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ARTICLE 1.   RECOGNITION 
 

The Northwestern Local Board of Education, hereinafter referred to as the "Board," recognizes the 
Northwestern Local Employees Association, OEA/NEA, Unit #1, hereinafter referred to as the 
"Association," as the exclusive representative for all certificated/ licensed personnel and personnel who 
are performing activities normally performed by said certificated/licensed personnel excepting those 
persons who by nature of assignment require a certificate/ license and administrative contract as defined 
by Ohio Revised Code 3319.01, 3319.02 and 4117.01(F) and subparagraphs. 
 
 

ARTICLE 2.   NEGOTIATIONS PROCEDURE 
 
A. Negotiations shall be initiated by notification from the Association in writing to the Board and to 

SERB no earlier than February 1 and no later than March 15. 
 
B. Negotiations Meetings 
 
 1. Once negotiations begin, there shall be a negotiations session every seven (7) calendar days. 

The only exception to the aforementioned shall be in the case of hazardous weather or when 
agreed upon mutually. 

 
 2. Complete written negotiation proposals shall be submitted to the other party at the first 

negotiations session.  Any issue or proposal introduced after this session shall require mutual 
agreement in order to be included in negotiations. 

 
C. Representation 
 
 Representation shall be three (3) to five (5) representatives each for the Board and the Association 

with no fewer than three (3) members from each team present.  Neither party in any negotiations 
shall have control over the selection of the negotiating or bargaining representatives of the other 
party. 

 
D. Exchange of Information 
 
 Upon reasonable request, the Superintendent shall make available to the Association such 

information as is pertinent to the issues under negotiations and the Association shall make available 
to the Superintendent such information as is pertinent to the issues under negotiations, provided 
that nothing herein shall require the Superintendent or the Association to make available any 
confidential information or reports expressly compiled for the use of the Board and its negotiators 
or the Association and its negotiators. 

 
E. Agreement 
 
 1. As each item is tentatively agreed, the item shall be reduced to writing and initialed by a 

representative of each team. 
 
 2. Once tentative agreement is reached on all items, the total tentative Contract shall be submitted 

to the Association for ratification within seven (7) calendar days of the final negotiations 
session. 
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 3. When the Contract is ratified by the Association, it shall be submitted to the Board for 
ratification at its next regular or special meeting, but not later than seven (7) calendar days after 
the Association's ratification. 

 
 4. Once ratified by both parties, the Contract shall be signed by representatives of the parties as 

specified by Article 21, herein, and is binding on all parties. 
 
F. Impasse Procedures 
 
 1. If, fifty (50) calendar days before the expiration of the existing Contract, the parties are unable 

to reach an agreement, either party may request the State Employment Relations Board (SERB) 
to intervene.  The request shall set forth the names and addresses of the parties, the issues 
involved, and the expiration date of the Contract. 

 
 2. If an impasse exists forty-five (45) calendar days before the expiration of the Contract, SERB 

shall appoint a mediator to assist the parties in the bargaining process. 
 
 3. If, after assisting the parties, the mediator advises SERB that the parties have reached an 

impasse, or not later than thirty-one (3l) calendar days prior to the expiration of the Contract, 
SERB shall appoint within one (l) calendar day a fact-finding panel of not more than three (3) 
members who have been selected by the parties in accordance with rules established by SERB 
and from a list of qualified persons maintained by SERB. 

 
  a. The fact-finding panel shall, in accordance with the rules and procedures established by 

SERB that include the regulation of costs and expenses of fact-finding, gather facts and 
make recommendations for the resolution of the matter.  SERB shall by its rules require 
each party to specify in writing the unresolved issues and its position on each issue to the 
fact-finding panel. The fact-finding panel shall make final recommendations as to all the 
unresolved issues. 

 
  b. SERB may continue mediation, order the parties to engage in collective bargaining until 

the expiration date of the Contract, or both. 
 
 4. The following guidelines apply to fact-finding: 
 
  a. The fact-finding panel may establish times and places of hearings which shall be, where 

  feasible, in the jurisdiction of the State. 
 
  b. The fact-finding panel shall conduct the hearing pursuant to rules established by SERB. 
 
  c. Upon request of the fact-finding panel, SERB shall issue subpoenas for hearings 

conducted by the panel. 
 
  d. The fact-finding panel may administer oaths. 
 
  e. SERB shall prescribe guidelines to follow for the fact-finding panel in making findings. 

In making its recommendations, the fact-finding panel shall take into consideration those 
applicable factors listed in Division (G)(7) (a) to (f) of ORC 4ll7.l4. 

 
  f. The fact-finding panel may attempt mediation at any time during the fact-finding 

process. From the time of appointment until the fact-finding panel makes a final 
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recommendation, it shall not discuss the recommendations for settlement of the dispute 
with the parties other than the direct parties to the dispute. 

 
 5. The fact-finding panel, acting by a majority of its members, shall transmit its findings of fact 

and recommendations on the unresolved issues to the Board, to the Association, and to SERB 
no later than  fourteen (l4) calendar days after the appointment of the fact-finding panel unless 
the parties mutually agree to an extension.  The State shall pay one-half (l/2) the cost of the 
fact-finding panel.  The parties each shall pay one-half (l/2) of the remaining costs. 

 
 6. Not later than seven (7) calendar days after the findings and recommendations are sent, the 

Board, by a three-fifths (3/5) vote of its total membership, and the Association, by a three-fifths 
(3/5) vote of its total membership, may reject the recommendations; if neither rejects the 
recommendations, the recommendations shall be deemed agreed upon as the final resolution of 
the issues submitted and a Contract shall be executed between the parties, including the fact-
finding panel's recommendations except as otherwise modified by the parties by mutual 
agreement.  If either the Board or the Association rejects the recommendations, SERB shall 
publicize the findings of the fact and recommendations of the fact-finding panel.  SERB shall 
adopt rules governing the procedures and methods for the Association to vote on the 
recommendations of the fact-finding panel. 

 
 7. If the parties are unable to reach agreement within seven (7) calendar days after the publication 

of findings and recommendations from the fact-finding panel or the Contract has expired, then 
the Association shall have the right to strike under ORC 4ll7, provided that the Association has 
given a ten (l0) calendar day prior written notice of an intent to strike to the Board and to 
SERB; however, SERB, at its discretion, may attempt mediation at any time. 

 
G. During the period of negotiations, news releases may only be made upon mutual agreement of the 

parties. 
 
H. "Days," throughout this Contract, shall mean calendar days. 
 
I. "Good faith" requires that the Association and the Board are willing to react to each other's 

proposals. 
 
J. All parties to the Negotiations Procedure shall absolutely respect the confidential nature of these 

meetings. Progress reports may be made to the Board/Administration and to the Association by 
their respective negotiation teams. 

 
K. If there is a discrepancy between Board Policy and this Contract, this Contract shall be controlling. 

 
 

ARTICLE 3.   ASSURANCE CLAUSE 
 

The parties to this Contract and their agents, the staff, the Administration, and the Board agree that there  
shall not be any reprisals in any manner taken against any person(s) as a result of or arising from use  
and/or participation in negotiations, grievances, Association activities, and/or any other use of this  
Contract. 
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ARTICLE 4.   RIGHTS 
 
A. Management Rights 
 
 The Board and Administration retain unto their authority and discretion any matter not contained in 

or referenced by this Contract and are restricted in exercising their authorities only by this 
Contract. 

 
B. Association Rights 
 
 1. Each school year, the Board shall make available in each building for teacher use at least three 

(3) copies [one filed in the library, one in the office, and one in the lounge] of the Board Policy 
Book and other regulations which affect all certificated/licensed employees. Amendments to 
these regulations and policies will be issued as they become available. One (1) copy of any 
proposed change in the Policy Book which affects a bargaining unit member shall be made 
available to the Association President within ten (10) days after it is sent to the Board but no 
later than prior to the Board meeting in which the proposed change will be discussed. 

 
 2. The Association will be permitted common use of a bulletin board in each teacher's lounge. 
 
 3. Use of school mailboxes will be permitted for Association business. 
 
 4. Communication between, among and/or on behalf of the Association during lunch periods will 

not be restricted. If the representative is a nonemployee of the Board, then the representative 
shall check in with the Principal. 

 
 5. The right to use facilities and equipment by the Association shall be at least the same as those 

granted any school sponsored organization. 
 
 6. Committee Assignments and Representation 
 
  a. The Board shall notify the Association of any new or potential committee and its 

membership. Any District-wide or building committee shall allow for input from the 
Association on the issues discussed. 

 
  b. The Association shall have the right to appoint twenty percent (20%) of the persons to be 

seated on any District-wide committee or building committee [established after the 
effective date of this Agreement] that has members other than just Board members, the 
Treasurer, and Administrators. Any teacher on a committee will not have the authority to 
bind the Association. 

 
  c. No committee or members thereof may usurp the Association as exclusive representative 

of the bargaining unit. 
 
C. Teacher Rights 
 
 1. Opportunity for teacher input concerning yearly appropriations measure will be provided prior 

to the adoption. Classroom supplies will be included in the appropriations as recommended by 
each teacher with consideration and approval of the Principal. Teachers will be responsible for 
dollar amounts of supplies requested, but the Superintendent and the Principal reserve the right 
to put limits on the total amount. 
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 2. Principals will provide building budgetary information approved by the Board, under Section 
C1, above, to their respective teachers after adoption of the appropriations measure. 

 
 3. Teachers have the right to suspend students from class for a twenty-four (24) hour period, as 

provided by law.  Students suspended from class will be sent to the Principal's Office.  A 
written report will be given to the Principal.  The Administration recognizes its responsibility 
to support and assist teachers who handle disciplinary matters in a professional manner. 

 
 4. The Board shall seek out input and suggestions from the members of the bargaining unit 

through the Association concerning any Operating Levy/Bond Issue, as to when it should 
possibly go on the ballot and the suggested millage.  The Association shall provide input back 
to the Board at least ten (10) calendar days prior to the date of necessary Board action. 

 
 5. Teachers may not be required, but may handle students' medical and related problems to the 

extent that said teacher feels competent to handle these problems. 
 
 6. No bargaining unit member or prospective employee may be discriminated against either in 

consideration for employment, reemployment, or promotion on the basis of race, color, 
religion, creed, national origin, or sex. 

 
 7. No bargaining unit member shall date a student of Northwestern Local Schools. 
 
 8. Student Behavioral Problems; Right to Know 
 

  The staff will be notified of known and potentially violent    behavior problems of students, 
unless notification would be in violation of State or Federal law. 

 
 9. Notification of Communicable Diseases 
 

  Staff will be notified of known communicable diseases carried by students, so long as 
notification is not in violation of State or Federal law. 

 
 10. Academic Freedom 
 
  a. A major goal of education in a free society is to develop persons who can think critically, 

under-stand their culture, live compassionately with others, make sound decisions and 
live with the consequences of their judgment. 

 
  b. The principle of academic freedom presupposes intellectual honesty on the part of the 

person who exercises it and that person can and will discriminate among facts relating to 
an issue.  In expressing a personal opinion, a teacher will make it known to students that 
the view is the teacher's own and will not attempt to bring students to a commitment to 
that personal viewpoint. 

 
 11. School Events 
 

  Bargaining unit members shall be admitted to all events sponsored by and held at Northwestern 
Schools without charge excluding fundraising events.  A bargaining unit member will receive a 
non-transferable pass for that purpose and, upon acceptance, agree to intervene at such 
activities, as a District employee, if necessary to maintain order and discipline. 
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 12. Input to Calendar 
 

  The Administration and Association members appointed by the Association President will 
work together to develop calendar choices.  Final decision on the calendar will comply with 
State law which will take into account the input of the staff by providing a multiple of calendar 
choices to be voted on by the Association with the results going through the Superintendent to 
the Board who can adjust the staff selection for reasonable cause.  All make-up days will be 
built into the calendar. 

 
 

ARTICLE 5.   WORKING CONDITIONS 
 
A. Parent/Teacher Conferences 
 
 If parent/teacher conference times are scheduled by the Board outside the regular school day, 

commensurate release time will be scheduled soon thereafter for all affected. 
 
B. Work Year 
 
 The working time required for certificated/licensed staff covered by this Contract will be one 

hundred eighty-four (184) days in accordance with the adopted school year calendar by the Board 
and the salary schedules in Article 18 are predicated on one hundred eighty-four (184) days of 
scheduled work.  Any days in excess of one hundred eighty-four (184) shall be adopted as part of 
the annual school calendar and paid the daily rate.  This time will include: the District Teachers’ 
Workday at the beginning of the new school year, one-half (1/2) Teacher Record Day at the end of 
the year, one-half (1/2) Professional Development Day scheduled under Section C6, below, Wayne 
County In-service Day*, and one (1) prep day during  the  month of August after the Principal is 
scheduled to return at the selection of each bargaining unit member, and no more than one hundred 
eighty (180) student contact days less the equivalent of two (2) days for parent/teacher conferences, 
if scheduled.  Martin Luther King Day shall be an unpaid holiday for all bargaining unit members. 
Only new teachers are required to participate in the County New Teachers’ Day at the beginning of 
the school year. Make-up days are adopted as part of the annual Board adopted calendar. 

 
C. Workday 
 
 1. The teacher workday shall be no longer per building than in the previous year. Each teacher 

shall be granted at least thirty (30) minutes for duty-free lunch each school day, during which 
time he/she shall not be required to perform any school activity, and said teachers may leave 
school premises at lunch with the knowledge of the Principal or secretary. 

 
 2. Before and after school duties shall be compensated pursuant to the supplemental salary 

schedule. 
 
 3. Student contact time shall not exceed six (6) hours per day. 
 
 4. Teachers shall not be required to use their planning time or time outside the workday for 

inclusion and team teaching planning. 
 
 5. Principals may schedule one (1) building meeting per month which may result in an extension 

of the workday as described above for a maximum of one (1) hour each outside the workday.  
Additionally, intervention-type meetings (such as IAT, IEP, ETA, IBA, etc.) which may result 
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in extension of the workday for up to one (1) hour outside the workday. Up to nine (9) such 
meetings per teacher per school year will be without additional compensation.  Any teacher 
required to attend more than nine (9) such meetings per year will be compensated at Twenty-
Five Dollars ($25.00) per meeting attended beyond the nine (9).  [Note: Intervention-type 
meetings may be held during the workday or outside the workday.  Only meetings outside the 
workday count toward the nine (9) and may be eligible for compensation.] All meetings under 
this Paragraph C5 will be preceded by a three (3) day advance notice, except in emergency.  
Teachers shall be expected to attend these meetings unless absent from school immediately 
prior to the meeting or for a legitimate excuse discussed with the Principal in advance.  

 
 The Board may schedule up to thirteen (13) additional hours for teachers per school year.  
 These hours will be scheduled at the  building level at the beginning of the school year.  These 
 additional hours will take place between the first and last teacher workdays and will be  set 
 outside the regular student day.  
 
 Teachers will be paid thirty dollars ($30) per hour for each of the  additional thirteen (13) 
 hours they are required to attend.  The time  will be used for professional development, 
 committee work, staff meetings, teacher collaboration time, etc.  This time is in addition to 
 the current one (1) hour per month listed above for staff meetings. 

 
 6. The hour equivalent of one-half (1/2) day of professional development time will be scheduled 

and may extend the workday.  This time is not subject to Section C5. 
  

D. Conferences and Planning Time 
 
 1. High School and Middle School Teachers* 
 

  Planning time shall be equal to at least one (1) teaching period within the student day. 
 
 *This Section will cover those Middle School teachers whose classes are rotated throughout the 

day, like the High School concept.] 
 
 2. Elementary Teachers:  Grades Kindergarten thru Five* 
 

  Planning time shall be at least two hundred twenty-five (225) minutes per week per teacher 
during the student day working over one-half (1/2) time. 

 
 *This Section will cover those Middle School teachers whose classes are maintained like the 

contained classroom concept of the primary grades.] 
 
 3. Special Area Teachers 
 

  Special Area teachers will be granted planning time of at least two hundred (200) minutes per 
week during the student day. 

 
E. Teacher Load 
 
 1. Ratios shall not exceed: 
 
  a. Forty (40) classroom teachers per 1,000* FTE after excluding Administration, special 

education teachers, vocational education teachers, teachers paid in whole or part through 
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Federal funds, and ESP teachers. 
 
  b. Five (5) E.S.P. teachers per 1,000* FTE.  "E.S.P." are defined as physical education, 

music, art, guidance, visiting teachers, librarians, and nurses. 
 

2. If a classroom teacher (not including teachers of "specials" except general music) at the  
 elementary level is assigned over twenty-six (26) students, or a high school teacher is assigned  
 over six (6) class periods or over three (3) preps, the teacher shall have the right to a meeting  
 between the affected teacher, the Association, and the Superintendent or designee  to  
 review the assignment and its reasons. 

 
 3. No high school teacher will be assigned seven (7) classes unless (a)  requested by teacher or  
  (b) the teacher is involuntarily assigned and  compensated at one-eighth (1/8th) of the base. 
 
F. Teacher Liability 
 
 1. Teachers will be released from any liability after students are sent and arrive at the tutor(s).  

Tutors will be responsible for returning students to the classroom teacher. 
 
 2. Teachers who chose to work on their own time in the school building and who are not 

otherwise assigned to work directly with students during that time (e.g. supplemental 
contract or after school detention) will not be held responsible or liable for students on school 
premises outside the teacher's workday. 

 
G. Nonteaching Duties 
 
 High School 
 
 Nonteaching duties, such as lunchroom supervision or study hall supervision, shall be rotated as 

equitably as practicable among the staff with the ultimate assignment of nonteaching duties to be 
determined by the Building Principal. 

 
H. First Aid Supplies 
 
 The Board will furnish first aid supplies, including latex gloves, to bargaining unit members. 
 
I. Facilities 
 
 1. Where possible, the Board shall provide: 
 
  a. Availability of adequate and operating cordless telephones for use by the bargaining 

unit members throughout the school day.  
 
  b. Storage facilities in which bargaining unit members may store instructional supplies 

and personal belongings including a lockable desk, filing cabinet, and closet. 
 
  c. In each building, a properly furnished and properly lighted faculty workroom where 

bargaining unit members can work and relax. 
 
 2. However, the final decision for facilities is up to the Board. 
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J. Full-Time 
 
 Whenever possible, the Board shall hire full-time employees over part-time. 
 
K. ProgressBook 
 
 Teachers are encouraged to update ProgressBook. 
 
L. Student Teacher Procedure 
 
 Student teachers shall not be assigned to first or second year bargaining unit members.  No 

bargaining unit member shall be assigned a student teacher without his/her permission. 
 
M. Committee Assignments and Curriculum Guides 
 
 Release time shall be granted for such assignments during the workday. 
 
N. Student Tuition Waiver 
 
 Non-resident children of bargaining unit members may attend Northwestern Local Schools with 

tuition waived. Class placement is up to the Administration.  Necessary registration and other 
paperwork for open enrollment must be completed as a requirement of this Section. 

 
O. Due Date of Student Grades 
 
 Grades shall be due by noon (12:00) the day following the conclusion of the second working day 

following the close of the grading period.  
 
P. Job Sharing 
 
 Voluntary job sharing is dependent upon the understanding that student needs and 
 scheduling take precedence and preference over individual bargaining unit members 
 preferences.  This concept is predicated on consensus, conciliation, and cooperation.  All 
 job sharing positions shall be  reviewed annually by the superintendent and will not be 
 renewed automatically.  All decisions by the superintendent or building principal 
 regarding the recommendation or approval of proposed job sharing arrangements shall be 
 final and not subject to the grievance procedure (Article 9) of this Negotiated Agreement. 
 
 Job Sharing Definition 
 
 Job Sharing shall be defined as the sharing of duties and  responsibilities of one (1) full time 
 equivalent (FTE) position by two (2) employees. 
 
 Responsibilities 
 
 1. Each job sharing employee shall have a contractual work week with hours of Monday  
  through Friday or one job sharing employee  shall have a contractual work week with hours  
  of Monday through  Tuesday and one half of Wednesday and the other job sharing   
  employee shall have a contractual work week with hours of the other half of Wednesday and  
  Thursday through Friday.  
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 2.  Instructional planning time, job responsibilities, duties, and  committee work be shared  
  equitably as determined by  consensus among the two (2) bargaining unit members and the  
  building principal. 
 
 3.  For professional development time purposes, each job sharing employee shall fulfill, at no  
  additional cost to the district, all responsibilities as if a full-time employee. 
 
 4. Both employees shall attend any scheduled parent-teacher  conferences involving   
  shared students, and evening and after-school meetings expected of full-time teachers and  
  such assignments. 
 
 5. In the event that one of the job sharing employees resigns, ceases  active employment with 
  the district, or if a part of a job share position becomes vacant for any reason, the   
  superintendent at his/her discretion, shall either (1) return the other teacher to full- time  
  status for the remainder of that school year or (2) fill the vacant part-time position for the  
  remainder of that school year.  
 
 6.  Job sharing bargaining unit members unemployed as a result of 5. above will be placed on  
  the recall list per Article 14 of this Master  Agreement.   
 
 Compensation and Benefits 
 
 1.  Salary compensation for each job sharing employee shall be  prorated according to the  
  amount the bargaining unit member  would have earned if the employee was full-time.   
  Advancement on the salary schedule will be the same as full time employees.  
 
 2.  All other benefits, including all insurance(s) shall be prorated for  job sharing employees.   
  In a job share, these benefits may be divided up such that each employee receives fifty  
  percent (50%) of the district contribution toward the benefit package.  However, in  no  
  event shall the amount of health and welfare benefits for the job  sharers exceed the  
  amount the district would have paid for one  FTE position. 
 
 If one of the job sharing employees does not have a need for health  and welfare benefits,  
 he/she may sign a waiver opting out of any  health and welfare benefits for the current school 
 year only.   Should a waiver be signed, that decision is binding and non-revocable for  
 that school year.   
 
 For school year 2013–2014 the options available for insurance during the 2012–2013 school 
 year will be available to job share  employees. 
 
 3.  If one of the job sharing employees is absent from work, the other  bargaining unit member 
  may assume the full-time duties and be compensated on the regular substitute board approved 
  substitute rate.  Should the other job sharing employee be absent in excess of  fifty-nine (59)  
  days, they will be compensated per the employee’s  regular salary.   
 
 4. Participants shall acquire seniority credit for layoff placement purposes on a proportionate  
  basis, e.g., one-half time service provides one-half year credit. 
  
 5. Job-sharing teachers shall be considered for changes contract status, evaluation, and layoff on 
  the same basis as full-time  teachers. 



 

 11 

 Notification of Intent 
 
 1. Bargaining unit members who have been in the employ of the district for (3) consecutive  
  years who wish to be considered for  a job sharing position for the following school year shall  
  submit a Letter of Intent to the Superintendent by March 1st. 
 

2. Bargaining unit members who wish to return to full-time positions  shall follow the   
 voluntary transfer provisions of this agreement. 
 
3. Beginning with school year 2013 – 2014 the participants in any job  sharing arrangement  
 may be considered for a maximum duration  of two (2) school years in any job sharing 
 arrangement. The two (2) years may be consecutive or non-consecutive.   

 
 
Q. Education of Students With Disabilities 
 
 1. The Association and the Board recognize the District's obligation to provide a free 

appropriate public education for students with disabilities under IDEA and/or 504 Plan.  The 
parties further recognize that Federal and State statutes and regulations require that disabled 
students be educated "to the maximum extent appropriate" with students who are not 
handicapped by providing special education, related services, and supplemental aids and 
services in the least restrictive environment.  In providing a free appropriate public 
education, the parties acknowledge that the needs of each individual disabled student will 
dictate the environment in which the student is educated and that each student's education 
plan will be developed in accordance with his/her individual special needs. 

 
 2. Recognizing these statutory obligations, the continuum of options available to disabled 

students, and the potential impact and additional teacher workload of these obligations and 
options in a regular education classroom setting, the following factors will be considered: 

 
  a. The education benefits both academic and non-academic, available to a disabled 

student in the regular classroom setting and the disabled student's progress, with 
appropriate supple-mental aids and services; 

  b. The effects and impact of the disabled student's inclusion in the regular education 
classroom setting upon the other students in the class, both positive and negative [e.g. 
unreasonable classroom disruptions or diversion of instruction time despite appropriate 
supplemental aids or services]; and 

 
  c. The cost of necessary supplementary services. 
 
 3. Any teacher involved in educating a student who is being served under an IEP or 504 Plan 

will be given a copy of that plan and will be given the opportunity to provide input and 
feedback in the development (where possible), implementation or revision of that plan. The 
IEP/504 Plan will designate the individual to whom the teacher should go to discuss 
questions and concerns related to Section S2, above, or seek revisions or interventions. 

