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This is an agreement entered into as of September 16, 2013 by and between the Mount 
Healthy City School District and the Mount Healthy Classified Employees Association and 
shall be effective as of July 1, 2013 . 

ARTICLE I: 
RECOGNITION 

The Mount Healthy City School District Board of Education (hereinafter "Board") hereby 
grants sole and exclusive recognition to the Mount Healthy Classified Employees Association 
(hereinafter "MCEA") as the representative, for the purpose of any collective bargaining with 
the Board, of all non-certificated employees of the Mount Healthy City School District 
(hereinafter "District") excluding without limitation the following: any person whom the 
Board has approved only as a substitute employee; any person employed as Supervisor of 
School Food Services, Administrative Assistant Levels I & 11, Secretary to Director of Special 
Services & Psychologists, Assistant to Supervisor School Food Services, Secretary to Directors 
of Instruction, Assistant Treasurer, Assistants to the Treasurer, Resource Officers, Student 
Supervisor, Parent Mentor, and any employee, not already excludable by the above, who is not 
a public employee under Ohio Rev. Code, Sec. 4117.01 (C), effective 4/ 1/84. This agreement 
covers only the non-ce1iificated employees of the District who are not excludable from the 
bargaining unit pursuant to the immediately preceding sentence. As used in this agreement, the 
tenn "employee(s)" does not include any person working pursuant to a contract between the 
District and a private employer. 

ARTICLE II: 
RECOGNITION TERM 

This agreement between the Board and MCEA shall remain in full force and effect from 
date of Board ratification through June 30, 2015, and thereafter for successive periods of one 
(I) year, unless either party wishes to amend or te1111inate the agreement and serves notice of 
their proposal as required by Jaw (i.e., Ohio Rev. Code, Sec. 4117.14 {B}, effective 4/ 1/84). 

By mutual agreement, the parties at any time may modify, delete, or add provisions to the 
agreement. 

ARTICLE III: 
NEGOTIATIONS PROCEDURES 

If either party has served notice of their proposal as specified above and, prior to the 
sixtieth (60th) day before the expiration date of this agreement, the parties are unable to reach 
an agreement, then the parties shall follow the negotiations and dispute resolution procedures 
provided by law, Ohio Rev. Code, Sec. 41I7.14. 



ARTICLE IV 
REOPENER CLAUSE 

If any other Board recognized employee group receives a higher percentage raise in the 
way of salary and/or wages, a mandated reopening of negotiations will occur no later than 
fifteen (15) days of the date of Board ratification. 

ARTICLE V: 
RATIFICATION 

When negotiations have been concluded, the agreement shall be reduced to writing and 
signed by the chairperson of the teams. The tentative negotiated agreement shall be presented 
to the MCEA for ratification. Only after ratification by MCEA, written notice shall be sent by 
MCEA to the Board. Upon receipt of this notice, the Board shall then be subject to the time 
limits for approving the agreement which are stated in Ohio Rev. Code, Sec. 4117.10 9{B} , 
effective 411 /84. 

ARTICLE VI: 
GRIEVANCE PROCEDURE 

Any employee covered by this agreement who has a complaint that there has been an 
alleged violation, misinterpretation, or misapplication of Board of Education policies, ad­
ministrative regulations, or tenns of the negotiated contract relative to salaries, fringe benefits, 
or working conditions shall present the complaint to his or her grievance committee no later 
than five (5) working days after the alleged occunence. The grievance committee shall 
investigate and try to resolve the problem. 

The grievance committee shall consist of "MCEA" representatives of each individual non­
classified group. Any "MCEA" board member may serve as paii of the grievance committee at 
the request of the grievant. 

At the beginning of each school year the MCEA will provide a list of its board members to 
the Assistant Superintendent and/or designee. No more than two (2) board members will take 
part in any grievance hearing. 

Jn the event that the grievance committee and the employee fail to find · a satisfactory 
solution to the complaint, or if the grievance committee detennines that, in fact, a grievance 
does exist, both parties shall present the matter in written fonn to the immediate supervisor 
within five (5) working days. If more than one employee is involved in the complaint, a 
spokesperson for the group should be selected. The immediate supervisor shall schedule a 
hearing with the employee and the grievance committee to take place within five (5) working 
days of the receipt of the grievance. Upon completion of the hearing, the immediate supervisor 
shall issue a written decision to the employee and the grievance committee within three (3) 
days. 

