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CONTRACT BETWEEN 

THE NILES CITY SCHOOLS 
AND 

THE OHIO ASSOCIATION OF PUBLIC SCHOOL EMPLOYEES 
AFSCME LOCAL NO. 4, AFL-CIO 

LOCAL NO. 365 

ARTICLE I 
INTRODUCTION 

THIS CONTRACT, made as of the 1st day of January, 2014 by and between the NILES CITY 
SCHOOLS, hereinafter referred to as the "Board", and the OHIO ASSOCIATION OF PUBLIC 
SCHOOL EMPLOYEES, AFSCME LOCAL NO. 4, AFL-CIO and LOCAL NO. 365, hereinafter 
referred to as the "Union". The provisions of this Contract shall become effective on the 1st day of 
January 2014 except as otherwise expressly provided herein. 

A. Recognition: 

The Niles City Board of Education hereby recognizes the Ohio Association of Public 
School Employees, AFSCME Local No. 4, AFL-CIO and Local No. 365, as the 
exclusive representative of the classified personnel, as hereinafter defined; and, 
accordingly, the Union makes this Contract in its capacity as the exclusive collective 
bargaining representative of such hereinafter-defined personnel. 

B. Defining the Bargaining Unit: 

The "Bargaining Unit" shall be defined as all classified employees in the following 
positions or classifications, who are regularly assigned to a work schedule: 

Bus Mechanic 
Bus Aides 
Cafeteria Personnel 
Custodial Personnel 
Paraprofessional Educational Assistant Personnel (Educational Assistants, Special 
Education Assistants, Educational Assistant Attendants, Health Care Assistants, 
Morning/Noon Hour Assistants.) 

(Health Care and Morning/Noon Hour Assistants system seniority is their date of 
hire, Paraprofessional classification seniority begins on September 1, 2008) 

Administrative Assistant Personnel 
Transportation Personnel 
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Specifically excluded from the Bargaining Unit are the employees listed below and all other employees 
as specified in Ohio Revised Code 4117.0l(K): 

Cafeteria Supervisor 
Transportation/Mechanic Supervisor 
General Data and Operations Assistant 
Administrative Assistant to Treasurer 
Payroll Clerk 
Accounts Payable/Receivable Clerk 
Substitutes 

C. Preamble: 

It is recognized that the best interests of public education in the City of Niles is the promotion of 
harmonious relationships between the Board and the members of the Bargaining Unit; and it is 
the intent of the parties of this Contract that the procedure set forth herein shall serve as a means 
for peaceful settlement of all disputes that may arise between them, as set forth herein. 

D. Scope of Negotiations: 

The scope of negotiations shall be limited to matters pertaining to wages, hours and terms and 
conditions of employment. 

E. Management Rights: 

It is expressly agreed that all the rights which are vested in the Board, except those which are 
clearly and expressly relinquished herein by the Board, will continue to be vested exclusively 
in, and be exercised exclusively by the Board without prior negotiations with the Union, either 
as to the taking of action under such rights, or with respect to the consequences of such action 
during the term of this Contract. 

The fact that management rights have not been specifically listed in this Contract is not intended 
to be, nor shall it be restrictive of, or a waiver of any rights of management, unless specifically 
surrendered by this Contract, whether or not such rights have been exercised by the Board in the 
past. 

The Union recognizes the right of the Board, subject to State and Federal laws, rules, and 
regulations, and except as modified by the provisions of this Contract: to control, supervise, 
direct, and manage the Niles City School District and its staff. 

The Superintendent and the administrative staff have the responsibility of administering those 
policies established. 

The classified personnel have the responsibility of providing the best possible supportive 
services to the educational program. 

F. No Strike Pledge: 

In consideration of the rights and privileges extended to the Union, pursuant to, or arising from 
the foregoing provisions of this Contract, the Union does hereby promise and agree that no 
employee covered by this Contract shall strike or otherwise refuse to perform work or withhold 
services, nor shall any member or officer of the Union anticipate, approve, or consent to a strike 
or the withholding of services by the employees of the Board for the duration of this Contract. 
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Upon violation of this provision and the terms and conditions of the foregoing Contract, at the 
discretion of the Board, this Contract shall be null and void, and all rights and privileges 
extended to its provision shall thereupon be terminated. 

G. Discrimination Clause: 

The parties to this Contract hereby agree that they will not discriminate against any person, 
either as an employee of the Board, nor as a member of the Union, because of race, creed, color, 
national origin, political affiliations, sex, or age, in violation of any law; and the parties further 
agree that this Contract shall be administered without regard to race, creed, color, national 
origin, political affiliations, sex, age, or disability. 

ARTICLE2 
REQUEST FOR ELECTION 

A representation election shall be conducted by the State Employment Relations Board (S.E.R.B.) 
when a petition is filed by thirty percent (30%) or more of the eligible employees in the Bargaining 
Unit, or by the Board, in accordance with the rules prescribed by the State Employment Relations 
Board. 

A petition for an election may be filed with the State Employment Relations Board no sooner than one 
hundred twenty (120) days, nor later than ninety (90) days, and at no other time, prior to the expiration 
of this Contract. 

A. General Provisions: 

ARTICLE3 
NEGOTIATIONS PROCEDURES 

Section 1. Inauguration Steps to Agreement: Issues proposed for negotiations shall be submitted 
in writing to the Board by the Union and by the Board to the Union at the first negotiations 
session. Said proposals shall be specific and complete. A mutually agreed meeting date will be 
set no later than April 1st, uuless all parties agree to a later date. 

Section 2. Negotiating Teams: The designated representatives of the Board and the recognized 
Bargaining Unit representative shall be represented at all negotiation meetings by a team of 
negotiators, not to exceed seven (7) members each. 

Section 3. Meetings: The designated representative of the Board shall meet with the Union for 
the purpose of affecting a free exchange of facts, opinions, proposals, and counterproposals, in 
order to reach mutual understanding and agreement on appropriate matters submitted for 
negotiations. Team members shall be excused from duty to attend negotiations meetings, 
without loss of pay, should such meetings fall within their work shifts. 

Section 4. Good Faith Negotiations: All parties are obligated to deal openly and fairly with each 
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other on all matters, and to conduct such negotiations in good faith, but such obligation does not 
compel either party to agree to a proposal or require the making of a concession. 

Section 5. Issues: All issues to be proposed for negotiations shall be in writing and 
comprehensive in nature. 

Section 6. Exchange of Information: The Board, the Superintendent, and the Union agree to 
exchange, upon reasonable request, all available information necessary to negotiate intelligently 
and accurately. 

Section 7. Caucus: Upon the request of either party, the negotiations meeting shall be recessed 
to permit the requesting party a reasonable period to caucus. 

Section 8. Consultants: Consultants may be used if deemed advisable by either party. The 
expense of such consultants shall be borne by the party requesting them. 

Section 9. The Niles City School District and OAPSE Local #365 shall each appoint one (I) 
member to proof read the January 1, 2014 to August 31, 2016 Collective Bargaining 
Agreement, along with all Memorandums of Understanding including the Memorandum of 
Understanding of2004 and the Memorandum of Understanding of 12/12/2011 pertaining to 
Reduction in Force/Layoff and Recall Procedures. 

As tentative agreements are reached during current negotiations, these changes shall be 
incorporated on disk, and reviewed as per the paragraph one above. 

After the new Collective Bargaining Agreement is ratified, copies will be provided to both the 
Union and the membership and the Board and Administration. 

Any costs associated with compliance with this Article and Section shall be split by the parties. 

B. Agreement: 

As agreement is reached on each issue, it shall be reduced to writing and initialed by each party. 
When consensus is reached covering the areas under discussion, the proposed Contract shall be 
reduced to writing and signed by the members of the respective committees. Prior to the 
negotiated Contract being presented to the Union and to the Board, both parties shall review the 
Contract to determine the accuracy of the transcript and the members of both negotiating teams 
shall pledge to recommend adoption of the tentative agreement. Within five (5) days following 
the tentative agreement, said Contract shall be submitted to the membership of the Union. If 
such membership ratifies said Contract, upon written certification by the Union President of 
such ratification to the Board, or its designated representatives, the Board shall consider the 
ratification within a period of five (5) days. 
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C. Disagreement: 

If the parties hereto cannot reach agreement, impasse shall be declared. If impasse is declared, it 
is with the understanding that the impasse proceedings are declared on all issues where tentative 
agreement has not been reached. The parties shall jointly request the Federal Mediation and 
Conciliation Service to appoint a mediator for the purpose of assisting in reconciling differences 
and in resolving the controversy. The Federal Mediation and Conciliation Service shall appoint 
a mediator in accordance with the rules and procedures prescribed by the service for making 
such an appointment. The mediator will meet with the representatives of their respective parties, 
forthwith, either jointly or separately, and take such other steps, as he/she may deem appropriate 
in order to affect a resolution of the disputed question(s). The mediator will not, however, 
without the consent of both parties, make findings of fact or recommend terms of settlement. 
The mediator has the authority to recommend, but such recommendation is not binding upon the 
parties. The costs for the services of the mediator, if any, including per diem expenses and 
actual and necessary travel and subsistence expenses, shall be shared equally by the Board and 
the bargaining representative. 

A. Purpose: 

ARTICLE4 
GRIEVANCE PROCEDURE 

This grievance procedure is designed to ensure fair and orderly discussion of grievances without 
fear of reprisal; to promote open communications between the administration and staff; and to 
secure resolution of disputes at the lowest possible level. 

B. Definitions: 

I. A "Grievance" shall be defined as a complaint involving the interpretation, application, 
or alleged violation of working conditions and the provisions of this Contract. 

2. "Day(s)", as used in this article, shall mean a normal work day, but shall not include any 
Saturday, Sunday, or holiday. 

3. The "Grievant" is the employee, or group of employees, or the Union, filing the alleged 
grievance. 

4. "Union Official" shall mean the authorized representatives of the Ohio 
Association of Public School Employees, i.e. - an Officer, Building Representative, 
Steward, Etc. 

5. "Immediate Supervisor" shall mean that administrator having immediate supervisory 
responsibility over the grievant. If the immediate supervisor has no authority to resolve 
the grievance, the grievance shall be given to the Superintendent who shall designate the 
appropriate administrator. 

C. Rights of the Grievant and the Ohio Association of Public School Employees: 

1. A grievance may be filed only by: (I) an employee who has been personally, and/or 
directly affected; or (2) the Union Official on behalf of the employee(s) who is affected 
by the underlying action upon which the grievance is based. 
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2. If a classified employee files a grievance, such fact cannot be used again that employee 
in any recommendation for reemployment or for other employment; nor shall the 
classified employee or the Union Official be placed in jeopardy or be the subject for 
reprisal or discrimination for having followed this grievance procedure. Grievance 
records are to be kept separate from permanent personnel file records. 

3. At any step of the procedure, in which a decision seems satisfactory to the Union 
Official, the Union Official may withdraw its support of the grievant. 

D. General Provisions: 

1. An employee must discuss his/her grievance at the informal step within (10) days of the 
date on which the employee was affected by the underlying action upon which the 
grievance is based, or the grievance is waived. 

2. The grievant failure to comply with any time limit or procedure specified in this article 
shall constitute a waiver of his/her right to pursue the grievance further. 

3. Any grievance, not answered within the time limits, shall be moved to the next step. 

4. All notices of hearings and decisions shall be sent to the Grievance Chairperson and 
Grievant. Failure to comply with this provision will move the grievance to the next step. 

5. In any disciplinary action, which may result in lost time in that instance, the 
administrator shall inform the employee of his/her right to Union representation. If the 
employee requests representation, no further discussion shall take place until the arrival 
of the grievance chairperson. The administration shall have the right to have a 
representative present at such meeting. 

6. This grievance procedure shall be the exclusive means of resolving disputes concerning 
this Contract. 

7. Except as provided under the informal grievance procedure, the Union Official will be 
the recognized agent for all classified employees. 

8. Forms for the processing of grievances will be designed jointly, and will provide for 
information required for the proper documentation of the grievances. 

9. The cost of forms, relative to this article, shall be borne by the Board. 

10. If the contract is violated by the occurrence of a strike, picketing, work stoppage, or 
interruption, no grievances shall be discussed or processed, at any level ofthis 
procedure, during the period of such action. Following the conclusion of such action, 
grievances shall proceed at their appropriate level. 

11. Employees involved in grievances and/or arbitration hearings shall be excused 
from duty without loss of pay. 
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E. Grievance Procedure: 

1. Informal: 

An employee, who believes there is basis for a grievance, shall first discuss the alleged 
grievance with his/her immediate supervisor, and indicate that the issue may be the 
subject of a formal grievance. This procedure shall be instituted under Section D, 
General Provisions, 1. 

2. Formal: 

Step 1 - Immediate Supervisor: The grievant shall have the right to, within five ( 5) days 
of the date of the informal discussion with the supervisor, contact the Union grievance 
Official and file a formal grievance at Step 1. Within ten (10) days of receipt of the 
Grievance Report Form, the immediate supervisor shall meet with the grievant and the 
Union Official and shall indicate, in writing, his/her disposition of the grievance by 
completing Step 1 of the Grievance Report Form and returning it to the grievant, with 
copies being sent to the appropriate parties within seven (7) days of the hearing. 

Step 2 -- Superintendent's Designee: The grievant shall have the right to, within five (5) 
days of the Step 1 disposition, complete the Grievance Report Form, Step 2, and submit 
the grievance to the Superintendent's designee. Within ten (10) days of receipt of the 
. Step 1 Grievance Response, the Superintendent's designee shall meet with the grievant 
and The Union Official and shall indicate, in writing, his/her disposition of the grievance 
by completing Step 2 of the Grievance Report Form and returning it to the grievant, with 
copies being sent to the appropriate parties within seven (7) days of the hearing. 

Step 3 - Superintendent: The grievant shall have the right to, within five (5) days of 
receipt of the Step 2 disposition, complete Grievance Report Form, Step 3, and submit 
the grievance to the Superintendent. Within ten (10) days ofreceipt of the Step 2 
Grievance Response, the Superintendent shall meet with the grievant and the Union 
Official and shall indicate, in writing, his/her disposition of the grievance by completing 
the appropriate part of Step 3 and forwarding it to the grievant, with copies being sent to 
the appropriate parties within seven (7) days of the hearing. 

Step 4 - Binding Arbitration: The Union shall have the right to, at the grievant request, 
seek a binding arbitration hearing. The request for binding arbitration shall be made 
within twenty (20) days following the receipt of the Superintendent's disposition of the 
grievance (Step 3). The request for binding arbitration shall be by certified mail, with 
return receipt requested, to the Superintendent. 

Within ten (10) days following receipt of the request for binding arbitration by the 
Superintendent, the Board, or its designated representative, and the Union shall mutually 
petition the Federal Mediation and Conciliation Service to provide both parties with a 
list of nine (9) names from which an arbitrator will be selected by the alternate strike 
method. Either party may request a second list of arbitrators, prior to striking from the 
first list. 
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The arbitrator shall conduct the necessary hearing( s) and issue the decision within the 
time limit, as agreed to by the Union, the Board, and the arbitrator. The decision shall be 
in writing and shall be restricted to the grievance, with copies being sent to the 
appropriate parties. 

The arbitrator shall not have the authority to add to, subtract from, modify, change, or 
alter any of the provisions ofthis Contract, nor add to, detract from or modify the 
language therein, in arriving at a decision in regard to the grievance. The arbitrator will 
be confined to those issues, which have been presented, and will have no authority to 
consider other issues, which have not been presented for arbitration. The arbitrator shall 
have no authority to render a decision in conflict with, or prohibited by, the laws of 
Ohio. 

The decision of the arbitrator will be in accordance with law and will be binding on both 
the Board and the Union. 

The cost of the arbitrator will be the responsibility of the losing party. 

A. Individual Rights: 

ARTICLES 
EMPLOYEE RIGHTS 

Individual classified employees may present their views, discuss problems and recommend 
items in accordance with the Organizational Chart for classified employees adopted by the 
Board. 

B. Organizational Membership: 

Classified personnel have the right to join or refrain from joining any organization for their 
professional or economic improvement and for the advancement of public education. 
Membership in any organization shall not be required as a condition of employment or as a 
condition of continued employment. 

C. Personnel Files: 
1. The personnel file of each classified employee shall be maintained in the 

Superintendent's Office. 

2. An employee may request to be provided with copies of any written material to be 
included in his/her own personnel file. The employee shall be given an opportunity to 
initial and date the material and to prepare a written response to such material to be 
included in his/her personnel file. 

3. Any employee receiving a written reprimand or notice that may be put in his/her 
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personnel file, which may be used in future disciplinary procedures, shall be given a 
copy of such reprimand or notice. 

4. Letters of reprimand, suspensions, disciplinary actions, and derogatory material shall be 
expunged from the employee's file based on the following factors: 

a. No further occurrence or reprimands of any nature, the file shall be expunged 
within a twenty-four (24) month period of time; 

b. Within a thirty-six (36) month period of time, the earliest dated reprimand shall 
be removed from his/her file. 

c. Any disciplinary action where lost time was the result shall remain in the 
employee's file for sixty (60) months. 

5. An employee shall have the right, at any reasonable time, to examine any material from 
his/her own personnel file with the exception of materials that include ratings, reports, or 
records, which were obtained prior to the employment of the employee involved. The 
Union shall have the right, at the request of an employee, to accompany such employee 
to review his/her own personnel file and any other records pertaining to said employee. 