 
 4. Recognizing that special classes, separate schooling, or removal of children with disabilities 

from the regular education environment may occur only when the nature or severity of the 
disability is such that education in regular classes with the use of supplementary aids and 
services cannot be achieved satisfactorily, the District will be proactive in: 
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  a. Exploring outside resources that will support and assist the affected teachers in 
providing education in the least restrictive environment; 

 
  b. Providing inservice training to teachers to assist in addressing the legal and education 

needs of disabled students in a regular education classroom environment; 
 
  c. Exploring successful models of inclusive programs in a regular education environment 

for consideration and possible implementation; and 
 
  d. Providing the individualized supplementary aids and services, including personnel, that 

may be necessary to provide instruction, medical procedures, or custodial care in a 
regular education environment. 

 
 5. Special education teachers (exclusive of tutors or related services personnel) will be provided 

one (1) day as release time for drafting of IEPs.  Special education teachers shall be provided 
release time, as has been the practice, to conduct IEP conferences. 

 
 6. Nothing in this Article should be considered in a manner inconsistent with Federal or State 

laws governing the education of disabled students. 
 
 7. Specialized Health Care Procedures 
 
  a. Teachers in MH units with medically fragile students will be trained in any procedure 

necessary to protect the student. 
 
  b. Teachers, other than MH teachers with medically fragile students, shall not be 

requested or required to perform any medical procedure including, but not limited to, 
gastrostomy tube feedings, catheterizations, or tracheostomy suctioning of a student.  
Trained teachers in MH units may be requested but are not required, except in 
emergencies, to perform any medical procedure including, but not limited to, 
gastrostomy tube feedings, catheterizations, or tracheostomy suctioning of a student. 

 
 8. Any issue relating to: 
 
  a. a student's eligibility for special education or accommodations under the IDEA or 504 

Plan; 
 
  b. the contents or appropriateness of a student's IEP/504 Plan; or 
 
  c. the student's placement; 
 
  is not grievable. 
 
 9. Review of Student Placement 
 
  A teacher who is to implement any part of an IEP and who has reason to believe that the 

student's placement is inappropriate may request an IEP team meeting. 
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 10. Education of Students With Disabilities 
 
  A special education teacher will be released from his/her regular teaching duties  at  a rate  

equal to one (1) day per  every five (5) IEPs  the  teacher has primary responsibility for 
drafting.  In the event there is a number of IEPs that is not a multiple of five (5), the teacher 
will receive payment or release time based on the ratio of five (5) IEPS to one (1) day. 

 
R. Local Professional Development Committee 
 
 1. A Local Professional Development Committee (LPDC) shall be established to oversee and 

review professional development plans for Continuing Education Units (CEUs), organize and 
plan inservice programs in collaboration with the Inservice Committee, mentor training, 
mentor programs, CEU credits (if approved by the State of Ohio), identify and set priorities 
for District staff development in collaboration with the Inservice Committee, oversee teacher 
and paraprofessional qualification requirements and status, and serving as one (1) discussion 
group for instruction and curriculum issues. 

 
 2. The term of office for LPDC members shall be three (3) years, except the initial term shall be 

staggered [1 year, 2 years, 3 years] to provide continuity. 
 
 3. The LPDC shall be composed of three (3) bargaining unit members appointed by the 

Association which shall have as representation: elementary, middle school and high school, 
and two (2) persons appointed by the Superintendent.  Vacancies arising during the term 
shall be filled in the same manner. 

 
 4. The Chairperson and LPDC decisions shall be determined by majority vote of the LPDC. 
 
 5. The LPDC shall develop and maintain an independent appeals procedure for appeals from 

decisions of the LPDC, whose decisions are not grievable. Administrators, whose plans are 
denied, may appeal to the Board of Education per the Board's appeals procedure as the 
alternative to the independent appeals process. 

 
 6. The LPDC will meet two (2) one-half (1/2) days and up to four (4) one-half (1/2) days during 

the work year in collaboration with the Superintendent. Substitutes will be provided, as 
necessary, by the Board.  The agenda for the meeting will be distributed in advance of the 
meeting.  Additional meetings up to four (4) one-half (1/2) days, set up in collaboration with 
the Superintendent, outside the workday, shall be compensated at the rate of one-half (1/2) 
substitute pay plus Ten Dollars ($10.00) per person per half day.  

 
 7. LPDC members shall be afforded the opportunity to attend training related to performance of 

their duties, subject to the Superintendent's approval.  Where such training occurs during the 
regular workday, paid release time shall be granted not subject to any Professional Leave 
restrictions but subject to the approval of the Superintendent, whose approval shall not be 
unreasonably withheld. Such training may constitute an appropriate "equivalent" activity for 
committee members on the LPDC.  

 
 8. Secretarial services, certificate/license tracking services, and storage of information and files 

for the LPDC shall be provided for and/or paid by the Board working in collaboration with 
the Superintendent. 
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 9. Educational plans shall be submitted in writing to the LPDC for approval.  Any questions of 
the LPDC shall be in writing to the individual.  If there are further questions or concerns of 
the LPDC, the individual may be required to appear in person before the LPDC.  

 
S. Labor/Management Committee 
 

The Northwestern Local School District Board of Education and the Northwestern Local 
Employees Association will establish a Labor/Management Committee consisting of four (4) 
members appointed by the Association and four (4) members appointed by the Board.  The 
Committee shall meet at mutually agreeable times, at least twice per semester, for the purpose of 
discussing, not negotiating issues of concern to both parties.  The Committee may request training 
from the Federal Mediation and Conciliation Service. 

 
T. New Programs 
 
 No teacher shall be required to participate in any pilot program or grant without first having been 

given an opportunity for input and training as appropriate. 
 
U. Block Scheduling 
 
 Prior to implementing any block scheduling, the parties will meet and confer in order to resolve 

any concerns that they may have.  
 
V. Senior Seminar 
 

1. Teachers assigned to senior seminar will be given one (1) day of paid release time per quarter 
for duties related to the senior seminar assignment. 

 
W. Credit Flexibility 

 
1.     A joint high school Credit Flexibility Development Committee (CFDC) shall be established to 

oversee and review credit flexibility plans for students desiring high school credits under the 
Credit Flexibility Program. The Committee will be made up of Administration and Association 
members. Standing Association members will be appointed by the president of the Association.  
Other participants may be invited to participate as plan/committee needs require 

 
2.    CFDC members shall be afforded the opportunity to attend training related to performance of 

their duties, subject to the Superintendent's approval.  Where such training occurs during the 
regular workday, paid release time shall be granted not subject to any Professional Leave 
restrictions but subject to the approval of the Superintendent, whose approval shall not be 
unreasonably withheld.  

 
3.     For all committee work outside of the regular work day CFDC members will be paid twenty 

dollars ($20.00) per hour. 
 

4.     The committee will report to the Labor Management Committee on a monthly basis detailing 
committee work, concerns and recommendations regarding the Credit Flexibility program. 
 

5.     Teachers having responsibility for an individual student credit flexibility plan will be 
compensated at a rate developed and mutually agreed upon by the administration and 
association members of the Labor Management Committee. 
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6. Teachers responsible for an individual student credit flexibility plan will have the opportunities 

to consult with and otherwise assist the assigned student on a regular basis, with adequate time 
allocated for such consultation and assistance.  Contact time will be maximized at the 
beginning of the plan program. Teachers of record may meet with their students during their 
planning time (at the teacher’s discretion), during the instructional day, or at the beginning or 
the end of the regular school day. 

 
X. Intellectual Property Rights 
 

Except for curriculum, material and work product developed at the direction of the Administration, a 
teacher will retain any intellectual property rights in any curriculum, materials or work product 
created by the teacher. 
 

Y. Resident Educator Program/Teachers New To the District 
 
 A. Purpose 
 
 The purpose of the Resident Educator Program is to provide a  formal program of support, 
 including mentoring, to foster  professional growth of the Resident Educator. The program 
 is designed to enhance the teacher's skills and keep the teacher in the  District. The Ohio  
 Department of Education shall not replace the  negotiated employee evaluation system. The 
 Resident Educator Program is required to be successfully completed by the Ohio  
 Department of Education (ODE) prior to the issuance of a professional license to a teacher.   
 
 B. Definitions  
 
 1. Resident Educator Program 
 
  A program of support provided by the Board, pursuant to the  rules adopted by the  
  Ohio Department of Education, to meet  the unique needs of a Resident Educator who  
  holds a Resident Educator license.  The Resident Educator Program shall be up  to four  
  (4) academic years in length. When a Resident  Educator is employed after the   
  beginning of the school year, the Resident Educator Program shall be a minimum of one  
  hundred twenty (120) school days plus the remaining three (3)  academic years required 
  by ODE. 
 
 2. Mentor 
 
  A Mentor is a teacher assigned to provide professional support  to a Resident Educator  
  in conjunction with the Resident Educator Program. 
 
 3. Resident Educator Teacher 
 
  A Resident Educator Teacher is a new teacher in his/her first four years of employment  
  who holds a Resident Educator  License and is required to complete the ODE Resident  
  Educator Program. 
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 C. Mentors 
 
 1. Qualifications 
 
  a. The applicant must hold a valid teaching  certificate/license and have a minimum  
   of five (5) years of teaching experience and three (3) years in the District.    
   A written request of interest for being a mentor  teacher will be forwarded to the  
   Lead Mentor. 
 
  b. The approved teachers must have demonstrated the ability to work cooperatively  
   effectively with the professional staff members and have extensive  knowledge of a  
   variety of classroom management and instructional techniques. 
 
  c. Approved teachers must complete mentor training. 
 
 2. Selections 
 
  Selection shall be made collaboratively between the Lead Mentor and administration.  No 
  Mentor shall have more than one (1) Resident Educator at a time. 
 
 3. Training 
 
  Mentor Teachers shall be provided with an orientation to mentoring responsibilities and  
  ODE training in knowledge and  skills necessary to perform mentoring responsibilities.   
  The District will pay all training fees and expenses for mentors.  
 
 4. Responsibilities 
 
  a. The Mentor Teacher, in concert with the, Resident  Educator shall develop a  
   program of professional  support for the Resident Educator consistent with the  
   ODE’s requirements. 
 
  b. The Mentor does not have a formal evaluative role.  The  Mentor’s role is to  
   support the growth of the Resident Educator as an instructional mentor through  
   formative assessment tools. 
 
  c. Consult with and otherwise assist the assigned Resident  Educator Teacher on a  
   regular basis within the instructional day.  
 
  d. The Mentor will use the Resident Educator Program formative assessment tools  
   (collaborative log, Ohio  Standards for the Teaching Profession reflection tool,  
   goal-setting agreement), and protocols to support the Resident Educator. 
 
  e. The Mentor may be requested to attend regional mentor  network meetings. 
 
  f. The Lead Mentor meets on a regularly scheduled basis with Mentor Teachers to  
   discuss the needs of the Resident Educators and to engage in professional   
   development. 
 
  g. The Lead Mentor may require evidence of ongoing communication between the  
   Mentor Teachers and Resident Educators. 
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  h. The Lead Mentor conducts an annual review of the Resident Educator Program  
   based on input from all program participants. 
 
 5. Release Time 
 
  Each Mentor Teacher shall be granted release time not to exceed three (3) days per year  
  for direct mentoring activities,  which may be used in quarter (1/4) day increments.  Said 
  release time shall be separate from any other release time covered under this Agreement  
  and shall be coordinated by the  building principal. 
 
 6. Stipend 
 
  Each Mentor Teacher assigned a First-Year Resident Educator  who is required to  
  complete the ODE Resident Educator Program shall be paid a stipend of $300 for training 
  and $500 for mentoring. 
 
 7. Continuing Mentor Assignments 
 
  Each Mentor Teacher assigned a Resident Educator in their second, third or fourth year  
  of the ODE Resident Educator  Program shall be paid a stipend of $500 in the second  
  year, $300 in the third year and $200 in the fourth year. 
 
 D. Lead Mentor 
 
 1. Qualifications 
 
  A District Lead Mentor shall: 
 
  a. have at least five (5) years of teaching experience in the School District; 
 
  b. have observation experience under previous lead  mentor if possible; 
 
  c. have served successfully as a Mentor Teacher in the District. 
  
 2. Responsibilities 
 
  a. The Lead Mentor will ensure that entry-year requirements are met. 
 
  b. The Lead Mentor will facilitate the support provided to Resident Educators and  
   Mentor Teachers. 
 
  c. Lead Mentor(s) shall not participate in the evaluation of any Resident Educator and 
   will not be requested or directed to make any recommendation regarding the  
   continued employment of the teacher. 
 
 3. Release Time 
 
  The Lead Mentor will be provided up to three (3) release days  per year to perform  
  Lead Mentor duties. Additional release  days may be granted at the Superintendent's  
  discretion. 



 

 18 

 4. Lead Mentor will be paid a stipend of $1,000. 
 
 
 E. Resident Educators 
 
 1. Each Resident Educator required to fulfill requirements as set  forth by ODE shall be  
  provided with resources necessary to complete the program. 
 
 2. The Resident Educator shall be provided release time not to exceed three (3) days  
  per year for the purpose of observing classes, meetings with his/her Mentor, attending  
  recommended workshops, assessment preparation, etc.  The days may be used  in  
  quarter (1/4) day increments and shall be coordinated by the building principal. 
   
 3. The Resident Educator is not required to do an IPDP or to utilize the LPDC process. 
 
 4. An effort will be made by the Administration to assign an equitable workload/schedule to 
  a Resident Educator. 
 
 F. Protections 
 
 1. At any time, either the Mentor Teacher or the Resident  Educator may exercise the  
  option to have a new Mentor assigned.  The Mentor and the Resident Educator must  
  operate  in a trusting and comfortable relationship; therefore, no  specifics shall be given  
  as to the exercise of the option and no  prejudice or evaluation is to be given such  
  change. 
 
 2. The Mentor Teachers and Resident Educators shall keep  confidential all discussions,  
  actions, materials and other information to the extent permitted by law. 
 
 3. The regular evaluation of the Mentor Teacher shall not be affected in any aspect by the  
  Resident Educator Program or its demands. 
   
 4. The Mentor Teacher shall not be held liable for the performance of a Resident Educator  
  or evaluated based on the teacher’s performance as a Mentor Teacher. 
 
 5. Resident Educators shall be provided all due process provisions allowed by the master  
  agreement on Ohio Revised Code. 
 
 6. This Article shall not be subject to the grievance procedure. 
 
 G. Resident Educators: 
 
 1. Each Resident Educator as well as teachers new to the district  shall be given an initial  
  orientation on the following matters. 
 
  a. The pupils and community to be served; 
 
  b. School policies, procedures, and routines; 
 
  c. Courses of study, competency-based education programs, and responsibilities  
   for lesson plans; 
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  d. The layout of the facilities of the assigned school  building(s); 
 
  e. The nature of the Mentoring Program which will be provided; and 
 
  f. Additional information a new teacher may need to be adequately prepared for a  
   specific assignment. 
 
 2. Each Resident Educator shall be provided with the following  throughout the school  
  year: 
 
  a. Assistance in acquiring knowledge of the school  curriculum, responsibilities for  
   implementing that curriculum, and the instructional resources available  for such 
   implementation; 
 
  b. Assistance with the management tasks identified as especially difficult for new  
   teachers; 
 
  c. Assistant in the improvement of instructional skills and classroom management;  
   and 
 
  d. The opportunity to consult/observe other teachers  both within and outside of the  
   District. 

 
 

ARTICLE 6.   OCCUPATIONAL SAFETY AND HEALTH 
 

A. Report Internally First 
 
 The parties desire to first deal with safety and health complaints internally to attempt to correct any 

health or safety allegations. Accordingly, neither the Association nor a bargaining unit member 
may file a complaint with the Ohio Department of Industrial Relations until after the Board and 
Administration have been notified of the complaint and have had at least a five (5) business day 
opportunity to resolve the complaint. 

 
B. District's Right to Reassign 
 
 Before exercising his/her right to refuse to work under ORC 4167.06 because of a condition which 

the bargaining unit member, acting in good faith, reasonably believes presents an imminent danger 
of death or serious harm to the bargaining unit member, the bargaining unit member will 
immediately notify his/her Supervisor of the condition.  The bargaining unit member may be 
temporarily reassigned while the condition is being investigated and/or corrected. 

 
C. Discrimination to Be Grieved 
 
 A bargaining unit member who wishes to assert a claim of discrimination as defined in ORC 4167 

shall use the grievance procedure in this Contract as the means for asserting such a claim. 
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ARTICLE 7.   DRUG AND ALCOHOL TESTING PROCEDURE 
 
A. If there is suspicion to believe, based on specific, objective facts, that a bargaining unit member is 

under the influence of alcohol and/or drugs or has used such substances on Board property or is 
involved in a work-related accident resulting in property damage estimated in excess of One 
Hundred Dollars ($100.00) or personal injury, the bargaining unit member may be required to 
undergo medical testing as provided below.  Such testing shall not be used as a means for 
harassment.  Testing shall be limited to either a blood test or a urine test, but not both. 

 
B. A bargaining unit member's refusal to submit to medical testing under the above conditions will be 

deemed insubordinate and will result in discipline, including suspension without pay or 
termination. 

 
C. The medical testing will be conducted by a physician and/or laboratory selected by the Board at 

Board cost provided the analysis of the test results are done by a laboratory that is NIDA-certified.  
If the medical testing shows the presence of alcohol, or an illegal drug, or abuse of a legal drug, the 
Board will request a confirmation test to insure the accuracy of the test results. All positive test 
results will be reviewed by an approved Medical Review Officer for further confirmation.  If the 
test results are positive, the Board shall arrange for a medical assessment.  After receipt of the 
medical assessment, there shall be a determination of an appropriate remediation program for first 
offenders.  The bargaining unit member will be subject to disciplinary action, if appropriate, 
including suspension without pay or termination.  Should the disciplinary action result in 
suspension without pay, the bargaining unit member will be required to submit to a second medical 
test before returning to work.  The returning bargaining unit member will also be required to 
submit to medical testing for the first year following the bargaining unit member's return to 
employment. 

 
D. The Board and the Association are concerned about bargaining unit members who are victims of 

alcohol or drug abuse and will facilitate correction of this process through programs and services 
that are available in the community.  Any bargaining unit member who believes he/she is in need 
of help shall  notify the Superintendent, who shall treat this information confidentially. Any 
bargaining unit member, who voluntarily uses this paragraph, shall be permitted inpatient or 
outpatient treatment without repercussion for attendance or notification pursuant to this paragraph.  
Upon return, the bargaining unit member will also be required to submit to medical testing for the 
first year following the bargaining unit member's return to employment. 

 
 

ARTICLE 8.   PARENTAL COMPLAINTS 
 
A. Upon receipt of a parental complaint, the Building Principal will inform the teacher and the teacher 

will make personal contact with the parent within two (2) school days, if possible.  It is the 
responsibility of the teacher to inform the Building Principal of the status of the complaint. 

 
B. If such conferences do not lead to understanding and resolution of the problem involved, the 

Building Principal along with the teacher will meet to develop a means to deal with the complaint. 
 
C. The Building Principal, upon initially being informed of a complaint, should inform the parent of 

the following: 
 
 1. The teacher will be in contact with the parent within two (2) school days, if possible; and 
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 2. The parent should contact the Building Principal if the teacher does not contact the parent 
within two (2) days or if the parent is not satisfied with the results of the conference. 

 
D. All anonymous complaints will be disregarded. 
 
E. No parental complaint or correspondence will be placed in the personnel file.  When deemed 

necessary, the Building Principal may choose to conduct an investigation into a complaint that may 
lead to a letter of explanation or reprimand for the teacher and a copy being placed in the personnel 
file. 

 
F. Allegations of child abuse or neglect will be reported immediately to the Children Services Board 

and/or appropriate law enforcement officials. The teacher against whom the allegations are brought 
will be notified that a report has been made; however, the identity of the informant and the specific 
contents will not be disclosed without the express consent of the Children Services Board and/or 
law enforcement officials, nor will the Children Services Board or law enforcement officials' report 
be used against a teacher by the Board in an employment matter.  If the report is released to the 
Board, it will be given to the teacher.  This paragraph shall not be construed to restrict the Board's 
further investigation under Paragraph E, above. 

 
 

ARTICLE 9.   GRIEVANCE PROCEDURE 
 

A. Definition of Terms and General Policies 
 
 1. A "grievance" will be defined as a condition resulting from an alleged violation or 

misapplication or misinterpretation of: 
 
  a. this Negotiated Contract, or 
 
  b. other right or working condition affecting a teacher by the Board and/or 

Administration. 
 
 2. The purpose of the grievance procedure is to promptly secure, at the lowest possible level, 

acceptable solutions to grievances. 
 
 3. A "grievant" is defined as an employee, group of employees, or the bargaining unit who has a 

grievance. 
 
 4. "Days," used in reference to limitations, shall be maximums. However, if the parties are in 

mutual agreement, limits may be adjusted. Failure of the Administration or Board to act 
within the required time limits permits the grievance to go to the next step.  Failure of the 
alleged grievant to follow the prescribed time line makes the grievance null and void, and it 
may not be re-filed. 

 
 5. All grievances will be filed at the lowest possible level, which means that level of the 

grievance procedure at which the Administration deciding the grievance has authority to 
make a resolution. 

 
 6. Either or both parties may be represented by any person(s) of their choice at any level of the 

grievance procedure. 
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 7. At any level, a grievance may be withdrawn by the alleged aggrieved party without 
prejudice.  The record may be kept by the Superintendent’s Office but not in a personnel file. 

 
B. Procedure 
 
 Step One 
 
 A grievance shall first be taken up verbally between the grievant and the Administration at that 

level referred to in A5, above, within thirty (30) working days of the incident or last occurrence 
giving rise to the grievance. The Administration shall schedule a meeting with the grievant within 
five (5) working days of a request by a member of the bargaining unit after the Administrator is 
notified of the grievance. If satisfactory disposition is not rendered within a period not to exceed 
five (5) days of the meeting, the grievance may advance to Step Two. 

 
 Step Two 
 
 The grievant shall write the grievance in triplicate on a grievance form provided by the Board 

(Appendix A), one copy for the Administrator, one for the Superintendent, and one for the 
Association and give one to the Immediate Supervisor.  This step shall be implemented by the 
grievant in a time not to exceed five (5) working days after the Step One deadline.  The Immediate 
Supervisor shall respond in writing to the grievant within five (5) working days and return one 
copy of the form to the teacher, and one copy to the Association President, and one copy to the 
Superintendent. 

 
 Step Three 
 
 If a satisfactory disposition is not rendered, the grievant shall, within five (5) working days after 

receipt of the Administrator's response, forward the grievance to the Superintendent. The 
Superintendent shall, within ten (10) working days, conduct a conference. The Superintendent shall 
respond in writing to the grievant within five (5) working days after the conference and return one 
copy of the form to the teacher and one copy to the Association. 

 
 Step Four 
 
 If satisfactory disposition is not rendered, the grievant shall, within ten (10) working days after 

receipt of the Step Three written response, forward the grievance to the Treasurer on behalf of the 
Board to study the grievance. The Board shall, at the next Board meeting, conduct a conference in 
executive session unless required otherwise by law.  The Board President shall respond to the 
grievant within five (5) working days and return one copy of the form to the teacher, one copy to 
the Association President, and one copy to the Superintendent. 

 
 Step Five 
 
 a. If satisfactory disposition is not rendered, the grievant shall, within ten (10) working days, 

forward to the Board Treasurer and the American Arbitration Association (AAA) a demand 
for arbitration. The arbitrator shall be selected from a list of seven (7) arbitrators submitted to 
the parties by the AAA. The method of selection shall be alternate strike, with the striking of 
the first name determined by a toss of a coin. The decision of the arbitrator shall be binding 
regarding matters defined under Section A1a, above, and advisory only regarding matters 
defined under Section A1b, above.  The arbitrator shall have no power to add to, subtract 
from, or modify this Agreement, nor shall the arbitrator's opinion amend, nullify, or ignore 
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any part of this Contract; and the arbitrator may only base his/her decision on the contents of 
this Contract.  The arbitrator shall address any jurisdictional disputes as part of any decision 
on the merits of the grievance. 

 
 b. The costs of arbitration will be equally shared by the parties.  Transcripts shall be paid by the 

ordering party. 
 

 
ARTICLE 10.   TEACHER CONTRACTS 

 
A. Limited Contracts 
 
 1. Upon initial employment, a teacher ineligible for a continuing contract shall be issued limited 

contracts in the following order:  no more than four (4) one-year limited contracts; then, no 
more than three (3) two-year limited contracts; and thereafter, three-year limited contracts 
until eligible for continuing contract. 

