130 1.8060 1.8990 

STEP10 1.3800 1.4240 1.4680 1.5750 1.6730 1.7710 1.8690 1.9670 

STEP 11 1.4180 1.4645 1.5110 1.6230 1.7260 1.8290 1.9320 2.0350 

STEP12 1.4560 1.5050 1.5540 1.6710 1.7790 1.8870 1.995() 2.1030 

STEP 13 1.5970 1.7190 1.8320 1.9450 2.0580 2.1710 

STEP 14 1.7670 1.8850 2.0030 2.1210 2.2390 

STEP 15 1.9380 2.0610 2.1840 2.3070 

STEP 18 1.0750 1.4940 1.5455 1.6400 1.8150 1.9910 2.1190 2.2470 2.3750 

STEP 20 1.1100 1.5320 1.5860 1.6830 1.8630 2.0440 2.1770 2.3100 2.4430 

STEP 23 1.1450 1.5700 1.6265 1.7260 1.9110 2.0970 2.2350 2.3730 2.5110 

STEP27 1.1800 1.6080 1.6670 1.7690 1.9590 2.1500 2.2930 2.4360 2.5790 
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Bowling Green City Schools 
CERTIFICATED/LICENSED SALARY SCHEDULE INDEX 

(All Non-Grandfathered Employees and New Hires) Appendix D-2 

Non-
Degree BA BA+15 MA MA+15 MA+30 Spec. PhD/EdD 

STEPO 0.8650 1.0000 1.0190 1.0950 1.1430 1.1910 1.2390 1.2870 

STEP 1 0.9000 1.0380 1.0595 1.1430 1.1960 1.2490 1.3020 1.3550 

STEP2 0.9350 1.0760 1.1000 1.1910 1.2490 1.3070 1.3650 1.4230 

STEP 3 0.9700 1.1140 1.1405 1.2390 1.3020 1.3650 1.4280 1.4910 

STEP4 1.0050 1.1520 1.1810 1.2870 1.3550 1.4230 1.4910 1.5590 

STEPS 1.0400 1.1900 1.2215 1.3350 1.4080 1.4810 1.5540 1.6270 

STEPS 1.2280 1.2620 1.3830 1.4610 1.5390 1.6170 1.6950 

STEP? 1.2660 1.3025 1.4310 1.5140 1.5970 1.6800 1.7630 

STEPS 1.3040 1.3430 1.4790 1.5670 1.6550 1.7430 1.8310 

STEP9 1.3420 1.3835 1.5270 1.6200 1.7130 1.8060 1.8990 

STEP 10 1.3800 1.4240 1.5750 1.6730 1.7710 1.8690 1.9670 

STEP 11 1.4180 1.4645 1.6230 1.7260 1.8290 1:9320 2.0350 

STEP12 1.4560 1.5050 1.6710 1.7790 1.8870 1.9950 2.1030 

STEP 13 1.7190 1.8320 1.9450 2.0580 2.1710 

STEP 14 1.7670 1.8850 2.0030 2.1210 2.2390 

STEP 15. 1.9380 2.0610 2.1840 2.3070 

STEP 18 1.0750 1.4940 1.5455 1.8150 1.9910 2.1190 2.2470 2.3750 

STEP 20 1.1100 1.5320 1.5860 1.8630 2.0440 2.1770 2.3100 2.4430 

STEP 23 1.1450 1.5700 1.6265 1.9110 2.0970 2.2350 2.3730 2.5110 

STEP27 1.1800 1.6080 1.6670 1.9590 2.1500 2.2930 2.4360 2.5790 
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BOWLING GREEN EDUCATION ASSOCIATION SALARY SCHEDULE 
2013-2014 