If the problem is not resolved satisfactorily at this step, then all parties (the immediate 
supervisor and the grievance committee/employee) will file written reports and the committee 
will file a request for a hearing with the Assistant Superintendent or her/his designee within 
five (5) working days. The Assistant Superintendent or her/his designee shall schedule a 
hearing to take place within five (5) working days upon receipt of the request. 
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If the Assistant Superintendent or her/his designee and grievance committee/employee fail 
to reach an agreement, then the Assistant Superintendent or her/his designee and the grievance 
committee/employee shall each submit a written report within five (5) working days to the 
Superintendent, who will consider the problem and attempt to resolve it within five (5) 
working days upon receipt of the grievance. 

Any member of the MCEA has a right to outside representation to be present at any point 
during the grievance procedure. As used in this provision of the agreement, "immediate 
supervisor" means: in the case of maintenance personnel, the Facilities and Technology 
Coordinator; in the case of aides and building secretaries, the Building Principal ; in the case of 
food service personnel, the Director of School Food Services. A grievance may be withdrawn 
at any level without prejudice or record. 

Should the processing of any grievance(s) at level two and/or three require that a 
member(s) and/or an association representative(s) be released from his/her regular assignment, 
he/she shall be released without loss of pay or benefits. 

The grievance procedure shall be enforceable as provided by law -- including Ohio Rev. 
Code, Sec. 4117.11 (A) (6), and effective 4/1/84. However, this agreement limits the 
obligation of the District, regarding any grievance, to processing that grievance under the 
foregoing procedure. 

ARTICLE VII: 
SEVERANCE PAY UPON RETIREMENT 

Upon retirement from any of the retirement systems of the State of Ohio, the Mount 
Healthy Board of Education shall make conversion of unused sick leave in a lump sum 
payment, such payment to be based upon the regular daily rate of pay at time of retirement. 
Payment shall be for twenty-five percent (25%) of unused sick leave at time of retirement, not 
to exceed a maximum of sixty (60) days of payment. Such payment shall cancel all existing 
sick leave days. 

ARTICLE VIII: 
SEVERANCE PAY UPON RESIGNATION 

Upon resignation from the Mount Healthy City School District, any employee with ten (10) 
or more years of service shall be entitled to convert unused sick leave to a lump sum severance 
payment. Such payment shall be at the regular daily rate of pay at time of resignation, and 
shall not exceed a maximum of twenty-five (25) days severance pay. Payment shall be based 
upon the conversion of twenty-five percent (25%) of accumulated sick leave at time of 
resignation. Such conversion shall cancel all sick leave days as recorded with the Mount 
Healthy Board of Education. 
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ARTICLE IX: 
RETIREMENT INCENTIVE BONUS 

In the event that a support staff employee resigns his/her employment with the Board for 
retirement purposes and retires through SERS effective no later than the end of the school year, 
he/she becomes eligible and tenders said resignation to the Board no later than April 1, of that 
year, in addition to the severance pay he/she is entitled to receive pursuant to the collective 
bargaining agreement, he/she shall also receive a one time lump sum payment equal to 25% of 
the salary the employee earned during the contract year of his/her retirement. This payment 
shall be based on the employee's regular employment compensation and shall not include any 
compensation earned on extended contracts, stipends, overtime, or supplemental contracts. 
Any employee who does not resign his/her employment in the contract year he/she becomes 
eligible to retire, shall forfeit his/her right to this retirement incentive bonus but shall be 
entitled to severance pay pursuant to the collective bargaining agreement. To be eligible, 
employees must have at least fifteen ( 15) years of experience with the Mt. Healthy City School 
District. 

For the purpose of this prov1s1on, eligible to retire through the State Employees 
Retirement System shall be the first happening of any of the following qualifying events: 

1. 30 years of eligible service credit at any age. 
2. 25 years of eligible service credit and at least 55 years of age. 
3. 5 years or more of eligible service credit and at least 60 or more years of age. 