6. Any person, who prepares written material for placement in an employee's file shall sign 
the material and signify the date on which such material was prepared. 

D. Evaluation: 

1. Employees may be evaluated, annually, by their immediate supervisor. The employee 
will be notified, in advance, of the formal evaluation. 

2. The evaluation shall be based upon the direct observation and knowledge of the 
evaluator. The evaluation shall include recommendations for improvements and 
provisions for assisting the employee in implementing any recommendations made. 

3. The immediate supervisor shall discuss the evaluation with the employee. The employee 
shall sign the evaluation, indicating that the post-evaluation conference was held. The 
employee shall also receive a copy of such evaluation. 

4. Evaluations of classified personnel shall be placed in the personnel file following 
the Post-Evaluation Conference. 

5. The employee shall have the right to respond to the evaluation, by letter, which shall be 
attached to the evaluation. 

E. Disciplinary Procedures: 

1. Any disciplinary action shall be for just cause. 

2. The Union recognizes the Employer's right to discipline employees for just cause. 
Discipline should be to instruct as well as to punish. Discipline will be administered 
depending upon the circumstances, but should in normal circumstances be progressive in 
nature while taking into account the seriousness of the violation. 

3. Penalties for disciplinary action may be: oral and written reprimands, suspensions, demotion 
or discharge. 

4. Employees are entitled to representation by a Union Official at any disciplinary hearing. 
Instructions to employees by administrators on how to perform their jobs are not 

15 



disciplinary hearings and no Union representation is required. 

5. Disciplinary actions, interviews, and/or verbal reprimands affecting classified employees 
shall be administered in private. 

6. In the event that an employee is to be disciplined, the Board shall provide the employee with 
written notice of the reason( s) for the intended action, together with the date( s) for the 
implementation of the disciplinary action. 

7. All disciplinary actions, except discharges, shall be subject to the grievance procedure 
policy. 

8. No employee will be ridiculed or treated in a demeaning manner. All job performance 
concerns will be addressed as per the above article. 

F. Filling of Extra-Curricular Duty Positions: 

A classified employee shall be permitted to apply and be considered for extra-curricular duties. 

G. Labor Management Committee 
Board and Association representatives, to include the Superintendent and the Association President, 
shall meet on a monthly basis to discuss matters of concern raised by either party. Such meetings 
shall not be for the purpose of circumventing the negotiations procedure or grievance procedure 
provided in this Contract. Each party shall submit in writing to the other, at least one (1) workday 
before the meeting, an Agenda listing those matters it wishes to discuss. The meeting may be 
cancelled or postponed by mutual agreement. Meetings shall not have more than three (3) 
representatives from each side present, unless by mutual agreement. The meetings shall be chaired 
alternately by the Association President and the Superintendent. The Association President shall 
chair the initial meeting. 

ARTICLE6 
IN-SERVICE EDUCATION PROGRAMS 

Classified employees shall attend a minimum of two (2) in-service education meetings per calendar 
year, when such meetings are designed to help improve the efficiency, safety, or ease of the work, when 
offered in either the field of present work of the individual employee or in a classification series within 
the school system to which said individual employee might reasonably aspire. Such meetings may be 
scheduled during the regular working hours of the employee. No employee will be required to attend an 
in-service meeting during his/her vacation or holiday. 

Classified employees shall be permitted to attend, with pay, the Northeast District Meeting of the Ohio 
Association of Public School Employees, which is held on N.E.O.E.A. day, or they may attend a local 
in-service education program sponsored either by the Niles City Schools or a surrounding school 
district. Employees shall inform the Board which in-service program they will be attending on the 
appropriate form developed by the Superintendent. 
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ARTICLE? 
LEAVES 

Employees who work eight (8) hours per day will be permitted to use any leave in one-quarter (114), 
one-half (112), three-quarters (3/4), and full-day segments. Employees who work less than eight (8) 
hours or who have dual contracts shall be permitted to use leave in one-half (112) or full day segments. 

A. Sick Leave: 

1. Each employee shall be entitled to fifteen (15) days of sick leave, with pay, each year, which 
shall be credited at the rate of one and one-fourth (1-114) days per month. The number of sick 
leave days an employee may accumulate shall be limited to three hundred fifty (350) days. 

Employees working one (1), two (2), three (3), or four (4) hours per day, who may obtain 
positions of at least twice their daily hours worked, shall have their accumulated leave time 
converted upon assuming their new position. For example, an employee, who had been working 
four ( 4) hours per day and who had ten (10) accumulated sick leave days, would have five (5) 
eight (8) hour days of accumulated sick leave. 

2. All employees may use sick leave, upon approval of the responsible administrative officer, for 
absence due to personal illness, injury, pregnancy, exposure to contagious disease which could 
be communicated to others, and illness, injury, or death in the employee's immediate family. As 
per present practice, each member of the Bargaining Unit shall provide to the employer an 
affidavit stating the reason for use of sick leave. Falsification of the affidavit shall be grounds 
for disciplinary action. If medical attention is required, or an illness extends more than five (5) 
days, a certificate stating the general nature of the illness from a licensed physician may be 
required to justify the use of sick leave. 

"Immediate family" shall be defined as: mother, mother-in-law, father, father-in-law, brother, 
sister, wife, husband, children, stepchildren, stepparents, wards, aunts, uncles, foster children, 
grandparents, and grandchildren. Any individual(s) permanently living in the same household, 
who is/are dependent upon the head of the household for their support, shall also be defined as a 
member(s) of the immediate family if said individual(s) has/have been reported to the Treasurer 
of the Niles City School District. The employee shall be responsible for keeping this 
information current. 

3. Employees may transfer sick leave, accumulated in another Ohio school district, provided it 
does not exceed one hundred fifty (150) days. 

4. Each newly hired regular employee of the Bargaining Unit, if necessary, shall be advanced five 
( 5) days of sick leave credit upon employment. If illness requires the employee to use the full 
amount of credit before four months of service have been completed, such member of the 
Bargaining Unit may not be lawfully advanced additional sick leave credit. The five-day advance 
is to be deducted from the future accumulation of sick leave credit the member of the Bargaining 
Unit earns on the basis of completed months of service under provisions of the uniform sick leave 
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law. 

5. Each regular employee of the Bargaining Unit, upon the employee's request shall be advanced a 
maximum of five (5) days of sick leave ifhis/her sick leave accumulation has been exhausted. 
Additional days may be granted with Board approval. Any advanced sick leave days will be 
deducted from the individual's future accumulation of sick leave credit, accumulated Personal 
and/or Emergency Leave days, or the employee's final paycheck of the fiscal year, provided the 
employee is entitled to a final pay. Employees on 21 pays may only be indebted 2.5 sick days 
as of June 30th. 

6. The Board shall provide all fringe benefits for a two (2) month period of time to employees who 
have exhausted their sick leave. 

7. Sick Leave Bank: 

Any bargaining unit member with a bank of unused sick days may elect to transfer up to five (5) 
of the accumulated days of sick leave to a specified member of Local #365 who has exhausted 
his/her sick leave, personal days, vacation days and emergency leave day and who has 
extenuating circumstances or catastrophic medical problems, with the transfer approved by the 
Superintendent. 

8. Sick Leave Conservation Incentive: 

Any member of the bargaining unit who has used one (1) sick day or less during a semester 
shall be granted a stipend equal to their daily rate of pay at the end of each semester. 

B. Emergency Leave: 

Subject to the approval of the Superintendent, an employee may be absent for emergency leave without 
loss of pay not more than one (1) day in any one (1) school year for: 

1. The observance of religious holidays where total abstinence from work is required by the 
employee's faith. 

2. Attendance at graduation exercises for the employee, his/her spouse, or child. 

3. Weather conditions, which render it impossible, despite the exercise of all reasonable effort and 
precaut10ns, to report to work. 

4. The employee to move generally one (1) day. 
5. Conducting business that cannot be done on Saturday. 
6. A wedding in the immediate family ...... or the employee's marriage. 
7. Accompanying a member of the immediate family to a terminal upon departing for service, or 

meeting a member of the immediate family returning from such service. 
8. Other situations approved by the Superintendent. In filling out "Request for Emergency Leave" 

forms pursuant to Reason "8", employees shall provide enough details to permit the request to 
be properly evaluated. A requested leave for Reason "8" shall be presented to the 
Superintendent at least one week prior to the date of the requested leave. 
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Restrictions: The first seven (7) enumerated leaves shall be automatically granted by the 
Superintendent provided that the appropriate written request is received by the Superintendent at least 
three (3) days prior to the day of the requested leave (except where the three-day notice is not possible). 

However, Reason "5" shall require the approval of the Superintendent ifthe requested emergency leave 
day is a Monday or Friday, or the day before or after a holiday. This reason shall not be used for 
recreational purposes, to seek other employment, accompany a spouse on a business trip or vacation, or 
other matters of personal gain. 

C. Personal Leave: 

Four (4) days of personal leave shall be granted to all bargaining unit members, without loss of pay, 
each school year (July 1st through June 30) on a non-cumulative basis. Said leave shall be granted 
only upon three (3) days notice in advance, and said leave shall not be used the day before or the day 
after the first or last day of school. In addition, the leave may not be taken during in-service days in 
the school district or on election days. Additionally, the leave may not be taken during proficiency 
week or off-grade proficiency test week except with the prior approval of the superintendent. All 
unused personal leave shall be paid to employees in the first (1 ")pay of July of each year. It shall be 
paid at the employee's per diem rate. 

D. Personal Leave Without Pay: 

An employee may be granted, upon written request to the Superintendent, personal leave without pay 
for reasons not provided elsewhere in this agreement. The employee shall be required to provide 
reasons to the Superintendent for such leave. Such leave shall not exceed five (5) consecutive 
workdays per year. 

E. An Incentive Bonus: 

All unused emergency leave days and previously credited personal leave days shall be credited, 
annually, to a special account set up for each employee. At the time of retirement, all days credited to 
this special account, and any accrued sick leave shall be combined and used in calculating severance 
pay at the time of retirement: 

F. Jury Duty: 

An employee who is absent from duty for jury service or to serve as a witness under subpoena shall be 
granted leave without loss of pay or other leave for such service. An employee shall not be required to 
remit to the Board any fee, expense, or other compensation received for service as a juror or witness. 
The employee shall be required to submit to the Board a copy of the jury summons or subpoena as 
verification of the leave. 

G. Leaves of Absence: 

1. Upon a written request, the Board may grant a leave of absence for a period of not more than two 
(2) years for educational or professional purposes, and shall grant such leaves where illness or other 
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disability is the reason for the request. 

2. Employees on authorized leaves of absence shall be considered as maintaining the characteristics 
of continuity of service. Seniority shall not accrue while on an unpaid leave of absence. 

3. Reinstatement: In all cases of unpaid leave of absence, the employee shall give notice of his/her 
intent to return to his/her former position at least forty-five (45) days prior to the expiration of the 
leave. 

4. Fringe Benefits: Employees on an approved leave of absence shall be permitted to continue all 
fringe benefits upon payment to the Treasurer of the District the amount of the premium monthly 
or the C.O.B.R.A. administrator. 

5. A leave of absence will not be granted to accept employment elsewhere on a trial basis, or to 
accept employment outside of the bargaining unit. 

6. Temporary Employees: 

a. Upon the return of the employee from a leave, the Board may terminate the employment of a 
person hired for the purpose of replacing the returning employee while he/she was on leave. 

b. If, after the return of the employee from leave, the person employed for the purpose of replacing 
an employee on leave is continued in employment as a regular employee, or if he/she is hired by 
the Board as a regular employee within one (1) year after his/her employment as a replacement, 
he/she shall receive credit for his/her length of service with the Board during such replacement 
period for salary purposes only. 

H. Maternity Leave: 

How long a pregnant member of the Bargaining Unit may continue in her assignment is a matter best 
left up to the individual and her doctor. It is expected that, as long as she is working, the pregnant 
member of the Bargaining Unit shall perform all her duties adequately, maintain normal attendance, 
and accomplish all duties. 

The pregnant member of the Bargaining Unit is expected to notify the Superintendent, in writing, of 
her pregnancy as soon as she learns that she is pregnant, and also to notify the Superintendent, in 
writing, of the expected delivery date as soon as her doctor informs her of that date. 
If her condition, as certified by a doctor, requires, a pregnant member of the Bargaining Unit may use 
accumulated and unused sick leave for up to fourteen (14) days before the expected delivery date and 
for up to thirty (30) days after delivery or other termination of the pregnancy, unless the use of 
additional days before or after the delivery or other termination of the pregnancy is recommended, in 
writing, by the physician. 

Ifa pregnant member of the Bargaining Unit prefers not to use accumulated paid sick leave, or exhausts 
her accumulated sick leave credit, the individual may apply for a leave of absence, without pay or 
benefits, under the following: 

1. A maternity leave shall consist of the remainder of the school year and one 
( 1) additional year if so desired by the individual. The Board may grant and 
additional leave. 

2. A member of the Bargaining Unit, returning from a leave of absence, shall 
be reinstated to her former position. 

The member of the Bargaining Unit is expected to notify the Superintendent of her intended 
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option at least one (I) month in advance, in order that the Superintendent can arrange for a 
replacement without interruption in the services rendered to the Board. 

I. Paternity Leave: 
The Board shall grant three (3) days ofleave per school year, chargeable to sick leave or emergency 
leave, at the discretion of the member of the Bargaining Unit, to any member of the Bargaining Unit 
who fathers a child or adopts a child during the school year. 

J. Assault Leave: 

The Board shall grant a paid assault leave not to exceed ten (10) work days per assault, renewable up to 
another ten (10) work days at the request of the attending physician per assault, in lieu of paid sick 
leave, for Bargaining Unit employees who are disabled due to a physical disability resulting from an 
assault which occurs in the course of Board employment or which occurs while carrying out approved 
school related assignment. 

Any amount of salary payable pursuant to this section shall be reduced by the amount of any worker's 
compensation for temporary disability due to said assault injury for the period which salary is paid. In 
order to be eligible for a leave, the employee shall be required to submit a physician's verification that a 
disabling condition exists due to the assault. The employee shall provide the Board a statement that 
indicates the nature of the injury, the date of its occurrence, and, if known, the identity of the individual 
(s) causing the assault, and the name(s) (if any) of the witnesses. This provision shall not apply ifthe 
assault was by another employee of the Board. 

K. Personal Leave, Emergency Leave and Vacations 

Personal Leave, Emergency Leave and Vacations will be credited in the Treasurer's Office records by 
July 30, with the aforementioned Leaves effective as of July 1st of each fiscal year. Each employee 
shall be required to verify his/her credits on or before October 1 of each fiscal year or the records will 
be considered conclusive. 

As per present practice, an employee using any of the above paid leave days shall be entitled to pay for 
the hours the employee actually works. 

A. Job Posting: 

VACANCIES, JOB POSTINGS, TRANSFERS, AND 
RE-ASSIGNMENTS 

1. The Board shall post all job vacancies, including newly created positions and promotional 
positions for a period not to exceed ten (10) working days and shall be posted as vacated or 
created. At the end of the ten (10) working days, the bidding shall be closed. The vacancy 
notices shall be posted in all buildings and job sites, offices, kitchens, garage, custodial rooms, 
etc., and shall contain hours per day/week, rate of pay, job descriptions, building assignments, 
and general list of duties and name of immediate supervisor. All vacant or newly created 
positions must be posted for bid. The posting period shall begin not later than ten (10) 
working days after the Board accepts the retirement or resignation of the individual. A 
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vacancy shall be defined as either a newly created position or a position vacated by an 
employee as a result of death, resignation, retirement, termination, or movement within the 
workforce. 

2. In emergency situations, when it is necessary to immediately fill a vacancy, employees within 
the department and classification will meet, with the approval of the Superintendent and all 
members of the classification involved. The open position will be offered as per language in 
Article SC, and awarded accordingly. Subsequent openings in that classification will be 
offered and filled in the same manner. The last position which remains unfilled will be posted 
as per Article 8. 

B. Request of Position: 

An employee, within a classification or outside a classification, must make a request for the 
vacant position, in writing, to the Superintendent. Upon request, following the closing date of a 
posting, the Union president and grievance chairperson shall be given a list of Bargaining Unit 
member(s) who have requested the vacant position(s). 

C. Award of Position: 

The award and filling of the vacancies shall occur within ten (10) working days of the closing of 
the bids, using the following formula: 

1. A ward Within the Classification: 

a. The vacant position shall be awarded, within ten (10) working days, to the 
bidding employee within the classification of the vacancy with the highest classification 
seniority date provided the applicant meets with the minimum qualifications for the 
position. 

b. "Classification" shall be defined as the classification series having the same or similar 
duties (i.e., Cafeteria: Assistant Cook, Cafeteria Manager). 

c. An employee may request to be returned to his/her former position within ten (10) 
working days after being awarded the position. 