(Employees Grandfathered prior to July 1, 2013) Appendix D-3 
Base $33,036 

MA+60 
Non- 150 MA+45 Spec.+15 

Degree BA BA+15 Hrs MA MA+15 MA+30 Spec. PhD/EdD 

STEPO 28576 33036 33664 34291 36174 37760 39346 40932 42517 

STEP 1 29732 34291 35002 35712 37760 39511 41262 43013 44764 

STEP2 30889 35547 36340 37132 39346 41262 43178 45094 47010 

STEP 3 32045 36802 37678 38553 40932 43013 45094 47175 49257 

STEP4 33201 38057 39016 39974 42517 44764 47010 49257 51503 

STEP 5 34357 39313 40353 41394 44103 46515 48926 51338 53750 

STEPS 40568 41691 42815 45689 48266 50842 53419 55996 

STEP7 41824 43029 44235 47275 50017 52758 55500 58242 

STEP.8 43079 44367 45656 48860 51767 54675 57582 60489 

STEP9 44334 45705 47076 50446 53518 56591 59663 62735 

STEP10 45590 47043 48497 52032 55269 58507 61744 64982 

STEP 11 46845 48381 49917 53617 57020 60423 63826 67228 

STEP12 48100 49719 51338 55203 58771 62339 65907 69475 

STEP13 52758 56789 60522 64255. 67988 71721 

STEP14 58375 62273 66171 70069 73968 

STEP15 64024 68087 72151 76214 

STEP18 36437 49356 51057 54179 59960 65775 70003 74232 78461 

STEP 20 37623 50611 52395 55600 61546 67526 71919 76313 80707 

STEP 23 38810 51867 53733 57020 63132 69276 73835 78394 82953 

STEP 27 39996 53122 55071 58441 64718 71027 75752 80476 85200 
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BOWLING GREEN EDUCATION ASSOCIATION SALARY SCHEDULE 
2013-2014 

(All Non-Grandfathered Employees and NewHires) Appendix D-4 
Base $33,036 

Non-
Degree BA BA+15 MA MA+15 MA+30 Spec. PhD/EdD 

STEP 0 28576 33036 33664 36174 37760 39346 40932 42517 

STEP 1 29732 34291 35002 37760 39511 41262 43013 44764 

STEP2 30889 35547 36340 39346 41262 43178 45094 47010 

STEP 3 32045 36802 37678 40932 43013 45094 47175 49257 

STEP4 33201 38057 39016 42517 44764 47010 49257 51503 

STEPS 34357 39313 40353 44103 46515 48926 51338 53750 

STEP6 40568 41691 45689 48266 50842 53419 55996 

STEP? 41824 43029 47275 50017 52758 55500 58242 

STEPS 43079 44367 48860 51767 54675 57582 60489 

STEP9 44334 45705 50446 53518 56591 59663 62735 

STEP 10 45590 47043 52032 55269 58507 61744 64982 

STEP 11 46845 48381 53617 57020 60423 63826 67228 

STEP12 48100 49719 55203 58771 62339 65907 69475 

STEP 13 56789 60522 64255 67988 71721 

STEP 14 58375 62273 66171 70069 73968 

STEP15 64024 68087 72151 76214 

STEP 18 36437 49356 51057 59960 65775 70003 74232 78461 

STEP20 37623 50611 52395 61546 67526 71919 76313 80707 

STEP 23 38810 51867 53733 63132 69276 73835 78394 82953 

STEP 27 39996 53122 55071 64718 71027 75752 80476 85200 
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Bowling Green City Schools 
SUPPLEMENTAL SALARY SCHEDULE 

Appendix E 

Index applies to the current B.A. base: $33,036, 2013-2014 

Step 0 1 2 3 4 5 10 

High School Athletic Director .2150 .2200 .2250 .2300 .2350 .2400 .2550 

Head Coaches· .1900 .1950 .2000 .2050 .2100 .2150 .2300 
Football/Basketball 

Marching Band J850 .1900 .1950 .2000 .2050 .2100 .2250 
Jr. High Athletic Director 

Head Coaches .1500 .1550 .1600 .1650 .1700 .1750 .1900 
Volleyball/Baseball/Track/ 
Softball/Hockey/Wrestling/ 
Gymnastics/Soccer 

Computer Rep/Tech Rep .1200 .1250 .1300 .1350 .1400 .1450 .1600 

Assistant Coaches • .1150 .1200 .1250 .1300 .1350 .1400 .1550 
Football/Basketball 

Head Coach - Cross Country 
Trainer - Football 

Assistant Marching Band .1100 .1150 .1200 .1250 .1300 .1350 .1500 
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Step 0 1 2 3 4 5 10 

Assistant Athletic Director .1000 .1050 .1100 .1150 .1200 .1250 .1400 
Assist. Coaches -

Volleyball/Baseball/Track 
Softball/Hockey/Wrestling/ 
Gymnastics 

Head Coach - Golf/Tennis 
Faculty Manager - HS 
Trainer - Winter/Spring 
Cheerleader Advisor - HS 

(per season) 

Ninth Grade Coaches .0900 .0950 .1000 .1050 .1100 .1150 .1300 
Football/Basketball/ 
WrestlingNolleyball/Track 

Drama - HS .0900 .0925 .0950 .0975 .1000 .1025 .1100 
Musical- HS 
Yearbook-HS 
Faculty Manager - JH 

Newspaper - HS .0800 .0825 .0850 .0875 .0900 .0925 .1000 
71

h/8
1
h Grade Coaches -

Football/Basketball/ 
WrestlingNolleyball/ 
Track/Cross Country 

Choral Activities .0750 .0775 .0800 .0825 .0850 .0875 .0950 
Equipment Manager -

Football 
lntramurals - HS 
Student Council - HS 

Title One Coordinator .0700 .0725 .0750 .0775 .0800 .0825 .0850 
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Step 0 1 2 3 4 5 10 