This provision does not apply to an employee retiring on a disability retirement. By 
October 15, of 1995, each member shall provide a copy of his/her most recent SERS statement 
to the Assistant Superintendent. 

ARTICLE X: 
PERSONAL LEA VE 

All members of the MCEA are entitled to four ( 4) days personal leave to conduct business 
that cannot be done after nonnal working hours. No reasons have to be stated for use of this 
leave. At the end of the contract year, all unused personal leave is transferred to the member's 
sick leave accumulation. 

Personal days may not be taken the day before or the day after a holiday or to extend 
vacation time. Anyone wishing to use more than two (2) personal days consecutively, must 
state a reason. 

In an emergency, personal leave may be granted with less than a forty-eight ( 48) hour 
advance written notice. The member must give verbal notice of the problem to the 
Superintendent or her/ his designee within twenty-four (24) hours. Immediately upon the 
member's return to work, a written application, stating the reason for which the leave is being 
requested , shall be submitted by the member to the Superintendent or her/his designee. No 
member shall be entitled to receive personal leave on an emergency basis unless he/she has fol­
lowed this procedure. The Superintendent or her/his designee may grant or deny the member's 
request for an emergency leave based on the reasons stated in the leave application and any 
other relevant infon11ation. The Superintendent or her/his designee shall not act unreasonably 
in denying a request for emergency leave. Fon11s for filing emergency personal leave will be 
printed by the Board and will be available from the member's immediate supervisor. 
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ARTICLE XI: 
SICK LEAVE 

Full-time employees shall accrue sick leave at the rate of one and one-half (1 V2) days per 
month of service; part-time employees shall accrue sick leave for their time worked at the same 
rate of accrual as that of full time. Maximum sick leave accumulation shall be two hundred 
and sixty-five (265) days. All other requirements associated with sick leave will be handled 
pursuant to Ohio Revised Code 3319.141 . 

ARTICLE XII: 
ASSAULT LEAVE 

Assault leave shall be granted to an employee who is absent due to physical disability 
resulting from a clearly unprovoked attack upon said employee. The assault could occur while 
on school property or while in attendance at an official school function. By approval of the 
Superintendent, or her/hi s designee, the employee could be granted up to ten (I 0) working days 
of assault leave which shall not be deducted from the employee's sick leave or personal leave. 

Assault leave will not be granted unless said employee: 

1. Has signed a written statement justifying the granting and use of assault leave; 

2. Provide a certificate from a licensed physician stating the nature and duration of the 
disability and the necessity of absence from employment; 

3. Agrees to file criminal charges against the person or persons involved. Falsification 
of these statements shall be grounds for suspension or termination of employment. 

ARTICLE XIII: 
PROFESSIONAL LEA VE 

Representatives of the MCEA will be given professional leave to attend training sessions 
as provided by the School Employees Relations Board (see Ohio Rev. Code, Sec. 4117.02 (H) 
(4). This provision of the agreement is limited to three (3) people from MCEA. 

ARTICLE XIV 
MEDICAL LEA VE 

Upon written request of a member of the bargaining unit and written documentation from 
a certified medical doctor, the Board of Education will grant an unpaid leave of absence due to 
illness or other disability not to exceed two (2) years. The actual time of the leave for less than 
two (2) years will be a deci sion made by the member in consultation with the Superintendent, 
or her/his designee. Upon subsequent request, such leave may be renewed by the Board. All 
other elements of Ohio Revised Code 3319.13 will apply. 
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ARTICLE XV 
PARENT AL LEA VE 

Given the availability of sick leave, the Board shall grant six (6) weeks of sick leave 
(thirty (30) consecutive working days) for the delivery or adoption of a child. In the case that 
the mother is medically unable to return to work or due to illness of the child, additional sick 
leave may be used upon receipt of a doctor's statement. The Board shall also grant a parental 
leave of absence, without pay, for child care, to each member of the bargaining unit who 
notifies the Superintendent, or her/his designee of his/her intent to take said leave. At the 
option of the female member who so requests, her parental leave shall commence at the 
tem1ination of her sick leave and/or medical leave benefits used for delivery as stated above. 

