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Article 1. RECOGNITION

. RECOGNITION OF THE ASSOCIATION

. The Field Local Board of Education (hereinafter referred to as the "Board") recognizes the Field
Local Teachers Association/OEA/NEA (hereinafter referred to as the "Association”) as the sole
and exclusive representative of all certificated teachers, including tutors, whether on leave, on a
per diem basis, excluding psychologists, athletic director, casual substitutes (as defined
hereafter), and all administrators as defined hereafter.

. "Casual substitute" shall be defined as a person who is employed for intermittent periods of
time.

. "Administrator” shall be defined as any individual who has authority, in the interest of the public
employer, to hire, transfer, suspend, lay off, recall, promote, discharge, assign, reward, or
discipline other public employees; to responsibly direct them; to adjust their grievances; or to
effectively recommend such action, if the exercise of that authority is not of a merely routine or
clerical nature but requires the use of independent judgment.

. All references to "teacher” in this Agreement shall mean a member of the bargaining unit.

. DURATION OF BARGAINING RECOGNITION

1. Recognition of the Association as the sole and exclusive representative of members of the
above defined bargaining unit shall be for the term of this Agreement, without challenge, as
provided for in Sections 4117.05 (A} and 4117.05 (B} of the ORC, and will continue,
thereafter, until and/or unless a challenging employee organization is legally successful in
gaining exclusive representation rights as provided for and in strict compliance with the
provisions set forth in 4117.05 and 4117.07 of the ORC.

2. Petitions for elections may be filed with the State Employment Relations Board (SERB) no
sooner than one hundred twenty (120) days or later than ninety (90) days before the
expiration date of this Agreement, or after the expiration date, until such time as the parties
enter into a new written Agreement.

Article 2. BOARD OF EDUCATION RIGHTS

. The Board of Education, except as otherwise agreed to in this Agreement, shall have the right
to:

1. Determine matters of inherent managerial policy which include but are not limited to areas of
discretion or policy such as the functions and programs of the public employer, standards of
services, its overall budget, utilization of technology, and organizational structure.

2. Direct, supervise, evaluate, or hire employees.

3. Maintain and improve the efficiency and effectiveness of governmental operations.



4. Determine the overall methods, processes, means, or personnel by which governmental
operations are {0 be conducted.

5. Suspend, discipline, demote, or discharge for just cause; or lay off, transfer, assign,
schedule, promote, or retain employees.

6. Determine the adequacy of the work force.
7. Determine the overall mission of the employer as a unit of government.
8. Effectively manage the work force.
9. Take actions to carry out the mission of the public employer as a governmental unit.

B. The Board is not required to bargain on subjects reserved to the management and direction of
the schools except as they affect wages, hours, terms and conditions of employment; and the
continuation, modification, or deletion of an existing provision of this Agreement.

Article 3. NEGOTIATIONS PROCEDURE

A. REPRESENTATION

1. Designated representatives of the Board shall meet with the designated representatives of
the Association to negotiate in good faith.

a. Representation shall be {imited to not more than six (6) representatives each of the
Board and the Association, and these representatives must be named prior to each
negotiating meeting.

b. Neither party in any negotiations shall have any control over the selection of
representatives of the other party.

2. While the Board and the Association shall execute no final negotiated Agreement without
ratification, the parties mutually pledge that their representatives will be clothed with all
necessary power and authority to make proposals, consider proposals, and make
concessions in the course of negotiations.

B. SCOPE OF BARGAINING

The parties shall bargain all matters pertaining to wages, hours, or terms and other conditions of
employment; the continuation, modification, or deletion of existing provisions; and any other
items mutually agreed upon.

C. DIRECTING REQUESTS

1. If either of the parties desires to negotiate, it shall notify the other party in writing not more
than one hundred twenty (120) days nor less than ninety (90) days prior to the expiration of



this Agreement. Upon receipt of written request for the opening of negotiations, the Board
and the Association jointly shall notify SERB that the impasse procedures identified in the
current Agreement will be employed exclusively in place of the procedures alternately
provided under ORC 4117.14 and related sections.

Both parties will make every effort to conclude negotiations satisfactorily within ninety (90)
calendar days from the time of receipt of the original written request. The time may be
extended by mutual consent.

D. NEGOTIATIONS MEETINGS

1.

Within fifteen (15) days after receipt of the written Notice to Negotiate, an initial meeting will
be held at which the parties will submit in writing their proposals and, thereafter, additional
items shall not be submitted by either party unless the other party consents thereto.
Proposals shall in form and detail specify that to which agreement is sought in terms
acceptable to the proponent, without clarification or supplementation, which, if agreed to by
the other party, shall express the whole agreement between the parties with respect to the
matter al issue. Dates mentioned in any of the provisions of this Article may be extended by
mutual consent of the parties in writing.

Further meetings shall be held at the request of either of the parties involved. Negotiations
sessions shall be held at times not requiring absence from regularly scheduled
assignments; however, this provision may be changed by mutual consent. Meetings shall
be in executive session.

Other rules for conducting negotiations which are deemed necessary and not covered by
this Article, upon mutual agreement, may be discussed and may be agreed upon at the first
session.

Information. The parties agree to furnish, upon written request and in a reasonable time,
available information concerning the financial status of the District and such other available
information as will assist the parties in the development and evaluation of proposals.
Requests from the Association shall be directed to the Superintendent, and requests from
the Board shall be directed to the President of the Association. Access to available
information in such form as it may exist constitutes compliance with this provision, and
neither party is obligated to develop data or information not in existence or to re-word,
re-draft, summarize, compute, or otherwise develop data or information in other than its
existing form.

Caucus. Either team may call a caucus at any time. Unless mutually agreeable, a caucus
shall not exceed thirty (30) minutes.

ltem Agreement. As negotiations items receive tentative agreement, they shall be reduced
to writing and initialed by a representative of each party. No items so initialed shall be
considered final until agreement has been reached on the entire package.

Schedule of Meetings. Until all negotiations meetings are completed, the parties shall
discuss a time and place for a subsequent meeting.




Article 4. AGREEMENT

A. When tentative agreement is reached on the items being negotiated, a final written copy shall
be prepared for the consideration of the Board and the Association. In the event either party
rejects the tentative agreement, that party shall request a meeting to explain the reasons for the
rejection prior to utilizing the mediation processes specified in Article 5.

B. The tentative agreement shall first be submitted to the Association membership for ratification,
and all members of the Association's negotiating team shall recommend and urge approval. If
the Association ratifies the agreement, its President shall affix his/her signature. The Board
shall then receive written certification that the agreement has been accepted or rejected by a
majority of the membership of the Association.

C. Upon approval of the bargaining unit represented by the Association, the tentative agreement
shall be submitted to the Board at its next regular or special meeting for its approval, and all of
the members of the Board negotiating team shall recommend and urge approval.

D. Upon official adoption by the Board, the Agreement shall be signed by the spokes-person for
each party, the Association President, and the Board President. The resulting agreement shall
constitute the Agreement of the parties.

Article 5. IMPASSE

A. In the event that the parties are unable to reach agreement on all issues within the time
limitations as provided, either party may declare the unresolved issues to be at impasse. The
parties will seek to resolve the impasse through mediation in accordance with ORC
4117.14(C)(1), by requesting that the Federal Mediation and Conciliation Service (FMCS)
appoint a Federal Mediator for the purpose of assisting the parties, except that in the event that
FMCS is not available, then SERB shall provide a Mediator under Section 4117.14{(C}2). Said
mediation shall be the final step of impasse resolution.

1. The parties shall meet at the request of the Mediator.
2. The Mediator shall only have the authority to assist the parties in reaching an agreement.
B. The costs which may be incurred from the use of a Mediator and expenses as outtined above

shall be shared equally by the Board and the Assaociation,

Article 6.  RIGHTS OF INDIVIDUALS

Nothing in this Agreement shall prohibit any teacher from presenting his/her views as an individual
relative to items which affect his/her status in the District to the Administration or the Board in
accordance with established procedure. Negotiations, however, shall be conducted according to
this document. [See, also, Article 7 (GRIEVANCE PROCEDURE), Section B (Purpose).]
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Article 7. GRIEVANCE PROCEDURE

A. DEFINITIONS

1.

Grievance. A claim by a teacher or group of teachers or the Association based upon a
misinterpretation or misapplication, or an alleged misinterpretation or misapplication, of any
of the provisions of this Master Agreement, except as otherwise noted.

Grievance Procedure. A method by which an individual can express a complaint, problem,
or dispute without fear of reprisal and obtain a fair hearing at progressively higher levels.

Agarieved Teacher. A teacher or teachers making the claim.

Party of Interest. The teacher making the claim and any person who might be required to
take action or by whom action might be taken in order to resolve the claim.

Accredited Representative. The Association President shall furnish the list of accredited
representatives to the Superintendent or his/her designee no later than October 1 of each
school year.

An "accredited representative” may be present at all steps of any grievance, at the request
of the Association President, to represent the Association's interests in the disposition of the
grievance.

B. PURPOSE

1.

The purpose of the Grievance Procedure is to secure at the lowest possible administrative
level, in the shortest possible time, equitable solutions to the grievances which may from
time-to-time arise. Further, both parties will endeavor to present all the facts related to the
grievance at the first step of the Grievance Procedure in order that an equitable solution
may be achieved. Both parties agree that grievance proceedings shall be kept as
confidential as may be appropriate at all levels of the Procedure.

Nothing contained herein shall be construed as limiting the right of any teacher having a
claim or problem to discuss the matter with any appropriate administrator, and having the
claim or problem adjusted without intervention and/or consultation of the Association,
provided that such adjustment is not inconsistent with the terms of this Agreement.

C. PROCEDURE

1.

The parties agree that an aggrieved teacher must submit such grievance claim to the
Grievance Procedure without delay, in no case more than twenty-eight (28) calendar days
after the aggrieved teacher becomes aware of the occurrence.

A written answer at any step of the Grievance Procedure shall be considered final and
binding unless the grievance is appealed to the next step after the receipt of the answer
within fourteen (14) calendar days.



D. STEP ONE

1.

An aggrieved teacher shall first discuss his/her grievance with the appropriate administrator
(the lowest level administrator who can resolve the issue; (normally, building principal),
either individually or in the company of an accredited representative, with the objective of
resolving the grievance. A Step One Grievance Form shall be completed (Appendix A).

If the aggrieved teacher is not satisfied with the disposition of his/her grievance at Step One
or if no decision has been rendered within seven (7) calendar days from the date when the
party of interest was made aware of the grievance the aggrieved teacher may file his/her
claim as a formal grievance by submitting said claim to Step Two of the Grievance
Procedure within fourteen (14) calendar days.

E. STEP TWO

1.

The written grievance (Appendix A) signed by the aggrieved teacher, with or without his/her
accredited representative, shall be presented to the appropriate administrator (the lowest
level administrator who can resoclve the issue; normally, building principal).

If the aggrieved teacher is not satisfied with the disposition of his/her grievance at Step Two
or if no answer has been given on the approved Grievance Form (Appendix B) within seven
(7) calendar days of the date that the written grievance was presented to the appropriate
administrator, the aggrieved teacher may file his/her claim as a formal grievance by
submitting said claim to Step Three of the Grievance Procedure within fourteen (14)
calendar days.

F. STEP THREE

1.

The written grievance signed by the aggrieved teacher, with or without his/her accredited
representative, shall be presented to the Superintendent {unless the Superintendent heard
the grievance at Step One or Two. In that case, this Step shall be skipped and the
grievance shall advance to Step Four).

The Superintendent or his/her designee, who shall not be the same person involved in Step
One or Two, but shall have authority to resolve the grievance, shall, within seven (7)
calendar days upon receipt of this grievance, conduct a hearing concemning the claim.

The hearing shall include the aggrieved teacher, with or without his/her accredited
representative, and any others who may be needed to give information as to the claim.

Within fourteen {14) calendar days of the hearing, the Superintendent or his/her designee
shall render a written answer on the approved Grievance Form.

Copies of the answer of the Superintendent or histher designee shall be delivered to the
aggrieved teacher and receipt of same shall be acknowledged by the teacher.

if the aggrieved teacher is not satisfied with the decision rendered in Step Three, he/she
may, within fourteen (14) calendar days after receiving the decision of the Superintendent or



his/fher designee, request in writing that the grievance be submitted to Step Four of the
Procedure. However, if the parties agree, the grievance may be submitted to facilitation
through the Federal Mediation and Conciliation Service (FMCS).

Facilitation (Optional) If after receiving the answer at Step Three, the employee remains
aggrieved, the Association and the Board, by mutual agreement, may request that the
matter be submitted to a third party facilitator. The request shall be made within ten (10)
days of the answer given at Step Three. The parties shall agree to submit all the issues set
forth in the grievance at the first meeting date available to the facilitator. If the facilitation
process is not successful, or is not initiated and the employee remains aggrieved, the
Association may proceed to Step Four.

G. STEP FOUR

1.

If the grievant is not satisfied with the disposition of the grievance at Step Three, or if the
facilitation process is not successful or not initiated, the grievant (through the Association)
may request a hearing before an arbitrator under the rules of the American Arbitration
Association.

Once the arbitrator has been selected, he/she shall proceed with arbitration of the grievance
in accordance with the Voluntary Labor Arbitration Rules of the American Arbitration
Association. The arbitrator shall have the authority to consider only a single grievance or
several grievances involving a common question of interpretation or application.

The arbitrator shall hold the necessary hearing promptly and issue the decision within such
time as may be agreed upon. The decision shall be in writing and a copy sent to all parties
present at the hearing. The decision of the arbitrator shall be binding on the Board, the
Association, and the grievant.

The arbitrator shall not have the authority to add to, subtract from, modify, change, or alter
any of the provisions of this Agreement, nor add to, detract from, or modify the language
therein in arriving at a determination of any issue presented that is proper within the
limitations expressed herein. The arbitrator shall expressly confine himselffherseif to the
precise issue(s) submitted to him/her or to submit observations or declarations of opinion
which are directly essential in reaching the determination.

The arbitration shall in no way interfere with management prerogative involving the Board's
discretion, nor limit or interfere in any way with the powers, duties and responsibilities of the
Board under its policies, applicable law, and rules and regulations having the force and
effect of law.

The losing party will pay 75% of the cost of the arbitrator’s fee, arbitration transcript, and
cost of hearing room. The Association shall be entitled to have two (2) members in
attendance at all arbitration hearings.

H. PROFESSIONAL RIGHTS PROVISION

No reprisals will be taken by either party or by any member of the administration against any



party of interest, any school representative, any member of the Association's Professional
Rights and Responsibilities Committee, or any participant in the Grievance Procedure by reason
of such participation.

GENERAL PROVISIONS

1.

Controversies may arise of a nature so general as to directly affect personnel from more
than one (1) building. It is agreed that issues of this nature need not be subjected to the
entire Grievance Procedure but may be initiated by either party at any step of the Grievance
Procedure prior to Step Four.

The parties of this grievance agree to make available to each other upon request, all
information not privileged under law, in its possession or control, which is relevant to the
issue raised in the grievance.

Every effort shall be made to avoid interruption of classroom activities and to avoid the
involvement of students in all phases of the Procedure. Grievances shall not be normally
processed during the regular work day, except grievances may be processed during
"unassigned periods." The aggrieved individual and his/her accredited representative shall
be released without loss of pay when processing a grievance during "unassigned periods."

Forms for processing grievances shall be designated by the Association and the
Superintendent and shall be given appropriate distribution so as to facilitate the operation of
the Grievance Procedure.

Cost of printing, distribution, and maintaining said designated forms shall be borne equally
by the parties of this Agreement in proportion to the use of said designated forms.

A grievance may be withdrawn at any level without prejudice or record.

If the Association decides at any level of the Grievance Procedure that a grievance is
without merit or that an equitable answer has been given to the aggrieved person, it may
withdraw its support. The aggrieved person may always seek, individually, further
satisfaction of his/her grievance through normal administrative channels.

All documents, communications, and records dealing with the processing of a grievance will
be furnished to all parties to a grievance. No records, documents, or information concerning
a grievance shall be transmitted as part of an individual's personnel record.

Failure to hold a grievance hearing, or provide a written grievance answer by the appropriate

administrator, shall permit the aggrieved person to move the grievance to the next step of
the Grievance Procedure.

Article 8. STUDENT DISCIPLINE AND TEACHER PROTECTION

. The Board and the administration will give all reasonable support and assistance to teachers
with respect to the maintenance of control and discipline in the classroom. At least annually,



the administration and teachers within each school building will review issues relating to school
climate and discipline in that building.

. A teacher may use such reasonable measures as are necessary to protect himself/herself from
attack or to prevent injury to another student.

. Assault or threat of assault upon a teacher or possession of a weapon shall be reported to the
administration. The Board and administration shall render all reasonable assistance to the
teacher in connection with handling of the incident by law enforcement and judicial authority.

. Student discipline shall be governed by the Student Code of Conduct.
. If in-school disciplinary procedures, such as detentions or Saturday school, are available, such
extra-service positions shall be offered to all qualified members of the bargaining unit first, and

others thereafter. Compensation for those positions filled by FLTA members shall be twenty
doliars ($20.00) per hour.

Article 9. VACANCIES, PROMOTIONS., AND TRANSFERS

. SEARCH SELECTION PROCESS

1. The Administration and Association, through its President, shall establish a search and
selection process for filling a vacancy. This process shall include a committee composed of
an equal number of FLTA members and administrators that will collaborate in identifying
criteria and qualifications necessary to fill the vacancy, engage in the interview process and
provide recommendations to the Superintendent for employment of a candidate. The
President in consultation with the executive committee shall select the FLTA members to
serve on selection committees, by building each year. A list of selection committee
members, by building, will be submitted to the superintendent. If no teacher is on the list
from a specific area of study, the superintendent shall contact the FLTA president or
designee for names. Teachers and administrators who participate in search and selection
committees will be trained in interview techniques.

internal candidates shall not be subject to the Cardinal interview process. Prior to
interviewing for the vacancy with a candidate outside the FLTA, the committee will consider
any FLTA members who have applied for the vacancy. If only one FLTA member has
applied for a vacancy, the FLTA president and Superintendent may decide that a committee
iS unnecessary.

2. Group consensus should be the deciding factor for recommendation for employment. The
search committee shall meet and attempt to reach consensus prior to any recommendation
for employment. A representative of the FLTA and administration shall sign the
recommendation indicating a consensus was reached. If consensus cannot be reached, the
representatives of the FLTA and administration shall notify the Superintendent. The
Superintendent shall then make the recommendation for employment.



B. VACANCIES

1.

A vacancy shall occur following the resignation, retirement, voluntary transfer, involuntary
transfer, non-renewal, termination, and/or the acceptance of leave. A newly-created position
shall be considered a vacancy. A position that is eliminated shall not be considered a
vacancy.

Any teacher may apply for a vacancy. In filing the vacancy, the Board agrees to give
consideration to the professional background and seniority of applicants. An applicant with
less seniority in the Field Local Schools shall not be awarded such position unless his/her
qualifications are superior to appficants with greater seniority as determined by the
Superintendent or his/her designee.

3. Notices of Vacancy

a. Standard Posting. Notice of any instructional (including summer school) or

administrative vacancies within the certificated staff shall be posted by the
Superintendent's office on the bulletin board in each building office, with copies available
for faculty bulletin boards, for five (5) days prior to the implementation of the search
process. A copy of these notices shall also be sent to the President of the Association.
Vacancies will be posted on the district website, and a message will be sent using the
voice system, and notice will be posted on paycheck stub. The posting shall describe
the gualifications and assignment.

. Vacancies Which Occur From August 1 to First Student Day. The above paragraph is

not applicable to vacancies or positions which occur after August 1 of each year, except
those persons who have given a written notice of their interest in such a position, shall
be contacted. If the attempt to notify such persons is unsuccessful, the Association
President or his/her designee will be notified within twenty-four (24) hours. The
Association President or his/her designee shall be given twenty-four (24) additional
hours before the position is filled.

. Standard Posting: Deferred Start Date. (n the event a vacancy occurs during the course

of the school year and in the judgment of the Superintendent filling the vacancy through
the regular posting and bidding procedure as set forth elsewhere in this Article 9 would
adversely affect the continuity of instruction, the Superintendent will so advise the FLTA
President. If desired by the FLTA President, the Superintendent will meet and discuss
the instructional concerns with FLTA representatives and consider objections or
alternatives, if any, which may be suggested by FLTA.

fn the event that the Superintendent remains convinced that filling the vacancy through
the regular posting and bidding procedure would adversely affect the continuity of
instruction, the Superintendent shall have the right to promptly post the vacancy to take
effect no later than the first day of the next school year as set forth in the posting. The
posted vacancy shall be awarded without delay in accordance with the standards as set
forth elsewhere in this Article 9 and shall thereupon be designated as an encumbered
vacancy.
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The above-styled encumbered vacancy may be filled on an interim basis by employing a
qualified, regular certified teacher from outside the bargaining unit if the vacancy occurs
within the first ninety (90) calendar days of the school year for the period of
encumbrance, not to extend beyond the end of the school year. The contract issued to
the interim teacher shall be as set forth in Appendix E of this Master Agreement. In the
event the Board should decide to reemploy the interim teacher for the subsequent
school year, the teacher shall be credited with one-half (1/2) year seniority.

In the event the encumbered vacancy occurs after the first ninety (90) calendar days of
the school year or the encumbered vacancy is of fewer than ninety (90} days' duration,
the Board may use a substitute teacher or teachers to cover the period of encumbrance.

d. Alternative to Standard Posting. In the event a vacancy occurs at a time which resuits in
an immediate need to fill the vacancy, the Superintendent may with the written
agreement of the FLTA President, or designee, make a good faith effort to contact every
qualified bargaining unit member to determine if any such member has an interest in the
vacancy rather than utilize the posting procedure in 9.A.1. above. If the Superintendent
and FLTA are satisfied that no qualified bargaining unit member has an interest in the
vacant position, the Superintendent may then seek to fill the position from outside the
bargaining unit.

4. Positions to be filied by teachers returning from leave of absence, matemity leave, or the
reduction in force list shall not be posted.

5. The Board declares its support of promation from within its own system, including to
supervisory and administrative levels.

6. "Seniority" for the purpose of this Article shall be defined as the length of continuous service
in the Field Local School District. Part-time employees shall accrue seniority at the rate of
one (1) year seniority for two (2) years of service. Among those with the same length of
continuous service, seniority shall be determined by: (a) the date of the Board meeting at
which the teacher was hired; and then by (b) the date on which the teacher submitted a
completed job application.

7. Any FLTA member who has applied for but was not offered the opportunity to fill a vacancy

may meet with the Superintendent or his/her designee to ask the Superintendent or his/her
designee why the FLTA member was not recommended to fill the vacancy.

C. PROMOTIONS

Any teacher, who accepts an administrative or supervisory position and later returns to teacher
status, shall be entitled to retain such rights as he/she may have had under this Agreement prior
to such acceptance of an administrative position.

11



D. TRANSFERS

1.

2.

Voluntary

a. The Board recognizes that it is desirable in making assignments to consider the interests

and aspirations of its teachers.

No later than May 1 of each school year, the Superintendent shall post in all school
buildings a list of the known vacancies which shall occur during the following school
year.

Teachers who desire a change in assignment or who desire to transfer must file a
transfer request form (See Appendix F) with the Superintendent or his/her designee not
later than May 15 of each year.

In the determination of requests for voluntary reassignment and/or transfer, the wishes
of the individual teacher shall be honored to the extent that the transfer does not conflict
with the instructional and legal requirements of the school system. No such request
shall be denied arbitrarily, capriciously, or without basis in fact. If a teacher's request for
transfer has been denied, a renewed or subsequent request made in the following
school year shall be granted under the conditions described above, unless there is no
available position to which the teacher can be transferred or an adequate replacement
for the teacher cannot be obtained. If more than one (1) equally qualified teacher has
applied for the same position, the determination as to which teacher shall receive it shall
be made by seniority.

Involuntary

a. No vacancy shall be filled by means of involuntary transfer or reassignment if there is a

qualified volunteer, as defined in Voluntary Transfer above, available within the system.

. When invoiuntary transfers are necessary, a teacher's areas of competence, major

and/or minor fields of study, quality of teaching performance, and seniority will be
considered, together with instructional requirements, staff avaitability, and student needs
in determining which teacher is to be transferred.

. An involuntary transfer will be made only after a meeting between the teacher and the

administrator making the decision so that the administrator can share with the teacher
written reasons for the transfer. In the event that a teacher objects to a transfer at this
meeting, the teacher may appeal to the Superintendent or his/her designee. The
teacher may not grieve the reasons given by the adminisirator or Superintendent or
his/fher designee for the involuntary transfer, unless those reasons violate another
section of the contract.