2. Award Outside the Classification: 

a. If no employee within the posted classification applies for the vacancy, an 
employee who requests the vacancy from one classification to another shall be granted 
the position on the basis of seniority provided the applicant meets the qualifications for 
the position as established by the board of education. Prior to any test being given, the 
Superintendent will meet with the Association President and his designees (Union 
Conunittee shall not exceed 3 persons) to discuss testing make-up and methods. A test 
shall be required in the Administrative Assistant Personnel classification only. 

b. "Outside the Classification" shall be defined as an employee moving from 
one classification series to another (i.e., Bus Driver to Custodial Maintenance 
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series). 
c. Probationary Period: An employee who fills the vacancy shall take such position 

subject to the following conditions: 

1. The employee shall be subject to a probationary period of thirty (30) days and may, 
at any time during that period, be removed and reassigned to his/ her former 
position should his/her job performance not prove satisfactory. 

2. During the thirty (30) day probationary period, the employee may request to be 
returned to his/her former position. 

3. The Board shall hire a substitute to fill the vacancy created by employee transfer, 
not to exceed thirty (30) days, to accommodate the probationary period. After 
thirty (30) days, if the employee does not return to his/her former position, it shall 
be posted. 

d. Ties in seniority shall be broken by employees drawing numbers from a hat with the 
Union and administration present. Employees shall draw in alphabetical order (last name) 
with the lower number being the more senior. 

D. Placement on the Salary Schedule: 
A Bargaining Unit member, promoted to a position within his/her classification series or to a 
position outside his/her classification series, shall be placed on the new step of the appropriate 
salary schedule at the next highest hourly rate above the current hourly rate the employee was 
receiving. An employee affected in this manner will be gnaranteed a minimum increase of $.25 
per hour. 

E. Notification: 
1. During the summer months, the president of the Union shall be given additional copies 

of the posting. 
2. Within five (5) days after a vacancy is filled, the date and name of the person filling the 

vacancy shall be given to the president of the Union. 

F. Transfer and Re-Assignment: 
1. Assignments and re-assignments shall be made according to the best interests of the 

school system, as determined by the administration, provided it is within the employee's 
classification. 

In order to facilitate the reduction of positions, as referred to in Article 9, the 
Superintendent shall have the right to rearrange positions, to split assignments between 
buildings or between departments and/or to add hours to positions. Any reassignments 
under this provision will allow the right of first refusal to the most senior bargaining unit 
member( s) within the classification and will be filled by the least senior qualified 
bargaining unit member(s) if no employees accept the reassignment. The Board and the 
Association will work to make sure that individuals whose positions are split between 
buildings have transportation to do so. Mileage will be reimbursed in accordance with 
Board Policy. 

a. If a position has hours added, it shall be posted in accordance with Section 8. 
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2. Temporary or Emergency Transfer: Temporary assignments may be made in the event 
of an emergency, but shall not extend beyond thirty (30) days. Should the emergency 
extend beyond thirty (30) days, with the concurrence of the employee and the Union, the 
emergency transfer may be extended to ninety (90) days only. Any transfers under this 
provision will allow the right of first refusal to the most senior bargaining unit member 
within the classification, and will be filled by the least senior bargaining unit member 
who meets the minimum qualifications for the position if no other employee accepts the 
reassignment. The Board and the Association will work to make sure that individuals 
whose positions are split between buildings have transportation to do so. Mileage will 
be reimbursed in accordance with Board policy. 

ARTICLE9 
REDUCTION IN WORK FORCE OR LAYOFFS 

Whenever it becomes necessary to reduce the number of employees in a job classification, due to 
abolition of a position, lack of funds, or lack of work, the number of people affected by a reduction in 
work force will be kept to a minimum by not employing replacements, insofar as practical, of 
employees who resign, retire, or otherwise vacate a position. Probationary employees, in that 
classification, shall be laid off first, followed by regular employees. Lay-off of regular employees shall 
be made in the inverse order of years employed by the Board under the following rules: 

A. Within a department, the person with the lowest number of service years in the classification 
affected shall be the first laid off. If further layoffs are necessary, the same procedure shall be used. 

B. Any employee affected by such a reduction may displace a less senior employee within the same 
department/classification or in a lower department/classification in the following order: 
I. Within the same classification/department; (Example: Assistant Custodian is a 

classification/department). 
2. Within the same classification/department series; (Example: Custodial Classification 

includes Head Custodians, Assistant Custodians.) 
3. Within the classification the employee held immediately prior to holding classification from 

which the employee was laid off. For the purpose of determining bumping rights, the 
departments and classifications within a department are identified in Article I, Recognition, 
and in the salary schedules. 

C. In refilling vacancies caused by such lay-offs, employees shall be recalled in the reverse order of 
lay-off. 

D. A person on lay-off shall maintain his/her recall rights for a period of two (2) years from the date 
of lay-off. 

E. The term "years employed," as used in this section, shall be defined as continuous years of 
service from the first date of hire until legal separation through resignation or termination. Leaves 
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of absence shall not constitute a break in service. 

F. Prior to any reduction in the classified staff, the Superintendent and the Union shall meet to 
discuss such reductions at least seven (7) days prior to the Board Meeting at which the official 
action may be taken. It is understood and agreed that the purpose of the notification is to give the 
Union advance notice of the impending reduction in force or layoff, and for no other reason; and 
that failure of the Board, or its designee, to timely notify the Union president, as provided herein, 
shall not, in any manner, affect the Board's action on reduction or layoff. 

G. The Board agrees that it will not utilize long-term substitute workers (more than 30 days) while 
members of the Union performing such work in that building, are on lay-off status. 

H. To facilitate reductions in force through attrition, a position that is vacated after the first semester 
of a school year, and which the Board intends to reduce during or at the end of the school year, 
may be filled by a substitute through the end of the school year. For example a substitute bus 
driver may finish out the School Year until routes can be rearranged. The Board shall notify the 
Union in writing no later than five (5) workdays from the time the position is vacant as to the 
Board's intentions as far as the position being reduced. In the event the Board declares a 
vacancy as a position to be reduced and subsequently decides to fill the same position the next 
school year, it will be posted within ten (10) days of the Board's decision in accordance with 
Article 8(A). 

I. Whenever an OAPSE member is absent, those OAPSE members on the RIF list who are in the 
absent employee's classification will be called to substitute by classification seniority before 
calling other substitutes. This procedure will be followed once all provisions in Article 20 H 
have been followed. 

ARTICLE 10 
JOB DESCRIPTIONS 

A. The Board of Education may adopt job descriptions for each classification held by a member of 
the Bargaining Unit. The Board of Education retains the right to establish qualifications it deems 
necessary for any Bargaining Unit position listed in Article 1, Section "B". 

B. The Union shall be furnished with copies of the job descriptions for each classification covered 
within the Bargaining Unit following adoption by the Board of Education. All newly hired 
employees shall be furnished a copy of their job description upon hiring. 

C. Changes in Job Descriptions: Prior to any changes in regard to duties and responsibilities in any 
job descriptions covered under the Contract, the Union shall be notified on such anticipated 
change. A meeting date shall be established to review the change before implementation by the 
Board. 

D. Changes in employee job duties, which affect terms and conditions of employment, shall be 
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made when the position is vacant. 

Changes in job duties shall be agreed to by the Administration and the Union through the Labor 
Management arena. 

These changes shall appear on the Job Postings as per Article 8, Section A, ofthis Agreement. 

ARTICLE 11 
PHYSICAL EXAMINATIONS 

Physical examinations of employees, which are required on an annual basis, shall be paid for by the 
Board only if examined by the school physician. The cost incurred for a pre-employment physical 
examination is the responsibility of the applicant. 

ARTICLE 12 
TRAVEL ALLOWANCE 

Classified employees, who are required to use their automobile in the performance of their duties, will 
be reimbursed for all such travel at a rate equal to the per mile rate being utilized by the Internal 
Revenue Service, as prescribed by the Board, for all driving done between arrival at the first location at 
the beginning of their work day and departure from the end of their work day. Employees required to 
report to work outside of the boundaries of the District shall be transported with the student( s ), unless 
the employee opts to self-transport. 

ARTICLE 13 
SAFETY EQUIPMENT 

The Board agrees to furnish the safety equipment necessary to insure the safety of the employees and to 
comply with occupational safety and health standards as established in H.B. 308. 

Recommendations may be made periodically, to the administration by the Union, regarding safety 
procedures, manpower, and equipment necessary in the safe performance of the employees' job 
functions. All regular employees, who are required to attend an O.S.H.A. approved universal clean-up 
procedure seminar as outlined in H.B. 308, will attend a board-sponsored seminar. Those not attending 
will be responsible, at their own expense, to meet the requirements of H.B. 308, provided the seminars 
are held in Trumbull, Mahoning, or Portage Counties. 
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ARTICLE 14 
WORKERS' COMPENSATION 

The Board shall continue to contribute its assessment to the public insurance fund, as provided by law. 
Any employee, injured in the course of his/her assigned duties, is entitled to file a claim for 
compensation as prescribed by the Workers' Compensation Laws of the State of Ohio. Employees shall 
have the option to use sick leave or wage reimbursement under the act. 

An employee, injured in the course of his/her assigned duties, must file an Employee Accident Form, 
prescribed by the Board, within twenty-four (24) hours from the time of the accident, or as soon as 
possible thereafter. 

Initial applications for Workers' Compensation should be filed with the Bureau as soon as possible after 
the injury. 

The Board reserves the right to require a physical examination for any employee injured in the course 
of his/her assigned duties at full cost to the Board. For eligible employees who are receiving Workers' 
Compensation benefits, the Board will continue to pay the premium cost for health care coverage for a 
period of one (1) year. 

ARTICLE 15 
SUBSTITUTE TRAINING 

Except in cases involving an emergency, all new substitute employees shall be provided an in- service­
training program in order to familiarize themselves with job duties, school operations, and school 
facilities, including A.H.E.R.A. standards. No compensation will be provided for the employee attending 
the substitute in-service training program. 

ARTICLE 16 
TRANSPORTATION PROVISION 

A. Extra-Curricular Bus Trips: 
The following procedure is established to determine the assignment of extra-curricular 
and school-related field trips requiring school bus transportation. A board-owned bus or 
van will be used for school-related field trips and/or extracurricular trips. All current 
contract language will apply as it relates to the trip rotation and assignments. 
1. All regular drivers for the forthcoming school year shall be given the opportunity to give 

written notice of their intention to drive special trips. Sign-ups for Special Trips. will take 
place on August 1 and then again on January 1 of each school year. If a driver removes 
him/herself from the roster they must wait until the next sign-up date. The only 
exception to this is when there is a new hire. 

2. A special Trip Roster, arranged in chronological order of years of service in the Niles 
City Schools, will be developed and posted at the Bus Garage, listing those drivers who 
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have given written notification of intent. 

3. Requests for special trips shall be processed in the Business Office, in accordance with 
Board Policy. 

4. Processed special Trip Tickets shall be submitted to the Bus Garage where the Union 
representative for bus drivers shall assign the trips on a rotational basis from the 
determined roster. 

5. In addition to assigning trips on a rotational basis, the intent shall be also to assure that 
each driver will have had the opportunity to work the same number of hours during the 
school year. 

6. Drivers who are off shall not make up trips. 

7. A driver must drive some portion of their regular run in order to be eligible to drive 
extra-curricular trips/field trips that day. 

8. There will be three (3) trip rosters: Day, Night and Unscheduled Trips (with less than 
twenty-four (24) hours notice.) 

9. The white van (utility box truck) will be used at the discretion of the Superintendent or 
his agent (Maintenance Supervisor or Transportation Supervisor). When used after 
school hours for extra-curricular activities, the Transportation Supervisor will assign a 
bus driver, if available, on a rotating basis starting with the most senior driver. If a bus 
driver is unavailable, the Transportation Supervisor will contact the Maintenance 
Supervisor who will assign a school custodian on a rotating seniority basis. If a bus 
driver or custodian rejects an opportunity to drive the white van when offered, they will 
drop to the bottom of the rotation. 

B. Additional Provisions 

I. All drivers shall be paid a minimum of four ( 4) hours for the Mandatory Safety Meeting, 
when it is not part of their regular scheduled work day/year. 

2. A meeting will be held prior to the start of each school year between the Bus 
Drivers, the OAPSE President, the Transportation Supervisor, Nurses, the ESIS 
Coordinator, and Building Principals in order to discuss bus rider information and 
to generate a bus rider listing. A complete bus rider listing will be provided to 
each driver prior to the start of each school year. The list will include each bus 
rider's name, address, phone number(s), guardian(s) name(s), and any and all 
medical/behavior conditions which the drivers should be made aware of. 
Additional meetings may be held through the school year in order to maintain an 
accurate listing for each bus route. 

3. The Board shall reimburse each regular driver up to a maximum of Thirty Dollars 
($30.00) in any four (4) year period for costs and fees required fortheir commercial 
drivers' license. 

4. Regular bus driver shall be paid at their current rate of pay for all time spent as trainers 
for new bus drivers. The transportation supervisor shall determine the number of hours 
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needed to properly train all new bus drivers. 

5. On each day that an extra-curricular bus trip (or bus trips) is (are) available during a bus 
driver's regular hours, regular bus drivers shall be given the opportunity to take the trips 
on a rotation basis. Drivers who take a field trip, which encompasses any part of their 
regular run, shall not be paid for their regular run missed that day. 

6. A stipend of $200 per year for advanced certification which consists of beginning and 
advanced Bus Driving and Red Cross (Omitted from 1994-1997 "Red" OAPSE Contract 
Book) will be paid in one check. 

7. The restroom in the bus garage will routinely be cleaned by custodial personnel. 

8. Within each nine-week period, all building principals will meet with the transportation 
supervisor and bus drivers in order to discuss outstanding issues. 

C. Drivers who hold two (2) contracts shall, on "early release days," have the option of: 

1. Using Personal/Emergency Leave for the position not worked, 
2. Taking a "dock" for hours not worked in a position. 

D. Drivers will be notified by the Transportation Supervisor when tapes (on buses) are 
viewed with the contemplation of possible student discipline. 

A. System Seniority Defined: 

ARTICLE17 
SENIORITY 

"System Seniority" shall be defined as an employee's length of continuous service with the 
Board, as determined by the first day worked as a regular employee in a bargaining unit position 
(Article I). Transfers or promotion dates shall not be construed to be the most recent date of 
hire, nor shall days worked as a substitute employee prior to being granted a regular position be 
construed as most recent date of hire. 

All parties shall remain harmless should a change/correction of an employee(s) seniority 
date occur. 

B. Classification Seniority: 
"Classification Seniority" shall be defined as the employee's continuous length of service within 
a particular job classification computed from the date of entry into each job classification. 

C. One-Hundred and Thirty-Five (135) Working Day Probationary Period: 
There shall be a probationary period of one-hundred and thirty-five (135) working days to allow 
the Board to determine the fitness and adaptability of any new employee it may hire to do the 
work required. During such time, a new employee shall have no seniority or Union rights 
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granted under this Contract. Employees retained beyond this one-hundred and thirty five (135) 
working day period shall have their seniority computed according to Section 1 ofthis article. 

D. Accrual: 
Employees shall accrue seniority while on sick leave and lay off. 

E. Seniority Broken: 
Seniority shall be broken by termination or resignation. 

F. Seniority List: 
A seniority list shall be maintained by the Board for all employees within the district. Upon 
request, the Board shall provide a seniority list to the Union president. 

G. Employee Tenure: 
All Bargaining Unit employees, as defined in Article 1, Recognition, who have successfully 
completed their one-hundred and thirty five (135) day probationary period shall be tenured 
employees of the Niles City School District and shall be entitled to all rights as set forth in this 
agreement. 

ARTICLE 18 
UNION ... RIGHTS AND PRIVILEGES 

A. No Reprisal Clause: 
The Board and administration agree that there will be no reprisals, of any kind, taken against the 
members of the Bargaining Unit for action taken relative to negotiations, and/or membership 
representation, and/or holding office in the Union, and/or for the formal filing of a grievance. 

B. Minutes of Board Meetings: 

1. The Union will be provided with copies of the minutes of official meetings of the 

Board. Three copies of the official Board agenda, along with exhibits, shall be made 
available to the Local President a· least two (2) days prior to the meeting, whenever 
possible. 

2. OAPSE Local #365 President shall be provided a copy of all Board Policies and 
subsequent Amendments to the same as they occur. 

C. Use of School Facilities: 
The Union will have the right to use school buildings, with prior notification and approval from 
the central office, providing the Board does not incur any additional expense for such meeting. 

The Board shall provide the use of or space on existing bulletin boards in each school building 
for the purpose of displaying notices, circulars, and other Union materials. 

D. School Equipment: 
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The Union may use: computers, printers, copiers, fax machines, email, etc. provided that 
qualified operators use the equipment outside their regular work schedule. It is understood that 
the cost of all the supplies consumed will be paid for by the Union. 

E. Inter-School Mail System: 
The Union shall have the right to use the inter-school mail system to distribute materials to their 
building representatives. 

F. Directory Assistance: The Union will be provided with the names and addresses of all new 
classified employees, and all retiring classified employees, as soon as such information is 
available. 

G. Attendance at Meetings: 
The Board agrees to permit three (3) duly elected/appointed delegates ofO.A.PS.E. Local No. 
365, leave of three (3) days each to attend the O.A.P.S.E. Annual Conference/OAPSE Officers' 
Seminars with continuity of salary. 

H. Exclusive Rights Clause: 
The rights and/or privileges granted to the Union by this article will not be granted to any other 
classified employee group or organization which purports to represent any classified employee 
or group of classified employees covered by this Contract. 

I. Job Security: 
For the duration ofthis Contract, provided that it remains economically feasible, the Board 
agrees not to replace any entire classification of the Bargaining Unit by subcontracting services. 