Band - JH 
Cheerleader Advisor -

.0600 .0625 .0650 .0675 .0700 .0725 .0800 

gth Grade (per season) 
Choral-JH 
Dance Team Advisor - HS 
Dance Team Advisor - JH 
Department Head 
Equipment Manager -

Other Sports 
Grade Level Chair 
Orchestra - JH 
Team Leader 

Assistant Faculty Mgr. - HS .0500 .0525 .0550 .0575 .0600 .0625 .0700 
Concert Band - HS 
Drama Club - HS 

Industrial Arts - HS .0450 .0475 .0500 .0525 .0550 .0575 .0650 
Jazz Band - JH/HS 
Student Council - JH 

Boy Choir Coordinator .0400 .0425 .0450 .0475 .0500 .0525 .0600 
Entry Year mentor 
Instrumental Music Coord. 
LPDC Chair 

Head Coach - Bowling .0350 .0375 .0400 .0425 .0450 .0475 .0550 
Weightlifting - per season, 

including summer 
Pep Band 
Hockey Liaison 

Conflict Manager - SH .0300 .0325 .0350 .0375 .0400 .0425 .0500 
Conflict Manager - JH 
Honors Orff 
Quiz Bowl :-- position/salary 

may be split into two positions 
Safety Patrol - Elementary, 

position/salary may be split 
into two positions 

Student Council - Elementary 
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Yearbook - JH 

Step 0 1 2 3 4 5 10 

Camp - Elementary, when .0200 .0225 .0250 .0275 .0300 .0325 .0400 
less than 5 days, pro-rated 

Swimming Liaison 
Prom Advisor(s) 
Industrial Arts - JH 
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Appendix F 

CERTIFICATED I LICENSED STAFF 
COURSE APPROVAL FOR SALARY ADVANCEMENT 

(Please complete this form before enrolling in course) 

Employee Name _________________ _ 

Employee# ____ _ SS# ___________ _ SubjecUGrade Level 

Today's Date 

Hours of 
Academic 

Summer Date Credit0 

Failor Course Course in 
Spring Begins Number Course Title Semester Name of Accredited College or University 

Hours 

' 
. 

. . 

. 

Describe how these courses are pertinent to your position:-~-------~~---~~~~-~-

•• Academic credit is defined as course work taken from an accredited university designated as 
academic credit by the university and applicable towards an undergraduate or graduate degree. 
Enrollment in a degree program is not required. Applicant must provide documentation that these 
requirements are being met. 

Superintendent Signature: ------------ Date: ------------
.., ___ -;,. __ - ~- ---- - - -- - -- ... --- - - ---- - - -- - - - - - - -- - - - ..,. - - - --- -1- - -- -_-:- - --- --":"--.,. - - .,. '"'---.-:..,.-"'. .. -;-_ .. _-~ -_-;--..,.:-_- ,.,..--~------ --- -

Office Use Only 

(See Master Agreement for further details.) 
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Letter of Understanding 

Mr. Jeff Nichols 
Bowling Green Education Association 
c/o Bowling Green City Schools 
140 South Grove Street 
Bowling Green, Ohio 43402 

Re: Professional Standards 

Dear Jeff: 

April 25, 2006 

In the course of our recent negotiations concerning a new labor agreement, 
there was discussion concerning Section 4.8, Professionalism, of the agreement. As 
discussion proceeded, the Board of Education agreed to withdraw its proposal on this 
Section, subject to the understanding set forth in this letter. 

It is understood that the Association will redouble its efforts to encourage its 
members to observe the professionalism standards set forth in Section 4.8. More 
particularly, with respect to the issues of dress, manner and conduct, the Association and 
the Board will jointly commit to high standards and a recognition that teachers serve as 
important role models for their students. This message will be incorporated into the 
orientation program for the new teachers and the opening day program for all teachers. 
Following the opening of school, both the Board and the Association will continue through 
the Communications Committee and other available forums to emphasize the importance 
of having teachers observe high standards of dress, manner and conduct and to serve as 
positive role models for their students. 

If this letter accurately reflects our understandings on this issue, please signify your 
assent by affixing your signature on the line provided below. 

For the Bowling Green Education 
Association 

Jeff Nichols, President 
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For the Bowling Green 
City School District 

Hugh Caumartin, Superintendent 



Letter of Understanding 

Mr. Jeff Nichols 
Bowling Green Education Association 
c/o Bowling Green City Schools 
140 South Grove Street 
Bowling Green, Ohio 43402 

Re: Professional Standards 

Dear Jeff: 

April 15, 2008 

In the course of our recent negotiations concerning a new labor agreement, there was 
discussion concerning the assignment of teachers to bus duty. The District Administration 
is aware that there are concerns on the part of teachers about the procedures for 
assigning and conducting bus duty. 