. Teachers being involuntarily {ransferred or reassigned from their present position may

voluntarily seek transfer or reassignment, and shall have preference over those seeking
voluntary transfer or reassignment in regard to choice among those positions which are
vacant.

12



G.

e. Tentative schedules for the following school year shall be given to the teachers by April
15" for the High School and the Middle School.

Article 10. PROFESSIONAL QUALIFICATIONS AND ASSIGNMENTS

The Board and administration will attempt to contract teachers who have a degree or degrees
from an accredited college or university and who meet the full licensure/certification
requirements of the State of Ohio.

Specialized services in the fields of Elementary Art, Physical Education, Music, Certified Library,
Speech Language Pathologist, Remedial Reading, Psychologist (to provide counseling and
testing), and Special Education, as required by law, shall be provided.

The notification of teacher assignments to their respective building, classroom, subjects, new
instructional techniques, or any pertinent information relating to their preparation for the coming
school year shall be communicated in writing to the teacher no later than twenty-one (21)
calendar days prior to the coming school year exclusive of the provisions of Article 9
(VACANCIES, PROMOTIONS, AND TRANSFERS).

1. By January 1% of each year, department heads shall make recommendations to the
Administration regarding courses to be offered in the coming school year.

2. Principals shall share available scheduling information with department heads at monthly
department meetings. Department heads shall write and distribute monthly meeting
minutes to all department members.

3. High School Building principal, department head and department teachers shall meet
together during the second semester to discuss scheduling options. A tentative schedule
for the following school year shall be provided to each teacher by the last day of school.

Each teacher who has been employed in the Field Local School District during the previous year
as a full-time teacher must have on file in the Superintendent's office, by September 15, a valid
teaching license/certificate, and an up-to-date transcript of credits certifying the highest degree
obtained.

The parties acknowledge that the ultimate responsibility for certificate/licensure renewal rests
with the certificated employee. By April 15th of each year, the Superintendent's office shall post
in each building a list of teachers whose certificates are expiring the following year. A copy of
this list shall be provided to each building representative.

Newly-employed teachers must provide the required reports prior to October 15.

1. The Board agrees to provide low or no cost opportunities to teachers in order to become
highly qualified under NCLB.

13



2.

The Board may require a bargaining unit member to attend a professional development
opportunity in order to become highly qualified if it is during the school day and is fully paid
by the Board. Refusal to attend may be considered insubordination.

H. DEFINITION OF SERVICE

1.

Service shall be defined as all years of teaching service regardless of training level, with
each year consisting of at least one hundred twenty {120) days within one (1} public school
system or a chartered nonpublic school system under a limited or continuing teacher's
contract, or Field Local Schools' substitute teacher's contract.

A year of military service shall be considered to consist of a minimum of eight (8) months of
continual active duty.

Article 11. MAINTENANCE OF STANDARDS

This Agreement shall not be interpreted or applied to deprive teachers of any professional
advantages heretofore enjoyed, unless expressly stated herein.

Article 12. INSTRUCTIONAL MATERIALS AND SUPPLIES

A. Classroom supplies will be supplied to each teacher. Teachers shall be discouraged by their
respective administrators from purchasing with their personal financial resources texts,
materials, and any other supplies that they may need in the performance of their duties. No
teacher will be reprimanded if the learning environment is restricted and, as a result, student
motivation and achievement is reduced due to lack of required texts, materials, and supplies.

B. There shall be a copy machine for instructional use provided in each school building.

Article 13. ASSOCIATION RIGHTS

A. FAIR SHARE FEE

1.

Payroll Deduction of Fair Share Fee. The Board shall deduct from the pay of members of
the bargaining unit who elect not to become or to remain members of the Association, a Fair
Share Fee for the Association's representation of such nonmembers during the term of this
Contract. No nonmember filing a timely demand shall be required to subsidize partisan
political or ideological causes not germane to the Association’s work in the realm of

collective bargaining.

Notification of Fair Share Fee Amount. Notice of the amount of the annual Fair Share Fee
shall be transmitted by the Association to the Treasurer of the Board on or about
November 15th of the first year of this Contract and on or about October 15th of each
successive year of this Contract for the purpose of determining amounts to be payroll
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deducted; and the Board agrees to promptly transmit all amounts deducted to the
Association.

. Schedule of Fair Share Fee Deduction

a. All Fair Share Fee Payers. Payroll deduction of such annual Fair Share Fees shall
commence on the first pay date which occurs on or after January 15th annually. In the
case of unit employees newly hired after the beginning of the school year, the payroll
deduction shall commence on the first pay date on or after the later of:

(1) Sixty (60) days employment in a bargaining unit position; or
(2) January 15th.

b. Termination of Membership During Membership Year. The Board Treasurer shall, upon
written notification from the Association that a member has terminated membership,
commence deduction of the Fair Share Fee with respect to the former member, and the
amount of the fee yet to be deducted shall be the annual Fair Share Fee less the
amount previously paid through payroll deduction. The deduction of said amount shall
commence on the first pay date occurring on or after forty-five (45) days from the
termination of membership.

. Transmittal of Deductions. The Board further agrees to accompany each such transmittal

with a list of names of the bargaining unit members for whom all such Fair Share Fee
deductions were made, the period covered, and the amounts deducted for each.

Procedure for Rebate. The Association represents to the Board that an Internal Rebate
Procedure has been established in accordance with Ohio Revised Code 4117.09(C), and
that a procedure for challenging the amount of the representation fee has been established
and will be given to each bargaining unit member who does not join the Association, and
that such procedure and notice shall be in compliance with all applicable State and Federal
laws and the Constitution of the United States and the State of Ohio.

. Entittement to Rebate. Upon timely demand, nonmembers may apply to the Association for

an advance reduction/rebate of the Fair Share Fee pursuant to the internal procedure
adopted by the Association.

. Indemnification of Employer. The Association on behalf of itself and the OEA and NEA

agrees to indemnify the Board for any cost or liability incurred as a result of the
implementation and enforcement of this provision, provided that:

a. The Board shall give a ten (10) day written notice of any claim made or action filed
against the employer by a nonmember for which indemnification may be claimed.

b. The Board agrees to:
(1) Give full cooperation and assistance to the Association and its counsel at all levels

of the processing.
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(2) Permit the Association or its affiliates to intervene as a party if it so desires; and/or

(3) To not oppose the Association or its affiliates’ application to file briefs amicus
curiae in actions involving members of the Association who desire to become
nonmembers of same.

¢. The Board acted in good faith compliance with the Fair Share Fee provision of this
Agreement.

. EMPLOYER INFORMATION

The Board agrees to furnish the Association with all available financial data concerning
revenues and expenditures of the District. At the Association's expense, the Board agrees to
furnish the Association with all other information. required by the Association to exercise its
responsibilities as the bargaining agent.

. NONJEOPARDY

No employee shall suffer discrimination, jeopardy, or coercion in employment or promotional
opportunity because of Association representation.

. ASSOCIATION MEETINGS

Reasonable requests to conduct an Association meeting at a school building shall be honored.
. USE OF SCHOOL MAILS AND BULLETIN BOARDS

1. The Association shall be authorized to use the school mails, "pony,” and the teachers'
mailboxes.

2. The Association may provide a bulletin board, the size, type, and style agreed upon by the
administration, to be iocated in the teachers' lounge for general use of the Association.

. Accredited representatives, as defined in Article 7, shall have access to the school building to
conduct Association business. Accredited representatives who are not employees of the Board
shall have access to the schools on visitor status. The conducting of such business shall not
interrupt the teaching of any class, including those of accredited representatives.

. The Association President has the right to request and be given a copy of the Board agenda
and any attachments to the Board agenda prior to a regularly scheduled meeting of the Board.
The Association President has the right to request and be given a copy of the minutes of the
previous Board meeting no later than one (1) working day before the next regularly scheduled
meeting of the Board.

. The Board shall provide substitutes for teachers elected as delegates to the OEA

Representative Assembly for no more than three (3) delegates to a maximum of one (1) day
each.
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. COMMITTEE PARTICIPATION

1. An opportunity shall be provided for representatives of the Association to participate in the
initial planning of any school committee engaged in the formulation of programs or projects
that affect the provisions of Article 3.B, in which teachers might be required to participate.

2. Representatives of the Association shall include the President or his/her designee.

J. RELEASE OF TEACHER'S NAME, ADDRESS, AND TELEPHONE NUMBER

The Board agrees to release only that information which they are obligated to release by law.

K. The entire teaching staff may draw upon a bank of six (6) days per year for Association
business.

L. Delegates or officers of OEA and/or NEA shall be entitled to use three (3) days per year to

attend state or national meetings, without loss of pay and without reimbursement for expenses
incurred.

Article 14. RIGHTS OF TEACHERS UNDER THIS AGREEMENT

All existing Board policies, instructions, or handbooks shall in no way limit the rights granted
teachers in this Agreement. Any portion of existing documents that are found to be inconsistent
with the provisions of this Agreement shall be modified or deleted to correct the inconsistency.

Article 15. NO REPRISALS
The Board and the administration will take no reprisals of any kind against any teacher for action

taken relative to negotiations of and/or the enforcement of this Agreement through the grievance
procedure or the exercise of their rights guaranteed by the U.S. Constitution.

Article 16. NONDISCRIMINATION IN EMPLOYMENT

A. The Board agrees that it shall not discriminate in employment or assignment of any teacher on
the basis of race, color, religion, national origin, sex, or family.

B. Assignment or reassignment of teachers who are members of the same family shall not be
considered discriminatory, teachers who are members of the same family may be assigned in
whatever manner the Board deems will best serve the students' needs.

Article 177. TEACHER WORK DAY
A. The maximum number of successive hours per school day shall not exceed seven (7} hours

and thirty (30) minutes, including:
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1. Thirty (30) minutes prior to the opening of school.

2. Fifteen (15) minutes after the dismissal of school, with the following exceptions:

a.

b.

C.

Emergencies as determined by the appropriate administrator. In cases of an emergency
due to late buses, all teachers shall remain until all bus routes have begun.

Staff, department, grade, and curriculum meetings.

Parental conferences.

B. The teacher workday during in-service days shall not exceed seven (7) hours.

A

Article 18. TEACHING HOURS, CLASS LOADS, AND RESPONSIBILITY

INSTRUCTIONAL LOAD
1. General
a. At least one (1) full-time equivalent classroom teacher will be employed for every

twenty-five (25) pupils in the District average daily membership as calculated in
accordance with ORC 3317.02 and 3317.023.

"Classroom teacher” includes certificated employees who provide direct instruction to
pupils.

There shall be no more than twenty-eight (28) students per class in Kindergarten, 1st
and 2nd grades.

2. Elementary

a.

b.

Elementary teachers shall be provided an uninterrupted duty-free lunch period of at ieast
thirty (30} minutes.

All fuil-time elementary (K-6) teachers, including full-time specialist teachers, shall have
no less than two hundred (200) minutes of preparation time per week exclusive of time
before and after the student day.

3. Secondary Schools

a.

b.

In a study hall that exceeds an enroliment of sixty (60) students, an additional teacher
shall be provided for each group of sixty (60) students or fraction thereof, if requested.

The teaching day of secondary school teachers shall include a duty-free lunch period of

not less than forty (40) minutes and a preparation period of not less than forty (40)
minutes. Secondary teachers shall have not more than three (3) different areas of
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preparation without agreement between the teacher and the administration. Their
instructional load shall not exceed six (6) classes. An additional instructional period may
be assigned if mutually agreed upon by the teacher and the administration. A duty may
be assigned.

4, Teacher Travel Time

Any staff required to travel between the Central, High School or Middle School and Brimfield
or Suffield for assignments shall be provided twenty (20) minutes travel time. Staff required
to travel between the High School and Middle School shalt be aliotted ten (10) minutes travel
time. Staff traveling between Central and either the High School or Middle School shall be
allotted fifteen (15) minutes.

B. RESPONSIBILITIES OF TEACHERS

1.

Supervision of Students. Supervision of students is the teacher's responsibility during the
entire school day. This includes activities in all school areas such as cafeteria, halls,
lavatories, playground, assemblies, and any other place where students may be present.
This supervisory duty shall not infringe upon his/her lunch period or preparation time/period.
All teachers shall be at their door or duty station at 7:40 at the secondary levet and 8:45 at
the elementary level. Duties shall be assigned on a rotating basis prior to 7:40 and 8:45 and
at the conclusion of the student day. The building principal and a representative group of
teachers in each building shall determine the level of supervision needed and shall develop
a rotating duty schedule. Teachers will be responsible for monitoring students only after
7:40 AM at the secondary level and 8:45 AM at the elementary level.

Leaving the Building. Any teacher desiring to leave his/her assigned building prior to the
completion of his/her daily schedule and the normal work day shall first secure the
permission of his/her building principal or his/her designee. The only exception is during
his/her uninterrupted lunch period, at which time he/she shall notify the office.

3. Committee Participation

a. Each teacher in the system may serve on a curriculum/instruction committee. Each
committee shall be expected to be an on-going action group with responsibilities which
may include curriculum development, textbook studies, inservice programs and
materials, and equipment selection for new programs. However, no committee shall
have the authority to alter any terms or conditions of employment unless authorized by
this agreement. The parties further agree that any participation by the Association on
these committees shall not be considered as a waiver of bargaining unless authorized by
this agreement.

b. Committees shall be appointed by the Superintendent, Principal, or the Curriculum
Council Chairperson.

c. An administrator may be a member of any committee and may act as chairperson if
elected by the committee.
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d. Meetings shall be scheduled in a manner whereby one-half (1/2) of the meeting is
released school time and one-half (1/2) of the meeting is teacher personal time.

e. The teacher workday during in-service days shall not exceed seven (7) hours.

4. Parent-Teacher Conferences. Parent-teacher conference days shall be as follows:

a. Four (4) one-half (1/2) days or the equivalent shall be designated parent-teacher
conference days.

b. Conference days may be held, in whole or in part, beyond the regular school day.

c. For all conference time held beyond the regular school day on day(s) designated as
parent-teacher conference days, there shall be a like amount of time off for teachers.

d. Kindergarten may have two (2) fall conference days or the equivalent, and one (1) day or
the equivalent for a spring conference. The additional fall conference day will be
provided by reducing the number of kindergarten orientation days from three (3) days to
two (2) days, where only half the kindergarten students attend each day.

e. In the event that a teacher has a scheduling conflict with a parent conference day, the
teacher will first make all reasonable efforts to reschedule the conflicting event. If the
conflicting event cannot be rescheduled, the teacher will submit the REQUEST FOR
ALTERNATE PARENT CONFERENCE FORM (see Appendix C) no later than one
week prior to the regularly scheduled conference day.

f.  This form may also be used in the event of staff illness on parent conference day.

g. Failure to complete the alternative parent conference activities may result in loss of pay
or the use of sick leave when appropriate.

5. Individual Education Plans
In order to meet the needs of the teaching staff, the parents, the students and the
administration regarding IEPs, the Board agrees to hire Substitute teachers two full days per
semester in each building who would rotate between classes so the teacher may meet with
the parents of students on |EPs.

6. Ad Hoc Committee

An ad hoc committee of equal numbers of representatives from both the Association and
the Board of Education will work to develop improved intervention systems for students.

Article 1. LENGTH OF SCHOOL YEAR

A. Annually the school calendar shall include the following:
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1. Days with Students. One hundred eighty (180} including two (2) full days or the equivaient
for parent-teacher conferences, will be as specified in Article 18, B(4)(a). To compensate
staff (district wide) for conference days, staff shall receive one fall compensatory day the
Monday after Thanksgiving and one spring compensatory day the Friday before President’s
Day.

2. One (1) orientation day for new staff members.
3. One (1) day for an opening staff meeting.

4. One-half (1/2) day devoted to teacher inservice and one-half (1/2} day teacher record
preparation in the middle of the year. The following options may be used to meet the
requirements for this day.

a. One-half (1/2) day inservice activities and one-half (1/2) record preparation, as annually
scheduled on the school calendar, typically in January or February.

b. One-half (1/2) day record preparation and three (3) hours individual professional
development activities arranged outside of the school day by the teacher or three (3)
hours after school inservice activities provided by the Portage County Educational
Service Center or other agency.

c. Six and cne-half (6 1/2) hours of individual professional development activities arranged
outside of the school day by the teacher or after school inservice activities provided by
the Portage County Educational Service Center or other agency.

5. One (1) day devoted to teacher record preparation at the end of the second semester.
The last day of the first semester grades K-5 shall be dismissed at 1:00 PM for a teacher
record day; grades 9-12 will be dismissed at the conclusion of the exam schedule on the last
two days of the semester but no later than 1:00 PM. There shall be no middle school early
dismissal on the last day of the first semester.
The last day of the school year grades K-5 shall be dismissed at or before 1:00 PM and

grades 9-12 will be dismissed at the conclusion of the exam schedule, but no later than
1:00 PM. There shall be no middle school early dismissal on the last day of the school year.

6. NEOEA Day
a. Traditional program'; or

b. Six and one-half (6 1/2) hours of individual professional activities arranged outside of the

'Note: Participation in any NEOEA-sponsored program shall be credited for six and one-half (6 1/2)
haurs, even if the length of the program exceeds six and one-half (6 1/2) hours, unless prior approval
is obtained.
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school day by the teacher of after school inservice activities provided by outside
agencies.

7. The following general provisions will apply to all options under sections A.4. and A.6. above.

a. Teachers will log all hours of participation and turn in logs as completed or by the last
teacher work day each school year.

b. Individual professional development activities will have the prior approvai of the building
principal. The principal's decision can be appealed to the Superintendent or his/her
designee.

c. All in-service and individual professional development activities must be completed by
the end of the teacher work year.

d. Teachers not meeting the annual requirement shall have a salary deduction on a pro
rata basis from the last pay in June.

e. Course work for advancement on the salary schedule would not qualify to meet the
inservice requirement.
Article 20. SCHOOL CALENDAR
A. CALENDAR

1. The Association may submit a proposed calendar to the Superintendent by December 15 of
each year. The Association shall participate in the discussion of calendar proposals.

2. The administration shall present to the Association at least two (2) suggested calendars.
Each calendar will specify the date of parent conferences. The one receiving the majority
vote of the membership of the Association shall be adopted.

B. MAKE-UP DAYS

The calendar, pursuant to ORC 3313.482, shall include proposed make-up days beyond the
days not required for make-up under the ORC. The FLTA may propose make-up days during
discussions of calendar proposals. Unless otherwise mutually agreed by the parties, the make-
up days shall begin with the first weekday after the last scheduled student day of the school
year, and continue on successive weekdays as necessary. Teachers will not be required to
work when schools are closed due to hazardous weather public calamity or any of the reasons
listed in ORC 3317.01.

Article 21. CONTRACT

A. A contract or salary notice shall be issued to each member of the bargaining unit no later than
the first regular pay in September. The contract or salary notice shall contain the following
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information:

1. Names of parties.

2. Term of contract, type of contract (limited or continuing).

3. Annual salary and other compensation.

4. Length of the school year and date, when known.

5. A provision requiring the individual to abide by and maintain the applicable laws and policies
of the Board. The individual contract is made subject to the rules and regulations of the
Board except to the extent of the conditions of the Master Agreement.

Article 22. HEALTH

. The Board shall require and provide all such tests and examinations as required by Section
3313.71 of the ORC.

. The Board may make ftraining sessions in cardiopulmonary resuscitation available to bargaining
unit members. Said training will be offered on a strictly voluntary basis,

. Smoking or the use of tobacco products.

1. Smoking or the use of tobacco products in any form by employees shall be prohibited in all
school buildings and on school grounds, both before and after the teacher workday, and at
alt school-sponsored events.

Article 23. LEAVES OF ABSENCE

. SABBATICAL LEAVE

1. The Board may approve leave for professional study or improvement for one (1) or two (2)
semesters with partial pay within the regulations as set forth by the ORC (3319.131) and the
State Teachers Retirement System (STRS) and under the following Board regulations.

2. The proposed program for leave must be approved in advance. Appilication, including an
outline of the study program or the proposals for professional improvement, must be
submitted by July 1 for consideration of leave for the following year for the first semester,
and thirty-five (35) calendar days prior to the effective date of such leave for the second
semester. A statement of achievement must be submitted at the conclusion of the leave.

3. Approval will be given to those otherwise qualified who have at least five (5) years of
expected service before retirement.

4. The amount of pay teachers shall receive while on leave under the provisions of this policy
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shall be the difference between the pay to which the teacher would be entitled if service had
been rendered during the period of leave and the district base salary BA-0.

5. Such pay shall not preclude the acceptance of fellowships or other sources of supplemental
income by the teacher on ieave.

6. In determining the pay during the period of leave and the salary after return from leave, the
teacher on leave shall be granted increments and any other salary adjustments as though
service had not been interrupted, providing the program of professional growth is completed
satisfactorily.

7. As a condition of being granted a sabbatical leave, a teacher must agree to teach in the
Field Local Schools for a period of time equal in length to his/her sabbatical leave. Failure to
do so will require the teacher to refund to the Board all or partial payments received from the
Board during the leave period. Such payment shall be made within sixty (60) calendar days
from the day of separation of employment with Field Local Schools.

8. The teacher will be eligible for all insurance benefits paid by the Board as though he/she
were a full-time certificated teacher. However, no sick leave benefits will occur during the
period of sabbatical leave.

9. The number of such leaves granted per year shall be at the discretion of the Superintendent
or his/her designee, except that no more than five percent (5%) of the professional staff may
be on leave for study or professional improvement at any one time and only when
satisfactory substitutes are available.

10. All teachers are to be considered eligible if they meet the following requirements:
a. The teacher must hold a standard certification/licensure.

b. The teacher must have served in the Field Local Schools for a minimum of five (5)
consecutive years.

c. Consideration would not be given more often than once for each five (5) years of
service, nor leave granted for a second time, when other members of the staff have filed
application.

11. Teachers on leave of absence for purposes of professional study or achievement shall notify
the Board, through the Local Superintendent or Assistant Superintendent, of their intent to
return to teaching in the system. Such notice shall be given prior to April 1. Failure of the
teacher to give such notice will result in loss of teaching position.

B. UNPAID LEAVE OF ABSENCE

1. Upon written request of a teacher, the Board may grant a leave of absence to a teacher, for
purposes other than professional study, after three (3) years of continuous service in the
District. Such leave shall be without pay, and shall not exceed one (1) school year in length.
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A teacher with a continuing contract and six (6) years of continuous service in the system
may apply for a leave of absence not to exceed two (2) school years in length.
Personal leave shall not be granted to follow a parental leave.

The Board shall grant leave where iliness or disability is the reason for the request.

Upon return to service of a teacher at the expiration of hisfher leave of absence, he/she
shall resume the contract status, which he/she held prior to such leave.

A teacher who has been on leave of absence shall be returned to the same or similar
assignment as held before taking leave.

In the event that the position has been eliminated, the teacher shall be assigned a similar
position. In the event that a similar position is not available (open), the teacher shall be
assigned to any position for which he/she is certified.

Teachers granted such leave may elect to continue as a member of any existing group
insurance plans by paying the full group rate premium.

Teachers on leave of absence must notify the Board, through the Superintendent, of their
intent to return to teaching prior to April 1. Failure to give such notice will result in the loss of
a teaching position.

A teacher on leave of absence shali be subject to all provisions within Article 33
(REDUCTION IN FORCE).

Continuous service will not be interrupted or affected by authorized leaves of absence.
Leaves of absence shall not be included in the calculation of years of service in the
determination of seniority.

C. PARENTAL LEAVE OF ABSENCE

1.

Pregnant teachers may use their accumulated sick leave to cover the period they are
disabled by pregnancy or related disability. Four (4) leave options are:

OPTION A:
Disability absence with paid sick leave during the period of disability only. In this case,
the teacher will be guaranteed return of her original assignment, when leave originates
and terminates within the same school year.

OPTION B:
Disability absence with paid sick leave until sick days are exhausted, followed by an
unpaid leave until released by the doctor to work. In this case, the teacher will be
guaranteed return of her original assignment, when leave originates and terminates
within the same school year.

OPTION C:
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Disability absence with paid sick leave during the period of disability, followed by an
unpaid leave for the remainder of the schoo! year; and, if requested, the following school
year under the provisions of Personal Leave (Section B}, including return to service.

OPTION D:
Unpaid leave starting before disability period and extending through the schoo! year;
and, if requested, the following school year under the provisions of Personal Leave
(Section B), including return to service.

In place of Parental Leave of Absence (Section C), a teacher may request a parental leave
under Section B, Personal Leave of Absence.

Adoption

a. A teacher adopting an infant child shall be entitled, upon request, to an unpaid leave of
absence to commence at any time during the first year after receiving such custody, if
necessary, in order to fulfill the requirements for adoption under the provisions of
Personal Leave (Section B), including return to service.

b. If adoption occurs within the school year, such leave may be for a two (2) year period
under the provisions of Personal Leave (Section B), including return to service.