 
 2. A contract of lesser duration than that previously held may be given if it is determined that 

the performance of the teacher as noted by the evaluation is in need of improvement.  A 
conference with the Superintendent is to be held prior to said recommendation to the Board. 

 
 3. If prior to the final year of a multi-year limited contract, a teacher completes the 

certification/licensure requirements under ORC 3319.08 and 3319.11 for a professional 
certificate/license and wishes to be considered for a continuing contract at that time, said 
teacher must put such request in writing to the Superintendent.  Said writing must include the 
statement that the teacher agrees to waive the remaining years of his/her multi-year limited 
contract and rights there under in order to be considered by the Board for a continuing 
contract at that time. Thus, in this circumstance the teacher understands that only the options 
provided by ORC 3319.11 apply. 

 
B. Continuing Contracts 
 
 Continuing contracts shall be issued in accordance with ORC 3319.08 and 3319.11. 
 
C. Supplemental Contracts 
 
 1. A limited supplemental contract shall be issued for any Board approved activity as 

remunerable by the adopted supplemental salary schedule. Job descriptions will be on file for 
supplemental contract positions and reviewed annually by an Administrator and also the 
Athletic Director or Advisor. 

 
 2. Supplemental contracts will automatically be non-renewed by April 30. Teachers who 

previously held the supplemental contract and who are not later rehired to perform the same 
supplemental duties will be, upon written request to the Board, provided with reasons for the 
nonrenewal.  The reasons need not be for cause and cannot be grieved. 

 
D. Continuing Contract Eligibility 
 
 1. Teachers who meet the following requirements are eligible for continuing contracts: 
 
  a. If a teacher has not attained continuing contract elsewhere in Ohio, the teacher must be 
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completing his/her third year of work in the Northwestern Local Schools out of the last 
five (5) years.  If a teacher has had continuing contract elsewhere in Ohio, then 
continuing contract eligibility occurs from the time of hire through completion of 
his/her second year in the Northwestern Local Schools.  Teachers who receive their 
license on/after January 1, 2011 will be eligible for tenure after they have taught at 
least seven (7) years, consistent with ORC 3319.08. 

 
  b. At the time of the Board vote for continuing contract, the teacher must have on file 

with the Superintendent, a copy of a professional or higher certificate/license and 
professional license holders must have provided the Superintendent with evidence of 
completion of the course work requirements found in Ohio Revised Code 3319.08 
which at the date of this Agreement provides: 

 
   i) If the teacher did not hold a Master’s Degree at the time of initially receiving a 

teacher’s certificate under former law or an educator license, thirty (30) semester 
hours of coursework in the area of licensure or in an area related to the teaching 
field since initial issuance of such certificate or license, as specified in rules 
which the State Board shall adopt; or 

 
   ii) If the teacher held a Master’s Degree at the time of initially receiving a teacher’s 

certificate under former law or an educator license, six (6) semester hours of 
graduate coursework in the area of licensure or in an area related to the teaching 
field since the initial issuance of such certificate or license, as specified in rules 
which the State Board shall adopt. 

 
  c. The teacher must be recommended by the Building Principal and the Superintendent 

[unless overridden by at least seventy-five percent (75%) majority of the Board]. 
 
 2. Continuing contract eligibility shall be considered only at the expiration of an existing 

limited contract unless otherwise agreed by the teacher and the Board. 
 
 3. Satisfaction of tenure eligibility requirements does not automatically confer a continuing 

contract.  A teacher who has not previously held a continuing contract in Ohio meeting the 
requirements may be granted a continuing contract, or a one (1) year limited contract with 
reasons directed at professional improvement, or non-renewed. A teacher who has previously 
attained a continuing contract earlier, may only be granted a continuing contract or non-
renewed by the end of the second year in the Northwestern Local Schools.  However, failing 
action by the Board of either nonrenewal or granting a one (1) year limited contract with 
reasons directed at professional improvement by June 1 in the year considered, a continuing 
contract will be automatically conferred. 

 
E. Forms 
 
 Limited, Continuing, and Supplemental Contract forms and the Salary Notification form are 

attached as Appendices B, C, D, and E. 
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ARTICLE 11.   VACANCY, TRANSFER AND ASSIGNMENT 
 
A. Vacancies 
 
 1. Openings in teaching, administration or supplemental positions will be posted on the faculty 

bulletin board in each school during the school year. Said posting will list the 
certification(s)/licensure(s) and the general duties and/or responsibilities that are required of 
the bargaining unit member. During the summer months, notice of openings will be sent out 
between June 16 and August 5 to all teachers.  No transfers will be made to any vacancy 
while a bargaining unit member holding a valid certificate/license for the vacancy is on the 
RIS list for call back. 

 
 2. a. Current bargaining unit members, if certified/ licensed and Highly Qualified under 

ESEA/NCLB if required for the open position and apply within the appropriate time 
period, shall have preference over outside applicants if they have received good 
performance evaluations in the past and have no history of problems in the requested 
area transferring to.  If two (2) or more current bargaining unit members, who meet the 
foregoing requirements, apply for the same opening, seniority shall be the determining 
criterion. Otherwise, current bargaining unit members will be considered with outside 
applicants on the following factors: 

 
   1) areas of certification/licensure; 
 
   2) experience in the area to be filled; 
 
   3) performance evaluations; 
 
   4) educational background and training; and 
 
   5) length of service in the District. 
 
  b. Only nonemployee applicants with a minimum of two (2) years' experience within the 

last three (3) years in the area to be filled will be considered over current bargaining 
unit members who meet the above criteria.  This Section does not apply to non-
bargaining unit or supplemental positions. 

 
 3. For purposes of this Section, a vacancy shall be deemed to exist at the time the 

Administration has confirmation that an opening is going to exist. 
 
B. Transfers 
 
 1. Reasons in writing shall be given by the Superintendent if a teacher is to be involuntarily 

transferred to a different building, or to a different grade level in the elementary grades, or to 
a different department. 

 
 2. A teacher may request in writing a meeting with the Superintendent to discuss the merits of 

the transfer and at his/her option may have a representative of his/her choice at this meeting.  
No teacher will be transferred to a position for which he/she does not hold a provisional/ 
permanent/life certificate/license without the teacher's express written approval.  The Board 
may request the Department of Education to issue a temporary certificate/ license. 
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 3. A teacher may be transferred only one (1) time per year after annual assignments are made 
without the teacher's agreement, and the teacher may not use the Vacancy Section of the 
Contract to avoid this transfer for the remainder of the school year. 

 
 4. A teacher will be notified as soon as practicable of any involuntary transfer. 
 
C. Assignments 
 
 A tentative teaching assignment for the following school year shall be sent to each full-time 

teaching bargaining unit member prior to June 1 or not more than two (2) weeks after the contract 
or salary notice is sent.  This assignment shall contain the name of the teacher, school year, grade 
and/or subject area, and building assignment. 

 
 

ARTICLE 12.   EVALUATION 
 
A. The purpose of evaluation is to improve  instruction and to make a record of performance.  For 
 the purpose of this Article, classroom teachers include tutors. 
 
B. Evaluation criteria will be explained to the bargaining unit members before formal classroom 

observation.  The  evaluation system and forms will follow the OTES model framework.  The 
applicable forms are attached as Appendix F. 

 
C. The summative evaluation and post-observation forms shall be shared  during the final  

evaluation and post-observation conferences and  signed by the evaluator. The summative  
evaluation and post-observation forms shall then be signed by the teacher to signify his/her 
notification that the item will be placed in the file, but not  that the teacher necessarily agrees with 
the evaluation or  observation(s).  The post-observation  conference will be held  within ten (10) 
work days from the date of the observation.  The  written summative evaluation will be completed 
and shared with  the teacher on or before May 10. 

 
D. For classroom teachers each formal classroom observation is to be an in-depth  observation, 

which means at least thirty (30) minutes in length.  The first observation cycle will include one (1) 
formal classroom  observation and must be completed on or before the last day of the first semester.  
The second observation cycle will include one (1)  formal classroom observation and must be 
completed on or before April 30.  Both observations will be announced.  A teacher who is  being 
considered for nonrenewal will  have a third formal observation which may or may not be 
announced.  The post-observation conference for the third formal observation, if needed,  must 
be completed by May 10.  Prior to the two announced formal classroom observations, the evaluator 
and teacher will meet to  discuss what the evaluator will observe during the classroom visitation 
including: 

 
 Lesson or unit objectives; 
 Prior learning experiences of the students; 
 Characteristics of learners/learning environment; 
 Instructional strategies to meet lesson objectives; 
 Student activities/materials; 
 Differentiation based on needs of students; and 
 Assessment/data collected to demonstrate student learning 
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 A teacher who receives an effectiveness rating of “Accomplished”  on the teacher’s most recent 
 evaluation will be evaluated every two years.  Biennial evaluations must be completed by May 1 of 
 the evaluation year, with the teacher receiving a written copy of the evaluation results by May 10 of 
 the evaluation year. 
 
 Walk-throughs will be less than 30 minutes, will be unannounced,  and may be conducted at the 
 discretion of the evaluator.  Any evidence deemed by the evaluator to be pertinent to the evaluation 
 process will be documented and shared with the teacher within ten  (10) workdays of the walk-
 through. 
 
E. The evaluation of all non- classroom teachers not teaching students 50% of the time shall be based 

upon two (2) observations, which may include walk-throughs and other performance indicators.  
The first observation cycle will include one (1) formal observation and must be completed on or 
before the last day of the first semester.  The second observation  cycle will include one (1) 
formal observation and must be  completed on or before April 30.  Both observations will be 
announced, shall acknowledge the strengths of bargaining unit members evaluated as well as 
deficiencies, and shall note all the  data used to support the conclusion made by the evaluator.  The 
evaluation and observation(s) shall be signed by the evaluator.  The evaluation shall then be signed 
by the teacher to signify  his/her notification that the item will be placed in the file, but not that 
the teacher necessarily agrees with the evaluation or observation(s). 

 
F. Evaluators will include building principals who have completed state-sponsored evaluation training 
 and have  passed the online credentialing assessment.  In addition, there shall be a list of Board 
 approved credentialed evaluators agreed upon with the Association who have had prior 
 experience as a classroom teacher and who have completed state-sponsored evaluation   
 training and have passed the online credentialing assessment.  The  evaluator will identify  
 himself/herself to the teacher prior to beginning the annual evaluation process.  This may be 
 written, via email, or verbal.  
 
G. Upon completion of the annual evaluation process, classroom teachers will be assigned an 

effectiveness rating of Accomplished, Proficient, Developing or Ineffective. This rating will be 
determined based on 50% teacher performance as assessed in the evaluation process and 50% 
student growth measures.  The Performance Rating Scale is included in Appendix F. Student  
growth will be determined through measures required by Ohio law and the Ohio Department of 
Education based upon the teacher’s instructional assignment (i.e. whether the teacher instructs in 
exclusively value added subjects, and if not, some combination of value added, approved vendor 
assessments, and local measures, such as student learning objectives). 

 
H. Classroom teachers meeting above-expected levels of student growth must develop professional 
 growth plans and choose their credentialed evaluators from the Board-approved evaluator list.  
 
 Classroom teachers meeting expected levels of student growth must develop professional growth 
 plans collaboratively with their credentialed evaluators from the Board-approved evaluator list.  
 The administrator, teacher, and Association can collaboratively agree to an evaluator in addition to 
 the building principal for the evaluation cycle. 
 
 The professional growth plan shall include the following components: 
 
 1. Annual Focus 
 2. At least one student achievement goal including evidence of attainment 
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 3. At least one teacher performance goal on the Ohio Standards for the Teaching Profession  
  including evidence of attainment 
 
 Classroom teachers meeting below-expected levels of student growth must develop an 
 improvement plan with their credentialed  evaluators.  The Superintendent/designee will assign the 
 credentialed evaluators to teachers meeting below-expected levels  of student growth. A copy of the 
 improvement plan will be sent to  the Association President within ten (10) days of the employee 
 signing the plan. 
 
 The improvement plan shall include the following components: 
  
 1. Improvement Statement section 
 2. Desired Level of Performance section 
 3. Specific Plan of Action section 
 4. Assistance and Professional Development section 
 
I. Any  classroom teacher who receives an Ineffective rating in any one or  more of the seven (7) 

areas assessed for performance following the OTES evaluation framework will be placed on a 
remediation action  plan targeted to the deficient areas.   The teacher or non-classroom  teacher 
with deficiencies noted will be provided reasonable and  specific goals for improvement and 
reasonable district resources to assist the teacher. The teacher will be given at least six (6) weeks to 
implement a remediation action plan. 

 
J. Consistent with ORC 3319.58, beginning with the 2015-2016 school year, classroom teachers of 

core subject areas  as defined by State law who have received a rating of Ineffective for  two of 
the three most recent school years must register for and take all written examinations of content 
knowledge selected by the Ohio  Department of Education.  The teacher will be responsible for 
any  costs associated with such examinations.   

 
K. Evaluation results will be taken into consideration for retention, promotion, layoff and recall 
 decisions.  Seniority shall not be the basis for making such decisions, except when choosing between 
 teachers who have comparable evaluations as defined in Article 14.   
 
 For purposes of retention, promotion, layoff and recall decisions, the Board will also take into 
 consideration the impact of student  attendance (absences from a class in excess of 10% of scheduled 
 classes), any extended leaves of absence of the teacher, whether the  teacher was recently transferred 
 to a different position (subject, grade, etc.), student teacher assignments, job sharing arrangements, 
 and co-teaching arrangements (i.e. inclusion classrooms) on a classroom teacher’s evaluation results 
 related to student growth measures. 
 
L. This Section shall not in any way supersede ORC 3319.16.  Good and just cause for termination 
 includes receiving two (2) consecutive years of Ineffective composite ratings, based upon two (2) 
 years of student growth data for the assigned teacher.  No teacher shall be suspended, demoted, 
 terminated, or non-renewed without an administrative conference and adequate reasons that have 
 been shown in previous evaluations and/or written administrative reports concerning that bargaining 
 unit member.  The teacher has the right to union representation at any evaluation meeting or post-
 observation meeting.  The teacher has the right to attach additional  data, documentation, or a 
 rebuttal to a post-observation or summative evaluation form. 
 
M. The administrator and association will collaborate to present an in-service for staff with respect to 

the new evaluation process. 
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N. No teacher will evaluate the instruction and performance of another teacher. 
 
O. The parties reserve the right to mutually adapt the implementation of the evaluation procedures to 
 comply with changes in Ohio law or ODE requirements without the need to reopen negotiations or 
 the need to enter into an MOU. 
 
 

ARTICLE 13.   PERSONNEL FILES 
 
A. All documents included in a teacher's file shall be dated, identifiable as to source, relevant to 

teaching and performance on the job, accurate, and listed on an inventory sheet. 
 
B. A bargaining unit member may review his/her personnel file within twenty-four (24) hours of a 

request to the Superintendent. 
 
C. There shall be only one (1) official file; this shall be kept in the Superintendent's Office. 

Submission of rebuttals or other matters to be placed in the file, or obtaining copies of materials 
except classified college/university credentials, will be through the Superintendent. Files shall be 
controlled by laws pertaining to the Privacy Act.  Unofficial Building Principal's file contents may 
only be used if provided to the teacher and to the official personnel file prior to being used against 
the teacher.  At the end of the school year, all contents of the Building Principal's file that have not 
been used shall be destroyed. 

 
D. Teachers shall be first provided a copy of any material that will be placed into the file. 
 
 

ARTICLE 14.   REDUCTION IN STAFF 
 

A. Cause(s) 
 
 When by reason of decreased enrollment of pupils, return to duty of regular teachers after leaves of 

absence, changing or abolishing course offerings and selections, loss of federally-funded 
position(s) due to loss of Federal funds, or by reason of suspension of schools, territorial changes 
affecting the District, or for financial reasons, the Board decides that it will be necessary to reduce 
the number of teachers, it may make a reasonable substantiated reduction. 

 
B. Transfers 
 
 A bargaining unit member on Reduction In Staff (RIS) will have priority for placement in any 

teacher openings for which he/she is certified/licensed. 
 
C. Suspension of Contracts 
 
 Reductions under this procedure will be effectuated at the beginning of the following school year 

and shall be accomplished through the suspension of a teacher's contract.  Notice will be given on 
or before April 30.  On a case-by-case basis, in lieu of suspending a contract in whole, the Board 
may suspend a contract in part so that an individual is required to work a percentage of the time the 
employee otherwise is required to work under the contract and receives a commensurate percentage 
of the full compensation the employee would receive under the contract. 
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D. Notification 
 
 Prior to a RIS, the Board shall give written notice to the Association through its President of its 

intent to effect a RIS.  Such notice shall contain the reason for the RIS and the teacher or teachers 
affected in the District. 

 
E. Order of Reduction 
 
 1. Limited contract teachers shall be reduced by using the following order: 
 
  a. Certification/licensure; then 
 
  b. Evaluation results; then 
 
  c.  If the evaluation results are “comparable” as defined in paragraph 3 below, seniority in 

the District as established by March 30. 
 
 2. Continuing contract teachers may be reduced only after all limited contract teachers of the 

same certification, by using the following order: 
 
  a. Certification/licensure; then 
 
  b. Evaluation results; then 
 
  c.  If the evaluation results are “comparable” as defined in paragraph 3 below, seniority in 

the District as established by March 30. 
 
 3. During the term of this Contract, classroom teachers and non-classroom teachers with  
  summative evaluation ratings of Accomplished, Proficient, or Developing will be considered  
  to have “comparable” evaluation results.  A classroom teacher will not be assigned an  
  Ineffective rating for purposes of “comparable” evaluation results until that teacher has two  
  (2)  full years of student growth data available for that teacher and receives two (2)   
  consecutive years of an Ineffective summative rating.  A non-classroom teacher’s summative  
  rating is based solely on their overall performance rating. 
 
F. Procedure 
 
 1. On or before November 1 of each school year, the Association and the Superintendent will 

cooperatively develop a seniority list.  Teachers shall be placed on all lists for which they are 
certified/licensed.  In the event that a RIS is imminent, the seniority list will be distributed to 
all certificated/licensed staff prior to March 30. 

 
 2. Exceptions to preferences for retention based on seniority may be made when it is necessary 

to do so in order to comply with State and Federal laws relating to employment. 
 
 3. "Seniority" will be defined as the length of continuous service as a certificated/ licensed 

bargaining unit member under regular full-time contract in this District. 
 
  a. Board approved unpaid leaves of absences will not interrupt seniority, but time spent 

on such leave shall not count toward seniority. 
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  b. If two (2) or more teachers have the same length of continuous service, seniority will 
be determined by: 

 
   1) The date of the Board meeting at which the teacher was hired; and then by 
 
   2) The date the teacher signed his/her initial employment contract in the District; 

and then by 
 
   3) The date of application, if it can be determined; and then 
 
   4) Lot will break any remaining ties. 
 
 4. Teachers selected for RIS shall immediately be placed on a RIS list compiled from the 

seniority lists. 
 
 5. The Board shall notify every affected teacher and the Association President of those teachers 

being released and the recall order.  As each teacher is reinstated, the Board shall notify the 
Association President. 

 
G. Recall 
 
 1. Any teacher unemployed as a result of staff reduction shall be recalled in reverse order of 

being released, provided the teacher is certified/licensed.  In recalling teachers, the Board 
will not give preference to any teacher based on seniority except when making a decision 
between teachers who have comparable evaluations as defined in E. 3 above.  A teacher must 
provide the Superintendent with copies of newly obtained certification/licensure to be 
considered in a certification/ licensure area that the Board is not aware of at the time of the 
RIS. Newly obtained certification/licensure will not change the order of a recall list. The 
restructured recall list will be provided to all teachers on the RIS list and to the Association 
President. 

 
 2. While there are previous teachers of the District who are unemployed as a result of a 

Reduction In Staff and who possess proper certification/licensure to fill any vacancy which 
may arise, no new teacher(s) shall be hired. 

 
 3. The Board shall give written notice of recall by a certified restricted delivery letter to the 

teacher at the last known address.  It shall be the responsibility of each teacher to notify the 
Board Treasurer of any change of address. 

 
 4. Within ten (10) business days of the returned certificate of a certified delivery of an offer to 

return to employment, the teacher shall accept the position by replying in writing or it shall 
be determined that he/she has declined the position. No teacher shall lose his/her place on the 
recall list by declining a position with a lesser percentage of full-time employment than the 
position the teacher last held while employed in the District. No new bargaining unit member 
shall be hired until all bargaining unit members on the RIS list who are certified/licensed 
have been offered an opportunity in writing to return to active employment in accordance 
with this Section. 

 
 5. Teachers returning to employment after a RIS shall resume their previous contact status, 

seniority, salary, and existing fringe benefits, unless recalled to a position with fewer hours 
than previously occupied. 
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 6. If a teacher declines an offer to return, or does not answer a request to return, or does not 
keep his/her address current with the Treasurer's Office, or was on a limited contract and has 
been on the recall list for twenty-four (24) months, said teacher shall be removed from the 
recall list and the Board shall have no further obligation to the teacher. 

 
 7. It shall be the responsibility of all certified/licensed bargaining unit members to have on file 

in the Superintendent's Office all valid Ohio Teaching Certificates/Licenses. 
 
 

ARTICLE 15.   PAID LEAVES OF ABSENCE 
 

A. Sick Leave 
 
 1. All teachers under contract shall be entitled to one and one-fourth (1-1/4) Sick Leave days 

for each month of service or fifteen (15) days for the school year, cumulative to two hundred 
sixty (260) days. 

 
 2. All teachers under contract shall be entitled to an advancement of five (5) Sick Leave days if 

the number of days used exceeds the number accumulated. So long as the teacher remains in 
the employment of the Board, the teacher is required to earn back any advanced Sick Leave 
days so no loss in pay results for these five (5) days.  Should the teacher leave the 
employment of the Board, be placed on unpaid leave of absence, or die, any remaining 
advanced sick days will be deducted from the final adjusted pay or estate. 

 
 3. Sick Leave shall be granted, upon completion of Appendix G, to each certified/licensed 

bargaining unit member for absence due to personal illness, pregnancy, injury, exposure to 
contagious disease which could be communicated to others and/or illness, or injury in the 
teacher’s immediate family.  Absent medical verification consistent with HIPPA supporting 
the need for additional paid Sick Leave, the use of paid Sick Leave for pregnancy and/or 
childbirth will not exceed six (6) weeks from the date of delivery. 

 
 4. "Immediate family," for the purposes of this Contract, shall be defined as father, mother, 

brother, sister, son, daughter, spouse, grandparents, grandchildren, spouse's grandparents, 
father-in-law, mother-in-law, son-in-law, daughter-in-law, sister-in-law, brother-in-law, legal 
guardian, or foster or stepparents and stepchildren. 

 
 5. Teachers eligible and approved by the State Teachers Retirement System for disability 

retirement shall go on disability retirement rather than use Sick Leave. 
 
 6. When a teacher has been absent more than ten (10) consecutive work days due to a personal 

illness or serious health condition, he/she shall provide the Treasurer with a written statement 
from his/her health care provider that the teacher is able to resume the job functions for 
his/her position.  The teacher will not incur any additional out of pocket costs related to 
obtaining the return to work statement. 

 
 7. Sick Leave Transfer 
 
  In extraordinary circumstances, the Association may initiate a one-time transfer of Sick 

Leave from bargaining unit members to a named specific bargaining unit member who has 
exhausted or shortly will exhaust his/her accrued Sick Leave subject to Board approval. This 
transfer of Sick Leave shall be accomplished on a form specifically approved and distributed 
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for this purpose. The Sick Leave transfer  is irrevocable and shall cause the contributing 
bargaining unit member to have his/her Sick Leave reduced within thirty (30) days by the 
amount equal to that contributed to the receiving bargaining unit member.  The receiving 
bargaining unit member shall have accrued for use, Sick Leave totals equal to the aggregate 
total contributed by other bargaining unit members. This is a three-year pilot program that 
unless renewed in the next round of negotiations, automatically expires at the end of this Contract. 

 
 8. Sick Leave may be taken in days or one-fourth (1/4th) day increments being charged based 

on the regular day of the affected bargaining unit member. 
 
B. Assault Leave 
 
 1. Any certificated/licensed bargaining unit member who sustains physical injuries as a result of 

an unprovoked and unjustified physical assault while in the course of performing 
professional duties may request a temporary special leave of absence to recuperate from the 
injuries sustained in the assault for a period not to exceed six (6) months.  If granted, this 
paid leave shall not be charged against Sick Leave or Personal Leave.  "Six (6) months" is 
defined as calendar days. 