When requesting parental leave, the member shall notify the Superintendent, or his/her 
designee, in writing at least thirty (30) calendar days in advance of the date that he/she intends 
said leave to commence, indicating the anticipated starting and ending dates of said leave. 

The notice requirements herein shall be waived in case of adoption, provided the member 
notifies the Superintendent or his/her designee within five (5) days of his/her receipt of 
confinnation of placement of child(ren) leading to adoption. 

A member on parental leave who does not intend to return shall notify the Superintendent 
of his/her intent not to return no less than thirty (30) calendar days in advance of the 
tennination date of his/her leave. Subject to the requirements of this contract, a member 
returning from parental leave shall be returned to his/her fo1111er position or to a position 
consistent with his/her certification. A member's parental leave shall not exceed one year from 
the time the leave commences. 

ARTICLE XVI: 
HEALTH INSURANCE, DENTAL, & GROUP LIFE INSURANCE PLANS 

Any full time member of the bargaining unit who works thirty (30) hours or more per week 
(twenty hours for food service employees) is eligible to participate in the medical, dental, and 
life insurance plan. Medical, dental, and life insurance will be consistent with those offered 
through the Greater Cincinnati Insurance Consortium. 

Grandfather Provision 
Any employee who was employed p1ior to June 30, 2000, and who worked less than 23 hours 
per week, and received medical benefits, will continue to be eligible for medical benefits as 
long as they continue to work for more than 20 hours per week and do not give up their 
medical benefits at any time. If: at any time, a person who has been working 23 hours or more 
per week and has been receiving medical benefits, drops below 23 hours, not of their choice, 
that employee will continue to be eligible for medical benefits. 

Any employee who was employed prior to June 30, 2013 and who worked less than 30 
hours per week, and received medical benefits, will continue to be eligible for medical benefits 
as Jong as they continue to work for more than 23 hours per week and do not give up their 
medical benefits at any time. If, at any time, a person who has been working 30 hours or more 
per week and has been receiving medical benefits, drops below 30 hours, not of their choice, 
that employee will continue to be eligible for medical benefits. 
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Any full time member of the bargaining unit who works Jess than twenty (23) hours per 
week, but fifteen (15) or more hours per week is entitled to participate in the dental insurance 
plan and life insurance plan only. 

ARTICLE XVII: 
VACATION LEA VE 

TWELVE MONTH EMPLOYEES 
I. After one year of service Two Weeks 
2. After four years of service Three Weeks 
3. After ten years of service Four Weeks 
4. Vacation leave will accrue monthly and be reflected as such on employees' direct deposit 

notices. 
5. The anniversary date of full time employment by the Board will determine the years of 

service. 
6. Vacation leave may be requested for any time providing that such vacation leave does not 

hamper the operation of the school or school district. Vacation leave will not be 
approved during the two weeks prior to the beginning of the school year nor for a period 
of two weeks after the opening of school, nor one week after the last day of school. 
Vacation leave may be taken at any time under the following conditions: 
a) Length of vacation leave shall be detennined by the anniversary of the hire date as a 

regular full time employee. 
b) Vacation leave shall be limited to the amount accrued at the time the vacation leave is 

to be taken. 
c) Vacation leave shall be requested at least two (2) weeks prior to its use. 
d) In the event that more than one person requests vacation for the same 

time and sufficient substitutes are not available, vacation leave shall be 
approved on a first come, first served basis. 

e) Vacation leave requested within two (2) weeks of its use may be approved or 
disapproved at the discretion of the immediate supervisor. 

The Board also agrees that paid Holidays and paid vacation days that fall within a work week 
will count towards the forty ( 40) hours necessary to get overtime pay for weekend work. The 
paid vacation days will count in a critical situation only. The immediate supervisor will 
detem1ine what constitutes a critical situation. 