General Provisions

a. Applications for all parental leaves shall be made at least sixty (60) calendar days prior
to expected delivery or thirty (30) calendar days prior to expected disability absence,
whichever comes first. Disability verification must be provided by the teacher's
physician.

b. A teacher extending a parental leave shall notify the Superintendent of his/her intent to
extend the leave no later than April 1 of the first year of the leave.

c. A teacher on parental leave of absence shall be subject to all provisions of Article 33
(REDUCTION IN FORCE).

d. A teacher returning from a parental leave of absence shall be reinstated under the
provisions of Article 23 {LEAVES OF ABSENCE), Sections B.3, B.5 and B.7.

D. MILITARY LEAVE

1.

Any teacher who is a member of the Ohio National Guard, Ohio Defense Corps, Ohio Naval
Militia or other reserve components of the Armed Forces of the United States shall be
entitled to a leave of absence from their respective duties without loss of pay for such time
as they are in military service on field training or active duty periods not to exceed thirty-one
(31) days in one (1) calendar year.

Unless a teacher's gross uniformed pay and allowances received in a pay period exceeds
the employee's gross teacher salary or if D.1. above applies, who is called or ordered to the
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uniformed services for longer than a month, for each calendar year in which the employee
performed service in the uniformed services, because of an executive order issued by the
President of the United States, because of an act of Congress, or because of an order to
perform duty issued by the Governor is entitled, during the period designated in the order or
act, to a leave of absence and to be paid, during each monthly pay period of that leave of
absence, the lesser of the following: the difference between the teacher's gross monthly
wage or salary and the sum of the teacher's gross uniformed pay and allowances received
that month or five hundred dollars ($500.00).

Each teacher entitled to military leave shail submit to the Superintendent the published order
authorizing the order to the uniformed services or a writien statement from the appropriate
military commander authorizing that service, prior to being credited with the leave.

If a teacher leaves a teaching position, by resignation or otherwise and within forty days
thereafter enters the uniformed services and is honorably discharged, he/she shall be
reemployed by the Board under the same type of contract as that which the teacher last
held in the district if application to the Board is made according to the Uniformed Services
Employment and Reempioyment Rights Act of 1994. Upon application, the teacher shall be
reemployed at the first of the next school semester if the teacher applies not less than thirty
days prior to the first of the next school semester. [f the application is made less than thirty
days prior to the first of the next school semester, then the teacher shall be reemployed the
first of the following school semester, unless the Board waives the thirty day requirement.

For the purposes of seniority and placement on the salary schedule, years of absence
performing service in the uniformed services shall be counted as though teaching service
had been performed during such time,

E. ASSAULT LEAVE

1.

A teacher who is required to be absent due to disability resulting from an assault, which
occurs in the course of and/or as a result of Board employment or attendance at school
sponsored functions, will be eligible to receive assault leave. From the date of the assault,
the leave will be granted. The leave will not exceed thirty (30) working days. At no time
during the leave will a teacher's pay or pay schedule be negatively affected. Fringe benefits
for the employee and family will remain in effect during the leave. The teacher is required to
submit to the Treasurer a statement of the incident. Such statement shall indicate the
nature of the injury; the date of the occurrence; the identity, if known, of the individual(s)
causing the assault, and the facts surrounding the assault.

The teacher who has been assaulted will complete an application for Worker's
Compensation, If the assault leave is more than two (2) consecutive working days, the
teacher shall provide a certificate from a licensed physician stating the nature of the
disability and its expected duration.

Full payment for assault leave, less Worker's Compensation benefits, shall not exceed the
teacher's per diem rate of pay and will not be approved for payment unless the form and
certificate, as provided above, are supplied to the Treasurer. Falsification of either the
signed statement or a physician's certificate is grounds for suspension or termination of
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employment under Ohio Revised Code 3319.16.
4. Where the teacher exhausts the assault leave, he/she may start the use of sick leave. The
teacher would then use sick leave until he/she exhausted accumulated time or until he/she

could maximize his/fher STRS benefit because of disability or because of age. If the
teacher's employment by the Board ceases, this provision shall no longer apply.

5. Extensions of the above provisions may be granted by the Superintendent.

F. JURY DUTY LEAVE

1. When a jury summons is received, the Superintendent shall be notified promptly.

2. If an employee serves as a juror, the compensation he/she receives for his/her services
after expenses for mileage and parking will be deducted from his/her regular salary
payment. It is the employee's responsibility to inform the Superintendent in writing of the
amount hefshe has received. This report will be approved and transmitted to the Treasurer.
The mileage rate current IRS rate.

3. The reimbursement paid for parking expenses and mileage shall not exceed the amount of
compensation, if any, the employee receives for services as a juror.

G. PROFESSIONAL LEAVE

If a teacher is elected to an office of the state or nation a professional education organization
which is a full-time office, said teacher shall be granted an unpaid leave of absence for the term
of service. Upon return to service of a teacher at the expiration of his/her leave of absence,
he/she shall resume the contract status which he/she held prior to such leave. A teacher who
has been on professional leave of absence shall be returned to the same or similar assignment
as held before taking leave. In the event that the position has been eliminated, the teacher shall
be assigned a similar position. In the event that a similar position is not available (open), the
teacher shall be assigned to any position for which he/she is certificated. Such leave shall not
interrupt years of service for seniority and salary placement.

H. FAMILY MEDICAL LEAVE

1. Bargaining unit employees who have worked for the District for at least eight hundred and
sixty hours (860) hours in the preceding twelve (12) months are eligible for up to twelve (12)
weeks of unpaid leave during any rolling twelve-month period for any of the following four (4)
reasons: the birth of a child and child care; placement for adoption or for foster child;
serious illness of a spouse, child or parent; and for personal serious illness. A spouse, son,
daughter, parent or next of kin may take up to 26 work weeks of leave to care for a member
of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation or therapy, is otherwise in outpatient status or is
otherwise on the temporary disability retired list for a serious injury or illness.

2. The Board will continue the group health plan including hospitalization and major medical,
dental, prescription card and life insurance coverage during the family ieave. The employee
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will be responsible for the employee's share of the premium, if any.

. The Board will reinstate the employee to the exact same position upon return from the
Family Medical Leave when the leave originates and terminates within the same school
year.

If the leave extends beyond one school year, the employee shall be returned to the same or
similar assignment as held before taking leave. In the event that the same or similar
position is not available, the employee shall be assigned to any position for which the
employee is cerified.

. Other benefits accrued prior to the leave will be maintained.

Intermittent Leave and Reduced Leave.

a. Intermittent leave is leave taken in separate blocks of time due to a single illness or
injury and may include leave of periods as short as those used by the District for sick
and personal leave, up to several weeks. Examples include leave taken on an
occasional basis for medical appointments or leave taken several days at a time spread
over a period of six months, such as for chemotherapy.

b. Reduced leave is a leave that reduces an employee's usual number of working hours
per work week or hours per work day. Reduced leave is a change in the work schedule
for a period of time. The Board reserves the right to transfer the employee to a different
schedule that better accommodates the leave and work duties during the period of
reduced leave.

c. The employee is eligible for the equivalent of sixty (60) times the normal number of
hours in the work day [the equivalent of twelve (12) weeks off] during a twelve-month
period, subject to the following:

(1) The employee must make reasonable efforts to schedule treatments to minimize
disruptions.

(2) The employee must provide reasonable advance notice.

d. Unless agreeable to the Board, intermittent leaves and reduced schedules are not
available for the birth of a child or placement for adoption of a foster child.

. If both spouses are employed by the Board, the combined entitlement is limited to twelve

(12) weeks when the leave is for the birth of a child, placement for adoption or foster child,
or the care of a parent. The combined entitlement is not limited to twelve (12) weeks when
the leave is for the illness of a spouse or child, or the illness of the employee.

. Leaves for the birth of a child, child care, placement for adoption and/or foster parenting

must be requested within one year of the date of birth or date of placement or adoption, and
thirty (30) days or as soon as possible in advance of the requested start of the leave.
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8. As used in this section of the Family Leave and Medical Act, parent(s), son(s), daughter(s),
includes biological, step, adopted or foster, and serious iliness includes both mental and
physical ilinesses.

The Board may request medical verification and certification of the need to be off; including
second and in some cases a third medical opinion. The second and third opinion would be
at Board expense.

9. The Board may request periodic assurances while the employee is on leave and/or
certification that the employee can resume duties upon return fo work.

10. The Board may recover the cost of insurance premiums if the employee does not return to
work, unless continued iliness, the death of the employee or family circumstances prevent
the employee from returning.

Article 24. SICK LEAVE

. Each full-ime teacher shall be entitled, for each month of service, to sick leave accrual of one
and one-fourth (1 1/4) days. Teachers may use sick leave upon approval of the responsible
administrator, for absence due to personal illness, pregnancy, injury, exposure to contagious
disease which could be communicated to other employees, and to illnesses, injury, or death in
the teacher's immediate family. Sick leave may also be used to care for newly adopted children
under two (2) years of age to a maximum of twenty (20) days. Full-time teachers accrue to their
credit fifteen (15) sick leave days per school year.

The "immediate family” is defined as a member of the family of the employee including his/her
spouse, children, parents, siblings, and relative living in the household.

. In the event of a death in the family of the bargaining unit member, sick leave may be used.
“Immediate family” for this purpose shall be defined as their spouse, child, parent, sibling,
grandparent, grandchild, corresponding in-laws, aunt, uncle, niece, or nephew. Sick leave may
also be used for step-child, step-parent, step-sibling, step-grandparent and step-grandchildren
and corresponding in-laws.

. Teachers who render part-time, seasonal, intermittent, per diem, or hourly service shall be
entitled to sick leave for the time actually worked at the time and rate as that granted full-time
members of the bargaining unit.

. The Superintendent or designee shall require a teacher to fumish a satisfactory statement on
Affidavit of Absence (Appendix C). If medical attention is required, the teacher's statement shall
list the name and address of the attending physician and the dates when consulted.

. The accumulation of sick leave shall be unlimited.

. Each new teacher shall be advanced five (5) days sick leave credit at the beginning of the

school year. If illness requires the teacher to use the full amount of credit before four (4)
months of service have been completed, such teacher may not lawfully be advanced additional
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sick leave credit. The five (5) day advance is to be deducted from the future accumulation of
sick leave credit the teacher earns on the basis of completed months of service under
provisions of the Uniform Sick Leave Law (Reference: ORC 3319.141).

. SICK LEAVE TRANSFER

1.

When a bargaining unit member has a catastrophic illness, defined as a severe illness
requiring prolonged hospitalization or recovery and has exhausted all of his/her
accumulated sick leave and additional days are still needed, the bargaining unit member
may request that additional days be transferred from sick days that have been donated for
this purpose.

The bargaining unit member seeking additional sick days shall supply a physician’s
statement that specifically states that the bargaining unit member has a catastrophic
illness. The bargaining unit member agrees to provide the Board with written
authorization meeting HIPAA requirements to allow the Board to access medical
information that will assist in processing the request for additional days.

Each bargaining unit member may donate only one sick day per year. If the bargaining
unit member has less than thirty (30) accrued sick leave days, the bargaining unit member
is not eligible to donate a sick leave day.

To donate a sick leave day, the bargaining unit member must complete the form found at
Appendix G and submit the form to the Treasurer’s office. The form donating sick leave
days may be submitted to the Treasurer’s office any time during the school year.

No sick leave days will be transferred from the donor until a bargaining unit member
requests the additional sick leave days. After the Treasurer's office receives the request,
the Treasurer shall transfer one day from the bargaining unit member with the highest
accumulated leave and continue down the list from highest to lowest accumulated leave.
From year to year, the Treasurer shall continue down the list until the list is exhausted. A
member can cancel deductions at any time by completing Appendix G.

The number of transferred days shall not exceed the number the bargaining unit member
requested or used.

Bargaining unit member must use transferred days before the Board will advance any
days.

. INCENTIVE FOR ATTENDANCE

As an incentive for attendance, staff shall receive the following:

A bargaining unit member who misses no days for personal leave or sick leave during the
first semester will be given a stipend of $200.00.

A bargaining unit member who misses no days for personal leave or sick leave during the
second semester will be given a stipend of $200.00.
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Stipend payments shall be made the second pay after the close of each semester.

Article 25. PERSONAL LEAVE

. All teachers shall be granted (2) personal leave days for the 2013-2014 school year. Effective

July 1, 2014 the three contractual personal days shall be reinstated. All teachers shall be
granted three (3) personal leave days per year, without salary deduction or other penalty, to be
used for emergency purposes or other business which cannot be performed outside of the
school day, provided that permission has been requested at least three (3) calendar days in
advance of leave. In an emergency precluding advanced request, the teacher may utilize the
same procedure as appropriate for sick leave notification and file the request immediately upon
return.

. All three (3) days shall be unrestricted.

. If a personal leave day is requested immediately preceding or following a school holiday,

workshop, or vacation, the teacher's request shall be allowed provided (1) he/she specifies the
reason in writing and (2) the reason is acceptable to the Superintendent granting approval.

. Personal leave shall only be used in increments of a full day(s) or a half day(s); may be used for

any scheduled work day; and may be used successively, if necessary.

. All requests, except those for emergency leaves, shall be submitted at least three (3) days

before requested date.

. Unused personal leave days shall revert to sick days at the end of each school year.

Article 26. PROFESSIONAL ACTIVITIES

. All teachers are expected to participate in professional activities of educational organizations,

which operate for the benefit of the school. These include membership and holding office in
professional organizations, participation in curricular studies, and educational leadership in
experimental programs.

. The teachers will be provided opportunities to increase their professional competence through

attendance at conferences and conventions.

. Teachers granted permission to attend meetings of state and national professional

organizations related to their field of teaching shall be reimbursed for expenses incurred
according to the established guidelines.

. Teachers, through their building principal, shali submit their request and rationale for

participating in such activity to the Superintendent or his/her designee, upon the proper forms.

. Permission to attend such meetings must be approved by the principal of the building and the

Superintendent or his/her designee.
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B.

Approval of the request will be based upon consideration of the appropriateness of the activity in
relation to system needs, number of teachers making such a request, and funds available.

PROFESSIONAL VISITS TO OTHER SCHOQLS

The Superintendent or his/her designee may grant teachers one (1} day to visit other schools or
attend college conferences without loss of pay. The Board shall pay the substitute for the day
that the teacher is absent; however, the teacher must provide hisfher own expenses. All visits
should be made prior to May 1.

Article 27.  STAFF MEETINGS AND INSERVICE PROGRAMS

It is expected that inservice meetings will be scheduled at various times during the school year
as appropriate needs and topics reveal themselves. Adequate nofification shali be given to the
teachers.

There shall be a minimum of one (1) regularly-scheduled building meeting each month. These
meetings shall not exceed forty-five (45) minutes in length from inception, unless mutual
agreement has been made between the building principal and the building representative prior
to the meeting.

Additional meetings shall be scheduled as mutually agreed to by the building principal and the
building representative, emergency meetings excepted.

Department meetings are to be held monthly.

Teachers are expected to attend scheduled meetings.

Article 28. LOCAL PROFESSIONAL DEVELOPMENT COMMITTEE

PURPOSE

The Board and the Association agree to create, pursuant to S.B. 230, a Local Professional
Development Committee (hereinafter referred to as "LPDC"). The purpose of the Field Local
LPDC is to oversee, review, and rule on Individual Professional Development Plans (IPDP) for
course work, continuing education units, and/or other equivalent activities, and to determine
whether the course work that the certified/licensed personnel proposes to complete meets the
requirements of the educator licensing rules. The LPDC shall be district-wide in scope and shall
be the only committee of its type authorized to operate within the district.

COMMITTEE COMPOSITION AND SELECTION

1. The committee shall be comprised of a minimum of five (6) members as follows:

a. A majority of members shall be teachers who shall be selected by the Association
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President.

b. The remaining members may be a combination of administrators from the central
district office and/or from the building level who shall be selected by the Superintendent.
An effort will be made to have representation from all levels.

c. Each committee member must have a minimum of three (3) years of professional
experience and demonstrate a belief in lifelong learning.

C. TERMS OF OFFICE

1.

2.

The term of office for members serving on the committee shall be for two (2) years from
July 1 through June 30th. The initial terms of office shall be staggered as follows:

a. 1teacherand 1 administrator = 3 years
b. 2 teachers and 1 administrator = 2 years

A member can only serve two {2) consecutive terms.

D. VACANCIES

1.

2.

3.

A teacher committee member vacancy shall be filled by the Association President.
a. The president will post the vacancy following the procedure in Article 9.B.3.a.

b. The president will attempt to select members so that there are two secondary and two
elementary representatives.

An administrator vacancy shall be filled by an administrator appointed by the
Superintendent, and may be filled by the Superintendent him/herself.

An individual selected or appointed to fill such a vacancy prior to the end of the expiration of
a term for which the predecessor was elected shall hold office as a member for the
remainder of that term.

E. CHAIRPERSON, SECRETARY/RECORDER, AND ALL OTHER COMMITTEE MEMBERS

1.

The Chairperson and Secretary/Recorder shall be elected by a written majority vote of the
LPDC. Anyone interested in serving in these capacities may self-nominate.

The Chairperson shall be elected for a two-year term. These terms shall run from July 1st
to June 30th. The Secretary/Recorder shall be elected for a one-year term.

Co-chairs are an option that can be determined by the LPDC.

There shall be an administrative alternate appointed by the Superintendent who shall act in
ex officio capacity when one committee administrator is not available.
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5. In addition to the Chairperson and Secretary/Recorder, the remaining committee members
may elect one of their members by voice vote to act in any of the following capacities:
a. Chair(s), in the absence of the Chair(s).

b. Staff information contact person(s).
c. Reviewers of IPDPs.
6. Additional officers may be selected at the discretion of the committee.
F. TRAINING

1. Committee members shall be given paid release time to attend training at the discretion of
the Superintendent if such training occurs during the regular schoot day.

2. LPDC members shall be reimbursed for mileage, meals, lodging, parking and registration at
District-approved rates to attend relevant training offered that is pre-approved by the
Superintendent.

G. MEETINGS

1. The LPDC will meet on a designated day of the month during the school year. A schedule
shall be determined at the initiai meeting of each year and shall be posted in each building.

2. All LPDC meetings shall be held either before or after the school day at the published
location.

3. During the months of June, July, and August, the committee will meet on an "as needed

basis". The Chairperson reserves the right to cancel a meeting during the summer months
if no plans are submitted during a particular month.

H. DECISION MAKING

1.

2

Decisions shall be made by a majority vote of the committee members present and voting.

In the event the committee consists of seven (7) members, decisions shall require a quorum
of five (6} LPDC members. In the event the committee consists of five (5) members,
decisions shall require a quorum of three (3} LPDC members.

. STORAGE OF RECORDS

1.

2.

The Administrative Office shall keep all LPDC membership records up to date, maintain a
mailing list of all members, and an accurate record of renewals of certificates and licenses.
These records shall be kept in the Board offices.

The LPDC shall keep and retain records of its meetings, decisions, and recommendations.
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3.

It is the educator's ultimate responsibility to keep his/her certification/licensure records
accurate.

LPDC RELEASE TIME

Committee members shall be given paid release time each year at the Superintendent's
discretion.

. APPEALS PROCESS

1.

If the LPDC rejects an educator's IPDP, the individual shall be given the reason(s) for the
rejection.

2. An educator whose IPDP is rejected by the LPDC may request reconsideration by
submitting a revised plan or more detailed supportive materials to substantiate the
legitimacy of their original plan within ten (10} working days of receipt of the LPDC's
decision. The LPDC shall reconsider the request and vote to approve or disapprove the
IPDP within thirty (30) days after receipt of the request.

3. If the LPDC votes to disapprove the educator's IPDP, an appeal may be made within seven
(7) days of the LPDC's decision to the Appeals Committee which shall consist of the
following members:

a. One certificated/licensed educator selected by the educator.
b. One certificated/licensed educator selected by the LPDC.,
¢. One certificated/licensed educator mutually agreed upon by the educator and the
LPDC.
. MISCELLANEQUS PROVISIONS

1. The LPDC shall not have the authority to revise, change, delete, or modify any
Article/provision of this Agreement.

2. The evaluation process set forth in Article 30 of this Agreement is not related to the process
set forth above.

3. One years participation on the committee is equivalent to one semester hour toward

licensure/certification renewal.

Article 29. PROFESSIONAL PERSONNEL RECORDS

. Teachers' personnel records may include:

1.

Application for employment, including references.
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2. Copy of latest contract.

3. Copy of latest salary notice.

4. Sick leave and other leave records.

5. Teaching certificate.

6. Personal and professional data forms.
7. Transcript of college credits.

8. Record of military service.

9. Record of tuberculosis testing.

. All copies of items included in the personnel file shall contain a date and the source of the
information.

. A teacher shall be provided reasonable access to histher personne! file so as to read any
material in the personnel file excluding confidential letters of reference. Such opportunity shall
be provided within seven (7} calendar days after receipt of such request to the Superintendent's
office. A representative of the teacher may view the teacher's file upon written authorization
from the teacher. The teacher shall acknowledge that he/she has read the material by affixing
his/her signature and date to the copy to be filed. The signature shall not indicate agreement
with the material but indicate only that the material has been inspected by the teacher. The
teacher shall also have the opportunity to reply to such critical material in a written statement to
which the Superintendent or his/her designee wilt initial as acknowledgement that he/she has
read the teacher's reply. This signed copy shall be attached to the filed copy.

. Anonymous letters or materials shall not be placed in a teacher's personnel file.

. If any bargaining unit member disputes the accuracy or completeness of personnel information
pertaining to him/her, he/she may submit a memorandum to the Superintendent explaining the
alleged inaccuracy. If, upon investigation, the Superintendent sustains the bargaining unit
member’s allegation, the Superintendent will remove the inaccurate material from the personnel
file or correct the inaccuracy.

. An employee may submit a written request to remove a written reprimand from his/her file after
one year. A panel including the Superintendent or designee, Principal of the building where the
employee currently teaches for the majority of his/her day and two FLTA members will review
the request within 30 days of the request. If consensus is not reached, the Superintendent
makes the final decision. If the request is denied, the member may resubmit the request the
following year or thereafter. The final decision is nongrievable.
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Article 30. TEACHER EVALUATION PROCEDURES

The Board and Association acknowledge that the overarching purposes of the teacher evaluation
system are to serve as a tool to advance the professional development of teachers, to inform
instruction and to assist teachers and administrators in identifying and developing best educational
practices in order to provide the greatest opportunity for student learming and achievement.

Until three years of student performance data is collected, beginning with student performance data
from the 2012-2013 school year, all decisions concerning retention, promotion, removal, reduction
or recall of any teacher shall be made on the basis of the teacher OTES performance rubric of the
evaluation and previous evaluations.

A. APPLICATION

The teacher evaluation procedure contained in this agreement applies to the following
employees of the District;

1.

Teachers working under a license issued under sections 3319.22, 3319.26, 3319.222 or
3319.226 of the Revised Code who spend at least fifty (50) percent of their time providing
content-related student instruction,

Teachers working under a permanent certificate issued under section 3319.222 of the
Revised Code as it existed prior o September 2003 who spend at least fifty (50) percent of
their time providing content-related student instruction.

Teachers working under a permanent certificate issued under section 3319.222 of the
Revised Code as it existed prior to September 2006 who spend at least fifty (50) percent of
their time providing content-related student instruction.

Teachers working under a permit issued under 3319.301 of the Revised Code who spend at
least fifty (50) percent of their time providing content-related student instruction.

B. Not later than September 15 of each year, or in the case of a reassigned or new teacher, within
thirty {30} days of the first day worked, each teacher shall be notified in writing of the name and
position of the evaluator, the evaluation procedure and forms to be used.

C. DEFINITION OF OBSERVATION AND EVALUATION

1.

An Observation and Evaluation Cycle shalt consist of two pre-observation meetings two
formal observations of at least thirty consecutive minutes, two post-observation meetings
following the first observation, and one summary evaluation meeting. The second post—
observation meeting may be combined with the summary evaluation meeting if the report
is completed. No bargaining unit member shall be evaluated more than once per school
year, absent those being considered for non-renewal following the second observation.

A teacher's performance shall be assessed based on criteria set forth in the Evaluation
Instrument, Appendix B.5 of this Agreement.
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3. No teacher shall be evaluated on his or her work performance except after fair and

reasonable observations of the work performance of the teacher. Additionally, walk-
throughs that are deemed a part of this evaluation process must be conducted in
accordance with the definition/process set forth in this Article/Section.

There shall be one evaluation which must occur by May 1 with a written report by May 10.

D. EVALUATORS

1.