Administration representatives will meet with each building to share data and receive 
input regarding the means by which bus duty is accomplished in the District and in the 
particular building. The District Administration will then assist buildings in developing plans 
that set forth general parameters on matters impacting bus duty. Beyond such general 
parameters, Building Administrators will then work cooperatively with teachers in each 
building to explore improvements in the manner in which bus duty is structured and 
assigned. 

If this fetter accurately reflects our understandings on this issue, please signify your 
assent by affixing your signature on the fine provided below. 

For the Bowling Green Education 
Association 

Jeff Nichols, President 
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For the Bowling Green 
City Schoof District 

Hugh Caumartin, Superintendent 



August 16 
August 19 
August20 
August21 

August 21 
August 22 
August 22 
August 23 
August23 
August26 
August26 
September2 
October7-11 
October 18 

October 21 
October 24 
October25 
October 28-November 1 
Novembe.-4 
Nollefllber5 

November27 
Nollel11ber 28-29 

DecemberZ 
December20 
Decemher20 
December 23-January 2 
January 3 

January 6 
January 6 
January 20 
February 17 
March 10-23 
M<ffch14 

Mardt 17 
March 31-April 4 
April7 
April18 
April 21-May 9 
May26 
May30 
May30 

May30 ~ 
June2 
June2-6 
June9 

BOWUNG GREEN CITY SCHOOlS 
Student I Teach..- calendar 2013-2014 

Tentative New Teacher Orientation 
AR B6CS Staff Opening Meeting/Professional Development 8:15 am- BG PAC 
Certificated staff report to buildings/Workday 
Opening Day of School for Students K-12 
Kindergarten Screening 
Kindergarten Screening 
Preschool Parent Night 
Kindergarten Orientation 
Preschool Student Classroom Visit 
Rtst full day fur Kindergarten Students 
First day for Preschool Students 
labor Day-SCHOOLS Q.OSED 
Grade 3 Reading Ohio Achievement Testing 
First Quarter Ends {44 Days: 42 Student, 1 Workday1 1 Professional OevekJpment Day) 

Second Quarter Begins 
Preschool/Elementary Evening Conferences (4:00 pm - 7:30 pmj 
Preschool/Elementary Morning Confuf'eflc:es (8:15 am ~llnoon)- NO Cl.ASSES/PK-5 STUDENl5 
Grade 11/12 Ohio Graduation Testing 
l'resdiool/Elementary/Sea:mdary Evening Conferences (4:00 pm - 7:30 pm) 
Presdloal/EJemeotary/Secondary Morning Conferences {8;15 am -12noon)-- NO OASSES/PK-12 
STUDENT5-{Election Dav) 
NO ctASSES/PK-12 SfUDENTS{fEACHERS 
Thanksgiving Break-SCHOOLS UOSEO 
aasses Reconvene 
Last Dav of Gasses before Winter Break 
Second Quarter Ends 
Winter Break- SCHOOLS aOSED 
TeacherWarkDaV NO STUDENTS 

(Elementary: 43 Days: 40 swderrt, zt:o:nfurence, 1 Workd<ry) 
(Secondary. 4'1 Days: 41Student.1 eomere~.1 Workday) 

Third Quarter Begins 
dasses Reconvene 
Martin Luther Kine- Day - SCHOOLS ClOSED 
President's Oay-SCHOOlS CLOSED 
Grades 10/11/12 Ohio Graduation Testing 
Third Quarte!" Ends 

Fourth Quarter Begins 
Spring Bre<ik- SCHOOLS UOSED 
aasses Reconvene 
Holiday Break (Ea.st:er April 20) - SCHOOLS QOSED 
Ohio Ac:hlevement Tests Grade 3-8 

Memorial Dav- SCHOOLS CLOSED 
last Dav of Classes tor Students 
Fourth Quarter Ends 

,Tentative Date for Senior Gass Graduation 7:00 pm 
Teacher Work Day NO STUDENTS 
Student (SJ calamity Days, as needed 
Teacher {l) Calamity Day Work Day, as needed 

(4S Days: 48 Student) 

(49 Days: 48 Student,. I Workday) 

TOT Al OAVS=184 (Elemerrtary-.178 Student, 3. Wori:day. l Prof~& 2 Conference Days} 
TOTAL DAVS=l84(Sec;ondarv-179 Studefrt, 3 Woritday, 1 Prof Oevelopmcnt & 10'.lnference DayJ 

AOOPTED at the 2/1912013 BOE meeting 
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