 
 2. Assault Leave will be granted and paid only if the following provisions are fulfilled: 
 
  a. The bargaining unit member must make written application (Appendix G) for leave 

indicating the facts and those persons involved; 
 
  b. The bargaining unit member must provide a written physician's statement 

recommending the leave and the nature and duration of the disability; 
 
  c. The Board may require the bargaining unit member to be examined at Board expense 

by a Board designated physician, and said physician must certify that the bargaining 
unit member is disabled and cannot return to service; and 

 
  d. The bargaining unit member shall agree to cooperate fully in pursuing any legal or 

police action by the Board on behalf of the bargaining unit member and/or the Board. 
 
C. Personal Leave 
 
 1. Each teacher shall be granted three (3) days of unrestricted Personal Leave to be used for 

urgent matters of personal business which cannot be scheduled outside of regular school 
hours.  The request for leave (Appendix G) must be made in advance to the Building 
Principal.  Whenever possible, twenty-four (24) hours advance request will be made. 
"Unrestricted" means requiring no reason.  No more than eight percent (8%) of the certified/ 
licensed bargaining unit members per building [rounded to the nearest whole] may be on 
leave the same day, except in emergencies. Additions to this quota for emergencies shall be 
granted at the Superintendent's discretion. Further, no days, except in situations as decided by 
the Superintendent, will be granted the first week of school [five (5) working days] and the 
last three (3) weeks of school [fifteen (15) working days].  Personal Leave may not be used 
to extend vacation or a holiday except for unforeseen circumstances which shall be 
demonstrated to the Superintendent. 

 
 2. Any teacher taking Personal Leave on an inservice day is required to view the video-

recorded tapes of inservice sessions missed. 
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D. Professional Leave for Attendance at Professional Conferences, Clinics or Conventions 
 
 1. Any full-time teacher desiring to attend a professional conference, clinic, or convention shall 

submit to the Superintendent a written request (Appendix G) to do so, whose approval shall 
not be unreasonably withheld.  Said request shall be submitted to the Superintendent no later 
than five (5) days prior to the regular Board meeting for approval before the conference time 
and shall state the number of school days which the teacher will miss by attending the 
conference, clinic, or convention.  Attached to any expenses to be paid, the bargaining unit 
member shall provide a short summary of the conference as well as any recommendation for 
others to attend future conferences of this type. 

 
 2. Should the date of the event for which the professional day has been granted be postponed, 

canceled, or rescheduled, the teacher requesting the professional day will assume the 
responsibility of immediately notifying the person(s) responsible for calling substitutes. 

 
 3. When a teacher submits such a request and said request is approved by the Superintendent 

and the Board, then the teacher shall receive no deduction in pay and in addition shall be 
reimbursed for expenses: 

 
  a. Mileage, per Article 20/A (Mileage), not to exceed Seventy-Five Dollars ($75.00); 
 
  b. Hotel or motel, not to exceed Seventy-Five Dollars ($75.00) per day; 
 
  c. Food, not to exceed Thirty Dollars ($30.00) per day; 
 
  d. Parking fees; and 
 
  e. Registration and materials. 
 
 4. Total expenses to be paid by the Board will not exceed Four Hundred Dollars ($400.00) plus 

the cost of a substitute. Mileage is for one (1) attendee per conference, unless the number of 
attendees exceeds the number of seats in one (1) car. 

 
 5. Professional Leave shall not be approved for more than three (3) consecutive school days. 
 
 6. The Superintendent shall be empowered to approve any professional meeting request for 

which there will not be a Board meeting between the date of application and the date of the 
meeting, if notice of the meeting is documented to show that its receipt occurred after one (1) 
Board meeting and prior to the next meeting and date of attendance is corresponding (when 
the meeting occurs prior to a Board meeting when it can be properly addressed). 
 

 7. In order to improve teaching technique and strategies, each teacher shall have the opportunity 
to use a maximum of one (1) regular instructional day for one (1) visitation in another school 
in or outside the District.  Suggestions for such a visit may come from an Administrator, the 
LPDC, or from the teacher.  Teachers desiring to make such a visitation shall submit a 
written request to the Building Principal stating the purpose of the visitation. Prior approval 
of the Superintendent or his/her designee is required before any such visitation. 

 
 8. Head coaches may use two (2) days of Professional Leave per school year to attend State 

finals in their respective sports, if approved by the Superintendent.  There shall be no 
additional expense to the Board, other than the cost of (the) substitute teacher(s). 
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E. Compulsory Leave 
 
 Release time, if Personal Leave is exhausted (except for jury duty), shall be granted for required 

appearances in court or other tribunal where the teacher is subpoenaed or is a party to a SERB 
hearing or arbitration.  When the Association is the grievant or complainant at a SERB hearing or 
arbitration, the Association President (or designee) is considered the party.  Any subpoena other 
than Board business will be covered up to three (3) days' leave with pay each year.  The teacher 
shall attach to the leave form (Appendix G), the subpoena given by the court or other tribunal for 
required attendance.  Witness fees and jury duty pay must be forwarded to the Board within ten 
(10) days of receipt by the bargaining unit member. 

 
F. Emergency and Hazardous Leave 
 
 If by act of God, any bargaining unit member is prevented from reaching school on a regularly 

scheduled school day, such bargaining unit member will be granted Emergency and Hazardous 
Leave with pay if Personal Leave is exhausted.  Proof of need for leave must be provided by the 
applicant and attached to the leave form (Appendix G). 

 
G. Association Leave 
 
 1. A maximum of two (2) elected delegates from the Association shall be granted a maximum 

of two (2) days annually for Association Leave. This leave shall be granted with pay. 
 
 2. Any Association member who is elected or appointed to the governing body of the Ohio 

Education Association (OEA) shall be granted leave to attend meetings of such bodies.  Such 
leave shall not be counted as part of the Association Leave, as outlined in Section 15/D, 
above, and shall be without pay. 

 
 3. There will be no Board obligation for any expenses incurred by delegates attending such 

meetings, other than for a needed substitute arranged for by the Administration. 
 
 4. See form Appendix G. 
 
H. Funeral Leave 
 
 Sick or personal leave may be used to attend a funeral, regardless of whether the funeral is for an 

immediate family member as defined under Article 15(A)(4).  If sick and personal leave are 
exhausted, a teacher will receive up to two (2) paid days for funeral leave in a given school year.  
In the event a teacher requires more than five (5) consecutive days of funeral leave, the teacher 
must provide the Superintendent with an explanation of the reasons for the extended leave. 

 
 

ARTICLE 16.   UNPAID LEAVES 
 
A. Child Care Leave 
 
 1. Child Care leave may be used in lieu of Sick Leave when any certificated/licensed 

bargaining unit member has exhausted Sick Leave or when the bargaining unit member has 
determined that a transfer from Sick Leave to Child Care Leave is necessary. A bargaining 
unit member who is pregnant or adopting a child of less than one (1) year of age may request 
of the Board (Appendix G) said leave without pay for a period of time not to exceed two (2) 
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school years. 
 
 2. Upon return from leave, a member's salary and fringe benefits will be commensurate with the 

member's actual training and experience, and he/she will be returned to the same position, if 
available, or one for which the member is certified/licensed. 

 
 3. Any bargaining unit member on an approved unpaid/ partial paid leave shall be entitled to 

request in writing to the Board Treasurer and receive the right to be covered by any or all 
insurance selected by the bargaining unit member, provided the bargaining unit member pays 
to the Board Treasurer in advance each month the full amount of the monthly group plan 
premium rate for such selected coverage(s). Any overpayment of premium shall be refunded 
to the bargaining unit member upon termination of leave.  Failure to make monthly payments 
on time will cause a loss of this coverage. 

 
B. Family and Medical Leave 
 
 1. The Association and the Board acknowledge and agree to abide by the Family Medical 

Leave Act of 1993 (FMLA). The parties further agree that a bargaining unit member may 
choose to take, upon completion of the form (Appendix G) or current FMLA forms available 
through the treasurer’s office: 

 
  a. an unpaid leave in accordance with FMLA; 
 
  b. a paid leave under this Contract; or 
 
  c. a combination thereof. 
 
 2. In those instances where a teacher is absent for more than ten (10) consecutive workdays, the 

absences will be presumed to be covered by the FMLA and the teacher will be sent a notice 
of eligibility for leave under the FMLA.  If the teacher does not believe the preliminary 
designation is correct (e.g., it does not relate to the birth of a child, placement of a child for 
adoption or foster care, care for a spouse, child or parent with a serious health condition, or 
to care for the employee’s own serious health condition), the teacher will have fourteen (14) 
calendar days to notify the Treasurer and to provide written verification (if available) that the 
leave does not fall under the FMLA.  Otherwise, the FMLA designation will become final.  
The designation of Sick Leave as an FMLA qualifying leave does not impact the teacher’s 
ability to elect to use either paid or unpaid leave under this Article; rather, it allows the Board 
to track the period of extended Board-paid benefits under this section. 

 
 3. However, the Board's obligation to extend Board-paid insurance benefits in accordance with 

Article 21 and will not extend beyond the greater of twelve (12) workweeks or the period  of 
the bargaining unit member's accrued Sick Leave. Any additional extension of insurance 
benefits will be in accordance with this Contract. 

 
C. Extended Leave of Absence 
 
 1. Upon written request of a bargaining unit member (Appendix G), the Board may grant a 

leave of absence without pay for a period of not more than two (2) consecutive school years 
for educational, professional or other purposes.  Application shall be no later than March 1. 

 
 2. Upon written request of a bargaining unit member, the Board shall grant such leave of not 
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more than two (2) consecutive school years where illness or other disability is the reason for 
the request. 

 
 3. Upon subsequent request, such leave may be renewed by the Board. 
 
 4. Upon return to service of a bargaining unit member at the expiration of a leave of absence, 

he/she shall be placed in the area of certification/license which he/she was in prior to such 
leave. 

 
D. Military Leave 
 
 As provided for in ORC 3319.14, Military Leave will be granted to bargaining unit members upon 

completion of the leave form (Appendix G). Benefits will be granted, as maximum allowable by 
law. 

 
E. Short Term Leave 
 
 1. Bargaining unit members may, upon written request (Appendix G), take unpaid short term 

leave for periods not to exceed three (3) school days per year with a ten (10) day prior notice 
to the Superintendent and the Principal. Bargaining unit members should avoid using this 
leave contiguous with Thanksgiving, Christmas, and/or Spring Break, etc. 

 
 2. Exceptions to automatic approval of up to the three (3) days would be regulated by 

operational necessity as determined by the Superintendent. 
 
F. Fringe Benefits 
 
 Bargaining unit members on an unpaid approved leave of absence, except as provided in Section 

16/B, above, shall be permitted to continue in all fringe benefits upon payment to the Board 
Treasurer the amount of premiums monthly. 

 
 

ARTICLE 17.   PAYROLL 
 
A. Paydays 
 
 1. Salaries shall be determined and administered in accordance with the salary schedule herein 

and shall be paid in twenty-four (24) equal payments.  Deductions shall be distributed over 
all remaining paychecks. 

 
 2. Paydays shall be the fifth (5th) and twentieth (20th) of each month. However, if a payday 

falls on a weekend or holiday, the payday shall be the preceding weekday that is not a bank 
holiday.  

 3. Direct deposit is mandatory for all bargaining unit members hired on or after July 1, 2006. 
 
 4. Bargaining unit members may elect annually to have paychecks deposited directly into the 

bank of their choice, on or before the date of payday, if such bank has that option available.  
Any bargaining unit member paid on an hourly basis will forfeit having direct deposit if such 
bargaining unit member fails to have his/her time sheets filed by the scheduled deadline.  
Each bargaining unit member will be provided a paycheck stub or its equivalent. 
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B. Association Dues 
 

1. Payroll deduction of Association and affiliate dues shall be deducted equally from all pays 
starting with the first pay in October, if the Association Treasurer submits the names and 
amount to be deducted for each employee not later than September 15 annually.  For any 
employee hired after September 15 of any year, payroll deduction of Association and affiliate 
dues shall be deducted equally from all remaining pays starting fifteen (15) calendar days after 
the employee begins work. 
 

2. The Association is responsible to notify the Board Treasurer where the payroll deduction is to 
be forwarded during this same period. In order to implement this Section, the Board Treasurer 
annually during the month of August and within three (3) calendar days of the hire date for 
employees hired after August will notify the Association President and the Association 
Treasurer of the names, assignment, and building of all staff represented by this bargaining 
unit. 
 

3. Monies deducted shall be remitted to the Association within five (5) days of payday. 
 

4. The Association agrees to hold the Board harmless in any suit, claim or administrative 
proceeding arising out of or connected with the imposition, determination or collections of fair 
share fees for dues, to indemnify the Board for any liability imposed upon it as a result of any 
such suit, claim or administrative proceeding, and to reimburse the Board for any and all 
expenses incurred by the Board in defending any such suit, claim or administrative proceeding.  
For purposes of this Section, the term "Board" includes the Board of Education of the 
Northwestern Local School District, its members, the Treasurer, the Superintendent, and all 
members of the administrative staff. 

 
C. Fair Share Fees 
 

1. Payroll Deduction of Fair Share Fee (FSF) Payers 
 

The employer shall deduct from the pay of members of the bargaining unit who elect not to 
become or to remain members of the Northwestern Local Employees Association OEA/NEA 
Unit #1 a fair share fee for the association's representation of such non-members during the 
term of this contract. No non-member filing a timely demand shall be required to subsidize 
partisan political or ideological causes not germane to the Association's work in the realm of 
collective bargaining. 
 

2. Notification of the Amount of Fair Share Fee Payers 
 

Notice of the amount of the annual fair share fee, which shall not be more than 100% of the 
United Education Profession (UEP) dues of the association, shall be transmitted by the 
association to the Treasurer of the Board on or about January 1 of each year during the term  
of this contract for the purpose of determining amounts to be payroll-deducted, and the 
employer agrees to promptly transmit all amounts deducted to the association. 
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3. Schedule of Fair Share Fee Deductions For All Fair Share Fee Payers 
 

Payroll deduction of the fair share fee shall commence annually on the first pay date that 
occurs on or after January 15th. In the case of employees hired after the beginning of the 
school year that are fair share fee payers, the payroll deduction shall commence on the first 
pay date on or after the later of thirty days employment in a bargaining unit position or 
January 15. However, if an enrollment form for the fair share fee payer is not submitted to 
OEA by February 15th, you will be unable to collect fees at all for the fair share fee payer. 
An enrollment form must be submitted to OEA to record the fair share fee payer with no fees 
for the 2008-2009 membership year. 

 
4. Transmittal of Deductions 

 
The employer further agrees to accompany each such transmittal with a list of names of the 
bargaining unit members for all such fair share fee deductions were made, the period covered, 
and the amounts deducted for each.  
 

5. Procedure for Rebate 
 
The association represents to the employer that an internal rebate procedure has been 
established in accordance with Section 4117.09 of the Revised Code and that a procedure for 
challenging the amount of the representation fee has been established and will give notice to 
each member of the bargaining unit who does not join the association and that such procedure 
and notice shall be in compliance with all applicable state and federal laws and the 
Constitution of the United States and the State of Ohio. 
 

6. Entitlement to Rebate 
 
Upon timely demand, non-members may apply to the Association for an advance 
reduction/rebate of the fair share fee pursuant to the internal procedure adopted by the 
Association. 
 

7. Only bargaining unit members (6) currently (contract year 2008 – 2009) contributing to the 
Leo Welty Scholarship Fund in lieu of paying a fair share fee will be allowed to continue 
contributing to that fund until such time as they retire or resign. 
 

D. Political Action Deductions 
 

 Bargaining unit members shall continue to be permitted payroll deduction for the Wayne County 
School Employees Federal Credit Union. Said deductions will be made from each paycheck and 
may be increased, reduced, added to or dropped with a three (3) week advance notice to the Board 
Treasurer. 

 
E. Credit Union Deductions 

 
 Bargaining unit members shall continue to be permitted payroll deduction for the Wayne County 

School Employees Federal Credit Union. Said deductions will be made from each paycheck and 
may be increased, reduced, added to or dropped with a three (3) week advance notice to the 
Board Treasurer. 
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F. Annuities 
 

 1. Changing amount(s) of existing annuity(ies) requires written notice of fifteen (15) weekdays, 
excluding holidays. 

 
2. Adding a new annuity not currently on the computer requires written notice of twenty (20) 

weekdays, excluding holidays. 
 

 3. The Board has the option to drop an annuity that has been inactive for twelve (12) months. 
 
4. The number of annuities offered shall be limited to the capacity of the current computer 

program. 
 
G. Savings Bonds 

 
Deductions for United States Savings Bonds will be permitted on the following conditions: 
 
 a. The deduction must be for the entire year from the first or second paycheck of each 

month or from all paychecks; and 
 
 b. Each deduction must be an amount equal to the amount necessary to purchase at least a 

Fifty Dollars ($50.00) Savings Bond. 
 
H. Purchasing Service Credit 

 
 Deductions for purchasing service credit for the retirement system shall be allowed each pay. 

 
 

ARTICLE 18.   SALARY 
 

Salary schedules shall be updated to show a 1% increase on the base effective July 1, 2013; July 1, 2014; 
July 1, 2015. 
 
If there is an insurance premium holiday over the course of the CBA,  the teachers will receive a $400 
stipend (prorated for part-time or job sharing teachers), to be paid in the month following the premium 
holiday. This will occur only once during the CBA, when/if the first  premium holiday occurs. 
 
 
A. Bargaining unit members shall be credited upon initial employment with up to ten (10) years of 

service for each year [120 days under a teacher's contract] of prior experience in another public 
school in Ohio including substitute teaching experience. This credit for prior service shall include 
up to five (5) years [each year being no less than eight (8) continuous months in the Armed Forces 
of the United States] of military service.  The combination of prior teaching and military service 
shall not exceed ten (10) years. 

 
B. Master's equivalency shall be acceptable for placement on the Master's and Master's + columns as 

long as written proof from the college/university is provided that the Master's equivalency program 
is completed. 
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Salary Schedule Index  

Step BA BA+20 MA/MS M/20 
Non 

Degree 
0 1.000 1.050 1.100 1.150 0.865 
1 1.039 1.094 1.149 1.199 0.900 
2 1.078 1.138 1.198 1.248 0.935 
3 1.117 1.182 1.247 1.297 0.970 
4 1.156 1.226 1.296 1.346 1.005 
5 1.195 1.270 1.345 1.395 1.040 
6 1.234 1.314 1.394 1.444 1.040 
7 1.273 1.358 1.443 1.493 1.040 
8 1.312 1.402 1.492 1.542 1.040 
9 1.351 1.446 1.541 1.591 1.040 

10 1.390 1.490 1.590 1.640 1.040 
11 1.429 1.534 1.639 1.689 1.040 
12 1.468 1.578 1.688 1.738 1.040 
13 1.507 1.622 1.737 1.787 1.040 
14 1.546 1.666 1.786 1.836 1.040 
15 1.585 1.710 1.835 1.885 1.040 
16 1.585 1.710 1.835 1.885 1.040 
17 1.585 1.710 1.835 1.885 1.040 
18 1.585 1.710 1.835 1.885 1.040 
19 1.585 1.710 1.835 1.885 1.040 
20 1.624 1.754 1.884 1.934 1.040 
21 1.624 1.754 1.884 1.934 1.040 
22 1.624 1.754 1.884 1.934 1.040 
23 1.624 1.754 1.884 1.934 1.040 
24 1.624 1.754 1.884 1.934 1.040 
25 1.663 1.798 1.933 1.983 1.040 
26 1.663 1.798 1.933 1.983 1.040 
27 1.683 1.818 1.953 2.003 1.040 
28 1.683 1.818 1.953 2.003 1.040 
29 1.683 1.818 1.953 2.003 1.040 
30 1.683 1.818 1.953 2.003 1.040 
31 1.683 1.818 1.953 2.003 1.040 
32 1.683 1.818 1.953 2.003 1.040 
33 1.683 1.818 1.953 2.003 1.040 
34 1.683 1.818 1.953 2.003 1.040 
35 1.683 1.818 1.953 2.003 1.040 
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SALARY SCHEDULE  2013-2014 At 1% 
Step BA BA+20 MA/MS M/20 Non Degree 

0 34,029 35,730 37,432 39,133 29,095 
1 35,356 37,228 39,099 40,801 30,626 
2 36,683 38,725 40,767 42,468 31,817 
3 38,010 40,222 42,434 44,136 33,008 
4 39,338 41,720 44,102 45,803 34,199 
5 40,665 43,217 45,769 47,470 35,390 
6 41,992 44,714 47,436 49,138 35,390 
7 43,319 46,211 49,104 50,805 35,390 
8 44,646 47,709 50,771 52,473 35,390 
9 45,973 49,206 52,439 54,140 35,390 

10 47,300 50,703 54,106 55,808 35,390 
11 48,627 52,200 55,774 57,475 35,390 
12 49,955 53,698 57,441 59,142 35,390 
13 51,282 55,195 59,108 60,810 35,390 
14 52,609 56,692 60,776 62,477 35,390 
15 53,936 58,190 62,443 64,145 35,390 
16 53,936 58,190 62,443 64,145 35,390 
17 53,936 58,190 62,443 64,145 35,390 
18 53,936 58,190 62,443 64,145 35,390 
19 53,936 58,190 62,443 64,145 35,390 
20 55,263 59,687 64,111 65,812 35,390 
21 55,263 59,687 64,111 65,812 35,390 
22 55,263 59,687 64,111 65,812 35,390 
23 55,263 59,687 64,111 65,812 35,390 
24 55,263 59,687 64,111 65,812 35,390 
25 56,590 61,184 65,778 67,480 35,390 
26 56,590 61,184 65,778 67,480 35,390 
27 57,271 61,865 66,459 68,160 35,390 
28 57,271 61,865 66,459 68,160 35,390 
29 57,271 61,865 66,459 68,160 35,390 
30 57,271 61,865 66,459 68,160 35,390 
31 57,271 61,865 66,459 68,160 35,390 
32 57,271 61,865 66,459 68,160 35,390 
33 57,271 61,865 66,459 68,160 35,390 
34 57,271 61,865 66,459 68,160 35,390 
35 57,271 61,865 66,459 68,160 35,390 
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SALARY SCHEDULE  2014-2015 At 1% 
      

Step BA BA+20 MA/MS M/20 
Non 

Degree 
0 34,369 36,087 37,806 39,524 29,385 
1 35,709 37,600 39,490 41,208 30,932 
2 37,050 39,112 41,174 42,893 32,135 
3 38,390 40,624 42,858 44,577 33,338 
4 39,731 42,136 44,542 46,261 34,541 
5 41,071 43,649 46,226 47,945 35,744 
6 42,411 45,161 47,910 49,629 35,744 
7 43,752 46,673 49,594 51,313 35,744 
8 45,092 48,185 51,279 52,997 35,744 
9 46,433 49,698 52,963 54,681 35,744 
10 47,773 51,210 54,647 56,365 35,744 
11 49,113 52,722 56,331 58,049 35,744 
12 50,454 54,234 58,015 59,733 35,744 
13 51,794 55,747 59,699 61,417 35,744 
14 53,134 57,259 61,383 63,101 35,744 
15 54,475 58,771 63,067 64,786 35,744 
16 54,475 58,771 63,067 64,786 35,744 
17 54,475 58,771 63,067 64,786 35,744 
18 54,475 58,771 63,067 64,786 35,744 
19 54,475 58,771 63,067 64,786 35,744 
20 55,815 60,283 64,751 66,470 35,744 
21 55,815 60,283 64,751 66,470 35,744 
22 55,815 60,283 64,751 66,470 35,744 
23 55,815 60,283 64,751 66,470 35,744 
24 55,815 60,283 64,751 66,470 35,744 
25 57,156 61,795 66,435 68,154 35,744 
26 57,156 61,795 66,435 68,154 35,744 
27 57,843 62,483 67,123 68,841 35,744 
28 57,843 62,483 67,123 68,841 35,744 
29 57,843 62,483 67,123 68,841 35,744 
30 57,843 62,483 67,123 68,841 35,744 
31 57,843 62,483 67,123 68,841 35,744 
32 57,843 62,483 67,123 68,841 35,744 
33 57,843 62,483 67,123 68,841 35,744 
34 57,843 62,483 67,123 68,841 35,744 
35 57,843 62,483 67,123 68,841 35,744 
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SALARY SCHEDULE  2015-2016 At 1%  