The person responsible for assessing a teacher's performance is the building
administrator (principal or assistant principals). K-5 principals/assistant principals may
evaluate any K-5 teachers. However, the pupil services director may evaluate intervention
specialists only. The curriculum director may evaluate in histher area of
certification/licensure or if requested by a teacher. Teachers at Falcon Academy will be
evaluated by an elementary principal, Pupil Services Director or Curriculum Director as
outlined above. All evaluators shall hold the licenses set forth in O.R.C. §3319.01 or 02.

If an employee has more than one supervisor, one supervisor shall be designated as the
evaluating supervisor.

An evaluator shall be selected by the teacher for those teachers with an above expected
level of student growth on the student growth measure dimension of the evaluation
procedure.

E. OBSERVATIONS

1.

Schedule of Observations

A minimum of two (2) formal observations shall be conducted to support each
performance evaluation. A formal observation shall last a minimum of thirty (30)
continuous minutes. There shall be at least three (3) weeks between formal observations.
If after the second formal observation a teacher’s performance is found deficient to the
extent that adverse personnel action may result, additional observations may be
conducted.

PRE-OBSERVATION MEETING

A pre-conference will be held for each observation between five (5} and one {1) working
days prior to the observation in order for the teacher to explain plans and objectives for
the class to be observed.

3. OBSERVATION OF TEACHER PERFORMANCE

1. Teacher's Role

Provide the evaluator with the lesson plan, text, and other material pertinent to the
lesson.
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2. Evaluator's Role

a. The observation results will be documented on the Form (Appendix B-5).

b. The evaluator shall complete a copy of the Form (Appendix B-5) for each
observation performed.

3. All monitoring or observation of the performance of the teacher during the observation
process shail be conducted with the teacher's knowledge.

F. POST-OBSERVATION CONFERENCE AND REPORT

1.

A conference will be held with the teacher after each observation in each evaluation. The
conference shall be conducted within five (5) working days of the observation, unless the
administrator or teacher is absent or another time is mutually agreed to by the teacher and
evaluator.

G. WALK THROUGHS

1.

A walk-through/informal observation conducted as follows:
a. The walk-through shall be no more than fifteen (15) consecutive minutes in duration.

b. Walk-throughs shall be done using a consistent form across the District (Appendix B-
6, Page 1 or 2).

c. A copy of the walk-through form including all scripted and/or anecdotal documents
relative to the walk through will be given to the teacher within two (2) days of the walk-
through.

d. Evaluators shall conduct a minimum of five (6) and no more than seven (7) walk-
throughs on the teacher being evaluated.

2. A teacher may request, and will be granted, up to two (2) additicnal walk-throughs.

3. Walk-throughs shall be conducted by the assigned evaluator.

H. WRITTEN EVALUATION

1.

All observations, walk-through documentation and other documented items (previcusly
discussed and substantiated with the teacher) will be consolidated into the written report
on the Evaluation Form. {Appendix B-5) This shall be given to the teacher and a
conference shall be held between the teacher and evaluator within ten (10) days of the
observation unless a different time is mutually agreed to. The teacher should be aware of
the contents and use of forms.

A copy of the report is to be provided to the teacher and sent to the Superintendent’s
Office for inclusion in the personnel file of the teacher.
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3.

4,

The evaluation shall acknowledge the performance strengths of the teacher evaluated as
well as performance deficiencies, if any. The evaluator shall note all the data used to
support the conclusions reached in the formal evaluation report. The evaluation report
shall be signed by the evaluator. The evaluation report should then be signed by the
teacher to verify notification to the teacher that the evaluation will be placed on file, but the
teacher’s signature shouid not be construed as evidence that the teacher agrees with the
contents of the evaluation report. Should the report contain improvements needed, they
shall be specific, and include, measurable objectives and specific assistance teacher will
be given by administrator.

The Board shall evaluate each teacher who received a rating of accomplished on the
teacher's most recent evaluation conducted under this section once every two school
years unless the teacher requests more frequent evaluations. In that case, the biennial
evaluation shall be completed by May 1, with a report by May 10. -

If the teacher refuses to sign, the document shall be placed in the teacher’s file without
his/her signature. Should a teacher disagree with an Observation or the Evaluation, the
teacher may file a written response within ten (10) school days of receipt which shall be
attached to the appropriate form.

. IMPROVEMENT PLAN/IDENTIFICATION OF DEFICIENCIES

1.

3.

4,

Teachers with below expected levels of student growth will develop an improvement plan
with their credentialed evaluator. Improvement plans will be developed in response to an
ineffective rating. The plan must specify areas of improvement and guidance and support
needed to assist the teacher to improve. (Appendix B.7)

A minimum of a nine (9) week period of time given to the teacher to meet the
requirements, target dates and dates of review of the plan.

Deficiencies Identified through Formal Observations

a. Observations resulting in identification of performance deficiencies shall be followed
within five (5) days by a conference between the evaluator and the employee in order
for questions arising from the observation to be discussed. All of the evaluator's
observations shall be compiled in writing. A copy of the written observation report
shall be given to the employee at the post observation conference.

b. The assigned evaluator is responsible to assist the teacher in correcting identified
deficiencies.

Evaluator's Role:

a. Identify, in writing, the specific area(s) for improvement to be addressed in relationship
to the OTES rubic.

b. Specify, in writing, the desired leve! of performance that is expected to improve and a
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reasonable period of time to correct the deficiencies.

c. Work with the teacher to develop and implement a written plan for improvement,
including measurable objectives to address deficiencies, that will be initiated
immediately and includes resources and assistance available.

d. Determine additional education or professional development needed to improve in the
identified area(s).

e. Gather evidence of progress, or lack of progress, through additional observations,
walk-throughs, or meetings as outlined in the Improvement Plan.

5. Teacher's Role:
a. Work with the evaluator to develop and implement the written improvement plan.

b. Provide documentation of completion of actions taken toward improvement as outlined
in the improvement plan.

¢. Not later than May 10 of the school year, the evaluator of record will complete a final
evaluation report, meet with and provide a copy of it to the teacher. If the final report
indicates the teacher meets the criteria for the professional indicators for satisfactory
performance as outlined in the improvement plan, the teacher will be returned to a
non-improvement plan status.

d. In the event that the teacher and the evaluator cannot agree on the evaluator's
expectations for the remediation plan, the teacher may request a representative to
facilitate further discussion between the teacher and the evaluator.

J. EXTENDED LIMITED CONTRACT TEACHERS BEING CONSIDERED FOR NON-
RENEWAL

1. A minimum of three (3) formal observations of each teacher who is under consideration
for non-renewal or who is working under an extended limited contract shall be performed
according to the guidelines set forth in this provision.

2. The Board of Education shall notify any teacher being considered for non-renewal for the
next school year in writing by May 15.

K. PROFESSIONAL GROWTH PLAN

1. Professional growth plans shall be developed as follows:

a. Teachers with above expected levels of student growth will develop a professional
growth plan and may choose their credentialed evaluator from a list of available
evaluators for the evaluation as set forth in the collective bargaining agreement.
(Appendix B.7)
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b. Teachers with expected levels of student growth will develop a professional growth
plan collaboratively with the credentialed evaluator and will have input on their
credentialed evaluator for the evaluation as set forth in the collective bargaining
agreement.

2. Professional growth for a school year shall be developed no later than October 30 based

on the prior year's evaluation.

Professional growth and improvement plans shall be reflective of the data available and
include: describe the specific performance expectations, resources and assistance to be
provided.

a. ldentification of areas(s) for future professicnal growth,

b. Specific resources and opportunities to assist the teacher in enhancing skills,
knowledge, and practice.

¢. Outcomes that will enable the teacher to increase student learning and achievement.

L. DUE PROCESS

1.

The teacher may appeal an evaluation if they disagree with, the rating of performance
and/or the written report, or overall, rating of effectiveness to the Superintendent. If no
remedy is found, the teacher may utilize the grievance process.

A teacher shall be entitled to union representation at any conference held during this
evaluation procedure or at any time in which the teacher will be advised of an impending
adverse personnel action.

M. The evaluation committee shail continue its work to develop the forms and rubrics and student
growth measures for evaluation. Once complete, the negotiation teams shall meet to bargain
to agreement an MOU for contract inclusion. If the evaluation committee does not complete
its work by August 1 the negotiating team will meet to bargain the language.

All employees not included in the above evaluation model shall be evaluated with the current
evaluation contained below:

N. TEACHERS TO BE EVALUATED

1.

The Evaluation and Observation schedule for teachers with a one-year Limited Contract
shall consist of two (2) complete cycles each year.

The Evaluation and Observation schedule for teachers with a three-year Limited Contract
shali consist of two (2} complete cycles in the third year of the contract.

The Evaluation and Observation schedule for teachers with a five-year Limited Contract

shall consist of one (1) complete cycle in the third year and two (2) complete cycles in the
fifth year of the contract.

43



4. Continuing Contract shali consist of one (1) cycle every third year.

5. The two pre-ohservations, the two observations, and the first post observation of the first
cycle shall be completed no later than January 15th.

6. The summary evaluation of the first cycle shall be completed no later than January 25th.

7. The two pre-observations, the two observations, and the first post observation of the
second cycle shall be completed between February 10th and Aprii 1st.

8. The summary evaluation of the second cycle shall be completed no later than April 10th.

O. EVALUATORS

Only those persons holding the licenses set forth in O.R.C. §3319.111 shall evaluate
teachers.

P. PRE-OBSERVATION MEETING

A conference will be held for each observation between five (5) and one (1) working days
prior to the observation.

Q. OBSERVATION OF TEACHER PERFORMANCE

1. Teacher's Role

a. Provide the evaluator with the pre observation form (B1) lesson plan, text, and other
material pertinent to the lesson.

b. If the observation has been scheduled well in advance, do not plan a lesson that
involves testing, showing of movies, or performance of an activity which does not
reflect the normal student-teacher interaction.

2. Evaluator's Role

a. The cbservation results will be documented on the Teacher Classroom Observation
Form (B2).

b. The evaluator shall complete a copy of the Teacher Classroom Observation Form
(B2) for each observation performed.

3. All monitoring or observation of the performance of the teacher during the observation
process shall be conducted with the teacher's knowledge.

R. POST-OBSERVATION CONFERENCE AND REPORT

1. A conference will be held with the teacher after the first observation in each evaluation cycle,
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3.

The conference shall be conducted within ten (10) working days of the observation, unless
the administrator or teacher is absent.

The teacher and evaluator should evaluate the classroom situation in relation to the areas
of evaluation established within the observation, the Pre-Observation Form, and CEC
RUBRICS (B3) Areas 1-4.

The evaluator shouid:

a. Lead the discussion concerning the evaluation.
b. Discuss other problems of interest to the teacher.

S. SUMMATIVE EVALUATION CONFERENCE AND REPORT

1.

Scores on the summative evaluation each cycle shall be an average of the scores for
observation one and observation two. A conference will be held following each summative
evaluation. The conference shall be conducted within ten (10) working days of the
observation, uniess the administrator or teacher is absent.

All observations and other documented items will be consolidated into the written report
on the Teacher's Summative Evaluation Form (See Form B4). The teacher should be
aware of the contents and use of forms B2 and B4. Teachers should also be aware of the
content and use of the OEC RUBRICS (B3).

A copy of the report is to be provided to the teacher and sent to the Superintendent’s
Office for inclusion in the personnel file of the teacher.

The evaluation shall be recorded through objective and subjective means as set forth in
the OEC RUBRICS (B3), Areas 1-5.

If dissatisfied with the report, the teacher may ask for another observation and
conference. This additional observation shall not impact the timelines outlined in Section
B.

This written report of the results of the evaluation and observation cycle shall include
specific recommendations regarding any improvements needed in the performance of the
teacher being evaluated and regarding the means by which the teacher may obtain
assistance in making such improvements.

The documentation shall be signed by the individual to signify his/her notification that this
item will be placed in the file, but not that the teacher necessarily agrees with the
documentation. If the teacher refuses to sign, the document shall be placed in the
teacher’s file without his/her signature. Should a teacher disagree with an Observation or
the Summative Evaluation Form, the teacher may file a written response within ten (10)
school days of receipt which shall be attached to the appropriate form.

T. OHIO REVISED CODE
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It is the intention of the parties that this procedure supersedes Ohio law with respect to any
topic regarding evaluation addressed in the Ohio Revised Code 3319.111.

Article 31. RESIDENT EDUCATOR PROGRAM

PURPOSE

The purpose of the Resident Educator Program is to provide a program of positive formal
support including menforing, coaching and guidance to foster professional growth of the
individual, and assessment of the performance of beginning teachers and other bargaining
unit members who require a license as defined by the Ohio Department of Education and
meet all the requirements of the Ohio Resident Educator Program.

B. DEFINITIONS

1.

Resident Educator Program. A four-year program created by statute designed to provide
newly licensed Ohio educators quality mentoring and guidance. Successful completion of
the program is required to advance to a five-year professional educator license.

Mentor. A member of the bargaining unit who is trained and assigned to provide
professional support to a resident educator following the guidelines of the Resident
Educator Program.

Resident Educator. A bargaining unit member under a resident educator license.

Formative Assessment is diagnostic to yield information that will help teachers identify
specific areas for skill enhancement. Formative assessment consists of collaboration
among professionals to provide adequate feedback and assistance to support the growth of
the individual professional achievement.

C. MENTORS FOR YEAR ONE RESIDENT EDUCATORS

1.

Qualifications

a. The mentor teacher must have continuing contract status and have a minimum of five
(5) consecutive years of teaching experience, three (3) years in the district.

b. The mentor teacher must be trained to act as a mentor through the Ohio Department
of Education.

c. The mentor teacher must hold a valid teaching certificate/license and may be assigned
to the resident educator with the same area of certification/license.

d. The mentor must have demonstrated the ability to work cooperatively and effectively
with the professional staff members and have extensive knowledge of a variety of
classroom management and instructional techniques and must submit an application
to the superintendent or his/her designee annually.
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2. Selection

Selection shall be made after submission of an application to the superintendent or his/her
designee. Mentor candidates may be interviewed as part of the selection process. When
matching mentors to resident educators, certificate/license in the same grade level or
subject area will be considered. {(Appendix H)

Training
Mentor teachers shall be provided the State of Ohio required training.

Responsibilities

a. The mentor teacher shail carry out the Resident Educator Program requirements as
developed by ODE.

b. Consult with, observe and otherwise assist the assigned resident educator teacher on
a regular basis within the instructional day. Observe the year one (1) resident
educator teacher at least two (2) times per year and the year two (2) resident educator
one (1) time per year. The district shall assign a substitute teacher to cover the
mentor’s classes for observations and meetings.

¢. The mentor will use the Resident Educator Program formative assessment tools
{collaborative log, Ohio Standards for the Teaching Profession reflection tool, goal
setting agreement) protocols to support the resident educator.

d. The mentor will attend up to five {5) local/regional mentor network meetings as
assigned by the coordinator. One of the meetings with the coordinator shall occur
prior to the start of the school year.

e. The mentor will submit a log of all meetings signed by both the resident educator and
the mentor. The log will be submitted to the program coordinator.

D. COMPENSATION

1.

The maximum number of year one resident educators a mentor teacher may have is two
(2) per year.

In addition to the mutually agreed upon release time, each mentor teacher shall receive a
stipend for each resident educator. The stipend is to be paid upon completion of the
mentoring requirements.

a. Year 1 resident educator mentors 5% of the base.

b. Year 2 resident educator mentors 5% of the base if one-on-one assignment; 2.5% of
the base for each resident educator if in a cohort. No more than four (4) resident
educators in a cohort.
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d.

Year 3 resident educator mentor 2.5% of the base for each resident educator if in a
cohort. No more than four (4) resident educators in a cohort.

Stipend to be determined if resident educator is assigned a state trained facilitator.

Year 4 resident educator facilitator stipend to be determined.

3. The district will pay the training fees required for mentors to receive the mandatory ODE
state mentoring training.

E. YEAR ONE (1) RESIDENT EDUCATOR

1. The mentor shall provide each resident educator initial orientation on the foliowing
matters:

a.

b.

C.

The pupils and community to be served;
School policies, procedures, and routines;

Courses of study, competency-based education programs, and responsibilities for
lesson plans;

The layout of the facilities of the assigned school building(s);
The nature of the Resident Educator Program which will be provided; and

Additional information a resident educator may need to be adequately prepared for a
specific assignment.

2. The mentor shall provide each resident educator the following:

a.

C.

Assistance in acquiring knowledge of the school curriculum, responsibilities for
implementing that curriculum, and the instructional resources available for such
implementation;

Assistance with the management tasks identified as especially difficult for beginning
teachers; and

Assistance in the improvement of instructional skills and classroom management; and

3. The resident educator shall be provided release time each year for the purpose of
observing classes, attending recommended workshops and assessment preparation as
deemed necessary by the program coordinator or building principal.

4. The resident educator is not required to complete an IPDP or to utilize the LPDC process.
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5.

An effort will be made by the administration to assign an equitable workload/schedule to
the resident educator.

F. YEAR TWO (2), THREE (3) AND FOUR (4) RESIDENT EDUCATOR

Follow all Ohio Department of Education rules and requirements.

G. PROTECTIONS

1.

10.

1.

Other than a notation to the effect that a {eacher served as a Mentor teacher, the
teacher's activities as a Mentor teacher shall not be part of the resident educator's
evaluation.

No resident educator shall be required to remain in the Resident Educator Program after
advancing to a professional educator license.

In the event that the district does not comply with the Resident Educator Program, the
bargaining unit member who is participating in the program shall not be disciplined and/or
adversely affected due to the action(s) and/or interaction(s) of the District.

Mentor teachers shall not participate in the evaluation of any resident educator.

All interactions, written or oral, between the mentor teacher and the resident educator
shall be regarded with the same confidentiality as that represented by the attorney/client
relationship. Any violation of this tenet by the mentor shall constitute grounds for
immediate removal from his/her role as mentor teacher.

Any changes to the mentoring assignment will be handled on a case by case basis by the
program coordinator and/or administrator.

Mentor teachers and resident educators shall keep confidential all discussions, actions,
materials and other information to the extent permitted by law.

Mentor teachers shall communicate directly with the resident educator(s) and shall not
discuss/report the performance and progress of the resident educator with any
administrator, assessor or other teacher.

No mentor teacher shall participate in any informal or formal evaluation of the resident
educator, nor make, be requested or directed to make any recommendations regarding
continued employment of the resident educator.

The regular evaluations of the mentor teachers shall not be affected in any aspect by the
Resident Educator Program or its demands.

Resident educators shall be provided all due process provisions allowed by the master
agreement and ORC.
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12. Resident educators will be placed on the appropriate step and column of the negotiated

salary schedule.

H. PROGRAM REVIEW/REVISIONS

Mentor teachers and resident educators may meet as a group with the program coordinator
and/or administration prior to the end of each school year to assess and evaluate the
program. Recommendations may be submitted in the form of a written report to the
association and the superintendent not later than May 1.

Article 32. CONTRACTS, DISMISSAL, AND DOCUMENTATION

A. CONTRACTS

1.

All new teachers shall receive a one (1) year limited contract. The first two (2) renewals for
teachers not eligible for continuing contract status should generally be one (1) year limited
contracts; however, when a teacher has demonstrated outstanding teaching ability, that
teacher may be awarded a multi-year contract during his/her first or second renewal.

Effective July 1, 1995 and thereafter, in order to qualify for a multi-year limited contract, a
teacher must have been issued three (3) one-year limited contracts in full-time status as
defined below. Upon successful completion of the third one-(1) year limited contract, full-
time teachers whose work has been satisfactory shall receive either a three (3) or five (5)
year limited contract. For purposes of this Article 32, Section A(2), "full time" shall mean a
bargaining unit member whose work week exceeds twenty-one and one-half (21.5) hours.
This time shall include all instructional, duty and planning periods. in addition, all teachers
whose work has been satisfactory during a multi-year [three (3) or five (5)] contract shall
be awarded a five (5) year limited contract.

Any teacher who becomes eligible for a continuing contract during the term of a multi-year
contract or at the end of a limited contract must notify his/her building principal by October 1
of the school year in which the teacher will become eligible for a continuing contract. Said
teachers’ names shall be placed on the next April Board Agenda. The teacher shall not be
required to complete the multi-year contract before a continuing contract is granted.
However, failure to give notice prior to October 1 in the school year of eligibility will result in
the teacher waiting an additional year to be granted a continuing contract,

A teacher whose work has been unsatisfactory during a multi-year contract may be, in the
last year of the contract:

a. Non-renewed; or

b. Issued a contract of a lesser duration than the one he/she held previously. Should the
term of the multi-year contract be reduced, the rationale and reasons for this contract
reduction will be provided to the teacher and shall be reflected on hisfher evaluation(s).
The teacher shall be provided assistance to overcome any deficiencies which led to the
reduction in contract status.
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5. Prior to recommendations being made relative to the length of limited contract renewal, the
administrator making the recommendations should meet with the teachers to make them
aware of his/her recommendations.

6. In cases where the renewal recommendation on the part of the administrator is less than
what the teacher could normally expect, it is imperative that this be done. Target objectives
leading toward improvement can be set at this time--a step critical to an effective and
constructive evaluation program.

B. DISMISSAL

1. Non-renewal

a. Non-renewal of contract shall be preceded by written notification to the teacher from

the Board stating the intent to consider non-renewal of contract. Teachers being so
notified of non-renewal of contract shall be given the opportunity to address the Board
in executive session, with counsel, prior to any official action of the Board.

Teachers being so notified for non-renewal of contract shall be given the opportunity to
resign prior to any official action of the Board.

Nothing in this provision shall abrogate any rights and/or privileges granted to the
teacher or any rights and/or privileges granted to the Board under ORC 3319.11.

2. Termination

4.

Termination of a contract of a member of the unit shall be according to ORC Section
3319.16.

All teachers will be evaluated according to adopted Board policy.
The teacher is entitled to have representation present during conferences with

administrators concerning inadequacies. Said teacher shall notify the administration,
prior to the conference, that he/she will be so represented.

3. Representation. If a teacher is to be disciplined or reprimanded by the Board or its agents,
he/she shall be afforded the opportunity, but not required, to have a representative of the

Association present in any meeting with the Board or its agents.

C. PERFORMANCE DOCUMENTATION QUTSIDE EVALUATION

1.

Only the documentation which an administrator has investigated and found to be based on

fact shall be used against a teacher.

Documentation is defined as the formal gathering of facts concerning an incident or matters,
and the placing of these facts in the teacher’s file by an administrator.
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3. Before the investigation is concluded and before documentation is placed in the teacher's
file, the administrator and teacher shall have a conference at which the teacher will have an
opportunity to respond to the documentation.

4. The documentation shall be signed by the individual to signify his/her nofification that this
item will be placed in the file, but not that the teacher necessarily agrees with the
documentation. If a teacher refuses to sign, the document shall be placed in the teacher’s
file without his/her signature.

. No teacher shall be disciplined, reduced in rank or compensation, suspended, demoted,
transferred, terminated, adversely evaluated, or otherwise deprived of any professional
advantage without cause. [NOTE: This paragraph does not apply to non-renewal, except as
otherwise noted within Article 32. B (1)(c).]

Article 33. REDUCTION IN FORCE

. A Reduction In Force of teachers may occur for the following reasons: decreased enroliment of
pupils, return to duty of teachers from leaves of absence, decline in revenues?, by reason of
suspension of schools, or territorial changes affecting the District. When a reduction of staff is
deemed unavoidable, such reduction will not be effected until the beginning of the following
school year unless there is an appropriate reduction as a result of a resignation of a staff
member.

. Seniority shall be determined by the length of continuous service in the Field Local School
District. By November 1 of each schoo! year, the district wili provide each member with a
seniority list by area of certification/licensure. Among those with the same length of continuous
service, seniority shall be determined by:

1. The date of the Board meeting at which the teacher was hired; and then by
2. The date on which the teacher submitted a completed job application.

a. Continuous service of a teacher who has retumed to service will be determined
according to provisions of Article 23 (LEAVES OF ABSENCE).

b. The continuous service of a teacher who has returned to employment following
resignation or other termination of employment will be measured from date of return.

. Reduction In Force of limited and/or continuing contracts shall be based upon seniority for all
comparable teachers in the District, and only after all teachers who deem renewal have been
renewed.

. Whenever there is a Reduction In Force, the Superintendent may make all necessary
involuntary transfers andfor reassignments in accordance with Article 9 (VACANCIES

52



PROMOTIONS, AND TRANSFERS), based upon certification of the teaching staff, in order to

keep teachers with the most seniority in the District. The Association President reserves the
privilege of consulting with the Superintendent prior to his/her implementing any involuntary
transfers.

E. PROCEDURE

1.

Attrition. The number of teachers affected by a reduction in staff will be kept to a minimum
by not employing replacements for teachers who expire, retire, or resign, or whose limited
contracts are not renewed on the basis of performance. Attrition shall be used first.

Suspension of Contracts. Reductions In Force not achieved through attrition will be made
by suspending limited and/or continuing contracts of employment.