J. Residency: 
No member of Local 365 who has completed his/her probationary period shall be affected by a 
Board policy relative to residency requirements. 

ARTICLE 19 
AGENCY SHOP 

A. O.A.P.S.E., Local No. 365, and the Niles City Board of Education agree that each and every 
classified full-time and short-hour employee in the recognized Bargaining Unit should 
contribute equally toward the cost of administration ofthis master agreement by 0.A.P.S.E. and 
for representation of the classified employees in the described Bargaining Unit by O.A.P.S.E. 

B. All classified employees, whether they are employed by the Board as regular full-time or 
regular short-hour employees who are eligible to hold membership in O.A.P.S.E., Local No. 
365, shall become either: 

I. A member ofO.A.P.S.E., Local No. 365, and execute an authorization for dues deduction 
on a form provided by O.A.P.S.E. 
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2. In the alternative, the Board Treasurer shall deduct from the salaries of the employee not 
applying for membership, a service fee in the amount set forth in written notification by the 
O.A.P.S.E., Local No. 365, Treasurer, such notice to be provided no later than October 1st 
of each school year. Such fee shall be required as a condition of employment. 

3. Any employee who has been declared exempt for religious convictions by S.E.R.B. shall not 
be required to pay said fair share fee. However, such employee shall pay on the same 
schedule, as Union dues are payable, an amount of money equal to such fair share fee to a 
non-religious charitable fund, exempt from taxation under Section 501 (3) of the Internal 
Revenue Code, mutually agreed upon by such employee and the O.A.P.S.E. State Treasurer. 
Such employee shall furnish the Association State Treasurer with written receipts 
evidencing payment to such agreed upon non-religious charitable funds. Failure to make 
such payment or furnish such receipts as proof of payment shall subject each employee to 
the same sanctions, as would non-payment of Union dues under the agreement. 

4. In no case shall the monthly service fee be in excess of the regular O.A.P.S.E. 
membership dues. 

C. All Bargaining Unit members shall either authorize payroll deduction for the payment of dues or 
remit payment in full directly to the Local No. 365 Treasurer. 

D. Such deductions shall be made in nine (9) equal installments beginning with the last pay in 
September. Signed payroll deduction authorizations, executed by the member shall be continuous 
from year to year, or until such time as the employee withdraws such authorization in writing. 
Withdrawal of membership does not preclude payment of the fair share fee. An employee may 
withdraw membership during a ten (10) day period from August 22nd through August 31st. 

Should a member withdraw during this withdrawal period, the Board Treasurer shall then deduct 
according to Section B-2. 

E. Payroll deductions shall occur immediately upon request, or in the case of new employees, on 
the sixtieth (60th) day of employment. 

F. The Board Treasurer shall forward to the State O.A.P.S.E. Treasurer the W-2 information for 
each employee and the amount of the State and Local dues/fees, along with a complete 
description, by name and amount, for each employee. This shall be done within ten (10) days 
following each deduction. 

G. The Union shall defend and indemnify the Board, the Treasurer, their officers, members, agents, 
and assignees in both their individual and official capacities and hold them harmless against any 
and all claims, demands, suits, or other forms of liability, including legal fees and expenses, 
unless willful, that may arise out of or by reason of the action taken by the Niles City Schools for 
the purposes of complying with any of the provisions of this article or in reliance on any list, 
notices, or assignments furnished under any such provisions. The Union shall retain control of 
any appointments of legal counsel for defense and indemnification purposes. 
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H. The Employer agrees to deduct from the wages of any employee who is a member of the Union a 
PEOPLE deduction as provided for in written authorization. Such authorization is voluntary, 
must be executed by the employee, and may be revoked by the employee at any time by giving 
written notice to both the Employer and the Union. The Employer agrees to remit any deductions 
made pursuant to this provision to the Union once a month together with an itemized statement 
showing the name of each employee from whose pay such deductions have been made and the 
amount deducted during the period covered by the remittance. 

A. Work Schedule: 

ARTICLE20 
HOURS AND OVERTIME 

The normal schedule of hours for all regular full-time employees shall consist of eight (8) hours 
of work, inclusive of a half (1/2) hour lunch period, five (5) consecutive days per week, Monday 
through Friday. The normal schedule of hours for regular less than full-time employees shall 
consist of their assigned hours of work, five ( 5) consecutive days per week, Monday through 
Friday. 

B. Extra Assignments: 

Any employee, required to report outside of his/her regularly scheduled hours, shall receive at 
least two (2) hours pay. If the employee works for more than two (2) hours, he/she shall be paid 
for the time actually worked. During such time, the employee shall be permitted the appropriate 
breaks and/or lunch period. 

1. Building secretaries will be permitted to leave the building for their lunch period. 
Custodians and assistant custodians may leave the building for their lunch period 
provided that the buildings remain covered at all times. Lunch periods are to be 
scheduled by the building administrators. 

2. On Election Day, custodians shall have one (1) hour to set up for elections and be paid 
time and one-half(l-1/2). 

3. All employees are required to attend the opening day meeting. Afternoon tum 
employees shall be credited with all time spent at the opening day meeting which will be 
deducted from the time spent on their regular shift. 

4. On Early Release Days, cafeteria personnel who are not required to report to other 
contracted positions shall be offered additional hours in order to complete work. 

C. Holiday Pay: 
If any employee is required to work on a holiday, he/she will be paid one and one-half (1- 1/2) 
times his/her regular hourly rate of pay for all hours worked, in addition to holiday pay. 

D. Building Checks: 

On a day when they are not regularly scheduled to work, the Head Custodian (or Assistant 
Custodians, on a seniority rotation basis, if Head Custodian is unavailable) at McKinley High 
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School, Niles Middle School, Niles Intermediate School and Niles Primary School, as well as 
the Assistant Custodian at the Rhodes building will receive a minimum of 2 hours at the rate of 
one and one half (I 1/2) times his/her regular hourly rate of pay for checking their respective 
buildings. The Assistant Custodian/Groundskeeper will receive a minimum of 1 hour at the rate 
of one and one half (I Yi) times his/her regular hourly rate of pay for the building check at the 
High School stadium complex. No prior authorization by the Superintendent is needed for 
building checks however, the individual is required to enter the building and make a thorough 
check of the facilities. These building checks shall correspond to the amount of overtime 
allocated. Building checks will be performed by OAPSE Custodial personnel within each 
building before being offered to substitutes. Custodians who perform building checks will 
comply with the responsibilities and duties to be completed as indicated on an agreed upon 
building check list. A check list will be used and completed for each building check. 

E. Overtime: 
Each employee who works in excess of eight (8) hours per day or over forty ( 40) hours per 
week shall be paid at the rate of one and one-half (1-1/2) times such employee's regular rate of 
pay. When computing overtime hours, holidays, sick leave, personal leave, and professional 
leave shall count as days/hours worked. 

F. Overtime Assignment: 
All overtime shall be offered on a seniority rotation basis, within a building, to those employees 
desiring the overtime. Exceptions to this provision may be made for the following reason: 

1. When the overtime duties to be performed require the custodian to hold a valid boiler 
operator's license. 

2. Use of School Kitchens: During the time when a cafeteria kitchen and/or equipment are 
being used, a cafeteria employee shall be on duty. 

3. When additional duties of Bargaining Unit employees are required that will exceed the 
normal workday, overtime will be offered to the employee performing those duties, and 
then in accordance with established rotation. If those employees in the affected 
building/classification refuse overtime, the Superintendent or his designee will offer the 
overtime assignment to the remainder of employees in the affected classification by 
classification seniority on a rotation basis. A classification seniority list shall be 
provided by OAPSE, subject to approval by the Board. Substitutes will not be used 
unless they are actually substituting for an absent employee. This provision shall not 
apply during weeks involved with proficiency or other state, federal or district-wide 
mandated testing. 

G. Overtime Authorization: 
All overtime work must be authorized, prior to the performance of work, by the Superintendent 
or Superintendent's designee who shall be specified for each building. 

H. Employee Substituting in Other Positions 
When an employee is absent, other employees in the absent employee's classification and 
building shall have the opportunity to move up (by seniority) into the position and shift of the 
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absent employee, provided they have the necessary qualifications to meet the requirements of 
the position. Remaining employees in the classification and building have the opportunity to 
move up (by seniority) into the subsequently vacated positions. Whenever an assistant custodian 
substitutes for a head custodian, they must perform all the physical aspects of the job. 

When any absence is to exceed ten (I 0) working days, and is not filled as per the article above, 
the vacant position shall be offered to bargaining unit member(s) by a rotating senior order, 
within the classification series first and thereafter by system seniority. If any bargaining unit 
member accepts a job as a substitute in another position, they will stay in that position for the 
entire day. Employees who substitute under the provisions of this article must accept the 
assigmnent for the full duration of absent days, not a portion thereof. Interruptions in 
attendance will result in offering the assignment to the next most senior employee. Substitute 
employees shall be called in to the last open position. 

Any employee who substitutes in a position with a higher pay rate shall be paid, during the 
period of such assignment, at the higher rate of pay. This shall be at the employee's current step 
on the appropriate higher scale, or at the step that assures a minimum of 25 cents per hour more, 
whichever is higher. This shall not apply at the top of the salary schedule where the difference 
in pay may not be as great as twenty-five (25) cents per hour. It shall be the responsibility of the 
employee to put on his/her time card that he/she should be paid at the higher rate. 

I. Breaks 
1. Employees scheduled to work the hours listed below will be provided lunch and 

break time as set forth: 

Hours 
8.0 
7.0 
6.5 
6.0 
5.5 
5.0 
4.5 
4.0 
Less than 4.0 

J. Leaving the Job Site: 

Lunch 
30 mmutes 
30 minutes 
30 minutes 
30 minutes 
30 minutes 
30 minutes 
No lunch 
No lunch 
No lunch 

Break 
(2) 15 minutes 
15 minutes 
15 minutes 
15 minutes 
No break 
No break 
15 minutes 
15 minutes 
No break 

No regular full-time or short-hour employee shall leave early from their job site without prior 
approval of their "immediate supervisor" and then signing out on the appropriate form. An 
employee found to be in violation ofthis section will be disciplined accordingly: 

!st Offense--Warning (written or oral) 
2nd Offense--Dock in pay 
3rd Offense--Three (3) day suspension without pay 
4th Offense--Ten (I 0) day suspension without pay 
5th Offense--Termination 

K. During Parent/Teacher Conferences Cafeteria Personnel will work their hours before or after 
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their regular schedule as long as it doesn't interfere with any other contracts they hold. 

ARTICLE21 
SALARY 

All bargaining unit members will be paid on a twenty-six (26) pay cycle. 

A. Salary Schedule effective January 1, 2014: Those employees who received Yz step on the pay 
scale in the previous contract period will receive the remaining Yi step increment. 

B. Salary Schedule effective August 28, 2014: A 1.5% raise in hourly rate will be implemented at 
each step of the pay scale. Full steps shall be implemented. 

C. Salary Schedule effective August 28, 2015: A 2.5% raise in hourly rate will be implemented at 
each step of the pay scale. Full steps shall be implemented. 

D. Adjustment to the Step Scale: Effective August 28, 2015, Add Step 11 to each salary schedule 
in each classification, resulting in an additional $0.25 an hour. 

E. Incremental progress on the salary schedule shall occur only once per year, and the effective 
date for such progression shall be July 1st of each calendar year for the duration of this 
Contract. Any regular employee with less than one hundred and twenty days (120) in pay status 
in a contract year (July 1-June 30) shall not be entitled to incremental progress on the salary 
schedule. 

F. Longevity 

Upon completion of: 

•Ten (10) years of service, Bargaining Unit members shall receive $300 per year thereafter. 

•Fifteen (15) years of service, Bargaining Unit members shall receive an additional $500.00 per 
year thereafter. 

•Twenty (20) years of service, Bargaining Unit members shall receive $900.00 in longevity per 
year thereafter. 

•Twenty-five (25) years of service, Bargaining Unit members shall receive $1,100 per year 
thereafter. 

Such longevity shall be paid in one (1) lump sum on or about July 1st of each year. Eligibility 
for longevity will be determined by the same method as used in the previous contract (first school 
year employed= year one (1) of service). 
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G. For regular employees, one hundred and twenty days (120) in pay status between July 1 of any 
year and June 30 of the succeeding year shall constitute one year of service. 

H. There shall be eight cents ($0.08) per hour shift differential for all custodial personnel for all hours 
scheduled to be worked after 3:00 P.M. Custodial personnel must mark on their timecard hours 
worked after 3:00 PM if they work a split shift that extends past 3:00 PM or if they are temporarily 
working a different shift that extends beyond 3 :00 P .M. 

I. All cafeteria personnel shall be scheduled to work three (3) days prior to students' arrival for the 
normal hours of work. Educational Assistants will be scheduled to work two (2) days prior to 
students' arrival and two (2) days after students' departure for a total of 187 days. 

J. A member of Local 365 who replaces a teachers' supervision of one or more students in the 
classroom shall receive an additional twenty-five dollars ($25) for part of a day or sixty dollars 
($60) for the entire day. Whenever more than sixty ( 60) students are being supervised at least 
two (2) Niles school staff members must be present. 

K. Direct Deposit 

A program of Direct Deposit of payroll checks will be required of all employees. The Board 
will create forms for this purpose. All employees shall enroll by September 1, 2008. Any 
account changes must be submitted to the treasurer, in writing, ten (I 0) working days prior to 

the effective pay date. Payroll checks shall be timely deposited by the treasurer so the employee 
has access to the funds on the pay date. 

L. No employee shall.be docked without prior written or verbal notification. A formal meeting 
between the employee, Union Representative, Superintendent and Treasurer may be requested 
by the employee, unless the employee has written "dock" on his/her time card. 

M. All salaries shall be on a twelve (12) month basis. Said annual salaries shall be paid in 
twenty-four (24) equal installments beginning with the 2015 school year (September 12, 
2014). The pay will be on the 121h and 25th of every month. If the pay date falls on a 
weekend, the pay will be moved to the prior Friday. If the pay date falls on a non­
banking holiday, the pay date will be moved to the prior day. 
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Effective Jan 1, 2014 

0 

2 

3 

4 

5 

6 

7 

8 

9 

10 

204 

SECRETARY I 
ELEMENTARY 
AND ATHLETIC 
SHR/224 DAYS 

11.15 
16.73 

8920 
19,980.80 

11.78 

17.67 

94.24 
21,109.76 

12.40 

18.60 
99.20 

22,220.80 

13.01 

19.52 

104.08 

23,313.92 

16.05 

24.08 

128.40 

28,761.60 

16.19 

24.29 

129.52 

29,012.48 

16.37 

24.56 

130.96 

29,335.04 

16.60 

24.90 

132.80 

29,747.20 

16.88 

25.32 

135.04 

30,248.96 

17.16 

25.74 

137.28 

30,750.72 

17.43 

26.15 

139.44 
31,234.56 

ADMINISTRATIVE ASSISTANT PERSONNEL 

2013-2014 

205 

SECRETARY II 

HIGH SCHOOL, JUNIOR 
HIGH SCHOOL, AND 

CENTRAL OFFICE 
BHR/260 DAYS 

11.15 

16.73 

8920 
23,192.00 

11.78 

17.67 

94.24 

24,502.40 

.12.40 

18.60 
99.20 

25,792.00 

13.01 

19.52 

104.08 

27,060.80 

16.05 

24.08 

128.40 

33,384.00 

16.19 

2429 

129.52 

33,675.20 

16.37 

24.56 

130.96 

34,049.60 

16.60 

24.90 

132.80 

34,528.00 

16.88 

25.32 

135.04 

35,110.40 

17.16 

25.74 

137.28 

35,692.80 

17.43 

26.15 
139.44 

36,254.40 

SECRETARY I: 

School Calendar 
Extended Time 
Holidays 

Total 
Vacation - Month of July 

183 days 

3DDAYS 

11 days 

224 days 



0 

2 

3 

4 

5 

6 

7 

8 

9 

10 

SECRETARY I 

ELEMENTARY 
AND ATHLETIC 
8HR/224 DAYS 

11.32 

16.98 

90.56 

20,285.44 

11.96 

17.94 

95.68 

21,432.32 

12.59 

18.89 

100.72 

22,561.28 

13.21 

19.82 

105.68 

23,672.32 

16.29 

24.44 

130.32 

29,191.68 

16.43 

24.65 

131.44 

29,442.56 

16.62 

24.93 

132.96 
29,783.04 

16.85 

25.28 

134.80 

30,195.20 

17.13 

25.70 

137.04 
30,696.96 

17.42 

26.13 

139.36 

31,216.64 

17.69 

26.54 

141.52 

31,700.48 

AOMINISTRTIVE ASSISTANT 

1.5% 2014-2015 

205 

SECRETARY II 
HIGH SCHOOL, JUNIOR 

HIGH SCHOOL, AND 

CENTRAL OFFICE 

8HR/260 DA VS 

11.32 

16.98 

90.56 

23,545.60 

11.96 

17.94 

95.68 

24,876.80 

12.59 

18.89 

100.72 

2G, 187.20 

13.21 

19.82 

105.68 

27,476.80 

16.29 

24.44 

130.32 

33,883.20 

16.43 

24.65 

131.44 

34,174.40 

16.62 

24.93 

132.96 

34,569.60 

16.85 

25.28 

134.80 

35,048.00 

17.13 

25.70 

137.04 

35,630.40 

17.42 

26.13 

139.36 

36,233.60 

17.69 

26.54 

141.52 

36,795.20 

SECRETARY II: 