Step BA BA+20 MA/MS M/20 Non Degree 
0 34,713 36,449 38,184 39,920 29,680 
1 36,067 37,976 39,885 41,621 31,242 
2 37,421 39,503 41,586 43,322 32,457 
3 38,774 41,031 43,287 45,023 33,672 
4 40,128 42,558 44,988 46,724 34,887 
5 41,482 44,086 46,689 48,425 36,102 
6 42,836 45,613 48,390 50,126 36,102 
7 44,190 47,140 50,091 51,827 36,102 
8 45,543 48,668 51,792 53,527 36,102 
9 46,897 50,195 53,493 55,228 36,102 
10 48,251 51,722 55,194 56,929 36,102 
11 49,605 53,250 56,895 58,630 36,102 
12 50,959 54,777 58,596 60,331 36,102 
13 52,312 56,304 60,296 62,032 36,102 
14 53,666 57,832 61,997 63,733 36,102 
15 55,020 59,359 63,698 65,434 36,102 
16 55,020 59,359 63,698 65,434 36,102 
17 55,020 59,359 63,698 65,434 36,102 
18 55,020 59,359 63,698 65,434 36,102 
19 55,020 59,359 63,698 65,434 36,102 
20 56,374 60,887 65,399 67,135 36,102 
21 56,374 60,887 65,399 67,135 36,102 
22 56,374 60,887 65,399 67,135 36,102 
23 56,374 60,887 65,399 67,135 36,102 
24 56,374 60,887 65,399 67,135 36,102 
25 57,728 62,414 67,100 68,836 36,102 
26 57,728 62,414 67,100 68,836 36,102 
27 58,422 63,108 67,794 69,530 36,102 
28 58,422 63,108 67,794 69,530 36,102 
29 58,422 63,108 67,794 69,530 36,102 
30 58,422 63,108 67,794 69,530 36,102 
31 58,422 63,108 67,794 69,530 36,102 
32 58,422 63,108 67,794 69,530 36,102 
33 58,422 63,108 67,794 69,530 36,102 
34 58,422 63,108 67,794 69,530 36,102 
35 58,422 63,108 67,794 69,530 36,102 

 
Teacher Tutor hourly rate  
FY13 FY14 FY15 FY16 

 
19.36 

 

 
19.55 

  
19.75 

  
19.95 
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ARTICLE 19.   SUPPLEMENTALS 
 
A. Athletic and Extracurricular Salary Schedule  
  (Numbers are % of BA-0 Step Base) 

 
    1st   2nd    3rd   5th 10th 
Football 
 HS Head Coach 14.5 16.5 18.5 20.5 22.5 
 HS Assistant Coach (4)   8.5   9.5 10.5 11.5 12.5 
 Freshman (2)   7.5   8.5   9.5 10.5 11.5 
 7/8 Head Grade Coach (2)   7.5   8.5   9.5 10.5 11.5 
  (Increases in effect with new hire) 
 7/8 Grade Assistant Coach (2)   5.5   6.5   7.5   8.5   9.5 
 (with new hire) 
 
Basketball 
 HS Boys Head Coach 14.5 16.5 18.5 20.5 22.5 
 HS Boys Assistant Coach (2)   8.5   9.5 10.5 11.5 12.5 
 Freshman Boys Coach   7.5   8.5   9.5 10.5 11.5 
 7/8 Grade Boys Coach (2)   7.5   8.5   9.5 10.5 11.5 
 5th/6th Grade Boys Coach (2)   4.5   5.5   6.5   7.5   8.5 
 HS Girls Head Coach 14.5 16.5 18.5 20.5 22.5 
 HS Girls Assistant Coach (2)   8.5   9.5 10.5 11.5 12.5 
 Freshman Girls Coach   7.5   8.5   9.5 10.5 11.5 
 7/8 Grade Girls Coach (2)   7.5   8.5   9.5 10.5 11.5 
 5th/6th Grade Girls Coach (2)   4.5   5.5   6.5   7.5   8.5 
   MS Asst. Boys Basketball Coach (2)   4.5   5.5   6.5   7.5   8.5 
   MS Asst. Girls Basketball Coach (2)   4.5   5.5   6.5   7.5   8.5 
 
Baseball 
 HS Head Coach   8.5 10.5 12.5 14.5 16.5 
 HS Assistant Coach (2)   5.5   6.5   7.5   8.5   9.5 
 7/8 Grade Coach   5.5   6.5   7.5   8.5   9.5 
 HS Freshman Coach   5.5   6.5   7.5   8.5   9.5 
 
Track 
 HS Boys Coach  8.0 10.0  12.0  14.0  16.0 
 7/8 Grade Boys Coach     5.0   6.0    7.0    8.0    9.0 
 HS Girls Coach  8.0 10.0  12.0  14.0  16.0 
 7/8 Girls Coach    5.0   6.0    7.0    8.0    9.0 
 HS Assistant Coach (3)    5.0   6.0    7.0    8.0    9.0 
 MS Assistant Coach (2)   2.5   3.5    4.5    5.5    6.5 
 Cross Country   5.5   6.5    7.5    8.5    9.5 
 
Soccer 
 HS Boys’ Head Coach   8.5 10.5  12.5  14.5  16.5 
 HS Boys’ Assistant Coach   5.5   6.5    7.5    8.5    9.5 
 HS Girls Head Coach   8.5 10.5  12.5  14.5  16.5 
 HS Girls Assistant Coach   5.5   6.5    7.5    8.5    9.5 
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    1st   2nd   3rd  5th 10th 
Weight Room Supervisor 
 Weight Room Supervisor Fall   1.0   1.5   2.0   2.5   2.5 
 Weight Room Supervisor Winter   1.0   1.5   2.0   2.5   2.5 
 Weight Room Supervisor Spring   1.0   1.5   2.0   2.5   2.5 
 Weight Room Supervisor Summer   1.0   1.5   2.0   2.5   2.5 
 
Wrestling 
 HS Head Coach   9.5 11.5 13.5 15.5 17.5 
 HS Assistant Coach     6.5   7.5   8.5   9.5 10.5 
 HS Assistant Coach   6.5   7.5   8.5   9.5 10.5 
 7/8 Grade Head Coach   6.5   7.5   8.5   9.5 10.5 
 7/8 Grade Assistant Coach   4.5   5.5   6.5   7.5   8.5 
  (In effect with new hire) 
 5/6th Grade Wrestling Coach (2)   4.5   5.4   6.5   7.5   8.5 
 
Golf 
 Head Coach   6.5   7.5   8.5   9.5 10.5 
 Assistant Coach   3.0   4.0   5.0   6.0   7.0 
 
Girls Softball 
 HS Head Coach   8.5 10.5 12.5 14.5 16.5 
 HS Assistant Coach (2)    5.5   6.5   7.5   8.5   9.5 
 HS Freshman Coach   5.5   6.5   7.5   8.5   9.5 
 7/8 Grade Softball Coach   5.5   6.5   7.5   8.5   9.5 
 
Girls Volleyball 
 HS Head Coach   8.5 10.5 12.5 14.5 16.5 
 HS Assistant Coach     5.5   6.5   7.5   8.5   9.5 
 Freshman Coach     5.5   6.5   7.5   8.5   9.5 
 7/8 Grade Coach (2)   5.5   6.5   7.5   8.5   9.5 
 
Cheerleader Advisor 
 HS Varsity (Fall)   6.5   7.5   8.5   9.5 10.5 
 HS Varsity (Winter)   6.5   7.5   8.5   9.5 10.5 
 HS Reserve Coach (Fall)   4.5   5.5   6.5   7.5   8.5 
 HS Reserve Coach (Winter)   4.5   5.5   6.5   7.5   8.5 
 HS Freshman (Fall)   3.5   4.5   5.5   6.5   7.5 
 Freshman Coach (Winter)   3.5   4.5   5.5   6.5   7.5 
 8 Grade Advisor   3.5   4.5   5.5   6.5   7.5 
 7 Grade Advisor    3.5   4.5   5.5   6.5   7.5 
 
 Faculty Manager (HS-2)   8.5 10.5 12.5 14.5 16.5 
 
 MS Athletic Director   8.5   9.5 10.5 11.5 12.5 
 
 STARS   2.0 
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    1st   2nd   3rd  5th 10th 
 
 Band Director   8.5 10.5  12.5  14.5  16.5 
 Assistant Band Director   4.0   4.75  5.25  6.0   6.5 
 Pep Band   2.0   3.0   4.0    5.0   6.0 
 
 Majorette Advisor   2.0   2.25  2.75  3.0   3.5 
 Flagline Advisor   2.0   3.0   4.0    5.0   6.0 
 
 Dalton Ensemble Supervisor   2.0 
 Elementary Evening Music Prog (3)   0.75 
 Vocal Music    2.0   3.0   4.0   5.0   6.0 
 Show Choir     2.0   3.0   4.0   5.0   6.0 
 
 Annual Advisor     3.0 
 HS Newspaper Advisor   1.5 
 
 HS Student Council Advisor   2.0   3.0   4.0    5.0   6.0 
 MS Student Council Advisor   1.5   1.75  2.25  2.5   3.0 
 
 MS Academic Challenge   1.0 
 HS Academic Challenge   1.0   1.25  1.75  2.0   2.5 
 
 MS Dram Director   2.0 
   MS Drama Assistant   $200/Performance 
 
 Director Spring Production   4.0   4.5   5.5   6.0   7.0 
 Assistant Director HS   2.0 
 
 National Honor Society Advisor (2)   1.0 
 
 Drama/Thespian Club Advisor  
 (includes Children's Play)   1.5 
 
 HS Stage Coordinator   2.0 
 
 Newsletter   1.75 per issue 
 
 Foreign Language Club   1.0 
 
 Director of One Acts   2.0 2.25 2.75 3.0 3.5 
   Asst. Director of One Acts   $200/Performance 
 
 Freshman Class Advisor (1)   1.0 
 Sophomore Class Advisor (1)   1.0 
 Junior Class Advisor (2)   2.0 
 Senior Class Advisor (2)   1.0 
 
 Department Heads (per Dept Head)   1.0 
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 Grant Writer   1.0 
 
 Science Fair Advisor (1 per building)     1.0  
 
   Robotics (2)   1.0 
 
   Art Club Advisor   1.0 
 
 Art Show Advisors (3)   .5 
 
 Outdoor Education    $50.00 per night for each person 
 
Night Field Trips - A bargaining unit member who is not on a supplemental contract for that activity and 
works an overnight field trip will be compensated at a rate of Fifty Dollars ($50.00) per night.  The 
overnight field trip must be an academic-oriented student trip.  The bargaining unit member’s 
participation in the overnight field trip must be approved in advance by the Building Principal. 
 
HS AV Coordinator  One (1) release period 
 
Kindergarten Teachers One release day for new student interviews.  Two (2) summer days for the 

Kindergarten Reading and Language Assessment to be paid at substitute 
daily rate. 

 
B. The above are percentages to be multiplied by the BA-0 Step Base Salary. 
 
C. Department heads will be appointed for departments of more than two (2) employees when adding 

together Middle School and the High School. 
 
D. This schedule shall not restrict the Board from adding positions or having the activity. The Board is 

not required to fill a position unless a teacher is requested to do so and accepts the work assigned. 
 
E. Requirements for Pupil Activity Supervision Validations for coaches shall be provided or paid by 

the Board.  Coaches shall be identified as "at risk" for blood borne pathogens and shall receive 
training and protection in accordance with being identified "at risk." 

 
F. Extended Time 
 
 The following positions will be offered the extended time as indicated.  Extended time is at daily 

rate.  Annually, there shall be a report to the Superintendent as how the time was used. 
 
  Agriculture (1 minimum) - to the most senior 60 

   Other Agriculture staff 30 

  HS Guidance 20 

  HS/MS Industrial Arts (2)   5 

  HS Work & Family Life   5 

  MS Guidance 10 

  Elementary Guidance   5 



 

 49 

  Marching Band 15 

  HS Athletic Director 20 
 

*The current status of the two employees receiving extended time for Agriculture (60/30 days) will 
remain in force until the retirement of the most senior employee.  At that time if the vacant position 
is filled the employees will have the flexibility to divide sixty (60) days and work expectations.  If 
the position is not filled the remaining position will receive sixty (60) days. 

 
 

ARTICLE 20.   OTHER INCOME 
 
A. Mileage 
 
 1. The mileage rate will be the highest rate permitted by the IRS for mileage reimbursement 

without incurring income to the employee, rounded to the next lowest penny per mile. 
 
 2. Mileage will be paid for any mileage incurred when: 
 
  a. attending meetings required by the Administration or County Office; 
 
  b. any between building travel in the same day as required by the Administration; and 
 
  c. any required attendance for approved away extracurricular activities, if a bus is not 

available for transporting students to said activity. 
 
B. Severance Pay and Retirement Incentive 
 
 1. Severance Pay 
 
  Every bargaining unit member shall be granted severance pay, upon official retirement, in the 

amount of one-fourth (1/4th) of all unused Sick Leave up to a maximum of sixty- five (65) 
days.  No fractional time in the accumulated Sick Leave [any part of four (4)] will be 
considered in making this calculation. This is a one-time payment.  A bargaining unit 
member must receive official notification from the respective retirement system and the first 
check before the Board Treasurer will issue severance pay due. A bargaining unit member 
must complete the retirement process within nine (9) months of his/her retirement being 
accepted by the Board to be eligible for severance pay.  All severance pay will be deposited 
into a 403B account with AIG Valic on behalf of the retiree.  A retiree who has not attained 
age 55 upon retirement may make other arrangements.  This severance pay will be paid 
within 75 days of official retirement. 

 
 2. Retirement Notification Bonus 
 
  A bargaining unit member who provides the Board with notice of his/her resignation for 

retirement purposes no later than January 31 will receive a retirement notification bonus 
equivalent to five (5) days compensation at the teacher’s per diem. 

 
 3. The Article 20 Retirement Notification bonus will be considered part of Severance. 
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C. Covering Class Pay 
 
 Any teacher who covers the class(es) of an absent teacher, any study hall teacher who has assigned 

to his/her study hall a class or part of a class normally assigned to another teacher, any teacher who 
waive their conference period to supervise testing, or any group of teachers who agree to split a 
class normally assigned to another teacher shall be paid one-seventh (1/7th) of the substitute 
teacher's daily rate for each class period (subject area).  No payment shall be made for less than 
thirty (30) minutes of coverage.  Teachers who split a class shall equally split the rate paid for the 
additional assignment.  A supplemental contract will be issued to those who volunteer  
and sign up for the duty.  Teachers who perform this duty shall be rotated, if at all possible. 
Furthermore, this Section is not applicable for situations where two or more teachers, for the 
convenience of each other, agree to perform this duty. 

 
D. STRS Pick-Up 
 
 The Board agrees to pick-up (assume and pay) contributions to the State Teachers' Retirement 

System (STRS) on behalf of the certificated/licensed bargaining unit member at no additional cost 
to the Board as follows: 

 
 1. The amount to be picked-up and paid on behalf of each bargaining unit member shall be 

equal to that assessed by STRS of the bargaining unit member's compensation. The 
bargaining unit member's annual compensation shall be reduced by an amount equal to the 
amount picked-up and paid by the Board; 

 
 2. The pick-up percentage shall apply uniformly to all bargaining unit members; 
 
 3. No bargaining unit member covered by this provision shall have the option to elect a wage 

increase or other benefit in lieu of the Employer pick-up; and 
 4. The pick-up shall apply to all compensation including supplemental earnings. 
 
E. Professional Development Plan 
 
 1. The Board shall appropriate for each fiscal year Fifteen Thousand Dollars ($15,000) to 

provide special pay to teachers for earned college credit subject to the following conditions: 
 
  a. The college course must be taken in education, in  or toward an area or additional 

area(s) of any certification/licensure permitted by the Ohio Department of Education or 
in the specific discipline as currently certified/licensed; 

 
  b. Available monies shall be provided to pay special pay to qualified teachers on a first-

come, first-served basis with a maximum of One Thousand Dollars ($1,000.00) per 
teacher per fiscal year.  However, first preference (also on a first-come/first-served 
basis) will go to teachers needing to meet the requirements of the Third Grade Reading 
Guarantee if they apply for approval by September 1 of each school year.  Such monies 
may be used for tuition, reading workshops or tests designed to provide appropriate 
credentials to meet the requirements of the Third Grade Reading guarantee.  If changes 
in statue eliminate the need for additional reading qualifications the preference will be 
eliminated. 

 
  c. The teacher desiring such special pay must receive approval of the Superintendent on 

the online form provided for this purpose prior to enrolling in the college course. 
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Approval is based solely upon compliance with the definition and available monies.  
Correspondence courses, online, and distance learning classes from accredited 
universities or colleges are eligible for reimbursement with prior approval of the LPDC 
as to the rigor of the course. 

 
  d. The teacher shall submit written proof in the form of an official transcript of completed 

credit at an accredited university with a passing grade to the Superintendent after the 
conclusion of the quarter (semester) in which the previously approved course was 
taken.  If the teacher is fulfilling Third Grade Reading Requirements other than tuition 
they will submit the appropriate receipt for the workshop or test they have completed.  
Furthermore, the teacher will take the responsibility to obtain and turn in such proof in 
an expeditious and timely manner; 

 
  e. The reimbursement of a teacher qualified for such special pay shall be increased by the 

cost of tuition/workshop/testing fees only [not including other fees, parking permit, 
supplies, and book(s)] approved in accordance with the procedures established herein. 

 
  f. The reimbursement is to be payable as a single sum in a separate check following 

presentation of satisfactory evidence that the course work/workshop/testing has been 
completed and proof of payment; 

 
  g. Each teacher receiving reimbursement under this Section, prior to his/her receipt of 

such pay, shall agree that he/she will teach in this District for at least one (1) full 
school year following receipt of such special pay.  If such teacher of his/her own 
volition fails to teach in the District for the required period, the amount of such 
reimbursement received during the prior school year shall be deducted from said 
teacher's final pay. 

 
 2. If approved by the Ohio Department of Education and other districts in Wayne County, the 

Wayne County Inservice Day shall be counted as or towards the required CEU credit for that 
year.  The Board and Administration shall work with and make every reasonable effort to get 
the Inservice Day approved by the Ohio Department of Education.  

 
F. Student Teacher Stipend 
 
 Any teacher who agrees to supervise a student teacher shall receive any remuneration or benefit 

granted by the university including credit vouchers. 
 
 

ARTICLE 21.   INSURANCES 
 
A. Hospitalization and Surgical Insurance 
 
 It is the intent of the Northwestern Board to provide medical insurance the equivalent of the Stark 
 COG Plan. 
 
 1. The Board shall pay ninety-two percent (92%) of the single or family plan coverage PPO with 

coverages listed herein. If both spouses are employed by the Board, then the Board shall pay 
ninety-two percent (92%) of either two (2) single or one (1) family plan coverage. 

 
 2. The Board shall implement a Section 125 Plan with regard to premium payments.  
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 3. The Board shall allow employees to elect to participate in dependent care and medical care  
  Flexible Spending Accounts (FSAs) according to IRS regulations, those cost of which shall  
  be paid by the Board. 
 
 4. The District will arrange for an insurance claims person from the medical insurance carrier to 

be in the District at least one (1) day per month to assist employees with processing claims 
and answering questions.   In lieu of an on-site claims representative, a toll-free contact may 
be provided. 

 
 5. Enrollment 
 
  Upon initial employment or other Qualifying Event, and annually thereafter during the open 

enrollment month of June, employees may elect coverage. 
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Preferred Provider Organizations (PPO) 
 

SCHEDULE OF BENEFITS 
 
Overall Lifetime Maximum Benefits  . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  Unlimited 
 
Calendar Year Deductible 
 In Network Out of Network 
                Individual . . . . . . . . . . . . . . . . . . .  $100.00 $200.00 
                Family . . . . . . . . . . . . . . . . . . . . .  $200.00 $400.00 
 
 
Calendar Year Out of Pocket Amount 
 In Network Out of Network 
                Individual . . . . . . . . . . . . . . . . . . .  $   500.00 $1,000.00 
                Family . . . . . . . . . . . . . . . . . . . . .  $1,000.00 $2,000.00 

 
Co-payment (after the deductible 
Is satisfied) . . . . . . . . . . . . . . . . . . . . . . .  90%      80% 
 
PREVENTIVE CARE 
 
Routine Physical Exam . . . . . . . . . . . . .   100% up to       Not Covered 
      $200 per  
      Calendar year 
 
Routine GYN/Pap Exam . . . . . . . . . . . .   100%        Not Covered 
    (one per calendar year) 
 
Routine Mammography . . . . . . . . . . . . .  100%         80% UCR** 
    (one per calendar year) 
 
Prostate Screening . . . . . . . . . . . . . . . .   100%        80% UCR** 
 
Well Baby Care . . . . . . . . . . . . . . . . . . .   100%        80% UCR** 
     (including immunizations   (up to $1,000 per 
      up to 9 years of age)                        calendar year) 
 
PHYSICIANS OFFICE 
 
Allergy Testing/Injections . . . . . . . . . . . .  90%       80% UCR** 
Visits for Illness . . . . . . . . . . . . . . . . . . . . 90%        80% UCR** 
Emergency Care . . . . . . . . . . . . . . . . . . . 90%       80% UCR** 
Minor Surgery . . . . . . . . . . . . . . . . . . . . .  90%        80% UCR** 
Diagnostic Testing . . . . . . . . . . . . . . . . . . 90%        80% UCR** 
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 In Network Out of Network 

Speech/Occupational . . . . . . . . . . . . . . .  90%        80% UCR** 
   Therapy (illness/injury related) 

Physician/Rehabilitative . . . . . . . . . . . . .  90%        80% UCR** 
    Therapy (illness/injury related) 

Respiratory Therapy . . . . . . . . . . . . . . . .  90%        80% UCR** 

 

AFFILIATES 

Chiropractors . . . . . . . . . . . . . . . . . . . . .   90%                 80% UCR** 

Podiatrists . . . . . . . . . . . . . . . . . . . . . . .   90%        80% UCR** 

 

MENTAL HEALTH (not biologically based mental illness) 

Outpatient Psychotherapy . . . . . . . . . . .   90%         80% UCR** 
      (up to 30 visits       (up to 15 visits 
       per year)         per year) 
 
 
ALCOHOL/SUBSTANCE 
ABUSE 

Outpatient Psychotherapy . . . . . . . . . . .   90%         80% UCR** 
      (up to 30 visits        (up to 15 visits 
       per calendar           per year) 
       year) 
 
 
MENTAL HEALTH/ALCOHOL (not biologically based mental 
Illness)SUBSTANCE ABUSE 

Inpatient Care . . . . . . . . . . . . . . . . . . . .   90%          80% UCR** 
      (up to 45 days         (up to 31 days 
       per calendar           per calendar 
       year)             year) 
 
 
Routine Colonoscopy . . . . . . . . . . . . .   90%          80% UCR** 
    (age 50 – every 10 years) 

Beginning at age 50, men and women who are at average risk for developing colorectal cancer should 
have 1 of the 5 screening options below: 
 

 A fecal occult bold test (FOBT)* or fecal Immunochemical test  
(FIT)* every year**, OR 
 

 Flexible sigmoidoscopy every 5 years, OR 
 

 AN FOBT** or FIT* every year plus flexible sigmoidoscopy every 
5 years**, OR 
 

(Of these first 3 options, the combination of FOBT or FIT every year Plus Flexible sigmoidoscopy 
every 5 years is preferable.) 
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 Double-contrast barium enema every 5 years**, OR 

 
 Colonoscopy every 10 years 

 
       * For FOBT or FIT, the take-home multiple sample method should be used. 
 
       **Colonoscopy should be done if the FOBT or FIT shows blood in the stool, if sigmoidoscopy results  
          show a polyp, or if double- contrast barium enema studies show anything abnormal.  If possible,   
          polyps should be removed during the colonoscopy. 
 
       **The level of benefits payable under these Plans depends upon whether you choose to obtain  
          medical care from an In-Network or Out-of-Network Provider.  The plan encourages you to  
          utilize Network Providers in order to receive the highest level of benefits payable.  Network  
          Providers will not hold you responsible for amounts exceeding the negotiated amounts. 
 
B. Preferred Provider - Prescription Drugs 
 
 It is the intent of the Northwestern board to provide prescription drug insurance the equivalent of 

the Stark COG Plan. 
 

1. The program will be available to employees and their dependents who have "primary" 
coverage under the District's insurance. 

 
2. The employee will pay the 20% co-payment to the provider and the remaining 80% will be 

direct billed to the insurance company.  If the yearly maximum has been reached, provisions 
will be made to refund the employee's 20% co-payment. 

 
3. The deductible will be waived. 
 
4. Mail order prescription:  Mail order must be used for maintenance drugs in order for the 

insurance provisions to apply. 
 