Notification. At least thirty (30) calendar days prior to a Reduction In Force of limited and/or
continuing contracts, the Superintendent or Designee shall give written notice to the
teaching staff, the Association, through its President, of the intent to effect a reduction in
staff. Such notice shall contain the reason for the reduction in force, as specified in Section
(A). Written notification of Reduction In Force shall be given to each teacher to be reduced
from the staff in person by the Superintendent/Designee at the end of the school day, no
later than May 15. The Association, or the teacher, shall be given the opportunity to address
the Board in open meeting, or in executive session, for the purpose of presenting, both
orally and in writing, its views on the proposed Reduction In Force, before the Board takes
action.

Reduction not achieved through attrition will be made by suspending contracts in the
following order:

a. Teachers holding limited contracts shall have their contracts suspended first, based
upon area of certification/license:

b. Continuing contract teachers' contracts shall be suspended only after all limited
contracts have been suspended. The suspending of contracts in this category shall be
based upon area of certification/license.

B. To achieve such a reduction, the Board may proceed to suspend contracts in accordance with
the recommendation of the Superintendent. In making these recommendations, the
Superintendent must reduce first bargaining unit members on limited contracts and then
bargaining unit members on continuing contracts within areas of certification/license.

1. Limited contract teachers shail be reduced first utilizing the following order:

a. Certification/Licensure within the affected teaching field.
b. Comparable evaluations as defined in this Agreement.
¢. When evaluations are comparable, seniority in the District shall prevail, with the contract

of the least senior limited contract teacher in the affected teaching field being the first to
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be suspended.

2. Should the necessary reduction of teaching positions exceed the number of limited contract
teachers in the affected teaching field, continuing contract teachers shall be reduced utilizing
the following order:

a. Certification/Licensure within the affected teaching field.
b. Comparable evaluations as defined in this Agreement.

¢. When evaluations are comparable, seniority in the District shall prevail, with the contract
of the least senior continuing contract teacher in the affected teaching field being the first
to be suspended.

C. Comparabie Evaluations

1. During the 2013-2014 and 2014-2015 school years, all members of the bargaining until shall
be considered comparable to one another for the purposes of Reduction in Force.

2. Effective with the 2015-2016 school year, comparable evaluations shall be defined as
follows:

a. All Accomplished Rated Teachers will be deemed comparable to each other.
b. All Developing/Proficient Teachers will be deemed comparable to each other.
c. All Ineffective Teachers will be deemed comparable to each other.

D. The teachers to be reduced and have their contracts suspended shall be determined by
seniority, where such teachers have comparable evaluations, which shall be defined as
continuous service in the Field Local School District, and shall be placed upon a Reduction in
Force list from which the teacher(s) with the least seniority within the area(s) of certification
where the reduction in force is to take place shall be the first teacher(s) to be reduced.
Teachers with continuing contracts shall receive precedence over limited contract teachers
regardless of length of service.

F. RECALL

1. A teacher whose name appears on the Reduction In Force List shall be offered employment
when a position becomes available for which he/she is certificated or becomes certificated.

2. Teachers who are comparable as stated in Section 4C above on the Reduction In Force List
shall be offered positions for which they are certificated in the reverse order of seniority at
the time they are suspended. New teachers shall not be employed by the Board while there
are teachers on the Reduction In Force List who are certificated for an existing opening of a
teaching position.

3. The Board shall give written notice of an offer of employment by sending a registered or
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certified letter to said teacher at his/her last known address. It shall be the responsibility of
each teacher to notify the Board of any change of address. The teacher's address as it
appears on the Board's records shall be conclusive when used in connection with an offer of
reemployment or other notice to the teacher. If a teacher fails to accept the offer within
fourteen (14) calendar days from the date said offer is delivered at the last known address of
the teacher, or within seven (7) calendar days if the offer is delivered within fourteen (14)
calendar days prior to the start of school year or semester, said teacher shall be considered
to have rejected said offer and shall be removed from the Reduction In Force List.

4. A teacher on the Reduction In Force List shall, upon accepting an offer of reemployment,
return to the system with the same seniority, accumulation of sick leave days and salary
schedule placement as the teacher would have received in the year following his/her
removal,

5. Teachers shall remain on the Reduction In Force List for a period of twenty-four (24) months
following the suspension of their contract. |f a teacher on the Reduction In Force List
accepts employment for a full school year with another school district, the teacher shall so
notify the Superintendent within seven (7) calendar days, and will be removed from the
Reduction In Force List. After being removed from the Reduction In Force List, a teacher
must make application for employment in accordance with established procedures if he/she
desires to be considered for employment by the Field Local School District.

6. A teacher who has been released shall, if he/she desires, be placed on the substitute list.

G. AVAILABILITY OF SENIORITY AND REDUCTION IN FORCE LISTS

Upon request by the Association President, the Superintendent shall provide the Association
with the Seniority and/or Reduction In Force Lists within ten (10) calendar days. The Seniority
List shall list all teachers in the system in their areas of certification. Teachers shall be placed
on all lists for which they are certified.

Article 34. SALARY PAYMENT

A. Pay days shall be on alternate Fridays in twenty-six (26) equal pays. If the regularly scheduled
pay day falls on a vacation day within the school year (Thanksgiving, Christmas, etc.), the
checks will be distributed the last scheduled work day prior to the scheduled vacation; and dated
for the last scheduled work day if the Board has the money in its treasury to pay all pending
bills, including salaries, without the necessity of borrowing additional funds to meet said payroll.
Although an infrequent occurrence, the alternate Friday payday schedule may result in twenty-
seven (27) pays within a fiscal year. When such a situation occurs, the twenty-seventh (27th)
paycheck will be moved to the following Friday with pay days occurring on alternate Fridays
thereafter.

If a situation arises where a teacher owes the district money due to an overpayment of salary,

the Board will have the right to recover, within two years of the date of the last overpayment,
any money that has been determined to be an overpayment.
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B. A teacher, upon written request no later than April 30, may request the balance of his/her salary
on the last workday of the school year. Decisions will be made on the basis of merit and cash
flow projections.

C. If a salary adjustment is to be made in an amount paid to a teacher during the course of a
contract year, said salary adjustment will be divided equally over the remaining pays for the
contract year.

D. PAYROLL DEDUCTIONS

Teachers are authorized the following payroll deductions. Changes in deductions may only be
made from September 1 - May 31. [Three (3) weeks prior notification shall be required for any
changes.]

1. Credit Union,

2. Tax Sheltered Annuity Programs, including Section 125 plans. [Changes may be made with
thirty (30) days prior notification. A teacher may be enrolled in one (1) or more tax sheltered
annuity programs.]

3. Income Protection Insurance.

4. State tax, Federal tax -- each paycheck.

5. Life and Heatth insurance.

6. City tax -- each paycheck.

7. United Way.

8. The Ohio Education Association Fund for Children and Public Education, according to
ORC 3313.262.

9. Association dues.
10. STRS service credit.

E. All employees will be required to utilize direct deposit.

Articie 35. SALARY SCHEDULE
1. All members will move two (2) steps effective July 1, 2013 and be paid accordingly (with no
back pay). All members will move to their appropriate step effective July 1, 2013 but will not
receive the money for which they are entitled for 2013-14.

2. One (1) year contract
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3. 0% on the base 2013-2014

4. Stipend of $525.00 payable the 1% pay in November, 2013 for those that do not benefit from
#1 above.

A. The following definitions shall apply to the degree columns as listed on the salary schedule.
Degrees may be BS/BA, MA/MS, or the equivalent.

Less Than BS Degree. The teacher is properly certificated but does not hold a BS degree.
BS Degree. The teacher holds a BS Degree from an accredited degree-granting institution.

BS Dearee With 150 Semester Hours. The teacher holds a BS Degree with one hundred fifty
(150} semester hours successfully completed prior to the granting of the degree.

BA +15. The teacher holds a BS Degree and has successfully completed fifteen (15) semester
credit hours (undergraduate or graduate) beyond the BS Degree in a teaching field in which
certification is held, or fifteen (15) semester graduate hours in a field of education, or a
combination of both.

BA +30. The teacher holds a BS Degree and has successfully completed thirty (30) semester
credit hours {(undergraduate or graduate) beyond the BS Degree in a teaching field in which
cerification is held, or thirty (30} semester graduate hours in a field of education, or a
combination of both.

MA Degree. The teacher holds a MA Degree from an accredited degree-granting institution.

MA +15. The teacher holds a MA Degree and has successfully completed fifteen (15) semester
hours beyond the MA Degree in an area in which certification is held.

MA +30. The teacher holds a MA Degree and has successfully completed thirty (30) semester
hours beyond the MA Degree in an area in which certification is held.

MA +45  The teacher holds a MA Degree and has successfully completed forty-five (45)
semester hours beyond the MA Degree in an area in which certification is held.

B. This Article will not cause any teacher to lose his/her current ptacement on the salary schedule.
It is further understood by the parties that any additional credit hours earned by a teacher prior
to February, 1990, shall be used to place the teacher on the salary columns (using the Master's
Equivalency factor) as specified in the 1985-1988 contract through the 1989-1990 school year.
In addition, any teacher without a Master's Degree but with a Master's Equivalency or higher as
of January 31, 1990, who earns a Master's Degree from an accredited institution prior to
September 1, 1992, shall be credited for all post-baccalaureate graduate hours earned after
September 1, 1978, but not included in the requirements for the Master's Degree, for placement
on the salary schedule. Any movement on the salary schedule columns after September 1,
1992, shall be governed by Paragraph A of this Article.

C. PLACEMENT AND PROGRESSION ON SALARY SCHEDULE
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1. Teachers, including teachers new to the District, shall receive all credit on the salary
schedule as outlined:

a. Al years of teaching service in the District, with each year consisting of one hundred
twenty (120) days under a teacher's contract.

b. All years of service in an Ohio public school and/or chartered non-public school located
in Chio consisting of one hundred twenty (120} days under a teacher's contract.

c. All years of military service up to five (5) years. [For purposes of calculation, a
particular year of active military service of eight (8) continuous months or more in the
Armed Forces shall be counted as a full year.]

d. Years of service shall be the sum of all years of service in sub-paragraphs a, b, and ¢
above, except that a bargaining unit member new to the District shall be paid
consistent with ORC 3317.13 and 3317.14 in that a bargaining unit member new to the
District shall receive not more than ten (10} years of service for purposes of placement
on the salary schedule.

e. Members on leaves of absence shall be granted credit as follows:

(1) Teachers on approved leaves of absence returning to the system are placed on
the step of the salary schedule for which they qualify by reason of training and
experience, including experience prior to the leave.

(2) Teachers do not accrue days of service for advancement on the schedule while
on leave; however, any additional training obtained during a leave of absence
would be applied for salary credit upon the return of the teacher.

2. In special instances, the Superintendent may place a teacher new to the District on a step
on the salary schedule which is higher than that which could normally be expected.

D. Under no circumstances shall salaries and/or fringe benefits be reduced by any of these
provisions.
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FIELD SALARY SCHEDULE INDEX

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45

1.0000 1.0598 1.0942 1.1325 1.1722 1.2114 1.2538 1.2964
1.0598 1.0932 1.1292 1.1698 1.2114 1.2520 1.2964 1.3408
1.0032 11277 1.1654 1.2084 1.2520 1.2039 1.3405 1.3882
1.1277 11631 1.2027 1.2484 1.2939 1.3373 1.3861 1.4356
1.1631 1.1998 1.2411 1.2895 1.3373 1.3820 1.4332 1.4845
1.1998 1.2375 1.2809 1.3322 1.3820 1.4283 1.4820 1.5353
1.2375 1.2766 1.3219 1.3761 1.4283 1.4762 1.5323 1.5877
1.2766 1.3167 1.3642 1.4214 14762 1.52566 1.5844 1.6418
1.3167 1.3583 1.4079 1.4684 15256 15768 1.6382 1.6976
1.3583 1.4010 1.4529 1.5169 1.5768 16296 1.6939 1.7585
10 1.4010 1.4452 14994 1.5668 1.6296 1.6842 1.7516 1.8151
11 1.4452 1.4907 15473 16185 1.6842 17406 1.8112 1.8769
12 1.4907 1.5377 15963 1.6721 1.7406 1.7988 1.8727 1.9406
13 1.5377 1.5860 1.6479 1.7271 1.7988 1.8592 1.9364 2.0067
14 1.5860 1.6361 17007 1.7843 1.8592 19214 20022 2.0749

OCOO~NOAAbWN-=2O

E. LONGEVITY INCREMENTS

Longevity increments are to be granted to all teachers according to the following schedule. The
payments shall commence at the beginning of each of the following years:

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45"

17 16035 1.6561 1.7232 1.8093 1.8917 1.9564 2.0397 2.1149
20 1821 1.6761 1.7457 1.8343 1.9242 19914 20772 2.1549
23 1.6385 1.6961 1.7682 1.8503 1.9567 2.0264 2.1147 2.1949
26 1656 1.7161 1.7907 1.8843 1.9892 2.0614 2.1522 2.2349
29 16735 1.7361 1.8132 1.9093 2.0217 2.0964 2.1897 2.2749
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F. Effective June 29 to be implemented July 1, 2013, salaries shall be as set forth below:

FIELD SALARY SCHEDULE at $32,205 base

YRS BACH BA+150 BA+15 BA+30 MAST MA+15 MA+30 MA+45
32,205 34,131 35,239 36,472 37,751 39,013 40,379 41,751
34,131 35,207 36,366 37,673 39,013 40,321 41,751 43,180
35,207 36,318 37,532 38,917 40,321 41,670 43,171 44,707
36,318 37,458 38,733 40,205 41,670 43,068 44,639 46,233
37,458 38,640 39,970 41,528 43,068 44,507 46,156 47,808
38,640 39,854 41,251 42,904 44,507 45,998 47,728 49,444
39,854 41113 42572 44,317 45,998 47,541 49,348 51,132
41,113 42,404 43,934 45,776 47,541 49,132 51,026 52,874
42,404 43,744 45341 47,290 49,132 50,781 52,758 54,671
43,744 45118 46,791 48,852 50,781 52,481 54,552 56,536
10 45,119 46,543 48,288 50,459 52,481 54,240 56,410 58,455
11 46,543 48,008 49,831 52,124 54,240 56,056 58,330 60,446
12 48,008 49522 51,409 53,850 56,056 57,930 60,310 62,497
13 49,522 51,077 53,071 55,621 57,930 59,876 62,362 64,626
14 51,077 52,691 54,771 57,463 59,876 61,879 64,481 66,822

OO bWN=O

Longevity

17 51,641 53,335 55,496 58,269 60,922 63,006 65,689 68,110
20 52,204 53,979 56,220 59,074 61,969 64,133 66,896 69,399
23 52,768 54,623 56,945 59,879 63,016 65,260 68,104 70,687
26 53,331 55,267 57,669 60,684 64,062 66,387 69,312 71,975
29 53,895 55911 58,394 61,489 65,109 67,515 70,519 73,263

For the term of this contract, all members shall move to the appropriate step each year. However,
the members will not be paid the money to which they are entitled.

There will be no increase (0%) on the base during the term of the contract.
The Board and FLTA agree that if at any time during the term of this contract any district salaries

are unfrozen or any district employees receive an increase in salary, negotiations for salary will
reopen at the discretion of FLTA and at FLTA's initiation.
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COOPERATIVE EFFORT TO REVIEW HEALTH CARE OPTIONS

Health insurance committee: In the year of contract expiration, a committee shall be established to
review health insurance options and costs. The committee shall be comprised of up to three
members of administration appointed by the superintendent and up to three members of FLTA
appointed by the president. OAPSE may have three members appointed by the president.

Section 125 Plan:

Board will pay the enroliment fee and/or annual fee for bargaining unit members electing to use the
Section 125 plan.

Article 36. FRINGE BENEFITS

A. RETIREMENT

1.

All teachers at the time of retirement from active service in the Field Local School District
shall receive one day's pay for each four (4) days of unused sick leave up to a maximum of
two hundred (200} unused sick days. The teacher will receive one day'’s pay for each six (6}
days of unused sick leave from two hundred and one (201) days up to four hundred eighty-
one (481) days.

All teachers with ten (10) years or more of service with the Field Local Schools may elect to
receive a benefit equal to fifteen percent (15%) of the accrued sick leave to a maximum of
one hundred twenty (120) days when they leave the system. Payment shall be at the
teacher's per diem teaching contract rate in effect at the time he/she leaves the system, and
shall be paid in June of the year he/she leaves. No teacher leaving the system during or
immediately following a leave of absence shall be eligible to claim this benefit. (NOTE: No
teacher shall be eligible to receive benefits under both Section A.1. and A.2.) A teacher
retiring does not have the option of colliecting under this paragraph.

Effective with the 2009-2010 school year, a retirement bonus of eight thousand dollars
($8,000) shall be paid by the Board to all bargaining unit members who elect to retire with
twenty-five (25) years and less than twenty-six (26) years of service or those who attain age
60 but have less than twenty-five (25) years, under the Ohio STRS.

In lieu of the retirement bonus, any teacher may go on approved leave of absence for one
{1) or two {2) years and then retire after purchasing the STRS credit for the time on leave.
The Board shall pay its share of the STRS contribution for the time the teacher is on such
leave. This Article provides that a teacher not on a continuing contract may be granted two
(2) one-year leaves of absence under the provisions of Article 23, Section B (Leave of
Absence), for retirement purposes only.
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4. Effective with the 2009-2010 school year, a retirement bonus of fifteen thousand dollars
($15,000) shall be paid by the Board to all teachers who elect to retire with thirty (30) and
less than thirty-one (31) years of service under the Ohio STRS. Any teacher retiring with
thirty-one (31) and less than thirty-six {36) years will receive a bonus of five thousand dollars
($5,000).

B. HOSPITAL, SURGICAL, MAJOR MEDICAL, DENTAL, PRESCRIPTION DRUG, AND LIFE
INSURANCE COVERAGE

1. All full-time employees in the bargaining unit shall receive fringe benefits as set forth in the
Comprehensive Major Medical Plan as attached effective April 1, 2002. For the purposes of
this Article, a full-time employee is defined as one whose work week exceeds twenty-one
and one-half (21 1/2) hours. This time shall include all instructional, duty, and planning
periods. A lunch of a minimum of forty-five (45) minutes shall be excluded from this
calculation. Any amount paid toward deductibles and maximum out of pocket in the former
plan shall count towards the deductible and maximum out of pocket in the new plan.

2. The Board shall have the right to change insurance carriers during the term of this
Agreement. The level of coverage must be maintained at or above current specifications
of the Stark County COG (7/1/07). The specifications for the present insurance coverage
{(hospital, surgical, major medical, prescription drug, dental, and life) shall not be changed
except by mutual consent. Each teacher shall be provided with a description of the
insurance program.

3. Full-time bargaining unit members with health insurance coverage shall pay 20% of the
health insurance premium, but will not exceed $3,693.05 for family coverage and
$1,517.08 for single coverage. Bargaining unit members opting out of coverage must
present proof of insurance. Any bargaining unit member who has opted out of health
insurance may opt-in during the open enroliment period or per any COBRA qualifying
event.

All members moving from a 10% insurance premium to 20% shall receive a one-time
stipend of $500.00 to be paid in the first September, 2011 paycheck.

4. Life insurance and accidental death coverage shall be fifty thousand dollars ($50,000).

5. The insurance policies shall be considered as part of this Contract by reference and shall be
provided from the beginning of the school year through August 31 of the following year for
every employee in the bargaining unit unless the employee severs his/her relationship with
the Board.

a. Teachers who are on paid leaves of absence shall continue to receive fully paid
insurance coverages. Teachers whose relationship with the Board is severed upon
completion of the school year because of nonrenewal, resignation (for other than
retirement purposes), or unpaid leaves of absence shall receive fully paid coverages
until September 1 of the year in which such severance takes place. Teachers who
resign to accept retirement from the STRS shall receive fully paid insurance coverage
until the effective date of their retirement.
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Teachers on unpaid leaves of absence shall have the right to purchase, at the group
rate, if available, any or all of the insurance coverages in effect and held at the time of
leave for the period of time they are on leave.

6. The Board shall maintain the Comprehensive Major Medical coverage set forth in this
Article 36 (B) for the remainder of the 2001-2002 school year. Thereafter, the Board may
choose to change programs or carriers so long as the benefits under the plan in this article
are not less than what was in effect under the Stark County COG plan for the 2007-2008
year.

Article 37. TEACHER EXTRA-DUTY CONTRACTS AND SALARY SCHEDULE

. All Extra Duty contracts shall be offered to all qualified members of the bargaining unit first,
and to others thereafter.

. Initial Extra Duty contracts shall be for one (1) year. After three (3) one-year contracts in the
same sport or activity, a two-year contract shall be granted.

. Any Extra Duty contract may be granted to elementary teachers of the school district when
scheduling can be arranged so such duty does not interfere with the teaching or supervision
of the students or lessen the teacher's hours. The assigned teacher shali assume the
responsibility of arranging for any needed supervision of students. In the event that the
teachers’ schedules can not be adjusted, the building principal will meet with the teacher to
discuss the scheduling problem.

. In the event that new positions are created, the Superintendent or designee will forward to the
Association President a job description for the new position along with a compensation level
for such a position. The Association President will then have ten (10) days to comment upon
the compensation level recommendation along with any comments or recommendations from
the Association President. These comments and recommendations will be submitted to the
Board of Education, through the Superintendent, which shall make the final decision
regarding compensation for the new position. Should the Association not agree with the
Board's salary decision, the Association may raise the issue in the next round of negotiations.

. The Board shall fill department head and LPDC positions as listed in Table 1 of this article.
The Board shall have the option of filling or not filling all other Extra Duty contracts. However,
no member of the bargaining unit shall perform the duties normally associated with the Extra
Duty contracts listed within Table 1 or Table 2 of this article without receiving the stipulated
pay for such duties.

. NON-INDEXED EXTRA DUTY CONTRACTS

1. All Non-Indexed Extra Duty contracts existing as of May 15, 2004 will be compensated at
the previously negotiated rate. (2001-2004 Master Agreement)

2. All new Non-Indexed Extra Duty contracts will be compensated as set forth in Table 1 of
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this article.

Beginning with the 2004-2005 school year the High School shall not have less than .039
of the base salary and the Middle School shall have not less than .02 of the base salary to
be used as compensation for additional Civic Extra Duty contracts beyond those listed in
Table 1 of this Article. The length and level of compensation for these contracts will be
determined on an annual basis by a committee comprised of equal numbers of
administrators and FLTA members.

G. INDEXED EXTRA DUTY CONTRACTS

1.

2.

Indexed Extra Duty Contracts will be compensated as set forth in Table 2 of this article.

Each person holding an Indexed Extra Duty Contract will be evaluated annually.
Evaluations will be performed by the Principal with consultation of the Athletic Director or
with his/her designee. Results of these evaluations will be based on attainment of
previously outlined program goals. Any person holding an Indexed Extra Duty contract
who is not satisfied with the evaluation may write a rebuttal, which will be placed along
side the evaluation.

Upon completion of five (5) years for Step 1, ten (10) years for Step 2, and fifteen (15)
years for Step 3 in one program area, a person holding an Indexed Extra Duty contract
will be eligible for placement on the next step of the index as set forth in Table 2 of this
article. Movement on the step index shall be based upon the recommendation of the
Principal. Prior to recommendations being made as to movement on the step index, the
Principal making the recommendation shall meet with the person to make her/him aware
of his/her recommendations. Any person holding an Indexed Extra Duty contract may
appeal the Principal’'s recommendation to the Superintendent. The Superintendent shall
have final say on the person’s placement on the step index.

Persons who have already completed five (5) or more years in one Exira Duty program
shall be placed on the step index at the level recommended by the Principal subject to the
provisions of the preceding paragraph.