ARTICLE XVIII: 
SALARIES 

Salaries for employees covered by this agreement shall be detennined according to 
Appendices F and G of this agreement, which is attached hereto and the entire contents of 
which are incorporated by reference into this agreement. 
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ARTICLE XIX: 
OVERTIME 

The Mt. Healthy Board of Education will grant overtime at the rate of one and one-half 
(I Yi) times the employee's nonnal rate of pay upon proper authorization from the 
Superintendent or her/his designee. Failure to obtain proper authorization will result in no 
overtime pay. Overtime pay will be based on the number of hours worked in excess of a forty 
( 40) hour work week. With the exception of weeks containing holidays, an employee will 
begin to accrue overtime only after completing forty ( 40) hours of work within the work week. 
Sick leave, personal leave or vacation leave do not count as hours worked when detern1ining 
overtime. At the discretion of the Superintendent or her/his designee, vacation hours may 
count toward the forty ( 40) hours. The work week for payroll purposes wi ll be defined as 
Sunday through Saturday. 

ARTICLE XX 
MANDATORY MEETINGS 

Non-certificated employees shall receive (I Y2) times their hourly rate over 40 (forty) 
hours for meetings which require mandatory attendance beyond the regular work week. 
MCEA members in attendance at Employee Relations Committee meetings are excluded from 
this mandate. 

ARTICLE XXI: 
PAY PERIODS 

All employees covered by this a&rreement shall be paid semi-monthly and receive twenty­
four (24) pays in a fiscal year. 

Direct Deposit is mandatory for all employees. Notices for direct deposit will be e-mailed 
to all employees. 

ARTICLE XXII: 
ATTENDANCE 

If an employee has received a written reprimand(s) for poor attendance and his/her sick 
leave balance is less than ten (I 0) days, the Treasurer's office has the authority to pay said 
employee from a time sheet with a payroll lag. The employee would not suffer any loss in 
wages (from time worked) and would be paid at their regular rate of pay for time worked until 
the following contract year. If attendance improves, where the employee has a balance of at 
least ten (10) days of accumulation, said employee will be placed back on the regular stretch 
pay plan. All leaves continue to accumulate while on a time sheet. 

Prior to the treasurer's office implementing any such action, an employee would be issued 
a warning. A one week notice will also be given to the employee prior to making said change. 
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ARTICLE XXIII: 
LAY-OFF/DISPLACEMENT PROCEDURE 

Whenever it becomes necessary to lay off employees, affected employees shall be laid off 
according to seniority within the classification on a district-wide basis, with the least senior 
employee laid off first. Seniority shall be defined as the unintenupted length of continuous 
service with the Board of Education in a particular job classification computed from the latest 
date of hire or appointment to their present classification. An authorized leave of absence for 
medical reasons does not constitute an inten-uption in continuous service. 

The following classifications shall be used in the event of layoff: 

1 Aides-Educational Assistants 7 Cook 

2 Aides-Clinic/Office 8 Maintenance 

3 Aides-Student Attendant 9 Regular Food Service 

4 Assistant Nurse 10 Secretary 

5 ASA Monitor 11 Unit Manager 

6 Central Manager 

Any employee laid off may return to a previously held lesser paying classification by 
displacing the least senior employee in the previously held lesser paying classification. 

RECALL RIGHTS 
An employee who has been laid off will have recall rights for a period of one year from the 

date of the lay-off. Laid off employees will be placed on a recall list according to the order in 
which they were laid off. Laid off employees will also have the right, for a period of one year, 
to be included in the District's health care and life insurance group plans at the individual's 
own expense. (Those employees who were not eligible for benefits whi le employed will not be 
eligible under this provision.) A laid off employee on the recall list who is recalled and ac­
cepts the job will not lose credit for continuous employment seniority. 

If a laid off employee who is on the recall list refuses a full time job offer with the Mt. 
Healthy Board of Education, the employee will immediately be removed from the recall list 
and lose all of his rights to further recall and to any other provisions in this contract. 

ARTICLE XXIV: 
EMPLOYEE RELATIONS COMMITTEE 

For the purpose of creating a cooperative working environment, the MCEA will fonn an 
employee relations committee to meet with the Superintendent or her/his designee. These 
meetings may be called by either the Superintendent/designee or chairperson of the employee 
relations committee. These meetings shall take place preferably not more than once per month 
unless mutually agreed by both parties. The guidelines for the committee membership will be 
the same as those which are cmTently in place for the executive committee of the MCEA. 
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These meetings are to be scheduled after the employees' nonnal work day. Under no 
circumstances will employees be pem1itted to miss work in order to attend these meetings. 