5. Generic: Generic drugs must be substituted where applicable in order for the insurance 

provisions to apply. 
 

C. Life Insurance 
 
 1. The Board will provide and pay premium for a Seventy Thousand Dollar ($70,000) Term 

Life Insurance Policy, including Accidental Death and Dismemberment, for each full-time 
certificated/licensed bargaining unit member.  Teachers may purchase additional term life 
insurance at the Board rate, if approved by the carrier. Teachers working less than six-tenths 
(0.6) of a day will receive one-half (1/2) of the above amount paid by the Board. 

 
 2. Upon cessation of employment, the bargaining unit member shall have the option of 

converting his/her policy to individual coverage by complying with the terms of the 
conversion privilege in the insurance contract. 

 
D. Dental Insurance 
 
 Single and family coverage dental insurance of no less coverage than the coverages below will be 

provided and the Board will pay ninety-two percent (92%) for single or family plan coverage.  The 
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coverage may be increased so long as the cost of the premium does not increase. 
 
 1. Class I - Preventative:    100% No Deductible 
 
  Class II - Minor Restorative:  80% Deductible 
 
  Class III - Dentures and Major Restorative:  50% Deductible 
 
  Class IV - Orthodontics with a $750.00 lifetime limit per person:      

 50% Deductible 
 
 2. There is an annual insurance payment limit of One Thousand Dollars ($1,000) for Classes I, 

II, and III combined. 
 
E. Liability Insurance 
 
 1. The Board agrees to purchase a liability plan insurance for each bargaining unit member that 

is eligible. 
 
 2. The Board, under Ohio's Sovereign Immunity Law (ORC 2744), shall assume liability 

incurred by a bargaining unit member while acting in the scope of his/her employment. 
 
F. Prorated Insurance 
 
 Teachers working over four (4) hours per day shall receive one hundred percent (100%) of the 

benefits listed in this Article. Teachers working four (4) hours or less per day shall have the Board's 
share of premiums prorated on an hourly basis based on a ratio to six (6).  Teachers must work at 
least two (2) hours per day or ten (10) hours per week to have the Board pay for any insurance 
benefits. 

 
 

ARTICLE 22.   TUTORS 
 
A. Specific Limitations 
 
 A tutor's rights and benefits under this Contract are limited as follows: 
 
 1. Contracts (Article 10)  
 
  Tutors shall be employed on an hourly, as needed basis and shall not be eligible for multi-

year limited or continuing contracts.  The tutor contract form is attached as Appendix H. 
 
 2. Salary (Article 19) 
 
  a. The tutor's hourly rate of pay will be Nineteen Dollars and Thirty-six Cents ($19.36) 

per hour effective July 1, 2013, and shall increase each year the same percent as the 
teacher's salary schedule base salary. 

 
Fiscal Year 2014 Fiscal Year 2015 Fiscal Year 2016 
$19.55 $19.75 $19.95 
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  b. This pay will be forthcoming for each hour scheduled with students, regardless of 
student attendance, and each hour required to attend meetings with Administrators, 
teachers, or parents.  Hours scheduled shall be to the next highest half-hour for pay 
purposes. 

 
  c. Pay will be biweekly and shall be completed by June 30 of each school year. 
 
 3. Sick Leave Accrual (Article 15/A) 
 
  Tutors shall accrue Sick Leave at the rate of six and four-tenths (6.4) hours of Sick Leave for 

each eighty (80) hours of service and shall use Sick Leave on an hourly basis. 
 
 4. Personal Leave Accrual (Article 15/C) 
 
  Tutors shall accrue Personal Leave at the rate of one and one-half (1.3) hours of Personal 

Leave for each eighty (80) hours of service and shall use Personal Leave on an hourly basis. 
 
 5. Insurance (Article 21) 
 
  Tutors working an average of at least eleven (11) hours per week shall have the right to any 

and all insurances he/she selects annually by notifying the Treasurer in writing.  However, 
the Board is only obligated to pay a prorated portion of what is paid for teachers.  Prorations 
shall be based on the average weekly hours scheduled as compared to thirty-two and three-
quarters (32.75) hours [if paid for planning time] or twenty-nine (29) hours [if not paid for 
planning time] being full-time.  Tutors shall have their portion deducted by payroll deduction 
from each pay.  Tutors with less than eleven (11) hours per week may purchase all insurances 
at the Board’s full rate. 

 
 6. Evaluations (Article 12) 
 
  Tutors will receive at least one (1) formal evaluation during the term of their limited contract. 

To the extent feasible, the evaluation will encompass similar areas of concern as those 
contained in Appendix F. 

 
B. General Exclusions 
 
 The rights and benefits conferred by the following Articles shall not be available to tutors: 
 
 1. Article 5, Sections B, C, and D, only; 
 
 2. Article 11; 
 
 3. Article 14; 
 
 4. Article 15, Section D, and 
 
 5. Article 17, Section A, only. 
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ARTICLE 23.   LIABILITY SETTLEMENTS 
 
If a settlement occurs in a negligence claim in which a teacher is named as a party and the settlement is 
without the express written approval of the affected teacher, the settlement of the liability claim shall not 
be used by the Board and/or Administration as any detriment, reprisal, or blemish on the bargaining unit 
member's record. 

 
 

ARTICLE 24.   REEMPLOYMENT OF RETIRED TEACHERS 
 

A teacher retired under the State Teachers Retirement System (“Previously Retired Teacher" or "PRT”) 
may be employed/reemployed under the following conditions: 
 
A. The Board is under no obligation to employ any retired teacher and there is no expectation of 

reemployment when a teacher retires from the Northwestern Local School District.  PRTs who 
previously worked in the District do not need to be interviewed by the Board for any vacant 
positions for which they apply.  PRTs who previously worked in the District are not guaranteed a 
particular assignment upon reemployment.  PRTs will be assigned to positions that are within their 
certification/ licensure area(s).   

 
B. A position vacated by a retired teacher will not be posted as provided under Article 11 if that 

teacher is re-employed under this Article.  The teacher will be re-employed in his/her prior 
position. 

 
C. PRTs will have no rights under the transfer and vacancy provisions of the Negotiated Agreement. 
 
D. For purposes of salary schedule placement, a PRT will be granted at least five (5) years and no 

more than ten (10) years service credit upon initial employment (or reemployment) at the discretion 
of the Board.  

 
E. Upon employment, PRTs will be given full credit for their educational level. 
 
F. If the PRT is not eligible to participate in the STRS health insurance program, the retired teacher 

may participate in the District’s health insurance program and the Board shall pay for a single 
health insurance benefit plan.  The PRT may purchase the family plan by paying the difference 
between the single and family premiums. The PRT may also participate in the District’s dental and 
life insurance programs at his/her own expense.  All payments will be made through payroll 
deduction. 

 
G. PRTs will be awarded one (1) year contracts that will automatically expire at the end of the school 

year without notice of nonrenewal and without compliance with ORC 3319.11 and 3319.111.  For 
the purpose of PRTs, the parties expressly agree that this provision supersedes and replaces ORC 
3319.11 and 3319.111. 

 
H. PRTs will be evaluated in accordance with the terms of the Negotiated Agreement. 
 
I. In the event that a reduction in force occurs during the period in which a teacher is first re-

employed under this Article, the teacher will be reflected on the seniority list as maintaining the 
same seniority as if there had been no break in service for purposes of the order of reduction.   

 
 Should the teacher remain re-employed beyond the original one year limited contract, seniority for 



 

 59 

PRTs returning to service with the Board after retirement will return to zero (0) years and remain at 
zero (0) years for the PRT's entire "post-retirement" tenure [i.e. the PRT shall remain at the bottom 
of the RIF list].  In the event of a reduction in force, the PRT will not have any of the bumping 
and/or recall rights set forth in the Negotiated Agreement. 

 
J. PRTs are not eligible for severance pay for accumulated Sick Leave and may not participate in any 

future retirement incentive programs. 
K. PRTs will be eligible to accumulate Sick Leave.  Sick Leave shall commence at zero (0) days for 

PRTs.  PRTs shall earn one and one-quarter (1-1/4) days of Sick Leave per month for the duration 
of their reemployment.  PRTs may request an advance of up to five (5) days of Sick Leave, if 
necessary.  PRTs must reimburse the Board for any advanced Sick Leave which is not earned at the 
time the PRT severs his/her employment with the District. The parties expressly agree that this 
provision supersedes and replaces ORC  3319.141. 

 
L. PRTs may not be considered for supplemental contract positions if qualified non-retired teachers 

apply. 
 
M. Subject to these provisions, PRTs are part of the bargaining unit. 
 
N. The parties expressly agree and fully intend this Article to supersede and take precedent over any 

inconsistent and/or contrary provisions of the Ohio Revised Code, the Ohio Administrative Code, 
Federal laws and regulations, and any other provisions of the Negotiated Agreement. 

 
 

ARTICLE 25.   DURATION AND INTENT 
 

A. This Contract and the appendices hereto constitute the whole agreement between the Board and the 
Association and shall become effective July 1, 2013, and shall remain in full force and effect 
through June 30, 2016. 

 
B. If any Court of controlling jurisdiction orders nullification of any Section of this Contract or such 

would be required by statute, then that portion (section) shall be deemed null and void and the 
parties shall meet in an attempt to work out an alternative solution. 

 
C. The Board and the Association acknowledge that during the negotiations which preceded this 

Contract, each had the unlimited right and opportunity to make demands and proposals with respect 
to any subject or matter within the scope of the Collective Bargaining Law and that all the 
understanding and agreements arrived at by the parties after the exercise of the right and 
opportunity are set forth in the written provisions of this Contract.  Any matter affecting the 
members of the bargaining unit not changed by this Contract will remain unchanged for the period 
of this Contract except as changed by agreement of the Board and the Association. 

 
D. Both parties and their constituents agree to comply with the provisions of this Contract.  This 

Contract shall be the base for future agreements; therefore, any item not changed by mutual 
agreement will automatically carry forward in writing to the next Contract. 

 
E. This Contract has been adopted by the parties who authorize their representative to sign below: 
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Statement of Intent 
Between 

Northwestern Local Employees Association/OEA/NEA UNIT #1 
And the 

Northwestern Local Board of Education 

It is the intent of the Northwestern Local Board of Education and the Northwestern 
Local Employees Association /OEA/NEA Unit #1 to meet jointly to create the Master 
Teacher Program if that program is to be instituted during the terms of this Negotiated 
Agreement (July 1, 2009-June 30, 2010). 



 

 62 

APPENDIX A 
 

 
NORTHWESTERN LOCAL SCHOOLS 

GRIEVANCE FORM 
 

Step _____ 
 

Date Filed This Step _________ 
 
 
 

Name(s) of Aggrieved __________________________________________________________________________ 
 
Alleged Grievance ___________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
 
Relief Sought ______________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
 
 
Signature of Aggrieved ________________________________________________________________________ 
 
***************************************************************************** 
 
Disposition Rendered At This Step_________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
_____________________________________________________________________________________________ 
 
 
 
Person Rendering Decision ________________________   Date__________ 
 
**************************************************************************** 
 
Attach additional pages if necessary to complete any Section. 
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APPENDIX B 
 

NORTHWESTERN LOCAL SCHOOLS 
7571 N. Elyria Road 

West Salem, Ohio    44287 
TEACHER’S CONTRACT:  _____ YEAR LIMITED 

 
 
 AN AGREEMENT entered into between _______________________, hereinafter referred to as “teacher,” 

of Wayne County, Ohio, and the BOARD OF EDUCATION of the Northwestern Local School District in Wayne 

County, Ohio: the said teacher hereby agrees to teach in the Public Schools of said District for the _____________ 

school year(s). 

 Said teacher further agrees to abide by and maintain the rules and regulations for the government of the 

schools of the said District. 

 IN CONSIDERATION OF AND for such services, said Board of Education agrees to pay, at the Office of its 

Treasurer, to said Teacher, the sum of ___________________________ Dollars ($_________), annual salary.

  

 Entered into at West Salem, Wayne County, Ohio, this ____ day of __________, 20___. 

 
 
This Contract is effective ________________________________ 
 Teacher 
__________________________ 
 
and is based on _______ days. Northwestern Board of Education 
 
 
Training _____________ _________________________________ 
 President 
Experience ___________ 
                    Total  
 _________________________________ 
Explanation of Experience: Treasurer 
 
Teaching___ Service Credit___ 
 

KEEP ORIGINAL FOR YOUR RECORDS; RETURN COPY TO THE TREASURER. 
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APPENDIX C 
 

NORTHWESTERN LOCAL SCHOOLS 
7571 N. Elyria Road 

West Salem, Ohio    44287 
TEACHER’S CONTRACT:  CONTINUING 

 
 AN AGREEMENT entered into between _______________________, hereinafter referred to as “teacher,” 

of Wayne County, Ohio, and the BOARD OF EDUCATION of the Northwestern Local School District in Wayne 

County, Ohio: the said teacher hereby agrees to teach in the Public Schools of said District from the date of this 

Contract until he/she resigns, elects to retire, is retired pursuant to ORC 3307.37, or until said Contract is terminated 

or suspended as provided by law. 

 Said teacher further agrees to abide by and maintain the rules and regulations for the government of the 

schools of the said District. 

 IN CONSIDERATION OF AND for such services, said Board of Education agrees to pay, at the Office of its 

Treasurer, to said Teacher, the sum of __________________________ Dollars ($__________), annual salary. 

 Entered into at West Salem, Wayne County, Ohio, this ____ day of __________, 20___. 

 
 
This Contract is effective ________________________________ 
__________________________ Teacher 
 
and is based on _______ days. Northwestern Board of Education 
 
Training _____________ _________________________________ 
 President 
Experience ___________ 
                    Total _________________________________ 
Explanation of Experience: Treasurer 
 
Teaching___ Service Credit___ 
 

KEEP ORIGINAL FOR YOUR RECORDS; RETURN COPY TO THE TREASURER. 
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APPENDIX D 
 

NORTHWESTERN LOCAL SCHOOLS 
7571 N. Elyria Road 

West Salem, Ohio    44287 
 

LIMITED CONTRACT FOR SUPPLEMENTAL DUTIES 
 
 

 
 THIS AGREEMENT entered into between ______________________ and the BOARD OF EDUCATION 

of the Northwestern Local School District in Wayne County, Ohio.   The said ________________________ hereby 

agrees to perform supplementary services described below for the school year ________________, and will conduct 

such service under guidelines established by the Northwestern Local Board of Education. 

 Services to be performed and salary received is as follows:______________________________________ 

________________________________________________________________________________________ 

 It is clearly understood that the _____________% deduction for the State Teachers Retirement System or the 

School Employees Retirement System is a part of this Contract. 

 Entered into at West Salem, Wayne County, Ohio, this _______ day of ______________, 20____. 

 
 ___________________________________ 
 Teacher 
 
 Northwestern Board of Education 
 
 
 ___________________________________ 
 President 
 
 
 ___________________________________ 
 Treasurer 
 

KEEP ORIGINAL FOR YOUR RECORDS; RETURN COPY TO THE TREASURER. 
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APPENDIX E 
 

 
NORTHWESTERN LOCAL SCHOOLS 

7571 N. Elyria Road 
West Salem, Ohio    44287 

 
 

SALARY NOTIFICATION:  CERTIFICATED STAFF 
 
 
 
 
To _________________________________________  Date__________________   

 

In accordance with ORC 3319.12, you are hereby notified that your salary for the school year __________ will be 

_________________________ ($__________) beginning ____________ and ending ____________. 

 
 
 
 
 
 
Basis of Compensation: Northwestern Board of Education 
 
 
Degree Status __________ _________________________________ 
 President 
 
 
Regular Service Credit ______  
 _________________________________ 
 Treasurer 
 
Military Service Credit ______ 
 
 
Total Years:                 ______ 
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APPENDIX F 

Page 1 of 29 
 
 
 
 
Pre-Observation Conference: 
 
At a minimum, all teachers should bring the following to their pre-observation conference meeting: 

 The Pre-Observation Planning and Lesson Reflection Form with the left side completed 
 The lesson plan for the lesson to be observed 

These will serve as the basis of the content of the pre-observation conference discussion.  
 
These documents will be helpful to make the evaluation transparent and provide teachers with detailed insight into the criteria for 
evaluation.  
 
During the pre-observation conference, questions like the following will be helpful for evaluators to better understand the teacher’s 
instructional planning process and thinking: 
  

 What are the demographics of the student population in the classroom? 
 What is known about the level of students in terms of their skills and content knowledge? 
 How do these demographics and assessment data translate into specific student needs? 
 How will the planned instruction meet the needs of these students? 
 What are the teacher’s strengths to meet the needs of these students? 
 What can the teacher do (areas for growth) to better meet these student needs? 

 
As a result of the conference, teachers may make revisions to the Pre-Observation Planning and Lesson Reflection Form.  
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APPENDIX F 
Page 2 of 29 

Pre/Post-Observation Planning and Lesson Reflection Form                      
Teacher Name______________________________ 
 
Directions to Teachers: 
Complete left side of form (as a guide) prior to the lesson to be observed.  Questions provided are intended to guide thinking and conversation; every question may not be 
answered or relevant for every observation. You may attach lesson or unit plans. Provide evaluator with copy of this form to be used for discussion during pre-observation 
conference and reference during classroom observation.  
 
Complete the right side of this form following the lesson that was observed.  Use this form to reflect on the lesson, and take a copy to your evaluator to be used for 
discussion during the post-observation conference. 
 

  Planning (Pre-Observation) Reflection (Post-Observation) Performance 
Rating 

P
LA

N
 

FOCUS (Standard 4: Instruction) 

 What is the focus for the lesson?  

 What content will students 
know/understand? What skills will 
they demonstrate? 

 What standards are addressed in 
the planned instruction? 

 Why is this learning important?  

 

 
 
 
 

  

ASSESSMENT DATA (Standard 3: 
Assessment) 

 What assessment data was 
examined to inform this lesson 
planning? 

 What does pre-assessment data 
indicate about student learning 
needs? 

    
 
 
 
 

  

PRIOR CONTENT KNOWLEDGE/ 
SEQUENCE/CONNECTIONS  
(Standard 1: Students / Standard 2: 
Content / Standard 4: Instruction) 

 What prior knowledge do students 
need? 

 What are the connections to 
previous and future learning? 

 How does this lesson connect to 
students’ real-life experiences 
and/or possible careers?  

 How does it connect to other 
disciplines? 
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APPENDIX F 
Page 3 of 29 

Pre-Observation Planning and Lesson Reflection Form (page 2) 
 

  Planning (Pre-Observation) Evidence (Post-Observation) Performance 
Rating 

   
   

   
   

   
   

   
   

   
   

   
TE

A
C

H
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
 P

LA
N

 

 KNOWLEDGE OF STUDENTS 
(Standard 1: Students) 

 What should the evaluator 
know about the student 
population? (See Data 
Measures Inventory for the 
Classroom) 

 How is this a developmentally 
appropriate learning activity? 
 

 
 
 
 

  

LESSON DELIVERY (Standard 2: 
Content / Standard 4: Instruction) 

 How will the goals for learning 
be communicated to students? 

 What instructional strategies 
and methods will be used to 
engage students and promote 
independent learning and 
problem solving? 

 What strategies will be used to 
make sure all students achieve 
lesson goals? 

 How will content-specific 
concepts, assumptions, and 
skills be taught? 

 

    
 
 
 
 

  

DIFFERENTIATION (Standard 1: 
Students / Standard 4: Instruction) 

 How will the instructional 
strategies address all students’ 
learning needs? 

 How will the lesson engage and 
challenge students of all levels? 

 How will developmental gaps 
be addressed? 
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APPENDIX F 
Page 4 of 29 

Pre-Observation Planning and Lesson Reflection Form (page 3) 
 

  Planning (Pre-Observation) Evidence (Post-Observation) Performance 
Rating 

   
   

   
   

 A
SS

ES
S 

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

TE
A

C
H

 

RESOURCES (Standard 2: Content / 
Standard 4: Instruction) 

 What resources/materials will 
be used in instruction? 

 How will technology be 
integrated into lesson delivery? 

 
 

 
 
 
 

  

CLASSROOM ENVIRONMENT  
(Standard 1: Students / Standard 5: 
Learning Environment) 

 How will the environment 
support all students? 

 How will different grouping 
strategies be used? 

 How will safety in the classroom 
be ensured? 

 How will respect for all be 
modeled and taught? 
 

 

    
 
 
 
 

  

ASSESSMENT OF STUDENT 
LEARNING  
(Standard 3: Assessment)  

 How will you check for 
understanding during the 
lesson? 

 What specific products or 
demonstrations will assess 
student learning / achievement 
of goals for instruction? 

 How will you ensure that 
students understand how they 
are doing and support students’ 
self-assessment? 

How will you use assessment data to 
inform your next steps? 
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APPENDIX F 
Page 5 of 29 

 

Pre-Observation Planning and Lesson Reflection Form (page 4) 

 

  Planning (Pre-Observation) Evidence (Post-Observation) Performance 
Rating 

   

PROFESSIONAL RESPONSIBILITIES 

 Standard 6: Collaboration and 
Communication; 

 Standard 7: Professional 
Responsibility and Growth 

 
 
 
 

  

 
Pre-Conference Initials:  Teacher                        Evaluator                       Date & Time of Pre-Conference:       
      
 
Post-Conference Initials:  Teacher                      Evaluator                       Date & Time of Post-Conference:   
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Page 6 of 29 

 
 

Pre-Observation Form 
 
 

Teacher: 
 
Grade: 
 
Subject: 
 
Date: 
 
 
 
 
Ohio Standards Connections 
Indicated which standards and indicators will be emphasized in this lesson. 
 Standard(s): 
 
 
 
 
 Indicator(s): 
 
 
 
How is this lesson connected to what has been done prior to this lesson an what is yet to come in following lessons? 
 
 
 
 
 
What will students know and be able to do as a result of this lesson? 
 Target(s): 
 
 
 Know: 
 
 
 Do: 
 
Assessments 
After the lesson, how will you assess to determine if students have met the goals of the lesson? 
 Formative Assessment(s): 
 
 
 
 Summative Assessment(s): 
 
 
 
 
 
How will you make use of the results of these assessments? 
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APPENDIX F 
Page 7 of 29 

 
 

TEACHER FOCUS PLAN 
 

Improvement Plan _____ (Below Expected Student Growth Measures) 

Remediation Plan  _____ (One or More Ineffective Performance Indicators) 

Teacher Name: _____________________________________________________________________ Grade Level/Subject:   ___________________________ 

 
School Year: __________________________ Building:   __________________________ Date of Improvement Plan Conference:  ____________ 
 
Written improvement/remediation plans are to be developed in the circumstances when an educator makes below expected academic growth with his/her students 
AND/OR receives an overall ineffective rating or an ineffective rating on any of the components of the OTES system.  The purpose of the improvement/remediation plan is to 
identify specific deficiencies in performance and foster growth through professional development and targeted support.  If corrective actions are not made within the time 
as specified in the improvement/remediation plan, a recommendation may be made for dismissal or to continue on the plan. 
 
Section 1: Improvement/Remediation Statement – List specific areas for improvement as related to the Ohio Standards for the Teaching Profession.  Attach documentation. 

Performance Standard(s) Addressed in this Plan Date(s) Improvement Area or Concern Observed Specific Statement of Concern:  
Areas of Improvement/Remediation 

    

 
Section 2: Desired Level of Performance – List specific measurable goals to improve performance.  Indicate what will be measured for each goal. 

Beginning Date Ending Date Level of Performance:  Specifically Describe 
Successful Improvement/Remediation Target(s) 
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APPENDIX F 

Page 8 of 29 
 

 
TEACHER FOCUS PLAN 

 
Section 3: Specific Plan of Action 

Describe in detail specific plans of action that must be taken by the teacher to improve his/her performance.  Indicate the sources of evidence that will be used to document 
the completion of the improvement/remediation plan. 

 

Suggestions for Improvement Sources of Evidence That Will Be Examined 

  
 
 
 
 
 
 

 

 
Section 4:  Assistance and Professional Development 

Describe in detail specific supports that will be provided as well as opportunities for professional development. 

 

 
Date for this Improvement/Remediation Plan to be Evaluated:  _______________  
 
Teacher’s Signature:_________________________________  Date: ___________  Evaluator’s Signature: ______________________________  Date: _________ 

The evaluator’s signature on this form verifies that the proper procedures as detailed in the local contract have been followed. 