A suspension from coaching duties imposed by the Ohio High School Athletic Association
{OHSAA) for a violation of OHSAA rules and regulations will result in the suspension of
the supplemental contract with the Board and loss of pay during the period of the OHSAA
suspension.
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High School Dept. Heads
Math
English
Social Studies
Science

Middle School Dept. Heads
Math
English
Social Studies
Science

Fine Arts
Health/PE (Dept. Head)
Art (Dept. Head)
Music (Dept. Head)

Drama
Musical Director
Drama Play
Vocal Musical Director
Fali Tech/Set Director
Spring Tech/Set Director

LPDC
General Members (4)
Chairperson
Secretary

Athletics
Boys Faculty Manager
Girls Faculty Manager
Fitness Fall
Fitness Winter
Fitness Spring

0.03
0.03
0.03
0.03

0.03
0.03
0.03
0.03

0.025
0.025
0.025

0.04
0.04
0.02
0.01
0.01

.04
.02
.01

0.05
0.05
0.03
0.03
0.03

Table 1.
Non-indexed Extra Duty Schedule
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Civics Middle School
Student Council

Civics High School
Student Council
National Honor Society
Yearbook

Freshman Advisor
Sophomore Advisor
Junior Advisor (2)
Senior Advisor (2)

Elementary Dept. Heads
Kindergarien
Primary Brimfield
Intermediate Brimfield
Primary Suffield
Intermediate Suffield

Middle School Civics Pool
High School Civics Pool

Other
Mentor Teacher
Mentor for cohort
Special Ed. Dept Head

0.04

0.04
0.04
0.05

0.0385
0.0385
0.0385
0.0385

0.03
0.03
0.03
0.03
0.03

0.02
0.039
0.05

0.025
0.03



Table 2.
Indexed Extra Duty Schedule

Base

Fine Arts

Band Director 0.1500

1st Assistant Director 0.1000

Asst. Director Percussion 0.0750

Assistant Director Color Guard 0.0750

Middle School Jazz Band 0.0350
Baseball

Varsity Coach 0.1200

Varsity Asst. Coach 0.0900

Junior Varsity Coach 0.0600
Boys Basketball

Varsity Coach 0.1650

Junior Varsity Coach 0.1100

Freshmen/Asst. Coach 0.0900

8th Grade Coach 0.0600

7th Grade Coach 0.0600
Boys Soccer

High School Head Coach 0.1200

Junior Varsity Coach 0.0650

Middle School Head Coach 0.0300
Football

High School Head Coach 0.1650

High School Assistant Coach (4)0.1100
Freshman/Asst. Coach (2) 0.0900
Middle School Head Coach 0.0900
Middle School Assistant Coach 0.0900

Cross Country
High School Head Coach 0.1200
Varsity Asst. Coach 0.0900

Golf

Track

Middle School Head Coach 0.0600

Varsity Coach 0.0900
Junior Varsity Coach 0.0600
High School Head Coach 0.1400

High School Assistant Coach (2)0.0900
Middle School Head Coach 0.0800
Middle School Asst. Coach (2} 0.0600
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Step One
5 years

0.1680
0.1120
0.0840
0.0840
0.0392

0.1344
0.1008
0.0672

0.1848
0.1232
0.1008
0.0672
0.0672

0.1344
0.0758
0.0336

0.1848
0.1232
0.1008
0.1008
0.1008

0.1344
0.1008
0.0672

0.1008
0.0672

0.1568
0.1008
0.0896
0.0672

Step Two
10 years

0.2040
0.1360
0.1020
0.1020
0.0476

0.1632
0.1224
0.0816

0.2244
0.1496
0.1224
0.0816
0.0816

0.1632
0.0974
0.0408

0.2244
0.1496
0.1224
0.1224
0.1224

0.1632
0.1224
0.0816

0.1224
0.0816

0.1904
0.1224
0.1088
0.0816

Step Three
15 years

0.2400
0.1600
0.1200
0.1200
0.0560

0.1920
0.1440
0.0960

0.2640
0.1760
0.1440
0.0960
0.0960

0.1920
0.1190
0.0480

0.2640
0.1760
0.1440
0.1440
0.1440

0.1920
0.1440
0.0960

0.1440
0.0960

0.2240
0.1440
0.1280
0.0960



Wrestler

Varsity Coach 0.1650 0.1848 0.2244 0.2640
Junior Varsity Coach 0.1100 0.1232 0.1496 0.1760
Middle School Head Coach 0.0900 0.1008 0.1224 0.1440
Girls Basketball
Varsity Coach 0.1650 0.1848 0.2244 0.2640
Junior Varsity Coach 0.1100 0.1232 0.1496 0.1760
Freshmen/Asst. Coach 0.0800 0.1008 0.1224 0.1440
8th Grade Coach 0.0600 0.0672 0.0816 0.0960
7th Grade Coach 0.0600 0.0672 0.0816 0.0960
Girls Soccer
High School Head Coach 0.1200 0.1344 0.1632 0.1920
Junior Varsity Coach 0.0650 0.0758 0.0974 0.1190
Middle School Head Coach 0.0300 0.0336 0.0408 0.0480
Softball
Varsity Coach 0.1200 0.1344 0.1632 0.1920
Varsity Asst. Coach 0.0200 0.1008 0.1224 0.1440
Junior Varsity Coach 0.0600 0.0672 0.0816 0.0960
Volieyball
Varsity Coach 0.1200 0.1344 0.1632 0.1920
Junior Varsity Coach 0.0200 0.1008 0.1224 0.1440
Freshman/Asst. Coach 0.0600 0.0672 0.0816 0.0960
8th Grade Coach 0.0600 0.0672 0.0816 0.0960
7th Grade Coach 0.0600 0.0672 0.0816 0.0960
Cheerleader
High School Head Advisor 0.0900 0.1008 0.1224 0.1440
High School Assistant Advisor 0.0600 0.0672 0.0816 0.0960
Middie School Head Advisor  0.0300 0.0336 0.0408 0.0480
Tennis
High School Head Coach - girls 0.0900 0.1008 0.1224 0.1440
High School Head Coach - boys 0.0900 0.1008 0.1224 0.1440

Article 38. EXTRA-SERVICE COMPENSATION

A. It shall be the policy of the Field Local Schools to make every possible effort to acquire the
services of a substitute teacher when the regularly scheduled teacher is absent from his/her
assigned class for any reason.

B. When it is feasible, it shall be the policy of the Field Local Schools to make every possible effort
to acquire the continuous services of a substitute teacher when the regularly scheduled teacher
is absent from his/her assigned class for any reason.

C. In cases of emergency, teachers on regular contract shall be assigned to substitute for a
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colleague. In such cases, the teacher serving as an emergency substitute shall receive
exira-service compensation.

D. The extra-service compensation rate for a regular class period at the secondary level and per
hour on the elementary level shall be set at Eighteen dollars ($18.00). Teachers are not
required to cover a class.

E. Any member of the bargaining unit who is required to write an Individual Education Plan (IEP)
for each student enrolled in his/her program shall be granted one (1) uninterrupted work day for
holding parent conferences and two {2) uninterrupted work days for the purpose of writing said
IEPs. A substitute teacher will assume said teacher's regular classroom responsibilities for this
day. Speech Language Pathologists who are required to write IEPs for students enrolled on
his/her caseload shall be granted the equivalent of two (2) uninterrupted work days for the
purpose of writing said IEPs.

F. Any part-time employees who are required to attend inservice and/or other meetings will be
compensated at their hourly rate. Paid compensation shall be computed to the nearest
one-tenth (1/10) of an hour and a minimum of one (1) hour will be paid to each part-time
employee in attendance.

G The Board agrees that when there is a need for change in length of the teacher's contract
beyond the current one hundred eighty-four (184) days, the teacher who works beyond the
normai contract year of one hundred eighty-four (184) days shall be paid at his/her daily rate.

H. Teachers who are employed in the night school or summer school in the Field Local Schools

shall be issued a contract, specifying subject, hourly rate, and number of sessions, ten (10)
days prior to the initial session. Hourly rate shall be the same as in Section D of this Article 38.

Article 39. TUITION REIMBURSEMENT

During the 2013-2014 school year, the bargaining unit will not be eligible to collect any tuition
reimbursement for courses taken from Sept 1, 2013 — August 30, 2014. Tuition reimbursement will
be reinstated for FY 2015.

The Board shall establish a tuition reimbursement fund of $20,000 in each school year to reimburse
teachers for semester hours for earned college credit. The college courses must be approved by
the LPDC.

Payment will be made by separate check. Reimbursement for courses completed between
September 1 and August 31 shall be made by October 30 following presentation of satisfactory
evidence by September 15 to the Superintendent that the course has been successfully completed
and approved by the LPDC.

Each year $20,000 will be divided by the total number of credits submitted to produce an amount to
be reimbursed per credit.

The amount to be reimbursed to each teacher shall be calculated based on the number of credits
submitted for reimbursement to a maximum of ten credits (10). However, the amount reimbursed
shall not be more than the teacher paid for the college course(s). Any unused amount shall not be
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carried over to the next year.

Article 40. LABOR MANAGEMENT COMMITTEE

There shall be a Labor/Management Committee which meets as needed but not more than six (6)
times per year. However, the parties can mutually agree to cancel any of the six meetings or
schedule additional meetings. The purpose of the Labor/Management Relations Committee shall
be to promote a positive working relationship between the parties and to address matters of mutual
concern which are not addressed by this contract and are not mandatory subjects of bargaining.
The Labor/Management Relations Committee shall be composed of no more than four (4}
members of the Administration (appointed by the Superintendent) and four (4) members of the
FLTA (appointed by the President). Agenda items shall be submitted to the other party in advance.
The discussions of this Labor/Management Relations Committee shall not result in modifications or
additions to this Agreement.

Article 41. EMPLOYMENT OF RETIRED TEACHERS

A. It is understood that if the board desires to hire retired teachers, that such employees may be
employed under terms and conditions which differ in some respects from those established by
the negotiated agreement for teachers who have not attained retirement status with the State
Teachers’ Retirement System. A retired teacher is a teacher who has attained service
retirement status with the State Teachers’ Retirement System and is otherwise qualified by
certification and background for public school teaching in Ohio. All provisions of the negotiated
agreement shall apply to the retirees except those outlined below.

1. Where a teaching vacancy exists which the Board may fill by hiring a properly
certified/licensed teacher who is not already employed by the board, the board may consider
and employ retirees for any such vacancy upon the recommendation of the Superintendent.
Any retired teacher seeking to be employed must participate in the search and selection
process as set forth in Article 9.

2. A newly retired teacher shall be placed at the zero year salary step level.

3. A retiree shall be ineligible for a continuing contract. Each retiree shall be given no more
than a one year limited contract. At no point in time is a retiree eligible for a multi-year
contract. The Superintendent shall give the retiree notice of the intent to recommend the
retiree’s renewal or nonrenewal on or before April 10. The Board shall act on the
recommendation to renew or nonrenew and provide notice to the retiree of the same on or
before April 30. The Evaluation Procedures in Article 30 shall be followed except that the
Evaluation and Observation schedule shall consist of one (1) complete cycle only. This
Article specifically supersedes the evaluation procedures set forth in R. C. 3319.11 and ali
provisions under R. C. 3319.11 except R. C. 3319.11(G) regarding the retiree’s option
following the retiree’s written notice of the intention of the Board not to reemploy the retiree
under another one year limited contract.

4. A retiree shall not be entitled to severance pay unless that teacher serves at least fifteen
years in the Field Local Schools, in which case s/he shall be eligible for severance pay as
any other teacher.
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5. A retiree shall accumulate seniority in the bargaining unit; however, a retiree shall start with
0 years of seniority regardless of previous years of service in Field.

6. Retirees are not required to participate in the mentorship program as a mentee/entry year
teacher.

Article 42. POSITION SHARING

The Board and the FLTA agree to appoint a task force to investigate Position Sharing. FLTA
representation shall include no more than four (4) members appointed by the President. Board
representation shall include no more than four (4) members appointed by the Superintendent.
The task force shall begin its work no later than September 15, 2011 and complete its work by
March 30, 2012. An MOU shall be prepared for ratification reflecting agreement of the task
force.

Article 43. JOB SHARING

A. Requirement

Participants must be dues paying members of the NEA/OEA/FLTA with a minimum of three (3)
years of full-time service in the district.

B. Duration

1. Job sharing may be in effect for one (1) school year. Applications for renewal for
subsequent schoo! years must be submitted in writing by March 1 and are subject to
approval by the Superintendent. The Board shall treat the vacancies created by job sharing
as a leave of absence and shall fill each vacancy with a full year long-term substitute
teacher for the first year. If job sharing continues for a subsequent year, the vacancy shall
be filled under the terms of the Master Agreement, Article 9.

2. At the conclusion of the first year of job sharing, the team members shall be reinstated to
their full-time positions for the following school year if not approved for a second year. If the
team shares for two or more years, they will be reinstated to a vacancy for which they are
licensed/certified. The Board shall reinstate all eligible Job Sharing teachers to full-time
status before hiring personnel from outside the schoo! district to fill a position for which the
eligible Job Sharing teacher is certified/licensed. |f no vacancies exist, the team must
remain in place.

C. Seniority and Salary

1. Each member of the job sharing team shall accrue one (1) year of seniority for each year
and shall move one step on the salary schedule for each year of service.

2. Job sharing teachers shall receive a pro-rata share of salary and leave benefits and may
participate in district health insurance at 50% of the Board's cost of the insurance premium.

3. The District will consider job sharing requests only if the cost (including benefits) of
employing two (2) staff members on a half-time basis does not exceed the cost of
employing one full-time staff member at the base salary.
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D. Substitution

Although not required to substitute, members of the job sharing team have first right of refusal
to substitute for their partner at the normal substitute rate.

E. Application/Timelines

1.

Applications for job sharing must be submitted by April 1 of the prior school year (Appendix
I} to the Superintendent. A response approving or denying the application will be provided in
writing no later than May 1. For the 2013-14 schoot year, applications must be submitted by
June 15. No teacher shall be required to job share. A teacher shall assume responsibility
for finding his/her job sharing partner. If a teacher is interested in job share and does not
have a partner, an internal posting shall be made to solicit volunteers. If no internal partner
can be found, the district has the option to employ a part-time teacher to complete the team.
Final decision on their composition of the job share team shall be the superintendent in
consultation with the teachers.

2. Refusal of the administration to approve a job sharing plan is not subject to the grievance
procedure.
3. A teacher with documented, uncorrected, professional difficulties shall not be eligible for job
sharing.
4. There may be a maximum of ten (10) teachers (5 teams) job sharing during a school year.
Job sharing teams must be from the same buiiding.
F. Plan

A written plan will be developed by the team to include proposed teaching schedule, building
responsibilities, communication, the duties to be shared and manner in which they will be
shared. While it may not be possible to make the teaching schedules and responsibilities
exactly equal, reasonable efforts shall be made to make the teaching schedules and
responsibilities equitable.

G. Responsibilities

1.

Members of the job sharing team shall not be assigned duties or responsibilities in excess of
one regular full-time position. Both members of the job sharing team shall attend in-service
days, parent conferences and one staff meeting and department meeting per month.

Both members of the K-5 teams will attend all day of the first five (5) student school days
and shall be compensated at their daily rate.

Article 44. TUTORS

The Board may hire tutors, as needed, to supplement the educational program and assist teachers
in providing educational enrichment and/or remediation to students.

A. Tutors shall:
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1. be issued limited or continuing contracts as provided under this Agreement.
2. shall not be eligible for provisions under Leave of Absence, Section 23A, Sabbatical Leave.

3. be placed on a separate seniority list than other bargaining unit members comprised solely
on tutors. The list shall be divided between continuing contracts and limited contracts.

4. not have the right to displace or bump teachers, and teachers have no rights to displace or
bump tutors.

5. not calcuiate experience as a tutor for placement on the teacher's salary schedule should a
tutor be employed in a regular teaching position.

6. shall prepare intervention lesson plans under the guidance of a teacher; monitor progress;
and keep intervention records.

7. shall not keep a grade book, or perform other bargaining unit work of a teacher.

B. Tutors covered under this collective bargaining agreement shall be entitled to the following
benefits:

All rights and benefits under Article:

1 16 34
2 19 36 (A, B, C)
3 20 37

4 21 38

5 22 43

6 23 (B-H)

7 24

8 25

10 26

11 28

12 29

13 30

14 31

15 32

C. PAID LUNCH AND PLANNING PERIOD

1. Full time tutors shall be entitled to a paid lunch and paid planning period.
2. Part time {utors shall be entitled to a twenty-minute planning period per day.

D. REDUCTION IN STAFF

Both Reduction in Staff and recall for tutors shall be by seniority.

E. COMPENSATION
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1. Beginning July 1, 2013, all tutors will be placed on Step 0, and therefore, advance on step
on the index for each year of service,

2. Effective July 1, 2013, the base tutor rate shall be $22.50 per hour.

F. TUTOR'S INDEX

SALARY SCHEDULE INDEX FOR PLACEMENT

YEARS BACH BA+150 BA+15 MAST MAST+15 MAST+30

STEP 0 1.0000 1.0500 1.0800 1.1175 1.1550 1.2050
STEP 1 1.0500 1.0900 1.1200 1.1625 1.2050 1.2550
STEP 2 1.0900 1.1300 1.1600 1.2075 1.2550 1.3050
STEP 3 1.1300 1.1700 1.2000 1.2525 1.3050 1.3550
STEP 4 1.1700 1.2100 1.2400 1.2975 1.3550 1.4050
STEP 5 1.2100 1.2500 1.2800 1.3425 1.4050 1.4550
STEP 6 1.2500 1.2900 1.3200 1.3875 1.4550 1.5050
STEP7 1.2900 1.3300 1.3600 1.4325 1.5050 1.5550
STEP 8 1.3300 1.3700 1.4000 1.4775 1.5550 1.6050
STEP 9 1.3700 1.4100 1.4400 1.5225 1.6050 1.6550

STEP 10 1.4100 1.4500 1.4800 1.5675 1.6550 1.7050
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Article 45. DURATION

A. GENERAL

1.

Contrary to Law. If any provisions or applications of this Agreement are determined by a
court of competent jurisdiction, by an act of the Federal and/or State legislature, regulations
or orders issued by Federal or State authorities, or by mutual agreement of the parties, that
provision shall be considered null and void to the extent specifically prohibited, but all other
provisions herein shall continue in full force and effect. If a provision becomes unworkable
due to its being contrary to law, such action shall be reason for a reopening of negotiations
within ten (10) calendar days after receipt of a request by the Association or the Board on
that provision to obtain a workable provision within the established legal structure.

Printing of Agreement. This Agreement and any amendments to this Agreement will be
printed in booklet form, approximately 8-1/2” x 117, in sufficient number to supply one (1) for
each teacher, plus thirty (30) extra copies for the Association, and an amount requested by
the Board. The cost of printing shall be shared equally by the parties.

Duration. This Agreement shall remain in full force and effect from 12:01 a.m. of July 1,
2013 to 12:00 a.m. of June 30, 2014. The parties agree that negotiations in Spring 2014 for
a Successor Agreement will be limited to salary and three {3) non-monetary issues for each
the FLTA and Board. Further, the recognition procedure and bargaining procedure of this
Article shall remain in full force and effect until a successor agreement is negotiated in
keeping with provisions of Article 3 (NEGOTIATIONS PROCEDURE) and related provisions
of the ORC 4117.
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B. Signatures. By affiding my name, | affim that my representative party has taken necessaty
action to enter into this Agreement.

Fot THE FIELD LOCAL For THE FIELD LOCAL

BOARD OF EDUCATION DATE TEACHERS ASSOCIATION DATE

"///zﬁjg ZKL& 62643 /R
¢2613 A, LR ~y7
3013 2 z” Ward]  L-26-13
b 530" l; - /o G913

722203 Aol b8 13

1-{-15
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APPENDIX A
GRIEVANCE PROCEDURE FORM — INFORMAL
Step One/lnformal Level:

Aggrieved Person(s) and/or Association:

Phone:
Building: Principal:
Date Grievance Occurred: Date of Informal:

Person(s) to Whom Grievance is Directed:

Attendees:

Statement of Issue(s)

Indicate the exact negotiated Agreement Article number and subsection thereof, which
you believe is being violated:

Action Requested:

Step One/Informal Level Decision:

Administrator/Representative Sighature:

*Aggrieved/Association Representative Signature:

*Note: Signature of the aggrieved and/or FLTA representative indicates only receipt and
not necessarily agreement with the decision.
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APPENDIX A-1
GRIEVANCE PROCEDURE FORM — FORMAL

STEP TWO LEVEL,;

Aggrieved Person{s) and/or Association:

Date Grievance Qccurred; Date of Formal Filing:

Person(s) to Whom Grievance is Directed:

Attendees:

Step Two Formal Decision:

Administrator/Representative Signature:

*Aggrieved/Association Representative Signature:

STEP THREE LEVEL:

Aggrieved Person(s) and/or Association:

Date Grievance Occurred: Date of Step Three Formal:

Person(s) tc Whom Grievance is Directed:

Attendees:

Step Three Formal Decision:

Administrator/Representative Signature:

*Aggrieved/Association Representative Signature:

*Note: Signature of the aggrieved and/or FLTA representative indicates only receipt and
not necessarily agreement with the decision.
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APPENDIX B

Teacher Observation and Evaluation Documentation

Teacher

Building

Grade

Subiject

Years of Service at Field Local

Currrent Contract Status
Q One-Year Limited
O Three-Year limited
Q Five-Year limited
A Continuing

0 Permanent Substitute

Date of Evaluation Summary Meeting

Teacher’s Signature

Principal’s Signature
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APPENDIX B-1
OEC Form B.1
Pre-Observation Form

OBS# Date/Time Teacher:

Please answer the following questions prior to your pre-observation meeting.

1) What are your objectives for this lesson?

2} What have you been doing in your classroom to lead up to this particular lesson?

3) Where does the lesson fall within the course of study/content standards?

4) Are there any special circumstances or student interactions that | should be aware of as |
observe the lesson?

5) Possible areas of focus for this observation:

Teacher Evaluator
Please attach a copy of your lesson plans when turning in this form. In addition, provide the

evaluator with a copy of the text and other instructional materials pertinent to the lesson on
the day of the observation.
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APPENDIX B-2
Teacher Observation Form B.2

Teacher Evaluator

Date/Time Subject

KEY: 3=Distinguished, 2=Proficient, 1=Needs Improvement, O=Unsatisfactory
NA=Not Applicable, NO=Not Observed

Area 1: Planning and Preparation
a. Demonstrating knowledge of content
-knowledge of previous content
-knowledge of current content
-knowledge of future content

b. Demonstrating knowledge of students
-knowledge of developmental characteristics
-knowledge of students’ varied learning modalities
-understanding of students’ abilities and skill level
-familiar with students’ background knowledge and experiences
-knowledge of students’ interests or cultural heritage

¢. Selecting Instructional Goals
-appropriateness to curriculum
-clear learning goals
-displays skill in planning to meet needs of all students

d. Designing Quality Instruction
-selecting appropriate learning activities
-selecting appropriate learning materials

e. Assessing Student Learning
-consistent with instructional goals and curriculum/content standards

Comments:
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Area 2: Classroom Environment
a. Creating an Environment of Respect and Rapport
-teacher interaction with students
-student interactions

b. Creating an Environment of Learning

-expectations for learning and achievement conveyed by the teacher

. Managing Classroom Procedures
-efficient classroom routine
-effective classroom control

[g)

d. Sets and Maintains Consistent Standards of Classroom Behavior
-clear classroom expectations
-monitoring of student behavior
-appropriate response to student misbehavior

e. Physical Environment
-safety
-conducive to learning
Comments:
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Area 3. Instructional Procedures
a. Clear Communication
-instructional goals
-directions and procedures
-uses correct grammar in oral and written language

(=2

. Questioning and Discussion Techniques
-uses various levels of questioning
-encourages student participation

(3]

. Engages Students in Learning
-presentation of subject matter
-activities and assignments
-uses instructional time effectively

o

. Providing Feedback to Students
-specific and in a timely manner
-substantive and constructive

e. Demonstrating Flexibility and Responsiveness
-lesson adjustment
-response to students’ questions and comments

Comments:
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Area 4. Use of Technology
a. Use of technology to enrich and enhance student learning
-Uses technology within context of lesson
-Uses technology to expand student learning

b. Instruction in the Use of Technology to Access Resources
-Demonstrate and instructs students in the use of technology to
access resources that would otherwise be unavailable to the student.

¢. Effective Classroom Procedures Using Technology
-Uses technology for records and grades
-Uses technology for attendance and class forms
-Uses technology to communicate with parents or other educators
on daily, weekly, or monthly basis

Comments:
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Observation Log

During this observation, possible areas of focus will be planning/preparation, classroom
environment, instructional procedures, and technology.
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APPENDIX B.3
10f9

OEC RUBRICS Form B.3

AREA 1: PLANNING AND PREPARATION

a. Demonstrates knowledge of the connections between the content that was learned previously,
the current content, and the content that remains to be learned in the future.

0.0

1.0

2.0

3.0

The teacher does not explain how the content of this lesson relates to the content of
previous or future lessons or the explanation given is illogically or inaccurate.

The teacher does not effectively explain how the content of this lesson relates to the
content of previous or future lessons.

The teacher accurately explains how the content of this lesson relates to the content of
previous or future lessons.

In addition to the requirements for level 2.0, the teacher accurately demonstrates how this
lesson fits within the scope and sequence of the graded course of study.

b. Demonstrates knowledge of students’ developmental characteristics, learing modalities,
abilities and skill level, background knowledge and experiences, and students’ interests and
cultural heritage.

0.0

1.0

20

3.0

The teacher demonstrates a lack of knowledge of students’ developmental
characteristics, learning modalities, abilities and skill level, background knowledge and
experiences, and students’ interests and cultural heritage.