ARTICLE XXV: 
VACANCIES & TRANSFERS 

These general provisions shall apply to all sections of assignment changes, transfer and vacant 
positions. 
1. Seniority in each non-certified job classification will be detennined by the date and time 

when regular employment was accepted by the employee. 
2. All vacant positions shall be posted in each work area for a period of five (5) days. 

Postings will be listed on the district website. 
3. If a vacancy occurs any time when school is not in session for five (5) or more calendar 

days, the Board will post the vacancy on the District website. 
4. Seniority will not be the sole factor considered when two or more persons with equal 

qualifications apply for the same position. Applicants must have the basic skill set for the 
classification for which they are applying. 

5. In the event that a position is not given to the most senior applicant, written reasons will 
be given to the employee and president of MCEA by the appropriate decision making 
supervisor. 

6. An employee filling a vacancy within the bargaining unit under this article shall be 
provided appropriate training. 

7. No employee shall be transferred without a written reason given. 
8. No employee shall be placed on a lower step or salary due to an involuntary transfer. 

ARTICLE XXVI: 
EMPLOYEE RELEASE TIME 

The Superintendent with mutual agreement of the executive committee of the membership 
shall provide appropriate hours of release time to conduct union business. The Superintendent 
shall consider this release time as it relates to the best interests of the students and the effective 
operation of the school district. 

ARTICLE XXVII: 
PRIVATE CONTRACTING 

In the event that the Board of Education decides to contract with an outside company in 
order eliminate any department that is filled by MCEA employees, such action will take place 
at the end of the school year and employees will be given three month notice prior to any such 
action. Fwiher, any employee eligible for retirement by SERS rules will be offered retirement, 
and any employee eligible for severance pay as per Articles VI and VII of this contract will be 
offered said severance. (Note that this section covers the elimination of a department due to 
privately contracting for the same services. It does not apply to the reduction or elimination of 
a department where no other services will take their place.) 
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ARTICLE XXVllI: 
"COMP" TIME 

"Comp" time may be selected by the employee as an alternative means of compensation 
with the following guidelines: 
1. The employee must notify their immediate supervisor by the end of the pay period in 

which they worked the overtime, that they prefer "comp" time rather than monetary 
compensation. 

2. Comp time days are limited to I 0 days per year with a balance not to exceed 5 days at 
any time. 

3. There will be no catTyover of comp time from contract year to the next. 
4. Comp time may be requested for any time providing that such comp time does not 

hamper the operation of the school or school district. Comp time will not be 
approved during the two weeks prior to the beginning of the school year nor for a 
period of two weeks after the opening of school, nor one week after the last day of 
school. Comp time may be taken at any time under the following conditions: 

a) Comp time shall be limited to the amount accrued at the time the comp 
time is to be taken. 

b) Comp time accrual must be submitted to the building principal or department 
supervisor and then forwarded to the Superintendent. 

d) Usage must be approved through the Superintendent's office. 
e) In the event that more than one person requests comp time for the same 

time and sufficient substitutes are not available; requests will be approved on a 
first come/first served basis. 

f) Comp time requested within two (2) weeks of its use may be approved or 
disapproved at the discretion of the Superintendent, or her/his designee. 

ARTICLE XXJX: 
SENIORITY LIST 

Each April, the Union President shall be provided with a current semonty list of all 
employees in the bargaining unit. This seniority list will delineate both the system and 
classification seniority dates of each bargaining unit employee. 
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This contract entered into this 16th day of September, 2013, shall continue in full force and 
effect until 12:00 pm of June 30, 2015 . 

For the: MOUNT HEALTHY CLASSIFIED 
EMPLOYEES ASSOCIATION 

By _lo))~ LJ, W--­
(J~nr:JffUlm 

By------i-!=~~-=J~~-
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For the: BOARD OF EDUCATION 
MOUNT HEAL THY CITY 
SCHOOL DISTRICT 

By ~}1(.~ 
President, Carole M. Ellis 

Superintendent Lori L. Handler 



APPENDIX A 
MAINTENANCE STAFF 

The regular work week shall consist of forty ( 40) hours (2,080 annual hours). 
Maintenance staff may be requested to work additional hours not to exceed twelve (12) hours 
per week. All actual time worked over forty ( 40) hours per week will be calculated at one and 
one-half (1 112) times the maintenance employee's nom1al hourly rate. (See Article XIX) 