 Provide a reasonable amount of time for improvement; 

 Provide reasonable and specific goals for improvement; 

 Provide necessary district resources for improvement (e.g. forms, tools, dialogue with peers, classes, professional development, release time, etc.); 

 Provide information of possible consequences for insufficient improvement (e.g. nonrenewal, abbreviated time renewal, termination, etc.); 

 Remediation could be implemented following one (1) or more observations. 
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APPENDIX F 
Page 9 of 29 

 
 

TEACHER FOCUS PLAN 
 

Improvement Plan _____ (Below Expected Student Growth Measures) 

Remediation Plan  _____ (One or More Ineffective Performance Indicators) 

 

Teacher Name: _____________________________________________________________________ Grade Level/Subject:   ___________________________ 

 
School Year: __________________________ Building:   __________________________ Date of Evaluation: _____________________________ 
 
The Improvement/Remediation Plan will be evaluated at the end of the time specified in the plan.  Outcomes from the improvement plan demonstrate the following action 
to taken: 
 
_____ Improvement is demonstrated and performance standards are met to a satisfactory level of performance; 
 
_____ The Improvement/Remediation Plan should continue for time specified:  __________________________________________________________________ 
 
_____ Dismissal is recommended. 
 

Comments: Provide justification for recommendation indicated above and attach evidence to support recommended course of action. 

I have reviewed this evaluation and discussed it with my evaluator.  My signature indicates that I have been advised of my performance status; it does not necessarily imply 
that I agree with this evaluation. 
 
Teacher’s Signature: ________________________________________________________   Date: _________________________ 

Evaluator’s Signature: _______________________________________________________   Date: _________________________ 
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APPENDIX F 
Page 10 of 29 

 

 

Ohio Teacher Evaluation System          Final Summative Rating 

__________________________________________________________________________________________ 

Final Summative Rating of Teacher Effectiveness 

Proficiency on Standards   50% Ineffective Developing Proficient Accomplished 

Cumulative Performance Rating 
(Holistic Rating using Performance Rubric) 

    

Areas of reinforcement/refinement: 

 

Student Growth Data   50% Below Expected 
Growth 

Expected Growth Above Expected 
Growth 

Student Growth Measure of Effectiveness    

Areas of reinforcement/refinement: 

 

Final Summative (Overall) Rating Ineffective Developing Proficient Accomplished 

    

 

_____  Check here if Improvement/Remediation Plan has been recommended. 

 

Teacher’s Signature: ________________________________________________________   Date: _________________________ 

Evaluator’s Signature: _______________________________________________________   Date: _________________________ 

 

The signature above indicates that the teacher and evaluator have discussed the Summative Rating. 
Note:  The teacher may provide additional information to the evaluator within 10 working days of the receipt of this form, and may request a second conference with the 
evaluator.  Any additional information will become part of the summative record.  Challenges may be made according to the local contract agreement. 
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irtdividl.Sill izied to the .-.eeds of the te;acher,. a nd $pecific:a lty relate to his.lhe:r ;are.~ of ndinetneirot: ;as identified r. the 1tachers' ~!union. The ---..~ ~ 1 ccioc•.•n~ id ~al Oewoe~ 

opponun itics, ~d suppoC"t: 'the t:e~he,. byprori.id.'ing: nesou~ (e,c .• 'time:, financial). 

__ .._.. 
~ Ar-farPlo# nml Girowt:h. 

These are~ by the e~or :as ;appropriate few ihis~c,.. ""'°"'"" wpporu ~ ~ p.oh:sslom.J de I 

I wt 

•= - Cof'.rWnefttS d:i.ing: confcnence widi ~-and evaiUil'tor ane ntade-
dii:scus~ ;i---.......:;itc: to the .-els olthe tc;;rcher. 
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Ohio Teacher Evaluation System Improvement Plan 

Improvement Plan 

Teacher Name: 
Grade LeVel/ subject:: ---------

SChool year: ------ Building: ------------------ Date of improvement Plan conference: 

Written Wnprovement plans a.re to be developed r. the circumstances wben an edocator makes below expected academic growth with hiS/ her students AHO/OR receives :an 
overall Wleffectiw ratmg or an ineffective rating on any of the components of the OTES system. 1be purpose of the improvement plan is to identify specific deficiencies in 
performance and foster growth tbrough professional development and targeted suppott. If corrective actions a re not made within the time as specified in t he Wnprovement 
plan, a recommendation may be made for dismissal or to continue on the plan. 

section 2 : Desired Lewi of Pe.rf~nce- List .. .........me measurable roals to imorove oerformance. indicate what will be measured for each e:oal 
&egjnning Date '"""'Date t.evel of Performance 

oescri>e successful -rowment nw-' s\ 
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Ohio Teacher Evaluation System Improvement Plan 

Improvement Plan (continued) 

section 3 : soecific Pian of Action 
Describe in detail specific plans of action that must be taken by the teacher to improve hiS/her performance. Indicate the sources of evidence that will be used to 
doa.lment the completion of the improvement plan. 
ACtions to be Taken sources of EVidence that Wil Be Examined 

section 4 : A.ssistiance ilnd Professional oew.Jopment 
oescme in detail s su that will be vided as well as o nities for ofessional develo t. 

Date fOf' this Improvement Plan to Be Evaluated: 

Teacher's Signature: __ oate: __ 

EValuator's Signature: __ oate: __ 
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Ohio Teacher Evaluation System Improvement Plan 

Im provement Pla n: Evaluation of Plan 

Teacher Name: 
G,_ UlV<IJSUbje<t: -------------

SCboolyear: ______ 8Uking: Date of EVafuabon: -----------------
The improvement plan will be evaluated at the end of the time specified in the p la n.. OUtcomes from the improvement plan demonstrate the following action to be taken; 

0 i.nprtNement is demonstrated and performance standards are met to a satisfacfOI '/ levet of performance• 

0 The Improvement Plil1 shcdd continue tot time specified: 

0 Dismissal is recommended. 

COmments: Provide justification for recommendation in<iated above ....:I attach evidence to support recommended course of ilClion. 

I hove reviewed this ewol#otic::wJ (1(1(/ tiscussed ff with my e'llaluot«. My .signotuno rndircotes that I how been advised of my performance status; it does not nec.essoriy imply tbot I 
agree with this ewluoti:>11. 

Teachef"s Signature: _ one:_ 
Evaluator's Sign;al:ure: _ o.ite: _ 
Tb9 -'t.:rtor' $ ~ OIJ this ftrm .,_;p~ ~ t'-Jll'OPM ~ 0$ dot:oi'-1 in tho I001I COtllO'IXt hovo bmoli fr*-r.d. 

9'Jhe acceptable level of performance varies depe'ICliog on the teileher's years of experience.. Teachers in residency-specificalty in Years 1 t lvOle:h 4-are expeaed to periofm 
ar the oevelopillg level or above. Elcperienced teachers- with fiw or men years of experience-a-e expected to meet tbe Proficient lewel oc ilbove. 
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Ohio Teach er Evaluation System Assessment of Teacher Performance 

Teacher Performance Evaluation Rubric 
lbe Teodler Performance fValuation Rubric is intended to be scored holistically. 1bis means that evaluators wil assess which level provides the best overall description of the 
teacher. 1be scoring process is expected to occur upon completion of each thirty (30) minute observation and post<0nference. The evaluator is to consider eWlence gathered 
during the pre-observation conference, t he observation, the post-observationconference, and classroom walkthroughs (if applicable). When completing the performance 
rubric, please note t hat evahaators are not expected to gather evidence on all indicators for each observation cycle. likewise, teachers should not be re.quired to submit 
additional pieces of evidence to address aD indicators. lbe professionalism section of the rubric may use evidence coDected during the pre-observation and post~bservation 
conferences as weJ as Wiformation from the Profes,sjonal Growth and/or lmptil\'ement Plan \If appkable ). 

INSTRUCTIONAi. Pl.ANNING ......,... "'°"°"" "" nae tacbera~ not oemon::treite • acer The teectitr com~ • focu~ for The teedla' <It~• l'tlcus tor nae teectia' e:::uo*~ 0te1tnQrc; eno 

rocos FOR LEARNING toQ.e IOI" ::tuai:nt ~ 1.cemirc; ~ocnt 1amWig. ~~ lo:ernirc; studl:nt lo:~ with 'Pi"'OP""'' ~""* "'81(~ IOI" ~nt kernirc; 

I (Stenderd 4: ll'Gtruetiorl) 
ol)j~ wo:too t;oi:ncrelto~ io:=on OlliectiYo:s trlet wo: eoi:iroi:iriato: 11)1' tNJt ·~ .1tn "'' 0.-0 rtSldef'OS fll'lCI 
pl!lllWIW!g eno ~ Wieppropriete tor the ~oent:i: 1111a ro:rien:nce the oraio ~ ·~~thati~ rd'l«t • "'11£' ot ~ lo:'""r fl~ct:;. 
~ eno/« oo not 1'1*rena: trte ~ dO net; incl.iele mciuu~•tlle gOlo1S. ~""* "'81(~ IOI" ~nt kernil!£ The lad'la'Ot~hOWthe 'oel{s) 

Sowcesoff~: 0.-0~. ••igaco ,.;tri the oraio ~. 111c Ii Wito the llll:leoer unit. o:w.ne,. eno 
Pte~fwenoe SOtOOl l;'081s IOI" contli:,. ~ eno sails.. 

I 
to:ectio:roo:~toi:s tllc ~or 
tl'lll: t;'Ollf ena its 8Jll)rol)fiati:l!.C$ IOI" 

"""""" 
Ewidenoe 

Tbe teecner ~ not p•n for me Tbe teectitr ICll:plein~ trie cnerecteri:;:tics,. The lad'la'Ot~fltl The lad'la' p,,..po=etul'f p-.n~ 
~$11'11:M ot ~ io:•mW!;; or ooe flOt ..us,.eno,~or~OitQ!o::tic, l.ftCl~ndinc tNJt8$~d'ltis• ~ 8$~ne..._,O~•=mcnt _.,..c stu:1111:nt kernin' aete to inn:irm torm~ ...0 NmmetiYo: «;~ oreve1~enosiq~stuocnt oaoicc IO metcn trie f\111 ~ CIC' studlo:nt 
llt$$0n pi.u. ~ OX:S .:it o:in:i.-to:nUf incorporate !flis io:•mW!;;m~aTMiYetf ~re ~~eno111:ernin, i:ty1o:s. 

ASSESSMENT DATA kl'ICM'lo:dg;~ into lu:on pllll'WIW!g. dicno:tic, fl)rmllti""- 11114/ot $!.lllV'tllltiYO: inoorpora'tin' • t'81!£e ot eppro;trieto: 

(Stendwd 3: ~nt) 
8$~ne into lu:on pllll'Wlirc;. dicno:tic. fl)rmllti""- eno $!.lrrmllliYe 

8$~ne into lu::>:WI pllllte:. 

Sowceso/f~: nae tceclW!I' a~ not~ « ,,,_, U::ll:$ cne The teectcr ~ more trl.-1 one me- The lad'la'tmp!O'p ewrietyorrcirtne1 Stuclo:nt 111eemin' no:ea~ we ..XUl'lJtett 
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INSl'•UCllOHAl PlA•NG ........... .....a. .. A« ; .... 
Tiie teeoaer's ~n ~ not tiuild Oii or Tiie teectoer -tc ell ettempt to oonnect The teedler rnea:e:s dCel' end ool'lerent The teecber U::C$ tne input""° 
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~ ~~ orflJ!l.n 11:emW!g~is 

OOM«tions -.itri Stu:lcne' prior 
knCM'ledg;e fll'acl flJture aeerni~ 

con~ortemilics,ooleepiu. end 
otha" pro~ione~ iri U'ldc~irg eecn 

iloQcei or W.-.c es to llOW tne not CO!nPk'tett NOCl!!UNL eiqi'dttt to~ eno -.itrain the lezon. lcerner's prior knCM'ledpe fll'ld Npportin' 
o:inb:llt connecu to previous*"" flJturc meir dt'id~nt. nae ti:eCllO' makes ·- mc.-iWigf\11 ..a ~ntconn.ectioou 

PftlOR CONTtNT !X.tWccn le~ oorrtcnt end otbef' 

KNOWlroGf I SlQUENCf I ~lines fll'acl rcei-worto ciqtcrii:nc.c$ encl 

ii 
CONllECTlONS c.-a:n ~ wd ~p~oppottun~ 

(Stendwd 1: Sti..dents; ror ~ toepptt ~from 

~ St..:lwd 2: Content; 
cirl'crcnt eolltll:,. ~ to $Oflo'e proo1crns. 

Scel'ldenl 4: l l'Gtruetion) 
The tcecricr pllltlS fll'acl ~q...:nc.es The tceehcr p&.u ..a ~cql.Kflltes 

I 
ift::truetioft to inauoe me importent ift::!Nctioft tNJt ~"' ~c~Wig 

Soc.in:lll$ of E~r. oorrtent,. ooncqtts,. end proces~ in $Ot001 of the ~c rdlition:nip$ emon' 
Pte-Con~nce end oZttict curricuium pioritie *""it tl'le importent eolltll:nt. o:ncepe. fll'acl 

SoUJte ::tenden:I:.. proce:C$ in $CllOOl "'1CI oiftrict curriculUm 
pri~ end it SoUJte stenOlln:I~ 9$ weS 9$ 

multipk pe~ ror lcernirg dcpcn~ 
Oii :tuo:ICl'lt n.ccos. 1bc ~eoai:t" eocur.tety 
ex~ hOW the ~-fits within the 
~Olthcd·. :;.....:.. -

"""""' 
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llSJIUC11DNAl ........ 

Tnc tce0aer or:moiztsute:> • leek of Tnc tcecncroetn~ some Tbe tcecncr oc~tes flllmilienty ...,tri Tbe tc•Chcroc~tes .. 
fturiliwity ..;th ::tucicriU' tieor.p-ca.ona~ eno hml'erity with UUCle~· ~rouno s.tu~ l:lllelgouno bOW!eclp: •Cl ~~o4'trae p.orpo=:c ena WoJ..e of 
lie$ meoe no etttmpu to tino tris t:now~elldcc~end~ eqc~ ena ci~multipe lcernirc;-.i:iout stucic:nts' ~ 
inn:irmlltiOll. on.e proceou~ u::ea to Otlteifi tnfa prottdU~ U::ed to otitein tris experience, Clemo~ hmibrity with 

intortnlJticn. inrorrnetion. ceOI studl:rlt"s ~ ~c eno 
experience, end Clucrix:s multipe 

lNOWlfDGIE Of STUOfNTS 
prottd!.n$ u~ to~ tris 

(Stenderd l : St....:lents) 
illftltrnetion. 

'hie tceOacr's plllll tor~ <10e$ not 'hie tcMner'S~pllll'IQ".ws The tc90ler's Mrunione1 plllll o:nws The tc• Chct's ene'f'is o4' ::tuClcnt OlU 

ii Soc.in:lll$ of Evtthn~: cicmo11$1ntc .. unac~rc of upon• peni.lll enel)'Z o4' ::tuClcnU' upon •MO.nti: ~ otthc ::tuc111:ntl' (.:tue11:nt da'Clop!nent. ::tuClcnt 111:eming 
nudll:nu' Cla'doprncnt, pt"dl:~ ~ Clll:Yll:bprncnt, ~edin= ftll' 11:6rJlirlg. ~lopment,. radinc::~ ror 111:emirc. elld Jl'd~ lcemirc sto(lcs. fll'lCI ::tuc111:nt 

! 
Ari:alvsis of Student Cbu nytu. eno/OI ::tuOCM r,eelp'Ou~prior pt'dl:~d lc:wnirc ~or tleelgOUl!d:i ~ ll:•mWI; styk$. Wacl hi:li'Q'OU'ld~ ~prior eicpcricnu::) eco.ntc'f 

Pte-Con~nce ~cnce:::. eno prior experience::: ell!Q/or the p111n is enoprior ~Cl'lce:::. conno:cts the CIN to sp«ilk il'l$tl'UCbone1 
inep~ tei~ to ui.e ~itlc w.ci:pes •Cl p .. 11$. 

I 
populll1iM o4' nucicnts iri the ~"" 

The tc• Chct p&.u ftll' end cen enicullfte 
spccitic ~. o:inti:nt, end atliyery 
thet M ii meet tric nccd:I: o4' ind~ 
s:b..IOel'ltS eno Vo'¥ ct ::tuCICf'IU. 

"""""' 
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• lSltl -.dA•es _. • 
Jl'dfectiw O...lo • Proficiellt ""' ...... 

A teeOlel"s expi..eitjonswe LWICleel', Tceoicr ccp...-..cions we eocurau ena Tceoicr expi..eitjons we ater eno Teecber IUl*netions ert Otw, ooritrent,. 
inooric:rtnt,. Cl' inecc.....i:e, eno ert :entl'llry cae. ,,... tht teecl!O' mt¥f not ~ The tted'ltrwc:s eno prtt:i:t. The ti:Mnc:r wc:s wtHimta, 

l.fS50I< OfUVfllY 
p:nc:reltf ~ in t1uildin' i;tue1c:nt 
l.ftCl~ndinc. The tteO'lctWC:S ~ 

f111tJ cwiry inl'Or'tn.cicn ~on ::tucicriU' 
qu~ns etlOult conttnt Cl' in:rtructions for 

oeve~ntdy e,wropriau rtratcgits 
eno •nc.uiscc: ciciglled to .nlYc:'f 

indi-.iouebccl. Oewlopmcriteitt 
eppropriett su.tqjcs eno 1erc~ 

(Sceftdenl 2: Content; trwt re& to c:rgtgt ~oents.. ~ ll:eminc. ect:M~ or tl'lc teeOlcr "'"'f ~ -..-.gt inc:lc:pc:no:nt, .netM:, eno ociplcOtoettM:ry~c 

Stenderd ~ lnsuuctiorl; ineppropriett to tl'lc o:nunt, ena/OI' - ·""""'"''hit is ~!Op!nc:ntaJtt critic:el tririting. iru:t:pcno;c:nt,. ~ eno critic:el 

St..-d 6: CoAebor.cio" di:.o:ii.nge inoqicncic.- ot crc:llti...c w..pproprietc, 1c:edirc to oonl\eion 0< tl'li~ in~Wig the eppropriett \.ec Of 

eftd~on) tl'li~ (mitinc. Cl~ion. ~eno(ixu:zi:wiuowaiquu. 

The ti:Mnctftiils toeCI~ ~ Tnt teeoaer ~1eirls topC w11cn The tceClloct d'Jt<tM:ly eddlrt=ts The ttecntr ..:o.ntttf enticipetu 
OCll'll'UiOl'i or f!'Urt1'11tion enCI ~tacit \.et ::tuc1c:nu ~llOw cottu::icn,. ~is not·~ COIW::ion "Y ~inin' topiG Wiie" OOl'IMi:wi Dy ~Min' ~llticn i" 

Soutcn of EWdtmce-: ~ ~onirc t tawiquts ciwin' e:iie to provielc: eti tfl'l:t:tiyt eac:metivt deelencicri~~°"" Tnt iniltiplc: formeb: enCI dllrityWig co.-c:nt 
fonmril Ob~tiorl tllc ie:zon. Thc le:Zon ~ elmo:t enlirtry IUl*netion. Ttlt teectaer ettempt:S to teecllotl' t lllf*t'p cfkctiYt., purpo::cNI tlcl'Ort ~ ·~ q~ions. Tht 
a~m Walkthrougtu/ tc:ect'lc~ crnploypu~I qu~onin' qudionW!g uoiniqucs cil.Winc. ~n. tCMncr OcYdo;t:: flipt-lc¥d ~c:rlUnd"fC 

lr'!fwrrlal Obx~tions techniqutS, ~ mt¥fcort\M ::tu~ with The ltzon is• ~l...a: d teeoact-ciir~ tfY'OUS"' ~ctMi: U:CS oC' WrieCI ll:Ytl~ Of 

t11c pfl~ or titrWig Of q~on:s.. Tiie ~cticneno~ce1 ~ ~ Thclczonis~c:d. 'w.itfl 
~ ~ pmteritt 11:e01Cll"'<lirc<tcC1. tl'lt tceoic:r i" tl'lc role ct tdteitor. 

Ii: 
r 
~ 
1l """"" i 
!5 

~ Oll=mtfNTlATIOll 
The ti:Mnct OOts not e«tlllflt to mett tn.t Tnt tceoaer rel~ on e ~ w.u;y Cl' nae tceC11oct s~pore tl'lt •terniirc ~of The ttecntr llllJtO'IC rtra'tq~. ll'llJttrie~. 

(Stendwd 1: Studtnts; 
~cn eoctS::il)lt ...ci CN111c:nprg tor mo::t eni:mett ~ ot metcriels to mei&t tht ~ tlltOuOl• ~d m.tcgiu, eno/or peOtc to ::tuc1c:nu• inci~ 

! ::tudl:ntt,. or .ni:~ ert OcYdopmtM9., ~ecce::i:iietomo::t~tl'I~ tnettrie~. WWJ/0< pecin' ~ mett nctO$,. to mdtt leetninc. •=i:iie •llO 
Stenderd 4: ll'Gtruetion) inepproprietc.. - ~ mt¥fnot tic e:iie toecce~ 111eemin' ~ enCI oiea:llQnc. for tl'lt o.1tl!£in' fOI' • • ::tu«tm in tht 

a:.ui"pertsOftl'le ~ ena/OI' liO!nc: .,,..,.. dll~ . The tc:eehtr dTc:ctMi:ly wc:s 
Soutcn of EWdtmce-: mey tacit IX Olea:llQtd. indl:pcnclc:nt,. COlie:icntiYt end'"""'*' 
P~~ence dllz in::tn..ctiOll to Npport indi..ioue1 

IWmal Obx~tion 1c:.-nirc '°'~ ena proo.ioes Yeriecl option~ 
a~m Walkthrougtu/ for llOW ::tuoi:ntt wi• 00'• IOi ... betc 

lr'!fwrrlal Obx~tions 
..... ,,. 

""""" 
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•lSltl -.clA•es _.Ill 
lndfediw O...lo • Proficient Ila. ...... 

RfSOUllCfS 1rtm1.1ctionel meterlei:; .-ie1 ~ WCCJ nae tceoaer ~ epprcipn.tt movttione1 ~mwtcrideno~erc lrtml.lctionel mettriloi:; Sid reourcc ere 

(Sceftdenl 2: C.onten~ ror irtm1.1ctioft •~not t!i:lev.'lt to the mell:riloi:; to ~pport kerning ;-oei:;, Out .. i;ncd to t11c in:wuctione1 pu~ fll'acl elipie:I to inWuetionel pu~ ere 
Stenderd 4: ll'Gtruetiorl) ~Oil Cl' we r..wropriate 11:11' ~ocru. mey tacit med: individ .... 1 ~ 111:emin; ere epproprilfte ror ~ 111:emin; ..eric0 eno epproprilfte to el)ilit.y ~·~ ot 

::tyW!t/~ Cl' •ctiYett ergtg~ tl'lem it style$ fll'acl t1c:c:C1$, ectM:iy ~n; :::tudeftU. eno ectiYdt ~ t11em in 

Soutcn of EWdtmce-: """"" - 0111111er.nipdthei-~ 

P~~ence 

f'orrtul Ob~ti0ti 

a~m Walkthtougtu/ 
lrifwmal Obxrv;itions 

-- - ----------------------- ------------- -·--·--·--·--·--·--·--·--·--·--·--· 
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•lSltl -.clA•es _.Ill ........... O...lo • Proficiellt ...... 
There is 'ttle or no evioenoe d • pceit!Ye 'The UeOlel' ~ tair WI tM ~of The taclla' nil$ ~ ,.pport wrtn The teeO\Cr MS po~it!Ye ~ witn 
,.pport ttC'tW'ttfl tl'lc tceOaer •no =tuc11:nu...., ~="d • tie::ic fllpport ~ell!Cl~on::tnte:s~ tor stuo:nts •rv:I Clemon~ repcct 11:ir 
stuoi:nu. For cxe!flplc. the u~ mt¥f lMtn them. For CX9!flplc, the Uecllotf' *"" iM:i:rcrt ft • H ~cnu. fol' Pllmplc, WICI intcret in ind..ioue1 ~ 
~Cl~ctMyto~or ~c=::tuclc~q~or the t~cr mete eye conc:.ct •no ~~ triouSf!U fll'lCI opiniofts. fol' 
ignoreui.ei-q~oroo~ comrnc~ ~ C10c$ not inq~ .:tout conn.ects witn ini:!Mo..i: ttuoi:nu. UIJ,._"flplc. tM teether reponos quiC'lly. 

their" o...cl"llll """*t1circ. ind,,ia..,..,, •rv:I ~cn::itM:iyto~ 
OCll'll\Gion or ~s.. 