The teacher demaonstrates some knowledge of students’ developmental characteristics,
learning modalities, abilities and skill level, background knowledge and experiences, and
students’ interests and cultural heritage.

The teacher demonstrates adequate knowledge of students’ developmental
characteristics, learning modalities, abilities and skill level, background knowledge and
experiences, and students’ interests and cultural heritage.

The teacher demonstrates comprehensive knowledge of students’ developmental

characteristics, learning modalities, abilities and skill level, background knowledge and
experiences, and students’ interests and cultural heritage.
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APPENDIX B.3
20of9

c. Selects clear and appropriate instructional goals that meet curriculum requirements and the
needs of all students.

0.0

1.0

2.0

3.0

The Teacher lacks Lack of evident goals.
The teacher’s goals are not clear and appropriate.
The teacher’s goals are appropriate and meet students’ needs.

The teacher selects clear learning goals that are appropriate to the students and are
differentiated for groups or individuals.

d. Designs or selects instructional methods, activities, and materials or other resources that are
appropriate.

0.0

1.0

2.0

3.0

The teachers designs or selects instructional methods, activities, and materials or other
resources that are clearly not appropriate.

The teacher designs or selects instructional methods, activities, and materials or other
resources that are unrelated.

The teacher designs or selects instructional methods, activities, and materials or other
resources that are appropriate for students.

The teacher designs or selects instructional methods, activities, and materials or other
resources that allow for a differentiated learning experience for groups and individuais.

e. Assesses student learning based on instructional goals, curricuium, and/or content standards.

0.0

1.0

2.0

3.0

The teacher has not provided for assessing student learning.

The teacher’s assessment is inappropriate to the instructional goals, curriculum, and/or
content standards.

The teacher's assessment is appropriate to the instructional goals, curriculum, and/or
content standards.

In addition to the requirements for level 2.0, the teacher describes how he or she uses
the results of the assessment.
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APPENDIX B.3
30f9

AREA 2: CLASSROOM ENVIRONMENT

a. Creates an environment of rapport and respect between the teacher and students and the
students and students.

0.0 The teacher lacks rapport with the students and/or is unfair in the treatment of students.

1.0 The teacher’'s attempts at rapport are inappropriate and/or the teacher tolerates unfair
interactions among students.

2.0 The teacher establishes a basic level of rapport with the students, is fair in the treatment
of students, and does not accept negative interactions between students.

3.0 The teacher successfully establishes rapport in ways that are appropriate to students’
diverse backgrounds and needs, is fair in the treatment of students, and actively
encourages fairness among students.

b. Creates an environment of learning and expectations of achievement.

0.0 The teacher creates a negative environment that communicates to the students that they
are incapable of learning or that the teacher’s expectations for their learning are low.

1.0 The teacher does not create an environment for learning or set expectations for
achievement.

2.0 The teacher creates and environment for learning and set expectations for achievement.
3.0 The teacher actively encourages the students to meet challenging expectations.
c. Manages classroom efficiently and effectively.
0.0 The teacher lacks classroom control and the classroom routines are not in evidence.
1.0 The teacher’s attempts at classroom control and routines are ineffective.
2.0 The teacher’s attempts at classroom control and routines are effective.

3.0 The teacher demonsirates a comprehensive understanding of why it is important to
maintain classroom control and routines.

d. Sets and maintains consistent standards of classroom behavior by establishing clear
classroom expectations, monitoring student behavior, and responding appropriately to
student misbehavior.

0.0 The teacher has esfablished no classroom expectations, does not monitor student
behavior, and responds to disruptive behavior inappropriately or not at all.
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40f9

The teacher has established ineffective or inconsistent classroom expectations, makes
attempts to monitor student behavior and makes attempts to respond to student
misbehavior.

The teacher has established effective and consistent classroom expectations,
appropriately monitors student behavior and adequately responds to student
misbehavior,

In addition to the requirements for level 2, the teacher demonstrates exemplary
classroom management techniques.

. Maintains a safe and educational physical environment that is conducive to learning.

0.0

1.0

2.0

3.0

The teacher allows the physical environment to be unsafe and/or interfere with learning.

The teacher does not consistently provide a physical environment that is safe and
conducive to learning.

The teacher provides a physical environment that is safe and conducive to learning.

The teacher uses the physical environment as a resource to facilitate learning, and
provisions are made to accommodate all students (i.e. special needs).
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AREA 3. INSTRUCTIONAL PROCEDURES

a. Uses clear communication skills to convey instructional goals, directions, and procedures.
Uses correct grammar in written and oral language.

0.0

1.0

2.0

3.0

The teacher does not communicate instructional goals, directions, and/or procedures.

The teacher communicates instructional goals, directions, and procedures in a confusing
or inaccurate manner. The teacher uses incorrect grammar in oral and/or written
language.

The teacher communicates instructional goals, directions, and procedures in a proficient
manner. The teacher uses correct grammar in oral and/or written language.

In addition to the requirements of level 2.0, the teacher ensures that all students,
including those who initially have trouble, understand and exhibit the instructional
procedures for the lesson.

b. Practices a variety of questioning and discussion technigues and encourages student

participation.

0.0 The teacher does not use questioning or discussion techniques and does not encourage
student participation.

1.0 The teacher infrequently uses questioning and discussion techniques and limits student
participation.

2.0 The teacher uses a variety of questioning and discussion techniques and encourages
student participation.

3.0 In addition to the requirements for level 2.0, the teacher specifically designs his or her

level of questioning to actively encourage students to think independently, creatively, or
critically.

c. Engages students in learning through presentation of subject matter, activities and
assignments while managing instructional time effectively.

0.0

1.0

20

The teacher makes no attempt to engage students in learning through presentation of
subject matter, activities, and assignments. Or, the teacher does not manage
instructional time effectively.

The teacher's presentation of subject matter is ineffective; the design of activities and
assignments is not consistent with learning goals; and/or instructional time is used
ineffectively.

The teacher's presentation of subject matter is effective; the design of activities and
assignments is consistent with learning goals; and instructional time is used effectively.
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In addition to the requirements for 2.0, the teacher engages students by using a variety
of presentation techniques, activities, and assignments and uses instructional time
efficiently.

. Monitors students’ understanding and provides feedback that is constructive, specific, and
timely.

0.0

1.0

2.0

3.0

The teacher makes no attempt to determine whether students are understanding and
gives them no feedback.

The teacher attempts to monitor the students’ understanding of the content and/or the
students receive some feedback.

The teacher monitors the students’ understanding of the content and/or the students
receive constructive feedback in a specific and timely manner.

The teacher monitors individual students or groups of students understanding of the
content through a variety of means, providing feedback to students to assist learning,
adjusting leamning activities as the situation demands.

. Demonstrates flexibility through lesson adjustments and responds to students’ questions and
comments.

0.0

1.0

20

3.0

The teacher makes no attempt to adjust the lesson and does not respond to students’
guestions and comments.

The teacher makes some attempt to adjust the lesson, and/or tries to respond in an
appropriate manner to students’ questions and comments.

The teacher adjusts the lesson, and/or responds in an appropriate manner to students’
questions and comments.

In addition to the requirements for level 2.0, the teacher makes adjustments based on

the needs of the student and communicates the reason for these changes to the
students.
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AREA 4; USE OF TECHNOLOGY
a. Uses technology to enrich and enhance student learning

0.0 The teacher has demonstrated no knowledge of technology resources that would
support and enhance student’s learning experience.

1.0 The teacher has demonsirated some knowledge of technology resources that would
support and enhance student’s learning experience.

2.0 The teacher has demonstrated satisfactory knowledge of technology resources that
would support and enhance student’s learning experience.

3.0 The teacher has demonstrated advanced knowledge of technology resources that would
support and enhance student’s learning experience.

b. Uses technology and/or teaches the use of technology to access recourses.

0.0 The teacher does not use or teach technology to access resources that would otherwise
be unavailable for student use.

1.0 The teacher demonstrates some use of or teaching of technology to access resources
that would otherwise be unavailable for student use.

2.0 The teacher demonstrates satisfactory use of or teaching of technology to access
resources that would otherwise be unavailable for student use.

3.0 The teacher demonstrates advanced knowledge and skill in use of and teaching of
technology to access resources that would otherwise be unavailable for student use.

c. Effectively uses technology for records, grades, attendance and class forms, along with
contact with parents and other educators on a daily, weekly or monthly basis.

0.0 The teacher demonstrates no knowledge of technology use in this area.
1.0 The teacher demonstrates some knowledge of technology use in this area.
2.0 The teacher demonstrates satisfactory knowledge of technology use in this area.

3.0 The teacher demonstrates advanced knowledge of technology use in this area.
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AREA 5. PROFESSIONAL RESPONSIBILITIES (used in the Summary Evaluation only)

a. Grows and develops professionally by completing licensure/certification requirements, district
in-service requirements, and participates in educations organizations.

1.0

2.0

3.0

The teacher does not complete LPDC requirements in a timely or accurate manner.

The teacher fulfills state licensure/certification requirements and district in-service
requirements and/or participates in educational organizations.

The teacher exceeds the expected state licensure/certification requirements and the
local in-service requirements and participates in several educational organizations.

b. Contributes to the school and district by filling contractual requirements and collaborating and
interacts professionaily with colleagues, students, and parents.

1.0

2.0

3.0

The teacher fulfills the minimal contractual requirements of the master agreement
between the Association and Board of Education and/or makes some attempt to
collaborate and interact with colleagues, students, and parents.

The teacher fulfills the contractual requirements of the master agreement between the
Association and Board of Education and/or collaborates and interacts with colleagues,
students, and parents.

In addition to the requirements for level 2.0, the teacher provides a variety of services to
the school and district, and the teacher initiates collaboration with colleagues, parents,
and students.

c. Communicates with families regarding the instructional program, student academics, and
student behavior in a timely and accurate manner.

0.0

1.0

2.0

3.0

The teacher does not communicate information regarding the instructional program,
student academics, and/or student behavior in a timely and accurate manner.

The teacher attempts to communicate in a timely and accurate manner, but
communication is inappropriate.

The teacher communicates in a timely and appropriate manner.

In addition to the requirements for level 2.0, the teacher promotes an open line of
communication in a variety of ways.
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d. Maintains Accurate Records.
0.0 The teacher does not complete required records and reports.
1.0 The teacher completes required records and reports, but not in a timely fashion.
2.0 The teacher completes required records and reports on time.

e. Shows professionalism by being punctual, following attendance procedures, maintaining
professional attire/appearance, carrying out supervisory duties, and making professional

decisions.

0.0 The teacher consistently exhibits only two or less of the five listed characteristics of
professionalism.

1.0 The teacher consistently exhibits three or four of the five listed characteristics of
professionalism.

2.0 The teacher is punctual; follows attendance procedures; is professional in appearance
and attire, carries out supervisory duties, exhibits professional decision making skills,
and/or adapts to change. The teacher consistently exhibits all of the five listed
characteristics of professionalism.

3.0 In addition to level 2.0, the teacher willingly takes on leadership roles.

f. Adapts to change by cooperatively implementing suggestions, practices/instructional
strategies, complying with standards, and unexpected changes in daily routine.

0.0 The teacher does not adapt to change.

1.0 The teacher makes attempts to adapt to change

2.0 The teacher adapts to change by cooperatively implementing suggestions, practices/
instructional strategies, complying with standards, and unexpected changes in daily

routine.

In addition to level 2.0, the teacher initiates and facilitates change in the building and/or
district.
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Field Local Schools
Summary Evaluation Form B.4

0.0 — Unsatisfactory 1.0 — Needs Improvement

APPENDIX B.4
10f5

2.0 Proficient 3.0 Distinguished NA — Not Applicable NQ — Not Observed

Area 1: Planning and Preparation

Code

Specific recommendations for
improvements or commendations in
erformance

Means for obtaining assistance for
making improvements

a. Demonstrating knowledge of content

b. Demonstrating knowledge of students

¢. Selecting Instructional Goals

d. Designing Quality Instruction

e. Assessing Student Learning
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Field Local Schools
Summary Evaluation Form B.4

0.0 — Unsatisfactory 1.0 - Needs improvement

2.0 Proficient

APPENDIX B.4
20f5

3.0 Distinguished NA — Not Applicable  NO - Not Observed

Area 2: Classroom Environment

Code

Specific recommendations for
improvements or commendations in
performance

Means for obtaining assistance for
making improvements

a. Creating an Environment of Respect
and Rapport

b. Creating an Environment of Learning

c. Managing Classroom Procedures

d. Sets and Maintains Consistent
Standards of Classroom Behavior

e. Maintains a Safe and Educational
Environment
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Field l_ocal Schools
Summary Evaluation Form B.4

0.0 — Unsatisfactory 1.0 — Needs Improvement

APPENDIX B.4
3of5

2.0 Proficient 3.0 Distinguished  NA — Not Applicable = NO — Not Observed

Area 3: Instructional Procedures

Code

Specific recommendations for
improvements or commendations in
performance

Means for obtaining assistance for
making improvements

a. Uses Clear Communication Skills

b. Practices Questioning and
Discussion Techniques

¢. Engages Students in Learning

d. Monitors Student's Understanding
and provides Feedback

e. Demonstrates Flexibility and
Responsiveness
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Field Local Schools
Summary Evaluation Form B.4

0.0 — Unsatisfactory 1.0 — Needs Improvement 2.0 Proficient 3.0 Distinguished NA — Not Applicable NO — Not Observed

Specific recommendations for
improvements or commendations in | Means for obtaining assistance for
Area 4: Use of Technology Code performance making improvements

a. Uses Technology to Enrich and
Enhance Student Learning

b. Instructs Students in the Use of
Technology to Access Resources

¢. Uses Technology for Effective
Classroom Procedures
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Field Local Schools
Summary Evaluation Form B .4

0.0 — Unsatisfactory 1.0 — Needs Improvement

APPENDIX B.4
50f5

2.0 Proficient 3.0 Distinguished NA — Not Applicable NO — Not Observed

Area 5: Professional Responsibilities

Code

Specific recommendations for
improvements or commendations in
performance

Means for obtaining assistance for
making improvements

a. Grows and Develops Professionally

b. Contributes to the School and District

¢. Communicates with Families

o

. Maintains Accurate Records

e. Shows Professionalism

f. Adapts to Change
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Ohio Teacher Evaluation System

Appendix B,5Page 1 of 8

Assessment of Teacher Performance

Teacher Performance Evaluation Rubric

The Teacher Performance Evaluation Rubric is intended to be scored halistically. This means that evaluators will 3ssess which leve! provides the best overalf description of the
teacher, The scoring process is expected [0 occur upon campletion of each thirty {30) minute observation and post-conference. The evaluator is to consider evidence gathered
during the pre-observation conference, the observation, the post-observation conference, and classroom walkthroughs [if applicable). When compieting the performance
rubric, please note that evaluatars are not expected to gather evidence on alt indicators far each pbservation cycle. Likewise, teachers should not be required to submit
additional pieces of evidence to address all indicators. The profaessionalism section of the rubric may use evidence collected during the pre-sbservation and past-ohservation
canferences as well as information from the Professional Growth and/or improvement Plan (if applicable}.

{Standard 3: Astessment)

Sources of Evidence:
Pre-Conference

Evidence

The teaches does Aot use or anly Ines one
measure of student porfarmance.

The teacher Lses mpre than one measure
of student performante byt $oes not
appropriate’y vary asseciment approxches,
or the teackar may have diff tolty
analbamg data to effectnvely inforn
instruttional planrire and do’n-en!-. .

I assesuments inte lesyon ptamning.
The teacher employs & variety of formal
and lnformal atsessment techngues to
coflect evidence of students’ kntwiedge

and wstis and anatyzes data o effectively
inform instructiona| planrine and delhvery.

INSTRUCTIONAL PLANNING S ;
ineffective i Developing Skilled Accompiished
The teacher does not demonstrate  clear | The teacher cammamcates 3 focus for The teacher demonsirates 2 focus tor The teacher establishes chaltenging and
£OCUS FOR LEARNING focus for student larning. Leaming ; stodent learping, develops lraming furtent lzaming, with approprate measurable goais) for student tearning

; g (Standard 4: 1 lon] objectives Are tod general to guide lesson objectives that are appropriate. for that aligns with the Ohio standards and

4 | nstruct ;! ;la&tﬂg Mdd;re ::mo::ale for t:r ' :‘;d;:ls aﬂ'd rlef:rence lh'e Q;::J ';!u:uhrd-i tarning obectives that inchude ::{I‘ect 3;::3! of md;tm It;l'ne:h:eec‘.lsl.

. § b soucesofevigence: | 22 »';tsﬂ ::rd ar do vot eferencethe | not include mrasurnable goals. messurable gos( forstodent iearing | ™ m:::he b:’;:::i ave:n o the gos (8]
a Pre-Conference j = > ' #7gried weth the Dhio standards. The sehasol goats for content bz:&n; At akilts
Fe i i : teaches demanstrates the importance of g o -
z i : + the gasl and s apprapnatensss for
B ' studants, — _
é
2 Evidance

: — ] e e i S .
The teacher daes not plan for the The teachor explan, the sharacterstics, | The teacher demonstrates an The tedcher purposeiully plans ¢
avsesenent of student learming or does net | uirsy, wad iimatations of varaus diagnestic, ! understanding that ssessment 1 a means | avsecsments and differentiates asseciment |
anayze student lezrming data to inform farmative, and sumoatrve asvessmnents . of evaluating and supporting student cholcet 1o mxch the (ull range of studem
Weaton phans. but does not conmsistently incorporata this : fearning through effectively Incorporating . newds, abilithes, and learming styles,
ASSESSMENT DATA krowledpo mto lesson planame. ; dagrostic, formative, and/or summative | incorporadng 2 range of sppropriate

| disgnottic, formative, and summative
i asseysments into fesson plans,

Student leaming needs are accurately
identified through an analysis of student
data; the teacher uses Jisessment data 1o
hentify student strengths and areas for
student growth.
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LINSTRUCTIONAL PLANNING

1

Ineffective

PRIOR CONTENT

The teacher’s lesson does nat bu:dd pnor

| connect 10 Students’ prior knowkedge, or

| the teacher may give an explanation that s
fogical & inaccurate ay to how the

| CONENT LONBeCts 10 previous and future

| learn-ng,

H

KNOWLEDGE / SEQUENCE /

CONNECTIONS
{Standard 1: Students;
Standard 2: Content;
Standard &: Instruction}

INSTRUCTIONAL PLANNING

Sources af Evidence;
Pre-Confarence

Evidence

Skilled

Accomplished

| The teacher makes an ané}vpt 10 connect
the lessan tp students’ grior bnewledpe, to
pravious ledsons or future learnng but 1s
not completely suecesstul.

The leacher makes Clear and coherent
connections wvnth students’ prior
knawlodge and future leaming —bath

sxplicitly to studeals and within the lesson.

The teacher plans and sequences
Instruction to mclude the impartant
gontent, concepts, and processes in school
and district curreuiem priorites and s

. skate standards.

The teacher uses the input and
contribitions of Families, coleagues, and
other professiohah in understanding each
learnes’s pries knowledge and supporting
their development, The teacher makes
meaninglut and relevant connections
betwaen lesson content and other
disciplines and real-world experiences and
careers. a5 well 35 prepares opporiumities
for students to apply learving from
different content areas 10 soive problems.

The teacher plins and sequencets
instruction that reflects an understanding
of the prerequitity relstionships dmong
the important content, contepts, and
processes iy schoal angd district Cumcuium
priorities and n state stardardy s well a3
multiple pathways for learning depending
on student needs. The taather Jecurately
explans how the lesion fity within the
structure of the disciphne.
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INSTRUCTIONAL PLANNING
i
i
KNOWLEDGE OF STUDENTS
{5tandard 1: Students}
] Sources of Evidence:
% Analysis of Student Data
5 | Pre-Conference
E
'
g
g
4
Evidence

R

The teacher demonstrates a Jach ot
famifiarity with studeatt’ backgrounds and
has made no attempis 1o find this
information.

The taacher’s plan foe instruction does rot
demopnstrate an understandmg af
stutents’ devefopment, prefarred learming
styles, and/or student Backgrounds/prier
SAPELICNCey,

‘i The teacher demonstrates same

i famillarity with students’ hackground

| snowledge and expetisoces and destrities
; one procadure gqed tn obtain this

' information.

b
|

¢ The teaches s istructional plan draws

| upgn @ partat analysls of stugents

: develapment, raadness for lsarning,

| preferred Matning siyles, or hatkgrounds
and prior gateriences and/or the plan i
* mapgrepriately taitared 1o tke speciic

. papylation of studerts w the dasaronm,

— o

The teacher demonstrates famitiarity with
students’ background knowhedpe and
expeticnces and describes multiphe
procadures wsed fo abtain thes
miorrhation

i

" The teacher's instructional plan draws

| upon an accurate analysis of the students’
development, readiness for rarming,
greferred leaming stylfes, andd backgrounds
| and prigr experiences.

%

The teacher demonstrates an
understanding of the purpose and vatue of
leatnimg 2bout students’ backgropnd
experinces, demanstrates famikary with
aach stisdent's Background knowledge and
expersences, and describes mutriple
procedures used to obtain this
informatian.

The tescher’s analyss of student data

| student development, student learning
and preferred lesrning styles, and student
backgrounds/prior expenences) sccurately
connects the data 1o specitic Instructional
strategies and plang.

The teacher plans foe Bnd can articulste
spotific strategies, content, and delavery
that will meet the neads of individuat
ttudents and groups of students.

ORISR

&
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i
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Developing

Skitled

Accomplithed

Teacher explanations are seurdte and

grmeralty clear But the teacher may mot

guestions about contert o« instructions for
leatning actrviting or the teacher may use
same ianguane that is déve lopmentally
mappropriate, kexding 1o corfusien or

Instruction and Assessment o
: | __ Ineffective
| A teacher’s exptanations are unchear,
i incoherent, of lacturate, and are
| genesally ineffective in building srudent
LESSON DELIVERY | understanding. The teacher uses language
[Standard 2: Content; | that fails to engage students, is
Standard 4: Instruction; | Inapproscate ta the content, and/or
Standard 6: Collaboration | dtcourages independent of crestive
and Communication} thinking. Frrting discussin
The tsacher fasts to addnass student

INSTRUCTION AND ASSESSMENT

!

|

I. DIFFERENTIATION

canfusion or frustration and does ngt use
Sources of Evdence: effective questionmp techmigues durmg
Formal Observation the losson. The legson i almost antrely
Classroom Walkthroughs/ | reachar-dirseted.
Informal Observations

Evidence

The tnacher daes 701 Atlempt ta make the
tesson acceyiitie and chaenging for mast
udents, or alternpls are developmoentally
mappropriate.

{Standacd 1: Studems;
Standard &; Instnsction)

Sources of Evidence:
Pre-Conference
formal Observation
Classroom Walkthroughs/
Informal Observations

Evidence

The tracher re-gxplains topics when
students show tonfution, but 15 not alwavs
abir tp provide an eflective dlternatne
explanation. The teacher artempts 1o
emplay purppicful questioning
tethniguats, But may confuse students with
the phrasing or timing of guestions. The
Ies50n is primgarily trache- girectes

fulty tlatify miormatian bated on studenty

Teacher explanalions are clear and
accurate, The teacher uses
developmentally 2ppeonsiste strategies
and languagte desined to activety
antourage independent, creatrve, and
critical thinking,

The teacher effectrety addressey
canfusion by re-explaining ropics when
asted and ensuring understanding. The
teacher smploys effective, purposeful
questicming technmues duritg sstruction,
The fesson 15 a balance of teacher-directed
| Instruction and student-led fearning.

Teacher explangtons are clear, coherent,
and precise. The teachnr uses well-tirmed,
midvidustined, developmentally
applupriate strategies and fanguage
designed to actively encoursge
mdependent, credtive, and ritical
thinking, intluding the appropriate use of
questions and discussian techmigues.

The teacher accurately antickpates
confusion by presenting information in
muttiple fotmats and clarifying content
beface students ask questions. The

teacher develops high-teve! understanding :

through efrctive uses of vanad leveis of

- goestions. The lesson i student-led, with

. the teacher in the robe of facilitator,

Altetmate ot of materals 1o make The
esTon arresible (o Moyt stuteats theugh
some students may not be abie 1o access
certaln parts of the fewson and/ar sgme
may not b chalwnpod

The teacher supports the legrming needs of
students through a variety of strategies,
materiaks, andfor pacng that make

i Warping accessive and challenging for the
proup.

e —

The teacher matches sirategies, matetial,
anil/or pacing to Mudents’ individual
nesds, to make lgarning accessible and
challenging for a¥ studenty in the
cassroom . The teacher effectively utes
independent, collabocative armd whoie-
lass nstruttion 10 support ndividual
learning goals and provides vatied options
for how stud wik derr

mastery.
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| Instruction and Assessment

-
|
|
!