School calendar 

Extended Time 

Holidays 

Total 

Vacation • Month of July 

183 days 

30 days 

11 days 

224 days 



-- -----"" __________ ---
"' ---- ---------------------·-- ----------· """----------- ------- ----- --·--·----- ---

ADMINISTRATIVE ASSISTANT 
2.5% 2015-2016 

204 205 SECRETARY II: 

SECRETARY I SECRETARY II School Calendar 183 days 

ELEMENTARY HIGH SCHOOL, JUNIOR Extended Time 30 days 

AND ATHLETIC HIGH SCHOOL, AND Holidays 11 days 

BHR/224 DAYS CENTRAL OFFICE 

BHR/260 DAYS Total 224days 

0 11.60 11.60 Vacation - Month of July 

17.40 17.40 

92.80 92.80 

20,787.20 24, 128.00 

12.26 12.26 

18.39 18.39 

98.08 98.08 

21,969.92 25,500.80 

2 12.91 12.91 
19.37 19.37 

103.28 103.28 

23,134.72 26,852.80 

3 13.54 13.54 

20.31 20.31 

108.32 108.32 

24,263.68 28,163.20 

4 16.70 16.70 

25.05 25.05 

133.60 133.60 

29,926.40 34,736.00 

5 16.84 16.84 

25.26 25.26 

134.72 134.72 

30,177.28 35,027.20 

6 17.04 17.04 

25.56 25.56 

136.32 136.32 

30,535.68 35,44320 

7 17.27 17.27 11 18.38 18.38 

25.91 25.91 27.57 27.57 

138.16 138.16 147.04 147.04 

30,947.84 35,921.60 32,936.96 38,230.40 

a 17.56 17.56 

26.34 26.34 

140.48 140.48 

31,467.52 36,524.80 

9 17.86 17.86 

26.79 26.79 

142.88 142.88 

32,005.12 37,148.80 

10 18.13 18.13 

27.20 27.20 

145.04 145.04 

32,488.96 37,710.40 



------ ~-·-·-------- ----------- -·---·----- ·------ -- ,,, _____ 

BUS AIDES SALARY SCHEDULES 

183 days 
half step 1.5% 2.50% 11 Hdays 

1/1/2014 2014-2015 2015-2016 10days 
STEP 2 hrs/204 days 2 hrs/204 days 2 hrs/204 days 204 Tdays 

0 7.73 7.85 8.05 

11.60 11.78 1208 
15.46 15.70 16.10 

3,153.84 3,202.80 3,284.40 

8.32 8.45 8.65 
1248 12.68 1298 
16.64 16.90 17.30 

3,394.56 3,447.60 3,529.20 

2 8.96 9.10 9.33 

13.44 13.65 14.00 

17.92 18.20 18.66 
3,655.68 3,712.80 3,806.64 

3 9.58 9.72 9.96 
14.37 14.58 14.94 

19.16 19.44 19.92 

3,908.64 3,965.76 4,063.68 

4 1261 12.80 13.12 

18.92 19.20 19.68 

25.22 25.60 26.24 

5,144.88 5,222.40 5,352.96 

5 12.75 12.94 13.26 

19.13 19.41 19.89 

25.50 25.88 26.52 

5,202.00 5,279.52 5,410.08 

6 12.93 13.12 13.45 

19.40 19.68 20.18 

25.86 26.24 26.90 
5,275.44 5,352.96 5,487.60 

7 13.16 13.36 13.69 

19.74 20.04 20.54 

26.32 26.72 27.38 

5,369.28 5,450.BB 5,585.52 

8 13.44 13.64 13.98 

20.16 20.46 20.97 

26.88 27.28 27.96 

5,483.52 5,565.12 5,703.84 

9 13.70 13.91 14.26 

20.55 20.87 21.39 

27.40 27.82 28.52 

5,589.60 5,675.28 5,618.0B 

10 13.97 14.18 14.54 

20.96 21.27 21.61 

27.94 28.36 29.08 

5,699.76 5,765.44 5,932.32 

11 14.79 

22.19 

29.58 

6,034.32 



·----·~----------·-------- - - ·----- -----------

BUS DRIVERS 

1·Jan-.14 2014-2015 2015-2016 

4HRS 1.50% 2 .. 5% School Year 183days 
STEPS PER DAY Holiiays 11 days 

Vacation 10 days 
0 11.38 11.55 11.84 Total 204 days 

17.07 17.33 17.76 
45.52 46.20 47.36 

9,286.08 9,424.80 9,661.44 

12.01 12.19 12.50 

18.02 18.29 18.75 
48.04 48.76 50.00 

9,800.16 9,947.04 10,200.00 

2 12.64 12.83 13.15 
18.96 19.25 19.73 
50.56 51.32 52.60 

10,314.24 10,469.28 10,730.40 

3 13.28 13.48 13.82 
19.92 20.22 20.73 
53.12 53.92 55.28 

10,836.48 10,999.68 11,2n.12 

4 16.29 16.54 16.95 
24.44 24.81 25.43 
65.16 66.16 67.80 

13,292.64 13,496.64 13,831.20 

5 16.44 16.69 17.11 
24.66 25.04 25.67 

65.76 66.76 68.44 
13,415.04 13,619.04 13,961.76 

6 16.61 16.86 17.28 

24.92 25.29 25.92 

66.44 67.44 69.12 

13,553.76 13,757.76 14,100.48 

7 16.86 17.11 17.54 

25.29 25.67 26.31 

67.44 68.44 70.16 

13,757.76 13,961.76 14,312.64 

8 17.15 17.41 17.85 
25.73 26.12 26.78 
68.60 69.64 71.40 

13,994.40 14,206.56 14,565.60 

9 17.42 17.68 18.12 
26.13 26.52 27.18 
69.68 70.72 72.48 

14,214.72 14,426.88 14,785.92 

10 17.68 17.95 18.40 
26.52 26.93 27.60 
70.72 71.80 73.60 

14,426.88 14,647.20 15,014.40 

11 18.65 
27.98 

74.60 

15,218.40 



""'------~--- --------·---- -- -----·"--~---~-----·-- ----~-----

BUS MECHANIC SALARY SCHEDULE 

112 step 1.5% 2.50%' 

1-Jan·13 2014-2015 2015-2016 
BHR/DAY BHR/DAY BHR/DAY 

STEPS 260DAYS 260DAYS 260DAYS 

0 11.47 11.64 11.93 

17.21 17.46 17.90 

91.76 93.12 95.44 

23,857.60 24,211.20 24,814.40 

12.11 12.29 12.60 

18.17 18.44 18.90 

96.88 98.32 100.80 

25,188.80 25,563.20 26,208.00 

2 12.73 12.92 13.24 

19.10 19.38 19.86 

101.84 103.36 105.92 

26,478.40 26,873.60 27,539.20 

3 13.37 13.57 13.91 

20.06 20.36 20.87 

106.96 108.56 111.28 

27,809.60 28,225.60 28,932.80 

4 16.40 16.65 17.07 

24.60 24.98 25.61 

131.20 133.20 136.56 

34,112.00 34,632.00 35,505.60 

5 16.53 16.78 17.20 

24.80 25.17 25.80 

132.24 134.24 137.60 

34,382.40 34,902.40 35,n6.oo 

6 16.72 16.97 17.40 

25.08 25.46 26.10 

133.76 135.76 139.20 

34,7n.6o 35,297.60 36,192.00 

7 16.96 17.22 17.65 

25.44 25.83 26.48 

135.68 137.76 141.20 

35,276.80 35,817.60 36,712.00 

8 17.24 17.50 17.94 

25.86 26.25 26.91 

137.92 140.00 143.52 

35,859.20 36,400.00 37,315.20 STEP 2015·2016 

9 17.51 17.77 18.22 11 18.75 

26.27 26.66 27.33 28.13 

140.08 142.16 145.76 150.00 

36,420.80 36,961.60 37,897.60 39,000.00 

10 17.78 18.05 18.50 
26.67 27.08 27.75 

142.24 144.40 148.00 
36,982.40 37,544.00 38,480.00 



Half step Jan 1, 2014 

601 

CAFETERIA 

MANAGER 

601 602 

CAFETERIA CAFETERIA 

MANAGER MANAGER 

HIGH SCH MIDDLE SCH 7 hours 

603 

ASST 

COOK 
6.5 HRS 

606 

ASST 

COOK 
5HRS 

608 

ASST 

COOK 
4HRS 

STEPS 7 hours 7 hOurs 

0 10.33 9.97 9.66 9.18 

13.77 

9.18 

13.77 

9.18 

13.77 

36.72 

2 

3 

4 

5 

6 

7 

6 

9 

10 

15.50 14.96 14.49 

72.31 

14,823.55 

10.94 

16.41 

76.58 

15,698.90 

11.54 

17.31 

80.78 

16,559.90 

12.17 

18.26 

85.19 

17,463.95 

15.18 

22.77 

106.26 

21,783.30 

15.36 

23.04 

107.52 

22,041.60 

15.54 

23.31 

108.78 

22,299.90 

15.77 

23.66 

110.39 

22,629.95 

16.06 

24.09 

112.42 

23,046.10 

16.32 

24.48 

114.24 

23,419.20 

16.58 

24.87 

116.06 

23,792.30 

69.79 

14,306.95 

10.62 

15.93 

74.34 

15,239.70 

11.23 

16.85 

78.61 

67.62 59.67 45.90 

13,862.10 12,232.35 9,409.50 

10.32 9.79 9.79 

15.48 14.69 14.69 

72.24 63.64 48.95 

14,809.20 13,045.18 10,034.75 

10.92 

16.38 

76.44 

10.43 

15.65 

67.80 

10.43 

15.65 

52.15 

16,115.05 15,670.20 13,897.98 10,690.75 

11.71 

17.57 

81.97 

16,803.85 

14.87 

22.31 

104.09 

11.51 

17.27 

80.57 

16,516.85 

14.56 

21.84 

101.92 

11.07 11.07 

16.61 16.61 

71.96 55.35 

14,750.78 11,346.75 

14.08 

21.12 

91.52 

14.08 

21.12 

70.40 

7,527.60 

9.79 

14.69 

39.16 

8,027.80 

10.43 

15.65 

41.72 

8,552.60 

11.07 

16.61 

44.28 

9,077.40 

14.08 

21.12 

56.32 

21,338.45 20,893.60 18,761.60 14,432.00 11,545.60 

15.04 

22.56 

105.28 

14.73 

22.10 

103.11 

14.23 

21.35 

92.50 

14.23 

21.35 

71.15 

14.23 

21.35 

56.92 

21,582.40 21,137.55 18,961.46 14,585.75 11,668.60 

15.19 

22.79 

106.33 

21,797.65 

15.44 

23.16 

108.08 

22,156.40 

15.73 

23.60 

110.11 

22,572.55 

16.00 

24.00 

112.00 

14.88 

22'2 

104.16 

21,352.80 

15.14 

22.71 

105.98 

21,725.90 

15.41 

23.12 

107.87 

22,113.35 

15.69 

23.54 

109.83 

14.42 

21.63 

93.73 

19,214.65 

14.65 

14.42 

21.63 

72.10 

14,780.50 

14.65 

21.98 21.98 

95.23 73.25 

19,521.13 15,016.25 

14.94 

22.41 

97.11 

19,907.55 

15.20 

22.80 

98.80 

14.94 

22.41 

74.70 

15,313.50 

15.20 

22.ao 
76.00 

14.42 

21.63 

57.68 

11,824.40 

14.65 

21.98 

56.60 

12,013.00 

14.94 

22.41 

59.76 

12,250.BO 

15.20 

22.80 

60.80 

22,960.00 22,515.15 20,254.00 15,580.00 12,464.00 

16.27 

24.41 

113.89 

23,347.45 

15.96 

23.94 

111.72 

22,902.60 

15.47 15.47 

23.21 23.21 

100.56 77.35 

20,613.78 15,856.75 

15.47 

23.21 

61.88 

12,685.40 

608 

ASST 

COOK 

School Year 

Holidays 

Vacation 

608 

ASST 

COOK 
3HRS 

606 

ASST 

COOK 
2.5 HRS 2HRS Total 

9.18 

13.77 

27.54 

5,645.70 

9.79 

14.69 

29.37 

6,020.85 

10.43 

15.65 

31.29 

9.18 

13.77 

22.95 

4,704.75 

9.79 

14.69 

24.48 

5,017.38 

10.43 

15.65 

26.08 

9.18 

13.77 

18.36 

3,763.80 

9.79 

14.69 

19.58 

4,013.90 

10.43 

15.65 

20.86 

6,414.45 5,345.38 4,276.30 

11.07 

16.61 

33.21 

6,808.05 

14.08 

21.12 

42.24 

11.07 

16.61 

27.68 

5,673.38 

14.08 

21.12 

35.20 

11.07 

16.61 

22.14 

4,538.70 

14.08 

21.12 

26.16 

8,659.20 7,216.00 5,772.80 

14.23 

21.35 

42.69 

14.23 

21.35 

35.58 

14.23 

21.35 

28.46 

8,751.45 7,292.88 5,834.30 

14.42 

21.63 

43.26 

8,868.30 

14.65 

21.98 

43.95 

9,009.75 

14.94 

22.41 

44.82 

9,188.10 

15.20 

22.80 

45.60 

14.42 

21.63 

36.05 

7,390.25 

14.65 

21.98 

36.63 

7,508.13 

14.94 

22.41 

37.35 

7,656.75 

15.20 

22.80 

38.00 

14.42 

21.63 

28.84 

5,912.20 

14.65 

21.98 

29.30 

6,006.50 

14.94 

22.41 

29.68 

6,125.40 

15.20 

22.80 

30.40 

9,348.00 7,790.00 6,232.00 

15.47 

23.21 

46.41 

9,514.05 

15.47 

23.21 

38.68 

7,928.38 

15.47 

23.21 

30.94 

6,342.70 

184 days 

11 days 

10 days 

205 days 



1.50% 

601 601 

CAFETERIA CAFETERIA 

MANAGER MANAGER 
HIGH SCH MIDDLE SCH 

STEPS 7 Hours 7 Hours 

0 

2 

3 

4 

5 

6 

7 

• 

9 

10 

10.49 

15.74 

73.43 

15,053.15 

11.11 

16.67 

77.77 

15,942.85 

11.71 

17.57 

81.97 
16,803.85 

12.35 

18.53 

86.45 

17,722.25 

15.41 

23.12 

107.87 

22,113.35 

15.59 

23.39 

109.13 

22,371.65 

15.77 

2366 

110.39 

22,629.95 

16.01 

24.02 

112.07 

22,974.35 

16.30 

24.45 

114.10 

23,390.50 

16.57 

24.86 

115.99 

23,777.95 

16.83 

25.25 

117.81 

24,151.05 

10.12 

15.16 

70.84 

14,52220 

10.76 

16.17 

75.46 

15,469.30 

11.40 

17.10 

79.80 

16,859.00 

11.89 

17.84 

83.23 

17,062.15 

15.09 

22.64 

105.63 

21,654.15 

15.27 

22.91 

106.89 

21,912.45 

15.42 

23.13 

107.94 

22,127.70 

15.67 

23.51 

109.69 

22,486.45 

15.97 

23.96 

111.79 

22,916.95 

16.24 

24.36 

113.68 

23,304.40 

16.51 

24.77 

115.57 

23,691.85 

602 

CAFETERIA 

MANAGER 

7 Hours 

9.81 

14.72 

68.67 

14,077.35 

10.48 

15.72 

73.36 

15,038.80 

11.08 

16.62 

77.56 

2014-2015 

603 

ASST 

COOK 
6.5HRS 

9.32 

13.98 

60.58 

12,418.90 

9.94 

14.91 

64.61 

13,245.05 

10.59 

15.89 

68.84 

606 

ASST 

COOK 
5HRS 

9.32 

13.98 

46.60 

608 

ASST 
COOK 
4HRS 

9.32 

13.98 

37.28 

608 

ASST. 