There .-e no eviocnt ~or Routin~ •rv:I proceelu~ ..e ill pi.a:, ~ rioutn~ ...ci pro«dlrt:$ l\.WI \'.!noothtf ~.re Wdl~=iweel*llCllOn::lertf 
procec1ures; rtuclc~ ~cm l.fttlc• •tiout trie tceelloel' ~ Wlepproprieury prompt or tllfl:luOIOIJt trie ~QI\. • M ~ WIO stuoi:im initietc rqonsibiity 11:ir t11e 
wn• triey ShOulO oe ~or •re ia:. Clinect ~ wncll tl'ley we ullldeel or ~11111: ~·ppropftste levels Of eftlcicnt opcfllltiOll of the <l!SiZroom.. 

ClASSllOOM ... ~n:il)ility ftlr" the enkient opention or 

f~NT 
the dlll:;::::roorn. 

(Stenderd l : St....tents; ~ wi: incttlcicnt ,.;m The ueoier trliruitions ttrtwttl'I icemirlg Tnl~I\$ •re d'llOO:nt •rv:I oocur ~we scernkz ll$ thcUeOlct 
St..:lwd S: Leemi,. OOl'l::ie1c...:i1c ~on.It~ b::t. ectNi6es., ~ oca:ionelty •~ some ~ootllly. Ttlcn~ ~ot ... ri.ecl ~lym~~ction.lli-'l'lc 

Erwronmowt; sc.r.denl 6: l.ewn$ progc;$ too ~~or quickly~ ~time intriepn:itt$S.. 111:emin' ~ibation$ (-"Ok os.z.. WICI oornbine: inoep:ncicnt. eo1 .. tl0flltiyc, 

I 
Ccihbor.cioll 8ftd stuoi:~ • re trequc..iy ~&eel· coopentilni: I~ $m9l £f'OUPWl0 W1C1wn011K1e:;s kernin' ~ 
c.o-iaitiorli) irioqtcnacnt wort). 

S.OWC.So/f~: The ti:ecr'lct Cl'Clte$ • ~ Thcueoier wcicomcscomm~ The taclla' en~ ft two.-..y The tcecllct ""PC~ in twi>w.y, ~ 

~ ....eon1~- eiwror.rncM trlet ••bW$ tor ittle or no n-om a.!ni&:$ *Id reP"e in • timely -niowtion •nCI Olfcn • v.ncty Of oornmuNc:etion >Mtri ftllmillies trlet ~ulU 

oornmuNc:etion o r ~cment with --· voi~r opportunities...., .ctivitic: for in •ctMi: volunteer, oorrmunity, WIO ~it( 

! fonn.al Obsetvttion 
""""'- ftllmil~ to:uwort~•cernirc. penn~if'$ •icn o:intril)Ute to ~cnt 

O a$$t'OOm Waltthroughs/ 
le~ • ftCI oeveioptncnt. 

I 
lllfonnal Obsuvttions 

~totttc~wenot Afpropria'tl: ~Ol'G 11:ir lldleVior •re A Gll$::roortl mWl'(;l!mC,_ ~m ~ Deer! Adlll:#OCl'fl rnene&crnent~ ~ 
~bacCI or wi: in•ppropri~ 11114/or "° ~~tiut\'.Ome ~•re i'tlp1crnclltltCI trlet 1$ eppropriwte • M tlcCfl ~ im;iiemcntcd, ...ci 
mol'litcirinc: ot lldleVico oocun. Troe uncker o r oo not .o:lres tM ~ Of ~11$iyetodll~...ci ~ .ciju:tcCI witll stuoent input •nCI ~ 
tcecncrrqonosto~or ~°""' stuo:nts. Tnc tceOacr fl~ Of stuOtf!U. Ocw ~tion$ ror •ppropri~ for tM cllr0"oom ""'" 
in•ppropri~. ~nay moniton ttche'\i)r. ~ tldlavior .-e cviclcnt • Monitorirc ind,,ia..,.1 ~ nttas. Stu:lcnts • re 

d ::tuclCl'lt tlcPI.-~ couimnt,. Ktiw1y eno:w.n&ce1 to Uoke rqion::ibility 
wn:ipn.:cc • ...ci ~. ror meir ~. Troe teeoier \.ee 

l'C$Ce~eci ::tnit~to ~cn 
Cli'A!ptiye ~ •na reWin:irce po::it!Ye 
1:1ch1Wion. 

----------------------- ------------ -·--·--·--·--·--·--·--·--·--·--·--· 
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·~end Assessntent -- Pro&cient A< ..... 
The tcectocr OOd not n:iutirdy u:.c The te•cbcr U::C$ ~~ne to mc~i.rc The tcectocr \.eCS ~=merit Olllhl to nae tclCMt' u~ •~cnt OlJtl to 
~u:ll'tleneto~ne~.....ai:ry. stucic:nt me:;tay. out tnrl'/ not ~nentllite iclcntiflt $1UC!c:ne' i.1rcngtN •Cl nccdS,. ~ty:::tudtftU" ~*ldfl~. 

~~ontris~n. "'"'~..a Cl~nentilte$ ~ Wadi modiiie 1110 6rrll:nentilll:c$ in:tn.ictioti 
IOXlrdWi;tf, ~the tetchcr rney flot .ai:itdnvv, •~we• •~ ~irae$ ~room 
tic •!)le to • Miciptte llle•min' ~u. 6=::tnent ~Ult:S to reYCllil tren2$ fll'lCI 

peitterru ira ini:!Mo..l •ncl ;roup ~ 
Wadi to ,..;apete llle•min' OD:ttdcS. 

The tcecncr t'lnety or neyer ~ the nae tcldloef'CllcO:S IOI" ::tuc1cnt The tcecncr Cl'ICCIS ror ,,_,,,e~irl; • t nae tcldloef'continulltt Cl'ICCIS ror 
stuclcnts' u~dinc d content. nae uncler:tMai:lirl; *"" -i:e. •ttcmpu to tcy rnome~ •ncl rndte$ «l~e~ to uncler:tMai:lirl; *Id -i:e. ·~cne 
ll:eO'ICf hiils to meiae «lj~ in ~illWuctiotilCUll'din&tf, tlUltthc:;c in::truction {Wl'I~ Ol'~Od .ai:itdnvv ~·~Cl' indiYicl .... 1 
~to:::tuatnt~. ~nu m"'f<W$C some • ddition" stuclent:s). nae tc•~ ~~ to m.iaent stucicne). Whcfl " ' 1::9lelna'tioti ~ not 

AS55SMfJfT °' .,...,,;~ ~ct.$tllllldWlp oyproYiClirc;~ dl'l:t:tiYe'f lc«lirl; stuciene to ,,_,,,e~ 

STUDfNT lfARNING 
cllllriflation. the o:irrtcnt,. me tcecncr +u quick'f 

Wadi ~~·=ir witrifi the 11!!$lil:WI *Id wt$ 

if (Stenclwd 3: Assessment) WI~ W"'f tO eiqilllilme cona:pt. 

I Sowr41$ of f videnrc• : The tcilCl'ler~ in u::inge~ nae tcldlel' Cflthel'S enci ~ ~ a.u Tnc teeoier '""'rs *Id \.eCS ::tuc1cnt Oeb ByuifC:::tuOtfllt Ollltttrom • Yllirie't'(or 

~ ~~- ~ror~nc1ingto trOll'I • n:w ~ to ClloOO:;c eppropriste llO!fl e wrirty ct ~to OlOlr.C eno l'.OUl"CU. tl'lc tceOler eppn:ipn.tcty «l•pt:r; 

Form~~ ~r~W!p.CYll:flWllcn Cllte ~on-':nr.tc,;ie ftlr" goupsot irnpkmenteppro;triete~ ~rndb:IOSfll'adl rnetn 1:1; enc1 c 
~the •pproeOlis not~ '"""""- :trltcgie IOI" Vo1Jp$ Of ~ petc$ ~~e to rncrttl'le ntttZ i Chnroom W:allcthroughs/ 

ot inc1ii.ioul•~•~well•$ tl'lc ~e c .,~~s 

I 
i>wt-Oorifete'lee ""'· 

The tcecncr OOd not pnnioc ~ Stu~ rea:jye ocu::ion.I: or l~itecl The tcecncr p-ovioc ~::hltltiYe. ~pcO!k. nae tcldlel' pnwi:IC$ N~b>ni:, ~ 

winl fttCIO.Ck uout their" ·~ fteCltieCk •tlOut the .. pcrTOrrnena: ll"Clm """ ~'Y fttCIO.Ck Of :::tudtnt prog= to Wadi tirnctt fi'll:Cltleek to ::tuc1cnu, tlll.ftks, 
tlloe teld'lu. stuclent:s, t111.Mu, enCI Otl'let ~ Wadi~ :IOlOOI pcr.Ollll'd wniic 

pcr.Ollll'd wniic rnei~ -•nine contSclent~. The tetchct 
ooritScleftti.ity. pf'O\'iat$ tl'le opportl.rity IOI" ::tuc1cnu to 

~ in :.Cl'1'Ze::tnent encl ~IXIW 
-e~ ottl'leir O'Wfl :::m:ngw encl 
Wll:•~u. Tnc teeoier \.eCS $1UC!ent 
6=::tnent ~Ult:S to ~cct Oii nis Cl' bet 
O'Wfl tc~ eno to monitor tcecnin' 
m.tcgie$ eno t1ch1Wior$ ira n:••lion to 
stuclc:nt ~cez. ·-···-···-···-···-···-···-···-···-···-···-···-·· ----------------------- ------------------------

...,_ 



 

 88 

APPENDIX F 
Page 22 of 29 

 
 

Professionelisin , .......... Dnrrelooi,. "ofi<Xnt A« .. , .... 
-SSIONAl Ttlc u eoier r.ils to commi..ricMe Clieertf nae tceella' u~ e wrirtyot ~es to Tbe teecner ~ err~ oorrunuNation nae tl!:MPltrCOlft!ll~ ~ 

RESPClll5181l.111fS 
~ ::tuclef'IU end t111.mes O< COlelXlrete COll'L"flunii:a1c witl'I rtu:1enu end reml'u W*~ witl'I rtu:1~ eno n.miliu eno willl~ ~ilie:s,.ell!CICOlle~ 
~etywitri~o:ae""'u. *"" COi~ winl o:ilee£1.1ts,. ~ tl'lt$11: won:s dl'!:ctiYe'f with o:il~ to Thi: tl!:MPlercol .. ~witriCOlle~ 

(Stenderd 6: Colllebor'etion Wr'OKl'ld ,.,_,not .iwirys tic ua-"flinc protlll:lll$ CIC' p~ w.t(:e to "'proye J'll:l"..or'lel fll'acl Uel'll JQC'ioe::: trf 
end c- -..niaitiorii; wn:ipn.ite 11:11' e perticulat ::itueitioll or s.tuOCM Wcrl;, W'ICI io:Miry terp:tecl tdmilc:prore::ione1d~petf' 

Stenderd 7: Profesi- 1 eoai:Ye trae in'11:noee1 outeo!nll:. W*~. OtJ::b 11Wtio1 Wac1 ftedtieel, peo:r coecl'lirc; 
Rotspordoility end eno Olrier COiiegiai ll:emW!g ..:ti¥itiu. 

G.-) 
Ttlc u eoier n.ib to uno:r.tsad end rolow nae ti:eella' unoer.:ienos eno roib'WS Tbe teecner rnccU euii:et eno Thi: ttMPier mcrt:s dlli:ea eno 

l Soutcn of EWdtN1c11: regui.tio~ policies. eno "C~nu. ~ policies •d rtete eno M er.a ~onel ~~-.itriirni:gity prore:lione1 rqon:ibi1itic: end ~ 

a Pnm:ssiofl~ Development 
111:g:1.1111Jtioris .i e minimel leYeL end~· The u.cncr mooets eno o:ill:epiu ecce:; •d int:erprll:t ...,s eno 
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NORTHWESTERN LOCAL SCHOOLS OBSERVATION/EVALUATION FORM 
Counselor: _________________________________________ Grade or Dept. ___________________ 

School: ____________________________________________ Observation Date(s) _______________ 

Evaluator __________________________________________ Conference Date __________________ 

(Scoring Key:  4=Distinguished; 3=Meets Expectations; 2=Marginal; 1=Unsatisfactory) 

Domain 1:  Planning and Preparation   
Competency Obs.#1 Comments: 
1a:  Implementation of a Comprehensive, prevention-oriented  
       school counseling program (OH3)     

1b:  Knowledge of Students, School & Community (OH 1)     

1c:  Counseling Program Goals     

1d:  Integrated Use of Technology    

1e:  Designing Coherent Instruction     

1c:  Analysis & Use of data to improve Student Learning (OH2)     

Total Domain Score (Minimum of 15 Required)    

Domain 2:  The Classroom/ Program Environment   
Competency Obs.#1 Comments: 

2a:  Creating an Environment of Respect and Rapport     

2b:  Establishing a Culture for Learning (OH 7)     

2c:  Managing Classroom/Presentation Procedures     

2d:  Managing Student Behavior (OH 4)    
2e:  Individual and small group counseling for educational, career, 
       and personal-social goals (OH 5)     

Total Domain Score (Minimum of 13 Required)    
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Counselor 
(Scoring Key:  4=Distinguished; 3=Meets Expectations; 2=Marginal; 1=Unsatisfactory) 

Domain 3:  Instruction   
Competency Obs.#1 Comments: 

3a:  Communicating Clearly and Accurately   

3b:  Learning support for critical transition periods (OH 9)     

3c:  Engaging Students in learning large group and classroom     

3d:  Providing Feedback to Students, Families, Staff and Administration    

3e:  Demonstrating Flexibility and Responsiveness     

Total Domain Score (Minimum of 13 Required)    

Domain 4:  Professional Responsibilities   
Competency Obs.#1 Comments: 

4a:  Reflecting on Teaching/Program     

4b:  Maintaining Accurate Records     

4c:  Communicating with Families (OH 8)     

4d:  Contributing to the School and District    

4e:  Growing and Developing Professionally     

Total Domain Score (Minimum of 13 Required)    

Evaluation:   

Counselor____________________________________________________   Date ____________________ 

Principal _____________________________________________________ (if remediation is required, complete attached Action Plan) 
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Counselor - Planning and Preparation 
1a:  Implementation of a Comprehensive, prevention-oriented school counseling program (OH3) 
Displays solid-content knowledge and delivers it in comprehensible manner; 
Uses a variety of presentation methods; 
Demonstrates an ability to make topics and activities meaningful and relevant to each other; 
Can discuss components of school counseling program and describe the implementation and integration. 
 

1b:  Knowledge of Students, School & Community (OH 1) 
Uses a variety of teaching strategies (cooperative learning, inquiry based, discussion, problem-based); 
Demonstrates importance of being familiar with student’s background experiences; 
Describes procedures used to obtain student background information; 
Has (little/some/extensive) familiarity with background experiences of students in class; 
Understands the impact of the community culture on the school counseling program. 
 

1c:  Counseling Program Goals 
Counseling program goals are clearly articulated; 
Counseling Program goals (are/are not/are with explanation) appropriate for students; 
Counseling Program goals are linked to the Northwestern Local Schools Improvement Plan; 
Counseling Program goals touch a variety of modalities (knowledge, social skills, behavioral skills, etc.); 
Goals reflect the diverse needs of the student population and community. 
 

1d:  Integrated Use of Technology 
Selects a variety of materials and media that support the curriculum; 
Integrates available technology in communication and instruction; 
Demonstrates knowledge related to current technology; 
Can discuss technology needs and usefulness, and how it may be acquired; 
Proficient in utilizing technology relative to master schedules and other relevant uses; 
Has a functional and current Guidance web site. 
 

1e:  Designing Coherent Instruction 
Teacher (does/does not) explain how lesson content relates to previous/future lessons; 
Learning activities relate to stated goal; 
Can explain why they chose the methods utilized in the lesson; 
Utilizes multiple strategies that connect to varied learning styles. 
 

1f:  Analysis & Use of Data to Improve Student Learning (OH2) 
Counselor has plan for evaluating student learning and uses results in planning; 
Assessment of student data to measure student performance; 
Utilization of student data to make decisions on the effectiveness of student  learning; 
Utilizes OGT considerations in assessment – short answer, extended response; 
Selected objectives are consistent with district guidelines and curriculum. 
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Counselor (Cont’d) 
2a:  Creating an Environment of Respect and Rapport 
Counselor (tolerates/does not accept/actively discourages) unfair behavior among students; 
Counselor is (unfair/fair) in the treatment of students; 
(Does/Does not) demonstrate procedures to enhance the level of rapport with students; 
Models fairness, courtesy, respect, and active listening toward students; 
Models concern for students’ emotional and physical well-being. 
 

2b:  Establishing a Culture for Learning (OH 7) 
Creates learning environment encouraging to student participation, inquiry, and risk-taking; 
Utilizes adequate wait time; 
Enthusiasm for the curriculum (is/is not) evident in the presentation of the lesson; 
(Does/Does not) explicitly or implicitly communicate low expectations; 
(Does/Does not) actively encourage students to meet expectations; 
Connects with all students during the course of the presentation; 
Responds appropriately to student answers. 
 

2c:  Managing Classroom/Presentation Procedures 
Utilizes strategies to keep students on task; 
Monitors students during individual or group work (proximity); 
Handles classroom transitions, classroom routines, hallways, in efficient manner; 
Is prepared to present lesson (materials ready, information posted or prepared); 
Clearly and concisely communicates behavioral expectations to students.  
 

2d:  Managing Student Behavior (OH 4) 
Alert to student behavior and responds to issues in clear, concise, and reasonable manner; 
Makes (no/appropriate) attempt to respond to disruptive behavior in respectful manner; 
Response to misbehavior is appropriate; 
Implements school policies and procedures relative to student behavior; 
Responds in timely manner to concerns regarding students; 
Manages student behavior and provides feedback in constructive, equitable manner to students and 
parents. 
 

2e: Individual and small group counseling for educational, career and personal-social goals (OH 5) 
Counselor regularly engages in individual and small-group counseling to promote student learning; 
Counselor regularly engages in individual and small-group counseling to promote personal-social 
needs; 
Counselor regularly engages in individual and small-group counseling to promote career development 
needs; 
Classroom/office set-up is inviting and encouraging (posters, displayed work, etc.) 
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Counselor - Instruction 
3a:  Communicating Clearly and Accurately 
Students receive clear and accurate information; 
Students know why they are doing each lesson or activity; 
Explains concepts and lesson content in logical and sequential manner; 
Explains major points using repetition and verbal or non-verbal cues; 
Listens actively and responds in constructive manner. 
 

3b:  Learning support for critical transition periods (OH 9) 
Questions students to encourage independent, creative, or critical thinking; 
Assists all students and parents at the transition between 8th and 9th grade; 
Assists all students and parents at the transition between 10th and 11th grade; 
Assists all students and parents at the transition between 12th and post secondary; 
Has a written plan detailing transition plan and associated activities. 
 

3c:  Engaging Students in learning large group and classroom 
Counselor regularly conducts large group and classroom guidance sessions focusing on the 
academic needs of the students; 
Counselor regularly conducts large group and classroom guidance sessions focusing on the career 
needs of the students; 
Counselor regularly conducts large group and classroom guidance sessions focusing on the 
personal-social needs of the students; 
Chosen activities and assignments are appropriate and engaging; possible topics include study skills, 
learning strategies, conflict resolution, career and educational planning; 
Utilizes appropriate student grouping throughout the lesson; 
Materials and resources utilized are appropriate to chosen goal; 
Utilizes “teachable moments” when opportunity arises; 
Evaluates the impact of the sessions. 
 

3d:  Providing Feedback to Students, Families, Staff and Administration 
Feedback to students is high quality and specific; 
Feedback is provided in a timely manner. 
 

3e:  Demonstrating Flexibility and Responsiveness 
Accommodates student questions or interests, appropriate digressions; 
Persists in seeking approaches for students who are having difficulty; 
Has a plan to fill extra time in meaningful and helpful ways; 
Monitors student understanding of content and makes appropriate adjustments; 
Flexible to the needs of the students, staff and administration. 
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Professional Responsibilities (Counselor – Cont’d) 
4a:  Reflecting on Teaching/Guidance Program 
Makes thoughtful and accurate assessment of lesson’s/program's effectiveness; 
Accurately describes strengths and weaknesses of lesson/program; 
Can reflect on and develop ways the lesson/program can be improved; 
Can explain deviations from the instructional/program plan; 
Can explain how results of a variety of formal or informal assessments will be used to plan, monitor, 
and modify future instruction/programs. 
 

4b:  Maintaining Accurate Records 
Maintains accurate student records attendance – Progress Book, DASL etc.; 
Maintains up-to-date, clear, website and/or other communication structures. 
 

4c:  Communicating with Families (OH 8) 
Demonstrates knowledge of different ways to communicate with parents/guardians; 
Actively communicates with families – general information (describe how); 
Communicates with families relative to student academic, personal/social and/or career issues; 
Attempts to engage families in the instructional program (describe how); 
*Suggested documentation of communication may include: newsletter, conference log, phone log, 
etc. 
 

4d:  Contributing to the School and District 
Maintains cooperative and supportive relationships with other teachers; 
Assumes leadership roles where appropriate; 
Serves on school and/or district committees and volunteers to participate in school events, not 
necessarily outside of the school day; 
Demonstrates knowledge of resources and consults and collaborates with colleagues when necessary 
on matters related to learning and instruction; 
Suggested contributions may include IAT/IEP meetings, Strategic Planning, building or district 
committees, and/or extra-curricular activities. 
 

4e:  Growing and Developing Professionally 
Seeks opportunity to positively impact teaching quality, school improvements, achievement; 
Seeks out opportunities for professional development; 
Attempts to implement gained knowledge in the classroom (examples); 
Initiates activities to contribute to the profession (mentor, teacher meeting presentations); 
Works with school staff and service providers to reach educational decisions to enhance student 
learning. 
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 REMEDIATION ACTION PLAN    
 Counselor    

Competency Action Steps Principal Initials Counselor Initials 
Target 
Date(s) 

          

          

          

          

          

          

Principal:____________________________________________Date:_______________    

Counselor:__________________________________________Date:_______________    

Administrator Guidelines:    
* provide a reasonable amount of time for improvement     
* provide reasonable and specific goals for improvement     
* provide the necessary district resources for improvement (may include forms or other tools, dialogue with peers, classes, professional development, release time, etc.) 
* provide information of possible consequences for insufficient improvement (may include nonrenewal, abbreviated time renewal, not granting continuing contract, termination, etc.) 
* remediation could be implemented following one (1) or more observations    



 

 97 

 
 

APPENDIX G 
 

 



 

 98 

APPENDIX H 
 

NORTHWESTERN LOCAL SCHOOLS 
7571 N. Elyria Road 

West Salem, Ohio  44287 
 

ONE-YEAR LIMITED TUTOR CONTRACT 
 
 
 AN AGREEMENT entered into between _______________________, hereinafter referred to as “tutor,” of 

Wayne County, Ohio, and the BOARD OF EDUCATION of the Northwestern Local School District in Wayne 

County, Ohio: the said tutor hereby agrees to tutor in the Public Schools of said District on an as-needed basis for 

the ______________ school year. 

 It is anticipated that the tutor will be employed _____ hours per day, ______ days per week, during said 

school year.  However, the actual numbers of hours or days worked may vary, depending upon the needs of the 

District. 

 Said tutor agrees to abide by and maintain the rules and regulations for the government of the schools of the 

said District. 

 IN CONSIDERATION OF AND for such services, said Board of Education agrees to pay, at the Office of its 

Treasurer, to said Tutor, the sum of __________________________ Dollars ($__________) per hour. 

 Entered into at West Salem, Wayne County, Ohio, this _____ day of _________, 20___. 

 
This Contract is effective _______________________________ 
 Tutor 
__________________________ 
 Northwestern Board of Education 
 
 __________________________________ President 
 
 __________________________________ Treasurer 
 

KEEP ORIGINAL FOR YOUR RECORDS; RETURN COPY TO THE TREASURER 
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Resident Educator Reopener 
 
 
Notwithstanding any other provisions of this Agreement, the parties agree to reopen the Agreement at the request of 
either the Board or the Association to bargain the effects of HB1 with regard to the Resident Educator/Program.  
The procedures set forth in Article 2 will govern these midterm negotiations, with the exception of Section A.  The 
timelines for impasse procedures under Section F will trigger if the parties are unable to reach agreement within 
sixty (60) days of either party’s request to reopen negotiation. 
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-- NOTES – 
 

_____________________________________________________________________________________________
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