INSTRUCTION AND ASSESSMENT

1
—]

Developing

CLASSROOM
ENVIRONMENT
{Standard 1: Students;
Standard 5: Learning
Environment; Standard &
Collaboration and
Communication}

Sources of Evidence:
Pre-Conference
Farmal Observation
Classroom Walkthroughs/
informal Observations

students. For exampde, the tracher may
respand ditr espactfully to students or
ignore they quetthions 0r comments

There are no cvidesd rQutmes of
procedures; students sesm unclear about
what they should he doing or are igle.

}

 Transitians are ineHicreat with

i consxlerable Instructional tme lost.

} Lessons progreds too slowly or quickly so
© stutents are freguently disengaped.

« The teacher creates 2 beamning

; ervironment that allows for littie or no
{ tommunitation or engagorneat with

i familigs.

+ Expectations for behawor are not
stablished or are inappropriate and/o- ro
monttering of behaviars oceurs. The

| teacher rosponds to michehavior

‘L Inappropriatady,

Evidence

Ineffective L o
There i btthe or no evidence of a positive The teacher i f3r in the treatment of
rapport between the teacher ant

—

Skifled

Accomptished

students and eytablishes a basic mppon
with them. For pxample, the teacher
addrestes studrnts questions or
comments but ¢oes not inquire shout
thelr averall well being

Aoutines and procedutes are in place, but
the teacher may inaooropriately promgt or
i direct students when they are unclear or
“idle.

The teachar trantitons Belwenn Yaming
© 3Ctavithen, hot @ctasionaltty lasrs some
; instructianal trme in the process.

The teather weltan e communitation

i from larmilies and rephos in a2 timeiy
manner,

)

|

: Approprlate cxprctat:ons Inr hehavior are

: established, but 1ome expreciatans are

| uncirar o do not atdress the needs of

i tndivdual students, The teacher

| inconsistently monqors behavior.

The teaches has posithee rapport with
stutents and demonstrates respect for
and interest in alt students, For example,
the leacher makes eye contact and
cannects with ingividual students.

Rautmes and procedures run sthogthly
throughpirt the lesson, And students.
ISUMS age-paropeiste lovels of

| responsibitty for the efficient aperation of

the classroors.

| Transitions are etficant and oceur

smadthly, There is evidencs of varicd
lrgrning situations fwhole class,
cooperative aming, imall group and

! indrpendent work],

| The Teachar engages in two-way
{ communication and &%ery 3 variety of

e

| volunteer oppOrtunaties and activities for

families 1o support student learning.

A tiassioom managernent syitem hat heen
implemented that is appropriste and
respassive to classeoot and indreiduat
nends of students  Clear expectations for
stsgent bahavior aré svident . Monitoring
of student behavior & Consistent,
appropriate, and effective.

The teacher has potitive rapport with
stuttenits and devmonstrates respect for
snd mterest m individual students’
sxpariences, thoughts and opinlons. For
example, the taachet responds quistly,
individually, 2nd sensithvely to student
canfution o distress.

Routines are well-eseablished end orderty
and students Initiate responsibivty for the
efficeent operaticm of the claysroom.,

Tramiitions tre smamiess as the teacher
effectively maximires instructional thme
and combinm indegendent, collaborative,
and whole-class learaing situations.

| The teacher engages in Two-way, ongoing
communication with families that resulty
in pctive voluneer, communtty, and family
partoerships which contritute to student
learming and development.

A tlassToom management system has
been detizgned, implemented, and
adjusted with student inpet and s
approgperizte for the cassroom and
indhadual studant needs. Studentt are
actively encouraged to take responsibility
for their behavior. The (eacher e
reseanch-based stratagits to heven
disruptive behaviors and remnforce positive
behavors.
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INSTRUCTION AND ASSESSMENT

{Standard 3: Assessment]

Sources of Evidence:
Pra-Conference
formal Observation
Classroom Walkthroughs/
inrformal Observatlons
Post-Conference

Evidence

The teather persists m wving a particular
strategy for respanding, to
misunderstandings, even when datz
suggest the approact 5 not succeading.

The teacher doss not grovide students
with fepdback about their arning.

| nstruction and Assessment . — -
1 inetfective ] Developing
i The teacher does npt routinely ute The toacher uses aisessments 10 meature
I i astesament vt measure student mastery, § student mastery, but may not d:-ferentiale
t mstruction based on this inforrmaton.
| |
] i
|
f The teacher rately ar never checis the The teacher checks far stugaat
" students’ underitanding of content. The unierstamdimg and makes sttemots to
1eacher tails to make adpustments in adjust inttruction accortingly, but thrse
resporss to student confusion. adjusiments Mmay Lo some sdditional
ASSESSMENT OF contuce
STUDENT LEARNING

Fha teacher pattrers and uzes student data
trom 3 Tow woewroes 1o choase aogropriate
rsthychonal strategiet 151 groupy of
students.

: Students recprwve przasionad of limited
i feedback abou! ther performance from
| the teacher.

Skiflled

J_ Accompiished

The teacher uses asspasment data to
Wdentify students’ strengins and needs,
and modifies and differantintes mytruction
sccordingly, aithough the teather may not
be abha to anticipate learning obstackes.

% The teacker checks for understanding ot

kiry noments and makes adjusiments to

| Instruction {whole-class or Indwituat

| students) The feacher responds to student |

| musunderdandmgs by provefng additianal

- clardicadon,

i The teacher gathers and uses stutfent data
~ from a wariety of sources to choose and

; Implegenent approgriate instructional

; strategits far groups of stugents.

The teacher provides wwbstantee, sprof,
and teoely fecdbiack of student progress to
sludents, famibes, and othet schoo
personnel white maintaining
confidentiality.

| The reacher utes atsasvment data to

| identify students” strengths and noeds,
and modifiay and differentates instruction

] Jccocdingly, as well 35 Eaamines classroom

| #ssessment results T reveal trends and

| patterns in indwidual and group progress
and to amticipate lnarning obstacies,

The teacher conmnually checks hae
| ungerstanding aod makes adjustrments
! accordmgty (wheleclass or Individual
students}. Yhen an explanition is not
; affectively keading students to understand
the content, the teather adjusts quickly
and searniessly within the kesson and uses
an afternative way tO explaln the concept,

By using student data from a vatiety of
sgurces, the teacher appropriately adapts
irgyructional methods and materials and
paces learning activities 10 meet the needs
of mdwiduat fudents as well as the whale
class,

The teacher provides substantive, specific,
and timely feediack to stutfents, families,
and other schop! parsonnel white

; masntaning confidentiality. The teacher
provides the opportunity for students to
engage m self assrssment and show
awareness of their own strengths and
wagknesses. Tho teaches uses student
assesiment teuity tn refiect on e or her
o teaching and to manitor teaching
strategies and Bahaviors in relation te
student success.
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r

i Professionalism
E.ﬁ . Ineffective B
: ‘ PROFESSIONAL The teacher fads 10 colflmuniule chearty
RESPONSIBIITIES with students and tami®es or caflabarate
rHectvedy with professional coleagues,
{Standard 6: Collaboration
and Communication;
. Standard 7: Professional
Responsibility and
i Growth)
i The teackhes 1ol to understand and foliow
: :
; ! Sources of Evidence: regulatwns, policies, and agraements
g ; Professianal Development
] ! Plan or improvement Plan;
b Preconference;
g Post-conference; The teacher fails 10 demonstrate evidence
& daily interaction with of an ability 1o accurately seif avses:
E athers performance and to anpropriatedy identify
! areas for professianal develaprnent,
;
Evidence

__Developing

Skilled

Accomplished

The traches uies 7 vanety of steategies 10
communicate with stydents and lamities
and collaborate with coltragaes, hut thase
approaches may not always e
appropriate for & partcolar situatson or
achipve the intended gutcome

The teacher unde:stands and toflovn
distrxt policies and state and federat
regutatons at @ miamal level.

The teaches identifics treagthy 20d areas
tar growth ta develop and imple-neat
tarpeted poals for grofessioral grawth,

b

The teather uaes effective commumication
strategics with students and families and
works effectaely with cotieagues to
endmine probiems of practles, anakyze
student wiork, and idantify targeted
strateghes

The tracher meet s sthical and
professona! responsilities with integriy
ann haresty. The teacher models and
uphalds district poficies and tate and
federal regulatiors

The teacher sets data-Based short- and
lang-term profeasional goals and takes
action tet meet these goals

The teacher communicates etectively
with students, Famdes, and colleagues.
The teacher collaborates with coleaguey
10 wmprowe persanal and team prachces by
tacilitating professional salogus, peer
ohservation and feedback, peer coaching
and pther collepal learning activitiey,

The teachsr meets ethical and
professional responsibilives and heips
colieagues accest and interpret taws and
policees a0 understand ther implications
I Ure classriom,

The teacher saty and regularly madifies
shott-and long-term professional goals
based on se-ascessment and snafysiy of
student tearning evidence,
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Appendix B.6
Page 1 of 2

Observation, Geng

ST
Teachet Name: . Gradels)/Subject Areals):
Evaluator Name: Date; __ f_ f
Time Watkthrough Begins: Teme Walkthrough Ends:

Directions: This form serves as a record of an informal walkthrough by the teacher's evaluator. The evaluator will likely
not observe all the teaching elements listed below In any one informal observation. This record, along with records of ad-
ditional informal observations, will be used to inform the surmmative evaluation of the teacher.

[ EVALUATOR OBSERVATIONS

0 Instruction is developmentally appropriate

0 Lesson content is linked to previous and future learning

{3 Learning outcomes and goals ate Clearly
cammunicated to students

0O Qassroom lkeatning environment is safe and conducive
to learning

O Varied Instructional tooks and strategies reflect
student needs and learning abjectives

[0 Teacher provides students with timely and responsive
feedback

G Content presented i accurate and grade appropriate

[1 instructional time is used cffectively

{1 Teacher connects jesson to real-life applications

I Instruction and kesson activities are accessible and

[J Routines support lcarning goals and actvities

(3 Multiple methods of assessment of student learning

challenging for students are utilized to guide Instruction
[ Other: {3 Other:
Evaluntor Summary Comments:

Recommendations for Focus of informal Observations:

Evaluator Signature:

[ Photocopy to Teacher
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Ohio Teacher Evaluation System Classroom Walkthroughs and Informal Observations

Informal Observation: General Form

Teacher Name: Grade(s)/Subject Area(s): Date:

Evaluator Name: Time Walkthraugh Begins: Time Walkthrough Ends:

birections: This form sa=ves as & record of 4t informal valcthrougn by the teather't svaluator The evaiuator will ikely not observe 2l the *eaching elemeats livied below in wny ane infovmal
observation. This tecord, along with records of additonal informal observations, 'will be used to inform the summative pvaluation of the teacher,

EVALUATOR OBSERVATIONS

tastruction is developmentally appropriate ! Lesson content is linked to previous and future learing

Learning outcomes and goals are cleatly communicated 10 students Ciassroom learning environment is safe and conducive to leaming
{_|Varied instructiony tools and strategies reflect studert needs ang Teacher provides students with timely and responsive feedback

learming objectives
i} Content presented is accurate and grade appropriste Instructional time is used effectively
(| Teacher cannects iesson to real-tife applications L] Routines suppaort leamning goals and activities
L__i Instruction: and iesson activitles are accessibie and chaltenging for Multiple methods of assessment of student lsdrning are utilized to guide
students instruction
| other: [ othe::

[ gvaluator Summary Comments:
[

Recommendations for Focus of Informal Observations:

Evaluator Signature: [] photocopy to Tescher




Appendix B.7

Page 1 of 6

Field Loca! Schools - Educator Plan Recommendation

Date

Educator Name Building

This educator is recommended for the following plan for the

[] self-Directed Professional Growth Plan
[T]  collaborative Professional Growth Plan
D Improvement Plan

Administrator Signature Date

school year:

Teacher Signature Date
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Ohio Teacher Evaluation System - Professional Growth Plan

Professional Growth Plan

As 2 resuit of the evaluation process, teachery and evaluators should focus on actelerating and continuing teacher growth through professkonal development. Professional deveiopment should be |
individuslized to the needs of the teacher, and specifically relate to his/her areas of refinement as identified in the teachers’ evaiuation. The evaluator shoulkd recommend professional development
oppartunities, and support the teacher by providing resources (e.g., time, financial)

Self-Directed
taborative Teacher Evatuator
Anwun! Focus Date Acqat for Proteysionst Growth
These are addrassed by the evaluator as appropriate for this teacher. Record wipports needed, resources, professionsl development
dates

when Comments during conference with teacher and evaluator are made
discussesd | appropriate to the needs of the teacher,

;
é
i
]

Goal I: Student Achievement/Outcomes for Students
Goal Statement:

Evidence indicators:

Goal 2 : Teacher Performance on the Dhio Standords for the Teocking Profession
Goal Statement:

Evidence Indicators:

Evahutor Signature Date T  Teacher Signature Date

The signatures obove verify thet the teacher and svaluatar have discussed ond ogreed upon this Profsssional Growth Plan.
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Ohio Teacher Evaluation System

~ Improvement Plan

Improvement Plan: Evaluation of Plan

Teacher Name: ) Grade Level/ Subject:

School year: _. Building: ____ Date of Evaluation:

The improvement plan will be evaluated at the end of the time specified In the pfan. Qutcomes from the improvement plan demonstrate the following action to be taken;

L__} improvement is demonstrated and performance standards are met 1o a satisfactory level of performance®

[} The impravement Plan should continue for time specified:

] btsmissal is recommended.

Comments: Provide justification for recommendation indicated above and attach evidence 1o support recommended course of actian.

1 hove reviewed this evoluation and discussed it with my evaluator. My signoture indicates that | have been advised of my performonce status; it does not necessorily imply that |
ogree with this evelugtion.

Teacher's Signature: Date:
Evaluator's Signature: Date:
The evoluator's signoture on this form verifies that the proper procedures os detoiled in the focal contract have been follovwed.

*The acceptable level of perfarmance varies depending on the teacher’s years of experience. Teachers in residency—specifically in Years 1 through 4 —are expected to perform
at the Developing level or above. Experienced teachers—with five or more years of experience —are expected to meet the Proficient level or above.
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Ohio Teacher Evaluation System o Improvement Plan

Improvement Plan (continued)

Section 3: Specific Plan of Action

Describe in detafl specific plans of action that must be taken by the teacher to improve his/her performance. Indicate the sources of evidence that will ba used to
dotument the completion of the impravement plan.

Actions to be Taken T Sources of Evidence that Will Be Examined

b

Section 4: Assistance and Professions| Development

Describe in detail specific supports that will be provided as well as opportunities for professional deve_l___c;gmgnt,

Date for this Improvement Plan to Be Evaluated:
Teacher’s Signature: Date:
Evaluator’'s Signature: Date:

The evaluctor's signature on this form verifies that the proper procedures as detaited in the locol controct hove been followed.
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Chio Teacher Evaluation System

Improvement Plan

improvement Plan

Teacher Name: o Grade Levei/ Subject:

Schoal year: Building: ’ Date of Improvement Plan Conference:

Written improvement plans are to be developed in the circumstances when an educator makes below expected academic growth with his/ ber students ANDJOR recefves an
overall ineffective rating or an ineffective rating on any of the components of the OTES system. The purpose of the improvement plan is to identify specific deficiencies in
performance and foster growth through professional development and targeted support. If corrective actions are not made within the time as specified in the improvement
plan, a recommendation may be made for dismissal or to continue on the plan,

Section 1: improvernent Statement - List specific areas for improvement as related to the Ohio Standards for the Teaching Profession. Attach documentation.

Performance Standard(s) Addressed in this Plan Date(s) Improvernent Area or Cancern Observed Specific Statement of the Concern: Areas of Improvement

‘Section 2: Desirad Level of Performanke ~ List specific measurable goalt to Improve performance. Indicate what will be measured for each goal,

Beginning Date Ending Date Leve] of Performance

Y _ L specificatly Describe Successful improvement Target(s)
L]
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Ohio Teacher Evaluation System Final Summative Rating

Final Summative Rating of Teacher Effectiveness

—P}oﬂciencynn Standards 50% INEFFECTIVE DEVELOPING 1 PROFICIENT ACCOMPLISHED
Cumulative Performance. Iiaﬂng R T ’[ T
(Holistic Rating using Performance Rubric) !
Areas of reinforcement/ refinement:
e —_
Student Growth Data 50% Berow Expecren ! EXPECTED GROWTH Asovi ExpecTED
e Growtw ... GROWTH
Student Growth Measura of Effectiveness ;
Areas of reinforcement/ refinement:
" Final Summative [Overall) Rating INEFFECTIVE | DEVELOPING |  PROFICIENT | ACCOMPLISHED

L — U

Check here if improvement Plan has been recommended.

Teacher Signature ___ Date _____
Evaluator Signature _ Date

The cignatures above indicate that the teacher and evaluator have discussed the Summative Rating.

Note: The teacher may provide additional infortmation to the evaluator within 10 working days of the receipt of this form, and may request a
second conference with the evaluator. Any additional information will become part of the summative record. Challenges may be made according
to the local contract agreement.



APPENDIX C
REQUEST FOR ALTERNATE PARENT CONFERENCE ACTIVITIES

Name

Date

Principal Date
Signature denotes plan approval

Reason for absence.

Plan to address conference needs. (alternate date, phone conferences, or other.)

Alternate plan summary.

Date Completed

Teacher

Principal
Signature denotes completion of alternative plan.
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APPENDIX D

INSERVICE LOG FORM
FIELD LOCAL SCHOOLS

NAME

DATE OF ACTIVITY

TIME OF ACTIVITY: FROM TO

NAME OF ACTIVITY

SPONSORING ORGANIZATION

LOCATION

BRIEF DESCRIPTION OF ACTIVITY*

TOTAL NUMBER OF HOURS USED FOR THIS ACTIVITY*

SIGNATURE OF EMPLOYEE DATE

APPROVE

DISAPPROVE

*Optional - Attach Program, Inservice Flier or Agenda
*Note: Participation in any NEOEA-sponsored program shall be credited for six and one-half (6 1/2)

hours, even if the length of the program exceeds six and one-half (6 1/2) hours, unless prior approval
is obtained.
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APPENDIX D-1

STAFF DEVELOPMENT LOG Year 20 -20
Log to be turned in with checkout at the end of the year.
Name of Activity

Date of Activity

Brief Description of Activity

Total Number of Hours for this Activity

Name of Activity

Date of Activity

Brief Description of Activity

Total Number of Hours for this Activity

Name of Activity

Date of Activity

Brief Description of Activity

Total Number of Hours for this Activity

Total Hours for the 20 - 20 School Year
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APPENDIX E
FIELD LOCAL SCHOOLS
INTERIM LIMITED CONTRACT FOR REGULAR TEACHING DUTIES

It is hereby agreed by and between , hereinafter called the teacher and by the
Field Local Board of Education, Portage County, Ohio, hereinafter called the Board as follows:

The Board agrees to appoint and employ the teacher on an interim basis for the purposes of filling a temporary
vacancy for the period beginning and ending , or until such
earlier time as the teacher, in accordance with law, resigns, elects to retire, or is retired, or until such time as this
contract, as provided by law, is terminated or suspended.

The teacher accepts the provisions of the law pertaining to the State Teacher's Retirement System as part of this
contract and as a condition of the employment provided for herein. The said employment is subject to all
provisions of law with the exception of the following:

1) This contract is issued with no expectation of continued employment beyond its term;

2) This contract automatically expires without further action from the Board;

3) The interim teacher is exempted from the evaluation and nonrenewal provisions contained in the Master
Agreement between the Association and the Board and also, Ohio Revised Code Sections 3319.11 and
3319.111;

4) The teacher has no displacement rights pursuant to the RIF procedure contained in the Master Agreement

between the Association and the Board.

In consideration of the service rendered by the teacher, the Board agrees to pay said teacher a base annual
salary as prescribed by the salary schedule of the School District whether existing or hereafter adopted. The
initial compensation to be paid under this contract, according to the existing salary schedule shall be at the rate

of dollars ($ } per annum to be paid in twenty-six {26) equal
installments. Such duties shall be performed by the teacher during the to school year
beginning and ending . The teacher agrees that in the

performance of his/her professional duties he/she will abide by and maintain the applicable law and the rules
and regulations of the Board and all provisions of the Master Agreement between the Board and the Association.
The teacher agrees to teach the number of school days as prescribed by the Board during the term of this
contract.

The teacher affixing hisfher signature hersto represents that he/she has been notified as required by Section
3307.58 of the Ohio Revised Code of his/her duties and obligations under Chapter 3307 of the Ohio Revised
Code pertaining to the State Teacher's Retirement System as a condition of employment.

The President and Treasurer of the Board by affixing their signature hereto, represent that all necessary
implementing resolutions have been adopted by the Board and that a copy of the Board's existing rules and
regulations affecting the performance of professional duties have been made available to the teacher upon
request.

Failure to sign and return this contract to the Treasurer's office by will be considered
null and void after said date.

Signed Date
President - Board of Education

Signed Date
Treasurer - Board of Education

Signed Date
Teacher

PLEASE SIGN AND RETURN ONE COPY TO THE SUPERINTENDENT'S OFFICE
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APPENDIX F

IF YOU WISH TO BE TRANSFERRED OR REASSIGNED TO ANOTHER BUILDING,
GRADE, OR SUBJECT, YOU MUST SUBMIT THIS FORM BY MAY 15" OF THE YEAR
PRECEDING THE SCHOOL YEAR YOU WISH TO BE TRANSFERRED/ASSIGNED.
TRANSFER REQUEST FORMS ARE VALID FOR ONE SCHOOL YEAR ONLY.

TRANSFER REQUEST FORM

Name Date Submitted

Address

Phone Number (current and summer)

Current Assignment (building, grade, subject)

Area[s] of Certification/Licensure (list all)

Have you ever been involuntarily transferred? Yes No

TRANSFER REQUEST: List by priority the building, grade, and subjects to which you seek
transfer. if you do not specify a building, grade or subject, you agree to be considered for all
positions for which you are certificated/licensed.

Building Grade Subject

1.

2.
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APPENDIX G
Sick Leave Transfer Authorization

f, , voluntarily authorize the transfer of one (1) day

per year of my accumulated sick leave. | understand that the authorization shall remain effective
from year to year, and that | may opt out only between September 1 and September 15 of a school

year.

Employee Signature

Date

Sick Leave Opt Qut

I, , request that my annual donation of one day of

sick leave cease.

Employee Signature

Date
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Office Use Only
Received:

Field Local Schools
Mentor Application

Applicant Name; Date;
Please return the completed form to the Superintendent’s Office.

Initials:

# of Years Teaching Experience # of Years Teaching in Field Local Schools

Ucensure/Certification Areas;

Current Building Assignment.

Current Teaching Assighment:

Have you attended the ODE's instructional Mentor Training?
Have you attended the ODE's Resident Educator Training?
Have you previously served as a mentor in the Field Local Schoals?

Yes - in the current Resident Educator Program

Yes — Under the Entry Year Program using Praxis

Yes- Under a program previous to Praxis

No-I have never served as a Mentor in the Field Local Schools

The Mentor plays a vital role in the Resident Educator Program. Mentors will be expected to meet with,
observe and provide support for their assigned Resident £ducators throughout the school year and meet
all other Mentor requirements.

Piease explain why you would like to be a Mentor for the Field Local Schools.

Fn interview process may be used to complete the selection of Mentors for the Resident Educator Program.

Draft 5/23/13
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FIELD LOCAL BOARD OF EDUCATION

CERTIFICATE OF AVAILABLE RESOURCES

{Fiscal Year 2013-2014)

1Section 5705.412. et, g). Oto Revised Code)

It is hereby certified that the Field Loca! School District Board of Education has
sufficient funds to meet the obligation, payment or expenditure for the above and has in offect
for the remainder of the fiscal year and the succeeding tiscal year the authorization to tevy taxes
which, when combined with the estimated revenue from all other sources avallable to the
District at the time of the cenification, are sufficient to provide operating revenues necessary to
enabtle the District to maintain all personnel, programs, and services essential to the provision
of an adequate educational program on a!l the days set forth in the adopted school calendars
for the curront fiscal year and for the number of days in the succeeding fiscal year equallo the
number of days of instruction was held or is scheduled for the current fiscal year. If the
aexpenditure certfied above is for a contract or agreement, this certification is for the term of the
contract or for the current fiscal year plus the two immediately succeoding fiscat vears,
whichever petiod is greater.

Dated: June 30, 2013

2y .. James Yokas - Tressurer

I

X —‘.ér_{'_fli?ﬁ”_ﬁm Goleman - Superintendent

{Z?rmﬁenmnl;_i’mmmtmm

Purpose of Certitication: FLTA Teacher Contruct
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