Maintenance staff is responsible to the Superintendent or her/his designee. For their 
additional duties, as detennined by the Superintendent or her/his designee, outside mainte­
nance "lead man" shall receive a stipend (see salary schedule). 
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APPENDIX B 
OVERTIME RELATED ISSUES 

In the beginning of each school year, the Superintendent or her/his designee will offer 
all maintenance employees the opportunity to sign up to work overtime such as soccer 
matches or football games, or other jobs designed to provide a clean, safe and orderly 
appearance to the school property. Overtime will be offered on a rotating basis based 
upon the seniority list of those employees who signed up in the fall. The rate of pay 
will be 1 V2 times the employee's regular rate of pay. 

Jobs of mowing grass, plowing snow and driving the band truck will be rotated among 
maintenance employees. In the event that no workers are available from the 
maintenance staff to fill the above mentioned jobs, the Superintendent or her/his 
designee may select a person from another classification whom the Superintendent or 
her/his designee feels is qualified to do the job. 
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APPENDIX C 
AIDES 

All aides will have a thirty (30) minute unintem1pted, duty free lunch period each school 
day. Aides shall be divided into the following classifications: 

1. Educational Assistants: Defined as those aides primarily working in classrooms, 
libraries, media centers, or other areas not specifically defined in other classifications. 

2. Clinic/Office Assistant: Defined as those aides with responsibilities primarily being 
working in an office area, clinic, or combination. 

3. Student Attendant: Defined as those aides with the primary responsibility of attending 
to one or just a few students with specific needs. 

These classifications are not necessarily meant to restrict duties which may at times cross 
over categories or responsibilities. These classifications will , however, are used for 
seniority, RIF, and work calendars. 

Aides shall at all times, while in the perfonnance of their duties be under the supervision 
and direction of the teacher or principal. The duties of an aide need not be perforn1ed in the 
physical presence of the teacher or principal, but the activity of an aide shall be at all times 
under the direction of the teacher or principal. Aides may not be used in place of classroom 
teachers or other certificated employees. 

Since aides are hired to address specific needs of students in the district or district 
programs, aides with fewer than four years of experience are subject to non-renewal on an 
annual basis. Re-employment of aides non-renewed will be based upon the appropriate skills 
in concert with the specific needs of the individual(s) and/or program(s) served. Such 
determinations will be made by the Superintendent or his/her designee. 

ln the event that it is necessary to reduce the number of aides who have been employed for 
more than four years due to any reason, reductions will be made according to seniority and 
within the classification described above. 

Transfer requests should be obtained from the building principal. The principal will sign 
the request and send it to the Personnel Department for further consideration. This does not 
guarantee that the request will be granted. 

Overtime authorization will be granted according to the schedule below. Overtime 
compensation is only for clinic aides and will be in the fonn of applicable hourly wage or 
comp time at the request of the employee: 

First three weeks of the school year: 
Last three weeks of the school year: 

Up to 5 hours per week 
Up to 5 hours per week 
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APPENDIX D 
SCHOOL FOOD SERVICE 

Any food service personnel who have earned a certification for their classification through 
the American School Food Service Association are eligible for an additional 15¢ per hour if 
they submit proof of such certification to the Supervisor of Food Service before September I 
or January 1 of each school year. If proof of certification is provided between September 1 and 
December 31 the unit manager pay described below shall become effective January I and shal1 
be pro-rated. 

The Food Service Director and the Central Kitchen Managers will define the duties of 
"Cook." The definition must have the approval of the Food Service Director. The Central 
Kitchen Managers shall be compensated for additional responsibilities by receiving a stipend 
on an annual basis (see salary schedule). 

Food service personnel designated as "Unit Managers" shall be responsible for efficient 
operation of the cafeterias in their buildings. When necessary, they will be expected to report 
at times other than their regular schedule. The Unit Manager of each unit shall be 
compensated for additional responsibilities by receiving a stipend on an annual basis (see 
salary schedule). After furnishing the Food Service Director proof of certification of fief 
classification through the American School Food Service Association before September 1, the 
Unit Manager of each unit shall receive an additional stipend on an annual basis (see salary 
schedule). If proof of ce11ification is provided between September I and December 31, the 
additional unit manager's pay shall become effective January I and shall be pro-rated. 