COOK 
3HRS 

9.32 

13.98 

27.96 

9,553.00 7,642.40 5,731.80 

9.94 9.94 9.94 

14.91 14.91 14.91 

49.70 39.76 29.82 

10,188.50 8,150.80 6,113.10 

10.59 

15.89 

52.95 

10.59 

15.89 

42.36 

10.59 

15.89 

31.77 

608 

ASST 
COOK 

2.5HRS 

9.32 

13.98 

23.30 

4,776.50 

9.94 

14.91 

24.85 

5,094.25 

10.59 

15.89 

26.48 

608 

ASST 
COOK 
2HRS 

9.32 

13.98 

18.64 

3,821.20 

9.94 

14.91 

19.88 

4,075.40 

10.59 

15.89 

21.18 

15.899.80 14,112.20 10,854.75 8,683.80 6,512.85 5.428.40 4,341.90 

11.68 

17.52 

11.24 

16.86 

11.24 

16.86 

11.24 

16.66 

11.24 

16.86 

11.24 

16.86 

11.24 

16.86 

61.76 73.06 56.20 44.96 33.72 28.10 22.48 

16,760.80 14,977.30 11,521.00 9,216.80 6,91260 5,760.50 4,608.40 

14.78 

22.17 

103.46 

14.29 

21.44 

92.89 

14.29 

21.44 

71.45 

1429 

21.44 

57.16 

14.29 

21.44 

42.87 

14.29 

21.44 

35.73 

1429 

21.44 

28.58 

21,209.30 19,041.43 14,647.25 11,717.80 8,788.35 7,323.63 5,858.90 

14.95 

22.43 

104.65 

21,453.25 

15.10 

22.65 

105.70 

21,668.50 

15.37 

23.06 

107.59 

22,055.95 

15.64 

23.46 

109.48 

22,443.40 

15.93 

23.90 

111.51 

22,859.55 

16.20 

24.30 

113.40 

14.44 

21.66 

93.86 

19,241.30 

14.64 

21.96 

95.16 

19,507.80 

14.87 

22.31 

96.66 

19,815.30 

15.17 

22.76 

98.61 

20,215.05 

15.43 

23.15 

100.30 

20,561.50 

15.70 

23.55 

102.05 

14.44 14.44 

21.66 21.66 

7220 57.76 

14,801.00 11,840.80 

14.64 14.64 

21.96 21.96 

73.20 58.56 

15,006.00 12,004.80 

14.87 14.87 

22.31 22.31 

74.35 59.48 

15,241.75 12,193.40 

15.17 15.17 

22.76 22.76 

75.85 60.68 

15,549.25 12,439.40 

15.43 15.43 

23.15 23.15 

77.15 61.72 

15,815.75 12,652.60 

15.70 

23.55 

78.50 

15.70 

23.55 

62.80 

14.44 

21.66 

43.32 

8,880.60 

14.64 

21.96 

43.92 

9,003.60 

14.87 

22.31 

44.61 

9,145.05 

15.17 

22.76 

45.51 

9,329.55 

15.43 

23.15 

46.29 

9,489.45 

15.70 

23.55 

47.10 

14.44 

21.66 

36.10 

7,400.50 

14.64 

21.96 

36.60 

7,503.00 

14.87 

22.31 

37.18 

7,621.90 

15.17 

22.76 

37.93 

7,775.65 

15.43 

23.15 

38.58 

7,908.90 

15.70 

23.55 

39.25 

14.44 

21.66 

28.88 

5,920.40 

14.64 

21.96 

29.28 

6,002.40 

14.87 

22.31 

29.74 

6,096.70 

15.17 

22.76 

30.34 

6,219.70 

15.43 

23.15 

30.86 

6,326.30 

15.70 

23.55 

31.40 

23,247.00 20,920.25 16,092.50 12,874.00 9,655.50 8,046.25 6,437.00 

School Year 184 days 

HoUdays 11 days 

Vaoation 

Tolal 

10 days 

205days 



2.50% 

601 602 602 

CAfETERIA CAFETERIA CAFETERIA 

MANAGER MANAGER MANAGER 

HIGH SCH MIDDLE SCH 7 hours 

s:rEPS 7 hours ?hours 

0 

2 

3 

4 

5 

6 

7 

• 

9 

10.75 

16.13 

75.25 

15,426.25 

11.39 

17.09 

79.73 

16,344.65 

12.00 

18.00 

84.00 

17,220.00 

12.66 

18.99 

88.62 

18,167.10 

15.80 

23.70 

110.60 

22,673.00 

15.98 

23.97 

111.86 

22,931.30 

16.17 

24.26 

113.19 

23,203.95 

16.41 

24.62 

114.87 

23,548.35 

16.71 

25.07 

116.97 

23,978.85 

16.99 

25.49 

118.93 

24,380.65 

1725 

25.88 

120.75 

24,753.75 

10.37 

15.56 

72.59 

14,880.95 

11.05 

16.58 

n,. 
15,856.75 

11.69 

17.54 

81.83 

16,775.15 

12.19 

18.29 

85.33 

17,492.65 

15.47 

23.21 

108.29 

22,199.45 

15.65 

23.48 

109.55 

22,457.75 

15.81 

23.72 

110.67 

22,687.35 

16.06 

24.09 

112.42 

23,046.10 

16.37 

24.56 

114.59 

23,490.95 

16.65 

24.98 

116.55 

23,892.75 

16.92 

25.38 

118.44 

24,280.20 

10.06 

15.09 

70.42 

14,436.10 

10.74 

16.11 

75.18 

15,411.90 

11.36 

17.04 

79.52 

16,301.60 

11.97 

17.98 

83.79 

17,176.95 

15.15 

22.73 

106.05 

21,740.25 

15.32 

22.98 

107.24 

21,98420 

15.48 

23.22 

108.36 

22,213.80 

15.76 

23.64 

110.32 

22,615.60 

16.03 

24.05 

112.21 

23,003.05 

16.33 

24.50 

114.31 

23,433.55 

16.61 

24.92 

116.27 

23,835.35 

2015-2016 

603 

ASST 

COOK 

6.5HRS 

9.55 

606 

ASST 

COOK 

5HRS 

9.55 

608 

ASST 

COOK 

4HRS 

9.55 

14.33 14.33 14.33 

62.08 47.75 38.20 

12,725.38 9,788.75 7,831.00 

10.19 10.19 10.19 

15.29 15.29 15.29 

66.24 50.95 40.76 

13,579.20 10,444.75 8,355.80 

10.86 

16.29 

10.86 

16.29 

10.86 

16.29 

70.59 54.30 43.44 

14,470.95 11,131.50 8,905.20 

11.52 

17.28 

11.52 

17.28 

74.88 57.60 

15,350.40 11,808.00 

14.65 

21.98 

14.65 

21.98 

11.52 

17.28 

46.0B 

9,446.40 

14.65 

21.98 

95.23 73.25 58.60 

19,522.15 15,016.25 12,013.00 

14.80 14.80 

22.20 22.20 

96.20 74.00 

19,721.00 15,170.00 

15.01 15.01 

22.52 22.52 

97.57 75.05 

20,001.85 15,385.25 

15.24 

22.86 

99.06 

20,307.30 

15.55 

23.33 

101.08 

20,721.40 

15.82 

23.73 

102.83 

21,080.15 

16.09 

24.14 

104.59 

21,439.93 

15.24 

22.86 

76.20 

15,621.00 

15.55 

23.33 

77.75 

15,938.75 

15.82 

23.73 

79.10 

18,215.50 

18.09 

24.14 

80.45 

16,492.25 

14.80 

22.20 

59.20 

12,136.00 

15.01 

22.52 

60.04 

12,308.20 

15.24 

22.86 

60.96 

12,496.80 

15.55 

23.33 

62.20 

12,751.00 

15.82 

23.73 

63.28 

12,972.40 

16.09 

24.14 

64.36 

13,193.80 

608 

ASST 

COOK 

3HRS 

9.55 

14.33 

28.65 

5,873.25 

10.19 

15.29 

30.57 

6,266.85 

10.86 

1629 

32.58 

6,878.90 

11.52 

17.28 

34.56 

7,084.80 

14.65 

21.98 

43.95 

9,009.75 

14.80 

22.20 

44.40 

9,102.00 

15.01 

22.52 

45.03 

9,231.15 

15.24 

22.86 

45.72 

9,372.60 

15.55 

23.33 

46.65 

9,563.25 

15.62 

23.73 

47.46 

9,729.30 

16.09 

24.14 

48.27 

9,895.35 

608 

ASST 

COOK 

2.5HRS 

9.55 

14.33 

23.88 

4,894.38 

10.19 

15.29 

25.48 

5,223.40 

10.86 

1629 

27.15 

5,565.75 

11.52 

17.28 

28.80 

5,904.00 

14.65 

21.98 

36.63 

7,509.15 

14.80 

22.20 

37.00 

7,585.00 

15.01 

22.52 

37.53 

7,693.65 

15.24 

22.86 

38.10 

7,810.50 

15.55 

23.33 

38.88 

7,970.40 

15.82 

23.73 

39.55 

8,107.75 

16.09 

24.14 

40.23 

8,247.15 

608 

ASST 

COOK 

2HRS 

9.55 

14.33 

19.10 

3,915.50 

10.19 

15.29 

20.38 

4,1n.oo 

10.86 

1629 

21.72 

4,452.60 

11.52 

17.28 

23.04 

4,723.20 

14.65 

21.98 

29.30 

6,006.50 

14.80 

22.20 

29.60 

6,068.00 

15.01 

22.52 

30.02 

6,154.10 

15.24 

22.86 

30.48 

6,248.40 

15.55 

23.33 

31.10 

6,375.50 

15.82 

23.73 

31.64 

6,486.20 

16.09 

24.14 

32.18 

6,596.90 

School Year 

Holidays 

Vacation 

Total 

184days 

11 days 

10 days 

205 days 



11 17.50 17.17 16.86 16.34 16.34 16.34 16.34 16.34 16.34 

26.25 25.76 25.29 24.51 24.51 24.51 24.51 24.51 24.51 

122.50 120.19 118.02 106.21 81.70 65.36 49.02 40.85 32.68 

25,112.50 24,638.95 24,194.10 21,773.05 16,748.50 13,398.80 10,049.10 8,374.25 6,699.40 



-- ---- ------ - ----------------- ---- -~---------·-- -- --

Half Step l~Jan-14 

501 502 503 504 

H.S. HEAD MS 

CUSTODIAN Intermediate Primary ASSIST 

260DAYS HEADCUST HEADCUST CUSTODIAN 

8HR/DAY 260 DAYS 260 DAYS 260DAYS 

STEPS 8HR/DAY SHR/DAY 8HR/DAY Custodial personnel holding a valid State of Oho Boiler 

0 11.47 11.37 11.16 10.92 Operators License shall receive the following inuement: 

17.21 17.06 16.74 16.38 Steam Systems over 30 H.P.= $200,00 

91.76 90.96 89.28 87.36 Hot Water Systems & Steam Systems under 30 H.P.= $100.00 

23,857.60 23,649.60 23,212.80 22,713.60 

1 12.11 12.00 11.80 11.51 Thesestil!!l!nd1 are aeelicable onllf if a custodian 

18.17 18.00 17.70 17.27 works in a bulkllgg with an O!!!!rtlng boiler 

96.88 96.00 94.40 92.08 that !:!Quires 1n oeerator's license. 

25,188.80 24,960.00 24,544.00 23,940.80 

2 12.73 12.63 12.42 12.15 

19.10 18.95 18.63 18.23 

101.84 101.04 99.36 97.20 

26,478.40 26,270.40 25,833.60 25,272.00 

3 13.35 13.24 13.02 12.76 

20.03 19.86 19.53 19.14 

106.80 105.92 104.16 102.08 

27,768.00 27,539.20 27,081.60 26,540.80 

4 16.40 16.27 16.06 15.78 

24.60 24.41 24.09 23.67 

131.20 130.16 128.48 126.24 

34,112.00 33,841.60 33,404.80 32,822.40 

5 16.52 16.43 16.20 15.94 

24.78 24.65 24.30 23.91 

132.16 131.44 129.60 127.52 

34,361.60 34,174.40 33,696.00 33,155.20 

6 16.72 16.60 16.40 16.13 

25.08 24.90 24.60 24.20 

133.76 132.80 131.20 129.04 

34,n7.60 34,528.00 34,112.00 33,550.40 

7 16.96 16.85 16.64 16.39 

25.44 2S.28 24.96 24.59 

135.68 134.80 133.12 131.12 

35,276.80 35,048.00 34,611.20 34,091.20 

8 17.24 17.14 16.91 16.66 

25.86 25.71 25.37 24.99 

137.92 137.12 135.28 133.28 

35,859.20 35,651.20 35,172.80 34,652.80 

9 17.51 17.41 17.19 16.92 10 17.78 17.67 17.46 17.19 

26.27 26.12 25.79 2538 26.67 26.51 26.19 25.79 

140.08 139.28 137.52 135.36 142.24 141.36 139.68 137.52 

36,420.80 36,212.80 35,755.20 35,193.60 36,982.40 36,753.60 36,316.80 35,755.20 



---·--------·------·--------- -- . -------· ----------- . -- .,, __ ., ____ ,, ___________ , 
--·-----------

1.50% 2014-2015 

501 502 503 504 

H.S. HEAD MS 

CUSTODIAN Intermediate Primary ASSIST 

260 DAYS HEADCUST HEADCUST CUSTODIAN 

8HR/DAV 260DAYS 260DAYS 260DAYS 

STEPS SHR/DAY BHR/DAY SHR/DAY Custodial personnel holding a valid State of Oho Boiler 

0 11.64 11.54 11.33 11.08 Operators License shall receive the following increment: 

17A6 1731 17.00 16.62 Steam Systems over 30 H.P.= $200.00 

93.12 92.32 90.64 88.64 Hot Water Systems & Steam Systems under 30 H.P."' $100.00 

24,211.20 24,003.20 23,566.40 23,046.40 

1 12.29 12.18 11.98 11.68 These ~eends are aeellcable onlll: if a t:t1stodlan 

18.44 18.27 17.97 17.52 works I!] a building with an oeerting boilgr 

98.32 97.44 95.84 93.44 that regulres an ogerator's license. 

25,563,20 25,334.40 24,918.40 24,294.40 

2 12.92 12.82 12.61 12.33 

19.38 19.23 18.92 18.50 

103.36 102.56 100.88 98.64 

26,873.60 26,665.60 26,228.80 25,646.40 

3 13.55 13.44 13.22 12.95 

20.33 20.16 19.83 19.43 

108.40 107.52 105.76 103.60 

28,184.00 27,955.20 27,497.60 26,936.00 

4 16.65 16.51 16.30 16.02 

24.98 24.77 24.45 24.03 

133.20 132.08 130.40 128.16 

34,632.00 34,340.80 33,904.00 33,321.60 

s 16.77 16.68 16.44 16.18 

25.16 25.02 :14.66 2427 

134.16 133.44 131.52 129.44 

34,881.60 34,694.40 34,195.20 33,654.40 

6 16.97 16.85 16.65 16.37 

25.46 25.28 24.98 24.56 

135.76 134.80 133.20 130.96 

35,297.60 35,048.00 34,632.00 34,049.60 

7 17.22 17.10 16.89 16.64 

25.83 25.65 25.34 24.96 

137.76 136.80 135.12 133.12 

35,817.60 35,568.00 35,131.20 34,611.20 

8 17.50 17.40 17.16 16.91 

26.25 26.10 25.74 25.37 

140.00 139.20 137.28 135.28 

36,400.00 36,192.00 35,692.80 35,172.80 

9 17.77 17.67 17.45 17.17 10 18.05 17.94 17.72 17.45 

26.66 26.51 26.18 25.76 27.08 26.91 26.58 26.18 

142.16 141.36 139.60 137.36 144.40 143.52 141.76 139.60 

36,961.60 36,753.60 36,296.00 35,713.60 37,544.00 37,315.20 36,857.60 36,296.00 



2.50% 2015-2016 

501 502 503 504 

H.S. HEAD MS 

CUSTODIAN Intermediate Primary ASSIST 

260DAVS HEAD CUST _HEAD CUST CUSTODIAN 

8HR/DAV 260 DAYS 260 DAYS 260 DAYS 

STEPS 8HR/DAV 8HR/DAV 8HR/DAV custodial personnel holding a valid State of Oho Boiler 

0 11.93 11.83 11.61 11.37 Operators License shall receive the following increment 

17.90 17.75 17A2 17.06 Steam Systems over 30 H.P.= $200.00 

95.44 94.64 92.88 90.96 Hot Water Systems & Steam Systems under 30 H.P.= $100.00 

24,814.40 24,606.40 24,148.80 23,649.60 

1 12.61 12.49 12.28 11.97 These stil!ends are al!glicable onl!l if a s;ustodian 

18.92 18.74 18.42 17.96 works In a building with an ogerting boiler 

100.88 99.92 98.24 95.76 that rgguires an 011:erator's lia!nse. 

26,228.80 25,979.20 25,542.40 24,897.60 

2 13.24 13.14 12.93 12.65 

19.86 19.71 19.40 18.98 

105.92 105.12 103.44 101.20 

27,539.20 27,331.20 26,894.40 26,312.00 

3 13.89 13.78 13.55 13.27 

20.84 20.67 20.33 19.91 

111.12 110.24 108.40 106.16 

28,891.20 28,662.40 28,184.00 27,601.60 

4 17.07 16.92 16.71 16.42 

25.61 25.38 25.07 24.63 

136.56 135.36 133.68 131.36 

35,505.60 35,193.60 34,756.80 34,153.60 

5 17.19 17.10 16.85 16.59 

25.79 25.65 25.28 24.89 

137.52 136.80 134.80 132.72 

35,755.20 35,568.00 35,048.00 34,507.20 

6 17.40 17.27 17.07 16.78 

26.10 25.91 25.61 25.17 

139.20 138.16 136.56 134.24 

36,192.00 35,921.60 35,505.60 34,902.40 

1 17.65 17.53 17.31 17.06 

26.48 26.30 25.97 25.59 

141.20 140.24 138.48 136.48 

36,712.00 36,462.40 36,004.80 35,484.80 

8 17.94 17.84 17.59 17.33 10 18.50 18.39 18.16 17.89 

26.91 26.76 26.39 26.00 27.75 27.59 27.24 26.84 

143.52 142.72 140.72 138.64 148.00 147.12 145.28 143.12 

37,315.20 37,107.20 36,587.20 36,046.40 38,480.00 38,251.20 37,772.80 37,211.20 

9 18.22 18.11 17.89 17.60 11 18.76 18.64 18.43 18.14 

27.33 27.17 26.84 26.40 28.14 27.96 27.65 27.21 

145.76 144.88 143.12 140.80 150.08 149.12 147.44 145.12 

37,897.60 37,668.80 37,211.20 36,608.00 39,020.80 38,771.20 38,334.40 37,731.20 



Educational Assistant Personnel 

Half Step Salary Schedule January 1, 2014 

301 301 702 301 301 702 301 301 702 

SPECIAL EDUCAT. SPECIAL EDUCAT. SPECIAL EDUCAT. 