Mileage reimbursement will be provided to employees who are requested by the Director 
of Food Service to leave their duties to substitute for another employee or transport items from 
one unit to another unit. Any reimbursements must have prior approval by the Director of 
Food Service. 

Regular workers requested to substitute for a Unit Manager or Cook shall receive the 
hourly Unit Manager pay or Cook pay pro-rated. 

During the thirty-eight (38) week work year, food service staff may be requested to work 
additional hours and, for such work, will be compensated their regular hourly rate of pay. On 
regularly scheduled in-service days, per the Mt. Healthy City School District calendar, food 
service employees will be paid their regular hourly rate of pay only if the Food Service 
Director requests them to work. Workers do not have to honor this request unless they choose 
to do so. 

Extra hours wil1 be given to employees in the building in which they are working if the 
extra hours are anticipated to be for I week or less. For long tenn extra hours, more than 1 
week, seniority of current food service workers will be used as long as the extra hours do not 
interfere with their current hours or duties. In this case, mileage will not be paid to travel 
between the workers regular duties and extra hour duties . 

Service credit for salary schedule placement will be given for years worked as a sub based 
upon a minimum of 120 days being equal to one year. 
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The work year for all food service employees will be 172 days. All state approved 
calamity days shall be paid. For those employees working in elementary schools, the work 
year will include an additional three (3) days, to be added at the end of the school year, unless 
notified otherwise by the Food Service Director four weeks prior to any schedule change. 
With said notification, elementary employees may be reduced up to three (3) days. Should the 
school year be extended beyond the days listed above, food service personnel will be required 
to work the additional days as requested by the Food Service Director with said notification. 

In the event that a school closes (not due to a calamity day) on a scheduled work day, 
employees in that building may take a personal leave day or a day without pay. Otherwise, the 
employee will report to work as nomrnlly scheduled and be subject to assignment changes for 
that day as made by the Director of Food Service or designee. 

Food service personnel who, according to their written job description, work a minimum 
of four ( 4) hours will be entitled to a fifteen (l 5) minute break. The time and place of the 
breaks, as well as the number of people on breaks will be at the discretion of the Unit Manager. 

Any additional time required must be confinned by obtaining pem1ission from the Food 
Service Director. When an emergency arises or the Food Service Director is unavailable, the 
Kitchen/Unit Manager has the authority to assign overtime. 

If the Food Service Director detennines that a job is open, the Director will post in all 
kitchens the location and type of job with the number of hours detem1ined by the Food Service 
Director. 

During the summer months, if a position becomes open, it will be posted on the District's 
website. 

Should summer school be provided by the District and food required to be provided, the 
Food Service Director shall compile a list of food service employees interested in working 
during the summer. The rate of pay shall be at their current rate of pay with a minimum of 1.5 
hours per day. Should the list not provide enough food service personnel, the Food Service 
Director shall employ substitute individuals or individuals from other classifications to ensure 
proper staff levels. 
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APPENDIX E 
SECRET ARIAL STAFF 

The work year shall be two hundred and sixty (260) days less legal holidays (provided 
school is not in session) and vacation time. Work day shall be a minimum of seven and one­
halfhours (7 1/2) hours (with lunch time outside of the 7 112 hours). 

Ten month secretaries will work two hundred and sixteen (216) days on a schedule 
mutually agreed to between the immediate supervisor and the secretary, with the approval of 
the Superintendent or his/her designee. Work day shall be a minimum of seven and one-half (7 
1/2) hours (with lunch time outside of the 7 112 hours). 

Efforts will be made to provide appropriate training in technology and other applicable 
areas as they apply to the secretaries' job responsibilities. 

Overtime authorization will be granted according to the schedule below. Overtime 
compensation will be in the fo1111 of applicable hourly wage or comp time at the request of the 
employee: 

First three weeks of the school year: 
Last three weeks of the school year: 

Up to 5 hours per week 
Up to 5 hours per week 
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