EDUCAT. EDUCAT. ASSIST. EDUCAT. EDUCAT. ASSIST. EDUCAT. EDU CAT. ASSIST. 

STEP ASSIST. ASSIST. ATTEND. STEP ASSIST. ASSIST. ATTEND. STEP ASSIST. ASSIST. ATTEND. 

* 8HR/208 D 8HR/208 D * 8HR/208 D 8HR/208 D * 8HR/208 D 8HR/208 D 

Q 9.41 9.41 10.65 2 14.48 14.48 15.69 10 16.25 16.25 17.51 

14.12 14.12 15.98 21.72 21.72 23.54 24.38 24.38 26.27 

75.28 85.20 115.84 125.52 130.00 140.08 

15,658.24 17,721.60 24,094.72 26,108.16 27,040.00 29,136.64 

! 10.07 10.07 11.28 § 14.65 14.65 15.90 

15.11 15.11 16.92 21.98 21.98 23.85 

80.56 90.24 117.20 127.20 

16,756.48 18,769.92 24,377.60 26,457.60 

~ 10.67 10.67 11.90 z 15.45 15.45 16.69 187 days (2before/2after) 

16.01 16.01 17.85 23.18 23.18 25.04 11 days 

85.36 95.20 123.60 133.52 10 days 

17,754.88 19,801.60 25,708.80 27,772.16 208 days 

~ 11.28 11.28 12.51 !! 15.72 15.72 16.84 

16.92 16.92 18.77 23.58 23.58 25.26 

90.24 100.08 125.76 134.72 

18,769.92 20,816.64 26,158.08 28,021.76 

~ 14.30 14.30 15.54 l! 15.99 15.99 17.25 

21.45 21.45 23.31 23.99 23.99 25.88 

114.40 124.32 127.92 138.00 

23,795.20 25,858.56 26,607.36 28,704.00 



Educational Assistant Personnel 

1.50% Salary Schedule 2014-2015 

301 301 702 301 301 702 301 301 702 

SPECIAL EDUCAT. SPECIAL EDUCAT. SPECIAL EDUCAT. 

EDU CAT. EDUCAT. ASSIST. EDUCAT. EDUCAT. ASSIST. EDUCAT. EDUCAT. ASSIST. 

STEP ASSIST. ASSIST. ATTEND. STEP ASSIST. ASSIST. ATTEND. STEP ASSIST. ASSIST. ATTEND. 

* 8HR/208 D 8HR/208 D * 8HR/208 D 8HR/208 D * 8HR/208 D 8HR/208 D 

Q 9.5S 9.5S 10.81 2 14.70 14.70 15.93 10 16.49 16.49 17.77 

14.33 14.33 16.22 22.05 22.05 23.90 24.74 24.74 26.66 

76.40 86.48 117.60 127.44 131.92 142.16 

15,891.20 17,987.84 24,460.80 26,507.52 27,439.36 29,569.28 

! 10.22 10.22 11.45 .2 14.87 14.87 16.14 

15.33 15.33 17.175 22.31 22.31 24.21 

81.76 91.60 118.96 129.12 

17,006.08 19,052.80 24,743.68 26,8S6.96 

~ 10.83 10.83 12.08 z 15.68 15.68 16.94 187 da' (2before/2after) 

16.25 16.25 18.12 23.52 23.52 25.41 11 days 

86.64 96.64 125.44 135.52 10 days 

18,021.12 20,101.12 26,091.52 28,188.16 208 days 

~ 11.45 11.45 12.70 ~ 15.96 15.96 17.09 

17.18 17.18 19.05 23.94 23.94 25.64 

91.60 101.6 127.68 136.72 

19,052.80 21,132.80 26,557.44 28,437.76 

!! 14.52 14.52 15.77 ~ 16.23 16.23 17.51 

21.78 21.78 23.66 24.35 24.35 26.27 

116.16 126.16 129.84 140.08 

24,161.28 26,241.28 27,006.72 29,136.64 



Educational Assistant Personnel 

2.50% Salary Schedule 2015-2016 

301 301 702 301 301 702 301 301 702 

SPECIAL EDUCAT. SPECIAL EDUCAT. SPECIAL EDU CAT. 

EDUCAT. EDUCAT. ASSIST. EDUCAT. EDUCAT. ASSIST. EDUCAT. EDUCAT. ASSIST. 

STEP ASSIST. ASSIST. ATTEND. STEP ASSIST. ASSIST. ATTEND. STEP ASSIST. ASSIST. ATTEND. 

• 8HR/208 D 8HR/208 D • 8HR/208 D 8HR/208 D • 8HR/208 D 8HR/208 D 

l! 9.80 9.80 11.08 a 15.07 lS.07 16.33 10 16.90 16.90 18.22 

14.70 14.70 16.62 22.61 22.61 24.50 25.35 25.35 27.33 

78.4 88.64 120.56 130.64 135.20 145.76 

16,307.20 18,437.12 25,076.48 27,173.12 28,121.60 30,318.08 

! 10.49 10.49 11.74 § 15.24 15.24 16.54 11 17.17 17.17 18.47 

lS.74 15.74 17.61 22.86 22.86 24.81 25.76 25.76 27.71 

83.92 93.92 121.92 132.32 137.36 147.76 

17,455.36 19,535.36 25,359.36 27,522.56 28,570.88 30,734.08 

~ 11.10 11.10 12.38 z 16.07 16.07 17.36 187 da' (2before/2after) 

16.65 16.65 18.57 24.11 24.11 26.04 11 days 

88.8 99.04 128.56 138.88 10 days 

18,470.40 20,600.32 26,740.48 28,887.04 208 days 

~ 11.74 11.74 13.02 l! 16.36 16.36 17.52 

17.61 17.61 19.53 24.54 24.54 26.28 

93.92 104.16 130.88 140.16 

19,535.36 21,665.28 27,223.04 29,153.28 

~ 14.88 14.88 16.17 l! 16.64 16.64 17.95 

22.32 22.32 24.26 24.96 24.96 26.93 

119.04 129.36 133.12 143.60 

24,760.32 26,906.88 27,688.96 29,868.80 



HEALTH CARE ASSISTANTS 

SALARY SCHEDULE 

half step 1.5% 2.50% 187 days (2 beforel2 after) 

701 701 701 11 days 

1/1/2014 2014-2015 2015=2016 10 days 

HEALTH CARE HEALTH CARE HEALTHCARE 208 days 

ASSISTANTS ASSISTANTS ASSISTANTS 

STEPS 6HRS/208 DAYS 6HRS/208 DAYS SHRS/208 DAYS 

0 11.13 11.30 11.59 

16.70 16.95 17.39 

66.78 67.80 69.54 

13,890.24 14, 102.40 14,464.32 

11.75 11.93 12.23 

17.63 17.90 18.35 

70.50 71.58 73.38 

14,664.00 14,888.64 15,263.04 

2 12.37 12.56 12.88 

18.56 18.84 19.32 

74.22 75.36 77.28 

15,437.76 15,674.88 16,074.24 

3 12.98 13.18 13.51 

19.47 19.77 20.27 

77.88 79.08 81.06 

16,199.04 16,448.64 16,860.48 

4 16.02 16.26 16.67 

24.03 24.39 25.01 

96.12 97.56 100.02 

19,992.96 20,292.48 20,804.16 

5 16.17 16.42 16.83 

24.26 24.63 25.25 

97.02 98.52 100.98 

20,180.16 20,492.16 21,003.84 

6 16.34 16.59 17.01 

24.51 24.89 25.52 

98.04 99.54 102.06 

20,392.32 20,704.32 21,228.48 

7 16.58 16.83 17.25 

24.87 25.25 25.88 

99.48 100.98 103.50 

20,691.84 21,003.84 21,528.00 

8 16.85 17.11 17.54 

25.28 25.67 26.31 

101.10 102.66 105.24 

21,028.80 21,353.28 21,889.92 

9 17.13 17.39 17.83 

25.70 26.09 26.75 

102.78 104.34 106.98 

21,378.24 21,702.72 22,251.84 

10 17.40 17.67 18.12 

26.10 26.51 27.18 

104.40 106.02 108.72 

21,715.20 22,052.16 22,613.76 

11 18.37 

27.56 

110.22 

22,925.76 



MORNING/NOOH HOUR ASSISTANTS 

SALARY SCHEDULES School Calendar 183 days 

Holidays 11 days 

halfstep 1.S°lo 2.50% Vacation 10 days 

302 302 302 Total 204 days 

1/1/2014 2014-2015 2015-2016 * Hours per day assigned building 

MORNING/NOON HR MORNING/NOON HR MORNING/NOON HR 

STEP ASSISTANT ASSISTANT ASSISTANT 

0 7.73 7.85 8.05 

11.60 11.78 12.08 

8.32 8.45 8.67 

12.48 12.68 13.01 

2 8.97 9.11 9.34 
13.46 13.67 14.01 

3 9.58 9.72 9.96 

14.37 14.59 14.95 

4 12.60 12.79 13.11 

18.90 19.19 19.67 

5 12.76 12.96 13.29 

19.14 19.44 19.94 

6 12.93 13.12 13.45 
19.40 19.68 20.18 

7 13.16 13.36 13.69 

19.74 20.04 20.54 

8 13.44 13.64 13.98 

20.16 20.46 20.97 

9 13.70 13.91 14.26 

20.55 20.87 21.39 

10 13.97 14.18 14.54 
20.96 21.27 21.81 

11 14.79 

22.19 



ARTICLE22 
INSURANCE 

A. All employees will contribute on a pre-tax basis to their premium costs for healthcare the 
following amount a month, calculated for the 2012-2013 school year, over 24 pays per year 
beginning September 1, 2012 and continuing for the duration of this contract: 

Hours Worked Per Day 

8.0 
7.5 
7.0 
6.5 
4.0 to 6.0 
Less than 4.0 

Hours Worked Per Day 

8.0 
7.5 
7.0 
4.0 to 6.0 
Less than 4.0 

Individual Pays 

For Family Coverage 
$100.00 
$116.00 
$130.00 
$145.00 
$174.00 

Entire Premium 

Individual Pays 

For Single Coverage 
$50.00 
$57.00 
$63.00 
$82.00 

Entire Premium 

The current health care plan is the hospitalization insurance plan for the remainder 2013-2014 
school year, and continuing through the duration of this contract. 

The employees shall pay their contributions by payroll deduction two (2) times per month. 

Dental and Vision coverage remain the same. 

If the Board changes insurance carrier, then the Board shall provide a plan which provides the 
same or substantially the same insurance or benefits as the current plan. 

B . Life Insurance: 
The Board shall provide a group term life insurance policy in the amount of Forty-Five 
Thousand ($45,000.00) for all full-time employees (those employees eligible to carry health 
care), and the Board shall pay the entire cost of providing such life insurance during the term of 
this Contract. 
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C. Miscellaneous: 
Employees who work less than four ( 4) hours per day may purchase at their expense (through 
payroll deduction), any portion of the health insurance coverage provided to other employees of 
the bargaining unit. 

D. Insurance Committee 
An equal number ofOAPSE representatives to NEA representatives will be included in an 
Insurance Committee formed by the Board of Education. 

E. Non-Participation in Health Insurance Coverage (Board-approved Cafeteria Plan): 

If an employee in the Bargaining Unit elects to withdraw from the Insurance program as 
provided above, the employee shall receive the annual amount of$3,500 per family, $1,750 per 
single. This amount shall be pro-rated on an eight (8) hour day, and a check will be issued each 
six (6) months. Bargaining unit members who have a spouse employed and eligible for 
coverage with the Board and either the spouse or employee selects family coverage, neither 
spouse is eligible to receive any opt-out payment. 

In the event of a change in the need for insurance, the member may reinstate coverage on the 
first (1st) day of any month, provided he/she has filed the proper application cards with the 
Treasurer by the fifteenth (15th) of the preceding month and that the change qualifies as a 
change in "family status" as defined in the plan. 

It shall be the responsibility of the employee to notify the Treasurer by September 15th, on the 
Board-provided waiver form, of their desire to discontinue coverage. 

Payments will be made to the present or past school year employee beginning the month of 
October following the plan year of non-participation. 

ARTICLE 23 
VACATIONS 

Vacation language shall be applied as per the December 3, 2001, grievance #0071 and #0072 settlement 
which includes the following: 

"Employees promoted to or hired for eleven (11) or twelve (12) month positions after January I, 2002, 
will have to work eight (8) years in an eleven (11) or twelve (12 month position to move on the 
progression provided in Article 23, Vacations A. I. The only exception will be for those who are 
promoted after January I, 2002, to an eleven (11) or twelve (12) month position in the same 
classification previously worked. Those persons will get credit for all years of service in the same 
classification. 
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Employees hired for or promoted to eleven (11) or twelve (12) month positions prior to January 12, 
2002, will continue to receive full credit for their continuous years of service with the district as it 
pertains to vacation entitlement." 

A. Eligibility 

1. Full-Time Employees: 

All Bargaining Unit employees, employed after one full year of service (fiscal school 
year date of employment) on an eleven (11) or twelve (12) month basis shall be entitled 
to a vacation, with full pay in accordance with the following schedule: 

After one year Two weeks 
After eight (8) years Three weeks 
After thirteen (13) years Four weeks 

Those hired before July 1, 2000 will continue on the same schedule with pay stubs and 
attendance records that reflect two, three or four weeks. Accrual will not be used. 
During the first year of employment (fiscal school year) the employee who works 180 to 
260 days will qualify for two weeks vacation the following fiscal school year. If the 
employee works 120 to 180 days (fiscal school year) they will qualify for one-week 
vacation the following fiscal school year. Each year that an employee earns vacation 
hereunder shall count as a year for progression purposes on the vacation schedule. 

2. Less Than Full-Time Employees: 

All Bargaining Unit employees, employed for a contractual period ofless than an eleven 
(11) month basis, shall be entitled to a vacation (10 days) with full pay. 

Said days will be added to the total number of days due in calculation of base wages. For 
the purpose of computation of vacation pay for regular less than full-time employees, a 
day of vacation shall consist of the number of hours they are regularly assigned to work 
each day. 

Any regular employee of the Bargaining Unit hired after October 1, 1991, and working 
less than eleven (11) months per year, who has worked for the Board at least one (1) 
year, shall be entitled to a vacation, with full pay in accordance with the following 
schedule: 

July 1, 2000 
July 1, 2001 

5 days 
10 days 

The total of days after July 1, 2001 shall be 10 days. For the purpose of computation of 
vacation pay for regular less than full-time employees, a day of vacation shall consist of 
the number of hours they are regularly assigned to work each day. Said days will be 
added to the number of days due in calculation of base wages. The only exception to this 
will be 11-month employees who will receive vacation pay in a lump sum amount by 
separate check the first week of July. 
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B. Vacation Restrictions: 
Vacation benefits are earned according to the fiscal school year. All vacation days shall be used 

during the fiscal school year. Vacations shall not be cumulative. Vacations will need fifteen 
days prior approval from the superintendent of schools or his/her designee. 

A. Full-Time Employees: 

ARTICLE 24 
HOLIDAYS 

The following days shall be recognized as paid holidays for all employees of the Bargaining 
Unit who are employed on an eleven (11) or twelve (12) month schedule: 

Independence Day 
Labor Day 
Thanksgiving Day 
Friday following Thanksgiving 
Christmas Eve 
Christmas Day 
Day after Christmas 

New Year's Eve 
New Year's Day 
Martin Luther King Day 
President's Day 
Good Friday 
Easter Monday 
Memorial Day 

B. Nine (9) and Ten (10) Month Employees: 

The following days shall be recognized as paid holidays for all employees of the Bargaining 
Unit who are employed on a nine (9) or ten (10) month schedule: 

Labor Day 
Friday following Thanksgiving 
Christmas Day 
Martin Luther King Day 
Good Friday 
Memorial Day 

C. Rate of Holiday Pay: 

Thanksgiving Day 
Christmas Eve 
New Year's Day 
President's Day 
Easter Monday 

Employees shall be excused from duty on applicable holidays, without loss of salary or wages. 
Employees shall receive the equivalent of their regular straight time hourly rate for their normal 
daily hours of work for such holidays. 

D. Eligibility: 

In order to be eligible for holiday pay, an employee must accrue earnings on his/her last 
scheduled work day prior to such holiday, and his/her first scheduled work day following such 
holiday, unless, on either of such days, the employee was on an excused absence, or on sick 
leave for which pay was granted. 

59 



E. Determining Holidays: 

Holidays falling on Saturday shall be celebrated on the preceding Friday, unless the preceding 
Friday is a regularly scheduled day of pupil attendance; in which event, the Monday following 
Saturday shall be celebrated as the holiday. In the event such Monday is also a regularly 
scheduled day of pupil attendance, then the employee, otherwise eligible for holiday pay, shall 
be paid the equivalent of one (1) day's pay at his/her regular rate for such a holiday in addition 
to his/her normal pay for that day. 

Holidays falling on Sunday shall be celebrated on the following Monday, unless that Monday is 
a regularly scheduled day of pupil attendance, in which event, the Friday preceding Sunday 
shall be celebrated as the holiday. In the event such Friday is also a regularly scheduled day of 
pupil attendance, then the employee, otherwise eligible for holiday pay, shall be paid the 
equivalent of one (I) day's pay at his/her regular rate for such holiday, in addition to his/her 
normal pay for that day. · 

F. Changes in the School Calendar: 

In the event, during the term ofthis Contract, the school calendar is changed so that the pupils 
are in attendance on days presently specified as paid holidays for Bargaining Unit employees, 
then the designated holidays herein may be changed, provided that the number of paid holidays 
for employees in each job classification shall not be reduced in number. 

G. Floating Holidays: 

The administration reserves the right to grant floating holidays on days to be selected by the 
administration. 

ARTICLE 25 
SEVERANCE PAY 

Any classified employee of the Board, who qualifies for retirement under the School Employees 
Retirement System, may use unused accumulated sick leave for severance pay in the following manner 
and under the following guidelines: 

A. Calculation for Severance: 

I. The calculation for the severance benefit shall be thirty-five percent (35%) of the unused 
accumulated sick leave days not to exceed seventy (70) days. 

B. Severance pay shall be made on a per diem rate at the time of retirement (Contractual salary 
divided by the total number of days in the work year). 

C. To qualify for severance pay, the employee must have been employed by the Board for eight (8) 
consecutive years and have contributed to the School Employees Retirement System for a 
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minimum of eight (8) years. 

D. Payment of severance pay shall be made in a lump sum within thirty (30) days after the Board 
receives notice that the employee has actually accepted benefits from the School Employees 
Retirement System. 

E. All unused accumulated sick days, in excess of Two Hundred (200) days, up to a maximum 
allowable at the time of retirement, shall be paid at the rate of Forty Dollars ($40.00) per day. 

F. All unused personal leave days and emergency leave days shall be credited, annually, to the 
accrued sick leave days, which shall be used in calculating severance pay at the time of 
retirement. 

G. Upon the employee's receipt of severance pay, all accrued personal, emergency, and sick leave 
days shall be considered eliminated. 

H. A member of the Bargaining Unit, who qualifies for severance pay, and dies while in the 
employment of the Board, shall have his/her severance pay calculated as though the employee 
had retired, and sixty percent ( 60%) of said amount shall be paid to the beneficiary of the 
employee's Term Life Insurance Policy. 

ARTICLE 26 
CALAMITY DAY 

Employees shall be paid for all time lost when the schools are closed due to epidemic or other public 
calamity. Nothing herein shall be construed as requiring payment, in excess of the employee's regular 
wage rate or salary for any time worked while the school in which he/she is employed is officially 
closed, for the reasons set forth herein. Members of the Bargaining Unit who are, by reason of their 
assigmnent, required to work when schools are closed due to epidemic or other public calamity, shall 
be given a minimum of two (2) hours of overtime pay. The compensatory time shall be taken at a time 
that is mutually agreeable to the employee and the employee's supervisor, but shall be taken only 
during those periods of time when no substitute shall be required. Building secretaries will not be 
required to report to work on a calamity day. 

ARTICLE27 
DRUG POLICY 

In accordance with federal law, the Niles City Board of Education prohibits the use, possession, 
concealment, or distribution of drugs by employees on school grounds, in school or school- approved 
vehicles, or at any school-related event. Drugs include any alcoholic beverage, anabolic steroid, 
dangerous controlled substance as defined by State statute or substance that could be considered a 
'look-alike" controlled substance. Compliance with this policy is mandatory for all classified 
employees. Any part-time or full-time employee who violates this policy will be subject to disciplinary 
action, in accordance with due process, up to and including termination. When appropriate or required 
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by law, the district will also notify law enforcement officials. 

The district is concerned about any classified employee who is a victim of alcohol or drug abuse, and 
will facilitate the process by which he/she receives help through programs and services available in the 
community. A classified employee should contact his/her supervisor or the Superintendent's Office 
whenever such help is needed. All contacts will be treated confidentially. 

Drug and Alcohol Program 

Purpose: Employees are the Board's most valuable resource, and for that reason their safety and health 
is of paramount concern. The Niles City Schools Board of Education maintains a strong commitment 
to its employees to provide a safe workplace and to establish programs promoted high standards of 
safety and health. Consistent with the spirit and intent of this commitment, the board expects 
employees to report for work in proper condition to perform their duties. 

One intent of this program is to prevent the use or the possession of drugs and alcohol in the working 
environment or arrival at work with them in the employee's system. Use of these substances poses a 
serious threat to the health and safety of all employees. This provision is intended to allow the Board to 
adopt a policy and implement a program that complies with the minimum requirements for the Bureau 
of Workers Compensation's Level 1 Drug Free Workplace Program. 

Employee Responsibilities: Under this program, employees are responsible for the following actions: 

A. A voiding the use of, and any involvement with, illegal drugs 

B. Avoiding the use of alcohol while at work and controlling off-the-job use of alcohol and other 
substances so as to ensure that such use does not adversely affect safety, productivity or job 
performance. 

C. Using medication or prescription drugs only in accordance with prescriptions and physician's 
directives. 

D. Abiding by the terms of this program; 

E. If convicted of violating a criminal drug statute based on actions involving illegal drugs that 
occur in the workplace, notifying the Office of the Superintendent within five (5) calendar days 
of the conviction. 

Prohibitions: 
A. Illegal Drugs: The manufacture, use, sale, trafficking, purchase, transfer, distribution, 

dispensing or possession of any illegal drug by any employee while on duty, or on or about the 
District's premises is prohibited and may result in disciplinary action (and may subject the 
individual to criminial prosecution.) 

B. Alcohol: The unauthorized use of or intoxation of alcohol by an employee while at work may 
be subject to disciplinary action. This does not attempt to regulate off-the-job alcohol use, 
except to the extent an employee comes to work under the influce of alcohol. 

C. Medications: In certain situaitons, an employee's use of medication can pose a risk to the safety 
of the employee or to others. If an employee's use of any medication could adversely affect the 
safety of the employee, co-workers, students or members of the public; the employee's job 
performance; or safe or efficient District operation, then the employee must provide his/her 
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supervisor with a physician's notice that specifies any on-duty-related limitations resulting from 
the use of the medication. The knowing failure to provide such notice of work limiation may 
subject the enployee to disciplinary action. 

D. Discipline: Discipline implemented for violation of this policy shall be considered on a case by 
case basis and is subject to the Discipline Policy of this agreement 

Employee Assistance: It is the District's intention to help any employee who has a substance-abuse 
problem in situations where the individual seeks assistance. We will attempt to accommodate an 
employee who sees and undergoes treatment, and will attempt to protect the privacy of the individual. 
An employee who seeks assistance for a problem with drugs or alcohol prior to any infraction of this 
policy will not be subject to any adverse discipline taken for seeking such assistance. This does not 
protect the employee from disciplinary action for violation of prohibitions in the preceding language. 

If you seek assistance for a problem with drugs or alcohol, contact the Superintendent's office about 
available counseling, rehabilitation and employee assistance. An employee may also call toll free to the 
National Institute on Drug Abuse Hotline at 1-800-662-HELP. Please do not hesitate to contact the 
office of the Superintendent if you have any questions about employee assistance for a drug or alcohol 
problem. 
Drug and Alcohol Testing: The following provisions are being established to ensure and maintain that 
the Niles City School District is a drug-free workplace. There will be testing of current employees only 
ifthere is reasonable suspicion as defined in the BWC Drug Free Workplace Program that the 
employee is at work under the influence of illegal drugs or alcohol. The Board's policy will allow for 
testing under the following conditions: 

I. Provide for the supervisor trained in the detection of alcohol and drug use, to order a 
drug screen and/or alcohol breathalyzer tests(s) immediately when there is reasonable 
suspicion that an employee has been using drugs or alcohol. 

2. Drug or alcohol testing may be administered to any employee to determine their fitness 
for duty when there is reasonable suspicion to believe the employee may be unfit for 
duty. 

3. A refusal to submit to a drug or alcohol test or engage in conduct that clearly obstructs 
the testing process shall be treated as a positive test. 

4. The urinalysis procedure for obtaining the urine specimens will be done in accordance 
with an accredited procedure established by the provider of service. 

5. Alcohol Breathalyzer Test: The Superintendent or designee shall order the employee to 
report to the Niles Police Department or other certified provider for an alcohol test after 
the appropriate arrangements have been made, ifthere is reasonable suspicion that an 
employee is under the influence alcohol. 

ARTICLE 28 
ADDITIONAL ARTICLES OF AGREEMENT 

A. During the school year, it is the employee's responsibility to report off to their respective 
building administrator or supervisor prior to the beginning of their work shift. All employees will 
receive a hierarchy chart showing their immediate supervisor. Immediate supervisors are solely 
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responsible for issuing directive and work assignments and shall report off to their immediate 
supervisor. During summer recess, the employee must also report off to his/her respective 
building administrator or immediate supervisor. If the administrator/supervisor cannot be 
reached, the employee must then report off to the Superintendent's Administrative Assistant 
prior to the beginning of his/her work shift. 

B. The Board shall reimburse Bargaining Unit members for the cost of Boiler Licenses upon 
submission of a requisition, proof of payment and copy of valid Boilers License. 

C. Health Care Assistants shall have the responsibility of dispensing medicine. 
Under the provisions of the Memorandum of Understanding reached in August, 2005, and agreed 
to by the members ofOAPSE #365 and the Niles Board of Education: 
"The members ofOAPSE Local #365, along with the Niles Board of Education, agree that Health 
Care Assistants and Para-professional "attendants" will administer medication to students when 
necessary. Newly hired Para-professionals will also be required to administer medication when it 
is specified as part of the general list of duties for that position when the position is posted. No 
other members of the Local #365 bargaining unit will administer medication to students." 

D. Summer Intervention program positions shall be awarded in accordance with Article 8, and shall 
be paid at the rate of pay for that classification at the step the employee currently holds. 

E. Employees hired (off the street) new into the bargaining unit after August 31, 2005, shall be 
eligible to hold more than one position (contract) provided they are the most qualified applicant 
for the additional position (Article 8, C. 2 shall not apply), there is no conflict in the hours 
between the additional position and the employee's initial position and/or when the hours of the 
additional position are added to the initial position overtime is not created. If all qualifications are 
equal seniority will prevail. 

F. A Tuition Reimbursement Account in the amount of$5,000 per year for Local #365 will be 
distributed amongst union employees showing the proper documentation of education expenses. A 
bargaining unit member who enrolls in a course shall receive tuition reimbursement from the 
Board upon successful completion of such work provided the bargaining unit member obtained 
prior approval of the Superintendent for the course or courses to be taken. Tuition reimbursement 
for course work taken between July 1 and June 30 shall be paid to the employee on or before 
November 1. All transcripts and proof of payment (receipt or cancelled check) must be submitted 
by September 15. 

G. The hourly rate for all Administrative Assistant I personnel shall be increased to equal to the 
hourly rate of the Administrative Assistant II personnel. Administrative Assistant personnel 
will be paid for two-hundred twenty-four (224) days per school year, (213 days worked, 
plus 11 paid holidays.) 

H. All employees will be fully reimbursed in one payment and in a separate check for the cost 
of their Boiler's license and Bus stipend. 

I. The OAPSE President shall receive compensation at the rate of 50% (fifty percent) of that which 
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the NCTA president receives each work day when school is in session, not to exceed one-hundred 
eighty (180) days, for the purpose of conducting Union Business. (The percentage of 50% is 
based on Local union membership.) This will not be paid when a substitute employee replaces the 
Union President for the day. 

J. There will be no out-sourcing, either inside or outside the District, of work customarily performed 
by OAPSE members without the prior consent of the OAPSE President. 

K. Whenever an employee is overpaid and is required to repay the amount, a meeting will take place 
between the employee, his/her Union representative and the School Treasurer so that a reasonable 
payment plan can be discussed. 

L. All Cook Manager contracts will be for 7 hours a day. 

M. Custodial staffing issue will be re-evaluated in the spring of 2014 between the custodial staff, 
union, and supervisors. 

N. The board agrees that it will utilize the paraprofessional staff members on the reduction list as well 
as those working who are available to provide classroom coverage as needed. OAPSE will 
develop a list of paraprofessionals who are willing to cover classrooms within their buildings. 
Paraprofessionals on the reduction list will be called into the open paraprofessional positions first, 
by seniority. 

ARTICLE 29 
EFFECT, SEVERABILITY, AND DISTRIBUTION 

A. Effect: 
The Board and the Union acknowledge that this Contract, together with any exhibits attached 
hereto and made a part hereof, embodies and constitutes the complete and final agreement 
reached by and between the parties, within agreement as to the wages and all other terms and 
conditions of employment of the classified employees covered by this Contract. 

B. Severability: 
Notwithstanding any other provisions to the contrary herein, if any provision ofthis Contract is 
in conflict with any statute, regulation, or court decision of the State of Ohio or the Federal 
Government, to the extent that any such conflict exists, then such provision or application shall 
not be deemed valid and subsisting, except to the extent permitted by law, but all other 
provisions or applications shall continue in full force and effect. It is hereby agreed that, ifthe 
legislature, Congress, President, or Governor of the State of Ohio shall implement laws, or, by 
executive order, execute mandatory or permissive regulations that would change sections of this 
Contract that involve dues check off or regulation of Bargaining Units, the Union shall be 
allowed to negotiate such items while this Contract is in effect. 

65 



No Contract alteration, variation, waiver, or modification, of any of the terms and conditions 
herein, shall be made by any classified employee, or group of classified employees, with the 
Board; and no amendment or revision of any of the terms and conditions, contained herein, shall 
be binding upon the parties hereto, unless executed in writing by the parties hereto. 

It is understood and agreed, by and between the parties hereto, that, if any conflict exists 
between this Contract and the Policy Manual of the Niles City School System, as it relates to 
employees subject to this Contract, this Contract shall control. 

C. Distribution: 

Within sixty (60) days after this Contract is signed, copies of this Contract shall be typed, 
reproduced, and distributed to all classified employees, non-certificated employees, 
administrators, and Board Members. The cost of reproduction and distribution shall be shared 
equally by the Board and the Union 

ARTICLE30 
COMMITTEE TO REVIEW AND REVISE 

JOB DESCRIPTIONS AND EVALUATIONS 

The Niles City Board of Education and the Ohio Association of Public School Employees, Local No. 
365, agree to establish a six (6) member committee three (3) members representing the Board, and three 
(3) members representing 0.A.PS.E. to review and revise the present evaluation forms. The committee 
will commence their work immediately with a target completion date of June 30, 1998. 

ARTICLE31 
DURATION 

A. Subject to the provisions ofthis Contract, the effective date will be as of January I, 2014 and will 
continue and remain in full force and effect through August 31, 2016. 

B This Contract constitutes the entire agreement between the parties, and it supersedes all prior and 
contemporaneous understandings (written or oral) not specifically incorporated herein. No 
change in a specific term ofthis Contract shall be made during the life of this Contract, except by 
mutual agreement; but, otherwise, neither party shall have the duty to negotiate with respect to 
any matter during such period. 
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ARTCLE32 
"Me Too" Agreement 

The Board agrees that ifthe Niles Education Association (NEA) obtains through the collective 
bargaining process a negotiated percentage, monetary base increase, or an additional step 
increase(s) during the duration of the contract, bargaining unit members ofOAPSE Local #365 
will receive the same additional step( s ), percentage or monetary base increase retroactive to the 
date such step(s), percentage or monetary base increase went into effect. 

If the NEA obtains through the collective bargaining process a term of agreement greater than 
the term of the OAPSE agreement, then the Board will agree to the same term of agreement 
with OAPSE #365, AFSCME Local 4. 

If the NEA obtains through the collective bargaining process a healthcare plan with better 
benefits than the current plan, then OAPSE will be given the choice as a unit to remain in the 
current plan or move to the plan negotiated by the Board with the NEA. 

Finally, ifthe Board negotiates that full-time teachers pay less than 10% of the healthcare cost 
premium, then 8 hour OAPSE members will pay the same lesser contribution retroactive to the 
date such benefits went into effect. Less than 8 hour OAPSE members will have their 
percentage contribution set forth in the Contract reduced by the difference between 10% and 
whatever the agreed percentage contribution is for full time NEA members retroactive to the 
date such contributions went into effect. 
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IN WIINESS WHEREOF, the parties hereto have set their hand and seals, by their duly 

authorized representatives, on this lst day of January, 2014. 

NILES CITY BOARD OF EDUCATION OF 

THE NILES CITY SCHOOL DISTRICT 

Frank Danso, Superintendent 

OHIO ASSOCIATION OF PUBLIC SCHOOL EMPLOYEES, 

LOCAL CHAPTER NO. 365 

Ron Blatt, OAPSE Representative Deborah Simini, Local #365 President 

Transportation Personnel 

ex~ v-.CS3o. ;"4AA 

Custodial Personnel 

ive Assistant Personnel 
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